ANNOUNCEMEN'T

from the Copyright Office, Library of Congress, Washington, D.C. 20559

NOTICE OF CURRENT SYSTEMS OF RECORDS AND OF PROPOSED ROUTINE USES

PRIVACY ACT OF 1974; CURRENT SYSTEMS OF RECORDS

AND OF PROPOSED ROUTINE USES

The following excerpt is taken from Volume 47, Number 164 of
the Federal Register for Tuesday, August 24, 1982 (pp. 36996-37005)

LIBRARY OF CONGRESS
Copyright Office

Privacy Act of 1974; Current Systems
of Records and of Proposed Routine
Uses

AGENCY: Library of Congress, Copyright
Office.

ACTION: Notice of current systems of
records and 8f proposed routine uses.

summARY; The Copyright Office last
published the full text of its systems of
records under the Privacy Act of 1974 (5
U.S.C. 552a) at 43 FR 41165, September
14, 1878. The full text of the Copyright
Office systems of records also appeared
in Privacy Act Issuances, 1880
Compilation, volume IV, page 180. This
compilation may be viewed at
Depository Libraries and Federal
Information Centers.

This publication of the Copyright
Office systems of records does not
increase or change the number or types
of individuals on whom records are
maintained; however, it does reflect a
change in the manner in which the
records are organized. Further, the
location statement for all the systems of
records has been changed from
Arlington, Virginia, to Washington, D.C.,
as a result of the Copyright Office’s
move in September 1880. The Copyright
Office has also changed its hours of
operation.

Specifically, three systems of records:
CO-28, Unmailable Jukebox
Certificates; CO-29, Licensing Division

ML-287

Refund File; and CO-31, Licensing
Division Search Report File, have been
deleted since they no longer exist. One
system of records: CO-10, Notices of
Institution of Actions for the
Infringement of Works Refused
Registration, has been omitted since it is
not a system of records within the
meaning of the Privacy Act. Information
from that file is not retrievable by
reference to a personal identifier.
Likewise, no mention has been made in
CO-5, Recorded Documents Files, to
filings under 17 U.S.C. 508.

Several systems of records have been
combined with other systems in order to
reflect more accurately the nature and
scope of the information in these
records: proposed CO-3, Copyright
Claims Registration Files, combines
former CO-1, Copyright Applications
File; former CO-2, Pseudonym Card File
{Previous to 1938); former CO-5, Appeal
from Refusal to Register File; former
CO-7, Incomplete Submission
Correspondence File; former CO-8,
Open and Closed Unfinished Business
Files; and former CO-12, Open and
Closed Renewal Correspondence Files;
proposed CO—4, Misoellaneous
Correspondence Files, combines former
CO-6, Miscellaneous Correspondence
Files; former CO-20, Open and Closed
Certification and Documents Work
Files; former CO-21, Copies of Records
Correspondence File; and former CO-22,
Open and Closed Photoduplication
Control Forms Files; proposed CO-§,
Recorded Documents Files, combines
former CO-8, Recorded Documents
Files; and former CO-13, Unfinished

Business Document File; and proposed
CO-9, Office Mailing Lists, combines
former CO-17, Domestic Master Mailing
List; and former CO-19, ABA Master
Mailing List.

The names of three systems have
been changed: former CO-25, Cable
Systems Subject to Compulsory License:
Statements of Account, is now CO-14,
Secondary Transmissions by Cable
Systems: Statements of Account; former
CO-27, Jukebox License Record Books,
is now CO-17, Jukebox License
Applications; and former CO-32,
Licensing Division Unfinished Business
Files (Open and Closed), is now CO-19,
Licensing Division Correspondence
Files. The remaining systems of records
have been renumbered with minor
changes.

Although the revisions in the
Copyright Office systems of records are,
for the most part, changes in form rather
than substance, we are hereby
publishing the routine uses of these
systems for public comment. Interested
persons are invited to submit written
comments with respect to these routine
uses.

DATES: Comments should be received on
or before September 30, 1982.
ADDRESSES: Interested persons should
submit five copies of their written
comments:

If by mail to: Office of General Counsel,
Department D.S., Library of Congress.
Washington, D.C. 20540; or

By hand to: Office of General Counsel,
Copyright Office, Library of Congress,
Room 403, James Madison Memorial



Building, 1st and Independence Ave.,
S.E.. Washington, D.C. 20540.

FOR FURTHER INFORMATION CONTACT:
Dorothy Schrader, General Counsel,
Copyright Office. Library of Congress,
Washington, D.C. 20559; (202) 287-8380.
These systems of records will become
effective September 30, 1982, unless the
Copyright Office publishes notice to the
contrary.
Dated: August 16, 1982
David Ladd,
Register of Copyrights.
Approved:
Daniel ). Boorstin,
The Librarian of Congress.

Prefatory Statement

The Copyright Office serves primarily
as an office of public record. Section 705
of title 17 of the United States Code
requires the Register of Copyrights to
provide and keep in the Copyright Office
records of all deposits, registrations,
recordations, and other actions taken
under title 17, and to prepare indexes of
all such records. It also provides that
such records and indexes, as well as the
articles deposited in connection with
completed copyright registrations and
retained under the control of the
Copyright Office, shall be open to public
inspection. Therefore, information from
these records and indexes is routinely
disclosed to the public. Further, in
accordance with 17 U.S.C. 706(a), copies
may be made of the public records and
indexes of the Copyright Office.

The source for Copyright Office
systems of records are, wherever
possible, the individuals to whom the
records pertain or their authorized
agents. Copyright Office personnel
frequently make additions or notations
on Office records in the performance of
their official duties. To the extant they
add information on individuals to Office
files, they should be considered sources
of records. However, because of the
volume of such additions and notations,
Copyright Office personnel have not
been cited specifically under the
heading *source categories” in this
Systems’ Notice.
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CO-1

SVSTEM NAME:
Master Index Card Files.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Remitters of all cash received by the
Office, and individuals who submit
documents for recordation, whether or
not accompanied by a remittance.

CATEGORIES OF RECORDS IN THE SYSTEM:

Records of material and remittances
received; records of final disposition of
cases (in the form of registration
numbers or identity of other fee
services), the amount charged and/or
the amount refunded, if any.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 705, 708.

ROUTINE USES OF RECORDS MAINTAINED iN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH FEES: |

The Office uses this system: (1) To
keep a record of the receipt and
disbursement of all incoming cash; {2) to
locate cases in-process before the
permanent catalog record is available;
and (3) to prepare refund vouchers.

POLICIES AND PRACTICES FOR STORING,

RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:
4 x 6 index cards in file cabinets.

AETRIEVABILITY:
Alphabetically by remitter's name.

SAFEGUARDS:

These records are maintained in a
room which is generally restricted to
authorized personnel and locked during
non-working hours. Limited, provisional
public access to these records is allowed
from 10 a.m. to 11 a.m., Monday thru
Friday, except legal holidays.

RETENTION AND OISPOSAL:

]'Error; line should read:

"USERS AND THE PURPOSES OF SUCH USES:"

2

Five years.
SYSTEM MANAGER(S) AND ADDRESS:

Section Head, Material Control
Section, Acquisitions and Processing
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURE:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure”.

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.

RECORD SOURCE CATEGORIES:
Remitters or their authorized ageats.

CO-2

SYSTEM NAME:
Deposit Accounts Subsystem.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals who maintain deposit
accounts in the Office for the payment
of their copyright fees.

CATEGORIES OF RECORDS IN THE SYSTEM:

Name of deposit account holder, date
of transaction, debit or credit notation,
old balance, new balance, and
transaction identification.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 705, 708.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) To
record copyright fee charges,
replenishments, and current balances of
deposit account holders; (2) to send
periodic statements to deposit account
holders of their transactions with the
Office; (3) to notify depasit account
holders that their accounts have become
depleted; and (4) to obtain recent
registration numbers in order to locate
applications needed in the preparation
of search reports.



POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

Records kept from November 1, 1977.
All such records are on computer discs
and tapes.

RETRIEVABILITY:

By name of deposit account holder,
deposit account number, and
transaction identification number.

SAFEGUARDS:
Records are stored on tapes and discs
in a room which is restricted to
authorized personnel and locked during
nonworking hours. Computer access is
by functional passwords which are
restricted to personnel who require
access to these records in the
performance of their official duties.

RETENTION AND DISPOSAL:

The computerized system is used to
store transactions for three months, at
which time the record is transferred to
microfilm for permanent retention.

SYSTEM MANAGER({S) AND ADDRESS:

Section Head, Fiscal Control Section,
Acquisitions and Processing Division,
Copyright Office, Library of Congress,
Washington, D.C. 20558.

NOTIFICATION PROCEDURE:

Inquiries about an individual’s record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559,

RECORD ACCESS PROCEDURE:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204,

RECORD SOURCE CATEGORIES:

Deposit account holders and Office
charge sheets,

Cco-3

SYSTEM NAME:
Copyright Claims Registration Files

SYSTEM LOCATION

Copyright Office, Library of Congress,
Washington, D.C. 20559; Landover
Center Annex, 1701 Brightseat Road,
Landover, Md. 20785; Washington
National Records Center, Washington,
D.C. 20408,

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Authors and other copyright owners,
copyright claimants, applicants for
registration or copyright renewal, or the
authorized agents of such individuals.

CATEGORIES OF RECORDS IN THE SYSTEM:

Names and addresses of copyright
claimants; certified statements
pertaining to authorship, creation,
publication, and other registration-
related information; general
correspondence pertaining to
registration of claims to capyright.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 785, 708,

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) In
the preparation of search reports at the
request of a member of the public; (2) to
respond to requests by the public for
information; (3) to correspond with
applicants or otherwise process
applications and related materials; (4) to
monitor and control the flow of work in
the Office; and (5) to establish and
maintain a public record. It is the
general policy of the Copyright Office to
deny direct public inspection of in-
process application forms and
correspondence, and any related
material forming part of a pending
application, except upon the request of
the copyright claimant or his/her
authorized representative. However,
information about the material facts
alleged in the application will be given
to the public upon request. Once
registration of a copyright claim has
been completed or refused at the final
agency level, the registration and
correspondence records pertaining to
that claim are open for public inspection
from 8:30 a.m. to 5 p.m., Monday thru
Friday, except legal holidays.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS N THE SYSTEM:

STORAGE:

Manila envelopes in file cabinets and
on shelves; index cards in file cabinets;
bound volumes and microfilm; computer
tapes and discs.

RETRIEVABILITY:

Registration number, cross-referenced
by name of author, name of claimant,
and title of work in the Copyright Card
Catalog; alphabetically by author's
pseudonym (prior to 1938} in Pseudonym
Card File; on computer terminals by
correspondence control number,
remitter's name and any entered cross-
references; in the case of physical files,
by correspondence control number on &
bar code label attached to each file.

SAFEGUARDS:

With the exception of the Copyright
Card Catalog, these records are
maintained in areas that are restricted
to authorized personnel. All records in
this system are maintained in areas that
are locked during nonworking hours.

RETENTION AND DISPOSAL:
Retained permanently.

SYSTEM MANAGER(S) AND ADDRESS:

Section Head, Renewal and
Documents Section, Examining Division,
Corypright Office, Library of Congress,
Washington, D.C. 20559; Section Head,
Materials Control Section, Acquisitions
and Processing Division, Copyright
Office, Library of Congress, Washington,
D.C. 20559; Section Head, Records
Storage Section, and Section Head, Card
Catalog Section, Records Management
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:
See rules published in 37 CFR Part
204.
RECORD SOURCE CATEGORIES:
Remitters or their authorized agents.

CO-4

SYSTEM NAME:
Miscellaneous Correspondence Files.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals who have: {1) Written to
the Copyright Office for general
information about copyright; or (2)
request fee services such as search
reports, copies of records or additional
certificates of copyright registration.

CATEGORIES OF RECORDS IN THE SYSTEM:
General correspondence, including,
where appropriate, the requester's name

and action taken by the Office.

AUTHORITY POR MAINTENANCE OF THE
SYSTEM:



17 U.S.C. 407-410, 705, 706, 708.

ROUTINE USES OF RECORDS MAINTAMED N
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) To
maintain a record of correspondence
with individuals who address inquiries
to the Office and with individuals who
request fee services; (2) to record.the
removal and return of documents in a
file by Office personnel; and [3) to
control and monitor the processing of
requests.

POLICIES AND PRACTICES FOR STORING,
RETWIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS M THE SYSTEM:

STORAGE:

Manila envelopes in file cabinets and
on shelves, and, on occasion, 8 X 5
paper slips in a file cabinet.

RETRIEVABILITY:
Alphabetically by carrespondent’s
name.

SAFEGUARDS:

These records are maintained in areas
that are restricted to authorized
personne! and locked during
nonworking hours.

RETENTION AND DISPOSAL:

Some files are retained indefinitely,
while others are only retained for 3
years.

SYSTEM MANAGER(S) AND ADDRESS:

Section Head, Certification and
Documents Section, Information and
Reference Division, Copyright Office,
Library of Congress, Washington, D.C.
20559; Section Head, Materials Control
Section, Acquisitions and Processing
Division, Copyright Office, Library of
Congress, Washington, D.C. 20558.

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204,
RECORD SOURCE CATEGORIES:

Individual to whom the record
pertains, or their authorized agent.

CO-5

SYSTEM NAME:
Recorded Documents Files.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED B8Y THE
SYSTEM:

Individuals who are parties to, or
have submitted for recordation,
assignments, licenses, notices of
termination of transfer, and other
documents pertaining to a copyright;
notices of error in the name in a
copyright notice; authors of anonymous
and pseudonymous works in instances
where any person having an interest in
the copyright in such a work submits a
statement identifying one or more
authors of the work; authors of works in
instances where any person having an
interest in the copyright in a particular
work submits a statement of the death
of the author or a statement that the
author is still living on a particular date,

CATEGORIES OF RECORDS IN THE SYSTEM:

Assignments, licenses, notices of
termination of transfer, wills, statements
of abandonment of copyright, affidavits
{such as a statement with respect to the
authorship of a work), agreements or
contracts, and other documents
pertaining to copyright ownership,
statements of identity of an anonymous
or pseudonymous author, statements of
the date of death of an author or that the
author is still living on a particular date,
and notices of error in the name in a
copyright notice.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 203(a)(4), 205, 302, 304(c).
406(a}(2), 705.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Records of recorded documents are
open to public inspection from 8:30 a.m.
to 5 p.m., Monday thru Friday, except
legal holidays. In addition, the Office
uses these records to compile an index
to documents received for recordation.
The index to documents received on or
after January 1, 1978, is interfiled in the
Copyright Card Catalog.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Prior to recordation, records are
maintained in manila envelopes in file
cabinets. Once recorded, original
documents are microfilmed and returned

to the remitter. Copies of copyright
assignments and related documents
received prior to 1954 are in bound
volumes as well as on microfilm.

RETRIEVABILITY.

By the date the Office received the
document and cross-referenced it in the
Copoyright Card Catalog by individual 2
names and titles of works.

SAFEGUARDS:

Prior to recordation, documents and
related materials are maintained in a
room which is restricted to authorized
personnel. All records are maintained in
areas that are locked during nonworking
hours.

RETENTION AND DISPOSAL:
Retained permanently.

SYSTEM MANAGER(S) AND ADDRESS:

Section Head, Renewal and
Documents Section, Examining Division,
Copyright Office, Library of Congress,
Washington, D.C. 20559; and Section
Head, Card Catalog Section, Records
Management Division, Copyright Office,
Library of Congress, Washington, D.C.
20559,

NOTIFICATION PROCEDURE:

Inquires about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules publisheg in 37 CFR Part
204.

RECORD SOURCE CATEGORIES:

Individual to whom the record
pertains, such individual's authorized
agent, and other parties to the document
recorded, or such parties’ authorized
agents, as well as individuals having an
interest in the copyright in a work which
is the subject of the document submitted
for recordation.

CO-6

SYSTEM NAME:
Motion Picture Agreement Files.

SYSTEM LOCATION:
Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

2Error:; line should read:
"Copyright Card Catalog by individual"



Copyright depositors who have agreed
to return to the Library one archival
quality copy of any motion picture
returned to the depositor if the Library
of Congress requests such return within
two years of the date of depogit.

CATEGORIES OF RECORDS IN THE SYSTEM:

Records contain the name and
address of the depositor and the date on
which the Motion Picture Agreement
was executed by the Librarian of
Congress.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 407 705.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records to
determine if the Library of Congress has
a Motion Picture Agreement with the
depositor of a motion picture. If the
Library has such an agreement, the copy
of the motion picture submitted will be
returned to the remitter if a written
request has been made. In the absence
of such an agreement, the Office will
retain the copy.

Upon receipt of these Agreements, the
Deposits and Acquisitions Section
transcribes some of the information in
the agreements onto 3 x 5 cards, copies
of which are then sent to the Performing
Arts Section of the Copyright Office
Examining Division.

RETRIEVABILITY:
Alphabetically by depositor’s name.

SAFEGUARDS:

These records are maintained in a
room which is restricted to authorized
personnel and locked during
nonworking hours,

RETENTION AND DISPOSAL:
Retained indefinitely.

SYSTEM MAMAGER(S) AND ADDRESS:

Section Head, Deposits and
Acquisitions Section, Acquisitions and
Processing Division, Copyright Office,
Library of Congress, Washington, D.C.
20559.

NOTIFICATION PROCEDURE:

Inquiries about an individual’s record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20558.

RECORD ACCESS PROCEDURES:

Request from individuals should be in
writing addressed to the official
destpnated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.

RECORD SOURCE CATEGORIES:
Depositors’ or their authoized agents.

CcO-7

SYSTEM NAME:
Deposit Recordation File.

Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORSES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals who, without
simultaneously applying for eopyright
registration, have submitted deposit
copies in accordance with the provisions
of 17 US.C. 407.

CATEGORIES OF RECORDS IN THE SYSTEM:

Title of work, edition statement,
imprint, collation, in notice statement,
depositor, depositor’s address, number
of copies received, and date received.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 407, 705.

RMOUTINE USES OF RECORDS MAINTAINED N
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) To
keep a record of compliance with 17
U.S.C. 407; (2) to locate and correspond
with those who have published works
with notice of copyright, but who have
not deposited the required copies; (3) to
prepare weekly statistics on the number
and nature of deposits received; and (4)
to prepare search reports at the request
of a member of the public.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETANNING, AND
DISPOSING OF RECORDS N THE SYSTEM:
STORAGE:

4 x 6 cards in file cabinet and visible
file.
RETRIEVABRITY:

Alphabetically by depositor's name,
author's name, and title of work.
SAFEQUARDS:

These records are maintained in a
room which is restricted to authorized
personnel and locked during

nonworking k-~

RETENTION AND DISPOSAL:
Retained permanently.

SYSTEM MARAGER(S) AND ADDRESS:

Section Head, Deposits and
Acquisitions Section, Acquisitions and
Processing Division, Copyright Office,
Library of Congress, Washington, D.C.
20558.

NOTIFICATION PROCEDURE:
Inquiries about an individual’s record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES: -

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 87 CFR Part
204.

RECORD SOURCE CATEQORIES:
Deposit copies submitted.

CO-8

SYSTEM NAME:
Compliance Activity File.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals from whom the Office has
demanded, in accordance with 17 U.S.C.
407, copies of works published with a
notice of copyright in the United States.
It also includes individuals whose works
were found to be deposited in
accordance with 17 U.S.C. 407 prior to a
demand.

CATEGORIES OF RECORDS I THE SYSTEN:

Author’s name, title of work,
publisher, copyright claimant, dates of
initial and follow-up action.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 407, 705.

ROUTINE USES OF RECORDS MANTAINED N
THE SYSTEM, INCLUDING CATEGONES OF
USERS AND THE PURPOSES OF SUCH USES:
The Office uses these records to avoid
sending out duplicate correspondence.

POLICIES AND PRACTICES FOR STORWG,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:



STORAGE:
4 x 6 index cards in a file cabinet.

RETRIEVING:
Alphabetically by title and claimant's
name.

SAFEGUARDS:

These records are maintained in a
room which is restricted to authorized
personnel and locked during
nonworking hours.

RETENTION AND DISPOSAL:
Retained indefinitely.

SYSTEM MANAGER(S) AND ADDRESS:

Section Head, Deposits and
Acquisitions Section, Acquisitions and
Processing Division, Copyright Office,
Library of Congress, Washington, D.C.
20559.

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be.in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.

RECORD SOURCE CATEGORIES:

Printed bibliographies, publishers’
catalogs, citations provided by the
Library of Cangress, published citations
of the work, and Office personnel who
have personally observed the item cited.

Cco-4

SYSTEM NAME:
Office Mailing Lists.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20569.

CATEGORIES OF INDIVIDUALS COVERED BY THE
sysTEM:

Individuals who have frequent contact
with the Copyright Office, or have asked
to receive all Office informatior
circulars, announcements, and other
printed material prepared by the Office.
Attorneys who are listed in the annuwal
edition of the “American Bar
Association Section of Patent,
Trademark, and Copyright Law
Committees"” as members of the
copyright-related committees are also
nc

CATEGORIES OF RECORDS IN THE SYSTEM:
Names and addresses.

AUTHORITY FON MAINTENANCE OF THE
SYSTEME

17 U.S.C. 707.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEMR, INCLUDING CATEGOMES OF
USERS AND THE PURPOSES OF SUCH USES:
The Office uses these records to
address and mail Office information
circulars, announcements and other
printed material. The regulations of the
Office now provide that these mailing
lists will not be disclosed to the public.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Manila folders in & file cabinet and
computer primt-cut sheets iy a binder,
stored i @ desk drawer.

RETRIEVASILITY:
Alphabetically by name.

SAFEGUARDS:

These records are maintained in a
room which is restricted to authorized
personnel and locked during
nonworking hours.

RETENTION ANDY DISPOSAL®

Individuals may request that their
names be dropped from the list. The list
is verified and updated periodically.

SYSTEM MANAGER(S) AND ADDRESS:

Section Head, Infarmation and
Publications Section, Information and
Reference Division, Copyright Office,
Library of Congress, Washington, D.C.
20559.

NOTIFICATION PRAOCEDURE

Inquiries ahout an individual's record
should be in writing addressed to the
Supervisory Cepyright Information
Specialist, Informatiomr and Publications
Section, Information end Reference:
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.

RECORD SOURCE CATRACRIER:

Individuals to whom the record
pertains, Copyright Office records, trade
reference sources, and annual edition of
“American Bar Assaciation Sectian of
Patent, Trademark, and Copyright Law
Committees.”

CO-10

Freedom of Information Act and
Privacy Act Raquests and Disclosures
File.

SYSTEM LOCATION:

Copyright Office, Library of Congpess,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED v THE
SYSTEMS

Individuals who have submitted
Freedom of Information Act and/er
Privacy Act requests in accardance with
37 CFR Parts 203 and 204.

CATEGORIES OF RECORDS M. THE SYSTEM:

Requests submitted under the
Freedom of Information Act and/or
Privacy Act; request submitted under
the Privacy Act far correction op
amendment of Office records; and
copies of the Office response to these
requests.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 701.

ROUTINE USES OF RECORDS MAINTAINED N
THE SYSTEM, INCLUDING. CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) To
maintain an accounting of Freedom of
Information Act and/or Privacy Act
requests and Office responses to these
requests; (2) to maintain an sccounting
of requests submitted under the Privacy
Act to correct or amend a record
pertaining to an individual, and the
Office responses to these requests; (3) to
compile the annual report required by
the Freedonr of Information Act; and (4)
to review and compile the armual report
required by the Privacy Act.

POUICIED AND PRACTICE® PORF STORING,
RETRIEWNG, ACCESSING, RETAINING AND
DISPOSING OF RECORDS IV THE SYSTER:

STORAGE:

Manila folders in a file cabinet.
RETRMEVABRITY:

Alphabetically by requester’s name.

SAFEGUARDS:

These records are maintained in &
room which is restricted to authorized
personnel and locked during
nonworking hours,

RETENTION AND DISPOSAL:
Retained indefinitely.

SYSTEM MANAGER(S) AND ADDRESS:
Section Head. Information and

Publications Section. Information and:
Reference Divisiors, Copyright Office,



Library of Congress, Washington, D.C.
20559.

NOTIFICATION PROCECUNE

Inquiries sbaut an individual’s record
shouid be in writing addressed to the
Superviacry Copyright Information
Specialist, Information and Publications
Section, Informmation and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20550

RECOND ACCESS PROCEDURSE:.

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.*

CONTESTING RECORD PROCEDURES:

See rules published im 32 €FR Part
204.
RECORD SOURCE CATEQORIES:

Individuals to whom the record
pertains, and Copyright Office records.
cOo-11

SYSTEM NAME:
Address File.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED 8Y THE
SYSTEM:

Copyright claimants of record whose
address has been requested by &
member of the public.

CATEQORIES OF RECORDS IN THE SYSTEM:

Name and address of claimant of
record, year date of address.

AUTHORITY FOR MAINTENANCE OF THE
SYsTEM:

17 U.S.C. 705.

ROUTINE USES OF RECORDS MAINTAINED N
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCK USES:

The Office uses these records to
facilitate searching for addresses of
copyright claimants when such
addresses are requested by a member of
the public.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS N THE SVSTEM:
STORAGE:

3 x 5 index cards in file box.

RETRIEVABILITY:
Alphabetically by claimant of record's

name.

SAFEGUARDS:

These records are maintained in a
room which is restricted to authorized

personnel and is locked during
nonworking hours.

RETENTION AND DISPOSAL:

Retained indefinitely; however,
obsolete addresses are disposed of as
more current addresses are obtained.

SYSTEM MANAGER(S) AND ADDRESS:

Section Head, Reference and
Bibliography Section, Information and
Reference Division, Copyright Office,
Library of Congress, Washington, D.C.
20558,

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.

RECORD SOURCE CATEGORIES!

Copyright claimants, their authorized
agents, phone books, and city
directories.

CO-12

SYSTEM NAME:
Bibliographic File.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20559.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Well-known or prolific authors or
authors of well-known works, in those
instances where the Office determines
that it would be in the public interest to
preserve published copyright-related
information about such authors.

CATEGORIES OF RECORDS IN THE SYSTEM:
Newspaper clippings, magazine
articles, obituaries, book jackets and

similar information.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 705.

MOUTINE USES OF RECORDS MAINTAINED N
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:
The Office uses these records: (1) In
the preparation of search reports
compiled at the request of a member of

the public; and (2) in the compilation of
an index to this system.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:
STORAGE:

Folders in file cabinets.

RETRIEVABILITY:
Alphabetically by author’s name, law
firm's name, or title of work.

SAFEGUARDS:

These records are maintained in a
room which is restricted to authorized
personnel and locked during
nonworking hours.

RETENTION AND DISPOSAL:
Retained permanently.

SYSTEM MANAGER(S) AND ADDRESS:

Section Head, Reference and
Bibliography Section, Information and
Reference Division, Copyright Office,
Library of Congress, Washington, D.C.
20558.

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURE:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:
See rules published in 37 CFR Part
204.

RECORD SOURCE CATEGORIES:

Magazines, newspapers book jackets,
trade reference sources, Copyright Card
Catalog, applications and other
materials.

CO-13

SYSTEM NAME:

Secondary Transmissions by Cable
Systems: Initial Notice of Identity and
Changes File.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20559. 3

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Cable system owners who submit
notices of identity for recordation in the
Copyright Office. notices of ownership
or control change, or notices of change
in the signal carriage complement of

3Er:ror:; line should read:
"Washington, D.C. 20557."



cable systems.

CATEGORIES OF RECORDS IN THE SYSTEM:

Statement of identity and address of
the person who owns the secondary
transmission service, name and location
of the primary transmitter or
transmitters whose signals are regularly
carried, changes in any of the preceding
categories, and related correspondence.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 111(d)(1).

ROUTINE USES OF RECORDS MAINTAINED N
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:
The Office uses these records: (1) In
the preparation of search reports
compiled at the request of a member of
the public; and {2) in the preparation of
internal statistical reports; and (3) to
establish and maintain a public record.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS N THE SYSTEM:

STORAQGE:

Manila folders in locked file cabinet
and microfilm.

RETRIEVABILITY:

Alphabetically by legal name of the
owner of the cable system.

SAFEGUARDS:

These records are maintained in a
room is restricted to authorized
personnel and is locked during *
nonworking hours.

RETENTION AND DISPOSAL:
Retained indefinitely.

SYSTEM MANAGER(S) AND ADDARSS:

Chief, Licensing Division, Copyright
Office, Library of Congress, Washington,
D.C. 20559. 5

NOTIFICATION PROCEDURE:
Inquiries about an individual’s record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Divisian, Copyright Office, Library of
Congress, Washington, D.C. 20558.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated ender “Notificatian
procedure.”

CONTESTING RECORD PROCEBURER:
See rules published inr 37 CFR Part
204,

RECORD SOURCE CATEGORIES:

Z‘Error; lines should read:
"room restricted to authorized
personnel and locked during"

5Error; line should read:
"D.C. 20557."

Individual to whom the record
pertains or such individual's authorized
agent.

CO-14

SYSTEM NAME:

Secondary Transmissions by Cable
Systems: Statements of Account.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20557,

CATEGORIES OF INDIVIDUALS. COVERED BY THE
SYSTEM:

Owners of cable systems who file the,
semi-annuak statement of accoumst.
required by 17 B.S.C. 121(d)(2).

CATEGORIES OF RECORDS IN' THE SYSTEM:

Legal names and addresses of owners
of cable systems, commmanities served by
cable systems, call sigrms and locations
of primary tranamitterg and related
correspondence.

AUTHORITY FOR MAINTEMANCE OF THE
SYSTEM:

17 U.S.C. 111(d)(2).

ROUTINE USES OF RECORDE MARITAMED N
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) In
the preparation of search reports
compiled at the request of s member of
the publics {2) to establish and maintain
a public recard; and (3) in the
preparation of semi-annmmal compilations
of statements of accourt which the
Copyright Office must submit to the
Copyright Royalty Tribunal as required
by 17 U.S.C. 111(d)(2).
POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOTING OF RECORDS IN THE SYSTEM:
STORAGE:

Manila folders irr & file cabinet.

RETRIEVABILITY:

Alphabetically by legal name of the
owner of the cable system, grouped
according to accounting period and year.

SAFEGUARDS:

These records are maintained in a
room restricted to authorized personnel
and locked during nonworking hours.

RETENTION AND DISPOSAL:
Retained indefinitely.

SYSTEM MANAGER(S) ANO ADORESS:

Chief, Licensing Division, Copyright
Office, Librxxy af Congress, Washington,
D.C. 20557.

NOTIFICATION PROCEDURE:
Inquiries about an individual's record
should be in writing addresaed to the

Supervisory Capyright Information
Specialist, Information and Publications
Section, Informeation and Rederence
Divisiomn, Copyright Office. Library of
Congress, Washington, D.C. 20658,

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.

RECORD SOURCE CATEGOSIES:

Individual to whem: the record
pertains oz such individual's authorized
agent.

CO-15

SYSTEM NAME:

Cable System Videotape Transfer
Contracts File.

SYSTEM LOCATION:
Copyright Office, Library'ef Congress,
Washington, D.C. 20657.

CATEGORIES OF INDIVIDUALS COVENED BY THE
SYSTEM:

Individuale to whom a cable system
has tranaferred a videotape of a
program monsimultaneously transmitted
by it pursuant to a written, nonprofit
contract providing for the equitable
sharing of costs of such videatape and
its transfer.

CATEGORIER OF RECORDS i THE SYSTEM:

Transfesor, transieree, title, date
contract effective, date of recordation,
location of cable system., notation of
acknowledgement of receipt by the
Copyright Office, related
correspondence.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C.112{e)(2)(A}

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) In
the preparation of search reports
compiled at the request of a member of
the public; axd {2} to establish and
maintain a publie record.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, NITAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Manile folders in file cabinet and o
microfifm.
SAFEQUARDE:

These records are maintaimed in a
room restricted to authorized persormel



and locked during nonworking hours.

RETENTION AND DISPOSAL:
Retained indefinitely.

SYSTEM MANAGER(S) AND ADORESS:

Chief, Licensing Bivision, Copyright
Office, Library of Congress, Washington,
D.C. 20557.

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to- the
Supervisory Copyright Information
Specialist, Information and Peblications
Sectieny, Information and Reference
Division, Copyright Office, Library of
Congress, Washingtom, D.C. 20558.

Requests from irdividuals should be
in writing addressed to. the official
designated under “Notification:
procedure.”

See rules published in 37 CFR Purt
204,

RECORD SOURCE CATEQONIES:

Parties ta the tranafex cantracts o
such parties” authesized agents.
CO-18

Naotice of Intention to Obtain
Compulsery Licensae for Making and
Distributing Phonorecords Embodying
Nondramatic Musical Works File.

SYSTEM LOCATION:

Copyright Office, Library of Congress.
Washington, D.C. 20557,

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM;

Individuals who file a notice of their
intention to obtain a compulsory license
for making and distributing
phonorecords embodying nondramatic
musical works.

CATEQORIES OF RECORDS IN THE SYSTEM:
Individual's name, name of copyright
owner, tities, date of recordation of
notice, internal notation of date upon
which the Office informally
acknowledged receipt of the notice.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 115(b)(1).

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) In
the preparation of search reports
compiled at the request of a member of
the public; (2) to establish and maintain
a public record; and (3) in the

preparation of internal statistical

Manila folders in file cabinet.

AETRIBVABILITY:
Alphabetically by name of remitter
and name of copyright owner.

SAFEGUARDS:

These records are maintained in a
room restricted to authorized personnel
and locked during nonworking hours.

RETENTION AND DISPOSAL:
Retained indefinitely.

SYSTEM MANAGER(S) AND ADDRESS:

Chief, Licensing Division, Copyright
Office, Library of Congress, Washington,
D.C. 20557,

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.

RECORD SOURCE CATEGORIES:

Individual to whom the record
pertains or such individual's authorized
agent.

CO-17

SYSTEM NAME:
Jukebox License Applications.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20557,

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Jukebox operators who have applied
for, and been issued, a jukebox license,

CATEGORIES OF RECORDS IN THE SYSTEM:

Name and address of operator,
manufacturer, serial number or model
number, model name, model year,
charge per play, capacity, type of sound,
person to be contacted for further
information, number of jukeboxes,
amount of remittance, and related
correspondence.

AUTHORITY POR MAINTENANCE OF THE
sveTen:
17 U.S.C. 118(b).

ROUTINE USES OF RECORDS MANTAINED N
THE SYSTEM, INCLUDING CATEQORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records: (1) In
the preparation of search reports
compiled at the request of a member of
the public; (2) to establish and maintain
a public record; and (3) in the
preparation of internal statistical and
accounting reports.

Manila folders in a file cabinet.

RETRIEVABIITY:

Alphabetically by name of owner,
grouped by year.
SAFEQUARDS:

These records are maintained in a
room restricted to authorized personnel
and locked during nonworking hours.

RETENTION AND DISPOSAL:
Retained indefinitely.

SYSTEM MANAGER(S) AND ADDRESS:

Chief, Licensing Division, Copyright
Office, Library of Congress, Washington,
D.C. 20557.

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publication
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing, addressed to the official
designated under “Notification
procedure,”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.
RECORD SOURCE CATEGORIES:

Individual to whom the record
pertains or such individual's authorized
agent.

CO-18

SVSTEM NAME:
Voluntary Licensing Agreements File.
SYSTEM LOCATION:

Copyright Office, Library ot Congress,
Washington, D.C. 20557,



CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals who submit for
recordation voluntary licensing
agreements between: (1) Copyright
owners of published nondramatic
musical works and published pictorial,
graphic, and sculptural works and public
broadcasting entities; and (2) copyright
owners of nondramatic literary works
and public broadcasting entities.

CATEGORIES OF RECORDS IN THE SYSTEM:

Copies of actua] agreements
submitted for recordation, copies of
registration certificates of record, and
related correspondence.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 118 (b)(2) and (e){1).

WOUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOGES OF SUCH USES:
The Office uses these records: (1) In
the preparation of search reports
compiled at the request of 8 member of
the public; (2) in the preparation of
internal statistical reports; and (3) to
establish and maintain a public record.

Manila folders in a file cabinet and on
microfilm.
RETRIEVABILITY:

Alphabetically by names of copyright
owners and public broadcasting entities.
SAFEGUARDS:

These records are maintained in a
room restricted to authorized personnel
and locked during nonworking houss.

RETENTION AND DISPOSAL:
Retained indefinitely.
SYSTEM MANAGER(S) AND ADDRESS:
Chief, Licensing Division, Copyright

ML-287
October 1982 - 13M

Office, Library of Congress, Washington,
D.C. 20857.

NOTIFICATION PROCEDURE:

Inquiries about an individual’s record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C. 20559.

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the offical
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204,

RECORD SOURCE CATEGORIES:

Parties to voluntary licensing
agreements or such parties' authorized
agents.

CoO-19

SYSTEM NAME:

Licensing Division Correspondence
File.

SYSTEM LOCATION:

Copyright Office, Library of Congress,
Washington, D.C. 20557.

CATEGORIES OF INDIVIDUALS COVERED BY THR
SYSTEM:

Individuais who send letters of
transmittal and other incidential
correspondence to be Licensing
Division.

CATEGORIES OF RECORDS IN THE SYSTEM:

General correspondence.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

17 U.S.C. 111, 115, 118, 118, 705.
ROUTINE USES OF RECORDS MAINTAINED IN

THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

The Office uses these records to
maintain a record of incidental
correspondence with the Licensing

10

Division.
POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORUS IN THE SYSTEM:
sTORAGE:

Manila folders in file cabinet.

RETRIEVABILITY:
Alphabetically by correspondent's
name.

SAFEGUARDS:

These records are maintained in a
room which is restricted to authorized
personnel and locked during
nonworking hours.

RETENTION AND DISPOSAL:

Records are kept in the Open file until
a reply is received or until the case is
closed. Records in the Cloged file are
retained indefinitely.

SYSTEM MANAGER(S) AND ADDRESS:

Chief, Licensing Division, Copyright
Office, Library of Congress, Washington,
D.C. 20557.

NOTIFICATION PROCEDURE:

Inquiries about an individual's record
should be in writing addressed to the
Supervisory Copyright Information
Specialist, Information and Publications
Section, Information and Reference
Division, Copyright Office, Library of
Congress, Washington, D.C, 20559

RECORD ACCESS PROCEDURES:

Requests from individuals should be
in writing addressed to the official
designated under “Notification
procedure.”

CONTESTING RECORD PROCEDURES:

See rules published in 37 CFR Part
204.

RECORD SOURCE CATEGORIES:

Individual to whom the record
pertains or such individual's authorized
agent.

[FR Doc. 82-23130 Filed 8-23-82: 8:45 am)
BILLING COOE 1410-03-M

GPO 804-318



