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Office. 
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recorda and tJfproposed routine uses. 

SUMMARY: The Copyright Office last 
published the full text of its systems of 
recorda under the Privacy Act of 1974 (5 
U.S.C. 5528)at 43 FR 41165. September 
14,1978. The full text of the Copyright 
Office systems of records also appeared 
in Privacy Act Issuances. 1980 ' 
Compilation. volume IV. page 180.This 
compilation may be viewed at 
Depository Libraries and Federal 
Information Centers. 

This publication of the Copyright 
Office systems of recorda does not 
increase or change the number or types 
of individuals on whom recorda are 
maintained; however. it does reflect a 
change in the manner in which the 
recorda are organized. Further, the 
location statement for all the systems of 
recorda has been changed from 
Arlington, Virginia, to Washington, D.C., 
as a result of the Copyright Office's 
move in September 1980.The Copyright 
Office has also changed its hours of 
operation. 

Specifically, three systems ofrecorda: 
Co-28, Unmailable Jukebox 
Certificates; Co-29, Licensing Division 

ML-287 

Refund File; and C0-31, Licensing 
Division Search Report File, have been 
deleted since they no longer exist. One 
system of records: Co-IO, Notices of 
Institution of Actions for the 
Infringement of Works Refused 
Registration, has been omitted since it is 
not 8 system of records within the 
meaning of the Privacy Act. Information 
from that file is not retrievable by 
reference to a personal identifier. 
Likewise, no mention has been made in 
CO-S, Recorded Documents Files, to 
filings under 17 U.S.C.508. 

Several systems of records have been 
combined with other systems in order to 
reflect more accurately the nature and 
scope of the information in these 
records: proposed Co-3, Copyright 
Claims Registration Files, combines 
former Co-1, Copyright Applications 
File; former Co-z, Pseudonym Card File 
(Previous to 1938); former CO-S, Appeal 
from Refusal to Register File; former 
CD-7, Incomplete Submission 
Correspondence File; former CD-8, 
Open and Closed Unfinished Business 
Files; and former Co-12, Open and 
Closed Renewal Correspondence Files; 
proposed CD-4. Miscellaneous 
Correspondence Files, combines former 
CD-6. Miscellaneous Correspondence 
Files; former co-zo, Open and qosed 
Certification and Documents Work 
Files; former co-n, Copies of Records 
Correspondence File; and former co-aa 
Open and Closed Photoduplication 
Control Forms Files; proposed CO-S, 
Recorded Documents Files, combines 
former CD-9, Recorded Documents 
Files; and former CD-13. Unfinished 

Business Document File; and proposed 
CD-9. Office Mailing Lists, combines 
former Co-17, Domestic Master Mailing 
List; and former Co-19, ABA Master 
Mailing List. 

The names of three systems have 
been changed: former Co-Z5, Cable 
Systems Subject to Compulsory License: 
Statements of Account, is now Co-14, 
Secondary Transmissions by Cable 
Systems: Statements of Account; former 
Co-Z7, Jukebox License Record Books, 
is now Co-17, Jukebox License 
Applications; and former C~Z, 
Licensing Division Unfinished BUsiness 
Files (Open and Closed), is now CD-19, 
Licensing Division Correspondence 
Files. The remaining systems of records 
have been renumbered with minor 
changes. 

Although the revisions in the 
Copyright Office systems of records are, 
for the most part, changes in form rather 
than substance, we are hereby 
publishing the routine uses of these 
systems forpublic comment. Interested 
persons are invited to submit written 
comments with respect to these routine 
uses. 
DATES: Comments should be received on 
or before September 30,1982. 
AOORESSES: Interested persons should 
submit five copies of their written 
comments: 
If by mail to: Office of General Counsel, 

Department D.S., Library of Congress, 
Washington, D.C. 20540; or 

By hand to: Office of General Counsel, 
Copyright Office, Library of Congress, 
Room 403. James Madison Memorial 



Building,1st and Independence Ave., 
S.E.,Washington. D.C. 20540. 

FOR FURTHER INFORMATION CONTACT: 
Dorothy Schrader, General Counsel, 
Copyright Office. library of Congress, 
Washington. D.C. 20559; (202) 287-8380. 

These systems of records will become 
effective September 30. 1982, unless the 
Copyright Office publishes notice to the 
contrary. 

Dated: Augus116. 1962. 
David Ladd, 
Register ofCopyrights. 

Approved: 
DaDieI J. Boontin, 
The Librarian ofCongress. 

Prefatory Statement 

The Copyright Office serves primarily 
as an office of public record. Section 705 
of title 17 of the United States Code 
requires the Register of Copyrights to 
provide and keep in the Copyright Office 
records of all deposits, registrations, 
recordations, and other actions taken 
under title 17, and to prepare indexes of 
all such records. It also provides that 
such records and indexes, as well as the 
articles deposited in connection with 
completed copyright registrations and 
retained under the control of the 
Copyright Office, shall be open to public 
inspection. Therefore, information from 
these records and indexes is routinely 
disclosed to the public. Further, in 
accordance with 17 U.S.c. 706(a),copies 
may be made of the public records and 
indexes of the Copyright Office. 

The source for Copyright Office 
systems of records are, wherever 
possible, the individuals to whom the 
records pertain or their authorized 
agents. Copyright Office personnel 
frequently make additions or notations 
on Office records in the performance of 
their official duties. To the extant they 
add information on individuals to Office 
files, they should be considered sources 
of records. However, because of the 
volume of such additions and notations. 
Copyright Office personnel have not 
been cited specifically under the 
heading "source categories" in this 
S)'stems' Notice. 
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C0-7-Deposit Recordation File 
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CO-9--Office Mailins Lists 
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Changes 

CO-14-Secondary Transmissions by Cable 
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CO-l5-Cable System Videotape Transfer 
Contract File 

CO-l6-Notlce of Intention to Obtain 
Compulsory License for Makins and 
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Nondramatic Musical Works File 

CO-17-Jukebox License Applications 
CO-l8-Voluntary Licensing Agreements File 
CO-t9-Ucensins Division Correspondence 

Files 

C~1 

SVSTEM NAME: 

Master Index Card Files. 

SVSTDI LOCATION: 

Copyright Office. Library of Congress. 
Washington. D.C. 20559. 

CAnGOIIlElI OF INDIVIDUALS COVERED BVntI 
SVSTDI: 

Remitters of all cash received by the 
Office. "andindividuals who submit 
documents for recordation. whether or 
not accompanied by a remittance. 

CATloo.8 OF RECORDSIN THI SYSTEM: " 

Recorda of material and remittances 
received: recorda of final disposition of 
cases (in the fomi of registration 
numbers or identity of other fee 
services), the amount charged and/or 
the amount refunded. if any. 

AU1'ItONTY FOIIIIAINTENANCE OF THE 
SVSTEM: 

17 U.S.c. 705. 7D8. 

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SVSlSl, INCLUDINQ CATEGORIESOF 
USERS AND THI PURPOSIS OF SUCH FEES: 1 

The Office uses this system: (1)To 
keep a record of the receipt and 
disbursement of all incoming cash; (2) to 
locate cases in-process before the 
permanent catalog record is available; 
and (3) to prepare refund vouchers. 

POUCIES ANDPRACTICESFOIl STORING, 
RETRIEVING, ACCESSING,RETAINING, AND 
DISPOSINGOF RECORDS IN THE SYSTEM: 

STOIIAGE: 

4 x 6 index cards in file cabinets. 

RETRtEVA8&ITY: 

Alphabetically by remitter's name. 

SAFEGUARDS: 

These records are maintained in a 
room which is generally restricted to 
authorized personnel and locked during 
non-working hours. Limited. provisional 
public access to these records. is allowed 
from 10 a.m, to 11 a.m, Monday thru 
Friday. except legal holidays. 

RETENTION AND DISPOSAL: 

Five years. 

SYSTDIIIANAOER(S) AND ADDRESS: 

Section Head, Material Control 
Section. Acquisitions and Processing 
Division. Copyright Office, library of 
Congress. Washington, D.C. 20559. 

NOnFICAT1ONPIIOCEDUM: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist. Information and Publications 
Section. Information and Reference 
Division. Copyright Office, library of 
Congress. Washington. D.C, 20559. 

RECORD ACCESS fIIIOCIDUItI: 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure"• 

CONTIST\IIG RECORDPROCU)URES: 

See rules published in 37 CFRPart 
204. 

_CORD IOURCI! CATIGORIIS: 

Remitters or their authorized ag8Bts. 

CO-Z 

SYSTEM NAME: 

Deposit Accounts Subsystem. 

SYSTEM LOCATION: 

Copyright Office, Ubrary of Congress. 
Washington. D.C. 20559. 

CATEGORIESOF INDIVIDUAU COVERED BYTHE 
SYSTEM: 

Individuals who maintain deposit 
accounts in the Office for the payment 
of their copyright fees. 

CATEGORIESOF RECORDSIN THI SYSTEM: 

Name of deposit account holder, date 
of transaction. debit or credit notation. 
old balance, new balance, and 
transaction identification. 

AUTHORITY FOIlIIAINTENANCE OF THE 
SVSTBI: 

17 U.S.c. 705, 708. 

ROUTINI usa OF RECORDS MAINTAINED IN 
1'He SYSTEM, \NQ UDINQ CATEGORIESOF 
USERS AND THI PURPOSES OF SUCH USES: 

The Office uses these records: (1)To 
record copyright fee charges, 
replenishments. and current balances of 
deposit account holders; (2) to send 
periodic statements to deposit account 
holders of their transactions with the 
Office; (3) to notify deposit account 
holders that their accounts have become 
depleted: and (4) to obtain recent 
registration numbers in order to locate 
applications needed in the preparation 
of search reports. 

lError; line should read: 
"USERS AND THE PURPOSES OF SUCH USES:" 
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POLICIES ANDIIIlACTICU I'OIt STORING. 
RITJUEYINQ, ACCUSING, UTAINING. AND 
DISIIOSINQ OIl UCORDS IN THa SYSTIM: 

STORAGE: 

Records kept from November 1. 1977. 
All such records are on computer discs 
and tapes. 

RETRIIYUlun: 

By name of deposit account holder. 
deposit account number. and 
transaction identification number. 

SAFEGUARDS: 

Records are stored on tapes and discs 
in a room which is restricted to 
authorized personnel and locked during 
nonworking hours. Computer access is 
by functional passwords which are 
restricted to personnel who require 
access to these records in the 
performance of their official duties. 

RETENTION ANDDIUOSAL: 

The computerized system Is used to 
store transactions for three months, at 
which time the record is transferred to 
microfilm for permanent retention. 

SYSTUlIWIAGER(S) ANDADDRESS: 

Section Head. Fiscal Control Section, 
Acquisitions and Processing Division. 
Copyright Office. Library of Congress, 
Washington. D.C. 20559. 

NOTIFICATION PROCmUII£ 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist. Information and Publications 
Section. Information and Reference 
Division, Copyright Office. Library of 
Congress. Washington. D.C. 20559. 

RECORD ACCUS NOCIDURI: 

Requests from individuals should be 
in writing addressed t~ the official 
designated under "Notification 
procedure," 

CONTUTING RlCORD fIROCSDURIS: 

See rules published in 37 CFR Part 
204. 

RlCORD SOUItCE CATEGORIES: 

Deposit account holders and Office 
charge sheets. 

CQ-3 

SYSTEM NAME: 

Copyright Claims Registration Files 

SYSTEM LOCATIOIC 

Copyright Office, Library of Congress, 
Washington. D.C. Z0559: Landover 
Center Annex. 1701 Brightseat Road. 
Landover. Md. 20785:Washington 
National Recorda Center. Washington. 
D.C.20409. 
CATE_ OF ItIDMDUALS CCMEMD IIY 'nil 
IYSTDI: 

Authors and other copyright owners. 
copyright claimants. applicants for 
registration or copyright renewal. or the 
authorized agents of such individuals. 

CATEGORIES OF RECORDSIN THE SVIT£M: 

Names and addresses of copyright 
claimants: certified statements 
pertaining to authorship, creation. 
publication. and other registration­
related information; general 
correspondence pertaining to 
registration of claims to copyright. 

AUTHORITY f'OIIlIAlN1'ENAIIICE OF THE 
8Y1ft11: 

17 U.S.c. 705. 708. 

ROUTINEUSES OF RECORDS IlAlNTAlNED IN 
'THESYSTEM, INCI UDING CATEGORIESOF 
USERS AND THE PURPOSES OF SUCH uses: 

The Office uses these records: (1) In 
the preparation of aearch reports at the 
request of a member of the public; (2) to 
respond to requests by the public for 
information: (3) to correspond with 
applicants or otherwise process 
applications and related materials; (4) to 
monitor and control the flow of work in 
the Office; and (5) to establish and 
maintain a public record. It is the 
general policy of the Copyright Office to 
deny direct public inspection of in­
processapplication forms and 
correspondence, and any related 
material forming part of 8 pending 
application. except upon the request of 
the copyright claimant or his/her 
authorized representative. However. 
information about the material facts 
alleged in the application will be given 
to the public upon request. Once 
registration of a copyright claini has 
been completed or refused at the fmal 
agency level, the registration and 
correspondence records pertaining to 
that claim are open for public inspection 
from 8:30 a.m, to 5 p.m.• Monday thru 
Friday, except legal holidays. 

POUCIES ANDPRACTICES I'OIt STORING, 
RETRIEVING, ACCESSING, RETAINING. AND 
DISPOSING OF RECORDS IN THE .SVITEM: 

STORAGE: 

Manila envelopes in file cabinets and 
on shelves; index cards in file cabinets; 
bound volumes and microflim; computer 
tapes and discs. 

RETRIIYA8IUTY: 

Registration number. cross-referenced 
by name of author. name of claimant, 
and title of work in the Copyright Card 
Catalog; alphabetically by author's 
pseudonym (prior to 1938) in Pseudonym 
Card File: on computer terminals by 
correspondence control number. 
remitter's name and any entered eross­
references; in the case of physical file.. 
by correspondence control number on 8 
bar code label attached to each file. 

SAFEGUARDS: 
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With the exception of the Copyright 
Card Catalog. these records are 
maintained in areas that are restricted 
to authorized personnel. All records in 
this system are maintained in areas that 
are locked during nonworking hours. 

RETENTION ANDDISPOSAL: 

Retained permanently. 

SVSTEMMANAG£R(8) AND ADDRD8: 

Section Head. Renewal and 
Documents Section. Enminiog Division. 
Corypright Office, Library of CODgreu. 
Washington. D.C. 20559: Section Head. 
Materials Control Section. Acquisitions 
and Proceuing Division, Copyright 
Office, Library of Congress, Washington. 
D.C. 20559; Section Head. Records 
Storage Section, and Section Head. Card 
Catalog Section. Records Management 
Division, Copyright Office. Library of 
Congress, Washington. D.C. 20559. 

NOTIFICATION PROCEDURE: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist. Information and Publications 
Section. Information and Reference 
Division, Copyright Office, Library of 
Congress. Washington. D.C. 20559. 

RECORD ACCESS PROCEDURES: 

Requests from individuals should be 
in writing addressed to the official 
designa ted under "Notification 
procedure." 

CONTESTING RECORDPROCEDURES: 

See rules published in 37 CFR Part 
204. 

RECORDSOURCE CATEGORIES: 

Remitters or their authorized agents. 

C0-4 

SVSTEM NAME: 

Miscellaneous Correspondence Files. 

SVSTEM LOCATION: 

Copyright Office. Library of Congress, 
Washington. D.C. 20559. 

CATEGORIESOF INDMDUALS COVEREDtrY THE 
SVSTEM: 

Individuals who have: {1) Written to 
the Copyright Office for general 
information about copyright; or (2) 
request fee services such as search 
reports. copies of records or additional 
certificates of copyright JeJtistration. 

CATEOORIU OF RECORD. IN THE SVInDI: 

General correspondence. including. 
where appropriate. the requester's name 
and action taken by the Office. 

AUTHORrTY fIOII.A~ OF THE 
8YSTEM: 



17 U.s.c. 401-410. 105. 706. 708. 

IIOUT1NE USES OF AECORDSMAM'AINED .. 
THE SYSTEM. INCWDINQ CAftOORIES OF 
useRS AND THE PURPOSES OF SUCH USES: 

The Office uses these records: (1) To 
maintain a record of correspondence 
with individuals who address inquiries 
to the Office and with individuals who 
request fee services; (2) to record. the 
removal and return of documents in a 
file by Office personnel; and (3) to 
control and monitor the processing of 
requeats. 

I'OUCIES AND PRAC'T1CES FOR 8TORtNG, 
Rn1M!VING, ACCESSING, RET,......, AND 
DISPOUIQ OF .coRDIl. THE nsTEM: 

STORAGE: 

Manila envelopes in me cabinets and 
on shelves. and. on occasion, S X 5 
paper slips in • file cabineL 

RETIIIEVAB1U1Y: 

Alphabetically by correspondent's 
name. 

SAFEGUARDS: 

These recorda are maintained in areas 
that are restricted to authorized 
personnel and locked during 
nonworking hours. 

RETENTION AND .,...AL: 
Some files are retained indefinitely. 

while others are only retained for 3 
years. 

SYSTDI MANAGER(a) AND ADDRESS: 

Section Head. Certification and 
Documents Section, Information and 
Reference Division, Copyright Office. 
Library of Congress, Washington. D.C. 
20559; Section Head, Materials Control 
Section, Acquisitions and Processing 
Division. Copyright Office. Library of 
Congress. Washington. D.C. 20559. 

NOTIACATION PROCEDURE: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist, Information and Publications 
Section. Information and Reference 
Division. Copyright Office. Library of 
Congress. Washington. D.C. 20559. 

RECORD ACC£SS PROCEDURES: 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

CONTESTINCI RECORDPROCB)UJtE5: 

See rules published in 37 CFR Part 
204. 

RECORD SOURCe CATEQORIES: 

Individual to whom the record 
pertains. or their authorized agent. 

co-s 
SYSTEM NAME: 

Recorded Documents Files. 

SYSTEM LOCATION: 

Copyright Office. Library of Congress, 
Washington. D.C. 20559. 

CATEGORIES OF INDIVIDUALS COVERED BY TM1I 
SYSTEM: 

Individuals who are parties to. or 
have submitted for recordation. 
assignments. licenses. notices of 
termination of transfer. and other 
documents pertaining to a copyright: 
notices of error in the name in a 
copyright notice: authors of anonymous 
and pseudonymous works in instances 
where any person having an interest in 
the copyright in such a work submits a 
statement identifying one or more 
authors of the work; authors of works in 
instances where any person having an 
interest in the copyright in a particular 
work submits a statement of the death 
of the author or a statement that the 
author is still living on a particular date. 

CAT£OORIES OP .CORDS .. THE SYSTEM: 

Assignments. licenses. notices of 
termination of transfer, wills. statements 
of abandonment of copyright, affidavits 
(such as a statement with respect to the 
authorship of a work). agreements or 
contracts. and other documents 
pertaining to copyright ownership, 
statementa of identity of an anonymous 
or pseudonymous author. statements of 
the date of death of an author or that the 
author is still living on a particular date, 
and notices of error in the name in a 
copyright notice. 

AUTHORITY FOR IIAINT£NANCE OF THE 
SYSTEM: 

17 U.S.C. 203(a)(4). 205. 302. 304(c). 
406(a)(2),705. 

ROUTINEUSES OF RECORDS ....INTAINEO IN 
THE SYSTEII, INCLUDING CATEGORIES OF 
USERS AND THE PURP08£1 OP SUCH USES: 

Records of recorded documents are 
open to public inspection from 8:30 a.m, 
to 5 p.m.•Monday thru Friday, except 
legal holidays. In addition. the Office 
uses these records to compile an index 
to documents received for recordation. 
The index to documents received on or 
after January 1. 1978. is interfiled in the 
Copyright Card Catalog. 

POUClU AND PRACT1CES POll STORING, 
RETRIEVI.... ACCESalNG, RETAINING, AND 
DISPOSING OP RECORDS IN THE IYSTEM: 

STORAGE: 

Prior to recordation. records are 
maintained in manila envelopes in file 
cabinets. Once recorded. original 
documents are microfilmed and returned 

to the remitter. Copies of copyright 
assignments and related documents 
received prior to 1954 are in bound 
volumes as well as on microfilm. 

ItETAIEVA8IU1'Y: 

By the date the Office received the 
document and cross-referenced it in the 
Copoyright Card Catalog by individual 2 
names and titles of works. 

SAFEGUARDS: 

Prior to recordation. documents and 
related materials are maintained in a 
room which is restricted to authorized 
personnel. All records are maintained in 
areas that are locked during nonworking 
hours. 

RETENT10N AND DISPOSAL: 

Retained permanently. 

SYSTEllIlANAGEA(s) AND ADDRESS: 

Section Head. Renewal and 
Documents Section. Examining Division. 
Copyright Office. Library of Congress. 
Washington. D.C. 20559:and Section 
Head. Card Catalog Section. Records 
Management Division. Copyright Office. 
Library of Congress, Washington. D.C. 
20559. 

NOTIFICATIOIII PROCEDURE: 

Inquires about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist, Information and Publications 
Section. Information and Reference 
Division. Copyright Office. Library of 
Congress. Washington. D.C. 20559. 

RECORD ACCESS PROCEDURES: 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

CONTEsnNG RECORD ~DUAES: 

See rules publishefj in 37 CFR Part 
204. 

RECORD SOURCE CATEGORIES: 

Individual to whom the record 
pertains. such individual's authorized 
agent. and other parties to the document 
recorded. or such parties' authorized 
agents. as well as individuals having an 
interest in the copyright in a work which 
is the subject of the document submitted 
for recordation. 

co-a 
SYSTEM NAME: 

Mo'tion Picture Agreement Files. 

SYSTEM LOCATION: 

Copyright Office. Library of Congress, 
Washington, D.C. 20559: 

CATEGORII' OF INDIVIDUALSCOVERED BY THE 
SYSTEM: 

2Error; line should read:
 
"Copyright Card Catalog by individual"
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Copyright depositors who have agreed 
to return to the Library one archival 
quality copy of any motion picture 
returned to the depositor if the Library 
of Congress requests such return within 
two years of the date of dep~t. 

CATEGORIES 01' RECORDS IN THI! SYSTEM: 

Records contain the name and 
address of the depositor and the date on 
which the Motion Picture Agreement 
was executed by the Librarian of 
Congress. 

AUTHORITY FOIl IIAIN1'BtANCa01' THE 
SYSTEM: 

17 U.S.c. 407 705. 

ROUTINI! usa 01' IIlECORDS IlAlNTAiNED IN 
THE SYSTI!II, INCLUDING CA'ftGOlllU 01' 
USERS AND TIll! PUIIPOSU 01' SUCH USES: 

The Office uses these records to 
determine if the Library of Congress has 
a Motion Picture Agreement with the 
depositor of a motion picture. H the 
Library has such an agreement, the copy 
of the motion picture submitted will be 
returned to the remitter if a written 
request has been made. In the absence 
of such an agreement, the Office will 
retain the copy. 

POLICIESAND PIWmCES FOIl STORING, 
R£TRII!VING. ACCI...... RET..... AND 
DISPOSING OF RICOIIDe IN THI SYS'ftM: 

STORAGE: 

Upon receipt of these Agreements. the 
Deposits and Acquisitions Section 
transcribes some of the information in 
the agreements onto 3 x 5 cards. copies 
of which are then sent to the Performing 
Arts Section of the Copyright Office 
Examining Division. 

MTRIIVABIUTY: 

Alphabetically by depositor's name. 

SAFEGUARDS: 

These records are maintained in a 
room which is restricted to 'authorized 
personnel and locked during 
nonworking hours. 

RETI!N'nON AND DISPOSAL: 

Retained indefinitely. 

SYSTEM MANAGI!R(') AND ADDRESS: 

Section Head. Deposits and 
Acquisitions Section, Acquisitions and 
Processing Division, Copyright Office, 
Library of Congress. Washington. D.C. 
20559. 

NOTW'1CAT1ON MOCBIUIIE: 

Inquiries about an individual's record 
sbould be in writing addressed to the 
Supervisory Copyright Infonnation 
Specialist. Information and Publications 
Section, Information and Reference 
Division, Copyright Office, Library of 
Congress, Washington, D.C.20559. 

RECORD ACCEI8 MOCEDUM&: 

Request from individuals should be in 
writing addtlPssed to the official 
des~ated under "Notification 
procedure." 

CONlESt.. RECORD .-ocEDI1RES: 

See rules published in 37 CPR Part 
204. 

RECORD SOURCE CATEGOIIIES: 

Depositors' or their authoized agents. 

CO-7 

IrlSTBlItAIE: 

Deposit Recordation File. 

SYSTI!II LOCAnaN: 

Copyright Office. Library of Congress. 
W~DD, D.C. 20559. 

CA......OF INDIVIDUALI covalED BY nil! 

SYS1DI: 

Individuals who, without 
simultaneously applying for oopyright 
registration, have sub:nitted deposit 
copies in accordance with the provisions 
of 17 USc. 4IJ1. 

CA'ftGOR11!I OF _CORDI .. THI! SYSTEM: 

Title of work. edition statement. 
imprint. collation. in notice statement, 
depositor, depositor's address, number 
of copies received. and date received. 

AUTHORITY FOR IIAINTENANCE 01' THE 
SVSTEII: 

17 U.S.c. 407, 705. 

JIOVTINE USES OF IIECOIIDIIlAllfTAINED .. 

THE SYSTEM, INCLUDING CATEOOIlIU OF 
USERS AND THE PURPOSES OF SUCH usa: 

The Office uses these records: (1) To 
keep 8 record of compliance with 17 
U.S.C.407; (2) to locate and correspond 
with those who have published works 
With notice of copyright. but wbo have 
not deposited the required copies; (3) to 
prepare weekly statistics on the number 
and nature of deposits received; and (4) 
to prepare search reports at the request 
of a member of the public. 
POLICIES AND PRAC'nCES I'OR STOIUNG, 
RETRIEVING, Ac:c:ass--. RET~.AND 
DISPOSING OF IIECORDI .. THE SYSTDI: 

STORAGE: 

4 x 6 cards in file cabinet and visible 
me. 
IlETRlEVA8IUTY: 

Alphabetically by depoaitor's name, 
author's name, and title of work. 

SAFEOWUIDI: 

These records are maintained in a 
room which is restricted to authorized 
personnel and locked during 

nonworking tr-..­

R£TENTION AND OIIIIOSAL: 

Retained permanently. 

SVS'l'BlllANAGElt(s) AM) ADDREU: 

Section Head. Deposits and 
Acquisitions Section, Acquisitions and 
Processing Division, Copyright Office, 
Library of Congress. Washington. D.C. 
20559. 

NOTIFICATION PROCEDURE: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist. Information and Publications 
Section, Information and Reference 
Division. Copyright Office, Ubrary of 
Congress, Washington. D.C. 20559. 

RECOIID Access PROCEDURES: • 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

COHTESTItIO .-coRD fIROCEIMlRI!S: 

See rules published in 57 CPR Part 
204. 

RECORD S~ CATEGORIES: 

Deposit copies submitted. 

co-a 
SVSTEMIIAIIE: 

Compliance Activity File. 

SVSTEM LOCATION: 

Copyright Office. Ubrary of Congress, 
Washington, D.C. 20559. 

CATEGORIESOF INDIVIDUALS COVEREDBVTHE 
SYSTEM: 

Individuals from whom the Office bas 
demanded. in accordance with 17 U.S.C. 
407, copies of works published with a 
notice of copyright in the United States. 
It also includes individuals whose works 
were found to be deposited in 
accordance with 17 U.S.C. 407 prior to a 
demand. 

CAn:GORIES OF Me DNJS .. THE IIYSnII: 

Author's name. title of work, 
publisher. copyright claimant. dates of 
initial and follow-up action. 

AUTHORrTY FOIl fllAlNTl!NAMCE 01' THE 
SVSTEM: 

17 U.S.C. 407, 705. 

ROUTINE USES OF RECORDS IlAllfTAIIED .. 
THE SVSTEM. INCUIDING CA~01' 
USERS AND THE I'UItPOSES OF SUCH .-s: 

The Office uses these records to avoid 
sending out duplicate correspondence. 

POI.ICID ANDPftACTICeI FOIl ITO ... 
RETRIEVING, ACCE...... RET Ale 
DISPOSING OF RECORDS .. THE IYSTEII: 
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STORAGE: 

4 x 6 index cards in a file cabinet. 

RETltIEVlNG: 

Alphabetically by title and claimant's 
name. 

SAFEOUARDS: 

These records are maintained in a 
room which is restricted to authorized 
personnel and locked during 
nonworking hours. 

RET1!NTlON AND 0lSP0SAL: 

Retained indefinitely. 

SYSTD1 IIAMAOER(S) AND ADDN!SS: 

Section Head. Deposita and 
Acquisitions Section. Acquisition. and 
Processing Division. Copyright Office. 
Library of Congress. Washington. D.C. 
20559. 

NOTIFICATION JIROC'a)llRE: 

Inquiries about an individual's record 
should be-in writing addressed to the 
Supervisory Copyright Information 
Specialist. Information and Publications 
Section. Infonnation and Reference 
Division. Copyright Office. Library of 
Congress. Washington. D.C. 20559. 

RECORD AC<:£SS PROCEDURES: 

Requests from individuals should be� 
in writing addressed to the official� 
designated under "Notification� 
procedure."� 

CONnSTlMO RECORD PRoceDURES:� 

See rules published in 37 CFR Part� 
204. 

RECORD SOURCI! CAnGORlU: 

hinted bibliographies. publishers' 
catalogs, citations provided by the 
Library of Congress. published citations 
of the work. and Office personnel who 
have personally observed the item cited. 

CO-9 

SYSTEM NAME: 

Office Mailing Lists. 

SYSTUl LOCATIGI: 

CopyriJht Office. Librauy of Coagress, 
Wasllingtoa. D.C-20559. 

CATEGOltln CWlMDMDUAU COftRBtSV THE 
SYSTDI: 

Individuals who have frequent contact 
with the Copyright Office, or have asked 
to receive all Office Information 
circulara U1DOUI1C8DIeDts. aDOotba 
printed malBia} preparvd by the-omc•• 
Attorneys who are listed in the aanual 
edition of the "American Bar 
Association Section of Patent. 
Tradamarit. and Copyright tAw 
Committees" as members of the 
copyright-related committees are also 
included:. 

CATEOORIn OF UCORD8 IN".. SYSTE. 

Names &ndaddresses. 

AU1'NCMlh ........5&lUf....TW� 
SYS1'll& 

17 V.S.C '1f11!. 

ROUTINe usesOF RECORDS IllUUNTA....D IN 
THE ..,..."lIICLUlIlI••ca....o.__ 
U..... AND THE.PURPOMS _SUCH USIlC 

The. Office. uses theaa rec:oEQa to 
address aad mail Oftice.iDComaatioJ' 
circulars. llIUlQUDcemeD~aDdother 
priDted material. The regulatiClDlt of the 
Office. DI1W provide that these. mailing 
lists will Dol bediacl.oaed. to.the publU:. 

POUClES AND PRACTlCU fOIl 1TQRl~ 

RETRlEVllflJ, Ac:casJNCJ, MTAINlNG. AND 
DISPOSING OF RECORDS IN THE SYSTEtt: 

STORAGE: 

Manila f1lldersin • file cabinet. ami 
computer prDrt-GU1 sheets ill II biDder. 
stored ill II desk drawer. 

R~ 

Alphabetically by name. 

SAFIECIUaIlDS: 

These records are maintained in II 
room whiclt is restricted to autProrized 
personnel and locked during 
nonworking. hours. 

RETENTlOlr AlID' DlSPOSA: 

Individuals may request that their 
names be dropped from the.list. The list 
is verified and updated periodically. 

SYSTEM MAHAOER(S) AND ADDReSS: 

Section Head, Information and 
Publieatfens Section. Information and 
Reference Division, Copyright Office. 
Library of Congress, Washington. D.C. 
20559. 

NonFlCAnOM PfIOCEDtlRIE: 

Inquiries lib.. _ individuals record 
should be in writing addruaed to the 
Supervisory Cepyright Infonnation 
Specialist. Informatitm and PublicationS' 
Section, Information aDd~ 

Division. CoP1t'ight Office; Library of 
Congress. Washington. D.C. 20559'. 

...CONI ACCaa 1ItlIOC8M-.c 

Requests from indiYiduals should be 
ilt writing addressed to' tint official 
designeted under "Notification 
procedure... 

CONft8TlNG ..CORD PROCaDUMS: 

Searules publiahetl in 31 CFR Part 
204. 

ReCORD .....ca CA-'.S... 

Individuals to whom the record 
pertains. Copyright Office records, rrade 
reference sources. and. llIUlual edition. of 
"American Bar Aaaocia tiOl1 Sectilm. or 
Patent.. Tra.d:emark.. aDIl CGppigbt La.w 
Commi1lees." 

CO-10 

SftnM l1AMS: 

Freedom cf InformatiOU'Act and 
Privacy &:1 Raquesa aIlIii Diadoeuna 
File. 

SY8TElI1 LOCATlOfC 

Copyright Office, Library of Conpsa. 
Washington. D.C 20559. 

CATEGORIES·OF INDIVIDUALS COV&MD'" TW 
SYSftIW: 

Individuals who have submitted 
Freedom of Infonnation Act andfep' 
Privacy Act requests ill aCClOl'dace with 
37 CFR Parts 200 and 204.. 

CATEODAIES OF ...CORDS IlLTNa av.s:na 
Requests submitted under the 

Freedom of Information Act andlor 
Privacy Act; request' submitted uncter 
the Privacy Act for COEreCtio~ OJ 

amendment of Office records; and 
copies of the Office. response to these 
requests. 

AU11'lORf .OP l'OIt lIIIAINTIEfMJIC 0 .. 'THe 
SYSTEM: 

17 U.S.C. 701. 

ROun.- USES Of' RKORDS MAINTAINED IN 
THE SYS'ftII, llIICLUDlNQ, eATEGORIeS OF 

USERS "...,~....~ CWSUCM ~ 

The Office.uses these. recgrds:. (1) 'lio 
maintain. an al:countiDg,of Fteedom. of 
Information Act 811.dJOtPrivacy Act 
requests and Office responses to these 
requests; (2) to maiDtaia aD acaJUflM8 
of requests submitted under: the PriYKJ 
Act to-correct Of' amend It record: 
pertaining to an iDdiYidual,.aDd the 
Office responses to these requests; (3) to 
compile the annual report required by 
the Freedom of Infannation Act and (4) 
to review md compile the- alUlaa} report 
required by the Privacy Act. 

POUCt_ ...........cTlCft PeR .,.,.....� 
RIITWIIIVINe, ACU••I.... ..,._AND 
01_ OP MCGtIID8.,.... IYS"l'WK 

ITORAO£ 

Manila foIdeta in.a file.cabinal.. 

...,.,..."A-.rn: 

Alphabetically by requester's nante. 

8AI'IIGUARDS:.� 

These record.. ue maintained iIt a� 
room which is restricted to authorized� 
personnel and locked during� 
nonworking hours.� 

MTENTION AND DISPOSAL:� 

RetaiDed indefiAitely.� 

SY8TIE11 MANAGP(S) AND ADDMU: 

Section Head. Infonnation and 
Publications Sectioa..lDfomaatioD aDd: 
Re6treDce: DiviaiQl1l,. CoPJrisht Offic.. 
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Ubrary of 0»....Wa~nc 
20559. 

NOTII'ICA~ ......IICOICC__ 

Inq~Daat 8Il illdhWaabt'eCOld 
.haUlb.. ill wr:iIiDIraddNaecl tom. 
Supen"'" Cop.yriIJbtIDfamul.tiGll 
SpeciaUat, Information and Publications 
Section. Iufutmatrolt lIJId.Rdm:nce 
Division. Cbpyript Office, LilIrar7 of 
Conpu. WaabiDgtoa, DoC 2IISSIJ 

~M:CU& ......... n•• 
Requests from individuals .bowd.be 

in writing addressed to the official 
designated under "Notification 
procedute:' 

CCMI1UDI&MCGD RIOCID'PUL 

See rules publiabetl iD 37 aRPut 
204. 

..CORD SOUIIC& CAn&OIIID: 

Individuals to whom the record 
pertains, and Copyrishr Offictt records. 

CO-" 

1Y8TBI~ 

Address File. 

SVSTDIl.OCa1'IOIII:" 

Copyright Office.l.ibrarJ'of Congress. 
Washington. D.C. 20559. 

CA'ftGORIU Of'1NDIW:MIAI.S COiEMD ft,.. 
.".... 

Copyright claimaftts ofrecord' wJwse. 
address has been requested by a' 
member of the public. 

CATEGORIU Of' MCGRDlIIIII THR SYSnlII: 

Name and address of claimant of 
record. year date of address. 

AUTMOIIIT\' fIOR IIAINTENANCI! Of' ,.. 
S'ISftM: 

17 U.S.C. 705. 

ROUnNE USES OF RECORDS MAINTAINED l1li 
THe SYSTEM, INCl11DING CATEGOIUES OF 
USERS AND THE PUIII'OSU OF SUCH USES: 

The Office uses these records to 
facilitate searching for addresses of 
copyright claimants when such 
addresses are requested by a member of 
the public. 

.cMJClU AND IIRAC'I'1Cl!8 fIOR STOIIIUG, 
~ ACC•••IIIG, .....AINIIIG, AND 
DIIIPO_ OF acoMtS l1liTIE ~ 

STOIIAalE: 

3 x 5 index cards in file box. 

IIITWIIVAaIUTY: 

Alphabetically by claimant of record'. 
name. 

URQUARDS: 

These records are maintained in a 
room which is restricted to authorized 

personnel and is locked during 
nonworking hours. 

IETEIITIOIt AND DISPOSAL: 

Retained indefinitely; however, 
obsolete addresses are disposed of as 
more cunent addresses are obtained. 

~W·AGIR(8) AND ADDIIESS: 

Section Head, Reference and 
Bibliography Section. Information and 
Reference Division. Copyright Office, 
Library of Congress, Washington. D.C. 
20559. 

IIDTW'ICATIOff fIIIOC8DUM: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist, Information and Publications 
Section. Information and Reference 
Division. Copyright Office, Library of 
Congress. Washington. D.C. 20559. 

RECORD ACCU8 PIIOCEDUIIIt 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

UMiEST_1iECOIiD MOCEDUIIlES: 

See rules pubUahed in 37 CFR Part 
204. 

RECORD IIOUIiCI! CATEG0iUi!8: 

Copyright claimants, their authorized 
agents. phone books. and city 
directories. 

CG-12 

8YSTEMNAMI: 

Bibliographic File. 

SY8TEIII LOCATiON: 

Copyright Office. Library of Congress, 
Washington. D.C. 20559. 

CAT'EOORIES OF INDIVIDUALS COVIIIED IV TiE 
SYSTEM: 

Well-known or prolific authors or 
authors of well·known works. in those 
instances where the Office determines 
that it would be in the public interest to 
preserve pubUahed copyright-related 
information about such authors. 

CATEGOIIElI OF iiECOIiDS l1liTiE 8YSTDI: 

Newspaper clippings, magazine 
articles, obituaries, book jackets and 
similar information. 

AUTHOIIITY FOIt IIAINniIAiICE OF TiE 
8YSTEII: 

'17 U.s.c. 705. 

ROUTiNE ...OF flEC0RD8l1A1NT~ l1li 
THESYStBI, IIIICi UDIIIICII CATEGOIUD Of' 
USEiI8 AND THR ......... OF SUCH IlleS: 

The Office uses these records: (1) In 
the preparation of search reports 
compiled at the request of a member of 

the public; and (2) in the compilation of 
an index to this system. 

i'OlJClES AiID IIIiAcTic:a fIOR 8TO_1G, 
ilE1'RIEfttQ" ACe•••1IIIG, RET....... AND� 
DISPOSING OF RECORDS l1liTIE 8YSTEII: 

STOIIAGI!: 

Folders in me cabinets. 

IiETRiEYAKITY: 

Alphabetically by author's name, law 
finn's name, or title of work. 

SAFEGUA-.: 

These records are maintained in a 
room which is restricted to authorized 
personnel and locked during 
nonworking hours. 

RETE1IITiON AND DI8POUL: 

Retained permanently. 

SYSTEllIUNAGIii(8) AND ADDMS8: 

Section Head. Reference and 
Bibliography Section. Information and 
Reference Division. Copyright Office, 
Ubrary of Congress, Washington. D.C. 
20559. 

NOTIFICATiON ~ 

Inquiries about an individual's reconJ. 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist, Information and Publications 
Section. Information and Reference 
Division. Copyright Office, Library of 
Congress, Washington. D.C. 20559• 

IlECORD ACClE88 fIiIOCEDUR£ 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

CONTESTING IiECOIiD fIiiOClEDUiiU: 

See rult!lJ pubUahed in 37 CFR Part 
204. 

II1!CORO SOURCE CATEOORIU: 

Magazines. newspapers book jackets, 
trade reference sources, Copyright Card 
Catalog. applications and other 
materials. 

CG-13 

SYSTEIIN.-: 

Secondary Transmissions by Cable 
Systems: Initial Notice of Identity and 
ChalJ88s File. 

SYSTEM LOCATION: 

Copyright Office, Library of Congress, 
Washington. D.C. 20559.3 

CATEGORIIS OF BmIViDUAL8 COVEIiED ft TNI 
ft'STEM: 

Cable system owners who submit 
notices of identity for recordation in the 
Copyright Office, notice. of ownership 
orcontrolchange,ornoticesofchange 
in the signal camage complement of 

3Error; line should read: 
"Washington. D.C. 20557." 
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cable systems. 

CATEGOIIIES OF REc:oIIM .. THE SYSTEM: 

Statement of identity and address of 
the person who owns the secondary 
transmission service, name and location 
of the primary transmitter or 
transmitters whose signals are regularly 
carried. changes in any of the preceding 
categories. and related correspondence. 

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM: 

17 U.S.c. 111(d)(1). 

ROUTINE USES OF IIECOIIDS MAINTAINED .. 
THE sYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE I'URI'OSD OF SUCH USES: 

The Office uses these records: (1) In 
the preparation of search reports 
compiled at the request of a member of 
the public; and (2) in the preparation of 
internal statistical reports; and (31 to 
establish.and maintain a public record. 

POLICIES AND PRACTICES FOR STORING. 
II£TRIEYINQ, ACaSs..ca, RETAINING, AND 
D~ OF RECOIIDS .. THE SYSTEIII: 

STORAGE: 

Manila folders in locked file cabinet 
and microfilm. 

RETRIEVABtUTY: 

Alphabetically by legal name of the 
owner of the cable system. 

SAFEGUARDS: 

These records are maintained in a 
room is restricted to authorized 
personnel and is locked during 4 
nonworking hours. 

RETENTION AND DI8POSAL: 

Retained indefinitely. 

SYSTEM IIANAGER(s)AllDJIlIADDle__ 

Chief. Licensing Division. Copyright 
Office. LikJrary of Congress,. Waliobil1lton. 
D.C. 20559. 5 

NOT1F1CAT1OM PROC2DUR£" 

Inquiries about an individual·s recOl'd 
should be in.wriling, addressed to the 
Supervisory Copyright Informatfon 
Specialist, Informatioa aad Publil;;ations 
SectiDn.lnCormation and Reference 
Division. Copyright Office. Library of 
Congress. Washinltmt. D.C. 20559. 

RECORD ACCESS PROCEDURES: 

Requests from individuals should be 
in writing addressed' to the official 
designated 18Ider-"NoGfic:aaiaa 
procedure." 

CONIU lING REe:a-t .....a_...1Ut 

See rules plIb_flee Hr3? a:a Part 
204. 

4Error; lines should read:� 
"room restricted to authorized� 
personnel and locked during"� 

5Error; line should read:� 
"D.C. 20557."� 

Individual to whom the record 
pertains or such individual's authorized 
agent. 

Co-14 

SYSTEII NAME: 

Seccmdary Thansmissians by Cahle 
Systems: Statemenrs- of Account. 

SYSTDI LOCATIOII: 

Copyright Office. Library of Ccngress, 
Washington. D.C. 20557. 

CAnOORlaS CW.......,...,..COriHED..,... 
SVSTEII: 

Owners .fC8bJe SJ8rems who me the. 
seJlli...anmra} sIIa1IImIInlt of aa:ouat 
requirefi ~ 17 tl.&.C.l11(d)(2). 

CATEGORIES. RS:ORQS IN.~.SYSII!II:. 

Legal names and addresses of owners 
of cable ~ co :uDtiu Hn'ed b,t 
cable systema. Wl ~ and loc:a.timas' 
of priJluuy transmi.ttan and mated 
correspondenre 

AUTHORITY FOR 1IAIIft'!NIINCe" CWTMe 
SYSTEM: 

17 U.S.C. 111(d)(2). 

ROU'TINe USES OF ...1_~~.. 
THl! SYSTEIII, INet UDINQ CATEOORIU Of' usew_".PUlWI__..... uas:­

The Office uses tflese records: (1] Tn 
the preparation of search reports 
compiled at the retpJeSt of • member or 
the public:' (.2} to estaWis1l ad: maiDtaiDl 
a public record; aDd (3) ill tbe 
preparation of semi-IBDDaJ COIDJIibaiou 
of statements oj aa:aum which the 
Copyright Office mat submit ta the 
Copyright Royalty Tribunal as required 
by 17 U.S.c. 111(d)(2). 

POUCtES AND MACTICUo FOA STORIIICao 
R£TRIEY",ACCUSING, RETAWlNG, AND 
DISPOSING OP' RE~ INTtltr SlISTDI: 

STORAGE: 

Manila folders mIf lim eamnet. 
RE.TRIEVAIIlLJTY: 

Alphabetically by legal name of the 
owner of the cable system. grouped 
according to accounting period and year. 

SAFEGUARDs: 

These recorda. are maild'ained in & 

room restricted to authorized personnel 
and locked during nonworking flours. 

MTDTlON AND DI.. • M. 

Retained indefinitely. 

IYSTDI II.NAGEII(S) AND ADDRESS: 

Chief.l.i""";ugDi~CepJrigbt 
Office. Libnzy of CGupaa. Wesbiqton;. 
D.C. 20557. 

NOTU'ICAT1OII .........1Pt 

Inqailiea about an: individual'. recmd 
should be ift writinI Mkiresaed to Our 

8� 

Supel'Yisot'y CopyrijbllnfOl!JlUlaiua 
SpeciaIiM.lafannatioD and hbticationa 
Section.lDi'anlAtioa ad Referem:a 
Division. Cap.yriaJJt omce..LibruyQ( 
Congress. Wasbington. D.c...2fiI65Q. 

RECORDACCaSaPRGCBlrP 

Requests from individuals should be­
in writing addressed to the official 
designated under "Notification 
procerlme.­

CONiiSi"~"""CL 

See rules pablislaeti in 3? CPR Pm 
204. 

RECORD SOUIICE: CA'nGOIiIE& 

individuaL to wMm the NeOro. 

pertaiDa CK IU£hiDdiviclu.al'..a.u.Uaorizec1 
agent. 

CO-15 

lIYST.- MAIlE 

Cable System Videotape Transfer 
Contracts File. 

SYSTEII LOCATION: 

Copyright Office. Library·f)fCongrns. 
Was~D.C. 20657'. 

CATEGORIES OF INDIVIDUALS CO'ftRED 8Y~ 

SVSTEII: 

In~vidGa1ato·whom. a I:&ble ..yst8llr 
ha tl'anafemtd a vidaetape. of a 
progJ:aDl prmsjmultepeoosly transmitted 
by it pursuant to a written. nonprofit 
contract providing' for tPUt equitable 
sharing of costs of sudt videotape aDd 
its transfer. 

CA.,..... _ RECOIIDa.. TM£ SYsnM: 

1'Yaaafuar. traDafGn. titHt. date 
contract effective. date of recordatian; 
location of cable system•. notation of 
acknowledgement of receipt b)' the 
Copyright Office. related 
correspondence. 

AUTHORITY FOR IlAINTDANCI! OF TH. 
SYsnM: 

17 U.S.c..111le)f2.)(A)'. 

ROUTIN& usu.CIF .COIIDSMAINTAINED lit 
THtE SVSTEII. INCLUDING CAT1!GORIES OF 
USI!U AND THe PURPOSES OF SUCH usn: 

ThP:Office uselt these record'lt~(1) In 
the prepel'liJtivu of seerdt reports. 
compiled at U. request of a member of 
the public;.8IId (2J tG e:ttalilish aad. 
maintain a publicrecanL. 

POLJClD AND IIRACTICU FOR STORING, 
RETRmf.... ACCIUI.. , ..,.....,,... 

DISI'OSING Of' RIECORDS IN THE lIYSTUE: 

STORAGE: 

ManiItt foldenr irt fiTe eabinet and 011' 

microfilm. 

~ 

These recordS lmf maintained In • 
room restricted l'o lIUtborized persmmel 



Retained indefinitely. 

SYSTlllIIAN·.sn(8l AID.......� 

Chief.IJC8DBiaI Dmaiva. CopfwJabt
Office. IJbrary of Consreaa. We.Qin.... 
D.C.20557. 

1IO'TW'ICA'rIOII ~ 

Inquiriea aboll1aD iaIIi:viduar. recoJd 
should be in.writiD&addreaaeQ to the 
SUpervisory Copyright Information 
Specialist, Information andPahlfcation. 
Secti-. InfcmaatiaDead WeND. 
DmaioII. Copyrfsbt oma.. IJbrarJ'o. 
Co~ WubinprJa. nc..D5IIL 

RB:GMI ACCU8 PIIOCIIIDU_ 

Requesta from indmdUals s&oofd&e­�
In writing addrttMeA \0. the Gffidal� 
designated under "Notification� 
procedU1'8...� 

....i.iliiiQ MCOm lIIIIOCmURU: 

See rules pubJisDeO ill 37CP1l Pluf� 
2Ot.� 

RECORIllOUllCilu~_..a_1:. 
Partin to !he traaaf8·caamtds C2'

such putia" aut__~ 

CO-18 

IVS'hII NA.-: 

Notie» ellDtIeatiQlf toObtain� 
CompulaorJ LiC8llM fOl! Making; aDd� 
Distributins.PhsaoleCOnia EmIiod.yiA&� 
Nondramatic Musical Works File.� 

SYSTEM LOCATlOII: 

Copyright Office, IJbrary of Congress. 
Washington. D.C.20557. 

CATEGORIES OF iNDiVIDUALS COVERED BYTHE 
SYSTlEtI: 

Individuals who file a notice of their 
intention to obtain a compulsory license 
for making and distributing 
phonorecords embodying nondramatic 
musical works. 

CA1'EOORIE8 OF RECORDS INTHESYSTEM: 

Individual's name, name of copyright 
owner. titles. date of recordation of 
notice, internal notation of date upon 
which the Office informally 
acknowledged receipt of the notice. 

AUntORiTY FOIIIIAINftNANCE OF THE 
SYSTEM: 

17 usc 115(b)(1). 

IiOUTIIIE ...OF RECORDS IlAiNTAJNED iN 
THE SYSTDI, ..a UDIiIIG CATEQOIftES OF 
USERSAND". PUIU'OAS OF SUCH USES: 

The Officeuses these records: (1) In 
the preparation of search reports 
compiled at the request of a member of 
the public; (2) to establish and maintain 
a public record: and (3) in the 

~tiOD of intemalstatistical 
reports. 

........ fIIIAC11CU FOIl STORING, 

.i"~M ell IlliG, 1IE1"AlNlNQ, AND 

........... OF..c0Nlll iN THe SYSTEM: 

aTQ"'"
Manila fOIden in file cabinet 

~Ma.In': 

AlphabeticaUy by name of remitter 
and name of copyright owner. 

~ 

These records are maintained in a 
room restricted to authorized personnel 
and locked during nonworking hours. 

IIETlENTIOfIi ..DiSII'OSAL: 

Retained indefinitely. 

SYSTEIIW"AQER(s) ANDADDIIESS: 

Chief. IJcensing Division. Copyright 
Office. IJbrary of Congress. Washington. 
D.C.20557. 

NOTiI'ICA'rIOII ......IRE: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist, Information and Publications 
Section. Information and Reference 
Division. Copyright Office. Library of 
Congress. Washington. D.C. 20559. 

ReCORD ACCDS fIROCIEDURU: 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

CON1'ESTlMQ RECORDPROCEDURES: 

See rules published in 37CFRPart 
204. 

RECORD SOURCE CAftOORIES: 

Individual to whom the record 
pertains or such individual's authorized 
agent 

CO-17 

SYSTEM NAME: 

Jukebox License Applications. 

SYSTEM LOCATlOII: 

Copyright Office, Ubrary of Congress. 
Washington. D.C. 20557. 

CATlEGORIEI OF iNDiVIDUALS COVEMD BY TifE 
SYSTEM: 

Jukebox operators who have applied 
for, and been issued. a jukebox license. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Name and address of operator, 
manufacturer••erial number or model 
number. model name. model year. 
charge per play. capacity. type of sound. 
person to be contacted for further 
information, number of jukeboxes. 
amount of remittance. and related 
correspondence. 

~ I'ORIIAIiIn8IAJIC8 OF TIlE� 
RmIIIi:� 

17 u.s.c. tt8(b).� 

iIOUnNI... OF -=-- IlAlNTAiNED •� 
THe SYS1W, iNCI i CAft80IIIES OF� 
........". OI'SUCH usa:� 

The-Office uses these records: (1) In 
the preparation of search reports 
compiled at the request of a member of 
the public; (2) to establish and maintain 
a public record: and (3) in the 
preparation of intemal.tatistical and 
accounting reports. 

POLICES ... NAC'nCI!S FOIl STORiiiG,� 
IIETiIIEVlNC&, ACce.....RI:T-, AND� 
~ OF iECOIIDS iN THE SftTI:II:� 

8TOIIAQE: 

Manila folden in a me cabinet 

REnIIEV--..n': 

AlphabeticaUy by name of owner.� 
grouped by year.� 

taAFlE--= 
These records are maintained in a 

room restricted to authorized personnel 
and locked during nonwol'ldDs hours. 

1IETEN11OII.......-aL:� 

Retained indefinitely.� 

SYSTDIw--..(S) AND ADOMSt 

Chief, IJcensmg Division, Copyright 
Office. IJbrary of Congress. Wuhington, 
D.C.20S57. 

NOTIFICATION PIIOCeDUM: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist. Information and Publication 
Section. Information and Reference 
Division. Copyright Office. IJbrary of 
Congress, Washington. D.C. 20559. 

RECORD ACCESS PROCEDUIIES: 

Requests from individuals should be 
in writing, a.ddressed to the official 
designated under "Notification 
procedure." 

CONTI:S11NO RECORDPROCEDURES: 

See rules published in 37 CFRPart 
204. 

RECORD SOURCECATEeOMEL 

Individual to whom the record 
pertains or such individual's authorized 
agent 

CO-1. 

SYSTEM NAME: 

Voluntary Licensing Agreements File. 

SY8TDI LOCA'nOII: 

Copyright Office. Library ot Congress, 
Washington. D.C.20557. 

9� 



CA'nOOlllU OF INDIVIDUALSCOVERED .YTHE 

IYSTDI: 

Individuals who submit for 
recordation voluntary licensing 
agreements between: (1) Copyright 
owners of publiahed nondramatic 
musical works and published pictoriaL 
graphic, and sculptural works and public 
broadcasting entities: and (2) copyright 
owners of nondramatic literary works 
and public broadcasting entities. 

CA'nQOlllIES OF MClMlM .. THE SYSTEM: 

Copies of actual agreements 
submitted for recordation. copies of 
registration certificate. of record. and 
related correspondence. 

AUTHORITY FOIIIIAIInBIANCE OF THE 
IYSTEM: 

17 U.S.C. 118 (b)(2) and (e)(l). 

ROUTINE usa OF RECOIIDS .....,.......... 
THE IYSTEM, IMCIUDIIIQ CAftGOIIIIU OF 

USERS AND THE PUIIPOeU OF SUCH USES: 

The Office uses these records: (1) In 
the preparation of search reports 
compiled at the request of a member of 
the public: (2) in the preparation of 
intemalstatistical reports; and (3) to 
establish and maintain a public record. 

~ AND PRACTICU FOIl STORING, 
IIET1UVIIIQ, Aca..... RETAINING. AND 
0tSI'0tIINQ OF MCOIlDS lit ,.. S'tSTDI: 

I'TOIWI£ 

Manila folders in a file cabinet and on 
microfilm. 

RETWlEVAIIIUTY: 

Alphabetically by names of copyright 
owners and public broadcasting entities. 

SARQUAIlDS: 

These records are maintained in a 
room restricted to authorized personnel 
and locked during nonworking hours. 

ReIDlTlON AND DISPOSAL: 

Retained indefinitely. 

SYSTEM fllANAGU(l) AND ADORnS: 

Chief. Licensing Division. Copyright 

Office. Library of Congress. Washington. 
D.C. 20557. 

NOTIPICATION PROC8MIIII: 

Inquiries about an individual's record 
should be in writing addressed to the 
Supervisory Copyright Information 
Specialist. Information and Publications 
Section. Information and Reference 
Division. Copyright Office. Library of 
Congress. Washington. D.C. 20559. 

IIECORD ACCE.. fIIIOCDUMS: 

Requests from individuals. should be 
in writing addressed to the offical 
designated under "Notification 
procedure." 

CONTESTING RECORD PROCeDURES: 

See rules published in 37 CFRPart 
204. 

IIECORD SOURCE CA'nGORtES: 

Parties to voluntary licensing 
agreements or such parties' authorized 
agents. 
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SYSTEMNAM£ 

Licensina Division Correspondence 
File. 

SYSTEM LOCATION: 

Copyright Office. Library of Congress. 
Washington, D.C. 20557. 

CA'nGOIlIES OF INOtVIDUALS COVERED BY THa 
SYSTEM: 

Individuals who send letters of 
transmittal and other incidential 
correspondence to be Licensing 
Division. 

CA'nOOtllES OF IIECORDS IN THI! SYSTEM: 

General correspondence. 

AUTHOIIfT't FOR MAI..,..NANCE OF THE 
SYSTUI: 

17 U.S.C. 111. 115. 116. 118. 705. 

ROUTINE U8I!S 01' lllCOROtIlUlltTAlNlD IN 
THE SYSTEM, INCLUDING CATeGOIlIES 01' 
USEIIS ANO THE JIURIIOaES OF SUCH USES: 

The Office uses these records to 
maintain a record of incidental 
correspondence with the Licensing 

Division. 

flOUClU AND PllACTICU FOIl STORING, 
III!TRIEVI-.. ACCUIINO, RETAIItINQ, AND 
DtDOSlNO 01' IIECORUS IN THE SYSTlM: 

STORAGE 

Manila folders in file cabinet. 

RETWlEVAIIIUT't: 

Alphabetically by correspondent's 
name. 

URGUAIIDC 

These records are maintained in a 
room which is restricted to authorized 
personnel and locked during 
nonworking. hours. 

IIETI!NTION AND DI8I'OSAL: 

Records are kept in the Open file until 
a reply is received or until the case is 
closed. Records in the Closed file are 
retained indefmitely. 

SYSTDIIUNAGI!Jl(S) AND AOORESlI: 

Chief. Licensing Division. Copyright 
Office. Library of Congress.·Waahington, 
D.C.·20551. 

NOTIFICATION IIfIOCmUR£ 

Inquiries about an individual's record 
should be ,in writing addressed to-the 
Supervisory Copyright Information 
Specialist. Information and Publications 
Section. Information and Reference 
Division. Copyright Office. Library of 
Congress. Washington. D.C. 20559 

MCORD ACCU8 PROCI!DUMS: 

Requests from individuals should be 
in writing addressed to the official 
designated under "Notification 
procedure." 

CONTUT\NQ IIICOIID PIIOCEDURES: 

See rules published in 31 CFRPart 
204. 

RECORD SOURCI! CA'naDIII!.: 

Individual to whom the record 
pertains or such individual's authorized 
agent. 
IFRDtM:. ~130 FlIed ~23-G: 11:46 ami 
B1WNG ~ 141o-os-l11 
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