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Highlights

73163 Consumers' Education Program HEW/OE
extends closing date for submission of applications;
apply by 2-15-79

73163 Ubrary Training Program HEW/OE announces
applications for new projects; apply by 2-19-80

73167 Crime Justice/LEAA announces competitive
research grants to study relationships behveen
commercial land use, crime, and fear of crime;
proposals by 2-15-80

73702 Privacy Act DOD issues annual publication of
system of records (Part II of this issue)

73175 Privacy Act PBGC issues annual publication of
systems of records

73164 Medicare Program HEW/Sec'y announces
premium rate for uninsued aged; effective 7-1-80

73020 Outer Continental Shelf DOT/CG establishes
emergency safety zones around structures being
constructed; effective 12-1-79

73035 Administrative Claims FEMA issues general
procedures for filing claims against agency;
effective 12-17-79, comments by 2-15-80

CONTINUED INSIDE

__-- _--
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Area Code 202-523-52

73155 Nuclear Proliferation and Civilian Nuclear Power
DOE/Office of the Assistant Secretary for Nuclear
-Energy publishes draft final report of
Nonproliferation Alternative Systems Assessment
Program, and announces meeting; meeting 1-17-80

73099, Amateur Radio Service FCC amends rules
73100 concerning availability of operator license, and

deletes permit requirement for Canadian amateurs
operating in the U.S.; effective 12-21-79 and 1-21-80
(2 documents)

73133 Plymouth Red-Bellied Turtle Interior/FWS
reopens comment period and announces public
meeting and hearing;, comments between 1-10-80
and 2-13-80, meeting 1-15-80, hearing 1-29-80

73001- Anti-inflationary Price Standards and Procedural
73003 Rules CWPS issues amendments to questions and

answers; effective 10-1 and 12-17-79, comments by
1-16-80 (3 documents)

73025, Ventilation of Boats DOT/CG issues safety
73047 standards; effective 8-1-80 (2 documents)

73021 Visual Distress Signals DOT/CG publishes rules
regarding equipment requirements; effective 1-1-81

73055 Distress Signals, Signal Pistols, and Line-
Throwing Appliances DOT/CG amends rules
regarding specifications, tests, and inspection and
approval procedures; effective 1-17-430 (2
documents)

73038 Equipment and Material Specifications DOT/CG
establishes approval procedures, production
inspection and test procedures, and independent
laboratory standards; effective 1-17-80

73102 New Pneumatic Tires For Passenger Cars DOT/
NHTSA amends rules to permit new tires sizes into
interstate commerce; effective 1-16-80

73028 Sale and Disposal of Timber USDA/FS issues
rules regarding shortening of certain advertising
periods, eliminate dollar limit on certain log sales,
and remove authority to refuse awards to high
bidders when such awards would lessen
opportunities for local labor, effective 12-17-79

73007 Beans USDA/AMS amends standards; effective
1-16-80

73019 Capital Loss Carryovers for Regulated
investment Companies Treasury/IRS issues rules
pertaining to extension of capital loss carryover
period; effective 12-31-69 and 12-31-76

73204 Sunshine Act Meetings

Separate Part of This Issue

73702 Part II, DOD



Contents Federal Register

Vol. 44. No. 243

Monday. December 17, 1979

73008

73007
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73047 Ventilation systems; minimum safety standards

Commerce Department
See National Oceanic and Atmospheric
Administration; Travel Service.

Consumer Product Safety Commission
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73007 Beans; standards

Federal Highway Administration
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Right-of-way and environment:
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73204 Meetings; Sunshine Act

Federal Railroad Administration
RULES
Safety appliance standards:

73101 Roof running boards removal from box and other
cars; extension of time

Federal Reserve System
NOTICES
Applications, etc.:

73159 Florida National Banks of Florida, Inc.
73159 Gulf Southwest Bancshares, Inc.

Federal Trade Commission
RULES

73017 Home insulation; labeling and advertising;
extension of time
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NOTICES
Premerger notification waiting periods; early
terminations:

73159. American Petrofina, Inc.
73160 NVF Co.
73159 Terry, Howard L.
73159 United.Parcel Service of America, Inc.

Fish-and Wildlife Service
PROPOSED RULES
Endangered and threatened species:

73133 Plymouth red-bellied turtle; reopening of
comment period

NOTICES
73166 Alaska Area strategic plan; inquiry

Forest Service
RULES
Timber, sale and disposal:

73028 Advertising periods and dollar limits

General Accounting Office
NOTICES

73160 Regulatory reports review;, proposals, approvals,
etc. (CAB), (NRC)

Health, Educatibn, and Welfare Department
See also Education Office; Health Care Financing
Administration; National Institutes of Health;
Public Health Service; Social Security
Administration
NOTICES

73164 Medicare; monthly hospital insurance premium for
uninsured aged
Organization, functions, and authority delegations:

73165 Management and Budget Office (HEW)

Health Care Financing Administration
PROPOSED RULES
Professional standards review:

73128 Area redesignations; California

Hearings and Appeals Office, Energy Department
NOTICES
Remedial orders:

73156 Objections filed

Interior Department
See Fish and Wildlife Service; Land Management
Bureau.

Internal Revenue Service
RULES
Income taxes:

73019 Investment companies; capital loss carryovers

73166

-73167

International Development Cooperation Agency;
NOTICES
Authority delegations:
AID -missions -and offices; transportation-waiver
authority

-Private and Development Cooperation Bureau,
assistant administrator, register private and
voluntary organizations

International Trade Commission,
PROPOSED RULES

73132. Tariff-imrovement -

Interstate Commerce Commission
RULES
Rail carriers:

73105 Abandonment procedures for bankrupt railroads
PROPOSED RULES
Tariffs and schedules:

73132 Simplification, format standardization, and
electronic technology compatability; correction

NOTICES
73184 Fourth section applications for relief
73203 Fourth section applications for relief; correction

Motor carriers:
73184 Fuel costs recovery, expedited procedures'
73184 Temporary authority applications

Justice Department
See also Law Enforcement Assistance
Administration.
NOTICES
Pollution control; consent judgments:

73167 Colorado Springs, Colo.
73167 Dayton Power & Light Co.

Land Management Bureau
RULES
Public land orders:

73034 Arizona
73035 Colorado

Law Enforcement Assistance Administration
NOTICES
Grant solicitation, competitive research:

73167 Commercial land use, crime, and fear of crime
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Ubrary of Congress
See Copyright Office, Library of Congress.

Management and Budget Office
NOTICES

73173 Agency forms under review

National Highway Traffic Safety Administration
RULES
Motor vehicle safety standards:

73102 Tires, new pneumatic, for passenger cars

National Institutes of Health
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73162 Aging National Advisory Council
73163 Cancer Institute, National; advisory committee
73161 Child Health and Human Development National

Advisory Council
73161 Clinical Applications and Prevention Advisory

Committee
73162 Dental Research National Advisory Council
73162 Diabetes National Advisory Board
73162 Environmental Health Sciences National

Advisory Council
73161 Epilepsy Advisory Committee
73162 Pulmonary Disesases Advisory Committee
73161 Scientific Counselors Board.

National Oceanic.and Atmospheric-
Administration
RULES
Fishery conservation and management-

73108 ,'Surf clam. and ocean quahogfisheries; closure,
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Nuclear Energy Office, Energy Department
NOTICES

73155 Nuclear proliferation and civilian nuclear power,
nonproliferation alternative systems assessment
program; report draft; meeting

Nuclear Regulatory Commission
NOTICES
Applications, etc.:

73171 Alabama Power Co.
73172 Carolina Power & Light Co.
73172 Nebraska Public Power District

Meetings:
73170 Medical Uses of Isotopes Advisory Committee
73172 Regulatory guides; issuance and availability

Pension Benefit Guaranty Corporation
NOTICES

73175 Privacy Act; systems of records; annual publication

Public Health Service
NOTICES
Organization, functions, and authority delegations:

73165 Consumer Affairs Office; establishment

Research and Special Programs Administration,
Transportation Department
NOTICES
Hazardous materials:

73182 Applications; exemptions, renewals, etc. (2
documents)

Securities and Exchange Commission
NOTICES

73205 Meetings; Sunshine Act

Small Business Conference Commission
NOTICES

73180 White House Conference on Small Business;
meeting

Social Security Administration
RULES
Social Security benefits:
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NOTICES
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NOTICES
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Treasury Department
See Customs Service; Internal Revenue Service.

Veterans Administration
NOTICES
Meetings:

73184 Educational Allowances Station Committee

Wage and Price Stability Council
RULES

73004 Data requests
Wage and price guidance; anti-inflation program:

73001 Organization, standards, procedural rules;
correction

73003 Price standards and procedural rules for second
program year; questions and answers; correction

73002 Questions and answers

MEETINGS ANNOUNCED IN THIS ISSUE

ARTS AND HUMANITIES, NATIONAL FOUNDATION
73170 Humanities Panel, Advisory Committee, January

1980
73170 Office of Partnership Panel (State Programs

Section), 1-9, 1-10, and 1-11-80

COMMERCE DEPARTMENT
United States Travel Service-

73136 Meeting, 1-3-80

HEALTH, EDUCATION, AND WELFARE DEPARTMENT
National Institutes of Health-

73163 National Cancer Institute, review of contract
proposals and grant applications, January and
March 1980

73162 National Diabetes Advisory Board, 1-14 and
1-15-80

73161 National Heart, Lung, and Blood Institute, Clinical
Applications and Prevention Advisory Committee.
1-10 and 1-11-80

73162 National Heart, Lung, and Blood Institute,
Pulmonary Diseases Advisory Committee, 2-21 and
2-22-80

73162 National Institute on Aging, National Advisory
Council on Aging, 1-28. 1-29, and 1-30-80

73161 National Institute of Child Health and Human
Development, National Advisory Child Health and
Human Development Council, 1-28 and 1-29-80

73162 National Institute of Dental Research, National
Advisory Dental Research Council, 1-31 and 2-1-80

73161 National Institute of Environmental Health
Sciences, Board of Scientific Counselors, 1-30 and
1-31-80

73162 National Institute of Environmental Health
Sciences, National Advisory Environmental Health
Sciences Council, 1-28 and 1-29-80

73161 National Institute of Neurological and
Communicative Disorders and Stroke, Epilepsy
Advisory Committee, 2-7 and 2-8-80
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NUCLEAR REGULATORY COMMISSION
73170 Advisory Committee on the Medical Uses of

Isotopes, 1-18-80

TRANSPORTATION DEPARTMENT
Federal Aviation Administration-

73181 Radio Technical Commission for Aeronautics,
Special Committee-136 Installation of Emergency
Locator Transmitters in Aircraft, 1-8 and 1-9-80

VETERANS ADMINISTRATION
73184 Station Committee on Educatinal Allowances,

1-9-80

HEARINGS

COPYRIGHT OFFICE
Library of Congress-

73168 Report of register of copyrights on rights of
creators and needs of users of works reporduced
by-certain libraries and archives, 1-19-80

SMALL BUSINESS CONFERENCE COMMISSION
73180 White House Conference on Small Business,

1-14-80
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Rules and Regulations Federal Register
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Monday. December 17, 1979

This section of the FEDERAL REGISTER
contains regulatory documents having
general applicability and legal effect, most
of which are keyed to and codified in
the Code of Federal Regulations, which is
published under 50 titles pursuant to 44
U.S.C. 1510.
The Code of Federal Regulations is sold
by the Superintendent of Documents.
Prices of new books are listed in the
first FEDERAL REGISTER issue of each
month.

COST ACCOUNTING STANDARDS

BOARD

4 CFR Parts 400, 403,410 and 420

Accounting for Independent Research
and Development;, Costs and Bid and
Proposal Costs; Confirmation of
Effective Date

AGENCY: Cost Accounting Standards
Board.

ACTION: Confirmation of effective date.

SUMMARY: On September 25,1979, a
Cost Accounting Standard entitled
Accounting for Independent Research
and Development Costs and Bid and
Proposal Costs was published in the
Federal Register (44 FR 55123 et seq.),
having been duly promulgated by the
Board. The Standard in § 420.80
established an effective date of March
15, 1980.

Public Law 91-379 provides that a
Cost Accounti,ng Standard shall not take
effect until the expiration of a perod of
sixty calendar days of continuous
session of the Congress following the
date on which a copy of the proposed
Standard is transmitted to the Congress,
provided during such sixty day period
there is not passed by the two Houses a
concurrent resolution stating the
Congress does not favor the proposed
Standard.

Standard 420 was originally
transmitted to the Congress on
September 21,1979. Sixty calendar days
of continuous session have now passed
without a concurrent resolution
disapproving the Standard. This notice,
therefore confirms the effective date of
Standard 420 as March 15, 1980.

ADDRESS: Cost Accounting Standards
Board, 441 G Street NW., Washington,
D.C. 20548.

FOR FURTHER INFORMATION CONTACT:
Noah Minkin 202-275-5940.
Arthur Schoenhaut,
Executive Secretary.
[FR Doc 79-3809 Filed 12-14-79; &45 am]
BILLNG CODE 1620-01-U

COUNCIL ON WAGE AND PRICE

STABILITY

6 CFR Parts 701,705, and 706

Organization of the Council on Wage
and Price Stability, Anti-inflationary
Pay and Price Standards, and
Procedural Rules; Changes and
Corrections

AGENCY: Council on Wage and Price
Stability.
ACTION: Final rule.

SUMMARY: The Council is making
several minor corrections in its
regulations concerning its organization.
anti-inflationary pay and price
standards, and procedural rules.
EFFECTIVE DATE: October 1, 1979.
FOR FURTHER INFORMATION CONTACT:

Price: Susanne Tierney. 456-7107.
Pay: Janice Murphey. 456-7103.
SUPPLEMENTARY INFORMATION: In
reviewing Parts 701, 705, and 706 of Title
6 of the Code of Federal Regulations, the
Council has identified several sections
that should be corrected.

In Part 701, the Council is amending
§ 701.5 to correct the address of the
Council.

In Part 705, the Council is correcting a
typographical error in § 705.5(a). Section
705.42(b](3) is amended so that the
language of the definition of margin
trend is consistent with § 705.42(c) and
(d).

Section 705.43(d)(1) and (2) is
amended by deleting the alternative
calculation of base-quarter volume as
one-fourth of the base-year volume. This
deletion makes the calculation of
volume adjustment for the intermediate
gross-margin limitations consistent with
that for the two-year gross-margin
limitation (§ 705.43(c)) and for the profit
limitation (§ 705.6(a)).

Section 705.64(b) is amended to make
clear that the criteria for disaggregation
of compliance units apply to both the
price and pay standards; this Section as
previously drafted referred only to the
price standard.

In Part 706. the Council is amending
§ 700.21 to delete references to due
dates of specified forms. The due dates
will be announced by separate notice in
the Federal Register and through both
the trade and general press. The Council
is also changing the due date in § 706.23
and is clarifying who should submit the
data specified in § 707.10(c). In addition,
a typographical error in § 706.61(a) is
being corrected.

By separate notice today, the Council
is publishing interim final changes to
Parts 705 and 706 to modify the tandem
exception to the pay standard and the
procedures for its implementation.
These changes are not repeated in this
notice.

Issued in Washington. D.C. December 13,
1979.
R. Robert Russell,
Director. Council on Wage andPrice
Stability.

Accordingly, 6 CFR Parts 701, 705, and
706 are amended as follows:

1. Section 701.5(a) is revised to read as
follows:

§ 701.5 Offices and hours.
(a) The Offices of the Council are at

600 17th Street, NW., Washington, D.C.
20506.

2. Section 705.5(a) is amended by
changing "1-7" to "(1) through (7)" in
paragraph (a)(1). and by adding the
word "two" after the word "first" in
paragraph (a)(2](i). As revised,
paragraph (a) reads as follows:

§ 705.5 Special situations.
(a) Insufficient Product Coverage. (1)

A compliance unit that was exempt from
coverage of the price standards during
the first program year because adjusted
net revenues during the four quarters
prior to the first program year were less
than 25 percent of that unit's net
revenues is also exempt from coverage
of the second-year price standards if its
base-year revenues from products not
excluded under § 705.4(a)(1) through (7)
and § 705.4(b) were no more than $25
million.

(2) If products excluded under
§ 705.4(a)(8) through (10) account for
one-third or more of a compliance unit's
total revenue for the first two program
years minus revenue from the sale of
products excluded under § 705.4(a)(1)
through (7) and § 705.4(b), the
compliance unit should (i) Comply with
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the two-year and intermediate price
limitations in §§ 705.2 and 705.3 for
those products not excluded under:
§ 705.4, unless those products account
for less than $50 million in sales during
each of the first two program years, and

(ii) Comply with the profit limitation
in § 705.6(a) for the compliance unit as a
whole.

3. Section 705.42 is amended in
paragraph (b)(3) by adding the words
"divided by- one hundred" at the end of
the first sentence and by deleting the
word ':percentage" in the second
sentence. As amended, § 705.42(b)(3)
reads as follows:

§ 705.42 Percentage-gross-margin
standard for wholesale and retail trade.

(b)

(3) The margin trend is the percentage
change of the percentage gross margin
between the base year and the
corresponding year prior to October 2,
1976, divided by one hundred. If this
change is negative, then the margin
trend is zero.

4. Section 705.43 is amended by
deleting in paragraphs (d)(1) and (d)(2)
the following words "(one-fourth of the
base-year volume if § 705.43(b)(3) is
followed)".

§ 705.43 [Amended]
5. Section 705.64 is amended by

adding the words "and pay" after
"price" in the first sentence of
paragraph (b). As amended, paragraph
(b) reads as follows:

§ 705.64 Compliance unit.

(b) One or more parts of a
consolidated company may be treated
as a separate unit for purposes of
complying with the price and pay
standards if:

(1) Each part maintains accounting
records that permit the Council to
ascertain whether the prices and profits
of each part accurately reflect the
economic realities of its operations,

(2) Allocation of overhead among the
parts is made in a consistent and
reasonable manner, as if the parts were
not commonly owned,

(3) Transfer between parts are valued
as if they were arms-length transactions,
and

(4) Internal accounting procedures
adhere to generally accepted accounting
principles and procedures, consistently
and historically applied.

6. Section 706.21, paragraphs (b) and
(c), are amended to delete the words
"December 1, 1979" and to add at the
end of the final sentences "a due date to
be announced by the Council". As
amended, these paragraphs read as
follows:

§ 706.21 Submissions on company
organization for purposes of compliance.

(b) Company Organization for Price
Compliance. A compliance unit that
had, or that is part of a company that
had, net sales or revenues of $250
million or more in its last complete fiscal
year before October 2, 1979, and any
other company designated by the
Council, should furnish the Council with
the information specified in § 707.1(a) by
a date to be announced by the Council.

(c) Company Organization for Pay
Compliance. A company that had 5,000
or more employees during any calendar
quarter of its last complete fiscal year
before October 2, 1979, and any other
company designated by the Council,
should furnish the Council with the
information specified in § 707.1(b) by a
date to be announced by the Council.

7. Section 706.23 is amended to delete
"December 1, 1979" in paragraph (a) and
to add in its place "February 15, 1980".
In addition, paragraph (b) has been
amended to provide additional
explanation as to who should submit the
data specified in § 707.10(c). As
amended, § 706.23 reads as follows:

§ 706.23 Submissions by State and local
government entities.

(a) State and local government
entities with 5,000 or more employees
should submit by February 15, 1980 a
statement of assurance by the head of
the government entity that the entity
intends to comply with the pay
standard; and

(b) Compliance units with 5,000 or
more employees that are part of a State
or local government entity should
submit the data specified in § 707.10(c)
for formal pay plans in operation as of
October 1, 1979, within 60 calendar days
after the end of the pay plan year.

8. Section 706.61(a) is amended to
delete the term "§ 706.53(c)" and add in
its place "§ 706.52(c)".

§ 706.61 [Amended]
[FR Doc. 79-38693 Filed 12-14-79; 8:45 amj

BILLING CODE 3175-01-M

6 CFR Part 705

Questions and Answers on Anti-
Inflationary Price Standards,
Procedural Rules, Data Requests

AGENCY: Council on Wage and Price
Stability.
ACTION: Changes and Corrections to
Questions and Answers on the Anti-
Inflationary Price Standards.

SUMMARY: On November 21, 1979, the
Council published Questions and
Answerson the.Anti-Inflationary Price
Standards and Procedural Rules (44 FR
67060). We are modifying several of
them based on our further review of
these-Questions and Answers and
public comments.
EFFECTIVE DATE: October 1, 1979.
ADDRESS: Questions concerning these
changes should be addressed to the
Office of Price Monitoring, Council on
Wage and Price Stability, 600 17th
Street, N.W., Washington, D.C. 20500.
FOR'FURTHER INFORMATION CONTACT:

Industries, Contact Person and Telephone
Number
Metals, Machinery & Equipment, Eugene

Roberts 456-7784.
Food, Agriculture & Trade, Stephen Hiemstra

456-7740.
Energy, Chemicals, Utilities & Transportation,

John Keith 456-7747.
Construction & Building Materials, Joseph

Lackey 456-7156.
Health, Insurance & Other Services, Arthur

Corazzini 456-7730.
Exceptions, Walter Leibowitz or David

Wagner 456-7733.

SUPPLEMENTARY INFORMATION: Question
and Answer I.B. 4 is amended to clarify
the treatment of joint ventures. Joint
ventures are typically unconsolidated
entities. They are therefore to be treated
as separate companies for compliance
purposes.

Question and Answer I.F. 15, as
originally published, provides that,
when 100 percent of a compliance unit's
products are excluded under § 705.4, the
compliance unit need not comply with
the price standard. This Q & A does not
fully reflect the provisions in
§ 705.5(a)(2), Insufficient Product
Coverage, under which a compliance
unit with revenues from now,
discontinued, and custom products and
from non-arms-length transactions is
subject to the profit limitation and
possibly the price limitations.

Question and Answer I.F. 15 has
therefore been revised and a new
Question and Answer 16 has been
added to clarify the distinction between
compliance units with exclusions under
§§ 705.4[a) (1) through (7) and 705.4(b)
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and those with exclusions under
§ 705.4(a) (8) through (10).

Issued in Washington, D.C., December 13,
1979.
R. Robert Russell,
Director, Council on Wage and Price
Stability.

Accordingly, the Questions and
Answers published on November 21,
1979, are amended as follows:

1. Question and Answer I.B. 4 (44 FR
67061) is amended to read as follows:

Q4. How are joint ventures to be
treated?

A. Joint ventures are to be treated as
separate companies for compliance
purposes.

2. Question and Answer I.F. 15 (44 FR
67063) is revised and a new Question
and Answer IF. 16 is added to read as
follows:

Q15. If all of a compliance unit's
products are excluded during the two
program years under § 705.4(a) (1)
through (7), and/or § 705.4(b), is that
compliance unit subject to the price
standards?

A. No. Such a compliance unit is
subject to neither the two-year price
limitation nor the two-part profit
limitation.

Q16. If all of a compliance unit's
products are excluded during the two
program years under § 705.4(a) (8)
through (10), is that compliance unit
subject to the price standards?

A. Yes. Such a compliance unit is
subject to the two-part profit limitation
under § 705.5(a)(2).
[FR Doc. 7-9-38M Filed 12-14-79; &45 am]

BILLING CODE 3175-01-M

6 CFR Parts 705,706, and 707

Noninflationary Pay and Price
Behavior, Changes to Parts and
Additional Questions and Answers

AGENCY: Council on Wage and Price
Stability.
ACTION: Interim final rules, questions
and answers, and a request for
comments.

SUMMARY: The Council is modifying the
tandem exception to the pay standard
and the procedures for its
implementation. These modifications
implement the policies recommended by
the Pay Advisory Committee and
accepted by the Council.
DATES: The effective date for these
changes and Questions and Answers is
December 17,1979. Written comments
may be submitted by January 16, 1980.
ADDRESS: Written comments should be
addressed to: Office of the General

Counsel, Council on Wage and Price
Stability, 600 17th Street, NW.,
Washington, D.C. 20506.
FOR FURTHER INFORMATION CONTACT:.

Office of Pay Monitoring
Janice Murphey, 456-7103
Lucretia Tanner, 456-7180
Malcolm Liggett, 456-7180
Homer Jack, 456-7180

Office of the General Counsel
Daniel Duff, 456-6210
Jane Campana, 456-6210

SUPPLEMENTARY INFORMATION: On
September 28, 1979, the President
announced the creation of a Pay
Advisory Committee to advise the
Council on policies that encourage anti-
inflationary behavior by employers and
labor, that decelerate the rate of
inflation, and that provide for a fair and
equitable distribdtion of the burden of
restraint. The Committee's charter
provides that it will recommend new or
revised interpretations of the pay
standard. Until the Council acts on any
recommendations, the first-year pay
standard (in Subpart 70513) remains in
effect with the modifications that have
been adopted (see the Council's
Questions and Answers published in the
Federal Register on October 12, 1979,
October 19,1979, and November 19,
1979).

On November 28,1979, the Committee
recommended that the exception for
tandem pay-rate changes (§ 705B-9) be
modified to recognize additional forms
of historical tandem relationships in
wages and/or benefits. The Council has
decided to accept these
recommendations. Accordingly. § 705B-
9 is being expanded to provide for an
exception for longstanding relationships
between pay-rate increases of different
employee units or between increases of
an employee unit and those of a group of
employee units or an identified labor
market, so long as it can be
demonstrated that the comparative pay-
rate changes have been substantially
equivalent over a period of years. This
provision was designed in part to bring
under the tandem exception some of the
issues relating to the COLA/non-COLA
disparities that the Council reviews on a
case-by-case basis under the gross-
inequity exception (§ 705B-12).

Another Committee recommendation
also accepted by the Council is that self-
administration of this exception be
permitted, and the procedures are being
revised to reflect this change. Section
706.31(a) specifically removes the
tandem exception from the exception
category for which Council approval
should be sought. To enable the Council

to monitor compliance effectively,
compliance units that otherwise.satisfy
the criteria for eligibility to apply for
exceptions (§ 706.31(a)(2)) are now
requesting at revised § 706.31(c) to
notify the Council in writing at the time
a tandem pay exception is self-
administered. Such compliance units are
expected to retain all data and
documents that constitute the basis for
the exception in a form suitable for
review by the Council. If a compliance
unit wants to have advance guidance by
the Council about the exception, the
Council will entertain a request for
exception if the compliance unit
otherwise qualifies under § 706.31.

Explanatory Questions and Answers
on this matter are also being published
by the Council.

The Council is publishing these
materials on an interim final basis since
many companies that are establishing
their pay plans have a need to know and
must be able to rely on the Council's
new treatment of tandem exceptions.
The Council has provided a 30-day
comment period, since it is important to
receive any public comments as soon as
possible so that any changes may be
made rapidly. However, companies may
rely fully on these interim final changes
to Parts 705, 706, and 707 and the
Questions and Answers until these
materials are modified.

Issued In Washington. D.C.. December 13,
1979.
R. Robert Russell.
Director, Council on Wage andPrice
Stability.

Accordingly, amendments to parts
705, 706, and 707. Title 6 CFR are
adopted on an interim basis to read as
follows:

PART 705-NONINFLATIONARY PAY
AND PRICE BEHAVIOR

1. In the appendix to Part 705, section
705B-9 is revised to read as follows:

§ 705 -9 Tandem Pay-Rate Changes. Pay-
rate changes in an employee unit that have
been linked regularly to pay-rate changes in
another employee unit or group of employee
units will be excepted if the leader is in
compliance with or exempt from the pay
standard and the pay-rate change of the
follower unit maintains the historical
relationship. This exception also may be
applied when pay-rate changes in an
employee unit have been linked regularly to a
survey of pay-rate changes in an identified
labor market. In order to establish such
linkage, the parties must be able to
demonstrate that the past pay-rate changes in
the follower unit have been substantially
equivalent over a period of years to pay-rate
changes in the leader unit, group of units. or
identified labor market. Employee units need

Federal Register / Vol. 44,
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not be in the same company, industry, or
geographical area to establish a relationship.

PART 706-SPECIAL PROCEDURAL
RULES

2. Section 706.31, paragraphs (a) and
(c), are revised by adding to paragraph
(a) the words "other than the tandem
exception under § 705B-9" after the
words "§ 706.32", and by adding at the
end of paragraph (c) the following
sentence, "Moreover, a compliance unit
that self-administers a tandem
exception under § 705B--9 for an
employee unit otherwise covered under
§ 706.31(a)(2) should notify the Council
at the time of this self-administration."
As revised, these paragraphs read as
follows:

§ 706.31 Who should request approval.

(a) Any compliance unit or employee
unit that intends to apply one or more of
the exceptions specified in § 706.32
other than the tandem exception under
§ 705B--9 should request a determination
from the Council that the exception is
warranted, if:

(1) The request relates to the price
standard and the compliance unit had,
or is part of a company that had, net
sales or revenues of $250 million or more
in its last complete fiscal year prior to
October 2, 1979; or

(2) The request relates to the pay
standard, and (i) The affected employee
unit consists of 100 or more employees
in a compliance unit with (or that is part
of a company with) 1,000 or more
employees, or

(ii) The affected collective-bargaining
agreement covers 1,000 or more
employees, regardless of the number of
employees in an individual company's
employee units.

(c) A compliance unit not covered by
paragraphs (a) or (b) of this section is
expected to self-administer the
exceptions in a manner consistent with
the standards. A compliance unit should
retain all data and documents that
constitute the basis for the exception in
a form suitable for review by the
Council. Moreover, a compliance unit
that self-administers a tandem
exception under § 705B-9 for an
employee unit otherwise covered under
§ 706.31(a)(2) should notify the Council
in writing at the time of this self-
administration.

PART 707-DATA REQUESTS

3. Section 707.31 is revised to read as
follows:

§ 707.31 Tandem pay-rate exceptions.
When self-administering an exception

to the pay standard based on tandem
pay-rate changes (§ 705B-9), a
compliance unit should promptly notify
the Council of the following:

(1) The employee unit;
(2) The number of employees in the

employee unit;
(3) The total pay-rate percentage

change; and
(4) The leader unit (whether another

employee unit, a group of employee
units, or an identified labor market).
In addition, the compliance unit should
prepare and have available for Council
review on request documentation of the
value and timing of past pay-rate
increases of the leader and the follower
units.

In addition to amending Parts 705, 706,
and 707, the Council is publishing the
following Questions and Answers
relating to the voluntary pay standard:

II K. Tandem pay-rate exception.

Q1. How does the revised definition of
tandem differ from the definition in
effect during the first program year?

A. Under the revised definition of
tandem, historical pay increases need
not be equal in value and directly
related in timing. In addition, the revised
definition permits exceptions for
longstanding relationships between pay-
rate increases of different employee
units or between increases of an
employee unit and those of a group of
employee units or an identified labor
market.

Q2. What is meant by "substantially
equivalent" in § 705B--9?

A. This term means that there exists a
close relationship between the historical
pay-rate increases, but there is no
precise measure of closeness. If there
has been a disruption in the historical
relationship between pay movements,
the compliance unit should be able to
explain the transitory nature of the
disruption or the change in the
relationship.

Q3. Is "substantially equivalent"
gauged in terms of percentage changes
or absolute changes?

A. The pay-rate changes must be
substantially equivalent either in
percentage or in absolute terms.

Q4. What is meant by a labor-market
survey?

A. A survey will qualify if it includes
sufficient data to indicate prevailing pay
rates in the identified labor market.
Employee units known to be out of
compliance must be excluded from such
labor-market surveys.

Q5. May an employee unit that is not
covered by a cost-of-living adjustment

(COLA) clause be linked with an
employee unit that is covered by a
COLA clause?

A. Yes, if it meets the criteria in
§ 705B-9.

Q6. Is the tandem exception
applicable to individual elements of pay
as well as to total pay?

A. Yes, provided that the criteria set
forth in § 705B-9 are met. However, if a
tandem exception is applied to
individual elements of pay, such as
health or retirement plans, the base-
period, as well as program-year, costs
for these elements should be excluded
from all calculations in determining
compliance.

Q7. May a compliance unit self-
administer the tandem exception?

A. Yes, if it meets the criteria In
§ 705B-9. However, under § 700.31(c) of
the procedural rules, the compliance unit
should notify the Council in writing
when it self-administers the exception
and it should retain all data and
documents that constitute the basis for
the exception in a form suitable for
review by the Council.
[FR Doc. 79-38694 Filed 12-14-79: 8:45 aml

BILLING CODE 3175-01-M

6 CFR Part 707

Data Requests

AGENCY: Council on Wage and Price
Stability.
ACTION: Final rule.

SUMMARY: On October 19, 1979, the
Council published Part 707, "Data
Requests," as an Interim Final Rule (44
FR 60676) and solicited public comments
on the rule and several related proposed
forms. Part 707 consolidated data
requests which had previously been
specified in 6 CFR Parts 705 and 700, as
well as in certain first-year Questions
and Answers.

Part 707 has been revised in light of
public comments on Part 707 and to
conform to Questions and Answers
issued by the Council and to changes in
the tandem exception to the pay
standard adopted today.
EFFECTIVE DATE: December 17, 1979.
ADDRESS: Questions concerning this
Part should be addressed to the Office
of General Counsel, Council on Wage
and Price Stability, 600 17th Street,
N.W., Washington, D.C. 20506.
FOR FURTHER INFORMATION CONTACT:
Pay: Diane J. Mazur, 456-7100.
Price: (Subparts A, B, and C):
Industries, Contact Person and Telephone
Number
Metals, Machinery & Equipment, Eugene

Roberts 456-7784.
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Food, Agriculture & Trade, Stephen Hiemstra
456-7740.

Energy, Chemicals, Utilities & Transportation,
John Keith 456-7747.

Construction & Building Materials, Joseph
Lackey 456-7156.

Health, Insurance & Services, Arthur
Corazzini 456-7730.

Price (Subpart D): Walter Leibowitz or David
Wagner 456-7733.

SUPPLEMENTARY INFORMATION: Analysis
of Comments and Changes.

Most of the comments received
concerned the general subject of data
requests or the proposed forms and did
not contain specific suggestions
regarding Part 707.

Most of the changes made here are
designed to conform Part 707 to the
Questions and Answers issued by the
Council on November 21,1979 (44 FR
67060) and to the changes in the tandem
exception to the pay standard made
today. Other changes are typographical
or editorial corrections.

One commentator suggested that a
compliance unit should be required to
show seasonal data for only three,
rather than five, years. The Council has
not adopted this suggestion, since the
present requirement does not impose an
unreasonable burden on companies. Nor
has the Council revised Part 707 in
response to a request for more detailed
guidance on how a company can
demonstrate that sampling is infeasible.
The Council believes that adequate
guidance has already been provided
through exceptions decisions released
by the Council.

Part 707 still refers to various data-
collection forms. Forms CO-1 (Price)
and CO-1 (Pay) for reporting company
organization have been approved and
published in the Federal Register. The
Council expects that the other forms will
be approved shortly, and these forms
also will be published in the Federal
Register.

Issued in Washington, D.C., December 13.
1979.
R. Robert Russell,
Director, Council on Wage and Price
Stability

Accordingly, Part 707, Title 6 CER, is
revised to read as follows:

PART 707-DATA REQUESTS

Subpart A-Report on Company
Organization and Statement of Assurance

Subpart C-Data Submissions Supporting
Variances From Intermediate Price and
Margin Umitations
See.
707.20 Intermediate price limitations.
707.21 Intermediate profit limitations.
707.22 Intermediate percentage-gross-

margin limitations.
707.23 Intermediate gross-margin

limitations.

Subpart D-Data Submissions Supporting
Exception Requests
707.30 General.
707.31 Tandem pay-rate exceptions.
707.32 Productivity-improving work.rule-

change exceptions.
707.33 Acute-labor-shortage exceptions.
707.34 Undue-hardship and gross-inequity

exceptions.
707.35 Inability-to-compute exceptions.
707.36 Uncontrollable-cost exceptions.
707.37 Uncontrollable-cost exceptions to a

percentage-gross.margin standard.
707.38 Uncontrollable-cost exceptions to a

gross-margin standard.
Authority: Council on Wage and Price

Stability Act, Pub. L 93-387 (August 14.1974).
as amended by Pub. L 94-78 (August 9,1975).
Pub. L 94-121 (October 5.1977), and Pub. L
96-10 (May 10,1979), 12 U.S.C. 1904 note; E.O.
12092 (November 1,1978), E.O. 12161
(September 28,1979).

Subpart A-Report of Company
Organization and Statement of
Assurance

§ 707.1 Company organization.
Companies specified in § 706.21

should furnish to the Council:
(a) A completed Form CO-1 (Price);

and/or
(b) A completed Form CO-1 (Pay) for

each pay compliance unit, unless the
compliance unit is part of a State or
local government entity and elects to file
under § 707.2.

§ 707.2 Statement of assurance of
compliance by State and local government
entities.

A state or local government entity as
in § 706.23 that does not file under
§ 707.1(b) should furnish to the Council
a statement of assurance from the head
of the government entity that the entity
intends to comply with the pay
standard.

Subpart B-Perlodic Data Reports

§ 707.10 Pay and price data reports.
Compliance units specified in § 706.22

L.I U1.3 1I LU 1- . ... u 1u

Sec. -(a A completed Form PM-1, unless
707.1 Company organization.
707.2 Statement of assurance of compliance the compliance unit is a provider of

by State and local government entities. insurance subject to.§ 705.48 or § 705.49
.. ..S- lodr Data - . and has no non-'insurance operations. a -

Subpart,-aReport-- - financial'institution subject-to § 705.50,
707.10- Pay and price data reports. or a utility subject to.§ 705.45and has no

non-utility operations; -and/or

(b) A completed Form PAY-I, unless
the compliance unit is part of a State or
local government entity; or

(c) A completed Form PAY-2 if the
compliance unit is part of a State or
local government entity as specified in
§ 706.23.

Subpart C-Data Submissions
Supporting Variances From
Intermediate Price ind Margin
Limitations

§ 707.20 Intermediate price limitations.
A compliance unit that exceeds any of

the intermediate price limitations in
§ 705.3(a) through Cc) should prepare
and/or furnish to the Council with its
Form PM-1 the following:

(a) A demonstration that the increase-
in prices exceeding the intermediate
limit(s) is justified because of:

(1) Seasonal variations in economic
activity (including an empirical
demonstration of the quarterly pattern
of price changes over the five years
before the first program year,

(2) Historical business practices, or
(3) Unusual business conditions; and
(b) Projected price changes for the

second program year, demonstrating
that increases in prices exceeding the
intermediate limit(s) are consistent with
adherence to the two-year price
limitation by the end of the second
program year.

§ 707.21 Intermediate profit limitations.
A compliance unit that exceeds any of

the intermediate limits for the profit
limitation in § 705.6(a)(1) should prepare
and/or furnish to the Council with its
Form PM-1 a demonstration that a profit
margin in excess of the profit limitation
is consistent with an explicit plan, based
on reasonable projections of economic
conditions, to achieve compliance with
the profit limitation by the end of the
second program year.

§ 707.22 Intermediate percentage-gross-
margin limitations.

A compliance unit in the wholesale/
retail trade industries that exceeds any
of the intermediate percentage-gross-
margin limitations in § 705.42(d) should
prepare and/or furnish to the Council
with its Form PM-i the following:

(a) A demonstration that-any increase
in percentage gross margins in excess of-
the intermediate limit(s) is justified
because of:

(1) Seasonal variations in economic
activity. (including an empirical - -
demonstration of the quarterly pattern
of change in grossinargins over thefive
years before the-first program year], -

(2) Historicalbusinesspractices;'of - .
(3) Unusual business conditions; andL
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(b) Projected percentage-gross-
margins demonstrating that pricing
actions are consistent with adherence to
the percentage-gross-margin standard
by the end of the second program year.

§ 707.23 Intermediate gross-margin
limitations.

A compliance unit subject to the
gross-margin standard that exceeds any
of the intermediate gross-margin
limitations in § 705.43(d) or § 705.44(d)
should prepare and/or furnish to the
Council with its Form PM-1 the
following:

(a) A demonstration that any increase
in gross margins in excess of the
intermediate limit(s) is justified because
of:

(1) Seasonal variations in economic
activity (including an empirical
demonstration of the quarterly pattern
of change in gross margins over the five
years before the first program year),

(2) Historical business practices, or
(3) Unusual business conditions; and
(b) Projected gross margins

demonstrating that pricing actions are
consistent with adherence to the gross-
margin standard by the end of the
second program year.

Subpart D-Data Submissions

Supporting Exception Requests

§ 707.30 General.
Each request for approval of an

exception should include:
(a) The name and address of the

compliance unit making the request,
including the name(s), title(s), and phone
number(s) of person(s) whom the
Council may contact concerning the
request, and the name and address of
the company of which the unit is a part,
if different from that of the compliance
unit;

(b) The name(s), address(es), and
phone number(s) of union
representatives, if the request involves a
collective-bargaining situation, or the
name(s), address(es), and phone
number(s) of relevant company officials
if the request is made by an employee
unit;

(c) A demonstration that the
compliance unit or employee unit
requesting the exception satisfies the
criteria of § 706.31(a), or, if the request is
submitted under § 706.31(b), a
demonstration that there is good cause
for the Council to entertain the request;
and

(d) The particular provisions of the
standards that are the subject of the
request, a precise description of the
exception request, and the pay and/or
price action that the entity making the

request proposes to take if the exception
is granted.

§ 707.31 Tandem pay-rate exceptions.
When self-administering an exception

to the pay standard based on tandem
pay-rate changes (§ 705B-9), a
compliance unit should promptly notify
the Council of the following:

(a) The employee unit;
(b) The number of employees in the

en.ployee unit;
(c) The total pay-rate percentage

change; and
(d) The leader unit (whether another

employee unit, a group of employee
units, or an identified labor market).
In addition, the compliance unit should
prepare and have available for Council
review on request documentation of the
value and timing of past pay-rate
increases of the leader and the follower
units.

§ 707.32 Productivity-improving work-
rule-change exceptions.

For an exception to the pay standard
based on pay-rate increases traded for
productivity-improving work-rule
changes (§ 705B-10), a compliance unit
should submit:

(a) An explanation of the work-rule
change(s);

(b) An analysis of how the cost
reduction will be generated by the work-
rule change(s);

(c) An estimate of the effect that the
exception would have on the
compliance unit's pay rates; and

(d) Documentation that the cost
reduction generated by the work-rule
change(s) will be equal to or greater
than the excess of the pay increase over
the pay standard.

§ 707.33 Acute-labor-shortage exceptions.
For an exception to the pay standard

based on pay-rate changes needed
because of acute labor shortages
(§ 705B-11), a compliance unit should
submit:

(a) Documentation that, for the
particular job categories, the number of
vacancies and/or the number of
vacancies relative to the work force and
the time or effort required to fill them
have increased abnormally during the
preceding quarter relative to the the two
prior years;

(b) Documentation that pay rates for
employees in those job categories have
increased abnormally over the two prior
years and that the requested pay rates
for the shortage categories are
comparable to pay rates in the relevant
labor market;

(c) A statement that the applicant has
sought the assistance of the local
Employment Service Agency to obtain
employees;

(d) Documentation of the proportion of
the compliance unit's work force that
would be affected; and

(e) An estimate of the effect that the
exception would have on the
compliance unit's pay rates.

§ 707.34 Undue-hardship and gross-
Inequity exceptions.

For an exception to the pay or price
standard based on undue hardship or
gross inequity (§ 705.6(b) or § 705B-12),
a compliance unit should submit:

(a) A precise description of the
hardship or inequity that would be
created by application of the standard
(including, with respect to hardship, a
demonstration of the effect on the
company's-as distinguished from the
compliance unit's-financial viability);

(b) An explanation of how the
requested exception would mitigate the
hardship or inequity resulting from
application of the standard; and

(c) If the request is for an exception to
the pay standard, an estimate of the
effect that the exception would have on
the compliance unit's pay rates.

§ 707.35 Inabillty-to-compute exceptions.
For an exception to the price standard

based on inability to compute a two-
year price change (§ 705.6(a)), a
compliance unit should demonstrate
that sampling is infeasible due to
inadequate data or that sampling Is
unduly onerous or costly.

§ 707.36 Uncontrollable-cost exceptions.
For an exception to the price standard

based on uncontrollable cost increases
(§ 705.6(a)), a compliance unit should:

(a) Demonstrate that the two-year rate
of increase in costs per unit of output
since the base quarter has exceeded the
two-year price limitation and is
expected to continue to do so by an
amount that would result in a significant
erosion of the profit margin of the
compliance unit if it were held to the
two-year price limitation;

(b) Demonstrate that the cost
increases are substantially
uncontrollable (this requires, at a
minimum, quantification of the shares of
total cost increases accounted for by
each significant cost increase that is
wholly and demonstrably
uncontrollable); and

(c) Account for the degree to which
such increases are offset by normal
gains in the efficiency of using inputs
(productivity).

§ 707.37 Uncontrollable-cost exceptions
to a percentage-gross-margIn standard.

For an exception to the percentage-
gross-margin standard (§ 705.42) based
on uncontrollable cost increases, a
compliance unit should demonstrate
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that, since the base year, the ratio of
total costs excluding those subtracted
from revenues when computing gross
margin, as defined in § 705.42(b)(1), to
total revenues has risen at a rate in
excess of the allowable percentage-
gross-margin trend or zero, whichever is
greater, and is expected to continue to
do so by an amount that would result in
a significant erosion of the profit margin
of the compliance unit if it were held to
the gross-margin standard. The
compliance unit should also satisfy
§ 707.36 (b) and (c).

§ 707.38 Uncontrollable-cost exceptions
to a gross-margin standard.

For an exception to a gross-margin
standard (§ 705.43, or § 705.44, § 705.45)
based on uncontrollable cost increases,
a compliance unit should demonstrate
that total costs excluding those
subtracted from revenues when
calculating gross margins, as defined in
§ 705.43(b)(1), § 705.44[b)(3), or
§ 705.45(b] have risen since the base
quarter at an annual rate in excess of
the sum of 6.5 percent and the annual
rate of growth of physical volume and
are expected to continue to do so by an
amount that would result in a significant
erosion of the profit margin of the
compliance unit if it were held to the
gross-margin standard. The compliance
unit should also satisfy § 707.36 (b) and
(c).
[FR Doc. 79-38696 Filed 12-14-79; 8:45 am]

BILLING CODE 3175-01-M

DEPARTMENT OF AGRICULTURE

Agricultural Marketing Service I

Federal Grain Inspection Service

7 CFR Part 68

United States Standards for Beans;
Amendment

AGENCY: Federal Grain Inspection
Service, USDA.
ACTION: Final rule.

SUMMARY: The definition of foreign
material in the U.S. Standards for Beans
is amended by deleting the words
"cowpeas other than Blackeye types".
The agency is taking this action in
response to concern raised by the dry
bean industry and in the interest of
uniformity among standards
promulgated under the Agricultural
Marketing Act of 1946.
EFFECTIVE DATE: January 16, 1980.

'Including matters within the responsibility of the
Federal Grain InspectionService.

FOR FURTHER INFORMATION CONTACT.
James L. Driscoll, Director,
Standardization Division, Federal Grain
Inspection Service, U.S. Department of
Agriculture, Richards-Gebaur AFB,
Building 221, Grandview, Missouri
64030. Telephone (816) 348-2861.
SUPPLEMENTARY INFORMATION: The
Agricultural Marketing Act of 1946, as
amended, provides for the issuance by
the Secretary of Agriculture of
standards with respect to the quality,
condition, quantity, grade, and
packaging of agricultural commodities. It
further provides for their voluntary use
by producers, merchandisers,
processors, and consumers in the
marketing of these commodities and
payment of a fee to cover the cost of the
service.

Pursuant to sections 203 and 205 of the
Agricultural Marketing Act of 1946, 60
Stat 1087 and 1090 (7 U.S.C. 1622 and
1624) a notice was published, according
to the administrative procedure
provisions of section 553 of Title 5,
United States Code, in the Federal
Register (44 FR 28806) on May 17,1979,
concerning an amendment to the U.S.
Standards for Beans.

Interested persons were given 60 days
to submit written comments,
suggestions, or objections regarding the
proposed rulemaking. Approximately
250 reprints of the proposed rulemaking
showing the proposed amendment to the
standards were distributed to interested
trade and government organizations.
Two comments were received which
supported the change in the standards
and suggested additional clarification.
Both comments recommended that the
definition of beans, § 68.101, be further
amended to specifically include
cowpeas. This action would clarify the
change in the definition of foreign
material. These recommedations are
being prepared for proposed rulemaking.
The amendment to the definition of
foreign material, § 68.109, is amended in
the interest of uniformity and clarity.
Amendment to the Definition of Foreign
Material

Foreign material in grains and other
commodities is defined as material other
than the grains or commodity in which it
is found. This includes earthy material,
glass, metal, plant stalks, pods, cobs,
weed seeds, and unlike grains or
commodities. An exception to this
definition of foreign material exists in
the U.S. Standards for Beans. The
definition of foreign material in beans,
in addition to the above, includes
cowpeas other than Blackeye types.
These non-Blackeye cowpeas should not
be singled out as being foreign material.

Cowpeas are edible. A sample of non-
Blackeye cowpeas is inspected under
the class Miscellaneous Beans. For the
sake of uniformity, this amendment
deletes the words "cowpeas other than
Blackeye types" from the definition of
foreign material in the U.S. Standards
for Beans. With this change, cowpeas
which differ in color, size, or shape from
the beans in which they are found would
function as beans of a contrasting class.
Cowpeas which are similar in color,
size, and shape to the beans in which
they are found would function as classes
that blend.

Section 68.109 of the United States
Standards for Beans is revised to read
as follows:
Subpart B-United States Standards

for Beans I

Terms Defined

§ 68.109 Foreign Material.
Foreign material shall be stones, dirt,

weed seeds, cereal grains, lentils, peas,
and all matter other than beans.

Note.-This final rule has been reviewed
under the USDA criteria established to
implement Executive Order 12044.
"improving Government Regulations"* A
determination has been made that this action
should not be classified "significant" under
those criteria. A Final Impact Statement has
been prepared and is available from James L
Driscoll. Director. Standardization Division,
FGIS, USDA. Richards-Gebaur AFB, Building
221. Grandview, Missouri 64030. telephone
(816) 348-2861.
(Sec. 203, 205. Pub. L 79-733, 60 StaL 1087,
1090 (7 U.S.C. 1622.1624))

Done at Washington. D.C. on December 12.
1979.
D. R. Galliart.
Acting Administrator.
IFR Do. 79-M Filed 1Z-14-79 8:45 am)

BILLING CODE 3410-02-161

7 CFR Part 68

Amendment to the United States
Standards for Brown Rice for
Processing and Milled Rice

AGENCY: Federal Grain Inspection
Service, USDA.
ACTION: Final rule.

SUMMARY: The term "Paddy kernels" in
the United States Standards for Brown
Rice for Processing and Milled Rice is
redefined for purpose of clarity. The
new definitions specify the amount of
hull which must be adhering to rice

' Compliance with the provisions of these
standards does not excuse failure to comply with
the provisions of the Federal Food. Drug. and
Cosmetic Act. or other Federal Laws.
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kernels before they are considered
paddy kernels.
EFFECTIVE DATE: January 16, 1980.
FOR FURTHER INFORMATION CONTACT:
James L. Driscoll, Director,
Standardization Division, Federal Grain
Inspection Service, U.S. Department of
Agriculture, Richards-Gebaur AFB,
Building 221, Grandview, Missouri
64030. Telephone (816) 348-2861.

SUPPLEMENTARY INFORMATION: The
Agricultural Marketing Act of 1946, as
amended, provides for the issuance by
the Secretary of Agriculture of
standards with respect to the quality,
condition, quantity, grade, and
packaging of agricultural commodities. It
further provides for their voluntary use
by producers, merchandisers, and
processors in the marketing of these
commodities upon payment of a fee to
cover the cost of service.

Pursuant to sections 203 and 205 of the
Agricultural Marketing Act of 1946, 60
Stat. 1087 and 1090 (7 U.S.C. 1622 and
1624), a notice was published according
to the administrative procedures
provisions of Section 553 of Title 5,
United States Code, in the Federal
Register (44 FR 28806) on May 17, 1979.
Interested persons were given 60 days to
submit written comments, suggestions,
or objections regarding the proposed
rule. Approximately 875 reprints of the
proposed rule showing the proposed
amendment to the standards were
distributed to interested trade and
government organizations. Two
comments were received which
supported the changes in the standards
and suggested additional clarification.
These recommendations are included in
the amended definitions. No objections
to the amendments were received.

Change in the Definition of Paddy
Kernels

The present definitions for paddy
kernels under the United States
Standards for Brown Rice for Processing
and the United States Standards for
Milled Rice do not clearly define the
amount of hull adhering to a kernel of
rice before it is considered paddy
kernel. The lack of clarity in the
definition of paddy kernels in the
standards for rice has caused problems
in the uniform interpretation and
application of the factor. This
clarification is added to avoid confusion
in the definition of paddy kernels,
particularly in grading parboiled brown
rice for processing and parboiled milled
rice.

In the processing of parboiled rice,
rough rice is steeped in water or steam
heated. During parboiling, the starchy
endosperm of the rice kernel gelatinizes

and the bran layers of the rice kernel are"cooked" into the gelatinized kernel.
After this heat treatment, the rice is
dried and the hull removed by shelling.
Due to the nature of the parboiling
process, certain kernels may also have
an area of the hull "cooked" into the
kernel so that the hull is not easily
removed through shelling.

The amended definitions conform to
interpretations of paddy kernels
maintained by the Board of Appeals and
Review and do not establish a new or
revised substantive rule. the Board of
Appeals and Review has applied a more
specific interpretation of the definition
as to the amount of hull remaining on a
rice kernel before it is considered a
paddy kernel. For milled rice this
interpretation can be found in item 5.25
of the Rice Inspection Handbook, HB
918-11. The Department finds that these
definitions are clearer and more
descriptive, and should therefore be
adopted for use in the official standards.
These clarifying amendments are in the
interest of assuring uniformity of
application. Section 68.252(j) of the
United States Standards for Brown Rice
for Processing and § 68.302(j) of the
United States Standards for Milled Rice
are amended to read as follows:

Subpart D-United States Standards
for Brown Rice for Processing'

Terms Defined

§ 68.252 Definition of other terms.

(j) Paddy Kernels. Whole or broken
unhulled kernels and whole or broken
kernels of rice having a portion or
portions of the hull remaining which
cover one-half (V) or more of the whole
or broken kernel.

Subpart E-United States Standards
for Milled Rice 1

§ 68.302 Definition of other terms.

(j) Paddy Kernels. Whole or broken
unhulled kernels of rice; whole or
broken kernels of brown rice, and whole
or broken kernels of milled rice having a
portion or portions of the hull remaining
which cover one-eighth (1/s) or more of
the whole or broken kernel.

1 Compliance with the provisions of these
standards does not excuse failure to comply with
the provisions of the Federal Food, Drug, and
Cosmetic Act, or other Federal Laws.

- This final rule has been reviewed
under the USDA criteria established to
implement Executive Order 12044,
"Improving Government Regulations." A
determination has been made that this
action should not be classified"significant" under those criteria. A
Final Impact Statement has been
prepared and is available from James L.
Driscoll, Director, Standardization
Division, USDA FGIS, Richards-Gebaur
AFB, Building 221, Grandview, Missouri
64030, telephone (816) 348-2801.
(Sec. 203, 205, Pub. L. 79-733, 60 Stat. 1087,
1090 (7 U.S.C. 1622, 1624))

Done in Washington, D.C. on: December 12,
1979.
D. R. Galliart,
Acting Administrator.
[FR Doc. 79-38559 Filed 12-14-79: 8:45 am)
BILLING CODE 3410-02-M

Agricultural Marketing Service

7 CFR Parts 905, 906, 907, 908, 909,
910, 911, 912, 913, 915, 916, 917, 918,
919, 921,922, 923, 924, 926,'927, 928,
929, 930, 931,932, 944, 945, 946, 947,
948, 950, 953, 958, 959,'965, 966, 967,
971,979

Marketing Agreements and Orders;
Fruits and Vegetables

AGENCY: Agricultural Marketing Service,
USDA.
ACTION: Final rule.

SUMMARY: This rule excepts "Budget of
Expenses and Rate of Assessment" and
"Handling" regulations, which are
effective for a year or less, from
publication in the Code of Federal
Regulations and removes obsolete
material from the Code. The regulations
will continue to be published in the
Federal Register.
EFFECTIVE DATE: December 31, 1979.
FOR FURTHER INFORMATION CONTACT:
D. S. KURYLOSKI (202) 447-6393.
SUPPLEMENTARY INFORMATION: The
Agricultural Marketing Service will
continue publishing "Budget of Expenses
and Rate of Assessment" and
"Handling" regulations for fruits and
vegetables in the Federal Register, but
those issued pursuant to the CFR parts
listed above will no longer be included
in the Code of Federal Regulations
(CFR) which is primarily a codification
of permanent regulation. The regulations
are seasonal, and often in effect for less
than a year; therefore, the CFR cannot
be depended on to contain a regulation
of current effect. Further, the
Agricultural Marketing Service has a
special procedure for notifying those
specifically affected by these
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regulations. The Secretary of Agriculture
notifies the program administrative
committee, -which then notifies the
affected growers and handlers.
Publication in the CFR is not necessary
to inform those people most affected by
these regulations.

Not printing the "Budget of Expenses
and Rate of Assessment" and
"Handling" regulations in the CFR will
eliminate possible confusion, and save
substantially on printing costs without
inconvenience to the-public. Further, it
willprevent the future random
accumulation of out-of-date provisions
now existing in the CFR.

The seasonal provisions will be
carried in the List of Sections Affected
(LSA) which is published monthly, and
is also caried in the back of each CFR
volume. In addition, a note will direct
the user to the LSA.

1. The following subpart headings and
sections are removed and a note is
added at the end of each affected Part to
read as follows:

Note.-After January 1.1979. "Budget of
Expenses and Rate of Assessment"
regulations (e.g. sections .200 through .299)
and "Handling" regulations (e.g. sections
.300-.399] which are in effect for a year or
less, will not be carried in the Code of
Federal Regulations. For Federal Register
citations affecting these regulations, see the
"List of Sections Affected" in this volume.

PART 905-ORANGES, GRAPEFRUIT,
TANGERINES, AND TANGELOS
GROWN IN FLORIDA

Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§ 905.217 [Removed]

Subpart-Handling Regulation
[Removed]

§ 905.301 [Removed]

§ 905.302 [Removed]

PART 906-ORANGES AND
-. GRAPEFRUIT GROWN IN LOWER RIO

GRANDE VALLEY IN TEXAS

Subpart--nBudget of Expenses and

Rate of Assessment [Removed]

§ 906.218 [Removed]

Subpart-Handling Regulation
[Removed]

§ 906.361 [Removed]

PART 907-NAVEL ORANGES GROWN
IN ARIZONA AND DESIGNATED PART
OF CALIFORNIA
Subpart-Expenses and Rate of

Assessment [Removed]

§ 907.215 [Removed]

Subpart-Handling Regulation
[Reserved] [Removed]

PART 908-VALENCIA ORANGES
GROWN IN ARIZONA AND
DESIGNATED PART OF CALIFORNIA
Subpart-Expenses and Rate of

-Assessment [Removed]

§ 908.217 [Removed]

Subpart- Handling Regulation
[Removed]

§ 908.881 [Removed]

PART-909-GRAPEFRUIT GROWN IN
ARIZONA; IMPERIAL COUNTY, CAUF.,
AND IN-THAT PART OF RIVERSIDE
COUNTY, CALIF., SITUATED SOUTH
AND EAST OF WHITE WATER, CAUF.

Subpart-Expenses, Rate of
Assessment, and Carryover of
Unexpended funds [Removed]

§ 909.217 [Removed]

Subpart-Handling Regulation
[Removed]

§ 909.342 [Removed]

PART 910-LEMONS GROWN IN
CALIFORNIA AND ARIZONA

Subpart-Expenses and Rate of
Assessment [Removed]

§ 910.216 [Removed]

Subpart-Handling Regulation
[Removed]

§ 910.463 [Removed]

PART 911-LIMES GROWN IN
FLORIDA

Subpart-Budget of Expenses, Rate of

Assessment and Carryover of
Unexpended Funds [Removed]

§ 911.217 [Removed]

Subpart-Handling Regulation
[Removed]

§911.340 [Removed]

PART 912-GRAPEFRUIT GROWN IN
THE INDIAN RIVER DISTRICT IN
FLORIDA

Subpart-Expenses and Rate of

Assessment [Removed]

§ 912.21a [Removed] -

PART 913-=GRAPEFRUIT GROWN IN
THE INTERIOR DISTRICT IN FLORIDA

Subpart--Expenses and Rate of
Assessment [Removed]

§ 913.214 [Removed]

PART 915--AVOCADOS GROWN IN
SOUTH FLORIDA

Subpart--.Budget of Expenses, Rate of
Assessment and Carryover of
Unexpended Funds [Removed]

§915.217 [Removed]

§915.319 [Removedl

§915.320 [Removed]

PART 916-NECTARINES GROWN IN
CALIFORNIA

Subpart--Budget of Expenses and
Rate of Assessment [Removed]

§ 916.217 [Removed]

§916.351 [Removed]

§916.352 [Removed]

PART 917--FRESH PEARS, PLUMS
AND PEACHES GROWN IN
CALIFORNIA

Subpart--Expenses, Rates of
Assessment, and Carryover of
Unexpended Funds [Removed]

§ 917.217 [Removed]

§ 917.218 [Removedl

§917.219 [Removed]
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§ 917.220 [Removed]

§ 917.221 [Removed]

§ 917.222 [Removed]

§ 917.419 [Removed]

§ 917.439 [Removed]

§ 917.440 [Removed]

§ 917.441 [Removed]

§ 917.443 [Removed]

§ 917.444 [Removed]

§ 917.445 [Removed]

§ 917.446 [Removed]

§ 917.447 [Removed]

§ 917.448 [Removed]

PART 918-FRESH PEACHES GROWN
IN GEORGIA

Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§ 918.216 [Removed]

§ 918.320 [Removed]

PART 919-PEACHES GROWN IN
MESA COUNTY, COLO.

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 919.217 [Removed]

§ 919.319 [Removed]

PART 921-FRESH PEACHES GROWN
IN DESIGNATED COUNTIES IN
WASHINGTON

Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§ 921.217 [Removed]

Subpart-Container Regulations
[Removed]

§ 921.315 [Removed]

PART 922-APRICOTS GROWN IN
DESIGNATED COUNTIES IN
WASHINGTON

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 922.218 [Removed]
§ 922.318 [Removed]

PART 923-SWEET CHERRIES
GROWN IN DESIGNATED COUNTIES
IN WASHINGTON

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 923.218 [Removed]
Subpart-Container Regulations

[Removed]

§ 923.316 [Removed]

§ 923.317 [Removed]

PART 924-FRESH PRUNES GROWN
IN DESIGNATED COUNTIES IN
WASHINGTON AND IN UMATILLA
COUNTY, OREG.

Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§ 924.218 [Removed]

Subpart-Container Regulations
[Removed]

§ 924.316 [Removed]

PART 926-TOKAY GRAPES GROWN
IN SAN JOAQUIN COUNTY, CALIF.

Subpart-Budget of Expenses, Rate of
Assessment and Carryover of
Unexpended Funds [Removed]

§ 926.218 [Removed]

§ 926.315 [Removed]

PART 927-BEURRE D'ANJOU,
BEURRE BOSC, WINTER NELIS,
DOYENNE DU COMICE, BEURRE
EASTER, AND BEURRE CLAIRGEAU
VARIETIES OF PEARS GROWN IN
OREGON, WASHINGTON, AND
CALIFORNIA

Subpart-Expenses, Rate of
Assessment, and Carryover of
Unexpended Funds [Removed]

§ 927.218 [Removed]

Subpart-Container Regulations
[Removed]

§ 927.316 [Removed]

§ 927.317 [Removed]

PART 928-PAPAYAS GROWN IN
HAWAII

Subpart-Budget of Expenses, Rate of
Assessment, and Carryover of
Unexpended Funds [Removed]

§ 928.208 [Removed]

Subpart-Handling Regulation
[Removed]

§ 928.308 [Removed]

PART 929-CRANBERRIES GROWN IN
STATES OF MASSACHUSETTS,
RHODE ISLAND, CONNECTICUT, NEW
JERSEY, WISCONSIN, MICHIGAN,
MINNESOTA, OREGON, WASHINGTON,
AND LONG ISLAND IN THE STATE OF
NEW YORK

Subpart-Expenses and Rate of

Assessment [Removed]

§ 929.219 [Removed]

Subpart-Handler Regulations
[Removed]

§ 929.304 [Removed]

PART 930-CHERRIES GROWN IN
MICHIGAN, NEW YORK, WISCONSIN,
PENNSYLVANIA, OHIO, VIRGINIA,
WEST VIRGINIA, AND MARYLAND

§ 930.158 [Removed]

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 930.208 [Removed]

PART 931-FRESH BARTLETT PEARS
GROWN IN OREGON AND
WASHINGTON

Subpart-Budget of Expenses; Rate of
Assessment; and Carryover of
Unexpended Funds [Removed]

§ 931.213 [Removed]

Handling regulation (removed).

§ 931.312 [Removed]

PART 932-OLIVES GROWN IN
CALIFORNIA

Subpart-Expenses and Rate of
Assessment [Removed]

§ 932.213 [Removed]
2. The following sections are

redesignated:

§ 921.203 Reserve fund. [Redoslgnatod]
a. Section 921.203 is redesignated as

§ 921.142.

§ 922.205 Reserve fund. [Redeslgnated]
b. Section 922.205 is redesignated as

§ 922.142.
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§ 923.202 Reserve fund. [Redesignated]

c. Section 923.202 is redesignated as
§ 923.142.

§ 924.203 -Reserve.fund. [Redesignated]

d. Section 924.203 is redesignated as
§ 924.142.

§ 927.202 Reserve fund. [Redesignated]

e. Section 927.202 is redesignated as
§ 927.142.

§ 929.204 Reserve. [Redesignated]

- f. Section 929.204 is redesignated as
§ 929.142.

§ 932.203 Reserve. [Redesignated]
g. Section 932.203 is redesignated as

§ 932.140.

3. The following subpart headings and
sections are removed:

PART 944-FRUITS, IMPORT
REGULATIONS

§ 944.17 [Removed]

§944.18 [Removed]

§ 944.101 [Removed]

§ 944.102 [Removed]

§ 944.205 [Removed]

§ 944.308 [Removed]

PART 945--IRISH POTATOES GROWN
- IN CERTAIN-DESIGNATED COUNTIES
'IN IDAHO, AND MALHEUR COUNTY,
OREG.

Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§ 945.230 [Removed]

§ 945.231 [Removed]

Subpart-Handling Regulation
[Removed]

§ 945.337 [Removed]

PART 946-IRISH POTATOES GROWN
IN WASHINGTON

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 946.230 [Removed]

§ 946.231 [Removed]

Subpart-Handling Regulation
[Removed]

§ 946.333 [Removed]

PART 947-IRISH POTATOES GROWN
IN MODOC AND SISKIYOU COUNTIES,
CALIF., AND IN ALL COUNTIES IN
OREGON, EXCEPT MALHEUR COUNTY

Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§ 947.221 [Removed]

§ 947.229 [Removed]

§ 947.230 [Removed]

§947.231 [Removed]

Subpart-Handling Regulation
[Removed]

§ 947.337 [Removed]

PART 948-IRISH POTATOES GROWN
IN COLORADO

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 948.262 [Removed]

§ 948.275 [Removed]

§ 948.277 [Removed]

§948.278 [Removed]

§ 948.279 [Removed]

§ 948.280 [Removed]

Subpart-Handling Regulation
[Removed]

§ 948.377 [Removed]

§ 948.378 [Removed]

§ 948.379 [Removed]

§ 948.380 [Removed]

PART 950-IRISH POTATOES GROWN
IN MAINE

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 950.213 [Removed]

PART 953-IRISH POTATOES GROWN
IN SOUTHEASTERN STATES

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 953214 [Removed]

§ 953.215 [Removed]

Subpart-Handling Regulation
[Removed]

§ 953.318 [Removed]

PART 958-ONIONS GROWN IN
CERTAIN DESIGNATED COUNTIES IN
IDAHO, AND MALHEUR COUNTY,
OREG.
Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§958.221 [Removed]

§ 958.222 [Removed]

Subpart-Handling Regulation
[Removed]

§ 958.322 [Removed]

§ 958.323 [Removed]

PART 959-ONIONS GROWN IN
SOUTH TEXAS

Subpart-Expenses and Rate of
Assessment [Removed]

§959.217 [Removed]

§959.218 [Removed]

Subpart-Handling Regulation
[Removed]

§ 959.317 [Removed]

§ 959.318 [Removed]

PART 965--TOMATOES GROWN IN
THE LOWER RIO GRANDE VALLEY IN
TEXAS
Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§965.213 [Removed]

PART 966-TOMATOES GROWN IN
FLORIDA

Subpart-Expenses and Rate of
Assessment [Removed]

§ 966214 [Removed]

§ 96.215 [Removed]

Subpart-Handling Regulation
[Removed]
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§ 966.316 [Removed]

§ 966.317 [Removed]

PART 967-CELERY GROWN IN
FLORIDA

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 967.213 [Removed]

§ 967.214 [Removed]

Subpart-Handling Regulation
[Removed]

§ 967.313 [Removed]

§ 967.314 [Removed]

PART 971-LETTUCE GROWN IN THE
LOWER RIO GRANDE VALLEY IN
SOUTH TEXAS

Subpart-Budget of Expenses and

Rate of Assessment [Removed]

§ 971.217 [Removed]

§ 971.218 [Removed]

Subpart-Handling Regulation
[Removed]

§ 971.318 [Removed]

§ 971.319 [Removed]

PART 979-MELONS GROWN IN
SOUTH TEXAS

Subpart-Budget of Expenses and
Rate of Assessment [Removed]

§ 979.201 [Removed]

Subpart-Handling Regulation
[Removed]

§ 979.301 [Removed]

4. The following sections are
redesignated and revised in order to
remove them from the deleted subparts.

§ 946.219 Operating reserve.
[Redesignated]

a. Section 946.219 is redesignated as
§ 946.142.

§ 950.201 Fiscal period. [Redesignated]

b. Section 950.201 is redesignated as
§ 950.115.

(Secs. 1-19, 48 Stat. 31, as amended: 7 U.S.C.
601-674).

Dated: December 12, 1979 to become
effective December 31, 1979.
D. S. Kuryloski,
Deputy Director, Fruit and Vegetable
Division, Agricultural Marketing Service.
[FR Doc. 79-38482 Filed 12-14-79; 8:45 am]

BILLING CODE 3410-02-M

FEDERAL DEPOSIT INSURANCE

CORPORATION

12 CFR Parts 303 and 304

Delegation of Authority to the Director
of the Division of Bank Supervision

AGENCY: Federal Deposit Insurance
Corporation.
ACTION: Final rule.

SUMMARY: Under § 346.19 a foreign bank
which has an insured branch is required
to pledge assets for the benefit of the
FDIC in the event the FDIC is obligated
to pay the insured deposits of an insured
branch. These rules amend Parts 303
and 304 of FDIC's regulations. The
amendment to Part 303 provides notice
of the delegation of authority by the
FDIC's Board of Directors to the Director
of the Division of Bank Supervision and
thence to the Regional Directors to enter
into deposit agreements on behalf of the
FDIC and to the General Counsel to
modify provisions of the model deposit
agreement as necessary to fulfill the
purposes of FDIC regulation § 346.19.
EFFECTIVE DATE: December 17, 1979.
FOR FURTHER INFORMATION CONTACT:
Margaret M. Olsen, Attorney, Federal
Deposit Insurance Corporation, 550 17th
Street N.W., Washington, D.C. 20429,
(202-389-4433).

SUPPLEMENTARY INFORMATION: The
amendment to Part 304 provides notice
of the adoption of a model deposit
agreement for use in connection with the
pledge of asset requirements of § 346.19.
The model agreement sets out the
provisions which must be included in
any deposit agreement. Additional
provisions not inconsistent with these
provisions may be included by the bank
or the depository.

The amendments to Parts 303 and 304
relate to the procedures and practices of
the FDIC and thus the provisions of the
Administrative Procedure Act regarding
notice and a delayed effective date (5
U.S.C. § 553) are not applicable. The
amendments will be effective upon
publication in the Federal Register.

Accordingly, FDIC's Board of
Directors under the authority of § 9 of
the Federal DepositJnsurance Act and

§ 13 of the International Banking Act of
1978 (12 U.S.C. 1819 and 3108) amends
Parts 303 and 304 of FDIC's regulations
as set out below:

PART 303-APPLICATIONS,
REQUESTS, AND SUBMITTALS

1. Section 303.13 is amended by
adding a new paragraph (j) to read as
follows:

§ 303.13 Other delegations of authority.

(j) Deposit agreement for pledge of
assets by foreign banks. The Board of
Directors has delegated to the Director
of the Division of Bank Supervision, or,
where confirmed in writing by the
Director of the Division of Bank
Supervision, to the Regional Director of
the Region in which the insured branch
is located, the authority on behalf of the
Board of Directors to enter into deposit
agreements with foreign banks and
depositories in connection with the
pledge of asset requirements of FDIC
regulation § 346.19. The Board of
Directors has also delegated to the
General Counsel, or the General
Counsel's designee, the authority to
modify the terms of the model deposit
agreement (FDIC Form 6300/02) as
described in § 304.3(bb) of FDIC's rules
and regulations.

PART 304-FORMS, INSTRUCTIONS,
AND REPORTS

2. Section 304.3 is amended by adding
a new paragraph (bb) to read as follows:

§ 304.3 Forms and Instructions.

(bb) Form 6300/02. Model deposit
agreement. Form 6300/02 is a model
agreement which governs the pledge of
assets by a foreign bank having an
insured branch as required under
§ 346.19 of FDIC's regulations. This form
sets out the provisions which must be
included in any agreement among the
foreign bank, the depository and the
FDIC. Copies of the model deposit
agreement may be obtained from the
FDIC Regional Office for the region
wherein the insured branch is located.

By Order of the Board of Directors,
December 10, 1979.
Federal Deposit Insurance Corporation.
Hoyle L. Robinson,
Executive Secretary.
(FR DOC. 79-38558 Filed 12-14-79. 8.45 aml
BILLING CODE 8714-01-M
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DEPARTMENT OF TRANSPORTATION

Federal Aviation Administration

14 CFR Part 39

-[Docket No. 19669; Amdt. 39-3640]

Airworthiness Directives; Partenavia
Costruzioni-AeronauticheS.pA.

,Models P68 and P68B Airplanes

" AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Final rule.

SUMMARY: This amendment adopts a
new Airworthiness Directive (AD)
which requires an inspection of the
stabilator balance weight attachment
channel on Partenavia Model P68 and
P68Bairplanes for cracks, immediate
installation of a channel stiffener if
cracks are found, and repetitive
inspections of the channel until the
stiffener.is installed. This AD is
necessary to prevent loss of the
stabilator balance weight which could
result-in loss of dontrol of the airplane
during flight.
DATES: Effective January 2, 1980.
Compliance schedule-as prescribed in
body of AD.
ADDRESSES: The applicable service
bulletin may be obtained from:
Partenavia Costrazioni Aeronautiche
S.p.A., Via Cava, Casoria-Napoli, Italy.

Copies of the service bulletin and
drawing are contained in the Rules
Docket, Room 916, 800 Independence
Avenue, S.W., Washington, D.C. 20591.
FOR FURTHER INFORMATION CONTACT. D.
C. Jacobsen, Chief, Aircraft.Certification
Staff, AEU-100, Europe, Africa and
Middle East Region, Federal Aviation
Administration, c/o American Embassy,
Brussels, Belgium, Telephone: 513.38.30,
or C. Christie, Chief, Technical
Standards Branch, AWS-110, Federal
Aviation Administration, 800
Independence Avenue, S.W.,
Washington, D.C. 20591, Telephone 202-
426-8374.
SUPPLEMENTARY INFORMATION: The FAA

-has received-reports that cracks have
been found in the stabilator balance
weight attachment channel, P/N 68-
3.3017-3, on certain Partenavia Model
P68 and P68B airplanes. Failure of the
attachment channel will result.in loss of
the stabilator balance weight and
possible loss of airplane control during
flight.

Since this condition is likely to exist
or develop on other airplanes of the
same type design, an airworthiness
directive is being issued which requires
inspection of the stabilator balance
weight attachment channel, P/N 68-

3.3017-3, for cracks, the immediate
installation of a stiffener if cracks are
found, and repetitive inspection of P/N
68-3.3017-3 until the stiffener is installed
on Partenavia Model P68 and P68B
airplanes.

Since a situation exists that requires
the immediate adoption of this
regulation, it is found that notice and
public procedure hereon are
impracticable and good cause exists for
making this amendment effective in less
than 30 days.

Adoption of the Amendment

Accordingly, pursuant to the authority
delegated to me by the Administrator,
§ 39.13 of Part 39 of the Federal Aviation
Regulations (14 CFR 39.13) is amended
by adding the following new
Airworthiness Directive:
Partenavia Costruzioni Aeronauticha S.p.A.

Applies to Model P68 and P68B airplanes,
Serial Numbers 1 through 88, except
Serial Numbers 03 and 04, certificated in
all categories, which do not have
stabilator balance weight attachment
channel stiffeners. PIN R-0009-2.
installed.

Compliance is required as indicated unless
already accomplished.

To prevent loss of the stabilator balance
weight accomplish the following:

(a) Within 25 hours time in service after the
effective date of this AD for those airplanes
which have more than 500 hours total time in
service, inspect the stabilator balance weight
attachment channel, P/N 68-3.3017-3. for
cracks, using the dye penetrant method or an
equivalent method approved by an FAA
maintenance inspector.

(b) If no cracks are found during the
inspection required by paragraph (a) of this
AD-

(i) Return the aircraft to service, and
(ii) Repeat the inspection in paragraph (a)

of this AD at intervals not to exceed 25 hours
time in service from the last inspection.

(c) If cracks are found during any
inspection required by paragraph (a) or (b) of
this AD, before further flight, except that
aircraft may be flown In accordance with
FAR 21.197 to a base where the repair can be
performed, install channel stiffeners, P/N R-
0009-2, in accordance with section titled
"Instruction" in Partenavia Service Bulletin
No. 36. revision 1. dated March 24.1978.
(hereinafter referred to as the service
bulletin) or an FAA-approved equivalent, and
Partenavia Drawing No. R-0009, titled
"Stabilator Balance Weight Attachment
Channel Modification Scheme" dated March
31, 1978, (hereinafter referred to as the
drawing), or an FAA-approved equivalent.

- (d) Within 100 hours time in service after
the effective date of this AD, without regard
to total time in service, install 2 channel
stiffeners, P/N R-009-2, in accordance with
the service bulletin and drawing, or an FAA-
approved equivalent.

(e) The inspections required by paragraphs
(a) or (b) of this AD may be discontinued
when the stiffeners, PIN R-0009-2. are
installed.

(f) An equivalent method of compliance
with the modification required by paragraph
(c) or (d) of this AD must be approved by the
Chief. Aircraft Certification Staff. AEU-100.
Federal Aviation Administration. Europe,
Africa and Middle East Region, c/o American
Embassy. Brussels, Belgium.

This amendment becomes effective
January 2.1980.
(Secs. 313(a). 601, and 603, Federal Aviation
Act of 198, as amended (49 US.C. 1354(a].
1421. and 1423: Sec. 6(c). Department of
Transportation Act (49 US.C. 1655(c): 14 CFR
11.89)).

Note.-The Federal Aviation
Administration has determined that this
document involves a regulation which is not
significant under Executive Order 12044. as
implemented by Department of
Transportation Regulatory Policies and
Procedures (44 FR 11034: February 26,1979).
A copy of the final evaluation prepared for
this action is contained in the regulatory
docket. A copy of it may be obtained by
writing to C. Christie. Chief. Technical
Standards Branch. AWS-10. Federal
Aviation Administration, 800 Independence
Avenue. S.W., Washington. D.C. 20591.

Issued in Washington, D.C. on December
10.1979.

L C. Beard,
Director ofAkivorflness.
[FR Doc. 7%.515 Filed 12-24-7 -145 am I

BIiG CODE 4910-13-.

14 CFR Part 39

[Docket No. 79-NE-19, Amdt. 39-36371

Airworthiness Directives; Hamilton
Standard 24 PF Propellers

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Final rule.

SUMMARY. This amendment adopts a
new Airworthiness Directive (AD]
which establishes a 3,000 hour life on P/
N 738410-1 bell cranks and P/N 738405-
1 pivots used in the Hamilton Standard
24 PF propeller. Cracks on these bell
cranks and pivots have been found
during propeller testing at the
manufacturer. Analysis of the test data
has revealed the need to establish a life
limit on these parts.
DATES- Effective date-December 24,
1979. Compliance schedule-as
prescribed in the body of AD.
ADDRESSES. The Service Bulletin noted
in this AD may be obtained from
Hamilton Standard, Division of United
Technologies Corporation. Windsor
Locks, Connecticut 06096.
FOR FURTHER INFORMATION CONTACT:
Ralph S. Hawkins, Propulsion Section
(ANE-214), Engineering and
Manufacturing Branch, Flight Standards
Division Federal Aviation
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Administration, New England Region, 12
New England Executive Park,
Burlington, Massachusetts 01803;
telephone: (617) 273-7348.

SUPPLEMENTARY INFORMATION: Cracks
on bell crank P/N 738410-1 and pivot P/
N 738405-1 have been found during
propeller testing at the manufacturer.
Analysis of the test data has revealed
the need to establish a life limit on these
parts. Failure of either the bell crank or
pivot would affect propeller blade
movement into the feather position and
out of the reverse position.

Since a situation exists that requires
the immediate adoption of this
regulation, it is found that notice and
public procedure hereon are
impracticable, and good cause exists for
making this amendment effective in less
than 30 days.

Adoption of the Amendment

Accordingly, pursuant to the authority
delegated to me by the Administrator,
§ 39,13 of Part 39 of the Federal Aviation
Regulations (14 CFR 39.13) is amended
by adding the following new AD:

Hamilton Standard: Applies to all Hamilton
Standard 24PF propellers, P/N 764995-1,
764996--2, 764996-3, 767600-2, and
767600-3, incorporating P/N 738410-1
bell cranks and PIN 738405-1 pivots.

Compliance required as indicated.
To preclude fracture of the P/N 738410-1

bell crank and P/N 738405-1 pivot due to
cyclic loading, replace the bell cranks and the
pivots in accordance with the following
schedule:

1. Bell cranks and pivots with less than
2,600 hours time in service as of the effective
date of this AD shall be removed from
service prior to the accumulation of 3,000
hours time in service.

2. Bell cranks and pivots with 2,600 hours
or more time in service as of the effective
date of this AD shall be removed from
service prior to the accumulation of 400
additional hours time in service.

This AD establishes a 3,000 hour life limit
for bell crank P/N 738410-1 and pivot P/N
738405-1.

Note.-Hamilton Standard Service Bulletin
HS Code 24PF, No. 13, "Propellers-
Extension Dome Assembly-Replacement of
Bell Crank and Bell Crank Pivots," dated
August 15, 1979, pertains to this subject.

Upon request of the operator, an FAA
maintenance inspector, subject to prior
approval of the Chief, Engineering and
Manufacturing Branch, New England
Region, may adjust the replacement
interval specified in this AD to permit
compliance at an established inspection
period of the operator if the request
contains substantiating data to justify
the increase for that operator. This
amendment becomes effective
December 24, 1979.

(Secs. 313(a), 601, and 603, Federal Aviation
Act of 1958, as amended (49 U.S.C. 1354(a),
1421, and 1423); Sec. 6(c), Department of
Transportation Act (49 U.S.C. 1655(c); 14 CFR
11.89.)]

Note.-The Federal Aviation
Administration has determined that this
document involves a regulation which is not
significant under Executive Order 12044, as
implemented by Department of
Transportation Regulatory Policies and
Procedures (44 FR 11034; February 26, 1979).
A copy of the final evaluation prepared for
this document is contained in the docket.

Issued in Burlington, Massachusetts, on
December 7, 1979.
Robert E. Whittington,
Director, New England Region.
IFR Doc. 79-38649 Filed 12-14-79: 8:45 am]

BILLING CODE 4910-13-M

14 CFR Part 39

[Docket No. 79-EA-53; Amdt. 39-3639]

Airworthiness Directives; Piper
Aircraft

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Final rule.

SUMMARY: This amendment issues a
new airworthiness directive applicable
to Piper PA-23-250 "F" type airplanes
which requires a repetitive inspection of
the left and right stabilator and
replacenent or repair where necessary.
It appears that loose rivets and rib
flange cracks have been discovered
within the stabilators which could lead
to a cracking of the stabilator skin.
EFFECTIVE DATE: December 24, 1979.
Compliance is required as set forth in
the AD.
ADDRESSES: Piper Service Bulletins may
be acquired from the manufacturer at
Piper Aircraft Corporation, 820 East
Bald Eagle Street, Lock Haven,
Pennsylvania 17745.
FOR FURTHER INFORMATION CONTACT: C.
Kallis, Airframe Section, AEA-212,
Engineering and Manufacturing Branch,
Federal Building, J.F.K. International
Airport, Jamaica, New York 11430, Tel.
212-995-2875.
SUPPLEMENTARY INFORMATION: There
has been a report of loose rivets in the
bottom stabilator skins on Piper PA-23-
250 "F" Model airplanes. The bottom
skins are presently riveted with blind
AD 3 rivets. The top skins are hard-
driven from both ends, and no problem
exists with these rivets. The loose rivets
at the bottom skins were found on
stabilators which were fabricated by a
combination of bonding and blind rivets.
In their investigation Piper determined
that bonding with bare alloys gave

worse results than the alloys with
surfaces that were anodized and that
the cherry "Max" blind rivets did not
clamp-up as tight as the cherry "locks"
rivets.

Piper also discovered that besides the
rivets becoming loose, rib-flange cracks
were developing at the ribs. These
conditions could lead to relative motion
between the frame-structure and the
stabilator skins, creating further
loosening of additional rivets and
creating additional rib cracks plus
stabilator skin cracks.

In view of the air safety problem,
notice and public procedure hereon are
impractical, and the amendment may be
made effective in less than 30 days.

Adoption of the Amendment

Accordingly, and pursuant to the
authority delegated to me by the
Administrator, § 39.13 of the Federal
Aviation Regulations (14 CFR 39.13) is
amended, by issuing a new
airworthiness directive, as follows:

Piper. Applies to Piper PA-23-250 Model
airplanes, Serial Nos. 27-7654001 thru 27-
7954044 certificated in all categories,
which incorporate the following
stabilators:

Serial Nos.:
0336-L thru 0340-L
0401-L thru 0607-L
0337-R thru 0341-R
0402-R thru 0609-R
To prevent possible loosening and relative

motion between the stabilator bottom skins
and the stabilator fiame-structure,
accomplish the following:

a. Within the next 50 hours in service after
the effective date of this AD. unless already
accomplished within the past 50 hours and at
intervals not to exceed 100 hours in service
thereafter, inspect and repair or alter the left
and right stabilator in accordance with the
"Instructions" section on page 3 of 3 in Piper
Service Bulletin No. 606 dated July 12,1970,
or approved equivalent.

b. When the stabilator assemblies are
altered in accordance with paragraph B.4. of
the "Instructions" section or equivalent.
compliance with this AD is no longer
required.

c. Equivalent inspections, repairs or
alterations must be approved by the Chief,
Engineering and Manufacturing Branch, FAA,
Eastern Region.

d. Upon submission of substantiating data
through an FAA Maintenance Inspector, the
compliance time specified in this AD may be
adjusted by the Chief, Engineering and
Manufacturing Branch, FAA, Eastern Region.

Effective Date: This amendment is
effective December 24, 1979.
(Secs. 313(a), 601, and 603, Federal Aviation
Act of 1958, as amended, 49 U.S.C. 1354(a),
1421, and 1423; Sec. 6(c), Department of
Transportation Act. 49 U.S.C. 1655(c); and 14
CFR 11.89)
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Issued in Jamaica, New York, on December
7,1979.
.Murray E. Smith,
Director, Eastern Region.
[FR Doc. 79-38557 Filed 12-14-79; :45 am]

BILLING CODE 4910-13-M

14 CFR Part 71

[Airspace Docket No. 79-GL-16]

Alteration of Airways and Reporting
Points

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Final rule.

:-SUMMARY: This amendment realigns V-
-9, V-63, V-100, V-127, V-171, V-218 and
V-227 airways and moves a reporting
point as a result of the relocation of the
Rockford, Ill., VORTAC, an air
navigation aid. Construction of an
electric transmission line in the vicinity
of the VORTAC at such a critical
location that the VORTAC became
useless as a navigation aid has required
the relocation of the VORTAC and the
airspace associated with it.
EFFECTIVE DATE: January 24, 1980.
FOR FURTHER INFORMATION CONTACT
Mr. Everett L. McKisson, Airspace
Regulations Branch (AAT-230],
Airspace and Air Traffic Rules Division,
Air Traffic Service, Federal Aviation
Administration, 800 Independence
Avenue, SW., Washington, D.C. 20591;
telephone: (202) 426-3715.
SUPPLEMENTARY INFORMATION: On
November 8, 1979, the FAA proposed to
amend Part 71 of the Federal Aviation
Regulations (14 CFR Part 71) to realign
airways and move the reporting point
associated with the relocation of the
Rockford VORTAC (44 FR 64842].
Interested persons were invited to
participate in the rulemaking proceeding
by submitting written comments on the
proposal to the FAA. The comment
received expressed no objection. Section
71.123 of Part 71 was republished in the
Federal Register on January 2,1979, (44
FR 307). This amendment is the same as
proposed in the notice.

The Rule

This amendment to Part 71 of the
Federal Aviation Regulations (14 CFR
-Part 71) makes airway alterations that
are required by the relocation-of the
Rockford VORTAC approximately two
miles southeast of the present location.
The definition of V-9, V-63, V-127, V-
171, V-218 airways and the Rockford,
Ill., reporting point in part 71 does not
require any change to be moved to the
new location of the VORTAC at lat.

4213'32"N., long. 89°11'57"W. In the
definition of V-100 the 082 ° radial of
Rockford is changed to 080° to overlie
the present position of the FARMM
intersection. In the definition of V-227
the Rockford 179' radial of Rockford is
changed to 180' to overlie the present
position of the TRIDE intersection.

Adoption of the Amendment

-Accordingly, pursuant to the authority
delegated to me by the Administrator,
§ 71.123 of Part 71 of the Federal
Aviation Regulations (14 CFR Part 71) as
republished (44 FR 307)-and amended
(44 FR 57084) is further amended,
effective 0901 G.M.T., January 24,1980,
as follows:

Under V-100, "INT-Rockford 082"'. is
deleted and "INT Rockford 080"' is
substituted therefor.

Under V-227, "Rockford, II, 179"' is
deleted and "Rockford, IMI., 180"' is
substituted therefor.
(Secs. 307(a) and 313(a), Federal Aviation Act
of 1958 (49 U.S.C. 1348(a) and 1354(a)): sec.
6(c), Department of Transportation Act (49
U.S.C. 1655(c)); and 14 CFR 11.69.)

Note.The FAA has determined that this
document involves a regulation which is not
significant under Executive Order 12044. as
implemented by DOT Regulatory Policies and
Procedures (44 FR 11034; February 26,1979].
Since this regulatory action involves an
established body of technical requirements
for which frequent and routine amendments
are necessary to keep them operationally
current and promote safe flight operations,
the anticipated impact is so minimal that this
action does not warrant preparation of a
regulatory evaluation.

Issued in Washington. D.C., on December
12.1979.
B. Keith Potts,
Acting Chief, Airspace ondAir Tofflc Rules
Division.
[FR Doc. 79-38552 Filed 12-14-79:M'45 aml

BILLING CODE 4910-13-IA

14 CFR Part 97

[Docket No. 19836; AmdL No. 1153]

Standard Instrument Approach
Procedures; Miscellaneous
Amendments

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Final rule.

SUMMARY: This amendment establishes,
amends, suspends, or revokes Standard
Instrument Approach Procedures
(SlAPs) for operations at certain
airports. These regulatory actions are
needed because of the adoption of new
or revised criteria, or because of
changes occurring in the National
Airspace System, such as the

commissioning of new navigational
facilities, addition of new obstacles, or
changes in air traffic requirements.
These changes are designed to provide
safe and efficient use of the navigable
airspace and to promote safe flight
operations under instrument flight rules
at the affected airports.
DATES: An effective date for each SIAP
is specified in the amendatory
provisions.
ADDRESSES: Availability of matters
incorporated by reference in the
amendment is as follows.

ForExaminat ion-

1. FAA Rules Docket. FAA
Headquarters Building, 800
Independence Avenue, SW..
Washington. D.C. 20591;

2. The FAA Regional Office of the
region in which the affected airport is
located, or

3. The Flight Inspection Field Office
which originated the SIAP.

For Pr.hase-

Individual SIAP copies may be
obtained from:

1. FAA Public Information Center
(APA-430], FAA Headquarters Building,
800 Independence Avenue, SW.,
Washington. D.C. 20591; or

2. The FAA Regional Office of the
region in which the affected airport is
located.

By Subscription-

Copies of all SIAPs, mailed once
every 2 weeks, may be ordered from
Superintendent of Documents, U.S.
Government Printing Office,
Washington. D.C. 20402. The annual
subscription price is S135.00.
FOR FURTHER INFORMATION CONTACT:
Gary W. Wirt, Flight Procedures and
Airspace Branch (AFO-730), Aircraft
Programs Division. Office of Flight
Operations. Federal Aviation
Administration. 800 Independence
Avenue, SW., Washington. D.C. 20591;
telephone (202] 426-8277.
SUPPLEMENTARY INFORMATION: This
amendment to Part 97 of the Federal
Aviation Regulations (14 CFR Part 97]
prescribes new. amended, suspended. or
revoked Standard Instrument Approach
Procedures (SIAPs). The complete
regulatory description of each SIAP is
contained in official FAA form
documents which are incorporated by
reference in this amendment under 5
U.S.C. 552(a), 1 CFR Part 51, and § 97.20
of the Federal Aviation Regulations
(FAFs]. The applicable FAA Forms are
identified as FAA Forms 8260-3,8260-4
and 8260-5. Materials incorporated by



73016 Federal Register I Vol. 44, No. 243 I Monday, December 17, 1979 I Rules and Regulations
reference are available for examination
or purchase as stated above.

The large number of SIAPs, their
complex nature, and the need for a
special format make their verbatim
publication in the Federal Register
expensive and impractical. Further,
airmen do not use the regulatory text of
the SIAPs but refer to their graphic
depiction on charts printed by
publishers of aeronautical materials.
Thus, the advantages of incorporation
by reference are realized and
publication of the complete description
of each SIAP contained in FAA form
document is unnecessary. The
provisions of this amendment state the
affected CFR (and FAR) sections, with
the types and effective dates of the
SIAPs. This amendment also identifies
the airport, its location, the procedure
identification and the amendment
number.

This amendment to Part 97 is effective
on the date of publication and contains
separate SIAPs which have compliance
dates stated as effective dates based on
related changes in the National
Airspace System or the application of
new or revised criteria. Some SIAP
amendments may have been previously
issued by the FAA in a National Flight
Data Center (FDC) Notice to Airmen
(NOTAM) as an emergency action of
immediate flight safety relating directly
to published aeronautical charts. The
circumstances which created the need
for some SIAP amendments may require
making them effective in less than 30
days. For the remaining SIAPs, an
effective date at least 30 days after
publication is provided.

Further, the SIAPs contained in this
amendment are based on the criteria
contained in the U.S. Standard for
Terminal Instrument Approach
Procedures (TERPs). In developing these
SIAPs, the TERPs criteria were applied
to the conditions existing or anticipated
at the affected airports. Because of the
close and immediate relationship
between these SIAPs and safety in air
commerce, I find that notice and public
procedure before adopting these SIAPs
is unnecessary, impracticable, or
contrary to the public interest and,
where applicable, that good cause exists
for making some SIAPs effective in less
than 30 days.

Adoption of the Amendment

Accordingly, pursuant to the authority
delegated to me, Part 97 of the Federal
Aviation Regulations (14 CFR Part 97) is
amended by establishing, amending,
suspending, or revoking Standard
Instrument Approach Procedures,
effective at 0901 G.m.t. on the dates
specified, as follows:

1. By amending § 97.23 VOR-VOR/
DME SIAPs identified as follows:

* * * Effective March 20, 1980

Glenwood, MN-Glenwood Muni, VOR Rwy
33, Original

Hutchinson, MN-Hutchinson Muni, VOR/
DME Rwy 32, Original

* *Effective January 24, 1980

Brewton, AL-Brewton Muni, VOR Rwy 30,
Amdt. 4

Los Banos, CA-Los Banos Muni, VOR/DME
Rwy 14, Amdt. 1

Los Banos, CA-Los Banos Muni, VOR/DME
Rwy 32, Amdt. 3

Crestview, FL-Bob Sikes, VOR-A (TAC),
Amdt. 7

Rome, GA-Richard B. Russell, VOR/DME
Rwy 18, Amdt. 2

Rome, GA-Richard B. Russell, VOR/DME
Rwy 36, Amdt. 3

Galesburg, IL-Galesburg Muni, VOR Rwy 2,
Original

Galesburg, IL-Galesburg Muni, VOR Rwy
20, Original

Galesburg, IL-Galesburg Muni, VOR Rwy
20, Amdt. 10, cancelled

Galesburg, IL-Galesburg Muni, VOR Rwy 2,
Amdt. 9, cancelled

Monmouth, IL-Monmouth Municipal, VOR-
A, Original

Monmouth, IL-Monmouth Municipal, VOR-
A, Amdt. 4, cancelled

Clinton, IA-Clinton Muni, VOR Rwy 3.
Amdt. 7

Clinton, IA-Clinton Muni, VOR/DME Rwy
21, Amdt. 2

Fort Dodge, IA-Fort Dodge Muni, VOR Rwy
12, Amdt. 11

Fort Dodge, IA-Fort Dodge Muni, VOR/DME
Rwy 30, Amdt. 7

Waterloo, IA-Waterloo Muni, VOR Rwy 6,
Original

Waterloo, IA-Waterloo Muni, VOR Rwy 12,
Amdt. 7

Waterloo, IA-Waterloo Muni, VOR Rwy 18,
Amdt. 5

Waterloo, IA-Waterloo Muni, VOR Rwy 24,
Amdt. 13

Waterloo, IA-Waterloo Muni, VOR Rwy 36,
Amdt. 14

Waterloo, IA-Waterloo Muni, VOR/DME
Rwy 30, Amdt. 12

Waverly, IA-Waverly Muni, VOR/DME-A,
Original

Beloit, KS-Beloit Muni, VOR/DME Rwy 17,
Original

Garden City, KS-Garden City Muni, VOR
Rwy 17, Amdt. 9

Garden City, KS-Garden City Muni, VOR
Rwy 35, Amdt. 6

Garden City, KS--Garden City Muni, VOR]
DME Rwy 17, Original

Garden City, KS-Garden City Muni, VOR/
DME Rwy 35, Original

Hays, KS-Hays Muni. VOR Rwy 16, Amdt. 1
Hays, KS-Hays Muni, VOR Rwy 34, Amdt. 3
Hays, KS-Hays Muni, VOR/DME Rwy 16,

Original
Hays, KS-Hays Muni, VOR/DME Rwy 34,

Original
Manhattan, KS-Manhattan Muni, VOR Rwy

3, Amdt. 12
Manhattan, KS-Manhattan Muni, VOR-F,

Amdt. 1

Manhattan, KS-Manhattan Muni., VOR-H-1,
Amdt. 10

Alexandria, LA-Esler Regional, VOR Rwy
14, Amdt. 11

Alexandria, LA-Esler Regional, VOR Rwy
32, Amdt. 12

Pineville, LA-Pineville Municipal, VOR-A,
Amdt. 2

Millinocket, ME-Millinocket Muni., VOR-A,
Amdt. 7

Frederick, MD-Frederick Muni., VOR Rwy
23, Amdt. 6

Anoke, MN-Gateway North Industrial, VOR
Rwy 34, Amdt. I

Baudette, MN-Baudette Intl, VOR Rwy 30,
Amdt. 4

International Falls, MN-Falls Intl. VOR Rwy
13, Amdt. 10

International Falls, MN-Falls Intl, VOR Rwy
31, Amdt. 13

International Falls, MN-Falls Intl, VOR/
DME or TACAN Rwy 31, Amdt. 2

Butler, MO-Butler Memorial, VOR-A, Amdt.
3

Nevada, MO-Nevada Muni., VOR/DME-A,
Original

Crete, NE-Crete Muni., VOR/DME Rwy 17,
Original

Crete, NE-Crete Muni., VOR/DME Rwy 35,
Original

Robbinsville, NJ-Trenton-Robbinsville, VOR
Rwy 29, Amdt. 7

Salisbury, NC-Rowan County, VOR Rwy 2,
Original

Enid, OK-Enid Woodring Muni., VOR Rwy
17, Amdt. 6

Enid, OK-Enid Woodring Muni., VOR Rwy
35, Amdt. 7

Hershey, PA-Hershey Air Park, VOR/DME-
A, Original

Honesdale. PA-Cherry Ridge, VOR-A,
Amdt. 2

Rapid City, SD-Rapid City Regional, VOR/
DME or TACAN Rwy 14, Amdt. 10

Rapid City, SD-Rapid City Regional, VOR or
TACAN Rwy 32, Amdt. 19

Parsons, TN-Scott Field, VOR/DME-A,
Original

Dallas, TX-Addison, VOR Rwy 15, Amdt.
14, cancelled

Dallas, TX-Addison, VOR Rwy 33, Amdt.
14. cancelled

Dallas, TX-Addison, VOR-A, Amdt. 3,
cancelled

Dallas, TX-Dallas Love Field, VOR Rwy 18,
Amdt. 18, cancelled

Dallas, TX-Dallas Love Field, VOR Rwy 30,
Amdt. 10, cancelled

Rockwall, TX-Rockwall Muni., VOR/DME
Rwy 16, Amdt. I

Rhinelander, WI-Rhinelander-Oneida
County, VOR Rwy 27, Original

Rhinelander, WI-Rhinelander-Onoida
County, VOR/DME Rwy 27, Original

* *Effective November29, 1979

Bloomington, IN-Monroe County, VOR Rwy
6, Amdt. 13

Bloomington, IN-Monroe County, VOR Rwy
17, Amdt. 8

North Lima, OH-Youngstown Elser Metro,
VOR-A, Amdt. 1

2. By amending § 97.25 SDF-LOC-
LDA SIAPs identified as follows:
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* * 'Effective January24, 1980

Waterloo, IA-Waterloo Muni., LOC BC Rwy
30, Amdt. 6

Alexandria, LA-Esler Regional, LOC BC
Rwy 8, Amdt. 7

International Falls, MN-Falls Intl, LOC BC
Rwy 13, Amdt. 5

Belmar Farmingdale, NJ-Monmouth County,
SDF Rwy 14, Original

Fayetteville, NC-Fayetteville Muni/Grannis
Field, LOC/DME BC Rwy 21, Amdt. 1

Oklahoma City, OK-Will Rogers World,
LOC BC Rwy 17L, Amdt 1

Oklahoma City, OK-Will Rogers World,
LOC BC Rwy 35L, Amdt 5

Rapid City, SD-Rapid City Regional, LOC/
DME BC Rwy 14, Arndt 8

Dallas, TX-Dallas Love Field, LOC BC Rwy
3MR, Amdt. 24

Richland, WA-Richland, LOC Rwy 19,
Amdt. 1
* *Effective December 27, 1979

Unalakleet, AK-Unaakleet, LOC Rwy 14,
Original

Garden City, KS-Garden City Muni., LOC
DME Rwy 35, Original

Bar Harbor, ME-Hancock County-Bar
Harbor, LOC Rwy 22, Amdt. 3

Spokane, WA-Spokane Intl, LOC Rwy 3,
Amdt. 3

3. By amending § 97.27 NDB/ADF
SIAPs identified as follows:
* * * Effective March 20, 1980

Shell Lake, WI-Shell Lake Muni., NDB Rwy

31, Original

* *Effective January24, 1980

Crossett, AR-Crossett Muni., NDB Rwy 23,
Amdt 4

Washington, D.C.-Dulles Intl, NDB Rwy 1R,
Amdt. 12

Rome, GA-Richard B. Russell, NDB-A,
Amdt 1

Canton, IL--Ingersoll, NDB Rwy 36, Original
Canton, IL--Ingersoll, NDB Rwy 36, Amdt. 3,

cancelled
Clinton IA--Clinton Muni., NDB Rwy 3,

Amdt. 1
Clinton LA--Clinton Muni., NDB Rwy 14,

Amdt. 1
Crawfordsville, IN-Crawfordsville Muni.,

NDB Rwy 4, Amdt 3
Des Moines, IA-Des Moines Muni., NDB

Rwy 30R, Amdt. 14
Fort Dodge, IA-Fort Dodge Mui., NDB Rwy

6, Amdt. 4
Pocahontas, IA-Pocahontas Muni., NDB

Rwy 11, Amdt 2
Waterloo, IA-Waterloo Muni., NDB Rwy 12,

AmdL 6
Independence, KS-Independence Muni.,

NDB Rwy 17, Original
Manhattan, KS-Manhattan Muni., NDB-A,

Amdt. 14
Murray, KY-Murray-Calloway County, NDB

Rwy 23, Amdt. 2
Alexandria, LA-Esler Regional, NDB Rwy

26. Amdt. 6
Winnfield, LA-David G. Joyce, NDB Rwy 8,

Amdt. 1
Millinocket, ME-Millinocket Muni., NDB-B,

AmdL 7

Rogers City, MI-Presque Isle County, NDB
Rwy 27, Original

International Falls, MN-Falls Intl. NDB Rwy
31, Amdt. 6

Nevada, MO-Nevada Muni., N B Rwy 20.
Amdt. I

Falls City, NE-Brenner Field, NDB-A.
Original

Salisbury, NC-Rowan County, NDB-A.
Amdt. s

Smithville, TN-Smithville Muni.. NDB Rwy
24, Original

Richland, WA-Richland, NDB Rwy 19.
Amdt. 1

Platteville. WI-Grant County. NDB Rwy 25.
Amdt. 4

Waukesha, WI-Waukesha County, NDB
Rwy 10, Amdt. 7

* *Effective December2Z 1979

Bar Harbor, ME-Hancock County-Bar
Harbor, NDB Rwy 22 Original

Edenton, NC-Edenton Muni., NDB Rwy 19,
AmdL 3

Salem, OR---McNary Field, NDB Rwy 31.
Amdt 15

* Effective November29, 1979

Superior, WI-Richard L Bong, NDB Rwy 31.
Original. cancelled

4. By amending § 97.29 ILS-MLS
SIAPs identified as follows:
* . * Effective January24, 1980

Pago Pago, Tutuila Is. American Samoa, Pago
Pago International, ILS/DME Rwy 5, Amdt.
8

Washington, D.C.-Dulles Intl. 1S Rwy 1R.
Amdt. 16

Atlanta, GA-The William B. Hartsfield,
Atlanta Intl. ILS Rwy 8, AmdL 52

Galesburg. IL--Galesburg Muni.. IS Rwy 2,
Amdt. 2

Des Moines, IA-Des Moines Muni., ILS Rwy
12LAmdL 3

Des Moines, IA-Des Moines Muni., ILS Rwy
30R, AmdL 15

Fort Dodge, IA-Fort Dodge Muni, ILS Rwy
6, Amdt. 3

Waterloo, IA-Waterloo Muni., ILS Rwy 12,
AmdL 4

Manhattan. KS--Manhattan Municipal. ILS
Rwy 3, AmdL I

Alexandria, LA-Esler Regional, ULS Rwy 26,
Amdt. 10

International Falls, MN-Falls Intl. ILS Rwy
31, Amdt. 6

Oklahoma City, OK-Will Rogers World, ILS
Rwy 17R, Amdt 5

Oklahoma City, OK-Will Rogers World, 11S
Rwy 35R, Amdt. 1

Rapid City, SD-Rapid City Regional, ILS
Rwy 32, Amdt. 10

'Effective December27, 1979

Orlando, FL-Orlando International, ILS Rwy
18R, Original

Salem, OR-McNary Field, ilS Rwy 31.
AmdL 23

5. By amending § 97.31 RADAR SIAPs
identified as follows:

* * Effective January24. 1980

Anchorage, AK-Anchorage Intl. RADAR-2,
Original

Des Moines, IA-Des Moines Muni,.
RADAR-1. Amdt. 13
6. By amending § 97.33 RNAV SIAPs

identified as follows:

' * "EffectiveJanuary24,1980

Clinton. IA-Clnton Muni. RNAV Rwy 21,
Amdt. 4

Des Moines, IA-Des Moines Muni- RNAV
Rwy 12L Amdt. 3

Fort Dodge, IA-Fort Dodge Muni. RNAV
Rwy 6. Amdt. 3

Fort Dodge.'IA-Fort Dodge MunL. RNAV
Rwy 24. Amdt. 3

Waterloo, IA-Waterloo Muni,. RNAV Rwy
6. Amdt. 3

Waverly, IA-Waverly Muni. RNAV Rwy 10,
Original

Hays. KS-Hays Muni., RNAV Rwy 16,
Arndt. 2

Nevada, MO--Nevada Muni,. RNAV Rwy 20.
Original

Oklahoma City. OK-Clarence E. Page Muni,
RNAV Rwy 17[ Original

Oklahoma City. OK--Clarence E. Page Muni.
RNAV Rwy 35R. Original

Charleston. SClohns Island, RNAVRwy9,
Arndt.

Platteville, WI-Grant County. RNAV Rwy
25, Amdt. 2

Waukesha, WI-Waukesha County. RNAV
Rwy 10, Arndt. 4

(Secs. 307, 313(a). 601, and 1110, Federal
Aviation Act of 1958 (49 U.S.C. 1348,1354(a).
1421, and 1510]. Sec. 6(c), Department of
Transportation Act (49 U.S.C. 1655(c)]; and 14
CFR 11A9(b)(3).)

Note-The FAA has determined-that this
document involves a regulation which is not
significant under Executive Order 12044. as
Implemented by DOT Regulatory Policies and
Procedures (44 FR 11034; February 2M,1979).
Since this regulatory action involves an
established body of technical requirements
for which frequent and routine amendments
are necessary to keep them operationally
current and promote safe flight operations.
the anticipated impact is so minimal that this
action does not warrant preparation of a
regulatory evaluation.

Issued in Washington. D.C. on December 7,
1979.
James M. Vines,
Chief Aircraft Pmgrams Division.

Note.-The incorporation by reference in
the preceding document was approved by the
Director of the Federal Register on May 12,
1969.
IFR Do 79-3 FilZed -4-7845 aml
BILNG CODE 4910-13-U

FEDERAL TRADE COMMISSION

16 CFR Part 460

Trade Regulation Rules; Labeling and
Advertising of Home Insulation

AGENCY: Federal Trade Commission.
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ACTION: Change in the effective date of
the rule.

SUMMARY: On August 31, 1979, the
Commission promulgated its trade
regulation rule on labeling and
advertising of home insulation (44 FR
50218). The Commission announced in
that notice that the effective date of the
rule would be November 30, 1979.

On November 2, 1979, the Commission
announced its determination that its
continuing efforts to resolve possible
difficulties concerning compliance with
the representative-thickness-testing
provisions of the rule necessitated a
delay of the effective date until
December 31, 1979 (44 FR 64402
November 7, 1979)).

On November 16, 1979, the Congress
approved a joint resolution providing
interim funding for the Commission
through March 15, 1980, pending
completion of action on authorization
and appropriation legislation. This
resolution was signed into law by the
President on November 20, 1979, as Pub.
L. 96-123. It contains a limitation on the
Commission funding specifying that no
trade regulation rule promulgated under
Section 18 of the Federal Trade
Commission Act after August 30, 1979,
could become effective during the period
covered by the resolution unless
authorizing legislation has first been
enacted into law.

Because, as noted, the Home
Insulation rule was promulgated on
August 31, it is subject to this restriction.
In view of the uncertain duration of this
restriction, it is presently impossible to
state what the earliest permissible
effective date for the rule will be. The
Commission wishes, however, to
provide as much certainty as possible
for those affected by the rule, so that
they may plan for compliance on an
informed basis. Accordingly, it has
determined that the rule will not become
effective before March 16, 1980, in any
event. A new effective date will be
announced by the Commission with
reasonable advance notice for those
with compliance obligations.

EFFECTIVE DATE: December 17, 1979

FOR FURTHER INFORMATION CONTACT:
Paul Petruccelli, Bureau of Consumer
Protection, 202-724-1508.

By direction of the Commission dated
December 5,1979.

Carol M. Thomas,

Secretary.

[FR Dc. 79-38447 Filed 12-14-79. 8.45 aml

BILLING CODE 6750-01-M

DEPARTMENT OF HEALTH,
EDUCATION, AND WELFARE

Social Security Administration

20 CFR Part 404

Old-Age, Disability, Dependents' and
Survivors' Insurance Benefits; Period
of Disability; Correction

AGENCY: Social Security Administration,
HEW.
ACTION: Correction of Final rules.

SUMMARY: On June 15, 1979, we
published final rules for entitlement to
old-age, disability, dependents', and
survivors' insurance benefits and to a
period of disability in the Federal
Register (44 FR 34479). Since that time
we have noted that § 404.321(a) contains
a misstatement about the beginning of a
period of disability and that § 404.340(e)
contains two incorrect cross references.
Accordingly, we are correcting these
two provisions.
FOR FURTHER INFORMATION CONTACT:
Mrs. Vera J. Schlosser, Legal Assistant,
Office of Regulations, Social Security
Administration, 6401 Security
Boulevard, Baltimore, Maryland 21235,
telephone 301-594-7332.

SUPPLEMENTARY INFORMATION:

§404.321 [Amended]

The first sentence of § 404.321(a)
formerly read as follows: "Your period
of disability begins at the start of the
first calendar quarter in which you were
both disabled and insured for
disability." That is not wholly accurate.
Unless an individual is insured on the
day his or her disability begins, that
person's period of disability cannot
begin until the first day of the first
calendar quarter after the person's
disability began in which he or she is
insured. Therefore, we are correcting
§ 404.321(a) to read as follows: "Your
period of disability begins on the day
your disability begins if you are insured
for disability on that day. If you are not
insured for disability on that day, your
period of disability will begin on the
first day of the first calendar quarter
after your disability began in which you
are insured for disability."

§ 403.340 [Amended]

The last sentence of § 404.340(e)
formerly read as follows. "Sections
404.358 and 404.359 describe when a
child is 'in your care.' However, the
sections that describe when a child is
"in your care" are § 404.348 and
§ 404.349. Therefore, we are substituting
"Sections 404.348 and 404.349" for
"Sections 404.358 and 404.359".

Dated: December 6, 1979.
Robert F. Sermier,
Acting Deputy Assistant Secretary for
Management Analysis and Systems.
[FR Doc. 79-38563 Filed 12-14-79; 8:45 anij

BILLING CODE 4110-07-M

DEPARTMENT OF TRANSPORTATION

Federal Highway Administration

23 CFR Part 713

Disposal of Uneconomic Remnants-
Credit to Federal Funds

AGENCY: Federal Highway
Administration (FHWA), DOT.
ACTION: Amendment to final rule.

SUMMARY: This amendment revises
FHWA regulations to require a credit to
Federal funds at the time of the disposal
of an uneconomic remnant of real
property. This amendment is required by
Attachment N of OMB Circular A-102
dated August 24, 1977.
EFFECTIVE DATE: February 4, 1980.
FOR FURTHER INFORMATION CONTACT:
Mr. Gerald L. Kennedy, Office of Right-
of-Way, 202-426-0142; or S. Reid Alsop,
Office of the Chief Counsel, 202-426-
0800, Federal Highway Administration,
400 Seventh Street, SW., Washington,
D.C. 20590.
SUPPLEMENTARY INFORMATION: Existing
regulations concerning the disposal of
uneconomic remnants of real property
appear as section 713.308(b) of Title 23,
Code of Federal Regulations, and codify
material contained in Volume 7, Chapter
4, Section 2, of the Federal-Aid Highway
Program Manual. (The Federal-Aid
Highway Program Manual is available
for inspection and copying as prescribed
in 49 CFR Part 7, Appendix D.)

On August 24, 1977, the Office of
Management and Budget (OMB) issued
revised Circular A-102. Attachment N of
this circular requires a credit to Federal
funds upon the disposal of certain real
property acquired with Federal
participation. In order to comply with
this requirement, FHWA is amending
section 713.308(b) to require a credit to
Federal funds upon the disposal of an
uneconomic remnant of real property.

This amendment is being issued in
final form without prior opportunity for
public notice and comment because it
simply brings FHWA regulations into
conformance with the requirements of
OMB Circular A-102. Issuance of this
amendment will have no economic or
other relevant consequences beyond
those of the action previously taken by
OMB. Accordingly, no separate
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regulatory evaluation had been prepared
for this amendment.

In consideration of the foregoing, Part
713, Subpart C of Chapter I, Title 23,
Code of Federal Regulations, is
amended by revising section 713.308(b)
to read as follows:

§ 713.308 Uneconomic remnants.
(a) * * *

(b) When the uneconomic remnant is
not incorporated within the approved
right-of-way limits, no FHWA approval
to dispose of it is required. Upon
disposal of such remnant, a credit to
Federal funds is required in accordance
with the provisions of § 713.307 of this
part.
(23 U.S.C. § 315; 23 CFR 1.32; 42 U.S.C.
§ 4651(9); 49 CFR 1.48[b]; OMB Circular A-
102, Attachment N dated Aug. 24,1977)

Note-The Federal Highway
Administration has determined that this
document does not contain a significant
regulation according to the criteria
established by the Department of
Transportation pursuant to Executive Order
12044.

Issued on: December 6,1979.
John S. Hassell, Jr.,
DeputyAdministrator.
[FR Doc. 79-38343 Filed 12-14-79. &:45 am]

BILLING CODE 4910-22-M

DEPARTMENT OFTHE TREASURY

Internal Revenue Service

26,CFR Part 1

[T.D.7659]

Income Tax; Taxable Years Beginning
After December 31, 1953; Capital Loss
Carryovers for Regulated Investment
Companies

AGENCY: Internal Revenue Service,
Treasury.
ACTION: Final regulations.

SUMMARY: This document provides final
regulations relating to the allowable
period to which a regulated investment
company must carry forward a net
capital loss. Changes to the applicable
tax law were made by the Tax Reform
Act of 1976. The regulations provide the
public with the guidance needed to
comply with these changes.
DATES: The amendment pertaining to the
extension of the capital loss carryover
period for regulated investment
companies is effective for taxable years
ending after December 31,1969. The
amendment pertaining to the term
"capital gain net income" is effective for
taxable-years beginning after December
31,1976.

FOR FURTHER INFORMATION CONTACT.
Kent J. Schreiner of the Legislation and
Regulations Division, Office of the Chief
Counsel, Internal Revenue Service, 1111
Constitution Ave., N.W., Washington.
D.C. 20224 (Attention: CC: LR.T) (202/
566-3803).
SUPPLEMENTARY- INFORMATION:

Background
On July 6. 1979, the Federal Register

published proposed amendments to the
Income Tax Regulations (26 CFR Part 1)
under section 1212 of the Internal
Revenue Code of 1954 (44 FR 39476).
These amendments were proposed to
conform the regulations to sections 1403
and 1901 (b) (33) (0) of the Tax Reform
Act of 1976 (90 Stat. 1733,1802). No
comments were received with respect to
the proposed amendments, and no
public hearing was requested or held.
The proposed amendments are adopted
by this Treasury decision without
change.

Explanation
The Tax Reform Act of 1976 amends

section 1212 (a) of the Internal Revenue
Code by increasing the 5-year carryover
period allowed for net capital losses
sustained by corporations to 8 years for
regulated investment companies, as
defined in section 851..The-amendments
adopted by this Treasury decision make
it clear that regulated investment
companies have a maximum of 9 years
in which to deduct their capital losses.
This specified 9-year period must be
reduced under certain prescribed
conditions.

The Tax Reform Act substituted the
term "capital gain net income" for the
term "net capital gain". The proposed
amendments conform the regulations
under section 1212 to this change in
terminology.

The final regulations adopted by this
Treasury decision impose no new
reporting or recordkeeping
requirements. The principal effect of the
final regulations is to conform existing
regulations under section 1212 of the
Code to changes made by the Tax
Reform Act of 1976. Evaluation of the
effectiveness of these regulations after
issuance will be based upon comments
received from offices within Treasury
and the Internal Revenue Service, other
governmental agencies, and the public.
Drafting Information

The principal author of this regulation
is Kent I. Schreiner of the Legislation
and Regulations Division of the Office of
Chief Counsel, Internal Revenue
Service. However, personnel from other
offices of the Internal Revenue Service
and Treasury Department participated

in developing the regulation, both on
matters of substance and style.

Adoption of amendments to the
regulations

Accordingly, the amendments to 26
CFR Part I published as a notice of
proposed rulemaking in the Federal
Register for July 6, 1979 (44 FR 39476),
are hereby adopted as proposed.

This Treasury decision is issued under
the authority contained in section 7805
of the Internal Revenue Code of 1954
(68A Stat. 917; 26 U.S.C. 7805).
Jerome Kurtz.
Commissioner of lnternalRevenue.

Approved: December 7.1979.
Donald C. Lubick,
Assistant Secretary of the Treasury.

PART 1-INCOME TAX; TAXABLE
YEARS BEGINNING AFTER
DECEMBER 31, 1953

The amendments to 26 CFR Part 1 are
as follows:

§ 1.1212 [Deleted]
Paragraph 1. Section 1.1212 and the

historical note are deleted.

§ 1.1212-1 [Amended]
Par. 2. Paragraph (a) of § 1.1212-1 is

amended by striking out "net capital
gain(s)" each place it appears in
subparagraphs (2)(i) and (3) (ii) and (iii)
and inserting in lieu thereof "capital
gain net income (net capital gain(s) for
taxable years beginning before January
1, 1977)", and by adding subdivision (g)
to subparagraph (3)(iii). The added
provision reads as follows:

§ 1.1212-1 Capital loss carryovers and
carrybacks.

(a) Corporations; other taxpayers for
taxable years beginning before januazry
1, 1964. * * *

(3) Regular net capital loss sustained
by a corporation for taxable years
beginning after December 31,
1969.* * *

(iii) Special ruIes. * * *
(g) A regulated investment company

(as defined in section 851) sustaining a
net capital loss shall carry over that loss
to each of the 8 taxable years
succeeding the loss year. However, the
8-year period prescribed in the
preceding sentence shall be reduced
(but not to less than 5 years) by the sum
of (1) the number of taxable years to
which the net capital loss must be
carried back pursuant to subdivision
(i)(a) of this subparagraph (as limited by
subdivision (iii](e) of this subparagraph)
and (2) the number of taxable years, of
the 8 taxable years succeeding the loss
year. that the corporation failed to
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qualify as a regulated investment
company as defined in section 851. This
subdivision shall not extend the
carryover period prescribed in
subdivision (i)(b) of this subparagraph to
a year in which a corporation is not a
regulated investment company as
defined in section 851.

JFR Doc. 79-38553 Filed 12-14-79, 8:45 am]

BILLING CODE 4830-01-M

DEPARTMENT OF TRANSPORTATION

Coast Guard

33 CFR Part 117

[CGD 79-157]

Drawbridge Operation Regulations;
Quincy Bay, III.

Correction

In FR Dec. 79-35303, appearing in the
third column of page 65750 in the issue
of Thursday, November 15,1979, the
CFR section head which reads § 117.60
should read § 117.620.
BILLING CODE 1505-01-M

33 CFR Part 147

[CCGD 11-79-06]

Establishment of Safety Zones Around
Structures Being Constructed on the
Outer Continental Shelf (OCS)

AGENCY: Coast Guard, Department of
Transportation.
ACTION: Final rule.

SUMMARY: This document establishes an
emergency safety zone and related
regulations under the provisions of Title
33 Code of Federal Regulations § 147.03-
3(b) around Platform Ellen, a fixed
structure being constructed on the OCS
in the Gulf of Santa Catalina south of
the ports of Los Angeles and Long
Beach. Platform Ellen is the first of three
structures contemplated by Shell Oil
Company in the BETA development
plant to develop subseabed resources
discovered pursuant to OCS Lease #35.
The Commander, Eleventh Coast Guard
District has made an inquiry and
determined that this safety zone is
necessary to promote safety of life and
property on the structure, its
appurtenances and attending vessels
and in the adjacent waters during
installation and construction periods.
EFFECTIVE DATE: The safety zone and
regulations established herein are
effective upon commencement of
installation' operations.which.is set for 1
December 1979.

FOR FURTHER INFORMATION CONTACT: LT
Robin A. Wendt, Project Manager,
Eleventh Coast Guard District Hearing
Officer, Eleventh Coast Guard District,
Union Bank Building, Suite 911, 400
Oceangate Boulevard, Long Beach,
California 90822, Telephone (213) 590-
2386.
DRAFTING INFORMATION: The principal
persons involved in drafting this rule are
Lieutenant Robin A. Wendt, Project
Manager, Eleventh Coast Guard District
Hearing Officer, and Lieutenant
Commander Ronald S. Matthew, Project
Counsel, Eleventh Coast Guard District
Legal Office.
SUPPLEMENTARY INFORMATION: On
February 20, 1979 the Commander,
Eleventh Coast Guard District published
an advance notice of proposed
rulemaking on safey zones around fixed
structures both on the OCS and in the
navigable waters adjacent to Southern
California (44 FR 10399). This was the
first of a three stage rulemaking process
designed to implement permanent safety
zones around such structures. Platform
Ellen was not included in that notice. At
the time, Shell Oil Company had not
received a Corps of Engineers permit for
it. That permit has now been issued and
Shell plans to commence installation on
1 December 1979. This does not leave
adequate time to co;nplete the normal
rulemaking process considering Platform
Ellen, i.e. a Notice of Proposed
Rulemaking, comment period and a
Final Rule. Even though a Notice of
Proposed Rulemaking addressing safety
zones for all structures off Southern
California will be published soon, it will
not precede installation of platform
Ellen.

The Commander, Eleventh Coast
Guard District has determined that the
establishment of this safety zone and its
regulations is necessary to promote
safety of life and property on the
structure, its appurtenances and
attending vessels and on the adjacent
waters during the installation and
construction periods. Further, the
District Commander has determined that
without the establishment of an
emergency safety zone around platform
Ellen, an imminent danger would exist.

Discussion:

Platform ELLEN is the first structure of
any sort designed for the development
of sub-seabed natural resources to be
sited within a routing measure adopted
by the Intergovernmental Maritime
Consultative Organization (IMCO).
IMCO is the maritime arm of the United
Nations and is the international
authority.on vessel'routing measures-. -
The routing measure in question isthe

"Approaches to Los Angeles/Long
Beach Traffic Separation Scheme"
(TSS), also known as the Gulf of Santa
Catalina (GSC) TSS, Platform Ellen Is to
be sited within the TSS Separation
Zone, that area which separates
opposing Traffic Lanes, such that a
maximum size safety zone of 500 meters
would not interfere with either Traffic
Lane. This is significant because a
safety zone may not interfere with a
recognized sea (traffic] lane.

The siting of a fixed structure within a
routing measure, of which a TSS is just
one type, is not recommended by IMCO
as set forth in IMCO Resolution A378(X)
which states in Section 3.9,
"Governments are recommended to
ensure, as far as practicable, that oil
rigs, platforms and other similar
structures are not established within
routing systems adapted by the
Organization or near their
terminations." A Separation Zone is a
part of a TSS and siting a structure there
constitutes a structure within a routing
system. The Commander, Eleventh
Coast Guard District is convinced
however that there is no other way to
extract the natural resources in the area
other than siting appropriate structures
in the Separation Zone. Therefore, in
keeping with the national energy goals
the District Commander did not object
to these structures but has determined
that they pose a potential threat to
navigation and the environment.

Platform Ellen will be sited in a TSS
where significant marine traffic exists,
much of which carries hazardous and
particularly hazardous cargoes. It also
lies in an area between numerous
mainland marinas and offshore islands
in which recreational vessel traffic
occurs. Further it lies in close proximity
to the Huntington Beach offshore tanker
mooring. Much of the marine traffic
which is in close proximity to site of
platform Ellen could cause damage to
the platform in the event of a collision.
Though vessels do not normally
navigate in a Separation Zone, they may
enter it (1) when crossing the Separation
Zone but must do so at right angles or as
nearly so as practicable; (2) in cases of
emergency to avoid imminent danger; or
(3) to engage in fishing. Since this
structure will be the first to be in a
Separation Zone, its location there will
be unexpected. Many vessels which are
too small to inflict damage to the
structure could nevertheless incur
damage to themselves in the event of a
collision. The safety zone will be the
area within a circle'five-hundred meters
in radius-around the installation site and
thence the-area within a line 500 meters'
from the structure's outer'edge. Since
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the installation process (which usually
lasts one to two weeks)-requires great
precision, it is-appropriate that all
vessels be excluded from the safety
zone except construction or attending
vessels. A hazard would exist to the
structure; its personnel and attending
vessels if other vessels were allowed to
navigate too near the platform. The
Commander, Eleventh Coast Guard
District has therefore established this
safety zone and regulation.

In consideration of the foregoing, Title
33, Code of Federal Regulations, Subpart
147.05-OCS Safety Zones is hereby
amended-by adding a new § 147.05-
11.03.

Subpart 147.05-OCS Safety Zones

§.147,05-11.03 Platform Ellen safety zone,
Gulf of Santa Catalina

(a) Description: The area within a
circle of 500 meters in radius around the
point located at Latitude 33°-34'-57" N,
Longitude 118°-07'-41" W, during the
installation phase and then the area
within 500 meters around the structure's
outer edge after the.structure is in place.

(b) Regulations: No vessel may enter
or remain in this safety zone except the
following: (1) Vessels involved in the
installation and construction of Platform
Ellen, (2) vessels which normally attend
platform Ellen or (3) vessels authorized
by the Commander, Eleventh Coast
Guard District.

(c) Effective Date: This safety zone
and its related-regulations are effective
on and after 1 December 1979.
(Sec. 633, 63 Stat. 545, Sec. 4(e](1), 67 Stat.
463, Sec. 6b) (1), 80 Stat. 938; 14 USC 633; 43
USC 1333(e)(1), 49 USC 1655(b](1; 49 CFR
1.46(b); 33 CFR 147.01 in conformance with
Paragraphs 2, 3, 6 and 7 of Article 5,
Convention on the Continental Shelf (TIAS
5578) and Article 2, Convention on the High
Seas (TIAS 5200))
H. W. Parker,
RearAdmiral, U.S. Coast Guard, Commander,
Eleventh Coast Guard DistricL
[FR Doc. 79-38578 Filed 12-14-79; 8:45 aml
BILUNG CODE 4910-14-M

33 CFR Part 175

[CGD 76-183]

Equipment Requirements

AGENCY: Coast Guard, DOT.
ACTION: Final rule.

SUMMARY: The .Coast Guard is requiring
that all boats carrying six or less
passengers for hire and all recreational
boats 16 feet or greater in length be
equipped with visual distress signalling
devices at all times when operating on
coastal waters. Additionally, boats less

than 16-feet will be required to carry
visual distress signals when operating
on coastal waters at night. The intent of
the regulation is to assure that boaters
have the means to secure assistance
when in distress before an otherwise
minor marine casualty or engine failure
results in a fatality.
EFFECTIVE DATE: January 1,1981.
FOR FURTHER-INFORMATION CONTACT.
LCDR H. F. Schmecht, Office of Boating
Safety (G-BLC--3/TP42), Room 4308,
Department of Transportation, Coast
Guard Headquarters, Washington, D.C.
20593, 202-426-4177.
SUPPLEMENTARY INFORMATION: A Notice
of Proposed Rulemaking was published
in the Federal Register of April 10,1978
(43 FR 15118). The comment period on
that proposal (CGD 76-183) ended on
August 8,1978. The preamble to CGD
76-183 noted thatassociated proposals
concerning Coast Guard approval
specifications for visual distress signals
would be published in a future issue of
the Federal Register. Those proposals
appeared in the Federal Register of
October 23,1978 (43 FR 49440) as CGD
76-183a, CGD 76-048, CGD 76-048a. and
CGD 76-048b, and at that time the
comment period on CGD 76-183 was
reopened to run concurrently with the
other proposals and closed on December
22, 1978.

Public meetings on the proposed
regulations were held in six coastal and
Great Lakes.cities. Comments received
at the hearings were included in the
docket.

The National Boating Safety Advisory
Council has been consulted and its
opinions and advice have been
considered in the formulation of this
rule. The transcript of the proceedings of
the meetings of the National Boating
Safety Advisory Council at which this
rule was discussed is available for
examination in Room 4224, U.S. Coast
Guard Headquarters, Trans Point
Building, 2100 Second Street S.W.,
Washington, D.C. The minutes of the
meeting are available from the
Executive Director, National Boating
Safety Advisory Council, c/o
Commandant (G-BA/TP42), U.S. Coast
Guard, Washington, D.C. 20593.
Drafting Information

The principal persons involved in
drafting this proposal are: Mr. D. R.
Gauthier, Project Manager, Office of
Boating Safety,,and Lt. J. T. Orchard,
Project Attorney, Office of the Chief
Counsel.

Discussion of Major Comments
Slightly over 150 comments were

received. The bulk of these comments,

over 68%, were from individual boaters
and an additional 13% of the-total
comments received were from persons
representing boating clubs or
organizations. The comments from
individual boaters were evenly split
between those generally supporting the
proposal and those generally opposed.
75% of the comments from boating
groups or clubs were in favor of the
proposal and only 10% of such
comments were opposed. The remainder
in this group expressed concerns for the
standards of accepted devices without
expressing either support or opposition
to the proposed carriage requirements.

The remaining comments were from
industry representatives (117) and other
Federal and State agencies (8%).
Industry comments were nearly
unanimous in support of the proposal.
State agencies which commented were
evenly divided in support or opposition
to the proposal.

Pyrotechnics as a Hazard
A major problem frequently raised by

the commenters (25 comments) was a
concern for the safety of the pyrotechnic
signalling devices. Most persons who
made that comment used it to argue
against the regulation.

The concern over the safety of
pyrotechnic devices now on the market
was one of the reasons the Coast Guard
determined the regulation to be
necessary. Pyrotechnics are effective
and internationally recognized distress
signals (Convention on Safety of Life at
Sea; The International Regulations for
the Preventions of Collisions at Sea).
Approximately one quarter of all
boaters already carry them. Since
pyrotechnic devices are being used, and
increased use of safe visual distress
signals could save lives, the Coast
Guard proposal was based on
determining which devices would be
effective while providing an acceptable
level of safety when used aboard
recreational boats.

This regulation and the accompanying
specifications, contain provisions
intended to assure that certain
reliability and performance criteria are
met by manufacturers of signals
intended for use in compliance with the
carriage requirement. Those
specifications are published in CGD 76-
183a, and 76-048 a and b in this issue of
the Federal Register.

The Coast Guard is still concerned
about the slag produced when a hand
held flare is burned and thehazards
which that introduces on board a
recreational boat. More research is
being done into suitable performance
specifications which will limit the
amount of slag. The Coast Guard has
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therefore deleted the hand held flare
from the list of devices accepted for
carriage on boats until those
performance specifications are
published. The Coast Guard intends to
add hand held flares to the list of
acceptable signals as soon as
satisfactory performance specifications
can be developed. The Coast Guard will
consult with a subcommittee of the
National Boating Safety Advisory
Council (NBSAC) in the development of
specifications for the hand held flares.

Also, the Coast Guard has structured
the regulation so that boaters who
continue to have a concern for the safety
of pyrotechnic devices may select non-
pyrotechnic alternatives which meet the
carriage requirement; i.e., S-O-S lights
at night and orange flags during the day.

The Coast Guard believes that design
and performance standards for
pyrotechnics, and the provision for
alternative devices for boaters who do
not wish to use pyrotechnics, adequately
address these comments.

Excessive Regulation
Many commenters (19) take exception

to the philosophy of regulation;
expressing frustration at Federal
regulations in general and the
pervasiveness of Federal regulation in
the marine environment in particular.
These commenters stressed the
independence of the boater. A typical
comment was: "If one chooses to go
sailing. . . he has no right to expect
anyone else, especially the government,
to save him." Many of these comments
stress education rather than regulation
as the proper role of government.

Education is an attractive alternative
to regulation; however, in this instance
education alone would not assure the
quality of devices or allow for the
standardization of signals.

The National Boating Safety Advisory
Council has advised the Coast Guard on
several occasions, and with near
unanimity, that there is a need for
boaters to carry visual distress
signalling devices. Boating accident
statistics and Search and Rescue (SAR)
report data indicate that many lives
could be saved each year if boaters
carried reliable signalling devices and
used those devices effectively. While
some individual boaters might express
the view that they do not expect anyone,
including the government, to assist
them, experience has shown
overwhelmingly that prompt rescue
efforts are expected, often at
considerable expense to the
government. Requiring boaters to carry
signalling devices should make these
efforts more successful and of shorter
duration.

Excessive Costs

Eleven persons commented that the
cost to the boater for compliance would
be too high. They predicted that the
proposed approval procedures would
sharply increase the cost of existing
devices.

The Coast Guard economic evaluation
projects that the boater will be able to
purchase safe, effective devices in the
number required for under $10. This
figure is for minimum compliance with
the regulations and would be for devices
good for three years. Some boaters,
particularly the offshore boater, may
want to spend more on devices above
the minimum requirement.

The Coast Guard recognizes that the
approval procedure will probably lead
to some increase in costs. However,
such an increase is considered
acceptable if it insures that safer and
more reliable devices will be available
to the consumer. By increasing lot sizes,
and by allowing manufacturers to
rework rejected lots, increases in costs
can be kept to a minimum. This issue is
discussed in more detail in CGD 76-048a
and 048b, in this issue of the Federal
Register

Unenforceable Regulation

Five commenters contended that the
rule would be unenforceable because of
its complexity. These commenters
believe the rule creates artificial
distinctions between classes of boats
and types of waters to which the rule
applies, so that the boater will not know
when and where he is affected. Also,
they argue that the range of devices is so
broad, with distinctions made between
approved and certified devices, that the
boater will not know what to carry.

A simple, all encompassing rule,
specifying the devices which must be
carried, might be more clearly
understood. However, this approach
would be contrary to the intent to
promulgate only a minimum requirement
and to permit the boating public
maximum choice in selecting signals.
The Coast Guard does not expect major
enforcement problems since many
requirements such as navigation lights,
sound signalling devices, marine
sanitation devices, and fire
extinguishers vary with the type of boat
or waters and these differing
requirements have been enforceable.

Applicability

Eleven commenters suggested
including boats under 16' at all times,
citing the potential for these boats to get
into serious trouble. Coast Guard SAR
and accident statistics do not indicate a
need for such an extension of the

regulation. Boats under 16' are a small
portion (12%) of the Coast Guard's SAR
workload even though they make up
over 50% of the total number of boats In
the United States. Many of these smaller
craft operate near to the shore or in
close proximity to other boaters and
Coast Guard statistics indicate that the
benefits of requiring these boaters to
carry distress signals would be minimal.
The cost to the boating public of the
additional requirement, however, would
be substantial. Adding the requirement
would result in an additional 1.5 million
boats being included, escalating the cost
of the regulation with little increase in
the benefits.

It should be noted that boats under 10'
are required to carry night visual
distress signals when operating on
coastal waters between sunset and
sunrise and the Coast Guard
recommends that all prudent mariners
carry singalling devices whether
required or not. All boaters will benefit
indirectly from the regulation since the
Coast Guard's approval system will
improve the reliability and safety of the
available devices.

Seven commenters, notably the
United States Yacht Racing Union,
suggested that the requirements not
apply to sailboats without cabin
facilities. Many completely open
sailboats over 20' are used strictly for
day sailing or racing. Since storage
space on these boats is minimal, and
because these boats are not normally
used in situations where there is a need
for a signalling device, the comment was
accepted. In adopting this comment, the
Coast Guard determined that the
exception should apply only to boats of
completely open construction, and only
during the day. This exception will
apply to a small portion of the boats
otherwise subject to this rule.

There were several comments to
exclude boats under 16' completely, or
to include only larger (20' or 26') boats.
These argument cite primarily the
perceived hazard of a pyrotechnic
device on a small boat without adequate
storage. The Coast Guard has
recognized that some boaters are
concerned about pyrotechnics and so
has provided that the requirements, both
day and night, could be met without
carrying pyrotechnic signals. The Coast
Guard's decision to include boats under
16' at night is supported by boating
accident statistics. It is not that a boater
is more likely to get into serious trouble
at night, however, a boater in trouble at
night is less likely to be within sight of
assistance.

If the boats affected were limited to
larger length boats the cost/benefit
ratio, in terms of dollars per life saved,
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would improve. However, though the
ratio improves, the total number of lives
saved decreases. If the rule applied only
to boats over 26 feet, 10 to 15 lives per
year could be affected, but as proposed,
40 to 50 lives annually could potentially
be saved. Also, if the regulation applied
to a small number of boats the
manufacturers of distress signals would
have less incentive to produce devices
meeting Coast Guard standards.

Thus, the Coast Guard has decided
not to change the applicability of the
proposal except to exclude.sailboats of
open-construction between sunrise and
sunset.

Coastal Waters
I Several comments pointed out

ambiguities in theproposed definition of
coastal waters in §175.105(b). There
have been some slight changes to clarify
the meaning. Coastal waters include the
territorial seas and the Great Lakes.
Additionally, bays and sounds which,

,either directly or indirectly, open onto
the Great Lakes or territorial seas are
included. Other bodies of water, such as
marshes, bayous, or salt water ponds,
are not.included. Rivers are not included
unless the distance across the mouth or
the river is greater than two miles. In
that case, the river would be included in
coastal watersfrom-the headlands up to
the first point where the width of the
river narrows to less than two miles.

Accepted Devices
Meteor. Six commenters suggested

that red aerial pyrotechnic flares be
approved as day and night signals.
These commenters cite instances during
the day in which the.meteor was
particularly effective. One commenter
cited a personal experience in low lying
fog where visibility-was under 100 yards
on the water, but the meteor, because it

-rose above the fog, attracted the
attention of a Coast Guard station two
miles from the signal. Another
commenter stated that red aerial flares
saved his life. He contends it would be
wrong to accept these devices only at
night.

The Coast Guard considered these
comments, and noting the brillance of
the aerial meteor, its height above the
water, its attention attracting movement,
and its ready recognition, the Coast
Guard has changed the proposal
accordingly. The minimum candle-
minute-requirement for the aerial is the
same as that of the hand held red flare,
a device which is proposed to be
approved for day and night use. There
are some conditions for which the
meteor may.not:be.the-most effective
device; however, that is true for all
approved devices. The boater must

.weigh the advantages and
disadvantages of any signal when
selecting devices.

Manual S-" LighL Five
commenters suggested the Coast Guard
not include a manually keyed 5-0-S
signalling light as an approved device.
The early discussions of a distress
signalTegulation by the NBSAC focused
on pyrotechnics. In January 1975, a
NBSAC sub-committee recommended
the adoption by the Coast Guard of the
American Boat and Yacht Council
recommended carriage requirement of. 3
hand held flares; 3 meteors; and 3 hand
held smokes. It was not until the
November 1975 NBSAC meeting that the
-inclusion of electric lights was first
discussed.

The Coast Guard developed the "flag
and flashlight" as an inexpensive
-alternative to-pyrotechnics. This option
was considered particularly important
since many comments indicated that
some boaters did not want to carry

- pyrotechnics and the Coast Guard
wanted to provide maximum freedom of
choice to the consumer. In order to
insure that the boater who chose this
option would be provided with an
adequate signal, the Coast Guard
proposed that the "flashlight" meet
requirements for waterproof integrity
and signal strength and duration. The
marine lantern which meets these
requirements would cost the consumer
an estimated seven to ten dollars.

An alternative automatic S-0-S
keying light was also proposed. The cost
for the automatic light to the consumer
would be three to seven dollars more.

Comments on the light with a
manually generated signal have pointed
out the difficulty an average boater in a
.distress situation has in producing a
recougizable 5-0-S signal, especially
over a long period of time. Other
comments pointed out the potential for
multiple uses of the manually keyed
device which could result in the light
being unable to meet performance
criteria when needed.

The Coast Guard believes there will
be no lack of manufacturers for the
automatic S-O-S signal, particularly
since it would not have the distribution
problems associated with pyrotechnics.

The effects of dropping the manually
keyed light from the visual distress
signal "shopping list" cannot be
estimated because consumer response
to the regulation is still not known.
Those boaters who do choose a light
over pyrotechnics, however, would be
better served by an automatic light. An
S-O-S signal must be displayed
consistently.over a period of time to be
recognized as a call for assistance. The
haphazard signal possible from a

manual light, particularly if the signaller
is distracted by the distress situation, is
too easily confused with other lights in
the marine environment.

In addition, the specification (in CGD
76-183a) has been modified so that the
light cannot be left on in the continuous
beam mode.

Therefore, the light is less susceptible
to battery drain from misuse. With this
feature, the automatic S-O-S light is not
likely to be used for other than
emergency signalling, thereby providing
better assurance that it will be available
when needed.

In the fall 1977 survey of NBSAC
members, the Council found no
difference in effectiveness between the
manual and automatic S-O-S lights
though the move to only automatic
S-0-S lights was never discussed. Most
council members, however, were willing
to go to a cost per boat of $10/yr. for
compliance if needed to establish
standards for more effective devices.

Considering these comments, the
Coast Guard has decided to accept only
an automatic S-O-S light to comply with
the carriage requirement.

Strobe Lights. Mirrors, Balloons.
Many other devices were suggested.
several of which were discussed in the
preamble to the notice. All these
devices, along with dyes or chemical
lights, may be effective in aiding
searchers, however, in all cases the
Coast Guard found the suggested device
either lacks universal recognition as a
distress signal or is useful only in
restricted circumstances. Any of these
devices may be carried as additional
equipment, providing some signalling
capability beyond the minimum
requirements of the regulation.
However, the Coast Guard believes that
none of these special purpose devices
used by themselves meet the minimum
requirements for an effective signal.
Thus, no additional devices were added
to the list of accepted visual distress
signals.

Grandfather Clause
Commenters pointed out that existing

non-approved pyrotechnics are not
marked for "marine use" as required by
the proposed § 175.135 which permits
the use of some existing equipment until
July 1,1982. The Coast Guard therefore
determined that the requirement that
existing devices be marked for "marine
use" was unreasonable. It has been
deleted from this final rule.

Signal pistols have been added to the
list of devices covered by the
grandfather clause. This has been done
so that the extra expense involved in
replacinga pistol could be spread over
several boating seasons.
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Additional editorial changes, not
affecting the substance of the proposal,
have been made. Section 175.110 has
been reworded to clarify the intent that
the boater may choose to carry some
signals for day use and others for night
use, or may select signals suitable for
both day and night use, to meet the
requirements. Another change was the
deletion of § 175.112 Number of
Pyrotechnic Signals which repeated the
requirement in § 175.110 that the number
of devices specified in Table 175.130 be
carried. Another change is made in
§ 175.140, Prohibited Use, by
substituting the explanatory phrase
"situation where assistance is needed
because of immediate or potential
danger to the persons on board" for the
word "distress". This new phrase is
consistent with internal Coast Guard
directives which reserve the word
"distress" for immediate danger
situations.

Evaluation

This final rule has been reviewed
under Department of Transportation
Regulatory Policies and Procedures
published February 26, 1979 (44 FR
11034). A final evaluation has been
prepared and is available for inspection
at the Marine Safety Council (G-CMC/
TP24), Room 2418, Department of
Transportation, Coast Guard
Headquarters, Washington, D.C. 20593.
The Coast Guard has determined that
this final rule is not a significant
regulation.

About two million boat owners will
be affected and the minimum cost for
compliance is about $3.50 per boat per
year. The minimum total annual cost to
the boating public is about seven million
dollars. No significant impact on the
environment is expected.

In consideration of the foregoing, Title
33 of the Code of Federal Regulations,
Part 175, is amended as follows:

PART 175 [Amended]

1. The authority citation for Part 175 is
amended to read as follows:

Authority: Secs. 5 and 39 of the Federal
Boat Safety Act of 1971, as amended, 46
U.S.C. 1454, 1488; 49 CFR 1.46(n)(1).

2. A new subpart C, Visual Distress
Signals, is added to read as follows:

Subpart C-Visual Distress Signals

Sec.
175.101
175.105
175.110
175.113
175.115
175.120
175.125
175.128

Applicability.
Definitions.
Visual distress signals required.
Launchers.
Exceptions.
Stowage.
Serviceability.
Marking.

Sec.
175.130 Visual distress signals accepted.
175.135 Existing equipment.
175.140 Prohibited use.

Subpart C-Visual Distress Signals

§ 175.101 Applicability.
(a) This subpart applies, after 31

December 1980, to boats on the coastal
waters of the United States and on the
high seas beyond the territorial seas for
boats owned in the United States.

§ 175.105 Definitions.
(a) "Visual distress signal" means a

device that is approved by the
Commandant under 46 CFR part 160 or
certified by the manufacturer under 46
CFR parts 160 and 161.

(b) "Coastal Waters" means the Great
Lakes and the territorial seas of the
United States, and the bays and sounds
which empty into these waters. Rivers,
inside of a line drawn tangent to their
headlands, are not included in "Coastal
Waters" unless the distance across the
river is over 2 miles. All portions of a
river from the mouth to the point at
which the river first narrows to 2 miles
are included in "Coastal Waters."

§ 175.110 Visual distress signals required.
(a) No person may use a boat 16 feet

or more in length or any boat carrying
six or less passengers unless visual
distress signals selected from the list in
§ 175.130 or the alternatives in § 175.135,
in the number required, are on board.
Devices suitable for day use and devices
suitable for night use, or devices
suitable for both day and night use, must
be carried.

(b) Between sunset and sunrise, no
person may use a boat less than 16 feet
in length unless visual distress signals
suitable for night use, selected from the
list in § 175.130 or § 175.135, in the
number required, are on board.

Device descnption

§ 175.113 Launchers.
(a) When a visual distress signal

carried to meet the requirements of
§ 175.110 requires a launcher to activate,
then a launcher approved under 46 CFR
160.028 must also be carried.

§ 175.115 Exceptions.
The following persons need not

comply with § 175.110; however, each
must carry on board visual distress
signals suitable for night use, selected
from the list in § 175.130 or § 175.135, in
the number required, between sunset
and sunrise:

(a) A person competing in any
organized marine parade, regatta, race,
or similar event;

(b) A person using a manually
propelled boat; or

(c) A person using a sailboat of
completely open construction, not
equipped with propulsion machinery,
under 26' in length.

§ 175.120 Stowage.
(a) No person may use a boat unless

the visual distress signals required by
§ 175.110 are readily accessible.

§ 175.125 Serviceability.
(a) No person may use a boat unless

each signal required by § 175.110 is in
serviceable condition and the service
life of the signal, if indicated by a date
marked on the signal, has not expired.

§ 175.128 Marking.
(a) No person may use a boat unless

each signal required by § 175.110 is
legibly marked with the approval
number or certification statement as
specified in 46 CFR parts 160 and 101.

§ 175.130 Visual distress signals
accepted.

(a) Any of following signals, when
carried in the number required, can be
used to meet the requirements of
§ 175.110.

175.130

Number
Accepted for use required to

be carried

Number marked on device:
160.022 .......................... Floating Orange Smoke Distress Signals ................. Days only ............... 3
160.024 ........................... Pistol-Projected Parachute Red Flare Distress Signals .................. Day and night 1 3
160.036 ........................... Hand-Held Rocket-Propelled Parachute Red Flare Distress Sig- Day and night.. 3

nals.
160.037 ........... Hand-Held Orange Smoke Distress Signals ............... Day only ................. 3
160.057 ......................... Floating Orange Smoke Distress Signals ................. Day only .................... 3
160.066 ........................... Distress Signal for Boats. Red Aerial Pyrotechnic Flare ................. Day and night 7 3
160.072 ........... Distress Signal for Boats, Orange Flag ..................... Day only .
161.013 ........... Electnc Distress Light for Boats ....................... Night only ............... I

I These signals require use in combination with a suitable launching device approved under 46 CFR 160.028.
'These devices may be either self-contained or pistol launched, and either meteor or parachute assisted type. Some of

these signals may require use in combination with a suitable launching device approved under 46 CFR 160.026.
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§ 175.135 Existing equipment
(a) The following types of non-

approved pyrotechnic devices will be
acceptable as meeting § 175.110 until 1
July 1982 so long as they remain in good
and serviceable condition:

(1) Pyrotechnic aerial red flares, either
hand-held or pistol projected, for "day
and night" signal requirement,

(2) Pyrotechnic hand-held or floating
orange smoke, for "day only" signal
requirement;

(3) Signal pistols for use with
cartridges accepted as meeting
§ 175.110.

§ 175.140 Prohibited use.
No person in a boat shall display a

visual distress signal on waters to which
this subpart applies under any
circumstance except a situation where
assistance is needed because of
immediate or potential danger to the
persons on board.
(Sec. 5, 85 Stat. 215; (46 U.S.C. 1454); 49 CFR
1.46(n](1).

Dated: October 20,1979.
J.B. Hayes,
Admiz, Coast Guard, Commandant.
[FR Doc. 79-38272 Filed 12-14-79; &45 am]

BILLING CODE 4910-14-M

33 CFR PARTS 175 and 183

[CGD 76-082]

Ventilation Safety Standards for
Recreational Boats

AGENCY: Coast Guard, DOT.
ACTION: Final rule.

SUMMARY: This rule establishes safety
standards for ventilation systems that
apply to boats having gasoline-powered
engines for propulsion or electrical
generation. Gasoline vapors collecting in
boats have caused explosions and fires
that have resulted in personal injuries,
property damage and death. These
safety standards, together with the
present standards for fuel and electrical
systems, will significantly reduce the
probability of gasoline vapors collecting
in the boat where they can be easily
ignited, causing a fire or explosion.
EFFECTIVE DATE: This regulation is
effective on August 1, 1980. However, a
manufacturer may elect to comply with
this subpart at any time after July 31,
1978.
FOR FURTHER INFORMATION CONTACT.
Mr. Lars E. Granholm, Office of Boating
Safety (G-BBT), U.S. Coast Guard,

Department of Transportation,
Washington, D.C. 20590, (202/426-4027).
SUPPLEMENTARY INFORMATION: The
Coast Guard published a Notice of
Proposed Rulemaking in the Federal
Register on July 27,1978 (43 FR 32606].
Prior to this date, an Advance Notice of
Proposed Rulemaking was published in
the Federal Register on March 15,1977
(42 FR 15340). Each time interested
persons were invited to participate in
this proposed rulemaking by submitting
relevant comments. All of the comments
received were carefully considered and
some changes have been made to the
regulation as a result of the comments.
The National Boating Safety Advisory
Council has been consulted and its
opinions and advice have been
considered in the formulation of this
amendment The transcript of the
proceedings of the meetings of the
National Boating Safety Advisory
Council at which time this amendment
was discussed is available for
examination in Room 4224, U.S. Coast
Guard Headquarters, Trans Point
Building, 2100 Second Street, S.W.,
Washington, D.C. The minutes of the
meeting are available from the
Executive Director, National Boating
Safety Advisory Council, c/o
Commandant (G-BA/TP42), U.S. Coast
Guard, Washington, D.C. 20590.
Drafting Information

The principal persons involved in
drafting this rule are: Mr. Lars E.
Granholm, Project Manager, Office of
Boating Safety and Ms. Mary Ann
McCabe, Project Attorney, Office of the
Chief Counsel.

Discussion of Comments
In the advance notice, the Coast

Guard raised the question whether
interlocks which would prevent the
engine ignition system from being
energized before the power ventilation
system is energized should be required.
The proposed rule did not require
interlocks; however, the Coast Guard
asked for further comments on whether
or not interlocks should be required.
Several commenters continued to object
to interlocks because they could cause
confusion when a boat has to be started
quickly in an emergency. Some
manufacturers submitted sales literature
indicating that interlocks are available
in the market. Since there may be
problems associated with interlocks and
consonant with Coast Guard policy to
impose the minimum requirements
necessary to achieve an adequate level
of safety, no interlocks are required by
this rule for propulsion engines or
auxiliary generators.

Another commenter expressed
concern about a statement in the
preamble which indicated that "the
Coast Guard believes that the proposed
ventilation would insure an airflow in
compartments that will reduce vapor
concentration sufficiently to prevent an
explosion." To clarify this statement, the
Coast Guard wants to point out that the
ventilation is intended to remove
gasoline vapors such as boil-off from the
carburetor and not vapors resulting from
a leak of gasoline. The research reports
cited in the Advance Notice of Proposed
Rulemaking indicated that neither
powered nor natural ventilation systems
can ensure absolute removal of gasoline
fumes if liquid gasoline is present in the
bilge. In case of a leak the vapor
concentration could reach the explosive
level but the risk of leakage has been
greatly reduced by the previously issued
Coast Guard regulations for fuel systems
on boats.

Other comments received on the
proposed rule and the changes made are
grouped according to the section to
which they relate and are discussed
below.

Section 186.610-Powered ventilation
system. One commenter asked if the
intent of the wording in paragraph (a)
regarding a "compartment" is intended
to apply to outboard engines. Although
outboard powerheads are installed
within their motor covers, these covers
are not intended to be considered
compartments and do not require power
blowers. These engines are in the open
atmosphere as installed on the boat and
the risk of any gasoline vapors
collecting in the boat is minimal. To
clarify this the words "in a boat" are
added to the paragraph to modify"compartment". For that reason, the
words "in a boat" are also added to
§§ 183.620(a) and 183.630(a).

Some commenters pointed out that
paragraph (b) could be read to require
each blower in the system to have
sufficient capacity to exhaust the entire
compartment though paragraph (e)
states that more than one blower may
be used. This was not the Coast Guard's
intent. Several blowers may be used and
their combined airflow capacity is listed
in the table. Paragraph (b) is modified to
clarify this by the addition of the words"or combination of blowers".

Several commenters requested that
the Coast Guard specify which test in
the Air Moving and Conditioning
Association (AMCA) Standard is
required by paragraph (b), because that
standard contains several tests. The
comment is accepted. The applicable
test is described in the AMCA Standard
in Figure 12. This reference is added to
§ 183.610(b).
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One commenter suggested that the
rule regarding the label which is
required in paragraph (f) be modified to
specify that a label be located by each
ignition switch whether it is for
propulsion engines or auxiliary
generators. This comment is accepted
because boats which have dual control
stations or auxiliary generators have
more than one ignition switch. Section
183.610(f)(1) is modified accordingly.
The same commenter suggested that the
word "warning" be used instead of
"caution" in paragraph (0(3). This
comment is accepted. The signal word
"warning" is more appropriate
considering the degree of danger
involved and is therefore included in the
requirement.

One commenter suggested that the
blower rating specified in paragraph (b)
should be based on the engine size
because the potential amount of vapor
given off will be directly related to the
engine size. This comment is not
accepted. The blower capacity and the
requirement to run the blower for 4
minutes is specified based on the
volume of the compartment that must be
ventilated. This assures sufficient
dilution of gasoline vapors to reduce the
chance of an explosion by providing
adequate air change in the compartment.

The manufacturer of Jet Ski, which is
a type of small craft sometimes referred
to as thrillcraft, pointed out the
difficulties in complying with the
requirement for powered ventilation
because of the small size of the engine
compartment.

The Coast Guard acknowledges this
problem; however, this type of craft is
quite different from conventional boats
and would best be handled by an
exemption from the regulations. Section
9 of the Federal Boat Safety Act of 1971
allows the Coast Guard to grant
individual exemptions, when requested,
from the regulation of boating safety
will not be adversely affected. Jet Ski
has already been granted exemptions
from the Safe Loading, Flotation, Fuel
System, and Electrical System
standards. The Coast Guard prefers to
accommodate the needs of special type
craft by means of exemptions rather
than by a relaxation of the regulations
generally applicable.

Section 183.620-Natural ventilation
system requirements. Several
commenters suggested changing the
performance test in paragraph (b). They
cited tests conducted by the American
Boat and Yacht Council (ABYC) which
showed that an airflow of 6 mph is too
low to allow measurements of airflow in
the ventilation ducts. A test during a 10
mph wind was suggested as being more

feasible. The comment is accepted and
10 mph is specified in the requirements.

The commenters further claimed that
the airflow which the proposed rule
specified be verified in the exhaust duct
should be verified in either the supply or
exhaust ducts, because in some cases
the airflow entered the compartment
through the exhaust openings. This
comment is accepted. Dilution and
dispersion of gasoline vapors takes
place regardless of whether air enters
through supply or exhaust openings.
Paragraph (b)(2) is changed to require
that air flow be verified in either the
supply or exhaust openings during the
test.

The commenters also suggested that
the performance test should be required
only as an alternative if forward-facing
openings were not used on the boat
because the tests showed that air did
enter supply openings equipped with
forward-facing openings. This comment
is accepted with the provision that the
supply openings are located on the
exterior surface of the boat and the
openings meet the size requirement in
§ 183.630(d).

One commenter suggested that the
performance test in § 183.620(a),
renumbered (b), should not be required
if the compartment has openings to the
atmosphere equal to or greater than
500% of those required by § 183.615(e),
renumbered § 183.630(d). This comment
is not accepted. No engineering data
was given which would indicate to the
Coast Guard how the 500% number was
arrived at and why the performance
requirement should be waived.

Several commenters opposed the
requirement in § 183.620(a)(5), which
requires ventilation if the permeability
of the fuel systems exceeds a certain
amount. The commenters claimed that if
the fuel system meets all the
requirements in the fuel system
regulation, the components will not be
permeable and thus this requirement
would place an unwarranted economic
burden on the manufacturer by requiring
a needless test to be performed. Even if
a test is not required, manufacturers feel
they cannot certify compliance without
the backing of a formal test. The Coast
Guard agrees in part with the
commenters. A metallic fuel tank which
meets all the requirements specified in
Subpart J-Fuel Systems is unlikely to
have a permeability which would
require ventilation. For that reason the
rule is changed to except metallic fuel
tanks from the requirement.

Some commenters further objected to
the specification that the allowed
permeability rate is based on the tank
compartment volume. This would
require additional labeling to specify

into what size compartment the tanks
could be installed, which would Impose
an unreasonable burden on the
manufacturer. The Coast Guard does not
agree. If a tank is placed into such a
small compartment that the permeability
could create explosive vapors it is in the
best interest of boating safety for a boat
manufacturer to know into what size
compartment the tank can be located
without having to provide natural
ventilation. However, the provision in
§ 183.620(a)(5) specifies that regardless
of whether the fuel tank is in a
compartment of less than one cubic foot
net volume, ventilation must be
provided if the permeability exceeds 1.2
grams in 24 hours.

The commenters also claimed that the
permeability allowed could be excessive
if the fuel tank is located in a very large
compartment. The Coast Guard does not
agree. The permeability based on
compartment volume is sufficiently
small, one-half of the lower explosive
level in 24 hours, to ensure that the
compartment surrounding the tank will
be free of explosive gasoline vapors.

Section 183.630-Natural ventilation
system. This section was numbered
§ 133.615 in the Notice of Proposed
Rulemaking, but has been relocated and
renumbered for easier understanding of
the rule. Several commenters objected to
paragraph (b) which specified a spacing
between the supply and exhaust
openings inside a compartment. The
proposed spacing would prohibit the
exhaust duct from being located beneath
the engine. This comment is accepted
and the paragraph is deleted. The
previously cited research reports
showed that thorough mixing takes
place in a compartment a soon as an
airflow is present regardless of the
spacing between supply and exhaust
openings, and for this reason the spacing
between the supply and exhaust
opening is not important. The
commenters also suggested that the
wording in paragraph (d) be clarified to
indicate that the size of the supply
openings or ducts must be determined
separately in accordance with the
formula given. This is accepted. •
Paragraph (d) is reworded to address
supply and exhaust openings or ducts
separately.

One commenter proposed that the
sizes of openings in paragraph (d) be
based on the beam of the boat instead of
the volume of the compartment for the
sake of simplifying the specification.
This comment is not accepted. The
ventilation requirement is based on
purging vapors from a compartment
within a certain time period. The
compartment volume determines how
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rapidly dilution takes place. A
requirement based on the beam of the
boat would not take into consideration
any effect of different compartment
volumes.

Subpart D, Section 175.201-
Ventilation. This section is clarified by
also referencing § § 183.610 (b], (d), (e),
and (f) in the requirement for how the
boat must be equipped in regards to the
ventilation system. The wording in the
Notice of Proposed Rulemaking was
ambiguous in that a boat operator could
misunderstand the intent and replace
some'of the required components with
inferior types. The new wording is
intended to ensure that any replaced
component is similar to the original one.

Other minor changes have been made
in wording and arrangement in order to
clarify and simplify the regulation. This
rule has been reviewed under the
Department of Transportation's
"Regulatory Policies and Procedures"
(44 FR 11034, February 26, 1979). A final
evaluation has been prepared and has
been included in the public docket. A.
copy of the final evaluation may be
obtained from: Commandant (G-CMC/
TP24), (CGD 76-082), U.S. Coast Guard,
Washington, D.C. 20590.

Since Federal regulations issued
under Section 5 of the Federal Boat
Safety Act of 1971 preempt State boating
regulations this change in the Federal
ventilation regulations will require
changes in State regulations in order to

Subpart K-Ventilaton

Sec.
183.601 Applicability.
183.605 Definitions.
183.607 Incorporation by reference.
183.610 Powered ventilation system.
183.620 Natural ventilation system.
183.630 Standards for natural ventilation.

Authority- 46 U.S.C. 1454.1455.49 CFR
1.46(n)(1).

Subpart K-VentlatIon

§ 183.601 Applicability.

This subpart applies to all boats
that-

(a) Have gasoline engines for
electrical generation, mechanical power,
or propulsion; and

(b) Are built after July 31, 1980, except
that a manufacturer may elect to comply
with this subpart at any time after July
31, 1978.

§ 183.605 Definitions.

As used in this subpart-

"AMCA" means Air Moving and
Conditioning Association.

"ASTM" means American Society for Testing
and Materials.

"Fuel" means gasoline.
"Open to the atmosphere" means a

compartment that has at least 15 square
inches of open area directly exposed to the
atmosphere for each cubic foot of net
compartment volume.

"UIL" means Underwriters Laboratories, Inc.

........ .. § 183.607 Incorporation by reference.their Federal counterparts.
In consideration of the foregoing, (a) The following standards are

Parts 175 and 183 of Title 33 of the Code incorporated by reference. Copies may
of Federal Regulations are amended as be obtained from the sources indicated.
follows: They are also available for inspection at

Coast Guard Headquarters, Room 4220.
PART 175-EQUIPMENT 2100 Second Street, SW., Washington,.
REQUIREMENTS D.C. 20590 and at the Office of the

1. Byadding a new S D to Federal'Register LibraryRoom 8401,
Subpart D 33 1100 L Street, NW., Washington, D.C.

CFR Part 175 to read as follows! 20408.

Subpart C-[Reserved] (1)'AMCA Standard 210-74, Figure 12,
dated 1974. Air Moving and

Subpart D-Ventilation Conditioning Association, 30 West
University Drive, Arlington Heights,

§ 175.201 Ventilation. . Illinois 60004.
No person may operate a boat built (2) ASTM Standard D-471 dated April

after July.31, 1980, that has a gasolineL 1975. American Society for Testing and
engine for electrical generation, Materials, 1916 Race Street,
mechanical power, or propulsibn unless Philadelphia, Pennsylvania 19103.

it is equipped with an operable (3) UL Standard 1128, dated Augst
ventilation system that meets th~e ()U. tnad12,dtdAgs23, 1977. Underwriters Laboratories,
requirements of 33 CFR.183.610 (a], (b),[d},[el an (f]and183620[]. - . Incorporated, 207 Ohio Street, Chicago,
(d (), and (f) and 183.620(a). inos 60611.
(46 U.S.C. 1454,1455,49 CFR 1.46(n}(1)J- . (b) The Director of the Federal

PART.183-BOATS IAND ASSOCIATED . Register approved the incorporation by
EQUIPMENT "" .• reference-in paragraph (a)(2) on

..'. .September 26, 1976 and the -
S2..By adding a new Subpart K to 33 incorporations in paragraphs.(a) (1) and,

CFR Part 183 .toread as follows: (3] on March 24,1978.

§ 183.610 Powered ventilation system
(a) Each compartment in a boat that

has a permanently installed gasoline
engine with a cranking motor must-

(1) Be open to the atmosphere. or
(2) Be ventilated by an exhaust

blower system.
(b) Each exhaust blower or

combination of blowers must be rated at
an air flow capacity not less than that
computed by the formulas given in
Table 183.610, Column 2. Blower rating
must be determined according to AMCA
Standard 210-74. Figure 12. dated 1974,
or UL Standard 1128 dated August 23,
1977.

Table 183.610

CoL 1 ' CoL22 CoL31

Beow34CW Ft=50____.... Fo=20
34 to 100. Ff=I.5V - Fo=O.6V
Ova 100- F-V2 + 100O- Fo=O.2V+40

'Not compartment vocme of engine compartment and
comnpartmnts open Uwatto (y) cubic feet

'Rated bfowet capacit (F) cubic feet per minute
181oer system out (Fo) cubic feet per minute.

(c) Each exhaust blower system
required by paragraph (a](2) of this
section must exhaust air from the boat.
at a rate which meets the requirements
of Table 183.610, Column 3 when the
engine is not operating.

d Each intake duct for an exhaust
blower must be in the lower one-third of
the compartment and above the normal
level of accumulated bilge water.

(e) More than one exhaust blower
may be used in combination to meet the
requirements of this section.

(f) Each boat that is required to have
an exhaust blower must have a label
that-

(1) Is located as close as practicable
to each ignition switch:

(2) Is in plain view of the operator,
and

(3) Has at least the following
information:

WARNING-GASOLINE VAPORS CAN
EXPLODE. BEFORE STARTING ENGINE -.
OPERATE BLOWER FOR 4 MINUTES AND
CHECK ENGINE COMPARTMENT BILGE
FOR GASOLINE VAPORS.

§ 183.620 Natural ventilation system.
(a) Except for compartments open to

the atmosphere, a natural ventilation
system that meets the requirements of
§ 183.630 must be pro'viddd for each
compartment in a boat that---

(1) Contains a permanently installed.
gasoline engine;1 (2) Has openings between'it and a
compartment that requikes ventilation,
where the aggregate area of those'
openings exceeds 2 percent of the area
between the compartments, except as
provided in paragraph (c) of this section;
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(3) Contains a permanently installed
fuel tank and an electrical component
that is not ignition protected in
accordance with § 183.410(a);

(4) Contains a fuel tank that vents into
that compartment; or

(5) Contains a non-metallic fuel tank
with an aggregate permeability rate of
more than the greater of 1.2 grams of
fuel loss in 24 hours, or 1.2 grams of fuel
loss in 24 hours per cubic foot of net
compartment volume. Reference fuel
"C" at 40°C plus or minus 2°C from
ASTM standard D-471, dated April 1975,
is to be used in determining the
permeability rate.

(b) Each natural ventilation system
must be constructed so that-

(1) Each supply opening required in
§ 183.630 is forward facing and located
on the exterior surface of a boat; or

(2) Air will flow into or out of the
supply or exhaust openings required in
§ 183.630 when the boat is in a wind
flowing from bow to stern at a velocity
of 10 miles per hour when the engine is
not operating.

(c) An accommodation compartment
above a compartment requiring
ventilation that is separated from the
compartment requiring ventilation by a
deck or other structure is excepted from
paragraph (a)(2) of this section.

§ 183.630 Standards for natural
ventilation.

(a) For the purpose of § 183.620,
"natural ventilation" means an airflow
in a compartment in a boat achieved by
having a-

(1) Supply opening or duct from the
atmosphere or from a ventilated
compartment or from a compartment
that is open to the atmosphere; and

(2) An exhaust opening into another
ventilated compartment or an exhaust
duct to the atmosphere.

(b) Each exhaust opening or exhaust
duct must originate in the lower third of
the compartment.

(c) Each supply opening or supply
duct and each exhaust opening or
exhaust duct in a compartment must be
above the normal accumulation of bilge
water.

(d) Except as provided in paragraph
(e) of this section, supply openings or
supply ducts and exhaust openings or
exhaust ducts must each have a
minimum aggregate internal cross-
sectional area calculated as follows:

A=5 In (V/5);
where:
(1) A is the minimum aggregate internal

cross-sectional area of the openings or
ducts in square inches;

(2) V is the net compartment volume in cubic
feet, including the net volume of other
compartments connected by openings that

exceed 2 percent of the area between the
compartments; and

(3) In (V/5) is the natural logarithm of the
quantity (V/5).

(e) The minimum internal cross-
sectional area of each supply opening or
duct and exhaust opening or duct must
exceed 3.0 square inches.

(f) The minimum internal cross-
sectional area of terminal fittings for
flexible ventilation ducts installed to
meet the requirements of paragraph (d)
of this section must not be less than 80
percent of the required internal cross-
sectional area of the flexible ventilation
duct.

Dated: December 10, 1979.
J. B. Hayes,
Admiral, U.S. Coast Guard, Commandant.
[FR Doc. 79-38640 Filed 12-14-79; 8:45 am]

BILUNG CODE 4910-14-M

DEPARTMENT OF AGRICULTURE

Forest Service

36 CFR Part 223

Sale and Disposal of Timber

AGENCY: Forest Service, USDA.
ACTION: Final rule.

SUMMARY: This rule makes certain
changes to the regulations in this part on
the sale and disposal of timber. Several
editorial changes have been made to
correct minor problems. Substantive
changes will allow for shortening the
advertising period for emergency or
administrative use sales and will
eliminate the dollar limit on log sales
not covered by export so that sales of
logs under $2,000 will no longer be
exempt from the export and substitution
restrictions. A third substantive change
will remove authority to refuse awards
to high bidders when such award would
lessen opportunities for local labor.
EFFECTIVE DATE: December 17, 1979.

FOR FURTHER INFORMATION CONTACT.
George M. Leonard, Timber
Management Staff, Forest Service, U.S.
Department of Agriculture, P.O. Box
2417, Washington, D.C. 20013, (202) 447-
4051.
SUPPLEMENTARY INFORMATION: On
October 6, 1978, the Secretary of
Agriculture published a proposed rule
(43 FR 46323) which would make
editorial changes to regulations on sale
and disposal of timber and would: (1)
Allow for shortening the advertising
period on administrative use sales, (2)
eliminate the dollar limit on log sales
not covered by export restrictions so
that sales of logs under $2,000 in value

will no longer be exempt from the export
and substitution restrictions, and (3)remove authority to refuse awards to
high bidders when such award would
lessen opportunities for local labor. The
final regulations are essentially the
same as the proposed rule except for
editorial changes.

Summary of Comments

There were a total of four
respondents. The most general comment
was that of opposition to removing
authority for refusal to award sales,
which might lessen the opportunities for
local labor. The primary reason given
for retaining this authority was that
community stability and local labor are
now and should continue to be
important considerations in the
management of National Forests.

The change in the regulation does not
signal a change in Forest Service policy
toward community stability and local
labor. These two issues have been and
will continue to be major factors in
Forest Service decisions.

Community stability is being
protected (1) by oral bid procedures
which allow local mills to protect their
interest through open competition, (2) by
policies leading to a relatively evenflow
of timber sales, and (3) by restricting
awards only to parties who have the
demonstrated financial ability to
perform the contract.
. Because community stability is
already protected, the additional
authority to refuse to award is
redundant. Since it has been used only
once and since it has served to confuse
purchasers, we see no need to retain it.
We have considered the option of
rewriting and better defining the
regulation. However, we were unable to
develop guidelines which could be
applied fairly without an outright
allocation to "local" purchasers to the
detriment of others. Such an allocation
would be improper.

One respondent commented on the
proposal to broaden the authority to
shorten the advertising periods to meet
emergencies. The respondent did not
object to the proposal, but rather asked
that the term emergency be better
defined in the comments accompanying
the regulation. We have done that in the
following paragraph:

An emergency which would warrant
shortening the advertising period is one
which would significantly affect the
results expected to be obtained from a
timber sale, and which could be
alleviated by starting operations 20 days
earlier. Examples of such situations are:
(1) Administrative use sales where the
sale is preliminary to another activity
which must begin within a short time, (2)
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experimental sales where certain
seasonal conditions are essential to
successful research and these cannot be
met if the sale is delayed an additional
20 days, and (3) sales made following a
disaster where timber is urgently needed
in rehabilitation efforts. The following
situations would not qualify as an
emergency: (1) Sales needed to meet
established sell quotas and (2) sales in
which seasonal constraints are
essential, but in which a delay to the
following year would not cause
particular problems.

There were no comments on the
proposal to remove the exemption of
sales under $2,000 from the export
restrictions. Therefore, this regulation
has been adopted as initially published.
The purpose of-this change was to
simplify export surveillaneous activities
by eliminating exempt National Forest
logs from export posts.

One respondent did suggest that we
update the legislative citation since the
one published referred to the fiscal year
1974 Appropriations Act, which is now
expired. We have updated this citation,
but wish to clarify that this citation will
probably change as new Appropriation
Acts become effective.

There were also comments on other
paragraphs to 36 CFR 223. We have not
accepted these because we feel it would
be inappropriate to make changes in the
final rule when the applicable paragraph
was never proposed for change.

Several editorial changes were also
suggested. These have been
incorporated where possible.

Statement:

This final rule has been reviewed
under the USDA criteria established to
implement Executive Order 12044,
"Inproving Government Regulations,"
and has been classified "signiflcant." An
Approved Final Environmental
Assessment Report is available from
Timber Management Staff, Forest
Service.

Therefore, applicable portions of 36
CFR Part 223 are revised as follows:

1. Section 223.1(e)(3) is revised to
read:

§ 223.1 Authorization for sale and
disposal of timber.

(e)* * *
(3) Supervisors may designate

portions or all of a National Forest as
free-use areas where such action is
compatible with land management plans
and shall give public notice of their
action. Within such free-use areas, any
dead timber or any green timber
previously marked or designated by
forest officers may be cut and removed

for personal use for domestic purposes.
Cutting and removal of timber in free-
use areas shall be in accordance with
such rules as may be prescribed by the
district ranger to prevent fires, minimize
damage to uncut trees and other
resources, and to avoid confusion
among users. Similar material may be
cut outside of a free-use area without
permit in cases of emergency, but the
person taking such material shall
promptly notify the district ranger. Small
quantities of material needed by
transients while in the forest may also
be taken without permit; subject to such
rules as may be prescribed pursuant to
§ 261.70. In all other cases permits will
be required for green material.

2. Section 223.5(b) is revised to read:

§ 223.5 Advertisement and bids.

(b) In emergency situations where
prompt removal of timber included in a
sale is essential to avoid deterioration
or to minimize the likelihood of the
spread of insects, the approving officer
may authorize shortening the formal
advertising period to not less than 7
days. In other emergency situations, or
for timber sold under 36 CFR 223.1(b) the
Regional Forester or Chief may
authorize shortening the formal
advertising period to not less than 7
days.

3. Section 223.7 is revised to read

§ 223.7 Awards.
(a) Advertised timber will be awarded

to the highest bidder upon satisfactory
showing by him of ability to meet
financial requirements and any other
conditions of the sale offer unless:

(1) Determination is made to reject all
bids.

(2) Two or more bidders, all of whom
meet the requirements, submit equal
bids which are the highest bids, in
which case award may be by the
drawing of lots. Equal bids from parties
having direct or indirect common control
or association in logging, processing or
marketing may be consolidated to the
extent deemed necessary by the
awarding officer in order to give to any
others who have bid the same amount
an equitable opportunity in the drawing
of lots.

(3) The highest bidder is notoriously
or habitually careless with fire, or has
failed to comply with the requirements
of previous contracts for National Forest
timber.

(4) Monopoly, injurious to the public
welfare, would result from the control of
large amounts of public or of public and
private timber.

(5) The high bidder has elected Forest
Service road construction in response to
an advertisement extending such an
option, the Forest Service cannot
perform the construction and in
response to solicitation has not received
a satisfactory bid for such construction
within the period stated in the
advertisement and the high timber sale
bidder is unwilling to perform the
construction.

(b) Any bidder or applicant for a sale
may be required to furnish a statement
of his relation to other bidders or
operators, including, if desired by the
supervisor or Regional Forester, a
certified statement of stockholders or
members of the firm, and the holders of
bonds, notes or other evidences of
indebtedness, so far as known, so that
the statement will show the extent of
the interest of each in the bidder or
applicant.

Cc) If the highest bid is not accepted
and the sale is still deemed desirable, all
bids may be rejected and the timber
readvertised; or, if the highest bidder
cannot meet the requirements under
which the timber was advertised or the
withholding of award to him is based on
one or more of paragraphs (a) (3), (4),
and (5) of this section, award at the
highest price bid may be offered to the
next highest qualified bidder or to the
other qualified bidders in order of their
bids until the award is accepted by one
or refused by all of the qualified bidders.

(d) If timber is advertised as set aside
for competitive bidding by small
business concerns, award will be made
to the highest bidder who qualifies as a
small business concern and who has not
been determined by the Small Business
Administration to be ineligible for
preferential award of set-aside sales. If
there are no qualified small business
bidders any readvertisement shall be
without restriction on the size of
bidders.

(e) When necessary in the judgment of
the approving officer, any applicant or
bidder may be required to submit.
before expense is incurred in acting on
the application or before award is made
in response to a bid a satisfactory
showing of financial ability and the
bidder may be required to show that he
has or can obtain equipment and
supplies suitable for logging the timber
and for meeting the resource protection
provisions of the contract.

4. Section 223.10 is revised to read:

§ 223.10 Timber export and substitution
restrictions.

(a) Unless restricted as provided in
this section or unless it is determined by
the Secretary of Agriculture that the
supply of timber for local use is
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endangered, timber lawfully cut on any
National Forest may be exported from
the State where grown to any other
State for processing. As used in this
paragraph, "supply of timber for local
use" means the supply of timber
necessary for consumption by local
users.
(44 Stat. 242, 16 U.S.C. 616)

(b) Unprocessed timber as defined in
paragraph (c) of this section, purchased
after March 8, 1974, from National
Forest System lands located west of the
loath Meridian in the contiguous 48
States, may not be exported from the
United States nor used as a substitute
for timber from private lands exported
by the purchaser. The above limitations
on export and substitution do not apply
to species of timber previously found to
be surplus to domestic needs; or to
additional species, grades, or quantities
of timber found by the Secretary of
Agriculture after public hearing to be
surplus to domestic needs. As used in
this section and as further defined in
paragraph (d) of this section, "export"
means either direct or indirect export
and "purchaser" means the purchaser or
his affiliates. "Private lands" means
lands held or owned by a private person
(individual, partnership, corporation,
association, or other legal entity).
Nonprivate lands include but are not
limited to, lands held or owned by the
United States, a State or political
subdivision thereof, or other public
agency, or lands held in trust by the
United States for Indians.

(c) As used in this section, the term
"unprocessed timber" shall mean any
logs of species, quantities, or grades
which have not been found surplus to
domestic needs and having a net scale
content not less than 33Y3 percent of the
gross volume in material meeting the
peeler or sawmill requirements
published in the January 1, 1978, official
Log Scaling And Grading Rules used by
West Coast Log Scaling and Grading
Bureaus; cants to be subsequently
remanufactured exceeding 8% inches in
thickness; cants of any thickness
reassembled into logs; and split or round
bolts, or other roundwood not processed
to standards and specification suitable
for end-product use. Unprocessed timber
shall not mean pulp (utility) grade logs
and Douglas-fir special cull logs or
timber processed into the following:

(1) Lumber and construction timbers,
regardless of size, sawn on four sides;

(2) Chips, pulp, and pulp products;
(3) Green veneer and plywood;
(4) Poles and piling cut or treated for

use as such;

(5) Cants cut for remanufacture, 8%
inches in thickness or less.

(d) As used in this section,
unprocessed timber, either from
National Forest System lands or from
private lands, is exported directly when
exported by the National Forest timber
purchaser, his subsidiary, subcontractor,
parent company, or any other affiliate.
Business entities are considered to be
affiliates when one controls or has the
power to control the other or when both
are controlled directly or indirectly by a
third entity. Timber is exported
indirectly when export occurs as a result
of a sale to another person or as a
consequence of any subsequent
transaction.

(e) As used in this section,
substitution is the purchase of timber
from National Forest System lands to be
used as replacement for timber exported
from private lands. Such replacement
occurs when with respect to historic
levels (1) the purchaser continues to
export and increases his purchase of
National Forest timber, or (2) the
purchase of National Forest timber
continues while the purchaser increases
his export of unprocessed timber from
private lands tributary to the plant for
which National Forest timber covered
by a specific contract is expected to be
delivered. Historic level is defined as
the purchase or export during 1974 or
any subsequent calendar year of not to
exceed 110 percent of the average
annual volume purchased or exported in
calendar years 1971, 1972, and 1973.

(f) To be eligible to bid on a sale of
timber from National Forest System
lands west of the 100th Meridian in the
48 contiguous States, a bidder must:

(1) Certify that purchase of the timber
will not constitute substitution as
defined in paragraph (e) of this section.

(2) Agree to furnish to the Forest
Service, prior to beginning operations
under the contract: the names and
addresses of processing plants or other
locations to which the timber is
expected to be delivered; the names and
advertised volumes of timber sales
purchased by the purchaser for delivery
to each such location in calendar years
1971, 1972, and 1973; the volumes of
timber from private lands tributary to
each location listed, exported by the
purchaser in calendar years 1971, 1972,
and 1973.

(3) Agree to furnish the information
required by paragraph (f)(2) of this
section to the Forest Service prior to log
hauling to any location not included in
the list required by paragraph (f) of this
section.

(4) Agree to make available to the
Forest Service, upon request, all of his
records dealing with origin and
destination of exported timber. For false
certification the Forest Service may
cancel the contract, debar the purchaser
from bidding on Federal timber, and
impose penalties as may be provided by
law or regulation.

(g) Contracts for sales of unprocessed
timber from National Forest System
lands as described in paragraph (b) of
this section, entered into after March 8,
1974, shall, with respect to the timber
covered by said contracts, prohibit the
purchaser from exporting said timber or
selling it for export and from
substituting said timber for timber which
the purchaser has exported or sold for
export from private lands, except that
these limitations will not apply to
species of timber previously found
surplus to domestic needs and
additional species, grades, or quantities
of timber found by the Secretary of
Agriculture, after public hearing, to be
surplus to domestic needs. Where
appropriate, contracts shall include:

(1) Restrictions on the export of
unprocessed timber or the use of said
timber in substitution of timber exported
from private land, including a provision
that before the purchaser sells,
exchanger, or otherwise disposes of the
included timber restricted from export,
the purchaser shall require his buyer,
exchanges, or other recipient to enter
into an agreement not to export
unprocessed timber as defined in this
section.

(2) Requirements for showing
compliance with the timber export
restrictions and exemptions and the
restrictions against the purchaser using
said timber in substitution for timber
exported from private land.

(3) The qualities and species of
unprocessed timber, if any, which may
be exported.

(h) No additional species not
previously determined to be surplus,
specified quantities or grades of
unprocessed timber may be sold for
export as surplus to domestic needs
unless: a public hearing is authorized by
the Secretary of Agriculture and is held
to seek advice and counsel as to the
quantities, grades, and species of
unprocessed timber, if any, surplus to
the needs of domestic users and
processors, and a determination is made
by the Secretary of Agriculture that the
specific quantities, grades, and species
of unprocessed timber are surplus to the
needs of domestic users and processors.
The Secretary of Agriculture shall give
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notice in the Federal Register of the
quantities, grades, and species of
unprocessed timber which are
determined to be surplus. Hearings will
be conducted in accordance with the
following procedures:

(1) Notice will be bublished in a
newspaper of general circulation within
the area of the specific quantities,
grades, and species under consideration
at least 15 days prior to the hearings,
and known parties or organizations with
special interest in the quantities, grades,
and species should be notified directly.

(2) The time, place, and conduct of the
hearing will be coordinated with the
Department of the Interior and held at a
convenient, centralized location within
the area of the specific quantities,
grades, and species under consideration.

(3) The hearing record shall remain
open for at least 5 calendar days
following the hearing for receipt of
additional written statements.

(i) Subject to the other provisions of
this section, timber cut from the
National Forests in the State of Alaska
may not be exported from Alaska in the
form of logs, cordwood, bolts, or other
similar products necessitating primary
manufacture elsewhere without prior
consent of the Regional Forester. This
requirement is determined to be
necessary in order to assure the
development and continued existence of
adequate wood processing capacity in
that State essential to the sustained
utilization of timber from the National
Forests located therein which is
geographically isolated from other
processing capacity. In determining
whether consent will be given to the
export of such timber, consideration will
be given, among other things, to whether
such export will (1] permit a more
complete utilization of material on areas
being logged primarily for products for
local manufacture, (2) prevent loss or
serious deterioration of logs unsalable
locally because of an unforseen loss of
market, (3) permit the salvage of timber
damaged by wind, insects, or fire, (4)
bring into use a minor species of little
importance to local industrial
development, or (5) provide material
required to meet urgent and unusual
needs of the Nation.

(92 Stat 1301, Pub. L. 95-465).
David G. Unger
Acting Assistant Secretary for Natural
Resources and EnvironmenL
December 5,1979.
[FR Doc. 79-38459 Filed 12-14-79; 8:45 am]

BILLING CODE 3410-11-M

ENVIRONMENTAL PROTECTION
AGENCY

40 CFR Part 52
[FRL 1374-7]

Approval of Revision of the
Commonwealth of Pennsylvania
Implementation Plan

AGENCY: Environmental Protection
Agency.
ACTION: Final rule.

SUMMARY: This final rulemaking
approves as a revision to the State
Implementation Plan several
modifications to Pennsylvania's Air
Resources Regulations which clarify
terms and intent of Chapter 121 (relating
to general provisions), Chapter 123
(relating to standards for contaminants),
and Chapter 129 (relating to standards
for sources).
EFFECTIVE DATE: December 17,1979.
ADDRESSES: Copies of the modifications
and associated support material are
available for public inspection during
normal business hours at the following
locations:
U.S. Environmental Protection Agency.

Region III, Curtis Building, Tenth Floor,
Sixth and Walnut Streets. Philadelphia,
Pennsylvania 19100. ATrN: Patricia
Sheridan.

Pennsylvania Bureau of Air Pollution Control,
Fulton Building, 18th Floor, 200 North Third
Street. Harrisburg, Pennsylvania 17120.
ATTN: Gary L Triplett.

Public Information Reference Unit, Room
2922-EPA Library, U.S. Environmental
Protection Agency, 401 M Street SW..
Washington, D.C. 20460.

FOR FURTHER INFORMATION CONTACT.
Ms. Patricia Sheridan, Air Programs
Branch (3AH10), U.S. Environmental
Protection Agency, Region Il, Curtis
Building, 6th & Walnut Streets,
Philadelphia, Pennsylvania 19100,
telephone (215) 597-8176.
SUPPLEMENTARY INFORMATION:

I. Background
On September 20,1978, the

Commonwealth of Pennsylvania
submitted to the Regional
Administrator, EPA, modifications to
Pennsylvania's Air Resources
Regulations which are part of the
Commonwealth's State Implementation
Plan (SIP). The Commonwealth
requested approval of the modifications
as a revision to the SIP. The revision
consists of the following:

(1) A detailed definition of"stockpiling" to include the definition as
the act of placing or storing material
upon and removing material from piles
exposed to the outdoor atmosphere.

(2) Clarification of the intent of
Section 121.2 of the regulations, relating
to compliance and enforcement
responsibilities, namely, that unless
explicit reference is made to another
section of the regulations, each section
shall be construed and enforced
according to its own terms.

(3) The establishment of a clear
mechanism for evaluating minor fugitive
emissions and providing written
approval of such emissions as stated in
Section 123.1(a)(9) and (b) and Section
129.15(c) and (d).

(4) The carrying out of legislative
policy mandated by an amendment to
§ 4.1 of Air Pollution Control Act,
adopted on December 12,1976, which
indicated that the Department of
Environmental Resources should not
regulate air contaminants resulting from
production of agricultural commodities
in their unmanufactured state (Section
123.1(d), 123.31(c), 123A2(4) and
129.14(c)). The Regional Administrator
invited comments in the notice
published in the Federal Register on
June 12 1979 (44 Fed. Reg. 33713). A 30-
day public comment period was
provided during which time no public
comments were received.

Il. Control Strategy Demonstration

These modifications are procedural
changes rather than substantive
changes. Because the modifications
have no adverse impact on air quality, a
control strategy demonstrating
attainment and maintenance of
standards is not required.

Ill. Public Comments

No comments were received during
the 30-day public comment period.

IV. Policy Issues

There are no policy issues involved
with this revision other than the basis
for the Administrator's approval; i.e.,
whether the revision submitted by the
Commonwealth of Pennsylvania meets
the criteria of Section 110(a](1) of the
Clean Air Act and 40 CFR 51.4, Public
Hearings; 51.5, Submittal of Plans;
preliminary review of plans; 51.6,
Revisions, and 51.11, Legal Authority.

V. EPA Evaluation

The revision submitted by the
Commonwealth of Pennsylvania meets
the criteria of Section 110(a)(1) of the
Clean Air Act and 40 CFR § § 51.4, 51.5,
51.6, and 51.11.

VI. Final Action

In view of this evaluation, the
Administrator approves the above-
described modifications to
Pennsylvania's Air Resources
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Regulations as a revision to the
Commonwealth's State Implementation
Plan. The revision is intended to clarify
terms and intent of Chapter 121 (relating
to general provisions), Chapter 123
(relating to standards for contaminants),
and Chapter 129 (relating to standards
for sources).

Under Executive Order 12044 EPA is
required to judge whether a regulation is
"significant" and therefore subject to the
procedural requirements of the Order or
whether it may follow other specialized
development procedures. EPA labels
these other regulations "specialized". I
have reviewed this regulation and
determined that it is a specialized
regulation not subject to the procedural
requirements of Executive Order 12044.

(42 U.S.C. 7401-7642)
Dated: December 11, 1979.

Douglas M. Castle,
Administrator.

Part 52 of Title 40, Code of Federal
Regulations is amended as follows:

PART 52-APPROVAL AND
PROMULGATION OF
IMPLEMENTATION PLANS

Subpart NN-Pennsylvania

1. In section 52.2020, paragraph (c)(21)
is added.

§ 52.2020 Identification of Plan.

(c) The plan revision listed below was
submitted on the date specified * * *

(21) A revision submitted by the
Commonwealth of Pennsylvania on
September 20, 1978 to clarify terms and
intent of Chapter 121 (relating to general
provisions), Chapter 123 (relating to
standards for contaminants) and
Chapter 129 (relating to standards for
sources).
[FR Doc. 79-38510 Filed 12-14-79:8:45 aml

BILUNG CODE 6560-01-M

40 CFR Part 52

[FRL 1375-1]

Approval and Revision of the Virginia
Implementation Plan

AGENCY: Environmental Protection
Agency.
ACTION: Final rule.

SUMMARY: This notice announces the
Administrator's approval of a variance
issued by the Virginia State Air
Pollution Control Board for E.I. DuPont
de Nemours and Company's Spruance,
Virginia plant as a revision to Virginia's
State Implementation Plan (SIP)
pursuant to Section 110 of the Clean Air

Act, 42 U.S.C. 7410. The variance
exempts one of the company's boilers
from the State's emission standard for
particulate emissions from fuel-burning
equipment until December 31, 1980.
Sulfur dioxide (SO 2) and opacity
emission limitations will not be changed
by this variance. Diffusion modeling
done by the Company indicates that the
increase in emissions allowed by the
variance will not significantly affect
ambient air quality.
EFFECTIVE DATE: January 16, 1980.
ADDRESSES: Copies of the revision and
accompanying support material are
available for public inspection during
normal business hours at the following
locations:

U.S. Environmental Protection Agency,
Region III, Air Programs Branch, Curtis
Building, 10th Floor, Sixth & Walnut
Streets, Philadelphia, Pennsylvania 19106,
Attn: Ms. Patricia Sheridan.

State Air Pollution Control Board.
Commonwealth of Virginia, Room 1106,
Ninth Street Office Building, Richmond,
Virginia 23219, Attn: W. R. Meyer.

Public Information Reference Unit, Room
2922-EPA Library, U.S. Environmental
Protection Agency. 401 M Street, S.W.
(Waterside Mall), Washington, D.C. 20460.

FOR FURTHER INFORMATION CONTACT:
Mr. Mark Garrison (3AH13), Air
Programs Branch, U.S. Environmental
Protection Agency, Curtis Building,
Tenth Floor, Sixth and Walnut Streets,
Philadelphia, Pennsylvania 19106, phone
215/597-2745.

SUPPLEMENTARY INFORMATION:

I. Background

On December 13, 1978 the Secretary of
Commerce and Resources of the
Commonwealth of Virginia submitted on
behalf of the Governor a proposed
revision of the Virginia SIP consisting of
a variance for the E.I. DuPont de
Nemours and Company's Spruance,
Virginia plant. The variance exempts
one of the Company's eight boilers from
Part IV, Rule EX-3 of Virginia's
Regulations for the Control and
Abatement of Air Pollution. This
regulation deals with emissions
standards for particulate emissions from
fuel burning equipment. On February 22,
1979 the State submitted additional
information regarding the proposed
revision, including an addition to the
variance specifying an emissions
limitation for particulates that the
Company's boiler will have to meet
while the variance is in effect. The
additional information also included a
certification that the variance was
approved in accordance with the public
hearing and notice requirements of 40
CFR 51.4. On June 12, 1979 (44 FR 33712),
EPA proposed the regulation changes as

a revision to the Virginia SIP and
provided for a 30-day public comment
period ending July 12,1979. During the
public comment period no comments
were received by EPA Region III.

This revision will allow the Company
to burn coal in one of its eight boilers
prior to the planned installation of
particulate control equipment consisting
of electrostatic precipitators (ESPs). The
installation of this control equipment
will be completed by December 31, 1980
at which time the Company intends to
commence burning coal in four
additional boilers, for a total of five of
the Spruance plant's boilers. Since the
variance expires on December 31, 1980,
the Company thereafter will be required
to meet the State emission limitation for
particulates.

The variance exempts from Part IV,
Rule EX-3 of Virginia's Regulations any
single coal-burning boiler. This
regulation was adopted by the State and
submitted to EPA as part of a SIP
revision which was proposed by EPA in
the Federal Register on February 8, 1977
(42 FR 7969).

EPA had not taken final action on that
proposed SIP revision as of the effective
date of the variance (i.e. December 1,
1978), and thus Virginia's former
regulation, Section 4.03.01, was still in
effect as a matter of federal law. EPA
believes that its decision to approve the
variance for DuPont as a SIP revision is
independent of the final action with
respect to Part IV, Rule EX-3 and that
the variance will correctly exempt any
one boiler in question from Section
4.03.01 (for the purposes of federal
enforcement) as well as from Part IV,
Rule EX-3 until December 31, 1980 as
long as the conditions of the variance
are met.
II. Control Strategy Demonstration

Diffusion modeling performed by the
Company indicates that the allowed
increase in particulate emissions will
not significantly affect ambient air
quality. The modeling was done using
EPA's CRSTER model with one year
(1964) of meteorological data. The data
was obtained from the Richmond airport
and supplemented by mixing height data
from National Airport in Washington,
D.C. The modeling demonstrates that
this SIP revision will not interfere with
the attainment and maintenance of the
national ambient air quality standards
(NAAQS) for particulates.

The air quality impact demonstration
performed by DuPont assumes that the
existing multicyclones will operate at
approximately 83% collection efficiency.
Although EPA has observed some
multicyclones that operate at or above
such efficiency, it is the Agency's



No. 243 / Monday, December 17, 1979 / Rules and Regulations 73033

observation that most multicyclones of
the vintage used by DuPont (pre-1960)
have a much lower operating efficiency.
Therefore, EPA intends to require,
pursuant to Section 114 of the Clean Air
Act, particulate emissions testing by
DuPont within 30 days after conversion
to coal firing. Should emissions exceed
the emission limitations specified in the
variance being approved by this notice,
EPA intends to require compliance with
the emission limitations by all necessary
means, including immediate load
reduction or conversion to oil.

Ill. Approvability of the Proposed
Revision

Based upon an evaluation of the
material submitted by Virginia, the
Agency believes that the proposed
revision satisfies the applicable
requirements of Section 110 of the Clean
Air Act and 40 CFR Part 51. Therefore,
the Administrator approves the variance
issued to E.I. DuPont de Nemours and
Company's Spruance, Virginia plant as a
revision of Virginia's State
Implementation Plan, effective January
16, 1980. Concurrently, the
Administrator amends 40 CFR 52.2420
(Identification of Plan) of Subpart VV
(Virginia) to incorporate this plan
revision into Virginia's SIP.

Under Executive Order 12044, EPA is
required to judge whether a regulation is
"significant" and therefore subject to the
procedural requirements of the Order or
whether it may follow other specialized
development procedures. EPA labels
these other regulations "specialized". I
have reviewed this regulation and
determined that it is a specialized
regulation not subject to the procedural
requirements of Executive Order 12044.
(42 U.S.C. 7401-7642)

Dated. December 11, 1979.
Douglas M. Costle,
Administrator.

Part 52 of Title 40, Code of Federal
Regulations is amended as follows:

Subpart W-Virginia

§ 52.2420 [Amended]

(1) In § 52.2420 Identification of Plan,
paragraph (c)(25) is added to read as
follows:

(c) The plan revisions listed below
were submitted on the dates specified

(25) A variance issued to the
Spruance, Virginia plant of E.I. DuPont
de Nemours and Company exempting
one of their boilers from Rule EX-3 until
December 31, 1980, submitted on

December 13, 1978 by the Secretary of
Commerce and Resources.
[FR Doc 75-n5F led 12-14-79; 8;45 am)

BILNG CODE 6560-01-M

40 CFR Part 52

[FRL 1374-3]

Approval and Promulgation of
Implementation Plans; Arizona Plan
Revision: Arizona Department of
Health Services, and Pima, Coconino,
Mohave, Pinal-Glia, and Yuma Counties

AGENCY: Environmental Protection
Agency.
ACTION: Final rulemaking.

SUMMARY: The Environmental Protection
Agency (EPA) takes final action to
approve and, where appropriate,
disapprove or take no action on changes
to the Arizona Department of Health
Services' (ADHS) Rules and Regulations
for Air Pollution Control and the air
pollution control regulations of Pima,
Coconino, Mohave, Pinal-Gila, and
Yuma Counties submitted by the
Governor's designee as a revision to the
Arizona State Implementation Plan
(SIP). The intended effect of this action
is to update rules and regulations and to
correct certain deficiencies in the SIP.
EFFECTIVE DATE:. January 16,1980.

FOR FURTHER INFORMATION CONTACT.
Louise P. Giersch, Director, Air and
Hazardous Materials Division,
Environmental Protection Agency, 215
Fremont Street, San Francisco, CA
94105, Attn: Douglas Grano, (415) 558-
2938.
SUPPLEMENTARY INFORMATION: On June
4,1979 (44 FR 32005) EPA published a
Notice of Proposed Rulemaking for
revisions to the ADHS Rules and
Regulations for Air Pollution Control
and the air pollution control regulations
of various counties, submitted by the
ADHS for inclusion in the Arizona SIP
on various dates.

The proposed rulemaking notice
provided for a 60-day public comment
period. One comment was received
during the public comment period and is
discussed below.

All rules submitted have been
evaluated in accordance with 40 CFR
Part 51, with the exception of the rules
listed below for which EPA is not taking
final action. The revisions to rules and
regulations approved in this notice are
consistent with all EPA requirements.

EPA is promulgating approval for the
following County rules and regulations
submitted July 1, 1975:

Coconino County Department of Public
Health

Reg. 12-3-1, Ambient Air Qualitk Standards

Mohave County Health Department

Section 6, Reg. 4. Anti-Degradation

Pinnl-Gila Counties Air Quality Control
District
Reg. 7-2-1.8. Anti-Degradation
Reg. 7-4-2.5. Other Industries

The following County rules and
regulations, submitted on July 1,1975,
were proposed for disapproval in the
June 4, 1979 Federal Register notice and
are being disapproved by this notice
since the Arizona Revised Statutes and
ADHS's rules and regulations specify
the State Health Department and
Hearing Board as having exclusive
jurisdiction over copper smelters:
Mohave County Health Department

Section 3, Reg. 3. Sulfur from Primary Copper
Smelters

Pinnl-Gila Counties Air Quality Control
District
Reg. 7-3-2.1. Copper Smelters

EPA is taking no action on the
regulations indicated below since all
have been superseded by more recent
submittals:

1. The State of Arizona submitted
amendments to the ADHS Rules and
Regulations for Air Pollution Control on
January 4,1979. This more recent
submittal replaces all previously
submitted revisions to the ADHS Rules
and Regulations. Therefore, no action is
being taken on the previously submitted
State regulations listed in the June 4
notice.

2. Pima County Air Quality Control
District's Regulation L Rule 1D,
Emissions Regulated; Policy; Legal
Authority, and Regulation II, Rule 11A,
Malfunction, Start-up, Shutdown, and
Scheduled Maintenance, listed in the
Notice of Proposed Rulemaking, have
been superseded by a recent submittal
of Pima County rules and regulations on
October 9,1979. Therefore, EPA is
taking no action on the two Pima County
rules above.

3. Yuma County Health Department's
Regulations 8-1-2.8, Anti-Degradation,
and Regulation 8-1-4.1, Copper Smelters
were listed in the June 4 notice.
However, the one public comment EPA
received as a result of the June 4 Notice
of Proposed Rulemaking was from the
Yuma County Health Department. The
Department pointed out the existence of
a more recent set of Yuma County Air
Pollution Control Regulations, submitted
to EPA as an SIP revision on April 10,
1979. Because the April 10 submittal is a
complete revision of all Yuma County
Air Pollution Control Regulations, the
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two regulations above can be
considered superseded and EPA is
taking no action on them.

It is also the intent of this notice to
correct a clerical error which appeared
at 43 FR 53034 (November 15, 1978):
Section 52.125 of Chapter I, Title 40 of
the Code of Federal Regulations was
intended to have been amended by the
addition of paragraph (f)(3), not (e)(3).

The Arizona Department of Health
Services has certified that the public
hearing requirements of 40 CFR 51.4
have been satisfied.

(Secs. 110, 301(a), Clean Air Act as amended
(42 U.S.C. 7410 and 7601(a)).)

Note.-The Environmental Protection
Agency has determined that this document is
not a significant regulation and does not
require preparation of a regulatory analysis
under Executive Order 12044.

Dated: December 11, 1979.
Douglas M. Costle,
Administrator.

Subpart D of Part 52 of Chapter I, Title
40 of the Code of Federal Regulations is
amended as follows:

Subpart D-Arizona

1. Section 52.120, paragraphs (c)(18)(i),
(ii) and (iv) are amended as follows:

§ 52.120 Identification of plan.
* * * * *

(c) * * *

(18) * * *
(i) Coconino County Air Pollution

Control Regulations.

12-3-1 (Ambient Air Quality Standards)

(ii) Mohave County Air Pollution
Control Regulations.

Sec. 3, Reg. 3 (Sulfur from Primary Copper
Smelters)

* * * * *

Sec. 6, Reg. 4 (Anti-Degradation)

(iii] * * *

(iv) Pinal-Gila Counties Air Pollution
Control Regulations.
* * * * *

Reg. 7-2-1.8 (Anti-Degradation)
* * * * *

Reg. 7-3-2.1 (Copper Smelters)

Reg. 7-3-2.5 (Other Industries)
* * * * *

§ 52.125 [Corrected]
2. Section 52.125 as amended at 43 FR

53034, third column (November 15, 1978),
is corrected by renumbering paragraph
(e)(3) to (f)(3).

3. Section 52.125 is amended by the
addition of paragraph (g) as follows:

§ 52.125 Control strategy and regulations:
Sulfur oxides.
* * * * *

(g) Section 3, Regulation 3 (Sulfur from
Primary Copper Smelters) of the Mohave
County Health Department Air Pollution
Control Regulations and Regulation 7-3-
2.1 (Copper Smelters) of the Pinal-Gila
Counties Air Quality Control District are
disapproved since Section 36-1706 of the
Arizona Revised Statutes grants
exclusive jurisdiction to the Arizona
Department of Health Services and the
State Hearing Board over all existing
copper smelters.

IFR Doc. 79-38535 Filed 12-14-79: 8:45 aml

BILLING CODE 6560-01-M

DEPARTMENT OF THE INTERIOR

Bureau of Land Management

43 CFR Public Land Order 5689

[A 6829]

Arizona; Partial Revocation of
Reclamation Withdrawals

AGENCY: Bureau of Land Management,
Interior.
ACTION: Public Land Order.

SUMMARY: This order will revoke
Departmental Orders of July 2, 1902,
September 30, 1904, November 16, 1918,
and March 14, 1929, which withdrew
certain lands in Arizona for reclamation
purposes under Bureau of Reclamation
jurisdiction. This action will restore
4,398.68 acres to operation of the public
land laws, including the mining laws.
The mineral interests in the remaining
13,909.51 acres have been and will
continue to be open to operation of the
Mineral Leasing Act of February 25,
1920, as amended and supplemented (30
U.S.C. 181 et seq.) and the Mineral
Leasing Act for Acquired Lands (30
U.S.C. 351-359).

EFFECTIVE DATE: January 16,1980.
FOR FURTHER INFORMATION CONTACT:
Mario L. Lopez, Chief, Branch of Lands
and Minerals Operations, Bureau of
Land Management, 2400 Valley Bank
Center, Phoenix, Arizona 85073, (602)
261-4774.

By virtue of the authority contained in
section 204 of the Federal Land Policy
and Management Act of October 21,
1976, 90 Stat. 2751; 43 U.S.C. 1714, it is
ordered as follows:

1. The Departmental Orders of July 2,
1902, September 30, 1904, November 16,
1918, and March 14, 1929, withdrawing
lands for reclamation purposes are
hereby revoked so far as they relate to
the following described lands:

Gila and Salt River Meridian
T. 7 S., R. 14 W.,

Sec. 9, NE SE4.
T. 7 S., R. 15 W.,

Sec. 19, lots 6, 7, 9, 11, N/NE/4:
Sec. 20, S1/:
Sec. 29, NE /;
Sec. 30, NE'A.

T. 7 S., R. 16 W.,
Sec. 23, lots 2, 3, and 4;
Sec. 25, SEI/4SEI/4;
Sec. 26, NWV4NW/4;
Sec. 27, lots 1, 2, 4, 5, SE NW ,

NI/2SWY4, N/ 2NVzS'/SW4,
N 1/S V2N 12S SW ;

Sec. 29, NV2SE , N/2NV2S'SEI/4;
Sec. 30, lot 4;
Sec. 32, NE 4SW ;
Sec. 33, NWI/:
Sec. 34, lots 2, 5, 6, W V2NE4, N /NW :
Sec. 35, N/2N /2.

T. 8 S., R. 16 W.,
Sec. 5, SWA;
Sec. 6, lot 7, S'/NE , SE4SW , SEIA;
Sec. 12, SE A, SE'4SWV4;

Sec. 13, SEI/;
Sec. 15, SW4;
Sec. 17, lots I through 15. SEANEA.

NE NWY4;
Sec. 18, E'/zSE 4;
Sec. 19, N /2NE4, NEV4NWV ;
Sec. 23, S'2SE A;
Sec. 26, NV2N2;
Sec. 28, S 2NV2 lying south of the railroad

right-of-way;
Sec. 29, NWY4SW , NEV4SWV4 , and the

NV2SE4 lying south of the railroad right-
of-way;

Sec. 30, NEV4SW .
T. 7 S., R. 17 W.,

Sec. 33, SEV4SE ;
Sec. 34, SV2S'/2;
Sec. 35, N1/2NVSW/4NE4, SEVANE4,

NV2SE4NW/4, N/2SWY4SE NW/4,
N'2SV2SWV4SE'/4NW4, N2N VzSE'
ASE ANW , NVzNV2NE SE A;

Sec. 36, lots I through 8, SWV4NEV4,
SE4SE4.

T. 8 S., R. 17 W.,
Sec. 1, NI/2SEV4;
Sec. 2, lots 2, 3, 5;
Sec. 3, lot 4, E /SW ;
Sec. 4, lots 5, 6, 7, 8, EVSW4NW4,

SE NW4;
Sec. 5, lots 1 through 8, S /NWY4, SW4,

W VSEI4, SEV4SEY4;
Sec. 6, lots 6 through 11, SVZNEV4,

E 2SWY4, NV2SE4, WVSW4SE ;
Sec. 7, lots I through 8, EVZNE4,

SW /NEV4, SE4NWY4, E'/SWI/4, SEIA;
Sec. 8, all;
Sec. 9, all;
Sec. 10, lots 2, 3, 5, EY2SEV4, NW ;
Sec. 12, SW/4:
Sec. 14, lots 1, 2, SW4SE4, SE SWV4;
Sec. 15, lot 2;
Sec. 17, N 2NW4, SEY4SE4;
Sec. 20, EVNE ;
Sec. 21, S/NZNWY4NWV4,

S/NW4NWV4, SWY4NW4, WI/SE4;
Sec. 22, SWY4SE ;
Sec. 23, SW4SW/4;
Sec. 24, EY2SWY4SW ;
Sec. 25, NWV4SE4 and the SW lying

north of Southern Pacific Railroad
Company right-of-way;
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Sec. 26, EY2SE 4 ;
Sec. 27, NEY4, SV2NE 4NW4, SE4NWY4,

E SE4;
Sec. 29, lots I through 5;
Sec. 30, lot 4, SEY4SWY4;
Sec. 31, lots 1, 2, E NW . and that

portion of the SE4SEY4 lying south of
the Southern Pacific Railroad Company
right-of-way-

Sec. 32, W NE4, S SW4;

Sec. 33, that portion of the SW NE4 lying
south of the Southern Pacific Railroad
Company right-of-way and the
SEY4NWV4 lying north of the Southern
Pacific Railroad Company right-of-way-

Sec. 34, NEV4NEY4, SWY4NEY4. E NW4;
Sec. 35, NWY NEY4.

T. 9 S., R. 17 W.,
Sec. 6, lots 1 and 2 south of highway right-

of-way and the S NE4.
T. 8 S.. R. 18 W.,

Sec. 14. SY2NW , EVSW ;
Sec. 24, SEY4NE ;
Sec. 28, NV2SWV4;
Sec. 29, lots 1 through 10;
Sec. 30, lots 2,5,6, SE NE4, E NW4,

NE SE ;
Sec. 31, E NW
Sec. 32, SY2SE ;
Sec. 33, NEV4SEY4, S SE . SW SW 4 ;

Sec. 34, N SW4, SW ASW4.
T. 9 S., R. 18 W.,

Sec. 5. lot 3;
Sec. 6, SW SEY4;
Sec. 7. SE ;
Sec. 8, WY2;
See. 11, EV2NE 4NE ;
Sec. 17, NE , E NW , SW NWY 4 :
Sec. 18, lots 3,4, E SW , SEY4.

T. 9 S., R. 19 W.,
Sec. 1. lots 3, 4, S NW ;
Sec. 3. SWY4SWY4, EYZSWY4;
Sec. 4, lots 1, 5. 6. SEY4SE ;
Sec. 9. NEY4NEY4;
Sec. 10, NY2NW ;
Sec. 11, N N ;
Sec. 12, lot 2, W NE ;
Sec. 13, lots 1. 2, EYZ2NE4, NW .

T. 8 S., R. 20 W.,
Sec.'18, lots 1, 2, 3,4;
Seac. 19, lots 1, 2,3, 4,,SE NE4. WY2E ,

E SE ;
Sec. 20. E WY, SE , SWY4SWY4;
Sec. 28..W NW , SW ;.
Sec. 29, all;-
Sec. 33, all;
Sec. 34, SWY4.

T. 9 S., R. 20 W.,
Sec. 11, all;
Sec. 13, all; " .

Sec. 14, all. '

T.7 S., R 21W.,
Sec. 35. W W NE- SE ,

NEY4NWY4NEVvSE , NW4SEV4,
NVN SW SE , NS N SWK, "
SEY4, NWY4NWY4S SE . NV2SW 4
NWY4SE /4SE%., .

The areas described aggregate
approximately 18,308.19 acres iYuma
County.

The lands lie in the sotthwestem part
-.of the State hear the communities of,

Wellton, and Tacna, Arizona. The

topography of these lands ranges from
gently sloping alluvial fans at lower
elevations to rugged rock outcrops
which form the eastern foothills of the
Gila Mountains. Vegetation is limited to
scattered ocotillo, saguaro. and creosote
with some palo verde. ironwood, and
mesquite in the wash areas.

2. Of the above described lands.
4,398.68 acres will become public lands
under the jurisdiction of the Bureau of
Land Management and are described as
follows:

Gila and Salt River Meridian
T. 8 S.. R. 20 W.,

Sec. 18. lots 1. 2, 3,4;
Sec. 19, lots 1.2 3,4. SEV4NE . W EVS.

E SE4:
Sec. 20, E W .SE 4. SWV4SWV4:
Sec. 28, W NW 4. SWIA:
Secs. 29 and 33:
Sec. 34, SW .

T. 9 S.. R. 20 W.,
Secs. 11, 13, and 14.

3. At 10:00 a.m. on January 16, 1980,
the lands described in paragraph 2 shall
be open to operation of the public land
laws generally, subject to valid existing
rights, the provisions of existing
withdrawals, and the requirements of
applicable laws. All valid applications
received at or prior to 10:00 a.m. on
January 16, 1980, shall be considered as
simultaneously filed at that time. Those
received thereafter shall be considered
in the order of filing.

4. At 10:00 a.m. on January 16, 1980,.
the lands described in paragraph 2 shall
be open to location under the United
States mining laws. They have been
open to applications and offers under
the mineral leasing laws.

5. The remaining 18,308.19 acres
described in paragraph 1, excluding the
4,398.68 acres described in paragraph 2.
contain a mineral reservation to the
United States. These landi have been
and will continue to be open to
operation of the Mineral Leasing Act of
February 25, 1920, as amended and

* supplemented (30 U.S.C. 181 et seq.).
and the Mineral Leasing Act for
Acquired Lands, enacted on.August 7,
1947,30 U.S.C. 351-359, subject to valid
existing rights, the provisions of existing
withdrawals and the requirements of

* applicable laws.
dy R. Martin,
Assistant Secretary of the Interior.
December 11, 1979.
FR Don."-3 Ss iled 1Z-14-79-9 l m

* BILUNG CODE 43104-8

43 CFR Public Land Order 5691

[Misc-1375265]

Colorado; Modification of Oil Shale
Withdrawal

AGENCY: Bureau of Land Management,
Interior.
ACTION: Public Land Order.

SUMMARY: This public land order
modifies Executive Order No. 5327 of
April 15,1930, to permit disposal of
public lands by exchange.
EFFECTIVE DATE: December 17,1979.
FOR FURTHER INFORMATION CONTACT
Louis B. Bellesi-202-343-8731. By virtue
of the authority contained in section 204
of the Federal Land Policy and
Management Act (90 Stat. 2751; 43
U.S.C. 1714). it is ordered as follows:

1. Executive Order No. 5327 of April
15.1930. withdrawing oil shale deposits
and lands containing such deposits, is
hereby modified to the extent necessary
to permit disposal of the following
described lands including the mineral
estate thereof by means of an exchange
under section 206 of the Act of October
21, 1976 (90 Stat. 2756; 43 U.S.C. 1716):

Sixth Principal Meridian
T. 5 S. R. 95 W.,

Sec. 6. lots 4. 5. 6.11.12. and 17;
Sec. 7. lot 4. E', hNENEY&. E NE SE ;
Sec. 18, ENEANEY4.

T. 5 S.. R. g6 W.
Sec. 1. lot 6:
Sec. 11. SEV4SE'A:
Sec. 14. NE NE .

The areas described aggregate 337.35
acres in Garfield County..
Guy R. Martin.
Assistant Secretary of the Interior.
December 11. 1979.
IFR Dor.79-3331,. Flid 1Z-14-79.&45 arm]
BILLING CODE 4310-4-M

FEDERAL EMERGENCY

MANAGEMENT AGENCY

44 CFR Part 11

[Docket No. FEMA-Gen-11]

Administrative Claims; Interim Rule
and Request for Comnient

AGENCY: Federal Emergency
'Management Agency. •
,ACTION: Interim rule and request for
comment .

SUMMARY: This interim rule establishes-
general procedures for filing a Claim
against the Federal Emergency -
Management Agency (EMA) . and,
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specific instructions with respect to
filing administrative claims under the
Federal Tort Claims Act. In addition,
even though this is a matter of ,
procedure, FEMA requests public
comment on the regulation. However, in
order that FEMA have established
procedures immediately, FEMA is
issuing this as operating rule effective
immediately and affording at the same
time an opportunity for public comment.
DATES: The rule is effective on
December 17, 1979. Written comments
received should be submitted by
February 15, 1980.
ADDRESS: Send comments to Rules
Docket Clerk, Office of General Counsel,
Federal Emergency Management
Agency, Washington, D.C. 20472.
FOR FURTHER INFORMATION CONTACT.
William L. Harding, Office of General
Counsel, (202) 634-4113.
SUPPLEMENTARY INFORMATION:
Reorganization Plan No. 3 of 1978
established the Federal Emergency
Management Agency (FEMA). The plan
was activated effective April 1, 1979 by
Executive Order 12127 "Federal
Emergency Management Agency," 44 FR
19367. The plan and Executive Order
12148, 44 FR 43239, effective July 15, 1979
transferred to the new agency functions
of five existing agencies in four
departments or parent agencies. Under
the plan, and pursuant to the orders the
regulations of the predecessor agencies
remain in full force and effect in FEMA
until those regulations are superseded.

Accordingly, to provide a single
regulation on Claims it is appropriate to
adopt regulations which are interim
operating rules but which also afford an
opportunity for public comment.

Interested parties may participate by
submiting their views, in writting on this
interim regulation of FEMA. Each
comment should include the name and
address of the person or organization
submitting the comment and should
make reference to the above-cited
docket number. All comments timely
received will be docketed and made
available for public inspection at FEMA.

Accordingly, Chapter I of Title 44,
Code of Federal Regulations is amended
by adding a new Part 11 as follows:

PART 11-CLAIMS

Subpart A-General

Sec.
11.1 General Collection Standards.
11.2 Delegations of Authority.

Subpart B-Administrative Claims Under
Federal Tort Claims Act
11.10 Scope of regulations.
11.11 Administrative claim; when presented;

appropriate FEMA office.
11.12 Administrative claim; who may file.
11.13 Investigations.

sec.
11.14 Administrative claim; evidence and

information to be submitted.
11.15 Authopty to adjust, determine,

compromise 5hd settle.
11.16 Limitations on authority.
11.17 Referral to Department of Justice.
11.18 Final denial of claim.
11.19 Action on approved claim.

Authority: 28 U.S.C. 2672, 28 CFR 14.11, 5
U.S.C. 301, Reorganization Plan No. 3 of 1978,
(43 FR 41943] Executive Order 12127 44 FR
19367.

Subpart A-General

§ 11.1 General collection standards.
The general standards and procedures

governing the collection, compromise,
termination and referral to the
Department of Justice of claims for
money and property that are prescribed
in the regulations issued jointly by the
General Accounting Office and the
Department of Justice pursuant to the
Federal Claims Collection Act of 1966 (4
CFR Part 101 et seq.), apply to the
administrative claim collection activities
of the Federal Emergency Management
Agency (FEMA).

§ 11.2 Delegations of authority.
Any and all claims that arise under

Subchapter III of Chapter 83, Chapter 87
and Chapter 88 of title 5, the United
States Code, the Retired Federal
Employees Health Benefits Act (74 Stat.
849], the Panama Canal Construction
Annuity Act (58 Stat. 257), and the
Lighthouse Service Widow's Annuity
Act (64 Stat. 465) shall be referred to the
Director of the Bureau of Retirement and
Insurance, Office of Personnel
Management, for handling. The General
Counsel, FEMA shall act on all other
claims against FEMA for money and
property.

Subpart B-Administrative Claims
Under Federal Tort Claims Act

§ 11.10 Scope of regulation.
This regulation applies to claims

asserted under the Federal Tort Claims
Act against the Federal Emergency
Management Agency (FEMA). It does
not include any contractor with FEMA.

§ 11.11 Administrative claim; when
presented; appropriate FEMA office.

(a) For the purpose of this part, and
the Provisions of the Federal Tort
Claims Act a claim is deemed to have
been presented when FEMA receives, at
a place designated in paragraph (b) or
(c) of this section, an executed "Claim
for Damage or Injury," Standard Form
95, or other written notification of an
incident, accompanied by a claim for
money damages in a sum certain for
injury to or loss of property, for personal
injury, or for death alleged to have

occurred by reason of the incident. A
claim which should have been presented
to FEMA, but which was mistakenly
addressed to or filed with another
Federal agency, is deemed to be
presented to FEMA as of the date that
the claim is received by FEMA. If a
claim is mistakenly addressed to or filed
with FEMA, the claim shall forthwith be
transferred to the appropriate Federal
Agency, if ascertainable, or returned to
the claimant.

(b) Except as provided in paragraph
(c) of this section, a claimant shall mail
or deliver his or her claim to the Office
of General Counsel, Federal Emergency
Management Agency, 1725 1 Street, NW.,
Washington, D.C. 20472.

(c)(1) When a claim is for $200 or less,
does not involve a personal injury, and
involves a FEMA regional employee, the
claimant shall mail or deliver the claim
to the Director of the FEMA Regional
Office in which is employed the FEMA
employee whose negligence or wrongful
act or omission is alleged to have
caused the loss or injury complained of.
The addresses of the Regional Office of
FEMA are set out in Appendix A to Part
5 of this chapter.

(d) A claim presented in compliance
with paragraph (a) of this section may
be amended by the claimant at any time
prior to final FEMA action or prior to the
exercise of the claimant's option under
28 U.S.C. 2675(a). Amendments shall be
submitted in writing and signed by the
claimant or his or her duly authorized
agent or legal representative. Upon the
timely filing of an amendment to a
pending claim, FEMA shall have six
months in which to make a final
disposition of the claim as amended and
the claimant's option under 28 U.S.C.
2675(a) shall not accrue until six months
after the filing of an amendment.

§ 11.12 Administrative claim; who may file.
(a) A claim for injury to or loss of

property may be presented by the owner
of the property interest which is the
subject of the claim, his or her
authorized agent, or legal
representative.

(b) A claim for personal injury may be
presented by the injured person, his or
her authorized agent, or legal
representative.

(c) A claim based on death may be
presented by the executor or
administrator of the decedent's estate or
by any other person legally entitled to
assert such a claim under applicable
State law.

(d) A claim for loss wholly
compensated by an insurer with the
rights of a subrogee may be presented
by the insurer or the insured
individually, as their respective interests
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appear, or jointly. When an insurer
presents a claim asserting the rights of a
subrogee, he or she shall present with
the claim appropriate evidence that he
or she has the rights of a subrogee.

(e) A claim presented by an agent or
legal representative shall be presented
in the name of the claimant, be signed
by the agent or legal representative,
show the title of legal capacity of the
person signing, and be accompanied by
evidence of his or her authority to
represent a claim on behalf of the
claimant as agent, executor,
administrator, parent, guardian, or other
representative.

§ 11.13 Investigations.
FEMA may investigate, or may

request any other Federal agency to
investigate, a claim filed under this part.

§ 11.14 Administrative claim; evidence
and information to be submitted.

(a) Death. In support of a claim based
on death the claimant may be required
to submit the following evidence or
information:

(1) An authenticated death certificate
or other competent evidence showing
cause of death, date of death, and age of
the decedent.

(2) Decedent's employment or
occupation at time of death, including
his or her monthly or yearly salary or
earnings (if any), and the duration of his
or her last employment or occupation.

(3) Full names, addresses, birth dates,
kinship, and marital status of the
decedent's survivors, including
identification of those survivors who
were dependent for support on the
decedent at the time of his or her death.

(4) Degree of support afforded by the
decedent to each survivor dependent on
him or her for support at the time of
death.

(5) Decedent's general physical and
mental condition before death.

(6) Itemized bills or medical and
burial expenses incurred by reason of
the incident causing death, or itemized
receipts of payment for such expenses.

(7) If damages for pain and suffering
before death are claimed, a physician's
detailed statement specifying the
injuries suffered, duration of pain and
suffering, any drugs administered for
pain, and the decedents physical
condition in the interval between injury
and death.

(8) Any other evidence or information
which may have a bearing on either the
responsibility of the United States for
the death or the amount of damages
claimed.

(b) Personal injury. In support of a
claim for personal injury, including pain
and suffering, the claimant may be

required to submit the following
evidence or informatiom

(1) A written report by his or her
attending physician or dentist setting
forth the nature and extent of the injury,
nature and extent of treatment, any
degree of temporary or permanent
disability, the prognosis, period of
hospitalization, and any diminished
earning capacity. In addition, the
claimant may be required to submit to a
physical or mental examination by a
physician employed by FEMA or
another Federal agency. FEMA shall
make available to the claimant a copy of
the report of the examining physician on
written request by the claimant, if he or
she has, on request, furnished the report
referred to in the first sentence of this
subparagraph and has made or agrees to
make available to FEMA any other
physician's reports previously or
thereafter made of the physical or
mental condition which is the subject
matter of the claim.

(2) Itemized bills for medical, dental,
and hospital expenses incurred, or
itemized receipts of payment of such
expenses.

(3) If the prognosis reveals the
necessity for future treatment, a
statement of expected expenses for such
treatment

(4) If a claim is made for loss of time
from employment, a written statement
from the employer showing actual time
lost from employment whether he or
she is a full- or part-time employee, and
wages or salary actually losL

(5) If a claim is made for loss of
income and the claimant is self-
employed, documentary evidence
showing the amount of earnings actually
losL

(6) Any other evidence or information
which may have a bearing on either the
responsibility of the United States for
the personal injury or the damages
claimed.

(c) Property damage. In support of a
claim for injury to or loss of property,
real or personal, the claimant may be
required to submit the following
evidence or information:

(1) Proof'of ownership of the property
interest which is the subject of the
claim.

(2) A detailed statement of the amount
claimed with respect to each item of
property.

(3) An itemized receipt of payment for
necessary repairs or itemized written
estimates of the cost of such repairs.

(4) A statement listing date of
purchase, purchase price, and salvage
value, where repair is not economical.

(5) Any other evidence or information
which may have a bearing on either the
responsibility of the United States for

the injury to or loss of property or the
damages claimed.

§ 11.15 Authoritytoadust, determine,
compromise and settle.

(a) The General Counsel of FEMA, or
a designee of the General Counsel is
delegated authority to consider,
ascertain, adjust. determine,
compromise, and settle claims under the
provisions of section 2672 of Title 18.
United States Code, and this part.

(b) Notwithstanding the delegation of
authority in paragraph (a) of this
section. a Regional Director is delegated
authority to be exercised in his or her
discretion, to consider, ascertain, adjust,
determine, compromise, and settle under
the provisions of section 2672 of title 28,
United States Code, and this part, any
claim for $200 or less which is based on
alleged negligence or wrongful act or
omission of an employee of the
appropriate Region. except when:

(1) There are personal injuries to
either Government personnel or
individuals not employed by the
Government; or

(2) All damage to Government
property or to property being used by
FEMA, or both. is more than $200, or all
damage to non-Government property
being used by individuals not employed
by the Government is more than $200.

§ 11.16 Umltationsonauthority.
(a) An award, compromise, or

settlement of a claim under this part in
excess of $25,000 may be effected only
with the advance written approval of
the Attorney General or his or her
designee. For the purpose of this
paragraph, a principal claim and any
derivative or subrogated claim shall be
treated as a single claim.

(b) An administrative claim may be
adjusted, determined, compromised, or
settled under this part only after
consultation with the Department of
Justice, when. in the opinion of the
General Counsel of FEMA or his or her
designee:

(1) A new precedent or a new point of
law is involved; or

(2) A question of policy is or maybe
involved; or

(3) The United States is or may be
entitled to indemnity or contribution
from a third party and FEMA is unable
to adjust the third party claim; or

(4) The compromise of a particular
claim, as a practical matter, will or may
control the disposition of a related claim
in which the amount to be paid may
exceed $25,000.

(c) An administrative claim may be
adjusted, determined, compromised or
settled under this part only after
consultation with the Department of
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Justice when FEMA is informed or is
otherwise aware that the United States
or an employee, agent or cost-type
contractor of the United States is
involved in litigation based on a claim
arising out of the same incident or
transaction.

§ 11.17 Referral to Department of Justice.
When Department of Justice approval

or consultation is required under § 11.16,
the referral or request shall be
transmitted to the Department of Justice
by the General Counsel or his or her
designee.

§ 11.18 Final denial of claim.
(a) Final denial of an administrative

claim under this part shall be in writing
and sent to the claimant, his or her
attorney, or legal representative by
certified or registered mail. The
notification of final denial may include a
statement of the reasons for the denial
and shall include a statement that, if the
claimant is dissatisfied with the FEMA
action, he or she may file suit in an
appropriate U.S. District Court not later
than 6 months after the date of mailing
of the notification.

(b) Prior to the commencement of suit
and prior to the expiration of the 6-
month period provided in 28 U.S.C.
2401(b), a claimant, his or her duly
authorized agent, or legal
representative, may file a written
request with FEMA for reconsideration
of a final denial of a claim under
paragraph (a) of this section. Upon the
timely filing of a request for
reconsideration the FEMA shall have 6
months from the date of filing in which
to make a final FEMA disposition of the
claim and the claimants option under 28
U.S.C. 2675(a) shall not accrue until 6
months after the filing of a request for
reconsideration. Final FEMA action on a
request for reconsideration shall be
effected in accordance with the
provisions of paragraph (a) of this
section.

§ 11.19 Action on approved claim.
(a) Payment of a claim approved

under this part is contingent on
claimant's execution of (1) a "Claim for
Damage or Injury," Standard Form 95, or
a claims settlement agreement, and (2) a
"Voucher for Payment," Standard Form
1145, as appropriate. When a claimant is
represented by an attorney, the voucher
for payment shall designate both the
claimant and his or her attorney as
payees, and the check shall be delivered
to the attorney, whose address shall
appear on the voucher.

(b) Acceptance by the claimant, his or
her agency, or legal representative, of an
award, compromise, or settlement made

under section 2672 or 2677 of title 28,
United States Code, is final and
conclusive on the claimant, his or her
agent or legal representative, and any
other person on whose behalf or for
whose benefit the claim has been
presented, and constitutes a complete
release of any claim against the United
States and against any employee of the
Government whose act or omission gave
rise to the claim, by reason of the same
subject matter.

Dated: December 6, 1979.
John W. Macy, Jr.,
Director.
[FR Doc. 79-38484 Filed 12-14-79:8:45 aml
BILLING CODE 6718-01-M

DEPARTMENT OF TRANSPORTATION

Coast Guard

46 CFR Parts 2 and 159

[CGD 76-048]

Equipment and Material Specifications;
Approval Procedures, Production
Inspection and Test Requirements,
and Independent Laboratory
Standards

AGENCY: Coast Guard, DOT
ACTION: Final rule.

SUMMARY: These regulations establish
approval procedures, production
inspection and test procedures, and
standards for accepting independent
laboratories for testing certain
equipment and material requiring Coast
Guard approval. These procedures will
eventually replace the Coast Guard
factory inspection requirements in many
specification regulations. The need to
perform factory inspections has diverted
the Coast Guard's field personnel from
other duties. This part, in conjunction
with eventual changes to the
specification regulations, places the
responsibility for quality control on the
manufacturer of the equipment or
material. This will free some of the
Coast Guard's limited field personnel for
other duties without affecting the quality
of the approved equipment or material.
EFFECTIVE DATE: These amendments
become effective on January 17,1980.
FOR FURTHER INFORMATION CONTACT.
Mr. Robert L. Markle, Office of
Merchant Marine Safety (G-MMT-3/
TP22), Room 2203, Department of
Transportation, Coast Guard
Headquarters Bldg., 2100 Second Street,
S.W., Washington, D.C. 20593, (202) 426-
1444.
SUPPLEMENTARY INFORMATION: On
October 23, 1978, the Coast Guard

published a notice of proposed
rulemaking in the Federal Register for
these regulations (43 FR 49440). Five
comments concerning the proposed
regulations were received before the
comment period closed on December 22,
1978. These comments are discussed in
more detail in subsequent paragraphs. In
addition, 7 laboratories either submitted
applications or stated an intention to
submit applications at a later date to be
independent laboratories accepted by
the Coast Guard for approval testing of
equipment and materials.

The October 23, 1978 Federal Register
also included several other notices
related to visual distress signals. Two of
these notices (CGD 76-048b, 43 FR 49447
and CGD 76-183a, 43 FR 49451) made
reference to the proposed rules
concerning approval procedures,
production inspection and test
requirements, and independent
laboratory standards. The visual
distress signal rules appear in final form
in this issue of the Federal Register.
Comments on the application of rules in
this notice to visual distress signals are
addressed in the other notices.

Summary of Final Evaluation
A final evaluation has been prepared

for these regulations in accordance with
the Department of Transportation's
Regulatory Policies and Procedures
published in the Federal Register on
February 26, 1979 (44 FR 11034). That
document requires that the evaluation
quantify, to the extent practicable, the
estimated cost of the regulations to the
private sector, consumers, and Federal,
State and local governments, as well as
the anticipated benefits and impact of
the regulations.

The costs to equipment manufacturers
will be those necessary to obtain an
independent laboratory to witness or
perform pre-approval tests as well as
periodic tests required for Coast Guard
equipment and materials. As discussed
in the final evaluation, the total annual
costs to manufacturers of approved
equipment and materials will gradually
increase as the new procedures are
introduced into various categories of
approved equipment, rising to an
estimated two million dollars per year in
about five years if all Coast Guard
inspections are phased out in that time.
This estimate is several times the cost to
the Coast Guard to perform these
inspections. The evaluation is based on
existing laboratory capabilities and
assumes that laboratory inspectors will
have to travel considerable distances to
perform most inspections, and therefore
the inspection visits will require at least
one full day. The Coast Guard currently
utilizes personnel from various field

73038 Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Rules and Regulations



No. 243 / Monday, December 17, 1979 / Rules and Regulations 73039

offices to conduct inspections and
frequently combines inspection visits
with other business in the vicinity of the
manufacturer. This cost estimate may
prove to be high, since the potential
exists for significant savings as local
sources of laboratory inspections are
established.

It is anticipated that manufacturers
will pass the cost of inspections to the
purchasers of the equipment, and that
these costs will ultimately be borne by
consumers and recipients of marine
products and services. The Coast Guard
is presently performing inspections and
tests at public expense. One of the
effects of this change in procedure is
that the manufacturer of the equipment
and ultimately the users of marine
products and services will bear the
expense of performing these inspections
and tests, rather than the general
taxpayer. This is identified as one of the
principal benefits of these regulations.

Another benefit is that the Coast
Guard will be able to make more
efficient use of its own resources. The
Coast Guard's inspection
responsibilities have increased in recent
years and will continue to increase
because of new laws and regulations in
the environmental protection and
occupational safety areas. The use of
independent laboratories for
performance of some of the inspection
functions will enable the Coast Guard to
avoid some of the increases in budget
and personnel that would otherwise be
necessary; however, personnel
resources presently involved in the
inspections and tests will continue to be
needed to supervise some of the more
critical inspections and to oversee the
independent laboratory program.

The final evaluation has been
included in the public docket for this
rulemaking, and may be obtained from
the Marine Safety Council. (G-CMC/
TP24), Room 2418, 2100 Second Street,
S.W., Washington, D.C. 20593.
Drafting Information

The principal persons involved in
drafting these regulations are Mr. Robert
L. Markle, Office of Merchant Marine
Safety, and Mr. Coleman Sachs, Office
of the Chief Counsel.
Discussion of the Regulations

These regulations establish a new
Part 159 in Title 46 of the Code of
Federal Regulations, which covers the
general requirements for Coast Guard
approval of equipment and materials.
This new Part will eventually replace
most of the repetitive portions of the
specification regulations in Parts 160
through 164 in which these requirements
presently appear. The new Part also

contains provisions for the use of
independent laboratories in witnessing
or performing certain tests and
conducting inspections rquired by the
Coast Guard for the approval of
equipment and material, and the
monitoring of production techniques.
Certain minor changes are also made in
Part 2 of Title 46 to make this Part
consistent with present practices, and to
eliminate conflicts with the new Part
159. The result is a shorter and
simplified section of Title 46.

The new Part 159 sets forth:
1. The procedures by which the Coast

Guard approves each type of equipment
and material affected by the new rules.

2. The procedures for production
inspection and testing by the
manufacturer and by an independent
laboratory.

3. The standards and the procedures
under which the Coast Guard accepts or
lists an independent laboratory for
performing or supervising inspections
and tests.

The Coast Guard will begin acting on
applications for acceptance of
independent laboratories on the date of
publication of these regulations, so that
there will be accepted independent
laboratories available on their effective
date. As stated previously, the Coast
Guard has already received applications
or letters of intent to submit applications
from 7 laboratories.
Discussion of General Comments

One commenter expressed concern
that the standards for acceptance of
independent laboratories were too
restrictive and would create a virtual
monopoly in the testing market for
Coast Guard approved equipment and
materials. The predicted lessening of
competition between laboratories was
cited as a factor that could result in
higher costs. The Coast Guard disagrees
with this analysis. The rules were
carefully drafted so that a wide range of
truly qualified and disinterested
laboratories could participate. The
standards for acceptance of
independent laboratories contained in
the proposal are admittedly
comprehensive, but the purpose of these
provisions is to maintain a high level of
quality in the tests and inspections. The
fact that 7 laboratories, after review of
the proposed rules, indicated their intent
to apply for Coast Guard acceptance
even before the final rules were
adopted, supports a finding that the
rules are not overly restrictive.

Two commenters expressed concern
that the new rules would require them to
have approved equipment re-approved
under the new procedures. This is not
the case. Nothing in the rules would

result in the withdrawal of existing
approvals with the adoption of the new
procedures. Holders of existing
approvals would merely convert their
production testing and inspection
procedures from Coast Guard factory
inspectors to independent laboratory
inspectors when they are notified that
the rules have become applicable to the
equipment or material which they
manufacture.

One commenter expressed the opinion
that the present Coast Guard approval
and inspection procedure is satisfactory
and should be retained. The commenter
also stated that shortage of personnel
should not be a paramount
consideration in ending these
inspections, and that the use of
laboratories would increase costs to the
user. The Coast Guard agrees that its
factory inspection program has been
quite satisfactory since it assumed
responsibility for merchant marine
safety over 35 years ago. However,
personnel and budget limitations are a
reality, and in recent years, the Coast
Guard has been required by law to
assume a widening range of
responsibilities in marine safety,
environmental protection, fisheries
protection, and law enforcement with a
limited increase in the number of
personnel. Factor tests and inspections
form one area where Coast Guard
personnel can be replaced by
adequately qualified personnel from
outside the government with no
anticipated reduction in marine safety.
Although some increased costs to the
user of approved equipment and
material are likely to occur, the Coast
Guard considers this justifiable to the
extent that it reduces the financial
burden previously borne by the general
taxpayer for government performed
tests and inspections.

Another commenter suggested an
alternative procedure in place of the
proposed production tests and
inspections. The primary features of this
alternative are as follows:

1. Regular production inspection
would be the responsibility of the
manufacturer thereby eliminating the
required use of a laboratory.

2. The Coast Guard could require the
manufacturer to be stable and
financially responsible, with product
liability coverage and the ability to
recall defective products, in order to
assure that unsafe devices would not be
"dumped" on the market with no further
responsibility assumed by the
manufacturer.

3. The Coast Guard could require that
products from the open market be spot
checked by an independent laboratory
or by Coast Guard personnel sent to the
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manufacturer's plant. A maximum
number of such checks would be
permitted annually.

4. In the event that a production test
by an independent laboratory or the
Coast Guard revealed that the
equipment or material was faulty, the
Coast Guard could order more frequent
production tests under the supervision
of a laboratory or the Coast Guard. In
this instance the manufacturer might be
required to pass a series of ten
independent tests before its in-house
certification program would be
reauthorized.

The stated purpose of the program
described would be to reduce costs to
manufacturers while assuring that
products reaching the market would be
of acceptable quality. Outside
certification would be used primarily as
an enforcement and penalty procedure if
the manufacturer's internal standards
were found inadequate. The provision
that would allow the Coast Guard to
order more frequent testing would add a
cost burden to the manufacturer not
producing equipment or materials that
meet the quality standards, thereby
introducing an economic incentive to
produce high quality products. Several
of the commenter's points are already
part of the rules as proposed. Others
could be part of the procedures required
in individual specification regulations,
where appropriate, without any change
to the rules as proposed. For instance,
subpart 159.007 makes production
inspections the responsibility of the
manufacturer. Whether or not a
laboratory is required depends on the
specific requirements of the
specification regulation. Although the
major thrust of the Coast Guard
approval program is directed towards
pre-market testing, spot checking of
devices that have already been
marketed is also conducted to insure
compliance with the specification
regulations. This compliance testing
program can be adapted to any
approved equipment as the need is
indicated. The only suggestion that
could not be adopted is the one which
would allow the manufacturer's
acceptance to be conditioned upon its
financial stability and responsibility. It
is believed that such a requirement
would be unreasonable since there is no
evidence that the financial condition of
a manufacturer necessarily affects the
quality of its products. Furthermore,
such a requirement could raise financial
problems for a marginal concern with a
large dependence upon production of
Coast Guard approved products if it
suddenly lost its approvals in a time of
financial crisis.

Discussion of Comments on Specific
Sections of the Proposal

Two commenters recommended
deletion of provisions in § § 159.001-
3(a)(3) and 159.007-3(a)(1) that would
allow the Coast Guard to accept
independent laboratory procedures for
production inspections and tests which
exceed the requirements of applicable
specification regulations. One of the
comnenters expressed concern that
unnecessarily stringent testing
requirements exceeding Coast Guard
standards would add to the
manufacturer's expenses and ultimately
to those of the consumer. The Coast
Guard disagrees. The Coast Guard will
not depend on the laboratory to decide
whether the item will be approved, but
will instead review the test report and
evaluate it with respect to the
requirements of the applicable subpart,
as provided in § 159.005-13. Regardless
of their purpose, any additional
requirements imposed by the laboratory
will not be taken into account. For
production tests, the manufacturer's
decision to use a laboratory's
procedures is discretionary under
§ 159.007-3, so in effect the
manufacturer decides whether any more
stringent requirements are to be
imposed.

One commenter questioned the
legality of § 159.001-7, feeling that it
would allow the Commandant to
substitute the proposed procedures for
those applying to any item in subchapter
Q without resorting to the customary
rulemaking process. The Coast Guard
feels that it has complied with all legal
requirements in issuing this rulemaking.
The preamble of the proposal clearly
stated that "the procedures under this
program would eventually affect all the
lifesaving equipment specifications in
Part 160" with certain specified
exceptions. To insure that each person
affected by the proposal was made
aware of it, the Coast Guard sent a copy
of the proposal with an explanatory
letter to every approval holder on
record. The same procedure will be
followed upon publication of this final
rule. The need for proper notification is
addressed in the language of § 159.001-
7, which states that "each person known
to be affected by the substitution shall
be informed that the procedures in this
Part apply." In seeking to affect the
desired procedural change through a
single rulemaking, the proposal supports
current governmental objectives to
reduce the number of regulatory actions.

One commenter suggested that the
language in subsections (1), (2) and (3) of
§ 159.005-3(a) might be more simply
replaced by "the requirements of

paragraph (b) of this section are met."
The Coast Guard believes that the
section is clearer as proposed, so this
suggestion has not been adopted.

Section 159.005-5(a)(1), as proposed,
required manufacturers to include on
their applications for pre-approval
review the name and address of the
factory where the equipment or material
is produced. It was suggested by one
commenter that the paragraph be
clarified to specify that the factory
named should be the one where the
finished product is produced. The Coast
Guard agrees. The requirement was not
intended to make the applicant list the
locations where each component is
produced. The section has been
amended as suggested.

One commenter felt that § 159.005-
9(a)(5)(ii) should be changed to
eliminate any requirement for the
resubmission of plans or specifications
that were submitted under § § 159.005-
5(a)(2) (i) or (ii) for pre-approval review.
The Coast Guard disagrees and the
section has not been changed, Section
159.005-5(a)(2)(i) requires that only
general plans need be submitted for pre-
approval review, but the plans for final
approval under § 159.005-9(a)(2) must be
detailed. The reason for this is that
oftentimes detailed plans have not been
prepared prior to approval testing.
However, if the manufacturer has
submitted two sets of detailed plans or
specifications prior to the application for
final approval, and those plans or
specifications accurately describe the
item to be approved, the Coast Guard
will consider the requirements of
§ 159.005-9(a)(5J(ii) to have been met.
The suggested change is therefore
unnecessary.

A suggestion was received to add the
word "approval" to § 159.005-11(a)
between "Each" and "inspection" to
conform the provision's wording to the
section heading. The Coast Guard
agrees with this suggestion and has
changed the provision accordingly.

A suggestion to add "product
designation" after "trade name" in the
list of contents of an approval
inspection or test report in § 159.005-
11(a)(3) was accepted since the trade
name alone may not be sufficient in
some cases to adequately identify the
item being reported on.

One commenter questioned the need
to include in approval inspection and
test reports the time, date and place of
each inspection and test, as required in
§ 159.005-11(a)(4), since this Information
would normally be recorded on the
laboratory data sheet. All relevant
information should be included in the
report, as this is intended to serve as the
basis of the Coast Guard's decision to
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grant or deny approval. Unnecessary
duplication may be avoided by
submitting the data sheets as
attachments to the report. The Coast
Guard has found that this information is
important and relatively easy to include,
so the requirement has not been
changed.

The same commenter observed that a
number of technicians may be involved
in the tests covered by an approval
report, and recommended that
§ 159.005-11(a) (5) only require the name
and title of the persons responsible for
the work, rather than the name and title
of each person performing, supervising
and witnessing it. The Coast Guard
disagrees since this information verifies
that the test was performed by
competent personnel, and is also
normally recorded on data sheets which
can be provided with the test report.

The commenter also stated that it
appeared unnecessarily burdensome for
the report to include a description or
photograph of the procedures and
apparatus if they are adequately
described in the applicable standards or
in another document that can simply be
referenced. The Coast Guard agrees and
is of the opinion that such reference
would constitute an adequate
description under § 159.005-11(a)(7) as
proposed. In order to clarify this
position, the section has been amended
to specifically permit such references.

Two commenters suggested changes
to § 159.005-11(a)(8)(ii) which requires
the test report to contain photographs of
each occurrence of damage or
deformation. One recommended that the
photographs be required only in those
cases where the damage or deformation
resulted in failure to meet the test
criteria. The Coast Guard does not agree
since some test procedures allow for
damage or deformation which does not
affect the function of the device. The
Coast Guard must determine whether
test criteria have been met from the
material in the test report, and
photographs are often necessary to
make such a determination. The other
commenter suggested that photographs
not be required if a test requires damage
or deformation of the test item. The
Coast Guard disagrees with this
commenter as well, since the condition
of a test item after such a test is usually
of interest. The Coast Guard considers
the photograph requirement to be
neither difficult nor expensive. Since the
report will usually be produced in no
more than three or four copies, actual
-photographs can-be mounted on pages
of the report. In most cases, photographs
serve to make long explanations
unnecessary and are extremely valuable

for the evaluator in deciding upon the
outcome of the test.

A suggestion to change § 159.005-
12(a)(2) was submitted by a commenter
who felt that the required part
identification in the plans should be that
of the manufacturer of the finished
equipment and not that of the
manufacturer of the part. As written, the
section would permit either part
identification to be used. The Coast
Guard feels that this is adequate since
different manufacturers have different
ways of identifying components, and all
that is really required is some means of
identifying the part, whether it be
through the part manufacturer's
identification or the finished equipment
manufacturer's identification. No change
has been made to the section.

One commenter suggested that the
independent laboratory be notified of
any approval actions taken under
§ 159.005-13. The Coast Guard agrees
that this should be normal practice, and
a new subparagraph (c) has been added
to provide for notification of the
laboratory.

A commenter suggested that
§ 159.005-15 would be clearer if the
conditions for suspensions, withdrawals
and terminations of approvals were
stated in the section rather than
referenced to another section of Title 46.
Although the suggested change would
admittedly clarify this provision, the
Coast Guard is unwilling to adopt it,
since it would require the extensive
duplication of regulatory language, a
condition which the Coast Guard hopes
to avoid.

Section 159.007-3(a)(2) was
interpreted by one commenter as
prohibiting a laboratory label or mark
from being applied during the
manufacturing process, since
determination of the item's suitability
could not be made until production is
complete. A change was suggested to
eliminate the perceived problem. The
commenter's concern is unfounded. The
section refers specifically to the
laboratory's inspection and test
procedures. If these procedures allow
the mark or label to be applied during
production, then nothing in the rule as
proposed prevents it. No change has
been made.

One commenter noticed a duplication
in the language of §§ 159.007-5(a) and
159.007-9(a), which require
manufacturers to select independent
laboratories approved by the
Commandant. As the Coast Guard feels
this merits correction, the previous
§§ 159.007-5 (a) and (b) have been
combined into a new § 159.007-5(a),
with the language duplicating that of
§ 159.007-9(a) removed.

One commenter felt that § 159.007-
9(a) is too strict in requiring the
manufacturer to insure that all required
inspections and tests are performed or
supervised by the laboratory. The
conmenter suggested that the
manufacturer could not vouch for
activities performed on the laboratory's
premises. The Coast Guard does not feel
that the section imposes such a high
standard of care upon the manufacturer.
In order to satisfy its terms it is
sufficient for the manufacturer to
contract the laboratory for the
inspections or tests and to receive
confirmation from the laboratory when
they are completed.

A commenter interpreted the purpose
of § 159.007-11(a) as exempting the
manufacturer from the requirement to
submit a yearly report when the
production tests and inspections are
performed by an independent laboratory
accepted by the Commandant. The
commenter felt that the proposed
language did not accomplish this
purpose and should be rewritten. The
actual purpose of the section is broader
than the one identified in the comment.
In order for an exemption from the
yearly reporting requirement to be
provided, it is not only necessary for the
laboratory to be accepted by the
Commandant. The laboratory must also
have a procedure accepted by the
Commandant that includes labeling or
marking of the equipment. The section is
correct as written.

Several comments were received
concerning § 159.010-3, which contains
the standards for acceptance of an
independent laboratory. One commenter
felt that language in this section as well
as § 159.010-5 insufficiently describes
acceptance requirements, and could
lead to the exclusion of qualified
laboratories. The commenter did not
provide any suggested changes but
merely offered the opinion that the
sections were vague and should be more
specific. No further consideration was
given to the comment since it failed to
provide the Coast Guard with adequate
guidance.

In order for an independent laboratory
to be accepted under § 159.010-3(a)(1] as
proposed, it would have to be regularly
engaged in inspecting and testing
equipment and material similar to that
which is covered by the specification
regulations in subchapter Q. One
commenter suggested that this standard
be changed to require the regular
performance of inspections and tests
similar to those that must be performed
in the specification regulations,
regardless of the actual equipment or
material involved. The Coast Guard
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agrees. In establishing standards for the
acceptance of independent laboratories,
emphasis should be placed on
experience with relevant testing and
inspection procedures rather than
familiarity with similar equipment or
material. The section has been changed
as suggested.

The commenter also pointed out that a
single laboratory might not have the
equipment, facilities, personnel or
instruments to perform all of the
inspections and tests under § 159.010-
3(a)(2) since the tests may cover a
number of technical disciplines. It was
stated that a laboratory might have to
contract with another laboratory in such
cases. It is also possible that the
manufacturer might have to supply some
facilities or equipment to the laboratory.
Some personnel might be hired on a
case-by-case basis as consultants. The
section has been changed to require that
the laboratory either have or have
access to the required equipment,
facilities, personnel and instruments.

The same commenter stated that the
requirements of § 159.010-3(a)(3) on
ownership and control could be
excessively restrictive. A suggestion
was made to change the section to
accept laboratories owned by certain
associations of manufacturers. The
suggestion was not adopted. Any
manufacturer which owns all or part of
a laboratory either as an individual
entity or through an association has a
potential to control the laboratory to
some extent. To allow such laboratories
to act in place of a Coast Guard
inspector would not be proper or fair to
other manufaturers not part of the
association. The Coast Guard holds the
opinion that the laboratories accepted
under this program must be truly
impartial and disinterested in the
outcome of the inspections and tests.
This can not be guaranteed where there
are questions of conflict of interest, as in
the case of a manufacturer either
directly or indirectly owning an interest
in the laboratory doing its tests.

A commenter suggested that the
absolute prohibition against advertising
and promotion in § 159.010-3(a)(5) be
replaced by a provision that would
allow a laboratory to promote its client
manufacturer's products if it promote all
of the products equally and at its own
expense. The Coast Guard does not
agree. To promote the products of any
manufacturer is to become interested in
the commercial success of the product.
The Coast Guard believes that a truly
independent, impartial laboratory can
not become so involved in the
commercial success of the products it
tests. It should be noted that this section

would not prohibit a manufacturer from
including the name of the laboratory in
its advertising and promotional material,
nor would it prohibit the laboratory from
promoting its services and citing the
types of inspection and testing it is
involved in, although reference to
specific manufacturer's products could
not be included in such promotions. In
addition, this section would not prohibit
the laboratory from producing a list of
products it has tested and accepted
under its own procedures, provided that
the list is primarily for information and
not promotional in nature.

Another commenter suggested that a
new paragraph be added to § 159.010-3
requiring that the laboratory have the
capability of providing training and on-
the-job supervision for technicians and
inspectors in order to gain Coast Guard
acceptance. The Coast Guard finds no
reason to impose such a condition for
the acceptance of independent
laboratories. Its concern is limited to
whether these laboratories have a
sufficient number of qualified personnel
to perform the neccessary inspections
and tests. The Coast Guard has no
authority to require them to conduct
training programs or to supervise
unqualified personnel.

A commenter suggested that
§ 159.010-7(a)(3) be amended to
condition the laboratory's obligation to
conduct inspections and tests upon the
receipt of reasonable fees. The Coast
Guard does not believe it is necessary
for these rules to be concerned with
business arrangements between the
manufacturer and the laboratory.
However, § 159.010-19(c)(2) states that
the laboratory would have its listing
revoked if it unreasonably refused a
request to conduct inspections or tests.
The Coast Guard feels it would be
reasonable for a laboratory to refuse
such a request if it were not offered
sufficient payment. Therefore, the
concerns of the commenter are
adequately addressed.

Section 159.010-15 prohibits the
contracting out or transfer of tests to
another person or laboratory without
the prior approval of the Commandant.
A commenter suggested that the section
be amended to permit such transfers on
a regular basis for one or more types of
inspections or tests on approval by the
Commandant. This would eliminate the
need for repetitive notification of the
Commandant. The Coast Guard believes
that such an addition is unnecessary
because the contracting out or transfer
of such inspections or tests would be
specified in the test plan submitted
under § 159.010-7(a)(2). Acceptance of
the test plan would constitute the prior

approval of the Commandant required
by § 159.010-15.

One commenter stated opposition to
the provision in § 159.010-21(a) that
permits the Commandant to direct a
manufacturer to cease claiming that its
product is Coast Guard approved if the
listing of the laboratory that tested it is
terminated. The commenter felt that the
power was unjustified and that it should
apply only to those items tested after
termination of the laboratory's listing.
The commenter's concern is unfounded.
Under the terms of this provision,
approval could not be withheld from
items already produced.

In addition to the changes discussed
above, three additional changes have
been made by the Coast Guard as a
result of its own review of the proposal.
A new subparagraph (a)(3) has been
added to § 159.005-5, requiring the
manufacturer to include a statement
with the application for approval that an
official representative of the Coast
Guard is allowed access to the place of
manufacture and to the place of testing.
This is similar to the provisions of
proposed § 159.010-5(a)(8) which
required the independent laboratory to
submit a comparable statement
concerning access to its facilities. This
provision alone does not provide the
Coast Guard with adequate monitoring
capability, because some tests may be
run by the manufacturer without the
need for a laboratory. Furthermore, the
specification regulations of Parts 160
through 164 contain requirements for
Coast Guard personnel to have access
to the place of manufacture and testing,
so that the change has no substantive
effect. Addition of the requirement will
permit the various sections of the
specification regulations regarding
access of Coast Guard personnel to be
deleted when those regulations are
converted to the procedures described
in Part 159. Since the revision is
essentially editorial in nature and
imposes no additional burden upon the
parties that stand to be affected, the
Coast Guard has determined that it may
be accomplished without further notice
and opportunity for comment.

In addition, the Coast Guard has
changed § 159.007-13(a), pertaining to
the contents of production inspection
and test reports, by replacing a cross-
reference to § 159.005-11 with the
relevant material drawn from that
section. This is merely an editorial
change intended to make the provision
more comprehensible.

Finally, the Coast Guard has added
subparagraph (b)(5) to § 159.010-19,
permitting an independent laboratory's
acceptance or listing to be terminated if
it fails to report within 30 days changes
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in information that supported its
application for acceptance or listing.
This provision had been inadvertently
omitted from the proposal. This addition
establishes procedures to insure that the
Coast Guard is adequately informed of
changes that may affect a laboratory's
continued eligibility for acceptance or
listing. As the laboratories are afforded
a period of 30 days in which to report
these changes, the Coast Guard feels
that the revision imposes no substantial
burden upon them. The Coast Guard
nevertheless invites all interested and
affected parties to submit comments on
this revision within the next 30 days.
Any comments received during this
period will be evaluated by the Coast
Guard in order that it may determine
whether any further modification is
necessary.

In consideration of the foregoing, the
amendments to Title 46 of the Code of
Federal Regulations published in the
Federal Register on October 23, 1978 (43
FR 49440) are adopted with changes as
set forth below:

Dated: December 10,1979.
J. B. Hayes,
Admiral, U.S. Coast Guard Commandant.

PART 2-VESSEL INSPECTIONS

1. In § 2.75-10, the words "Parts 160 to
164, inclusive" in paragraph (a), are
Changed to "Parts 159 through 164".
Paragraph (b) is revised to reflect
current procedures and addresses, as
amended § 2.75-10 reads as follows:
§ 2.75-10 Procedures for obtaining

approvals.

(a) The requirements for obtaining
approvals of items covered by
specifications and bearing offical Coast
Guard approval numbers are set forth in
parts 159 through 164 of this chapter. For
other items, the requirements are
described in the regulations governing
such items.

(b) Unless otherwise specified,
correspondence concerning approvals
should be addressed to the
Commandant (G-MMT--3/TP12), U.S.
Coast Guard, Washington, D.C. 20593.
When plans, drawings, test data, etc.,
are required to be submitted by the
manufacturer, the material being
transmitted with the application should
be clearly identified.

2. In the first sentence of § 2.75-17(a),
the words "33 CFR parts 140 through 146
(artificial islands and fixed structures on
the Outer Continental Shelf)" are
changed to "33 CFR Chapter I". As
amended, § 2.75-17(a) reads as follows:

§ 2.75-17 General policy regarding
acceptance and use of Industry
specifications, standards, and codes.

(a) Certain equipment, materials, and
installations required by various
provisi6ns of the navigation and vessel
inspection laws and regulations in this
chapter and in 33 CFR Chapter I have to
be approved by the Commandant, U.S.
Coast Guard, prior to their use. For
many items of equipment, materials, and
installations, the normal manufacturing
practices are based on the use of certain
industrial or Federal specifications,
standards, and codes. However, it is
realized that certain provisions are
based on conditions normally found
"ashore," rather than in the marine
environment which may be experienced
onboard vessels or on artificial islands
and fixed structures. Industry
specifications, standards, and codes are
adopted and shall form a part of the
regulations of this chapter to the extent
specified in this subpart and in the more
detailed regulations in parts 160 through
164 (Subchapter Q-Equipment
Construction and Materials:
Specifications and Approval) of this
chapter. Unless specifically stated
otherwise in the regulations, the current
issue of the specifications, standards, or
codes, including addenda or changes,
described in the regulations shall be
used. The current issue is that issue,
including any addenda or changes, in
effect on the date the work is contracted
for, or, if no contract exists, the date
fabrication is begun. The Commandant
may authorize the use of an issue of an
earlier or later date when circumstances
warrant such action.

SUBCHAPTER 0-EQUIPMENT,
CONSTRUCTION, AND MATERIALS:
SPECIFICATIONS AND APPROVAL

3. By changing the title of subchapter
Q to "Equipment, Construction, and
Materials: Specifications and Approval"
as set forth above and by adding a new
part 159 to read as follows:

PART 159-APPROVAL OF

EQUIPMENT AND MATERIALS

Subpart 159.001-General

Sec.
159.001-1 Purpose.
159.001-3 Definitions.
159.001-5 Correspondence and applicstions.
159.001-7 Substituted procedures.

Subpart 159.005-Approval Procedures
159.005-1 Purpose.
159.005-3 Application for preapproval

review.
159.005-5 Preapproval review: contents of

application.
159.005-7 Preapproval review: Coast Guard

action.

Sec.
159.005-9 Approval inspections and tests.
159.005-11 Approval inspection or test

report: Contents.
159.005-12 Plans.
159.005-13 Equipment or material:

Approval.
159.005-15 Approval of equipment or

material: Suspensions. withdrawals, and
terminations.

Subpart 159.007-Production Inspections
and Tests of Approved Equipment and
Materials
159.007-1 Purpose.
159.007-3 Production inspections and tests:

Independent laboratory's procedures.
159.007-5 Production inspections and tests:

Application for acceptance.
159.007-7 Application for acceptance for

production inspections and tests: Coast
Guard action.

159.007-9 Production inspections and tests.
159.007-11 Production inspections and tests:

Yearly reporL
159.007-13 Production inspections and tests:

Records.

Subpart 159.010-Independent Laboratory:
Acceptance, Listing, and Termination
159.010-1 Purpose.
159.010-3 Independent laboratory:.

Standards for acceptance.
159.010-5 Independent laboratory:.

Application for acceptance.
159.010-7 Independent laboratory:

Standards for listing.
159.010-9 Independent laboratory:

Application for listing.
159.010-11 Independent laboratory: Listing

in subpart.
159.010-15 Contracting inspections and tests

or transferals to another laboratory or
person.

159.010-17 Application and test plans:
Changes.

159.010-19 Termination of acceptance or
listing of a independent laboratory.

159.010-21 Termination of acceptance or
listing: Procedure.

Authority: Sec. 1, 73 Stat. 475 (46 U.S.C.
481]: sec. 201 86 Stat 427, as amended (46
U.S.C. 391a); sec. 6(b)(1). 80 Stat 937 (49
U.S.C. 1655[b](1): 49 CFR 1.A (b) and (n](4).

Subpart 159.001-General

§ 159.001-1 Purpose.
(a) This part contains the procedures

for the approval of equipment and
materials when that equipment or
material is inspected or tested by an
independent laboratory or by the
manufacturer of the equipment or
material.

§ 159.001-3 Definitions.
(a) As used in this part:
"Applicable subpart" means a subpart

under which equipment or material is
approved, or under which an
independent laboratory is listed.

(2) "Listed laboratory" means an
independent laboratory that has been
listed in an applicable subpart under the
provisions of § 159.010-11.
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(3) "Test plan" means a description of
the procedures by which an independent
laboratory meets or exceeds the
inspection and test requirements of an
applicable subpart.

§ 159.001-5 Correspondence and
applications.

(a) Unless otherwise specified, all
correspondence and applications in
connection with the approval and
testing of equipment and materials shall
be addressed to: Commandant (G-
MMT-3/TP12), U.S. Coast Guard,
Washington, D.C. 20593.

§ 159.001-7 Substituted procedures.
(a] The Commandant may substitute

the procedures in this part for the
procedures in any other part of this
subchapter. Each person known to be
affected by the substitution shall be
informed that the procedures in this part
apply.

Subpart 159.005-Approval
Procedures

§ 159.005-1 Purpose.
(a) This subpart contains the

procedures by which the Coast Guard
approves equipment and materials
under other subparts of this subchapter
that require-

(1) Preapproval inspections and tests
by an independent laboratory;

(2) Preapproval inspections and tests
by the manufacturer; or

(3) No preapproval inspections or
tests.

§ 159.005-3 Application for preapproval
review.

(a) Each manufacturer of equipment or
material who seeks Coast Guard
approval under an applicable subpart
must submit an application that meets
§ 159.005-5 to the Commandant unless-

(1) The subpart contains a list of
independent laboratories;

(2] The subpart does not require Coast
Guard review prior to testing; and

(3] The manufacturer meets the
requirements of paragraph (b) of this
section.

(b) If the applicable subpart contains
a list of independent laboratories and
does not specifically require
preapproval review by the Coast Guard,
the manufacturer may have the tests
performed by a listed laboratory and
submit the report required by § 159.005-
11 to the Commandant.

§ 159.005-5 Preapproval review: Contents
of application.

(a) Each application must contain the
following:

(1) The name and address of the
manufacturer and the factory where the

finished equipment or material is
produced.

(2] One or more of the following as
required by the applicable subpart:

(i) Two sets of general plans of the
equipment or material.

(ii) Two sets of specifications of the
equipment or material.

(iii) A sample of the equipment or
material accompanied by a written
description of its components.

(3) A statement signed by the
manufacturer or the manufacturer's
representative, that an official
representative of the Coast Guard is
allowed access to the place of
manufacture and to the place of test to
verify the information submitted in the
application or to witness tests.

(b) If the equipment or material is
required by the subpart to be inspected
and tested by an independent
laboratory, the application must contain
the following additional information:

(1) The name and address of a
laboratory that meets § 159.010-3(a) and
that is selected by the manufacturer to
perform or supervise the inspections and
tests.

(2) If the laboratory has not been
accepted previously for inspecting and
testing the manufacturer's equipment or
material under the applicable subpart,
the completed application under
§ 159.010-5(a).

§ 159.005-7 Preapproval review: Coast
Guard action.

(a) If approval inspections and tests
are required under the applicable
subpart, the Commandant takes the
following action:

(1) If the Commandant determines
from the application that the equipment
or material appears to meet the design
requirements of an applicable subpart or
appears to have equivalent performance
characteristics, and that the laboratory
meets § 159.010-3(a), the Commandant
informs the manufacturer that the
required approval inspections and tests
may be conducted.

(2) If the Commandant determines
from the application for approval that
the equipment or material does not
appear to meet the design requirements
of an applicable subpart or does not
appear to have equivalent performance
characteristics, or that the laboratory
does not meet § 159.010-3(a), the
Commandant informs the manufacturer
of the reason why the equipment or
material is not acceptable for approval
inspections and tests or why the
laboratory is not accepted.

(b) If no approval inspections or tests
are required under the applicable
subpart, the Commandant-

(1) Takes action in accordance with
§ 159.005-13; or

(2) Informs the manufacturer of
additional information required before
action under § 159.005-13 can be taken.

§ 159.005-9 Approval Inspections and
tests.

(a) Each manufacturer of equipment or
material that is required to be subjected
to approval inspections and tests must-

(1) If the applicable subpart requires
the equipment or material to be
inspected or tested, have the approval
inspections or tests performed;

(2) If the applicable subpart requires
the equipment or material to be
inspected or tested by an independent
laboratory, insure that a laboratory
accepted by the Commandant performs
or supervises the approval inspections
or tests;

(3) Bear all costs of the approval
inspections and tests;

(4) If requested, advise the
Commandant of the time, date, and
place of each approval inspection or
test, or both, before the inspection or
test is performed; and

(5) After completion of the approval
inspections and tests, submit to the
Commandant-

(i) A test report that meets § 159.005-
11;

(ii) At least two sets of specifications
of the materisl as inspected or tested or
at least two sets of plans of the
equipment as inspected or tested that
meet § 159.005-12; and

(iii) A description of the quality
control procedures that will be In effect
during the production of the equipment
or material.

§ 159.005-11 Approval Inspection or test
report. Contents.

(a) Each approval inspection or test
report must contain the following:

(1) The name of the manufacturer.
(2) If the inspections or tests are

performed or supervised by an
independent laboratory, the name and
address of the laboratory.

(3) The trade name, product
designation (such as model numbers),
and a brief description of the equipment
or material inspected or tested.

(4) The time, date, and place of each
approval inspection and test.

(5) The name and title of each person
performing, supervising, and witnessing
the approval inspections or tests.

(6) The performance data for each test
required in the applicable subpart,
including a description of each failure.

(7) A description or photographs of
the procedures and apparatus used In
the inspections or tests, or a reference to
another document that contains an
appropriate description or photographs.
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(8) At least one photograph that
shows an overall view of the equipment
or material submitted for approval and
other photographs that show-

(i) Design details; and
(ii) Each occurrence of damage or

deformation to the equipment or
material that occurred during the
approval tests.

(b) Each inspection or test report must
bear an attestation that the inspections
or tests were conducted as required by
the applicable subpart and that the
report contains no known errors,
omissions, or false statements. The
attestation must be signed by:

(1) The manufacturer or
manufacturer's representative, if the
inspection or tests are conducted by the
manufacturer, or

(2) The chief officer of the laboratory,
or the chief officer's representative, if
the inspection or tests were conducted
by an independent laboratory.

Note-A false representation on a report is
a ground for suspension or withdrawal of
approval of the equipment or materiaL A
false representation is also punishable as a
crime under 18 U.S.C. 1001.

§ 159.005-12 Plans.
(a) Each set of plans under § 159.005-

9(a)(5)(i) for equipment must include the
following:

(1) An assembly drawing or general
arrangement drawing.

(2) A description of each component
of the equipment that includes the name,
the manufacturer, and the part
identification of each component in-

(i) A detail drawing;
(ii) A bill of material or parts list; or
(iii) A specification for that

component.
(3) A list of the drawings and

specifications in the set of plans,
including each revision, and the date of
that list

(4) If a manufacturer's instructions or
manual is required in the applicable
subpart, a copy of the instructions or
manual.

§ 159.005-13 Equipment or material:
Approval.

(a) If from analysis of the material and
data required to be submitted under this
subpart, the Commandant determines
that the equipment or material meets the
applicable subpart, the Commandant-

(1) Approves the equipment or
material;

(2) Issues a certificate of approval to
the manufacturer under § 2.75-5 of this
chapter,

(3) Retains one set of approved plans
and returns all others to the
manufacturer;, and

(4) Publishes a notice of the approval
in the Federal Register.

(b) If from analysis of the material and
data submitted the Commandant
determines that the equipment or
material does not meet the applicable
subpart, the Commandant informs the
manufacturer of the reason why that
equipment or material does not meet the
subpart.

(c) If an independent laboratory
performs the approval inspections or
tests, the Commandant will notify the
laboratory of the actions taken under
paragraph (a) or (b) of this section,
unless the manufacturer specifically
requests that the laboratory not be
notified.

§ 159.005-15 Approval of equipment or
material: Suspensions, withdrawals, and
terminations.

(a) The Commandant suspends an
approval issued under this subchapter in
accordance with § 2.75-40 of this
chapter, withdraws an approval issued
under this subchapter in accordance
with § 2.75-50(a) of this chapter, and
terminates an approval issued under this
subchapter in accordance with § 2.75-
50(b) of this chapter.

Subpart 159.007-Production
Inspection and Tests of Approved
Equipment and Materials

§ 159.007-1 Purpose.
(a) This subpart contains the

procedures under which production
inspections and tests of approved
equipment or materials are to be
performed under this subchapter.

§ 159.007-3 Production Inspections and
tests: Independent laboratory's
procedures.

(a) The manufacturer may follow an
independent laboratory's procedures for
production inspections and tests if those
procedures-

(1) Meet or exceed the production
inspection and test requirements of the
applicable subpart or are equivalent to
those inspections and tests;

(2) Include labeling or marking the
equipment or material when the
equipment or material meets the
inspection and test procedures of the
laboratory; and

(3) Are accepted by the Commandant
under § 159.007-7(b).

§ 159.007-5 Production Inspections and
tests: Application for acceptance.

(a) If the applicable subpart requires
production inspections and tests by an
independent laboratory, the
manufacturer must select a laboratory
and submit an application for
acceptance that meets § 159.010-5(a)
unless the laboratory-

(1) Is listed in the subpart; or

(2) Is accepted by the Commandant
for approval inspections and tests of the
equipment or material under § 159.005-
7(a)(1).

(b) If the manufacturer wants to
follow the laboratory's procedures for
production inspections and tests instead
of meeting the Coast Guard procedures
under this subchapter, the application
must contain a description of those
procedures.

§159.007-7 Application for acceptance
for production Inspections and tests: Coast
Guard action.

(a) From the information submitted
with the application, the Commandant
determines whether or not the
laboratory is accepted for production
inspections and tests. The Commandant
informs the manufacturer of the results
of this determination, if the
Commandant does not accept a
laboratory, the reason for the
disapproval will be given.

(b) From the description of the
laboratory's procedures for production
inspections and tests, the Commandant
determines whether or not those
procedures are accepted. The
Commandant informs the manufacturer
of the results of this determination. If the
Commandant does not accept the
laboratory's procedures, the reasons
why they are not accepted will be given.

§ 159.007-9 Production Inspections and
tests.

(a) If the applicable subpart requires
the production inspections and tests to
be performed or supervised by an
independent laboratory, the
manufacturer shall insure that all
required production inspections and
tests are performed or supervised by an
independent laboratory accepted by the
Commandant.

(b) If the applicable subpart does not
require an independent laboratory to
perform the production inspections and
tests, the manufacturer shall have those
inspections and tests performed.

(c) Unless alternative procedures have
been accepted by the Commandant
under § 159.007-3 each production
inspection and test must be performed
or supervised in accordance with the
applicable subpart.

§ 159.007-11 Production Inspections and
tests: Yearly report.

(a) When the manufacturer uses the
production inspection and test
procedures in an applicable subpart he
must submit a yearly report. The report
is not required when inspection and test
procedures approved under § 159.007-3
are used.

(b) The report must include the
following:
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(1) A list of all inspections and tests
performed;

(2) A summary of the results of each
group of inspections or tests;

(3] A detailed description of any test
failures; and

(4) A statement whether or not all
required tests were performed.

§ 159.007-13 Production Inspections and
tests: Records.

(a) The manufacturer must have a
completed record with the following
information for each production
inspection and test:

(1) The time, date and place of each
inspection and test.

(2) The name and title of each person
performing, supervising and witnessing
the inspections or tests.

(3) The performance data for each test
required in the applicable subpart,
including a description of each failure.

(4) A description or photographs of
the procedures and apparatus used in
the inspections or tests.

(b) The manufacturer must retain each
record under this section for at least 60
months after the month in which the
inspection or test was conducted.

(c) The records must be made
available for examination by the
Commandant upon request.

Subpart 159.010-Independent
Laboratory: Acceptance, Listing, and
Termination

§ 159.010-1 Purpose.
(a) This subpart contains the

following:
(1) The standards under which the

Coast Guard accepts an independent
laboratory that a manufacturer proposes
to use.

(2) The standards and procedures
under which a laboratory is listed in-
applicable subparts for tests and
inspections required by that subpart.

(3) The circumstances under which
the acceptance or listing of a laboratory
is terminated.

§ 159.010-3 Independent laboratory:
Standards for acceptance.

(a) To be accepted by the Coast
Guard as an independent laboratory, a
laboratory must-

(1) Be engaged, as a regular part of its
business, in performing inspections and
tests that are the same as or similar to
the inspections and tests required in the
applicable subpart;

(2) Have or have access to the
apparatus, facilities; personnel, and
calibrated instruments that are
necessary to'inspect and test the
equipment or material under the
applicable subpart;

(3) Not bd owned or con6olled by-,

(i) The manufacturer of the equipment
or material to be inspected or tested
under this subchapter or any
manufacturer of similar equipment or
material;

(ii) A vendor of the equipment or
material to be inspected or tested under
this subchapter or a vendor of similar
equipment or material; or

(iii) A supplier of materials to the
manufacturer;,

(4) Not be dependent on Coast Guard
acceptance under this subchapter to
remain in business; and

(5) Not advertise or promote the
manufacturer's equipment or material
that the laboratory inspects and tests
under this subchapter.

§ 159.010-5 Independent laboratory.
Application for acceptance.

(a) Each application for acceptance of
a laboratory must contain the following:

(1) The name and address of the
laboratory, its subsidiaries, and its
divisions.

(2) The name, title, address, and
principal business activity of each of the
laboratory's officers and directors, and
the name, address, and principal
business activity of each person,
company, or corporation that owns at
least 3-percent interest in the laboratory
or in a company or corporation that
controls the laboratory.

(3) A list of the equipment or material
that the laboratory would inspect or
test, or both, under this subchapter.

(4) A description of the laboratory's
experience and its qualifications for
conducting the inspections and tests
required in the applicable subpart.

(5) A description of the apparatus and
facilities available to the laboratory for
conducting those inspections and tests.

(6) The qualifications of personnel
who are to perform, supervise, or
witness those inspections and tests.

(7) A description of the laboratory's
instrument calibration program.

(8) A statement, signed by the chief
officer of the laboratory or the chief
officer's representative, that an official'
representative of the Coast Guard is
allowed access to the facility to verify
the information submitted in the

* application, or to witness tests.

§ 159.010-7 Independent laboratory:
Standards for listing. "

(a) To be listed as'an independent*
laboratory under an applicable subpart,
a laboratory must-

(1) Meet § 159.010-3;
(2) Have a test plan that is accepted

by the Commandant under § 159.010-
11(a); and

(3) Agree to perform or supervise
approval or production inspectiohns or

tests under that subpart upon request
from a manufacturer, however a
laboratory may limit the area it serves.
§ 159.010-9 Independent laboratory:
Application for listing.

(a) A laboratory that wants to be
listed in one or more applicable
subparts must submit to the
Commandant an application that
contains the information required by
§ 159.010-5, and that includes-

(1) The subparts under which it wants
to be listed;

(2) Its test plans; and
(3) A statement of any limitations on

the availability of the laboratory's
service.
§ 159.010-11 Independent laboratory:
Listing In subpart.

(a) From the application, the
Commandant determines whether or not
the laboratory meets § 159.010-7. If It
meets these standards, the laboratory Is
added to the list in the applicable
subpart. If it does not meet these
standards, the Commandant informs the
laboratory of the reasons why it Is not
added to the list.

§ 159.010-15 Contracting Inspections and
tests or transferrals to another laboratory
or person.

(a) No independent laboratory may
contract or transfer to another person or
laboratory the performance or
supervision of inspections or tests, or
both, required under an applicable
subpart for which it is accepted or listed
unless-

(1] A request in writing regarding the
contract or transfer is submitted to the
Commandant before the contract is
executed or the transfer is completed;
and

(2) The Commandant notifies the
laboratory in writing that the contract or
the transfer is allowed.
§ 159.010-17 Application and test plans:
Changes.

(a) If any of the information submitted
under § 159.010-5(a) or § 159.010-9(a)
changes, a notification in writing of each
change must be submitted to the
Commandant within 30 days after the
change has occurred.

(b] If an independent laborator'
wants to change its test plan, the
proposed changes must be submitted to
the Commandant. The Commandant
notifies the laboratory if -the changed
test plan is accepted. If the changed test
plan is not accepted, 1he Commandant
infons the laboratory of thereasons
,why the" changed test plan is not
accepted. - " ,
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§ 159.010-19 Termination of acceptance
or listing of a independent laboratory.

(a) The acceptance or listing of a
laboratory terminates if the laboratory-

(1) Requests termination; or
(2) Is no longer in business.
(b) The acceptance of a laboratory

may be terminated by the Commandant
if the laboratory-

(1) Fails to perform or supervise an
inspection or test, or both, as required in
an applicable subpart;

(2) Changes its test plan without
Coast Guard acceptance;

(3) Attests to the lack of errors,
omissions, or false statement of an
approval test report that contains errors,
omissions, or false statements;

(4) Does not meet § 159.010-3(a);
(5) Does not comply with § 159.010-

17(a); or
(6) Unless allowed by the

Commandant, contracts or transfers the
performance or supervision of required
inspections or tests, or both, to another
laboratory or person.

(c) A laboratory is removed from the
list published in an applicable subpart if
the laboratory-

(1) Is no longer accepted by the
Commandant; or

(2) Unreasonably refuses a request
from a manufacturer to perform or
supervise an approval or production
inspection or test.

§ 159.010-21 Termination of acceptance
or listing: Procedure.

,(a) Whenever evidence is received
that there exists a basis for termination
of acceptance or listing of an
independent laboratory under § 159.010-
19 (b) or (c), the Commandant notifies
the laboratory of the specific reasons for
considering termination. If the
deficiency could materially affect the
validity of the approval issued under an
applicable subpart, the Commandant
may immediately suspend the
acceptance of the laboratory and may
direct the holder of the certificate of
approval to cease claiming that the
items tested or inspected by the
laboratory are Coast Guard approved,
pending a final decision in the matter.
The Commandant may direct an
investigation into the matter.

(b) Within 30 days after receipt of
notice of the basis for bonsidering
termination, the laboratory may provide
the Commandant evidence or arguments
why acceptance or listing should
continue. After consideration of all
available material on the matter, the
Commandant informs the laboratory, in
writing, of this decision. Any-person
holding a certificate of approval affected
by the decision is aldo rfotified of the
decision.

(Sec. 1. 73 Stat. 475 (46 U.S.C. 481); sec. 201.
86 Stat. 427, as amended (46 U.S.C. 391a); sec.
6(b)(1), 80 Stat. 937 (49 U.S.C. 1655(b)(1)); 49
CFR 1.46 (b) and (n)(4))
[FR Doc. 79-=D Filed 12-14-;. &,45 aml
BILWNG CODE 4910-S9-41

46 CFR Part 25

[CGD 76-082A]

Ventilation of Boats

AGENCY: Coast Guard, DOT.
ACTION: Final rule.

SUMMARY: This document adds an
exception to the existing ventilation
requirements in 46 CFR Part 25 for boats
that meet the new ventilation
requirements in 33 CFR Part 183. This
document is intended to make the
existing ventilation regulations agree
with the new ventilation regulations
published as a separate document in
this issue of the Federal Register.
EFFECTIVE DATE: This regulation is
effective on August 1,1980. However, a
manufacturer may elect to comply with
this subpart at any time after July 31,
1978.
FOR FURTHER INFORMATION CONTACT.
Mr. Lars E. Granholm, Office of Boating
Safety (G-BBT), U.S. Coast Guard,
Department of Transportation,
Washington, D.C. 20590, (202/426-4027).
SUPPLEMENTARY INFORMATION: The
Coast Guard published a Notice of
Proposed Rulemaking concerning this
amendment on July 27, 1978 (43 FR 3206).
Interested persons were invited to
participate in the proposed rulemaking
by submitting relevant comments. No
comments were received on the
amendment to this subpart.

Drafting Information

The principal persons involved in
drafting this amendment are: Mr. Lars E.
Granholm, Project Manager, Office of
Boating Safety and Ms. Mary Ann
McCabe, Project Att6rney, Office of.
Chief Counsel.

Discussion of final rule

Although no comments were received
requesting changes in this amendment
§ 25.40-1(e)(1) needed clarification to
indicate that the specification used for
this paragraph is similar to the new
manufacturer requirement in 33 CFR
183.620(a)(3).

Since Federal regulations issued
under Section 5 of the Federal Boat
Safety Act of 1971 preempt State boating
regulations this change in the Federal
ventilation regulations will require
changes in State regulations in order to

make the State regulations identical to
their Federal counterparts.

The amendment has been reviewed
under the Department of
Transportation's "Regulatory Policies
and Procedures" (44 FR 11034, February
26,1979). A final evaluation has been
prepared and is included in the public
docket. A copy of the final evaluation
may be obtained from: Commandant (C-
CMC/TP24). (CGD 76-082 A), U.S. Coast
Guard, Washington, D.C: 20590.

In consideration of the foregoing 46
CFR § 25.40-1 is amended by revising
paragraph (a) and by adding paragraphs
(d) and (e) to read as follows:

§ 25.40-1 Tank and engine spaces.

(a) All motorboats or motor vessels,
except open boats and as provided in
paragraphs (d] and (e) of this section,
the construction or decking over of
which is commenced after April 25,1940,
and which use fuel having a flashpoint
of 110F, or less, shall have at least two
ventilator ducts, fitted with cowls or
their equivalent, for the efficient
removal of explosive or flammable
gases from the bilges of every engine
and fuel tank compartment. There shall
be at least one exhaust duct installed so
as to extend from the open atmosphere
to the lower portion of the bilge and at
least one intake duct installed so as to
extend to appoint at least midway to the
bilge or at least below the level of the
carburetor air intake. The cowls shall be
located and trimmed for maximum
effectiveness and in such a manner so
as to prevent displaced fumnes from
being recirculated.
* * t *

(d) Boats as defined in the Federal
Boat Safety Act of 1971 built after July
31,1980 or which are in compliance with
33 CFR Part 183 are excepted from these
requirements.

(e) Boats, as defined in the Federal
Boat Safety Act of 1971, built after July
31.1978 are excepted from the
requirements of paragraph (a) for fuel
tank compartments that-

(1) Contain a permanently installed
fuel tank if each electrical component is
ignition protected in accordance with 33
CFR 183.410(a); and

(2) Contain fuel tanks that vent to the
outside of the boat.
(46 U.S.C. 526j. 1454.1455:49 CFR 1.46(b),
(n)[l).)

Dated: December 10, 1979.
I. B. Hayes,
Admiml US Coast Guard Commandant
(FR Do. 79-U41 Filed 1--14-M9 &45 aml
BILUNG CODE 4910-14-M
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46 CFR Parts 160 and 161

[CGD 76-183a]

Specifications: Visual Distress Signals
for Boats

AGENCY: Coast Guard, DOT.
ACTION: Final Rule.

SUMMARY: The Coast Guard is adding
specifications for red aerial pyrotechnic
flares, electric distress lights, and
distress flags to these parts. This rule
sets forth specifications for distress
signals which are not presently subject
to Coast Guard approval. These
specifications will assure that safe and
reliable signals are available to the
boater who must comply with
requirements to carry visual distress
signals published elsewhere in this issue
of the Federal Register.
EFFECTIVE DATE: This regulation is
effective on June 17, 1980, however,
affected persons may voluntarily comply
at the date of publication.
FOR FURTHER INFORMATION CONTACT.
LCDR H. F. Schmecht, Office of Boating
Safety (G-BLC-3/TP42), Room 4308,
Department of Transportation, Coast
Guard Headquarters, Washington, D.C.
20593, 202-426-4177.
SUPPLEMENTARY INFORMATION: A Notice
of Proposed Rulemaking was published
in the Federal Register of October 23,
1978 (43 FR 49451). Comments were
solicited with a closing date on the
comment period of December 22, 1978. A
public meeting was held on November
28, 1978, at the request of the
Pyrotechnic Signal Manufacturers
Association, Inc., and a tape recording
of that meeting is available for
examination at the Marine Safety
Council, (G-CMC/TP24), Room 2418,
Department of Transportation, Coast
Guard Headquarters, Washington, D.C.
20591. This rule is being published
concurrently with a new signal
requirement for boaters (CGD 76-183),
changes to specifications for those
signaling devices currently approved
(CGD 76-048a and 048b) and changes to
approval procedures (CGD 76-048).
These documents are published in this
issue of the Federal Register. The
National Boating Safety Advisory
Council has been consulted and its
opinions and advice have been
considered in the formulation of this
rule. The transcripts of the proceedings
of the meetings of the National Boating
Safety Advisory Council at which this
rule was discussed are available for
examination in Room 4224, U.S. Coast
Guard Headquarters, Trans Point
Building, 2100 Second Street, S.W.,
Washington, D.C. The minutes of the

meetings are available from the
Executive Director, National Boating
Safety Advisory Council, c/o
Commandant (G-BA/TP42), U.S. Coast
Guard, Washington, D.C. 20591. The
Accelerated Weathering Test for the
distress flag (§ 160.072-5) and the
Intensity Requirements for the electric
distress light (§ 161.013-5) have been
changed since proposed. The reasons for
those changes are discussed in this rule
under the heading "Discussion of the
Major Comments". Because these
sections are part of a regulatory project
involving five separate dockets, the
Coast Guard finds that providing further
notice and opportunity to comment on
these changes is contrary to the public
interest. However, interested persons
are invited to submit comments on these
two provisions. Changes to these
provisions may be made in light of
comments received. Comments, citing
docket CGD 76-183a, should be
addressed to Commandant (C-CMC/
TP24), U.S. Coast Guard, Washington,
D.C. 20593.
Drafting Information

The principal persons involved in the
drafting of this rulemaking are: Mr. D. R.
Gauthier, Project Manager, Office of
Boating Safety; LT. J. T. Orchard, Project
Attorney, Office of the Chief Counsel.
Discussion of Major Comments

Fifteen written comments were
received. Fourteen were from industry
representatives, several of which
provided extensive, detailed comment
on the rule.

Red Aerial Pyrotechnic Flare
Several commenters suggested that

the proposed prohibition on the use of
black powder in the propulsion chain be
deleted. They argued that black powder
serves a unique function in the
manufacture, design and use of
pyrotechnics. Given the size constraints
on aerial pyrotechnics, there is no
substitute fuel which could propel the
pyrotechnic candle to the needed
heights. Used properly by the
manufacturer, black powder poses no
safety concern to the user or carrier. The
Coast Guard finds that there have been
no hazards associated with the black
powder in the amount and configuration
as used in the currently approved aerial
pyrotechnics for which there is no black
powder restriction. Further, production
testing and design specifications will
insure the safety of the device. The
Coast Guard has therefore agreed to
delete the prohibition.

Several pyrotechnic manufacturers
requested that maximum lot size be set
at something greater than 10,000 units.

The Coast Guard selected 10,000 units to
allow greater flexibility than existing
restrictions on lot size for approved
devices. The Coast Guard agrees to
increase maximum lot size to 30,000
units to allow greater flexibility to the
manufacturer in setting lot sizes suitable
to his own production needs. To insure
that new lots are begun when changes
affecting the performance of the devices
are made the Coast Guard will maintain
the requirement that new lots begin with
any changes in construction details, raw
materials, or production line. Changes In
raw materials means changes in type of
material or source of supply for the
material. Different shipments of the
same material from the same supplier Is
not a change in raw materials. All
devices within a lot should be
manufactured with minimal change in
construction details.

The Coast Guard feels that there must
be a ceiling on lot size in order to reduce
inadvertent variables from handling
during manufacture. The Coast Guard
therefore rejects one suggestion that a
new lot be started after a week's
production with no limit on lot size.

One manufacturer suggested a
minimum 5 second burn time in lieu of
the proposed 6 second burn time. The
commenter argued that a 6 second
minimum bum time effectively rules out
12 gauge pistol fired meteors because
not enough space is available within a
cartridge to pack sufficient material for
the burn to be a consistent six second
minimum. The manufacturer did state
that these meteors could meet the 1,000
candle-minute criterion. The Coast
Guard has no desire to rule out the
pistol fired meteor and so has adjusted
the burn time but retained the minimum
1000 candle minutes of burn. The
minimum burn time is set at 5.5 seconds.
The Coast Guard expects that the
average bum time will be about 6
seconds.

One manufacturer suggested that the
light measuring equipment and
procedures be standardized. The Coast
Guard concurs and has added
specifications for the minimum chart
sweep and chart speed of the light
measuring equipment.

The Coast Guard has also deleted the
first and last seconds of burn time In
measuring luminous intensity. This
eliminates the low points in intensity at
the beginning of the burn as the
intensity rises to its peak and the last
second of bum as the candle
disintegrates. Although this in effect
reduces the intensity required by the
proposal, the effectiveness of the signal
is not diminished from that intended.

Several commenters found the
procedures for extended dating in

No. 243 / Monday, December 17, 1979 / Rules and Regulations73048 Federal Register / Vol. 44,



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Rules and Regulations 73049

160.066-10(a) to be burdensome and of
little practical value and suggested that
a simple 42 or 48 month dating be used.
The tightly controlled conditions
proposed for warehousing differ greatly
from conditions in the marine
environment and have little practical
,effect on extending signal life. The Coast
Guard has therefore withdrawn the
warehousing requirements. To allow a
full three years device life for the boater,
the Coast Guard has agreed to a simple
42 months from date of manufacture as
the expiration date. Normal care in
shipment and storage with an
appropriate marking on the shipping
carton will be adequate to maintain
serviceability when the signal is sold.

Two commenters asked that rejected
lots be allowed to be reworked and
retested. The Coast Guard has accepted
this suggestion because any reworked
lot would still be required to pass the
production testing requirements before
being approved. The boater will have
the same assurances that would exist
for a lot which had not been reworked.
The manufacturer will be required to
maintain records of all rework
performed and the results of the second
test.

Orange Flag

The Coast Guard proposed that flags
be Indian orange in color. Indian orange
is similar to International orange and is
the color used in Coast Guard approved
life jackets. Several commenters
suggested fluorescent orange as a more
visible color. The Coast Guard agrees
with these comments, however, it finds
that any bright red-orange color meets
the minimum requirements for visibility
and recognizability. The term
fluorescent orange, like Indian or
International orange, is more restrictive
than need be. The color is therefore
specified as being a bright red-orange.

Every flag or cloth manufacturer
submitting a comment described the
weathering test in § 160.072-5 as
impractical and too stringent as written.
Only very heavy materials such as vinyl
coated nylon could pass. This test is
based on that used for Coast Guard
approved lifeboat covers and the point
is well taken that the requirements for
these two materials are quite different.
Also, there were substantial ambiguities
in the test procedures, such as the
manner in which the flag is suspended
and characteristics of the water and air
blasts. The Coast Guard has considered
these comments and rewritten the test to
address failure both while being stored
in the marine environment and while in
use in adverse weather.

Electric Distress Light
As discussed in the preamble to CGD

76-183, published elsewhere in this issue
of the Federal Register, in consideration
of several comments on the proposed
distress signal carriage requirement the
Coast Guard has decided to accept only
automatically keyed S-O-S lights. Many
of the modifications to the proposed
specifications for electric distress lights
are because of that change.

Because of the change to an automatic
signalling light the Coast Guard has
found it necessary to define the intensity
requirement in terms of the Equivalent
Fixed Intensity (EFI) of the light. The EFI
is the intensity of the.light corrected for
the length of the -shortest flash. The
minimum contact closure time of 1/3
second required for the S-O-S signal
results in a change in measured
intensity. The light as now described is
the same as that originally intended
although the manner in which the light is
described has changed.

Several commenters have noted that
the regulation does not specify batteries
but rather directs the manufacturer to
provide the consumer with the
information needed in order to replace
the battery and a warning that batteries
are most effective when they have not
passed the expiration date. These
commenters have pointed out that the
lantern is only as reliable as its power
source, and, while we go to great lengths
in setting specifications for the lantern,
we provide no specifications for the
battery which powers the lantern. Water
activated and rechargeable batteries are
allowed and pose few problems. Dry cell
batteries, the most common by far in
lanterns, present several problems
beyond the control of either the Coast
Guard or the light manufacturer. The
battery is perishable and is affected by
temperature, humidity, and use.

Requiring batteries to be date
stamped would not solve those
problems. Nor is there sufficient
marketing incentive to encourage
battery manufacturers to comply with
such a requirement because batteries
required to power the lanterns that will
be certified under this regulation would
form a very small part of the battery
manufacturer's market. Consumer
activism may result in open dated
batteries within the next five years but
even then the date is not a reliable
indication of effectiveness.

Charge indicators are neither reliable
nor accurate in the battery range
discussed here without adding about
two dollars to the consumer cost of the
lantern.

Also, different light designs have
different battery requirements. A light

with a low amperage draw and a very
efficient lens may be able to perform
satisfactorily with what for another
lantern would be an inadequate battery.

In view of the many potential
variables in light design, the Coast
Guard has not been able to develop
practical standards for lantern batteries.
Therefore, the Coast Guard requires the
manufacturer to advise the consumer on
the battery replacement needs in order
to provide the consumer with the
information necessary to assure
performance. Even if standards for
batteries could be developed, the
responsibility would nevertheless fall to
the operator to replace or charge the
battery as needed.

One manufacturer noted that the
intensity requirements of § 161.013-5
required that a lantern which operated
on both directional beam and all-around
light meet the minimum requirements for
both modes. The Coast Guard agrees
with the manufacturer's contention that
the light should be required to meet the
minimum requirements for either type
beam but not for both. It was never
intended that it would have to meet
both. A new paragraph has been added
to § 161.013-5 to clarify the intent.

One light manufacturer argues that
the requirement in proposed § 161.013-3
that a light be tested after submersion in
water for 72 hours is excessive
considering the intended use for the
light. The Coast Guard disagrees. A high
degree of watertight integrity is needed
to prolong battery life in the marine
environment.

Evaluation

This final rule has been reviewed
under Department of Transportation
Regulatory Policies and Procedures
published February 26,1979 (44 FR
11034]. A final evaluation has been
prepared and is available for inspection
at the Marine Safety Council (G-CMCI
TP24), Room 2418, Department of
Transportation, Coast Guard
Headquarters, Washington, D.C. 20591.
The Coast Guard has determined that
this final rule is not a significant
regulation.

These devices may be used in
satisfying new signal requirements
which will affect about two million
boaters. Using these devices a boater
could comply with that requirement for
about $3.50 per year. A more detailed
discussion of the cost of this regulation
is contained in CGD 76-183 which is
also published in this issue of the
Federal Register.

In consideration of the foregoing, Title
46, Code of Federal Regulations,
Subchapter Q, is amended by adding
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subparts 160.066, 160.072, and 161.013, to
read as follows:

PART 160-LIFESAVING EQUIPMENT

Subpart 160.066-Distress Signal for
Boats, Red Aerial Pyrotechnic Flare

Sec.
160.066-l Type.
160.066-5 Design, construction and

manufacturing requirements.
160.066-7 Performance requirements.
160.066-9 Labeling.
160.066-10 Expiration date.
160.066-11 Approval procedures.
160.066-12 Operational tests.
160.066-13 Technical tests.
160.066-14 Production testing.
160.066-18 Listed Independent Laboratories.

Authority: Section 5, 85 Stat. 215 as
amended, 46 U.S.C. 1454; 49 CFR 1.46(n)(1.

§ 160.066-1 Type.
(a] Red aerial pyrotechnic distress

signals specified by this subpart must be
either self-contained or pistol launched,
and either meteor or parachute assisted
type.

§ 160.066-5 Design, construction, and
manufacturing requirements.

(a) Each signal must be either:
(1) a self-contained unit with all

necessary components for firing the
signal, or

(2) a cartridge intended for firing from
a signal pistol that is approved under
Subpart 160.028 of this chapter.

(b) Each signal unit must have an
interior chamber which contains the
main propulsion charge and which is
constructed so that it is capable of
withstanding the forces generated by
ignition without rupture, crack, or
deformation of any kind.

(c) Signals must be constructed in lots
numbered serially by the manufacturer.
A new lot must be started when:

(1) any change in construction details
occurs;

(2) any change in sources of raw
materials occurs;

(3) production is started on a new
production line or on a previously
discontinued production line; or

(4) a lot exceeds 30,000 units.

§ 160.066-7 Performance requirements
(a] Each signal must:
(1) Burn "vivid red" when tested as

specified in §160.021-4(d)(7) for at least
5.5 seconds.

(2) Have a peak luminous intensity of
at least 10,000 candela.

(3) Burn a total of not less than 1,000
candleminutes (Cm) using the formula
I X T = Cm where:
I = the luminous intensity measured as in

subsection (c);

T = the total burn time of the device in
minutes; and

Cm = the candle-minute rating of the device.

(4) Burn out completely before falling
back to the level of launch.

(5) Function in a manner that would
not cause burns or injury to an
unprotected person firing the signal in
accordance with the manufacturer's
instructions.

(6) Not malfunction in a manner that
would cause burns or injury to an
unprotected person firing the signal in
accordance with the manufacturer's
instructions.

(b) Each signal must meet the
requirements of paragraph (a] after:

(1) submersion in water for 24 hours,
or

(2) if protected by a sealed container,
submersion in water for 24 hours inside
the sealed container immediately
followed by submersion for 10 minutes
without the container, and

(3) being exposed to the Elevated
Temperature, Humidity, and Storage
Test in §160.066-13(b).

(c) Testing for burn time and luminous
intensity pursuant to paragraphs (a)(1)
and (a)(2), respectively, shall be
conducted in conformity with the
following requirements and procedures:

(1) The chart speed of the light
measuring equipment shall not be
slower than 5 seconds per inch;

(2) The chart sweep of the light
measuring equipment shall not be
slower than .5 seconds for full scale;

(3) The first and last seconds of the
burn shall be eliminated in measuring
luminous intensity;

(4) The time during which the candle
burns (excluding first and last seconds
of burn) is to be used to determine the
luminous intensity by averaging the
readings taken during the burning; and

(5) Burn time is to be measured from
first light of the signal to dark.

§ 160.066-9 Labeling.
(a) Each signal must be legibly and

indelibly marked with the following
information:

(1) the manufacturer's name,
(2) the designed burning time of the

pyrotechnic candle(s),
(3) the specific signal pistol for which

the signal is designed, if any,
(4) the lot number,
(5) the Coast Guard approval number,
(6) operation and storage instructions,
(7) the month and year of expiration

determined by § 160.066-10, and
(8) the words:
"Aerial Flare. Acceptable as a Day

and Night Visual Distress Signal for
boats as required by 33 CFR 175.110. For
Emergency Use Only".

(b) If the signal is too small to contain
all of the information required by
paragraph (a) and any labeling which
may be required by paragraph (d), the
information required by subparagraphs
(a) (2), (6), and (8) may be printed on a
separate piece of paper packed with
each signal or with the smallest
container in which several signals are
packed.

(c) The largest carton or box in which
the manufacturer ships signals must be
marked with the following or equivalent
words: "Keep under cover in a dry
place."

(d) Compliance with the labeling
requirements of this section does not
relieve the manufacturer of the
responsibility of complying with the
label requirements of the Federal
Hazardous Substances Act, 15 USC
1263.

§ 160.066-10 Expiration date.
Each approved signal must have an

expiration date marked on it. That date
must not be more than forty-two months
from date of manufacture.

§ 160.066-11 Approval procedures.
(a) Red aerial pyrotechnic flare

distress signals are approved under the
procedures of subpart 159.005 of this
chapter.

(b) The manufacturer must produce a
lot of at least 100 signals from which
samples for approval testing must be
drawn. Approval testing must be
conducted in accordance with the
operational tests in § 160.066-12 and the
technical tests in § 160.066-13. In order
for the signal to be approved, the
samples must pass both the operational
and the technical tests.

(c) The approval tests must be
performed by an independent laboratory
accepted by the Commandant under
§ 159.010 of this chapter. A list of
independent laboratories accepted by
the Commandant is in § 160.060-18.

§ 160.066-12 Operational tests.
(a) The procedure for conducting

operational tests is described in figure
(1).

(1) An "accept lot" decision must be
reached in order to pass the operational
tests.

(2) If a "reject lot" decision is reached,
the entire lot is rejected.

(3) Signals from "reject lots" may be
reworked by the manufacturer to correct
the deficiency for which they were
rejected and be resubmitted for
inspection. Records shall be kept of the
reasons for rejection, the reworking
performed on the "reject lot", and the
result of the second test. Signals from
"reject lots" may not, unless
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subsequently accepted, be sold or
offered for sale as being in compliance
with this specification.

(b) Each signal selected for the
operational tests must be conditioned
by:

(1) being submerged under at least 25
mmu (1 in.) of water for 24 hours without
any protection other than its
waterproofing; or

(2) if waterproofing is provided by a
sealed plastic bag or other waterproof
packaging, submersion under 25 mm (1
in.) of water for 24 hours in the
packaging, followed immediately by"
submersion under 25 mm (1 in.) of water
for 10 minutes with the signal removed
from the packaging.

(c) After each signal selected has
undergone the conditioning required by
paragraph (b) of this section it must be
fired as described by the manufacturer's
operating instructions. The following
data as observed must be recorded for
each signal:

(1) burning time of the pyrotechnic
candle;

(2) color,
(3) whether the pyrotechnic candle

burns out above, at, or below the level
of launch.

(d) A signal fails the operational tests
if:

(1) it fails to fire,
(2) the pyrotechnic candle fails to

ignite,
(3) the pyrotechnic candle continues

to burn after it falls back to the level of
launch,

(4) the observed color is other than
vivid red, or

(5] the burning time is less than 5.5
seconds.

(e) A lot is rejected if a "reject lot"
decision is reached using Figure (1) and
Table 1 after-completion of the
operational tests.
BILUNG CODE 4910-14.M
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Figure 1. Operational test procedure.

BILUNG CODE 4910-14-C
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Table 1.-Accept and Reject Cdteria for Operatbnal
Test Lots

Individual Cumula-
Lot size sample Sample live Accept I Reject'

size sample
size

280 or less-_ 8 First.. 8 (0 4
Second- 16 1 5
Third.-- 24 2 6
Fourth- 32 3 7
Fiftin.- 40 5 8
Sixth . 48 7 9
Seventh. 56 9 10

281 too500 .1 13 Frst-. 13 (0 4
Second 26 1 6
Third-. 39 3 8
Fourth- 52 5 10
Fifth-. 65 7 11
Sixth.. 78 10 12
Seventh. 91 13 14

501 to 1,200 - 20 Fst- 20 (0 5
Second- 40 3 8
Tbird. 60 6 10
Fourth. 80 8 13

rlfth... 100 11 15
Sixth.. 120 14 17
Seventh. 140 18 . 19

1,201 to 3,200. 32 First-. 32 1 7
Second- 64. 4 . 10
Third.. 96 8 13
Foutrh. 128 12 17
Fl-th 160 17 20
Sixth - 192 21 23
Seventh. 224 25 26

More than 3,200 50 First - 50 2 9
Second. 100 7 14
Third 150 13 19
Fourth- 200 19 25
Fdf.. 250 25 29
Sixth.. 300 31 33
Seventh. 350 37 38

'Cumulative number of falures.-
Lot may not be accepted. Next sample must be tested.

§ 160.066-13 Technical tests. I
(a) The following conditions apply to

technical tests as described in this
section:

(1) a total of nine signals must be
selected at random from the lot being
tested;

(2) if the. signals are protected by
sealed packaging, then the conditioning
for the technical tests must be
conducted with the signal in the sealed
packaging;

(3) if signals in the test sample fail to
pass one of the technical tests, the entire
lot is rejected;

(4) Signals from "reject lots" may be
reworked by the manufacturer to correct
the deficiency for which they were
rejected and be resubmitted for
inspection. Records shall be kept of the
reasons for rejection, the reworking
performed on the "reject lot", and the
result of the second test. Signals from
"reject lots" may not, unless
subsequently accepted, be sold or
offered for sale as being in compliance
with this specification.

(b) The Elevated Temperature,
Humidity, and Storage Test must be
conducted in the following manner.

(1) Select three signals from the nine;
(2) Place each signal in a

thermostatically controlled even-
temperature oven held at 55 Degrees C

(131 Degrees F), and at not less than 90%
relative humidity, for at least 72 hours (If
for any reason it is not possbie to
operate the oven continuously for the 72
hour period, it may be operated at the
required temperature and humidity for 8
hours of each 24 during the 72 hour
conditioning period.);

(3) After removal from the oven
immediately place each signal in a
chamber

(i) at a temperature of at least 20
degrees C (68 degrees F) but not more
than 25 degrees C (77 degrees F),

(ii) at not less than 65% relative
humidity;

(iii) for ten days;
(4) Then remove each signal from any

sealed packaging and fire it.
(5) The test sample fails the test if:
(i) any signal ignites or decomposes

before firing;
(il) any signal when fired malfunctions

in a manner that would cause burns or
injury to an unprotected person firing
the signal, or,

(iii) two or more of the signals fail to
project and ignite the pyrotechnic
candle.

(c) The Spontaneous Combustion Test
must be performed in the following
manner.

(1) Select three signals from the
remaining six signals and place them in
a thermostatically controlled even
temperature over for 48 hours at a
temperature of 75 degrees C (167 degrees
F3.

(2) The test sample fails the test if any
signal ignites or decomposes during the
test.

(d) The Luminous Intensity and
Chromaticity Test must be performed in
the following manner

(1) Remove the pyrotechnic candle
from the remaining three signals.

(2) Ignite, measure, and record the
intensity of the burning candle with a
visual photometer or equivalent
photometric device or automatic
recorder

(i) while the specimen is supported in
a horizontal position and the photometer
is at right angles to the axis of the
specimen,

(ii) at a distance of at least 3 m (10 ft.).
(3) Calculate the intensity of the

candle as in § 160.066-7(c).
(4) Measure and record the

chromaticity of the burning candle as
specified in § 160.021-4(d)(4).

(5) The test sample fails the test if
more than one signal has a luminous
intensity of less than 10,000 candela, or
more than one signal is not "vivid red".

§ 160.066-15 Production testing.

(a) Production tests must be
performed under the procedures in
subpart 159.007 of this chapter.

(b] The operational tests in § 160.066-
12 must be performed for every lot of
signals produced.

(c) The technical tests in § 160.066-13
must be performed at least once every
twelve months,or at least once every 10
lots, whichever occurs first.

(d) If a lot is rejected on the basis of
the technical tests, then each
subsequent lot produced must be tested
according to the technical tests until
samples from a lot pass these tests.

(e) An independent laboratory
acceptable to the Commandant must
perform or directly supervise:

(1) each technical test, and
(2) all operational tests for at least

four lots in a 12 month period, unless
fewer than four lots are produced in a 12
month period. If less than four lots are
produced in a 12 month period, each
operational test must be performed or
directly supervised by the independent
laboratory.

(0 If a lot selected by the independent
laboratory for an operational test is
rejected, then the operational tests for
the next lot produced, and the rejected
lot, if reworked. must be performed or
directly supervised by the independent
laboratory. The tests required by this
paragraph must not be counted for the
purpose of meeting the requirements of
paragraph (e).

(g) The independent laboratory selects
the lots upon which technical tests are
performed.

(h) If the manufacturer produces more
than four lots within a 12 month period,
the independent laboratory selects the
lots for which it performs or directly
supervises the operational tests.

(i) The operational test performed or
directly supervised by the independent
laboratory must occur at least once
during each quarterly period, unless no
lots are produced during that period.

(0) The independent laboratory, when
it performs or directly supervises the
technical tests required by paragraph (c]
or (d) of this section, must inspect the
signals selected for testing and compare
them with the approved plans. Each
signal inspected must conform to the
plans.

§ 160.066-18 Recognized Independent
laboratories.

(a) The following are independent
laboratories acceptable to the
Commandant for approval and
production testing under this subpart:

(1) [Reserved]
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
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3/TP42), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

Subpart 160.072-Distress Signals for
Boats, Orange Flag

Sec.
160.072-1 Applicability.
160.072-3 General performance

requirements.
160.072-5 Accelerated weathering test.
160.072-7 Manufacturer certification and

labeling.
160.072-9 Manufacturer notification.

Authority: Section 5, 85 Stat. 215 as
amended, 46 USc 1454; 49 CFR 1.46(n)(1l.

§ 160.072-1 Applicability.
(a) This subpart establishes standards

for distress flags for boats.

§ 160.072-3 General performance
requirements.

(a] Each flag must:
(1) be a square or rectangle at least 90

cm (36 inches) wide and at least 90 cm
(36 inches) long. If the flag is a rectangle,
the shorter side cannot be less than %
the length of the longer side;

(2) have no less than 70% of the total
area colored a bright red-orange color;

(3) display a black disc and a black
square on the red-orange background on
both sides arranged as follows:

(i) The diameter of the disc and the
length of one side of the square shall be
equal, and shall each be Y3 of the length
of the longest side of the flag, or 30 cm
(12 inches), whichever is greater.

(ii) The disc and square must be
centered on one axis of the flag parallel
to the longest side of the flag as shown
in Figure 160.072-3. If the flag is a
square, the axis may be parallel to any
side.

(iii) The disc and square shall be
separated by a distance of 1/6 the length
of the longest side of the flag or 15 cm (6
inches), whichever is greater.

(4) be capable of passing the
accelerated weathering test of
§ 160.072-5;

(5) have reinforced corners, each with
a grommet; and,

(6) be packaged with 4 pieces of line,
with a tensile strength of at least 225 N
(Newtons) (50 Ibs) no less than 30 cm (12
inches) long, capable of passing through
the grommets freely.

§ 160.072-5 Accelerated weathering test.
(a) Condition the flag, folded to Veth

its size or as packaged, whichever is
smaller, by submersion in 5% by weight
sodium chloride solution for 2 hours
followed immediately by storage at 95%
(±5) related humidity and 40°C (-±3)
(100°F ±5

°) for at least 15 days.
(b) Unfold and suspend flag by the

lines provided, secured through each
grommet.

(c) Subject the flag to alternate 3
minute cycles of 5% by weight sodium
chloride solution at 55 degrees (±-5) C
and air blasts of 40 knots at 55 degrees
(-5) C, perpendicular to and over the
entire surface of one side of the flag,
without interruption for a period of not
less than 24 hours.

(d) The flag fails the accelerated
weathering test if

(1) after conditioning, the flag cannot
be unfolded without damage,

(2) there is any tearing,
(3) the flag does not retain its bright

red/orange color,
(4) the disc and square images no

longer meet the requirements of
§ 160.072-3(a)(3) or,

(5) there is any visible rot over more
than 3% of the flag's surface.

§ 160.072-7 Manufacturer certification
and labeling.

(a) Each distress flag intended as a
Day Visual Distress Signal required by
33 CFR Part 175 must be certified by the
manufacturer as complying with the
requirements of this subpart.
(b) Each distress flag must be legibly

and indelibly marked with:
(1) the manufacturer's name; and
(2) the following words-
"Day Visual Distress Signal for Boats.

Complies with U.S. Coast Guard
Requirements in 46 CFR 160.072. For
Emergency Use Only".

§ 160.072-09 Manufacturer notification.
(a) Each manufacturer certifying flags

in accordance with the, specifications of
this subpagt must send written notice to
the Commandant (G-BBT/TP4Z), U.S.
Coast Guard, Washington, D.C. 20591-

(1) within 30 days after first certifying
a flag,

(2) every five years as long as the
manufacturer continues to produce flags,'
and'

(3) each time the design or
construction material of the flag
changes.

Subpart 161.013-Electric Distress
Light for Boats

Sec.
161.013-1 Applicability.
161.013-3 General performance

requirements.
161.013-5 Intensity requirements.
161.013-7 Signal requirements.
161.013-9 Independent power source.
161.013-11 Prototype test.
161.013-13 Manufacturer certification and

labeling.
161.013-15 Manufacturer notification.

Authority: Section 5, 85 Stat. 215 as
amended, 46 USC 1454; 49 CFR 1.40(n)(1).

§ 161.013-1 Applicability.
(a) This subpart establishes standards

for electric distress lights for boats.

§ 161.013-3 General performance
requirements.

(a) Each electric light must:
(1) Emit a white light which meets the

intensity requirements of § 161.013-5:
(2) Be capable of automatic signaling

in a manner which meets the
requirements of § 161.013-7;

(3) Contain an independent power
source which meets the requirements of
§ 161.013-9;

(4) Float in fresh water with the lens
surface at or above the surface of the
water;

(5) Be equipped with a waterproof
switch; and

(6) Meet the requirement of
subparagraphs (a) (1) through (4] of this
section after floating for at least 72
hours followed by submersion in 5% by
weight sodium chloride solution for at
least 2 hours.

(b) The electric light may not be
equipped with a switch mechanism
which permits continuous display of a
beam of light except that the light may
be equipped with a switch which returns
to the off position when pressure is
released.

§ 161.013-5 Intensity requirements.
(a) If an electric light emits light over

an arc of the horizon of 360 degrees, the
light must:

(1) When level, have a peak intensity
within 0.1 degrees of the horizontal
plane;

(2) Have a peak Equivalent Fixed
Intensity of at least 75 cd; and,

(3) HaVe a minimum Equivalent Fixed
Intensity, within a vertical divergence of
±+3 degrees of at least 15 cd.

Figure 160.072-3

I/.•
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(b) If an electric light emits a
directional beam of light, the light must:

(1] Have an Equivalent Fixed Intensity
of no less than 25 cd within L4 degrees
vertical and ±L4 degrees horizontal
divergence centered about the peak
intensity; and,

(2) Have a minimum peak Equivalent
Fixed Intensity of 2,500 cd.

(c) The Equivalent Fixed Intensity
(EFI) is the intensity of the light
corrected for the length of the flash and
is determined by the formula:
EFI=IX(t-t/0.2+(t-t}
Where:
I is the measured intensity of the fixed beam,
t is the contact closure time in seconds, (0.33

for this S-O-S signal), and
t, is the incandescence time of the lamp in

seconds.

(d) An electric light which meets the
requirements of either paragraph (a) or
(b) of this section need not, if capable of
operating in both manners, meet the
requirements of the other paragraph.

§ 161.013-7 Signal requirements.
(a) An electric light must have a flash

characteristic of the International Morse
Code for S-O-S and, under design
conditions,

(1) Each short flash must have a
duration of Y second;

(2) Each long flash must have a
duration of 1 second;

(3) The dark period between each
short flash must have a duration of Va
second;

(4) The dark period between each long
flash must have a duration of Y3 second;

(5) The dark period between each
letter must have a duration of 2 seconds;
- (6) The dark period between each
S-O-S signal must have a duration of 3
seconds. I

(b) The flash characteristics described
in paragraph (a) must be produced
automatically when the signal is
activated.

§ 161.013-9 Independent power source.

(a) Each independent power source
must be capable of powering the light so
that it meets the requirements of
§ 161.013-3(a)(1) and emits a
recognizable flash characteristic of the
International Morse Code for S-O-S at a
rate of between 3 and 5 times per minute
after six hours of continous display of
the signal.

(b) If the independent power source is
rechargeable, it must have a waterproof
recharger designed for marine use.

(c) If the independent power source
requires external water to form an
electrolyte, it must operate in sea water
and fresh water.

§ 161.013-11 Prototype test

(a) Each manufacturer must test a
prototype light identical to the lights to
be certified prior to the labeling required
by § 161.013-13.

(b) If the prototype light fails to meet
any of the general performance
requirements of § 161.013-3 the lights
must not be certified under this subpart.

(c) Each manufacturer must
(1) Forward the test results within 30

days to the Commandant (G-BBT/TP42),
U. S. Coast Guard, Washington, D.C.
20591; and

(2) retain records of the test results for
at least 5 years, or as long as the light is
manufactured and certified, whichever
is longer.

§ 161.013-13 Manufacturer certification
and labeling.

(a) Each electric light intended as a
Night Visual Distress Signal required by
33 CFR part 175 must be certified by the
manufacturer as complying with the
requirements of this subpart.

(b) Each electric light must be legibly
and indelibly marked with:

(1) Manufacturer's name;
(2) Replacement battery type;
(3) Lamp size; and
(4) The following words-
"Night Visual Distress Signal for

Boats Complies with U. S. Coast Guard
Requirements in 46 CFR 161.013. For
Emergency Use Only."

(c) If an electric light is designed for
use with dry cell batteries the label must
advise the consumer on the battery
replacement schedule which under
normal conditions would maintain
performance requirements of § 161.013-
3.

§161.013-17 Manufacturer notification.

(a) Each manufacturer certifying lights
in accordance with the specifications of
this subpart must send written notice to
the Commandant (G-BBT/TP42), U. S.
Coast Guard, Washington, D.C. 20591
within 30 days after first certifying them,
and send a new notice every five years
thereafter as long as it certifies lights.

(46 U.S.C. 1454; 49 CFR 1.46[n)(1).)
J. B. Hayes,
Admiral, US. Coast Guard Commandant
Dated: October 30,1979.
(FR Doc. 79-3=3 Filed IZ-14-. &45 am1
BILLING CODE 4910-144A

46 CFR Part 160

[CGD 76-048a and CGD 76-048b]

Distress Signals, Signal Pistols, and
Une-Throwing Appliances;
Specifications, Tests, and Inspection
and Approval Procedures

AGENCY: Coast Guard, DOT.
ACTION: Final rules.

SUMMARY: These regulations contain
revised specifications for pyrotechnic
distress signals, signal pistols for flare-
type distress signals and line throwing
appliances. The revisions include
amendments of the marking and labeling
requirements, changes in certain design
specifications for pistols intended to fire
a wide range of distress flares, changes
to diameter and strength requirements
for service lines used in line throwing
appliances, conversion of dimensions to
SI (metric) units, and addition of a
requirement for placing the service life
expiration date on pyrotechnic signal
markings. The amendments are
necessary to incorporate new inspection
and approval procedures, to change
marking requirements to reflect these
new procedures, and to inform the
consumer of the storage life of
pyrotechnic signals.

The revisions also place the
responsibility for conducting factory
inspections on the equipment
manufacturer. This will free some of the
Coast Guard's field personnel for other
duties while still providing sufficient
inspection to assure the quality of the
product.

The revised regulations should be
considered in conjunction with the
visual distress signal rules for boats
(CGD 76-183 and CGD 76-183a) that
appear elsewhere in this issue of the
Federal Register. The revised
regulations should also be considered in
.conjunction with the test, inspection and
approval procedure rules (CGD 76-048)
that appear elsewhere in this issue of
the Federal Register.
EFFECTIVE DARM: These amendments
become effective on January,17 1980.
FOR FURTHER INFORMATION CONTACT:
Mr. Robert Markle, Office of Merchant
Marine Safety (G-MMT-3/TP12), Room
1210. Department of Transportation, U.S.
Coast Guard Headquarters, Washington,
D.C. 20593 (202-426-1444.
SUPPLEMENTARY INFORMATION: On
October 23,1978, the Coast Guard.
published two notices of proposed
rulemaking in the Federal Register.for -

these regulations (43 FR 49445 and 43 FR-'
49447). Four comments were received on
the proposed regulations before the
comment period closed on December 22.

Federal Register / Vol. 44,
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1978. These are discussed in greater
detail in subsequent paragraphs. The
Coast Guard has combined the contents
of the two separate proposals into a
single final notice since they both
pertained to the same regulations, and
prompted such extensive changes that it
was found necessary to republish the
affected regulations in their entirety.

Summary of Final Evaluation

A final evaluation has been prepared
for these regulations in accordance with
the Department of Transportation's
Regulatory Policies and Procedures
published in the Federal Register on
February 26, 1979 (44 FR 11034). That
document requires that the evaluation
quantify, to the extent practicable, the
estimated cost of the regulations to the
private sector, consumers, and Federal,
State and local governments, as well as
the anticipated benefits and impact of
the regulations.

The principal costs to pyrotechnic
manufacturers will be those related to
obtaining an independent laboratory to
witness or perform initial tests required
for Coast Guard approval as well as
periodic production tests. As discussed
in the final evaluation, these costs
would amount to approximately
$120,000 per year. This amount greatly
exceeds the present cost to the Coast
Guard for performing inspections and
tests on pyrotechnic devices, as it
assumes that the independent
laboratories must incur travel costs for
their personnel, an expense which the
Coast Guard is able to minimize by
relying on inspectors from its various
field offices.

It is anticipated that manufacturers
will pass the costs of inspections to the
purchasers of the equipment, and that
these costs will ultimately be borne by
consumers and recipients of marine
products and services. The Coast Guard
is presently performing inspections and
tests at public expense. One of the
effects of this change in procedure is
that the manufacturer of the equipment
and ultimately the users of marine
products and services will bear the
expense of performing these inspections
and tests, rather than the general
taxpayer. This is identified as one of the
principal benefits of these regulations.

Another benefit is that the Coast
Guard will be able to make more
efficient use of its own resources. The
Coast Guard's inspection
responsibilities have increased in recent
years and will continue to increase
because of new laws and regulations in
the environmental protection and
occupational safety areas. The use of
independent laboratories for
performance of inspection will enable

the Coast Guard to avoid some of the
increases in budget and personnel that
would otherwise be necessary.

The final evaluation has been
included in the public docket for this
rulemaking, and may be obtained from
the Marine Safety Council (G-CMC/
TP24), Room 2418, Department of
Transportation, U.S. Coast Guard
Headquarters, Washington, D.C. 20593.
(202) 755-4901.

Drafting Information

The principal persons involved in
drafting these regulations are: Mr.
Robert Markle, Office of Merchant
Marine Safety, and Mr. Coleman Sachs,
Office of the Chief Counsel.

Discussion of the Regulations

These regulations amend the
following subparts of Title 46 of the
Code of Federal Regulations:

Subpart 160.021-Hand Red Flare
Distress Signals

Subpart 160.022-Floating Orange
Smoke Distress Signals (5 minutes)

Subpart 160.023-Hand Combination
Flare and Smoke Distress Signals

Subpart 160.024-Pistol-Projected
Parachute Red Flare Distress Signals

Subpart 160.026-Signal Pistols for
Red Flare Distress Signals

Subpart 160.031-Line-Throwing
Appliance, Shoulder Gun Type (and
Equipment)

Subpart 160.036-Hand-held Rocket-
Propelled Parachute Red Flare
Distress Signals

Subpart 160.037-Hand Orange Smoke
Distress Signals

Subpart 160.040-Line-Throwing
Appliance, Impulse-Projected Rocket
Type (and Equipment)

Subpart 160.057-Floating Orange
Smoke Distress Signals (15 minutes)

The amendments to the regulations
include the following primary changes:

a. The procedures by which the
manufacturer obtains approval and
conducts production inspections and
tests are those in new Part 159 of Title
46 of the Code of Federal Regulations
published elsewhere in this issue of the
Federal Register. These replace previous
procedures whereby Coast Guard
marine inspectors witnessed approval
and production tests at the

manufacturer's facilities (e.g. § 160.021-
4).

b. Operational tests, technical tests,
and lot sampling requirements have
been changed in the distress signal
subparts to permit the production of
larger lots of distress signals (e.g.
§ 160.021-4(b)).

c. The marking requirements for the
distress signals have been changed to
require marking of a service life
expiration date (e.g. § 160.021-5 (a) and
(b)).

d. A note has been added to each
distress signal specification stating that
compliance with the marking
requirements in the subpart does not
relieve the manufacturer of the
responsibility to comply with the
labeling requirements of the Federal
Hazardous Substances Act (e.g.
§ 160.021-5(c)).

e. All measurements previously stated
in English units have been converted to
SI (metric) units with the equivalent
English units noted in parentheses.
English units have not been noted where
SI units were already in use (e.g.
§ 160.021-4(d)(7)).

f. The marking requirements for the
line throwing appliances have been
changed to eliminate the need for USCG
and Coast Guard Marine Inspection
Office identification, since the Coast
Guard offices will no longer be Involved
in production testing on a regular basis.
The requirements have been deleted
from § 160.031-6(a), and § 160.040-5(d)
has been deleted in its entirety.

g. The signal pistol subpart has been
changed to permit optional chamber and
bore dimensions for pistols intended for
firing signals other than those meeting
Subpart 160.024. A provision that the
pistol be designed to fire only a distress
signal and not a conventional round of
ammunition has also been added (see
§ 160.028-2).

h. The service line requirements for
rocket type line throwing appliances
have been changed to require a line with
a breaking strength of at least 2,250 N
(Newtons) (500 lb.) and a minimum
diameter of 4 mm (%z in.) (see
§ 160.040-4(c)).

i. The marking requirements for
floating orange smoke signals have been
changed to require addition of the words
"Approved for daytime use only" (see
§ 160.022-5(a) and 160.057-5(a)).

In addition, several changes have
been made that were not discussed In
the Notice of Proposed Rulemaking.
These changes are primarily editorial in
nature and do not affect any of the
regulation's technical requirements. The
Coast Guard has therefore determined
that they may be accomplished without
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further notice and opportunity for public
comment. The changes are as follows:

a. The words "for Merchant Vessels"
have been dropped from all but one
subpart heading in the distress signal
regulations since their use will no longer
apply exclusively to merchant vessels
(See CGD 76-183 elsewhere in this issue
of the Federal Register). The-headings
have also been rewordedin a standard
prose style, rather than with the
modifiers listed after the noun.

b. Subparts 160.023, 160.024, 160.036,
160.037 all prescribed similar
requirements for containers intended to
house signal equipment. The use of any
specific type of container has never
been a factor in the approval process for
signals, and this part of the
specifications only provides guidance
for the watertight construction and
marking of containers that are used on
merchant vessels. In order to shorten the
regulations, the container requirements
will be retained only in Subpart 160.021.
Subparts 160.023, 160.024, 160.036, and
160.037 refer to the 160.021 requirements.

c. The title of the first section in each
subpart has been charged from
"Applicable specifications" or its
equivalent to "Incorporation(s) by
reference", and the contents of these
sections have been changed to conform
to the Office of the Federal Register's
current policies on incorporation by
reference as published in the Federal
Register on March 28,1979 (44 FR
18630). The most recent edition of each
document referred to in the body of the
subpart is listed in this section.
Approval to incorporate the material by
reference has been obtained from the
Office of the Federal Register, as stated
in each incorporation by reference
section.

d. In comparing the specification
regulations in this project to those in
CGD-183a covering visual distress
signals for boats, it was determined that
a requirement for manufacturers to keep
records on reworked and retested lots
had been inadvertently omitted from
this project. This matter is being
rectified in these final rules.

On the effective date of these
regulations, each manufacturer of
approved distress signals and line
throwing appliances will have to satisfy
the new rules in order to have its Coast
Guard approvals remain in effect. A
sufficient delay in the effectuation of
these rules is being provided to permit
the manufacturers to make
arrangements for testing with
independent laboratories and to have
those laboratories reviewed and
accepted by the Coast Guard.
Applications for approval of new
distress signals meeting the amended

regulations will be accepted
immediately. All current approvals for
distress signals and line throwing
appliances will remain in effect if
independent laboratory inspections
have begun on the effective date of
these regulations.

Changes in technical requirements for
items affected by this notice will not
affect existing approvals. However, if a
new hot slag test for hand held flares is
introduced in a future notice, all new
flares produced will have to pass the
test. Although the approval for any flare
that does not meet the test will be
terminated, existing flares may continue
to be used until their service life has
expired.

Discussion of Comments-General

One commenter objected to the
adaptation of merchant vessel distress
signals to recreational boats, citing
possible confusion that could result if
the same devices were authorized for
use on both types of craft The
commenter also noted differences in the
capabilities and requirements of
merchant seamen and recreational
boaters. Implying that higher standards
are used in the manufacture of merchant
vessel equipment, the commenter felt
that combined specifications would
increase costs to recreational boaters.
Additional contentions were that
separate statutes apply to merchant
vessels and recreational boats, requiring
the issuance of separate regulations,
that some of the requirements of the
existing regulations are only necessary
for merchant vessels and should not be
applied to recreational boats, and that
future modifications to the
specifications would be inhibited by
virtue of their dual applicability.

The Coast Guard has found no reason
to prohibit the use of merchant vessel
distress signals on recreational boats.
Rather than creating confusion, this
development is likely to eliminate
confusion for the recreational boater.
Other than hand held flares, any device
approved for merchant vessels will be
acceptable to meet recreational boating
requirements. It is hoped that further
development of a hot slag test procedure
for hand held flares, as discussed below,
will eliminate this one exception.

As distress signals do not form an
integral part of a vessel's operating
equipment, but are merely ejected or
displayed to summon assistance in
times of emergency, differences in the
functional requirements of merchant
vessels and recreational boats have no
relevance to their use. The important
consideration is the likelihood of
encountering mishaps in the marine

environment. Both types of craft are
never immune to these occurrences.

It is equally apparent that differences
in the capabilities of merchant seamen
and recreational boaters have no
bearing upon the issue of authorizing the
use of merchant vessel distress signals
on recreational boats. The Coast Guard
is aware of no special training that is
given to merchant seamen on the proper
use of these devices. Instructional
material furnished with the signal must
be relied upon by the recreational
boater and the merchant seaman alike.

Costs to recreational boaters will not
necessarily increase as a result of this
rulemaking. Use of merchant vessel
distress signals is not being required but
merely allowed on recreational boats. A
separate specification for less expensive
devices to be used exclusively on boat& '
is being issued in conjunction with this
rule in Section 160.066 of CGD 76-183.

The separate statutory bases for
regulating merchant vessels and
recreational boats poses no impediment
to the issuance of these regulations. .,ar
Individual regulations are frequently
promulgated in reliance upon more than
one source of statutory authority.

The commenter cited as examples of -
requirements in the existing regulations
which should be unique to merchant
vessel devices those applying to storage
containers, wooden handles on hand
held flares, and ejection mechanisms on
signal pistols. Each of these matters is
addressed at a later point in this
discussion.

In response to the commenter's final
contentidn, the Coast Guard can
conceive of no situation in which future
modifications to distress signal
specifications will be inhibited by virtue
of its authorizing merchant vessel
devices to be used on recreational
boats. If it becomes apparent that
merchant vessels and recreational boats
have substantially different signal
requirements, a new specification will
be proposed.

Two commenters were concerned that
the proposed amendments to the
distress signal regulations would require
all existing distress signals to be
reapproved at great expense. As
explained previously, existing approvals
will not be affected by this rulemaking.

One commenter expressed the opinion
that the Coast Guard should remain in
the factory inspection process, at least -
for items produced in small quantities-
and those intended primarily for use on
merchant vessels. As explained in the
Notice of Proposed Rulemaking on CGD
76-048 (43 FR 49440, October 23,19781,
this is no longer desirable because of
budgetary and manpower
considerations. Furthermore, the
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replacement of the Coast Guard with
independent laboratories for the
performance of inspections and tests
will shift the cost burden from the
taxpayer to the actual users of marine
devices, creating a more equitable
arrangement.

Another commenter suggested an
alternative procedure for approval. The
primary features of the program would
be that the Coast Guard would initially
approve the design of a product, an
independent laboratory would
thereupon test it for compliance with the
approved design, and the manufacturer
would conduct subsequent production
tests with periodic spot checks by the
independent laboratory. If problems
were found either as a result of the
independent laboratory spot checks or
compliance testing of products on the
market, increased tests by the
independent laboratory would be
required. This would place an additional
cost burden on the manufacturer,
thereby acting as an incentive to keep
quality high. Futhermore, the Coast
Guard could condition the approval of a
product upon the financial responsibility
of its manufacturer in order to prevent
domestic markets from being flooded
with products of inferior grade.

Although no changes have been made
in these rules in response to this
comment, the Coast Guard notes that
there are a number of similarities
between the suggested procedures and
those which are being adopted. For
instance, testing by the independent
laboratory is required on no more than 4
lots per year unless lots tested by the
laboratory fail the tests. In this case
additional laboratory tests are required.
All other production tests are the
responsibility of the manufacturer (e.g.
§ 160.021-4(b)). The suggestion to
require that the manufacturer be a
financially responsible concern has not
been adopted because the Coast Guard
has no indication that this is a reliable
indicator of product quality.

Two commenters suggested allowing
production lots larger than 10,000 units
for distress signals. One suggested a
maximum of 30,000 units and the other
suggested a maximum of one week's
production, except that when this was
less than 10,000 units, the lot could
extend until 10,000 units were produced.
The Coast Guard agrees with the
suggestion to increase lot size. The basis
for the sampling plan is MIL-STD-105D
using the "multiple sampling plan for
normal inspection" with an "AQL"
(acceptable quality level) of 6.5. This
sampling plan is valid for any lot size, so
the upper limit of the lot size can be
extended and remain statistically valid.

The suggested maximum lot size of
30,000 units has been adopted. The one
week's production criterion has not been
adopted since it is not considered to be
relevant to lot size. The change has been
made in § § 160.021-4(b)(1), 160.022-
4(b)(1), 160.024-4(b)(1), 160.036-4(b)(1),
and 160.037-4(b)(1), as well as the
corresponding table of accept and reject
criteria for each of those sections.

One commenter suggested a change in
the standards used to designate a new
lot since the proposed standards could
be interpreted several ways. The
proposed standards required that a new
lot be designated whenever any change
or modification in raw materials or
manufacturing methods occurs. The
Coast Guard agrees that this may be
interpreted in a variety or ways and
should therefore be clarified. The
standards in § § 160.021-4(b)(1),
160.022-4(b)(1), 160.024-4(b)(1), 160.036-
4(b)(1), 160.037-4(b)(1), and 160.057-
4(b)(1), have been revised to require that
a new lot be started with: (i) any change
in construction details, (ii) any change in
sources of raw materials, or (iii) the start
of production on a new production line
or on a previously discontinued
production line.

One commenter expressed the opinion
that the sampling plan for distress
signals in the Notice of Proposed
Rulemaking was unclear. The
commenter stated, as an example, that
the proposal did not properly identify
how the test devices were to be divided
among the various tests. The complete
text of the revised rules which is
published in this notice clearly indicates
what devices are to be subjected to the
various tests.

One commenter noted the apparent
disparity between the elevated
temperature, humidity and storage test,
and the spontaneous ignition test in
each of the distress signal subparts. The
elevated temperature, humidity and
storage test requires the signal to
function properly after being subjected
to 900 C temperature and 90% relative
humidity for 72 hours. The spontaneous
ignition test requires the signal to
withstand a temperature of 750 C for 48
hours without igniting or decomposing;
however, there is no requirement that it
function properly at the end of the test
period. The commenter suggested
lowering the temperature of the elevated
temperature, humidity and storage test
to correspond to the temperature in the
spontaneous ignition test. The Coast
Guard agrees. In past studies, it has
been found that the temperature in a
magazine chest or in a lifeboat where
the signals are kept on a ship, may rise
as high as 650 C. It has been concluded

that both tests may be conducted at a
temperature of 750 C with an adequate
margin of safety still maintained. The
spontaneous ignition test has been
changed to require low humidity (less
than 10% relative humidity) so that the
tendency of the flare to deteriorate at
high temperature is checked at both high
and low humidity. The changes have
been made in §§ 160.021-4(d) (5) and (6),
160.022-4(d) (3) and (4), 160.024-4(d) (2)
and (3), 160.036-4(d) (2) and (3), 160.037-
4(d) (4) and (5), and 160.057-4(d) (4) and
(5).

Three commenters supported the
proposal to extend the expiration date
of the signals beyond three years, but
objected to the temperature and
humidity requirements for storage in
order to obtain the one year extension.
Furthermore, all three stated that a full
year extension was not necessary In
order to move signals through the
distribution system to the customer. All
three stated that a six month extension
should be adequate for the customer to
obtain a full three years of useful life
from the signal. The Coast Guard agrees.
There is no strong reason to compel the
expiration of a signal's service life
exactly three years from its date of
manufacture. The Coast Guard has
tested signals over 20 years old that
have kept dry, and has found that they
usually work well, although with some
deterioration in performance. In their
actual use on ships and boats, however,
the signals are more likely to be
damaged in storage, subjected to
extremes of heat and humidity, and
have their protective packaging
damaged. Under such conditions, the
three year "rule-of-thumb" has proved to
be adequate to assure that most signals
in use are in good condition. Such
damage is not likely to occur when the
signals are in the distribution system
between the manufacturer and the
customer. The requirement for
controlled condition storage in order to
extend the expiration date of the signals
has therefore been dropped and has
been replaced with a requirement for the
signal shipping carton to be marked with
the following or equivalent wording:
"Keep under cover in a dry place". The
expiration date may be no more than 42
months after the date of manufacture.
The changes have been made in
§§ 160.021-5(b) and (c)(3), 160.022-
5(b)(3) and (c), 160.023-5(b) and (c)(2),
160.024-5(b) and (c)(3), 160.037-5(b) and
(c)(3), 160.057-5(b)(3) and (c).

One commenter objected to the
proposal to add a note to the
specifications that would remind
manufacturers of the need to comply
with Consumer Product Safety
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Commission markings. The commenter
expressed the opinion that the rules of
the Consumer Product Safety
Commission do not expressly cover
pyrotechnic distress signals, although
they do cover fireworks. The commenter
suggested direct reference to 15 U.S.C
1263, the Federal Hazardous Substances
Act. This is the same reference that was
used in Subpart 160.066 in CGD 76-183a.
The Coast Guard agrees. The revised
note appears after the following sections
of the rules: 160.021-5(c), 160.022-5(c),
160.023-5(c), 160.024-5(c), 160.028-5(a),
160.031-6(c), 160.036-5(c), 160.037-5(c),
160.040-6(b), 160.057-5(c).

One commenter objected to the
container requirements in the distress
signal subparts, stating that they weren't
appropriate for recreational boats and
therefore should not be included in
specifications for devices used on both
merchant vessels and recreational
boats. As explained previously, these
container specifications are not related
to the approval of the signals.
Furthermore, they clearly state that they
apply to lifeboats and liferafts on
merchant vessels. The Coast Guard does
not believe any change is necessary as a
result of this comment. It has, however,
consolidated the container requirements
in a single section, as discussed above.
(See §§ 160.021-6,160.023-6,160.024-6,
160.028-6, 160.036-6, and 160.037-6.)

Comments on Hand Held Flares-
Subpart 160.021

One commenter objected to the
requirements in § 160.021-2(a) for the
placement of wooden handles on hand-
held flares. The commenter stated that
wooden handles were not necessary for
flares on recreational boats and
therefore the specification was not
appropriate for the devices intended to
be used on these craft. It is self-evident
that some type of handle is necessary on
hand-held pyrotechnic devices;
however, nothing compels that these be
constructed exclusively of wood. The
section referred to also contains a
statement that specifically allows
alternate designs that meet the
performance requirements of the
regulation.

A hot slag test for hand-held flares
was proposed in the Notice of Proposed
Rulemaking. This test would have been
added as § 160.021-4(d)(8). The test has
not been added as yet owing to several
comments concerning its need and
questions raised about its validity. The
test required an ignited flare to be held
1.2m (4 ft.) above 10 layers of newsprint
paper, the top layer of which is marked
off in a grid. If more than half of the
blocks of the grid were burned at its
conclusion, the flare failed the test.

The commenters had two concerns
regarding the test. In the first place, all
of the presently approved flares drip
some quantity of glowing slag. The
commenters indicated that this bad not
proved to be a problem over the years in
marine, highway, and railroad usage.
The commenters believed that this was
sufficient justification to conclude that
there would also be no problems on
recreational boats. The other concern
was that newspaper was not a valid
medium for the test, in that it does not
simulate any particular material or
hazardous condition that exists on
recreational boats.

The Coast Guard does not agree with
the contention that hot dripping slag
poses no problems for recreational
boats. This matter has been discussed at
length by the National Boating Safety
Advisory Council and has proved to be
of serious concern. In light of the
objections that have been raised to the
hot slag test as proposed, the Coast
Guard has decided to consider
alternatives. Working for the Coast
Guard, the National Bureau of
Standards conducted a test series using
several types of hand-held flares,
burning them over newsprint of varying
moisture content, and also burning them
over heptane. Heptane is a standard test
fuel used to determine octane ratings for
gasoline, and is also one of the
components of gasoline. As such, it
represents the hazard that could be
present on a boat with gasoline in the
bilge. The possibility of this gasoline
exploding was one of the primary
concerns with the use of flares that
dripped hot slag. At the conclusion of
the tests, a demonstration was held at
the National Bureau of Standards for a
special sub-committee of the National
Boating Safety Advisory Council on
September 11, 1979.

There are five primary alternatives
that will be available to the Coast
Guard once the results of the tests and
demonstration have been analyzed. One
is that it will be determined that hand-
held flares are potentially too dangerous
to be used on recreational boats. In this
case, Subpart 160.021 will remain as it is
published in this Final Rule, and hand-
held flares will not be permitted on
recreational boats for meeting the visual
distress signal requirement. A second
possibility is that a surface burning test
such as the newspaper version of the
hot slag test will be found to be the best
test for the hot slag hazard, and another
final rule making will be published
adding the test to Subpart 160.021. A
third possibility is that the heptane hot
slag test will be identified as providing
the best estimate of slag hazard, in

which case, it will be added to Subpart
160.021. The fourth possibility is that
both a surface burning test and a
heptane test will be found to be
necessary, and both will be added to
Subpart 160.021. The fifth possibility is
that hot slag will be found to constitute
no real hazard for recreational boats,
eliminating the need for any testing
requirement and permitting hand-held
flares to be used as part of the required
visual distress signals on recreational
boats. Further comments are invited on
this matter. These comments should
reference CGD 76-048 a and b and be
sent to the Commandant (G-CMC/
TP24), U.S. Coast Guard Headquarters,
Washington, D.C. 20593. The use of
hand-held flares on recreational boats is
discussed further in docket 76-183
elsewhere in this issue of the Federal
Register.

Comments on Signal Pistols--Subpart
160.028

One commenter indicated that the
requirement in § 160.028 for signal
pistols to be equipped with ejection
mechanisms should not be applied to
pistols designed to fire the visual
distress signals for boats specified in
proposed § 160.066, as found in CGD 76-
183a. The commenter stated that such
mechanisms were not necessary for
smaller signals complying with Subpart
160.066. The Coast Guard agrees and
has added a note to § 160.028-3(c) that
makes that section apply only to pistols
for firing merchant vessel signals
meeting Subpart 160.024. This exception
also includes the firing pin
specifications which are appropriate
only for signals meeting the design
requirements of Subpart 160.024.

Comments on Smoke Signals-Subpart
160.037

One commenter suggested the
addition of a specification for a 50
second floating smoke signal. The
suggestion was not adopted.
Specifications for a 50 second hand-held
smoke signal are contained in Subpart
160.037. Section 160.037-2(a) specifically
permits alternate constructions which
conform to the performance
requirements in the subpart. A 50
second floating smoke signal would be
given special consideration under this
section.

One commenter suggested that the
chemical p-Nitroaniline be prohibited in
smoke signals owing to its toxicity. The
Coast Guard has not adopted the
suggestion. Atlantic Research
Corporation in a study performed for the
Coast Guard in 1977 concluded that the
short term exposure to p-Nitroaniline
that a smoke signal operator might be
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subjected to would not have any serious
consequences. This conclusion is
supported by the Coast Guard's
experience with smoke signals that have
been approved and used for over 30
years. No adverse reaction from
chemical exposure has ever been
reported from the use of any visual
distress signal.

One commenter suggested a change in
the waterproofing of igniter button test
in § 160.037-4(c)(2)(ii) that would permit
a signal in a can with a screw-on cap to
be tested under water with the cap in
place. The suggestion has not been
accepted. There is no reason why a
signal in a can should not be waterproof
in the ready to fire condition when other
signals are required to be waterproof in
the same condition.

One commenter suggested that the
test to determine the volume and
density of smoke produced by a signal
measure the total smoke output rather
than the rate of smoke output, as is now
required in the test procedure in
§ 160.037-4(d)(8). The commenter also
recommended that the smoke emitting
time in § 160.037-4(c)(2)(iii) be extended
to 75 seconds if the total volume of
smoke produced in that time was
acceptable. These suggestions have not
been accepted. Ordinarily, a
manufacturer can adjust the
composition of a smoke signal to burn
faster or slower, thereby regulating the
rate at which smoke is produced.
Furthermore, no test procedure for a
total volume of smoke test was
suggested, and the Coast Guard is not
aware of any such procedure that has
been validated.

Comments on Line Throwing
Appliance-Subpart 160.040

One commenter suggested that the
strength of the service line for line
throwing appliances in § 160.040-4(c) be
changed from 2,250 N (500 lb.) to 2,000 N
(450 lb.). This would conform to
specifications for minimum service line
strength for line throwing appliances
now under international consideration
as a revision to the Safety of Life at Sea
(SOLAS) Convention. The Coast Guard
has not adopted the suggestion, since all
presently approved line throwing
appliances meet the 2,250 N criterion.
Furthermore, the revision to the SOLAS
Convention is still only a proposal and
is subject to change. Should it be
adopted, the Coast Guard may
reconsider the service line strength
requirement.

In consideration of the foregoing, Title
46 of the Code of Federal Regulations is
amended as follows:

SUBCHAPTER 0-SPECIFICATIONS

PART 160-LIFESAVING EQUIPMENT

1. By revising Subpart 160.021 of Part
160 to read as follows:

Subpart 160.021-Hand Red Flare Distress
Signals for Merchant Vessels

Sec.
160.021-1 Incorporations by reference.
160.021-2 Type.
160.021-3 Materials, workmanship,

construction and performance
requirements.

160.021-4 Approval and production tests.
160.021-5 Labeling and marking.
160.021-6 Container.
160.021-7 Procedure for approval.
160.021-9 Recognized independent

laboratories.
Authority.-46 U.S.C. 481, 49 U.S.C.

1655(b)(1), 49 CFR 1.46(b).

§ 160.021-1 Incorporations by reference.
(a) The following is incorporated by

reference into this subpart:
(1) "The Universal Color Language"

and "The Color Names Dictionary" in
Color: Universal Language and
Dictionary of Names, National Bureau
of Standards Special Publication 440,
December 1976.

(b) NBS Special Publication 440 may
be obtained by ordering from the
Superintendent of Documents, U.S.
Government Printing Office,
Washington, D.C. 20402 (Order by SD
Catalog No. C13.10:440).

(c) Approval to incorporate by
reference the publication listed in this
section was obtained from the Director
of the Federal Register on November 1,
1979. The publication is on file at the
Federal Register Library.

§ 160.021-2 Type.
(a) Hand red flare distress signals

specified by this subpart shall be of one
type which shall consist essentially of a
wooden handle to which is attached a
tubular casing having a sealing plug at
the handle end, the casing being filled
with a flare composition and having a
button of ignition material at the top,
with a removable cap having a friction
striking material on its top which may
be exposed for use by pulling a tear
strip. The flare is ignited by scraping the
friction striker on top of the cap against
the igniter button on top of the flare. The
general arrangement of the flare is
shown by Figure No. 160.021-2(a).
Alternate arrangements which conform
to all the performance requirements of

this specification (and other
arrangements which conform with all
performance requirements except
candlepower and burning time, but
provide not less than 3,000 candela-
minutes with a minimum of V3 minute
burning time) will be given special
consideration.
BILLING CODE 4910-14-M
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TEAR
STRIP

(U in.) minimum
(9.25 in.)
(5 in.)
(0.625 in.)
(1.062 in.)
(0.75 in.)
(1.125 in.)

.25 mm
235 mm
125 mm
16 mm
27 mm
19 mm
28 mm

SECTIONAL VIEW

Figure 160.021-2(a). Hand Red Flare Distresb Signal -
General Arrangement.

FRICTION STRIKER
CARMMOARtD tVSK

-CAP
SHOULDER(IGNITION 1UTTON PROTECTOR)

-STARTER MIXTURE
(OPTIONAL)

-ISNITER BUTTON

FLARE COMPOSITION

- TUBULAR CASING

- PLUG

WOODEN
HANDLE

DIMENSIONS
(approximate unless
otherwise noted)
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§ 160.021-3 Materials, workmanship,
construction and performance
requirements.

(a) Materials. The materials shall
conform strictly to the specifications
and drawings submitted by the
manufacturer and approved by the
Commandant. The color of the tube shall
be red. Flare compositions containing
sulphur shall not contain more than 2.6
percent of potassium chlorate or an
equivalent amount of any other chlorate.
Flare compositions containing chlorates
in any quantity shall not contain any
ammonium salts.

(b) Workmanship. Hand red flare
distress signals shall be of first class
workmanship and shall be free from
imperfections of manufacture affecting
their appearance or that may affect their
serviceability. Moistureproof coatings
shall be applied uniformly and shall be
free from pinholes or other visible
defects which would impair their
usefulness.

(c) Construction. The casing shall be
fitted and secured to the handle with not
less than a 25 mm (1 in.) overlap and
shall be attached to the handle in such a
manner that failure of the joint will not
occur during tests, ignition, or operation.
The plug shall be securely affixed in the
casing to separate the flare composition
from the wooden handle. The flare
composition shall be thoroughly mixed
and be uniformly compressed
throughout to preclude variations of
density which may adversely affect
uniformity of its burning characteristics.
The cap shall have a lap fit of not less
than 25 mm (1 in.) over the end of the
casing and flare composition to entirely
and securely protect the exposed
surface of the igniter button and end of
flare composition and casing, and shall
have an inner shoulder so constructed
that it is mechanically impossible for the
inner surface of the cap to come in
contact with the igniter button. The cap
shall be securely attached to the casing
in such manner as to preclude its
accidental detachment. The cap shall be
provided on its top with a friction
striking material which shall, by a pull
of the tear strip, be entirely exposed for
striking the friction igniter button. The
igniter button shall be non-water soluble
or be protected from moisture by a
coating of some waterproof substance,
and shall be raised or exposed in such
manner as to provide positive ignition
by the friction striker. The igniter button
shall be firmly secured in or on the top
of the flare composition; the
arrangement shall be such that the
ignition will be transmitted to the flare
composition. The assembled flare,
consisting of tear strip, cap, casing, and
handle, shall be sealed and treated to

protect the flare from deterioration by
moisture. The protective waterproof
coating shall be applied so none adheres
to the friction striking surface. Special
consideration will be given to alternate
waterproofing of the signal by means of
a water-resistant coating on the signal
plus packaging in a sealed plastic
waterproof bag satisfactory to the
Commandant.

(d) Performance. Signals shall meet all
the inspection and test requirements
contained in § 160.021-4.

§ 160.021-4 Approval and production
tests.

(a) Approval tests. The manufacturer
must produce a lot of at least 100 signals
form which samples must be taken for
testing for approval under § 160.021-7.
The approval tests are the operational
tests and technical tests in paragraphs
(c) and (d) of this section. The approval
tests must be conducted by an
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter.

(b) Production inspections and tests.
Production inspections and tests of each
lot of signals produced must be
conducted under the procedures in
§ 159.007 of this Chapter. Signals from a
rejected lot must not be represented as
meeting this Subpart or as being
approved by the Coast Guard. If the
manufacturer identifies the cause of the
rejection of a lot of signals, the signals
in the lot may be reworked by the
manufacturer to correct the problem.
Samples from the rejected lot must be
retested in order to be accepted.
Records shall be kept of the reasons for
rejection, the reworking performed on
the rejected lot, and the results of the
second test.

(1) Lot size. For the purposes of
sampling the production of signals, a lot
must consist of not more than 30,000
signals. Lots must be numbered serially
by the manufacturer. A new lot must be
started with: (i) any change in
construction details, (ii) any change in
sources of raw materials, or (iii) the start
of production on a new production line
or on a previously discountinued
production line.

(2) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
inspection of materials entering into
construction of the signals and
inspection of the finished signals, to
determine that signals are being
produced in accordance with the
approved plans. Samples from each lot
must be tested in accordance with the
operational tests in paragraph (c) of this
section.

(3) Inspections and tests by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must perform or supervise the
inspections and tests under paragraph
(b)(2) of this section at least 4 times a
year, unless the number of lots produced
in year is less than four. The inspections
and tests must occur at least once
during each quarterly period, unless no
lots are produced during that period. If
less than four lots are produced, the
laboratory must perform or supervise
the inspection and testing of each lot. In
addition, the laboratory must perform or
supervise the technical tests In
paragraph (d) of this section at least
once for every ten lots of signals
produced, except that the number of
technical tests must be at least one but
not more than four per year. If a lot of
signals tested by the independent
laboratory is rejected, the laboratory
must perform or supervise the
inspections and tests of the reworked lot
and the next lot of signals produced. The
tests of each reworked lot and the next
lot produced must not be counted for the
purpose of meeting the requirement for
the annual number of inspections and
tests performed or supervised by the
independent laboratory.

(c) Operational tests. Each lot of
signals must be sampled and tested as
follows:

(1) Sampling procedure and accept!
reject criteria. A sample of signals must
be selected at random from the lot. The
size of the sample must be the
individual sample size in Table 160.021-
4(c)(1) corresponding to the lot size.
Each signal in the sample is tested as
prescribed in the test procedure in
paragraph (c)(2) of this section. Each
signal that has a defect listed in the
table of defects (Table 160.021-4(c)(2)) is
assigned a score (failure percent) in
accordance with that table. In the case
of multiple defects, only the score
having the highest numerical value Is
assigned to that signal. If the sum of all
the failure percents (cumulative failure
percent) for the number of units in the
sample is less than or equal to the
accept criterion, the lot is accepted. If
the cumulative failure percent falls
between the accept and reject criteria,
another sample is selected from the
production lot and the operational tests
are repeated. The cumulative failure
percent of each sample tested is added
to that of the previous samples to obtain
the cumulative failure percent for all the
signals tested (cumulative sample size).
Additional samples are tested and the
tests repeated until either the accept or
reject criterion for the cumulative
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sample size is met. If any signal in the
sample explodes when fired or ignited in
a way that could bum or otherwise
injure the person firing it, the lot is
rejected without further testing. (This
procedure is diagrammed in figure
160.021-4(c)).

(2) Test procedure. Each sample signal
(specimen) must be tested as follows:

(i) Conditioning of test specimens-
water resistance. Immerse specimen
horizontally with uppermost portion of
the signal approximately 25 mm (1 in.)
below the surface of the water for a
period of 24 hours. If the signal is
protected by alternate waterproofing
consisting of a water-resistant coating
on the signal plus packaging in a sealed
plastic waterproof bag, the 24-hour
water immersion conditioning will be
conducted while the signal is in the
sealed plastic waterproof bag and will
be followed by an additional immersion
of the bare signal (i.e., after removal
from the bag) 25 mm (1 in.) below the
surface of the water for a period of 10
minutes.

(ii] Waterproofing of igniter button.
Remove the cap from the test specimen.
Place head of specimen without cap
about 25 mm (1 in.) under the surface of
water for approximately 5 minutes.
Remove specimen from the water and
wipe dry.

(iii) Ignition and burning
characteristics. Test specimens shall
ignite and bum satisfactorily with
uniform intensity when the directions on
the signal are followed. Test specimens
shall not ignite explosively in a manner
that might be dangerous to the user or
persons close by. The plug separating
the flare composition from the handle
shall in no case allow flame or hot gases
to pass through it or between it and the
casing in such manner as might bum the
hand while holding the signal by the
handle.

(iv) Burning time. The burning time of
a specimen shall be obtained by stop
watch measurements from the time a
distinct sustained flame is emitted until
it ceases. Test specimens shall bum in
air ndt less than 2 minutes.-

Table 160.021-4(c)(1).-Acceptand rejctcdteda
for operational test lota

Indivdua Cumua.
Lot size sample Sample tivesam. Accept I Relect'

size pie size

280 or less -. 8 First-.. 8 (- 400
Second- 16 100 500
Third.. 24 200 600
Fourth-. 32 300 700
Ffth_. 40 500 800
Sixth - 48 700 900
Seventh. 56 950 951

281 to 500- 13 Fast-. 13 0 400
Second. 26 100 600
Third. 39 300 800
Fourth.. 52 500 1.000

Table 160.021-4(cf).-Acceptandmjectaciteds
for operational test lots-Continued

Indiidua Cumua-
Lot size sample Sample trivesam- Accept Reject

ize ple size

Fifth-

Seventh.
501 to 1.200. 20 First-

Second-

Fourth-..

SbdthSizth_
Seventh.

1201 to3200- 32 Fkst...
Second-

Fourth-
Fifth-Sizth_
Seventh.

More than 3.201 50 First-
Socood.

Fourth-

Seventh.

65 700 1.100
78 1.000 1,200
91 1.350 1.3S1
20 0 500
40 300 8e0
60 600 1.0
8o 8oo 1,300

100 1.100 1.500
120 1.400 1.70D
140 1.850 1.851
32 100 700
64 400 1.000
96 800 1.300

128 1.200 1.700
160 1.700 2.0O0
192 2.100 2300
224 2.550 2.551

50 200 9o
100 700 1.400
150 1.300 1.900
2001900 2.50
250 5 2.90O
300 3.100 3300
350 3.750 3.751

ICuzrnxatie saihxe porcent.
2 Lot may not be accepted. Net sample nvi be tested.

Table 160.021-4(c)2)

Kind of defects Percentage
of fazuro

a. Failu to gnito 100
b. Ignites or buns dangerou , SO
c. Nonuniform buing Intensity 50
d. chimneys so as to rnaterla~ly obscure the

flame 25
e. Fire flashes down between casing and inde

so as to endanger brning the hand - 50
f. Burning time less than 70 pet of specified timo 100
g. Burning time at least 70 pct but less than 80

pet of specified tio . .___75
h. Burning time at least 80 pe but less than 90

pct of specified time 50
L Burning time at least 90 pct but loss than 100

pct of specified time . .... _ 25

[d) Technical tests. Three signals must
be subjected to each of the following
tests. Two of the three signals must pass
each test in order for the lot of signals to
be accepted.

(1) Underwater burning. Condition
each sample in accordance with
paragraph (c)(2)(i) of this section. Ignite
specimen and let it burn about 5 seconds
in air. Submerge the burning signal in
water in a vertical position with head
down. Obtain under water burning time
by stop watch measurement from time
of submersion until distinct, sustained
flame emission ceases. The test
specimen shall burn under water not
less than 5 seconds when subjected to
this test.
BILLING CODE 4910-144
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Dtermine individual sample size for

the lot from Table 160.02l-4(c)(1).

Select the required number of signas L
at random from the lot.

Test each signal as prescribed in
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Figure 160.021-4(c). perational test procedure.
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(2) Bending strength. Place the
specimen on supports 15 cm (6 in.) apart.
Attach a weight of 35 kg (77 lb.) to a
length of wire. Hang the weight from the
supported signal by looping the wire
around the signal approximately
equidistant from the two points of
support. Let the weight hang
approximately 5 minutes. The test
specimen shall not deflect more than 7
mm (1/4 in.), nor shall the joint between
the casing and the handle fail, when
subjected to this test.

(3) Tensile strength. Place the
specimen in a chuck firmly holding it
about 13 rm (1/2 in.) below the cap.
Attach a weight of 35 kg (77 lb.) to a
length of wire. Hang the weight from the
supported signal by looping the wire
through a hole bored perpendicular to
and through the axis of the handle. Let
the weight hang approximately 5
minutes. The test specimen shall not
show noticeable distortion, nor shall the
joint between the casing and handle fail,
when subjected to this test.

(4) Luminous intensity. The luminous
intensity of each specimen tested shall
be measured by a visual photometer or
equivalent photometric device, while the
specimen is supported in a horizontal
position and the photometer is at right
angles to the axis of the specimen.
Visual luminous intensity readings shall
be observed and recorded at
approximately 20 second intervals
during the burning of the specimen. The
minimum photometric distance shall be
3 m (10 ft.). Recording photometers shall
have a chart speed of at least 25 mm (1
in.) per minute. The luminous intensity
of specimen shall be computed as the
arithmetical average of the readings
recorded. The average luminous
intensity of a test specimen shall be not
less than 500 candela. The burning time
of a specimen shall be obtained by stop
watch measurements from the time
distinct, sustained flame is emitted until
it ceases. Test specimens shall bum in
air not less than 2 minutes.

(5) Elevated temperature, humidity
and storage. Place specimen in a
thermostatically controlled even-
temperature oven held at 75°C. with not
less than 90 percent relative humidity
for 72 hours. Remove specimen and
store at room temperature (20° to 25°C.)
with approximately 65 percent relative
humidity for 10 days. If for any reason it
is not possible to operate the oven
continuously for the 72-hour period, it'
may be operated at the required
temperature and humidity for 8 hours
out of each 24 during the 72-hour
conditioning period. (Total of 24 hours
on and 48 hours off.) The signal shall not
ignite or decompose during this

conditioning. The signal shall ignite and
operate satisfactorily following this
conditioning.

(6) Spontaneous ignition. Place the
specimen in a thermostatically
controlled even-temperature oven held
at 750C. with not more than 10% relative
humidity for 48 consecutive hours. The
signals shall not ignite or undergo
marked decomposition.

(7) Chromaticity. The color of the
burning signal must be vivid red as
defined by Sections 13 and 14 of the
"Color Names Dictionary." Two
identical test plates of white cardboard
about 30 cm x 60 cm (12" x 24' are
used. Except for a negligible amount of
stray daylight, the first test plate is
illuminated by light from the specimen
placed at a distance of about 1.5 in (5
ft.). The second test plate is illuminated
only by light from an incandescent lamp
operated at a color temperature close to
'2,848°K at a distance of about 30 cm (1
ft.). The first plate is viewed directly, the
second through combinations of
Lovibond red, yellow, and blue glasses
selected so as to approximate a
chromaticity match. By separating the
test plates by a wide unilluminated area
(subtending at the observer about 45"), it
is possible to make accurate
determinations of chromaticity in terms
of the 1931 CIE Standard Observer and
Coordinate System, in spite of
fluctuations in luminous intensity of the
specimen by factors as high as 2 or 3.
The CIE coordinates are converted to
the Munsell notation which is cross-
referenced to the color name in Section
13 of the "Color Names Dictionary" (see
the discussion in Section 10 of "The
Universal Color Language").

§ 160.021-5 Labeling and marking.
(a) Labeling. Each hand red flare

distress signal shall bear a label
securely affixed thereto, showing in
clear, indelible black lettering on a red
background, the following wording and
information:
(Company brand or style designation)
Hand Red Flare Distress Signal
500 Candela-2 Minutes Burning Time

Use Only When Aircraft or Vessel Is
Sighted

Directions-Pull tape over top of cap.
Remove cap and ignite flare by rubbing
scratch surface on top of cap sharply
across igniter button on head of signal.

Caution-Stand with back to wind
and point away from body when igniting
or flare is burning.

Service Life Expiration Date (Month
and year to be inserted by
manufacturer) (Month and year
manufactured) (Lot No.--).

Manufactured by (Name and address of
manufacturer). U.S. Coast Guard
Approval No.-

(b) Marking of expiration date. The
expiration date must be not more than
42 months from the date of manufacture.

(c) Other marking. (1) There shall be
die-stamped, in the side of the wooden
handle in figures not less than 3 mm
(CIA in.) high, numbers indicating the
month and year of manufacture, thus:
"6-54" indicating June, 1954.

(2) In addition to any other marking
placed on the smallest packing carton or
box containing hand red flare distress
signals, such cartons or boxes shall be
plainly and permanently marked to
show the service life expiration date,
date of manufacture, and lot number.

(3) The largest carton or box in which
the manufacturer ships signals must be
marked with the following or equivalent
words: "Keep under cover in a dry
place."

Note.-Compliance with the labeling
requirements of this section does not relieve
the manufacturer of the responsibility of
complying with the label requirements of 15
USC 1263. the Federal Hazardous Substances
Act.

§ 160.021-6 Container.
(a) General. Containers for stowage of

hand red flare distress signals in
lifeboats and life rafts on merchant
vessels are not required to have specific
approval or to be of special design, but
they shall meet the following test for
watertightness when closed, and shall
be capable of being opened and reclosed
hand-tight to meet the same
watertightness test. The materials shall
be copper, brass, bronze, or equally
corrosion-resistant to salt water and
spray. The type container illustrated by
Figure Number 160.021--6(a) is
recommended for most purposes.

(b) Watertightness test for containers.
Whenever a question arises as to the
watertightness of a container, the
following test may be made to
determine whether it is satisfactory in
this respect. Open the container, remove
the contents, insert colored blotting
paper as a lining, re-close container as
tightly as possible by hand (no
wrenches or special tools permitted),
submerge container with top about 30
cm. (1 ft.) below the surface of the water
for two hours, remove container from
water, wipe off excess moisture on
outside, then open the container and
examine the blotting paper and entire
interior for evidence of moisture
penetration'ff any moisture or water is
evidenced, the container is not
satisfactory.
BILLING CODE 4910-14-"
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-LID-CAST BRASS OR BRONZE

* GASKET- RUBBER

LP -CAST BRASS OR BROSIZE

SHELL-SHEET OR EXTRUDED
COPPER NOT LESS THAN
NO. 2 2 SWG.

NOTES:

ALL SHEET TO SHEET SEAMS HOOK

JOINTED AND BRAZED OR SOLDERED.

SHEET TO CASTING SEAMS BRAZED

OR SOLDERED.

DIAMETER OF OPENING - 5" MINIMUM.

HEIGHT OF CONTAINER - 10" MINIMUM

SECTIONAL VIEW

Figure 160.021-6(a). Watertight Container for Hand Red
Flare Distress Signals.
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(c) Marking of container. Containers
shall be embossed or bear a brass or
equivalent corrosion-resistant
nameplate, or otherwise be suitably and
permanently marked, to plainly show in
letters not less than 13 mm (Y2 in.) high
the following wording: "HAND RED
FLARE DISTRESS SIGNALS". No
additional marking which might cause
confusion as to the contents shall be
permitted. The vessel's name ordinarily
is painted or branded on equipment
such as this container, and nothing in
this subpart shall be construed as
prohibiting same.

§ 160.021-7 Procedure for approval.
(a) Signals are approved by the Coast

Guard under the procedures in Subpart
159.005 of this Chapter.

§ 160.021-9 Recognized independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart:

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TP12), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

2. By revising Subpart 160.022 of Part
160 to read as follows:

Subpart 160.022-Floating Orange
Smoke Distress Signals (5 Minutes)
Sec.
160.022-1 Incorporations by reference.
160.022-2 Type.
160.022-3 Materials, workmanship,

construction, and performance
requirements.

160.022-4 Approval and production tests.
160.022-5 Marking.
160.022-7 Procedure for approval.
160.022-9 Recognized independent

laboratories.
Authority: 46 U.S.C. 481,49 U.S.C.

1655(b)(1), 49 CFR 1.46(b).

§ 160.022-1 Incorporations by reference.
(a) The following are incorporated by

reference into this subpart:
(1) "The Color Names Dictionary" in

Color: Universal Language and
Dictionay of Names, National Bureau
of Standards Special Publication 440,
December 1976.

(2) "Development of a Laboratory Test
for Evaluation of the Effectiveness of
Smoke Signals." National Bureau of
Standards Report 4792, July 1956.

(b) NBS Special Publication 440 may
be obtained by ordering from the
Superintendent of Documents, U.S.
Government Printing Office,
Washington, D.C. 20402 (Order by SD
Catalog No. C13.10:440).

(c) NBS Report 4792 may be obtained
from the Commandant (G-MMT-3/
TP12), U.S. Coast Guard, Washington,
D.C. 20593.

(d) Approval to incorporate by
reference the materials listed in this
section was obtained from the Director
of the Federal Register on November 1
and 29,1979. The materials are on file in
the Federal Register Library.

§ 160.022-2 Type.
(a) Floating orange smoke distress

signals, specified by this subpart shall
be of one type which shall consist
essentially of an outer container, ballast.
an air chamber, an inner container, the
smoke producing composition, and an
igniter mechanism. Alternate
arrangements which conform to the
performance requirements of this
specification will be given special
consideration.

§ 160.022-3 Materials, workmanship,
construction, and performance
requirements.

(a) Materials. The materials shall
conform strictly to the specifications
and drawings submitted by the
manufacturer and approved by the
Commandant. Metal for containers shall
be not less than 0.5 mn (0.020 in.) in
thickness. Other dimensions or
materials may be considered upon
special request when presented with
supporting data. Igniter systems shall be
corrosion-resistant metal. The
combustible material shall be of such
nature that it will not deteriorate during
long storage, nor when subjected to
frigid or tropical climates, or both.

(b) Workmanship. Floating orange
smoke distress signals shall be of first
class workmanship and shall be free
from imperfections of manufacture
affecting their appearance or that may
affect their serviceability.

(c) Construction. The outer container
shall be of a size suitable for its
intended use. All sheet metal seams
should be hook-jointed and soldered.
The whole container shall be covered
with two coats of waterproof paint or
equivalent protection system. The
igniter mechanism shall be simple to
operate and provide ignition in most
unfavorable weather. The mechanism
shall be protected with a watertight
cover having a finish which is corrosion-
resistant to salt water and spray. The
cover shall be easily and quickly
removable by hand without the use of
tools. If attachment of the cover is by
formed screw threads, it shall be of such
construction or material to prevent
rusting or corrosion and will not back
off and loosen under shipboard
vibration.

(d) Performance. Signals shall meet all
the inspection and test requirements
contained in § 160.022-4.

§ 160.022-4 Approval and production
tests.

(a) Approval tests. The manufacturer
must produce a lot of at least 100 signals
from which samples must be taken for
testing for approval under § 160.022-7.
The approval tests are the operational
tests and technical tests in paragraphs
Cc) and (d) of this section. The approval
tests must be conducted by an
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter.

(b) Production inspections and tests.
Production inspections and tests of each
lot of signals produced must be
conducted under the procedures in
§ 159.007 of this Chapter. Signals from a
rejected lot must not be represented as
meeting this Subpart or as being
approved by the Coast Guard. If the
manufacturer identifies the cause of the
rejection of a lot of signals, the signals
in the lot may be reworked by the
manufacturer to correct the problem.
Samples from the rejected lot must be
retested in order to be accepted.
Records shall be kept of the reasons for
rejection, the reworking performed on
the rejected lot, and the results of the
second test.

(1) Lot size. For the purposes of
sampling the production of signals, a lot
must consist of not more than 30,000
signals. Lots must be numbered serially
by the manufacturer. A new lot must be
started with:

(i) any change in construction details,
Cii) any change in sources of raw

materials, or
Ciii) the start of production on a new

production line or on a previously
discontinued production line.

(2) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
inspection of materials entering into
construction of the signals and
inspection of the finished signals, to
determine that signals are being
produced in accordance with the
approved plans. Samples from each lot
must be tested in accordance with the
operational tests in paragraph (c) of this
section.

(3) Inspections and tests by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must perform or supervise the
inspections and tests under paragraph
(b)(2) of this section at least 4 times a
year, unless the number of lots produced
in a year is less than four. The
inspections and tests must occur at least
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once during each quarterly period,
unless no lots are produced during that
period. If less than four lots are
produced, the laboratory must perform
or supervise the inspection and testing
of each lot. In addition, the laboratory
must perform or supervise the technical
tests in paragraph (d) of this section at
least once for every ten lots of signals
produced, except that the number of
technical tests must be at least one but
not more than four per year. If a lot of
signals tested by the independent
laboratory is rejected, the laboratory
must perform or supervise the
inspections and tests of the reworked lot
and the next lot of signals produced. The
tests of each reworked lot and the next
lot of signals must not be counted for the
purpose of meeting the requirement for
the annual number of inspections and
tests performed or supervised by the
independent laboratory.

(c) Operational tests. Each lot of
signals must be sampled and tested as
follows:

(1) Sampling procedure and accepti
reject criteria. A sample of signals must
be selected at random from the lot. The
size of the sample must be the
individual sample size in Table 160.022-
4(c)(1) corresponding to the lot size.
Each signal in the sample is tested as
prescribed in the test procedure in
paragraph (c)(2) of this section. Each
signal that has a defect listed in the
table of defects (Table 160.022-4(c)(2)) is
assigned a score (failure percent) in
accordance with that table. In the case
of multiple defects, only the score
having the highest numerical value is
assigned to that signal. If the sum of all
the failure percents (cumulative failure
percent) for the number of units in the
sample is less than or equal to the
accept criterion, the lot is accepted. If
this sum is equal to or more than the
reject criterion the lot is rejected. If the
cumulative failure percent falls between
the accept and reject criteria, another
sample is selected from the production
lot and the operational tests are
repeated. The cumulative failure percent
of each sample tested is added to that of
the previous samples to obtain the
cumulative failure percent for all the
signals tested (cumulative sample size).
Additional samples are tested and the
tests repeated until either the accept or
reject criterion for the cumulative
sample size is met. If any signal in the
sample explodes when fired or ignited in
a way that could burn or otherwise
injure the person firing it, the lot is
rejected without further testing. (This
procedure is diagrammed in figure
160.022-4(c).)

(2) Test Procedure. Each sample
signal (specimen) must be tested as
follows:

(i) Conditioning of test specimens-
water-resistance. Immerse specimens
horizontally with uppermost portion of
the signal approximately 25 mm (1 in.)
below the surface of the water for a
period of 24 hours.

(ii) Smoke emitting time. Ignite
specimen according to the directions
printed on the signal and place signal in
tub or barrel of water. The smoke
emitting time of a specimen shall be
obtained by stop watch measurements
from the time of distinct, sustained
smoke emission until it ceases. The
watch shall be stopped during periods of
flame emission. The smoke emitting time
for a specimen shall be not less than 4
minutes.

(iii) Ignition and smoke emitting
characteristics. Test specimens shall
ignite and emit smoke properly when the
directions on the signal are followed.
Test specimens shall not ignite
explosively in a manner that might be
dangerous to the user or persons close
by. Test specimens shall emit smoke at
a uniform rate while floating in calm to
rough water. Signals should be so
constructed that water submerging the
signal in moderately heavy seas will not
cause it to become inoperative.

Table 160.022-4(c)(1).-Accept andreject criteda
for operational test lots.

Individual Cumula-
Lot size sample Sample tive Accept' Reject'

size sample
size

280 orless .......... 8 First 8 (') 400
Second.. 16 100 500
Third 24 200 600
Fourth 32 300 700
Fifth 40 500 800
Sixth..... 48 700 900
Seventh. 56 950 951

281 to 500 .......... 13 First * 13 0 400
Second.. 26 100 600
Third 39 300 800
Fourth 52 500 1,000
Fifth 65 700 1,100
Sixth 78 1,000 1,200
Seventh. 91 1,350 1,351

501 to 1,200 20 First 20 0 500
Second.. 40 300 800
Third -- 60 600 1.000
Fourth 80 800 1.300
Fifth 100 1,100 1.500
Sixth 120 1,400 1,700
Seventh. 140 1,850 1.851

1,201 to 3.200 32 First 32 100 700
Second.. 64 400 1,000

.Third 96 800 1,300
Fourth 128 1.200 1,700
Fifth 160 1.700 2.000
Sixth 192 2.100 2.300
Seventh. 224 2,550 2.551

More than 3,201 50 First 50 200 900
Second.. 100 700 1.400
Third 150 1,300 1.900
Fourth 200 1,900 2.500
Fifth 250 2,500 2.900
Sixth.. 300 3.100 3,300
Seventh. 350 3,750 3.751

'Cumulative failure percent.
'Lot may not be accepted. Next sample must be tested.

TABLE 160.022-4(o)(2)

Kind of defects Percentage
of failure

a. Failure to ignite ..................................................... 100
b. Ignites or bums dangerously .............................. 50
c. Nonuniform smoke emitting rate ........................ .50
d. Smoke.emitting time less than 70 pct of spec-

ified tim e ................................................................. 100
e. Smoke-emitting time at least 70 pcl but loss

than 30 pct of specified time ................... 75
f. Smoke-emitting time at least 80 pct but less

than 90 pct of specified time ............................... 50
g. Smoke-emitting time at least 90 pct but loss

than 100 pct of specified time ............................. 25

BILLING CODE 4910-14-U
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Figure 160.022-4(c). Operational test procedure.
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(d) Technical tests. Three signals must
be subjected to each of the following
tests. Two of the three signals must pass
the test in order for the lot of signals to
be accepted.

(1) Smoke emission in waves. The
signal shall be ignited and thrown
overboard under conditions where the
waves are at least 30 cm (1 ft.) high. The
smoke emitting time must be at least 4
minutes and the signal shall float in
such a manner that the signal shall
function properly during this test.
Failure to pass this test shall be cause
for the lot to be rejected.

(2) Underwater smoke emission.
Condition each sample in accordance
with paragraph (c)(2)(i) of this section.
Ignite specimen and let it burn about 15
seconds in air. Submerge the burning
signal in water in a vertical position
with head down. Obtain underwater
smoke emission time by stop watch
measurements from time of submersion
until distinct, sustained smoke emission
ceases. The test specimen shall emit
smoke underwater not less than 15
seconds when subjected to this test.

(3) Elevated temperature, humidity,
and storage. Place specimen in a
thermostatically controlled even-
temperature oven held at 75 ° C. with not
less than 90 percent relative humidity
for 72 hours. Remove specimen and
store at room temperature (20* to 250 C.)
with approximately 65 percent relative
humidity for ten days. If for any reason
it is not possible to operate the oven
continuously for the 72-hour period, it
may be operated at the required
temperature and humidity for 8 hours
out of each 24 during 72-hour
conditioning period. (Total of 24 hours
on and 48 hours off). The signal shall not
ignite or decompose during this
conditioning. The signal shall ignite and
operate satisfactorily following this
conditioning.

(4) Spontaneous ignition. Place the
specimen in a thermostatically
controlled even-temperature oven held
at 75* C. with not more than 10% relative
humidity for 48 consecutive hours. The
signal shall not ignite or undergo
marked decomposition.

(5] Susceptibility to explosion.
Remove smoke composition from signal
and punch a small hole in the
composition. Insert a No. 6 commercial
blasting cap. Ignite the cap. The test
specimen shall not explode or ignite.

(6) Corrosion resistance. Expose the
complete specimen with cover secured
hand-tight to a finely divided spray of 20
percent by weight sodium chloride
solution at a temperature between 32* C
and 38* C (90* F and 100* F) for 100
hours. The container and cap must not

be corroded in any fashion that would
impair their proper functioning.

(7) Color of smoke. Ignite specimen in
the open air in daytime according to the
directions printed on the signal, and
determine the smoke color by direct
visual comparison of the unshadowed
portions of the smoke with a color chart
held so as to receive the same daylight
illumination as the unshadowed
portions of the smoke. The color of the
smoke must be orange as defined by
Sections 13 and 14 of the "Color Names
Dictionary" (colors 34-39 and 48-54).

(8) Volume and density of smoke. The
test specimen shall show less than 20
percent transmission for not less than 3
minutes when measured with apparatus
having a light path of 19 cm (7Y2 in.), an
optical system aperture of +3.7 degrees,
and an entrance air flow of 18.4m 3 per
minute (650 cu. ft. per minute), such
apparatus to be as described in National
Bureau of Standards Report No. 4792.

§ 160.022-5 Marking.
(a) Directions for use. Each floating

orange smoke distress signal shall be
plainly and indelibly marked in black
lettering not less than 3 mn (Vs in.) high
"Approved for daytime use only", and in
black lettering not less than 5 mm (%6
in.) high with the word "Directions".
Immediately below shall be similarly
marked in black lettering not less than 3
mn (Ys in.) high: "1. Use Only When
Aircraft or Vessel Is Sighted". Then in
numbered paragraphs, in similar
lettering, there shall follow in simply
and easily understood wording,
instructions to be followed to make the
device operative. Pasted-on labels are
not acceptable.

(b) Other markings.
(1) There shall be embossed or die-

stamped, in the outer container in
figures not less than 5 nun (3/1 in.) high,
numbers, indicating the month and year
of manufacture, thus: "6-54" indicating
June 1954. The outer container shall also
be plainly and indelibly marked with the
commercial desination of the signal, the
words "Floating Orange Smoke Distress
Signal", name and address of the
manufacturer, the Coast Guard
Approval No., the service life expiration
date (month and year to be entered by
the manufacturer), the month and year
of manufacture and the lot number.

(2) In addition to any other marking
placed on the smallest packing carton or
box containing floating orange smoke
distress signals, such cartons or boxes
shall be plainly and indelibly marked to
show the service life expiration date, the
month and year of manufacture, and the
lot number.

(3) The largest carton or box in which
the manufacturer ships signals must be

marked with the following or equivalent
words: "Keep under cover in a dry
place."

(c) Marking of expiration date. The
expiration date must be not more than
42 months from the date of manufacture.

Note.-Compliance with the labeling
requirements of this section does not
relieve the manufacturer of the
responsibility of complying with the
label requirements of 15 USC 1263, the
Federal Hazardous Substances Act.

§ 160.022-7 Procedure for approval.
(a) Signals are approved by the Coast

Guard under the procedures in Subpart
159.005 of this Chapter.
§ 160.022-9 Recognized Independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart:

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TP12), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

3. By revising Subpart 106.023 of Part
160 to read as follows:

Subpart 160.023-Hand Combination Flare
and Smoke Distress Signals

Sec.
160.023-1 Incorporations by reference.
160.023-2 Type.
160.023-3 Materials, workmanship.

construction and performance
requirements.

160.023-4 Approval and production tests.
160.023-5 Labeling and marking.
160.023-6 Container.
160.023-7 Procedure for approval.
160.023-9 Recognized independent

laboratories.
Authority: 46 U.S.C. 481, 49 U.S.C.

1655b)(1), 49 CFR 1A4tb).

§ 160.023-1 Incorporations by reference.
(a) The following are incorporated by

reference into this subpart:
(1) Military specifications MIL-S-

18655 C, 3 May 1971-Signal, Smoke and
Illumination, Marine, Mark 13, Mod 0.

(b) The military specification may be
obtained from Customer Service, Naval
Publications and Forms Center, 5801
Tabor Avenue, Philadelphia, PA. 19120
(tel: (215)697-2000). This specification Is
also on file in the Federal Register
library.

(c) Approval to incorporate by
reference the materials listed in this
section was obtained from the Director
of the Federal Register on November 1,
1979.
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§ 160.023-2 Type.

(a) Hand combination flare and smoke
distress signals specified by this subpart
shall be of the type described in
specification MIL-S-18655.

§160.023-3 Materials, workmanship, x9
construction, and performance
requirements.

(a) The materials, construction,
workmanship, general and detail
requirements shall conform to the
requirements of specification ML-S-
18655, except as otherwise specifically
provided by this subpart.

§ 160.023-4 Approval and production
tests.

(a) Approval tests. The approval tests
are those tests prescribed for the
preproduction sample in M[L-S-18655.
The approval tests must be conducted
by an independent laboratory accepted
by the Commandant under § 159.010 of
this Chapter.

(b) Production inspections and tests.
Production inspections and tests of each
lot of signals produced must be
conducted under the procedures in
§ 159.007 of this Chapter. Signals from a
rejected lot must not be represented as
meeting this Subpart or as being
approved by the Coast Guard. If the
manufacturer identifies the cause of the
rejection of a lot of signals, the signals
in the lot may be reworked by the
manufacturer to correct the problem.
Samples from the rejected lot must be
retested in order to be accepted.
Records shall be kept of the reasons for
rejection, the reworking performed on
the rejected lot, and the results of the
second test.

(1) Inspections and tests by the
nnufacturer. The manufacturer's
quality control procedures must include
inspection of materials entering into
construction of the signals and
inspection of the finished signals, to
determine that signals are being
produced in accordance with the
approved plans. The manufacturer must
select samples from each lot and test
them as specified in the production lot
procedures in MIL-S-18655.

(2) Inspections and tests by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must perform or supervise the
inspections and tests under paragraph
(b)(1) of this section at least 4 times a
year, unless the number of lots is less
than four. The inspections and tests
must occur at least once during each
quarterly period, unless no lots are
produced during this period. If less than
four lots are produced, the laboratory
must perform or supervise the inspection

and testing of each lot. If a lot of signals
tested by the independent laboratory is
rejected, the laboratory must perform or
supervise the inspections and tests of
the reworked lot and the next lot of
signals produced. The tests of each
reworked lot and the next lot produced
must not be counted for the purpose of
meeting the requirement for the annual
number of inspections and tests
performed or supervised by the
independent laboratory.

§ 160.023-5 Labeling and marking.
(a) Labeling. A label showing firing

instructions in accordance with
specification MIL-S-18655, and to
include the commercial designation of
the signal, the lot number, Coast Guard
approval number, the service life
expiration date (month and year to be
inserted by the manufacturer), and
month and year of manufacture, shall be
applied in a neat, workmanlike manner
after the paint has become thoroughly
dry. The label shall be attached to the
signal and then protected by a
transparent moisture impervious
coating.

(b) Marking of Expiration Date. The
expiration date must be not more than
42 months from the date of manufacture.

(c) Other marking.
(1] In addition to any other marking

placed on the smallest packing carton or
box containing signals, such cartons or
boxes shall be plainly and indelibly
marked to show the service life
expiration date, the date of manufacture,
and the lot number.

(2) The largest carton or box in which
the manufacturer ships signals must be
marked with the following or equivalent
words: "Keep under cover in a dry
place."

Note.-Compliance with the labeling
requirements of this section does not relieve
the manufacturer of the responsibility of
complying with the label requirements of 15
U.S.C. 1263, the Federal Hazardous
Substances Act.

§ 160.023-6 Container.
(a) General. The container for storing

the signals on lifeboats and liferafts is
not required to be of a special design or
be approved by the Coast Guard. The
container must meet the requirements in
Subpart 160.021 (§ 160.021-6) except that
the wording on the container must be:
"HAND COMBINATION FLARE AND
SMOKE DISTRESS SIGNALS."

§ 160.023-7 Procedure for approval.
(a) Signals are approved by the Coast

Guard under the procedures in Subpart
159.005 of this Chapter.

§ 160.023-9 Recognized Independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart:

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TPI2), U.S. Coast Guard
Headquarters, Washington. D.C. 20593.

4. By revising Subpart 160.024 of Part
160 to read as follows:
Subpart 160.024-Pstol-Projected
Parachute Red Flare Distress Signals
Sec.
160.024-i Incorporations by reference.
160.024-2 Type.
160.024-3 Materials, workmanship,

construction, and performance
requirements.

160.024-4 Approval and production tests.
160.024-5 Marking.
160.024-6 Container.
160.024-7 Procedure for approval.
160.024-9 Recognized independent

laboratories.
Authority* 46 US.C. 481,49 U.S.C.

1655(b](1). 49 CFR 1.46(b).

§ 160.024-1 Incorporations by reference.

(a) The following is incorporated by
reference into this subpart:

(1) "The Universal Color Language'"
and "The Color Names Dictionary" in
Color Universal Language and
Dictionary of Names, National Bureau
of Standards Special Publication 440,.
Dictionary 1976.

(b) NBS Special Publication 440 may
be obtained by ordering from the
Superintendent of Documents, U.S.
Government Printing Office,.
Washington. D.C. 20402 (Order by SD
Catalog No. C13.10:440).

(c) Approval to incorporate by
reference the publication listed in this
section was obtained from the Director
of the Federal Register on November 1,
1979. The publication is on file at the
Federal Register Library.

§ 160.024-2 Type.

(a) Pistol-projected parachute red
flare distress signals specified by this
subpart shall be of one type which shall
consist essentially of a cartridge having
centered primer, propelling charge, and
projectile consisting of a case, delay
element, expelling charge, and
pyrotechnic candle attached to a
parachute by shroud lines; the cartridge
to be of such dimensions that it can be
fitted into and fired from a signal pistol
with chamber and bore dimensions
within the limits provided by Figure
160.028-2(a) of subpart 160.028 of this
Chapter.
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§ 160.024-3 Materials, workmanship,
construction, and performance
requirements.

(a) Materials. The materials used in
pistol-projected parachute red flare
distress signals shall conform strictly to
the specifications and drawings
submitted by the manufacturer and
approved by the Commandant. In
general, all metallic parts shall be
corrosion-resistant or properly protected
against corrosion.

(b) Workmanship. Pistol-projected
parachute red flare distress signals shall
be of first class workmanship and shall
be free from imperfections of
manufacture affecting their appearance
or that may affect their serviceability.

(c) Construction. The exterior case of
the cartridge shall be made of suitable
metal and shall protect against the
entrance of moisture. The projectile case
and delay element shall be so
constructed as to prevent any possibility
of the propelling charge blowing by and
causing premature ejection of the
projectile contents. The shoulder of the
base of the cartridge shall be between
2.29 mm (0.090 in.) and 2.67 mm (0.015
in.) in thickness. The centered primer
shall be set below the surface of the
base between 0.25 mm [0.010 in.) and
0.50 mm (0.020 in.).

(d) Performance. Signals shall meet all
of the inspection and test requirements
contained in § 160.024-4.

§ 160.024-4 Approval and production
tests.

(a) Approval tests. The manufacturer
must produce a lot of at least 100 signals
from which samples must be taken for
testing for approval under § 160.024-7.
The approval tests are the operational
tests and technical tests in paragraphs
(c) and (d) of this section. The approval
tests must be conducted by an
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter.

(b) Production inspections and tests.
Production inspections and tests of each
lot of signals produced must be
conducted under the procedures in
§ 159.007 of this Chapter. Signals from a
rejected lot must not be represented as
meeting this Subpart or as being
approved by the Coast Guard. If the
manufacturer identifies the cause of the
rejection of a lot of signals, the signals
in the lot may be reworked by the
manufacturer to correct the problem.
Samples from the rejected lot must be

retested in order to be accepted.
Records shall be kept of the reasons for
rejection, the reworking performed on
the rejected lot, and the results of the
second test.

(1) Lot size. For the purposes of
sampling the production of signals, a lot
must consist of not more than 30,000
signals. Lots must be numbered serially
by the manufacturer. A new lot must be
started with: (i) any change in
construction details, (ii) any change in
sources of raw materials, or (iii) the start
of production on a new production line
or on a previously discontinued
production line.

(2) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
inspection of materials entering into
construction of the signals and
inspection of the finished signals, to
determine that signals are being
produced in accordance with the
approved plans. Samples from each lot
must be tested in accordance with the
operational tests in paragraph (c) of this
section.

(3) Inspections and tests by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must perform or supervise the
inspections and tests under paragraph
(b)(2) of this section at least 4 times a
year, unless the number of lots produced
in a year is less than four. The
inspections and tests must occur at least
once during each quarterly period,
unless no lots are produced during this
period. If less than four lots are
produced, the laboratory must perform
or supervise the inspection and testing
of each lot. In addition, the laboratory
must perform or supervise the technical
tests in paragraph (d) of this section at
least once for every ten lots of signals
produced, except that the number of
technical tests must be at least one but
not more than four per year. If a lot of
signals tested by the independent
laboratory is rejected, the laboratory
must perform or supervise the
inspections and tests of the reworked lot
and the next lot of signals produced. The
tests of each reworked lot and the next
lot produced must not be counted for the
purpose of meeting the requirement for
the annual number of inspections and
tests performed or supervised by the
independent laboratory.

(c) Operational tests. Each lot of
signals must be sampled and tested as
follows:

(1) Sampling procedure and accept!
reject criteria. A sample of signals must
be selected at random from the lot. The
size of the sample must be the
individual sample size in Table 160.024-
4(c)(1) corresponding to the lot size.
Each signal in the sample is tested as
prescribed in the test procedure in
paragraph (c)[2) of this section. Each
signal that has a defect listed In the
table of defects. (Table 160.024-4(c)(2))
is assigned a score (failure percent) In
accordance with the table. In the case of
multiple defects, only the score having
the highest numerical value is assigned
to that signal. If the sum of all the failure
percents (cumulative failure percent) for
the number of units in the sample is less
than or equal to the accept criterion, the
lot is accepted. If this sum is equal to or
more than the reject criterion the lot is
rejected. If the cumulative failure
percent falls between the accept and
reject criteria, another sample is
selected from the production lot and the
operational tests are repeated. The
cumulative failure percent of each
sample tested is added to that of the
previous samples to obtain the
cumulative failure percent for all the
signals tested (cumulative sample size).
Additional samples are tested and the
tests repeated until either the accept or
reject criterion for the cumulative
sample size is met. If any signal in the
sample explodes when fired or ignites in
a way that could burn or otherwise
injure the person firing it, the lot is
rejected without further testing. (This
procedure is diagrammed in figure
160.024-4(c).)

(2) Test procedure. Each sample signal
(specimen) must be tested as follows:

(i) Conditioning of test specimens-
water resistance. Immerse specimen
horizontally with uppermost portion of
the signal approximately 25 mm (1 in.)
below the surface of the water for a
period of 24 hours.

(ii) Firing and operating
characteristics. Signals shall fire and
operate. satisfactorily when shot from a
pistol of the type described in Subpart
160.028. The parachute and pyrotechnic
candle shall be ejected at approximately
the maximum altitude reached by the
projectile case. The parachute shall
open and properly suspend the
pyrotechnic candle without fouling. The
pyrotechnic candle shall burn with
uniform intensity and without damaging
the parachute, shrouds, or leader line.

(iii) Altitude. The altitude reached by
a signal is considered to be the height at
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which the parachute and pyrotechnic
candle are ejected from the projectile
case, as determined by visual
observation against an object of known
height, such as a tower or ballon, or by
triangulation from two or more points of
observation, or by other method
satisfactory to the Commandant. The
altitude reached shall be not less than
45 m (150 ft.).

(iv) Rate of descenL The rate of
descent of a signal is considered to be
the calculated average rate obtained by
dividing the altitude by the time of
descent to the surface. The rate of
descent shall not exceed 1.8 m (6 ft.) per
second.

(v) Burning time. The burning time of
the pyrotechnic candle shall be obtained
by stop watch measurement from the
time distinct, sustained flame is emitted
until it ceases. The burning time shall be
not less than 30 seconds.
BILLING CODE 4910-14-M
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START

Determine individual sample ize fo
the lot from Table 160.024-4(c)(1).

SSelect the required nuber of signs.9
at random from the lot.

Test each signal as prescribed in
9 160.024-4(c)(2).

Did
Yes any signal when

fired explode or ignite in a
way that would burn or injure

an unprotected peraon
using it.?

No

Determine the percent of failure in
accordance with the defects table in

6 160.024-4(c)(2).

Add the total sample percent of' failure
to the cumulative percent of failure

from previous samples to obtain the new
cumulative percent of failure.

~Is the cumulative
~percent of failure greate than 

~or equal to the Reject number on
TTable 160.024-4(c)(1)
~for the sample?

Reec Acaltcepteec nmero
Lt LYeso

!~ ~ ~ Acp Raject1I l["

Figure 160.024-4(c). Operational test procedure.
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Table 160.024-4(c)(1).-Accept and reject cfteda
for operational test lots

Individual Cumula-
Lot size sample Sample live Accept' Reject'

size sample
- size

280 or less-_ 8 First- 8 (') 400
Second. 16 100 500
T=ird.. 24 200 600
Fourth. 32 300 700
Fit-h 40 500 800
Sixlh- 48 700 900
Seventh. 56 950 951

281 to 500__ 13 Fst. 13 0 400
Second. 26 100 600
Thd 39 300 800
Fourth 52 500 1.000
Ftlh- 65 700 1.100
Sbth.. 78 1.000 1.200
Seventh. 91 1;350 1,351

501 to 1,200-_ 20 Frst - 20 0 500
Second. 40 300 800
Third.. 60 600 1.000
Fourth. 80 800 1,300
Ffth- 100 1.100 1.500
Sixth.. 120 1.400 1.700
Seventh. 140 1.850 1.851

1.201 to 3.200- 32 First- 32 100 700
Second. 64 400 1,000
Third 96 800 1.300
Fourth. 128 1.200 1.700
Fft-h 160 1.700 2.000
Sixth . 192 2,100 2300
Seventh. 224 2.550 2551

More than 3.201 50 Fast - 50 200 900
Second. 100 700 1.400
Third. 150 1,300 1,900
Fourh.. 200 1.900 2500
Fifth - 250 2.500 2.900
Sixth.. 300 3,10 3,300
Seventh. 350 3.750 3.751

Cumulative falure percent
'Lot may not be accepted. Next sample must be tested.

Table 160.024-4(c)(2)

Kind of defect Percentage
of failure

a. Failure to fire (when attributable to the primer
and not to the malfunction of the pistol)__ 100

b. Failure to eject projectile contents 100
c. Failure to ignite pyrotechnic candle - 75
d. Failure of parachute to open completely.-- 75
e. Complete carring away or destruction of

parachute - 75
f. Altitude less than 70 pct of that required- 100
g. Altitude at least 70 pct but less than 80 pct of

that required 75
h. Altitude at least 80 pct but less than 90 pct of

that required 50
L Altitude at least 90 pct but less than 10O pc,

of that required 25
j. Average rate of descent greater than 4 times

maxium permitted 100
k. Average rate of descent less than 4 but great-

er than 3 times maximum permitted - 75
L Average rate of descent less than 3 but great-

er than 2 times maximum permitted - 50
m. Average rate of descent less than twice but

greater than maximum permnited 25
n. Burning time less than 70 pc of that required. 100
o. Burning time at least 70 pet but less than 80

pct of that required 75
p. Burning time at least 80 pct but less than 90

pt of that required 50
q. Burning time at least 90 pct but less than 100

pt of that required 25

(d) Technical tests. Three signals must
be subjected to each of the following
tests. Two of the three signals must pass
each test in order for the lot of signals to
be accepted.

(1) Luminous intensity. The luminous
intensity of each pyrotechnic candle
tested shall be measured by a visual
photometer or equivalent photometric
device while the specimen is supported
in a horizontal position and the
photometer is at right angles to the axis
of the specimen. Visual luminous
intensity readings shall be .observed and
recorded at approximately 5-second
intervals during the burning of the
specimen. The minimum photometric
distance shall be 3 m (10 ft.). Recording
photometers shall have a chart speed of
at least 10 cm (4 in.) per minute. The
luminous intensity of the specimen shall
be computed as the arithmetical average
of the readings recorded. The average
luminous intensity of a specimen shall
be not less than 20,000 candela.

(2) Elevated temperature, humidity,
and storage. Place specimen in a
thermostatically controlled even-
temperature oven held at 75"C. with not
less than 90 percent relative humidity
for 72 hours. Remove specimen and
store at room temperature (20° to 25°C.)
with approximately 65 percent relative
humidity for 10 days. If for any reason it
is not possible to operate the oven
continuously for the 72-hour period, it
may be operated at the required
temperature and humidity for 8 hours
out of each 24 during the 72-hour
conditioning period. (Total of 24 hours
on and 48 hours off.) The signal shall not
ignite or decompose during this
conditioning. The signal shall fire and
operate satisfactorily following this
conditioning.

(3] Spontaneous ignition. Place the
specimen in a thermostatically
controlled even-temperature oven held
at 75°C. with not more than 10O% relative
humidity for 48 consecutive hours. The
signal shall not ignite or undergo
marked decomposition.

(4) Chromaticity. The color of the
burning signal must be vivid red as
defined by Sections 13 and 14 of the
"Color Names Dictionary." Two
identical test plates of white cardboard
about 30 cmx 60 cm (12" x 24") are
used. Except for a negligible amount of
stray daylight, the first test plate is
illuminated by light from the specimen
placed at a distance of about 1.5 cm (5
ft.). The second test plate is illuminated
only by light from an incandescent lamp
operated at a color temperature close to
2,848°K at a distance of about 30 cm (1
ft.). The first plate is viewed directly, the
second through combinations of
lovibond red, yellow, and blue glasses
selected so as to approximate a

chromaticity match. By separating the
test plates by a wide unilluminated area
(subtending at the observer about 45=1, it
is possible to make accurate
determinations of chromaticity in terms
of the 1931 CIE Standard Observer and
Coordinate System, in spite of
fluctuations in luminous intensity of the
specimen by factors as high as 2 or 3.
The CIE coordinates are converted to
the Munsell notation which is cross-
referenced to the color name in Section
13 of the "Color Names Dictionary" (see
the discussion in Section 10 of "the
Universal Color Language"].

§ 160.024-5 Marking.

(a) Cartridge. Each pistol-projected
parachute red flare distress signal shall
be legibly marked as follows:

Pistol-Projected Parachute Red Flare
Distress Signal 20,000 candela-30
seconds burning time Use Only When
Aircraft or Vessel is Sighted
Directions-Fire upward from signal
pistol Service Life Expiration Date (date
to be inserted by manufacturer) (Month
and year manufactured) Lot No.
Manufactured by (Name and address of
manufacturer) U.S. COAST GUARD
APPROVAL NO.--.

(b) Marking of expiration date. The
expiration date must be not more than
42 months from the date of manufacture.

(c) Other marking.
(1) On each pistol-projected parachute

red flare distress signal there shall be
die-stamped, in figures not less than
3mm (1a in.) high, on the cartridge,
numbers indicating the month and year
of manufacture, thus: "6-54" indicating
June 1954.

(2) The pyrotechnic candle shall be
legibly marked with the month and year
of manufacture.

(3) In addition to any other marking
placed on the smallest packing carton or
box containing cartridges, each carton
or box shall be plainly and permanently
marked to show the service life
expiration date, the date of manufacture,
and the lot number.

(4) The largest carton or box in which
the manufacturer ships signals must be
marked with the following or equivalent
words: "Keep under cover in a dry
place."

Note.-Compliance with the labeling
requirements of this section does not relieve
the manufacturer of the responsibility of
complying with the label requirements of 15
USC 12,3 the Federal Hazardous Substances
Act.
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§ 160.024-6 Container.
(a) General. The container for storing

the signals on lifeboats and liferafts is
not required to be of a special design or
be approved by the Coast Guard. The
container must meet the requirements in
Subpart 160.021 (§ 160.021-6) except that
the recommended type of container is
illustrated in Figure 160.024-6(a), and the
wording on the container must be Signal
Pistol and Pistol-Projected Parachute
Red Flare Distress Signals.

§ 160.024-7 Procedure for approval.
(a) Signals are approved by the Coast

Guard under the procedures in Subpart
159.005 of this Chapter.

§ 160.024-9 Recognized Independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart:

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TP12], U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

BILLING CODE 4910-14-M
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5. By revising Subpart 160.028 of Part
160 to read as follows:

Subpart 160.028-Signal Pistols for Red
Flare Distress Signals
Sec.
160.028-2 Type.
160.028-3 Materials, workmanship,

construction, and performance
requirements.

160.028-4 Approval and production tests.
160.028-5 Marking.
160.028-6 Container.
160.028-7 Procedure for approval.
160.028-9 Recognized independent

laboratories.
Authority: 46 U.S.C. 481, 49 U.S.C.

1655(b)(1), 49 CFR 1.46(b).

§ 160.028-2 Type.
(a) Each signal pistol for launching a

parachute distress signal that meets
subpart 160.024 of this part must be of
the center-firing type having chamber
and bore dimensions within the limits
indicated by Figure No. 160.028-2(a).

(b) A signal pistol for launching an
aerial flare not under paragraph (a) of
this section may have any chamber and
bore dimensions if they are not the
dimensions for a conventional round of
ammunition.

§ 160.028-3 Materials, workmanship,
construction, and performance
requirements.

(a) Materials. The materials used in
signal pistols shall conform strictly to
the specifications and drawings
submitted by the manufacturer and
approved by the Commandant. In
general, all parts shall be corrosion-
resistant or properly protected against
corrosion. The ejection mechanism shall
be of material possessing excellent
wearing qualities.

(b) Workmanship. Signal pistols shall
be of first class workmanship and shall
be free from imperfections of
manufacture affecting their
serviceability or appearance.

(c) Construction and performance
requirements. (Pistols intended for
signals meeting subpart 160.024). Signal
pistols shall be of rugged construction
and shall operate satisfactorily in firing
and ejecting pistol-projected parachute
red flare distress signals of the type
covered by Subpart 160.024. The ejection
mechanism shall be of sturdy design
capable of withstanding rough and
repeated usage. The overall size and
weight of signal pistols should be kept to
a minimum consistent with adequate
strength and safety. When the pistol is
cocked and the trigger is pulled, the
firing pin shall project between 1.52 mnm
and 2.54 mm (0.060 in. and 0.100 in.)
beyond the face plate of the frame.
When the barrel is locked in the firing
position, the barrel chamber shall be not

more than 0.25 mm (0.010 in.) from the
face plate of the frame.

§ 160.028-4 Approval and production
tests.

(a) Approval test. An independent
laboratory accepted by the
Commandant under § 159.010 of this
Chapter must test three pistols in
accordance with the operational test in
paragraph (c) of this section.

(b) Production inspections and tests.
Production inspections and tests of each
pistol must be conducted under the
procedures in § 159.007 of this Chapter.
Each pistol which passes the production
inspections and tests must be stamped
with the letters "P.T." Each pistol which
fails the test must not be represented as
meeting this Subpart or as being
approved by the Coast Guard.

(1) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
the inspection of the pistols during
production, and inspection of the
finished pistols, to determine that the
pistols are being produced in
accordance with the approved plans.
Each pistol must be tested in
accordance with the operational test in
paragraph (c) of this section, except that
checking of the chamber and bore
dimensions is not required.

(2) Inspections and tests by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must inspect and test three
pistols at least one each year. The
inspection must determine that the
pistols are being produced in
accordance with the approved plans.
The test must be in accordance with
paragraph (c) of this section.

(c) Operational test. The operational
test must be conducted as follows:

(1) Check the chamber and bore
dimensions of the pistol.

(2) Fire a dummy cartridge simulating
a normal signal in size and weight, but
with a charge double the normal charge.

(3) Fire a normal signal.
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DIMENSIONS IN MILLIMETERS (INCHES)

Figure 160.028-2(a). Signal Pistol - Chamber and Bore
Dimensions.
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(4) Recheck the chamber and bore
dimensions.

(5) The pistol must fire the signal
properly, must not have any visible
deformation or damage as a result of the
test, and must not have any change in
the chamber and bore dimensions.

§ 160.028-5 Marking.
(a) General. Each signal pistol shall be

permanently and legibly marked with its
serial number, Coast Guard approval
number, and the name and address of
the manufacturer.

§ 160.028-6 Container.
(a) General. Containers for the

stowage of signal pistols and pistol
projected parachute red flare distress
signals in lifeboats and life rafts on
merchant vessels are not required to
have specific approval or to be of
specific design except for certain
material, marking, and test
requirements, which requirements are
contained in § 160.024-6 of Subpart
160.024.

§ 160.028-7 Procedure for approval.
(a) Signals are approved by the Coast

Guard under the procedures in Subpart
159.005 of this Chapter.

§ 160.028-9 Recognized independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart:

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TP12), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

6. By revising Subpart 160.031 of Part
160 to read as follows:

Subpart 160.031-Une-Throwing Appliance,
Shoulder Gun Type (and Equipment)

Sec.
160.031-1 Incorporation by reference.
160.031-2 Type and size.
160.031-3 Materials, construction,

workmanship, and performance
requirements.

160.031-4 Equipment for shoulder gun type
line-throwing appliance.

160.031-5 Approval and production tests.
160.031-6 Marking.
160.031-7 Procedure for approval.
160.031-9 Recognized independent

laboratories.
Authority: 46 U.S.C. 481, 49 U.S.C.

1655(b)(1), 49 CFR 1.46(b).

§ 160.031-1 Incorporation by reference.
(a) The following Federal specification

is incorporated by reference into this
subpart:

(1) T-R-605 b, December 13, 1963 and
Amendment 3, April 17, 1973-Rope,
Manila, and Sisal.

(b) The Federal specification may be
obtained from Customer Service, Naval
Publications and Forms Center, 5801
Tabor Avenue, Philadelphia, PA. 19120
(tel: (215)697-2000). This specification is
also on file in the Federal Register
library.

(c) Approval to incorporate by
reference the material listed in this
section was obtained from the Director
of the Federal Register on September 24,
1979.

§ 160.031-2 Type and size.
(a) The shoulder gun type line-

throwing appliance shall be breech-
loading for the cartridge and muzzle-
loading for the projectile, of not more
than 13 mm (0.50 in.) caliber, chambered
for blank rifle cartridges, smooth bored,
and properly stocked, with shot line
canister attached in a position below the
barrel.

§ 160.031-3 Materials, construction,
workmanship, and performance
requirements.

(a) All materials used in the
construction of shoulder gun type line-
throwing appliances and equipment
shall be of good quality, suitable for the
purpose intended, and shall conform to
the requirements of this specification.
The choice of materials shall be such
that resistance to corrosion by salt
water or spray, shock, temperature
change, and wear will be obtained. The
use of dissimilar metals in combination
shall be avoided wherever possible, but
when such contacts are necessary,
provision shall be made to prevent such
deleterious effects as galvanic corrosion,
freezing or buckling of moving parts,
and loosening or tightening of joints due
to difference in coefficients of thermal
expansion.

(b) The design and construction shall
be proper and substantial for effective
and safe operation aboard ship.

(c) The workmanship shall be first
class and free from any imperfections of
manufacture affecting appearance or
serviceability of the gun.

(d) The gun, when loaded and fired in
accordance with the manufacturer's
instructions, shall be capable of
propelling through relatively still air, the
service projectile with service line
attached, for a distance of not less than
75 m (250 ft.) with deviation from the
target not to exceed 4.5 m (15 ft.) either
side.

§ 160.031-4 Equipment for shoulder gun
type line-throwing appliance.

(a) Ten service projectiles, each
machined from steel or bronze, weighing

about 225 g (8 oz.), and having a shank
of sufficient length to project slightly
beyond the muzzle, with an eye at the
upper end for securing the service line.

(b) Four service lines, each not less
than 180 m (600 ft.) in length, of 1.5 mm
(Y16-in.) or more in diameter, woven or
braided nylon, very flexible, and having
a breaking strength of not less than 025
N (140 lb.), or equivalent. Each line shall
be one continuous length without splice,
knot, or other weakening features and
shall be made up or coiled in such way
as to render it ready at all times for
immediate use. The end of the line
intended to be attached to projectile
shall have securely attached thereto a
substantial tag bearing a permanent
legend indicating its purpose, and the
other end of the line shall be tagged in
the same manner to prevent delay in
securing proper and immediate action
with the equipment. The line shall be
coiled or reeled in such manner that
when all the line leaves the canister it
automatically becomes unattached and
free from the canister and the gun. The
line canister shall be secured by clamps
or brackets below the barrel of the gun.

(c) One auxiliary line consisting of at
least 150 m (500 ft.) of 7.5 mnm (3 in.)
circumference manila complying with
federal specification T-R-605.

(d) Twenty-five cartridges of the
caliber and loading specified in the
instructions furnished by the
manufacturer of the gun. The cartridges
shall be blank with waterproof paper
wad.

(e) One cleaning rod with brush.
(f) One can of oil suitable for cleaning

the gun and preserving the finish of the
metal parts.

(g) Twelve wiping patches of a size
suitable for cleaning the bore.

(h) One set of instructions including a
list of the equipment furnished with the
gun, the proper caliber and loading of
the cartridges to be used in firing the
gun, information as to the proper
maintenance of the gun and equipment,
and directions for loading and firing in
service use shall be permanently
engraved in plastic and mounted
conspicuously in the case or box
required by § 160.031-4(i).

(i) A suitable case or box, properly
compartmented for stowage of the
appliance and auxiliary equipment, is
required for stowage on merchant
vessels. The auxiliary line need not be
stowed in the case.

§ 160.031-5 Approval and production
tests.

(a) Approval test. An independent
laboratory accepted by the
Commandant under § 159.010 of this
Chapter must test an appliance in

No. 243 / Monday, December 17, 1979 / Rules and Regulations73080 Federal Re ister / Vol. 44,



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Rules and Regulations

accordance with the operational test in
paragraph (c] of this section.

(b] Production inspections and tests.
Production inspections and tests of each
appliance must be conducted under the
procedures in § 159.007 of this Chapter.
Each appliance which fails the
inspections and tests must not be
represented as meeting this Subpart or
as being approved by the Coast Guard.

(1) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
the inspection of appliances during
production as well as inspection of
finished appliances to determine that
the appliances are being produced in
accordance with the approved plans.
Each appliance must be tested in
accordance with paragraph (c) of this
section except that the projectile may be
fired without a service line attached,
and the distance and deviation do not
have to be measured.

(2) Inspections and test by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must inspect and test one
appliance at least once each year. The
inspection must determine that the
appliances are being produced in
accordance with the approved plans.
The test must be in accordance with
paragraph (c) of this section.

(c) Operational test. The operational
test must be conducted as follows:

(1) Three rounds must be fired by the
gun, at least one of which must be with
a service line attached to a projectile.

(2] The projectile must be fired first by
aiming it down an open course, and
measuring the distance and deviation of
the projectile.

(3) After the projectile is fired, the
other two rounds must be fired.

(4) The distance and deviation of the
projectile must be in accordance with
§ 160.031-3(d) the gun must fire each
roundproperly and the gun must not be
fractured or damaged by the test.
§ 160.031-6 Marking.

(a) Gun. The gun shall be permanently
and legibly marked on the barrel with
the manufacturer's model or type
designation of the gun, the serial number
for the gun, the official Coast Guard
approval number, and the name of the
manufacturer. The gun stock shall have
recessed in it a brass or other corrosion-
restistant plate showing legible
maintenance instructions for the care of
the gun and its parts to prevent
corrosion. After the proof test, the gun
barrel shall be marked with the letters
"P.T." and the name or mark of the
company.

(b) Projectile. Projectiles shall be
permanently and legibly marked with
the name of the manufacturer.

(c) Line and container. The end of a
service line intended to be attached to
the projectile shall have securely
attached thereto a substantial tag
bearing a permanent legend indicating
its purpose, and the other end of the line
shall be tagged in the same manner to
prevent delay in securing proper and
immediate action with the equipment.
The container of new service lines shall
bear the name of the manufacturer, date
of manufacture, and a statement to the
effect that in all respects the line meets
the requirements of this subpart for
service lines. Line canisters and reels
shall bear the name of the manufacturer.

§ 160.031-7 Procedure for approval.
(a) Shoulder gun line throwing

appliances are approved by the Coast
Guard under the procedures in Subpart
159.005 of this Chapter.

§ 160.031-9 Recognized Independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart-

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TP12), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

7. By revising Subpart 160.036 of Part
160 to read as follows:
Subpart 160.036-Hand-Held Rocket-
Propelled Parachute Red Flare Distress
Signals
Sec.
160.036-1 Incorporation by reference.
160.036-2 Type.
160.036-3 Materials, workmanship,

construction and performance
requirements.

160.036-4 Approval and production tests.
160.036-5 Marking.
160.036-6' Container.
160.036-7 Procedure for approval.
160.036-9 Recognized independent

laboratories.
Authority. 46 U.S.C. 481,49 U.S.C.

1655(b)(1), 49 CFR 1.46(b).

§ 160.036-1 Incorporation by reference.
(a) The following is incorporated by

reference into this subpart
(1) "The Universal Color Language"

and "The Color Names Dictionary" in
Color:. Universal Language and
Dictionary of Names, National Bureau
of Standards Special Publication 440,
December 1976.

(b) NBS Special Publication 440 may
be obtained by ordering from the
Superintendent of Documents, U.S.

Government Printing Office,
Washington. D.C. 20402 (Order by SD
Catalog No. C13.10:440).

(c) Approval to incorporate by
reference the material listed in this
section was obtained from the director
of the Federal Register on November 1.
1979. The material is on file in the
Federal Register library.

§160.036-2 Type.
(a) Handheld rocket-propelled

parachute red flare distress signals
specified by this subpart shall be of one
type which shall consist essentially of a
completely self-contained device which
can be fired from the hand to provide a
rocket-propelled parachute red flare
distress signal.

§ 160.036-3 Materials, workmanship,
construction and performance
requirements.

(a) Materials. The materials used in
handheld rocket-propelled parachute
red flare distress signals shall conform
strictly to the specifications and
drawings submitted by the manufacturer
and approved by the Commandant. In
general, all exposed parts shall be
corrosion-resistant or properly protected
against corrosion.

(b) Workmanship. Handheld rocket-
propelled parachute red flare distress
signals shall be of first class
workmanship and shall be free from
imperfections of manufacture affecting
their appearance or that may affect their
serviceability.

(c) Construction. The exterior case of
the cartridge shall be made of a suitable
metal and shall protect against the
entrance of moisture. The construction
shall be such that the parachute and
pyrotechnic candle will be expelled at
approximately the maximum altitude
reached.

(d) Performance. Signals shall meet all
of the inspection and test requirements
contained in § 160.036-4.

§ 160.036-4 Approval and production
tests.

(a) Approval tests. The manufacturer
must produce a lot of at least 100 signals
from which samples must be taken for
testing for approval under § 160.036-7.
The approval tests are the operational
tests and technical tests in paragraphs
(c) and (d) of this section. The approval-
tests must be conducted by an
independent laboratory accepted by the
Commandant'under § 159.010 of this
Chapter.

(b] Production inspections and tests.
Production inspections and tests of each
lot of signals produced must be
conducted under the procedures in
§ 159.007 of this Chapter. Signals from a
rejected lot must not be represented as
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meeting this Subpart or as being
approved by the Coast Guard. If the
manufacturer identifies the cause of the
rejection of a lot of signals, the signals
in the lot may be reworked by the
manufacturer to correct the problem.
Samples from the rejected lot must be
retested in order to be accepted.
Records shall be kept of the reasons for
rejection, the reworking performed on
the rejected lot, and the results of the
second test.

(1) Lot size. For the purposes of
sampling the production of signals, a lot
must consist of not more than 30,000
signals. Lots must be numbered serially
by the manufacturer. A new lot must be
started with:

(i) any change in construction details,
(ii) any changes in sources of raw

materials, or
(iii) the start of production on a new

production line or on a previously
discontinued production line.

(2) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
inspection of materials entering into
construction of the signals and
inspection of the finished signals, to
determine that signals are being
produced in accordance with the
approved plans. Samples from each lot
must be tested in accordance with the
operational tests in paragraph (c) of this
section.

(3) Inspections and test by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must perform or supervise the
inspections and tests under paragraph
(b)(2) of this section at least 4 times a
year, unless the number of lots produced
in a year is less than four. The
inspections and tests must occur at least
once during each quarterly period,
unless no lots are produced during this
period. If less than four lots are
produced, the laboratory must perform
or supervise the inspection and testing
of each lot. In addition, the laboratory
must perform or supervise the technical
tests in paragraph (d) of this section at
least once for every ten lots of signals
produced, except that the number of
technical tests must be at least one but
not more than four per year. If a lot of
signals tested by the independent
laboratory is rejected, the laboratory
must perform or supervise the
inspections and tests of the reworked lot
and the next lot of signals produced. The
tests of each reworked lot and the next
lot produced must not be counted for the

purpose of meeting the requirement for
the annual number of inspections and
tests performed or supervised by the
independent laboratory.

(c) Operational tests. Each lot of
signals must be sampled and tested as
follows:

(1) Sampling procedure and accept/
reject criteria. A sample of signals must
be selected at random from the lot. The
size of the sample must be the
individual sample size in Table 160.036-
4(c)(1) corresponding to the lot size.
Each signal in the sample is tested as
prescribed in the test procedure in
paragraph (c)(2) of this section. Each
signal that has a defect listed in the
table of defects (Table 160.036-4(c)(2)) is
assigned a score (failure percent) in
accordance with that table. In the case
of multiple defects, only the score
having the highest numerical value is
assigned to that signal. If the sum of all
the failure percents (cumulative failure
percent) for the number of units in the
sample is less than or equal to the
accept criterion, the lot is accepted. If
this sum is equal to or more than the
reject criterion the lot is rejected. If the
cumulative failure percent falls between
the accept and reject criteria, another
sample is selected from the production
lot and the operational tests are
repeated. The cumulative failure percent
of each sample tested is added to that of
the previous samples to obtain the
cumulative failure percent for all the
signals tested (cumulative sample size).
Additional samples are tested and the
tests repeated until either the accept or
reject criterion for the cumulative
sample size is met. If any signal in the
sample explodes when fired or ignites in
a way that could burn or otherwise
injure the person firing it, the lot is
rejected without further testing. (This
procedure is diagrammed in figure
160.036-4(c)).

(2) Test procedure. Each sample signal
(specimen) must be tested as follows:

(i) Couditioning of test specimens-
water resistence. Immerse specimen
horizontally with uppermost portion of
the signal approximately 25 mm (1 in.)
below the surface of the water for a
period of 24 hours.

(ii) Firing and operating
characteristics. Signals shall fire and
operate satisfactorily when the
manufacturer's directions are followed.
The parachute and pyrotechnic candle
shall be ejected at approximately the
maximum altitude reached by the
projectile case. The parachute shall
open and properly suspend the

pyrotechnic candle without fouling. The
pyrotechnic candle shall bum with
uniform intensity and without damaging
the parachute, shrouds, or leader line.
(iii) Altitude. The altitude reached by a
signal is considered to be the height at
which the parachute and pyrotechnic
candle are ejected from the projectile
case, as determined by visual
observation against an object of known
height, such as a tower or balloon, or by
triangulation from two or more points of
observation, or by other method
satisfactory to the Commandant. The
altitude reached shall be not less than
150 m (500 ft.).

(iv) Rate of descent. The rate of
descent of a signal is considered to be
the calculated average rate obtained by
dividing the altitude by the time of
descent to the surface. The rate of
descent shall not exceed 4.5 m (15 ft.)
per second.

[v) Burning time. The burning time of
the pyrotechnic candle shall be obtained
by stop watch measurement from the
time a distinct, sustained flame Is
emitted until it ceases. The burning time
shall be not less than 30 seconds.
Table 160.036-4(c)(1).-Accept and relect crtora

for operational test lots

Individual cumula.
Lot size sample Sample tive Accept 'Reject

size sample
size

280 or less .......... 8 First 8 (2) 400
Second.. 16 100 500
Third 24 200 600
Fourth.. 32 300 700
Fifth 40 500 800
Sixth 48 700 900
Seventh' 56 950 951

281 to 500 .......... 13 First 13 0 400
Second.. 26 100 600
Third 39 300 800
Fourth 52 500 1.000
Fifth 65 700 1.100
Sixth 78 1.000 1,200
Seventh. 91 1,350 1.351

501 to 1.200 20 First 20 0 500
Second.. 40 300 800
Third 60 600 1.000
Fourth... 80 800 1.300
Fifth 100 1.100 1.500
Sixth 120 1.400 1.700
Seventh. 140 1.850 1,051

1.201 to 3.200 32 First 32 100 700
Second.. 64 400 1.000
Third 96 800 1,300
Fourth 128 1.200 1,700
Fifth 160 1.700 2,000
Sixth 192 2,100 2.300
Seventh. 224 2.550 2,551

More than 3.201 50 First 50 200 00
Second.. 100 700 1,400
Third 150 1.300 1.900
Fourth 200 1.900 2.500
Fifth 250 2.500 2.000
Sixth 300 3.100 3,300
Seventh. 350 3.750 3,751

'Cumulative failure percenL
2Lot may not be accepted. Next sample must be tested.
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Table 160.036-4(c)(2)

Kind of defect Percentage
of falure

a- Falure to fire 100
b. Failure to eject projectile contents__ 100
c. Failure to ignite pyrotechnic candle.- - 100
d. Failure of parachute to open completely.- 75
e. Complete carying away or destruction of

parachute 75
f. Altitude less than 70 pct of that required .. 100
g. Altitude less than 70 pct but less than 80 pct

of that required 75
h. Altitude at least 80 pct but less than 90 pct of

that required 50
L Alitude at least 90 pct but less than 100 pct

of that required 25
j. Average rate of descent greater than four

times maadnum permitted 100
k. Average rate of descent less than 4 but great-

er than 3 times maadmum perrnitted- 75
L Average rate of descent less.than 3 but great-

er than 2 times mimum permitted s50
m. Average rate of descent less than twice but

greater than maidmum permitted 25
rL Burning time less than 70 pct of that required. 100
o. Burring time at least 70 pct but less than 80

pct of that required 75
p. Burning time at least 80 pct but less than 90
pct of that required 50

q. Burning time at least 90 pct but less than 100
pet of that required 25
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START

Determine individual sample size for
the lot from Table 160.036-4(c)(1).

at random from the lot.

Test .each signal as prescribed in
9 160.036-4(c)(2).

Did
Yes any signal when

fired explode or ignite in a
way that would burn or injure

an unprotected person
using it?

No

Determine the percent of failure In
accordance with the defects table in

8 -60.036-4(c) (2).

Add the total sample percent of failure
to the cumulative percent of failure

from previous samples to obtain the new
cumulative percent of failure.

~percent of failure lreste than 

Rejeact h Rjctnmbro

Loto

Figure 160.036-4(c). Operational test procedure.
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(d) Technical tests. Three signals must
be subjected to each of the following
tests. Two of the three signals must pass
each test in order for the lot of signals to
be accepted.

(1) Luminous intensity. The luminous
intensity of each pyrotechnic candle
tested shall be measured by a visual
photometer or equivalent photometric
device while the specimen is supported
in a horizontal position and the
photometer is at right angles to the axis
of the specimen. Visual luminous
intensity readings shall be observed and
recorded at approximately 5-second
intervals during the burning of the
specimen. The minimum photometric
distance shall be 3 m (10 ft.). Recording
photometers shall have a chart speed of
at least 10 cm (4 in.) per minute. The
luminous intensity of the specimen shall
be computed as the arithmetical average
of the readings recorded. The average
luminous intensity of a specimen shall
be not less than 20,000 candela.

(2] Elevated temperature, humidity,
and storage. Place specimen in a
thermostatically controlled even-
temperature oven held at 75* C. with not
less than 90 percent relative humidity
for 72 hours. Remove specimen and
store at room temperature (20° to 25' C.)
with approximately 65 percent relative
humidity for ten days. If for any reason
it is not possible to operate the oven
continuously for the 72-hour period, it
may be operated at the required
temperature and humidity for 8 hours
out of each 24 during the 72-hour
conditioning period. (Total of 24 hours
on and 48 hours off.) The signal shall not
ignite or decompose during this
conditioning. The signal shall fire and
operate satisfactorily following this
conditioning.

(3) Spontaneous ignition. Place the
specimen in a thermostatically
controlled even-temperature oven held
at 75' C. with not more than 10% relative
humidity for 48 consecutive hours. The
signal shall not ignite or undergo
marked decomposition.

(4) Chromaticity. The color of the
burning signal must be vivid red as
defined by Sections 13 and 14 of the
"Color Names Dictionary." Two
identical test plates of white cardboard
about 30 cmx 60 cm (12" x 24") are
used. Except for a negligible amount of
stray daylight, the first test plate is
illuminated by light from the specimen
placed at a distance of about 1.5 m (5
ft.]. The second test plate is illuminated
only by light from an incandescent lamp
operated at a color temperature close to
2,848= K at a distance of about 30 cm (1
ft.). The first plate is viewed directly, the
second through combinations of
Lovibond red, yellow, and blue glasses

selected so as to approximate a
chromaticity match. By separating the
test plates by a wide unilluminated area
(subtending at the observer about 45"), it
is possible to make accurate
determinations of chromaticity in terms
of the 1931 CIE Standard Observer and
Coordinate System, in spite of
fluctuations in luminous intensity of the
specimen by factors as high as 2 or 3.
The CIE coordinates are converted to
the Munsell notation which is cross-
referenced to the color name in Section
13 of the "Color Names Dictionary" (see
the discussion in Section 10 of "The
Universal Color Language").

§ 160.036-5 Marking.

(a) General. Each hand-held rocket-
propelled parachute red flare distress
signal shall be legibly marked or labeled
as follows:

(Company brand or style designation)
Hand-Held Rocket-Propelled Parachute
Red Flare Distress Signal-20,000
candela-30 seconds burning time. Use
Only When Aircraft or Vessel Is
Sighted. Directions--{Un numbered
paragraphs, simply worded instructions
for firing the device). Service Life
Expiration Date (date to be inserted by
manufacturer) (Month and year
manufactured] (Lot No. -)
Manufactured by (Name and address of
manufacturer) U.S. Coast Guard
Approval No. .

(b) Marking of expiration date. The
expiration date must be not more than
42 months from the date of manufacture.

(c) Other marking.
(1) On each hand-held rocket

propelled parachute red flare distress
signal there shall be die-stamped in
figures not less than 3 mm (s in.) high,
on the signal, numbers indicating the
month and year of manufacture, thus:
"6-54" indicating June, 1954.

(2) The pyrotechnic candle shall be
legibly marked with the month and year
of manufacture.

(3) In addition to any other marking
place on the smallest packing carton or
box containing signdls, each carton or
box shall be plainly and permanently
marked to show the service life
expiration date, date of manufacture,
and lot number.

(4) The largest carton or box in which
the manufacturer ships signals must be
marked with the following or equivalent
words: "Keep under cover in a dry
place."

Note.-Compliance with the labeling
requirements of this section does not relieve
the manufacturer of the responsibility of
complying with the label requirements of 15
U.S.C. 1283, the Federal Hazardous
Substances Act.

§ 160.036-6 Container.
(a) General. The container for storing

the signals on lifeboats and liferafts is
not required to be of a special design or
be approved by the Coast Guard. The
container must meet the requirements in
Subpart 160.021 (§ 160.021-6) except that
the wording on the container must be:

Hand-Held Rocket-Propelled Parachute
Red Flare Distress Signals

§ 160.036-7 Procedure for approval.
(a) Signals are approved by the Coast

Guard under the procedures in Subpart
159.005 of this Chapter.

§ 160.036-9 Recognized Independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart:

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TP22), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

8. By revising Subpart 160.037 of Part
160 to read as follows:
Subpart 160.037-Hand Orange Smoke
Distress Signals
Sec.
160.037-1 Incorporations by reference.
160.037-2 Type.
160.037-3 Materials, workmanship.

construction, and performance
requirements.

160.037-4 Approval and production tests.
160.037-5 Labeling and marking.
160.037-6 Container.
160.037-7 Procedure for approval.
160.037-9 Recognized independent

laboratories.
Authority: 48 U.S.C. 481.49 U.S.C.

1655(b](1). 49 CFR I46(b).
§ 160.037-1 Incorporations by reference.

(a) The following are incorporated by
reference into this subpart:

(1) "The Color Names Dictionary" in
Color: Udversal Language and
Dictionary of Names, National Bureau
of Standards Special Publication 440,
December1976.

(2) "Development of a Laboratory Test
for Evaluation of the Effectiveness of
Smoke Signals," National Bureau of
Standards Report 4792. July 1956.

(b) NBS Special Publication 440 may
be obtained by ordering from the
Superintendent of Documents, U.S.
Government Printing Office.
Washington, D.C. 20402 (Order by SD
Catalog No. C13.10:440).

(c) NBS Report 4792 may be obtained
from the Commandant (G-MMT-3/
TP12), U.S. Coast Guard Washington,
D.C. 20593.
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(d) Approval to incorporate by
reference the materials listed in this
section was obtained from the Director
of the Federal Register on November 1
and 29, 1979. The materials are on file in
the Federal Register library.

§ 160.037-2 Type.
(a) Hand orange smoke distress

signals specified by this subpart shall be
one type which shall consist essentially
of a wooden handle to which is attached
a tubular casing having a sealing plug at
the handle end, the casing being filled
with a smoke producing composition
and fuse with button of ignition material
at the top, and a removable cap having a
friction striking material on its top
which may be exposed for use by
pulling a tear strip. The signal is ignited
by scraping the friction striker on top of
the cap against the igniter button on top
of the body of the signal. Alternate
arrangements which conform to the
performance requirements of this
specification will be given special
consideration.

§ 160.037-3 Materials, workmanship,
construction, and performance
requirements.

(a) Materials. The materials shall
conform strictly to the specifications
and drawings submitted by the
manufacturer and approved by the
Commandant. The color of the tube shall
be orange. The combustible materials
shall be of such nature as will not
deteriorate during long storage, nor
when subjected to frigid or tropical
climates, or both.

(b) Workmanship. Hand orange
smoke distress signals shall be of first
class workmanship and shall be free
from imperfections of manufacture
affecting their appearance or that may
affect their serviceability. Moisture
proof coatings shall be applied
uniformly and shall be free from
pinholes or other visible defects which
would impair their usefulness.

(c] Construction. The casing shall be
fitted and secured to the handle with not
less than a 25 mm (1 in.) overlap and
shall be attached to the handle in such a
manner that failure of the joint will not
occur during tests, ignition, or operation.
The plug shall be securely affixed in the
casing to separate the smoke
composition from the wooden handle.
The smoke composition shall be
thoroughly mixed and be uniformly
compresssed throughout to preclude
variations of density which may
adversely affect uniformity of its smoke
emitting characteristics. The cap shall
have a lap fit of not less than 25 mm (1
in.) over the end of the casing and
smoke composition to entirely and

securely protect the exposed surface of
the igniter button and end of smoke
composition and casing, and shall have
an inner shoulder so constructed that it
is mechanically impossible for the inner
surface of the cap to come in contact
with the igniter button. The cap shall be
securely attached to the casing in such
manner as to preclude its accidental
detachment. The cap shall be provided
on its top with a friction striking
material which shall, by a pull of the
tear strip, be entirely exposed for
striking the friction igniter button. The
igniter button shall be non-water soluble
or be protected from moisture by a
coating of some waterproof substance,
and shall be raised or exposed in such
manner as to provide positive ignition
by the friction striker. The igniter button
shall be firmly secured in or on the top
of the smoke composition; the
arrangement shall be such that the
ignition will be transmitted to the smoke
producing composition. The assembled
signal, consisting of tear strip, cap,
casing, and handle, shall be sealed and
treated to protect the signal from
deterioration by moisture. The
protective waterproof coating shall be
applied so none adheres to the friction
striking surface. Special consideration
will be given to alternate waterproofing
of the signal by means of a water-
resistant coating on the signal plus
packaging in a sealed plastic waterproof
bag satisfactory to the Commandant.

(d) Performance. Signals shall meet all
the inspection and test requirements
contained in § 160.037-4.

§ 160.037-4 Approval and production
tests.

(a) Approval tests. The manufacturer
must produce a lot of at least 100 signals
from which samples must be taken for
testing for approval under § 160.037-7.
The approval tests are the operational
tests and technical tests in paragraphs
(c) and (d) of this section. The approval
tests must be conducted by an
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter.

(b) Production inspections and tests.
Production inspections and tests of each
lot of signals produced must be
conducted under the procedures in
§ 159.007 of this Chapter. Signals from a
rejected lot must not be represented as
meeting this Subpart or as being
approved by the Coast Guard. If the
manufacturer identifies the cause of the
rejection of a lot of signals, the signals
in the lot may be reworked by the
manufacturer to correct the problem.
Samples from the rejected lot must be
retested in order to be accepted.
Records shall be kept of the reasons for

rejection, the reworking performed on
the rejected lot, and the results of the
second test.

(1) Lot size. For the purposes of
sampling the production of signals, a lot
must consist of not more than 30,000
signals. Lots must be numbered serially
by the manufacturer. A new lot must be
started with:

(i) any change in construction details,
(ii) any change in sources of raw

materials, or
(iii) the start of production on a new

production line or on a previously
discontinued production line.

(2) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
inspection of materials entering into
construction of the signals and
inspection of the finished signals, to
determine that signals are being
produced in accordance with the
approved plans. Samples from each lot
must be tested in accordance with the
operational tests in paragraph (c) of this
section.

(3) Inspections and tests by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must perform or supervise the
inspections and tests under paragraph
(b)(2) of this section at least 4 times a
year, unless the number of lots produced
in a year is less than four. The
inspections and tests must occur at least
once during each quarterly period,
unless no lots are produced during this
period. If less than four lots are
produced, the laboratory must perform
or supervise the inspection and testing
of each lot. In addition, the laboratory
must perform or supervise the technical
tests in paragraph (d) of this section at
least once for every ten lots of signals
produced, except that the number of
technical tests must be at least one but
not more than four per year. If a lot of
signals tested by the independent
laboratory is rejected, the laboratory
must perform or supervise the
inspections and tests of the reworked lot
and the next lot of signals produced. The
tests of each reworked lot and the next
lot produced must not be counted for the
purpose of meeting the requirement for
the annual number of inspections and
tests performed or supervised by the
independent laboratory.

(c) Operational tests. Each lot of
signals must be sampled and tested as
follows:

(1) Sampling procedure and accept!
reject criteria. A sample of signals must
be selected at random from the lot. The
size of the sample must be the
individual sample size in Table 160.037-
4(c)(1) corresponding to the lot size.
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Each signal in the sample is tested as
prescribed in the test procedure in
paragraph (c)(2) of this section. Each
signal that has a defect listed in the
table of defeats (Table 160.037-4(c) (2)) is
assigned a score (failure percent) in
accordance with that table. In the case
of multiple defects, only the score
having the highest numerical value is
assigned to that signal. If the sum of all
the failure percents (cumulative failure
percent) for the number of units in the
sample is less than or equal to the
accept criterion, the lot is accepted. If
the sum is equal to or more than the
reject criterion the lot is rejected. If the
cumulative failure percent falls between
the accept and reject criteria, another
sample is selected from the production
lot and the operational tests are
repeated. The cumulative failure percent
of each sample tested is added to that of
the previous samples to obtain the
cumulative failure percent for all the
signals tested (cumulative sample size).
Additional samples are tested and the
tests repeated until either the accept or
reject criterion for the cumulative
sample size is met. If any signal in the
sample explodes when fired, or ignites
in a way that could bum or otherwise
injure the person firing it, the lot is
rejected without further testing. (This
procedure is diagrammed in figure
160.037-4(c)).

(2) Test procedure. Each sample signal
(specimen) must be tested as follows:

(i) Conditioning of test specimens-
water resistance. Immerse specimen
horizontally with uppermost portion of
the signal approximately 25 mm (1 in.)
below the surface of the water for a
period of 24 hours. If the signal is
protected by alternate waterproofing
consisting of a water-resistant coating
on the signal plus packaging in a sealed
plastic waterproof bag, the 24-hour
water immersion conditioning will be
conducted while the signal is in the
sealed plastic waterproof bag and will
be followed by an additional immersion
of the bare signal (i.e., after removal
from the bag) 25 mm (1 in.) below the
surface of the water for a period of 10
minutes.

(ii) Waterproofing of igniter button.
Remove the cap from the test specimen.
Place head of specimen without cap
about 25 mm (1 in.) under the surface of
water for approximately 5 minutes.
Remove specimen from the water and
wipe dry.

(ii) Smoke emitting time. Ignite
specimen according to directions printed
on the signal. The smoke emitting time
of a specimen shall be obtained by stop
watch measurements from the time of
distinct, sustained smoke emission until
it ceases. The watch shall be stopped

during periods of flame emission. The
smoke emitting time for a specimen shall
be not less than 50 seconds.

(iv) Ignition and smoke emitting
characteristics. Test specimens shall
ignite and emit smoke properly when the
directions on the signal are followed.
Test specimens shall not ignite
explosively in a manner that might be
dangerous to the user or persons close
by. The plug separating the smoke
producing composition from the handle
shall in no case allow flame or hot gases
to pass through it or between it and the
casing in such manner as might bum the
hand while holding the signal by the
handle.

Table 160.037-4(c)(1).-Acceptandrdctiftea
for operational test Aots

Imnduml QinJA-
Lot size sampe Sampo i Accept' Reject'

size sample
sbw

280 or less.--- 8 Frst ..
Second-Trd -
Fotsth_
Foth-
Sdth-S-dh -_

Seventh
281 to 500 - 13 First..

Socond.

Rfth-
Sizth -
Soventh.

501 to 1200 - 20 IWst -
Second
Third-
Fourth-
Flfth-

Seventh.
1.201 to 3.200- 32 FIst -

Socond.

FoDUrth-
Fifth-

Soveth.
More tha 3,201 50 First-

Socond.
T1*d-
Foth.
Ffth-
Sixth_
Seth.

a (') 40
16 100 500
24 200 600
32 300 700
40 500 800
48 700 90
56 950 951
13 0 400
26 100 600
39 300 800
52 500 1.000
65 700 1.100
78 1.000 1.200
91 1.350 1.251
20 0 500
40 300 800
60 600 1.000
8o 800 100

100 1.100 1 .500
120 1,400 1.700
140 1.850 1.851
32 100 700
64 400 1.000
96 800 100

128 1.200 1.700
160 1.700 2.000
192 2.100 2.300
224 2.550 2.551

50 200 900
100 700 1.400
150 100 1.900
200 1,000 2.500
250 2.500 2.900
300O 3.100 3.300
350 3.750 3.751

I Cmuatve faitu.Eo percent.

2 Lot may not be accepted. Neid sample mua be tosted.

Table 160.037-4(c)(2)

Kind of delocts Peaenlage
ci fa~rx

a. Fa lum to igrito 100
b. Ignites or bums dangerouss o
c. Non-uniform smok-etng rte 50
d. Soke-ernitN time less than 70 pct of spec

iMod d,., 100
e. Smoke-eritting time at lest 70 pc but los

than 80 pct of spocdiod tirm 75
f. Smoke-ot time at least 80 pet but lss

than 90 pct of spocifd time. 50
g. Smoke-emittg time at le st 90 put but less

than 100 pct of spcified tiea . .25

BILLING CODE 4910-1441
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START

I Determine individual sample size for
the lot from Table 160.037-4(c)(1).

at random from the lot.

Test each signal as prescribed in

Determine the percent of failure in
accordance with the defects table in

H 160.037-4(c)(2).

Add the total sample percent of failure
to the cumulative percent of failure

from previous samples to obtain the new
crmulative percent of failure.

accodrc equal toe thct Reject nubeno
Tal 160.037-4(cc(2).

Add ~ ~ ~ ~ ~ ~ o the sampleepecetoffilr

Reject toth Acceptnubro

Yet 
Lotc

• V Yes

[ LC I t I 1Lot

Figure 160.n37-4(c). Operational test procedure.
BILLING CODE 4910-14-C
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(d) Technical tests. Three signals must
be subjected to each of the following
tests. Two of the three signals must pass
each test in order for the lot of signals to
be accepted.

(1) Underwater smoke emission.
Condition each sample in accordance
with paragraph (c)(2)(i) of this section.
Ignite specimen and let it burn about 15
seconds in air. Submerge the burning
signal in water in a vertical position
with head down. Obtain underwater
smoke emission time by stop watch
measurements from time of submersion
until smoke emission ceases. The test
specimen shall burn underwater not less
than 10 seconds when subjected to this
tesL

(2) Bending strength. Place the
specimen on supports 15 cm (6 in.] aparL
Attach a weight of 35 kg (77 lb.) to a
length of wire. Hang the weight from the
supported signal by looping the wire
around the signal approximately
equidistant from the two points of
support. Let the weight hang
approximately 5 minutes. The test
specimen shall not deflect more than-7
mm (Y4 in.), nor shall the joint between
the casing and the handle fail when
subjected to this test.

(3) Tensile strength. Place the
specimen in a chuck firmly holding it
about 13 mm (Y2 in.) below the cap.
Attach a weight of 35 kg (77 lb.) to a
length of wire. Hang the weight from the
supported signal by looping the wire
through a hole bored perpendicular to
and through the axis of the handle. Let
the weight hang approximately 5
minutes. The test specimen shall not
show noticeable distortion, nor shall the
joint between the casing and handle fail,
when subjected to this test.
- (4) Elevated temperature, humidity

andstorage. Place specimen in a
thermostatically controlled even-
temperature oven held at 75°C. with not
less than 90 percent relative humidity
for 72 hours. Remove specimen and
store at room temperature (20o to 25°C.)
with approximately 65 percent relative
humidity for 10 days. If for any reason it
is not possible to operate the oven
continuously for the 72-hour period, it
may be operated at the required
temperature and humidity for 8 hours
out of each 24 during the 72-hour
conditioning period. (Total of 24 hours
on and 48 hours off.) The signal shall not
ignite or decompose during this
conditioning. The signal shall ignite and
operate satisfactorily following this
conditioning.

(5) Spontaneous ignition. Place the
specimen in a thermostatically
controlled even-temperature oven held
at 75°C. with not more than 10% relative

humidity for 48 consecutive hours. The
signal shall not ignite or undergo
marked decomposition.

(6) Susceptibility to explosion.
Remove smoke composition from signal
and punch a small hole in the
composition. Insert a No. 6 commercial
blasting cap. Ignite the cap. The test
specimen shall not explode or ignite.

(7) Color of smoke. Ignite specimen in
the open air in daytime according to the
directions printed on the signal, and
determine the smoke color by direct
visual comparison of the unshadowed
portions of the smoke with a color chart
held so as to receive the same daylight
illumination as the unshadowed
portions of the smoke. The color of the
smoke must be orange as defined by
Sections 13 and 14 of the "Color Names
Dictionary" (colors 34-39 and 48-54).

(8) Volume and density of smoke. The
test specimen shall show less than 70
percent transmission for not less than 30
seconds when measured with apparatus
having a light path of 19 cm (7% in.), an
optical system aperture of +3.7 degrees,
and an entrance air flow of 18.4m 3 per
minute (650 cu. ft. per minute), such
apparatus to be as described in National
Bureau of Standards Report No. 4792.

§ 160.037-5 Labeling and marking.
(a) Labeling. Each hand orange smoke

distress signal shall bear a label
securely affixed thereto, showing in
clear, indelible black lettering on an
orange background, the following
wording and information:

(Company brand or style designation)

Hand Orange Smoke Distress Signal

For daytime use-50 seconds burning
time

Use Only When Aircraft or Vessel is
Sighted

Directions-Pull tape over top of cap.
Remove cap and ignite flare by rubbing
scratch surface on top of cap sharply
across igniter button on head of signal.

Caution-Stand with back to wind
and point away from body when igniting
or signal is burning.

Service Life Expiration Date (Month
and year to be inserted by
manufacturer) (Month and year
manufactured) (Lot No. -).
Manufactured by-(Name and address of
manufacturer). U.S. Coast Guard
Approval No. -.

(b) Marking of expiration dote. The
expiration date must not be more than
42 months from the date of manufacture.

(c) Other marking. (1) There shall be
die-stamped, in the side of the wooden
handle in figures not less than 3 mnm
(Va in.) high, numbers indicating the

month and year of manufacture, thus:
"6-54" indicating June, 1954.

(2) In addition to any other marking
place on the smallest packing carton or
box containing hand orange smoke
distress signals such cartons or boxes
shall be plainly and permanently
marked to show the service life
expiration date, date of manufacture,
and lot number.

(3) The largest carton or box in which
the manufacturer ships signals must be
marked with the following or equivalent
words: "Keep under cover in a dry
place."

Note.--Compliance with the labeling
requirements of this section does not relieve
the manufacturer of the responsibility of
complying with the label requirements of 15
U.S.C. 1263. the Federal Hazardous
Substances Act.

§ 160.037-6 Container.
(a) General The container for storing

the signals on lifeboats and liferafts is
not required to be of a special design or
be approved by the Coast Guard. The
container must meet the requirements in
Subpart 160.021 (§ 160.021-6) except that
the wording on the container must be:
"Hand Orange Smoke Distress Signals:'

§160.037-7 Procedure for approvaL ,
(a) Signals are approved by the Coast

Guard under the procedures in Subpart
159.005 of this Chapter.

§ 160.037-9 Recognized Independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart:

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TP12), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

9. By revising Subpart 160.040 of Part
160 to read as follows:
Subpart 160.040-Lne-Throwing
Appliance, Impluse-Projected Rocket
Type (and Equipment)
Sec.
160.040-1 Incorporations by reference.
160.040-2 Type and size.
160.040-3 Materials, construction,

workmanship, and performance
requirements.

160.040-4 Equipment for impulse proiected
rocket type line-throwing appliance.

160.040-5 Approval and production tests.
160.040-6 Marking and labeling.
160.040-7 Procedure for approval.
160.040-9 Recognized independent

laboratories.
Authority- 46 U.S.C. 481.49 U.S.C.

1655(b)(1). 49 CFR 1.46(b).
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§ 160.040-1 Incorporations by reference.
(a) The following military

specifications are incorporated by
reference into this subpart:

(1) MIL-R-23139 B, 16 August 1965--
Rocket Motors, Surface Launched,
Development and Qualification
Requirements for.

(2) MIL-R-45505 A. 2 April 1971-Line
Throwing Apparatuses, Rocket and
Projectile Units.

(b) The military specifications may be
obtained from Customer Service, Naval
Publications and Forms Center, 5801
Tabor Avenue, Philadelphia, PA 19120
(tel: (215) 697-2000). These specifications
are also on file in the Federal Register
library.

(c) Approval to incorporate by
reference the materials listed in this
section was obtained from the Director
of the Federal Register on September 24,
1979.

§ 160.040-2 Type and size.
(a) Impulse-projected rocket type line-

throwing appliances required by this
subpart shall be of a type consisting
essentially of a pistol or launcher, which
can be hand held and hand directed, or
suitably supported and hand directed.

(b) Impulse-projected rocket type line-
throwing appliances shall weigh
(complete with one rocket, bridle, and
leader) not to exceed 16 kg (35 lb.) and
shall be of a size easily manageable by
one person.

[c) Alternate arrangements which
meet the performance requirements of
this subpart will be given special
consideration. Line-throwing appliances
meeting the requirements of MIL-,-
45505 Type I will be considered as
meeting the requirements of this subpart
subject to approval of the Commandant.

§ 160-040-3 MateriaLs, construction,
workmanship, and performance
requirements.

(a) Materials. All materials used in
the construction of impulse-projected
rocket type line-throwing appliances
and equipment shall be of good quality
suitable for the purpose intended, and
shall conform at this subpart and to the
specifications submitted by the
manufacturer and approved by the
Commandant. The choice of materials,
when there is no specific requirement,
shall be such that maximum safety to
operating personnel will be maintained,
and that resistance to corrosion by salt
water or spray, shock, temperature
change, and wear will be obtained. The
use of dissimilar materials in
combination shall be avoided wherever
possible, but when such contacts are
necessary, provision shall be made to
prevent such deleterious effects as

galvanic corrosion, freezing or buckling
of moving parts, and loosening or
tightening of joints due to differences in
coefficients of thermal expansion.

(b) Construction. The design and
construction shall be such as to obtain
effective and safe operation aboard
vessels at sea.

(c) Workmanship. Impulse-projected
rocket type line-throwing appliances
shall be of first class workmanship and
shall be free from imperfections of
manufacture affecting their appearance
or that may affect their serviceability.

(d) Performance. When the rocket is
fired from the appliance in accordance
with the manufacturer's instructions, it
shall be capable of passing the tests
specified by § 160.040-5(c).

§ 160.040-4 Equipment for Impulse-
projected rocket type line-throwing
appliance.

(a) Four rocket projectiles, each
complete with bridle and leader of fire-
resistant materials. Two of the
projectiles shall be of the buoyant type.

(b) Not less than 4 primer-ejector
cartridges which fit the chamber of the
pistol, gun, or launcher.

(c) Four service lines, each 4 mm (%2

in.) minimum diameter with a minimum
breaking strenght of at least 2,250 N (500
lb.), and in one continual length not less
than that specified in the approval of the
appliance carried, without splice, knot,
or other retarding or weaking features.
The length of each service line will be
assigned in the approval of the
appliance as a round number
approximately one-third in excess of the
average distance the line is carried in
the tests required by § 160.040-7(c). The
line shall be of either natural or
synthetic fibers suitable for marine
usage. The end of the line intended to be
attached to the projectile shall have
securely attached thereto a substantial
tag bearing a permanent legend
indicating its purpose, and the other end
of the line shall be tagged in the same
manner to prevent delay in securing
proper and immediate action with the
equipment. Each line shall be coiled,
faked, or reeled in its own faking box or
reel in such manner that when all the
line leaves the container, it shall
automatically become unattached and
free from the container. The faking box
or reel shall be big enough for the line.
The reel type container shall consist of a
reel upon which the line may be readily
coiled and a canister or container into
which the line may be placed that
affords a fair lead through which the
line may pay out. The reel must be so
designed as to permit easy withdrawal
after the line has been coiled.
Containers of new lines shall bear the

name of the manufacturer, date of
manufacture, and a statement to the
effect that in all respects the line meets
the requirements of this specification.

(d) (Reserved).
(e) One cleaning rod with wire brush

of non-ferrous metal, prongs arranged in
a spiral of sufficient rigidity and size to
clean the bore.

(f) One can of oil suitable for cleaning
and preserving the appliance.

(g] Twelve flannel wiping patches of
sufficient size to cover the brush and
suitable for wiping the bore clean.

(h) One set of instructions including a
list of the equipment furnished with the
appliance, information as to the proper
maintenance of the appliance and
equipment, and directions for loading
and firing the appliance in service use
shall be permanently engraved in plastic
and mounted conspicuously in the case
or box required by paragraph (i) of this
section.

(i) A suitable case or box, properly
compartmented for stowage of the
appliance and auxiliary equipment, is
required for stowage on merchant
vessels. The service line and auxiliary
line need not be stowed in the case.

§ 160.040-5 Approval and production
tests.

(a) Approval tests. An independent
laboratory accepted by the
Commandant under § 159.010 of this
Chapter must perform or supervise the
performance tests in paragraph (c) of
this section.

(b) Production inspections and tests.
Production inspections and tests must
be conducted under the procedures in
§ 159.007 of this Chapter. Each appliance
or lot of rockets which fails the
inspections and tests must not be
represented as meeting this Subpart or
as being approved by the Coast Guard.

(1) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
the inspection of appliances during
production as well as inspection of
finished appliances, to determine that
the appliances are being produced in
accordance with the approved plans.
The performance tests in paragraph (c)
of this section must be performed by the
manufacturer.

(2) Inspections and tests by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must inspect and test
appliances and rockets at least once
each year. The inspection must
determine that the appliances and
rockets are being produced in
accordance with the appropriate plans.
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The tests must be in accordance with
paragraph (c) of this section.

(c) Performance tests.-(1)
Appliances. Each appliance shall be
tested by firing three rounds. These
rounds may be regular rockets or
buoyant type rockets carrying regular
service lines, as provided in
subparagraph (2) of this paragraph or
may be dummy projectiles, of the same
size ad weight as the regular rocket
projectile, expelled into an earthen bank
or other resisting medium from a
reasonable distance. At least one of the
rounds shall be fired using a primer-
ejector cartridge loaded with a charge
double the normal charge; the other
rounds may be fired using regular
primer-ejector cartridges. After the firing
tests have been completed, each
appliance shall be fired twice using the.
regular primer-ejector cartridges only,
for the purposes of demonstrating that
the appliance is still in operating
condition. The entire assembly of the
appliance shall then be examined.
Results of the test firing and the physical
examination shall show none of the
following: Failure to eject cartridge,
failure to close breech, trigger
malfunction, safety lock failure to
function, breech catch malfunction,
broken spring, broken handgrips,
cracked barrel or discharge chamber,
firing pin or plunger broken, distorted or
excessively worn or loose breech. A
single misfire is acceptable if a second
cartridge fires on repeated test Misfire
of both shall be cause for rejection of
the appliance. More than one loose
screw shall be cause for rejection. If an
appliance exhibits a single loose screw,
it may be retightened.

(2) Rockets. The rocket shall utilize a
solid fuel propellant which shall
function in accordance with all
applicable requirements of MIL-R-
23139. The use of black powder for the
rocket motor is not acceptable. The
ignition of the rocket motor shall occur
at such a distance from the appliance so
as not to spew flame, hot gaseous
exhaust, or hot particles of propellant in
such a manner as to create a hazard to
personnel or the vessel. The rocket shall
have a service line carrier assembly
permanently attached and made of
material, or suitably protected, to
withstand the heat from the rocket
motor's exhaust. From each 200 rockets
manufactured, not less than three must
be selected to be tested by firing with
service line attached. The rockets
selected will, over a period of time,
include representative samples of both
the regular and buoyant type rockets,
except that the approval test must
include both types. The line shall be

carried, under conditions of reasonably
still atmosphere, a minimum of 230 m
(750 ft.), without breaking or fouling the
line, and the rocket shall alight not more
than 15 m (50 ft.] from either side of the
target line. In no case shall a test rocket
be fired without a line attached. After a
buoyant type rocket is fired, it shall
demonstrate its ability to float in water
for not less than 2 hours. Failure to meet
any of the test requirements, nose cone
cracks, rupture in flight, erratic flight, or
unusual burning rate, shall be cause for
rejection of rockets produced until
suitable correction has been made. If
rockets selected from this lot are used
for the tests required in paragraph (c)(1)
of this section this may be accepted as
meeting the requirements of this
paragraph.

(3) Primer-ejector cartridges.
Inasmuch as primer-ejector cartridges
are used for the tests required by
subparagraphs (1) and (2) of this
paragraph, additional tests of primer-
ejector cartridges will be made only
when deemed advisable by the
independent laboratory. Misfiring or
failure of any kind shall be cause for
rejection of cartridges produced until
suitable correction has been made.

§ 160.040-6 Marking and labeling.
(a) The appliance shall be

permanently and legibly marked by die-
stamping or raised letters with the
model designation of the appliance, the
manufacturer's serial number for the
appliance, the official Coast Guard
approval number, and the name of the
manufacturer. The rocket-projectiles
shall be legibly marked with the name of
the manufacturer, the model
designation, the official Coast Guard
approval number, and month and year
manufactured. Primer-ejector cartridges
shall be permanently and legibly
marked with the name of the
manufacturer, and the model
designation, the official Coast Guard
approval number, and the month and
year manufactured.

(b) The containers of new service
lines shall bear the name of the
manufacturer, date of manufacture, and
a statement to the effect that in all
respects the line meets the requirements
of this subpart for service lines. Line
faking boxes and reels shall bear the
name of the manufacturer.

Note.-Compliance with the labeling
requirements of this section does not relieve
the manufacturer of the responsibility of
complying with the label requirements of 15
USC 1263. the Federal Hazardous Substances
Act.

§160.040-7 Procedure for approvaL
(a) Rocket type line-throwing

appliances are approved by the Coast
Guard under the procedures in Subpart
159.005 of this Chapter.

§ 160.040-9 Recognized Independent
laboratories.

(a) The following independent
laboratories have been accepted by the
Commandant for conducting the
approval and production tests required
in this Subpart:

(1) (Reserved).
(b) Revised copies of this list may be

obtained from Commandant (G-MMT-
3/TPI2), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.

10. By revising Subpart 160.057 of Part
160 to read as follows:

Subpart 160.057-Floating Orange Smoke
Distress Signals (15 Minutes)

See.
160.057-1 Incorporations by reference.
160.057-2 Type.
160.057-3 Materials, workmanship,

construction, and performance
requirements.

160.057-4 Approval and production tests.
160.057-5 Marking.
160.057-7 Procedure for approvaL
160.057-9 Recognized independent

laboratories.
Authority: 46 U.S.C. 481.49 U.S.C.

1655(b)(1), 49 CFR 1.46(b).

§ 160.057-1 Incorporations by reference.
(a) The following are incorporated by

reference into this subpart:
(1] "The Color Names Dictionary" in

Color Universal Language and
Dictionary of Names, National Bureau
of Standards Special Publication 440,
December1976.

(2) "Development of a Laboratory Test
for Evaluation of the Effectiveness of
Smoke Signals," National Bureau of
Standards Report 4792, July 1956.

(b) NBS Special Publication 440 may
be obtained by ordering from the
Superintendent of Documents, U.S.
Government Printing Office,
Washington, D.C. 20402 (Order by SD
Catalog No. C13.10:440).

(c) NBS Report 4792 may be obtained
from the Commandant (G-MMT-31
TP12), U.S. Coast Guard, Washington,
D.C. 20593.

(d) Approval to incorporate by
reference the materials listed in this
section was obtined from the Director of
the Federal Register on November 1 and
29,1979. The materials are on file in the
Federal Register library.

§ 160.057-2 Type
(a) Floating orange. smoke distress

signals specified by this subpart shall be
of one type which shall consist
essentially of an outer container, ballast,
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an air chamber, an inner container, the
smoke producing composition, and an
igniter mechanism. Alternate
arrangements which conform to the
performance requirements of this
specification will be given special
consideration.

§ 160.057-3 Materials, workmanship,
construction, and performance
requirements.

(a) Materials. The materials shall
conform strictly to the specifications
and drawings submitted by the
manufacturer and approved by the
Commandant. Metal for containers shall
be not less than 0.5 mm (0.020 in.) in
thickness. Other dimensions or
materials may be considered upon
special request when presented with
supporting data. Igniter systems shall be
of corrosion-resistant metal. The
combustible material shall be of such
nature that it will not deteriorate during
long storage, nor when subjected to
frigid or tropical climates, or both.

(b) Workmanship. Floating orange
smoke distress signals shall be of first
class workmanship and shall be free
from imperfections of manufacture
affecting their appearance or that may
affect their serviceability.

(c) Construction. The outer container
shall be cylindrical and of a size
suitable for intended use. All sheet
metal seams should be hook jointed and
soldered. The whole container shall be
covered with two coats of waterproof
paint or other equivalent protection
system. The igniter mechanism shall
operate and provide ignition of the
signal automatically when the ring life
buoy to which it is attached is thrown
overboard.

(d) Performance. Signals shall meet all
the inspection and test requirements
contained in § 160.057-4.

§ 160.057-4 Approval and production
tests.

(a) Approval tests. The manufacturer
must produce a lot of at least 20 signals
from which samples must be taken for
testing for approval under § 160.057-7.
The approval tests are the operational
tests and technical tests in paragraphs
(c) and (d) of this section. The approval
tests must be conducted by an
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter.

(b) Production inspections and tests.
Production inspections and tests of each
lot of signals produced must be
conducted under the procedures in
§ 159.007 of this Chapter. Signals from a
rejected lot must not be represented as
meeting this Subpart or as being
approved by the Coast Guard. If the

manufacturer identifies the cause of the
rejection of a lot of signals, the signals
in the lot may be reworked by the
manufacturer to correct the problem.
Samples from the rejected lot must be
retested in order to be accepted.
Records shall be kept of the reasons for
rejection, the reworking performed on
the rejected lot, and the results of the
second test.

(1) Lot size. For the purposes of
sampling the production of signals, a lot
must consist of not more than 1,200
signals. Lots must be numbered serially
by the manufacturer. A new lot must be
started with: (i) any change in
construction details, (ii) any change in
sources of raw materials, or (iii) the start
of production on a new production line
or on a previously discontinued
production line.

(2) Inspections and tests by the
manufacturer. The manufacturer's
quality control procedures must include
inspection of materials entering into
construction of the signals and
inspection of the finished signals, to
determine that signals are being
produced in accordance with the
approved plans. Samples from each lot
must be tested in accordance with the
operational tests in paragraph (c) of this
section.

(3) Inspections and tests by an
independent laboratory. An
independent laboratory accepted by the
Commandant under § 159.010 of this
Chapter must perform or supervise the
inspections and tests under paragraph
(b)(2) of this section at least 4 times a
year, unless the number of lots produced
in a year is less than four. The
inspections and tests must occur at least
once during each quarterly period,
unless no lots are produced during that
period. If less than four lots are
produced, the laboratory must perform
or supervise the inspection and testing
of each lot. In addition, the laboratory
must perform or supervise the technical
tests in paragraph (d) of this section at
least once for every ten lots of signals
produced, except that the number of
technical tests must be at least one but
not more than four per year. If a lot of
signals tested by the independent
laboratory is rejected, the laboratory
must perform or supervise the
inspections and tests of the reworked lot
and the next lot of signals produced. The
tests of each reworked lot and the next
lot produced must not be counted for the
purpose of meeting the requirement for
the annual number of inspections and
tests performed or supervised by the
independent laboratory.

(c) Operational tests. Each lot of
signals must be sampled and tested as
follows:

(1) Sampling procedure and accept/
reject criteria. A sample of signals must
be selected at random from the lot. The
size of the sample must be the
individual sample size in Table 160.057-
4(c)(1) corresponding to the lot size.
Each signal in the sample is tested as
prescribed in the test procedure in
paragraph (c)(2) of this section. Each
signal that has a defect listed in the
table of defects (Table 160.057-4(c)(2)) Is
assigned a score (failure percent) in
accordance with that table. In the case
of multiple defects, only the score
having the highest numerical value Is
assigned to that signal If the sum of all
the failure percents (cumulative failure
percent) for the number of units In the
sample is less than or equal to the
accept criterion, the lot is accepted. If
this sum is equal to or more than the
reject criterion the lot is rejected.

If the cumulative failure percent falls
between the accept and reject criteria,
another sample is selected from the
production lot and the operational tests
are repeated. The cumulative failure
percent of each sample tested is added
to that of the previous samples to obtain
the cumulative failure percent for all the
signals tested (cumulative sample size].
Additional samples are tested and the
tests repeated until either the accept or
reject criterion for the cumulative
sample size is met. If any signal in the
sample explodes when fired, or ignites
in a way that could burn or otherwise
injure the person firing it, the lot is
rejected without further testing. (This
procedure is diagrammed in figure
160.057-4(c)).

(2) Test procedure. Each sample signal
(specimen) must be tested as follows:

(i) Conditioning of test specimens-
water resistance. Immerse specimen
horizontally with uppermost portion of
the signal approximately 25 mm (1 in.)
below the surface of the water for a
period of 24 hours.

(ii) Smoke emitting time. Ignite
specimen according to the directions
printed on the signal and place signal In
tub or barrel of water. The smoke
emitting time of a specimen shall be
obtained by stop watch measurements
from the time of distinct, sustained
smoke emission until it ceases. There
shall be no flame emission during the
entire smoke emitting time of the signal.
The smoke emitting time for a specimen
shall not be less than 15 minutes. When
the tests are performed or supervised by
an independent laboratory, this test
shall be conducted with approximately 6
mm (1/i in.) of gasoline covering the
water in the tub or barrel, The gasoline
vapors shall not ignite during the entire
smoke emitting time of the signal.
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(iii) Ignition and smoke emitting
characteristics. Test specimens shall
ignite and emit smoke properly when the
directions on the signal are followed.
Test specimens shall not ignite
explosively in a manner that might be
dangerous to the user or persons close
by. Test specimens shall emit smoke at
a uniform rate while floating in calm to
rough water. Signals should be so
constructed that water submerging the
signal in moderately heavy seas will not
cause it to become inoperable.

Table 160.057-4(c)(1).--Accept and reject cdteria
for operaional test lots.

Individual Cumu!a-
Lot size sample Sample five Accept Reject'

size sample
size

150 or less-_ 2 First.-. 2 (1 200
Second. 4 (0 200
Third . 6 0 200
Fourth. 8 0 300
Fith-. 10 100 S00
Sixth . 12 100 S00
Seventh. 14 299 300

151 to 500-- 3 First.- 3 (1 200
Second. 6 0 300
Third . 9 0 300
Fourth. 12 100 400
Ffth---_ 15 200 400
Sixth.. 18 300 500
Seventh- 21 499 500

more than 501- 5 First.- 5 (0 300
Second. 10 0 300
Third... 15 100 400
Fourth.. 20 200 500
Fifth.... 25 300 600
Sixth.. 30 400 600
Seventh. 35 699 700

'Cumulative failure percent
=Lot may not be accepted. Next sample must be tested.

Table 160.057-4(c)(2)

Kind of defects Percentage
of failures

a. Failure to ignite 100
b. Ignites or bums dangerously .. 100
c. Nonuniform smoke emitting rate_ ___ 50
d. Smoke-emitting time less than 70 percent of

specified time_ 100
e. Smoke-errtting time at least 70 percent but

less than 80 percent of specified time - 75
f. Smoke-enitting time at least 80 percent but

less than 90 percent of specified time. 50
g. Smoke-emitting time at least 90 percent but

less than 100 percent of specified time - 25

BILLING CODE 4910-14-M
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START

Determine individual aample size for
the lot from Table 160.057-4(c)(l).

Test each signal as prescribed in

eterin the erentne of ilure in

accordance with the defects table in
0 160.057-4(c) (2).

Add the total smple percent of failure
to the cumulative percent of failure

from previous sanples to obtain the new
cDmeulative percent of failure.

acodnewt Yh es tabl thinuatv

Ad tetoalsmpepercent of fsilure getrta
to~o equa touatv theen Reec failureo

TTable 160.057-4(c)(1)
ffor the amplee?

Y e s s t h c u m l a t ieNN

Reject Aeject
Lot Lot

Figure 160.057-4(c). Operational test procedure.
BILUNG CODE 4910-14-C
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(d) Technical tests. One signal must
be subjected to each of the following
tests. Each signal must pass the test in
order for the lot of signals to be
accepted.

(1) Drop tesL One signal must be
attached to a ring life buoy and
arranged to be ignited by the dropping
buoy in the same manner as it would be
when used.on a vessel.-The signal and
buoy must be mounted at-least 27 m (90
ft.) above the surface of a body of water.
The buoy is released and must cause the
signal-to ignite and-fall to the water with
the buoy. The signal must remain afloat.
and emit smoke at least 15 minutes.

(2) Wave tesL A signal shall be tested
in a manner simulating its use at sea.
The signal shall be ignited and-thrown
overboard under conditions where-
waves are at least 30 cm (1 ft.) high. The
smoke emitting-time must be for the full

-15 minutes and.the signal shall float in--
such a manner thatit shall function
properly during this test.-The signal -.

shall be attached to a ring life buoy-in
accordance with the manufacturer's
instructions. -

(3) Underwatef smoke emission.
Condition the signal in accordance with
paragraph (c](21(i) of this section. Ignite ,
specimen and let it bum about 15

,seconds in air. Submerge the-burning !,
signal in water in a-vertical position
'with head down. Obtain underwater -"

* smoke-emission time-by stop watch - ,
measurements-from time of submersion
until smoke emission ceases. The test
specimen-shall.emit smoke underwater
not less than 30 seconds when subjected
to this test.

(4) Elevated Temperature, Humidity
and Storage. Place specimen in a
thermostatically controlled even-
temperature oven held at 75°C. with not
less than 90 percent relative humidity
for 72 hours. Remove specimen and.
store at room temperature (20* to 25°C.)
with approximately 65 percent relative
humidity for 10 days. If for any reason it
is not possible to operate the oven
continuously for the 72-hour period, it
may be operated at the required
temperature and humidity for 8 hours
out of each 24 during the 72-hour
conditioning period. (Total of 24 hours
on and 48 hours off.) The signal shall not
ignite or decompose during this
conditioning. The signal shall ignite and
operate satisfactorily following this
conditioning.

(5) Spontaneous ignition. Place the
specimen in a thermostatically
controlled even-temperature oven held
at 75°C. with not more than 10% relative
humidity for 48 consecutive hours. The
signal must not ignite or undergo
marked decomposition.

(6) Susceptibility to explosion.
Remove smoke composition from signal
and punch a small hole in the
composition. Insert a No. 6 commercial
blasting cap. Ignite the cap. The test
specimen shall not explode or ignite.

(7) Corrosion resistance. Expose the
complete specimen with cover secured
hand-tight to a finely divided spray of 20
percent by weight sodium chloride
solution.at a temperature between 32°C
and 38°C (90°F and lO0°F) for 100 hours.
The container and cap must not be
corroded in any fashion that would.
impair their proper functioning.

(8).Color of smoke. Ignite specimen in
the open air in daytime according to the
directions printed on the signal, and
determine the smoke color by direct.
visual comparison of the unshadowed
portions of the smoke with a~color chart
held so as to receive the same daylight
illumination.as the unshadowed
portions of the smoke. The color of the
smoke must be orange as defined by
Sections 13,and 14 of the "Color Names
Dictionary" (colors 34-39 and 48-54).

(9) Volume and density of smoke. The
test specimen shall show less than 70
percent transmission for not less than 12
minutes when measured with apparatus
having a light path of 19 cm (7 in.), an
optical system aperture of +3.7 degrees,
and an entrande air flow of 18.4m 3 per
minute (650 cu. ft. per minute), such
apparatus to be as described in National
Bureau of Standards Report No. 4792.

§ 160.057-5 Marking.
(a) Directions for use. Each floating

orange smoke distress signal shall be
plainly and indelibly marked-in black
lettering not less-than 3 mm (V/ in.) high
"Approved for daytime use only", and in
black lettering not less than 5 mm ({iA
in.) high with the -word 'Directions".
Immediately below shall be similarly
marked in black lettering not less than 3
mm (Vs in.) high in numbered
paragraphs, and in simple and easily
understood wording, instructions to be
followed to make the device operative.
Pasted-on labels are not acceptable.

(b) Other markings. (1) There shall be
embossed or die-stamped, in the outer
container in figures not less than 5 mnm
(Yi6 in.) high, numbers, indicating the
month and year of manufacture, thus:
"6-54" indicating June 1954. The outer
container shall also be plainly and
indelibly marked with the commercial
designation of the signal, the words
"Floating Orange Smoke Distress Signal
(15 minutes)", name and address of the
manufacturer, the Coast Guard
Approval No., the service life expiration
date (month and year to be entered by
the manufacturer), the month and year
of manufacture and the lot number.

(2) In addition to any other marking
placed on the smallest packing carton or
box containing floating orange smoke
distress signals, such cartons or boxes
shall be plainly and indelibly marked to
show the service life expiration date, the
month and year of manufacture, and the
lot number.

(3) The largest carton or box in which
the manufacturer ships signals must be
marked with the following or equivalent
words: "Keep undercover-in a dry
place."

Cc) Marking of expiration date. The.
expiration date.must be not more than
42 months from the date of manufacture.

Note.-Compliance with the labeling
requirements of this section does not relieve.
the manufacturerof the responsibility of
complying with the label requirements of-s
USC 1263. the Federal Hazardous Substances
Act.

§ 160.057-7 -Procedure for approval.
(a) Signals are approved by the Coast

Guard under the.procedures in Subpart
159.005 of this Chapter.

§ 160.057-9 Recognized Independent
laboratories.

(a) The following independent
laboratories have been accepted by the,
Commandant for conducting the
approval and production tests required-
in this Subpart:-

(1) (Reserved).
(b) Revised-copies of this list may be

obtained from-Commandant (G-MMT--
3/TPI2), U.S. Coast Guard
Headquarters, Washington, D.C. 20593.
(46 USC 481.49 USC 1655(bl(1). 49 CFR -
1.48(b))

Dated. December 4,1979.
1. B. Hayes,
Adumirl. US. Coast Guard Commandant.
[FR Dor. 79-&= fled 12-14-M. 8U4 am]
BILLING CODE 4310-14-"

FEDERAL COMMUNICATIONS

COMMISSION

47 CFR Part 83
[PR Docket No. 79-139; RM-2916; FCC 79-
786]

Stations on Shipboard In the Maritime
Services; Exempting Certain Vessels
Operating In Vessel Traffic Service
(VS) Areas from the Requirement To
Maintain a Listening Watch on VHF
Channel 16 (156.800 MHz)

AGENcY: Federal Communications
Commission.
ACTION: Final rule.

SUMMARY: Amendment of rules to
exempt vessels subject to the Bridge-to-
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Bridge Radiotelephone Act and
participating in a U.S. Coast Guard
Vessel Traffic Services (VTS) system
from the requirement to maintain a
listening watch on VHF Channel 16
(156.800 MHz). This action responds to a
petition for rulemaking filed by the
Central Committee on
Telecommunications of the American
Petroleum Institute. The intent is to
eliminate the necessity for vessels to
maintain listening watches on more than
two VHF frequencies.
EFFECTIVE DATE: January 21, 1980.
ADDRESSES: Federal Communications
Commission, Washington, D.C. 20554.
FOR FURTHER INFORMATION CONTACT:
Robert H. McNamara, Private Radio
Bureau, (202) 632-7175.
SUPPLEMENTARY INFORMATION:

In the matter of amendment of
§ 83.224 of the rules to exempt certain
vessels operating in Vessel Traffic
Service (VTS) areas from the
requirement to maintain a listening
watch on VHF Channel 16 (156.800
MHz). Report and Order (proceeding
terminated).

Adopted: December 4, 1979.
Released: December 12, 1979.

By the Commission:
1. By this action, we are exempting

vessels which are subject to the Vessel
Bridge-to-Bridge Radiotelephone Act
and which are also participating in a
U.S. Coast Guard Vessel Traffic Service
system, from the requirement to
maintain an efficient listening watch on
the frequency 156.800 MHz (VHF
Channel 16). Our purpose in this
proceeding is to reduce the number of
frequencies required to be monitored by
a ship to a maximum of two.

Background

A. Watch Requirements

2. Many ships participating in U.S.
Coast Guard Vessel Traffic Service
(VTS) systems I are required to maintain
a listening watch on three marine VHF
channels. These frequencies are (1) the
VHF distress, safety and calling
frequency, (2) the vessel bridge-to-
bridge frequency, and (3) the designated
VTS frequency. The bases for these
requirements are indicated in the
following three paragraphs.

3. Section 83.224 of the Commission's
rules requires that a ship station

I U.S. Coast Guard VTS systems are, in essence.
vessel movement reporting systems designed to
prevent damage to or loss of vessels, bridges or
other structures in U.S. navigable waters.
Additionally, these navigable waters and
associated natural resources are sought to be
protected from environmental harm resulting from
such incidents.

licensed to operate in the VHF
frequency band 156-162 MHz maintain
an efficient listening watch on the
frequency 156.800 MHz (Channel 16)
during its hours of service. Channel 16 is
the national and international distress,
safety and calling frequency for VHF
radio-telephone stations in the Maritime
Mobile Service. However, this watch is
not required (1) where the station is
operated with only single or dual
channel equipment for bridge-to-bridge
requirements (discussed below), or (2)
for tugs and towing vessels of less than
1600 gross tons when operating in a VTS
area and maintaining a watch on the
VTS frequency and the vessel's "house
frequency." 2

4. The Vessel Bridge-to-Bridge
Radiotelephone Act 3 enacted to provide
a positive means for operators of
approaching vessels to communicate
their intentions by a radiotelephone
conveniently located at the operator's
navigation station. The Act requires
that, among other things, certain vessels,
dredges and floating platforms be
equipped with a radiotelephone capable
of operation from the navigational
bridge on a frequency or frequencies in
the marine VHF band designated by the
Commission. 4 Further, the Act 5 requires
-that a listening watch be maintained on
the designated frequency.e

5. As part of a program to implement
the provisions of the "Ports and
Waterways Safety Act of 1972" (Pub. L.
92-340, 86 Stat. 424, 33 U.S.C. 1221) the
Coast Guard is establishing VTS
systems for a number of the largest and
busiest port areas in the United States. 7

These systems, as indicated above, are
vessel movement reporting systems
designed to prevent collisions and
groundings and protect the invironment
from damage or loss. At the Coast
Guard's request, the Commission
amended its rules to make up to three
frequencies available for exclusive use

2
Tug and tow boats by the nature of their

operations usually find it necessary to guard a
company working frequency. This frequency often is
assigned to a limited coast station operated by the
company and utilized for operational and business
messages.

3Pub. L 92-63,85 Stat. 165.33 U.S.C. 1201 et seq.
433 U.S.C. 1203.

133 U.S.C. 1204

'In the Report and Order in Docket No. 19343
(adopted May 24, 1972, 37 FR 11245, 35 FCC 2d 1541
the Commission set aside Channel 13 (156.65 MHz)
for bridge-to-bridge communications. (Recently,
Channel 67 was designated as the bridge-to-bridge
frequency in the southern Louisiana section of the
Mississippi River System. Report and Order. Gen
Docket No. 78-310, adopted May 1. 1979. FCC 79-
275, 44 FR 29073.)

'The Coast Guard is in various stages of
implementing VTS systems in the port areas of
Houston. New Orleans, New York, San Francisco.
Seattle and Valdez (Alaska).

for VTS purposes within the designated
VTS radio protection areas.5

B. Petition

6. The Central Committee on
Telecommunications of the American
Petroleum Institute (API) filed a petition
for rulemaking (RM-2916) which
requested the Commission to amend
Section 83.224 of the rules. Essentially,
API asked that an exemption to the VHF
Channel 16 (156.800 MHz) listening
watch requirement be provided for ship
stations on board vessels operating in
Coast Guard VTS areas when
monitoring the designated VTS
frequency.

7. The American Institute of Merchant
Shipping (AIMS), filed a statement of
support of API's petition. The Pacific
Merchant Shipping Association filed a
"petition for rulemaking" joining API's
petition. The American Waterways
Operators, Inc. (AWO) also submitted a
statement supporting API's petition.
Further, AWO indicated that the rule
amendment sought by API is similar to
the relief sought by AWO in its Petition
for Reconsideration filed in Docket No.
20683. The substantive distinction
between the two petitions is that
AWO's seeks an exemption only for tug
and tow boats of less than 1600 gross
tons.

8. Fundamentally, API gave three
reasons for the requested rule
amendment. First, the combined force of
statutory and regulatory requirements
has resulted in many vessels being
required to maintain a simultaneous
aural watch on three frequencies when
navigating in a USCG designated VTS
area. API submitted that requirements
for a listening watch on three
frequencies imposes a nearly inhuman
burden on the two individuals normally
found on the bridge and may even
create an unsafe condition. Second, it
pointed out that the Coast Guard has
indicated that it will respond to all
distress and safety communications on
Channel 16 in VTS areas. Thus, it
argued, the safety aspects of the
Channel 16 watch are provided by the
Coast Guard. Finally, API stated that the
capability "of receiving a call on
Channel 16 for the exchange of public
correspondence" has little priority when
a vessel is operating in a VTS area and
monitoring the bridge-to-bridge
frequency as well. API concluded that
number of VHF channels required to be
monitored must be reduced to a
maximum of two and that the Channel
16 watch requirement should be
eliminated for vessels operating in a

'Report and Order, Docket No. 20444. adopted
December 2.1975. 40 F.R. 57673. 50 FCC 2d 1080.
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VTS system and monitoring the VTS
channel.

C. NPRM
9. In response to this petition we

issued a Notice of Proposed Rule
Making 9 proposing to amend Section
83.224 of the rules substantially as
requested to exempt vessels from the
requirement to maintain a watch on
Channel 16 when an efficient watch is
maintained on both the bridge-to-bridge
frequency and a separate VTS
frequency.

10. As noted in the NPRM, in the past
the Commission had generally resisted
the relaxation of the Channel 16
listening watch. This was based on
three factors. First, the elimination of the
Channel 16 watch in VTS areas would
result in the loss of the capability for
other ships or shore facilities to contact
vessels participating in a VTS system
for other than navigational purposes.
Second, Channel 16 represented the only
frequency that is monitored by all VHF
equipped vessel, i.e., large commercial
ships and thousands of small
recreational boats alike. Third, in that
the Coast Guard was in the early stages
of implementing the various VTS
systems when the issue of relaxing the
Channel 16 watch was initially raised,
we felt it was premature to eliminate the
watch on the VHF distress, safety and
calling frequency in the VTS areas.

11. However, after consultations with
industry and the Coast Guard as
operational experience with VTS
systems was being gained, we felt that
the concept of three simultaneous
listening watches was untenable. In
addition, it appeared that for ships
participating in VTS systems dropping
the watch on either the bridge-to-bridge
or VTS frequency was less desirable
than eliminating the Channel 16 watch.
Bridge-to-bridge communications
capabilities are generally considered
essential for safety purposes. Further,
the Coast Guard has found that
eliminating the continuous watch on the
VTS channel in favor of a watch on
Channel 16 does not satisfy VTS
performance requirements.

12. Additionally, the Coast Guard
stated that it will, on request and
subject to operational consideration,
notify ships participating in a VTS
system of important non-navigational
calls from other stations as well as
provide distress and safety coverage on
Channel 16.1° This would prevent ships

9Notice of Proposed Rule Making, PR Docket No.
79-139 (RM 2916), adopted June 7.1979.44 FR 36082,
FCC 79-335.

"The Coast Guard further indicates it will not
relay routine business and personal calls received
on Channel 16.

from being totally isolated from the rest
of the maritime communications system
while operating in a VTS area. This
latter problem had originally caused
serious reservations regarding the
relaxation of the Channel 16 watch.

13. In the NPRM we also granted API's
petition for a temporary waiver of the
Channel 16 watch for ships operating in
VTS areas under the conditions of the
proposed rule. Further, we noted that
with the loss of the universality of the
Channel 16 watch, recreational boaters
who wish to retain the capability to
communicate with large ships in a VTS
area could equip their radio station with
the bridge-to-bridge frequency.

Comments
14. Comments were filed by (1) the

Council of American-Flag Ship
Operators (CASO) a national
association representing six major
companies which own and operate 151
vessels; (2) theAmerican Institute of
Merchant Shipping (AIMS) representing
28 member companies which own and
operate over 200 U.S. flag oil and
chemical tankers and liquified gas
carriers; (3) the American Waterways
Operators, Inc. (AWO) representing the
barge and towing industry; and (4) the
Central Committee on
Telecommunications of the American
Petroleum Institute (API) which is
composed of 40 U.S. petroleum and gas
companies many of which operate
substantial fleets of tankers and/or tugs
and barges. We note that API was the
original petitioner in this proceeding.
Also AIMS and AWO filed statements
supporting its petition for rulemaking.
No reply comments were received.

15. All four of the commenters
strongly supported the proposed
amendment. AIMS and API urged
prompt adoption of the proposal and
applauded the grant of the requested
temporary waiver. AWO additionally
noted that although our suggestion that
recreational boat operators may wish to
obtain the capability to communicate on
the bridge-to-bridge frequency was
appropriate, we should be aware of the
potential for abuse and be prepared to
take responsive enforcement action if
misuse develops.

Discussion
16. As AWO indicates, there is some

potential for abuse if large numbers of
recreational boaters acquire bridge-to-
bridge communications capabilities. As
AWO also notes, it is appropriate that
recreational boaters be advised that the
bridge-to-bridge channel will be the only
means in VTS areas to directly contact
large vessels nearby (for example, when
in danger of a collision). This matter

was also discussed with the Coast
Guard prior to the initiation of this
rulemaking proceeding. It was felt that
significant misuse of the channel was
unlikely. However, if a pattern of misuse
does develop, we will undertake a
responsive educational and enforcement
effort.

17. In that the other comments only
indicated support for the proposal as
described in the NPRM, we will not
reiterate our rationale for proposing the
rule change.

18. As a related matter, we wish to
note that our action in this proceeding.
in effect, will grant the relief requested
by AWO in its Petition for
Reconsideration filed in Docket No.
20683 (see paragraph 7 above).
Therefore, in a separate document we
will dismiss AWO's petition as moot.

Commission Action
19. For the reasons indicated above

and considering the favorable comments
received, we are amending, as proposed,
Section 83.224(b) of the Commission's
rules to exempt vessels which are
subject to the Bridge-to-Bridge
Radiotelephone Act and participating in
a Coast Guard VTS system from the
requirement to maintain a watch on
156.800 MHz (Channel 16) when an
efficient watch is maintained on both
the bridge-to-bridge frequency and a
separate VTS frequency.

20. Regarding questions on the matters
covered in this document contact Robert
McNamara, (202) 623-7175.

21. Accordingly, it is ordered, That,
under the authority contained in
Sections 4(i) and 303(r) of the
Communications Act of 1934, as
amended, the Commission's rules are
amended as set forth in the attached
Appendix, effective January 21,1980.

22. It is further ordered, That this
proceeding is terminated.
Federal Communications Commission.
(Secs. 4. 303,48 Stat., as amended, 1066,1082;
47 U.S.C. 154.303.)
William J. Tricarico,
Secretary.

Appendix
Part 83 Chapter I of Title 47 of the

Code of Federal Regulations is amended
as follows:

Part 83-Stations on Shipboard in the
Maritime Service

In § 83.224, paragraph (b) is amended
to read as follows:

§ 83.224 Watch on 156.8 MHz.

(b) For vessels subject to the Bridge-
to-Bridge Radiotelephone Act and
participating in a Vessel Traffic Service

0
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(VTS) system as required or
recommended by the U.S. Coast Guard,
when an efficient listening watch is
maintained on both the bridge-to-bridge
frequency and a separate assigned VTS
frequency.

IFR Doc. 79-38549 Filed 12-14-79: 8:45 am]

BILUNG CODE 6712-01-M

47 CFR Part 87

[PR Docket No. 79-186; FCC 79-791]

Aviation Services; Clarifying the Use of
Certain Frequencies by Aircraft for the
Control of Airport Ughts

AGENCY: Federal Communications
Commission.
ACTION: Final Rule.
SUMMARY: Amendment of the rules to
permit aircraft to transmit brief keyed
RF signals (momentarily depressing the
microphone push-to-talk button] for the
control of airport lights only on an
authorized frequency which is assigned
to an aeronautical radio station located
at the particular airport. As a result of a
number of informal inquiries, this action
is being taken to avoid the possible
interference and inconvenience which
would result where aircraft use a
frequency assigned to a station at one
airport to activate runway lights at
another airport.
EFFECTIVE DATE: January 21, 1980.

ADDRESSES: Federal Communications
Commission, Washington, D.C. 20554.
FOR FURTHER INFORMATION CONTACT.
Robert H. McNamara, Private Radio
Bureau; (202) 632-7175.
SUPPLEMENTARY INFORMATION:

In the Matter of amendment of
§ 87.183 of the rules to clarify the use of
certain frequencies by aircraft for the
control of airport lights. Report and
order (Proceeding Terminated).
Adopted: December 4, 1979.

Released: December 12, 1979.
By the Commission:

1. By this action we are limiting the
frequencies which aircraft may use for
the transmission of brief keyed RF
signals for the control of airport lights.
Our purpose in this proceeding is to
require that the frequency utilized by
aircraft for the activation of airport
lighting systems also be assigned to an
aeronautical station located at the
concerned airport.

Background

2. Section 87.183(cc) of the rules
makes available to aircraft operators a
number of aeronautical frequencies for

the control of airport lighting.' Aircraft
may transmit brief RF signals (i.e.,
momentarily depressing the microphone
"push-to-talk" button) on these
frequencies to turn on the airport lights,
provided that harmful interference is not
caused to voice communications. Thus,
aircraft approaching an uncontrolled or
unmanned airfield at night or in poor
weather conditions, may activate the
airport lights on an as needed basis.
Usually these radio controlled systems
will operate for approximately 15
minutes after activation. By employing
these lighting systems an airport may
remain open at night without the
expense of leaving the airport lights on
for extended periods of time or having a
person monitor a radio frequency for
requests to activate the lights. These
radio controlled runway lighting
systems are becoming increasingly
popular with the aviation community.
The FAA and many individual airport
operators are installing such systems at
various uncontrolled airfields as well as
airfields with part-time control towers.

3. Although § 87.183(cc) of the rules
presently limits aircraft use of air traffic
control (ATC) frequencies for activation
of airport lights to a frequency assigned
to a facility at the given airport, no such
limitation applies to the other available
frequencies. Recently we have received
a number of informal inquiries as to the
feasibility of using an aeronautical
advisory frequency or an aviation
instructional frequency other than one
assigned to a station at the airfield in
question for activation of an airport
lighting system. We have been
discouraging such practices even though
there is no prohibition of such frequency
utilization.

4. The problem with aircraft utilizing a
frequency not assigned to a station on
that particular airport, is that the brief
RF signals (microphone clicks) occur on
a frequency which, in many areas, is
assigned at a neighboring airport. thus

'Essentially, air traffic control frequencies.
aeronautical advisory frequencies and aviation
instructional frequencies may be used for control of
airport lights by aircraft. Air traffic control
frequencies are utilized for communications
between aircraft and Federal Aviation
Administration (FAA) facilities relating to the safe.
orderly and expeditious movement of air traffic.

Aeronautical advisory frequencies provide for
communications between private aircraft and non-
government ground facilities (aeronautical advisory
stations, also called unicoms) primarily concerning
runway conditions, weather information, types of
fuel available and on a secondary basis
communications pertaining to efficient portal-to-
portal transit, such as requests for ground
transportation and food.

Aviation instructional frequencies are used for
communications between aircraft and non-
Government ground stations (aviation instructional
stations] for the necessities of pilot training, and
coordination of soaring and ballooning activities.

the 3 to 7 microphone clicks used by
most of the subject lighting systems may
interfere with and annoy those using
another airport. The avoidance of these
microphone clicks appears to be the
primary reason why an airport operator
selects a frequency not assigned at his
airfield. Additionally, such frequency
usage increases the potential for aircraft
to activate the lighting systems of
nearby airports as well as that of the
intended airport.

5. Another disadvantage In employing
a frequency not assigned to the
particular airport is that the pilot must
switch to a frequency other than that
normally monitored when approaching
or departing the airport. FAA as a
standard practice recommends that
approaching and departing aircraft
monitor the appropriate radio facility
when within 15 miles of the airport. This
aural alertness is considered to enhance
safety of flight. It would seem
reasonable that aircraft utilize the
frequency customarily monitored In the
vicinity of a given airport to operate the
airport's lights, or at a minimum use
another frequency assigned at the
airport in order to avoid interfering with
or merely annoying those using another
airport.

6. Therefore, we issued a Notice of
Proposed Rule Making 2 proposing to
amend the rules to permit aircraft
stations to transmit brief keyed RF
signals for the control of airport lights
only on one of the authorized
frequencies which is also assigned to a
station at the concerned airport. In rare
situations where an airport is without
air-ground communications facilities
utilizing any of the available
frequencies, the use of one of the three
available aviation instructional
frequencies for system activation was
proposed.

Comments

7. Comments were received from the
National Business Aircraft Association
(NBAA) representing more than 2000
member companies operating business
aircraft, and the Aircraft Owners and
Pilots Association (AOPA) representing
more than 230,000 aircraft owners and
pilots. No reply comments were filed.

8. Both NBAA and AOPA concurred
with the proposed rulemaking. NBAA
specifically based its concurrence on the
potential enhancement of airport safety
and the lessened possibility of aircraft
operators accidently activating the
lighting of neighboring airports. No other
points for discussion were raised.

' PR Docket No. 79-180, adopted July 24. 1979.
FCC 79-458, 44 FR 47118.
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Commission Action
9. For the reasons indicated above

and considering the favorable comments
received, we are amending Section
83.183 of the rules as proposed. Aircraft
stations will be permitted to transmit
brief keyed RF signals for the control of
airports lights only on specified
frequencies which are also assigned to
aeronautical stations located at the
concerned airport. An ancilliary
editorial change in Section 87.201 is also
being made.

10. Regarding question on matters
covered in this document contact Robert
McNamara, (202) 632-7175.

11. Accordingly, IT IS ORDERED,
That, under the authority contained in
Sections 4(i) and 303(r) of the
Communications Act of 1934, as
amended, the Commission's rules ARE
AMENDED as set forth in the attached
Appendix, effective January 21, 1980.

12. IT IS FURTHER ORDERED, That
this proceeding is terminated.
Federal Communications Commission.
(Secs. 4, 303,48 Stat., as amended, 1066,1082;
47 U.S.C. 154, 303.)
William J. Tricarico,
Secretary.

Appendix
Part 87 of Chapter I of Title 47 of the

Code of Federal Regulations is amended
as follows:

PART 87-AVIATION SERVICES

1. In Section 87.183 paragraph (cc) is
amended to read as follows:

§ 87.183 Frequencies available.

(cc) Brief keyed RF signals (keying the
transmitter by momentarily depressing
the microphone "push-to-talk" button
without voice or audio tone
transmission) may be transmitted from
aircraft for the control of airport lights
on the frequencies specified below,
provided the frequency is assigned to a
station at the airport and no harmful
interference is caused to voice
communications:

(1) Any air traffic control frequency
listed in § 87.183(i);

(2) Any air traffic control frequency or
aeronautical advisory frequency listed
in § 87.201 (b) or (c); and

(3) Any aviation instructional
frequency (121.95, 123.3 and 123.5 MHz)
listed in § 87.341.
In the event that no station utilizing any
of the available frequencies is located at
the concerned airport, aircraft may use
one of the aviation instructional
frequencies for the control of airport
lights.

§ 87.201 [Amended)
2. The last paragraph in § 87.201(c),

beginning with "In addition * ," is
deleted.
IFR Doc. 79-3154 Filed 12-14-7% &45 am

BILMNG CODE 6712-01-Il

47 CFR Part 97

[FCC 79-794]

Deletion of Permit Requirement for
Canadian Amateurs Operating In the
United States

AGENCY: Federal Communications
Commission.
ACTION: Order.

SUMMARY: The Commission authorized
Canadian amateurs to operate their
amateur stations in the United States
without requiring an operating permit
issued by the United States. The 1952
treaty which established the U.S.-
Canadian amateur reciprocal
arrangement gives each country the
option to require or not require such a
permit. The Commission took this action
in order to simplify licensing
requirements in the Amateur Radio
Service.
EFFECTIVE DATE: January 21, 1980.
ADDRESSES: Federal Communications
Commission, Washington, D.C. 20554.
FOR FURTHER INFORMATION CONTACT.
Maurice J. DePont, Private Radio
Bureau, (202) 254-6884.
SUPPLEMENTARY INFORMATION:

Adopted: December 4,1979.
Released: December 12.1979.
1. Since 1952, the United States and

Canada have by treaty allowed
amateurs of each country to operate
their amateur radio stations in the other
country under a special reciprocal
permit procedure. (See TIAS No. 2508).
The Commission has received a letter
from Canadian officials seeking to
modify the reciprocal arrangement to
allow amateurs to operate their stations
in the other country without requiring an
operating permit. The treaty which
governs the U.S.-Canadian reciprocal
agreement, TIAS 2508, states in part.
"Each visiting amateur may (emphasis
ours) be required to register and receive
a permit before operating any amateur
station licensed by his government." It is
therefore in the discretion of each
country to forego the requirement of a
permit.

2. We agree with the Canadian
government that deletion of the permit
requirement would be in the best
interests of both countries. Often,
amateur operators planning vacations
abroad do not allow enough time for

processing their permit application.
Permits represent an unnecessary
formality. The ostensible purpose for
having a permit system is to maintain a
data base on visting amateur operators
to facilitate investigation of rule
violations. However, the data on
Canadian licensees will be available to
us by consulting Canada's licensee lists.
Enforcement efforts will not be affected
by the deletion of the permit
requirement since the number of rule
violations committed by Canadian
amateur licensees, operating in the
United States, has been extremely small.
Further. deletion of the permit
requirement would be in keeping with
the Commission's policy of deregulation
and simplification of licensing
procedures in the Amateur Radio
Service. By this Order, we are deleting
the requirement that Canadian amateur
licensees obtain a permit before
operating in the United States. A letter,
by Direction of the Commission, will be
sent to the administration in Canada
and will constitute a working
arrangement with Canada to recognize a
similar privilege for American amateur
licensees to operate in Canada.

3. In view of the foregoing, the
Commission finds that amendment of
Part 97 to allow Canadian Amateur
licensees to operate without a permit is
in the public interest, convenience and
necessity. The specific rule amendments
are set forth below. Authority-for these
amendments is contained in Sections
4(i) and 303 of the Communications Act
of 1934, as amended, and Article III of
TIAS 2508, Convention Between the
United States of America and Canada
Relating to the Operation by Citizens of
Either Country of Certain Radio
Equipment or Stations in the Other
Country. Since the rule changes herein
ordered serve the public interest by
relieving an existing restriction, and
further, since public comments, we
believe, would be unlikely, we are
dispensing with the prior notice and
public procedure provisions of the
Administrative Procedure Act as
unnecessary, 5 U.S.C. 553(b). The
effective date of the rule changes herein
ordered is January 21, 1980, so that
elimination of Amateur Reciprocal
Permits will occur simultaneously in
both the United States and Canada.

4. Accordingly, it is ordered, that Part
97 of the Commission's Rules is
amended, effective January 21,1980, as
set forth below.

5. For further information on these
rule changes contact Maurice J. DePont,
(202) 254-6884.

Federal Register / Vol. 44,
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(Secs. 4. 303, 48 Stat., as amended, 1066, 1082;
47 U.S.C. 154, 303.)

Federal Communications Commission.
William 1. Tricarico,
Secretary.

Part 97 of Chapter I of Title 47 of the
Code of Federal Regulations is
amended, as follows:

1. In § 97.40, paragraph (a) is amended
as follows:

§ 97.40 Station license required.
(a) No transmitting station shall be

operated in the amateur radio service
without being licensed by the Federal
Communications Commission, except
that an amateur radio station licensed
by the Government of Canada may, in
accordance with § 97.41, be operated in
the United States without the prior
approval of the Commission.

2. Section 97.41 is redesignated
§ 97.42, and a new § 97.41 is added, as
follows:

§ 97.41 Operation of Canadian Amateur
Stations In the United States.

(a) An amateur radio station licensed
by the Government of Canada may be
operated in the United States without
the prior approval of the Federal
Communications Commission.

(b) Operation of a Canadian amateur
station in the United States must comply
with all of the following:

(1) The terms of the Convention
Between the United States and Canada
(TIAS No. 2508) Relating to the
Operation by Citizens of Either Country
of Certain Radio Equipment or Stations
in the Other Country. (See Appendix 4
to Part 97.)

(2) The operating terms and
conditions of the amateur station license
issued by the Government of Canada.

(3) The provisions of Subparts A
through E of Part 97.

(4) Any further conditions the
Commission may impose upon the
privilege of operating in the United
States.

(c) At any time the Commission may,
in its discretion, modify, suspend, or
cancel the privilege of any Canadian
licensee operating an amateur radio
station in the United States.

3. Sections 97.42 and 97.43 are
redesignated § § 97.43 and 97.44,
respectively, and redesignated § 97.43 is
revised to read as follows:

§ 97.43 Mailing address furnished by
licensee.

Each application shall set forth and
each licensee shall furnish the
Commission with an address in the
United States to be used by the
Commission in serving documents or
directing correspondence to that

licensee. Unless any licensee advises
the Commission to the contrary, the
address contained in the licensee's most
recent application will be used by the
Commission for this purpose.
IFR Doc. 79-38561 Filed 12-14-79; 8:45 am]

BILLING CODE 6712-01-M

47 CFR Part 97

[RM-2490; RM-2666; FCC 79-792]

Amateur Radio Service; Amending
Rules Concerning Availability of
Operator License

AGENCY: Federal Communications
Commission.
ACTION: Memorandum Opinion and
Order.

SUMMARY: The Commission grants a
petition to allow an amateur radio
operator to use a photocopy of an
amateur license, while operating an
amateur station. This action amends
§ 97.82 of the Amateur Radio Service, of
the Commission's Rules and Reguations.
EFFECTIVE DATE: December 21, 1979.
ADDRESSES: Federal Communications
Commission, Washington, D.C. 20554.
FOR FURTHER INFORMATION CONTACT:
Private Radio Bureau, Personal Radio
Branch, Attorney Roy C. Howell, (202)
254-6884.

Adopted: December 4, 1979.
Released: December 12, 1979.
1. The Commission has under

consideration two petitions requesting
amendment of § 97.82 and § 97.83. The
first petition, RM-2490, was filed on
November 25, 1974 by Mr. Ronald K.
Long. Subsequently, on March 1, 1976,
Mr. Robert L. Bingham petitioned in
RM-2666 for an identical amendment to
the Amateur Radio Rules.

2. Petitioners' request that the rules be
amended to remove the requirement of
having only the original amateur radio
operators' license (pursuant to § 97.82),
and station license (pursuant to § 97.83)
in the possession of the control operator
of an amateur radio station. Petitioners'
argument for amendment of § 97.83 to
allow station operators to have a
photocopy of their station license in
their possession, while operating an
amateur radio station, is moot; and, the
reason is because § 97.83 presently
allows this practice, i.e.

The original license of each amateur
station or a photocopy thereof shall be posted
in a conspicuous place in the room occupied
by the licensed operator while the station is
being operated at a fixed location or shall be
kept in his personal possession.

3. Petitioner, Mr. Robert L. Bingham,
asserts that § 97.82 in its present form
lacks any contemporary administrative

justification, insofar as technological
advancements have made this rule
obsolete. According to petitioner (Mr.
Bingham) § 97.82 was enacted during an
era when portable or mobile radio
operation was very minimum; and,
therefore, amateur radio stations were
generally at a fixed location. However,
today with the advent of hand held
portable units, transistorized mobile
equipment, and the small QRP
transceivers have made amateur radio
operation away from a fixed location
very easy.

Thus, as stated by petitioner (Mr.
Bingham).

The idea of hanging the license up on the
wall above the station equipment is no longer
the proper way to do it if you are one of those
who practice one of these three types of
operations away from home.

4. Petitioner, Mr. Ronald K. Long,
argues that § 97.82 is unduly restrictive;
and, with the widely increasing mobile
operation of amateur radio stations,
§ 97.82 effectively requires that the
original license be carried in the
personal wallet or purse where It may
easily become damaged or lost. Hence
§ 97.82 causes great inconvenience to
the amateur radio operator while
operating a portable amateur radio
station. The only filed comment (filed by
Mr. Philip A. Litchfield) likewise asserts
that § 97.82 is unreasonably restrictive.
The comment states,

Continual carrying of the original soon
makes the original illegible, subject to
mutilation and possible loss, and thus
requiring replacement of same.

5. The Commission finds merit In
petitioners' proposals to amend § 97.82.
The administrative intent of § 97.82 Is to
provide the Enforcement Division of the
Field Operations Bureau ready
availability of the amateur operators'
license to aid enforcement purposes.
The ready availability interest of § 97.82
is satisifed if amateur radio operators
produce a photocopy of their original
license to an enforcement official. The
Commission fully understands and
agrees with petitioners, that with the
incidence of portable and mobile radio
station operations, the requirement of an
amateur radio operator to carry the
original license may result in
unnecessary damage or loss to the
document during the five year life of the
license.

6. Since no party would be adversely
affected by the rule changes, and
adverse public comments would be
unlikely, we are dispensing with prior
notice and public procedure provisions
of the administrative Procedure Act as
unnecessary, 5 U.S.C. 553(b). In view of
the foregoing, it is ordered, effective
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December 21, 1979, that Part 97 of the
Commission's Rules and Regulations is
amended as shown below. Authority for
this action is pursuant to Section 4(i)
and 303 of the Communications Act of
1934, as amended. Further information
about this action by the Commission
may be obtained by contacting Roy C.
Howell, Personal Radio Branch, Private
Radio Bureau, FCC, 2025 M Street, NW.,
Washington, D.C. 20554, (202) 254-6884.
(Secs. 4, 303, 48 staL. as amended, 1066,1082;
47 U.S.C. 154,303)
Federal Communications Commission.
William Tricarico,
Secretary.

Part 97 of Chapter I of Title 47 of the
Code of the Federal Regulations is
amended as follows:

1. Section 97.82 is amended to read as
follows:

§ 97.82 Availability of operator license.
Each amateur radio operator must

have the original or a photocopy of his
or her operator license in his or her
personal possession when serving as the
control operator of an amateur radio
station. The original license shall be
available for inspection by any
authorized Government official upon
request made by an authorized
representative of the Commission,
except when such license has been filed
with application for modification or
renewal thereof, or has been mutilated,
lost or destroyed, and request has been
made for a duplicate license in
accordance with § 97.57.
[FR Doc. 79-38562 Filed 12-14-79; &45 am]

BILLING CODE 6712-01-M

DEPARTMENT OF TRANSPORTATION

Federal Railroad Administration

49 CFR Part 231

[Docket No. SA-3, Notice No. 51

Railroad Safety Appliance Standards;
Removal of Roof Running Boards
From Box and Other House Cars

AGENCY: Federal Railroad
Administration (FRA), Department of
Transportation (DOT).
ACTION: Extension of compliance date.

SUMMARY: This notice amends § 231.1 of
the Railroad Safety Appliance
Standards to allow railroads three
additional years to complete required
removal of roof running boards from all
freight cars. FRA has determined-that
this action will not adversely affect the
safety-of railroad employees and is .
necessary to avoid imposing.an undue"

burden on railroads and shippers. This
action is being taken in response to a
petition submitted by the Association of
American Railroads (AAR].
EFFECTIVE DATE: The amendment to Part
231 set forth in this document is
effective December 17, 1979.
FOR FURTHER INFORMATION CONTACT.
Principal Program Person: Rolf Mowatt-
Larssen (RRS-20), Office of Standards
and Procedures. Federal Railroad
Administration, Washington, D.C. 20590.
Telephone 202-426-0924. Principal
Attorney: Lawrence I. Wagner (RCC-30),
Office of Chief Counsel, Federal
Railroad Administration, Washington.
D.C. 20590. Telephone 202-426-8836.

SUPPLEMENTARY INFORMATION

Background

In response to a petition filed by the
Association of American Railroads
(AAR), the Federal Railroad
Administration (FRA) is extending for
three years, to December 31, 1982, the
period allowed for the completion of the
removal of roof running boards and
related changes in the safety appliances
on box and other house cars.

The period for completion of these
tasks is prescribed in a note to § 231.1
(49 CFR 231.1) of the Safety Appliance
Standards. The note now requires that
these tasks be completed by December
31, 1979. The freight cars that must be so
modified are box and other house cars,
such as refrigerator cars and covered
hopper cars, which were constructed on
or before April 1, 1966 or were under
construction on that date and were
placed in service prior to October 1,
1966. The modifications required by this
provision are intended to bring these
freight cars into conformity with the
provisions of § 231.27 or § 231.28 (49
CFR 231.27, 231.28).

On July 17,1979, the AAR advised
that there will be almost 60,000
unmodified cars in service at the end of
1979. This represents approximately
eight percent of the 714,000 cars
requiring modification when this
program began. The present financial
and operating conditions of the
railroads, including the high demand for
the affected cars in revenue service, are
cited by AAR as reasons for granting of
a three year extension. AAR also notes
that since carrier operating rules
prohibit employees from riding or
walking upon the roof otany moving
freight car, thesafety of operating
personnel will not be jeopardized by
this extension of time. The requested
three year extension will in AAR's view
provide sufficient time to complete the
modification program and prevent the

adverse impact on freight car supply
which would otherwise occur.

FRA has independently assessed the
AAR petition and concludes that a three
year extension is warranted. In 1966,
when this regulatory provision was
initially adopted. the national freight
fleet numbered approximately 1,826,000
cars. A sizable portion of that fleet,
approximately 714,000 cars, required
modification pursuant to this provision
in order to remain in service. About
60,000 of these cars still require
modification if they are to remain in
service. In view of the efforts of the
railroads to modify this equipment to
comply with Section 231.27 or Section
231.28. FRA believes that sufficient
progress has been made to permit an
additional three year period for the
completion of this modification program.

Other factors influencing FRA's
decision are the recognition that it
becomes increasingly more difficult for
railroads to locate unmodified cars as
their numbers decrease and that many
of the remaining cars will be retired or
rebuilt within the three year extension
period.

Although the modification effort has
taken much longer than previously
anticipated, FRA does not have any
accident data which suggests that the
extension would in any way jeopardize
safety. A review of the accident data for
the last seven years, the period between
January 1971 and December 1977, does
not link unmodified roof running boards
with any accidents involving on duty
railroad employees.

Economic Impact
FRA has determined that this

amendment does not contain a
significant regulatory proposal.
Therefore, a regulatory analysis under
Executive Order 12044 is not required (E.
0. 12044,43 FR 12661, March 24,1978].

In addition, FRA has evaluated this
amendment in accordance with the
Department of Transportation's
Regulatory Policies and Procedures (44
FR 11034, February 26,1979]. Since this
amendment merely provides additional
time to accomplish a required
modification program, it will not alter in
any significant fashion the costs or
benefits associated with the existing
regulatory provision. Therefore, the FRA
has determined that this amendment
will have such a iinimal regulatory
impact that further evaluation of this
regulation is not necessary.

Environmental Impact
On March 16,1979, the FRA published

(44 FR 16062).revised procedures for
insuring full consideration.of the -
environmental impacts of FRA actions
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as required by the National
Environmental Policy Act ("NEPA", 42
U.S.C. 4321 et seq.), the Department of
Transportation Act ("DOT Act", 49
U.S.C. 1651 et seq.), other environmental
statutes, Executive orders, and DOT
Order 5610.113.

These FRA procedures require that an
"environmental assessment" be
performed prior to all major FRA
actions. The procedures contain a
provision that enumerates seven criteria
which, if met, demonstrate that a
particular action is not a "major" action
for environmental purposes. These
criteria involve diverse factors,
including environmental
controversiality; the availability of
adequate relocation housing; the
possible inconsistency of the action with
Federal, State, or local law; the possible
adverse impact on natural, cultural,
recreational, or scenic environments; the
use of properties covered by section 4(f)
of the DOT Act; and the possible
increase in traffic congestion. This
amendment meets the seven criteria that
establish an action as a non-major
action. Accordingly, the FRA has
determined that the amendment of Part
231, Safety Appliance Standards, does
not constitute a major FRA action
requiring an environmental assessment.

FRA is issuing this amendment
without prior public notice under the
specific authority contained in the
Administrative Procedure Act (5 U.S.C.
553(b)(3)(B). This amendment, which
becomes effective immediately upon
publication in the Federal Register,
imposes no additional regulatory burden
and is being accomplished solely to
respond to the problem being
encountered by various railroads in
completing the modification program
within the time constraint of the existing
regulatory provision. Based on the
available data, this amendment will not
serve to impair the safety of railroad
employees or the general public.
Accordingly, FRA has determined that
prior notice and public proceedings are
unnecessary.

Final Rule

In consideration of the foregoing, Part
231 of Title 49 of the Code of Federal
Regulations is amended by substituting
"December 31, 1982" for "December 31,
1979" in the note to Section 231.1 as
follows:

§ 231.1 Box and other house cars.

Note.-After December 31, 1982, cars of
this type built on or before April 1, 1966, or
under construction prior to that date and
placed in service before October 1, 1966, must
be equipped as nearly as possible with the

same complement of safety appliances,
depending upon type, as specified in § 231.27
for box and other house cars without roof
hatches, or in § 231.28 for box and other
house cars with roof hatches. Cars built after
April 1, 1966, or under construction prior
thereto and placed in service after October 1,
1966, must be equipped, depending upon type,
as specified in § 231.27 for box and other
house cars without roof hatches, or in
§ 231.28 for box and other house cars with
roof hatches.

Authority: Safety Appliance Acts, 45 U.S.C.
2, 4, 6, 8, 10. 11-16, as amended, 49 U.S.C.
1655(e); and Section 1.49(n) of the Regulations
of the Office of the Secretary of
Transportation, 49 CFR 1.49(n).

Issued in Washington, D.C. on December
10, 1979.
John M. Sullivan,
Administrator.
IFR Doc. 79-38437 Filed 12-14-79.8 45 arni
BILLING CODE 4910-06-M

National Highway Traffic Safety

Administration

[Docket No. 79-01; Notice 4]

49 CFR Part 571

Federal Motor Vehicle Safety
Standards; New Pneumatic Tires for
Passenger Cars

AGENCY: National Highway Traffic
Safety Administration (NHTSA),
Department of Transportation.
ACTION: Final rule.

SUMMARY: Pursuant to petitions by the
Rubber Manufacturers Association
(RMA) and the European Tyre and Rim
Technical Organisation (ETRTO), this
notice amends Federal Motor Vehicle
Safety Standard No. 109, New
Pneumatic Tires-Passenger Cars, by
adding certain tire size designations to
Appendix A of that standard. This
amendment permits the introduction
into interstate commerce of the new tire
sizes.
EFFECTIVE DATE: January 16, 1980, if
objections are not received before that
date.
ADDRESSES: Comments should refer to
Docket No. 79-01 and be submitted to
Docket Section, Room 5108, 400 Seventh
Street, S.W., Washington, D.C. 20590.
(Docket hours 8 a.m. to 4 p.m.)
FOR FURTHER INFORMATION CONTACT:
John Diehl, Office of Automotive
Ratings, National Highway Traffic
Safety Administration, 400 Seventh
Street, S.W., Washington, D.C. 20590.
(202-426-1714)
SUPPLEMENTARY INFORMATION:
According to agency practice, the
National Highway Traffic Safety
Administration (NHTSA) responds to

petitions for adding new tire sizes to
Table I of Appendix A of Standard No.
109 by quarterly issuing final rules under
an abbreviated rulemaking procedure
for expediting such routine amendments.
Guidelines for this procedure were
published at 33 FR 14964; October 5,
1968, and amended at 36 FR 8298; May 4,
1971; 36 FR 13601; July 22, 1971; and 39
FR 28980; August 13, 1974. These
guidelines provide that these final rules
become effective 30 days after their date
of publication if no comments objecting
to them are received by NHTSA during
this 30 day period. If objections are
received, regular rulemaking procedures
for issuing and amending motor vehicle
safety standards are initiated.

On July 9, 1979, RMA petitioned for
the addition of a new tire size to an
existing table with Table I of Appendix
A of Standard No. 109. RMA also
petitioned on September 14, September
18, and September 20 for the addition of
three other tire sizes to existing tables in
Table I. ETRTO petitioned for the
addition of two new tire sizes to existing
tables on July 16, 1979. The bases for
accepting or denying requests to add
new tire size designations are set forth
in the introductory guidelines to
Appendix A. Briefly, the tests are the
appropriateness of the information
submitted for inclusion in the tire tables,
and the appropriateness of the
requested location within the tables of
the requested tire sizes. The six new tire
size designations requested to be added
to Standard No. 109 appear to meet
these criteria. Accordingly, the RMA
and ETRTO petitions are granted, and
six new tire sizes are added to Table I of
Appendix A of the Standard pursuant to
the abbreviated rulemaking procedure.

In consideration of the foregoing, 49
CFR § 571.109 is amended as specified
below, subject to the 30 day comment
period outlined above:

§ 571.109 New pneumatic tiros-
passenger cars [Appendix amended].

In Tables I-R, I-S, I-KK, I-LL, and I-
WW, the following new tire size
designations and corresponding values
are added:
BILLING CODE 4910-59-M
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TABLE I - LL

TIRE LOAD RATING, TEST RIMS, MINIMUM SIZE FACTORS AND

SECTION WIDTHS FOR T-TYPE SERIES 60 PSI

Ti 55/90D16 60 psi 4 32.68 6.18

2335

I/ The letters "D" for diagonal and "B" for bias belted may be used in place of the "R."

2/ Actual section width and overall width shall not exceed the specified width by more

than the amount specified in S4.2.2.2.

TABLE I - KK

TIRE LOAD RATING, TEST RIMS, MINIMUM SIZE FACTORS AND
SECTION WIDTHS FOR 'P/60' SERIES ISO TYPE TIRES

Tie se / Maximum tire loads (kilograms) at various Test rim Minimum Section 2
Tire s - cold inflation pressures (kPa) width size factor width
designation - (inches) (mm) (mm)

120 140 160 180 200 1 220 240 260 280

P195/60R14 365 395 420 445 470 495 515 540 560 5 773 196

i/ The letters "D" for diagonal and "B" for bias belted may be used in place of the "R."

2/ Actual section width and overall width shall not exceed the specified width by more

than the amount specified in S4.2.2.2.

TABLE I - WW

TIRE LOAD RATING, TEST RIMS, MINIMUM SIZE FACTORS AND
SECTION WIDTHS FOR 'P/65' SERIES ISO TYPE TIRES

Tr s 1/ Maximum tire loads (kilograms) at various Test rim Minimum SectionTire size ±
.. ..t- cold inflation pressures (kPa) width size factor width

deinain(inches) (mm) (mm)

120 1 140 I 160 180 1 200 1220 240 260 280 (inches) _(mm)_(mm)

P185/65R14 360 390 415 440 465 485 510 530 550 5 767 184

1/ The letters "D" for diagonal and "B" for bias belted may be used in place of the "R."

2/ Actual section width and overall width shall not exceed the specified width by more

than the amount specified in S4.2.2.2.

BILLING CODE 4910-59-C
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Interested persons are invited to
submit-comments on these additions.
Comments must be limited so as not to
exceed 15 pages in length. Necessary
attachments may be appended without
regard to the 15 page limit. This
limitation is intended to encourage
commenters to detail their primary
comments in a concise fashion. Those
persons desiring to be notified upon
receipt of their comments in the rules
docket should enclose a self-addressed,
stamped postcard in the envelope with
their comments. Upon receiving the
comments, the docket supervisor will
return the postcard by mail.

The agency has reviewed the impacts
of this .rule, and determined that
permitting the introduction of the tire
sizes will benefit those manufacturers
desiring to produce the sizes and will
have no effect on those manufacturers
who do not. The public will be
minimally affected by this rule.
Accordingly, NHTSA has determined
that this is not a significant regulation
within the meaning of Executive Order
12044.

The program official and attorney
principally responsible for the
development of this rule are John Diehl
and Stephen Kratzke, respectively.

Authority. Secs. 103,119, 201, and 202, Pub.
L. 89-593, 80 StaL718 (15 U.S.C. 1392, 1407,
1421, and 1422; delegations of authority at 49
CFR 1.50 and 49 CFR 501.8.

Issued on December 7,1979.
Michael M. Finkelstein,
Associate Administratorfor Rulemaking.
[FR Dom 79-38438 Filed 12-14-79. 8:45 am]

BILUNG CODE 4910-59--M

INTERSTATE COMMERCE

COMMISSION

49 CFR Part 1121

[Ex Parte No. 274 (Sub-No. 4)]

Abandonment Procedures for
Bankrupt Railroads

AGENCY: Interstate Commerce
Commission.
ACTION: Final rule.

SUMMARY: These regulations set out
special procedures to be followed by
bankrupt railroads proposing to
abandon a line of railroad. These
regulations are being adopted so that
the Commission will have sufficient
information available to prepare a
report for the bankruptcy court required
by 11 U.S.C. 1170 and sections 5 and 17
of the Milwaukee Railroad Restructuring
Act, Pub. L. No. 96-101 (1979).
EFFECTIVE DATE: December 17,1979.

FOR FURTHER INFORMATION CONTACT.
Michael Erenberg (202) 275-7245.
SUPPLEMENTARY INFORMATION: On
November 6.1978, Congress enacted the
Bankruptcy Law Revision Act, Pub. L
No. 95-598 (1978). to amend Title 11 of
the United States Code dealing with
bankruptcies. In amending the
Bankruptcy Act, Congress altered the
procedures for a bankrupt railroad to
abandon a line of railroad.

Under former section 77(c)(6) of the
old Bankruptcy Act, a railroad was
required to comply with the provisions
of 49 U.S.C. 10903 et seq., before it could
abandon a line. Additionally, the
bankruptcy judge could only authorize
the abandonment of a line of railroad
after approval and authorization by the
Commission. See former section 77(o) of
the Bankruptcy Act. This procedure has
been drastically altered by 11 U.S.C.
1170.

The Commission's role under 11
U.S.C. 1170 is essentially that of an
advisor. The trustee of the bankrupt
railroad is required to initiate an
appropriate application for
abandonment with the Commission. The
Bankruptcy court may then fix a time
within which the Commission shall
report to the bankruptcy court on the
abandonment application. See 11 U.S.C.
1170(b). Hence, the Commission's role
has been altered from that of
adjudicator to that of consultant to the
bankruptcy court.

On November 4,1979, the Milwaukee
Railroad Restructuring Act, Pub. L No.
96-101 (1979) became law. Its purpose.
as pertinent, is to provide for the orderly
restructuring of the Milwaukee Railroad,
and for the protection of the employees
of that railroad. Section 5(a)(1) of the
Milwaukee Railroad Restructuring Act
(MRR) provided that upon the
occurrences of an event specified in
MRR, the bankruptcy court may
authorize the abandonment of lines of
the Milwaukee Railroad pursuant to 11
U.S.C. 1170. In the event of a proposed
Milwaukee Railroad abandonment, the
Commission's responsibilities are the
same as under the Bankruptcy Act.

Under section 17(a) of the MRR, the
bankruptcy court may authorize the
abandonment of lines of railroad
pursuant to 11 U.S.C. 1170 for any case
pending under section 77 of the
Bankruptcy Act on the date of
enactment of the MRR. Again, the
Commission's responsibility is to
prepare a report for the bankruptcy
court. However, under the MRR, the
Commission report must be prepared in
such a time as the appropriate
bankruptcy court might prescribe. For
example, the Milwaukee.bankruptcy

court has indicated that it will seek
Commission advice on no more than 120
days notice.

Because we have a responsibility to
prepare reports for the bankruptcy court
on proposed abandonments, we are
developing these special procedures to
be followed by bankrupt railroads
proposing abandonment. These
procedures will be codified as Subpart F
of 49 CFR Part 1121. These procedures
draw heavily from our regular
abandonment procedures. However,
there are some key differences which
we have incorporated in order to
perform better our function under 11
U.S.C 1170.

Since we are operating under 11
U.S.C. 1170, and not 49 U.S.C. 10903 et
seq., we will not require bankrupt
railroads filing for abandonment to
comply with the requirements of
prefiling system diagram map notice,
and publication and posting of notice.
Additionally, since we no longer have
authority to consider offers of financial
assistance to continue rail service or
public use of right-of-way, we will not
require evidence on those two issues.

We have modified the information
which is required in a normal
abandonment application. This
information is drawn from 49 CFR
1121.32. We have reduced this
information so that it will apply to the
current condition of a bankrupt railroad.
The time for which financial information
is required has been reduced, and the
bankrupt railroad will be required to file
sworn statements in support of its
proposal.

In order to obtain a balanced view of
the proposed abandonment, we are
giving parties an opportunity to
comment on the proposed abandonment.
They will have 30 days from the date we
receive an application to file their
comments in the form of sworn
statements. Any comments which are
not in this format or which are not
timely filed will not be considered.

Section 19 of the MRR exempted
transactions under its provisions from
the National Environmental Policy Act.
Therefore, for applications filed
pursuant to the MRR. that is filed by
railroads that were bankrupt on or
before November 4.1979, we will not
require the filing of any environmental
information.

Based on the information supplied, we
shall prepare a report for the
appropriate bankruptcy court. We do
not intend to hold hearings in any
abandonment case involving a bankrupt
railroad. That is within the jurisdiction
of the bankruptcy court.

We are adopting these procedures as
final rules. The deadlines debignated by

Federal Register / Vol. 44,
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the MRR do not afford us sufficient time
to request comments on these
procedures.

The MRR requires that abandonment
requests by bankrupt railroads be
considered under the procedures of 11
U.S.C. § 1170. That section requires the
filing of an "appropriate application"
with the Commission. As section 1170
does not require the Commission to
provide notice or hearing prior to
determining the contents of an
"appropriate application", we need not
provide such notice and hearing except
to the extent required by the
Administrative Procedure Act (APA) or
due process.

Our adoption of these procedures
without public proceedings comports
both with the APA and with the
fundamental concepts of due process.
Section 553(b)(B) ofthe APA establishes
the following exemption from the
general notice and comment
requirements of the rulemaking process:

5 U.S.C. 553: Rule Making--(b) * * * Except
when notice or hearing is required by statute,
this subsection does not apply * * * (B) when
the agency for good cause finds (and
incorporates the finding and a brief statement
of the reasons therefor in the rules issued]
that notice and public procedure thereon are
impracticable, unnecessary, or contrary to
the public interest.

Under section 17(a) of the MR, the
bankruptcy court may impose deadlines
on the Commission. By an order served
November 21, 1979, the Milwaukee
bankruptcy court indicated that it
wanted reports in some cases by
January 10, 1980; in other cases by
March 1, 1980; and in newly filed cases,
no later than 120 days after filing. It is
impracticable for us to request public
comments prior to determining the
contents of an "appropriate
application", when such an application
can be filed imminently.

The procedures contained in this
notice are a distillation of the ICC's
existing abandonment regulations. See
Abandonment of Railroad Lines and
Discontinuance of Service, 49 CFR Part
1121 (1978). We have reduced the
information required to that which is
necessary to prepare a report to the
bankruptcy court under 11 U.S.C. 1170.
In adopting these procedures, we have
used our expertise in the area of rail
abandonments and railroad
reorganization, and we have considered
our responsibilities under the MRR and
11 U.S.C. 1170. Since these abandonment
procedures are based on our existing
regulations, public proceedings are
unnecessary and would only delay our
ability to implement urgently needed
procedures for handling abandonment

requests filed pursuant to the MRR and
11 U.S.C. 1170.

Additionally, adoption of these
procedures would not be contrary to the
public interest since the public has
already fully commented on our existing
abandonment regulations (see
Abandonment of R. Lines 5
Discontinuance of Serv., 354 I.C.C. 129
(1976)) and since the MRR represents a
clear Congressional response to the
difficulties plaguing bankrupt rail
carriers.

Accordingly, we are making these
procedures effective immediately. In
normal circumstances, we would delay
the effectiveness of such procedures for
30 days pursuant to 5 U.S.C. 553(d).
However, in view of the pending rail
situation in the midwest and the
Congressional intent behind the MRR,
there is good cause here to make these
procedures -effective immediately. See 5
U.S.C. 553(d)(3).

These regulations are issued.under. the
authority of 49 U.S.C. 10903 et-seq., 11.
U.S.C. 1170, and sections 5 and 17 of
Pub. L. No. 96-101.

The attached appendix contains the
procedures to be followed by a bankrupt
railroad seeking abandonment.
We find:

(1) For good cause found, notice and
public procedure thereon are
impracticable, unnecessary, and
contrary to the public interest.

(2) This action will not significantly
affect either the quality of the human
environment or conservation of energy
resources.

Decided: December 3, 1979.
By the Commission, Chairman O'Neal, Vice

Chairman Stafford, Commissioners Gresham,
Clapp, Christian, Trantum, Gaskins, and
Alexis. Chairman O'Neal absent and not
participating.
Agatha L. Mergenovich,
Secretary.

Appendix

PART 1121 -ABANDONMENT OF
RAILROAD LINES AND
DISCONTINUANCE OF SERVICE

Accordingly, Part 1121 is amended as
follows:

Subpart E is reserved as follows:

Subpart E-[Reserved]

Subpart F is added to read as follows:

Subpart F-Abandonment Procedures for
Bankrupt Railroads
Sec.
1121.60 Filing and service requirements.
1121.61 Contents of the application.
1121.62 Responses to the application.
1121.63 Report of the Commission.

Authority: 49 U.S.C. 10903 et seq., 11 U.S.C.
1170, and sections 5 and 17 of Public Law No.
96-101.

Subpart F-Abandonment Procedures
for Bankrupt Railroads

§ 1121.60 Filing and Service
Requirements.

(a) The application for abandonment
shall be filed with the Commission at
the same time the proposal to abandon
is presented to the Bankruptcy Court.

(b) An original and six copies of the
application, typewritten or printed on
paper approximately 82"inches by 11
inches with 11Y2 inch left margin shall be
filed with the Secretary of the Interstate
Commerce Commission, Washington,
D.C. 20423. The original-shall bear the
date and signature of the officer or other
person authorized to file the application,
and shall be complete in itself. The
signature may be stamped-or typed and
the notarial seal may be omitted on the
copies. A check or money order payable
to the Interstate Commerce Commission
must also be submitted to cover the
applicable filing fee.

(c] Service: Concurrent with the filing
of an application with the Commission,
a copy of the application shall be served
on all parties entitled to receive notice
under 49 CFR 1121.30.

§ 1121.61 Contents of the Application.
Applications filed by bankrupt

railroads concerning the abandonment
of railroad lines or the discontinuance of
rail service shall contain the following
information and each paragraph (a)
through (i) of this section shall be
attested to by a person having personal
knowledge of the matters contained
therein:

(a) General. (1) Exact name of
applicant.

(2) Whether applicant is a common
carrier by railroad subject to the
Interstate Commerce Act.

(3) Whether the carrier which owns or
operates the line of railroad to be
abandoned or over which service is to
be discontinued is a part of any railroad
system.

(4) Relief sought (abandonment of line
or discontinuance of service).

(5) Detailed map of the subject line on
a sheet not larger than 8 x 101/ inches,
drawn to scale, and with the scale
shown thereon. The map must show, in
clear relief, the exact location of the rail
line to be abandoned or over which
service is to be discontinued and its
relation to other rail lines in the area,
highways, water routes, and population
centers.

(6) Detailed statement of reasons for
filing application.

73106 Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Rules and Regulations
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(7) Name, title, address, and telephone
number of the representative of
applicant to whom correspondence
should be sent.

(8) A statement that a response to the
application may be submitted to the
Commission within 30 days, and must
conform to 49 CFR 1121.62.

(9) Certificate of service.
(b) Condition of properties. (1) The

present physical condition of the line
including any operating restrictions and
estimate of deferred maintenance and
rehabilitation costs (e.g., number of ties
that need replacing, miles of rail that
need replacing and/or new ballast,
bridge repairs or replacement needed,
and estimated labor expenses necessary
to upgrade the line to minimum Federal
Railroad Administration Class I safety
standards). The bases for the estimates
shall be stated with particularity, and
workpapers shall be made available
upon request of the Commission or any
interested persons.

(2] Statement whether the line, or any
portion of line, could be operated
profitably if necessary deferred
maintenance and rehabilitation were
performed.

(c) Service provided. Describe service
performed on the line during the most
recent full calendar year for which
information is available, and that part of
the current year for which information is
available. This should include: (1)
Number of trains operated and their
frequency; (2) Miles of track operated
(include main line and all railroad-
owned sidings); (3) Averagenumber of
locomotive units operated; (4) Carload
commodity group tonnage on the line: (5)
Overhead or bridge traffic by carload
commodity group tonnage (include
detailed information on overhead or
bridge traffic to be retained by the
carrier); (6) Average crew size; (7) Level
of maintenance; (8) Any important
-changes in train service undertaken in
the 5 calendar years immediately
preceding the filing of the application;
and (9) Reasons for decline in traffic, if
any, in-the best judgment of applicant.

(d) Revenue and cost data. (1)
Computation of the revenues
attributable, avoidable costs and
reasonable return on value for the line
to be abandoned for the most recent full
calendar year (to the extent such branch
level data is available], in accordance
with the methodology prescribed in
§ 1121.46, as Exhibit 1.

(2) If.the line to be abandoned or over
which service is to be discontinued is
less than the entire mileage owned or
operated by the carrier, a detailed
statement showing the effect of the
proposed abandonment or
discontinuance on its net railway
operatting income for the calendar year

immediately preceding the filing of the
application and for that part of the
current year for which information is
available.

(3) If the line to be abandoned or over
which service to be discontinued is
operated as a part of a system under
common control and management, a
detailed statement showing the effect of
the proposed abandonment or
discontinuance on the net railway
operating income of the other individual
members of the system for the calendar
year immediately preceding the filing of
the application and for that part of the
current year for which information is
available.

(e) Service area. (1) The name and
population (identify source and date of
figures) of each community in which a
station on the line is located.

(2) Identification of significant users,
as defined in § 1121.11(m), by name,
address, principal commodity, and by
tonnage and/or carloads for that part of
the current year and the previous
calendar year for which information is
available.

(3) Detailed description of the
alternate sources of transportation
service (rail, motor, water, air)
available, including a detailed
description and nature of operations,
and the highway network in the
proximate area.

(4) Statement of efforts which have
been made to continue service through
solicitation of additional traffic, and the
sale or subsidy of the line and the
results of those efforts.

(f) Environmental and energy impact.
The applicant shall submit as a part of
its abandonment or discontinuance
application full and complete
information with regard to the
environmental impact of the proposed
abandonment or discontinuance in
compliance with 49 CFR 1106 and
1108.12 (b) and (c). If certain information
requiredby the environmental
regulations duplicates wholly or in part
information required elsewhere in an
abandonment or discontinuance
application, the environmental
information requirements may be met by
a direct and specific reference to the
location of the required information
elsewhere in the abandonment or
discontinuance application.
Environment information should not be
submitted for those cases covered by
the Milwaukee Railroad Restructuring
Act, Pub. L. No. 96-101 (1979).

(g) Passenger service. If passenger
service is provided on the line, submit a
statement of whether appropriate steps
have been taken for discontinuance
pursuant to 49 U.S.C. 10908 and 10909.

(h) All testimony considered
necessary to support the proposal shall

be filed with the application in the form
of verified statements.

(i) Verification. The original
application shall be executed and
verified in the form set forth below by
an officer of the carrier having
knowledge of the facts and matters
relied upon.

Verification
State of ss. County
of

(Name of affiant]
makes oath and says that he is the

(Title of Affiant] of
the (Name of
applicant) applicant herein; that he has been
authorized by the applicant (or as
appropriate, a court) to verify and file with
the Interstate Commerce Commission the
foregoing application in AB-

(Sub-No.
1; that he has

carefully examined all of the statements in
the application as well as the exhibits
attached thereto and made a part thereof;
that he has knowledge of the facts and
matters relied upon in the application; and
that all representations set forth therein are
true and correct to the best of his knowledge.
Information, and belief.

(Signature)
Subscribed and sworn to before me
in and for the State and County above
named, this - day of ,19-.

My commission expires

§ 1121.62 Responses to the application.
(a) Filing. The original and six copies

of responses to the application shall be
filed with the Commission within 30
days of the filing of the application. A
copy of each response shall be
concurrently served on the carrier and
Bankruptcy Court. A certificate of
service shall accompany the response.

b. Verification. Each response shall be
verified.
State of ss. County
of

(Name of affiant)
makes oath and says that he has been
authorized to verify and file with the
Interstate Commerce Commission the
foregoing response in AB-

(Sub-No.
1. that he has

carefully examined all of the statements in
the response; that he has knowledge of the
facts and matters relied upon; and that all
representations set forth are true and correct
to the best of his knowledge, information, and
belief.

(Signature)
Subscribed and swom to before me
in and for the State and County above
named, this - day of ., 19--.

My commission expires
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(c) Warning. The Commission will not
consider untimely, unserved, or
unverified responses.

§ 1121.63 Report of the Commission.
The Commission, or designee thereof,

shall prepare a report for the Bankruptcy
Court within the time allotted by the
Court pursuant to 11 U.S.C. 1170. The
Commission report shall rely on the
application and responses.
IR I)T , "9-38511 Fied 12-14-79 845 imf

BILLING CODE 7035-01-M

DEPARTMENT OF COMMERCE

National Oceanic and Atmospheric
Administration

50 CFR Part 652

Atlantic Surf Clam and Ocean Quahog
Fisheries; Closure of Surf Clam Fishing
Area

AGENCY: National Oceanic and
Atmospheric Administration/
Commerce.
ACTION: Final rulemaking.

SUMMARY: This document provides
notice of the closure of an area of the
fishery conservation zone (FCZ)
offshore of Ocean City, Maryland to surf
clam fishing because of the
predominance of small (less than 4/2
inches) surf clams. The area being
closed is approximately 25 square miles.
It is located between six and ten
nautical miles directly offshore of Ocean
City, Maryland.

This action is taken based on reports
of commercial fishermen and scientific
researchers which indicate that the surf
clams in this area are generally under
41/2 inches. Therefore, the area falls
within the criteria governing closure.
EFFECTIVE DATE: December 15, 1979.
FOR FURTHER INFORMATION CONTACT:
Allen E. Peterson, Jr., Regional Director,
Northeast Region, National Marine
Fisheries Service, 14 Elm Street,
Gloucester, Massachusetts 01930,
Telephone: (617] 281-3600.
SUPPLEMENTARY INFORMATION:
Regulations implementing the fishery
management plan for the Atlantic surf
clam and ocean quahog fisheries contain
provisions for the closure of areas which
contain beds of small surf clams.
Section 652.8(b) allows the Regional
Director to close an area to surf clam
fishing if he determines (based on
logbook entries, processors' reports,
survey cruises, or other information)

that the area contains surf clams of
which 60 percent or more are smaller
than 42 inches in size and not more
than 15 percent are larger than 52
inches in size.

Since the beginning of this year,
numerous fishermen and processors of
surf clams have indicated that large
numbers of small surf clams were
present in areas offshore of Ocean City,
Maryland. A special study was
conducted in August and September to
locate and define the area where small
clams predominate. The study
delineated an area within which the surf
clam size distribution meets the criteria
for closure under provisions of § 652.8 of
the regulations. According to the study,
a weighted average of 88 percent of the
surf clams within the area art! under 4'/2
inches. Therefore. the area rieets the
criteria for closure.

On November 1, 1979. a public hearing
was held in Ocean City, M.N !and to
determine the social and econroic
effects of the proposed closure. Those in
attendance strongly supported the need
for closure of the ar,'a. It appears that,
while the area has vichlpd significant
harvests of surf clams recr'ntly, no
harvesting activity has been undertaken
in the area for the last several months.
Therefore, the social and economic
impact of closing the area is expected to
be negligible.

The area being closed is
approximately 25 square miles. It is
located between six and ten nautical
miles offshore of Ocean City, Maryland,
and is defined as follows: Beginning at a
point at 74o57' W. longitude and 38o17 '

N. latitude; thence northeasterly in a
straight line to 74°51 ' W. longitude and
3820.5' N. latitude; thence southeasterly
in a straight line to 74°48.5 ' W. longitude
and 38°-19 ' N. latitude; thence
southwesterly in a straight line to 74o51 ,

W. longitude and 38°12.5 , N. latitude;
thence northwesterly in a straight line to
74057 ' W. longitude and 38°17 ' N.
latitude, the point of beginning.

The comers of the area are also
approximated by loran "C" bearings.
Overlay on National Ocean Survey
chart 12211. The bearings are,
respectively, 52540-70430; 52470-70420;
52470-70435; 52540-70465. Fishermen are
cautioned that these loran "C" bearings
are provided for their convenience only;
the legally closed area which will be
enforced is that area described by the
latitude and longitude coordinates
above.

Surveys of the closed area will be
conducted periodically to monitor the
growth of the surf clams. Based upon the.

data of the surveys, the Regional
Director will determine when the area
may be reopened to fishing.

Signed at Washington. D.C., this 121h day
of December, 1979.
Winfred H1. Moibohm,
Executive Director, National Marine
Fisheries Service.
IFR lDoc 74-38690 Filtd 12-1a-7%, 2"22 Imit

BILLING CODE 3510-22-M
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This section of the FEDERAL REGISTER
contains notices to the public of the
proposed issuance of rules and
regulations. The purpose of these notices
is to give interested persons an
opportunity to participate in the rule
making prior to the adoption of the final
rules.

DEPARTMENT OF TRANSPORTATION

Federal Aviation Administration

14 CFR Part 39

[Docket No. 198421

Airworthiness Directives; British
Aerospace, Aircraft Group.(Formerly
British Aircraft Corp.) Model BAC 1-11
200 and 400 Series Airplanes

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Notice of proposed rule making.

SUMMARY: This notice proposes to adopt
an Airworthiness Directive (AD) that
would require inspection for cracks or
corrosion and repair as necessary of the
lower fuselage skin in the area covered
by the forward and rear underwing
fairings on British Aerospace, Aircraft
Group, Model BAC 1-11 200 and 400
series airplanes. This AD is needed to
prevent cracks which could result in
cabin depressurization and is required
to protect the structural integrity of the
pressure vessel.
DATES: Comments must be received on
or before February 15,1980.
ADDRESSES: Comments on this proposal
may be mailed in duplicate to: Federal
Aviation Administration, Office of the
Chief Counsel, Attn: Rules Docket
(AGC-24) Docket No. 19842, 800
Independence Avenue, S.W.,
Washington, D.C. 20591, or delivered in
duplicate to: Room 916, 800
Independence Avenue, S.W.,
Washington, D.C. 20591.

Comments delivered must be marked:
Docket No. 19842. Comments may be
inspected at Room 916 between 8:30 a.m.
and 5:00 p.m. The applicable service
bulletin may be obtained from: British
Aerospace, Inc., Box 17414, Dulles
International Airport, Washington, D.C.
20041.

A copy of the service bulletin is
contained in the Rules Docket, Room
916, 800 Independence Avenue, S.W.,
Washington, D.C. 20591.

FOR FURTHER INFORMATION CONTACT:.
D. C. Jacobsen, Chief, Aircraft
Certification Staff, AEU-100, Europe,
Africa and Middle East Region, Federal
Aviation Administration, c/o American
Embassy, Brussels, Belgium, Telephone:
513.38.30, or C. Christie, Chief, Technical
Standards Branch, AWS-l0, Federal
Aviation Administration, 800
Independence Avenue., S.W.,
Washington, D.C. 20591, Telephone: 202-
426-8374.
SUPPLEMENTARY INFORMATION:
Interested persons are invited to
participate in the making of the
proposed rule by submitting such
written data, views, or arguments as
they may desire. Communications
should identify the regulatory docket
number and be submitted in duplicate to
the address specified above. All
communications received on or before
the closing date for comments will be
considered by the Administrator before
taking action upon the proposed rule.
The proposals contained in this notice
may be changed in the light of
comments received. All comments will
be available, both before and after the
closing date for comments, in the Rules
Docket for examination by interested
persons. A report summarizing each
FAA-public contact, concerned with the
substance of the proposed AD, will be
filed in the Rules Docket.

There has been a report of a crack in
the forward fuselage skin of a British
Aerospace, Aircraft Group, Model BAC
1-11 200 series airplane which, if left
undetected and unrepaired, could result
in lowering the structural integrity of the
pressure vessel to a hazardous level and
possible cabin depressurization. Since
this condition is likely to exist or
develop on other airplanes of the same
type design, the proposed AD would
require repetitive inspection of the
fuselage structure for cracks and
corrosion and rework or repair as
necessary on Model BAC 1-11 200 and
400 series airplanes.

The Proposed Amendment
Accordingly, the Federal Aviation

Administration proposes to amend
§ 39.13 of Part 39 of the Federal Aviation
Regulations (14 CFR 39.13) by adding the
following new Airworthiness Directive:

British Aerospace, Aircraft Group
(formerly British Aircraft Corporation).
Applies to Model BAC 1-11 200 and 400
series airplanes, certificated in all categories.

Compliance is required as indicated unless
already accomplished.

To detect cracking and corrosion and to
prevent structural failure of the fuselage
pressure vessel with the resultant cabin
depressurization, accomplish the following
(a) Within the next 12 months after the

effective date of this AD. unless already
accomplished within the last 2 years, and
thereafter at intervals not to exceed 3 years
from the last inspection, visually inspect for
corrosion and cracks the interior of the lower
fuselage skin at stations 416-456 between
stringers 32 (LI) and 32 (RH) and the interior
of the lower fuselage skin at stations 630-690
between stringers 32 (LI) and 32 (RH). and
ensure that drain paths in these areas are
unobstructed, in accordance with paragraphs
2.1.1 and 2.1.2 of British Aerospace Alert
Service Bulletin 53-A-PM5632. dated August
18.1978 (hereinafter referred to as the Service
Bulletin), or an FAA-approved equivalent.

(b) On an airplane which has a long range
fuel tank or a water injection tank installed,
remove any such tanks to perform the
inspections required by paragraph (a) of this
AD. In addition, an airplane may not be
considered to have been previously inspected
in accordance with paragraphs 2.1.1 and 2.1.2
of the Service Bulletin or an FAA-approved
equivalent, unless the inspection was made
with these tanks removed.

(c) If cracks or corrosion are found during
any Inspection required by this AD, before
further flight, rework or repair in accordance
with Structural Repair Manual, Chapters 53-
01-0 or 53-02-0 as appropriate, or an
equivalent approved by the Chief. Aircraft
Certification Staff, AEU-100. Europe, Africa,
and Middle East Region. Brussels. Belgium,
and continue the repetitive inspections at the
intervals specified in paragraph (a) of this
AD.
(Secs. 313(a). 601, and 603, Federal Aviation
Act of 1958. as amended (49 U.S.C. 1354[a),
1421, and 1423]; sec. 6(c). Department of
Transportation Act (49 U.S.C. 1635(c); 14 CFR
11m))

Note.-The Federal Aviation
Administration has determined that this
document involves a proposed regulation
which Is not considered significant under
Executive Order 12044. as implemented by
Department of Transportation Regulatory
Policies and Procedures (44 FR 11034;
February 26.1979). A copy of the evaluation
prepared for this action is contained in the
regulatory docket. A copy of it may be
obtained by writing to C. Christie, Chief.
Technical Standards Branch, AWS-110,
Federal Aviation Administration. 800
Independence Avenue, S.W, Washington,
D.C. 2o391.
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Issued in Washington, D.C., on December
10, 1979.
M. C. Beard,
Director of Airworthiness.
(FR Doec. 79-38485 Filed 12-14-79: 8:45 aml

BILLING CODE 4910-13-M

14 CFR Part 71

[Airspace Docket No. 79-SO-73]

Alteration of VOR Federal Airway

AGENCY: Federal Aviation
Administration (FAA], DOT.
ACTION: Notice of proposed rulemaking.

SUMMARY: This notice proposes to alter
VOR Federal Airway V-7 between
Montgomery, Ala., and Vulcan, Ala. The
realignment would improve traffic flow
between Montgomery and Birmingham,
Ala., terminal areas and reduce
controller workload.
DATES: Comments must be received on
or before January 16, 1980.
ADDRESSES: Send comments on the
proposal in triplicate to: Director, FAA
Southern Region, Attention: Chief, Air
Traffic Division, Docket No. 79-SO-73,
Federal Aviation Administration, P.O.
Box 20636, Atlanta, Ga. 30320.

The official docket may be examined
at the following location: FAA Office of
the Chief Counsel, Rules Docket (AGC-
24), Room 916, 800 Independence
Avenue, SW., Washington, D.C. 20591.

An informal docket may be examined
at the office of the Regional Air Traffic
Division.
FOR FURTHER INFORMATION CONTACT:
Mr. Lewis W. Still, Airspace Regulations
Branch (ATT-230), Airspace and Air
Traffic Rules Division, Air Traffic
Service, Federal Aviation
Administration, 800 Independence
Avenue, SW., Washington, D.C. 20591;
telephone: (202) 426-8525.
SUPPLEMENTARY INFORMATION:

Comments Invited

Interested persons may participate in
the proposed rulemaking by submitting
such written data, views or arguments
as they may desire. Communications
should identify the airspace docket
number and be submitted in triplicate to
the Director, Southern Region, Attention:
Chief, Air Traffic Division, Federal
Aviation Administration, P.O. Box
20636, Atlanta, Ga. 30320. All
communications received on or before
January 16, 1980, will be considered
before action is taken on the proposed
amendment. The proposal contained in
this notice may be changed in the light
of comments received. All comments
submitted will be available, both before

and after the closing date for comments,
in the Rules Docket for examination by
interested persons.

Availability of NPRM

Any person may obtain a copy of this
notice of proposed rulemaking (NPRM)
by submitting a request to the Federal
Aviation Administration, Office of
Public Affairs, Attention: Public
Information Center, APA-430, 800
Independence Avenue, SW.,
Washington, D.C. 20591, or by calling
(202) 426-8058. Communications must
identify the docket number of this
NPRM. Persons interested in being
placed on a mailing list for future
NPRMs should also request a copy of
Advisory Circular No. 11-2 which
describes the application procedures.

The Proposal

The FAA is considering an
amendment to Part 71 of the Federal
Aviation Regulations (14 CFR Part 71)
that would alter VOR Federal Airway
V-7, in the vicinity of Montgomery, Ala.,
by realigning V-7 from Montgomery
direct to Vulcan, Ala. Presently, Federal
Airway V-7 is aligned from Montgomery
to Vulcan via a west dogleg. This dogleg
segment is also codesignated as Federal
Airway V-115. The realignment of
Federal Airway V-7 will designate an
airway in an area where aircraft are
normally vectored thereby reducing
controller workload. Also, traffic flow in
the Montgomery and Birmingham, Ala.,
terminals would be improved because of
additional flexibility. Subpart C of Part
71 was republished in the Federal
Register on January 2, 1979, (44 FR 307).

The Proposed Amendment

Accordingly, pursuant to the authority
delegated to me, the Federal Aviation
Administration proposes to amend
Section 71.123 of Part 71 of the Federal
Aviation Regulations (14 CFR Part 71) as
republished (44 FR 307) as follows:

Under V-7, "Montgomery; INT
Montgomery 323 ° and Vulcan, Ala., 1770
radials; Vulcan;" is deleted and
"Montgomery; Vulcan, Ala.;" is substituted
therefor.

Note.-The FAA has determined that this
document involves a proposed regulation
which is not significant under Executive
Order 12044, as implemented by DOT
Regulatory Policies and Procedures (44 FR
11034; February 26, 1979). Since this
regulatory action involves an established
body of technical requirements for which
frequent and routine amendments are
necessary to keep them operationally current
and promote safe flight operations, the
anticipated impact is so minimal that this
action does not warrant preparation of a
regulatolry evaluation and a comment period
of less than 45 days is appropriate.

Issued in Washington, D.C., on December 7,
1979.
B. Keith Potts,
Acting Chief, Airspace andAir Traffic Rules
Division.
FR Doc. 79-38303 Filed 12-14-79:8:45 armj

BILLING CODE 4910-13-M

14 CFR Part 71

[Airspace Docket No. 79-GL-61]

Proposed Designation of Transition
Area

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Notice of Proposed Rule
Making.

SUMMARY: The nature of this federal
action is to designate controlled
airspace near Rushford, Minnesota to
accommodate a new Very High
Frequency Omnidirectional Range
(VOR-A) instrument approach into
Rushford, Municipal Airport, Rushford,
Minnesota established on the basis of a
request from the Rushford Airport
officials to provide that facility with
instrument approach capability. The
intended effect of this action is to insure
segregation of the aircraft using this
approach procedure in instrument
weather conditions and other aircraft
operating under visual conditions.
EFFECTIVE DATE: Comments must be
received on or before January 7, 1980.
ADDRESSES: Send comments on the
proposal to FAA Office of Regional
Counsel, AGL-7, Attention: Rules
Docket Clerk, Docket No. 79-CL-61, 2300
East Devon Avenue, Des Plaines, Illinois
60018.

A public docket will be available for
examination by interested persons in
the Office of the Regional Counsel,
Federal Aviation Administration, 2300
East Devon Avenue, Des Plaines, Illinois
60018.
FOR FURTHER INFORMATION CONTACT:
Doyle W. Hegland, Airspace and
Procedures Branch, Air Traffic Division,
AGL-530, FAA, Great Lakes Region,
2300 East Devon Avenue, Des Plaines,
Illinois 60018, Telephone (312) 694-4500,
Extension 456.
SUPPLEMENTARY INFORMATION: The floor
of the controlled airspace in this area
will be lowered from 1200' above ground
to 700' above ground. The development
of the proposed instrument procedures
necessitates the FAA to lower the floor
of the controlled airspace to insure that
the procedure will be contained within
controlled airspace. The minimum
descent altitude for this procedure may
be established below the floor of the

73110
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700-foot controlled airspace. In addition,
aeronautical maps and charts will
reflect the area of the instrument
procedure which will enable other
aircraft to circumnavigate the area in
order to comply with applicable visual
flight rule requirements.

Comments Invited -
Interested persons may participate in

the proposed rulemaking by submitting
such written data, views or arguments
as they may desire. Communications
should be submitted in triplicate to
Regional Counsel, AGL-7, Great Lakes
Region, Rules Docket No. 79-CL-61,
Federal-Aviation Administration, 2300
East Devon Avenue, Des Plaines, Illinois
60018. All communications received on
or before January 741980, will be
considered before action is taken on the
proposed amendment. The proposal
contained in this notice may be changed
in the light of comments received. All
comments submitted will be available,
both before and after the closing date
for comments, in the Rules Docket for
examination by interested persons.
Availability of NPRM

Any person may obtain a copy of this
notice of proposed rulemaking (NPRM)
by submitting a request to the Federal
Aviation Administration, Office of
Public Affairs, Attention: Public
Information Center, APA-430, 800
Independence Avenue, S.W.,
Washington, D.C. 20591, or by calling
(202) 426-8058. Communications must
identify the notice number of this
NPRM. Persons interested in being
placed on a mailing list for future
NPRMs should also request a copy of
Advisory Circular No. 11-2 which
describes the application procedures.

The Proposal
The FAA is considering an

amendment to Subpart G of Part 71 of
the Federal Aviation Regulations (14
CFR Part 71) to establish a 700-foot
controlled airspace transition area near
Rushford, Minnesota. Subpart G of Part
71 was republished in the Federal
Register on January 2, 1979 (44 FR 442).
The Proposed Amendment

Accordingly, the FAA proposes to
amend Subsection 71.181 of Part 71 of
the Federal Aviation.Regulations as
follows:

In § 71.181 (44 FR 442) the following
transition area is added:

Rushford, Minn.
That airspace extending upward from 700

feet above the surface within a 6.5 mile
radius of the Rushford Municipal Airport,
Rushford, MN, (latitude 43!49'15" N. longitude
91*49'45" W) and 2.5 miles each side of the

242* true bearing from the Nodine. MN
VORTAC (latitude 43"54'45" N. longitude
91°28'03" W) extending from the 6.5 mile
radius area out to 7.0 miles.

This amendment is proposed under
the authority of Section 307(a), Federal
Aviation Act of 1958 (49 U.S.C. 1348(a));
Sec. 6(c), Department of Transportation
Act (49 U.S.C. 1655(c)); Sec. 11.61 of the
Federal Aviation Regulations (14 C.F.R.
11.61).

Note.-The Federal Aviation
Administration has determined that this
document involves a regulation which is not
significant under Executive Order 12044, as
implemented by Department of
Transportation Regulatory Policies and
Procedures (44 FR 11034; February 26.1979).
A copy of the draft evaluation prepared for
this document is contained in the docket. A
copy of it may be obtained by writing to the
Federal Aviation Administration. Attention:
Rules Docket Clerk (AGL-7), Docket No. 79-
GL-61, 2300 East Devon Avenue, Des Plaines.
Illinois.

Issued in Des Plaines, Illinois, on December
7,1979.
Wayne J. Barlow,
Director. Great Lakes Region.
[FR Doc. 79- Filed 12-14-79; .45 aml
SBILNG CODE 4910-13-M

14 CFR Part 71

[Airspace Docket No. 79-GL-60]

Proposed Designation of Transition
Area

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Notice of Proposed Rule
Making.

SUMMARY: The nature of this federal
action is to designate controlled
airspace near Jackson, Ohio to
accommodate a new instrument
approach into James Rhodes Airport.
Jackson, Ohio established on the basis
of a request from the James Rhodes
Airport officials to provide that facility
with instrument approach capability.
The intended effect of this action is to
insure segregation of the aircraft using
this approach procedure in instrument
weather conditions and other aircraft
operating under visual conditions.
DATES: Comments must be received on
or before January 14, 1980.
ADDRESSES: Send comments on the
proposal to FAA Office of Regional
Counsel, AGL--7, Attention: Rules
Docket Clerk, Docket No. 79-GL-60,
2300 East Devon Avenue, Des Plaines,
Illinois 60018.

A public docket will be availale for
examination by interested persons in
the Office of the Regional Counsel,

Federal Aviation Administration, 2300
East Devon Avenue. Des Plaines, Illinois
60018.
FOR FURTHER INFORMATION CONTACT.
Doyle W. Hegland. Airspace and
Procedures Branch. Air Traffic Division,
AGL-530, FAA, Great Lakes Region,
2300 East Devon Avenue, Des Plaines,
Illinois 60018. Telephone (312) 694-4500,
Extenison 456.

SUPPLEMENTARY INFORMATION: The floor
of the controlled airspace in this area
will be lowered from 1200 above ground
to 700' above ground. The development
of the proposed instrument procedures
necessitates the FAA to lower the floor
of the controlled airspace to insure that
the procedure will be contained within
controlled airspace. The minimum
descent altitude for this procedure may
be established below the floor of the 700
foot controlled airspace. In addition,
aeronautical maps and charts will
reflect the area of the instrument
procedure which will enable other
aircraft to circumnavigate the area in
order to comply with applicable visual
flight rule requirements.

Comments Invited

Interested persons may participate in
the proposed rulemaking by submitting
such written data, views or arguments
as they may desire. Communications
should be submitted in triplicate to
Regional Counsel, AGL-7. Great Lakes
Region, Rules Docket No. 79-GL-60,
Federal Aviation Administration, 2300
East Devon Avenue, Des Plaines, Illinois
60018. All communications received on
or before January 14,1980, will be
considered before action is taken on the
proposed amendment. The proposal
contained in this notice may be changed
in the light of comments received. All
comments submitted will be available,
both before and after the closing date
for comments, in the Rules Docket for
examination by interested persons.

Availability of NPRI

Any person may obtain a copy of this
notice of proposed rulemaking (NPRM)l
by submitting a request to the Federal
Aviation Administration, Office of
Public Affairs. Attention: Public
Information Center, APA-430, 800
Independence Avenue, S.W.,
Washington. D.C. 20591, or by calling
(202) 426-8058. Communications must
identify the notice number of this
NPRM. Persons interested in being
placed on a mailing list for future
NRPMs should also request a copy of
Advisory Circular No. 11-2 which
describes the application procedures.
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The Proposal

The FAA is considering an
amendment to Subpart G of Part 71 of
the Federal Aviation Regulations (14
CFR Part 71) to establish a 700-foot
controlled airspace transition area near
Jackson, Ohio. Subpart G of Part 71 was
republished in the Federal Register on
January 2, 1979 (44 FR 442).

The Proposed Amendment

Accordingly, the FAA proposes to
amend Subsection 71.181 of Part 71 of
the Federal Aviation Regulations as
follows:

In § 71.181 (44 FR 442) the following
transition area is added:

Jackson, Ohio
That airspace extending upward from 700

feet above the surface within a seven mile
radius of the James Rhodes Airport, Jaskson,
Ohio (latitude 3858'47" N, longitude 8234'41"
W).

This amendment is proposed under
the authority of Section 307(a), Federal
Aviation Act of 1958 (49 U.S.C. 1348(a));
Sec. 6(c), Department of Transportation
Act (49 U.S.C. 1655(c)); Sec. 11.61 of the
Federal Aviation Regulations (14 CFR
11.61].

Note.-The Federal Aviation
Administration has determined that this
document involves a regulation which is not
significant under Executive Order 12044, as
implemented by Department of
Transportation Regulatory Policies and
Procedures (44 FR 11034; February 26, 1979].
A copy of the draft evaluation prepared for
this document is contained in the docket. A
copy of it may be obtained by writing to the
Federal Aviation Administration, Attention:
Rules Docket Clerk (AGL-7), Docket No. 79-
GL-60, 2300 East Devon Avenue, Des Plaines,
Illinois.

Issued in Des Plaines, Illinois, on
November 28, 1979.
Wayne J. Barlow,
Director, Great Lakes Region.
[FR Doc, 79-38305 Filed 12-14-79: 8:45 amJ

BILLING CODE 4910-13-M

14 CFR Part 71

[Airspace Docket No. 79-GL-58]

Revocation of VOR Federal Airways

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Notice of proposed rulemaking.

SUMMARY: This notice proposes to
revoke several airways in the vicinity of
Carleton, Mich. These routes are rarely
utilized and therefore should not be
retained. Also, revocation of these
airway segments will reduce chart
clutter.

DATES: Comments must be received on
or before January 16, 1980.
ADDRESSES: Send comments on the
proposal in triplicate to: Director, FAA
Great Lakes Region, Attention: Chief,
Air Traffic Division, Docket No. 79-GL-
58, Federal Aviation Administration,
2300 East Devon, Des Plaines, Ill. 60018.

The official docket may be examined
at the following location: FAA office of
the Chief Counsel, Rules Docket (AGC-
24], Room 916, 800 Independence
Avenue, SW., Washington, D.C. 20591.

An informal docket may be examined
at the office of the Regional Air Traffic
Division.
FOR FURTHER INFORMATION CONTACT:
Mr. Lewis W. Still, Airspace Regulations
Branch (AAT-230), Airspace and Air
Traffic Rules Division, Air Traffic
Service, Federal Aviation
Administration, 800 Independence
Avenue, SW., Washington, D.C. 20591;
telephone: (202) 426-8525.
SUPPLEMENTARY INFORMATION:

Comments invited

Interested persons may participate in
the proposed rulemaking by submitting
such written data, views or arguments
as they may desire. Communications
should identify the airspace docket
number and be submitted in triplicate to
the Director, Great Lakes Region,
Attention: Chief, Air Traffic Division,
Federal Aviation Administration, 2300
East Devon, Des Plaines, 111. 60018. All
communications received on or before
January 16, 1980, will be considered
before action is taken on the proposed
amendment. The proposal contained in
this notice may be changed in the light
of comments received. All comments
submitted will be available, before and
after the closing date for comments, in
the Rules Docket for examination by
interested persons.

Availability of NPRM

Any person may obtain a copy of this
notice of proposed rulemaking (NPRM)
by submitting a request to the Federal
Aviation Administration, Office of
Public Affairs, Attention: Public
Information Center, APA-430, 800
Independence Avenue, SW.,
Washington, D.C. 20591, or by calling
(202) 426-8058. Communications must
identify the docket number of this
NPRM. Persons interested in being
placed on a mailing list for future
NPRMs should also request a copy of
Advisory Circular No. 11-2 which
describes the application procedures.

The Proposal

The FAA is considering an
amendment to Subpart C of Part 71 of

the Federal Aviation Regulations (14
CFR Part 71) that would revoke V-47, V-
297 and V-493 segments in the vicinity
of Carleton, Mich. These airway
segments are not being utilized and
therefore should be revoked. This action
would improve flight planning, and
reduce controller workload and chart
clutter.

The Proposed Amendment

Accordingly, pursuant to the authority
delegated to me, the Federal Aviation
Administration proposes to amend
§ 71.123 of Part 71 of the Federal
Aviation Regulations (14 CFR Part 71) as
republished (44 FR 307) as follows:

Under V-47
"Waterville, Ohio; INT Waterville 353' and

Salem, Mich., 197" radials; Salem; to the
INT Salem 021* and Flint, Mich., 088"
radials." is deleted and "to Waterville,
Ohio." is substituted therefor.

Under V-297
"Carleton; INT Carleton 334" and Saginaw,

Mich., 182" radials; Saginaw; INT
Saginaw 353-w is deleted and "to
Carleton. From Saginaw; INT Saginaw
353- " 

is substituted therefor.
Under V-493

"Carleton, Mich.; INT Carleton 334* and
Mt. Pleasant, Mich., 142" radials; to Mt.
Pleasant." is deleted and "to Carleton,
Mich." is substituted therefor.

(Secs. 307(a) and 313(a), Federal Aviation Act
of 1958 (49 U.S.C. 1348(a) and 1354(a)): Sec.
6(c), Department of Transportation Act (49
U.S.C. 1655(c)]; and 14 CFR 11.05.]

Note.-The FAA has determined that this
document involves a proposed regulation
which is not significant under Executive
Order 12044, as implemented by DOT
Regulatory Policies and Procedures (44 FR
11034; February 26, 1979). Since this
regulatory action involves an established
body of technical requirements for which
frequent and routine amendments are
necessary to keep them operationally current
and promote safe flight operations, the
anticipated impact is so minimal that this
action does not warrant preparation of a
regulatory evaluation and a comment period
of less than 45 days is appropriate.

Issued in Washington, D.C. on December 7,
1979.

B. Keith Potts,
Acting Chief, Airspace and Air Traffic Rules
Division.
IFR Doc. 79-38306 Filed 12-14-79; 8:45 aml
BILLING CODE 4910-13-M

14 CFR Part 71

[Airspace Docket No. 18605/79-AWE-171

Proposed Group II Terminal Control
Area-San Diego, Calif.

Correction

In FR Doc. 79-37485, published at page
70181, on Thursday, December 6, 1979
make the following corrections:
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1. On page 70186, in the first column,
in the second line of paragraph 1, under
Prim ay Airports, "(Lat. 23°..." should
be corrected to read "(Lat. 32...";

2. On page 70187, after the signature,
the File Line should be added to read
"[FR Doc. 79-37485; Filed 12-5-79; 8:45
ami]".
BILUNG CODE 1505-O-M

14 CFR Part 71

[Airspace Docket No. 79-RM-30]

Alteration of Transition Areas

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Notice of Proposed Rulemaking.

SUMMARY: This Notice of Proposed
Rulemaking (NPRM) proposes to alter
the 700' and 1,200' transition areas at
Glasgow, Montana, to provide
controlled airspace for aircraft
executing the new instrument landing
system (ILS) runway 28 standard
instrument approach procedure
developed for the Valley Industrial
Airpark, Glasgow, Montana (formerly
Glasgow Air Force Base).
DATES: Comments must be received on
or before January 14, 1980.
ADDRESSES: Send comments on the
proposal to: Chief, Air Traffic Division,
Attn: ARM-500, Federal Aviation
Administration, 10455 East 25th Avenue,
Aurora, Colorado 80010.

Apublic docket will be available for
examination by interested persons in
the office of the Regional Counsel,
Federal Aviation Administration, 10455
East 25th Avenue, Aurora, Colorado
80010.
FOR FURTHER INFORMATION CONTACT:
Pruett Helm, Airspace and Procedures
Specialist, Operations, Procedures and
Airspace Branch (ARM-530), Air Traffic
Division, Federal Aviation
Administration, Rocky Mountain
Region, 10455 East 25th Avenue, Aurora,
Colorado 80010;-telephone (303) 837-
3937.
SUPPLEMENTARY INFORMATION:

Comments Invited

Interested persons may participate in
the proposed rulemaking by submitting
such written data, views, or arguments
as they may desire. Communications
should be submitted in triplicate to the
Chief, Air-Traffic Division, Federal
Aviation Administration, 10455 East
25th Avenue, Aurora, Colorado 80010.
All communications received will be
considered before action is taken on the

proposed amendment. No public hearing
is contemplated at this time, but
arrangements for informal conferences
with Federal Aviation Administration
officials may be made by contacting the
Regional Air Traffic Division Chief. Any
data, views, or arguments presented
during such conferences must also be
submitted in writing in accordance with
this notice in order to become part of the
record for consideration. The proposal
contained in this notice may be changed
in the light of comments received.

Availability of NPRM
Any person may obtain a copy of this

Notice of Proposed Rulemaking (NPRM)
by submitting a request to the Federal
Aviation Administration, Office of
Public Affairs, Attention: Public
Information Center, APA-430, 800
Independence Avenue, SW.,
Washington, D.C. 20591, or by calling
(202) 426-8058. Communications must
identify the notice number of this
NPRM. Persons interested in being
placed on a mailing list for future
NPRM's should also request a copy of
Advisory Circular No. 11-2 which
describes the application procedure.

The Proposal
The Federal Aviation Administration

(FAA) is considering an amendment to
subpart G of Part 71 of the Federal
Aviation Regulations (14 CFR Part 71) to
alter the 700' and 1,200' transition areas
at Glasgow, Montana. This proposal is
necessary to provide controlled airspace
for aircraft executing the new
instrument landing system (ILS) runway
28 standard instrument approach
procedure developed for the Valley
Industrial Airpark, Glasgow. Montana.
Accordingly, the FAA proposes to
amend subpart G of Part 71 of the
Federal Aviation Regulations (14 CFR
Part 71) as follows:

By amending § 71.181 so as to alter
the following transition areas to read:

Glasgow. Mont.
That airspace extending upward from 700'

above the surface within 9 miles each side of
the Glasgow VORTAC (latitude 48'12'55" N..
longitude 106°37'30" W.) 016*/196 radials
extending from the VOR 9 miles southwest
and 24.5 miles northeast, and that airspace
extending upward from 1,200' above the
surface starting at latitude 4840'00" N..
longitude 106°00'00" W.: to latitude 48"32'00"
N., longitude 105*50'00" W.; to latitude
48'03'00" N., longitude 1o5"50'00" W.; to
latitude 48°05'00" N., longitude 106*10'00" W.
to latitude 47*54'00" N., longitude 106°2230"
W.; to latitude 48"16'00" N.. longitude
107*07'00" W.; to latitude 48"40'00" N.
longitude 107'00" W., thence. to point of
beginning, excluding that area designated as
the Wolf Point. Montana 1,200' transition
area.

Drafting Information

The principal authors of this
document are Pruett Helm. Air Traffic
Division, and Daniel J. Peterson. Office
of the Regional Counsel, Rocky
Mountain Region.

This amendment is proposed under
authority of section 307(a) of the Federal
Aviation Act of 1958, as amended, (49
U.S.C 1348(a)), and of section 6(c] of the
Department of Transportation Act (49
U.S.C. 1655(c)).

Note.-The FAA has determined that this
document involves a proposed regulation
which is not significant under Executive
Order 12044. as implemented by DOT
Regulatory Policies and Procedures (44 FR
11034; February 26,1979]. Since this
regulatory action involves an established
body of technical requirements for which
frequent and routine amendments are
necessary to keep them operationally current
and promote safe flight operations, the
anticipated impact is so minimal that this
action does not warrant preparation of a
regulatory evaluation, and a comment period
of less than 45 days is appropriate.

Issued in Aurora. Colo. on December 12.
1979.
M. M. Martin.
Director Rocky Mount an Region.

FR D. 79-307 Fied &2-145-9 &45 am]
BILLING CODE 4910-13-M

14 CFR Part 71

[Airspace Docket No. 79-NW-13]

Proposed Designation of Transition
Area; Bums, Oreg.

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Notice of Proposed Rule
Making. (NPRM)

SUMMARY: This notice proposes to
establish a 700' and 1200' Transition
Area at Bums, Oregon, to provide
controlled airspace for aircraft
executing the new NDB Runway 29 and
the new VOR Runway 29 Standard
Instrument Approach procedures
developed for the Burns Municipal
Airport, Bums, Oregon.
DATES: Comments must be received on
or before January 20,1980.
ADDRESSES: Send comments on the
proposal to: Chief, Operations,
Procedures and Airspace Branch,
Federal Aviation Administration,
Northwest Region, FAA Building, Boeing
Field. Seattle, Washington 98108.

The official docket may be examined
at the following location: Office of the
Regional Counsel, Federal Aviation
Administration, Northwest Region, FAA
Building. Boeing Field, Seattle,
Washington, 98108.
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FOR FURTHER INFORMATION CONTACT.
Robert L. Brown, Airspace Specialist,
Operations, Procedures and Airspace
Branch, (ANW-534), Air Traffic
Division, Federal Aviation
Administration, Northwest Region, FAA
Building, Boeing Field, Seattle,
Washington 98108; telephone (206) 767-
2610.
SUPPLEMENTARY INFORMATION:

Comment Invited

Interested persons may participate in
the proposed rule making by submitting
such written data, views, or arguments
as they may desire. Communications
should identify the airspace docket
number and be submitted to the Chief,
Operations, Procedures and Airspace
Branch, Federal Aviation
Administration, Northwest Region, FAA
Building, Boeing-Field, Seattle,
Washington 98108. All communications.
received on or before January 20, 1980,
will be considered before action is taken
on the proposed amendment. The
proposal contained in this notice may be
changed in light of the comments
received. All comments received will be
available, before and after the closing
dates for comments, in the official
docket for examination by interested
persons.

Availability of NPRM

Any person may obtain a copy of this
Notice of Proposed Rule Making by
submitting a request to the Federal
Aviation Administration, Chief,
Operations, Procedures and Airspace
Branch, ANW-530, Northwest Region,
FAA Building, Boeing.Field, Seattle,
Washington 98108 or by calling (206)
767-2610. Communications must identify
the notice number of this NPRM.
Persons interested in being placed on a
mailing list for future NPRMs should
also request a copy of Advisory Circular
No. 11-2 which describes the application
procedure.

The Proposal

The Federal Aviation Administration
(FAA) is considering an amendment to
Subpart G of Part 71 of the Federal
Aviation Regulations (14 CFR Part 71) to
designate a 700' and 1200' Transition
Area at Burns, Oregon. This proposal is
necessary to provide controlled airspace
for aircraft executing the new NDB and
VOR standard instrument approach
procedures for Burns, Oregon.

Accordingly, the FAA proposes to
amend Subpart G of Part 71 of the
Federal Aviation Regulations (14 CFR
Part 71) as follows:

By amending § 71.181 so as to
designate the following transition areas
to read:

Burns, Oreg.
That airspace extending upward from 700

feet above the surface within 12.5 miles
northeast and 11.5 miles southwest of the
1410 true and 321* true radials of the
Wildhorse VOR, (Burns, Oregon) extending
from 11 miles southeast to 10.5 miles
northwest of the VOR; and that airspace
extending upward from 1200 feet above the
surface within 12.5 miles northeast and 11.5
miles southwest of the northeast and 11.5
miles southwest of the 141° true and 321' true
radials of the Wildhorse VOR, (Burns,
Oregon) extending from 23 miles southeast to
10.5 miles northwest of the VOR.

Drafting Information

The principal authors of this
document are Robert L. Brown, Air
Traffic Division, and Hays V. Hettinger,
Regional Counsel, Northwest Region.
This amendment is proposed under
authority of Section 307(a) of the Federal
Aviation Act of 1958, as amended, (49
U.S.C..1348(a)), and of Section 6(c) of the
Department of Transportation Act (49
U.S.C. 1655(c)).

Note.-The FAA has determined that this
document involves a proposed regulation
which is not considered-to be significant
under the procedures and criteria prescribed
by Executive Order12044 and as
implemented by Department of.
Transportation Regulatory Policies and -
Procedures (44 FR 11034; February 26, 1979).
Since this regulatory action involves an
established body of technical requirements
for which frequent and routine amendments
are necessary to keep them operationally.
current and promote safe flight operations,
the anticipated impact is so minimal that this
action does not warrant preparation of a
regulatory evaluation, and a comment period
of less than 45 days is appropriate.

Issued in Seattle, Washington, on,
December 7,1979.
C. B. Walk, Jr.,
Director.

[FR Doc. 79-38550 Filed 12-14-7M 8:45 am]

BILLING CODE 4910-13-M

14 CFR Part 71

[Airspace Docket No. 18605/79-APC-1]

Proposed Group II Terminal Control
Area, Honolulu, Hawaii

AGENCY: Federal Aviation
Administration (FAA), DOT.
ACTION: Notice of proposed rulemaking.

SUMMARY: As part of a comprehensive
program announced on December 27,
1978, in the FAA Administrator's Plan
for Enhanced Safety of Flight
Operations in the National Airspace
System, the FAA proposes to establish a
Group II Terminal Control Area (TCA)
at Honolulu, Hawaii. Operation in the
proposed TCA would be subject to the

operating and equipment rules for
operation in Group II TCAs specified in
§ 91.90(b) of Part 91 of the Federal
Aviation Regulations. This includes,
among other rules, the requirement to
have an operable VOR, TACAN
receiver, two-way radio, and a
transponder to operate in the TCA. An
altitude encoder would not be required.
This action is intended to increase the
capability of the Air Traffic Control
(ATC) system to separate all aircraft in
the terminal airspace around the
Honolulu International Airport,
Honolulu, Hawaii. It is based on data
indicating that a high percentage of near
midair collisions reported to the FAA In
terminal areas involves visual flight
rules (VFR) aircraft that are not required
to be under ATC control. The objective
of this proposal is to substantially.
increase safety while accommodating
the legitimate concerns of airspace
users.
DATES: Comments must be received on
or before March 17, 1980.
ADDRESSES: Send comments on the
proposal in triplicate to: Director, FAA
Pacific-Asia Region, Attention: Chief,
Air Traffic Division, Docket No. 18605/
79-APC-1, Federal Aviation
Administration; P.O. Box 50109, -
Honolulu, Hawaii 96850.

The docket for this action may be
examined at the office of the Regional
Air Traffic Division, Room 7123, 300 Ala
Moana Boulevard, Honolulu, Hawaii
96850, or at the FAA, Office of the Chief
Counsel, Rules Docket (AGC-24), Room
916, 800 Independence Avenue, SW.,
Washington, D.C. 20591.
FOR FURTHER.INFORMATION CONTACT.
Robert C. Bishop, Operations, Airspace
and Procedures Branch (APC-530), Air
Traffic Division, Federal Aviation
Administration, P.O. Box 50109,
Honolulu, Hawaii 96850; telephone: (808)
546-8346.
SUPPLEMENTARY INFORMATION:

Comments Invited

Interested persons are invited to
participate in the proposed rulemaking
by submitting such written data, views,
or arguments as they may desire.
Communications should identify the
regulatory docket number and be
submitted in triplicate to the Director,
Pacific-Asia Region, Attention: Chief,
Air Traffic Division, Federal Aviation
Administration, P.O. Box 50109,
Honolulu, Hawaii 96850. All
communications received on or before
March 17, 1980, will be considered
before action is taken on the proposed
amendment. The proposal contained in
this notice may be changed in the light
of comments received. All comments
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submitted will be available, both before
and after the closing date for comments,
in the FAA Regional and Headquarters
Rules Dockets for examination by
interested persons.

Commenters wishing to have the FAA
acknowledge receipt of their comments
submitted in response to this notice
shall submit with-those comments a self-
addressed, stamped postcard on which
the following statement is made:
"Comments to Docket Number 18605/
79-APC-1." The postcard will be date/
time stamped and returned to the
commenter.

Availability-of NPRM
Any person may obtain a copy of this

notice of proposed rulemaking (NPRMJ
by submitting a request to the Federal
Aviation Administration, Office of
Public Affairs, Attention: Public
Information Center, APA-430, 800
Independence Avenue, SW.,
Washington, D.C. 20591, or by calling
(202) 426-8058. Communications must
identify the docket number of this
NPRM. Persons interested in being
placed on a mailing list for future
NPRMs should also request a copy of
Advisory Circular No. 11-2 which
describes the application procedures.

Prior Public Participation
The proposal contained in this notice

was preceded with broad and helpful
public participation with the FAA in
considering the development of an
airspace description for a TCA that is
responsive to the need to increase safety
and to the needs of both transient and
local aircraft operators who might be
affected. An extensive publicity effort
was made to invite all interested
persons to participate in the meeting. In
addition to published notices, notice
was given through.mailing of notices to
hundreds of persons believed to have an
interest in the proposal, through posting
of notices in airports, and through press,
radio, and TV coverage. As a result of
the meeting, adjustments to TCA
configurations were made and are
reflected in the configuration proposed
in.this notice. An additional opportunity
for public-participation is provided by
this notice to ensure full consideration
of public concerns at every stage of the
rulemaking process. Based on the public
participation and other available data,
several locations that were included
among the 44 candidates for new TCAs
have been dropped from further
consideration. Other locations may be
dropped later if commensurate levels of
safety can be sustained without TCA
designations or operational
requirements do not justify such
designations.

Background: The Need for Increased
Positive Control in Terminal Airspace

The takeoff and landing phases of
flight result in the concentration of
inflight aircraft in a relatively limited
volume of airspace surrounding an
airport. The number of aircraft per unit
volume of airspace at a specific instant
of time is a function of the number of
aircraft using that airport and its
proximity to one or more adjacent
airports that share or abut that airspace.
As air traffic activity at an airport
increases, the need for increasingly
precise control of aircraft and protection
of airspace from unknown aircraft
becomes essential for continued safe
operations. The FAA has developed a
spectrum of air traffic procedures which,
when coupled with precision
navigational aids, airport surveillance
radar facilities, automated radar data
processing capability, and a highly
skilled workforce, forms a
comprehensive system to provide safe
and efficient flight operations at all
controlled airports.

The scope of services range from
simple suggested airport traffic flows at
lowest density airports, to terminal
control areas at the busiest airports
which provide positive controlled
airspace. Within the latter, all aircraft
are subject to specific operating rules
and avoinics equipment requirements.

The FAA is proposing to take action
to extend or enhance the application of
these proven control techniques and
hardware subsystems to more airports
to assure greater protection of air traffic
in the airspace regions most commonly
used by passenger-carrying aircraft.

An analysis of the need for extending
the ability of ATC to separate visual
flight rules (VFR) aircraft and
instrument flight rules (IFR) aircraft in
terminal airspace is contained in the
Administrator's Plan for Enhanced
Safety which announced FAA's intent to
propose, for public comment,
establishment of 44 new Group I TCAs,
and the vertical and lateral enlargement
of the 21 previously established TCAs.
This proposal to establish a Group H
TCA at the Honolulu International
Airport is in accordance with that plan.

Near Midair Collisions in Terminal
Airspace

The FAA experience since the
establishment of mandatory TCAs and
,voluntary Terminal Radar Service Areas
indicates that, in terminal airspace, ATC
control of VFR aircraft reduces the
potential for hazardous traffic conflicts.
A comparison of periods before and
after the establishment of terminal
control areas and terminal radar service

areas is instructive. In 1968, the FAA
conducted an extensive study of near
midair collision hazard in U.S. airspace.
The results of this study were published
in the "Near Midair Collision Report of
1968," July, 1969. A major portion of the
report was devoted to the collision
potential in terminal airspace. For the
year 1968 (which preceded the
establishment of terminal control areas),
the report concluded that, for the
airports now served by terminal control
areas, there were 271 incidents reported
as "hazardous" to flight. In response to
that study, since 1970, 21 terminal
control areas were established. For the
fiscal years 1975,1976, and 1977, there
were a total of 64 reported near midair
collisions (NMACs) in these terminal
control areas. For comparison purposes,
this translates into an average of
approximately 20 reported incidents per
year, under TCA requirements, in
contrast with the 271 incidents for the
year 1968. These figures are not
conclusive indicators of the absolute
numbers of incidents, but are viewed as
pointing toward the critical relationship
between the absence of control of all
aircraft and the likelihood of hazardous
traffic conflicts in terminal airspace. As
a result of public comments, in response
to Notice No. 78-19 (44 FR 1322, January
4,1979), questioning the adequacy of
FAA's near midair collision information,
a comprehensive review of that
information has been undertaken.

The mi of controlled and
uncontrolled aircraft in the Honolulu
terminal area is much less than that
surrounding many major mainland U.S.
airport locations because of the absence
of satellite reliever airports generating
other activity. There are two military
fields nearby that impact the Honolulu
terminal area, plus another airport
which does not have any based aircraft
but is used by general aviation for
landing practice. These are Wheeler
AFB, Barbers Point NAS, and Ford
Island ALF, respectively. The high
passenger loads (discussed below] and
the mix of various type aircraft using the
airspace in and around the Honolulu
International Airport make it highly
desirable to add the assurance that the
flight paths of air carrier aircraft using
this airport are contained within
airspace regulated to be free of
uncontrolled flights.

The "Highest Degree" of Air
Transportation Safety

The near midair collision statistics
cited above indicate that, for all classes
of users of terminal airspace, the
furnishing of separation service by ATC.
in addition to the duty of pilots to see
and avoid each other, can result in a
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higher level of air traffic safety. For the
millions of air carrier passengers who
enter and leave the major air terminals
each year, the Congress has directed
that the highest feasible degree of safety
be achieved. The FAA believes that the
continued presence of a "mix" of ATC
controlled aircraft and uncontrolled VFR
aircraft can interfere unnecessarily with
this high safety objective.

The congressional mandate is clear
with respect to the high level of safety
intended for passengers in air
transportation. Section 601 of the
Federal Aviation Act of 1958 requires
that the FAA give full consideration to
the duty resting on air carriers to
perform their services with the "highest
possible degree of safety in the public
interest .*.. This Congressional
concern for air transportation, as a
ditinctl , ss to be protected, was
restated in the Airline Deregulation Act
of 1978 (Pub. L,. 95-504, October 24, 1978)
which amended Section 102 of the
Federal A% iation Ac! of 1958 to
[pasize th "dedication of the

Congress to the furtherance of the
highest degree of safetN, in dir
tiansportation and air commerce, and
the maintenance of the safety vigilance
that has evolved within air
transportation and air commerce and
has come to be expected by the
traveling and shipping public" (49 U.S.C.
1302(a)). The Airline Deregulation Act of
1978 also directed the Secretary of
Transportation ("Secretary") to
complete a thorough review of the safety
regulations applicable to air carriers in
order to ensure that "all classes of air
carriers are providing the highest
possible level of safe, reliable air
transportation to all the communities
served by those air carriers." The
Administrator is directed to respond to
the Secretary's review by promulgating
regulations that may be needed to
"maintain the highest standard of safe,
reliable air transportation in the United
States." The "high standard of safety in
air transportation" is also stressed in
relation to annual reports to be
submitted to the Congress by the
Secretary beginning not later than
January 31, 1980, (new Section 107 of the
Federal Aviation Act of 1958, as
amended by the Airline Deregulation
Act of 1978). The orderly and extensive
expansion of positive controlled
airspace, including the proposal in this
notice, would ensure that the system-
wide capability of the FAA to assure
separation protection for air carrier
passengers remains commensurate with
the encouragement and growth of a
vigorous, safe and efficient air

transportation system under the new
Act.

Building on Past Programs

While the TCA action described
herein is proposed as part of the
Administrator's Plan for Enhanced
Safety, it follows, and is a logical
extension of, programs that first gained
momentum in 1962. That year, initiating
many years of pilot participation in
terminal radar service programs, such a
program was established at Atlanta to
solve communications workload
problems and assist in aircraft
sequencing. This was followed by a
similar program at Merced Air Force
Base, California. in 1965. This service
was gradually extended until 1970, when
the National Terminal Radar Program
signalled a major expansion of ATC
separation service following the 1968
New Midair Collision Report (discussed
below). Beginning with the TRSA at
Nashville, a total of 86 nonregulatory
Terminal Radar Service Areas (TRSAs)
covering 105 airports were established
under that program, the last being the
Peoria TRSA in 1978. The safety
enhancement program includes the
proposed addition of 80 new TRSAs in
phases ending in 1983.

In addition to these nonregulatory
programs, the 1970 National Radar
Program initiated the regulatory
development of TCAs, also in response
to the 1968 Near Midair Collision
Report. The TCA concept, as a
regulatory means of providing positive
control in terminal airspace, was added
to the Federal Aviation Regulations in
Amendments 71-6 and 91-78, which
were published in the Federal Register
(35 FR 7782] on May 21, 1970, to be
effective on June 25 of that year. Those
amendments, which defined the nature
and operational aspects of TCAs,
followed extensive public comment in
response to Notice No. 69-41, issued on
September 30, 1969, (34 FR 15252); 22
public meetings; and a supplemental
notice of proposed rulemaking (Notice
No. 69-41B) issued on March 11, 1970,
(35 FR 4519). That regulatory history led
to the issuance of § 71.12 of Part 71 of
the Federal Aviation Regulations, under
which TCAs are issued, and § 91.90 of
Part 91 of the Federal Aviation
Regulations, which describes the
equipment and operating rules for
participating in a TCA. The TCA action
proposed in this notice is issued under
§ 71.12 and incorporates, without
changing, the provisions of § 91.90.
While the safety enhancement plan
identified.44 new locations for possible
Group II TCAs, the legal basis for; and..
description of, the TCA concept was
established under these 1970

amendments to Parts 71 and 91. That
regulatory concept would not be
changed by this notice. It is noted that
the 44 locations were only proposals.
Each site is being evaluated on its own
merits. In fact, the FAA's analysis to
date has led to dropping the following
cities from the original list-Des Moines,
Iowa; El Paso, Texas; Jacksonville,
Florida; Lihue, Hawaii; Salt Lake City,
Utah; and Tucson, Arizona. The
evaluation is continuing with the very
real possibility that other cities may be
dropped, even before the issuance of a
notice of proposed rulemaking.

National Benefits

The Plan for Enhanced Safety
contains an analysis of the safety
increases, in terms of passengers
protected, that are expected to result
from the establishement of 44 new TCAs
originally under consideration. Six of
those proposed sites are no longer under
consideration at this time. However. if
all of those TCAs were established the
orignial analysis indicates that the
percentage of air carrier enplaned
passengers protected by mandatory
ATC separation, compared with the 21
TCAs in existence in January 1978,
would rise from 62% to 87%. In addition,
those TCAs would expand the protected
commuter passenger enplanements from
38.5% to 49.7% (in the contiguous 40
states). While those figures have been
reduced because of the reduction of the
number of candidate sites, the increased
protection at the remaining locations is
still substantial. This is during a period
in which substantial increases in total
enplanements are forecast for both
classes of air transportation, with
annual air carrier and commuter air
carrier enplanements expected to
exceed 418 million and 14 million,
respectively, by 1989.

Parallel increases are also expected
for general aviation. For this large and
expanding class, the numbers of aircraft,
and the total operations, are forecast to
increase by more than 60% between 1977
and 1989. In addition, manufacturing
trends indicate that increasing
proportions of the general aviation fleet
are being purchased with equipment
intended for operation in the busy
terminal airspace in which the "mix" of
controlled and uncontrolled aircraft has
been identified as a common factor in
reported near midair collisions.

For all classes of airspace user,
therefore, the FAA believes that the
extensive expansion of TCAs would
significantly increase the ability of ATC
to providean effective, additional
margin of safety to that furnished by the
pilot's.duty to see and avoid other
aircraft.
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Local Benefits

The establishment of a Group II TCA,
as proposed in this notice would make a
meaningful contribution to the system-
wide increase in safety. In fiscal year
1978, there were over 5 million air
carrier passenger enplanements at
Honolulu International Airport. This
represented 2.24% of the national
emplaned passengers, and more than
each of the existing or other proposed
Group II TCA locations except Denver,
Colorado. In the same period there were
over 365 thousand total airport
operations at Honolulu. In the next five
years, these counts are forecast to reach
over 8 million passengers and 445
thousand operations according to the
Terminal Area Forecast issued by the
FAA in June 1978.

Economic Impacts

The FAA is committed to ensuring
that the costs of establishing the
Honolulu, Hawaii, TCA are considered
before final regulatory decisions are
made. Since these costs may affect other
TCA proposals announced in the Plan
for Enhanced Safety, a comprehensive
economic assessment, covering the
entire program as described in that plan,
was.made available to attendees at an
informal airspace meeting held at the
-Honolulu International Airport on
March'7,1979, and is in the Regional
and Washington-dockets for public
comment. The assessment includes
system-wide assumptions concerning
the impact of all 44 proposed TCAs,
including the Honolulu, Hawaii, TCA

. proposal. Since six of the original sites-
-are no longer under current
consideration, the cost impact system-
wide is even-less but the underlying
assumptions are still valid as applied to
the remaining candidate sites. A
detailed addendum to the broad
national study has been prepared. This
addendum is-appended to the national
assessment and is also in the Regional
and Washington, -dockets. To assist in
this determination, public comment on
these economic assessments is invited.

Environmental Impacts

-In a-manner similar to that described
above for the national and local
economic-assessments, an
environmental assessment has been
prepared, which addresses the overall
national environmental effect of the 44
proposed TCAs. This assessment
addresses the aircraft noise, aircraft
emissions, and fuel consumption
impacts of the program as a whole, and
concludes that these impacts would not
significantly affect the quality of the
human environment This national

assessment was also made available at
the March 7, 1979, informal airspace
meeting-and is in the Regional and
Washington dockets. In addition, like
the economic study, this program-wide
assessment has been supplemented with
an environmental assessment, prepared
by the Regional office, responding to the
site-specific impacts of the Honolulu,
Hawaii, TCA proposal. This local
assessment is in both dockets for public
comments. The local supplement will
assist the Administrator in evaluating
local and national environmental
impacts before decisions are made
concerning the proposed TCA. Public
comment on these environmental
assessments is invited.

Airspace Outside the United States

As part of this proposal relates to the
navigable airspace outside the United
States, this notice is submitted in
consonance with the International Civil
Aviation Organization (ICAO)
International Standards and
Recommended Practices.

Applicability of International
Standards and Recommended Practices
by the Air Traffic Service, FAA, in areas
outside domestic airspace of the United
States, is governed by Article 12 of and
Annex 11 to the Convention on
International Civil Aviation, which
pertain to the establishment of air
navigational facilities and services
necessary to promote the safe, orderly,
and expeditious flow of civil air traffic.
Their purpose is to ensure that civil
flying on international air routes is
carried out under uniform conditons
designed to improve the safety and
efficiency of air operations.

The International Standards and
Recommended Practices in Annex 11
apply in those parts of the airspace
under the jurisdiction of a contracting
State, derived from ICAO, wherein air
traffic services are provided and also
whenever a contracting State accepts
-the responsibility of providing air traffic
services over high seas or in airspace of
undetermined sovereignty. A contracting
State accepting such responsibility may
apply the International Standards and
Recommended Practices to civil aircraft
in a manner consistent with that
adopted for airspace under its domestic
jurisdiction.

In accordance with Article 3 of the
Convention on International Civil
Aviation, .Chicago, 1944, State aircraft
are exempt from the provisions of
Annex 11 and its Standards and
Recommended Practices. As a
contracting State, the United States
agreed by Article 3(d) that its State
aircraft will be operated in international

airspace with due regard for the safety
of civil aircraft.

Since this action involves, in part, the
designation of navigable airspace
outside the United States, the
Administrator has consulted with the
Secretary of State and the Secretary of
Defense in accordance with the
provisions of Executive Order 10854.

The Proposed Terminal Control Area
The airspace description for the

proposed TCA action in this notice was
developed by the FAA Pacific-Asia
Region in consultation with affected
users to minimize the potential impact of
the proposal. On March 7,1979, an
informal airspace meeting open to the
public was held at the Honolulu
International Airport to obtain public
participation in the development of an
airspace description responsive to the
needs of both transient and local users
who might be affected. Sixty-five
persons attended the meeting. A report
describing this meeting has been placed
in the Regional and Washington dockets
for.public review. Public comment is
invited on FAA's proposed disposition
of comments and options discussed at
the informal airspace meeting. There
was both support and opposition
expressed about the FAA's intention to -

propose a TCA at Honolulu. The
rationale for the proposal to establish
additionnal TCAs has been discussed
previously in this notice. This TCA is
proposed in order to limit the presence
of uncontrolled aircraft in that airspace
around the Honolulu International
Airport in which the transport of
passengers by air carriers is involved,
thereby reducing the potential of a
midair collision between aircraft.

The FAA is considering the
establishment of the proposed TCA
under Part 71. The TCA is described in
detail below, but in general terms would
lie in the southern half of a 32 mile circle
centered on the Honolulu International
Airport, would be divided into 10
subdivisions identified as Areas A
through J, and would extend vertically
up to 9,000 feetMSL with the base
altitudes of the various subdividions
increasing outward from the airport
from the surface up to 5,000 feet MSL.
The design is configured to contain the
flight paths of large turbine powered
aircraft operating from the Honolulu
International Airport, plus enlarging
some additional areas (Areas I and J to
provide added separation to other users
close to the airport. No VFR corridor
through the proposed TCA is provided.
Since the TCA is only proposed to cover
slightly over 180* of area south of the
airport, flight over most of the island is
unaffected by the TCA. A considerable
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number of VFR air tour aircraft overfly
Oahu each afternoon en route to Kauai.
These aircraft are expected, weather
permitting, to normally pass beneath
Area F at 4,500 feet or lower, north of
Areas A, C and J and over or north of
Area I. Other aircraft overflying the area
would use these same areas or request
approval to transit the TCA. Concern
was expressed about potential delays
due to traffic, whether sufficient
controller staffing would exist to
compensate for any increase of activity,
and whether adequate controller
equipment was provided. Any delays
that might occur because of a TCA
would be insignificant. Almost all
aircraft using the Honolulu Airport and
transiting the area are currently being
provided the same IFR and VFR Stage
III service as would be provided in the
TCA. As traffic density increases in the
future the potential for added delay
could exist. Controller staffing and
equipment are adequate to provide the
necessary level of service.

Several changes have been made
already to the proposed airspace
configuraton as a result of comments
submitted. (1) Instead of centering the
TCA using the coordinates of the airport
surveillance radar (ASR), the ILS
Runway 4R DME site is used for all radii
except that the control zone boundary is
used in Area I, and ranges from the
Honolulu VORTAC are used in Areas G
and H. This will allow added navaid
capability to determine some TCA
boundaries. Otherwise pilots will be
expected to correlate their position
visually or to plot their position from
other navaids or landmarks. (2) The
airspace in the Barbers Point NAS area
has been redefined. The previous Area
G has been reduced to delete airspace
south of the ILS Runway 8L localizer not
normally used by Honolulu arrivals. A
new Area H is also included that deletes
airspace previously proposed that does
not contain the IFR approach procedures
to Honolulu. This reduces the impact on
Barbers Point VFR airport activity. (3)
Area D has been extended to contain
ALCOR DME fix to ensure all the
approach segments are contained in the
TCA. (4) The initial and intermediate
approach segments on all but the NDB
Runway 8L procedures would be raised
to contain them within the TCA. These
altitudes are not unreasonable and do
allow sufficient distance for jet aircraft
to descend, slow and stablize prior to
final descent. The TCA floor altitudes
were selected simultaneously and in
conjunction with selecting amended
approach segment altitudes. (5) The
floor altitude south of Diamond Head
has been lowered from 1,500 feet to

1,000 feet to contain the Stage III arrival
procedure to Runways 4 within TCA
airspace. This area has been combined
with the area over the Ala Wai Heliport
which was raised from 500 feet to 1,000
feet because jet aircraft would be above
that altitude in that area. This combined
area is now labeled Area J. (6) The
northwest boundary of Area F has been
relocated so that the flight paths of
arrivals ove BAMBO Intersection are
clearly contined within the TCA.

The following are proposed responses
to recommendations made that the FAA
proposes not to adopt: (1) It was stated
that the TCA should not contain
airspace used by hang gliders. This
suggestion would be rejected because
hang glider operations would not
involve aircraft operating from the
Honolulu Airport. (2) It was requested
the ceiling of Area I (previously
identified as Area I-) be lowered to
2,500 feet to allow earlier exiting of the
TCA. This is not being proposed
because of the communications
requirement in the airport traffic area
for other aircraft operating in the area at
or below 3,000 feet. To keep pilot
procedural requirements as
uncomplicated as possible, it is simpler
to contain the airport traffic area
northeast of the airport within the TCA.
(3) Suggested vertical buffers of flight
paths are not provided. Pilots of aircraft
operating beneath the TCA could expect
that aircraft in the TCA may be at a
floor altitude. In most cases, however,
these aircraft will be climbing or
descending and would more likely be
closer to the floor altitude on the
boundary of an area closer to the
airport. (4) It was stated that heavily
loaded jet departures may not be able to
remain at or above the floor altitudes
nor to exit out the top of the TCA (for
those flights at or above 9,000 feet).
Observation of aircraft performance has
verified that these aircraft are able to
remain within the TCA. If an aircraft
that is required to operate at or above
the designated floor of the TCA is
unable to make a sufficient rate of
climb, the pilot would be expected to
request authorization from ATC to
operate at a lower altitude or extend the
flight path a sufficient distance to reach
the altitudes. It is expected this need
would rarely arise. (5) It was suggested
that the proposed floor altitude of Area
F is too high for departures of heavy
aircraft climbing during trade wind
conditions and for BAMBO arrivals
during Kona conditions. In both
conditions sufficient flight path distance
is available. A minimum of 21 flying
miles would exist to Area F from takeoff
on Runway 8R flying the Standard

Instrument Departure (SID) routes. For
the Runway 26L arrival, aircraft are
normally vectored south of BAMBO,
around Koko Head and then to the
airport. The shortest distance would be
30 flying miles to the runway; however,
a slightly longer route length is normal.
(6) For the same reasons, the suggestion
to relocate the boundary between Areas
E and F to the Koko Head VORTAC
111T(100°M) radial is not being
proposed. Leaving altitudes below 5,000
feet available for other VFR use also
provided airspace for known overflights
that are expected to transit the area
outside the TCA, i.e., under Area F and
north and over the remaining areas. (7)
It was stated that the floor of Area D
was too high to conduct an approach
from ALCOR to Runway 8L and 4R and
that Area G should be expanded to
allow earlier descent for a stabilized
approach. For the ILS Runway 8L
procedures, the glide slope interception
altitude would be raised 100 feet to use
a cardinal altitude that will correspond
to Area D. The normal flight path and
altitudes from ALCOR on vector to
Runways 4 would be at or above 3,000
feet until clear of the Barbers Point
airport traffic area. The nonradar
altitudes have been amended to be
contained in the TCA. Area G and the
new Area H are proposed to contain the
ILS and VOR procedures to Runway 8L
and 8R. The original calculations of
altitude and range data have been
corrected in the current proposal. These
areas are designated so the flight paths
and altitudes of the large turbine
powered aircraft are contained in the
TCA and provide the least possible
impact on airport activity. (8) Airways
and standard terminal arrival route
(STAR) minimum en route altitudes
(MEAs) have not been entirely
contained in the proposed TCA nor is
that the normal practice. SIDs, descent
profiles and IFR approach procedures
are contained in the TCA proposal. (9)
An opinion was expressed that the TCA
would compress air carrier flight
procedures into the smallest airspace
possible because the initial and
intermediate approach segment altitudes
were being raised rather than
designating the TCA to contain the
altitudes previously published. The
previous altitudes were based on
absolute minimum altitudes considering
obstructions and navaid reception. The
new altitudes proposed are more
realistic in terms of actual need and use
and still provide adequate transition
from the en route to approach phase of
flight. With regard to the narrowness of
the proposed Areas G and H, the noise
abatement procedures, minimum radar
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vectoring altitudes and VFR traffic
activity in the Barbers Point traffic
pattern area south of that airport
preclude a normal radar turn on to the
ILS below 3,000 feet. Therefore,
establishing these two areas as
proposed would not adversely affect
aircraft making an approach to Runway
8L. This configuration also responds to a
need expressed by the U.S. Navy, which
operates Barbers Point and its control
tower.

FAR 91.90(a)(ii) requires that, unless
otherwise authorized by ATC, a large
turbine powered airplane operating to or
from a primary airport shall operate at
or above the designated floors while
within the lateral limits of the TCA. It is
the FAA's intention, through the design"
of the TCA, that aircraft enter and exit
through the ceiling except when
approaching at, or requesting to exit at,
a lower altitude. Rate of climb used for
planning purposes considers a worst
case condition of 300 feet per mile. This
same rate is used in planning descent
profiles. The design also is intended to
fully contain the IFR procedures used by
large turbine powered aircraft arriving
and departing the primary airport. These
guidelines have been followed except
that an aircraft flying the Coral SMD and
using the standard climb rate would exit
the TCA at 8,100 feet. This is not
considered a significant deviation since
the top altitude of 9,000 feet was
selected to contain overflights north of
this area transiting the island chain to
Kauai. As previously stated, public
comment is invited on FAA's proposed
disposition of those comments and
suggestions.

The proposed TCA would be
established as a Group II TCA;
therefore, the requirements of § 91.90o(b)
would apply to operations within the
TCA. This includes ATC authorization
to enter the TCA, two-way radio
communications within the TCA, and
the requirement that large turbine
engine powered airplanes remain at or
above the designated floors of the TCA
segments while operating to or from the
primary airport within the TCA. Aircraft
operating within the TCA would be
required to be equipped with a VOR or
TACAN receiver (except for
helicopters), two-way radio, and a
transponder. Section 91.90(b) should be
reviewed for the details of these
provisions.

The Proposed Amendment
Accordingly, pursuant to the authority

delegated to me, the Federal Aviation
Administration proposes to amend
§ 71.401(b) of Part 71 of the Federal
Aviation Regulations (14 CFR Part 71) as
republished (44 FR 660) by adding a new

Group II Terminal Control Area to read
as follows:

Subpart K-TermInal Control Areas

§ 71.401 Designation.

(b) Group II, Terminal Control Areas:

Honolulu, Hawaii, Terminal Control Area

PrimaryAirport
Honolulu International Airport (LOt. 21" 19'
20" N., Long. 157' 55'27" W.) Boundaries.

Area A. That airspace extending upward
from the surface to and including 9,000 feet
MSL within an area bounded by a line
beginning at the Honolulu US Runway 4R
DMIE (Lat. 21" 20' 01" N., Long. 157* 54' 23"
W.), thence via a bearing 105"T (094*M) to the
4-mile DME point. thence direct to a point
bearing 145"T (134M) and 4.5 miles from the
US Runway 4R DME, thence via a 145"I
(134'"M) bearing to and clockwise via the 7.5-
mile radius arc of the US Runway 411 DME to
and along the Honolulu VORTAC (Lot. 21" 19'
41" N., Long. 158" 01' 56" W.) 179*r (168"M)
and 3591" (348M) radials to and eastbound
along a line 0.5-miles north of and parallel to
the US Runway 8L localizer course to a point
1.5-miles west of the ILS Runway 4R DME.
thence direct to the point of beginning.

Area B. That airspace extending upward
from 1,500 feet MSL to and including 9.000
feet MSL between 7.5-miles and 15-miles of
the ILS Runway 4R DME and between the
Honolulu VORTAC 134T (123"M) radial
clockwise to a line 1.5-miles northwest of and
parallel to the IS Runway 4R localizer
course, excluding Area A.

Area C. That airspace extending upward
from 2.000 feet MSL to and including 9.000
feet MSL between 15-miles and 22-miles of
the US Runway 4R DME and between the
Koko Head VORTAC (Lot. 21" 16' 06" N.
Long. 157' 42' 21" W.) 111"1 (1001) radial
clockwise to a line 1.5-miles northwest of and
parallel to the I1S Runway 4R localizer
course.

Area D. That airspace extending upward
from 3,000 feet MSL to and including 9,000
feet MSL that is within 22-miles of the ILS
Runway 4R DME south of a line 0.5-miles
north of and parallel to the Honolulu
VORTAC 2931T (282"M) radial, north of a line
1.5-miles northwest of and parallel to the US
Runway 4R localizer course, and west of the
Honolulu VORTAC 1791r (168M) and 3591T
(348°MJ radials, excluding Areas G and H.

Area E. That airspace extending upward
from 4,000 feet MSL to and including 9.000
feet MSL within a 32-mile radius of the US
Runway 4R DME extending from the
Honolulu VORTAC 11917 (108"M) radial
clockwise to Lot. 20' 49' 00" N.. Long. 157* 46'
35" W.. to Lot. 20' 52' 00" N., Long. 157" 50'
00" W., to Lat. 20 48' 20" N.. Long. 157" 50'
00" W., thence clockwise via a 32-mile radius
of the IS Runway 4R DME to LOt. 20' 51' 30"
N.. Long. 158' 10'00" W., to Lat. 21" 00' 0"N..
Long. 158' 10'00" W.,to Lot. 21* 00' 00" N..
Long. 158' 18, 00" W., to LOt. 20' 59' 02" N..
Long. 158' 19'58" W., thence clockwise via a
32-mile radius of the ILS Runway 4R DME to
a line 0.5-miles north of and parallel to the

Honolulu VORTAC 293"T (28rM) radial.
excluding Areas A. B. C, D. G and H.

Area F. That airspace extending upward
from 5,000 feet MSL to and including 9.000
feet MSL bounded by a line 0.5-miles
northwest of and parallel to the Koko Head
VORTAC 050'T (039*M) radial beginning at
the Koko Head 29T (380*M] radial and
extending to Lat. 21*25'15" N., thence via a
southeast-bound line tracking 152°7 (141"M
to and along the 32-mile radius arc of the IS
Runway 4R DME to and along the Honolulu
VORTAC 119T (108*MW radial to a point 22-
miles from the ILS Runway 411 DIME, thence
direct to the point of beginning, excluding
Areas C and J.

Area G. That airspace extending upward
from 1.600 feet MSL to and including 9,000
feet MSL within an area bounded by lines
0.5-miles parallel to and on both sides of the

S Runway 8L localizer course, on the east
by the Honolulu VORTAC 179'T (168' M and
3597T (348M radials and on the west by the
2-mile radius arc from the Honolulu
VORTAC.

Area H. That airspace extending upward
from 2.200 feet MSL to and including 9,000
feet MSL within an area bounded by lines
0.5-miles parallel to and on both sides of the
HS Runway 8L localizer course, on the east
by the 2-mile radius arc from the Honolulu
VORTAC and on the west by an arc 9-miles
west of the Honolulu VORTAC.

Area . That airspace extending upward
from the surface to and including 3,000 feet
MSL that is within the Honolulu. Hawaii,
control zone east of Long. 157* 56" 00" W.
excluding Area A.

Areal. That airspace extending upward
from 1.000 feet MSL to and including 9,000
feet MSL between 4-miles and 15-miles of the
ILS Runway 4R DME and between the Koko
Head VORTAC 111"T (100'M] and 291"T
(280"'M radials clockwise to the Honolulu
VORTAC 134T (123"M radial, excluding
Area A.
(Secs. 307.313(a), and 1110. Federal Aviation
Act of 1958 (49 U.S.C. 1348,1354(a), and 1510];
Executive Order 10854 (24 FR 9565]; sec. 6(c),
Department of Transportation Act (49 US.C.
1655(c)): and 14 CFR 11.65)

Note-The FAA has determined that this
document involves a proposed regulation
which is not significant under Executive
Order 12.044 as implemented by DOT
Regulatory Policies and Procedures (44 FR
11034; February 26,1979). However,
establishment of this terminal control area in
concert with the proposed establishment or
alteration of many other terminal control
areas has been determined to be significant.
Therefore. this action is included in the draft
evaluation prepared in conjunction with that
comprehensive action. Copies of the
evaluation are in the Washington and
Regional dockets. and may be obtained by
contacting the person identified above under
the caption "For Further Information Contact

Issued in Washington. D.C., on December
12 1979.
R. J. Van Vuren,
Acting Director, Air Traffic Service.
BILUNG CODE 4910-13-A
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CONSUMER PRODUCT SAFETY
COMMISSION

16 CFR Ch. 1I

Consumer Products Containing
Asbestos; Extension of Comment
Period on Advance Notice of
Proposed Rulemaking

,AGENCY: Consumer Product Safety
Commission.
ACTION: Extension of comment period.

SUMMARY: The Commission extends the
time for submission of comments and
information on the Commission's
Advance Notice of Proposed
Rulemaking on Consumer Products
Containing-Asbestos from December 17,
1979 until February 18,1980. The
Commission is taking this action at the
request of several interested parties who
indicate that they are unable to prepare
comments by the December 17 deadline.
DATE: Comments and information are
due on or before February 18, 1980.
Comments received after this date will
be considered only to the extent
practicable.
ADDRESS: Comments and information
should be sent, preferably in five copies,
to Office of the Secretary, Consumer
Product Safety Commission,
Washington, D.C. 20207, and should
refer to "Asbestos." Received comments
and other relevant information may be
examined in copies obtained from Office
of the Secretary, 1111 18th Street, N.W.,
3rd Floor, Washington, D.C. 20207 during
business hours Monday through Friday.
FOR FURTHER INFORMATION CONTACT:.
Francine Shacter, Program Manager,
Office of Program Management,
Consumer Product Safety Commission,
Washington, D.C. 20207, telephone (301)
492-6557. For information concerning
financial compensation for public
participation in this investigation,
contact Catherine Bolger, Office of the
Secretary at the above address,
telephone (202) 254-6241.
SUPPLEMENTARY INFORMATION: On
October 17,1979 the Commission
published in the Federal Register (44 FR
60057) an Advance Notice of Proposed
Rulemaking (ANPRM) concerning
consumer products containing asbestos.
At the same time the Environmental
Protection Agency (EPA) published an
ANPRM concerning human exposure to
asbestos from many sources (44 FR
60061). The two agencies announced
their plan that all investigations on
asbestos and any possible resulting
regulations would be coordinated,
compatible, and nonduplicative to the
extent possible.

In its ANPRM, the Commission stated
that consumer exposure to asbestos
from consumer products may present an
unreasonable risk of injury from cancer
and respiratory disease and that some
consumer -products containing asbestos
may present a substantial product
hazard. In order to have the best
possible information available to it as it
makes regulatory decisions concerning
asbestos, the Commission solicited in
the notice general information on the
use of asbestos in consumer products.
The notice also described the
Commission's proposed regulatory
approach to asbestos and asked for
public comment on the approach. The
notice specified that comments and
information should be submitted on or
before December 17,1979.

On November 21,1979 the
Commission received a request from the
Asbestos Information Association/
North America (AIA/NA) that the
Commission extend the comment
deadline in the ANPRM for 120 days or
in the alternative, for 60 days initially, to
discuss possible problems in responding
to the ANPRM. The primary reason for
the AIA/NA request was that the
Association needed additional time to
compile the information on many
different product lines which is
requested in the CPSC ANPRM. After
receipt of the AIA/NA letter, the
Commission received four other similar
requests for extensions of the comment
period. The John-Manville Corporation
requested a 120 day extensions; the
General Electric Company and the
Armstrong Cork Company asked for 90
day extensions and the Sears, Roebuck
and Company requested a 30 day
extension.

The Commission is aware that EPA
has receive a number of requests for
extension of the December 17 comment
deadline announced in its ANPRM.
Elsewhere in this issue of the Federal
Register EPA is extending this deadline
by two months.

In an effort to obtain the best possible
information from the public on asbestos
in consumer products and to continue to
coordinate Commission asbestos
activities with those of EPA, the
Commission has decided to extend the
comment period on its ANPRM for two
months until February 18,1980. The
Commission believes this extension
should provide commenters with
sufficient time to respond to the
questions raised in the Commission's
ANPRM.

In conclusion, comments on the
ANPRM concerning consumer products
containing asbestos are due by February
18,1980. As explained in the ANPRM,
the Commission will make available

financial compensation for reasonable
expenses incurred in furnishing
comments for groups or individuals who
might otherwise not have the means to
furnish comments in this matter.
Interested individuals or groups should
promptly contact the Office of the
Secretary concerning financial
compensation. Requests for
confidentiality of comments and
information submitted will be handled
in accordance with section 6(a](2) of the
CPSA (15 U.S.C. 2055(a)), the Freedom of
Information Act as amended (5 U.S.C.
552), and the Commission's regulations
under that act. (16 CFR Part 1015,
February 22.1977).

Dated: December 11. 1979.
Sadyoe F. Dunn,
ConsumerProduct Safety Commission.
FR Do. 7D -8 FL-.d Z-14-79. &45 am)

BILUING COoE 6355-01-U

DEPARTMENT OF ENERGY

Federal Energy Regulatory
Commission

18 CFR Parts 280 and 284

[Docket No. RM80-11]

Statement of Policy on Distributor
Access to Outer Continental Shelf Gas;
Extension of Time

December'7,1979.
AGENCY: Federal Energy Regulatory
Commission.
ACTION: Notice of Extension of Time.

SUMMARY: The date for filing comments
on the proposed rulemaking and the
date for the public hearing are extended
pursuant to a request by the Interstate
Natural Gas Association of America.
DATES: Comments due on or before
January 7,1980;, Requests to participate
in the public hearing due on or before
December 31,1979; Public hearing re-
scheduled to January 7,1980.
ADDRESS: FERC, 825 North Capitol
Street, NE., Washington, D.C. 20426.
FOR FURTHER INFORMATION CONTACT:.
Kenneth F. Plumb, Secretary, (202) 357-
8400.
Kenneth F. Plumb,
Secretary.
(FR Doc. 79-8Z= F ed 1Z-14-79 :45 aml
BLUING CODE 6450-01-M
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DEPARTMENT OF THE TREASURY

Customs Service

19 CFR Part 6

Applicability to Aircraft of Customs
Laws and Regulations Applicable to
Vessels

AGENCY: U.S. Customs Service,

Department of the Treasury.
ACTION: Proposed rule.

SUMMARY: Aircraft arriving from
contiguous foreign territory currently are
subject to Customs laws and regulations
applicable to vehicles arriving from
contiguous foreign territory. Aircraft
arriving from any other (non-contiguous)
foreign territory are subject to Customs
laws and regulations applicable to
vessels arriving from non-contiguous
foreign territory. Be .ause of this
difference in treatment, aircraft arriving
from contiguous foreign territory are not
subject to the same administrative and
enforcement provisions as aircraft
arriving from non-contiguous foreign
territory.

This document proposes to amend the
Customs Regulations to provide that
aircraft arriving from any foreign
territory and the persons and
merchandise, including baggage, carried
on the aircraft shall be subject to the
vessel laws and regulations enforced
and administered by Customs.
DATES: Comments must be received on
or before February 15, 1980.
ADDRESS: Comments (preferably in
triplicate) should be addressed to the
Commissioner of Customs, Attention:
Regulations and Research Division, U.S.
Customs Service, 1301 Constitution
Avenue, N.W., Room 2335, Washington,
D.C. 20229.
FOR FURTHER INFORMATION CONTACT.
Stuart P. Seidel, Office of the Chief
Counsel, U.S. Customs Service, 1301
Constitution Avenue, N.W. Washington,
D.C. 20229 (202-566-5476).
SUPPLEMENTARY INFORMATION:

Background

Section 6.10, Customs Regulations (19
CFR 6.10), currently differentiates
between aircraft arriving from
contiguous foreign territory and those
arriving from any other (non-contiguous)
foreign territory. Aircraft arriving from
contiguous foreign territory are subject
to the Customs laws and regulations
applicable to vehicles ariving from
contiguous foreign territory. Aircraft
arriving from any other (non-contiguous)
foreign territory are subject to the
Customs laws and regulations

applicable to vessels arriving from non-
contiguous foreign territory.

Customs has determined that for
purposes of entry, aircraft arriving from
contiguous and non-contiguous foreign
territory are in fact treated the same.
However, because of the wording of
§ 6.10, aircraft arriving from contiguous
foreign territory are not subject to the
same administrative and enforcement
provisions as aircraft arriving from
noncontiguous foreign territory. For
example, section 3 of the Anti-Smuggling
Act of 1935 (19 U.S.C. 1703) provides for
the seizure and forfeiture of vessels
built, purchased, or fitted out for the
purpose of being employed to defraud
the revenue or to smuggle merchandise
into the United States or into the
territory of a foreign government
(providing the foreign government has
reciprocal provisions with respect to the
laws of the United States). That section
further provides that the fact that the
vessel has become subject to pursuit as
provided in 19 U.S.C. 1581, or fails to
display lights as required by law, shall
be prima facie evidence that the vessel
is being employed to defraud the
revenue of the United States.

Under 49 U.S.C. 1509, the Secretary of
the Treasury is authorized to apply to
civil aircraft the laws and regulations
relating to the administration of the
Customs laws and to the entry and
clearance of vessels, to such extent as
the Secretary deems necessary.
Furthermore, 49 US.C. 1474 establishes
a $500 penalty for each violation of such
regulations and, in the case of a
violation by the owner or person in
command, the penalty is a lien against
the aircraft which may be enforced by
summary seizure or a libel in rem. In
addition, any aircraft used in connection
with any violtaion of the Customs laws
or regulations made applicable to
aircraft shall-be liable to seizure and
forfeiture as provided for in the Customs
laws.

Based on these statutes, the
provisions of the Anti-Smuggling Act,
particularly those sections relating to
seizure of vessels fitted out for
smuggling or not displaying lights (19
U.S.C. 1703), may be made applicable to
aircraft, regardless of the origin of the
flight. An aircraft thus could be seized
under 19 U.S.C. 1703 for having been
employed to defraud the revenue or to
smuggle merchandise. Operating
without lights would constitute a
statutory presumption of such violation.
However, because of the wording of
section 6.10, 19 U.S.C. 1703 applies only
to aircraft arriving from non-contiguous
foreign territories. Customs is not aware
of any reason for the different treatment

applicable to aircraft arriving from
contiguous and non-contiguous foreign
territory which is provided for by
section 6.10.

The inability to apply the provisions
of 19 U.S.C. 1703 to aircraft arriving from
contiguous foreign territory has
hampered Customs enforcement efforts
on the United States-Mexico border.
Customs officers have documented an
increasing number of aircraft crossing
the border under cover of darkness to
avoid detection and apprehension. All
aircraft are required to display
navigation lights after sunset and before
sunrise by the Federal Aviation
Administration regulations (14 CFR
91.73). Numerous instances of aircraft
flyingwithout navigation lights have
been detected by Customs officers along
the border and many aircraft have been
found with seats removed or other wise
altered or fitted out for smuggling.
Therefore, it is believed that many of
these "smuggler" aircraft could be
detected and apprehended If the
appropriate Customs laws were applied.
Accordingly, it is proposed to amend
section 6.10 to provide for the
application to aircraft arriving or having
arrived from any foreign territory of all
enforcement and administrative
provisions administered by Customs
which are applicable to vessels arriving
or having arrived from a foreign port or
place.

Authority

This amendment is proposed under
the authority of R.S. 251, as amended,
and sections 624, 644, 46 Stat. 759, 761,
(19 U.S.C. 66, 1624, 1644, 49 U.S.C. 1474,
1509 (b) and (c)).

Comments

Before adopting this proposal,
consideration will be given to any
written comments, submitted timely to
the Commissioner of Customs.
Comments submitted will be available
for public inspection in accordance with
section 103.8(b), Customs Regulations
(19 CFR 103.8(b)), during regular
business hours at the Regulations and
Research Division, Headquarters, U.S.
Customs Service, 1301 Constitution
Avenue, N.W. Room 2335, Washington,
D.C. 20229.

Inapplicability of E.O. 12044

This document is not subject to the
Treasury Department directive (43 FR
52120) implementing Executive Order
12044, "Improving Government
Regulations", because the proposal was
in process before May 22, 1978, the
effective date of the directive.
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Drafting Information
The principal author of this document

was Leonard L. Rosenberg, Office of
Regulations and Rulings, U.S. Customs
Service. However, personnel from other
Customs offices participated in its
development.

Proposed Amendment to the
Regulations

It is proposed to amend section 6.10,
Customs Regulations (19 CFR 6.10), to
read as follows:

§ 6.10 General provisions.
Except as otherwise provided for in

this part, and insofar as such laws and
regulations are applicable, aircraft
arriving or having arrived from any
foreign port or place and the persons
and merchandise, including baggage,
carried thereon, shall be subject to the
laws and regulations applicable to
vessels arriving or having arrived from
any foreign port or place, to the extent
that such laws and regulations are
administered by the Customs Service.
R. E. Chasen,
Commissioner of Customs.

Approved: November 13,1979.
Richard J. Davis,
Assistant Secretory of the Treasury.
[FR Doc. 79-385 Filed 12-14-79; &45 am]
BILLING CODE 4810-22-M

LIBRARY OF CONGRESS

Copyright Office

37 CFR Part 201

(Docket RM 79-4]

General Provisions; Compulsory
License for Cable Systems
AGENCY: Library of Congress, Copyright
Office.
ACTION: Advance notice of proposed
regulations.

SUMMARY: This notice is issued to
advise the public that the Copyright
Office of the Library of Congress
proposes to adopt certain technical and
clarifying amendments to its revised
regulations implementing portions of
section 111 of the Copyright Act of 1976,
title 17'U.S.C. That section prescribes
conditions under which cable systems
may obtain a compulsory license to
retransmit copyrighted works, including
the filing of Statements of Account. The
proposed amendments would revise
certain regulatory requirements
concerning the filing of Statements of
Account.

DATE: Written comments should be
received on or before January 21, 1980.
ADDRESSES: Ten copies of written
comments should be addressed, if sent
by mail, to: Office of the General
Counsel, U.S. Copyright Office, Library
of Congress, Caller No. 2999. Arlington,
Virginia 22202.

If delivered by hand, the copies
should be brought to: Office of the
General Counsel, Room 519, Crystal
Mall Building No. 2,1921 Jefferson Davis
Highway, Arlington, Virginia.
FOR FURTHER INFORMATION CONTACT.
Dorothy Schrader, General Counsel, U.S.
Copyright Office, Library of Congress,
Washington, D.C. 20559, (703) 557-8731.
SUPPLEMENTARY INFORMATION: Section
111(c) of the Copyright Act of 1976 (Act
of October 19,1976, 90 Stat. 2541)
establishes a compulsory licensing
system under which cable systems may
make secondary transmissions of
copyrighted works. The compulsory
license is subject to various conditions,
including requirements that the cable
system comply with provisions
regarding deposit of Statements of
Account under section 111(d)(2).

On June 27,1978, the Copyright Office
published in the Federal Register (43 FR
27827) amendments to its regulations (37
CFR 201.17) governing the form, content.
and filing of Statements of Account.
Further experience with these
regulations has led us to propose certain
olarifying and technical amendments, as
follows:

1. Date or dates of receipt. When
Statements of Account, royalty fee
payments, or other related documents or
payments are received in the Copyright
Office, the Licensing Division of the
Copyright Office checks whether they
contain obvious errors or omissions.
However, the Licensing Division does
not examine the documents or payments
for all possible errors or omissions. For
example, on Forms CS/SA-2 and CS/
SA--3, we will check to make sure that
the same "gross receipts" figure is given
in spaces K and L, and we will check the
accuracy or the arithmetic laid out in
space L. However, although there should
be some rough correspondence between
the amount of "gross receipts" given in
space K and the result of multiplying the
number of subscribers and the amounts
of rates given in space E, it is not our
practice to compute totals in space E
and compare the result with space K.
This is because the information in the
two spaces reflect different time periods
(space E calls for figures as of the last
day of the accounting period and space
K calls for gross receipts for the entire
accounting period) and also because the
figure in space K may vary depending on

whether the cable system's accounting
is done on an accural or cash basis.

The present regulations concerning
deposit of royalty fees and filing of
Statements of Account (37 CFR
201.17(c](2)) provide for a "date of
acceptance by the Copyright Office" and
authorize the Office to require
correction of errors or omissions before
the documents will be "accepted." The
text of the relevant paragraph reads as
follows:

(2) The date of acceptacne by the Copyright
Office will be the date when both a proper
Statement of Account and appropriate
royalty fee are received in the Copyright
Office. The Copyright Office will advise cable
systems of errors or omissions appearing on
the face of documents submitted to it. and
will require that any such obvious errors or
omissions be corrected before the documents
wvill be accepted. However, acceptance and
filing of any document by the Copyright
Office shall establish only the fact and date
thereof. such acceptance and filing shall in no
case be considered a determination that the
document was. in fact. properly prepared or
that all of the requirements to qualify for a
compulsory license have been satisfied.

Consistent with this provision, the boxes
in the upper right hand comer of the
three Statement of Account forms (CS/
SA-1, 2. and 3) call for two dates to be
added by the Copyright Office under the
headings "Application Received" and
"Accepted."

Since statutory deadlines are
involved, and since there could be
serious consequences for late filing, it is
important that the form reflect the exact
date when the royalty fee was deposited
and the Statement of Account was
received in the Copyright Office. There
will necessarily be a time lag between
receipt and examination-and, since the
bulk of filings are made just before the
deadline, it may be days or weeks
before the Office determines whether
errors or omissions exist that require
correction or whether an additional
royalty fee must be deposited. If,
following letters, phone calls, or
personal visits, changes are made in the
information on the Statement or an
additional fee is deposited, the date
when the additional information or
money was received should also be
reflected on the form.

At the same time, having spaces for
two dates on the form. the way the
headings of those two spaces are
worded, and the language in the
regulations about "acceptance," have
led to various misunderstandings. We
believe that nothing on the form as
finally placed on record should in any
way suggest either that (1) the filing
date, with its statutory consequences,
has anything to do with the date the
Copyright Office examines and finally
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processes the document; or (2) that the
Office has sought to verify the
information given and, by placing it on
record, has given it some sort of official
imprimatur or evidentiary weight. To
remove any possible ambiguity on these
points, we are proposing the following
changes:

(1) The headings of the two boxes on
the forms will be changed to read:
"Deposit and Statement Received" and
"Additional Deposit and/or Information
Received." To avoid the expense of
reprinting the forms for this purpose, the
present printed headings will be
changed by hand at the time of
examination.

(2) The date given in the box headed
"Deposit and Statement Received" will
be the date when the fee and form are
physically received in the Copyright
Office. If there are no errors or
omissions requiring changes on the form
or deposit of additional money, this is
the only date that will appear in the
boxes on the form.

(3) If an additional deposit is made or
if there are changes in the information
on the form as the result of
communications between the Copyright
Office and the cable system, the date
that additional deposit or information
was actually received in the Office will
be added to the box headed "Additional
Deposit and/or Information Received."

(4) The regulations will be amended to
reflect this practice and to delete any
reference to "acceptance."

Under the proposed amendment the
Licensing Division will continue to
examine the Statements of Account and
royalty fee payments for errors and
omissions, and will continue to require
correction of obvious errors or
omissions before placing the Statement
in the completed record of Statements of
Account. If additional fees or
information are received, the Statement
of Account will reflect both the original
date of receipt and the later date of
receipt of the additional material.
However, the regulations will continue
to make clear that placing the
documents in the completed records of
the Copyright Office does not imply any
determination that the statutory
requirements of section 111 have been
met, and will add that the statement of a
date or dates of receipt on the form
reflect actual receipt in the Copyright
Office, and are not intended to be taken
as a legal determination by the
Copyright Office that the statutory
deadlines have or have not been met.

2. Time limitations. Under section
111(d) of the Act, the Copyright Office
has issued regulations setting forth
certain time limitations in connection
with the filing by cable system owners

of the Statements of Account and
royalty fees, 37 CFR 201.17(c)(1). For the
first semiannual accounting period in a
particular year (January 1 through June
30), the Statement and fee should be
deposited between July I and August 29
of that year; for the second semiannual
accounting period in a particular year
(July 1 through December 31), the
Statement and fee should be deposited
between January I and March 1 of the
next succeeding year.

We are proposing to add a new
subparagraph (3) to § 201.17(c) to clarify
the relationship of these filing periods to
our handling of Statements and fees.
The first part of the subparagraph states
that Statements of Account and fees will
not be accepted before the end of the
accounting period they purport to cover;
for example, a Statement covering the
accounting period of January 1, 1980
through June 30, 1980, will not be
accepted before July 1, 1980. The second
part states the general rule that we will
not inquire into the timeliness of
Statements and fees filed after the end
of the accounting period, and makes
clear that we will not refuse to accept
late filings. As indicated above, the form
will give the actual date or dates of
receipt, without characterizing that
information in any other way. It must be
emphasized, however, that our action in
such cases cannot be interpreted as
relieving the compulsory licensee of any
statutory obligations or of the
consequences of a late filing, and will
only have whatever effect a court may
determine.

3. Distant signal equivalent values.
Paragraph (f) of section 111 of the
Copyright Act sets forth the definition of
"distant signal equivalent," and this
definition is incorporated by reference
in the Copyright Office regulations. This
definition provides that, in four specified
exceptions, the ordinary distant signal
equivalent value of a distant television
station can be reduced in accordance
with certain special formulas. Stated
generally, these four exceptions cover
certain cases of : (1) Part-time specialty
programming; (2) late-night
programming; (3) part-time carriage
because of lack of activated channel
capacity; and (4) live non-network
programming substituted for programs
deleted at the option of the cable
system. Space G of Statement of
Account Forms CS/SA-2 and CS/SA-3
requires identification of the basis on
which cable systems carried distant
stations during the accounting period,
and Space I requires logging of
substitute carriage. The DSE Schedule
attached to Form CS/SA-3 is then used
by those systems whose semiannual

gross receipts for secondary
transmissions total $160,000 or more in
calculating their total number of distant
signal equivalents. This schedule
carefully follows the formulas set out In
the statute in allowing reduction of
distant signal equivalents on the bases
specified in paragraph (f) of section 111.

In the course of examining Statements
of Account covering the first three
accounting periods, we have come
across several Statements where the
effort had been made to reduce distant
signal equivalents on some basis other
than those specifically addressed in the
DSE Schedule. We have also received
inquiries as to whether apportionment,
or pro-rata adjustment of DSE values
might be possible in cases other than
those in the DSE Schedule. Situations
raising these questions include the
following:

- A distant signal is either added or
deleted during an accounting period;

* The market position of a station
changes during an accounting period,
with the result that the station's signals
become "may carry" rather than "must
carry" (or vice versa);

* A signal is carried full-time for part
of an accounting period, and on a part-
time, late-night, specialty, or substituted
basis during another part of the
accounting period;

- During an accounting period, a
signal changes its "type of station"
status from a network station or a
noncommercial educational station to
an independent station (or vice versa);
or

* For some reason, such as
grandfathering, one part of a cable
system receives more distant secondary
transmissions than other parts of the
same system.

None of the provisions of the
Copyright Act allowing for the
adjustment of the DSE of a station is
broad enough to cover any of these
situations, nor is there any indication in
the Act or its legislative history that
adjustments going beyond the language
of section 111(f) were contemplated or
might be permissible. Accordingly, we
are proposing to add a new
subparagraph (3) to § 201.17(f) of the
regulations to eliminate any doubt
concerning this matter. (The existing
subparagraph (3) would be renumbered
and amended, as discussed in the next
section of this notice.)

4. Computation of distant signal
equivalents. Subparagraph (3) of
§ 201.17(f) allows cable systems to
"round off to the third decimal point" in
computing DSE's. During our examining
process, we have come across several
Statements where, when rounding off a
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fourth decimal point of 5 (for example,
.3575), the owner rounded off to the
lower of the two possible third decimal
points (for example, .357 rather than
.358). Although our regulation does not
expressly cover the point we believe
that, if the cable system chooses to
round off in this situation, it should use
the higher of the two possible third
decimal points. We therefore propose to
amend § 201.17(f) to clarify this position.

5. Corrections, supplemental
payments, andrefunds. As already
discussed earlier in this notice, where
the Copyright Office notes an obvious
mistake in a Statement of Account or
fee, it will notify the cable system owner
and seek to get the error corrected.
There have also been cises where, after
the normal examining process has been
completed, cable system owners
themselves discovered their errors and
requested corrections of Statements of
Account, acceptance of supplemental
royalty payments, or refunds of amounts
paid. Although the Copyright Act does
not expressly deal with these situations,
we have concluded that it is within our
authority and it would be reasonable,
and beneficial to the accuracy of our
records, to allow corrections,
supplemental payments, and refunds to
be made in limited cases and under
certain conditions.

We are proposing to add a new
paragraph (i) to § 201.17 of the
regulations to deal with these cases.
Paragraph (i)(1) specifies that
corrections, supplemental payments, or
refunds should be allowed in three
situations: (1) Where incorrect or
incomplete information was submitted;
(2) where the royalty fee was
miscalculated; or (3) where, in a special
situation that existed only during the
January 1-June 30,1978 accounting
period, the royalty fee was underpaid
because the cable operator failed to
compute royalties attributable to
carriage of late-night, part-time, or
specialty programming between January
1,1978, and February 9.1978. Confusion
on the part of some cable system owners
concerning the computation of the
royalty fee in the latter case resulted
from a provision in our regulations
exempting cable systems from including
in their Statements of Account the dates
and hours of such carriage during that
limited period. That exemption applied
only to the requirements of paragraph
(e)(9)(vi) of § 201.17 concerning the filing
of information. The Copyright Office, of
course, had no authority to relieve cable
systems from their royalty obligations
for such carriage, and had no intention
of doing so.

New paragraph (i)(2) makes clear that
corrections and supplemental payments
will be accepted, and refunds will be
issued, only on the basis of changes that
took place during the accounting period
in question. Changes occurring after the
last day of that period would be relevant
only to the next accounting period. Of
course, this provision is not intended to
relieve cable system owners from filing
a "Notice of Change of Identity or Signal
Carriage Complement" under § 201.11 of
our regulations when such a Notice is
required.

New paragraph (i)(3) of § 201.17
establishes the conditions under which
corrections, supplemental payments.
and refunds will be made in those cases
where they are appropriate. These
conditions are designed to give cable
systems owners enough time to discover
and advise the Copyright Office of
errors, while also safeguarding the
interests of copyright owners in
obtaining accurate information and the
full compensation due them for the use
of their works by compulsory licensees.
Paragraph (i)(3)(i)(B) requires that a
request for a refund be made "before the
expiration of 60 days from the end of the
Statement of Account filing period
provided for in paragraph (c)(1) of this
section or by April 15, 1980, whichever
is later." There are several good reasons
for placing a rather short and strict time
limit on requests for refunds: to enable
the Copyright Office to fulfill its
statutory obligation promptly to transfer
royalty payments to the Treasury for
investment in interest-bearing securities;
to provide detailed accounting to the
Copyright Royalty Tribunal; to assure
that copyright owners will derive the
intended benefits of prompt transfers
and investment and to prevent the
Copyright Royalty Tribunal from being
hampered in distributing the
accumulated fees and interest to
copyright owners.

New paragraph (i)(3)(iv)(A) requires
the cable system to submit a check or
money order payable to the Register of
Copyrights in the amount of $15 where a
correction is submitted, a supplemental
royalty fee is deposited, or a refund is
sought under paragraphs (i)(1)(i) and (ii)
of § 201.17. This filing fee is to cover our
administrative expenses and is
authorized under section 708(a](11) of
the Copyright Act; since the error was
the fault of the cable owner, we do not
feel that the processing costs involved in
correcting our records and accounts
should be deducted either from the
royalties owing to copyright owners or
from the general operating funds of the
Office. (A special exception is made in
paragraph (i)(3)(iv)(A): no filing fee is

required where a supplemental payment
is made under paragraph (i) (1) (iii),
covering the period January 1.1978-
February 9,1978.)

With respect to the form of the
payment of royalty fees, paragraph 10 of
the supplementary information
accompanying our final regulations as
issued on June 27,1978 (43 FR 27829)
stated:

Copyright royalty fees are due on the dates
specified in the regulations. and, after
deducting administrative costs of the
Copyright Office, are to be invested by the
Department of the Treasury in "interest-
bearing United States securities for later
distribution with interest" to copyright
owners. Copyright owners are thus entitled to
interest earned on royalty fees from the
earliest date on which purchase of the
securities can be accomplished. In order to
assure that none of this interest is lost to
copyright owners because of payment by a
check drawn on an account with insufficient
funds, and also to assure that no
administrative costs are incurred in handling
bad checks, we are requiring in § 201.17(h)
that all copyright royalty fee payments be
made by certified check, cashier's check, or
money order.
Despite some continuing complaints
about this requirement, we believe that,
as an accounting matter, we are obliged
to obtain royalty fees in a form
immediately payable upon receipt-that
is, certified check, cashier's check, or
money order. Under new paragraph
(i)(3)(iv)(B), this requirement will also
apply to supplemental payments made
under the new procedure to correct an
underpayment. However, since the same
accounting considerations do not apply
to the $15 filing fee, we would accept
personal or company checks payable to
the Register of Copyrights for payment
of this fee, and this is made clear in
paragraph (i)(3)(iv)(A).

The statute does not itself provide
specifically for amendments or
supplemental payments, and it does
make proper and timely filing a
condition of the compulsory license. For
this reason, new paragraph (i)(4) also
states that "the filing of a correction or
supplemental payment shall have only
such effect as may be attributed to it by
a court of competent jurisdiction."

In consideration of the foregoing, it is
proposed to amend Part 201 of 37 CFR
Chapter H. in the manner set forth
below.

§ 201.17 Statements of account covering
compulsory licenses for secondary
transmissions by cable systems.
[Amended]

1. By revising § 201.17(c)(2) (as
adopted on June 27.1978) to read as
follows:
. . * *
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(c)(1] *

(2) Upon receiving a Statement of
Account and royalty fee, the Copyright
Office will make an official record of the
actual date when such Statement and
fee were physically received in the
Copyright Office. Thereafter, the Office
will examine the Statement and fee for
obvious errors or omissions appearing
on the face of the documents, and will
require that any such obvious errors or
omissions be corrected before final
processing of the documents is
completed. If, as the result of
communications between the Copyright
Office and the cable system, an
additional fee is deposited or changes or
additions are made in the Statement of
Account, the date that additional
deposit or information was actually
received in the Office will be added to
the official record of the case. However,
completion by the Copywright Office of
the final processing of a Statement of
Account and royalty fee deposit shall
establish only the fact of such
completion and the date or dates of
receipt shown in the official record. It
shall in no case be considered a
determination that the Statement of
Account was, in fact, properly prepared
and accurate, that the correct amount of
the royalty fee had been deposited, that
the statutory time limits for filing had
been met, or that any other requirements
to qualify for a compulsory license have
been satisfied.

2. By adding a new subparagraph (3]
to § 201.17(c) to read as follows:

(3] Statements of Account and royalty
fees received before the end of the
particular accounting period they
purport to cover will not be processed
by the Copyright Office. Statements of
Account and royalty fees received after
the filing deadlines of August 29 or
March 1, respectively, will be accepted
for whatever legal effect they may have,
if any.
* * * * *

3. By adopting, after subparagraph (2]
of § 201.17(f) (as adopted on June 27,
1978), a new subparagraph (3] to read as
follows:
* * * * *

(1]**
(2)
(3] In computing the DSE of a primary

transmitter in a particular case, the
cable system may make no prorated
adjustments other than those specified
as permissible "exceptions and
limitations" in the definition of "distant
signal equivalent" in the fifth paragraph

of section 111(f) of title 17 of the United
States Code, as amended by Pub. L. 94-
553. The four prorated adjustments, as
prescribed in the fourth and fifth
sentences of said definition, are
permitted under certain conditions
where:

(i) A station is carried pursuant to the
late-night programming rules of the
Federal Communications Commission;

(ii) A station is carried pursuant to the
specialty programming rules of the
Federal Communications Commission;

(iii) A station is carried on a part-time
basis where full-time carriage is not
possible because the cable system lacks
the activated channel capacity to
retransmit on a full-time basis all signals
which it is authorized to carry; and

(iv] A station is carried on a
"substitute" basis under rules,
regulations, or authorizations of the
Federal Communications Commission in
effect on October 19, 1976.
* * * * *

4. By deleting subparagraph (3] of
§ 201.17(f) (as adopted on June 27,1978],
and by adding a new subparagraph (4],
to read as follows:
* * * * *

(4) In computing a DSE, a cable
system may round off to the third
decimal point. If a DSE is rounded off in
any case in a Statement of Account, it
must be rounded off throughout the
Statement. Where a cable system has
chosen to round off, and the fourth
decimal point for a particular DSE value
would, without rounding off, have been
1, 2, 3, or 4, the third decimal point
remains unchanged; if, in such a case,
the fourth decimal point would, without
rounding off, be 5, 6, 7, 8, or 9, the third
decimal point must be rounded off to the
next higher number.

5. By adding a new paragraph (i] to
§ 201.17 to read as follows:

(i] Corrections, supplemental
payments, and refunds. (1) Upon
compliance with the procedures and
within the time limits set forth in
paragraph (i)(3] of this section,
corrections to Statements of Account
will be placed on record, supplemental
royalty fee payments will be received
for deposit, or refunds will be issued, in
the following cases:

(i] Where, with respect to the
accounting period covered by a
Statement of Account, any of the
information given in the Statement filed
in the Copyright Office is incorrect or
incomplete;

(ii) Where for any reason except that
mentioned in paragraph (i](1)(iii of this
section, calculation of the royalty fee
payable for a particular accounting

period was incorrect, and the amount
deposited in the Copyright Office for
that period was either too high or too
low; or

(iii) Where, for the semiannual
accounting period of January 1, 1978,
through June 30, 1978, the total royalty
fee deposited was incorrect because the
cable operator failed to compute
royalties attributable to carriage of
latenight, specialty, or part-time
programming between January 1, 1978,
and February 9, 1978.

(2] Corrections to Statements of
Account will not be placed on record,
supplemental royalty fee payments will
not be received for deposit, and refunds
will not be issued, where the
information in the Statements of
Account, the royalty fee calculations, or
the payments were correct as of the date
on which the accounting period ended,
but changes (for example, addition or
deletion of a distant signal] took place
later.

(3] Requests that corrections to a
Statement of Account be placed on
record, that fee payments be accepted,
or requests for the issuance of refunds,
shall be made only in the cases
mentioned in paragraph (i)(1) of this
section. Such requests shall be
addressed to the Licensing Division of
the Copyright Office, and shall meet the
following conditions:

(i] The request must be in writing,
must clearly identify its purpose, and, in
the case of a request for a refund, must
be received in the Copyright Office
before the expiration of 60 days from the
last day of the applicable Statement of
Account filing period, as provided for in
paragraph (c](1 of this section, or before
April 15, 1980, whichever is later. A
request made by telephone or by
telegraphic or similar unsigned
communication, will be considered to
meet this requirement if it clearly
identifies the basis of the request, if it is
received in the Copyright Office within
the required 60-day period, and if a
written request meeting all the
conditions of this paragraph (i)(3) is also
received in the Copyright Office within
14 days after the end of such 60-day
period;

(ii) The Statement of Account to
which the request pertains must be
sufficiently identified in the request (by
inclusion of the name of the owner of
the cable system, the community or
communities served, and the accounting
period in question] so that it can be
readily located in the records of the
Copyright Office;

(iii) The request must contain a clear
statement of the facts on which it is
based, in accordance with the following
requirements:
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(A) In the case of a request filed under
paragraph (i)(1)(i) of this section, where
the information given in the Statement
of Account is incorrect or incomplete,
the request must clearly identify the
erroneous or incomplete information
and provide the correct or additional
information;

(B) In the case of a request filed under
paragraph (i)(1)(ii) of this section, where
the royalty fee was miscalculated and
the amount deposited in the Copyright
Office was either too high or too low,
the request must be accompanied by an
affidavit under the official seal of any
officer authorized to administer oaths
within the United States, or a statement
in accordance with section 1746 of title
18 of the United States Code, made and
signed in accordance with paragraph
(e)(14) of this s'ection. The affidavit or
statement shall describe the reasons
why the royalty fee was improperly
calculated and include a detailed
analysis of the proper royalty
calculations;

(C) In the case of a request filed under
paragraph (i)(1](iii) of this section, the
request shall be identified as
'Transitional and Supplemental Royalty
Fee Payment" and include a detailed
analysis of the proper royalty
calculations;

(iv)(A) All requests filed under this
paragraph (i] (except those filed under
paragraph (1)(iii) of this paragraph] must
be accompanied by a filing fee in the
amount of $15 for each Statement of
Account involved. Payment of this fee
may be in the form of a personal or
company check, or of a certified check,
cashier's check or m6ney order, payable
to: Register of Copyrights. No request
will be processed until the appropriate
filing fees are received.

(B) All requests that supplement
royalty fee payment be received for
deposit under this paragraph (i), must be
accompanied by a remittance in the full
amount of such fee. Payment of the
supplemental royalty fee must be in the
form of a certified check, cashier's check
or money order, payable to: Register of
Copyrights. No such request will be
processed until acceptable remittance in
the full amount of the supplemental
royalty fee has been received.

(v) All requests submitted under this
paragraph (i) must be signed by the
cable system owner named in the
Statement of Account, or the duly
authorized agent of the owner, in
accordance with paragraph (e)(14) of
this section.
(4) Following final processing, all

requests submitted under this paragraph
(i) will be filed with the original
Statement of Account in the records of
the Copyright Office. Nothing contained

in this paragraph shall be considered to
relieve cable systems from their full
obligations under title 17 of the United
States Code, and the filing of a
correction or supplemental payment
shall have only such effect as may be
attributed to it by a court of competent
jurisdiction.
(17 U.S.C. 111, 702,708)

Dated. December 10,1979.
Barbara Ringer,
Register of Copyrights.

Approved:
Daniel J. Boorstin,
The Librarian of Congress.
[FR Doc. 79-383 Fled IZ-14-7 . 8:45 am)
BIUNG CODE 1410-03-U

ENVIRONMENTAL PROTECTION

AGENCY

40 CFR Part 763

[OPTS-61005A; FRL 1377-5]

Commercial and Industrial Use of
Asbestos Fibers; Extension of
Comment Period and Announcement
of Additional Control Option
AGENCY: Office of Pesticides and Toxic
Substances, Environmental Protection
Agency (EPA, or the Agency).
ACTION: Extension of Comment Period
for Advance Notice of Proposed
Rulemaking (ANPRM) and
Announcement of Additional Control
Option.

SUMMARY: EPA extends the comment
period on the Commercial and Industrial
Use of Asbestos Fiber ANPRM to
February to February 18,1980. The
extension is granted to accommodate
industry requests and to provide
additional time to comment on the
ANPRM. The Agency also announces an
additional 6ontrol option under
consideration.
DATE: All comments should be received
by the Record Clerk by February 18,
1980.
ADDRESS: All comments should be sent
to Mrs. Joni T. Repasch, Record Clerk,
Office of Pesticides and Toxic
Substances (TS-793), U.S.
Environmental Protection Agency, 401 M
Street, SW., Washington, D.C. 20460.

Comments should include the docket
number OPTS-61005A. Comments
received on this Notice will be available
for reviewing and copying from 9:00 a.m.
to 4:30 p.m., Monday through Friday,
excluding holidays, in Room447 East
Tower, EPA Headquarters, 401 M Street,
SW., Washington, D.C.
FOR FURTHER INFORMATION CONTACT.
Industry Assistance Office, Office of

Pesticides and Toxic Substances CTS-
799), Environmental Protection Agency,
401 M Street, SW., Washington, D.C.
20460, Phone: 800-424-9065 (In
Washington, D.C., al1544-1404).
SUPPLEMENTARY INFORMATION: On
October 17,1979 (44 FR 60061), EPA
issued an ANPRM on the Commercial
and Industrial Use of Asbestos Fibers.
The comment period expires December
17,1979. EPA has received requests-from
the Asbestos Information Association/
North America, Johns-Manville
Corporation, Armstrong Cork Company,
the American Paper Institute, Inc., the
National Electrical Manufacturers
Association, the Resilient Floor
Covering Institute, and the Asbestos
Cement Pipe Producers Association for
extension of the comment period on the
asbestos use ANPRM. The extension
requests range from 30 to 120 days.
Industry representatives are seeking
these extensions because they believe
that the information requested by EPA is
complex, extensive, and not readily
available.

EPA has developed an additional
regulatory control option since
publication of the ANPRM. The
comment period deadline has been
extended to February 18,1980, to
provide more time for industry to
produce the information requested and
also to allow for public review of the
additional regulatory control option.
Submission of information during the
ANPRM comment period will insure that
the Agency will consider that
information in proposing the asbestos
regulation. In proposing a rule, however,
EPA will consider all relevant
information to the extent possible, even
if that information is submitted after the
close of the comment period.

Should EPA's evaluation of human
health risks and economic impacts
determine that all but essential uses of
asbestos present unreasonable risk, a
possible regulatory strategy may be to
ban the manufacture, processing,
distribution in commerce, and import of
asbestos for all nonessential asbestos
uses at some fixed date in the future.
EPA is seeking comment on this overall
regulatory approach and on an
appropriate date for instituting a general
use ban. Effective dates presently under
evaluation range from 1985 to 1995.

EPA anticipates providing an
opportunity for essential use exemptions
should a total asbestos ban be
instituted. The exemption criteria may
be based on factors such as established
benefits, limited public health risks,
commercial availability of substitutes,
and significant economic impact if the
use is banned. Persons seeking
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exemptions would be asked to submit
the following types of information with
their exemption applications: (a) The
asbestos use or product's contribution to
public health, safety, and energy
conservation; (b) Fiber emissions and
human exposure during processing,
normal use, and disposal; (c)
Availability, performance
characteristics, and relative health risks
of substitutes; (d) Contribution of the
asbestos product or use to local or
national economy and small business;
(e) Test data on emissions associated
with the asbestos use and; (f) Data on
substitute investigations.

There are also a variety of ways to
process exemptions. In a single step
exemption process, all requests for
exemptions would be received at one
time immediately prior to the ban's
effective date. In a multiple step
process, persons seeking an exemption
would submit their requests four or five
years before the ban becomes effective.
EPA would screen these applications for
award of conditional exemptions.
Persons holding conditional exemptions
could request actual exemptions
immediately before the ban is
implemented, assuming reasonable
substitutes were still unavilable or the
economic impact of transition was still
excessive.

EPA would grant the essential use
exemptions for some specified time,
perhaps two to four years. These
exemptions would have to be renewed
upon expiration. All other uses would be
prohibited. EPA's preliminary analysis
indicates that a multiple step exemption
process may be more appropriate since
it would encourage substitute research,
streamline the actual exemption
process, and provide an early indication
for those companies that will not
continue producing asbestos products at
the time of the ban. EPA is seeking
comments on appropriate exemption
criteria and procedures should a ban on
all nonessential asbestos uses be
established.

Industry is expected to continue to
process asbestos fibers and produce
many asbestos-containing products from
now through the time an asbestos ban is
implemented. These uses and articles
will present continued exposure risks to
users for many years. To eliminate some
of this risk, EPA is considering a
labeling requirement on all future
asbestos fiber packaging and asbestos-
containing articles. The labels would
provice information on asbestos content,
form, and associated health risks. The
labels would also warn users to avoid
exposure to fibers wherever possible.

EPA also anticipates that information
beyond that supplied in response to the

ANPRM will be needed to support
Agency rulemaking and exemption
decisions. This information would help
EPA evaluate present exposure to
asbestos, potential impacts on industry,
the development of substitute materials,
and the health risks from substitutes.
Therefore, EPA may promulgate
reporting rules under Section 8(a) and
8(d) of the Toxic Substances Control Act
(TSCA). EPA is seeking comments on
the appropriate scope of the reporting
rules, who should report, and the
schedule for reporting this information.

EPA would consider sponsoring or
initiating a program to help determine
the technical acceptability of
substitutes. This program and the
reporting rules would help ensure
continuing research efforts and track
industry progress toward commercially
acceptable nonasbestos substitutes.

Dated: December 11, 1979.
Edwin H. Clark II,
Acting Assistant AdministratorforPesticides
and Toxic Substances.
[FR Doc. 79-38689 Filed 12-14-79; 8:45 am]

BILLING CODE 6560-01-M

DEPARTMENT OF HEALTH,

EDUCATION, AND WELFARE

Health Care Financing Administration

42 CFR Part 460

Professional Standards Review;
Redesignation of PSRO Areas in
California
AGENCY: Health Care Financing
Administration (HCFA), HEW.
ACTION: Proposed rule.

SUMMARY: This proposed rule would
redesignate PSRO areas in California in
order to combine PSRO Areas XIX and
XXIII. The redesignation will result in a
more effective coordination with
Medicare/Medicaid fiscal agents and in
a higher degree of congruence with the
Health Service Area (HSA)
designations. In addition, the
redesignation will facilitate initiation of
PSRO activity in the currently
uncovered area of Los Angeles,
California which is now designated as
Area XIX.
DATES: Consideration will be given to
written comments or suggestions
received on or before February 15, 1980.
ADDRESSES: Address comments to:
Administrator, Health Care Financing
Administration, Department of Health,
Education, and Welfare, P.O. Box 17082,
Baltimore, Maryland 21235. In
commenting, please refer to File Code
HSQ-67-P. Comments will be available

for public inspection beginning
approximately two weeks after
publication, in Room 5220 of the
Department's offices at 330 C Street,
S.W., Washington, D.C. on Monday
through Friday of each week, from 8:30
a.m. to 5:00 p.m. (202) 245-0365.
FOR FURTHER INFORMATION CONTACT:
Tony Culotta, (301) 594-4272.
SUPPLEMENTARY INFORMATION: On
March 18, 1974, regulations were
published in the Federal Register (39 FR
10204), which were amended on
November 29, 1978 (43 FR 55936),
designating 28 PSRO areas within
California. The purpose of this present
proposal is to redesignate PSRO areas
so that the cities and postal zones of Los
Angeles County previously designated
as PSRO Ares XIX are transferred to
PSRO Area XXIII which consists of a
group of cities in Los Angeles County.

Redesignation of Area XXIII

Guidelines for the redesignation of
PSRO areas (42 CFR 460.2) provide that
we may revise area designations when
we determine it is necessary and that
we may consider the coordination with
existing health service areas and the
coordination with Medicare/Medicaid
fiscal agents in our redesignation
decisions. The local health service area
covers all of Los Angeles County.
Therefore, any consolidation of PSRO
areas within Los Angeles County
diminishes problems of coordination,
data sharing and other health planning
efforts for the Los Angeles County
health service area. The Medicare/
Medicaid fiscal agents covering the Los
Angeles County area currently must
relate to eight different PSRO areas
resulting in considerable duplication of
effort. This is particularly true since
there is considerable overlap of medical
practice patterns and service areas
across PSRO area boundaries. Any
consolidation would result in more
efficient coordination for these fiscal
agents.

Area XIX has never had a conditional
PSRO and the contract with the
planning organization which had formed
in the area expired on March 30, 1979, so
there is currently no PSRO in Area XIX.
The redesignation would facilitate the
administering of the PSRO program by
allowing the PSRO organization in Area
XXIII to assume responsibility for the
hospitals in the currently designated
Area XIX where no PSRO exists, and
the Area XXIII PSRO would be capable
of rapidly implementing PSRO activity
in these hospitals.

Clarification of Permanent Boundaries
of Area XXIII Areas XVIII through XXV
are designated by city, community, and
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postal zone boundaries which were in
effect in 1974 and these boundaries
remain fixed regardless of subsequent
changesin postal zones or communities.
A detailed description of the boundaries
for the proposed California Area X
is included below. In order to avoid
confusion from renumbering PSRO areas
in California, there will be no area
designated as PSRO Area XIX.

The precise boundaries proposed for
Area XXIII in accordance with the 1974
city, community, and postal zone
boundaries are as follows:

Beginning at the Pacific Ocean at its
intersection with the southern side of
the Marina Del Rey Channel, thence
running northeasterly along the City of
Los Angeles side of the City of Los
Angeles/Marina Del Rey Channel to its
intersection with the unincorporated Los
Angeles County border, then following
south along the City of Los Angeles side
of the City of Los Angeles and
unincorporated Los Angeles County
border to its intersection with Centinela
Avenue; then southeasterly along the
southern side of Centinela Avenue to its
intersection with La Cienega Blvd.; then
north along the eastern side of La
Cienega Blvd. to its intersection with the
northwest most point of the City of Los
Angeles/City of Inglewood border, then
east and southeasterly along the City of
Inglewood side of the City of
Inglewood/City of Los Angeles border
to its intersection with the
unincorporated Los Angeles County
border, then south along the City of
Inglewood side of the City of
Inglewood/unincorporated Los Angeles
County border to its intersection with
the City of Hawthorne border, then
running east and south along the City of
Hawthorne side of the side of the City of
Hawthorne/unincorporated Los Angeles
County border to its intersection with El
Segundo Blvd.; then easterly along the
southern side of El Segundo Blvd. to its
intersection with Vermont Avenue; then
south along the western side of Vermont
Avenue to its intersection with
Rosecrans Avenue; then easterly along
the southern side of Rosecrans Avenue
to its intersection with Central Avenue;
then north along the eastern side of
Central Avenue to its intersection with
El Segundo Blvd.; then east along the
southern side of El Segundo Blvd. to its
intersection with Mona Blvd.; then north
on the eastern side of Mona Blvd. to its
intersection with Imperial Highway,
then east on the southern side of
Imperial Highway to its intersection
with Alameda Street; then north on the
eastern side of Alameda Street to its
intersection with Slauson Avenue; then
east along the City of Huntington Park

side of the City of Huntington Park/City
of Vernon border to its intersection with
the unincorporated Los Angeles County
border, then east and north along the
City of Huntington Park side of the City
of Huntington Park/unincorporated Los
Angeles County border to its
intersection with the City of Vernon
border, then following the City of
Huntington Park side of the City of
Huntington Park/City of Vernon border
to its intersection with the City of
Maywood border, then north along the
City of Maywood side of the City of
Maywood/City of Vernon border to its
intersection with Slauson Avenue; then
easterly along the southern side of
Slauson Avenue to its intersection with
Long Beach Freeway (State Highway 7);
then south along the western side of
Long Beach Freeway to its intersection
with the City of Bell Gardens/City of
Commerce border, then easterly along
the City of Bell Gardens side of the City
of Bell Gardens/City of Commerce
border to its intersection with the City of
Downey border then following the City
of Downey/City of Commerce border to
its intersection with the City of Pico
Rivera border then following the City of
Downey side of the City of Downey/
City of Pico Rivera border to its
intersection with the San Gabriel River,
then south along the western side of the
San Gabriel River to its intersection
with the City of Norwalk/City of
Bellflower/City of Cerritos border then
east along the City of Cerritos side of
the City of Cerritos/City of Norwalk
border to its intersection with the
unincorporated Los Angeles County/
City of Norwalk border then following
the unincorporated Los Angeles County
side of the unincorporated Los Angeles
County/City of Norwalk border to its
intersection with the City of Cerritos
border then following the City of
Cerritos side of the City of Cerritos/City
of Norwalk border to its intersection
with the City of Artesia border then
following the City of Artesia side of the
City of Artesia/City of Norwalk border
to its intersection with the City of
Cerritos border then following the City
of Cerritos side of the City of Cerritos/
City of Norwalk border to its
intersection with the City of Sante Fe
Springs border, then following the City
of Cerritos side of the City of Cerritos/
City of Sante Fe Springs border to its
intersection with the City of La Mirada
border then following the City of
Cerritos side of the City of Cerritos/City
of La Mirada border to its intersection
with the City of Buena Park border then
following the City of Cerritos side of the
City of Cerritos/City of Buena Park
border to its intersection with the City of

La Palma border then generally
southwesterly along the City of Cerritos
side of the City of Cerritos/City of La
Palma border to its intersection with the
unincorporated Orange County border,
then following the City of Cerritos side
of the City of Cerritos/unincorporated
Orange County border to its intersection
with the City of La Palma border;, then
following generally south along the Los
Angeles County side of the Los Angeles
County/Orange County border to its
intersection with the Pacific Ocean, the
point of beginning. The Island of
Catalina is also within the area.

42 CFR 460.7 is amended to read as
follows:

§ 460.7 California.
Twenty-seven Professional Standards

Review Organization areas are
designated in California. Areas XVIII
through XXV are designated by city,
community, and postal zone boundaries
as in effect in 1974. All other areas are
designated by counties. The boundaries
for PSRO Areas XVIII through XXV will
remain fixed, unless specifically revised
through rulemaking, even though the
1974 boundaries for postal zones or
other community areas may change.
Therefore, detailed specifications of
these PSRO areis have also been
prepared and are available upon request
from HCFA.

Area XIX (Consolidated with Area
XXIII).

Area XXIII

Cardena
Hemosa Beach
Lomita
Manhattan Beach
Palos Verdes
Redondo Beach
Compton
Downey
Home Gardens
Huntington Park
Lynwood
Maywood
Paramount
South Gate
Rolling Hills
Torrance
Artesla
Bell
Bellflower
Bell Gardens
Willawbrook

El Segundo
Hawthorne
Inglewood
Lawndale
Lennox
Avalon
Dominquez
Hawaiian Gardens
Lakewood
Long Beach
Los Alamitos
Terminal Island
Wilmington
Harbor City
Palos Verdes Estates
Palos Verdes Peninsula
San Pedro
Los Angeles
Postal Zones:

90009
9M05

(Sections 1102 and 1152 of the Social Security
Act (42 U.S.C. 1302 and 1320c-1)
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Dated: November 6, 1979.
Leonard D. Schaeffer,
Administrator, Health Care Financing
Administration.

Approved: December 8, 1979.
Patricia Roberts Harris,
Secretary.
[FR Dec. 79-38487 Filed 12-14-79; 8:45 am]

BILLING CODE 4110-35-M

FEDERAL EMERGENCY

MANAGEMENT AGENCY

44 CFR Part 67

[Docket No. FEMA-5752]

National Flood Insurance Program
Proposed Zone Designations for the
County of Frederick, Md.
AGENCY: Federal Insurance
Administration, FEMA.
ACTION: Proposed Rule.

SUMMARY: Technical information or
comments are solicited on the proposed
zone designations described below.

The proposed zone designations are
the basis for the flood plain
management measures that the
community is required to either adopt or
show evidence of being already in effect
in order to qualify or remain qualified
for participation in the National Flood
Insurance Program (NFIP).
DATES: The period for comment will be
ninety days following the second
publication of this proposed rule in the
newspaper of local circulation in the
above-named community.
ADDRESSES: Maps and other information
showing the detailed outlines of the
flood-prone areas and the proposed
zone designations are available for
review at Winchester Hall, East Church
Street, Frederick, Maryland.

Send comments to: Mrs. Mary G.
Williams, President, Board of County
Commissioners, Winchester Hall, East
Church Street, Frederick, MD 21701.
FOR FURTHER INFORMATION CONTACT.
Mr. Robert G. Chappell, Acting
Assistant Administrator, Program
Implementation & Engineering Office,
National Flood Insurance Program, 451
Seventh Street, SW., Washington, D.C.
20410. (202) 755-6570 or toll free line
(800) 424-8872.
SUPPLEMENTARY INFORMATION: The
Federal Insurance Administrator gives
notice of the proposed zone designations
for the County of Frederick, Maryland,
in accordance with Section 110 of the
Flood Disaster Protection Act of 1973
(Pub. L. 93-234), 87 Stat. 980, which
added Section 1363 to the National
Flood Insurance Act of 1968 (Title XIII of

the Housing and Urban Development
Act of 1968 (Pub. L. 90-448)), 42 U.S.C.
4001-4128, and 44 CFR 67.4(a) (presently
appearing at its former Section 24 CFR
1917.4(a)).

Zone designations and base (100-year)
flood elevations, together with the flood
plain management measures required by
Section 60.3 of the program regulations,
are the minimum that are required. They
should not be construed to mean the
community must change any existing
ordinances that are more stringent in
their flood plain management
requirements. The community may at
any time enact stricter requirements on
its own, or pursuant to policies
established by other Federal, State, or
regional entities. The proposed zone
designations will also be used to
calculate the appropriate flood
insurance premium rates for new
buildings and their contents and for the
second layer of insurance on existing
buildings and their contents.

The areas with proposed approximate
A zone designation are:

Approximate
length of

Ftood source new zone A
(feet)

Tuscarora Creek Tributary No. 12 ..................... 4,00
Tuscarora Creek Tributary No. 11 ..................... 13,20
Point of Rocks Tdbutary No. 10 ........................ 14.10
Broad Run ............................................................ 41,50
Bennett Creek ................................................... . . 19.00
Fahmey Branch ................................................... 20,00
Knoxville Tributary No. I ..................................... 6.00
Catoctin Creek ..................................................... '5,50
Catoctin Creek Tributaries:

ittle Catoctin Creek .................................... 10.50
Little Catoctin Creek Tributary No. 3 4.001
Uttle Catoctin Creek Tributary No. 4 6,50
Sigler Road Tributary No. 6 ........................ 6,50
Horine Road Tributary No. 5 ...................... 6.00
State Route 180 Tributary .......................... 7.501
Bussard Road Tributary No. 9 .................... 11,00
Roy Shafer Road Tnbutary ......................... 8,00
Poffenberger Road Tributary ...................... 11.50
Remsburg Road Tributary ........................... 750

Broad Run Tributary:
Huffer Road Tributary .................................. 4,90

'From Big Woods Road to county line.
'Between Broad Run Road and Carol Boyer Road.

(National Flood Insurance Act of 1968 (Title
XIII of Housing and Urban Development Act
of 1968), effective January 28, 1969 (33 FR
17804, November 28, 1968], as amended; (42
U.S.C. 4001-4128); Executive Order 12127, 44
FR 19367; and delegation of authority to
Federal Insurance Administrator, 44 FR
20963)

Issued: November 19, 1979.

Gloria M. Jimenez,
Federal Insurance Administrator.
[FR Dec. 79-38483 Filed 12-14-79 8:45 am]

BILLING CODE 6718-03-M

FEDERAL COMMUNICATIONS
COMMISSION

47 CFR Parts 0, 61, and 63

[CC Docket No. 79-252]

Rates for Competitive Common
Carrier Services and Facilities
Authorizations Therefor; Correction
AGENCY: Federal Communications
Commission.
ACTION: Erratum.

SUMMARY: The Notice of Inquiry and
Proposed Rulemaking in the Matter of
Policy and Rules concerning rates for
competitive common carrier services
and facilities authorizations (CC Docket
No. 79-252, released November 2, 1979)
44 FR 67445 has been corrected.
Paragraph 22 has been corrected to
include Eastern Microwave as a carrier
which provides domestic satellite
service by combining its own earth
stations with satellite capacity obtained
from underlying carriers. Footnote 36
has been corrected to note that Eastern
Microwave has been authorized to
carry, in addition to the signals noted,
WOR-TV, New York, and the late-night
programming of WCVB-TV, Boston.
DATES: Comments on Part VIl due
February 1, 1980 and Replies due March
14, 1980; Comments on Part XI due
February 29, 1980, and Replies due
March 21, 1980.
ADDRESSES: Federal Communications
Commission, Washington, D.C. 20554.
FOR FURTHER INFORMATION CONTACT.
Jim Keegan, Common Carrier Bureau,
(202) 632-7695.
[44 FR 67445]

Released: December 4, 1979.

In the matter of: Policy and rules
concerning rates for competitive
common carrier services and facilities
authorizations therefor, CC Docket No.
79-252.

1. A Notice of Inquiry and Proposed
Rulemaking in this proceeding was
released on November 2, 1979 (FCC 79-
599).

2. Paragraph 22, fifth (5th) sentence is
corrected to read as follows:

* * * Examples include American
Satellite Corporation, which has its own
transmit and receive earth stations but
leases transponder space from WU,
Southern Satellite Systems, Inc., United
Video, Inc., and Eastern Microwave,
Inc., which transmit distant television
signals to cable television systems via
satellite facilities of RCA Americom.

3. Footnote 36 is corrected to read as
follows:

36See Southern Satellite Systems, Inc. 62
F.C.C. 2d 153 (1976); United Video, Inc., et al.,

0
0
0
)0
0

0

)0
}0

)0
0
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69 F.C.C. 2d 1629 (1978). Also, temporary
authority to carry station KTVU, San
Francisco was recently granted to Satellite
Communications Systems, Inc., and AS, Inc.
has been granted authority to carry the
signals of WGN-TV, Chicago, KTTV-TV, Los
Angeles and WOR-TV, New York. Eastern
Microwave, Inc. has been authorized to carry
WOR-TV, New York, WSBK-TV, Boston,
Massachusetts and the late night
programming of WCBS-TV, New York, and
WCVB-TV, Boston.
Federal Communications Commission.
William J. Tricarico,
Secretary.
[FR Doc. 79-38541 Filed 12-14-7, 45 am]
BILLING CODE 6712-01-M

47 CFR Part 73

[BC Docket No. 79-321; RM-3442]

FM Broadcast Station in Marana, Ariz.;
Proposed Changes in Table of
Assignments
AGENCY: Federal Communications
Commission.
ACTION: Notice of Proposed Rule
Making.

SUMMARY: Action taken herein proposes
the assignment of a first Class A FM
channel to Marana, Arizona, in response
to a petition filed by Steven Russell and
Thomas Curley. The proposed channel
could be used to provide a first local
aural broadcast service to the
community.
DATES: Comments must be filed on or
before February 4,1980, and reply
comments on or before February 25,
1980.
ADDRESSES: Federal Communications
Commission, Washington, D.C. 20554.
FOR FURTHER INFORMATION CONTACT.
Mildred B. Nesterak, Broadcast Bureau,
(202) 632-7792.
SUPPLEMENTARY INFORMATION:

Adopted: December 4,1979.
Released: December 6,1979.

1. Petitioner, Proposal, Comments: (a)
A petition for rule making I was filed by
Steven Russell and Thomas Curley
("petitioners"), proposing the
assignment of Channel 252A to Marana,
Arizona, as that community's first FM
assignment.

(b) The channel can be assigned to
Marana in compliance with the
minimum distance separation
requirements.

(c) Petitioners state they will file an
application for use of the channel, if
assigned.

' Public Notice of the petition was given on
August 17,1979. Report No. 1188.

2. Community Data: (a) Location:
Marana, in Pima County, is located
approximately 40 kilometers (25 miles)
northwest of Tucson.

(b] Population: Marana-,982 2; Pima
County-351,667.3

(c) LocalAural Broadcast Service:
There is no local aural broadcast service
in Marana.

3. Economic Considerations:
Petitioners state that the economy of
Marana is based on agriculture and
copper mining. They add that retail and
service establishments also provide
employment to a substantial number of
the local population. Petitioners note
that Marana is the headquarters of the
Marana School District which has an
enrollment of 3,000 students. They state
that Marana is served by a weekly
newspaper.

4. An initial review of the petition
suggests that there may be a need for a
first local aural broadcast service in
Marana. The proposal is being advanced
for the purpose of determining whether
such an assignment is warranted.
Marana is not listed in the 1970 Census
which lists all incorporated communities
and unincorporated communities having
a population of at least 1,000. Petitioners
claim that the present population of
Marana is 1,982 but do not indicate the
source from which this figure was
obtained. It is requested that this
information be furnished in comments.

5. Since Marana is located within 320
kilometers (199 miles) of the U.S.-
Mexico border, Mexican concurrence to
the proposal must be obtained.

6. In order to consider the possibility
of assigning an FM channel to Marana,
the Commission proposes to amend the
FM Table of Assignments (§ 73.202(b) of
the Commission's Rules), as it pertains
to Marana, Arizona:

City and Channel No.
Marana, Ariz.; Present:-. Proposed: 252A.

7. Authority to institute rule making
proceedings, showings required, cut-off
procedures, and filing requirements are
contained in the attached Appendix and
are incorporated by reference herein.
Note: A showing of continuing interest is
required by paragraph 2 of the Appendix
before a channel will be assigned.

8. Interested parties may file
comments on or before February 4,1980.
and reply comments on or before
February 25,1980.

9. For further information concerning
this proceeding, contact Mildred B.

"There is no population figure listed for Marana
in the 1970 U.S. Census. Petitioners claim that the
present population of the community Is 1.982.

1Population figure taken from the 1970 U.S.
Census.

Nesterak, Broadcast Bureau. (202) 632-
7792. However, members of the public
should note that from the time a notice
of proposed rule making is issued until
the matter is no longer subject to
Commission consideration or court
review, all exparte contacts are
prohibited in Commission proceedings,
such as this one, which involve channel
assignments. An exparte contact is a
message (spoken or written) concerning
the merits of a pending rule making
other than comments officially filed at
the Commission or oral presentation
required by the Commission.
Federal Communications Commission.
Henry L Baumann,
Acting Chief Policy andRules Division.
Broadcast Bureau.

Appendix

1. Pursuant to authority found in
Sections 4(i), 5(d)(1], 303(g) and (r), and
307(b) of the Communications Act of
1934, as amended, and § O.281(b](6] of
the Commission's Rules, it is proposed
to amend the FM Table of Assignments,
§ 73.202(b) of the Commission's Rules
and Regulations, as set forth in the
Notice of Proposed Rule Making to
which this Appendix is attached.

2. Showings required. Comments are
invited on the proposal(s) discussed in
the Notice of Proposed Rule Making to
which this Appendix is attached.
Proponent(s) will be expected to answer
whatever questions are presented in
initial comments. The proponent of a
proposed assignment is also expected to
file comments even if it only resubmits
or incorporates by reference its former
pleadings. It should also restate its
present intention to apply for the
channel if it is assigned, and, if
authorized, to build the station
promptly. Failure to file may lead to
denial of the request. T

3. Cut-off procedures. The following
procedures will govern the
consideration of filings in this
proceeding.

(a) Counterproposals advanced in this
proceeding itself will be considered, if
advanced in initial comments, so that
parties may comment on them in reply
comments. They will not be considered
if advanced in reply comments. (See
§ 1A20(d) of Commission Rules.)

(b) With respect to petitions for rule
making which conflict with the
proposal(s) in this Notice, they will be
considered as comments in the
proceeding. and Public Notice to this
effect will be given as long as they are
filed before the date for filing initial
comments herein. If they are filed later
than that. they will not be considered in
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connection with the decision in this
docket.

4. Comments and reply comments;
service. Pursuant to applicable
procedures set out in § § 1.415 and 1.420
of the Commission's Rules and
Regulations, interested parties may file
comments and reply comments on or
before the dates set forth in the Notice
of Proposed Rule Making to which this
Appendix is attached. All submissions
by parties to this proceeding or persons
acting on behalf of such parties must be
made in written comments, reply
comments, or other appropriate
pleadings. Comments shall be served on
the petitoner by the person filing the
comments. Reply comments shall be
served on the person(s) who filed
comments to which the reply is directed.
Such comments and reply comments
shall be accompanied by a certificate of
service. (See § 1.420(a), (b) and (c) of the
Commission Rules.)

5. Number of copies. In accordance
with the provisions of § 1.420 of the
Commission's Rules and Regulations, an
original and four copies of all comments,
reply comments, pleadings, briefs, or
other documents shall be furnished the
Commission.

6. Public inspection of filings. All
filings made in this proceeding will be
available for examination by interested
parties during regular business hours in
the Commission's Public Reference
Room at its headquarters, 1919 M Street,
N.W., Washington, D.C.
[FR Doec. 79-38560 Filed 12-14-79:8:45 am)

BILLING CODE 6712-01-M

INTERSTATE COMMERCE
COMMISSION
49 CFR Parts 1300, 1303, 1304, 1306,

1307, 1308, 1310, and 1312

[Ex Parte No. 370]

Tariff Improvement

AGENCY: Interstate Commerce
Commission.
ACTION: Extension of time for filing
public comments in this notice of
proposed rulemaking.

SUMMARY: By this notice the
Commission is extending the time for
filing comments in the tariff
improvement proceeding by 45 days.
The extension is being granted in
response to requests filed by interested
persons.
DATES: Comments in this proceeding are
due on or before January 31, 1980.
ADDRESS: Send comments and 10 copies,
if possible, to: Secretary, Interstate

Commerce Commission, Room 5356,
Washington, DC 20423.
FOR FURTHER INFORMATION CONTACT:
Martin E. Foley, (202) 275-7348.
SUPPLEMENTARY INFORMATION: Petitions
seeking an extension of the time period
for filing comments in this proceeding
published at 44 FR 60122, October 18,
1979 have been received by the
Commission. The petitioners seek
extensions ranging from 30 to 90 days.
The prior due date for comments was
December 17, 1979.

The petitioners feel that the original
60-day comment period allowed in this
proceeding is insufficient for the
formulation of their comments.
Specifically, the petitioners offer the
following as reasons for an extension:

1. A report concerning the greater use
of electronic technology in tariff related
areas is expected to be submitted to the
Board of Directors of the Transportation
Data Coordinating Committee by the
end of December. Time is needed to
review this report and include its
findings in comments to be filed in this
proceeding.

2. A meeting of the Freight Forwarders
Conference is scheduled for December
11, 1979. A comment due date of
December 17 would not allow for the
preparation of comprehensive comments
which would reflect the precise position
of the Conference in this proceeding.

A 90-day extension would be
excessive and does not appear to be
warranted. However, an extension of 45
days does appear to be appropriate.

The time for filing comments in this
proceeding is extended 45 days.
Comments are now due on or before
January 31, 1980.

Decided: December 11, 1979.
By the Commission, Chairman O'Neal.

Agatha L. Mergenovich,
Secretary.
IFR Doec. 79-38781 Filed 12-14-79; 8:45 am]

BILLING CODE 7035-01-M
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DEPARTMENT OF THE INTERIOR

Fish and Wildlife Service

50 CFR Part 17

Endangered and Threatened Wildlife
and Plants; Reproposal of Critical
Habitat for the Plymouth Red-Bellied
Turtle; Additional Public Meeting and
Hearing, and Reopening of the
Comment Period

AGENCY:. Fish and Wildlife Service,
Interior.
ACTION: Reopening of the comment
period; notice of public meeting and
hearing.

SUMMARY. The public comment period
on the Service's reproposal of Critical
Habitat for the Plymouth red-bellied
turtle, Chrysemys rubriventis bangsi, is
hereby reopened between January 10,
1980 and February 13,1980. In addition,
a public meeting and hearing will be
held on this reproposal. The date, time,
and place of the meeting and hearing are
set forth below.
DATES. The Service will consider all
comments on this reproposal received
between January 10,1980 and February
13,1980. The public meeting will be held
on Tuesday, January 15, 1980, from 7 td 9
p.m. and the hearing from 7 to 9 p.m. on
Tuesday, January 29,1980.
ADDRESS: Both the public meeting and
hearing will take place at the Myles
Standish Room, 2nd floor of the
Plymouth Memorial Hall, 83 Court
Street, Plymouth, Massachusetts.
FOR FURTHER INFORMATION CONTACT.
For further information on the
reproposal of Critical Habitat or the
meeting and hearing, contact Mr. John L.
Spinks, Jr., Chief, Office of Endangered
Species, U.S. Fish and Wildlife Service,
Washington, D.C. 20240 (703/235-2771]
or the Endangered Species Staff, U.S.
Fish and Wildlife Service, One Gateway
Center, Suite 700, Newton Comer,
Massachusetts 02158 (617-965-5100, ext.
316).
SUPPLEMENTARY INFORMATION: In the
Federal Register of September 13,1979,
(44 FR 53422-4) the Service reproposed
Critical Habitat for the Plymouth red-
bellied turtle. In that document there
was an announcement that a public
meeting and hearing relative to that
reproposal would be held on
Wednesday, October 17,1979. The,
meeting and hearing were held as
scheduled. During the public hearing
and the comment period which closed
November 16,1979, a number of
requests from the public for an
additional meeting and hearing were

made. In the interest of insuring full
public participation in the Critical
Habitat designation process, the Service
had decided to hold an additional
meeting and hearing at the time and
place specified above.

Accordingly, the comment period on
the Servide's proposal of September 13,
1979 (44 FR 53422-4) regarding the
Plymouth red-bellied turtle is hereby
opened between January 10,1980 and
February 13,1980.

A public meeting and hearing on this
proposal will be held as set forth above.
All comments and statements presented
at this meeting and hearing will be made
part of the public record on this species
and will be considered before any final
decisions are made concerning the
proposal.

Dated. December 7.1979.
Robert S. Cook,
Acting Director, Fish and Wildlife Service
[FR Doc. 79-38504 Filed IZ-14-79; tS am]

BLING CODE 4310-55-
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DEPARTMENT OF AGRICULTURE

Farmers Home Administration

Business and Industrial Loans; Insured
Loan Interest Rates
AGENCY: Farmers Home Administration,
USDA.
ACTION: Notice.

SUMMARY: Notice is hereby given by the
Farmers Home Administration that the
current rate of interest for insured
business and industrial loans,
established pursuant to 7 CFR
§ 1980.423(b) is as follows: a. Insured
loans to private entrepreneurs will be at
the rate of eleven and five-eighths
percent (11%%). This rate will remain in
effect until a change is published in the
Federal Register.
EFFECTIVE DATE: December 17, 1979.
FOR FURTHER INFORMATION CONTACT.
Mr. LaVerne A. Isenberg, Room 6338,
Farmers Home Administration, USDA,
Washington, D.C. 20250. Phone: 202-447-
2852.

Dated: November 30, 1979.
Gordon Cavanaugh,
Administrator, Farmers Home
Administration.
[FR Doc. 79-38298 Filed 12-14-79, 8:45 am]

BILLING CODE 3410-07-M

CIVIL AERONAUTICS BOARD

[Docket No. 37157; Order 79-12-39]

Compagnle Nationale Air France (Air
France) and Scandinavian Airlines
System (SAS); Order Suspending and
Investigating Tariffs

Adopted by the Civil Aeronautics
Board at its office in Washington, D.C.
on the 26th day of November, 1979;
Transatlantic arbitrary fare increase
proposed by Compagnie Nationale Air
France Scandinavian Airlines System.

By tariff increases filed November 9,
1979, for effect December 9, 1979,
Compagnie Nationale Air France (Air
France) and Scandinavian Airlines
System (SAS) propose an approximate
20 percent increase in their arbitrary
fares, used to construct through
international fares between U.S. interior
points and transatlantic points over the
New York gateway.1 These carriers
contend the increases are necessary to
offset U.S. domestic fare increases
which have been approved by the Board
and are now effective in domestic
tariffs.

We have decided to suspend those
proposed increases that would apply to
construction of through normal economy
fares for those U.S. interior cities
currently receiving nonstop services to
France and Denmark.

Our policy objective for several years
has been to seek an international fares
situation in which competitive forces
operate, with minimal intervention by
governments, to provide consumers with
as many price/quality options as
possible. This can only be achieved by
injecting more competition into the
market. We have authorized a number
of U.S. and foreign carriers to provide
new direct transatlantic services not
only from the traditional New York
gateway but also from interior points
not traditionally considered gateways.
To illustrate, new direct transatlantic
services are now in place between
Dallas-Fort Worth and Houston, on the
one hand, and Belgium, Germany,
France, the Netherlands and the United
Kingdom, on the other, as well as
between Atlanta and Belgium, France
and the United Kingdom.

Against this background, we must
now question whether traditional
methods of constructing through
international fares from interior U.S.
points, as typified in the proposal before
us, now operate to the best interests of
the traveling public. We acknowledge
that in the past, use of an arbitrary (or
proportional fare has produced a
through fare that often is lower than that
produced under a strict combination of
fares principle; however, this has
usually been in cases where either the
most direct routing is via the New York
gateway or the fare from the nearest
U.S. point with direct international
service is itself constructed by use of an

'Tariff C.A.B. No. 71, Supplement No. 47, Air
Tariffs Corporation, Agent.

arbitrary fare. But with the fundamental
changes now occurring in transatlantic
service patterns, there is every
indication that this proposal, by limiting
construction to the New York gateway,
has the effect of charging many interior
point passengers excessive prices as
illustrated below.

The two carriers offer nonstop
transatlantic services between Chicago,
Houston, and Los Angeles, on one hand,
and Paris, on the other and between
Chicago, Seattle, and Los Angeles, on
one hand, and Copenhagen, on the
other. Yet despite the availability of
such nonstop services, normal economy
fares from these points are still
constructed over New York by means of
arbitrary fares. As a consequence, under
the proposed increases, a nonstop
passenger traveling from Chicago,
Houston, or Los Angeles to Paris would
pay a per mile fare 5 to 13 percent
greater than his New York counterpart.
Similarly, a nonstop passenger traveling
from Chicago, Los Angeles, or Seattle to
Copenhagen would pay a per mile fare
that ranges from 15 to 23 percent greater.

Moreover, there is every indication
the present construction techniques
unduly penalize off-line, interior point
normal economy fare passengers as
well. Were fares to interior points
receiving nonstop services established
at levels equal to the fare per mile paid
at New York,2 these off-line passengers
would benefit from the lowest
combination of sector fares over the
nearest gateway. For example, a normal
economy passenger from Omaha,
traveling to Paris and paying a one-way
fare equal to the sum of the local fare to
Chicago and a Chicago-Paris fare
established in accordance with the
above principle, would pay a total fare
$16 less than that resulting from the
traditional construction over New York.
A similar passenger traveling from St.
Louis to Copenhagen and paying a one-
way fare established in the same
manner would pay $21 less.

In view of these circumstances, we
believe the present system of arbitrary
fares is due for reform. These fares, we
believe, should reflect the realities of the
marketplace, taking into consideration
direct services to interior cities, and not
limit construction to a single traditional

'A generous assumption, actually, since pricing
theory holds that per mile fares should vary
inversely with distance over the range of a given
aircraft type.
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gateway. Several carriers have already
filed such fares in a few transatlantic
markets. Delta and Sabena have
proportional fares on file for service
over Atlanta; Braniff, for service over
Dallas-Fort Worth; and British
Caledonian, for service over Houston.
We are encouraged by this trend which
offers lower fares for interior U.S. point
traffic. We urge all carriers who offer
nonstop services to interior U.S. cities to
file point-to-point fares for those cities
receiving such service, and if
competitive circumstances dictate,
proportional fares for use in constructing
through fares from other interior points
over the nearest point receiving direct
service. Meanwhile, because the present
proposal has the effect of charging
passengers from interior U.S. points
receiving nonstop service to France and
Denmark excessive fares, we will
suspend, pending investigation, the
proposed arbitraries insofar as they are
used to construct normal economy fares
for Air France between Chicago,
Houston and Los Angeles, on the one
hand, and Paris, on the other, and for
SAS, between Chicago, Seattle, and Los
Angeles, on the one hand, and
Copenhagen, on the other.

Accordingly, pursuant to sections 102,
204(a), 403, 801 and 10020j) of the Federal
Aviation Act as amended-

1. We shall institute an investigation
to determine whether the fares and
provisions set forth in Appendix A
hereof, and rules and regulations or
practices affecting such fares and
provisions, are or will be unreasonable,
unjustly discriminatory, unduly
preferential, unduly prejudicial or
otherwise unlawful; and if we find them
to be unlawful, to act appropriately to
prevent the use of such fares, provisions
or rules, regulations, or practices;

2. Pending hearing and decision by the
Board, we hereby suspend the tariff
provisions specified in Appendix A and
defer their use from December 9,1979, to
and including December 8,1980, unless
otherwise ordered by the Board, and
shall permit no changes to be made
therein during the period of suspension
except by order or special permission of
the Board;

3. We shall submit this order to the
President3 and it shall become effective
on December 9,1979, and

4. We shall file copies of this order in
the aforesaid tariffs and serve them on
Compagnie Nationale Air France and
Scandinavian Airlines System.

We shall publish this order in the
Federal Register.

"We submitted this order to the President on
November 27,1979.

By the Civil Aeronautics Board.
Phyllis T. Kaylor,
Secretary.

Appendix A.-Transatlantic Passenger Fares
Tariff No. A-1, C.A.B. No. 71, Issued by Air
Tariffs Corp., Agent

In Supplement No. 47
1. On Page 4: The $106.00 Normal Economy

Class (Y) Arbitrary between Chicago, Ill, and
New York. N.Y., Insofar as said arbitrary
would apply to construct through fares:

a. to/from Paris, France, for Compagnle
Nationale Air France;

b. to/from Copenhagen. Denmark for
Scandinavian Airlines System;

2. On Page 8: The $164.00 Normal Economy
Class (Y) Arbitrary between Houston. Texas.
and New York. New York. insofar as said
arbitrary would apply to construct through
fares to/from Paris, France, for Compagnie
Nationale Air France;

3. On Page 10- The $267.00 Normal
Economy Class (Y) Arbitrary between Los
Angeles, California, and New York. N.Y.,
insofar as said arbitrary would apply to
construct through fares:

a. to/from Paris, France, for Compagnie
National Air France;

b. to/from Copenhagen. Denmark. for
Scandinavian Airlines System;

4. On Page 17. The $214.00 Normal
Economy Class [Y) Arbitrary between
Seattle, Washington, and New York, N.Y.,
insofar as said arbitrary would apply to
construct through fares to/from Copenhagen.
Denmark. for Scandinavian Airlines System.

iUR Doc. 79-3585 Med IZ-14-M 83=

BILLING CODE 6320-01-4W

Western Airlines, Inc; Applications for
Certificates of Public Convenience and
Necessity and Foreign Air Carrier
Permits Filed Under Subpart 0 of the
Board's Procedural Regulations

Notice is hereby given that, during the
week ended December 7,1979 CAB has
received the applications listed below,
which requested the issuance,
amendment, or renewal of certificates of
public convenience and necessity or
foreign air carrier permits under Subpart
Q of 14 CFR Part 302.

Answers to foreign permit
applications are due 28 days after the
application is filed. Answers to
certificate applications requesting
restriction removal are due with 14 days
of the filing of the application. Answers
to conforming applications in a
restriction removal proceeding are due
28 days after the filing of the original
application. Answers to certificate
applications (other than restriction
removals) are due 28 days after the
filing of the application. Answers to
conforming applications or those filed in
conjunction with a motion to modify
scope are due within 42 days after the
original application was filed. If you are
in doubt as to the type of application
which has been filed, contact the
applicant, the Bureau of Pricing and
Domestic Aviation (in interstate and
overseas cases) or the Bureau of
International Aviation (in foreign air
transportation cases).

Subpart 0 Appl~cations;

Dato fiod Docket No.

Dec. 4. 1979 - 37202

Dec. 4. 1979. - 37203

Dec. 4. 1979 37204

Dec. 4. 1979 37205

uesQ pc oo

Weste Ai Lies. Icr 6060 Avtn Drte, Los Angele Calfboia 90045.
Appiation of Wester Ak k tinic. Uner 5c& a 0 of the Boarcrs Procedxa Ragufa-

dons. puisaan to section 401 of th. Act. reqmest amendnent of Its cicate of putac
werience and nocessIty fo Route 19 so as to autdi=tz Western to engage in non-

stop ak fn talon bete Mna. Flds. and Las Vegas. Nmevad. by doWtb of
Vial cty pak buon th It of resictod nmukts In Aopendi A to Western's ceriffcate
Iu by Orde 798-81.August 15.1979.

Answats may be Sod by Doocebe 18.1979.
Westm Ak Les. Iwn. 6060 Aion Dde. Los Angele Cafona 90045.
Apprtton of Wostem Ak Lie Imn. tsde ,Spet 0 of the Boartfs Prcedural Regua-

tions, pixuan to Section 401 of the Act requests amnendnent of Its certfficate of putfic
comeieonce and necessity tor Route 19 so as to au tw Western to engage in non-
stop ak bapirtaton between Mi. Florka. and San Aftrio. Teoas. by dekt~on of
diat city pk f=n te Est of rmitoid markets In Appendb A to Westem's cerificate
Isued by Orde 79-8- -1 August 15. 19 .

Answers may be Sod by Decatm 18. 1979.
Westen Ak Lines. Inc 6060 Avion die., Los Angees Cafara 90045.
Appication of Weser Ak Ltoes. Inc. under Sutpar 0 of die Boaeds Proecira Rega-

tons px n to Soctfn 401 of the Ac. reqLt amendment of Its cerificate of pubfic
Conver14enc s&d necessty fr Route 19 so as to autthorte Westem to engage fo non-
stop ak transpoilati bet*ee Ortndo. Florkda. and Los Angeles Cafora. by delemo
of a dy Pak bhon ft Ed of r4e mafrket In AM"ed A to Western's ce ae
Issued by er79-8-81. August5 I . 1979.

Answerts may be OWe bv December8 1979I.
Westeni Ak 1nmtin. nc.6060 Avlon Ditto. Los Angeles. Caifoia 90045.
Appiao of Western Ak Liefir Inc.ader Subpart 0 of the Boar' Proedural Regufa-

Sons. prsasr4n to Section 401 of the Act requests amn~dm t of its cerificate of puatfc
coerielnce an necessiy for Rou 19 so as to authors Western to engage ton non-
atop air trnsporakon between Miam. Florida. andf Rioermr. Arizona. by diefebwu of 9at

ity Pik from te Edt of refotd maikets in Aperi A to Western's erificate ssed
by Order ?"-al8. August I S. 1979.

Answers may be Sod by December18e. 1I79.
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Subpart 0 Applications-Continued

Date filed Docket No. Description

Nov. 30, 1979 .............. 37061

Doc. 4. 1979 ............... 37209

Doc. 7, 1979 ................ 37237

Doc. 7. 1979 ................ 37238

Dec. 7, 1979 ................ 37239

Dec. 7, 1979 ................ 37240

Dec. 7, 1979 ................ 37241

Air Midwest, Inc., clo Nathaniel P. Breed, Jr., Shaw, PIttman, Potts & Trowbridge, 1800 M

Street, N.W.. Washington, D.C. 20036.
Amendment No. 1 to the Application of Air Midwest, Inc.. pursuant to Section 401(g) of the

Act and Subpart Q of the Boards Procedural Regulations, Air Midwest hereby appled

for amendment of its certificate of public convenience and necessity for Route 175 in the
following respect

To redesignate the terminal point "Kansas City, Mo." to read "Kansas City. Mo. (to
be served through Kansas City International Airport)".

Air Midwest requests that the foregoing relief be processed by show-cause procedues, and
requests final action by January 15, 1980.

Conforming applications and answers are due December 28, 1979.
"iT Travel, Inc../ o Howard S. Boros, Boros & Garofalo. 1120 Connect Avenue, N.W,

Suite 460. Bender Building Washington, D.C. 20036.
Application of TTI Travel, Inc., pursuant to Section 302. 1750(a)(4) of the Board's Procedure]

Regulations and pursuant to Section 402 of the Act requesting a foreign Indirect air ca ni-
er Permit for authority to engage in the indirect air transportation of passengers, as pro-
vided for in the Board's rules and regulations, between any point in the United States
and any point outside thereof.

Answers may be filed by January 2, 1980.
National Airlines, Inc., P.O. Box 592055, Airport Mail Facility. Miami, Florida 33159.
Application of National Airlines, Inc., under Subpart Q and Section 401 of the Act requests a

certificate of public convenience and necessity authorizing it to engage in nonstop

scheduled air transportation of persons, property, and ail on a permissive basis in the
following markets:

"Between the terminal point San Diego, CA., and the terminal point San Francisco.
CA."

Conforming Applications and Answers are due January 3, 1980.
National Airlines, Inc., P.O. Box 592055, Airport Mail Facility, Miami, Florida 33159.
Application of National Airlines, Inc.. under Subpart 0 and Section 401 of the Act requests a

certificate of public convenience and necessity authorizing it to engage in nonstop

scheduled air transportaion of persons, property, and mail on a permissive basis in the
following markets:

"Between the terminal point Minneapolis, MN., and the terminal points Tampa, Or-
lando. Miami, and Ft Lauderdale, FL"

Conforming Applications and Answers are due January 3, 1980.
National Airlines, Inc., P.O. Box 592055, Airport Mail Facility, Miami, Florida 33159.
Application of National Airlines, Inc., under Subpart 0 and Section 401 of the Act requests a

certificate of public convenience and necessity authorizing it to engage in nonstop
scheduled air transportation of persons, property, and mail on a permissive basis in the
following markets:

"Between the terminal point Milwaukee, WI., and the terminal points New York (La-
Guardia Airport). NY, New York (Kennedy Airport) NY, and Newark, NJ."

Conforming Applications and Answers are due January 3, 1980.
National Airlines, Inc., P.O. Box 592055, Airport Mail Faciity. Miami, Forida 33159.
Application of National Airlines, Inc., under Subpart 0 and Section 401 of the Act requests a

certificate of public convenience and necessity authoring it to engage in nonstop
scheduled air transportation of persons, property. and mail on a permissive basis in the
following markets:

"Between the terminal point Denver, CO., and the terminal points Houston, iX.,
New York, NY. (JFK & LGA), Portland, OR., and Seattle, WA."

Conforming Applications and Answers are due January 3, 1980.
National Airlines. Inc., P.O. Box 592055, Airport Mail Facility. Miami, Florida 33159.
Application of National Airlines, Inc., under Subpart 0 and Section 401 of the Act requests a

certificate of public convenience and necessity authorizlg it to engage in nonstop
scheduled air transportation of persons, property, and mail on a permissive basis in the
following markets:

"Between the terminal point Portland, OR.. and the tenninal points Los Angeles,
CA., and San Fancisco, CA."

Conforming Applications and Answers are due January 3. 1980.

Phillis T. Kaylor,
Secretary.
IFR Doc. 79-3856 Filed 12-14-79; 8:45 am]

BILLING CODE 6320-01-4

DEPARTMENT OF COMMERCE
Travel Service
Travel Advisory Board; Meeting

On December 4, 1979, notice was
given in the Federal Register (44 FR,
Page 69706], that the Travel Advisory
Board would meet on January 3, 1980.
Notice is hereby given that the Travel
Advisory Board meeting will begin at
1:00 p.m. in Room 1858 of the Main
Commerce Building, 14th Street and
Constitution Avenue NW., Washington,
D.C. 20230.

Establishing in July 1968, the Travel
Advisory Board consists of senior
representatives of 15 U.S. travel industry
segments who are appointed by the
Secretary of Commerce.

Members advise the Secretary of
Commerce and Assistant Secretary of
Commerce for Tourism on policies and
programs designed to accomplish the
purposes of the International Travel Act
of 1961, as amended, and the Act of July
19, 1940, as amended.

Agenda items are as follows:

'721 "-ER
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1.-U.S. Customs presentation--"we can
help each other."

2. Restructuring of the TAB inFY '81.
3. Department Orgranization Order 25-1,

..dated November 4,1979.
A:Headquarters funictions

- B. Overseas programs
4. Market Research
5.2nd General Assembly and 11th & 12th

sessions of the Executive Council of the
World Tourism Organization

U.S.-U.S.S.R. statistical discussions
6. Tourism Group-U.S. Mexico

Consultative Mechanism
7. Report on DATO/ESSTO/Travel

Outlook Forum meetings.
8. Trade reorganization of Department of

Commerce-Transfer of Commercial Offices
from State Department to Commerce

9. New business

A limited number of seats will be
available to observers from the public
and the press. The public will be
permitted to file written statements with
the Committee before or after the
meeting. To the extent time is available,
the presentation of oral statements will
be allowed.

Sue Barbour, Travel Advisory Board
liaison Officer of the United States
Travel Service, Room 1858, U.S.
Department of Commerce, Washington,
D.C., 20230, (telephone (202) 377-4904)
will respond to public requests for
information about the meeting.
Lee J. Wells,
Acting DeputyAssistant Secretaryfor
Tourism.
[FR Doc. 79-3&505 Filed 12-14-7%; 8:45 am]

BILNG CODE 3510-11-M

COMMITTEE FOR THE
IMPLEMENTATION OF TEXTILE
AGREEMENTS

Announcing Import. Levels for Certain
Cotton, Wool and Man-Made Fiber
Textile Products From the Socialist
Republic of Romania Effective January
1, 1980

December 12,1979.
AGENCY: Committee for the
Implementation of Textile Agreements.
ACTION: Establishing import levels for
certain cotton, wool and man-made fiber
textile products imported from Romania
during the twelve-month period
beginning on January 1,1980.

SUMMARY: The Bilateral Cotton Textile
Agreement of January 6 and 25, 1978, as
amended, and the Bilateral Wool and
Man-Made Fiber Textile Agreement of
June 17,1977, as amended, between the
Governments of-the United States and
the Socialist Republic of Romania
establish specific levels of restraint for
certain woolland man-made fiber textile
products in Categories 443, 643/644 and

645/646. The bilateral agreements also
provide consultation levels for certain
categories of cotton, wool and man-
made fiber textile prbducts, such as
Categories 335, 338, 435/444, 634, and
647, which are not subject to specific
limits and which may be increased
during the year upon agreement
between the two governments. In the
letter published below the Chairman of
the Committee for the Implementation of
Textile Agreements directs the
Commissioner of Customs, in
accordance with the terms of the
bilateral agreements, to prohibit, during
the twelve-monthperiod beginning on
January 1,1980 and extending through
December 31, 1980, entry into the United
States for consumption, or withdrawal
from warehouse for consumption, of
cotton, wool and man-made fiber textile
products in Categories 335, 338,435/444,
443, 634, 643/644, 645/646 and 647 in
excess of the designated levels.

(A detailed description of the textile
categories in terms of T.S.U.S.A.
numbers was published in the Federal
Register on January 4,1978 (43 FR 884),
as amended on January 25,1978 (43 FR
3421), March 3,1978 (43 FR 8828), June
22, 1978 (43 FR 26773), September 5, 1978
(43 FR 39408), January 2, 1979 (44 FR 94),
March 22,1979 (44 FR 17545), and April
12,1979 (44 FR 21843).)

This letter and the actions taken
pursuant to it are not designed to
implement all of the provisions of the
bilateral agreements, but are designed to
assist only in the implementation of
certain of their provisions.
EFFECTIVE DATE: January 1, 1980.
FOR FURTHER INFORMATION CONTACT
Shirley Hargrove, Trade and Industry
Assistant, Office of Textiles, U.S.
Department of Commerce, Washington,
D.C. 20230 (202/377-5423).
Arthur Garel,
Acting Chairman, Committee for the
Implementation of Textile Agreements.
December 12, 1979.

Committee for the Implementation of Textile
Agreements
Commissioner of Customs, Department of the

Treasury, Washington. D.C. 20229.
Dear Mr. Commissioner. Under the terms of

the Arrangement Regarding International
Trade in Textiles done at Geneva on
December 20, 1973, as extended on December
15,1977, pursuant to the Bilateral Cotton
Textile Agreement of January 6 and 25,1978.
as amended, and the Bilateral Wool and
Man-Made Fiber Textile Agreement of June
17,1977, as amended, between the
Governments of the United States and the
Socialist Republic of Romania: and in
accordance with the provisions of Executive
Order 11651 of March 3,1972 as amended by
Executive Order 11951 of January 6,1977, you
are directed to prohibit, effective on January

1.1980 and for the twelve-month period
extending through December 31,1980, entry
into the United States for consumption and
withdrawal from warehouse for consumption
of cotton, wool and man-made fiber textile
products in Categories 335, 338 435/444, 443,
634. 643/644. 645/646 and 647, produced or
manufactured in Romania. in excess of the
following level of restraint:

Category and 12-Month Level of Restraint
335-36,320 dozen.
338-256,000 dozen of which not more than

97222 dozen shall be in T.S.U.S.A. numbers
380.0028.380.0029,380.0651 and 380.0652.

435/444--6,944 dozen.
443-7,483 dozen.
634--53269 dozen of which not more than

16,949 dozen shall be in T.S.U.SA. numbers
376.5609.380.0445.380.5168,380.8410,
380.8416, 380.8417, and 791.7471; and not
more than 36.320 dozen shall be in
T.S.U.SA numbers 380.0405.380.8101,
380.8109,380.8111, and 791.7460.

643/644 pL-22.611 dozen.
643/644 pL---Z083 dozen.
645/646-149.457 dozen.
647-39,326 dozen.

In carrying out this directive, entries of
cotton, wool and man-made fiber textile
products in the foregoing categories, except
Categories 335 and 647, produced or
manufactured in the Socialist Republic of
Romania. which have been exported to the
United States prior to January 1.1980, shall,
to the extent of any unfilled balances, be
charged against the levels of restraint
established for such goods during the twelve-
month period beginning on January 1.1979
and extending through December 31,1979. In
the event the levels of restraint established
for that period have been exhausted by
previous entries such goods shall be subject
to the levels set forth in this letter.

Cotton and man-made fiber textile
products in Categories 335 and 647 which
have been exported to the United States prior
to January 1,1980 shall not be subject to this
directive.

Cotton and man-made fiber textile
products in Categories 335 and 647 which
have been released from the custody of the
U.S. Customs Service under the provisions of
19 U.S.C. 1448(b) or 1484(a)(1](A) prior to the
effective date of this directive shall not be
denied entry under this directive.

The levels of restraint set forth above are
subject to adjustment according to the
provisions of the bilateral agreements, as
amended, between the Governments of the
United States and the Socialist Republic of
Romania. which provide, in part, that- (1]
certain wool and man-made fiber textile
products that are subject to specific limits
may be exceeded within the applicable group
limits by designated percentages to account
for flexibility- (2) consultation levels may be
Increased upon agreement between the two
governments; and (3) administrative
arrangements or adjustments may be made to

I In Category 643/644. only T.S.U.S.A. numbers
380.0464. 380.5176. 380.8451.380.8452. 382.0478.
382.4287. and 3828187.

2In Category 6431644. all T.S.US.A. numbers in
the category except those listed in footnote 1.
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resolve minor problems arising in the
implementation of the agreements. Any
appropriate future adjustments under the
foregoing provision of the bilateral
agreements will be made to you by letter.

A detailed description of the textile
categories in terms of T.S.U.S.A. numbers
was published in the Federal Register on
January 4, 1978 (43 FR 884), as amended on
January 25, 1978 (43 FR 3421), March 3, 1978
(43 FR 8828], June 22, 1978 (43 FR 26773),
September 5, 1978 (43 FR 39408), January 2,
1979 (44 FR 94), March 22, 1979 (44 FR 17545),
and April 12, 1979 (44 FR 21843).

In carrying out the above directions, entry
into the United States for consumption shall
be construed to include entry for
consumption into the Commonwealth of
Puerto Rico.

The actions taken with respect to the
Government of the Socialist Republic of
Romania and with respect to imports of
cotton, wool and man-made fiber textile
products from Romania have been
determined by the Committee for the
Implementation of Textile Agreements to
involve foreign affairs functions of the United
States. Therefore, the directions to the
Commissioner of Customs, which are
necessary for the implementation of such
actions, fall within the foreign affairs
exception to the rule-making provisions of 5
U.S.C. 553. This letter will be published in the
Federal Register.

Sincerely,
Arthur Garel,
Acting Chairman, Committee for the
Implementation of Textile Agreements.
[FR Doc. 79-38588 Filed 12-14--M. &45 am]

BILLING CODE 3510-25-M

DEPARTMENT OF ENERGY

Compliance With the National
Environmental Policy Act; Intent To
Prepare Environmental Impact
Statement (EIS)
AGENCY: Department of Energy.
ACTION: Notice of intent to prepare
environmental impact statement.

SUMMARY: The Department of Energy
(DOE) announces its intent to prepare
an EIS evaluating the impact of its
proposed Prohibition Order for Units 4
and 5 of the Lovett Generating Station.
These electric powerplants, located in
Tompkins Cove, New York, are owned
and operated by Orange and Rockland
Utilities, Inc., headquartered in Pearl
River, New York. The Prohibition Order
if finalized would prohibit the burning of
petroleum or natural gas in these units.
This EIS will be prepared in accordance
with Section 102(2)(c) of the National
Environmental Policy Act (NEPA).

All interested agencies, organizations,
or persons wishing to submit comments
or suggestions for consideration in
connection with the preparation of the
EIS are invited to do so.

DOE desires to have the benefit of the
public's views as to the scope of the EIS
and the significant environmental issues
which it should address. Such comments
may be expressed in'Ariting or at a
meeting which will be held for this
purpose on January 11, 1980, in Room
305 A-B-C, at 26 Federal Plaza, New
York, New York. The meeting is
scheduled to begin at 10:00 a.m. and may
continue until 5:00 p.m. If public interest
warrants, the meeting will extend into
the evening hours.

In order for DOE to better gauge
public interest in this EIS, those
planning to attend the meeting and
present information should contact Mr.
Steven E. Ferguson, Chief,
Environmental Analysis Branch, Office
of Fuels Conversion, Economic
Regulatory Administration, Department
of Energy, 2000 M Street, N.W., Room
3322-D, Washington, D.C. 20461,
telephone (202) 634-6523.

Upon completion of the Draft EIS, its
availability will be announced in the
Federal Register, at which time
comments will be solicited.

Written comments should be
transmitted to Steven E. Ferguson
(address above), by February 1, 1980.

For general information on the EIS
process, contact: Robert J. Stern, Acting
Director, Division of NEPA Affairs,
Department of Energy, 100
Independence Avenue, S.W.,
Washington, D.C. 20585, (202) 252-4600.
SUPPLEMENTARY INFORMATION: On
October 29, 1979, ERA published a
proposed Prohibition Order for Units 4
(197 MW) and 5 (202 MW) of the Lovett
Generating Station, in the Federal
Register (44 FR 61989). The order, if
finalized, would prohibit the two units
from burning natural gas or petroleum
as their primary energy source. The
proposed Prohibition Order was based
on ERA's finding that these powerplants
have or previously had the technical
capability to use an alternate fuel (coal)
as a primary energy source. This finding
was based on the information that the
powerplants were designed and
constructed to burn coal as a primary
energy source and burned coal during
1969 and part of 1974.

Environmental Impact Statement

An EIS will be prepared in order to
conduct a comprehensive analysis of the
environmental impacts of ERA's action
in issuing a final order prohibiting Units
4 and 5 at the Lovett Generating Station
from burning natural gas or petroleum
as primary fuels. This analysis will
discuss the environmental consequences
of the proposal and alternatives
including the environmental impacts of

burning coal or other alternative fuels as
primary fuels. Among the impacts to be
discussed are air quality, water quality,
solid waste generation and disposal,
and transportation and storage of fuel,
as well as other impacts determined to
be potentially significant during the
public comment process. In addition, the
EIS will evaluate methods of meeting
the requirement of the Clean Air Act,
Federal Water Pollution Control Act,
Resource Conservation and Recovery
Act, and other relevant environmental
statutes.

Scoping Meeting

DOE desires to know what the public
considers to be the major environmental
issues associated with prohibiting
Lovett Units 4 and 5 from burning
natural gas or petroleum as their
primary energy source. The meeting on
January 11, 1980, will be held to receive
comments on the structure of the EIS,
anticipated energy/environmental
problems, actions that might be taken to
address them, and reasonable
alternatives which should be
considered.

If possible, those planning to present
information at the meeting should
notifly Mr. Ferguson. Participants are
encouraged to submit to Mr. Ferguson,
in advance, their intent to participate
and copies of any written material.
However, public participation is
encouaged even without the advance
submission of written material. All
comments or suggestions made at the
meeting will be carefully considered, as
well as written material submitted until
February 1, 1980. Attendees at the
meeting will be asked to register.

Questions regarding the meeting
should be addressed to Mr. Ferguson.

Issued in Washington, D.C., December 13,
1979.
Ruth C. Clusen,
Assistant Secretary for Environment.
[FR Doe. 79-38778 Filed 12-14-7. ,8:45 am]

BILUNG CODE 6450-01-M

Compliance With the National
Environmental Policy Act; Intent To
Prepare Environmental Impact
Statement (EIS)
AGENCY: Department of Energy.
ACTION: Notice of intent to prepare
environmental impact statements.

SUMMARY: The Department of Energy
(DOE) announces its intent to prepare
two ElSs evaluating the impact of its
Proposed Prohibition Orders for the
Arthur Kill (units 20 and 30) and the
Ravenswood (units 30N and 30S)
Generating Stations. Arthur Kill is
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located on Staten Island, New York
City;, Ravenswood is located in Queens,
New York City, and both are owned and
operated by the Consolidated Edison
Company of New York. The Prohibition
Orders, if finalized, would prohibit the
burning of petroleum or natural gas in
these units. One EIS will be prepared for
each generating station with cumulative
impacts addressed in each document,
where appropriate. These EISs will be
prepared in accordance with Section
102(2)(c) of the National Environmental
Policy Act (NEPA).

All interested agencies, organizations,
and persons wishing to submit
comments or suggestions for
consideration in connection with the
preparation of this EIS are invited to do
SO.

DOE desires to have the benefit of the
public's views as to the scope of the
EISs and the significant environmental
issues which each should address. Such
comments may be expressed in writing
and/or at a meeting which will be held
for this purpose on January 10, 1980, in
Room 305 A-B-C at the Federal
Building, 26 Federal Plaza, New York,
New York. The meeting is scheduled to
begin at 9 a.m. and may continue until 4
p.m. If the public interest warrants, the
meeting will extend into the evening
hours.

In order for DOE to better gauge
public interest in these EISs, those
planning to attend the meeting and
present information should contact Mr.
Steven E. Ferguson, Chief,
Environmental Analysis Branch, Office
of Fuels Conversion, Economic
Regulatory Administration, Department
of Energy, 2000 M Street, N.W., Room
3322, Washington, D.C. 20461, telephone
(202) 634-6523. Upon completion of each
draft EIS, its availability will be
announced in the Federal Register.

Written comments should be
transmitted to Steven E. Ferguson
(address above) by February 1,1980.

For general information on the EIS
process, contact: Robert J. Stem, Acting
Director, Divison of NEPA Affairs,
Office of the Assistant Secretary for
Environment Department of Energy,
1000 Independence Avenue, S.W.,
Washington, D.C. 20585, (202) 252-4600.
SUPPLEMENTARY INFORMATION: On
August 29, 1979, ERA published
proposed Prohibition Orders for both the
Ravenswood Generating Station
(powerplants 30 N with 464 MW, and 30
S with 464 MW) and the Arthur Kill
Generating Station (powerplants 20 with
335 MW, and 30 with 491 MW) in the -
Federal Register. (44 FR 50638, and 44

FR 50636, respectively). The orders, if
finalized, would prohibit these units
from burning natural gas or petroleum
as their primary energy source. The
proposed prohibition orders were based
on ERA findings that these powerplants
have, or previously had, the technical
capability to use an alternate fuel (coal)
at their primary energy source. These
findings were based on the information
that the powerplants were designed and
constructed to bum coal as a primary
energy source and burned coal during
1971.

Environmental Impact Statement

The EIS will present a comprehensive
analysis of the environmental impact of
ERA's proposed action to issue a final
order prohibiting Arthur Kill Units 20
and 30 and Ravenswood Units 30N and
30S from burning natural gas or
petroleum as primary fuels. These
analyses will discuss the environmental
consequences of the proposal and
alternatives, including the
environmental impacts of burning coal
or other fuels as primary fuels. Among
the impacts to be discussed are air
quality, water quality, solid waste
generation and disposal, and
transportation and storage of fuel, as
well as other impacts determined to be
potentially significant during the public
comment process. In addition, the EIS
will evaluate methods of meeting the
requirements of the Clearn Air Act.
Federal Water Pollution Control Act,
Resource Conservation and Recovery
Act, and other relevant environmental
statutes.

Scoping Meeting

DOE desires to know what the public
considers to be the major environmental
issues associated with prohibiting
Arthur Kill Units 20 and 30 and
Ravenswood Units 30N and 30S from
burning natural gas or petroleum as their
primary energy source. The meeting on
January 10,1980, will be held to receive
comments on the structure of the EISs,
anticipated energy/environmental
problems, actions that might be taken to
address them, and reasonable
alternatives which should be
considered.

If possible, those planning to present
information at the meeting should notify
Mr. Ferguson. Participants are
encouraged to submit to Mr. Ferguson,
in advance, their intent to participate,
and copies of any written material.
However, public participation is
encouraged even without the advance
submission of written material. All

comments or suggestions made at the
meeting will be carefully considered in
the preparation of the draft EIS, as well
written material submitted until
February 1,1980. Attendees at the
meeting will be asked to register.

Questions regarding the meeting
should be addressed to Mr. Ferguson.

Issued in Washinton, D.C., December 13,
1979.
Ruth C. Clusen.
Assistant SecretaryvorEnvhwnmenL
[FR Dor 7 o rled IZ-14-9. 8:45 am]
BILLING CODE 6450-41,U

Economic Regulatory Administration

Beacon Oil Co4 Consent Order

AGENCY: Economic Regulatory
Administration, Department of Energy.
ACTION: Notice of action taken on
Consent Order.

SUMMARY: Pursuant to 10 CFR 205.199J,
the Economic Regulatory Administration
(ERA] of the Department of Energy
(DOE) hereby gives notice of final action
taken on a Consent Order. Under the
terms of 10 CFR 205.199J(c), no Consent
Order involving sums in excess of
$500,000 shall become effective until
ERA publishes notice of its execution
and solicits and considers public
comments with respect to its terms.

On October 12,1979, ERA published
notice of a Proposed Consent Order
which was executed by the Office of
Enforcement of the ERA and Beacon Oil
Company (44 FR 58950). With that
notice, and in accordance with 10 CFR
205.199J, ERA invited interested persons
to comment on the Proposed Consent
Order. Also in that notice, interested
persons who believe that they have a
claim to all or a portion of certain refund
amounts, as described in the notice,
were instructed to provide written
notification to ERA.

Approximately ninety-five persons
submitted written notifications of claim;
five of those notifications contained
comments on the terms, conditions, or
procedural aspects of the Consent
Order. All five persons commenting
stated a preference that refund amounts
due them be made in the form of lump-
sum cash payments, rather than in the
form of payments that could extend over
a period of time of up to eighteen
months in length. ERA. while
appreciative of this preference, must,
however, also consider the need for
Beacon to continue its business
functions in an orderly fashion. A
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remedial program occurring over a
period of time approximately equal in
length to the time over which Beacon
received the refundable dollar amounts
reconciles these two conflicting
objectives.

ERA has concluded that the Consent
Order as executed on September 10,
1979 between ERA and Beacon is an
appropriate resolution of the compliance
proceedings described in the notice
published October 12, 1979, and hereby
gives notice that the Consent Order
shall become effective as proposed,
without modification, on December 17,
1979.

Issued in Washington, D.C., November 28,
1979.
Robert D. Gerring,
Director, Program Operations Division,
Economic RegulatoryAdministration.
[FR Doc. 79-38489 Filed 12-14-79; 8:45 am]
BILUNG CODE 6450-01-M

[ERA Docket No. 79-CERT-102]

Consolidated Edison Co. of New York,
Inc.; Certification of Eligible Use of
Natural Gas To Displace Fuel Oil

Consolidated Edison Company of
New York, Inc. (Con Ed) filed an
application for certification of an
eligible use of natural gas to displace
fuel oil at its Astoria, East River,
Narrows, Ravenswood, Waterside, and
60th Street steam and electric generating
facilities in New York City with the
Administrator of the Economic
Regulatory Administration (ERA)
pursuant to 10 CFR Part 595 on October
5, 1979. Notice of that application was
published in the Federal Register (44 FR
65431, November 13, 1979) and an
opportunity for public comment was
provided for a period of ten (10)
calendar days from the date of
publication (December 27, 1979). No
comments were received.

The ERA has carefully reviewed Con
Ed's application in accordance with 10
CFR Part 595 and the policy
considerations expressed in the Final
Rulemaking Regarding Procedures for
Certification of the Use of Natural Gas
to Displace Fuel Oil (44 FR 47920,
August 16, 1979]. The ERA has
determined that Con Ed's application
satisfies the criteria enumerated in 10
CFR Part 595, and, therefore, has
granted the certification and transmitted
that certification to the Federal Energy
Regulatory Commission. A copy of the
transmittal letter and the actual
certification are appended to this notice.

Issued in Washington, D.C., on December 7,
1979.
Doris . Dewton,
Assistant Administrator, Office of Petroleum
Operations, Economic Regulatory
Administration.

Appendix I
December 11, 1979.
Mr. Kenneth F. Plumb,
Secretary, Federal Energy Regulatory

Commission, 825 North Capitol Street,
N.E., Washington, D.C. 20426.

Re: ERA Certification of Eligible Use, ERA
Docket No. 79-CERT-102, Consolidated
Edison Company of New York, Inc.

Dear Mr. Plumb: Pursuant to the provisions
of 10 CFR Part 595, 1 am hereby transmitting
to the Commission the enclosed certification
of an eligible use of natural gas to displace
fuel oil. This certification is required by the
Commission as a precondition to interstate
transportation of fuel oil displacement gas in
accordance with the authorizing procedures
in 18 CFR Part 284, Subpart F. As noted in the
certificate, it is effective for one year from the
date of issuance, unless a shorter period of
time is required by 18 CFR Part 284, Subpart
F. A copy of the enclosed certification is also
being published in the Federal Register and
provided to the applicant.

Should the Commission have any further
questions, please contact Mr. Finn K. Neilsen,
Director, Import/Export Division, Economic
Regulatory Administration, 2000 M Street,
NW., Room 4126, Washington, D.C. 20461,
telephone (202] 254-8202. All correspondence
and inquiries regarding this certification
should reference ERA Docket No. 79-CERT-
102.

Sincerely,
Doris J. Dewton,
Assistant Administrator, Office of Petroleum
Operations, Economic Regulatory
Administration.

Enclosure.

[ERA Docket No. 79-CERT-1021

Certification by the Economic Regulatory
Administration to the Federal Energy
Regulatory Commission of the Use of Natural
Gas for Fuel Oil Displacement by the
Consolidated Edison Co. of New York, Inc.

Application for Certification

Pursuant to 10 CFR Part 595, Consolidated
Edison Company of New York, Inc. (Con Ed)
filed an application for certification of an
eligible use of up to 150,000 Mcf of natural
gas per day at its Astoria, East River,
Narrows, Ravenswood, Waterside, and 60th
Street steam and electric generating facilities
in New York City, with the Administrator of
the Economic Regulatory Administration
(ERA) on October 5, 1979. The application
states that the eligible seller of the gas is
Consumers Power Company (Consumers) and
that the gas will be transported by the
Trunkline Gas Company, the
Transcontinental Gas Pipe Line Corporation,
and the Texas Eastern Transmission
Corporation. The application and
supplemental information indicate that the
use of this natural gas is estimated to

displace up to 2,942,000 barrels of residual
fuel oil (0.3 percent sulfur) for the period
October 1, 1979 to June 1, 1980. The
application also indicates that neither the gas
or the displaced fuel oil will be used to
displace coal in the applicant's facilities.

Certification
Based upon a review of the information

contained in the application, as well as other
information available to ERA, the ERA
hereby certifies, pursuant to 10 CFR Part 595,
that the use of up to 150,000 Mcf of natural
gas per day at Con Ed's Astoria, East River,
Narrows, Ravenswood, Waterside, and 00th
Street steam and electric generating facilities
purchased from Consumers Is an eligible use
of gas within the meaning of 10 CFR Part 505.

Effective Date
This certification Is effective upon the date

of issuance, and expires one year from that
date, unless a shorter period of time Is
required by 18 CFR Part 284, Subpart F. It Is
effective during this period of time for the use
of up to the same certified volume of natural
gas at the same facilities purchased from the
same eligible seller.

Issued in Washington, D.C., on December 7,
1979.

Doris J. Dewton,
Assistant Administrator, Office of Petroleum
Operations, Economic Regulatory
Administration.
[FR Dec. 79-3-493 Fled 12-14-79; 8:45 am)

BILUNG CODE 6450-01-M

E.D.G., Inc. (Formerly Named
Edgington Oil Co.); Action Taken on
Consent Order

Pursuant to 10 CFR 205.199J, the
Economic Regulatory Administration
(ERA) of the Department of Energy
(DOE) as successor to the Federal
Energy Administration (FEA) hereby
gives notice of final action taken on a
Consent Order. Under the terms of 10
CFR 205.197(c), no Consent Order
involving sums in excess of $500,000
shall became effective until ERA
publishes notice of its execution and
solicits and considers public comments
with respect to its terms.

On October 5, 1979, ERA published a
notice of a Proposed Consent Order
which was executed between the
Trustees for the benefit of the former
shareholders of E.D.G., Inc., formerly
named Edgington Oil Company (E.D.G.)
and the Office of Enforcement of the
ERA (44 FR 57468, October 5, 1979).
With that notice, and in accordance
with 10 CFR 205.199J, ERA invited
interested persons to comment on the
proposed Consent Order.

Also, in that notice, and In accordance
with 10 CFR 205.283, interested parties
who believe that they have a claim to all
or a portion of the refund were
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instructed to provide written notification
to ERA.

Several parties submitted written
notification of claims; however, no
comments on the terms, conditions or
procedural aspects of the Consent Order
were received. Therefore, ERA has
concluded that the Consent Order as
executed between ERA and E.D.G. is an
appropriate resolution of the compliance
proceedings described in the notice
published October 5,1979 and hereby
gives notice that the Consent Order
shall become effective as proposed,
without modification, on December 10,
1979.

Issued in Washington, D.C. on the 7th day
of December 1979.
Robert D. Gerring,
Director, Program Operations Division,
Economic RegulatoryA dministration.
[FR Doc. 79--38491 Filed 12-14-79, &45 am]

BILUNG CODE 545G-01-

Issuance of Presidential Permit for 230
kV International Interconnection, PP-
64: Basin Electric Power Cooperative
AGENCY: Department of Energy,
Economic Regulatory Administration.
ACTION: Notice of Issuance of
Presidential Permit for 230 kV
International Interconnection, PP--64:
Basin Electric Power Cooperative.

SUMMARY: The Department of Energy
(DOE] gives notice of the issuance of a
Presidential Permit, PP-64, to Basin
Electric Power Cooperative for a 230 kV
International Interconnection at the
United States-Canadian Border.
FOR FURTHER INFORMATION CONTACT.
James M. Brown, Jr., System Reliability
and Emergency Response Branch,
Department of Energy, Room 4110, 2000
M Street, N.W., Washington, D.C. 20461,
(202) 254-8247; and Use Courtney M.
Howe, Office of General Counsel,
Department of Energy, Room 5E-084.
Forrestal Building, 1000 Independence
Avenue, S.W., Washington, D.C. 20585
(202) 252-2900.
SUPPLEMENTARY INFORMATION: On July
24,1979, Basin Electric Power
Cooperative (Basin) applied to the
Economic Regulatory Administration
(ERA) for authorization, pursuant to
Executive Order No. 10485, as amended
by Executive Order No. 12038, to
construct, connect, operate and maintain
an international interconnection at a
point on the United States-Canadian
border forty-five miles due north of
Tioga, North Dakota. The three-phase,
60 hertz, 230 kilovolt overhead
transmission line, which is
approximately 135 miles in length, will
interconnect with a similar transmission

line owned and operated by the
Saskatchewan Power Corporation.
Basin also applied to the Rural
Electrification Admitistration (REA) for
a loan guarantee in order to construct
this line.

On September 14, 1979, the
Department of Energy adopted the
environmental impact statement on this
project, which was prepared by REA as
lead agency, pursuant to an agreement
between REA and DOE. REA issued a
notice of availability of the final
environmental impact statement on
September 25,1979 (44 F.R. 55221).

The Secretary of State by letter dated
October 24, 1979 and the Secretary of
Defense by letter dated November 21,
1979 favorably recommended that the
permit be granted.

Upon consideration of the matter,
ERA found that issuance of the Permit
was appropriate and consistent with the
public interest. Accordingly, the
Administrator of ERA issued the Permit
on November 30,1979 authorizing Basin
Electric Power Cooperative to construct,
connect, operate and maintain an
electric transmission facility at the
United States-Canadian border.

Copies of the order and the record of
decision, which also was signed by the
administrator on November 30,1979, are
on file with ERA and upon request will
be made available for public inspection
and copying at the ERA Docket Room,
Room B-210, 2000 M Street N.W..
Washington, D.C. and at the System
Reliability and Emergency Response
Branch, Room 4110, 2000 M Street, N.W.,
Washington, D.C.

Issued in Washington. D.C., December 10,
1979.
Jerry L. Pfeffer,
Assistant Administratorfor Utility Systems,
Economic Regulotory Administr tion.
[FR Doc. 79438492 Filed 1Z-14-79; 8:45 am)
BL.LING CODE 6450-01-M

PGP Gas Products, Inc.; Action Taken
on Consent Order

Pursuant to 10 CFR 205.199J, the
Economic Regulatory Administration
(ERA) of the Department of Energy
(DOE) hereby gives notice of final action
taken on a Consent Order. Under the
terms of 10 CFR 205.199J(c), no Consent
Order involving sums in excess of
$500,000 shall become effective until
ERA publishes notice of its execution
and solicits and considers public
comments with respect to its terms.

On October 24,1979, ERA published a
notice of a Proposed Consent Order
which was executed between PGP Gas
Products, Inc. and the ERA (44 FR 61242,
October 24, 1979). With that notice, and

in accordance with 10 CFR 205.199J,
ERA invited interested persons to
comment on the proposed Consent
Order. Also, in that notice, and in
accordance with 10 CFR 205.283,
interested parties who believe that they
have a claim to all or a portion of the
refund were instructed to provide
written notification to ERA.

One party submitted written
notification of claim; however, no
comments on the terms, conditions or
procedural aspects of the Consent Order
were received. Therefore, ERA has
concluded that the Consent Order as
executed between ERA and PGP Gas
Products, Inc. is an appropriate
resolution of the compliance
proceedings decribed in the notice
published October 24,1979, and hereby
gives notice that the Consent Order
shall become effective as proposed.
without modification, on December 11,
1979.

Issued in Dallas. Texas. this 27th day of
November, 1979.
Wayne L Tucker,
District Mnoger, Southwest District
Enforcement. Economic Regulatory
Administration.
[FR Doc. 7 .-3U0 Filed 1 &-14-7; &45 a
BILNG CODE 6450-01-4

[ERA Docket No. 79-CERT-105]

United States Steel Corp.; Certification
of Eligible Use of Natural Gas To
Displace Fuel Oil

United States Steel Corporation
(USSC) filed an application for
certification of an eligible use of natural
gas to displace fuel oil at its Minntac
facility in Mt. Iron, Minnesota, with the
Administrator of the Economic
Regulatory Administration (ERA],
pursuant to 10 CFR Part 595 on October
9,1979. Notice of that application was
published in the Federal Register (44 FR
65432, November 13,1979 and an
opportunity for public comment was
provided for a period of ten (10)
calendar days from the date of
publication (December 27,1979). No
comments were received.

The ERA has carefully reviewed
USSC's application in accordance with
the 10 CFR Part 595 and the policy
considerations expressed in the Final
Rulemaking Regarding Procedures for
Certification of the Use of Natural Gas
to Displace Fuel Oil (44 FR 47920,
August 16,1979). The ERA has
determined that USSC's application
satisfied the criteria enumerated in 10
CFR Part 595, and, therefore, has
granted the certification and transmitted
that certification to the Federal Energy
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Regulatory Commission. A copy of the
transmittal letter and the actual
certification are appended to this notice.

Issued in Washington, D.C., on December 7,
1979.
Doris J. Dewton
Assistant Administrator, Office of Petroleum
Operations, Economic Regulatory
Administration.

December 11, 1979.
Re ERA Certification of Eligible Use, ERA

Docket No. 79-CERT-105, United States
Steel Corporation.

Mr. Kenneth F. Plumb,
Secretary, Federal Energy Regulatory

Commission, 825 North Capitol Street,
NE., Washington, D.C.

Dear Mr. Plumb: Pursuant to the provisions
of 10 CFR Part 595, I am hereby transmitting
to the Commission the enclosed certification
of an eligible use of natural gas to displace
fuel oil. This certification is required by the
Commission as a precondition to interstate
transporation of fuel oil displacement gas in
accordance with the authorizing procedures
in 18 CFR Part 284, Subpart F. As noted in the
certificate, it is effective for one year from the
date of issuance, unless a shorter period of
time is required by 18 CFR Part 284, Subpart
F. A copy of the enclosed certification is also
being published in the Federal Register and
provided to the applicant.

Should the Commission have any further
questions, please contact Mr. Finn K. Neilsen,
Director, Import/Export Division, Economic
Regulatory Administration, 2000 M Street,
N.W., Room 4126, Washington, D.C. 20461,
telephone (202) 254-8202. All correspondence
and inquiries regarding this certification
should reference ERA Docket No. 79-CERT-
105.

Sincerely.
Doris J. Dewton,
Assistant Administrator, Office of Petroleum
Operations, Economic Regulatory
Administration.

Enclosure.

ERA Docket No. 79-CERT-105

Certifcation by the Economic Regulatory
Administration to the Federal Energy
Regulatory Commission of the Use of Natural
Gas for Fuel Oil Displacement by the United
States Steel Corp.

Application for Certification
Pursuant to 10 CFR Part 595, United States

Steel Corporation (USSC) filed an application
for certification of an eligible use of 1.5 Bcf of
natural gas at its Minntac facility in Mt. Iron,
Minnesota, with the Administrator of the
Economic Regulatory Administration (ERA)
on October 9, 1979. The application states
that the eligible seller of the gas is Channel
Industries Gas Company (Channel) and that
the gas will be transported by Tenngasco,
Incorporated, the Northern Natural Gas
Company, the Peoples Natural Gas Division
of Northern Natural Gas Company, and the
Oasis Pipe Line Company. The application
and supplemental information indicate that
the use of this natural gas is estimated to
displace 264,500 barrels of No. 2 fuel oil (low

sulfur) at the Minntac facility between
November 1, 1979 and May 31,1980. The
application also indicates that neither the gas
nor the displaced fuel oil will be used to
displace coal in the applicant's facilities.

Certification
Based upon a review of the information

contained in the application, as well as other
information available to ERA, the ERA
hereby certifies, pursuant to 10 CFR Part 595,
that the use of 1.5 Bcf of natural gas at
USSC's Minntac facility purchased from
Channel is an eligible use of gas within the
meaning of 10 CFR Part 595.

Effective Date
This certification is effective upon the date

of issuance, and expires one year from that
date, unless a shorter period of time is
required by 18 CFR Part 284, Subpart F. It is
effective during this period of time for the use
of up to the same certified volume of natural
gas at the same facility purchased from the
same eligible seller.

Issued in Washington, D.C., on December 7,
1979.
Doris J. Dewton,
Assistant Administrator, Office of Petroleum
Operations, Economic Regulatory
Administration.
[FR Do 79-38494 Filed 12-14-79; 8:45 am]

BILUING CODE 6450-01-lM

[ERA Dockets Nos. 50868-2444-02-41,
50868-2444-02-41, 50868-2444-03-41,
50868-2444-04-41,50868-2444-05-41,
50868-2444-06-41, and 50868-2444-07-41]

El Paso Electric Co.; Petition for
Temporary Public Interest Exemptions

The Economic Regulatory
Administration (ERA) of the Department
of Energy hereby issues this Decision
and Order granting temporary public
interest exemptions from the
prohibitions of Section 301(a) (2) and (3)
of the Powerplant and Industrial Fuel
Use Act of 1978 (FUA or the Act), 42
U.S.C. 8301 et seq. This Decision and
Order is issued pursuant to Section
311(e) of FUA, 10 CFR 501.68 and 10 CFR
508 to the El Paso Electric Company
(petitioner).

The petitioner filed for these
temporary public interest exemptions
pursuant to 10 CFR 508 (Exemption for
Use of Natural Gas by Existing
Powerplants Under the Powerplant and
Industrial Fuel Use Act of 1978, April 9,
1979, 44 FR 21230, hereafter referred to
as the Special Rule) with ERA on May 7,
1979. Notice of the petition and a
proposed order granting these
temporary exemptions was published in
the June 1, 1979, Federal Register (44 FR
31677) with a request for public
comments relating to the petition and
the proposed order. Upon review of the
public comments and the purposes of
FUA, ERA has determined to grant the

requested temporary public interest
exemptions.

Based on the information provided by
the petitioner, the powerplapts listed In
the table below are either prohibited by
Section 301(a)(2) of FUA from using
natural gas as a primary energy source
or are prohibited from using natural gas
as a primary energy source In excess of
the average base year proportion
allowed in Section 301(a)(3) of the Act.
These temporary exemptions will allow
these units to burn natural gas,
notwithstanding the prohibitions of
Section 301(a) (2) and (3) of FUA, to
displace consumption of low sulfur
residual fuel oil. The estimated amount
and sulfur content of fuel oil to be
displaced on a daily basis are as
follows:

Powerplant Low sulfur Percent
Generating station Idontifica. residual sulfur

lion No. fuel oil content
(barrels)

Rio Grande (Sunfand 2 1.5 0.45
Park N. Max.). 3 6.4 .45

4 27.6 .45
5 45.2 .45
6 219.8 .45
7 268.6 .45

These powerplants will burn an
estimated 3,804,030 MCF of natural gas
annually which will result in an
estimated displacement of 569.3 barrels
of low sulfur residual fuel oil per day
(207,789 barrels annually).

Statement of Reasons

Because petroleum products are In
short supply, there is an urgent need to
use these natural resources wisely.

To the extent that the near-term
choice of fuels for certain existing
powerplants is limited to petroleum or
natural gas, the use of natural gas is
preferred over petroleum. The use of
natural gas in these powerplants will be
a significant step toward reducing our
short-term oil consumption and will help
the United States reduce its dependence
on imported petroleum. This Increased
use of natural gas will also protect the
Nation from the effects of any oil
shortages, and will cushion the Impact
of increasing world oil prices, which
have a detrimental effect on the Nation's
balance of payments and domestic
inflation rate.

To the extent that increased use of
natural gas will accomplish these goals,
it will reduce the importation of
petroleum and further the goal of
national energy self-sufficiency.

The petitioner has demonstrated that
these powerplants, for which it is
requesting temporary exemptions, are
existing units that are either prohibited
from using natural gas as a primary
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energy source by Section 301(a)(2) of
FUA, or prohibited from using natural
gas in excess of the average base year
proportion allowed in Section 301(a)(3)
of FUA. The petitioner has also shown
that the proposed use of natural gas as a
primary energy source, to the extent that
such use would be prohibited by Section
301(a)(2) or (3) of FUA, will displace
consumption of low sulfur residual fuel
oil, and will not displace the use of coal
or any other alternate fuel in any facility
of the petitioner's utility system,
including the powerplants for which
these temporary exemptions are issued.

By establishing these facts the
petitioner has met the eligibility criteria
set out in Section 508.2 of the Special
Rule.-Since the increased use of natural
gas is in keeping with the purposes of
FUA and is in the public interest, and
since the petitioner has demonstrated
that it has met the eligibility criteria,
ERA is granting these temporary
exemptions.
Duration of Temporary Exemptions

ERA grants these temporary public
interest exemptions for an initial period
from the effective date of this Decision
and Order until December 31,1981.
These exemptions will be automatically
extended for an additional three year
period upon written acceptance by ERA
of a conservation plan pursuant to the
third term and condition set forth below
in this Decision and Order. The
temporary exemptions are subject to
termination by ERA, upon six months
written notice, if ERA determines such
termination to be in the public interesL

Effective Date of Decision and Order
This Decision and Order shall become

effective on the sixtieth calendar day
following publication in the Federal
Register in accordance with Section
702(a) of FUA. However, in accordance
with the policy set forth in the notice
implementing this Special Rule (44 FR
21230) ERA will take no action with
respect to any natural gas used by these
exempted powerplants between May 8,
1979, the effective date of FUA, and the
date this Decision and Order becomes
effective.

Terms and Conditions
Pursuant to Section 314 of FUA and 10

CFR 508.6, these temporary exemptions
granted under this Decision and Order
are conditioned upon, and shall remain
in effect so long as the petitioner, its
successors and assigns, complies with
the following terms and conditions:

(1) Petitioner will report to ERA for
the period from May 8,1979, through
December 31,1979, and for each
subsequent six-month period thereafter

the actual monthly volumes of natural
gas consumed in the exempted
powerplants, and an estimate of the
number of barrels of each type of fuel oil
displaced.

(2) Petitioner will submit to ERA,
within one year after the date this
Decision and Order is issued, a system-
wide fuel conservation plan to include
the initial period covered by these
temporary exemptions, including the
means by which the petitioner will
measure progress in implementing this
plan, or

(3) If the petitioner seeks to have the
exemptions automatically extended, the
fuel conservation plan must cover both
the initial period covered by these
temporary exemptions and the
additional three year period, including
the means by which the petitioner will
measure progress in implementing this
plan.

(4) Petitioner will submit annually to
ERA, commencing with the calendar
year ending December 31,1980, a report
on progress achieved in implementing
the pertinent fuel conservation plan.

Issued in Washington. D.C. on December
11,1979.
Robert L Davies,
AssistontAdmimnistroor, Offcof Fuels
Conversion, Economic egulatory
Administration.
[FR Dom. 793V1 Filed 12-14-79; &45am
BILLING CODE 6450-0-M

[ERA Dockets Nos. 54015-2390-05-41,
54015-2390-07-41, and 54015-2390-08-411

Jersey Central Power & Light Co4
Petition for Temporary Public Interest.
Exemptions

The Economic Regulatory
Administration (ERA) of the Department
of Energy hereby issues this Decision
and Order granting temporary public
interest exemptions from the
prohibitions of Section 301(a) (2) and (3)
of the Powerplant and Industrial Fuel
Use Act of 1978 (FUA or the Act), 42
U.S.C. 8301 etseq. This Decision and
Order is issued pursuant to Section
311(e) of FUA. 10 CFR 501.68 and i6 CFR
508 to the Jersey Central Power and
Light Company (petitioner).

The petitioner filed for these
temporary public interest exemptions
pursuant to 10 CFR 508 (Exemption for
Use of Natural Gas by Existing
Powerplants Under the Powerplant and
Industrial Fuel Use Act of 1978, April 9,
1979,44 FR 21230, hereafter referred to
as the Special Rule) with ERA on April
19,1979. Notice of the petition and a
proposed order granting these
temporary exemptions was published in
the May 11, 1979, Federal Register (44 FR

27668) with a request for public
comments relating to the petition and
the proposed order. Upon review of the
public comments and the purposes of
FUA. ERA has determined to grant the
requested temporary public interest
exemptions.

Based on the information provided by
the petitioner, the powerplants listed in
the table below are either prohibited by
Section 201(a)(2) of FUA from using
natural gas as a primary energy source
or are prohibited from using natural gas
as a primary energy source in excess of
the average base year proportion
allowed in Section 301(a)(3) of the Act.
These temporary exemptions will allow
these units to bum natural gas,
notwithstanding the prohibitions of
Section 301(a) (2) and (3) of FUA. to
displace consumption of low sulfur
residual fuel oil. The estimated amount
and sulfur content of fuel oil to be
displaced on a daily basis are as
follows:

Powaptan Low nor Puat-amk Stlln Wed raaki Vr
on No. fel cial €wta

Saxrfv (Sparrt. 5 44.7 o.3
N.J). 7 704.1 0.2

8 484.9 0,3

These powerplants will bum an
estimated 2,878,000 MCF of natural gas
annually which will result in an
estimated displacement of 1233.7 barrels
of low sulfur residual fuel oil per day
(450,300 barrels annually).

Statement of Reasons
Because petroleum products are in

short supply, there is an urgent iieed to
use these natural resources wisely.

To the extent that the near-term
choice of fuels for certain existing
powerplants is limited to petroleum or
natural gas, the use of natural gas is
preferred over petroleum. The use of
natural gas in these powerplants will be
a significant step toward reducing our
short-term oil consumption and will help
thUnited States reduce its dependence
on imported petroleum. This increased
use of naturalgas will also protect the
Nation from the effects of any oil
shortages, and will cushion the impact
of increasing world oil prices, which
have a detrimental effect on the Nation's
balance of payments and domestic
inflation rate.

To the extent that increased use of
natural gas will accomplish these goals,
it will reduce the importation of
petroleum and further the goal of
national energy self-sufficiency. The
petitioner has also shown that the
proposed use of natural gas as a primary

7,314,3



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

energy source, to the extent that such
use would be prohibited by Section
301(a) (2) or (3) of FUA, will displace
consumption of low sulfur residual fuel
oil, and will not displace the use of coal
or any other alternate fuel in any facility
of the petitioner's utility system,
including the powerplants for which
these temporary exemptions are issued.

By establishing these facts the
petitioner has met the eligibility criteria
set out in Section 508.2 of the Special
Rule. Since the increased use of natural
gas is in keeping with the purposes of
FUA and is in the public interest, and
since the petitioner has demonstrated
that it has met the eligibility criteria,
ERA is granting these temporary
exemptions.

Duration of Temporary Exemptions

ERA grants these temporary public
interest exemptions for an initial period
from the effective date of this Decision
and Order until December 31, 1981.
These exemptions will be automatically
extended for an additional three year
period upon written acceptance by ERA
of a conservation plan pursuant to the
third term and condition set forth below
in this Decision and Order. The
temporary exemptions are subject to
termination by ERA, upon six months
written notice, if ERA determines such
termination to be in the public interest.

Effective Date of Decision and Order

This Decision and Order shall become
effective on the sixtieth calendar day
following publication in the Federal
Register in accordance with Section
702(a) of FUA. However, in accordance
with the policy set forth in the notice
implementing this Special Rule (44 FR
21230) ERA will take no action with
respect to any natural gas used by these
exempted powerplants between May 8,
1979, the effective date of FUA, and the
date this Decision and Order becomes
effective.

Terms and Conditions

Pursuant to Section 315 of FUA and 10
CFR 508.6, these temporary exemptions
granted under this Decision and Order
are conditioned upon, and shall remain
in effect so long as the petitioner, its
successors and assigns, complies with
the following terms and conditions:

(1) Petitioner will report to ERA for
the period from May 8, 1979, through
December 31, 1979, and for each
subsequent six-month period thereafter
the actual monthly volumes of natural
gas consumed in the exempted
powerplants, and an estimate of the
numer of barrels of each type of fuel oil
displaced.

(2) Petitioner will submit to ERA,
within one year after the date this
Decision and Order is issued, a system-
wide fuel conservation plan to include
the initial period covered by these
temporary exemptions, including the
means by which the petitioner will
measure progress in implementing this
plan, or

(3) If the petitioner seeks to have the
exemptions automatically extended, the
fuel conservation plan must cover both
the initial period covered by these
temporary exemptions and the
additional three year period, including
the means by which the petitioner will
measure progress in implementing this
plan.

(4) Petitioner will submit annually to
ERA, commencing with the calendar
year ending December 31, 1980, a report
on progress achieved in implementing
the pertinent fuel conservation plan.

Issued in Washington. D.C., on December
11,1979.
Robert L Davies,
AssistantAdministrator, Office of Fuels
Conversion, Economic Regulatory
Admirdstrtion.
[FR Doec. 79-38572 Filed 12-14--g; 845 am]
BILLING CODE 6450-01-U

[ERA Dockets Nos. 51685-2511-01-41,
51685-2511-02-41, 51685-2514-04-41, and
51685-2514-05-41]

Long Island Ughting Co.; Petition for
Temporary Public Interest Exemptions

The Economic Regulatory
Administration (ERA) of the Department
of Energy hereby issues this Decision
and Order granting temporary public
interest exemptions from the
prohibitions of Section 301(a) (2) and (3)
of the Powerplant and Industrial Fuel
use Act of 1978 (FUA or the Act), 42
U.S.C. 8301 et seq. This Decision and
Order is issued pursuant to Section
3111(e) of FUA, 10 CFR 501.68 and 10
CFR 508 to the Long Island Lighting
Company (petitioner).

The petitioner filed for these
temporary public interest exemptions
pursuant to 10 CFR 508 (Exemption for
Use of Natural Gas by Existing
Powerplants Under the Powerplant and
Industrial Fuel Use Act of 1978, April 9,
1979, 44 FR 21230, hereafter referred to
as the Special Rule) with ERA on April
30,1979. Notice of the petition and a
proposed order granting these
temporary exemptions was published in
the May 11, 1979, Federal Register (44 FR
27668) with a request for public
comments relating to the petition and
the proposed order. Upon review of the
public comments and the purposes of
FUA, ERA has determined to grant the

requested temporary public interest
exemptions.

Based on the information provided by
the petitioner, the powerplants listed in
the table below are either prohibited by
Section 301(a)[2] of FUA from using
natural gas as a primary energy source
or are prohibited from using natural gas
as a primary energy source In excess of
the average base year proportion
allowed in Section 301(a)(3) of the Act.
These temporary exemptions will allow
these units to burn natural gas,
notwithstanding the prohibitions of
Section 301(a) (2) and (3) of FUA, to
displace consumption of low sulfur
residual fuel oil. The estimated amount
and sulfur content of fuel oil to be
displaced on a daily basis are as
follows:

Powerplant Low sulfur Percent
Generating station Idontifiea- residual sulfur

tion No. fuel oil contnt
(barrels)

E. F. Barrett (Island 1 1,293.2 0.37
Park, N.Y). 2 2,463.0 .37

Glenwood (Glonwood 4 991.8 .37
Landing, N.Y.). 5 898.6 .37

These powerplants will bum an
estimated 20,384,000 MCF of natural gas
annually which will result in an
estimated displacement of 5040.0 barrels
of low sulfur residual fuel oil per day
(2,061,000 barrels annually].

Statement of Reasons

Because petroleum products are in
short supply, there is an urgent need to
use these natural resources wisely.

To the extent that the near-term
choice of fuels for certain existing
powerplants is limited to petroleum or
natural gas, the use of natural gas Is
preferred over petroleum. The use of
natural gas in these powerplants will be
a significant step toward reducing our
short-term oil consumption and will help
the United States reduce its dependence
on imported petroleum. This increased
use of natural gas will also protect the
Nation from the effects of any oil
shortages, and will cushion the impact
of increasing world oil prices, which
have a detrimental effect on the Nation's
balance of payments and domestic
inflation rate.

To the extent that increased use of
natural gas will accomplish these goals,
it will reduce the importation of
petroleum and further the goal of
national energy self-sufficiency.

The petitioner has demonstrated that
these powerplants, for which it is
requesting temporary exemptions, are
existing units that are either prohibited
from using natural gas as units that are
either prohibited from using natural gas
as a primary energy source by Section
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301(a)(2) of FUA; or prohibited from
-using natural gas in excess of the
average base year proportion allowed in
Section301(a)(3) of FUA. The petitioner
has also shown that the-proposed use of
natural gas-as a-primary energy source,
to the extent that such use would be
prohibited by Section 301(a) (2) or (3) of
FUA, will.displace consumption of low
sulfur residual fuel oil, and will not
displace the use of coal or any-other
alternate fuel in any facility of the
petitioner's utility system, including the
powerplants for which these temporary
exemptions are issued.

By establishig these facts the
petitioner has met the eligibility criteria
set out in Section 508.2 of the Special
Rule. Since the increased use of natural
gas is in keeping with the purposes of
FUA and is in the public interest, and
since the petitioner has demonstrated
that it has met the eligibility criteria,
ERA is granting these temporary
exemptions.

Duration of Temporary Exemptions

ERA grants these temporary public
interest exemptions for an initial period
from the effective date of this Decision
and order until December 31, 1981.
These exemptions will be automatically
extended for an additional three year
period upon written acceptance by ERA
of a conservation plan pursuant to the
third term and condition set forth below
in this Decision and Order. The
temporary exemptions are subject to
termination by ERA, upon six months
written notice, if ERA determines such
termination to be in the public interesL

Effective Date of Dbcision and Order

This Decision and Order shall become
effective on the sixtieth calendar day
following publication in the Federal
Register in accordance with Section
702(a) of FUA. However, in accordance
with the policy set forth in the notice
implementing this Special Rule (44 FR
21230) ERA will take no action with
respect to any natural gas used by these
exempted powerplants between May 8,
1979, the effective date of FUA, and the
date this Decision-and Order becomes
effective.

Terms and Conditions

Pursuant to Section 314 of FUA and 10
CFR 508.6, these temporary exemptions
granted under this Decision and Order
are conditioned upon, and shall remain
in effect so long as the petitioner, its
successors and assigns, complies with
the-following terms and conditions:

(1] Petitioner will report to ERA for
the period from May 8,1979, through
December 31, 1979, and for each
subsequent six-month period thereafter

the actual monthly volumes of natural
gas consumed in the exempted
powerplants, and an estimate of the
-number of barrels of each type of fuel oil
displaced.

(2) Petitioner will submit to ERA,
within one year after the date this
Decision and Order is issued, a system-
wide fuel conservation plant to include
the initial period covered by these
temporary exemptions, including the
means by which the petitioner will
measure progress in implementing this
Plan, or

(3) If the petitioner seeks to have the
exemptions automatically extended, the
fuel conservation plan must cover both
the initial period covered by these
temporary exemptions and the
additional three year period, including
the means by which the petitioner will
measure progress in implementing this
plan.

(4) Petitioner will submit annually to
ERA, commencing with the calendar
year ending December 31, 1980, a report
on progress achieved in implementing
the pertinent fuel conservation plan.

Issued in Washington, D.C. on December
11,1979.
Robert L, Davies,
AssistantAdministrotor, Office ofFuels
Conversion, Economic Regulatory
Administration.
[FR Doc. 79-38573 Filed IZ-14-9 8:45 am)
BILLNG CODE 645001-01

[ERA Dockets Nos. 52414-2398-01-41,
52414-2398-02-41, 52414-2403-01-41,
52414-2411-01-41, 52414-2411-02-41, 52-
414-2411-03-41, and 52414-2411-04-41]

Public Service Electric & Gas Co.;
Petition for Temporary Public Interest
Exemptions

The Economic Regulatory
Administration (ERA) of the Department
of Energy hereby issues this Decision
and Order granting temporary public
interest exemptions from the
prohibitions of Section 3M(a)(2) and (3)
of the Powerplant and Industrial Fuel
Use Act of 1978 (FUA or the Act), 42
U.S.C. 8301 et seq. This Decision and
Order is issued pursuant to Section
311(e) of FUA, 10 CFR 501.68 and 1O CFR
508 to the Public Service Electric and
Gas Company (petitioner).

The -petitioner filed for these
temporary public interest exemptions
pursuant to 10 CFR 508 (Exemption for
Use of Natural Gas by Existing
Powerplants Under the Powerplant and
Industrial Fuel Use Act of 1978, April 9.
1979, 44 FR 21230, hereafter referred to
as the Special Rule] with ERA on May
15, 1979. Notice of the petition and a
proposed order granting these

temporary exemptions was published in
the June 1,1979. Federal Register (44 FR
31677) with a request for public
comments relating to the petition and
the proposed order. Upon review of the
public comments and the purposes of
FUA, ERA has determined to grant the
requested temporary public interest
exemptions.

Based on the information provided by
the petitioner, the powerplants listed in
the table below are either prohibited'by
Section 301(a)(2) of FUA from using
natural gas as a primary energy source
or are prohibited from using natural gas
as a primary energy source in excess of
the average base year proportion
allowed in Section 301(a)(3) of the Act.
These temporary exemptions will allow
these units to burn natural gas,
notwithstanding the prohibitions of
Section 301(a)(2) and (3) of FUA, to
displace consumption of low sulfur
residual fuel oil. The estimated amount
and sulfur content of fuel oil to be
displaced on a daily basis-are as
follows:

Powel L"*x 4rPercet
Gcner!ng stamc ideftfia wsen! W&

tfon No. uel i ceent

emgen 1 1.15 2 0.3
NJ.). 2 3378.1 .3

Hudsey tCY. I 3,9o68 .3NJ.
Sewaten (Sewmaen 1 104.1 .3

NJ.). 2 87.7 .3
3 454.8 .3
4 8329 .3

These powerplants will bum an
estimated 23,554,000 MCF of natural gas
annually which will result in an
estimated displacement of 9920.5 barrels
of low sulfur residual fuel oil per day
(3,621,000 barrels annually].

Statement of Reasons
Because petroleum products are in

short supply, there is an urgent need to
use these natural resources wisely.

To the extent that the near-term
choice of fuels for certain existing
powerplants is limited to petroleum or
natural gas, the use of natural gas in
preferred over petroleum. The use of
natural gas in these powerplants will be
a significant step toward reducing our
short-term oil consumption and will help
the United States reduce its dependence
on imported petroleum. This increased
use of natural gas will also protect the
Nation from the effects of any oil
shortages, and will cushion the impact
of increasing world oil prices, which
have a detrimental effect on the Nation's
balance of payments and domestic
inflation rate.

To the extent that increased use of
natural gas will accomplish these goals,
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it will reduce the importation of
petroleum and further the goal of
national energy self-sufficiency.

The petitioner has demonstrated that
these powerplants, for which it is
requesting temporary exemptions, are
existing units that are eitherprohibited
from using natural gas as a primary
energy source by Section 301(a)(2) of
FUA, or prohibited from using natural
gas in excess of~the average base year
proportion allowed in Section 301(a)(3)
of FUA. The petitioner has also shown
that the proposed use of natural gas as a
primary energy source, to the extent that
such use would be prohibited by Section
301(a)(2) or (3) of FUA, will displace
consumption of low sulfur residual fuel
oil, and will not displace the use of coal
or any other alternate fuel in any facility
of the petitioner's utility system,
including the powerplants for which
these temporary exemptions are issued.

By establishing these facts the
petitioner has met the eligibility criteria
set out in Section 508.2 of the Special
Rule. Since the increased use of natural
gas is in keeping with the purposes of
FUA and is in the public interest, and
since the petitioner has demonstrated
that it has met the eligibility criteria,
ERA is granting these temporary
exemptions.

Duration of Temporary Exemptions

ERA grants these temporary public
interest exemptions for an initial period
from the effective date of this Decision
and Order until December 31, 1981.
These exemptions will be automatically
extended for an additional three year
period upon written acceptance by ERA
of a conservation plan pursuant to the
third term and condition set forth below
in this Decision and Order. The
temporary exemptions are subject to
termination by ERA, upon six months
written notice, if ERA determines such
termination to be in the public interest.

Effective Date of Decision and Order

This Decision and Order shall become
effective on the sixtieth calendar day
following publication in the Federal
Register in accordance with Section
702(a) of FUA. However, in accordance
with the policy set forth in the notice
implementing this Special Rule (44 FR
21230) ERA will take no action with
respect to any natural gas used by these
exempted powerplants between May 8,
1979, the effective date of FUA, and the
date this Decision and Order becomes
effective.

Terms and Conditions

Pursuant to Section 314 of FUA and 10
CFR 508.6, these temporary exemptions
granted under this Decision and Order

are conditioned upon, and shall remain
in effect so long as the petitioner, its
successors and assigns, complies with
the following terms and conditions:

(1) Petitioner will report to ERA for
the period from May 8, 1979, through
December 31, 1979, and for each
subsequent six-month period thereafter
the actual monthly volumes of natural
gas consumed in the exempted
powerplants, and an estimate of the
number of barrels of each type of fuel oil
displaced.

(2) Petitioner will submit to ERA,
within one year after the date this
Decision and Order is issued, a
systemwide fuel conservation plan to
include the initial period covered by
these temporary exemptions, including
the means by which the petitioner will
measure progress in implementing this
plan, or

(3) If the petitioner seeks to have the
exemptions automatically extended, the
fuel conservation plan must cover both
the initial period covered by these
temporary exemptions and the
additional three year period, including
the means by which the petitioner will
measure progress in implementing this
plan.

(4) Petitioner will submit annually to

Petitions were received and filed with
ERA, pursuant to 10 CFR 508 (Exemption
for Use of Natural Gas by Existing
Powerplants Under the Powerplant and
Industrial Fuel Use Act of 1978, April 9,
1979, 44 FR 21230) for temporary public
interest exemptions for the use of
natural gas as a primary energy source.

Notice of the petitions and the
proposed orders granting these

ERA, commencing with the calendar
year ending December 31, 1980, a report
on progress achieved in implementing
the pertinent fuel conservation plan.

Issued in Washington, D.C. on December
11, 1979.

Robert L Davies,
Assistant Administrator, Office of Fuels
Conversion Economic Regulatory
Administration.
[FR Doec. 79-38574 Filed 12-14-79; 8:45 amI

BILLING CODE 6450-01-M

Powerplant and Industrial Fuel Use
Act; Issuance of Orders Granting
Temporary Public Interest Exemptions

The Economic Regulatory
Administration (ERA) of the Department
of Energy hereby gives notice that on
December 11, 1979, it issued orders
granting temporary public Interest
exemptions, pursuant to the authorities
granted it by Section 311(e) of the
Powerplant and Industrial Fuel Use Act
of 1978 (FUA or the Act), 42 U.S.C. 8301
et seq., and 10 CFR 501.68 and 10 CFR
508, from the prohibitions of Section
301(a) (2) and (3) of the Act to the
following powerplants:

temporary exemptions were published
in the Federal Register on May 11, and
June 1, 1979 (44 FR 27668 and 44 FR
31677). Written comments were
requested on the proposed orders. All
comments were considered by ERA.

A general comment from Allied
Chemical Corporation expressed
concern that the chemical industry has
experienced production curtailments

Daily low.
Power. sulfur

Docket No. Owner Generating station location plant residual
Ident- displace-
ficaton mont

(barrels)

516852511-01-41 ............ Long Island Ughting Co ................................. E. F. Barrett. (Island Park, N.Y.) No. 1. 1.293.2
51685-2511-02-41 ......................................................................................................................................... No.2 2.463.0
51685-2514-04-41 ........................................................................................ Glenwood (Glenwood Landing, No. 4 991.0

N.Y.).
51685-2514-05-41 ......................................................................................................................................... No. 6 890.6
54015-2390-05-41 ............. Jersey Central Power & Ught Co ................. Sayreville (Sayreville. N.J.) .. No. . 44.7
54015-2390-07-4 1 .............. .......................................................................... ...................................................... No. 7 704.1
54015-2390-08-41 ........................................................................................................................................... No. a 484.9
50868-2444-02-41 .............. El Paso Elecric Co ......... Rio Grande (Suntand Park. N. No.2 1.5

Mex).
508688-2444-03-41 No... . . ....................... .No. 3 6.4
50868-2444-04-41 . . . . . . . .............................. ....................................................... No.4 27.8
50868-2444-05-41 .............. .......................................................................... ...................................................... 5 . 45.2
50868-2444-06-41 .............................................................................................................................................. No. 0 210.0
50868-2444-07-41 .................... No. 7 268.0
52414-2390-01-41 .. Public Service Electric & Gas Co ................. Bergen (Ridgefield N.J.) ............ No. 1 1,166.2
52414-2398-02-41 ............................................................................................................................................ No. 2 3,370.1
52414-2403-01-41 ............................. . . . . . Hudson (Jersey City, N.J.) .......... No. 1 3,90W.0
52414-2411-01-41 ............ ........ Sewaren (Sewaren N.J.) ............ No. 1 104.1
52414-2411-02-4 1 .............. .......................................................................... ...................................................... No.2 07.7
52414-2411-03-41 .............. .......................................................................... ....................................................... No.3 454.0
52414-2411-04-41 .............. .......................................................................... ....................................................... No. 4 032.9
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and plant shutdowns due to inadequate
gas supplies for nonsubstitutable
feedstock and process needs at the same
time that DOE has concluded that
excess supplies of natural gas are
available. The Allied Chemical
Corporation comment did not refer to
any specific region nor did it specify
impacts resulting from any particular
petition or proposed order.

The State of New Jersey Department
of Environmental Protection supports
ERA's decision, stating, "Besides
representing a positive response to the
Nation's need to reduce its demand for
imported petroleum products and
related problems, ERA's action will
result in a net air quality benefit ...

The State of New York Department of
Environmental Conservation is "in favor
of the use of natural gas wherever
possible, since the environmental
benefits are obvious* **."

These temporary exemptions will
allow the above-named units to burn an
estimated total of 50,618,030 MCF of
natural gas annually, notwithstanding
the prohibitions of Section 301(a) (2) and
(3) of FUA, displacing an estimated
17,370.1 barrels of low sulfur residual
fuel oil per day (6,340,089 barrels
annually].

The orders granting these temporary
exemptions shall become effective sixty
days following publication in the
Federal Register in accordance with
Section 702(a) of FUA. Owners of the
above-named powerplants have
received the Decision and Order by
certified mail.

The individual orders are set forth
following this notice. These temporary
exemptions shall be in effect subject to
terms and conditions stated in each
order, for an initial period ending
December 31,1981 and may be
terminated by ERA, upon six months
written notice, if ERA determines such
termination to be in the public interest.
The temporary exemptions may be
extended for an additional period of
three years upon written acceptance by
ERA of a system-wide fuel conservation
plan. Copies of all comments received
during the public comment period will
be available for public inspection and
copying in the Public Information Office
located in Room B-110, 2000 M Street
N.W., Washington, D.C. 20461.

Any questions regarding these
temporary exemptions should be
directed to Mr. James W. Workman,
Acting Director, Existing Facilities
Conversion Division, Office of Fuels
Conversion, Economic Regulatory
Administration, Department of Energy,
Room 3128, 2000 M Street, N.W.,
Washington, D.C. 20461, (202) 254-7442.

Issued in Washington. D.C., on December
11,1979.
Robert L Davies,
AssistantAdministator, Office of Fuels
Conversion, Economic Regulatory
Adnnistration.
[FR Doc. 79-38570 Fled 12-14-79; &5 m

BIING CODE 6450-01-M

Federal Energy Regulatory

Commission

[Docket No. ER8D-120]

Central Hudson Gas & Electric Corp.;
Filing

December 10, 1979.
The filing Company submits the

following:
Take notice that Central Hudson Gas

& Electric Corporation (Central Hudson)
on December 4,1979 tendered for filing
as a supplement to its Rate Schedule
F.P.C. No. 22 a letter of notification
dated November 20,1979 from Central
Hudson to New York State Electric &
Gas Corporation. Central Hudson states
that this letter provides for an increase
in the monthly operation and
maintenance charge from $1,999.62 to
$2,142.17 in accordance with Article IV.2
of its Rate Schedule F.P.C. No. 22. The
increase is proposed to become effective
January 1, 1980.

Copies of the filing by Central Hudson
have been sent to the New York State
Electric & Gas Corporation and the
Public Service Commission of the State
of New York.

Any person desiring to be heard or to
protest said application should file a
petition to intervene or protest with the
Federal Energy Regulatory Commission,
825 North Capitol Street, N.E.,
Washington, D.C. 20426, in accordance
with Sections 1.8 and 1.10 of the
Commission's Rules of Practice and
Procedure (18 CFR 1.8, 1.10). All such
petitions or protests should be filed on
or before December 28,1979. Protests
will be considered by the Commission in
determining the appropriate action to be
taken, but will not serve to make
protestants parties to the proceeding.
Any person wishing to become a party
must file a petition to intervene. Copies
of this filing are on file with the
Commission and are available for public
inspection.
Kenneth F. Plumb,
Secretary.
[FR Dom 7"840 Fled Z-14-M9 &45 am)

BILUN CODE 6450-01-M

[Docket No. GP8O-28]

Cimarron Transmission Co.; Third-
Party Protests I

December 10. 1979.
Take notice that in accordance with

the procedures established by the
Federal Energy Regulatory Commission
(Commission) in Order No. 23-B,2 and
"Order on Rehearing of Order No. 23-
B," 3 the staff of the Commission
protested on October 15, 1979, the
assertion by the Cimarron Transmission
Company (Cimarron) and certain
producers that the contracts identified in
its protest constitute contractual
authority for the producers to charge
and collect any applicable maximum
lawful price under the Natural Gas
Policy Act of 1978 (NGPA).

Staff stated that the language of the
contracts contained in Appendix A of
this notice does not constitute authority
for the producer to increase prices to the
extent claimed by Cimarron in its
evidentiary submission.

Any person, other than the pipeline
and the seller, desiring to be heard or to
make any response with respect to these
protests should file with the
Commission, on or before December 26,
1979, a petition to intervene in
accordance with 18 CFR 1.8. The seller
need not file for intervention because
under 18 CFR 154.94W(j4](ii), the seller in
the first sale in automatically joined as a
party.
Kenneth Plumb,
Secretary.

Appendix A

Rate
SChedufe No.

Producer or
contract

data

VWW Of Oln frne Oevelopaient Progran
197- 4-10-78

Jerom U. Westaw _ 4-10-78
West nw-Noetws Corp 4-10-78
Lkcorn Rodc Coporalon 12-1-76
Holden Enew Corp 12-19-78
Teucon 188

[FR Doe. 79-3848 Filed 12-14-79:8.45 am]
BILLIG CODE 6450-01-4

'The term "third-party protest" refers to a prptest
filed by a party who Is not a party to the contract
which Is protested.

2 "Order Adopting Final Regulations and
Establishing Protest Procedure." Docket No. RM79-
2. Issued June 2.1979.

1 Docket No. RM7U-22. Issued August 6. 1979.
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[Project No. 2232]

Duke Power Co.; Application for
Approval of Change in Land Rights
December 10, 1979.

Take notice that an application was
filed on April 19, 1979, under the Federal
Power Act, 16 U.S.C. Sections 791(a)-
825(r), by Duke Power Company
(Applicant) for approval of a change in
land rights at the Wateree Development
of the Catawba-Wateree Project No.
2232. The Wateree Development is
located on the Wateree River in
Fairfield County, South Carolina.
Correspondence with the Applicant on
this matter should be addressed to: Mr.
John E. Lansche, Assistant General
Counsel, Duke Power Company, Box
2178, Charlotte, North Carolina 28242.

Applicant requests approval to sell, in
fee, three islands, totalling
approximately 147.22 acres of project
lands, and to grant three small rights-of-
way to its subsidiary Crescent Land and
Timber Corporation (Crescent). The
three small (66 feet wide) rights-of-way
would provide access over existing
causeways which are located between
the mainland and the islands to be
conveyed. The islands are near the
western shore of Lake Wateree,
between Dutchmans Creek and Taylor
Creek approximately 12 miles upstream
from Wateree Dam.

Crescent, in exchange for other lands
owned by the State, would thereafter
convey the three islands and rights-of-
way to the South Carolina Department
of Parks, Recreation, and Tourism, for
development of a state park.

Anyone desiring to be heard or to
make any protest about this application
should file a petition to intervene or a
protest with the Federal Energy
Regulatory Commission, in accordance
with the requirements of the
Commission's Rules of Practice and
Procedure, 18 CFR § 1.8 or 1.10 (1979).
Comments not in the nature of a protest
may also be submitted by conforming to
the procedures specified in § 1.10 for
protests. In determining the appropriate
action to take, the Commission will
consider all protests or other comments
filed, but a person who merely files a
protest or comments does not become a
party to the proceeding. To become a
party, or to participate in any hearing, a
person must file a petition to intervene
in accordance with the Commission's
Rules. Any comments, protest, or
petition to intervene must be filed on or
before January 21, 1980. The
Commission's address is: 825 North
Capitol Street, N.E., Washington, D.C.
20426. The application is on file with the

Commission and is available for public
inspection.
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-38462 Filed 12-14-79; &45 am]

BILLING CODE 6450-01-M

[Project No. 2232]

Duke Power Co.; Application for
Approval of Change in Land Rights

December 10, 1979.
Take notice that an application was

filed on September 5, 1979, under the
Federal Power Act, 16 U.S.C. 791a-285r,
by Duke Power Company (Applicant) for
approval of a change in land rights at
the Cowen's Ford Development of the
Catawba-Wateree Project No. 2232. The
project lands to be conveyed are
adjacent to the Catawba River (Lake
Norman) in Iredell County, North
Carolina. Correspondence with the
Applicant on this matter should be
addressed to: Mr. John E. Lansche,
Assistant General Counsel, Duke Power
Company, Box 2178, Charlotte, North
Carolina 28242.

Applicant requests Commission
approval to convey, in fee, five small
parcels of project land, totalling 1.62
acres, to Mr. Irwin Belk, a private
property owner. The parcels are located
adjacent to Mr. Belk's property, which is
in Davidson Township, Iredell County,
south of the County Road Number 1111.

The five parcels of land, which were
filled, bulkheaded and planted with
vegetation approximately 10 years ago
without Applicant's approval or
knowledge, would be removed from the
project. Applicant states in its
application that the removal of these
parcels from the project lands would not
affect the operational or recreational
aspects of the project.

Anyone desiring to be heard or to
make any protest about this application
should file a petition to intervene or a
protest with the Federal Energy
Regulatory Commission, in accordance
with the requirements of the
Commission's Rules of Practice and
Procedure, 18 CFR 1.8 or 1.10 (1979).
Comments not in the nature of a protest
may also be submitted by conforming to
the procedures specified in § 1.10 for
protests. In determining the appropriate
action to take, the Commission will
consider all protests or other comments
filed, but a person who merely files a
protest does not become a party to the
proceeding. To become a party, or to
participate in any hearing, a person
must file a petition to intervene in
accordance with the Commission's
Rules.

Any comments, protests, or petitions
to intervene must be filed on or before
January 21, 1980. The Commission's
address is: 825 North Capitol Street,
N.E., Washington, D.C. 20426. The
application is on file with the
Commission and is available for public
inspection.
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-,3463 Fled 12-14-79; 8:45 am]

BILLING CODE 6450-01-M

[Project No. 2232]

Duke Power Co.; Application for
Approval Of Change in Land Rights
December 10, 1979.

Take notice that an application was
filed on June 13,1979, under the Federal
Power Act, 16 U.S.C. Section 791 (a)-
825(r), by Duke Power Company
(Applicant) for the approval of a change
in land rights at the Catawba
Development of the Catawba-Wateree
Project No. 2232. The project lands to be
conveyed are on the Catawba River
(Lake Wylie) in Gaston County, North
Carolina. Correspondence with the
Applicant on this matter should be
addressed to: Mr. John E. Lansche,
Assistant General Counsel, Duke Power
Company, Box 2178, Charlotte, North
Carolina 28242.

Applicant requests Commission
approval to sell, in fee, approximately
4.32 acres of project lands to Daniel J.
Stowe, a private landowner. The project
lands to be conveyed are currently
inundated by three small
impoundments, which are wholly within
the project boundary, and were created
by damming small coves of the project
reservoir. The impoundments are
located in an area between the South
Fork River and the Catawaba Creek.
The dams were constructed
approximately 15 years ago, and the
small impoundments have been
managed by Mr. Stowe, as wildlife and
waterfowl feeding and sanctuary areas,
since that time. The intended use of the
impoundments would remain the same.

Anyone desiring to be heard or to
make any protest about this application
should file a petition to intervene or a
protest with the Federal Energy
Regulatory Commission, in accordance
with the requirements of the
Commission's Rules of Practice and
Procedures 18 CFR 1.8 or § 1.10 (1979).
Comments not in the nature of a protest
may also be submitted by conforming to
the procedures specified in § 1.10 for
protests. In determining the appropriate
action to take, the Commission will
consider all protests or other comments
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filed, but a person who merely files a
protest or other comments does not
become a party to the proceeding. To
become a party, or to participate in any
hearing, a person must file a petition to
intervene in accordance with the
Commission's Rules. Any comments,
protest, or petition to intervene must be
filed on or before January 21, 1980. The
Commission'soaddress is: 825 North
Capitol Street, N.E. Washington, D.C.
20426. The application is on file with the
Commission and is available for public
inspection.
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-38484 Filed 12-14-79. 8:45 am]

BILUNG CODE 6450-01-M

[Docket No. GP80-29]

Florida Gas Transmission Co.; Third-
Party Protests 1

December 10,1979.
Take notice that in accordance with

the procedures established by the
Federal Energy Regulatory Commission
(Commission) in Order No. 23-B, 2 and
"Order on Rehearing of Order No. 23-
B," 3 the staff of the Commission
protested on October 15, 1979, the
assertion by the Florida Gas
Transmission Company (Florida Gas)
and certain producers that the contracts
identified in its protest constitute
contractual authority for the producers
to charge and collect any applicable
maximum lawful price under the Natural
Gas Policy Act of 1978 (NGPA).

Staff stated that the language of the
contracts contained in Appendix A of
this notice does not constitute authority
for the producer to increase prices to the
extent claimed by Florida Gas in its
evidentiary submission.

Take further notice that "Florida
Cities" also filed a third-party protest on
October 15,1979. "Florida Cities"
protests that the contracts in Appendix
B do not constitute contractural
authority for the producer to increase
prices to the applicable NGPA maximum
lawful price. Florida Cities' position has
been adopted and incorporated in
protests filed by the Arizona
Corporation Commission, the
Associated Gas Distributors, the Gas
Consumers Group, the Cities of
Mangum, Oklahoma and Winfield,
Kansas, the Kansas State Corporation
Commission, Congressman Andrew

1The term "third-party protest" refers to a protest
filed by a party who is not a party to the contract
which is protested.

2 "Order Adopting Final Regulations and
Establishing Protest Procedure." Docket No. RM79-
22, issued June 21. 1979.

3
Docket No. RM79-22, issued August 6,1979.

Maquire, the Memphis Light. Gas and
Water Division, the Public Service
Commission of the State of New York.
Lone Star Florida Pennsuco, Inc., the
South Dakota Public Service
Commission and the Minnesota Public
Service Commission.

Any person, other than the pipeline
and the seller, desiring to be heard or to
make any response with respect to these
protests should file with the
Commission, on or before December 26,
1979, a petition to intervene in
accordance with 18 CFR 1.8. The seller
need not file for intervention because
under 18 CFR 154.94(j)(4)(ii), the seller in
the first sale is automatically joined as a
party.
Kenneth F. Plumb,
Secretary.

Appendix A

Rate
sachoxo No.

Producer or
confract

date

Texaco, Inc 239
Exxon 477
Florida Gas Exoraston Co_6
Amoco ....... _439
SuOr 0 505
Louisiar Land and Exoratbn Co - 10
Kerr McGee 125

Appendix B

Rao
ochodu!e No.

Producer or
contrect

date

Amerada Hess
Guk O4 Co
Gulf 03 Co
Parne rstp Propertie Petro-lewis
PhIlps Petrolarn Corp
Phlps Petrooum CorpAmoco
Exaon
Texaco.....
Texaco

Superdor 09 CO.'.

Amoco
AntrnW
Florida Gas Exloration Co-
Atiantic Rich l
Getty OII
Pery Fl Bass,
Pery Fl. Bass
Florida Gas Exploration Co
Gatty O,
IM~ed Ener..
Perry L Bass
Chevron USA
Dow chemical o s4 n.lud.i. J. MA. Huber.
Exxon
Exxon
Florida Gas Exploration Co
Gulf 03 Co
Gulf Oi3 Co-
Florida Gas Exploration Co
MAPCO. Inc
Florida Gas E*oratlon Co_
Shell Oil Co
Florida Gas Exploration Co
Shel O3 Co
Florida Gas ExpSoration Co_ _ _
MAPOo I o
Shell W] CO,

82
159
344

1-14-59
417
372
439
409
231
279
112
68
45
30

200

4
3

35
88
20
44
75
9o

477
504

6
158
437
26
26
38

8-1-78
10

439
11
25

229

Appendix B-Contnued

Rate
scxxele No.

Producer or
co-fract

data

Florida Gas Exploraton Co 21
Do 19
Do 20
Do 24
Do 17
Do 23
Do 25
D0 22Do_ 31

Do 13
ShedO Coo 416
Shad_0__Co 194
sueor o C 87
Sabkn production Co_ 8
Sy*= Rob. Inc 32
LLcO, I.c 27

Sodulana Land & Explorelion Co._ 25
Skin ( o o.... 5_92
Floda Gas Exporation Co 7
MAPCO, I 23
Florida Gas Exploton Co 32
Florida Gas Exploration Co 34
G lO1 Co _157
f-Ll I__t 25
Sheo ol o ______ 192,Su&ar 01 CO 8Sed)or0 :} CO 88

&Pwfro01 co84
Karr McG 125
Lai$!= arrd & Explorat= C _ 10
Lmisan La-d & Evoreion Co 7
sun C1 Co 505
S ,e8O Co 264
T, x=o 233
Texac 457
Texaco, as
Fmts Peou4rp 352
GeGoe R. Bro n 19
To___-,,,o 239
SunO 1 Go 254
superior oC" 83
sperOC 229

[FR Doe. 79-3358 Fled 1Z-14- 8:45 am]
BeLUNG CODE 6540-01-,

[Docket No. ERG80-119]

Holyoke Water Power Co4 Filing

December 10, 1979.

The filing Company submits the
following:

Take notice that Holyoke Water
Power Company (the "Company"] on
December 4,1979, tendered for filing an
electric rate schedule entitled.

Resale Service Rate CD-1
Service Agreement Behveen Holyoke Water

Power Company and City of Chicopee,
Massachusetts Municipal lighting Plant

The City of Chicopee is presently
served under the Company's Rate
Schedule FPC No. 5. The proposed rate
schedule (the "CD-1 Rate") is intended
to supercede Rate Schedule FPC No. 5.
The CD-i Rate is the so-called "contract
demand" (or "CD") rate form which was
approved by the Commission's Order
issued October 20,1975, in Dockets No.
E-8798 and E-8843, as part of a
settlement which provided that
Chicopee could elect to receive a portion
of its firm power service requirements in
accordance with the contract demand
rate form specified in said settlement.
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The charges in the proposed rate
schedule have been designed to achieve
the revenue levels agreed upon in the
Settlement Agreement approved by the
Commission in Docket No. ER77-90 (less
that portion of the settlement revenues
which are attributable to replacement
energy charges by the Company for the
backup of Chicopee's entitlements in the
Maine Yankee and Vermont Yankee
nuclear units).

The Company proposes an effective
date of December 1, 1979, the date which
Chicopee has indicated to the Company
it wishes to receive service under the
CD-1 Rate. The Company states that
copies of the filing were served upon
Chicopee and the Commonwealth of
Massachusetts Department of Public
Utilities.

Any person desiring to be heard or to
protest said application should file a
petition to intervene or protest before
December 28, 1979, with the Federal
Energy Regulatory Commission, 825 No.
Capitol Street, N.E., Washington, D.C.
20426, in accordance with Sections 1.8
and 1.10 of the Commission's Rules of
Practice and Procedure (18 CFR 1.8,
1.10). All such petitions will be
considered by the Commission in
determining the appropriate action to be
taken, but will not serve to make
protestants parties to the proceeding.
Any person wishing to become a party
must file a petition to intervene. Copies
of this application are on file with the
Commission and are available for public
inspection.
Kenneth F. Plumb,
Secretary.
lFR Doc. 79-38460 Filed 12-14-79.8 :45 am]
BILLING CODE 6450-01-M

[Docket No. ER80-118]

Idaho Power Co.; Filing

December 10, 1979.
The filing Company submits the

following:
Take notice that on December 3, 1979,

the Idaho Power Company tendered for
filing in compliance with the Federal
Energy Regulatory Commission's Order
of October 7, 1978, a summary of sales
made under the Company's 1st Revised
FERC Electric Tariff, Volume No. 1
(Supersedes Original Volume No. 1)
during October, 1979, along with cost
justification for the rate charged.

Any person desiring to be heard or to
protest said filing should file a protest

with the Federal Energy Regulatory
Commission, 825 North Capitol Street,
N.E., Washington, D.C. 20426, in
accordance with Sections 1.8 and 1.10 of
the Commission's Rules of Practice and
Procedure (18 CFR 1.8. 1.10). All such
petitions or protests should be filed on
or before December 28, 1979. Protests
will be considered by the Commission in
determining the appropriate action to be
taken, but will not serve to make
protestants parties to the proceeding.
Copies of this filing are on file with the
Commission and are available for public
inspection.
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-38467 Filed 12-14-79; 8:45 am]

BILLING CODE 6450-01-M

[Docket No. GP80-16]

Mid-Louisiana Gas Co.; Third-Party
Protests '

December 10. 1979.

Take notice that in accordance with
the procedures established by the
Federal Energy Regulatory Commission
(Commission) in Order No. 23-B, 2 and
"Order on Rehearing of Order No. 23-
B," 3 the staff of the Commission
protested on October 15, 1979, the
assertion by the Mid-Louisiana Gas
Company (Mid-Louisiana} and certain
producers that the contracts identified in
its protest constitute contractual
authority for the producers to charge
and collect certain applicable maximum
lawful price under the Natural Gas
Policy Act of 1978 (NGPA].

Staff stated that the language of the
contracts contained in Appendix A does
not constitute authority for the producer
to increase price to the extent claimed
by Mid-Louisiana in its evidentiary
submission.

Any person, other than Mid-Louisiana
and the sellers, desiring to be heard or
to make any response with respect to
these protests should file with the
Commission, on or before December 24,
1979, a petition to intervene in
accordance with 18 CFR 1.8. The seller

'The term "third-party protest" refers to a protest
filed by a party who is not a party to the contract
which is protested.

"'Order Adopting Final Regulations and
Establishing Protest Procedure." Docket No. RM79-
22. issued June 21, 1979

3Docket No. RM79-22, issued August 6. 1979.

need not file for intervention because
under 18 CFR 154.94(jJ(4)(ii), the seller in
the first sale is automatically joined as a
party.
Kenneth F. Plumb,
Secretary.

Appendix A

Rate
Schedule No.

Producer or
contract
date

Burke Royalty Co ................................................. 4-18-75
Richard B. Nelson ............................................. . . -1-77

[FR Dec. 79-38468 Filed 12-14-79:8:45 am)
BILLING CODE 6450-01-M

[Docket No. GP80-17]
Mississippi River Transmission Corp.;
Third-Party Protests
December 10, 1979.

Take notice that in accordance with
the procedures established by the
Federal Energy Regulatory Commission
(Commission) in Order No. 23-B, 2 and
"Order on Rehearing of Order No. 23-
B," 3 the staff of the Commission
protested on October 15, 1979, the
assertion by the Mississippi River
Transmission Corporation (Mississippi)
and certain producers that the contracts
identified in its protest constitute
contractual authority for the producers
to charge and collect certain applicable
maximum lawful price under the Natural
Gas Policy Act of 1978 (NGPA).

Staff stated that the language of the
contracts contained in Appendix A does
not constitute authority for the producer
to increase price to the extent claimed
by Mississippi in its evidentiary
submission.

Any person, other than Mississippi
and the sellers, desiring to be heard or
to make any response with respect to
these protests should file with the
Commission, on or before December 24,
1979, a petition to intervene In
accordance with 18 CFR 1.8. The seller
need not file for intervention because
under 18 CFR 154.94(j)(4)(ii), the seller in

'The term "third-party protest" refers to a protest
filed by a party who is not a party to the contract
which is protected.
2 Order Adopting Final Regulations and

Establishing Protest Procedure." Docket No. RM79-.
22, issued June 21, 1979.

'Docket No. RM79-22, issued August 0. 1979.
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the first sale is automatically joined as a
party.
Kenneth F. Plumb,
Secretary.

Appendix A

Producer

Dyco Petroleum
Jack T. Everett. eta]
Jake L Haman
Hinton Producion Co. et al
Hinton Production Co., et a-
MRT Exploration Co
MRT Exploration Cc
Amoco Production CO
Hurley Foundation
Kaiser-Frands 00 Co
Natomas North America, Inc
Chevron. USA, Inc
Four K Properties, d
MRT Exploration Co
MRT Exploration Co
Union OX CO. of Caifornia

Rate
schedute No.

or
contract

date

9-7-78
6-12-78
7-29-77
7-29-77
3-10-78
RS#10
RS#11
RS#31

4-23-51
5-31-77
1-21-77
RF#163
8-16-78
RS#9

RS#12
RS#243

[FR Doc. 79.-38469 Filed 12-14-79; 8:45 am]

BILLING CODE 6450-01-U

[Docket No. ER80-117]

The Montana Power Co.; Filing

December 10, 1979.

The filing Company submits the
following:

Take notice that on November 30,
1979, The Montana Power Company
tendered for filing in compliance with
the Federal Power Commission's Order
of May 6,1977, a summary of sales made
under the Company's FPC Electric
Tariff, M-1 during October, 1979, along
with cost justification for the rate
charged.

Any person desiring to be heard or to
protest said filing should file a protest
with the Federal Energy Regulatory
Commission, 825 North Capitol Street.
N.E., Washington, D.C. 20426, in
accordance with Sections 1.8 and 1.10 of
the Commission's Rules of Practice and
Procedure (18 CFR 1.8,1.10). All such
petitions or protests should be filed on
or before December 28,1979. Protests
will be considered by the Commission in
determining the appropriate action to be
taken, but willnfot serve to make
protestants parties to the proceeding.
Copies of this filing are on file with the
Commission and are'available for public
inspection.
Kenneth F. Plumb,

Secretary.
[FR Doc. 79-38470 Filed 12-14-79; 8:45 am]

BILLING CODE 6450-01-U

[Docket No. GP80-30]

Mountain Fuel Supply Co.; Third-Party
Protests'

December 10, 1979.

Take notice that in accordance with
the procedures established by the
Federal Energy Regulatory Commission
(Commission) in Order No. 23-B,2 and
"Order on Rehearing of Order No. 23-
B," 3 the staff of the Commission
protested on October 15, 1979, the
assertion by the Mountain Fuel Supply
Company (Mountain Fuel) and certain
producers that the contracts identified in
its protest constitute contractual
authority for the producers to charge
and collect any applicable maximm
lawful price under the Natural Gas
Policy Act of 1978 (NGPA).

Staff stated that the language of the
contracts contained in Appendix A of
this notice does not constitute authority
for the producer to increase prices to the
extent claimed by Mountain Fuel in its
evidentiary submission.

Any person, other than the pipeline
and the seller, desiring to be heard or to
make any response with respect to these
protests should file with the
commmission, on or before December
26,1979, a petition to intervene in
accordance with 18 C.F.R. 1.8. The seller
need not file for intervention because
under 18 C.F.R. § 154.94(j)(4)(il), the
seller in the first sale is automatically
joined as a party.
Kenneth F. Plumb,
Secretary.

Appendix A

Rate
seduleo No.

Producer or

Gulf O Corp 519
Glf ol COrp 520
EnerW Reseries Group. Inc 123
Enerw Reserves Grou Ic__ _ 103
Belco Petroleum Corp 4
Belco Petroleum Corp 7

[FR Do,-- 79447 Filed 1.2-14-79; 8:45 al
BILLING CODE 6450-01-M

1The term "third-party protest" refers to a protest
filed by a party who Is not a party to the contract
which is protested.

="Order Adopting Fimal Regulations and
Establishing Protest Procedure," Docket No. RMg-
22. Issued June 21.19"9.

3Docket No. RM-79-2Z Issued August 0.1979.

[Project No. 2981]

Nevada Irrigation District; Application
for Preliminary Permit
December 10,1979.

Take notice that the Nevada Irrigation
District (Applicant) filed on October 5,
1979, an application for preliminary
permit [pursuant to the Federal Power
Act, 16 U.S.C., § 791(a]--25(r)] for a
proposed water power project to be
known as the Lake Combie Power
Project. FERC No. 2981, located on the
Bear River and Lake Combie in the
County of Nevada, California.

Correspondence with the Applicant
should be directed to: Mr. Fred Bandy,
General Manager, Nevada Irrigation
District, P.O. Box 1019, GrassiValley,
California. 95945, and Mr. David HE
Minasian, Esq., Minasian, Minasian,
Minasian. Spruance & Baber, Attorneys
at Law, P.O. Box 1679, Oroville,
California, 93270.

Purpose of Project-Applicant would
use the power generated at the project
to operate the pumps at its Magnolia #3
pumping station. Energy in excess of
pumping requirements would be sold to
a public or private utility or banked with
a utility in exchange for energy on -
demand or utilized internally by the
Applicant.

Proposed Scope and Cost of Studies
UnderPermit-Applicant seeks
issuance of a preliminary permit for a
period of 36 months, during which time
it would conduct surveys and
investigations, make comparative
studies, prepare cost estimates, consult
with agencies, perform an
environmental assessment, prepare a
feasibility report, and prepare a FERC
license application. The estimated cost
for the work required up to and
including the submittal of a license
application is $100,000.

Project Description-The proposed
Lake Combie Power Project would
consist of: (1) an existing reservoir with
a gross storage capacity of 7,164 acre-
feet; (2) an existing concrete-arch dam,
85 feet high and 762 feet long; (3] an
existing steel outlet pipe, 34 inches in
diameter, (4) a proposed "Y" branch to
be connected to the outlet pipe, which
would allow water to flow to either the
powerhouse or the existing Combie
North Aqueduct; (5) a proposed
penstock, (6) a proposed powerhouse
with an installed capacity of 1.000 kW;
(7) a proposed return conduit from the
powerplant to the Combie North
Aqueduct; and (81 a proposed 13.8/kV
transmission line. The proposed
powerplant would be designed to allow
power to be generated while supplving
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to the Bear River. During periods when
water is required in the aqueduct the
powerplant would operate utilizing a
head of 35 feet. When flows are released
into the river, the powerplant would
operate utilizing a head of 70 feet.

Purpose of Preliminary Permit-A
preliminary permit does not authorize
construction. A permit, if issued, gives
the Permittee, during the term of the
permit, the right of priority of
application for license while the
Permittee undertakes the necessary
studies and examinations to determine
the engineering, economic, and
environmental feasibility of the
proposed project, the market for the
power, and all other necessary
information for inclusion in an
application for a license.

Agency Comments-Federal, State,
and local agencies that receive this
notice through direct mailing from the
Commission are invited to submit
comments on the described application
for preliminary permit. (A copy of the
application may be obtained directly
from the Applicant.) Comments should
be confined to substantive issues
relevant to the issuance of a permit and
consistent with the purpose of a permit
as described in this notice. No other
formal request for comments will be
made. If any agency does not file
comments within the time set below, it
will be presumed to have no comments.

Comments, Protests, or Petitions to
Intervene-Anyone desiring to be heard
or to make any protest about this
application should file a petition to
intervene or a protest with the Federal
Energy Regulatory Commission, in
accordance with the requirements of the
Commission's Rules of Practice and
Procedure, 18 CFR, § 1.8 or § 1.10 (1979).
Comments not in the nature of a protest
may also be submitted by conforming to
the procedures specified in § 1.10 for
protests. In determining the apropriate
action to take, the Commission will
consider all protests or other comments
filed, but a persons who merely files a
protest or comments does not become a
party to the proceeding. To become a
party, or to participate in any hearing, a
persons must file a petition to intervene
in accordance with the Conunission's
Rules. Any comments, protest, or
petition to intervene must be filed on or
before February 11, 1980. The
Commission's address is: 825 N. Capitol
Street, N.E., Washington, D.C. 20426.
The application is on file with the
Commission and is available for public
inspection.

Competing Applications-Anyone
desiring to file a competing application
must submit to the Commission, on or
before February 11, 1980, either the

competing application itself or a notice
of intent to file a competing application.
Submission of a timely notice of intent
allows an interested person to file the
competing application no later than
April 11, 1980. A notice of intent must
conform with the requirements of 18
CFR 4.33 (b) and (c), (as amended, 44 FR
61328, October 25, 1979). A competing
application must conform with the
requirements of 18 CFR, 4.33 (a) and (d),
(as amended, 44 FR 61328, October 25,
1979).
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-3M72 Filed 12-14-79; 8:45 am]

BILLING CODE 6450-01-M

[Docket No. ER8O-116]

Niagara Mohawk Power Corp.;
Filed: December 10, 1979.
The filing Company submits the

following:
Take notice that Niagara Mohawk

Power Corporation (Niagara), on
December 3, 1979, tendered for filing an
agreement between Niagara and the
Village of Lake Placid, New York
(Village) dated July 11, 1979.

Under the terms of this agreement,
Niagara has agreed to construct a 115
Kv transmission line from Niagara's
Lake Colby Substation to the Village. In
exchange for Niagara's consent to
construct this line, the Village has
agreed to make certain cash payments
to Niagara and to pay additional
wheeling rates over and above those
currently paid to the Power Authority of
the State of New York (PASNY).

Niagara requests a waiver of the prior
notice requirments to allow the
agreement to become effective on
November 28, 1979, the date that the
new line was scheduled to be energized.

Niagara states that copies of the filing
were served on the Village, PASNY and
the Public Service Commission, State of
New York.

Any person desiring to be heard or to
protest said application should file a
petition to intervene or protest with the
Federal Energy Regulatory Commission,
825 North Capitol Street, N.E.,
Washington, D.C. 20426, in accordance
with Sections 1.8 and 1.10 of the
Commission's Rules of Practice and
Procedure (18 CFR 1.8, 1.10). All such
petitions or protests should be filed on
or before December 28, 1979. Protests
will be considered by the Commission in
determining the appropriate action to be
taken, but will not serve to make
protestants parties to the proceeding.
Any person wishing to become a party
must file a petition to intervene. Copies
of this filing are on file with the

Commission and are available for public
inspection.
Kenneth F. Plumb,
Secretary.
[FR Dec. 79-38473 Filed 12-14-79: 8.45 am]

BILLING CODE 6450-01-M

[Docket No. GP8D-36]

Northwest Pipeline Corp.; Third-Party
Protests 1
December 10, 1979.

Take notice that in accordance with
the procedures established by the
Federal Energy Regulatory Commission
(Commission) in Order No. 23-B, 2 and
"Order on Rehearing of Order No. 23-
B," 3 the staff of the Commission
protested on October 15, 1979, the
assertion by the Northwest Pipeline
Corporation (Northwest) and certain
producers that the contracts identified in
its protest constitute contractual
authority for the producers to charge
and collect any applicable maximum
lawful price under the Natural Gas
Policy Act of 1978 (NGPA). "

Staff stated that the language of the
contracts contained in Appendix A of
this notice does not constitute authority
for the producer to increase prices to the
extent claimed by Northwest in its
evidentiary submission.

Any person, other than the pipeline
and the seller, desiring to be heard or to
make any response with respect to these
protests should file with the
Commission, on or before December 26,
1979, a petition to intervene in
accordance with 18 CFR 1.8. The seller
need not file for intervention because
under 18 CFR § 154.94(j)(4)(il), the seller
in the first sale is automatically joined
as a party.
Kenneth F. Plumb,
Secretary.

Appendix A

Rate
schedule No.

Producer or
contract

data

Chandler & issocIates, Inc ........................... 1-9-70
Do ............................................................. 1-9-70
Do ................................................................. 1-9-70
Do .................................................................. 1-9-70
Do ............................................................. 12-20-70
Do .................................................................. 12-2-70
Do .................................................................. 12-20-70

[FR Dec. 79-38474 Filed 12-14-79. 8:45 am]
BILLING CODE 6450-01-M

'The term "third-party protest" refers to a protest
filed by a party who is not a party to the contract
which is protested.

2"Order Adopting Final Regulations and
Establishing Protest Procedure," Docket No. RM70-
22, issued June 22, 1979.

3Docket No. RM79-22, issued August 0, 1979.
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[Docket No. HB24-63-3 (formerly E-7719)]

Public Service Co. of Colorado;
Proposed Determination of Headwater
Benefits Payments In the Upper
Colorado River Basin

December 11. 1979.
Take notice that Commission staff

proposes a determination pursuant to
the provisions of Section 10(f) of the
Federal Power Act, 16 U.S.C. 803, of
certain payments for benefits provided
by the federal Green Mountain
headwater improvement in the Upper
Colorado River basin to the downstream
Shoshone hydroelectric plant owned by
the Public Service Company of
Colorado. The proposed payment of
$433,465 for benefits, plus $50,311 for
costs of the investigation, for. the period
of November 16,1942, through December
31,1970. The proposed payments are
based on a report dated November 1974
by the Commission's Office of Electric
Power Regulation (formerly Bureau of
Power). Adjustments have been made
subsequent to the report.

The report has been circulated for
comment. Legal and technical objections
have been raised to the report.
Commission staff recognized only those
objections to the effect of net
evaporation from federal reservoirs and
irrigation diversions by certain holders
of junior water rights as appropriate for
adjusting the computations. The
payments proposed above reflect
revised computations for those effects.

Anyone desiring to be heard or to
make any protest about this report
should file a petition to intervene or a
protest with the Federal Energy
Regulatory Commission, in accordance
with the requirements of the
Commission's Rules of Practice and
Procedure, 18 CFR § 1.8 or § 1.10 (1979).
Comments not in the nature of a protest
may also be submitted by conforming to
the procedures specified in § 1.10 for
protests. In determining the appropriate
action to take, the Commission will
consider all protests or other comments
filed, but a person who merely files a
protest or comments does not become a
party to the proceeding. To become a
party, or to participate in any hearing, a
person must file a petition to intervene
in accordance with the Commission's
Rules. Any comments, protest, or
petition to intervene must be filed on or
before January 17, 1980. The
Commission's address is: 825 North
Capitol Street, N.E., Washington, D.C.
20426. The report is on file with the

Commission and is available for public
inspection.
Kenneth F. Plumb,
Secretary.
(FR Do.. 79-3M75 FRed 2-14-79; &45 =,]
BILLING CODE 6450-01-N

[Docket No. SA8O-40]

RJB Pipeline Co.; Application for
Determination of First Sale Status or
for Adjustment and Interim Relief

December 10. 1979.
. Take notice that on November 28,
1979, RIB Gas Pipeline Company (RJB),
3080 Liberty Tower, Oklahoma City,
Oklahoma 73102, filed with the Federal
Energy Regulatory Commission
(Commission) in Docket No. SA80-40, an
application for determination of first
sale status or in the alternative for an
adjustment and interim relief under
section 502(c) of the Natural Gas Policy
Act of 1978 (NGPA) 15 USC 3301 et seq.,
and sections 280.202, 270.203(b)(2),
271.1105, and 271.1106 of the
Commission's Regulations (18 CFR
§ 202; 203(b)(2]; 1105; 1106).

Specifically, RiB requests the
Commission to determine not to treat its
sales of natural gas from wells located
in Baca County, Colorado to Colorado
Interstate Gas Company (CIG) as first
sales retroactive to March 1,1979; or in
the alternative for the Commission to
grant an adjustment to permit recovery
of gathering costs as indicated in the
cost of service attached to the
application filed with the Commission.
Furthermore, RJB seeks interim relief to
permit RJB to collect from CIG a $.20 per
Mcf gathering charge retroactive to
March 1, 1979.

The procedures applicable to the
conduct of this adjustment proceeding
are found in 18 CFR § 1.41 et seq. See
also Commission Order No. 24 issued
March 22,1979. (44 F.R. 18961, March 30,
1979.)

Any person desiring to participate in
this adjustment proceeding shall file a
petition to intervene in accordance with
the provisions of 18 CFR § 1.41(e). All
petitions to intervene must be filed
within 15 days after publication of this
notice in the Federal Register and
should be sent to the Federal Energy
Regulatory Commission, 825 North
Capitol St., NE., Washington, D.C.,
20426.
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-38478 Filed 12-14-79; & am]
BILUNG CODE 6450-01-A

[Project No. 2101]

Sacramento Municipal Utility District;
Application for Amendment of License

December 10. 1979.
Take notice that on August 13,1979,

Sacramento Municipal Utility District
(Licensee) friled an application for
amendment of its license for the existing
Upper American River Project No. 2101,
located on the Rubicon River and
tributaries, Silver Creek and tributaries,
and South Fork of the American River in
El Dorado County, California.
Correspondence concerning the
application should be sent to Mr.
William C. Walbridge, General
Manager, and Mr. David S. Kaplan,
General Counsel, Sacramento Municipal
Utility District, P.O. Box 1583,
Sacramento, California 95813.

The license for the Upper American
River Project was issued on August 28,
1957, for a period of 50 years. The
Commission has, since that time, issued
several orders approving additional
power facilities. The project, as it
presently exists, consists of: three main
dams and storage reseivoirs; eight
diversion dams and regulating
reservoirs; 6 powerhouses with total
installed capacity of 596,000 kW; and
associated tunnels and penstocks.

Poposed Project Description-lThe
Licensee now seeks authorization to
construct: (1) a reinforced concrete
powerhouse, to be located on the
downstream face of Slab Creek Dam,
containing one turbine generating unit
with an installed capacity of 400 kW;
and (2) approximately 200 feet of
transmission line which would connect
to an existing 12-kV transmission line.
The existing outlet works for the Slab
Creek Dam would be modified for power
development. The power plant and the
200-foot transmission line would be
located within the existing project
boundary.

Estimated Cost-The Licensee
estimates the capital cost of the
proposed project at $716,000.

Purpose Of The Prject-The plant
would generate about 2.95 million kWhs
annually and would be connected,
through the Licensee's interconnected
system, to the Northern California
Power Grid System.

Recreation Facilities-The Licensee
states, in the applicati6n, that the
recreation facilities of the Upper
American River Project have been fully
developed under the original license and
that the economics of the proposed
power plant do not justify any new
recreation facilities at this time.

Agency Comments-Federal, State,
and local agencies that receive this
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notice through direct mailing from the
Commission are requested to provide
comments pursuant to the Federal
Power Act, the Fish and Wildlife
Coordination Act, the Endangered
Species Act, the National Historic
Preservation Act, the Historical and
Archeological Preservation Act, the
National Environmental Policy Act, Pub.
L. No. 88-29, and other applicable
statutes. No other formal requests for
comments will be made.

Comments should be confined to
substantive issues relevant to the
issuance of an order amending project
license. A copy of the application may
be obtained directly from the applicant.
If an agency does not file comments
within the time set below, it will be
presumed to have no comments.

Protests and Petitions to Intervene-
Anyone desiring to be heard or make
any protest about this application
should file a petition to intervene or a
protest with the Federal Energy
Regulatory Commission, in accordance
with the requirements of the
Commission's Rules of Practice and
Procedure, 18 C.F.R. Section 1.8 or
Section 1.10 (1979). In determining the
appropriate action to take, the
Commission will consider all protests
filed, but a person who merely files a
protest does not become a party to the
proceeding. To become a party or to
participate in any hearing, a person
must file a petition to intervene in
accordance with the Commission's
Rules.

Any protest, petition to intervene, or
agency comments must be filed on or
before January 21, 1980. The
Commission's address is: 825 N. Capitol
Street, N.E., Washington, D.C. 20426.

The application is on file with the
Commission and is available for public
inspection.
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-38477 Filed 12-14-79. 8:45 am]

BILUNG CODE 6450-01-10

[Docket No. GP80-22]

Texas Gas Pipeline Co.; Third-Party
Protests 1

December 10, 1979.
Take notice that in accordance with

the procedures established by the
Federal Energy Regulatory Commission
(Commission) in Order No. 23-B, 2 and
"Order on Rehearing of Order No. 23-

'The term "third party protest" refers to a protest
filed by a party who is not a party to the contract
which is protested.

' "Order Adopting Final Regulations and
Establishing Protest Procedure," Docket No. RM79-
22. issued June 21. 1979.

B," 3 the staff of the Commission
protested on October 15, 1979, the
assertion by the Texas Gas Pipeline
Company (Texas Gas) and certain
producers that the contracts identified in
its protest constitute contractual
authority for the producers to charge
and collect any applicable maximum
lawful price under the Natural Gas
Policy Act of 1978 (NGPA).

Staff stated that the language of the
contracts contained in Appendix A of
this notice does not constitute authority
for the producer to increase prices to the
extent claimed by Texas Gas in its
evidentiary submission.

Any person, other than the pipeline
and the seller, desiring to be heard or to
make any response with respect to these
protests should file with the
Commission, on or before December 26,
1979, a petition to intervene in
accordance with 18 CFR 1.8. The seller
need not file for intervention because
under 18 CFR § 154.940)(4J(ii), the seller
in the first sale is automatically joined
as a party.
Kenneth F. Plumb,
Secretary.

Appendix A

Rate
Schedule No.

Producer or
Contract

date

Sun Oil Co ........................................................... 41
Sun Oil Co ......................................................... 42

[FR Doc. 79-38478 Filed 12-14-79: 8:45 am]
BILUNG CODE 6450-01-M

[Docket No. ER80-115]

The Toledo Edison Co.; Service
Agreement
December 10, 1979.

The filing Company submits the
following:

Take notice that The Toledo Edison
Company on December 3, 1979, tendered
for filing proposed changes in its FPC
Electric Service Tariff, Original Volume
Number 1. The changes consist of the
filing of a Service Agreement executed
by the Southeastern Michigan Rural
Electric Co-operative Inc.

Toledo Edison states that the
executed Service Agreement with
Southeastern-Michigan Rural Electric
Co-operative Inc. provides that service
will be rendered under the terms of a
new rate classification identical in all
respects to the Company's existing
Municipal Resale Service Rate-Small.
Toledo Edison further states that the

'Docket No. RM79-22. issued August 6,1979.

service which it has rendered and will
render to Southeastern Michigan Rural
Electric Co-operative Inc. is necessary to
alleviate a low voltage condition being
experienced on a portion of
Southeastern's distribution system. An
effective date of March 1, 1978 has been
requested for the filed Service
Agreement.

Copies of this filing were served upon
Southeastern Michigan Rural Electric
Co-operative Inc. and the Public Utilities
Commission of Ohio.

Any person desiring to be heard or to
protest said application should file a
petition to intervene or protest with the
Federal Energy Regulatory Commission,
825 North Capitol Street N.E.,
Washington, D.C. 20426, in accordance
with Sections 1.8 and 1.10 of the
Commission's Rules of Practice and
Procedure (18 CFR 1.8, 1.10). All such
petitions or protests should be filed on
or before December 28, 1979. Protests
will be considered by the Commission In
determining the appropriate action to be
taken, but will not serve to make
protestants parties to the proceeding.
Any person wishing to become a party
must file a petition to intervene. Copies
of this application are on file with the
Commission and are available for public
inspection.
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-38479 Fled 12-14-79; &-45 am

BILLING CODE 6450-01-M

[Docket Nos. RP77-107, RP71-41, ot al.]

United Gas Pipeline Co.; Request for
Approval of Refund Procedure
December 7, 1979.

Take notice that on December 4, 1979,
United Gas Pipeline Company (United)
requested that this Commission issue an
order approving the payment of cetain
refunds to its customers. United states
that, pursuant to Commission orders
approving settlements in the
proceedings involving the refunds, such
refunds would not flow until those
orders are no longer subject to judicial
review. United further states its
willingness to pay out the refunds.
notwithstanding the fact that one party
has sought review of the orders
approving the settlements. United also
requests that the Commission grant
approval by December 27, 1979, and that
certain protective conditions be
attached to the grant of approval, all as
more fully set out in the application,
which is on file and available for
inspection at the Commission. Should
the appellant prevail on appeal, these
protective conditions would permit
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United to, in the future, recoup from
customers amounts refunded.

Any person desiring to be heard or to
make any protest with reference to said
petition to amend should on or before
December 18,1979, file with the Federal
Energy Regulatory Commission,
Washington, D.C. 20426, a petition to
intervene or a protest in accordance
with the requirements of the
Commission's Rules of Practice and
Procedure (18 CFR 1.8 or 1.10] and the
Regulations under the Natural Gas Act
(18 CFR 157.10). All protests filed with
the Commission will be considered by it
in determining the appropriate action to
be taken but will not serve to make the
protestants parties to the proceeding.
Any person wishing to become a party
to a proceeding or to participate as a
party in any hearing therein must file a
petition to intervene in accordance with
the Commission's Rules.
Kenneth F. Plumb,
Secretary.
[FR Doc. 79-38480 Filed 12-14-79; &45 am]

BILLING CODE 6450-01-M

Office of Nuclear Energy

Nuclear Proliferation and Civilian
Nuclear Power;, Publication of Report
of the Nonrproliferatlon Alternative
Systems Assessment Program and
Announcement of Public Meeting

The draft final report of the
Nonproliferation Alternative Systems
Assessment Program (NASAP), Nuclear
Proliferation and Civilian Nuclear
Power, was released by the U.S.
Department of Energy on December 14,
1979.

The goal of the NASAP study has
been to provide recommendations for
the development and deployment of
more proliferation-resistant civilian
nuclear power systems and institutions
without jeopardizing the development of
nuclear energy. In this context,
"proliferation resistance" is the
capability of a nuclear power system to
inhibit, impede, or prevent the diversion
of the system's fuel cycle materials or
facilities from civilian to military uses.
In addition, NASAP has supported,
through its technical studies and
analyses, U.S. participation in the
International Nuclear Fuel Cycle
Evaluation Studies.

The ten-volume draft report,
consisting of an Executive Summary, a
Program Summary and eight supporting
technical volumes, was prepared by the
Division of Nuclear Alternative Systems

Assessment within the Office of the
Assistant Secretary for Nuclear Energy.

It is now being released for public
review and comment. The comment
period will extend through Fedruary 15,
1980. The final report, reflecting the
public review, is scheduled to be issued
by the Department of Energy in the
summer of 1980.

The principal findings and
recommendations of the NASAP study
are described in the following summary.

The NASAP report concludes that
nuclear power systems can be made
more proliferation resistant. All nuclear
fuel cycles would entail varying degrees
of proliferation risks. However, the light-
water reactor fuel cycle which
discharges spend fuel to interim storage
involves no directly weapons-usable
material in any part of the fuel cycle. It
is a more proliferation-resistant fuel
cycle than those which use highly
enriched uranium or pure plutonium.

Differences in proliferation risk can be
reduced by the introduction of
combinations of technical and
institutional measures rather than by
technical measures alone. Some of these
measures would be: wider acceptance of
international safeguards on all civilian
nuclear activities and wider acceptance
of existing nonproliferation treaties;
adherence to export controls and
guidelines adopted by each of the
nuclear supplier nations: cooperative
arrangements to perform breeder reactor
R&D only when the need is clear and
then under international auspices; and
limiting research reactor material to
enrichment levels that minimize the
presence of weapons-usable material.

A major theme of the NASAP report,
which in many ways summarizes its
findings, is that U.S. policy should
continue to be directed toward
establishing a nonproliferation regime
which recognizes the need for security
of energy supply.

To enhance security of supply and
nonproliferation effectiveness, existing
international arrangements must be
improved and new ones established on
a cooperative basis. In this area, NASAP
made the following major observations:
New enrichment capacity should be
under effective multinational or
international auspices; improved
institutional arrangements for spent-fuel
storage and disposal services should be
pursued; the U.S. should continue to
urge others to refrain from developing
reprocessing capability until it is clearly
needed. However, where reprocessing
occurs, there would be less proliferation
risk if services were to be provided by a
few large facilities, if safeguards were to

be strengthened at all bulk-handling
facilities, and if services were to be
supplied based on fast-breeder and
advanced reactor R&D needs where
there exist both economic and technical
justification; and the U.S. should seek to
insure that an international plutonium-
management regime operates under
effective and credible nonproliferation
norms.

The nuclear systems examined by the
study ranged from those currently in use
throughout the world to others that have
not yet progressed beyond the
conceptual stage. They were examined
not only from the standpoint of
proliferation risk, but also in terms of
their efficiency of resource use, cost,
and safety and environmental
characteristics. These elements, along
with the commitments that would have
to be undertaken in performing the
research, development and
demonstration of the systems, were
summarized in an assesment of
commercial potential.

Consistent with the report's theme of
both assuring supply and strengthening
the nonproliferation regime,
recommendations for research.
development and demonstration were
provided:

* Support for developing and improving
safeguards technology;

* Improving fuel utilization efficiency of
today's light-water reactors by 1990, and
developing still more resource efficient light-
water fuel for commercial adoption by 2000,

* Completing the National Uranium
Resource Evaluation Program by 1985 and
continuing research and development of
uranium discovery and extraction methods;

e Demonstrating low enriched uranium fuel
for use in research reactors as compared to
today's use of high enriched uranium fuel- 20-
45% U-235 enriched fuel by 1982. less than
20% U-235 enriched fuel by 1984;

e Continuing with the development of the
Liquid Metal Fast Breeder Reactor so that it
could be commercially available, if needed,
by about 2010 to 2020 while postponing the
decision to start or defer a demonstration
project until after the completion of the
Conceptual Design Study;

* Continuing planned commitments to
expand domestic enrichment capacity,
improving the performance of existing
technology and demonstrating the technical
and economic performance of Advanced
Isotopic Separation processes;

* Completing the light Water Breeder
Reactor proof-of-breeding demonstration in
Shlppingport;

* Demonstrating designs to improve the
proliferation resistance of reprocessing in
pilot facilities in the fast breeder program;

* Assessing unique markets such as for
process beat and for use in water scarce
regions for the H-igh Temperature Gas-Cooled
Reactor. and

* Investigating high burnup fuel technology
for the Fast Mixed-Spectrum Reactor.
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Copies of the Executive Summary and
Volume I

The Program Summary, of the draft
report of the Nonproliferation
Alternative Systems Assessment
Program are available from: Technical
Information Center, P. 0. Box 62, Oak
Ridge, Tennessee 37830 (Attention:
NASAP Report, DOE/NE-0001).

Public Comments

We welcome comments on any aspect
of the draft report. All comments should
be submitted in writing by February 15,
1980, to: Dr. Hugh Kendrick, Acting
Director, Division of Nuclear
Alternative, Systems Assessment, NE-
50 (P), Mail Stop B-107, U.S. Department
of Energy, Washington, D.C. 20545.

In order to facilitate handling, the
designation NASAP Report, should
appear on all comments as well as on
the outside envelope.

Public Meeting

The U.S. Department of Energy will
conduct a public meeting to discuss the
findings and recommendations of the
Report of the Nonproliferation
Alternative Systems Assessment
Program on Thursday, January 17,1980,
in Washington, DC. The meeting will be
held at 9:30 a.m. at the Department of
Commerce Auditorium. The entrance is
on 14th Street, NW. between
Constitution Avenue and E Street.
Parking and public transportation is
available at 12th Street, NW. and
Pennsylvania Avenue.

Following a short presentation, a
panel will be available to respond to
questions and hear comments.
Questions may be submitted in advance
to: Dr. Hugh Kendrick, Acting Director,
Division of Nuclear Alternative Systems
Assessment, NE-50 (P), Mail Stop B-107,
U. S. Department of Energy,
Washington, D.C. 20545, Attention:
NASAP Public Meeting.

In addition, questions may be brought
to the public meeting in written form or
will be taken from the floor.

For further information contact: Mr.
Howard Rohm, Division of Nuclear
Alternative Systems Assessment, NE-
50, Mail Stop B-107, U.S. Department of
Energy, Washington, D.C. 20545 or call
301/353-4988.

Issued in Washington, D.C., December 10,
1979.
John W. Crawford, Jr.,
Acting Assistant Secretary for Nuclear
Energy.
iFR DOeC. 79-38495 Filed 12-14-79; 8:45 am]

BILLING CODE 6450-01-M

Office of Hearings and Appeals

Objection to Proposed Remedial
Orders Filed With the Office of
Hearings and Appeals

Notice is hereby given that during the
week of November 19 through
November 23, 1979, the Notices of
Objection to Proposed Remedial Orders
listed in the Appendix to this notice
were filed with the Office of Hearings
and Appeals of the Department of
Energy.

Within 20 days after publication of
this notice, any person who wishes to
participate in the proceeding which the
Department of Energy will conduct
concerning the Proposed Remedial
Orders described in the Appendix to
this notice must file a request to
participate pursuant to 10 CFR 205.194
(44 FR 7926, February 7, 1979). Within 30
days of the publication of this notice, the
Office of Hearings and Appeals will
determine those persons who may
participate on an active basis in this
proceeding, and will prepare an official
service list which it will mail to all
persons who filed requests to
participate. Persons may also be placed
on the official service list as non-
participants for good cause show. All
requests regarding this proceeding shall
be filed with the Office of Hearings and
Appeals, Department of Energy,
Washington, D.C. 20461. Issued in
Washington, D.C.
Melvin Goldstein,
Director, Office of Hearings andAppeals.
December 12,1979
Alcatraz Mobil Service, Oakland, Calif.,

BRO-0819, motor gasoline
On November 20. 1979. Alcatraz Mobil

Service, 6392 Telegraph Avenue, Oakland,
California 94609, filed a Notice of Objection
to a Proposed Remedial Order that the
Department of Energy Western District Office
of Enforcement issued to the firm on October
3, 1979. The Proposed Remedial Order found
that during the period August 1.1979 through
September 19, 1979 Alcatraz committed
pricing violations of $2,890.77 in connection
with the sale of motor gasoline in the State of
California.
Edwards Producing Co., Inc., Jackson, Miss.,

BR0-0178, crude oil
On November 20, 1979, Edwards Producing

Company, Inc., 1755 Lella Drive, Suite 301,
Jackson, Mississippi 39216 filed a Notice of
Objection to a Proposed Remedial Order
which the Department of Energy Southeast
District Office of Enforcement issued to the
firm on November 1, 1979. In the Proposed
Remedial Order the Southeast District found
that during the period September 1, 1973
through December 31, 1977. Edwards
Producing Company, Inc. violated the
Mandatory Petroleum Price Regulations in
connection with its sales of crude oil.
According to the Proposed Remedial Order

the Edwards Producing Company, Inc.
violation resulted in $125,567.47 of
overcharges.
Exxon Co., U.S.A., Houston, Tex., BR0.-0177,

Benzene/Toluene
On November 20,1979, Exxon Company,

U.S.A., 800 Bell Street, Houston, Texas 70002
filed a Notice of Objection to a Proposed
Remedial Order which the Department of
Energy Office of Special Counsel for
Compliance issued to the firm. In the
Proposed Remedial Order the Office of
Special Counsel found that during February
through May 1974, Exxon carried over
(banked) price premiums for benzeno and
toluene, in violation of the Mandatory
Petroleum Price Regulations. According to the
Proposed Remedial Order the Exxon
Company overstated its banks for such
products in the amount of $3,952,000.
[FR Doc. 79-38575 Filed 12-14-79, 8:45 am)

BILLING CODE 6450-01-M

ENVIRONMENTAL PROTECTION

AGENCY

[OPP-50425A; FRL 1377-1]

Amendment to Experimental Use
Permit Issued to U.S. Department of
Agriculture

On Monday, May 7, 1979 (44 FR
26794), information appeared pertaining
to the issuance of an experimental use
permit, No. 42634-EUP-2, to the U.S.
Department of Agriculture. At the
request of the department, that permit
has been amended. The program Is now
authorized in the State of Georgia as
well as Louisiana. (PM-17, Franklin Gee,
Room: E-341, Telephone: 202/426-9417.)
(Section 5 of the Federal Insecticide,
Fungicide, and Rodenticide Act (FIFRA), as
amended in 1972, 1975, and 1978 (92 Stat. 819;
7 U.S.C. 136])

Dated: December 4, 1979.
Douglas D. Campt,
Director, Registration Division.
[FR Doc. 79-38500 Filed 12-14-79; 8:45 am)

BILNG CODE 6560-01-M

[OPTS-59000A; FRL 1374-5]

Pesticides and Toxic Substances;
Approval of Exemption Application
AGENCY: Environmental Protection
Agency (EPA).
ACTION: Approval for an exemption for
test marketing activities from the
premanufacture notification
requirements of Section 5 of the Toxic
Substances Control Act (TSCA).

SUMMARY: On October 22, 1979 EPA
received an application from Hesser and
Associates of Overland Park, Kansas to
import sucrose tallowate for test
marketing purposes. EPA has reviewed
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information supplied in the exemption
application and other information
gathered by the Agency. EPA has
determined that Hesser's test marketing
of sucrose tallowate will not present any
unreasonable risk of injury to health or
the environment. Therefore the Agency
has granted Hesser an exemption from
the premanufacture reporting
requirements for the import of sucrose
tallowate for test marketing in the
manner described in the application.
The exemption is effective immediately.
A Federal Register notice published on
November 20,1979 (44 FR 66671)
announced the receipt of the exemption
application.
FOR FURTHER INFORMATION CONTACT
Paige Beville, Application Manager,
Premanufacturing Review Division
(F TS-794), Office of Pesticides and
Toxic Substances, EPA. Washington,
D.C. 20460 (202/426-8815).
SUPPLEMENTAL INFORMATION: Under
section 5 of TSCA. anyone who intends
to manufacture or import a new
chemical substance for commercial
purposes in the United States must
submit a notice to EPA before
manufacture or import begins. A "new"
chemical substance is any chemical
substance that is not on the Inventory of
existing substances compiled by EPA
under Section 8(b) of TSCA. Section
5(a)(1) requires each PMN to be
submitted in accordance with section
5(d) and any applicable requirement of
section 5(b). Section 5(d)(1) defines the
contents of a PMN and section 5(b)(1)
contains additional reporting
requirements for certain new chemical
substances.

Section 5(h), "Exemptions", contained
several provisions for exemptions from
some or all of the requirements of
section 5. In particular, section 5(h)(1)
authorizes EPA, upon application, to
exempt persons from any requirement of
section 5(a) or section 5(b), to permit the
persons to manufacture or process
chemical substances for test marketing
purposes. To grant an exemption, the
Agency must find that the test marketing
activities will not present any
unreasonable risk of injury to health or
the environment. EPA must either
approve or deny the application within
45 days of its receipt, and the Agency
must publish a notice of its disposition
in the Federal Register. If EPA grants a
test marketing exemption, it may impose
restrictions on the test marketing
activities.

On October 22 EPA received an
application from Hesser and Associates,
10100 Santa Fe Drive, Overland Park,
Kansas for an exemption from the
requirements of sections 5(a) and 5(b) of

TSCA, to import sucrose tallowate for
test marketing purposes. Under this test
marketing exemption. Hesser intends to
import sucrose tallowate, and mixtures
containing this substance with any or all
of the following existing chemicals:

1. Mono- and diglycerides of tallow fatty
acids:

2. Calcium salts of tallow fatty acids; and
3. Potassium salts of tallow fatty acids.
Sucrose tallowate is a detergent and

emulsifying agent, with a potentially
wide application as an ingredient in
household detergents, foods and
cosmetics. The components of sucrose
tallowate are common table sugar and
naturally occuring fatty acids derived
from beef tallow which have been
chemically joined to form esters. During
the test marketing phase, Hesser plans
to supply the substance and mixtures
containing the substance primarily to
the detergents industry for laboratory
testing as ingredients in laundry and
dishwashing detergents. [The applicant
also may supply other samples to the
cosmetics industry for laboratory testing
as ingredients in protective hand
creams; these uses are not covered
under this exemption because they may
be regulated under the Federal Food,
Drug, and Cosmetic Act). Hesser stated
that samples of the formulated product
will not be supplied to the general
consumer.

Data reviewed by EPA indicate no
acute toxicity problems associated with
sucrose tallowate. Animal feeding
studies using very close structural
analogs of sucrose tallowate indicate
that the analogs are not toxic to test
animals when fed in quantities up to
10% of their diets. The Agency found no
data on carcinogenic, mutagenic, or
teratogenic effects of sucrose tallowate.
However, based on the nature of the
components of sucrose tallowate and
the structure of the derived compound,
we have no reason to suspect that it will
cause any of these effects.

With regard to ecological effects, the
Agency found no data concerning
hazards to invertebrates, plants, fish,
mammals, birds or most micro-
organisms. There is no reason to
anticipate such problems, however.
based on the non-toxic nature of the
components, their biodegradability, and
the low amounts that would be
discharged to the environment during
the test marketing period. No effects on
ecosystem processes were reported and
none are expected as a result of test
marketing.

Based upon the relatively benign
nature of sucrose tallowate and its
limited exposure during test marketing.
EPA has determined that sucrose

tallowate will not present any
unreasonable risk of injury to health or
the environment as a result of the test
marketing activities described in this
application. Accordingly, EPA grants
Hesser and Associates an exemption,
effective immediately, from the
premanufacture reporting requirements
for purposes of test marketing sucrose
tallowate as an import in the manner
described above.

This exemption is granted only for
importation of the substance, and
samples will be provided only to
industrial laboratories for end-product
testing. Therefore EPA has not
evaluated possible worker and
consumer exposures that may result
from full-scale commercialization.
However, prior to import into the United
States for purposes other than test
marketing, and before the substance is
manufactured in this country for either
test marketing or commercialization, a
premanufacture notice (PMN) must be
submitted as required under section 5(a)
of TSCA. At such time as it reviews the
PMN, EPA will evaluate worker and
consumer exposures.

Dated: December 11. 1979.
Douglas M. Costle,
Administrator.
(PR Doe. 79-=W= FiledI--7 Ms4 am]
B31UNO CODE 6560-01-M

FEDERAL COMMUNICATIONS
COMMISSION

Notice of Request To Establish
Advisory Committee on AM
Broadcasting In Region 2

December 5,1979.
The Commission has requested the

Committee Management Secretariat of
the National Archives and Records
Service (GSA) to approve the creation of
an "Advisory Committee on AM
Broadcasting in Region 2." The
Committee will provide advice to FCC
representatives responsible for
participating in the preparatory and
plenary sessions of the Region 2
Administrative Radio Conference on
AM broadcasting, and in the
implementation of agreements which
may be prepared by the Conference
concerning use of the AM broadcast
spectrum by the nations of the Western
Hemisphere.

Advice by interested agencies,
institutions, organizations, industry
sectors and other members of the public
will be needed on the matters to be
dealt with by the Region 2 Conference.
These include the designation of
frequencies to be used as AM broadcast
channels, the classification and'
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conditions governing use of each class
of channels, the protection to be
afforded to AM stations in other
countries, the technical standards to be
used in determining service and
interference, and related matters.

The Committee will have up to 30
members. Membership will be selected
on the basis of individual experience
and expertise in the following areas: (1)
the transmission and reception of AM
broadcast signals, (2) the design
capacities and manufacture of
transmitting and receiving equipment,
(3) the operation of stations providing
AM broadcast service, and (4) the public
purposes and goals of the AM service.
The Commission will attempt to ensure
that the composition of the Committee is
fairly balanced and representative of all
technically qualified parties having an
interest in AM broadcasting.

Although the Committee cannot be
instituted unless and until GSA
approves the FCC's proposal, the
Commission would like to give early
consideration to the selection of
members. The Commission accordingly
invites recommendations as to the
composition of the proposed Committee,
and the submission of the names of
persons who it is believed could
contribute usefully to the work of
advising FCC staff responsible for
participation in the Administrative
Radio Conference for Region 2, and in
the preparations and implementation of
sub-regional agreements which may be
negotiated on the basis of such Regional
radio agreement as the Conference may
develop.

If approval is obtained for
establishing the proposed advisory
committee, it will be important that its
membership be so constituted as to
afford balanced representation of
diverse interests, views, and experience,
and that minorities and women be
represented.

All suggestions on the composition
and membership of the Committee will
be welcome. They should be addressed
no later than December 14, 1979, to
Federal Communications Commission,
Washington, D.C. 20554, Attention:
Wilson La Follette, Room 8104.

Action by the Commission November
20, 1979. Commissioners Ferris
(Chairman), Lee, Quello, Washburn,
Fogarty, Brown and Jones.

Federal Communications Commission.
William J. Tricarico,
Secretary.
IFR Doc. 79-38451 Filed 12-14-79; 8:45 am]

BILLING CODE 6712-01-M

FEDERAL EMERGENCY
MANAGEMENT AGENCY

[Docket FEMA-EA-1979-1]

Finding of No Significant Impact on
Environment of Relocations,
Consolidations and Related Moves To
Establish and Activate the Federal
Emergency Management Agency
(FEMA) In the 10 Federal Cities

Pursuant to Section 102(2)(C) of the
National Environmental Policy Act of
1969 and the implementing regulations
of the Council on Environmental Quality
(40 CFR Parts 1500-1508), the Federal
Emergency Management Agency
(FEMA) has prepared an environmental
assessment of the relocation of
resources resulting from the
reorganizations of FEMA regional
offices to implement the ten Federal city
regional concept.

The assessment concludes that there
will be no significant impact on the
natural or manmade environment as a
result of the establishment of the ten
regional offices and the accompanying
relocations of personnel and functions.
It is estimated that these plans represent
a movement of approximately 185
employees (including possible local
recruitment), spread out over the ten
regions. The relocation costs for
personnel and necessary equipment
should total about $768,500, also spread
out over the ten regions.

It is therefore found that there will be
no significant impact on the
environment caused by the relocations,
consolidations and related moves of
personnel, records, furniture and
equipment to establish and activate
FEMA regional offices in the ten Federal
cities. On this basis, an environmental
impact statement will not be prepared.

Copies of the environmental
assessment are available for inspection
at: Federal Emergency Management
Agency, Room 802, 1725 1 Street, NW.,
Washington, DC 20472, Telephone (202)
634-4100.

A limited number of single copies are
available and may be obtained by
writing the above offices.

Dated: December 11, 1979.
John W. Macy, Jr.,
Director.
[FR Doc. 79-38534 Filed 12-14-79; 8:45 am]

BILUNG CODE 6718-O1-M

[FEMA-611-DR]

Marshall Islands of the Trust Territory;
Notice of Major Disaster and Related
Determinations

AGENCY: Federal Emergency
Management Agency.

ACTION: Notice.

SUMMARY: This is a Notice of the
Presidential declaration of a major
disaster for the Marshall Islands of the
Trust Territory (FEMA-611-DR), dated
December 1, 1979, and related
determinations.

DATED: December 1, 1979.
FOR FURTHER INFORMATION CONTACT:
Sewall H. E. Johnson, Disaster Response
and Recovery, Federal Emergency
Management Agency, Washington, D.C.
20472 (202) 634-7845.

NOTICE: Pursuant to the authority vested
in the Director of the Federal Emergency
Management Agency by the President
under Executive Order 12148 effective
July 15, 1979, and delegated to me by the
director under Federal Emergency
Management Agency Delegation of
Authority, and by virtue of the Act of
May 22, 1974, entitled "Disaster Relief
Act of 1974" (88 Stat. 143); notice is
hereby given that, in a letter of
December 1, 1979, the President
declared a major disaster as follows:

I have determined that the damage In
certain areas of the Marshall Islands of the
Trust Territory resulting from seawave action
and flooding, beginning on or about
November 26,1979, is of sufficient severity
and magnitud to warrant a major-disaster
declaration under Public Law 93-288. 1
therefore declare that such a major disaster
exists in the Marshall Islands Trust Territory.

Notice is hereby given that pursuant
to the authority vested in the Director of
Federal Emergency Management
Agency under Executive Oder 12148,
and delegated to me by the Director
under Federal Emergency Management
Agency Delegation of Authority. I
hereby appoint Mr. Francis S. Manda of
the Federal Emergency Management
Agency to act as the Federal
Coordinating Officer for this declared
major disaster.

I do hereby determine the following
areas of the Marshall Islands of the
Trust Territory to have been affected
adversely by this declared major
disaster.

The following for Individual
Assistance and Public Assistance:

Majuro Atoll.
T. R. Casey,
Acting Director, Disaster Response and
Recovery.
(Catalog of Federal Domestic Assistance No.
14.701, Disaster Assistance.)
[FR Doc. 79-38540 Filed 1Z-14-7: 8:45 aml

BILUNG CODE 6718-02-M
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FEDERAL RESERVE SYSTEM

Florida National Banks of Florida, Inc.,
Acquisition of Bank

Florida National Banks of Florida,
Inc., Jacksonville, Florida, has applied
for the Board's approval under § 3(a)(3)
of the Bank Holding Company Act (12
U.S.C. § 1842(a)(3)) to acquire 100 per
cent (less directors' qualifying shares) of
the voting shares of Florida National
Bank of Martin County, the successor by
merger to Stuart National Bank, Stuart,
Florida and Port Salerno National Bank,
Port Salerno, Florida. The factors that
are considered in acting on the
application are set forth in § 3(c) of the
Act (12 U.S.C. § 1842(c)).

The application may be inspected at
the offices of the Board of Governors or
at the Federal Reserve Bank of Atlanta.
Any person wishing to comment on the
application should submit views in
writing to the Reserve Bank to be
received not later than January 10, 1980.
Any comment on an application that
requests a hearing must include a
statement of why a written presentation
would not suffice in lieu of a hearing,
identifying specifically any questions of
fact that are in dispute and summarizing
the evidence that would be presented at
a hearing.

Board of Governors of the Federal Reserve
System. December 10, 1979.
William N. McDonough,
Assistant Secretary of the Board.
[FR Doc. 7-3871 Filed 12-14-79; :45 am]
BILLING CODE 6210-01-M

Gulf Southwest Bancshares, Inc.;
Formation of Bank Holding Company

Gulf Southwest Bancshares, Inc.,
Houston, Texas, has applied for the
Board's approval under section 3(a)(1) of
the Bank Holding Company Act (12
U.S.C. 1842(a)(1)) to become a bank
holding company by acquiring 80.8 per
cent or more of the voting shares of
Merchants Park Bank, Houston, Texas.
The factors that are considered in acting
on the application are set forth in
section 3(c) of the Act (12 U.S.C.
1842(c)).

The application may be inspected at
the.offices of the Board of Governors or
at the Federal Reserve Bank-of Dallas.
Any person wishing to comment on the
application should submit views in
writing to the Reserve Bank, to be
received not later than January 10, 1980.
Any comment on an application that
requests a hearing must include a
statement of why a written presentation
would not suffice in lieu of a hearing,
identifying specifically any questions of
fact that are in dispute and summarizing

the evidence that would be presented at
a hearing.

Board of Governors of the Federal Reserve
System. December 10. 179.
William N. McDonough,
Assistan t Secretary of the Board.
[FR Do=. 794 8 Fled 1Z-4- & Umj

BILLING CODE 6210-01-M

FEDERAL TRADE COMMISSION

Early Termination of the Waiting
Period of the Premerger Notification
Rules; American Petrofina Inc.

AGENCY: Federal Trade Commission.

ACTION: Granting of request for early
termination of the waiting period of the
premerger notification rules.

SUMMARY: American Petrofina
Incorporated is granted early
termination of the waiting period
provided by law and the premerger
notification rules respect to its proposed
acquisition of Wintershall Oil and Gas
Company. The grant was made by the
Federal Trade Commission and the
Assistant Attorney General in chage of
the Antitrust Division of the Department
of Justice in response to a request for
early termination submitted by
Wintershall Oil and Gas Company.
Neither agency intends to take any
action with respect to this acquisition
during the waiting period.
EFFECTIVE DATE: December 6, 1979.

FOR FURTHER INFORMATION CONTACT.
Joan S. Truitt Attorney, Premerger
Notification Office, Bureau of
Competition Room 303, Federal Trade
Commission, Washington, D.C. 20580
(202-523-3894).
SUPPLEMENTARY INFORMATION: Section
7A of the Clayton Act, 15 U.S.C. § 18a,
as added by Title II of the Hart-Scott-
Rodino Antitrust Improvements Act of
1976, requires persons contemplating
certain mergers or acquisitions to give
the Commission and Assistant Attorney
General advance notice and to wait
designated periods before
consummation of such plans. Section
7A(b)(2) of the Act permits the agencies,
in individual cases, to terminate this
waiting period prior to its expiration and
requires that notice of this action be
published in the Federal Register.

By direction of the Commission.
Carol M. Thomas,
Secretary.
[FR Doe. 79-38433 Filed 1Z-14-79 43 al
BILLING CODE 6750-0141

Early Termination of the Waiting
Period of the Premerger Notification
Rules; Howard L Terry

AGENCY: Federal Trade Commission.
ACTION: Granting of request for early
termination of the waiting period of the
premerger notification rules.

SUMMARY:. Mr. Howard L. Terry is
granted early termination of the waiting
period provided by law and the
premerger notification rules with respect
to his proposed acquisition of certain
voting securities of the Penn Central
Corporation. The grant was made by the
Federal Trade Commission and the
Assistant Attorney General in charge of
the Antitrust Division of the Department
of Justice in response to a request for
early termination submitted by Mr.
Terry. Neither agency intends to take
any action with respect to this
acquisition during the waiting period.
EFFECTIVE DATE: December 5,1979.

FOR FURTHER INFORMATION CONTACT:.
Joan S. Truitt, Attorney, Premerger
Notification Office, Bureau of
Competition, Room 303, Federal Trade
Commission. Washington. D.C. 20580
(202-523-3894).
SUPPLEMENTARY INFORMATION: Section
7A of the Clayton Act, 15 U.S.C. § 18a,
as added by Title II of the Hart-Scott-
Rodino Antitrust Improvements Act of
1976. requires persons contemplating
certain mergers or acquisitions to give
the Commission and Assistant Attorney
General advance notice and to wait
designated periods before
consummation of such plans. Section
7A(b)(2) of the Act permits the agencies,
in individual cases, to terminate this
waiting period prior to its expiration and
requires that notice of this action be
published in the Federal Register.

By direction of the Commission.
Carol M. Thomas,
Secretary.
[FR Do. 7-W3 Filed 12-14-7. 8:45 am]
BILLIG CODE 6750-01-1

Early Termination of the Waiting
Period of the Premerger Notification
Rules; United Parcel Service of
America, Inc.

AGENCY:. Federal Trade Commission.
ACTION: Granting of request for early
termination of the waiting period of the
premerger notification rules.

SUMMARY: United Parcel Service of
America, Inc. is granted early
termination of the waiting period
provided by law and the premerger
notification rules with respect to its
proposed acquisition of NUPARMAC
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Corporation. The grant was made by the
Federal Trade Commission and the
Assistant Attorney General in charge of
the Antitrust Division of the Department
of Justice in response to requests for
early termination submitted by both
parties to the transaction. Neither
agency intends to take any action with
respect to this acquisition during the
waiting period.
EFFECTIVE DATE: December 6, 1979.
FOR FURTHER INFORMATION CONTACT:
Joan S. Truitt, Attorney, Premerger
Notification Office, Bureau of
Competition Room 303, Federal Trade
Commission, Washington, D.C. 20580
(202-523-3894).
SUPPLEMENTARY INFORMATION: Section
7A of the Clayton Act, 15 U.S.C. § 18a,
as added by Title II of the Hart-Scott-
Rodino Antitrust Improvements Act of
1976, requires persons contemplating
certain mergers or acquisitions to give
the Commission and Assistant Attorney
General advance notice and to wait
designated periods before
consummation of such plans. Section
7A(b)(2) of the Act permits the agencies,
in individual cases, to terminate this
waiting period prior to its expiration and
requires that notice of this action be
published in the Federal Register.

By direction of the Commission.
Carol M. Thomas,
Secretary.
[FR Doc. 79-38458 Filed 12-14-79; 8:45 am]
BILUING CODE 6750-01-M

Early Termination of the Waiting
Period of the Premerger Notification
Rules; NVF Co.
AGENCY: Federal Trade Commission.
ACTION: Granting of request for early
termination of the waiting period of the
premerger notification rules.

SUMMARY: NVF Company is granted
early termination of the waiting period
provided by law and the premerger
notification rules with respect to the
proposed acquisition of the assets of UV
Industries, Inc. The grant was made by
the Federal Trade Commission and the
Assistant Attorney General in charge of
the Antitrust Division of the Department
of Justice in response to requests for
early termination submitted by both
parties to the transaction. Neither
agency intends to take any action with
respect to this acquisition during the
waiting period.
EFFECTIVE DATE: December 5, 1979.

FOR FURTHER INFORMATION CONTACT.
Joan S. Truitt, Attorney, Premerger
Notification Office, Bureau of
Competition, Room 303, Federal Trade
Commission, Washington, D.C. 20580
(202-523-3894).
SUPPLEMENTARY INFORMATION: Section
7A of the Clayton Act, 15 U.S.C. 18a, as
added by Title II of the Hart-Scott-
Rodino Antitrust Improvements Act of
1976, requires persons contemplating
certain mergers or acquisitions to give
the Commission and Assistant Attorney
General advance notice and to wait
designated periods before
consummation of such plans. Section
7A(b)(2) of the Act permits the agencies,
in individual cases, to terminate this
waiting period prior to its expiration and
requires that notice of this action be
published in the Federal Register.

By direction of the Commission.
Carol M. Thomas,
Secretary.
[FR Doc. 79-38457 Filed 12-14-7M 8:45 am]

BILUING CODE 6750-01-M

GENERAL ACCOUNTING OFFICE

Regulatory Reports Review; Receipt of
Report Proposals

The following requests for clearance
of reports intended for use in collecting
information from the public were
received by the Regulatory Reports
Review Staff, GAO, on December 10,
1979 (CAB) and December 11, 1979
(NRC). See 44 U.S.C. 3512(c) and (d). The
purpose of publishing this notice in the
Federal Register is to inform the public
of such receipts.

The notice includes the title of each
request received; the name of the agency
sponsoring the proposed collection of
information; the agency form number, if
applicable; and the frequency with
which the information is proposed to be
collected.

Written comments on the proposed
CAB and NRC requests are invited from
all interested persons, organizations,
public interest groups, and affected
businesses. Because of the limited
amount of time GAO has to review the
proposed requests, comments (in
triplicate) must be received on or before
January 4,1980, and should be
addressed to Mr. John M. Lovelady,
Assistant Director, Regulatory Reports
Review, United States General
Accounting Office, Room 5106, 441 G
Street, NW., Washington, DC 20548

Further information may be obtained
from Patsy J. Stuart of the Regulatory
Reports Review Staff, 202-275-3532.

Civil Aeronautics Board

The CAB requests clearance of a new
Form 297A, Registration or Amendment
under Part 297 of the Economic
Regulations of the Civil Aeronautics
Board. This form must be filed by every
foreign air freight forwarder and foreign
cooperative shippers' association not
later than 60 days before the start of
operations as in indirect air carrier,
pursuant to Part 297 of the Board's
Economic Regulations and Section 402
of the Federal Aviation Act of 1958, as
amended. The CAB estimates that
respondents will number approximately
15 and that 3 hours will be required for
preparation of a registration or
amendment.

Nuclear Regulatory Commission

The NRC requests an extension
without change clearance of Form NRC-
212, Qualifications Investigation
(Professional). Information entered on
Form 212 is used to determine the
qualifications and suitability of
applicants for employment with the
NRC and of current NRC employees for
reassignment, reinstatement, transfer,
and promotion. Respondents are
supervisors and former supervisors of
individuals who have applied for
employment with the NRC or are being
considered for promotion, transfer, or
reinstatement. The NRC estimates that
respondent burden will average 15
minutes for each response and that
approximately 2,000 responses will be
received annually.

The NRC requests an extension
without change clearance of Form NRC-
212A, Qualifications Investigation
(Secretarial/Clerical). Information
entered on Form 212A is used to
determine the qualification and
suitability of applicants for employment
with the NRC and of current NRC
employees for reassignment,
reinstatement, transfer, and promotion.
Respondents are supervisors and former
supervisors of individuals who have
applied for employment with the NRC or
are being considered for promotion,
transfer, or reinstatement. The NRC
estimates that respondent burden will
average 15 minutes for each response
and that approximately 2,000 reponses
will be received annually.
Norman F. Hey],
Regulatory Reports Review Officer.
[FR Doc. 79-385M4 Filed 12-14-79; 8:45 am)

BILUING CODE 1610-01-M
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DEPARTMENT OF HEALTH,
EDUCATION, AND WELFARE

National Institutes of Health

Board of Scientific Counselors,
National Institute of Environmental
Health Sciences; Meeting

Pursuant to Pub. L. 92-463, notice is
hereby given of the meeting of the Board
of Scientific Counselors, National
Institute of Environmental Health
Sciences, January 30-31, 1980, in
Building 18 conference room, National
Institute of Environmental Health
Sciences, Research Triangle Park, North
Carolina.

This meeting will be open to the
public from 9 a.m. to 12 noon on January
30, for the purpose of discussing recent
developments in the Institute's budget,
personnel, permanent facilities,
contracts, scientific programs, and plans
of the Laboratory of Molecular Genetics
and the Laboratory of Animal Genetics.
Attendance by the public will be limited
to space available.

In accordance with the provisions set
forth in Section 552b(c)(6) Title 5 U.S.
Code and Section 10(d) of Pub. L 92-463,
the meeting will be closed to the public
on January 30 from 1 p.m. to
adjournment on January 31, 1980, for the
evaluation of the program of the
Laboratory of Molecular Genetics and
the Laboratory of Animal Genetics,
including the consideration of personnel
qualifications and performance, the
competence of individual investigators,
and similar items, the disclosure of
which would constitute a clearly
unwarranted invasion of personal
privacy.

The Executive Secretary, Dr. Charles
E. Carter, Scientific Director, National
Institute of Environmental Health
Sciences, Research Triangle Park, North
Carolina 27709, telephone (919) 541-
3205, will furnish summaries of the
meeting, rosters of committee members,
and substantive program information.

Dated December 7,1979.
Suzanne L. Fremeau,
Committee Management Officer, National
Institutes of Health.
[FR Doc.. 79-38521 Filed 12-14-79. 8:45 am]

BILLING CODE 4110-08-

Clinical Applications and Prevention
Advisory Committee; Meeting

Pursuant to Pub. L. 92-463, notice is
hereby given of the meeting of the
Clinical Applications and Prevention
Advisory Committee, Division of Heart
and Vascular Diseases, National Heart,
Lung, and Blood Institute, January 10-11,

1980, Federal Building, Conference
Room 6C01, Bethesda, Maryland.

This meeting will be open to the
public on January 10 from 8:30 a.m. to
noon when the current progress of the
Beta Blocker Heart Attack Trial will be
discussed, and January 11 from 8:30 a.m.
to adjournment for discussion of
initiatives and plans. Attendance by the
public will be limited to space available.

In accordance with provisions set
forth in Sections 552b(c)(4) and
552b(c)(6), Title 5, U.S. Code and Section
10(d) of Pub. L 92-463, the meeting will
be closed to the public on January 10,
from noon to adjournment for the
review, discussion and evaluation of
individual contract renewal proposals.
The proposals and the discussions could
reveal confidential trade secrets or
commercial property such as patentable
material, and personal information
concerning individuals associated with
the proposals, disclosure of which
would constitute a clearly unwarranted
invasion of personal privacy.

Mr. Yourk Onnen, Chief, Public
Inquiries and Reports Branch, National
Heart, Lung, and Blood Institute,
Building 31, Room 4A21 National
Institutes of Health, Bethesda, Maryland
20205, phone (301) 496-4236, will provide
summaries of meetings and rosters of
committee members. Dr. William
Friedewald, Executive Secretary of the
Committee, Federal Building, Room 212,
Bethesda, Maryland 20205, phone (301)
496-2533, will furnish substantive
program information.
(Catalog of Federal Domestic Assistance
Program No. 13.837, National Institutes of
Health)

Dated: December 7,1979.
Suzanne L Fremeau,
Committee Management Officer, National
Institutes of Health.
[FR D=c. 79-3a=,, Filed 1Z-14-7 ; &U am
BLLING CODE 4110-08-U

Epilepsy Advisory Committee Meeting
Pursuant to Pub. L 92-463, notice is

hereby given of the meeting of the
Epilepsy Advisory Committee, National
Institute of Neurological and
Communicative Disorders and Stroke,
NIH, February 7-8,1980, Room 6CM,
Federal Building, Bethesda, MD 20205.

The entire meeting will be open to the
public from 9 a.m. to 5 p.m. to discuss
research progress and research plans
related to the Institute's epilepsy
program. Attendance by the public will
be limited to space available.

Dr. Roger J. Porter, Acting Chief,
Epilepsy Branch, Neurological Disorders
Program, NINCDS, Federal Building,
Room 114, National Institutes of Health,

Bethesda, MD 20205, telephone 301/496-
1917, will provide summaries of the
meeting. rosters of the committee
members, and substantive program
information.
(Catalog of Federal Domestic Assistance
Program No. 13.35.6, National Institutes of
hlealth.)

Dated: December 10, 1979.
Suzanne L Fremeau,
Committee Management Officer National
Institutes ofHealth.
IFX Do. 79-3M8 Filed 1Z-14-M. &45 ml
BIING CODE 4110-08

National Advisory Child Health and
Human Development Council; Meeting

Pursuant to Pub. L 92-463, notice is
hereby given of the meeting of the
National Advisory Child Health and
Human Development Council, January
28-29,1980, Building 31, Conference
Room 10, National Institutes of Health,
Bethesda, Maryland.

This meeting will be open to thi
public on January 28 from 9:00 am. to
5:00 p.m. with current status reports,
review of the Reproductive Biology
Program, and scientific presentations.
Attendance by the public will be limited
to space available.

In accordance with provisions set
forth in Sections 552b[c](4) and
552b[c)[6), Title 5, U.S. Code and Section
10(d) of Pub. L 92-463, the meeting will
be closed to the public on January 29
from 9:00 a.m. to adjournment for the
review, discussion, and evaluation of
individual grant applications. These
applications and the discussions could
reveal confidential trade secrets or
commercial property such as patentable
material, and personal information
concerning individuals associated with
the applications, disclosure of which
would constitute a clearly unwarranted
invasion of personal privacy.

Mrs. Marjorie Neff, Council Secretary,
NICHD, Landow Building, Room 7C09,
National Institutes of Health, Bethesda,
Maryland 20205, Area Code 301, 496-
1485, will provide a summary of the
meeting and a roster of Council
members as well as substantive program
information.
(Catalog of Federal Domestic Assistance
Program Nos. 13.8M4 and 13.865. National
Institutes of Health)

Dated: December 7,1979.
Suzanne L Fremeau,
Committee Management Officer National
Institutes of Health.
[FR (Dc. 79-85 FIked IZ-14-7R a45 am]
BILLING COOE 4110,.0-M
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National Advisory Council on Aging;
Meeting

Pursuant to Pub. L. 92-463, notice is
hereby given of the meeting of the
National Advisory Council on Aging,
National Institute on Aging, on January
28, 29, and 30, 1980 in Building 31C,
Conference Room 6, National Institutes
of Health, Bethesda, Maryland.

The meeting will be open to the public
from 9:00 a.m. until adjournment on
January 28, and 29. Attendance by the
public will be limited to space available.

In accordance with the provisions set
forth in Section 552b(c)(4) and
552b(c)(6), Title 5, U.S. Code and Section
10(d) of Pub. L. 92-463, the meeting will
be closed to the public on January 30,
1980 for the review, discussion and
evaluation of grant applications. These
applications and the discussions could
reveal confidential trade secrets or
commerrial property such as patentable
material, and personal information
concerning individuals associated with
the applications, the disclosure of which
would constitute a clearly unwarranted
invasion of personal privacy.

Ms. June McCann, Council Secretary,
National Institute on Aging, Building 31,
Room 5C-05, National Institutes of
Health, Bethesda, Maryland, 20205,
(Area Code 301, 496-5345), will furnish
substantive program information.
(Catalog of Federal Domestic Assistance
Program No. 13.866, National Institutes of
Health)

Dated: December 7, 1979.
Suzanne L. Fremeau,
Committee Management Officer, National
Institutes of Health.
[FR Doec. 79-38522 Filed 12-14-79: 8.45 am)

BILWNG CODE 4110-08-M

National Advisory Dental Research
Council; Meeting

Pursuant to Pub. L. 92-463, notice is
hereby given of the meeting of the
National Advisory Dental Research
Council, National Institute of Dental
Research, on January 31-February 1,
1980, in Conference Room 9, Building 31-
C, National Institutes of Health,
Bethesda, Maryland. This meeting will
be open to the public from 9:00 a.m. to
adjournment on February 1 for general
discussion and program presentations.
Attendance by the public will be limited
to space available.

In accordance with the provisions set
forth in Sections 552b(c)(4) and
552b(c](6), Title 5, U.S. Code and Section
10(d) of Pub. L. 92-463, the meeting of
the Council will be closed to the public
on January 31 from 9:00 a.m. to
adjournment for the review, discussion
and evaluation of individual grant

applications. These applications and the
discussions could reveal confidential
trade secrets or commercial property
such as patentable material, and
personal information concerning
individuals associated with the
applications, the disclosure of which
would constitute a clearly unwarranted
invasion of personal privacy.

Mrs. Dorothy Costinett, Committee
Management Assistant, National
Institute of Dental Research, National
Institutes of Health, Building 31-C,
Room 2C36, Bethesda, MD 20205, (phone
301 496-6705) will furnish rosters of
committee members, a summary of the
meeting, and other information
pertaining to the meeting.

(Catalog of Federal Domestic Assistance
Program Nos. 13-840 thru 13-845, and 13-878,
National Institutes of Health]

Dated: December 7, 1979
Suzanne L. Fremeau,
Committee Management Officer, National
Institutes of Health.
[FR Doc. 79-38520 Filed 12-14-79; 8:45 am]

BILING CODE 4110-08-M

National Advisory Environmental
Health Sciences Council Meeting

Pursuant to Pub. L. 92-463, notice is
hereby given of the meeting of the
National Advisory Environmental
Health Sciences Council, National
Institute of Environmental Health
Sciences, January 28-29,1980, in
Building 18 conference room, National
Institute of Environmental Health
Sciences, Research Triangle Park, North
Carolina.

This meeting will be open to the
public on January 28, 1980, from 9 a.m. to
approximately 12 noon for the report of
the Director, NIEHS, and for discussion
of the NIEHS budget, program policies
and issues, recent legislation,
interagency activities, and other items of
imerest. Attendance by the public will
be limited to space available.

In accordance with the provisions set
forth in Sections 552b(c)(4) and
552b(c)(6), Title 5 U.S. Code and Section
10(d) of Pub. L. 92-463, the meeting will
be closed to the public on January 28,
from 1:00 p.m. to adjournment on
January 29, 1980, for the review,
discussion and evaluation of individual
grant applications. These applications
and the discussions could reveal
confidential trade secrets or commercial
property such as patentable material,
and personal information concerning
individuals associated with the
applications, the disclosure of which
would constitute a clearly unwarranted
invasion of personal privacy.

Leota B. Staff, Committee
Management Officer, NIEHS, Building
31, Room 4B31, National Institutes of
Health, Bethesda, Maryland 20205, (301)
496-3511, will provide summaries of the
meeting and rosters of council members.

Dr. Wilford L. Nusser, Associate
Director for Extramural Program,
National Institute of Environmental
Health Sciences, P.O. Box 12233,
Research Triangle Park, North Carolina
27709, (919) 755-4015, will furnish
substantive program information.
(Catalog of Federal Domestic Assistance
Program Nos. 13.892, 13.893, 13.894, National
Institutes of Health)

Dated: December 7,1979.
Suzanne L. Fremeau,
Committee Management Officer, National
Institutes of Health.
[FR Doc. 79-38524 Filed 12-14-79 8:45 am]

BILLING CODE 4110-08-M

National Diabetes Advisory Board;
Meeting

Pursuant to Pub. L. 92-463, notice is
hereby given of meetings of the National
Diabetes Advisory Board on January 14
and 15, 1980, in Houston, Texas. The
Executive Committee will meet on
January 14 and the Board meeting will
be held on January 15, 1980. The time
and exact location of the meetings may
be obtained by contacting Mr. Raymond
M. Kuehne, Executive Director of the
Board, P.O. Box 30174, Bethesda,
Maryland 20014, (301) 498-6045.

The meetings, which will be open to
the public, are being held to continue
review of the status and implementation
of national diabetes programs.
Attendance by the public will be limited
to space available.

Mr. Raymond M. Kuehne (address
above) will provide summaries of the
meeting and a roster of the committee
members.

Dated: December 10,1979.
Suzanne L. Fremeau,
Committee Management Officer, National
Institutes of Health.
[FR Doc. 79-38517 Filed 12-14-79; 8:45 am]

BILUNG CODE 4110-08-A

Pulmonary Diseases Advisory
Committee; Meeting

Pursuant to Pub. L. 92-463, notice is
hereby given of the meeting of the
Pulmonary Diseases Advisory
Committee, National Heart, Lung, and
Blood Institute, on February 21 and 22,
1980, in Conference Room 7, Building 31,
at the National Institutes of Health,
Bethesda, Maryland.
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The entire meeting, from 8:30 a.m. on
February 21 until 4:00 p.m. on February
22, will be open to the public. The
Committee will discuss proposed
initiatives for Division programs during
fiscal year 1981. Attendance by the
public will be limited to the space
available.

Mr. York Onnen, Chief, Public
Inquiries and Reports Branch, National
Heart, Lung, and Blood Institute,
Building 31, Room 4A21, National
Institutes of Health, Bethesda, Maryland
20205, phone (301) 496-4236, will provide
summaries of the meeting and rosters of
the committee members.

Dr. Malvina Schweizer, Executive
Secretary of the Committee, Westwood
Building, Room 6A16, National Institutes
of Health, Bethesda, Maryland 20205,
phone (301) 496-7208, will furnish
substantive program information.
(Catalog of Federal Domestic Assistance
Programs No. 13.838, National Institutes of
Health)

Dated: December 7,1979.
Suzanne L Fremeau,
Committee Management Officer, National
Institutes of Health.
[FR Dor. 79-8519 Filed 12-14-79; &4S am]
BILLING CODE 4110-08-M

Review of Contract Proposals and
Grant Applications Meetings

Pursuant to Pub. L. 92-463, notice is
hereby given of the meetings of
committees advisory to the National
Cancer Institute. These meetings will be
open to the public to discuss
administrative details or other issues
relating to committee business as
indicated in the notice. Attendance by
the public will be limited to space
available.

These meetings will be closed to the
public as indicated below in accordance
with the provisions set forth in Sections
552b(c)(4) and 552b(c)(6), Title 5, U.S.
Code and Section 10(d) of Pub. L 92-463,
for the review, discussion and
evaluation of individual contract
proposals and grant applications, as
indicated. These proposals and
applications and the discussions could
reveal confidential trade secrets or
commercial property such as patentable
materials, and personal information
concerning individuals associated with
the proposals and applications, the
disclosure of which would constitute a
clearly unwarranted invasion of
personal privacy.

Mrs. Marjorie F. Early, Committee
Management Officer, NCI, Building 31,
Room 4B43, National Institutes of
Health, Bethesda, Maryland 20205 (301/
496-5708) will furnish summaries of the

meetings and rosters of committee
members, upon request. Other
information pertaining to the meeting
can be obtained from the Executive
Secretary indicated. Meetings will be
held at the National Institutes of Health,
9000 Rockville Pike, Bethesda, Maryland
20205, unless otherwise stated.

Name of committee: Bladder and Prostatic
Cancer Review Committee (Prostatic
Subcommittee)

Dates: January 16, 1980
Place: Roswell Park Research Study Center,

Cary Meeting Room, 666 Elm Street.
Buffalo, New York

Times:
Open: January 16, 8:30 a.m.-00O am.
Closed: January 16, 9:00 a.m.-adjournment
Closure reason: To review grant applications
Executive secretary- Dr. Andrew Chlarodo
Address: Westwood Building Room 853,

National Institutes of Health
Phone: 301/496-7481
(Catalog of Federal Domestic Assistance
Number 13.393,13.394,13.395, National
Institutes of Health)
Name of committee: Biometry and

Epidemiology Contract Review Committee
Dates: January 23,1980
Place: Building 31C Conference Room 9,

National Institutes of Health
Times:
Open: January 23, 8:30 a.m--9:00 a.m.
Closed: January 23, 9:00 a.m.-adjournment
Closure reason: To review contract proposals
Executive secretary: Dr. Wilna A. Woods
Address: Westwood Building Room 821,

National Institutes of Health
Phone: 301/496-7153
(Catalog of Federal Domestic Assistance
Number 13.393 National Institutes of Health)
Name of committee: Clinical Cancer Program

Project and Cancer Center Support Review
Committee (Clinical Cancer Program
Project Review Subcommittee)

Dates: March 24-20,1980
Place: Building 31C Conference Room 6.

National Institutes of Health
Times:
Open: March 24. 8:30 a.m.-10:00 a.m.
Closed: March 24, 10:.00 a.m.-adjoumment:

March 25. 8:30 a.m.-adjournment; March 26,
8:30 a.m--adjourment

Closure reason: To review grant applications
Executive secretary: Dr. Louise G. Thomson
Address: Westwood Building Room 809,

National Institutes of Health
Phone: 301/496-7924
(Catalog of Federal Domestic Assistance No.
13.397, National Institutes of Health)

Dated: December 7,1979.
Suzanne L Fremeau,
Committee Management Officer, National
Institutes of Health.
[FR Doc. -79-3852 Filed 12-14-,- &45 =1

BILLING CODE 4110,-0"

Office of Education

Consumers' Education Program
AGENCY: Office of Education, HEW.

ACTION: Extension of Closing Date for
Submission of Applications.

SUMMARY: The closing date for the
submission of applications for the
Consumers' Education Program is
extended from December 19,1979 to
approximately 60 days after publication
of the final regulations. Proposed
regulations for the Consumers'
Education Program were published in
the Federal Register on May 16,1979.
The proposed regulations have been
revised extensively in light of public
comment. The deadline is being
extended to give applicants sufficient
time to submit or amend their
applications to take into account any
changes in the regulations when they
are published in final form.

The new notice of closing date will be
published together with the final
regulations in the same issue of the
Federal Register. That notice will
include instructions for submitting
applications and program information.
FOR INFORMATION CONTACT. Dr. Dustin
W. Wilson. Jr., Director, Office of
Consumers' Education, U.S. Office of
Education. 400 Maryland Avenue, S.W,
(Room 807, Riviere Building),
Washington. DC 20202, (202) 653-5983.

Dated: December 10,1979.
John Ellis,
Executive Deputy Commissioner for
Educational Programs.
(Catalog of Federal Domestic Assistance
Number 13.564. Consumers' Education
Program]
[FR Doe. 7-4 Filed 22-14-79: &45 a=]
BILUNO CODE 4110-02-U

Ubrary Training Program

AGENCY: Office of Education, HEW.
ACTION: Notice of Closing Date for
Transmittal of Applications for New
Projects.

Applications are invited for new
projects under the Library Training
Program.

Authority for this program is
contained in sections 201, 221, and 222
of the Higher Education Act of 1965, as
amended. (20 U.S.C. 1021,1031,1033)

This program issues awards to
individual institutions of higher
education and other nonprofit library
agencies and organizations.

The purpose of the awards is to assist
in training persons in librarianship
through the conduct of traineeship and
fellowship programs.

Closing date for transmittal of
applications: An application for a grant
must be mailed or hand delivered by
February 19,1980.
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Applications delivered by mail: An
application sent by mail must be
addressed to the U.S. Office of
Education, Application Control Center,
Attention: 13.468, Washington, D.C.
20202.

An applicant must show proof of
mailing consisting of one of the
following:

(1) A legibly dated U.S. Postal Service
postmark.

(2) A legible mail receipt with the date
of mailing stamped by the U.S. Postal
Service.

(3) A dated shipping label, invoice, or
receipt from a commercial carrier.

(4) Any other proof of mailing
acceptable to the U.S. Commissioner of
Education.

If an application is sent through the
U.S. Postal Service, the Commissioner
does not accept either of the following
as proof of mailing: (1) a private metered
postmark, or (2) a mail receipt that is not
dated by the U.S. Postal Service.

An applicant should note that the U.S.
Postal Service does not uniformly
provide a dated postmark. Before relying
on this method, an applicant should
check with its local post office.

An applicant is encouraged to use
registered or at least first class mail.
Each late applicant will be notified that
its application will not be considered.

Applications delivered by hand: An
application that is hand delivered must
be taken to the U.S. Office of Education,
Application Control Center, Room 5673,
Regional Office Building 3, 7th and D
Streets, S.W., Washington, D.C.

The Application Control Center will
accept a hand-delivered application
between 8 a.m. and 4:30 p.m.
(Washington, D.C. time) daily, except
Saturdays, Sundays, and Federal
holidays.

An application that is hand delivered
will not be accepted after 4:30 p.m. on
the closing date.

Program information: Priority levels of
training for new awards in FY 1980 are
contained in § § 132.11 and 132.12 of the
program regulations. Institute proposals
will not be considered for funding in FY
1980, since the legislation gives priority
funding to fellowship/traineeship grants
and in view of the reduced level of
funding for the Library Training
Program.

Available funds: It is expected that
approximately $667,000 will be available
for the Library Training Program in FY
1980.

It is estimated that these funds could
support 20 new projects, and 4
competing continuation projects.

The anticipated award for each new
project will be between $12,600 and
$85,000.

However, these estimates do not bind
the U.S. Office of Education to a specific
number of grants or to the amount of
any grant unless that amount is
otherwise specified by statute or
regulations.

Application forms: Application forms
and program information packages are
expected to be ready for mailing by
January 4,1980. They may be obtained
by writing to the Library Education and
Postsecondary Resources Branch, U.S.
Office of Education (Room 3622,
Regional Office Building 3), 400
Maryland Avenue, S.W., Washington,
D.C. 20202.

Applications must be prepared and
submitted in accordance with the
regulations, instructions, and forms
included in the program information
package. The Commissioner strongly
urges that the narrative portion of the
application not exceed 30 pages in
length. The Commissioner further urges
that applicants not submit information
that is not requested.

Applicable regulations: Regulations
applicable to this program include the
following:

(a) Regulations governing the Library
Training Program (45 CFR Part 132); and

(b) General Provisions Regulations for
Office of Education Programs (45 CFR
Parts 100 and 100a).

Note.-The proposed Education Division
General Administrative Regulations
(EDGAR) were published in the Federal
Register on May 4, 1979 (44 FR 26298). When
EDGAR becomes effective, it will supersede
the General Provisions Regulations for Office
of Education Programs.

If EDGAR takes effect before grants are
made under this program, those grants will be
subject to the following provisions of
EDGAR: Subpart A (General); Subpart E
(What Conditions Must Be Met by a
Grantee?); Subpart F (What Are the
Administrative Responsibilities of a
Grantee?); and Subpart G (What Procedures
Does the Education Division Use to Get
Compliance?.

Further information: For further
information contact Mr. Frank A.
Stevens, Chief, Library Education and
Postsecondary Resources Branch, U.S.
Office of Education (Room 3622,
Regional Office Building 3), 400
Maryland Avenue SW., Washington,
D.C. 20202, Telephone: (202] 245-9530.
(20 U.S.C. 1021, 1031, 1033)
(Catalog of Federal Domestic Assistance No.
13.468, Library Training Program)

Dated: December 12, 1979.
John Ellis,
Executive Deputy Commissioner for
Educational Programs.
[FR Doc. 79-38508 Filed 12-14-79, 8:45 am]

BILLING CODE 4110-02-M

Office of the Secretary

Medicare Program; Premium Rate for
the Uninsured Aged n

AGENCY: Office of the Secretary (OS),
HEW.
ACTION: Notice.

SUMMARY: This notice announces
Medicare's monthly hospital insurance
premium for the uninsured aged for the
12 months beginning July 1, 1980. Section
1818(d)(2) of the Social Security Act
requires the Sec.etary of HEW to
publish during the last quarter of each
calendar year, the amount of the
monthly hospital insurance program
(Part A of Medicare) premium for
voluntary enrollment for the 12 month
period begining with the following July
1.
EFFECTIVE DATE: July 1, 1980.
FOR FURTHER INFORMATION CONTACT:
Guy King, Director, Division of Medicare
Cost Estimates, 3-0-3 Operations
Building, Baltimore, Maryland 21235,
Telephone: (301) 594-2826.
SUPPLEMENTARY INFORMATION: Under
the authority in Section 1818(d)(2) of the
Social Security Act (42 U.S.C. 13951-
2(d)(2)), I have determined that the
monthly Medicare hospital insurance
premium for the uninsured aged for the
12 months beginning July 1, 1980, Is $78.

Section 1818 of the Social Security Act
provides for voluntary enrollment in the
hospital insurance program (Part A of
Medicare), subject to payment of a
monthly premium, of certain persons age
65 and older who are uninsured for
social security or railroad retirement
benefits and do not otherwise meet the
requirements for entitlement to hospital
insurance. (Persons insured under the
Social Security or Railroad Retirement
Acts need not pay premiums for hospital
insurance.)

Section 1818(d)(2) of the Act requires
the Secretary to determine and publish,
during the last quarter of each calendar
year, the amount of the monthly Part A
premium for voluntary enrollment for
the 12-month period beginning with the
following July 1. This section also
requires that, for the period beginning
July 1, 1980, the premium must be $33
multiplied by the ratio of (1) the 1980
inpatient hospital deductible to (2) the
1973 inpatient hospital deductible,
rounded to the nearest mutliple of $1 or,
if midway between multiples of $1, to
the next higher multiple of $1.

Under Section 1813(b)(2) of the Act,
the 1980 inpatient hospital deductible
was determined to be $180. (See 44 FR
55660, September 27, 1979.) The 1973
deductible was actuarially determined
to be $76, although the 1973 deductible

73164



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

was actually promulgated to be only $72
to comply with a ruling of the Cost of
Living Council. (See 37 FR 21452,
October 11, 1972.) The monthly premium
for the 12-month period beginning July 1,
1980, has been calculated using the $76
deductible for 1973, since this more
closely satisfies the intent of the law.
Thus, the monthly hospital insurance
premium is $33X(180/76)=$78.16, which
is rounded to $78.
(Section 1818(d)(2) of the Social Security Act
(42 U.S.C. 395i-2(d)(2)) (Catalog of Federal
Domestic Assistance Program No. 13.773,
Medical Hospital Insurance)

Dated. December 8,1979.
Patricia Roberts Harris,
Secretary.
[FR Doe. 79-38499 Filed 12-14-79 8:45 am]
BILING CODE 4110-35-U

Office of the Assistant Secretary for
Management and Budget; Statement
of Organization, Functions and
Delegations of Authority

This Notice amends Part A of the
Statement of Organization, Functions,
and Delegations of Authority of the
Department of Health, Education, and
Welfare, Office of the Secretary, by
modifying certain portions of Chapter
AMG, "Office of Grants and
Procurement" (42 FR 36312, dated July
14,1977). This announcement abolishes
the Division of Materiel Policy and
Regulations Development and the
Division of Procurement Policy and
Regulations Development, replacing
them with an Office of Procurement
Policy.

1. Replace Section AMG 10.
Organization with the following:

Section AMG.1O Organization. The
Office of Grants and Procurement
reports through the Deputy Assistant
Secretary for Grants and Procurement to
the Assistant Secretary for Management
and Budget The Office consists of the
following:

Immediate Office (AM().
Division of Grants Policy and

Regulations Development (AMG1].
Division of Analysis, Review, and

Compliance (AMG2).
Division of Minority Business

(AMG4).
Office of Procurement Policy (AMG5).
Office of Grant and Contract

Financial Management (AMG8).
2. Delete Section AMG20. D in its

entirety and add the following in its
place.

D. Office of Procurement Policy. 1.
Develops and issues Departmental and
recommends Government-wide policies
and procedures pertaining to (a) the
procurement from all sources of

personal property and non-personal
services (including construction) by such
means as purchasing, renting, leasing
(including real property), contracting.
bartering, seizure, condemnation,
donation, or requisition. Recommends
issuance of procurement regulations.
Coordinates with OFEPM concerning
material involving architectural/
engineering and construction related
matters; (b) supply and transportation,
including utilization, inventory
management, storage and distribution
and disposition of materials, supplies
and equipment as well as transportation
and traffic management; (3) the
commercial and industrial activities;
and (4) the acquisition and management
of automatic data processing equipment
and services in conjunction with the
Office of Management Analysis and
Systems.

2. Provides staff guidance to activities
of the Department on all procurement,
supply, and transportation management
matters.

3. Approves all new or revised forms
to be used for contracts, supply, and
transportation and develops general and
standard forms for Departmental use.

4. Maintains liaision with other
Government agencies and represents the
Department in interagency activities,
such as the GSA Interagency
Procurement Policy Committee, the
National Supply System Advisory
Board, and the Office of Management
and Budget Procurement Committee on
procurement, supply, and transportation
matters other than small business,
disadvantaged business and labor
surplus area programs.

5. Conducts research, originates, and
develops innovations in procurement,
supply, and transportation concepts,
philosophies, and practices.

6. Reviews and makes
recommendations on the determination
and findings required by statute or
regulation to be made at the Office of
the Secretary level, such as research
and development, etc., and reviews
findings and determinations for advance
payments.

7. Reviews and takes necessary action
on cases involved with mistakes in bid,
protests of awards, and complaints
regarding contractual arrangements.

8. Recommends proposed delegations
of procurement, supply, and
transportation authority to Principal
Operating Components.

9. Directs and provides Departmental
training to procurement, supply and
transportation management personnel,
or program officials engaged in the
processes. Directs and monitors a
Department-wide certification program.

Dated. December 3,1979.
Nathan J. Stark,
UnderSecretary.
[FR Doe. 79-3&W87 Fled Z-14-M. 8:45 a=]
BILLING CODE 4110-12-U

Public Health Service and Food and
Drug Adminstration

Office of the Commissioner (HFA), et
a14 Statement of Organization,
Functions, and Delegations of
Authority

Part H. Chapter HF (Food and Drug
Administration) of the Statement of
Organization. Functions, and
Delegations of Authority for the
Department of Health, Education, and
Welfare (35 FR 33685,1970, as amended
most recently at 44 FR 27750, May 11,
1979) is amended to reflect the
establishment of an Office of Consumer
Affairs (OCA) within the Office of the
Commissioner. The OCA is being
created to serve as the Agency focal
point for gathering and channelling
consumer input into, and stimulating
consumer participation in, Agency
policy development.

Section -F-B, Organization and
Functions, is amended by deleting
paragraph (a) and substituting a new
paragraph (a) reading as follows:

(a) Office of the Commissioner (FA).
The Commissioner and the Deputy
Commissioner are responsible for the
efficient and effective implementation of
the Food and Drug Administration's
(FDA) mission.

(a-i) Office of ConsumerAffairs
(HFA-C). Serves as the Agency focal
point for coordinating information from
the Bureaus and other Agency
components about significant or public
interest issues; develops mechanisms to
gather consumer views for use in
developing Agency policy
recommendations to the Commissioner
on these issues; monitors the
development of Agency policy on these
issues; apprises the Policy Board and
Commissioner of the impact of consumer
involvement in resolving these issues.

Serves as the Agency focal point for
contacting and involving national
consumer groups in Agency public
participation programs; analyzes
consumer feedback at the national level
in collaboration with the Executive
Director of Regional Operations (EDRO)
to assess potential major health issues,
to determine national trends in
consumer concerns, and to compile a
consumer perspective of Agency
regulatory policies and activities.
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Serves as the Agency focal point for
coordinating information from Bureaus
and other Agency components about
potential public participation
opportunities and informs the consumer
of these activities.

Designs and administers special
community outreach projects to broaden
Agency interaction with special target
audiences, including the economically
and educationally disadvantaged and
the minorities.

Designs public participation
compliance programs for
implementation by field Consumer
Affairs Officers (CAO); reviews and
approves CAO consumer education
compliance programs developed by
other Agency components to assess the
public participation impact.

Administers consumer awareness and
advocacy skills training programs,
designed to educate lay consumers and
current/potential consumer
representatives for advisory committees
to enhance their participation in Agency
regulatory and decision-making
processes.

Administers the Agency selection
process for consumer representatives on
advisory committees and panels.

Administers the Agencywide Public
Participation Reimbursement Program.

Dated: December 6, 1979.
Nathan J. Stark,
Under Secretary.
[FR Doe. 79-38508 Filed 12-14-79, 8:45 am]

BILLNG CODE 4110-03-M

DEPARTMENT OF THE INTERIOR

Fish and Wildlife Service

Intent To Prepare a Strategic Plan

AGENCY: United States Fish and Wildlife
Service, Department of the Interior.
ACTION: Advance notice of preparation
of a strategic plan for the Alaska Area,
United States Fish and Wildlife Service.

SUMMARY: The United States Fish and
Wildlife Service has expanded its
operation in Alaska. Impending Alaska
Lands legislation, increased support
services, and Alaska Native Claims
Settlement Act responsibilities have
created a situation wherein it is
imperative that the agency prepare a
planning document that will inform both
Service employees and the public about
the approach the Fish and Wildlife
Service will take in meeting these
responsibilities. The Fish and Wildlife
Service is seeking public input in this
planning process. The purpose of this
Intent to Prepare a Strategic Plan is to

invite comments as to what this plan
should contain. It is pointed out that this
will not be a detailed operational plan-
operational plans will be prepared later.
Neither is this a rulemaking. The
strategic plan will include, but not
necessarily be limited to or constrained
to, the following sections: I.
Introduction; II. Authorities; III.
Responsibilites; IV. Mission and Goals;
V. Alaska Program Objectives; VI.
Policies; VII. Issues and Strategies; VIII.
Summary; IX. Glossary of Terms.
DATE: Comments will be received on or
before January 14, 1980. Individual
responses will not be provided;
however, all comments will be
considered in preparing the draft plan.
ADDRESS: Send written comments to Mr.
Keith M. Schreiner, Area Director,
United States Fish and Wildlife Service,
Department of the Interior, 1011 East
Tudor Road, Anchorage, Alaska 99503.
FOR FURTHER INFORMATION CONTACT:
Mr. Jan E. Riffe, Assistant Area Director,
United States Fish and Wildlife Service,
1011 East Tudor Road, Anchorage,
Alaska 99503, Telephone: (907) 276-3800,
Extension 537.
SUPPLEMENTARY INFORMATION: In
keeping with the United States Fish and
Wildlife Service policy of public
involvement in its planning process, this
notice of intent to prepare a strategic
plan for USFWS-Alaska is published.
The Area Director has determined that
this document will not establish any
new policy or alter any old policy.
Rather, this document will codify for
and inform both Service employees and
the public of existing policies and
processes. Therefore, pursuant to the
provisions of the National
Environmental Policy Act an
environmental impact statement is not
necessary. A negative declaration is on
file in the Area Office.

The Need for a Strategic Fish and
Wildlife Service Plan for Alaska. The
responsibilities of the Fish and Wildlife
Service in Alaska are broad and varied.
Currently there is no public document
available to explain what these
responsibilities are nor how they will be
met. This plan will serve that need.

Procedures for Drafting the Plan. A
task force of Fish and Wildlife Service
personnel has been assigned the
responsibility of preparing the draft
plan. Written public comments will be
received and appropriate agencies and
groups will be informally contacted for
their views. No public hearings will be
held on this Intent to Prepare a Strategic
Plan. A draft of this plan is scheduled to
be completed by July 1, 1980. At that
time the draft will be published in the
Federal Register and specific comments

invited. At least one public hearing will
be held in Alaska. Final publication will
depend upon the extent of the specific
comments.

Dated: December 5, 1979.
Keith M. Schreiner,
Alaska Area Director, United States Fish and
Wildlife Service.
[FR Doec. 79-38452 Filed 12-14-79, 8:45 am]

BILLING CODE 4310-55-M

INTERNATIONAL DEVELOPMENT

COOPERATION AGENCY

Agency for International Development

[Redelegation of Authority No. 40.13]

A.I.D. Missions and Offices

Pursuant to the authority delegated to
me by Delegation of Authority No. 40
dated March 5, 1978, I hereby redelegate
to the officials in the field having
authority to waive source requirements
for goods (under Redelegations of
Authority Nos. 40.5, 40.8, 40.9, 40.10,
40.11, and 40.12) the following authority:
To waive, in accordance with the
criteria prescribed in Supplement B of
AID Handbook 1, the flag registry
requirements for ocean and air
transportation services to permit
financing of transportation on aircraft or
ocean vessels under flag registry of the
cooperating country, any country
included in AID Geographic Code 941,
or any country included in AID
Geographic Code 899; provided,
however, that such authority may be
exercised only for shipment of goods for
which the official has approved a
commodity source waiver and for which
the cost of shipment does not exceed
twenty-five (25) percent of the official's
authority to waive commodity source
requirements. All waviers approved
pursuant to this authority which permit
financing of transportation on aircraft or
ocean vessels under flag registry of any
country included in AID Geographic
Code 899 shall contain a certification by
the approving official that "The interests
of the U.S. are best served by permitting
financing of transportation services on
aircraft or ocean vessels under flag
registry of free world countries other
than the cooperating country and
countries included in Code 941."

The authority herein redelegated to
the officials specified above may not be
further redelegated by these officials,
but may be exercised by duly authorized
persons who are performing the
functions of such officials in an "Acting"
capacity. This redelegation of authority
is effective immediately.
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Dated: December 7,1979.
Donald G. MacDonald,
Assistant Admiistrator, Bureau forProgram
andManagement Services.
[FR Doe. 79-38543 Filed 12-14-79. &45 am]

BILLING CODE 4710-02-M

[Delegation of Authority No. 134]

Authorization To Register Private and
Voluntary Organizations; Delegation of
Authority

1. In accordance with Executive Order
12163 of September 29, 1979 and
Delegation of Authority No. I from the
Director of the International
Development Cooperation Agency to
me, I hereby delegate to the Assistant
Administrator, Bureau for Private and
Development Cooperation, the authority
to register private and voluntary
organizations for purposes of Sections
123(b), 607(a) and 635(c) of the Foreign
Assistance Act of 1961 and Sections
104(f) and 202(a) of the Agricultural
Trade Development and Assistance Act
of 1954 and for such other purposes as
may be necessary under these Acts.

2. Authorities hereby delegated may
be redelegated.

3. This Delegation of Authority is
effective immediately.

Dated: November 26,1979.
Douglas J. Bnnert,
Administrator.
[FR Doc. 79-384 Filed 12-14-7. &45 am]

BILLNG CODE 4710-02-M

DEPARTMENT OF JUSTICE

Proposed Consent Decree In Action
To Enjoin Discharge of Water
Pollutants by the City of Colorado
Springs, Colo.

In accordance with Departmental
Policy, 28 CFR 50.7, 38 FR 19029, notice
is hereby given that on November 8,
1979, a proposed consent decree in
United States v. City of Colorado
Springs (D. Colo., Civ. No. 78-F--589),
was lodged with the United States
District Court for the District of
Colorado. The proposed consent decree
requires the City to pay a civil penalty
and improve its waste water treatment
plant to insure that it complies with the
requirements of the Clean Water Act.

The proposed consent decree may be
examined at the office of the United
States Attorney, 674 United States
Courthouse, Room C-330,1929 Stout
Street, Denver, Colorado 80294, and at
the Pollution Control Section, Land and
Natural Resources Division of the
Department of Justice, Room 2633, Ninth
and Pennsylvania Avenue, N.W.,

Washington, D.C. 20530. A copy of the
proposed decree may be obtained in
person or by mail from the Pollution
Control Section, Land and Natural
Resources Division of the Department of
Justice.

The Department of Justice will receive
written comments relating to the
proposed consent decree on or before
January 14, 1980. Comments should be
addressed to the Assistant Attorney
General, Land and Natural Resources
Division, Department of Justice,
Washington. D.C. 20530, and should
refer to United States v. City of
Colorado Spritgs, Colorado (D. Colo.,
Civ. No. 78-F-589), D.J. Ref. 90-5--i-i-
1003.
Angus Macbeth,
DeputyAssistant Attorney General, Land and
Natural Resources Division.
[FR Do. 79-3854 Fed I2-14- t4 am]
BILNG CODE 4410-01-M

Dayton Power & Light Co4 Proposed
Consent Decree In Action To Enjoin
Discharges of Water Pollutants by the
City

In accordance with Departmental
policy, 28 CFR 50.7,38 FR 19029, notice
is hereby given that a proposed censent
decree in United States v. Dayton Power
andL'ght Company, Civil Action No. C-
1-79-642, filed November 13,1979, is
available for public inspection and
comment. The proposed consent decree
calls for the company to install the best
available control technology
economically achievable ("BAT") to
reduce discharges of pollutants on or
before November 1,1981, a compliance
date over two years in advance of the
July 1,1984 statutory deadline.

The Department of Justice will receive
comments relating to the proposed
consent decree on or before January 14,
1980. Comments should be addressed to
the Assistant Attorney General, Land
and Natural Resources Division,
Department of Justice, Ninth and
Pennsylvania Ave., N.W., Washington,
D.C. 20530 and should explicitly note
that they are in reference to United
States v. Dayton Power and ijght Co.,
D.J. No. 90-5-1-1-1236.

The proposed decree may be
examined at the office of the United
States Attorney, 722 U.S. Post Office
and Courthouse, Cincinnati, Ohio 45202;
at the Region V office of the United
States Environmental Protection
Agency, Enforcement Division, 12th
Floor, 230 South Dearborn Street,
Chicago, Illinois 60604; and, at the
Pollution Control Section, Land and
Natural Resources Division, Department
of Justice, Ninth and Pennsylvania

Avenue, N.W., Washington, D.C. 20530
(Room 2844). A copy of the proposed
decree may be obtained in person or by
mail from the Pollution Control Section,
Land and Natural Resources Division. In
requesting a copy please enclose a
check in the amount of $2.40 (10 cents
per page reproduction cost) payable to
the Treasurer of the United States.
Angus Macbeth,
DeputyAssistantAttorney General Land and
Natural Resources Division.
[FR Doc. 79-,,433 Filed z-14.-79. ms am]
BILLING CODE 4410-01-M

Law Enforcement Assistance
Administration

Competitive Research Grant To Study
Relationships Between Commercial
Land Use, Crime, and Fear of Crime;
Solicitation

The National Institute of Law
Enforcement and Criminal Justice
announces a competitive research grant
to study relationships between
commercial land use, crime, and fear of
crime. The first part of the research is to
examine public records dealing with
commercial land use and crime to
determine whether significant
relationships exist at the block or sub-
neighborhood level. If they are
demonstrated, data should be obtained
to explain how the location of certain
commercial facilities can affect each
other and a surrounding area. In the
second part of the project, research
should specifically address the problem
of fear that may be generated by
particular types of commercial activity
at the local level. Findings from the
research will be synthesized and
discussed in terms of their relevance to
land use and criminal justice system
planners, police, and others. The grant
will be awarded for not more than 24
months and $250,000.

The solicitation requests submission
of full proposals and requires that
submitting organizations have
experience in and resource capabilities
for designing and conducting research
on social issues. Additional
qualifications include knowledge of the
substantive areas of land use analysis
and utilization of criminal justice data.

To be considered for funding, all
proposals must be postmarked not later
than February 15,1980.

Copies of the solicitation may be
obtained by sending a mailing label to:
Solicitation Request #80-110,
Commercial Land Use and Crime,
National Criminal Justice Reference
Service. Box 6000, Rockville, Maryland
20850.
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Dated: December 3, 1979.
Approved:

Harry M. Bratt,
Acting Director, National Institute of Law
Enforcement and Criminal lustice.
[FR Doc. 79-38548 Filed 12-14-79: 8:45 am]

BILUNG CODE 4410-18-M

LIBRARY OF CONGRESS

Copyright Office

[Docket LPR 80-1]

Report of the Register of Copyrights
on the Effects of 17 U.S.C. 108 on the
Rights of Creators and the Needs of
Users of Works Reproduced By
Certain Libraries and Archives; Public
Hearing
AGENCY: Library of Congress, Copyright
Office.
ACTION: Notice of public hearing.

SUMMARY: The Copyright Office of the
Library of Congress is preparing a report
for Congress in accordance with 17
U.S.C. 108(i). The subject of the report is
the extent to which 17 U.S.C. 108 has
achieved the intended balance between
the rights of creators and the needs of
users of copyrighted works which are
reproduced by certain libraries and
archives. This notice announces and
invites participation in the first of a
series of regional public hearings
designed to elicit views, comments, and
information from all interested persons,
including copyright proprietors,
librarians, and users of all types of
libraries. The Copyright Office actively
seeks the participation not only of
organizational representatives, but also
of any individual whose informed
opinion may contribute to the
preparation of the report and the
possible recommendation of changes in
the copyright law.
DATES: The hearing will be held in the
Red Lacquer Room of the Palmer House
Hotel, State and Monroe Streets,
Chicago, Illinois on January 19,1980,
beginning at 9:30 a.m. This is
immediately before the midwinter
meeting of the American Library
Association. (It is anticipated that the
remaining regional hearings will be held,
later in 1980, in several geographically
diverse cities.)

Anyone desiring to testify should
submit a written request to present
testimony by January 11, 1980, to the
address set forth below. Ten copies of
written statements must be received by
the Copyright Office by 4:00 p.m. on
January 11, 1980.

Supplemental statements will be
entered into the record until February

19, 1980. Ten copies of such statements
should be submitted.
ADDRESSES: Written requests to present
testimony and ten copies of written
statements or of supplementary
statements should be submitted as
follows: If sent by mail: Office of the
General Counsel, U.S. Copyright Office,
Library of Congress, Caller No. 2999,
Arlington, Virginia 22202. If delivered by
hand, the copies should be brought to:
Office of the General Counsel, Room
519, Crystal Mall, Building No. 2, 1921
Jefferson Davis Highway, Arlington,
Virginia.

All requests to testify should clearly
identify the individual or group desiring
to testify and the amount of time
desired. The Copyright Office will try to
contact all witnesses to confirm the
times of their appearances.
FOR FURTHER INFORMATION CONTACT.
Dorothy Schrader, General Counsel,
Copyright Office, Library of Congress,
Washington, D.C. 20559, Telephone:
(703) 557-8731.
SUPPLEMENTAL INFORMATION:

1. Background and Purpose of the
Report

The Copyright Act of 1976, 17 U.S.C.
101 et. seq., was a product of many
years of intense effort by Congress to
replace what many felt was a copyright
law which was ill-suited to such
technological developments of the
twentieth century as cable television,
computers, and photocopying machines.
One of the most difficult problems to
resolve concerned the photomechanical
reproduction, in whole or in part, of
copyrighted works by libraries and
archives. In addition to codifying the
doctrine of fair use for the first time (17
U.S.C. 107], the Copyright Act of 1976
contains provisions authorizing certain
acts of reproduction and distribution by
qualifying libraries (17 U.S.C. 108).

These provisions represent a rather
delicate balance between the positions
forcefully advocated by the proprietor
and user communities in testimony
before Congress during the legislative
effort that resulted in the current Act.
Because of the uncertainty about their
effect, at present and in the future,
Congress provided that the Register of
Copyrights should prepare, at five-year
intervals, reports concerning the
effectiveness of the balance created by
the Copyright Act. The first such report,
the subject of the hearing here
announced, is due January 1, 1983. An
advisory committee composed of ten
representatives of concerned interests
meets regularly with the Copyright
Office to plan the preparation of the
report. In addition to public hearings,

the Copyright Office has under
consideration the possbility of
conducting an empirical survey to
provide objective data on the effects of
section 108.

The purpose of this hearing is to
examine practices under section 108 as
they have developed since January 1,
1978, when the Copyright Act of 1976
became effective. It would therefore be
most helpful if witnesses not simply
reiterate positions previously taken with
respect to library copying, but amplify
their remarks with a discussion of ways
in which the Act has or, of equal
importance, has not affected their
practices.

2. Summary of Section 108

Under section 106 of the Copyright
Act of 1976, authors and other owners of
copyright are given the exclusive rights,
among others, to reproduce the
copyrighted work in copies or
phonorecords and to distribute copies or
phonorecords of the copyrighted work to
the public. These exclusive rights are
subject to several exemptions, including
those contained in section 107 ("fair
use") and section 108 ("reproduction by
libraries and archives").

Section 108 deals with a variety of
situations involving photocopying and
other forms of reproduction by libraries
and archives. Subsection (a) provides
that "* * * it is not an infringement of
copyright for a library or archives, or
any of its employees acting within the
scope of their employment, to reproduce
no more than one copy or phonorecord
of a work, or to distribute such a copy or
phonorecord, under the conditions
specified by this section if-"

(1) The reproduction or distribution is
made without any purpose of direct or
indirect commercial advantage;

(2) The collections of the library or
archives are open to the public or
specialized researchers; and

(3) The reproduced or distributed
material includes a notice of copyright.

Thus, paragraph (a) of section 108
establishes the basic conditions under
which a library or archives may claim
an exemption from the exclusive rights
of copyright proprietors. In addition, for
the library activity to be exempt under
section 108, one of the other conditions
set forth in paragraphs (b) through (f)
must be satisfied. Moreover, under
paragraph (h), the exemptions for
nonprint copyrighted works are
modified substantially. Very generally,
with the exception of facsimile
duplication for preservation purposes
and to replace damaged, deteriorating,
or lost copies, the exemptions of section
108 apply primarily to books and
periodicals.
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Archival preservation (section 108(b)).
This exemption applies only to
unpublished works in the current
collection of a library or archives. It
allows reproduction only in facsimile
form, and only for "purposes of
preservation or security or for deposit
for research use in another library or
archives."

Replacement (section 108(c)).
Libraries or archives are authorized to
duplicate a published work in facsimile
form solely for the purpose of
replacement of a copy or phonorecord
that is damaged, deteriorating, lost or
stolen but only if they find that an
unused replacement copy cannot be
obtained at a fair price. The legislative
reports offer some guidance as to what
is meant-they indicate that a
reasonable investigation will always
require recourse to commonly known
trade sources in the United States, and
in the normal situation also to the
publisher or copyright owner or an
authorized reproducing service.

Journal articles, small excerpts, etc.
(section 108(d)). This paragraph applies
to "no more than one article or other
contribution to a copyrighted collection
or periodical issue, or to * * * a small
part of any other copyrighted work."
The only conditions for suppling a
reproduction are that: "The copy
becomes the property of the user"; there
is no reason to suppose that it "would
be used for any purposes other than
private study, scholarship, or research";
and the library or archives must display
prominently, at the place where orders
are accepted, and include on the order
form, a warning of copyright in language
prescribed by a Copyright Office
regulation.

Entire works or substantial parts
(section 108(e)). With one addition, the
conditions applicable under paragraph
(d), as listed above, apply under
paragraph (e) to "the entire work," or "a
substantial part of it." The added
condition is that "the library or archives
has first determined, on the basis of a
reasonable investigation, that a copy or
phonorecord of a copyrighted work
cannot be obtained at a fair price." This
paragraph applies essentially to out-of-
print works.

General exemptions (section 108(f)).
In addition to the specific exemptions
described above, paragraph (f) makes
clear that no copyright liability attaches
to a library or its employees for copying
done on unsupervised copying machines
provided the machines bear a warning
that certain copying activity may
represent an infringement of the
copyright law. Also, nothing in section
108 "in any way affects the right of fair
use as provided by section 107," and a

small number of copies of an
audiovisual news program may be made
and distributed by lending.

Multiple and systematic copying
(section 108(g)). Section 108 does not
permit copying when the library or
archives, or its employee-

(1) Is aware or has substantial reason
to believe that it is making or
distributing multiple copies of the same
material, whether on one or several
occasions, or

(2) Engages in the systematic
reproduction or distribution of copies of
periodical articles or excerpts from
other copyrighted works; however,
certain copying for interlibrary loan
purposes is permissible, even if it might
otherwise appear "systematic."

Copying for interlibrary loan purposes
is authorized to the extent that libraries
receiving copies so made do not do so
"in such aggregate quantities as to
substitute for a subscription to or
purchase of such work." Guidelines for
interpretation of the language "such
aggregate quantities * * *" were
adopted by Congress during its
enactment of the Copyright Act, and
their effectiveness is a subject of this
hearing. They, as the Act, represent a
compromise between proprietary and
user interests. Because they were
drafted by the interested parties with
the administrative support of the
National Commission on New
Technological Uses of Copyrighted
Works (CONTU), they have come to be
known as the "CONTU Guidelines."
(CONTU was a temporary commission
which examined certain copyright issues
related to computers and photocopying
in order to permit Congress to proceed
with its revision of the copyright law in
general.)

The guidelines which were adopted
provide, essentially, that copying for
interlibrary loans is permissible-

(1) If no more than five requests for
copies of periodical articles from any
given periodical are filled for a
requesting library during a calendar
year, with respect to articles less than
five years old. (There is no provision
covering the copying of older articles);

(2) If no more than five requests for
copies of excerpts of any given work are
filled for a requesting library within a
calendar year; and

(3) If requesting libraries state that
their requests comply with the Act and
keep records of their requests for three
years.

3. Copyright Clearance Center
In an attempt to establish a

centralized mechanism to facilitate
payment of royalty fees for copying
activities not exempt under the

Copyright Act, publishers, with planning
assistance by authors and librarians,
established the Copyright Clearance
Center, Inc. The Center, which is a not-
for-profit organization, does not provide
copies or grant permission to copy. Each
publisher sets its own article copying
fees and, to the extent feasible,
publishes an article-fee code on the first
page of articles to inform users of the
appropriate charges for copying.

Participating libraries register with the
Center and obtain a user-registration
number for use in reporting copying.
They submit periodic reports of copying
activities and pay the applicable royalty
fees on the basis of their chosen
payment method, including deposit
accounts, billing, and possible
prepayment through a stamping meter or
stamp.

Presently, this clearance system
operates with respect to works in
journals, magazines, newsletters,
proceedings, symposia, and similar
works. Its operating costs are bome by
participating publishers.

4. Specific Questions
The Copyright Office is interested in

receiving comments and testimony
about any issues relevant to section 108
which concern copyright owners,
librarians, and their patrons. Of
particular interest are answers to the
following questions:

(1) To what extent has section 108
changed library procedures? Has there
been any significant effect on users' and
librarians' access to information?

(2) To what extent has section 108
affected established patterns in the
publishing industry and the relationship
between authors, libraries, and library
users?

(3) Depending upon the type of library
involved, describe the effect, if any, of
section 108 upon the type and amount of
copying performed by the library on its
own behalf or on behalf of users. To
what extent have.publishers and
authors experienced a change in the
number of requests from libraries to
reproduce works since the present law
went into effect?

(4) In what manner has the
establishment of the Copyright
Clearance Center affected your
experience under section 108? (The
intent of this question is to elicit
responses from publishers and authors
on the one hand and libraries and
library users on the other.)

(5) Describe the impact, if any, that
section 108 has had upon the replication
of nonprint materials, including the
ability of libraries to reproduce
phonorecords and audio visual works
dealing with news. In response to this
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question describe any problems which
have been encountered as the result of
the narrower exemptions for nonprint
materials under section 108.

(6) How has the CONTU "rule of five"
worked in practice? How should
periodicals more than five years old be
treated?

(7) What is your opinion of the
relationship between section 107 ("fair
use") and section 108 ("reproduction by
libraries and archives")?

(8) If problems do exist, can they be
resolved without resort to legislative
amendment? If so, what are the
problems, and how could they best be
resolved? If not, what changes should be
made in the law?
(17 U.S.C. 108)

Dated: December 10, 1979.
Barbara Ringer,
Register of Copyrights.

Approved:
Daniel J. Boorstin,
The Librarian of Congress.
[FR Doc. 79-38537 Filed 12-14-79; 8:45 am]

BILLING CODE 1410-03-M

NATIONAL FOUNDATION ON THE
ARTS AND THE HUMANITIES

Humanities Panel Advisory Committee;
Meetings

December 6, 1979.
Pursuant to the provisions of the

Federal Advisory Committee Act (Pub.
L. 92-463, as amended), notice is hereby
given that the following meetings of the
Humanities Panel will be held at 806
15th Street NW., Washington, D.C.
20506.
1. Date: January 10 & 11, 1980. Time: 9:00 a.m.

to 5:30 p.m. Room: 1134. Purpose: To review
NEH publications proposals submitted to
the National Endowment for the
Humanities for projects beginning after
March 1, 1980.

2. Date: January 17 & 18, 1980. Time: 2:00 a.m.
to 5:30 p.m. Room: 1023. Purpose: To review
applications in Archaeology that have been
submitted to the General Research Program
of the National Endowment for the
Humanities for projects beginning after
April 1, 1980.

3. Date: January 17 & 18, 1980. Time: 9:00 a.m.
5:30 p.m. to Room: 1134. Purpose: To review
NEH publications proposals submitted to
the National Endowment for the
Humanities for projects beginning after
March 1, 1980.

4. Date: January 24 & 25, 1980. Time: 9:00 a.m.
to 5:30 p.m. Room: 1134. Purpose: To review
Research Conferences Program proposals
submitted to the National Endowment for
the Humanities for projects beginning after
March 1, 1980.

5. Date: January 25,1980. Time: 9:00 a.m. to
5:30 p.m. Room: 1023. Purpose: To review

applications in Basic Research that have
been submitted to the General Research
Program of the National Endowment for the
Humanities for projects beginning after
May 1, 1980.

6. Date: January 28 & 29, 1980. Time: 9:00 a.m.
to 5:30 p.m. Room: 807. Purpose: To review
applications submitted to the Research
Tools Program of the National Endowment
for the Humanities for projects using
computer technology beginning June 15,
1980.

Because the proposed meetings will
consider financial information and
disclose information of a personal
nature the disclosure of which would
constitute a clearly unwarranted
invasion of personal privacy, pursuant
to authority granted me by the
Chairman's Delegation of Authority to
Close Advisory Committee Meetings,
dated January 15, 1979, I have
determined that the meetings would fall
within exemptions (4) and (6) of 5 U.S.C.
552(b)(c) and that it is essential to close
these meetings to protect the free
exchange of internal views and to avoid
interference with operation of the
Committee.

If you desire more specific
information, contact the Advisory
Committee Management Officer, Mr.
Stephen J. McCleary, 806 15th Street
NW., Washington, D.C. 20506, or call
202-724-0367.
Stephen J. McCleary,
Advisory Committee Management Officer.
[FR Doc. 79-38498 Filed 12-14-79: :45 am]

BILLING CODE 753-01-M

Office of Partnership Panel (State
Programs Section); Meeting

Pursuant to Section 10(a)(2) of the
Federal Advisory Committee Act (Public
Law 92-463), as amended, notice is
hereby given that a meeting of the Office
of Partnership Panel (State Programs
Section) to the National Council on the
Arts will be held January 9,1980 from
8:30 a.m.-6:00 p.m.; January 10, 1980 from
8:30 a.m.-6:00 p.m.; January 11, 1980 from
8:30 a.m.-4:30 p.m. in Room 1426,
Columbia Plaza Office Building, 2401 E
St., N.W., Washington, D.C.

A portion of this meeting will be open
to the public on January 9, 1980 from
8:30-9:15 a.m. and 3:00-6:00 p.m.;
January 10, 1980 from 3:00 p.m.-6:00 p.m.;
January 11, 1980 from 8:30 a.m.-4:30 p.m.
Reports and recommendations on
applications will be discussed.

The remaining sessions of this
meeting on January 9, 1980 from 9:15
a.m.-3:00 p.m. January 10, 1980 from 8:30
a.m.-3:00 p.m. are for the purpose of
Panel review, discussion, evaluation,
and recommendation on applications for
financial assistance under the National

Foundation on the Arts and the
Humanities Act of 1965, as amended,
including discussion of information
given in confidence to the agency by
grant applicants. In accordance with the
determination of the Chairman
published in the Federal Register March
17, 1977, these sessions will be closed to
the public pursuant to subsections (c)
(4), (6) and 9(b) of section 552b of Title 5,
United States Code.

Further information with reference to
this meeting can be obtained from Mr.
John H. Clark, Advisory Committee
Management Officer, National
Endowment for the Arts, Washington,
D.C. 20506, or call (202) 634-6070.
John H. Clark,
Director, Office of Council and Panel
Operations, National Endowment for the Arts.
[FR Doc. 79-38547 Filed 12-14-M79. 8:45 am]
BILLING CODE 7537-01-M

NUCLEAR REGULATORY
COMMISSION

Advisory Committee on the Medical
Uses of Isotopes; Public Meeting

The Nuclear Regulatory Commission's
(NRC) Advisory Committee on the
Medical Uses of Isotopes will hold a
public meeting at 9:00 a.m. on Friday,
January 18,1980 in Room 150, Willste
Building, 7915 Eastern Avenue, Silver
Spring, Maryland

The following agenda is scheduled:
1. Training and Experience Criteria

for Physician-Users. The Committee will
review and discuss NRC's current
physician-user qualification program. By
way of background, NRC's objective Is
to ensure that authorized physician-
users have sufficient training and
experience to handle safely the
radioactive material they request. The
current criteria are stated in Appendix
A, Regulatory Guide 10.8 for Groups I
through VI and in NUREG-0339 for
teletherapy.

Evidence of adequate training and
experience may be documented by using
Supplements A and B of Form NRC-
313M. The physician-applicant
completes Items 4 and 5 of Supplement
A outlining his training in basic
radioisotope handling techniques and
his experience in using various types
and quantities of radioactive material.
The physician's preceptor completes
and signs Supplement B describing the
applicant's clinical experience.

In lieu of documenting training and
experience by submitting Supplements
A and B, Form NRC-313M, a physician
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may submit evidence of certification by
certain medical specialty boards. The
current acceptable specialty boards and
nuclear medicine procedures are
referenced in Appendix A and in
NUREG-0339.

Relative to this subject, the following
questions will be discussed:

a. Whether NRC's method of ensuring
this objective is appropriate.

b. Whether current criteria are
appropriate.

c. Whether NRC should require
certification that the physician has
successfully completed a course in basic
radioisotope handling techniques.

d. Whether NRC should require that
the preceptor certify that the physician-
applicant is qualified to perform
independently the clinical procedures
specified on Supplement B, Form NRC-
313M.

e. Whether there are other medical
specialty board certifications other than
those currently accepted by NRC that
can be used as evidence of adequate
training and experience.

2. Training and Experience for
Physicians Whose Use of Byproduct
Material is Limited to Nuclear
Cardiology. At its December 14,1978
meeting the ACMUI discussed criteria
for the training and experience of
physicians performing only nuclear
cardiology studies. It was decided that
training and experience criteria should
be almost identical to that for all
diagnostic procedures (Groups I-Iml).
The exception was a reduction in the
required number of clinical hours to 250.
Individuals and professional societies
have disagreed with these criteria. The
NRC staff will request additional
guidance on this subject.

3. Regulation of Naturally Occurring
and Accelerator ProducedRadioactive
Materials (NARM). The Atomic Energy
Act of 1954, as amended, authorizes the
Commission to regulate byproduct,
source and special nuclear materials.
The regulation of NARM is not covered
under this Federal legislation. The
regulation of NARM at the Federal and
State levels is fragmented and non-
uniform.

Whether NRC should seek additional
legislative authority to regulate NARM
will be discussed.

4. Status Report on Proposed and
Final Rule Changes and Other Items Of
InteresL The NRC staff will provide a
report on the current status of various
rule changes (e.g., misadministration
reporting requirement; changes in
composition and function of medical
isotopes committee) and other items of
interest (e.g., disposal of radioactive
waste, model program for medical
licenses for keeping radiation exposures

as low as reasonably achievable,
retention in Group IV of use of iodine-
131 to treat cardiac dysfunction,
rewriting of 10 CFR Part 20].

Practical considerations may dictate
alterations in the above agenda.

Mr. Richard Cunningham, Director,
Division of Fuel Cycle and Material
Safety, U.S. Nuclear Regulatory
Commission, will serve as Chairperson
of the Advisory Committee meeting. Mr.
Cunningham is empowered to conduct
the meeting in a manner that, in his
judgment, will facilitate the orderly
conduct of business.

The following requirements shall
apply to public participation in the
agenda items listed above.

1. Persons wishing to submit written
statements on agenda items may do so
by providing a readily reproducible copy
at the beginning of the meeting. Persons
wishing to mail written comments may
do so by sending at least one readily
reproducible copy (preferably 25 copies)
to Mr. Cunningham in care of NRC,
Washington, D.C. 20555. Comments
postmarked no later than January 11.
1980 should be received in time for
consideration at the meeting. The
minutes of the meeting will be kept open
for 30 days for the receipt of written
statements for the record.

2. Person desiring to make oral
statements should make a request to do
so prior to the beginning of the meeting,
identifying the agenda items and
describing the need for the oral
statement and its usefulness to the
Committee. To the extent that the time
available for the meeting permits, the
Committee will receive oral statements
during a period of not more than 60
minutes at a time chosen by the
Chairperson. The Chairperson shall rule
on requests to make oral statements and
shall apportion the available time
among those he selects to make oral
statements.

3. Questions may be asked only by
Committee members, consultants, and
staff.

4. Seating for the public will be on a
first come-first served basis.

5. Rulings on requests to make oral
statements and the time alloted may be
obtained by prepaid telephone call to
Mr. Cunningham at (301) 427-4485
between 9:00 a.m. and 5:00 p.m. EST on
January 15, 16 or 17, 1980.

6. Other information regarding the
meeting may be obtained by prepaid
telephone call to Dr. William J. Walker
at (301) 427-4232 between 9:00 a.m. and
5:00 p.m. EST.

7. A copy of the minutes of the
meeting will be available for inspection
at the NRC Public Document Room, 1717
H Street NW., Washington, D.C. 20555

on or before March 7,1980. Copies of the
minutes may be obtained upon payment
of required charges.

The meeting is held in accordance
with the Atomic Energy Act of 1954, as
amended (primarily Section 161a),
Federal Advisory Committee Act (Pub.
L 92-463). Executive Order 11769, and
the Commission's regulations in Title 10,
Code of Federal Regulations, Part 7.

Dated at Washington. D.C., this loth day of
December 1979.
John C. Hoyle.
Advisory Committee Management Officer.

(FR Dcc. 79-385 Mied U-14-7M 8:45 =1j
BIL8NG CODE 7590-01-U

[Docket No. 50-348]

Alabama Power Co.; Granting of Relief
From ASME Section Xl Inservice
Testing Requirements

The U.S. Nuclear Regulatory
Commission (the Commission) has
granted relief from certain requirements
of the ASME Code, Section XI, "Rules
for Inservice Inspection of Nuclear
Power Plant Components" to the
Alabama Power Company (the licensee).
The relief relates to the inservice testing
program for the Farley Nuclear Plant
Unit No. 1 located in Houston County,
Alabama. The ASME Code requirements
are incorporated by reference into the
Commission's regulations in 10 CFR Part
50. The relief is effective as of its date of
issuance.

The relief consists of the substitution
of visual or surface examinations for
certain Class 1, 2, and 3 component
ASME Code examination requirements
and the extension intervals for certain
components until disassembled for
maintenance.

The request for relief complies with
the standards and requirements of the
Atomic Energy Act of 1954, as amended
(the Act), and the Commission's
regulations. The Commission has made
appropriate findings as required by the
Act and the Commission's regulations in
10 CFR Chapter I, which are set forth in
the letter granting relief. Prior public
notice of this action was not required
since the granting of this relief from
ASME Code requirements does not
involve a significant hazards
consideration.

The Commission has determined that
the granting of this relief will not result
in any significant environmental impact
and that pursuant to 10 CFR § 51.5(d](4)
an environmental impact statement or
negative declaration and environmental
impact appraisal need not be prepared
in connection with this action.
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For further details with respect to this
action, see (1) the licensee's requests for
relief contained in the submittal to the
Commission dated July 8,1977,
supplemented on November 21, 1977,
March 16 and March 30, 1978, and (2) the
Commission's letter to the licensee
dated December 7, 1979.

These items are available for public
inspection at the Commission's Public
Document Room, 1717 H Street NW.,
Washington, D.C. and at the George S.
Houston Memorial Library, 212 W.
Burdeshaw Street, Dothan, Alabama
36303. A copy of item (2) may be
obtained upon request addressed to the
U.S. Nuclear Regulatory Commission,
Washington, D.C. 20555, Attention:
Director, Division of Operating Reactors.

Dated at Bethesda, Maryland, this 7th day
of December 1979.

For the Nuclear Regulatory Commission.
A. Schwencer,
Chief Operating Reactors Branch #1,
Division of Operating Reactors.
[FR Doc. 79-38532 Filed 12-14-79; 8:45 am]

BILLING CODE 7590-01-M

[Docket No. 50-324]

not be prepared in connection with
issuance of the amendment.

For further details with respect to this
action, see (1) the application for
amendment dated October 10, 1979, (2)
Amendment No. 49 to License No. DPR-
62, and (3) the Commission's related
Safety Evaluation. These items are
available for public inspection at the
Commission's Public Document Room,
1717 H Street, N.W., Washington, D.C.
20555, and at the Southport-Brunswick
County Library, 109 West Moore Street,
Southport, North Carolina 28461. A copy
of items (2) and (3) may be obtained
upon request addressed to the U.S.
Nuclear Regulatory Commission,
Washington, D.C. 20555, Attention:
Director, Division of Operating Reactors.

Dated at Bethesda, Md.. this 10 day of
December 1979.

For the Nuclear Regulatory Commission.
Thomas A. Ippolito,
Chief, Operating Reactors Branch No. 3,
Division of Operating Reactors.
[FR Doc. 79-38530 Filed 12-14-79; 8:45 am]

BILLING CODE 7590-01-M

[Docket No. 50-298]

Carolina Power & Light Co.; Issuance
of Amendment to Facility Operating
License

The U.S. Nuclear Regulatory
Commission (the Commission) has
issued Amendment No. 49 to Facility
Operating License No. DPR-62, issued to
Carolina Power and Light Company (the
licensee) for operation of the Brunswick
Steam Electric Plant, Unit No. 2 (the
facility), located in Brunswick, North
Carolina. The amendment is effective as
of the date of issuance.

The amendment revises the Technical
Specifications to provide corrected
Minimum Critical Power Ratio (MCPR)
Limits for the latter part of Cycle 3.

The application for the amendment
complies with the standards and
requirements of the Atomic Energy Act
of 1954, as amended (the Act), and the
Commission's rules and regulations. The
Commission has made appropriate
findings as required by the Act and the
Commission's rules and regulations in 10
CFR Chapter I, which are set forth in the
license amendment. Prior public notice
of the amendment was not required
since the amendment does not involve a
significant hazards consideration.

The Commission has determined that
the issuance of the amendment will not
result in any significant environmental
impact and that pursuant to 10 CFR
51.5(d)(4) an environmental impact
statement or negative declaration and
environmental impact appraisal need

Nebraska Public Power District;
Issuance of Amendment to Facility
Operating License and Negative
Declaration

The U.S. Nuclear Regulatory
Commission (the Commission) has
issued Amendment No. 60 to Facility
Operating License No. DPR-46, issued to
Nebraska Public Power District, which
revised the Technical Specifications for
operation of the Cooper Nuclear Station,
located in Nemaha County, Nebraska.
The amendment is effective as of the
date of its issuance.

This amendment modifies the
Technical Specifications to allow
termination of the aquatic surveillance
study and evaluation program.

The application for the amendment
complies with the standard and
requirements of the Atomic Energy Act
of 1954, as amended (the Act), and the
Commission's rules and regulations. The
Commission has made appropriate
findings as required by the Act and the
Commission's rules and regulations in 10
CFR Chapter I, which are set forth in the
license amendment. Prior public notice
of this amendment was not required
since the amendment does not involve a
significant hazards consideration.

The Commission has prepared an
environmental impact appraisal for this
action and has concluded that an
environmental impact statement for this
particular action is not warranted
because there will be no significant

environmental impact attributable to the
action other than that which has already
been predicted and described In the
Commission's Final Environmental
Statement for the facility.

For further details with respect to this
action, see (1) the application for
amendment dated July 10, 1979, (2)
Amendment No. 60 to License No. DPR-
46, and (3) the Commission's related
Environmental Impact Appraisal. All of
these items are available for public
inspection at the Commission's Public
Document Room, 1717 H Street, NW.,
Washington, D.C. and at the Auburn
Public Library, 118--15th Street, Auburn,
Nebraska 68305. A copy of items (2) and
(3) may be obtained upon request
addressed to the U.S. Nuclear
Regulatory Commission, Washington,
D.C. 20555, Attention: Director, Division
of Operating Reactors.

Dated at Bethesda, Md., this 7th day of
December, 1979.

For the Nuclear Regulatory Commission.
Vernon L Rooney,
Acting Chief, Operating Reactors Branch No.
3, Division of Operating Reactors.
[FR Doc- 79-38531 Filed 12-14-79; 8.45 am]

BILLING CODE 7690-01-M

Draft Regulatory Guide; Issuance and
Availability

The Nuclear Regulatory Commission
has issued for public comment a draft of
a proposed revision to a guide in its
Regulatory Guide Series together with a
draft of the associated value/impact
statement. This series has been
developed to describe and make
available to the public methods
acceptable to the NRC staff of
implementing specific parts of the
Commission's regulations and, in some
cases, to delineate techniques used by
the staff in evaluating specific problems
or postulated accidents and to provide
guidance to applicants concerning
certain of the information needed by the
staff in its review of applications for
permits and licenses.

The draft, temporarily identified by Its
task number, RS 917-4 (which should be
mentioned in all correspondence
concerning this draft guide), is proposed
Revision 2 to Regulatory Guide 1.97 and
is entitled "Instrumentation for Light-
Water-Cooled Nuclear Power Plants To
Assess Plant and Environs Conditions
During and Following an Accident." The
guide was originally developed to
provide a method acceptable to the NRC
staff for complying with the
Commission's regulations to provide
instrumentation for monitoring plant
variables and systems during and
following an accident in a light-water-
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cooled nuclear power plant. The
proposed revision is being developed on
a high-priority basis in order to include
applicable lessons learned in an
investigation of the accident at Three
Mile Island. The scope of the guide has
been expanded to include all accident-
monitoring instrumentation needed by
the licensee to protect the health and
safety of the public, including that
required for emergency planning.
Proposed Revision 2 to Regulatory
Guide 1.97 endorses, with certain
exceptions, Draft 4 dated November
1979, of Standard ANS-4.5, "Functional
Requirements for Accident Monitoring
in a Nuclear Power Generating Station."
Comments received on the draft
standard will be transmitted to the
ANS-4 working group that is developing
the standard in addition to being given
consideration by the staff for inclusion
in the regulatory guide.

This draft guide and the associated
value/impact statement are being issued
to involve the public in the early stages
of the development of a regulatory
position in this area. They have not
received complete staff review, have not
been reviewed by the NRC Regulatory
Requirements Review Committee, and
do not represent an official NRC staff
position.

Public comments are being solicited
on both drafts, the guide (including any
implementation schedule) and the draft
value/imkpact statement. Comments on
the draft value/impact statement should
be accompanied by supporting data.
Comments on both drafts should be sent
to the Secretary of the Commission, U.S.
Nuclear Regulatory Commission,
Washington, D.C. 20555, Attention:
Docketing and Service Branch, by
February 14,1980.

Although a time limit is given for
comments on these drafts, comments
and suggestions in connection with (1)
items for inclusion in guides currently
being developed or (2) improvements in
all published guides are encouraged at
any time.

Regulatory guides are available for
inspection at the Commission's Public
Document Room, 1717 H Street NW.,
Washington, D.C. Requests for single
copies of draft guides (which may be
reproduced) or for placement on an
automatic distribution list for single
copies of future draft guides in specific
divisions should be made in writing to
the U.S. Nuclear Regulatory
Commission, Washington, D.C. 20555,
Attention: Director, Division of
Technical Information and Document
Control. Telephone requests cannot be
accommodated. Regulatory guides are
not copyrighted, and Commission

approval is not required to reproduce
them.
(5 U.S.C. 552(a))

Dated at Rockville, Maryland this 6th day
of December 1979.

For the Nuclear Regulatory Commission.
Guy A. Arlotto, Director,
Division of Engineering Standards, Office of
Standards Development.
[FR Doc 79-35 led 1241-79 8. am)
BILLNG CODE 7590-OS-U

OFFICE OF MANAGEMENT AND

BUDGET

Agency Forms Under Review

Background

December 12,1979.
When executive departments and

agencies propose public use forms,
reporting, or recordkeeping
requirements, the Office of Management
and Budget (OMB) reviews and acts on
those requirements under the Federal
Reports Act (44 USC, Chapter 35).
Departments and agencies use a number
of techniques including public hearings
to consult with the public on significant
reporting requirements before seeking
OMB approval. OMB in carrying out its
responsibility under the Act also
considers comments on the forms and
recordkeeping requirements that will
affect the public.

List of Forms Under Review

Every Monday and Thursday OMB
publishes a list of the agency forms
received for review since the last list
was published. The list has all the
entries for one agency together and
grouped into new forms, revisions,
extensions, or reinstatements. Each
entry contains the following
information:

The name and telephone number of
the agency clearance officer;,

The office of the agency issuing this
form;

The title of the form;
The agency form number, if

applicable;
How often the form must be filled out;
Who will be required or asked to

report;,
An estimate of the number of forms

that will be filled out;
An estimate of the total number of

hours needed to fill out the form; and
The name and telephone number of

the person or office responsible for OMB
review.

Reporting or recordkeeping
requirements that appear to raise no
significant issues are approved
promptly. In addition, most repetitive

reporting requirements or forms that
require one half hour or less to complete
and a total of 20,000 hours or less
annually will be approved ten business
days after this notice is published unless
specific issues are raised such forms are
identified in the list by an asterisk(*).

Comments and Questions

Copies of the proposed forms and
supporting documents may be obtained
from the agency clearance officer whose
name and telephone number appeai
under the agency name. Comments and
questions about the items on this list
should be directed to the OMB reviewer
or office listed at the end of each entry.

If you anticipate commenting on a
form but find that time to prepare will
prevent you from submitting comments
promptly, you should advise the
reviewer of your intent as early as
possible.

The timing and format of this notice
have been changed to make the
publication of the notice predictable and
to give a clearer explanation of this
process to the public. If you have
comments and suggestions for further
improvements to this notice, please send
them to Stanley E. Morris, Deputy
Associate Director for Regulatory Policy
and Reports Mamagement, Office of
Management and Budget, 728 Jackson
Place, Northwest, Washington, D.C.
20503.

New Forms

Science and Education Administration
'Soil/Plant Laboratory Testing

Activities
SEA-501
Other (See SF-83)
Testing laboratories, 78 responses, 38

hours
Charles A. Ellett, 395-5080

Revisions

Economics, Statistics, and Cooperatives
Service

*Hay Production and Sales Inquiry
Annually
Farmers producing hay, 13,000

responses, 1,083 hours
Office of Federal Statistical Policy and

Standard, 673-7974.

Food and Nutrition Service
Food Stamp Program Regulations-Part

278, Participation of Retail Food
Stores, Wholesale Food Concerns and
Banks

FNS 252, 252-2 and 350
On occasion
Retailers, wholesalers meal service

organizations, 289,530 responses,
25,482 hours

Charles A. Ellett, 395-5080

Rural Electrification Administration
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Service Area Data
REA 50
On occasion
REA borrowers, 380 responses, 855

hours
Charles A. Ellett, 395-5080

Reinstatements

Food and Nutrition Service
Part 215-Special Milk Program for

Children
On occasion
State agencies, school food authorities,

child care institutions, 46,124
responses, 65,124 hours

Charles A. Ellett, 395-5080

DEPARTMENT OF COMMERCE

Agency Clearance Officer-Edward
Michals-377--3627

New Forms

Departmental and other
Pilot Study: Tracking Lighting Design

Decisions for New Open Office
Projects

NBS-1135
Single time
Architecture firms, 20 responses, 65

hours
Richard Sheppard, 395-3211

Revisions

Maritime Administration
Application for Ship Financing

Guarantees
MA-163
On occasion
Shipowners, 60 responses, 4,200 hours
Richard Sheppard, 395-3211

Extensions

Bureau of Economic Analysis
Direct Transactions of U.S. Reporter

With Foreign Affiliate Incorporated
Abroad

BE-577
Quarterly
U.S. Enterprises owning foreign

enterprises, 48,000 responses, 48,000
hours

Office of Federal Statistical Policy and
Standard, 673-7974

Bureau of Economic Analysis
Direct Transactions of U.S. Reporter

With Unincorporated Foreign
Affiliate, Except a Bank

BE-578
Quarterly
U.S. Enterprises owning foreign

enterprises, 9,200 responses, 9,200
hours

Office of Federal Statistical Policy and
Standard, 673-7974

Bureau of Economic Analysis
U.S. Reporter's Directly-Owned Foreign

Affiliate's Share in Net Income of
Indirectly-Owned Foreign Affiliate

BE-577s
Annually
U.S. Enterprises owning foreign

enterprises, 300 responses, 2,400 hours
Office of Federal Statistical Policy and

Standard, 673-7974

Bureau of Economic Analysis
Direct Transactions of U.S. Reporter

With Unincorporated Foreign Banking
Affiliate

BE-578(B)
Quarterly
U.S. Enterprises owning foreign

enterprises, 1,200 responses, 1,200
hours

Office of Federal Statistical Policy and
Standard, 673-7974

DEPARTMENT OF HEALTH, EDUCATION, AND
WELFARE

Agency Clearance Officer-William
Riley-245-7488

Revisions

National Institutes of Health
Questionnaire for Source Director
On occasion
Suppliers of laboratory animals, 25

responses, 25 hours
Richard Eisinger, 395-3214

DEPARTMENT OF HOUSING AND URBAN
DEVELOPMENT

Agency Clearance Officer-Robert G.
Masarsky-755-5184

New Forms

Community Planning and Development
CDBG Indian Program Application Form
Annually
Tribal governments, 300 responses,

24,000 hours
Arnold Strasser, 395-5080

DEPARTMENT OF THE INTERIOR

Agency Clearance Officer-William L.
Carpenter-343-6716

Revisions

Bureau of Land Management
Transfer/Sublease Forms Oil/Gas Lease

Record Title/Operating Rights
Assignment

3106-5 and 3106-14
On occasion
Holders of oil and gas leases/subleases,

60,000 responses, 30,000 hours
Charles A. Ellett, 395-5080

DEPARTMENT OF LABOR

Agency Clearance Officer-Philip M.
Oliver-523-6341

Reinstatements

Employment and Training
Administration

ESARS Handbook Chapter VII, Report
Preparation

ETA Handbook No. 309
Monthly
State employment service offices, 624

responses, 192,920 hours
Arnold Strasser, 395-5080

FEDERAL EMERGENCY MANAGEMENT AGENCY

Agency Clearance Officer-Linda
Shiley-254-9515

New Forms

Smoke and Fire Detector Survey
Questionnaire

FEMA OT-2
Single time
Nat's prob. samp. of 1200 hshlds supp.

samp. of 300 in so., 1,500 responses,
450 hours

Edward H. Clarke, 395-5867

OFFICE OF PERSONNEL MANAGEMENT

Agency Clearance Officer-John P.
Weld--632-7737

New Forms
*Notice if Child Is Unable To Qualify for

survivor
Benefits Paid for Him
BRI 49-235A
On occasion
Survivor annuitants (students), 10,000

responses, 833 hours
Laverne V. Collins, 395-3214

Extensions
*Presidential Management internship

Program evaluation
OPM 1378
Annually
Nominees to PMIP, 1,000 responses; 500

hours
Laverne V. Collins 395-3214

RAILROAD RETIREMENT BOARD

Agency Clearance Officer-Pauline
Lohens-312-751-4693

Revisions
*Annual Policing Questionnaire

G-19
Annually RRA beneficiaries, 12,000

responses, 1,000 hours
Barbara F. Young, 395-6132
*Survivor Ouestionnaire
RL-94F
On Occasion
Survivor or potential beneficiary of

deceased employee. 26,500 responses,
4,858 hours

Barbara F. Young, 395-6132

Extensions
*Certificate of Guardian-in-Fact of

Person in Loco Parentis
G-469
On occasion
Per. Fil. for surv. bene. on behalf of

beneficiary (BRA], 300 responses, 50
hours
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Barbara F. Young, 395-6132
Stanley E. Morris,
Deputy Associate Director forRegulatory
Policy andReports ManagemenL
[FR Doc. 79-38644 Filed 12-14-7. &45 am]
BILLING CODE 3110-01-M

PENSION BENEFIT GUARANTY
CORPORATION

Privacy Act of 1974; Systems of
Records; Annual Publication
AGENCY: Pension.Benefit Guaranty
Corporation.
ACTION: Annual Privacy Act Notice;
advance notice of new routine uses and
new systems of records; and final notice
of amendments to existing systems of
records.

SUMMARY: This document sets forth the
annual notice of the systems of records
maintained by the Pension Benefit
Guaranty Corporation, as required by
the Privacy Act of 1974. In addition, this
document provides final notice of
several records systems description
changes and advance notice of routine
uses. Because of these multiple changes,
this notice contains the complete text of
all the Pension Benefit Guaranty
Corporation's systems of records and
routine uses.

DATES: The annual notice is effective on
December 17,1979. The new proposed
routine uses are published for coment
and will be effective on January 16, 1980,
unless a notice is published to the
contrary. Comments must be received
on or before January 16, 1980.
ADDRESSES: Send comments to the
Office of the General Counsel, Pension
Benefit Guaranty Corporation, 2020 K
Street, N.W., Washington, D.C. 20006.
Written comments will be available for
public inspection at the PBGC, Suite
7000, at the same address, on weekdays
between 9 a.m. and 4 p.m.
FOR FURTHER INFORMATION CONTACT.
Ms. Nina R. Hawes, Staff Attorney,
Office of the General Counsel, Pension
Benefit Guaranty Corporation, 2020 K
Street N.W., Washington, D.C. 20006,
(202) 254-4895.
SUPPLEMENTARY INFORMATION: As a
result of the Pension Benefit Guaranty
Corporation's annual review of the
records it maintains subject to the
Privacy Act, the PBGC has: (1)
determined it has two previously
unannounced systems of records; (2)
determined it is necessary to provide
notice of two proposed routine uses; (3]
found it necessary to make minor
editorial corrections and revisions in the
descriptions of several systems of

records; and (4) determined that the
method of storage of two systems has
changed. By this document the PBGC is
making the necessary changes and
providing the necessary notices. Public
comment is invited on the first, second
and fourth actions. Actions (1), (3) and
(4) are effective immediately. Action (2)
and the routine uses announced in
action (1) will be effective January 16,
1980, unless the PBGC publishes a notice
to the contrary.

Notice of Two Existing Systems
As required by 5 U.S.C. 552a(e)(4), this

document presents initial statements of
the existence and character of two
systems of records. These two systems
were previously included in the system
of records designated PBGC--6,
Personnel Records, but a review of
PBGC records maintenance practices
indicates that these two systems are
now separately maintained and should
therefore be reported separately. The
two systems are PBGC-7, Equal
Employment Opportunity Discrimination
Complaints, and PBGC-8, Employee
Adverse Action Files.

Since these systems are already in
existence, suspending operation of the
systems would adversely affect the
PBGC employees and applicants for
employment covered by the systems.
Therefore, concurrently with this
publication, a waiver of advance notice
of the establishment of these systems is
being requested from OMB. A report on
the new systems required by the Privacy
Act, 5 U.S.C. 552a(o), is being filed
concurrently with the publication of this
notice. The public is invited to comment
on the new systems of records.

Additional Routine Uses
The PBGC is also publishing two

proposed routine uses for public
comment. Section 552a(e)(11) of the
Privacy Act requires that notice of an'
intended routine use of records be
published at least 30 days prior to the
implementation of the use and that the
public be given an opportunity to
comment on the routine use. The
proposed routine uses are set forth
below. They will become final on
January 16,1980, unless PBGC publishes
a notice to the contrary.

The first routine use involves the
release of information to recognized
labor organizations which represent
PBGC employees. This routine use
would allow certain records from record
system PBGC-3, Payroll, Leave and
Attendance Records, PBGC-5, Personnel
Records, and PBGC-8, Employee
Adverse Action Files to be disclosed to
the recognized bargaining representative
of PBGC employees when necessary for

full and proper discussion,
understanding, and negotiation of
subjects within the scope of collective
bargaining and for representation of
employees in the bargaining unit. This
routine use is needed to enable the
PBGC to comply with Executive Order
11491 concerning Labor-Management
Relations in the Federal Service. If
adopted, the routine use would apply to
records systems PBGC-3, PBGC-5, and
PBGC-8. The proposed routine use reads
as follows:

Pursuant to Title VII of the Civil Service
Reform Act. pertinent records from this
system may be furnished to a labor
organization upon its request when needed
by that organization to perform its duties as
the recognized collective bargaining
representative of PBGC employees in the
bargaining unit.

The second routine use involves the
release of records from records system
PBGC-6, Plan Participant and
Beneficiary Data, to a union
representative of the plan participants.
The representative must be an official of
a labor organization which is the duly
recognized collective bargaining
representative of the plan participant
about whom the request is made.

PBGC has had requests from labor
unions which represent the plan
participants in a terminated plan for
information included in record system
PBGC--6. PBGC believes it wouldbe to
the benefit of plan participants to allow
this release without requiring the union
to obtain the written consent of each
participant about whom information is
requested:The following proposed
routine use would apply to records
system PBGC-6 and reads as follows:

Disclosure may be made to an official of a
labor organization which is the duly
recognized collective bargaining
representative of the individual about whom
the request is made.

As required by 5 U.S.C 552a(e)(11).
interested persons are invited to submit
written data, views or arguments on the
above-described proposed routine uses.
The routine uses may be changed in
light of the comments received.

Editorial Corrections and Revisions

The PBGC has determined that it is
necessary to make certain editorial
corrections and revisions to the
descriptions of its systems of records.
These changes do not affect the general
character or purpose of any system as
described nor do they expand the
population of individuals to which the
systems apply. The modifications
merely provide a more accurate
description of the affected systems of
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records. Two of the more noteworthy
changes are that:

(1) The system managers were
changed in some cases because of an
internal reorganization;

(2) In PBGC-6, Personnel Records,
employment applications and additional
information submitted by applicants for
attorney positions are now shown as
kept by the Office of the General
Counsel, rather than by the Personnel
Office.

Change in Method of Storage of Systems
of Records

The PBGC has been computerizing
records that were previously kept
manually in file folders. The records in
systems PBGC-5 and PBGC-6 are now
partially computerized, and are also
maintained in file folders. Safeguards
for the computerized sections of the
systems have been developed and
include restriction of access to the
computer areas. Waiver of advance
notice of these changes is being
requested from OMB, and a systems
report is being filed concurrently with
the publication of this notice. The public
is invited to comment on these changes.

Issued in Washington, D.C. this loth day of
Dec. 1979.
Robert E. Nagle,
Executive Director, Pension Benefit Guaranty
Corporation.

Table of Contents
1. Correspondence Between PBGC and

Persons Outside PBGC-PBGC.
2. Disbursements--PBGC.
3. Employee Payroll, Leave and Attendance

Records-PBGC.
4. Employee Travel Records-PBGC.
5. Personnel Records-PBGC.
6. Plan Participant and Beneficiary Data-

PBGC.
7. Equal Employment Opportunity

Discrimination Complaints-PBGC.
8. Employee Adverse Action Files-PBGC.

Prefatory Statement of General Routine
Uses

The following routine uses, except for
number 3, apply to and are incorporated
by reference into each system of records
set forth below. Routine use number 3
applies to and is incorporated by
reference into systems 1-5 and 7-8 set
forth below.

1. Routine Use-Law Enforcement: In
the event that a system of records
maintained by the PBGC to carry out its
functions indicates a violation or
potential violation of law, whether
criminal, civil or regulatory in nature,
and whether arising by general statute
or particular program pursuant thereto,
the relevant records in the system of
records may be referred to the
appropriate agency, whether federal,
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state, local or foreign, charged with the
responsibility of investigating or
prosecuting such violation or charged
with enforcing or implementing the
statute, or rule, regulation or order
issued pursuant thereto.

2. Routine Use-Disclosure When
Requesting Information: A record from
this system of records may be disclosed
as a routine use to a federal, state or
local agency maintaining civil, criminal
or other relevant enforcement
information or other pertinent
information, if necessary to obtain
information relevant to a PBGC decision
concerning the hiring or retention of an
employee, the issuance of a security
clearance, or the letting of a contract.

3. Routine Use-Disclosure of
Requested Information: A record from
this system of records may be disclosed
to a federal agency, in response to its
request, in connection with the hiring or
retention of an employee, the issuance
of a security clearance, the reporting of
an investigation of an employee, the
letting of a contract, or the issuance of a
license, grant, or other benefit by the
requesting agency, to the extent that the
information is relevant and necessary to
the requesting agency's decision on the
matter.

4. Routine Use-Disclosure During
and in Anticipation of Litigation: A
record from this system of records may
be disclosed during litigation, including
disclosure to all counsel in the course of
discovery or settlement negotiations and
during the presentation of evidence to a
court, magistrate or administrative
tribunal, or during proceedings in
reasonable anticipation thereof.

5. Routine Use-Disclosure to OMB: A
record contaied in this system of records
will be disclosed to the Office of
Management and Budget in connection
with the review of private relief
legislation as set forth in OMB Circular
No. A-19 at any stage of the legislative
coordination and clearance process as
set forth in that Circular.

6. Routine Use-Congressional
Inquiries. Disclosure may be made to a
congressional office from the record of
an individual in response to an inquiry
from the Congressional office made at
the request of that individual.

PBGC-1

SYSTEM NAME:

Correspondence Between PBGC and
Persons Outside PBGC-PBGC.

SYSTEM LOCATION:

Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006, and Pension
Benefit Guaranty Corporation, Los

Angeles Regional Office, Room 4033A,
300 N. Los Angeles Street, Los Angeles,
California 90012.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Individuals who hav corresponded
with PBGC and with divisions of the
PBGC and individuals who have
received replies in response to their
correspondence with the PBGC.

CATEGORIES OF RECORDS IN THE SYSTEM:

Corresponsence containing the name
and address of the correspondent and
other information regarding various
aspects of the PBGC and Title IV of the
Employee Retirement Income Security
Act of 1974. Correspondence is kept by
the Office Director to whom the
correspondence was addressed or the
Office Director who replied to the
correspondent.

AUTHORITY FOR MANITENANCE OF THE
SYSTEM:

29 U.S.C. 1302.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Used for regulatory purposes
including use in evidence in proceedings
before the PBGC and the courts.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records are maintained manually in
file folders.

RETRIEVABILITY:

Indexed by name.

SAFEGUARDS:

Records are kept in lockable file
cabinets in areas of restricted access
which are locked after office hours.

RETENTION AND DISPOSAL

Retained for 6 years, then transferred
to Federal Records Center. Offered to
National Archives and Records Service
after 15 years.

SYSTEMS MANAGER(S) AND ADDRESS:

Executive Director, Director of Office
of Financial Operations, Director of the
Office of Information Management,
Director of the Office of Management
Services, Director of the Office of
Program Operations, Director of the
Office for Research and Evaluation, and
General Counsel, Pension Benefit
Guaranty Corporation, 2020 K Street,
N.W., Washington, D.C. 20006, and
Special Assistant for Field Liaison, Los
Angeles Regional Office, Pension
Benefit Guaranty Corporation, Room
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4033A, 300 N. Los Angeles Street, Los
Angeles, California 90012.

NOTIFICATION PROCEDURE:

Procedures are detailed in PBGC
regulations: 29 CFR Part 2607.

RECORD ACCESS PROCEDURES:

Same as notification procedure.

CONTESTING RECORD PROCEDURES:

Same as notification procedure.

RECORD SOURCE CATEGORIES:

Individuals writing to the PBGC and
the PBGC responses.

PBGC-2

SYSTEM NAME:

Disbursements-PBGC.

SYSTEM LOCATION:

Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Consultants and vendors to PBGC.

CATEGORIES OF RECORDS IN THE SYSTEM:

Payment vouchers, including SF 1081.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

29 U.S.C. 1302.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Transmittal of data to United States
Department of Treasury to effect
payments to consultants and vendors.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records are maintained manually in
file folders.

RETRIEVABILITY:

Indexed by name.

SAFEGUARDS.

Records are kept in lockable file
cabinets in areas of restricted access
which are locked after office hours.

RETENTION AND DISPOSAL:

Records created after June 30, 1975 are
destroyed 6 years and 3 months after
date of voucher.

SYSTEM MANAGER(S) AND ADDRESS:

Controller, Office of Financial
Operations, Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006.

NOTIFICATION PROCEDURE:

Procedures are detailed in PBGC
regulations: 29 CFR Part 2607.

RECORD ACCESS PROCEDURES:

Same as notification procedure.

CONTESTING RECORDS PROCEDURES.

Same as notification procedure.

RECORD SOURCE CATEGORIES:

Subject consultant or vendor.

PBGC-3

SYSTEM NAME

Employee Payroll, Leave and
Attendance Records-PBGC.

SYSTEM LOCATION:

Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006, and Los
Angeles Regional Office, Pension
Benefit Guaranty Corporation, Room
4033A, 300 N. Los Angeles Street, Los
Angeles, California 90012.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Employees of PBGC.

CATEGORIES OF RECORDS IN THE SYSTEM:

Name; address; social security
number and employee number, earnings
records; leave status and data; jury duty
data; military leave data; time and
attendance records, including number of
regular, overtime, holiday, Sunday and
other hours worked, co-owner and/or
beneficiary of bonds, marital status and
number of dependents; and
"Notification of Personnel Action". The
individual records listed herein are
included only as pertinent or applicable
to the individual employee.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

29 U.S.C. 1302.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

1. Transmittal of data to United States
Department of Labor to effect issuance
of paychecks to employees and
distribution of pay according to
employee directions for savings bonds,
allotments, financial institutions, and
other authorized purposes and to effect
tax withholdings and other authorized
deductions.

2. Pursuant to Title VII of the Civil
Service Reform Act, pertinent records
from this system may be furnished to a
labor organization upon its request
when needed by that organization to
perform its duties as the recognlzed
collective bargaining representative of
PBGC employees in the bargaining unit.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM

STORAGE:

Records are maintained manually in
file folders and in machine readable
form.

RETRIEVABILITY:

Indexed by name and/or employee or
social security number.

SAFEGUARDS:

Records are kept in lockable file
cabinets in areas of restricted access
which are locked after office hours.
Magnetic tapes and computer records -
are kept under restricted access.

RETENTION AND DISPOSAL

Sent to Federal Record Center after 3
years and destroyed after 7 years.

SYSTEM MANAGEM(S) AND ADDRESS

Controller, Office of Financial
Operations, Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006, and Special
Assistant for Field Liaison, Los Angeles
Regional Office, Pension Benefit
Guaranty Corporation. Room 4033A. 300
N. Los Angeles Street, Los Angeles,
California 90012.

NOTIFICATION PROCEDURE:

Procedures are detailed in PBGC
regulations: 29 CR Part 2607.

RECORD ACCESS PROCEDURES*

Same as notification procedure.

CONTESTING RECORD PROCEDURES:

Same as notification procedure.

RECORD SOURCE CATEGORIES:

Subject individual and Office of
Personnel Management.

PBGC-4

SYSTEM NAME:

Employee Travel Records-PBGC.

SYSTEM LOCATION:

Pension Benefit Guaranty
Corporation. 2020 K Street, N.W.,
Washington, D.C. 20006, and Los
Angeles Regional Office, Pension
Benefit Guaranty Corporation, Room
4033A, 300 N. Los Angeles Street, Los
Angeles, California 90012.

CATEGORIES OF INDIIDUALS COVERED BY THE
SYSTEM:

Employees of PBGC who have filed
travel vouchers and related documents.

CATEGORIES OF RECORDS IN THE SYSTEM

Travel vouchers and related
documents filed by employees of PBGC.
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AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

29 U.S.C. 1302.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Transmittal of data to United States
Department of Treasury to effect
reimbursement to employees for travel
expenses.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records are maintained manually in
file folders.

RETRIEVABILITY:

Indexed by name.

SAFEGUARDS:

Records are kept in lockable file
cabinets which are locked after office
hours, in areas of restricted access.

RETENTION AND DISPOSAL:

Retained for 3 years and then
destroyed.

SYSTEM MANAGER(S) AND ADDRESS:

Controller, Office of Financial
Operations, Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006, and Special
Assistant for Field Liaison, Los Angeles
Regional Office, Pension Benefit
Guaranty Corporation, Room 4033A, 300
N. Los Angeles Street, Los Angeles,
California 90012.

NOTIFICATION PROCEDURE:

Procedures are detailed in PBGC
regulations: 29 CFR Part 2607.

RECORD ACCESS PROCEDURES:

Same as notification procedure.

CONTESTING RECORD PROCEDURES:

Same as notification procedure.

RECORD SOURCE CATEGORIES:

PBGC employee executing vouchers.

PBGC-5

SYSTEM NAME:

Personnel Records--PBGC.

SYSTEM LOCATION:

Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006.

CATEGORIES OF INDIVIDUALS COVERED BY THE

SYSTEM:

Employees and applicants for
employment with PBGC.

CATEGORIES OF RECORDS IN THE SYSTEM:

Personnel records that the PBGC
maintains, including applications and

related information for attorneys
maintained by the Office of the General
Counsel. (Records included in the
Permanent Official Personnel File are
maintained as a system of records by
the Office of Personnel Management
and are not included in this system of
records).

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

29 U.S.C. 1302.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

1. These records are used to carry out
authorized personnel programs.

2. Pursuant to Title VII of the Civil
Service Reform Act, records from this
system may be furnished to a labor
organization upon its request when
needed by that organization to perform
properly its duties as the collective
bargaining representative of PBGC
employees in the bargaining unit.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records are maintained manually in
file folders and in machine readable
form.

RETRIEVABILITY:

Indexed by name.

SAFEGUARDS:

Records are kept in areas of restricted
access and in lockable file cabinets
which are locked after office hours.
Magnetib tapes and computer records
are kept under restricted access.

RETENTION AND DISPOSAL:

Temporary Personnel File records are
kept until the employee leaves PBGC, at
which time they are destroyed.
Applications for employment and
training are kept indefinitely. Attorney
applicant files are kept for 3 years and
then destroyed.

SYSTEM MANAGER(S) AND ADDRESS:

Chief, Division of Personnel Programs
and Services, Office of Management
Services, Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006, and the
Management Officer, Office of the
General Counsel, Pension Benefit
Guaranty Corporation, Suite 7200, 2020
K Street, N.W., Washington, D.C. 20008.

NOTIFICATION PROCEDURE:

Procedures are detailed in PBGC
regulations: 29 CFR Part 2607.

RECORD ACCESS PROCEDURES:

Same as notification procedure.

CONTESTING RECORD PROCEDURES:

Same as notification procedure.

RECORD SOURCE CATEGORIES:

Subject individuals, present and past
employers, references given by subject
individuals and responses to security
investigations.

SYSTEMS EXEMPTED FROM CERTAIN
PROVISIONS OF THE ACT:

This system is exempt from access
and contest and certain other provisions
of the Privacy Act 5 U.S.C. 552a (c)(3),
(d), (e)(1), (e)(4) (G), (H) and (I), and (f),
to the extent it includes material which
would reveal the identity of a source
who furnished information to the PBGC
under an express promise that the
identity of the source would be held In
confidence or prior to September 27,
1975, was provided to the PBGC under
an implied promise of confidentiality.

PBGC-6

SYSTEM NAME:

Plan Participant and Beneficiary
Data-PBGC.

SYSTEM LOCATION:

Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20008.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

Participants and beneficiaries in
terminated pension plans covered by
Title IV of the Employee Retirement
Income Security Act of 1974.

CATEGORIES OF RECORDS IN THE SYSTEM:

Records contain name, address,
telephone number, sex, social security
number and other social security data,
date of birth, date of hire, salary, marital
status, time of plan participation,
participant status, pay status, benefit
data, health data, and insurance
information where plan benefits are
guaranteed by private Insurers. The
individual records listed herein are
included only as pertinent or applicable
to the individual plan participant or
beneficiary.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

29 U.S.C. 1302, 1322 and 1341.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

1. Disclosed to third parties, such as
banks, insurance companies and
trustees, for the purpose of paying
benefits to plan participants and
beneficiaries.

2. Disclosure, in furtherance of
proceedings under Title IV of the
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Employee Retirement Income Security
Act of 1974, of plan participant and
beneficiary data to an employer
maintaining the plan.

3. Disclosure may be made to an
official of a labor organization which is
the duly recognized collective
bargaining representative of the
individual about whom the request is
made.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE

Records are maintained manually in
file folders and in machine readable
form.

RETRIEVABILITY:

Indexed by plan and participant and/
or beneficiary name.

SAFEGUARDS:

Manual records are maintained in
lockable file cabinets which are locked
after office hours, in areas of restricted
access. Magnetic tapes and computer
records are kept under restricted access.

RETENTION AND DISPOSAL:

Records will be retained for such
periods of time and disposed of in the
manner to be prescribed by the PBGC's
program of management authorized by
General Services Administration.

SYSTEM MANAGER(S) AND ADDRESS:.

Director, Office of Program
Operations, and Director, Internal Audit,
Pension Benefit Guaranty Corporation,
2020 K Street N.W., Washington, D.C.
20006.

NOTIFICATION PROCEDURE:

Procedures are detailed in PBGC
regulations: 29 CFR Part 2607.

RECORD ACCESS PROCEDURES:

Same as notification procedure.

CONTESTING RECORD PROCEDURES:
Same as notification procedures.

RECORD SOURCE CATEGORIES:

Plan administrators and Social
Security Administration.

PBGC-7

SYSTEM NAME:

Equal Employment Opportunity
Discrimination Complaints-PBGC.

SYSTEM LOCATION:

Pension Benefit Guaranty
Corporation, Equal Employment
Opportunity Office, Room 4033A, 2020 K
Street, N.W., Washington, D.C. 20006.

CATEGORIES OF INDIVIDUALS COVERED BY THE
SYSTEM:

PBGC employee and applicant
complainants.

CATEGORIES OF RECORDS IN THE SYSTEM:

Records contain names, work
locations, dates, Social Security
numbers, and other information as
included on affidavits, interviews,
informal and formal discrimination
complaint reports and investigative files
of complaints.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

29 CFR Part 1613.

ROUTINE USES OF RECORDS MAINTAINED IN
THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSE OF SUCH USES:

Purpose-Used by EEO Officer, staff
of Equal Employment Opportunity
Commission, staff of the Merit System
Protection Board, Complaints
examiners, Contract EEO investigators,
PBGC EEO investigators and PBGC EEO
counselors to investigate complaints of
alleged discrimination and to evaluate
the effectiveness of the EEO program:

Use-
1. Disclosed to complainant's

representative.
2. Portions may be disclosed to the

alleged discriminating official and his/
her representative.

3. Disclosed to Equal Employment
Opportunity Commission and Merit
Systems Protection Board to carry out
authorized investigations, to adjudicate
appeals of discrimination complaints,
and make recommendations regarding
discrimination complaints.

4. Disclosed to Contract EEO
investigators.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM

STORAGE:

Records are maintained manually in
file folders, binders and marked
exhibits.

RETRIEVABILITY.

Indexed by complainant's name.

SAFEGUARDS:

Records are kept in lockable file
cabinets which are locked after office
hours in rooms with restricted access.

RETENTION AND DISPOSAL

Files are retained indefinitely.

SYSTEM MANAGER(S) AND ADDRESS:

Equal Employment Opportunity
Officer, Division of Personnel Programs
and Services, Office of Management
Services, Pension Benefit Guaranty

Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006.

NOTIFICATION PROCEDURE:

Procedures are detailed in PBGC
regulations: 29 CFR Part 2607.

RECORD ACCESS PROCEDURES:
Same as notification procedure above.

CONTESTING RECORDS PROCEDURES:

Same as notification procedure above.

RECORD SOURCE CATEGORIES:

Information is received from the
complainants, respondent and from
investigations and interviews.

PBGC-8

SYSTEM NAME:

Employee Adverse Action files-
PBGC.

SYSTEM LOCATION:

Pension Benefit Guaranty
Corporation, 2020 K Street, N.W.,
Washington, D.C. 20006.

CATEGORIES OF INDIVIDUALS COVERED BY THE

SYSTEM:

PBGC employees against whom an
adverse action covered by this system
has been initiated, or a PBGC employee
who has initiated a grievance.

CATEGORIES OF RECORDS IN THE SYSTEM:

Notices to employees of disciplinary
actions, performance warning letters,
adverse actions, reductions-in-force,
employees' replies to notices, employee
notice of grievance, employee notice of
appeal, records of hearing proceedings,
appeal decisions and rebuttals, notice of
action, investigative reports and related
information.

AUTHORITY FOR MAINTENANCE OF THE
SYSTEM:

5 U.S.C. 301.

ROUTINE USES OF RECORDS MAINTAINED IN

THE SYSTEM, INCLUDING CATEGORIES OF
USERS AND THE PURPOSES OF SUCH USES:

Purpose-
Provides a record keeping system, 1]

for grievances and related appeals filed
by an employee who alleges his rights
regarding compensation, benefits, or
other terms and conditions of
employment have been adversely
affected and, 2) for adverse actions
brought against a PBGC employee.

Use-
1. Disclosed to employee's

representative.
2. Disclosed to the Office of Personnel

Management and Merit Systems
Protection Board to carry out their
authorized functions.

3. Pursuant to Title VII of the Civil
Service Reform Act, records from this
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system may be furnished to a labor
organization upon its request when
needed by that organization to perform
properly its duties as the collective
bargaining representative of PBGC
employees in the bargaining unit.

POLICIES AND PRACTICES FOR STORING,
RETRIEVING, ACCESSING, RETAINING, AND
DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Information is retained manually in
file folders.

RETRIEVABILITY:

Indexed by employee name.

SAFEGUARDS:

Records are kept in lockable file
cabinets which are locked after office
hours in areas of restricted access.

RETENTION AND DISPOSALZ

Records are kept for two years in
active files and then are transferred to
the Federal Records Center.

SYSTEM MANAGER(S) AND ADDRESS:

Director of Division of Personnel
Programs and Services, Pension Benefit
Guaranty Corporation, 2020 K Street,
N.W., Washington, D.C. 20006.
NOTIFICATION PROCEDURE:

Procedures are detailed in PBGC
regulations: 29 CFR Part 2607.

RECORD ACCESS PROCEDURES:

Same as notification procedure above.

CONTESTING RECORD PROCEDURES:

Same as notification procedure above.

RECORD SOURCE CATEGORIES:

Information is received from an
employee who initiates a grievance, or
against whom an adverse action is
initiated, employee's supervisors, and
other PBGC employees and from
investigations and interviews.
IFR Doc. 79-38579 Filed 12-14-79 8:45 am)
BILUNG CODE 7708-01-M

SMALL BUSINESS CONFERENCE
COMMISSION

White House Conference on Small
Business

Small Business Conference Public
Forum

January 14, 1980--2:00 p.m.-5:00 p.m.,
Sheraton Washington Hotel, 2660
Woodley Road, N.W., Washington, D.C.
Public Forum

Views on the future of small business
in the national economy will be aired at
public hearings scheduled by the White

House Conference on Small Business on
Monday, January 14, 1980 from 2:00
p.m.-5:00 p.m. at the Sheraton
Washington Hotel.

The hearing, a part of the White
House Conference's week-long
activities, are intended to elicit positions
and opinions relative to this broad
subject area from organizations and the
public. The White House Conference on
Small Business was established in May
1978 by executive order of President
Carter. Recommendations emanating
from the Conference will be presented
to the President within 60 days of these
hearings.

The Conference program is organized
around 12 major issue areas: Capital
Formation and Retention, Minority
Business Development, Economic Policy
and Government Programs, Women in
Business, Government Regulations and
Paperwork, Inflation, International
Trade, Federal Procurement, Education
Training/Assistance, Innovation and
Technology, Energy and Veterans in
Business. Witnesses should focus their
remarks within these issue areas.

The Conference is an important
opportunity for citizens' organizations,
public interest groups, labor and
business representatives and state and
local officials to recommend ways in
which the private sector and
government at all levels can work
toward a better future for small
business.

Those interested in testifying
personally or in submitting written
statements should communicate in
writing no later than December 28, 1979
at 5:00 p.m. EST to: Ms. Elise Knapp,
White House Conference on Small
Business, 730 Jackson Place, N.W.,
Washington, D.C. 20006.

Dated: December 12, 1979.
Michael B. Kraft,
DeputyAdvocate forAdvisory Councils, U.S.
Small Business Administration.
[FR Doc. 79-38569 Filed 12-14-79; 8:45 am]

BILLING CODE 8025-01-M

TENNESSEE VALLEY AUTHORITY

Phipps Bend-Pocket 500-kV
Transmission Line; Finding of No
Significant Impact

In accordance with section 102(2)(C)
of the National Environmental Policy
Act of 1969 (NEPA), and section V-B1 of
the Tennessee Valley Authority's
Procedures for Environmental Planning
and Assessment (39 FR 5671-75 (1974))
and consistent with § 1501.4 of the
Council on Environmental Quality
Provisions for Implementing NEPA (43
FR 55,978-56,007 (1978)), the Tennessee

Valley Authority (TVA) hereby gives
notice that It has determined that the
construction and operations of its
portion (about 11 miles in length) of a
500-kV transmission line connection
from TVA's Phipps Bend 500-kV
Substation to Kentucky Utilities
Company's Pocket 500-kV Substation
(located in Lee County, approximately
two miles north of Pennington Gap,
Virginia), is not a major Federal action
significantly affecting the quality of the
human environment and an
environmental statement is not
necessary for this proposed action. TVA
has prepared an environmental
evaluation of the impacts related to this
proposal and has identified measures to
minimize the effects of construction and
operation on the environment. The
proposal is compatible with both
regional and local planning and no
significant adverse comments have been
received from the public. The evaluation
record also addresses Kentucky
Utilities' portion of the transmission
facilities.

This project is required in order to
maintain acceptable operating voltage
levels and to maximize electric power
transfer capabilities between the two
systems. Although the proposed
transmission line route will traverse
several floodplains and could require
the installation of transmission
structures within an area subject to
flooding, TVA is of the opinion that
neither the construction activities
associated with their installation nor
their presence will significantly impact
the floodplain. TVA has determined that
there are no practical alternate means to
achieve the needed project purposes or
practical alternative routes which would
avoid traversing one or more of these
floodplains, and that the proposed
action is consistent with policies on
Floodplain Management. TVA will
assure in the construction of its facility
that the floodplains will not be (1)
irreparably damaged by construction
activities; (2) altered significantly in
volume and rate of flow; and (3)
significantly reduced in flood stroage
capacity. Should transmission line
structures be located in a floodplain, for
each foot of flood elevation less than
one cubic foot of flood capacity per
tower will be displaced.

A preannounced public meeting on
this proposal was held at the city hall in
Church Hill, Tennessee, on February 6,
1979. Information was presented
concerning the project and TVA
personnel answered questions from
several of the approximately 100 people
in attendance. No significant conflicts or
environmental impacts related to this
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project were identified at the meeting or
by any of the agencies contacted by
TVA.

Copies of the environmental
evaluation are available to the public by
calling TVA's toll free Citizen Action
Line at,1-800-362-9250 (inside
Tennessee), 1-800-251-9242 (outside
Tennessee), and 632-4100 in Knoxville
or by contacting TVA's Information
Office, 400 Commerce Avenue,
Knoxville, Tennessee 37902.

Any questions or comments
concerning this proposal should be
directed to: Mohamed T. El-Ashry,
Ph.D., Director of Envrionmental
Quality, Forestry Building, Norris,
Tennessee 37828.

No further action will be taken on this
proposal before January 2, 1980, pending
receipt of public comment.

Dated December 5,1979.
Mohamed T. EI-Ashry,
Director ofEn vironmental Quality.
[FR Doe. 79-38545 Filed 12-14-79; &45 am]

BILLING CODE 8120-01-M

Phipps Bend-Sullivan 500-kV No. 2
Transmission Line, Loop to
Appalachian Electric Power Co.'s
Substation; Finding of No Significant
Impact

In accordance with section 102(2)(c) of
the National Environmental Policy Act
of 1969 (NEPA), and section V-B-1 of
the Tennessee Valley Authority's
Procedures for Environmental Planning
and Assessment (39 FR 5617-75
(February 14, 1974)) and consistent with
§ 1501.4 of the Council on
Environmental Quality Provisions for
Implementing NEPA (43 FR 55978-56007
(November 29,1978], the Tennessee
Valley Authority (TVA) hereby gives
notice that it has determined that the
construction and operation of a 500-kV
transmission line connection from
TVA's Phipps Bend 500-kV Substation to
Appalachian Electric Power Company's
Substation site (located in Stanley
Valley, just south of the Virginia-
Tennessee State line), is not a major
Federal action significantly affecting the
quality of the human environment and
an environmental statement is not
necessary for this proposed action.

The proposed route is approximately
6.3 miles in length and 300 feet wide and
proceeds through and across Carter
Valley, generally paralleling U.S. 11
West This facility is required to
maintain acceptable operating voltage
levels and maximize electric power
transfer capabilities between the two
systems. TVA has prepared an
environmental evaluation of the impacts
related to this proposal and has

identified measures to minimize the
effects of contruction and operation on
the environment The proposal is --
compatible with both regional and local
planning and is not considered
controversial.

Copies of the environmental
evaluation are available to the public by
calling TVA's toll free Citizen Action
Line at 1-800-362-9250 (inside
Tennessee), 1-800-251-9242 (outside
Tennessee), and 632-4100 in Knoxville
or by contacting TVA's Information
Office, 400 Commerce Avenue,
Knoxville, Tennessee 37902.

Any questions or comments
concerning this proposal should be
directed to: Mohamed T. E-Ashry,
Ph.D., Director of Environmental Quality
Forestry Building, Norris, Tennessee
37828.

No further action will be taken on this
proposal before January 2,198, pending
receipt of public comment.

Dated December 5.1979.
Mohamed T. EI-Ashry,
Director of En vironmental Quality.
[FR Doc. 79-3018 Fled U2-14-71% &45 =]
BILLING CODE 8120-01-M

DEPARTMENT OF TRANSPORTATION

Federal Aviation Administration

First Commuter Air Carrier Safety
Symposium

The Department of Transportation
hereby announces the First Commuter
Air Carrier Safety Symposium. This two
day symposium will commence at 9 am.
on January 16,1980, at the Sheraton
International Conference Center, 11810
Sunrise Valley Drive, Reston, Virginia
22091.

The purpose of this symposium is for
the FAA to exchange safety ideas with
the commuter industry and the public on
operations, maintenance, training,
security, and other issues touching on
commuter air carrier operations under
the purview of the revised Federal
Aviation Regulation Part 135. This
revised regulation was issued December
1, 1978, with the objective of upgrading
the level of safety for operations
conducted under this part by commuter
air carriers, on demand air taxi
operators and commercial operators.
The commuters had until December 1,
1979, to upgrade their operations to meet
the new safety requirements. However,
FAA expects the commuters will have
further refinements to make in their
operations and maintenance programs
over the next few months, and the
symposium will give them a chance to

discuss some of the problems expected
to arise in adjusting to the new rules.

Following an opening morning
session, the symposium will include an
FAA presentation on Commuter Air
Carrier Safety Issues, an Industry panel
on Commuter Operations Overview,
User/Government panels on: (1)
Concerns of the Consumer, (2) Training
and Proficiency Issues in Commuter Air
Carrier Operations, and (3) Commuter
Air Carrier Maintenance Issues and a
Wrap-up session. All sessions will
include a question and answer period
and audience participation will also be
included in the Wrap-up session. It is
also planned to have a prominent
speaker at the luncheon on each day.

Although the meeting is open to the
public (space permitting) the hotel levies
a per day rate of $18 per registrant
which covers the cost of lunch and
coffee breaks for that day. This rate is
incorporated as a registration fee.

Further information concerning the
symposium may be obtained from the
Federal Aviation Administration. Office
of Aviation System Plans, ASP-10, 800
Independence Avenue SW.,
Washington. D.C. 20591, telephone 202-
426-3912.

Issued in Washington. D.C.. on December
10,1979.
Charles R. Foster,
ActingAssociateAdrninstratorforAviation
Standards.
[FR Doc- 79-389 Filed 12-14-7; 8.45 am]
BILUNG COOE 4910-13-M

Radio Technical Commission for
Aeronautics (RTCA), Special
Comm]ttee-136 Installation of
Emergency Locator Transmitters
(ELT) In Aircraft; Meeting

Pursuant to section 10(a) (2) of the
Federal Advisory Committee Act (Pub.
L 92-463; 5 U.S.C. App. I) notice is
hereby given of a meeting of RTCA
Special Committee 136 on Installation of
Emergency Locator Transmitters (ELT]
in Aircraft to be held on January 8-9,
1980, in RTCA Conference Room 261,
1717 H Street NW, Washington, D.C.
commencing at 9:30 a.m

The Agenda for this meeting is as
follows: (1) Chairman' introductory
Remarks; (2) Approval of Minutes of
Fifth Meeting held September 6-7,1979;
(3) Reports of Working Group Activities;
(4) Review of Initial Draft of Committee
Report; (5) Working Groups Meet in
Separate Sessions; (6) Committee
Plenary Session; and (7) Other Business.

Attendance is open to the interested
public but limited to space available.
With the approval of the Chairman.
members of the public may present oral
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statements at the meeting. Persons
wishing to present oral statements or
obtain information should contact the
RTCA Secretariat, 1717 H Street NW.,
Washington, D.C. 20006; (202) 296-0484.
Any member of the public may present a
written statement to the committee at
any time.

Issued in Washington, D.C. on December 7,
1979.
Karl F. Bierach,
Designated Officer.
[FR Doec. 79-38496 Filed 12-14-79; 8:45 am)
BILLING CODE 4910-13-M

Research and Special Programs
Administration

Applications for Renewal or
Modification of Exemptions or
Applications to Become a Party to an
Exemption
AGENCY: Materials Transportation
Bureau, D.O.T.
ACTION: List of applications for renewal
or modification of exemptions or
application to become a party to an
exemption.

SUMMARY: In accordance with the
procedures governing the application
for, and the processing of, exemptions
from the Department of Transportation's
Hazardous Materials Regulations (49
CFR Part 107, Subpart B), notice is
hereby given that the Office of
Hazardous Materials Regulation of the
Materials Transportation Bureau has
received the applications described
herein. This notice is abbreviated to
expedite docketing and public notice.
Because the sections affected, modes of
transportation, and the nature of
application have been shown in earlier
Federal Register publications, they are
not repeated here. Except as otherwise
noted, renewal applications are for
extension of the exemption terms only.
Where changes are requested (e.g. to
provide for additional hazardous
materials, packaging design changes,
additional mode of transportation, etc.)
they are described in footnotes to the
application number. Application
numbers with the suffix "X" denote
renewal; application numbers with the
suffix "P" denote party to. These
applications have been separated from
the new applications for exemptions to
facilitate processing.
DATES: Comment period closes January
2, 1980.
ADDRESSED TO: Dockets Branch,
Information Services Division, Materials
Transportation Bureau, U.S. Department
of Transportation, Washington, D.C.
20590. Comments should refer to the

application number and be submitted in
triplicate.
FOR FURTHER INFORMATION: Copies of
the applications are available for
inspection in the Dockets Branch, Room
8426, Nassif Building, 400 7th Street SW.,
Washington, D.C.

Application Applicant
No.

1862-X Greer Hydraulics. Inc., City of
Commerce, Calif.'

2326-X E. I. du Pont de Nemours & Co.,
Inc., Wilmington, Del.

3302-X . NCG Industrial Gases. Chicago, III
4390-X MCB Manufacturing Chemists, Inc.,

Cincinnati. Ohio.
4390-X . Eastman Kodak Company.

Rochester, N.Y.
4490-X National Aeronautics and Space

Administration, Washington, D.C.
5022-X Aerojet Solid Propulsion Company,

Sacramento. Calif.
5062-X Dow Chemical Company, Freeport.

Tax.'
5243-X E. I. du Pont do Nemours & Co.,

Inc., Wilmington, Del.
5454-X . Air Products & Chemicals. Inc.,

Allentown, Pa.3
5520-X Pennwalt Corporation. Philadelphia,

Pa.
5520-X- Arachem Products. Inc., Ambler, Pa.
5526-X MCB Manufacturing Chemists, Inc..

Cincinnati, Ohio.
5854-X Sea-Land Service, Inc., Elizabeth,

N.J.
6173-X . Publicker Industries. Inc.,

Greenwich, Conn.
6173-X Allied Chemical Corp.. Morristown,

N.J.
6232-X Department of the Army.

Washington, D.C.'
6614-X . FMC Corporation, Philadelphia, Pa.-
6614-X Georgia-Pacific Corp., Newport

Besch. Calif.
6629-X Fenwal Incorporated. Ashland. Ma.
6720-X Sea-Land Service, Inc.. Elizabeth.

N.J.
6762-X DuBois Chemicals. Cincinnati. Ohio.
6793-X Container and Pressure Vessels

Ltd., Monaghan, Ireland .
6913-X . Conoco Inc., Houston, Tex ................
6969-X State of Kansas, Topeka. Kans.
6974-X Tavco, Inc.. Chatsworth, Calif ............
7060-X . Summit Airlines, Inc.. Philadelphia,

Pa.
7060--X Federal Express Corp.. Memphis.

Tenn.
7280-X Department of the Army,

Washington. D.C.
7409-X Sea-Land Service, Inc.. Elizabeth,

N.J.
7803-X. Plastican. Inc., Leominster, Mass.
7882-X Dow Chemical Company, Midland,

Mich.
7890-X . Union Carbide Corp., Bound Brook,

N.J.
7895-X Dow Coming Corp., Midland, Mich
8136-X Eastman Kodak Co., Rochester,

N.Y.'
8206-X Rexnord. Inc., Milwaukee, Wis.'.
8207-X Rexnord, Inc., Milwaukee, Wirs..
8246-X Honeywell, Inc.. Minneapolis, Minn...
4453-P Atlas Powder Co., Dallas, Tex ...........
5704-P Hercules Inc., Wilmington, Del ..........
5792-P Pubicker Chemical Corp.,

Greenwich. Conn.
5972-P - uadrel Leasing Corp.. Rahway.

N.J.
7835-P Synthatron Corp., Paraippany. NJ...
7897-P ..... Eurotafner, Paris, France ...................
7952-P White Chemical Corp., Bayonne.

N.J.
8229-P Austin Powder Co.. Cleveland, Ohio.
8240-P Hoyer SAG.L, Chiasso.

Swilzeand.
8273-P Rocket Research Co., Redmond,

Wash.
8325-P . SLEMI, Paris, France ..........................

Renewal of
Renewal of
exemption

1862

2326

3302
4390

4390

4490

5022

5062

5243

5454

5520

5520
5526

5854

6173

6173

6232

614
6614

6629
6720

6762
6793

6913
6969
6974
7060

7060

7280

7409

7803
7882

7890

7895
8136

8206
8207
8246
4453
5704
5792

5972

7835
7897
7952

8229
8240

8273

8325
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'To authorize a newly designed seamless hydraulic accu-
mulator for shipment of nitrogen.

'To authorize a now cargo tank design for the shipment of
hydrogen chloride.

'To renew and authorize water as an additional mode of
transportation.

'To authorize a second survival kit containing a butane
lighter and a signal kit.

'To renew and to remove the restriction against Interstate
shipments transported by common carrier.

'To authorize uprating of the working pressure on contain.
ers presently authorized for shipment of various hazardous
materials.

'Request authorization to ship acotic acid, glacial as addi.
Ional commodity.

'To authorize water, cargo-only aircraft, and rail as addi-
tional modes of transportation.

'To authorize water, cargo-only aircralt, and tail as addi-
tional modes of transportation.

This notice of receipt of applications
for renewal of exemptions and for party
to an exemption is published in
accordance with Section 107 of the
Hazardous Materials Transportation
Act (49 CFR U.S.C. 1806; 49 CFR 1.53(e)).

Issued in Washington, D.C., on December
10, 1979.

J. R. Grothe,
Chief Exemptions Branch, Office of
Hazardous Materials Regulation, Materials
Transportation Bureau.
[FR Doc. 79-38439 Filed 1Z-14-7; 8:45 am)

BILLING CODE 4910-60-M

Applications for Exemptions
AGENCY: Materials Transportation
Bureau, D.O.T.
ACTION: List of Applicants for
Exemptions.

SUMMARY: In accordance with the
procedures governing the application
for, and the processing of, exemptions
from the Department of Transportation's
Hazardous Materials Regulations (49
CFR Part 107, Subpart B), notice is
hereby given that the Office of
Hazardous Materials Regulations of the
Materials Transportation Bureau has
received the applications described
herein.
DATES: Comment period closes January
16, 1979.
ADDRESS COMMENTS TO: Dockets
Branch, Information Services Division,
Materials Transportation Bureau, U.S.
Department of Transportation,
Washington, D.C. 20590.
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Comments should refer to the inspection in the Dockets Branch, Room indicated by a number in the "Nature of
application number and be submitted in 8426, Nassif Building, 400 Seventh Application" portion of the table below
triplicate. Street, S.W., Washington, D.C. as follows: 1-Motor vehicle, 2-Rail
FOR FURTHER INFORMATION: Copies of Each mode of transportation for which freight, 3-Cargo vessel, 4-Cargo-only
the application are available for a particular exemption is requested is aircraft. 5-Passenger-carrying aircraft.

New Exemptions

Application No. Applicant Regulation(s) affected Nat" of exemptio theeof

8323-N Westerwalder Eiserk. Gorhard G.mbJ-L. Wolto. 49 CFR 173.136.173.247. To authortze aipment of various flarnmable. crorv% and ORM-A
feld Seg. West Germary. 173249.173.510.173.605. Iqi h non-DOT spcificatio LUCO Type I portable tanks.

(Modes 1. 2. 3.)
8324-N Resord. Inc.. Milwsukee. W _s _ _ 49 CFR 173.245(a)(17). 175.3. To authodz shipmord of certain corros e lqds. n.os- in a I galion

178.131. n can, placed In a molded polyethylene ier. overpacked in a
moSed 26 gauge uned DOT Specification 37A S-allon steel
drun cwtk*g a noriazardous resin mix. (Modes 1.3. 4.)

8325-N Fauvet-Gkol. Paris. France 49 CFR Part 173. Subprts D. F. To autioue gipme of various flamnable. crrosie and poisonous
wd . liquids In non-DOT specification IACO Type I portable tank.

(modes 1.2Z 3.)
8326-N 3M Company, St. Pu Minn 49 CFR 173.3 To aiutorte shipment of packaged hazardous waste cla as

Utninable kpqid. aveirpacked I salvage drus. (Mode 1.)
8327-N Dow Chemical Co., MIland. Mich 49 CFR 173245 To author e Wtwmen of 4.Teraty uy catchoL. classd as a co'ro-

ale kqsM n.. in a DOT Specfication 51 portable tank either
stahkes slee or poly ftwd. (Modes 1.2. 3.)

8328-N Rockwell interntional Canoga Park Calif_ 49CFRl3I(h).173.304(a). To authorte shikmre of a Leak Plugging System crn ng a POy-
(o). 173.30(c). ayre foam mixtur and three Indidual compressed gases
173306(a(3)(1 1), and M. (methyl ctrd, carbon dxdd. and a refigerant as). (Modes 1.
175- 3.4.)

8329-N Texas Instrunents. Inc.. Dallas Tex - 49 CFR 173266(o) To authortze Wipr of up to 035% hydorgen perxide in 200-gallon
capacity portable tanks. comnplykn with DOT Specifcaffors 57
exept formaring. lo be laded and transported with other h zrd-
ous IrrW5ri. (Mode 1.)

8330-N General Dynamics. Pomona. Ca.Lf. l Rykng Tiger 49 CFR 172.101. To author z a one tim shpmerd of amnition for camon. Class A
Une. Inc., Los Anges. Calif. and B exlosives. whch re rnot presently authorize for shipment by

air. (Mode 4.)
8331-N Department of the Army, Was ington, D.C. - 49 CFR 173.102.173.100.175.3. To authorize shard of Hie apport equment (paradctas and

sl7I devices) contakig a nuste quatity ofCls C explosie
ovorpacod in an aerosol deliery bag aboard passenger carying
akualt. (Mode a)

8332-N Drew Chemical Corp. Boonton. N.J . 49 CFR 173245,173.276. To authortze shipmert of hydncnie solutions and deang or rust pro-
verinog compouds In DOT Specification 57 portable tar- (Mode
1.)

8334-N Ford Aerospace & Cornmuications Corp.. Nowport 49 CFR 172.101.175.3 - To authorize a one time Wstprent of Class A. B. and C explosives
Beach. CaLf; Flying Tiger tie. Inc.. Los Ango- whch am not presently authorze for shipmert by air. (Modes 4.)
les. Calif

8335-N Hughes Akraft Co. El Segundo. Clif_ 49 CFR 173.330.179.300-7- To authorize .0mrfl of nitrogen teftrodre In non-DOT speccation
tank car tanks complying with DOT Specification 110AS00W eept
for mr"ii and malarial of construction. (Modes 1. 2)

8336-N Ciies Service Co.. Tulsa. Ok. 49 CFR 173.31 5(a)(1). To authorize si rnment of certain coriessed gases. n.o& (methane-
173.35(c)(1). ethano itdure) in DOT Specificaion MC-=3 tank motor veh les.

(Mode 1.)
8337-N Industial& Mmnicipal Engineernbg. Gava. m -. 49 CFR 173.119(a)(17). To macht. mark and sell non-DOT specilcation cargo tanks for

173245(a) (30), (31). 178.340- salnend of ftnanable or corrosie waste. liqL or senirsolds.
7.178.342-5.178.343-5 (Mode 1.)

8338-N Dow Charicial Co. Miand. ich_- 49 CFR 17".357(b)-3) To authoriz shrnent of chlropcrin rift es (conta.n ro com-
pressed gases nor poison A lqulds) In DOT Specrfi:ct 17C
drums of 55-galon capacity. (Mode 1.2. 3.)

8339-N Eastern Steel Barrel Corp. Piscataway. N.J - 49 CFR Part 173. Subpart D. F. To monfcttxe. mak and sell rorn-DOT Specitraton 5Salon ca-
and H. packty polyethylene containers for ahipment of various kpaud haaard-

o materials. odas .2. 3.)
8340-N Columbus Stoel Drun Co.. Blackck. Ohlo . 49 CFR 173.28(o). 178.118-10(a) To authortze conversion of rnon-OOT Specficatbio tight head druma

I8.guag stea 55gallomn dians to DOT Specifcatio 171H cept
for location o m ings for shipment of al commodfftes presntly
authortd In a DOT Spcifcaon 17H drri. (Modes 1. 2.3.4.)

8341-N Pacific Coast DrumnCo South El Monte. Cardf 49 CFR 17328(o). 178.118-10(a) To autioize conversion of non-DOT Specifcatfion tight head 18-
guage stee 55-Vlon drura to DOT Specification 17H. except for
location of fann for shipment of al corn-odbies presenly au-
thorized In a DOT Specificaton 17H drain. (Modes 1.2. 3.4.)

8342-N Groat Lakes Chemical Corp.. Southflld Mich - 49 CFR 173.28(o), 178.118-10(a) To authorize correarsion of non.ODOT Specification tight head 18-
guage steel 55-gallon chains to DOT Specification 17H4 exc;I for
location of markkng for ahiment of all corrnoditles; presently au-
thorized I a DOT Spodcica~on 17H1 drumn (Modes 1.2Z.3,4.)

8343-N Westerwalder Eisonwork. Gerhard GJmib.H. Welto- 49 CFR 173. Subpart D and F- To authortzo shipment of various flammable. conmusdtle.-and corro-
feld Sieg. West Germany. see flqss I non-DOT p7ecifkation IMCO Type II potable tanks.

(Mo 1. 2. 3.)
8344-N.. Al Sports Supply. Inc.. Portlar Oreg- 49CFR 173.197a. 177.821(0- To authorze cortan packages of smokeless powder for small arms to

be shipped as a flamnmable solid. (Mode 1.)

This notice of receipt of applications for new exemptions is published in accordance with Section 107 of the Hazardous
Materials Transportation Act (49 CFR U.S.C. 1806; 49 CFR 1.53(e)).

Issued at Washington, D.C., on December 7, 1979.
J. R. Grothe,
Chief, Exemptions Branch,
Office of Hazardous
Materials Regulation, Materials Transportation Bureau.
[FJR Doc. 79--3440 Filed 12-4-7 .8:45 am]
BILLING CODE 4910-60-M
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VETERANS ADMINISTRATION

Station Committee on Educational
Allowances; Meeting

Notice is hereby given pursuant to
Section V, Review Procedure and
Hearing Rules, Station Committee on
Educational Allowances that on January
9, 1980, at 1:00 p.m., the Winston-Salem
Veterans Administation Regional Office
Station Committee on Educational
Allowances shall at Room 609, Federal
Building, 251 North Main Street,
Winston-Salem, North Carolina, conduct
a hearing to determine whether
Veterans Administration benefits to all
eligible persons enrolled in Jefferson
College, Greensboro, North Carolina,
should be discontinued, as provided in
38 C.F.R. 21.4207, because a requirement
of law is not being met or a provision of
the law has been violated. All interested
persons shall be permitted to attend,
appear before, or file statements with
the committee at that time and place.

Dated: December 7,1979.
Kenneth E. McDonald,
Director, Veterans Administration Regional
Office.
[FR Doc. 79-38576 Filed 12-14-79; 8:45 am]

BILLING CODE 8320-01-Ml

INTERSTATE COMMERCE

COMMISSION

[Ex Parte No. 311]

Expedited Procedures for Recovery of
Fuel Costs

Decided: December 11, 1979.
In our decision of November 13, 20, 27,

and December 4, 1979, a 10-percent
surcharge was authorized on all owner-
operator traffic, and on all truckload
traffic whether or not owner-operators
were employed. We ordered that all
owner-operators were to receive
compensation at this level.

Although the weekly figures set forth
in the appendix for transportation
performed by owner-operators and for
truckload traffic is 10.4 percent, we are
authorizing that the 10-percent
surcharge on this traffic remain in effect.
All owner-operators are to continue to
receive compensation at the 10-percent
level. In addition, no change will be
made in the existing authorization of a
1.8 percent surcharge on less-than-
truckload (LTL) traffic performed by
carriers not utilizing owner-operators.
However, we are authorizing a 3.9
percent surcharge for the bus carriers.

Notice shall be given to the general
public by mailing a copy of this decision
to the Governor of each State and to the
Public Utilities Commissions or Boards
of each State having jurisdiction over
transportation, by depositing a copy in
the Office of the Secretary, Interstate
Commerce Commission, Washington,
D.C. for public inspection, and by
delivering a copy to the Director, Office
of the Federal Register, for publication
therein.

It is ordered: This decision shall
become effective Friday, 12:01 a.m.,
December 14, 1979.

By the Commission, Chairman O'Neal, Vice
Chairman Stafford, Commissioners Gresham,
Clapp, Christian, Trantum, Gaskins, and
Alexis.

Agatha L. Mergenovich,
Secretary.

Appendix-Fuel Surcharge

Base date and price per gallon (including tax)
January 1, 1979 ................. ........... 63.5¢

Date of current price measurement and pnce per gallon
(rcdudng tax)

December 10, 1979 ......................................................... 102.5

(1) (2) (3)
From Other 2 Bus

transportation carriers
peformed by

owner-operators

Average percent: Fuel
expenses (ncluding
taxes) of total
revenue .................. 16.9 2.9 6.3

Percent surcharge
developed .............. 10.4 1.8 3.9

Percent surcharge
allowed..... ...... 10.0 1.8 3.9

'Apply to all truckload rated traffic.
IIncluding less-truckload traffic.

[FR Dec. 79-3800 Filed 12-14-79,,8:45 aml

BILLING CODE 7035-01-M

Fourth Section Application for Relief

December 12, 1979.

This application for long-and-short-
haul relief has been filed with the I.C.C.

Protests are due at the I.C.C. within 15
days from the date of publication of this
notice.

FSA No. 43778, joint rail/water rates on
general commodities, in containers, from
rail stations in Texas and Oklahoma, to
Ports in Singapore and Indonesia, via rail
interchange at Los Angeles and San
Francisco, CA, in Hoegh Lines A.S. Tariff
ICC HOLU 700, to become effective
December 30, 1979. Grounds for relief-
water competition.

By the Commission.
Agatha L. Mergenovich,
Secretary.
[FR Doc. 79-38501 Filed 1,-14-79 &,45 aml
BILLING CODE 7035-01-M

[Notice No. 213]

Motor Carrier Temporary Authority
Applications
November 20,1979.

The following are notices of filing of
applications for temporary authority
under Section 210a(a) of the Interstate
Commerce Act provided for under the
provisions of 49 CFR 1131.3. These rules
provide that an original and six (0)
copies of protests to an application may
be filed with the field official named in
the Federal Register publication no later
than the 15th calendar day after the date
the notice of the filing of the application
is published in the Federal Register. One
copy of the protest must be served on
the applicant, or its authorized
representative, if any, and the protestant
must certify that such service has been
made. The protest must identify the
operating authority upon which It is
predicated, specifying the "MC" docket
and "Sub" number and quoting the
particular portion of authority upon
which it relies. Also, the protestant shall
specify the service it can and will
provide and the amount and type of
equipment it will make available for use
in connection with the service
contemplated by the TA application.
The weight accorded a protest shall be
governed by the completeness and
pertinence of the protestant's
information.

Except as otherwise specifically
noted, each applicant states that there
will be no significant effect on the
quality of the human environment
resulting from approval if its application.

A copy of the application is on file,
and can be examined at the Office of the
Secretary, Interstate Commerce
Commission, Washington, D.C., and also
in the ICC Field Office to which protests
are to be transmitted.

Note.-All applications seek authority to
operate as a common carrier over irregular
routes except as otherwise noted.

Motor Carriers of Property

Notice No. 213

November 20,1979.

MC14215 (Sub-76TA), filed September
24, 1979. Applicant: SMITH TRUCK
SERVICE, INC., 1118 Commercial, Mingo
Junction, OH 43938. Representative: A.
Charles Tell, 100 E. Broad St., Columbus,
OH 43215. Iron and steel articles, from
the facilities of Connor Steel Co. at
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Huntington, WV to points in IL, IN, MI,
OH, PA, and MD, and (2) materials and
supplies used in the manufacture of the
commodities specified in (1) above, from
points in IL, IN, MI, OH, PA, and MD to
the facilities of Connor Steel Co. at
Huntington, WV for 180 days.
Supporting shipper: Connor Steel Co.,
P.O. Box 118, Huntington, WV 25706.
Send protests to: I.C.C., Fed. Res. Bank
Bldg., 101 N. 7th St., Rm. 620,
Philadelphia, PA 19106.

MC 29555 (Sub-102TA), filed October
4,1979. Applicant: BRIGGS
TRANSPORTATION CO., N. 400 Griggs-
Midway Bldg., St. Paul, MN 55104.
Representative: Stephen F. Grinnell,
same address as applicant. Common
carrier regular routes: General
commodities, except those of unusual
value, livestock, Class A & B explosives,
household goods as defined by the
Commission, commodities in buLk,
commodities requiring special
equipment and those injurious or
contaninating to other lading serving
Mt. Vernon, IN as an off-route point in
connection with applicant's authorized
regular route operations, for 180 days.
An underlying ETA seeks 90 days
authority. Applicant requests authority
to interline at Chicago & Rockford, IL-
Cincinnati, OH; Louisville, KY; and St.
Paul, MN and to tack this authority with
authority it presently holds in No. MC-
29555 Sub-No. 88. Supporting shipper.
There are 7 statements of support
attached to this application which may
be examined at the ICC in Washington,
DC or the field office named below.
Send protests to: Judith L. Olson, TA,
ICC, 414 Fed. Bldg., 110 S. 4th St.,
Minneapolis, MN 55401.

MC 30374 (Sub-29TA), filed November
1,1979. Applicant TRI-STATE
TRANSPORTATION CO., INC., PO Box
488, Bellmawr, NJ 08031. Representative:
Michael R. Werner, PO Box 1409,167
Fairfield Road, Fairfield, NJ 07006.
Wearing apparel, on hangerrs and in
cartons and materials, supplies and
equipment used in the manufacture of
wearing apparel (except commodities in
bulk) Between Secaucus, NJ on the one
hand, and on the other, Buffalo, NY, for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper: M.
Wile & Co., Inc. 2020 Elmwood Avenue,
Buffalo, NY 14207. Send protests to: Joel
Morrow, D/S, ICC, 744 Broad St., Room
522, Newark, NJ 07102.

MC 50935 (Sub-28TA), filed October 3,
1979. Applicant WOLVERINE
TRUCKING COMPANY, 1020 Doris
Road, Pontiac, MI 48057, Representative:
Robert E. McFarland, 999 West Big
Beaver Road, Suite 1002, Troy, MI 48084.
Malt beverages, from St. Paul, MN, and

the commercial zone thereof to Toledo,
OH for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper. Seaway Beverage Company,
3917 Imlay Street, Toledo, OH 43612.
Send protests to: Annie Booker, TA,
ICC, 219 S. Dearborn, Room 1386,
Chicago, IL 60604.

MC 59655 (Sub-34TA), filed October
30, 1979. Applicant SHEEHAN
CARRIERS, INC., 62 Lime Kiln Road,
Suffern, NY 10901. Representative:
George A. Olsen, P.O. Box 357,
Gladstone, NJ 07934. Glass Containers
and accessories, from Charlotte, MI to
Williamsburg, VA for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper Owens-Illinois, Inc.,
Glass Container Division, P.O. Box 1035,
Toledo, OH 43666. Send protests to:
Maria B. Kejss, Transportation
Assistant, Interstate Commerce
Commission, 26 Federal Plaza, New
York, NY 10007.

MC 59655 (Sub-35TA], filed October
26,1979. Applicant SHEEHAN
CARRIERS, INC., 62 Lime Kiln Road,
Suffern, NY 10901. Representative:
George A. Olsen, POB 357, Gladstone,
NJ 07934. Malt beverages and related
advertising materials, and materials,
equipmen and supplies used in the
manufacture and sale of malt beverages,
between points in Onondaga and
Oswego Counties, NY, on the one hand.
and, on the other points in the state of
MI; for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper. Miller Brewing Company, 3939
W. Highland Blvd., Milwaukee, WI
53208. Send protests to: Maria B. Kejss,
Transportation Assistant, Interstate
Commerce Commission, 26 Federal
Plaza, New York, NY 10007.

MC 59655 (Sub-36TA), filed October
31,1979. Applicant: SHEEHAN
CARRIERS, INC., 62 Lime Kiln Road,
Suffern, NY 10901. Representative:
George A. Olsen, PO Box 357,
Gladstone, NY 07934. Containers
between Liverpool and Syracuse, NY
and its commercial zone on the one
hand, and on the other, Needham
Heights and Boston, MA and its
commercial zone, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper. American Can
Company, American Lane, Greenwich,
CT 06830. Send protests to: Maria B.
Kejss, Transportation Assistant,
Interstate Commerce Commission, 26
Federal Plaza, New York. NY 10007.

MC 59655 (Sub-37TA), filed October
31, 1979. Applicant SHEEHAN
CARRIERS, INC., 62 Lime Kiln Road,
Suffern, NY 10901. Representative:
George A. Olsen, PO Box 357,
Gladstone, NJ 07934. Glass containers

and accessories, from the warehouse
facilities of Owens-Illinois Inc. located
in Onondaga and Oswego Counties, NY
to Merrimack, NH and Williamsburg,
VA; for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper. Owens-Illinois, Inc., PO Box
1035, Toledo, OH 43666. Send protests
to: Maria B. Kejss, Transportation
Assistant, Interstate Commerce
Commission, 26 Federal Plaza, New
York. NY 10007.

MC 61825 (Sub-116TA], filed
September 21,1979. Applicant ROY
STONE TRANSFER CORP., V.C. Drive,
P.O. Box 385, Collinsville, VA 24078.
Representative: John D. Stone (same as
applicant). Glass containers and
container accessories from Oswego and
Syracuse, NY to Eden, Midway,
Winston-Salem, NC and Williamsburg,
VA and from S. Volney, NY to Winston-
Salem. NC and Williamsburg, VA for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper.
Owens-Illinois, Inc., P.O. Box 1035,
Toledo, OH 43666. Send protests to:
I.C.C., Fed. Res. Bank Bldg., 101 N. 7th
St., Rm. 620, Philadelphia, PA 19106.

MC 61955 (Sub-27TA), filed August 24,
1979. Applicant: Centropolis Transfer
Co, Inc., 701 North Sterling, Suger Creek.
MO 64054. Representative: Frank W.
Taylor, Jr., Suite 600,1221 Baltimore
Ave., Kansas City, MO 64105. Cement,
in bulk, from the facilities of Missouri
Portland Cement, Kansas City, MO to
Redfield, AR and points within 10 miles
thereof, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper Missouri Portland Cement
Company, 7711 Carondelet Avenue, St.
Louis, MO 63105. Send protests to:
Vernon V. Coble, District Supervisor,
600 Federal Building, 911 Walnut Street
Kansas City, MO 64106.

MC 69224 (Sub-45TA), filed October
23,1979. Applicant: H & W MOTOR
EXPRESS COMPANY, 3000 Elm St.,
Dubuque, IA 52001. Representative:
James E. Ballenthin. 630 Osborn Bldg.,
St. Paul, MN 55102. Batteries and
packaged acid solutions from
Manchester, IA. to Horicon and
Milwaukee, WI, and points in their*
respective commercial zones, for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper: Prestolite
Battery Division, P.O. Box 931, Toledo,
OH 43694. Send protests to: Herbert W.
Allen, DS, ICC, 518 Federal Bldg., Des
Moines, IA 50309.

MC 69224 (Sub-46TA), filed October
23,1979. Applicant: H & W MOTOR
EXPRESS COMPANY, 3000 Elm St.,
Dubuque, IA 52001. Representative:
James E. Ballenthin, 630 Osbom Bldg.,
St. Paul, MN 55102. Iron castings from
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Marshalltown, IA, to Milwaukee and
Racine, WI, and points in their
commercial zones, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper: Gra-Iron Foundry
Corporation, 501 South 12th Ave.,
Marshalltown, IA 50158. Send protests
to: Herbert W. Allen, DS, ICC, 518
Federal Bldg., Des Moines, IA 50309.

MC 81495 (Sub-6TA), filed October 1,
1979. Applicant: GRAYPORT
TRANSFER & STORAGE CO., INC., P.O.
Box 1499, 500 South Alder, Aberdeen,
WA 98520. Representative: George
Kargianis, 2120 Pacific Building, Seattle,
WA 98104. Wood pulp in bales and
rolls, between Cosmopolis, WA on the
one hand and Everett, Seattle, Tacoma,
Longview, WA and Portland, OR and
those points on the U.S.-Canada
International border at or near Blaine
and Sumas, WA on the other, for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper:
Weyerhaeuser Company, Tacoma, WA
98401. Send protests to: Shirley M.
Holmes, T/A, ICC, 858 Federal Building,
Seattle, WA 98174.

MC 85255 (Sub-69TA), filed August 17,
1979. Applicant: PUGET SOUND
TRUCK LINES, INC., P.O. Box 24526
(3720 Airport Way So.), Seattle, WA
98124. Representative: James F. Walker,
3720 Airport Way So., Seattle, WA
98134. Acids and chemicals, excluding
commodities in bulk, between Kalama,
WA and Seattle, Tacoma, Everett,
Longview, Vancourver, WA and
Portland, OR, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper: Kalama Chemical,
Inc., Suite 1110, Bank of Calif. Center,
Seattle, WA 98164. Send protests to:
Shirley M. Holmes, T/A, ICC, 858
Federal Building, Seattle, WA 98174.

MC 98864 (Sub-6TA), filed October 2,
1979. Applicant: EDWARD SITAR
TRUCKING CO., INC., 2501 South
Artesian, Chicago, IL 60608.
Representative: H. Neil Garson, 3251
Old Lee Highway, Fairfax, VA 22030.
Batteries, battery trays and battery
parts, between the plant site of the K W
Battery Co. at Skokie, IL on the one
hand, and on the other points in: IN, IA,
KY, MI, MN, OH and WI for 180 days.
An underlying ETA seeks 90 days
authority. Supporting shipper: K W.
Battery Company, 3555 Howard St.,
Skokie, IL 60076. Send protests to: Annie
Booker, TA, ICC, 219 S. Dearborn, Room
1386, Chicago, IL 60604.

MC 99234 (Sub-17TA), filed October 9,
1979. Applicant: WESTWAY MOTOR
FREIGHT, INC., 5231 Monroe St.,
Denver, CO 80216. Representative:
Leslie R. Keh, 1600 Lincoln Center, 1660
Lincoln St., Denver, CO 80264.

Foodstuffs from Delta, CO to points in
AZ, CA, NM, OK, UT and TX for 180
days. ETA filed seeking 90 days
authority. Supporting shipper: Skyland
Foods Corporation, Delta, CO 81416.
Send protests to: R. Buchanan, 492 U.S.
Customs House, Denver, CO 80202.

MC 106074 (Sub-134TA), filed October
9, 1979. Applicant: B AND P MOTOR
LINES, INC., Shiloh Road and US Hwy.
221 South, Forest City, NC 28043.
Representative: Clyde W. Carver, P.O.
Box 720434, Atlanta, GA 30328. (1)
Foodstuffs, pet foods, and animal feeds,
(2) such commodities that are used in
the processing, milling, packaging,
manufacturing or sale of foodstuffs, pet
foods, and animal feeds (except
commodities in bulk, in tank vehicles)
between points in the US in and east of
ND, SD, NE, CO, OK and TX. Restricted
to transportation of traffic originating at
or destined to the facilities of Carnation
Company, for 180 days. Supporting
shipper: Carnation Company, 5045
Wilshire Blvd., Los Angeles, CA 90036.
Send protests to: Sheila Reece, TA, 800
Briar Creek Rd-Rm CC516, Charlotte,
NC 28205.

MC 106775 (Sub-43TA), filed October
23, 1979. Applicant: ATLAS TRUCK
LINE, INC., P.O. Box 9848, Houston, TX
77015. Representative: Hugh R. Arnold
(same as applicant). Iron or steel pipe,
tubing or conduit, other than oilfield
pipe, from Houston, TX to Lone Star, TX
and points within 5 miles of Lone Star,
TX, restricted to shipments having prior
movements in interstate commerce, for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper: Lone
Star Steel Company, P.O. Box 35888,
Dallas, TX 75235. Send protests to: John
F. Mensing, DS, ICC, 515 Rusk Ave.
#8610, Houston, TX 77002.

MC 107064 (Sub-137TA, filed October
3, 1979. Applicant: STEERE TANK
LINES, INC., P.O. Box 220998, Dallas, TX
75222. Representative: Hugh T.
Matthews, 2340 Fidelity Union Tower,
Dallas, TX 75201. Sodium sulfate, in
bulk from the plantsite and facilities of
Ozark-Mahoning Co. at or near
Seagraves and Brownfield, TX to points
in the states of AL, AR, CO, GA, FL, IL,
IN, IA, KS, LA, MD, MI, MN, MS, MO,
NE, NY, OH, OK, TN, and WI for 180
days. Underlying ETA. Supporting
shipper(s): Ozark-Mahoning Co., 1870
South Boulder St., Tulsa, OK 74119. Send
protests to: Opal M. Jones, TCS, ICC,
9A27 Federal Bldg., 819 Taylor St., Ft.
Worth, TX 76102.

MC 107064 (Sub-138TA), filed
November 2, 1979. Applicant: STEERE
TANK LINES, INC., P.O. Box 220998,
Dallas, TX 75222. Representative: Hugh
T. Matthews, 2340 Fidelity Union Tower,

Dallas, TX 75201. Nitrogen compounds,
in bags, from points in Eddy County,
New Mexico to points in Utah and
Wyoming for 180 days. Underlying ETA
for 90 days has been filed. Supporting
shipper(s): N-Ran Southwest, Post Office
Drawer H, Carlsbad, NM 88220. Send
protests to: Opal M. Jones, TCS, ICC,
9A27 Federal Bldg., 819 Taylor St., Ft.
Worth, TX 76102.

MC 107515 (Sub-1296TA), filed
October 9, 1979. Applicant:
REFRIGERATED TRANSPORT CO.,
INC., P.O. Box 308, Forest Park, GA
30050. Representative: David I. Funk,
3390 Peachtree Road, N.E., 5th Floor-
Lenox Towers South, Atlanta, GA 30320.
Foodstuff from the facilities of J.
Hungerford Smith Co., Inc., at or near
Humboldt, TN, to points in the United
States (except AK and HI) for 180 days,
An underlying ETA seeks 90 days
authority. Supporting shipper(s): J.
Hungerford Smith Co., Inc., 1500 North
Central Avenue, Humboldt, TN 38343.
Send protests to: Sara K. Davis T/A,
ICC 1252 W. Peachtree St., NW, Room
300, Atlanta, GA 30309.

MC 107934 (Sub-33TA), filed October
31, 1979. Applicant: BYRD MOTOR
LINE, INCORPORATED, Hargrave Rd.,
Box 787, Lexington, NC 27292.
Representative: John R. Sims, Jr., 915
Pennsylvania Bldg., 425 13th St., NW,
Washington, DC 20004. Soybean oil
(except commodities in bulk in tank
vehicles) from Louisville, KY to
Lexington, NC and return or rejected
shipments from Lexington, NC to
Louisville, KY, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): PPG Industries,
Inc., P.O. Box 949, Lexington, NC 27292.
Send protests to: Sheila Reece, T/A 800
Briar Creek Rd-Rm CC516, Charlotte, NC
28205.

MC 107934 (Sub-34TA), filed October
31, 1979. Applicant: BYRD MOTOR
LINE, INCORPORATED, Hargrave Rd.,
Box 787, Lexington, NC 27292.
Representative: John R. Sims, Jr., 915
Pennsylvania Bldg., 425 13th St., NW,
Washington, DC 20004. Paper forming
tubes from Donalds, SC and Minerva,
OH to Lexington, NC and return or
rejected shipments from Lexington, NC
to Donalds, SC and Minerva, OH for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s): PPG
Industries, Inc., Works 53, P.O. Box 949,
Lexington, NC 27292. Send protests to:
Sheila Reece, T/A 800 Briar Creek Rd-
Rm CC516, Charlotte, NC 28205.

MC 109124 (Sub-94TA), filed October
15, 1979. Applicant: SENTLE TRUCKING
CORPORATION, P.O. Box 7850, Toledo,
OH 43619. Representative: James M.
Burtch, 100 E. Broad St., Suite 1800,
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Columbus, OH 43215. Lime in bulk, from
Huron, OH to points in IL, IN, KY, MI,
PA and WV, for 180 days. Supporting
shipper. Federal Lime & Stone Company,
20600 Chagrin Blvd., Room #420, Shaker
Heights, OH 44122. Send protests to:
ICC, Fed. Res. Bank Bldg., 101 N. 7th St,.
Rm. 620, Phila., PA 19106.

MC 109584 (Sub-201TA), filed October
26,1979. Applicant. ARIZONA PACIFIC
TANK LINES, 3980 Quebec St., P.O. Box
7240, Denver, CO 80207. Representative:
Rick Barker (same address as
applicant). Meat fats and tallow, in bulk,
in tank vehicles from San Angelo, TX to
points in AZ and CA for 180 days.
Underlying ETA filed seeking 90 days
authority. Supporting shipper. San
Angelo By-Products, P.O. Box 631, San
Angelo, TX 76902. Send protests to: R.
Buchanan, 492 U.S. Customs House,
Denver, CO 80202.

MC 109584 (Sub-202TA), filed October
26,1979. Applicant ARIZONA PACIFIC
TANK LINES, 3980 Quebec St., P.O. Box
7240, Denver, CO 80207. Representative:
Rick Barker (same address as
applicant). Socum hydrosulfide, in bulk,
in tank vehicles, from Los Angeles, CA
to Sahuarita, AZ for 180 days.
Underlying ETA filed seeking 90 days
authority. Supporting shipper- Kerley
Chemical Co., 2801 W. Osborn St.,
Phoenix, AZ. Send protests to: R.
Buchanan, 492 U.S. Customs House,
Denver, CO 80202.

MC 111434 (Sub-1O3TA), filed October
22,1979. Applicant DON WARD, INC.,
241 W. 56th Ave., Denver, CO 80216.
Representative: Susan B. Price, 1700
Western Federal Bldg., Denver, CO
80202. Industrial sand from points in CO
to points in KS, OK, TX, NM, LIT, WY,
NE and MT, for 180 days. Supporting
shipper. Fountain Sand and Gravel
Company, P.O. Box 535, Pueblo, CO
81002. Send protests to: R. Buchanan,
492 U.S. Customs House, Denver, CO
80202.

MC 111545 (Sub-297TA), filed
September 28,1979. Applicant HOME
TRANSPORTATION COMPANY, INC.,
P.O. Box 6426, Station A, Marietta, GA
30065. Representative: Robert E. Born,
P.O. Box 6426, Station A, Marietta, GA
30065. (1) Tractors; (2) industria,
construction and material handling
equipment; and (3) parts and
attachments for (1) and [2) above, from
Terre Haute, IN to AZ, CA, FL, GA, NM,
NV, NC, OK, SC, TX, and TN, for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper:. J. L Case
Company, 700 State Street, Racine, WI
53404. Send protests to: Sara K. Davis T/
A, ICC, 1252 W. Peachtree St., NW,
Room 300, Atlanta, GA 30309.

MC 111545 (Sub-298TA), filed October
23,1979. Applicant: HOME
TRANSPORTATION COMPANY, INC.,
P.O. Box 6426, Station A, Marietta, GA
30065. Representative: Robert E. Borm,
P.O. Box 6426, Station A, Marietta, GA
30065. Mag-coke in drums, from the
facilities of American Cast Iron Pipe at
or near Birmingham, AL to Silvis, ILl
East Chicago, IN, and St. Paul, MN for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper(s):
American Cast Iron Pipe Company, 2930
16th Street, Birmingham, AL 35202. Send
protests to: Sara K. Davis, ICC, 1252 W.
Peachtree SL, N.W., Rm. 300, Atlanta,
GA 30309.

MC 112304 (Sub-215TA), filed October
4,1979. Applicant* ACE DORAN
HAULING & RIGGING CO., 1601 Blue
Rock St, Cincinnati, OH 45223.
Representative: John D. Herbert (same
as applicant). Iron and steel articles
from the facilities of New York Wire
Mills Corp., at or near Tonawanda, NY
to points in IL, IN, KY, MD, MI, MN, MO,
NJ, ND, OH, PA, and WI, for 180 days.
An underlying ETA seeks 90 days
authority. Supporting shipper(s): New
York Wire Mills Corp., 3937 River Road,
Tonawanda, NY 14150. Send protests to:
LC.C., Fed. Res. Bank Bldg., 101 N. 7th
St., Rm. 620, Phila. PA 19106.

MC 112304 (Sub-216TA), filed October
9,1979. Applicant- ACE DORAN
HAULING & RIGGING CO., 1601 Blue
Rock St, Cincinnatai, OH 45223.
Representative: John D. Herbert (same
as applicant). Iron and steel articles
from Baytown, TX, to points in the
states of AL, FL GA and TN, for 180
days. Supporting shippers): United
States Steel Corp., 600 Grant St.,
Pittsburgh, PA 15230. Send protests to:
I.C.C., Fed. Res. Bank Bldg., 101 N. 7th
St., Rm. 620, Phila. PA 19106.

MC 116254 (Sub-297TA), filed October
31, 1979. Applicant- CHEM-HAULERS,
INC., 118 East Mobile Plaza, Florence,
AL 35630. Representative: M. D. Miller
(same address as above). Cullet, in
dump vehicles, from Cedar Rapids, IA
and Des Moines, IA, to MN, IL, and IN,
for 180 days. An underlying ETA seeks
90 days authority. Supporting shipper(s):
Champion Cullett, P.O. Box K
Champion, PA 15622. Send protests to:
Mabel E. Holston, T.A., LC.C., Room
1616--2121 Building, Birmingham, AL
35203.

MC 117574 (Sub.340TA), filed
September 26,1979. Applicant: DAILY
EXPRESS, INC., 1076 Harrisburg Pike,
P.O, Box 39, Carlisle, PA 17013.
Representative: E. S. Moore, Jr. (same as
applicant). Cranes, excavators, and self-
propelled industrial and construction
equipment between points in the U.S.

(except AK and HI), restricted to the
transportation of shipments originating
at or destined to the facilities owned or
used by Markim, Inc. for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Markim, Inc.,
11700 Roosevelt Blvd., Phila., PA 19116.
Send protests to: I.C.C., Fed. Res. Bank
Bldg., 101 N. 7th St., Rm. 620,
Philadelphia, PA 19106.

MC 119555 (Sub-25TA), filed October
31,1979. Applicant: OIL AND
INDUSTRY SUPPLIERS LTD., P.O. Box
3500, Calagary, AB, Canada T2P 2P9.
Representative: D. S. Vincent (same
address as applicant) Alcohol (NOS, in
bulk, in tank vehicles, from ports of
entry on the U.S.-Canada International
Boundary line located in vii to
Plainfield, IL, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): McGuinness
Distillers Limited, 2 Algoma St., Toronto,
ON, Canada M8Y 1139. Send protests to:
Paul J. Labane. DS, ICC, 2602 First
Avenue North, Billings, MT 59101.

MC 119765 (Sub-94TA), filed October
26,1979. Applicant- EIGHT WAY
XPRESS, INC., 5402 South 27th Street,
Omaha, NE 68107. Representative: Arlyn
L Westergren, Suite 106,7101 Mercy
Road, Omaha, NE 68106. Fire retardent
chemicals, in bags from Phoenix, AZ to
points in IL, IA, KS, KY, MI, ND, OR, SD
and WI for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper(s): H.J.H. Insulation Chemical,
Inc., James R. Blasius, President, 2229
East Magnolia, Phoenix, AZ. Send
protests to: D/S Carroll Russell, ICC,
Suite 620,110 North 14th St., Omaha, NE
68102.

MC 119974 (Sub-88TA), filed October
1,1979. Applicant: L C. L. TRANSIT
COMPANY, 949 Advance St., Green
Bay, WI 54305. Representative: L F.
Abel, P.O. Box 949, Green Bay, Wi
54305. Packinghouse products, in bulk,
in tank vehicles, from the plantsites and
storage facilities of Lauridsen Foods,
Inc., at or near Britt, IA to IL, IN. IA, KY,
MI, MN, MO, OH & WI for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Armour &
Company, Greyhound Tower, Phoenix,
AZ 85077. Send protests to: John E.
Ryden, DS, ICC, 517 E. Wisonsin Ave.,
Rm 619, Milwaukee, WI 53202.

MC 120675 (Sub-liTA), filed October
10,1979. Applicant: ACME TRUCK
LIE. INC., P.O. Box 183, Harvey, LA,
70059. Representative: Paul D.
Angenend, P.O. Box 2207, Austin, TX
78767. Iron and steel articles from
Baytown, TX to points in AL, AR. FL
GA, LA, MS, and TN, for 180 days.
Supporting shippers): United States
Steel Corporation, 600 Grant St.,
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Pittsburgh, PA 15230. Send protests to:
Robert J. Kirspel, DS, ICC, T-9038
Federal Bldg., 701 Loyola Ave., New
Orleans, LA 70113.

MC 123194 (Sub-llTA), filed October
9, 1979. Applicant: ENTERPRISE TRUCK
LINE, INC., 1336 West 15th Avenue,
Gary, IN 46406. Representative: Anthony
E. Young, 29 South LaSalle Street, Suite
350, Chicago, IL 60603. Meats, meat
products, meat by-products, and articles
distributed by meat packing houses as
described in Sections A, B & C of
Appendix I to the Report in Descriptions
in Motor Carrier Certificates, 61 MCC
209 and 706 (except hides and
commodities in bulk, in tank vehicles),
from the facilities of Peet Packing, Inc.
located at or near Chesaning, MI to
points in IL and IN for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s):: Peet Packing, Inc.,
1100 North Line Street, Chesaning, MI
48616. Send protests to: Annie Booker,
TA, ICC, 219 S. Dearborn, Room 1386,
Chicago, IL 60604.

MC 124174 (Sub-161TA), filed October
11, 1979. Applicant: MOMSEN
TRUCKING CO., 13811 "L" Street,
Omaha, NE 68137. Representative: Karl
E. Momsen (same address as applicant).
Composition boards and wood fiber
products from the facilities of The
United States Gypsum Co. at Auburn,
ME to points in AL, AR, FL, GA, IL, IN,
IA, KS, KY, LA, MI, MN, MS, MO, NE,
ND, OH, OK, SC, SD, TN, TX, and WI
for 180 days. An underlying ETA seeks
90 days authority. Supporting shipper(s):
United States Gypsum Company,
Russell S. Hancock, Traffic Manager,
101 South Wacker Drive, Chicago, IL
60606. Send protests to: D/S Carroll
Russell, ICC, Suite 620, 110 North 14th
St., Omaha, NE 68102.

MC 124835 (Sub-25TA), filed October
10, 1979. Applicant: PRODUCERS
TRANSPORT CO., P.O. Box 4022,
Chattanooga, TN 37405. Representative:
David K. Fox (same address as
applicant). Sodium sulfate, from
Lowland, TN, to all points in AL, GA,
KY, NC, SC, TN, and VA, for 180 days.
An underlying ETA seeks 90 days
authority. Supporting shipper(s):
International Salt Co., 1600 Tullie Circle,
N.E., Suite 133, Atlanta, GA 30329. Send
protests to: Glenda Kuss, TA, ICC, Suite
A-422, U.S. Courthouse, 801 Broadway,
Nashville, TN 37203.

MC 125335 (Sub-87TA), filed October
9, 1979. Applicant: GOODWAY
TRANSPORT, INC., P.O. Box 2283, York,
PA 17405. Representative: Gailyn L.
Larsen, P.O. Box 82816, Lincoln, NE
68528. Confectionery from the facilities
of Wilbur Chocolate Co., Inc. at or near
Lititz, PA to points in IN, IL, WI, MN, IA,

NE, KS, CO, OK, TX, and OH for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s): Wilbur
Chocolate Co., Inc., 48 N. Broad St.,
Lititz, Pk17543. Send protests to: ICC,
Fed. Res. Bank Bldg., 101 N. 7th St., Rm.
620, Philadelphia, PA 19106.

MC 128685 (Sub-34TA), filed October
9, 1979. Applicant: DIXON BROS., INC.,
P.O. Drawer No. 8, Newcastle, WY
82701. Representative: Jerome Anderson,
Attorney at Law, 100 Transwestern
Building, Billings, MT 59101. (a)
Lubricating oil in containers from Ponca
City, OK to Gillette, WY; (b) Anti Freeze
in containers from Omaha, NE to
Gillette, WY; (c) Empty Barrels from
Gillette, WY to Kansas City, MO and
Tulsa, OK, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper(s): Northeastern Oil Co., Inc.,
P.O. Box 964, Gillette, WY 82716. Send
protests to: District.Supervisor Paul A.
Naughton, Interstate Commerce
Commission, Rm. 105, Federal Building &
Court House, 111 South Wolcott, Casper,
WY 82601.

MC 129124 (Sub-26TA), filed
September 29, 1979. Applicant: SAMUEL
J. LANSBERRY, INC., P.O. Box 58,
Woodland, PA lb881. Representative:
Herbert R. Nurick, P.O. Box 1166 (100
Pine St). Harrisburg, PA 17108. Coal, in
bulk in dump vehicles, from Snow Shoe
Township, .Centre County, PA to the
facilities ofJoseph E. Seagram & Sons,
Inc. at or near Relay, MD, and Fly ash,
in dump vehicles in bulk, from said
facilities to Snow Shoe Township,
Centre County, PA for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Basic Energies,
Inc., 414 Main St., Reynoldsville, PA
15851; Joseph E. Seagram & Sons, Inc.,
P.O. Box 208, Relay, MD 21203. Send
protests to: ICC, Fed. Res. Bank Bldg.,
101 N. 7th St., Rm. 620, Philadelphia, PA
19106.

MC 133095 (Sub-280TA), filed October
30, 1979. Applicant: TEXAS
CONTINTENTAL EXPRESS, INC., P.O.
Box 434, Euless, TX 76039.
Representative: Rocky Moore, P.O. Box
434, Euless, TX 76039. Fresh Meats from
Shreveport, LA to New York, NY, for 180
days. Underlying ETA seeks 90 days
authority. Supporting shipper(s): John
Morrell and Co., 208 South LaSalle St.,
Chicago, IL 60604.Send protests to:
Marianne Minnich, TCS, Interstate
Commerce Commission, Rm. 9A27
Federal Bldg., 819 Taylor St., Fort Worth,
TX 76102.

MC 133805 (Sub-38TA), filed October
3,, 1979. Applicant: LONE STAR
CARRIERS, INC., Rt. 1, Box 48, Tolar,
TX 76476. Representative: Harry F.
Horak, Suite 115, 5001 Brentwood Stair

Rd., Ft. Worth, TX 76112. Frozen
processed boxed meat from facilities of
Prepared Foods, Inc. at or near El Paso,
TX to points in CO, UT, ID, MT, OR,
WA, and all point in US east of the
states of ND, SD, NE, KS, OK, and TX
for 180 days. Underlying ETA seeks 90
days authority. Supporting shipper(s):
Prepared Food, Inc., P.O. Box 26918, El
Paso, TX 79926. Send protests to: Opal
M. Jones, TCS, ICC, 9A27 Federal Bldg.,
819 Taylor St., Ft. Worth, TX 76102.

MC 134105 (Sub-75TA), filed October
29, 1979. Applicant: CELERYVALE
TRANSPORT, INC., 208 East 28th St.,
Chattanooga, TN 37410. Representative:
Daniel 0. Hands, Suite 200, 205 West
Touhy Ave., Park Ridge, IL 60068.
Alcoholic beverages and wine (except in
bulk), from the facilities of Heublein,
Inc., at Paducah, KY. to AL, FL, IA, LA,
TX and Detroit, MI, Chicago, IL,
Columbia, SC, A&ora and Denver, CO,
and San Francisco, CA restricted to the
transportation of traffic originating at
the named origin, for 180 days.
Underlying ETA seeks 0 days
authority. Supportng shipper(s):
Heublein, Inc., 5000 CHARTER Oak Dr.,
Puducah, KY 42001. Send protests to:
Glenda Kuss, TA, ICC, Suite A-422, U.S.
Court House, 801 Broadway, Nashville,
TN 37023.

MC 134134 (Sub-51TA), filed October
22,, 1979. Applicant: MAINLINER
MOTOR EXPRESS, INC., 4202 Dahlman
Avenue, Omaha, NE 68107.
Representative: James F. Crosby, P.O.
Box 37205, Hwy. 50 & 1-80, Omaha, NE
68137. Alcoholic beverages, including
wine from points in IN, KY, MD, NJ and
NY to Kansas City, MO and points in its
commercial zone for 180 days.
Underlying ETA seeks 90 days
authority. Supporting shipper(s): General
Standard, Inc., Charles Mieras,
Controller, 165 W. 9th Avenue, North
Kansas City, MO 64116.Send protests to:
D/S Carroll Russell, ICC, Suite 620, 110
North 14th St., Omaha, NE 68102.

MC 138104 (Sub-86TA), filed
September 12, 1979. Applicant: MOORE
TRANSPORTATION CO., INC., 3509 N.
Grove St., Fort Worth, TX 76116.
Representative: Bernard H. English, 6270
Firth Road, Fort Worth, TX 76116. Iron
and steel articles, including pipe from
Laredo and Eagle Pass, TX to points in
AL, AZ, AR, CA, CO, IL, KS, LA, MS,
MO, NM, OK, TN, and UT for 180 days.
Underlying ETA seeks 90 days
authority. Supporting shipper(s): A. H.
M. S. A. Steel International, Inc., P.O.
Box 5906, San Antonio, TX 78201. Send
protests to: Opal M. Jones, TCS, ICC,
9A27 Federal Bldg., 819 Taylor Street, Ft.
Worth, TX 76102.
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MC 138304 (Sub-17TA), filed October
9,1979. Applicant: NATIONAL
PACKERS EXPRESS, INC., 3445
Patterson Plank Road, North Bergen, NJ
07047. Representative: Craig B. Sherman,
Attorney at Law, Broad and Cassel,
Barnett Bank Building, 1108 Kane
Concourse, Bay Harbor Islands, FL
33154. Steel nuts, bolts, screws and
metalfasteners, from New Haven and
Bridgeport, CT and Baltimore, MD to
points in OH, IN, IL, WI, MN, IA, NE,
KS, MO and MI, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Allied
International-American Eagle Trading
Corp., 77 Purchase Street, Rye, NY
10580. Send protests to: Robert E.
Johnston, D/S, ICC, 744 Broad St, Room
522, Newark, NJ 07102.

MC 139495 (Sub-497TA), filed October
4,1979. Applicant- NATIONAL
CARRIERS, INC., P.O. Box 1358, Liberal,
KS 67901. Representative: Herbert Alan
Dubin, 1320 Fenwick Lane, Silver
Springs, MD 20910. Frozen fruits,
vegetables and juice concentrates from
Monte Alto & Brownsville, TX to points
in Atlanta & Augusta, GA. Barrington &
Chicago, IL, Birmingham & Mobil, AL;
Jackson, MS; Jersey City, NJ; Kansas
City & St Louis, MO; Jessup, MD;
Memphis & Nashville, TN; Monore &
New Orleans, LA; New York City, NY;
Norfolk, VA, Oklahoma City & Tulsa,
OK Pittsburgh & Springhouse, PA. &
Winston Salem, NC; for 180 days,
common, irregular. Supporting shipper:
Monte Alto Foods, Inc., Monte Alto, TX
78538. Send protests to: M. E. Taylor,
DS, ICC, 101 Litwin Bldg., Wichita, KS
67292.

MC 140444 (Sub-2TA), filed October
26,1979. Applicant: HIGHLAN
TOURS, INC., 8550 B-Atlantic Blvd.,
Jacksonville, FL 32216. Representative:
Sol H. Proctor, 1101 Blackstone Building,
Jacksonville, FL 32202. Passengers and
express and baggage, when moving on
the same vehicles with passengers
between Jacksonville, FL on the one
hand, and, on the other points in
Camden County, GA for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): There are
approximately 8 supporting shippers.
Their statements may be examined at
the office listed below and
Headquarters. Send protests to: Jean
King, TA, ICC, Box 35008, 400 West Bay
Street, Jacksonville, FL 32202.

MC 141804 (Sub-285TA), filed October
30, 1979. Applicant: WESTERN
EXPRESS, DIVISION OF INTERSTATE
RENTAL, INC., P.O. Box 3488, Ontario,
CA 91761. Representative: Frederick J.
Coffman, P.O. Box 3488, Ontario, CA
91761. Plastic articles, (1) From City of

Industry, CA to points in TX, and points
in the U.S. west of ND, SD, NE, KS, OK,
and TX (except AK and HI), and (2)
From Rockaway and Kearney, NJ and
their commerical zones to points in the
U.S. (except AK and HI), for 180 days.
An underlying ETA seeks up to 90 days
operating authority. Supporting
shipper(s): A & E Plastics, Division of A
& E Plastic Pak, P.O. Box 1268, Industry,
CA 91749. Send protests to: Irene Carlos,
TA, ICC, Room 1321 Federal Building,
300 North Los Angeles Street, Los
Angeles, CA 90012.

MC 1423S4 (Sub-22TA), filed October
26,1979. Applicant: KENNETH SAGELY
&b.a. SAGELY PRODUCE, 2802 Kibler
Rd., Van Buren, AR 72950.
Representative: Don Garrison, P.O. Box
1065, Fayetteville, AR 72701. Ground
clay cat box filler, from the facilities of
Absorbent Clay Products, Inc., at or
near Anna, IL, to points in the U.S.
(except AK, AZ, CA, CO. HI, ID, MT.
ND, NV, NM, OR, SD, UT, WA and
WY), for 180 days. Underlying ETA
seeks 90 days authority. Supporting
shipper(s): Absorbent Clay Products,
Inc., 200 N. Main St., Anna, IL Send
protests to: William H. Land, DS, 3108
Federal Bldg., Little Rock, AR 72201.

MC 142384 (Sub-23TA), filed October
26,1979. Applicant KENNETH SAGELY
d.b.a. SAGELY PRODUCE, 2802 Kibler
Rd., Van Buren, AR 72956.
Representative: Don Garrison, P.O. Box
1065, Fayetteville, AR 72701. Cardboard
sheets from points in TN and TX to the
facilities of West-Ark Specialties, Inc.,
at or near Ft. Smith, AR, for 180 days.
Underlying ETA seeks 90 days
authority. Supporting shipper(s):
Westark Specialties, Inc., 7209 Jenny
Lind, Ft. Smith, AR 72901.Send protests
to: William H. Land, DS, 3108 Federal
Bldg., Little Rock, AR 72201.

MC 144574 (Sub-3TA), filed October
22,1979. Applicant RUSSELL
TRANSFER COMPANY, INC., P.O. Box
829, Washington, GA 30673.
Representative: Frank D. Hall, Suite 713,
3384 Peachtree Rd., N.E., Atlanta, GA
30326. Beer and malt liquors, from
Winston-Salem, NC, to Charleston, Port
Royal and Hanahan, SC for 180 days.
Underlying ETA seeks 90 days
authority. Supporting shipper(s): Henry
J. Lee Distributors, Inc., 5802 N. Rhett
Ave., Box 9727, Hanahan, SC 29410.
Send protests to: Sara K. Davis, ICC,
1252 W. Peachtree St, NW., Rm. 300,
Atlanta, GA 30309.

MC 144715 (Sub-7TA), filed October
17,1979. Applicant ANDERSON &
WEBB TRUCKING CO., INC., P.O. Box
1523, Mt. Airy, NC 27030.
Representative: Eric Meierhoefer, Suite
423,1511 K Street, NW, Washington, DC

20005. Malt beverages from
Williamsburg, VA and Jacksonville, FL
and points in their commercial zones to
North Wilkesboro, NC and points in its
commercial zone, for 180 days.
Underlying ETA seeks 90 days
authority. Supporting shipper(s]:
Forrester Beverage Corp., Rt. 5, Box A.
North Wilkesboro, NC 28659. Send
protests to: Sheila Reece, TIA. 800 Briar
Creek Rd., Rm. CC510. Charlotte, NC
28205.

MC 145625 (Sub-STA), filed September
28,1979. Applicant: DUTCHLAND
TRUCKING, INC., 1051 Center Ave.,
Oostburg, WI 53070. Representative:
Richard A. Westley, 4506 Regent St.
Suite 100, Madison, WI 53705. Such
commodities as are dealt in by auto
supply stores (except tires, batteries,
automotive repair parts and
commodities in bulk), from the facilities
of Crystal Manufacturing & Packaging,
Inc., at or near Melrose Park, 1 to points
in WI, for 180 days. Underlying ETA
seeks 90 days authority. Supporting
shipper(s): Crystal Manufacturing &
Packaging, Inc., 2731 W. Lake St.,
Melrose Park, IL 60160. Send protests to:
John E. Ryden, DS, ICC, 517 E.
Wisconsin Ave., Rm. 619, Milwaukee,
WI 53202.

MC 147644 (Sub-3TA), filed October 9,
1979. Applicant: J.M.C. TRANSPORT,
INC., 900 W. Stephen Foster Blvd.,
Bardstown, Ky. 40004. Representative:
Gerald K. Gimmel, Suite 145,4
Professional Dr., Gaithersburg, MD.
20760. (1) Glass Bottles and ceramic
decanters from Joilet and Lincoln, IL. to
Bardstown, KY, and (2) Alcoholic
Beverages (except in bulk) from Pekin,
IL, to Bardstown, KY, for 180 days.
Supporting shipper(s): Russell Broaddus,
Chairman of Bd., Old Bardstown
Distilling Co., Inc., 900 W. Stephen
Foster Blvd., Bardstown, KY 40004. Send
protests to: Ms. Clara L. Eyl, T/A. ICC,
428 Post Office Bldg., Louisville, KY
40202.

MC 148445 (Sub-ITA), filed October
11, 1979. Applicant: WLD TRUCKING
COMPANY, 4527 N. 16th St., Phoenix,
AZ 85064. Representative: Phil B.
Hammond, Esq., Evans, Hammond &
Milliken. 3003 N. Central, Suite 1705.
Phoenix, AZ 85012. (A) Materials,
equipment and supplies used in the
manufacture of wooden flush doors, and
wooden flush doors and component
parts thereof, from points in the United
States (except AK and HI), to the
facilities of Walled Lake Door Co. at
Tupelo, MS, Cameron. TX, Mobile, AL,
and Gila Bend, AZ, between the
facilities of Walled Lake Door Co. at
Tupelo, MS, Cameron, TX Mobile, AL,
and Gl a Bend, AZ, (B) Wooden flush
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doors and component parts thereof, from
the facilities of Walled Lake Door Co. at
Tupelo, MS, Cameron, TX, Mobile, AL
and Gila Bend, AZ, to points in the
United States (except AK and HI], for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper(s):
Walled Lake Door Co., 4527 N. 16th St.,
Phoenix, AZ 85064. Send protests to:
Ronald R. Mau, District Supervisor, 2020
Federal Bldg., 230 N. 1st Ave., Phoenix,
AZ 85025.

MC 147874 (Sub-ITA, filed September
13, 1979. Applicant: STEVE
ZIOLKOWSKI, d.b.a. Zilk Enterprises,
2807 S. Maple St. Brookfield, Illinois.
Representative: James R. Madler, 120 W.
Madison St., Chicago, Illinois 60602.
Such commodities as are dealt in or
used by wholesale and retail shoe and
apparel stores, between Chicago, IL on
the one hand, and, on the other, points
in MI, OH, IN, and WI. Restricted to
shipments originating at or destined to
the facilities of Butler Shoe Corp., Elk
Grove Village, IL for 180 days.
Supporting shipper(s): Butler Shoe Corp.,
1600 Pratt Blvd., Elk Grove Village,
Illinois. Send protests to: Annie Booker,
TA, ICC, 219 South Dearborn, Room
1386, Chicago, Illinois 60604.

MC 148225 (Sub-ITA), filed October
29, 1979. Applicant: ARNOLD M.
SCHLAM and JONATHAN MARKS,
d.b.a. SPA CARRIERS, 5706 Ostin,
Woodland Hills, CA 91367.
Representative: Arnold M. Schaim
(same address as applicant). Contract:
Irregular: Spas and hot tubs, between
CA and points in AZ, CO, FL, ID, IL, KS,
MO, NE, NM, OK, OR, TX, UT, and WA,
for 180 days. An underlying ETA seeks
up to 90 days operating authority.
Supporting shipper(s): Islander Spas,
3321 W. Castor Street, Santa Ana, CA
92704. Send protests to: Irene Carlos,
TA, ICC, Room 1321 Federal Building,
300 North Los Angeles Street, Los
Angeles, California 90012.

MC 148334 (Sub-ITA), filed October
30, 1979. Applicant: BLUE MOUNTAIN
TRUCKING CORPORATION, P.O. Box
86, Blue Mountain, MS 38610.
Representative: Fred W. Johnson, Jr.,
1500 Deposit Guaranty Plaza, P.O. Box
22628, Jackson, MS 39205. Contract: (1)
New furniture, from the facilities of
Bench Craft, Inc. at or near Blue
Mountain, MS to points in AL, AR, CO,
IL, IA, KS, KY, LA, MI, MO, NE, ND,
OH, OK, TN, TX, SD, WI, and IN and (2)
Equipment, materials and supplies used
in the manufacture and distribution of
the commodity in (1) above in the
reverse direction under a continuing
contract or contracts with Bench Craft,
Inc., Blue Mountain, MS, for 180 days.
An underlying ETA seeks 90 days

authority. Supporting shipper(s): Bench
Craft, Inc., P.O. Box 86, Blue Mountain,
MS 38610. Send protests to: Floyd A.
Johnson, Suite 2006-100 N. Main St.,
Memphis, TN 38103.

MC 148364 (Sub-iTA), filed October 1,
1979. Applicant: COOPER AIR FREIGHT
SERVICE, INC., 2710 Barris Drive,
Memphis, TN 38132. Representative:
Henry E. Cooper, 2710 Barris Dr.,
Memphis, TN 38132. General
commodities of airfreight. The
authority granted herein is restricted to
shipments of general commodities
having immediately prior or subsequent
thereto been moved by aircraft, between
Memphis, TN on the one hand, and, on
the other, points in AR, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Applicant has
three (3) supporting shippers. Send
protests to: Floyd A. Johnson, Rm.
2006-100 N. Main St., Memphis, TN
38103.

MC 148465 (Sub-iTA), filed October
23, 1979. Applicant: ASSOCIATED
CARRIERS COMPANY, 1759 East Grand
Ave., Des Moines, IA 50316.
Representative: Thomas E. Leahy, Jr.,
1980 Financial Ctr. Des Moines, IA
50309. Motor vehicle, in truckaway
service, (1) between Des Moines, IA, on
the one hand, and, on the other, points
in CO, IL, ID, MN, MO, NE, OK, and WI:
(2) between the Chicago, IL, commercial
zone on the one hand, and, on the other,
points in CO, LA, ID, MN, MO, NE, OR,
OK, WA, UT, WI, and WY; and (3)
between Pennsauken, NJ, on the one
hand, and on the other, points in CO, IA,
IL, ID, MN, MO, NE, OR, OK, UT, WA,
WI, and WY, for 180 days. An
underlying ETA seeks 90 days authority.
Supportng shipper(s): There are 7
supporting shippers. Their statements
may be examined at the ofice listed
below and Headquarters. Send protests
to: Herbert W. Aallen, DS, ICC, 518,
Federal Bldg., Des Moines, IA 50309.

MC 148615 (Sub-ITA), filed October
29, 1979. Applicant: JACK F. HERMANN
TRUCKING INC., 3246 Virginia Street,
Springfield, Oregon 97477.
Representative: Jack F. Hermann, 3246
Virginial Street Springfield, Oregon
97477 (505)-746-7109. (1) Wooden
furniture stock, in cartons, (2) Kiln dry
lumber (1) from Eugene, Oregon to
points in Washington California,
Arizona, New Mexico, Texas, Utah,
Idaho, and Colorado and (2) from points
in Washington to Eugene, Oregon, for
180 days. Supportng shipper(s): Whittier
Wood Products, 3787 West 1st Avenue,
Eugene, Oregon 97402, 503-687-0213.
Send protests to: A. E. Odoms, DS, ICC,
114 Pioneer Courthouse, Portland,
Oregon 97204.

Notice No. 219

MC 682 (Sub-19TA), filed October 9,
1979. Applicant: BURNHAM VAN
SERVICE, INC., P.O. Box 7960,
Columbus, GA 31908. Representative:
Paul F. Sullivan, 711 Washington
Building, Washington, DC 20005. Carpet
Padding from Shelbyville, TN, to points
in NC, SC, GA, FL, AL, MS, LA, AR, and
TN for 180 days. Supportng shipper(s):
General Felt Industries, Park 80 Plaza,
West -1, Saddlebrook, NJ 07662. Send
protests to: Sara K. Davis, T/A ICC, 1252
W. Peachtree St., NW, Room 300,
Atlanta, GA 30309.

MC 2392 (Sub-133TA), filed October 4,
1979. Applicant: WHEELER
TRANSPORT SERVICE, INC., 7722 "F"
Street, Omaha, NE 68127.
Representative: Keith D. Wheeler (same
address as applicant). Alcohol ethanol
200proof from Atchison, KS to points in
IA and NE for 180 days. An underlying
ETA seeks 90 days authority. Supportng
shipper(s): (1) Oil Products, D. A.
Christensen, President, 101 So. 18th St.,
Council Bluffs, IA 51501; (2) Jones Oil
Company, Terry 1. Jones, President, 3301
Cornhusker, P.O. Box 30225, Lincoln, NE
68504. Send protests to: D/S Carroll
Russell, ICC, Suite 620, 110 North 14th
St., Omaha, NE 68102.

MC 11722 (Sub-67TA), filed September
17, 1979. Applicant: BRADER HAULING
SERVICE, INC., P.O. Box 655, Zillah,
WA 98953. Representative: Philip G.
Skofstad, 1525 N. E. Weidler St.,
Portland, OR 97232. Rolled paper
wrapping combined or coated with
plastic, and boxes, pulp board, other
than corrugated, KDF, without wooden
frames (paper boxes) from facilities of
American Can Co., in or near Sunnyside,
WA to Albany, Stayton, Salem,
Woodburn and Hermiston, Or and Twin
Falls, American Falls, and Blackfoot, ID
for 180 days. A Corresponding ETA,
R-60, has been granted for 30 plus 2,
effective September 17, 1979, expiring
December 15, 1979, and a permanent
will be filed. Supportng shipper(s):
American Can Co., 310-314 E. Edison
Ave., Sunnyside, WA 98944. Send
protests to: R. V. Dubay, District
Supervisor, Bureau of Operations,
Interstate Commerce Commission, 114
Pioneer Courthouse, Portland, Oregon
97204.

MC 111302 (Sub-158TA), filed
September 4, 1979. Applicant:
HIGHWAY TRANSPORT, INC., P.O.
Box 10108, 1500 Amherst Road,
Knoxville, TN 37919. Representative:
David A. Petersen (same address as
applicant). Spent Methyl Propyl Ketone,
in bulk, in tank vehicles, from the
facilities of The Polaroid Corp: in
Freetown, Waltham, and New Bedford,
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Mass. to the facilities of Tennessee
Eastman Company in Kingsport, TN, for
180 days. Supporting shipper(s): Polaroid
Corp., 140 Kendrick St., Needham
Heights, MA 02194. Send protests to:
Glenda Kuss, TA, IC.C., Suite A-422
U.S. Courthouse, 801 Broadway,
Nashville, TN 37203.

MC 11302 (Sub-159TA), filed
September 4,1979. Applicant
HIGHWAY TRANSPORT, INC., P.O.
Box 10108,1500 Amherst Road,
Knoxville, TN 37919. Representative:
David A. Petersen (same address as
applicant). Liquid chemicals, in bulk, in
tank vehicles, from the facilities of The
Goodyear Tire and Rubber Co., in
Calhoun, GA., to points in, IN, II, MA,
MD, NE, NJ, OH, PA. and TN, for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s): The
Goodyear Tire and Rubber Co., 1144 E.
Market St., Akron, OH 44316. Send
protests to: Glenda Kuss, TA, I.C.C.,
Suite A-422 U.S. Courthouse, 801
Broadway, Nashville, TN 37203.

MC 111302 (Sub-160TA), filed
September 6,1979. Applicant:
HIGHWAY TRANSPORT, INC., P.O.
Box 10108,1500 Amherst Road,
Knoxville, TN 37919. Representative:
David A. Petersen (same address as
applicant). Liquid chemicals, in bulk, in
tank vehicles, from the facilities of
Sherwin Williams Company, in Morrow,
GA., to points in, AL, AR, KY, FL, MS,
NC, SC, TN, and VA, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): The Sherwin
Williams Co., 6795 S. Main St., Morrow,
GA 30260. Send protests to: Glenda
Kuss, TA, I.C.C., Suite A-422 U.S.
Courthouse, 801 Broadway, Nashville,
TN 37203.

MC 111302 (Sub-161TA), filed
September 7,1979. Applicant
HIGHWAY TRANSPORT, INC., P.O.
Box 10108,1500 Amherst Road,
Knoxville, TN 37919. Representative:
David A. Petersen (same address as
applicant). Water treating compounds,
in bulk, in tank vehicles, from the
facilities of Betz Labs, in Macon GA, to
points in AR, LA, DE, NC, SC. PA. NJ,
AL, MS, VA, TX, FL, KY, IL, IN, TN, for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper(s):
Betz Laboratories, Inc., 4636 Somerton
Rd., Trevose, PA 19047. Send protests to:
Glenda Kuss, TA, I.C.C., Suite A-422
U.S. Courthouse, 801 Broadway,
Nashville, TN 37203.

MC 111302 (Sub.162TA), filed
September 7,1979. Applicant:
HIGHWAY TRANSPORT, INC., P.O.
Box 10108, 1500 Amherst Road,
Knoxville, TN 37919. Representative:
David A. Petersen (same address as

applicant). Lubricating, oils, Hydraulic
fluids, defoaming compounds and
plasticizers in bulk, in tank vehicles,
from the facilities of E. F. Houghton
Company, Carroilton, GA, to points in:
TX, AR, LA, MS. AL, NC, SC, TN
Milwaukee, WI, Finksburg, MD,
Chicago, IL, Fogelsville, PA, Reading,
PA, Ravenswood, WV for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): E.F. Houghton &
Co., Madison & Van Buren Ayes., Valley
Forge, PA 19482. Send protests to:
Glenda Kuss, TA, ICC, Suite A-422, U.S.
Courthouse, 801 Broadway, Nashville,
TN 37203.

MC 111812 (Sub-694TA), filed
September 4,1979. Applicant:
MIDWEST COAST TRANSPORT, INC.,
P.O. Box 1233, Sioux Falls, SD 57101.
Representative: Lamoyne Brandsma
(same address as applicant). (1) Lead
and lead products and shot bins or shot
containers from Anoka and
Minneapolis, MN to Lonoke, AR and (2)
lead shot from Lonoke, AR to Anoka,
MN for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper(s): Federal Cartridge Corp., 9th
and Tyler Street, Anoka, MN 55303.
Send protests to: J. L Hammond, DS,
ICC, Room 455, Federal Bldg., Pierre, SD
57501.

MC 112962 (Sub-17TA), filed
September 13,1979. Applicant:
CRUPPER TRANSPORT COMPANY,
INC., 25 Sourth Third, Kansas City, KS
66118. Representative: Tom B.
Kretsinger, 20 East Franklin, Liberty,
MO 64068. Show displays and exhibits
and machinezy, equipment, materials
and supplies used in connection
therewith for display and show
purposes only, between points and
places in the United States except AL
and HI, for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper(s): Greyhound Exposition
Services, 1919 Cherry Street, Kansas
City, MO 64108. Send protests to:
Vernon V. Coble, DS, LC.C., 600 Fed.
Bldg., 911 Walnut St., Kansas City, MO
64106.

MC 113362 (Sub-371TA), filed
September 7,1979. Applicant:
ELLSWORTH FREIGHT LINES, INC.,
310 East Broadway, Eagle Grove, IA
50533. Representative: Milton D. Adams,
P.O. Box 429, Austin, MN 55912.
Millwork, hardiwood furniture parts, and
hardwood furniture dimension stock
from the facilities of Foreston Dimension
Co. and Woodcraft Industries, Inc. at
Foreston and St. Cloud, MN, to points in
AR, IN, IA, KY, and TX. for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Woodcraft
Industries, Inc., 525 Lincoln Ave., S.E.,

St. Cloud, MN 56301. Send protests to:
Herbert W. Allen, DS. ICC. 518 Federal
Bldg., Des Moines, IA 50309.

MC 107162 (Sub-58TA), filed
September 13,1979. Applicant: NOBLE
GRAHAM TRANSPORT. INC., Rural
Route -#1, Brimley, MI 49715.
Representative: John Duncan Varda, 121
Spitj omclmeu Street, Madison, WI
53701. Lumber;, from the ports of entry
on the International Boundary Line
between the United States and Canada,
at or near Detroit, MI to points in MI, IN,
and OH. For 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper(s): Schultz, Snyder & Steele
Lumber Co., Inc., P.O. Box 24128,
Lansing. MI 48909. Send protests to: C.
R. Flemming, D/S, LC.C., Room 201 Corr
Bldg., 300 E. Michigan Avenue, Lansing,
MI 48933.

MC 107912 (Sub-31TA), filed
September 6.1979. Applicant Rebel
Motor Freight, Inc., 3934 Homewood,
Memphis, TN 38118. Representative: A.
Doyle Cloud. Jr., 2008 Clark Tower, 5100
Poplar Avenue, Memphis, TN 38137,
Containers, from the facilities of Inland
Steel Containers, Inc., Canton, MS to
West Helena, AR, for 180 days.
Underlying ETA seeks 90 days
authority. Supporting shipper(s): Inland
Steel Containers, Inc., 480 Industrial
Drive, Canton, MS. Send protests to:
Floyd A. Johnson, Suite 2006-100 N.
Main St., Memphis, TN 38103.

MC 123502 (Sub-55TA), filed
September 10,1979. Applicant: FREE
STATE TRUCK SERVICE. INC., P.O.
Box 760, Glen Burnie, MD 21061.
Representative: Judith Anne Hough
(same as applicant). Petroleum fuel oil
flue dust, in bulk, in dump vehicles from
Strasburg, VA to Bartlesville & Tulsa,
OK for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper(s): Philipp Brothers, 1221
Avenue of the Americas, New York, NY
10020. Send protests to: Interstate
Commerce Commission, Federal
Reserve Bank Building, 101 North 7th
Street, Room 620, Philadelphia, PA
19106.

MC 127022 (Sub-STA), filed September
4,1979. Applicant: SECO TRUCKING
CO., 219 North Jackson, Mason City, IA
50401. Representative: Thomas F. Kilroy,
406 Executive Bldg., 6901 Old Keene Mill
Road, Springfield, Va 22150. Malt
beverages and advertising materials
from (a) St. Louis, MO to Independence,
KS and (b) between Columbus, KS, on
the one hand, and, on the other,
Evansville, IN and La Crosse, WI for 180
days. An underlying ETA seeks 90 day
authority. Supporting shipper(s]: Best
Beverage Sales, Inc., 709 N. 20th,
Independence, KS 67301; Saporito
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Beverage Co., RFD Route 3, Box 71,
Columbus, KS67301. Send protests to:
Herbert W. Allen, DS, ICC, 518 Federal
Bldg., Des Moines, IA 50309.

MC 127042 (Sub-286TA), filed
September 4, 1979. Applicant: HAGEN,
INC., 3232 Highway 75 North, P.O. Box
98-Leeds Station, Sioux City, IA 51108.
Representative: Joseph B. Davis (same
address as applicant). Meats, meat
products and articles distributed by
meat packinghouses from the facilities
of Wilson Foods Corp. at Cedar Rapids
and Des Moines, IA to points in CO for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper(s):
Wilson Foods Corporation, 4545 Lincoln
Blvd., Oklahoma City, OK 73105. Send
protests to: D/S Carroll Russell, ICC,
Suite 620, 110 North 14th St., Omaha, NE
68102.

MC 127602 (Sub-24TA), filed
September 12, 1979. Applicant:
DENVER-MIDWEST MOTOR FREIGHT,
INC., 5555 East 58th Avenue, Commerce
City, CO 80022. Representative: Richard
E. Cole (same address as above). Liquor,
Beverage: Wine (except in bulk), from
points in CA to points in CO, for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s): (4
supporting shippers. which can be
examined at the field office listed below
or Headquarters). Send protests to: H.
Ruoff, 492 U.S. Customs House, Denver,
CO 80202.

MC 129032 (Sub-113TA), filed October
5, 1979. Applicant: TOM INNMAN
TRUCKING, INC., 5656 S. 129th East
Ave., Tulsa, OK. 74121. Representative:
David R. Worthington, 5656 S. 129th East
Ave., Tulsa, OK 74121. Candy and
confectionery and commodities used in
the production of candy and
confectionery (except in bulk, in tank
vehicles) from the state of IL (excluding
Chicago and its commercial zone) to the
facilities of Bunte Candies, inc. located
at or near Oklahoma City, OK, for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s): Bunte
Candies, Inc., 129 E. California,
Oklahoma, OK 73126. Send protests to:
Connie Stanley, Rm 240, 215 N.W. 3rd,
Oklahoma City, OK 73102.

MC 135052 (Sub-22TA), filed
September 18, 1979. Applicant:
ASHCRAFT TRUCKING, INC., 875
Webster Street, Shelbyville, IN 46176.
Representative: Warren C. Moberly, 777
Chamber of Commerce Bldg.,
Indianapolis, IN 46204. (1) Battery
boxes, from Waterbury, CT to
Cleveland, TN and Lancaster, SC; (2)
battery tubes or sleeves, from Rockford,
IL to Cleveland, TN and Lancaster, SC;
(3) zinc powder, in containers, from
Palmerton, PA to Cleveland, TN and

Lancaster, SC; (4) batteries, alkaline or
carbon zinc, from Lancaster, SC and
Cleveland, TN to Indianapolis, IN,
Bethel, CT, Dallas and Fort Worth, TX;
(5) steel coils, palletized, from Warren,
OH to Waterbury, CT, for 180 days. An
underlying ETA seeks 90 days.
Supporting shipper: Duracell Products
Company, A Subsidiary of Dart
Industries, Berkshire Industrial Park.
Bethel, CT 06801. Send protests to:
Beverly J. Williams, Transportation
Assistant, ICC, 46 E. Ohio St., Rm 429,
Indianapolis, IN 46204.

MC 135052 (Sub-23TA), filed
September 19, 1979. Applicant:
ASHCRAFT TRUCKING, INC., 875
Webster Street, Shelbyville, IN 46176.
Representative: Warren C. Moberly, 320
N. Meridian Street, #777, Indianapolis,
IN 46204. (1) Paper and paper products,
(a) from Indianapolis, IN to points in the
States of FL, MO, NJ, NY, PA, and WI,
and (b) from Cayuga, IN to points in the
states of IA, IL, KY, MI, MO, OH, PA,
and WI. (2) Waste paper for recycling,
(a) from points in the states of FL, IA, IL,
KY, LA, MI, MO, NY, OH, PA, TN, TX,
WI & WV, to Cayuga, IN, (b) from points
in the states of AL, GA, IA, IL, KS, KY,
MI, MN, MO, NE, OH, TN, WI, to points
in IN., (3) Pulpboard, NOIBN, from
Indianapolis, IN to AL, AR, CT, DE, DC,
FL, GA, IA, IL, KS, KY, LA, MA, MD,
ME, MI, MN, MO, MS, NC, NE, NH, NJ,
NY, OH, OK, PA, RI, SC, TN, TX, VA,
VT, WI, and WV, (4) Kaolin clay, from
Wrens, GA to Indianapolis, IN for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s):
Channel Resources, Inc., 444 North
Lakeshore Drive, Chicago, IL 60611;
Inland Container Corp., 151 North
Delaware Street, Indianapolis, IN 46204;
Stenotype Supplies Co., Inc., 6666 Guion
Road, Indianapolis, IN; Beveridge Paper
Company, 717 West Washington St.,
Indianapolis, IN 46204. Send protests to:
Beverly J. Williams, Transportation
Assistant, ICC, 429 Federal Bldg., 46 E.
Ohio Street, Indianapolis, IN 46204.

MC 135082 (Sub-94TA), filed
September 13, 1979. Applicant:
ROADRUNNER TRUCKING, INC., 4100
Edith Blvd. NE, P.O. Box 26748,
Albuquerque, NM 87125. Representative:
Randall R. Sain (same address as
applicant). Gypsum wallboard from the
plantsite of Gold Bond Building
Products, Division of National Gypsum,
Phoenix, AZ, to points in CA, for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s):
National Gypsum Corp., P.O. Box 1888,
Long Beach, CA 90801. Send protests to:
DS/ICC, 1106 Federal Office Building,

517 Gold Ave. SW, Albuquerque, NM
87101.

MC 135082 (Sub-95TA), filed
September 13, 1979. Applicant:
ROADRUNNER TRUCKING, INC., 4100
Edith Blvd. NE, P.O. Box 26748,
Albuquerque, NM 87125. Representative:
Randall R. Sain (same address as
applicant). Grinding balls and castings,
from the facilities of Midland-Ross Corp.
Capitol Casting Div. at or near Phoenix,
AZ to Questa, NM, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Capitol Casting
Division, Midland-Ross Corporation,
P.O. Box 759, Phoenix, AZ 85001. Send
protests to: DS/ICC, 1106 Federal Office
Building, 517 Gold Ave. SW,
Albuquerque, NM 87101.

MC 135082 (Sub-96TA), filed
September 13, 1979. Applicant:
ROADRUNNER TRUCKING, INC., 4100
Edith Blvd. NE, P.O. Box 20748,
Albuquerque, NM 87125. Representative:
Randall R. Sain (same address as
applicant). Fencing, fencing materials,
and commodities used in the
installation thereof, from facilities of
American Tube & Fence, Phoenix, AZ, to
points in the US in and west of WI, IL,
MO, AR, LA (except AK and HI), for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s):
American Tube Company, Inc., 2525
North 27th Ave., Phoenix, AZ 85005.
Send protests to: DS/ICC, 1100 Federal
Office Building, 517 Gold Ave. SW,
Albuquerque, NM 87101.

MC 135082 (Sub-97TA), filed
September 14, 1979. Applicant:
ROADRUNNER TRUCKING, INC., 4100
Edith Blvd. NE, P.O. Box 26748,
Albuquerque, NM 87125. Representative:
Randall R. Sain (same address as
applicant). Scrap car bodies, from
Odessa, TX to Eagle Pass, TX on export
traffic destined to the Republic of
Mexico, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper(s): AHMSA Steel International,
Inc., P.O. Box 5906, San Antonio, TX
78201. Send protests to: DS/ICC, 1106
Federal Office Building, 517 Gold Ave.
SW, Albuquerque, NM 87101.

MC 135082 (Sub-98TA), filed
September 18, 1979. Applicant:
ROADRUNNER TRUCKING, INC., 4100
Edith Blvd. NE, P.O. Box 26748,
Albuquerque, NM 87125. Representative:
D. F. Jones (same address as applicant).
Resin in drums and commodities used in
the manufacture of insulation and return
of empty containers, from Benicia, CA to
the facilities of West Con Industries,
Tucson, AZ, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper(s): West Con Industries, 2030 N.
Forbes Blvd., Suite 102, Tucson, AZ
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85705. Send protests to: DS/ICC, 1106
Federal Office Building, 517 Gold Ave.
SW, Albuquerque, NM 87101.

MC 140612 (Sub-74TA), filed
September 10, 1979. Applicant- ROBERT
F. KAZIMOUR, P.O. Box 2207, Cedar
Rapids, IA 52406. Representative: J. L.
Kazimour (same address as applicant).
Foodstuffs and materials, equipment
and supplies used in the manufacture,
sale, and distribution of foodstuffs
(except commodities in bulk, in tank
vehicles) between Battle Creek, Grand
Rapids, and Kalamazoo, MI; Omaha,
NE; Memphis, TN; and San Leandro, CA,
on the one hand, and, on the other,
points in and west of MI, OH, KY, TN,
NC, SC, GA, and FL, for 180 days.
Restricted to traffic originating at or
destined to facilities used by the Kellogg
Co. An underlying ETA seeks 90 days
authority. Supporting shipper:. Kellogg
Company, 235 Clift, Battle Creek, MI
49106. Send protests to: Herbert W.
Allen, DS, ICC, 518 Federal Bldg., Des
Moines, IA 50309.

MC 141212 (Sub-6TA), filed September
17,1979. Applicant: JOHN M. RADKE,
Rt. 2, Box 93, Marathon, WI 54448.
Representative: Richard Westley, 4506
Regent St., Suite 100, Madison, WI
53705. Feed and feed ingredients, in
bulk, from Minneapolis-St. Paul, MN
Commercial Zone to points in WI,
restricted to traffic originating at
facilities of Cargill, Inc., for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper:. Cargill, Inc., Dept.
17, P.O. Box 9300, Minneapolis, MN
55440. Send protests to: Gail Daugherty,
TA, ICC, 517 E. Wisconsin Ave., Rm.
619, Milwaukee, WI 53202.

MC 141402 (Sub-45TA), filed
September 17,1979). Applicant:
LINCOLN FREIGHT LINES, INC., P.O.
Box 427, Lapel, IN 46051. Representative:
Norman R. Garvin, 1301 Merchants
Plaza, Indianapolis, IN 46204. Contract
carrier. Irregular routes: Paper and
paper products, from the facilities of
Willamette Industries, Inc., Western
Craft Paper Group, at or near
Hawesville, KY, to points in AL, CT, DE,
DC, FL, GA, IL, IN, IA, MD, MA, ME, MI,
MN, MS, MO, NJ, NY, NC, OH, PA, RI,
SC, TN, VA, WV and WI under a
contract or continuing contracts with
Willamette Industries, Inc., Western
Craft Paper Group, for 180 days.
Supporting shipper: Willamette
Industries, Inc., Western Craft Paper
Group, P.O. Box 130, Hawesville, KY
42348. Send protests to: Beverly J.
Williams, Transportation Assistant,
ICC, 46 E. Ohio St., Rm. 429,
Indianapolis, IN 46204.

MC 141532 (Sub-52TA], filed
September 11, 1979. Applicant: PACIFIC

STATES TRANSPORT, INC., 3328 East
Valley Road, Renton, WA 98055.
Representative: Henry C. Winters, 525
Evergreen Building, Renton, WA 98055.
Common carrier.: irregular routes:
SaturatedfeI4 from the facilities of
Tarco, Inc., at or near North Little Rock,
AR to points in AZ, CA, ID, MT, NM,
NV, OR and WA. An underlying ETA
seeks 90 days authority. Supporting
shipper Tarco, Inc., Highway 130, Post
Office Box 3330, North Little Rock,
Arkansas 72117. Send protests to:
Shirley Holmes, T/A, ICC, 858 Federal
Building, Seattle, WA 98174.

MC 142082 (Sub-9TA), filed October 4,
1979. Applicant: OLIVER BROWN
TRUCKING CO., INC., 700 South
Avenue, Middlesex, NJ 08846.
Representative: Eugene M. Malkin, Suite
1832, 2 World Trade Center, New York,
NY 10048. Contract carrier, irregular
routes for 180 days. Paper and paper
products and materials, equipment and
supplies used in the manufacture and
sale of paper and paper products
(except commodities in bulk and those
which because of size or weight require
the use of special equipment) between
the facilities of Packaging Corporation
of America at or near Northampton, MA,
Lancaster and Trexletown. PA and
Harrisonburg, VA, on the one hand, and,
on the other points in CT, MA, MD, NJ,
PA, RI and VA. An underlying ETA
seeks 90 days authority. Supporting
shipper:. Packaging Corporation of
America, 1603 Orrington Avenue,
Evanston, IL 60204. Send protests to:
Irwin Rosen, TS, ICC, 744 Broad Street,
Room 522, Newark, NJ 07102.

MC 142672 (Sub-87TA), filed
September 12,1979. Applicant: DAVID
BENEUX PRODUCE & TRUCKING,
INC., P.O. Drawer F, Mulberry, AR
72947. Representative: Don Garrison,
P.O. Box 159, Rogers, AR 72758. Such
commodities as are dealt in or used by
wholesale and retail discount and
variety stores, from points in AL, CA.
CT, IA, IL, IN, MO, OH, TX, VA and
WV, to the facilities of Wal-Mart Stores,
Inc. at or near Bentonville and Seamy,
AR, for 180 days. Supporting shipper:.
Wal-Mart Stores, Inc., P.O. Box 116,
Bentonville, AR 72712. Send protests to:
William H. Land, DS, 3108 Federal Bldg.,
Little Rock, AR 72201.

MC 142672 (Sub-88TA), filed
September 14,1979. Applicant: DAVID
BENEUX PRODUCE & TRUCKING,
INC., P.O. Drawer F, Mulberry, AR
72947. Representative: Don Garrison,
P.O. Box 159, Rogers, AR 72756. Fresh
meats and packaged meats from
facilities of John Morrell & Company, at
or near East St. Louis, IL, to points in AR
for 180 days. Underlying ETA seeks 90

days authority. Supporting shipper(s):
John Morrell & Co., 208 S. LaSalle St.,
Chicago, IL 60004. Send protests to:
William H. Land. DS, 3108 Federal Bldg.
Little Rock, AR 72201.

MC 142672 (Sub-89TA), filed October
10,1979. Applicant: DAVID BENEUX
PRODUCE & TRUCKING, INC., P.O.
Drawer F, Mulberry, AR 72947.
Representative: Don Garrison. P.O. Box
159, Rogers, AR 72756. Refined sugar
(except in bulk) from Reserve and
Kenner, LA to points inAL, AR. FL, GA,
IL, IN, KY, MO, MS, NC, OH, SC, TN
and TX, for 180 days. Supporting
shipper Godchaux-Henderson Sugar
Company, Inc., P.O. Drawer AM,
Reserve, LA 70084. Send protests to:
William H. Land, DS, 3108 Federal Bldg.,
Little Rock, AR 72201.

MC 142672 (Sub-90TA), filed October
19,1979. Applicant: DAVID BENEUX
PRODUCE & TRUCKING, INC. P.O.
Drawer F, Mulberry, AR 72947.
Representative: Don Garrison, P.O. Box
159, Rogers, AR 72756. Steam cleaning
equipment from the facilities of Delco
Manufacturing Company, at or near
Siloam Springs, AR to points AL, CA,.
GA. KY and TN, for 180 days.
Supporting shipper. Delco
Manufacturing Company, Siloam
Springs, AR. Send protests to: William
H Land, DS, 3108 Federal Bldg. Little
Rock. AR 72201.

MC 142672 (Sub-91TA], filed October
19,1979. Applicant: DAVID BENEUX
PRODUCE & TRUCKING, INC. P.O.
Drawer F, Mulberry, AR 72947.
Representative: Don Garrison, P.O. Box
159, Rogers, AR 72756. Confectionery
and chewing gun from Philadelphia, PA
to points in GA, IL, IN, OH and SC,
restricted to transportation of traffic
originating at facilities of Fleer
Corporation, at or near Philadephia, PA,
for 180 days. Supporting shipper: Fleer,
Inc., 10th and Somerville Sts.,
Philadelphia, PA 19107. Send protests to:
William H. Land, DS, 3108 Federal Bldg.
Little Rock, AR 72201.

MC 144442 (Sub-7TA), filed October
19,1979. Applicant: ESSEX EXPRESS,
INC., 1200 Hammondville Rd., Pompano
Beach, FL 33060. Representative: Don A.
Allen, 2550 M St., N.W., Washington,
D.C. 20037. Contract carrier-Irregular
routes: Frozen and fresh meats from the
Ports of Miami and Tampa, FL to the
states of NC, OH, PA, SC, VA. WL GA.
IL, IN, i, NJ, NY, and MA for 180 days.
Supporting shipper. United Beef Packers,
1630 N.W. 70th St., Miami, FL 33126.
Send protests to: Donna M. Jones, T/A,
ICC-BOp, Monterey Bldg., Suite 101,
8410 N.W. 53rd Ter., Miami, FL 33166.

MC 144842 (Sub-STA], filed October
16,1979. Applicant: CLIFFORD L
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RIGGINS d.b.a. RIGGINS TRUCKING,
1004 W. Maple St., Springdale, AR
72764. Representative: Nancy Pyeat, 815
15th St., N.W., Washington, DC 20005.
Alcoholic beverages (except in bulk) (1)
from Brooklyn, NY to points in CA;
Phoenix and Tucson, AZ; Las Vegas,
NV; (2) from Lodi, Los Angeles, and San
Jose, CA to Brooklyn, NY, for 180 days.
Underlying ETA seeks 90 days
authority. Supporting shipper: Monarch
Wine Company, 4500 Second Ave.,
Brooklyn, NY 11232. Send protests to:
William H. Land, DS, 3108 Federal Bldg.,
Little Rock, AR 72201.

MC 145022 (Sub-5TA), filed October 9,
1979. Applicant: MARSH BROS.
TRUCKING SERVICE, INC., Box 7398,
Station B, Dayton, OH 45407.
Representative: Paul F. Berry, 275 E.
State St., Columbus, OH 43215. (1) Iron
and steel and iron and steel articles,
and (2) equipment, materials and
supplies used in the manufacture of the
commodities named in (1) above (1)
between the plant site of Armco Inc at
Middletown, OH on the one hand, and
on the other points in IN, IL, OH, PA,
WV and the lower peninsula of MI (2)
between the plant site of the Fisher
Body Division of General Motors Corp
at Fairfield, Mansfield, Cleveland,
Columbus, and Elyria, OH; Marion, IN;
Flint, Grand Rapids, Grand Blanc,
Kalamazoo, MI on the one hand, and on
the other, points in IN, IL, OH, PA, WV
and the lower peninsula of MI for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper: Fisher
Body Division of General Motors Corp.,
30001 Van Dyke Ave, Warren, MI 48090.
Send protests to: I.C.C., Fed. Res. Bank
Bldg., 101 N. 7th St., Rm. 620,
Philadelphia, PA 19106.

MC 145072 (Sub-28TA), filed October
16, 1979. Applicant: M. S. CARRIERS,
7372 Eastern, Germantown, TN 38138.
Representative: Doyle Cloud, 2008 Clark
Tower, 5100 Poplar Ave., Memphis, TN
38137. Christmas tree decorations,
notions, and supplies; paper products,
scrap aluminum and janitorial supplies,
between New Madrid, MO, on the one
hand, and, on the other, all points in or
east of the states of TX, OK, KS, IA and
MN, for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper: Continental Warehouse of
Missouri, Inc., P.O. Box 236, New
Madrid, MO 63869. Send protests to:
Floyd A. Johnson, Rm. 2006--100 N.
Main St., Memphis, TN 38103.

MC 145152 (Sub-i19TA), filed October
4, 1979. Applicant: BIG THREE
TRANSPORTATION, INC., P'O. Box
706, Springdale, AR 72764.
Representative: Don Garrison, P.O. Box
159, Rogers, AR 72756. (1) Electrical

applicances, equipment and parts, as
defined by the Commission in
Descriptions in Motor Carrier
Certificates, 61 M.C.C. 283, Appendix
VII, and (2) Materials, equipment and
supplies used in the manufacture of the
commodities named in (1) above (except
in bulk, in tank vehicles), between the
facilities of Bigson-Metalux Corporation,
at or near Eufala, AL on the one hand,
and on the other, points in the U.S.
(except AK and HI) for 180 days.
Supporting shipper: Gibson-Metalux
Corporation, P.O. Box 1207, Americus,
GA 31709. Send protests to: William H.
Land, DS, 3108 Federal Bldg., Little
Rock, AR 72201.

MC 145152 (Sub-120TA), filed October
4, 1979. Applicant: BIG THREE
TRANSPORTATION, INC., P.O. Box
706, Springdale, AR 72764.
Representative: Don Garrison, P.O. Box
159, Rogers; AR 72756. Such
commodities as or dealt in or used by
discount, variety and grocery stores
(except in bulk), from points in AL, CT,
DE, FL, GA, IA, IL, IN, KS, KY, LA, MA,
MD, ME, MI, MN, MO, MS, NC, ND, NE,
NH, NJ, NY, OH, OK, PA, RI, SC, SD,
TN, TX, VA, VT, WI, WV and DC, to
Harrison, AR, for 180 days. Supporting
shipper: Mass Merchansiders, Inc., P.O.
Box 790, Harrison, AR 72601. Send
protests to: William H. Land, DS, 3108
Federal Bldg., Little Rock, AR 72201.

MC 146102 (Sub-4TA), filed September
4, 1979. Applicant: TAMWAY
CORPORATION, P.O. Box 888,
Simpsonville, SC 29681. Representative:
Henry P. Willimon, P.O. Box 1075,
Greenville, SC 29602. Such commodities
as are dealt in by distributors or
suppliers of empty containers and
packaging materials, between points in
the United States in and east of MI, TN,
KY, IL and WI, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper: Industrial
Packaging, Inc., P.O. Box 5794, Sta. B,
Greenville, SC 29606. Send protests to:
E. E. Strotheid, D/S, ICC, Rm. 302, 1400
Bldg., 1400 Pickens St., Columbia, SC
29201.

MC 146392 (Sub-3TA), filed October 1,
1979. Applicant: AMALGAMATED
TRANSPORTATION, INC., 121-12th
St., N.W., Cedar Rapids, IA 52405.
Representative: Dennis L. Wengert
(same address as applicant). Contract
Carrier-irregular routes. General
commodities (except those of unusual
value, classes A and B explosives,
household goods, commodities in bulk,
and commodities requiring special
equipment) between Anamosa, Belle
Plaine, Burlington, Centerville, Council
Bluffs, Clinton, Davenport, Decorah, Des
Moines, Dubuque, Fairfield, Fort Dodge,

Fort Madison, Grinnell, Keokuk, Iowa
City, Marshalltown, Montezuma,
Monticello, Mt. Pleasant, Mason City,
Muscatine, Newton, Oelweln, Ottumwa,
Oskaloosa, Sioux city, Spencer,
Washington, Waterloo, West Union, and
Williamsburg, IA, and their respective
commercial zones on the one hand, and,
on the other, Chicago, IL, and its
commercial zone, for 180 days.
Restricted to traffic having prior or
subsequent transportation by air. An
underlying ETA seeks go days authority.
Authority sought would be performed
under contract with Burlington Northern
Air Freight, Inc. Supporting shipper:
Burlington Northern Air Freight, Inc.,
3317 McKinley Ave., Des Moines, IA
50321. Send protests to: Herbert W.
Allen, DS, ICC, 518 Federal Bldg., Des
Moines, IA 50309.

MC 146782 (Sub-22TA), filed October
17, 1979. Applicant: ROBERTS
CONTRACT CARRIER CORP., 300 First
Avenue South, Nashville, TN 37201.
Representative: Stephen L. Edwards, 800
Nashville Bank & Trust Bldg., Nashville,
TN 37201. Iron and steel articles,
between the facilities of Volunteer
Structures, Inc., at or near Nashville, TN,
on the one hand, and on the other,
points in the United States (except AK
and HI), for 180 days. Restriction:
Restricted to transportation of the above
named commodities originating at or
destined to the above named facilities.
Supporting shipper: Volunteer
Structures, Inc., 4108 Dakota Avenue,
P.O. Box 90405, Nashville, TN 37209.
Send protests to: Glenda Kuss, TA, ICC,
Suite A-422, U.S. Courthouse, 801
Broadway, Nashville, TN 37203.

MC 146892 (Sub-9TA), filed October 1,
1979. Applicant: R & L TRANSFER, INC.,
P.O. Box 271, Wilmington, OH 45177.
Representative: Boyd B. Ferris, 50 W.
Broad St., Columbus, OH 43215. Paper,
paper products and supplies, between
Mt. Orab, OH, on the one hand, and, on
the other, points in KY, WV, VA, IN,
OH, PA, and the southern peninsula of
MI, for 180 days. Restricted, to the
transportation of shipments originating
at or destined to the facilities of N.A.L.
Co., Inc. at or near Mt. arab, OH. An
underlying ETA seeks 90 days authority.
Supporting shipper: N.A.L. Co., Inc., P.O.
Box 14, Mt. Orab, OH 45154. Send
protests to: I.C.C., Fed. Res. Bank Bldg.,
101 N. 7th St., Rm. 620, Phila., PA 19100.

MC 146892 (Sub-IOTA), filed October
11, 1979. Applicant: R & L TRANSFER,
INC., P.O. Box 271, Wilmington, OH
45177. Representative: Boyd B. Ferris, 50
W. Broad St., Columbus, OH 43215. Such
commodities as are dealt in or used by
manufacturers of automotive parts,
between Hillsboro, OH, on the one
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hand, and, on the other, points in MI,
KY, IN, OH, WV, PA and MD, for 180
days. Restricted to the transportation of
shipments originating at or destined to
the facilities of Hillsboro Manufacturing
at or near Hillsboro, OH. An underlying
ETA seeks 90 days authority. Supporting
shipper: Hillsboro Manufacturing Co.,
120 Moore Rd., Hillsboro, OH 45133.
Send protests to: I.C.C., Fed. Res. Bank
Bldg., 101 N. 7th St., Rm. 620, Phila., PA
19106.

MC 147242 (Sub-7TA), filed October
11, 1979. Applicant: 12-90 Plaza Corp.,
trading as PLAZA FREIGHT
TRANSPORT, 12-90 Plaza Road,
Fairlawn, NJ 07410. Representative:
Arthur Lieberstein, 888 Seventh Avenue,
New York, NY 10019. Contract, irregular.
Toilet preparations and packaging
materials for displays thereof, except
commodities in bulk, between East
Hills, NY on the one hand, and on the
other, Chicago, IL and Los Angeles and
San Fransicso, CA, over irregular routes,
under continuing contract with Helena
Rubenstein, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper. Helena Rubenstein, Inc.,
Greenvale, Long Island, NY 11548. Send
protests to: Joel Morrows, D/S, ICC, 744
Broad St., Room 522, newark, NJ 07102.

MC 147322 (Sub-2TA), filed October 1,
1979. Applicant: NOR-PAC
DISTRIBUTING CORP., P.O. Box 429,
Cosmopolis, WA 98537. Representative:
George Kargianis, 2120 Pacific Building,
Seattle, WA 98104. Lumber, plywood,
particle board, hardboard, cants, and
wood pulp in bales or rolls, between
points in WA (Aberdeen, Hoquiam,
Raymond, S. Bend, Humptulips, Aloha,
Tacoma, Seattle, Cosmopolis,
Bellingham, Arlington, Snohomish,
Everett, Olympia, Longview, Kelso,
Vancouver, DuPont, Kent Puyallup,
Auburn, Renton, Bremerton, Bellevue,
Port Angeles and Spokane) and points in
OR (Portland, Beaverton, Gaston,
Springfield, Albany, Eugene, Salem,
Roseburg, Grants Pass, Medford and
The Dalles) and between those pts and
the U.S./Canada Int'l Border at Blaine,
WA, for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper(s): Weyerhaeuser Company,
Tacoma, WA 98477; Hampton
Hardwoods, Inc., P.O. Box 111, South
Bend, WA 98586. Send protests to:
Shirley M. Holmes, T/A ICC, 858
Federal Building, Seattle, WA 98174.

Notice No. ?20
MC 64932 (Sub-607TA), filed October

5,1979. Applicant: ROGERS CARTAGE
CO., 10735 South Cicero Avenue, Oak
Lawn, IL 60453. Representative: William
F. Farrell (same addregs as applicant).

Chemicals, in bulk, in tank vehicles,
from LA and TX to points in the United
States in and east of the states of MN,
IA, MS. AR and LA for 180 days.
Supporting Shipper Sherex Chemical
Company, Inc., 5200 Blazer Parkway,
Dublin, OH 43017. Send protests to:
Annie Booker, TA, ICC, 219 S. Dearborn,
Room 1386, Chicago, IL 60604.

MC 82492 (Sub-250TA), filed October
11, 1979. Applicant: Michigan &
Nebraska Transit Co., Inc., 2109
Olmstead Road, P.O. Box 2853,
Kalamazoo, MI 49003. Representative:
Dewey R. Marselle, 2109 Olmstead
Road, P.O. Box 2853, Kalamazoo, MI
49003. Frozen foods (except in bulk)
from the facilities of ITT Continental
Baking Co. at Points in the lower
peninsula of MI and points in WI to
Russelville, AR; Chicago, ML
Minneapolis, MN; St. Louis, MO;
Omaha, NE: Cleveland and Cincinnati,
OH. Restricted to the transportation of
traffic originating at the named origins
and destined to the indicated
destinations. For 180 days. An
underlying ETA seeks 90 days authority.
Supporting Shipper. ITT Continental
Baking Co., P.O. Box 731, Rye, NY 10580.
Send protests to: C. R. Flemming, DIS,
I.C.C., 201 Corr Building, 300 E. Michigan
Avenue, Lansing, MI 48933.

MC 109632 (Sub-32TA), filed October
11, 1979. Applicant: LOPEZ TRUCKING,
INC., 131 Linden Street, Waltham, MA
02154. Representative: Joseph M.
Klements, 84 State Street, Boston, MA
02109. Iron and Steel Wire Rods, in
coils, from Perth Amboy, NJ to points in
CT, DE, ME, MD, MA, NH, NJ, NY, PA.
RI, VT, VA and DC, and returned
material in the reverse direction. For 180
days. Supporting Shipper Raritan River
Steel Co., P.O. Box 309, Perth Amboy, NJ
08862. Send protests to: Mr. John
Thomas, District Supervisor, LC.C., 150
Causeway Street, Boston, MA 02114.

MC 111812 (Sub-696TA), filed October
18, 1979. Applicant: MIDWEST COAST
TRANSPORT, INC., P.O. Box 1233,
Sioux Falls, SD 57101. Representative:
Lamoyne Brandsma (same address as
applicant). Foodstuffs (except
commodities in bulk) from the facilities
of Universal Foods Corporation at Peru,
IN, Chicago, IL; and Beloit and
Milwaukee, WI to points in AZ, CA, CO.
ID, MT. NV, NM, OR, UT, WA and WY
for 180 days. An underlying ETA seeks
90 days authority. Supporting Shipper.
Universal Foods Corporation, 433 East
Michigan Street, Milwaukee, WI 53201.
Send protests to: J. L. Hammond, DS,
I.C.C., Room 455, Federal Bldg., Pierre,
SD t7501.

MC 111812 (Sub-697TA), filed October
18,1979. Applicant MIDWEST COAST

TRANSPORT, INC., P.O. Box 1233,
Sioux Falls, SD 57101. Representative:
Lamoyne Brandsma (same address as
applicant). Dairyproducts from the
facilities of Swift & Co. at Green Bay,
WI to points in AL, FL and GA for 180
days. An underlying ETA seeks 90 days
authority. Supporting Shipper:. Swift &
Company, 115 West Jackson Blvd.,
Chicago, IL 60604. Send protests to: J. L.
Hammond, DS, LC.C., Room 455, Federal
Bldg., Pierre, SD 57501.

MC 113362 (Sub-372TA). filed October
12,1979. Applicant: ELLSWORTH
FREIGHT LINES, INC., 310 East
Broadway, Eagle Grove, IA 50533.
Representative: Milton D. Adams, P.O.
Box 429. Austin, MN 55912. Floor
covering and materals and supplies
used in the installation thereof (except
in bulk) from the facilities of General
Felt Industries at Philadelphia, PA. and
its commercial zone to points in AR, LA.
MS, OK, and TX, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting Shipper. General Felt
Industries, Inc., Park 80 Plaza West-One,
Saddle Brook, NJ 07662. Send protests
to: Herbert W. Allen, DS, LC.C., 518
Federal Bldg., Des Moines, IA 50309.

MC 115092 (Sub-95TA), filed October
1,1979. Applicant: TOMAHAWK
TRUCKING, INC., P.O. Box 0, Vernal,
UT 84178. Representative: Walter
Kobos, 1016 Kehoe Drive, St. Charles, IL
60174. Cement and sheet rock in
packages, from Fort Worth, TX to points
in Maricopa, Pina and Pinal Counties,
AZ and San Luis, Obispo, Kern and San
Bernardino Counties, CA. and counties
thereof, and from Amarillo, TX to points
in AZ for 180 days. Supporting
shipper(s): Contrade Company, 1908 E.
Randol Mill Road, Arlington, TX 76010.
Send protests to: L D. Heifer, DS, ICC,
5301 Federal Bldg., Salt Lake City, UT
84138.

MC 115092 (Sub-94TA). filed October
1,1979. Applicant: TOMAHAWK
TRUCKING, INC., P.O. Box 0, Vernal,
UT 84078. Representative: Walter
Kobos, 1016 Kehoe Drive, St. Charles, IL
60174. Flat glass From Provo, UT to
Owensville, MO for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Jahabow
Industries, P.O. Box 1164, Provo, UT
84601. Send protests to: L. D. Heifer,
ICC, 5301 Federal Bldg., Salt Lake City,
UT 84138.

MC 115092 (Sub-96TA), filed October
4,1979. Applicant: TOMAHAWK
TRUCKING, INC., P.O. Box 0, Vernal,
UT 84178. Representative: Walter
Kobos, 1016 Kehoe Drive, St. Charles. IL
60174. Lumber and lumber products
from Anderson, Blue Lake Calpella,
Camino, Crescent Mills, Davenport,
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Diamond Springs, Fresno, Grass Valley,
Healdsburg, Inyokern, Johnsondale,
Loomis, Martell, Northfork, Ordville,
Sacramento, Santa Fe Springs, Stockton,
Susanville, Yreka and Yuba City, CA to
points in CO, OK and TX for 180 days.
An underlying ETA seeks 90 days
authority. Supporting shipper(s): Eagle
Forest Products, 5671 Warehouse Way,
Sacramento, CA 95826. Send protests to:
L. D. Helfer, DS, ICC, 5301 Federal Bldg.,
Salt Lake City, UT 84138.

MC 115162 (Sub-509TA), filed October
24, 1979. Applicant: POOLE TRUCK
LINE, INC., P.O. Drawer 500, Evergreen,
AL 36401. Representative: Robert E. Tate
(same address of applicant). Cement
and lime. From points in Jefferson,
Marengo, St. Clair and Shelby Counties,
AL to points in the states of FL, GA, MS
and TN, for 180 days. Supporting
shipper(s): Martin Marietta Cement,
1800 Daniel Building, Birmingham, AL
35233; Alpha Portland Cement
Company, P.O. Drawer B, Midfield:
Birmingham, AL 35228. Send protests to:
Mabel E. Holston, T/A, ICC, Room
1616-2121 Building, Birmingham, AL
35203.

MC 115162 (Sub-510TA], filed October
30, 1979. Applicant: POOLE TRUCK
LINE, INC., P.O. Drawer 500, Evergreen,
AL 36401. Representative: Robert E. Tate
(same address of applicant]. Fuel wood
and compressed logs, from Pocahontas,
AR and Memphis, TN to points in the
United States in and east of the states of
ND, SD, NE, KS, OK and TX, for 180
days. Supporting shipper. Agnew
Environmental Products, Inc., 211 SE
10th, P.O. Box 1168, Grants Pass, OR
97526. Send protests to: Mabel E.
Holston, T/A, ICC, Room 1616-2121
Building, Birmingham, AL 35203.

MC 118142 (Sub-239TA), filed October
5, 1979. Applicant: M. BRUENGER &
CO., INC., 6250 No. Broadway, Wichita,
KS 67219. Representative: Brad T.
Murphree, 814 Century Plaza Bldg.,
Wichita, KS 67202. Alcoholic beverages
(except commodities in bulk in tank
vehicles) from Lawrenceburg, IN;
Bardstown, Clermont, Frankfort,
Lawrenceburg and Louisville, KY; and
Detroit, MI to points in KS; for 180 days,
common, irregular; An underlying ETA
seeks 90 days authority. Supporting
shipper: Standard Liquor Corporation,
3629 N. Hydraulic, Wichita, KS 67219;
Send protests to: M. E. Taylor, DS, ICC,
101 Litwin Bldg., Wichita, KS 67202.

MC 118142 (Sub-240TA), filed October
10, 1979. Applicant: M. BRUENGER &
CO., INC., 6250 No. Broadway, Wichita,
KS 67219. Representative: Lester C.
Arvin, 814 Century Plaza Bldg., Wichita,
KS 67202. Bananas and agricultural
commodities otherwise exempt from

regulation under Section 203(b)(3) of the
Interstate Commerce Act when moving
in mixed loads with bananas from New
Orleans, LA to points in AR, CO, IL, IN,
IA, KS, MI, MO, NE, ND, OK, SD, TN &
TX. Restricted to the transportation of
traffic having prior movement by water;,
for 180 days, common, irregular;, An
underlying ETA seeks go days authority.
Supporting shipper: American Fruit
Company, 725 Girod St., New Orleans,
LA 70130; Send protests to: M. E. Taylor,
DS, ICC, 101 Litwin Bldg., Wichita, KS
67202.

MC 119012 (Sub-17TA, filed August
22, 1979. Applicant:. RIVER TERMINALS
TRANSPORT, INC., 202 George Street,
Aurora, IN 47001. Representative: Fred
Schmits (same address as applicant).
Manufactured concrete block, steel, and
brick, except commodities in bulk, in
tank vehicles (A) manufactured
concrete block from the facilities of C-
Block of Ohio, Inc. to points in OH, IN,
KY & WV; (B) same from facilities of C-
Block of Indiana, Inc. to points in OH,
IN, KY & WV; (C) Steel from points in IN
& OH to facilities of C-Block of OH & IN,
Inc; (D) brick from points in IN & OH to
facilities of C-Block of OH & IN, Inc. for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper. C-
Block, Inc., 4183 Taylor Road, Batavia,
OH 45103. Send protests to: Beverly J.
Williams, Transportation Assistant,
ICC, 429 Federal Bldg., 46 E. Ohio St.,
Indianapolis, IN 46204.

MC 119192 (Sub-13TA), filed August
31, 1979. Applicant: EASTERN
DELIVERY SERVICE, INC., 80 Central
Avenue, Bridgeport, CT 06607.
Representative: Morton E. Kiel, Suite
1832, 2 World Trade Center, New York,
NY 10048. Contract carrier: irregular
routes: (1) Such commodities as are
dealt in by department stores, and
materials, supplies and equipment
(except in bulk) used in the conduct of
such business, From Rutherford, NJ to
points in PA and DE. From St. Davids,
PA to points in NJ and DE. (2) Return
shipments of the commodities specified
in (1) above, From points in PA and DE
to Rutherford, NJ. From points in DE and
NJ to St. Davids, PA. For 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper: B. Altman &
Company, 1 Altman Blvd., Rutherford,
NJ 07070. Send protests to: J. D. Perry,
Jr., District Supervisor, Interstate
Commerce Commission, 135 High Street,
Hartford, CT 06103.

MC 124692 (Sub-313TA), filed August
30, 1979. Applicant: SAMMONS
TRUCKING, P.O. Box 4347, Missoula,
MT 59806. Representative: J. David
Douglas (same address as applicant). (1)
Buildings, complete, knocked down or in

sections; (2) building sections and
building panels; (3) parts and
accessories used in the installation and
completion of commodities in (1) and (2)
above; and (4) metalprefabricated
structural components and panels and
accessories used in the Installation and
completion of such commodities, from
the facilities of Armco, Inc., Hanford,
CA to points in WA, OR, ID, NV, UT,
AZ, CO, MT, WY, ND, SD, NE, KS, OK,
NM and TX, for 180 days. Supporting
shipper: Armco, Inc., 703 Curtis Street,
Middletown, OH 45043. Send protests to:
Paul J. Labane, DS, ICC, 2602 First
Avenue North, Billings, MT 59101,

MC 126472 (Sub-25TA), filed October
1, 1979. Applicant: WILLCOXSON
TRANSPORT, INC., R.R. #1, Kahoka,
MO 63445. Representative: Kenneth F.
Dudley, 1501 East Main St., P.O. Box 279,
Ottumwa, IA 52501. Nitrogen Fertilizer
Solution, in bulk, in tank vehicles, and
Potach, in hopper and dump trucks,
From Pekin, IL, Janesville, WI and
Brunswick, MO, to points in IA. For 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper: Amoco
Oil Company, 200 East Randolph Drive,
Chicago, IL 60501. Send protests to:
Vernon Coble D/S, 600 Federal Building,
911 Walnut St., Kansas City, MO 64106.

MC 127042 (Sub-288TA), filed October
12, 1979. Applicant: HAGEN, INC., 3232
Highway 75 North, Sioux City, IA 51108.
Representative: Joseph B. Davis, same
address as applicant. Dairy products
from West Bend, WI to points in CA and
WA for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper: Level Valley Dairy Company,
Craig Devenport, Traffic Manager, 807
Pleasant Valley Road, West Bend, WI
53095. Send protests to: D/S Carroll
Russell, ICC, Suite 620, 110 North 14th
St., Omaha, NE 68102.

MC 127042 (Sub-289TA), filed October
16, 1979. Applicant: HAGEN, INC., 3232
Highway 75 North, P.O. Box 98--Leeds
Station, Sioux City, IA 51108.
Representative: Joseph B. Davis (same
address as applicant). Meats, meat
products, meat by-products and articles
distributed by meat packinghouses as
described in Sections A and C of
Appendix I to the report in Descriptions
in Motor Carrier Certificates 61 M. C.C.
209 and 766 (except hides and
commodites in bulk) from Chicago, IL to
points in IA, NE, MO, TX, OK and KS
for 180 days. An underlying ETA seeks
90 days authority. Supporting shipper:
Nationwide Beef, Jim Nelson, Traffic
Manager, 219 N. Green St., Chicago, IL.
Send protests to: D/S Carrol Russell,
ICC, Suite 620, 110 North 14th St.,
Omaha, NE 68102.
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MC 128102 (Sub-ITA), filed August 13,
1979. Applicant: STATE MOTOR
FREIGHT, INC., 3905 E. A, Pasco, WA
99300. Representative: Boyd Hartman,
P.O. Box 3641, Bellevue, WA 98009. Dry
and liquid fertilizer (including
anhydrous ammonia), from points in
Benton County, WA to points in the
States of OR and ID, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper. There are 7
statements of support attached to this
application which maybe examined at
the ICC in Washington, D.C., or copies
of which may be examined in the field
office named below. Send protests to:
Shirley M. Holmes, T/A, ICC, 858
Federal Building, Seattle, WA 98174.

MC 129032 (Sub-112TA), filed October
3,1979. Applicant: TOM INMAN
TRUCKING, INC., 5656 South 129th East
Avenue, Tulsa, OK 74121.
Representative: David R. Worthington
(same address as applicant). Candy and
confectionery and commodities used in
the production of candy and
confectionery, (except in bulk, in tank
vehicles), from Chicago, IL and its
commercial zone, to Oklahoma City,
OK, (restricted to commodities
originating at named origin and destined
to the indicated destination), for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper. Bunte
Candies, Inc., 129 E. California,
Oklahoma City, OK 73126. Send protests
to: Connie Stanley, ICC, Rm. 240, 215
N.W., 3rd, Oklahoma City, OK 73102.

MC 129732 (Sub-6TA), filed October
12,1979. Applicant: EMPIRE FUEL &
TRANSFER CO., P.O. Box 126, Coos
Bay, OR 97420. Representative: David C.
White, 2400 S.W. Fourth Ave., Portland,
OR 97201. (1) Dry sodium sulfate, in
bulk; and (2) paper mill machinery and
machinery parts (10 from the facilities of
Menasha Corpn. at North Bend, OR to
Seattle, WA. and (2) between the
facilities of Menasha Corpn. at North
Bend, OR on the one hand, and, on the
other, points in WA, for 180 days. A
corresponding ETA has been granted
and a permanent will be flied.
Supporting shipper. Manasha Corpn,
P.O. Box 329, North Bend, OR 97459.
Send protests to: A. E. Odoms, D/S,
Interstate Commerce Commission, 114
Pioneer Courthouse, Portland, OR 97204.

MC 135762 (Sub-6TA), filed October
15,1979. Applicant: JOHN H. NEAL,
INC., P.O. Box 3877, Ft. Smith, AR 72913.
Representative: John H. Neal, (same
address as applicant]. Contract carrier
over irregular routes; Fencing, fencing
materials, wire and wire products, from
the facilities of Bekaert Steel Wire
Corporation, at or near Van Buren, AR,
to points in IA. IL, IN, KS, KY, MI, MN,

MO. NE, ND, OH, PA, SD, WV and WI,
for 180 days. Underlying ETA seeks 90
days authority. Supporting shipper
Bekaert Steel Wire Corporation, P.O.
Box 668, Van Buren, AR 72956. Send
protests to: William I-L Land, DS, 3108
Federal Bldg., Little Rock, AR 72201.

MC 136212 (Sub-30TA), filed October
11,, 1979. Applicant* JENSEN
TRUCKING COMPANY, INC., P.O. Box
349, Gothenburg, NE 69138.
Representative: Scott T. Robertson, P.O.
Box 81849, Lincoln, NE 68501. Inedible
meats, meat products and meat by-
products, as described in Sections A & C
of Appendix I to the report in
Descriptions in Motor Carrier
Certificates, 81 M.C.C. 209 and 766 and
offal (except commodities in bulk, in
tank vehicles) between points in AR,
CO. IL, IN, IA KS, KY, LA. MI, MN, MO,
NE, OH, OK, SD, TN, TX, UT and WI for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper. In-
Tex Commodities Corporation, Lynn
Gumm, Traffic Manager, Suite 705B, 605
South Sherman. Richardson, TX 75080.
Send protests to: D/S Carroll Russell,
ICC, Suite 620,110 North 14th St.,
Omaha, NE, 68102.

MC 136342 (Sub-18TA), filed October
10, 1979Applicant: JACKSON &
JOHNSON, INC., P.O. Box 327,
Savannah, NY 13146. Representative: S.
Michael Richards, 44 North Ave., P.O.
Box 225, Webster, NY 14580. Contract
carrier-irregular routes. Cranberries and
cranberry products, gropefruit,
grapefruit juice, prunes and prune
products in containers, for the account
of Ocean Spray Cranberries, Inc.,
between North East. PA, on the one
hand, and, on the other, points in MA,
NY, OH, and Bordentown, NJ; and
between the facilities of Ocean Spray
Cranberries, Inc., in MA on the one
hand, and, on the other, Bordentown, NJ
(except as otherwise authorized), for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper. Ocean
Spray Cranberries, Inc., Bridge & Wood
St., P.O. Box 152, Middleborough, MA
02346. Send protests to: R. H. Cattadoris,
DS. ICC, 910 Federal Bldg., 111 West
Huron Street, Buffalo, NY 14202.

MC 138322 (Sub-15TA), filed October
3,1979. Applicant: BHY TRUCKING,
INC., 9231 Whitmore, El Monte, CA
91733. Representative: Robert Fuller,
Suite 310,13215 East Penn Street,
Whittier, CA 90602. Cat litter, in
packages, from Maricopa (Kern County),
CA to points and places in the United
States west of the Mississippi River, for
180 days. An underlying ETA seeks up
to 90 days operating authority.
Supporting shipper Panamint
Marketing, Traffic Manager, Elkhorn

Valley Road, Maricopa, CA 93252. Send
protests to: Irene Carlos, TA, ICC, Room
1321-Federal Building, 300 North Los
Angeles Street, Los Angeles, CA 90012.

MC 13872 (Sub-32TA), filed October 1,
1979. Applicant: OSTERKAMP
TRUCKING, INC., 764 North Cypress
Street, P.O. Box 5546, Orange, California
92667. Representative: Michael R.
Eggleton 2500 Old Crow Canyon Road,
Suite 325, San Ramon, California 94583.
Lumber, lumberproducts, and wood
products, from points in Oregon and
Washington, to points in Arizona and
New Mexico, for 180 days. Supporting
shippers: Bendix Forest Products
Corporation, Manager of Physical
Distribution and Transportation. 2740
Hyde Street. San Francisco, California
94109. American International Forest
Products, Inc., Manager of Truck
Transportation. P.O. Box 4166, Portland,
Oregon 97208. North Pacific Lumber
Company, Trucking Division Manager,
1505 SE. Gideon Street, P.O. Box 3915,
Portland. Oregon 97208. Send protests
to: Irene Carlos, TA, ICC, P.O. Box 1551,
Los Angeles, CA 90053.

MC 138732 (Sub-33TA}, filed October
12,1979. Applicant OSTERKAMP
TRUCKING, INC., 764 N. Cypress St.,
P.O. Box 5546, Orange, CA 92667.
Representative: Michael R. Eggleton.
2500 Old Crow Canyon Rd., Suite 325,
San Ramon, CA 94583. Building
materials, as described in Descriptions
in Motor Carrier Certificates 61 MCC
209, 279-283 (1952) from points in
Alameda, Contra Costa, Kern, Los
Angeles, Orange, San Francisco and San
Mateo Counties, California, to points in
Carson City, Churchill, Douglas, Lyon,
Mineral, Storey and Washoe Counties,
Nevada for 180 days. Supporting
shipper. Flintkote Supply Company, 2201
E. Washington Blvd. Los Angeles, CA
90021. Send protests to: Irene Carlos, TI
A, ICC, 300 N. Los Angeles St., Rm. 1321,
Los Angeles, CA 90012.

MC 139482 (Sub-161TA), filed October
9,1979. Applicant: NEW ULM FREIGHT
LINES, INC., P.O. Box 877, New Ulm,
MN 56073. Representative: Samuel
Rubenstein. 301 N. 5th St., Minneapolis,
MN 55403. Building materials and
supplies, and fireplaces, wood stoves
and materials and suppies used in the
manufacture offireplaces and wood
stoves between Santa Cruz, CA,
Jacksonville and Miami, FL, Valdosta,
GA, Boise, ED, Chicago, IL, Elkhart, IN,
Blue Earth, Montevideo, New Ulm and
Worthington, MN, St. Genevieve, MO,
Madison and Watertown. SD,
Beaverton, Eugene and Harrisburg, OR,
Marion, VA and Stevens Point and
Wisconsin Rapids, WI, for 180 days. An

73197



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

underlying ETA seeks 90 days authority.
Supporting shipper:. DG Shelter Products
Company, P.O. Box 174, New Ulm, MN
56073. Send protests to.Judith L. Olson,
TA, ICC, 414 Fed. Bldg., 110 S. 4th St.,
Minneapolis, MN 55401.

MC 139482 (Sub-162TA), filed October
10, 1979. Applicant: NEW ULM
FREIGHT LINES, INC., P.O. Box 877,
New Ulm, MN 56073. Representative:
James E. Ballenthin, 630 Osborn Bldg.,
St. Paul, MN 55102. Plumbing fixtures
and fittings and accessory parts and
supplies from the facilities of American
Standard, Inc. at New Orleans, LA to
points in and west of MT, WY, CO. and
NM, for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper: American Standard, Inc., P.O.
Box 2003, New Brunswick, NJ 08903.
Send protests to: Judith L. Olson, TA,
ICC, 414 Fed. Bldg., 110 S. 4th St.,
Minneapolis, MN 55401.

MC 141742 (Sub-7TA), filed October 4,
1979. Applicant: FLOWERS
TRANSPORTATION, INC., P.O. Box B,
Station A, Auburn, California 95603.
Representative: William D. Taylor, 100
Pine Street, San Francisco, California
94111. Millwork from the facilities of
Rocklin Forest Products, Inc. at or near
Douglas, AZ, on the one hand, and, on
the other, Albuquerque, NM and/or
Colorado Springs and Denver, CO., for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper.
Rocklin Forest Products, Inc., P.O. Box
400, Roseville, CA 95678. Send protests
to: DS W. J. Huetig, ICC, 705 N. Plaza,
Carson City, NV 89701.

MC 144572 (Sub-29TA), filed August
23,1979. Applicant: MONFORT
TRANSPORTATION COMPANY, P.O.
Box G, Greeley, CO 80631
Representative: John T. Wirth, 717 17th
St. Suite 2600, Denver, CO 80202. Plastic
andiron pipe fittings and adhesive
cement (except in bulk, in tank vehicles)
from the facilities of U Brand
Corporation at or near Shelby, OH to
points in CO, KS, MO and NE for 180
days. Underlying ETA filed seeking 90
days authority. Supporting shipper. U
Brand Corporation, Central Ohio
Industrial Park, Building No. 6, P.O. Box
255, Shelby, OH 44875. Send protests to:
R. Buchanan, 492 U.S. Customs House,
Denver, CO 80202.

MC 144982 (Sub-9TA), filed September
4, 1979. Applicant: OHIO PACIFIC
EXPRESS, INC., 2385 S. High St.,
Columbus, OH 43207. Representative:
Harry F. Horak, Suite 115, 5001
Brentwood Stair Rd., Fort Worth, TX
76112. Quarry Tile and building brick
from the facilities utilized by
Summitville Tile, Inc. at or near
Summitville, OH to points in CA, OR,

and WA for 180 days. Supporting
shipper. Summitville Tile, Inc.,
Summitville, OH 43962. Send protests to:
ICC, Fed. Res. Bank Bldg., 101 N. 7th St.,
Rm. 620, Phila., PA 19106.

MC 145042 (Sub-5TA, filed September
17, 1979. Applicant: ZEELAND FARM
SERVICES, INC., 2468 84th Street,
Zeeland, MI 49484. Representative:
James R. Neal, 1200 Bank of Lansing
Bldg., Lansing, MI 48933. Vegetable Oil,
in bulk, in tank vehicles, from the
facilities of Cargill, Incorporated, at or
near Chicago, IL to points in IL, IN, KY,
MI and OH. For 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper: Cargill, Incorporated, 122nd
Street and Torrence, Chicago, IL 60617.
Send protests to: C. R. Flemming, D/S,
Room 201 Corr Building, 300 East
Michigan Avenue, Lansing, MI 48933.

MC 145072 (Sub-27TA}, filed
September 10, 1979. Applicant: M. S.
CARRIERS, INC., 7372 Eastern Avenue,
Germantown, TN 38138. Representative:
A. Doyle Cloud, Jr., 2008 Clark Tower,
5100 Poplar Avenue, Memphis, TN
38137. Petroleum products, lubricating
oils (except in bulk), auto parts and
accessories, material, equipment and
supplies used in service station
operations, from Baton Rouge, LA to
points in TN, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper. Exxon Company,
U.S.A., P.O. Box 2180, Houston, TX
77001. Send protests to: Floyd A.
Johnson, Suite 2006--100 N. Main St.,
Memphis, TN 38103.

MC 145152 (Sub-121TA), filed October
10, 1979. Applicant: BIG THREE
TRANSPORTATION, INC., P.O. Box
706, Springdale, AR 72764.
Representative: Don Garrison, P.O. Box
159,.Rogers, AR 72756. (1) Confectionery
from the facilities of Peter Paul-Cadbury,
Inc., at or near Naugatuck, CT; Chicago,
IL; Frankfort, IN; Hazleton and York,
PA, to Salinas, CA; Dallas, TX and
points in OR and WA; and (2)
Foodstuffs from the facilities of Peter
Paul-Cadbury, Inc., in CA to Naugatuck,
CT; Frankfort, IN; and York, PA, for 180
days. Underlying ETA seeks 90 days
authority. Supporting shipper- Peter
Paul-Cadbury, Inc., New Haven Road,
Naugatuck, CT 06770. Send protests to:
William H. Land, DS, 3108 Federal Bldg.,
Little Rock, AR 72201.

MC 145152 (Sub-122TA), filed October
10, 1979. Applicant: BIG THREE
TRANSPORTATION, INC., P.O. Box
706, Springdale, AR 72764.
Representative: Don Garrison, P.O. Box
159, Rogers, AR 72756. Paper bags from
the facilities of Environmental Control
Systems, Inc., at or near Gallaway, TN
to Philadelphia, PA and New York, NY,

for 180 days. Underlying ETA seeks 90
days authority. Supporting shipper:
Environmental Control Systems, Inc.,
P.O. Box 167, Gallaway, TN 38030. Send
protests to: William H. Land, DS, 3108
Federal Bldg., Little Rock, AR 72201.

MC 145152 (Sub-123TA), filed October
12, 1979, Applicant: BIG THREE
TRANPORTATION, INC., P,O. Box 700,
Springdale, AR 72756. Representative:
Don Garrison, P.O. Box 159, Rogers, AR
72756. Candy and confectionery from
the facilities of Zachary Confections,
Inc., at or near Chicago, IL to Orlando,
FL; Shelbyville, KY; and Hattlesburg,
MS for 180 days. Underlying ETA seeks
90 days authority. Supporting shipper:
Zachary Confections, Inc., 855 W.
Washington Blvd., Chicago, IL 60607.
Send protests to: William H. Land, DS,
3108 Federal Bldg., Little Rock, AR
72201.

MC 145152 (Sub-124TA), filed October
12, 1979. Applicant: BIG THREE
TRANSPORTATION, INC., P.O. Box
706, Springdale, AR 72764.
Representative: Kent L. Tharel, P.O. Box
334, Fayetteville, AR 72701. Such
commodities as are dealt in by health
and beauty aid distributors and
wholesalers, from facilities of Supreme
Distributors Company and Advance
Promotions, Inc., in or near Detroit, MI,
to points in CA, NE, KS, OK, TX, MN,
IA, MO, AR, LA, WI, IL, IN, OH, KY, TN,
MS, AL, GA, FL, SC, NC, VA, WV, DC,
MD, DE, NJ, PA, CT, RI, MA, NH and
NY, for 180 days. Supporting shipper:
Supreme Distributors Co., 6501
McNichols Rd., Detroit, MI 48212. Send
protests to: William H. Land, DS, 3108
Federal Bldg., Little Rock, AR 72201.

MC 145152 (Sub-125TA), filed October
15, 1979. Applicant: BIG THREE
TRANSPORTATION, INC., P.O. Box
706, Springdale, AR 72764.
Representative: Don Garrison, P.O. Box
159, Rogers, AR 72756. Candy and
confectionery from the facilities of
Queen Anne Candy Company, at or near
Hammond, IN, to points in OR and WA
for 180 days. Underlying ETA seeks 90
days authority. Supporting shipper:
Queen Anne Candy Company, P.O. Box
948, Hammond, IN 46325. Send protests
to: William H. Land, DS, 3108 Federal
Bldg., Little Rock, AR 72201.

MC 145152 (Sub-126TA), filed October
15, 1979. Applicant: BIG THREE
TRANSPORTATION, INC., P.O. Box
706, Springdale, AR 72784.
Representative: Don Garrison, P.O. Box
159, Rogers, AR 72756. (1) BX broilers,
cookers, roasters, (outdoor BBQ type,
gas-fired, cast aluminum; and (2)
materials, equipment and supplies used
in the manufacture and distribution of
the commodities named in (1) above,

73198



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

between the facilities of Arkla
Industries, Inc., at or near Paragould, AR
on the one hand, and on the other,
points in the U.S., (except AK and HI)
for 180 days. Underlying ETA seeks 90
days authority. Supporting Shipper(s):
Arlda Industries, Inc., P.O. Box 1309,
Paragould, AR 72450. Send protests to:
William H. Land, DS, 3108 Federal Bldg.,
Little Rock, AR 72201.

MC 145152 (Sub-127TA], filed October
16, 1979. Applicant: BIG THREE
TRANSPORTATION, INC., P.O. Box
706, Springdale, AR 72764.
Representative: Don Garrison, P.O. Box
159, Rogers, AR 72756. Candy and
confectionaryproducts from the
facilities of R. M. Palmer Candy
Company, at or near West Reading, PA,
to points in the U.S. (except CT, DE, FL,
MA, MD, ME, MT, NH, NJ, NY, RI, VA,
VT, WV and WY) for 180 days.
Underlying ETA seeks 90 days
authority. Supporting Shipper(s): R. M.
Palmer Candy Company, Second &
Franklin Sts., West Reading, PA 19602.
Send protests to: William H. Land, DS,
3108 Federal Bldg., Little Rock, AR
72201.

MC 145152 (Sub-128TA), filed October
10,1979. Applicant: BIG THREE
TRANSPORTATION, INC., P.O. Box
706, Springdale, AR 72764.
Representative: Don Garrison, P.O. Box
159, Rogers, AR 72756. Candy and
Confectionary from the facilities of
Bortz Chocolate Company, at or near
Reading, PA to points in CA, FL, LA,
MN, TN, TX and WA for 180 days,
Underlying ETA sought corresponding
authority for 90 days. Supporting
Shipper(s): Bortz Chocolate Company,
1414 Moss Street, Reading, PA 19604.
Send protests to: William H. Land, DS,
3108 Federal Bldg., Little Rock, AR
72201.

MC 146102 (Sub-STA), filed September
4,1979. Applicant- TAMWAY
CORPORATION, P.O. Box 888,
Simpsonville, SC 29681. Representative:
Henry P. Willimon, P.O. Box 1075,
Greenville, SC 29602. Tools and
machinery, and materials and supplies
used in the manufacture and sale therof,
between Greenville, SC, on the one
hand, and, on the other, points in the
United States, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting Shipper(s): Standard
Manufacturing Company, P.O. Box 4626,
Taylors, SC 29608. North American Tool
Co., Woodruff Rd., Industrial Park,
Greenville, SC 29608. Consolidated Tool
& Equipment Company, 18 Crestone
Drive, Greenville, SC. Send protests to:
E. E. Strotheid, D/S, ICC, Rm. 302,1400
Bldg., 1400 Pickens St., Columbia, SC
29201.

MC 146102 (Sub-6TA), filed September
4,1979. Applicant: TAMWAY
CORPORATION, P.O. Box 888,
Simpsonville, SC 29681. Representative:
Henry P. Willimon, P.O. Box 1075,
Greenville, SC 29602. Insulation
materials, from points in IN and GA to
points in SC, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
Shipper(s): Gallaway & Tripp Insulation
Co., P.O. Box 256, Easley, SC 29640.
Send protests to: E. E. Strotheid, D/S,
ICC, Rm. 302,1400 Bldg., 1400 Pickens
St., Columbia, SC 29201.

MC 146102 (Sub-7TA), filed September
4,1979. Applicant, TAMWAY
CORPORATION, P.O. Box 888,
Simpsonville, SC 29681. Representative:
Henry P. Willimon, P.O. Box 1075,
Greenville, SC 29602. Industrial
chemicals, adhesives, solvents, cotton
softeners, and cleaning compounds
(except in bulk), Between Greenville
and Simpsonville, SC, on the one hand,
and, on the other, points in the U.S. in
and east of TX, OK. MO, IA and MN, for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper(s):
Intex Products, Inc., P.O. Box 6648,
Greenville, SC 29606. Para-Chem
Southern, Inc., P.O. Box 127,
Simpsonville, SC 29681. Crucible
Chemical Company, Donaldson Center,
Greenville, SC. Send protests to: E. E.
Strotheid, D/S, ICC, Rm. 302,1400 Bldg.,
1400 Pickens St., Columbia, SC 29201.

MC 146222 (Sub.5TA), filed August 27,
1979. Applicant- ILCO TRUCKING, INC.,
P.O. Box 57087, Birmingham, AL 35209.
Representative: Marc A. Pearl, 3390
Peachtree Road NE, 5th Floor, Atlanta,
GA 30326. Contract, Irregular. Materials,
machinery, equipment and supplies
usedin the manufacture, distribution
and sale of iron and steel products and
parts, from points in the United States in
and east of MT. WY, CO, and NM, to the
facilities of American Cast Iron Pipe
Company located at or near
Birmingham, AL, under a continuing
contract or contracts with American
Cast Iron Pipe Company, for 180 days.
An underlying ETA seeks 90 days
authority. Supporting shipper(s):
American Cast Iron Pipe Company, P.O.
Box 2727, Birmingham, AL 35202. Send
protests to: Mabel E. Holston, T/A, ICC,
Room 1616--2121 Building, Birmingham,
AL 35203.

MC (148232TA), filed August 30, 1979.
Applicant LITTLE SQUAW TRUCK
LINES, INC., 4420 Mariposa Road,
Stockton, CA 95205. Representative:
John E. Himle, P.O. Box 5038, Stockton,
CA 95205. Wood and wood products and
building materials between points in
CA, AZ, NV and OR for 180 days. An
underlying ETA seeks 90 days authority.

Supporting shipper(s]: Down River
International, Inc., P.O. Box 15290-C,
Sacramento, CA 95813; Haley Bros., Inc.
5700 South San Pedro Street. Los
Angeles, C990011: Send protests to- A.
J. Rodriguez, TS, ICC, 211 Main Street.
Suite 500, San Francisco, CA 94105.

Notice No. 228

November 30,1979.
MC 1515 (Sub-280TA), filed October 3,

1979. Applicant- GREYHOUND LINES,
INC., Greyhound Tower, Phoenix, AZ
85077. Representative: Lat J. Celmins
(same address as applicant. Regular
Route Passengers and their baggage
and express and newspapers in the
same vehicle with passengers, (A)
between the junction of Interstate Hwy
80 and Marconi Ave. and the junction of
Marconi Ave. and Fulton Ave., serving
all intermediate points: From the
junction of Interstate Hwy 80 and
Marconi Ave. over Marconi Ave. to
junction Fulton Ave. and return over the
same route, (B) between the junction of
Interstate Hwy 80 and Fulton Ave. and
the junction of Watt Ave. and U.S. Hwy
50, serving all intermediate points: From
the junction of Interstate Hwy 80 and
Fulton Ave. over Fulton Ave. to junction
Fair Oaks Blvd., thence over Fair Oaks
Blvd. to junction Watt Ave., thence over
Watt Ave. to junction of U.S. Hwy 50
and return over the same route, for 180
days. An underlying ETA seeks 90 days
authority. Applicant proposes to tack
the authority here applied for to its MC-
1515. Supporting shipper(s): There are
twelve (12) supporting shippers. Their
statements may be reviewed at the
below listed field office or at
Washington, D.C. Send protests to:
Ronald R. Mau, District Supervisor, 2020
Federal Bldg., 230 N. 1st Ave., Phoenix,
AZ 85025.

MC 1934 (Sub-43TA), filed October 26,
1979. Applicant: THE ARROW LiNE
INCORPORATED, 105 Cherry Street,
East Hartford. CT 06108. Representative:
Dominick T. Bisesti (same address as
applicant). Common carrier irregular
routes: passengers and their baggage
when moving in the same vehicles iith
pasengers in special round trip
operations during the televised racing
meets of each year at "Teletrack",
located in New Haven, Connecticut,
beginning and ending at Springfield.
Massachusetts on the one hand, and, on
the other, the site of Teletrack at New
Haven, Connecticut. Said operations are
restricted to transportation of
passengers and their baggage having a
sole desire to attend televised racing
meets at New Haven. Connecticut. For
180 days. An underlying ETA seeks 90
days authority. Supporting shipper(s):
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Nineteen attached. Send protests to: J.
D. Perry, Jr., District Supervisor,
Interstate Commerce Commission, 135
High Street, Hartford, CT 06103.

MC 44605 (Sub-54TA), filed July 17,
1979. Applicant: MILNE TRUCK LINES,
INC., 2500 West California Avenue, Salt
Lake City, UT 84104. Representative:
Ann M. Pougiales, Loughran & Hegarty,
100 Bush Street, San Francisco, CA
94104. Common carrier: regular routes:
General commodities, except those of
unusual value, classes A and B
explosives, household goods as defined
by the Commission, commodities in bulk
and those requiring special equipment,
between Reno, NV, and Los Angeles,
CA, serving the intermediate point of
Carson City, NV: (1) from Reno over US
Hwy 395 to junction CA Hwy 14 or
Walker Pass, the over CA Hwy 14 to Los
Angeles, and return over the same route;
(2) from Reno over US Hwy 395 to
junction Interstate Hwy 15, then over
Interstate Hwy 15 to junction Interstate
Hwy 10, then over Interstate Hwy 10 to
Los Angeles, and return over the same
route; (3) from Reno over Interstate Hwy
80 to junction Interstate Hwy 5 at
Sacramento, CA, then over Interstate
Hwy 5 to Los Angeles, and return over
the same route; and (4) from Reno over
Interstate Hwy 80 to junction Temporary
Interstate Hwy 5 and CA Hwy 99 at
Sacramento, CA, then over Temporary
Interstate Hwy 5 and CA Hwy 99 to
junction Interstate Hwy 5 at Wheeler
Ridge, then over Interstate Hwy 5 to Los
Angeles, for 180 days. An underlying
ETA seeks 90 days authority. NOTE:
Applicant proposes to tack the authority
here applied for to its MC 44605 (lead),
Sub-No. 13, and Sub-No. 39, and to
interline with other carriers at Sparks,
NV, Fontana, CA, and points in the
commercial zones of Reno, NV, and Los
Angeles, CA. Supporting shipper(s):
None. Send protests to: L. D. Heifer, DS,
ICC, 5301 Federal Bldg., Salt Lake City,
UT 84138.

MC 20894 (Sub-25TA), filed August 31,
1979. Applicant: P. CALLAHAN, INC.,
5240 Comly St., Philadelphia, PA 19135.
Representative: Maxwell A. Howell,
1100 Investment Bldg., 1511 K Street,
N.W., Washington, DC 20005. Such
commodities as are dealt in by retail
stores, department stores and mail order
houses, glass products, and plastic
products, between Philadelphia, PA and
points in Berks, Bucks, Chester,
Delaware, Lancaster, Lehigh,
Montgomery and Northampton
Counties, PA, points in DE, points in
Cecil, Harford, Baltimore, Kent, Queen
Annes, Talbot, Caroline, Dorchester,
Wicomico, Worcester and Somerset
Counties, MD, Westminster, MD, and

points in Accomack and Northampton
Counties, VA, for 180 days. An
underlying ETA seeks 90 days authority.
Applicant intends to tack authority in
this application to previous authority
held under docket MC-20894. Applicant
intends to interline with another carrier
in Philadelphia, PA. Supporting
shipper(s): J. C. Penny Catalog Distr.
Ctr., 5500 S. Expressway, Forest Park,
GA 30050. Wheaton Industries, Inc.,
Millville, NJ 08332. Sears Roebuck & Co.,
4640 Roosevelt Blvd., Phila, PA 19132.
Send protests to: I.C.C. Fed. Res. Bank
Bldg., 101 N. 7th St., Ren 620, Phila, PA
19106.

MC 29555 (Sub-103TA), filed October
9, 1979. Applicant: GRIGGS
TRANSPORTATION CO., N. 400 Griggs-
Midway Bldg., St. Paul, MN 55104.
Representative: Winston W. Hurd (same
address as applicant). Common carrier:
regular routes: General commodities,
except those of unusual value, livestock,
Class A 8 B explosives, household
goods as defined by the Commission,
commodities in bulk, commodities
requiring special equipment (except
those requiring temperature control)
and those injurious or contaminating to
other lading serving Milwaukee, West
Milwaukee, West Allis, Wauwatosa
Sherwood and Whitefish Bay, WI and
the town of Milwaukee, Lake,
Greenfield, Wauwatosa and Granville,
Milwaukee County, WI, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): There are 15
statements of support attached to this
application which may be examined at
the ICC in Washington, DC or the field
office named below. Send protests to:
Judith L. Olson, TA, ICC, 414 Fed. Bldg.,
110 S. 4th St., Minneapolis, MN 55401.

Note-Applicant request authority to
interline and to tack this authority with
authority it presently holds in No. MC-29555
and MC-F-13936.

MC 69224 (Sub-47TA), filed September
27, 1979. Applicant: H & W MOTOR
EXPRESS COMPANY, 3000 Elm St.,
Dubuque, IA 52001. Representative:
James E. Ballenthin, 630 Osbom Bldg.,
St. Paul, MN 55102. Common carrier,
regular routes, general commodities
(except classes A and B explosives,
household goods as defined by the
Commission, and commodities requiring
special equipment) between Davenport,
IA, and points in its commercial zone
and Peoria, IL, and points in its
commercial zone, from Davenport, IA,
over Interstate Highway 74 to Peoria, IL,
and return over the same route, for 180
days. Applicant intends to tack with
authority in MC-69224 and interline
with other carriers at Davenport, IA,
and points in its commercial zone and

Peoria, IL, and points in its commercial
zone. An underlying ETA seeks 90 days
authority. Supporting shipper(s): There
are 23 shippers. Their statements may
be examined at the office listed below
and Headquarters. Send protests to:
Herbert W. Allen, DS, ICC, 518 Federal
Bldg., Des Moines, IA 50309.

MC 94265 (Sub-325TA), filed October
11, 1979. Applicant: BONNEY MOTOR
EXPRESS, INC., P.O. Box 305, Windsor,
VA 23487. Representative: John J. Cape,
P.O. Box 720434, Atlanta, GA 30326.
Toilet preparations and related sundries
carried by retail chains; (1) from Detroit,
Ml, to AL, GA, NC, VA, WV, MD, DE,
TN east of 1-65, Philadelphia, PA, and
SC; and (2) from Pulaski and Falmouth,
VA, and Irwin, TN, to Detroit, MI, for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper(s):
Supreme Distributors Company, 6501 E.
McNichols, Detroit, MI 48205. Advance
Promotions, Inc., 5570 Bellvue, Detroit,
MI 48211. Send protests to: I.C.C., Fed.
Res. Bank Bldg., 101 N. 7th St., Rm. 620,
Phila, PA 19106.

MC 107544 (Sub-149TA), filed October
9, 1979. Applicant: LEMMON
TRANSPORT CO., INC., P.O. Box 580,
Marion, VA 24354. Representative: Daryl
J. Henry, P.O. Box 580, Marion, VA
24354. Coal Treating Compounds and
industrial water treating compounds,
liquid, in bulk, from Muscle Shoals, AL
to points in KY, TN, VA and WV for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s): Nalco
Chemical Co., 2901 Butterfield Rd., Oak
Brook, IL 60521. Send protests to: I.C.C.,
Fed. Res. Bank Bldg., 101 N. 7th St., Rm.
620, Philadelphia, PA 19106.

MC 109324 (Sub-44TA), filed October
25, 1979. Applicant: GARRISON
MOTOR FREIGHT, INC., P.O. Box 1278,
Harrison, AR 72601. Representative: W.
D. Kirkpatrick, P.O. Box 1000, Staunton,
VA 24401. Common carrier over regular
routes: General commodities (except
those of unusual value, class A and B
explosives, household goods as defined
by the Commission, commodities in
bulk, and commodities requiring special
equipment), between Oklahoma City,
OK, and Sherman, TX, serving no
intermediate points: from Oklahoma
City over Interstate Hwy 35 to Its
junction with U.S. Hwy 82, then over
U.S. Hwy 82 to Sherman, and return
over same route, for 180 days.
Underlying ETA seeks 90 days
authority. Applicant intends to tack and
interline. Supporting shipper(s):
Approximately 10 shippers. Send
protests to: William H. Land, DS, 3108
Federal Bldg., Little Rock, AR 72201.

MC 109324 (Sub-45 TA), filed October
25, 1979. Applicant: GARRISON
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MOTOR FREIGHT, INC., P.O. Box 1278,
Harrison, AR 72601. Representative: W.
D. Kirkpatrick, P.O. Box 1000, Staunton,
VA 24401. Common carrier over regular
routes: General commodities, except
those of unusual value, class A and B
explosives, household goods as defined
by the Commission, commodities in
bulk, and commodities requiring special
equipment, between Joplin, MO and
Quapaw, OK, serving no intermediate
points: from Joplin over U.S. Hwy 66 to
Quapaw, and return over same route;
between junction of U.S. Hwy 82 and
Interstate Hwy 30 and Sherman, TX,
serving no intermediate points, and
serving the junction of U.S. Hwy 82 and
Interstate Hwy 30 for joinder only: from
the junction of U.S. Hwy 82 and
Interstate Hwy 30 over U.S. Hwy 82 to
Sherman, and return over same route;
between Sherman, TX and Dallas, TX,
serving no intermediate points: from
Sherman over U.S. Hwy 75 to Dallas,
and return over same route, restricted
against handling of traffic between any
two points in TX. for 180 days.
Underlying ETA seeks 90 days
authority. Applicant intends to interline
and tack. Supporting Shipper(s):
Approximately 26 shippers. Send
protests to: William H. Land, DS, 3108
Federal Bldg., Little Rock, AR 72201.

Note-This authority shall become null
and void if for any reason the control of
Rocket Freight Lines Company by Garrison
Motor Freight, Inc., authorized in Docket MC-
F-13638, is terminated.

MC 110325 (Sub-114 TA), filed
October 2,1979. Applicant. TRANSCON
LINES, 101 Continental Boulevard, El
Segundo, CA 90245. Representative:
Wentworth E. Griffin, Esq., Griffin,
Dysart, Taylor, Penner & Lay, P.C., 1221
Baltimore Avenue, Kansas City,
Missouri 64105. General commodities,
(except Classes A and B explosives,
those of unusual value, household goods
as defined by the Commission,
commodities in bulk, and those
requiring special equipment), between
the junction of Interstate Hwy 40 and
U.S. Hwy 77 and the junction of
Interstate Hwys 70 and 25, serving no
intermediate points; from the junction of
Interstate Hwy 40 and U.S. Hwy 77 over
Interstate Hwy 40 to the junction of U.S.
Hwy 270, then over U.S. Hwy 270 to the
junction of OK Hwy 3, then over OK
Hwy 3 to the junction of U.S. Hwy 83,
then over U.S. Hwy 83, to the junction of
Interstate Hwy 70, then over Interstate
Hwy 70, to the junction of Interstate
Hwy 25, and return over the same route,
for 180 days. An underlying ETA seeks
up to 90 days operating authority.
Applicant intends to interline and tack.
Supporting Shipper(s): Applicant's
statement of operating economies. The

statement of support may be examined
at the office listed below and at the
Interstate Commerce Commission
Headquarters. Send protests to: Irene
Carlos, TA, ICC, P.O. Box 1551, Los
Angeles, CA 90053.

MC 110325 (Sub-115 TA), filed
October 2,1979. Applicant- TRANSCON
LINES, 101 Continental Boulevard, El
Segundo, CA 90245. Representative:
Wentworth E. Griffin, Esq., Griffin,
Dysart, Taylor, Penner & Lay, P.C., 1221
Baltimore Avenue, Kansas City,
Missouri 64105. General commodities,
(except those of unusual value, Classes
A and B explosives, householdgoods as
defined by the Commission,
commodities in bulk, and those
requiring special equipment), between
the junction of Interstate Hwy 20 and
U.S. Hwy 81 and the junction of
Interstate Hwys 25 and 70 serving no
intermediate points, but serving the
junction of Interstate Hwy 40 and U.S.
Hwy 287 for purposes of joinder only,
from the junction of Interstate Hwy 20
and U.S. Hwy 81 over combined U.S.
Hwys 81 and 287 to the junction of U.S.
Hwy 287, then over U.S. Hwy 287 to the
junction of combined U.S. Hwys 287 and
87, then over combined U.S. Hwys 287
and 87 to the junction of U.S. Hwy 87,
then over U.S. Hwy 87, to the junction of
Interstate Hwy 25, then over Interstate
Hwy 25, to the junction of Interstate
Hwy 70, and return over the same route,
for 180 days. An underlying ETA seeks
up to 90 days operating authority.
Applicant intends to interline and tack.
Supporting Shipper(s): Applicant's
statement of operating economies. The
statement of support may be examined
at the office listed below and at the
Interstate Commerce Commission
Headquarters. Send protests to: Irene
Carlos, TA, ICC, P.O. Box 1551, Los
Angeles, CA 90053.

MC 110325 (Sub-121 TA), filed
October 5,1979. Applicant TRANSCON
LINES, 101 Continental Boulevard, El
Segundo, CA 90245. Representative:
Wentworth E. Griffin, Esq., Griffin,
Dysart, Taylor, Penner & Lay, P.C., 1221
Baltimore Avenue, Kansas City,
Missouri 64105. General commodities,
(except those of unusual value, Classes
A andB explosives, householdgoods as
defined by the Commission,
commodities in bulk, and those
requiring special equipment), between
the junction of Interstate Hwy 20 and
U.S. Hwy 81 and the junction of CA
Hwys 99 and 58, serving no intermediate
points, from the junction of Interstate
Hwy 20 and U.S. Hwy 81 over combined
U.S. Hwy 81 and 287 to the junction of
U.S. Hwy 287, then over U.S. Hwy 287 to
to the junction of Interstate Hwy 40,

then over Interstate Hwy 40 to the
junction of CA Hwy 58, then over CA
Hwy 58 to the junction of CA Hwy 99,
and return over the same route, for 180
days. An underlying ETA seeks up to 90
days operating authority. Applicant
intends to interline and tack. Supporting
Shipper(s): There are no Certificates of
Support attached, as this is an
Application for an Alternate Route, and
all the testimony -will relate to the
operating efficiencies and economy
accruing to the Applicant. Send protests
to: Irene Carlos, TA, ICC, 1321 Federal
Building, 300 North Los Angeles St., Los
Angeles, CA 90012.

MC 120364 (Sub-22TA), filed October
1,1979. Applicant: A & B FREIGHT
LINE, INC., 4805 Sandy Hollow Road.
Rockford, IL 61109. Representative:
Robert Kaske (same address as
applicant). General commodities (with
the usual exceptions), between
Edgerton, Stoughton, and Madison, WI
on the one hand, and, on the other,
points in that part of IL bounded by a
line beginning at the IL-WI line and
extending southerly on IL 78, then to
junction with IL Hwy. 88, then
southeasterly on IL Hwy. 88 to junction
IL Hwy. 92, then easterly on IL Hwy. 92
to junction with U.S. Hwy. 34, then
easerly on U.S. Hwy. 34 to junction IL
Hwy. 59, then northerly on IL Hwy. 59 to
junction with IL Hwy. 83, to the IL-WI
State line, then west on the State line to
the place of beginning. Then also the
points of Chicago, Des Plaines, Mt.
Prospect. Arlington Heights, Elizabeth,
Savanna, Mundelein, Round Lake,
Woodbine, Apple River, Waudege
Hanover, North Chicago, Galena, and
Scales Mound, IL for 180 days. An
underlying ETA seks 90 days authority.
Applicant intends to interline and tack.
Supporting shipper(s): There are ten
supporting shippers. Their statements
can be examined at the office listed
below and Headquarters. Send protests
to: Cheryl Livingston, TA, ICC, 219 S.
Dearborn, Rm 1386, Chicago, IL 60604.

MC 121794 (Sub-7TA). filed November
9,1979. Applicant: JAMES WILKEIT,
and individual, d.b.a. WILKEIT
TRUCKING COMPANY, P.O. Box 209.
Stigler, OK 74662. Representative: John J.
McMackin, Jr., Exq., 1101 Connecticut
Avenue, Suite 500, Washington. DC
20036. Coal, from points in Haskell,
LeFlore, Muskogee, Latimer, and
Pittsburg Counties, OK. to points in
Bosque, Morris, Freestone, and Harris
Counties, TX, for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Great National
Corp. -Nevada, P.O. Box 35, McCurtain,
OK 74944; Westhoff Brothers, Inc.. Box
1096, Great Bend, KS 67930; and Randall
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& Blake, Oklahoma, Inc., Box 133E,
Route 1, Kinta, OK 74552. Send protests
to: Connie Stanley, ICC, Rm. 240, 215
N.W. 3rd, Oklahoma City, OK 73102.

MC 123255 (Sub-218TA), filed"
September 14, 1979. Applicant: B & L
MOTOR FREIGHT, INC., 1984 Coffman
Rd., Newark, OH 43055. Representative:
C. F. Schnee, Jr., (same address as
applicant). Paper and paper products
and equipment, materials, and supplies
used in the manufacture and distribution
thereof, from Philadelphia, PA
commercial zone to all points in the
States of IL, IN, and OH; from Columbus
and Sandusky, OH, to all points in the
States of IL, IN, and KY; from
Jacksonville, FL, to all points in the
States of AL, GA, and LA; From Mobile,
AL, to all points in the States of IL, IN,
OH and LA; and from Winslow, ME, to
all points in the States of NJ, NY, OH
and PA, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper(s): Scott Paper Co., Scott Plaza,
Phila., PA 19113. Send protests to: I.C.C.,
Fed. Res. Bank Bldg., 101 N. 7th St., Rm.
620, Phila., PA 19106.

MC 124004 (Sub-53TA), filed
November 2, 1979. Applicant: RICHARD
DAHN, INC., 620 West Mountain Road,
Sparta, NJ 07871. Representative: George
A. Olsen, P.O. Box 357, Gladstone, NJ
07934. Recycled materials, between
New York, NY on the one hand, and, on
the other, points in the U.S. east of and
including AR, IA, MN, MO and TX, for
180 days. An underlying ETA seeks 90
days authority. Supporting shipper(s):
Parsons and Whittemore, Inc., 200 Park
Avenue, New York, NY 10017. Send
protests to: Joel Morrows, D/S, ICC, 744
Broad St., Room 522, Newark, NJ 07102.

MC 124774 (Sub-121TA), filed October
15, 1979. Applicant: MIDWEST
REFRIGERATED EXPRESS, INC., 4440
Buckingham Avenue, Omaha, NE 68107.
Representative: Arlyn L. Westergren,
Westergren & Hauptman, Suite 106, 7101
Mercy Road, Omaha, NE 68106. Iron and
steel articles from Marengo, IL to the
facilities of Phillips Manufacturing Co.,
Inc. at Omaha, NE for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): Phillips
Manufacturing Co., Inc., Phil Sokolof,
President, 4601 South 76th Street,
Omaha, NE 68127. Send protests to: D/S
Carroll Russell, ICC, Suite 620, 110 North
14th St., Omaha, NE 68102.

MC 124984 (Sub-60TA), filed October
17, 1979. Applicant: J. M. BOOTH
TRUCKING, INC., P.O. Box 265,
Tavares, FL 32778. Representative:
George A. Olsen, P.O. Box 357,
Gladstone, NJ 07934. Contract carrier,
irregular routes, transporting foodstuffs,
as are dealt in by retail, wholesale,

chain grocery, and food business
houses, from Starkville, MS, to points in
FL, GA, and NC for 180 days. Under a
continuing contract or contracts with
Borden Foods, Division of Borden, Inc.
An underlying ETA seeks 90 days
authority. Supporting shipper: Borden
Foods, Div. of Borden, Inc., 180 E. Broad
Steet, Columbus, OH 43215. Send
protests to: Jean King, TA, ICC, Box
35008, 400 West Bay Street, Jacksonville,
FL 32202.

MC 126514 (Sub-61TA), filed October
30, 1979. Applicant: SCHAEFFER
TRUCKING, INC., 5200 W. Bethany
Home Rd., Glendale, AZ 85301.
Representative: Leonard R. Kofldn, 39 S.
La Salle St., Chicago, IL 60603. Costume
jewelry, from the facilities of Avon
Products, Inc., at Suffern, NY; Mansfield,
MA; and Hoboken, NJ to Pasadena, CA,
for 180 days. An underlying ETA seeks
90 days authority. Supporting shipper:
Avon Products, Inc., 9 West 57th St.,
New York, NY 10019. Send protests to:
Ronald R. Mau, District Supervisor, 2020
Federal Bldg., 230 N. 1st Ave., Phoenix,
AZ 85025.

MC 129974 (Sub-16TA), filed June 28,
1979. Applicant: THOMPSON BROS.,
INC., 3604 Hoveland Drive, Sioux Falls,
SD 57101. Representative: Richard P.
Anderson, 502 First National Bank Bldg.,
Fargo, ND 58126. Contract carrier:
irregular routes: (1) Pipe, pipe fittings,
conduit, couplings and building
materials; (2) materials and supplies
used in the installation of those
commodities names in part (1) above
from the facilities of Certain-Teed Corp.
at or near McPerson, KS to points in
MN, ND and SD for the account of
Certain-Teed Corp. for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper: Certain-Teed Corp.,
P.O. Box 860, Valley Forge, PA. Send
protests to: J. L. Hammond, DS, ICC,
Room 455, Federal Bldg., Pierre, SD
57501.

MC 133655 (Sub-190TA), filed October
22, 1979. Applicant: TRANS-NATIONAL
TRUCK, INC., P.O. Box 31300, Amarillo,
TX 79120. Representative: Neil A.
DuJardin, P.O. Box 2298, Green Bay, WI
54306. Boxed cookies from Abilene, TX
to Birmingham, AL: Chatanooga, TN;
Knoxville, TN; and Memphis, TN, for 180
days. An underlying ETA filed.
Supporting shipper: Sunbeam Cookies,
Inc., 6803 Anson Hwy, Abilene, TX
79604. Send protests to: Marianne
Minnich, TCS, Interstate Commerce
Commission, Rm. 9A27 Federal Bldg.,
819 Taylor St., Fort Worth, TX 76102.

MC 133405 (Sub-l1TA), filed June 29,
1979. Applicant: BOWIE HALL
TRUCKING, INC., P.O. Box 353,
Waldorf, MD 20601. Representative:

Daniel B. Johnson, 4304 Eastwest
Highway, Washington, D.C. 20014. Malt
bererages and materials and supplies
used or useful in the manufacture of
malt beverages (except commodities in
bulk) (1) between St. Louis, MO;
Columbus, OH; Newark, NJ; Merrimack,
NH, Williamsburg, VA; and Jacksonville
and Tampa, FL for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper: Anheuser-Busch,
Inc., St. Louisr MO 63118. Send protests
to: I.C.C., Fed. Res. Bank Bldg., 101 N.
7th St., Rm. 620, Phila., PA 19106.

MC 133805 (Sub-39TA), filed October
11, 1979. Applicant: LONE STAR
CARRIERS, INC., Route 1, Box 48, Tolar,
TX 76476. Representative: Gerald Raglo,
9632 Palo Pinto Road, Fort Worth, TX
76116. Chemicals (except commodities
in bulk) and mateials and supplies used
in the distribution thereof from St. Louis,
MO, points in CA and WY, and all
points in the states east of the states of
MN, IA, MO, AR, and LA, except
Memphis, TN and Midland, MI, to the
facilities of McKesson Chemical
Company in the states of AR, LA, OK,
TX and at Memphis, TN for 180 days.
Supporting shipper(s): McKesson
Chemical Company, 3525 N. Causeway
Blvd., Jefferson Bank Bdg., Metairie, LA
70002. Send protests to: Opal M. Jones,
TCS, ICC, 9A27 Federal Bldg., 819
Taylor St., Fort Worth, TX 76102.

MC 134404 (Sub-55TA), filed October
11, 1979. Applicant: AMERICAN
TRANS-FREIGHT, INC., P.O. Box 796,
Manville, NJ 08835. Representative:
Eugene M. Malkin, Suite 1832, 2 World
Trade Center, New York, NY 10048.
Contract, irregular. Calcium carbonate,
drugs, chemicals, medicines and toilet
preparations (except commodities In
bulk), between the facilities of Miles
Laboratories, Inc., at or near West
Haven, CT; Savannah, Ga; Elkhart, IN;
Mechanicsburg, PA and Memphis, TN,
for 180 days. Supporting shipper(s):
Miles laboratories, Inc., 1127 Myrtle
Street, Elkhart, IN. Send protests to:
Irwin Rosen, T/S, ICC, 744 Broad Street,
Room 522, Newark, NJ 07102.

MC 134405 (Sub-91TA), filed October
26, 1979. Applicant: BACON
TRANSPORT COMPANY, P.O. Box
1134, Ardmore, OK 73401.
Representative: Wilburn L. Williamson,
Suite 615-East, The Oil Center, 2601
Northwest Expressway, Oklahoma City,
OK 73112. Proppant, in bulk, from Fort
Smith, AR, to points in TX, OK, WY, and
LA, for 180 days. An underlying ETA
seeks 90 days authority. Supporting
shipper(s): Norton Company, One New
Bond St., Worcester, MA 01606. Send
protests to: Connie Stanley, ICC, 240 Old
U.S. Post Office and Courthouse, 215
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Northwest Third Street, Oklahoma City,
OK 73102.

MC 135605 (Sub-9TA), filed October
30, 1979. Applicant: WILKINSON
TRANSPORT, INC., P.O. Box 25, Barton,
AR 72312. Representative: R. Connor
Wiggins, Jr., Suite 909, 100 North Main
Building, Memphis, TN 38103.(1)
Plywood from the facilities of McKnight
Plywood, Inc., at or near Helena, AR, to
points in the states of AL, KS, MS, OK,
TN and TX; and (2) particle board from
LA and OK to the facilities of McKnight
Plywood, Inc. at or near Helena, AR;
and (3) veneer from New Albany, IN, to
the facilities of McKnight Plywood, Inc.
at or near Helena, AR for 180 days. An
underlying ETA seeks 90 days authority.
Supporting shipper(s): McKnight
Plywood, Inc., Garland Avenue, Helena,
AR 72342. Send protests to: William H.
Land, DS, 3108 Federal Bldg., Little
Rock, AR 72201.

MC 135684 (Sub-98TA), filed October
16,1979. Applicant: BASS
TRANSPORTATION CO., INC., P.O.
Box 391, Old Croton Road, Flemington,
NJ 08822. Representative: Ronald L.
Knorowski, P.O. Box 391, Old Croton
Road, Flemington, NJ 08822. Such
commodities as are dealt in by retail,
chain grocery and food business houses;
material and supplies used in the
manufacture and distribution of the
above (restricted against transportation
of commodities in bulk). Between the
facilities of Lever Brothers Company at
or near Chicago, IL and Hammond, IN
on the one hand, and on the other,
points in CO, IL. LA, MN, MI, MO, MD,
NJ, NY, OH, PA, RI, TX, and WI, for 180
days. An underlying ETA seeks 90 days
authority. Supporting shipper(s): Lever
Brothers Company, 390 Park Avenue,
New York, NY 10022. Send protests to:
Irwin Rosen, T/S, ICC, 744 Broad St,
Room 522, Newark, NJ 07102.

MC 135895 (Sub-72TA), filed
September 26,1979. Applicant B & R
DRAYAGE, INC., P.O. Box 8534,
Battlefield Sta., Jackson, MS 39204.
Representative: Douglas C. Wynn, P.O.
Box 1295, Greenville, MS 38701. (1) Salt
and salt products and (2) equipmen4
materials and supplies used in the
manufacture and distribution of salt and
saltproducts (except commodities in
bulk and those requiring special
equipment) between the facilities of
Morton Salt Divison of Morton-Norwich
Products, Inc. at or near Weeks Island,
LA, on the one hand, and, on the other,
points in AL AR, FL, GA, LA, MO, MS,
NC, OK, SC, TN and TX. Supporting
shipper. Morton Salt Division of Motor-
Norwich Products, Inc., 110 N. Wacker
Dr., Chicago, IL 60606. Send protests to:
Alan Tarrant D/S, ICC, Federal Bldg.,

Suite 1441, 100 W. Capitol SL, Jackson,
MS 39201.

MC 138635 (Sub-97TA), filed October
22,1979. Applicant: CAROLINA
WESTERN EXPRESS, INC., Box 3995,
Gastonia, NC 28052. Representative: W.
C. Sutton, Box 3995, Gastonia, NC 28052.
Printed matter from Gallatin, TN to
points in GA, SC, NC, VA, NJ, PA, MD.
DE, NY, CT, DC, WA, ID, OR, CA, UT,
NV, and AZ, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper(s): Donnelly Printing Company,
Gallatin Manufacturing Division, Steam
Plant Rd., Gallatin, TN 37068. Send
protests to: Sheila Reece, T/A, 800 Briar
Creek Rd., Rm CC516, Charlotte, NC
28205.

MC 138635 (Sub-98TA), filed October
22,1979. Applicant: CAROLINA
WESTERN EXPRESS, INC., P.O. Box
3995, Gastonia, NC 28052.
Representative: W. C. Sutton, P.O. Box
3995, Gastonia, NC 28052. Materials,
equipment parts, and accessories used
in the manufacture and distribution of
trucks and truck tractors from points in
CA, OR. WA to Madison, TN and
Denton, TX, restricted to traffic destined
to the facilities of Peterbilt Motors
Company, for 180 days. An underlying
ETA seeks 90 days authority. Supporting
shipper(s): Peterbilt Motors Company,
430 Myatt Dr., Madison, TN 37115. Send
protests to: Sheila Reece, T/A, 800 Briar
Creek Rd., Rm CC516, Charlotte, NC
28205.

MC 138885 (Sub-3TA), filed June 25,
1979. Applicant: BALDWIN LEASING
COMPANY, INC., 801 Industrial Blvd.,
Bay Minette, AL 36507. Representative:
Robert E. Tate, P.O. Box 517, Evergreen,
AL 36401. Contract irregular Cabinets,
moulding, lumber and other materials
used in the manfacture of cabinets
between Bay Minette, AL, on the one
hand, and, on the other, points in the
U.S. (except Alaska and Hawaii, from
180 days. Supporting shipper(s):
Southern Kitchens, and W. N. Stuckey
Moulding & Dimension Co., Inc., P.O.
Box 428, Bay Minette, AL 36507. Send
protests to: Mabel E. Holston, TA, 2121
Building, Suite 1616, 2121 Eighth Avenue,
North, Birmingham, AL 35203.

MC 147475 TA filed November 15,
1979. Applicant: WHITE TOP
TRANSPORT, INC., P.O. Box 675, .355
2nd Street, Lafayette, OR 97127.
Representative: Patton Boggs & Bbw,
2550 M Street NW., Washington. DC
20037,202-457-6495. Contract, Irregular
(1) Scrap iron and steel and other row
materials, used in the manufacturing
operations of Cascade Steel from points
in the United States west of the
Mississippi River (except points in
Alaska and Hawaii), on the one hand, to

McMinnville, OR. on the other, (2) Steel
bars, fence posts and finished steel
products from McMinnville, OR, on the
one hand, to points in the United States
west of the Mississippi River (except
points in Alaska and Hawaii), on the
other, for 180 days. Supporting
shipper(s): Cascade Steel Rolling Mills,
Inc., 3200 N. Highway 99W, P.O. Box
687, McMinnville, OR 97128. Send
protests to: A. E. Odoms, DS, ICC, 114
Pioneer Courthouse, 555 S.W. YamhilL
Portland, OR 97204.

MC 147904 (Sub-ITA), filed July 27,
1979. Applicant: BALLY CASE &
COOLER, INC., Bally, PA 19503.
Representative: Irving W. Coleman, 825
N. 12th Street, Allentown, PA 18102.
Contract carrier: irregular routes: glass
refrigerator and freezer doors, from
Anthony's Manufacturing Co., Inc.'s
premises in San Fernando, CA. to
Anthony's customers east of the
Mississippi. Initially, delivery points will
be Fleetwood, PA. and Mt. Vernon. NY.
for 180 days. Supporting shipper(s):
Anthony's Manufacturing Co., Inc.,
12812 Arroyo Street, San Fernando, CA
91342. Send protests to: LC.C., Fed. Res.
Bank Bldg., 101 N. 7th St., Rm. 620, Phila,
PA 19106.

By the Commission.
Agatha L Mergenovir.h,
Secretary.
[FR Doc. 79-W= Med 2Z-14-T9 845a =m

BILUHO CODE 7035-01-M

Fourth Section Application for Relief;,
Correction

In FR Doc. 79-37456, appearing page
70274 in the issue of Thursday,
December 6,1979, make the following
change:

In the fourth line the date "January 7,
1980" should read "December 21,1979".
BILLNG CODE, 1505-01-M
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1

[M-260, Amdt 1; Dec. 10, 1979]

CIVIL AERONAUTICS BOARD.
Notice of deletion and addition of

items to the December 13, 1979, meeting
agenda.

TIME AND DATE: 9:30 a.m., December 13,
1979.
PLACE: Room 1027 (Open), Room 1011
(Closed), 1825 Connecticut Avenue,
NW., Washington, D.C. 20428.

SUBJECT.

Deletion

15. Dockets 36174, 36397, 36384, 36321,
36395, 36389, 36392, 36386, and 38460;
Pittsburgh/Houston-El Peso/Albuquerque/
San Diego Show Cause Proceeding; new
applications of American, Continental,
Eastern, Hughes Airwest, Pan American,
Republic, Southwest, Texas International and
USAir. (BDA].

Addition

24a. Fuel-related transpacific fare increases
proposed by Air New Zealand. (BIA).

STATUS: Open (Items 1-24a), Closed
(Item 25).
PERSON TO CONTACT- Phyllis T. Kaylor,
the Secretary, (202) 673-5068.
SUPPLEMENTARY INFORMATION: Item 15
is being deleted because it was
improperly identified (should have been
submitted as a "delegated authority"
item), it was inadvertently placed on
December 13, 1979 calendar. Item 24a
must be acted upon by the Board prior
to December 18, 1979, in order that the
President be given his full ten days for
review period. Because of the press of
other work, it was not possible to submit
Item 24a on a more timely basis.
Accordingly, the following Members
have voted that agency business
requires the deletion of Item 15 and the
addition of Item 24a to the December 13,
1979 agenda and that no earlier

announcement of these changes was
possible:

Chairman, Marvin S. Cohen
Member, Richard J. O'Melia
Member, Elizabeth E. Bailey
Member, Gloria Schaffer

[S-2439-79 Filed 12-12-, 429 pm

BILLING CODE 6320-01-M

2

[M-260, AmdL 2; Dec. 12, 1979]

CIVIL AERONAUTICS BOARD.

Notice of addition of items to the
December 13, 1979, meeting agenda.

TIME AND DATE: 9:30 a.m., December 13,
1979.
PLACE: Room 1027-(Open) 1825
Connecticut Avenue, NW., Room 1011-
(Closed) Washington, D.C. 20428

SUBJECT.

16a. Dockets 37249 and 37250-Coleman
Air Transport Corporation's 90-day notice
and emergency exemption to suspend service
at Cedar Rapids, Cincinnati, Des Moines,
Indianapolis, Milwaukee and Moline [BDA)
(Memo 9355)

24b. National's proposed fare increases
between the Mainland and Puerto Rico [BDA)
(Memo 9354)

STATUS: 1-24 (Open), 25 (Closed).

PERSON TO CONTACT- Phyllis T. Kaylor,
the Secretary, (202) 673-5068.

SUPPLEMENTARY INFORMATION: The 90-
day notice to terminate service was filed
on December 11, 1979 along with an
emergency exemption to terminate the
service on one day's notice, effective
December 11, 1979. Therefore, because
of the time frame, Item 16a is being
added to the December 13, 1979 agenda.
Item 24b is being added to the December
13, 1979 agenda because that is the only
remaining meeting before the effective
date of the tariff, December 15. The
reason for adding this item late is that
the proposal was made on 30 days
notice and a complaint was filed at the
Division on-November 27. Consultations
were required with other offices of the
Board. Accordingly, the following
Members have voted that Items 16a and
24b be added to the December 13, 1979
agenda and that no earlier
announcement of these additions was
possible:

Chairman, Marvin S. Cohen
Member, Richard J. O'Melia
Member, Elizabeth E. Bailey

Member, Gloria Schaffer
[5-2443-79 Filed 12-13-M. 4:00 pm]

BILLING CODE 6320-01-M

3

FEDERAL HOME LOAN BANK BOARD.

TIME AND DATE: 9:30 a.m., December 20,
1979.

PLACE: 1700 G Street NW., Sixth Floor,
Washington, D.C.
STATUS: Open Meeting.

CONTACT PERSON FOR MORE
INFORMATION: Franklin 0. Boiling, (202-
377-6677).

MATTERS TO BE CONSIDERED:

Application for Branch Office--Fidelity
Federal Savings and Loan Association, West
Palm Beach, Florida

Application for Branch Office-Heritage
Federal Savings and Loan Association,
Kingsport, Tennessee

Application for Branch Office--Rusk
Federal Savings and Loan Association, Runk,
Texas

Application for Branch Office-Western
Federal Savings and Loan Association, Los
Angeles, California

Application for Branch Office--Coast
Federal Savings and Loan Association. Los
Angeles, California

Application for Branch Office--Home
Federal Savings and Loan Association
Marion, Ohio

Application for Branch Office-Coast
Federal Savings and Loan Association, Los
Angeles, California

Application for Limited Facility Branch
Office-Naples Federal Savings and Loan
Association, Naples, Florida

Service Corporation Investment In Limited
Partnership-First Federal Savings and Loan
Association of LaCrosse, La Crosse,
Wisconsin

Merger-Northeast Savings and Loan
Association, Honesdale, Pennsylvania INTO
Citizens Savings Association, Mount Pocono,
Pennsylvania

Merger-Holdrege Savings and Loan
Association, Holdrege, Nebraska INTO
Commercial Federal Savings and Loan
Association, Omaha, Nebraska

Merger-Commerce Building and Loan
Association, Commerce, Georgia INTO
Athens Federal Savings and Loan
Association, Athens, Georgia

Modification of Merger Condition-First
Federal Savings and Loan Association of
Tuscaloosa, Tuscaloosa, Alabama

Application for Bank Membership-
Poughkeepsie Savings Bank, Poughkeepsie,
New York

Application for Bank Membership-
Branford Savings Bank, Branford,
Connecticut
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Application for Insurance of Accounts-
Concho Valley Savings and Loan
Association. San Angelo, Texas

Bank Membership and Insurance of
Accounts-Lynnwood Savings and Loan
Association, Lynnwood, Washington

Request for Extension of Time for
Membership and Insurance Compliance-
Mother Lode Savings and Loan Association.
Sacramento, California

Preliminary Application for Conversion to
a Federal Mutual Association-Standard
Savings and Loan Association, Columbia,
South Carolina

Permission to Organize a New Federal
Association-Porter S. Horgan, et al,
Hammond. Louisiana

Modification of Order-Surety Savings
Association, Houston, Texas

Nomination of Director-Farmington
Valley Savings and Loan Association.
Farmington. Connecticut

Recbnsideration Request Re:-Westchester
Federal Savings and Loan Association. New
Rochelle, New York

Proposed Automation of Consumer
Complaint System

Authority to Incur Debt-Greater Ohio
Corporation Columbus, Ohio

Modification of Branch Office Resolution-
First Federal Savings and Loan Association
of Council Bluffs, Council Bluffs, Iowa

No. 300, December 13,1979.
[S-2442-79 Filed 12-13-79 3:28 pm]

BILLING CODE 6720-01-M

-4

SECURITIES AND EXCHANGdE COMMISSION.
Notice is hereby given, pursuant to the

provisions of the Government in the
Sunshine Act, Pub. L. 94-409, that the
Securities and Exchange Commission
will hold the following meetings during
the week of December 17,1979, in Room
825, 500 North Capitol Street,
Washington, D.C.

An open meeting will be held on
Tuesday, December 18, 1979, at 10 a.m.,
immediately followed by a closed
meeting.

The Commissioners, their legal
assistants, the Secretary of the
Commission, and recording secretaries
will attend the closed meeting. Certain
staff members who are responsible for
the calendared matters may be present.

The General Counsel of the
Commission, or his designee, has
certified that. in his opinion, the items to
be considered at the closed meeting may
be considered pursuant to one or more
of the exemptions set forth in 5 U.S.C.
552b(c)(4)(8)(9)(A) and (10) and 17 CFR
200.402(a)(4)(8)(9)(i) and (10).

Chairman Williams and
Commissioners Loomis, Evans, Pollack
and Karmel determined to hold the
aforesaid meeting in closed session.

The subject matter of the open
meeting scheduled for Tuesday,
December 18,1979, at 10 a.m., will be:

1. Consideration of whether to amend
certain rules which would (a) delegate to the
Director of the Division of Investment
Management ("Investment Management
Director") the authority (I) to issue notices
and orders in connection with certain
applications for exemptive orders under the
Investment Advisers Act ofl140 ("Advisers
Act") and (ii) to permit the withdrawal of
applications under the Advisers Act: and (b)
delegate to the Investment Management
Director, the Director of the Division of
Enforcement and each of the Regional
Administrators the authority to make written
demands upon certain nonresident
investment advisers to furnish to the
Commission copies of certain books and
records. For further information, please
contact Michael J. Eizelman at (202) 272-2079.

2. Consideration of a petition of H. J. Heinz
Company for review of the refusal by the
Division of Corporation Finance to grant a
request for an extension of time to file an
annual report on Form 10-K for the fiscal
year ended May 2,1979, and the denial of a
request for an extension of time to file the
quarterly report on Form IO-Q for the three
months ended August 1, 1979. For further
information, please contact Michael A.
Harring at (202) 272-2692 or Edward R. Zaval
at (202) 272-2688.

3. Consideration of whether to adopt
amendments to Rule 13a-13 [17 CFR 240.13a-
13] and 15d-13 [17 CFR 240.15d-13] which are
designed to defer the applicability of the
quarterly reporting requirements to small life
insurance companies through 1980. For
further information. please contact Robert
Rupp at (202) 27-244.

The subject matter of the closed
meeting scheduled for Tuesday,
December 18, 1979, immediately
following the 10 a.m. open meeting, will
be:

Formal orders of investigation.
Access to investigative files by Federal.

state, or self-regulatory authorities.
Litigation matters.
Chapter X proceedings.
Settlement of administrative proceeding of

an enforcement nature.
Institution of injunctive action.
Freedom of Information Act appeal

At times changes in Commission
priorities require alterations in the
scheduling of meeting items. For further
information and to ascertain what, if
any, matters have been added, deleted
or postponed, please contact* John
Ketels at (202) 272-20M.
December 12,1979.
[S-2440-PS riled I2-LI-MWe =1 1,]
BILUNG CODE 8010-01-4

PLACE: Conference Room B-32, West
Tower, 400 Commerce Avenue,
Knoxville, Tenn.
STATUS: Open.
MATTERS FOR ACTION:

Personnel Actions

1. Change of status for Ronald G. Domer
from Chief, Civil Engineering Branch, to
Assistant Manager of Engineering Design,
Office of Engineeting Design and
Construction.'

2. Change of status for Robert O. Barnett
Jr. from Civil Engineer to ChieL Civil
Engineering Branch. Office of Engineering
Design and Construction."

3. Change of status for George F. Dilworth,
Jr., from Nuclear Engineer to Chief Nuclear
Engineer, Office of Engineering Design and
Construction.'

4. New wage schedules for hourly and
annual trades and labor employees and other
recommendations resulting from negotiations
between TVA and Tennessee Vallpy Trades,
and Labor CounciL45th Annual Wage
Conference.' -

Purchase Awards
1. Amendment to Contract No. 65P-47-T1

with AMAX Inc., for coal for Paradise Steam
Plant.

2. Req. No. 603008--Indefinite quantity
term contract for carbon steel sheets, coils
and strips (nuclear) for any TVA nuclear
plant.

Project Authorization
1. No 3217.1-Amendment lo project -

authorization for participation in Concurrent
Scrubber Test Project with Electric Power
Research Institute.

Real Property Transaction
1. Abandonment of easement rights in the

Cleveland.Lonsdale telephone line right of
way in Cleveland. Tennessee.

Unclassified
1. Revised TVA policy code relating to

transportation.

CONTACT PERSON FOR MORE
INFORMATION: Lee C. Sheppeard, Acting
Director of Information, or a member of
his staff can respond to requests for
information about this meeting. Call
(615) 632-3257, Knoxville, Tennessee.
Information is also available at TVA's
Washington Office (202) 245-0101.

Dated. December 13, 1979.
[S-Z1-79 Mled VZ-13-M p4==]
BILLING CODE 8120-01-41

5

[Meeting No. 1233]

TENNESSEE VALLEY AUTHORITY.
TIME AND DATE: 9:30 a.m., EST,
Thursday, December 20,1979.

"These items were approved by individual Board
members. This would give formal ratification to the
Board's action.
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Questions and requests for specific information may be directed
to the following numbers. General inquiries may be made by
dialing 202-523-5240.
Federal Register, Daily Issue:

202-783-3238 Subscription orders (GPO]
202-275-3054 Subscription problems (GPO)

"Dial-a-Reg" (recorded summary of highlighted
documents appearing in next day's issue):

202-523-5022 Washington, D.C.
312-663-0884 Chicago, IMl.
213-688-6694 Los Angeles, CaUl
202-523-3187 Scheduling of documents for publication

523-5240 Photo copies of documents appearing in the
Federal Register

523-5237 Corrections
523-5215 Public Inspection Desk
523-5227 Index and Finding Aids
523-5235 Public Briefings: "How To Use the Federal

Register."

Code of Federal Regulations (CFR):
523-3419
523-3517
523-5227 Index and Finding Aids

Presidential Documents:
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523-5230 U.S. Government Manual
523-3408 Automation
523-4534 Special Projects
523-3517 Privacy Act Compilation

FEDERAL REGISTER PAGES AND DATES, DECEMBER

69271-69608 ................... 3
69609-69916. ...................... 4
69917-70114 ....................... 5
70115-70448 ....................... 6
70449-70700 ....................... 7
70701-71398 ...................... 10
71399-71804 ...................... 11
71805-72068 ...................... 12
72069-72568 ...................... 13
72569-73000 ...................... 14
73001-74780 ...................... 17

CFR PARTS AFFECTED DURING DECEMBER

At the end of each month, the Office of the Federal Register
publishes separately a list of CFR Sections Affected (LSA), which
lists parts and sections affected by documents published since
the revision date of each title.

3 CFR 409 7181

Admlnistrative Orders: 408 71813

Memorandums: 409 7181V

December 11, 1979....71809 416 728

Executive Orders: 417 720&
11223 (Amended by 418 7209(
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Proclamations: 91 2.. ... 69918, 73001
4705__..........................70701 913 69918,7300
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921 73001
4 CFR 99 730

6. . . 70115
400 73001
403 ........ .73001
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420- .. 73001

5 CFR
213---- 69611, 70449. 72569
315. ....... .72569
737 . 72570
871 ..... 70449
Proposed Rules:
Ch. 1 : 69651

213 ......... 70483

6 CFR
701 ......... 73001
709 -------- 70086
703 70086
704 70086
705. 72085, 73001-73003
706-.72085,73001, 73003
707-..72085, 73003, 73004

7 CFR
Subtitle A .... 70450
16.. .. -- 70707
68... 73007
227 70451
230 ............ 71401
273 ........... 72570

3.

923 73008
924 73008
926 .73008
927 73008
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929 -73008
930 . 73008
931 73008
939 , 73008

944 ..... 73008
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1260 71404
1280-72856, 72884,72888
1435 69611
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1004 ................................... 70483
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1446 ................................... 71838
1802 ................................... 69937
1930 ................................... 69937
1960 ................................... 71839
1980 ................................... 70741
2851 ................................... 72599

9 CFR

78 ....................................... 72574
92 ...................................... 72574
112 ........................ 71406,71407
113 ..................................... 71407
201 ..................................... 69279
202 ..................................... 72575
Proposed Rules:
113 ..................................... 71425
201 ..................................... 71802
203 ..................................... 71802
307 ..................................... 69659
319 ..................................... 71427
381 ..................................... 69659

10 CFR
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210 ..................................... 70118
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212 .......... 69594,70118,70121,

72566
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19 ....................................... 70408
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12 CFR
11 ....................................... 69614
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304 ..................................... 73012
545 ..................................... 72578
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Proposed Rules:
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225 ..................................... 69629
226 ..................................... 69630
265 ..................................... 70708
545 ..................................... 72602
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613 ..................................... 69631 231 ..................................... 70130
614 ..................................... 69631 239 ..................................... 70131
616 ..................................... 6963 1 240 .......... 70132, 70326, 71821,
708 ..................................... 71816 72583
-720 ................ 70709 249 ................ 70132

Proposed Rules:
13 CFR Ch. I ................................... 69304
108 ..................................... 72102 230 ..................................... 70349
118 ..................................... 72102 231 ..................................... 72604
120 ..................................... 70455 240 ........... 70349, 70360, 72606
121 ..................................... 72582 241 ........................ 70189,72604
122 ........................ 70455,72102
Proposed Rules: 18 CFR
111 ..................................... 72604 1 ......................................... 69284

14 CFR 2 ............................ 69935,71821
271 ........................ 69542, 69935
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1216 ................................... 69920
Proposed Rules: 20 CFR
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71 ............ 70181,70742,72182, Proposed Rules:
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241 ..................................... 69968
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1 ......................................... 71817 452 ..................................... 69670
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200 ..................................... 70457 22 CFR
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24 CFR
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570 ..................................... 70717
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886 ..................................... 70362
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115 ..................................... 72185
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234 ..................................... 70194
390 ................................ 69977
570 ..................................... 69673
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803 ..................................... 70194
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3282 ................................... 70195

25 CFR

31a .................................... 70139
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31g ..................................... 70139
31h ..................................... 70139
112a .................................. 70139

26 CFR
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40 .................................... 72587
2200 ................................ 70106
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30 CFR
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Proposed Rules:
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31 CFR
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72614,72615
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180 ..................................... 70777
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41 CFR

Ch. 44 ................................ 70424
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24-1 ................................... 71438
101-20 ............................... 72200

42 CFR

36 ....................................... 69933
122 .................................... 71754
123 ..................................... 71754
Proposed Rules:
Ch. I ................................... 72728
Ch. II .................................. 72728
Ch. Ill ................................. 72728
Ch. IV ................................ 72728
85 ....................................... 69689
85a .................................... 69689
460 ..................................... 73128

43 CFR

Ch. I ................................... 71828
Ch. II .................................. 72014
Proposed Rules:
2090 ................................... 69868
2300 ................................... 69868
2310 ................................... 69868
2320 ................................... 69868
2340 ...................... ............ 69868
2350 ................................... 69868
Public Land Orders:
5688 ................................... 70467
5689 ................................... 73034

5691 ......................... 73035

44 CFR-

11 ...............................- 73035
64 ........... 71830, 71831, 72594.

72595
65- ..... .... 71835
67 ............. .... 70468, 72164
205 ....... 71790, 71793, 71794
Proposed Rules:

.... 70197
67..... 70497, 70498, 70778-

70791,73130
70 .................. .72178-72180

45 CFR

1010 ..................--70145
86 ... ........ . . 71413

1060 ............ . 69299
Proposed Rules:
Subtitle A.......... 72728
Subtitle B ......-.. 72728

175 ... ........ .... -- 7M2

176............. 70652
1328 .... ...70064

46 CFR

2 ............
12 ............. - -. 70154
14 ...... ....... 70154

70154
16-.-.--.....70154
25 .-..- 73047
151 ... .... ..........-...-.. .69299

153 .69299
159 ....... 73038
160 ................... 73048, 73055
161 ................- 73048
187 ...................72130
310 ................. -69301
503........... -- 7072l
Proposed Rules:
4 ................ .69308
26 ......................... 69308
33 ........... 69311
35 ....................... 69308
42 ........................--... 70791
78 ............................... 69308
93 .................. .....-. . ..70791

94 ......................-----. 69311
97 ........ 69308
109 ............... ........ 69308
167 ..................... . ..69308
185 ...................... . 69308
192 ........................ . .- 69311
196 ..................... 69308
508 ........................ .72616
510 ........................ 70795

47 CFR

0 ............................ 70471
1 ...........................-- 69301
18 . . .............. 70472
73 ....................... 69933, 70474
83 ................................ 73095
87 ............................... 73098
90 .......................... 70158
94 ............................. 69301
95 ........................-- 70158
97 ...................... 73099, 73100
Proposed Rules:
0 . . ........... 73130
61 .............................73130
63 ........................ ....... 73130

73- -.... 70201,73131
90..__- - 69689,70498
97.... .- 70499

49 CFR

1 .7016
171 70721
172-........................ 70721, 72131
173 70721
174 - 70721, 72131
175 70721
176 70721
177 . 70721
178 70721
195 - -. . - 70164
231....... 73101
399 -: 70721
571 - 72131, 73102
1033-. 69302, 70475-70477,

70733,71828-71830,72159,
72597,72598

1043 -..... 70167
1045B-.......70167
1046---...... 70167
1121 - --.................73105

1204 -..... 72160
1249 .... 70478
1252..70479
1300 . _ 73132
1303 .. - - 73132
1304 - 73132130 ...... .............. 73132
1306.....-73132
1307__ .. - 73132

1308-......73132
1310- ............. 73132
131 73132
Proposed Rules:
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571 - 70204
1036.... .- 71848
1041-..........71438
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1082..-........71849
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17.--- -. 70677
26 - 72161
603-.---. 70480
652 .... ...... 73108
Proposed Rules:
17.----70680, 70796,73133
32.. .... 70210
33--.... . 70210
611-..................... 72204
651 ........................ 69312, 71440
659-- ... 70503
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AGENCY PUBLICATION ON ASSIGNED DAYS OF THE WEEK

The following agencies have agreed to publish all This is a voluntary program. (See OFR NOTICE
documents on two assigned days of the week FR 32914, August 6, 1976.)
(Monday/Thursday or Tuesday/Friday).

Monday Tuesday Wednesday Thursday Friday

DOT/SECRETARY* USDA/ASCS DOT/SECRETARY" USDA/ASCS
DOT/COAST GUARD USDA/APHIS DOT/COAST GUARD USDA/APHIS
DOT/FAA USDA/FNS DOT/FAA USDA/FNS
DOT/FHWA USDA/FSQS DOT/FHWA USDA/FSQS
DOT/FRA USDA/REA DOT/FRA USDA/REA
DOT/NHTSA MSPB/OPM DOT/NHTSA MSPB/OPM
DOT/RSPA LABOR DOT/RSPA LABOR
DOT/SLSDC HEW/FDA DOT/SLSDC HEW/FDA
DOT/UMTA DOT/UMTA
CSA CSA

Documents normally scheduled for publication on Comments on this program are still invited. *NOTE. As of July 2, 1979, all agonclos In
a day that will be a Federal holiday will be Comments should be submitted to the the Department of Transportation, will publish
published the next work day following the Day-of-the-Week Program Coordinator. Office of on the Monday/Thursday schedule.
holiday, the Federal Register, National Archives and

Records Service, General Services Administration,
Washington, D.C. 20408

REMINDERS

The items in this list were editorially compiled as an aid to Federal
Register users. Inclusion or exclusion from this list has no legal
significance. Since this list is intended as a reminder, it does not
include effective dates that occur within 14 days of publication.

Rules Going Into Effect Today

COMMODITY FUTURES TRADING COMMISSION
65735 11-15-79 / Designation of senior official to oversee

Commission use of national security information

HEALTH, EDUCATION, AND WELFARE DEPARTMENT

Food and Drug Administration-
65974 11-16-79 / Listing of silver as color additive exempt from

certification

HOUSING AND URBAN DEVELOPMENT DEPARTMENT
65924 11-15-79 / Section 8 Housing assistance payments

program-Fair market rents and automatic annual
adjustment factors, Schedule C
Office of the Assistant Secretary for Community Planning
and Development-

69590 11-15-79 / Community development block grants technical
amendments; interim rule

INTERSTATE COMMERCE COMMISSION
62517 10-31-79 / Pipeline companies, annual and quarterly

reporting; elimination effective 12-17-79

Listing of Public Laws

Last Listing December 12, 1979
This is a continuing listing of public bills from the current session of
Congress which have become Federal laws. The text of laws is not
published in the Federal Register but may be ordered in individual
pamphlet form (referred to as "slip laws") from the Superintendent
of Documents, U.S. Government Printing Office; Washington, D.C.
20402 (telephone 202-275-3030].
H.R. 3354 / Pub. L 96-137 To authorize appropriations for fiscal

year 1980 for conservation, exploration, development, and
use of naval petroleum reserves and naval oil shale
reserves, and for other purposes. (Dec. 12, 1979; 93 Stat.
1061) Price $.75.

H.R. 4259 / Pub. L 96-138 Authorizing the President of the United
States to present a gold medal to the American Red Cross.
(Dec. 12, 1979; 93 Stat. 1063) Price $.75.

S. 1491 / Pub. L 96-139 To designate the building known as the
Federal Building, at 211 Main Street, in Scott City, Kans., as
the "Henry D. Parkinson Federal Building". (Dec. 12,1979;
93 Stat 1064) Price $.75.

S. 1535 / Pub. L 96-140 To designate the Federal Building In
Rochester, N.Y., the "Kenneth B. Keating Federal Building".
(Dec. 12, 1979; 93 Stat. 1065) Price $.75.

S. 1655 / Pub. L 96-141 To designate the building known as the
Department of Labor Building in Washington, District of
Columbia, as the "Frances Perkins Department of Labor
Building". (Dec. 12, 1979; 93 Stat. 1066) Price $.75.

S. 497 / Pub. L 96-142 To extend for three fiscal years the
authorizations of appropriations under section 789 and title
XII of the Public Health Service Act relating to emergency
medical services, to revise and improve the authorities for
assistance under such title XII, to increase the authorizations
of appropriations and revise and improve the authorities for
assistance under part B of title XI of such Act for sudden
infant death syndrome counseling and information projects,
and for other purposes. (Dec. 12, 1979; 93 Stat. 1067) Price
$.75.

S. 239 I Pub. L 96-143 "Domestic Volunteer Service Act
Amendments of 1979". (Dec. 13, 1979; 93 Stat. 1074) Price
$1.00.
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DEPARTMENT OF DEFENSE
Privacy Act Issuances; 1979 Anual Publication of

Systems of Rbcords

AGENCY: Department of Defense (DoD)
ACTION: 1979 Annual Publication of System of Records
SUMMARY: Federal agencies are required by the Privacy Act of

1974 to publish annually in the FEDERAL REGISTER a notice of record
systems subject to the Act that are maintained by the agency. The
purpose of this notice is to inform the public of the record systems
maintained by the Components of the Department of Defense.

DATES: This document fulfills the annual notice requirement of the
Privacy Act fdr the year 1979. ,

FOR FURTHER INFORMATION CONTACT: Lt Col Aurelio
Nepa, Jr. USAF, Staff Director, Defense Privacy Board,
ODASD (A), Room 818, Pomponio Plaza Building, 1735 N. Lynn
Street, Arlington, VA 22209, telephone 202-694-3027.

SUPPLEMENTARY INFORMATION: This document gives
public notice 'that the Department of Defense is issuing its annual-
publication for 1979 of system of records notices as required by 5
U.S.C. 552a(e)(4) of the Privacy Act of 1974 (Public Law 93-579). The
system of records published herein by each individual Component of,
the Department of Defense represents the current record systems in
effect as of October 26, 1979. This compilation includes all record
systems that have been in existence, amended or added within the
Department as of October 26, 1979. All systems included have been
previously published in the FEDERAL REGISTER as a system notice for
public review and comment. Accordingly, this annual compilation
supersedes all previously published system of records and shall serve as
a new base line of reference for citation purposes for any future
deletions, additions, or amendments published subsequent to October
26, 1979, for the D ep tment until the next annual publication."

DEPARTMENT OF DEFENSE COMPONENTS

The system of records in the DoD which are subject to the Privacy
Act are maintained by the Components of the Dbpartment.
These Components are:

Defense Mapping Agency
Defense Civil Preparedness Agency
Office of the Secretary of Defense
Defense Advanced Research Projects Agenicy
Department of ihe Air Force
National Security Agency
Defense Nuclear Agency
Organization of the Joint Chiefs of Staff
Defense Communications Agency
Defense Intelligence Agency
Department of the Navy/U.S. Marine Corps,
Defense Contract Audit Agency
Defense Logistics Agency
Defense Security Assistance Agency-
JDefense Investigative Service

The Defense Security Assistance, Agency has no system of records
which requires publication under the Privacy Act. The Defense Civil
Preparedness Agency (DCPA) has'been incorporated by the Federal
Emergency Management Agency (FEMA) by Presidential Reorgani-
zation Plan No. 3, of 1978. Although the DCPA record systems for
1979 are included in this DoD compilation, henceforth any further
publications pertaining to DCPA systems shall be under the control of
FEMA. Taking all the individual Component listings together consti-
tute the total record systems in-the Department which are required tb
be published. .,-

-DEPARTrENr OF DEFENSE-COMPONENT IDENTIFIERS
Each published system of records is preceded by'a'code identifipr.

The first letter of the code represents the appropriate Component
'identifier. Following is a list of identifiers for the Depiartment of
Defense and its Components assigned, by the Office of the Federal
Register.

IDENTIFIER.COMPONENTS

A-Department of the Army (DA)
B-Defense Mapping Agency (DMA)
C-Defense Civil Preparedness Agency (DCPA)
D-Office of the Secretary of Defense (OSD)
E-Defense Advanced Research Projects Agency (DARPA)
F-Department of the Air Force (AF)
G-National Security Agency (NSA)
H-Defense Nuclear Agency (DNA)
J---Organization of the Joint Chiefs of Staff (JCS)
K-Defense Communications Agency (DCA)
L-Defense Intelligence Agency (DIA)
M-U.S. Marine Corps (USMC)
N-Department of the Navy (DON)
R-Defense Contract Audit Agency (DCAA)
S-Defense Logistics Agency (DLA)
T-Defense Security Assistance Agency (DSAA)
V-Defense Investigative Service (DIS)
W-Uniformed Services University ot the Health Sciences'

(USUHS)
November 28, 1979-

H. E. LOFDAHL,
Director, Correspondence and Directives, Washington Headquarters

Services Department of Defense

mm r .... m • \ I III'
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DEPARTMENT OF DEFENSE
SYSTEM NOTICES; TABLE OF

CONTENTS

UNITED STATES ARMY
AAFES0207.02

0207.02 Customer Comments, Complaints, and Direct Line Files.
AAFES0306.03

306.03 Debriefing Acknowledgment Files
AAFES0306.04

306.04, Classified Material Access Files
AAFES0306.12

306.12 Personnel Security Case Files
AAFES0306.13

306.13, Personnel Security Status Files
AAFES0307.01

0307.01 Carpooling Program
AAFES0401.04

0401.04 Official Personnel Folders (OPF).
AAFES0401.05

0401.05 Employee Service Record Card Files.
AAFES0401.11

0401.11 Personnel Records Maintained at Supervisory Level.
AAFES0403.01 ,

0403.01 Application for Employment Files
AAFES0403.04

0403.04 College Recruitment Files.
AAFES0403.05

0403.05 Employee Examination Records.
AAFES0403.08

0403.08 Reference and Pre-Employment Credit Files.
AAFES0403.11

403.11 Personnel Clearance Records
AAFES0403.12-

403.12 Oversea Processing Records
AAFESO404.01

0404.01 Incentive Awards Case Files.
AAFES0404.03

0404.03 Award Control Files.
AAFES0404.04

0404.04 Award Ceremony Files.
AAFES0405.03

405.03 Personnel Appeals and Grievances
AAFES0405.05

405.05 Statement of Employment and Financial Interests
AAFES0405.07

0405.07 Retirement Assistance Files
AAFES0405.11

405.11 Individual Health Records
AAFES0405.15

0405.15 Retirement Extension Files
AAFES0406.12a

0406.12a Skills Bank File (Employee Skills Survey)
AAFES0406.12b

0406.12b Employee Career Development Plan File
AAFES0408.05

0408.05 Individual Trainee Files.
AAFES0408.06

0408.06 Trainee Card Index.
AAFES0408.14 '

0408.14 Tuition Assistance Case Files.
AAFES0408.15

0408.15 Correspondence Course Files.
AAFES0409.01

0409.01 AAFES Accident ReporL
AAFES0410.01

410.01 Employee Travel Files
AAFES0410.04

410.04 Passport Files
AAFES0501.01

501.01 AAFES No-Notice Evaluation Report File
AAFES0501.04

0501.04 Universal Annual Photograph Files.
AAFES0505.02
- 0505.02 10 Biographical Files.

AAFES0602.01
602.01 Claims v. AAFES

AAFES0602.04a
602.04 Litigation Initiated by AAFES

AAFESO602.04b
602.04 Litigation Against AAFES Employees and/or AAFES

AAFES0604.02
604.02 Unfair Labor Practice Claim/Charges File

AAFES0702.01"
0702.01 Paid Disbursement Files.

AAFES0702.22
0702.22 Check-Cashing Privilege Suspense Files.

AAFES0702.23
0702.23 Check-Cashing Privilege Files.

AAFES0702.23b
702.23 Dishonored Check Files

AAFES0702.34
0702.34 Accounts Receivable Files.

AAFES0702.43
0702.43 Travel Advance Register Files.

AAFES0702.44
0702.44 Travel Advance - Trial Balance Filek

AAFES0703.01
0703.01 AAFES Time Sheets.

AAFES0703.02
0703.02 Payroll Allotment Files.

AAFES0703.03
0703.03 United States Savings Bond Register Files.

AAFES0703.05
0703.05 Personnel Action/Discrepancy Notice Files.

AAFES0703.07
0703.07 Payroll Register Files.

AAFES0703.09
0703.09 Employer's Copy of Income Tax Withheld.

AAFES0703.10
0703.10 Employer's Quarterly Federal Tax Return Files.

AAFES0703. II
0703.11 Wage and Separation Information Report Files.

AAFES0703.12
0703.12 Payroll Adjustment Files.

AAFES0703.13
0703.13 Levy and Garnishment Files.

AAFES0703.14
0703.14 Payroll Report Files.

AAFES074.04
704.04 Group Insurance Card Files

AAFES0704.05
0704.05 Retirement Card Files

AAFES070.06
0704.06 Group Insurance Printout Files

AAFES0704.07
0704.07 Fidelity Bond Files

AAFES0704.08
0704.08 Accidental Death and Dismemberment Adinfstrafive

Files
AAFES0704.09

0704.09 Personal Property Claim Files
AAFESO704.10

0704.10 Insurance Claims Files - Workmen's Compensation
AAFES0704.11

0704.11 Short/Long Term Disability Files
AAFES0704.12

704.12 Miscellaneous Employee Claim Files
AAFES0704.13

704.13 Annuity Eligibility Files
AAFES0704.14

704.14 Waiver of Premium Files
AAFES0704.15

704.15 Individual Retirement Files
AAFES0704.18

0704.18 Paid Death Claim Files
AAFES0803.01

0803.01 AAFES Incident Record.
AAFES0903.06a

0903.06 Systems Magnetic Tape Files.
AAFES0903.06c

0903.06 Systems Magnetic Tape Files.
AAFES0903.06d

903.06 Personal Property Transfer System
AAFES0903.06e

0903.06 Personal Proflde.
AAFES0903.06f

0903.06 Personnel Management Information System (PMIS).
AAFES 100.31

1100.31 Personal Data Card
AAFES1203.03

1203.03 Appointment of Contracting Officers

73703



.73704 Federal Register / Vol. 44, No. 243

AAFES1204.07
1204.07 Customers' Merchandise Returned for Repair or

Replacement.
AAFESI300.01

1300.01 Progression Analysis Report (PAR)
AAFESI504.02

1504.02 Personal Property Shipment Files
AAFES1504.03

1504.03 Personal Property Storage Files (
AAFES 1504.04 r

1504.04 Carrier/Contractor Management Files
AAFES 1609.03

1609.03 AAFES Catalog System (ACS)
AFAI-1

Federal Acquisition Personnel Information System.
AFAI-2

Individual Credentialing Services Program
A0007.02aDAPC.

007.02 Information Personnel Files
A0101.20aAMC

101.20 Classified Matter Inventory Reporting Files,
A0102.02aDARCOM
,102.02 Office Personnel Register Files.

A0102.03aDAAG
102.03 Office Personnel Locator/Organizational Rosters

A0102.04aDAPE
102.04 Supervisor/Manager Employee Recokds Files

A0102.04bNGB
102.04 Supervisor's Record of Technician Employment (NGB

Form 904-1)
A0102.08aDAAG

102.08 Army Comrunty Service (ACS) Volunteer Record
A0102.08bMTMC

102.08 Casualty Control Card
A0124.06aUSAREC

124.06 Recruiter Assignment Report
A0201.08aDACS

201.08 Central Files, Office of the Chief of Staff (DACS-DAS)
A0201.08bDAAG

201.08 Privacy Act Request File
A0201.08cOSA

201.08 Central Files, Office, Secretary of the Army (SAAA)
A0202.08DAAG -

202.08 Request for Information Files,
A0221.01aOSA

221.01a Committee Management Files
A0224.04DAIG

224.04 Inspector General Investigative Files
A0224.05aDAIG

224.05 Inspector General Complaint Files
A0225.01aDAPE

225.01 Militry Police Management Information System
(MPMIS) - Correctional Reporting System (CRS)

A0225.01bDAPE
225.01 Carpool Information/Registration System'

A0225.06aTRADOC
225.06 Resource Accounting System

A0225.06bDACS
225.06 MISO Management (TWV)

A0225.06cDACS
225.06 Management of Army ADP

A0225.07aDACS
225.07 Teleprocessing Customer Identification System

A0225.09aAMC
' 225.09 Computer Technology Files

A0225.09bDARCOM
225.09 Visual Information System (VIS) Utilization.'

A0225. 1 IaDAAG
225.11 Master Index (NMI)

A0225.1 lbDAA6
225.11 USA Individual Ready, Standby and Retired Reserve

* Personnel Information System. , -
A0225.1 leDAPC

225.11 Enlisted Master File (EMF)
A0225.1 lfDAPC

225.11 Enlisted Year Group Management File /RETAIN
A0225. IIgDAPC

225.11 Recruit Quota System (REQUEST)
A0225.11iDAPC

225.1 li Enlisted Evaluation System
A0225. I lkDACS

225.11 Computir Users Information System
A0225.1 11DACS
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225.11 Consultant Reference System
A0225.12aDACS

225.12 Data Processing Installation Control System
A0228.01DAMH

228.01 Historian's Background Material
A0228.03DAMH

228.03 Historical Inquiry Files
A0228.04aDAMH

. 228.04 Historical Photographic Files
A0228. IIDAAG

228.11 Memorialization Board Files
A0301.07aDAAG

301.07 Army Club Membership Registration System
A0301.08aDACA

301.08-Military and Civilian Waiver Files
A0301.08bDACA

301.08b Contractor Indebtedness Files
A0302.03aDACA

302.03 Subsidiary Ledger Files (Accounts Receivable)
A0302.06aDAIG

302.06 Travel Advance Accounting System (TAAS)
A0302.06bDACA

302.06b Absentee Apprehension/Reward/Expenses Payment
SYSTEM

A0305.05aDACA
305.05 Travel Payment System

.A0305.08aDACA
305.08 Military Pay System-Active Army (Manual)

A0305.10aDACA
305.10 Joint Uniform Military Pay System-Active Army

(JUMPS-AA)
A0305.10bDACA

305.10 Joint Uniform Military Pay System-Reserve Components-
Army

A0305.10cDACA
305.10 Joint Uniform Military Pay System-Army-Retired Pay

A0305.10dDACA
305.10 Health Program Pay and Reimbursement System

A0305.1laDAPE
305.1 la USMA Cadet Pay and Accounts System -

A0306.01aDACA
306.01 Civilian Employee Pay System

A0306.02aDACA
306.02 Nonappropriated Fund Employee Pay System

A0309.05aDAAG
309.05a Resource Management and Cost Accounting Files'

A0314.08aDAAG
314.08 Check Cashing Privilege Files

A0314.09aDACA
31,4.09 Nonappropriated Fund Accounts Receivable System

(NAFARS)
A0314.17aDAAG"

314.17 Individual Transaction Files (Customer Orders)
A0314.24DAAG

314.24 Nonappropriated Fund Employee Insurance Files
A0314.3OaDAAG

314.30 Nonappropriated Fund Instrumentality Membership Files
A0316.10DAIG

316.10 Program Management and Review System (PROMARS)
A0319.04DACA

319.04 Validation Files
A0319.06DACA

319.06 Household Goods Shipment Excess Cost Collection File
A0319.07DACA

319.07 Federal Housing Administration (FHA) Mortgage
Payment Insurance Files

A0319.10DACA
319.10 Conversion Files

A0319.11DACA
319.11 Disbursing Office Establishment and Appointment Files

A0319.13DACA
319.13 Bankruptcy Processing Files

A0319.14DACA
319.14 Pecuniary Charge Appeal Files

A0320.01aDAEN
320.01 Corps of Engineers Management Information System

Files
A0401.02bDAAG

401.02 Mailing List for Army Newspapers/Periodicals
A0401.07aOSA

401.07-Media Contact Files
A0401.0O7bOSA

401.07 Medal of Honor Recipient Files (Vietnam Era)
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A0401.08DAJA
401.08 Prosecutorial Files

A0402.01aDAJA
402.01 General LDgal Files

A0402.05aDAPE
402.05 Employment and Financial Interest Statement Files

A0402.06DAJA
402.06 Legal Assistance Case Files

'A0402.07DAJA
402.07 Legal Assistance Interview Record Files

A0403.01aDAJA
403.01 U.S. Army Claims Service Management Information

System (USARCS MISO).
A0403.06DAJA

403.06 Tort Claim Filei
A0403.16DAJA

403.16 Army Property Claim Files
A0403.17DAJA

403.17 Medical Expense Claim Files
A0403.18DAAG

403.18 Claims Back-up File
A0404.08aDAPE

404.08 USMA Legal Files on Military and Civilian Personnel.
A0405.02DAJA

405.02 Foreign Jurisdiction Case Files.
A0405.04DAJA

405.04 Foreign Jurisdiction Reporting Files
A0406.01aDAJA

406.01 Patent, Copyright, Trademark, and Proprietary Data
Files

A0406.01bUSAREUR
406.Olb Civil Process Case Files and Reference Files

A0407.01aDAJA
407.01 Patent, Copyright, and Trademark Soliciting Files

A0408.0laDAJA
408.01 Patent, Copyright, and Data License Proffers,

Infringement Claims, and Litigation Files
A0410.01DAJA

410.01 Litigation Case Files
A0410.04DAJA

410.04 Judicial Information Release File
A0411.03bDAAG

411.03 Congressional Correspondence Files
A0411.03cOSA

411.03 Congressional Inquiry File
A0411.08aOSA

411.08 Biographical Files of Members of Congress
A0412.0laDAAG

412.01 FUNERAL PLANS
A0412.05aOSA

412.05 Press Interest Reference Files
A0412.07DAJA

412.07 Witness Appearance Files
A0412.14aOSA

412.14 Biography Files
A0412.18aOSA

412.18 Correspondence (Civilian Aides to the Secretary of thi
Army)

A0501.02aDAMO
501.02 Security Issues Symposium

A0501.08eUSACIDC
501.08e Informant Register

A0501.10DAMI
501.10 Counterintelligence Research File System (CIRFS)

A0502.03aDAMI
502.03a Intelligence Collection Files

A0502.03bDAMI
502.03b.Technical Surveillance Index

A0502-08aDAMI
502.08a Badge and Credential Files

A0502.10aDAMI
502.10 USAINSCOM Investigative Files System

A0503.03aDAMI
503.03a Department of the Army Operational Support Activities

Files
-A0503.06aDAMI

503.06 Counterintelligence Operations Files
A0506.01fDAMI

506.01 Personnel Security Clearance Information Files
A0506.01jUSAREUR

506.01 Employee Screening Program/Installation Access Files
A0506.05aUSMACTHAI

506.05 Diplomatic Immunity Roster

A0508.04USACIDC
508.04 US Army Criminal Investigation Fund Vouchers.

A0508.07aUSACIDC
508.07 Criminal Investigation Accreditation Files

A0508.09DAPE
0508.09 FBI Criminal-Type Reporting Files N

A0508.1laUSACIDC
508.11 Criminal Investigation and Crime Laboratory Files

A0508.11bUSACIDC
508.11b Criminal Information Reports and Cross Index Card

Files
A0508. 1cUSACIDC

508.11c Special Agent Evaluation Files
A0508.16aDAPE

508.16 Absentee Case Files
A0508.17aDAPE

508.17 Military Police (MP) Reporting Files
A0508.17bUSARJ

508.17 Blackmarket Monitoring Files
A0508.17cUSARJ -

508.17 Transfer of POV Files
A0508.24aDAPE

508.24 Serious Incident Reporting Files
A0508.25aUSACIDC

508.25a Index to Criminal Investigative Case Files
A0509.02aDAAG

509.02 Security Badge/Identification Card Files
A0509.O3aDAPE

509.03 Trophy Firearm Registration
A0509.04aDAAG

509.04 Rod and Gun Clubs, Posts, Camps and Stations
A0509.05aTRADOC

509.05 Camper Trailer Registration Card File
A0509.08aDAPE

509.08a Registration and Permit Files
A0509.09aDAPE

509.09 Traffic Law Enforcement Files
A0509.18aDAAG

509.18 Solicitation Ban List Files.
A0509.18bDAPE

509.18b Expelled or Barred Person Files
A0509.19aDAPE

509.19a Military Police Investigator Certification Files
A0509.19bUSAREUR

509.19 US Army, Europe (USAREUR) Motor Vehicle Registry
Files

A0509.19cUSMACTHAI
509.19 Vehicle Registration File

A0509.20aUSMACTHAI
509.20 Ration Control/Commissary/Cosmetic Purchase File

A0509.20bUSMACTHAI
509.20 Alphabetical Roster (Thailand)

A050921aDAPE
509.21a Local Criminal Information Files

A0601.0gaDAAG
601.08 Club Management Personnel Files

A0603.O5aDALO
603.05 Manpower Utilization Reporting System

A0606.07aDAPE
606.07 Safety Award Files

A0607.OlbDAPE
607.01 Accident and Incident Case Files; Army SafetyManagement Information System

A0608.04aDASG
608.04 Radiation Incid~nt Case Files

A0609.0 aDASG
609.01 Individual Radiation Protection Files

A061 1.05aDAAG
611.05 Individual Gravesite Reservation Files

A0614.01aNGB
614.01 Equal Opportunity Investigative Files

A0614.03aDAPE
614.03 Race Relations/Equal Opportunity & Equal Employment

Opportunity Complaint Files
A0701.01DAPC

701.01 Classirication, ReclassTicition, Utilization of Soldiers
A0701.02aDAPC

701.02 Qualitative Management Program (QMP) Appeal File
A0701.02cDAPC

701.02 Separation Transaction Control/Records Transfer System
A0701.02eDAPC

701.02 Military Personnel Management Reports
A0701.02fDAPC
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701.02 Selective/Variable Reenlistment Bonuses
A0701.02gDAPC,

701.02 Dependents of Military Personnel/US Citizen Employees-
A0701.07bAMC

701.07 Retirement Services Control Reference Paper Files.
A0701.07cDAPC

701.07 Enlisted Evaluation System/Report
A0701.07dUSAREC

701.07 High School Folder (Lead List)
A0701.08DAAG

701.08 Clemency Project
A0702.03aUSAREC

702.03 Enlistrhent Eligibility Files
A0702.04aDAAR

702.04 OCS Waiver Requests
A0702.04bDAPC

702.04 Eligibility Determination Files
A0702.08aDASG.

702.08 Army Medical Procurement Applicant Files
A0703.01aDAPC

703.01 Military Personnel'Action File
A0703.02aDAPE --

703.02 United States (US) Military Academy, Entrance
Examination Result Files

A0703.04aDAPC
703.04 ROTC Member File

- A0703.05aDAPC
703.05 ROTC Cadet Application Files

A0703.06bDAPC
703.06 Officer Candidate School (OCS) Application File

A0703.07aDAPE
703.07 Officer Availability and Civil School Mgt System

A0703.08a DAPE "
703.08 Officer Personnel Information Files

A0703.09aDAPE
703.09 Evaluation Files on Cadets and Potential Instructors

A0704.03aDAPE
704.03 Accelerated Promotion/Early DischargeReport

A0704.04DASG
704.04 Medical and Dental Registrant Case Files

A0704.06aUSAREC
704.06 Recruiting Prospect Card Files

A0704.06bTRADOC
704.06b Army Reserve Officers' Training Corps (ROTC),

LEADS Referral Card System
A0704.09aUSAREC

'704.09 Center of Influence Card Files (USAREC Form 125)
A0704.09bDAPE

704.09 University of Hawaii Army ROTC Alumni
A0704.10aUSAREC -

704.10 Recruitei Malpractice Files
A0704.10bMEPCOM

704.10 ASVAB Institutional Test Scoring and Reporting System
A0704.1 laUSAREC

704.11 Recruiter Identification Report
A0706.02DAAG

706.02 Departure Clearance Files
A0706.06aUSAREC

706.06 Armed Forces Examining and Entrance Station (AFEES)
Reporting S~fstem

A0707.05DAAG
7Q7.05 Privilege Card Application Files

A0708.01aDAPC
708.01 Military Personnel Records Jacket Files (MPRJ)

A0708.ObNGB
708.01 Army National Guard Automated Personnel Reporting

System
A0708.01cNGB

708.01 Military Personnel Records Jacket (MPRJ) (NGB)
A0708.02aDAPC

708.02 Official Military Personnel File
A0708.02bNGB

708.02 Official Military Personnel File (Army National Guard)
A0708.02cDAPC

708.02 Officer Personnel Management -Information System
(OPMIS)

A0708.03aDAPE
708.03 Special Review Board (SRB) Appeal Case Summary File

A0708.03bDAPC
708.03 Office General Reference/Information/Persbnnel File

A0708.05DAAG
708.05 Emergency Data Files

A0708.06aDAPC

708.06 Project Managers Development Program (PMDP),
A0708.07DAPE

708.07 Unfavorable Information Files
A0708.08aDAPC

708.08 Career Management Individual Files
A0708.08bUSAREC

708.08 Rapid Electric Ad Coupon Transmission (REACT)
A0708.13aDAIG

708.13 Inspector General Management Information System
,A0708.13cDAPC

708.13 Foreign Area Officer (FAO) Training
A0708.13dDAPC

708.13 Enlisted Linguist Data Base (ELDB)
A0708.16aUSREDCOM

708.16 Military Personnel Data File, USREDCOM
A0708.17bDASG

708.17 Contract Surgeon Personnel Files
A0708.18aDAAG

708.18 Line of Duty Investigations
A0708.19aOSA

708.19 Correction Case Folders
A0708.20DAAG

.708.20 Philippine Army Files
A0708.21aTRADOC

708.21 MASSTER Personnel Information System
A0708.21bDACA

Statement of Employment Files
A0709.01aDAPE

709.01 United States Military Academy Candidate Files
A0709.03aDAPE

709.03 United States Military Academy Cadet Files
A0709.03bDAPE

'709.03 United States Corps of Cadets Personnel Records
A0709.03cDAPE

709.03 Admissions and Registrar Mailback Card
A0709.05aDAPE

709.05 Physical Profile
A0709.06aDAPE

709.06 Alumni Affairs and Gifts Prografn Division Donor Data
Sys.

A0709.07aDAPE
709.07 Cadet Academic Management Information System

A0709.08aDAPE
709.08 Cadet Counseling File

A0709.09aDAPE
709.09 Biographical Card File

A0709.10aDAPE
709.10 Athletic Pointer File

A0709.1 laDAPE
709.11 United STates Military Academy Cadet Record Card,

A0709.12aDAPE
709.12a USMA Admissions Participant Roster and File

A0710.02DAJA
710.02 JAGC Reserve Components Officer Personnel Records

A0710.08DAAG
710.08 Career Management Files of Dual Component Personnel.

A0710.09DAAG
710.09 Personnel Management/Action Working Files

A0710.10DAAG
710.10 Reserve Personnel Information Reporting System

A0711.02aDAPE
711.02 Personnel Research Survey Questionnaire and Test
Records

A0713.09aTRADOC
-13.09a Skill Qualification Test (SQT)

A0714.02aDAPC
714.02 Military Personnel Assignment Files

A0714.02dDAPC
714.02 Central Transient Account System (CTAS)

A0714.02fDAPC
714.02 Army Military Central Registry System,

A0714.04aDAPO
714.04 Branch Transfer/Detaiil Files.

A0714.06aHSC
714.06 Army Medical Department Personnel Management and

Manpower Control System
A0714.06cDASG

AMEDD Personnel Management System
A0715.0laDAPC

715.01 Personnel Data.Card
A0715.06aDAPC

715.06a Field Military Personnel Information System -
SIDPERS
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A0715.07bAMC
715.07 Computerized Time Accounting System (CTAS)

A0715.07cUSFK
715.07 Command Unique Personnel Information Data System

(CUPIDS)
A0716.04aDAAG

716.04 Military Personnel Register Files
A0718.01DAPC

718.01 Military Award Case File
A0718.08DAAG

718.08 World War I Awards and Decorations Card File
A0719.01aDAPE

719.01 BOQ (Background Opinion Questionnaire)
A0719.01bDAPE

719.01 Attitude Surveys
A0720.04aDAPE

720.04 Individual Correctionil Treatment Files
A0720.04bDAPE

720.04 Individual Correctional Treatment Files
A0721.1IaDAPE

721.11 Individual Correctional Treatment Files
A0722.05aDACH

722.05 Chaplain Counseling/Interview Files
A0722.06aDACH

722.06 Religious Census, Education, and Registration Files
A0722.07aDACH

722.07 Religious Education Directors
A0723.01DAAG

723.01 Entertainment Case Files
A0723.02aUSAREUR

723.02 AYA Registration File
A0723.03aDAPE

723.03 Civilian Season Ticket Holders File
A0723.08bDAPE

723.08 Army Athletic Association Membership File
A072-3.08cDACS

723.08 Pentagon Officers' Athletic Center Membership File
A0723.09aDAAG

723.09 Recreation Services Program Files
A0725.01aDAAG

725.01 Child Care Centers - Registration Files
A0725.01bDAAG

725.01 Financial Management Planning and Counseling
A0725.01cDAPC

725.01 Personnel Actions - Personal Affairs
A0725.01dDAAG

725.01 Personal Affairs Army Comminity Service Assistance
Files

A0725.06aDAAG
725.06 Army Emergency Relief Transaction File

A0725.07aDAAG
725.07 Commercial Business Solicitation Files

A0726.04aDAAG
726.04 Casualty Case Files

A0726.04bDAAG
726.04 Report of Casualty Department of Defense (DD) Form

1300
A0726.06DAAG

726.06 Casualty Information System (CIS).
A0727:01DAPC

727.01 Misconduct/Unfitness/Unsuitability Discharge Board
Proceedings File

A0727.05aOSA
727.05Army Council of Review Boards Files

A0727.05bDAPE -
DOD Discharge Review Program (Special)

A0727.08aDAPC
727.08 Temporary Disability Retirement Master List (TDRL)

A0728.01DAAG
728.01 Retired Personnel Data File

A0802.01aNGB
802.01 Technician Personnel Management Information System

(TPMIS)
A0807.01DAAG

807.01 MCT USAR Civilian Technician System
A0807.05aDAPE

807.05 NAF Personnel Records
A0807.09aDAPE

807.09 Grievances and Appeals Under Negotiated Grievance
Procedures

A0807.14aDAPE
807.14 Department of the Army Civilian Personnel Systems

A0808.01aAMC

808.01 Hazardous Devices Course Graduates
A0810.01aAMC

810.01 Educational Development/Contractor Personnel
A0810.09DAEN
- 810.09 Contract Training File
A0810.10aDAEN

810.10 Military Construction Training Files
A0810.15AMC

810.15 Training Summary
A0811.05aAMC

811.05 Civilian Attorney/Patent Adviser Career Files
A0811.05bDAEN

811.05 Occupational Inventory Files
A0811.06DAPE

811.06 Referral Program for NAF Employees
A0812.04DAPE

812.04 NAF Complaint, Appeal & Grievance Case Files
A0814.02aDAPE

814.02 Labor Management Relations Records System
A0902.07aDASG

902.07 Medical Regulating Files
A0903.07DASG

903.07 Entrance Medical Examination Files
A0904.01aHSC

904.01 Medical Care Inquiry Files
A0905.03USAREUR

905.03 Claims Inventory of Active Claims for Medical Care
under CHAMPUS

A0905.04USAREUR
905.04 Cross Reference List Report of Claims for CHAMPUS

A0905.05aUSMACTHAI
905.05 Active Claims for Medical Care Provided under

CHAMPUS File
A0906.01DASG

906.01 Medical Review Files
A0906.02DASG

906.02 Mental Competency Review Files
A0906.03DASG

906.03 Medical Clasification Files
A0906.04aDASG

906.04 Medical Evaluation Files
A0907.02DASG

907.02 USA Reserve Officer Training Corps (ROTC) Medical
Examination Files

A0907.O4DASG
907.04 United States Military Academy (USMA) Medical

Qualification Files
A0909.01DASG

909.01 Patient Accountability Files
A0909.05DASG

909.05 Control Card Files
A0910.02DASG

910.02 Patient Trust Fund and Baggage Files
A0910.06DASG

910.06 Medical Services Account Files
A0911.05DASG

911.05 Individual Patient Diet Files (Department Army Form
2924)

A0912.01aDASG
912.01 Medical Staff Credentials File

A0912.01bDASG
912.01 Professional Consultant Control Files

A0912.01cDASG
912.01 Professional Personnel Informational File

A0913.02aDASG
913.02 Medical Prescription Files

A0914.02aDASG
914.02 Pathology Consultation Record Files

A0914.04aDASG
914.04 Clinical Investigation Record System

A0914.05DASG
914.05 Blood Donor Files

A0915.01aDASG
0915.01 Nursing Service Schedule Files

A0915.01bDASG
915.01 Nursing Service Personnel Data and Schedule Files

A0915.02DASG
915.02 Patient Condition Reporting File

A0915.03DASG
915.03 Temperature, P and Respiration FilesA0915.07DASG
915.07 Medical Facility Individual Reporting Files

A0916.02aDASG

I i i
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916.02 Medical Treatment Indices
A0916.06DASG

916.06 Installation X-ray Index Files
A0917.0IaDASG

917.01 Medical Treatment Record Files
A0917.05DASG

917.05 Spectacle Issue andReceipt Files
A0917.07DASG

917.07 Clinical Psychology Individual Case Files
A0917.08DASG

917.08 Social Work Individual Case Files.
A0917.09aDASG

917.09 Alcohol and Drug Abuse Rehabilitation Files
A0917.10aDAAG

917.10 Child Protection Case Management Files
A0918.05DASG

918.05 Tuberculosis Registry
A0920.02aDASG

920.02 Civilian Consultation Service CaseFiles
A0920.02bDASG

920.02 Military Consultation Service Case Files
A0920.04DASG

920.04 American Red Cross .Consultation Service Case Files
A0921.01aDASG

921.01 Army Medical X-Ray Film Files.
A0921.06DASG I

921.06 Patient Treatment X-ray Films
A0922.01aDASG

922.01 Occupational Healthand Tuberculosis Control System
A0923.0laDASG

923.01 Individual Safety and Health System
A0924.01DASG

924.01 Health Nursing Case Files
A0924.02DASG ..

924.02 Family Index Files
A0924.04DASG

924.04 School Health Files
A0925.04aDASG

925.04 Prosthetic Case Files
A0926.01DASG

926.01 Dental Health Record Files
A0926.02DASG

926.02 Military Dental Files
A0926.03DASG

926.03 Cidlian Dental Files
A0926.05DASG

926.05 American Red Cross Dental Files
A0927.01DASG

927.01 Extra Oral Dental X-ray Files
A0929.02aDASG

929.02 Privately Owned Animal Record Files
A0929.04aDASG

929.04 Animal Death Certificate Files
A1001.02aTRADOC

1001.02 MASSTER OSUT Individual Basic Training Survey
A1001.07aDAMO

1001.07 Student Research Feport Index
A1001.0o7bDAPE,

1001.07 Training Performance Rating (TPR)
A1001.07dUSAREUR1001.07 Training Management System
AI001.08aMTMC

1001.08 Computer Directed Training System (CDTS)
A1001.08bDAMO

1001.08 Student Reference Files
A1002.02aTRADOC -. 1.

1002.02 Assessment of Tank Crew Training
A1002.05aDAPC

1002.05 Enlisted Training Base (ACT)
A1004.06aTRADOC

1004.06 ROTC Financial Assistance (Scholarship) Application
File

A1008.05aUSAMSSA
1008.05 SMART (System to Manage AMSSA Required

Training)
AI010.03aDAMO

1010.03 National Security Seminar (NSS) Guest Reference File
A1010.07aTRADOC

1010.07 Army School Files
AI010.0o7bAMC

1010.07 AMC School Files
AI010.07cDAMO

10 10.07 Representatives of Carlisle and Vicinity

AI010.07dDAMO
1010.07 Biographic Files

AI011.04aDAPE
1011.04 USMA Institutional Research Survey File

AI011.04bDAMO
1011.04 Delphi Evaluation

A1012.01bDAPE
1012.01 USMAPS Admissions File

A1012.01dAMC
1012.01 Student Selection Files

A1012.02aDAPC
1012.02 Language School Files

A1012.03aTRADOC
1012.03 Army School Student Files

A1012.03bAMC
1012.03 AMC School Student Files

A1012.03cDAPE
1012.03 USMAPS Academic Files

A1012.03dTRADOC
1012.03 TRADOC Educational Data System (TREDS-ARS)

A1012.03eTRADOC
1012.03 TRADOC Educational Data System (TREDS-NRI)

AI012.03fDASG "
1012.03 Army School Student Files, Physical Therapy Program

A1012.03gDASG
1012.03 Academy of Health ,ciences, Student Affiliated

Academic Records.
A1012.03hDASG

1012.03 Academy of Health Sciences-Nonresident Instruction
Files.

A1012.03iDLI
1012.03 Standardized Student Records System

A1012.03jHSC
1012.03 Army School Student Files,

A1012.03kUSAREUR
1012.03 Individual Academic Record Files

A1012.031DAAG
1012.03 Reserve Officer Training Corps Active Duty Training

A1012.03mDAMO
1012.03 United States Army War College Graduate DirectoryFile

A1012.03nTRADOC
1012.03 Nonresident Instruction Automated System (NRIAS)

A1012.03oDAMO
1012.03 US Army War College Cooperative Degree Program

Files
A1012.03pDAMO

1012.03 USAWC Individual Student Counseling Records
A1012.03qHSC

1012.03 Resident Instruction & Support Files
A1012.03rUSACSC

1012.03 Training/Development Records USACSC Military
Personnel

A1012.04aDAPE
1012.04 USMAPS Training Files

A1012.04bTRADOC
1012.04 Resident Student Record System (RSR)

A1012.04cDAPE
1012.04 Correspondence School Academic Data-File

A1012.04dDAPE
1012.04 Resident Student Electives Assignment File,

A1012-04eDAPE
1012.04 Resident Student Evaluation System File

A1012.04fDAPE
1012.04 Resident Student Biographical Data Base

A1012.04gDAPE
1012.04 Resident Section Assignnent File

A1012.09aDASG
1012.09 House Staff Evaluation Report File

A1012.10aDASG
1012.10 AMEDD Training Application Status Record

A1012.11aDASG
1012.11 Continuing Medical Education Course Attendance Files

A1013.01DAPC
1013.01 Civilian School Files

A1013.02aDASG
1013.02 Long Term Civilian Training Student Contract Files

A1013.04aDASG
1013.04 Residency, Subspecialty and Fellowship trraining

A1013.05aDASG
1013.05 US Army Graduate Medical Education Trainee Card

File
A1014.06aDAAG

j
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1014.06 College Equi;alency Evaluation
A1014.07aDAAG

1014.07 Enrollment Application Files
A1014.07bDAPE

1014.07 Correspondence School Basic Data File
A1014.08aDAAG

1014.08 General Educational Development (GED) Individual
Record.

A1014.08bDAAG
1014.08 GED Reference Papers/Participation Education

Program
A1014.08cDAAG

1014.08 College Transcript Registry System
A1014.10aDAAG

1014.10 Army Apprenticeship Program Participation Files
A1015.01aDAAG

1015.01 Dependent Children School Program Files
A1015.06DAAG

1015.06 School Employee File
A1019.03FORSCOM

1019.03 US Army Marksmanship Unit Data System (AMUDS)
A1101.07aDAMO

1101.07 Telephone Directories
A1101.08aUSACC -

1101.08 Operation of Private Radio Station/Citizen Band Radio
A1106.04USACC

1106.04 MARS Member Files
A1107.17DAMO

1107.17 Photographer Identification Files
A1107.2OaDAMO

1107.20 Photographic Caption Files
A1107.21aDAMO

1107.21 Still Picture Files (Personalities/Categories)
A1108.05aDAAG

1108.05 Postal Personnel Designation Files
A1108.16aDAAG

1108.16 Postal Directory Files
A1108.18DAAG

1108.18 Standing Delivery Order Files
A111l.O1aDAPC

1111.01 Individual Flight Record File
A1111.02DAMO '

1111.02 Flight Examination Files
A1111.14aUSACC

1111.14 Flight Regulation Violation Files.
'A111l.16aUSACC

1111.16 Controller Training and Proficiency Record Files.
A1201.02aMTMC

1201.02 Transportation Administrative Files
A1201.02bMTMC

1201.02 Discrepancy in Shipment Report (DISREP)
A1201.07aUSAREUR

1201.07 Passenger Reservation Reference Paper Files
A1201.07bMTMC

1201.07 Transportation Reference Paper Files
A1201.07cMTMC

1201.07 Surface Cargo Export System (SURS)
A1201.07dMTMC

1201.07 Surface Retrograde Cargo Accountability/Control
System

A1201.07eMTMC
1201.07 Terminal Management System - TOLS, CARDPAC,
-PRELODGE

A1201.07fMTMC
1201.07 Mechanized Export Traffic System (METS)

A1201.08aTRADOC
1201.08 Marine Personnel Qualifications/Record of Service

Files.
A1202.15aUSAREUR

1202.15 Statistical Files-Household Goods and Baggage System
A1203.f2aMTMC

1203.12 Bill of Lading-Files
A1203.14aMTMC 1

1203.14 Prepaid Inbound Bill of Lading Files
A1203.18aMTMC

1203.18 Household Shipment Bill of Lading Files
A1203.19aAMC

1203.19 Household Shipment Contract Files
A1203.19cMTMC

1203.19 Household Shipment Contract Files
A1203.19dMTMC

1203.19 Household Shipment Contract/Nontemporary Storage
Files

A1203.20aMTMC
1203.20 Household Shipment Reimbursement Files

A1203.27aMTMC
1203.27 Privately Owned Vehicle Shipment Fles

A1205.16aDAAG
1205.16 Passport Files

A1205.17aDALO
1205.17 Passenger Warrant Files

A1205.19aDALO
1205.19 Baggage Inspection and Clearance FiRes

A1205.26aDALO
1205.26 Local Transportation Authorization Files

A1205.27aDALO
1205.27a Bus Pass File

A1205.30aDAAG
1205.30 Individual travel files

A1205.30bMTMC
1205.30 Individual Travel Files

Al207.08aDAPE
1207.08 Operator's Examination and Qualification Record Files.

A1207.08bUSAREUR
1207.08 Government Equipment Operator Permit Files

A1207.09aUSAREUR
1207.09 School Bus System (SBS)

A1301.07aAMC
1301.07 Alphabetical Listing of Scientists

A1301.0o7bAMC
1301.07b Food Taste Test Panel Reference Files

A1301.07cAMC
1301.07c Visiting Scientist Research Associates Reference Files

A1302.15aDAJA
1302.15 Unsolicited Proposal Files

A1304.08aDASG
1304.08 Immunity Booster Files

A1304.21aDASG
1304.21 Sandfly Fever Files

A1401.07aAMC
1401.07 Resumes for Non-Government Technical Personnel

A1401.08aDAAG
1401.08 Alphabetical Library Borrowers' File

A1402.18DAJA
1402.18 Procurement Misconduct Files (Fraud Cases)

A1402.20aUSAREUR
1402.20 Procurement Management Information System Europe

A1403.30 DAAG
1403.30 Commercial Entertainment Transaction Records

A1405.01AMC
1405.01 Contractor Personnel Files

A1416.05DALO
1416.05 Property Officer Designation Files

A1416.16DALO
1416.16 Hand Receipt Files

A1416.20DALO
1416.20 Personal Property Accounting Files

A1416.34DALO
1416.34 Personal Clothing Record Files

A1417.02DALO
1417.02 Authorized Supply Representative Card Files

A1417.03DALO
1417.03 Authorized Supply Representatives Card Register Files

A1420.08aAMC
1420.08 Equipment Operator Permit Files.

A1420.09AMC
1420.09 Equipment Operator Permit Register Files

A1427.01aDALO
1427.01 Laundry and Dry Cleaning Accounting Files

A1434.10AMC
1434.10 Small Arms Sales Record Files

A1501.07aDAEN
1501.07 Users" Profile System

A1503.07aDAEN
1503.07 Resettlement Files

A1504.08aDAEN
1504.08a Real Estate Outgrants

A1506.02aDAEN
1506.02 Homeowners Assistance Case Files

A1509.11aDAEN
1509.11 Integrated Facilities System (IFS)

AIS11.01aDAEN
1511.01 Army Housing Information Management System

(HIMS)
A1522.10aDAEN

1522.10 Reservoir Permit Files
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A1522.15aDAEN
1522.15 General Permit Files

A1524.l 1DAEN
1524.11 Violatiofi Warning Files

DEFENSE MAPPING AGENCY
B0102-01 HQHTASID

102-01 Office General Personnel Files
B0102.03 HQHTASI

102-03 Office Personnel Locator Files
B0102-04 HQHTASID

102-04 Employee Record'Card Files
B0102-08 HQHTASID

102-08 Office Personnel Information Files
B0102-09 HQHTASID

102-09 Duty Roster Files -
B0102-09-2 HQHTASID

102-09 Duty Roster Files,
B0102-10 HQHTASID

102-10 Standard of Conduct Files
B0102-1i HQHTASID

102-11 Temporary Duty Travel Files
B0104-02 HQHTASID

104-02 Records Access Files
B0104-12 HQHTASID

104-12 Security Awareness Files
B0104-13 HQHTASID

104-13 Personnel Security Clearance Information Files
B0201-05 HQHTA

201-05 DMA Central Clearance Group Pre-Employment Files-
B0201-07 HQHT

201-07 Communications Center.Release Authorization, it,
B0201-07-1 HQHTASID

201-07 Military Personnel ReferencePaper Files
B0210-06 HQHTASI

210-06 Inspector General Investigative Files
B0210-07 HQHTASI' .

210-07 Inspector General Complaint Files
B0228-04 HT

AR 228-04 Historical Photographic Files
B0228-10 HTpiFl

AR 228-10 Installation Historical Files
B0302-21 HTA

302-21 Record of Travel Payments
B0303-01 A ,

303-01 Individual Pay Record Files
B0303-02 HTA

303-02 Compensation Data Request Files ,
B0303-03 HTA

303-03 Individual Retirement Record Control Files
B0303-04 A

303-04 Leave Record Files
B0303-21 HTA

303-21 Decedent Claim Files f
B0401-O2 HQHTA

401-02 Statements of Employment and Financial Interest Files
B0401-03 HQHTA

401-.3 Legal Assistance Case Files
B0402-05 HQHTA

402-05 Personal Property Claim Files
B0402-06 HQHT

402-06 Tort Claim Files
B0402-13 HQHTA

402-13 Agency Claim Files
B0403-12 HQHTASI

403-12 Patent and Invention Files
80407-03 HQHTASID .

407-03 Congressional Correspondence. Files (Civilian Personnel-. Congressional Inquiries)
B0408-11 HQHTASI

408-11 Biography Files
B0502-03 HQHTA

502-03 Master Billet/Access Record
B0502-03-2 HQHTASI

502-03 Classified Material Access Files
B0502-15 HQHTASI

502-15 Security-Compromise Case Files
B0502-15-2 A

502-15 Security Violation Card File
B0503-02 HTASI

503-02 Security Identification Accountability Files

B0503-03 HTA
503-03 Firearms Authorization Files

B0503-04 HQHTASI
503-04 Parking Permit Control Files

B0503-05 HQHTASI
503-05 Vehicle RegiStration and Driver Record File

B0503-07 HTA
503-07 Traffic Law Enforcement Files

B0503-09 HQHTASI
503-09 Key Accountability Files'

B0504-01 HQHTA
504-01 Personnel Security Files

B0504-01-2 HQHTASI
504-01 Personnel Security Files

B0504-01-3 HQHTA
504-01 Personnel Security Investigative Files

B050402 HQHTASI I I
504-02 Security Briefing and Debriefing Files

B0504-02-2 HQHTA
504-02 Special Security Briefing and Debriefing Files

B0601-01 HQHTASI
601-01 Civilian Personnel Program Reporting Files (Master File

Printout)
B0601-01-2 HTA.,

f60l-01 Civilian Personnel, Program Reporting Files (Employee
Retirement Record)

B0601-01-3 A
601-01 Personnel Assistance Files

B0601-03 HQHTASI
601-03 Advanced Personnel Data System - Civilian (APDS-C)

8060Z-03 HQHTASI
602-03 Organization'File

B0602-06 A
602-06 Differential and Allowance Files

B060403 HQHTASI
604-03 Active Application Files (Applicaal Supply Files)

B0604-04 HTA
604-04 Pending Application Files

B0605-01 HQHTASID A
605-01 Equal Employment Opportunity Reporting Files

B0605-03 HQHTASID
605-03 Equal Emploympnt Opportunity Complaint Case Files

B0606-01 HQHTASI ..
606-01 .Official Personnel Folder Files

B0606-02 HQHTASI
606-02 Employee Service Record File

B0606-03 HQHTA
606-03 Expert and Consultant Data Files

B0606-05 HQHTASI
606-05 Adverse Action Files -

B0607-01 HQHTASI
607-01 Personnel Locator Files (Alpha Listing)

B0607-03 HQHTASI
607-03 Chronological Journal Files

B0608-06 HQHTASI
608-06 Civilian Training Reporting File4

B0608-07 HTA
608-07 Civilian Training Program Files

B0608-08 HQHTASI
608-08 Training Files

80608-09 HQHTASI
608-09 Contract Training Files

B0608-10 HQHTASI
608'10 Record of Training Files

B0609-01 HQHTASI -
609-01 Referral and Selection Files

B0609-05 A"'
609-05 Occupational Inventory Files

B0609-05-2 HQ
609-05 Comptroller/Financial Management Civilian Career

Referral System.
B0609-07 HQHTAI

609-07 Individual Overseas Employment Referral Files
B0609-09 A ;

609-09 Occupational Qualification List Files
B0609-11 HQHTA - I

609-11 Repromotion Eligibility Files
B0610-01 HQHTASI

610-01 Hours of Work Files
B0610-03 HQHTASID

610-03 Appeals Files -
B0610-03-2 HQHTASID

610-03 Grievance Files

I III
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B0611-01 HTAI
611-01 Reductionin Force Card Files

B0611-03 HTAI
611-03 Retention Register Files

B0612-01 HQHTASI
612-01 Basic Labor Relations Files

B0613-05 HQHTASID
613-05 Incentive Awards

B0614-01 HT
614-01- Official Records (Military) Files and Extracts

B0614-02 HTA
614-02 Military Services Administrative Record Files

B0615-02 HQHTASI
615-02 Federal, State and Professional Safety Councils and,

.Committees Files
B0615-07 HQHTASI

615-07 Safety Awards Files
B0615-11 HQHTASID ,

615-11 Accidental Injury/Death Reporting Records Files
B0901-04 HTA

901-04 Civilian Employee Health Clinic Record
B0901-06 HTAS

901-06 Blood Donors Files
B0901-07 HQHTAI

901-07 Alcoholism and Drug Abuse Files
B1001-09 S

1001-09 School Reporting Files
B1001-11 S

1001-11 Faculty Development Program Files
B1002-02 S

1002-02 School Faculty Board Review Files
B1002-06 S

1002-06 Individual Academic Record Files
B1002-07 S

1002-07 Collateral Individual Training Record Files
B1202-17 HTA

1202-17 Contracting Officer Designation Files
B1205-05 HTA

1205-05 Property Officer Designation Files
B1205-23IHTASID

1205-23 Report of Survey Files
B1206-02 HTA

1206,02 Self Service Store Authorization Card Files
B1208-06 HTA

1208-06 Motor Vehicle Operator's Permits and Qualifications
Files

B1211-03 HQHTAI
1211-03 Passport Files

B1211-06 HQHTA
1211-06 Transportation Officer Appointment Files

B1211-07 HQHTA
1211-07 Individual Government Transportation Files

DEFENSE CIVIL PREPAREDNESS
.AGENCY

CACC 2,3,5,6.
DCPA ACC 2, 3, 5, and 6 Payroll and Leave Accounting

CACC 2,3,5,6A.
DCPA ACC 2, 3, 5, 6A,.Travel and Transportation Accounting

CCOM 5
DCPA COM 5, Radio Amateur Civil Emergency Services

(RACES) Plans
CEMO 1

DCPA EMO I EMERGENCY OPERATING PLANNING
CFEA 3-1

DCPA FEA 3-1 Civil Rights Complaint and Compliance Files
CIND 2 -

DCPA IND 2, Industrial Group Consultation
CINF 2-3

DCPA INF 2-3, Biographies
CINF 7

DCPA INF 7, Civil Defense Awards
CLEG 5

DCPA LEG 5-Interest-Conflict Review
CLEG 7-1

DCPA LEG 7-1-Claims (Litigation) - Employees
CLEG 7-2

DCPA LEG 7-2, Claims (Litigation)-Other than employees
CLEG 8-1

DCPA LEG 8-1 Enforcement, Compliance (DCPA Employees)
CLEG 8-2

DCPA LEG 8-2 Enforcement (Compliance) - Non-DCPA
Employees

CMGT 2
DCPA MGT 2, Delegations and Designations Files

CMGT 4
DCPA MGT 4, Committee Management Files

CMGT 7
DCPA MGT 7, Defense Civil Preparedness Agency (DCPA)

Central Files
CMGT 10

DCPA MGT 10, Program Management Information System
COSV 5

DCPA OSV-5, Office Services File System
CPER 1

DCPA PER 1, General Personnel
CPER 1-1

DCPA PER 1-I, Bond, Charitable, and Blood Donor Drives
Files

CPER 4
DCPA Per 4, Military Reserve Program

CPER 5-1 -
DCPA PER 5-1 Executive Reserves

CPER 6
DCPA PER-6. Equal Employment Opportunity Discrimination

Complaint Files
CPER 7

DCPA PER 7, Emergency Notification Lists
CPER 8

DCPA PER 8, Handicapped Employees and Handicapped
Veterans

CPUB 3
DCPA PUB 3, Publications.Distibution Lists - Computer

Center
CPUB 3-2

DCPA PUB 3-2, Standard Publications Distribution Lists
CRAD 2-3

DCPA RAD 2-3, Instruments and Equipment, Loaned,
Radioactive Materials

CRAD 3
DCPA RAD 3, Maintenance and Calibration

CRAD 4
DCPA RAD 4, Radiation Exposure and Radioactive Materials;

Radiation Committee Records
CSEC 2

DCPA SEC 2, Classified Documents Control Files
CSEC 3-4

DCPA PER 3-4, Classified Clearances
CSHL 3

DCPA SHL 3, Summer Hire
CTNG 3

DCPA TNG 3, State and Local Civil Preparedness Instructional
Program (SLCPIP) •

CTNG 8
DCPA TNG 8, DCPA Form 1353, Appl for Enrollment in

Arch & Engr Prof Dev Prog
CTNG 8-1

DCPA TNG 8-1 Qualified Instructor File
CTNG 13

DCPA TNG 13, Student Academic and Course Records, DCPA
Staff College

CTNG 14
DCPA TNG 14, Home Study Courses, DCPA Staff College

CWNG 2-1
DCPA WVNG 2-1, List of custodians of Decision Info Sys

(DIDS) Radio Recevers

OFFICE OF THE SECRETARY OF
DEFENSE

DAE01
Office Social Roster and Locator Card.

DAE02
03-3 and 03-4 Individual Personnel Files, 03-lb Consultants Files

DAS 01
Defense Audit Management Information System (DAS/MIS).

DATSD01I
Files of Personnel Evaluated for Presidential Support Duties

DATSDO2
Files of Periodic Management Assessments of certain Key

Management Personnel and in DoD
DATSD03
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Files of Personnel Evaluated for Non-Career Employment in
DoD

DCOMPO1
Personnel Roster

DCOMP MS01
Training Records.

DCOMP MS02
Personnel Leave Schedule

DCOMP MS03
Personnel Records

DCOMP MS04
Civilian Pay time and Attendance Report.

DCOMP MS05 ,
'Request for Overtime Authorization.

DCOMP MS06
Time and Attendance Report.

DCOMP MS07
Classified Container Custodian Data, SD 411.

DCOMP MS08
List of personnel and security clearances

DCOMP MS 11
List of FeFnale Employees of OSD/OJCS

DCOMP PB01
Personnel File/Biography

DCOMP PB02
Personnel Roster

DCOMP PB03
Personnel Roster

DCOMP PB04
Personnel Roster

DCOMP SP02
Industrial Personnel Security Clearance Case Files.

DCOMP SP03
,Administrative Files on Active Psychiatric Consultants to DoD.

DCOMP SP04
Motions for Discovery of Electronic Surveillance Files

DGC02
Private Relief Legislation File

DGC03
General Administrative File

DHA 04
Variable Incentive Pay for Medical Officers-Data Managemerit

System
DISA 01

- ISA TELEPHONE DIRECTORY -

DISA2 -
ISA LOCATOR FILE

DISA 03
Organizational Personnel Files and 201 Files

DLAO1
Security Clearance File

DLA02
Biographic Data File.

DMRA&L 01.0 -

Teacher Correspondence Files'
DMRA&L 02.0

Teacher Application Files.
DMRA&L 03.0

Employer Support File (PLEDGE)
DMRA&L 06.0

Department of Defense Priority Placement Program (STOPPER
LIST)

DMRA&L 07.0
Department of Defense Overseas Employment Program

DMRA&L 09.0
Defense Race Relations Institute (DRRI) Student File

DMRA&L 10.0
Equal Opportunity Complaint File

DMRA&L 12.0"
ReserveComponents Common Persouiel Data System
(RCCPDS)

DMRA&L 15.0
Reports of Defense Related Employment -

DMRA&L 16.0
Retired Personnel Master File

DMRA&L 17.0
DoD Overseas Dependent School Teachers Retroactive Pay

Project
DMRA&L 18.0

Administrative Files (MRA&L)
DMRA&L 19.0

Automated Career Management System (ACMS) DD-
M(AR)1456.

DOCHA 01
Health Benefits File

DOCHA 02
AR 340-18-9 Medical Care Inquiry Files

DOCHA 03 '
Health Benefits Preapproval Files

DOCHA 04
AR 340-18-4 Legal Opinion Files

DOCHA 05
Health Facilities File

DOCHA 06
AR 340-18-9 Policy, and Precedent Files

DOCHA 07
Medical Claim History Files

DOCHA 08
DoD Health Services Enrollment/Eligibility System.

DPA DCR.A 01
Joint Civilian Orientation Conference Files

DPA DDI.A 02
Biography File

DPA DDI.B 03,
Portrait-Photograph File

DPA DDI.C 04
Case Files

DPA DFOI.A 05
Freedom of Information Program Case Files

DPA DSR.A 06
.Security Review Index File

DPA DXA.A 07
Personnel Files

DPA DXA.B 08
Contact Files

DPA DXA.C 09
Public Correspondence Files

DPA DXA.D 10
Privacy Act Request for Access Files

DPA&E 02
Administrative Files for Office of the Assistant Secretary of

Defense for PA&E
DSMC-01

Defense Systems Management College (DSMC) Personnel
Information Files.

DSMC-02
Defense Systems Management College (DSMC) Student Files

DSMC-03
Defense'Systems Management College (DSMC) Track Record

System
DSMC-04

Defense Systems Management Collge (DSMC) Academic
Analysis System

DSMC-05
Biographical Record System

DSMC-06
Defense Systems Management College (DSMC) Mailing List

DUSDRE 02
OUSDRE Personnel Administration Files

DUSDRE 03
Office of the Under Secretary of Defense for Research and

Engineering (OUSDRE), Inventor's File.
DUSDRE 04'

Requests for Two-year Foreign Residence Waiver Files
DWHS BF01

Travel Files
DWHS CDO1

OSD General Correspondence Files
DWHS CDO2 • , ' '

Cable Division Personnel Administration Files
DWHS IO&R01

Combat Area Casualties
DWHS PO1

Supergrade Correspondence, Reports, and Case Files
DWHS P02

Job Opportunity Announcements
DWIS P03

DoD Program for Stability of Civilian Employment
DWHS P04

Reduction-In-Force Case Files.
DWHS P05

Roster of When Actually Employed Employees
DWHS P06

DoD-Wide Civilian Career Prokram for Comptroller/Financial
Management Personnel

DWHS P07
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Incentive Awards Records
DWHS P08

Worker's Compensation-On-The-Job Injuries Report File
DWHS P09

Computer Data Base.
DWHS PlO

Training File.
DWHS P12

Executive Development Programs File
DWHS P13
I Management Intern File
DWHS P14

Blood Donor'Files
DWHS P17

Assignment Folders
DWHS P18

The Office of the Secretary of Defense Identification Badge
Suspense Card System.

DWHS P19
General/Flag Officer Files

DWHS P20
Report of Personnel Assigned Outside of Department of Defense

DWHS P21
Duty Status Cards

DWHS P22
General/Flag Officer Roster

DWHS P23
Roster of Military Personnel.

DWHS P25
Overseas Staffing Files.

DWHS P26
Protective Seifvices File

DWHS P27
Pentagon Building Pass Application File-

DWHS P28
The Office of the Secretary of Defense Clearance File

DWHS P29
Employee Assistance Program Case Record Systems

DWHS P30.
Labor Management Relations Records Systems

DWHS P32
Standards of Conduct Inquiry File

DWHS P33
Statements of Affiliations and Financial Interests File

DWHS P34
Non-Career Personnel Job Files

DWHS P36
Award records for military-Offic of the Secretary of Defense

(OSD) personnel.
DWHS SPM001

Application for Pentagon Parking Permit
DWHS SPM002

Pentagon Carpool Locator

DEFENSE ADVANCED RESEARCH
PROJECT AGENCY

'E DARPA 001
Travel File

E DARPA 002
Biographical Sketch

E DARPA 004
DARPA Personnel

UNITED STATES AIR FORCE
F00401 05HCHLA

For Cause Separations of Personnel with Duty and Travel
Restrictions (FCS/DTR)

F01001 AFA A
01001 AFA A Cadet Administrative Records.

F01001 CVAE A
01001 CVAE A Secretary of the Air Foice Historical Records

F01001 DAYYT A -
Unusual and Incoherent Translation Material

F01001 OBXQPCF
Planning and Resource Management Information System

101001 REPX A
Inquiries (Presidential, Congressional)

F01001 SAFPC A
Air Force Discharge Review Board Retain Files

F01001 OCGBUZA
01001 OCGBUZA Individual Weight Control File.

F01001 0J DP F
Drug Abuse Ledger

F01001 0JDJDBB
Administrative Discharge Information Summary

F01001 OJMPLSA
Instructor of the Month Records

F01001 0KPNQSA
Potential Faculty Rating System

F01001 OQFJXTA
Office Projects/Studies (Behavioral Service Program) -

F01001 OQKRSMA
Academic Completion Report

F01001 OQVDYDA
Correspondence, Message and Project Files (Civil Reserve Air

Fleet Personnel)
F01001 05HCHLC

01001 O5HCHLC Air Force Attache Record System
F01001 05HCHLD

01001 05HCHLD USAF Prisoner of War (PW) Debrieing Files
F01002 OQVDYDA

Military Airlift Command (MAC) Dishonored Check Program.
P01003 OIACYVA

01003 OIACYVA Background Material
101101 DAYYT A

Operational Reference File
F01101 DPXJ B

Record of Air Force Personnel Assigned Outside the
Department of Defense

F01101 DPXJC C
01101 DPXJC C USAF Reconstitution Requirements for Office

of JCS and HQ USAF
01101 PRES A

Check Cashing Privilege Files
F01101 OJ TTSB

Graduate Evaluation Master File
F01 101 OKPNQSA

Air Force Reserve Officer Training Corps (AFROTC)
Membership System

F01101 OKPNQSB
Four Year Reserve Officer Training Corps (AFROTC)

Scholarship Program Files
F01101 OKPNQSC

Individual Weight Loss Record.
F01101 OKPNQSD

Air Force Rerve Officer Training Corps (AFROTC) Guesf
Lecture Files

F01101 0SAWUBB
Source Support - Control Data

F01 101 0UJCGJA
01101 OUJCGJA Career Development Graduates Historical

Roster/Course Enrollees
F01101 02 ALSB

Complaints and Inquiries
P01102 ARPC A

01102 ARPC A Locator or Personnel Data.
P01102 DAYX A

01102 DAYX A Base. Unit, and Organizational Military and
Civilian Personnel Locator Files

F01102 DPEEB A
01102 DPEEB A Congressional and Other High Level Inquiries.

F01 102 DPXVH F
Congressional Inquiries

F01102 LLI A
01102 LLI A Microfilm Records Congressional/Executive

Inquiries
F01102 OBXQPCA

Student Information Cards
01102 SGA B
Medical Service Corps Personnel Files

F01102 SGPC C
Professional Inquiry Records System

F01102 SGPS D
Files of Waiver from flying duty (WAVR FILE)

P01102 SOPS F
High Level Inquiry File

FOII2SGVA
Veterinary Personnel Files

P01 102 OIACYVB
01102 OIACYVB Locator Personnel Data.

F01102 0MUHHZA
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Air Force Office of Information/OI Personnel Background,
Record.

FOI 102 OMUHHZB
General/Colonel Status Board.

FO 102 ORKNMDA
General Colonel Personnel Data Action Report.

FOI 102 OUMCBVB
Visual Aid.

F01102 02 ALSB
Civil Engineer Personnel Data Cards

FOI 103 OBXQPCC
Faculty Biographical Sketch

F01103XOBXQPCD
Class Committee Products

F01201 DAD A
01201 DAD A Privacy Act Request File.

F01201 OQPTFLA
Information Requests-Freedom of Information Act

F012O1XOIACYVA
012OXOIACYVA Fee Case File

F016301SGV A
Veterinary Records

F02501 OIACYVA
02501 OIACYVA ManpoWer standards study reports.

F02503 DPCXP A
Committee Management Records

F02503 NB A
Biographical Information File

F02503 0J DP A
Commander Commander selection file.

F02503 O3 DP B
Brigadier General screening board results

F03001 SAC A
03001 SAC A Drug Rehabilitation Action Management

Information System.
F03001 DPXVV A

File Designation, Drug Abuse, Waiver Requests
-F03001 JALA A

03001 JALA A Confidential Statement of Employment and
Financial Interest,

F03001 SPI A
Duty and Travel Restriction Notification Letters.

F03001 OCGBUZA -

03001 OCGBUZA Drug/Alcohol Abuse Control Case Files
F03001 OJMPLSC

Drug Abuse Control Case Files
F03001XOBXQPCB

Military and Leadership Order of Merit System
F03001XOIACYVB

.'03001XOIACYVB Inquiries on the Reserve Program
F03002 SPO A

Documentation for Identification and Entry Authority.
F03002 OIACYVA

03002 OIACYVA Applications for Identification (ID) cards.
F03003 DPMSACB

Deceased Service Member's Dependent File
F03003 DPMSACC

Indebtedness, Nonsupport, Paternity
F03003 DPMSC A

03003 DPMSC A Casualty Files
F03003 XOXXX

03003 XOXXX Next of Kin Inquiries Civilian MIA/PWs"
F03004 AFDPMDA

Contingency Planning Support Capability (CPSC)-Data Systems
Designator (DSD) A349

F03004 AFDPMDB
03004 AFDPMDB Advanced Personnel Data System (APDS) -

ADS: E300
F03004 ARPC A

03004 ARPC A Point Credit Accounting. Record System.
(PCARS).

F03004 SGPA A
USAF Aerospace Medicine Personnel Career Information

System
F03004 SGPA B

Bioenvironmental Engineer Personnel Career Information
System

F03004 SGPA C
Aerospace Physiology Personnel Career Information System

F03004 OEACYVA
03004 OEACYVA Military Personnel Expens&Distribution

Listing.
F03004 0J RSSA

processing and Classification of Enlistees (PACE)
F03004 OJ RSSB

Enlistee Quality Control Monitoring System E818.
F03004 OQVDYDA

military Airlift Command (MAC) Special Executive
Development Program

F03004 OSGHLNA
Group Scheduling Listing

F03004 OTMUHJK
base Automated Mobility System (BAMS) Personnel Extract

Tape
F030040BXQPCAB

Military Personnel Administrative Records.
F0300410HAJXFA

Air Force Systems Command (AFSC) Personnel Resource
Management System

F0300410HAJXFB
potential Program Managers Tracking System (PPMTS)

F0300410HAJXFC
Air Force System Command Personnel Data Retrieval System.

F03005 PRENC A
Equal Opportunity in Off-Base Housing

F03005 PRENC B
Off-Base Housing Referral Service

F03005 PRENC C
.Base Housing Management

F03005 02 ALSA
On/Off-Base Housing Records

F03007 OQPTFLB
Visiting Officer quarters-transient airman quarters reservation.

F03403 DPMSP A
Nonappropriated Fund (AF NAF) Employee Insurance and

Benefits System File.
F03501 AFDPG 0

03501 AFDPG 0 General Officer Personnel Data System
F03501 AFDPG Z

03501 AFDPG Z General Officer Personnel Data System,
F03501 AFDPO U

Office File
F03501 AFREP T

Files on General Officers and Colonels Assigned to General
Officer Positions

F03501 ARPC A
03501 ARPC A Informational Personnel Records.

F03501 ARPCB
03501 ARPC B Biographical File.

F03501 ARPC C
03501 ARPC C Personnel Management Records

F03501 ASGPS R
03501 ASGPS R Medical Opinions on Board for Correction of

Air Force Military Records Cases (BCMR)
F03501 DP 3

03501 DP 3 Unit Assigned Personnel Information File.
F03501-DPMAK J

Separation Case Files (Officer and Airman).
F03501 DPMAKEI

03501 DPMAKEI Absentee'and Deserter Information Files
F03501 DPMAO K

Officer Effectiveness Report (OER)/Airman Performance
Report (APR) Appeal Case Files.

F03501 DPMAR •
03501 DPMAR Disability/Non-Disability Retirements Records

F03501 DPMDQIA
03501 DPMDQIA Military Personnel Records System

F03501 DPMDRAB
Correction of Military Record Card

F03501 DPMHC L
Chaplain Applicant Processing Folder

F03501 DPMSG M
Health Educition Records.

F03501 DPMSG N
Application for Appointment and Extended Active Duty Files,

F03501 DPMSG 0
Medical Officer Personnel Utilization Records

F03501 DPMVO 1
Effectivenes,/Performance Reporting Systems.

F03501 DPMYR R
Statutory Tour Program

F03501 DPPPS S
United States Air Force (USAF) Airman Retraining Program.

F03501 HC A
Chaplain Personnel Record

F03501 HC B

im i immmm
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Chaplain Information Sheet
F03501 MPC A

F03501 MPC A Civilian/Military Service Review Board Card.
103501 REP A

03501 REP A Personnel Files on Statutory Tour Officers
103501 REP B

Files on AF Reserve General Officers; Colonels assigned to
General Officer Positions

F03501 SAFCB A
Military Records Processed by the Air Force Correction Board

F03501 SAFOI B
Mobilization Augmentee Training Folders

F03501 SGPC M
Physician Personnel Files

F03501 OCGBUZA
Informational Personnel Training Records

F03501 0CGBUZB
Informational Personnel Records.

F03501 OIACYVG
03501 OIACYVG Correction of Military Records of Officers and

Airmen
F03501 J DP A

Officer Status File
F03501 OJ DP B

Status of Ineffective Recruiter
F03501 OKPNQSC

03501 OKPNQSC AFJROTC Instructor Records System
F03501 OKPNQSD

Air Force Junior RO'TC (AFJROTC) Instructor Applicant
System.

F03501 0MUHHZA
" Personnel Interview Record
F03501 OMUHHZB

Curriculum Vitae
F03501 OQAGGNA

Informational Personnel Records.
F03501 OTKWRDC

Informational Personnel Records.
F03501 OTMUHJA

Informational Personnel Records. (01 personnel background)
F03501 OUMCBVA

Geographically Separated Unit Copy Officer Effectiveness &
Airman Performance Report

F03501 05HCHLH
Reserve Management and Mobilization System (RMAMS)

F03501 06SCEYA
Air Force Audit Agency (AFAA) Personnel Electronic-

Evaluation, Reporting System (PEERS)
F03501 06SCEYB

Informal Airmen/Reserve Information Record
F03501 06SCEYC

AFAA Management Information System - Career File
F03501 06SCEYD

Air Force Audit Agency Office Personnel File
F03501 06SCEYE -

Air Force Audit Agency Office File
F03501 07YLNGA

Informational Personnel Records.
F03501 07YLNGB

Internal Personnel Data System -

F035OIAOSSGBP.
Education and Training Fact Sheets.

F03501BOSBAEYA
Request for Clinical Priviledge at USAF Hosp Beale

F03501BOSPCZPB
Navigator Background Information

F03501FSFPC A
Air Forc6 Discharge Review Board original case files.

F03501XOBXQPCB
Prospective Instructor Files

F03501XOIACYVA
03501XOIACYVA Reserve Supplement Officer (RSO) Case File.

FO3501XOIACYVB
03501XOIACYVB Application for Separation from theRegular

AF to AF Reserve/Air National Guard.
F03501XOIACYVD

03501XOIACYVD Servicemens Group Life Insurance (SGLI)
Entitlement Case Files.

F03SO1XOOTAYZA
Management Control System (MCS)

F035010BXQPCAB
Admissions and Registrar Records

F035012OSSGBPA

. Information Officer Background Record
F03502 AFA A

03502 AFA A Cadet Management System
F03502 DPMMB A

Selective Reenlistment Consideration
F03502 DPMMB B

Request for Variable Reenlistment Bonus (VRB) and/or
Advance Payment of VRB.

F03502 OBXQPCB
03502 OBXQPCB Cadet Personnel Records System

F03502 OBXQPCD
Master Cadet Personnel Record (RR)/Historical

F03502 OBXQPCE
Master Cadet Personnel Record (RR)/Activei Directorate of

Cadet Records
F03502 0MUHHZA

Mannin Specialist Evaluation.
F03502 07YLNGA ,

Career Development Folder.
F03503 ATC A

03503 ATC A Recruiting Research and Analysis System
F03503 ATC RSL

03503 ATC RSL Basic Trainee Interview Record
F03503 ATC RSM

03503 ATC RSM Recruiting Activities Management Support
System (RAMSS)

F03503 DPMMP A
Air Force Enlistment/Commissioning Records System

F03503 OMUHHZA
Reserve manning Report.

F03504 AA A
Secretary of the Air Force Military Personnel Administration

F03504 DPM A
03504 DPM A Relocation Preparation -Project Folders.

F03504 DPMHC A
Chaplain Personnel Action Folder

F03504 DPMHC B
Assignment Action File

F03504 DPMRA C
Airmen Utilization Records System

F03504 DPMRO D
Officer Utilization Records System

F03504 DPMYCOF
Incoming Clearance Record

P03504 OYUEBLA
Training status Code.

F03504 OYUEBLB
03504 OYUEBLB Commander Identification.

F03504 OYUEBLC
03504 OYUEBLC Air Tralffc Control (ATC) Personnel

Reporting.
F03504 XOXXE A

Air Force Advisory Personnel in Latin America
F03504 OIACYVA

03504 01ACYVA Data Change/Suspense Notification.
F03504 QJMPLSB

Classification screening records.
F03504 OJMPLSC

03504 OJMPLSC Assessments screening records.
F03504 0JMPLSD

Redline control report.
F03504 OKPNQSB

Air University (AU) Advanced Degree Application.
F03504 OKPNQSC

Officer assignment riles.
P03504 OSPCZPA

Bomber mobilization recovery roster.
F03504 0TMUHJD

PCS funds control log.
F03504AAFSS S

Office Personnel Data Informational Files
F03504B0SSGBPB

Palace Chase assignment applications.
F03504XOXOXASA

Officer Effectiveness Report Data Card
F03505 DPMAO A

Unfavorable Information Files (UIFs)
F03505 DPMAO B

03505 DPMAO B Personnel Action File (Digest File)
F03505 OIACYVA

03505 OIACYVA Unfavorable Information Files (UIFS) on
Officers and Airmen.

P03506 DPMAW A
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Air Force Personnel Test 851, Test Answer Cards.,
F03506 DPMYA -

03506 DPMYA Military Service Inventory Research Program.
F03506 OKPNQSA

Air Force Reserve Officer Training Corps Qualifying Test
Scoring System

F03507 DPMAJDA
Flying Status Branch File

F03507 SGPA A
Application for Advanced Aeronautical Rating File (Senior and

Chief Flight Surgeon)
F03507 OIACYVA

03507 OIACYVA Flying Status Actions
F03507 OJDP A

flying evaluation board(feb) file
F03508 DPMAJAA

Officer Promotion and Appointment
F03508 DPMAJBA

Recorder's Roster
F03508 DPMAW M

Historical Airman Promotion Master Test File (MTF)
F03508 OIACYVA

03508 OIACYVA Officer promotions.
F03508 OIACYVB

03508 OIACYVB Air Force Reseive Airman Demotions
F03508DPMAW

Airman Promotion Historical Records
F03509 OIACYVA

03509 OIACYVA Requests for Discharge From the Air Force
Reserve.

F03509 OIACYVB
03509 OIACYVB Administrative Discharge for Cause on

Reserve Personnel
F03509AOSSGBPA -

Administrative Discharge File
F04001 DPCX A

Non-Appropriated Fund (NAF) Civilian Personnel Records
F04001 06SCEYA

Merit Promotion File
F04001 1PTAYZC

Civilian Pay-Personnel-Manpower (Paperman) - E25
F04002 DPCMS A

Civilian Personnel Applicant Supply Files
F04002 DPCMS B'

Civilian Personnel Test Score Record
F04002 DPCMS C

Job Element Questionnaires for Civilian Trades and Labor
occupations

F04002 DPCMS D
Civilian Personnel Occupational and suitability employment

examinations
F04002 OBXQPCB

Temporary Quarters Subsistence Expense
F04002 OMUHHZA

Air Reserve Technician (ART) officer selection folders,
F04002 OMUHHZB

Air Reserve Technician Data System
F04003 DPCMT A

Training and Employee Development Record Systems.
F04003 06SCEYB

Long-Term Full-Time Training File
F04004 DPCE B

04004 DPCE B Civilian Personnel Performance Awards and
Outstanding Performance Ratings

F04004 DPCE C
Labor Management Relations Records Systems

F04004 DPCMS A,
Employee Assistance Program Case Record Systems.

F04008 AA A
Civilain Personnel Files -

F04008 DPCE A
Supervisor's Record of Civilian Employee

F04501 ARPC A
04501 ARPC A Air Force Reserve Application. -

F04501 DPMMP A
Educational Delay Board Findings

F04501 O A
04501 O A Air National Guard Information Personnel

Background File
F04501 OIACYVA

04501 OACYVA Air Force Reserve Applications
F04501 OIACYVC

04501 OIACYVC Professional Officer Course(POC) and
Financial Assistance Program Cadets

F04501 OKPNQSA
04501 OKPNQSA Cadet records.

F04501 OKPNQSB
04501 OKPNQSB Air Force ROTC Field Training

Administration System.
F04501 OKPNQSC

AFROTC field training assigment system.
F04501 OKPNQSD

Flight instruction program (FIP).
F04501XOIACYVA

045OXOIACYVA Air Force Service Data of Employees and
Relatives.

F04501XOIACYVD
04501XOIACYVD Air Force Reserve Officer Training Corps

(AFROTC) Contract Violators.
F04501XOIACYVE

045OXOIACYVE Involuntary Recall.
F045O1XOMUHHZA

Reserve medical service corps Officer appointments,
F04502 OIACYVA

04502 OIACYVA Inactive Duty Training, Extension Course
Institute (ECI) Training

F05001 AFA A
05001 AFA A Faculty Academic Records.

F05001 AFSS A
05001 AFSS A Training Summaries.

F05001 SAFOI B
Information Officer Short Course Eligibility File

F05001 OBXQPBB
05001 OBXQPBB USAF Academy Cadet/Nominee/Applicants

Athletic Records
F05001 OIACYVA

05001 OIACYVA Professional Military Education (PME),
F05001 OJ DP A

Faculty board ledger.
F05001 OMUHHZA

Undergraduate pilot and navigator training.
F05001 0MUHHZB

Air Force Reserve Medical School tour allocations.
F05001 OQKRSMA

Training Instructors (Academic Instructor Improvement/
Evaluation)

F05001 OSGHLNE
Combat intelligence crew training record.

F05001 OSGHLNG
. Officers Electronic Warfare Officer (EWO) training record.
F05001 OSGHLNH

Missile procedures training (MPT) accomplishment.
F05001 OSSZDTA

Nursing skill inventory.
F05001 06SCEYA

Advanced Degree File
F05001 06SCEYB

Air Force Audit Agency Office Training File
F05001AOSGHLNB

Upgrade training missile procedures training (MPT) critiqtie
form.

F05002 ATC A
Maintenance Management Automated Training System

MMATS.
F05002 ATC "ITS

05002 ATC TiS Student Record of Training.
F05002 DPPE A

Education Services Program Records (Individual)
F05002 01 A

Graduates of Air Force Short Course in Communicahtion
(Oklahoma University)

F05002 OYUEBLA
Air Traffic Control (ATC) Certification Documentation

F05002 OYUEBLB
Air Traffic Control (ATC) Certification Documehtation

F05002 OYUEBLC
Air Traffic Control Rating and Training Program

Documentation
F05002 OYUEBLD

05002 OYUEBLD Student Record
F05002 OYUEBLE--

05002 OYUEBLE Individual Academic Training Record
F05002 OJ DOZBI

05002 OJ DOZB Individual Academic Records - Survival,
Training Students -
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F05002 OJ TTPA
Technical Training Course Management Information System

F05002 OKPNQSA
Air University-Academic Records

F05002 OKPNQSB
Student Record Folder

F05002 OOJUBJB
Maintenance Management Information and Control System

(MMICS)
F05002 OQSCEYA

Training Progress (Permanent Student Record)
F05002 OQVDYDA

Unit Training Program •
F05002 OSGHLNA

Training Work Sheet (GRF Form 36)
F05002 OTMUHJA

Student Record File
F05002 0UJCGJA

Training Progress
F05002 OUJCGJB

Training Progress Student Data Records
F05002 OUMCBVA -

Defense Language Institute Student History
F05002 07YLNGA

United States Air Force Special Investigations School Individual
Academic Records

F05002X0J ED A
05002XOJ ED A Community College of the Air Force Student

Record System
F05004 OQKRSMA

Training Systems Research and Development Materials
F05101 ADC A

05101 ADC A Aircrew Training Records, Aerospace Defense
Command (ADCOM.

F05101 OJ DOTA
05101 OJ DOTA Flying Training Records - NonstudenL

F05101.0J DOTB
Flying Training Records - Student

F05101 0JMPLSA
Flying Training Records

F05101 OQKRSMA
Aircrew Instruction Records (Flying Training Records)

P05101 OQKRSMB
Training Aids Usage (Simulator Student Training Records)

F05101 OTMUHIA
Tactical Air Command Automated Flying Training Management

System.
F051OIAOSSGBPA

Aircrew Resource Management System (SACARMS)/Aircrew
Qualification Report

F05301 DPP A
Air Force Academy Appointment and Separation Records

F05301XOBXQPCB
Education and Research Data Base

F05302 OBXQPCB
Air Force Academy Candidate System

F053030BXQPCAB
053030BXQPCAB Preparatory School Records

P06003 ANGBXOB
Progress Report, Undergraduate Pilot Training

F06005-XOOFF A
06005 XOOFF A Air Force Operations Resource Management

Systems (AFORMS).
F06604 AFLC A

Maintenance Labor Distribution and Cost System
F06608 SAC A

06608 SAC A ICBM Maintenance Standardization and
Evaluation Program.

F06608 0OJUBJB
Maintenance Management Information and Control System

MMICS
F06608 OOJUBJC

Exception Time Accounting (ETA) System (GOIA)
F06711 AFSC A

06711 AFSC A Equipment Maintenance Management Program
(EMMP).

F06711 LGYPS A
Personal Clothing and Equipment Record

F06711 0OJUBJA
Tool Kit Control Card

F07001 OEACYVA
Accounts Payable Records

F07503 AA A

07503 AA A Office, Secretary of Air Force Travel Files
F07503ILGTT A

075031LGT A Personal Property Movement Records
F0750310OJUBJH

Household Goods Nontemporary Storage Accounts System
(NOTEMPS)

F07601 MAC A
07601 MAC A Passenger Reservation and Movement System.

F07702 LGTN A
Motor Vehicle Operators' Records

1OS01 OHMASIS
Research and Development Planning and Programming Records

F08002 OJMPLSA
Research and Development (R&D) Projects Records.

F08003 OBXQPCA
08003 OBXQPCA Minnesota Multiphase Personality Inventory

Research Program
P08003 0HCNBCA

08003 0HCNBCA Aeromedical Research Data.
F08003 OHMPLSA

Personnel Research Laboratory Historical Data Base File.
F09503 0JMPLSA

Sound Recordings.
F10010 AFCS A

10010 AFCS A Military Affiliate Radio System (MARS)
Member Records.

F1001 AJA
Judge Advocate Personnel Records

F11001 IGQ A
11001 IGQ A Inspector General Records Freedom of

Information Act
F11001 JACA H

Legal Assistance Administration
Fl1001 JACL F

Freedom of Information Act Appeals
F11001 JAG A

11001 JAG A Litigation Records (Except Patents).
F11001 SAFPC A

Air Force Discharge Review Board Voting Cards
F11001 SAFPC B

Air Force Discharge Review Board Case Control/Locator
Cards

F11001 OEACYVA
Legal Administration Records of the Staff Judge Advocate

F1I001AJACI A
USAF Foreign Criminal Jurisdiction cases

Fl1001XOMUHHZA
Reserve Judge Advocate Training Report

F11002 AJACP
Invention, Patent Application and Patent Applicaion Secutiry,

and Patent Files
F11002 JACP C

11002 JACP C Patent Infringement and Litigation Records
FIll01 AJAJM

Court-Martial and Article 15 Records
F11101 0SPCZPA

I 1101 OSPCZPA Military Justice Administration
Fl 1101 OUMCBVA

Military Justice Administration
F 1101XJAJM C

Automated Military Justice Analysis and Management System
(AMJAMS)

F11201 JACC A
Claims Administrative Management Program (CAMP) E064

F11201 JACC B
Claims Records

F12001 DPX B
12001 DPX B Investigation/Complaint Files

F12001 IGQ A
Inspector General Records

F12301 02SCEYA
United States Air Force (USAF) Inspeciion Scheduling System

P12401 07YLNGA
Badge and Credentials

F12401 07YLNGB
12401 07YLNGB Investigative Applicant Processing Records

F12404 07YLNGA
Investigative Support Records

F12406 07YLNGA
Security and Related Investigative Records

F12408 07YLNGA
Counterintelligence Operations and Collection Records

F12410 07YLNGA
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Criminal Records
F12501 ASPP

Firearms Authorization and Safety Records
F12501 SPO D

Provisional Pass
F12501 SPO E

Registration Records (Excluding Private Vehicle Records)
F12501 SPO F

Notification Letters to Persons Barred From Entry to Air Force
Installations

F12501 SPO G
Complaint/Incident Reports

F12501 SPO H
Serious Incident Reports

F12501 SPO I
Incident Investigation Files

F12501 SPO J
Traffic Accident and Violation Reports

F12501 0QVDYDC
12501 OQVDYDC Field Interview Card

F12501 02 ALSB
Temporary Private Vehicle Impoundnient Record

FI2501XSPP B
Pickup or Restriction Order

F12502 SPP A
12502 SPPA Correction Records

F12503 SPO A
Vehicle Administration Records

F12503 02 ALSB
Bicycle Registration File '

F12503 02 ALSC
Storage and Special Permits for Recreational and Utility Trailers

F1270LOJ IGYA
Air Training Command Aircraft Accident Board Resources List

F12701 02SCEYA
Safety Education File

F12702 02SCEYA
Aircraft Accidents and-Incidents Computer File

F12702 02SCEYB
human factors in aircraft accident/ncident 'computer file.

F12702 02SCEYC
United States Air Force (USAF) Ground Accident Fatality'File

FI4001 OSGHLNA
Bachelor Airmen's Quarters (BAQ),Temporary Issue Receipt

F16001 AFA A
16001 AFA A Cadet Hospital/Clinic Records.

F16001 SGPC A
16001 SGPC A Medical Professional Staffing Records

FI6001 SGPS A
Aircrew Standards Case File

F16002 SGPS A
Department of Defense Medical Examination Review, Bdard

Medical Examination Files
F1602 SGPS B - I

16002 SGPS B Retirements/Separations Records System
F16002 OIACYVA

16002 OIACYVA Physical Examination Reports-Suspense File
F16003 ASGH R

Air Force Clinical Laboratory Automation Sys ems-(AFCLAS)
F16003 OSPCZPA

Laboratory Course Phase ,I[
F1600302 ALSA

Chain of Custody Receipt
FI6006ASGPAR

USAF Hearing Conservation Record System
F16006 SGPC A

Central Medical Registry Files
F16007 SGPA A

Drug Abuse Rehabilitation Report System
F16101 SGPA A

Medical Recommendation for Flying Duty
F16101 0SSGBPA

Aerospace Medicine Program Medical Recommendation Missile
Duty

F16102 SGPA A
Air Force Aerospace Physiology Training Programs-

F16102 SGPA B
USAF Compression Chamber Operation

F16104 SGPA A
USAF Master Radiation Exposure Registry

F16201 SGD A
Dental Health Records "

F16202 SOD A

Dental Personnel Actions
F16202 SGD B

Dental Professional Activities
F16401 GHXO S

Patient Evacuation Manifest
F16802 CSGH R

MAMS-R (Medical Administrative Management System -
Revision)

F16802 SGHB B
Casualties in Southeast Asia

F16802SGPCA
16802 SGPC A Child Advocacy Case Files

F16802 ORKNMDA
Civilian Health/Medical Program of Uniformed Services

•(CHAMPUS) Case Claim Files
F16803 ASGHB R

Patient Index and Locator System
F16803 SGH A

OASIS (Outpatient Appointment Scheduling Information
System)

F16803 SGHB B
Admission and Disposition System

F16803RSGHXO B
Air Force Blood Program

F16804 SGHB A
Clinical Records and Related Documents

F16805 ASGHB R
16805 ASGHB R Health and Outpatient Records

F16806 SGHB A
Inpatient Data System

F16808 SGHC A
Medical Service Accounts

F16810 SON A
Nursing Service Records

'F17101 SGHB A
Automated Inpatient Data System

F17101 SGHB B
Medical Recommendation for Flying Duty

F17101 0HZHTVA
Manhour Accounting System (MAS)

FI7101 OHZHTVD
Management Oriented Personnel System (MOP)

F17101 OJNTMUA
Behavioral Automated Research System (BARS) (B-3500)

F17101 0OJUBJA
Planning and Resources Management Information System

FI7101 OUMCBVA
Military Personnel Management System

F1710100HAJXFA
Personnel Data Used For Management Engineering (ME)

Program Manning Purposes
F17501 06SCEYA

Air Force Audit Agency Management Information System -
Report File

F17501 06SCEYB
Internal Audit and Control Records

F17602 OEACYVA ' '
Nonappropriated Funds Standard Payroll System

F17603 AA A
Accounts Receivable.

F17603 HC
Chaplain Fund Service Contract File

F17603 OYUEBLA I
17603 OYUEBLA Individual Earning Data

F17607 DPM A -
17607 DPM A Morale, Welfare, aid Recreation (MWR)

Participation/Membership/Training Records
F17607 DPMS

17607 DPMS Nonappropriated Fund Instrumentalities (NAFfs)
Financial System.

F17701 NGBJA A
Confidential Statement of Employment and Financial Interest

F17701 OBXQPCA
17701 OBXQPCA Cadet Accounting axd Finance, System Code

RZ, Data System Designator E516
F17705 OEACYVA

17705 OEACYVA Accounting and Finance Officer Accounts
and Substantiating Documents

F17707 OEACYVA
17707 OEACYVA Loss of Funds Case Files

F17708 OEACYVA
17708 OEACYVA Claims case file - corrected military pay and

allowances.
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F17708 OEACYVB
17708 OEACYVB Claims case file - missing in action data

F17708 OEACYVC
17708 OEACYVC Claims case file - death gratuity records

F17708 OEACYVD
17708 OEACYVD Indebtedness and claims

F17709 OEACYVA
17709 OEACYVA Reports of Survey.

F17718 OEACYVA
17718 OEACYVA Account receivable records maintained by

Accounting & Finance
F17720 SGHC A

Control Logs
F17720 OCGBUZA

Control log for civilian medical care
F17720 OEACYVA

17720 OEACYVA Travel Records
F17721 ADPMSNA

Employee Group Life and Health Insurance Plan
F17721 DPMSN B

Employee's Quarterly Federal Tax Return
F17721 0EACYVA

17721 OEACYVA Civilian Pay Records
F17721 02 ALSA

Civilian Pay - Control Data
F17722 0EACYVA

17722 OEACYVA Accrued military pay system, discontinued
(AMPS 360/390)

FO7722 0EACYVC
17722 OEACYVC Military Pay Records

F17722 0EACYVD'
17722 OEACYVD Uniformed Services Savings Deposit Program

(USSDP).
F17724 OKPNQSA

17724 OKPNQSA Air Force ROTC Cadet Pay System
F17725 OEACYVA

17725 OEACYVA Air Reserve Pay and Allowance System
(ARPAS)

F17726 OEACYVA
17726 0EACYVA Pay and Allotment Records

F17730 0EACYVA
17730 OEACYVA Joint uniform military pay system (JUMPS)

F17734 OEACYVA
17734 0EACYVA USAF Retiree/Annuitant Pay System

(RAPS)
F17801 OJ RS A

17801 OJ RS A Recruiting Advertising Evaluation (RAE).
F17801 OHFREZA

Rome Air Developement Center(RADC) manpower resources
expenditure system

F17801 OHZHTVA
Intergrated Management Information and Control

System(IMICS)
F17801 OKPNQSA

student questionaire
F17802XOOTAYZM

17802XOOTAYZM Personnel Cost Accounting System (PCAS)
F18201 DAC A

18201 DAC A Air Force Postal Directory File
F18202 HC A

Current Official Active Duty Chaplains Mailing List
F19001 AA AB

19000 Public Affairs References
F19001 01 B

-Biographies of Officers and Key Civilians Aignedto SAF/OI
F19001 01 AB

Official Biographies
F19001 SAFOI

Special Events Planning - Protocol
F19002 A58WWYK

Home Town News Release Background Data File
F20002 05HCHLA

20002 05HCHLA Operations Security File for Foreign
Intelligence Collection Activities

F20002 05HCHLB
20002 05HCHLB DIA Source Administratibn Program for

Foreign Intelligence Collection Activities
F20002 05HCHLC

20002 05HCHLC Events and Installation File
F20002 05HCHLD

20002 05HCHLD Master Alpha Resource List (MARLA)
F20501 SPI A -

Requests for Access to Classified Information by Historical
Researchers

F20501 OUMCBVA
20501 OUMCBVA Compartmented Intelligence Access Roster

F20503 DAI A
20503 DAI A Personnel Security Case Files.

F20503 DAI C
20503 DAI C Presidential Support Files.

F20505 AFIS A
20505 AFIS A Sensitive Compartmented Information Personnel

Security Records
F20505 SPI A

Personnel Security Clearance Investigation Records
F20505 SPI B

Personnel Security Access Records
F20505 SPI C

Special Security Files
F20505 OQVDYDA

Clearence Certificate Records
F20505 0UMCBVA

20505 0UMCBVA Security Records Behavioral Data Reports
F21101 0UMCBVA

Family Services Volunteer of Year.
F212010BXQPCAB

Library/Special Collections Records
F21208XOBQPCE

21208XOBQPCE Library Authorized Patron File
F21301 DPMSS A

Air Force Educational Assistance Loans
F21301 0J DP A

Completion of courses/degrees under operation bootstrap
F21301 0J DP C

education services test control Officers
F21301 0J DP D

predischarge education program certifying Officers
F21306 OSPCZPA

Individual Class Record Form
F21401 OJ SSFK

21401 OJ SSFK Kindergarten Student File.
F21401 0KPNQSA

Pupil Registration and Cummulative Record Cards.
F21401 ORKNMDA

Personnel Movement Program
F26501 AFA A

26501 AFA A Cadet Chaplain Records.
F26501 HC A

Non-Chaplain Ecclesiastical Endorsement Files
F26501 HC B

Chaplain Personnel Roster
F26501 HC C

Directory or Active Duty and Retired Chaplains
F26501 02 ALSA '

Religious Education Registration and Attendance Records
F26501XHC A

26501XHC A Records on Baptisms, Marriages and Funerals by
Air Force Chaplains

F40-1-7 FZHTVA
Air Force Logistics Command (AFLC) Supergrade Information

File.
F90001 DAYY A

Annual Outstanding Air Force Administration and Executive
Support Awards

F90001 DPMSAAB
Military Decorations

F90001 OKPNQSA
Air University Outstanding Junior Officer of the Year.

F90001 0TMUHJA
Special Awards File.

F90001 OUMCBVA
Outstanding Airman o Year.

F90001XOBXQPCA
90001XOBXQPCA Cadet Awards Files

F900OIXRDE A
90001XRDE A Harold Brown Award

Fg00IXRDE B
90001XRDE B USAF Research and Development Award

F9002 MPC A
F90002 MPC A Suggestions, Inventions, Scientific

Achievements.
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NATIONAL SECURITY AGENCY
GNSAOI

NSA/CSS Access, Authority and Release of Information File
GNSA02

NSA/CSS Applicants
GNSA03

NSA/CSS Correspondence, Cases, Complaints, Visitors,
Requests

GNSA04
NSA/CSS Cryptologic Reserve Mobilization Designee List

GNSA05
NSA/CSS Equal Employment Opportunity Data

GNSA06
NSA/CSS Health, Medical and Safety Files

GNSA07
NSA/CSS Motor Vehicles and Carpools

GNSA08
NSA/CSS Payroll and Claims

GNSA09
"NSA/CSS Personnel File

GNSA10
NSA/CSS Personnel Security File

GNSAI I
NSA/CSS Time, Attendance and Absence

GNSA12
NSA/CSS Training

DEFENSE NUCLEAR AGENCY
HDNA 001

DNA001 Employee Assistance Program Case'Record Systems.
HDNA 002

DNA002 Employee Relations
HDNA 003

Labor Management Relations Records Systems
HDNA 004

Training and Employee Development Record Systems.
HDNA 102-03

102-03 Headquarters.Personnel Roster
HDNA 412-14

412-14 Biography Files
HDNA 501-01

501-01 PersonnelSecurity Files
HDNA 505-18

505-18 Visitor Access Control System
HDNA 609-03

Personnel Exposed to Radiation from Atmospheric Nuclear
Tests

HDNAAFRRI02-03
102-03 AFRRI Personnel Roster

HDNAFCPD41
PD41 FCDNA Personnel Data Systems

HDNA005
MANPOWER/PERSONNEL MANAGEMENT SYSTEM

HDNA609-02
Personnel Radiation Exposure Records

JOINT CHIEFS OF STAFF
JOJCS001MILPERS

OJCS Medals and Awards Files and Reports System;-
Microfilmed Histori6al Awards

JOJCS002MILPERS
' Military Personnel Files

JOJCS003SMB
Directorate Administrative Services Management Information

System (DASMIS)
JOJCS004SECDIV

Personnel Security File, Security Division, DAS

DEFENSE COMMUNICATIONS AGENCY
KCIV.01

Records Relating to DCA Transactions under the Privacy Act
of 1974

KDCE.01
Visit notification/Clearance Verification Records-NR501-11.

KDCE.02
Parking Permit Control Files 501-07.

KDCE.03

DA Form 727 Classified Container Information File 503.02
KDEC.01

Vehicle Registration
KDEC.02

Authorization to Sign for Classified Material List
KDEC.03

Classified Material Receipt Authorization List
KDEC.04

Authority to Review/Sign for Classified Messages at 1918
Communications Center

KDEC.05
Access Listing to Classified Material (NATO)

KDEC.06
Nominations/Enrollments for Training Courses

KDEC.07
601-11 Duty Rosters

KDEC.08
101-06 Request and Authorization for Temporary Duty Travel

KEUR.02
DCA Form 605, Personnel Data Sheet.

KEUR.03
Incident Report File

KEUR.04
Security Clearance File

KEUR.05
Classified Container Information Forms

KEUR.07
Postal Directory File

KEUR.08
Travel Order and Voucher File

KEUR.09
NONCOMBATANT Information Card, AEZ Form 6-106.

KEUR.10
Personnel File.

KMIN.01
Minority Identificatibn File List

KNCS.01
National Communications Systems Continuity of Operations

Plan (NCS COOP).
KNCS.02

National Communications System (NCS) Plan for Emergencies
and Major Disasters.

KNCS.03
National Communications System Emergency Action Group

(NEAG)-.
KPAC.01

Classified Container Information Form DA 727
KPAC.02

Authorization to sign for classified material lists.
KPAC.03

420-20 permanent change of station and temporary duty travel
- order file.
KPAC.04

Time and attendance cards and labor distribution cards
KPAC.05,

403-03 Injury RecordsKSPT.01.Military Personnel Management/Assignment Files

KSPT.02
Vehicle Parking Registration Card

KWHC.01
Agency Training File System

KWHC.02
Military Personnel Files System

KWHC.03
Personnel Locator File System

KWHC.04
Military Financial File System.

KWHC.05
Personnel Information System

KWHC.06
Personnel Security Files

KWHC.07
Agency Access/Pass File System

K105.01
208.10 Confidential Statement of Employment and Financial

Interest.
K107.01 

Investigation of Complaint of Discrimination
K232.01

Travel Orders Records System
K232.02

Injury Record File
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K240.01
Personnel Security Investigative Dossier File (PSIDF)

K240.02
Sensitive Compartmented Info (SCI) Posn/Pers Accountability

System'
K240.03

Clearance Card File for Defense Communications Agency
(DCA) Personnel

K240.04
Identification Badge System

K240.05
visitor Clearance File

K240.06
Classified Container Information on Form (DA Form 727)

K240.07
Vehicle and Parking Registration Card

K240.08
Security Violation Case File

K660.01
3034r-42 Claims Files, Requests for Waiver of Pay and

Allowances
K700.01

Employee-Management Relations and Services Files
K700.02

Civilian Avq-ds Program File
K700.03'Personnel Management Information System (PERMIS)
K700.035

602-11 Active Application Files (Applicant Supply Files)
K700.04

Priority Reassignment Eligibles File
K700.05

Executive Level Position Files
K700.06

Report of Defense Related Employment
K700.07

Employee Record File
K700.08

USAF CAREER MOTIVATION PROGRAM
K700.09

603-02 Service Record Card Files .
K700.10

603-08 Annual Classification Maintenance Review File
K700.11

602-18 Promotion Register and Record Files
K700.12

602-10 Civil Service Certificate Files
K700.13

602-26-Retention Register Files (Reduction-in-Force)
K700.15

603-05 Chronological Journal Files
K700.16

Classification Appeals File
K700.17

603-01 Official Personnel Folder Files (Standard Form 66)
K890.01

Freedom of Information Act File (FOIA)
K890.02

Navy Officers Service Record
K890.03

Awards Case History File
K890.04

Military Personnel Management/Assignment Files
K890.05

Overss Rotation Program Files
K890.06

Card File for Forwarding Mail of Departed Personnel
K890.07

Education, Training, and Career Development Data System

DEFENSE INTELLIGENCE AGENCY
L DIA 0005

Personnel Management Information System (PMIS).
L DIA 0010

Requests for Information
L DIA 0011 -

Student Information Files
L DIA 0012 .

Directory Service
L DIA 0015

Biographic Sketch

L DIA 0140
Passports and Visas

L DIA 0209
Litigation and Disposition Documentation.

L DIA 0271
Investigations and Complaints

L DIA 0330
Civilian Payroll, Leave and Travel Disbursement

L DIA 0435
DIA Awards Files

L DIA 0480
Reserve Training Records

L DIA 0590
Defense Intelligende Special Career Automated System

(DISCAS).
L DIA 0660

Security Files
L DIA 0800

Operation Record System
L DIA 0801

Defense Attache System Personnel Information File.
L DIA 0813

Bibliographic Data Index System
L DIA 0819

DIA Financial Management
L DIA 1728,

DIA Prisoner of War Intelligence Analysis and Debriefing Files

UNITED STATES MARINE CORPS
MAA00001

Flight Readiness Evaluation Data System (FREDS)
MAA00002

Marine Corps Aircrew Performance/Qualification Information
MAA00003

Naval Aviator/Naval Flight Officer Reporting Management
System (NANFORMS)

MFD000O1
Automated Leave and Pay System (ALPS)

MFD0002
PRIMARY MANAGEMENT EFFORTS (PRIME)/

OPERATIONS SUBSYSTEM
MFDO0003

Joint Uniform Military Pay System/Manpower Management
System (JUMPS/MMS)

MFD00004
Bend and Allotment (B&A) System

MFD0005
Retired Pay/Personnel System (RPPS)

MFD0006
.Centralized Automated Reserve Pay System (CAREPAY)

MFD0007
Examination Division Records System

MFDDDO8
Civilian Labor Projection, Operations and Maintenance, MC

Budget Report (Job Procedure 5576)
MFD00009

Pay Vouchers for Marine Corps Junior Reserve Officer Training
Course Instructors

MFD00010
Per Diem and Travel Payment System

MHDOD001
Biographical Files

MHDOOO6
Register/Lineal Lists

MIL00001
Assignment and Occupancy of Family Housing Records

MIL00002
Bachelor Housing Registration Records System

MIL00003
Laundry Charge Accounts Records

MIL00004
Personal Property Program

MIL00005
Passenger Transportation Program

MIL00006
Dealer's Record of Sale of Rifle or Pistol, State of California

MIL00007
Marine Corps Exchange Service Station Work Orders

MIL00008
Cigarettes Sales Abuse File

MILO000
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Fire Arms Transaction Record
MIL00010

Customer Service Records/Special Accounts
MIL0001f

MDSVEN Vendor Directory
MIL00012

Standard Licensing Procedures For'Operators of Military Motor
Vehicles

MIL00013
Individual Uniform Clothing Records

MIL00014
Exchange Privilege Authorization Log

MIL00015
Housing Referral Services Records System,

MIL00016
Depot Maintenance Management Subsystem (DMMS)MIL0017
Transportation Data Financial Management System (TDFMS)

MIL00018
Organization Clothing Control File

MILOOO19
Equipment and-Weapons Receipt or Custody Files

MIL00021
Working Filesi Division Supply Sectio'ns and Wing Supply

Sections
MIL00022

Delinquent Clothing Alteration List
MIN00001

Personnel Security Eligibility and Aecss Information System
MIN00002

POW/MIA Intelligence Analysis and Debrief Files
MIS00001

Personnel Management Subsystem, RESOURCE CONTROL
SYSTEM (RCS) .L

MJA00001
Business CoinplIint- File

MJA00002
Staff Judge Advocate Working Papers

MJA00003
Magistrate Court Case Files

MIA00004
In Hands of Civil Authorities Case File

MJA00005
Financial Assistance/Indebtedness Files

MJA00006
2nd Marine Aircraft Wing General Correspondence- Files for

Legal Administration
MJA00007

Delivery Agreement
MJA00008

Letters of Indebtedness/Credit Inquiry
MJA00009

Marine Corps Command Legal Files
M oAo010-

Unit Punishment Book
MJA00011 , ' .

Delinquent Mail Order Account System
MJA00012

Individual Accounts of Mail Order Clothing (bill file)
MJA00013

Dishonored Personal Check Records and Withdrawal of Check
Cashing Privileges Lists

MJA00014
File of Confidential Statements of Employment and Financial

Interests
MJA00015

Indebtedness Correspondence Record
MJA00016 .

Judge Advocate.Division 'D' Files
MJA00017

Correspondence Branch, JA Division,-HQMC Correspondence
Control Files

MJA00018,
Performance File

MMC00002
Working Files, Inspection Division, Headquarters, U S Marine

Corps
MMC0003

Activity Check In/Check.Out File
MMC00004

Adjutant Services Section Discharge Working Files
MMC0005 1 "

Insurance Files

MMCOO007
Inspection of government property assigned to individual

MMC00008
Message Release/Pickup Authorization File

MMCOO009
Narrative Biographical Data with Photos (NAVMC Form

10573)
MMN00001

Deserter Inquiry File
MMN00002

Listing of Retired Marine Corps Personnel
MMN00004

-Marine Corps Club Records
MMN00005

Marine Corps Education Program Applicant/Participant
Information File

-MMN00006
Marine Corps Military Personnel Records (OQR/SRB)

MMN00007
Marine Corps Motion Picture/Instructional Television (ITV)

Archives
MMN00008

Marine Corps Still Photographic Archives
MMN00009
, Military Police Information System (MILPINS) •
MMN00010' , .

-Personnel Services Working Files
MMN00O1 I

Source Data Automated Fitness Report System (SDAFRS)
MMN00013

Personnel Management Working Files
MMN00014

-Work Measurement Labor Distribution Cards
MMN00016

Accident and Injury Reporting System
MMN00017

Armory Access and Individual Weapons Assignments
MMN00018 .

Base Security Incident Reporting System
MMN00019

Drug/Alcohol Abuse Reporting Program
MMN00020

Pet Registration
MMN00021

Weapdns Registration
MMN00022

Vehicle Control System
MMNO0023

Prisoner Records
MMN00024

Absentee Processing File
MMN00027

Marine Corps Military PersonnelRecords Access Files
MMN00032 ' I

Personal History Card File
MMN00034

Personnel Procurement Working Files
MMN00035

Truth Teller/Static Listings
MMN00036

Identification Card Control
MMN00037
.- Library Patron File
MMN00038

Amateur Radio Operator's File
MMN00039

Amateur/Citizen Band Radio Operation Request and
Authorization File-

MMN00040 I
Individual Tri.ninj Records/Filesfor Training Related Matters

MMN00041
'Non-Appropriated Fund (NA") Employee and Applicant

I Personnel Records
MMN00042

Marine Corps Locator Files "
MMN00043

Marine Corps Recreation Property Records and Facilities
MMN00045 , I

Automated Systematic Recruiting Support System (ASRSS)
MMT00001

Dependent (Title 6) Schools Records SystemMMT00002
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Marine Corps Institute Correspondence Training Records
System

MRS00001
Reserve Personnel Management Information System (REPMIS)

MRS00003
Employment Referral Questionnaire for Members of Reserve

Units
MRS00004

Individual Drill Attendance and Retirement Transaction Card
(IDART) File

MTE00001
Telephone Billing/Accounting File

UNITED STATES NAVY
1400011 Col

Correspondence files
N00011 C02

Vehicle Control System
NO001 C03

Special Membership Listing of the Organizational Recreation
Association

N00011I C04
Organization Locator and Social Roster

N00011 J01
Administrative Personnel Management System

N00011 J010
Navy and Marine Corps Exchange and Commissary Sales

Control and Security Files
N00011 J011

Safety Equipment Needs, Issues, Authorizations
NO0011 J02

Access control system
NO001I 303

Security Incident System
N00011 J04

Weapons Registration
N00011 J05

Security inspection and violation system
N00011 J06

Blood Donor Program Files
N0001I J07

Combined Federal Campaign
N00011 J08

Pet Registration
NO0011 -J9 e

Administrative Civilian Personnel Management System
N00013 A

JAG Manual Investigative Records
N00013 0

Roster, Naval Reserve Law Companies
N00013 1

General court-martial records of trial.
N00013 11

Determinations on Origins of Disabilities For Which Military
Members Have Retired

N00013 12
Relief of Accountable Personnel From Liability For Losses of

Public Funds
N00013 13

Conflicts of interest and employment activities.
N00013 17

Summary courts-martial and non-bad conduct discharge courts-
martial-navy and marine corps

N00013 2
Special courts-martial resulting in bad conduct discharges or

concerning commissioned officers.
N00013 3

Article 138 Complaint of WrongsN00013 4 ",
Article 69 Petitions

N00013 5
Court-martial statistics.

N00013 6
Ethics file.

N00013 7-
Litigation Case File

N00013B
Article 73 petitions for new trial.

N00013C
Legal Assistance Card Files

N00013D

Federal Tort Claims Files
N00013E

Affirmative Claims Files
NOD013F

Foreign Claim Files
N00013G

Military Claims Files
N00013H

'Nonscope Claims Files
N000131

Military Personnel and Civilian Employees! Claims
N00013J

Admiralty Claims Files
N00013L

U.S. Postal Service Indemnity Claims Files
N00013M

Military Justice correspondence file
NOD013N

Personal injury and illness reports on civilian and govt-service
seaman employed on MSC ships

N00013P
Reservists reporting for active duty for training, background

questionnaires
N00013Q

Naval Reserve Law Program Officer Personnel Information
N00013S

Directory of Retired Regular and Reserve Judge Advocates
N00013T

Office of the Judge Advocate General, Reporting Questionnaire
N00013X

Fiduciary Affairs Records
N0001310

Physical disability evaluation proceedings
N0001314

JAG Corps Officer Personnel Information
N00014ONR300-1

Patent, Invention, Trademark, Copyright and Royalty Files
N00014ONR400-1

Principal Investigator Record of Active Contracts
N00014ONR723-1

Naval Research Reserve Program Personnel Accounting System
NO0015. 050101

Reserve Personnel History File
NO0015.LI000

Naval Intelligence Management Information System (NIMIS)
N00015.OOKI

Special Intelligence Personnel Access File
N00015.0N153-IA

Status of Downed Naval Aviation Personnel, Southeast Asia
Operations

N00015.00K2
Naval Attache Files

N00015.050102
Intelligence Reserve Personnel Management File

N00018 01
N00018 Medical Department Training Records System

N00018 02
Bureau of Medicine and Surgery Headquarters Personnel System

N00018 03
Health Care Treatment Record System

N00018 04
Decedent Affairs Records System

N00018 05
Uncollectible Accounts

N00018 09
Bureau of Medicine and Surgery Personnel Management

Information System
N00018 10

Family Advocacy Program System (42 FR51256)
N00022 NONAPACTSUPSYS

Nonappropriated Fund Activity Information Suport System
N00022.56 " S

Navy Overseas Assignment Inventory System.
N00022.81

Personnel Security Eligibility information System
N00022.82

Navy Personnel Evaluation System
NOOD22CASINFOSUPPSYS

Casualty Information Support System
N00022CIVEMPNAF

Record System for Civilian Employees of Nonappropriated
Fund (NAIF) Activities

NODD22CIVPERSADMSYS
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Civilian Personnel Administrative Services Record System --

N00022ENLDEVDISTSYS
Enlisted Development and Distribution Support System

N00022ENLMAUSTSYS
Enlisted Master File Automated System

N00022EQOPPINFOSYS
Equal'Opportunity Information and Support System

N00022NAVHOMRESINFSY
Naval Home Resident Information System-

N00022OFFDEVDISTSYS
Naval Officer Development and Distribution Support System

N00022OFFMAUSTSYS
Officer Master File Automated System

N00022OFFPROMSYS
Officer Promotion System

N00022PERSCOMSOLPRSY
Personal Commercial Affairs Solicitation Privilege File System

N00022PERSERVDEPSERVS
Personal Services and Dependents Services Support System

N00022PERSRECSYS
Navy Personnel Records System

N00022PERSREHSUPPSYS
Nav4 Personnel Rehabilitation Support System

N00022PERSTRANSSYS
Personnel Transportation System

N00025 FAMHSGASSIGNSY
Family Housing Assignment Application System

N00025 FAMHSGROMTSUSY
Family Housing Requirements Survey Record Systems -.

N00025 HSGREFSVCSYS
Housing Referral Services Records System

N00025 MILFAMHOUSSUBT.
Family Housing Mock Utility Billing System

N00025 STAHSGREC
Station Housing Records

N00028 -PROP ACCT REC
Property Accountability Records

N00030 DASO CREW EVAL
Fleet Ballistic Missile Submarine Demo and Shakedown

Operation Crew Evaluation
N00033 MSCO

MSC/NCSORG Reserve Personnel Record
N00034 AFHPSP

Armed Forces Health Professional Scholarship System .
N00034 EMPSTATS REG

Statements of Employment (Regular Retired Officers)
N00034 FHA PAYMENTS -

FEDERAL HOUSING ADMINISTRATION MORTGAGE
INSURANCE SYSTEM

N00034 NFC ACCTS REC
Accounts Receivable'System

N00034 NFC RET PAY
Retired Pay System

N00034 NRDP PAY SYS
Reserve Pay System 

N00034 NROTC
Naval Reserve Officer Training Corps Pay System,

N00034 SAV-DEP-SYS
Savings Deposit

N00034 13
Slot Machine Winnings .-

N00034 14
Bingo Winners

N0003401
Civilian Pay System .

N0003402
Bond Accounting

N0003404
Joint Uniform Military Pay System (JUMPS)

N0003408
Midshipman Pay System '

N0003411
Travel Pay System

N0003412
Commercial Invoice Payments History System

N0003415
Losses'of Public Funds File

-N00037 CNM (MAT 09GI)
Investigatory (Fraud) System-

N00037 NAVWUIS
NAVY WORK UNIT INFORMATION SYSTEM

N00037 R&D P'LANNING

NAVY RESEARCH AND DEVELOPMENT PLANNING
SUMMARY (DD-1634) SYSTEM

N00037 TECH REPORTS
NAVY TECHNICAL REPORTS SYSTEM

N00039 CONTFLDSERV
Contract Field Service File

N00060 CUBEX
List of Cuban Exile Families at U.S. Naval Base Guantanamo

Bay, Cuba
N00062 INSGEN

Naval Educational Development
N00062 LORR 1130

Low Quality Recruiting Report (CNET Report 1130-1)
N00062 NEDRECS

Naval Educational Development Records.
N00062 NROTC

NROTC Educational Development Records
N00063CDP

Career Development Program for Communicators
N00063FTAR

Field Training Assistance Representatives (FTAR) File
N00063NC09PS

Personnel Information System
N00069NSGAGNPACO1

Professional Qualifications Records (PQR's)
N00069NSGHGI IPACOI

NAVAL RESERVE SECURITY GROUP PERSONNEL
RECORDS

N00069NSGHG12PACO1
Naval Security Group Personnel Security/Access Files

N00069NSGHG13PACOI
Personnel Resources Information System for Management

(PRISM)
N00159 D-3/01

Seismic survey list of companies involved in outer continental
shelf.

N00164 01
Employee Explosives Certification Program

N00173 DECIO-ADPBUD'
ADP Budget

N00173 1200-5 , . -

Listing of Personnel - Sensitive Compartmented Information
N00173 265

Sight Conservation Program
N00175 03004

Staff Judge Advocate's Memorandum File
N00250 CHK/DEBT-LISP

Bad Checks and Indebtedness Lists,
N00250 FIDELITY BOND
- Commercial Fidelity Bond Insurance Records

N00250 IR-PERS-RECORD
Industrial Relations Personnel Records

N00250 LAYAWAYS
Laydway Sales Records

N00250 MILITARY-MISYS
Resale System Military Management Information System

N00250 PAY&BENEFITS
Payroll and Employee Benefits Records

N0025ONAVLODGE RECORD
Navy Lodge Records

N00251 007
Legal Office Litigation/Correspondence Files

N00251 080
Puget Sound Naval Shipyard, Navy Exchange Tobacco Sales

N00344 BP 714003
Youth Activities Association Membership Record

N00600-INAVTIS p
Navscols/Tis, USMC Aviation Training Supsys

N0529A NAVJAG 5813-1
Court-Martial Case Report

N09191 POW DEBRIEFS
Summary debriefs of former Prisoners of War,

N09520 CMIS
Court-Martial Index and Summary

N30460(STUDENT),
Legal Diary

N30571 STAEMP/FININ
Statements of Employment and Financial Interest

N30640 NATTCL 1080/1
Students Awaiting Legal, Medical Action Account

N31698.WHSP -
White House Support Program

N31708NC&PB
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Naval Clemency and Parole Board files
N31708NDRB

Navy Discharge Review Board Proceedings.
N.57043 NAVMAR4065

Commissary Control Program
N60258 002

Welfare and Recreation Ticket Selection Program
N60530 1

BIBLIOGRAPHY
N61339 WA1144

Design of Training Systems Data Base - Instructor File
N61581 LOGISTICS

Otsu Prision'health and comfort items
N62585 RATION PERMITS

Ration Card, Luxury Permit Record Cards.
N62585POV/GAS RECORDS

Privately-owned Tax-free Vehicle Record Cards. Tax-free
Gasoline Record Cards.

N62695-01
Naval Audit Personnel Development System

N62769 02' '
. Individual Merchandise Control Record
N6276903

International Legal Hold Files
N62932 COMSYSTOSHOPRE

Commissary store monetary allowance records
N63110 ATJ

Aviation Training Jacket
N63110 FIST

Flight Instruction Standardization and Training (FIST) Jacket
N63116 MASTER FILE

Naval Health Research Center Date File
N63116 POW/MIA FILE

pow/mia captivity studies
N63285 ADMIN

Administrative Files System
N63285 01

NIS Investigative Files System
N63285 03

Defense Central Index of Investigations (DCII)
N63393 F0013BA013

Aviation Medical Officer's Report
N63393 F0015BA054

Aircraft Mishap
N63393 F0024CAI71

Diving Log
N63393 F0024CA174

Diving Accidents and Injuries
N63393 F0025AA041

Occupational Injury and Illness
N63393 F0026EA033

Motor Vehicle Accidents and Injuries
N63393 F0048BAll

Individual Flight Activity Report
N63395 10140.IF

USAREUR/USAFE Ration Card
N63395 11240.3E

File of Records of Acquisition, Transfer and Disposal of
Privately Owned Vehicles

N63425 SHELTER LIST
Military and Civilian Employee Dependents Hurricane Shelter

Assignment List
N63427 AUTOIMPEXPREC

Record of Import and Export of Foreign Made Auto Vehicles
into and out of Australia

N63427 COMWEALTHPASS
Commonwealth Pass Application Form

N63427 NEXSALESSLIP
Large purchases in Navy Exchange.

N64168 NUC
Nuclear Program Interview and Screening

N64168 RADINJCLRDS
NAVSEA RADIATION INJURY CLAIM RECORDS

N64168 SEA TRIAL
Next of Kin Information for Sea Trial Riders

N64223 NMRI
Kidney transplant histocompatibility study

N64648-EARB •
-Employee Grievances, Complaints, and Adverse Action

Appeals.
N64980 CONCESSION VEH

Duty Free Vehicle Log
N64980GAS RATION FILE

Gasoline Ration System
N64980RATION PRMT LOG

Application for U.S. Navy Ration Permit
N65196 DODCLO1

DODCI Student Record System
N65196 DODCLO2

DODCI Student/Faculty/Senior Staff Biography System
N65196 DODCI.03

DODCI Course Evaluation System
N65196 DODCL04

DODCI Lecture-Instructor Inventory System.
N65872SAI4102

Project Analysis and Control System (PAC)
N65872SA53105

VGA Personnel and Manpower Information System (PERMIS).
N66001 TECHAUTHIND

Technical Paper/Author Cross Index System
N66123 PRIVATE RELIEF

Private Relief Legislation
N66715.IRLPS

NAME/LEAD Processing System
N66715.20SAS

Officer Selection and Appointment System
N66715.3RESS

Recruiting Enlisted Selection System
N66715ARATS

Navy Recruiting Command Attrition Tracking System
N66715.5RCSS

Navy Recruiting Support System
N68056 005

Legal Records System
N68142MHAS

Manhour Accounting System
N68142PDBA/SIPM

Personnal Data Base Application/Student Instructor
Performance Module

N68221 PERSRESCHSYSTM
Personnel Management and Training Research Statistical Data

System
N96021 - 263

Tests and Examinations Record Systems
N96021-LQA

Living Quarters and Lodging Allowance
N96021.02

Supervisors Report of Potential to Perfor and Reference
Check Records System

N96021-06
Navy Automated Civilian Manpower Information System

(NACMIS)
N96021-07

Area Coordinator Information and Operation Files
N96021-21

Navy Civilian Career Management Inventory and Referral
System

N96021-26
Recruitment, Employment and Internal Placement

N96021-261
Appraisal of Performance Record System

N96021-41
Labor Management Relations Records.System

N96021-431
Employee Relations Including Discipline, Employee Grievances,

Complaints, etc.
N96021-433

Employee Assistance Program Case Record System
N96021-434

Suggestions and Awards Record System
N96021-44A

Navy Central Clearance Group (NCCG) Records
N96021.44B

Civilian Personnel Security Files
N96021-51

Job Evaluation, Position Classification, Job Grading, Position
Management, etc.

N96021-53
Health Programs, Insurance and Annuties

1496021-54 -
Travel Allowance Claims Record System

N96021-62
Personnel Automated Data System (PADS)

N96021-63
Local Automated Personnel Information System (LAPIS)-

Prototype.
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N96021-64A
Computer Assisted Manpower Analyses System (CAMAS)

N96021-64B
Models for Organizational Design and Staffing (MODS)

N96021/23
Training and Employee Development Record System

DEFENSE CONTRACT AUDIT AGENCY
kDCAA 152.13 .

152.13 Notifications of Visits
RDCAA 152.17

152.17 Security Status Master List
RDCAA 152.2

152.2 Personnel Security Data Files
RDCAA 152.3

152.3,Reports of Personnel Security Investigations
RDCAA 152.4

152.4,Personnel Security Adjudication File
RDCAA 152.5

152.5 Notification of Security Determinations
RDCAA 152.6

152.6 Regional Security Clearance Request Files
RDCAA 152.7

152.7 Clearance C rtificatidn
RDCAA 160.5

160.5 Travel Orders
RDCAA 240.12 -

240.1 Cross Reference Index to Legal Opinions
RDCAA 240.2

240.2 Statements of Employment and Financial Interest
RDCAA 240.3

240.3 Legal Opinions
RDCAA 240.5

240.5 Standards of Conduct, Conflict of Interest
RDCAA 260.4

260.4 White House Correspondefice
RDCAA 260.5

260.5 Congressional Committee Correspondence
RDCAA 260.6

260.6 C6ngressiona Correspondence
RDCAA 311.3

311.3 Applicant Supply File Index
R D C A A 311.4 . . . . .

311.4 Applicant correspondence
RDCAA 315.10

315.10 Executive Development Program
RDCAA 315.11

315.11 Career Files
RDCAA 322.7 .

322.7 Students and Instructors
RDCAA 347.2

347.2 Labor Management Relations Case Files
, RDCAA 358.1

358.1 General EEO Files
RDCAA 358.21

358.21 EEO Complaints Resolved by DCAA
RDCAA 358.22

358.22 EEO Cases resolved by CSC.,-
RDCAA 358.23

358.23 Other copies of EEO Complaint Case files
RDCAA 358.24

358.24 EEO Background Documents not included in case files.
RDCAA 358.3

,358.3 Grievance & Appeal Files
RDCAA 371.1

371.1 Name Files
RDCAA 371.13

371.13 Official Personnel Folders
RDCAA 371.2

371.2 Supervisor Personnel Records-
RDCAA 371.5

371.5 Locator Records
RDCAA 371.7

371.7 Service Record File
RDCAA 371.8

371.8 Inactive Service Records
RDCAA 440.2

440.2 Time and Attendance Reports
RDCAA 502.6

502.6 Freedom of Information Administrative Appeals
RDCAA 503.5

503.5 Privacy Act Administrative Appeals
RDCAA 575.4

575.4 Postal Directory
RDCAA 590.8

590.8 DCAA Management Information Systein (MIS)
RDCAA 590.9

590.9 DCAA Automated Personnel Inventory System (APIS)

DEFENSE LOGISTICS AGENCY
Slll.I1DCRA-AA

Atlanta Personnel Data Bank System.
Sll.I1DCRT-E

I 11.11 Defense Contract Administration Services Region
(DCASR) Dallas Personnel Data Bank

Sll.1IDDTC-R
111.11 Civilian Personnel Data Bank

Sl1l.I1DESC-KER
Civilian Personnel and Manpower Control System

S1I1.11DLA-K
111.11 Rotation of Employees From Foreign Areas and the

Canal Zone
SIII.1IDLA-KP

111.1 1 Bye-Bye Retirement System
Sll1.1IDLA-KS,

111. 11 Official Records for-Host Enrollee Programs
S1II.11DLA-XA

111.11 Personnel Roster/Locator Files
S120.05DLA-K

120.05 Schedule and Record of Overtime Assignment and
Request

S120.05DLA-KP
120.05 Supervisors' Records and Reports of Employee

Attendance and Leave.
S150.20DLA-T

150.20 Security Violations Files
S153.01 DLA-T

153.01 Personnel Security Files
S153.20 DLA-T

153.20 Personnel Security Clearance Status - CAPSTONE
S155.05 1DLA-NS

155.05 Enrollment, Registration and Course'Completion Record,
S155.05 2DLA-NS

155.05 2 Guest Instructor Introduction Card
S155.53DLA-NS

155.53 Industrial Personnel Security Clearance File
S160.50 DLA-T

160.50 Criminal Incidents/Investigations file
S161.20DLA-T

161.20 Visitors-and Vehicle Temporary Passes and Permits File
S161.25DLA-T

161.25 Individual Access Files
S161.30DLA-T

161.30 Motor Vehicle Registration Files
S161.40DLA-T

"161.40 Vehicle Accident Investigation Files
S161.50DLA-T

161.50 Traffic Violations File
S161.60DLA-T

161.60 Seizure and Disposition of Property:Records
S161.70DLA-T

161.70 Firearms Registration Records,
S162.60DLA-T

162.60 Police Force Records
S214.10DCRN-MA

214.10 Emergency Transportation of Essbntial Personnel
S214.20DLA-L

214.20 Emergency Assignment and Trainini Records'
S233.10DLA-K

233.10 Work Assignmefit, Performance aid Productivity
Records and Reporting Systems

S233.20DLA-L -
233.20 Data Processing Project Control Assignment and

Machine Utilization
S243.30DLA-K

-243.30 Complaints
S252.50 DLA.G

252.50 Claims & Litigation other than Contractual
S253.10 DLA-G

253.10 Invention Disclosures
S253.30DLA-G I

253.30 Royalties
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S253.30DLA-G 2
253.30 Patent Licenses and Assignments

S253.40DLA-G
253.40 Patent Infringement.

S255.01 DLA-G
255.01 Fraud & Irregularities

S257.10 DLA-G. 257.10 Standards of Conduct
S259.05DLA-G

259.05 Legal Assistance
S270.10DLA-K

270.10Request for Assistance and Information
S270.30DLA-B

270.30 Biography File
S322.10DLA-LZ

Defense Manpower Data Center Data Base.
S322.15 DLA-M

322.15 Information Military Personnel Records
S322.20DLA-LZ

Reenlistment Eligible File (RECRUIT).
S322.35 DLA-M

322.35 Officer/Enlisted Evaluation Report File and File
Summary

S322.45 DLA-M
322.45 Military Personnel Data Bank System

S322.70 DLA-M
322.70 Reserve Affairs

S322-35DLA-LZ
Survey Data Base

S330.15 DPSC-G
330.15 Authorization File

S330.50DPSC
330.50 Defense Personnel Support Center (DPSC) Civilian

Personnel File
S330.60DCRT-E-Z

330.60 Dallas Internal Personnel Management Information
System (DIPMIS)

S332.01DLA-KS
332.01 Employment Inquiries

S333.10 DLA-G
333.10 Attorney Personal Information and Applicant Files

S334.05DLA-K
334.05 Civilian Personnel Administration Career Program

$334.10DLA-KT1
334.10 Central Inventory, Comptroller/Financia Management

Career Program
S335.01DLA-K

335.01 Training and Employee Development Record Systems
S335.80DLA-Q

335.80 Quality Assurance Staff Development Program
S336.10 DCRS-F

336.10 Personnel Cost Forecast System
S336.60DLA-KM

336.60 Position Classification Appeals
S337.01DLA-K

337.01 Labor Management Relations Records Systems
S337.25DLA-K

337.25 Employee Relations under Negotiated Grievence
Procedures

5339.10 DLA-C
339.10 Auditor Profile

S339.10DLA-K
339.10 Headquarters Defense Logistics Agency (HQ DLA)

Automated Civilian Personnel Data Bank Sy
S339.50DLA-K

339.50 Supervisors' Personnel Records
S339.50DSAO-S

339.50 DSAO Staff Information File
S352.10DLA-K

352.10 Nominations for Awards
S370,20DLA-KH

370.20 Individual Accident Case Files
S380.01DLA-K

'380.01 Employee Assistance Program Case Record Systems'
S380.20DLA-K

380.20 Civilian Medical Case Files
S390.01DLA-KS

390.01 Grievance Examiners and Equal Employment
Opportunity Investigators Program

S390.05 DCRB-M
5390.05 Boston Equal Employment Opportunity (EEO) Skills

Bank.
S431.15DLA-C

431.15 Travel Record
S434.15DLA-C

434.15 Automated Payroll Cost and Personnel System
(APCAPS)

S434.I5DLA-KP
434.15 Automated Payroll, Cost and Personnel System

(APCAPS) Personnel Subsystem
S434.20DLA-C

434.20 Mechanization of Contract Administration Services - 1B
Payroll (MOCAS IB)

S434.87DLA-C
434.87 Debt Records for Individuals

S491.10 DLA-M
491.10 Nonappropriated Fund (NAF) Membership Records

S493.IODLA-K
493.10 Official Personnel Folders for Non-Appropriated FundEmployees

S672.70DLA-X
672.70 Dependents Travel

S690.10DLA-W
690.10 Individual Vehicle Operators File

S810.50 DLA-P-l
810.50 Contracting Officer Files

S850.10DLA-Q I
850.10 Quality Assurance Activity Certification Report

S850.10DLA-Q 2
850.10 Monthly Quality Assurance Activity Report by Person

$866.15DPSC
866.15 Manufacturing Payroll System; Weekly Piece Work

DEFENSE INVESTIGATIVE SERVICE
VI-01

VI-01 Privacy and Freedom of Information Request Records
VI-02

VI-02 DIS Personnel Locator System
V2-01

V2-01 Inspector General Complaints
V4.01

V4.01 Civilian Employee Personnel Records
V4.02

V4-02 Optional Personnel Management Records (OPMR)
V4-04

V4-04 Civilian Applicant Records
V4-05

V4-05 Military Personnel Management Information System
(MILPERS)

V4-06
V4-06 Civilian Personnel Management Information System

(CPMIS)
V4-07

V4-07 Adverse Actions, Grievance Files and Administrative
Appeals

V4-08
V4-08 EEO Complaints

V4-09
V4-09 Merit Promotion Plan Records

V4-10
V4-10 Incentive Awards

VS-01
V5.01 Investigative Files System

V5-02
VS-02 Defense Central Index of Investigations (DCII)

V5.03
V5-03 National Agency Check (NAC) Case Control System

(NCCS)
V5-04

V5-04 Defense Case Control System (DCCS)
V5.05

V5-05 Subject and Reference Locator Records.
V6-01

V6-01 Personnel Security Files
V6-02

V6-02 Special Compartmented Intelligence (SCI) Access file.

UNIFORMED SERVICES UNIVERSITY OF
HEALTH SCIENCES

WUSU01
Uniformed Services University of the Health Sciences (USUHS)

Personnel Files
WUSU02

Uniformed Services University of the Health Sciences (USUHS)
Payroll System.

WUSU03
Uniformed Services University of the Health Sciences (USUHS)

Student Record System.
WUSU04

Uniformed Services University of the Health Sciences (USUHS)
Applicant Record System.

BUNG CODE =81-75-F
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UNITED STATES ARMY

HOW SYSTEMS OF RECORDS ARE ARRANGED. Depart-
ment of the Army records are arranged by major functional catego-
ries. Systems of records notices are grouped similarly. For example, a
system of records about assignment of military personnel may be
found in the 'military personnel' functional area - the 700 series;
medical treatment records. are in the 'medical' functional area - the
900 series. Some subjects, such as investigations, are treited as sub-
elements of a major function; e.g., 'military police', 'security', and
'intelligence' investigations are found in the 500 series; 'criminal'
investigations in the 400 series; 'military personnel' investigations in
the 700 series. 'Civilian personnel' investigations, however, are not
covered by Army system notices but can be found in Civil Service
Commission systems of records - in this case, under 'CSC/GOVT.4".
The following list serves as a general guide to subjects which are
retrieved by personal identifier and are contained -in the Army sys-
tems of record notices. To this guide have, been added Civil Service
Commission systems of record notices which identify records in the
temporary custody of the Army and bear CSC/GOVT identification
numbers.

HOW TO USE THE INDEX GUIDE. As an aid in locating a
particular system of records, follow the general guide below. The
series in which the subject is located will appear as numbers of the
system notice identification. For example: pay records for military
and civilian personnel are in the 300 series; comparable system no-
tices, are A0305.08aDACA and A0306.01aDACA respectively. The
first letter A represents the Army and the suffix letters are internal
management accounting devices. System notices are published in
numerical sequence. Following-the identification number, the system
notice is further identified by name, location, and the category of
individuals included.

SYSTEM
IDENTIFICATION

SUBJECT SERIES SERIES

Appeals, Grievances, Complaints (civilian) ....

Awards and Decoration .........................................
Civilian Personnel Investigations ......................

Civilian Personnel Records ................................

Congressional Inquiries.......................
Contractors .............................................................
Court-martials ............................
-Criminal Investigations ................. ....
Dependents' Education .........................................
Hpusing ....................................................................
Inspector General Inspections/Investigations
Intelligence/Counterintelligence ........................
Labor-Management Relations ...........
Laundry and Drycleaning ......................... ..........
Law Enforcement ...................................................
Legal Assistance ...........................
Logistics .................................
Locator Files ...........................................................

A0614' and
CSC/GOVT-1.

A0600 and A07i8.
A0502 , and

CSC/GOV T-4
A081 and

CSC/GOVT-3
A0411.,
A1405 and A1519.
A0404.
A0508.
A1015.
A1511.

0A24.
A0500.
A0814.
1427.
A0225 and A0509.
A0402.
A1400.
Ao100.

Management Functions ........................................
Medical Records (civilian) ............................

Medical Records (military) ...........................
Military History ....................................................
Military Personnel Records .................................

Non-appropriated Funds .....................
Passports .............. ..... .........
Pay (civilian and military) .....L ............................
Pharmacy Services ...............................................
Photographic Records ...........................................
Planning, Programming, and Operations' .........
Postal ........................................................................
Privacy Act Requests ...........................................
Procurement .....................................................
Real Estate ..............................................................
Review Boards (military] .....................................
Security Access/Clearance .................................
School Files ...............................
Telephone Directories .........................................
Training ..................................

Travel and Transportation ..................................

Veterinary Service ................................................

A0200.
A0609, A0017, and

CSC/GOVT_3.
A0714 and A0900.
A0228.
A007, A0200, and

A0700.
A0314.
A1205.
A0300.
A0913,
Al107.
A0200,
Ali08.
A020l.
A1402.
A10504.
A0708 and A0727.
A0508.
AIMO and A1012,
Al101.
A0700, A0800,

A1000, Al111,
and
CSC/GOVT-3,

A0302, A1201, and
A1205.

A0929.

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record. .

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that are applicable'to every' record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this compo-

nent to carry out its functions indicates a violation or potential
violation of law, whether civil, criminal or- regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto. "
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ROUTINE USE -'DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of-a contract or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
ual in response to an inquiry from the congressional office made at
the request of that individual.
ROUTINE USE WITHIN THE DEPARTMENT OF

DEFENSE
A record from a system of records maintained by this component

may be disclosed as a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance 6f a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in foreign.countries of Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which is
maintained in a record from a system of records maintained by this
Component may be 'disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records.subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service o" the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health. Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

AAFES0207.02
System name:

0207.02 Customer Comments, Complaints, and Direct Line Files.
System locatiom
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Command and Public Relations Division; also oversea
system headquarters, regional headquarters, area exchanges and indi-
vidual exchanges, within the worldwide system.

Categories of individuals covered by the system:
Customer inquiries, complaints, and comments on all phases of

AAFES operations; also, customer opinion survey information.
Categories of records In the system:
File contains: Customer addresses, telephone numbers, information

pertaining to nature of the inquiry, research information, and
AAFES response to the customer.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
To aid the exchange management in determining the needs of the

customers and deciding a course of action, if deemed necessary in
settling any complaint to the customer's satisfaction.

Information regarding the customer's inquiry may be exchanged
between AAFES HQs and field elements for the purpose of expedit-
ing customer satisfaction, corrective action and response.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders stored in metal cabinets. All records

are retrieved, retained, stored, and disposed of by authorization of
the Director, Command and Public Relations Division.
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Retrievability:
Customer correspondence is logged by name and cross-referenced,

then fled in metal containers by number and by exchange.
Safeguards:
Folders maintained in metal filing cabinets. Buildings employ secu-

rity guards.
Retention and disposal:
Command and Public Relations Division - Regulation 1300-0lb.

Cutoff at close of fiscal year. Destroyed aftei 3 years.
System manager(s) and address:
Director, Command and Public Relations Dfvision, HQ AAFES,

Dallas, TX 75222.
Notification procedure:
Information may be obtained from.

HQ AAFES (AAFES-AD)
ATTN:.CP v, -
Dallas, Texas 75222
Telephone: Area Code 214/330-3865

Record access procedures:
Requests from individuals should be addressed to HQ AAFES

ATTN: CP, Dallas, TX 75222.,
Written requests'for information should contain the fui name of

the individual, current address and telephone number, and the case
(control) number that appears with the. office symbol on all corre-
spondence received from this office.

Visits are limited to HQ AAFES, Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents! and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
AAFES Form 1200-75/1200-76, PersonnelAction.
Systems exempted from certain provisions of the act:
None.

AAFES0306.03
System name:

306.03 Debriefing Acknowledgment Files
System location:
Primary Safety and Security Office, Headquarters AAFES Decen-

tralized segments '- Commanders OES and Regions
Categories of individuals covered-by the system:
Any person whose access authorization for classified defense infor-

mation has been terminated due to lack of need. -

Categoribs of records in the system:
File contains individuals cancelled Access Authorizations which

have been signed and dated by the individuals who° have been de-
briefed, acknowledging the debriefing.

Authority for maintenance of the system:
Section 6,Executive Order 11652, Classification and Declassifica-

tion of National Security Information and Material.

, Routine-uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To determine if a person charged' with disclosing tlas~ified infor-
mation was "debriefed aid knew the c6nsequences of such disclosure.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:,
Paper records in file folders
Retrievability: I
Filed alphabetically'by last name
Safeguards:
Building has security guards. Records are maintained in a locked

file/safe.
Retention and disposal: , -

Records are permanent. They are retained in' active'file until the
end of the fiscal year in which the debriefing occurred, held two
additional yeai-s in inactive status and retired to the. National Records
Center.

System manager(s) and address:
Security Specialist, Safety and Security Office HQ AAFES,

Dallas, Texas 75222
Notification procedure:
Information may be obtained from:

HQ AAFES, ATTN: AAFES-SS
Dallas,.Texas 75222
Telephone AC 214-330-2721

Record access procedures:
Requests from individuals should'be addressed to Headquartes,

Army and Air Force Exchange Servide (ATTN: AAFES-SS) Dallas,
Texas 75222.

Written 'requests should contain the full name of the individual,
current address and telephone number. I

For personal visits, valid acceptable identification is required.
Contesting record procedures:
The agency's rules for contesting contefits.and appealing dcterml-'

nations may be obtained from the SYSMANAGER.
Record source categories:
Application and related forms from individual requesting access

personal clearance'from Defense Investigative Service,
Systems exempted from certain provisions of the act:
None

AAFES0306.04
System name:

306.04, Classified Material Access Files
System location:
Primary System - Safety and Security Office, HQ AAFES Dcccn-

tralized Segments in Offices of Commanders OES, Region Chiefs and
Division Directors.

Categories of individuals covered by the system:
Any citizen whose trustworthiness has been established (in accord-

ance with. applicable military regulations) and ,access granted in re-
sponse to a request from a region chief or division director.

Categories of records in the system:
File contains Director's/Chief's request and Access Authorization

Form granted by Security Control Officer.
Authority for maintenance of the system:
Section 6, Executive Order 11652, Classification and Declassifica-

tion of National Security Information and Material
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such iises:
Documents are maintained in Division/Region/OES' Offices by

custodians of classified defense information files to determine person-
nel with access to such information.,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:
Filed alphabetically by last name of individual with access
Safeguards:
Building has security guards. Files kept in locked file cabinet,

Records available to those with a need to know.
Retention and disposal:
Records are retained in active file until access Is terminatcd for any

reason, then transferred to AAFES Security Control Officer for
retention under AAFES 306-03

System manager(s) and address:
Security 'Specialist, Headquarters AAFES, ATTN: AAFES.SS,

Dallas, Texas 75222
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: AAFES-SS
Dallas, Texas 75222
Telephone AC 214-330-2721

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

AAFES, ATTN: AAFES-SS, Dallas, Texas 75222
Written requests for information should contain the full name of

the individual, correct address, telephone number and job title.
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For personal visits, the individual should be able to provide ac-
ceptable valididentification.

Contesting record procedures:
The agency's rules for contesting contents and appealing determi-

nations may be obtained from HQ AAFES-SS, Dallas, Texas 75222
Record source categories:
From security control officer in response to request from manager

-equesting access for individual. Access based on trustworthiness
established by investigation completed by Defense Investigative
Service.

Systems exempted from certain provisions of the act:
None

AAFES0306.12
System name:

306.12 Personnel Security. Case Files "
System location:
Primary, Safety and Security Office Headquarters AAFES, Dallas,

Texas Decentralized segments - Commanders AAFES-PAC,
AAFES-EUR and AAFES-ALX

Categories of individuals covered by the system:
Persons whose trustworthiness has been established (in accordance

with appropriate regulations) at the request of their division director
or region chief.

.Categories of records in the system:
File contains individual's request for clearance, copy of Statement

of Personal History, Certificate of Clearance and results of investiga-
tion.

Authority for maintenance of the system:
Section 6, Executive Order 11652, Classification and Declassifica-

don of National Secuifity Information and Material.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Safety and Security Office - To obtain and grant security clear-

ances and access authorizations to personnel whose trustworthiness
has been established.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing-of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name
Safeguards:
Building has security guards. Records are maintained in a locked

safe file.
Retention and disposal-
Records are maintained until end of fiscal year of individual's

separation and placed in inactive status for two years and are then
destroyed.

System manager(s) and address:.
Security Specialist, HQ AAFES, Dallas, Texas 75222
Notification procedure:
Information may be obtained from:

Headquarters Army and Air Force Exchange Service
Attention: AAFES-SS
Dallas, Texas 75222
Telephone AC 214-330-2721

Record access procedures:
Requests from indivfduals should be addressed to: Headquarters

AAFES, ATTN: AAFES-SS, Dallas, Texas 75222
Written requests should include the full name of the individual,

current address, Social Security number and telephone number
For personal visits, valid, acceptable identification is required.
Contesting record procedures:
The Agency's rules for contesting contents and appealing determi-

nations may be obtained from the SYSMANAGER."
Record source categories:
Applications and related forms from individual, notification of re-

sults of security investigation from Defense Investigative Service.
Certificates of clearance from this headquarters and other Depart-
ment of Defense entities

Systems exempted from certain'provisios of the act:
None

AAFES0306.13
System name:

306.13, Personnel Security Status Files
System locatiom
Primary roster - in Safety and Security Office HQ AAFES, Dallas,

Texas. Rosters by OES and Regions are maintained in respective
OES and region headquarters.

Categories of individuals coTered by the system:
Any employee with a valid Certificate of Clearance in thir Offi-

cial Personnel File. .
Categories of records In the system:
Roster is a computer print-out listing all personnel with valid

clearance certificates.
Authority for maintenance of the system: . -

Section 6, Executive Order 11652, Classification and Declassifica-
tion of National Security Information and Material.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Roster copies are provided OES and region security control offi-
cers to identify personnel with security clearance levels since the
original documents are maintained in Official Personnel Files.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Computer print out in ACCO binder
Retrievability:
Listed alphabetically by region by facility
Safeguards:
Building has security guards. Records maintained in locked filesafe
Retention and disposal:
Records are maintained until the next quarterly run, and held in

inactive status for an additional nine months and then destroyed.
System manager(s) and address:
Security Specialist, Headquarters AAFES, Dallas, Texas
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: AAFES-SS
DALLAS, TEXAS 75222
Telephone AC 214-330-2721

Record access procedures:.
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service, ATTN: AAFES-SS Dallas,
Texas 75222

Written request for information should include the full name and
Social Security number of the individual and job location.

For personal visits, the individual should provide valid acceptable
identification.

Contesting record procedures:
The agency's rules for contesting may be obtained from SYS-

MANAGER
Record source categories:.
Printout is requested from Personnel Division from information on

ID Automated SYSNAME 903-06, System Magnetic Tape Files.
Systems exempted from certain provisions of the act:
None

AAFES0307.01
System name:

0307.01 Carpooling Program
System location:
Headquarters Army and Air Force Exchange Service (HQ

AAFES), Administrative Services Division, Headquarters Personnel
Branch (AD-P), Dallas, TX 75222.

Categories of individuals covered by the system:
All HQ AAFES personnel who voluntarily participate in carpool

program.
Categories of records in the system:
Name, duty address and phone number, hours of duty, residence

address and phone number, and any other information necessary for
carpool arrangements which may include map coordinates of home
or nearby reference points, working hours, etc.

Authority for maintenance of the system:
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10 U.S.C. 3012 and 8012 which identify the powers and duties
delegated by the Secretary of the Army and the Secretary of the Air
]Force, respectively, each of whom is responsible for and has the
authority necessary to conduct all affairs of his respective depart-
ment, including functions necessary or appropriate for admin~tration.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

Internal use: To assist HQ AAFES personnel who desire to form
carpools.

External use: To the City of Dallas, TX for inclusion in its Ride-
sharing Program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Alphabetically by employee name.
Safeguards:
Information is retained in file cabinets. Work and storage area is

within a controlled building, access to which is limited to 'assigned
personnel.

Retention and disposal:
Retained until such. time as individual's employment with HQ

AAFES is terminated, after which record is destroyed.
System manager(s) and address: -

-Director, Administrator Services Division,' HQ AAFES, Dallas,
TX 75222.

Notificatioh procedure:
Information may be obtained from:

HQ AAFES (AD-P)
Dallas, TX 75222
Telephone: Area Code 214/330-3871

Recorda cess procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATTN: AD-P, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, social security number, and duty phone'number. -
Personal visits may be made to the Administrative Services Divi-

sion, HQ AAFES. Individual should be able to provide acceptable
identification such as a valid driver's license.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by individuals concerned
are contained in Army Regulation 340-21. .

Record source 5 ategories:
Provided by individual interested in carpool program.
Systems exempted from certain provisions of the act:
None.

AAFES0401.04
System name:

0401.04 Official Personnel Folders (OPF). -

System location:
Primary: OPF - Headquarters (HQ) Army and'Air F6rce Ex-

change Service (AAFES), Dallas, TX 75222; HQ, AAFES-Pacific;
HQ AAFES-Europe; HQ AAFES-Alaska; all regional offices; and
post and'base area exchanges within the AAFES system.

Decentralized: Career Management Folder I(CMF) - Personnel Di-
vision, HQ AAFES, Dallas, TX 75222.

Convenience Personnel Folder (CPF) - HQ AAFES, Dallas, TX
75222 HQ 'AAFES-Pacific; HQ AAFES-Europe; HQ'AAFES,
Alaska; all regional offices; all past and base exchanges and satellites
within the AAFES system.

Categories of individuals covered by the system:
OFP: All United States (US) citizen (to include permanent-resident

alien and non-immigrant alien) -employees -with category of regular
full-time, regular part-time, temporary full-time, temporary part-time,
and intermittent employment.

CMF: All US citizen (to include permanent-resident alien and non-
immigrant alien) mployees with category of regular full-time tempo-
rary fiill-time who.are at the managerial level. ', -

CPF: All US citizen (to include permanent-resident alien p-d non-
immigrant alien) employees with 'category of regular full-time, regu-
lar part-time, 'temporary full-time, temporary part-time, and intermit-
tent employment.

Categories of records in the system:

OPF: Name; social security number (SSN); employment history;
education; job and pay data; performance reviews; letters of com-
mendation, reprimand; training certificates; salary and benefits infor-
mation to include allowances and insurance data; travel orders and
general correspondence; other personal data such as security clear-
ance, loyalty, non-affiliation, etc.

CMF: Name; SSN; employment history; education; job and pay
data; performance reviews, letters of commendation, reprimand;
training certificates; travel orders and general correspondence, per-
sonal data to include health, security clearance, military separation,
etc.

CPF: Name; SSN; training certificates; employment history; job
and pay data; performance reviews; letters of commendations, repri-
mand; travel orders and general correspondence.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
OPF: Servicing Personnel Offices to provide hard.copy documen-

tation on employee's current job and pay data, past job history,
career progression, etc.

CMF: Personnel Division to obtain information on current and'
past employment for the purposes of job assignments, promotions,
and career progression.

CPF: Maintained by non-servicing personnel offices for ready ref-
erence of employee's current and past employment history, job and
pay data, etc.

'Policies ana practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
'Paper records in file folders.
Retrievability:
Alphabetically by employee name.
Safeguards:
Folders maintained in locked filing cabinets,
Retention and disposal:
OPF: Placed in active file upon separation. Hold I year then

forward to National Personnel Records Center (NPRC) (Civilian),
111 Winnebago Street, St. Louis, MO 63118. Inactive, OPF may be
retired to NPRC 3 months after separation by AAFES elements
when the volume of inactive OPFs creates a storage problem.

CMF: Cutoff at close of fiscal year in which employee is separat-
ed. Destroyed after 3 years.

CPF: Transferred with OPF to gaining location upon transfer.
Cutoff at close of fiscal year employee is separated. Destroy after 1
year.

System manager(s)'and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may ,be obtained from:

HQ AAFES
'ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests from individuals should be addressed to HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written 'requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separation, and last employing location in
addition to the above.

Neither instructions nor provisions for personal visits are provided
at this time.

Contesting record procedures:
The agency's rules for access to records and for" contesting con.

tents and appealing-initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
OPF: Application for'Employment; Application for Fidelity Bond;

College Transcripts; Personnel Actions; Performance RevieWs and/
or Personnel' Evaluation Reports; Letters of Commendation, Repri.
mand; Training Certificates; Travel Orders; Employee Insurance
Data; Housing Allowance; Certificate of Clearance; Loyalty Affida-
vit; Certificate of Non-Affiliation; and Bonds.

CMF: Application for Employment; College Transcripts; Person-
nel Actions; Personel Evaluation Reports; Letters of Commendation,
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Reprimand, Training Certificates; Travel Orders; Certificate of Clear-
ance; and other related papers.

CPF: Personnel Actions; Training Certificates; Performance Re-
views and/or Personnel Evaluation Reports; Letters of Commenda-
tion, Reprimand, Travel Orders; and other related papers.

Systems exempted from certain provisions of the act:
None.

AAFES04OLOS
System eam:

0401.05 Employee Service Record Card Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222; HQ AAFES..Pacific; HQ AAFES-
Europe; HQ AAFES-Alaska, all regional offices; and all post and
base exchanges and satellites within the AAFES system.

Categories of individuals covered by the system:
All United States citizen (to include permenent-resident alien and

non-inmigrant alien) employees with category of regular full-time,
regular part-time, temporary full-time, temporary part-time, and in.
termittent employment.

Categories of records in the system:
Official summary of employment history to include name; social

security number (SSN); date of birth home address and telephone
number, emergency contact; passport data; identification card data;
dependent data; foreign languages to include degree of proficiency;,
clerical skills; education to include schools attended, degree
achieved, AAFES education/training courses; performance reviews
to include date and type; service award data; employment record to
include date, job data, pay data, and separation data.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To have as ready reference to official summary bf employment

history, chronology of personal and service data for employees.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:,
Storage:
Paper records in kardex or file boxes.
Retrievability.
Alphabetical by employee name.
Alphabetical within activity and branch.
Safeguards-
Maintained in locked cabinets:
Retention and disposal:
Cutoff at close of fiscal year in which employee is separated or

transferred. Retain 5 additional years in current files area and retire.
Destroy 15 years after cutoff. Exception: Forward files to employees
of discontinued installations to National Personnel Records Center
(Civilian).
- System manager(s) and address:

Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTrN: PE
Dallas, TX 75222 '

Telephone:. Area Code 214/330-2761
Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATrN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separation, and last employing location in
addition to the above.

Neither instructions nor provisions for personal visits are provided
at this time.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:

Personnel Actions: Performance Reviews and/or Personnel Evalu-
ation Reports; application form; training certificates; and service
award certificates.

Systems exempted from certain provisions of the act:
None.

AAFES040I.11
System name:

0401.11 Personnel Records Maintained at Supervisory Level.
System location:
All supervisory personnel within the Army and Air Force Ex-.

change Service (AAFES) for subordinate employees.
Categories of Indvidduals covered by the system:
All United States citizen (including permanent-resident alien and

non-immigrant alien) employees with category of regular full-time,
regular part-time, temporary full-time, temporary part-time, ald in-
termittent employment.

Categories of records In the system:
Name; social security number (SSN); jo6 data; performance reyiew

data to include date and rating; counseling interview record, training
record to include courses, type, and completion data; job description;
and standards of conduct review.

Authority for mainternce of the system:
Title 10, U.S.C., Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses
Ready reference for supervisor of pertinent data on. subordinate

employees.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper file maintained in file folder.
Retrlenblllty.
Alphabetical by employee's name.
Safeguards:
Maintained in locked filing cabinet or supervisors desk.
Retention and disposal:
Destroy upon separation, retirement, or non-local transfer of em-

ployee.
System manager(s) and address:
Director, Personnel Division, Headquarters, (HQ) AAFES, Dallas,

,TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests from individuals should be addressed to: HQ ATFES,

AATN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separation, and last employing location in-
addition to the above.

Neither instructions nor provisions for personal visits are provided
at this time.

Contesting record procedure
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Supervisor's Record of Employee, Employee Interview Record

Card (Counseling), Job Description, Employee Training Record, and
comparable papers.

Systems exempted from certain provisions of the act:
None.

AAFES0403.01
System nme:

0403.01 Application for Employment Files'
System location:
Executive and Managerial: Personnel Division, Headquarters (HQ)

Army and Air Force Exchange Service (AAFES). Dallas, TX 75222.
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Non-Managerial - HQ AAFES, Dallas, TX 75222; HQ AAFES-
Pacific; HQ AAFES-Europe; HQ AAFES-Alaska all regional of-
fices; and all post and base exchanges and satellites within the-
AAFES system.

Categories of individuals covered by the system:
Individuals outside of AAFES applying for positions within the

AAFES.
Categories of records in the system:
Active applications: Application for Employment, resume, appli-

cant referals, interview form, previous employers' references, and
related papers.

Inactive applications: Application for Employment, resum , letter
of rejection, and related papers.

Authority for maintenance of the system:
Title 10, U.S.C., Section 3012.
Routine uses of records maintained- in the, system, including catego-

ries of users and the purposes of such uses:
Personnel Division: Filling of vacancies at the managerial level for

which outside recruitment is necessary.
Servicing Personnel Office: Filling of vacancies of non-managerial

level that require outside recruitment.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records filed in file folders.
Retrievability:
Active applications: Alphabetical within position category.
Inactive applications: Alphabetical by individual name.
Safeguards:
Maintained in locked cabinets.
Retention and disposal:
Active applications: Destroy after 2 years, except that on request

they may be returned to individuals:
Inactive applications: Cutoff monthly. Destroy after 3, month .
System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:'
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATN: PE) Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, social security number, current address and telephone
number; if terminated, date of birth, date of separation, and last
employing location in addition to the above.

Neither instructions nor provisions for personal visits are provided
at this time.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Applicant; previous employers.
Systems exempted from certain provisions of the act:
None.

AAFES0403.04
System name:

0403.04 College Recruitment Files.
System location: -

Headquarters (HQ) Army and Air Force Exchange Service
(AAFES), Personnel Division, Career Management Branch, Recruit-
ment and Executive Development Section, Dallas, TX 75222.

Categories of individuals covered by the system:
All United States citizens (to include permanent-resident alien,

non-immigrant alien) who have been interviewed at a college or
university for employment with the AAFES.

Categories of rec6rds in the system:
File-contains copies of correspondence with school, school recruit-

ing trip report, and report ,of campus visit.

Authority for maintenance of the system:
Title.10, US.C, Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel Division: To maintain information on school placement

functions and curriculums, available on-cnmpus interviewmg dates,
and other information relevant to students' interest in AAFES em-
ployment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

- Storage:
Iocked containers.
Retrievability: ,
Alphabetical .by school name. Each request for information cvalu.

ated as to need bef6re release.
Safeguards:
Stored in locked containers.
Retention and disposal:
Cutoff at close of fiscal year. Destroy after 3 years.
System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests from individuals should. be addressed to: HQ AAFES,

ATTN-PE, Dallas, Texas 75222.
Written requests for information should contain the name of the

school and date visited and the name of the studeht/applicant inter-
viewed.

Neither instructions nor provisions for personal visits are provided
at this.time.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determininitons may be obtained from the
SYSMANAGER.

Record source categories.
Information obtained directly from school'in correspondence form.
Systems exempted from certain provisions of the act:
None

AAFES0403.05
System name:

0403.05 Employee Examination Records.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222.
Categories of individuals covered by. the system:
All managerial and regular full-time hourly-paid cmployees who

have been considered for promotion to managerial level,
Categories of records in the system:
File contains test scores and normative data on those persons who

have taken the AAFES test battery which consists of (a) SET tests;
(b) Thurstone Test of Mental Alertness; (c) Wesman Personnel Clas-
sification Test; (d) Thurston Tempermanent Schedule; and (e) Per-
sonagraph (Allston B. Hobby Associates)!

Authority for maintenance of the system:
Title 10, U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used as research data and a predictor of success in given situations

during job considerations. ,Test battery is read only by a professional
psychologist with a minimum of a MA in Psychology.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Locked containers.
Retrievability:
Alphabetical by employee name. Each request for data evaluated

as to need before release.
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Safeguards-
Stored in locked containers.
Retention and disposal:
Permanent; cutoff at close of fiscal year.
System manager(s) and address-
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests fr6m individuals should be addressed to: HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, social security number, current address and telephone
number;, if terminated, date of birth, date of separation, and last
employing location in addition to the above.

Neither instructions nor provisions for personnel visits are pro-
vided at this time.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Individual tests taken by employee.
Systems exempted from certain provisions of the act:
None.

AAFES0403.08
System name:

0403.08 Reference and Pre-Employment Credit Files.
System locatiom
Headquarters (HQ) Arniy and Air Force Exchange Service

(AAFES), Dallas, TX 75222.
Categories of individuals covered by the system:
All United States citizens (to include permanent-resident alien,

non-immigrant alien) who have interviewed for a management or
management trainee position with the AAFES.

Categories of records in the system:
File contains correspondence and other documents regarding em-

ployment suitability. Includes letters to and replies from previous
employers, personal reference checks, security and/or other preem-
ployment investigations and clearances deemed appropriate to the
position, and evidence that the'applicant is in satisfactory physical
condition.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and-the purposes of such uses:
Assure that an individual, after having been-selected for appoint-

ment but prior to official appointment, has cleared for employment
suitability.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper rebords in file folders.
Retrievability.
Alphabetical by employee'i name.
Safeguards:
Maintained in locked filing cabinet.
Retention and disposal-
Cutoff at close of fiscal year. Destroy after 1 year for satisfactory

reference and credit checks. Destroy after 3 years for adverse refer-
ence and/or derogatory credit checks.

System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222

Telephone: Area Code 214/330-2761
Record access procedme:
Requests from individuals should be addressed to HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, social security number, current address and telephone
number;, if terminated, date of birth, date of separation, and last
,mnploying location in addition to the above.

Visits are limited to HQ AAFES, Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categorles:
Information obtained from employee's previous employer(s) and

from personal references provided AAFES by the employee.
Systems exempted from certain provisions of the act:
None.

AAFES0403.11
System name:

403.11 Personnel Clearance Records
System location:
Headquarters, Army and Air Force Exchange Service, Dallas,

Texas; Headquarters, AAFES-Pacific; Headquarters, AAFES-
Europe; Headquarters, AAFES-Alaska; all regional offices; all base
and post exchanges and satellites within the Army and Air Force
System.

Categories of ndividuals covered by the system:
All US citizen (to include permanent-resident alien, non-immigrant

alien) employees with category of refular full-time regular part-time,
temporary full-time, temporary part-time and intermittent.

Categories of records in the system:
Name; social security number; job data; clearance reason and clera-

ing office's approval.
Authority for maintenance of the system:
Title 10, United States Code, Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Assure that departing personnel have been properly processed and

cleared prior to transfer, termination or leave without pay.
Policies and practices for storing, retrieving, accessing, retainingand

disposing of records in the system:
Storage:
Paper records filed in file folders.
Retrievabi tys
Alphabetical by employees name.
Safeguards:
Maintained in locked filing cabinet.
Retention and disposal:
Cutoff at close of fiscal year of departure. Destroy after I year.
System manager(s) and address:
Director, Administrative Services Division, Army and Air Force

Exchange Service, Dallas, Texas.
Notification procedure:
Information may be obtained from:

HEADQUARTERS AAFES (AAFES-AD)
Dallas, Texas 75222
Telephone: Area Code 214/330-3871

Record access procedu:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service (AAFES-AD), Dallas, Texas
75222.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number; if terminated, date of birth, date of separation and last
employing location in addition to the above.

Instructions nor provisions'for personal visits are provided at this
time

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.
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Record source categories:
Personnel Actions; Performance Reviews and/or Personnel Evalu-

ation Reports; application form; training certificates; service award
certificates.

Systems exempted from certain provisions of the act:
None

AAFES0403.12
System name:

403.12 Oversea Processing Records
System location:
Administrative Services Division, Headquarters,, Army and Air

Force.Exchange Service, Dallas, Texas..
Categories of individuals covered by the system: , J
All US citizen employees of a managerial level who are pro-

grammed for transfer from CONUS to an oversea activity of the
Army and Air Force Exchange Service.

Categories of records in the system:
Name; social security number;, grade; transfer date; household

goods; privately-owned vehicle authorization; residence information;
dependent data; passport data; security clearance data; flight informa-
tion and related papers.

Authority for maintenance of the system:.
Title 10, United States-Code, Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: I

To accomplish travel arrangements on a timely basis to insure
departure/arrival of employee (and family) to new location in sup-
port of operational requirements.

Policies and practices for storing, retrieving, accessing, retaining; and
disposing of records in the system:

Storage:,
Paper files maintained in filing cabinet.
Retrievability:
Alphabetical by employee name.
Safeguards:
Files main tained in locked cabinet.
Retention and disposal:
Cutoff when emlloyee departs the US. Destroy after I year.
System manager(s) and address:
Director, Administrative Services Division, Army and Air Force

Exchange Service, Dallas, Texas.
Notification procedure: -

Information may be obtained from:
Headquarters AAFES (AAFES-AD)
Dallas, Texas 75222
Telephone: Area Code 214/330-3871

Record access procedures:
Requests from individuals, should be addressed to: Headquarters,

Army and Air. Force Exchange Service (AAFES-AD), Dallas, Texas
75222.

Written requests for information should contain the full name of
the individual, social security number, current'address and telephone
number; if terminated, date of birth, date of separation and last
employment location' in addition to the above.

Instructions nor provisions for personal visits are provided'at this
time.

Contesting record procedures:
'The agency's rules for-access to records and fog contesting con-

tents and appealing initial determinations'by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Personnel Request; Relocation Questionnaire; Travel, Orders; Pass-

port; Airline tickets.
Systems exempted from certain provisions of the act:
None

AAFES0404.01
System name:

0404.01 Incentive A-waids Case Files.
System location:
Headquarters (HQ) Afiny and Air Force Exchange Service

(AAFES), Dallas, TX 75222. .
Categories of individuals covered by the system:

All United States citizen (to include permanent-resident alien, non-
immigrant alien) employees with category of regular full-time, regu-
lar part-time, temporary part-time, and intermittent employment.

Categories of records in the system:
File contains name, social security number (SSN), grade/step, posi-

tion title, organization, award nominated for, accomplishment, re-
quirements of the position occupied during period covered in award
nomination, and staff coiments/ concurrence/non-concurrence.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:To accomplish staff comrpents and recommendations to support
justification for award nominations in order to present findings to
AAFES Incentive Awards Committee for recommendation of honor-
ary award to Commander, AAFES.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper files stored in filing cabinets.
Retrievability:
Alphabetical by employee name.
Safeguards:
Files maintained in locked filing cabinets.
Retention and disposal:
Cutoff at close of fiscal year in which case is closed; destroyed

after 2 years.
System manager(s) and address:

- Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
-Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222 Telephone: Area Code 214/3302761

Record access procedures: I
Requests from individuals should be addressed to: HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separaion, and last employing location in

'addition to above.
Neither instructions noi provisions for personal visits arc provided

at this time.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.
- Record source categories:

AAFES Form 1900-19, Award Nomination Form, submitted by
employees' supervisor; AAFES Form 1900-22, Evaluation of Honor-
ary Award Nomination.

Systems exempted from certain provisions of the act:
None.

AAFES0404.03

System name:
0404.03 Award Control Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas TX 75222.
Categories of individuals covered by the system:
United States (US) citizen, US national and permanent resident

alien employees; local national and third-country national AAFES
employees providing there is no conflict with local treaties, host-
country agreements or command directives.

Categories of records in the system:
Managerial and nonmanagerial employees (Hourly Pay Plan/UnI-

versal Annual): name, godial security number (SSN), grade/step, or-
ganization, and for which nominated.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012
Routine uses of records maintained in the system, lncludl g catego-

ries of users and the purposes of such uses:
Personnel Division: To control awaid nominations.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Three four-drawer and one five-drawer file cabinets.
Retrievability:
-By name.
Safeguards:
Files maintained in locked filing cabinets.

-Retention and disposal:
Cutoff at close of fiscal year in which case is closed, destroyed

after 2 years.
System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, IX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE -
Dallas, TX 75222
Telephone: Area.Code 214/330-2761

Record access procedures:?
Requests from individuals should be addressed to HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number, if termi-
nated, date of birth, date of separation, and last employing location in
addition to the above.

Neither instructions nor provisions for personal visits are provided
at this time.

Contesting record procedures:
The agency's -rules for access to records and for contesting con-'

tents and appealing initial determinations may be obtained from the%
SYSMANAGER.

Record source categories:
AAFES Form 1900-19, Award Nomination Form, submitted by

employee's supervisor.
Systems exempted from certain provisions of the act:
None.-

AAFES0404.04
System name:

0404.04 Award Ceremony Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Personnel Branch, Dallas, TX 75222; and Command and
Public Relations Division and Office of the Commander.

Categories of individuals covered by the system:
HQ AAFES employees who have been recipients of military

awards, AAFES service, and other awards.
Categories of records in the system:
Managerial and nonmanagerial employees (Hourly Pay Plan/Uni-

versal Annual)- name, grade, position title, organization, award for
which nominated, accomplishments, and requiremerfts of the position
occupied during period covered in award nomination.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 3012 and 8012.

- Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

Background on recipients of awards to be read at an awards
,ceremony held by the Commander, AAFES or his designated repre-
sentative.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Stored in file folders in one four-drawer file cabinet.
Retrievability:.
By name
Safeguards:.
Files maintained in filing cabinets.
Retention and disposal:
Cutoff at close of fiscal year. Destroyed after 3 years.
System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.

Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests from individuals should be addressed to HQ AAFES,

ATN: PE, Dallas, TX 75222.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Information is obtained from employee on AAFES Form 1100-22

and from employee's Official Personnel Folder.
Systems exempted from certain provisions of the act:
None.

AAFES040S.03
System mn:

405.03 Personnel Appeals and Grievances
Syste& location:
Office of the General Counsel, Headquarters Army and Air Force

Exchange Service (AAFES), Office of the General Counsel, AAFES
Europe; Office of the General Counsel, AAFES PAcific.

Categories of Individuals covered by the system:
Any AAFES employee who has filed an appeal of an adverse

action and/or who is contesting a pernnel action when the appeal/
contest has been referred to the servicing General Counsel's office.

Categories of records In the system:
Files contain correspondence, documentation and memoranda con-

cerning the employee'sappeal/contest
Authority for maintenance of the system:
Title 10, United Stated Code, Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
The servicing General Counsel's office uses the file to review the

appeal for legal sufficiency. Release of information contained in the
files is made to civil or criminal law enforcement agencies for law
enforcement purposes and to officials and employees ,of the Depart-
ment of Defense and Department of Justice who have a need for the
information in the performance of their duties.

Policies and practices for storing, retrieving, accessing,,retaining, and
disposing of records in the ytem:

Storage:
Paper records in file folders.
Retrerablilty:.
Filed alphabetically by last name of AAFES employee.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Files are retained in the servicing General Counsel's office for one

year after the final decision is made and subsequently retired to the
servicing AAFES warehouse or to the servicing General Services
Administration Records Holding Center. Records are destroyed
seven years after the fiscal year in which the case is closed.

.Sysiem manager(s) and address:
General Counsel, Headquarters AAFES; General Counsel

AAFES-Europe; General Counsel, AAFES-Pacific.
Notification procedure:
Information may be obtained from the servicing General Counsel

(Headquarters AAFES, AAFES-Europe, or AAFES-Pacific).
Record access procedures:
Requests from individuals should be addressed to the servicing

General Counsel's office.
Written requests for information should contain the full name of

the individual, current address and telephone number, and the latest-
correspondence received from the servicing General Counse's office,
if available.

Neither instructions nor provisions for personal visits are provided
at this time.

Illl
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Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
servicing General Counsel's office (Headquarters AAFES, AAFES-
Europe, or AAFES-PAcific).

Record source categories:
File information and documentation is provided by the AAFES

personnel office responsible for records on the AAFES employee,
the AAFES Grievance Examiner,, and by the AAFES employee or
his/ her representative.

Systems exempted from certain provisions of the act:
None

AAFES0405.05

System name:
405.05 Statement of Employment and Financial Interests
System location:
Office of the General Counsel; Headquarters Army and Air Force

Exchange Service (AAFES); Office of the General Counsel, AAFES
Europe; Office of the General Counsel, AAFES Pacific.

Categories of individuals covered'by the sOystem:
All general military officers assigned to AAFES and all AAFES

employees classified as Universal Annual grade 16 or above; and all
AAFES employees classified as Universal Annual grade 13 or above,
and commissioned military officers in the rank of lieutenant colonel
or above assigned to AAFES whose basicduties and responsibilities,
require the exercise of judgement in making an AAFES/goverment
decision or in taking an AAFES/ government action. in regard. to
contracting or procurement, auditing, and activities in which the final
decision or action has a significant economic impact on the interests
of any nonfederal enterprise.

Categories of records in the system:
File contains Department of Defense (DD) Form 1555, 'Confiden-

tial Statement of Employment and Financial Interest' and the indor-
sement of said Form by the AAFES employee's superior.

Authority for maintenance of the system:
Executive Order No. 11222, 'Prescribing Standards of Ethical Con-

duct For Government Officers And Employees' dated 11 May 1965
and Title 10, United States Code Sections 3012 and 8012.

Routine uses of records maintained in the system, including catego-
ries of isers and the purposes of such uses:

Servicing General Counsel's Office - To collect and maintain com-
plete DD Forms 1555 as required. Release of information confained
m the files -is made to civil or criminal law enforcement agencies for
law enforcement purposes, and to officials and employees of the
Department of. Defense who have a need for the information in the
performance of their duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file.
Retrievability:
Filed alphabetically by last name of AAFES employee or military

officer.
Safeguards:
Buildings employ security guards. Records are maintained in

locked safe 6r cabinet and maintained in areas accessible only to
authorized personnel that are properly screened, cleared and trained.

Retention and disposal: -
File is retained in active status until the close of the fiscal year in

which the employee leaves a position for which a DD Form 1555 is.
required, or when the employee leaves AAFES, or when the state-
ment is superseded, whichever is earlier. Obsolete DD Forms 1555
are maintained for two years in servicing General Couisel's inactive
office files and then destroyed.

System manager(s) and address:
Deputy General Counsel in servicing General Counsel's office

(Headquarters AAFES, AAFES-Europe or AAFES-Pacific).
Notification procedure:
Information may be obtained from the Deputy General Counsel of

the servicing General Counsel's office (Headquarters AAFES,
AAFES-Europe or AAFES-Pacifi6).

Record access procedures:
Requests from individuals should be addressed to the- servicing

General Counsel's office.

Written requests for information should contain the full name of
the individual, current address and telephone number and the latest
correspondence received from the servicing General Counsel's office,
if available.

Neither instructions nor provisions for personal visits are provided
at this time.

Contesting record procedures:
The agency's rules for access'to records and for contesting con-

tents and appealing initial determinations may be obtained from the
servicing General Counsel's office (Headquarters AAFES, AAFES-
Europe or AAFES-Pacific).

- Record source categories:
Information is furnished by the AAFES employee.
Systems exempted from certain provisions of the act:
None

AAFES0405.07
System name:

0405.07 Retirement Assistance Files
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), -Dallas, TX 75222.
Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien, non-

immigrant alien) employees with category of regular full-time, regu-
lar part-time, temporary part-time, temporary full-time, and intermit-
tent employmdnt.

Categories of records in the system:
File contains social security number (SSN), name, exchange loca-

tion, date of birth, date of hire, leave accrual date, retirement partici-
pation date, service award base date, citizenship, marital status, sex,
security clearance, current military status, prior AAFES service, Job
ad pay data, type of insurance coverage, deductions, mobility status,
date in grade, and step.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
To accomplish authority to employ a retired member of the armed

forces during the 180 days immediately following retirement.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
"Contains inquiries and the replies to questions submitted in writing

by employees concerning their own retirement situations.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Five drawer metal file cabinet.
Retrievability:
Alphabetical by employee's name.
Safeguards:
File cabinets are locked when not in use.
Retention and disposal:
Cutoff at close of fiscal year. Destroyed after 1 year.
System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222,
Notification procedure:
Information may be obtained from:
HQ AAFES

ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests from individuals should be addressed to HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written requests for-information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separation, and last employing location in
addition to the above.

Neithei instructions nor provisions for personnel visits are pro-
vided at this time. -

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
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Information is furnished by Servicing Personnel Office.
Systems exempted from certain provisions of the act:
None.

AAFES0405.11
System name:

405.11 Individual Health Records
System locatiom
Headquarters, Army and Air Force Exchange Service, Dallas,

Texas
Categories of individuals covered by the system:
All Headquarters employees
Categories of records in the system:
Contains on managerial and nonmafiagerial employees (Hourly Pay

Plan/Universal Annual); Military: Name, address, birthdate, tele-
phone and short health history. All are given voluntarily. Contains
date of visit to dispensary, complaint of illness or injury and exact
treatment given. The file contains correspondence from doctors re-
garding illnesses with special instructions for returning to work.

Authority for maintenance of the system:
Title 10 United States Code, Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To aid Occupational Health Nurses in giving better health care to

employees who become ill or are injured during working hours. To
help.employees maintain good health. Used as reference for past
ijuries and/or treatment, since recall on medical treatment may be
vague and personnel may have changed.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
One five-drawer file cabinet and one four-shelf cabinet.
Retrievability:
Name, alphabetical order (active files)
Name, alphabetical order;, year (inactive files).
Safeguards:
Maintained in dispensary in locked cabinets.
Retention and disposah
Cut off active file when employeeF is transferred or separated.

Destroy after six years.
System manager(s) and address:
Director, Administrative Services Division, Army and Air Force

Exchange Service, Dallas, Texas
Notification procedurer
Information may be obtained from:

Headquarters AAFES (AAFES-AD)
Dallas, Texas 75222
Telephone: Area Code 214/330-3871

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service (AAFES-AD), Dallas, Texas
75222.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number;, if terminated, date of birth, date of separation and last
employing location in addition to the above.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
system manager.

Record source categories:
Employee
Systems exempted from certain provisions of the act:
None

AAFES0405.15
System name:

0405.15 Retirement Extension Files
System locatiom
Headquarters (HQ) Army and Air Force Exchange Service

(AAFFS), Dallas, TX 75222.
Categories of individuals covered by the system:
All United Siates citizen employees who have applied for deferred "

retirement.

Categories of records in the iystem:
File contains social security number (SSN), name,-Eichange loca-

tion, date o birth, service award base date, citizenship, marital status,
sex, security clearance, current military status, prior AAFES service,
job and pay data, type of insurance coverage, deductions, mobility
status, date in grade, and step.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses.
To accomplish authority to employ a retired member of the armed

forces during the 180 days immediately following retirement.
Used to approve and control requests for extension of normal

retirement date.
Policies and practices for storing, retrieving, accessing, retaining and

disposing of records in the system:
Storage:
Five-drawer metal file cabinet.
Retievabii~ty:
Alphabetical by employee's name.
Safeguards:
File cabinets are locked when not in use.
Retention and disposal:
Cutoff at close of fiscal year. Destroyed after I year.
System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification protedure
Information may be obtained from:

HQ AAFES .. .. . -
ATN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-27'61

Record access procedures:
Requests from individuals should be addressed to:

HQ AAFES
ATTN: PE
Dallas, TX 75222.

Written requests for information should contain the full name of
the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separation, and last employing location in
addition to the above.

Neither instructions nor provisions for personnel visits are pro-
vided at this time.

Contesting record procedures: -

The agency's rules for access to records and for contesting con-
tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Information is furnished by servicing personnel office.
Systems exempted from certain provisions of the act:
None.

AAFES0406.12&
System name:

0406.12a skills Bank File (Employee Skills Survey)
System location:
Headquarters Army and Air Force Exchange Service (HQ

AAFES), Dallas, TX HQ AAFES-Europe; HQ AAFES-Pacific
HQ AAFES-Alaska all regional offices; base and post exchange
offices within the Army and the Air Force.

Categories of individals covered by the sysem:
All AAFES regular full time (RFT) and regular part-time (RPT)

hourly pay plan (HPP) employees and intermittent (regularly sched-
uled) employees.

Categories of records In the system:
Name, social security number (SSN), current job title, grade, duty

phone, job location, date of Skills Survey (AAFES Form 1200-61),
education/trining courses completed, skill/experience acquired,
skills used in daily worki and those identified as needed. -

Authority for maintenance of the system:
10 U.S.C. 3012 and 8012 which identify the powers and duties

delegated by the Secretary of the Army and the Secretary of the Air
Force, respectively, each of whom is responsible for and has the
authority necessary to conduct all affairs of his respective depart-
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ment, including functions necessary or appropriate for the training
operations and administration.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To aid servicing personnel office in identifying and referring quali-
fied employees for vacant positions. A skills bank for HQ AAFES
employees is established/maintained from Employee Skills Survey,
AAFES Form 1200-61. The completed forms are filed alphabetically
by employee name.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Alphabetically by employee namhe.
Safeguards:
Files are maintained in locked file cabinets.
Retention and disposal:
Retained until such time as employee retires, resigns, or is other-

wise separated, at which time record is destroyed. Upon employee's
transfer to another AAFES location file is forwarded to gaining
personnel office. -

System manager(s) and address:
Director, Administrative Services Division, HQ AAFES, Dallas,

TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES (AD-P)
Dallas, TX 75222
Telephone: Area Code 214/330-3871

Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATTN: AD-P, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, duty phone, and job location. -
Personal visits may be made-to the Administrative Services Divi-

sion. Individuals should provide acceptable identification such as a
valid driver's license.

Contesting record procedures: -

The agency's rules for access to records and for contesting con-
tents and appealing initial determinations by individuals concerned"
are contained in Army Regulation 340-21. "

Record source categories:
Employee Skills Survey (AAFES Form 1200-61), submitted by

eligible RFT and RPT HPP employees 'and intermittent (regularly
scheduled) employees.

Systems exempted from certain provisions of the act:
None. .

AAFES0406.12b
System name:

0406.12b Employee Career Development Plan File
System location:
Headquarters Army and Air Force Exchange Service (HQ

- AAFES), Dallas, TX; HQ AAFES-Europe; HQ AAFES-Pacific;
HQ AAFES-Alaska all regional offices; base and post exchange
offices within the Army and the Air Force.

Categories of individuals covered by the system:
All AAFES regular full time'(RFT) and regular part-time (RPT)

hourly pay plan (HPP) employees and intermittent (regularly sched-
uled) employees.

Categories of records in the system:
Name, social security number .(SSN), current job title, grade, duty

phone, job location; career goals as identified on AAFES Form 1200-
62 and progress in achieving goals, career appraisals, and employee/
supervisor comments.

Authority, for maintenance of the system:
10 U.S.C. 3012 and 8012 which identify the powers and duties

delegated by the Secretary of the Army and the Secretary of the Air
Force, respectively, each of, whom is responsible for and has the
authority necessary to conduct all affairs of his respective depart-
ment, including functions necessary or appropriate for the training
operations and administration,

Routine uses of records maintained in the system, including chtego-
ries of users and the purposes of such uses:

To provide HQ AAFES Personnel Branch (AD-P) a central refer-
ence of identifiable employees who have deviseda career develop-
ment plan, or who have attained eligiblity for referral consideration
to vacant HPP positions. File also provides a source of information
from which referral rosters of HPP employees for junior/middlo
management positions may be compiled.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Alphabetically by employee name.
Safeguards:
Files are maintained in locked file cabinets.
Retention and disposal:
Retained until such time as employee retires, resigns, or is other-

wise separated, at which time record is destroyed, Upon employee's
transfer to another AAFES location, file is forwarded to gaining
personnel office.

System manager(s) and address:
Director, Administrative Services Division, HQ AAFES, Dallas,TIX. 75222.

Notification procedure:
Information may be obtained from:

HQ AAFES (AD-P)
Dallas, TX 75222
Telephone: Area Code 214/330-3871

Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATTN: AD-P, Dallas;, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, duty phone and job location.
Personal visits may be made to the Administrative Services Divi-

sion. Individuals should provide acceptable identification such as a
valid driver's license.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by individuals concerned
are contained in Army Regulation 340-21.

Record source categories:
Employee Career Development Plan (AAFES Form 1200-62), sub-

mitted by interested/eligible RFT and RPT HPP employees and
intermittent (regularly scheduled) employees,

Systems exempted from certain provisions of the act:
None. "

AAI-E50408.05
System name:

0408.05 Individual Trainee Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222.
Categories of individuals covered by the system:
All United States citizens (to include permanent-resident alien,

non-immigrant alien) who have been selected for a college trainee or
management development trainee position.

Categories of records in the system:
Copy of employment application forms; copy of trainee appoint-

ment personnel action; copy of trainee appointment letter; copy of
completion of college/university baccalaureate degree requirements;
if Hourly Pay Plan (HPP), letter of nomination to college trainee or
management development trainee programs; if HPP, and participat-
ing in AAFES Upward Mobility Program, copy of Employee Quali-
fication Record and Employee Career Appraisal Form; copy of
-Statement of Mobility; if HPP, copy of supervisor's record of em-
ployee; and if HPP, copies of last three performance reviews.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012
Routine uses of records maintained in the system, including catego-

ries of isers and the purposes of such uses:
Personnel Division: To obtain information on current and past

employment, education, training *history, mobility preference, and
personal data for the purpose of assinment to a,college trainee or a
management development trainee position.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Locked container.
Retrievability.
Alphabetical by employee's name. Each file is retrieved, retained,

stored, and disposed of by authorization of the Director, Personnel
Division.

Safeguards:
Stored in locked container.
Retention and disposal:
Cutoff at close of fiscal year following completion of training.

Destroy after 5 years.
System manager(s) and address:
Director, Personnel Division, HQ AFFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN- PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests from individuals should be addressed to:

HQ AAFES,
A-TrN: PE,
Dalhs, TX 75222

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number; if terminated, date of birth, date of separation, and last
employing location in addition of the above.

Visits are limited to HQ AAFES, Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Information is based on initial written data provided by the appli-

cant and AAFES to assist in the employment selection process.
Systems exempted from certain provisions of the act:
None.

AAFES0408.06
System name

0408.06 Trainee Card Index.
System locatiom
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222.
Categories of individuals covered by the system:
All United States citizens (to include permanent-resident alien,

non-immigrant alien) selected for college trainee or management de-
velopment trainee positions.

Categories of records in the system: -.

Card contains trainee category, name, social security number
(SSN), date of hire, date of birth, training location, marital status,
position and grade to which assigned, and date and location of
assignment.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
.Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel Division: To obtain ready reference regarding summary

information, trainee employment status, and pertinent data-for train&
employees.

Policies and practices for storing, retrieving, accessing, retaining, and
-disposing of records in the system:

Storage:
Locked cabinet.
Retrievability:.
Alphabetical by employee name.
Safeguards:
Stored in locked cabinet.
Retention and disposah

Cutoff at close of fiscal year in which individual's trainee program
is completed. Destroy after I year.

System manager(s) and addres
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification proceduret
Information may. be obtained from:

HQ AFFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures
Reuests from individuals should be addressed to:
HQ AAFES,
ATN: PE,
Dallas, TX 75222.

Written requests for information should contain the full name of
the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separation, and last employing location in
addition to the above.

Visits are limited to HQ AAFES, Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedure
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Information is obtained from employee's Career Management

Folder.
Systems exempted from certain provisions of the act:
None.

AAFESO40S.14
System nme:

0408.14 Tuition Assistance Case Files.
system location:
Headquarters (HO) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222.
Categories of Individuals covered by the system:
All United States citizens (to include permanent resident aliens)

who are regular full-time employees.
Categories of records In the system:
Managerial and non-managerial employees: Application for Tuition

Assistance, approval letters, letters of conratulations, copies of Re-
quest for Dsbursement, transcripts, currcua, grade reports, and
course receipts.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses: -

Personnel Division: To maintain information on participants in the
tuition assistance program of the AAFES in order to properly ad-
minister the program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records n the system:

Storage:
Filing cabinets.
Retrievability.
Alphabetical by employee's name:
Safeguards:
Stored in locked cabinets.
Retention and disposa:
Cutoff at close of fiscal year in which course is completed or 2

years after date of last action, if completion is unknown. Destroy
after 2 years.

System manager(s) and addrss
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedmes
Requests from individuals should be addressed to:
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HQ AAFES,.
ATTN: PE,
Dalls, TX 75222.

Written requests for information should contain i'i"fu name of
the individual, sbcial security number, current address and telephone
number; if terminated, -date of birth, date of separation, and last
employing location in addition to the above.- . . . , I

Neither instructions" nor provisions for personal visits are provided
at this time.

Contestingj-ecord'procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
AAFES Form 1850-3, Application for Tuition Assistance.
Systems exempted from certain provisions ofthe act:
None.

AAF S04i)8.15
System name:

0408.15 Correspondence Codrse Files. - -

System location:
Headquarters (HQ) Army and Air Force Exchange Services

(AAFES), Dallas, TX 75222.
Categories of individuals covered by the system:
All United States citizens (to -include permanent-resident alien,

non-immigrant alien) employees with category of regular full-time,
regular part-time, temporary full-time, temporary part-time; and" in-
termittent employment.

Categories of records in the system:
Managerial- and non-managerial employees who are enrolled in

AAFES correspondence 'courses and* US Army correspondence
courses: Application for enrollment, notice of enrollment, notice -of
completion, and certificate of completion.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: ,
To maintain information on participants in the correspondence

course program of the AAFES in order to properly administer the
program.

Policies and practices for storing, retrieving, accessing, retaining, and-
disposing of records n the system:

Storage:
File cabinets.
Retrievability:
Alphabetical by employee's name.
Safeguards:
None.
Retention and disposal:
Cutoff at close of fiscal year in which course is completed, or 2

years after date of last action, if completion date is unknown. De--
stroy after 2 years.

System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
,ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures: - -
Requests from individuals should be addressed, to:

HQ AAFES,
ATTN: PE,
Dallas, TX 75222.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number; if terminated, date of birth, date of separation, and last
employing location in addition to the above.

Neither instructions nor provisions for personal visits are provided
at this time.

Contesting record procedures:

The agency's rules for access to records and for contesting con-
tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories.
AAFES Form 1850-43, Management Development Program

Course/ Correspondence Course Enrollment Application; DA Form
145.

Systems exempted from certain provisions of the act:
None.

AAFFO4O9.01
System name:

0409.01 AAFES Accident Report.
System location:

- Primary system will be at the Exchange reporting the accident/
incident, at the Safety and Security Office at Exchange Region/
Regional Exchange, and the Overseas Exchange System (OES)
having jurisdiction over the reporting Exchange.

Categories of individuals covered by the system:
Any individual injured in Army and Air Force Exchange Service

(AAFES) controlled property/equipment/facility or involved in ac-
cidents or mishaps resulting in reportable damage to AAFES proper-
ty or facilities; or who is injured or becomes ill when those injuries
or illnesses are covered by the Willams-Steiger Occupational Safety
and Health Act of 1970.

Categories of records in the system:
'AAFES Accident Report/Supplementary Record of Federal Oc-

cupational Injuries and Illnesses/physicians' reports.
Authority for maintenance of the system:
Executive Order 11807.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Files are maintained at Headquarters (HQ) AAFES/HQ OES/

Exchange Regions/Regional Exchanges'Area Exchanges/Exchanges
as a primary record of accidents, incidents, mishaps, fires, or illnesses
to be used in 'correcting deficiencies in' safety field; in- initiating
insurance and workman's compensation claims; and in satisfying sta-
tistical reporting requirement to higher echelons of AAFES and.the
Department of Labor.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed by location of incident and code identifier.
Safeguards:
Buildings have security guards. Files kept in file cabinets. Records

available to those with a need-to-know.
Retention and disposal:
Retained by reporting Exchange for 5 years and by Safety and

Security Offices for 2 years, then destroyed by tearing into pieces,.
shredding, pulping, macerating or burning.

System manager(s) and address:
Director, Safetyl~nd Security Division, HQ AAFES, Dallas, TX

75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATN: SS
Dallas, TX 75222
Telephone: Area Code 214-330-2721

Record access procedures:
Requests from individuals should be addressed to:

HQ AAFES,
ATTN: SS,
Dallas, TX 75222.

Written requests for information should contain the full name of
the individual, correct address, social security number, status, tele.
phone number, job title, and date/place/time of the incident.

For personal visits, the individual should be able to provide ac-
ceptable identification.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from HQ AAFFS, ATTN: SS,
Dallas, TX 75222.
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Record source categories:
Data obtained from medical institutions/police/mvestigating offi-

cials/bureau of motor vehicle/state and local governments/witnesses
and victims.

Systems exempted from certain provisions of the act:
None.

AAFES0410o.01
- System name:

410.01 Employee Travel Files
System location:
Headquarters, Army and Air Force Exchange Service, Dallas,

Texas; Headquarters, AAFES-Pacific; Headquarters, AAFES-
Europe; Headquarters, AAFES-Alaska; alr regional offices; all base
and post exchanges and satellites within the Army and Air Force
System.

Categories of individuals 'covered by the system:
All US citizen employees at the managerial level.
Categories of records in the system:
Name; social security number;, location; travel orders; itineraries;

travel expense vouchers and related papers.
Authority for maintenance of the system:
Title 10, United States Code, Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Statistical analysis for the purpose of personnel costs, requirements,

etc.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper files maintained in file folders.
Retrievability:.
Alphabetical by employee name.
Safeguards:
Maintained in locked filing cabinets.
Retention and disposah
Cutoff at close of fiscal year. Destroy after 2 years.
System manager(s) and address:
Director, Administrative Services Division, Army and Air Force

Exchange Service, Dallas, Texas.
Notification procedure:
Information may be obtained from:

Headquarters AAFES (AAFES-AD)
Dallas, Texas 75222
Telephone Area Code 214/330-3871

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service (AAFES-AD), Dallas, Texas
75222.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number;, if terminated, date of birth, date of separation and last
employing location in addition to the above.

Instructions nor provisions for personal visits are provided at this
time.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Travel. Expense Vouchers; Travel Orders; Receipt and related

paper.
Systems exempted from certain provisions of the act:
None

AAFESG410.04 -
System name:

410.04 Passport Files
System location:
Office responsible for security passports and visas for official for-

eign travel
Categories of individuals covered by the system:
All US citizen employees at the managerial level.

Categories of records In the system:
Name; job data; passport data and related papers.
Authority for maintenance of the system:
Title 10, United States Code, Section 3012.
.Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Renewal purposes: ready-reference to identify employees possess-

ing current passports.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper cards maintained in file box.
Retrievability:.
Alphabetical by employee name.
Safeguards:
None
Retention and disposal:
Destroy when employee is separated or when passport has expired

without request for renewal or revoked, whichever is earlier.
System manager(s) and address:
Director, Administrative Services Division, Army and Air Force

Exchange ServiceJDallas, Texas.
Notification procedure:
Information may be obtained from:

Headquarters AAFES (AAFES-AD)
Dallas, Texas
Telephone: Area Code 214/330-3871

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service (AAFES-AD), Dallas, Texas
75222.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number; if terminated, date of birth, date of separation and last
employing location in addition to the above.

Instructions nor provisions for personal visits are provided at this
time.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Request for Passport; Passport.
Systems exempted from-certain provisions of the act:
None

AAFES501.01
System name:

501.01 AAFES No-Notice Evaluation Report File
System location:
Headquarters (HQ), Army and Air Force Exchange Service

(AAFES), Command and Public Relations Division, Dallas, Texas.
Categories of ndviduals covered by the system:
Military and civilian personnel assigned to Customer Services

Evaluation Branch and military and civilian personnel interviewed at
postsbses in continental United States (CONUS) and offshore sta-
tions.

Categories of records In the-system:
Files contain no-notice evaluation reports which contain customer

names, addresses and comments on all phases of AAFES activities.
Authority for m intenance of the system:
Title Five, United States Code, Section 301, Voluntary Informa-

tion.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
Commander, AAFES and exchange management in determining

customer needs, and in resolving customer complaints.
Information regarding the customers names and addresses may be

exchanged between AAFES headquarters and field elements for the
purpose of expediting customer satisfaction.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:
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Retained and controlled by Director, Command and Public Rela-
tions Divisioin'd those exchange regions the reports pertain to..

Storage:
Reports are stored in a metal safe with combination lock.
Retrievability: I I
Alphabetically by post/base and by region.
Safeguards:-
Building employs security guards. Records maintained in areas

accessible only to authorized personnel.
Retention and disposal:
Reports are permanent records.
System manager(s) and address:
Director, Administrative Services Division, Axmy and Air Force

Exchange Service, Dallas, Texas.
Notification procedure:
Information may be obtained from:

Headquarters, AAFES (AAFES-AD).
Dallas, TX 75222
Telephone: Area Code 214/330-2011

Record access procedures:
Information may be obtained from the System Manager.
Contesting record procedures:, "
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
System Manager.

Record source categories:
No-notice evaluation reports.,
Systems exempted from certain rovisions of the act: .

None

AAFES0.51.04
System name:

0501.04 Universal Annual Photograph Files.
System location:
Headquarters (HQ) Army and Air Force, Exchange Service

(AAFES), Dallas, TX 75222.
Categories of individuals covered by the system:
All Universal Annual (UA) Salary Plan employees worldwide.
Categories of records in the system:
File contains photographs of UA employees with their name and

date of photograph.
Authority for'maintenance of the system:

'Title 10 U.S.C., S'ctions 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and.the purposes of such uses:
Used for publicity purposes when photograph is needed for publi-

cation.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: ,
File cabinet. All records'are retrieved, retained, stored, and dis-

posed of by authorization of the Director, Personnel Division.
Retrievability:
Alphabetically by employee's name.
Safeguards:
Maintained in locked fie cabinet. Available only to personnel

having specific authorization to retrieve photographs.
Retention and disposah
Maintained in 'active status for duration of'UA's employment..

Maintained in inactive status for 3 years after separation, after which
time it is destroyed.

System manager(s) and address:
Director, Personnel Division, HQ AIAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access proce.dures: - ,. I "

Requests for individuals should be addressed to:

HQ AAFES,
ATTN: PE,
Dallas, TX 75222.

Written requests for information should contain the full name of
the individual, social security number, current address and telephono
number;, if terminated, date of birth, date of separation, and last
employing location in addition to the above.

Visits are limited to HQ AAFES,. Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Photographs taken of UA employees at duty stations.
Systems exempted from certain provisions of the act:
None.

AAFES0505.02
System name:

0505.02 10 Biographical Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Command and Public' Relations Division; AAFES-
Europe-CP; and AAFES-Pacific-CP.

Categories of individuals covered by the system:
- Military and Universal Annual personnel assigned to HQ AAFES,
continental United States Exchange Regions, and overseas headquar-
ters.

Categories of records in the system:
Filj contains: Individual's name; current position title; home ad-

dress to include street, city, state, zip code, Army Post Office; date
of birth; place of birth; marital status; maiden name of spouse; place
of birth; name and ages of children; education to include high school
and/or college attended, degree; military history, rank, date and type
of discharge; reserve status, awards and decorations; membership in
fraternal'and civic organizations; prior employment; AAFES assign-
ments, AAFES training, awards of honors; special interests or hob.
bies, name of hometown newspaper, and individual 5x7/8x10 photo-
graph.

Authority'for maintenance of the system:
Title 10 U.S.C., Sections 3012 and 8012.
Routine uses of records maintained in the system, niluding catego-

ries of users and the purposes of such uses:
Command and Public Relations Division, Information Service

Branch: To prepare news and feature articles about employees for
employee newspaper, trade media, and/or hometown newspaper.

Policies and pactices for storing, retrieving, accessing, retaining, and
disposing of records in thesystem:

All records are retrieved, retained, stored and disposed of by
authorization of the Director, Command and Public Relations Divi.
sion.

Storage:
Paper records in file folders.
Retrievability:
Alphabetically by employee's name.
Safeguards:
Buildings employ security guards. Records maintained in areas

accessible only to authorized personnel.
Retention and disposal- Records are retained in active file for as

long as individual is employed. Destroyed upon termination of em-
ployment.,

System manager(s) and address:
Director, Command and Public Relations Division, HQ AAFES,

Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: CP
Dallas, TX 75222
Telephone: Area Code 214/330-3865

Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATTN: CP, Dallas, TX 75222.
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Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number if terminated, date of birth, date of separation, and last
employing location in addition to the above. -

Visits are limited to HQ AAFES, Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and'appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
AAFES Form 1200-75/1200-76, Personnel Action.
Systems exempted from certain provisions of the act:
None. <V

AAFES0602.01'
System name:

602.01 Claims v. AAFES
System locatiom
Office of the General Counsel, Headquarters Army and Air Force

Exchange Service (AAFES); Office of- the General Counsel,
AAFES-Europe; Office of the General Counsel, AAFES-Pacific.

Categories of individuals covered by the system:
Any individual who has filed a claim against AAFES and whose

claim has been forwarded to this office.
Categories of records in the system:
File contains correspondence received from the-claimant or claim-

ant's attorney -and related claim documentation.
Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Servicing General Counsel's office-To investigate the claims and

prepare responses when necessary. Release of information contained
in the files is made to civil or criminal law enforcement agencies for
law enforcement purposes and to officials and employees of the
Department of Defense and Department of Justice who have a need
for the information in the performance of their duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper-records in file folders.
Retrievability.
Filed aphabetically by last name of claimant.
Safeguards:.
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained.

Retention and disposal:
The fie is retained until the claim is settled or withdrawn or one

year from the date of the claimant's latest submission if the claim is
not pursued. The file is then retired to the servicing AAFES ware-
house or the servicing General Services Administration Records
Holding Center for six years. Files are destroyed after six years.

System manager(s) and address:
General Counsel, Headquarters AAFES; , General Counsel,

AAFES-Europe; General Counsel, AAFES-Pacific.
Notification procedure:
Information may be obtained from the servicing General Counsel

(Headquarters AAFES, AAFES-Europe, or AAFES-Pacific).
Record access procedures:
Requests from individuals should be addressed to the servicing

General Counsel's office.
Written requests for information should contain the full name of

the individual, current address and telephone number, and the latest
correspondence received from the servicing General Counsel's
Office, if available.

Neither instructions nor provisions for personal visits are provided
at this time.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
servicing General Counsel's office (Headquarters AAFES, AAFES-
Europe or AAFES-Pacific).

Record source categories:
Information is obtained from any individual who can provide in-

formation concerning the claim and from all available documentation
concerning the claim.

Systems exempted from certain provisions of the at:
None

AAFES0602.04a
System nsa

602.04 Litigation Initiated by AAFES
System location:
Office of the General Counsel, Headquarters Army and Air Force

Exchange Service (AAFES), Office of the General Counsel,
AAFES-Europe; Office of the General Counsel, AAFES-Pacific.

Categories of Individuals covered by the system:
Any individual against whom AAFES has filed a complaint or

similar pleading in a court or administrative body.
Categories ofrecordsin the system:
File contains pleadings and documents filed by parties to the actidn

and documentation, correspondence and memoranda pertaining
thereto.

Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8013.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Servicing General Counsel's office-To process and respond, as

necessary, to all complaints and other pleadings filed. Release of
information contained in the files is made to civil or criminal law
enforcement agencies for law enforcement purposes and to officials
and employees of'the Department of Defense and Department of
Justice who have a need for the information in the performance of
their duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system

Storage:
Paper records in fie folders.
Retrievability.
Filed alphabetically by last name of defendant in the proceeding.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel tfiat are properly screened,
cleared and trained.

Retention and disposal:
Files are retained in the servicing General Counsel's office until

the judicial proceeding has been resolved, then retired to the servic-
ing AAFES warehouse or servicing General Services Administration
Records Holding Center. Files are permanent.

System manages) and address:.
General Counsel, Headquarters AAFES; General Counsel,

AAFES-Europe; General Counsel, AAFES-Pacific.
Notification procedure:
Information may be obtained from the servicing General Counsel

(Headquarters AAFES, AAFES-Europe, or AAFES-Pacific).
Record acces procedures
Requests from individuals should be addressed to the servicing

General Counsel's office.
Written requests for information should contain the full name of

the individual, current address and telephone number, and the latest
correspondence receved from the servicing General Counse's office,if available.

Neither instructions no provisions for personal visits are provided
at this time.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents.and appealing initial determinations may be obtained from the
servicing General Counsel's office'(Headquarters AAFES, AAFES-
Europe and AAFES-Pacific).

Record source categories:
Information-is obtained from any individual who can provide in-

formation concerning the proceedings and from all available docu-
mentation concerning the proceedings.
- Systems exempted from certain provisions of the act:

None

73745



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

AAFES0602.04b
System name:

602.04 Litigation Against AAFES Employees and/or AAFES
System location:
Office of the General Counsel, Headquarters Army and Air Force

Exchange, Service (AAFES); Office of the General Counsel,
AAFES-Europe; Office of the General Counsel,' AAFES-Pacific.

Categories of individuals covered by-the system:
Any individual who has filed a complaint or similar pleading in a

court or administrative body in which an AAFES employee and/or
AAFES is named as a defendant.

Categories of records in the system:
File contains pleadings and documents filed by parties to the iction

and documentation, correspondence and memoranda pertaining
thereto.

Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8012.
Routine uses of records maintained in' the system, including catego-

ries of users and the purposes of such uses:
Servicing 'General* Counsel's office-To process and respond,- as

necessary, to all complaints and other pleadings filed. Release of
information contained in the files is *made to civil or criminal law
enforcement agencies for law enforcement purposes and to officials
and employees of the Department of Defense and Department of
Justice who have a need for the information in the performance of
their duties.
-- Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: _
Paper records in file folders. -

Retrievability:
Filed alphabetically by last name of plaintiff in the proceeding.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly 'screened,
cleared and trained.

'Retention and disposal:
Files are retained, in the servicing General Counsel's office until

the judicial proceeding has been resolved, then retired to the servic-
ing General Services Administration Records'Holding Center. Files
are permanent

System maniger(s) and address-
General Counsel, Headquarters AAFES; General Counsel,

AAFES-Europe; General Counsel, AAFES-Pacific.
Notification procedure:
Information may be obtained from the servicing General Counsel

(Headquarers AAFES, AAFES-Europe; or AAFES-Pacific).
Record access procedures:
Requests from individuals should be addressed to the servicing

General Counsel's office.
Written requests for information should contain the full name of

the individual, current address and telephone'number, and the latest
correspondence received from the servicing General Counsel's office,
if available.

Neither instructions no provisions for personal visits'are provided'
at this time. , -

Contesting record procedures:
The Agency's rules for access to recordi and for contesting con-

tents and appealing initial determinations may be obtained from the
servicing'General Counsel's office (Headquarters AAFES, AAFES-
Europe and AAFES-Pacific).

Record source categories:
Information is obtained from any individual who can'provide in-

formation concerning the proceedings and from all available docu-
mentation concerning the proceedings.

Systems exempted from certain provisions of the act:
None

AAFES0604.02
System name:

604.02 Unfair Labor Practice Claim/Charges File
System location:
Office of the General Counsel, Headquarters Army and Air Force

Exchange Service (AAFES); Office of the General Counsel,

AAFES-Europe; Office of the General Counsel, AAFES-Pacific; All
Continental United States (CONUS) exchange region personnel of-
fices.

Categories of individuals covered by the system:
All AAFES civilian employees, except those not permitted to file

charges/claims under Executive Order 11491, as amended.
Categories of records in the system:
File- contains written allegation(s) by AAFES employees of an

unfair labor practice (ULP), correspondence, documentation and
memoranda concerning the ULP claim/charge.

Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8012; and Execu-

tive Order 11491, 'Labor-Management Relations in the Federal Serv-
icedated 31 October 1969, as amended.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

General Counsel offices-To process all ULP charges/claims
through informal and formal negotiations, to provide nformation and
documentation 'to U.S. Department of Labor personnel, to officials
and employees of the Department of Defense and Department of
Justice who have a need for the information in the performance of
their duties.

All personnel offices-To accumulate information and documenta-
tion regarding ULP Charges/claims, to provide information to the
servicing General Counsel office and to AAFES management per-
sonnel on a need-to-know basis.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Filed alphabetically by last name of individual and by installations

where the employee is located.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Records are retained in an active file for five calendar years and

then stored in the servicing AAFES warehouse or General Services
Administration Records Holding Center for five additional years
after which time they are destroyed...

System manager(s) and address:
General Counsel, Headquarters Army and Air Force Exchange

Service, Dallas Texas 75222.
Notification procedure:
Information for all Headquarters AAFES employees may be ob-

tained from General Counsel, Headquarters AAFES.
Information for all AAFES-Alaska employees may be obtained

from the Chief of Personnel, AAFES-Alaska.
Information for all AAFES-Europe employees may be obtained

from the Chief of Perionnel, AAFES-Europe.
Information for all AAFES-Pacific employees may be obtained

from the Chief of Personnel, AAFES-Pacific.
Information for all AAFES employees of the Alamo Exchange

Region may be obtained from the Chief of Personnel, Alamo Ex-
change Region.

Information for all AAFES employees of the Capitol Exchange
Region may be obtained from the Chief of Personnel, Capitol Ex-
change Region.

Information for all AAFES employees of the Golden Gate Ex-
change Region may be obtained from the Chief of Personnel, Golden
Gate Exchange Region.

Information for all AAFES employees of the Ohio Valley Ex-
change Region may be obtained from the Chief of Personnel, Ohio
Valley, Exchange Region.

Information for all AAFES employees of the Southeast Exchange
*Region may be obtained from the Chief of Personnel, Southeast
Exchange Region.

Record access procedures:
Requests from individuals should be addressed to Headquarters

AAFES (AAFES-GC), Dallas, Texas 75222.
Written requests for information should contain the full name of

the individual, social security fiumber, and last employing location,
Neither instructions nor provisions for personal visits are provided

at this time.
Contesting record procedures:
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The Agency's rules for access to records and for contesting con-
tents and appealing initial determinations may be obtained from the
General Counsel, Headquarters Army and Air Force Exchange Serv-
ice, Dallas, Texas 75222.

Record source categories:
Information is furnished by the AAFES employee, the union rep-

resenting the AAFES employee, any individual who can provide
information concerning the ULP charge/claim, and from all available
documentation concerning the ULP charge/claim.

Systems exempted from certain provisions of the act:
None

AAFES0702.01
System name:

0702.01 Paid Disbursement Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222; in continental United States: AAFES
Exchange Regions, Area Exchanges; Overseas: HQ AAPIES-Alaska,
HQ AAFES-Europe, HQ AAFES-Pacific, and Exchange Regions.

Categories of individuals-overed by the system.
All U.S. citizen Universal Annual Salary Plan employees and for-

eign national employees who are required to traveL
Categories of records in the system:
File contains alphanumeric: Employee's social security number

(SSN)/payroll number, employee's name, and payments made to or
on behalf of employee for travel-transfer expenses.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
HQ AAFES Comptroller Division, General Accounting Branch,

utilizes file to control payments to employees and furnish necessary
information to both employee and Internal Revenue Service for
income tax purposes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Copies 'of checks and supporting documents such as travel orders,

travel vouchers, invoices, etc. All records are retrieved, retained,
stored, and disposed by authorization of AAFES Comptroller.

Retrievability:
By SSN/payroll number, employee's name or check number.
Safeguards:
Documents maintained in file folders in metal containers such as

standard file cabinets. Retrievability request must be written and
requires signature of section chief or unit supervisor.

Retention and disposal
Cutoff at closeof fiscal year; destroyed after 6 years.
System manager(s) and address:
Chief, General Accounting Branch, HQ AAFES, Dallas, TX

75222.
Notification procedure:
Information may be obtaned from:

HQ AAFES
ATTN: Comptroller Division; CM-G
Dallas, TX 75222
Telephone: Area Code 214/330-2631

Record access procedures:
Request from individuals should be addressed to: HQ AAFES,

ATTN: CM-G, Dallas, TX 75222.
Written request should contain full name of individual, SSN/pay-

roll number, and location of employment.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Travel orders, travel vouchers, records of expenses incurred, and

copies of checks issued for reimbursement.
Systems exempted from certain provisions of the act:
None.

AAFES0702.22
•system nyme:

0702.22 Check-Cashing Privilege Suspense Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222; in continental Unites States: AAFES
Exchange Regions and Main Stores at Exchanges; Overseas: HQ
AAFES-Alaska, HQ AAFES-Europe, HQ AAFES-Paciflc, Ex-
change Regions and Main Stores.

Categories of individuals covered by the system:
Exchange customers; military, dependents, retirees, and exchange

employees.
Categories of records In the system:
File contains alphanumeric: Customer name and social security

number (SSN), amounts of checks not paid by bank, and category
(military, dependent, retiree, etc.) of customer.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Printout of listing distributed to applicable locations where me-

chanical device is not available. Mechanical device, where used, will
indicate eligibility to cash a check by displaying a, colored light.
Printout or mechanical device used to control customer eligibility to
cash checks.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Computer disks and computer printouts. All records are estab-

lished, maintained, and/or deleted-by authoriiation'of AAFES
Comptroller.

Retrievability:.
By SSN.
Safeguards:
Computer printouts usually covered by pressboard binders and are

located in offices accessible only by personnel authorized to cash
checks.

Computer disks maintained by Computer Processing Branch, Data
Systems Division. Retrievability by persons authorized -to cash
checks.

Retention and disposab
Destroyed when superseded.
System manager(s) and address:
Chief, General Accounting Branch, Comptroller, HQ AAFES,

Dallas, TX 75222.
Notification procedure:
Information is restricted to personnel authorized to cash checks

and is presented only to person who presents a check for encash-
ment.

Record access procedures:
information is assessed at time a check is presented for encash-

menL
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Checks that were cashed and not paid by the bank.
Systems exempted from certain provislons'of the act:
None.

AAFES0702.23
System name:

0702.23 Check-Cashing Privilege Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222 in continental United States: AAFES
Exchange *Regions, Area Exchanges and Installation Exchanges;
Overseas: HQ AAFES-Alaska, HQ AAFES-Europe, HQ AAFES-
Pacific, and Exchange Regions.

Categories of individuals covered by the system:
" Exchange Customers: Military, dependents, retirees, and Exchange
Service employees.

Categories of records In the system:
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File contains alphanumeric: Customer name and social security
number (SSN), indebtedness amount "and collection efforts documen-
tation.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:,
HQ AAFES Comptroller Division, General Accounting Branch,

utilizes file to collect checks that were not paid by the bank.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are stored in metal filing cabinets; access is restricted to

employees with a need-to-know. All records are retrieved, retained,
stored, and disposed by authorization of AAFES Comptroller.

Retrievability:
By SSN and customer name.
Safeguards:
Documents maifitained in file folders and stored in metal containers

such as standard file cabinets.
Retention and disposal:
Cutoff at time'case is closed and destroyed after 3 years.
System manager(s) and address:.
Chief, General Accounting Branch, HQ AAFES, Dallas, TX

75222.
Notification procedure:
Information may be obtained from:

HQ AAFES, Comptroller Division, CM-G,
ATTN: Comptroller Division, -CM-G . -
Dallas, TX 75222 ,
Telephone: Area Code 214/330-2631

Record accebs procedures:
Request from individuals should be addressed to: HQ AAFES,

A1TN: CM-G, Dallas, TX 75222.
Written request should' contain full name of individual and SSN.
-Contesting record procedures:
'he agency's rules for access to records" and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Checks cashed by customers and not paid by the bank.
Systems exempted from certain provisions of the act:
None.

AAFES0702.23b
System name:

702.23 Dishonored Check Files
Systens locatiomn . 1

Office of the General Counsel, Headquarters Army and Air Force
Exchange Service (AAFES); Office of the General Counsel,
AAFES-Europe; Office of the General Counsel, AAFES-Pacific.

Categories of individuals covered by the system:
Any individual who has negotiated dishonored checks at AAFES

facilities and whose check cashing privilege file has been- transferred
to the servicing General Counsel's office for further collection as
appropriate.

Categories of records in -the system.
File contains alpha-numeric: -customer name and social security

number, indebtedness amount and collection efforts and documenta-
tion.

Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8012.-
Routine uses of records maintained inte system,. including catego-

ries of users and the purposes of such uses:
The servicing GeneralCounsel's office uses the file to collect the

-dishonored check indebtedness from the- responsible individual. Re-
lease of information contained in the files is made to civil or criminal
law enforcement agencies for law enforcement purposes and.to offi-
cials and employees of the Department of Defense and Department
of Justicb who have a need for the information in the performance of
their duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

Paper records in file folders.
Retrievability:
Filed alphabetically by last name of the individual responsible for

the dishonored checks.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Files are retained in the servicing General Counsel's office until

the indebtedness has been collected, the indebtedness has been dqter'
mined uncollectible, or additional administrative action from Comp-
troller Division, Headquarters AAFES, AAFES-Pacifio or AAFES-
Europe is required. Files are returned to the servicing Comptroller
Division to be maintained with the appropriate check cashing privi-
lege files.

System manager(s) and address:
General Counsel, Headquarters AAFES; General Counsel,

AAFES-Europe; General Counsel, AAFES-PAcific.
Notification procedure:
Information may b'e obtained from the servicing General Counsel

(Headquarters AAFES, AAFE-Europe, or AAFES-Pacfic).
Record access procedures:
Requests from individuals should be addressed to the servicing

General Counsel's office.
Written requests for information should contain the full name of

the individual, current address and telephone number, and the latest
correspondence received from the servicing General Counsel's office,
if available.

Neither instructions nor provisions for personal visits are provided
at this time:

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
servicing General Counsel's office (Headquarters AAFES, AAFES-
Europe, or AAFES-Pacific).

Record source categories:
Dishonored checks returned by a banking facility, information

frbm the individual's employer or military commander (as applica-
ble), information received from law enforcement investigative agen-
cies, and information concerning the individual's credit.

Systems exempted fromcertaln provisions of the act:
None

AAFES0702.34
System name:

.0702.34 Accounts Receivable Files.
System location:
Headquarters (HQ), Army and -Air Force Exchange Service

(AAFES), Dallas, TX 75222; HQ AAFES-Pacific; HQ AAFES-
Europe; HQ AAFES-Alaska; continental United States and oversea
exchange regions, area exchanges, and post and base exchanges and
satellites within the AAFES system.

Categories of individuals covered by the system:
All AAFES customers to include military, retirees, civilians, and

civilian dependents.
Categories of records in the system:
File contains charge or credit vouchers, oil company credit card

tickets, cash receipts documents, purchase orders, receiving reports,
and correspondence with the customer.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to'establish" exchange receivables from customers for pur-

chase under a deferred payment plan, book store catalog sales, mall
order payment shortages, and rejected oil company credit cards/
tickets. Provides documentation to monitor amounts due to take
necessary collection actions. Provides support for monthly detailed
listings of open items which are prepared to support ledger balances.

Policies-and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
'Paper records in file folders.
Retrievability:
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Filed alphabetically by last name of customer.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel. Paper documents are maintained in steel storage cabinets.
Retention and disposah
Records are retained in current files until close of fiscal year in

which receivable is cleared. At year end, files are stored and subse-
quently destroyed after 6 years.

System manager(s) and address:
Chief, General Accounting Branch, Comptroller, HQ AAFES,

Dallas, TX 75222.
Notification procedure:
Information may be obtained from:
-HQ AAFES
ATTN: Comptroller Division, General Accounting Branch
Dallas, TX 75222
Telephone: Area Code 214/330-2631

Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATTN: CM-G, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, current address and telephone number, AAFES activi-
ty at which the-receivable was established, and date of transaction.

Contesting record procedures:
The agency's rules for access to records for contesting contents

and appealiig initial determinations may be obtainea from the SYS-
MANAGER.

Record source categories:
Information is collected directly froni the customer either in writ-

ing or verbally. Additional data may be obtained from correspond-
ence between AAFES and vendors.

-Systems exempted from certain provisions of the act:
None.

AAFES0702.43
System name.:

0702.43 Travel Advance Register Files.
System location:
Headquarters (HO) Army and Air Force Exchange Service

(AAFES), Comptroller Division, Dallas, TX 75222.
Categories of individuals covered by the system:
Universal Annual Salary Plan employees who are required to

travel either for frequent intermittent periods or sustained periods of
time.

Categories of records in the system:
*File contains alphanumeric: employee's name, area of assignment,

and dollar amount advanced.
Authority for maintenance of the system:
Title 10,U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
HQ AAES Comptroller Division, General Accounting Branch,

utilizes file to monitor travel advances paid out.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are stored in locked metal filing cabinets; access is re-

stricted to employees who have a need-to-know. All records are
retrieved, retained, stored, and disposed by authorization of AAFES
Comptroller.

Retrievability.
By employee's name.
Safeguards:
Documents maintained in file folders in combination locked file

cabinet. Retrievability authorized by unit supervisor.
Retention and disposah
Cutoff after advance has been-repaid. Destroy after I year.
System manager(s) and address:
Chief, General Accounting* Branch, Comptroller, HQ AAFES,

Dallas, IX 75222.
Notification procedre:
Information may be obtained from:

HQ AAFES

ATTN: Comptroller Division, CM-G
Dallas, TX 75222
Telephone: Area Code 214/330-2631

Record access procedures:
Request from individuals should be addressed to: HQ AAFES,

ATTN: CM-G, Dallas, TX 75222.
Written request should contain full name of individual
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Checks issued to employees for permanent travel advance-
Systems exempted from certain provisions of the act:
None.

AAFES0702.44
System name:

0702.44 Travel Advance - Trial Balance Files.
System location:
Headquarters (HQ), Army and Air Force Exchange Service

E, Dallas, TX 75222; in continental United States: AAFES
Exchange Regions and Area Exchanges; Overseas: HQ AAFES-
Alaska, HQ AAFES-Pacific, HQ AAFES-Europe, and Exchange
Regions.

Categories of individuals covered by the system:
Universal Annual Salary Plan employees who have be-issued

travel advances.
Categories of records in the system:
File contains alphanumeric: Employee name and dollar amount

advanced.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including atego-

ries of users and the purposes of such uses:
HQ AAFES Comptroller Division, General Accounting Branch,

utilizes file to control travel advances issued.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Records are stored in metal filing cabinets; access is restricted to

employees who have a need-to-know. All rebords are retrieved,
retained, stored, and disposed by authorization of AAFES Comptrol-
ler.

Retrievability:.
By employee's name and location where advance was issued.
Safeguards:
Documents maintained in file foldeis in standard file cabinets.

Retrievability authorized by section supervisor.
Retention and disposal:
Cutoff at close of fiscal year. Destroy after 1 year.
System manager(s) and address:
Chief, General Accounting Branch, HQ AAFES, Dallas, TX

75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATIN: Comptroller Division, CM-G
Dallas, TX 75222
Telephone: Area Code 214/330-2631

Record access procedures:
Request from individuals should be addressed to: HQ AAFES,

ATTN: CM-G, Dallas, TX 75222.
Written request should contain full name and urea of assignment.
Contesting record procedues:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

-Record source categories:
Trial balances prepared by exchange elements.
Systems exempted from certain provisions of the act:
None:
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AAFES07O3.01
System name:

0703.01 AAFES Time Sheets.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222; in Continental Unites States (CONUS):
AAFES Exchange -Regions, Area Exchanges, post and base ex-
changes including satellite6; overseas: HQ AAFES-Europe, HQ
AAFES-Pacific, and HQ AAFES-Alaska.

Categories of individuals covered by the system:
All United States citizdns (to include permandnt-resident alien, -

non-immigrant alien) employees with category of regular full-time,
regular part-time, temporary full-time, temporary part-time, and in-
termittent employment.

Categories of records in the system:
File contains alphanumeric: Facility number, employee's name,

social security .umber (SSN), ategory, leave- balance, and shift
identification number. Printout is combination Time Sheet and Time
and Attendance (TA), Register for CONUS exchanges and TA Reg-
ister only for oversea exchanges. ' I I

Authority for maintenanc6 of the system:
Tlitle 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Printout distributed to all exchanges biweekly two pay periods in,

advance for recording. hours worked, leave hours, and other data
essential to payroll processing. CONUS exchanges record' payroll
data from TA Register to Optical Character Recognition (OCR)
Time Sheet and submit to HQ AAFES for OCR Reader. Oversea
exchanges key punch data from TA Register and submit, Vial ire
transmission to HQ-AAFES. _'- -

Policies and practices for storing, retrieving, accessing, retaining, and'
disposing of records in the system:

Storage:
Computer tape and "printouts resulting from source input. OCR

paper source documents stored by exchange number in steel file
cabinets in HQ AAFES CM-M. All records are retrieved, retained,
stored, and disposed of by Authorization of the Comptroller.

Retrievability:
Source documents by payroll period, exchange number, SSN or

name.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel on a. need-to-know -basis.
Retention and disposal-
Maintained 3 months in Payroll Branch. Transferred to AAFES

Records Warehouse. Destroyed after 2 years.
System manager(s) and address: -

Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, TX
75222 - .

Notification procedure:
Information may be obtained from:

HQ AAFES, Comptroller, Payroll Branch
ATTN: Comptroller, Payroll Branch
Dallas, TX 75222 -
Telephone: Area Code 214/330-3870 .

Record access prpcedres:
Requests from individuals should be addressed -to: 'HQ AAFES,

ATTN: CM-M, Dallas, TX 75222
Written requests for information should contain the full name of.

the individual, SSN, current-address and telephone number,'if termi-
nated, date of separation and last location in addition to the-above.

Contesting record procedures: -

The agency's rules for access to reebrds and for contesting con-
tents and appealing initial determinations my be obtained from the
SYSMANAGER.

Record source categories:
TA Registers.
Systems exempted from certain provisiois of the act: -
None.

AAFES0703.02
System name:

0703.02 Payroll Allotment Files.

System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Comptroller Division, Dallas, TX 75222.
Categories of individuals covered by the system:
All regular full-time employees of HQ AAFES and all Universal

Annual employees worldwide.
Categories of records in the system:
File contains alphanumberic: Employee's social security number

(SSN) or pseudo number, employee's name, exchange number,
amount of allotment, and allottee's name and address.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used as source document to update employee's .payroll master

records and name and address 'file for mechanical preparation of
checks payable to allottee.

Policies and practices for storing, retrieving, accessing, retainlng,and
disposing of records in the system:

Storage:
Computer printouts and paper documents in file folders. All rec-

ords are retrieved, retained, stored, and disposed of by authorization
of the Comptroller.

Retrievability:,
Usually by name within Exchange.
Safeguards:
,Building employs security guaids. Records are maintained in areas

accessible only to authorized personnel on a need-to-know basis.
Retention and disposal: 1. 4
Replaced when superseded by new or revised docunient or deleted

upon employee termination. Pulled documents destroyed after I year,
System manager(s) and address:
Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, TX

75222
Notification procedure:
Information may be obtained from:

HQ AAFES
ATrN: Comptioller, Payroll Branch
Dallas, TX 75222
Telephone: Area Code 214/330-3870

Record access procedures:
Requests from individuals should be addressed to: HQ, AAFES,

ATTN: CM-M, Dallas, TX 75222
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of separation and last location in addition to the above.

Contesting record procedures:
The agency's rules for access to records and for coitesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Employee completes and submits document through servicing per-

sonnel office.
Systems exempted from certain provisions of the act:
None.

AAFES0703.03
System name:

0703.03 United States Savings Bond Register Files.
System location:
Headquarters (HQ), Army and Air Force Exchange Service

(AAFES), .Dallas, TX 75222; in Continental United States: AAFES
Exchange Region, Area Exchanges, post and base exchanges includ-
ing satellites; Overseas: HQ AAFES-Europe, HQ AAFES-Pacific,
and HQ AAFES-Alaska.'

Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien, non-

immigrant alien) employees with category of regular full-time, regu-
lar part-time,- temporary full-time, temporary part-time, and intermit-
tent employment.

Categories of records in the system:
Computer printout showing employee's name, social security

niunber (SSN), Exchange number, maturity Value, cost of bond,
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current deduction, refund, old balance, new balance, and serial
number of bond purchased.

Authority for maintenance of the system:
-Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Printout of listing by exchange distributed to each applicable serv-

icing personnel office biweekly with purchased bonds. HQ AAFES
Comptroller Division, Payroll Branch, utilizes printout to control
employee's bond balance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer tape, printout, and microfiche. All records are retrieved,

stored, and disposed of by authorization of the Comptroller.
Retrievability:.
Usually by SSN or pseudo number within exchange number.
Safeguards-
Buildings" employ security guards. Records are maintained in areas

accessible to-authorized personnel on a need-to-know basis.
Retention and disposal
HQ AAFES Payroll Branch: Destroy after 4 years.
Other offices: Destroy after 1 year.
System manager(s) and address:.
Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, IX

75222
Notification procedure:
Information'may be obtained from:

HQ AAFES, Comptroller, Payroll Branch
ATTN: Comptroller, Payroll Branch
Dallas, TX 75222
Telephone: Area Code 214/330-3870

Record access procedures:
Requests from individuals should be addressed to: HQ, AFFES,

ATTN: CM-M, Dallas, TX 75222.
Written requests fdr information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of separation and last location in addition to the above.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial' determinations may be obtained from the
SYSMANAGER.

Record source categories:
Bond application form completed by employee.
Systems exempted from certain provisions of the act:
None.

AAFES0703.05
System name:

0703.05 Personnel Action/Discrepancy Notice Files.
System location:
Headquarters (HQ) Army and Air-Force Exchange Service

(AAFES), Dallas, TX 75222 and applicable Servicing Personnel Of-
fices within the AAFES worldwide system.

Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien) em-

ployees with category of regular full-time, regular part-time, tempo-
rary full-time, temporary part-time, and intermittent employment.

Categories of records in the system:
File contains: social security number (SSN); name; exchange loca-

tion; home address to include street, city/state/county, zip code/
Army Post Office; date of birth; date of hire; leave accrual date;
retirement participation date; service award base date; citizenship;
marital status; prior military status; prior AAFES service; sponsor
affiliation where the employee is a dependent of a U.S. government/
military member;, job code and job title; mobility status; employment
category; pay plan wage schedule number;, grade/step; base hourly
rate; scheduled work week; scheduled shift; commission rate/over-
ride where applicable; Federal tax exemptions; state tax code and
exemptions; type of insurance coverage and deduction amount; de-
ductions to include janitorial fee, union dues, employees' association,
and Combined Federal Campaign; and overseas allowances where
applicable to include cost of living allowance, post differential, quar-
ters allowance, and separate maintenance allowance.

Authority fir maintenance of the system"

Title 10 U.S.C., Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel Division: To correct errors in keypunch Personnel Ac-

tions which are identified through machine edits.
Comptroller Division: To maintain hard copy documentation of

the employee's current and past personnel records for pay purposes.
Servicing Personnel Offices: To document corrections to the per-

sonnel actions in the employee's Official Personnel Folder (OPF).
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders. All records are retrieved, retained,

stored, and disposed of by authorization of the Director, Personnel
Division.

Retrievability:
Alphabetically by employee's name.
Safeguards:
Folders maintained in locked filing cabinets.
Retention and disposab
Personnel Division: Destroyed upon verification of error correc-

tion.
Comptroller Division: Cutoff at close of fiscal year in which em-

ployee is terminated. Destroyed after 4 years.
Servicing Personnel Office: Destroyed after posting correction to

the employees OPF.
System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, IX 75222
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number;, if termi-
nated, date of birth, date of separation, and last employing location in
addition to the above.

Visits are limited to HQ AAFES, Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from'the
SYSMANAGER.

Record source categories:
AAFES Form 1200-75/1200-76, Peronnel Action
Systems exempted from certain provisions of the act:
None.

AAFES0703.07
"System name:

0703.07 Payroll Register Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAmES), Dallas, TX 75222, in Continental United States: AAFES
Exchange Region, Area Exchanges, post and base exchanges-includ-
ing satellites; overseas: HQ AAFES-Europe, HQ AAFES-Paciffc,
and HQ AAFES-Alaska.

Categories of individuals covered by the system:
All United States citizen (to include permanenf-resident alien, non-

immigrant alien) employees with category of regular full-time, regu-
lar part.time, temporary full-time, temporary part-time, and intermit-
tent employment.

Categories of records in the system:
File contains alphanumeric: Employee's social security number

(SSN) or psuedo number, employee's name, current payroll data,
quarter-to-date and year-to-date wages and/or deductions, leave bal-
ances, and control information.

Authority for maintenance of the system:
Title 10 U.S.C, Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
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Printout of listing by exchange distributed, to each applicable serv-
icing personnel office biweekly.. HQ AAFES Comptroller Division,
Payroll Branch, utilizes microfiche of subject, report. Printout serves
to control-.employees current pay status and year-to-date data in
ordr to reply to valid inquiries to individual employee'i payroll
data.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer tape and computer printout. All records are retrieved,

retained, stored, and disposed of by authorization of the Comptroller'.
Retrievability:
Usually by SSN or psuedo number within Exchange number.
Safeguards:
Tape file maintained at Data Systems Division, Computer Process-

ing Branch - Computer Processing Tape Library. Retrievability re-
quests must be written and need the signature of the Comptroller.

Retention and disposa:
Tape file: I year.
Computer Printout: Permanent, cutoff at close of fiscal year and

maintained for 2 years,- then retired to National Personnel Records
Center.

Other offices: Cutoff at close of fiscal year. Destroy after 1 year.
System manager(s) and address:.
Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, TX

75222
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: Comptroller, Payroll Branch .
Dallas, TX 75222
Telephone: Area Code 214/330-3870

Record access procedures:
Requests from individual should be addressed 'to: HQ AAFES,

ATTN: CM-M, Dallas, TX 75222
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number;, if termi-
nated, date of separation and last location in addition to the above
information.

Contesting record procedures:
The agency's rules for access to records and for- contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Personnel Action, Time Sheet, other related documents, and calcu-

lated results from current payroll.
Systems exempted from certin provisions of the act:
None.

AAFES0703.09
System name:

0703.09 Employer's Copy of Income Tax Withheld.
System location: ,
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Comptroller Division, Payroll Branch, Dallas, TX 75222.
Categories of individuals covered by the system:
All United States citizen (to include peimanent-resident alien, non-

immigrant alien) employees with ategory of regular'full-time, regu-
lar part-time, temporary full-time, temporary part-time, and intermit-
tent employment.

Categories of records in the system:
File contains aphanumberic: Employee's name; address; social se-

curity number (SSN); exchange number;, Federal, social security,
Stale or local information;.and other information required.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine, uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Printout is replica of wage and tax statement Form W-2 on micro-

fiche. File is utilized to reply to valid.inquiries and to replace lost W-
2 Forms for employees. -

Pollcies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

Computer tape and microfiche printout. All records are retrieved,
retained, stored, and disposed of by authorization of the Comptroller.

Retrievability:
By employee's last name.
Safeguards:
Tape file maintained at Data Systems Division, Comptrolle Proc-

essing Branch, Tape Library. Retrievability request should be written
and requires authority of Comptroller.

Retention and disposal:
Destroy microfiche after 5 years.
System manager(s) and address:
Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, TX

75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
"ATTN: Comptroller, Payroll Byanch
Dallas, TX 75222
Telephone: Area Code: 214/330-3870

Record access procedures:
Request from individuals should be addressed to: HQ AAFES,

ATTN: CM-M, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of separation and last location in addition to the above.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

.tents and appealing initial determinations may be obtained from the
SYSMANAGER. "

Record source categories:
At end of tixable year from mechanically stored payroll data

(Payroll Master File).
Systems exempted from certain provisions of the act:
None.

AAFES0703.10
System name:

0703.10 Employer's Quarterly Federal Tax Return Files.
•System location:
Headquarters' (HQ) Army and Air Force Exchange System

(AAFES), Comptroller Divisiorf, Payroll Branch, Dallas, TX 75222,
Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien, non-

immigrant alien) employees with category of regular full-time, regu-
lar part-time, temporary full-time, temporary part-time, and intermit-
tent employment.

Categories of records in the system':
These files consist of Treasury Department Form 941, other com-

parable forms, computer printouts, magnetic tape, and related docu-
ments showing reports of Federal and State tax withheld from em-
ployees and the banking had payment thereof.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
For reconciliation and payment of taxes withheld from employees

and employer's share. "
To provide Internal Revenue Service (IRS) with magnetic tape

representating wages covered by Social Security.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer tape and microfilm received from IRS and computer

printouts. All records are retrieved, retained, stored, and disposed of
by authorization of the Comptroller.

Retrievability:
By social security number (SSN).,
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to tuthorized personnel on a need-to-know basis.
Retention and disposal:
Destroy after 5 years.
System manager(s) and address:

I I
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Chief, Payroll Branch, Comptroller,- HQ AAFES, Dallas, TX
75222.

Notification procedure:
Information may be obtained from:'

HQ AAFES, Comptroller, Payroll Branch
ATTN: Comptroller, Payroll Branch
Dallas, TX 75222
Telephone: Area Code 214/330-3870

Record access procedures:
Requests from individuals should be addressed to: HQ AAF_.,

ATN: CM-M, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of separation and last location in addition to the above.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinitions may .be obtained from the
SYSMANAGER.

Record source categories:
Data stored in payroll master file.
Systems exempted from certain provisions of the act:
None.

AAFES0703.11
Systen-name:

0703.11 Wage and Separation Information Report Files.
System locatiom
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Comptroller Division, Payroll Branch, Dallas, TX 75222
Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien, non-immigrant alien) employees with category of regular full-time, regu-

lar part-time, temporary full-time, temporary part-time, and intermit-
.tent employment.

Categories of records in the system:
File contains alphanumeric- Employee's social security number

(SSN), employee's name, last employment facility, reason for separa-
tion, and wage data as requested.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the -purposes of such uses:
To furnish data requested by State Employment Service.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Documents maintained alphabetically in file folders. All records

are retrieved, retained, stored, and disposed of by authorization of
the Comptroller.

Retrievability:.
By employee's name.
Safeguards:
Building employs security guards. Records are maintained in area

accessible only to authorized personnel on a need-to-know basis.
Retention and disposah
Destroy after 4 years.
System manager(s) and address:
Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, TX

752.--
.Notification procedure:
Information may be obtained from:

HQ AAFES
Comptroller, Payroll Branch
Dallas, TX 75222
Telephone: Area Code 214/330-3870

Record access procedures:
Request from individuals should be addressed to: HQ AAFES,

ATTN; CM-M, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number;, if termi-
nated, date of separation and last location in addition to the above.

Contesting record procedures:

The agency's rules for access to records and for contesting con-
tents and appealing initial determinations may be obtained from the
SYSMANAGER. -

Record source categories:
Document received from State Employment Service. Data re-

trieved from computer printouts, microfilm, and persodnel actions.
Systems exempted from certain provisions of the act-
None.

AAFES0703.12
System name:

0703.12 Payroll Adjustment Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Comptroller Division, Payroll Branch, Dallas, IX 75222
Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien non-

immi4rant alien) employees with category of regular fill-time, regular
part-time, temporary full-time, temporary part-time, and intermittent
employment.

Categories of records in the system:
File contains alphanumeric: Facility number, employee's name,

social security number (SSN), hours, and dollar amount by type to be
paid or withheld to/from employee.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To adjust employee's pay due to retroactive increases/decreases or

over/under withholding deductions.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
By exchange number within pay period ending date. Copy main-

tained in servicing pe nnel office and copy furnished to employee.
All records are retrieved, retained, stored, and disposed of by author-
ization of the Comptroller.

Retrievability:.
By Exchange, by employee's name.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel on a need-to-know basis.
Retention and dIsposa:
Destroy after 4 years.
System manager(s) and address:
Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, TX

75222
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: Comptroller, Payroll Branch
Dallas, TX 75222
Telephone: Area Code 214/330-3870

Record access procedures:
Request from individuals should be addressed to: HQ AAFES,

ATTN: CM-M, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN. current address and telephone number;, if termi-
nated, date of separation and last location in addition to the above.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
DQcuments completed by servicing personnel offices or HQ

AAFES, Comptroller Division, Payroll Branch.
Systems exempted from certain provisions of the act:
None

AAFES0703.13
System name:

0703.13 Levy and Garnishment Files.
System location:

w
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Headquarters (HQ) Army and Air Force Exchange Service
(AAFES), Comptroller Division, Payroll Branch, Dallas, TX 75222

Catego es of individuals covered by the system:
All United States citizen (to include permanent resident alien, non-

immigrant alien) employees with category of regular full-time, regu-
lar part-time, temporary full-time, temporary part-time, and intermit-
tent employment.

Categories of records in the system:
File contains alphanumeric: Employee's name and address, social

security number (SSN), and tax assessment data. File is applicable
only to Internal Revenue Service (IRS) Notice of Levy.

Authority for maintenance of the system:
Title 10 U.S.C.,.Section 3012.
Routine uses of records maintained in the system,, including catego-

ries of users and the purposes of such uses:
To comply with IRS requirements regarding the Notice of Levy.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:'
Paper documents maintained in file, folders. All records are r-

trieved, retained, stored, and disposed of by authorization of the
Comptroller.

Retrievability:
.Filed alphabetically by employee's name.
Safeguards:,
Building employs security gtiards. Records am maintained in areas

accessible only to authorized personnel on a need-to-know basis.
Retention and disposal:
Destroy after 4 years.
System manager(s) and address:
Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, TX

75222.
Notification procedure:
Information may be obtained from:
HQAAFES
ATTN: Comptroller, Payroll Branch
Dallas, TX 75222
Telephone: Are Code 214/330-3870

Record access procedures:
Request from individuals should be addressed to: HQ AAFES,

ATTN: CM-M, Dallas, TX 75222.
Written requests should contain the full name of the individual,

SSN, current address and telephone number;, if terminated, date of
separation and last location in addition to the above.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing deterininations may be obtained from the SYS-
MANAGER

Record source categories:
Notice of Levy received from IRS.
Systems exempted from certain provisions of the act:
None.

AAFES0703.14
System name:

070,3.14 Payroll Report Files. .
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222; in Continental United States: AAFES
Exchange Region, Area Exchanges, post and base exchanges includ-
ing satellites; Overseas: HQ AAFES-Europe, HQ AAFES-Pacific,
and HQ AAFES-Alaska.

Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien, non-

immigrant alien) employees with category of regular full-time, regu-
lar part-time, temporary full-time, temporary part-time, and intermit-
tent employment.

Categories of records In the system:,
File contains alphanumeric; Facility number, employee's name,

social security number (SSN) or pseudo number, employee category,
pty plan, current wages and deductions, quarter-to-date wages, year-
to-date wages and deductions, hours worked, and leave hours ac-
crued and taken. " -

Authority for maintenance of the system:

Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Computer printouts distributed biweekly to exchanges to facilitate

adjustment to employee's pay, if applicable, and to identify payments
to employee unions, associations, Federal campaigns, allotments, and
to facilitate payment of Federal and State toes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in ,the system:

Storage:-
Computer magnetic tape, computer printouts, and microfiche. All

records are retrieved, retained, stored, and disposed of by authoriza-
tion of the Comptroller.

Retrievability:
Usually by SSN within Exchange.
Safeguards:
Tape file maintained at Data Systems Division, Computer Process-

ing Branch - Computer Processing Tape Library. Retrievability rc-
4uest should be written and requires authority of. the Comptroller.

Retention and disposal:
Destroy after 4 years.
System manager(s) and address:
Chief, Payroll Branch, Comptroller, HQ AAFES, Dallas, TX

75222.
Notification procedure:
Information may be obtained'from:

HQ AAFES
ATTN: Comptroller, Payroll Branch
Dallas, TX 75222
Telephone: Area Code 214/330-3870

Record access procedures:
Request from individuals should be addressed to: HQ AAFES,

ATTN: CM-M, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number;, if termi-
nated, date of separation and last location in addition to the above.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Payroll master file.
Systems exempted from certain provisions of the act:
None.

AAFES0704.04
System name:

704.04 Group Insurance Card Files
System location:
Headquarters, Army and Air Force Exchange Service (AAFES),

Dallas, Texas ce

Categories of individuals covered by the system:
Regular full-time emlloyees who participate in group insurance

plan
Categories of records in the system:
Card contains: Employees name, social security number or certifi-

Fate number, name of beneficiary, date of employees birth, date
insurance began, date amount of insurance changed or terminated

Authority for maintenance of the system:
Title 10 USC Section 3012
Routine uses of records maintained in the system, including catego-,

ries of users and the purposes of such uses:
Card serves to assist in establishing employees eligibility for contin-

ued group insurance at retirement
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
All records are retrieved, retained, stored and disposed of by

authorization of the Comptroller
Storage:
Vertical file cards and roll microfilm
Retrievability:
Alphabetical by iame
Safeguards:
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Building employs security guards Records are maintained in steel
storage cabinets

Retention and disposal:
Cutoff at close of fiscal year in which employee separates or

cancels insurance. Destroy after 6 years.
System manager(s) and address:
Director, Administrative Services Division, Hiiadquarters AAFES,

Dallas, Texas 75222
Notification procedure:
Information may be obtained from:

Headquarters, AAFES, Comptroller, Insurance Branch
Dallas, Texas 75222.
Telephone: Area Code 214/330-2271

Record access procedures:
Request from individuals should be addreshed to: Headquarters,

AAFES, CM-I, Dallas, Texas 75222
Written requests for Information should contain the full name of

the individual, current address (date of separation) and last location.
Contesting record procedures:
The agency's rules- for access to records and for contesting con-

tents may be obtained from. the SYSMANAGER
Record source categories:
Employee's request for insurance and personnel actions
Systems exempted from certain provisions of the act:
NONE

AAFES0704.05
System name:

0704.05 Retirement Card Files
System location:
Headquarters Army and Air Force Exchange Service, (AAFES)

Dallas, Texas 75222
Categories of individuals covered by the system:
All regular full-time AAFES employees assigned to AAFES ex-

changes located in the U.S. and the Canal Zone, Panama and those
regular full-time civilian employees assigned to AAFES exchanges
located overseas who are U.9. citizens, non-citizen nationals or per-
manent residents of U.S.

Categories of records in the system:
File contains alphanumeric-employees' social security number,

pseudo social security number,, employee name and certificate
number if assigned. Information relative to retirement contributions
and credited service.

Authority for maintenance of the system:
Title 10 USC Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is collected as necessary to compute and effect pay-

ment of individual employee's retirement; death or termination bene-
fits. Referrals to insurance cairiers. Referrals for active, retired or
terminated employees.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

All records are retrieved, retained, stored and disposed of by
authorization of Comptroller.

Storage:
Individual files are retained at Headquarters AAFES in steel cabi-

nets.
Retrievability.
Usually by' social security number or pseudo social security

number, name and certificate number if assigned.
Safeguards:
Retained in locked retrievers. Retrievability request must be ap-

proved byAssistant Comptroller, Insurance Branch.
Retention and disposal:
Kept at Army and Air Force Exchange Service Headquarters until

close of fiscal year following-AAFES involvement. Destroyed after
six years of storage.

System manager(s) and address:
Director, Administrative Services Division, AAFES Headquarters,

Dallas, Texas 75222
Notification procedure.

Information may be obtained from AAFES Headquarters Comp-
troller Division, Insurance Branch, Dallas, Texas 75222

Record access procedtres
Requests should be addressed to Headquarters, Army and Air

Forces Exchange Service, Headquarters Comptroller Division, Insur-
ance Branch, Dallas, Texas 75222

Contesting record procedures
The agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Personnel actions, enrollment applications, retirement applications,

death certificates, termination notices, year-end printout listing of
employees retirement contributions and requests for prior service
credit.

Systems exempted from certain provisions of the act:
None

AAFES0704.06
system name:

0704.06 Group Insurance Printout Files
System location
Headquarters Army and Air Force Exchange Service (AAFES)

Dallas, Texas 75222
Categories of Individuals covered by the system:
All regular full-time employees who participate in group insurance

plan. All retirees'who have obtained eigibility for continued group
insurance.

Categories of records In the system:
File contains: Employee name, social security number, date of

birth, date insurance changed or terminated, exchange location,
amount of disability income and life insurance, dependent coverage,
executive management program member or not.

Authority for maintenance of the system:
Title 10 USC Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Forwarded to insurance carrier for payment of submitted claims.

Verify existence of insurance coverage, date of insurance change
Poliies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
All records are retrieved, retained, stored and disposed of by

authority of the Comptroller.
Storage:
Paper records in hard-back folders and roll microfilm.
RetricablIlty
Alphabetical by name.
Safeguards:
Building employs security- guards.
Retention and d1spbsah
Cutoff at close of fiscal year in which superseded or cancelled,

then destroy ,
System manager(s) and address:
Director, Administrative Services Division, Headquarters AAFES,

Dallas, Texas 75222
Notification procedure:
Information may be obtained from:

Headquarters, Army and Air Force Exchange Service
Comptroller, Insurance Branch, Dallas, Texas 75222

- Telephone Number. Area Code 214/330-2271
Record access procedures:
Request from individuals should be addressed to: Headquarters,

AAFES, CM-I, Dallas, Texas 75222
Written requests for information should contain the fun name of

the individual, current address, last location, and social security
number.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents may be obtained from the SYSMANAGER
Record source categories:
Employee's request for insurance and personnel action
Systems exempted from certain provisions of the act:
None

73755.



7 Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

AAFES0704.07
System name:

0704.07 Fidelity Bond Files
System locatlon .
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222; in Continental United States: AAFES
Exchange Region, Area Exchanges; overseas: HQ AAFES-Europe,
HQ AAFES-Pacific, HQ AAFES-Alaska and Exchange Regions.

Categories of Individuals covered by the system:
All United States citizen (to include permafsent-resident alien, .non

immigrant alien) employees with caregory of regular ful-time, regu-
lar part-time, temporary full-time, and temporary part-time employ-
ment.

Categories of records in the system:
File contains fidelity bond applications, transmittal letter to insur-

ance company,, and related correspondence.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Exchange activities as listed in location above. Uses are primarily

as a record to assure that all individuals as listed above did submit a
fidelity bond application. The originals'are submitted to the bonding
company for review and retention. .

. Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders. All records in AAFES are retrieved,

retained, stored, and disposed of by authorization of the Comptroller.
Retrievability:
Filed alphabetically by last name of employee. -

Safeguards:
Records are maintained in areas acdisible only to authorized per-

sonnel.
Retention and disposal:
Cutoff as close 'of fiscal yei: in which bond becomes inactive.

Destroy after 3 years.
System manager(s) and address:
Director, Personnel 'Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: Personnel Division
Dallas, TX 75222-
Telephone: Area Code 214/330-2621 - -

Record access procedures:
Requests from individuals should be addressed to HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, social security numbet, current address and telephone
number.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Fidelity bond applications completed by the employee; corresi ond-

ence relating thereto.
Systems exempted from certain provisions of the act:
None.

AAFES0704.08 -

System name:
0704.08 Accidental Death and Dismemberment Administrative

Files
System location:
Headquarters, Army and Air Force Exchange Service (AAFES),

Dallas, Texas 75222
Categories of Individuals .covered by the .system:
All regular full-time employees and military personnel assigned to

AAFES who submit application to participate in insurance plan.
Categories of records in the system:

File contains: Employees name, social security number, effcctive
date, date of birth, occupation, name of beneficiary and relationship
and address, amount of insurance on application. Renewals and pay-
ment of premium records.

Authority for maintinance of the system:
-Title 10 USC Section 3012

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

-Verify existence of insurance, amount of insurance in force, idcnti-
ty of beneficiary and assistance in responding to written inquiries;
obtain renewal premiums.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

All records are retrieved, retained, stored, and disposed of by
authorization of the Comptroller.

Storage:
Paper records in file folders,
Retrievability
Alphabetical by name,
Safeguards:
Building employs security guards. Files are maintained, in steel

storage cabinets.
Retention and disposal:
Cutoff at close of fiscal year in which insurance is cancelled or

claim is paid. Destroy after 3 years.
System manager(s) and address:
Director, Administrative Services Division, Headquarters AAFES,

Dallas, Texas 75222
Notification procedure:

- Information may be obtained from:
Headquarters AAFES, Comptroller, Insurance Branch
Dallas, Texas 75222
Telephone: Area Code 214/330-2271

Record access procedures:
Request from individuals should be. addressed to: Headquarters,

Army and Air Force Exchange Service, Dallas, Texas 75222
Written requests for information should contain the full name of

the individual, social security'number, current address, and last loca-
tion.

Contesting record procedures:
The agency's rules for access to records and' for contesting con-

tents may be obtained from the SYSMANAGER.'
Record source categories:

,Application from the individual requesting insurance,
Systems exempted from certain provisions of the act:
None

AAFFS0704.09
System name:

0704.09 Personal Property Claim Files
System location:
Headquarters, Army and Air Force Exchange Service (AAFES),

Dallas, Texas 75222; AAFES Exchange Regions; Area Exchanges,
HQ AAFES-Europe; HQ AAFES-Pacific; HQ AAFES-Alaska

Categories of individuals covered by the system:
All civilian employees entitled to permanent change of station

moves at AAFES expense.
Categories of records in the system:
File contains employee's claim, travel orders, exception reports,

repair bills/ estimates, and correspondence pertaining to the employ.,
ee's insurance and claim.
- Authority for maintenance of the system:

Title 10 USC Section 3012
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Employee - To file claim for loss/damage to household goods in

conjunction with Permanent change of Station (PCs) moves.
Exchange Activities - To assist employee in filing claim and trans.

mit to HQ AAFES.
HQ AAFES - To adjudicate and pay claim.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:

l l Ill
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All records are retrieved, retained, stored, and disposed of by
authorization of the Comptroller.

Storage:
Paper records in file folders.
Retrievability:.
Filed alphabetically by last name of employee
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and disposal
Cutoff at close of fiscal year in which claim is closed. Destroy

after 6 years.
System manager(s) and address:
Director, Administrative Services Division, HQ AAFES, Dallas,

Texas 75222.
Notification procedure:
Information may obtained from:

HQ AAFES, Comptroller, Insurance Branch
Dallas, Texas 75222
Telephone: Area Code 214/330-3583

Record access procedures:
Request from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service, CM-I, Dallas, Texas 75222
Written requests for information should contain the full name of

the individual, current address and telephone number.
Contesting record procedures:
The agency's rule for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Inventory of household goods, exceptions noted on delivery, appli-

cation for movement of household goods and personal effects, repair
estimates, bills and correspondence relating thereto

Systems exempted from certain provisions of the act:
None

AAFES0704.10
System name:

0704.10 Insurance Claims Files - Workmen's Compensation
System location:
Headquarters Army and Air Force Exchange Service*(AAFES),

Dallas, Texas 75222 In continental United States: AAFES Exchange
Region, Area Exchanges, base and post exchanges, including satel-
lites; overseas: Headquarters AAFES-Europe, Headquarters AAFES-
Pacific, Headquarters AAFES-Alsaka

Categories of-individuals covered by the system:
All- employees- who suffer on the job accidents, illness or death
Categories of records in the'system:
Claim reports, correspondence and documents relating to claims

arising under the insurance program.
Authority for maintenance of the system:
Title 10 USC Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Verify amount of weekly compensation, transmit documents to

insurance carrier for reimbursement, transmit payment received to
exchange. Respond to inquiries relating to claim. Procesgg and
settlement of-workmen's compensation claims.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

All records are retrieved, retained, stored and disposed .of by
authorization of the Comptroller.

Storage:
Paper records in file folders.
Retrievability:
Alphabetical by name; claim number by location.
Safeguards:
Files are maintained in file folders and stored in steel storage

cabinets.
Retention and disposal
Cutoff at close of fiscal year in which claim is closed. Destroy

after 6 years.
System manager(s) and address:

Director, Administrative Services Division,-iHeadquarters AAFES,
Dallas, Texas 75222

Notification procedure:
Information may be obtained from:

Headquarters AAFES, Comptroller, Insurance Branch
Dallas, Texas 75222
Telephone:. Area Code 214/330-2271

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service, Dallas, Texas 75222
Written requests for information should contain the full name,

social security number, claim number that appears on all correspond-
ence received on claim, date of accident, and location of accident.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents may be obtained from the SYSMANAGER.
Record source categories:
Claim application received from exchange. Correspondence and

documents received from insurance company and individuaL
Systems exempted from certain provisions of the act:
None

AAFES0704.1
System name:

0704.11 Short/Long Term Disability Files
System locatiom
Headquarters, Army and Air Force Exchange Service (AAFES)

Dallas, Texas 75222
Categories of ndividual covered by the system:
Short Term: All insured headquarters employees who file claims

for disabilities extending beyond seventeen days,
Lon$ Term: All insured employees when file claims for disabilities

extending-beyond six months,
Categories of records In the system:
Claims for disabling injuries or illness includes employee's applica-

tion for benefits, medical reports, records of payments received and
communications pertaining to the claim.

Authority for maintenance of the system:
Title 10 USC Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Verify existence of coverage, amoun of payment owed ,and length

of payment period.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
All records are retrievd, retained, stored and disposed of by

authorization of the Comptroller.
Storage:
Paper records in file folders.
Retrievability:
Alphabetical by name.
Safeguards:
Building employs security guards. Records are maintained in steel

storage cabinets.
Retention and disposal:
Short term: Cutoff at close of fiscal year in which employee

returns to work. Destroy after 6 years.
Long term: Cutoff at close of fiscal year in which employee

returns to work or when age 62 is reached. Destroy after 6 years.
System manager(s) and address:
Director, Administrative Services Division, Headquarters,

AAFES, Dallas, Texas 75222
Notification procedure:
Information may be obtained from:

Headquarters AAFES, Comptroller, Insurance Branch
.Dallas, Texas 75222
Telephone: Area Code 214/330-2271

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service, Dallas, Texas 75222
Written requests for information should contain the full name,

social security number, current address ,and last location.
Contesting record procedures:
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The agency's rules for access to records and for contesting con-
tents may be obtained from the SYSMANAGER.

Record source categories: - -

Claim application received from exchange, correspondence, and
documentation from individual, and insurance company.

Systems exempted from certain provisions of the act:
None ( , - I

AAFES0704.12
System name:

704.12 Miscellaneous Employee Claim Files
System location:
Headquarters, Army, and Air ,Force Exchange,-Service (AAFES)

Dallas; Texas 75222
Categories of individuals covered by the system:
Medical, hospital, and surgical claim files,
Categories of records in the system:
-Documents accumulated on benefit piyjnents made, disputed

claims, and related papers not included i other categories- of tire
insurance plan records.

Authority for maintenance of the system:
Title 10 USC, Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Record of assistance provided on claims, response to inquiries

regarding benefit coverage, and correspondence pertaining to claims.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Alf records are retrieved, retained, stored, and disposed , 0f&by

authorizatioo the -Comptroller. , , -1'-

Storage:
Paper records in file folders.
Retrieability:
Alphabetical by name.
Safeguards:
Building employs security guards. Records are maintained in steel

storage cabinets.
Retention and disposa-
Cutoff at close of fiscal year in which claim -is closed. Destroy

after 6 years. I I '. I

System manager(s) and address: Director, Administrative Services
Division, HeadquartersAAFES, Dallas, Texas 75222'

Notification procedure:
Information may be obtained from-

Headquarters AAFES Comptroller, Insurance Branch
Dallas, Texas 75222
Telephone: Area Code 214/330-2271

Record access procedures:
Requests from individuals should be addressed to: Headquarters

Army and Air Farce Exchange Service, Dallas, Texas 7522 ", " '- "
Written requests for information should-contain the individual's full

name, current address, and last location,
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents may be obtained from the SYSMANAGER,
Record source categories:
Claim application received from overseas exchange. Correspond-

ence and supporting documents from individual, and insurance com-.paty. •, , ,.

Systems exempted from certain provisions of the act:
None

AAFESO704.13,
System name:

704.13 Annuity Eligibility Files " s
System location:
Headquarters Army and Air Force Exchange Service (AAFES)

Dallas, Texas 75222
Categories of individuals covered by-the system:
Retired employees who completed fifteen years of insured employ-

ment and'are eligible for life insurance and hospitalization insurance
after retirement.

Categories of records in the system:

File contains employee name, social security number, name of
-beneficiary, current address, amount of insurance, and rclated papers.

Authority for maintenance of the system:
Title 10 USC Section 3012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Verify continuance of insurance coverage for retiree and depend-

ents. Assist in replying to written inquiires, and processing claims.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
All records are retrieved, retained, stored, and disposed of by

authorization of the Comptroller.
Storage:
Paper records in file folders.
Retrievability:
AlphabetiLl by name.
Safeguards:
Building employs security guards. Records are maintained in steel

storage cabinets. I
Retention and disposal:
Cutoff at close of fiscal year in which AAFES involvement Is

terminated. Destroy after 6 years.
System manager(s) and address:
Director, Administrative Services Division, "Headquarters AAFES,

Dallas, Texas 75222.
Notification procedure:
Information may be obtained from:

Headquarters AAFES Comptroller, Insurance Branch
Dallas, Texas 75222
Telephone: Area Code 214/330-2271

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army andAir Force Exchange Service, Dallas, Texas 75222.
Written requests for information should contain the individual's full

name, current address, date of retirement, and last location.
Contesting record procedures:
The agency's rules for access to records and for contesting' con-

tents may be obtained from the SYSMANAGER.
Record source categories:
Claim application received from individual. Correspondence and

documents received from individual and insurance company.
Systems exempted from certain provisions of the act:
None

AAFES0704.14
System name:

704.14 Waiver of Premium Files
System location:
Headquarters, Army and Air Force Exchange Service (AAFES)

Dallas, Texas 75222.
Categories of individuals covered by the system:
Employees Who have been disabled for more than 9 months and

who have applied for waiver of group insurance premiums due to'
diability.
- Categories of records in the system:

File contains employee's claim application and supporting docu-
ments, record of action by the insurance carrier to approve or disap-
prove the waiver, and related correspondence.
'Authority for maintenance of the system:
Titld 10 USC Section 3012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Accumulation of documentation to verify continuance of extended

insurance coverage.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
All records are retrieved, retained, stored, and disposed of by

adthorization of the Comptroller.
Storage:
Paper records in file folders ,
Retrievability:
Alphabetical by name.
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Safeguards.
Building employs security guards. Files are maintained in steel

storage cabinets.
Retention and disposah
Cutoff at close of fiscal year in which employee returns to work or

AAFES involvement is terminated. Destroy after 6 years.
System manager(s) and address:
Director, Administrative Services Division, Headquarters AAFES,

Dallas, Texas 75222
Notification procedure:
Information may be obtained from:

Headquarters AAFES, Comptroller, Insurance Branch
Dallas, Texas 75222
Telephone: Area Code 214/330-2271

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service, Dallas, Texas 7522
Written requests for information should contain the individuals full

name, current address, and last location.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

,tents may be obtained from the SYSMANAGER.
Record source categorie:
Employee's claim application received from 'exchange. Corre-

spondence and documentation received from insurance company and
individual ad other sources.

_ Systems exempted from certain provisions of the act:
,None

AAFES0704.15
System name: -

704.15 Individual Retirement Files
System location:
Headquarters, Army and Air Force Exchange Service (AAFES)

Dallas, Texas 75222 -
Categories of individuals covered by the system:
Regular full-time AAFES employees assigned to AAFES ex-

changes located in the U.S., and the Canal Zone, Panama and regular
full-time employees in oversea areas who are U.S. citizens, non-
citizen nationals or permanent residents of the U.S.

Categories of records in the system:
File contains alphanumeric employee's social security number and

certificate number of assigned, employee name, retirement plan par-
ticipation data, documents and correspondence pertaining to partici-
pation and benefits of the Plan.

Authority for maintenance of the system:
Title 10, USC Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is collected for use in adminisering retirement plan,

computation of annuities, processing of retirements, subsequent
follow-up inquiries, and processing of actions pertaining to retirement
benefits.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

All records are retrieved, retained, stored, and disposed of by
authorization of the Coniptroller.

Storage:
Individual files are maintained in file folders at HQ AAFES.
Retrievability:
Usually by social security niunber or pseudo social security

number, and certificate number, if assigned.
Safeguards:
Building employs security guards.
Retention and disposal
Retained until cutoff at close of fiscal year in which the involve-

ment of AAFES is terminated. Destroy after 6 years.
System manager(s) and address:
Director, Administrative Services Division, AAFES Headquarters,

Dallas, Texas 75222.
Notification procedure:
Information may be obtained from AAFES Headquarters, Comp-

troller Division, Insurance Branch, Dallas, Texas 75222.

Record access procedures:
Request should be addressed to:
Headquarters,Army and Air Force Exchange Service Comptroller

Division, Insurance Branch, Dallas, Texas 75222
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Personnel actions, enrollment applications, retirement applications,

relating correspondence, and documents pertaining to the individual's
retirement plan participation.

Systems exempted from certain provisions of the act:
None

% AAFES0704.18
System name:

0704.18 Paid Death Claim Files
System location:
Headquarters, Army and Air Force Exchange Service (AAFES),

Dallas, Texas 75222
Categories of Individuals covered by the system:
Incidents of death qn which insurance proceeds have been paid by

the carrier
Categories of records In the system:
rile contains application for benefits, death certificate and related

supporting documentation and correspondence.
Authority for maintenance of the system:
Title 10 USC Section 3012
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such use-
Processing death claims for payment of benefits, assistance in re-

sponding to inquiries.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system: .
All records are retrieved, retained, stored, and disposed of by

authorization of the Comptroller.
Storage:
Paper records in file folders.
Retrievability.
Alphabetical by name.
Safeguards:
Building employs security guards. Records are maintained in steel

storage cabinets.
Retention and disposal:
Cutoff at close of fiscal year in jhich claim is paid. Destroy after

6 years.
System manger(s) and address:
Director, Administrative Services Division, Headquarters AAFES,

Dallas, Texas 75222.
Notification procedure:
Information may be obtained from:

Headquarters, AAFES, Comptroller, Insurance Branch
Dallas, Texas 75222
Telephone: Area Code 214/330-2271

Record access procedures:
Requests from individuals should be addressed to: Headquarters

Army and Air Force Exchange Service, Dallas, Texas 75222
Written requests for information should contain the individual's full

name, current address, date of separation, date of death, and last
location.

Contesting record procedures:'
The agency's rules for access to records and for contesting con-

tents may be obtained from the SYSMANAGER.
Record source categories:
Claim application received from exchange or beneficiary. Corre-

spondence and documentation received from insurance company, and
exchange or beneficiary.

Systems exempted from certain provisions of the act:
None

AAFES0803.01
System name:
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0803.01 AAFES Incident Record.
System location:
Primary System: Safety and Security Office, Headquarters (HQ)

Army Air Force Exchange Service (AAFES); Dallas, TX 75222.
Decentralized Segments: Safety and Security Offices in Overseas

Exchange System Regions.
Categories of individuals covered by the system:
Any individual suspected to be involved in.criminal activities/

fires/accidents at AAFES activities or involving AAFES property
who are identified in criminal reports of investigation farmshed
AAFES by military and civilian investigating agencies.

Categories of records in the system:
AAFES Incident Record.
Authority for maintenance of the system:
Title 44 U.S.C., Section 3101..
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To identify in a single AAFES record system, criminal reports

prepared by investigatinj and law enforcement agencies.
Policies and practices for storing, retrieving,- accessing,, retaining, and

disposing of records in the system:
Storage:
Paper records stored in card index filing cabinets.
Retrievability:
Filed alphabetically by. last name of individual and by identifier

code.
Safeguards:
Buildings have security guards. Fies kept in locked file cabinets.

Records available only to those with a need-to-know.
Retention and disposal:
Records are retained until corresponding investigative files are

destroyed or until the records are no ,longer needed. Records are
destroyed by tearing into pieces, shredding, pulping, macerating or
burning.

System manager(s) and address:
Director, Safety and Security Division, HQ AAFES, Dallas, TX

75222.
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: SS
Dallas, TX 75222
Telephone Area Code: 214/330-2721

Record access procedures:
Requests from individuals should be.addressed to HQ AAFES,

ATTN: SS, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual; correct address; telephone number; status; job-title;
social security number;, and time, date, and place incident occurred.

For personal visits, the individual shouldpbe able to provideac-
ceptable identification. , ..... to p

Contesting record procedures: -

The. agency's rules for contesting contents and appealing initial
- determinations may be obtained from the SYSMANAGER.

Record source categories:
From AAFES Incident Reports and Criminal Investigative Re-

ports.
Systems, exempted from certain provisions of the act.
None.•,

oAAFES0903.06a

System name: I

0903.06 Systemis Magnetic Tape Files.
System location:

Headquarters (HQ) Army and Air Force Exchange SeriAce
(AAFES), Dallas, TX 75222.

Categories of iidividuals covered by the system:
All United States citizen (to include permanent-resident alien, non-

immigrant alien) employees with category of regular ful-time, regu-
lar part-time, teniporary full-time, temporary part-time, and intermit-
tent employment.

Categories of records in the system:
File contains information on (a) non-managerial employees: social

security number (SSN); name; exchange location; home address to

include street, city, state/country, zip code/Army Post Office
(APO); date of birth; date of hire; leave accrual date; retirement
participation date; service award base date; citizenship; maritil status;
sex; security clearance to include type; current military status; prior
military status; prior AAFES service to include type; sponsor affili-
ation where the employee is a dependent of a US government/
military member;, job code and job title; employment category; pay
plan; wage schedule, number, grade, and step; base hourly rate;
scheduled work week and shift; commission rate where applicable to
commission pay plan employees; Federal exemptions; State exemp-
tions; type of insurance coverage; deductions to include Janatorlal
fee, union dues, employees association, Combined Federal Campaign,
and Panamanian hospital and life insurance supplement; (b) mauageri-
al employees: All of the above as well as mobility status; place of
birth ;date in grade and step; assignment/health restrictions; date of
last Executive Management Program (EMP) physical examination,
passport issuance date; number of dependents, to accompany upon
reassignment; dates number of months active military service; dateassigned to an oversea area; date returned to the Continental United
States (CONUS); foreign languages to include degree of proficiency;
education to include high school, name of college, major, minor, type
of degree, date completed, non-graduate semester/quarter hours com-
pleted, whether or not currently enrolled in college and whethe or

enot seeking a 'degre; professioinal icenses; professional/techncal
field of study to include date completed; assignment preferenc mocn
tions (overseas and within the CONUS); career area interests outside
current field; depnenets to include name, date of birth, relationship,
country of citizenship, health restrictions, and emergency contact to
include name and address; whether or not employee is home-owner;
trainingacourses to include date, title, type (AAFES, management
development, correspondence, professional/technical); EMP member
and date status attained; andPersonnel Evaluation Report (PER) to
include period covered, total score, overall evaluation, promotion
potential, career area, and recommended outside career area.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel Division: To accomplish statistical analysis of the workforce for the purpose of projecting trends in such areas as personnel

costs, Organizational configurations, strength requirements, etc. For
managerial employees, to obtain informatioi on crrent and past
employment for the purposes of job assignment, promotions, andcareer~progression.

Comptroller Division: To provide updated data on pay and dedc-
tions necessary to compute bi-weckly payrolls.,

- Servicing Personnel Offices: To provide hard-copy documentation
on employee's current pay and job data, career dprogrssion, cost
analysis, etc.

Employee: To provide a permanent record of his personal master
file record as updated.

- Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Stooge , 9
Disk fle and computer printout. All records are retrieved, re-

tained, stored, and disposed of by authorization of the Director,
Personnel Division

Retrievability: .
Usually by SSN; however, capability exists to retrieve by any data

item listed under Record-Category.
Safeguards:
Disk files maintained in locked room. Retrievability recluests must

-be written and under signature of Director, Personnel Divwsion,
Retention and disposal:
Disk file: Retained for 18 months after separation and destroyed,

with the exception of employees terminated under disciplinary action
(ineligible for rehire), retired, employees, and all Universal Annual
Salary Plan employeeq whose tfile remains a permanent record.

Personnel Management Information System: Back-up tapes re-
tained for 90 days.

Computer printouts of purged files maintained for 1 year.
System manager(s) and address:
Director, Personnel Divison, HQ AAFES, Dallas, TIX 75222
Notification 'procedure:

* Information may be obtaiined from:
HQ AAFES (AAFES-AD)
ATTN: PE
Dallas, TX 75222
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Telephone: Area Code 214/330-2761.
Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATFN: PE, Dallas, IX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separation, and last employing location in
addition to the above.

Visits are limited to HQ AAFES, Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Personnel Action: PER and Personal Profile Questionaires for

managerial personnel only; bonds.
Systems exempted from certain provisions of the act:
None.

AAFES0903.06c
System name:

0903.06 Systems Magiietic Tape Files.
System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES), Dallas, TX 75222.
Categories of individuals covered by the system:
All United States citizens (to include peimanent-resident alien,

non-immigrant alien) employees with category of regular full-time,
regular part-time, temporary full-time, temporary full-time, tempo-
rary part-time, and intermittent employment.

Categories of records in the system:
Managerial and non-managerial employees: social security number

(SSN), name, job title, course number and name, date enrolled, en-
rollment action/status, and transaction date.

Authority for maintenance of the system:
Title 10 U.S.C.,'Section 3012.

- Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Personnel Division: To provide.updated data on employees world-
wide who are enrolled in Management Development Program
(MDP) courses as to status of their continuing participation, drop-out
or completion.

Servicing Personnel Offices: To provide updated data on employ-
ees, under jurisdiction of particular servicing personnel offices, who
are enrolled in MPD courses.

Policies and practices for staring, retrieving, accessing, retaining, and
disposing of iecords in the system:

Storage:
Disk file and computer printout. All records are retrieved, re-

tained, stored, and disposed of by authorization of the Director,
Personnel Division.

Retrievability.
By SSN.
Safeguards:
Disk files maintained in locked room. Retrievability requests made

through Personnel Division.
Retention and disposa:.
Disk file: Retained for 90 days after processing cycle is completed.
System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222.
Notification procedure:
IAormation may be obtained from:

Headquarters
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-3871

Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

AT=N: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, current address and telephone number; if termi-
nated, date of birth, date of separation, and last employing location in
addition" to the above.

Visits are limited to HQ AAFES, Director, Petsonnel Division,
Dallas, TX 75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be-obtained from the
SYSMANAGER.

Record source categories:
AAFES Form 1850-33, Study Course - Notice of Status.
Systems exempted from certain provisions of the act:
None.

AAFES0903.06d
System name:

903.06 Personal Property Transfer System
System location
Primary System - Personal Prorty Section, Distribution Divi-

sion, Headquarters, Army and Air Force Exchange Service (HQ
AAFES), Dallas, Texas; Data Systems Division, HQ AAFES,
Dallas, Texas.

Categories of Individuals covered by the system:
Any Army and Air Force Exchange Service employee who has

made or is in the process of npking a permanent change of station
(PCS) officially connected with his position as an AAFES employee.

Categories of records in the system:
File contains automated records pertaining to receipt, shipment,

storage, weight allowances, and payments of employees' household
goods. Specifically data includes such things as employee's name and
social security number, PCS order number, employee's grade, marital
status, number of dependents, present location and new assignment
location. Additionally, all cost data relating to shipment, handling
and storage of employee's personal property is captured in this
system.

Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personal Property Section-to review costs, by type, for all employ-

ee personal property shipments. To monitor records of payment and
other statistical reports pertaining to personal property transactions.

General Accounting Branch, Comptroller Division-to monitor
charges incurred by AAFES for shipping, handling, and storing of
employee's personal property and to mitiate payments accordingly.

Regional Storage Management Offices (RSMO)-to monitor volume
of AAFES employees' personal property in non-temporary storage
and the value of invoices paid.

Release of information contained in this system of records is made
to civil or criminal law enforcement agencies for law enforcement
purposes and to officials and employees of the Department of De-
fense who have a need for the information in the performance of
their duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tapes, microfiche, and computer paper pri-

touts.
RetrierabllIty:
Microfiche-by social security number and employee's name.
Computer Magnetic Tapes-by specific parameters as required by

System Operating Procedurcs-AAFES T ining Guide No. 1014.
Computer Paper Printouts-access depends upon the parameters

used to generate the reports. The reports will be filed either by
general parameter or by employee's name and social security number.
Reports that specify employee name and social security number are
of a one time nature and are destroyed after use.

Safeguards:
Building employs security guards. Magnetic tapes are kept in se-

cured room in Data Processing Division which allows authorized
personnel only.

Microfiche-maintained by Personal Property Section and Data
Processing Division in filing cab¢ts accessible to authorized person-
nel only.

Computer Paper Printouts are maintained in filing cabinets in Per-
sonal Property Section.

Retention and dlsposab
Magnetic Tapes (Active)-maintained for 4 weeks in Data Process-

ing Division, HQ AAFES.
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Magnetic Tapes (History)-records are permanent, maintained in
Data Processing Division, HQ AAFES.

Magnetic Tapes (COM)-maintained for 6 weeks in Data Processing
Division, HQ AAFES.

Microfiche-maintained for 3 years by Personal Property Section,
Distribution Division, HQ AAFES, and then destroyed.

Computer Paper Printouts-as needed by Personal Property Section,
Distribution Division, HQ AAFES.

System manager(s) and address:
Director,'Administrative Services Division, HQ AAFES.
Notification procedure:
Information may be obtained from:

HQ AAFES (AD)
3911 Walton Walker Blvd.
Dallas, Texas 75222
Telephone: Area Code 214/330-2011

Record access procedures:
Requests from individuals should be addressed to Headquarters,

Army and Air Force Exchange Service (HQ AAFES), Director;
Distribution Division, Dallas, Texas 75222.

Written requests for information should contain the full name of
the individual, social security number, curent address, and telephone
number.

For personal visits, the indiv'idual should be able to provide ac-
ceptable identification such as driver's license, etc.

Contesting record procedures: -

The Agency's rules for access to records and for contesting con-
tents and appealing initial determinations may be obtained from the
System Manager.

Record source categories:
Employee's travel orders; Department of Defense (DOD) ap-

proved carriers and storage contractors invoices and substantiating
documentation; Military Airlift Command, Military Sealift Com-
mand, and Military Traffic Management Command billing offices;
Comptroller Division-HQ AAFES.

Systems exempted from certain provisions of the act:
None

AAFES0903.06e
System name:

0903.06 Personal Profile.
System locationf
Headquarters (HQ) Army and Air Force- Exchange Service

AAFES), Dallas, TX 75222; HQ AAFES-Pacific; HQ AAFES-
Europe; HQ AAFES-Alaska Continental United States (CONUS)
exchange regions; oversea regional Exchanges; post and base area
exchanges within the AAFES system.

Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien, non-

immigrant alien) employees with category of regular full-time, regu-
lar part-time temporary full time, and temporary part-time who are
serving as managerial (Universal Annual (UA)) employees.

Categories of records in the system:
File contains social security number (SSN); name; date of birth,

date of hire; citizenship; marital status; sex; security clearance to'
include type; employment category; pay plan; grade; step; mobilitystatus; place of birth2; date-m grade; date in step; assignment/health
restiictions; date of last Elxecutive Management Program lleMP)
physical examinatin; passport issuance date; number of dependents
to accompany upon reassignment; dates of military service; number
of months active military service; date assigned to an overseas area;
date returned to the CONUS; foreign languages to include .degree of
progficency; education to include high schcol, name of college,
major, minor, type of degree, date completed, non-graduate semes-ter/quarter hours completed, whether or not currently enrolled in

college, and whether or "not seeking a degree; professional licenses;
professional/technical field of study to include date completed; as-signment preference locations (overseas a~nd within CONUS); career

area interests outside current field; dependents to include name, date
of birth, relationship,country of citizenship, and health restrictions;emergency contact to include name and address; whether or not
employee is home-owner; training courses to include date, title, and.
type (AAFES, management development, correspondence, profes-
sional/technical; EMP member and date status attained; employment
experience (beginning with current data) to include date in facility,
location, date-in-job, job code, and job title.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 3012 and 8012.

* Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Personnel Division: To obtain information on current and past
employmentf training history, education, and personal data for the
purposes ofjob assignment, promotions, and career progression,

Serviting Personnel.Offices located at CONUS exchange regions,
area exchanges; and oversea headquarters, regional exchanges, and
area exchanges: To provide hard-copy documentation on employee's
career progression. CONUS exchange regions and overseas head-
quarters forward copy to gaining regional/area exchange where it is
filed in Official Personnel Folder (OPF).

Personnel Division and Servicing Personnel Offices: Release of
information contained in the system of records is made to civil or
criminal law enforcement agencies for law enforcement purposes and
to dfficials and employees of the Department of Defense who have a
need for the information in the performance of their duties.

Employee: To provide a permanent record of data as updated.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer 'printout maintained in Career Management Folder

(CMF), Personnel Division; Convenience Personnel Folder (CPF) at
CONUS Exchange regions; oversea headquarters; and OPF at galn-
ing regional/area Exchange. All records are retrieved, retained,
stored, and disposed of by authorization of the Director, Personnel
Division.

Retrievability:
Usually by SSN; however, capability exists to retrieve by any data

item.
Safeguards:
The computer facility and terminal are located in restricted areas

accessible only to authorized persons that are properly screened,
cleared and trained. Personal Profiles are available only to authorized
personnel having access to CMFs and OPFs where copies are main.
tained.

Retention and disposal:
Disk file: Retained for 18 months after separation and destroyed,

with the exception of employees terminated under disciplinary action
(ineligible for rehire), retired employees and all UA Salary Plan
employees, whose files remain a permanent record.

Computer printout:
CMF: Maintained in Career Management Branch, HQ AAFES

and destroyed 3 .years after employee is separated.
CPF: Transferred to gaining CONUS exchange region upon trans-

fer of employee; oversea headquarters. Destroyed 1 year after em-
ployee is separated.-

OPF: Placed in inactive file upon separation. Held at Servicing
Personnel Office 1 year then forwarded to National Personnel Rec-
ords Center (Civilian), 111 Winnebago Street, St. Louis, MO 63118.
May be retired 3 months after separation when the volume of inac-
tive OPF creates a storage problem. -

System manager(s) and address:
Director, Personnel Division, HQ AAFES, Dallas, TX 75222,
Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: PE
Dallas, TX 75222
Telephone: Area Code 214/330-2761

.,Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

ATTN: PE, Dallas, TX 75222.
Written requests for information should contain the full name of

the individual, SSN, and current address and telephone number if
terminated, date of birth, date of separation, and last employing
location in addition to the above.

Visits are limited to HQ AAFES, Director, Personnel Division,
Dallas, TX 75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Personnel Actions; Training Certificates; College Transcripts; Per-

sonal Profile Questionnaires.
Systems exempted front certain provisions of the act:

None.
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AAFES0903.06f
System name:

0903.06 Personnel Management Information System (PMIS).
System location: I
Disk files and computer tapes are maintained at Headquarters (HQ)

Army and Air Force Exchange Service (AAFES), Dallas, TX 75222.
System maintenance and output products are maintained by Servic-

ing Personnel Offices of the AAFES.
Categories of individuals covered by the system:
All United States citizen (to include permanent-resident alien, non-

immigrant alien) employees with category of regular full-time, regu-
lar part-time, temporary full-time, temporary part-time, and intermit-
-tent emplbyment.

Categories of records in the system:
"The system consists of those documents necessary to maintain the

centralized AAFES personnel data base, that information which is
mechanically stored, and a variety of computer printouts related to
the personnel management function of AAFES. The system contains
the following information: (a) non-managerial employees: social secu-
rity number (SSN); name; Exchange location; home address to in-
clude street, city, state/country, zip code/Army Post Office (APO);
date of birth, date of hire; leave accrual date; retirement participation

-date; service award base date, citizenship; marital status; sex; security
clearance to include type; current and prior military status; prior
AAFES service to include type; sponsor affiliation where the em-
ployee is a dependent of a US government/military member;, job
code and title, employment category; pay plan; wage schedule
number;, grade step; base hourly rate; scheduled work week and shift;
commission rate where applicable to commission pay plan employees;
Federal and State exemptions; type of insurance coverage; deductions
to include janitorial fee, union dues, employees' association, Com-
bined Federal Campaign, Panamanian hospital and life insurance sup-
plement; disability identification; minority code, city tax code and
deduction; (b) managerial employees: all of the above as well as
mobility status; place of birth, date in grade and step; assignment/
health restrictions; date of last Executive Management Program
(EMP) physical examination; passport issuance date; number of de-
pendents to accompany upon reassignment; dates of military service;
number of months' active military service; date assigned to an over-
sea area; date returned to the Continental United States CONUS);
foreign languages to include degree of proficiency; education to
include high school, name of college, major, minor, type of degree,
date completed, non-graduate semester/quarter hours completed,
whether or not currently enrolled. in college and seeking a degree;
professional licenses; professional/technical field of study to include
date completed; assignment preference location (overseas and within
the CONUS; career area interests outside current field; dependents to
include name, date of birth, relationship, country of citizenship, -and
health restrictions; emergency contact to include name and address,
whether or not employee is homeowner; training courses to include
date .title type (AAFES, management development, correspondence,
professional/technical); EMP member and date status attained; and
Personnel Evaluation Report to include period covered, total score,
overall evaluation, promotion potential, career area, and recommend-
ed outside career area.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 3012 and 8012.
Routinte uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel Division: To produce statistical reports (without individ-

ual identification) for various echelons of AAFES management for
use in projecting trends and evaluating results in such areas as per-
sonnel costs, organizational configurations, strength requirements,
etc., or evaluating programs not directly related to personnel man-
agement function; to obtain information on individual's current and
past employment for the purposes of job assignments, promotioos,
and career -progression; to identify and correct errors in employees
computerized data files, and to provide summary reports (with or
without personal identification) in support of the function for which
the records are maintained or for related personnel management or
manpower studies.

Comptroller Division: To provide updated data on pay and deduc-
tions necessary to computer biweekly payrolls and/or to determine
the validity of individual claims related to pay adjustments.

Audit and Inspection Division: To produce summary reports (with
or without personal identification) in support of auditing the conduct
of personnel programs within various AAFES elements.

Office of the Commander. To provide summary statistics (without
individual identification) to evaluate AAFES Equal Employment Op-
portunity (EEO) programs and to report to the Civil Service Coin-

mission, and to produce summary listings or information (with or
without individual identification) necessary to the investigation of
EO complaints or employee grievances and complaints.Servicing Persone Offices: To provide hard-copy documentation

on employee's current pay and job data, career progression, cost
analysis, etc.; to produce statistical reports (without individual identi-"
fication) for various echelons of AAFES management for use in
projecting trends and evaluating results in such areas as personnel

costs, organizationl onfigations, strength requirements, etc., orevaluating programs not directly relate to personnel management

functions, to obtain information on individual's current and past ema--
ployment for the purpose of job assignments, promotions, and careerprogression; to ienty and correct errors in employees computer-
ize data files; and to provide summary reports (with or without
personal identification) in support of the function for which the
records are maintaine or for relate personnel management or man-power studies.

Employee: To prvide a permanent record of his/her personal
master file record as updated.

Polcies and practices for storing, retrieving, a g, retaining, and
disposing of records in the system-

Storage:
Records are maintained on disk file, computer tapes, computer

printouts, and in file folders. All records are retrieved, retained,
stored, and disposed of by authorization of the Director, Personnel
Division.

Retrievability:.
Computer records are indexed by SSN, but may be retrieve by

any data item liste under Record Category. Computer printouts are
normally indexe by name or SSN within employment location butmay be sorte chronologically and/or on the basis of any dat item
lister under Record Category.

Safeguards:
Disk ies and tapes are locate in restricted areas accessi ble only

to authorized personnel who are properly screened, clere, andtrained. Retrievability requests must be written and under the signa-
ture of the Director, Personnel Divison; manual records and com-
puter printouts which contain individual identification are maintained
in locked fle drawers or storage cabinets and are available only to
individuals having a eed-to-know.

Retention and ps

Disk file retaine for 18 months afler separation and destroyed,
with the exception at employees terminated under disciplinary action(ineligible for rehire), retired employees and all Universal -Annual
Salary Plan employees whose file remains a permanent record. PMISback-up tapes retained for 90 days. Computer printouts are main-
miner as follows: system edit reports are destroye upon verification
that identifie errors have been correcte, printouts produced in
connection with management functions (as described in routine uses)
are maintaine for periods varying from 2 to 10 years, and sourcedocuments and computer printouts which are included as part of the
employees official personnel folder are permanen e d

System maers) and address:
Director, Personnel Divison, HQ AAFES, Dallas, TX 75222.
Notification procedure:
Information may be obtaine from:

HQ AAFES
ATTN: PE
Dallas, TIX 75222
Telephone: Area Code 214/330-2761

Record aece s procedures:Requests from individuals should be address-d to: HQ AFFES,
ATrN: PE,, Dallas, TX 752

Written requests for information should contain the full name of
the individual, SSN, current address and telephone number; if termi-nated, dateof birth, date of separation, and last employing location in
addition to the above.

Visits are limited to HQ AAFES, Director, Persnnel Division,
Dallas, TX 75222.

Contesting record procedres:s
The agencys raccess to reords and for contesting con-

tents and appealing initial determination may be obtained from the

SYSMANAGER.
Record source categories:
Employee, employee's supervisor, servicing personnel office repre-

sentatives, and other AAFES management officials.
Sytems exempted from certain provisions of the act
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None.
AXFES1100.3i

System name:
1100.31 Personal Data Card
System location:
Headquarters, Army and- Air Force Exchange Service, Dallas,

Texas, Desk File, Administrative Section, Audit & Iinspection Divi-
sion.

Categories of individuals covered by the system:
All auditors/inspectors who perform temporary duty travel

(TDY).
Categories of records in the system:
File contains card with personal data- such as Lame, address, tele-

phone number, and authorization for Audit and Inspection Adminis-
trative Assistant to act on individual's behalf regarding disposition of
personal mail, payroll checki, expense checks, bonds, etc. while indi-
vidual is on TDY.

Authority for maintenance of the system:
10 USC 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used solely to assure compliance with auditors/inspectors instruc-

tions regarding disposition of their personal mail while on TDY.
Policies and practices for storing, retrieving,-acessing, retaining, and

disposing of records in the system:
Retained in Audit & Inspection Diyision until auditor/inspector is

transferred then destroyed.
Storage:
Desk file within Administrative Section of Audit & Inspection

Division.
Retrievability:
By name.
Safeguards:
Desk file is ziccessible to Administration Section, Audit & Inspec-

tion Division personnel. Offices are locked at closing time.
Retention and disposal:
Card records are destroyed upon employee's transfer or termina-

tion from Audit & Inspection Division.
System manager(s) and address:
Director, Audit & Inspection Division, Army and Air Force Ex-

change Service, Dallas, Texas.
Notification procedure:
Information may be obtained from:,

Headquarters AAFES (AAFES-AI)
Dallas, Texas 75222 .,
Telephone: Area Code 214/330-2251

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service (AAFES-AI), Dallas, Texas
75222.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Information provided by auditors/mspectors,_ Audit & Inspection

Division.
Systems exempted from certain provisions of the act:
None

AAFES1203.03
System name:

1203.03 Appointment of Contracting Officers
System location:
Procurement Management Office, Headquarters Army and Air

Force Exchange Service (HQ AAFES); HQ AAFES-Europe; HQ
AAFES-Pacific; HQ AAFES-Alaska all regional :offices within the
Continental United States.

Categories of individuals covered by the system:
All civilian employees and/or military personnel assigned to

AAFES who are appointed as contracting officers.
Categories of records in the system:

Name, social security number (SSN), job title and grade; qualifica-
tions, training and experience; request for appointment as contracting
officer;, copy of Certificate of Appointment, and otter correspond-
ence and documents relating to the individual's qualifications to act
as a contracting officer.

Authority for maintenance of the system:
10 U.S.C. 5012 and 8012 which identify the powers and duties

delegated by the Secretary of the Army and the Segretary of the Air
Force, respectively, each of whom is responsible for and has the
authority necessary to conduct all affairs of his respective depart-
ment, including functions necessary or appropriate for the training
operations and administration.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Used by AAFES contracting officer appointing authority to Ascer-
tainan individual's qualifications'to be appointed as contracting offi-
cer, to determine if limitations on procurement authority are appro-
priate; and to complete the Certificate of Appointment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
* Paper records in file folders.

Retrievability.
* Alphabetically by employee name.

Safeguards:
Information is retained in filing cabinets. Both the working and

storage areas are within a controlled building, the entrance to which
is limited to personnel assigned to AAFES.

Retention and disposal:
Records in this system are retained only so long as individual's

appointment as contracting officer is valid. Upon termination of this
appointment, records are destroyed.

System manger(s) and addres.
" Director, Procurement Management Office, HQ AAFES, Dallas,
TX 75222.

Notification procedure:
Information may be obtained from:

HQ AAFES
ATTN: Procurement Management Office

'Dallas, TX 75222
Telephone: Area Code 214/330-3761

Record access procedures:
Requests from individuals should be addressed to HQ AAFES,

ATTN: Procurement Management Office, Dallas, TX 75222.
- Written requests for information should contain the full name of

the individual and activity to which assigned.
Personal visits may be made to HQ AAFES, or to an AAFES

regional office, as ippropriate. Individual should provide acceptable
ideitification such as a valid driver's license, military identification
card, or SSN.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by individuals concerned are
contained in Army-Regulation 340-21.

Record source categories:
The individual concerned, personnel records, former employers,

educational institutions.
Systemns exempted from certain provisions of the act:
None.

AAFES1204.07
System name:

.1204.07 Customers' Merchandise Returned for Repair or Replace-
menL

System location:
Headquarters (HQ) Army and Air Force Exchange Service

(AAFES) Dallas, TX 75222; HQ AAFES-Pacific; HQ AAFES-
Europe; HQ AAFES-Alaska all Continental United States and over-
sea exchange regions, area exchanges, and post and base exchanges
and satellites within the AAFES system.

Categories of individuals covered by the system:
-All AAFES customers to include military, retirees, civilians, and

civilian dependents.
Categories of records in the system:
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File contains charge or credit vouchers, shipping and receiving
documents, warranty documents, correspondence between AAFES
and customers, and correspondence between AAFES and vendors.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To document receipt from customers of merchandise which is

subsequently returned to vendors for repair or replacement. Used for
follow-up actions with vendor and provides'detals of vendor's ac-
tions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name of customer.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel Paper documents are maintained in steel storage cabinets.
Retention and disposal:
Records are retained in current files until close of fiscal year in

which transaction is completed. At year end, files are stored and
subsequently destroyed after 2 years.

System manager(s) and address:
Chief, General Accounting Branch, Comptroller, HQ AAFES,

Tallas, TX 75222.
Notification procedure:
Information should be obtained from:

HQ AAFES
ATTN: Comptroller Division, General Accounting Branch
Dallas, TX 75222
Telephone: Area Code 214/330-2631

Record access procedures:
Requests from individuals should be addressed to: HQ AAFES,

A1TN: CM-C, Dallas, TX 75222.
Written requests for information should contain full name of the

customer, current address and telephone number, AAFES activity to
which the merchandise was returned, and date of return.

Contesting record procedures:
The agency's rules for access to records and for cofitesting con-

tents and appealing initial determinations may be obtained from the •
SYSMANGER.

Record source categories:
Information is collected directly from the customer in writing or

verbally. Additional data may be obtained from correspondence be-
tween AAFES and vendors.

Systems exempted from certain provisions of the act:
None.

AAFES1300.01
System name:

1300.01 Progression Analysis Report (PAR)
System location:
Headquarters, Army and -Air Force Exchange Service, Dallas,

Texas, Audit & Inspection Division.
Categories of individuals covered by the system:
Auditors/Inspectors within Audit & Inspection Division.
Categories of records in the system:
File contains name and information regarding individual's work

performance and progression during each audit/inspection.
Authority for maintenance of the system:
10 USC 3012
Routine uses of records maintained in the system, including catego-

ries of users and -te purposes of such uses:
To evaluate auditor's performance/progression during audits/ in-

spection.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
PAR's are retained within Audit & Inspection Division files for a

period of I year then destroyed.
Storage:

Filed within Administrative Section of the Audit & Ingpection
Division.

Retrievabillty.
By name.
Safeguards:
Files are maintained in locked cabinet. Retrieved upon request

"from Director, Deputy Director, Assistant Deputy Director and
Group Chiefs, Audit & Inspection Division.

Retention and disposab
Retained for 12 month period and destroyed.
System manager(s) and address:
Director, Audit & Inspection Division, Army and Air Force Ex-

change Service, Dallas, Texas.
Notification procedure:
Information may be obtained from:

Headquarters AAFES (AAFES-AI)
Dallas, Texas 75222
Telephone: Area Code 214/330-2251

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Army and Air Force Exchange Service (AAFES-AI), Dallas, Texas
75222.

Contesting record proc dures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Visual evaluation of personnel on the job.
Systems exempted from certain provisions of the act:
None

AAFES1504.02
System name:

1504.02 Personal Property Shipment Files
System location:
Primary System - Personal Property Section, Distribution Divi-

sion, Headquarters, Army and Air Force Exchange Service (HQ
AAFES), Dallas, Texas;

Decentralized Segments - HQ AAFES-Pacific; HQ AAFES-
Europe; Military Transportation Offices (European, Pacific, Alaskan,
and United States Army Southern Commands); and Department of
Defense (DOD) - Approved Household Goods and Mobile Home
Carriers.

Categories of individuals covered by the system:
Any Army and Air Force Exchange Service employee who has

made or is in the process of making a permanent change of station
(PCS) officially connected with his position as an AAFES employee.

Categories of records in the system:
File contains documents relating to the receipt, crating, shipment,

and storage of employees' household goods, privately-owned vehi-
ces, and/or mobile homes pursuant to competent travel orders. In-
cluded are applications for shipment, travel orders, bills of lading,
purchase orders, shipment orders, delivery orders, one-time "manual
rate tenders, insurance papers, accessorial service statements, inven-
tories, receipts, loss and damage "claims, payment and collection
vouchers, and related documents.

Authority for maintenance of the system:

Title 10, United States Code, Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personal Property Section - to prepare and issue Government Bills

of Lading (GBL) covering movement of employees personal proper-
ty, to audit carrier's handling and shipping charges, to verfy employ-
ee shipping within authorized weight limits and between authorized
locations.

DOD-Approved Household Goods and Mobile Home Carriers - to
facilitate movement of employees' property and preparation of subse-
quent'handling and shipping charges.

Employee - to maintain personal records and receipts pertaining to
employee's shipping and storage data and entitlements.

Release of information contained in the files is made to civil or
criminal law enforcement agencies for law enforcement purposes and
to officials and employees of the Department of Defense who have a
need for the information in the performance of their duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
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Storage:
Paper records in file folders.
Retrievability:
Arranged in fiscal year groups alphabetically by employee, name.
Safeguards:
Building employs security guards. Files are kept in filing cabinets

in walled off section occupied by authorized Personal Property em-
ployees only. Auditing personnel have access to files for auditing of
bills.

-Retention and disposal:
Records are permanent. They are retained in active file for three

fiscal years and subsequently retired to the servicing AAFES ware-
house and/or -servicing General Services Administration Records,
Holding Center.

System manager(s) and address:
-Director, Administrative Services Division, HQ AAFES.
Notification procedure:
Information may be obtained from:

HQ AAFES (AD)
3911 Walton Walker Blvd.
Dallas, Texas 75222
Telephone: Area Code 214/330-2011

Record access procedures:
Requests from individuals should be addressed to Headquarters

Army and Air Force Exchange Service (HQ AAFES), Director,
Distribution Division, Dallas, Texas 75222.

Written requests for information should contain the full name of
the individual, social security number, current address, and'telephone
number.

For personal visits, the individual should be able to provide ac-
ceptable identification such as driver's license, etc.

Contestiug record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
System Manager.

Record source categories:
Owner of personal property shipped; DOD-approved carriers in-

volved with given shipment; Military Finance and Accounting Of-
fices; AAFES Personnel and AAFES Administrative Services Of-
rices and Military Transportation Offices of the Europe, Pacific,
Alaska, and United States Army Southern commands.

Systems exempted from certain provisions of the act:
None

AAFES1504.03
System name:

1504.03 Personal Property Storage Files
System location:
Primary System -- Personal Property Section, Distribution Divi-

sion, Headquarters, Army and Air Force Exchange Service'(HQ
AAFES), Dallas, Texas; S

Decentralized Segments - HQ AAFES-Europe, Military Transpor-
tation Offices (European, Pacific, Alaskan, and United States Army
Southern Commands), and Department of Defense (DOD) approved.
Household Goods Storage Contractors.

Categories of individuals covered by the system:
Any Army and Air Force Exchange Service employee.who has

made or is in the process of making a permanent change of station
(PCS) officially c9nnected- with his position as an AAFES employee.

Categories of records in the system:
File contains documents relating to the receipt, crating, drayage;

and storage of employees' household goods pursuant to competent
travel orders. Included are applications for storage, travel orders,
purchase orders, service orders, warehouse receipts, insurance
papers, inventories, delivery orders, loss and damage claims, payment
and collection vouchers and related documents.

Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personal Property Section - to prepare and issue Service Orders

covering storage ofemployees' personal property, to audit contrac-
tors' invoices and storage charges, and to verify that employee is not
exceeding storage entitlements.

DOD Approved Household Goods Storage Contractors - to facili-
tate the procurement of required storage space and provide related
services as needed.

DOD Regional* Household Goods Storage Management Offices -
to facilitate the maintenance and monitoring of all storage account
records under their jurisdiction.

• Employee - to maintain personal records and receipts pertaining to
employee's storage entitlements and actual use.

Release of information contained in the files is made to civil or
criminal law enforcement agencies for law enforcement purposes and
to officials and employees of the Department of Defense who have a
need for the inforination in the performance of their duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposinglof records in the system:

Storage:
Paper records in file folders.
Retrievability:
Arranged alphabetically by employee name, color coded to indi.

cate year in which storage began.
Safeguards:
Building employs security guards. Files are kept in filing cabinets

in walled off section occupied by authorized Personal Property em-
ployees only. Auditing personnel have access for auditing of bills.

Retention and disposal:
Records are retained in the Personal-Property Section, Distribution

Division, HQ AAFES, until the close of fiscal year in which final
payment is made and subsequently retired to servicing AAFES ware-
house and/or servicing General Services Administration Records
Holding Center and destroyed after 6 years.

System manager(s) and address:
Director, Administrative Services Division, HQ AAFES.
Notification-procedure:
Information may be obtained from:

HQ AAFES (AD)
3911 Walton Walker Blvd.
Dallas, Texas 75222
Telephone: Area Code 214/3302011

Record access procedures: I

Requests from individuals should be addressed to: Headquarters,
Army and Air Force Exchange Service (HQ AAFES), Dircetor,

'Distribution Division, National Traffic Branch (DD-N), Dallas,
Texas 75222.

Written requests for information should contain the" full name of
.the individual, social security number, current address, and telephone
number.

For personal visits, the individual should be able to provide ac-
ceptable identification such as driver's license, etc.

Contesting record procedures:
The Agency's- rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
System Manager.

Record source categories:
From individuals to whom records pertain. DOD-Approvcd Stor-

age Contractors, Finance and Accounting Office-HQ AAFES and
Comptroller Offfce-HQ AAFES.

Systems exempted from certain provisions of the act:
None

AAFESI504.04
System name:

1504.04 Carrier/ContractorManagement Files
Sy¢stem location:
Primary System' - Personal Property Section, National Traffic

BranchHeadquarters, Army and Air Force Exchange Service (HQ
AAFES), Dallas, Texas.

Decentralized Segments - HQ AAFES-Pacific, HQ AAFES-
Europe, Military Transportation Offices (European, Pacific, Alaskan,
and the United States Army Southern Commands) and Department
of Defense (DOD) approved household goods and mobile hone
carriers.

Categories of individuals covered by the system:
Any Army and Air Force Exchange Service employee who has

made a permanent change of station (PCS) officially connected with
his position as an AAFES employee and subsequently has experi-
enced a problem resulting in claim action or other related action
against the carrier.

,= m , ,= . I
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Categories of records in the system:
File contains reports, complaints, commendations, inspection re-

ports, performance records, quality control information, claims, and
related documents pertaining to carrier/contractor qualification, se-
lections, and performance.

Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personal Property Section - to review carrier performance in ship-

ment and storage of personal property and to issue letters of warning
and suspensions when necessary.
. DOD-Approved Household Goods and Mobile Home Carriers - to
facilitate self evaluation of performance and to be aware when cor-
rective action is required by AAFES.
- Release of information containea in the files is made to civil or
criminal law enforcement agencies for law enforcement purposes and
to officials and employees of the Department of Defense who have a
need for the information in the performance of their duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Arranged in fiscal year groups subjectively and/or alphabetically

by carrier/contractor.
Safeguards:
Building employs security guards. Files are kept in filing cabinets

in walled off section occupied by authorized Personal Property em-
ployees only. Auditing personnel have access for auditing'of bills.

Retention and disposah
Files are retained in the Personal Property Section, Distribution

Division, HQ AAFES, until the close of the fiscal year in which
action has been completed and subsequently retired to the servicing
AAFES warehouse and/or servicing General Services Administra-
tion Records Holding Center. Records are destroyed after 6 years.

System manager(s) and address:
Director, Administrative Services Division, HQ AAFES.
Notification procedure:
Information may be obtained from:

HQ AAFES (AD)
3911 Walton Walker Blvd.
Dallas, Texas 75222
Telephone: Area Code 214/330-2011

Record access proceiures:
Requests from individuals should be addressed to Headquarters

Army- and Air Force Exchange Service (HQ AAFES), Director,
Distribution Division,- National Traffic Branch (DD-N), Dallas
Texas 75222.

Written requests for information should contain the full name of
- the individual, social security number, current address, and telephone
number.

For personal visits, the individual should be able to provide ac-
ceptable identification such as driver's license, etc.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
System Manager.

Record source categories:
From employee, Personal Property Section - HQ AAFES, DOD-

approved carriers, HQ AAFES-Europe, and Military Transportation
Offices (Europe, Pacific, Alaska, and United States Army Southern
commands).

Systems exempted from certain provisions of the act:
None

AAFES1609.03
System name:

1609.03 AAFES Catalog System (ACS)
System location:
Catalog Sales Center (MR-S), Merchandising Division, Headquar-

ters (HQ) Army and Air Force Exchange Service (AAFES)
Command and Public Relations Division, AAFES-Europe;
Command and Public Relations Division, AAFES-Pacific.
Categories of individuals covered by the system:

All exchange customers who place a catalog sales order.
Categories of records in the system:
Order Master Record containing the followving: customer name,

grade, social security number, address; recipient name and address;
description and prices of items ordered; method of shipmert; amount
of order; amount of any refund; returned check identifier; claim data
for returns, loss non-receipt, damage of shipments; accounts receiv-
able or paid; replacement mailing; communication dates; and roster of
customers and recipients. -

Authority for maintenance of the system:
Title 10, United States Code, Sections 3012 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: -

To locate order information to reply to customer inquiries, com-
plaints; to create the necessary labels to effect shipment to the proper
location; to refund customer remittances or to collect monies due; to
provide claim and postal authorities with confirmation/certification
of shipment for customer claims for damage or lost shipments; and to
release information contained in the System of Records to civil or
criminal law enforcement agencies for law enforcement purposes-

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tapes, computer printouts, micr6fiche, micro-

im
Retrierablity.
Primarily by control number assigned to order when received.

Customer order information is also retrievable by social security
number (SSN) or insurance number assigned to shipment when the
control number assigned to the order is not located. Microfiche and
microfilm records are retrievable by order control number.

Safeguards:
Active order information can only be obtained by submission of an

approved file maintenance request to appropriate computer operation
personnel. Computer operations rooms are locked and all visitors
screened and visitor registers maintained. Microfiche and microfilm
records are stored in a locked room.

Retention and disposa:
Records are maintained on computer files for a period of 180 days

following completion of shipment. Microfiche and microfilm records
are retained for two years for postal claim purposes. These are
destroyed after six years.

System manager(s) and address:
Chief, Catalog Sales Center, HQ AAFES, Dallas, Texas
Notification procedure:
Requests for information should be submitted to the System Man-

ager.
Record access procedures
Same as Notification procedures.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
System Manager.

Record source categories:
The record contains all specifics pertaining to the order for catalog

merchandise. The complete name, title, SSN and address of the
customer, the complete name and address of the recipient.

Systems exempted from certain provisions of the act:
None

AFAI-l
System name:

Federal Acquisition Personnel Information System.
System locatiom
Federal Acquisition Institute (FAl), 5001 Eisenhower Avenue, Al-

exandria, VA 22333.
Categories of Individuals covered by the system:
Personnel of Federal agencies (civilian and military) involved in

Federal acquisition and logistics management. Such individuals are
generally employed in the Business and Industry (GS-1100), Equip-
ment, Facilities and Services (GS-1600); Quality Assurance, Inspec-
tion and Grading (GS-1900) Supply* (GS-2000); and Transportation
(GS-2100) General Schedule occupational fields, or equivalent mili-
tary fields.

Categories of records In the system:
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Records contain biographical data on individuals such as name,
social security number (SSN), birth date, past and present pay levels,
position title, occupational series, training, and past personnel actions.
Data also include employee's work such as description-of tasks, types
and number of contracts assigned."

Authority for maintenance of the system:, '

Title 41 U.S.C., Sections 404, 406, and 411,'which established, the,
Office of Federal Procurement. Policy (OFPP), OMB, and requires
executive agencies to furnish such Office access to all information
and records determined to be necessary for the performance of its
missions.

,OFPP Policy Memorandum of July 14, 1976, which established the
Federal Procurement Institute (now the Federal Acquisition Insti-
tute) and delegated responsibility to the Institute for the Govern-
ment-wide planning, development, implementation and evaluation-of
programs in procurement .research, education and training, and
career development.

Memorandum of Understanding for the Sponsorship and Operation
of the Federal Procurement Institute (May 11, 1976),- which is an
agreement between its signatories (at present: 24 Federal departments
and agencies) for the interagency sponsorship and operation of the
FAI and further provides that the FAT's pohcies and programs will
be under the direction' and guidance of a Policy Board comprised of
representatives from the FAI's member departments and agencies.

Title 5 U.S.C., Sections 4103 and 4105, which authorize agencies
to establish interagency training facilities such as the FAI, and to
jointly operate training programs for Government personnel.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:'

The primary purpose of this system of records is to enable the FAI
to prepare statistical reports on characteristics of the acquisition and
logistics occupations and to periodically contact individual employ-
ees for personnel research projects that extend over a period of time
(longitudinal studios). The FAI obtains data from employees and the
management information systems of its member agencies, applying
such data in the development of training, career developmenii, educa-
tion and research reports and programs.

Automated data processing services are provided FAI by the
Bureau of Personnel Management Information Systems, U." S. Civil
Service Commission; Defense Manpower, Data Center (Alexandria,
VA); Air Force Human Resources Laboratory (Lacland Air ForceBase, TX); and the US Army Military Personnel Center (Alexandria,
VA). ,,•.. - '

Records at the FAi ared'used to prepare reports on the acquisition'
and logistics workforce, addressing:(1)the distibution of acquisition
and logistics task among Federal occupations, agencies and paylevels, (b). employee perceptions of the relative learning, difficlty of
each acquisition and logistics task, and (c) the frequency of promo-
tions in acquisition and logistics occupations as compared to other
Federal professional and administrative occupations. These reports
consist ofsummry descriptive statistics only. No individually identi-fiable information on employees is disclosed in the reports. Copies of
the reportsa a e e sted m eailable to Federal agencies, educa-
tional institutions, and any other individual wl e requests general
statistical information on acquisition and logistics occupations.d/oThe FAT may transmit lists of names, SSN's, birth dates, organza-
tional mailing addresses and phone numbers of individual employees
to the .Federal agencies listed below. Purposes served thereby are to
identify specific indjividuals "who should be included in agency re-
ports on members of the acquisition and logistics workforce and/or
to locate specific individuals -for personnel research. No individually
identificable data will be disclosed that would permit an individual's
employing agency to make a decision about the indiviaiual.

Department of Energy
National Aeronautics and Space Administration
General Services Administration
Department of Health, Education and Welfare'
Department of Justice
Department of Interior
Environmental Protection Agency
State Department
Veterans Administration
Departmentof Transportation
Department of Treasury
Department of Agriculture
Department of Housing and Urban Development
Department of Commerce'
Small Business Administration -'

Unitea States Civil ServiceCommission
Department of Defense
Department of Labor
National Science Foundation

Office of Management and Budget
The above agencies are signatories to the Memorandum of Under-

standing for the Sponsorship and Operation of the FAI. No individ-
ually identifiable information is furnished outside the agcncies enu-
merated above.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: .
At FAI: paper records and computer printouts.
At U., S. Civil Service Commission; Defense Manpower Data

Center, Air Force Human Resources Laboratory; and US Army
Military Personnel Center: magnetic tapes and discs, and computer
printouts.'Tha"FAI may, on occasion, employ contractors to print question-
naires, -transfer questionnaire responses to magnetic tapes and discs,
and analyze responses. No such contractor shall be allowed to rctark
any data on individual employees for longer than one year, and any
such contractor shall be obligated to observe the policies and prac-
tices of this notice and in Army Regulation 340-21 for storing,
retrieving, accessing, retaining and disposing of records in this
system.

Retrievability:
By name, SSN, and date of birth.
Safeguards:
Manual records are stored in buildings which employ security

guards; records are accessible only to authorized personnel.
Automated records are under the control of a cardkey access

system which requires positive identification and authorization, and
are located in a designated controlled area to which access is limited
to selected personnel 'only. Output products bear the annotation:
'This document contains Privacy Act information and will not be
released unless request meets the requirements of AR 340-21'.

Retention and disposal: .
Records are retained indefinitely by FAI for longitudinal studies of

changes in the acquisition and logistics workforce. Re-examination ofthe same population will occur at four yeart intervals (approximate)

to update records on work assigned employees. Biograph a dt areupdated annually through the acquisition of data from the Central
Personnel Data File of the U. S. Civil Service Commission andagency personnel management information systems.

System manager(s) and address:

Director, FAT, 5001 Eisenhower Avenue, Alexandria, VA 22333.
•Notification procedure:Informati6n. may be obtained for the System Manager.
Record access procedures
Requests from individuals should be addresed to the System Man-

ag e ' ge ,E

agWritten requests should contain the individual's full namc SSN,
birth date, and current address.

Contesting record procedures:
The FAt is guided by the Army's rules for access to records,

contesting contents and aI~pea~ing initial determinations. These are
•contained in 32 CFR Part 505 (Armny Regulation 340-21).

Record source categories:
The Civil Servie Commission's Central Personnel Data File is the

primary source ofsoiographical data on members in this system of
records. The primary curce of data on work performed by an
employee is the employee to whom the record pertins. This infor-
mation is collected through questionnaires which are re-issued toemployees on a four year cycle to update their records. Additional
information may be obtained from management information systems
of the individual's employing agency, from professional societies
(which would report only the names and other identifiers of Indvtdu-
al Federal employees they have certified'as professional acquisition
or logistics specialists), and from educational institutions swhch

would report only the names and other. identifiers of individual
Federal employees.,ho have attended educational programs in the
fields of acquisition and logistics management) on an annual basis.

Systems exempted from certain provisions of the act:
None.

AAI-2
System name:

Individual Credentialing Services Program
System locatiom
Federal Acquisition Institute'(FAI), 5001 Eisenhower Avenue, Al-

exandria, VA 22333. Asegment of the records may reside temporar-

I I
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ily at the American Council on Education (ACE) or the University
of the State of New York, which serve a contractual role for evalua-
tion of individuals' questionnaires, transcripts, training, and work
experience and determination of academic credit.

Categories of individuals covered by the system:
Personnel of Federal agencies involved in government procure-

ment/ acquisition and Federal assistance functions.

Categories of records in the system:
Questionnaires completed by Federal employees who provide

name, social security account number (SSAN), date of birth, home
address and telephone number, military and civilian service data,
citizenship, work experience, educational attainment level, and other
similar. relevant biographical data, together with appropriate support
documents that may be required, academic transcripts furnished by
colleges/universities; results of program manager/participant consul-
tation; determinations/recommendations of the accrediting organiza.
tion.

Authority for maintenance of the system:
Pub. L. 93-400, August 30, 1974 (Title 41 U.S.C. 404, 405, 406, and

411 which established the Office of Federal Procurement Policy
(OFPP) within the Office of Management and Budget (OMB) and
authorizes the Administrator for Federal Procurement Policy to rec-
ommend and promote programs for recruitment, training, career de-
velopment, and performance evaluation of procurement personnel.
These fbnctions were delegated to the Federal Procurement Institute
by the Administrator by 'Memorandum to Heads of Executive De-
partments and Agencies', dated July 14, 1976. (The name of the
Institute was changed to the Federal Acquisition Institute on I
March 1978.)

Title 5 U.S.C. 4104 and 4105 which authorizes the establishment of
interagency training centers, such as the FAI, and the joint operation
of a training program applicable to Government personnel.

Pub. L 93-400, August'30, 1974 which sets forth OFPP responsi-
bility for improving the quilty, efficiency, economy, and perform-
ance of Government procurement organizations and personnel and
the 'Memorandum of Understanding' issued by the Administrator for
Federal Procurement Policy on May 11, 1976 and signed by 24
member agencies, for the organization and operation of the FAI to
assist in these responsibilities.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The purpose of this system is to enable FAI'to provide academic
and/or other training accreditation services to Federal employees of
Government agencies involved in procurement/acquisition and Fed-
eral assistance functions. This service will be provided by the organi-
zations mentioned under 'System Location', and will constitute an
authenticated evaluation of experience, education, and training and a
determination of allowable credit. Information may be disclosed to an
individual's employing agency.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Hard copy records.
Retrievability:
By name.
Safeguards:
Records are stored in cabinets accessible only to authorized per-

sonnel, within buildings secured by guards.
Retention and disposah
Retained by FAI indefinitely; disposition will. be negotiated with

GSA National Archives and Records Service. Records at supporting
accreditation organizations are retained only for time necessary to
review and provide credentialing service, after which they are re-
turned to FAL

System manager(s) and address:
Director; FAI, 5001 Eisenhower Avenue, Alexandria, VA 22333.

" Notification procedure:
Information may be obtained from the System Manager.
Record access procedures:
Requests from individuals should be addressed to the System Man-

ager. Written inquiries should contain requester's full name, SSAN.
date of birth, and current address. For personal visits, the individual
must provide sufficient identification such as valid driver's license,
and information that can be verified with his/her records.

Contesting record procedures:

The FAI is guided by the Army's rules for access to records and
for contesting contents and appealing initial determinations. These
are contained in 32 CFR Part 505 (Army Regulation 340-21).

Record source categories:
Primary information is furnished by the individual to whom the

record pertains. With consent of the individual, additional informa-
tion is obtained from college/university registrars.

Systems exempted from certain provisions of the act:
None.

A0007.02aDAPC
System name:

007.02 Information Personnel Files
System location:
Segments are maintained in each company, battery, troop, detach-

ment, and element of the active Army, US Army Reserve, and US
National Guard which performs unit level administration for military
personnel.

Categorfes of Individuals covered by the system:
Military personnel, and in some instances dependents of military

personnel, who are assigned or attached to the respective unit.
Categories of records in the system:
Records include papers/documents relating to the individual's as-

signment/attachment including promotion, reduction, trans- fer, reas-
signment, speia duty, correspondence relating to the individual con-
cerning indebtedness, unit actions, dependents, and similar matters
which are within the purview of the unit commander.

'Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uiis of records masIntained in the system, including catego-

ries.of users and the purposes of such uses:
Provide commanders a means of communication/correspon- dnce

and documentation of actions relating to day-to-day actions pertain-
ing to the assigned/attached service member.

Policies and practices for storing, retrieving, accessing, retaining, and
disposg of records In the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by name.
Safeguards: Records are kept in file containers, locked desks, cabi-

nets, or rooms accessible only to authorized personnel
Retention and disposaL
Individual records am retained for 2 years and destroyed in the

office of origin.
System maiager(s) and ad
Commander of the unit maintaining the file.
Notification procedure:
Information may be obtained from the commander of the unit to

which the individual is assigned or attached.
Record access proceures
Requests should be addressed to the appropriate commander.
Written requests should include the full name, social security

number, and grade.
For personal visits individual must provide military identification

card.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Information Is obtained from the individual, from personnel file:,

or generated by subject matter in correspondence relating to the
individual.

Systems exempted from certain provisions of the act:
None

A010l.20aAMC
System name:

101.20 Classified Matter Inventory Reporting Files
System location:
Document Control Center, Administrative Services Branch, Tech-

nical and Administrative Support Office, Harry Diamond Laborato-
ries (HDL), Adelphi, MD 20783

Categories of Individuals covered by the system:
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Any HDL employee
Categdries of records in the system:
Listing of controlled classified docunients for which the employee

has provided a receipt to the Document Control Center
Authority for maintenance of the system:
Executive Order 11652
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Document Control Center ii notified by employing organization

that an employee will leave, the classified document file in the
computer is searched by employee name and social security number
(SSN). All documents listed for either the name or the social security
number are listed and furnished to the Document Control Center.
Final clearance is withheld until all documents are accounted for and
the computer file cleared of any charges to that name or number.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Stored in computer data base.
Retrievability:
Alphabetically by full name and numerically by social security

number (SSN).
Safeguards:
Building is a security restricted area guarded full time. Computer

data available only to authorized, trained personnel.
Retention and disposal:

Until data is cleared from data base as, a result of satisfactory
disposal of all documents.

System manager(s) and address:
,Chief, Administrative Services Branch, Technical & Administrative

Support Office, Harry Diamond Laboratories, 2800 Powder Mill Rd.,
Adelphi, MD 20783

Notification procedurei
Inquiries may be addressed to:

Commander, Harry Diamond Laboratories
2800 Powder Mill Road
Adelphi, MD 20783

Record access procedures:
Official mailing address of SYSMANAGER is listed above.

- Written reluests should contain full name, social security number,
dates of employment at HDL, and current address.

For personal visits, employees should show their pictuie badge.
Former employees should present acceptable identification such as a
driver's license and be identified by a badged escort.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from the SYSMANAGER.
Record source categories:
From receipts for classified documens signed by the employee and

filed in the document control center.
Systems exempted from certain provisions" of the acti
None

A0102.O2aDARCOM
System name:

102.02 Office Personnel Register Files
System location:
Visitor registration forms are maintained at the U. S. Army Materi-

al Development and Readiness Command (DARCOM), and all sub-
ordinate elements.

Categories of individuals covered by the system:-
Any visitor who represents a person, firm, corporation, academic

institution, or other entity involved in business transactions with
DARCOM.'

.C!ategories of records in the system:
Records comprise business registration forms that give an individ-

ual's name, name.and address of company represented, purpose-of
visit and individual's affiliation with the Department" of Defense.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: , I

The information obtained is used to determine the visitor's purp6se
and status to prevent a conflict of interest.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are maintained in locked file cabinets.
Retrievability:
By name of visitor.
Safeguards:
Paper records are maintained in the Office of the General Counsel

(GC), with access limited to Division and Branch Chiefs having
primary interest.

Retention and disposal:
The information is retained for 1 year, after which time it i

destroyed.
System manager(s) and address:

General Counsel
US Army Material Development and Readiness Command
5001 Eisenhower Avenue
Alexandria, VA 22333

Notification procedure:
-Information may be obtained from the System Manager.
Record access procedures:
Information may be obtained from the System Manager.
Contesting record procedures:
The agency's rules for access to records, for contesting contents

and appealing initial determinations may be obtained from the System
Manager.

Record source categories:,
Information on the Visitor Registration Form is obtained from the

individual concerned.
Systems exempted from certain'provisions of the act:
None

A0102.03aDAAG
System name:

102.03 Office Personnel Locator/Organizational Rosters
System location:
Segments are maintained by offices at Headquarters, Department

of the Army, Staff and field operating agencies, commands, installa-
tions and activities. Official mailing addresses are in the organization-
al directory in the appendix to-these system notices.

Categories of individuals covered by the system:
Military personnel and civilian employee and in some instances

their dependents.
Categories of records in the system:
Records include cards, sheets of individual paper files, lists and

compilations of individual's name, social security number, unit of
assignment. and/or home address, unit and/or home telephone
number, and related information. Rosters of office personnel, militaty
alert rosters, and office directories are included in this system.

Authority for maintenance of the .system:
-Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: I ,

Provide commanders and supervisors with locator information and
emergency notification data pertaining to present and former military
members or civilian employees.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in, the system:

Storage:
Paper records in file folders, card files and loose leaf and bound

notebooks. Rosters may also be stored on mag- netic tape, cards, or
disks.

Retrievability:
Filed. alphabetically by name. Rosters may be filed by unit or

organization.. .
Safeguards:
Records ire filed in secure file containers, locked aesks, or rooms.

accessible only to authorized personnel.
Retention and disposal:
Individual records are destroyed upon separation' or transfici of

employee.
Previous rosters are destroyed when listing is updated.
System manager(s) and address:
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Commander/supervisor of organization maintaining locator infor-
mation, roster, or office directory.
- Notification procedure:

Information may be obtained from commander/supervisor of orga-
nization to which the individual is assigned or at which he/she is
employed. Individual must provide full name and social security
number.

Record access procedures:
Requests should be addressed to appropriate commander or super-

visor. Official mailing addresses are in the appendix to Department of
the Army system notices.

Written requests should include full name of individual and social
security number.

For personal visits, individual must provide acceptable identifica-
tion; e g., driver's license, military or civilian identification card.

No identification is required if the individual has previously given
consent for release to the general public.

Contesting record procedures:
The Department of the Army rules for contesting contents and

appealing 'initial 4eterminations may be obtained from the system
manager.

Record source categories:
Information is obtained directly from the individual concerned or

from official personnel files.
Systems exempted from certain provisions of the act:
None

A0102.04aDAPE
System name:

102.04 Supervisor/Manager Employee Records Files
System location:
Offices of supervisors/managers of the functional elements of an

Army activity, installation or agency.
Categories of individuals covered by the system:.
Any civilian (both appropriated non-appropriated fund) who is

employed within the specific organizational element.
Categories of records in the system:
Files contain copies of documents pertaining to the administration

of individual civlian employees which are duplicated in, or are
generated in support of actions recorded in, the Official Personnel
Folder, or related personnel files maintained in the civilian personnel
office. The records in this file contain information about an individu.
al relating to birth date; social security number;, veteran's preference;
tenure; handicap; past and present salaries, grades, and position titles;
letters" of commendation, reprimand, charges, and decision on
charges; personnel actions, including but not limited to, appointment,
reassignment, demotion, detail, promotion, transfer, and separation;
training; performance ratings, data documenting the reasons for per-
sonnel actions or decisions made about an individual; and awards.

Authority for maintenance of the system: Title 5, U.S.C. Section
301, 1302, 2951, 4118, 4308, 4506, and EO 1056, September 13, 1954.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information in these records is used for reference or to support
supervisory/managerial actions required in the conduct of official
civilian personnel management business; by the US Civil Service
Commission in the conduct of its responsibilities; To Justice Depart-
ment, Department of Labor, or other Federl agencies or judiciary
bodies in the conduct of official business.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system-

Storage: I
Paper records in folders, Kardex files.
Retrievability: Alphabetically, by surname.
Safeguards.
Filed in locked files. Access limited to management/supervisory

official supervising or managing the assigned employees and the
clerical personnel maintaining the files.

Retention and disposal.-
When anr employee leaves the activity through transfer or other

separation, the Supervisor/Manager Employee Records File will im-
mediately be forwarded to the civilian prsonnel office maintai.in
the Official Personnel Folder. There it will be screened to insure that
it contains no documents that should be permanently filed in the
Official Personnel Folder other than exact duplicates of papers al-

ready so filed. The Supervisor/ Manager Employee Folder and its
contents will then be destroyed.

System manager(s) and address:
The Deputy Chief of Staff for Personnel, Department of the

Army, The Pentagon, Washington, DC, 20310
Notification procedure:
Information may be obtained from the individual's supervisor/

manager.
Record access procedures:
Requests, verbal or written, should be addressed to the individual's

supervisor or manager.
Contesting record procedures
The Army's rules for contesting contents of the records and ap-

pealing initial determinations may be obtained from HQDA (DAPE-
ERE), Washington, DC 20310.

Record source categories:
From the supervisor/manager by documenting facts or statements

of judgments; copies of records imaintained in the civilian personnel
office or information obtained from same records.

Systems exempted from certain provisions of the act:
None

A0102.04bNGB
Systear name:.

102.04 Supervisors Record of Technician Employment (NGB
Form 904-1)

System location:
Appropriate supervisory personnel for all National Guard Techni-

cians of each State, Puerto Rico, Virgin Islands and District of
Columbia.

Categories of individuals covered by the system:
All personnel within the National Guard Technician Program.
Categories of records In the system:
Record includes an NGB Form 904-1 for each technician assigned

to the supervisor together with copies of documents pertaining to the
administration of technician personnel. This includes but is not limit-,
ed to performance rating notices, debt letters, letters of warning,
reprimand and similar disciplinary papers, job descriptions and docu-
ments necessary for the furtherance of equal opportunity.

Authority for maintenance of the system:
Title 5 of U.S.C., Section 301 and Title 32 U.S.C., Section 709.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provides superv r with up-to-date record of technician employ-

ment data, locator files, and information for requesting personnel
actions. Routine uses include recording changes in technician em-
ployment data, discussions relevant to technician employment, and
information for use in future personnel actions. May be reviewed by
Management Officials and Civil Service Commission personnel. May
be transferred to any component of the Department of Defense. May
be disclosed to law enforcement or investigatory authorities for in-
vestigation and possible criminal prosecution, civil court action, or
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievalillity:
Alphabetical by technician's last name.
Safeguards:
Records are maintained in filing cabinet or supervisor's desk.

Access limited to supervisor, management officials, the technician
concerned, and individuals to whom the technician has given written
permission.

Retention and dispou:
Maintain throughout technician employment within a particular

State. Record is destroyed 60 days after movement to-a technician
position in another State, separation, or retiremenL Maintained in
Technician Personnel Office while technician is on extended active
military duty. Record may be kept longer than 60 days if needed as
reference material. Destroyed by tearing into pieces, shredding, or
burning.

System manager(s) and address:
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Chief, Office of Technician Personnel, National Guard Bureau
(NGB-TN), Defense Post Office Unit, R-411, 5600 Columbia Pike
Office Building, Falls Church, VA 22041.

Decentralized segments - Office of the State Adjutant General
(Attention: Technician Personnel Office) of each State,' Puerto Rico,
Virgin Islands and District of Columbia.

Notification procedure:
If currently employed in the National Guard Technician Program,

contact current supervisor. Other requests may be sent to the State
Adjutant General (Attention; Technician Personnel Office) of appro-
priate State, Puerto Rico, the Virgin Isiands or District of Columbia.

Individual must supply full name, dates of employment in techni-
cian program, military status while employed and SSN.

Requesters may visit the appropriate State Technician Personnel
Office.

Verification not required for current employee. Other requesters
must provide proof of identity by driver's license, date and place of
birth.

Record access procedures:
Contact current supervisor or. sysmanager of decentralized seg-

ments..
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in AR 340-21.
Record source categories:
Information from Technician Personnel Office, superyisor, techni-

cian concerned, financial institutions.
Systems exempted from certain provisions of the acti
None

A0102.08aDAAG
System name:

102.08 Army Community Service (ACS) Volunteer Record
System location:
Army Community Service Centers, Army-wide; Headquarters of

installations. Official mailing_ addresses are in the appendix, to this
Federal Register.

Categories of individuals covered by the system:
Active duty and retired military personnel and their dependents

and civilians with no formal affiliation with the military community
who serve as ACS volunteers.

Categories of records in the system:
File contains special skills, experience or education of v6lunteer,

volunteer training, awards and special recognition received, and
record of hours volunteered.

Authority for maintenance of the system:
Title 10 U.S.C. Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
ACS Centers - To record essential background information on

volunteers; to assist in planning and assigning volunteer duties; to
keep records of hours volunterred and awards received; to coordi-
nate volunteer services in ACS Program.

Volunteers - To maintain personal record of time 'and services
volunteered to ACS Program.

Installation Commatiders - To determine eligibility of volunteers
for ACS awards.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
5x8 cards in card file, and individual possession by volunteers.
Retrievability:
Filed alphabetically by last name of individual volunteer.
Safeguards:
Cards maintained in ACS files and accessible to ACS officer,

volunteer supervisor, and individual volunteer upon transfer from
one ACS center to another.

Retention and disposal:
Cards are reviewed at end of each year; documents which have

been superseded or are no longer applicable are destroyed.
System manager(s) and address:
The Adjutant General, Headqdarters, Department of the Army,

The Pentagon, Washington, D.C.
Notification procedure:

Information may be obtained from ACS officers at installation
ACS centers.

Record access procedures:
Requests for assistance should be addressed to ACS Officers at

installations having ACS centers. Official mailing addresses are in the
appendix.

For personal visits individual must provide full name and social
security number and suitable proof of identity (e.g., drivers license,
employee identification card).

Contesting record procedures:
The Department's rules for access to records and for contesting

contents and appealing initial determinations may be obtained from
the SYSMANAGER.

Record source categories:
ACS Centers
Systems exempted from certain provisions of the act:
None

A0102.O8bMiMC
System name:

102.08 Casualty Control Card
System location:
Commander, Military Traffic Management Command, Eastern

Area,-Bayonne, NJ 07002
Categories of indiyiduals covered by the system:
All individuals working for Commander, Military Traffic Manage-

ment Command, Eastern Area, Bayonne, NJ 07002
Categories of records in the system:
File contains blood type, religious preference, social security

number of individual and name and address of individual to' be
notified in event of emergency.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
For casualty reporting only.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Cards are stored in each office.
Retrievability:
Cards are filed in each office of Commander, Military Traffic

-Management Command, Eastern Area, Bayonne,, NJ 07002 by indi-
vidual's name.

Safeguards:
Installation is secure-patrolled by security guards.
Retention and disposal:
Destroy upon transfer or separation of the individual.
System manager(s) and address:
Commander, Military Traffic Management Command, Washington,

D.C. 20315
Notification procedure:
Information may be obtained from SYSMANAGER.
Record access procedures:
Requests should be addressed to Commander, Military Traffic

Management Command, Washington, DC,20315
Contesting record procedures:
The Army's rule for contesting contents and appealing initial dc-

terminations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Information is obtained from the individual,
Systems exempted from certain provisions of the act:
None

A0124.06aUSAREC
System name:

124.06 Recruiter Assignment Report
System location:
Military Personnel Division, Directorate of Recruiting Force Man-

-agement, US Army Recruiting Command, USARCRFM-MP-A, Fort
Sheridan, IL 60037

I I
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'Directorate of Management Information Systems/ADP, US Army
Recruiting Command, USARCMIS, Fort Sheridan, IL 60037

Categories of individuals covered by the system:

Individuals who have been relieved from or not accepted for
recruiting duty.

Categories of records in the system:
System contains name, social security number (SSN), and reason

for nonselection or relief from recruiting duty, and unit of assign-
ment.

Authority for mintenance of the system:
Federal Property and Administrative Services Act of 1949 (64

Stat. 578), as amended by act of 22 Oct 1968 (82 Stat. 1238; 44
U.S.C. 3101-03).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To screen applications for recruiting duty to insure that previously
rejected or relieved individuals are not accepted for recruiting duty
unless previous disqualification has been corrected.

Policies and pratices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer printout in file cabinet.
Retrievability.
Listed alphabetically by last-name.
Safeguards:.

'i Building secured. Records are maintained in area accessible only to
properly screened and trained personnel.

Retention and disposab'
Listing updated monthly and previous listing aestroyed. Informa-

tion contained.in report covers a 6-year period.
System managers) and address:
Director, Recruiting Force Management, US Army Recruiting

Command , "
Notification procedure: -

Information may be obtained from:
Director, Recruiting Force Management,-USARCRFM-MP-A
US Army Recruiting Command
Ft Sheridan, IL 60037
Telephone: 312/926-3910

Request for information should contain full name, SSN* and mili-
tary status.

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

US Army Recruiting Command, ATTN: USARCRFM-MP-A, Ft
Sheridan, IL 60037.

Written requests for information should contain the full name of
the individual, SSN, current address and telephone number.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, ID card.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Individual applications and relief actions.
Systems exempted from certain provisions. of the act:
None

A020LO8aDACS
System name: "' - ,

201.08 Central Files, Office of the Chief of Staff (DACS-DAS)
System locatiom
Office of the Chief of Staff, Department of the Army, The Penta-

gon, Washington, DC 20310.
Categories of individua overed by the system:
Any military or civilian employee or correspondent of the Army

who may have been the subject of, or initiated correspondence re-
ferred to, the Office of the Chief of Staff, Army.

Categories of records in the system:
Original or copies of papers relating to matters concerning individ-

uals which have been directed to the Office of the Chief of Staff.
Army (e.g., inquiries, complaints, appeals, investigations, personnel
actions).

Authority for maintenance of the system:

Title 10 U.S.C., Section 3012.
Routine uses of records maintained In the system, includini catego-

ries of users and the purposes of such uses:
Correspondence control and reference files usea by action officers

in Headquarters, Department of the Army (HQDA), in processing
paperwork and documenting actions taken in Office of the Chief ofStaff, Army (OCSA).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system: Files are coded, indexed, and filed
in alpha-numeric files arrangement under The Army Functional Files
System.

Storage:
Paper records in file folders are stored in mechanized files shelves.
Retrleablifty.
Location of file folder is determined by searching files record

cards, which are filed by numerical code, and alphabetically arranged
by name, with further chronological breakdown of each entry. Each
entry is cross referenced to all previous related entries.

Safeguards:
Files are released only to OCSA staff action officers cleared and

authorized access. Pentagon. employs security guards. Files area is
protected by electronic surveillance system with combination lock
doors.

Retention and disposal:
Records are permanent. They are retained in active file until end

of calendar year, held two additional years in inactive file and subse-
quently retired to Washington National Records Center.

System manager(s) and address:
The Chief of Stall; Headquarters, Department of the Army, The

Pentagon, Washington, DC.
Notification procedure:
Information may be obtained from:

HQDA (DACS-DSA)
Rm 3D-671
Pentagon
Washington, DC
Telephone: Area Code 202/695-3503 or 695-2765.

Record access procedures
Requests from individuals should be addressed to: Headquarters.

Department of the Army, ATTN: DACS-DSA, Washington, DC
20310.

Written requests for information should contain the full name of
the individual, current address and telephone number, and nature of
information desired.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-

Record source categories:
Internal action correspondence processed by Army Staff.
Individuals addressing correspondence to Department of Defense

or United States (US) Army regarding Army matters.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (j) or (k), as

applicable. For additional information, contact the SYSMANAGER

A0201.08bDAAG
System name:

201.08 Privacy Act Request File
System locatiom
Primary System: Headquarters, Department of the Army, The

Adjutant General Center, Records Management Division (DAAG-
AMR), Washington, DC 20314.

Decentralized Segments-Headquarters, Department of the Army,
staff agencies, field operating agencies, commands, installations and
activities. Offcial mailing addresses are in the Department of De-
fense directory in the AppendLx.

Categories of Individuals covered by the system:
All individuals who request information on records concerning

them which are in the custody of Department of the Army (DA), or
individuals who request access or amendment to such records under
the provisions of Title 5 United States Code, section 552a (The
Privacy Act of 1974).

Categories of records in the system:
Files contain copies of correspondence between the individual and

Army custodian officials; written summaries of verbal conversations
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with the individual; coordination documents between the Army and
other Federal, state, and local government agencies when records
which are the subject of an individual inquiry were originated by
another agency; and copies of documents which are the subject of an
individual inquiry.

Originals of amendmeni requests, refusals, and appeals accumulated
by the custodian of the records concerned are includedin the file
containing those records.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records -maintained in the system, including catego-

ries of users and the purposes of such uses:,
Files are used to process and coordinate individual requests for

information access, and amendment of personal records; to process
and record appeals by the individual against agency rulings; and to
ensure timely response to requesters.,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Storage:
Paper records in 'file folders.
Retrievability:
Filed by idividual's name.
Safeguards:
Records are maintained in -reas accessible only to authorized .per-

sonnel. Classified, documents are stored in locked containers ap-
proved for this purpose by the General Services Administration.

Retention and disposal:
Records are permanent..They are cut off at the end of the calendar

year, held two years in inactive files, and subsequently retired to the
Washington National Records Center, Washington, DC 20409.

System manager(s) and address:

The Adjutant General, Headquarters, Departmeni of the Army,
The Pentagon, Washiniton DC 20310.

Notification procedure:

Requests from individuals should be addressed to:
HQDA (DAAG-AMR)
Forrestal Building
1000 Independence Avenub, SW
Washington,DC 20314
Telephone: Area Code 202/Extension 693-0631

Record access procedures:
Written requests should be addressed to Headquarters, Department

of the Army (DAAG-AMR), Forrestal Building, or to the Army
office that processed the initial ioquiry, access request, amendment
request, or appeal.

Personal visits may be made to Room GA 175, Foriestal Building,
1000 Independence Avenue, SW, Washington, DC. .

For personal isits the'individual shouldpresent acceptable identi-
fication (e.g., driver's licenge, employee identification card) and fur-
nish some verbal information which could be verified'from his case
file.

Contesting record procedures: " -

The Army's rules for acces to records and for, contesting contents
and appealing initial determinations may be obtained from the SYS-
MANAGER

Record source categories:
Records are obtained from the individual requester, DA organiza-

tions, other Department of Defense organizations, and agencies of
Federal, state and local governments.

Systems exempted from certain provisions of the act:
The majority of records in this system are not exempt; however,

copies of documents to which an individual has been denied access
infer the provisions of 5 USC 552a, subisections j(2), k(l), k(2), k(3),:.
k(4), k(5),.k(6), or k(7), are exempt from, diclosure.

A0201.08cOSA
System name:

201.08 Central Files, Office, Secretary of the Army (SAAA)
8ystem location:
Office, Secretary of the Army (OSA), Adininstralive Support

Group, Rm 3D-718, The Pentagon, Washington, DC.
Relevant segments of the system are maintained throughout Secre-

tariat offices.
Categories of individuals covered by the system:

'Any military or civilian employee or correspondent of the Army
who may have been the subject of, or initiated, correspondence
referred to the Office, Secretary of the Army.

Categories of records in the system:
Originals or copies of letters, reports, complaints, appeals, inquir-

ies, investigations, personnel actions, requests for assistance and any
other documents referring to any subject that requires action of, or
that shouldbe brought to the attention of the Office of the Secretary
of the Army.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Correspondence control and reference files used by action'officers

in Headquarters, Department of the Army (HQDA), in processing
paperwork and documenting actions taken in the Office, Secretary of
the Army. g a

Policies and practices for storing, retrieving, acessing, retaining, and
disposing of records in the system:

Files are coded, indexed, and filed in alpha-numeric files arrange-
ment under The Army Functional File System.

Storage:
Paper records in file folders are stored in mechanized file shelves.
Retrievability.
Location of file folder is determined by searching files record

index sheets, which are friled by numerical code, and alphabetically
arranged by subject, with further chronological breakdown of each
entry. Each entry is cross referenced to all previous related entries.

Safeguards: I
Files are released only to OSA staff action officers cleared and

authorized access. The Pentagon employs security guards, Files area
is protected by electronic surveillance system with combinatioi lock
doors.

Retention and disposah
Records are permanent. They are retained in active file until end

of calendar year, held 2 additional years in inactive file and subse-
quently retired to Washington National Records Center.

System manager(s) and address
The Administrative Assistant, Office, Secretary of the Armyj The

Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

HQDA (SASG)
Room 3D-718
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/695-2092 or 695-3565

Record access procedures:
Requests fromindividuals should be addressed to: Office, Secretary

of Axmy, SASG, The Pentagon, Washington, DC 20310.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

-Record source categories:
Internal action correspondence processed by the Army Secretariat.
Individuals addressing correspondence to Departmdht of Defense

or the Secretary of the Army .regarding Army matters.
Systems exempted from certain provisions of the act:

- Parts of this system may be exempt under Title 5 U.S.C., Section.
552a (j) or (k) as applicable. For additional information, contact the
System Manager.

A0202.08DAAG
System name:

202.08 Request for Information Files
System location:
Primary System: Records Management Division, Administrativo

Directorate, The Adjutant General Center kDepartment of Army
Adjutant General, Records Management Division, Access and Re-
lease Branch).

Decentralized Segments: Office of the Secretary of the Army,
initial denial authorities of the Department of the Army, and Depart-
ment of the Army Staff agencies and 'commands.

Categories of individuals covered by the system:

.... I
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Any person that requests documents.under the Freedom of Infor-
mation Act, mandatory review under Executive Order 11652, or
under any other circumstances.

Categories of records in the system:
File contains individual's request for documents and related proc-

essing papers, correspondence between the office receiving requests,
records custodians, Army staff offices and other government agen-
cies, retained- copies of classified documents, and other selective
documents.

Authority for maintenance of the system:
Title 5 U.S.C., Section 552(b) Freedom of Information Act and

Executive Order 11652.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records Management Division: to control requests from the

public, to insure requests are answered- within time limits; to process
denials and individual appeals.

Office Secretary of the Army: to control and accomplish appeals
of initial denials.

Initial Denial Authority of the Department of the Army: to proc-
ess denials and release of requested documents.
-Department of the Army staff agencies and commands: to process

requests for release or recommend denials to initial denial authorities.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system.
Storage:
Paper records in file folders
Retrievability:.
Filed alphabetically by last name of requester.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly trained.
Retention and disposah
Re ords are permanent. They are retained in active file until end

of calendar year in which case is completed, held 2 additional years
in inactive file and subsequently retired to Washington National Rec-
ords Center.

System manager(s) and address:
The Adjutant General, Headquarters Department of the Army,

-The Pentagon, Washington, DC.
Notification procedure:
Information may be obtained from:

HQDA (DAAG-AMR-S)
-'Room GA 084

Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-1847

Record access procedures:.
Requests from individuals should be addressed to: Headquarters,

Department of the Army (DAAG-AMR-S) Room GA 084, Forrestal
Building, Washington, DC 20314.

Written requests for information should contain the full name of
the individual, current address and telephone number and reference
to original request.

Visits can be made to any office releasing documents. For personal
visits, the individual should be able to provide some acceptable
identification, that is, driver's license, employing office's identification
card.

Contesting record procedures:
The Army's rules for contesting contents and appealing determina-

tions may be obtained from HQDA (DAAG-AMR-S), Washington,
DC 20314.

Record source categories:
Requesting letters or related forms from the individual requesting

documents; correspondence originating from the document custodian;
documents concerning appeals from General Counsel, Office, Secre-
tary of the Army, Washington, DC 20310.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552aj) or (k) as

applicable. For additional information, contact.the SYSMANAGER.
A022LOIOSA

System name:
221.01a Committee Management Files
System locatiom

Primary System: DA Committee Management Office, Studies &
Analyses Staff, Office of the Administrative Assistant to the Secre-tary of the Army, Department of the Army (DA), Pentagon, Wash-
ington, DC 20310 and each DA Agency, Activity, Major ArmyCommand, and Command to which aDA Advisory Committee

reports and individual DA Advisory Committee offices when thecommittee maintains offces separate from those of the Agency, Com-
mand, or Activity to which it reports.

Categories of individuals Coered by the system:
Arny Member or Consultant, current and past, of any duly char-

tered DA Advisory Committee.
Categories of records the system:

Documents reflecting name, date established or approved for con-
tinuation, function, dates of meetings held, and similar data on each
advisory committee. Included are feeder reports, Army-wide consoli-
dations or summaries, and papers directly related to them and docu-
ments in connection with appointment to and retirement from indi-
vidual advisory commnittees by the Secretary of the Army. Confiden-
til Statements of Employment and Financial Interests, Travel and

hcgroup efforts of C.ommittees, Conflict of Interest Statements, anda
biographical data.

Authority for maintenance of the system:5 USC, Appendix I (Federal Advisory Committee Act - PL 92-
463) E011769, OMB Circular A63, DOD Directives 1442.4, 5500.7,
and 5105.18.

Routine uses of records maintained in the system, including catego-
ries of users and the pur-poses of such uses:

To obtaz0 and maintain personaal and professional information on
individuals who are not full-time emploYees or officers of the Federal
Government who are nominated or being considered for membership
on a Federal Advisory Committee. This information is provided the
Office, Secretary of Defense for review to determine eligibility and
propriety for membership on a particlar advisory committee. Under
the provisions of P.L. 92-463, the Conrs and the public are to be
kept informed with respet to the number, purpose, membership,
activities, and cost of advisory committees. Therefore, individual
membership and alU background information relating thereto is availa-
ble as a part of committee records for public review and is used to
comply with advisory commnittee reporting requirements as stated in
P.L 92-463 and implementing directives. Other uses are to obtain
clearance for access to classified information; to enter on payroll for
reimbursement when actually employed; to preclude ad hoc group
participation which could lead to individual conflict of interest; and
to compile individual biographies.

Policle& and practices for storing, retreving, accessing, retaining, anddisposing of records in the system:
Storage
Paper records in fie folders and looseeaf binders.

RetrievabIlity:
Filed alphabetically by last name of individual Member and Con-

sltnt within individual Advisory Committe Files.
Sattegurds:
Records are maitinged in Army offices or areas normally acoess-

ble only to authorized personnel, and which are secured during non-
duty hours.

Retention and disposal'
DA committee Management Office: Permanent, they are retained

in active re until member or consultant is retired from the Commit-
tee, at which time the records are placed in an inactive file for 2
years. They are then retired to the Federal Records Center. Agency
and Command ommittee Management Offices Destroyed 1 year
after disapproval or dissolution of the committee. Reviewing and
Commenting Offices: Destroyed after 2 years or on discontinuance,whichever is fist.

System manager(s) and address
DA Committee Management Offce, Offce of the Administrative

A tant to the Secretary of the Army, Department of the Army,
The Pentagon, Washington, DC 20310.

Notification procedure:
Information may be obtained from:

HQDA SAAA-SS (DA Committee Management Officer)
Room 3E 749
The PentagonWashington, DC 20310
Telephono Area Code 202/697-2604

Record aces procedres:
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Requests from individuals should -be addressed to: Headquarters,
Department of the Army (SAAA), Washington, DC 20310; to the
individual committee concerned or to the agency, activity, or com-
mand to whom the committee reports. For personal Visits, individual
should 'contact the DA Committee Management Officer, Room 3E
749, The Pentagon at Area Code 202/697-2604.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations are contained in Army Regulation 340-21.'
Record source categories:
Applications and related forms from the individual; notification of

personnel (security) clearances from The Army Staff Personnel Secu-
rity Office; correspondence, originating between individual and the,--
DA Advisory Committee concerned or the Agency, *Activity or
Command to whom it reports; Department of the Army Staff agen-
cies and commands, and other Federal agencies.

Systems exempted from certain provisions of the act:
None

A0224.04DAIG
System name:,

224.04 Inspector General Investigative Files'
System location:
Primary System, Office of The Inspector General and Auditor

General, Department of the Army. -
Decentralized Segments: Washington National Records Center,

Suitland, Maryland; US Army Inspector General offices and records
holding areas located worldwide. Official mailing addresses are in the
Department of Defense directory. o . -

Categories of individuals covered by the system:
Any person who has been the subject of, witness for, or referenced

in an Inspector General investigation.
Categories of records in the system:
File contains Inspector General reports of inves'tigati n which' nor-

mally contain the authority. for the investigation, the matters investi-
gated, a narrative report, documentary evidence, andtranscripts of
verbatim testimony, or summaries thereof.

.Atthority for maintenance of the system:
Title 10 U.S.C., Sections 3039 and 3040.
Routine uses .of records maintained in the system, including catego-

'ries of users and the purposes of such uses:
* The purpose of an Inspector General investigation is to determine
the facts and circumstances surrounding the allegation(s)/problem(s).
The informationis assembled in report format and presented to the
officlal directing the investigation. 4

The report of investigation may be used by any Department of
Defense organization which has an official interest in the matters
under investigation. The infomation contained therein may be used
to take corrective action or as a basis for making decisions concern-
ing: Department of Defense/Department of the Army policy; person-
nel actions; legal, fical, logistic, operational, public information, per-
sonnel management, and procurement matters.

The repbrt of investigation may be forwarded to the Department
of Justice if it contains evidence of possible criminaliy not within the
jurisdiction of the Uniform Code of Military Justice. The Depart-
ment of Justie wif review the report to determine if fther investi-
gation by that agency is warranted. i c " -

The report of investigation may'be used as a-basis for summaries
or briefing presented to Members of Congress. Members of Congressmay use the material to respond to constitnts, or' tb enlighten

themselves on matters of concern and inteest to them.,
The report of investigation may be used as a basis for responses toagencies mn the Executive Branch of the Federal government. This

information may be used as a basis for responses to concerned citi-zens and other individuals/organizations querying the Executive

Branch. A ,All or part of-reports of investigation, subject to the' rules of
evidence, may be entered as evidence in court proceedings.

The report of investigation may be provided to appropriate indi-viduls/organizations under the provisions of the reo fIfr
maionAct. ,e Freo fIfr

,Tereport of investigation may be used as the basis for responding
topress queries. ""o- '
Reports 'of investigation may be analyzed to determine .trends

within the Army.
Nonsensitive portions of reports of investigation may be used as

instructional vehicles in. certain Army schools to inform students
about lessons learned as a result of the investigation.

The report of investigation may be used as reference material In
other reports of investigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in hard cover binders and/or file folders.
Retrievability.

- Reports are accessel and retrieved by reference to the case name
which is normally derived from either the nature of the allegation,
the geographic location of the investigation, or, in some instances,
the name of the subject or the complainant. Case files are frequently,
but not always, assigned a file code number which Is cross-referenced
with the case name. The file code number, if assigned, is used to
administratively file the case, chronologically by calendar year.

Safeguards:
Primary System: Building employs security guards and access Is

limited to authorized personnel. Files are stored in locked containers
and access given only to persbns with an official need to know.

Safeguards for decentralized segments vary but should include, as
a minimum, the storage of the reports in locked containers and access
given only to persons with an official need to know.

Retention and disposah 
Reports of investigation conducted by The Inspector General and

Auditor General, ,Department of the Army will be stored permanent-
ly. Reports preparedby Inspectors General of other Department of
the Army agencies/organizations will be destroyed 10 years afier
completion. All other Inspectors General reports will be destroyed 3
years after completion.

System manager(s) and address:
The Inspector General and Auditor General, Department of the

Army, the Pentagon,'Washington, DC 20310
Notification procedure
Requests should be addressed to the'SYSMANAGER.
-Because reporfs are seldom filed by surname or social security

number (SSN), requests to determine if the system contains a record
about requester should include full name, rank -(if applicable), SSN (if
applicable), address or Army Post Office (APO) if applicable, ap-
proximate date of investigation, subject of inyestigation, location of
Inspector General office conducting the investigation, and the re-
quester's role in. the investigation.

Information may be obtained from:
HQDA (DAIG-IN)
Room 1D731
Pentagon

" Washington, DC 20310
Telephone: Area Code 202/695/7385

Record access procedures:
Because reports are seldom filed by surname or SSN, requests

from individuals should be addressed to: Headquarters, Department
of the-Army (DAIG-IN), Room ID731, Pentagon, Washington, DC
20310.

Written. requests for information should include full name, rank (if
applicable), SSN (if applicable), address or APO (if applicable), ap-
proximate date of investigation, subject of investigation, location of
Inspector General office conducting the investigation, and the re-
Sque4ster's role in the investigation.

For personal visits, the individual should be able to'provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with his 'case' folder.

Contesting .reord procedures:
The agency's mules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
The nature of-investigations varies greatly, and the source: ofthc

evidence, required is not predictable. Previous sources have included:
,testimony of witnesses; correspondence/records maintained by orga-'
nizations/ individuals party to the matters being investigated; military
personnel files; military pay records; security dossiers; newspaper
clippings, and other media material; photographs; reference material/
correspondence originating in Department of the Army staff agencies
and commands, and other Federal, State, local, and foreig.n agencies,
research notes/documents obtained from reference libraries and rec-
ords custodinus; and other materials in the public domain.

Systems exempted from certain provisions of the act:

I
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Parts of this system may be exempt under 5 USC 552a 0) or (k) as
applicable. For additional information, contact the System Manager.

A0224.OaDAIG
System name:

224.05 Inspector General Complaint Files
System locatiom
Assistance Division and Central Files, Office of the Inspector Gen-

eral (OTIG), Department of the Army (DA), Washington, DC
20310.

Decentralized Segments: Offices of all command Inspectors Gener-
al, Army-Wide.

Categories of individuals covered by the system:
Any Person, Civilian or Military, who presents to an Inspector

General in writing or in person a Complaint/Request for Assistance.
Categories of records in the system:
Record copy (hard copy) contains the Inspector General Action

Request (IGAR) or letter'submitted to an Inspector General request-
ing assistance and all related reports of investigation, inquiries, stud-
ies, memoranda and reference material and final replies.

Automated data elements of record contain- Case number, includes
fiscal year and sequence number, case name, to include frst, last and
middle initial of complainant; component of complainant, the func-
tional relationship to military, DA civilian, or other military service;
source of complaint, such as the serviceman, his dependent, relative,
or DA civilian. The recipient, or the Agency which received the
case before it was referred to the OTIG, DA Command or Staff
Agency against whom the complaint was made; date case was re-
calved by OTG; suspense data .to control information gathering;,
action officer in OTIG; command to which case referred to have
investigation or inquiry conducted; type of allegations made by com-
plainant; number of days for case processing;, date reply sent to
complainant; and whether complaints were justified/unjustified.

Authority for maintenance of the system:
Title 10 U.S.C., Sedtions 3039, 3040 and subsection 3065(a) provide

for and describe the mission of The Inspector General and Auditor
General of the Army and his deputies and assistants. Provides for the
detail of commissioned officers as Inspectors General.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The purpose is to obtain sufficient information by investigation,
inquiry, research of existing historical.data; to review and process the
data to insure that appropriate action was taken to substantiate or
refute allegations presented, and to correct deficiencies.

The purpose of the automated data elements file is to provide a
management system to report categories and frequency of complaints
and trends by type and command and to improve processing of
correspondence and thereby improve responsiveness of the Inspector
General assistance function.

Users are Inspectors General Army-wide; Army Commanders at
all levels, DA Staff Agencies, Members of Congress, and other
government agencies, when determined by The Inspector General to
be in the best interest of that agency.

Used to answer complainants or respond to requests for assistance,
advice or information. After consultation with appropriate staff judge
advocate may be referred for use in trials by court-martial or other
military justice matters, as authorized by the Uniform Code of Mili-
tary Justice. Used by commanders to correct deficiencies found
during inquiry/nvestigation.

User of automated data file is the Office of The Inspector General,
DA. Automated data is used to provide weekly and quarterly reports
to elements of OTIG and the Army Staff concerning the categories
and frequencies of the Inspector General Action Request and trends.
Used as a management tool to improve responsiveness of OTIG in its
assistance function. It is not used to associate allegations with com-
plainant and does not divulge findings or recommendations as a result
of an inquiry.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Computer magnetic tapes.
Retrievability:
Filed alphabetically by last name of requester for assistance or

information.
Automated data information is filed by sequential case number or

case name.
Safeguards:

Records are maintained in locked areas in locked containers acces-
sible only to authorized personnel who are properly cleared and
trained in their release.

Retention and disposal:
IG complaint files are destroyed I year following final action,

except those which include reports ofinvestigation or inquiry con-
ducted by Inspectors General. IG complaint files containing reports
of investigation or inquiry or documents relating to investigations
and inquiries conducted by Inspector General will be destroyed ac-
cording to the level at which the inquiry/investigation was conduct-
ed: files which contain an investigation or inquiry conducted by the
Office of The Inspector General, DA, will be permanent; files con-
taining an investigation or inquiry conducted by other Headquarters,
Department of the Army offices and field commands authorized an
Inspector General, that report directly to Headquarters, Department
of the Army will be destroyed after 10 years; files containing an
investigation or inquiry conducted by any other Inspector General
element will be destroyed after 3 years.

Automated record kept on active file 1 year then transferred to a
history file and destroyed electronically after 5 years.

System marnger(s) and addres-
The Inspector General and Auditor General, Headquarters, De-

partment of the Army, the Pentagon, Washington, DC 20310
Notification procedure:
Information may be obtained from:

HQDA (DAIG-AC)
Room ID736
Pentagon
Washington, DC 20310
Telephone: Area Code 202/695-1578

Requester must furnish full name, grade, social security number
(SSN), unit of assignment, nature of complaint, and proof of personal
identification, and identify the Command Inspector General to which
his complaint was submitted.

Record access procedres
Requests from individuals should be addressed to: The Inspector

General, Headquarters, Department of the Army, (DAIG-AC),
Washington, DC 20310.

Written requests for information should contain: the full name,
grade, SSN, current address and telephone number, and the nature of
previous complaint.

For personal visits, the individual must provide acceptable identifi-
cation and verbal information that could be verified with his case
/-de.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:
Personal inquiry or investigation by Inspectors General into mat-

ters presented as a complaint or request for assistance. The nature of
inquiries and investigations varies greatly, and the source of the
evidence required is not predictable Previous sources have included:
testimony of witnesses; correspondence/records maintained by orga-

'nizations/individuals party to the matters being investigated; military
personnel files; military pay records; security dossiers; newspaper
clippings, and other media material; photographs; reference material/
correspondence originating in Department of the Army staff agen-
cies; research notes/documents obtained from reference libraries and
records custodians; and other materials in the public domain.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt-upder 5 USC 552a 0) or (k), as

applicable. For additional information, contact the System Manager.
A0225.01aDAPE

System name:
225.01 Military Police Management Information System (MPMIS)

- Correctional Reporting System (CRS)
System location:
Primary System: Law Enforcement Division, Human Resources

Development Directorate, Office of the Deputy Chief of Staff for
Personnel, Department of the Army, (DAPE-HRE).

Decentralized Copies: CIFS is programmed for Army installations;
the system will be maintained by the installation provost marshall
office (PMO). Official mailing addresses are in the Department of
Defense directory in the Appendix. The CRS will replace command-
unique systems at installations where they exist

Categories of individuals covered by the systems

73777
rll



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Any military member confined at any Army confinement facility
as a result of, or pending, trial by courts-martial.

Categories of records in the system:
The CRS data are added to the corrections master file. Following

output is produced: a daily 4 part prisoner status roster which pro-
vides a by name roster showing social security number (SSNY,; mili-
tary occupational speciality (MOS), religion, marital status, education
level and offense for which confined. Part 1 provides a'history of all
prisoners confined in the last 24 hours and shows totals by-status (i.e.,
detained, pretrial, detained post trial, adjudged, etc.). Part 2 shows a
recapitulation by custody of total number of prisoners in confinement
by this category. Part 3 lists all prisoners that departed the facility in
the past 24 hours and lists their disposition. Part 4 indicates those
individuals in pretrial confinement in excess of 25 days; a monthly
status roster showing, by name, all prisoners confined or released for
the reporting period. Report shows detailed additional information
including totals of new prisoners, total departures, total escapes, total
in hospital and totals by custody grade, race, status and such infor-
mation as total by types or release, -confinement less than 30, 60, or
90 days; the semiannual prisoner profile report produes a series of
two-dimensional matrices for each type offense and profiles prisoner
age, race, education, marital status, and religion for each offense.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

The CRS is used to provide, on a daily basis, pertinent information
required for proper management of confinement facility population;
to provide on a monthly basis, statistical information required by the
installation commander provost marshal and confinement facility
commander pertaining to the prisoner population, status of discipline
and responsiveness of personnel procedures relating to prisoner per-
sonnel; to provide the installation with monthly data. on the total
spectrum of the confinement facility utilization, i.e., population turn-
over, recidivism, and to identify semiannually, prisoner profiles
showing the relationship of particular offenses to age, race, educa-
tion, marital status and religion. CRS output will be furnished to
criminal justice elements outside Department of Defense (DOD) and
Department of the Army (DA) when law enforcement and crime
prevention functions fall within their jurisdiction or concurrent juris-
dction is applicable. These include local, state and Federal agencies
such as the Federal Bureau of Investigation, US 'Customs Service; -

US District Courts, US .Magistrates; US Federal- Marshals, state
police agencies, local police agencies; and in oversea areas, host
government law enforcement agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
dixposing of records in the system:

Storage: 7
The CRS master file is stored on disk at the installation data

processing activity. The CRS data, produced also in three copies, is
m tained at the installation correctional facility in file folders.

Retrievability:
AcCess to the data base/master file is restricted. To receive CRS

output personnel must utilize a 'systems control card'. Ihi control
card must be prepared for each specific entry and requires unique
originator codes, Instructions for creating and using the control card
are maintained at two locations; the PMO and the' data processing
facility. Access to hard copy output is prescribed by installation
standard operating procedures (SOP) and policies.

Safeguards:
The data base and output are managed through extensive SOP and

policies prescribed in system functional users manuals. Safeguards
include: limited output with distribution controlled by the PMO and
released only to designated persons; output is controlled at both pick-
up and delivery points: the PMO, confinement facility and data
processing activity are 24 hour per day operations; consequently,
reports are continuously under scrutiny; the'confinement facility and
the data processing site are considered secure areas with limited
access.

Retention and disposal:
Individuals are deleted from the-CRS master file upon their depar-

ture from the correctional/confinement facility. Certain elements of
information, pertaining to the prisoner are posted to a corrections
history tape which produces the semiannual prisoner profile report.
A prisoner can reman on this history tape for -as long as 5 months or
until the semiannual report is produced. Once this occurs, he is then'
deleted from the CRS master file. ,

System manager(s) and address:

Deputy Chief of Staff for Personnel, Headquarters, Department of
the Army, The Pentagon, Washidgton, DC 20310. Decentralized to
command/installation.

Notification procedure:
Information may be obtained from the command/installation/actlv'

ity office of record.
Record access procedures:
Requests for access should be addressed to the command/installa-

tion/activity at which the record is located, Written requests should
contain full name of individual, current address, SSN and specificity
as to the information sought.

Contesting record procedures:
Rules for contesting contents and appealing initial determinations

are contained in Army Regulation 340-21.
Record source categories:
Subjects, suspects, witnesses, victims, military police and US Army

Criminal Investigation Command personnel and special agents, infor-
mants, various Department of Defense Fedefal, state and local inves-
tigative and law enforcement agencies, departments or agencies of
foreign governments, personnel records of the individual and other
individuals and, organizations which may provide exempt informa.
tion.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C., 552a (J) or (k)

as applicable. For additional information contact the SYSMAN-
AGER.

A0225.01bDAPE
System name:

225.01 Carpool Information/Registration System
System location:'
Primary System: Law Enforcement Division, Huiman Resources

Development Directorate, Office of the Deputy Chief of Staff for
Personnel, Department of the Army (DAPE-HRE): Decentralized to
Army installation/activity level, the official mailing addresses of
which are in the appendix. I

Categories of individuals covered by the system:
All personnel participating in carpool program who voluntarily

provide information for release.
Categories of records in the system:
Name of individual, Social Security Number (SSN), home phone,

and -address, office address and jhone, map coordinates of home or
nearby reference points, working hours, etc.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012 and Federal Property and Adminis-

trative Service Act of 1949 as amended. -1

Routihe uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To assign and administer allocated carpool parking assignments:
establish priority of assignments, assist members and applicants in
contacting one another and provide printout of individuals in system
to other participants who desire to nake contact.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the systemia

Storage:
Reference cards, computer cards, disk or tape, file folders.
Retrievability:
Access is based on name, SSN, grid coordinate reference system

and working hours.
Safeguards:
AccessibIe only to authorized personnel and those providing iden-

tification and purpose for which information is requested; may be
accessed by persohs .seeking members with voluntary consent of
person providing information.

Retention and disposal: .. , ,
'Data are retained only on active particioants; ddtroycd ,u' re-

quest/reassignment.
System mailager(s) and address:
Deputy Chief of Staff for Personnel,' Department of the Army

(DAPE-HRE); decentralized to command/installation/activity level,
Notification procedure:
Information may be obtained from command/installation/activity

office of record.
Record access procedures:

73778



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Requests should be addressed to command/installation/activity
office; on personal visits, individual should provide acceptable means
of identification, e.g., driver's license, SSN card, DD FM 2. Written
requests should contain full name of individual, current address, SSN
and specificity.

Contesting record procedures:
Rules for contesting contents and appealing initial determinations

are contained in Army Regulation 340-21.
Record source categories:
Provided by individual on various local, Department of Army,

Department of Defense, or Department of Transportation Forms
1700.9.1.

Systems exempted from certain provisions of the act
None

A0225.06aTRADOC
System name:

225.06 Resource Accounting System
System location:
US Army Training 'and Doctrine Command (TRADOC), Data

Processing Field Office (DPFO), FJt Leavenworth, Kansas 66027.
Categories of individuals covered by the system:
All employees of the Agency both civilian and military.
Categories of records in the system:
A record by individual of man-hours utilized by Resource Ac-

counting Code.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
To provide management a statistical report by individual applica-

tion of man-hours expended on assigned tasks. Provides data bast to
collect man-power cost by task to the Agency.

Policies and practices for storing, retrieving, accissing, retaining, and
disposing of records in the system:

Storage:
Computer mnagnetic tapes
Computer paper printouts
Retrievabifity.
By employee number
Safeguards:
Magnetic tapes are located in a security restricted area.
Computer system safe software is employed.
Computer paper printouts are located in a security restricted area

and/or in locked building.
Retention and disposal:
Source documents are key-punched in order to update magnetic

tape. Source documents are retained for one year. Magnetic tape is
retained until no longer required.

System manager(s) and address:
Resource Accounting System Analyst, US Army Training and

Doctrine Command, Data Processing Field Office, Ft Leavenworth,
Kansas.

Notification procedure:
Information may be obtained from:

TRADOC DPFO (ATDS-FO-SA)
Building 136
Ft Leavenworth, Kansas 66027
Telephone: Area Code 913/684-2507

Record access procedures:.
Requests from -individuals should be addressed to: Resource Ac-

counting System Analyst (ATDS-FO-SA), TRADOC DPFO, Ft
Leavenworth, Kansas 66027.

Written request for information should contain the full name of the
individual, current address and telephone number, social security
account number and/or employee number, if so issued, and date(s) of
employment or assignment.

For personal visits, the individual should provide some acceptable
identification, that is, military identification card, driver's license, or
other identification normally acceptable in the transaction of business,
and give some verbal information that-could be verified by his
record.

Contesting record procedarems
The Department's rules for contesting contents and appealing ini-

tial determinations are tontained in Army Regulation 340-21.

Record source categories:
Resource Accounting System Manpower Expenditure, TRADOC

DPFO Form 7, submitted by the individual.
Systems exempted from certain proyisions of the act: -
Nowne.,

A0225.06bDACS
System name:

225.06 MISO Management (TWV)
System location:
Primary system - Management Information Systems Office Fort

Bliss, Texas.
Categories of individals covered by the system:
All personnel assigned to the MISO, Fort Bliss, Texas.
Categories of records in the system:
Records contain employee number, salary rates, working shift data

and non-productivc time.
Authority for maintenance of the system:
Public Law 89-306
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is collected pertaining to preparation of personnel and

machine time and costs which is properly chargeable to each ADP
system which is processed by the MISO. Records developed are used
as feeder information to prepare reports required by TRADOC and
DA and for local management of computer operations.

Policies and practices for storing. retrieving accessing, retaining, and
disposing of records In the system:

Storage
Computer Magnetic Tape
Retrievability.
Individual records are retrieved by employee number and are

updated with daily records of work performed by- system. The data is
summarized daily. Reports are prepared monthly, quarterly, semian-
nually and annually. A separate file is maintained for each month.

Safeguards:
Tape files are retained in a vault when not being processed. A tape

librarian keeps a record of files removed from the vault. Vault is
within the computer room to which entrance is restricted. Building
housing the computer is locked during non duty hours-

Retention and disposa:
Monthly summary records are retained in the active files for the

current calendar year and retained in the vault file for 1 calendar
year after the end of the calendar year. Records are destroyed by
erasing and reusing magnetic tapes.

System manager(s) and address:
Management Information Systems Officer, Bldg. 111, Fort Bliss,

Texas 79916.
Notification procedure:
Information may be obtained from: The Management Information

Systems OfficerBldg. 11, Fort Bliss, Texas 79916.
Record access procedures.
Assistance can be obtained by addressing correspondence to the

SYSMANAGER.
Contesting record procedure=
The agencies rules for accessing records and contesting contents

and appealing determinations may be obtained from the SYSMAN-
AGER.

Record source categories:
Date is obtained from individual personnel records.
Systems exempted from certain provisions of the act:
None

A0225.O6cDACS
System name:

225.06 lanagement of Army ADP
System locatiom
Fort Leavenworth Management Information Systems Office

(MISO), Ft. Leavenworth, KS
Categories of indiTiduals coyered by the system:
All MISO employees.
Categories of records in the system:
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File contains personnel utilization and hourly-pay rate by employ-
ee number.
_ Authority for maintenance of the system:

Title 10 U.S.C., Section 3012.
Routine 'uses of records ,maintained in the system, including catego-

ries of users and the purposes of such. uses:
MISO-To.develop schedules and provide costs of computer output

used in the management of the MISO. -
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in bulk storage, card files, computer magnetic tapes

and computer printouis. .
Retrievability
Filed by employee number
Safeguards:
MISO building is locked during nonduty hours: Working area

access is limited to authorized personnel having a 'need to know' of
the personnel utilization and hourly rate data.

Retention and disposa" ' -
Computer printouts are retained in MISO indefinitely in .compli-

ance with'court.order in the case of US versus IBM. Card files-and
computer magnetic tapes not constituting a final product'are retained
in MISO 120 days.

System manager(s) and address:
MISOFFICERt Fort Leavenworth, Kansas. "- -
Notification procedure:
Information may be obtained from

MISO
ATTN ATZLIS
Fort Leavenworth, KS 66027.'Individual must provide employee

number assigned by MISO Administrative Assistant.
a Record access procedures: . ,

Requests from 'individuals should go' to the MISO, A-TTN:
ATZLIS, Fort Leavenworth KS 66027. - -:

Written request must contain employee number assigned by MISO
Administrative Assistant. "" " ,

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in-,AR'340-21.
Record source categories: "

Employee utilization obtained from forms prep aed by employees
during work hours. Employee-hoirly ratd,is obtined' from General
Pay Schedule. otec

Systems exempted from certain provisions ofthe act:
-'None- '

A0225.07aDACS - .
System aiame:

225.01 Teleprocessing Customer Identification System "
System location:'
United States Army Management System Support Agency

(USAMSSA), DACS-AMH-B, Pentagon, -Washington, DC 20310:
Data processing installations Army-wide maintaining,this system.
Categories of individuals covered.by the system: -....

Personnel and teleprocessing customers of the data processing ac-
tivity. - .

Categories of'records in the system: .
Automated file contains individual's name, terminal-customer iden--

tification codes, organizational element responsible for'automitic data
processing (ADP) jobs run, system acronym, -routing box number,
assigned ADP job number, option lisf to be presented, terminals
authorized for use and related information.

Manual, file contains customer's sbcial security number, office
phone, office symbol, location of terminals to be used and related-
information. ,- -

Authority for maintenance of the system: -
Title 10 U.S.C., Section 3012(g)... -

Routine uses of records maintaine4 in the system,-including catego-
ries of users and the purposes of such uses: I -

Teleprocessing customers, agency personnel who use terminal,
staff users who access remote terminals, authorized contractors -who
access terminals connected to central computer facility.' -.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, punch cards, disk.
Retrievability:
Control number, option list, name, delete date.
Safeguards:
'Records are maintained in secure areas accessible only to author-

ized personnel.-
Retention and disposal:,
Records on file are updated every 6 months. Customer roster

updated weekly. Records not in use are destroyed.
System manager(s) and address:
Director, USAMSSA, The Pentagon, Washington, D.C. 20310.
Commander of each data processing installation maintaining the

system.
- Notification procedure:

USAMSSA, -ATTN: DACS-AMH-B, Room BD965A, The Penta
gon, Washington, D.C..20310. Telephone 202/695-9974.

Inquiries should be addressed to the commander of the d'ata proc-
essing installation maintaining the system.

Record access procedures:
See Notification
C6ntesting record procedures:
The Army's rules for access to records and for contesting.contents

and appealing -initial determinations are contained in Army Rdgula.
tion 340-21. ,

Record source categories:
Information is supplied by individual, automated system interfaces

for user codes on file at the agency.
Systems exempted from certain provisions of the act:
None

."A0225.09aAMC

System name:
225.09.Compuitir Technology Files '
System locationi
US Atmy Electronics Comand, Ft Monmouth, NJ
Categories of individuals covered by the system: .
Members of the Army Material Command (AMC) scientific and

engineering computer council, computer aided design in engineering
group, and working group on advanced hybrid computer systems.
Also included are AMC scientists and engineers interested in various
areas of computer technology .

'Categories of records in the system:
File contains name, Social Security Number (SSN), duty address,

duty-telephone, and abstracts on various areas of computer technol-
ogy.

Authority for maintenance of the system:
Title 10 U.S.C. Section 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses.
The SSN is used to identify individuals in the system. The purpose

of the system is "to exchange information on computer technology,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Information' is stored on magnetic tapes.
Retrievability: -

'Filed by SSN
Safeguards:
Magietic tapes are stored in computer area with controlled access

and in building under 24-hour guard surveillance.
Retention and disposal:
Destroy 1 year after all magnetic media and other data produced

under the system have been destroyed.
System manager(s) and address:
Commander
US Army Electronics Command, Ft Monmouth, NJ
Notification procedure:
Information may be obtained from:I US Army Electronics Command

I Ii
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ATTN: AMSEL-MS-S
Ft Monmouth, NJ 07703
Telephone Area Code 201/532-2992

Record access procedures:
Requests from individuals should be addressed to: US Army Elec-

tronics Command, ATTN: AMSEL-MS-S, Ft Monmouth, NJ 07703
Written requests for information should contain the full name of

the individual,-SSN, duty assignment, current address, and telephone
number.

For personal visits the individual should be able to provide some
acceptable identification. For example: driver's license and current
identification card.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

,tial.determinations are contained in Army Regulation 340-21.
Record source categories:
All information provided by the iridividual.
Systems exempted from certain provisions of the act:
None

A0225.09bDARCOM
System name:

225.09 Visual Information System (VIS) Utilization.
System location:
Directorate/Management Information Systems (DESMIS), U. S.

Army Depot System Command, Chambersburg, PA 17201
Categories of individuals covered by the system:
Those individuals authorized to usedVIS.
Categories of records in the syste
The file contains the user's identification number (ID), total inquir-

ies made of the VIS during a six-month period, number of errors
made in inquiries, percentage of error and number of printout re-
quests.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Chief, Systems Design, Programming & Integration Division,

DESMIS - To determine the degree of utilization of the system.
Branch project officer, DESMIS - To determine the need for

further training in use of the system.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are on ADP cards, disk and tape. The disk and tape store

the data as the user uses VIS.
Retrievability.
By user ID.
Safeguards:
The records are accessible only to authorized personnel.
Retention and disposal:
A record is retained for 2 years.
System manager(s) and-address:
Director/Management Information Systems, U. S. Army Depot

System Command
Notification procedure:
Information may be obtained from

Directorate/Management Information Systems (DRSDS-MDT)
Building 10
Letterkenny Army Depot
Chambersburg, PA 17201
Telephone: Area Code 717/263-7004

Record access procedures:
Each individual is given a copy of a form with the assigned

number on it. Questions may be addressed directly to the SYSMAN-
AGER.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in AR 340-21.
Record source categories:
A binder in which are listed user numbers, in sequence; forms

filled.out by individuals requesting user IDs; usage data recorded on
disk.

Systems exempted from certain provisions of the act:
None

A0225.11aDAAG
System name:

225.11 Master Index (NM1)
System locaton:
Automated Equipment Division, Systems Support Directorate,

United States (US) Army Reserve Components Personnel and Ad-
ministration Center (USARCPAC) AGUZ-SSD; 9700 Page Blvd., St
Louis, MO 63132.

Categories of individuals covered by the system:
Any individual who subsequent to 1961 has been releaseil from the

active Army.
Any individual retired from the US Army or US Army Reserves.
Any individual who has been or is a member of the US Army

Reserves.
Categories of records In the system:
File contains personnel identification and location indicator of the

Official Military Personnel File.
Authority for maintenance of the system:
Title 10 U'.S.C, Section 275.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USARCPAC. To determine the location of the Official Military

Personnel File.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Computer magnetic tapes.
Retrieyabllty.
By full name or by social security number.
Safeguards:
Computer Keyword Distribution of output information, routed by

interoffice symbols only.
Building employs security guards, ID badge required to enter

building, floor badge required.
Retention and dlsposa
Records arc permanent.
System manager(s) and address:
Commander, USARCPAC, 9700 Page Blvd., St Louis, MO 63132
Notification procedure:
Information may be obtained from:

Commander, USARCPAC
9700 Page Blvd
St Louis, MO 63132
Telephone: Area Code 314/268-7733

Record access procedures:
Requests from individuals should be addressed to: Commander,

USARCPAC, 9700 Page Blvd., St Louis, MO 63132.
Written requests for information should contain the full name and

social security number of the individual.
Foi personal visit% the individual should be able to provide some

acceptable identification, such as driver's license
Contesting record procedures:
The rules of the agency for access to record- ahd for contesting

contents and appealing initial determinations may be obtained -from
the SYSMANAGER.

Retbrd source categories:
Automated system interface and by notification of the location of

the Official Military Personnel File from the record holder.
Systems exempted from certain provisions of the act:"
None

A0225JIbDAAG
System name: -

225.11 USA Individual Ready, Standby and Retired Reserve Per-
sonnel Information System.

System location
Automated Equipment Division, Systems Support Directorate,

United States (US) Army Reserve Components Personnel and-Ad-
ministration Center (USARCPAC), ATTN: AGUZ-SSD, 9700 Page
Boulevard, St Louis, MO 63132.

Categories of Individuals covered by the system:

73781



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

All members of the, US Army Reserve who are not assigned to a
Reserve unit and not serving on extended active duty in an enlisted
reserve status.

Categories of records in the system:
Record contains personal and military status and qualifications

data.
Authority for maintenance of the system:
Title 10 U.S.C.,'Section 275.
Routine uses 'of 'records maintained in the system, including catego-

ries of users and the purposes of such uses:
US Army Reserve Components Personnel Center, Department of

the Army Command and staff agencies, and Department of Defense
and components thereof - The dati records are primarily used to
select qualified members for 'assignment to active Army units and
mobilized reserve component units in the event of mobilization
during a national emergency. Record is also, used to support, day to
day personnel management and administration. Specifically, these
uses include: selecting, qualified personnel for potential assignment to
reserve units based on Military- Occupational Specialty, grade, land
geographical location; selecting and ordering individuals to not more
than 15 days annual military active duty field training; identifying
personnel for promotion consideration; identifying individuals not
qualified for retention in the reserve; issuing annual statements of
retirement credits; printing statements of total retirement credits; and
publishing orders directing personnel actions and .training.

Policies and practices for storing,'retriev ing,acessing, retaiingand
disposing of records in the system:

Storage:
Computer magnetic tapes and disks.
Retrievability:
Filed numerically, Social Security Number ascending.
Safeguards:
Computer located in building wihich- has entrance controlled by

Federal Protective Officers. An ID badge is required to enter build-
ing and a different flobr badge, is required- to enter the' floor. The
tape and disk library is a fireproof vault with a gafe combination door
plus a steel bar key-locked door. The functional and systems direc-
tors approve production requests for both-one-tinie and recurring
information.

Retention and disposah

Records are maintained -for two years after completion of statutory
or contractial reserve commitment.

System manager(s) and address:
Commander, Reserve Components Personnel and Administration

Center, 9700 Page Boulevard, St Louis, MO 63132.
Notification procedure:
Information may be obtained from:

Commander, USARCPAC
9700 Page Boulevard, St Louis, MO 63132 .
Telephone: Area Code314/268-7733 -

Record access procedures:-
Requests from individuals should be. addressed to, Commander,

Reserve Components Personnel and Administration Center, 9700
Page Boulevard, St Louis, MO 63132

Written requests from individuals should contain full name, social
security number, address..

'For personal visits the-individual should provide some acceptable
identification such as a driver's license.

Contesting record procedures:
The Army's rules for access to records and for-contesting contents

and appealing initial determinations may be obtained from Command-
er, Reserve Components Personnel and Administration Center, 9700
Page Boulevard, St Louis, MO 63132.

Record source categories:
Official Military Personnel File and Military Personnel Riecords

Jacket.
Systems exempted from certain provisions of the ict:
None .

A0225.11eDAPC
System name:

225.11 Enlisted Master File (EMF).
Systemlocitio.w,
United States Army Military Personnel Center, 200 Stovall Street,.

Alexandria, VA 22332. -

Categories of individuals covered by the-system:
Army enlisted personnel on active duty, in a retired status, or

separated within the past 4 months.
Categories of records In the system:
The categories of information stored include: name, social security

number (SSN), sex, race, citizenship, religion, marital status, deend-
ents, date of birth, residence, physical, ethnic *roup, grade an date
of rank, enlistment and service, promotion, assignment, qualification,
skill, education and training, specialty, aptitude, separatibn retire-
ment, and mailing address.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Department of Army (DA) - Records are used for personnel man-

agement, strength accounting, and manpower management.
Department of Defense - Records are used for interdepartmental

actions and personnel management.
Social Security Administration - Used to verify SSN.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:

Storage:
Records are stored on computer magnetic tapes and disks.
Retrievability:
Normal access is by SSN, name, or other individual identifying

characteristics.
Safeguards:
Physical security devices, guards, computer hardware and software

safeguard features, and personnel clearances.
Retention and disposal:
Records are retained 5 'years after separation, or for retired person-

nel 1 year after death.
System manager(s) and address:
Commanding General, United States Army Military Personnel

Center (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.
Notification procedure:.
Information may be obtained from:-

United States Army Military Personnel Center (DAPC-MSO)
200 Stovall Street
Alexandria, VA 22332
Telephone: Area Code 202/325-9310.

Record access procedures-
Requests from individuals should be addressed to: United States

Army Military Personnel Center (DAPC-MSO), 200 Stovall Street,
Alexandria, VA 22332. 'l

Written requests for information should contain the full name of
the individual, SSN, whether active or separated and if separated,
date of separation. "1

Visits are limited to United States Army Military Personnel Center
(DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.

For personal visits the 4ndividual should be ableto provide accept-
able identification, and give verbal information that could be verified
with his/her record.

Contesting record procedures:
The Army's- rules for contesting contents and appallng Initial

determinations may be obtained from United States Army Military
Personnel Center (DAPC-MSO),200 Stovall Street, Alexandria, VA
22332.

Record source categories:
Information is 'obtained in document and computer readable form

from other DA Staff and commands and other federal agencies,
Systems exempted from certain provisions of the act:
None

A0225.11fDAPC
System name:

225.11 Enlisted Year Group Management File/RETAIN
System location: t
Department of the Army, United States (US) Army Military Per-

sonnel Center (DAPC-EP)
Categories of individuals covered by the system:
Active duty members of the US Army in enlisted grades of El

thru E9 and former military personnel who are applicants for en-list"
ment.

Categories of records in the system:

I
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AUTOMATED: File contains control number, reclassification/en-
listment action, type of enlistment, social security number (SSN), pay
grade, race, sex, basic active service date, estimated termination of
service, reenlistment date, .civilian education, career management
field, primary military occupational specialty (PMOS), PMOS evalu-
ation score, new career management file (CMF), new PMOS, date of
award of new PMOS, source of new PMOS, personnel charged to
school code, status of application, assignment code, date of last status
change, current location, year group; name, Security Investigation
Status (SIS), terms reenlisted.

MANUAL- File contains name, control number, reclassification/
enlistment action, type of enlistment, SSN, pay grade, race, sex, basic
active service date, estimated termination of service, Armed Forces
Qualification Test Score, civilian education, promotion list status,
reenlistment bonus status, security clearance, marital status, reenlist-

-ment date, physical profile status with code, career counselor with
location, pay entry basic date, current/last oversea area, date eligible
to return from overseas, date _departed United States, waiver re-
quired, citizenship status, aptitude area scores, school/assignments
requested, assignment confirmation, orders information.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Army-Records are used for personnel manage-

ment, year group management and manpower management.
Policies and practices for storing, retrieving, accessing retaining, and

disposing of records in the system:
Storage:
Records are stored on computer magnetic tapes and disk and as

paper records in file folders.
Retrievability.
Normal access is by name, SSN, control number or other individu-

al characteristics.
Safeguards: -
Physical security devices, guards, computer hardware and software

safeguard features and personnel clearances for individuals working
with the system.

Retention and disposal-
Computer tapes are cut off annually, and are retained up to 5

years; hard copy files are cut off annually and retained up to 2 years.
System manager(s) and address:
Commander, US. Army Military Personnel Center, 200 Stovall

Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained .from Headquarters, Department of

the Army, US Army Military Personnel Center (DAPC-EP), Hoff-
man Bldg. 1, 2461 Eisenhower Avenue, Alexandria, VA 22331.

Record access procedures:
Written requests for information should contain the full name of

the requester, SSN, current or former military status and appropriate
return address. Personal visits may be made to the US Army Military
Personnel Center, individuals should be able to provide their military
service identification and DD Form 2A for active duty personnel, or
other commonly acceptable means of identification used in normal
transaction of business.

Contesting record procedures:
The department rules for contesting contents and appealing initial

determinations may be obtained from US Army Military Personnel
Center (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Information is obtained from the applicant, Department of the

Army personnel records, computer reports and from other Depart-
ment of the Army organizations and stations.

Systems exempted from certain provisions of the act:
None

A0225.11gDAPC
System namie:

225.11 Recruit Quota System (REQUEST)
System location:
US Army Military Personnel Center (MILPERCEN). The official

mailing address is in the Department of Defense Directory in the
Appendix.

Ctegories of individuals covered by the system:

Non-prior and prior service personnel who have indicated a desire
to enlist in the U. S. Army, USARNG or USAR.

Categories of records in the system:
Name, social security number (SSN), sex, race, citizenship, date of

birth, education level achieved and school subjects, driver's license,
physical profile, color perception, Army standard scores from the
Armed Services Vocational Aptitude Battery, Audio Perception
score, Defense Language Aptitude Battery (DLAB) score, Motor
Vehicle Battery Test score, type of enlistment, enlistment date, term
and option, military occupational speciality, enlistee's initial process-
ing and training assignments, type, locations and dates, unit of assign-
ment," system identification of location that created an accession
record, recruiter identification; and recruiting area credit code.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C, Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of Army - Records are used for personnel manage-

ment, manpower, training and accession management.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are stored on disk and magnetic tape
Retrierability:
By name and/or SSN.
sfegrds:
Data security, entry protection, pasqword, autologged, user identi-

fication.
Retention and disposal:
Records are retained for 2 years, then erased.
System manager(s) and addres
Commander, US Army Military Personnel Center, 200 Stovall

Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from the US Army Military Person-

nel Center, Enlisted Personnel Directorate, 24617 Eisenhower
Avenue, Alexandria, VA 22331.

Record access procedres:
Written requests for information should include the full name,

social security number, and current address. Request should be made
to Commander, US Military Personnel Center, Enlisted Personnel
Directorate (DAPC-EP), 2461 Eisenhower Avenue, Alexandria, VA
22331.

For personal visits, the requester should provide acceptable identi-
fication, Lm, military identification card or other identification nor-
mally acceptable in the transaction of business.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21 (32 CFR
Part 505).

Record soure categories:
Data are obtained from individual's application (DD Form 1966)

and from tests given to applicants. This information is maintained at
the Armed Forces Examining and Entrance Station (AFEES).

Systems exempted from certain provisions of the act:
None

A0225.11DAPC
System name:

225.11i Enlisted Evaluation System
System location:
United States Army Enlisted Evaluation Center, Ft Benjamin Har-

rison, IN 46249.
Categories of Individuals covered by the system:
Active dr~y members of the US Army in enlisted grades E-1

through E-9, enlisted members in grades E-4 through E-9 of Army
-Reserve and National Guard, certain Junior ROTC cadets, and
active duty Army officers and warrant officers desiring to revert to
enlisted status.

Categories of records in the system:
Files contain individual's name, social security number (SSN), pay

grade, Primary Military Occupational Specialty (PMOS), PMOS
evaluation data, Secondary Military Occupational Specialty (SMOS),
SMOS evaluation data, Duty Military Occupational Specialty
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(DMOS), DMOS evaluation data (Reserve and National Guard),
written MOS test data, pirformance MOS test data, Enlisted Effi-
ciency Report data, and unit identification code.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Title 10 U.S.C.
Routine uses of records maintained in the 'system, including catego-

ries of users and the purposes of such uses:
Records, contained in the files listed above are used to develop

MOS Evaluation Scores for each -soldier. The data are furnished to
the soldier, the soldier's commander, and to Department of the Army
career personnel management officials as an aid in making decisions
on personnel actions such as promotions, assignments,, reenlistment,
professional development, service training and education, retention in
active dutyand other related military actions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape and hard copy computer printouts. -
Retrievability:
Records are accessed by SSN.
Safeguards:
Records are maintained in a controlled area.
Retention and disposah
Records are retained for not more than 5 years after the soldier is

released from active duty.
System manager(s) and address:
Commander, United Stat4s Army Military Personnel Center

(DAPC-MSO), 200 Stovall Street, AlexandriaVA 22332.
Notification procedure:
Information may be obtained from United States Army Military

Personnel Center (DAPC-MSO), 200 Stovall St., Alexandria, VA
22332, Telephone: Area Code 202/325-9306.

Record access procedures:
Written requests should contain SSN, name, and current unit iden-

tification code. Visits should be niade to the servicing military per-
sonnel office (MILPO) or the headquarters of, the organizational
station of the service member.

For personal visits, the requester should provide acceptable identi-
fication.

Contesting record procedures
The Army's rifles for contesting contents and appealing initial

determinations may be obtained from the Sysmanager.
Record source categories:
Written tests, Efficiency Reports, performance tests, and other

correspondence, forms, and documents originating in or collected by
the military department for management purposes.

Systems exempted from certain provisions of the act:
None

A0225.11kDACS
System name:

225.11 Computer Users Information System
System location:
Management Information Systems Directorate, Picatinny Arsenal,

Dover, NJ. 07801
Categories of individuals covered by the system:
Any person who is currently employed at Picatinny Arsenal,

Dover, NJ. 07801 or government contractors' using computing facili-
ty.

Categories of records in the system:
Name, business address, business telephone, -subject interest code,

user ident code, data files retained by users, assigned password, mag
tape reel ident, abstracts of computer programs and name and phone
number of contributors, items of policy, features and current comput-
ing facility problems.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
List authorized users, disseminate computing news, provide users

with available application programs and name of author, accounting
for Automatic Data Processing (ADP) mag tape reels.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer (digital and analog) magnetic tape,, disk, punched cards,
Retrievability:
Name, subject, user ident code, news item number, password,

application program key word/author.
Safeguards:
Building employs security guard. Magnetic tapes are held in vault

accessible only to authorized computer personnel. Vault is in com-
puter room, to which entrance is restricted by cipher lock.

Retention and disposal:
Individual-data remaiis on file while a user of computing facility,

Destroy on discontinuance or reassignment.
System manager(s) and address:'
Commander, Picatinny Arsenal, ATTN: SARPA-MI-S, Do ver,

NJ. 07801
Notification procedure:
Information may be obtained from:

Commander -
Picatinny Arsenal
ATTN: SARPA-MI-S
Dover, NJ. 07801

Record access procedures:
Requests from individuals should be addressed to: Commander,

Picatinny Arsenal, ATTN: SARPA-MI-T, SARPA-MI-O
Contesting record procedures:
Rules for access to records and for contesting contents may be

obtained from the SYSMANAGER.
Record source categories:
User, authors, computing facility management, computer program-

mers.
Systems exempted from certain provisions of the act:
None

A0225.111DACS
System name:

225.11 Consultant Reference System
System location:
Production Base Modernization (PBM), Project Manager's (PM)

Office, Picatinny Arsenal, Dover, NJ. 07801
Categories of individuals covered by the system:
Any person -currently employed at Picatinny Arsenal, Dover, N.J,

07801 or contractors available for g rvices.
Categories ofrecords in the'system:
Name, phone-numj>er, city, state, company affiliation, education,

qualifications, and expertise by category.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012
Routine uses of records maintained In the system, including catego-

ries of users and the burposes of such uses:
Identify availability of persons for use by the PM's Technology

Review Board.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Data stored on disk.
Retrievability:
Name, category.
Safeguards:
Building employs security guard. Magnetic tapes are held in vault

accessible only to authorized computer personnel. Vault is in com-
puter room, to which entrance is restricted by cipher lock.

Retention and disposal:
Updated as required.
System manager(s).and address:
Project Manager, PBM, Picatinny Arsenal, Dover, NJ. 07801
Notification procedure:
Information may be obtained from:

Project Manager, PBM'
Picatinny Arsenal
ATTN: AMCPM-PBM
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Dover, NJ. 07801
Record access procedures:
Requests from individuals should be addressed to: Project Man-

ager, Picatinny Arsenal, ATTN: AMCPM-PBM-
Contesting record procedures:
Rules for access to records and for contesting contents may be-

obtained from the SYSMANAGER.
Record source categories:
By registrants submission.
Systems exempted from certain provisions of the act:
None

A0225.12aDACS
System name:

225.12 Data Processing Installation Control System
System location:

'Primary System: Automatic Data Processing Branch, Operations
Division, Personnel Information Systems Directorate, US Army Mili-
tary Personnel Center.

Decentralized Segments-Room 7E028 Forrestal Building- Room
2B744 Pentagon, both remote sites of the Primary System.

Categories of individuals covered by the system:
Any DOD employee requiring access to US Army Military Per-

sonnel Center computer facility or equipment.
Categories of records in the system:
File contains individual's name, social security number, office

symbol and telephone number. In addition, the following information
is maintained on operators of the equipment-assigned Table of Distri-
bution and Allowances paragraph and line number, job title, author-
ized and actual grade, occupational skill, security clearance, section
assignment and projected separation date.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Automatic Data Processing Branch and decentralized sites: To

verify individual authority to use computer equipment; Security re-
quirements: The processing of classified information and personnel
information on equipment by users requires limited laccess to major.
remote terminals and the primary computer site.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: .
Data Base Management Mass Storage. Input correspondence main-

tained in paper record folders.
Retrievability:
Filed alphabetically or by submitting agency.
Safeguards:
The primary site employs security guards that check individual

access against system reports. Remote location operators check
access against system reports.

Retention and disposal:
Records are retained for the duration the individual is authorized

access.
Destroy after I year.
System manager(s) and address:
US Army Military Personnel Center (DAPC-PSO-A), 200 Stovall

Street, Alexandria, Virginia 22332
Notification procedure:.
Information may be obtained from the SYSMANAGER.
Record access procedures:
Individuals should write or contact SYSMANAGER in person.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21; as supple-
mented by Army Regulations 18-7 and 380-5.

Record source categories:
Agencies utilizing the computer facility are requested to submit

written input to the SYSMANAGER. SYSMANAGER periodically
-revalidates access directly with these agencies.

Systems exempted from certain provisions of thi act:
None.

A0228.01DA HI
System name:

228.01 Historian's Background Material
System locatlon:
Primary System: US Army Center of Military History, Depirt-

ment of the Army (DA).
Decentralized Segments: Historical Offices of Headquarters, De-

partment of the Army and US Army Commands and the US Army
Military History Research Collection, Carlisle Barracks, PA 17013.

Categories of individuals covered by the system:
Military personnel and civilians who have worked for DA.
Categories of records in the system:
File contains biographical sketches, oral histories, personal papers

donated by individuals, working files on personnel assigned to
agency.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
To provide information of a general nature in response to inquiries.
Policies and practices for stbring, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records and tapes in fde folders.
RetricTability:
Filed alphabetically by last name or cross indexed by name.
Safeguards:
Buildings employ guard Records are maintained in areas accessi-

ble only to authorized personnel that are properly screened, cleared
i-d trained.

-Retention and disposah
Records ire permanent. They are retained in historical reference

collections.
System manager(s) and address:
The Chief of Military History, Department of the Army, Washing-

ton, DC 20314
Notification procedure:
Information may be obtained from:

HQDA (DAMH-HSG)
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-5045

Record access procedures: '
Written requests from individuals should be addressed to Head-

quarters, Department of the Army (DAMH-HSG), Forrestal Build-
ing, Washington, DC 20314

For personal visit, the individual should be able to provide some
acceptable identification, that is, driver's license, employing offices
identification card, and give some verbal information that could be
verified with his folder.

Contesting record procedure
The Army's rules for access to information and for contesting

contents of records and appealing initial determinations may be ob-
tained from the SYSMANAGER.

Record source categories:
General biographical information.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (j) or (k), as

applicable. For additional information, contact the System Manager.
A0228.03DAMH

System name:
228.03 Historical Inquiry Files
System location:
Primary System- US Army Center of Military History, Depart-

ment of the Army.
Decentralized Segments: Historical offlce of Headquarters Do-

partment of the Army agencies and US Army Commands.
Categories of Individuals covered by the system:
Any individual who has requested in writing information dealing

with US Army activities.
Categories of records In the system:
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File contains letters of individuals who have requested information
dealing with US Army activities. 4

Authority for maintenance of.the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To verify replies to inquiries in cases of repeated requests from

individuals.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of researcher.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared, and trained.

Retention and disposal:
Destroyed after two years.
System manager(s) and address:
Chief of Military History, Department of the Army, Washinaion,

DC 20314.
Notification procedure:
Information may be obtained from:

HQDA (DAMH-ZF)
Room 6B018
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-5035

Record access procedures:
Written requests from individuals should be addressed to Head-

quarters Department of the Axmy (DAMH-ZF), Forrestal Building,
Washington, DC 20314.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal 'information that could be
verified with his file.

Contesting record procedures:
The Army's rules for access to inforniation and for contesting

contents of records and appealing initial determinations maybe'ob-
tained from the System Manager.

Record source categories:
Letters of inquiry from individuals. .
Systems exempted from certain provisions of the act:
None

A0228.04aDAMH
System name:

228.04 Historical Photographic Files
System location:
Primary System: US Army Center of Military History, Depart-

ment of the Army.
Decentralized Segments: Historical Offices of Headquarters, De-

partment of the Army, agencies and US Army Commands and the
US Army Military History Research Collection, Carlisle Barracks,
PA 17013.

Categories of individuals covered by the system:
Military personnel and civilians who have pictures taken in line of

duty.
Categories of records in the system:
Photographs of individuals, including photographs donated by in-

dividuals for historical research.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
For use in the preparation of official studies dealing with the US

Army activities and to ansvwer official and unofficial inquiries con-
cerning the US Army.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

'Photographs in file folders
Retrievability.
Filed alphabetically by last name of subject.
Safeguards:
Buildings employ segurity guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared, and trained.

Retention and disposal:
Permanent material. Some photographs are retired to the Washing.

ton National Records Center when no longer needed in the historical
offices; -the others are retained in the Military History Research
Collection (MHRC) for historical reference.

System manager(s) and address:
Chief of Military History, Department of the Army, Washington,

DC 20314
Notification procedure:
May be obtained from:

HQDA (DAMH-HSG)
Room 6A057
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-5032

Record access procedures:.
Written requests from individuals should be addressed to Head-

quarters Department of the Army, (DAMH-ZF), Forrestal Building,
Washington, DC 20314, or the command concerned. Official mailing
addresses are listed, in the Department of Defense Directory In the
Appendix to this Federal Register.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with his photograph.

Contesting record procedures:
The Army's rules for access to information and for contesting

contents of records and appealing initial determinations may be ob-
tained from the System Manager.

Record source categories:,
Photo~graphs taken by USArmy photographers or by individuals

and donated for historical research.
Systems exempted from'certain provisions of the act:
'None

A0228.11DAAG
System name:

228.11 Memorialization.Board Files
System locatiom
Primary System: Operations Division, Administrative Management

Directorate,' The Adjutant General Center (i.e., HQDA (DAAG-
AMO) WASH DC 20314); -

Decentralized segments exist throughout the Army to the installa-
tion level.

Categories of individuals covered by the system:
Any individual for whom a memorialization action is recommend-

ed or taken. Only deceased personnel are eligible for memorializa-
tion, but sometimes living personnel are recommended.

Categories of records in the system:
File contains a record of memorialization actions taken and back-

ground information of eache: consisting of letters, staff studies and
related information leading to a memorialization decision. Also in-
cluded in the file may be memorialization for record pertaining to
processing of a particular action and an information copy of orders
announcing that a street, building, installation or similar object gr
thing has been or will be named after a deceased individual.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012
Routine uses of records maintained in th~e system, including catego-

ries of users and the purposes of such uses:
Memorialization board files are used as an essentially decentralized

-record of memorialization actions taken throughout the Army. When
a memorialization action is approved, orders are issued formalizing
the 'approval. (A copy of each order is sent to operations Division
where a card is prepared and filed indicating action taken, date,
order number and lodation.)

Files maintained by the approval authority are also used as a
source of information from which it can be determined whether
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others were considered7 for a particular action and, by exclusion,
those who have not been memorialized.

Unusual cases in the Operations Division rile also serve as a source
of policy and precedence information.

After an action is approved, records may provide information
supportive of publicity and news releases.

Records are also used for historical reference.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of-records in the system:

Storage:
Pap r records in file folders.
Retrievability.
Operations Divisiom filed alphabetically by last name "of those

memorialized.
Decentralized segments: filed loosely in a file folder by calendar

year in which memorialization action occurred. Accessible by name.

Safeguards:
Operations Division - building employs security guards. Records

are maintained in areas accessible only to authorized personnel that
are properly screened, cleared and trained.

Decentralized segments: files accessible to -ecords maintenance and
managerial personnel

Retention and disposal:
Records of final approving authority are permanent In most cases

approval authority is delegated to installation commanders for memo-
rialization actions on a particular installation except when a policy
exception is required or in major naming cases which must be ap-
proved by higher authority. Permanent records are held 5 years n
the current files area and then sent to a records holding area from
which they are retired to the Washington National Records Center.
Records of supervisory, reviewing or other offices are destroyed 2
years after the end of calendar year in which a memorialization
occurred or on discontinuance of the office concerned (whichever
occurs first).

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

the Pentagon, Washington DC
Notification procedure
Information may be obtained from:

HQDA (DAAG-AMO)
Room GA 159
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-8380

Record access procedures:
Requests for information concerning those rare memorialization

actions in w-,hich a living person has been recommended should be
addressed to the installation concerned or: HQDA (DAAG-AMO),
Room GA 175. Forrestal Building, Washington, DC 20314.

Written requests for information should include the full name of
the individual and when applicable, information about the building,
street, installation, etc., concerned.

For personal visits an iidividual must be able to provide proper
identification such as a driver's license or employing office identifica-
tion card.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Information supporting a memorialization request is extracted from

personnel records and orders and from historical references (as appli-
cable).

Systems exempted from certain provisions of the act:
None

A0301.07aDAAG
System name:

301.07 Army Club Membership Registration System

System locatiom
Decentralized at Army installations worldwide; the systems will be

maintained by the Officers' or NCO club manager at Army installa-
tions having club activities. Official mailing addresses are in the
Department of the Defense Directory in the Appendix.

Categories of individuals covered by the system:

Any individual active military, reserve component, retired, civilian,
or dependent who voluntarily applies for membership in an Army
club.

Categories of records in the system:
File contains name, grade, social security number (SSN), address,

phone number, name of spouse, credits, merchandise code, date of
purchase, activities code. Card number, club bill, date estimated
return from overseas (DEROS) where applicable.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of recbrds maintained in the system, inclnding catego-

les of users and the purposes of such uses:
Administration of club membership, billing by local commercial

institutions maintaining credit systems for individual Army clubs or
for billing by local finance and accounting office, preparation of club
membership cards, determination of eligibility for membership, identi-
fication for collection of accounts due, and dissemination of informa-
tion regarding club activities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
File cards, karder files, automated files, file folders/ jackets, and

computer printouts.
Retrlevability:
Filed alphabetically by name, SSN, or club membership number.
SLfeguirds
Records are maintained in areas accessible only to authorized per-

sormel
Retention and disposal:
An individual's record is maintained on the individual club mem-

bership registration file as long as the individual remains a bona fide
member of the particular Army club. Routinely destroyed after three
years.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

(DAAG-ZA), Washington, DC 20310.
Notification procedure:
Information may be obtained from:

Executive, Club Management Directorate,
The Adjutant General Center,
Washington, DC 20314.
Telephone (Area Code) 202/693-1090.

Record access procedures
Written requests for information by an individual pertaining to

himself should contain the full name of individual, the club at which
the individual is a member, current address and SSN. Requests from
individuals should be addressed to the respective club at which the
individual is a member or has been a member and remains on records
as having an account due. For personal visits the individual should
be able to provide some acceptable identification (e.g., driver's li-
cense, employee identification card).

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Army Regulation 340-21, The
Army Privacy Program.

Record source categories:
Information contained in membership registration file is obtained

directly from individual making application for membership in the
respective Army club.

Systems exempted from certain provisions of the act:
None-

A0301.0gaDACA
System name:

301.08 Military and Civilian Waiver Files
System locatiom
United States Army Finance and Accounting Center (USAFAC),

Indianapolis, IN 46249.
Categories-of Individuals covered by the system:
Any Army member or civilian employee or former Army member

or civilian employee who applies for waiver of claims arising out of
erroneous payments of pay and allowances.

Categories of records In the system:
File contains application, employment history of the individual,

reports of investigation, copies of vouchers, certificates, record of
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disposition, and correspondence with the U.S. General Accounting
Office, Army staff offices, and other government agencies.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses'of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Field Services Office: To obtain data to determine the validity of

waivers, or to make referrals to the U.S. General Accounting Office.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: -

Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual. -.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible oly to authorized persoinel of Field Services Office.
Retention and disposal:
Records are retained indefinitely in active-file.
System manager(s) and address:
Commander, USAFAC, Indianapolis, IN 46249. -

Notification procedure:
- Information may be obtained from:

Chief, Field Services Office
USAFAC
Indianapolis, IN 46249
Telephone: Area Code 317/542-3127

Record access procedures:
Requests should be addressed to: Chief, Field Services' Office, U.S.

Army Finance and Accounting Center, Indianapolis, I1{ 46249
Written requests for information should contain the full name of

the individual, social security number and current address. Visits-are
limited to Field Services Office (FINCY), U.S. Army Finance and
Accounting Center, Indianapolis, IN 46249.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information -that could be
verified "With his 'case' folder.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Chief, Field Services Office
(FINCY), U.S. Army Finance and Accounting Center, Indianapolis,
IN 46249.

Record source categories:
Finance and Accounting Offices, Army member's commanding'

officer, records custodian and other Government agencies.
Systems exempted from certain provisions of the act:
None

A0301.08bDACA
System name:
- 301.08b Contractor Indebtedness Files

System location:
Primary System: Contract Financing Office, Directorate of Fi-

nance and Accounting, Office Comptroller of the Army Department
of the Army.

Decentralized Segments: All Army installation and commands, and
Defense Contract Administration Services Regions that administer
contracts for the Department of the Ariy.
* Categories of individuals covered by the.system:

Contractors 'as individuals determined indebted to the United
States Government.

Categories of records in the system:
File contains correspondence between contracting officer, adminis-

trative contracting officer and/or Contract Financing Office, Direc-
torate of Finance and Accounting and the contractor, that terminates
contract, demands payment and extablishes debt, and any other relat-
ed papers.

Authority for maintenance of-the system;
Federal Claim Collection Act of 1966, 80 Sta. 308, Title 31 U.S.C.,

Section 951-53.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such'uses:

Files are used to initiate collection action against a contractor Who
is determined to be indebted to the United States, to determine
whether judicial proceedings should b6 initiated against the contrac-
tor and to maintain and distribute a list of contractors determined to
be indebted to the United States. This list is maintained by the US
Army Finance and Accounting Center and used by all agcncies of
the Government.

Policies and practices for storing, retrieving, accessing, retaining, and,
disposing of records in the system:

Storage:
Paper records in file folders, stored in steel filing cabinets.
Retrievability:
File alphabetically by last name of individual.
Safeguards:
Building employs GSA Security Guards. Records are maintained

in file cabinets accessible only by authorized personnel in area that is
locked after duty-hours.

Retention and disposal:
Files are permanent. They are retained in active file until end of

calendar year in which final action is taken, held 2-years after file is
closed then transferred to the Washington National Records Center.
Copies of files that are sent. to the General Accounting Office for
determination of judicial proceedings or further collection action are
retained in the Contract Financing Office until notification is re-
ceived that the file has been closed.

System manager(s) and address:
Chief, Contract Financing Office, Directorate of Finance an4 Ac-

counting, Office Comptroller of the Army, Department of the Army,
The Pentagon, Washington, D.C. 20310.

Notification procedure:
HQDA (DACA-FAC)
Room 3-A-688
Pentagon
Washington, DC 20310
Telephone: Area Code 202/695-1300

Record access procedures:
Requests from individuals should be addressed to: Comptroller of

the Army, Directorate of Finance and Accounting, ATTN: Contract
Financing Office,Washington, D.C. 20310. ---Written request for in-
formation should contain-the full name of the individual and the
contract number concerned. Visits can be made to the contracting
office of the installation/command that let the contract or the Con-
tract Financing Office (DACA-FAC), Pentagon, Washington, DC
20310.

For personal visits, the individual should be able to provide some
acceptable identification such as a current driver's license, and give
some verbal information that can be verified with his case folders,

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the installation/ command con-
tracting officer administering the contract concerned.

Record source categories:
Correspondence received from individuals and contracting offices.
Systems exempted from certain provisions of the act:
None

A0302.03aDACA
Systenm name:

302.03 Subsidiary Ledger Files (Accounts Receivable)
System location . '
Decentralized segments - Approximately 300 Finance and Ac-

counting Offices (FAO) World-Wide.
Categories of individuals covered by the system:
Military and civilian personnel with the Department of the Army,

Department of Defense, and other government agencies.
Categories of records in the system:
Individual control files for services rendered.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012. -

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Finance and Accounting Office: Purpose to maintain records of
charges due the Army for services provided to effect collection

,actifon, ie., telephone, quarters, food charges, clothing, etc.
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Policies and-practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and card files.
Retrievability:
Filed alphabetically by last name, or cross indexed by name, or

filed by Social Security Number(SSN).
Safeguards.
World-Wide Finance and Accounting Offices: Records are main-

tained in areas accessible only to authorized personnel who are prop-
erly screened, cleared and trained.

Retention and disposal-
Records are destroyed 3 years after closing ledger accounts.
System manager(s) and address:

-Comptroller of the Army, HQ, Department of the Army, The
Pentagon, Washington, D.C.

Finance and Accounting Officer, US Army Finance and-Account-
ing Offices, World-Wide.

'Notification procedure:
Information may be obtained from:

Comptroller of the Army
HQDA (DACA-FAA-G)
Room 2B667
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/695-5139

Finance and Accounting Offices World-Wide. Individual must pro-
vide fulf name and social security number, current address-

Record access procedures:
Requests from individuals should be addressed to: Comptroller of

the Army (DACA-FAA-G), Room 2B667, The Pentagon, Washing-
ton, DC 20310 or to Finance-and Accounting Officers, Finance and
Accounting Offices, World-Wide.

Written requests for information sho"uld contain full name, social
security number and current address.

Information may be obtained by telephone: Area Code 202/695-
5139.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Finance and Accounting Offices, Army member's Commanding

Officer, Custodian Records.
Systems exempted from certain provisions of the act:
None

A0302.06aDAIG
System name:

302.06 Travel Advance Accounting System (TAAS)
System location:
Office of Resource Management, Headquarters, U.S. Army Audit

Agency (USAAA), IGAA-RM, NASSIF Building, 5611 Columbia
Pike Falls Church, VA 22041

Categories of individuals covered by the system: .
Any USAAA employee
Categories of records in the system:
File contains individual's obligations and disbursements of funds

incurred in relation to official duties and training;, charges are identi-
fied by element of expense.
- Authority for maintenance of the system:

Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USAAA: To control financial expenditures by type and to accu-

mulate cost information by job.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer magnetic tapes, disks, and computer paper printouts.
Retrievability.
By name of employee and by social security number, computerized

indices are required.
Safeguards:

Buildings employ security guards; records are maintained by au-
thorized personnel that are properly cleared and trained.

Retention and disposal
Records are maintained on computer disk for one year; records are

then held for an additional year on magnetic tape and then de-
stroyed.

System manager(s) and address
Director, Office of Resource Management, Headquarters, U.S.

Army Audit Agency, Washington, DC 20315
Notification procedure:
Information may be obtained from:

USAAA (IGAA-RM)
Room 319
NASSIF Building
5611 Columbia Pike
Falls Church, VA 22041
Telephone: Area Code 202/756-1957

Written requests for information should contain the full name of
the individual, current address and telephone number.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license or employing office's
identification card.

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

U.S. Army Audit Agency, Room 319, NASSIF Building, 5611 Co-
"lumbia Pike, Falls Church, VA 22041

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:
Delinquent billings for travel requests received from the Indiana-

polis Finance Center.
Travel vouchers received from the Military District of Washing-

ton.
Travel vouchers received from various disbursing officers from-

within the United States and from overseas.
Systems exempted from certain provisions of the act:
None

A0302.06bDACA
System name:

302.06b Absentee Apprehension/Reward/Expenses Payment
SYSTEM

System location:
Decentralized Segments. Approximately 175 Army Finance and

Accounting Offices world-wide who niRay make payments to individ-
uals in connection with the apprehension of service members who
are absentees.

Categories of individuals covered by the system:
Individuals who may have apprehended service members who are

absentees.
Categories of records In the system:
Individual payment vouchers and documents used for, the payment

of rewards and expenses for apprehension of absentees.
Authority for maintenance of the system:
DOD Annual Appropriation Act.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such ses
. Finance and Accounting Offices: Purpose is to provide basis for
making payments for rewards and expenses-

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper vouchers and documents in file folders.
Retrievability.
File numerically by voucher numbers by disbursing station symbol

numbers and alphabetically by last name of individual.
Safeguards:
World-wide Finance and Accounting Offices: Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposa
Individual vouchers and documents used for payment- Retain at

installation making payment until end of month; then send to U.S.
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Army Finance and Accounting Center, ATTN: FINCR, Indianapo-
lis, Indiami 46249. Destroy after 3 years except that documents relat-
ing to exceptions taken by General Accounting Office (GAO) will be
retained until cleared by. a satisfactory reply 'to the notice of excep-
tion and then destroyed.

System manager(s) and address:
Comptroller of the Army, Headquarters, Department of the Arm3,

Pentagon, Washington, D.C. 20310.
Finance and Accounting Officers, United States Army Finance and

Accounting Offices, World-wide.
Notification procedure:
Information may be obtained from the Finince and Accounting

Officer who made the payment.
Individual must' provide'full name, current address and pertineht

information regarding items br payments being questioned.
Record access procedures:
Requests must be addressed to the Finance and Accounting Offi-

cer, Finance and Accounting Office where the payments were made.
Written requests for information should contain full name, current

address, and other pertinent data required to identify the items or
payments.

Contesting record procedures: -

The Army's rules for access to records and for contesting contents
and appealing initial determinations may be obtained from SYSMAN-
AGER.

Record source categories:
Information is requested fron individual requesting reward, from

DOD staff agencies and field installations.
Systems exempted from certain provisions of the act:
None

A0305.05aDACA
System name:

305.05 Travel Paynient System
System location:
Decentralized Segments-Approximately 175 Army Finance and

Accounting Offices world-wide.
Categories oftindividuals covered by the system:
Military and civilian, personnel of the Department of Defense,

United States Army, Navy, and Air Force, and other individuals
who perform invitational travel for Army purposes.'

Categories of records in the system:
Individual travel vouchers and documents used to reflect travel

allowance payments to nillitary and civilian personnel, records of
travel, payments, and comparable forms.

Authority for mafitenance of the system:
Department of Defense Annual Appropriations Act; Title 5

U.S.C., Sections 5701-5742; Title 10 U.S.C., Sections 828, 832, 946,
3012; Title 28 U.S.C., Section 1821; Title 37' U.S.C., Section 404-427.

Routine uses of records maintailed in the sjstem including catego-
rie of users and the purposes of such uses:

Finance and Accounting Offices:' Purpose is to provide basis for
reimbursing military and civilian personnel for expenses incident to
travel for official Government business purposes and to account for
such payments.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in'the system:

Storage:
File folders, card files, magnetic tape, disks, cassettes, printouts,

and microfiche.
'Retrievability:
By name of individual and/or social security number; computer-

ized indices for automated files.
Safeguards:
World-wide Finance and Accounting Offices: Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained. Buildings employ security guardfs
and/or military police patrols. Users of automated files are catego-
rized as input, access, and output personnel,, access, is controlled by
assigned passwords.

Retention and disposal:
Individual vouchers and documents used for payment: Retain at

installation- making. payment until, end of month; then send to US
Army Finance and Accounting Center, ATTN: FINCR,. Indianapo-
lis, IN 46249.,

Signature cards 'used for approval of certain vouchers: Retain at
installation where payments are made until three years after date of
revocation of authority; then destroy.

Records of travel payments: Retain at installation making current
payments. Military member's record is transferred to New Servicing
Finance Office upon permanent change of station or to the US Army
Finance and Accounting Center. upon death or separation from
active duty. Civilian employee's record is transferred to New Servic-
ing Finance Office upon reassipdment and destroyed upon termina-
tion of service. Records for individuals performing invitational travel
are destroyed one year from date of final payment.

System manager(s) and address:
Comptroller of the Army, Headquarters, Department of the Army,,

The Pentagon, Washington, DC 20310.
Finance and Accounting Officers, United States Army Finance and

Accounting Offices, World-wide.
Notification procedure:
Request for information: For periods of current assignment, request

should be made to Finance and Accounting Officer who currently
pay the individual. For periods of Army service prior to current
assignment, request should be made to the Commander, US Army
Finance and Accounting Center, ATTN: FINCR, Indianapolis, IN
46249.

Individual must provide full name and social security number and
current address

Record access procedures:
Requests fro individuals should be addressed to: Finance and

Accounting Officer, Finance and Accounting Offices, World-wide,
or to Commander, U. S. Army Finance and Accounting Center,
ATTN: FINCR, Indianapolis, IN 46249.

Written requests for information should contain full name, social
security number and current address. _

Contesting record procedures:
The Army's rules for access to records and for contesting cqntcnts

and appealing initial determinations may be obtained from the ,SYS-
MANAGER.

Record source categories:
Information is received from Department of Defense (DOD) Staff

agencies and field installations.
Systems exempted from certain provisions of the act:
None

A0305.08aDACA
System nafne:

305.08 Military Pay System-Active Army (Manual)
System location:
Decentralized Segments: Approximately 122 Army-wide Finance

Offices and Finance and Accounting Offices (FAO) world-wide.
Categories of individuals covered by the system:
Reserve Enlisted Program 63 Reservist and National Guard, active

duty military personnel.
'Categories of records in the system:
Records include individual military pay records, casual payment

receipts, substantiating documents, temporary pay records, transmit-
tal letters, locator files, financial data record folders (FDRF), miscel-
laneous military pay files and personal financial records (PFR).

Authority for maintenance of the system:
Title 37 U.S.C., Section 101 and following (pay and allowances of

the Uniformed Services).
Routine uses of records maintained in the system, Including catego-

ries of users and. the purposes of such uses:
Finance and Accounting Division Purpose is to provide a basis for

establishment of computation of each active member's military pay
entitlement, to provide a history of pay transactions, and to answer
inquiries or claims pertaining to such entitlements. This information is
also used to provide necessary data to the Treasury Department, the
Social Security Administration,. the US Army Military Personnel
Center, the Veterans, and those states and cities which have an
agreement with the Department of the Army to receive taxable
earnings information.

Treasury Department: To record. check and bond issue data and to
record taxable earnings and taxes withheld from military personnel.

Social Security Administration: To record earned wages by
-member under, the Federal Insurance Contributions Act (FICA)s

US Army Military Personnel Center (MILPERCEN): To compare
military personnel identification with the Social Security Administra-
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tion for purpose of correction and to compare and correct common
data elements with USAFAC.

Veterans Administration:-To record the collection of premiums for
National Service Life Insurance.

States and Cities: To verify tax liability against members' state and
city income tax returns.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and in' bulk storage and card iles.
Retrievability:.
Filed by social security number, alphabetically by name, and sub-

stantiating document number. Conventional indexing is used to re-
trieve dita.

Safeguards:
Finance and Accounting Offices: Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposa-
Individual military pay records and other records: Retention peri-

ods vary according to category of record but total retention periods
do not exceed 56 years. Disposition is as required by AR 37-104-3,
AR 635-10 and AR 640-10 and destruction when individual is sepa-
rated or released from active duty. Destruction is by burning or
salvage as waste paper.

System manager(s) and address:
Commander, USAFAC, Indianapolis, Indiana 462449
Finance and Accounting Officer United States Army Finance and

Accounting Offices, v'orld-wide.
Notification procedure:
Information may be obtained from:

Commander USAFAC
Attention: FINCP
Indianapolis, Indiana 46249

Individuals may also contact Finance and Accounting Officers at
United States Army Finance and Accounting Offices, world-wide.

Individual must provide full -name, social security number and
military status.

Record access procedures:
Requests from individuals should be addressed to: Commander,

USAFAC, ATTENTION: FINCP, Indianapolis, Indiana 46249; or
Finance and Accounting Officers at United States Army Finance and
Accounting Offices, world-wide.

Written requests for informati6n should also contain full name,
social security number, military status and current address.

Contesting record procedures:
The rules of access to records, contesting contents and appealing

initial determinations may be obtained from the SYSMANAGER.
Record source categories:
Information is received from Department of Defense staff and field

installations and Treasury Department.
Systems exempted from certain provisions of the act:
None

A0305.10aDACA
System name:

305.10 Joint Uniform Military Pay System-Active Army (JUMPS-
AA)

System location:
Primary System-United States- Army Finance and Accounting

Center (USAFAC), Indianapolis, IN 46249. -
Decentralized Segments-Approximately 122 Army Finance Offices

and Finance and Accounting Offices (FAO) world-wide.
Categories of individuals covered by the system:
All active duty military personnel

.Categgries of records in the system:
Records include individual military pay records, casual payment

receipts, substantiating documents, temporary pay records, transmit-
tal letters, locator files, financial data record folders (FDRF), miscel-
laneous military pay files, and personal financial records (PFR).

Authority for maintenance of the system:
Title 37 U.S.C., Section 101 and following (Pay and Allowances of

the Uniformed Services).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

USAFAC-Purpose is to provide a basis for establishment of com-
putation of each active member's military pay entitlement, to provide
a history of pay transactions, and to answer inquiries or claims
pertaining to such entitlements. This information- is also used to
provide necessary data to the Treasury Department, the Social Secu-
rity Administration, the US Army Military Personnel Center, the
Veterans Administration, those states and cities which have an agree-'
ment with the Department of the Army to receive taxable earnings
information, the American Red Cross and the Department of Health,
Education and Welfare.

Treasury Department-To record check and bond issue data and to
record taxable earnings and taxes witheld from military personnel.

Social Security Administration: To record earned wages by
member under the Federal Insurance Contributions Act (FICA).

US Army Military Persoanl Center (MILPERCEN): To compare
military persoanel identification with the Social Security Administra-
tion for purpose of correction and to compare and correct common
data elements with USAFAC.

Veterans Administration: To record the collection of premiums for
National Service Life Insurance and to transfer contributions to Post-
Vietnam Era Veterans Education Account.

States and Cities: To verify tax liability against members' state and
city income tax returns.

American Red Cross: To assist military personnel and their de-
pendents in determining the status of monthly pay, dependents allot-
ments, loans, and related financial transactions.

Department of Health, -Education and Welfare: Disclose the name,
rank and social security account number of each meiber of the
Armed Services on active duty to the Inspector General of that
Department only for comparison with appropriate rolls reflecting
recipients of Aid to Families with Dependent Children (AFDC).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and in bulk storage, card files, com-

puter magnetic tapes, computer paper printout, and microfiche.
Retrievability:.
Filed by social security number, alphabetically by name, and sub-

stantiating document number. Conventional indexing is used to re-
trieve data.

Safeguards:
USAFAC-Buildings employ security guards. An employee bidge

and visitor registration system is utilized. Records are maintained in
areas accessible only to authorized personnel that are properly
screened, cleared and trained. Access to computer magnetic tape files
is restricted to the members' servicing finance and accounting officer.
Computer equipment and files are located in a separate secured area.

World-Wide Finance and Accountin Offices-Records are main-
tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and dispossh
Individual military pay records- Records are converted to micro-

fiche which are retained for 56 years. Destruction is by shredding.
Other records: Retention periods vary according to category of

record but total retention periods do not exceed 56 years. Disposition
is to federal records centers and destruction thereafter is by burning
or salvage as waste paper.

System manager(s) and addr
Commander, USAFAC, Indianapolis, IN 46249
Finance and Accounting Officer, United States Army Financing

and Accounting Offices, world-wide.
Notification procedure:
Information may be obtained from:

Commander, USAFAC
Attention: FINCP
Indianapolis, IN 46249

Individuals may also contact Finance and Accounting Officers at
United States, Army Finance and Accounting Offices, world-wide.

Individual must provide full name, social security number and
military status.

Record access procedures:
Requests from individuals should be addressed to: Commander,

USAFAC, ATTN: FINCP, Indianapolis, IN 46249; or Fimance and
Accounting Officers at United States Army Finance and Accounting
Offices, world-wide.

Written requests for information should also contain full name,
social security number, military status and current address.

Information may be obtained by telephone: Area Code 317/542-
2891
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Contesting record procedures:
The Army's rules for access to records, contesting contents and

appealing initial determinations may be obtained from-the SYSMAN-
AGER

Record source categories:
Information is received from Department of Defense staff and field

installations, Social Security Administration, Financing organizations,
Treasury Department and automated system interface.

Systems exempted from certain provisions of the act-
None

A0305.10bDACA
System name:

305.10 Joint Uniform Military Pay, System-Reserve Components-
Army

System location:
Primary System- United States Army Finance and Accounting

Center (USAFAC), Indianapolis, IN 46249.
Decentralized Segments: There are 57 Input Stations across the

continental United' States, Alaska, -Hawaii, Puerto Rico and the
Virgin Islands.

Categories of individuals covered by the system:
All members of the United States Army National, Guard and

United States Army Reserve who are drawing inactive duty training
(IDT) pay. -I-

Categories of records in the system:
File contains individual military pay records, substantiating docu-

ments, transmittal letters, pay records index cards, financial 'data,
record folders, miscellaneous military pay vouchers, personal ffnan-
cial history records.

Authority for maintenance of the system: -
Title 37 U.S.C., Section 101 and following (Pay and Allowances of

the Uniformed Setvices).
Routine uses of records maintained in the system, including datego-

ries of users and the purposes of such uses:
USAFAC- To maintain a record of the member's drill attendance,

his entitlements and deductions in order to 6ompute and disburse his
pay while keeping a record of taxes and disbursements other than
those to the member.

Treasury Depaitment: To record check issue data, taxable earnings
and taxes witheld.
. Individual States of the United States- To furnish wages earned for
the calendar year. These data furnished to/the state of home record.

Army National Guard Bureau: To furnish budget data to account
for every expenditure within categories established.

Individual National Guard States Associations-Furnish a report
and an associated check regarding state sponsored life insurance
premiums witheld.

American Red Cross: To assist military personnel -and their de-
pendents in determining the status of monthly pay, dependents allot-
ments, loans, and related financial transactions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and in bulk storage, file cards, com-

puter magnetic tape, computer paper printouts, microfiche.
Retrievability:
Filed by social security number, name of the member and docu-

ment number. Conventional indexing is used.
Safeguards:
USAFAC- Buildings employ security guards. Records are main-

tained in area accessible only to authorized personnel that are proper-
ly screened, cleared and trained. Computer files are maintained in
vaults when off line. An employee badge and visitor registration
requirement is in effect. -

Field activities maintain records in areas accessible only to author-
ized personnel that are properly screened, cleared and trained.

Retention and disposal:
Individual military pay records: Records are converted to micro-

fiche and retained 56 years from that point. Destruction is by shred-
ding.

Other records: 'Retention periods vary according to category of
record but do not exceed 56 years. Disposition is to Federal Records
Centers and destruction thereafter is by burning or salvage as waste
paper.

System manager(s) and address:

Commander, USAFAC, Indianapolis, IN 46249.
United States Property and Fiscal Officer, United States Army

National Guard of each state of the United States plus Washington,
DC, Puerto Rico and the Virgin Islands.

Finance and Accounting Officer, Fort Indiantown Gap Pennsylva-
nia; Finance and Accounting Officer, Fort McPherson, Georgia; Fi-
nance and Accounting Officer, Fort Riley, Kansas; Finance and
Accounting Officer, Presidio of San Francisco, CA. Finance and
Accounting Officers herein named are responsible for United States
Army Reserve pay accounts only.

Notification procedure:
Information may be obtained from:

Commander, USAFAC
Attention: FINCP
Indianapolis, IN 46249

Individuals may also contact United States Property' and Fiscal
Officer, Army National Guard, of each state of the United States
plus Washington DC., Puerto Rico and the Virgin Islands.

Individuals may also contact the Finance and Accounting Officer,
Fort Indiantown Gap, Pennsylvania; Finance and Accounting Offi-
cer, Fort McPherson, Georgia; Finance and Accounting Officer,
Fort Riley, Kansas; Finance and Accounting Officer, Presidio of San
Francisco, CA. Finance and Accounting Officers herein named are
responsible for United States Army Reserve pay accounts only.

Individual must provide full name, social security number, and
military status.

Record access procedures:
Requests from individuals should be addressed to:" Commander,

USAFAC, Attention: FINCP, Indianapolig, IN 46249.
Information may be obtained by felephone: Area Code 317/542-

2891.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
The source of all data to establish and maintain JUMPS.RC-Army

originates from unit level. That is; all units of the United States
Army National Guard and all units of the United States Army
Reserve which perform inactive duty training and whose members
receive drill pay, as a result of this training, furnish the data to
support the system.

Systems exempted from certain provisions of the act:
None

A0305.10cDACA
System name:

305.10 Joint Uniform Military Pay System-Army-Retired Pay
System location:

,United States Army Finance and Accounting Center (USAFAC),
Indianapolis, IN 46249

Categories of individuals covered by the system:
Retired Army members, Beneficiaries of Deceased Retired Army

Members. -

Categories of records in the system:
File contains individual retired military pay records, correspond.

ence with individuals concerning their retired pay accounts, all docu-
ments substantiating entitlement to retired pay.

Authority for maintenance of the system:
Title 10 U.S.C., Section 1401.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
U.S. Army Finance and Accounting Center: to establish and com-

pute pay account of retirees and their beneficiaries; to produce per-
manent record of transactions; to prepare financial, budgetary, and
actuarial reports; to report Federal witholding tax information to
Internal Revenue Service; to report check issue and bond sales infor-
,mation to Department of Treasury.

U.S. Military Personnel Center: to maintain current addresses of
retirees, for distribution of the Retired Ariny Bulletin,

Treasury Department: to record check and bond issue data.
Veterans Administration: to record the collection of premiums for

National Service Life Insurance.
States and Cities-to verify tax liability against retiree's state and

city income tax returns.
Used for extraction or compilation of statistical data and reports

for management studies and statistical analyses for use internally or
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externally as required by Department of Defense or by other Gov-
ernment agencies.

American Red Cross-To assist military personnel and their depend-
ents in determining the status of monthly pay, dependents allotments,
loans, and related financial transactions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, computer magnetic tape files, and

microfiche.
Retrievability:
Filed by social security number and alphabetically by name. Con-

ventional indexing is used to retrieve data.
Safeguards:
Building employs security guards. An employee badge and visitor

registration system is utilized. Records are maintained in areas acces-
sible only to authorized personnel that are properly screened, cleared
and trained. Access to computer magnetic tape files is restricted to
Director, Retired Pay Operations. Computer equipment and files arp
located in separate secured area.

Retention and disposal
Individual retired military pay records are converted to microfiche

which are retained for 56 years. Destruction is by shredding.
Other records: Retention periods vary according to category of

record, but total retention periods do not exceed 6 years after termi-
nation of the account. (Account is terminated by either the death of
the retiree, or if the retiree has designated annuitants under Retired
Servicemen's Family Protection Plan or the Survivor Benefit Plan,
the subsequent death or ineligibility of the annuitant.) Records are
destroyed at the end of the 6 year retention period.

System manager(s) and address:
-Commander, USAFAC, Indianapolis, IN 46249
Notification procedure:
Information may be obtained from:

Commander, USAFAC
Attention: Department 90
Indianapolis, IN 46249
Telephone: Area Code 317/542-3911

Record access procedures:
Requests from individu should be addressed to: Commander,

USAFAC, Attention: Department 90, Indianapolis, IN 46249
Written requests should contain the full name and social security

number of the retiree, and be signed by the retiree or the annuitant.
Visits are limited to USAFAC Inquiries Office, Room 122G, Build-
ing 1, Indianapolis, IN 46249. -

For personal visits, the individual should provide some acceptable
identification, such as driver's license or employing office's identifica-
tion card..

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS,
.MANAGER.

Record source categories:
The source of the data to establish the retiree's pay account origi-

nates from other Department of Defense agencies, the Veteran's
Administration, Social Security Administration, Department of
Treasury, Financial Institutions and Insurance Companies.

Systems exempted from certain provisions of the act:
None

A0305.10dDACA
System nrime: .

305.10 Healti Program Pay and Reimbursement System
System location:
Primary System-United States Army Finance and Accounting

Office (F&AO), Fitzsimons Army Medical Center (FAMC), Denver,
CO 80240. Decentralized Segments: Input Station, Office of the Sur-
geon General, Headquarters, Department of the Army (DASG),
Washington, D.C.

Categories of individuals covered by the system:
All members of the US Army Reserve who are enrolled in the

Army-Health Professions Scholarship Program.
Categories of records in the system:
File contains individual military pay records, cost dgta work-

sheets, miscellaneous active duty military pay vouchers, personal
financial history records, monthly payroll listings of present members

showing entitlements and deductions, bank identification data for
deposit of pay, Social Security records, permanent home address,
current mailing address, telephone number, name of college student is
attending, address of college, telephone number of college and course
of study that student is pursuing.

Authority for maintenance of the system:
Title 10 U.S.C., Chapter 104 and following; Public- Law 92-426.
Routine uses of records maintained In the system, including catego-

ries of users and thi purposes of such uses:
Finance and Accounting Office, Fitzsimons Army Medical Center-

to establish the pay account of 2 student in the Health Professions
Scholarship Program and to establish his/her entitlements and deduc-
tions in order to compute and disburse his/her pay and reimbursable
expenses while keeping a record of taxes and disbursements to other

* than the member. Treasury Department- to record check issue data,
taxable earnings and taxes withheld. Individual states and cities of the
United States: to verify tax liability against members' state and city
income tax retumns Social Security Administration: to -record earned
wages by member under the Federal Insurance Contributions Act
(FICA). Comptroller, FAMC and DASG, Washington, D. C.: to
prepare automated statistical reports and personnel information ros-
ters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in fe folders, card file computer magnetic tapes,

computer paper printout, microfilm and ledger cards.
Retrieyablilty.
Filed by social security number, alphabetically by name. Conven-

tional indexing is used to retrieve data.
Safeguards:
F&AO, FAMC records are maintained in areas accessible only to

authorized personnel that are properly screened, cleared and trained.
F&AO, FAMC secured nightly, weekends and holidays and patrolled
-by Military Police who make periodic security checks. Computer
access is restricted to Management Information Systems Office em-
ployees only.

Retention and disposal:
Individual Pay Record Files: Permanent. Retained at F&AO,

FAMC while member is enrolled in the Health Professions Scholar-
ship Program and then transferred to microfilm. Paper record de-
stroyed: microfilm retained 5 years and then destroyed.

System manager(s) and address:
Finance and Accounting Officer, Comptroller Division, Fitzsimons

Army Medical Center, Denver, CO 80240.
Notification procedure:
Information may be obtained from

Finance and Accounting Officer (HSF-CF)
Comptroller Division
Fitzsimmons Army Medical Center
Denver, CO 80240

Record acces procedures:
Requests from individuals should be addressed to: Commander,

FAMC, ATrN: Finance and Accounting Officer, Denver, CO
80240.

Written requests should contain.We full name and social security
number of the member and be signed by the member. For personal
visits, the individual must provide some acceptable identification,
such as a valid driver's license, employing office's identification card,
and give some verbal information which could be verified with his
file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the Fi-
nance and Accounting Officer (HSF-CF), Fitzsimons Army Medical
Center, Denver, CO 80240. Telephone AUTOVON 943-8832 or 943-
8135; Area Code (303) 341-8832 or 341-8135.

Record source categories: I
The source of the data to establish the member's pay account

originates from Department of the Army, Office of the Surgeon
General, Washington, D.C.

Other data is obtained from individually prepared- forms and au-
thorization documents prepared after admission to the HIPSP.

-Salary tables and tax rates are obtained from executive orders and
Internal Revenue Service.

Systems exempted from certain provisions of the act:
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None
A0305.1laDAPE

System name:
305.1 la USMA Cadet Pay and -Accounts System
System location: -"
Finance and Accounting Office, United States Military Academy,

West Point, New York 10996 .c m
Treasurer, United *States Military Academy (USMA), West Point,

New York 10996
Adjutant General (AG) Data Processing Branch, Adjutant General

Division, United States Military Academy, West Point, New York
10996

Categories of individuals covered-by the system:
Members of the United States Corps of Cadets
Categories of records in the systeni:
Monthly payroll listings of present members of the Corps showing

entitlements and deductions (both required and voluntary).
Bank identification data for deposit of pay.
Individual account activity pertaining to funds held in trust by the

Treasurer, United States Military Academy.
Authority for maintenance of thesystem:
Title 10 U.S.C., Sections 205, 4340 and 4350.-,
Executive Orders which establish salary tables.
Title 6, General Accounting Office (GAO) Policy and Procedures

Manual for Guidance of Federal Agencies.,
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
A payroll system for computing pay entitlements and deductions

for Federal Tax; Social Security; Servicemen's Group Life Insurance,
Combined Federal Campaign; Barber, Laundry & Dry Cleaning
charges; Advanced Pay and funds deposited with Treasurer, United
States Military Academy for holding in trust to pay for required
uniforms, books, and equipment.

Internal Revenue Service (IRS): tax and social security reports.
States and Cities: to provide taxable earnings information of cadets

to those states and cities who have entered into an agreement with
Department of the Army and Treasury Department.

Individual Cadet Statement supplied monthly to each cadet.
United States Army Military Personnel, Center furnished magnetic

tape for use in verifying,social security" account numbers with Social-
Security Administration.

Commandant of Cadets, -United States Military Academy: fur-
nished copy of payroll listing for reference purposes to respond to
'individual cadet inquiries.

Financial institutions: furnished listings- of. their, depositors and
amounts to be credited to individual depositor accounts.',

Policies and practices for storing, retrieving, accessing, retaining, -and
disposing of records in thi system:

Storage:
Magnetic Tape
Paper records in file folders
Computer paper printouts
Retrievability.,
Files by cadet number (alphabetical within graduating class year)
Hard copy records are maintained in the Finance and Accounting

Office. "-.
Safeguards: The Finance' and Accounting Office .and Treasurer's

Office are within btiildings and the buildings themselves are secured
at night and patrolled. Records are accessible to authorized employ-
ees (payroll clerks and supervisors of the Finance and Accounting
Office and accounting clerks and supervisors within the Office of the
Treasurer). Requests for data, except those which are based on law
or court order, are answered only with the written consent of the
individual cadet.

Computer access is restricted to authorized, computer activity per-
sonnel. There is no remote terminal access capability. All master data
files and back-up files are stored in secure facilities.

Retention and disposal
Original payrolls are submitted monthly to the US General Ac-

counting Office Field Office located and alternately stored at US
Army Finance and Accounting Center, Indianapolis, IN 46249.

Duplicate payrolls are retained locally for 3 years and then de-
stroyed by recycling.

Data processing input cards are retained 1 month and then sal-
vaged.

Transaction tapes are retained I month then erased.

Master tape and pay check tape files are retained 3 months, then
erased.

Quarterly tax report tapes - original is sent to Social Security
Administration (SSA) and a back-uji is retained by the computer
facility. On return both the original and back-up are retained until
original tape for annual report is returned, then all quarterly report
tapes are erased.

Annual tax report tapes: original is sent to SSA and a back-up Is
retained. On return of the original, both tapes are retained f6r I year
then erased.

System manager(s) and address:
Cadet Pay - Finance and Accounting Officer (MACO-F), Office of

the Deputy Chief of Staff Comptroller, United States Military Acad-
emy, West Point, New York 10996

Cadet Accounts: Treasurer (MATR), United States Military Acad-
emy, West Point, New York 10996

Notification procedure:
Requests from individuals should be addressed to Finance and

Accounting Office "(MACO-F), United States Military Academy,
West Point, New York 10996. Telephone Area Code 914, 938-2607
or 938-2104.

Record access procedures:
Request for information in current files which are retained for 3

years should be addressed, to Finance and Accounting Office
(MACO-F); United States Military Academy, West Point, New York
10996. Telephone Area Code 914, 938-2607 or 938-2104.

Written requests for information should contain the cadet's gradu-
ating class year, full name, Social Security Number, current address,
telephone number and be signed by the requester, If request is from
other than the cadet/former cadet, a notarized authorization from the
cadet involved must be furnished.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information which could be
verified with his payroll.

Contesting'record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the Fi-
nance and Accounting Office (MACO-F), United States Military
Academy, West Point, New York 10996. Telephone Area Code 914,
938-2607 or 938-2104

Record source categories:
Director of Admissions and Registrar, United States Military

Academy furnishes basic identification data on all new cadets annual-
ly which is obtained from individual application for admission to the
Academy and related forms.
. Other data are obtained from individually prepared forms and
authorization documents prepared after admission.

Salary tables and tax rates are obtained from executive orders and
IRS.

Systems exempted from certain provisions of the act:
None

A0306.0laDACA
System name:

306.01 Civilian Employee Pay System
- System location:

Army Finance and Accounting Offices (FAQ) worldwide and
United States Property and Fiscal Offices 'in the United States,
Puerto Rico, the Virgin Islands, and the District of Columbia, having
civilian payroll responsibilities.

-Categories of individuals covered by the-system:
Civilians and contract teachers employed by Department of the

Army (DA), Office, Secretary of Defense, and specified elements of
the Navy and Air Force.

Categories of records in the system:
Employees' pay, leave, and retirement records; individual with-

- holding/ deduction authorization for dependents, allotments, health
benefits, savings bonds, etc.; tax exemption certificates; personal ex-
ception and indebtedness papers; subsistence and quarters records,
statements of charges, claims, repatriated payment files; roster of
authorized timekeepers and signature cards; payroll and retirement
control and working paper files; unemployment compensation data
requests; reports of retirement fund deductions to Office of Personnel
Management (OPM); management narrative and statistical reports
relating to pay, leave, and retirement.

Authority for maintenance of the system:
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Title 6, General Accounting Office Policy and Procedures Manual
for Guidance of Federal Agencies.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses: ,

FAO/United States Property and Fireal Offices: To provide basis
for computing civilian pa, entitlements; to record history of pay
transactions; to record leave accrued and taken, bonds due and
issued, taxes paid, tdanswer inquiries and process claims.

Treasury Department- To record checks and bonds issued.
Social Security Administration (SSA): To report earned wages by

employee under the Federal Insurance Contributions Act.
Internal Revenue Service: To record taxable earnings and taxes

withheld.
OPM: To record monies paid into Federal Retirement Fund and to

provide information pertaining to health benefits.
States and cities: To provide taxable earnings of civilian employees

to those states and cities which have entered into an agreement with
-DA and Treasury Department.

Policies and practices for storing, retrieving, accessing, retinin g, and
disposing of records in the system:

Storage:
Paper records in file folders and in bulk storage, card files, com-

puter magnetic tapes, disks and printouts, and microfilm.
Retrievability:.
In automated media; By social security number (SSN) within pay-

roll block. In manual form: By last name within payroll block.
Safeguards:
Records are restricted to personnel who are proely cleared and

trained, and have an official need therefor.. In addition, integrity oT
automated data is ensured by internal audlt-procedures, data base
access accounting reports, and controls to preclude unauthorized
disclosure.

Retention and disposal
Individual pay record files: Permanent. Forward to NationalPer-

sonnel Recoids Center (NPRC) after 3 years.
Individual retirement records file: Permanent. Retain at installation

while member is actively employed. Forward to new installation
when member is transferred to another DA activity. Forward to
OPM when employee transfers to another installation under the De-
partment of Defense (DOD) NOT serviced by Army or separates
from Federal Service. Forward microfilm of manually maintained
individual retirement records to NPRC after 3 years.

Personnel exception and indebtedness files: Permanent. Filed in
official personnel folder (OPF), Upon separation or transfer, if OPF
is not on file locally, files are forwarded to NPRC, General Services
Administration, St. Louis, MO 63118.

Repatriated personnel payment files: Permanent. Forward to
NPRC after 3 years.

Subsistence and quarters rate deviation files: Permanent. Retire on
discontinuance of the installation.

Other records: Retention periods vary according. to category of
record. The minimum retention period is 2 years and the maximum
period 12 years, after which records are destroyed.

System mansager(s) and address:
Comptroller of the Army, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310;, National Guard Bureau,
Army Comptroller Division, Management Services and Systems
Branch, 5600 Columbia Pike, Falls Church, VA 22041; and Finance
and Accounting Officer, United States Army Finance and Account-
ing Offices, worldwide.

Notification procedure:
. Information may be obtained from: Comptroller of the, Army,
Headquarters, Department of the Army (DACA-FAF-C), Washing-
ton, DC 20310.

Finance and Accounting Officers at United States Army Finance
and Accounting Offices, worldwide.

Information pertaining to National Guard technicians may be ob-
tained from: National Guard Bureau, Army Comptroller Division
(NGB-ARC-M), Room 9-112, Columbia Bldg., 5600 Columbia Pike,
Falls Church, VA 22041. Telephone: Area Code 202/756-2457.

United States Property and Fiscal Officers (NGB) of the United
States, Puerto Rico, Virgin Islands, and the District of Columbia.

R cord access procedures:.
Requests from individuals should be addressed to: Comptroller of

the Army (DACA-FAF-C). Records are located at the Umted States
Army Finance and Accounting Center, Indianapolis, IN 46249; ap-
propriate Finance and Accounting Offices, worldwide; NationalGuard Bureau, Army Comptroller Division (NGB-ARC-M,), Room

9-112, Columbia Bldg., 5600 Columbia Pike, Falls Church, VA
22041; or United States Property and Fiscal Officers (NGB) of the
United States, Puerto Rico, the Virgin Islands, or the District of
Columbia.

Written requests for information should contain the full name,
SSN, and current address.

Information may be obtained by telephone: Army: 202/697-5105;
National Guard Bureau: 202/756-2457.

Contesting record procedures:
The Army's rules for access to records and for contesting content

and appealing initial determinations are contained in Army Regula-
tion 34-21 (32 CFR Part 505).

Record source categories:
DOD Staff agencies and field installations, former employers, SSA,

financial organizations, Treasury Department, and automated systems
interfaced.

Systems exempted from certain provisions of the act:
None.

A0306.02aDACA
System name:

306.02 Nonappropriated Fund Employee Pay System
System location:
Decentralized Segments at 299 instllations/activities world-wide,

having approximately 1632 Nonappropriated Fund (NAF) entities,
maintained by Central Accounting Offices (CAO) or by independent
installation systems.

Categories of Indiiduals covered by the system:
All civilian employees of the Department of the Army who are

paid from Nonappropriated funds (NAF) and who are under the
exclusive control of the Secretary of the Army or his designees, but
not paid from appropriated funds or not otherwise excluded.

Authorized, voluntary off-duty enlisted or officer personnel.
Categories of records in the system:
Individual records of appointmentbr assignment. Officially authen-

ticated time and attendance records, supported by substantiating doc-
uments. Individual leave records files, payroll control files, individual
withholding authorization file withholding tax exemption certificate
files, withholding tax files, savings bond schedule files, other deduc-
tion type file, payroll journal and check register, earnings statement,
earnings records, tips received, pay check stubs or envelopes, subsist-
ence and quarters files, unemployment compensation data request
files, health, hospitalization and life insurance files.

Income tax withheld, employer and employee Federal Insurance
Contributions Act (FICA) files, Federal Unemployment Insurance
Tax riles, Employer Quarterly Federal Tax Return, state tax files,
city tax files, Fair Labor Standards Act files and total employer
liability for accrued leave at separation.

Authority for maintenance of the system:
Title 5 U.S.C, Section 2105; Title 5 U.S.C., Section 5531, 5533,

Public Law 92-392, Fair Labor Standard Act.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
These records are used by Central Accounting Offices (CAO) and

Payroll Office to calculate the net pay due each employee, to pro-
vide a history of pay transactions, entitlements and deductions, to
maintain a record of leave accrued and taken, to keep a schedule of
bonds due and issued, to keep a record of taxes paid, to provideanswers to inquiries or climsn pertaining to payroll data, to provide
necessary data to the Treasuy Department, the Social Security Ad-

ministration, Internal Revenue Service, to provide information to
states and cities which have an agreement with the Department ofthu Army to receive taxable earnings information. To provide reports
required by law such as Income Tax withheld, Employer and Em-
ployee Social Security taxes, Federal Unemployment Insurance taxes,
Employer Quarterly Federal Tax Returns (Forms 941), Federal Un-
employment Insurance Tax. To provide information pertaining to
h~ealth benefits and Fair Labor Standards (FLSA) dita.

To provide salary and wage statistics to include; number of em-
ployees, average hours worked, average hourly earnings, straight
time hourly earnings, average earnings per pay period, straight time
earning per pay period, and average annual earnings.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in rile folders and in bulk storage, card files, magnet-

ic tapes and disks, computer hardcopy printouts.
RItreTabllty:
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Filed by last name and social security number within each Nonap-
propriated fund activity (NAF) payroll (Alpha-Numeric).

Safeguards:
Files are located in areas accessible, only to authorized personnel.
Retention and disposal:
Individual pay record files are permanent. Forward to National

Personnel Records Center after 3 years. Retain at installation while
member is actively employed. Forward to new installation when
member is transferred NAF position. Upon separation or terminAtion
of employment files are placed in an inactive status and retained 18
months after close of pay year.

Leave records are retained 10 years and then destrQyed:
Individual insurance and retirement records are destroyed 6 years

after termination of involvement with nonappropriated fund activity.
Other management and accounting information reports are retained

from 1 to 3 years before destruction.
System manager(s) and address:
Custodians of nonappropriated fund activities at various installa-

tions worldwide. Official mailing addresses are listed in the Depart-
ment of Defense Directory in the Appendix.

Notification procedure:
Information may be obtained from: "

Commander United StatesArmy Finance and Accounting
Center

Attention: FINCD
Indianapolis, Indiana 46249.

Individual may obtain informationfrom the appropriate SYSMAN-
AGER.

Record access procedures:
Requests from individuals should be addressed to SYSMANAGER

at activities located at commands and installations world-wide.
Contesting record pr6cedures:
The Army's rules for access to records and -for contesting the

contents and appealing initial determinations are contained -in AR
340-21.

Initial determination from SYSMANAGER.
Record source categories:.
Information is received from DOD staff agencies and field installa-

tions, former employers, Social Security Administration, US Treasuty
Department, Nonappropriated Fund benefit plans and servicing Ci-
vilian Personnel Offices.

Time and attendance data are received from the employing office
records.

Systems exempted from certain provisions of the act:
None

A0309.O5aDAAG
System name:

309.05a Resource Management and Cost Accounting Files
System location:
Headquarters, Department of the Army, Staff and field operating

agencies, commands, installation and activities. Official mailing ad-
dresses are in the organizatio'nal directory in the appendix to these
system notices.

Categories of individuals covered by the system:
Military personnel assigned or attached to the organization and

civilian employees of the organization.
Categories of records in the system:
System consists of a record by individual of manhours applied to

the accomplishment of assigned tasks or projects. Specific data ele-
ments include name, social security number/employee identification
number, organizational element, military rank or civilian grade, job
title, regular and overtime wage rates, regular and overtime hours
worked, hours of leave taken, record of official travel, project code,
cost accounting code, workload units accomplished, and related in-
formation.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by management fo project manpower and monetary require-

ments; to allocate available' resources to specific projects; to schedule
workload and assess progress; to evaluate individual performance and
equipment efficiency; to provide a record of personnel and equip- "
ment utilization; to monitor use of overtime; to control and monitor
obligation and expenditure of Government funds and provide audit

trail; and to generate statistical reports of workload levels and trends
within the organization.

Policies and practices for storing, retrieving, accessing, retahilng, and
disposing of records in the system:

Storage:
Primarily magnetic tape, cards, or disk. Manual records are in the

form of microforms, computer printouts, paper records in file folders
and binders, and source cards.

Retrievability:
By name, social security number, or employee identification

number. Information may also be accessed through use of a nonper-
sonal data element such as project code, cost accounting code, or
organizational element.
-Safeguards:
Automated systems employ computer hardware/sotware safe-

guard features. Records are maintained in controlled access areas and
in'buildings/rooms which are secured during nonduty hours. Some
organizations employ military or civilian security kuards.

Retention and disposal:
Magnetic media are erased after 1 year. Manual records are de-

stroyed after 1 year by pulping, tearing, or shredding.
System manager(s) and address:
Heads of DA Staff and field operating agencies and commanders

of installations/activities which maintain a resource management of
cost accounting system. Official mailing addresses are in the organi-
zational directory in the appendix to these system notices.

Notification procedure:
.Individuals should contact the agency head/installation command-

er of the Department of the Army organization to which they are
assigned or attached (if military) or at which they are employed (if

- civilian).
Record access procedures:
Individuals should contact the agency head/installation command-

er of the Department of the Army organization to which they are
assigned or attached (if military) or at which they arc employed (if
civilian).

Contesting record procedures:'
The Army's rules for contesting contents or records and appealing

initial determinations may be obtained 'from the system manager.
Record source categories:
Employee time cards; organization manpower rosters; individual

personnel records; production records; travel orders; and similar
media.

Systems exempted from certain provisions of the act:
None

A0314.08aDAAG
System name:

314.08 Check Cashing Privilege Files
System location:
Files are located at all installations/activities with facilities to cash

checks.
Categories of individuals covered by the system:
Persons whose checks, written at these facilities, have been dishon-

ored and/or whose check cashing privileges have been suspended or
revoked.

Categories of records in the system:
Documents related to advancing, revoking, or suspending, restor-

ing and general supervision of check cashing privileges. Included are
letters to individuals about bad checks, warnings that a recurrence In
issuing a bad check may result in withdrawing check cashing privi-
leges, 'notices from banks that the bank was in error, notices to
activities that check cashing privileges have been suspended or re-
stored for certain individuals, returned checks, lists of persons whose
privileges have been suspended or withdrawn, and related papers.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To decide which individuals shall be denied check cashing privi-

legesat installation check cashing facilities.
Pdlicies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
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Manual card file, paper records in file folders, and computer tape.
Retrievability.
Information is filed both alphabetically under names of individuals

or by social security number.
Safeguards:
Files are located in areas accessible only to authorized persons.
Retention and disposal
Files are permanent for those persons whose dishonored checks

have not been redeemed. For those who have made restitution, files
are kept 1 year or until privileges have been restored, or until the
individual obligation has been satisfied.

System manager(s) and address:
Installation commander.
Notification procedure:
Information may be obtained from the installation, commander.
Record access procedures:.
Requests from individuals should be addressed to the installation

commander.
Written requests should list social security number.
Contesting record procedures:
Rules and procedures for contesting file contents and appealing

initial determinations may be obtained by writing to the appropriate
installation commander.

Record source categories:

The dishonored check.
Systems exempted from certain provisions of the act:
None

A0314.O9aDACA
System name:

314.09. Nonappropriated Fund Accounts Receivable System
(NAFARS)

System location:
Nonappropriated Fund activities decentralized at various Army

installations and activities world-wide. Official mailing addresses are
listed in the Department of Defense Directory in the appendix to the
Department of Army System Notices.

Categories of individuals covered by the system:
All current members of Officer club facilities and. past members

who have other than zero balance in their accounts.
Noncommissioned Officer Club facilities whose members accounts

show balances other than zero.
All personnel using Post billeting facilities on a fee-paid-basis

(Bachelor Officer Quarters, Visitor Officer Quarters and Guesthouse
facilities) and personnel no longer using such facilities whose ac-
counts have other than zero balances.

Any individual, military, or civilian, having a statement of account
for the billing period.

All military and other personnel occupying government housing at
any military installation world-wide.

Individual' class B telephone subscribers.
Members, customers or civilians 'having 30-day credit terms for

'charge' sales and/or dues obligations to NAF activities.
All personnel whose accounts have been charged with dollar ac-

counts of checks that have been dishonored by banking institutions
and returned to NAF activities.

Individuals who have cash loans charged to their accounts.
Categories of records in the system:
Dues/Charge Sales
Files contain records of individual names, social security number,

rank, amount of charges, and billings of items or services furnished.
.Billeting, Quarters and Utilities
Records include individual files showing establishment of quarters

and utility accounts containing all charges, collections and balances
on a current basis.

Files of subscriber's requests for installation or removal of tele-
phones.

Cross references between name and telephone numbers.
Individual records describing services provided.
Retained copies of billing showing current and cumulative charges.
Subsidiary ledgers containing detail of services billed and paid by

individual receiving services or items.
Customer account listings.
Alpha and numeric lists of delinquent accounts.
Invoice listings.
Toll listings, unmatched toll lists, error lists and billing lists.
Work order forms.

Master list of account showing name, social security number,
phone number, unit and home address.

Cash summary lists, cumulative unpaid transaction (unpaid totals
by telephone, taxes, rent and utilities).-

Master transaction files showing total by type of charge.
Monthly lists compiled by building and/or room number, name

and rank of occupant.
Monthly receipt vouchers, date of payment with payment method

(cash/check).
File of billings associated with returned dishonored checks.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012; Title 5 U.S.C., Section 5101, Section

401 PL 216, Section 113 PL 784; Title 10 U.S.C., Section 2481, Title
31 U.S.C., Section 66.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Central Accounting Officers, custodians and independent account-
ing service facilities maintain current rosters-as subsidiary records for
accounts receivable and cash accountability control.

Provide monthly statements to be mailed to customers.
Provide ledger balances for activity financial statements.
To answer inquiries of members on account status and specific

transactions, researching errors and nonagreement in general ledger
and subsidiary ledger account balances.

Prepare aged listing of accounts receivable, 30, 60 and 90 days.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Computer hardcopy printouts filed in binders, copies of statements

filed in folders idented by customer name and social security
number.

Account master files on tape (disks) showing current and cumula-
tive balance data.

Retrievabiity.
Magnetic tapes and/or disks by account in numerical and'alpha-betical order.

Safegwurs
Records are maintained in lock-type cabinets within storage areas

accessible only to authorized personnel.
Retention and disposal:
Hardcopy records destroyed after 3 years provided audit has been

performed and no exceptions or irregularities have been disclosed.
Magnetic tapes and disk files same as other hardcopy.
Punched cards destroyed upon conversion to tape or disk files.
System manager(s) and address:
Custodian of nonappropriated fund activities at various installations

world-wide.
Official mailing addresses are listed in the appendix to the Depart-

ment of Army System Notices.
Notification procedure:
Obtain all information from appropriate SYSMANAGEIL
Record access procedures:
Written requests for information must consist of full name, social

security number and account number.
Contesting record procedures:
The rules for access to records and for contesting and appeals (AR

340-21) may be obtained from the SYSMANAGER.
Record source categories:
Daily transaction registers/journals received from billeting officer,

signal officer, and/or club officers.
Systems exempted from certain provisions of the act:
None

° A0314.17aDAAG
System name:

314.17 Individual Transaction Files (Customer Orders)
System location:
Files are located at Special Order Fund, US Support Activity -

Iran, Box 2200, APO NY 09205
Categories of Individuaxs covered by the system:
Personnel who have placed an order with Special Order Fund to

be ordered by Special Order Fund specifically for the individual, not
for sale from Special Order Fund inventory.

Categories of records In the system:
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Beside the order blank itself, also included, may be any corre-
spondence to the vendor on the customer and related internal forms
such as Receiving Report apdPurchase Order.

Authority for maintenance of the system:.
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information on the documents are used to identify and contact an

individual when merchandise ordered arrives or a problem arises.
Documents are used to confirm orders delivered oir outstanding.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: ,

Storage:
File cabinet(s) in office area.

Y Retrievability:
Files are maintained in alphabetical order by customer's last name.

-Safeguards:-
Non-Fund employees are not permitted in the files area and build-

ing (Special Order Fund only) is locked with strict key/ combination'
control.

Retention and disposal: " •
Documents relating the completed transactions for more than
2500: destroyed after 6 years. Documents related to completed

transactions for
2500 or less: destroyed after 3 years.
Sstem manager(s) and address:

* Custodian, Special Order Fund.
Notification procedure:.

* Requests from individuals should .be addressed to Custodian, Spe-
cial Order Fund, US Support Activity - Iran, Box 2200, APO NY
09205. Identification should include full name and SSN of sponsor
(Federal employee).

Record access procedures:
SYSMANAGER as above
Contesting record procedures:
The Army's rules for access to records and for

and appealing initial determinations are-, contai
Record source categories:
Individual placing order and vendor catalog
Systems exempted from certain provisions of the
None,

A0314.24DAAG
System name:
-314.24 Nonappropriated Fund Employee Insura

System location:
Insurance Branch, Nonappropriated Funds Dir

tant General Center (Department of Army Adjuta
Categories of individuals covered by the system:
All US Army Nonappropriated Fund (NAF) e

ticipate in the USA NAF Group Insurance an
Categories of records in the system:
File contains monthly and cumulative deducti

employee.
Authority for maintenance of the system:
PL 591 93d Congress; Title 26 U.S.C., Section
Routine uses of records maintained in the syste

ries of users and the purposes of such uses:
The data are collected to substantiate initial en

quent enrollment changes in the system. Informati
monthly deductions and to compute annuities,
benefits.

Policies and practices for storing, retrieving, acc
disposing of records'in the system:

Storage:
Records are stored in a tape library, file fold
Retrievability: 1. •
Fil&l alphabetically by last name within each N
Safeguards: -
Building employs security guards. Records ma]

ble only to authorized personnel that are pro
trained. - . "

Retention and disposal:
Records are permanent. They are retained in active file until indi-

vidual terminates employment, retires or is deceased, held I addition-
al year in inactive file and subsequently retired to Washington Na-
tional Records Center.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

the Pentagon, Washingtbn, D C.
Notification procedure:
Information may be obtained from:

HQDA (DAAG-NFA-IG)
Room 11 031
Forrestal Building
Washington, D. C. 20314
Telephone: Area Code 202-693-1280

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army (DAAG-NFA-IG), Room 11031, Forrestal
Building, Washington, D.C. 20314.

Written requests for information should contain the full ntane of
the individual, social security number and activity number.

Personal visits may be made to Room 1I 031, Forrestal Building,
Washington, D. C. 20314. -The individual will establish identity by
providing two (2) forms of identification, such as driver's liense and
employing office's identification card.

Contesting record procedures:
The Arniy's rules for contesting contents and appealing initial

determinations may be obtained from HQDA (DAAG-NFA-IG),
Washington, D. C. 20314.

Record source categories.
All Nonappropriated Fund Personnel Offices.
Systems exempted from certain provisions of the act-
None

A0314.3OaDAAG
System name:

314.30 Nonappropriated Fund Instrumentality Membership, Files
contesting contents System locatiom"

ned in-AR 340-21. Army installations having Membership Association in Nonappro-
priated Fund Instrumentalities (Clubs) of a social or recreational

Lies and price lists.', nature which exist for morale support.
act: Categories of individuals covered by the system:

Active and retired military personnel and Department of Defense
civilians who are registered members of NAFI clubs such as rod and
gun, -flying, riding, hunting, and fishing, and simildr clubs at Army
installations. Records contain member's name, grade or military rank,

aceFiles and'mailing address; monetary balance either owed'to or by the
nonappropriated fund, and related information.

•ctorate, The Aclju- Categories of records in the system:
uit General) Club membership list and address labels; name, grade/rank of

member and mailing address; and Accounts Payable or Receivable
:mployes who par- ledger cards, and related papers.

d Retirement Plan. Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.

ons for each NAF Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To maintain list of current members and restrict use of club facill-

4a. - ties to eligible personnel; to furnish members information regarding
ma in g - club activities; and to record monies owed to and by the NAFI to
mn, including aego: members. Accounts payable and receivable information listed and

summarized' at the end of accounting periods and provided to the
rollment and subse- Fund Custodian for collectionor payment, as appropriate.
]on is used to .verify Policies and practices for storing, retrieving, accessing, retaining, and
refunds and death disposing of records in the system:

Storage:
asing, retaining, and Paper records in file folders; magnetic discs; and cards filed in

metal card files.
Retrievability:

ers and microfiche. Numeric file by membership card number; alphabetically by name;
and/or by Fund and Accounts Payable/Receivable.

AF activity. Safeguards:
All files are housed in buildings secured by lock and entered only

intained are accessi- by authorized personnel. Magnetic discs are maintained in locked
operly cleared and filing cabinets accessible only to authorized personnel.

Retention and disposal:

I I
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Disposition of records not authorized at this time.
System manager(s) and address:
Commander of Army installation at which NAFI (clubs) are estab-

lished.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedures:
Written requests should be addressed to the Army installation

listed in the Appendix and should contain individual's name and
name of appropriate NAFI Club. For personnel visits, the individual
must provide acceptable justification such as a valid license.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination are contained in AR 340-21.
Record source categories:
Registrants' applications; records of the Membership Association

NAFI Club.
Systems exempted from certain provisions of the act:
None

A0316.10DAIG
Systemname:

316.10 Program Management and Review System (PROMARS)
System location
Audit Plans, Programs and Policy Office, Headquarters, U.S.

Army Audit Agency (USAAA), IGAA-HA, NASSIF Building, 5611
Columbia Pike, Falls Church, VA 22041

Categories of individuals covered by the system:
Any USAAA Employee
Categories of records in the system:
File contains individual's direct and indirect monthly time charges;

direct auditor time charges are identified by job and Department of
Defense (DOD) Audit segment code (Functional Area).

'Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

USAAA: To control and monitor audit time expenditures by audi-
table entity, by job and location.

DOD (Comptroller): To monitor audit time expenditures by var-
ious DOD Audit Agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer Disks, Magnetic Tapes and Computer paper printouts.
Retrievability:.
By name of employee and social security number.
Safeguards:
Building employs security guards. Records are maintained by au-

thorized personnel that are properly cleared and trained.
Retention and disposal:
Computer disks and magnetic tapes are retained for I year; com-

puter paper printouts are retained for 5 years.
System manager(s) and address:
Director, Audit Plans, Programs and Policy, Headquarters, U.S.

Army Audit Agency, Washington, DC 20315
Notification procedure:
Information may be obtained from:

USAAA (IGAA-HA)
Room 437
NASSIF Building
5611 Columbia Pike
Falls Church, VA 22041
Telephone: Area Code 202/756-1883

Written requests for information should contain the full name of
the individual, current address and telephone number.

For personal visits, the individual should be able to provide some
acceptable.identification; that is, driver's license or employing office's
identification card.

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

U.S. Army Audit Agency, Room 437, NASSIF Building, 5611 Co-
lumbia Pike, Falls Church, VA 22041.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:
Employee time records.
Systems exempted from certain provisions of the act:
None

A0319.04DACA
System name:

319.04 Validation Files
System location
United States Army Finance 'and Accounting Center (USAFAC),

Indianapolis, IN 46249
Categories of Individuals covered by the system:
Any Army military member or Department of the Army civilian

(DAC) or, former military member or DAC suspected of fraud or
improper payment.

Categories of records in the system:
File contains reports of investigation, copies of vouchers, copies of

orders copies of notices of exception., copies of military pay orders,
copies of certificates of dependency, sworn statements, and corre-
spondence between the Comptroller of the Army, US General Ac-
counting Office, Department of the Army staff agencies, US-Army
Criminal Investigation Command, and other governmental agencies.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Field Services Office: To obtain data for determining propriety -

and validity of Army financial transactions.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel of Field Services Office.
Retention and disposak
Records are destroyed after 3 years.
System manager(s) and address:
Commander, USAFAC, Indianapolis, IN 46249
Notification procedure:
Information may be obtained from:

Chief, Field Services Office
USAFAC
Indianapolis, IN 46249
Telephone: Area Code 317/542-3127

Record access procedures:
Requests should be addressed to: Chief, Field Services Office, US

Army Finance and Accounting Center, Indianapolis, IN 46249
Written requests for information should contain the full name of

the individual, social security number and current address. Visits are
limited to Field Service Office (FINCY), US Army Finance and
Accounting Center, Indianapolis, IN 46249

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give ionme verbal information that could be
verified with his 'case' folder.

Contesting record procedures:.

The Army's rules for contesting contents and appealing initial
determinations may be obtained from Chief, Field Service Office
(FINCY), US Army Finance and Accounting Center, Indianapolis,
IN 46249.

Record source categories:
'Federal Bureau of Investigation, Criminal Investigation Detach-

ments, finance officers, Provost Marshal and individuals.
Systems exempted from certain provisions of the act:
None

A0319.06DACA
System name:
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319.06 Household Goods Shipment Excess Cost Collection File
System location:
United States Army Finance and Accountig Center (USAFAC,

Indianapolis, IN 46249.
Categories of individuals covered by the system: - ,"
Army and Air Force members who have shipped excess household

goods.
Categories of records in the system:
Records contain Government bills of lading, supporting documenis

and copy of excess cost billing.
Authority for maintenance of the system:
Title 5 U.S.C., Section-301'
Routine uses of records 'iltained'in the system, including catego-

ries of users and the purposes of such uses:
iEstablish liability and issue notices of amounts due United States

for excess household goods shipments.
Policies and practices for storing, retrieving, accessing, retqining, and

disposing of records in the system:
Storage:
Paper in file folders. "
Retrievability:
Folders are filed alphabetically by last name of s&vice 'number.
Safeguards:
Buildings employs security guards. An employee badge and visitor

registration system is utilized. Records are maintained in areas acces-
sible only to authorized personnel that are properly screened,,cleared
and trained.

Retention and disposal:
,Records are destroyed after 6 years.
System manager(s) and address:
Commander, USAFAC, Indianapolis, IN 46249
Notification procedure:
Information may be obtained from:

Commander.
United States.Arrmy Finance and Accounting Center
Attention: FINCH
Indianapolis, IN 46249

Individual must provide full name, social security number, and
military status.

Record access. procedures:
Requests from individuals should be addressed to: Commander,

United States -Finance and Accounting Center, Attention: FINCH,
Indianapolis, IN 46249

Written requests for information should contain the full name,-
social security number, military status and current address.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-.
MANAGER.

Record source categories:
Information obtained from paid Government Bills of Lading.
Systems exempted from certain provisions of the act:
None III

A0319.07DACA
System name:

319.07 Federal Housing Administration (FHA),Mortgage Payment
Insurance Files

System.location:
United States Army Finance and Accounting Center (USAFAC),

Indianapolis, IN 46249
Categories of individuals covered by the system:
Any Army military member with oier 2 years of active. 'duty

service who applies for an FHA loan.
Categories of records in the system:
File contains individual's application, certificate of eligibility, -

record of payments, notices of termination of eligibility, and corre-
spondence with FHA and other Government offices.

Authority for malntenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses of records 'maintained in the system, including catego-

ries of users and the purposes of such uses: -

Field Services Office-To determine the amount of insurance pay-
ments, and to control authorized payments.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders. .

Retrievability:.
Filed alphabetically by last name of Army-member.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel of Field Services Office.
Retention and disposal: , I
Records are destroyed 10 years after final separation of the Individ-

ual from the A-my.
System manager(s) and address:
Commander, USAFAC, Indianapolis, IN 46249
Notification procedure:
Information may be obtained from:

Chief, Field Services Office
USAFAC
Indianapolis, IN 46249
Telephone: Area Code 317/542-3127

Record access procedures:
Requests should be addressed to Chief, Field Services Office, US

Army Finance and Accounting Center, Indianapolis, IN 46249
Written requests for information should contain the full name of

the individual, social security number, FHA Number and current
address. Visits are limited to Field Services Office (FINCY), US
Army Finance and Accounting Center, Indianapolis, IN 46249

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with his 'case' folder.

Cintesting record procedures:
The Army's rules for contesting contents and appealing Initial

determinations may be obtained from Chief, Field Services Office
(FINCY), U.S. Army Finance and Accounting Center, Indianapolis,
IN 46249

Record source categories:
Applicant, FHA, member's commanding officer and other Govern-

ment offices.
Systems exempted from certain provisions of the act:
None

A0319.10DACA
System name:

319.10 Conversion Files.'
System locatola
United States'Army Finance and Accounting Center (USAVAC),

Indianapolis, IN 46249
Categories of individuals covered by the system:
All active and former members of the Armed Services and civil-

ians who file military payment certificate (MPC) claims.
All active and former members of the Armed Services and civil-

ians of the Department of the Army who file foreign currency
claims.

Categories of records in the system:
File contains individual's application for exchange of military pay-

ment certificates; letter request for the exchange of MPC and foreign
currency; military pay vouchers; substantiating documents such as
receipts; and correspondence between' Field Services Office and
claimant, records custodians, and other Army and Government agen-
cies.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses of records maintained in the system, hicluding catego-

ries of users and the purposes of such uses:
Field' Services Office-To evaluate claim, and if approved, issue

Treasury check to claimant.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability.
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Filed alphabetically by last name of claimant-
Safegards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel of Field Services Office.
Retention and disposal:
Records are destroyed 10 years after final action on claim.
System manager(s) and address:
Commander, USAFAC, Indianapolis, IN 46249
Notification procedure:
Information niay be obtained from:

Chief, Field-Services Office
USAFAC

Indianapolis, IN 46249
Telephone: Area Code 317/542-3127

Record access procedures:
Requests should be addressed: Chief, Field Services Office, US

Army Finance and Accounting Center, Indianapolis, IN 46249
Written requests for information should contain the full name of

the individual, social security number, and current address. Visits are
limited to Field Services Office (FINCY), US Army Finance and
Accounting Center, Indianapolis, IN 46249.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with his 'case' folder.

Contesting record procedures:..
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Chief, Field Services Office
(FINCY), US Army Finance and Accounting Center, Indianapolis,
IN 46249.

Record source categories:
Records custodians, Government agencies, and departmental of-

fices.
Systems exempted from certain provisions of the act:
None

A0319.11DACA
System name: I-

319.11 Disburong Office Establishment and Appointment Files
System location
Primary System: United States Army Finance and Accounting

Center (USAFAC), Indianapolis, IN 46249
Categories of individuals covered by the system:
Any Army military member or Department of the Army civilian

(DAC) who is appointed a deputy or bond issuing agent.'
. Any Army military member or DAC, other than a Finance Corps
officer, who is appointed an accountable officer or special disbursing
agent.Categories of records in the system:

File contains Department of the Army (DA) Form 1866 (Designa-
tion and Appointment of Deputy to Disbursing Officer), USAFAC
Form 35-12FL (Certification as Issuing Agent of U.S. Saving Bonds),
USAFAC Form 35-13FL (Letter to Federal Reserve Bank on Bond
issuing agent) and letter requests for the approval and appointment of
other than Finance Corps officers as accountable officers and special
disbursing agents.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Field Services Office: To obtain data in the appointment or termi-

nation of deputies and bond issuing agents and the appointment or
termination of other than Finance Corps officers as accountable offi-
cers and Special disbursing agents.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name of individual.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authbrized personnel of Field Services Office.
Retention and disposal

Records are destroyed 10 years after revocation of appointment
System manager(s) and addre:
Commander, USAFAC, Indianapolis, IN 46249
Notification procedure
Information may be obtained from:

Chief, Field Services Office
USAFAC
Indianapolis, IN 46249
Telephone: Area Code 317/542-3127

Record access procedures:
Requests should be addressed to: Chief, Field Services Office, U.S.

Army Finance and Accounting Center, Indianapolis, IN 46249
Written requests for information should contain the full name of

the individual, social security number, and current address. Visits are-
limited to Field Services Office (FINCY), US Army Finance and
Accounting Center, Indianapolis, IN 46249.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with his 'case' folder.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Chief, Field Services Office
(FINCY), US Army Finance and Accounting Center, Indianapolis,
IN 46249

Record source categories:
Department of Defense Finance and Accounting Officers
Systems exempted from certain provisions of the act:
None

A0319.13DACA
. System name:

319.13 Bankruptcy Processing Files
System locatiom
United Stites Army Finance and Accounting Center (USAFAC),

Indianapolis, IN 46249
Categories of Individuals coered by the system:
Any Army military member or Department of the Army civilian

(DAC) or former military member DAC for whom bankruptcy
notice has been received.

Categories of records In the system:
File contains individual's Court notices; financial statements; certi-

ficates for deductions; agreements; military pay vouchers; and corre-
spondence between the Judge Advocate General, United States At-
torney, US District Courts, and other Government agencies.

Authority for maintenance of the system:
Title 44 U.S.C, Section 3401.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Field Services Office: To obtain data for submitting claims of the

US Army to the Department of Justice for filing with the bankruptcy
court and controlling financial transactions on pay accounts.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrieability.
Filed alphabetically by last name.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel of Field Services Office.
Retention and disposal-
Records are destroyed 5 years after conclusion of related bankrupt-

cy proceedings.
System nuiager(s) and address:
Commander, USAFAC, Indianapolis, IN 46249
Notification procedure
Information may be obtained from:

Chief, Field Services Office
USAFA:C
Indianapolis, IN 46249
Telephone. Area Code 317/542-3127

Record access procedures:
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Requests should be addressed to: Chief, Field Services Office, US
Army Finance and Accounting Center, Indianapolis, IN 46249 -

Written requests for information should contain the full name of
individual, social security number and current address. Visits are
limited to Field Services Office (FINCY), US Army Finance and
Accounting Center, Indianapolis, IN 46249.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal, information that could be
verified with his 'case' folder.

Contesting record procedure':
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Chief, Field Services Office -
FINCY), US Army Finance and Accounting Center, Indianapolis,
IN 46249

Record source categories:
Courts, records custodians, Government agencies, and department-

al offices.
Systems exempted from certain provisions of the act:
None

A0319.14DACA
System name:

319.14 Pecuniary Charge Appeal Files
System location:
United States Army Finance and Accounting Center (USAFAC),

Indianapolis, IN 46246
Categories of individuals covered by the system:
Any Army inilitary member or civilian employee held pecuniarily

liable for charges for which an appeal is filed.
Categories' of records in the system:
File contains reports of investigations, copies of vouchers, certifi-

cates, statements and correspondence between Department 'of th6
Army staff agencies and other Governmental agencies.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses of records maintained in the system, -including catego-

ries of users and the purposes of such uses:
Field Services Office-To obtain data for determining the propriety

of the pecuniary liability ruling.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:

Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Building employs sedurity guards. Records are maintained in areas

accessible only to authorized personnel of Field Services Office.
Retention and disposal:
Records are destroyed 10 years after close of the case.
System manager(s) and address:
Commander, USAFAC, Indianapolis, IN 46249
Notification procedure:
Information may be obtained from:

'Chief, Field -Services Office
USAFAC
Indianapolis; IN 46249
Telephone: Area Code 317/542-3217

Record access procedures:
Requests should be addressed to: Chief, Field Services" Office, US

Army Finance and Accounting Center, Indianapolis, IN 46249.
Written requests for information should contain the full name of-

the individual, s6cial security number, and current address. Visits are
limited to Field Services Office (FINCY), US Army Finance and
Accounting Center, Indianapolis, IN 46249.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with his 'case' fo.lder.

Contesting record procedures:
The Arm,'s rules for contesting contents and apliealing" initial

determinations may be obtained from Chief, Field Services Office
(FINCY), US Army Finance and Accounting Center, Indianapolis,
IN 46249.

Record source categories:
Information obtained from Major Army Commands.
Systems exempted from certain provisions of the act:
None

A0320.0IaDAEN
System name: I_

320.01 Corps of Engineers Management Informatioi System Files
System location:
US Army Engineer Waterways Experiment Station, P.O. Box 631,

Vicksburg, MS; US Army Engineer Division, Missouri River, P.O.
• Box 103 Downtown Station, Omaha, NE; US Army Engineer Dis-
trict, Norfolk, 803 Front Street, Norfolk, VA; US Army Engineer
Division, North Central, 536 S. Clark Street, Chicago, IL; US Army
Engineer Division, North Pacific, 220 N.W. 8th Avenue, Portland,
OR; US Army Engineer Division, Ohio River 550 Main Street,
Cincinnati, OH; US Army Engineer Division, South Atlantic, 30
Pryor Street, S.W., Atlanta, GA; US Army Engineer Division, South
Pacific, 630 Sansome Street, San Francisco, CA; US Army Engineer
Division, Southwestern, 1200 Main Street, Dallas, TX; US Army
Engineer Data Processing Center, P.O. Box 2828, Washington, DC;
US Army Engineer Division, Europe, Army Post Office (APO) New
York; US Army Engineer Division, Middle East, APO New York.

Categories of individuals covered by the system:
US Army Corps of Engineers civilian and military employees at

locations covered by the system regardless of whether they are
employed in the continental United States or overseas; whether em-
ployed on a part time, full time or intermittent basis; and regardless
of pay plan.

Categories of records in the system:
Files contain employee's travel advance'records identified by social

security number (SSN): For computation of employee's labor cost,
the Finance and Accounting (F&A) Subsystem retrieves 8 of the 62
personal data elementsper employee from the Personnel Subsystem
files of the Corps of Engineers as follows: name, SSN, pay rates,
employing office, organizational breakdown, Fair Labor Standards
Act coverage, cost codes and finds (functional designator).

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, Including catego-

ies of users and-the purposes of such uses:
The emkloyee data elements are retrieved from the Personnel

Subsystem of the Corps by employee SSN. These data elements are
used to compute and extend the employee labor costs which are
charged to the job worked on by the employee identified by cost
code and reflected as obligations and expenditures. The computer
printouts produced by the common system F&A programs will list
the employee labor costs by SSN or name and are used for control
and checking costs recorded in accounting, records. The accounting
records of the'F&A Subsystem will identify the employee labor by
cost code and/or organization code. Travel advances, are recorded
and liquidated in the system using the employee SSN. The Corps of.
Engineers F&A field offices are provided computer printouts which
are used to manage and control financial expenditures that will be
recoided and updated in the applicable appropriation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tape and computer paper printouts.
Retrievability:
By SSN.
Safeguards:
Computers are housed behind locked doors.

,Rooms/are accessible only to. authorized persons possessing a spe-
cial badge or password.

Unauthorized access to the employee file is precluded thiough a
system of passwords.

The official printouts are used by supervisors, managers, and mem-
bers of the comptroller's office in carrying out F&A respoflsibilitlcs,

Retention and disposal:
Corps of Engineers Management Information System Finance and

Accounting (COEMIS F&A) files for site audits consist of cost forms
as input documents and voucher output listing of employee labor and
travel costs. These files are destroyed after 6 years and 3 months,
Punch cards that process these data into the computer are destroyed
upon completion of General Accounting Office audit,
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COEMIS F&A internal or external output files containing this data
are destroyed after 30 years.

COEM1S F&A utility files consisting of output reports for main-
taining and controlling the F&A Subsystem transactions arc de-
stroyed after 5 years.

COEMIS F&A magnetic tape data base files that contain the net
result of all transactions processed by the update programs are re-
tained for 30 years.

F&A audit trail tape files contain each valid transaction processed
by the update program. These files are retained for 6 years and 3
months.

System manager(s) and address:
Chief, Office of the Engineer Comptroller, Office of the Chief of

Engineers, Washington, DC 20314.
Notification procedure:
Information may be obtained'from the servicing comptroller office.
Record access procedures:
R&quests from individuals should be addressed to the servicing

comptroller office. Written requests should contain, as a mimmum,
the individual employee's name and SSN.

Contesting record procedures:.
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
The Official Personnel Folder (201 File) maintained by the em-

ploying Civilian Personnel Office.
Systems exempted from certain provisions of the act:
None

A0401.02bDAAG
System name:

401.02 Mailing List for Army Newspapers/Periodicals
System locatiom
HQDA Staff and Field Operating Agencies, Major Commands,

field installations and activities, Army Service Schools/Colleges,
Army National Guard Bureau Headquarters and field activities. Offi-
cial addresses are in the Department of Defense Directory appearing
in the Annual Compilation of System Notices.

Categories of individuals covered by the system:
File contains name and current mailing address of recipients of

Army and/or National Guard magazines, newspapers, professional
and trade publications, journals, digests, and newsletters. Recipients
may be current or former Army and/or National Guard personnel,
staff and faculty or graduate/resident/correspondence student of
Service Schools, military reservists, ROTC cadets, civilian academi-
cians, professional or other personnel who have requested inclusion
on mailing lists.

Categories of records inAhe system:
Mailing lists containing names and addresses of recipients of var-

ious periodicals published by the Army and/or the National Guard
which have public relations value. Types of periodicals include but
are not limited to the following:

a. Journals published by military schools and colleges, medical
facilities, and training institutions.

b. Army newspapers or digests containing official or quasi-
official but non-directive data of either a technical or
administrative nature. Other personal data may be included
such as Alumni Association Member number, professional
society -or trade organization of which a member and related
information.

Authority formaintenance of the system:
Title 10 U.S.C., Section 3012; Title 32 U.S.C., Section 110.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
a. To produce mailing lists for distribution of Army periodicals,

newspapers and various journals, digests and newsletters.
b. To perform statistical analyses and surveys of reader interest and

opinion.
" Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records, magnetic and computer tape, disk, cards, printouts,

and addressograph plates.
Retrievability:
By name of incvMduaL

Safeguards:
Records are maintained by authorized personnel who have a need-

to-know.
Retention and disposal:
Retained until no longer needed, normally until individual requests

deletion from mailing list, after which record is destroyed.
System manager(s) and addres=
Heads of DA Staff and Field Operating Agencies, NfaJor Com-

mands. commanders of installatmions/activities, Army Service
Schools/Colleges and National Guard activities that publish periodi-
cals, command newpapers, or other special-interest recurring publi-
cations.

Notification procedure:
Information may be obtained from either the Editor of the publica-

tion or the Public Affairs" Officer of the Army and/or National
Guard element publishing the periodical.

Record access procedures:
Requests should be addressed to the Editor or the Public Affairs

Officer as in 'Notification procedure'.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Individual's application for the periodical; records of the Army

and/or National Guard organization publishing same.
Systems exempted from certain provisions of the act-
None.

A0401.07aOSA
System name:

401.07 Media Contact Files
System location:
Primary system: Public Information Division, Office of the Chief

of Public Affairs, Headquarters, Department of the Army (SAPA-
P), Washington, DC 20310.

Decentralized Segments-New York Branch, Office of the Chief of
Public Affairs, United Sktes (US) Army, 663 Fifth Avenue, New
York, NY 10022; Los Angeles Branch, Office of the Chief of-Public
Affairs, US Army, 11000 Wilshire Boulevard-Suite 10104. Los Ange-
les, CA 90024. Public Affairs Office of major Army commands and.
their subordinate units; and Office Chief of Engineers Public Affairs
Office and all Corps of Engineers field operating public affairs of-
fices.

Categories of individuals covered by the system:
Journalists, authors, editors, columnists, researchers, representatives

of the news media, congressmen and other public figures who dem-
onstrate a consistent interest in Army-related subjects.

Categories of records in the system:
Files contain uame, business address, telephone number and news

media affiliation. May also contain clippings, book reviews, interview
reports, query sheets, memoranda and/or correspondence relating to
past actions, and biographical outlines.

Authority for maintenance of the system:
Title 10 U.S.C, Section 3012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To contact journalists and writers to provide information or leads

relevant to their interests. To advise members of the Army staff who
are considering requests to grant interviews of the interests, experi-
ence and affiliation of journalists. To orient new members of the
public affairs office staff to the writing styles and interests of individ-
ual and categories of individuals within this file system; and to brief
public affairs officers in the Department of Defense, in other military
servimes, and in subordinate commands about the interests, experience
and categories of individuals within this file system-

Policies and practices for storing, retrievng, accessing, retaining, and
disposing of records In the system

Storage:
Card index or looeleaf paper directories; paper records in file

folders.
Retrievability:.
Filed alphabetically by last name of individual.
Safeguards:
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Buildings employ security guards. Records are maintained in secu-
rity containers and are accessible only to authorized personnel.-

Retention and disposal:
Records are maintained as long as those individuals mention'ed are

involved with Army public affairs officers. Records are destroyed
when no longer needed.

System manager(s) and address:
Office of the Chief of Public Affairs, Headquarttrs, Department of

the Army, The Pentagon, Washington, DC.
Notification procedure:
Information may be obtained from:

HQDA (SAPA-PI)
Room 2E 641
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/695/5136

Record access procedures:
Requests from individuals should be iddressed to: Headquarters,

Department of the Army (SAPA-PI), Room 2E 641, The Pentagon,
Washington, DC 20310.

Written requests should inclute a notarized statement of identity.
Personal visits may be made to any of the 3 Army Information

Offices (Washington, New York, Los Angeles) where the requester is
recognized and/or can provide acceptable identification.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Rosters of Pentagon correspondents prepared by the Office of the

Assistant Secretary of Defense (Public Affairs); published directories
of media contacts; query sheets and interview reports prepared by
public affairs officers; clippings from published sources; and memo-
randa and correspondence between Army personnel and individuals
contained within the file system.

Systems exempted from certain provisions of the act:
None

A0401.0o7bOSA
System name:,

401.07 Medal of Honor Recipient Files (Vietnam Era)
System location:
Primary System: Public Information Division, Office of the Chief

of Public Affairs, Headquarters, Department of the Army, (SAPA-
PI), Washington, DC 20310.

Decentralized Segments: New York Branch, Office of the Chief of
Public Affairs, United States (US) Army, 663 Fifth Avenue, New
York, NY 10022; Los Angeles Branch, Office of the Chief of Public
Affairs, US Army,- 11000 Wilshire B oulevard-Suite 10104, Los.Ange-
les, CA 90024.

Categories of individuals covered by the system:
Active duty, discharged, retired and deceased Army members who

received the Medal of Honor during the period of the Vietnam War.
Categories of records in the system:
File contains ,photograph, statement of service, award citation and

copy of the ceremonial program at the time of the award. -
Authority for maintenance of the system: . A

Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To respond to queries from the press and public relating to the

individuals within the file, and from the Office of the Assistant
Secretary of Defense (Public Affairs), other military services, other
Army staff agencies and subordinate commhnds for information about
M edal of H onor recipients. , , .. .. .

Policies and practices for storing, retrieving, accessing, retaining,'and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Building employs security guards; files are maintained in security

containers and are accessible only to authorized personnel.
Retention and disposal:

Files maintained as long as individual is likely to be a recurring
subject of press .interest. Eventually, files will be donated to the
Congressional Medal of Honor Society, 38 Fallon Circle, Brdintrcc,
MA 02184.

System manager(s) and address:
Office of the Chief of Public Affairs, Headquarters, Department of

the Army, The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

HQDA (SAPA-PI) •
--Room 2E 641

The Pentagon
Washington, DC 20310
Telephone: Area Code 202/695-5136

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army (SAPA-PI), Room 2E 641, The Pentagon,
Washington, DC 20310

Written requests should include a notarized statement of identity.
Personal visits may be made to any three Army Public Affairs

Offices (Washington, New York and Los Angeles). Presentation of
acceptable identification is required.

Contesting record procedures:
The Army's rules for contesting 'contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Statements of service, awards, citations and photograph from the

US Army Military Personnel Center or the National Personnel Rec-
ords Center; ceremonial programs for the presentation prepared by
the US Army Office of the Director of the Army Staff, Protocol
Office, Headquarters, Department of the Army.

Systems exempted from certain provisions of the act:
None

A0401.08DAJA
System name:

401.08 Prosecutorial Files
System location:
Decentralized System: Staff Judge Advocate offices at organiza-

tions listed in the Department of Defense (DOD) organizational
directory.

Categories of individuals covered by the system:
Any individual who is pending trial by court-martial.
Categories of records in the system:
File contains witness statements; pretrial advice; documentary cvi.

dence; exhibits; evidence of previous convictions; personnel records;
recomendations as to the disposition of the charges; explanation of
any unusual features of the case; charge sheet; and criminal investiga.
tion reports.

Authority for maintenance of the system:
Executive Order 11476, 19 June 1969.
Routine uses of records maintained in the. system, including catego-

ries of users and the purposes of such uses:
Preparation of cases for prosecution before Court-Martlal.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper recbrds in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security guards. Records arc

maintained in file cabinets accessible only by authorized personnel
who are properly instructed in'the permissible use of the information.

Retention and dihposal:
Permanent. Cut off annually, or on completion of the project,

event, or other applicable action.
System manager(s) and address:
Staff Judge Advocate of command where case originates.
Notification procedure:
See EXEMPTION
Record access procedures:
See EXEMPTION
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Contesting record procedures:
See EXEMPTION
Record source categories:
See EXEMPTION
Systemi'exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a Ci) or (k) as

applicable. For additional information, contact the Systems Manager.

A0402.01aDAJA
-System name:

402.01 General Legal Files
System location:
Office of the Judge Advocate General, Pentagon, Washington, DC

20310, Offices of Staff Judge Advocates, Judge Advocates, and
Legal Counsels of subordinate commands, installations, and organiza-
tions.

Categories of individuals covered by the system:
. Individuals who have been the subject of matters (civil or criminal)
referred to the Office of the Judge Advocate General or to legal
offices of subordinate commands, installations, and organizations for
legal opinion, legal review, or other action. Some examples of mat-
ters frequently referred for legal opinion, legal review, or other
action are: Elimination and separation proceedings; questions pertain-
ing to entitlement to pay, allowances, or other benefits; flying evalua-
tion boards, line of duty investigations, reports of survey, and other
boards of investigating officers; unfavorable information (DASEB).
cases, efficiency report (DASRB) appeals; petitions to the Army
Board for the Correction of Military Records; matters pertaining to
on-post solicitation, revocation of privileges, and bars to entry on
military installations; matters pertaining to appointments, promotions,
enlistments, and discharges; matters pertaining to prohibited activities
and conflicts of interest for Army personnel'and employees; Article
138, UCMJ complaints (10 USC 938); private relief legislation; mili-
tary justice matters including requests for delivery of service mem-
bers for .trial by civilian authorities, appeals from non-judicial punish-
ment imposed under Article 15, UCMJ (10 USC 815), appeals under
Article 69, UCMJ 869), Secretarial review of officer dismissal cases,
petitions for clemency, requests for pardons, and requests for grants
of immunity for civilian witnesses; matters pertaining to civilian em-
ployees and employees of nonappropriated fund instrumentalities in-
cluding employment, pay, allowances, benefits, separations, discipline
and adverse actions, grievances, equal opportunity complaints,
awards, and claims processed by other agencies; and correspondence
addressed to -the Office of The Judge Advocate General (or subordi-
nate legal offices), or addressed to the President, members of Con-
gress, Department of Defense, or Department of the Army which is
referred to the Office of The Judge Advocate General or other legal
office for response.

Categories of records in the system:
Inquiries with-substantiating documents, personnel actions, investi-

gations, petitions, complaints, or other matters to be reviewed or
acted upon; legal memoranda and legal opinions; and correspondence
and responses thereto. Legal opinion files which are not indexed by
individual name or personal identifier are frequently commingled
with subject files, but are not a part of this system of records.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 3037 and 3072.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of Justice for grants of immunity and requests for

pardons.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:.
Alphabetically by last name.
Safeguards-
Maintained in locked'file cabinets and/or in locked offices in build-

ings employing security guards and/or located on military installa-
tions with military police patrols and protection.

Retention and disposal:
Permanent due to legal precedence value at Army staff and head-

quarters of major commands. In other offices, some types of records
not having legal precedence value are retained for lesser periods (as
little astwo years) and destoyed.

System manager(s) and address:

The Judge Advocate General, Headquarters, Department of the
Army (DAA), Washington, DC 20310. For records maintained in
legal offices of subordinate commands, installations, or organizations,
the Staff Judge Advocate, Judge Advocate, or Chief Legal Counsel,
as appropriate. Official mailing addresses are in the DOD directory
in the Appendix.

Notification procedure:
Information may be obtained by writing or visiting the office of

the appropriate SYSMANAGER. Written requests for notification
should contain the full name, address and telephone number of the
requester, and any other personal data which would assist in identify-
ing records pertaining to the requester such as current or former
military status, date of birth, SSN or service number, and if applica-
ble, the date, place, and type of incident which the requester believes
may have been referred for legal review.

Record access procedures:
Access to records may be obtained in the same manner as notifica-

tion, except that requests for access in person will require verification
of identity by military, civil service or dependent ID card, driver's
license, or other reasonable means.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in AR 340-21.
Record source categories:
Legal memoranda and opinions are based on records submitted

with the inquiry from various Department of the Army staff agen-
cies, commands, installations, and organizations. When responding to
correspondence, the files contain information supplied by the individ-
ual, and in some cascs,.facts gathered from various, Department of
the Army records.

Systems exempted from certain provisions of the act:.
Parts of this system may be exempt under Title U.S.C., Section

552a (kXl), (2), (5), (6) or (7), as applicable. For additional informa-
tion, contact the SYSMANAGER.

A0402.O5aDAPE
System name:

402.05 Employment and Financial Interest Statement Files
System location:
Major Command/Department of Army Staff Agencies and installa-

tions/activities, the addresses of which are in the Appendix.
Categories of Indlvidals covered by the system:
All civilian officers and employees paid at the level of grades GS-

16 to GS-18 and at a level of the executive schedule in subchapter 11
of chapter 53 of Title 5, United.States Code.

All general officers.
Commanders and Deputy. Commanders of major Army installa-

tions. For this purpose, major installations are those authorized a
commander in the grade of LTC or higher.

DOD personnel classified at GS-13 or above under Section 5332 of
Title 5, United States Code or at a comparable pay level under
another authority, or members of the military in the rank of LTC or
above whose basic duties and responsibilities require the incumbent
to exercise judgment in making a government decision or in taking
government action in regard to administering or monitoring grants or
subsidies.

DOD personnel classified at GS-13 or above under Section 5332 of
Title 5, United States Code or at a comparable pay level under
another authority or members of the military in the rank of LTC, or
above whose basic duties and responsibilities require the incumbent
to exercise judgment in making a government decision or in taking
government action in regard to: (1) Contracting or Procurement. For
the purpose of this section 'Contracting or Procurement! is defined as
executing or approving the award of contracts. (2) Auditing. Audit-
ing private or other non-federal enterprise including the supervision
of auditors enpaged in audit activities or participating in the develop-
ment of policies and procedures for the performing of such audits,
including the authorizing and monitoring of grants to institutions or
other non-federal enterprise. (3) Other activities in which the final
decision or action has a significant economic impact on the interests
of any non-federal enterprise.

Major commanders and heads of DA Staff Agencies.
Enlisted personnel occupying designated positions of trust and

responsibility (para 4-2b(2) of Section 5332, Title 5).
Military personnel designated as contracting personnel for officers,

non-commissioned officers or enlisted members open mess.
Categories of records In the system:
Statements of employment and financial interest, supplementary

statements, reports of change, review comments, and related papers.
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Authority for maintenance of the system:
Title 10 U.S.C., Section 3012 and Executive Order 11222.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Review for sufficiency and determine if conflict of interest exists,

and assist in resolving conflicts in accordance with Army Regulation
600-50.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Storage:
Paper records in file folders.
Retrievability:
Alphabetically by last name of individual.
Safeguards: N
Kept in locked cabinet in building under 24 hour surveillance by

security police. "
Retention and disposal.
Destroyed 6 years after reassignment, retiremient, or termination of

qmployment. .
System manager(s) and address:
Office of the Deputy Chief of Staff for Personnel, Department .of

Army, Director of Human Resources Development, Leadership and
Motivation Division (DAPE-HRL).

Notification procedure:
Information may be obtained from: Major Command or Head of

DA Staff Agency.
Record access procedures: •
Requests from individuals shoild be addressed to: Major Com-

mand or Head of DA Staff Agency.
Written requests for information should contain the full name of

the individual, 'social security number, duty assignment, current ad-
dress, and telephone number.

For personal visits, the individual should be able to provide ac-
ceptable identification; for example: valid drivees license and current,
identification card.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinitions are contained in AR 340-21'and AR 600-50.
Record source categories:
Information is provided by the individual.,
Systems exempted from certain provisions of the act:
None

A0402.06DAJA
System'name:

402.06 Legal Assistance Case Files ,
System locatiom
Decentralized System: Legal Assistance Office, Office of the Judge

Advocate General, Department of the Army, Room 2C467, Penta-
gon, Washington, DC 20310 and Staff Judge Advocate offices at
Army commands, field operating agencies, installations, and activi-
ties. Addresses are listed in the Department of Defense (DOD) Orga-
nizational Directory.

Categories of individuals covered by the system:
These files pertain to persons having sought legal assistance in

their personal and private affairs.
Categories of records in the system:
The riles contain correspondence and other perional infOrmation

germane to the specific individual problem.
- ,Authority for maintenance of the system:

Title 5 U.S.C., Section 301..
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The files are used-to assist Legal Assistance personnel in drafting.

necessary responses to inquiries. The purpose is to maintain a record
of the replies given in response to inquiries received from individuals,
so their cases can be properly settled.

Policies and practices for storing, retrieving, accessing, retaining, and
diposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by Jast name, of client.

Safeguards:
Various Federal buildings employ security gdards. Records arc

maintained in file cabinets accessible only to authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal:
The files are destroyed after 1 year from the closing date of the

case, except at, the Pentagon where they are destroyed after 6 months
from the closing date of the case.

System manager(s) and address:
Chief, Legal Assistance Office, HQDA (DAJA-LA), Washington,

D. C. 20310 and the Staff Judge Advocates of organizations listed In
the DOD directory.

Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and telephbne number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data-
(driver's license number, if any) which would assist in determining
the identity of the requester.,

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, the cawe
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.
. For personal visits, the individual should be able to provide some

positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be 'made to any Staff Judge Advocate Office or the Legal
Assistance Office, Office of The Judge Advocate General, Room
2C467, Pentagon, Washington, D. C. 20310.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
The legal assistance case file contains correspondence received

from Congressmen who are requesting information in order to reply
to their constituents concerning a legal assistance problem and corre-
spondence from other legal assistance offices seeking help or guid-
ance with legal assistance problems which concern a particular mdi-
vidual who has come to them for assistance.

Systems exempted from certain provisions of the act:
None

A0402.07DAJA"
System name:

402.07 Legal Assistance Interview Record Files
System locatiom
Decentralized System - Legal Assistance' Office, Office of the

Judge Advocate General, Department of the Army, Washington, DC
20310 and Staff Judge Advocate offices at organizations listed in the
Department of Defense (DOD) Organizational Directory in the Alw
pendix.

Categories of individuals covered by the system:
These riles pertain to persons having sought legal assistance in

their personal and private affairs.
Categories of records n'the system:
Interview Card.
Authority for maintenance of the system:
Title10 U.S.C., Section 8012.
Routine uies of records maintained in the system, including catego-

ries.of users and the purposes of such uses:
• The Interview Card contains basic information which is necessary
in the preparation of the legal documents, i.e., wills, power of attor-
neys, etc. The cards are used in the preparation of the annual statisti-
cal repo6rt which only shows the number and types of actions han-
dled by the Legal Assistance Office during the year. The Interview
Card is subject to the attorney-client privilege rule and the Informa-
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tion contained thereon will not be given to any source without the
prior approval of the client.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability. , j-.
Filed alphabetically by last name of client."
Safeguards-
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible- only by authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal:
The Interview Record File is destroyed after 1 year.
System manager(s) and address:.
Decentralized Systemim - Chief, Legal Assistance Office, Office of

the Judge Advocate General, Department of the Army, Washington,
DC 20310 and'Staff Judge Advocate offices at organizations listed in
the DOD organizational directory.

Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requestor.

For personal visits, the individual should be able to provide some
positive identification- (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Wrieten requests for information should contain the full name of

the individual, current adilress and telophone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made td any Staff Judge Advocate Office or the Legal
Assistance Office, Office of The Judge Advocate General, Room
2C467, The Pentagon, Washington, DC 20310,

Contesting record procedures:
The Army's rules for access to records and for contesting coun-

tents and appealing initial determinations may be obtained from the
SYSMANAGERL

Record source categories:
The Legal Assistance Interview Record File contains the Inter-

view Cards which are prepared byy the individuals who come into
the Legal Assistance Office for assistance. The card contains basic
information about-the individual; such as, name, grade, organization,
wife's name, social security number.
- Systems exempted from certain provisions of the act:

None
A0403.01sDAJA

System name:
403.01 U.S. Army Claims Service Management Information

System (USARCS MISO).
System location.
For the manual system, the claims index cards and data output are

located at the United States (US), Army Claims Service, Office of
The Judge Advocate General, Ft Meade, MD 20755, and the individ-
ual claims index cards and claims files pertaining to settled cases are
located at Reference Service Branch, Washington National Records
Center, General Services Administration, Washington, DC 20409.
- The automated systems are stored on computer disks located at the
Management Information Systems Office, US Army Garrison, Ft
Meade, MD 20755.

Relevant command sections of the automated reports are furnished
to the respective Army commands monthly. In addition, claims files
on all unsettled and settled claims are retained at Staff Judge Advo-
.cate offices at subordinate levels where the claim was fied until they
are forwarded to US Army Claims Service.

Categories of individuals covered by the system:

Records pertain .to all individuals, corporations, associations, coun-
tries, states, territories, political subdivisions presenting a claim
against the United States cognizable under the following statutes and
Army Regulation 27-20: (a) The Military Claims Act (10 U.S.C
2733);, (b) The Federal Tort Claims Act (28 U.S.C. 2671-2680); (c)
The Act of 9 October 1962 (10 U.S.C. 2737); (d) The National Guard
Claims Act (32 U.S.C. 715);, (e) Title 10, U.S.C. section 2734a and
2734b (NATO claims);, (1) The Maritime Claims Settlement Act (10
U.S.C. 4801-4808); (g) Article 139, Uniform Code or Military Justice
(10 U.S.C. 939); (h) The Foreign Claims Act (10 U.S.C. 2734), (i)
The Military Personnel and Civilian Employees' Claims Act (31
U.S.C.240-243), 0) Claims for ReimbUrsement under Industrial Secu-
rity Regulations (DOI) Directive 5220.6) and (k) Nonappropriated
Fund Claim.

Categories of records in the system: -

Claims Journal and Individual claims index cards. Contain brief
synopsis of claims information including name of claimant; claim file
number; type of claim presented (tort, maritime, foreign, personnel,
e!c.); date claim received by the Army;, the date of the incident
giving rise to the claim; the amount claimed; and if settled, the date
and disposition of the claim. In appropriate claims, data on amounts
recovered or paid by third parties is included on the card.

Claims files; Contain the claim forms submitted by the claimant;
reports of investigation of claims or potential claims, the witness
statements; police reports; photographs; diagrams; bills; estimates;
expert opinions; medical records and similar reports; and copies of
correspondence with the claimant, potential claimants, third parties,
and insurers of claimants or third parties, concerning claims or poten-
tial claims. WVhen applicable, copies of finance vouchers evidencing
payment of the claims are included. Occasionally Inspector General
or similar reports will be included in such files.

U.S.ARCS MISO: Provides a record of every noncontractual
claim arising from Army activities. Information is maintained on
magnetic tape and stored in alphabetical order by fiscal year. Data
includes claiumant's name, file number, type orclaim, date of incident,
amount claimed and amount paid, if anything.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 939, 2733, 2734, 2734a, 2734b, 2737; Title

28 U.S.C., Sections 2671-2680;, Title 31 U.S.C, Sections 240-243; Title
32 U.S.C., Section 715.

Routine uses of records maintained In the system; including catego-
ries of users and the purposes of such uses:

The primary purpose of claims investigative reports and ancillary
records is to develop and preserve all relevant evidentiary facts
about incidents which may generate claims against the Army. The
evidence developed is used as a legal basis for payment of claims;
and the amount authorized, or to support a denial of the claim. If the
claimant initiates litigation the evidence helps provide a basis to
defend the suit. Evidence in the files is also used to provide informa-
tion to reply to the President, the Cabinet, members of Congress or
to General Accounting Office and public or private insurers who
may be required to participate in the settlement of claims against the
United States or who may be required to reimburse the United States
as a subrogee for claims paid. Information is also recorded to insure
that the use of appropriated funds is legally correct. The data are
also used as a management tool to supervise claims operations at
subordinate commands worldwide.

Users include claimants and/or their legal representatives for use in
legal action against the Government or third parties for tax purposes
(Internal Revenue Service (IRS)) and/or to support or provide pri-
vate relief legislation; US Department of Justice representatives in
deciding disposition of claims files against the Government and for
consideration of criminal prosecution, civil court action or regulatory
orders; US Court of Claims to support legal actions, considerations
or evidence to support proposed legislative or regulatory changes,
for budgetary purposes, for quality control or assurance type studies
or to support action against a third party;, forein governments for
use in settlements of claims under North Atlantic Treaty Organiza-
tion Status of Forces Agreement (NATO SOFA) or similar interna-
tional agreements, state governments for use in defending or pros-ecuting clam by the state or its representatives, Department of
Labor for consideration in determining rights under Federal Employ-

ees' Compensation Act or simila legislation; civin and governmen-
tal medical experts for evaluation of medical aspects and records andrelated material; The President, Vice President and members of the
Congress in order to provide information upon whch to base replies
to inquiries from claimants; Office of Management and Budget for
prep.aration of private relief bills to be presented to Congress for its
consideration; Government contractors for use in defending or set-
tling claims filed against them arising out of the performance of a
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Government,contract; and workmen's compensation agencies, federal
and local, for use in adjudicating claims.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: .,'
Manual system: Pap/e. records in file folders at locations indicated.
Automated system:. Computer discs located at the USARCS

MISO.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security guards. Records are

accessible only by auth6rized personnel-who are properly instructed
in the permissible use of the information.

Retention and disposal:
Destroy 10 kears after final action on the case.
System manager(s) and address"
Chief, United States Army Claims Service, Ft Meade, MD 20755.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and telephone number, the claim
number if known, the date and place of the incident giving rise to the
claim, and any other personal identifying data (driver's license, if
any) which could assist in determining the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to'any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, the claim
number if known, the date and place of the incident giving rise to theclaim, or personal identifying data (driver's license, if any) which
could assist in determining the identity of the requester.

For personal visits, the individual. should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case folder. Visits
may be made to any Staff Judge Advocate Office or to the US Army
Claims Service, Ft Meade, MD 20755

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Federal Bureau of Investigation, Counterintelligence Corps, Crimi-

nal Investigations Division, Inspector General, medical treatment
facilities,' Physicians, Armed Forces Institute of Pathology, Maritime
Survey Reports, Corps of Engineers.

Systems exempted from certain provisions of the act:
None

A0403.06DAJA,
System name:

403.06 Tort Claim Files
System location:
Litigation Division, Office of The Judge Advocate General, De-

partment of the Army, Room 2D435, The Pentagon, Washington,
DC 20310.

Categories of individuals covered by the system:
Personnel, military affiliated or civilians with, no militay co'nnec-

tion, who have filed a complaint against the United States Army in
,the United States District Courtunder theFederal Tort Claims Act.

Categories of records in the system:
All pleadings, motions, briefs, orders, decisions, memoranda, opin-

ions, supporting documentation, and allied material, including claims
investigation, reports,, and files, involved in representing the United.
States Army in the Federal Court System,

Authority for maintenance of the system:
Title 28 U.S.C., Section 2671-80. "
Routine, uses of records maintained in the'system, including catego-

rieSof users and the purposes of such usm I
The collected information is used to defend the Army in civil suits

filed against it in the Federal Court System. Routine users of the
information, in addition to Litigation .Division, Office of The Judge

Advocate General of the Army, are the Department of Justice and
United States Attorneys' offices handling the particular case. Most of
the collected information is filed in some manner in the courts in
which the litigation is pending and therefore becomes a matter of
public record. In addition, some of the collected information will
appear in some form orfashion in 'the written orders, opinins,ind
decisions ofthe courts. For the most part, these orders, opinions, and
decisions are publishedlin the Federal Reporter System under the
name or style of the case and are freely open and available to anyone
with access to a'law library.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of claimant.
Safeguards:
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only by authorizcd personnel
who are properly instructed in the permissible use of the information.

Retention and disposal:
Destroy 10 years after final action on the case.
System manager(s) and address:
Chief, Litigation Division, Office of The Judge Advocate General,

Department of the Army, Washington, DC 20310
Notification procedure:
Information may be ol~tained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and telephone number, the, case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any),which, would assist in determining
the identity of the requester.
I For personal visits, the-individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to the Litigation Division, Office 'of The Judge. Advo.
cate General, Department of the Army, Room 2D435, The Pentagon,
Washington, DC 20310.

Contesting record procedures:
The Army's rules for access to records and for contesting contents.

and appealing initial determinations may be obtained from the SYS-
MANAGER. •

Record source categories:
DA Staff eleients, Staff Judge Advocate offices at organizations

listed in the Department of Defense (DOD) organizational directory
in the Appendix; National Personnel Records Center, St. Louis; US
Army Military Personnel Center, Posts, Camps, and Stations; Depart-
ment of the Army Field Operating Agencies; Civil Service Commis-
sion; Department of Justice; U.S. Attorneys; opposing counsel;
Armed Forces Institute of Pathology.

Systems exempted from certain provisions of the act:
None

A0403.16DAJA

System name:
403.16 Army Property Claim Files
System location:
Litigation Division, Office of The Judge Advocate General, De-

partment of the Army, Room 2D435, The Pentagon, Washington,
DC 20310, and Staff Judge Advocate offices at organizations listed in
the Department of Defense (DOD) organizational directory in the
Appendix.

Categories of individuals covered by the system:
Individuals who, having damaged Government property, were not

subject to the collection activities of other agencies or organizations
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and therefore require litigation on behalf of the Department of theArmy..

Categories of records in the system:
Copies of reports from the claim investigator, accident and police

reports relating to damage, and pleadings, motions, briefs, orders,
decisions, memoranda, opinions, supporting documentation, and allied
material involved in representing the United States Army.

Authority for maintenance of the system:
Title 28 U.S.C., Section 2416.
Routiiie uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The collected information is used to negotiate with, or to sue as

appropriate, the individual or entity, including insurance carriers,
- causing damage for loss of United States Army property. Routine

users include, in addition to the Litigation Division, Office of The
Judge Advocate General of the Army, the Department of Justice,
United- States Attorneys, and defendants and other opposing parties
and their attorneys.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only by authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal ,
the Judge Advocate General's Office: Collected claims; destroy

10 years after final action on the case. Uncollected claims;,destroy 10
years after completion of litigation or determination that the case will
not be prosecuted.

Other offices: Destroy cases settled locally 5 years after final
action on the case.

System manager(s) and address:
Chief, Litigation Division, Office of The Judge Advocate General,

Department of the Army, Washington, DC 20310.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for, information should contain the full name of

the individual, current address and telephone number,' the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and 4ive
some information that could bF-verified within his lcase' folder. Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from Department of the Army-offices and any other person-
al identifying data (driver's license number, if any) which would
assist in determining the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case folder. Visits
may be made to the Litigation Division, Office of The Judge Advo-
cate General, Department of the Army, Room 2D435, The Pentagon,
Washington, DC 20310.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:.
Department of the Army Staff elements, Staff Judge Advocate

offices at organizations listed in the Department of Defense (DOD)
organizational directory, National Personnel Records Center-St.
Louis, US Army Military Personnel Center, Posts, Camps, and Sta-
tions, Department of the Army Field Operating Agencies, Civil
Service Commission, Department of Justice, U.S. Attorneys, oppos-
ing counsel, Armed Forces Institute of Pathology.

Systems exempted from certain provisions of the act:

None
AG43IDAJA

System amne:
403.17 Medical Expense Claim Files
System location:
Primary:. Staff Judge Advocate Offices at Army commands, field

operating agencies, installations and activities. Addresses are listed in
the Department of Defense (DOD) Organizational Directory.

Segment: Litigation Division, Office of The Judge Advocate Gen-
eral, Department of the Army, Room 2D435, The Pentagon, Wask-
ington, DC 20310.

Categories of individuals covered by the system:
Individuals who have received medical treatment at the expense of

the United States (US) Army as a result of a tortuous or negligent
act of a third party;, third parties causing medical care to be furnished
to individuals entitled to medical care at Government expense.

Categories of records in the system:
Copies of medical and personnel records of individuals injured by

a third party from whom the US Army is seeking to recover the
costs of medical care furnished the injured party under the Medical
Care Recovery Act (42 USC 2651-3); accident and police reports
relating to the injur, claims investigation files; correspondence with
attorney's representing the Army's interest; court documents, if the
claim is pursued through litigation.

Authority for maintenance of the system:
Title 42 U.S.C., Section 2651-3, Executive Order Number 11060

and Attorney General Regulation 28 CFR 43.
Routine uses of records maintained in the system, inclnding catego-

ries of users and the purposes of such uses:
Collected information is used to negotiate with the tortfeasor or an

insurance carrier or to sue the same to collect the value of medical
care furnished the injured party. Routine users, in addition to the
Litigation Division, Office of The Judge Advocate General of the
Army, include the Department of Justice, appropriate United States
Attorneys, civilian attorneys representing the injured party who
agree also to represent the US Army's claim, and opposing parties
and their attorneys.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the s)stem:

Storage: o
Paper records in file folders.
Retrievabilty:.
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only by authorized personnel
who are properly instructed in the permissible use of the information-

Retention and disposal:
The Judge Advocate General's Office: Collected claims; destroy

10 years after final settlement. Uncollected claims; destroy 10 years
after completion of litigation or determination that the case will not
be prosecuted.

ther offices: Destroy cases settled locally 5 years after-final
action on the case.

System manager(s) and address:
Chief, Litigation Division, Office of The Judge Advocate General,

Department of the Army, Washington, DC 20310
Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in dete g
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case folder. Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should contain the full name. of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.
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For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to theLitigation Division, Office of The Judge Advo-
cate General, Department of the Army, Room 2D435, The Pentagon,
Washington, DC 20310.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Department of the Army (DA) Staff elements, Staff Judge Advo-

cate offices at organizations listed in the DOD Organizational Direc-
tory in the Appendix; National Personnel Records Center, St. Louis;
US Army Military Personnel Center, posts, camps, and stations, DA
field operating agencies, Civil Service" Commission, Department of
Justice, US Attorneys, opposing counsel, Armed Forces Institute of
Pathology.

Systems exempted from certain provisions of the act:
None

A0403.18DAAG
System name:

403.18 Claims Back-up File
System location:
Judge Advocate Office, United States (US) Army Reserve Compo-

nents Personnel and Administration Center (RCPAQ, 9700 Page
Boulevard, St Louis, MO 63132.

Categories of individuals covered by the system:
Individuals who file claims, through RCPAC, against US Govern-

ment
Categories of records in the system:
File contains iame of'claimant, amount of claim, disposition there-

of, date claim filed and paid, amount paid, amount, if any, received
from carrier or insurer.

Authority for maintenance of the system:
Title 31, U.S.C., Section 241, Military Personnel and Civilian Em-

ployees' Claim Act of 1964.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Resolving claim at US Army Reserve Components Personnel and

Administration Center (RCPAC), at higher headquarters, or in litiga--
tion.

Files used by RCPAC; higher headquarters; Litigation Division of
The Office of The Judge Advocate General, US Army; U: S. Attor-
ney.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in metal desk card file.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel. Building is secured through 24 hour guard service. Entry .to
building is by-authorized badge only.

Retention and disposal:
10 years from date of submission by applicant.
System manager(s) and address:
Commander, RCPAC, 9700 Page Boulevard, St Lbuis, MO 63132.
Notification procedure:
Information may be obtained from: •

Staff Judge Advocate
RCPAC
9700 Page Boulevard
St Louis, MO 63132
ATTN: AGUZ-RPC-JA
Telephone: Area Code 314/268-7533

Record access procedures:
Requests from individuals should be addressed as shown in NOTI-'

FICATION.
Written requests for information should'contain the individual's full

name, Social Security and/or Service Number, phone number, and-
address.

For personal visits, individual should present proof of identification
that contains his picture (e.g., driver's license, military I.D,, cr).

Contesting record procedures:
Rules for contesting contents of iles and appealing initial determi-

nations may be obtained from SYSMANAGER. who iiiay'16 con-
tacted at address and phone number shown under NOTIFICATION,

Record source categories:
i Individual and party he claims damaged him.
Systems exempted from certain provisions of the act:
None

A0404.08aDAPE
System name:

404.08 USMA Legal Files on Military and Civilian Personnel,
System location:
Primary System-Department of Law, MADN-E, United States

Military Academy (USMA), West Point, NY 10996.
Categories of individuals covered by the system:
Military Personnel (officers, enlisted personnel, and cadets) who

have been the subject of official board proceeding, court-martial,
criminal investigations, investigations regarding offenses against civil
authorities, or matters involving potential litigation (estates, personal
and property injury); Civilian Personnel who have been the subject
'of military or civil authority board proceedings, civil or criminal
investigations, or matters involving potential litigation (estates, per-
sonal and property injury), or misconduct or adverse actionS.

Categories ofrecords in the system:
Criminal Investigation Reporting Files (Central Intelligence Divi.

sion (CID) Files, Police Reports, Police Blotter Entries); General
Court Martial Files; Special Court Martial Files; Summary Court
Martial Files; Legal Opinion Precedent Files (Military Justice -
Youthful and Civilian Offender Files, Commissioner's Court - Ad-
verse Action Files, Military Personnel - Officer and Enlisted Files,
estate matters, personal and property injury matters, legal opinions
by individual departmental officers and attorneys); Cadet Board Pro-
ceeding Files; Legal Assistance Card Files.

Authority for maintenance of the system:
Title 10, U.S.C., Section 4334.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department pf Law: to aid in the preparation of legal opinions and

legal assistance work, and to give appropriate guidance in military
and civilian investigatory matters and areas of potential litigation.
• Policies and practices for storing, retrieving, accessing, retailng, and
disposing of records in the system:

Storage:
Paper records in ile folders.
Retrievability:
Filed alphabetically by last name of record subject.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are propeily screened, cleared, and trained.
Retention and disposal:
Cadet Board Proceeding Files: retained in active file for 5 years

before transfer to USMA Archives for permanent retention; General
Court Martial Files: destroyed after 3 years; Summary'and Special
Court Martial Files: retained in active file for 2 years, transferred to
the USMA Records Holding Area after 2 years, transferred to Na-
tional Personnel Records Center (Military), 9700 Page Blvd, St.
Louis, MO, 63132, after 4 years, destroyed after 10 years; Legal
Opinion Precedent Files: records are destroyed periodically when no
longer of precedential value; Legal Assistance Card Files, destroyed
after 4 years.

System manager(s) and address:
Professor and Head of the Department of Law, USMA, West

Point, NY 10996.

Notification procedure:
Information can be obtained from SYSMANAGER.
Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, and the case
(control) number that appears with the office symbol, on all corre-
spondence received from this office.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, military identifica-
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tion card, employing offices identification card, and give some verbal
information that could be verified with his 'case' folder.

Contesting record procedures:
The Arm, s rules for access tq records and for contesting contents

and appealing Tnitial determinationsmay be obtained from the SYS-MANAGER..

Record source categories:
CID investigation reports, civil and military authority investigation

reports, civil and military police blotter entries, summary and special
court martial proceedings, youthful and civilian offender misconduct.
reports, Commissioner's Court adverse action reports, correspond-
ence from military and civilian sources regarding record subject,
investigatory records relating to matters of potential litigation, cadet
board proceeding investigatory reports.

Systems exempted from certain provisions of the act:
None

A0405.02DAJA
System name:

405.02 Foreign Jurisdiction Case Files.
System location:
Primary System: International Affairs Division, Office of The

Judge Advocate General, Department of the Army, Room 2D443,
The Pentagon, Washington, DC 20310.

Decentralized Segments: Army commands where case originates.
Categories of individuals covered by the system:
All members of the United States (US) Army, civilians in the

employ of, sering with, or accompanying the US Army abroad, and
the dependents of individuals in such categories, who have been
subject to the exercises of civil or criminal jurisdiction of foreign
courts or foreign administrative agencies.

Categories of records in the system:
Fite contains individual case reports on the exercise of criminal

jurisdiction by foreign tribunals, trial observer reports, requests for
provision of counsel, records of trials, requests for local authorities to
refrain from exercising their criminal jurisdiction, and communica-
tions with staff judge advocates, Department of the Army, diplomat-
ic missions, and other selected documents.

Authority for maintenance of the system:
Title 10 U.S.C., 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
The International Affairs Division and the office where the case

originates use the information to monitor developments of each indi-
vidual case to insure that all rights and protections to which United
States personnel abroad and their dependents are entitled under perti-
nent international agreements are accorded such personnel;and to
obtain information to answer appropriate queries regarding the status
or disposition of individual cases involving the exercise of civil or
criminal jurisdiction by foreign courts or foreign administrative agen-
cies.
' Policies and practices for storing, retrieving, accessing retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only by authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal-
The Judge Advocate General's Office: Destroy after 30 years. Cut

off annually following acquittal, fine, reprimand, dropping of
charges, or on completion of sentence, as applicable.

System manager(s) and addressr
Chief International Affairs Division, Office of the Judge Advocate

General, HQDA (DA.TA-IA), Washington, DC 20310 and the staff
judge advocate offices where the case originates.

Notification procedure,
Information may be obtained from the SYSMANAGEI.
Written requests for information should contain the full name of

the individual, current address and telephone number; the case
number that appears with. the office symboL on all correspondence
receive-from this. office and any other personal identifying data

(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (drivers license, identification card) and give
some information that could be verified within his 'case folder. Visits
may be nude to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case" folder
Visits may be made to the International Affairs Division, Office of
The Judge Advocate General, Room 2D443, The Pentagon, Wash-
ington, DC 20310.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Information is derived from reports prepared by relevant com-

mand.
Systems exempted from certain provisions of the act:
None

A0405.04DAJA
System name:

405.04 Foreign Jurisdiction Reporting Files
System location:
Primary System: International Affairs Division, Office of The

Judge Advocate General, Department of the Army, Rm 2D433, The
Pentagon, Washington, DC 20310.

Decentralized Segments: Army commands where case -originates.
Categories of ndividuals covered by the system:
All members of the United States (US) Army, civilians in the

employ of, serving with, or accompanying the US Army abroad, and
the dependents of individuals in such categories, who have been
subject to the exercise of criminal jurisdiction by foreign courts and
sentenced to unsuspended confinement.

Categories of records in the system:
File contains reports concerning personnel who are confined in

foreign penal institutions and reports of results of visits to confined
personnel.

Authority for maintenance of the system:
Titfe 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Both the primary and decentralized segments are used to monitor

development of each individual case so as to insure that all rights and
protections to which US personnel abroad and their dependents are
entitled under pertinent international agreements are accorded such
personnel and to obtain information in order to answer appropriate
queries regardin$ the status of individual cases involving US person-
nel abroad serving a sentence to confinement in a foreign prison.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only by authorized personnel
who are properly instructed in the permissble use of the information

Retention and dipoal
The Judge Advocate General's Office Consolidations-and smmnar

ies are permanenL Feeder reports ard royecone actand/or-
consolidation of the data contained therein.

Other offies destroy records 3 years after completion of the next
report

Syst= mzaer(x) and addreu
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Chief, International Affairs Division, Office of The Judge Advo-
cate General, Headquarters, Department of the Army, Washington,
DC and the Staff Judge Advocate Office where the case originates.

Notification procedure:'
Inforniation may be obtainedfrom the SYSMANAGER
Written requests for information should contain the full -name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in: determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within-his 'case' folder. Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should contain-the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in-determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification 'card) and give
some information that could be verified within his 'case' folder. Visits
may be made to the International Affairs Division, Office of The
Judge Advocate General, The Pentagon, Rm 2D443, Washington,
DC or the Stiff Judge Advocate Office where the case originates.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-.
MANAGER. - -

Record source categories:
Information is derived from reports prepared by relevant com-

mand.
Systems exempted from certain provisions of the act: -

None

A0406.01aDAJA
System name:

406.01 Patent, Copyright, Trademark, 'and Proprietary Data Files
System locatiom .
Primary System: Patents Division, Office of The Judge Advocate,

General, Department of the Army, Room 2D444, Pentagon, Wash-
ington, DC 20310.

Decentralized System: Commander, US Army Materiel Command,
ATTN: AMCGC-L, 5001 Eisenhower Avenue, Alexandria, VA
22333; Commander, US Army Aviation Systems Command, ATTN:
AMSAV-J, P.O. Box 209, Main Office, St. Louis, MO 63166; Com-
mander, US Army Armament Command, ATTN: AMSARGC,
Rock Island Arsenal, Rock Island; IL 61201; Commander,
Edgewood Arsenal, ATTN: SMUEA-LE, Edgewood Arsenal, MD
21010; Commander, Frankford Arsenal, ATTN: SMUFA-R000,
Philadelphia, PA 19137; Commander, Picatinny Arsenal, ATTN:
SMUPA-L; Dover; NJ 07801; Commander, US Army Electronics
Command, ATTN: AMSEL-LG, Ft Monmouth, NJ 07703; Com-
mander Night Vision Laboratory Branch, ATTN: AMSEL-LG-
NVL-L, Ft Belvoir, VA 22060; Commander, US Army Missile Com-.
mand, ATTN: AMXNM-L, Redstone Arsenal, AL 35809; Com-
mander, Natick Laboratories, ATTN: AMXNM-L, Natick MA
01760, Commander, US Army Mobility Equipment, R&D Center,
ATTN: AMXBL-L, Ft Belvoir, VA 22060, Commander, US Army
Tank-Automotive Command, ATTN: AMSTA-L, Warren, MI
48090; Commander, Harry Diamond Laboratories, 2800Powder Mill
Road, ATTN: AMXDO-LP, Adelphi, MD 20783; Commander, US
Army Aberdeen Proving Ground, Aberdeen 'Proving Ground, MD
21005; and Headquarters, Department 'of the Army (HQDA)
(DAEN-GCP), Forrestal- Building, Washington, DC 20314.

Categories of individuals covered by the Systen "
Government employees and others who have submitted inventions

to the Government; inventors with patents or applications for patents
procured on behalf of Department of the Army, or in which the
Government has an interest; authors of copywritable or copyrighted
material in which the Government has an interest.

Categories of-records in the syste"in
Documents relating to disposition of rights in inventions of Gov-

ernment employees including information about the 'nature and dura-
tion of the employee's employment; documents relating to the filing
for a foreign patent; documents evidencing interests of the Govern-

ment in or under patents or applications for patents procured on
behalf of-Department of the Army, including copies of licenses,
assignments, other instruments, and letters of transmittal; documents
relating to the granting of licenses on Government-owned patents,
including requests for licenses and communications relating±to the
licensing arrangement; documents reflecting interests of the Govern-
ment in or under copyrights procured or obtained on behalf of
Department of the Army, including copies of copyright licenses and
assignments; documents relating to all phases of the granting of
licenses on Government-owned copyrights, service marks, and relat-
ed items. , 

I

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
. Purposes are to determine the rights of the Government and em-
ployees in employee inventions, to maintain documents used in for.
eign filing for patents, to provide evidence of Government interest lti
or under patents or applications for patents procured on behalf of
Department of the Army, to provide evidence and record of patent
and copyright licensing and assignments. US Patent and Trademark
Office has access to specific files for resolving disputes between the
Government and the inventor concerning invention rights; for for-'
eign filing of patents, records are presented to the Director of Patent
Administration, Department of National Defense in Ottawa, Ontario,

-Canada and to the Patent's Agent's Managing Clerk Principal Direc-
torate of Patents, Procurement Executive, Ministry of Defense,
London, England, to obtain patents in Canada and England, respec-
tively; the parties involved in particular licensing arrangement have
access to the specific files involved, as well as the US Patent and
Trademark Office and the Copyright Office, Library of Congress, as
evidence of legal interests in the patent or copyright license or
assignment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards.
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only to authorized personnel
"who are properly instructed in the permissible use of the information.

Retention and disposal:
The-Judge Advocate General's Office: For p'atent matters recoids

are destroyed after 20 or 25 years depending on the 'specific case; for
copyright matters records are destroyed after 56 years or on expira-
tion of copyright not renewed. Other offices: records are destroyed
after 2 years..

System mainager(s) and address.
Chief Patents Division, HQDA (DAJA-PA), Washington, DC

20310 and the senior patent attorney at each location listed.
Notification procedure:
Information may be obtained from the SYSMANAGER.

- -Written requests for information should contain the full name of
the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received -from this. office and any other personal Identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some inforimation that could be verified within his 'case' folder. Visits
may be made to any Department of the Army patent location.

Record access procedures.
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number if any) which would assist in determining the
identity .of the requester.

For personal visits, the individual should be able to provide soine
positive identification (driver's license, identification card) and give
some information that could be verified, within his 'case' folder. Visits
may be made to any Department of the Army patent location,

Contesting record procedures:
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The Army's rules for access to records and for contesting contents
and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Employment records, job description, employee's supervisor, the

invention, patent application or copyrighted material concerned; the
Government agency interested in the invention or copyright; and the
party seeking the license.

Systems exempted from certain provisions of the act:
None

A0406.01bUSAREUR
System name:

406.Olb Civil Process Case Files and Reference Files
System location:
In Federal Republic of Germany (FRG), Civil Process Section,

International Affairs Division, Office of The Judge Advocate, Head-
quarters (HQ), United States (US) Army, Europe (USAREUR) and
7th Army, Army Post Office (APO) New York 09403, Heidelberg,
and decentralized segments at approximately 35 Judge Advocate
Offices throughout the FRG to which documents have been for-
warded for service.

In Berlin, Office of The Staff Judge Advocate, HQ, US Army,
Berlin, APO New York 09742.

Categories of individuals covered by the system:
US Army, US Air Force and US Navy personnel, members of the

civilian component of the US Forces and dependents of the forego-
ing upon whom service is made of documents issued by German civil
courts, customs and taxing agencies, and other administrative agen-
cies, governmental and otherwise, which, pursuant to German law,
may issue: payment orders; execution orders; .demands for payment
of indebtedness; notifications to establish civil liability; customs and
tax demands; documents assessing fines and penalties; demands for
court costs or for costs for administrative proceedings; summonses
and subpoenas; paternity notices; complaints; judgments; briefs; final
and interlocutory orders; orders of confiscation; notices; and other
judicial or administrative writs.

Categories of records in the system:
Copies of correspondence from German courts, bailiffs and admin-

istrative agencies forwarding documents for service; copies of
German documents forwarded to or between Judge Advocate offices
in the FRG for service; copies of forwarding correspondence to or
between Judge Advocate offices in the field, copies of certificates of
service; copies of correspondence to German courts, bailiffs or ad-
ministrative agencies stating why documents could not be served or
could not be served within a prescribed period; copies of routine or
specialized instructions to Judge Advocate offices in the field pertain-
ing to service of documents; copies of correspondence to German
courts, bailiffs, or administrative authorities denying requests for
service of documents, advising them of the individual's name, grade,
social security account number and unit for identification purposes,
advising them in accordance with applicable regulations of individ-
ual's place of residence in the FRG in connection with requests for
execution or attachment, and granting or declining to grant authority
to enter premises under the control of the US Forces for the purpose
of* effecting execution on or attachment of personal property,
moneys, etc. in compliance with a writ executable pursuant to
German law; card files on each document received identifying nature
of document, source of document, dates received, forwarded, and
served; date on which certificate of service or other reply to source
was dispatched, and full identifying data on the individual.

Authority for maintenance of the system:
The-North Atlantic Treaty Organization (NATO) Status of Forces

Agreement, the NATO Status of Forces Supplementary Agreement,
and administrative agreements executed in implementation or on the
basis of the foregoing by which this office is designated as the central
liaison agency of the US Forces for service of civil process docu-
ments issued by German courts or authorities upon members of the
US Army, the US Navy, members of the civilian component of the
US Forces, and dependents of the foregoing; Title 10 U.S.C., Section
3012.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used to establish strict controls on receipt and forwarding for
service of German civil court documents on US personnel; to deter-
mine if time limits for service of documents as prescribed by NATO
Status of Forces Supplementary Agreement have been complied with
and to establish a suspense system to insure compliance by Judge
Advocate offices in the FRG of service within prescribed time limits;

to determine whether initial documents have been served through the
agency of this office as a precondition to service of subsequent
documents in the same case. Files are maintained and used in this
office and in Judge Advocate offices thoughout the FRG to which-
documents are forwarded for service to insure that US Forces obliga-
tions under the NATO Status of Forces Supplementary Agreement
are complied with and to insure that rights of individuals are protect-
ed. Mhen individual is served the document by the Judge Advocate
office in the field, the document is translated for him, its contents and
legal effects are explained to him and legal assistance is made availa-
ble to him to protect his interests and to enable him to avail himself
of his legal rights under German law. The card fie is used as a
locator and control device and is essential when cases are reopened
after a period of years. It records whdther the individual was served
the initial and subsequent documents through the agency of this
office and whether the individual, following personal service on him,
was afforded the opportunity to contest the initial and subsequent
documents orproceedings based on them. The files or information
contained in them may be transferred or disclosed to any otheragency of the Department of Defense. Information from the files

may be disclosed to foreign law enforcement or investigatory or
administrative authorities in order to comply with requirements im-
posed by, or to claim rights conferred in international agreements
and arrandements regulating the stationing and status in the FRG ofDOD military and civilian personnel Information disclosed to au-'
thorities of the FRGI may be further disclosed by them to claimants,
creditors or their attorneys. Information may be disclosed in accord-
ance with applicable regulations in response to inquiries from Con-
gressmen or the news media.-•

Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders are stored in cabinets by individual's name. Card files

are stored in cabinets.
Retrievability.
Filed in alphabetical order by last name.
Safeguards:
Doors to office to hallway and building are locked each night

(triple security).
Retention and disposal:
File folders are retained 2 years and destroyed. Card files are

retained indefinitely due to the continuing nature of these cases.
System manager(s) and addresm
In FRG, Chief, International Affairs Division, Office of The Judge"

Advocate, HQ, USAREUR and 7th Army, Heidelberg.
In Berlin, The Staff Judge Advocate, HQ, US Army, Berlin, APO

New York 09742.
Notification procedure:
Individuals may submit a written request or visit Office of the

SYSMANAGER. An individual's name, rank and service number
Would be sufficient information to locate the individual's files. Verifi-
cation of identity is not required since information on these court
documents is a matter of public record.

Record acce procedrems:
Personnel desiring access to information can contact the Interna-

tional Affairs Division, HQ USAREUR and 7th Army, APO New
York 09403, located in Building 9, Campbell Barracks, Heidelberg,
FRG.

Contesting record procedres:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGR

Record source categories
Documents received from German authorities to be served on each

individual and correspondence to these authorities stating whether or
not the document was served.

Systems exempted from certain provisions of the act:
None.

A0407.01aDAJA
S)stem name:

407.01 Patent, Copyright, and Trademark Soliciting Files
System location:
Primary System: Patents Division, Office of the Judge Advocate

General, Department of the Army, The Pentagon, Room 2D444,
Vashington, DC 20310.
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Decentralized System: Commander, United States (US) A.my Ma-
teriel Command, ATTN: AMCGC-L, 5001 Eisenhower Avenue, Al-
exandria, VA 22333; Commander, US Arihy. Ayiation Systems Com-
mand, AT=N: AMSAV-J P.O. Box 209, Main'Office, St. Louis, MO
63166; Commander, US Army Armament Command,, ATTN:
AMSAR-GC, Rock Island Arsenal, Rock Island, IL 61201' Com-
mander Edgewood Arsenal, ATTN:'SMUFA-R1000, Philaidelphia,
PA 19137; Commander, Picatinny Arsenal, ATTN: SMUPA-L,
Dover, NJ 12189; Commander, US Army' Electronics Command,
ATTN: AMSEL-LG, Fort Monmouth, NJ 077031 Commander Night
Vision Laboratory Branch, ATTN: AMSMI-L, -Redstone Arsenal,
AL 35809; Commander, US Army Tank-Automotive Command,
ATTN: AMSTA-L, Warren, MI 48090, Commander, Harry: Dia-
mond Laboratories, 2800 Powder Mill Road, ATTN: AMXDO-LP,
Adelphi, MD 20783; Commander, US Army Aberdeen Proving
Ground, Aberdeen Proving Gromnd, MD 21005; Headquarters De-
partment of the Army (HQDA) (DAEN-GCP), Forrestal Building,
Washington, DC 20310; Commander, US Army Medical R&D Com-
mand, ATTN: SGRD-JA, Washington, DC 20314.

-Categories of indiyiduals covered by the system:
Inventors who have submitted inventions to Department of the,

Army or who have inventions- in which the Department of the Army
has an interest and Government employees to whom copyright assist-,
ance has been rendered.

Categories of records in the system:
Documents relating to invention dhlosures submitted by Govern-

ment employees and contractors or sources outside the Government
on which a patent application may or has been filed or on which a
patent has been issued, but not if issued to contractors, including
invention diclosures, drawings; patentability search'reports, evalua-
tion reports, applications, amendments, petitions, appeals, interfer-
ences, and related correspondence.

Authority for maintenance of the system:
Title 5 U.S.C., SEction 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose is to maintain evidence and record of invention disclosures

submitted to Department of the Army, of patents and applications for
patents in which Department of the Army has an interest, and of
copyright assistance rendered. Concerned.'contractor and/or Govern-
ment agencies interested in a specific invention have access to the
records in order to conduct patent investigations and evaluations; the
United States Patentand Trademark office and the. CopyrightOffice, Library of Congress, have access to the records for proced-
ipgs in obtaining a patent or copyright; the Civil' Division, Depart-
ment of Justice, has access to the records in the event of legal
proceedings and .litigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Various Federal, buildings employ security .guards. Records are

maintained in file cabinets accessible only to authorized personnel
who are properly instructed in the permissible useof the information.

Retention and disposal: t. 1 1-

Destroyed after 20 or 25 years, 'depending on the specific case.
System manager(s) and address: I I
Chief, Patents Division, HQDA (DAJA-PA), "Washington, DC

20310 and the senior patent, attorney at each location listed.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current- address and telephone number, the, case
number that appears with the office symbol 'on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in deternining
the identity of the requester. , -

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could. be verified within his 'case' folder, Visits
may be made to anj, Department of the Army patent locatiom

Record access procedures:
Written requests for information, 'should contain the full.name of

the. individual, current address'and telephone number,, the case

number that appears with the office symbol on all correspondence
.-received-from this office and any other personal identifying data
(driver's license number, if any) which would assist in determnining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification. (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be niade to:any Department of the Army patent location.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
The invention concerned, research material in libraries and in the

Patent and Trademark Office, and correspondence with the Patent
and Trademark Office and with' the Copyright Office, Library of
Congress.

Systems exempted from certain provisions of the act:
None

A0408.01aDAJA
System name:
- 408.01 Patent, Copyright, and Data License Proffers, Infringement
Clains, and Litigation Files

System location:
Primary System: Patents Division, Office of the Judge Advocate

General, Department of the Army, Pentagon, Room 2D444, Wash-
ington, DC 20310.

Decentralized System: Commander, United States (US) Army Ma,
teriel Command, ATTN: AMCGC-L, 5001 Eisenhower Ave., Alex-
andria, ,VA 22333; Commander, US Army Aviation Systems Com-
mand, ATTN: AMSAV-J; P. 0. Box 209, Main Office, St. Louis;
MO 63166; Commander, US Army Armament Command, ATTN:
AMSAR-GC, Rock Island Arsenal, Rock Island, IL 61201; Com-
mander, Edgewood Arsenal, ATTN: SMUEA-LE, Edgewood Arse-
nal, MD 21010, Commander, Frankford Arsenal, ATTN: SMUFA-
RIO0Q, Philadelphia, PA 19137; Commander, US Army Aberdeen
Proving Ground, Aberdeen Proving Ground, MD 21005; Command-
er, Picatinny Arsenal, ATTN: SMUPA-L, Dover, NJ 07801; Com-
mander, Watervliet Arsenal, ATTN: SARWV-GC, Watervliet, NY
12189; Commander, US Army Electronics Command, ATTN:
AMSEL-LG, Ft Monmouth, NJ 07703; Commander, Night Vision
Laboratory.Bran6h, ATTN: AMSEL-LG-NVL-L, Ft Belvoir, VA
22060; Commander, US Army Missile Command, ATTN: AMSMI-
L, Redstone Arsenal, AL 35809; Commander, Natick Laboratories,
ATTN: AMXNM-L, Natick, MA 01760; Commander, US Army
Mobility Equipment R&D Center, ATTN: AMXFB-L, Ft, Belvoit,
VA 22060; Commander, 'US Army Tank-Automotive Commandt
ATTN: AMSTA-L, Warren, MI 48090,'Commander, Harry Dia-
mond Laboratories, 2800 Powder Mill Road, ATTN: AMXDO-LP,
Adelphi, MD, 20783; HQDA (DAEN-CCP), Forrestal Building,
Washington, DC 20310.

Categories of individuals covered by the system:
Claimants or defendants in administrative proceedings or litigation

with the Government for improper use, infringement, enforcement of
agreements, or comparable claims concerning patents or copyrights;
individuals having copyrights in material Department of the Army is
interested in; individuals who own patents which they offer to license
to Department of the Army; individuals seeking private relief before
Congress because of right in inventions, patents, copyrights, or data.

Categories of records in the system:
Documents relating to the administrative assertion of claims.by and

against the Government and to litigation with the Government for
alleged misuse of patents, copyrights, trademarks, and data, including
inquiries, investigations, 'settlements, communications with claimants
or defendants, and related correspondence; documents' relating to
advice and assistance provided in obtaining licenses for Department
of the Army use of copyright material; documents relating to the
investigation and disposition of patent license off er; documents relat-
ing to investigations in connection with processing proposed legisla-
tion or bills for private relief of individuals because of right of
individuals in- inventions, patents, copyrights, or data, including re-
ports of investigations, comments or recommendations, and related
correspondence:

Authority- for maintenance of the system:.
Title 5 U.S.C, SEction 301.
Routine.uses of-records.maintained in the. system, including catego-

ries of users-anddhe purposes of such-uses "-

--.- l . . ..... I
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Purposes are to maintain evidence and record of claims and litiga-
tion involving Department of the Army concerning patents, trade-
marks, copyrights, and data; to maintain evidence and record of
Department of the Army attempts to use copyrighted material and to
receive the copyright owner's permission for such use; to maintain
record and evidence of patent license offers received and investiga-
tions and reports pursuant thereto; and to maintain record and evi-
dence of investigations of proposed legislation or bills' for private
relief. Government agencies involved in the claims or litigation and
the Civil Division, Department of Justice, have access to the records
to determine the validity of allegations and to properly prosecute or
defend the case; Government agencies potentially interested have
access to the records of offered licenses to determine actual interest;
Congress receives reports on Department of the Army's position on
particular bills for private relief.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in'the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only to authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal:
Destroyed after 25, 30 or 35 years depending on the specific case.
System manager(s) and address:
Chief, Patents Division, HQDA (DAJA-PA), Washington, DC

20310 and the senior patent attorney at each location listed.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and .ive
some information that could be verified within his 'case' folder. Visits
may be made to any Department of the Army patent location.

Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from- this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license,'identification card) and .ive
some information that could be verified within his 'case' folder. Visits
may be made to any Department of the Army patent location.

Coitesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Department of Justice and/or the Government agencies involved

in the claims or litigation; the agency interested in the copyrighted
material or in the offered license; employment records with the
Government and pertinent Government patent files.

Systems exempted from certain provisions of the act:
None

A0410.01DAJA
System nmne:

410.01 Litigation Case Files
System location:
Primary System: Litigation Division, Office of the Judge Advocate

General, Department of the Army, Room 2D435, The Pentagon,
Washington, DC 20310.

Decentralized -Seqments: Legal offices at Army installations and
activites.

Categories of individuals covered by the system:
Active duty and former military personnel, civilian employees of

the Army, dependents and heirs of military or civilian personnel of

the Army, and nonaffiliated agencies and personnel who have filed a
complaint against the United States (US) Army or its personnel in
the Federal Civil Court System; military and civilian personnel of the
Army who are named individually as defendants in civil litigation
initiated against or by the Army.

Categories of records in the system: "
All pleadings, motions, briefs, orders, decisions, memoranda, opin-

ions, supporting documentation, and allied materials involved in rep-
resenting the US Army in the Federal Court System.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The collected information is used to defend the Army in civil suits

filed against it in the Federal Court System. Routine users of the
information, in addition to Litigation Division, Office of The Judge
Advocate General of the Army, are the Department of Justice and
United States Attorneys' offices handling the particular case. Most of
the collected information is filed in some manner in the courts in
which the litigation is pending and therefore becomes a matter of
public record. In addition, some-of the collected information will
appear in some form or fashion in the written orders, opinions, and
decisions or the courts. For the most part, these orders, opinions, and
decisions are published in the Federal Reporter System under the
name or style of the case and are freely open and available to anyone
with access to a law library.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security -guards. Records are

maintained in ile cabinets accessible only by authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal
Destroy 15 years after final action on the case.
System manager(s) and address:
Chief, Litigation Division, Office of The Judge Advocate General,

Department of the Army, Washington, DC 20310.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case folder. Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to the Litigation Division, Office of The Judge Advo-
cate General, Department of the Army, Room 2D435, The Pentagon,
Washington, 1C 20310.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Department of the Army Staff elements, Staff Judge Advocate

offices at organizations listed in the Department of Defense (DOD)
organizational directory in the Appendix; National Personnel Rec-
ords Center, St. Louis; US Army Military Personnel Center;, Posts,
Camps, and Stations; Department or the Army Field Operating
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Agencies; Civil Service Commission, Department of Justice; US At-
torneys, opposing counsel, Armed Forces Institute of Pathology.

Systems exempted from certain provisions of the act:
None

A0410.04DAJA
System name:

410.04 Judicial Information Release File
System location:
Litigation Division, Office of The Judge Advocate General, De--

partment of the Army, Room 2D435, The Pentagon, Washington,DC2310.

Categories of individuals covered by the system:,
Individuals connected in any manner with Army aircraft accidents,

to include crew members, passengers of the aircraft, witnesses to the
accident, technical experts who testified at the investigation into the
accident, and members of the investigating boards; individuals and
legal entities who have requested information* from Army files for
which the Litigation Division, Office of The Judge Advocate Gener-
al of the Army, is the releasing authority.

Categories of records in the systeim
Reports of collateral investigations of Army aircraft accident; re-

quests and responses thereto for the release of information from
Army files for which the Litigation Division, Office of The Judge
Advocate General of the Army, is the releasing authority.

Authority for maintenance of the system:
Title'.10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The collected information is used to respond to members of the

general public who xequest information on Army aircraft accidents
or other information for which the Litigation Division, Office of The
Judge Advocate General of the Army, ii the releasing authority.
Routine users include any person or legal entity that requests such
information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Based on date of accident and name.
Safeguards:-
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only to authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal:

Safeguarded information, destroy after 10 years; nonsafeguarded
information, destroy after 2 years.

System manager(s) and address:
Chief, Litigation Division, Office of The Judge Advocate General,

Department of the Army, Washington, DC 20310.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information, should contain the full name of

the individual, current address and telephone number, the case
number that appears with theloffice symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'ca e' folder Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should ,contain the full name of

the individual, curreni "address and' telephone, number, the case
number that' appears with the -office symbol oh all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester. -

For personal visits, the individual should" be able to provide some
positive'identification (driver's license, identification card) and give
some information that could be verified within his" 'case' folder. Visits
may be made- to the Litigation Division, Office of The Judge Advo-
cate General, Department of the Army, Room 2D435, The Pentagon,
Washington, DC 20310.

-Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtaifed from the SYS-
MANAGER.

Record source categories:
Department of the Army Staff elements; Staff Judge Advocate

offices at organizations listed in the Department of Defense (DOD)
organizational directory in.the Appendix National Personnel Rec-
ords Center, St. Louis;* US Army Military Personnel Center; Posts,
Camps, and Stations; Department of the Army Field Operating
Agencies; Civil Service Commission; Department of Justice; US At-
torneys; opposing counsel; Armed Forces Institute of Pathology,

Systems exempted from certain provisions of the act:
None

A041l.03bDAAG "
System name:

411.03 Congressional Correspondence Files
System locatiom
Security Division, Support Operations Directorate, United States

(US) Army Reserve Components Personnel and Administration
Center (RCPAQ, 9700 Page Boulevard, St. Louis, MO 63132.

Categories of individuals covered by the system:
Members of United States Army Reserve (USAR)
Former members: Army.
Department of the Army (DA) Civilians.
Next-of-kin and/or dependents of USAR members and former

members of the Army.
Categories of records in the system:
Documents relating to Congressional inIquiries on all matters

within scope and activity of Department of the Army.
Authority for maintenance of the system:
Title 10, U.S.C., Section 275. '
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
File maintained as reference file for continuing inquiries from Con.

gressional sources.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed by last name of individual.
Safeguards:
Records are maintained in areas accessible only to authorized per.

sonnel. Building is secured through 24 hour guard service. Entry to
building is by authorized badge only.

Retention and disposal:
Records are destroyed 22 years after date of preparation.
'System manager(s) and address:
Security Division, Support Operations Directorate, United States

(US) Army Reserve' Components Personnel and Administration
Center (USARCPAC), St. Louis, MO 63132.

Notification procedure:
Information can be obtained from:

Commander, USARCPAC
'9700 Page Boulevard
St. Louis, MO 63132.
Telephone: Area Code 314/268-7733

Record access procedures:
Requests from individuals should be addressed to Commander,

USARCPAC, 9700 Page Boulevard, St. Louis, MO 63132.
Written requests for information should contain the full name of

the individual, current, address, social security number (SSN) or
Army service number.

Contesting record procedures:
The Agency's rules for access to records, and for contesting con-

tentsand appealing initial dcterminations may be obtained from the
SYSMANAGER

Record source categories:
Inquiry or letter from member of, Congress, Chief of Staff, US

-Army, White House, Secretary of Defense, Secretary of the Army.
Systems exempted from certain provisions of the act:
None

73816



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

A0411.03cOSA
System name:

411.03 Congressional Inquiry File
System location:
Executive Services Division, Office, Chief of Legislative Liaison,

Headquarters, Department of the Army (HQDA), Washington, DC
'Decentralized segments are maintained by HQDA staff agencies,

field operating agencies, -major commands, installations and activities.
Categories of individuals covered by the system:
Any citizen who writes a Congressman and is so identified by the

Congressman in his request to the Office, Chief of Legislative Liai-
son, for an answer to his respondent.

Categories of records in the system:
File contains copy of individual's letter to Congressman, letter

from Congressman requesting information, and information provided
to the Congressman relative to his inquiry.

Authority for maintenance of the system:
Title 10 U.S.C., Section 1034 provides that no person may restrict

any member of an armed force from communication with a Member
of Congress. The records are maintained to ensure an effective serv-
ice to the Member of Congress and his respondent.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Congressional Inquiry Division: To obtain information relative to
timely responses and ensure that a specifi6 case does not become
'lost' in the paperwork channels.

HQDA staff agencies, field operating agencies, major commands
installations and activities: To conduct investigmtions based on Con-
gressional inquiries and prepare appropriate response to Members of
Congress.-

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Microfilm records in an automatic retrieval device.
Paper records in file folders.
Retrievability: _
Coded by Congressman and individual name.
Safeguards:
Primary system: Building employs security guards. Records are

maintained in an area accessible only to authorized personnel. Coding
system must be known to access records.

Decentralized Segments: Records are maintained in an area acces-
sible only to trained and authorized personnel.

Retention and disposal:
Records collected prior to 27 September 1975 are maintained in an

active status until the end of the calendar year, held one additionil
year in the current files area in an inactive status and then destroyed.
Records collected after 27 September 1975 are maintained in an
active status until the end of the calendar year, held 4 additional
years in the current files area in an inactive status then destroyed.

System manager(s) and address:
Chief, Legislative Liaison, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310
Notification procedure:
Information may be-obtained from: OSA(SALL), Chief, Executive

Services Division, Room 20600, The Pentagon, Washington, DC
20310, Telephone: Area Code 202/695-6028.

Record access procedures:
Requests from individuals should be addressed to: Office, Chief of

Legislative Liaison OSA(SALL), Room 2C600, The Pentagon,
Washington, DC 20301.

Written requests for information should contain the full name of
the individual concerned, his current address and telephone number,
the name of the- Member of -Congress who initiated the inquiry.

Visits are limited to Executive Services Division, SALL, The
Pentagon, Washington, DC 20310.

For personal visits, the individual should be able to provide some
acceptable identification (Le.; driver's license or employing offices
identification card) and be able to give relevant verbal information
that pertains to the records sought.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:

Letter from the individual to a Congressman requiring HQDA to
provide information to that Congressman.

Systems exempted from certain provisions of the act:
None

A0411.08aOSA
System name:

411.08 Biographical Files of Members of Congress
System location:
Office, Secretary of the Army, Chief of Legislative I iai Plans

and Operations Branch.
Categories of Individuals covered by the system:
Current Members of U.S. Congress.
Categories of records In the system:
Files contain biographical information on members of Congress,

voting trends, and committee memberships.
Authority for maintenance of the system:
Title 10 U.S.C., Section 1034.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Department of Army Congressional witnesses: To provide back-

ground information on Members of Congress before whom Armyrepresentatives may be testifying, in order to faiirz them with
the members' attitudes towards the Department of Army.

Department of Army Congressional escorts: To provide back-
ground information on Members of Congress. in order to famlarz
them in their official capacity as escorts to those members.

Policies and practices for storing, retrieving, accessig, retaining, and
disposing of records In the system:

Storage:
Paper records in looseeaf binders.
Retrievability:
Filed alphabetically by last name of Member of Congress.
safeguxrd
Building employs security guards. Records are maintained in areas

access'ble only to authorized personnel who are properly screened
and cleared.

Retention and dispock
Records are temporary. They are retaied only for the tenure of

the Member of Congress.
System manager ) and address:
The Cief of Legistive Liaison. Office, Secretary of the Army,

The Pentagon, Wash., DC

Notification procedure:
Information may be obtained from:

Ofice, Secretary of Army (SALL)
Chief, Plans and Operations Branch
Room 2C638, The Pentagon

Wash., DC 20310
Record access procedures:
yuests from individuals should be addressed to Office, Chief of

le five Liaison, OSA(SALL), Room 2c38, The Pentagon,
Washington, DC 20310, Telephone: Area Code 202/697.2417.

WItten requests for informaton hould contain the full name and
state of representation of Member of Congress.

For personal visits, the Member should be able to provide accept-able identification such as driver's license or employment identfca-
tion card.

Contesting record procedres

The Army's rules for contesting contents and appealing initial
determinations may be obtained from the SYSMANAGeR.

Record source categories:
Official public records, such as the Congressional Record, Con-

resonal Quarterly Weekly Report, offcial transcripts of s.classi-
Fi r an ton veis, Mbe, proceedings of commite hear-

rag, aa m t.ongemoalStaffDirctry.
Systems exempted from certain provisins of the acia
None

AG412Z0htDAAG
System m re

412.01 FUNERAL PLAkNS
System location e
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Decentralized' Segments: Ceremonies and Special Events, United
States (US) Army Military District of Washington, Ft LJ. McNair,
Washington, DC 20319; and DOD Commands and installations sup-
porting State, Official, and Special Military Funerals.

Categories of individuals covered by the system: "
Government officials or service connected persons and dependent

family members who are authorized a State, Official, Special Mili-
tary, Full Honor,. Simple Honor, or Dependent type funeral.

Categories of records in the system:
File contains letteirs, memorandums, maps, diagrams, ceremonial

plans, and other related documents for military honop and/or funeral
support for only those authorized ihdividuas who haVe requested
special arrangements for their funeral ceremony.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system,-including catego-

ries of users and the purposes of such uses: I

Ceremonies and Special Events, U.S. Army Military District of
Washington, and supporting DOD Commands and installations. To
maintain funeral plans or requests by only those authorized individ-"
uals who have requested special arrangements for their funeral cere-
mony; to facilitate coordination of military support for State, Official,
Secial Military,, Full Honor, Simple Honor, Dependent type funer-

Policies and practices for storing, retrieving, 'accessing, retaining, and
disposing of records in the system:.

Storage:
Paper records in file cabinets. •

Retrievability: " -

Filed alphabetically.
Safeguards:
Safes. Records are maintained in areas accessible only to author-

ized personnel who are properly screened.
Retention and disposal:
Records are permanent. They are retained in the office of Ceremo-

nies and Special Events.
System manager(s) and address: .
Director, Ceremonies and Special Events, US Army, Military Dis-

trict of Washington, Ft L. J. McNair, Washington, DC 20319
Notification procedure: " " -

Information may be obtained from
Director, Ceremonies and Special Events "
US Army Military District of Washington,
Ft L. J. McNair
Washington, DC 20319
Telephone: Area Code 202-693-0636.

Record access procedures:
Requests from 'the individual or designated representaive should

be made in person or addressed to: Director, Ceremonies and Special
Events, US Army Military District of Washington, Ft L. J. McNair,
Washington, DC 20319.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in AR 340-21.
Record source categories:
Information obtained from the individual or designated representa-

tive. ,
Systems exempted from certain provisions of the act:
None

A0412.05aOSA
System name:

412.05 Press Interest Reference Files
System location:
Primary system: Public Information Division, Office of the Chief

of Public Affairs,' Headquarters, Department of the Army (HQDA)
(SAPA-PI), Washington, DC 20310.

Decentralized Segments: New-Yoirk Branch, Office ofthe Chief of
Public Affairs, United States (US) Army, 663 Fifth Avenue, New
York, NY; Los Angeles Branch; Office of the Chief of Public Af-
fairs, US Army, 11000 Wilshire Boulevard, Suite 10104, Los Angeles,
CA; Public Affairs Offices of major subordinate commands to
HQDA; Headquarters First, Fifth,- and Sixth Armies and major
active installations h.orldwide; and Office, Chief of Engineers Public

Affairs Office, and all Corps of Engineers field operating public
affairs offices.

Categories of individuals covered by the system:
Active, retired, and discharged Army members and civilian cm-

ployees who are, have been, or are likely to again become the subject
of press interest.

Categories of records in the system:
Files contain miscellaneous documents depending on the reason for

the individual coming to the attention of'the press. Most common
items are query sheets, fact 'sheets, statements of service, serious
incident reports, copies or extracts from investigative reports, news
clippings, memoranda and correspondence relating to the individual.

Authority for maintenance of the system:
Title 10, U.S.C., Section 3012.

o Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To -respond to queries from the press relating to the individuals
concerned and from the Office of the Assistant Secretary of Defense
(Public Affairs) and other agencies or commands in the Army for
information about the individuals, particularly with respect to the
press interest displayed. ,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of r6cords in the system:

Storage:
Paper records in fle folders.
Retrievability:
Filed alphabetically by last name of individual.
'Safeguards:
Buildings employ security guards. Records are maintained in secu-

rity containers and are accessible only to authorized personnel.
Retention and disposal:
Records are maintained -as long as individual seems likely to be a

recurring subject of press interest. Records are routinely destroyed
thereafter.

System manager(s) and address:
The Office of the Chief of Public Affairs, Headquarters, Depart-

ment of the Army, The Pentagon, Washington, DC 20310.
Notification p-ocedure:
Information may be obtained from: Headquarters, Department of

the Army, (SAPA-PI), Room 2E-641. The Pentagon, Washington,
DC 20310;, Teleph6ne: Area Code 202/695-5136

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army, (SAPA-PI), Room 2E-641, The Pentagon,
Washington, DC 20310. ,

Written requests should include a notarized statement of Identity.
Personal visits may be made to any of the three Army Public

Affairs Offices (Washington, New York or Los Angeles). Prescnta.
tion of acceptable identification required,

Contisting record procedures:
The Army's rules for contesting contents and appealing initial'

determinations may be obtained from the SYSMANAGER.
Record source categories:
Query sheets- and fact "sheets filed by staff public affairs officers;

statements of service from the US Army Military Personnel Center
or National Personnel Records Center; serious incident reports
through information channels from originating commands; clippings
from published media;' copies or extracts of investigative reports from
investigating agencies to include US Army Inspector General, US
Army Criminal Investi.ation Command, and US Army Assistant
Chief of Staff for Intelligence and memoranda and correspondence
from miscellaneous sources relating to the individual case.

Systems exempted from certain provisions of the act:
None.

A0412.07DAJA
System name:

412.07 Witness Appearance Files,
System location:
Litigation Division, Office of The Judge Advocate General, Dc-

partment of the Army, Room 2D435, TMe Pentagon, Washington,
DC 20310.

Categories of individuals covered by the system:
Witness requested by United States Attorneys for, Federal Court

proceedings.
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Categories of records in the system:
Identification of witness by name and address; name and address of

United States (US) Attorney requesting same; name and location of
trial.

Authority for maintenance of the system:
title 5 U.S.C., Section" 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To locate and provide witnesses to United States Attorneys con-

ducting trials on behalf of United States. Litigation Division, Office
of The Judge Advocate General of the Army, Department of Justice,
and United States Attorneys are involved. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability."
Filed alphabetically by last name.
Safeguards:
Various Federal buildings employ security guards. Records are

maintained in file cabinets accessible only by authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposah
Destroy after 2 years.
System manager(s) and address:
Chief, Litigation Division, Office of The Judge Advocate General,

Department of the Army, Washington, DC 20310
Notification procedure:.
Information-may be obtained from the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and teldphone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made-to any Staff Judge Advocate Office.

Record access procedures:
Written. requests for information should contain the full name of

the individual, current -address and telephone number, the case
number that appears with the office symbol on all correspondence
received from this office and any other personal identif.ing data
-(driver's license number, if any) which would assist in determining
the identity of the requester.
. For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could b verified within his 'case' folder. Visits
may be made to the Litigation Division, Office of The Judge Advo-
cate General, Department of the Army, Room 2D435, The Pentagon,
Washington, DC 20310.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Department of the Army-Staff elements, Staff Judge Advocate

offices at organizations listed in the Department of Defense (DOD)
organizati6nal directory, Records Center, St. Louis, Department of
the Army Field Operating Agencies; Civil Service Commission; De-
partment of Justice; US Attorneys, opposing counsel, Armed Forces
Institute of Pathology.

Systems exempted from certain provisions of the act:
None

A0412.14aOSA
System name:

412.14 Biography Files
System location:
Primary System: Public Information Division, Office of the Chief

of Public Affairs, Headquarters, Department of the Army, (SAPA-
PI), Washington, DC 20310.

Decentralized Segments: New York Branch, Office of the Chief of
Public Affairs, United States (US) Army, 663 Fifth Ave, New York,
NY 10022; Los Angeles Branch, Office of the Chief of Public Af&

fairs, US Army, 11000 Wilshire Blvd, Suite 10104, Los Angees, CA
90024; public affairs offices of major Army commands and subordi-
nate units; and Office, Chief of Engineers Public Affairs Office, and
all Corps of Engineers field operating public affairs offices.

Categories of IndiTdMas covered by the system:
Leading Department of the Army (DA) military and civilian per-

sondel and other important personalities.,
Categories of records in the system:
Files contain biographical material to include biographies, photo-

graphs, newspaper clippings, and related documents. Name, grade,
social security number (SSN), and summary of service and outstand-
ing achievements may also be shown.

Authority for maintenance of the system:
Title 10 U.S.C, Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
To respond to queries from the press relating to individuals con-

cemed and from other Army agencies or commands for information
about the individual 

Policies and practices for storing, retrieving, accessig, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
RetriabIity.
Filed alphabetically by last name of individual.
Safeguards:
File areas are locked when not occupied by supervisory personnel.

Only authorized personnel are allowed access to files.
Retention and dlspoal:
Records are maintained for 2 years following retirement, transfer,

separation, or death of the individual concerned.
System manager(s) and address:
Commander/supervisor of organization maintaintig biographical

data.
Notiflcation procedure:
Information may be obtained from commander/supervisor of orga-

nization to which the individual is assigned or employed. Individual
must provide full name.

Record acce=s procedure
Requests should be addressed to appropriate commander or super-

visor. Official mailing addresses are in the Department of Defense
Directory in the appendix to the Department of the Army system
notices.

Written requests should include full name of individual and SSN.
For personal visits, individual must be able to provide acceptable

-identification such as driver's license, military or civilian identifica-
tion card.

Contesting record procedares:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Clippings from published media, published biographical data from

DA and other agencies and commands.
Systems exempted from certain provisions of the act:
None

A0412.18aOSA
System name:

412.18 Correspondence (Civilian Aides to the Secretary of the
Army)-

System location:
Office, Staff Coordinator for Civilian Aides to the Secretary of the

Army Program, Office of the Chief of Public Affairs, Office of the
Secretary of the Army (OSA), public affairs offices of major and
subordinate commands to Headquarters, Department of the Army
and Headquarters First, Fifth, and Sixth Armies.

Categories of ndividuals covered by the system:
Civilian Aides actively affiliated with the Civilian Aides Program.
Categories of records in the system:
Files contain correspondence between the Secretary of the Army

and Civilian Aides currently active with the Civilian Aides Program.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:,

Staff Coordinator, Civilian Aides Program, Office of the Chief of
Public Affairs: To maintain a record of correspondence.

OSA: Recipient of correspondence.
Department of Army Staff Agencies: To coordinate requests, j ro-

vide information, and accomplish tasks.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of Civilian Aide.
Safeguards:
Buildings employ'security guards. Records are maintained in secu-

rity containers and are accessible only to authorized personnel.
Retention and disposal:
Retained during tenure of individual Civilian Aide and destroyed

thereafter:
System manager(s) and address:
Office, Secretary of the Army, The Pentagon, Washington, DC

20310.
Notification procedure:
Information may be obtained from: Office, Secretary of the Army

(SASA-CA), Room 2E-673, The Pentagon, Washingtoi, DC 20310,
Telephone: Area Code 202/697-8948.

Record access procedures:
Requests from individuals should be addressed to: Office, Secretary

of the Army (SASA-CA), Room 2E-673, The Pentagon, Washington,
DC 20310.

Written requests for information should contain the full 'name" of
the individual, current address, and telephone number I

For personal visits the individual should provide acceptable identi-
fication such as driver's license or emplloyee identification card:

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from, the SYS-
MANAGER..

Record source categories:
Activities of a personal nature provided by the individual in con-

nection with his duties as a Civilian Aide to the Secretaiy of the
Army; and correspondence originated by SYSMANAGER in reply
or providing information. I -, . ' . I I .

Systems exempted from certain provisions of the act:
None '...

A0501.02aDAMO-',
System name:

501.02 Security Issues Symposium
System location:
Strategic Studies Institute, US Army War College, Carlisle Bar-

racks, PA 17013
Categories of individuals covered by the system:
Military and civilians of Department of Defense (DOD), other'

executive departments, and academic institutions invited to attend
annual Security Issues Symposium; military and civilian'members of
the United States (US) Army War College preparing papers for
presentation at the Symposium: ,

Categories of records in the system:
Name, position title, rank, office telephone, title of paper, arrival/.

departure plan information, milestone dates in preparation of papers,
and related data.

Authority for maintenance of the system:
Title 10 U.S.C., Section,3012.
Routine uses of records maintained in the system, including'catego-

ries of users and the purposes of such uses:

Development of routine listings -on status of invitations/accep-
tances and preparation 'of papers.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: , . " I"
Maintained in computer storage. Password known only to SYS-

MANAGER staff required to access file. Hard copy distributed to
Command element and principal staffs.

Retrievability:
Retrieved by name, status, or title of paper.
Safeguards:
Computer file is accessible only to SYSMANAGER staff, hard

copy is provided to authorized individuals only.
Retention and disposal:
Current data is maintained while effective, normally 3 to 5 years.
System manager(s) and address:
Chief, Support Group, Strategic Studies Institute, US Army War

College, Carlisle Barracks, PA 17013
Notification procedure:
Information may be obtained from SYSMANAGER.
Record access procedures:
Information may be obtained from SYSMANAGER.
Contesting record procedures:
Rules for access to records and for contesting contents and appeal-

ing initial determinations may be obtained from the SYSMAN-
AGER.

Record source categories:
Official rosters, personal communications
Systems exempted from certain provisions of the act:
None

A0501.08eUSACIDC
System name:

501.08e Informant Register
System location:
Prinuary System: Operations Directorate, Headquarters (HQ),

United States (US) Army Criminal' Investigation Command (USA-
CIDC), 5611 Columbia Pike, Falls Church, VA 22041.

Decentralized Segments! USACIDC subordinate elements which
exercise local administrative and technical control of informants;
official mailing addresses are in the Department of Defense directory
in the Appendix.

Categories of individuals covered by the system:
All individuals, civilian or military, who are utilized as inf6rmants

by USACIDC elements. 'Casual' informants, persons who walk In on
a one time basis, are not documented at HQ, USACIDC primary
system.

Citegories of records in the system:
Files contain 'cross indexed code numbers; name, race, military

occupational specialty (MOS), sex, date and place of birth, horne, of
record, educational level, area.of utilization, civilian employment,
handler, letters, vouchers, personal history, performance,'catizcnship,
marital status, physical descriptions; criminal history, expertise, tal-
ents, actions taken and-other related personal data.

Authority for maintenance of the system:
* Title 10 U.S.C., Section 3012(g).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Operations Directorate, HQ USACIDC, and the operationnl field
elements of USACIDC: to monitor performance'and reliability, to
check the utilizati6n of informants by subordinate USACIDC ele-
ments when the informant has been transferred, to maintain an ac-
counting of expenditures connected with the informant, to answer
Congressional inquiries concerning misuse or mistreatment of infor-
mants or those who claim they were- not informants, and to 'docu-
ment fear-of-life transfers for military pirsonnel informants.

Information" concerning USACIDC iiiformants is provided to the.
below listed agencies, 'components, or bureaus for the purposes of
criminal investigativeliaison and enforcement of criminal laws, civil
court or administrative action for the identification and correction of
situations indicative of criminal activity, analyzing modus operandi,
and detection of organized criminal activity:

Department of Defense staff and subordinate elements.
Department of the Army staff, major commands and subordinate

elements.'
Department of the Air Force staff, major commands and subordi-

nate elements.
Department of the Navy staff, major commands and subordinate

elements.
US Congress
US Immigration and Naturalization Bureau
Department of Justice
Federal Bureau of Investigation
National Security Agency
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US Secret Service
US Marshal Service

- US Postal Service
Department of the Treasury
Internal Revenue- Service
Alcohol, Tobacco, and Firearms-Department of the Treasury
US Customs
,US Department of State
Interpol
Central Intelligence Agency
Drug Enforcement Administration
Counsel of Governments, Washington, DC Metropolitan Area
Defense Supply Agency
Defense Investigative Service (DIS): in addition, limited data are

supplied for use in the Defense Central Index of Investigations which
is managed by DIS.

Naval Investigative Service
Office of Special Investigations
Civil Service Commission
Federal Aviation Administration
Department of Agriculture
Defense Communications Agency
Defense Security Agency
Defense Nuclear Agency
Law Enforcement Assistance Association
Federal Prison Service
US Coast Guard
US Department of Transportation
Social Security Administration
Selective Service Commission
US Department of Commerce
Food and Drug Administration
Agency for International Development
US Park Police
US Capitol Police
Executive Protective Services
US Department of Labor
Federal Communications Commission
Federal Deposit Insurance Corporation
Federal Trade Commission
General Accounting Office
General Services Administration
US Department of the Interior
Interstate Commerce Commission
Securities and Exchange Commission
Housing and Urban Development
US Marines
Defense Intelligence Agency
Defense Mapping Agency
Defense Security Assistance Agency -

Defense Civil Preparedness Agency
Defense Advance Research Project
Defense Contract Audit Agency
Foreign- nations under the provisions of Status of Forces Agree-

ments, Treaties, or formal or informal executive agreements; or for
purpose of criminal.investigative liaison.

Various state and local criminal law enforcement units, depart-
ments, or agencies.

Criminal law enforcement means any activity pertaining to crime
prevention, control, or reduction or enforcement of the criminal law,
including, but not limited to, police effort to prevent, control, or
reduce crime, or to apprehend criminals, activities of courts having
criminal jurisdiction and related agencies, activities of corrections,
probation or-parole authorities, and programs relating to the preven-
tion, control, or reduction of juvenile delinquency or narcotic addic-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card files and paper records in file folders.
Retrievability:
Records are retrieved by the individual's name, military occupa-

tional specialty (MOS), or code number.
Safeguards:
HQ USACIDC buildings employ security guards, files are stored

in locked containers during non-duty hours and are accessible only
by the Informant Register Officer and an alternate.

USACIDC subordinate elementsogenerally maintain a 24 hour duty
officer, store the files in locked containers during non-duty hours and
permit access only by Field Office Commander and the individual
informant handler.

Retention and disposal:
3 years, or permanent.
System manager(s) and address:
The Commander, Headquarters (HQ), US Army Criminal Investi-

gation Command (USACIDC), 5611 Columbia Pike, Falls Church,
VA 22041.

Notification procedure:
Informationmay be obtained from:

Commander
USACIDC
ATTN: CIJA-RI
5611 Columbia Pike, Falls Church, VA 22041.

Record access procedures:
Requests from individuals should be addressed to: Commander,

USACIDC, ATTN: CUA-RI, 5611 Columbia Pike, Falls Church,
VA 22041.

Written request for information should contain the full name of the
individual, address, date of birth. Personal visits should be made to:
Office of the Staff Judge Advocate-Release of Information, USA-
CIDC 5611 Columbia Pike, Falls Church, VA. 22041.

For personal visits, the iequesting individual must present positive
identification, such as a driver's license or other identification card
with a photograph, in addition to the information required for writ-
ten requests.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER, ATTN: CIA-RI.

Record source categories:
The military personnel records if the informant is in the military,

or the civilian personnel records if the person is a civilian employee.
Systems exempted from certain provisions of the act-
Parts of this system may be exempt under 5 USC 552 a (J) or (k),

as applicable. For additional information, contact the System Man-
ager.

AOS01ODAMI
System name:

501.10 Counterintelligence Research File System (CIRFS)
System location:
Counterintelligence Production Division, Intelligence and Threat

Analysis Center, United States Army Intelligence and Security Com-
mand (USAINSCOM), Arlington Hall Station, Arlington, VA 22212.

Categories of individuals covered by the system:
Individuals who have come to the attention of the US Army

counterintelligence community during the course of intelligence op-
erations or normal mission requirements.

Categories of records in the system:
File contains reports employed by the United States intelligence

community and, in some cases, photographs of the individual. File is
random in structure and personalities are coded for retrieval by a
computerized index.

Authority for maintenance of the system:
Executive Order 10450
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide7a quick reference file to support the Assistant Chief of

Staff for Intelligence and to provide the counterintelligence desk
analyst a working tool for study of historical and current intelligence
material for possible trends in the state of the art.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system

Storage:
Microfilmed reels in cassettes and indexed 6n computer diskpack.
Retiievability:
Microfilmed in random order. Retrieved by personality name via

computer index which identifies the reel and document location con-
taining the requested name.

Safeguards:
Building protected by security guards and storage poit electroni-

cally monitored for illegal entry. Computerized index is access con-
trolled by a code word that is issued only to properly screened,
cleared and trained personnel. Code word is presently held only by
the Assistant Chief of Staff for Intelligence and issued only to the
team of a group conducting a screening operation of the CIRFS.
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Retention and disposal:
Records are permanent. They are photographed onto microfilm

and the original 'document destroyed. The file is presently being
screened for identification of documents no longer needed and select-
ed documents are being destroyed at the direction of the Assistant
Chief of Staff for Intelligence,' Headquarters, Deparm.ent 'of the
Army, the Pentagon, Washington, DC

System manager(s) and address:
The Assistant Chief of Staff for Intelligence, Department of the

Army, Washington, DC.
Notification procedure:
Information may be obtained from: Deputy Commander, United

States Army Intelligence and Security Command, ATTN:-IACSF-
FI, Ft Meade, MD 20755; Telephone: Area Code 301/677-4742/3.

Record access procedures:
Requests from individuals should.be addressed to: Deputy Com-'

mander, United States Army Intelligence and Security Command,
ATTN: IACSF-FI, Ft Meade, MD 20755.

Written requests for information must contain the full name and
social ,security number of the individual, current address, aid tele-
phone number.

For personal visits, the individual should be able to furnish accept-
able identification and give verbal information that could be verified
from his file card.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determiiations may be obtained from the SYS-
MANAGER.

Record source categories:
Information obtained from investigative reports of the Defense

Investigative Service, USAINSCOM, other Federal and Department
of Defense investigative and law enforcement agencies.

Systems exempted from certain provisionis of the act:
Parts of this system/may be exempt under Title 5 U.S.C., Section

552a (k)(1)(2) or (5), as applicable. For additional information, con-
tact the SYSMANAGER.

A0502.03aDAAI
System name:

502.03a Intelligence Collection Files
System location:
United States Army Intelligence and Security Command

(USAINSCOM), Ft Meade, MD 20755.
Decentralized segments located at USAINSCOM groups, field sta-

tions, battalions, detachments, field offices and resident offices sta-
tioned worldwide.

Categories of Individuals covered by the system:
Any individual who qualified andmay be accepted for sensitive

intelligence duties with the US Arrn y
Categories of records in the system:
Files contain documents which describe the requirements, the ob-

jectives, the approvals, the imblementation, the reports, and ,the re-
suits of Department of the Army (DA) ,sensitive intelligence'activi-
ties.

Authority for maintenance of the system:
Executive Order 10450, 2,3,4,5,6,7,8,9 and 14; Title 10 U.S.C.,

Section 3012 (b)(c)(g); National Security Act of 1947 as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used to support contingency'planning aid military

operations.
Information is used by Department of the Army, Department of

Defense, Federal Bureau of Investigation, Central' Intelligence
Agency, and' the Defense Intelligence Agency. "

Information may be disclosed to foreign law enforcement, security,
investigatory, or administrative authorities in: order to comply with
requirements imposed.by,. or to, clainr rights-conferred in,. internation-
al agreements and arrangements including those regulating the-sta-
tioning and status in. foreign countries of DOD military and- civilian:
personnel and, other countries_ where- there arae routine reciprocal
exchange. of information:

Policies, and practices. for storing, retrieving; accessing; retaining; and .
disposing of records in: the systeza-

Storage-

Paper records in file folders and visible, vertical card files. Auto-
mated data processing records on disk with video display of individu-
al source records on cathode ray tube.

Retrievability:
Filed alphabetically by last name, numerically by source and nu-

merically by project number.
Safeguards:
Buildings employ security guards. Records are maintained ht aras

accessible only to authorized personnel that are properly cleared, and
have al need-to-know for the information. Automated media arc pro.
tected by authorized code word for access to system, controlled
access to operations'rooms, and controlled input distribution.

,Retention and disposal:
Records are permanent and retained in active file until 'no longer

needed then retired to the Investigative Records Repository,
USAINSCOM, Ft Meade, MD 20755.

System manager(s) and address:
The Assistant Chief of Staff for Intelligence, Department of the

Army, The Pentagon, Washington, DC 20310
Notification procedure:
Information may be obtained from:

Deputy Commander, United States Army Intelligence and
Security Command,

ATTN: IACSF-FI, Ft Meade, MD 20755;
Telephone: Area Code 301/377-4742/3.

Record access procedures:
Requests from individuals should b6 addressed to:

Deputy Commander, United States Army Intelligence and,
Security Command,

ATTN: IACSF-FI, Ft Meade, MD 20755.
Written requests for information must contain the full name and

Social Security Number of the individual, current address, and tele-
phone number.

For personal visits, the individual should be able to furnish accept-
-able identification and give verbal information that could be verified
from his file.

Contesting record procedures:
The Army's rules for access to records and for contesting cottents

and for appealing initial determinations may be obtained from the
SYSMANAGER.

Record source categories:
Applications and related information is obtained from the individu-

al investigative reports of Defense Investigative Service, 'USAINS-
COM, and other Federal and DOD investigative and law enforce-
ment agencies.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C., Section

552a (k)(1) or (5), as applicable. For additional information, contact
the SYSMANAGER. -

A0502.03bDAMI
System name:

502.03b Technical Surveillance Index
System location:
Decentralized locations at Investigative Records Repository, Head-

quarters (HQ), United States Army Intelligence and Security Com-
mand (USAINSCOM) Ft Meade, MD; Systems Division, Office of
the Deputy Chief of Staff, Intelligence, HQ, United States Army
Europe and Seventh Army (USAREUR), Heidelberg, W. Germany;
Office of the Deputy Chief of Staff for Personnel, Headquarters,
Department of the Army (HQDA), The Pentagon; and Crimes Rec-
ords Directorate, Ft Holabird, 4/1D.

Categories of individuals covered by the system:
Persons whose conversations have been intercepted during techni-

cal surveillance operations conducted by, or on behalf of the Army,
Categories of records in the system:
File contains individual's name and citizenship, any associated tele.

phone number or radio, call sign location,, date, and time of the
surveillance activity, an& the source document.

Authority for maintenance of thesystem:
Title 18 U.S.C., Sections-2510-2520 and 3504,
Routine uses of records maintained i& the system, including catego-

ries.of users and.the- purposes of such uses:
Use limited, to Motions. for Discovery, Military Courts-Martial',

Privacy Act. Requests, andCongressional. inquiries.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tapes and paper records.
Retrievability.
USAREUR segment utilizes a computerized retrieval system using

name, address, telephone number or case designation. Other segments
are retrieved manually by name, address, telephone number or case
designation.

Safeguards:
Access to buildings are controlled by security guards. Records are

maintained in General Services Administration approved security
containers, physically separated from other materials, and are accessi-
ble only to authorized personnel who are properly screened, cleared,
and trained.

Retention and disposa:
Records are permanent.
System manager(s) and address:
The Assistant Chief of Staff for Intelligence, Headquarters, De-

partment of the Army (DAMI-CIS), The Pentagon, Washington, DC
20310

Notification procedure:
Information may be obtained from: Headquarters, Department of

the Army,
(DAMI-CIS), Room 2D481,
The Pentagon,
Washington, DC 20310;,
Telephone: Area Code 202/695-4474.

Record access procedures:
Requests from individuals should be addressed to the appropriate

decentralized repository.
Written requests for information should contain the full name of

the individual, current address, and telephone number.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from HQDA (DAMI-DOS) Wash-
ington, DC 20310.

Record source categories:
Army and other investigative agencies.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C., Section

552a (k), (1), (2), or (5), as applicable. For additional information,
contact the SYSMANAGER.

A0502.08aDAMI
System name:

'502.08a Badge and Credential Files
System location:
United States Army Intelligence and Security Command

(USAINSCOM), Ft Meade, MD 20755.
Decentralized Segments: Each USAINSCOM group, field station,

battalion, detachment, field or residenf office having assigned person-
nel who possess Military Intelligence Badges and Credentials (B&C).

Categories of individuals covered by the system:
Individuals who currently possess or in the past possessed Military

Intelligence B&C.
Categories of records in the system:-
Card fie containing the name, social security number (SSN), rank,

and, B&C number of each person who has been issued Military
Intelligence (B&C). This card file is an index to a numerical filing
system consisting of envelopes having a B&C status and Control
Card (MIIA form 70) attached which contains the name of the
individual, B&C number, component (military or civilian), military
occupational specialty (MOS),. clearance of civilian, authority for
issue, and comments which indicate the history of the B&C keyed to
the individuals having been assigned the B&C.

Authority for maintenance of the system:
Executive Order 10450, Sections 2,3,4,5,6,7,8,9, and 14; Title 10

U.S.C., Section 3012(b)(c)(d) and (g); National Security Act of 1947,
as amended.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Purpose of system is to maintain control and accountability over
Military Intelligence B&C.

USAINSCOM uses system to maintain strict control and account-
ability over all B&C; to conduct periodic inventories; to determine
SSN, rank, and/or location of B&C possessors or expossessors; and
to determine whether individuals have B&C.

Federal investigative and/or intelligence agencies on occasion use
the file to ascertain if an individual legally possesses B&C.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card files.
Retrievability.
Filed alphabetically by last name of possessor of B&C.
Safeguards:
Primary system is maintained in buildings employing security

guards. Records are maintained in area accessible only to authorized
personnel who are properly cleared and trained.

Retention and dispouab
Records are maintained indefinitely. Destruction is authorized by

Central Custodian of the B&C
System manager) and address:
The Assistant Chief of Staff for Intelligence, Headquarters, De-

partment of the Army, The Pentagon, Washington, DC 20310.
Notification procedare
Information may be obtained from:

Deputy Commander,
United States Army Intelligence and Security Command,
ATTN. IACSF-FI, Ft Meade, MD 20755;
Telephone Area Code 301/6774742/3.

Record access procedures
Requests from individuals should be addressed to: Deputy Com-

mander, United States Army Intelligence and Security Command,
ATTN: IACSF-FI, Ft Meade, MD 20755.

Written requests for information must contain the full name and
SSN of the individual, current address, and telephone number.

For personal visits, the individual should be able to furnish accept-
able identification and give verbal information that could be verified
from his ile card.

Contesting record procedures
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record sourc categories:
United States Army personnel and security records and United

States Army Orders.
SysteeJs exempted from certain provisions of the act:
None

A0502.1OaDAN
System n me

502.10 USAINSCOM Investigative Files System
System location:
United States Army Intelligence and Security Command,

(USAINSCOM), Ft Meade, MD 20755.
Decentralized Segments located at USAINSCOM groups, field

stations, battalions, detachments, and field offices stationed world-
wide.

Categories of Individuals covered by the system:
Military personnel of the United States (US) Army to include

active duty, National Guard members, reservists and retirees; civilian
employees of the Department of the Army (DA), to include contract,
temporary, part time, advisory, and volunteer, including citizen and
alien employees located both in the 7.S and in oversea areas; industri-
al or contractor personnel who are civilians working in private
industry for firms which have contracts involving access to classified
Department of Defense (DOD) information; aliens granted limited
access authorization to US Defense information; DOD alien person-
nel investigated for visa purposes; individuals about whom there is a
reasonable basis to believe that they are engaged in, or plan to
engage in, activities such as (1) theft, destruction, or sabotage of
ammunition, equipment, facilities, or records belonging to DOD units
or installations, (2) possible compromise of classified defense informa-
tion by unauthorized disclosure or by espionage, (3) subversion of
loyalty, discipline or morale of DA military or civilian personnel by
actively encouraging violation of lawful orders and regulations or
disruption of military activities, (4) defihonstrations on active or re-
serve Army installations or immediately adjacent thereto which are
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of such character that they 'are likely to interfere with the conduct of
military operations, (5) direct threat& to DOD military or civilfah
employees regarding their official duties or to other persons author-
ized protection by DOD resources, and (6) activities or demonstra-
tions endangering classified defense contract facilities or key defense
facilities of the Panama Canal approved by Headquarters, Depart-
ment of the Army; certain non-DOD. affiliated, persons whose activi-.
ties involve them with the DOD, namely, activities involving re-
quests for admission to DOD facilities or requests for certain infor-
mation regarding DOD personnel, activities, or facilities;, persons
formerly affiliated with the DOD; persons who applied'for or are/
were being considered for employment with.or access to DOD such
as applicants for military service, pre-ifiductees and prospective con-
tractors; visa applicants, individuals residing on, having authorized
official access to, or conducting or operating any business or other
function at any DOD installation and facility; and USAINSCOM
sources.

Categories of records in'the system:
Requesti for investigation and attachments thereto such as-personal

history statements; fingerprint cards; personnel security questionnaire;
waivers for release of credit; medical and/or educational records; and.
National Agency check requests.

Investigations conducted by USAINSCOM or other DOD, Feder-
al, State or local investigative agency to include: National Agency
checks; local agency checks; niilitary records; birth records; employ-
ment records; education records; credit 'records; interviews of educa-
tion, employment, and credit references; interviews of listed anddeveloped character references; interviews of neighbors; documents

which succinctly summarize information in subjects investigative file;
case summaries prepared by both inaestigative control offices and
requesters ofn ineta interrogation reports; correspondence per-
taning to the investigation or its adjudication by clearance authority
to include; (1) information which reflects the chronology of the
investigation and adjudication, (2) all recommendations regarding thefuture status of-the subject, (3) actions of security/loyalty' review

boards, (4) final actioes/determinations made regarding the subject,
and (5) security clearance, limited access authorization, orsecurity
determination; index tracing reference which contains aliases and nec
names of the subject and names of co-subjects; USAINSCOM form
indicating dossier has been reviewed andall material therein con-
forms to DOD policy regarding retention criteria; USAINSCOM
form to indicate material has been removed and forwarded to the
Defense Investigative Service (DIS); security termination statements;
notificaaton of denial, suspensiun,\or revocation of clearance; record
of USAINSCOM agent casetassignments; reports of casualty, biogra-phic data concerning Army personnel who are missing or captured;
cross reference sheets which indicate "the 'removal of investigative
documents requiring limited access.

Case control and managemnt documents that' serve as the basis
for conducting the investigation. This includes documents requesting
the investigation; background data such as personal history statement,

" fingerprint cards, National Agency check r equests, and release stat-

ments; and documents used in case manageijent and control such as
lead sheets, other field tasking documents, and transfer forms.

Card index of personnel investigations/operations which are under
controlled access,. to include USAINSCOM personnel,,file procure-
ment officers, and sensitive counter-espionage,.counter-sabotage, and
counter-subversion investigations and/or operations.

Accession file maintained to keep record of all persons and agen-
cies authorized to receive Investigative Records Repository (IRR)
Files.

Microfilm index and catalogue fle, which is anindex to all investi-
gative holdings contained in mierofilmed investigative records.
. Investigative index card file record system maintained to keep a

permanent record of all dossiers charged out of USAINSCOM- on
loan to user agencies or on permanent transfer to DIS.

Document account record -or dossiers of their reproductions or
microfiche files forwarded from and returnddl to USAINSCOM.

Card file and paper listing of all personnel under Army cogni-
zance, whose clearances have, been revoked., File contains individ-
ual's name, date and place of birth, social security number (SSN),.
coded reason for revocation, and name-of agency which'designated,
the revocation. , .

File containing a record of all favorable IRR dossiers destroyed
because no action has transpired in the file within the past 15 years.
File consists" of eithe" the last clearance 'certificate contained 'in the
dossier or, if no clearance certificate exists; a summary card contain-
ing the nam6 of the individual, his date and'place of birth, his SSN,
or Army service number, date' and type of investigation, and- the
name of the, agency which conducted the investigation. ,

Records accounting for thi disclosure of USAINSCOM investiga-
tive material- made outside the US Army.

Summaries of release actions under the Freedom of Information
Act (FOIA) and the Privacy Act (PVA) of 1974.

Card file containing a summary of all actions taken by the
USAINSCOM in the conduct of security adjudication.

Authority for maintenance. of the system-
Executive Order 10450, Sections 2,3,4,5,6,7,8,9 and 14; Title 10

U.S.C., Section 3012(b)(c)(g); National Security Act of 1947, as
amended;- Executive Order 11652, Sections 1,2,3,4,5,6,7,8,9,10 and 12.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of'such uses:.

The purposes for which information in the system is collected are
as follows:

To conduct personnel security investigations (PSI). A PSI is an
inquiry into the activities of the individual which is designed to
develop pertinent information pertaining to his suitability for a posi-
tion of trust. Information is compiled on loyalty, character, emotional
stability, trustworthiness, and reliability to insure that an individual's
access or continued access to defense information, entry to restricted
areas, access to nuclear weapons, security eligibility or acceptability
for assignments to' or retention in sensitive civilian positions and
acceptance or retention as a member of the Armed Forces is clearly
consistent with the interest of national security.

To provide protective services when authorized by the Secretary
of Defense for the DOD Distinguished Visitors Protection Program.
The objective of this program is to provide physical protection for
distinguished foreign visitors of DOD and the military departments
and high ranking members of DOD and its agencies, and to assist the
U.S. Secret Service in its protective functions.

To conduct special investigations as authorized by the Secretary of
the Army, which are counterintelligence investigations concerning
highly sensitive matters and highly placed persons within the DOD
and its agencies.

To conduct limited reciprocal investigations on receipt of an offi-
cial request from Federal law investigative agencies. These investiga-
tions involve the review of DA and military records.

Categories of users of USAINSCOM investigative files are:
USAINSCOM personnel in the course of their official duties.
Other DOD investigative elements, DOD agencies and elements of

the Military Departments designated by, the departments in official
directives or regulations, and accredited representatives of the Secre-
tary of Defense and the Joint Chiefs of Staff.

Accredited Federal criminal and civil law enforcement a.encies
including those responsible for conducting their own investigations as
to suitability for employment or access of current or potential em-ployes formerly affiliated with the DOD.

Other accredited Federal agencies serviced b y the Civil Service
Commission but with a need to evaluate the suitability of potentialemployees formerly affiliated with the DOD.Congress, including the General Accounting Office.

Veterans Administration.Specific uses of USAINSCOM Investigative Files are:
To determine loyality, suitability, eligibility, and general trust-

worthiness of individuals for assignment or appointment to sensitive
military duties,,or to critical sensitive civilian positions by the first
four categories of users, above.

To ,determine the eligibility and suitability of individuals for entryand retention in the Armed Forces by the first and second category
of users; above.To provide information for ongoing security and suitability investi-
gations being conducted by Federal agencies, by the first three iatto
gories of users, above.

To provide information to assist Federal agencies in the adminis-
tration of criminal justice and prosecution of offenders by the first
three categories of users, above.

To provide information in judicial or adjudicative proceedings
including litigation, or in accordance with a court order by the first
three categories of users, above.

To make statistical evaluations of investigative activities by all
categories. of users, above.To respond to legitimate FOIA and PVA access requests by the
first categoryof users, above.

To provide information in response to Inspector General, Equal
Employment Opportunity, other complaint' investigations and Con-
gressional inquiries by the first and fifth categories of users, above

To determine the eligibility and suitability of an individual for
favorable personnel actions in the Armed Forces of th united
States, to include Reserve and National Guard. Unfavorable informa-
tion may be used as appropriate, by personnel decision managers in
first and second category of users, above.

For use in alien admission and naturalization inquiries conducted

under Section 105 of the Immigration and Nationality- Act of 1952, as
amended, by the third category of users, above.

I l l I I
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For use- in benefit determinations by the sixth category of users,
above.

The distribution of investigative information to other DA activities
or outside agencies is based on this agency's evaluation of their needs
and the relevance of the information to the use for which it is
provided. Information collected for one purpose is not automatically
used for the other purposes or by the other users indicated in this

. description. Transfer of information from this record system to other
DOD components is-regarded as a routine intra-agency use under the
provisions of Title 5 U.S.C., Section 552a(b)(1).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Upon receipt of a valid -request for an investigation, the request
package is given a control number and placed ina case folder (paper
record) together with identification data concerning the subject of
the request for investigation and the control number. The request is
entered- into an automatic data processing (ADP) system (USAINS-
COM case control system), which is designed to provide statistical
data and case control management information on the number and
types of investigations that are opened, currently pending, and closed
in USAINSCOM. This ADP system triggers automatic requests upon
the Defense Central Index of Investigations (DCII), a master index
that holds reference to all DOD investigations conducted by
USAINSCOM and the Military Services investigative file repositor-
ies. If there are files on the subject, a request is generated by
USAINSCOM upon the ajpropriate repository. Upon review of the
request package and other investigative files retrieved through DCII,
investigative requirements are then determined by the USAINSCOM
Control. Office and investigative leads are dispatched to the
USAINSCOM field -elements and other pertinent Governmental in-
vestigative agencies. Upon receipt of the investigative leads at the
field level, a duplicate investigative file is prepared by the receiving
DIS field element. This file contains investigatory report and case
control material pertaining only to the specific investigative leads,
assigned to the controlling field element At this point the USAINS-
COM investigative file enters into a pending status. During this
pending status investigative reports are prepared by USAINSCOM
field elements and sent to the control office, based upon record and

- interview data obtained during the investigation. Upon completion of
the investigation, the closed investigative file held by the USAINS-
COM Control Office is forwarded thru the IRR to the requestor of
the investigation. Upon receipt, the requestor adjudicates the investi-
gation and returns it to the IRR for retention. The duplicate files
-prepared by USAINSCOM field elements are destroyed 120 days
after the closing.

Storage:
Paper records in file .folders, rolled microfilm, and microfiche.
Retrievability:
File folders are maintained in terminal digit order by regular dos-

sier number and SSN. In order to obtain the dossier number of the
subject at least one personal identifier is required. For those subjects
who have no identifying data such as date of birth, military service
number or SSN, the name only index is searched. Additionally, a
non-standard search is required. The name only index will provide a
subject's name and dossier number only. The non-standard search
will provide a listing of all subjects with identifying data. In these
instances, some other identifying data must be furnished such as
address. Dossiers possibly identical with the subject may be forward-
ed to the requester.

Microfiche files are maintained in duplicate copy in separate loca-
tions in Microfilm Division, IRP. The records are maintained in
terminal digit order according to regular dossier number or SSN.

Microfilm records are retrieved by name or dossier number.
Safeguards:
Building 4552, which louses the IRR, is under 24-hour guard and-

accessible only to authorized personnel. Only individuals accredited
as file procurement officers may obtain and review IRR investigative
records. Subordinate USAINSCOM elements and other official re-
questers are required to have General Services Administration-ap-
proved containers for the storage of investigative files. Certified mail
is used to forward any investigative files to 8fficial requesters of
USAINSCOM subordinate elements.

Retention and disposal:
Personnel Security Investigative Files may be retained for 15 years

after last action reflected in the file, except that files which resulted
in adverse action against the individual will be retained permanently.
However, once affiliation is terminated, acquiring and adding materi-
al to the file is prohibited unless affiliation is renewed.

System manager(s) and address:

The Assistant Chief of Staff for Intelligence, Headquarters, De-
partment of the Army, the Pentagon, Washington, DC 20310.

Notification procedure:
Information may be obtained from

Deputy Commander
United States Army Intelligence and Security Command
ATThN: IACSF-FI
Ft Meade, MD 20755
Telephone: Area Code 301/6774742/3.

Record access procedures:
Requests should be sent to: Deputy Commander, United States

Army Intelligence and Security Command, ATTN: IACSF-FI, Ft
Meade, MD 20755.

Written requests for information should contain the full name of
the individual, SSN, previous service number (if any), current ad-
dress, and telephone number. Visits are limited to Building 4552, Ft
Meade, MD 20755.

For persnal visits, the individual should be able to provide ac-
ceptable identification (e.g. driver's license, employing office's identi-
fication card) and give verbal information that could be verified with
his 'case' folder.,

Contesting record procedurcn,
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
DOD and Military Department records; Federal Agency records;

State, county, and municipl. records, employment records of private
schools, colleges, universities, technical and trade schools; hospital
records; real estate agencies; credit bureaus, loan companies, credit
unions, banks, and other financial institutions which maintain credit
information on individuals; Transportation companies (airlines, rail-
roads, etc.); Other private records sources deemed necessary in order-
to complete an investigation; Miscellaneous records such as: tele-
phone directories; city directories; Who's Who in America; Who's
Who in Commerce and Industry;, Who Knows What - A listing of
experts in various fields; American Medical Directory;, Martindale-
Hubbell Law Directory; US Postal Guide; Insurance Directory;
Dunn and Bradstreet; and The US Army Register; any other type of
miscellaneous record deemed necessary to complete- the USAINS-
COM investigation; the interview of individuals who have knowl-
edge of the subject's background and activities; the interview of
witnesses the interview of victims; the interview of confidential
sources; and the interview of other individuals deemed necessary to
complete the USAINSCOM investigation.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C., Section

552a(kXl), (2) or (5), as applicable. For additional inforination, con-
tact the SYSMANAGER.

A0503OaDAMI
System name:

503.03a Department of the Army Operational Support Activities
Files

System location:
United States Army Intelligence and Security Command,

(USAINSCOM), Ft Meade, MD 20755.
Categories of individuah covered by the system:
Selected members of the US Army and civfi employees of the

Department of the Army (DA) who participate in and have received
support for conducting US Army intelligence and counterintelligence
duties. Included are personnel of other Federal agencies who have
requested and received support from appropriate authority.

Categories of records In the-system:
Card file with Automatic Data Processing (ADP) index of individ-

uals who have received support from DA in completing specialized
duties within the Army's intelligence and counterintelligence activi-
ties.

Card files and duplicate ADP files of individuals indicating any
identity and other data which may be used to identify them in their
support of DA's intelligence and counterintelligence activities.

Authority for maintenance of the systen
Executive Order 10450, Sections 2,3,4.5,6,7,8,9 and 14; Title 10

U.S.C., Section 3012(b) (c) (g); National Security Act of 1947 as
amended.

Routine uses of records mintalned in the system, including catego-
ries of users and the purposes of such uses

To maintain within records which identify individuals performing
duties in DA specialized intelligence and counterintelligence assign-
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ments data to support or refute any possible future claim of the
individual to the US Government.

To facilitate administrative actions- by providing a reference to
names and identities.

To manage indiv'dial's career while he is assigned to -duties in,
support of the Army's intelligence and counterintelligence functions.
Records provide referene during individual's period of assignment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing.of records in the systemi-

Storage: _ -
Paper records in file folders, vertical card file, ADP printouts,

ADP diskpack.
Retrievability: -
Filed alphabetically'by"last name of individual. ADP, files by

Social Security Number (SSN),
Safeguards:
Material is stored in General Services 'Administration (GSA) con-

tainers approved for the storage of secret, material. Building in which
material is'stored is locked during hours of nonoccupancy.

ADP files are access controlled by a codeword issued only to
properly screened, cleared, and trained personnel.

Retention and dis~osah
Files are maintained permanently.
System manager(s) and address:
The Assistant Chief of Staff for Intelligence, Department'of the

Army, Washington, DC 20310.
Notification procedure:
Information niay be obtained from:

Deputy Commander, United.States Army Intelligence and
, Security Command,
ATTN: IACSF-FI, Ft Meade, MD 20755; "
Telephone: Area Code 301./677-4742/3.

Record access procedures:
Requests from individuals should be addressed to:

Deputy Commander, United States Army Intelligence and
Security Command, ":

ATTN: IACSF-FI, Ft Meide,' MD 20755., -'
Written requests for information must 'contain the full 'name and

(SSN) of the individual, current address, and telephone number.
For personal visits, the individual should be able, to furnish accept-

able identification and, give verbal information that coul-d be verified
from his file card.

Contesting record procedures: '

The Army's rules for access* to records and for contesting contents
and appealing initial deterninatiofis may be obtained from the SYS-
MANAGER.

Record source categories:
Applications and related information is obtained from the individu-

al; investigative reports of Defense, Investigative Service, USAINS-
COM, and other Federal and Department of Defense investigative
and law enforcement agencies.

Systems exempted from certain provisions of the act:.
Parts of this system may be exempt under Title 5 U.S.C., Section

552a (k) (1), (2) or (5), as applicable. For additional information,
contact the SYSMANAGER.

S A0503.06"aDAMI-N"U"

System name: ' ' AOO3?a,,
503.06 Counterintelligence Operations Files'
System location:
Primary System: US Army Intelligence A'gen6y, Fort Meade,

Maryland 20755. Segments, are located in United States Army,
Europe (USAREUR), Pacific Command (PACOM) area and other
Army elements stationed worldwide.

Decentralized Segments: Locations of the US Army Intelligence
Agency's Decentralized Segmehtsmay be obtained from'the Appen-
dix to this'Federal Register. , . ' '

Categories of individuals covered by the system.
'Active and Retired Military Personnel, Department, of Defense

'(DOD) affiliated civilians including contractor personnel employed
by civilian firms hiving defense contracts, and individuals not affili-
ated with the Department of Defense (DOD) only if there is a
reasonable basis to believe' that one or more of the following situa-
tions exist:

Theft, destruction or sabotage of weapons, ammunition; equipment,
facilities or records belonging to DOD units or installations. I

Possible compromise of classified defense information by unauthor-
ized disclosure or by espionage. "

Subversion of loyalty, discipline or morale of Department of the
Army (DA) military or civilian personnel by actively encouraging
violation of laws, disobedience of lawful orders and regulations, or
disruption of military'ictivities. , I I I

Demonstrations on active or reserve Army installations or demon-
strations immediately adjacent to them which are of such a size or'
character that they are likely to interfere'with the conduct 'of till-
tary activities.

Armed Forces Induction Center, US Army Recruiting Stations
located off-post and facilities of federalized National Guard Units are
considered 'to be active DOD installations. For the purpose of the
subparagraph, Reserva Officer Training Corps (ROTC) installations
on campuses are not considered to be active or reserve Army instal-
lations and coverage of demonstrations at or adjacent to such instal-
latiois is not authorized.' "

Direct threats to DOD military or civilian personnel regiding
their official duties or to other persons authorized protection by
DOD resources.

'Activities or demonstrations' endangering classified defense con-
tract facilities or key defense facilities, including Panama Canal, ap-
proved by Headquarters, Department of the Army (HQDA), as key
to the defense and operation of the Panama Canal.

Categories of records in the system:
Files contain those documents used to conduct special counterintel-

ligence operations pertaining to the US Army's responsibilities under
the categories of counterintelligence, counterespionage counter-sabo-
tage, and counter-subversion.

Authority for maintenance of the system:
Executive Order 10450, section 2,3,4,5,6,7,8,9 and 14; Executive

Order 10865, Section 1(a); National Security Act of 1947 as amend-
ed; Title 10 U.S.C., Section 3012 (b) (c) (g).

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

Files are maintained to detail results of investigations and oper-
ations, to facilitate guidance control and effectiveness of the investi-
gations and operations, and to document for record and law enforce-
ment purposes results of investigations and operations.

*DOD components 'and federal agencies and law enforcement agen-
cies when the mission of the agency contains responsibility for coun-
teiintelligence activities in the continental United States or oversea
areas where DOD personnel are located.

To support authorized counterintelligence investigations and oper,
ations initiated to detect, identify, and neutralize counterintelligence
threats to the DOD.

Information may be disclosed to foreign law enforcement, security,
investigatory, or administrative authorities in order to comply with
requirements imposed by, or to claine'rights conferred in, intonation-
al agreements and arrangements including those regulating the sta-
tioning and status in foreign countries of DOD military and civilian
personnel and other countries where there are routine reciprocal
exchanges of information.

Policies and practices forstoring, retrieving, accessing, retaining, and
disposing' of records in-the system:

Storage: . ' I I

Paper records in file folders.
File cards.•
Retrievability:
Filed alphabetically by name or file number.
Safeguards:
Fileslare maintained in three-position combination, fire resistant,

steel cabinets housed in security controlled areas accessible only to'
authorized personnel.

Retention and disposal:
Records are permanent. At the termination of counterintelligence

operations, files are retired to the US Army Intelligence Agency's
Investigative Records Repository.

System manager(s) and address:
The Assistant Chief of Staff for. Intelligence, Department of the

Army, Washington, DC 20310
Notification procedure:
See EXEMPTION
Recoid access procedures:
See EXEMPTION,
Contesting record procedures:
See EXEMPTION
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Record source categories:
See EXEMPTION
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (") or (k),

For additional information, contact the.System Manager.

A0506.01tDAMI
System name:

506.01 Personnel Security Clearance Information Files

System location:

Primary System: Joint Adjudicative Clearance System (JACS)
(segment of the Defense Central Index of Investigation (DCII), De-

.fense Investigative Service (DIS), Ft Holabird, MD 21203.
Decentralized Segments: Records as to the individual's personnel

security and clearance status may be maintained by offices at Depart-
ment of the Army (DA) Staff agencies, major commands, installa-
tions, activities, and unified and specified commands.

Categories of individuals covered by the system:
Any individual, civilian or military, affiliated with the United

States Army by assignment, employment, contractual relationship, or
as the result of an interservice support agreement on whom'a person-
nel security clearance determination has been completed, is in proc-
ess, or may be pending.

Categories of records in the system:
File may contain pending and completed personnel security clear-

ance actions on individuals by personal identifying data. Also may
contain briefing/debriefing statements for special programs, sensitive
positions, and other related information and documents required in
connection with personnel security clearance determinations.

Authority for maintenance of the system:
-Executive Orders 10450 and 10865; Title 10 U.S.C., Section 3012;

Title 50 U.S.C., Section 4039; and the National Security Act of 1947.
Routine uses of records maintained in the system, including catego-

ries of users and the pmjoses of such uses:
To process request for p&sonnel security clearance actions; to

determine eligibility for access to classified information or assignment
to sensitive position; and to record security clearance issued or ac-
cepted.

Information -may be released to other Department of Defense
(DOD) and Federal agencies, based on formal accreditation as speci-
fied in official directives,, regulations, and demonstrated need-to-
know; to Federal, State, local, and foreign law enforcement, intelli-
gence, or security agencies in connection with a lawful investigation
under their jurisdiction; and to commanders/agency heads for ad-
verse personnel actions such as fraudulent enlistment proceedings,
removal from sensitive duties, elimination from the service, removal
from employment, denial to a restricted or sensitive area, and revoca-
tion of security clearance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in folders, file cards; computer tape, punch cards, or

disks.
Retrievability.
Filed alphabetically by last name of individual or social security

number (SSN).
Safeguards:
Records are stored in locked buildings which employ security

guards and are subject to Military Police and/or local civilian law
enforcement patrol security. All records are maintained in areas ac-
cessible only to authorized personnel who are properly screened,
cleared, and trained. Use of computers, including remote terminals,
requires knowledge of special transactipn codes to preserve integrity
of data.

Retention and disposal -

Primary system files are destroyed at the same time as the dossier
upon which security clearance action was based. Decentralized seg-
ment personnel security clearance files are either (1) destroyed upon
termination of access, (2) destroyed 1 year from date of transfer or
separation of individual, or (3) forwarded to the gaining organization.
-Investigative reports are forwarded to the United States Army Cen-
tral Personnel Security Clearance Facility, Ft Meade, MD for inclu-
sion in dossier at the United States Army Intelligence and Security
Command (USAINSCOM) Investigative Records Repository (IRR),
--Ft Meade, MD 20755. Dossiers are maintained no longer than 15
years from date of last entry inless significant adverse information is

present, in which case retention ii 25 years. Copies of investigative
reports are destroyed upon completion of final action.

System manager-s) and address:
United States Army Central Personnel Security Clearance Facility,

Ft Meade, MD 20755.
Notification procedure:
Information concerning status or degree of personnel security

clearance/acces may be obtained from the Installation or Command
Security Officer where applicant was assigned or employed. Informa-
tion contained in investigative files may be obtained from the appro-
priate investigative agency.

Record access procedures:
Requests for security clearance information should be sent to:

Commander, ATTN: Security Officer, of the command or installa-
tion of assignment or employment. -

Requests for information should contain ihe full name of the indi-
vidual, SSN, current address, and telephone number.

For personal visits to the Security Office, the individual should be
able to provide identification (eg., driver's license, identification
card) and give verbal information that can be verified with office
records.

Requests for information contained in investigative files should be
addressed to appropriate investigative agency with personal identify-
Ing data required by that system as published in the Federal Register.

Contesting record procedures
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21 (32 CFR
Part 505).

Record source categories:
Application and related forms obtained from the individual- investi-

gative results froit the DIS, USAINSCOM IRR, and other Federal,
DOD, and DA investigative or law enforcement agencies.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C., Section

552a(kXl), (2), and (5). For additional information, contact the SYS-
MANAGER.

A0506.01JUSAREUR
System name:

506.01 Employee Screening Program/nstallation Access Files
System locatiom
Security Branch, Office of the Deputy Chief of Staff, Intelligence,

Office of the United States'(US) Commander, Berlin, Germany.
Categories of indlviduals covered by the system:
All civilian applicants for and/or employees in positions in US

Forces activities in the Berlin Command, other than Department of
Defense (DOD) civilianL Persons included are of various nationali-
ties, paid from both appropriated and nonappropriated funds, as well
as from funds provided by the German Occupation Costs Office,
who are administered under the Berlin Tariff Agreement, which
governs employment of the local national workforce. Non-US citizen
applicants for and holders of passes authorizing unoffical access to
closed US Forces installations and facilities in Berlin.

Categories of records in the system:
Cards or paper files contain name; date and place ofbirth; social

security number (SSN) for US citizens; address; personal identity
documents by type and serial number; employing or potential em-
ploying agency, type of position held or applied for and related
information; dates security screening action initiated and completed-
list of investigative agencies files checked with results and disposi-
tion of case.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012 and Title 50 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To determine suitability for employment and to grant access to

closed military installations as warranted. Information on security
screening actions is provided to DOD andUS State Department law
enforcement investigative agencies in Berlin for use in criminal/
security investigative purposes, when warranted.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Cards are stored in file boxes, paper records in file folders.
RetrleyablltyI
Alphabetically by last name.
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Safeguards:
Records are maintainted in locked areas, accessible only by author-

ized personnel who are properly screened, cleared,, and trained.
Buildings are enclosed in a compound to which access is controlled
at all times.

Retention and disposal:
Files pertaining to US citizens are destroyed on transfer or separa-

tion of individual. Files on non-US employees on whom no deroga-
tory information is developed during their tenure of service are held
in the inactive files for 6 months after termination of employment,
then destoyed; derogatory files are destroyed 2 years after termina-
tion. Files pertaining to applicants who are not accepted are de-
stroyed upon notification by appropriate Civilian Personnel Officer.
Files pertaining to non-US citizen applicants or holders of installation
passes are disposed of in accordance with the following schedule:
When file contains no or only minor 'derogatory information, de-
stroyed upon notification from responsible official of surrender of
pass. Whefi pass i denied or withdrawn for cause, it is placed in the
inactive file, hel for 3 years and then destroyed.

System manager(s) and address:
Deputy Chief of Staff, Intelligence, Office of the US Commander

Berlin, APO New -York 09742.
Notification procedure:
Information mhy be obtained from:

Deputy Chief of Staf, Intelligence
-Office of the US Commander, Berlin
APO New York 09742

Record access procedures:
Request from individuals should be addressed to:

Commander, United States Army, Berlin
ATTN: AEBA-IC(S),
APO New York 09742

Written request for information should contain the full name, date
and place of birth, SSN (where appropriate), and~curient address of
the individual.

For personal visits, the individual should be able to provide ac-
ceptable indentification such as national passport, governmentidenti-
ty document, employing offical's identification card, and give verbal
information that could be verified with his/her 'case' folder.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are, contained in AR 340-21 (32
CFR Pirt 505).

Record source categories:
'Application forms from the individual, employee personnel rec-

ords, files of various 'government investigative agencies; previous
employers, financial institutions, educational institutions, 'and research
notes/documents from records.custodians.

Systems exempted fiom certain provisions of the act:
None

•A0506.05aUSMACiHAI
System name:

506.05 Diplomatic Immunity Roster
System location:
Primary System: Computer Systerhs'Management Branches, Assist-

ant Chief of Staff, Communications & Electronics, United States
Military Assistance Command, Thailand/Joint United States Military
Advisory Group, Thailand (USMAOTRAI/JUSMAGTHAI);

Decentralized Segments: American Embassy, Bangkok, Thailand;
Supreme Command (Forward), Royal Thai Government; and US-
MACTHAI/JUSMAGTHAI Staff agencies.

Categories of individuals covered by the system:
Any member assigned to any of the following units, stationed in

Thailand: 7th Radio Relay Field Station; 6924 Security Squadron;
Navy Detachment, Radio Relay Field Station; 4802 Joint Liaison
Detachment; 17th DAR Squadron; Postal Courier Region, AI16, Det
1, 1985th Communications-, Squadron; 6201 Aerospace Support
Squadron; Department of Defense (DOD) Special Representative,
Thailand; General Electric, Kokha.

Categories of records in the system:
File contains individual's name, social security number (SSN) and

organization.
Authority for maintenance of the system:
Royal Thai Government and Title 10 U.S.C., Section 3012.
Routine uses of records maintained! in the system, including catego-

ries of users and the purposes of such uses:

toiiputer Systems Management Branch: To maintain current
status of eligibility for inclusion on roster; to print and review final
roster.

American Embassy, Bangkok: To coordinate, review and verify'
individual's eligibility for diplomatic immunity; to declassify, informa-
tion.

Supreme Command (Forward), Royal Thai Government: To co-,
ordinate and verify with the American Embassy, Bangkok, the indi-
vidual's eligibility for diplomatic immunity.
, USMACTHAI/JUSMAGTHAI Staff agencies: To assemble and

coordinate information utilized for inclusion on roster; to review and
verify individual's eligibility for diplomatic immunity and to declassi-
fy information.

Policies and practices for storing, retrieving, accessing, retaining, and.
'disposing of records in the system:

Storage:
IBM card stock in file folders; IBM rosters in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Buildings. employ security guards. Records are maintained in stor-

age areas accessible only to authorized personnel, Rooms withlin
some buildings are double locked.

Retention and disposal:
Records are temporary. They are retained in active file until the,

individual departs Thailand and then destroyed.
,System manager(s) and address:
Commander, USMACTHAI/JUSMAGTIAI, Army Post Office

(APO) San Francisco 96346.
Notification procedure:
Information may be obtained from:

USMACTHAI
ACofS, Personnel
APO San Francisco, CA 96346
Telephone:. 985-2106

Record access procedures:'
Requests from individuals should be addressed to: HQ, US-

MACTHAI, ACofS, Personnel, APO San Francisco, CA 96346.
Written requests should contain full name and social security

number of individuals.
For personal visits, the individual should be able to provide his

identification card.,
Contesting record procedures:
The Army's rules for 'contesting 'contents' and appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories: I
Messages and other written communications from the individual

units requesting members addition or deletion from the roster.
Systems exempted from certain provisions of the act:
None

A0508.04USACIDC
System name:

508.04 US Army Criminal Investigation Fund Vouchers.
System location:
Primary System: Comptroller, US Army Criminal Investigation

Command (USACIDC), 5611 -Columbia Pike, Falls Church, VA
22041.

Decentralized Segments: USACIDC subordinate elements. Official
mailing addresses are in the Department of Defense directory in the
Appendix.

Categories of individuals covered by the system:
Any special agent of USACIDC or Military Police Investigator

(MPI), US Army, who has made expenditures of or has requestedreimbursement from USACIDC limitation, 015 contingency funds
* (described in Army Regulation (AR) 37-47).

Categories of records in the system:
Files contain the USACIDC special agent's or MPI's name, reason

. for such expenditure, grade, receipts, certificates of expenditure when
receipts are unavailable, statements by' persons as to the receipt of
funds and/or reasons for such payment, or cash advances.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes 6f such uses:
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USACIDC personnel with a need to know:'to maintain a proper
accounting of the expenditure of USACIDC funds.

Department of the Army staff, major commands and subordinates
with a need to know: to monitor the proper accounting of USA-
CIDC funds.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Filed by voucher number only at Headquarters (HQ) USACIDC.

Filed by the individual's name at USACIDC subordinate levels.
Safeguards:
Subordinate USACIDC elements generally employ 24 hour duty

officers and maintain the records in locked buildings. Access is limit-
ed to authorized personneL

HQ USACIDC buildings employ security guards; records are
maintained in locked rooms; and access is limited to authorized
personnel.

Retention and disposah
Clothing records are transferred with the USACIDC special

agents.
Individual vouchers are destroyed 8 years after the last entry.
System manager(s) and address:
The Commander, US Army Criminal Investigation Command,

5611 Columbia Pike, Falls Church, VA 22041
Notification procedure:
Information may be obtained from:

Commander
USACIDC
ATTN: CIJA-RI
5611 Columbia Pike
Falls Church, VA 22041

Record access procedures:
Requests from individuals should be addressed to: Commander,

USACIDC, ATIN: CIJA-RI, 5611 Columbia Pike, Falls Church,
VA 22041

Written requests for information should contain the individual's full
name, address, and date of birth. Personal visits should be made to
Office of the Staff Judge Advocate-Release of Information, USA-
CIDC, 5611 Columbia Pike, Falls Church, VA.22041.

For personal visits, the recuesting individual must present positive
identification, such as a driver's license or other identification card
with a photograph, in addition to the information required in written
requests.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER, ATTN: CIJA-RI.

Record source categories:
Special agent or MPI, informant, or other persons' statements

pertaining to expenditures.
Systems exempted from certain provisions of the act:
None

A0508.O7aUSACIDC
System name:

508.07 Criminal Investigation Accreditation Files
System locatiom
Primary System: Accreditation Division, Directorate of Personnel

and Administration, Headquarters (HQ), US Army Criminal Investi-
gation Command (USACIDC), 5611 Columbia Pike, Falls Church,
VA 22041

Decentralized Segments: Crime-Records Directorate, USACIDC,
2301 Chesapeake Avenue, Baltimore, MD 21222; Washington Nation-
al Records Center, GSA, Suitland, MD.

Categories of individuals covered by the system:
Any person who makes an application to the USACIDC for ac-

ceptance into the USACIDC program as an apprentice special agent;
for a warrant officer appointment in USACIDC; for USACIDC
supervisor credentials; for the USACIDC officer specialty program;
or for USACIDC laboratory technician credentials.

Categories of records in the system:
Files contain the individual's application to USACIDC, a statement

of personal history, personal identifiers, photographs, fmgerprint
cards, qualifications record, biography, information pertaining to as-

signment capability or location, letters of recommendation, educa-
tioal documents, character investigation data, reclassification orders,
reassignment orders, commander's inquiry data, reports of investiga-
tion, reasons for withdrawal from the program, reason for denying
the application, date or acceptance into the program, date appointed
(if an officer or warrant officer), date of accreditation, badge number,
credential number polygraph certificate number (if a certified poly-
graph examiner), agent sequence number, assignment, date assigned,
marital status, and other data pertaining to the accreditatimn finction,
polygraph examiner performance and evaluation data, physical pro-
file, date of last physical, assignment preference, humanitarian trans-
fer restrictions, current job title, date current security clearance au-
thorized, date of last background investigation; primary, secondary,
tertiary foreign language capability, fjpecial qualifications, service
ai.reement, spouse's place of birth and citizenship, agent's place of
birth, agent's last ten assignments, agent's hobbies, and agent's private
licenses.

Authority for maintenance of the system:
Title 10 U.S.C.; Section 3012(g).
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such u
Staff elements of USACIDC with a need-to-know: to determine an

applicant's initial acceptance or non-acceptance into the USACIDC
program, and if accepted the individual's continued eligibility, place-
ment or standing within the USACIDC program.

U.S. Army Intelligence Security Command, for storage and utliza-
tion in determining security classifications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Alpha file: paper records in file folders.
Criminal Investigator Information Data CArd: vertical card file.
Machine Punch Card System: vertical card file.
Automated data files are maintained on magnetic tapes.
Retrievability:.
Alpha Card File, Criminal Information Card, and Machine Punch

Card Systems are all retrievable by last name of the individual, agent
Sequence number SSN, badge number, credential number and poly-
graph number.

Safeguard=
HQ USAC[DC buildings employ security guards, material is

stored in locked containers during non-duty hours, and is accessible
only by authorized personnel.

Crime Records Directorate building employs security guards, data
is stored within a locked wire enclosure, and is accessible only by
authorized personnel.

Washington National Records Center buildings employ security
guards during non-duty hours, 24 hour intrusion alarms, and locked
external doors, and is accessible only by authorized personnel.

Automated records are maintained in a building employing security
guards, room and data are accessible only by authorized personnel.

Retention and disposal:
Alpha files; files of approved applicants are retained in the active

file until the individual retires, is released from active duty, or is
voluntarily or involuntarily removed from the USACIDC program;
the file is placed in an inactive storage at HQ USACIDC for the
remainder of that year plus two additional years; it is then transferred
to the Washington National Records Center where it is stored for
eight additional years and then destroyed; files of personnel not
accepted into the USACIDC program are retained in inactive stor-
age at HQ USACIDC for the remainder of that year plus one
additional year and then destroyed.

Criminal Investigation Information Data Cards are maintained per-
manently.

Machine Punch Cards are maintained only during such time as the
individual is currently in the USACIDC program and are destroyed
upon cessation of that status.

Automated data on individuals are maintained while the individual
is serving as an investigator and for 90 days after he or she leaves the
program.

System maniger(s) and address:
The Commander, Headquarters (HQ), US Army Criminal Investi-

gation Command (USACIDC), 5611 Columbia Pike, Falls Church,
VA 22041

Notification procedure:
Information may be obtained from:

Commander
USACIDC
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ATTN: CHA-RI
5611 Columbia Pike, Falls Church, VA 22041

Record access procedures:
Requests from, individuals should be addressed to: Commander,

USACIDC, ATTN: CHA-RI, 5611 Columbia Pike, Falls Church,
VA 22041

Written requests for information shouldcontain the full name of
the individual, address, date of birth, and whether or not the individ-
ual has ever applied for the USACIDC program.: Personal visits
should be made to: Office of'the Staff Judge Advocate-Release of
Information, USACIDC, 5611 Columbia Pike, Falls Church, VA
22041.

For personal visits, the reIluesting individual must present positive
identification, such as a driver's license or other identification card
with a photograph, in addition to the information required for writ-
ten requests.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the sysmanager, ATTN: CUIA-RI.

Record source categories:
Previous or present employers, financial instifutions, relatives and

former spouses, officer master file and enlisted master file, MILPER-
CEN, educational institutions, trade or fraternal organizations, neigh-
bors past and present, work associates, social acquaintances,

churches, tpublic records, current and past commanders, and other
investigative departments both within and without the Department of
the Army and the Federal Government.

Systems exempted from certain proiisions of the act:
Parts of this system may be exempt under 5 USC 552a (j) or (k), as

applicable. For additional information, contact the Systems Manager.

A0508.09DAPE
System name:

0508.09 FBI Criminal-Type Reporting Files
System location:
Primary System: Crime Records Directorate, US Army Criminal

Investigation Command,, 2301 Chesapeake Avenue, Baltimore, MD
21222.

Decentralized copies: A copy is furnished major commands for use
in determining administrative or judicial remedies at the respective
military installation. Official mailing addresses are in the Department
of Defense directory in the Appendix.

Categories of individuals covered by the system:'
Any member or civilian employee of the Active Army or Reserve

Components involved in criminal activity.
Categories of records in the system:
File coitains criminal investigative reports; testimony of witnesses;

substantiating records and related evidence of criminal activity.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(j).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:'
Enforce military and civil laws on'Army installations; determine

whether an offense was committed; establish responsibility for crimi-
nal offenses, provide evidence to commander for administrative or
judicial.remedies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in thesystem:

Storage: - , -
Paper records in file folders.
Retrievability:
Alphabetically, by full' name and SSN, then -unique investigation

report number.
Safeguards:
Building employs security guards. Records maintained in areas

accessible only to authorized personnel prbperly trained who have
need for access.

Retention and disposal:
Retaihed 40 years by US Army Criminal Investigation Command.
Other user agencies destroy on completion -of useful life of, the

documents.
System manager(s) and'address:
Commander, US Army Criminal' Investigation Command, Crime

Records Directorate, 2nd and R Street, SW, Washington, DC 20318.

Notification procedure:
See EXEMPTION
Record access procedures.
See EXEMPTION
Contesting record procedures:
See EXEMPTION
Record source categories:
Subjects, witnesses, victims, Military Police and US Army Crimi-

nal Investigation Command personnel and special agents, informants,
various Department of Defense, Federal, State and local investigative
and law enforcement agencies, departments or agencies of foreign
governments; and any, other individuals or organizations which may
supply pertinent information.

Systems exempted from certain provisions of the act:
-Parts of this system may be exempt under 5 USC 552a (j) or (k), as

.applicable. For additonal information, contact the System Manager.

A0508.11aUSACIDC
System name:

508.11 Criminal Investigation and Crime Laboratory Files
,'System location:

Primary System: Crimes Record Directorate, United States (US)
Army Criminal Investigation Command (USACIDC), 2301 Chesa-
peake Avenue, Baltimore, MD 21222.

Decentralized Segments: Headquarters (HQ), USACIDC and all
USACIDC subordinate elements, official mailing addresses are in the
Department of Defense directory in the Appendix. Defense Investi-
gative Service, Ft Holabird, MD, automated index to drug offenders
in case files and automated suspense index on the disposition of
offenders in case files.

Categories of individuals covered by the system:
Any individual, civilian or military, involved or suspected 6f being

involved in or reporting possible criminal activity affecting the US
Army's interests, property, and/or personnel.

Categories of records in the system:
Files contain names, social security numbers, rank, units, location,

date and place of birth, physical descriptions, chronology of events,
Action Officer's activity summary, letters, messages, notes; reports of
investigation containing witness statements, subject statements, agents
statements, laboratory reports, documentary evidence, polygraph ex-
amination reports, physical evidence, summary data and administra-
tive data pertaining to the preparation and distribution of the report;
basis for the action (allegations), Serious and Sensitive Incident re-
ports, talking papers, fact sheets, aliases, descriptions, modus oper-
andi, and other investigative information from Federal, State, and
local investigative agencies and departments. Indices contain codes
for the type of crime,, location of investigation, year and date of
offense, names and personal identifiers of persons who have been
subjects of electronic surveillance, suspects, subjects and victims of
crimes, the report number which allows access to' the files noted
above; agencies, firms, Department of the Army (DA), and Depart-
ment of Defense (DOD) organizations which were the subjects or
victims of criminal investigations; and disposition and suspense of
offenders listed in criminal investigative case files, witness identifica-
tion date.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine uses of records maintained in the system, Including catego-

ries of users and .the purposes of such uses:
HQ USACIDC and all UjSACIDC subordinate elements: to ac-

complish the USACIDC investigative duties assigned by the DA, to
include criminal investigations and crime prevention activities; to
accomplish various management functions such as case analysis, sta-
tistical compilations, quality control, review to insure that the com-
pleted investigations are legally sufficient, and overall improvement
in techniqies, training and professionalization.

Information concerning criminal or posible criminal activity Is
provided to the below listed agencies, components, or bureaus for the
purposes of criminal investigative liaison and enforcement of criminal
laws, civil court or administrative action for the identification andcorrection of situatidns indicative of criminal activity,, analyzing

modus operandi, and detection of organized criminal activity:
DOD staff 'and subordinate elements.
DA Staff, major commands and subordinate elements-

Department of the Air Force Staff, major commands and subordi-
nate elements.Department of the Navy Staff, major commands and subordinate

elements.

IIi 
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United States Congress
US Immigration and Naturalization
Department of Justice
Federal Bureau of Investigation
National Security Agency
US Secret Service
US Marshal Service -
US Postal Service
Department of the Treasury
Internal Revenue Service
Alcohol, Tobacco, and Firearms-Department of the Treasury
US Custpms
US Department of State
Interpol
Central Intelligence Agency
Drug Enforcement Administration
Counsel of Governments, Washington, DC Metropolitan Area.
Defense Supply Agency
Defense Investigative Service (DIS): in addition, limited data are

supplied for use in the Defense Central Index of Investigations which
is managed by DIS.

Naval Investigative Service
Office of Special Investigations
Civil Service Commission
Federal Aviation Administration
Department of Agriculture
Defense Communications Agency'
Defense Security Agency
Defense Nuclear Agency
Law Enforcement Assistance Association
Federal Prison Service
US Coast Guard

-US Department of Transportation
Social Security Administration
Selective Service Commission
US Department of Commerce
Food and Drug Administration
Agency for International Development
US Park Police
US Capitol Police
Executive Protective Services
US Department of Labor
Federal Communications Commission
Federal Deposit Insurance Corporation
Federal Trade Commission
Government Accounting Office
Government Services Administration
US Department of the Interior
Interstate Commerce Commission
Securities and Exchange Commission
Military Transportation Major Command
Housing and Urban Development
Drug and Alcohol Abuse Directive
US Marines
Defense Intelligence Agency
Defense Mapping Agency
Defense Security Assistance Agency
Defense Civil Preparedness Agency
Defense Advance Research Projects
Defense Contract Audit Agency,
Veterans Administration,
Foreign nations under the provisions of Status of Forces Agree-

ments, Treaties, or formal or informal executive agreements; or for
purpose of criminal investigative liaison.
, Various State and local criminal law enforcement units, depart-
ments, or agencies.

Criminal law enforcement means any activity pertaining to crime
prevention, control, or reduction or enforcement of the criminal law,
including, but not limited to, police efforts to prevent, control, or
reduce crime, or to apprehend criminals, activities of courts having
criminal jurisdiction and related agencies, activities of corrections,
probation or parole authorities, and programs relating to the preven-
tion, control, or reduction of juvenile delinquency or narcotic addic-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
dissg of records in the system:

Storage:
Paper records in file folders
Card files and indexes
Automated indexes
Retrievability.

Information is retrievable by reference to the name of the individu-
al or other identifier.

Safeguards:
Crime Records Directorate buildings employ security guards,

locked wire enclosures, and access is limited to authorized personnel.
HQ USACIDC buildings employ security guards, information is

stored in locked containers or rooms during non-duty hours, and
access is limited to authorized personnel

Subordinate elements of USACIDC buildings generally employ 24
hour duty officers, store the information in locked containers or
rooms, and access is limited to authorized personnel.

Defense Investigative Service: buildings employ security guards,
automated system is within a controlled access area, and data are
accessible only by authorized personnel.

Retention and disposl:
40 years
Laboratory reports at the USACIDC laboratory level are de-

stroyed after three years.
USACIDC subordinate elements, other than the laboratories and

Crime Records Directorate, retain case files for periods ranging from
1 to 5 years depending on the level of such unit and the data
involved.

System manager(s) and address:
The Commander, Headquarters (H), US Army Criminal Investi-

gation Command (USACIDC), 5611 Columbia Pike, Falls Church,
VA 22041

Notification procedure:
Information may be obtained from:

Commander
USACIDC
ATTN: CUA-RI
5611 Columbia Pike
Falls Church, VA 22041

Record access procedures
Requests from individuals should be addressed to: Commander,

USACIDC, ATTN: CIA-RI, 5611 Columbia Pike, Falls Church,
VA 22041.

Written requests for information should contain the full name,
address, and date of birth. Personal visits should be made at- Office
of the Staff Judge Advocate-Release of Information, USACIDC,
5611 Columbia Pike, Falls Church, VA 22041

For personal visits, the requesting individuals must present positive
identification, such as a driver's license or other identification card
with a photograph in addition to the information required in written
requests.

Contesting record procedurem
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the sysmanager, ATTN: CUA-RL

Record source categories:
Suspects, witnesses, victims, USACIDC special agents and other

personnel, informants; various DOD, Federal, State, and local inves-
tigative agencies; departments or agencies of foreign governments;
and any other individual or organization which may supply pertinent
information.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (J) or (k) as

applicable. For additional information contact SYSMANAGER.
A008.11bUSACIDC

System name:
508.11b Criminal Information Reports and Cross Index Card Files
System location:
Primary System Operations Directorate, Headquarters (HQ),

United States (US) Army Criminal Investigation Command (USA-
C[DC), 5611 Columbia Pike, Falls Church, VA 22041.

Decentralized Segments: USACIDC subordinate elements, official
mailing addresses are in the Department of Defense diredtory in the
appendix to the Department of the Army systems notice.

Categories of individuals covered by the system:
Any individual, civilian or military, involved or suspected of being

involved in or reporting possible criminal activity affecting the US
Army's interests, property, and/or personnel.

Categories of records In the system:
Fdes contain names, social security numbers, rank, units, location,

date and place of birth, physical descriptions, chronology of events,
action officer's activity summary, letters, messages, notes; reports of
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investigation containing witness statements, subject statements, agents
statements, laboratory reports, documentary evidence, polygraph ex-
amination reports, physical evidence, summary data and administra-
tive data pertaining to the preparation and distribution of the report;
basis for the action (allegation), Serious and Sensitive Incident re-
ports, talking papers, fact sheets, aliases, descriptions, modus oper-
andi, and other investigative information from Federal, State, and
local investigative agencies and departments. Indices contain codes
for the type of crime, location of investigation, year and date of
offense, names and- personal identifiers of persons who have been
subjects of electronic surveillance, suspects, subjects and victims of
crimes, the report number which allows access to the files noted
above; agencies, firms, Department of the Army-(DA), and Depart-
ment of Defense (DOD) organizations which were the subjects of
criminal investigations; and disposition and suspense of offenders
listed in criminal investigative case files.

Authority for maintenance of the system:
Title 10 U.S.C., Section. 3012(g).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such-uses:
To afford index to criminal information case files that are not

indexed in Defense Central Index of Investigations (DCII). These
records are utilized to.develop investigative leads during the conduct
of ongoing Army criminal investigations. This data is released only
for US Army Criminal Investigation Division (CID) and Military
Police (MP) investigative purposes. Statistics generated by this data
are also utilized as a management tool to determine crime trends,
frequency and rates. In the event that information maintained in this
system of records indicates a violation or potential violation of law,
whether civil, criminal or regulatory in nature, and whether arising
by general statute or particular program statute, or by regulation,
rule or order issued pursuant -thereto, the relevant records in the
system of records may be referred, -as a routine use, to the appropri-
ate agency, whether Federal, state, local or foreign, charged with the
responsibility of investigating or prosecuting such violation or
charged with enforcing or implementing the statute, rule, regulation
or order issued pursuant thereto. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system.

Storage:
Card file and paper records in file folders. -

Retrievability: 
Rtrievable by name, file number arid the field assigned criminal

information report number.
Safeguards:
HQ USACIDC buildings employ security guards, information is

stored in locked 'containers during non-duty hours and access is
limited to authorized personnel. Buildings of subordinate elements of
USACIDC generally employ 24 hour duty officers, store 'the infor-'
mation in locked containers and access is limited to 'authorized per-
sonnel.

Retention and disposal:
Permanent, 40 years
System manager(s) and address:
Commander, U.S. Army Criininal Investigation Command, 5611

Columbia Pike, Falls Church, VA 22041.
Notification procedure:,
Information may be obtained from:

Commander
USACIDC
ATTN: CUIA-RI
5611 Columbia Pike
Falls Church, VA 22041

Record access procedures: -

Requests,from individuals should be addressed to : Commander,
USACIDC, ATTN: CIJA-RI, 5611 Columbia Pike, Falls Church,
VA 22041

Written requests for information should contain the full name,
address and date of birth. Personal visits should be made at: Office of
the Staff Judge Advocate - Release of Information, USACIDC, 5611
Columbia Pike, Falls Church, VA 22041.

For personal visits, the requesting individuals -must present positive
identification, such as a driver's license or other identification card
with a photograph in addition to the information required in written
requests. -

Contesting record procedures:

The Army's rules f6r contesting contents and appealing initial
determinations are contained in Army Regulation 340-2

Record source categories:
Suspects, witnesses, victims, informants, USACIDC special agents

- and other personnel; various Department of Defense, Federal, State
and local investigative agencies; department or agencies of foreign
governments; and any other individual or organizations which may
supply pertinent information.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552 aa) or (k) as

applicable. For additional information, contact the Systems Manager.

A0508.11cUSACIDC
System name:

508.1 Ic Special Agent Evaluation Files
System location: -

Primary System: Operations Directorate, Headquarters (HQ),
United States (US) Army Criminal Investigation Command (USA
CIDQ, 5611 Columbia Pike, Falls Church, VA 22041.

Decentralized segments USACIDC subordinate elements which
exercise local administrative and technical control of special agents;
official mailing addresses are in the Department of Defense directory
in the appendix to the Depdrtment of the Army systems notice.

Categories of individuals covered by the system:
All USACIDC Special Agents, Warrant Officer and enlisted, who

prepare USACIDC reports of investigation (RO's).
Categories of records in the system:
Files contain special agent's name and sequence number; investiga-

tive history; e.g., primary or secondary agent, or whether the special
agent inherited the case, office of assignment; year of the report of
investigation; ROT number, type of ROI; offense codes for the ROI;
the number of days the ROI covered; determination of whether or
not the number of days the ROI covered was justified; name of the
field office reviewer name of the field office approver; disposition
status of the ROI;_ location of the incident; i.e., on post, off post or
combination; determination of case difficulty; determination of the
special agent's investigative effort; type of administrative deficiencies,
if any; and type of investigative deficiencies, if any.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes df such uses:
Personnel of HQ USACIDC and all USACIDC subordinate ele-

ments with an official need-to-know, to accomplish various manage-
ment functions such as statistical compilations, quality control, and
special agent investigative and administative evaluations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and computer paper printouts.
Retrievability.
Information is retrievable by the name of the individual or other

identifier.
Safeguards:
HQ USACIDC buildings employ security guards, information is

stored in locked containers or rooms during non-duty hours and
access is limited to authorized personnel. Buildings of subordinate
elements of USACIDC generally employ 24 hour duty officers, store
the information in locked containers or roomg, and access is limited
to authorized personnel.

Retention and disposal:
Files are retained for an indefinite period, as the disposition policy

has not yet been determined.
System manager(s) and address:
Commander, US Army Criminal Investigation Command, 5611

Columbia Pike, Falls Church, VA 22041,
Notification procedure:
Information may be obtained from:

Commander
USACIDC
ATTN: Dir Opus
5611 Columbia Pike
Falls Church, VA 22041

Record access procedures:
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Requests from individuals should be addressed to: Commander,
USACIDC, ATTN: Dir, Opus, 5611 Columbia Pike, Falls Church,
VA 22041

Written requests for information should contain the full name,
address, and date of birth. Personnel visits should be made to: Direc-
tor of Operations, USACIDC, 5611 Columbia Pike, Falls Church,
VA 22041.

For personal visits, the requesting individuals must present positive
identification, such as a driver's license or other identification card
with a photograph in addition to the information required in written
requests.

Contesting record procedures:
-The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation (AR) 340-21.
Record source categories:
The completed ROI, with all attachments and inclosures, and the

objective and subjective analysis by the reviewers.
Systems exempted from certain provisions of the act:
None

A0508.16aDAPE
- System name:

508.16 Absentee Case Files
System location:
Primary System: United States (US) Army Deserter Information

Point (USADIP), US Army Enlisted Records Center, Ft Benjamin
Harrison, IN 46249.
. Manual Backup Records: US Army Deserter Information Point
(USADIP), US Army Enlisted Records Center, Ft Benjamin Harri-
son, IN 46249.

Decentralized segments: copies are maintained-at the installation
initiating the report and at respective law enforcement agencies.
Official mailing addresses are in the Department of Defense (DOD)
directory in .the Appendix. Mailing addresses for law enforcement
agencies are in the USADIP official records.

Categories of individuals covered by the system:
Any active Army member absent without proper authority and

administratively designated as a deserter in accordance with AR 630-
10, Absenteeism and Desertion.

Categories of records in the system:
File contains reports and records which document the absence;

notice of unauthorized absence from US Army which constitutes the
warrant for arrest; notice of return to military control or continued
absence in hands of civil authorities.

Authority for maintenance of the system: -

Title 10 U.S.C., Section 3012(g).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Furnished to local, State, Federal, international or foreign law

enforcement authorities in automated or manual form for-the purpose
of support in the apprehension, detention and return of offenders to
military custody.

To audit automated personnel accounting records to insure appre-
hension actions are initiated and terminated promptly and accurately.

Disseminate in oversea areas as required by local conditions, cus-
tomary international law, treaties and agreements with allied forces
and foreign governments.

To examine the causes of absenteeism and develop programs to
deter unauthorized abuses.

Enter data in the.FBI National Crime Information Center wanted
person file.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated-Verified desertions are stored on the Deserter Verifica-

tion Information System (DVIS) at the USADIP.
Paper source documents and the record copy of the Arrest War-

rant are maintained as paper records in official military personnel
files.

Retrievability.
Access through alpha-numeric inquiry using name plus any nu-

meric identifier such as date of birth, social security number (SSN),
or Army serial number.

Manual backup records are filed alphabetically by last name.
* Safeguards:

Automated and manual records are available to authorized individ-
uals on need-to-know basis.

. Manual records are stored in facilities manned 24 hours, 7 days a
week. Records are in areas accessible only to authorized personnel
properly trained and performing duties which authorize access to
official personnel folders.

Retention and disposak
Automated records are cleared when subject returns to military

custody, is discharged, or dies. Records are cleared whenever subject
is no longer wanted for unauthorized absence.

Manual backup records are retained in official personnel records
until they have served their useful purposes, are destroyed, or retired
with the personnel folder.

System manger(s) and address:
Manual backup records: Commander, US Army Military Personnel

Center, 200 Stovall Street, Alexandria, VA 22332.
Notification procedure:
See EXEMPTION
Record access procedures:
See EXEMPTION
Contesting record procedures:
See EXEMPTION
Record source categories:
Unit Commander, First Sergeants, subjects, witnesses, Military

Police and US Army Criminal Investigation Command personnel and
special agents, informants, various DOD Federal, State and local
investizatve, and law enforcement agencie, departments or agencies
of foreign governments; and any other individuals or organizations
which may supply pertinent information.

Systems exempted from certain proisons of the act:
Parts of this system may be exempt under 5 USC 552a 0") or (k), as

applicable. For additional information contact the SYSMANAGER.
A0508.17aDAPE

System name:
508.17 Military Police (MP) Reporting Files
System location:
Copies of reports are maintained at the installation producing the

report. Official mailing addresses are in Department of Defense di-
rectory in the Appendix. Original reports of special categories of
military police (MP) investigations, defined in Army Regulation
(AR) 190-45, are maintained at Crime Records Directorate, United
States Army Criminal Investigation Command (USACIDC), Wash-
ington, DC 20318.

Reference card system (manual or automatic) may be maintained at
higher command/major command level based on input from subordi-
nate elements where documents originated.

Categories of individuals covered by the system:
Any citizen who is the subject, victim, complainant, or witness in

connection with a complaint.
-Any citizen or group of citizens who is suspected or involved in a

criminal or a traffic offense.
Categories of records In the system:
File contains the report (DA Form 3975) with supporting docu-

ments such as statements, affidavits, copies of provisional passes,
receipts of prisoners or detained persons, disposition, and simila
documents. System includes card indexes containing the names of
persons who are identified in MP reports as subject, victim, com-
plainant, or witness. Also contains reported traffic violations and
reports with supporting documents of criminal activity directed
against or involving the United States (US) Army. Has data pertain-
ing to name. grade, organization, social security number (SSN), cate-gory of involvement, offense, case report number, disposition. May
be related to local criminal information files. File may be aatomated

as a part of the Military Police Management Information System
(MPMIS).

Authority for maintenance of the system:
Title 10 U.S.C., Section 30 12(g).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
MP reports contain investigative information acquired pursuant to

routine complaints received and incidents observed by or reported to
MP. The reports provide the detailed information necessary for
agency officials, commanders, or civil criminal justice agencies to
meet their responsibilities regarding the maintenance of discipline,
law and order through investigation and possible criminal prosecu-
tion, civil court action, or re tory order. Routine users within the
agency include: Commanders in exercising their authority under the
proyisions of Title 10, U.S.C, Chapter 47, 'Uniform Code of Military
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Justice'; persons designated by the commander to assist him in cary-
ing out his judicial arid administrative responsibilities, i.e., staff judge
advocate, investigating officers appointed in accordance with Army
regulations, military intelligence personnel in those incidents involv-
ing possible or actual sabotage or espionage; 'other persons having a
need for such information, e.g., Army-Air Force Exchange System in
reborts pertaining to criminal incidents involving the System; USA-
CIDC for those incidents within their jurisdiction for investigation;
and law enforcement personnel of other armed services when such
service personnel are involved. MP reports will be furnished to
criminal justice elements outside of the agency for investigation and
prosecution when such cases fall within their jurisdiction or concur-
rent'jurisdiction is applicable. These include: Federal Bureau of In-
vestigation; Drug Enforcement Adminstration; US Customs Service;
Bureau of Alcohol, Tobacco and Firearms; US District Courts; US
Magistrates; local law enforcement agencies; local 'wildlife conserva-
tion' agencies; and in oversea areas, host government law enforce-
ment agencies.,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage;
Paper records in file folders, reference cards, magnetic tape punch

cards and computer printouts.
Retrievability:
Filed chronologically by number, by calendar year, with alphabeti-

cal cross reference index file. Portions of files and index cards may
be automated.

Safeguards:
Distribution controls'are specified by AR 19045, and only author-

ized personnel have access to files. Physical security measures in-
clude locked containers/storage areas, controlled personfiel access,
and continuous presence of authorized personnel.

Retention and disposal:
Destroyed after 5 years at installations; destroyed 40 years after

final action at Crime Records Directorate.
System manager(s) and address:
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army, Washington, DC 20310;
Crime Records Directorate, USACIDC, Washington, DC 20318.
Notification procedure:
Information may be obtained from the SYSMANAGER or from

appropriate decentralized r .ord custodian.
Record access procedures:
Requests for access may be addressed to the SYSMANAGER or

to appropriate decentralized record custodian. Letter must contain
the full-name, social security number, and signature of the requester
and must be notarized.

Contesting record procedures:
The' Army's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the,
SYSMANAGER.

Record source categories:
Subjects, witnesses, victims, MP and USACIDC personnel and

special agents, informants, various DOD, Federal, state and. local
investigative and law enforcement agencies; departments or agencies,
foreign governments; and any other individuals or organizations
which may supply pertinent information.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C., 552a (j)

or (k), as applicable. For additional information, contact the SYS-
MANAGER.

A0508.17bUSARJ
System name:

508.17 Blackmarket Monitoring.Files
System location:
Office of Provost Marshal, United States Army Garrison, Honshu,

Japan
Categories of individuals covered by the system:
Members of the US Armed Forces civilian employees, and their

dependentd, who are assigned to, or under the judicial or administra-
tive control of the United States Army Japan (LJSARJ), including
contractors and their employees who .make purchases of controlled
items from authorized resale activities on mainland Japan.

Categories of records in the system:

Sales slips and control sheets used in sales of controlled items by.
US Forces, Japan sales outlets; overspending/overpurchase printout,
produced monthly and forwarded from central computer facility.

Auihority for maintenance of the system:
Status of Forces Agreement between the United States of America

and Japan; Title 10 U.S.C., Section 3012.
Routine uses of'records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records are used to assist Military Police, United States Army

Criminal Investigation Command, Unites States Air Force Office of
Special Investigations, and the Navy Investigative Service in moni-
toring purchases of controlled items; also to reflect those individuals
who have had shopping privileges revoked or suspended and to
comply with USARJ and Joint Services blackmarket control policies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in individual envelopes. Paper printouts are stored

by run type and number.
Retrievability:
Paper records filed alphabetically by last name. Printouts filed by

social security number (SSN), name, unit or station.
Safeguards:
Records are maintained in room accessible only to authorized

personnel who are properly screened and cleared.
Retention and disposal:
Records are maintained in the active file until departure of the

sponsor on permanent change of station. The records are then placed
in the inactive file. The inactive file is cut off at the end of the
calendar year, held 2 years in the current files area and then de-
stroyed.

System manager(s) and address:
Commander, United States Army Japan, APO San Francisco

96343.
Nbtification procedure:
Information may be obtained from:

United States Army Garrison, Honshu,
Office of the Provost Marshal,
Camp Zama, APO San Francisco 96343

Record access procedures:
*Requests from individuals should be addressed to: Commander,

United States Army Garrison, Honshu, ATTN: GARH-MP-PM,
APO San Francisco 96343.

Written requests for information should contain the full name of
the individual, SSN, and current address.

For personal visits, the individual should be able to provide ac-
ceptable identification such as valid driver's liceulse or employee
identification card.

Contesting record procedures:
The Army's rules for contesting contents and appealing Initial

determinations may be obtained from the SYSMANAGER
Record source categories:
Sales slips and control sheets from exchanges, clubs, commissaries,

and other authorized resale activities.
Systems exempted from certain provisions of the act:
None.

A0508.17cUSARJ
System name:

508.17 Transfer of POV Files
System location:
Office of Provost Marshal, United States Army Garrison, Honshu,

Japan.
Categories of individuals covered by the system:
Members of the US' Armed Forces and members of the civilian

component and their dependents, as defined in Articles I and XIV of
the Status of Forces Agreement.

Categories of records in'the system:
Cards and documents pertaining to acquisition,' disposition and

transfer of ownership of privately owned vehicles (POV) between
the United States of America and Japan.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.

[
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Routine uses of records maintained in the system, Including catego-
ies of users and the purposes of such uses:

To maintain record and control on purchase and disposal limita-
tions, transfer of POV to other authorized United States personnel,
and transfer to residents of Japan.

Policies and practices for storing, retrieving, accessing, retaining, and
digosing of records in the system:

Storage:
Visible file cards.
Retrievability:.
Filed alphabetically by last name.
Safeguards:
Records are maintained in room accessible only to authorized

personnel that are properly screened and cleared.
Retention and disposal:
Records are cut off at the end of a calendar year, held 2 years in

the current files area, and then destroyed.
System manager(s) and address:
Commander, US Army Japan, APO San Francisco 96343.
Notification procedure:
Information may be obtained from:

United States Army Garrison (PA-PM)
Room 8, Bldg 400
Camp Zama, Japan
APO San Francisco 96343
Telephone: AUTOVON 315/233-3011/233-3732

Record access procedures:
Requests from individuals should be addressed to: Commander,

United States Army Garrison, Honshu, AITN: PA-PM, APO San
Francisco 96343.

Written requests for information should contain the full name of
the individual, current address, and telephone number. "

For personal visits, the individual should be able to provide ac-
ceptable identification, e.g., driver's license, employing office's identi-
fication, and give verbal information that could be verified with their
case folder.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

detorminations may be obtained from the SYSMANAGER.
Record source categories:
Department of Defense Form 430, Military Registration and Cer-

tificate of Title of Motor Vehicle.
Systems exempted from certain provisions of the act:
None

A0508.24aDAPE
System name:

508.24 Serious Incident Reporting Fides
System location:
Primary System: Law Enforcement Division, Human Resources

Development Directorate, Office of the Deputy Chief of Staff for
Personnel, Department of the Army, (DAPE-HRE).

Decentralized Copies: Copies are maintained at the installation
initiating the report and at the respective major Army command.
Official mailing addresses are in the Department of Defense directory
in the Appendix.

Categories of individuals covered by the system:
Any citizen identified as the subject or victim of a serious incident

reportable to Department of the Army (DA) in accordance with
Army Regulation 190-40, Military Police Serious Incident Report.
This includes in general any criminal act or other incident which
because of its sensitivity or nature, publicity or other considerations
should be brought to the attention of Headquarters, DA (HQDA).

Categories of records in the system:
File contains the iitial report of the incident plus any supplemen-

tal reports including reports of final adjudication.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine uses -of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To provide the chain of command with timely information regard-

ing serious incidents to permit a valid early determination of possible
implication; to provide an early indication of acts or conditions
which may have widespread adverse -publicity; to provide a means of
analysis of crime and conditions conducive to crime on which to

base crime prevention policies and programs; and to meet the general
needs of DA staff agencies for infotion regarding selected inci-
dents which impact on their respective areas of responsibility.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:.
Filed numerically by installation report sequence number.
Safeguard=
Building employs security guards and controls access. Distribution

and access to files based on strict need to know. Files contained in
locked safes when not under personal supervision of authorized per-
sonnel

Retention and disposal:
Destroyed 1 year after receipt of final report.
System manager(s) and address:
Deputy Chief of Staff for Personnel, HQDA, The Pentagon,

Washington, DC 20310.
Notification procedure:
See EXEMPTION
Record access procedures:
See EXEMPTION
Contesting record procedure
See EXEMPTION
Record source categories:
Subjects, witnesses, victims, Military Police and US Army Crimi-

nal Investigation Command personnel and special agents, informants,
various Department of Defense, Federal, State andlocal investigative
and law enforcement agencies, departments or agencies of foreign
governments, and any other individuals or organizatios which may

supply pertinent information.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 55 USC 552a or (k), as

applicable. For additonal information contact the Systems Manager.

A050.25aUSACIDC
System name:

508.25a Index to Criminal Investigitive'Case Files
System location:
Criminal Records Directorate, United States (US) Army Criminal

Investigation Command (USACIDC), 2301 Chesapeake Avenue, Bal-
timore, MD 21222.

Categories of Individuals covered by the system:
Any individual, civilian or military, involved or suspected of being

involved in criminal activity affecting the US Army's interests, prop-
erty, and/or personnel.

Categories of records in the system:
Indices contain codes for type of crime and location of investiga-

tion, year, date of crime, names and personnel identifiers of offenders
and victims of crime and report number.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g)
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
To afford index to Criminal Investigation Case Files and Military

Police (MP) Reporting Files that are not indexed by any other
activity. These records are utilized to develop investigative leads
during the conduct of ongoing Army criminal investigations. These
data are released only for US Army CID and MP investigative
purposes. Statistics generated by these data are also utilized as a
management tool to determine crime trends, frequency and rates. In
the event that information maintained in this system of 1ecords indi-
cates a violation or potential violation of law, whether civil, criminal
or regulatory in nature, and whether arising by general statute or
particular program statute, or by regulation, rule or order issued

ursuant thereto, the relevant records in the system of records may
referred, as a routine use, to the appropriate agency, whether

Federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation, or order issued pursuant
thereto.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
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Paper card size 3x5 and computer punch cards.
Retrievability:
By name of offender, suspect or victim.
Safeguards:
Contained in a secure area; protected by a locked wire inclosure

under 24 hour guard. Access to the files area is controlled through a
photograph/badge ID System. No visitors are authorized access to
the area, except under escort; files do not afford 'For Official Use
Only' protection and release-of information data is recorded on a'
permanent log.

Retention and disposal: Permanent; 40 years.
System manager(s) and address:
Commander,' USACIDC, Crime Records Directorate, 5611 Colum-

bia Pike, Falls Church, VA 22041.
Notification procedure:
Information may be obtained from:

Comminder
USACIDC
ATITN: CUA-RI
5611 Columbia'Pike, -
Falls Church, VA 22041

Record access procedures:
Requests from individuals should be addressed to: Commander,

USACIDC, ATTN: CIJA-RI, 5611 Columbia Pike, Falls Church,
VA 22041.

Written requests for ifformation should contain the full name,
address, and date of birth. Personal visits should be made at: Office
of the Staff Judge Advocate - Release of Information, USACIDC,
5611 Columbia Pike, Falls Church, VA 22041.

For personal visits, the requesting individuals must present pbsitive
identification, such as a driver's license or other identification card
with a photograph in addition to the information required in written
request.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories:
Suspects, victims, USACIDC special agents and other personnel,

informants; various Department 6f Defense, Federal, State, and local
investigative agencies; departments or agencies of foreign govern-
ments; and any other individual or organization which may supply
pertinent information.

Systems exempted'from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a(j) or (k) as

applicable. For additional information, contact the System Manager.

A0509.02aDAAG
Sytrem name:

509.02 Security Badge/Identification Card Files
System location:
Offices which issue security badges and identification cards author-

ized by Army Regulation (AR) 606-5 and'AR 190-21, located at
Headquarters, Department of the Army; sif and field operating-
agencies; states' adjutant general; and installations/activities. Official
mailing addresses are in the organizational Directory of Department
of the Army Offices, Commands, Agencies, and Installations/ Activi-
ties. 1 - . - " •

Categories of Individuals covered by the system:
Active duty, reserve, and retired military pers6nnel and authorized

dependents; Department of the Army (DA) civilians and authorized
dependents; Medal of Hohor recipients; visitors authorized for offi-
cial purposes, e.g., vendors, deiveymen; utility and special equip-
ihent servicemen; accident investigators; contractor personnel and
their authorized dependents; Red Cross personnel; and persons au-
thorized by the Geneva Convention to accompany the Armed'
Forces.

Categories of records in the system "
Individual's application on appropriate DA and Department of

Defense (DD) forms specified by AR 606-5 (the original of which
may be filed in the individual's personnel file) for identification and/
or building security pass/badge issuance, individual's photograph,
fingerprint record, special cred6ntials, and allied papers; registers/
logs reflecting sequential numbering of badges/cards.

Authority for maintenance of the system: -
Title 5'U.S.C., Section 301; Title 10 U.S.C., Section 3012(g).

I

I Routine uses of records maintained in the system, Including categ o-
ries of users and the purposes of such uses:

To provide a record of security badges and identification cards
issued; to restrict entry into installations/activities; and to insure
positive identification of persomel authorized access to restricted
areas. Registers/logs maintain accountability for issuance and disposi-
tion of badges and identification cards.

Policies'and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records on cards and in file folders; magnetic tapes, disks,

and cassettes; computer printouts and microfiche.
Retrievability:
By individual's namp, social security number, card/badge number.
Safeguards:
Data are maintained in secure buildings and are accessed only by

authorized personnel who are trained and cleared for access. Infor-
mation in computer facilities is further protected by alarms and
established procedures for the control of computer access.

Retention and disposal:
Applications for military identification cards are maintained by the

issuing office for 1 year. Applications for civilian identification cards
are retained 4 years after which they are destroyed. Registers/ logs
are destroyed 3 years after last badge has been accounted for.

Limited area credentials will be replaced at the expiration of 3
years or whenever a total of 5 percent of the total have been lost or,
unaccounted for, whichever occurs earlier; exclusion area credentials
will be replaced at least once every 3 years; controlled area crcden-
tials will be replaced at the discretion of the major command,.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army

(DAAG-PSI), Washington, DC 20314.
Notification procedure:'
Information inay be obtained from the issuing office where the

individual obtained the identification card.
Record access procedures:
Requests from individuals should be addressed to: Major Com-

mand or installation headquarters issuing the security badge or identi-
fication card.

Written requests for information should contain the full name of
the individual and the number of the identification card, if known.

For personal visits, the individual should be able to provide ac-
ceptable identification, e.g., driver's license and verbal information
that can be verified.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in AR 340-21 (32
CFR Part 505).

Record source categories:
Application, on appropriate DA form, from individual.
Systems exempted from certain provisions of the act:
None.

A0509.03aDAPE
System name:

509.03 Trophy Firearm Registration
System location:
Primary System: Headquarters, Department of the Army, (DAPE-

HRE-CP), Washington, DC 20310.
Decentralized copies of War Trophy Firearm (WTF) Registration

r ec6ds are maintained at the offices of provost marshals initiating
the record. Official mailing addresses are in the Department of De-
fense directory in the Appendix.

Categories of individuals covered by the system:
Members of the Armed Forces of the US who acquire, during

periods of hostilities, firearms approved for personal xetention as war
trophies.

Categories of records in the system:
File contains record copies of DD Form 603, Registration of War

Trophy Firearm acquired by military personnel in combat areas or
zones during periods of hostilities.

Authority for maintenance of the system:
'Tile 10 U.S.C., SEction 3012(g).'

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:
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Review to assure acquisition is authorized as a war trophy firearm
within the meaning of- the National Firearms Act and Title 18
U.S.C., Section 102.

Verify importation authorization.
Establish ownership if weapon is identified in commission of a

crime. Furnish information to criminal justice elements within De-
partment of Defense and outside the agency for investigation and
prosecution for violations of the National Firearms Act or the
agency for investigation and prosecution for violations of the Nation-
al Firearms Act or investigation and prosecution of criminal activities
involving a weapon imported as a war trophy firearm. These agen-
cies include: Federal Bureau of Investigation; Drug Enforcement
Administration; US Customs Service; Bureau of Alcohol, Tobacco
and Firearms; US District Courts; US Magistrates; local law enforce-
ment agencies; local criminal justice agencies; and, in oversea areas,
most government law enforcement agencies as prescribed in status of
forces agreements.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file cabinets.
Retrievability -
Filed alphabetically by last name of owner.
Safeguards:
Building employs security guards. Records accessible only to au-

thorized personnel.
Retention and disposah
Records are created at the onset of hostilities and retained in

Headquarters, Department of Army files until end of calendar year in
which hostilities ceased and held I additional year or until arrange-
ments are complete to transfer the records to Director, Bureau of
Alcohol, Tobacco and Firearms, Department of Treasury, Washing-
ton, DC 20226.

System manager(s) and address:
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army, the Pentagon, Washington, DC 20310.
Notification procedure:
Inquiries may be addressed to:
Official mailing address of SYSMANAGER listed above.
Record access procedures:
Official mailing address of SYSMANAGER is listed above.
Written requests should contain full name, social security number,

date and location acquired, and current address.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion (AR) 340-21.

Record source categories:
All information is obtained from the individual at time of registra-

tion.
Systems exempted from certain provisions of the act:
None

A0509.04aDAAG
System name:

509.04 Rod and Gun Clubs, Posts, Camps and Stations
'System location:
Rod. and Gun Clubs located on Army posts, camps, and stations.
Categories of individuals covered by the system:
Active duty and retired military personnel and Department of

Defense civilians who are active registered members of Rod and Gun
Clubs.

Categories of records in the system:
Federal Firearms Form 4473 from the Department of the Treas-

ury, Alcohol, Tobacco and Firearms Division, and related papers.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012..
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To maintain a permanent record of firearm registration for tracing

weapons to owner. This fie is made available to the Department of
the Treasury upon written request.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

Book form and flde folder.
Retrierability:
Date and alphabetically by name.
Safeguards:
Records are maintained id locked containers with access limited to

authorized personnel only.
Retention and disposa:
Disposal not authorized.
System manager(s) and address:
Commander of the installation where the Rod and Gun Club is

established. Official mailing addresses are in the organizational direc-
tory in the appendix to these system notices.

Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedures:
Individual should contact the Manager of the Rod and Gun Club

where the firearm was purchased.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation (AR) 340-21.
Record source categories:
Information is obtained from the individual being registered.
Systems exempted from certain provisions of the act:
None

A0509.05aTRADOC
System name:

509.05 Camper Trailer Registration Card File
System location:
Office of the Director of Personnel and Community Activities

(DPCA), ATZA.PA
Categories of individuals covered by the system:
Applies to active duty and retired military personnel in the Ft

Belvoir Area.
Categories of records In the system:
File contains individual's application for access to camper trailer

storage area.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such use=
To maintain record of personnel given authorization to park recre-

ational vehicles in the storage area. Requested information will be
used only by the personnel of the Office, DPCA for reregistration,
emergency notification, administrative control of storage area and
identification of recreational vehicle ownership.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card File
Retrievability:.
Alphabetically by last name.
Safeguards:
Building access controlled by personnel of the office DPCA.
Retention and disposal:
Records are maintained in active file until the registrant has can-

celled his registration. After cancellation of registration, the card .is
destroyed.

System manager(s) and address.
Administrative Division, Office of the DPCA, Headquarters, US

Army Engineer Center and Ft Belvoir, Ft Belvoir, VA 22060.
Notification procedure:
Information may be obtained from Administrative Division, Office

of the DPCA. Requesting individual will be required to identify
himself by name, rank, duty status, home address.

Record access procedures:
Requests from individuals are accepted by personal interview,

written correspondence or telephonic inquiries to SYSMANAGER.
Contesting record procedures:
The Army's rules for contesting contents and appealing initia

determinations am contained in Army Regulation (AR) 340-2L
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Record source categories:
Individual being registered.
Systems exempted from certain provisions of the act,
None

A0509.08aDAPE
System name:

509.08a Registration and Permit Files r -

System location:
Maintained at the installation level. Official mailing addr'esses are

in the Department of Defense directory in. the Appendix.
Categories of individuals covered by the system: -

Any citizen, registering restricted Iitems of property on a niilitary
installation or desiring to engage in restricted activities on a military
installation. Items/activities include but are not limited to privately
-owned firearms/weapons, pets and hunting and fishir g.

Categories of records in the system:
File contains the registration form for items of restricted property

and the permit application for restricted activities.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine uses-of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Files contain information acquired to assist the commander in

carrying out effective law enforcement, troop safety, and crime pre-
vention programs. Routihe users within the agency include: com-
manders in exercising their authority under the provisions of chapter
47, Title 10, US Code, 'Uniform Code of Military Justice'; persons
designated by the commander to assist him in carrying out his judi-
cial and 'administrative responsibilities; United States (US) Army
Criminal Investigation Command (USACIDC); and law enforcement
personnel of other Armed services when personnel of these services
are involved. Information, is furnished to criminal justice elements
outside the igenc, for investigation and\prosecution purposes when
such cases fall within their jurisdiction or concurrent jurisdiction is
applicable. These include: Federal Bureau of Investigatioh; US Cus-
toms Services; Bureau of Alcohol, Tobacco and Firearms; US Dis-
trict Courts; US Magistrates; state and local law enforcement, 'wild-
life conservation' and public health agencies and, in oversea areas,
host government law enforcement agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:,
Paper records in file folders.
Retrievability:
Filed alphabetically by name.

- Safeguards:
Only authorized personnel have access to files. Physical security

measures include locked containers/storage areas; controlled pers6n-
nel access, and continuous presence of authorized personnel.

Retention and disposal:
Destroyed upon removal of the restricted property from the mili-

tary'installation or upon expiration of the permit.
System manager(s) and address:
Deputy Chief of Staff for Personnel, Headquarters, Depairtment of

the Army, Washington, DC 20310
Notification procedure:
See EXEMPTION
Record access procedures:
See EXEMPTION -
Contesting record procedures:
See EXEMPTION
Record source categories: "

Army citizen desiring/required to register firearms/weapons, pets,
etc., that will be maintained within or desiring to hunt/fish within
the confines of an installation. ,.

Systems exempted from .ertain provisions of the act: -

Parts of this system may be exempt under 5 USC 552a (j) or (k), as
applicable. For additional information, contact the System Manager.

A0509.09aDAPE
System name:

509.09 Traffic Law Enforcement Files
System location: - ..

Files are maintained at the installation producing the files. Official
mailing addresses are in the Department of Defense (DOD) directory
in the Appendix.

Categories of individuals covered by the system:
Any citizen who, at a military installation, re~isters a privately

owned motor vehicle; is subject of a traffic violation/summons; is a
subject, victim, complainant or witness to a traffic accident; or fias
registered to participate in the installation car pool system or has a
parking peimit issued. ' I

Categories of records in the system:
Files contain: Documents used to resister privately owned motor

vehicles and to record moving traffic violations and chareable acci-
*dents of individual drivers; accident reports; traffic violation reports,
notices and summons; and documents relating to issuance of car pool
or individual parking permits. File may be automated as a part of the
Vehicle Registration System (VRS) which is a part of the Military
Police Management Information System (MPMIS). The registration
.information may be coded for entry on the master file, normally
updated weekly when a part of MPMIS VRS. The master ile 6
management manipulated to produce the following reports: listing of
all registrants and their vehicles on an as required basis by decal-
number, state- license number or name; as required, rosters by unit
and decal number showing registrants with safety inspections due
and those requiring annual verification of DA Form 3626; monthly
rosters of registrants with suspended or revoked driving privileges,

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine -uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Vehicle registration information is collected to assist the command-

er in carrying out effective law enforcement, traffic safety, And crime
prevention programs. Vehicle registration facilitates Department of
Army (DA) compliance with Highway Safety Program Standards
(Title 23 U.S.C., Section 402) that have been made applicable to
*federally administered areas. Information is released only to author-
ized law enforcement agencies upon request. To assist in identifica-
tion and apprehension of individuals who commit traffic and criminal
offenses. Car pool registrations are utilized to assist person(s) desiring
to participate in the program, to be identified with other persons
within the same residential geographical area to create or join exist-
ing car pools. Car pools parking permits are issued and are a means
of identifying those vehicles authorized to park in Car Pool Only
parking spaces. Information is released only to any law enforcement
agency upon request. Traffic violation reports, notices, and summons-
es are: basis for disciplinary action by commander in accordance with
-Chapter 47, Title 10, U.S.C., 'Uniform Code of Military Justice';
referred to US Magistrates and US District Courts in accordance
with Title 18, U.S.C., Section 13, 'Assimilated Crimes'; and referred
to DOD agencies and host State Motor Vehicle Departments for
appropriate driver improvement measures including suspension/tevo-
cation of driving privilege, remedial driver training, counseling, or
rehabilitation/treatment. Accident reports, which include violatlon
data described above, are used to identify factors contributing to the
causes of accidents, injuries, and deaths as a means for initiating
appropriate measures (engineer, enforcement, educational) to reduce
the frequency/severity of accidents occurring on military installa-
tions. Accideni reports ire routinely distributed to commanders,
safety directors, facility engineers, and staff judge advocates. DiSclo-
sure outside the agency is only made upon request. VRS is used to
insure registrants attest to meeting certain insurance standards; to
-preclude individuals who have suspended or revoked insthiatlQn
driving privileges from operating motor vehicles or who have vehi-
cles that fail to meet vehicle inspection standards; to assist in rapid
identification and apprehension of traffic violators; to provide man-
agement data on which .to base crime prevention, selective enforce-
ment and improved driving safety,

Policies and practices for storing, retrieving; accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and card files.
Portions of VRS and index cards may be automated using paper

tape, disk, magnetic tape or card.
Retrievability:

'Vehicle registrations are filed alphabetically by name and/ok by
any category of information contained therein; traffic violations are
filed alphabetically by name;, and accident relorts are filed by loca-
tion of accident. A cross-reference index is maintained.

Safeguards:
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Distribution controls are outlined in Army Regulation (AR) 190-
45, and only authorized personnel have access to files. Physical
security measures include locked containers/storage areas, controlled
access, and continuous presence of authorized personnel.

Retention and disposah
Destroyed after two years or discontinuance, unless transferred

with individual upon reassignment.
System manager(s) and address
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army, Washington, DC 20310, and installation commanders pro-
ducing the records.

Notification procedure:
Information may be obtained from the command/installation/ ac-

tivity office of record.
Record access procedures:
Requests for access should be addressed to the command/ installa-

tion/activity at which the record is located. Written requests should
contain the full- name of individual, current address, social security
number and specificity as to the information sought.

Contesting record rocedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in AR 340-21.
Record source categories:
Subjects, witnesses, victims, persons desiring to participate in the

car pool system, Military Police personnel and special agents, Feder-
al, state and local investigative and law enforcement agencies, depart-
ments or agencies of foreign governments and. other individuals or
organizations which may supply pertinent information.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C., 552a 0)

or (k) as applicable. For additional information, contact the SYS-
MANAGER.

A0509.18aDAAG'
System name:

509.18 Solicitation Ban List Files.
System location:
Field Policy Division, Administrative Management Directorate,

The Adjutant General Center.
Categories of individuals covered by the system:
Any individual whose on base solicitation privileges have been

withdrawn by the Department of the Army or the Department-of the
Navy.

Categories of records in the system:
File contains individual's name and the name of the company he

represented.-
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Major Army commands, OASD (M&RA), Dept of the Navy and

Dept of thd Air Force. To deny solicitation privileges to individuals
-who have been banned from military installations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the syste=:

Storage:
Paper records in file folder.
Retrievability:.
Alphabetical list.
Safeguards:
Records are maintained in area accessible only to authorized per-

sonnel.
Retention and disposah
Retained in active fie until new list is published and then de-

stroyed.
System manager(s) and address:
The Adjutant General. Headquarters Department of the Army,

The Pentagon, Washington, DC
Notification procedure:
Information may be obtained, from:

HQDA (DAAG-AMP)
Room GA 172
Forrestal Building

Washington, DC 20314
Telephone: Area Code 202/693/0718

Record access procedures:
Requests for information should be addressed to: Headquarters,

Department of the Army (DAAG-AMP) Roopn GA 172, Forrestal
Building, Washington, DC 20314.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from HQDA (DAAG-AMR-S),
Washington, DC 20314.

Record source categories:
Names of agents forwarded to HQDA by Army installations rec-

ommending Army-wide withdrawal of solicitation privileges and ap-
prbved by HQDA.

Systems exempted from certain provisions of the act:
None

A0509.18bDAPE
System name:

509.18b Expelled or Barred Person Files
System location
Files are maintained at the installation producing the files. Official

mailing addresses are in Department of Defense directory in Appen-
dix.

Categories of individuals covered by the system:
Any citizen who is expelled or barred from an Army installatidn.
Categories of records in the system:
Files contain: expulsion orders, investigative reports to include

related documents leading to expulsion and barring, and an alphabeti-
cal list of those individuals so expelled or barred.

Authority for maintenance of the system:
Title 18 U.S.C., Section 1382.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Information is collected to assist the commander in carrying out

responsibilities required by above cited statute. Information is not
disclosed outside the agency except in those instances where it would
be furnished to representatives of United States (US) District Courts
in connection with the investigation and prosecution of a violation of
the cited statute.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder.
Retrievability:
Filed alphabetically by name.
Safeguards:
Distribution and aces to files based on strict need to know.

Physical security measures include locked containers/storage areas
controlled personnel access, and continuous presence of authorized
personnel.

Retention and disposal
Destroyed on revocation, or upon discontinuance.
System manager(s) and addres
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army, Wash DC 20310.
Notification procedure:
See exemption
Record access procedures:
See exemption
Contesting record procedures:
See exemption
Record source categories:
Subjects, witness, victims, Military Police and US Army Crimi-

nal Investigations Command personnel and special agents, informants,
various Department of Defense, Federal, State and local investigative
and law enforcement agencies, departments or agencies of foreign
governments; and any other individuals or organizations which may
supply pertinent information. '

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (j) or (k) as

applicable. For additional information, contact the Systems manager.
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A0509.19aDAPE
System name:

509.19a Military Police Investigator Certification Files.
System-location.
Primary System: Record files pertaining to individual certification

actions are maintained at US Army Military Personnel-. Center
(DAPC-EPM-L), 200 Stovall Street, Alexandria, Virginia 22332.

Decentralized copies: Correspondence relating to certification is
maintained at the installation initiating request and at respective
major Army commands. Official mailing addresses are in the Depart-
ment of Defense (DOD) directory in the appendix.

Categories of individuals covered by the system:,
Any individual who has been nominated by a commander for

certification as a Military Police Investigator.
Categories of records in the system:,
Files contain: requests, name checks, background checks, appio-

vals, disapprovals, appeals, rebuttals, and related documents.
Authoritk for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is collected to establish eligibility and suitability of

individuals to be certified as Military Police Investigators. Informa-
tion is not disclosed outside of the agency, and within the agency
access to records containing adverse suitability information is restrict-
ed by use of protective markings.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records i file folder and card indexes.
Retrievability:'
Filed alphabetically by name.
Safeguards:
Building employs security guards and controls access. Distribution-

and access to files based on'strict need-to-know. Files contained in -

locked cabinets when not under personal. supervisiop of authorized.
personnel.

Retention and disposal:
Destroyed upon individual's release from active service or'3 years

after involuntary withdrawal of certification.
System manager(s) and address:
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army, Washington, DC 20310. .
Notification procedure:
Requests should be addressed to Deputy Chief of Staff for Person-

nel, HQDA, (DAPE-HRE) Washington, DC 20310
Record access procedures:
Requests should be addressed to Commander, US Army Military

Personnel Center (DAPC-EPM-L), 200 Stovall St., Alexandria, VA
22332

Contesting record procedures:
Requests should be addressed to Deputy Chief of Staff for Person-

nel, HQDA, (DAPE-HRE), Washingotn, DC 20310
Record source categories:
Subjects, witnesses, victims, Military Police and United States

Army Criminal Investigations Command personnel and agents, infor-
mants, various DOD, Federal, State and local investigative and law
enforcement agencies, departments or agencies of foreign govern-
ments; and any other individuals or organizations which may supply .:

pertinent information-
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under '5 USC 552a (j) or (k) as

applicable. For additional information, contact the SYSMANAGER.
AO509.19bUSAREUR

System name:
509.19 US Army, Europe (USAR UR) Motor Vehicle Registry

Files
System location:
Primary System-USAREUR Motor Vehicle Registry, Army Post

Office (APO) NY 09102,. Heidelberg, Federal Republic of Germany(FRG).
Decentralized Segments: Temilorary Registration Stations, Cus-

tomer Service Centers Driver Testing Stations,' Privately Owned

Vehicle (POV) Inspection Stations, and Rod and Gun Clubs. Official
mailing addresses are available upon request from ,the USAREUR
Motor Vehicle Registry. '

Categories of individuals covered by the system:
Any individual who has requested a service (this includes the

sponsor when a dependent requests the service) from the USAREUR
Motor Vehicle Registry, e.g., the registration of a POV or a private-
ly owned firearm (POP), or the issuance of a POV operator's license,
or any other service performed for individuals.

Any individual who has been reported to have committcd an
offense which could have resulted in adverse action against their
USAREUR POV driving privilege or their declaration of ineligibil-
ity therefore in accordance with existing directives.

Any individual who has acquired, legally or illegally, custody or
ownership of a POV or POF which-was or should have been
registered with the USAREUR Motor Vehicle Registry in accord-

•ance with existing directives.
-Categories of records in the system:
File contains information derived from individual applications to

register POV and POF, applications for USAREUR POV operators
license, applications for other services provided by the USAREUR
Motor Vehicle Registry, and correspondence related thereto; applica-
tions include information with respect to the individual (i.e., name,
rank, SSN, unit/organizaton, duty phone, date of birth, place of
birth, marital status, accompanied or unaccompanied, whether glasses
worn, and driving record), with respect to the vehicle (ie., make,
model, body type, year, 'color, chassis number, horsepower, insurer,
policy number, effective date, lien holder and amount, origin of
vehicle, disposition of vehicle, name of buyer), and with respect to a
firearm (i.e., manufacturer, type, caliber, serial number, class of regis-
tration, origin, disposition, and name of buyer); information derived
from reports issued by US military or host country authorities which,
.in aceordance with existing directives, concern an offense or circum-
stances for which action against the USAREUR POV or POF regis.
tration or the USAREUR POV driving privilege may be or has been
taken; and information concerning the transfer of ownership of POV
or POF which have been or should have been registered with the
USAREUR Motor Vehicle Registry in accordance with existing
directives.

Manual backup is maintained of: (1) POV registration applications,
supporting and related documents and correspondence - filed by
registration number, (2) POV operator license applications and relat-
ed documents and correspondence-filed partially by operator license
number and partially alphabetically by last name of individual, and
(3) POF applications.filed alphabetically by last name of individual.

The file also consists of certain manually-maintained records which
are comprised of correspondence between the USAREUR Motor
Vehicle Registry and individuals, groups, agencies, activities or other
collective bodies - these are filed chronologically by category,

Manual records are also maintained for access to USAREUR
Motor Vehicle Registry files and related processing papers.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012; Secretary of the Army: powers and

duties; delegation by.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of the files are to (1) establish prima facie ownership of

POV or POF (2) determine registration status of POV and POF,
insurance and lien status of POV, and licensed status of POV opera-
tors; and (3) record driving history of vehicle operators.

Offices within the USAREUR Motor Vehicle Registry use the
information: (1) to evaluate and process applications forregistration
of POV and POF and applications for issuance of USAREUR POV
operators license; (2) for locator purposes; (3) to insure compliance
with existing regulations pertinent to the registration of POV and
POF; (4) to take or recommend action against individuals 'whose
driving history reflects adversely against their driving ability or per-
formance or when conditions occur which require that action be
taken to comply with existing regulations or host country laws; (5) to
notify commanders, supervisors, or other'responsible agencies when a
violation of existing regulations has occurred; (6) to rcspoid to re-
quests for identification, registration, infurance and lien data concern-ing POV,.POF and their owners, and licensed status of POV opera-
tos received from authorities of US Forces, from government agen-
cies of Germ ry and other foreign countries n or from verifying
authorities, attorneys, lien holders, prospective lien holders, prospec-tive POV purchasers, or insurance companies; (7) to enable fulfll-
ment of requests received frdm individuals for miscellancous services
performed by the USAREUR Motor Vehicle Registry within the

scope of the registry function.
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Commanders and supervisors use information provided to detect,
investigate and evaluate alleged or suspected offenses, and when
appropriate, to support administrative or disciplinary action against
offenders, and to assist personnel with problems.

Authorities of the US Forces and other-governments use informa-
tion provided for law enforcement and investigative purposes, to
support requests for services from US Forces personnel, to establish
insured status of POV and POV operators, to aid in establishing
identification of an individual, and to comply with requirements
imposed by, or to claim rights conferred in, international agreements
and arrangements regulating the stationing and status in foreign coun-
tries of DOD military and civilian personnel.

Attorneys use information to aid them in civil.and criminal pro-
ceedings on behalf of a client.

Lien holders use information provided to assist in determining
compliance with terms of contracts and agreements.

Insurance companies use information provided to validate compli-
ance with terms of contracts, to terminate contracts for cause (cancel
insurance); and to determine insured status of POV and POV opera-
tors, or to identify a POV owner, on behalf of a client. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: I -

Computer disks, computer magnetic tapes, computer paper prin-
touts, computer punch cards, paper records in file folders, application
forms and supporting documents and related correspondence in file
trays and cabinets, and microfiche.

Retrievability.
Indexed By computer alphabetically by last name, social security

number, POV chassis number, POF serial number, POV operator's
license number, POV registration number, and by MP or CID report
number.

Manual backup records are filed by POV registration number, by
POV operator's license number (however some .operator's licenses
will be filed alphabetically by last name until 1980), and by last name
of POF registrants.

safeguards:
Building has employees who make periodic and scheduled security

checks. Records are maintained in areas accessible only to authorized
personnel who are screened, cleared and trained. Computer programs
have safety checks, validation code systems, and editing procedures.

Retention and disposak
POV Registration Files: Automated files are cleared and manual

files are destroyed three years after the end of the year in which final
disposition of the license plates occurred (e.g., plates destroyed, can-
celled or replaced or POV shipped outside of FRG).

POF Registration Files: Automated files are cleared and manual
fies are destroyed five years after the end of the year in which
registration expired or was cancelled.

POV Operator License Files: Manual files are destroyed at the end
of the year in which expiration occurred, and computer is cleared
three years after the end of the year in which expiration occurred,
except that both fies may be transferred to Driving History Files
when the license has been revoked or suspended or the individual has
been declared ineligible to receive a license. -

Driving istory Files: (1) Records reflecting chargeable nonfatal
traffic accidents/moving violations: automated friles are cleared and
manual fies destroyed 3 years after the end of the year in which the
accident/violatioii occurred; (2) Records reflecting nonmandatory
suspensions or revocations; automated files are cleared and manual
files are destroyed 5 years after the end of the year in which the
suspension or revocation was imposed: (3) Records reflecting manda-
tory revocations or declarations of ineligibility to receive a license;
automated files are cleared and manual friles are destroyed 7 years
after the end of the year in which revocation or declaration of
ineligibility occurred.

Manual files concerning requests for services are destroyed two
years after the end of the year of accumulation.

Manual files relative to applications for access to USAREUR
Motor Vehicle Registry files are destroyed 5 years after the end of
the year of accumulation.

System manager(s) and address
Commander in Chief, US Army, Europe and Seventh Army, APO

NY 09403.
Notification procedure:
Requests from individuals should be addressed to the Registrar,

USAREUR Motor Vehicle Registry, APO New York 09102
To determine whether or not the system contains a record about

himself, the requesting individual must provide his full name and

either (1) social security number (SSN)-disclosure of SSN is volun-
tary and an individual will not be denied his right under the Privacy
Act to acces to a record pertairng to him solely for fahilure or
refusal to supply his SSN, or (2) other precise information which can
enable unique identification of him as a particular individual from
among others with identical or simila names, e.g., date of birth,
operator's license number(s), POV or POF registration numbers,
chassis number of POV or serial number of POF.

A person requestin$ information on whether or not the system
contains records pertaining to him may visit the Office of the Regis-
trar. USAREUR Motor Vehicle Registry, APO New York 09102.

For Personal visits, the requester must provide an identification
document issued by a US Federal agency (military ID card, Depart-
ment of State ID card, US Passport, etc.) and verbal information that
can be verified with his case folder(s).

Record access procedures:
An individual may contact the Registrar, USAREUR Motor Vehi-

cle Registry, APO New York 09102, to obtain procedures whereby
he can be notified how to gain access to any record pertaining to
himself in the system of records.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion (AR) 340-21.

Record source categories:
Applications and supporting documentation, and correspondence

related thereto, received from individuals for registration of POF or
POV, for issue of POV operator's license, and for other services
provided by the USAREUR Motor Vehicle Registry.

Communications from insurance companies relative to POV insur-
ance and registration data.

Reports from US military or host country authorities.
Communications from Temporary Registration Stations and Cus-

tomer Service Centers, Driving Testing Stations, POV Inspection
Stations, and Rod and Gun Clubs.

Applications and related documentation from individuals request-
ing access to USAREUR Motor Vehicle Registry files.

Systems exempted from certain provisions of the act:
None

A0509.19cUSMACTHAI
System name:

509.19 Vehicle Registration File
System location:
Primary System: US Military Assistance Command, Thailand (US-

MACTHAI), Ration Control Privately Owned Vehicle(s) (POV)
Office, JIl-, Army Post Office (APO) San Francisco, CA 96346.

Decentralized Segments: Copies of all computer printouts are fur-
nished to USMACTHAI J-l, Thailand Regional Exchange (TRE)
USMACTHAI Headquarters Commandant, and the Political Military
(POMIL) Section of the American Embassy in Thailand, and Royal
Thai Government (RTG).

Categories of Individuals covered by the system:
Any US Government Personnel residing in Thailand who are

required to register vehicles under USMACTHAI Regulation 1-13.
Categories of records In the system:
The file contains information related to importing, local purchase

and vehicle registration with the RTG.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
All systems are used to comply with the RTG requirement that

strict controls be placed on the importation, local procurement and
disposal of duty-free POV by the American Government in Thai-
land; to insure that the duty-free POV ceiling placed on US person-
nel in Thailand by RTG is not exceeded.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Vehicle Registration File is a card file. POV records are in file

folders. Files of the various categories of POV are on computer
printouts.

Retrievability.
All records are filed alphabetically. In addition the files on the

categories of POV are also retrieved by license plate number.
Safeguards:
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All records are maintained iw areas accessible only to 'personnel

working with POV during normal duty hours. After duty hours,
records are kept in a room locked by a double lock with security
guards in the compound area.

Retention and disposal:
POV Record Folders and Vehicle-Registration File are retained

for 5 years. All computer printouts are updated monthly and contain
information only on vehicles of individuals currently residing in
Thailand.

System manager(s) and address:
Commander, USMACTHAI/Chief, Joint US Military. Advisory

Group, Thailand (JUSMAGTHAJ), APO San Francisco, CA 96346.
Notification procedure:
Information may be obtained from:

APO San Francisco, CA 96346
Telephone: 985-2765

Record access procedures:
Requests from individuals should be addressed to: HQ US-

MACTHAI, POV Office, Jl-1, APO San Francisco, CA 96346.
Written requests for information should contain the full name of

the individual.
For personal visits, the individual should be able to provide US

Government ID card for identification.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in AR 340-21.
Record source categories:
Information is obtaind 'from individuals and nessages.
Systems exempted from certain provisions of the act:
None

A0509.2OaUSMACrHAI
System name:

509.20 Ration Control/Commissary/Cosmetic Purchase File
System location:
Primary System: United States (US) Military Assistance Command,

Thailand/Joint US Military Advisory Group, Thailand (US-
MACTHAI/JUSMAGTHAI), JI-1 Ration Control, Army- Post
Office (APO) San Francisco, CA 96346.

Decentralized copies: The Majork Items Ration Control Printout
will be-maintained also by the Thailand Field Office, US Army
Criminal Investigation Command (USACIDC), APO San Francisco,
CA" 96346; the AFOSI Dist. 51, APO San Francisco, CA 96346;
Provost Marshall Office, ATTN: MPI, APO San Francisco, CA
96346; and each Ration Control Account in Thailand. The ration
control registers (MACT Form 128) will be maintained by each
individual ration control account in Thailand. Ration control register
(MACT Form 57) is also maintained by the Southeast Asia Treaty
Organization (SEATO) and the American Embassy in Thailand. The
Duty-Free Inspection File will also be maintained by MACTHAI
SLE, ATTN: Customs Branch, APO San Francisco, CA 96346 and
by individual commanders throughout Thailand.

Categories of individuals covered by the system:

The major ration control printout applies to any individual who
makes a purchase in any Thailand Regional Exchange (IRE) facility
of a major household appliance (stove, regrigerator, freezer, clothes
washer, clothes dryer, air conditioner), and items listed on the
MACT Form 81 (Major Rkation Card) or a single item over

100.00.
The cosmetic printout applies to an individual who makes a cos-

metic purchase of
5.00 or more in any TRE facility.
The commissary printout applies to any individual possessing a

MACT Form 36S (Sponsor), or MACT Form 36D (Dependent)
ration card who makes a purchase in the TRE commissary.

The Post Exchange (PX), Co missary, Class VI Questionnaire file
applies to any Department of lIefense (DOD)- or Department of
State (DOS) individual or dependent residing in Thailand who de-
sires access to TRE facilities.

The PACEX catalog purchase file applies to any individual resid-
ing in Thailand who purchases a major rationed item, as listed in the
major ration control printout.

Any individuaf receiving a 'ration card will be listed on the Ration
Control Registers.

The Duty-Free Inspection File applies to all individuals who move
household goods -and/or hold baggage out of Thailand at US Gov--
ernment expense.

Categories of records in the system:

Major Item Ration Control Printout: Normally updated quarterly,
The master file is used to produce the following reports: listing 6n an'as required' basis of all major TRE purchases made by an individual,

The commissary printout: Produced on a monthly basis, This print-
out is used to produce a listing of individuals overspending their
monthly dollar amount in the commissary.

The PX, Commissary, Class VI Questionnaire fde: Normally up-
dated monthly. It is used to issue ration control cards on a semiannu-
al basis; record all requests for supplementid purchases, items under
control of the MACT Form 120, and major household appliance
purchases.
- PACEX catalog purchase file: Normally updated quarterly, It Is
used to produce a listing of all items purchased by an individual front
PACEX on an 'as required' basis.

Ration Control Registers are produced seminannualy and are used
for control of MACT Forms 36S, 36D, 36U, 81 and 57.

Duty-Free Inspection File is updated daily and is used to provide
information on proper disposition of duty-free merchandise,

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
All systems are used to assist military police (MP), USACIDC,

OSI, and MACTHAIJI in preventing blackmarket activities in Thai-
land; to preclude individuals who have had their ration control
privileges suspended or revoked from using US duty-free outlets In
Thailand; to comply with the Royal Thai Government's requirement
that adequate controls be in effect on the ale of duty-free merchan-
dise; to comply with USMACTHAI Regulation 60-1 in adequately
controlling ration cards.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Major Ration Control Printout is stored on computer paper at

USMACTHAI Ration Control Office, USACIDC office, and OSI
office. Commissary, Cosmetic, Master 81, PACEX printout are
stored on computer paper at the USMACTHAI Ration Control
Office. The PX, Commissary and Class VI file and Duly-Free In-
spection File are stored in file folders and maintained at the Installa.
tion Ration.Control Office.

Retrievability.
Information on the printouts is reirieved by social security number

(SSN), and by Ration Control Ufiit Number. Information on PX,
Commissary, Class VI file is retrieved by Name and Unit. Informa.
tion on Duty-Free Inspection File is retrieved by Name.

Safeguards:
All systems are controlled by the Ration Control Officer and

information is released only to individuals working directly with
ration control and on a need-to-know basis. All systems are kept in
locked cabinets in locked rooms after duty hours.

Retention and disposah
- An individual's record is maintained in all systems as long as the

individual is stationed in Thailand and for a period of 6 months after
his departure. Because the major ration item control printout is
updated quarterly, individual records are deleted only 4 times a year.
Individual's records in commissary and cosmetic computer printouts
are maintained for a period of 5 months. Individuals are automatical-
ly dropped from the printouts when they are no longer in Thailand
to make duty-free purchases. When a record Is no longer heeded it is
shredded.

System mnager(s) and address:
Commander USMACTHAI/Chief JUSMAGTHAI, APO San

Francisco, CA 96346.
Notification procedure:
Information may be obtained from:

USMACTHAI Ration Control Office, Jl-I
APO San Francisco, CA 96346
Telephone: 985-2277

Record access procedures:
Requests from individuals should be addressed to, IfQ, US-

MACTHAI, Ration -Control Office, Jl-l, APO San Francisco, CA
96346.
, Written requests should contain the full name of the individual,
SSN, and Ration Control Account Number.

For personal visits, the individual should be able to provide identi-
fication and ration card.

Contesting record procedures:
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The Army's rules for access to records and for contesting contents
and appealing initial determinations are contained in AR 340-21.

Record source categories:
Application and related forms from the individual requesting ration

control privileges in Thailand.
Systems exempted from certain provisions of the act:
NONE

A0509.20bUSMACTHAI
System name:

509.20 Alphabetical Roster (Thailand)
System location:
Headquarters, United States Military Assistance Command, Thai-

land (USMACTHAI) and Joint United States Military Advisory
Group, Thailand (JUSMAGTHAI), Army Post Office (APO) San
Francisco 96346.-

Categories of individuals covered by the system:
Military and civilian US National personnel ;signed to US-

MACTHAI/JUSMAGTHAI and the US Embassy, Thailand, who
are authorized duty-free privileges by the Thai government.

Categories of records in the system:
'File consists of punched cirds prepared from paper forms. Multi-

ple copies of the entire system are produced by photo-offset process.
The information stored includes: Name, rank or grade, social security
number (SSN), branch of service, duty section, date of rank if mili-
tary, number of dependents in Thailand, date eligible to return from"
overseas, duty phone number, quarters phone number, wife's fust
name (if in Thailand), individual's date of birth, and local address.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301 and US-Thai agreements.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:.
US Community: For notification to the Thai government of those

individuals eligible for duty free importation of household goods and
privately owned autos. For locating individuals eligible for duty free
importation of household goods and privately owned autos. For
locating individuals on routine and emergency matters. Often used
for mail distribution, for forwarding addresses, and as a recall list.
May be used as a social roster for various official and nonofficial
functions, and for social reference.

Thai government: For 'nonitoring and control of duty-free privi-
leges extended to a segment of the US Community.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Punch cards in card.files.
Printed paper rosters in booklet form.
Retrievability:.
Category (military or civilian), then alphabetically by last name of

individual.
Safeguards:
Records filed in areas accessible only to authorized personnel.

Source documents destroyed by shredding.
Retention and disposal:
Cards: As long as named individual is eligible for duty-free privi-

leges.
Printed copies: Cut off monthly and destroyed by shredding.
System manager(s) and address:
Commander, USMACTHAI/JUSMAGTHAI, APO San Francisco

96346.
Notification procedure:
Apply to SYSMANAGER.
Record access procedures:
Apply to SYSMANAGER.
Requests for information should include full name, category (mili-

tary or civilian), and SSN.
For personal visits suitable military identification or other means of

identification normally accepted in the transaction of business is re-
quired.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in AR 340-21.
Record source categories:
Individual concerned and official records of the individual.

Systems exempted from cert-li~roislons of the act:
None

A0509.2IaDAPE
System name:

509.21a Local Criminal Information Files
System location:
Records are maintained at the installation initiating or collecting

the documents. Official mailing addresses are in Department of De-
fense (DOD) directory in the Appendix.

Categories of Individuals covered by the system:
Any citizen or group of citizens who is suspected or involved in

criminal activity directed against or involving the United States
Army.

Categories of records In the system:
Files contain reports and supporting documents of criminal activity

directed against or involving the US Army.
Authority for maintenance of the system:
Title 10 U.S.C., SEction 3012(g).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
Local criminal information files contain reports of criminal activity

to include methods of operation received from individuals or agen-
cies and documents acquired pursuant to receipt of such reports.
Information is acquired to identify individuals or groups of individ-
uals in an effort to anticipate, prevent or monitor possible criminal
activity directed against or involving the US Army; to enable agency
officials, commanders, or civil criminal justice agencies to meet their
responsibilities regarding the maintenance of discipline, law and order
through investigation and possible criminal prosecution, civil court
action, or regulatory order. Routine users within the agency include:
commanders in exercising their authority under the provisions of
Title 10 and 18, US Code; persons designated by the commander to
assist in carrying out his responsibilities, Le., staff judge advocate,
investigating officers appointed in accordance with Army regula-
tions, US Armyr Investigation Command (USACIDC), mili-
tary intelligence personne in those incidents involving possible or
actual sabotage or espionag and other persons or agencies having a
need for such information, e.g., law enforcenient personnel of otherArmed services when such service personnel or property are mn-
volved. Acquired information falls within their jurisdictoni or con-
current jurisdiction is applicable. These include: Federal Bureau of
Investigation; Drug Enforcement Administration; US Customs Sere-.
ice; Bureau of Alcohol, Tobcc and Firearms; local law enforce-
menit agencies; and in oversea areas, host government law enforce-ment agencies.

Policies and practices for storing, retriing, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
Fde alphabetically by name, or by any category of information

contained therein. A cross-reference index may be maintained.
Safeguards:
Only authorized personnel have access to files. Physical security

measures include locked containers/storage areas, controlled person-
nel access, and continuous-presence of authorized personnel.

Retention and disposal
Destroyed upon supersession, obsolescence, or deactivation of the

related command.
System manager(s) and address:
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army. Washington, DC 20310
Notification procedure:
See EXEMPTION
Record access procedur:
See EXEMPTION
Contesting record procedures
See EXEMPTION
Record source categories:
Subjects, witnesses, victims, Military Police and USACIDC per-

sonnel and special agents, informants, various DOD, Federal, State
and local investigative and law enforcement agencies, departments or
agencies of foreign governments; and any other individuals or organi-
zations which may supply pertinent information.
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Systems exempted from certain provisions of the act:
.Parts of this system may be exempt under 5 USC 552a (j) or (k), as

applicable. For additional information, contact the System Manager.

A0601.08aDAAG.
System name:

601.08 Club Management Personnel Files
System location:
Headquarters; Department of the Army (HQDA) (DAAG-CMT-

CS), Washington, DC 20314.
Categories of individuals covered by the system:
Personnel who have applied, are employed by, assigned to, or

were employed by the Army Club System.'
Categories of records in the system:
Request for Intelligence Agency dossier check copies of the indi-

vidual applications, together with letters of recommendation, EnlistedClub Management Career and Development Program applications
for award of Primary Military Occupational Specialties (PMOS)/00350 and/or 021A. Data report; qualification record; determination
of moral eligibility and waiver of disqualificatioas; educational tran-

scripts; reliefs, component; awards, releases, transfers and other mili-tary service data; transmittal letters; control cards and related docu-
ments. Informational paper and card files on officers, warrant offi-
cers, enlisted personnel and 'civilians; training information, general
personnel printouts of officer, warrant officer and enlis~ted temporary'
duty orders; copies of assignment instructions; PMOS 00350, 021A,
and Specialty Skill Identifier Code 43; letters of'recommendation onClub personnel; military personnel information files; recommenda-

tions for award; letters of welcome, orders, and letters of reprimand;
extracts of results of US Army Criminal Investigation Command/
Intelligence Agency Records chek on military personnel only; train-.
ing information and letters of commendation.' -

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.

Routine uses of 'records maintained in the system, including catego-
ries of users and the purposes of such uses

Records are~used to facilitate, recruit, select, appoint, assign, pay,evauate reco z, dcple, t develop, ad sparte idivid-
uae; and execute manager and supervisory fmctions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: e

Storage:" c
Paper records in fie folders, fld cards in cardex fles a

Retrievability:
By last name, social security number (SSN), or other personal

identifier.

Safeguards:Storage area restricted to authorized ersonnel and documents

treated as if they were For OfficialiUse Only.
Retention and disposal:
Recfo fo r the period of probability of then retained

in records holding urea for a safety period and subsequently de-

stroyed.
System manager(s) a a nddress:
The Adjutant General, HQDA, The Pentagon," Washington, DC

20310.
Notification procedure:Information may be obtained from HQDA (DAAG-CMT-CS),

Washington, DC 20314.
Record access procedures:

Requests from individuals" slhold be-addressed to: - HQDA
(DAAG-CMT-CS), Washington, DC 20314. Written requests from

individuals should contain the full. name of the requester, current
address and telephone number, a specific description of the informa-
tion/records sought, and any identifying numbers such as SSN. For

personal visits, the individuals should be able to provide acceptableidentification, such as: driver's licens, employing offices, identifica-
tion card and furnish verbal informationthat canbe verified.

Contesting record procedures:
The Army's rules for contesting contents of the records atd ap-

pealing initial determinations may be obtained from Army Regulation

340-21..,• ". , -
Record source categories:
Applicant or' employee prepared or introduced doiments, state-

ments, or correspondence from persons having knowledge of the

individual or acts of the individual, official records; officially generat-
ed documents noting actions or events affecting employment and/or
pay.

Systems exempted from certain provisions of the act:
None

A0603.05aDALO
System name:

603.05 Manpower Utilization Reporting System
System location:
"United States Army Logistics Evaluation Agency (USALEA),

New Cumberland ArmyDepot, New Cumberland, PA 17070.
Categories of individuals covered by the system:
All employees of the Agency both civilian and military,
Categories of recordi in the system:
A record by individual of manhours utilized by projcct/function

work category.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide management a statistical report by individual applica-

tion of the manhours costs expended on assigned projects.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer magnetic tapes.
Retrievability:
By social security number, project number or function-work cate-

gory.
Safeguards:
Records are maintained in areas accessible only to authorized Indi-

viduals.
Retention and disposal:
Source documents are key-punched in order to update permanent

magnetic tape. Source documents are destroyed after 1 week, Mag.
netic tape is retained until.system is no longer required.

System managers) and address
Chief, Administration and Management Office, USALEA.
Notification procedure: Information maj be obtained from:

Commander
USALEA
ATTN: DALO-LEM
New Cumberland Army Depot
New Cumberland, PA 17070
Telephone: Area Code 717/781-6002

Record access procedures
Written requests for information should be addressed to:

Commander
USALEA
ATTN: DALO-LEM
New Cumberland Army Depot New Cumberland, PA 17070

Contesting record procedures-
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories: Daily time utilization reports submitted
by individual

Systems exempted from certain provisions of the act:
None

A0606.07aDAPE
System name:

606.07 Safety Award Files
System location:
Decentralized maintenance: Safetj Offices at all levels of command

including Department of the Army (DA), Major Command and
installation level.

Categories of individuals covered by the system:
Any DA military/civilian personnel who have received or who

have been considered for an.award for accomplishments in the safety
field, i.e., operators of Army motor vehicles/equipment, and other
deserving individuals.

Categories of records in the system:
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File contains approved requests, orders, certificates, citations, dis-
approved requests and similar or related documents reflecting the
consideration and selection of individuals for recognition of outstand-
ing effort and achieve- ment in the prevention of accidents. Automat-
ed file consists solely of Broken Wing Award data.

Authority for maintenance of the system:
Pub. L. 91-596, Section 19, Occupational Safety and Health Act of

1970, and Section 2, Executive Order 11807, Occupational Safety and
Health Programs for Federal Employees.

Routine uses of records maintained in -the system, including catego-
ries of users and the purposes of such uses:

Safety Offices at all levels of command including DA, Major
Command and installation level use documents in this file for history
of outstanding individual effort and achievement in the prevention of
accidents. The file is used to evaluate the need for additional awards
for outstanding individuals.

Policies and practices for storing, retrieving, accessing, retaining, and'
disposing of records in the system:

Storage:
Paper records in file folders.
Portions of Broken Wing Award files are maintained on computer

magnetic tape at the United States Army Safety Center Ft Rucker,
AL 36362.

Retrievability.
File is arranged by time interval such as by month, quarter, year,

as required, for promotion of accident prevention; within time inter-
val, documents are fied alphabetically by the last name of award
recipient.

Safeguards-
Buildings, are kept locked, and records are maintained in areas

accessible only to authorized personnel who are properly screened
and trained.

Retention and disposah
Office performing award selection responsibility: Permanent.
Recipient offices: Permanent.
All other offices: Destroyed after 2 years, or on discontinuance,

whichever is first.
System manager(s) and address:.
Army Director of Safety, Headquarters, Department of the Army,

Office of the Deputy Chief of Staff for Personnel, Washington, DC
20310.

Notification procedure:
Information may be obtained from:

HQDA (DAPE-HRS)
Room 1E686
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/697-6180

Record access procedures:
Requests from individuals should be addressed to: HQDA (DAPE-

HRS), Washington, DC 20310.
Written requests for information should contain full name of recipi-

ent, date and location of award presentation, current address, and
telephone number.

For personal visits, the individual should be able ,to provide ac-
ceptable identification such as driver's license or employing office
identification card.

Contesting record procedures:
The Army's rule for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Documents supporting outstanding effort and achievement in acci-

dent prevention such as accident history, driver record, efforts niade
in safety promotion and education as supplied by the applicable unit,
are used toward the completion of the award process.

Systems exempted from certain provisions of the act:
None

A0607.O1bDAPE
System name:

607.01 Accident and Incidert Case Files; Army Safety Management
Information System

System location:
Primary System: US Army Safety Center (USASC), Attn: PESC-

D Ft Rucker, AL 36362.

Decentralized Segments: Safety Offices at all levels of command
including Department, Major Command and installation level.

Categories of ndividuals covered by the system:
Documents describing Army accidents are maintained with perso.n-

nel identification when the following categories of persons are in-
volved in Army accidents: Active Army military personnel; Army
civilian employees; Army Reserve; Army Reserve Officers Training
Corps under Army supervision; Army National Guard; Army con-
tractor employees working on an Army installation; non-US citizen
Army employees both direct and indirect hire; other persons not
engaged in normal activities of an Army installation or activity not
specifically defined as a separate category such as persons paid from
nonappropriated funds; visitors to an installation, local residents, per-
sonnel of other agencies and services, foreign military students, de-
pendents, and government and contractor employees injured on post
in activities outside their employment duties; individuals off-post in-
volved in accidents incident to Army operation.

Categories of records In the system:
File contains all pertinent and relevant information -relating to

Army accidents, including Aviator Mishap Data File consisting of
Preliminary Reports of Aviation Mishaps, but excludes aircraft acci-
dent reports.

Authority for maintenance of the system:
Title 5 U.S.C., section 7902; Pub. L. 91-596, Section 19, Occupa-

tional Safety and Health Act of 1970 and Section 2, Executive Order
11807, Occupational Safety and Health Programs for Federal Em-
ployees.

Routine uses of records maintained in the system, including catego-
ries of users and the purpoes of such uses.

Information is gathered and maintained solely for accident preven-
tion purposes. Users are Department of the Army or National Guard
personnel (military or civilian) tasked with analyzing and improving
the Army or National Guard Safety Programs; and for determining
qualification of Army or National Guard aviators for selected pro-
grams. Various Department of Defense agencies, the Department of
Labor, Federal Aviation Agency, other Federal, State, and local
agencies, and applicable civilian organizations, such as the National
Safety Council; National Transportation Safety Board, are furnished
categories of data for use in a combined effort of accident preven-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
cPa records, computer magnetic tapes, magnetic disks and mi-

Retrievabillty:
By date, location, and type of accident involved. In rare instances

it may be retrieved by individual's last name and social security
number (SSN) in addition to other necessary information. Aviator
accident mishap data is retrieved by individual's last name and/or
SSN.

Safeguards
Information is coded, located in locked rooms, accessed by author-

ized jiersonel only. Only Major Army Command Safety Data Man-
agers and the SYSMANAGER are allowed access to the records.

Retention and disposal:
Office performing Army-wide staff responsibility for safety func-

tion and reviewing offices at lower echelons: Destroyed after 5 years.
USASC. Permanent. Retired to Washington National Records

Center on discontinuance. Aviator Mishap Data File: Destroyed after
20 years.

Offices initiating reports and investigations: Destroyed after 2 years
or on discontinuance, whichever is first.

System manager(s) and address:
Army Director of Safety, Headquarters, Department of the Army

(HQDA), Office of The Deputy Chief of Staff for Personnel, Wash-
ington, DC 20310

Notification procedure:
Information may be obtained from:

HQDA (DAPE-HRS)
Room 1E686
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/697-6180

Record access procedures:.
Written requests for information should contain -full name., SSN,

when and where accident occurred, and type of accident.
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Individuals should contact Commander, U.S. Army Safety Center,
Ft Rucker, AL 36362.

For personal visits, the individual should be able to provide ac-
ceptable identification; i.e., military.ID, driver's license, employment
ID, or other document which displays photograph/name/SSN/ad-
dress/or physical characteristics to adequately identify the visitor.

Contesting record procedures: I
The Armys rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Documents originating at various Army command levels, which.

include reports of accident, injury, fire, morbidity, military police
traffic accident investigations, casualty, individual sick slips, serious
incident reports, operator's reports of motor vehicle accidents,
marine casualty reports, ind Preliminary Report of Aviation Mishap.

Systems exempted from certain provisions of the act.
-None

A0608.04aDASG
System name:

608.04 Radiation Incident Case Files
System location:
Primary System: Health and'Environment Division,' Health Care

Directorate, The Surgeon General's Office, Washington, DC 20310.
Categories of individuals covered by the system:
All ArmF personnel, military dnd civilian, overexposed to hazards

of ionizing and non-ionizing radiation.
Categories of records in the system:
File contains documents related to investigating and reporting

cases of overexposure of Individuals to ionizing and iion-ionizing
radiation, including personnel dosimetry' results, reports of film badge
readings and similar and related'documents; -and analysis of biological
specimens, whole-body counts, eye examinations, and similar or relat-
ed documents.

Authority for iiialnteance of the system:
10 CFR; Pub. L. 91-596; Executive Order 11807.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Health and Environment Division, The Surgeon General's Office:

To identify and correct unsafe working conditions, provide data for
use in possible subsequent litigation, and determine whether individu-
al should be permitted to continue to work in a radiation environ-.
m e n t . I '

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage.
Paper records in file folders.
Retrievability:
Filed alphabetically by name in approved user files.
Safeguards:
Building employs security guards. Records are maintained in area

accessible only to authorized personnel who are properly screened.
Retention and disposal-
Permanent; cut off on completion of the investigation or operation.

Destroyed after 30 years.
System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army,

(HQDA), The Pentagon, Washington, DC 20310.'
Notification procedure:

- Information may be obtained by written request to:
HQDA (DASG-HCH)
The Pentagon
Washington, DC 20310

Record access procedures:
Requests should be addressed to: Office of The Surgeon General,

Department of the Army (DASG-HCH), Washington, VC 20310.
Contesting record procedures:
The Army's rules for -contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.-
Record source categories: I
Interview with individual; medical records; reports- of investiga-

tion.
Systems exempted' from certain provisions of the act: .

None
A0609.0aDASG

System name:
609.01 Individual Radiation Protection Files
System location:
Primary System - Army installations/activites which possess, use,

or store radiation producing devices orradioactive materals.
Decentralized Segment - Nucleonics Section, Quality Assurance

Division, Lexington Blue Grass Depot Activity, Lexington, KY.
Categories of individuals covered by the system:
All Army personnel, civilian and military, occupationally exposed

to hazards of ionizing radiatibn and occasionally exposed and moni-
tored visitors.

Categories of records in the system:
Installation personnel and Radiation Protection Committee files'

contain documents, DD Forms 1952, DD Forms 1141, DA Forms
3484, exposed dosimetiy film, and related papers reflecting the train.
ing, experience, and certification of individual radiation workers to
handle specific sources of ionizing radiation; summary listings of
certified individuals; external exposures to ionizing radiation, Includ-
ing personnel dosimetry results and reports of film badge readings,
and internal exposures to radioactive materials, including analysis of
biological specimens and whole-body counts.

Lexington Blue Grass Depot 'Activity automated dosimetry file
contains data elements reflecting individual name, social security
number, film badge number, coded cross-reference to place of asslgn-
ment at time of exposure, from-to dates of exposure and radiation
dose, cumulative quarterly, annual and life-time dose, type of measur-
ing device, and coded cross-reference to qualifying data regarding
exposure readings.

Authority for maintenance of the system:
10 CFR 35; 10 CFR 20; Title 44 U.S.C., Section 3101; Title 5

U.S.C., Section 301.
RoUtine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
To insure individual qualifications to handle radioactive materials;

to monitor, evaluate, and control the risks of individual exposures to
ionizing radiation or radioactive materials by comparison of both
current. (short-term) and long-term exposures; to provide radiation
data to other Federal agencies, academic institutions, and non-gov-
ernmental agencies, such as the Nitional Council on Radiation Pro-
tection and Measirement and the National Research Council, author-
ized-to conduct radiation research, evaluation, and monitorship.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, film packets, magnetic tape/disk.
Retrievability:
Filed alphabetically by name; automated data retrievable by name,

social security number, or automatic data processing parameters..
Safeguards:
Buildings employs secuity guards. Records are maintained in areas

accessible only to authorized personnel who are properly screened
and trained; access to computer operations room is controlled by
card key system, which requires positive identification and authoriza-
tion. A I

Retention and disposal:
Certified user listing files - Retained 5 years after reassignment,

transfer or separation of individual.
Personnel Dosimetry files - Permanent. Processed film indicating

normal exposure is retained 5 years after evaluation and redordcd on
permanent records.

Personnel Bioassay files - Permanent medical records.
-System manager(s), and address:
The Surgeon General, Headquarters, Department of the Army

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained by written request to:

HQDA (DASG-PSP)
Room 2D453
The Pentagon
Washington, DC 20310

Record access procedures:
Requests sho uld be addressed to: Office of The Surgeon General,

HQDA (DASG-PSP), Room _2D453, The Pentagon, Washington,
DC 20310.

I I I I I
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Ali requests should be written since files are not stored in HQDA.
If telephone conversation is desired, at the expense of the inquirer,
area code and telephone number will be furnished.

Personal visits by the individual requesting access may be arranged
only with the official assigned to respond to a written request.

Contesting record procedures:
The Army's rules for contesting content and appealing initial de-

termination may be obtained from the SYSMANAGER.
Record source categories:
Monitored individuals and exposed dosimetry film.
Systems exempted from certain provisions of the act:
None

A0611.05aDAAG
System name:

611.05 Individual Gravesite Reservation Files
System locatiom
Primary System: Cemetery Division, Memorial-Affairs Directorate,

The Adjutant General Center TAGCEN).
Decentralized Segments: Arlington National Cemetery, Arlington,

VA 22211; Soldiers' Home National Cemetery, 21 Harewood Road,
NW, Washington, DC 20011; and Army post cemeteries.

Categories of individuals covered by the system:
Active and former Armed Forces personnel and non-service-con-

nected dependents.
Categories of records in the system:
File contains records of gravesite reservations (Department of the

Army (DA) Forms 2121) in Army national cemeteries and Army
post cemeteries. DA Form 2121 contains reservee's address, number
of grave and section reserved, and military service and reservation
data of service-connected member.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Cemetery Division: To maintain official records of individuals

holding gravesite reservations, in Army national cemeteries and post
cemeteries made prior to establishment of the one-gravesite-per-
family-unit policy in 1961. Records are used in the conduct of grave-
site reservation 2-year and 5-year surveys and to respond to general
inquiries from individuals holding gravesite reservations.

-Army national cemeteries and post cemeteries: To maintain dupli-
cate records of individuals holding gravesite reservations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:.
Alphabetically by last name of reservee.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel who are properly screened
and trained. -

Retention and disposaL:
Records are destroyed when gravesite reservation is utilized or

officially cancelled.
System manager(s) and address:

Assistant Secretary of the Army (Civil Works), DA, The Penta-
gon, Washington, DC; or Director, Memorial Affairs (TAGCEN),
DA, Forrestal Building, Washington, DC 20314.

Notification procedure:
Information may be obtained from:

DA, Memorial Affairs Directorate (TAGCEN)
Room 7F 057
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-0876

Record access procedures:
Requests from individuals should be addressed to: Director, Me-

morial Affairs (TAGCEN), DA, ATTN: DAAG-MEC, Room 7F
057, Forrestal Building, Washington, DC 20314.

Written requests for information should contain reservee's full
name and name of service member, rank, and date of death. Visits
are limited to Cemetery Division (DAAG-MEC), Forrestal Building,
Washington, DC 20314.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the Memorial Affairs Director-
ate (TAGCEN), A'ITN: DAAG-MEC Washington, DC 20314.

Record source categories:
Information obtained from next-of-kin and DA Forms 2122 and

2123.
Systems exempted from certai provisions of the act:
None

A0614.01aNGB
System name:

614.01 Equal Opportunity Investigative Files
System location:
Equal Employment Opportunity Branch, National Guard Bureau,

NGB-EO, Nassif Building, Room 301, 5611 Columbia Pike, Falls
Church, VA 22041

Categories of Individuals covered by the system:
All National Guard Technicians and military members who have

filed complaints of discrimination and those National Guard Techni-
cians and military members who are involved in these complaints.

Categories of records In the system:
File contains: formal complaints of discrimination, counselors' re-

ports, notification letters to the complainant, affidavits from the com-
plainant and witnesses, decision on the cases, investigative reports,
hearings, complaints, examiners' findings, and recommendations and
related correspondence.

Authority for maintenance of the system:
Title VI Civil Rights Act 1964; Pub. L 92-261, Nondiscrimination

in the Federal Government.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The routine uses ar to investigate complaints of discrimination,

provide facts to the Adjutant General of a State for issuing a pro-
posed disposition to the complainant, provide information to the
Civil Service Commission Complaints Examiner in the Bureau or
othei agencies to be used in issuming final decisions, provide informa-
tion to Civil Service Commission Appeals Review Board in making
its determination, make data available to National Guard Bureau
Lcgal Officers as required and provide data to the complainants to
assist them in making their decisions to accept 6r reject proposals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
The investigative files are maintained as paper records in file fold-

Retrievablity:
Filed by name of complainant and investigation number
Safeguards:
Building employs security guards. Records are maintained in cabi-

nets accessible only to authorized 'personnel that are properly
screened, cleared and trained.

Retention and dLsposa:
Records are permanent. They are retained in active file until the

case is closed by final decision of the agency. Then forwarded to the
Washington National Records Center, Suitland, MD.

System manager(s) and address:
Chief, National Guard Bureau, Office of Minority Affairs
Notification procedure:
Information may be obtained from:.

NGB-EO
Room 301
Nassif Building
5611 Columbia. Pike
Falls Church, VA 22041
Telephone, Area Code 202/756-1563

Record access procedures:
Requests from individuals should be addressed to: National Guard

Bureau, Office of Minority Affairs, Nassif Building, Room 301, 5611
Columbia Pike, Falls Church, VA 22041

For personal visits positive identification is required
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MAAGE R
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Record source categories:
Correspondence relating to the complaint, investigative reports by

investigators and attached documents, hearing files and attached doc-
uments.

Systems exempted from certain provisions of the act:
None

A0614.O3aDAPE
System name:

614.03 Race Relations/Equal Opportunity & Equal Employment
Opportunity Complaint Files

System locatiom
Primary System: Office of Equal Opportunity Programs, Office of

the Deputy Chief of Staff for Personnel, Headquarters, Department
of the Army.

Decentralized Copies are maintained at the installation initiating
the complaint and at the respective major Army command. Official
mailing addresses are in the Department of Defense directory in the
Appendix.

Categories of individuals covered by the system:
Any member of the United States (US) Army, Active and Reserve

Components who submits a complaint to this office, orally, telephoni-
cally, or in writing, or whose complaint is forwarded by. a major
command to this office for appropriate action.

Categories of records in the system:
Files contain correspondence relating to individuals' complaints,

basic complaint, interim replies; final replies, referrals to appropriate
offices, i.e., Office of the Inspector General, requests for in formation
upon which to base a reply.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(g).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Office of Equal Opportunity Programs: Insure, complaints are

properly investigated and steps taken to correct inequities; encourage
chain of command to make necessary changes in cases where soldiers
are obviously discriminated against. -

Major commands and installations: Investigate complaints and take
necessary corrective action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:.
Filed by installation; cross referenced by Cross Reference Sheet

only, according to rank, i.e., officer or enlisted, for easier retrievabi-
lity by Central File Officer.

Safeguards:
Building employs security guards. Records are maintained in safes.

Action officers must request file through the Central File Officer.
Charge-out sheets are used and action officers' queried periodically
for continued need of file.

Retention and disposal-
Office of Equal Opportunity Programs: Files are permanent. They

are retained in active file until end of calendar year, held 2 additional
years in inactive file and subsequently retired to Washington National
Records Center. Cross Reference Sheets are destroyed upon retire-
ment of files.

Major Commands and installations: Files are retained in active file
until end of calendar year, held an additional year in inactive file,
and then destroyed.

System manager(s) and iddress
The Deputy Chief of Staff for Personnel, Headquarters, Depart-

ment of the Army (HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:-

HQDA (DAPE-HRR)
Room 2D745
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/695-4200 or 697-1860

Record access procedures:
Requests from individuals -should be addressed to: HQDA,

(DAPE-HRR, Room'2D745, The Pentagon, Washington, DC 20310.
Written requests for information' should contain the full name of

the individual, current address and telephone number, year in which

complaint was written, and installation at which the complaint 'gener-
ated.

For personal visits, the individual should be able to provide some
iZeptable identification; i.e., driver's license or military identification
card; name the installation at which the complaint initiated; and give
verbal information that'can be verified from-the fide; e.g., date of
reply to him, name of office replying.

Contesting record procedures:.
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the Deputy Chief of Staff for Personnel.

Record source categories:
Individuals, Congressional inquiries, Office of the Inspector Gener-

al referrals, major command and installation referrals.
Systems exempted from certain provisions of the act:
None

A0701.0aDAPC
System name:

701.01 Classification, Reclassification, Utilization of Soldiers
System location:
Department of the Army (DA), US Army Military Personnel

Center (USAMILPERCEN) (DAPC-EP), Hoffman Bldg 1, 2461 Ei-
senhower Avenue, Alexandria, VA 22331.

Categories of individuals covered by the system:
Active duty Army members in enlisted grades El through E9 and

former Army enlisted personnel.
Categories of records In thesystem:
File contains name, social security nunber (SSN), grade, Military

Occupational Specialty, Evaluation Test Data, Enlisted Evaluation
Report Data, and additional data substantiating the soldier's or agen-
cy's request for exception to or interpretation of regulatory quidance
for the classification, reclassification/utilization of soldiers.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
I DA- Records are used for personnel management, year group
management and manpower management.
IPolicies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:.

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Building employs security guards. Records are maintained in

locked cabinets accessible only to authorized personnel.
Retention and disposal:
Retained in active file until end of calendar year, held for 1

additional year in inactive file, and then destroyed.
System manager(s) and address:
Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,

VA 22332.
Notification procedure:
Infornation may be obtained from USAMILPERCEN (DAPC-

EP), Hoffman Bldg 1, 2461 Eisenhower Avenue, Alexandria, VA
22331.

Record access procedures:
Written requests for information should contain the the full name

of the requester, SSN, and appropriate return address. Personal visits
may be made to the USAMILPERCEN; individuals should be able
to provide their military service identification and Department or
Defense Form 2a for active duty personnel, or other commonly
acceptable means of identification used in formal transactions, of
business.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories:
Information is obtained from the individual requester, DA person-

nel records, computer reports, and other Army organizations and
stations.

Systems exempted from certain provisions of the act-
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None

A0701.02aDAPC
System name:

701.02 Qualitative Management Program (QMP) Appeal File
System locatiom
Department of the Army (DA), United States Army Military Per-

sonel Center (MILPERCEN) (DAPC-EP).
Categories of individuals covered by the system:
Enlisted personnel in grades E5 through E9 who have appealed

DA imposed bars to reenlistment.
Categories of records in the system:
File contains name, social security number (SSN), pay grade, date

of rank, basic active service date, estimated termination of service,
primary and secondary military occupational specialties, bar to reen-
listment letter, appeal of bar to reenlistment and associated documen-
tation submitted by-the service member or his/her commander, final
determination of appeal by Reenlistment Appeals Board, enlisted
efficiency computer print-out containing selected data elements per-
taining to service record of appellant.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
DA Staff and Commands: To accomplish management of QMP

personnel.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability.
Normal access is by name and SSN.
Safeguards:
Physical security devices, guards, and personnel clearances for

individuals working with the system.
Retention and disposal
Records are retained for duration of individual service member's

current enlistment.
System manager(s) and address:
Commander, United States Army Military Personnel Center, 200

Stovall Street,_Alexandria, VA 22332.
Notification procedure:
Information may be obtained from: United States Military Person-

nel Center, (DAPC-EP) Hoffman Bldg I, 2461 Eisenhower Avenue,
Alexandria, VA 22331.

Record access procedures:
Written requests for information should include full name of the

requester, SSN, grade and appropriate return address. Personal visits
may be made to the United States Army Military Personnel Center;
individual should be able to provide military service identification or
other means of identification normally acceptable in the transaction
of business.

Contesting record procedures:
The Army's -rules for contesting contents and appealing initial

determinations may be obtained from: United States Army Military
Personnel Center (DAPC-MSO), 200 Stovall Street, Alexandria, VA
22332.

Record source categories:
Information is obtained from documented personnel records, other

DA organizations and appellant.
Systems exempted from certim provisions of the act:
None

A0701.02cDAPC
System name:

701.02 Separation Transaction Control/Records Transfer System
System location:
United States Army Military Personnel Center (MILPERCEN),

200 Stovall Street, Alexandria, VA 22332.
United States Army Enlisted Records and Evaluation Center, Ft

Benjamin Harrison, IN 46249.
United States Army Reserve Components and Personnel Adminis-

tration Center, St. Louis, MO 63132.
Categories of individuals covered by the system:

All active duty enlisted personnel separated from military service
(excluding active duty for training) and all personnel immediately
reenlisting after separation.

Categories of records in the system:
File contains name, social security number (SSN), grade, eligibility

for reenlistment, character of separation, separation program designa-
tor, date and location of separation of reen- listnent moral waiver
and specialty.

Authority for maintence of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Army: To monitor separations of the Army

active enlisted personnel as a means of enhancing strength and record
accountability;, to monitor immediate reenlistment processing.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored on computer magnetic tapes and disk.
Retrievability:
By name and/or SSN.
Safeguards:
Physical security devices, guards, computer hardware and software

safeguard features, and personnel clearances.
Retention and disposal:
Separation records are maintained for I year;, reenlistment records

retained for 45 days; tape file scratched at end of retention period;
disk fides purged.

System manager(s) and address:
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from: Headquarters, Department of

the Army, (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.
" Record access procedures:

Written requests for information should contain the full name of
requester, SSN, whether active, retired or separated and, if separated,
date of separation.

Personal visits may be made to the United States Army Military
Personnel Center. Individual should be able to provide acceptable
indentification including verbal information that can be verified with
his/her record.

Contesting record procedure
The Army's rules for contesting contents and appealing initial

determinations may be obtained from United States Army Military
Personnel Center (DAPC-MSO), 200 Stovall Street, Alexandria, VA
22332.

Record source categories:
Information is obtained through the- Automatic Digital Network

(AUTODIN) from field, Standard Installation/Division Personnel
Systems (SIDPERS) and United States Army Enlisted Records and
Evaluation Center, Ft Benjamin Harrison-, IN 46249.

Systems exempted from certain provisions of the act:
None

A0701.02eDAPC
System name:

701.02 Military Personnel Management Reports
System location
Decentralized: Each Major Command (MACOM) maintaining a

segment of the system. The official maling addresses are in the
Department of Defense lirectory in the Appendix.

Categories of Individuals covered by the system:
Active duty commissioned officers, warrant officers and enlisted

peronnel assigned or projected for assignment to the respective

Categories of records in the system:
Name, social security number (SSN), sex, race; marital status and

dependents; physical category code; component; expiration of term
of service; additional pay; date of rank, annual efficiency index; last
overseas short tour;, Personnel Information System (PERSINS) pro-
curement actions; Unit, Identification Code; Department of Army
(DA) location, assignment and status codes; permanent change of
station date; date joined/departed current command; gaining unit,
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location, assignment and status codes; reporting date; date returned
from overseas; previous unit identification code, assignment and type
transfer strength; primiary and secondary military occupational spe-
cialties (MOS), secondary MOS evaluation score; duty MOS; away
without leave dhta; date agreements and related documents, forms,
and correspondence.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The system extracts data from Officer and Enlisted Personnel Files

and records related to organizations, personnel authorized and as-
signed strength and prepares printed reports designed .to aid Major
Command (MACOM) staffs in military personnel management func-
tions.

Policies and practices for storing, retrieving, accessing, retaining, and.
disposing of records in the system:"

Storage:
Records are stored on computer magnetic tapes, disks, micro- fiche

and hardcopy printouts.
Retrievability:
Access is by SSN, name, or other.unique identifying characteris-

tics.
Safeguards:
Physical security devices, computer hardware and software safe-

guard features, and personnel clearances for individuals working with
the system.

Retention and disposal:
Records are retained for up to 90 days and destroyed.
System manager(s) and address:
Commanders of MACOMs.
Notification procedure:
Information may be obtained from the MACOM commanders to

which the service member is assigned.
Record access procedures:
Written requests for information should include the full name,

SSN, and current address. Visits may be made to the MACOM,
showing appropriate personal identification such as valid driver's
license, military or civilian ID cards.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER

Record source categories:
The privacy information contained ii this system is extracted from

the Department of Army data base and disseminated to the
MACOMs via magnetic tape.

Systems exempted from certain provisions of the act:
None

A0701.02fDAPC
System name:

701.02 Selective/Variable Reenlistment Bonuses
System location:
Department of the Army (DA), USA Military Personnel Center

(USAMILPERCEN) (DAPC-EP).
Categories of individuals covered by the system:
Active duty Army members in enlisted grades El through E9 and

former Army enlisted peirsonnel.
Categories of records in the system:
File contains name, social security number (SSN), grade Military

Occupational Speciality and documentation substantiating- service
member's request for accelerated payment of Selective Variable
Reenlistment Bonuses (SRB/VRB) for service financial hardship or
compelling compassionate reasons. An -advisory recommendation is
submitted to the Army Board for Correction of Military Records
(ABCMR).

Authority for maintenance of the system:,
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
DA: Records are used to determine if service member is experienc-

ing severe financial hardship or compelling compassionate reasons to
warrant approval of- request for accelerated payment of SRB/VRB.

Records are reviewed in order to give an advisory/recommendation
to the ABCMR.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Alphabetically by last name of individual.
Safeguards: -"

Record maintained in areas accessible only to authorized personnel
that are properly cleared and trained.

Retention and disposal:
Retained in active file until end of calendar year, held for I

additional year in inactive file and destroyed.
-System manager(s) and address:

Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,
VA 22332.

Notification procedure:
Information may be obtained from MILPERCEN (DAPCEP),

Hoffman 1, 2461 Eisenhower Avenue, 'Alexandria, VA 22331,
Record access procedures:
Written requests for information should contain the full name of

the requester, SSN and appropriate return address. Personal visits
may be made to the USAMILPERCEN; individual should be able to
provide militai-y service- identification and Department of Defense
Form 2a if on active duty, or other commonly acceptable means of
identification used in formal transaction of business.

Contesting record procedures:
The Army's rules for access to records and for contesting con-

tents and appealing initial determinations are contained in Army
Regulation 340-21.

Record source categories:
Information is obtained from the individual, DA personnel records,

computer reports and other DA or organizations and stations,
Systems exempted from certain provisions of the act:
None

A0701.02gDAPC
System name:

701.02 Dependents of Military Personnel/US Citizen Employees
System locatiom
Maintained in decentralized segments: Department of the Army

commands/ installations/agencies in Europe, Afrca, Middle East,
Japan, Korea, Alaska, Hawaii, Central and South America, and Ca-
ribbean Area.

Categories of individuals covered by the system:
All military personnel with dependents located overseas and Army

citizen civilian employees and their,dependents located outside the
Continental United States.

Categories of records in the system:
File contains name, social security number (SSN), military classifl.

cation (officer, enlisted, civilian), unit of assignment, area of overseas
residence, type sponsor, and the following information on the Indi-
vidual sponsor dependents located overseas: name, if paid from Army
nonappropriated funds, month and year of birth, relationship to spon-
sor, if command sponsored; ,if member of household, overseas resi-
dence (city and country) and country of citizenship.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained'in the system, Including catego-

ries of users and the purposes of such uses:
US Army Military Personnel Center (USAMILPERCEN): to pro,

vide statistical information to Congress on the number of dependents
located outside the United States; for contingency planning; for back-
ground reference in planning for movement of dependents to and
from overseas; for planning for services available to dependents in
overseas areas, and similar uses.

Department of the Army staff .agencies/commands/installations: to
coordinate, facilitate, plan and' execute the orderly evacuation of
noncombatants from hostile zones when required. Personal data -are
utilized to verify dependency, issuance of ration cards during emer-
gency operations,'logistical manifesting and establishing priorities of
evacuation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of recurds in the system:
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Storage:-
Records are stored on computer magnetic tapes, disks, and com-

puter punch cards. Initial input on paper records is in file folders
until data are verified by computer printout.

Retrievability:.
Normal access is by geographic location of dependent/employee

residence; access may be made by individual identifier.
Safeguards:
Physical security is provided by storing computer tapes in a re-

stricted area manned at all times. Normal computer hardware and
software safeguards are employed. Computer printouts are.stored in
security containers and limited access by authorized Department of
Defense personnel making routine use of data in the performance of
official duties.

Retention and disposal-
Records are maintained as long as the civilian employee, his/her

dependents and/or the dependents of military personnel reside out-
side the Continental United States. Upon departure from overseas
area, the file is purged of all data pertaining to the individual.

System manager(s) and address:
Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,

VA 22332.
Notification procedure:
Information may be obtained from:

United States Army, Europe, ATTN: AEUPE-DSP, APO New
York 09403

United States Army, Japan, ATTN: AG, APO San Francisco
96343,

Eighth United States Army, ATTN: AJ, APO San Francisco
96301

US Army Forces Command, ATTN: AFPR-PR, Ft McPherson,
GA 30330

Record access procedures:
Requests from individuals should be addressed to: Commander,

USAMILPERCEN, 200 Stovall Street, Alexandria, VA 22332.
Written requests should contain the full name, SSN of the individ-

ual, authority, need-to-know, current address and telephone number.
For personal visits, the individual should be able to provide ac-

ceptable identification, including verbal information that can be veri-
fied from his/her record.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination may be obtained from the SYS-
MANAGER.

Record source categories:
Data are collected from the individual sponsor at time of arrival in

overseas, area and updated from other personnel records as required.
Systems ixempted from certain irovisions of the act:
None

A0701.07AMC
System name:

701.07 Retirement Services Control Reference Paper Files.
System location:
Retired Affairs Office, Headquarters and Installation Support Ac-

tivity, Electronics Command (ECOM), Ft Monmouth, NJ 077.03.
Categories of individuals covered by the system:
All military personnel with more than 18 years' active duty service

stationed at Ft Monmouth 07703.
Categories of records in the system:
File contains individual's namne grade, address, organization, serv-

ice number, duty phone, and proposed date of retirement.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Identify members with more than 18 years service for mailing

informational material regarding retirement benefits.
POlicies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Card files.
Retrievability:
Filed alphabetically by last name of individual.

Safeguards:
Kept in locked fireproof cabinet.
Retention and disposal
Destroyed upon permanent change of station or retirement of

individual concerned.
'System manager(s) and address:
Headquarters and Installation Support Activity, ECOM, Ft Mon-

mouth, NJ 07703.
Notification procedure:
Information may be obtained from:

Headquarters and Installation Support Activity, ECOM
Retired Affairs Office
Ft Monmouth, NJ 07703
Telephone: Area Code 201/532-1703

Record access procedures:.
Requests from individuals should be addressed to: Headquarters

and Installation Support Activity (ECOM), SELHI-AD-C-RET, Ft
Monmouth, NJ 07703.

Written requests for information should contain full name, rank,
and serial number.

For personal visits, theindividual should be able to provide ac-
ceptable identification, i.e., driver's license, identification card, and
give verbal information that can be verified with his card.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may,
be obtained from the SYSMANAGER.

Record source categories:
Information on cards is obtained from the United States Army

Electronics Command military personnel office at Ft Monmouth.-
Systems exempted from certain provisions of the act-
None

A0701.07cDAPC
System name:

701.07 Enlisted Evaluation System/Report
System location:
Department of the Army (DA), United States Army Military Per-

sonnel Center (MILPERCEN) (DAPC-MS).
Categories of Individuals covered by the system:
Active duty Army members in enlisted grades El through E9 and

former Army enlisted personnel.
Categories of records in the system:
File contains name, social security number (SSN), grade, Military

Occupational Specialty (MOS), Evaluation Test Data, Enlisted Eval-
uation Report Data, and additional data substantiating the soldier's of
agency's request for exception to or interpretation of regulatory
guidance for the Enlisted Evaluation System and Enlisted Evaluation
Reporting System.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records mainlained in the system, including catego-

ries of users and the purposes of such uses:
DA: To determine appropriate response to soldier/agency initiat-

ing the inquiry and to document granted exceptions to interpretations
of regulatory guidance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in rile folders.
RetrievabUW.y
Filed alphabetically by last name.
Safeguard.
Building employs security guards. Records are maintained in

locked cabinets accessible only to authorized personnel.
Retention and disposal
Retained in active file until end of calendar year, held for I

additional year in inactive file, and then destroyed.
System manager(s) and address:
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
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Information may be obtained from United States Army Military
Personnel -Center (DAPC-EP), Hoffman Bldg I, 2461 Eisenhower
Avenue, Alexandria, VA 22331 concerning Military Occupational
Specialty (MOS), Evaluation Test Data; and DAPC-MS, Hoffman
Bldg II, 200 Stovall Street, Alexandria'concerning the Enlisted Eval-
uation Reporting System.

Record access procedures:
Written, requests for information should contain the full name of

the requester, SSN, and appropriate return address. Personal. visits
may be made to the United States Army Military Personnel Center,
individuals should be able to provide their military service identifica-
tion and Department of Defense Form 2a for active duty personnel,
or other commonly acceptable means of identification used in formal
transactions of business.

Contesting record procedures:
The Army's' rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21 (32 CFR
Part 505).

Record source categories:
Information is 'obtained from the individual requester, DA person-

nel records, computer reports, and other Army organizations and
stations.

Systems exempted from certain provisions of the act:
None ,

A0701.07dUSAREC- "

System name:
701.07 High School Folder (Lead List)
System location:
Army recruiting stations reached through the following Recruiting

Commands: Northeast Regional Recruiting Command, Ft Me~de,
MD.; Southeast Regional 'Recruiting 'Command, 1628 Virginia
Avenue, College Park, GA.; Southwest Regional Recruiting Com-
mand, Ft Sam Houston, TX.; Midwest Regional Recruiting Com-
mand, Ft Sheridan, IL.; Western Regional Recruiting Command, FL
BAker, CA.

Categories of individuals covered by the system: .
Persons of both sexes, in their senior year of high school, who may

reasonably be assumed to be prospects for enlistment in the Army
after graduation.

.Categories of records in the system:
System contains names, addresses, and telephone numbers of pros-

pects with qualifying information added after contact by the recruit-
er.

Authority for maintenance of the system:
Title 10 U.S.C., Sectiois 503, 505, 510, and 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by field recruiter to record locator data on high school

seniors. If an interview is conducted with the prospect, additional
information will be solicited and recorded on United States Army
Recruiting Command (USAREC) Form 200, Recruiting Prospect
Card.

Inspected by recruiting supervisory personnel to assure recruiters
are contacting a sufficient number of high school graduates to main-
tain high quality enlistment standards.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in' the systen.

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by school, by last name of high school student.
Safeguards:
Records are maintained by individual recruiters in secured files and

considered privileged information.
Reteanti6n and-disposah
High school lead lists are cut off at the end of the fiscal year, kept

in the current files area for 2 years and then destroyed.
System manager(s) and address:
Commander, USAREC, Ft Sheridan, IL 60037.
Notification procedure:
Individuals who desire information as to whether their names and

locator information about them are contained on high school lead
lists should write to: Commander; USAREC, ATTN: USARCRFM-
A, Ft Sheridan, IL 60037.

Requests should include the full name of the person desiring infor
mation, current address and telephone number, name of high school
attended as a senior, and the location of the recruiting station where
the information is believed to be stored.

Record access procedures:
Requests from individuals for access to information in this system

should be a'ddressed to: , Commander, USAREC, ATITN:
USARCRFM-A, Ft Sheridan, IL 60037.

Requests should include-the full name of the person desiring access
to the information, current address and telephone number, name of
high school attended as a senior, and the location of the recruiting
station where the information is believed to be stored.

Contesting record procedures:
The Army's rules for contesting content of records and appealing

initial determinations are contained in Army Regulation 340-21.
Record source categories:
High school officials of the local school, county/city school super-

intendent, or similar officials, yearbooks and school directories.
High school senior lists are purchased by the USAREC from

professional sources of supply.
Systems exempted from certain provisions of the act:
None

A0701.08DAAG
System name:

701.08 Clemency Project
System location:
Automated Equipment Division, Systems Support Directorate and

Personnel Services Directorate, United States (US) Army Reserve
Components Personnel and Administration Center (USARCPAC);
AGUZ-SSD, PSD, 9700 Page Boulevard, St Louis, MO 63132.

Categories of individuals covered by the system:
Individuals who were identified as being possible eligibles for

clemency discharges by Department of Defense (DOD) Components,", Individuals discharged by the Clemency Processing Center, Ft
Benjamin Harrison, IN who were members of the US Army.

Individuals who had served in the US Army and applied for and
were potentially eligible to participate in the Clemency Program.

Categories of records in the system:
For those individuals that were identified by DOD Components a

computer print out which indicates name, ,social security number
(SSN) or military service number, home address as shown on dis-
charge, and service component code of the identified individuals.

For individuals that, were discharged by the Clemency Processing
Center a computer print out indicates name, SSN and a registry
number used by National Personnel Records Center (NPRC), Gener-
al Services Administration (GSA) for filing and retrieval purposes to
locate the hard copy personnel record in the file storage area.

For individuals who applied to the Presidential Clemency Board a
computer print out shows name, SSN or service number, NPRC,
GSA registry number for filing and retrieval purposes used to locate
the hard copy personnel record in the file storage area, status of the
individual which indicates: performing alternate service, applied for
and was not eligible for the program, authorized issuance of a Clem-
ency discharge as recommended by the Presidential Clemelncy Board
and directed by the.President, and terminated from the program. The
records received from the Presidential Clemency Board are those
that were loaned to that Board from the consolidated registry of the
NPRC, GSA or from USARCPAC.

Authority for maintenance of the system:
Presidential Proclamation 4313, 16 September.1974 - Program for

Return Viet Nam Era Draft Evaders and Military Deserters.Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Personnel Services Directorate, RCPAC- to issue Clemency dis.
charges as directed, answer inquiries pertaining to or from identified
individuals, complete other routine administrative actions prior to
returning the records to the NPRC, GSA.

DOD or any component thereof: to provide personnel or statistical
information if required, provide administrative data to include, but
not limited to, the status of clemency discharges issued, individuals
performing alternate service or terminated from the program.

Veterans Administration: to provide information or records to
assist in making determinations and decisions in the adjudication of
veterans claims.

Selective Service System: to provide statistical data and personnel
information to include data relative to clemency discharges issued.
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Presidential Clemency Board: to provide status, complete actions,
receive and locate records necessary for the orderly phase-out and
return of records used by the Board.

Policies and practices for storing, retrieving, accessing, retaining,'and
disposing of records in the system:

Storage:
Computer magnetic tapes and computer printouts.
Paper records in file folder/jacket; military personnel files.
Retrievability:.
By full name or SSN.
Hard copy personnel records filed alphabetically by last name or

records may be filed by status of action required, SSN or service
number to facilitate positive identification.

Safeguards:
Computer keyword distribution of output information, routed by

interoffice symbols only.
-Building employs security guards; identification badge required to

enter building; floor badge required.-
Retention and disposal:
Indefinite for computer printouts and computer magnetic tapes.
Paper records in file folders/jackets are returned periodically to

NPRC, GSA for storage and maintenance as personnel actions, are
completed.

System manager(s) and address:
Commander, USARCPAC, 9700 Page Boulevard, St Louis, MO

63132.-
Notification procedure:
Information may be obtained from:

Commander, USARCPAC
- 9700 Page Boulevard

St Louis, MO 63132.
Telephone: Area Code 314/268-7777

Record access procedures:
Requests from individuals should be addressed to: Commander,

USARCPAC, 9700 Page Boulevard, St Louis, MO 63132.
Written requests for information should contain the full name and

SSN or Military Service Number of the individual.
For personal visits, the individual should be able to provide ac-

ceptable identification, such as driver's license.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Individuals were identified by the DOD Components as individuals

who may be eligible for discharge under the Presidential Clemency
Program.

Individuals were identified by U. S. Army Clemency Processing
Center, Ft Benjamin Harrison, IN as having received an undesirable
discharge from the US Army.

Individuals who had served in the US Army and applied for the
Clemency program.

Systems exempted from certain provisions of the act:
None

A0702.03aUSAREC
System name:

702.03 Enlistment Eligibility Files
System location:
Directorate of Recruiting Management, United States (US) Army

Recruiting Command (USAREC), USARCRM-M, Ft Sheridan, IL
60037.

Categories of individuals covered by the system:,
Pertains to Regular Army applicants who have requested a waiver

of moral eligibility for a juvenile or adult felony; determination of
medical/Military Occupational Specialty qualifications, determination
of Stripes for Skills qualification; exceptions to policy; determination
of enlistment eligibility, and prior service personnel requesting a
mental retest.

Categories of records in the system:
File contains individual's request and agency reply approving or

disapproving the request
Authority for maintenance of the system:
Title 10 U.S.C., Sections 504, 505, 510, and 3012.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Reference file for enlistment eligibility qualifications approved or
disapproved.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders in metal cabinets.
Retrievability:
By individua's last name or date of action.
Safeguards:
Records stored in file cabinet and building secured. Records are

only accessible to authorized personnel who have a valid need-to-
know.

Retention and disposal:
Files remain active for I fiscal year, inactive for 1 fiscal year and

destroyed at the beginning of the third year.
System manager(s) and address:
Commanding General, USAREC, Ft Sheridan, IL 60037.
Notification procedure:
Information may be obtained from:

Director, Recruiting Management, USARCRM-M
USAREC
Ft Sheridan, EL 60037
Telephone: 312/926-2372

Record access procedures:
Requests for information should be addressed to: Headquarters,

USAREC, ATrN: .USARCRM-M, Ft Sheridan, IL 60037. Request
for information should contain full name, address, telephone number
and military status of requester.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination may be obtained from the SYS-
MANAGER.

Record source categorie:
Individual, employers, probation officials, law enforcement offi-

cials, school official personal references, transcripts, medical records
& documentation, Department of Defense Forms 214, and recruiting
personnel evaluations.

Systems exempted from cerfin provisions of the act:
Parts of this system may be exempt under 5 USC 552a (j) or (k), as

applicable. For additional information, contact the System Manager-

A0702.04aDAAR
System name:

702.04 OCS Waiver Requests
System locatiom
Headquarters, Department of the Army, (HQDA), Office of the

Chief, Army Reserve, Organization and Training Division.
Categories of Individuals covered by the system:
Any United States Army Reserve enlisted person or warrant offi-

cer who has requested a waiver of requirements to enter Officer
Candidate School (OCS).

Categories of records in the system:
File contains individual's request and agency reply approving or

denying a waiver.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Reference file for waivers approved and disapproved. Users are

school officers at HQDA, and major subordinate Army Headquar-
ters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the sytem:

Storage:
Maintained in paper form file folder.
Retrievibility:.
Information retrieved by individual's name or social security

number.
Safeguards:
Records stored in combination safe. Only OCS Program Manager

and agency officers have access.

73853



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1.979 / Notices

Retention and disposal-
Records destroyed after 3 years.
System manager(s) and address:
Chief, Army Reserve, Washington, DC 20310.
Notification procedure:

Chief, Army Reserve
Washington, DC 20310
Telephone: 202/697-5532

Record access procedures:
Inquiries should be addressed to Chief, Army Reserve, Washing-

ton, DC 20310; Telephone: 202/697-5532.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Correspondence from the individual requesting attendance at OCS

and the intervening higher headquarters.
Systems exempted from certain provisions of the act:
None

A0702.04bDAPC
System name:

702.04 Eligibility Determination Files '
System location:
United States (US) Army Enlistment Eligibility Activity, 9700

Page Boulevard, St Louis, MO 63132.
Categories of individuals covered by the system:
Any individual applying for enlistment' or reenlistment who re-

quires a waiver of one or more disqualifications by Headquarters,
Department of the Army (HQDA).

Persons requesting continuation on active ;duty under the, provi-
sions of Army Regulation 635-40, requesting withdrawal of counsel-
ing statement or cancellation of extension, or seeking clarification of
enlistment/reenlistment eligibility.

Categories of records in the system:
File contains requests for enlistment eligibility or waiver of dis-

qualifications for enlistment/reenlistment, requests for grade determi-
nations, documents reflecting determinations made on requests for
waiver or grade determinations, copies or extracted items from basic
records, transmittals, and suspense documents needed to provide a
means of assuring that requests are acted upon in a timely manner.
Copies of auxiliary documentation submitted by applicants. .

Authority for maintenance of the systeii:
Title 10 U.S.C., Section 333.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Army Staff agencies and commands - To evalu-

ate waiver requests and provide record of waiver considered, deter-
minations, and disposition. To provide record of requests for enlist-
ment eligibility determinations and disposition.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: "

Storage: "
Paper records between file dividers.
Retrievability: ..-
Filed alphabetically.
Safeguards:
Building employs security guards and requires identification badges

of authorized employees. Rec6rds are maintained in-area accessible
only to authorized personnel that are properly screened, cleared, and
trained.

Retention and disposah .
Destroyed after I year.
System manager(s) and address:
Commander, US Army Military Personnel Center, 200 Stovall

Street, Alexandria, VA 22332.
- Notification procedure:

Information may be obtained from: Commander, US Army Enlist-
ment Eligibility Activity, 9700 Page Boulevard, St Louis, MO 63132.

Record access procedures:
Requests from individuals should be addressed to: Commander, US

Army Enlistment Eligibility Activity, 9700 Page Boulevard, St
Louis, MO 63132. Requests should include the full name of the

requester, current address, social security number, date ;f separation,
and service component, if applicable.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula.
tion 340-21.

Record source categories:
Extracts from official military personnel files; extracts from, dos.

siers; letters originating from applicant or inquirer; forms, documents
and related papers originated by Army staff offices, command offices,
or present or former service member;, medical evaluations; applica-
tion and related forms, records, and correspondence from applicant.
Individual file may contain some or all of the foregoing.

Systems exempted from certain provisions of the act:
None

A0702.08aDASG
System name:

702.08 Army Medical Procurement Applicant Files
System location:
Primary System: Procurement Division, Army Medical Depart-

ment (AMEDD) Personnel Support Agency, Headquarters, Depart-
ment of the Army (HQDA) (SGPE-PD), 1900 Half Street, SW.,
Washington, D.C. 20324.

Decentralized Segments: AMEDD Procurement Counselor Field
Offices in the following locations: Cutler Army Hospital, Ft. Devens,
MA 01433; US Post Office Building, 135 High St., Hartford, CT
06103; Room 1271, Federal Building, 100 South Clinton St., Syra-
cuse, NY 13202; 160 North Franklin St., Hempstead, NY 11550,
Building 5515, Room 309 and 316, Ft. Dix, NJ 08640; Federal Office
Building, 1000 Liberty Avenue, Pittsburgh, PA 15222; Forest Glen
Section, Walter Reed Army Medical Center, Washington, DC 20012;
Federal Office Building, 400 North 8th St., Richmond, VA 23240;
3555 Maguire Blvd., Bennington Building, Suite 250, Orlando, FL
32803; Federal Building, 310 New Bern Avenue, Suite 310, Post
Office Box 27524, Raleigh; NC 27611; 200 East Liberty St., Ann
Arbor, MI 48107; Building 67, Columbus Support Facility, 530 Buck-
ingham St., Columbus, OH 43215; HQ US Army Forces Command,
Ft. McPherion, GA 30330; Building 142, Room 345, Ft. Sheridan, IL
60037; 144 Elk Place, Suite 1504, New Orleans, LA 70112; Federal
Office Building, 515 Rusk -Ave., Room 5122, Houston, TX 77002;
Brooke Army Medical Center, ATTN: AFZG-MDZ-PP, Ft, Sam
Houston, TX 78234; Federal Office Building; 1100 Commerce Street,
Dallas, TX 75202; US Army Recruiting Main Station, 12th & Spruce
Streets, St. Louis, MO 63102; US Army Medical Department Activi-
ty, Building 268 (Dodge Hall), Ft. Leavenworth, KS 6027- Ameri-
can Red Cross Building, Box 327, Fitzsimons Army Medicaf Center,
Denver, CO 80240; Building 5, Ft. Douglas, UT 84110; Building 138,
Room 116, Naval Support Activity (Sand Point), Seattle, WA 98115;
Building 654, Presidio of San Francisco, San Francisco, CA 94129;"
1600 N. Broadway, Suite 210, Santa Ana, CA 92706;, US Army

-Medical Command, Europe, APO New York 09102; Tripler Army
Medical Center, ATTN: HSCT-PD-P, TAMC, Hawaii 96859.

Categories of individuals covered by the system:
Potential applicants and applicants for the AMEDD procurement

programs, to include applicants for appointment in the Regular Army
and US Army Reserve.

Categories of records in the system-,
Interview sheets; counselor evaluations; resume; CurricUlum Vitae;

autobiography; letters of recommendation; selection/nonselection let-
ters; Special Orders; all correspondence to, from, and about appli-
cant; Selection Board/Committee results; Statement of Interests; Ob-
jectives and Motivation; Letter of Appointment; US Army Reserve
Cdmponents Personnel and Administration Center Transcript; Sew-
ice Agreement.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 3012 and 4301, and Executive Order

'9397.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Procurement Division: To evaluate an applicant's acceptability and

potential for appointment in a component of the AMEDD, to bvalu-
ate qualifications for assignment to various career areas; to determine
educational and experience background for award of constructive
service credit; to determine dates of service and seniority; to docu.
ment service agreement with the US Army; to provide statistical
information for effective management of the AMEDD Personnel
Procurement Program. I

I I I . I I I II II II I
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AMEDD Procurement Counselor Field Offices: To assist appli-
cants in completion of their applications; to counsel applicants in
their potential for selection for procurement programs and/or for
appointment in the AMEDD.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records are maintained in file folders.
Retrievability.
File folders are filed alphabetically by last name of applicant.
Safeguards:
File folders are maintained in areas accessible only to authorized

personnel.
Retention and disposal:.
File folders are cut off-at the end of the year in which action is

completed, held 10 years, and destroyed, for selected individuals, for
individuals not selected, records are cut off at the enl of the year,
held 1 year and destroyed.

System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

Commander, AMEDD IPersonnel Support Agency
Officer Procurement Division
1900 Half Street, S.W.
Washington, DC 20324
Telephone: 202/693-5120

Record access procedures:
Requests should be addressed to: HQDA (SGPE-PD), 1900 Half

Street, S.W., Washington, DC 20324.
Contesting record procedures:.
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from Command-
er, AMEDD Personnel Support Agency.

Record source categories:
Transcripts from post secondary schools; employer evaluations;

faculty evaluations; AMEDD counselor evaluations; interviews; mili-
tary supervisor evaluations; medical information from medical exami-
nation facilities; American Testing Program; Educational Testing
Service; Selection Board/committees; prior military service records;
Department of-Defense (DD) Form 214 (Report of Separation from
Active Duty); application and related forms from individual.

Systems exempted from certain provisions of the act: -
Parts of this system may be exempt under 5 USC 552a, Section (")

or (k), as applicable. For additional information, contact the SYS-
MANAGER.

A0703.0laDAPC
System name: -

703.01 Military Personnel Action File
System locatiom
Primary System: United States Army Military Personnel Center

(MILPERCEN), 200 Stovall Street, Alexandria, VA 22332.
Decentralized Segments: Department of the Army (DA) Staff

agencies and commands.
Categories of individuals covered by the system:
Any Army service member.
Categories of records in the system:
File contains officer candidate applications; documents reflecting

individual application for appointment as a warrant officer or com-
missioned officer in the US Army or the Army Reserve including
waivers, recommendations, evaluation reports, test papers, interview
sheets and similar or related papers; documents reflecting determina-
tions made by boards on applications submitted for officer candidate
school or appointment as a warrant officer or commissioned officer;

-documents accumulated in staff offices exercising administrative juris-
diction and used as reference records of routine actions, copies or
extracted items from basic records, and transmittals; emergency data
information furnished by the service member to support notification
of next-of-kin, survivor benefits on forms, letters, and similar or
related documents; auxiliary documents on forms, letters and similar
papers concerning the individual service member;, contains transitory
adverse suitability information which reflects nonsupport, debts and
similar acts of wrongdoing, (documents remain in file until rebutted/
resolved. Adverse suitability information that is supported, subitanti-

ated, or otherwise determined to be true is transferred into the
official military personnel file), supplemental data relating qualifica-
tion, efficiency rating, duty assignment, grade, date of rank, and
similar information needed by action officers for routine administra-
tion; suspense documents and suspense cards needed tp provide a
means for assuring that personnel actions are accomplished in a
timely manner.

Authority for maintenance of the system:
Title 5 U.S.C, Section 301; Title 10 U.S.C.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes orsuch uses:
DA Staff agencies and commands: To provide administration and

management requirements for Army service members and to permit
timely and accurate notification to next-of-kin and survivors in cases
of accident/death of service member.

Department of the Air Force:. When required incident to a service
member's application for transfer, on duty with, or availing himself
of services provied by the Air Force.

Department of the Navy: When required incident to a service
member's application for transfer, on duty with, or availing himself
of services provied by the Navy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically for emergency data and adverse suitability or

by subject for information/auxiliary/suspense/and similar files.
Safeguards:"
Records maintained in controlled areas accessible only to author-

,ized persons.
Retention and disposal:
Records are retainable for periods ranging from 6 months to 3

years. Records are destroyed in accordance with scheduled time by
the local office maintaining the file.

System mager(s) and address:
United States Army Military Personnel Center, 200 Stovall Street,

Alexandria, VA 22332.
Notification procedure:
Information may be obtained from:

Major commands for persons assigned to organization within the
command.

Headquarters, Department of the Army (HQDA), 200 Stovall
Street, Alexandria, VA 22332, for individuals assigned to
departmental duty.

Record access procedures:
Requests from individuals should be addressed to: Commander of

the appropriate command to which the service member is assigned or
HQDA (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332 for
persons assigned to departmental duty.

Written requests for information should contain the full name of
the service member, service identification member, Army grade (and
branch of service for commissioned personnel) and current address.
Visits may be made to the headquarters of the appropriate command
of assignment or to United States Army Military Personnel Center,
Hoffman Bldg IL 200 Stovall Street, Alexandria, VA 22332.

For personal visits, the requester should be able to provide accept-
able identification including his/her military service identification
card or other commonly acceptable means of identification used in
the normal transaction of businem

Contesting record procedres:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from HQDA (DAPC-MSO), 200
Stovall Street, Alexandria, VA 22332.

Record source categories:
Extracts from basic personnel records; letters originating from

service member;- forms, documents, and related papers originated by
army Staff offices, command offices, or service member.

Systems exempted from certain provisions of the act:
None

A0703.02aDAPE
System name:

703.02 United States (US) Military Academy Entrance Examina-
tion Result Files

System location:
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Office of the Director of Admissions and Registrar, US Military
Academy, (USMA) MAAR-R, West Point, NY 10996.

Archives, USMA.
Categories of individuals covered by the system:
Listings 'of examination results on all candidates who were ad-

mitted as cadets or were unsuccessful in gaining admission to the
USMA from 1901 to the present.

Categories of records in the system:
Entrance exam results; source of nomination; final status as candi-

date.
Authority for maintenance of the system:
Title 10 U.S.C., Sections 4331, 4332, 4334.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: Research as appropriate.
Poliies and practices for storing, retrieving, accessing, retaining, and

disposing of records in: the system: ,
Storage:
Bound-hardcover book.
Retrievability:
Alphabetical, by source of nomination, Prep School candidates,

athletic interest, and minority candidates.
Safeguards:
Stored in locked room during non-duty hours. Records are accessi-

ble only to authorized personnel.
Retention -and disposal-
Records are permanent.
System manager(s) and address:
Director of Admissions and Registrar, USMA, for classes currently

enrolled at USMA and the most recent graduating class.
Archives, USMA for other classes.
Notification procedure:
Information can be obtained from SYSMANAGER.
Record access procedures:
Requests should be addressed to the SYSMANAGER or.Archives,

USMA.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Transcripts from secondary and post secondary schools; faculty

evaluations; employer evaluations; military supervisor evaluation;
medical information from the Department of Defense Medical
Review Board; interviews from Admissions Participants; American
College Testing Program; Educational Testing Service; Director of
Intercollegiate Athletics; Members of Congress.'

Systems exempted from certain provisions of the act:
None

A0703.O4aDAPC
System name:

703.04 ROTG Member File
System location:.
Primary System: United States Army Military Personnel Center'

(MILPERCEN). - •
Decentralized Segments. Office of the Secretary of the Army

(OSA), Department of the Army (DA) Staff agencies, Army com-
mands, Reserve Officers Training Corps (ROTC) elements of civilian
educational institutions.

Categories of individuals covered by the system:
Applicants for and enrolled members of the ROTC conducted

under direction,. operation, and supervision of the DA.
Categories of records in the system:
Files contain individual application for membership; enrollment

record; record of enlistment; record of military status; security ques-
tionnaire; deferment agreement; personal history statement; acknowl-
edgment of understanding and service requirement; graduate branch
of service selection; medical examination; photograph; cadet record
of evaluation of training; academic achievement; corps award; finan-
cial record relating to pay, travel, and entitlements; alien registration
and related Justice Department records When applicable; Department
of Labor records pertaining' to entitlements by FECA (Titie 5
U.S.C., Section 8140); Federal Aviation Agency (FAA) student pilot

,certification and related flight record requirements; and correspond-

ence between (1) MILPERCEN, (2) applicant or enrolled member,
(3) Army Staff offices and Army commands, (4) other Federal gov-
ernment agencies, and (5) ROTC accredited civilian institutions,

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Sections 2101-2111.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
MILPERCEN: To'provide policies and procedures for administer-

ing the ROTC.includmg application, enrollment, enlistment, tritining
programs, cadet administration, and disenrollment and commission-
mg.

OSA: For formulation of plans, policies, directives, and instruc-
tions relating to statutory requirements for ROTC.

DA Staff Agencies: To implement requirements within their re-
spective sphere of staff activity.

Army Commands: To exercise command authority and jurisdic-
tional control of established, organized, and constituted elements
containing enrolled and enlisted members of ROTC.

Department of Labor: To accomplish actions when required under
provisions of FECA.

FAA, To control and accomplish flight certification in applicable
cases.

National Selective Service System: To accomplish requirements
relative to registration and deferment.

Department of Defense Agencies: To coordinate, review, and con-
trol student administrative actions relative to interdepartmental rela-
tionships.

Civilian Educational Institutions: To administer academic training
and related institutional requirements relating to students.

Veterans Administration: For member Group Life Insurance elec-
tion, coverage, and administration.

DA Staff Agencies and Army Commands: To coordinate, ex-
change, and administer applicant and enrollee requirements and ac-
tions necessary for mission accomplishment.

-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder; selected data automated for manage-

ment facility in a perishable manner on tapes, disks, and cards.
Retrievability:
Record accessed by name, social security number, automatic data

processing (ADP) parameter of characteristics of qualification or
identity.

Safeguards:
Records maintained in areas accessible only.to authorized person-

nel who are trained and cleared for duties relating to personnel
administration. Each on-line terminal employs user identification and
password edits to protect the system from unauthorized access and to
restrict each user tospecific files and data elements. User identifica-
tions and passwords are changed at random times; control data is
maintained by the system manager in a sealed envelope In in ap-
proved safe.
- Retention and disposal:

Records range from permanent to I year retainability depending on
the continuing value to the individual or the department. Permanent
records are retired to the National Personnel Records Center
through appropriate records holding activities in accordance with
schedules established by departmental instructions.

System manager(s) and address:
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may obtained from: Professor of Military Science of

the civilian educational institution in which the individual is an en-
rolled ROTC member.,

Record access proce dures:
Requests from individuals should be addressed to: Profcssor of

Military Science of the civilian educational institution in which the
individual is an enrolled ROTC member.

Written requests for information should contain the full name of
the requester, current address and telephone number, and definitive
identification of the information desired.

For personal visits, the individual should be able to provide com-
monly used identification, such as driver's license or personal Identifi-
cation card used in the normal transaction of business.

Contesting record procedures:

I I I I
73856



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

The Army's rules for contesting contents and appealing initial
determinations may be obtained from the Sysmanager.

Record source categories:
Application and related forms, records, and correspondence from

the applicant or enrollee; personal clearance, financial transactions
and entitlement status, medical examination and treatment facilities,
and related records generated and accumulated from individual mem-
bership in the program by the appropriate civilian institution, Army
staff agencies, Army commands, and Federal executive department
agencies responsible for the-action concerned.

Systems exempted from certain provisions of the act:
None

A0703.05aDAPC
System name:

703.05 ROTC Cadet Application Files
System location:
Primary system: United States Army Military Personnel Center

(MILPERCEN), Procurement and Accessions Branch, DAPC-OPD,
200 Stovall Street, Alexandria, VA 22332.

Decentralized segment: Reserve Officers Training Corps (ROTC)
regions and organizations processing application.

Categories of individuals covered by the system:
ROTC cadets
Categories of records in the system:
The categories of information stored include: name, social security

number (SSN), sex, race, citizenship, marital status, dependents, date
of birth, residence, physical profile, ethnic group, skill, education and
training, language, and mailing address.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of Army (DA): Records are used for personnel man-

agement, strength accounting, and manpower management.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are stored in paper file folders.
Retrievability.
Access is by name.
Safeguards:
Physical security devices, guards, and locked doors.
Retention and disposal:
Records are retained for up to 1 year or until oath of office is

executed, whichever is sooner.
System manager(s) and address
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from: HeadquarteA.Department of

the Army, (DAPC-OPD), Procurement and Accessions Branch, 200
Stovall Street, Alexandria, VA 22332.

ROTC regions and DA organizations.
Record access procedures:
Written requests for information should include the individual's full

name, service identification number, and current address.
For personal visits, the requester should provide acceptable identi-

fication, i.e., military identification card or other identi- fication nor-
mally acceptable in the transaction of business.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from United States Army Military
Personnel Center (DAPC-MSO), 200 Stovall Street, Alexandria, VA
22332.

Record source categories:
Information is obtained from papers and documents made avail-

able by ROTC Regions and the United States Army Reserve Com-
ponents Personnel and Administration Center.

Systems exempted from certain provisions of the act:
None

A0703.06bDAPC
System name:

703.06 Officer Candidate School (OCS) Application File
System location:
Primary system: United States Army Military Personnel Center

(USAMILPERCEN), Procurement and Accession Branch, DAPC-
OPD.

Each Army installation and other organizational element main-
taining a segment of this system.

Categories of individuals covered-by the system:
Warrant officers and enlisted personnel on active duty in the US

Army.
Categories of recordsrn the system:
The Categories of infornaition stored include; name, social security

number (SSN), sex, race, citizenship, marital status, dependents, date
of birth, residence, ethnic group, grade, enlistment or appointment
and service agreement, service data and dates, promotion, assign-
ment, qualifications, skill, edu- cation and training, specialty, aptitude,
occupation, language, awards and badges, mailing address, separation
or retirement.

Authority for maintentce of the system:
Title 5 US.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Department of Army: Records are used to prepare replies to writ-

ten and telephonic inquiries.
Policies and practices for storing, retrieving, accessng, retaining, and

disposing of records in the system:
Storage:
Records are stored in paper file folders.
Retrievability.
Access is by name.
Safeguards:
Physical security devices, guards, and locked doors.
Retention and disposa
Records are retained for up to 90 days or until completion of

action.
System manager(s) and address:
Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,

VA 22332
Notification procedure:
Information may be obtained from: Headquarters, Department of

the Army (HQDA), (DAPC-OPP-A, 200 Stovall Street, Alexandria,
VA 22332.

Record access procedures
Written requests for information should include the full name,

service identification number, and current address.
For personal visits, the requester should provide acceptable identi-

fication, Le. military identification card or other identification nor-
mally acceptable in the transaction of business.

Contesting record procedures
rhe Army's rules for contesting contents and appealing initial

determinations may be obtained from USAMILPERCEN (DAPC-
OPP-A) 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Information is obtained from enlisted Military Personnel Records

Jacket, Career Management File, Official Military Personnel file, and
related personnel documents located in organizations, installations
and HQDA.

Systems exempted from certain provisions of the act:
None

A0703.07aDAPE
System name:

703.07 Officer Availability and Civil School Mgt System
System location
Adjutant General Data Processing Branch, Adjutant General Divi-

sion, United States (US) Military Academy (USMA), West Point,
NY 10996.

Categories of individuals covered by the system:
Any Army officer previously assigned, presently assigned, sched-

uled for assignment, or declared permanently not available for assign-
ment to the USMA. Additionally, any officer declared temporarily
not available, or available for a specific academic year. When a new
academic year is begun, these records are removed from the file.

Categories of records in the system:
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-File contains name, rank, social security number (SSN), branch,
status of officer, individual's desires regarding assignment, depart-
ments/activities interested in the officer, department/activity to.
which officer will be assigned, if applicable; school attending or
attended for masters or PhD*training, and Army Educational Re-
quirements Board number used for schooling and utiliiation.

Auth6rity for maintenance of the system:
Title 10 U.S.C., Section 4334(b).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USMA:, Provide information to interested departments/ activities-

on officer's desires and availability. Used as a means to verify status
of officer. Used to prepare requisitioning documents for use at the
USMA and Headquarters, Department of the Army (HQDA). Used
to prepare reports to HQDA on utilization of officers.

HQDA: uses information provided on the requisitioning document
(name, rank, branch and SSN) to verify availability and begin prepa-
ration of orders for direct assignment or civil schooling. Uses infor-
mation on dtiization reports (name, rank, branch, SSN, Army Edu-
cational Requirements Board number assigned against) to verify that
officer is being utilized properly, (proper discipline).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of ricords in the system:

Storage:
Computer Disk.
Retrievability:
Filed by SSN.
Safeguards:
Computer disk is maintained in vault when not being used. Disk is

maintained in area accessible only to authorized personnel that are
properly screened, cleared and trained.

Retention and disposal:
All records of individuals 'declared temporarily not available or

available and not assigned are destroyed annually. Records of indi-
viduals assigned to the USMA are destroyed on official confirmation
of the assignment.

System manager(s) and address:
Chief, Military Personnel Branch, Adjutant General Dirision,

USMA, West Point, NY 10996.
Notificatipn procedure:
Information may be obtained from:

Superintendent
USMA
ATTN: MAAG-P
West Point, NY 10996

Record access procedures:
Requests from individuals should be addressed to: Superintendent,

USMA, ATTN: MAAG-P, West Point, NY 10996.
Written requests for information should contain the full name of

the individual, current address and telephone number.
For persondl visits, the individual should be able to provide -some

acceptable identification, i.e., a valididentification card, or driver's
license. I , I I

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER

Record source categories:
Commander, United States Army Military\Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Systems exempted from certain provisions of the act:
None

A0703.08a DAPE
System name:

703.08 Officer Personnel Information Files
System location:
Office of the Director of Admissions and Registrar, United States

Military Academy (USMA), West Point, NY 10996.
Categories of individuals covered by the system:
Graduates of the USMA and other officers who are being consid-

ered .for assignment to Office of the Director of Admissions and
Registrar, USMA; officers who are piesently serving or have served
in the Office of the Director of Admissions and Registrar, USMA.

Categorles of records in the 'system:

Correspondence between officers and Director of Admissions and
Registrar; availability status received from the United States Army
Military Personnel Center (USAMILPERCEN); personal data avail-
able from other sources. Individual files may contain some or all of
the above.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4334.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Planning files for assigning officers to the Office of the'Director of

Admissions and Registrar, USMA.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in the form of cards, file folders, or other similar

material.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Records are maintained in an area accessible to authorized person-

nel only.
'Retention aid disposal:
Records are retained until, in the opinion of the Director, they are

no longer necessary. Disposal is by destruction.
System manager(s) and address:
Director of Admissions and Registrar, USMA, West Point, NY

10996....
Notification procedure:
'Write or call the SYSMANAGER.
Record access procedures:
Write or call the SYSMANAGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Applications of individual officers; recommendations of individual

officers submitted by others; information provided by the USAMIL-
PERCEN in response to requests for availability data; correspond.
ence between individuals and the office; personal data available from
other agency publications.

Systems exempted from certain provisions of the act:
None

A0703.O9aDAPE
System name:

703.09 Evaluation Files on Cadets and Potential Instructors
System location:
Decentralized Segments: Office of the Dean of the Academia

Board and Departments of Chemistry; Earth, Space and Graphic
Sciences; Electrical Engineering; English; Foreign Languages; Histo.
ry; Law; Mathelaatics; Mechanics; Physics; and Social Sciences; SI,
United States (US) Corps of Cadets and Headquarters, 1st, 2nd, 3rd,
and 4th Regiments, US Corps of Cadets; and Offices of Military
Instruction, Military Leadership, and Physical Education, United
States Military Academy (USMA), West Point, NY 10996.

Categories of individuals covered by the system:
Cadets who are receiving or have received instruction from de-

partments; graduates of the USMA; and other officers who arc being
considered for assignment to the Staff and Faculty, USMA, officers
who are presently serving or have served on the Staff and Faculty,
USMA.

Categories of records in the system:
Evaluation material on cadets and graduates; letters of application

and recommendation; academic performance documents; correspond.
ence between officers and'departments; availability status received
from Department of the Army; personal data aiulable from other
sources. Individual files may contain some or all of the above.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4334.
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
The files are utilized by the Heads of Departments in evaluating

cadets and in evaluating the relative suitability of potential instructors
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for graduate schooling and subsequent assignment to the Staff and
Faculty, USMA, or for direct assignment to the Staff and Faculty,
USMA.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in the form of cards, file folders, or other similar

material.
Retrievability.
Filed alphabetically by last name within year-group or USMA

class. .
Safeguards:
Records are maintained in an area accessible to authorized person-

nel only.
Retention and disposah
Records are retained until, in the opinion of the Department Head,

they are no longer necessary. Disposal is by destruction.
System manager(s) and address:
Dean of the Academic Board, USMA, West Point, NY 10996.
Professor and Head, Departments of Chemistry; Earth, Space and

Graphic Sciences; Electrical' Engineering;, English, Foreign Lan-
guages; History; Law; Mathematics; Mechanics; Physics; and Social
Sciences; USMA, West Point, NY 10996.

Commandant of Cadets, ATTN: MACC-B, USMA, West Point,
NY 10996.

Commanders, Ist; 2nd, 3rd and 4th Regiments, United States Corps
of Cadets, USMA, West Point, NY 10996.

Director, Offices of Military Instruction, Military Leadership, and
Physical Education.

Notification procedure:
Write or call the specific SYSMANAGER.
Record access procedures:.
Write or call the specific SYSMANAGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:.
Applications of individual officers; recommendations of individual

officers submitted by others; college transcripts; potential instructor
ratinis submitted on cadets by departmental instructors; information
provided by the US Army Military Personnel Center in response to
requests for availability -data; correspondence between individuals
and departments; personal data available from other agency publica-
tions.

Systeins exempted from certain provisions of the act:
None

A0704.03aDAPE
System name:

704.03 Accelerated Promotion/Early Discharge Report
System locaion:
Primary System: Headquarters, United States Army Recruiting

Command (USAREC), Ft Sheridan, IL 60037;
decentralized segments: regional, district, and area recruiting com-

mand headquarters, and recruiting stations. Official mailing addresses
of the decentralized segment are in the -Appendix.

Categories of individuals covered by the system:
Individuals discharged from the Army during initial 179 days of

servic, and individuals who received an accelerated promotion to
private E2 after basic combat training.In both cases, the name of the
recruiter who recruited the soldier is provided.

Categories of records in the system:
Report contains name of soldier discharged or promoted along

with the date of enlistment, date of promotion or discharge, code of
the Armed Forces Examining and Entrance Station that processed
the enlistee, waiver code (if applicable), separation program designa-
tor (discharged soldier only), and the name and identification number
of the recruiter who recruited the soldier.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Section 3012."
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To identify recruiting organization, recruiters, and geographic

areas with high discharge or promotion rates.

Policies and practices for storing, retrieving accessing, retaining, and
disposing of records In the system:

Storage:
Computer printout in a metal cabinet.
RetrievabilIys
By geographical area and district recruiting command identifying

the recruiter of the soldier.
Safeguards:
Records are maintained in cabinets; accessibility is limited to au-

thorized personnel who are properly instructed in the permissible use
of the information.

Retention and disposal:
"Report files remain active for I year, inactive for 1 year, and are

destroyed at the beginning of the 3rd year.
System nsger(s) and address:
Commander, USAREC, Ft Sheridan, IL 60037.
Notification procedure:
Information may be obtained from:

Director, Market Studies and Analysis, USAREC
Ft Sheridan, IL 60037
Telephone: Area Code 312/926-2570.

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

USAREC, ATTN. USARCMSA, Ft Sheridan, IL 60037.
Written requests for information should contain the full name of

the individual, social security number, current address, and telephone
number.

For personal visits, the individual should be able to provide ac-
ceptable identification; Le, driver's license, identification card.

Contesting record procedures:
Th Army's rules for access to records and contesting contents and

appealing initial determination may be obtained from the SYSMAN-
AGER.

Record source categories:
Enlisted Master File
Systems exempted from certain provisions of the act:
None

A0704.04DASG
System name:

704.04 Medical and Dental Registrant Case Files
System location:
Army Medical Support Agency, Office of the Surgeon General,.

Washington, DC.
Categories of Individuals covered by the system:
Those physicians who registered under the Selective Service Act.

Preinduction files and brief record pertaining to professional qualifi-
cations.

Categories of records in the system:
File contains individual's registration for the draft, including infor-

mation on his professional education and training, preinduction physi-
cal information and in cases of non-citizens, information necessary to
initiate National Agency Check.

Authority for maintenance of the system:
Tide 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Not currently used. Records are being held, pending possible rein-

statement of physician draft.
Poliies and practices for storing, retrieving, accessing, retaining and

disposing of records in the system:
Storage:
Paper records in file folders in boxes.
Retrievability:

'Fi l alphabetically by name of applicant, Army Area, and age of
applicant.

Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly- screened,
cleared and trained.

Retention and disposal
Records are retained until registrant reaches maximum draft age

plus 1 year then destroyed.
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System manager(s).and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310
Notification procedure:
Information may be obtained from:

Commander, Army Medical Personnel Support Agency
Officer Procurement Division
Room 7B054
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-6160

Record access procedures:
Requests from individuals should be addressed to: Commander,

Army Medical Support Agency, Officer Procurement, Division,
Room 7B054, Forrestal Building, Washington, DC 20314.

Written requests for information should contain full- name of indi-
vidual, current address and telephone number, address at time of
registration for draft and date of birth. Visits are limited to Officer
Procurement Division, Room 7B054, Forestal Building, Washington,
DC 20314.

For personal visits, the individual should be able to provide some
acceptable identification, i.e., driver's license, employing office's iden-
tification card, and verbal information that can be verified from
folder.

Contesting record procedures:
The Army's rules for contesting ,contents and appealing, initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Registrant, or his legal guardian or committee, if incompetent.
Systems exempted from certain provisions of the act:
None

A0704.06aUSAREC
System name: -

704.06 Recruiting Prospect Card Files
System location:
Army recruiting stations reached through the following Recruiting

Commands:. Northeast .Regional Recruiting Command, Ft Meade,
MD.; Southeast Regional Recruiting Command, 1628 Virginia
Avenue, College Park, GA.; Southwest Regional Recruiting Com-
mand, Ft Sam Houston, TX.; Midwest Regional RecruitingCom-
mand, Ft Sheridan, IL.; Western Regional Recruiting Command, Ft
Baker, CA.

Categories-of individuals covered by the system:
Persons of both sexes, between the ages of 17 and 35, who may

reasonably be assumed to be prospects for enlistment in the Army;
those persons'who have recently been enlisted into the Army
through a recruiting station;, and those persons who have' recently
been determined to be ineligible for enlistment.

Categories of records in the system:
System contains name, address, social security number (SSN), tele-

phone number and information required to determine prospect's
qualifications for enlistment and desires concerning enlistment op-
tions; items of information required to process enlistment forms, to
conduct testing and physical examination and/or to enlist or reject
the prospect for Army service.

Authority for maintenance of the system:
Sections 503, 505, 510 and'3012 of Title 10, US Code
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: I I I

Used by field reruiters to record information necessary to locate
prospects, to -process for testing and physical examination and to
enlist those who are qualified and desire t6 enlist.. -

Used by Army Guidance Counselors to transcribe information
onto enlistment forms; is then returned to the recruiting station re-
sponsible for the prospect.

Used by field recruiters as market data information to determine'
recruiting trends.

Policies and practices for storing, retrieving, accessing,'retaining, and
disposing of records in the system:

Storage:
Vertical file cards in metal file card container.
Retrievability:
Filed alphabetically by last name of prospect.

'Safeguards:

Records are maintained by individual recruiters and are considered
privileged information.

Retention and disposal:
Active prospect cards are maintained until it is apparent that the

prospect will not enlist, is not qualified to enlist or has enlisted In the
Army or an'other armed service or Reserve component.

Recruiting prospect cards on persons who have enlisted in thie
Army are cut off at the end of each calendar year, held in the
current files area for 2 years and then destroyed.

Recruiting prospect cards on persons who have been determined
to be unqualified for Army service are cut off at the end of the
calendar-year, held in the current files area for 2 years and then
destroyed.

System manager(s) and address:
Commanding General, United States Army Recruiting Command,

Fort Sheridan, IL 60037.
Notification procedure:
Individuals who desire information as to whether the recruiting

prospect card system contains information on them, should write to
Commander, United States Army Recruiting Command, ATTN:
USARCRFM-A, Fort Sheridan, IL 60037.

Requests should include the full name of the individual desiring the
information, SSN, whether individual has prior service, current ad-
dress and telephone number, and the location of the recruiting station
where the information is believed.to be stored.

Record.access procedures:
Requests from individuals for access t6 information in these files

should be addressed to: Commander, United States Army Recruiting
Command, ATTN: USARCRFM-A, Fort Sheridan, IL 60037. '

Request should include the full name of the individual desiring
access to the information, SSN, current address and telephone
number, and the location of the recruiting station where the informa-
tion is believed to be stored.

Contesting record procedures:
Rules for contesting content of records and appealing initial deter-

minations are contained in Army Regulation 340-21.
Record source categories:
The majority of the items of information on the prospect card are

solicited directly from the prospect, though some items may be
verified with outside documents such as a driver's license, social
security card, educational records, selective service card and/or birth
certificate.

Testing information is received from testing personnel at the
Armed Forces Examining and Entrance Station (AFEES) and/or the
Armed Forces Vocational Testing Group (AFVTG).

Prior service verification is provided from information recorded on
the prospect's DD Form 214, DA Form 1181, and/or from the US
Army Personnel Records Center and Army Separation Activities.

Follow-up information (locator data) and other information pro-
vided to the Army by the prospect in response to Army advertising
is forwarded to the recruiting station on USAREC Form 200 cards,

Systems exempted from certain provisions of the act:
None

A0704.06bTRADOC
System name:

704.06b Army Reserve Officers' Training Corps (ROTC) LEADS
Referral Card System

System location:
Primary System -'LCS Industries, 10 Pelham Parkway, P6lham

Manor, NY 10803.
Decentralized Segments - Ayer Direct,. 345 Avenue of the Ameri-

cas,New York, NY 10019; Office of the Deputy Chief of Staff for
ROTC (ODCSROTC), Headquarters (HQ), United States Army
Training and Doctrine Command (TRADOC), Ft Monroe, VA
23651; United States (US) Army ROTC Region (ROTCR) HQ, and
ROTC Instructor Group Staffs.

Categories of individuals covered by the system:
,Any US citizen who can reasonably be assumed to be a 'potential

enrollee in the Senior ROTC (SROTC) program,
Categories of records in the system:,
System contains individual names, addresses, telephone numbers,

social security' numbers, high school graduation dates, colleges plan-
ning to attend, and enrollment information following recruitment
follow-up actions.

Authority for maintenance of the system:
Title 10 U.S.C., Chapter 103, Section 2101-211L
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

LCS Industries - To establish and maintain a central computerized
master file of prospective SROTC enrollees; to generate SROTC
prospect LEADS cards and recruitment management information
reports"

ROTC Instructor Group Staffs - To recruit individual SROTC
prospects for possible enrollment and to maintain a future reference
and follow-up suspense file of prospective enrollees.

HQ, TRADOC; HQ, ROTC; and Ayer Direct - To analyze
SROTC advertising program effectiveness and recruitment activitites.

United States Army Recruiting Command (USAREC); United
States Army Reserve (USAR); and Army National Guard (ARNG) -
To recruit individual prospects for enlistment purposes when the
individual has specifically requested transfer of his/her name from
the SROTC prospect file to the USAREC, USAR, or ARNG.

Admissions/Registrars Offices - To provide prospective enrollees
who have indicated a desire to attend a particular host or cross-
enrolled institution- with catalogs or other information concerning
that school.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
LCS Industries stores information on magnetic tape and magnetic

disk in a film library secured by acontrolled access roster.
Ayer Direct stores computer print-outs in standard file containers.
HQ, TRADOC and ROTCR store computer print-outs in standard

file containers.
ROTC Instructor Groupd Staffs store LEADS cards in file folders

or in standard card index files.
Admissions/Resistrars Offices store individual referral data in

standard file containers.
Retrievability:.
LCS Industires-- Filed alphabetically by last name of prospect and

by-ROTCR.
HQ, TRADOC, ROTCR, and Ayer Direct - Print-out reports are

alphabetized by last name of prospect and by ROTCR. Reports ire
filed chronologically by month.

ROTC Instructor Group Staffs - LEADS cards are filed alphabeti-
cally by last name of prospect.

Admissions/Registrars Offices - Filed alphabetically by last name
of prospect.

Safeguards:
LCS Industries - Building and offices are locked in the evening.

Keys are controlled. Records are maintained-in areas accessible only
to authorized personnel who are properly screened and trained.

Ayer Direct - Building employs security guard. Employees carry
passes. Records are maintained in areas accessible only to authorized
personnel who are properly screened, cleared, and trained.

HQ, TRADOC and ROTCR - Buildings are located on military
reservations. Records are maintained in areas accessible only to au-
thorized personnel who are properly screened, cleared, and trained.

ROTC Instructor Group Staffs and Admissions/Registrars Offices
- Buildings are located on college campuses guarded by college
security officials. Records are maintained in areas accessible only to
authorized personnel who are properly screened, cleared, and
trained.

Retention and disposal-
LCS Industries - Records are retained in active file until the end of

the fiscal year in which the data is recieved, held in an inactive rile
until expiration of contract.

Ayer Direct - Records are retained in an active file for up to two
years and then destroyed. _

HQ,_TRADOC and HQ, ROTCR - Records are retained in an
* active file for up to two years and then destroyed.

ROTC Instructor Group Staffs and Admissions/Registrars Offices
- Records are retained for as long as it is deemed necessary for
appropriate follow-up action and then destroyed.

System manager(s) and address:
The Deputy Chief of Staff for ROTC, Headquarters, United States

Army Training and Doctrine Command, Ft Monroe, VA 23651.
Notification procedure:
Information may be obtained from:

HQ, TRADOC
ODCSROTC (ATRO-AM)
Ft Monroe, VA 23651
Telephone: Area Code 804/727-3077

Record access procedures:

Request from individuals should be addressed to: Headquarters,
United States Army Training and Doctrine Command, Office of the
Deputy Chief of Staff for ROTC (ATRO-AM), Ft Monroe, VA23651.

Written requests for information should contain the full name of
the individual, current address, and telephone number. Visits are
limited to the Office of the Deputy Chief of Staff for ROTC, HQ,
TRADOC (ATRO-AM), Ft Monroe, VA 23651.

For personal visits, the individual should be able to provide some
acceptable identification; e.g., driver's license or employing office's
identification card.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories:
Magazine, newspaper, and poster advertising coupons; mailback

re ly cards; letters; walk-ins; referrals from parents, relatives, coun-
selors, teachers, coaches, friends, associates, college registrars, dormi-
tory directors, national testing organizations, honor societies, Boys'
Clubs, Boy Scout organizations, Future Farmers of America, minor-
ity and civil rights organizations, fraternal and chruch organizations,
neighborhood youth centers, YMCA, YWCA, social clubs, athletic
clubs, Boy's State/Boys' Nation, scholarship organizations, previous
employers, trade organizations and other agencies and commands
within the Department of Defense.

Systems exempted from certain provisions of the act:
None

A0704.09aUSAREC
System name:

704.09 Center of Influence Card Files (USAREC Form 125)
System locatiom
Army recruiting stations reached throuoh the following Recruiting

Commands: Northeast Regional Recruiting Command, Ft Meade,
MD; Southeast Regional Recruiting Command, 1628 Virginia
Avenue, College Park, GA; Southwest Regional Recruiting Com-
mand, Ft Sam Houston, TX; Midwest Regional Recruiting Com-
mand, Ft Sheridan, IT, Western Regional Recruiting Command, Ft
Baker, CA.

Categories of Individuals covered by the system:
United States Army Recruiting Command (USAREC) Form 125

Cards are initiated and maintained on persons who actively assist the
recruiter by referring applicants for enlistment.

Cards are also maintained on persons who have been or should be
cultivated for improvement of community relations. In this category
are program directors for radio and TV stations, newspaper editors
and important civic persons, such as the town/city mayors (when
applicable).

Cards will also contain by name references to persons actually
referred to the'recruiters by the center of influence.

Categories of records In the system:
System contains name, title, address, phone number, and specific

data about the person which has caused him to be selected as a
center of influence for a specific recruiter, and the manner of assist-
ance and effectiveness of the center of influence.

Additionally, the reverse side of the USAREC Form 125 is used to
record the names of persons referred to the recruiter for enlistment
by the center of influence. Other information about the person re-
ferred includes social security number, date enlisted, option selected,
educational level and achievement scores resulting from the Armed
Forces Qualification Test (AFQT).

Authority for maintenance of the system:
Title 10 U.S.C, Sections 503, 505, 510 and 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by the recruiter to determine which persons are providing

recruiting assistance, and to recognize and reward those persons who
assist the recruiter.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Vertical file cards in metal file card container.
Retrievability:
Filed alphabetically by last name of center of influence.
Safeguards:
Records are maintained by individual recruiter and are considered

privileged information.
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Retention and disposal:
Center of influence cards are destroyed by the individual recruiter

when they are no longer needed for reference and are not transferred
to any other file.

System manager(s) and address:
Commander, USAREC, Ft Sheridan, IL 60037.
Notification procedure:
Individuals who desire information as to whether the center of

influence card system contains information about them should write
to Commander, USAREC, ATTN: USARCRFM-A, Ft Sheridan, IL
60037

Requests should include the full name of the individual desiring the
information, current address and telephone number, and the location
of the recruiting station where the information is believed to be
stored.

Rbecord access procedures:
Requests from individuals for access to. information'in these files

should be addressed to: Commander, USAREC, ATTN:
USARCRFM-A, Ft Sheridan, IL 60037.

Requests should include the full name of the person desiring access
to the information, current address and telephone number, and the.
location of the ricriiting station where the information is believed to
be stored.

Contesting record procedures:
The Army's rules for contesting content of records and appealing

initial determinations are contained in Army Regulation 340-21.
Record source categories:
Personal iiformation is solicited directly from the center of influ-

ence.
Information about persons referred-for enlistment. is taken directly

from the USAREC Form 200, Recruiting Prospect Card.
Systems exempted from certain provisions of the act:.
None

A0704.09bDAPE
System name:

704.09 University of Hawaii Army ROTC Alumni
System location:
United States Army Senior Instructor Group, University of

Hawaii, 1311 Lower Campus Road, Honolulu, HI-96822.
Categories of individuals covered by the system:
Alumni of the University of Hawaii Army Reserve, Officers' Train-

ing Corps (ROTC) Program. .
Categories of records in the system:
Record contains social security number, rank if military; full name,

ROTC class year; year commissioned; service number, active duty
dates; home address and telephone number; business address and
,telephone number; highest rank held on, active, duty; summary of
active duty assignments; highest rank held in reserve or national
guard; summary of reserve or guard assignments; resume' of civilian
occupation; advanced degrees, honors, decorations; civilian govern-
ment offices held; present occupation; individual assessment of value
of ROTC training, willingness to help promote the local ROTC
program; and suggestions to improve the public image of ROTC.

* Authority for maintenance of ihe system:
Title 10 U.S.C. Chapter 103, Sections 2101-2111.
Routine uses of records maintained.in the system, including catego-

ries of users and the purposes of such uses:
Information is collected to aid the ROTC cadets at the University

of Hawaii in recruitment, public relations and academic enrichment
programs.

Specific uses include: preparation of mailing labels for alumni
newsletters and other communications; solicitation of alumni guest

,.speakers; preparation of statistical summaries which highlight the
value of ROTC graduates (devoid of personal identifiers) in civilian
and military endeavors; solicitation of alumni support for recruiting
and public relations programs and alumni suggestions and comments.

Name and address -data are keypunched. and cards processeli to
produce mailing labels. Individual records may be transferred to any
component of the Department of Defense.

Policies and practices.for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder'and punched cards.
Retrievability:
Filed by alumni name and year of commissioning.

Safeguards:
Records maintained in files and are accessible only to authorized

personnel.
Retention and disposal:
Destroyed when obsolete or no longer needed.
,System manager(s) and address:
Director, 'Military Science Program, ROTC Senior Instructor

Group, University of Hawaii, 1311 Lower Campus Road, Honolulu,
HI 96822.

Notification procedure:
Information may be obtained from any officer of the Instructor

Group at the University of Hawaii.
Record access procedure.
Individuals may gain access to records concerning them by con-

tacting any officer of Instructor Group, University of Hawaii,.
Contesting record procedures:-
The Army's'ruleg for access to records and for contesting contents

and appealing initial determinations are contained in Army RegUla-
tion 340-21.

Record source categories:
University of Hawaii commencement records; State of Hawai tele-

phone directories; questionnaires completed by individuals con-
cerned; and cadet records of current graduates.

Systems exempted from certain provisions of the act:
None

A0704.10aUSAREC
System name:

704.10 Recruiter Malpractice Files
System location:
Security/Special Actions Division, Directorate of Recruiting

Force Management, United States Army Recruitiig Command
(USAREC), USARCRFM-SS, Ft Sheridan, IL 60037

Categories of individuals covered by the system:
Individuals who have alleged recruiter malpractice or processing

irregularities against members of the Recruiting Command.,
Members of the Recruiting Command who have been investigated

for alleged recruiter malprictice or processing irregularities.
Categories of records in the system:

Reports of investigation pertaining to allegations of recruiter mal-
practice/ processing irregularities. Reports of investigation contain
full identifying data of all persons involved, findings of the invcstiga-
tion, and disciplinary action taken, if any.

Authority for maintenance of the system:
Federal Property and Administrative Services Act of 1949 (64

Stat. 578), as amended by Act of 22 Oct 1968); Title 44 US.C.,
Sections 3101-3103.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Reports used for trend analysis in order to formulate recommenda-
tions for modifications of recruiting policies and practices.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of recoids in the system:

Storage:
Reports of investigations stored in file cabinets.
Retrievability:
Listed alphabetically by last name of person making allegation,
Safeguards:
File cabinets and building kecuied. Reports are maintained in an

area accessible only to properly screened and trained personnel,
Information, released only to persons having a valid need-to-know,

Retention and disposal:
Report files remain active for 1 year, inactive for I year, and are

destroyed at the beginning of the 3rd year. Files cover a 2 year
period.

System manager(s) and address:

Director, Recruiting Force ManagementUSAREC.
Notification procedure:
Information may be obtained from:

Director, Recruiting Force Management, USARCRFM-SS
USAREC
Ft Sheridan, IL 60037
Telephone: Area Code 312/926-3147

I I ' I
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Record access procedures:.
Request for information should be addressed to: Headquarters,

USAREC, ATTN: USARCRFM-SS, Ft Sheridan, IL 60037.
Written requests" for information should contain full name, address,

telephone number and militarybtatus of requester.
For personal visits, the requester must be able to provide accept-

able identification, such as a driver's license or military identification.
Contesting record-procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination may be obtained from the SYS-
MANAGER.

Record source categories:
USAREC
US Army Criminal Investigation Command- reports of investiga-

tion.
Systems exempted from certain provisions of the act:
None

A0704.10bMEPCOM
System name:

704.10 ASVAB Institutional Test Scoring and Reporting System
System location:
Primary System: Plans/Program/Test Scoring Division, Testing

Directorate, United States Military Enlistment Processing Command
(MEPCOM), FT. Sheridan, IL 60037.
. Decentralized Segments: Armed Forces Examining and Entrance
Stations (AFEES); participating school systems; state departments of
education/testing agencies; Air Force Human Resources Laboratory,
Brooks Air Force Base, TX 78236; Defense Manpower Data Center,
Monterey, CA 93940; all service recruiters/recruiting commands.

Categories of individuals coveredby the system:,
, High School, job corps, college, and other students who have been

administered the.institutional version of the Armed Services Voca-
tional Aptitude Battery (ASVAB).

Categories of records in the system:
File contains individual's name, social security number (SSN), ad-

dress, telephone number, date of birth, sex, ethnic group identifica-
tion, grade, booklet number of ASVAB test, individual's plans after
graduation, and individual item responses to each of the 12 ASVAB
tests.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101; Title 10 U.S.C., Sections 133 and

3012.
Executive Order 9397, 'Numbering Systems for Federal Accounts

Relating to Individual Personnel.'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Plans/Program/Test Scoring: To compute and furnish test score

products for career/vocational guidance and group assessment of
aptitude test performance; for research use by selected government
contractors.

Armed Forces Examining and Entrance Stations: To establish eli-
gibility for enlistment and verify enlistment and placement scores and
retest eligibility.

School Systems: 'For vocationaVcareer counseling, curriculum
planning, and group assessment.

Air Force Human Resources Laboratory: For future test develop-
ment, test validation, and related statistical purposes.

Defense Manpower Data Center: For marketing evaluation, assess-
ment of manpower trends, and characteristics.

'Recruiters/Recruiting Commands: For recruitment, enlistment, and
placement.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records 'in the system:

Storage:
Plans/Program/Test Scoring Division: Microfiche, optical mark

sense cards, and computer magnetic tapes.
AFEES: Microfiche.
School Systems:' Computer paper printout and magnetic tapes.
Air Force Human Resources Laboratory: Magnetic tapes.
Defense Manpower Data Center: Magnetic tapes.
Recruiter/Recruiting Commands: Computer paper printout and

cards.
Retrievability:
Data are first accessed by date tested, then by high school name,

and then alphabetically by student name.
Safeguards:

Records are maintained in areas (locked rooms or filing cabinets)
accessible only to authorized personnel who are properly screened,
cleared, and trained in accordance with governing regulations. Mag-
netic tapes are protected by user identification and manual controls.

Retention and disposal:
Plans/Program/Test Scoring Division: Primary records (mark

sense data cards) are retained 4 months after which they are de-
stroyed. Magnetic tapes are retained for I year; microfiche retained
for 2 years. Research data retained by contractors for more than 2
years require segregation of personal identifying information and test
score data, with analyses performed using only summary statistics.

AFEES: Records retained for 2 years after which they are de-
stroyed.

School Systems: Records released to students; counselors retain
scores with student master records.

Air Force Human Resources Laboratory: Records are retained
indefinitely or as lodg as the system is operational. Files maintained
after 2 years are purged to delete each student's personal identifying
information.

Defense Manpower Data Center:. Data maintained for 2 years, at
which time personal identifying information is erased from this
system.

Recruiter/Recruiting Commands: Records are maintained for 2
years from date ASVAB are administered, then destroyed.

System miager(s) and address:
Commander, United States Military Enlistment Processing Com-

mand, Ft. Sheridan, IL 60037.
Notification procedure:
Information may be obtained from:

Commander
United States Military Enlistment Processing Command

Testing Directorate
Ft. Sheridan, IL 60037 Telephone: Area Code 312/926-2366
Record access procedures:
Requests from individuals should be addressed to Commander,

United States Military Enlistment Processing Command, Testing Di-
rectorate, Ft. Sheridan, IL 60037.

Written requests for information should contain the correct name
and full address of the high school, date tested, full name of individu-
al tested, SSN, and address at the time of testing.

Contesting record procedures:
The Army's rules for contesting contents ad appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories:
Students who are tested with ASVAB.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a(kX6). For

additional information contact the SYSMANAGER.
A0704.11aUSAREC

System name:
704.11 Recruiter Identification Report
System locatiom
Military Personnel Division, Directorate of Recruiting Force Man-

agement, US Army Recruiting Command (USAREC),
USARCRFM-MP-D, Ft Sheridan, IL 60037.

Directorate of Management Information Systems/ADP, USAREC,
Ft Sheridan, IL 60037.

Categories of Individuals covered by the system:
Individuals assigned to recruiting duty.
Categories of records In the system:
System contains name, social security number (SSN), initial unit of

assignment, reporting date to initial assignment, and recruiter identifi-
cation number.

Authority for maintenance of the system:
Federal Property and Administrative Services Act of 1949 (64

Stat. 578), as amended by Act of 22 Oct 1968 (82 Star. 1238); Title 44
U.S.C., Sections 3101-3103.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To assign recruiting objectives and evaluate recruiter production.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer printout in file cabbet.
Retrievability:
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Listed alphabetically by last nam&, and numerically by four digit
recruiter identification number.

Safeguards:
Building secure. Records are maintained in area accessible only to

properly screened and trained personnel.
Retention and disposal: -

Listing updated -monthly 'with, previos listings being- destroyed.
Information contained in report covers a 6 year period.

System manager(s) and address:
Commander, USAREG.
Notification brocedure:
Information may be obtained from:

Director, Recruiting Force Management USAREC -

Ft Sheridan, IL 60037
Telephone: 312/926-2442.

Request for information should contain full name, SSN, "and mili-
tary status.

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

ATTIN: USARCRFM-MP-D, Ft Sheridan, IL 60037.
• Written request for information should contain the full name of the

individual, SSN, current address and telephone number. ...
Foi personal visits, the individual should be able to provide ac-

ceptable identification; i.e., driver's license, identification card.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
.Recruiter Identification Control Log.
Systems exempted from certain provisions of the act:
None

A0706.02DAAG'
System name:

.706.02 Departure Clearance Files
System location:
Headquarters of Installations or Commands. Official mailing ad-.

dresses are in the Department' of Defense directory in the Appendix.
Categories of individuals covered by the system:
All military personnel and Department of the Army (DA) civilian

personnel assigned to installations.and commands Who are authorized
to use Army facilities or who have accountable responsibility, for
government property, facilities, or material.

Categories of records in the system:
File contains--a -copy of DA Form 137- (Installation Clearance

Record) and may contain copies of receipts or documents evidending-
payment of telephone bills, return of material held on memorandum

.receipt, and similar clearance matters.-
Authority for maintenance of the system:
Title 10 U.S.C. Section 3012
Routine uses of records maintained in the system, inclding catego-

ries of users and the purposes of such uses:
To verify that an individual has obtained clearance from the instal-

.lation's facilities, and to verify that the individual has accomplished
his/her personal oblications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Alphabetically by last name of departing individual, or by depar-

ture date.
Safeguards: .
Maintained in file cabinets or open storage areas.,
Retention and disposal:
These records are destroyed after 1 year.-
System manager(s) and address:'
The Adjutant General, Headquarters, Department of the,Atm.

(HQDA), The Penbgon, Washington; DC 20310.
Notification procedure:
Information may be obtained fromm headquarters of the installa-

tion to which the individual was previously assigned.

For personal visits, the requester must provide proof of identity
such as an identification card or driver's license.

Record access procedures:
Requests from individuals should be addressed to the,commandcr

at the members previous command or installation of *ssignment
Written requests for information should qoptain theftl I name of

the individual, grade, social security number, 'lind date 3VlJdeparturc
from unit of assignment.

Contesting record procedures:
The Army's rules for contesting contents and a ppealing initial

,determinations obtained from HQDA (DAAG-AMP), Washington,
DC 20314.

Record source categories:
Th se records aid' derived only from those activities'or facilities

operating on military installations.
Systems exempted from certain provisions of the act:
None

A0706.06aUSAREC
Systein name:

706.06 Armed Forces Examining and Entrance Station (AFEES)
Reporting System

System location:
Primary system: Management Information Systems Automatic

Data Processing (ADP) Directorates, US Army Recruiting Com-
nand, USAREC),

Decentralized Segments: Input terminals at AFEES.
Categories of individuals covered by the system:
All persons, male or female, who report to an AFEES or mobile

examining team site to be mentally tested and/or physically examined
to determine their fitness for 'etry into any of the Armed Services
regardless of whether or not persons enlist, and all persons who
enlisiin any of the armed serviees'., , ,

Categories of records in the system:
Records may include enlistment contract records established when

a person enlists in one of the armed services, records containing
results of mental tests 'administered to service applicants, results of
physical examinations administered to service applicants, or results of
abbreviated physical examinations administered 'to service applicants.

Authority for maintenance of the system:
Federal Property and Administrative Service Act of 1949 (64 Stat-

ute 578) as amended by Act of 22 October 1968 (82 Statute 1238);
Title 44 U.S.C., Sections 3101-3103.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

USAREC: Enlistment contract records are collected for dissemina-'
don to Department of the Army and other armed services for master

-personnel files, notifying reception stations and assignment units or
stations of- pending arrival of enlistees, and for statistical analysis
functions. Mental test record, physical examination records and phys-

-ical inspection records are used in statistical analysis functions,
SArmy Surgeon General's Office: For statistical analysis functions

relating to physical patterns and trends of the military available
population.

Department of Defense Manpower Research and Data Analysis
Center: Statistical analysis functions using data for applicants from all
armed seivices.

Other Armed Services: For input to master personnel files for
personsgoing on active duty,with the respective services.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer Magnetic Tape.
Retrievability.
Individual records are accessed and retrieved by social security

number (SSN). Sequential access tape files are maintained on a
monthly basis, with a separate file for each calendar month.

Safeguards:
Tape files are retained'in a vault when not being processed on the

computer. A tape librarian keeps a record of files 'removed from
vault. Vault is within computer room, to which entrance is restricted
by a cypher lock. A visitors register is used. Building housing the
computer center is locked during off-duty hours.

Retention and disposal:
Records are maintained in the active file until the end of the

calendar month, after which they are retained in vault storage for a
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maximum of 7 years. Records are destroyed by erasing and re- using
the magnetic tapes.

System manager(s) and address:
Commander, USAREC, Ft Sheridan, IL 60037.
Notification procedure:
Information may be obtained from:

Commander
USAREC
Ft Sheridan, IL 60037
Telephone: 312/926-3115

Request must include full name, SSN and year/month of process-
ing at an AFEES.

Record access procedures:
Assistance can be obtained from the SYSMANAGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Information collected at the AFEES while the service applicant is

being porcessed to determine medical and mental qualification for
entry into the service.

Systems exempted from certain provisions of the act:
None

A0707.05DAAG
System name:

707.05 Privilege Card Application Files
System location:
Major commands; installation headquarters; United States (US)

Army Finance and Accounting Center (USAFAC); Administrative
-Managemet Directorate; The Adjutant General Center (Field
Policy and Operations Division). Official mailing addresses are in the
Department of Defense (DOD) directory in the Appendix.

Categories of individuals covered by the system:
-Dependents of active duty or retired personnel and 'deceased mili-

tary personnel; disabled veterans; Medal of Honor recipients; foreign
military personnel; civilian employees of the Department of the
Army assigned overseas or residing on a military installation within
the US; civilian employees under private or Government contract
with the US Army and their dependents; civilians of foreign nations
on duty in the US at invitation of DOD.

Categories of records in the system:
File contains individual's application for issuance of an identifica-

tion card.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
To control and maintain a record of identification cards issued.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system.
-Storage:
Applications are placed in file folders.
Retrievability.
Filed alphabetically by last name of applicant and social security

number.
Safeguards:
Buildings employ" security guards. Records are maintained in an

area accessible only to authorized personnel.
Retention and disposal-
Applications are temporary documents. Applications are main-

tained until either the identification card expires, is replaced or is no
longer required.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

HQDA (DAAG-AMP)
Room GA 172
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-0713

Record access procedures=
Requests from individuals should be addressed toz Major com-

mandis; installation headquarters that issued the identification card;
the USAFAC when the application was submitted to that agency for
determination of dependency.

Written requests for information should contain the full name of
the military or civilian sponsor and number from the identification
card, if known. Visits may be made to the same agencies to which
written requests are submitted.

For personal visits, the individual should be able to provide ac-
ceptable identification, Le., driver's license, employing office's or
military identification card, including verbal information that can be
verified with his application.

Contesting record procedures:
The Army's rule; for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Sponsor's personnel records when member is on active duty; US

Army Reserve Components Personnel and Administration Center
when member is deceased or retired.

Systems exempted from certain provisions of the act
None

A0708.01aDAPC

System name:
708.01 Military Personnel Records Jacket Files (MPRJ)
System location:
United States Army Reserve Components Personnel and Adminis-

tration Center (RCPAC), each Army command/organization/detach-
ment, and each Army Reserve command/organization/detachment

Categories of ndividuals covered by the system:
Enlisted, warrant officers, and commissioned officers on active

duty in the United States (US) Army;, enlisted, warrant off-crs,
commissioned officers of the US Army Reserve in active reserve
(non-unit or unit) status; all living retired persons; commissioned/
warrant officers separated after 30 June 1917 and enlisted personnel
separated after 31 October 1912.

Categories of records In the system:' /
Files contain qualification record; emergency data record; enlist-

ment record and related service agreement/extension/active duty
orders; military occupational specialty (MOS) evaluation data report;
Group Life Insurance Election; record of induction; security ques-
tionnairc; transfer/discharge report; license application; language pro-
ficiency questionnaire; police record check, current declaration of
parent/guardian; statement of personal history;, identification card
application; Veterans Administration (VA) compensation forms and
related papers; security clearance; certificate/determination; airborne
jump record; dependent medical care statement and related forms;
trainig and experience records; Department of Defense (DOD) sum-
mary sheet for reviev of conscientious objector, oath of extension of
enlistment; survivor benefit plan election certificate; efficiency report;
application/ nomination for assignment; achievement certificates;
summarized record of proceeding, record of proceeding and appel-
late or other supplementary actions, Article 15 (Title 10 U.S.C.
Section 815); weight control record; personnel screening and evalua-
tion record; individual statement relating to removal from temporary
disability retired list; change of name statements; enlistment statement
application/approval/disapproval/ classification/removal for dis-
charge/identification as conscientious objector, requests for appoint-
ment; affidavits relating retention beyond expiration of term of serv-
ice; prior service enlistment documents; certificate barring reenlist-
ment; waivers for enlistment; physical evaluation board letters/lec-
tion/summaries/status of conditions; authority to change name/birth-
date; statement of military service; record brief (SIDPERS), letters
of failure to complete Army school; certificate of completion of
Army school; MOS classification board proceedings; award of MOS;
waiver of right to deferment; agreement for noncombatant duty;,
citation of award; correspondence relating to badges, medals, and
unit awards; correspondence/ authorizations/orders regarding for-
eign decorations; correspondence regarding Medal of Honor and
certification to VA. letters of appreciation/commendation; recom-
mendations/approvals/decinations/ board proceedings/announce-
ment relating to promotion/reduction; correspondence/letters/admin-
istrative reprimands/censures/admonitions relating to apprehensions/
confinement/discipline; letters of sympathy relating to a deceased
member; dependent travel and movement of household goods and
acknowledgement of restriction; document and orders relating to
National Guard status; adverse suitability information; personal in-
debtedness correspondence and related papers; statement of involun-

73865



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

tary retirement; orders/revocations/amendments/indorsements/ ex-
tracts relating to active duty/awards/change data/court martial/ dis-
charge/enlistment-reenlistment/MOS award/proficiency pay/promo-
tion/ reduction/release/retirement/temporary duty; individual flight
records/ physical examination records/aviator flight record/nstru-
ment certification papers/application for identification cards/other
training proficiency/evaluation forms, records, and papers; other
correspondence/ letters/documents/papers relating to duty status/
leave/pass/organizational entitlements, Correspondence among the (I)
United States Army Military Personnel Center (MILPERCEN), (2)
service member, (3) Army Staff,offices, (4) Armi commands, (5)
other Federal a'gencies, (6) general public to commander or service
member.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine'uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Army' command or US Army Reserve command of assignment/

station/ location of the Army 'or Army Reserve service member: To
provide day-to-day administration, training, qualification, reenlist-
ment, discharge, and related matters pertaining to individual's mili-
tary service; to publish officer registers/rosters as authorized by Title
10 U.S.C., Section 122.

Inquiries are ieceived for information, documents, papers, and rec-
ords which are provided to'the requester to enable the agency to
adjudicate claims, perform investigative actions, support criminal
cases, state determinations, research, security clearance, citizenship,
location and other related uses consistent with the functional and
statutory responsibility of the agency.

Agencies using files are: Central Intelligence Agency; Department
of Agriculture; 'Department of Commerce; Department of Health,
Education, and Welfare; Department of Housing and Urban Devel-
opment; Department of Interior; Department of Labor; Department
of State; Department of Transportation; Department of, Treasury;
American Battle Monuments Commission; Atoic Energy Commis-
sion; Civil Aeronautics Board; Federal Communications Commission;
'Federal Aviation Administration; VA; US Postal Service; Office of
Personnel Management; Selective Service System; DOD -agencies,
elements and militaiy departments; Social Security Administration;
Defense agencies of the North Atlantic Treaty Organization, and
military commands thereof (i.e., Supreme Headquarters Allied
Powers Europe (SHAPE) and its subordinate'commands of Allied
Forces, Northern (AFNORTH), Central (AFCENT)', Central-Army
Group (CENTAG), Southern (AFSOUTH), and Allied Land Forces
Southeast Europe (LANDSOUTHEAST); State, County and City
Welfare Organization - when information -is required to conduct
business of the agency concerned; Penal' Institutions: when the indi-
vidual is a patient or an inmate; and State, County and City Proba-
tion/Parole and Pardon Officers - for use in pre-sentencing or parole
investigations; Correspondence with next-of-kin in accordance with
Army Regulation 630-10; other elements of the federal government
in accordance with their respective authority and responsibility..

Patriotic societies incorporated under the provisions of Title .36
U.S.C. in consonance with their respective corporate mission when
their use of records or information is in furtherance of the welfare,
morale, or mission of the service members of the Army.

Record of the identity, diagnosis, prognosis, or treatment of any
client/patient, irrespective of whether or when he ceases to be a
client/patient, maintained iii connection with the performance of any
alcohol or drug abuse prevention and treatment function conducted,
regulated, or directly or indirectly assisted by' any department or
agency of the United States, shall, 'except as provided therein, be
confidential and be disclosed only for the purposes and under the
circumstances expressly authorized in Title 21 U.S.C., Section 1175.
This statute takes precedence aver the Privacy Act of 1974, in regard
to accessibility of such records except to the individual to whom the
record pertains.,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in record jacket folder.
Retrievability:
Redords accessed by name-
Safeguards:
Records maintained in areas accessible only to ,authorized' person-

nel; transferred -from station to station in personal possession of
individual concerned or by US mail.

Retention and disposal:
Permanent

System manager(s) and address:
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from the commander 6f the organIza-

tion to which the service member concerned is assigned; for retired
and non-unit reserve personnel, information may be obtained from
the Reserve Components Personnel and Administration Center,
United States Army, 9700 Page Blvd, St Louis, MO 63132; for sepa-
rated and deceased personnel notify the National Personnel Records
Center, General Services Administration, 9700 Page Blvd, St Louis,
MO 63132.

Record access procedures:
Written requests for information should include the full name,

service identification number, branch of service of an officer, and
current address. Visits should be made to the Consolidated Military
Personnel Activity (COMPACT) or the Military Personnel Office
(MILPO) of the organization/station of the service member con.
cerned or the RCPAC.

For personal visits, the requester should provide acceptable Identi-
fication, i.e., military identification card or other identification nor-
mally acceptable in the transaction of business.

Conteting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Headquarters, Department of
the Army (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Letters, statements, forms, records and related papers originating

with the service member; generated by Army Staff offices, Army
commands, other Federal agencies in accordance with their respec-
tive functional or statutory requirements; and by the general public
or the commander of s6rvice member when such papers relate to the
service status of the individual.

Systems exempted from certain provisions of the act:
None

A0708.01bNGB
System name:

1708.01 Army National Guard Automited Personnel Reporting
System

System location:
Primary System: National Guard Computer Center, National

Guard Bureau, Columbia Building, 5611 Columbia Pike, Falls
Church, VA 22041.

Decentralized Segments:. Offices of the Adjutants General of all
States, Puerto Rico, the Virgin Islands, and the District of Columbia
and units of- the Army National Guard (ANG) not on active duty,

Categories of individuals covered by the system:
Each individual who is a member of the ANG in a commissioned

officer, warrant officer or enlisted status.'
Categories of records in the system:
File contains items of data relatin$ to individual's service which

* have been extracted from his/her military records or computed from
the information contained therein. The records from which the data
are extracted are: military personnel records jacket; financial records -
data folder; health records; statement of service; qualification record;
group life insurance election; application for appointment; enlistment
records; medical examination; active duty report; record of retire-
ment points; notification of eligibility for retired pay at age 60;
voluntary reduction; academic report; officer evaluation report; tran-
script of military record; oath of enlistment exiension; temporary
disability record; change of name; statement for enlistment; acknowl-
edgement of service requirements; report of proceedings of physical
fitness board; report of proceedings of physical review board; birth
certificate; citizenship statement and status; record of security clear-
ance; educational constructive credit; educational transcript; flight
record; federal recognition orders; special orders; recommendation
for promotion; notification of non-selection for promotion; miscella.
neous correspondence documents and other military orders relating
to military service including information pertaining to dependents,
inierservice actions, intraservice actions, assignments, attachments,
details, military' qualifications, determinations, reliefs, component,
branch of service, military awards, pay entitlements, releases, trans.
fers, and other military service data.

Authority for'maintenance of the system:
Title 10 US.C., Section 275; Title 32 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

I I
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Department of Defense and Department of the Army (DA) (to
include United States Army Forces- Command (FORSCOM) and
United States Army Reserve Components Personnl and Administra-
tion Center (RCPAC): To provide feeder information necessary to
enable computation of the monthly pay for each member of the
ANG who is paid by the Joint Military Pay System for Reserve
Components-6f the Army; to provide suspense information to assurecompletion of individual personnel actions required by Federal stat-
ute at the exiration of specified periods of time. These actions are:removal from an active status upon completion of maximum periods
of service or attainment of maximum ages; to provide lists of female
personnel to facilitate selection of individuals for specialized assign-
ments in connection with ANG activities; to provide lists of militarychaplains and chaplains' assistants to facilitate the selection of indh-
viduals for specialized duties or training.

Record of the identity, diagnosis, prognosis, or treatment of any
client/patient, irrespective of whether or when he/she ceases to be a
client/patient,_naintained in connection with the performance of any
alcohol or drug abuse prevention and treatment function conducted,
regulated, or directly or indirectly assisted by any department or
agency of the United States, shall, except as provided therein, be
confidential and be disclosed only for the purposes and under the
circumstances expressly authorized in Title 21 U.S.C., Section 1175.
This statute takes precedence over the Privacy Act of 1974, in regard
to accessibility of such records except to the individual to whom the
record pertains.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic computer tape.
Retrievability.
By name, social security number or automatic data processing

parameter.
Safeguards:
Access to data storage area and distribution of printouts are con-

trolled. Approval of functional manager must be obtained before data
may be retrieved or distributed.

Retention and disposal:
Data retained in file until updated or service of individual is termi-

nated. In case of enlisted personnel the data are destroyed 1 month
after individual is separated from the ANG. In the case of Commis-
sioned officers and warrant officers, the data are retained indefinitely
in separate file.

System manager(s) and address:
Chief, National Guard Bureau, The Pentagon, Washington, DC

20310.
Notification procedure:
Information-faiy be obtained from: Chief, Army Personnel Divi-

sion, NGB, The Pentagon, Washington DC 203 10.
Record access procedure.
Written requests for information should contain full name of indi-

vidual, service identification number, current military status and ap-
propriate return address.

Contesting record procedures:
The Army's rules for access to records and for contesting contents-

and appealing initial determinations may be obtained from the S)s-
manager.

Record source categories:
Enlistment, appointment, or commission related forms pertaining to

the individual having a current or former military status; academic,
training or qualification records acquired prior to or during military
service; correspondence, forms, records, documents and other related
papers originating in or collected by Department of the Army Staff
agencies and commands; other federal departmental agencies, admin-
istrations, federal separate.agencies, commissions, boards, service, or
authority; state and local governmental entities; civilian education
and training institutions; and members of the public when such infor-
mation directly concerns the military service member.

Systems exempted from certain provisions of the act:
None

A0708.01cNGB
System name:

708.01 Military Personnel Records Jacket (MPRJ) (NGB)
-"System locatiom

Each National Guard Armory in all states, Puerto Rico, the Virgin
Islands, and the District of Columbia.

Categories of individuals covered by the system:
Enlisted personnel, warrant officer, and commissioned officers

who are members of the Army National Guard ((ANG) not on
active duty.

Categories of records in the system:
Fi'les contain qualification record; emergency data record- enlist-

ment record and related service agreement/extension/active duty
orders; military occupational specialty (MOS) evaluation data report;
Group Life Insurance Election; record of induction; security ques-
tionaire; transfer/discharge report; license application; language profi-
ciency qtttionaire; police record check; current declaration of
parent/guardian; statement of personal history; identification card
application; Veterans Administration (VA) compensation forms and'
related papers; security clearance; certificate/determination; airborne
jump record; dependent medical care statement and related forms;
training and experience records; Department of Defense (DOD) sum-
mary sheet for review of conscientious objector, oath of extension of
enlistment; survivor benefit plan.election certificate; efficiency report;
application/nomination for assignment; achievement certificates; sum-
marized record of proceeding, record of proceeding and appellate or
other supplementary actions, Article 15 (Title 10 U.S.C., Section
815); weight control record; personnel screening and evaluation
record; individual statement relating to removal from temporary dis-
ability retired list; change of name statements; enlistment statement
appication/approval/ disapproval/classification/removal for dis-
charge/identification/ as conscientious objector, requests for appoint-
ment; affidavits relating retention beyond expiration of term of serv-
ice; prior service enlistment documents; certificate barring reenlist-
ment; waivers for enlistment; physical evaluation board letters/elec-
tion/summaries/status of conditions; authority to change name/birth/
date; statement of military service; record brief; letters of failure to
complete Army school; certificate of completion of Army school;
MOS classification board proceedings; award of MOS; waiver of
right to deferment; agreement for noncombatant duty, citation of
award; correspondence relating to badges, medals, and unit awards;
correspondence/authorizations/order regarding foreign decorations;
correspondence regarding Medal of Honor and certification to VA;
letters of appreciation/ commendation; recommendations/approvals/
declinations/board proceedings/announcements relating to promo-
tion/reduction; correspondence/letters/administrative reprimands/
censures/ admonltions/relating to apprehensions/confimement/disci-
pline; letters of sympathy relating to a deceased member;, dependent
travel and movement of household goods and acknowledgment of
restriction; document and orders relating to National Guard status;
adverse suitability information; personal indebtedness correspondence
and related papers; statement of involuntary retirement; orders/revo-
cations/amendments/ extracts relating to active duty/awards/change
data/court martial/discharge/enlistment-reenlistment/MOS award/
proficiency pay/promotion/reduction/release/retirement/temporary
duty;, individual flight records/physical examination records/aviator
flight record/instrument certification papers/application for identifi-
cation cards/other training/proficiency/evaluation forms, records,
and papers; other correspondence/letters/ documents/papers relating
to duty status/lave/pass/organizational entitlements. Correspond-
ence between the (1) US Army Military Personnel Center (USA-
MILPERCEN), (2) service member, (3) Army staff offices, (4) Army
commands, (5) other Federal agencies, (6) general public to com-
mander or service member.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 275, 3012; Title 5 U.S.C., 301; Title 32,

U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Army command, US Army Reserve Command or ANG Command

of assignment/station/location of the Army, Army Reserve or ANG
service member:. To provide day-to-day administration, training,
qualification, reenlistment, discharge, and related matters pertaining
to individual's military service; to publish officer registers/rosters as
authorized by Title 10 U.S.C., Section 122.

Inquiries are received for information, documents, papers, and rec-
ords which are provided to the requestor to enable the agency to
adjudicate claims, perform investigative actions, support criminal
cases, state determinations, research, security clearance, citizenship,
location and other related uses consistent with the functional and
statutory responsibility of the agency. Agencies using files are: Cen-
tral Intelligence Agency; Department of Agriculture;, Department of
Commerce; Department of Health, Education, and Welfare; Depart-
ment of Housing and Urban Development; Department of Interior;,
Department of Labor, Department of State; Department of Transpor-
tation; Department of Treasury; American Battle Monuments Com-
mission; Atomic Energy Commission; Civil Aeronautics Board; Fed-
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eral Communications Conmission: Federal Aviation Administration;
Veterans Administration; US Postal Service; US Civil Service Com-
mission; SelectiveService System; DOD agencies, elements and mili-
tary departments; Social Security Administration; Other element of
the Federal government in accordance with their respective authori-
ty and responsibility.

Record of the identity, diagnosis, prognosis, or treatment of any
client/patient, irrespective of whether or when he ceases to be a
client/patient, maintained in connection with the performance of any
alcohol or drug abuse prevention and treatment function conducted,
regulated, or directly or indirectly assisted by any department 'or
agency of the United States, shall, except as provided iherein, be

-confidential and be disclosed only for-the purposes and under the
circumstances expressly authorized in Title 21 U.S.C., Section 1175.
This statute takes precedence over the Privacy Act of 1974, in regard
to accessibility of such records except to the individual to whom the
record pertains.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in record jacket folder.-
Retrievability:
Records accessed by name.
Safeguards:
Records maintained in areas accessible only to authorized person-

nel; transferred from station to station in personal possession of
individual concerned or by US mail.

Retention and disposal:
Data retained in file until updated or service of individual is termi-

nated. Following separation, record Yeverts to State status, not sub-
ject to the Privacy Act, and is retained indefinitely in appropriate
state depository.

System manager(s) and address:
Chief, NGB, The Pentagon, Washington, DC 20310.
Notification- procedure:
Information may be obtained from the Commander of the unit to

which the ANG member is assigned; for retired and separated per-
sonnel information may be obtained from the Office of the Adjutant
General of each State, Puerto Rico, the Virgin Islands, or the Dis-
trict of Columbia as appropriate.

Record access procedures:
Written requests for inforination should include the full name,

servicb identification number, current military 'status, and current
return address. For personal visits the requester should provide ac-
ceptableidentification, i.e., military identification card or other iden-
tification normally acceptable in the transaction of business.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and. appealing initial' determinations may be obtained from Chief,
NGB, The Pentagon, Washington, DC 20310.

Record source categories:
Letters, statements, forms, 'records and related papers originating

with the service member; generated by Army staff offices, Army
commands, other Federal agencies in accordance with their respec-
tive functional or statutory requirements; and by the general public
or the commander of service member when such papers relate to the
service status of the individual.

Systems exempted from certain provisions of the act-
None

A0708.02aDAPC
System name: ,

708.02 Official Military Personnel File
System location:

Primary System: Personnel Information Systems Directorate, US
Army Military Personnel Center (USAMILPERCEN). ,-

Decentralized Segments: US Army Enlisted Records and Evalua-
tion Center; US Army Reserve Components Personnel and Adminis-
tration, Center (USARCPAC); and National Personnel Records
Center, General Services Administration (GSA)..

Categories of individuals covered by the system:
Each individual'on active duty in the United States (US) Army in

enlisted, appointed or commissioned status; or in a USA or Army of
the United States (AUS) retired status; each individual not on active
duty who has a7 reserve status in an enlisted, appointed or commis-'
sioned status, or in a retired reserve stktus; and each individualwho

was an enlisted, appointed, or commissioned member of the US
Army and who Was completely separated by discharge, death, or
other termination of his/her military status.

Categories of records In the system:
File contain individual ,records including enlistment contract; Vet-

erans Administration laws; physical evaluation board proceedings;
military, occupational speciaty data report; statement of service;
qualification record; group life insurance election; emerfency data
form; application for appointment; qualification/evaluation report;
oath of office; medical examination; security questionaire; application
for retired pay; application for correction of military records, appli.
cation for active duty; transfer or discharge report; active duty
report; voluntarX reduction; line of duty and misconduct determina-
tions; discharge or separation reviews; police record checks; consent/
declaration of parent/guardian; Army Reserve Officers Training
Corps (ROTC) supplemental agreement; award recommendations;
academic reports; casualty reports; US field medical card; retirement
points; deferment;,preinduction processing and commissioning data;
transcripts of military records; summary sheets review of conscien-
tious objector; election of options; oath of enlistment extensions;
survivor benefit plans; efficiency reports; records of proceeding Title
10 U.S.C., Section 815 appelate actions; determination of moral cligi-
bility; waiver of disqualifications; temporary disability record; change
of name; statements for enlistment; acknowledgements of service
requirements; retired benefits; application for review of physical cval-.
nation board and disability board; appointments; designatibns; evalua-
tions; extensions; birth certificates; photographs; citizensblp state-
ments and status; educational constructive credit; educational tran-
scripts; flight status board, reviews; assignment agreements/limita-
tions/waivers/election/and travel; efficiency appeals; promotion/re-
duction recommenditions/approvals/ declinations/announcements/
notifications/reconsiderations/worksheets/ elections/letters of notifi-
cation to deferred officers/and promotion passover notifications; ab-
sence without leave and desertion records; FBI reports; SSA corre-
spondence; miscellaneous correspondence, documents, and military
orders relating to military service including information pertaining to
dependents, interservice action, inservice details, determination, re-
liefs, component; awards, pay entitlements, releases, transfers and
other military service data.

Authority for maintenance of the system: -
'Title 5 U.S.C., SEction 301.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Department of the Army: To maintain, use, collect, and dissemi-

nate information with respect to an individual holding a military
status or former military status, including regular reserve, retired,
former member separated, or deceased. Information pertains to indi-
vidual's former, current, and subsequent to active duty status relating
to birth; citizenship; parentage; home of record; education; training;
dep hdents; travel; language proficiency; formerand current associ-
ation; brotherhood, memberships and related affiliations with organi-,
zations and like collective elements which service, member divulges
as having meaning, substance, or significance to his military service
status; assignment history; and other related military experiences,
qualification, training, preferences, restriction, and status actions,

Department of State: To issue passport/visa; to document persona-
non-grata status/attache assignments/and related administration of
personnel assigned and perforiing duty with the State Department.

Department of Treasury: To issue bonds; to collect and record
incoming taxes.

Department of. Defense (DOD): To' authorize and consummate
interdepartmental actions relating to interservice requirements per-
taining to the Army, Navy, Air Force, and Coast Guard when the
Coast Guard is operational under DOD.

Department of Justice: To file fingerprint cards; to perform intelli-
gence function.

Department of Agriculture. To coordinate interdepartmental func-
tions related to education conducted by the Department of Agricul.
ture's advanced education element.

Department of Labor: To accomplish actions required under Fed-
eral Employees Compensation Act.

Departnent of Health, Education and Welfare: To provide serv-
ices authorized by medical, health and related functiohs authorized
by Title 10 U.S.C., Section 1074-1079.

Atomic Energy Commission: To accomplish requirements incident
to Nuclear Accident/Incident Control Officer functions.
/American Red Cross: To accomplish coordination and complete

,,service functions including blood donor programs atid emergency
investigative support and notifications.

Civil Aeronautics Board- Flight qualifications, certification and
license actions relating to inservice pilots. I I
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Federal Aviation Agency: To accomplish aviation and air service
actions involving inservice aviators.

General Services Administration: For records storage and archival
services and for printing of directories and related material which
includes.personal data.

US Postal Service: To accomplish postal service authorization in-
volving postal officers and mail clerk authorizations.

Veterans Administration: To provide information relating to bene-
fits, pensions, inservice loans, insurance, and appropriate hospital
support.

Bureau of Immigration and Naturalization: To comply with stat-
utes relating to inservice alien registration, and annual residence/
location.

Office of the President of the United States of America: to ex-
change.required information relating to White House Felldws, regu-
lar Army promotions, aides, and related support functions staffed by
Army members.

Federal Maritime Commission: To obtain licenses for military
members accredited as captain, mate, and harbor master for duty as
Transportation Corps warrant officer.

Each of the several states, and US possessions: To support state
bonus applications; to fulfill income tax requirements appropriate to
the service member's home of record; to record name changes in
state bureaus of vital statistics; and for National Guard Affairs.

Civilian educational and training institutions: To accomplish stu-
dent registration, tuition support, Graduate Record Examination
(GRE) tests requirement, and related school requirements incident to
inservice education programs in compliance with Title 10 U.S.C.,
Chapters 102 and 103.

Social Security Administration: To obtain or verify social security
number (SSN); to transmit Federal Insurance Compensation Act de-
ductions made from inservice members wages.

Department of Transportation: To coordinate and exchange neces-
sary information pertaining to interservice relationships between US
Coast Guard and US Army when service members perform duty
with the US Coast Guard elements or training activities.

Civil Authorities: For compliance with Title 10 U.S.C., Section
814.

Department of the Air Force: To administer personnel support for
individual Army members assigned for, duty with the Air Force.

Department of the Navy: To administer personnel support for
individual Army members assigned for duty with the Navy or
Marine Corps.

Record of the identity, diagnosis, prognosis, or treatment of any
client/patient, irrespective of whether or when he ceases to be a
client/patient, maintained in connection with the performance of any
alcohol or drug abuse prevention and treatment function conducted,
regulated, or directly or indirectly assisted by any department or
agency of the United States, shall, except as provided therein, be
confidential and be disclosed only for the purposes and under the
circumstances expressly authorized in Title 21 U.S.C., Section 1175.
This statute takes precedence over the Privacy Act of 1974, in regard
to accessibility of such records except to the individual to whom the
record pertains.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Microfiche in plastic carriers stored randomly in electro-mechani-

cal storage/retrieval devices. Temporary files consist of paper rec-
ords in file folder/jacket; selected data automated for management
facility in a perishable manner on tapes, discs, cards and other com-
puter media.

Retrievability:
Filed alphabetically by last name; automated data retrievable by

name, SSN, or automatic data processing (ADP) parameter, reserve
component, retired, and deceased persons records accessed by SSN
terminal digit sequence.

Safeguards:
Records maintained in areas accessible only to authorized person-

nel; automated media protected by authorized password system for
access terminals, controlled access to operation rooms, and con-
trolled output distribution.

Retention and disposal
Microfiche and paper records are permanent. They are retained in

active file until termination of service, held in inactive file in accord-
ance with retention and retirement schedule and subsequently retired
to National Personnel Records Center.

System managers) and address:
Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,

VA 22332.

Notification procedure:
Information may.be obtained from:

USAMILPERCEN
Personnel Information Systems Directorate
Hoffman Building II
200 Stovall Street
Alexandria, VA 22332
Area Code 202/325-9606

Above address should be used for inquiries on records of commis-
sioned officers or warrant officers (including members of Reserve
Components) serving on active duty.

US Army Enlisted Records and Evaluation Center
Ft Benjamin Harrison, IN 46249
Area code 317/542-3361

Above address should.be used for inquiries on records of enlisted
members (including members of Reserve Components) serving on
active duty.

USARCPAC
9700 Page Boulevard
St Louis, MO 63132
Area code 314/268-7770

Above address should be used for inquiries on records of commis-
sioned officers or warrant officers in a reserve status not on active
duty; or Army enlisted reservists not on active duty;, or members of
the National Guard who performed active duty; or commissioned
officers, warrant officers, or enlisted members in a retired status.

National Personnel Records Center, GSA
9700 Page Boulevard
St Louis, MO 63132
Area code 314/268-7262

Above address should be used for inquiries on records of commis-
sioned officers or warrant officers who were completely separated
from the service after 30 June 1917 or enlisted members who were
completely separated after 31 October 1912.

Record access procedures:
Written requests for information should contain full name of indi-

vidual, service identification number, current or former military
status and appropriate return address.

Personal visits may be made to the appropriate location based on
the individual's status; individual should be able to provide common-
ly acceptable identification, such as driver's license, employment
identification card, and give some verbal information relative to his/
her current or former military status.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Headquarters, Department of
the Army (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Enlistment, appoinnient, or commission related forms pertaining to

the individual having a current or former military status; academic,
training or qualification records acquired prior to or during military
service; correspondence, forms, records, documents and other related
papers originating in or collected by Department of the Army Staff
agencies and commands; other federal departmental agencies, admin-
istrations, federal separate agencies, commissions, boards, service, or
authority;, state and local governmental entities; civilian education
and training institutions; and members of the public when such infor-
mation obtained directly concerns the military service member.

Systems exempted from certain provisions of the act:
None

A0708.02bNGB
-System name:.

708.02 Official Military Personnel File (Army National Guard)
System location-
Army National Guard Personnel Center, National Guard Bureau,

Columbia Pike Office Building, 5600 Columbia Pike, Falls Church,
VA 22041.

Categories of Individuals covered by the system:
Each commissioned officer or warrant officer in the Army Nation-

al Guard not on active duty.
Categories of records In the system:
File contains individual records including enlistment contract; Vet-

erans Administration laws; physical evaluation board proceedings;
military occupational specialty data report; statement of service;
qualification record; group life insurance election; emergency data
form; application for appointment; qualification/evaluation report;
oath of office; medical examination; security questionnaire; applica-
tion for retired' pay; application for correction of military records;
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application for active duty; transfer or discharge report; active duty
report; voluntary reduction; line of duty and misconduct determina-
tions; discharge or separation reviews; police record checks; consent/
declaration of parent/guardian; Army Reserve Officers Training
Corps (ROTC) supplemental agreement; award recommendations;
academic reports; casualty reports; United States (US) field medical
card; retirement points; deferment; preinduction processing and com-
missioning data transcripts of military records; summary. sheets
review of conscientious objector; election of options; oath of enlist-
ment extensions; survivor benefit plans; efficiency-reports; records of
proceeding Title 10 U.S.C., Section 815 and appellate actions; deter-
mination of moral eligibility; waiver of disqualifications; temporary
disability record; change of name; statements for enlistment; ac-
knowledgments of service requirements; retired benefits; application
for review of physical evaluation board and disability board; appoint-
ments; designations; evaluations; birth certificates; photographs- citi-
zenship stateients and status; educational constructive credit; edu'ca-
tional transcripts; flight status board reviews; assignnient agreements/
limitations/ waivers/election/and travel; efficiency. appeals; promo-
tion/ reduction recommendations/approvals/declinations/announce-
ments/ notifications/reconsideratioiis/worksheets/elections/letters of
notification to deferred officers/and promotion passover notifications;
absence without leave and desertion iecords;' FBI reports; Social
Security Administration (SSA) correspondence; miscellaneous corre-
spndence, documents, and military orders relating to' military serv-
ice including information, pertaining to dependents,, interservice
action, inservice details, determination, reliefs, component; awards,
pay entitlements, releases, transfers and other military service data.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 275 and, 3012; Title 5 U.S.C., Section 301;

Title 32 U.S.C.
Routine uses of records maintained in'the system, including catego-,

ries of users and the purposes of such uses:
Department of- the Army: To maintain, use, collect,- and dissemi-

nate information, with respect to an individual holding'si military
status or former military status, including regular reserve, retired, and
former member separated. Information pertains to individual's
former, current, and subsequent to active duty status relating to birth;
citizenship; parentage;, home of record; education; training; depend-
ents; travel; language proficiency; former and current association;
brotherhood, memberships and related affiliations with organizations
and like collective elements which service member,,divulges as
having meaning, substance, or significance to his military service
status; assignment history, and other related military experiences,
qualification, training, preferences, restriction, and status actions.

Department of State: To issue, passport/visa; to document persona-
non-grata stattis/attache assignments/and related administration -of
personnel assigned and performing duty with the State Department.

Department of Defense (DOD): To authorize and consummate
interdepartmental actions relating to interserice requirements per-
taining to the. Army, Navy, Air Force, and Coast Guard when the
Coast Guard is operational under DOD.

Department of Justice: To file fingerprint cards; to perform intelli-
gence function.

Department of Labor. To accomplish actions required under Fed-
eral Employees Compensation Act.-

Department-of Health, Education-and Welfare: To provide serv-
ices authorized by medical, health, and related functions authorized
by Title '10 U.S.C., Section 1074,1079.

Atomic Energy Commission: To accomplish requirements incident
to Nuclear Accident/Incident Control Officer functions.

American Red Cross: To accomplish coordination and complete
service functions including blood donor programs and -emergency
investigative support and notifications.

Civil Aeronautics Board: Flight qualifications, certification and
license actions relating to inservice pilots.

Federal Aviation Agency: To accomplish aviation and ai" service
actions involving inservice aviators.

General Services Administration: For records storage, archival
services and for printing of directories -and related material which
includes personal data.

US Postal Service: To accomplish'postal service authorization 3n-
volving posial officers and mail clerk authorizations.
-Veterans Administration: To provide information relating to bene-
fits, pensions, inservice loans, insurance, and appropriate hospital
support.

Bureau of Immigration and Naturalization: To comply with stat-
utes relating to inservice 'alien registration, and annual residence/
locatiots. ' .

Office ofthe President of the United States of America: To ex-
change required information relating to White Hous6 Fellows, regu-

lar Army promotions,' aides, and related support functions staffed by
Army members:

Federal Maritime Commission: To obtain licenses for military
members accredited 'as captain, mate, and harbor master for duty as
Transportation Corps warrant officer. . '

Each state and US i possessions: To support state bonus applica-
tions; to fulfill income tax requirements appropriate to the service
member's home of record; to record name changes in state bureaus of
vital statistics; and for National Guard Affairs.

Civilian educational and training institutions: To accomplish stu-
dent registration, tuition support, Graduate Record Examination
(GRE) tests requirement, and related school requirements incident to
inservice education programs in compliance with chapter 102 and
103 USC 10.

Social Security Administration: To obtain or verify social security
number (SSN); to transmit Federal Insurance Compensation Act de-
ductions made from inservice members wages.

Department of Transportation: To coordinate and exchange neces-
sary information pertaining to interservice relationships between US
Coast Guard and US Army when service members perform duty
with the US Coast Guard elements or training activities,

Civil Authorities: For compliance with Section 814 USC 10.
Department of the Air Force: To administer personnel support for

individual Army members assigned for duty with the Air Force.
Department of the Navy: To administer personnel support for

individual Army members assigned for duty with the Navy or
Marine Corps.

Record of the identity, diagnosis, prognosis, or treatment of any
client/patient, irrespective of whether or when he ceases to be a
client/patient, maintained in connection with the performance of any
alcohol or drug. abuse prevention .and treatment function conducted,
regulated, or directly or indirectly assisted by any departmcht or
agency of the United States, shall, except as provided therein, be
confidential and be disclosed only for the purposes and under the
circumstances expressly authorized in Title 21 U.S.C., Section 1175.
This statute takes precedence over the Privacy Act of 1974, In regard
to accessibility of such records except to the individual to whom the
record pertains.

.Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder/jacket; selected data automated for

management facility in a perishable manner on tapes, disc, cards and
other computer media.

Retrievability:
Filed alphabetically by last name; automated data retrievable by

name, SSN, or autbmatic data processing.(ADP) parameter.
Safeguards:
Records maintained in areas accessible only to authorized person-

nel; automated media protected by authorized password system for
access terminals, controlled access to operation rooms, and con-
trolled output distribution.

Retention and disposal:
Paper records are permanent. They are retained in active file lintil

termination of service or transfer to the US Army Reserve, at which
time records are transferred to the custody of the Commander, US
Army Reserve Components Personnel and Administration Center.

System manager(s) and address:
Chief, National Guard Bureau, The Pentagon, Washington, DC,

20310
Notification procedure:
Information may be obtained from:

Army National Guard Personnel Center,
Columbia Pike Office Building
Falls Church, VA 22041
Area Code 202/756-1210.

Record access procedures:
Written requests for information should contain full name of indi-

vidual, service identification number, current or former military
status and appropriite return address. I

Personal visits may be made to the appropriate location based on
the individual's status; individual should be able to lrovide common-
ly acceptable identification, such as driver's license, employment
identification card, and give soi verbal information relative to his/
hqr current or former military status.

Contesting record procedures:
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The Army's rules for access to records and for contesting contents
and appealing initial determinations may be obtained from Chief,
National Guard Bureau, The Pentagon, Washington, DC 20310.

Record source categories:
fnistmnent, appointment, or commission related forms pertaining to

the individual having a current or -former military status; academic,
training or qualification records acquired prior to or during military
service; correspondence, forms, records, documents and other related
papers originating in or-collected by Department of the Army Staff
agencies and commands; other Federal departmental agencies, admin-
istrations, Federal separate agencies, commissions, boards, service, or
authority; state and local governmental entities; civilian education
and training institutions; and members of the public when such infor-
mation obtained directly concerns the military service member.

Systems-exempted from certain provisions of the act:
None

A0708.02cDAPC
System name:

708.02 Officer Personnel Management Information System
(OPMIS)

System location:
United States Army- Military Personnel Center (MILPERCEN),

200 Stovall Street, Alexandria, VA 22332.
- Categories of individuals covered by the system:

Individuals projected for entrance into the Army officer corps;
Army officer and warrant officer personnel projected to enter on
active duty, on active duty, separated, or in a retired status; individ-
uals, civilian and military, who serve as senior rating officials on the
officer evaluation reports (OERs) of Army officers.

Categories of records in the systemn
a. Officer Master File (OMF) contains name, social security

number (SSN), grade and date of rank, appointment and service
agreement, service data and date, promotion, assignment, qualifica-
tion, specialty, efficiency, education and training, occupation, lan-
guage, career pattern, awards and badges, physical location, separa-
ton, retirement, date and place of birth, race, religion, ethnic group,
dependents, sex, citizenship, marital status, and mailing address.

b. Officer Accession Suspense Information System (OASIS) con-
tains selected information from the OMF, the date of entry on active
'duty, temporary duty (DY) data, and permanent change of station
(PCS) data.

c. Officer Evaluation Reporting System (OERS) contains selected
information from -the OMF; selection" board status; OER suspense
indicator for action being taken to obtain missing or erroneous OER;
selected information for each of the last. ten OERs; and the name,
SSN, and rating history of each individual, military and civilian, who
has served as the senior rating official for an active duty Army
officer.

d. Assignments and Training Selection for ROTC Graduates con-
tains selected information from the OMF, the cadets preference
statement for specialty (branch), duty and initial training; Reserve
Forces duty or delay selection, Regular Army selection, and branch
selection.

e. Officer Personnel Utilization System (OPUS) contains selected
information from the OMF, projected assignment information for
accessions and officers or warrant officers who are being reassigned.

f. Reserve Officer Training Corps (ROTC) Instructor File contains
selected information from the OMF and the following information
pertaining to ROTC instructors; ROTC detachment, duty station,
date assigned to ROTC detachment, date projected to be reassigned.

g. Officer Fully Funded Civil School File contains, selected infor-
mation from, the OMF and the following information concerning
officer and warrant officer personnel participating or who have par-
ticipated in the Army sponsored degree completion program; school
attended, start and completion dates, degree level and discipline, and
Army Education Requirements Board (AERB) positions.

h. Officer Partially Funded Civil School File- contains the same
type information maintained in the Fully Funded Civil School File
for officer and warrant officer personnel participating or who have

-participated in the Army partially sponsored degree completion pro-
gran

i. Army Education Requirements Board (AERB) File contains
selected information from the OMF for officer and warrant officer
personnel who are serving or are projected to serve in an AERB
approved position requiring graduate level education.

j. Distribution Management File contains selected information from
the OMF and-summary manner of performance data for MILPER-
CEN managed officers.

k. USMA Potential Instructor File contains selected information
from the OMF and the following information pertaining to previous,
current, and potential instructors for the United States Miliary Acad-
emy (USMA) teaching staff: academic department and projected
availability for USMA instructor duty.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Army (DA): Records are used for personnel

management, strength accounting, manpower management, accession-
ing and determining basic entry specialty (Branch) and initial duty
assignments; tracking OER; monitoring actions to obtain missing,
late, or erroneous OER; tracking the rating history of senior rating
officials; posting of the senior rating official's rating history on indi-
vidual OER, producing reports on Active Duty officers, who have
served as senior rating officials, for inclusion in their Official Military
Personnel File; managing-instructor population at ROTC detach-
ments and USMA tracking information relative to the Army Degree
Completion Civil School Program; transmitting necessary assignment
instructions.

Department of Defense: Records are used for interdepartmental
actions and personnel management.

Social Security Administration: Used to verify SSNs.
General Services Administration: Used to publish US Army Regis-

ters as authorized by Title 10 U.S.C, Section 122.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are stored on computer magnetic tapes and disks.
Retrievability:
Normal access is by SSN, name, or other individual identifying

characteristics.
Safeguards:
Physical security devices, guards, computer hardware and software

safeguard features, and personnel clearances. Magnetic tape is main-
tained in an area accessible only to authorized personnel. Automated
media protected by authorized password for system, controlled
access to operator rooms, and controlled output distribution.

Retention and disposal:
Records are retained on the active OMF files for 4 months after

separation. Historical OMF records are retained dating back to FY
1970. Accessions in OASIS are retained on active file until effective
date of accession and are then placed on a history file for a period of
6 months. Records in the ROTC Graduate Assignment and Training
Selection File are retained for approximately 400 days after the file is
created (approximately December each year). Historic files for the
OER system will be kept for the life of the system. All other records

'are retained for active duty only until the individual is released from
active duty and then destroyed.

System manager(s) and address:
'Commander. United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from

United States Army Military Personnel Center (DAPC-MSO-S)
200 Stovall Street
Alexandria; VA 22332
Telephone: Area Code 202/325-9305.

Record access procedures:
Requests from individuals should be addressed to: United States

Army Military Personnel Center (DAPC-MSO-S), 200 Stovall Street,
Alexandra, VA 22332.

Written requests for information should contain the full name of
the individual; social security number, whether awaiting active duty,
active, retired, or separated; return address; and must identify the
specific category of record involved; blanket requests against this
consolidated system will not be accepted. If separated, date of sepa-
ration, and if awaiting active duty, the date thereof.

Visits are limited to United States Army Military Personnel
Center, 200 Stovall Street, Alexandria, VA 22332. For personal
visits, the individual should be able to provide acceptable identifica-
tion, and give verbal information that could be verified with his/her
record.

Contesting record procedures:
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The Army's rules for contesting contents and appealing initial
determinations may be obtained from MILPERCEN (DAPC-MSO-
S), 200 Stovall. Street, Alexandria, VA 22332.

Record source categories:
Information is obtained in document and cmputer readable'form

from other DA Staff and commands, other Federal agencies and

departments, and individuals. :

Systems exempted from certain provisions of~tlie act:
None.

A0708.03aDAPE "
System name:

708.03 Special Review Board (SRB) Appeal Case Summary File-
System location: 1
Offide of the Deputy Chiefof Staff for Personnel, Special Review

Board (DAPE-MPC-S), Washington, DC
Categories of individuals covered by the system:
Army officer personnel who have submitted. substantive, as op-

posed to administrative, appeal of Officer Evaluation Reports.
Categories of records in the system:
File contains identificatiofi data.on individual, date of appeal, dates

of contested period, names of voting Special Review Board (SRB)
members, names of any persons contacted directly by Board, sum-
mary of evidence considered, discussion,. recommendation, conclu-
sions, final determination of the appeal; and disposition.

Authority for maintenance of the system:'
Title 10 UIS.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the" purposes of such uses:-
Record of cases considered, adjudications, determinations, and dis-

positions. I I . .. ..

Policies and practices for storing, retrieving, accessing, retaiing, and
disposing of records in the system:

Storage:
Paper records in folders. "
Retrievability:
Filed alphabetically by last name of individual.
Safeguards: - - -

Building employs security guards; Records are maintained in-areas,
accessible only to authorized personnel.

Retention and disposal: -

"Records are permaiient fUr historical purposes.
System manager(s) and address:
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army (HQDA), (DAPE-MP), The Pentagon, Washington DC
20310.,

Notification procedure:
Information may be obtained from:--

HQDA (DAPE-MPO-C)
Room 2B724
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/697-5100

Record accesl procedures:'
Requests from individuals should be addressed to:'HQDA (DAPE-

MPO-C), Room 2B724, The Pentagon, Washington, D.C. 20310.1 Written' requests for information should. cbntain the full name of
the individual, current address and telephone number. Visits are
limited to Officer Division, Military Personnel Management Direc-
torate (DAPE-MPO), The Pentagon, Washington, DC 20310

For personal visits, the individual should be able to provide ac-
ceptable identification such as military identification card.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determnations may be obtained from HQDA (DAPE-MPO-C),
Washington, DC 20310. ,

Record source -categories:
,File containing- name, rank,.social secuity 'numbei (SSN), date,

dates of contested period, voting SRB members, personnel contacted,-
summary of evidence considered, discussion, recommendation, con-
clusion and final determination. "-

Systems exempted from certain provisions of the act:
None .

A0708.03bDAPC
System name:
- 708.03 Office General Reference/Information/Personnel File

System location: -" . .. '°" '... ' "
Decentralized systeitdrecords maintained at various Army levels

where information relating to individuals by name is maintained; e.g.,
section/team, branch, division, directorate, subordinate command,
Major Command, and. Department of the Army.

Categories of individuals covered by the system:
Military personnel wh6 are supervised and/or administered within

the respective organizational element.
Categories of records in the system:
File contains records/documents/papers pertaining to military per-

sonnel, .relating to day-to-day administration. Files include papers
pertaining to reclassification, promotion, orders, sponsors, indebted-
ness, leave,enlistment, waivers, statement of service, bonus, evaluh-
tions, identification, group life insurance, applications for anipolnt-
ment, application for outside employment, Army Board for Correc-
tion of Military Records papers, line of duty actions, academia and
individual training reports and transcripts, training instructor evalua-
tions, mandatory retirement papers, soldier voting, survivor benefits
options, Physical Evaluation Board actions, qualifications, and related
administrative papers.

Authority for maintenance of the system:
'Title 10 U:S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To maintain a general reference fil of information, data, and

actions to support day-to-day operations and administration within
the office or administfative element.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; index cards, microfiche.
Retrievability:
Alphabetical, by name.
Safeguards:
Files are maintained in areas accessible only to authorized phson-

nel.
Retention and disposal-

-- Files are retained for 1 year;certain files may be destroyed upon
departure of individual concerned.

System managers) and address:
- Head of Army, Staff office or organizatio al element concerned.

Notificationprocedure:
-Information may be obtained from the'Head of the Army Staff

office or organization concerned.
Record access procedures-
Requests for 'access should be directed to the SYSMANAGERi
Contesting record procedures:
The Army's iules for access to records and for appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories: ,
Copies'of records/documents/papers contained in basic record files

regarding the Milita'y 'Perisonnel Records Jacket, Official Military
'Personnel File and correspondence originated by individual, or from
sources relating to subjects in which the military member may par.
ticipate, show interest, or be involved.

Systems exempted from certain provisions of the. act:
.None

A0708.05DAAG
System name:
/ 708.05 Emergency Data Files

System location: ,
Primary System: Casualty Services Office, Casualty Directorate,

The Adjutant General Center, Department of the Army (DA).
Decentralized Segments: Military Personnel Records Jacket

(MPRJ), maintained at Army personnel offices world-wide.
Categories of individuals covered by the system:
All military personnel on active duty.
Categories of records in the system:
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File contains DA Form 41, Record of Emergency Data (I Apr 74
or 1 Jul 70 edition). Document reflects the service member's name;
social security number (SSN); wife and children's names and current
address; persons to be and not to be notified in the event of death or
injury; information on wills, insurance, and other such information;
and designation of beneficiaries for certain benefits.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Casualty Services Office: When properly completed, it is an offi-

cial and legal document that governs the disposition of pay and
allowances of a member who is missing, is captured, or becomes a
casualty. It is also used to determine the person(s) to receive death
gratuity payments and beneficiary~ies) to receive other benefits. The
form provides the names and addresses of the person(s) to be notified
in case of emergency or death.

MPRJ: Copy serves the same purposes as stated above in the event
the record copy can not be located.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of recordsn the system:

Storage:
Original (machine processed card) in vertical" file.
Paper copy in MPRJ.
Retrievability:.
Card is filed numerically usin* SSN. File is sorted initially by last

digit-of the SSN, then in numerical -sequence. Paper copy located at
unit level is fastened on the left side of the MPRJ.

Safeguards:
Building employs security guards. Office is in operation 24 hours a

day, 7 days a week. Records are accessible only to authorized per-
-sonnel.

Retention and disposal:
Form is retained in the DA active file until individual's separation

from the Army, then destroyed. Copy in personnel folder remains
with file when records are retired. If individual dies, the form is
placed in the casualty case file. Casualty case files are retired upon
completion to National Personnel Records Center (Military), St
Louis, MO 63122.

System manager(s) and address:
The Adjutant General, Headquarters, DA (HQDA), The Penta-

gon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

HQDA (DAAG-CAC)
Room 7G083
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-6607

Record access procedures:
Requests ,-from individuals should be addressed to: HQDA

(DAAG-CAC), Room 7G083, Forrestal Building, Washington, DC
20314.

Written requests for information should contain the full name of
the individual, current address, telephone number, SSN, and grade.
Visits are limited to Casualty Directorate, The Adjutant General
Center, Forrestal Building, Washington, DC 20314.

For personal visits, the individual must be able to provide accept-
able identification, ie., military identification card or driver's license
and social security card.

Contesting record .procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER
Record source categories:
Data are furnished by service member at initial date of entry and

during active duty.
Systems exempted from certain provisinus of the act:
None

A0708.06aDAPC
System name:

708.06 Project Managers Development Program (PMDP).
System location:
Department of the Army, United States (US) Army Military Per-

sonnel Center (LJSAMILPERCEN),(DAPC-OP).
Categories of individuals covered by the system:

Commissioned officers.
Categories of records In the system:
File contains name, social security number (SSN), pay grade,

PMDP Selection Board Officer Record Brief, letters to and from
individual, and determination; correspondence originating with pro-
gram members and USAMILPERCEN; other forms/papers/docu-
ments relating to the program.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Department of the Army: To monitor the professional develop-

ment of PMDP members.
Other Department of Defense elements: As required for.program

separations.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in file folders.
Retrievablity.
Access is alphabetical by name.
Safeguards:
Physical security devices, guards, and personnel clearances for

individuals working with the system.
Retention and disposal
Records are retained for duration of individual's membership in the

program.
System manager(s) and Zddres
Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,

VA 22332.
Notification procedure:
Information may be obtained from: Headquarters, Department of

the Army, (HQDA), USAMILPERCEN, (DAPC-OPP-S), 200 Sto-
vall Street, Alexandria, VA 22332.

Record access procedures
Written requests for information should include full name of the

requester, SSN, grade and appropriate return address.
Personal visits may be made to USAMILPERCEN; individual

should be able to provide military service identification or other
means of identification normally acceptable in the transaction of
business.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determination may be obtained from: USAMILPERCEN (DAPC-
OPP-S), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Information is obtained from documented personnel records, other

Department of Army organizations, and program member.
Systems exempted from certain provisions of the act:
None

A0708.07DAPE
System name:

708.07 Unfavorable Information Files
System location:
Primary System: Department of the Army Suitability Evaluation

Board (DASEB) (DAPE-MPC-E), Washington, DC 20310.
Decentralized Segment: Office of the Deputy Chief of Staff for

Personnel (DAPE.-MPO-C), Washington, DC 20310.
Categories of individuals covered by the system:
Army personnel on whom unfavorable information has been dis-

covered, considered, referred to individual, and disposition determi-
nation reached.

Categories of records in the system:
File contains summary of unfavorable information, copy of letter

of notification to individual, individual's response, summary of con-
sideration of response, disposition determination, and voting record
of Board members.

Authoity for maintenance of the system:
Title 10 U.S.C., Section 3012, -
Routine uses of records maintained In the system, including catego- -

ries of users and the purposes of such uses:
Suitability Evaluation Board: Record of Board actions; back up

consideration of subsequent unfavorable information by DASEB.
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Department of the Army Promotion/Selection Boards: Reference,only to unfavorable information filed in Official Military 'Personnel

File after due process.
Policies and practices for storing, retrieving, accessing, retaining, and

-disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of-individual.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessibI only to authorized, persoinel who are properly cleared,
screened and trained.

Retention and disposal:
Records are permanent for historical purposes..
System manager(s) and address:
Headquarters, Department of the Army (HQDA). (DAPE-MP),

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:-

HQDA (DAPE-MPO-C)
Room 2B 724
The Pentagon
Washington, DC 20310
'Telephone: Area Code 202/697-5100

Record access procedures:
Requests from individuals should be addressed to: HQDA (DAPE-

MPO-C),'Room 2B 724, The Pentagon, Washington, DC 20310.
Written requests for information should contain the full name of

the individual, current address and telephone number, and the office
symbol that appears on correspondence received from this office.
Visits are limited to Officer Division, Military Personnel Manage-
ment Directorate (DAPE-MPO), The Pentagon, Washington DC
20310.

For personal visits, the individual should be able to provide-ac-
ceptable identificatidn, i.e.,, riilitary identification card,\driver's li-
cense, including verbal information that can be verified with his case
folder. - -

Contesting record procedures:,
The Army's rules' for contesting contents and appealing initial

determinations may be obtained from HQDA (DAPE-MPO-C),
Washington, DC 20310.

Record source categories:
Suitability Evaluation Board case summary of unfavorable informa-

tion; letter of notification/request for comment to the individual;
individual's response to the Board; .fmal determination case summary
by the Board. I , " ,

Systems exempted from certain provisions of the act:,
None

- A0708.08aDAPC
System name:

708.08 Career Management Individual Files
System locatioi:
Primary System: United States Army Military Personnel Centeir

(MILPERCEN).
Decentralized Segments: The Surgeon General's Office (TSGQ),

the Judge Advocate General's, Office (TJAGO), Office- of Chief of
Chaplains, and United States Army Intelligence and -Security Com-
mand (INSCOM).

Categories of individuals covered by the system:
Active duty members of the US Armyin enlisted grades of El

through E9,-all warrant officers and commissioned officers.
Categories of records in the system:
File contains orders; record briefs; statements of preference; school

credit papers; transcripts; details; career personnel actions; memoran-
dum for record of telephone calls; personal correspondence originat-
ed by individual concerned; original copy of efficiency report; appeal
actions; assignment memoranda and requests for orders; memoranda
of professional development actions; promotion orders; clasificatior
data;- papers relating to service awards; letters and other forms of
written communications relating to military career matters; service
agreements; variable incentive pay data; memoranda of interviews;
copies of applications for assignment consideration; resumes of quali-
fications, personal background, and service experience supporting
service member's desires, or nominative action by career managers;

academic reports; copies of admonitions/ reprimands imposed under
Article 15 Uniform Code of Military Justice (Title 10 U.S.C., Section
815); letters of appreciation/commendation/recommendation; and
correspondence among (1) MILPERCEN, (2) individual service
member, "(3) Army Staff offices"d Army organitlifrH (4)"bthier
Federal, State, and local government elements, and (5) accredited
educational and training organizations.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
MILPERCEN, TSGO, TJAGO, Office of Chief of Chaplains,

INSCOM: To accomplish military service career management includ-
ing assignment, professional development, service training and educa-
tion, and other related military actions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: ,

Storage:
Paper records in file folders; card files.
Retrievability:-
Record accessed by name.
Safeguards:

- Records maintained in areas accessible only to authorized career
management activity personnel.

Retention and disposal:
Records range from transitory to permanent depending 'on the

continuing value to the service member or the Army. Records deter-
mined to be permanent are merged with the Official Military Person-
nel File (when not duplicated) upon separation of the service
member from active duty by reason of discharge, transfer, retirement,
or death.

Syitem manager(s) and address:
Commander, United States Army Military Personnel Center, 200

,Stovall Street, Alexandria, VA 22332,
Notification procedure:

'Information in regard'to other than professional officers -may be
obtained from:

Headquarters, Department of the Army (DAPC-MSO)
Hoffman Bldg II
200 Stovall Street
Alexandria, VA 22332.

Information in regard to medical department officers:
The Surgeon General's Office
1900 Half Street,.SW, Room 6126
Washington, DC 20324

Information in regard to Chaplains:
Office of the Chief of Chaplains
The Pentagon, Room 1E417
Washington, DC 20310

Information in regard to The Judge Advocate General Corps offi-
cers:

The Judge Advocate General's Office
The Pentagon, Room IE444
Washington, DC 20310.

Information in regard to United States Army intelligence and
Security Command enlisted personnel:

Headquarters, United States Army Intelligence and Security
Command

Ft George G. Meade, MD 20755.
Record access procedures:.
-Requests from individuals should be addressed to: Headquarters,

Department of the Army (DAPC-MSO), Hoffman Bldg II, 200 Sto-
vail Street, Alexandria, VA 22332.

Written requests for information should contain the full name of
the requester, service identification number, current or former mili-
tary status, and appropriate return address.

Personal visits may be made to the United States Army Military
Personnel Center; individual should be able to provide his/her mili-
tary service identification card; Department of Defense Form 2A for
active duty persons; or other commonly acceptable means of identifi-
cation used in normal transaction of business.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Headquarters Department of
the Army (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
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Enlistment, appointment, or commission related forms pertaining to
the service member having a current active duty military status;
academic, training, and qualification records acquired incident to
military service; correspondence, forms, documents and other related
pape rOhpting in or collecAgd by the military department for
management purposes.

Systems exempted from certain provisions of the act:
None

A0708.08bUSAREC
System name:

708.08 Rapid Electric Ad Coupon Transmission (REACT)
System location
Philadelphia, PA. Maintained by Worldwide Direct Marketing,

Inc., an Army subcontractor through N.W. Ayer ABA International
of New York, NY.

Categories of individuals covered by the system:
The file contains data on individuals who have specifically in-

quired for information on Army enlistment and, conversely, individ-
uals who have specifically asked not to be included in Army promo-
tional mailings.

Categories of records in the system:
Records include name and address (including zip code) of individ-

uals who have requested enlistment information. If the individual
volunteered additional information, the, following is also included:
age, telephone number, social security number, years of education,
and the individual's source of request coupon. Each record also
contains a uniqueidentification (ID) number generated from the date
of initial processing and its sequence in receipt. Finally, each record
is ultimately annotated with the final disposition of recruiter action
on the individual as an enlistment lead.

Records include name and address of individuals who have asked
to be excluded from Army promotional mailings.

Authority for maintenance of the system:
Federal Property and Administrative Services Act of 1949 (64

Stat. 578), as amended by Actof 22 Oct 1968 (82 Stat. 1238; Title 44
U.S.C. 3101-03).

Routine uses-of records maintained in the system, including catego-
ries of users and the purposes of such uses.

To prepare a solicitation letter to the prospect providing requested
information and referral to the local recruiter.

To notify the field recruiter and his supervisor of the inquiry.
To follow-up the lead with a second letter to the individual if

requested by the local recruiter.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are maintained on computer magnetic tape.
Retrievability:.
Individual records are retrieved by ID number for adding informa-

tion provided by the individual through the local recruiter. Records
are retrieved by a date signal when a second letter to the individual
has been requested by the recruiter.

Safeguards:
Subcontractor is under contract stipulating proprietary use of the

file by Army or Army-authorized agents.
Retention and disposals
Once created, records are retained permanently.
System manager(s) and address:
Director, Advertising & Sales Promotion (USARCASP), Head-

quarters, United States Army Recruiting Command (USAREC),
ATTN: USARCASP-D, Ft Sheridan, IL 60037.

Notification procedure:
Information may be obtained from:

Director, Advertising & Sales Promotion, ATTN: USARCASP-
D

USAREC
Ft Sheridan, IL 60037
Telephone: Area Code 312/926/2547

Name and address (including zip code) are needed.
Requesters may visit SYSMANAGER office.
Full name, address, driver's license required as identification.
Record access procedures:
Individuals may contact SYSMANAGER.
Contesting record procedures:

The Army's rules for access to records and for contesting contents
and appealing initial determinations by individuals concerned may be
obtained from SYSMANAGER.

Record source categories:
Sources are either coupon or letter requests for information from

individuals or letters requesting exclusion from future Army promo-
tional mailings.

Systems exempted from certain provisions of the act:
None

A0708.13aDAIG
System name:

708.13 Inspector General Management Information System
System locatiom
System Management Division, United States Army Inspector Gen-

eral (USAIG) Agency, Department of the Army, (DA) Washington,
DC 20310.

Categories of Individuals covered by the system:
Army Officers approved and assigned as detailed Inspectors Gen-

eral in the DA and certain Department of Defense (DOD) and Joint
Activities.

Categories of records in the system:
Name of officer, grade, social security number (SSN), duty posi-

tion, organization of assignment, date approved for detail, date as-
signed to position, estimated date of departure, officer's basic branch
and date of rank.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
System Management Division: To maintain status, strength and

assignment data for worldwide Army IG System; to provide to other
DA, DOD, and other Government Agencies the information listed in
Record-Category.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Cards in card file, magnetic tapes, and computer paper printouts of

alphabetical roster..
Retrievabiity:
Filed alphabetically by last name of Inspector General.
Safeguards.
Access to card file and computer printout limited to designated

responsible personnel in System Management -Division, USAIG.
Building employs security guards and access is limited to authorized
personnel.

Retention and dispos&:
Cards are initiated upon nomination of officer for detail as IG,

destroyed upon relief from detail and reassignment. Computer prin-
touts are disposed of as updated copy is received.

System manager(s) and address:
The Inspector General and Auditor General, Headquarter, De-

partment of the Army (HDQA), The Pentagon, Washington, DC
20310.

Notification procedure:
Information may be obtained from:

HQDA (DAIG-SM)
Room 1E729
The Pentagon
Washington, DC20310
Telephone:. Area Code 202/695-1519.

Record access procedure
Requests from individuals should be addressed to: HQDA, (DAIG-

SM), Room IE729, The Pentagon, Washington, DC 20310.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:
Requests for approval for nomination; reports from IG offices

worldwide; letters, assignment and detail orders; Army Register;,
Military Personnel Center records.

Systems exempted from certain provisions of the act:
None
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A0708.13cDAPC
System name:

708.13 Foreign. Area Officer (FAQ) Training
System location:
Department of the Army (DA), United States (US) Army Military

Personnel Center (USAMILPERCEN), (DAPC-OP).
Categories of individuals covered by the system:
Commissioned officers.
Categories of records in the system:
File contains name, social security number(SSN), sex, race, citizen-

ship, religion, marital status, dependents, date of birth, residence;
physical profile, ethnic group, grade and date-of rank of appointinent
and service agreement, service data and dates, promotion, assign-
ment, qualifications, skill, edu- cation and, training, specialty, aptitude,
occupation, language, career pattern, awards and badges, mailing
address, letters to and from individual, memoranda of telephone.
conversations with member, correspondence originating with FAO
members and USAMILPERCEN; application for training, prefer-
ences, DA Form 873 '(Certificate of Clearance and/or Security De-
termination); other forms/papers/documents relating to the FAQ
training. t

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
DA: Records are used for personnel manage- meat, strength ac-

counting, and manpower management; and for monitoring the train-
ing and professional development of FAO specialty members. -

Policies and practices for storing, retrieving, accessing, retaining; and
disposing of records in the systen:

Storage:
Paper records in file folders.
Retrievability:
Access is alphabetically by name.
Safeguards:
Physical security devices, guards, and personnel clearances for

individuals working with the system.
Retention and disposal:
Records are retained for duration of member's training; then de-

stroyed.
System manager(s) and address:
Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,

VA 22332.
Notification procedure:
Information may be obtained from: Headquarters, Department of

the Army, (DAPC-OPP-S), 200 Stovall Street, Alexandria, VA
22332.

Record access procedures: -
Written requests for information should include full name of re-

quester, SSN, grade and appropriate return address.
Personal visits may be made (by appointment) to the USAMIL-

PERCEN; individual should be able to provid military servie iden-
tification or other means of identification normally acceptable in the
transaction of business. .

Contesting record procedures: .

The Army's rules for contesting contents and appealing initial.
determinations may be obtained from USAMILPERCEN-(DAPC-
OPP-S), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Information is obtained from service member, various related cor-

respondence, preferences for training, DA Form .873, and docu- -
ments originating in or collected by the military department for
training specialty purposes.

Systems exempted from certain provisions of the act: '
None

A0708.13bAPC
System name:

708.13 Enlisted Linguist Data Base (ELDB) . .
System location:
United States Army Military Personnel Center (MILPERCEN),

200 Stovall Street, Alexandria, VA 22332.
Categories of individuals covered by the system.

Army enlisted linguist personnel on active duty, or those separated
within the past 4 months.

Categories of records in the system:
The categories of information stored include: name, social security

number (SSN), sex, race, citizenship, number of dependents, year of
birth, grade and date of annk, country of birth, foreign languagecode, listening and reading proficiency, ratings, and scores, dates of

evaluation test or interview, how each language capability was ac-
quired, with the principal type, highest level and date of recency for
each foreign language in which proficient.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, Including Catego-

ries of users and the purposes of such uses:
Department of Army (DA): Records are used for personnel man-

agement, assignments, and manpower management.
Department of Defense: Records. are used for interdepartmental

actions, deployment, and personnel management.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are stored on" computer magnetic tapes and disks.
Retrievability:
By SSN, name,..or other individual identifying characteristics, ian-.

guage code, specialty and grade,
Safeguards:
Physical security devices, guards, computer hardware and software

safeguard features, personnel clearances, passwords, and file identity
codes.

Retention and disposal:
Records are retained 4 months after separation.
System manager(s) and address:
Commanding General, United States Army Military Personnel

Center, (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from:

United States Army Military Personnel Center (DAPC-PSS)
200 Stovall Street
-Alexandria, VA 22332
Telephone: Area Code 202/325-8894

Record access procedures:
Requests from individuals should be addressed to- United States

Army Military'Personnel Center, (DAPC-MSO), 200 Stovall Street,
Alexandria, VA 22332.

Written requests for information should contain the full name of
the individual, SSN, whether active or separated and if separated,
date of separation.

Visits are limited to United States Army Military Personnel Center
(DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332. For per-
sonal visits, the individual should be able to provide acceptable
identification including verbal information that can be verified with
his/her record.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from United States Army Military
Personnel Center (DAPC-MSO), 200 Stdvall Street, Alexandria, VA
22332. •

Record source categories:
Information is obtained in document and computer readable form

from other DA Staff and commands.
Systems exempted from certain provisions of the act:
None

A0708.16aUSREDCOM
System name:

708.16 Military Personnel Data File, USRhDCOM
System location:
Primary System-Computer Operations Section, Command Control

Support Division, Directorate of Operations, J3, Building 501, United
States Readiness Command (USREDCOM), MacDill Air Force Base
(AFB), FL 33608.

Computer Products-Military Personnel Division, 31, Room 160,
Building 501, USREDCOM, MacDill AFB, FL 33608.
. Categories of individuals covered by the system:
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All Army, Navy, Marine Corps, and Air Force personnel assigned
for duty with USREDCOM, MacDill AFB, FL 33608.

Categories of records in the system:
File contains following information on all military personnel as-

signed for duty with USREDCOM: (1) social security number
(SSN), (2) name, (3) rank, (4) pay grade, (5) date of rank, (6) branch
of service, (7) Army officer branch, (8) basic active service date, (9)
basic pay entry date, (10) date of birth, (11) passport expiration date,
(12) organization and diviiion, (13) Joint Table of Distribution para-
graph and line number, (14) alert status - joint task force, (15)

" immunization dates, (16) weapon qualification, (17) primary military
specialty/Air Force specialty code (MOS/AFSC), (18) marital status,
(19) secondary MOS/AFSC, (20) duty MOS/AFSC, (21) officer
evaluation report/enlisted efficiency report (OER/EER) date, (22)
date assigned to supervisor, (23) reserve/regular officer, (24) duty
telephone number, (25) building and room number, (26) home ad-
dress, (27) nearest town, (28) home telephone number, (29) spouse's
name, (30) date arrived USREDCOM, (31) projected loss date, (32)
expiration term of service, (33) foreign service availability code, (34)
human personal- reliability screening date, (35) language proficiency,
(36) enlisted evaluation report weighted average, (37) primary MOS
evaluated, (38) primary evaluation date, (39) primary score, (40)
secondary MOS evaluated, (41) secondary evaluation date, (42) sec-
ondary score, (43) name of OER rater, (44) duty title, (4 ) permanent
grade, officers, (46) permahent date of rank, (47) rated category, (48)
highest professional military education, (49) civilian education, (50)
source of commission, (51) mandatory retirement date, officers.

Authority for maintenance of the system:
Title 10 U.S.C-., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of usersand the purposes of such uses:
Purpose of system is to maintain a consolidated joint pirsonnel file

pertaining to Army, Navy, Marine Corps, and Air Force personnel.
Although each service has its own personnel reocrds system, US-
REDCOM requires a consolidated system of basic personnel data
that would allow the production of Command Manning Rosters,
Immunization Rosters, Joint Task Force Deployment Rosters, and
retrievability of individual personnel data as needed in the Joint
Military Personnel Division.

Policies and~practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The entire personnel system is an on-line disk resident application

with back-up maintained on magnetic tape.
Retrievability:
Standard reports and ad hoe. retrievals are generated via remote

-terminals using a data management system. Additionally, updates and
record brousing may be accomplished in the interactive mode
through keying by SSN.

Safeguards:
All personnel qualified to add, change, or delete records of this file

must be cleared for TOP SECRET as the computer equipment used
to maintain this file is physically located within a TOP SECRET
access area. The overall classification of the personnel file is 'FOR
OFFICIAL USE ONLY,' but all operators have individual 'Pass
Word!" which are required for access to the computer file. All output
products have the following statement printed at the beginning of
each page: 'This roster contains Privacy Act information and Vill not
be released unless request meets the requirements of para 3-2, AR
340-21'.

Retention and disposal:
All personnel data collected from military records for local use of

this command are deleted from the data file upon the departure of
the individual from USREDCOM. No history is maintained on de-
parting individuals under this system.

System manager(s) and address:
Chief, Military Personnel Division,' Directorate of Personnel, J1,

USREDCOM, MacDill AFB, FL 33608.
Notification procedure:
Information may be obtained from:

Directorate of Personnel, Ji
ATTN. RCJI-MP
Room 160, Building 501
USREDCOM
MacDill AFB, FL 33608
Telephone: Area Code 813/8304106

Record access procedures:

Requests from individuals should be addressed to: Chief, Military
Personnel Division, ATTN: RCJI-MP, USREDCOM, MacDill
AFB, FL 33608.

Written requests for information should contain the full name of
the individual, SSN, current address, and telephone number.

Visits are permitted at the Directorate of Personnel, J1, Room 168,
and at the Military Personnel Division, Room 160, Building 501,
MacDill AFB, FL 33608, where computer products are maintained.

For personal visits, the individual should be able to provide some
acceptable identification; e.g., military identification card, driver's
license, or some other acceptable identification card, and give some
verbal information which can be verified from his/her file-

Contesting record procedures:
The Army's rules for access to records, contesting contents, and

appealing initial determinations are contained in 32 CFR Part 505
(Army Regulation 340-21). .

Record source ctegorie:
Fields of data recorded in this system were taken from official

military personnel records of the individual upon his/her reporting to
USREDCOM for duty.

Systems exempted from certain provisions of the act:
None.

AO708.17bDASG
System name:

708.17 Contract Surgeon Personnel Fides
System location
Primary System: Management Office, Medical Centers and hospi-

tals where contract surgeons are employed.
Decentralized Segments: Office of The Surgeon General (OTSG),

Department of the Army (DA).
Categories of Individuals covered by the system:
Any civilian physician with an executed contract, employed as a

contract surgeon.
Categories of records In the system:
File contains individual's justification for employment; executed

contract; correspondence between medical centers and hospitals and
applicant; and selected documents.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4022, Contract Surgeons; Title.37 U.S.C.,

Section 201, Basic Pay;, Tile 37, U.S.C., Section 421, Contract Sur-
geons

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Medical Center or Hospital Management Office: To determine
need, accessibility, and qualification of private physician for employ-
ment as contract surgeon; to coordinate and request DA approval for
employment as contract surgeon; to execute contract with private
physician as contract surgeon.

OTSG, DA: To control, review, and approve need and qualifica-
tions of contract surgeon.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in rde folders.
Retrievabilitys
Filed alphabetically by last name of contract surgeon.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel.
Retention and disposl:
Records are destroyed after 2 years or on discontinuance, which-

ever occurs last.
System manager(s) and address:
The Surgeon General, DA.
Notification procedure:
Information may be obtained from:

Headquarters, Department of the Army (HQDA), (DASG-
HCC)

Washington, DC 20310
Telephone: Area Code 202/697-8394

Record access procedures:
Requests from individuals should be addressed to: Commander,

Medical center or hospital where employed; or HQDA (DASG-
HCC), Room 2D528, The Pentagon, Washington, DC 20310.
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Written requests for information should contain the full name~of
the individual, current address and telephone number. Visits are
limited to Management Office, Medical Center or hospital ;where
employed; and Professional Services Division (DASG-HCC), The
Pentagon, Washington, DC 20310.

For personal visits, the individual should be able to provide suffi-
cient identification, 'including -verbal information that can be verified
from his/her file., '

Contesting record procedures: A

The Army's rules for access to records and for contesting contents
and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Related papers and forms from individual physician.
Systems exempted from certain provisions of the act: -

None

A0708.18aDAAG
System name:.

708.18 Line of Duty Investigations
System location:
Personnel Actions Branch, all Army Installations. Official mailing

addresses are in the Department of Defense (DOD) directory in the
Appendix.

Categories of individuals covered by the system:
A service member who has been injured.
Categories of records in the system:
Department of the Army (DA) Form 2173 (Statement of Medical

Examination and Duty Status); DD Form 261 (Report, of Investiga-
tion-Line of Duty-and Misconduct Status); and supporting documents--
such as military police reports, accident reports, witness statements,
and appointment instruments. "

Authority for maintenance of the system:
Title 10 U.S.C., Sections 972, 1204, 1207, 3722; and Title 37

U.S.C., Section 802.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
" Information collected will be used within DA for making a line of
duty determination.

Information may be used as a basis f6r.'denying certain active
military benefits and pay and allowances. " "

May be provided to Veterans Administration or other government
agencies, to include state agencies, for a determination of the service
member's entitlements to benefits.

May be used as a basis for determining facts and circumstances
concerning service member's injuries in correspondence to members
of the United States House of Representatives and Senate: ,

Will be provided to the service member or next-of-kin in cases of
deceased or mentally incompetent personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of service member.
Safeguards:
Records are maintained in metal file cabinets accessible only to

authorized personnel who are instructed in the permissible use of the
information.

Retention and disposal:
Original:' Permanently maintained as a part of service 1aember's

Official Military Personnel File (OMPF). For active duty personnel:
Enlisted personnel file is maintained at Enlisted Records Center
(AGPE), Ft Benjamin Harrison, IN 46249; Officer personnel file is
maintained at Headquarters, Department of the Army (HQDA), Mili-
tary Personnel Center, Hoffman Building II, Alexandria, VA 22332.
For United States (US) Army. Reserve Personnel: US Army Reserve
Components Personnel and Administrati6n'Cenfer. (USARCPAQ,
9700 Page, Boulevard,' St Louis,' MO 63132: Upon separation of
service member (officer and enlisted), file is transferred to the Na-
tional Personnel Records Center (NPRC) (Military), 9700 Page Bou-
levard, St Louis, MO 63132. Copies filed in offices of investigating
officer, unit commander, appointing authority, and final reviewing
authority are destroyed after'5 years.

System manager(s) and address:-

The Adjutant General, HQDA, The Pentagon, Washington, DC
20310.

Notification procedure:
Information may be obtained from: Commander, US Army Enlist.

ed Records Center, Ft Benjamin Harrisqn, IN 46249 (for enlisted
personnel on active duty); HQDA, ATTN: DAPC-PAR-R, 200 Sto-
vail Stleet, Alexandria, VA 22332 (for officers oii active duty); Com-
mander, USARCPAC, 9700 Page' Boulevard, St LOuis MO 63132
(for US Army Reserve personnel); NRPC (military), 9700 Page Bou-
levard, St Loui, MO 63132 (for separated personnel, both enligted
and officer).

Individual must provide name and social security number (SSN) to
determine if a record- is maintained on him/her. Individual must
present positive proof of identification if requesting a personal visit.

Record access procedures:
Requests should be addressed as appropriate to: Commander, US

Army Enlisted Records Center (AGPD), Ft Benjamin Harrison, IN
46249; HQDA (DAPC-PAR-R),Alexandria, VA 22332; Commander#
USARCPAC (AGUZ-SAD), St Louis, MO 63132; NPRC (Military),
9700 Page Boulevard, St Louis, MO 63132.

Written requests for information should contain the full name of
the service member, SSN, and Arm? service number if known.

For personal visits, individual should be able to provide informa-
tion which can be verified Wvith the OMPF, and a valid identification
card.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Medical Records
DA Form 2173
Commander in Continental United States Army or overseas Arm

installation assigned responsibility for the geographic area in which
an injury occurs.

Personnel Records Jacket.
Official Military Personnel File.
Witness statements.
Systems exempted from certain provisions of the act:
None

A0708.19aOSA
System name: '

708.19 Correction Case Folders
System location:
Department of the Army Military Review Boards Agency, Army

Board for the Correction of Military Records (ABCMR).
-Decentralized segments in United States (US) Army Military Per-

sonnel Center, and in individual Official Military Personnel File of
the service member.

Categories of individuals covered by the system:
Any member or former member of the US Army who has applied

for the correction of his/her military records.
Categories of records in the system:
Records consist of file cards with basic case information and case

files containing Board proceedings and related correspondence, hear.
ing transcripts, and action taken by the Board.

Authority for maintenance of the system:
Title 10 U.S.C., Section 1552.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
ABCMR: To review applicants' military records to issue rulings on

merits of applicants' requests for correction of records; to answer
inquiries from applicants, counsel, and Members of Congress for
reasons of Board's denial of application or status/disposition of appli-
cations.

Litigation Division of Judge Advocate General's Office: To assem.
,'ble information for transmittal to Department of Justice.

Department of Justice: To gather information sufficient to defend
cases in court.

Policies and practices for storing, retrieving, accessing,- retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and card files.
Retrievability:.
Filed alphabetically by last name of applicant.

73878



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Safeguiards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel.
Retention and disposal:
File cards are retained permanently.
Case files are permanent. They are retained in active file at least 6

months after the case is closed, held until thi end of that calendar
year, and subsequently retired to the Washington National Records
Center.

System manager(s) and address:
Special Assisiant to the Under Secretary of the Army, DA Mili-

tary Review Boards Agency, The Pentagon, Washington, DC 20310.
Notification proceduie:
Information may be obtained from:

Office, Secretary of the Army
ABCMR
Room IE512
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/697-4254 -

Record access procedures:
Requests from individuals should be addressed to: Office, Secretary

of the Army, ABCMR, Room 1E251, The Pentagon, Washington,
DC 20310.

Written requests for information should contain the full name of
the individual, current address and telephone number, social security
number and Army Service Number if applicable. Visits are limited to
the ABCMR The Pentagon, Washington, DC 20310.

For personal visits, the individual should be able to provide ac-
ceptable identification such as driver's license, employing office's
identification card, including verbal information that can be verified
with his case folder.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
All official Army records, Veterans Administration records and

Police and Law Enforcement Agency records.
Systems exempted from certain provisions of the act:
None

A0708.20DAAG
System name:

708.20 Philippine Army Files
System location:
Philippine Army Branch, Special Actions Division, United States

(US) Army Reserve Components Personnel and Administration
Center (USARCPAC), 9700 Page Boulevard, St Louis, MO 63132.

Categories of individuals covered by the system:
US Armed Forces Far East (USAFFE): Applies to those members

of the Philippine Commonwealth Army who were inducted for serv-
ice" with USAFFE under the Military Order of the President of the
United States dated 26 July 1941.

USAFFE Guerrillas: Applies to Filippinos who served in Guerrilla
units officially recognized and listed in the Recognized Philippine
Guerrilla Rosters.

Categories of records in the system:
Individual military personnel file contains enlistment papers, orders

inducting individual into USAFFE service, soldier's qualification
card, unit orders of assignment, efficiency rating sheets, pay v6uchers
or receipts, affidavits and certificates, service records, determination
of status under the Missing Persons Act.

Authority for maintenance of the system:
Pub. L. 490-77, 7 May 1942.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Veterans Administration (VA): To certify or verify service with

USAFFE or recognized guerrilla units; provide any available medi-
cal records or other documents in order to assist in determining
benefits.

Department of Justice: To certify or verify service regarding appli-
cations for citizenship.

Department of Health, Education and Welfare: To verify type of
service which is used to assist in determining eligibility for benefits.

Department of the Army (DA) Staff agencies and commands: To
provide information regarding the individuals status, service, and
awards in response to requests from the Philippine Goverment to
include Embassy and military attaches; to review policies and proce-
dures.

Department-of State: To provide statement of service or verifica-
tion of type of service performed.

Policies and practices for storing, retrieving, accessing, retainng, and
disposing of records in the system:

Storage:
Individual military personnel file; paper records in file folders
Retrievability:
Filed alphabetically by name; identified by name, service number,

VA claim number, units assigned to during period of service in
question, names of parents, birth date and place, name of spouse and
children if applicable. Due to similarity of names complete file must
be screened to determine correct individual.

Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel. Building is secured through 24 hour guard service. Entry to
building is by authorized badge only.

Retention and disposaL-
Records are permanent. Remain as active file and are not retired.
Syitem magnaer(s) and address:
The Secretary of the Army, The Pentagon, Washington, DC

20310;
Commander, USARCPAC, St Louis, MO 63132.
Notification procedure:
Information may be obtained from:

Commander USARCPAC.
ATITN: AGUZ-SAD-PA
St Louis, MO 63132
Telephone: Area Code 314/268-7359

Record access procedures
Requests from individuals should be addressed to: Commander,

USARCPAC, ATTN: AGUZ-SAD-PA, 9700 Page Boulevard, St
Louis, MO 63132.

Written requests for information should contain the full name of
the individual, service number, VA claim number if applicable, and
name and/or number of the unit assigned to during the period of
service.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the Commander, USARCPAC.

Record source categories: .
Military record compiled during service of each individual who

served with the Philippine Commonwealth Army and or/the US
Armed Forces Far East prior to 7 December 1941 up to August
1945. Entire record file transferred from the Philippines to the US
Army in 1951. Nothing has been added to the files other than current
copies of papers concerning the service in question.

Systems exempted from certain provisions of the act:
None

A0708.21aTRADOC
System name:

708.21 MASSTER Personnel Information System
System location:
Office of the Deputy Chief of Staff, Resource Management, Mili-

tary Personnel Branch, Headquarters Modern Army Selected Sys-
tems Test Evaluation Review (MASSTER), ATMAS-RM-PM, Ft
Hood, TX 76544.

Categories of Individals covered by the system:
Officers, W.,rrant Officers, enlisted personnel, and Department of

the Army civiians currently assigned or attached to HQ MASSTER
Categories 0i records in the system:
Files contain automated records on individuals to include first and

last name, middle initial, social security number (SSN); rank or grade
and step; control specialty date of rank; basic pay entry date; compo-
nent; branch, date assigned to MASSTER; flight status; Primary
Military Occupational Specialty/General Schedule Series; organiza-
tion location by paragraph and line number; office phone, liaison
office; marital status; spouse; home phone, present address; city code,
leal residence;, loss code and date; special qualifications; highest
military schooling; latest evaluation date; source of commission; civil-
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ian education level and major, background experience; language
code; additionally awarded Military Occupational Specialties.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101:
Routine uses of records maintained in the system, including catego-

ries of users'and the purposes of such uses:
To provide Commander, MASSTER with the ability to effectively

manage personnel resources by furnishing real time information per-
taining to individuals' qualifications and status through use of the
following rosters: alphabetical qualification, officers by branch,
Majors and higher, all personnel by grade and birthdate, Military
Occupational Specialty, military personnel by the city in which they
live, slotting and departing personnel; organizational directory, and
telephone directory, of GS-7's and above. Data provides bases for
reports generated on an 'as required' basis in response to specific
management queries.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic disk.
Retrievability:
SSN.Safeguards: ,

Automated media protected by authorized password system for
access terminals, controlled access to operation rooms, and restricted
output distribution.

Retention and disposal:
Records destroyed upon departure of person. -

System manager(s) and address:.
Chief, Military Personnel Branch, ATMAS-RM-PM, Ft.Hood, TX

76544. -P, o TX
Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedures:
Information may be obtained from the SYSMANAGER.
Contestingrecord procedures:
The Army's riles for'access'to records and for'contesting contents

and appealing, initial' determinations are' contained in AR 340-21.
Record source categories: - ' " " 1 - "

Individual interviewed, Military Personnel Records, aid Employee
Record Cards.

Systems exempted from certain provisions of the act:
None

A0708.21bDACA
System name:.

Statement of Employment Files ,
System location:
Retired Pay Operations, US Army Finance and Accounting Center

(USAFAC), Indianapolis, IN 46249..
Categories of individuals covered by the system:
United States Regular' Army officers and 'warrant officers' retired

from Active Army service.
Categories of records in the system:
File contains all data concerning his employment to include em-

ployers name, address, product employer sells'or'offers for sale,
individual's position with company and his duties ,and other related
correspondence concerning his employment.

Authority for maintenance of the system:
Executive Order 11222, Prescribing Standards of EthicalConduct

for Government Officers and Employees.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To obtain information concerning, employment, of,Regular Army.-

officers and warrant officers Wh6 are retired from aczive military
service.

Policies and practicei for stoiing, retrievig, accessing, jetaining.d
disposing of records in the system:

Storage: , , -.
Paper records in file folders.'
Retrievability:
By social security number'(SSN)"and name of individual.
Sadeguards:*

-Records are maintained in areas accessible only to authorized per-
sonnel. Building is secured through 24 hour guard service. Entry to
building is by authorized badge only.

RetentionI and disposal:
Records are retained until officer or warrant officer Is deceased.
System manager(s) and address:
Commander, USAFAC, Indianapolis, IN 46249.
Notification procedure:
Information may be obtained from:

Commander
*US Amiy Finance and Accounting Center
ATTN: FINCM "
Indianapolis, IN 46249
Telephone: Area Code 317/542-3911; 800/428-2290

Record access procedures:
Written requests for information should contain the full name of

the individual, current address and telephone number, office symbol
that appears on all correspondence from this Center and form
number of Form Letter (FL) that may be in bottom of left corner of
correspondence from this Center.*

For personal visits, the individual should be able to provide some
acceptable identification, that is, identification card, driver's license,
employing officer identification card, and give some verbal Informa-
tion that could be verified from his employment statement.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Completed form-from individual, correspondence from employing

agency.
Systems exempted from certain provisions of the act:
None.

A6709.OinD'APE
System name:

709.01.United States Military Academy Candidate Files
System locatio.n
Primary system:- Office of the Director of Admissions and Regis-

trar, MAAR-R, United States Military Academy (USMA).
Decentralized Segment: Instruction Support and Information

System Division, Office of the Dean, USMA.
Categories of individuals covered by the system:
Potential and actual candidates of the USMA for the current and

previous 2 years.
Categories of records in the system:
Candidate Activities Record (Department of Defense (DD) Form

1868); Prospective Candidate Questionnaire, DD Form 1908; Intct-
view Sheets;' Evaluation by, Director of Intercollegiate Athletics;
School Official's Evaluation, DD Form 1869; Employer's Evaluation
of Candidate, USMA Form 5-518; Scholastic Aptitude Exam Scores;
American College Testing Program Scores; Request for Secondary
School Transcript, DD Form 1875; High School Transcript; College
Transcript; Physical Aptitude Exam; Candidate Summary Sheets;
Nomination Letter; Progress ReportS-413; Selection Letter; Natural.
ization Papers; Adoption Papers; Birth Certificate; Statement of Con-
sent; OATH'5-50; Special Orders; all correspondence to, from and
about candidate; Personal Data Record (DD For 1867).

Authority for maintenance of the system:
Title 10 U.S.C., Sections 4331, 4332, 4334.
Routine uses of records maintained in the system, including catego-

ries of uders and the purposes of such uses:
Director of Admissions and Registrar: to evaltiate a candidate's

academic, leadership, and physical aptitude potential for the USMA
to assist candidates in the completion of their file; to counsel candi-
dates in their potential for USMA.

Office of the Dean: to evaluate an admitted candidate's academic,
potential

Office-of the Director of Interbollegiate Athletics: to evaluate a
candidate's intercollegiate athletic potential. I'.

Director of Institutional Research: to assist the Director of Adinis-
sions in evaluating current admissions procedures and recommend
changes in admissions procedures.

Members of Congress,, Washington, DC: to aid them in the selec-
tion of candidates.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

I ' i
I
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Storage: - I
Paper records are maintained in file folder. Selected items of infor-

mation are on computer printouts and magnetic disks.
Retrievability:.
File folders are filed alphabetically by last name of candidate.

Computer printouts are printed alphabetically by source of nomina-
tion, current status, and special categories.

Safeguards:
File folders and computer printouts stored in a room in which

authorized representative is always present during working hours.
After working hours the room is locked with restricted access to
appropriate personnel Records are accessible only td authorized per-
sonneL Magnetic disks are protected by a user identification and
password convention.

Retention and disposa:
Admitted candidates: Records are transferred to the office of the

Dean in August of each year. Other candidates: Records are main-
tained in the Admissions Office for 2 years and then transferred to
Records Holding Area for 2 years after which they are destroyed.

System manager(s) and address.
Director of Admissions and Registrar, USMA.
Notification procedure:
Information can be obtained from SYSMANAGER.
Record access procedures:
Requests should be addressed to the SYSMANAGER.
Contesting record procedures-
The Any's rules for access to records and for contesting contents

and appealing initial determination by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Transcripts from secondary and post secondary schools; faculty

evaluations; employer evaluations; military supervisor evaluation;
medical information from the Department of Defense Medical
Review Board; interviews from Admissions Participants; American
College Testing Program; Educational Testing Service; Director of
Intercollegiate Athletics; Members of Congress.

Systems exempted from certain provisions of the act:
All portions of this system are exempt pursuant to 5 U.S.C.

552a(kX5), (6), or (7). Publication of rules is set forth in 32 CFR Part
505.

A0709.O3aDAPE
System name:

709.03 United States Military Academy Cadet Files
System location:
Graduates and Ex-cadets-Cadet Records Branch, Office of the

Dean, United States (US) Military Academy (USMA), West Point,
NY 10996.

Enrolled Cadets: Academic and Admissions Record;Office of the
Dean, USMA, West Point; Military Record: Commandant of Cadets,
USMA; Health Record: Commander, Medical Department Activity,
West Point, NY 10996.

Categories of individuals covered by thesysten:
Complete file on any individual who was admitted as a cadet to

the USMA from 1966 to the present and academic transcripts for
others.

Categories of records in the ystem:
File contains (1) documents used to evaluate candidates for admis-

sion to the USMA, (2) academic performance documents to include
the official transcript of courses taken and completed, (3) military
performance documents to include ratings by supervisors, (4) health
records not included in the officer's medical file upon commissioning,
(5) evaluations prepared at the request of the individual concerned to
support application for further schooling or employment.

Authority for maintenance of the system:
Title-44 U.S.C., Section 3101.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Graduates and ex-cadets: Reproduction and dispatch of transcripts

as directed by the individual concerned, preparation of letters of
evaluation; research as appropriate.

Enrolled cadets: Office of the Dean: To maintain admissions infor-
mation, course enrollment records and grades achieved, Commandant
of Cadets: To document the military performance of cadets to sup-
port a decision regarding their potential for service as an officer of

the Regular Army;, Commander, Medical Department Activity: To
document the state of health of each cadet. The information may be
used to determine medical suitability for commissioning and/or to
substantiate future claims for physical disability.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders "
Retrievabity:
Filed by graduating class by last name in alphabetical sequence.
Safeguards:
Stored in a room whose access during business hours is only

through the Chief, Records Branch. After business hours, the storage
room is secured by two separate locked doom Records are accessible
only to authorized personnel.

Retention and dsposh
Records are permanent. Commencing with ihe USMA Class of

1970, the records are maintained by the Office of the Dean. After 30
years, they are transferred to the USMA Archives.

System manager(s) and address:
Graduates and Ex-Cadets: Director, Operations Division, Office of

the Dean, West Point, NY 10996.
Enrolled Cadets: Academic and Admissions Information; Director,

Operations Division, Office of the Dean, USMA. West Point, NY
10996; Military Information: Commandant of Cadets, USMA, West
Point, NY 10996; Health Information: Commander, Medical Depart-
ment Activity, West Point NY 10996.

Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedmes
Requests from individuals should be addressed to the SYSMAN-

AGER.
Requests should contain the USMA class and the name of the

individual about whom information is requested.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Transcripts from secondary and post secondary schools, faculty

evaluations; evaluations from military supervisors; forms and letters
required for administration; grades awarded by the heads of aca-
demic departments; health records resulting from routine examination
or illness; copies of letters of evaluation prepared subsequent to
graduation or separation.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a, Section (J)

or (k), as applicable. For additional information contact the SYS-MANAGER.
A0709.03bDAPE

System name:
709.03 United States Corps of Cadets Personel Records
System location:
Enrolled Cadets: (1) Cadet Personnel Branch, S-1 Division, De-

partment of Tactics, United States (US) Military Academy (USMA),
West Point, NY 10996, or (2) Headquarters. Ist, 2nd, 3d, or 4th
Regiment, US Corps of Cadets, West Point, NY 10996.

Categories of Individuals covered by the syste
Complete military file on any individual who is enrolled as a-cadet

in a class currently in attendance at the USMA.
Categories of records In the system:
File contains military performance documents to include inter-

views and ratings by supervirs.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained In the system, ixuding catego-

ries of users and the purposes of such uses
To document the military performance of cadets to support a

decision regarding their potential for tervice as officers of the Regu-
lar Army.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
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Paper records in file folders
Retrievability:
Filed by Regiment, by Company, by. class year, by last name in

alphabetical sequence. -
Safeguards: - ,
Stored in a room having access during business hours through each

Regimental Administration Office. After business hours the room is
secured by single locked doors. Records are, accessible only to au-
thorized personnel.

Retention and disposal:
Records are maintained until class graduation, then screened and.

purged of eicess documents and transferred to the office of the
Dean. Purged files are incorporated in the records system designated
US.Military Cadet files.

System manager(s) and address:
Commandant of Cadets, USMA, West Point, NY 10996.
Notificgton procedure:
Information may be obtained from SYSMANAGER
Record access procedure:
Requests should be addressed to the SYSMANAGER and should

contain the class and the name of the individual.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER. 

'y

Record sourcecategories:
Forms and letters required for administration; Leadership System

Evaluations from peers,_cadets and military supervisors; grades, re-
ports and evaluations awarded by the heads of physical education
and academic departments; cadet conduct records. -

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (j) or (k), as

applicable. For additional information, contact the System Manager.
A0709.03cDAPE

System name:' 7

709.03 Admissions and -Registrar Mailback Card
System location: .,

Primary system: Office of the Director of Admissions and Regis-
trar, -MAAR-C, United States Military Academy, (USMA) West

.Point, NY 10996.
Decentralized Segment: Instruction Support and Information

System Division, Office of the Dean, USMA, West Point,,NY 10996.
Categories of individuals covered by thesystem: " I . - I
Potential candidates for the USMA and other individuals who

have requested entrance information, to include the catalog. ,
Categories of records in the system:
File contains name, address and social security number (SSN) of

potential candidates, types of material dispatched to potential cadets,
and the sequential number assigned to the request from the individu-
al.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 4331, 4332, 4334.
Routine uses of records mainthined in the system, inclu'ding catego-

ries of userd and the purposes' of such uses:
Director of Admissions and Registrar:'to generate mailing labels,

check for duplicate information requests, provide'accumulaive statis-
tici on the progress of Admissions programs and 'provide inquiry
data to the Admissions field force. ' ...

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the-system:

Storage:.
Data are stored on magnetic disks and computer printouts.'
Retrievability: ,
Retrieved by name and/or SSN.
Safeguards:
Computer file magnetic disks are protected by a user identification

and password convention.
Retention and disposal:
Following candidate admission cycle, magnetic disk file records

will be purged of all entries showing a high school graduation date
equal to or less than the high school graduation date of the newly
entering plebe class. eew

System manager(s) and address:
Director of Admissions and Registrar, USMA, West Point, NY

10996.
Notification procedure:

\

Information can be obtained from SYSMANAGER.
Record access procedures:
Requests should be addressed to the SYSMANAGER.
Contesting recrd procedures:
The Army's rules for access to'records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
All personal information is provided by the individual on. mailback

cards, letter, or telephone inquiry.
Systems exempted from certain provisions of the act:
None

A0709.05aDAPE"

System name:
709.05 Physical Profile
System location:
Office of Physical Education, Building 735, Room 4954, West

Point, NY 10996.
Categories of individuals covered by the system:
All members of the Corps of Cadets.
Categories of records in the system:
File contains information on each cadet's pcrormance in Office of

Physical Education related activities and' concerns: (1) activity
grades; (2) test grades; (3) athletic participation record; (4) prc-West
Point athletic participation records; (5) physical aptitude exam score;
(6) physical aptitude exam order of ment (7) swimming ability classli
fication; (8) date survival swimming passed; (9) instructor training
grade (10) number of pull-ups able to perform on day of entrance to
the Academy; (11) weight at day or entrance; (12) results of bimonth-
ly survey during fourth class year of pull-up ability and total body
weight; (13) year-end order of merit standing in physical educatlofl;
(14) year-end grade average in physical education; (15) size of the
cadet's high school graduating class; and (16) appropriate, remarks
concerning nongraded participation, medical problems, physical test
failures, and any other pertinent information relating to an Individ-
t.'s physical performance.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4334.
Routine uses of records maintained in. the system, including catego-

ries of users and the purposes of such uses:
Department of Tactics: To provide a record of the Physical ability

of each cadet; to provide abasis to monitor the progress in physical
ability improvement of each cadet; and to provide a basis for on-
going evaluation and counseling of each cadet.
I Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper Records in file notebooks.
Retrievability:
Filed alphabetically by last name of cadet, by cadet class, by

company.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel; records are locked up overnight.
Retention and disposal:
Records are kept in the active file for each cadet until his class

graduates; held 1 additional year in inactive file and subsequently
destroyed.

System manager(s) and address:
Director, Office of Physical Education.
Notification procedure:
All requests for information should contain the full name of the

individual, current address, graduating class, and cadet company.
Record access procedures:
For personal visits, the individual should be able to provide some

acceptable identification, e.g., driver's license.
Contesting record procedures:
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The Army's rules for access to records and. for contesting contents
and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Entrance application and related forms from the individual; faculty

evaluations; testing results; and course grade results.
Systems exempted from certain provisions of the act:
None

A0709.06aDAPE
System name:

709.06 Alumni Affairs and Gifts Program Division Donor Data
Sys.

System location:
Adjutant General (AG) Data Processing Branch, AG Division,

United States Military Academy (USMA), West Point, NY 10096.
Categories of individuals covered by the system:
Any individual or organization that has made a contribution to the

West Point Fund.
Categories of records in the system:
File contains dates, amounts, types and purposes for which contri-

butions were made to the West Point Fund. The f e'records the
donor's military or civilian status, name, address and an identifying
number.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4334(b).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide a permanent historical record of contributions to the

West Point Fund, to identify the type of fund-raising appeal which is
most successful, and to identify possible future contributors.

Policies and practices-for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer disk
Retrievability:.
Filed by individual's identifying number.
Safeguards:
Computer disk is maintained in a vault when not being used. Disk

is maintained in an area accessible only to authorized personnel who
are properly screened, cleared and t iained.

Retention and disposal:
Records are permanent.
System manager(s) and address:
Chief, Alumni Affairs and difts Program Division, USMA, West

Point, NY 10996.
Notification procedure:
Information -may be obtained from the Chief, Alumni Affairs and

Gifts Program Division, USMA, West Point, NY 10996.
Record access procedures:
Requests from individuals should be addressed to the Chief,

Alumni Affairs and Gifts Program Division, USMA, West Point, NY
10996.

Contesting record procedures:
The Army's rules for contesting contents of records and appealing

initial determinations may be obtained from the Chief, Alumi Affairs
and Gifts Program Division, USMA, West Point, NY 10996.

Record source categoriesi
Correspondence originating with the donor and biographical infor-

mation maintained by the Association of Graduates, West Point, NY
10996.

Systems exempted from certain provisions of the act:
None

A0709.07aDAPE
System name:

709.07 Cadet Academic Management Information System
System location:
Academic Computer Center, Instruction Support & Information

Systems Division, Office of the Dean, United States Military Acade-
my (USMA), West Point, NY 10996.

Categories of individuals covered by the system:

An integrated record on any individual who (1) was admitted as a
cadet to the USMA for the Class of 1973 and later;, (2) was an
exchange student to the USMA and received academic credit for the
academic year 1975 - 1976 or later.

Categories of records in the system:
Integrated Record contains (1) a subset of the information used to

evaluate candidates for admission to the USMA, (2) academic per-
formance information; (3) a subset of the military performance infor-
mation used to evaluate leadership potentia (4) blood type; (5)
biographical information.

Authority for maintenance of the system:
Title 10 U.S.C.,Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To support the academic and military administration of the Corps

of Cadets; to support research as appropriate.
Academic User (Office of the Dean of the Academic Board): to

administer the academic program, to maintain academic grades, and
to provide data to evaluate academic performance of the Corps of
Cadets.

Military User (Commandant of Cadets): to administer the physical
education, military training education, and leadership potential
grades; to provide data to evaluate the physical, military and leader-
ship performance of the Corps of Cadets.

Research User:. to research and evaluate characteristics of the
Corps of Cadets as directed.

Policies and practices for storing, refieving, accessing, retaiing, and
disposing of records in the system:

Storage:
Magnetic tapes.
Retrievability.
Filed by academic course, graduating class, cadet company assign-

ment, or cadet seven-digit identification number.
Safeguards:
Computer files are stored and safeguarded in accordance with

Army Regulations 18-7 and 18-23. Records are accessible only to
authorized USMA agencies in accordance with USMA Regulation
18-2, Management Information Systems - Cadet Integrated Record.

Retention and disposah
Records are permanent.
System manager(s) and address:
Academic Information: Dean of the Academic Board, ATrN:

MADN-l, USMA, West Point, NY 10996.
Military Information: Commandant of Cadets, ATTN: MACC-B,

USMA, West Point, NY 10996.
Notification procedare:
Information may be obtained from SYSMANAGER.
Record access procedures:
Requests from individuals should be addressed to the SYSMAN-

AGER.
Requests should contain (1) the USMA class and the full name of

the individual for graduates and ex-cadets; (2) the academic year of
ittendance and full name of exchange students.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Records used in the admissions process; examinations used in aca-

demic placement; evaluations from military supervisors; faculty eval-
uations; grades awarded by the heads of academic departments; infor-
mation required for administration; health records.

Systems exempted from certain provisions of the act:
None

A0709.0aDAPE
System name:

709.08 Cadet Counseling File
System location-
Cadet Counseling Center, Office of Military Leadership, Depart-

ment of Tactics, United States Military Academy (USMA), West
Point, NY 10996.

Categories of individuals covered by the system:
Counseling file on any individual who is enrolled as a cadet in a

class currently in attendance at the USMA.
Categories of records in the system:
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File contains comments by officer conducting interviews or discus-
sion with cadet, with other'cadets, oi with the officer's superi6rs.

Authority for maintenance of the system: .
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To document case history of cadets using the-services" of the

counseling center. , ; I' o 1,

Policies and practices for storing,-retrieving; accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed by Class Year by last name in alphabetical sequence.
Safeguards: '. . -

*Stored: in a room with controlled access during business hours.
After business hours, the roomis secured by single locked doors.
Records are accessible only to authorized personnel.

Retention and disposal:
Records are maintained until 1 year after cadet departs, West Point;

then destroyed.
System manager(s) and address:
Commandant of Cadets, USMA, WestPoint, NY 10996..
Notification procedure:
Information may be obtained from SYSMANAGER.
Record access procedures:
Requests should be addressed to the SYSMANAGER and should

contain the USMA class and the name of the individual.
Contesting record procedures:
The Army's rulesfor access to records and for contesting contents

and appealing initial determinations may b~e obtained from the, SYS-
MANAGER.

Record source categories:
Forms and letters required for administration;, cadets and military,

supervisors; and cadet interviews. I I , , ,
Systems exempted from certain provisions of the act: -

None
A0709.09aDAPE -

System name: ,
709.09 Biographical Card File ,'
System location:
Decentralized Segments:S l/S3, United States-Corps of Cadets and

Headquarters, 1st, 2d, 3d, and 4th Regiments, United States Corps of
Cadets; and Offices of-Military Instruction, Military Leadership, and
Physical Education, United States Military Academy (USMA), West
Point, NY 10996.

Categories of individuals covered by the system: '
All officers, warrant officers, senior enlisted and key civilian per-

sonnel assigned to' the Department of Tactics, USMA.
Categories of records in the system: ..

File contains the following information: name, nickname, grade,'
branch, social security number (SSN), place and date of birth, date of
rank, year group, date arrived at West Point on current tour, present
assignment, duty phone, wife's' name, children's names and dates of
birth, quarters number and phone, permanent' home address, civilian
and military schools attended, combat experience,decoratjons and
service medals, record of principal duty assignments, and a picture of
the individual. - -

Authority for maintenance of the system:
Title 10 U.S.C., Section'4334. -
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to make special action assignments, prepare invitation lists for

social functions, compile official manning rosters, and prepare bi6-
graphical sketches for key personnel briefings. Data'are not released
to agencies other than staff and faculty of the USMA.- ...-..

Policies and practices for storing, retrieving, accesshig retaining,'and
disposing of records in the system:

Storage:
Cards filed in metal/wooden boxes.
Retrievibility: -'

Filed by subagency by last name in alphabetical sequence.

Safeguards:
.- Stored in a room with controlled access during business hours.

After duty hours the room is secured by single locked doors, Rec-
•"ords are accessible only to authorized personnel.

. Retention and disposah
Records are destroyed upon departure of individual.
System manager(s) and address:
Commandant of Cadets, USMA, West Point, NY 10996.
Notification procedure:
Information may be obtained from SYSMANAGER.
Record access procedures:
Requests should be addressed to the SYSMANAGER.
For personal visits, individual must present acceptable identifica-

tion (e.g., driver's license, military driver's license, etc.) and furnish
verbal'informatio.n which can be verified from his file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing'initial determinations are contained in Army Rcgula-
tion 340-21.

Record source categories:
Records are obtained from the individdal concerned,, Department

of the Army organizations, and other Department of Defense organi-
za'tiofis, and agencies of Federal; state, and local goernmentg.

Systems exempted from certain provisions of the act:
None

A0709.10aDAPE
System name:

709.10 Athletic Pointer File
* System location:

Admission Support Office, Office of the Director of Intercollegiate

Athletics, United States Military Academy (USMA).
Categories of individuals covered by the system:
Friends of the USMA who assist in the recruitment of student

athletes.
Categories of records in the system:
Record contains name and address of supporters of the USMA

who assist the Director of Intercollegiate Athletics in identifying
athletes. . f I l A e in

Authority for maintenance of the system:
Title 10 U.S.C., Section 4334.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To puovide mailing labels and address listing of Pointers for Office

of the Director of Intercollegiate Athletics, USMA.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Punch cards in file cabinets.
Retrievability:
Filed alphabetically by last name of Pointer.,
Safeguaids:
Recrdg nfi maintained in an area accessible only to authorized

personnel employed by the Admission Support Office, Office of the
Director of Intercollegiate Athletics USMA. Records are stored In
file cabinets in locked storage room.

Retention and disposal:
Records are retained until individual is' no longer, active in pro-

gram.
,System manager(s) and address:
.Assistant Director of Intercollegiate Athletics for Recruiting,

Office of the Director of. Intercollegiate Athletics, USMA, West
Point, NY 10996. , -,

Notification procedure:
Information may be obtained from:

Admission Support Office
Office of the Director of Intercollegiate
Athletics
USMA
West Point, NY 10996
Telephone: Area Code 914/938-2325

Record access procedures:
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Request from individual should be addressed to: Admission Sup-
port Office, Office of the Director of Intercollegiate Athletics,
USMA, West Point, NY 10996.

Written request for information should contain full name of indi-
vidual and current address.

For personal visit, the individual should be able to provide accept-
able identification and driver's license.

Contesting record procedures:
The Army's tle for access to records, for contesting contents and

appealing initial determination may be obtained from the Director of
Intercollegiate Athletics, USMA, West Point, New York 10996.

Record source categories:
Individual's riquest to participate in program.
Systems exempted from certain provisions of the act:
None

SA0709.11aDAPE
System name:

709.11 United STates Military Academy Cadet Record Card,
System locatiom
United States Military Academy (USMA) Archives, West Point,

NY 10996.
Categories of individuals covered by the system:
Individuals admitted to USMA as cadets during the period 1802 to

1965.
Categories of records in the system:
Card contains class year, date of admission, age at date of admis-

sion, legal residence, date and place of birth, source of appointment,
name and address of parent or guardian, order of general merit for
each academic year and at graduation, date of graduation, branch in
which commissioned, Cullum number, and remarks relating to sepa-
ration (e.g., for physical disability or academic deficiency) and read-
misson.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4334.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Cards are a basic biographical and historical summary of a cadet's

tenure at the USMA. They are a source of conveniently available
information which eliminates a time-consuming search through nu-
merous other-series of official records.

Used by members of the archives or library staff for special stud-
ies, expedient replies to historical, biographical, and genealogical
inquiries, and confirmation of attendance at the USMA, cadets and
faculty members conducting geographic, social, or demographic stud-
ies on the background of cadets admitted or graduated; other USMA
staff agencies, such as the Office of Institutional Research or the
Office of the Dean, engaged in officially sanctioned projects or
functions; investigators from the Federal Bureau of Investigation,
United States Civil Service Commission, or the Department of De-
fense conducting records checks on former cadets; the Association of
Graduates, USMA, and the Army Athletic Association to determine
eligibility of former cadets applying for membership; and scholars
and historians conducting research on former cadets or private citi-
zens seeking information on their forebears.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Vertical file cards.
Retrievability.

. Filed alphabetically by surname of cadet.
Safeguards:
Cards are maintained.in steel cabinets in the Archives office and

are under the observation of staff members from 8:00 A.M. to 4:30
P.M. Monday through Friday. Room is locked during non-duty
hours. Only authorized personnel and properly screened visitors are
allowed access to or use of the cards.

Retention and disposal:
Records are permanent and .will remain in the Archives Office.
System manager(s) and address:
Chief, USMA Archives, West Point, NY 10996.
Notification procedure:
Information may be obtained from the SYSMANAGER.
-Record access procedures:

Written requests should be addressed to the SYSMANAGER and
should include the full name of the individual and the approximate
dates of his attendance at USMA.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination are contained in Army Regulation
340-21.

Record source categories:
For cadets in the Classes of 1920 through 1969, the primary

sources of information are various documents in the USMA cadet's
personnel fdie, supplemented by publications such as the Register of
Graduates and Former Cadets of the USMA, post orders, and the
Official Register of Officers and Cadets. Information on earlier cadets
has been obtained from the latter source and other registers, lists,
books, and academic records formerly maintained by the Adjutant,
USMA.

Systems exempted from certain provisions of the act:
None

A0709.12aDAPE
System name

709.12a USMA Admissions Participant Roster and File
System locatiom
Primary system: Office of the Director of Admissions and Regis-

trar, MAAR-R, United States Military Academy (USMA), West
Point, NY 10996.

Decentralized segment- Instruction Support and Information
System Division, Office of the Dean, USMA, West Point, NY 10996.

Categories of individuals covered by the system:
Admissions Participants (USMA recruiter contacts) including

active and inactive, actual and potential, in following general catego-
ries: USMA Reserve Liaison Officers currently attached to Admis-
sions, USMA USMA graduate volunteers; USMA Admissions con-
tacts at United States (US) Army Installations/Agencies/Activities
worldwide; USMA alumni organi- zations; secondary school educa-
tors who have visited USMA under Educator Visit Program; Associ-
ation of the US Army Presidents and applicants for Reserve Liaison
Officer positions; Members of Congress; and Congressional Staff As-
sistants dealing directly with USMA applicants.

Categories of records in the system:
Admissions Participant Roster and Admissions Participant files in-

clude the names, addresses and telephone numbers of active and
inactive USMA admissions contacts and correspondence reference
USMA Admissions recruiting activities. Con- gressional file includes
current mailing address (Washington and local office) of all current
Members, including Staff Assistants names and office telephone num-
bers, and all Admissions related Con&.ressional correspondence. A
subsystem Admissions Participant mailing list entitled, 'Educator
Visitors' includes the name and school address of visitors to USMA
under the Admissions Educator Visit Program. Applications from US
Army Reservists seeking a position as USMA Reserve Liaison Offi-
cer include name, address, SSN, telephone number and resumes
which are periodically reviewed for position selection.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 4331, 4332, 4334.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Active Admissions Participants, to include each Member of the US

Congress and educators who have visited the USMA under the
'USMA Admissions Educator Visit Program', receive informational
Admissions mail- ings concerning present USMA Admissions policy
and procedures from the Admissions Participant mailing list. USMA
appli- cants are referred to Admissions Participants who render
advice and assistance in regard to West Point's admission process. US
Army Reservists' applications for USMA Liaison Officer positions
are maintained and reviewed at Admissions, USMA, to fill nation-
wide position vacancies as they occur. A correspondence file is
maintained for each active Admissions Participant containing file
copies of all correspondence related to the Admissions Participant's
activity in support of West Point programs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paprrecords are maintained in file folders. Selected items of

information (name, address, telephone numbers, organization) are
maintained on completed paper printouts, magnetic disks, magnetic
tape for all active Admissions

Retrieability.
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File folders and computer printouts are maintained by, name in
State and ZIP Code sequence.

Safeguards:
File folders and computer printouts stored in room where Admis-

sions Officers are always present during working hours. After work-
ing hours, rooms are locked. Access to the building is limited during
non-duty hours. Records are accessible only to authorized personnel.
Computer file magnetic disks are protected by a user identifi- cation
and password convention. -

Retention and disposal:
Files are under continuous 'review for additions' and deletions.

Once a file is deleted, all related correspondence is destroyed.
System manager(s) and address:
Director of Admissions and ,Registrar, USMA, West Point, NY

10996.
Notification procedure:
Inforfiation can be obtained from:,-

Director of Admissions and Registrar
USMA
West Point, NY 10996
Teleph9 ne: Area Code 914/938-4041

Record access procedures:
Requests should be addressed to the SYSMANAGER.
Contesting record procedures:
The Army's rules for access to ricords and for contesting contents

and appealing initial determination are contained in Army Regulation
340-21.

Record source categories:
As submitted by individual Admissions Participant volunteers;

Congressional information from public record; US Army published
orders appointing USMA Candidate Advisory Officers; resumes sub-
mitted by US Army Reservists.

Systems exempted from certain provisions of the act:
None "

A0710.02DAJA
System name:

710.02 JAGC Reserve Components Officer Personnel Records
System location: I .
Reserve Affairs Department (Room 232) The Judge Advocate

General's School, United States Army (TJAGSA), Charlottesville,
VA 22901.

Computer Center, University of Virginia, Charlottesville, VA
22901.

Categories of individuals covered by the system:
All Judge Advocate General Corps (JAGC) United States Army

Reserve and National Guard officers, not'.erving on extended active
duty; and officers seeking appointment, branch transfer, or Federal
Recognition to 'the JAGC without concurrent call to active duty.

Categories of records in the system: -,

Data bank includes individual officer's name, social security
number (SSN), home and business addresses, home and business
telephone numbers, grade, promotion eligibility date, primary mili-
tary occupational specialty, date of birth, sex, basic date of manda-
tory removal,, educational courses taken, unit assignment and unit
address, employer, job title, specialty, and awards. '

Personnel file contains such documents as application for appoint-
ment, active duty training, constructive credit, mobilization designee
(MOBDES) position, and related matters dealing with educational
courses completed; correspondence between Reserve Affairs Depart-
ment personnel and the individual.

Authority for maintenance of the system:
Title 10 U.S.C., Section 275(a) and regulations promulgated there-

to.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of.such uses:
Career Management: To schedule JAGC reserve officdr training;

select officers for reserve unit command positions; identify individual
reservists in need of training, determini mandatory retirement dates;
provide full background information on individuals applying for
MOBDES positions, constructive credit by, The Judge Advocate
General for portions of a judge advocate course, and/or Active Duty
for Training; to document background of applicants for appointment
in the JAGC or branch transfer to JAGC consistent with prerequi-
sites required for type of appointment/branch transfer and to estab-
lish eligibility for appointment/branch transfer. "

.Communications: To maintain current and complete address and
telephone listings to insure that each officer can be quickly and
reliably contacted.

Manpower Management: To forecast field grade officer require-
ments and the number of officers required to fill positions vacated by

- officers transferred to the Retired Reserve; to provide 'aggregate
statistical reports to other Department of the Army elements for

'analysis of Total Force and mobilization readiness.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
- Storage:

Paper records in file folders; automated records on magnttf tape.
Retrievability:
Alphabetically by last name and SSN.
Safeguards:
Records maintained in areas where authorized personnel work.

During non-duty hours files and office doors are secured.
Computer records maintained in computer building in areas acces-

sible only to authorized personnel; system entry by password.
Retention and disposal:
Records are maintained until individual office' retires from Re-

serve Component. They are then placed in inactive file for two years
after which they are destroyed.

System manager(s) and address: Director, Reserve Affairs Depart-
ment, The Judge Advocate General's School, U.S. Army, Charlottes.
ville, VA 22901.

Notification procedure:
Information may be obtained from:

Director, Reserve Affairs Department
TJAGSA
Charlottesville, VA 22901

Record access procedures:
Requests from individuals should be addressed to: Director, Re-

serve Affairs Departmeot, The Judge Advocate General's School,
United States Army, Charlottesville, VA 22901.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination are contained in Army Regulation
340-21, (32 CFR Part 505).

Record source categories:
Individual officer(s) concerned; official personnel documents.
Systems exempted from certain provisions of'the act:
None

•' " A0710.08DAAG•
System name:

710.08 Career Management Files of Dual Component Personnel,
System location:
Counseling Section, Guidance Branch, Personnel Management and

Training Division, Reserve Components Personnel Directorate, and
Systems Support Directorate, United States Army Reserve Compo-
nents Personnel' and Administration Center (USARCPAC), 9700
Page Boulevard, St. Louis, MO 63132.

Categories-of individuals covered by the system,
-Any reserve or warrant officer on active duty as an enlisted man;

any reserve officer on active duty as a Regular Army warrant offi.
cer.

Categories-bf records in the system:
Manual file contains copies of officer evaluation reports, academic

reports, officer qualification records, letters of appreciation and com-
mendation, general orders announcing awards, and other documents
furnished by individual concerned. Automated file contains name,
rank, social security numbir (SSN), basic pay entry date, promotion
eligibility date, mandatory removal date, highest military education
completed and current military education being completed,'

Authority foi maintenance of the system:'
Title 10 U.S.C., Section 275.
Routine uses of records maintained in the system, ,including catego-

ries ofusers and the purposes of such uses:
To advise reserve officers when they will be considered for pro-

motion; what military education must be coml~leted to be eligible for
promotion; to determine if officer should be removed for substandard
perfornance of duty; to advise them of eligibility for retirement ts
either an officer or enlisted man; (Officer evaluation reports are
available for review by promotion boards when officers are being

0
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considered for promotion); and to advise officers of latest changes in
reserve program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, and computer tape.
Retrievability.
Filed alphabetically by last name of officer and SSN.

'-Safeguards:. Buildings employ security guards. Computer tapes are stored in
tape vault. Paper records are stored in filing cabinets with access
limited to individuals with a need-to-know.

Retention and disposal
Records are retained as long as officer remains on active duty.

When an officer retires, his career management file is combined with
his active Army enlisted file. If officer separated and is still on active
duty as enlisted man, his career management file is sent to United
States (US) Army Enlisted Records Center, Ft Harrison and com-
bined with his enlisted record.

System manager(s) and address:
Commander, USARCPAC, 9700 Page Boulevard, St Louis, MO

63132.
Notification procedure:
Information may be obtained from:

Commander, USARCPAC,
9700 Page Boulevard
St. Louis, MO 63132
Telephone: Area Code 314/268-7868 or Autovon 698-7868.

Record access procedures:
Requests from officers should be addressed to: Commander,

USARCPAC, 9700 Page Boulevard, St Louis, MO 63132.
Written requests for information should contain the full name of

the officer, current address and SSN. Yisits are limited to Guidance
Branch, Personnel Management and Training Division, USARC-
PAC, 9700 Page Boulevard, St Louis, MO 63132.

For personal visits, the officer must present active Army identifica-
tion card-

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER -

Record source categories:
All material is obtained from elements of the US Army, officer's

company commander, militarn schools completed in residence or by
correspondence, copies of general orders.

Systems exempted from certain provisions of the act:
None.

A0710.09DAAG
System tame:

710.09 Personnel Management/Action Working Files
System locatiom
Working files and/or folders are maintained by each of the operat-

ing Divisions within the United States (US) Army Reserve Compo-
nents Personnel and Administration Center (USARCPAC), 9700
Page BoulevArd, St Louis, MO 63132 and, in certain instances, such
as mobilization designation assignments, attachments to Relnforce-
ment Training Units or Army National Guard/US Army Reserve
Units, in Department of Defense (DOD) elements and military de-
partments and Selective Service Headquarters in order to accomplish
administrative actions.

Categories of individuals covered by the system:
Pertains to members of the Individual Ready Reserve (IRR),

Standby Reserve, Retired Reserve, unit personnel, and civilians relat-
ing to a variety of personnel actions and inquiries concerning Re-
serve component personnel management and administration.

Categories of records in the system:
Files and/or folders contain varied types of applications; corre-

spondence; orders; pay vouchers; efficiency reports; assignment
instructions; replies to correspondence; medical evaluations; request
for waiver of disqualifications; grade determinations; approvals or
disapprovals, of specific actions; flagging actions which preclude
completion of favorable personnel actions; computer transcripts; re-
quests for transfer to another Branch, status, or service; claims for
pay; and notifications to the individual of personnel actions being
processed.

These are A working files/folders which contain information and
copies of correspondence pertaining to appointment as US Army
Reserve (USAR) commissioned or warrant officers; applications for
active duty;, assignment instructions for active duty (AD) or Active
Duty for Training (ADT); applications for delay or exemption from
AD/ADT; requests for branch transfers; requests for award of Mii-
tary Occupational Specialty; nominations for decorations or awards;
selection or nonselection for promotion of commissioned or warrant
officers; notifications of removal from an active Reserve status for
physical disqualification, nonparticipation, two-time passover for pro-
motion or elimination action; request for grade determinations for
enlistment in the USAR, applications for waiver of disqualifications
for enlistment in the USAR, request for discharge or voiding of
enlistments; requests for transfer to or from the Ready Reserve,
Standby Reserve, or Retired Reserve; claims for pay not received
while on ADT; request for assignment or attachment to Army Na-
tional Guard (ARNG)/USAR units, mobilization designation posi-
tions or detachments, reinforcement training units, and USAR school
student detachments; applications for participation in Army Reserve
Logistics Career Program and Foreign Area Officers Program; appli-
cations for ADT; and correspondence pertaining to the career man-
agement of officers and senior enlisted personnel. Correspondence
includes copies or orders; approvals or disapprovals of actions re-
quested by the individual andbackup copies of correspondence relat-
ing to the specific action; these are reference copies of documents
normally filed in the individual's Military Personnel Records Jacket
or Official Military Personnel File.

Authority for maintenance of the system:
Title 10 U.S.C., SEction 275.
Routine uses of records maintained in the system, including catego-

ries of users and the'puposes of such uses:
Working or reading files are nintained in order for the acton

element of USARCPAC to respond to written, personal, or tele-
phonic quiries received from an individual or other government
agency. FUs maintained in DOD elements, military departments and -
Selective Service Headquarters are used to insure that administrative
actions are accomplished.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Files and folders are maintained in 4 drawer file cabinets and card

files are maintained in standard card file drawers or IBM card cabi-
nets, as appropriate.

Retrievability.
Filed alphabetically by last name.
Safeguards:
USARCPAC building has security guard at all times. Papers are

maintained in areas accessible only to authorized personnel who are
properly screened and trained.

Retention and disposah
Files or folders are maintained for a period of 6 months to 3 years

depending on the type of action involved. At the specified time, the
file is destroyed.

System manager(s) and address:
Commander, USARCPAC, 9700 Page Boulevard, St Louis, MO

63132. 9700 Page Boulevard, St Louis, MO 63132
Notification procedure:
Information may be obfained from:

Commander, USARCPAC,
ATU4: AGUZ-RCPD
9700 Page Boulevard
St Louis, MO 63132
Telephone: Area Code 314/268-7733

Record access procedures:
Requests from individuals should be addressed to: Commander,

USARCPAC, ATTN: AGUZ-RCPD, 9700 Page Boulevard, St
Louis, MO 63132.

Written requests for information should contain full name of indi-
vidual, current address, and telephone number. Visits are limited to
Reports and Inquiries Section, Personnel Management and Training
Division (AGUZ-PMT-GRI) USARCPAC, 9700 Page Boulevard; St
Louis, MO 63132.

For personal visits, the individual should be able to provide ac-
ceptable identification, i.e., Reserve Identification Card, driver's li-
cense, employing office's identification card, and give some verbal
information that could be verified from his 'Reading file'.

Contesting record procedures:
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The Army's rules for access to records and for contesting contents
and appealing initial determinations may be obiained from the SYS-
MANAGER,

Record.source categories:
Individual/Department of Defense.
Systems exempted from certain provisions of the act:
None

A0710.10DAAG
System name:

710.,10 Reserve Personnel Information Reporting System
System location:
Decentralized Segments: Commander, First United States (US)

Army, Ft George G. Meade, MD 20755; Commander, Fifth US
Army, Ft Sam Houston, TX 78234; Commander,- Sixth US Army,
Presidio of San Francisco, CA 94129; Commander, US Ariiy Sup-
port Command HI, APO San Francisco 96558; Commander, 172d
Infantry Brigade Alaska, APO Seattle 98749; Commander-In-Chief
US Army Europe, APO NY 09403. Each Army Headquarters main-
tains the records pertaining to its geographical area.
. Centralized User: Systems Support Directorate, US Army Reserve
Components Personnel and Administration Center (USARCPAC),
9700 Page Boulevard, St. Louis, MO 63132.

Categories of individuals covered by the system:
All individuals currently assigned to'a US Army Reserve (USAR)

Unit.
Categories of records in the system:'
File contains: Identification data, including name, social security

number (SSN); current assignment data including unit identification
code grade and occupational sp~ialty; retirement data, including
number of retirement points and years of satisfactory military service;
and other selected data which serve in the administration and report-
ing of the individual, including security clearance, date entered mili-
tary service, date of last promotion, date military obligation expres,-
sex, race and civilian occupation.

Authority for maintenince of the system:' '- "
Title 10 U.S.C., Section 275.
Routine uses of records maintained in the system, including catego-

ries of users and the Ouroses of such uses:
File is maintained at each Army Command Headquartrs' for the,

administration of USAR unit personiel. Administration'bicludes.con-
trol of'promotions, transfers and other day-to-day actions in'addition
to maintaining unit readiness which includes identifying- trainigng
needs and assuring that'needs are filled on a continuing basis. "

A copy of each Army file is sent to USARCPAC on a monthly
basis for reporting purposes. Statistical reports- are prepared'at
USARCPAC for use by various Department of the Army (DA) and-
Department of.Defense (DOD) Staff Agencies. The main users of
this report are: The Office of Chief, Army -Reserve; Headquarters,
US Army Forces Command; Headquarters,, Continental US Armies,
Office of the Chief of Chaplains, and Office .of the Deputy Chief of
Staff for Personnel (DCSPER).' Uses include: strength accounting,
budgeting, readiness in case of mobilization of reserve units, and
forecasting of future needs based upon expected attrition..In addition,
the Command Involvement Program ' CIP) computer system inspects
the personnel data contained'in each record and reports percentage
of accuracy and completeness to the unit commanderatid his superi-
ors.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: " "

Storage:
File is stored on computer magnetic tapes and in aif-rcontioned

libraries.
Retrievability:
File is sequenced by SSN. 'To retrieve, an individual's record, an

authorized requester must enter -SSN, five characters'of -last name,
unit identification code, militaijy personnel class (indicates individual
is an officer, warrant. offic&, or enlisf&l), -and a p rticular code
identifying the transaction as'a7Vcord request.,,

Safeguards:
Tape files' are stored on, (ape racks 'in reel number sequence in a

restricted library within the computer, room complex which is a
restricted area. In addition, the building housing the computer room
is restricted to authorized personnel.

Retention and disposah ' " - '

A record is retained for the duration of the reservist's unit assign-
ment. The current and 2 previous tape files are retained at any given
time. Upon creation of a new file, the oldest file is erased,

System mnnnagei(s) and address:
DCSPER, The Pentagon, Washington, DC 20310.
Notification procedure:
To ascertain if the tape file contains data on a particular individual,

the individual should write or visit the Headquarters of the Continen-
tal US Army area in which his/her unit is located.

Record access procedures:
To request access to the information contained on this tape file, the

individual should write or visit'the Headquarters of the Cohtinental
US Army in which his/her unit is located.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from DCSPER (DAPE-PBP), The
Pentagon, Washington, DC 20310.

Record source categories:
Data are extracted from the following sources:
Correspondence from Reservist; -

National ZIP Code Directory;
DA Form 1383 :Statement of Retirement Points;
Release From Active Duty Orders;
DA Form 873 - Certificate of Clearance and/or Security Ddterml-

nation;
DA Form 1379 - USAR Unit Record of Reserve Training;
Promotion Orders;
A'signment Orders;
Language Proficiency Questionnaire;
DA Form 268 - Report for Suspension' of Favorable Personnel

Actions;
DA Form 67-7 - US Army Officer Efficiency Report;
DA Form 1506.- Statement of Service;
National Guard Bureau (NGB) Form 23 - Retirement Credits

Record;
DD Form 4 - Enlistment Contract Armed .Forces of tho US;
DD Form 47 - Record of Induction;
DA Form 61 - Application for Appointment;
DA Form 2, 2-1 - Qualification Record;
DA Form 3725 - Army Reserve Status and Address VeridcAtlon

Questionnaire;-
-Dictionary of Occupational Titles;
DA Form 3726, 3726-1 - Ready Reserve Service Agreement;
DD Form 214 - Armed Forces of the US Report of Transfer or

Discharge;
Standard Form (SF) 88 - Report of Medical Examination.
Systems exempted from certain provisions of the act:
None.

A0711.02aDAPE
System nanm

711.02 Personnel Research Survey Questionnaire and Test Records
System location:
Army Research Institute (ARI) for the Behavioral and Social

Sciences, 1300 Wilson Boulevard, Arlington, VA 22209;
Decentralized Segments: ARI Field Unit Ft Bliss, Building 118, t

Bliss, TX. 79916; United States (US) Army Infantry Human Research
Unit,'Post Office Box 2086, Ft Benning, GA 31905; ARI Field Unit
Ft Hood Hq Modem Army Selected System Test, Evaluation and
Review (MASSTER), ATTN: PERI-OH, Ft Hood, TX 76544; ARI
Human Research-Unit Ft Knox, Building 2423, Ft Knox, KY 40121;
ARI Field Unit Ft Leavenworth, USCACDA (ATCACO-RT), Ft
Leavenworth, KS 66027; ARI Field Unit Ft Rucker, Post Office Box
476, Ft Rucker, AL 36360; ARI Field Unit Monterey, Post Office
Box 5787, Presidio of Monterey, CA 93940, ARI Korea, c/o Army
Audit Agency, APO San Francisco 96301; ARI Field Unit US Army

'Europe (USAREUR), d/o (ODCSPER), HQ USAREUR, APO NY
09403" ARI Liaison Officer, US Anmy Office, Deputy Chief of Stit
for Personnel, Research and-Development Group (Europe)' Bqx.,5,
APO NY 09510.

Categories of individuals covered by the system:
Active duty' enlisted, warrant officer, and commisslofidd officer

members of US Army worldwide.
Categories of records in the system:
File contains statistical research questionnaire test and criterion

tabulations of items of information obtained directly from the Individ-
ual respondent/examinee. The record is used for statistical research
and reporting purposes only. The data collection is done on a repot-
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itive basis; the file is expanded and reduced in accordance with
research requirements.

Authority for maintenance of the system:
Title 10 U.S.C., SEction 4503.
Routine uses of records Imaintained in the system, including catego-

ries of users and the purposes of such uses:
By the Army Research Institute .for the Behavioral and Social

Sciences for production of scientific and professional reports and
research products based upon statisfical records that are compatible
with the purposes for which the questionnaire/tests were adminis-
tered.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer data base; punch cards; magnetic tape; computer print-

outs.
Retrievability.
Information amassed and retrieved by assigned code number.
Safeguu-ds:
Primary System: Building employs security guards and access is

limited to authorized personnel. Files are stored in locked containers
and access given only to authorized persons.

Safeguards for decentralized segments conform to the same stand-
ard as the primary system storage.

Retention and disposal-
Records are temporary; destroyed upon completion of final report.
System manager(s) and address:
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army; Commander of ARI; Chiefs of ARI Field Units.
Notification procedure:
Information can be obtained from:

Army Research Institute for the Behavioral and Social Sciences
ARI (PERI-P)
Room 270
Commonwealth Building'
Arlington, VA 22209 -
Telephone Area Code 202/694-3540

Record access procedures:
Requests from individuals should be addressed to Commander- of

the appropriate ARL
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination are contained in Army Regulation
340-21.

Record source categories:
Directly from the individual.

-Systems exempted from certain provisions of the act:
None

'A0713.09aTRADOC
System name:

713.09a Skill Qualification Test (SQT)
System location:
a. Headquarters, United States Army Training and Doctrine Com-

mand (IRADOC), Ft Monroe, VA 23651: Main computer location
and soldier response files.

b. United States Army Training Support Center, Individual Train-
ing Evaluation Directorate (ITED): Enlisted Master File and original
test forms.

c. Test Control Officers (TCO) at military installations worldwide:
Transmittalrosters and source documents for Hands-On Component
(HOC) and Performance Certification Component (PCC): (retained
120 days).

d. United States Army Military Personnel Center (MILPERCEN)
(Enlisted Evaluation Center. Soldier's SQT scores (DA Form l0a).

e. Supervisory Non-Commissioned Officers (NCOs) at unit level
worldwide- SQT Job Books.

Categories of individuals covered by the system:
All active Army and Reserve Component enlisted personnel who

take the SQT.
Categories of records in the system:
Soldier response history of answers to SQTs, both individual and

cumulative; quarterly analyses of soldier's test results. The Enlisted
Master File at ITED contains update listings of hame, social security
number (SSN), pay grade, primary and secondary military occupa-

tional specalties (MOS), and component. File in TCO (located at the
soldier's installation) contains nae, rank, SSN, and source document
for HOC and PCC. SQT Job Book (located at soldier's unit) contains
name, rank, and record of individual performance of job tasks con-
ducted in a unit training environment.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.,
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
ITED, Ft Eustis, VA and Enlisted Records and Evaluation

Center, Ft Benjamin Harrison. IN. Individual scores are computed
and forwarded to MILPERCEN for entry on DA Form IQ0. This
score is used to measure a soldier's job proficiency, to determine
eligibility for schooling, and eligibility for promotions. SQT Job
Books are used by Commanders and NCOs to assess individual and
unit proficiency and combat readiness and to identify routine and
intensified training needs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; computer magnetic tape, disks and

printouts.
Retrievability:
Paper records filed in folders retrieved by processing date and

imprinted serial number. Computer magnetic tape and disk retrieved
by SSN and name.

Safeguards:
Paper records are filed in folders sorted in a locked room. Magnet-

ic tapes are kept in controlled vault area. Magnetic disks are protect-
ed by a user identification and manual controls.

Retention and disposal:
Magnetic tapes are retained 1 year after which data are erased-

disks retained for 6 months before data are erased; hard copy is
retained for 5 years; then destroyed.

System manager(s) and address:
Commander, Uinited States Army Training Support Center,

ATTN: ITED, Ft Eustis, VA 23604.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedmes:
Requests should be addressed to the SYSMANAGER. Appropri-

ate identification such as driver's license, is required if request is
presented in person; written requests must bear notarized signature of'
the individual making request to prevent disclosure to unauthorized
persons.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21 (32 CFR Part 505).

Record source categories:
From other Department of Army Staff and Commands in docu-

ment and computer readable form.
Systems exempted from certain provisions of the act:
All portions of this system are exempt pursuant to Title 5 U.S.C.,

Section 552a(kX6). Publication of rules in order to exempt this
system is set forth in 32 CFR Part 505.

A0714.02aDAPC
System neme:

714.02 Military Personnel Assignment Files
System location:
Primary System: (1) officers: United States Army Military Person-

nel Center (MILPERCEN), Officer Personnel Directorate. (2) enlist-
ed: USAMILPERCEN, Enlisted Personnel Directorate.

Decentralized Segments: Army commands."
Categories of Individuals covered by the system:
Active duty enlisted, warrant officer, and commissioned officer

members of the United States (US) Army worldwide.
Categories of records In the system:
File contains letters, forms, statements relating to travel restric-

tions, dual nationality status, controlled Military Occupational Spe-
cialty (MOS) constraints on assignment, Special Forces organization,
sole surviving son limitations, compassionate requests, permissive
reassignments. Preference for assignment statements, service
member/spouse kinship with foreign national considerations, Crimi-
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nal Investigation eligibility determinations, initial accession assign-
ment data; conscientious objector statement, application and special
orders pertaining to airborne qualification and assignemnt, Amy
Research Association selection and assignment to Atomic Energy
Commission, results of Graduate Record Examination or Aptitude
Test for Graduate Studies in Business examinations relating to 'gradu-
ate school selection, nominations for position assignment, biographi-
cal sketch supporting assignment as Military Assistance Operations
Program positions and (1) letters from service member, (2) docu-
ments, ahd foims originating in. departmental/ command assignment
officers, (3) correspondence between Department of Navy, .US
Marine Corps, US.Coast Guard, Department of the Air Force, Army
Staff offices, and Army Command..

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Army Staff offices and commands: To docu-

ment assignment considerations of each service member to assure
equity of duty, basis for special assignment, protection of service
member and dependents assigned in foreign areas; to insure that
service member is not assigned contrary to persona-non-grata status;
and related assignment limitations, restrictions, and constraints.

Department of the Navy: To accomplish administration inaident to
service when Army members are assigned for duty with the Navy,
Marine Corps or Coast Guard when the Coast Guard is under
operational control of the Navy.

Department of the Air Force: To accomplish administration inci,
dent to service when Army members are assigned for duty with the
Air Force. g frdut, wt t -

Policies and practices for storing, retrieving, adce&ing, retaining, and
disposing of records in the system:

Storage:
Paper records in fie folders.,
Retrievability: . ,
Filed alphabeticallyby name. '

Safeguards: .
Records maintained in area accessible to authorizd personnet.en-

gaged in assignment and reassignment actions. ,
Retention and disposal: I I
Records are destroyed when'supeiseded by subsequent, assignment

or, in accordance with schedulid destruction, upon discontinuance or
obsolescence.

System manager(s) and address:
United States Army Military Personnel Center, 200'Stovall Street,

Alexandria, VA 22332.
Notification procedure:
Information for officer personnel may be obtained from:

Headquarters, Department of the Army, (DAPC-OP)
Hoffman Bldg II
200 Stovall Street
Alexandria, VA 22332

Information for enlisted personnel may be obtained from:
Headquarters Department of the ArmY (DAPC-EP)
Hoffman Bldg II
200 Stovall Street
Alexandria, VA 22332

Record access procedures:
Requests from individuals 'should be addressed to Headquarters

Department of the Army ((DAPC-OP) or DAPC-EP)), 200 Stovall
Street, Alexandria, VA 22332, or to Commander of the command in
which the service member is assigned for duty., -

Written requests for information shoild contain the full name of
the requester, his/her setvice identification number, branch of service
if the requester is an officer; grade, and current address. , .

Visits may be made to cbmmand headquarters, or to the Director-
ate of OffLer Personnel for offilcer visitors, or the Directorate of
Enlisted Personnel for, enlisted visitors located in Hoffman Bldg I
and II, 200, Stovall Street, Alexandria, VA 22332.",

Contesting record procedures:
The Army's rules for contestingcontehis 'and appealing initial

determinations may be obtained from HQDA (DAPC-MSO), 200
Stovall Street, Alexandria,VA 22332.'

Record source categories:
Letterg, forms, statements and related 'forms originating from indi-

vidual service member; letters, foims, documents originating in as-

signment offices of United States Army Military Personnel Center or
in Army Ccommands.

Systems exempted from certain provisions of the act:
None

A0714.02dDAPC,
System name:

714.02 Central transient Account System (CTAS)
System location:
United States Army Military Personnel Center (MILPERCEN),

200 Stovall Street, Alexandria, VA 22332. I
Categories of individuals covered by the system:
Active Army:Commissioned, 'Warrant Officers and enlistcd pcr-

sonnel in present transient status or within-a seven-month pcrlod.
Active Army Commissioned, Warrant Officers and nlistcd per-

sonnel in transient status whose prescribed reporting date has passed
and notification of arrival at gaining unit has not been received.

Categories of records in the system:
Name, social security number (SSN), military payment certifi- cate,

grade, departure date, prescribed reporting date, leave, temporary
duty, losing and gaining data, movement designator code, type trans-
action, months overseas, appointment, record identification number
and processing code.
-Authority for maintenance of the syktem:

Title 5 U.S.C., Section 301; Title 10.U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Army: Records used for accountability of tran-

sient strength, mandays of transient time and individuals 'dropped
from rolls.

Standard Installation/Division Personnel System (SIDPERS): Rec-
ords are used for tracer action' on personnel who have departed old
unit but not yet arrived at new unit.
- Policies and practices for storing, retrieving, accessing, retaiing, and
disposing of records in the system: .

Storage:
Records are stored on computer magnetic tapes and disk.
Retrievability:
Records are retrieved by name and/or SSN.
Safeguards:

* Physical security devices, guards, computer hardware and software
safeguard features, and personnel clearances.

Retention and disposal:
The active file is retained for 7 months after its initial update, at

which time the earlier file is destroyed.
System manager(s) and address:
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from: Headquarters, Department of

the Army, (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332,
Record access procedures:
Written requests for informaqon should contain the full name of

the requester, SSN, whether active, retired or'separatcd and, if sepa-
rated, date of separation.

Personal visit may be made to the United States Army Military
Personnel Center. Individual should ,be able to provide acceptable
identification including verbal information that can be verified with
his/her record.

Contesting record procedures:
The Army's rules for contesting contents and appealing Initial

determinations may be obtained from United States Army Military
Personnel Center (DAPC-MSO), 200 Stovall Street, Alexandria, V.A
22332.

Record source categories:
Information is oltained from Officer and Enlisted Master Files.
Systems exempted from certain provisions of the act:
None

A0714.02fDAPC
System name:

714.02 Army Military Central Registry System.
System location:
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-United States Army Military Personnel Center (MILPERCEN),
200 Stovall Street, Alexandria, VA 22332.

Categories of individuals covered by the system:
Army officers and enlisted personnel on active, duty or separated

within the past 4 months. Records on file have been accessed to the
Officer and Enlisted Master Files.

Categories of records in the system:
File contains individual's present name and social security number

(SSN), previous name and SSN (if applicable), date of birth, sex,
race, and financial nomenclature.

Anthority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Army: To validate individual's name, SSN, and

date of birth with Social Security Administration records, Baltimore,
MD; to validate Joint Uniform Military Pay System Active Army
pay file; to furnish Enlisted Records and Evaluation Center with
name and SSN changes; to furnish Enlisted and Officer Master Data
bases with a verification status SSN code for updating.

Social Security Administration: To insure that individual's Federal
Insurance Compensation Act benefits are credited in the correct
account.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored on computer magnetic tapes.
Retrievability.
Records are retrievable by name and/or SSN.
Safeguards:
Physical security devices, guards, computer hardware and software

safeguard features, and personnel clearances.
Retention and disposah
Records are retained 1 year after separation.
System manager(s) and address-
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from: Headquarters, Department of

the Army, (DAPC-MSO), 200 Stovall StreetAlexandria, VA 22332.
Record access procedures:
Written requests for information should contain the full name of

the requester, SSN, whether active, retired or separated and, if sepa-
rated, date of separation.

Personal visits may be made to United States Army Military Per-
sonnel Center. Individual should be able to provide acceptable identi-
fication including verbal information that can be berified with his/her
record.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from United States Army Military
Personnel Center (DAPC-MSO),_200 Stovall Street, Alexandria, VA
22332.

Record source categories:
Information is obtained from Officer and Enlisted Military Person-

nel Files.
Systems exempted from certain provisions of the act:
None

A0714.04aDAPC.
System me:

714.04 Branch Transfer/Detail Files.
System location:
US Army Military Personnel Center (USAMILPERCEN),

(DAPC-OP), Washington, DC 22332.
Categories of individuals covered by the system:
Commissioned officers on active duty in the United States Army.
Categories of records in the systexf:
The categories of information stored include,; name, social security

number (SSN), grade, service agreement, branch of ser- vice, date of
receipt of request for branch transfer and final action (approval/
disapproval).

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.

Routine uses of records maintained in the sistem, including catego-
ries of users and the purposes of such

Department of Army: Records are used for personnel management,
strength accounting, and manpower management.

Policies and practices for storing, retrieving, accessing, retainig, and
disposing of records In the system:

Storage:
Records are stored in paper folders and on cards (Office of Person-

nel Operations-Officer Personnel Directorate Form 177).
Retrievability.
Access is by name.
Safeguards:
Physical security devices and guards.
Retention and disposal
Records are retained for I year; then destroyed.
System manager(s) and address:
Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,

VA 22332.
Notification procedure:
Information may be obtained from: Headquarters, Department of

the Army, (HQDA)(DAPC-OP), 200 Stovall Street, Alexandria, VA
22332.

Record access procedures:
Written requests for information should include the full name,

SSN, and current address, and submitted to USAMILPERCEN.
For personal visits, the requester should provide acceptable identi-

fication, Le, military identification card or other identi- fication nor-
mally acceptable in the transaction of busines

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from USAMILPERCEN (DAPC-
OP), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Information'is obtained from documents, papers, and forms related

to branch transfer and branch detail actions.
Systems exempted from certain provisions of the act: -

None
A0714.06aHSC

System name:
714.06 Army Medical Department Personnel Management and

Manpower Control System
System locatono
United States (US) Army Medical Centers: Brooke Army Medical

Center, Ft Sam Houston, TX William Beaumont Army Medical
Center, Ft Bliss, TX- Madigan Army Medical Center, Ft Lewis, WA;
Letterman Army Medical Center, Presidio of San Francisco, CA,
Walter Reed Army Medical Center, Washington, DC; Fitzsimons
Army Medical Center, Denver, CO; and Tripler Army Medical
Center, Honolulu, HL

Categories of Individuals covered by the system:
All military personnel assigned or attached, and all civilian em-

ployees of the organization.
Categories of records in the system:
Military personnel management subsystem contains data extracted

from military personnel records and is essentially that data main-
tained on enlisted and officer master files at Department of the Army
(DA) plus selected suspense items such as immunization require-
ments, efficiency report and periodic photograph submission dates.

Civilian personnel management subsystem contains data extracted
from civilian personnel reiords and is essentially that data maintained
in the civilian personnel information system at DA.

Manpower control subsystem contains data to identify authorized
military and civilian positions within the organization.

Authority for maintenance of the system:
Title 10 U.S.C, Section 3012.
Routine, uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
System is utilized to provide numerous reporting suspense action

and general personnel management requirements for the personnel
divisions of the medical centers. System provides interface with auto-
mated finance, accounting, civilian pay, and leave accounting.
System will be closed out following minor modifications in the
Standard Installation/Division Personnel System (SIDPERS) and furll
implementation of the Civilian Personnel Information System (CIV-
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PERSINS). Type data generated includes authorized and assigned
strengths by grade and military occupational specialty (MOS) with
projected losses, notification of individual requirements for immuni-
zations, listing of personnel requiring proficiency testing or eligible
for promotion or civilian within-grade increases. It also provides
information retrieval of combinations of data elements for special orone-time reports. Examples are listings of: all personnel within a
given MOS; all personnel of a given grade; all personnel assigned

before or after a given date; all personnel whose expiration of term
of service (ETS) occurs before or after a given date; and all person-

nel not occupying an authorized position. e.
Policies and practices for storing, retrieving, accessing, rtaning, and

disposing of records in the system: u
Storage: , - , - _ ,-

System uses disk and tape storage. d a . a. r
Retrievability.:
Data may be extracted by name,.social security .number (SSN),

military occupational specialty or other element included in the
system.

Safeguards:,- t

Records are maintainedin secured areas accessible only to author-
ized personnel who are properly screened, cleared and trained.

Retention and disposal:
Data are retained in system until departure of the "individual;

erased from system on reassignment, discharge, separation, retirement
or termination of individual's employment. -.

System manager(s).and address:,- -
Commander, US Army Hfealth s~rvices Co.mmand, Ft Sam Hous-"

ton, TX 78234.

Notification procedure:
Information iiay be obtained from Director- of Personnel at each

medical center operating the system. Military or civilian identifica-
tion card, name, SSN and military or civilian employee status re-
quired.

Record access procedures: 'Information may be obtained from Director of Personnel at each
medical center operating the sy'stem. Military or-civilian identifica-
tion card, name, SSN and military or civilian employee status re-
quired.,., ,

Contesting record procedures:

The Army's rules for access to records and for contesting contents
and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Military and civilian personnel records., ,
Systemsexempted from certain provisions of the act:
None " "'- ' '

,. ' A0714.0 6cDASG , /

System name: .
AMEDD Personnel Management System'
System location: -

United States Army Medical Department Personnel -Support
Agency (USAMEDDPERSA), 1900 Half Street, S.W., Washington,
DC 20324.

Categories of individuals covered by the system:
Individuals either applying for .commissions in, on active duty as

an officer in, or recently released from active duty in one of the six
Army Medical Department Corps.

Categories of records in the system:,,'
The categories of information stored include name, social security

number, sex, race,'date and place of birth, home of record,.ddpendent
data, physical profile data, religious preference, ethnic group, citizen-
ship, marital status, personal mailing address, professional, qualifia-
tion data, assignment data, piomotion data, education and training
data, awards and badges, and incentive pay data.

Authority for maintenance of the.system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.; title 37 U.S.C.; and

Executive Order 9397.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of Army-Used for strength accounting, manpower and

budgetary manageinent, recruitment, military service career manage-
ment of officers to include assignments, promotion, professionaf de-

velopment and training, and in the administration of the Variable
Incentive Pay Program.

Department of Defense-Used for interdepartmental management
regarding medical assets, and development of policies and statistical
accounting.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored on computer magnetic tape and disk.
Retrievability:
Normal access is by name, the first data element in the file, with

SSN or other individual or group discriminators for positive identifi-
cation. Computerized indices are utilized in record retrievals.

Safeguards:
Physical security devices, limited access via building guard and

personnel clearances will limit computer access to only authorized
personnel. Each on-line terminal access or update to the system will
be protected through a system of passwords that will restrict cach
user to specific daia elements. Password changes will be made Incre-
mentally at the rate of 20 percent per month. System reconstruction
procedures provide for two copies of files, programs, and procedures
rn-house and one copy at an offsite location -both updated and main.
mined in an operational condition.

Retention and disposal:
Records are retained on an active file for three months after

separation, and accumulated on an inactive file for five years after
separation. .

System manager(s) and address:
Commander, United States Army Medical Department Personnel

Support Agency, 1900 Half Street, S.W., Washington, DC 20324.
Notification procedure:
Information may be obtained from: Commander, USAMEDD-

PERSA, 1900 Half Street, S.W., Washington, DC 20324.
Record access procedures:
Requ6sts from individuals should be addressed to: Commander,

USAMEDDPERSA, 1900 Half Street S.W., Washington, DC 20324.
Written requests for information should contain the full name of

the individual, SSN, current or former military status, and appropri-
ate return address.

Visits may be made to USAMEDDPERSA. Individual'should be
able to provide some acceptable identification, and give some verbal
information that could be verified with his/her record.

Contesting record. procedures: I I ,

,The Army's rules for access to records and for contesting contents
and appealing initial determinations are contained in 32 CFR Part
505 (Army Regulation 340-21).

Record source categories:
Data contained'in this systim of records is obtained in document

and computer readable form from the following systems of records:
Army Medical Procurement Applicant Files, Officer Master File,
Career Management Individual Files, AMEDD Training Application
Status Record, Long-Term Civilian Training Student Contract Files,
Residency,, Subspecialty and Fellowship Training, and US Aimy
Graduate Medical Education Trainee Card File.

Systems exempted from certain provisions of the act:
None. f

-A0715.01aDAPC
System name:

715.01 Personnel Data Card
System location:

Decentralized: Each active Army unit furnishing personnel and
strength data to the Department of the Army (DA).

Categories of individuals covered by the system:
Active duty members of the United States Army (Commissioned,

warrant, and enlisted service members).
Categories of records in the system:
File contains a personnel data form (DA Form 2475-2) which

includes organization, unit, stati6n, name, social security number
(SSN), grade and pay group, blood type, duty assignment, duty
phone local address, local phone number, name and address of next.
of-kin, home of record, place of birth, awards, military occupational
specialty evaluation data, and the unit commander's grade andname,
File is augmented by change reports transmitted to higher echelons
of the Army to support automated data stored on computer magnetic
tapes and discs.
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Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users ind the purposes of such uses:
Active Army reporting -unit: To account for and maintain data

relating to each assigned and/or attached active military person
under the military jurisdiction of the company/detachment/Army
element for use in personnel management; to support the accounting
of and reporting function incident to the maintenance of the Officer
Master File (OMF)/ Enlisted Master File (EMF), the Military Per-
sonnel Records Jacket file (MPRJ), and the Official Military Person-
nel File (OMPF).

Department of the Army commands/organizations/elements and
staff agencies: To perform relevant military functions/requirements/
action consistent with their respective mission. -.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Alphabetically by name.
Safeguards:
Records filed in areas accessible only to authorized personnel who

are trained, cleared, and assigned the functional duty of unit level
personnel administration.

Retention and disposah
Records are retained in the reporting unit for 8 years following the

date of the last entry appearing on the individual personnel data card.
System manager(s) and address:
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from the reporting unit of assign-

ment/attachment-of the individual concermed.
Record access procedures:
Request from individual should be addressed to the appropriate

military unit.
Written requests for information should contain the full name,

grade, service identification number, and unit of assignment/attach-
ment

Personal visits may be made to the unit of assignment; identifica-
tion of visitors will be established by suitable military identification
or other means normally accepted in the transaction of business.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Headquarters, Department of
the Army, (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Enlistment Record (Department of Defense (DD Form 4)); Report

of Separation (DD Form 214) for reenlistees;. Extention of enlistment
(DA Form 1695); Special Orders issued by enlistment/reenlistment
authorities; personal information furnished by the individual con-
cerned, documents/records/reports/ forms originated within the re-
porting unit.

Systems exempted from certain provisions of the act:
None

A0715.06aDAPC
System name:

715.06a Field Military Personnel Information System - SIDPERS
System location:
Each Army installation and other organizational elements maintain-

ing a segment of the Standard Installation/Division Personnel System
(SIDPERS). The official mailing addresses are in the Department of
Defense Directory in the Appendix.

Categories of individuals covered by the system:
All-active Army military personnel and personnel attached from

the National Guard or United States Army Reserve based upon local
option.

Categories of records in the system:
The categories of information stored include: name, social security

number (SSN), sex, race, citizenship, status, religious denomination,
marital status, number of dependents, date of birth, physical profile
ethnic group, grade and date of rank, term of'service for enlisted
personnel, service agreement for non-regular officers, service data

and dates, unit or assignment. military occupation specialty, addition-
al skill identifiers, civilian military education lavel, language, assign-,
ment eligibility and availability and termination date thereof, security
status, special pay and bonus, suspense terminaon date thereof; sus-
pension of favorable personnel action indicator, Privacy Act disputed
record indicator.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained In the system, including catego-

ries of -users and the purposes of such uses:
Department of Army: Records are used for personnel management,

strength accounting, and manpower managemenL
Department of Defense: Records are used for interdepartmental

actions and personnel management.
Policies and practices for storing, retrieving, accessing, retaining, and

disposng of records In the system
Storage:
Records are stored on computer magnetic tapes and disks and

computer punch cards.
Retrievalillity.
Access is by SSN, name, or other individual identifying character-

istics.
Safeguards:
Physical security devices, guards, computer hardare and software

features, and personnel clearances for individuals working with the
system.

Retention and disposah
Records are destroyed 90 days after the individual is no longer

active.
System manager(s) and address.
Commander, US Army Military Personnel Center, (USAMILPER-

CEN), 200 Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from the commander of the organiza-

tion to which the service member is assigned.
Record access procedures:
Written requests for information should include the full name,

service identification number, and current address. Visits should be
made to the servicing military personnel office (MILPO) or head-
quarters of the organization/station of the service member.

For personal visits, the requester should provide acceptable identi-
fication, Le., military identification card or other identifiation nor-
mally acceptable in the transaction of business.

Contesting record procedures
The Army's rules for contesting contents and appealing initial

determinations may be obtained from USAMILPERCEN (DAPC-
MSO), 200 Stovall Street, Alexandria, VA 22332.

Record source categories:
Information is obtained in documented and other computer reada-

ble form from other Department of Army organizations/stations and
other federal agencies.

Systems exempted from certain provisions of the act:
None

A0715.07AMC
System name

715.07 Computerized Time Accounting System (CTAS)
System loatloan
Director of Plans and Programs, Army Logistics Management

Center (ALMC), Ft Lee, VA 23801.
Categories of ndividuals covered by the system:
Employees of ALMC both civilian and military, except top man-

agement, clerical, and administrative employees.
Categories of records in the system:
A record by individual of man-hours applied to projects identified

in the system.
Authority for maintenance of the system:
Title 5 U.S.C, Sections 301 and 305.
Routine uses of records manltined In the system, including catego-

ries of users and the purposes of suck uses:
To provide management a statistical report of the man-hours spent

on one or more projects by each identified individual, by all identi-
fied individuals in one or more organizational elements of ALMC,
and by all identified individuals of ALMC. Provides data base for
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coilection of costs by projects identified in the system and for com-
parative analyses of performance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Disk packs and magnetic tapes.
Retrievability.
By employee "number, by major organization and suborganization,

and by project number.
Safeguards: . . . ,
Disk packs and magnetic tapes are stored in a room which is

occupied during working hours by authorized computer operations
personnel only. After duty hours a duty officer or civilian guard
ensures departure of custodial personnel before securing the building
for the night.

Retention and disposaL
Source documents are mark sense 'cards which are utilized to

update disk packs and are then destroyed daily. Disk packs are
converted to magnetic tape annually. Magnetic tape is retainedin-
-definitely for historical purposes.

System manager(s) and address
Director of Plans and Programs, ALMC, Ft Lee, VA 23S01.
Notification procedure:
Information mdy' be ,obtained from: Director of Plans and Pro-

grams (AMXMC-P), ALMC, Ft Lee, VA 23801, Telephone: Area
Code 804/734-4409

Record access procedures:
Information may be obtained from: Director of Plans and Pro-

grams (AMXMC-P), ALMC, Ft Lee, VA 23801, Telephone: Area
Code 804/734-4409

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the. SYS-
MANAGER.

Record source categor ies:
Daily mark sense card submitted by individual
Systems exempted from certain provisions of the act:
None

A0715.6,7cUSFK"
System name:

715.07 Command Unique Personnel Information Data System
'(CUPIDS)

System locatiom
Primary System: Office of-the Assistant Chief of Staff, Personnel

Directorate (J1), Headquarters (HQ) United Nitions Command
(UNC)/United States (US) Forces, Korea (USFK)/Eighth US Army
(EUSA), ATTN: AJ-PER-DM, Army Post Office San Francisco
(APO SF) 96301.

Decentralized Segments: US Army Yongsan *Data Processing
Center Korea, APO SF 96301; HQ UNC/USFK/EUSA, ATTN:
PMJ:O, APO SF 96301; HQ UNC/USFK/EUSA, ATTN: DJ-SP,
APO SF 96301; and HQ UNC/USFK/EUSA, ATIN: GCT, APO
SF 96301.

Categories of individuals covered by the system:
All members of UNC/USFK/EUSA who are authorized duty-free

privileges in the Republic of Korea (ROK) as well as US Embassy
personnel, contract personnel, technical representatives, and author-
ized potential noncombatant evacuees living in the ROKL

Categories of records in the system:
The CUPIDS data base includes the individual's name, social secu-

rity number (SSN), date and place of birth, sex, rotation date, citizen-
ship, passport number, ,date arrived in the ROK, previous tours in the
ROK, service component, pay grade/position status, marital status,
dependent status, and religion. The following dependent information
is maintained: spouse's name, date and place of birth, date arrived in
the ROK, passport number, citizenship, sex, date and place of mar-
riage, local address, and religion. Applicable information is extracted
from this central data base to provide a noncombatant report, con-
tractor and technical representative listing, religious preference list-
ing, and dependent information ioster.

An individual purchase record is maintained for those personnel
authorized duty-free privileges. It consists of a record of exchange
catalog sales and purchases made by authorized shoppers in the
exchange system, Class VI stores, and commissaries in the ROK.

Authority for maintenance of the system:

Title 5 U.S.C., Section 301 and the Status of Forces Agreement,
United States of America (USA) and the ROK.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

Record the number and location of contractor and technical repre-
sentatives in the ROK for reporting to the Korean Government in
accordance with the USA-ROK Status of Forces Agreement.

Identify and locate noncombatant evacuees in case of emergency.
Provide Department of Defense (DOD) information pertalning to the
number of dependeqts in the ROK.

Obtain a religious profile to determine a realistic distribution of
Chaplain assets throughout the command.

Produde list of suspected violators of the ration control authoriza-
tions set for retail facilities in the ROK. Produce a list of exchange
catalog sales shipped into the ROK. Information is provided the
Provost Marshal, US Army Criminal Investigation Commanid, US
Department of State, Office of Special Investigation, Customs Offil-
cials, law enforcement' authorities of the ROK and commanders for
investigatrve action where appropriate and/or administrative or judi-
cial disposition.

Provide listing -of dependents in Korea to the Comptroller for
verification, of housing dollar authorizations.

Maintain file of selected controlled item purchases made in retail
facilities.-

Provide management data pertaining to expenditures by grade and
family size. This information is used to determine if authorizations
are sufficient.

Provide a dependent profile throughout the command for manage-
ment purposes.

Produce ration confrol plates for authorized individuals for use in
recording purchases in retail facilities.

Produce nedical cards which are used for identification in medical
facilities.

Provide retdil sales information to the USA-ROK Status of Forces
Ad Hoc Committee on black marketing activities.

Provide list by date eigible'for return from overseas (DEROS) for
transportation forecasting requirements.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape in tape library.
Microfiche in file library and user level.
Paper printout at user location.
Retrievability:
Noncombatants listing by area and geographical sub-area is alpha-

betic by last name.
All other records by SSN sequence.
Safeguards: -

The records area is accessible only to authorized personnel. During
off duty hours, the facility is locked and secured by sound activated
alarm.

Retention and disposal:
The command profile, sales profile, and individual sales file are

retained for 1 year. Individual violations are retained until the end of
the tour of the concerned individual.

Regular card sales are destroyed monthly unless retained for evi-dence.Controllel items sales records are maintained for duration of Indi-

vidual tour. ,
The data base account is retained for the duration of individual

tour plus one month.
All other information is eliminated at termination of tour or em-

ployment.
System manager(s) and address:
Assistant Chief of Staff, J1, HQ UNC/USFK/EUSA, APO SF

96301.

Notification proceduie:
Information may be obtained from:

HQ UNC/USFK/EUSA (AJ-PER-DM)
Building 2402A
Yongsan/Seoul Korea
Telephone: 293-3585

Record access proceaures:
Requests from individuals should be addressed to: HQ, UNC/

USFK/EUSA (AJ-PER-DM), APO SF 96301.
Written requests fdr information should contain the full name of

the individual, current address and telephone number, SSN,
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For personal visits, the individual should provide a military identi-
fication card and ration control plate if issued, or other acceptable
identification such as a valid vehicle operator's license.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Application for ration control; recorded sales made with ration

control plate at retail US military facilities throughout the ROK;
orders made through exchange catalog sales.

Systems exempted from certain provisions of the'act:
-None

A0716.04aDAAG
System name:

716.04 Military Personnel Register Files
System locatiom
Headquarters of Installations or Commands. Official mailing ad-

dresses are in the Appendix.
Categories of individuals covered by the system:
All military personnel; official visitors at Army installations, facili-

ties, or activities.
Categories of records in the system:
File contains a copy of Department of the Army (DA) Form 647

or DA Form 647-1 (Personnel Register).
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained lrk the system, including catego-

ries of users and the purposes of such uses:
Used as a source document for personnel accounting systems.

Provides a record of Army personnel arriving at or departing from
Army installations on permanent change of station or temporary
duty. Used to record official visitors at Army installations or at any
location where United States troops are on duty in connection with a
civil disorder.

-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; loose leaf binders.
Retrievability:.
Filed in chronological order.
Safeguards-
Maintained in file cabinets or open storage areas.
Retention and disposal:
Records are destroyed after 6 months.
System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army.

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from the Headquarters of the installa-

tion at which the individual .was previously assigned or the visit
occurred.

Record access procedures:.
Requests from individuals should be addressed to the commander

of the installation where individual was assigned or the visit took
place.

Written requests should contain the full name of the individual,
grade, social security number, and date of arrival or departure.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from HQDA, (DAAG-AMP), Wash-
ington, DC 20314.

Record source categories:
All information is collected directly from the individual.
Systems exempted from certain provisions of the act:
None

A0718.01DAPC
System name:

718.01 Military Award Case File
System location:

Primary System: United States Army Military Personnel Center
(MILPERCEN), 200 Stovall Street. Alexandria, VA 22332.

Decentralized Segments: Each Army command delegated authori-
ty for approval of an award.

Categories of Individuals covered by the system:
Military personnel on active duty, members of reserve components,

United States (US) civilians serving with US Army in a combat zone,
and deceased former members of the US Army.

Categories of records in the system:
Files contain recommendation for award, endorsements; transmit-

tals; letters; memoranda; award board approvals/disapprovaIs; cita-
tion texts pertaining to the specific individual and award, Department
of the Army (DA) letter orders/general orders; related papers sup-
porting the recommendation; correspondence among (1) M LPER-
CEN, (2) service member, (3) Army Staff offices, (4) Army corn-
mands, (5) and individuals having knowledge/'nformation relative to
the service member concerned or the act or achievement stated in
the recommendation.

Authority for maintenance of the system:
* Title 10 U.S.C., Chapters 57 and 357; Title 5 U.S.C., Section 301.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of sclh uses:

Each Army command having authority for action for a specific
award: To accomplish review, to authorize the award; to maintain
the award case file of approved and disapproved recommendations.

MILPERCEN: To act as the Army lement for Headquarters,
Department of the Army (HQDA); to accomplish the review and to
authorize the award of those awards/decorations which are not dele-
gated or within the scope of authority of a subordinate element of
the Army;, to maintain the award case file of approved and disap-
proved recommendations.

Policies and practices for storing, retrieving, accessing, retaking, and
disposing of records In the system:

Storage:
Paper records in file folder.
Retrlerabllity.
Records accessed by name
Safeguards:
*Records maintained in areas accessible only to authorized individ-

uals.
Retention and dispoal:
Case files for approved recommendations retained for I year and

destroyed in local office; case files for disapproved recommendations
retained for 6 years and destroyed in the local office.

System manager(s) and address:
Commander, United States Army Military Personnel Center, 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from United States Army Military

Personnel Center, 200 Stovall Street, Alexandria, VA 22332.
Record access procedures:
Written requests for information should include the full name,

service identification number, grade and branch of service, name of
award, and current address. Visits should be made to the organiza-
tion/station of the service member or to the United States Army
Military Personnel Center.

For personal visits, the visitor should be able to provide acceptable
identification, i.e., military identification normally acceptable in the
transaction of business.

Contesting record procedures.
The Army's rules for contesting contents and appealing initial

determination may be obtained from HQDA (DAPC-MSS), 200 Sto-
vall Street, Alexandria, VA 22332.

Record source categories:
Recommendation for award (DA Form 638) with supporting rec-

ords, forms, statements, letters, and related papers originated by
persons other than the awardee and other individuals having informa-
tion useful in making an award determination.

Systems exempted from certain provisons of the act:
None

A0718.08DAAG
System name:

718.08 World War I Awards and Decorations Card File
System location:
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Awards Section, Entitlements Division, Personnel Services Direc-
torate, United States Army Reserve Components Personnel & Ad-
ministration Center (USARCPAC), 9700 Page Boulevard, St Louis,
MO 63132.

Categories of individuals covered by the system:
Partial file of individuals who received an award or foreign deco-

ration for service during World War I.
Categories of records In the system:
File contains information concerning awards and/or foreign deco-

rations earned as a result of World War I service according to the
type of award and action for which presented.' Serial number, rank
and unit to which assigned when authorized award is shown. for most
individuals.

Authority for maintenance of the system: /
Title 10 U.S.C., Section 275.
Routine uses~of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Army Staff agencins and commands: To review

policy, coordinate certain actions and verify information.
General Services Administration, National Personnel Record

Center (NPRC); To verify awards and provide information to assist
in the reconstruction of certain records.

Veterans Administration: To verify service, provide background
information on awards issued.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records-in the system:

Storage:
File is checked upon receipt of application from individual for

verification purposes. Card file (3 x 5) stored in file cabinet.
Retrievability:"
Filed alphabetically by last name of individual.
Safeguards:
Records maintained in areas accessible only to authorized person-

nel. Building is secured through 24-hour guard service. Identification
badge required by all entering the building.-

Retention and disposal:
Permanent; remains as active file.
System manager(s) and address: Commander, USARtPAC, 9700

Page Boulevard, St Louis, MO 63132:
Notification procedure:
Information may be obtained from:

Commander, USARCPAC
ATI'N: AGUZ-PSD-ED
St Louis, MO 63132
Telephone: Area Code 314/268-7574.

Record access procedures:
Requests should be addressed to Commander, USARCPAC,

ATTN: AGUZ-PSD-ED, 9700 Page Boulevard, St Louis, MO
63132. Written requests should contain the full name of the former
service member, address and telephone number, and period of Army
service. For personal 'visits, including next-of-kin, the individual
should be able to provide suitable identification and provide verbal
confirmation.

Contesting record procedures:
The Army's rules for contesting contents or appealing initial deter-

minatioti may be obtained from Commander, USARCPAC, ATTN:
AGUZ-PSD, 9700 Page Boulevard, St Louis, MO 63132.

Record source categories:
Military personnel files and orders. -

Systems exempted from certain provisions of the act:
None

A0719.01aDAPE
System name:

719.01 BOQ (Background Opinion Questionnaire)
System locatioy,
Army Research Institute (ARI) for the 'Behavioral and Social

Sciences, Room 313, 1300 Wilson Boulevard (PERI), Arlington, VA
22209.

Categories of individuals covered by the system:
Self report data secured from, a sample of 68,000 enlisted men

between 1972-1973.,
Categories of records In the system:

25 Item questionnaire consisting of measures of pre-service educa-
tion, occupation, marital status, and civilian difficulties with law
enforcement officials, teachers, parents.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4503.
Routine uses of records maintained in the system, Including calego.

ries of users and the purposes of such uses:
Statistical analyses to determine reliability and validity or the

BOQ.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
- Storage:
Punch cards and magnetic tape.
Retrievability:
By name and social security number.
Safeguards:

\ Building employs security guards and access is limited to author-
ized personnel. Files are stored in locked containers and access given
only to authorized personnel.

Record is destroyed upon completion of the final report.
Retention and disposal:
Analyses to continue for an indefmite period.
System manager(s) and address:
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army and Commander of ARI.
Notification procedure:
Information can be obtained from:

ARI for the Behavioral and Social Sciences.
ARI(PERI-P)
Room 270

,Commonwealth Building
Arlington, VA 22209
Telephone: Area Code 202/694-3540

Record access procedures:
Requests from individuals should be addressed to .Commander of

the appropriate AM.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula"
tion 340-21.

Record source categories:
Individual responses to questionnaire.
Systems exempted from certain provisions of the act:.
None -"

A0719.01bDAPE
System name:

719.01 Attitude Surveys
-Systein location:
'Army Research Institute (ARI)'for the Behavioral and Social

Sciences, Room 113, 1300 Wilson Boulevard (PERI), Arlington, VA
22209.

Categories of individuals covered by the system:
Five waves of an attitude survey administered to a sample of 3000

enlisted men between November 1973 and August 1975.
Categories of records in the system:
Surveys consist of self report data on enlistmentV motivations, ex-

pectations, and attitudes about Army life and measures of individual
and organizational adjustment.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4503.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Statistical analyses to determine changes in attitudes over a period

of time.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer tape..
Retrievability:.
By name and social security numbez
Safeguards:

I
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Building employs security guards and access is limited to author-
ized personnel. Files are stored in locked containers and access given
only to authorized personnel.

Retention and disposa
Analyses to continue for an indefinite period.
Record is destroyed upon completion of the final report.
System manager(s) aid address:
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army and Commander of ARL
Notification procedure:
Information can be obtained from:

ARI for the Behavioral and Social Sciences
ARI(PERI-P)
Room 270-
Commonwealth Building
Arlington, VA 22209
Telephone: Area Code 202/694-3540

Record access procedures:
Requests from individuals should be addressed to Commander of

the appropriate ARL
Contesting record procedures:.
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Individual responses to questionnaire.
Systems exempted from certain provisions of the act:
None

A0720.04DAPE
System name:

720.04 Individual Correctional Treatment Files
System location: 

\

United States (US) Army confinement facilities. Official mailing
addresses are in the Department of Defense Directory in the Appen-
dix.

Categories of individuals covered by the system:
Any military member confined at an Army confinement facility as

a result of, or pending, trial by courts-martial.
Categories of records in the system.
File contains documents related to the administration of individual

military prisoners in US Army confinement facilities; court-martial
orders, release orders, confinement orders, medical examiner's re-
ports, requests and receipts for health and comfort supplies, reports
and recommendations relative to disciplinary actions, clothing and
equipment issue records, forms indicating authorized correspondence
by prisoner, mail records, personal history records, individual prison-
er utilization records, requests for interview, initial interview, finger-
print cards, military police reports, prisoner identification records,
parolee agreements, inspection record of prisoner in segregation, doc-
uments relating to the custodianship of personal funds and property
of prisoners.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 951, 952, and 953, Chapter 48, 'Military

Correctional Facilities'.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Confinement Facility Commander and Staff: To determine initial

custody classifications; to determine when custody elevation is appro-
priate; to gauge prisoner's adjustment to confinement; to identify
areas of particular concern to individual prisoners; to determine wor
assignment; to determine educational needs; serves as basis for cor-
rectional treatment

Portions disclosed to Departments of Justice, Defense, and Army
Staff agencies and commands; state and local criminal justice agen-
cies established by law. Disclosure to law enforcement and investiga-
tory agencies is for investigation and possible criminal prosecution,
civil court actions or regulatory order. Disclosure to confinement/
correctional system agencies is for use in the administration of cor-
rectional programs to include custody classification; employment,
training and educational assignments; treatment programs; clemency,
restoration to duty and parole actions; verifications concerning mili-
tary offenders' or military criminal records, employment records and
social histories.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage
Paper records in file folders.
Retrievability.
Filed alphabetically by last name of prisoner.
Safeguards.
Confinement facilities are considered to be secure. Records are

maintained in areas accessible only to authorized personnel who are
properly screened, cleared and trained.

Retention and dlsposah
Files are transferred to National Personnel Records Center, St.

Louis, MO 63132 2 years after release of prisoner. Records are held
at Records Center 2 years; then destroyed. Transfer of a prisoner
from one confinement facility to another is not construed as release
from confinement. When a prisoner is transferred to another such
facility his file is transferred with him.

System managers) and address
The Deputy Chief of Staff for Personnel, Headquarters, Depart-

ment of the Army;, Installation Commanders having Installation and
Area Confinement Facilities.

Notification procedure:
See Exemption
Record access procedures:
See Exemption
Contesting record procedures:
Sde Exemption
Record source categories:-
Subjects, witnesses, victims, Military Police and US Army Crimi-

nal Investigation Command personnel and special agents, informants,
various Department of Defense, Federal, state and local investigative
and law enforcement agencies, departments or agencies of foreign
governments; and any other individuals or organizations which may
supply pertinent information.

Systems exempted from certaia provisions of the act:
Parts of this system may be exempt under 5 USC 552a (I) or (k) as

applicable. For additional information, contact the Systems Manager.

A0720.04bDAPE
System name:

720.04 Individual Correctional Treatment Files
System locaton
Primary System: Personal and Administrative Service Division,

United States Army Retraining Brigade, Ft Riley, KS 66442.
Decentralized Segment: Team and Battalion level units, United

States Army Retraining Brigade, Ft Riley, KS 66442, Research and
Evaluation Division, United States Army Retraining Brigade, Ft
Riley, KS 66442.

Categories of Individuals covered by the system:
Any United States military servicemember in confinement or train-

ing status at the United States Army Retraining Brigade, Ft Rifey.
.KS.

Categories of records In the system:
System contains documents and items of information relating to the

training and administration of individual military confinees and train-
ees at the United States Army Retraining Brigade; court-martial
orders; confinement and release orders; past, present or future duty
assignment orders; records of disciplinary actions of a judicial or
nonjudicial nature; military police reports; prisoner identification rec-
ords; medical examination records; requests and receipts for health
and comfort supplies; clothing and equipment issue records; mal
records; forms authorizing correspondence individual prisoner utli-
zation records; interview records; fingerprint cards; prisoner identifi-
cation records; parolee agreements; inspection records on prisoners in
segregation; documents reflecting custodianship of personal funds and
property;, correspondence or other documents reflecting coordination
between trainee's present, past or future unit of assignment, personal
history data to include name, sex, social security number (SSN), date
of birth, race, marital status, educational level, military skills test
scores military rank levels and qualifications, data relating to separa-
tion from service; documents relating to progress and training of
confinees or trainees.

Authority for maintenance of the system:
Title 10 U.S.C, Sections 951-953 and 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Retraining, Brigade Commanders, subordinate commanders, and

staff. To determine initial custody classifications, to determine what

73897



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices'

type of custody appropriate, to gauge prisoner's adjustment to con-
finement, to identify areas of particular concern to individual prison-
ers, to determine work assignment, to determine educational needs,
to serve as basis for correctional treatment or training program, to
assist in development of correctional treatment or training program,
to determine confinee or trainee's potential for future dpty perform-
ance, to evaluate effectiveness of correctional treatment program or
training program, to monitor performance and progress of confinees
or trainees, to establish the function of information management, to
provide guidelines valid statistical data for research projects, to ana-
lyze retraining program effectiveness, to perform follow-lip studies of
trainee's performance, to determine cost effectiveness of correction
systems, and to provide for decision making.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders; punch cards; magnetic tapes and

disks.
Retrievability:
Information is maintained and filed alphabetically by last name of

servicemember. Information retrieved alphabetically or by SSN by
computer.

Safeguards:
Records, punch cards, tapes, and disks are maintained in secure

area accessible only to authorized personnel who are properly
screened, cleared, and trained.

Retention and disposal:
Paper files are retained in an inactive status until the end of the

calendar year in which the individual departed the Retraining Bri-
fade, held for 2 years, transferred to the local records holding area
or 2 additional years, and then destroyed. Transfer of a 'prisoner

from one confinement facility to another is not construed as release
from confinement. When a prisoner is transferred to another facility
in confined status, the file is transferred also. Computer punch cards,
tipes or disks containing information on confiees or trainees whic
is used to provide statical data concerning effetiveess of theretraining program, cost effectiveness of corrections systems and to"
provide guidelines for decision masing, are retained by Chef, Re-
search and Evaluation Division, United States Army Retraining Bri-
gade, for an indefmite period afer individual completes the training
or otherwise departs the Retraining Brigade. However, names and
other individual identifiers are retained oniy for a period of 4. yearsafter the close of the' year .individual departed the Retraining Bri-
gade. Upon completion of the 4 year retention period, individual
identifiers are purged from the computer tapes/disks and informationretained in statistical form only.-

System manager(s) and address: t
The Deputy Chief of Staff for Personnel, Headquarters, Depart-

ment of the Army, Washington, DC 20310.
Notification procedure:
Information mayd be obtained from: Commander, United States

Army Retraining Brigade, AT .N: Chef, Pers6nnel and Administra-tive Division,. Ft Riley, KS 6442. Telephone: Area Code 913/239-
6119.'

Record access procedures:

Requests from individuals should be addressed to: Commander,
United States Army Retraining Brigade; ATN: Chief, Personnel
and Administrative Division, Ft Riley, KS 66442.

Requests should include the full name of the individual desiring
access to the information SSN, military status, present address, tele-p hone number, and approximate dates individual trained at the

United States Army Retraining Brigade.
ersonal visits are limited to Chef, Personnel and Administrative

Dvision, Bldg 1204, United States Army Retraining Brigade, Ft"Riley, KS 66442. Individuals must present acceptable identification
such as driver's license or social security card and give verbal infor-
mation which could be verified with information in their file.

Contesting record procedurcs:_
The Army's rules for access to records and for contesting contents

Sand appealing initial determinations are contained in Army Regula-
tion 340-21 (32 CFR Part 505).

Record source categories:
Military personnel records, military financial and medical records;

military and civilian investigative and law enforcement agencies;
courts, martial proceedings; records of no'njudicial administrative
proceedings; United States military commanders; staff members and
cadre supply information relevant to servicemember's conduct' or
duty. performance; and other individuals or organizationswhich may

supply information relevant to the purpose for which this system was
designed.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C., Section

552a 0)(2). For additional information, contact the SYSMANAGER.
A0721.11aDAPE'

System name:
721.11 Individual Correctional Treatrent Files
System location:
Primary System: United States (US) Disciplinary Barracks, Ft

Leavenworth, KS 66027.
Decentralized Segment: Federal penal institutions to which prison-

er may have been transferred.
Categories of individuals covered by the system:
Any military member confined at the US Disciplinary Barracks.
Categories of records in the system:
File contains'documents related tothe administration of individual

military prisoner in US Disciplinary Barracks; court-martial orders,
release orders, confinement orders, medical examiner's reports, re-
quests and receipts for health and comfort supplies, reports and
recommendations relative 'to disciplinary actions, clothing and equip-
ment issue records, forms indicating authorized correspondence by
prisoner, mail records, personal history records, individual prisoner
utilization records, requests for interview, initial interview, finger-
print cards, military police reports, prisoner identification records,
parolee agreements, inspection record of prisoner in segregation, doc-
uments relating to the custodianship of personal funds and property
of prisoners, former commanding officer's report, parents' report,
wife's report, classification recommendations, admission classification
summary, request to transfer prisoner, social history, clemency ac-
tions, psychologist's report, psychiatric and sociologic report, certifi-
cate of parole, certificate of release from parole, assignment progress
reports.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 951, 952 and 953, Chapter 48, 'Military

Correctional Facilities'.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Commandant, US Disciplinary Barracks and Staff: To determine

initial custody classifications;.to determine when custody elevation is
appropriate;, to gauge prisoner's adjustment to confinement; to identi-
fy areas of particular concern to individual prisoners; to determine
work assignment; to determine educational needs; serves as basis for
correctional treatment; serves as basis for qlemency, parole and resto-
ration considerations.

Portions disclosed to Departments of Justice, Defense and Army
Staff agencies and commands; state and local criminal justice a~en-
cies established by law. Disclosure to law enforcement and investiga-
tory agencies is for investigation and p6issible criminal prosecution,
civil court actions or regulatory order. Disclosure to confincment/
correctional system agencies is for use in the administration of cor-
rectional programs to include custody classification; employment,
training and educational assignments; treatment programs; clemency,
restoration to duty and parole actions; verifications concerning mili-
tary offenders' civil or military criminal records, employment records
and social histories.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; disk.
Retrievability:.
Filed alphabetically by last name of prisoner; social security

number (SSN), register number, alpha.
Safeguards:
Records and disk are maintained in areas accessible only to author-

ized personnel who are properly screened, cleared and trained.
Retention and disposal:
Files pertaining to military personnel will be forwarded to Nation-

al Personnel Records Center (NPRC), St Louis, MO 63132, 3 months
after release from confinement; or if individual is released on parole,
the files will be forwarded 3 months after explration of parole, Files
pertaining to civilian personnel (former military members who re-
ceived a dishonorable discharge) will be retired to NPRC (CivIllan,
St Lois,.MO 63118, 3 years after release from confinement; or if
individual is released on parole, the file will be retired 3 years afte
expiration of parole. Transfer of a prisoner from one facility to
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another is not construed as release from confinement. When a prison-
er is transferred to another facility his file is transferred with him.

Disks are retained permanently at the -US Disciplinary Barracks.
System manager(s) and address:
The Deputy Chief of Staff for Personnel, Headquarters, Depart-

ment of the Army;
Commandant, US Disciplinary Barracks.
Notification procedure:
See Exemption.
Record access procedures:
See Exemption.
Contesting record procedures:
See Exemption.
Record source categories:
Subjects, witnesses, Military Police and US Army Criminal Inves-

tigation Command personnel and special agents, informants, various
Department of Defense, Federal, state and local investigative and
law enforcement agencies, departments or agencies of foreign gov-
ernments, and any other individuals or organizations which may
supply pertinent information.

Systdms exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a 0) or (k) as

applicable. For additional information, contact the Systems Manager.
A0722.05aDACH

System name:
722.05 Chaplain Counseling/Interview Files
System locatiom

"Army installations. Official mailing addresses are in the Depart-
.ment of Defense (DOD) directory in the Appendix.

In privileged files of individual Army Chaplains on Army instaIla-
-tions.

-Categories of individuals covered by the system:
Army members, their dependents and any other persons who have

received counseling of a privileged nature from the Chaplain main-
taining the file.

Categories of records in the system:
Memoranda and resume of counseling interview sessions between

Chaplain and individual counseled.
Authority for maintenance of the system:
ritle 44 U.S.C., Section 3107.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Maintained by the Chaplain for use in counseling.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in fie folders or card holder files.
Retrievability:
Filed by name of individual counseled.
Safeguards:
Files are stored in locked cabinets, desks or other appropriately

secured containers. Access is only by the Chaplain maintaining the
file and the individual to whom the file material'pertains.

Retention and disposah
Retained until superseded, obsolete, or no longer needed for refer-

eice; then destroyed by shredding, pulping or burning.
System manager(s) and address:.
Chaplain/Army Installations; and Chief of Chaplains, Department

of the Army (DA), Washington, DC 20310.
Notification procedure:
Requests from individuas should be addressed to the SYSMAN-

AGER.
Record access procedures:.
Individual can obtain assistance in gaining access from the SYS-

MANAGER.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determination may be obtained from the Chief of Chaplains, DA,
DACH-AMB, Washington, DC 20310.

Record source categories:
Information obtained from individual counseled.

Systems exempted from certain provisions of the act:
None

A0722.06aDACH
System name:

722.06 Religious Census, Education, and Registration Files
System locatiom
Chaplains at Army installations. Official mailing addresses are in

the Department of Defense (DOD) directory in Appendix.
Categories of individuals covered by the system:
All of the following personnel who voluntarily participate: active

duty military-personnel, retired military personnel, reserve personnel,
dependents of military personnel, and Army civilian employees.

Categories of records In the system:
Post Chaplains at various Army installations may have personal

data and. other information relative to religious census, education
needs by a~e groups, individual faith groups, or denomination, and/
or registration for religious education.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3107.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provitle data on religious education/training or needs of faith

groups, denominations, or religious sects. Used by Chaplains, chapel
management personnel, lay or salaried personnel in a supervisory
position. Used to determine and administer educational or training
needs in-interpersonal relationship, social, spiritual and humanitarian
welfare that meet the needs of the military community served. To
record attendance, training accomplished, participation, and spiritual
growth.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in flle folders and/or card files.
Retrievability:
Filed by name.
Safeguards:
Records are accessed by custodian of the record system and/or by

person(s) responsible for servicing the record system in performance
of their official duties.

Retention and disposah
Retained in office files until reassignment or separation, then de-

stroyed. Retained in office riles until graduation or elimination from
training and then destroyed.

System manager(s) and addres
Chaplains at Army installations.
Notification procedure:
Requests from individuals should be addressed to the SYSMAN-

AGER (Installation Chaplain) where the individual participated in
religious programs.

Record acces procedures:
Individual can obtain assistance in gaining access from the SYS-

MANAGER.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determination may be obtained from the Chief of Chaplains, Depart-
ment of the Army, DACH-AM, Washington, DC 20310.

Record source categories:
From individual.
Systems exempted from certain provisions of the act:
None

A0722.07aDACH
System name:

722.07 Religious Education Directors
System location:
Religious Education Office, United States (US) Army Chaplain

Board, Building 209, Ft Wadsworth, NY 10305. For information on
records accumulated before 1 July 1975, contact Office, Chief of
Chaplains, Department of the Army (DA), Washington, DC 20310-

Categories of Individuals covered by the system:
Any qualified applicant for Director of Religious Education

(DRE) position in the US Army.
Categories of records in the system:
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Files contain individual personnel data sheets, trans- cdpt of col-
lege or university credits, reference letters of applicants.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3107.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Religious )3ducation Officer screens college transcripts and refer-

dnce letters td determine whether applicant con- forms to minimum
standards of education and experience established by the'Chief of

*Chaplains, DA.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing ofrecords in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by name.
Safeguards:
Files are stored in locked cabinets. Access only by the Chaplain

Branch of the Army and Chaplain maintaining the file
Retention and disposal-.
Files of applicants not qualifying are returned to the applicants or

destroyed. Files of qualified applicants and those employed by DRE
are maintained until persons terminate their application or their em-
ployment.

System manager(s) and address:
Religious Education Officer, US Army Chaplain Board, Ft Wads-

worth, NY 10305. For information on records accumulated before 1
July 1975, contact Office, Chief of Chaplains, DA, Washington, DC
20310.

Notification procedure:
Requests from individuals should be addressed to the SYSMAN-

AGER.
Record access procedures:
Individual can obtain assistance in gaining access from, the SYS-

MANAGER.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determination may be obtained from US Army Chaplain Board, Ft
Wadsworth, NY 10305.

Record source categories:
Information obtained from individual applicants aid those whom

they give as references. - I
Systems exempted from certain provisions of the act:
None

A0723.01DAAG
System name:

723.01 Entertainment Case Files
System location:'
Recreation Services Directorate; Armed Forces Professional En-

tertainment Office, The Adjutant General Center, (DAAG-RE-P),
Forrestal Building, Washington, DC 20314.

Categories of individuals covered by the system:
Any individual who, either as an individual entertainer or as a

member of an entertainment group, performed for the Armed Forces
overseas and was sponsored by the United Service Organizations,
Inc. (USO). and/dr Armed Forces Professional Entertainment Office.

Categories of records in the system:
- File contains 2 types of automated recordS: (1) individual, (2)
group. Both files contain individual's legal name, social security
number (SSN), name of entertainment group, circuit toured, year of
tour, length of tour, professional specialty, professional name, and
circuit evaluation of the tour.

In addition, manual files contain National Agency Check (NAC)
for each individual, invitational travel orders, and travel vouchers
with substantiating documents.

Authority for maintenance of the system
Title 5 U.S.C, Section 301.

'Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To administer the Armed Forces Professional Entertainment Pro-
gram.

To identify all individuals and groups which have toured.

To provide information to the USO concerning the past tour
histqry of individuals or groups.

To provide statistics concerning the number of individual enter-
tainers, number of entertainers in location and total tour days.
I Tb answer *inquiries from. various federal agencies concerning
whether or not a particular individual either singly or as a member of
a group has toured for the Armed Forces Professional Entertainment
Program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

- Storage: -

Paper records in file folders, individual data record cards, magnetic
tapes, disk, computer printouts.

Retrievability:
Paper record files are by entertainment group number and year of

tour, data cards are alphabetical by individual's name. Automated file
is in alphabetical sequence by legal name, with SSN and group name.
Either identifier can be used to retrieve information.

Safeguards.
Buildings-employ security guards. Paper files are stored in office

with lock. Computer printouts are maintained in a single area where
only authorized, properly screened personnel have access; coniputcrs
are housed in a secure area requiring special authorization and
screening prior to admittance- Computer tapes are maintained in a
secure vault.

Retention and disposal:
Paper records in file folders are retained for 2 years; data cards

and computer tape. records are permanently maintained.
System manager(s) and address:
The Adjutant General, Headquarters Department of the Army

(HQDA), The Pentagon, Washington, DC 20310 or Director, Recre-
ation Services, The Adjutant General Center (DAAG-RE-P), Forres-
tal Building, Washington, DC 20314.

Notification procedure:
Information may be obtained from:

HQDA (DAAG-RE-P)
Room 5A 081
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-8230

Record access procedures:
Requests from individuals should be addressed to: HQDA

(DAAG-RE-P), Room 51 081, Forrestal Building,. Washington, DC
20314.

Written requests for information should contain the full legal name
of the individual, SSN, current mailing address and telephone
number, and the case (control) number that appears on all, corre-
spondence received from this office. Visits may be made to this office
during normal working hours.

For personal visits, individuals are required to 'present positive
information that can be verified with the case folder.

Contesting record procedures:
The Army rules for access to records and for contesting contents

and appealing initial determination by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Iuiformation contained in this file is obtained from individual enter-'

tainers, NAC forms, the commands and installations toured, the
USO, and entertainers' agents or authorized spokesman,

,Systems exempted from certain provisions of the act:
None

A0723.02aUSAREUR

System name:
723.02 AYA Registration File
System location:
American Youth Activities (AYA), Directorate, Personnel, and

Community Activities, at various command levels within the United
States (US) Army, Europe. Official mailing addressesarc contained
in the Appendix.

Categories of individuals covered by the system:
Dependent children between the ages of 6 and 19 who register for

any of the American youth activities, within US Army, Europe.
Categories of records in the system:
File contains individual's registration card, medical release, individ-

ual capabilities and limitations.
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Authority for maintenance of the system:
Title 5.U.S.C., Section 301;-Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
AYA Directors of all communities/installations and various com-

mand levels within US Army, Europe: To verify payment of regis-
tration fee, parental consent to enroll in AYA activities, and to
obtain release of pecuniary liability for accidents or injuries.

AYA Sports Commisioners: To develop draft choices for team
coaches from data. AYA coaches interview and select team members
by locator data, physical characteristics, and personal data.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Cards in cardex file container.
Retrievability:.
Filed alphabetically by last name of registrant.
Safeguards:
File is maintained in office area accessible only to authorized

employees.
Retention and disposal-
Cards are destroyed 1 year after completion of seasonal activity.

Earlier destruction is accomplished when the individual leaves the
area on sponsor's permanent change of station.

System manager(s) and address:
AYA Director, US Army Recreation Services Agency, Europe,

APO NY 09081.
Notification procedure:
Information may be obtained from:

AYA Director
US Army Recreation Services Agency, Europe,
APO NY 09081

Record access procedures:.
Requests from individuals should be addressed to: Commander, US

A-my Recreation Services Agency, Europe, ATIN: AYA Director,
APO NY 09081.

Written requests for information should contain the full name of
the youth and-the time period.

Visits are limited to AYA Director, Building 4313, Kilbourne
Kaserne, Schwetzingen, Federal Republic of Germany.

For personal visits, the individual should provide some identifica-
tion, such as military identification card or driver's license.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination by the individual may be obtfined
from the SYSMANAGER.

Record source categories:
Registration cards from registrants.
Systems exempted from certain provisions of the act:
None

A0723.03aDAPE
-Systen name:

723.03 Civilian Season Ticket Holders File
System locatiom
Army Athletic Association, United States Military Academy

(USMA),
Categories of individuals covered by the system:
Civilian season priority football ticket holders.
Categories of records in the system:
Record contains name, address and social security number of ticket

holder, number of season tickets purchased, and location of seats
within the football stadium.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4334.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To provide address labels and reference files for use by employees

of the Army Athletic Association (AAA).
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer punch cards.

Retrievability:
Filed alphabetically by name of ticket holder and numerically by

priority numbers.
Safeguards:.
Records are maintained in an area accessible only to authorized

personnel employed by the AAA.
Retention and disposal:
Records are retained 1 year from date of purchase.
System manager(s) and address:
*Custodian, AAAUSMA, West Point, NY 10996.
Notification procedure:
Information may be obtained from:

AAA
Bldg 727
USMA
West Point, NY 10996
Telephone:. Area Code 914/4464996

Record access procedures:
Request from individuals should be addressed to: AAA, Bldg 727,

USMA, West Point, NY 10996.
Written request for information should contain full name of indi-

vidual and 'current address.
For personal visit, the individual should be able to provide accept-

able identification, such as season priority number and driver's Ii-
cense.

Contesting record procedures:
The Army's rules foir access to records and for contesting contents

and appealing initial determination by the individual concerned may
be obtained from the Custodian, AAA, USMA, West Point, NY
10996.

Record source categories:
Individual's application for season tickets.
Systems exempted from certain provisions of the act:
None

A0723.08bDAPE
System name:

723.08 Army Athletic Association Membership File
system location:
Army Athletic Association (AAA), United States Military Acade-

my (USMA), West Point, NY 10996
Categories of Individuals covered by the system:
Graduates of the USMA; present and past members of the Staff &

Faculty, USMA,; and ex-cadets with more than 6 months' honorable
service enrolled at the USMA.

Categories of records In the system:
Addressograph plates, with a file card attached.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
To establish membership with the AAA to provide addresses of

members of the Association for mailing ticket applications and infor-
mation of the Association, and to record the payment of membership
dues.

Policies and practices for storing, retrieving, accessing, retaining, and.
disposing of records In the system:

Storage:
Addressograph plates with file card attached in a vertical tray file.
Retrievabllity:
Filed alphabetically by last name of member.
Safeguards.
Records are maintained in an area accessible only to authorized

personnel employed by the AAA. Records are stored in steel locked
cabinets.

Retention and disposal:
Records are permanent. They are retained in active file upon

payment of annual dues. Addressoraph plates are destroyed upon
non-payment of dues at the beginning of a fiscal year; the attached
file card is then placed in the inactive file permanently.

System manager(s) and address:
Custodian, AAA, USMA, West Point, NY 10996.
Notification procedure:
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Information may be obtained from:
AAA
Bldg 727
USMA
West Point, NY 10996
Telephone: Area Code 914/446-4996

Record access procedures:
Requests from individuals should be addressed to. AAA, Bldg 727,

USMA, West Point, NY 10996.
Written request for information should contain full name of indi-

vidual, current address, and membership number.
For personal visit, the individual should be able to provide accept-

able identification, membership card, driver's license, military identifi-
cation card.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be 'obtained from the Custo-
dian, AAA, USMA, West Point NY 10996.

Record source categories:
Individual application for membership and renewal application.
Systems exempted'from certain provisions of the act:
None

AG723.08cDACS
System name:

723.08 Pentagon Officers' Athletic Center Membership File
Systepi location:
Pentagon Officers' Athletic Center, Room BG-877, The Pentagon,

Washington, DC 20310. ' -

Categories of individuals covered by the system:
Active duty member: Officers of the Armed Forces of the United

States (US) on active duty.
Associate Member.

Reserve Associate: Officers of the Armed Forces of the US
actively participating in a reserve/drill unit, presenting proper
credentials.

Retired Assodiate: Officers on the retired list of the Armed
Forces of the US, retired with privileges, holding gray
identification cards.

Enlisted personnb on-active duty Who are assigned to duty
stations in The Pentagon.

Sponsored Civilian Associate. Civilian employees of the
Department of Defense (DOD) in the Military District of
Washington (MDW), who are GS-I I and above, sponsored by
an active duty-member of the Center and approved by the
Board of Governors; and those civilian employees of the
DOD in grade GS-10 and below (inluding Wige Board
equivalents) whose principal place of duty is in The Pentagon,
and who are sponsored by an active duty member of the-
Center and approved by the Board of Governors.

Foreign Associate: Officers of the Arm~ed Forces of other,
nations on duty with the DOD in the MDW."

Exchange Officer Associate: State Department Foreign Service
Officers, FSO/FSR4 or above, who are assigned to DOD
agencies.

Uniformed Services: Those officers on active duty in. the Public
Health Service and the National Oceanic and Atmospheric
Agency.

Honprary Members: Those individuals, for tenure in office, who
have distinguished themselves in service to DOD.

Categories of records in the system: "
Addressograph plates, with file card.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in. the. system, including catego-

ries of users and the purposes of such uses:
To establish membership with' the Pentagon Officers' Athletic

Ceriter, to provide addresses of members of the Center for fnailing
information and billing statements, and to record the payment of
membership dues.

Policies and practices for storing, retrieving,.accessing, retaining, and
disposing of records in, the system:

Storage:
Addressogr.aph plates with file card attached in a vertical tray file.

. Retrievability:
Filed alphabetically by last name of member in each category of

membership. •

Safeguards:
Records are maintained in an area accessible only to authorized

personnel employed by, the Pentagon Officers' Athletic Center. Rec-
ords are stored in steel locked cabinets.

Retention and disposal:
Records are retained in. active file upon payment of annual dues.

Addressograph plates are destroyed upon non-payment of dues or
termination of membership. The attached file card is then placed in
the inactive file permanbntiy.

System manager(s) and address:
Secretary, Pentagon Officers' Athletic Center, Room BG-877, The

Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

Pentagon Officers' Athletic Center
Room BG-877
The Pentagon
Washington, DC 20310
Telephone: Area Code 703/521-5020

Record access procedures:
Requests from individuals should be addressed to: The Pentagon

Officers' Athletic Center, Room BG-877, The Pentagon, Washington,
DC 20310.

Written request for information should contain full name of indi-
vidual, current address, and membership number.

For personal visit, the individual should be able to provide accept-
able identification, membership card, driver's license, military identifi-
cation card.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

aid appealing initial determinations may be obtained from the Secre-
tary, Pentagon Athletic Center, Room BG-877, The Pentagon, Wash-
ington, DC 20310.

Record source categories:
Individual application for membership and renewal application.
Systems exempted from certain provisions of the act:
None

A0723.09aDAAG
System name:

723.09 Recreation Services Program Filis
System location:
All offices of the Army Recreation Services (i.e., Library, Depend-

eat Youth Activities, Music and Theatre, Arts and Crafts, Recreation
Centers, Outdoor Recreation, and Sports) at Army Installations
worldwide. Official mailing addresses are in the organizational direc-
tory in.the Appendix.

Categories of individuals covered by the system:
All active and retired military personnel and their dependents,

Department of the Army (DA) civilians and dependents, and all
other civilians using Army-sponsored Recreation Services Programs
worldwide.

Categories of records in the system:
Arts and Crafts: Contests for Iiiterservice Photography, all Army

Art and Designer/Craftsman Contests;
'Music and Theatre; Equipment check-out files, regitration for

-traiiing; Recreation Center: chess tournament participation; award,
equipment check-out files, part-time personnel and director listings,

Sports: individual bowling and golf handicap scores, athletic team
rosters (all sports), applications for higher level sports, equipment
check-out files, sign-in rosters for use of recreation facilities, payroll
files'of contract sports officials, duty roster for facility work sched-
ule, receipts for awards, golf and swimming pool memberships.

Dependent Youth Activities and registration files; Outdoor Recrea-
tion reservations files for recreational lodging facilities.

Records of boating, skiing, swimming, hunting, scuba, and other
activity safety and instruction classes; identification files and cards
for use at equipment check-out facilities.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Arts and Crafts: To record participation in contest activities and

for publicity purposes;
Music and- Theatre: To record individual loan of government

equipment, maintain records on program training;
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Recreation Center: To record participation in chess tournaments
and for publicity purposes, receipt for awards; to account for proper-
ty loaned for personal use in recreation center; to maintain records
on program volun- teers, and to maintain a listing of all recreation
directors worldwide;

Sports: Scores are used in competitive ratings, rosters are used to
assemble teams in all sports, applications for higher level sports are
retained to assemble teams in higher level sports programs; equip-
ment check-out files are maintained to account for govern- ment
property; sign-in rosters for use of facilities are maintained for re-
sources management purposes; payroll files for sports officials paid
by the United States Army are maintained to account for expenditure
of government funds; duty rosters- are maintained for administrative
management purposes; receipts for awards are maintained to account
for government disbursement of funds; memberships in athletics ac-
tivities are maintained to account for participation in various sports;

Dependent Youth Activities: To verify payment of registration fees
and charges and parental consent; to provide locator data, physical
characteristics and personal data in order to organize athletic teams,
committees, volunteers, activity groups, special interest classes, clin-
ics, and local units of national youth groups such as Boy Scouts, Girl
Scouts, Camp Fire Girls, and 4-H Clubs.

Outdoor Recreation: To identify personnel who have completed
safety and/or instruction courses, paid fees, checked out equipment
or qualify as group leaders, instructors, facility managers, or program
volunteers.

Policies 2nd practices for storing, retrieing, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders. Selected data automated for manage-

ment facility on tapes, disks, and cards.
Retrievability:.
Filed alphabetically by last name of subject.
Safeguards:
Records maintained in files accessible only to authorized personnel.

-Retention and disposah
Destruction is authorized upon completion of activity or when

information is superseded, obsolete, or no longer needed.
System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from Recreation Services officers at

Army Recreation Services Offices.
Record access procedul-es:
Requests for assistance should be addressed to Recreation Ser-

vices officers at Army installations having appropriate programs.
For personal visits, individual must provide full name, social secu-

rity number, and acceptable proof of identity (e.g., driver's license,
employee or military identification card).

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination may be obtained from the SYS-
MANAGER.

Record source categories:
From the individual concerned, Department of the Army organiza-

tions, other Department of Defense organizations and agencies of the
Federal Government.

Systems exempted from certain provisions of the act:
None

A0725.0laDAAG
System name:

725.01 Child Care Centers - Registration Files
System locatiom
Child Care Centers, Army wide:. Official mailing addresses are in

the Appendix.
Categories of individuals covered by the system:
Any of the following who use Child Care Center services: active

duty and retired military personnel and their de- pendents; members
of the military Reserve components on active duty for training and
their dependents; Department of the Army (DA) civilians overseas
and their dependents overseas and in.Continental United States (US)
where local civilian resources are not available; and other personnel
designated by the Commander.

Categories of records in the system:

Documents include, but are not limited to, parent's/guardian's
name; grade or rank, social security number (SSN), home address
and telephone number; duty address and telephone number;, signature
of pert/guarian for emergency noification; child's name, birth-
date medical information including allergies, immunization dates;
remarks and observations by Child Care Center employees, parents,
or physician; and financial records.

Authority for maintenance of the system:
'tle 10 U.S.C. Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses.
Child Care Centers: to obtain information necessary to identify

each child; to provide assistance or service required, to coordinate
and facilitate other agency serviceM to facilitate refierrals and com-
plete follow-up actions to Army and civilian health and welfare
departments or agencies as required-, to main- tain a record of serv-
ices provided for analysis and evaluation of Child Care Center Pro-
grams.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Card files and paper riles in folders/machine readable disks.
Retrievability:
Alphabetically by surname of parent/guardian/SSN.
Safeguards:
Records are maintained in the Child Care Center office and are

accessible only to authorized personnel. Personal data is safeguarded
to the same degree as niaterial marked 'FOIL OFFICIAL USE
ONLY'; positive identification and authorization to access data is
established prior to releasing personal data to an individual Output
products and storage media of automated files are labeled I PER-
SONAL DATA - PRIVACY ACT OF 1974 (PL 93-579) paper
products, such as listings, cards, paper tape and carbons, are dis-
posed of by tearing into pieces to render unreadable, shredding,
pulping, macrating, burning, or burial For computerized segments,
computer systemss)/remote terminals(s) are~housed in designated
controlled areas. The entire system is under lock and key when not
in use

Retention and disposal:
Destroyed after 2 years, or on discontinuance, whichever comes

first; may be transferred from one Child Care Center to another upon
transfer of child.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

Washington. DC 20310.
Installation Commanders.
Directors of the Child Care Centers.
Notification procedure:
Information may be obtained from Director of Army Installation

Child Cam Center. Requesting individual must present name, rank,
SSN, and proof of identification.

Record access procedures:
Requests for assistance should be addressed to the installation com-

mander.
Contesting record procedures:
The Army's rules for access to records and for contesting con-

tents and appealing initial determination are contained in Army Reg-
ulation 340-21.

Record source categories:
Director of Child Care Center and individual receiving servie.
Systems exempted from certain provisions of the act:
None

A0725.01bDAAG
System name:

725.01 Financial Management Planning and Counseling
System locatiom
Army Community Service (ACS) centers, Army-wide. Official

mail;g addresses are in the Appendix.
Categories of indIvlduals covered by the system:
Any of the following who receive ACS consumer assistce and/

or are enrolled in budget counseling services: active duty and retired
military personnel and their dependents; members of the military
reserve components on active duty for training and their dependents;
Department of the Army (DA) civilians overseas and their depend-
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ents overseas and in the Continental Unites States (CONUS) where
local civilian resources -are not available;, widows, widowers and
other next-,of-kin (NOK) regardless of dependency status, of military
fersonnel who were on active duty or retired at timeof decease;
OK of prisoner of war/missing in action (POW/MIA) of all

Armed Services; and other personnel designated by the commander.
Categories of records in the system:
Documents accumulated by ACS Centers to include listitigs of

financial resources and liabilities, proposed budgets, calendars of pay-
ments, listings of accumulated resources, inventories of important
records and papers, and similar documents.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
ACS centers: To counsel military members and dependents regard-

ing the creation of sound economic plans that will prevent accumula-
tion of financial problems.

Policies and practices for storing, retrieying, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:.
Filed alphabetically by last name of individual.
Safeguards:
Records maintained in files accessible only to ACS officer and.

authorized ACS staff.
Retention and disposalh
Destroyed after 2 years, or on discontinuance, wichever comes

first; may be transferred from one ACS center to another upon
permanent change of station (PCS) of client.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army;
Installation ACS Officers.
Notification procedure: -

Information may be obtained from Installation ACS Offices. Re-
questing individual must provide full name, rink, social security
number, military status, and current military or dependent identifica-
tion card.

Record access procedures:.
Requests for information should be addressed to ACS Officers at

installations having ACS Centers.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
ACS Officers and individuals receiving counseling.
Systems exempted from certain, provisions of the act:
None "

A0725.01cDAPC
System name:

725.01 Personnel Actions - Personal Affairs
System location: "
Primary: United States Army Military<Personnel Center (USA-

MILPERCEN) 200 Stovall Street, Alexandria, VA 22332.
Decentralized segments: Each Major Command, installation, or-

ganization and/or unit.
Categories of individuals covered by the system:
Commissioned officers, warrant officers, and enlisted personnel on

active duty.
Categories of recor6 in the system:
Correspondence, inquiries, applications and other administrative

communications pertaining to dependent assistance, personal in- deb-
tedness, lack of support, identification and claims under Civilian -
Health and Medical Program of die Uniformed Services, marriage in
overseas areas, paternity claims, health and welfare actions, -and other
actions related to a service member which originate from sources
other than the individual concerned.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012; Title 5 U.S.C., Section 301.
Routine uses of records, maintained in the system, including catego-

ries of users and the purposes of such uses:

USAMILPERCE T: To redord special action considerations per-
taining to an active service member as defined in the record catego-
ry.

Decentralized segments: Same as USAMILPERCEN.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: -
Paper records in file folders and card index file.
Retrievability:.
Access is by surname of service members.
Safeguards:
Files are stored in areas accessible only to authorized civilian

employees and military members.
Retention and disposa:
Files are cut off annually and destroyed after 2 years.
System manager(s) and address:
Commander, USAMILPERCEN, 200 Stovall Street, Alexandria,

VA 22332. -

Notification procedure:
Information may be obtained from the, appropriate decentralized

-element or from USAMILPERCEN, 200 Stovall Street, Alexandria,
VA 22332.

Record access procedures:
Requests should be addressed to the SYSMAN4AGER or to the

appro- priate decentralized element. Addresses of the decentralized
element may be obtained from the Department of Defense directory
in the Appendix. Visits may be made to the decentralized cle- ments
or to USAMILPERCEN.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Correspondence and communications from persons indicated in

record category and military personnel records.
Systems exempted from certain provisions of the act:
None

A0725.01dDAAG
System name:

725.01 Personal Affairs Army Community ServiceAsaistance Files
System location-
Army Community Service (ACS) Centers at installations Army-

wide. Official mailing addresses are in the Appendix.
Categories of individuals covered by the system:
Any of the following who receive ACS assistance: active duty and

retired military personnel and their dependents; members of compo-
nents on active duty for training and their dependents; Department of
the Army (DA) civilians overseas and their dependents, overseas and
in Continental United States (CONUS) where local civilian resburces
are not available; widows, widowers and other next-of-kin, regardless
of dependency status, of military personnel who were on active duty
or retired at time of decease; next-of-kin of prisoner of war/miing
in action (POW/MIA) of all Armed Services; and other personnel
designated by the Commander.

Army Community Service (ACS) Program volunteers.
Categories of records in the'system:
Documents accumulated by ACS Centers include, but are not

limited to, contact summaries, progress notes, referral forms, problem
statements tised to provide referral and follow-up, financial aid, ex-
ceptional children assistance, child advocacy assistance, relocation
services, emergency assistance, counseling, community life services,
general assistance, and similar services. ACS volunteer service rec-
ords. (See Department of the Army (DA) Form 3063-R, Army
Regulation 608-1 for detailed services provided.)

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.

R utine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses.

ACS Centers: To obtain information necessary for providing the
assistance or service required; to coordinate and facilitate other
agency services; to facilitate referrals and complete follow-up actions
to maintain a record of services provided for purposes of anilysis and
evaluation of ACS Center program; to maintain record of household
items loaned; to communicate between losing and gaining ACS activ-
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ities concerning unresolved, continuing, or anticipated personal prob-
lems of individuals; to develop and coordinate ACS volunteer serv-
ices and determine volunteer qualifications for task assignments and
awards.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storager
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards-
Records maintained in ACS files accessible only to ACS Officer

and authorized ACS staff.
Retention and disposal:
Destroyed after 2 years, or on discontinuance, whichever comes

,first; may be transferred from one ACS Center to another upon
permanent change of station (PCS) of client.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.,
Installation ACS Officers.
Notification procedure:
Information may be obtained from Installation ACS Officers. Re-

questing individual must provide full name, rank, social security
number, and military status, together with current military or de-
pendent identification card.

Record access procedures:
Requests for assistan& should be addressed to ACS officers at

installations having ACS Centers.
Contesting record procedures:
The Army's rules for obtaining access to records and for contest-

ing contents and appealing initial determinations are contained in
Army-Regulation 340-21.

Record source categories:
ACS Officers and individuals receiving assistance.
Systems exempted from certain provisions of the act:
None

A0725.06aDAAG
System name:

725.06 Army Emergency Relief Transaction File
System location:
Army Emergency Relief (AER) offices, Army-wide. Official mail-

ing addresses are in the Appendix.
Categories of individuals covered by the system:
Any ofrthe following who receive AER financial assistance- active

duty Army personnel and their dependents; members of all compo-
nents of the Army retired after completion of 20 or more years of
active duty and their dependents, and members of all components of
the Army retired by reason of physical disability in line of duty and
their dependents; dependents of Army personnel missing in action;
and eligible widows and orphans of extended active duty Reserve
component or Army of the United States (AUS) personnel.

Categories of records in the system:.
Documents accumulated by AER branches and sections, including

financial and loan reports, applications for financial assistance, ac-
knowledgments of remittance and assistance received, collection and
indebtedness documents, cash books, loan ledgers, control ledgers,
canceled checks, prenumbered receipts, and similar documents.

Authority for maintenance of the system:
Tite 10 U.S.C., Section 3012.
Routine uses of. records maintained in the system, including catego-

rIes of users and the purposes of such uses:.
Record and control over loans and repayment actions.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders and card files.
Retrievability.
Filed alphabetically by last name of applicant.
Safeguards:
Records maintained in AER files accessible only to AER Officer

and authorized AER staff.

Retention and disposab
Records are active until loan is paid or determined uncoflectable

and then kept 2 years in AER office and 1 year in records holding
area (RHA); then destroyed.

System manager(s) and zddres
The Adjutant General, Headquarters, Department of the Army,

Washington, DC 20310.
Director, Army Emergency Relief, Department of the Army,

Washington, DC 20314.
Installation AER Officers.
Notification procedure:
Information may be obtained from AER Officers at install- ation

AER offices. Requesting individual must provide full name, rank,
social security number, military status, date and social security
number, military status, date and place place where last AER loan
was obtained and current military or dependent ID card.

Record access procedures:
Requests for assistance should be addressed to AER Officers at

installations having AER offices.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
AER Officers and individual applicants for assistance
Systems exempted from certain provisions of the act:
None

A0725.07a]DAAG
System name:

725.07 Commercial Business Solicitation Files
System location:
Files are maintained at the installation producing the files. Official

mailing addresses are in Department of Defense directory in Appen-
dix.

Categories of Individuals covered by the system:
Any individual submitting an application for installation solicitation-

privileges.
Categories of records in the system:
File contains individual's application for solicitation privileges and

related processing papers.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012g; Title 5 U.S.C., Section 301.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
* To identify individuals cleared and authorized to conduct commer-

cial business on the installation.
Policies and practices for storing, retrieving, accessing, retaining, and-

disposing of records In the system:
Storage
Paper records in file folders and on index cards.
Retrievability:
Filed alphabetically by last name of solicitors.
Safeguards:
Records are maintained in an area accessible only to authorized

personnel.
Retention and disposal:
Records are destroyed when superseded by a new authorization,

except final authorizations are destroyed after removal of accredita-
tion.

System manager(s) and address:
Inslallation commander where records are maintained.
Notification procedure:
Information may be obtained from headquarters of the installation

where the individual requested solicitation privileges.
Record access procedures:
Requests from individuals should be addressed to the installation

commander.
Written requests should contain, as a minimum, the solidtor's name

and social security number.
For personal visits, individuals should provide acceptable identifi-

cation.
Contesting record procedures:
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The Army's rules for access to records and for contesting contents
and appealing initial determination are contained in Army Regulation
340-21.

Record source categories:
Application and related papers from the- individual requesting a

solicitation permit.
Systems exempted from certain provisions of the act: -

None

A0726.04aDAAG
System name:

726.04 Casualty Case Files
System location:
Primary- System: Casualty Directorate, The Adjutant General

Center;
National Personnel Records Center (NPRC);
Center for Prisoner of War Studies, San Diego, CA;
Washington National Records Center,
Decentralized Segments: Department of theArmy (DA) Staff

Agencies and Commands.
Categories of individuals covered by the system.
Any service member who is Missing-In-Action (MIA) or a Prison-

er of War (POW) as a result of the Vietnam conflict.
Categories of records in the system:
Files contain individual Servicemen's Group Life Insurance desig-

nations; DA Form 41 (Record of Emergency Data); Health and
Dental Records; 201 Files; Intelligence Files on MIA's and POW's;
personal correspondence from the next-of-kin and DA correspond-
ence from Members of Congress; records of telephonic inquiries from
the next-of-kin.

Authority for maintenince of the system:
Title 10 U.S.C., Secti6n 3012.
Routine uses of records maintained in" the system, including catego-

ries of users and the purposes of such uses:
Files are used to brief the next-of-kin of MIA's and POW's; Mem-

bers, of Congress; other DA Staffs-at Headquarters. Department of
the Army. Files are also presented to the next-of-kin upon request.

Policies and practices for storing, retrievzt, accessing, retaining, and
disposing of records in the system:.
Storage:
Filed in individual file folders.
Retrieyability: -

Piled alphabetically by last nimeof service member.
Safeguards: .
Correspondence filed in safes.
Retention and disposal -
Records are permanent. They are retained in active file until indi-

vidual is declared deceased or returned .to military control, then
retired to NPRC (Military), St. Louis, MO 63132.

System manager(s) and address:
The Adjutant General, DA, Washington, DC 20314.
Notification procedure:
Information may be obtained from:

Headquarters, Department of the Army (HQDA) -
Room 7G-064
Forrestal Building -
Washington, DC 20314
Telephone: Area Code 202/693-6452/6453/6454.

Record access procedures:
Requeks from next-of-kin or their designated legal representatives

should be addressed to: HQDA (DAAG-CAD), Rcom 7G-064, For-
restal Building, Washington, DC 20314. -

, For personal visits, individual should be able to provide verbal
information that can be verified with the case folder.

Contesting record procedures:
The Army's rules for access to-records and for contesting contents

and appealing initial determination may be obtained from the SYS-
MANAGER.

Record source categories: Personal data are furnished by service
member prior to entry and during service of Active duty.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (j) or (k),-as'

applicable. For additional information, contact the SYSMANAGER.

A0726.04bDAAG
System name:

'726.04 Report of Casualty Department of Defense (DD) Form
"1300

System location:
Casualty Branch, Special Actions Division, Personnel Services DI-

rectorate, United' States Army Reserve Components Personnel and
Administration Center (USARCPAC), 9700 Page Boulevard, St
Louis, MO 63132. •

Categories of individuals covered by the system:
Any member of the United States Army Reserve (USAR) who

dies while not in active duty status who is eligible for Servicemen's
Group Life Insurance (SGLI) coverage.

Categories of records In the system:
Form contains information pertinent to deceased Recrvigt; name,

social security number (SSN), address, date of death, cause of death,
next-of-kin, designated beneficiary for SGLI.

Authority for maintenance of the system:
Title 10 U.S.C., Section 275; Pub. L. 93-289.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
- Office, Servicemen's Group Life Insurance (OSGLI): For payment
of instirance to beneficiary; to check certificate of eligibility of re-
servist.

Federal Bureau of Investigation (FBI): Notification of death -
removal of name from active military listing.

Selective Service System: Remove name and file from mobilization
'pool.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in Casualty Branch, USARCPAC for 6 months from

notification of death pending settlement by OSQLl.
Retrievability.

'By name, verified by.SSN.
Safeguards:
Maintained in closed area accessible only to authorized personnel.

Building employs security guards on 24-hour basis. Entry to building
is by authorized badge only.

Retention and disposal:
Original copy is -permanently maintained as a part of individual's

Official Military Personnel File by the National Personnel Records
Center, 9700 Page Boulevard, St Louis, MO 63132. Duplicate copy is
maintained in Casualty Branch, USARCPAC, for reference pending
settlement of insurance claim, for 6 months from notification of
death; then destroyed.

System manager(s) and address: \
Commander, USARCPAC, St Louis, MO 63132,
Notification procedure:

Information may be obtained from:
USARCPAC (AGUZ-SAD-CAS)
9700 Page Boulevard
St Louis, MO 63132

- Telephone: Area Code 314/268-7505
Record access procedures: -
Requests from individuals should be addressed to: Commander,

USARCPAC, ATTN: AGUZ-SAD-CAS, 9700 Page Boulevard, St
Louis, MO 63132.

Written requests for information should contain the full name of
the individual, SSN and Army service number, if known, Requests
must be accompanied by written authorization of legal next-of-kin.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing determinations by the individual's legal next-of-kin
may be obtained from the Commander, USARCPAC.

Record source categories:
Notification or Certificate of Death from next-of-kin, USAR Units,

United States Postal Service on undeliverable mail, Survivor Assist-
ance Officers appointed by Casualty Area Commander (Commander

- assigned responsibility for the area in which a casualty occurs in the
Continental United States).

Systems exempted from certain provisions of the act:,
None
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A0726.06DAAG
System name:

7 2 6, 0 6 Casualty Information System (CIS).
System location:
Casualty Directorate, Casualty Services Office, The Adjutant Gen-

eral Center (DAAG-CA)
Forrestal Building
Washington, DC 20314.

Categories of Individuals covered by the system:
All Army personnel who are reported as casualties in accordance

with established Army casualty notification procedures.
-Categories of records In the system:
File consists of two types of records: (1)" individual history file

containing a list of every casualty report submitted for an individual,
(2) a §tatistical file containing the latest casualty report for an individ-
ual.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The statistical file is used to provide daily statistics concerning the

type, number and location of Army casualties. Reports are used by
the Casualty Directorate, which reports to the Deputy Chief of Staff
for Personnel, Headquarters, Department. of the Army (HQDA).

The history file is used to determine if an individual was an Army
casualty, when, where, and type of casualty. This file is used to
verify the casualty status of individual Army members and, on re-
quest, reports are provided the United States Army Military Person-
nel Center.

Information contained in these files is used to conduct personal
transactions concerning Army members, particularly in conjunction
with individual benefits.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tapes, computer printouts, punch cards.
Retriev alility
File is in alphabetic sequence by legal last name with social secu-

rity number.'
Safeguards:
Buildings employ security guards. Computer. printouts and cards

are maintained in a single location where only authorized, properly
screened personnel have access. Computers and tape files are housed
in a secure area requiring special authorization for admittance.

Retention and disposal-
Files are permanent
System manager(s) and address:
The Adjutant General, HQDA, The Pentagon, Washington, DC;

or Director, Casualty Directorate, The Adjutant General Center,
Forrestal Building, Washington, DC 20314.

Notification procedure:

Information may be obtained from:
HQDA (DAAG-CAQ
Room 7G 083
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-6390

Record access procedures:
Requests from individuals should be addressed to: HQDA

(DAAG-CAC), Room 7G 083, Forrestal Building, Washington, DC
20314.

Written requests for information should contain the full legal name
of the individual, current mailing address and telephone number.
Individuals may gain access only to information pertaining to their
record.

Personal visits may be made to this office during normal working
hours. Individuals ir required to present positive proof o identifica-
tion. In thoie cases where a survivor is requesting information, posi-
tive proof will be required prior to release of information. All visitors

-will be required to provide verbal information that can be verified
with the case folder.

Contesting record procedures:
The Army's rules for access to records, for conteiting contents and

appealing initial determinations may be obtained from the SYSMAN-
AGER.

Record source categories:
Information contained in this file is obtained from casualty reports

received from field commands in accordance with established report-
ing procedures. Methods used include teletype, electrical messges,
telephone reports.

Systems exempted from certain proTisions of the act:
None

A0727.01DAPC
System name:

727.01 Misconduct/Unfitness/Unsuitability Discharge Board Pro-
ceedings File

System location,
Primary System: United States Military Personnel Center (MIL-

PERCEN).
Decentralized Segments: US Army commands having authority to

appoint appropriate boards and approve findings thereof.
Categories of indivlduals covered by the system:
Any Army member whose unfitness, unsuitability, or misconduct is

of such a nature that warrants his appearance before a properly
constituted board for a determination of his continuance in the serv-
ice or his discharge therefrom.

Categories of records In the system:
File contains orders appointing the board; verbatim testimony of

individuals who appear before the board; personnel records/ forms,
papers/documents relating to the individual concerned.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained In the system, includ g catego-

ries of users and the purposes of such uses:
The appointed Board: To determine the continuance in service or

the separation of the service member who has been directed to
appear before the board.

Department of the Army Commands and Staff agencie: To ac-
complish required administrative actions and for review of board
proceedings for accuracy, completeness, and adherence to policy.

Policies and practices for storing, rerievin, accessin, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievabillty:
Filed alphabetically by name.
Sifegurdr:
Records are maintained in areas accessible only to authorized per-

sonneL
Retention and disposal:
Records of board proceedings which are approved for separation

of the individual are permanent and become a part of the official
military personnel file. Records of board proceedings and related
papers which do not result in separation of the service member are
filed in the appropriate command for 2 years and destroyed in ac-
cordance with existing files destruction plans and schedules.

System manager(s) and address: "
Commander, United States Army Military Personnel Center- 200

Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from:

Commander
United States Army Military Personnel Center
200 Stovall Street
Alexandria, VA 22332

Record access procedurem
Requests from individuals should be addressed to: (1) National

Personnel Records Center, General Services Administration, 9700
Page Blvd, St Louis, MO 63132 if separated; (2) The Command/-
organization/Army element where the service member is assigned, if
retained in service.

For personal visits, the individual should provide acceptable mili-
tary identification or identification normally used in the transaction
of civilian business and verbal information that can be verified from
the subject file.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from Headquarters, Department of
the Army (DAPC-MSO) 200 Stovall Street, Alexandria, VA 22332.
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'Record source categories:
Correspondence directing appearance before a duly appointed

board; source records pertaining to the alleged misconductf unfitness,
unsuitability;- personnel records of individual directed to appear, testi-
mony of witnesses; depositions; affidavits and related papers present-
ed to the board to support and/or refute pertinent allegations. Other
records/forms/documents/papers accumulated by the board for in-
formation used in reaching a conclusion and formulating a decision.

Systems exempted from certain provisions of the act:
None

A0727.05aOSA
System name:

727.05Army Council of Review Boards Files
System locatoin:
Army Council of Review Boards, Office, Secretary of the Army

(SFRB), The Pentagon, Washington, DC 20310.
Categories of individuals covered by the system:
Members of active Army and former -members of active Army,

and prospective enlistees/inductees eliminated or denied enlistment
who have cases pending or under consideration by the Army Council
of Review Boards or any of its component boards.

Categories of records in the system:
Index files contain copies of Board proceedings, hearing tran-

scripts, and findings of Boards.
Authority for maintenance of the system:
Title 10 U.S.C., Sections 1214, 1216, 1553, and 1554.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Army Discharge Review B6ard: 'to hear appeals from former

active duty Army members separated administratively.
Army Disability Rating Review Board: to hear appeals from

former Army menioers retired with or for physicaldisability. -
Army Physical Difbility Appeal Board: to hear from active duty

Army members being eliminated for physical disability under provi-
sions of Army Regulation (AR) 635-40.

AD-HOC Review Board: to conduct automatic review of officer-
qualified resignations under provisions of AR 635-100, grade determi-
nations of all former Army members with combined active and
former service greater than 30 years and retired at a grade less than
the highest grade ever held, or any other matters that the Secretary
of the Army may direct.

Army Security Review Board: to conduct automatic review of
officer elimination or denial of induction of Selective Service Regis-
trants or inductees or active duty members eliminated under provi-
sions of AR 604-10.

All Review Boards: to respond' to inquiries from individuals, coun -.
sel, Members of Congress and other Federal agencies concerning the
status and disposition of cases.

Other Army Agencies from which expert comment may be re-
quired: to review records and make recommendations -within their
areas of jurisdiction.
' Policies aid practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File cards.
Paper records in file folders.
Retrievability.
Grouped by individual boards, and thereunder filed alphabetically

by last name of individual.
Safeguards:
Building employs security guards. Records are maintained inareas

accessible only to 'authorized personnel and classified records are
kept in locked safes.

Reteqtion and disposal:
File cards are historical and maintained permanently.
Working files are retained, on a calendar year basis, for the current

year in which a case is closed, plus I, then are destroyed 'after 5
years.

System manager(s) and address:
The Special Assistant to 'the Under Secretary of the Army,'Officei.

Secretary of the Army, The Pentagon, Eashington, DC 20310.
Notification procedure:
Information may be obtained from:

Office, Secretary of the Army
Army Council of Review -Boards-

Room IE474
The Pentagon
Washington, DC 20310
Telephone: Area code 202/697-3071

Record access procedures:
Requests from individuals should be addressed to: Office, Secretary

of the Army, Army Council of Review Boards, Room IE474, The
Pentagon, Washington, DC 20310.

Written requests for information should contain the full name of
the individual, current address and telephone number, and the type of
case involved. Visits are limited to the Army Council of Review
Boards, The Pentagon, Washington, DC 20310.

For personal visits, the individual should be able to provide some
acceptable identification, such as driver's license or employing office
identification card, and give some verbal information that can be
verified with his case folder.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER,
Record source categories:
Official Military Personnel Files and related records.
Correspondence, documents and other materials generated as a

result of action by the Boards.
Systems exempted from certain provisions of the act:
Those portions of Army Security Review Board records which tire

properly and currently classified are exempt from subsections c(3), d,
e(1), e(4)G, H. and I, and f of Section 552a of the Privacy Act of
1974 for reasons of national securitA

A0727.05bDAPE
System name:

DOD Discharge Review Program (Special)
System locatiom
Primary -manual/paper file record located at the Joint, Liaison

Office, US 'Army Reserve Components Personnel Administration
Center (RCPAC), St'Louis, MO; at the National Personnel Records
Center (NPRC) of General Services Administration (GSA), St Louis,
MO; US Army Administration Center, Ft Harrison, IN; Army Dis-
charge Review Board, The Pentagon, Washington, DC 20310; Army
Council of Review Boards, Office, Secretary of the Army, The
Pentagon, Washington, DC 20310. Demographic data on people ap.
plying will exist in the Office, Secretary of Defense.

Automated case summary information for all former military iner-
bers, regardless of Service, maintained by Headquarters, Department
of the Army (HQDA), US Army Management Systems Support
Agency, The Pentagorn, Washington, DC 20310.

Cat gories of individuals covered by the system:
Former members of the Army who seek discharge upgrade action

in accordance with Department of Defense special discharge review
program and cise summary sheet data on former military members of
the Navy, Marine Corps, and Air Force, and the .Coast Guard,

Categoriesf of records in the system:
Contains information initially provided by individual when seeking

discharge upgrade consideration; includes but is not limited to: name,
social. security number (SSN), mailing address, telephone number,
former service number(s), and dates of military service. File subse-
quently contains information provided by requester in written form,
information includes discharge date (between 4 Aug 64 and 28 Mar
73 except where otherwise noted), type discharge, desertion data (if
applicable), branch of service, SSN, service number(s), address, hear-
ing method, and dates of confirmation letter.

Case data sheet consolidates preceding information as well as infor-
mation provided from official military records pertaining to the re-
quester and includes, but is not limited to, the following: index
reference and case number associated with individual request, date
official military personnel file received from NPRC, date of birth,
home of record, officer or inductee/enlistee, sex, race, date entered/
discharged from service, reason- and authority for discharge, docu-.
ments submitted by individuals meriting special consideration, dates
of accomplishment of steps related to processing* of request; dis-
charge review date, conclusion (upgrade to honorable, general, o'
appeal denied); vote of discharge review board and reasons (special
considerations, mitigating factors, compelling reasons, deserving post
service conduct); date of applicant notification of discharge review
determination, and application for rehearing if applicable.

Information which may be obtained from military service records
pertaining to the requester includes whether individttal completed
tour in Southeast-Asia or Western Pacific, was Wounded in combat,
decorated for valor or merit, honorably discharged from-'prevlous

I
73908 ,



Federal Register-] Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

tour, satisfactorily served 24 months prior to discharge or completed
alternative service, or was excused in accordance with Presidential
Proclamation 4313. Mitigating data pertaining to request include gen-
eral aptitude, length of service at time of discharge, education level,
socio-economic background, factors related to personal distress,
Waiver(s) granted for service entry, offense(s) motivated by con-
science, drug/alcohol related discharge, and good citizenship. Dis-
qualifying data include whether discharged for act(s) of violence/
dishonor, offense(s) subject to civilian criminal prosecution, and de-
sertion in or from combat theater.

Automated record contains summary data from case data summary
sheet described above, accumulated by Army for all military serv-
ices, and includes type record, SSN or service number(s), discharge
date (between 4 Aug 64 and 28 Mar 73), name, address, telephone
number, hearing method, date of inquiry, date of confirmation letter.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Sections 3012, 1553,

-and 1554.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To support Army Discharge Review Board actions and notify

appropriate government agencies (e.g., Veterans Administration) of
matters pursuant to such action.

To render recurring reports on number of cases processed by each
military service, and matters associated therewith.

To respond to inquiries from individuals to whom records pertain,
their counsel, members of Congres% and other governmental agen-
cies concerning the status and disposition of cases.

To obtain views and recommendations, as required, from other
governmental. activities within their area of responsibility, including
The Attorney General and other law enforcement agencies in those
cases alleging acts of force or violence and criminal conduct deemed
to be so serious as to warrant continued investigation or possible
prosecution.

Policies and practices for storing, retrieving, accesing, retaining, and
disposing of records in the system:

Storage: "
Paper records in files, card indexes, computer magnetic tapes/

disks, computer punch cards, and computer printouts.
Retrievability.
By name, SSN or service number, case numberor other individual-

ly unique identifier assigned the record. Case Summary may be
grouped by military service Discharge Review Board and thereunder
filed alphabetically by name, case number, SSN or service number,
or by other appropriate identifier.

Safeguards.
Manual records are stored in buildings which employ security

guards; records are accessible only to authorized personnel
Automated records are under the control of a cardkey access

system which requires positive identification and authorization, and
are located in a designated controlled area to which access is limited
to selected personnel only.
* Retention and disposal:

Final determination and associated supporting documentation in-
corporated into the Official Military Personnel Folder of the Army
member and returned to NPRC, GSA upon completion of action by
the Discharge Review Board. Copy of case data summary sheet for
each former military service member (Army, Navy, Marine Corps,
Air Force) and copy of a comprehensive final report by each mill-
-tary service upon completion of the program will be retained by the
Army Council of Review Boards for a period not yet determined.

Automated record information retained for 5 years or until such
time as necessary to complete all special Discharge Review Board
program actions and attendant administrative matters associated with
accounting, reporting, and historical file maintenance in support of
DOD requirements. Subsequently destroyed.

System manager(s) and address:
HQDA, ATTN: DAPE-HjL, The Pentagon, Washington, DC

20310.
-Army Discharge Review Board, OSA, Room 1E-474, The'Penta-

gon, Washington, DC 20310. *
Commander, US Army Management and Systems Support Agency

(for ADP portions of the DOD system).
Notification procedure:
Information may be obtained by contacting the respective military

department discharge review boards. Addresses are as follows:
Office of the Secretary of the Army

ATN: Discharge Review Board (Special Discharge Review
Program)

Room IE474, The Pentagon
Washington, DC 20310
Telephone: Area Code 202/697-3071
Office of the Secretary of the Navy
ATTN: Discharge Review Board (Special Discharge Review

Program)
Room 910, Ballston Centre Tower 2
801 North Randolph Street
Arlington, VA 22203
Telephone Area Code 202/6924991
Office of the Secretary of the Air Force
ATTN: Discharge Review Board (Special Discharge Review

Program)
Room 920, Commonwealth Building
1300 Wilson Boulevard
Arlington, VA 22209
Telephone: Area Code 202/694-5669

Record access procedures:
Requests from individuals formerly with the Army should be ad-

dressed as indicated above. Written requests should contain the full
name, SSN, former service number(s), address, telephone number and
case number (if known) of the requester, and the fact that the request
is related to the DOD Discharge Review Program (Special). Re-
quests for information from other former service personnel should be
addressed as indicated under 'Notification procedure'. (Requests of
former members of the Coast Guard should be addressed to the
Navy Discharge Review Board.)

For personal visits the individual should be able to provide some
acceptable identification such as driver's lcense and verbal informa-
tion which can be used to verify that information contained in the
record sought (e.g., SSN, former service number(s), address, and case
number).

Contesting record procedures
The Army's rules for contesting contents and appealing initial

determinations may be obtained from HQDA, ATTN: DAPE-HRL,
The Pentagon, Washington, DC 20310.

Record source categories:
Official Army personnel files and related records.
Reports from the Navy, Marine Corps and the Air Force.
Correspondence, documents, and other material generated as a

result of action required by the DOD Discharge Review Program
(Special).

Systems exempted from certWn proTislons of the act-
None.

A0727.08aDAPC
System name:

727.08 Temporary Disability Retirement Master List (TDRL)
System Iocatiom
United States Army Military Personnel Center (MILBERCEN),

200 Stovall Street, Alexandria, VA 22332.
Categories of ndlriduals coiered by the system:
Army personnel who are on temporary disability retirement.
Categories of records In the systea:
File contains social security number (SSN), name, address, De-

partment of the Army (DA) special order number, percentage of
disability, doctor code, re-examintion date, date placed on list, hos-
pital code, travel code Army component, pay termination code,
requirement for board code, record control number, hospital name
and address.

Authority for maintenance of the system:
Title 10 U.S.C, Section 1376.
Routine uses of records maintained in the system, including catego-

ries of sers and the purposes of such uses:
To fulfill statutory requirements assuring that personnel who are

on temporary disability receive periodic physical examina- tions. -
To prepare address verification letters, letter orders and allied

listings.
To provide a quarterly listing of individuals in hospital code se-

quence to US Army Health Services Command. Disclosures may be
made to a congressional office from the records of an in- dividual in
response to a Congressional inquiry made at the re- quest of that
individual.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:.

I
73909



Federal Register I Vol. 44, No. 243 /Monday, December 17, 1979 / Notices

Records are stored on computer magnetic tape and disk.
Retrievability:
Records accessed by SSN and date (parameterl control card.
Safeguards:
Magnetic tape is maintained in areas accessible only tar authorized

personnel, automated- medfa are protected by- authorzed' password
for system, controlled access to operation rooms, and, controlled
output distribution.

Retention and disposal:
A magnetic tape record is maintained on, each individual while in a

temporary disability retired status or removed- by pro- cessing a
deletion transaction. The current and two previous tape files. are
maintained at any given time. Upon creation of a new. file the: oldest
file is erased.

System manager(s) and address:
Commander, United States. Army Military Bersonnel Center, 200

Stovall Street, Alexandria, VA 22331
Notification procedure:
rnformation- may'be obtained from:

Commander, United States- Military Personnel; Cntei
200 Stovall' Street
Alexandria, VA 22332,

Record access procedures ,
Requests for information should be addressed to: Headquartets,.

Department of the Army (DAPC-FAS-RD), 200 Stavall Street,. Al.-
exandria, VA 22332.

Written, request for information should contain the individua's
name,, SSNj and, appropriate returi, address.

Personal- visits may, be made to: United States, Army Military- Per-
sonnet Center;, individuals should! be- able to. provide their military
service identification card or other commonly accepted identiffeatiom.

Contesting record -procedures:
The Army's. rules. for contesting contents and appealing initial

determinations may be obtained. from- HQDA. (DAPC-MSO), 200i
Stovall Street, Alexandria, VA 22337.

Record source categories:
Information is obtained from documents: and, computer readable

form from, other DA offices.
Systems exempted from certain provisions' of the actr
None

A0728.01DAAG
System name:

728.01 Retired Personnel Data File., ,
System location:
Primary System: The Adjutant General. Center, 1000 Independence

Avenue SW, Washington, DC 203T4.
Decentralized segments: United States Army Military Personnel

Center (USAMILPERCEN), 200 Stovall Street, Alexandria, VA
22332; Army commands/installations. operating retiree councils. and/,
or service activities.

Categories of individuals coverei by, the: system-
All retired Army personnel.
Categories. of records in'the system.
File contains name, grade codes, retirement class, social security

number, branch of service, date of birth; date of retirement, compo-
nent, years.of service, percentage of'disability, sex, retired pay' codes,
address codes, and retirement codes. File is. maintained. on, magneticr
tape for output to microfiche for manual video use.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3966.
Routine uses. of records maintained, fi-the system, including catego-

ries of users and the purposes. ofsuchr uses:
The Adjutant General Center- To, fulfill! statutory requirement for

listing of retired: personnel- to accomplish a continuing contact with
the retired persom with. respect: toa their entitlements, envolvements,.
and status as a retired military member; to provide listings, geo-
graphically, for use by comfmands/histallations operating retiree
councils and/or service activities; and for locator use.

General Services: Administration: To obtain printing services for
volhme III, Army Registers.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records. in the system-

Storage:
Microfiche and magnetic tapes.

Retrievability:
Record accessed by name.
Safeguards:
Microfiche maintained in areas accessible only to authorized per-

sonnel who are' trained and cleated for duty in the retired activitieg
branch; magnetic tapeis. maintained in areas accessible only to per-
sonnel who are- trained and: cleared for computer duties.

Retention' and disposal.-
Magnetic tape updated through. input of' new retiree, address'

change, and death; individual' data. record retained until death.
System manager(s) and. address:.
Commander, The. Adjutant Genral Center, 1000; Independence

Avenue SW, Washington,.DC 20314.
Notification-procedure:
Information. may be obtained from:

Commander
The Adjutant General. Center
1000-1ndependence Avenue SV
Washington, DC 20314

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army (HQDA), (DAAG-PER), 1000 Indepen-
dence Avenue SW , Washington,. DC 20314.

Written. requests. for information- should, contain, the full name of
.the. requester;, service identification number, and. current address.

Personal visits may be- made to. the Adjutant General Center.
Individuals. should. be. able te provide their military service identilica.
tion. cardlor other commonly acceptable means of identification, used
-iii the, normal transaction of business.

Contesting record. procedures:
The Army'& rules. for contesting contents and appealing, initial

determinations may be obtained from HQDA (DAAG-AMR),, 1000i
IndependenceAvenue- SW,. Washington,, DC 20314,

Record source categories:
Retirement order and documents; retiree input of address change

data;, death notifications.,
'Systems exempted from certainprovisions of the. act:
None

A080Z01aNGB
System, namer

802.01 Technician Personnel' Management Information System
(IPMISY

System location:
Primary System: Office of Technician Personnel National Guard

Bureatr (NGB-TN) and' Natioial Guard' Computer Center (NGB.
AD), Columbia Building, 5600 Columbia Pike, Falls Church, VA
2204L N

Decentralized- Segments: Adjutants General of' eachr State, Puerto
Ric, Virgin Islands and District of Columbia.

Ca'tegories of individuals covered by the system:
Army 'and Air National Guard technicians employed under the

provisions- of*Title 3Z U.S.C., Section 709:
Categories of records ir the system:
Centralzed, file. contains, the following data; elements: name,, social

security number (SSN), submitting, office. number, date of birth, sex,
citizeanshp. code, reportable handicap. code, 'organization designation,,
state code, date of retirement, from uniform, service, purpose and
source. of training, on duty and. non.duty hours, of training, training.
priority, specfd interest program, direct. and indirect training, costs,
record- type,, card, code,, uniform service designation. code, uniform
service component code, uniform, service pay grade, type technician,
service computation, date, effective date of action, nature of person-
nel action, employee tenure, Federal, Employees Group Life. lnsur
ance (FEGLI), retirement, veterans preference, pay plan, grade level,
step/rate, occupation series, functional classification, pay basis,
salary,, geographic location, unit identification code, position, occu-
pied, work schedule, pay-rate determinate, identification code, posi-
tion occupied, work schedule pay rate determinate, slecial program
identification, type of appointment, job number, position tenure, su-
pervisory identification, manning document' number and date, projectnumber, function code, level ofeducation, academic'discipline, date

degree attained, Federal Employees Health Benefit Status Code, Na-
tional Guard Association Insurance Trust Insurance Status Code,
program element code, losing state code,, reason fr separation. cod",
minority group desi'gnator, type of training code, converted ndlitary
grade, Air Force specialty code (AFSC), military occupation series
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(MOS), job title, personnel accounting symbol (PAS), military pay
date, total years service-date.

Decentralized file contains those data elements within the central-
ized file plus the following: annual performance rating date, proba-
tionary or trial period completion date, conversion to career date,
conversion to excepted date, within-grade due date, length of service
due date, limitation code, not to exceed date, technician/military
code, and mandatory retirement date.

Information other than that specified in National Guard Bureau
(NGB) publications will not be -maintained in the system. In the
event any other information is maintained, the State Adjutant Gener-
al will be the responsible agent for such information.

Authority for maintenance of the system:
Title 32 U.S.C., Section 709 and Executive Order 93-97, November

22, 1943.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To statistically analyze the technician workforce strength trends

and composition in support of established manpower and budgeting
programs and procedures.

To provide statistics and individual personnel information required
of the NGB by the Departments of the Army and Air Force, De-
partment of Defense, Office of Management and Budget, Department
of Labor, the United States Civil Service Commission, and various
staff offices of the National Guard..

To prepare reports, reply to correspondence from both individuals
and groups under the Freedom of Information Act and Privacy' Act
of 1974, and to respond to requests from courts and regulatory
bodies.

To produce suspense notices for performance ratings, trainee
status, probationary or trial period completion date, conversion to
career date, conversion to excepted date, within-grade due date,
length of service due date, not to exceed date and mandatory retire-
ment date; and to provide information for internal audit and file
maintenance.

Policies and practicies for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tapes, disks, computer printouts, punch cards, paper rec-

ords and microfiche.
Retrievability:.
Information is accessed and retrieved by SSN, and/or data ele-

ments listed in RECORD-CATEGORY above.
Safeguards:
Accessed by custodian of the system, by employee(s) responsible

for servicing the record system in performance of their official duties.
Building in which computer system is housed employs security
guards. Computer room is accessible by authorized persons only.
Computer software precludes unauthorized access to the file through
a system of password and system lockout procedures. Buildings in
which the microfiche, punch cards, and paper records are housed are
secured by uniformed guards and the office maintaining these data is
secured when not occupied.

Retention and disposab
Updated master files contained on either magnetic tape or disks are

maintained as permanent records. Work tapes or disks are cleaned
(degaussed) immediately or within 45-dys after creation. Computer
printouts and microfiche containing selected workforce characteris-
tics are retired to National Guard Records Storage in accordance
with applicable regulations. Work records are retained for 45 days
and then destroyed.

System manager(s) and address:.
Chief, NGB-TN, Defense Post Office Unit R-411, 5600 Columbia

Pike Office Building, Falls Church, VA 22041.
Decentralized SYSMANAGERS: Office of the State Adjutant

General of each State, Puerto Rico, Virgin Islands and District of
Columbia.

Notification procedure:
Requests from individuals should be addressed to the appropriate

State decentralized SYSMANAGER or the centralized SYSMAN-
AGER. Written requests should contain full name of individual,
SSN, current employing State.

For personal visits, requester must provide name and SSN from an
acceptable form such as driver's license and employee identification
card.

Record access procedures:
Individual requests should be addressed to either the appropriate

Decentralized SYSMANAGER or the centralized SYSMANAGER.

Contesting record procedures: ,
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Information received from the employee official personnel folder,

payroll records, manpower authorization document, and automated
interface with Army and Air Guard Military Personnel Systems.

Systems exempted from certain provisions of the act:
None

A0807.01DAAG
System name:

807.01 MCT USAR Civilian Technician System
System locationm
Primary System: Systems Support Directorate, United States (US)

Army Reserve Components Personnel and Administration Center
(USARCPAC) (Field Operating Agency of The Adjutant General's
Office, Department of the Army), 9700 Page Boulevard, St Louis,
MO 63132.

Decentralized Segments: Office of Chief Army Reserve (OCAR),
and Department, of the Army Staff (DAS) agencies and commands.

Categories of Indiiduals covered by the system:
Any person who is currently employed as a US Army Reserve

Civilian Technician.
Categories of records in the system:
File contains personnel identification data to include name and

social security number (SSN), and work status data concerning job
category, grade, assigned work station and location. If personnel are
members of the US Army Reserve (USAR), data on reserve assign-
ment and reserve grade are also carried.

Authority for maintenance of the system:
Title 10 U.S.C., Section 275.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USARCPACQ Receive raw input data from USAR Commands,

maintain the centralized data processing system and produces and
distributes reports to the user Is the computer processing support
agency, does not utilize or dispense data to other than officially
designated agencies.

USAR Commands: To obtain current management data to adminis-
ter to technicians assigned within their command.

OCAR: To monitor the overall program and to provide policy
guidance and budget planning for the program.

Other DAS agencies and commands; To provide data for inclusion
in training and mobilization plans.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Stored as computer tape and paper printout.
Retrtieability:
Sequenced numerically by SSN within unit identification code of

unit to which assigned.
Safeguards:
Security uards limit access to the USARCPAC. Magnetic tape

files are maintained in ajibrary by reel numbers, access to a specific
file must be determined by responsible scheduling personnel. In addi-
tion, bzsic file characteristics must be programmed into access pro-
grams before individual data records can be referenced.

Access to hardcopy listings is limited to employed personnel with
a job related need-to-know requirement at the OCAR, USAR Com-
mands, and other DAS agencies and commands.

Retention and disposalh
The automatic data processing system at the USARCPAC requires

records to be maintained on an evolutionary schedule; a record is
created upon hiring and is eliminated when employment is terminat-
ed. Tape files are retained for 60 days; tape files are retained in a tape
library through 3 processing cycles, a creation cycle, for use as the
current file in next creation cycle and then as the emergency backup
file.

Printed reports/listings are maintained at the OCAR, USAR Com-
mands, and other DAS agencies and commands until superseded by
the next edition.

System manager(s) and address:.
The Chief of Army Reserve. Headquarters Department of the

Army, (HQDA), The Pentagon, Washington, DC 20310.
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Notification procedure:
Information may be obtained froih:

OCAR (DARR-PEX,.
Room 2D532
The Pentagon
Washington, DC 20310.
Telephone: Area Code 202/695-08-77

Record access procedures:
Requests for information: should be addressed tor HQDA, OCAR,

ATTN: DAAR-PE, Washington, DC 20310.
Requests should contain. the full. name and SSN of the individual,

current address and telephone number'and a clear, concise request.,
statement.

Personal visits arqlimited. to, the USAR Command having jurisdic-
tion over the unit by whom-the technician is employed- Acceptable
identifying, documents such as driver's licenie, Reserve fdentification
card or other dbcument that carr be verified against record-fs re-
quired.

Contesting, record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained-fr6n HQDA OCAR (DAAK-PE),
Washington, DC20310.

Record source categories:
Data: are. transmitted Trom the employing USAR Command to the

USARCPAC, on Department of Army Forms 3615-R, Strength andi
Utilization of USAR Technicians via the. US Postal. Service. Proc-
essed data are returned to authorized agencies by reports controlled
by the US Army Reports Control, System.

Systems exempted from certain provisions of the act-
None

A0807.0bhDAPE
System name:

807.05 NAF Personnel Records
System location.
Decentralized Segments: Installation Civiliarr Personnel Offices and

NationaL Personnel. Records Center. (NPRC), St Louis, MO
Categories- of individuals- covered by the systemr
All individuals who have applied for employment. with, are. em-

ployed' by, or were employed' by nonappropriatedc fund: (NAPE) activi-
ties..

Categories of records. in, the-system:
Files mayr contaim applications and requests for employment; test-

ing and qualification document, ratings documents, documentation.
of prior employment, appointment documents; notification of person-
nel actions, medical certificates, suitability and security, documents,
performance evaluations, retirement and: group- insurance- documents,
job descriptions and experience statements,, training, and. career devel-
opment records, records of awards and commendations, withholding
authorizations, "authorizations for differentials and allowances,, au-
thorizations for local logistical supporM injury- and death compensa-
tion documents, unemployment compensation documents, requests
for personnel, actions and/or entitlements,, travel and- transportation
authorization documents, reduction-in-force and. adverse action docty-
meats, disciplinary action records, statements covering- conflict, of
interest and/or conduct, and. correspondence relating to the -above
named'.

Authority for maintenance. ofthe systemn
Title 5, US.C., Section 301
Routine uses of records maintained: itr the system, including- cate'o-,

ries. of users and the purpoees of such uses=
These records are- used by- Department of the Army (DAy Staff'

Agencies, commands and, installations, to, carry out a personnel man-
agement program for DA NAF instrumentalities. The records are
used. to. recruit; select, appoint, assign, pay, evaluate, recognize; disci-
pline, train, and. develop- and separate- individuals; to, administer em-
ploye ' benefits; for:labor-management -relations, employee-manage-
ment relations, and responsibilities, inherent in the execution of man-
agerial and supervisory, functions. Records are used to prepare re--
ports, prepare correspondence, respond to! courts- andl regulatory-
bodies, execute statutory requirements (such as Freedom of Informa-
lion. Act), and to respond, to employee inquiries.

Other Federal agencies, such as General Accounting: Office, Gen-
eral Services Administration, Civil Service Commission;. Department
of Labor, Department bf Justice, use. these records to resolve and/or
adjudicate matters falling in their jurisdiction. I

Records may also be disclosed to. labor- organizations. in' respo'nse
to requests for names of employees, and identifying information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records i the s3stem:

Storage.
Paper records. in file folders, kardex files.
Retrievability:
Filed alphabetically, manually, by last name; by social security

number (SSN); -or other individually assigned number by numerical
sequence.

Safeguards:
. Storage area restricted to, authorized personnel only and the- docu-
ments treated as if they were FOR OFFICIAL USE ONLY.

Retention anddisposahr
Documents denoting appointment, tenure and pay are retained, at

Activity'level. during period of employment: and: 30 days, aftr separa-
tion are forwarded to the NPR- for permancn retention. Other
records are held for the. period, of probability of use, then retained in
records Holding, area. for a safety period and. subsequently destroyed.

System manager(s) and address:-
The Deputy Chief of Staff for Personnel, DA, Thr Pentagon,

Washington, DC, 203 0.
Notiffcatfozr procedure.
Information may be obtained fronm

CiviliarL Personnel Officer (at installation, where emplcyed).
Former nonappropriated fund employees- NPRC (Civilian). I H

Winnebago Street, St.Louis, MO 631.18.
Record access procedures:

Requests: from individuals should: be addressed! to: Headquarters,
Department of the Army' (HQDA). (DAPE-CPR), Washington, DC
20310:

WrItem.-requests. from individuals should' contain the- full name of
the requester, current address and telephone nlmber, a specific de-
scription of the information/records sought, and any identifying num-
bers such as. SSN.

For persbnat visits, the individual should be: able to, provide ac'
.ceptable identification such as: driver's license, employing office's
identification card, and. furnish verbal information in sfipport of his
request.

Contesting record procedures:
The Army's rules for contesting contents of the records and ap-

pealing initial determinations- may be- obtained front HQDA (DAP3-
CP) Washington, DC 20310.

Record source categories:
Applicant or employee- prepared or, introduced, documents; state-

mtnts or correspondence- from persons having knowledge- of the
individual or acts of'theindividua, official records, officially generat-
ed documents notating actions or events affecting employment and/
or pay.

Systems exempted from, certain provisions of the act:
None

A0807.09aDAPE
System name:

807.09 Grievances and' Appeals Under Negotiated Grievance Pro-
cedures.

System rocation:
• Civilian Personnet Office servicing the Department of the Army

(DA) activity/installation.
Categories of individuals covered by the system:
DA civilian employees paid from appropriakd funda serving under

career, career-conditional,, temporary and. excepted service appoint-
ments on whom discipline, grievances. and complaints records exist.

Discrimination complant of civilian- employees, paid. from appro-
priated and" nonappropriated funds, applicants, for employment. andL
former employees in' appropriated and non-appropriated positlons
Management operation record system consisting of manual 1ila nain-
tained by immediate supervisors and high lever managers concerning
employee performance-,' capability, informal discipline, attendance,
leave and" tardiness, work assignments and similar work-related, em-
ployee-related, employee records.

Categories of records In the system: -,

Manuat fles, maintained. in. paper folders, contain coples-. of doctt-
ments and' information pertaining to disciplinb, grievances, complhints,
and appeals.

Authority for maintenance of the system:
Executive Order 9830, Amending the Civil Service Rules. and

Providing for Federal Prersonnel Administration; Title 4 U.S.C., See-
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tions 1302, 3301 and 3302; Executive Order 10577, Amending the
Civil Servic Rules and Authorizing a. New Appointment System for
the Competitive Service.

Pub. L. 92-261, The Equal Employment Opportunity Act of 1972;
---Pub. L. 93-259; Extension of Age Discrimination in Employment
Act of 1967.-

Title 5 U.S.C., Section. 7512, Executive Order 11491, Labor Man-
agement Relations in the Federal Service.

Routine uses of records maintained in the systeur, including catego-
ries of users. and the purpesm of suck- usesr

Officials of the DrA or other Department of'Defense (DOD) agen-
cies in the performance of their duties refated- to, the maragemenr of
civilian employees. in. the processing, administration an& adjudication
of discipline, grievances, complaints, appeals, litigation, and program
evaluation.

Representatives of the United States Civil Service Commission on
matters relating to the inspection, survey, audit or evaluation of
civilian personnel management programs. or personnel actions, or
such other matters under the jurisdicti6n of the Commission. Appeals
officers and complaints examiners of the Federal Employee Appeals
Authority for the purpose of conducting. hearings in connection with
employees' appeals from adverse actions and formal discrimination.
complaints.

The Comptroller General or any of his authorized representative,-e
in. the course of the performance of duties of the General: Accolmling
Office relating to the civilian manpower management programs

The Attorney General of the United States or his authorized rcpre-
sentatives in connection with. litigation, law enforcement or other
matters under the direct jurisdiction of the Department of Justice or
carried, out as, the lega representative of the Executive Branch agen-
cies.

The Senate or House of Representatives of the United: States, or
any member, committee or subcommittee or joint committees on
matters within their jurisdiction. relating to, the above programs.

'Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual records stored in paper folders.
Retrievability.
Manual records filed by last name.
Safeguards.
All records are stored under strict contror and are available only

to authorized personnel having a need-to-know.
Retention and disposal:
Manual records are destroyed upon separation of the employee

frour the activity or in accordance with. appropriate record disposal
schedulem

System manager(s) and address:
Deputy Chief of Staff for Personnel, Office of the Director of

Civilmr Fersonnel (DAPE-CP),. Headquarters, Department of Army,
Washington, DC 2031G1

Notification. procedure:
Request by correspondence should be addressed to: Director of

Civilian Personnel, DA activityf/stallation. The letter should con-
tain the full name, social security number, and. signature of the
requester. The individual may visit the DA activity at which he or
she is employed. Im the event requester is. unable to obtain informa-
tion, contact DOD Privacy Board, Washington, DC 20314.

Record access proceduresr
The Army's rules for access may be obtained' from The SYSMAN-

AGER.
CoAtesting record' procedures:
The Army's. rules for contesting contents and appealing initial

determ.inatiois by the individual concerned may be obtained from the
SYSMANAGER.

Record. source categoriem
Supervisors 6r appointed officials designated. for this purpsise.
Systems exempted from certain provisions of the act:
None -

P

A0807.14aDAPE
System name

807.14 Department of the Army Civilian Personnel Systems
Systeurlocation:
Primary System: Civilian Personnel Information System I/Civilian

Career Management File, United States (US) Army Military Person-
nel Center, 200 Stovall Street, Alexandria, VA 22332:

Derivative Systems are maintained at commands, installations and
activities dependent on: the type of system maintlined. Command-
wide systems are the Civilian Personnel Accounting System of the
US Army Military District of Washingtor the US Army Corps of
Engineers Management Information. System Files for Personnel Ad-
ministration, and the Personnel Management Information Sys-e of
US Army Materiel Command- Official mailng addresses are in the
organizational directory in fte Appendix.

Categories of Individuals covered by the system:
All US citizen appropri3ted fund employees and in some instances

non-appropriated fund employees, dependents, and foreign natioals,
military personnel are included in the incentive awards and training
programs.

Categories of recordr In the systern
Records maintained are afforded broad and general coverage by

the US Civil Service Commission (CSC) system notices for applica-
tkn to CSC systems of records which are temporarily in custody of
the Department of Army (DA). To s prt personnel administration
at DA Hcadquarters, commands, installations, and activities, civili
personnel systems vary in informationa- capacity according to respec-
tive requirements and contain several orall of the folrowing records-
academic discipline; career program; citizenship; command, date
(year) degree attained; -date of birth; educadton level; academic
effective date or action; employee tenure; Federal Employees Group
Life Insurance; functional classification; function designator, General
Services Administration location; grade or level; minority group des-
ignator, name of employee; nature of action; occupational series; pay
basis; pay plan; pay rate determinant;, physical handicap; position
occupied; position supervisory, position tenure;, retirement; retired
military; salary; service computation date; sex; social security mnmiber
(SSN); special prora identifler step or rate submitting office
number (SON);, training; date of completion; training direct costs;
traiing; non-duty hours; training; on-duty hours; training; principal
purpose of; training; special interest program; training; source, trm-
ing; type; type of appointment; unit identification code (UIC), veter-
ans prcference; work schedule; organizational and position data; re-
tention data; adverse action data; -Fair Labor Standards Act cover-
age; cost of living allowances; transportation entitlements, cost codes;
leave category; salary historr wage arba; position sensiivity; secu-
rity investigation data; security clearance and access data; perform-
ance award; suggestion- award; cash award; reemployment rights;
training agreement; reserve status; vese operations qualification;
Government driver's license; rood handleres pqrmi-t interm recruit-
ment and training data; career management data including perform-
ance/potential ratings; employee evaluation; education; experience,
qualifications; achievement- training; geographic availability; health;
dependent data; careerist comments; and similar information; overseas
sponsor information; state address, home address leave data; foreign
Ianuage code. Records are maintained for military personnel partici-
patig in the DOD Incentive Awards Program and training pro-
grams sponsored by operating: civilian pesomnnel ofres.

Authority for maintenace of the system:
Title 5 U.S.C., Section 301;Title IGU.S.C, Section 1124.
Routine uses of records maintained in the system, including caegp-

des of users and the purposes of sach uses:
The CSC system notices applyin* to CSC systems of records

which are in custody of the DA provide broad and genera! coverage
of routine uses of DA civilian personnel systems. nformationo for
which these records are used or may be used by' Headquarters ,
Department of the Army (HQDA) commands, installations, and ac-
tivities include reports and statistical analysis of the civilian work-
force strength trends and compcsio in support of estabUshed max-
power and. budget programs and procedures, rmvide employmeat
verification, provide data in support of Equal Employment OppoTrtu-
niy program requirements, provide locator and emergency notifica-
tion data pertaining to civilian employees, provide data for the Cen-
tral Personnel Dam File, provide interface with other automated
systems, provide information in response to union requests, provide
data for retentkm purposes, identification of trahing requirements,
strength accounting to insure employm=nt within manpower ceilings,
grade control, salary data for current and projected fiscal quidance,
persbnel data for current and projected staffing requirements,. pro-
vide certain information releasable under the Freedom of Information
Act, security clearance and access information, employee data for
retirement processing, provide data for individual personnel action
forms, suspense dates for within grade increases, length of service
awards, penformince ratings, pay adjustments and tenure group, pre-
pare labor cost distribution reports, analysis of leave usage, investiga-
tion of complaints, grievances and appeals, response to requests from
courts and regulatory .odies, prgvide incentive awards information,
used in providing qualified candidates to fill position: vacande . eval-
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uation of special employment programs, contingency planning for
civilian employees and dependents, counseling employees on career
development and planning future training, plan depefident services in
overseas areas, used to advise and counsel employees for develop-
ment, identify training needs, record historical training data, produce
average grade and position control data., -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are maintained on magnetic tapes, drum, disk, punched

cards, microfilm/fiche, or hard copy.
Retrievability: ,
Records are retrieved by SSN and name, or by I or a combination

of data elements contained in DA civilian personnel systems.
Safeguards:
The computerfadiities and terminals are located in restricted areas

accessible only to authorized personnel who are properly screened,
cleared, and trained. Manual records, microfilm/fiche, and computer
printouts are stored in locked' rooms, locked cabinets on -military
installatiojs or buildings secured by guards.

Retention and disposal:
Records are permanent through employee tenure and maintained

after separation, transfer, or retirement. Records are maintained for
various periods according to category.

System manager(s) and address:
HQDA, Deputy Chief of Staff for Personnel, Washington, DC

20310.
Notification procedure:
Upon presentation of proper identification, information may be

obtained from servicing civilian personnel office. IndividuAl must
provide full name and SSN.

Record access procedures:
Requests from individuals should be addressed, to the servicing

civilian personnel office.
Written requests should contain as "a minimum, the individual em-

ployee's name and SSN.
For personal' visits, individual must provide acceptable identifica-

tion, e.g., driver's license, military or civilian identification card.
No identification-is required if the individual has previously given

written consent for release to the general public.
Contesting record procedures:
The Army's rules for contesting contents 'and appealing initial

determinations may be obtained from the SYSMANAGER.
Redord source categories:
Information is obtained directly from the individual concerned or

from official personnel files.
Systems exempted from certain provisions of the act:
None

A0808.01aAMC
System name: -

808.01 Hazardous Devices Course Graduates
System location:
Hazardous Devices Division, Munitions Department, Deputy Com-

mandant for Training and Education, United States Army Missile
and Munitions Center and School (USAMMCS), Redstone Arsenal,
AL 35809.

Categories of individuals covered by the system:
Civilian public safety personnel who are graduates of the Hazard-

ous-Devices Course.
Categories of records in the system:
The locator card coitains personal .information such as home.

phone number, business phone number, present employer, and posi-
tion title of public safety personnel who are graduates of the Hazard-
ous Devices Course.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Cards are used to retain information pertaining to graduates of the

Hazardous Devices Course for release to responsible agencies and
individuals who have a valid need to identify bomb disposal techni-
cians within their area.

Policies and practices for stoiing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in the form of cards.
Retrievability:
Filed alphabetically by name and geographically by State.
Safeguards:
Records are acce ssible only to authorized personnel.
Retention and disposal:

'Cards are destroyed upon request of the individual or when the
individual no longer is associated with the bomb disposal field,

System manager(s) and address:
Commandant, USAMMCS, Redstone Arsenal, AL 35809.

- Notification procedure:
Information may be obtained from:

Commandant, USAMMCS,
ATTN: ATSKTEB-H,
Redstone Arsenal, AL 35809.

Record access procedures:
Request from individuals should be addressed to the SYSMAN-

AGER.
-Written requests for information should contain the full name,

grade, position, and title.
For personal 'visits, the individual should be able to provide ac-

ceptable identification.
Contesting record procedures:
The Army's rules for access to records and for contesting contents,

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Personal information furnished by the individual concerned,
Systems exempted from certain irovisions of the act:
None

A0810.01aAMC
System name:

810.01 Educational Development/Contractor Personnel
System location:
Education Branch, Personnel Services Division, Director of Per.

sonnel and Community Activities, ATTN: ATZC-PAPE, Ft Bliss,
TX 79916.

Categories of individuals covered by the system:
Civilian personnel who hold or have held contracts as instructors,

test proctors or Librarian military occupational specialty pro- viding
nonpersonal services for the Director of Personnel and Community
Activities, Ft Bliss, TX.

Categories of records in the system:
File contains Letters'of Applications or Statement of Applicant

Qualifications; Provost Marshal Files Check; Disposition Form; Per-
sonnel Security Action; Standard Form (SF) 26, Contracts Award;
SF 30, Amendment to Contracts (as required); Department of De-
fense (DD) Form 1155, Delivery Order; SF 1034, Public Voucher
for Purchases and Services other than Personal.

Authority for maintenance of the system:
-Title 31 U.S.C., Sections' 82b-82f, Title 10 U.S.C., Section 4302;

Title 10 U.S.C., Section 3012-G.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
To maintain data on contractor personnel required by Army Secu-

rity Regulations, for pay purposes and schedule of services.
Used by Education Branch, administrative and budget management

personnel to process contract requests, prepare vouchers for payment
of services and'to derive education program costs for budget reports
and projection.

Policies and practices for storing, retrieving, accessing, retaining, uid
disposing of records in the system:

Storage:

Paper records in file folders.
RetrieVability:
Filed alphabetically by last name of contractor.
Safeguards:
Records maintained in an area accessible only to authorized per-

sonnel.
Retention and disposal:
Destroy after 2 years, or on discontinuance, whichever is first.
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System numager(s) and address:.
Director of" Personnel andc Community Activities, Headquarters,

US Army, Air Defense. Center and. Ft Bliss,(USAADCENFB), Ft
Bliss, TX 79916.

Notification procedure:
Information may be obtained from:

Commander-
USAADCENFB and Ft Bliss
ATTN: ATZC-FAPE
Ft Bliss, TX 799.16
Telephone: Area Code 915/568-1011

Record access, procedures:
Requests from individuals should be addressed to SYSNTAN-

AGER.
I Written requests should contain name, social security number
(SSN), dates and type of work.

Personal visits are limited to the Administrative Office of the Ft
- Bliss Education Branch, Ft Bliss, TX. Individual must be able to
provide proof of identity including, verbal infar- mation that can be
verified

Contesting record procedures:
'The Army's rules. for access. to records. and for contesting contents

and appealing initial, determinations are contained in Army Regula-
-tion 340-21.

Record source categories:
Applications from individuals; Notice of File& Check from Provost

Marshal; Notice of Award of Contract; Amendments to Contract;
and. Delivery Orders. from Procurement Division,, Director of Indus-
trial Operations (DIO);. Personnel Security Action Notice from Dr-
rector of Security; and Public Vouchers for Purchases and Services
other than Personal from Education Branch Administrative Office.

Systems exempted from certain provisions of the act:
None

A0810.09DAEN
System name:

810.09 Contract Training File
System locatiom
Office of General Counsel, Office, Chief of" Engineers (DAEN-

GCZ-C), Headquarters, Department of the Army (HQDA), Wash-
ington, DC 20314.

Categories of individuals covered by the system:
Persons ipplying for the Corps of Engineers (COE) ,student pro-

gram sponsored by the Office of General Counsel
Categories- of records in the system.
File contains. letters of application, transcripts for educational' insti-

tutions, resumes, writing samples, and correspondence-between the
COE and the applicant

Authority- for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the- system, including catego-

ries of users and the purposes of such uses:
Office of General Counsel: Used as a basis. for selecting partici-

pants in program.
Policies and. practices for storing, retrieving, accessing. retaining, and

disposing of records im the-system -
Storage:
Paper records in file folders.
Retrievabilityn
Filed alphabetically by last name ofindivdial.
Safeguards:
Building has security guards.
Retention and disposal-
Destroyed 3 years after completion- of training program.
System manager(s) and address:
Office of General Counsel, Office, Chief'of Engineers, Forrestal

Building, Washington, DC 20314.
Notification- procedurm
Information: may be obtained from:
" HQDA (DAEN-GCH)
Room 4A169
Forrestal Building.
Washington, DC203f'"
Telephone: Area Code 202/693-6961

Record access procedures:
Requests from individuals should be addressed to Office of GeneraL

Counsel, The Chief of Engineers, Room 4A169, Farresta Building,
(DAEN-GCH) Washington, DC 20314.

Contestiag record procedures:
The Army's rules for access torecords and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source catcgri=sr
Employers, educational institutions and bar associations.
Systemsrexenpted from certain provisiow of theact:
None

A08110aD.4 E
System name.

8 10.10 Military Construction Training Files
System location-
Construction Training. Construction Support Branch, Construction

Division, Directorate of Military Construction, Office of the Chief of
Engineers (COE), Washington, DC 20314.

Categories of Individuals covered by-the systemr
Any participant irr the annual Chief of Engineers Construction

Training Program.
Categories of records In the system:
File contains individual's grade, occupational code,, district or divi-

sion empl6yed by, and age.
Authority for maintenance of the system:
Government Employees Training. Act of 7 Jul 58, 72 Star 327

(Pub. L 85-507).
Routine uses of records maitnlied In the system, including catego-

ries of users and the purposes of such uses:
Provides an historical record of training and source of data for

statistical reports; serves as basis for developing additional courses
and evaluating the effectivenes of training, and provides. data for
cost accounting and developing budget estimates for the training
program.

Policies and practices for storiag retrieving, accessing, retaining, and.
disposing of records in the system:

Storage:
Magnetic tape, disk, and. computer printouts.
Retrievabillty:
Accessed by nameand social security number (SSN).
Safeguards:
Computer 'Fail Safe' System.
Retention and disposal
Information on individuals is deleted from the system upon termi-

nation of employment.
System manager(s) and address:
Chief of Engineers, Department of the Army (DA) Forrestal

Building. Washington, DC 20314.
Notiffa t rgocedu=
Information may bt obtained from:

Chief of Engineers
ATTN DAEN-MCC-E
Department of the Army
Washington, DC 20314
Telephone- Area Code 202/693-1310

Record access procedures:
Requests from individuals should be addressed t-Chief of Engi-

neers, DA, ATTN: DAEN-MCC.ET, Washington, DC 20314
Written requests for information should contain, as a minimum, the

individual's full name and SSN.
For personal visits, the individual should- be able to provide em-

ploying office's identification card or other suitable identification,
such as a passport or driver's license with photograph.

Contesting record procedures.
The Army's rules for access to records and for contesting contents

and appealing iitial detcrinations are contained fi Arnr Regula--
tion, 340-21.

Record source categories:
Information is submitted by the individual student.
Systems exempted from certain provisions of the act
None
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A0810.15AMC
System name:

810.15 Training Summary
System location:
Program Management Division, Management Information Systems

Directorate, Headquart rs;, United States Army Armament Com-
mand, (HQUSAAC), ATTN: AMSAR-MSP, Rock Island, IL 61201.,

Categories of individuals covered by the system:
All personnel of the Management Information Systems Director-

ate, HQUSAAC.
Categories of records in the system: Name, job series, title, grade,

cost center, payroll number, security clearance, education code,
social security number (SSN), birthdate, date of last promotion, date
of last step-increase, in hire date, service computation date, college
courses taken, training courses completed, clock hours of training
courses, credit hours of college courses, completion dates of all
college courses and training courses taken:

Authority for maintenance of the system:
Executive Order 11348.'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide a record of individual training and experience.
Report is used by supervisors and training coordinator in develop-

ment of 5 year training projection and individual career training
programs.

Policies and practices for storing, retrieving, accessing,'retaining, and
disposing of records in the system:

Storage:
Listing is maintained on computer printouts and stored in binders.
Magnetic tapes are stored in main computer area.
Retrievability:
SSN.
.Safeguards:
Locked in storage cabinet; protected by secu.rity guards.
Retention and disposal:
Records are kept until superseded. They are updated -on a quarter-

ly basis and old report is shredded prior to disposal.
Magnetic tape is released for use after updatig.
System manager(s) and address:
Commander, USAAC, Rock Island, IL 61201.
Notification procedure
Requests for information should be made fo HQUSAAC, Rock

Island, IL 61201.
Individual must submit SSN and name to determine whether

system contains records pertaining to him/her.
Record access procedures:
Requests should be addressed to HQUSAAC (AMSAR-MSP),

Rock Island, IL 61201.
Written requests for information should contain the individual's

name, SSN, and current address.
For personal visits, the indfividual should be able to provide ac-.

ceptable identification, i.e., employing\office identification, badge' or
card, or driver's license, and provide verbal information as to SSN.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be 'obtained from the SYS-
MANAGER.

Record source categories:
Individual personnel records, unit training records, college and

service school catalogs, and vendor information bulletins.
Systems exempted from certain provisions of the act:
None

A0811.05aAMC
System name:

811.05 Civilian Attorney/Patent Adviser Career Files
System location:
Office of the General Counsel, United States Army Materiel Com-

mand, (USAMC), ATTN:, AMCGC-A, 5001 Eisenhower Avenue,
Alexandria, VA 22333

Categories of individuals covered by the system:
All civilian attorneys and patent advisers of the USAMC.
Categories of records in the system:

Applications for employment, evaluation statements, reference
statements, law school transcript,,certificate of admission to the bar,
certificate of good standing, personnel notification of appointmeitts,
transfers, promotions and details, and job description.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes' of such uses:
To determine qualifications, accredited law school or nonaccredit-

ed, academic standing, what bar the applicant is a meujiber of, and
whether he/she is currently an active member in good standing. This
information is used by the General Counsel and/or a panel of senior
attorneys to determine eligibility of an individual for appointment,
prom6tion, or transfer within the USAMC. The only other personnel
who see the files are file clerks.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are maintained in locked safe cabinets, ,with access limited

to the file clerks, career program manager, functional chief, and the
panel of senior attorneys who sit on the ad hoc committee to deter-
mine best qualified individuals for a particular position. An individual
file foldei is maintained for each professional attorney/patent adviser
in the command.

Retrievability:
Files are maintained and retrieved by name.
Safeguards:
The records are maintained in safe file cabinets and can only be

retrieved at the direction of the General Counsel or the Career
Program Manager.

Retention and disposal:
Files are destroyed in the current files area 2 years after the

individual is no longer eligible for consideration for appointment,
promotion, or transfer.

System manager(s) and address:
General Counsel
USAMC
5001 Eisenhower Avenue
Alexandria, VA 22333
Telephone: Area Code 202/274-8046

Notification procedure:
Information may be obtained from the SYSMANAGER.'
Record access procedures:
Only those records submitted by the individual are maintained and

are available in the Office of the General Counsel, USAMC for the
individual to reyiew. Each individual's travel order or Department of
Defense pass is checked to verify identity. The Career Program
Manager is authorized to give access to records. The address is:

Career Program Manager
Office of the General Counsel
USAMC
5001 Eisenhower Avenue
Alexandria, VA 22333

Contesting record procedures:
,The Army's rules for access to records for contesting contents and

appealing initial determinations may be obtained from the SYSMAN-
AGER.

Record source categories:
Information is'obtained from educational institutions, state bar as-

sociations, previous employers, prospective employers, and individ.
uals whose names have been furnished as references.

Systems exempted from certain provisions of the act:
None

A0811.05bDAEN
System name:

811.05 Occupational Inventory Files
System location:
Office of General Counsel, Office, Chief of Engineers (DAEN-

GCZ-B), Headquarters, Department of the Army, Washington, DC
20314.

Categories of individuals covered by the system:
All attorneys employed by the Coips of Engineers.
Categories of records in the system:
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File contains individual's application for attorney employment,
school transcript, bar admission certificate, references, evaluation by
superior, Standard Form 50.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Office of General Counsel: Used as a basis for determining promo-

tion and reassignment.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:.
Filed alphabetically by last name of individual.
Safeguards:
Building has security guards. Records are maintained in locked

files accessible only to authorized personnel.
Retention and disposal
Destroyed 2 years after individual is no longer eligible for consid-

eration for promotion or reassignment.
System manager(s) and address:
General Counsel, Office of Chief of Engineers, Forrestal'Building,

1000 Independence Avenue, SW, Washington, DC 20314.
Notification procedure:
Information may be obtained from:

OCE (DAEN-GCZ-A)
Room 4A213
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-3047

Record access procedures:
Requests from individuals should be addressed to Office of General

Counsel Chief of Engineers (DAEN-GCK), Room 4A169, Forrestal
Building, Washington, DC 20314.

Cont8ting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinatios'may be obtained from the SYS-
MANAGER.

Record source categories:
Previous employers, educational institutions and bar associations.
Systems exempted from certain provisions of the act:
None

A08IL06DAPE
System name:

811.06 Referral Program for NAF Employees
System location:
Primary System: Nonappropriated Fund (NAF) Branch, Proce-

dures and Regulations Division, Deputy Chief of Staff for Personnel
(DCSPER) (Civilian Personnel), Department of the Army (DA).

Categories of individuals covered by the system: I
Individuals who register in the NAF Referral Program.
Categories of records in the system:
File contains individuals' applications for employment, requests

and referral lists to fill vacant positions, and related correspondence
between the DCSPER NAF Branch, field activities (servicing civil-
ian personnel offices and NAF activities), and individual applicants.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
. Serves" as an applicant and referral file for currently registered

NAF employees; used to determine qualifications, availability, and
mobility of employees for existing and future vacancies in the United
States and foreign locations and to produce referral lists of qualified
employees. Information from records is used in preparing reports,
replying to correspondence, responding to requests from courts and
regulatory bodies and executing statutory requirements such as Free-
dom of Information Act.

Department of the Army Staff agencies and commands: To select
individuals for existing vacancies, process related personnel actions,
respond to grievances and complaints related to questions of qualifi-
cation determination and nonselection to specific positions.

. Policies and practices for storing, ritrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file foldes.
Retrlevabllitry
Filed by occupational file and series and therein alphabetically by

last na e ofapplicant

Safeguards:
Building employs security guards. Records are maintained in steel

file cabinets in areas accessible only to authorized personnel.
Retention and disposal:
Application is retained in the active file as long as the individual is

employed, unless he requests that it be returned. Applications are
placed in the inactive file for I year after the employee's separation.
Requests for and referral lists are maintained in the active file for 2
years from the date of the request. Records are destroyed after
expiration of the I or 2 year time limitations, respectively.

System man ger(s) and address:
NAF Branch, Procedures and Regulations Division, DCSPER (Ci-

vilian Personnel). Headquarters, Department of the Army, (HQDA),
The Pentagon, Washington, DC 20310.

Notification procedure:
Information may be obtained from:

HQDA (DAPE-CPR-NAF)
Pentagon, Washington, DC 20310
Telephone: Area Code 202/697-2204

Record access procedures:
Requests from individuals should be addressd to- HQDA,

(DAPE-CPR-NAF), The Pentagon. Washington, DC 20310.
Written requests from individuals should contain the full name of.

the requester, current address and telephone number, a specific de-
scription of the information/records sought, and if previous corre-
spondence was involved, the subject and date thereof.

For personal visits, the individual should be able to provide ac-
ceptable identification such as: driver's license, employing office's
identification card, and furnish verbal information that can be veri-
fied from his case file.

Contesting record procedures:
The Army's rules for contesting contents of the records and ap-

pealing initial determinations may be obtained from HQDA (DAPE-
CP), Washington. DC 20310.

Record source categories:

Applications submitted by individual employees, requests for refer-
ral lists submitted by servicing civilian personnel offices, referral lists
furnished by DAPE-CPR-NAF, and related correspondence.

Systems exempted from certain provisions of the act:
None

AO1lZ04DAPE
System name:

812.04 NAF Complaint, Appeal & Grievance Case Files
system location:
Files on cases which have reached the formal investigative stage

are maintained at Headquarters, Department of the Army, (HQDA),
Washington. DC 20310, ATTN: PECA. Copies of these files are
maintained in decentralized area Appellate Review Offices. Files on
cases in the informal stages and cases which have not reached the
formal investigative stage are maintained within either the Equal
EmploymelJ Opportunity Office or the servicing Civilian Personnel
Oflice of the appropriate installation or activity. Official mailing
addresses are in the Department of Defense directory in the Appen-
dix.

Categories of Individuals covered by the system:
Any individual who has applied for employment with, is employed

by or was employed by a nonappropriated fund (NAP) instrumentali-
ty within Department of the Army (DA) and who has filed (individ-
ually or collectively) a complaint, grievance or appeal.

Categories of records In the system:
Records may contain any and all material pertaining to employ-

ment practices or working conditions which are the subject of the
complaint, grievance or appeal. The file may contain, but is not
limited to, copies of employment and pay documents, statements of
knowledgeable parties, exhibits. and investigative reports.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
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Routine uses of irecords maintained In the system, including catego'-
ries of users and the purposes of such uses:

Installations and activities use these records to investigate, resolve
and/or adjudicate complaints, grievances and appeals. DA Staff
agencies and commands use these records to investigate, resolve and'.
or adjudicate complaints, grievances, and appeals. Federal agencies,including General Accounting Office, General Services Administra-

tion, Civil Service Commission, Department of Labor, and Depart-
ment of Justice use these records to resolve and/or adjudicate mat-ters falling..within their jurisdiction. Information from the records is
• used in preparing reports, replying to correspondence, responding to

requests from cour'ts' and regulatory bodies, and executing statutory
requirements such as Freedom of Information Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed chronologically by geographical area. Cross indexed by

alpha listing of last name (or filed alphabetically by last name);
retrieved manually.

Safeguards:
Storage area restricted to authorized personnel only and the docu-

ments treated as FOR: OFFICIAL .USE ONLY records.
Retention and disposal:
Records are retained in an active file for a period of 3 years at DA

and area offices and then destroyed. Retained in active, file for 5
years at activity level.

System manager(s) and address:
The Depiuty Chief of Staff for Personnel, DA, The Pentagon,

Washington, DC 20310.
Notification procedure:
Information may be obtained from:

HQDA (PECA)
Washington, DC 20310
Telephone:.Area Code 202/693-1596

Record access procedures:
Requests from individuals should be'addressed to: HQDA,

(PECA), Washington, DC 20310.
Written requests for information should contain the full name,

current address and telephone number of the requester and the
docket number (if available) of the file requested.

For personal visits, the individual should be able to provide ac-
ceptable identification; that is, driver's license, employing office's
identification card, including verbal information that can be verified
with his 'case' folder.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may beobtained from HQDA (DAPE-CP) Washing-
ton, DC 20310.

Record source categories:
Official personnel and pay records, parties, witnesses, and persons

having knowledge or maintaining relevant evidentiary material per-
taining to the complaint, grievance or appeal.

Systems exempted from certain provisions of the act.
None

•A0814.Q2aDAPE
System name:

814.02 Labor Management Relations Records System
System location:
Civilian Personnel Office servicing the Department of the Army

(DA) activity/installation.
Categories of individuals covered by the system:
Civilian ,employees paid from appropriated and non-appropriated

funds,.who are involved in a griqvance which has been referred to an
arbitrator for resolution; civilian employees involved in the -filing of
an unfair labor practice complaint which has been referred to the
Assistant Secretary of Labor-Management Relations; union officials;
union stewards; and representatives.

Categories of records in the'system: -
Records comprise: manual files, maintained in paper folders, filed

by type of case and ca e number (not individual). Folder contains all
information pertaining to a, specific arbitration case or specific unfair
labor practice with which the DA has dealings; field activities main-
tain manual roster of local, union officiaJs and union stewards.

Authority for maintenance of the system:
Executive Order 11491, as amended 'Labor-Management Relations

in the Federal Service'.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Officials and employees of the DA in the performance of their

official duties related to the Labor- Management Relations Program,
e.g., administration/ implementation of arbitration awards, interpreta-
tion of the Executive Order through 3rd party case decisions; nation-
al consultation and other dealings with the recognized unions.

Representatives of the United States Civil Service Commission on
matters relating to the inspection, survey, audit, or evaluation of
Civilian Personnel Management Programs.

The Comptroller General or any of his authorized representatives,
in the course of the performande of duties of the General Accounting
Office relating to the Labor Management Relations Program.

Officials and employees of other components of the DA in the
performance of their official duties related to the administration of
the Labor-Management Relations Program.. A duly appointed hear-
ing examiner or arbitrator for the purpose of conducting a hearing In
connection with an employee's grievance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual records are stored in paper folders.
Retrievability:
Manual records are retrieved by case subject, case number, and/ or

individual employee names."
Safeguards:
All manual files are accessible only to authorized personnel having

a need-to-know.
Retention and disposal:
Case files are permanently maintained. Union official rosters are

normally destroyed after a new roster has been established.
System manager(s) and address.'
Deputy Chief of Staff for Personnel, Director of Civilian Pcrson.

nel, Headquarters, DA,. Washington, DC 20310. Washington, DC
20310.

Notification procedure:
Request by correspondence should be addressed to Civilian Per-

sonnel Office of Army activity/installation. The letter should contain
the full name, social security number, and signature of the requester.
The individual may visit the DA activity at which he/she is em-
ployed. In the event requester is unable to obtain information, con-
tact DA Privacy Review Board, Washington, DC 203 10.

Record access procedures:
The Army's rules for acces to records may be obtained from the

SYSMANAGER.
Contesting record procedures:

- The Army's rules for access to records and for contesting contents
and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Servicing civilian iersonnel offices; arbitrator's office- office of the

Assistant Secretary of Labor-Management Relations; union headquar-
ters offices.

Systems exempted from certain provisions of the act:
None

A0902.07aDASG
System name:

902.07 Medical Regulating Files
System location:.
Primary System: Armed Services Medical Regulating Office

(ASMRO), Office of the Surgeon General, Department of the Army
(DA), Washington, DC, 20310.
. Decentralized Segments: United States (US) Government medical
treatment facilities, evacuation units and medical regulating offices.

Categories of individuals covered by the system:
Any patient requiring transfer to another medical treatment facility

who is reported to ASMRO by US Government medical treatment
facilities for designation of the receiving medical facility.

'Categories of records in the system:
File contains information reported by the transferring medical

.treatment facility and includes, but is not limited to, patient identity,
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service affiliation and grade or status, sex, medical diagnoses, medical
condition, special procedures or requirements needed, medical spe-
cialties required, administrative considerations, personal consider-
ations, the patient's home town and/or duty station and other infor-
mation having an effect on the transfer.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries.of users and the purposes of such uses:
ASMRO: To properly determine the appropriate medical treat-

ment facility to which the reported patient will be transferred; to
notify the reporting US Government medical treatment facility of the
transfer destination; to notify the receiving medical treatment facility
of the transfer;, to notify evacuation units medical regulating offices
and other government offices for official reasons; to evaluate the
effectiveness of reported information; to establish further the specific
needs of the reported patient; for statistical purposes; and when
required by law and official purposes.

US Government medical treatment facilities-evacuation units and
medical regulating offices for official purposes concerned with, but
not limited to, the transfer of the patient.

Record of the identity, diagnosis, prognosis, or treatment of any
client/patient, irrespective of whether or when he ceases to be a
client/patient, maintained in connection with the performance of any
alcohol or drug abuse prevention and treatment function conducted,
regulated, or directly or indirectly assisted by any department or
agency of the United-States, shall, except as provided therein, be
confidential and be disclosed only for the purposes and under the
circumstances expressly authorized in Title 21 U.S.C., Section 1175.
This statute takes precedence over the Privacy Act of'1974, in regard
to accessibility of such records except to the individual to whom the
record pertains.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
-Paper records in file folders and on index cards.
Retrievability:.
File alphabetically and by ASMRO control number.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel who are properly screened
andtrained.

lRetention and disposal: -

Destroyed 1 year following the end of the calendar year in which
the patient was reported to ASMRO.

-System manager(s) and address:
Director, ASMRO, Office of the Surgeon General, DA, Room

1E641, The Pentagon, Washington DC 20310; Commanders of US
Government medical treatment facilities, evacuation units and medi-
cal regulating offices.

Notification procedure:
Information may be obtained from SYSMANAGER or from the

patient administrator of US Government medical'treatment facilities
reporting patient to ASMRO.

Written requests -should. include full name of patient, rank or status
and parent service, approximate date of transfer, medical treatment
facility from which transferred and current address of the individual
making request.

For personal visits, requester must provide acceptable identifica-
tion such as military identification card, social security card or driv-
er's license.

Record access procedures:
Requests from individuals should be addressed to Director,

ASMRO, Office of the Surgeon General, DA, Room IE641. The
Pentagon, Washington DC 20310, telephone: Area Code 202/695-
9118, or to Patient Administrator at US Government medical treat-
ment facilities reporting patients to ASMRO. The official mailing
addresses are in the Department of Defense directory in the appendix
to Army system notices.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record'source categories:
Information provided-by transferring and receiving medical treat-

ment facilities, medical regulating offices, evacuation offices, and

other US Government offices, agencies and commands having infor-
mation bearing on a patient transfer.

Systems exempted from certain provisions of the act:
None

A0903.07DASG
System name:

903.07 Entrance Medical Examination Files
S)stem location:
Primary System: Armed Forces Examining and Entrance Stations

(AFEES);
Decentralized Segments: Health Services Command, Department

of the Army, Military department receiving recruits; and Selective
Service States Boards concerned.

Categories of Individuals covered by the system:
Applicants and registrants for United States military service.
Categories of records in the system:
Fde contains reports of medical examination and history, related

documents and medical evaluation results.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
- .Armed Forces Examining and Entrance Stations: To record results
of medical evaluition for military service.

Health Services Command: To identify medical conditions which
are causes of rejection for military service; to assess health quality
distribution of recruited personnel; and to evaluate effectiveness of
procurement medical standards.

Military departments: To properly assign and utilize recruits.
Selective Service State Boards: To note disposition of registrant.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
'Filed alphabetically by date.
Safeguirds:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened
and trained.

Retention and disposal:
Records of individuals accepted for military service: Armed

Forces Examining Stations: records are destroyed after 3 years; Mili-
tary departments concerned: records are retained as permanent rec-
ords. They are retained in active file during term of service, then
retired to National Personnel Records Center, III Winnebago St., St.
Louis, MO 63118.

Records of individuals rejected for military service: records used in
statistical analyses are destroyed after 2 years, other records are
destroyed after I year. Earlier destruction is authorized.

System masager(,s) and addres
The Surgeon General, Headquarters, Department of the Army

(HQDA), The Pentagon, Washington. DC 20310.
Notification procedure:
Information may be obtained by written request to-

HQDA (PASG-AOMl)
Room 2D453
The Pentagon
Washington, DC 20310

Record access procedures:
Requests should be addressed to: Office of The Surgeon General,

HQDA (DASG-AOM), Room 2D453, The Pentagon, Washington,
DC 20310.

All requests should be written since files are not stored in HQDA.
If telephone conversation is desired, at the expense of the inquirer,
area code and telephone number should be furnished.

Personal visits by the individual requesting access may be arranged
only with the official assigned to respond to a written request.

Contesting record procedres:
The Army's rules for access to records and for contesting contents.

and appealing initial determinations may be obtained from the official
responding to a written request.

Record source categories:
Armed Forces Examining and -Entrance Stations.
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Systems exempted from certain provisions of the act:
None

A0904.01aHSC
System name:

904.01 Medical Care Inquiry Files
System location:
Headquarters,- United States 'Army Health Services -Command

(HSC), (HSCM-A), Ft Sam Houston, TX 78234.
Categories of individuals covered by the system-"
Active duty and Reserve component members of the Army whose

medical treatment, entitlement to medical-care from civilian sources
-and eligibility for payment of medical claims have been questioned.

Categories of records In the system:
Files contain documents reflecting inquiries from members of Con-

press, private individuals, civilian sources of care, for nonprivileged
rinformation concerning medical treatment, entitlement to medical
care, payment of medical claims.

File includes copies of some medical records, Line of Duty Deter-
minations and similar or related documents.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by HSC to facilitate and control processing and adjudication

of claims requests uitil such claims have either been paid or disap-
proved for payment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in filefolders.
Retrievability:
Filed alphabetically by name of individual claimant.
Safeguards: '
Building is secured after duty hours. During duty hours, files are

controlled through visual observation.
Retention and disposal:
Records are retained for 6 years and then destroyed.
System manager(s) and address:
Commander, HSC, Ft Sam Houston, TX 78234.
Notification procedure:
Information may be obtained by written request to Commander,

HSC, ATTN: HSCM-A, Ft Sam Houston, TX 78234.
Record access procedures:
Requests from individuals should be addressed to: Commander,

HSC, ATTN: HSCM-A, Ft Sam Houston, TX 67234.
Written requests for information should contain the full name of

the individual, social security number, current address and telephone
number.

For personal visits, the individual should be able to provide some
acceptable identification and give some verbal information that could
be verified with his case folder.

Contesting record procedures:.
The Army's rules for access fo records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories: .

Individual's health claim records, reports received from civilian
physicians and similar or related documents.

Systems exempted from certain provisions of the act:
None

A0905.03USARE UR
System name:

905.03 Claims Inventory of Active Claims for Medical Care under
CHAMPUS-

System location:
Headquarters (HQ), United States (US) Army Medical Command,

Europe (USAMEDCOMEUR), ATTN: Executive Director, Office
of Civilian Health and Medical Program of the Uniformed Services,
Heidelberg, Federal Republic of Germany.

Categories of individuals covered by the system:
All' eligible Civilian Health and Medical Program of the Uni-

formed Services (CHAMPUS) beneficiaries, ie.; retired members of

the Forces who are not entitled to hospital insurance bencits under
social security, spouses and children of retired or deceased service
members, and spouses and children of active duty members residing

'both with and apart from duty member.
- Categories of records in the system:
Names of claimants (beneficiaries of CHAMPUS). Lists contain

names, social security number, date applications for medical care are
received, assigned claim number, number of days of treatment, type
oftreatment, and costs of medical care to be paid from CHAMPUS
Funds.

, Authority for maintenance of the system:
Dependents Medical Act, Title 16, U.S.C., Sections 1079-1087, as

amended by the Military Medical Benefits Amendments of 1966
(Public Law 89-614).

Routine uses of records maintained in the system, Including catego-
ries of users and the pnrposes of such uses:

Used by Office of CHAMPUS, USAMEDCOMEUR, to facilitate
and control pr6cessing and adjudication of claims until such claims
are paid.

Policies and practices for storing, retrieving; accessing,'retalnng, and
disposing of records in the system:

Storage:
Tapes stored in cabinets by system or program number.
Paper listings stored in file cabinets.
Retrievability:
Numerically by locally devised alphaf~etical.numerical code combi-

nation.
Safeguards:
Room is7 secured by locked doors. Office is checked nightly by

staff duty personnel. Individuals employed in data use arc given
orientations as to sensitivity of personal information and the obliga-
tion to protect documents.

Retention and disposal:
Master program file is retained indefinitely. All other tapes erased

45 days from date printout is produced.
Printout js destroyed by shredding after 1 year.
System manager(s) and address:
Executive Director, Office of CHAMPUS, USAMEDCOMEUR,

Army Post Office (APO) New York 09403.
.Notification procedure:#

Information may be obtained by writing to Commander, US Any
Medical Command, Europe, ATTN: Executive Director, Office of
'CHAMPUS, APO 09403.

Record access procedures:
Persons desiring access to information may contact Commanden

USAMEDCOMEUR,; ATTN: Executive Director, Office of CHAM-
PUS; APO 09403; Telephone: MEDCOMEUR 2122, x840 or x661.

Contesting record procedures:
Procedures for access to records and for contesting contents and

appealing initial determinations may be obtained from Commander,"
USAMEDCOMEUR, ATIN: Executive Director, Office of CHAM-
PUS, APO 09403. '

Record source categories:
Applications by beneficiaries of CHAMPUS and information from

medical facilities or physicians that have provided prior medical care.
Systems exempted from certain provisions of the act:
None

A0905.4USAREUR
System name:

905.04 Cross Reference List Report of Claims for CHAMPUS
System location:
Headquarters, United States Army Medical Command, Europe,

(USAMEDCOMEUR), ATTN: Executive Director, Office of Civil-
ian Health and Medical Program of the Uniformed Services (CHIAM-
PUS), Heidelberg, Federal Republic of Germany.

Categories of individuals covered by the system:
All eligible CHAMPUS beneficiaries, i.e., retired members of the

Forces who are not entitled to hospital insurance benefits under
social security, spouses and children of retired or deceased service
members, and spouses and children of active duty members residing
both with and apart from duty.member.

Categories-of records in the system:
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List of all active claims for medical care in process, listing names,
social security number of patients and sponsors, date claims received,
and if applicable, the date claim was paid and amounL

Authority for maintenance of the system:
.Dependents Medical Act, Title 10, U.S.C., Sections 1079-1087, as

amended by the Military Medical Benefits Amendments of 1966
(Public Law 89-614).

Routine uses of records maintained in -the system, including catego-
ries of users'and the purposes of such uses:.

Used by Office of CHAMPUS, USAMEDCOMEUR, to facilitate
and control processing and adjudication of claims. Also used to
accumulate dollar figures to be used for program funding.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Tapes stored in cabinets by system or program number.
Paper listing stored in file cabinets.
Retrievability.
Alphabetical by name of claimants.
Safeguards:
Room is secured by locked doors. Office is checked nightly by

staff duty personnel Individuals employed in data use are given
orientations as to sensitivity of personal information and the obliga-
tion to protect documents.

Retention and disposal:
Printout is destroyed by shredding after 1 year.
Automated tapes retained indefinitely pending Department of De-

fense decision.
System manager(s) and address:
Executive Director, Office of CHAMPUS, USAMEDCOMEUR,

Army Post Office (APO), New York 09403.
Notification proedures
Information may be obtained by writing to Commander, US Army

Medical Command, Europe, ATTN: Executive Director, Office of
CHAMPUS, APO 09403.

Record access procedures:
Persons desiring access to information may contact Commander;,

-USAMEDCOMEUR, ATTN: Executive Director, Office of CHAM-
PUS; APO 09403; Telephonia MEDCOMEUR 2122, x 840 or x 661.

Contesting record procedures:
Procedures for access to records nd for contesting contents and

appealing initial determinations may be obtained from Commander,
USAMEDCOMEUR, ATTN: Executive Director. Office of CHAM-
PUS, APO 09403.

Record source categories:
Applications by beneficiaries of CUAMPUS and information from

medical facilities or physicians that have provided prior medical care.
Systems exempted from certain provisions of the ae
None

A0905:05aUSMACTHAI
System name:

905.05 Active Claims for Medical Care Provided under CHAM-
PUS File

System location:,
Headquarters, United States (US) Army Medical Department Ac-

tivity (MEDDAC), ATTN: Chief, Patient Administration Division,
Civilian Health and Medical Program of the Uniformed Services
(CHAMPUS) Officer, Bangkok, Thailand.

Categories of individuals covered by the system:
All eligible CHAMPUS beneficiaries, ie., retired members of the

Uniformed Services who are not entitled to hospital insurance bene-
fits under social security, spouses and children of retired or deceased
service m6mbers, and spouses and childrent of active duty members
residing both with and apart from duty member.

Categories of records in the system:
File contains documents relating to medical care obtained by

CHAMPUS beneficiaries from civilian sources at US government
expense. Included are forms completed by military and civilian medi-
cal treatment facilities and practitioners, billings received from civil-
in sources, forms completed by the patient -or sponsor, and related
documents.

Authority for maintenance of the system:

Dependents Medical Act, Title 10, U.S.C., Sections 1079-1087, as
amended by the Military Benefits Amendments of 1966 (Public Law
89-614).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:
'Used by Patient Administration Division, US Army MEDDAC,

Bangkok, Thailand, to facilitate and control processing and adjudica-
tion of claims submitted by beneficiaries for care provided under
CHAMPUS.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by CHAMPUS case number and year.
Safeguards:
Maintained in metal filing cabinets. Room is secured by locked

doors. Office is checked nightly by staff-duty personnel. Individlals
employed in data use are given orientations as to sensitivity of per-
sonal information and the obligation to protect documents.

Retention and disposia
Records are retained for 3 years then destroyed.
System manager(s) and address:
Chief. Patient Administration Division (CHAMPUS Office), USA

MEDDAC, Thailand, Army Post Office (APe) San Francisco
96346.

Notification procedure:
Information may be obtained by writing to Commander, US Army

MEDDAC Thailand, ATTN: CHAMPUS Officer, APO 96346.
Record access procedures:
See NOTIFICATION
Contesting record procedures:
Procedures for access to records and for contesting contents and

appealing initial determinations may be obtained from Commander,
USA MEDDAC, Thailand, ATTN: CHAMPUS Officer, APO
96346.

Record source categories:
Applications by beneficiaries of CHAMPUS and information from

medical facilities or physicians that have provided prior medical care.
Systems exempted from certain provisions of the act:
None

A0906.01DASG -
System nanie:

906.01 Medical Review Files
System location:
Office of The Surgeon General, Headquarters, Department of the

Army (HQDA), The Pentagon, Washington, DC 20310.
Categories of individuals covered by the system:
Applicants and registrants who are being considered for Army

service and whose medical fitness is qucstionable Army members
being considered for continuance in service, promotion, special as-
signment, or separation whose medical fitness is questioned either by
the medical evaluating authority or by the individual.

Categories of records In the system:
Files contain documents relating to medical fitness of individuals

for appointment, enlistment, retention in service, promotion, special
assignment, or separation. Included are reports of medical examina-
tion and evaluation, psychological evaluation reports, and similar or
related documents.

Authority for maintenance of the system:
Title 5 U.S.C, Section 301 and Title 10 U.S.C., Section 1071.
Routine uses of records maintained In the system, including catego-

rics of users and the prposes of such uses
To evaluate medical fitness of margina ly qualified personnel for

Army program with strict regard to established medical standards.
Policies and practices for storing, retrieving, accassing, retaining, and

disposing of records In the system:
Storage:
Paper records in ile folders.
Retrievabllity.
Filed alphabetically by file number and year.
Safeguards:
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Buildings employ security guards. Records are maintained in areas
accessible only to authorized personnel who are properly screened
and trained.

Retention and disposal:
Records are retained for 3 years and destroyed.
System manager(s) and address:

-The Surgeon General, HQDA, The Pentagon, Washington, DC
20310.

Notification procedure:
Information may be obtained by written request to:

HQDA (DASG-AOM)
Room 2D453
The Pentagon
Washington, DC 20310

Record access procedures:
t4equests should be addressed to: Office of The Surgeon General,

HQDA, (DASG-AOM), Room 2D453, The Pentagon, Washington,
DC'20310. 1-

All requests should be written since files are not stored in HQDA.
If telephonle conversation is desired, at. the expense of the inquirer,
Area Code and telephone number should be furnished.

Personal visits by the individual requesting access may be arranged
only with the official assigned to respond to a written request.

Contesting record procedures: I

The Army's rules for access to records and for contesting contents
and appealing initial determinations may be obtained from the official
responding to a written request.,

Record source categories:
Clinical records, health records, medical boards, reports received

from civilian physicians, and consultation reports.
Systems exempted from certain provisions of the act:.
None '

A0906.02DASG
System name:

906.02 Mental Competency Review.Files
System location:
Primary System: United States Army Finance Ceiter (USAFC),

Indianapolis, IN 46249.
Decentralized Segments: Office of The Surgeon General (OTSG),

Department of the Army; US Army 'Health Services Command
(HSC), Ft Sam Houston, TX; Medical- center or hospital where
determination is made.

Categories of individuals covered by the system:
Retired members of the US Army whose mental competency has

been reviewed by a.medical board.
Categories of records in the system:
File contains requests for competency determinations; medical

board proceedings; correspondence between USAFC and OTSG and
HSC; appointments of guardians; and selected documents.

Authority for maintenance of the system:
Title 37 U.S.C., Section 601, Payments to Mentally Incompetent

Persons; Title 5 U.S:C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USAFC: To determine degree and ability of retired Army military

personnel to use their mental faculties in handling financial matters.
OTSG: To process and review mental competency determinations

of retired Army military personnel located outside jurisdiction of
HSC, when requested by USAFC.

HSC: To processiand review mental competency determinations of
retired Army military personnel ldcated within jurisdiction of HSC,
when requested by USAFC.

Medical center or hospital where determination is made: To hold
medical board on retired Army personnel when xequested by OTSG
or HSC.

Policies and practices for itoring, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel.

Retention and disposal:
Records ate destroyed after 2 years.
System manager(s) and address:
USAFC, Retired Pay Division, Indianapolis, IN 46249.
Notification procedure:
Information may be obtained from:

Commander, Finance Center, US Army
Retired Pay Division
Indianapolis, IN 46249
Telephone: Area Code 317/699-1110.

Record access procedures:
Requests from individuals should be addressed to: Commander, US

Army Finance Center, Retired Pay Division, Indianapolis, IN 46249.
Written requests for information should contain the full name of

the individual, social security or identification number, retired rank,
current address and telephone number. Visits are limited to Retired
Pay Division, USAFC, Indianapolis, IN 46249; Professional Services
Division (DASG-HCC), The Pentagon, Washington, DC 20310: and
Clinical Medicine Division, HSC, Ft Sam Houston, Command, TX
78234.

For personal visits, the individual should be able to provide some
acceptable identification (e.g., driver's license, employee identifica-
tion card) and information that can be verified from his/her file.

Contesting record procedures:
The Army's rules f6r access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Letters and related requests from individual requesting mental

competency determination on retired Army personnel; competency
determination requests from Retired Pay Division to OTSG and
HSC; medical board proceedings; cbrrespondence between OTSG
and HSC and medical center or hospital where competency determi-
nation is made.

Systems exempted from certain provisions of the act:
None

A0906.03DASG
System name:

906.03 Medical Classification Files
System location:
Army Medical Department (AMEDD) medical facility providing

medical care for the military unit of assignment.
Categories of individuals covered by the system:
Active Army personnel who are being considered for initial or

change of assignment.
Categories of records in the system:
File Contains health record documents relating to the physical'

classification of Army personnel. Included are work sheets, cards,
and similar or related documents.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Section 1071; and

Title 44 U.S.C., Section 3101.
Routine use& of records maintained In the system, including catego-

ties of users and the purposes of such uses:.
To determine medical fitness for Army occupational specialty con-,

sidered, and to determine general physical profile.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by file number.
Safeguards:
Buildings employ security guards.-Records are maintained in areas

accessible only to authorized personnel who are properly screened
and trained.

Retention and disposal:
Records are retained for 2 years, until revised, or until discontin-

ued, whichever occurs first.
System manager(s) and address:

he.Surgeon General, Headquarters, Department of the Army
(HQDA), The Pentagon, Washington, DC 20310.

Notification procedure:

ill l[ I I' r
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Inforiation may be obtained by written request to:
HQDA (DASG-AOM)
Room 213453

'The Pentagon
Washington, DC 20310

Record access procedures:.
Requests should be addressed to: Office of The Surgeon General,

HQDA (DASG-AOM), Room 2D453, The Pentagon, Washington,
DC 20310.

All requests should be written since files are not stored in HQDA.
If telephone conversation is desired, at the expense of the inquirer,
area code and telephone number should be furnished.

Personal visits by the individual requesting access may be arranged
only with the official assigned to respond to a written request.
• Contesting record procedures:

The Army's rules for access to records and for contesting contents
and appealing initial determinations may be obtained from the official
responding to a written request

Record source categories:
Health records from Army medical treatment facilities and civilian

_physicians-
Systems exempted from certain provisions of the act:
None

A0906.04aDASG
System name:

906.04 Medical Evaluation Files
System location:
Primary System: Army Medical Department (AMEDD) Medical

facilities convening a Medical Board.
Decentralized Segments: United States (US) Army Physical Evalu-

ation Boards, US Army Physical Disability Agency and Headquar-
ters, US Army Recruiting Command Ft Sheridan, IL.

Categories of individuals covered by the system:
Army members whose medical fitness for continued service has

been questioned either by the member or IAs commander.
Categories of records iq the system:
File contains .documents reflecting determination' by a medical

board of medical fitness for continued Army active service. Includes
medical board proceedings and related documents.

Authority for maintenance of the system:
Title 10 U.S.C., Section 1071 and Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Medical Board. To determine medical fitness for continued Army

active service.
Physical Evaluation Board: To review medical board findings

when required and to determine if the individual should be dis-
charged, temporarily or permanently retired for disability, or retained
for active service.

US Army Physical Disability Agency: Record of cases considered,
adjudications, reviews determinations, and dispositions. To respond
to inquiries received from an individual, other Government agency
or other authorized recipient of requested information.

US Army Recruiting Command: To assess cause of possible entry
medical examination failure, in cases when the individual is being
discharged because of a medical condition which existed prior to
entering service.

Policies and practices for storing, retrieving, accessing, retaining, end
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:

.Filed chronologically by name.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel who are properly screened
and trained.

Retention and disposal:
Medical Boards: Retained for 5 years rind destroyed.
Physical Evaluation Boards: Retained for 2 years or until discon-

tinued, whichever occurs first.
US Army Physical Disability Agency: Files are maintained for a

period of 2 to 5 years depending on the type of action involved.
US Army Recruiting Command: Retained for 6 months or until

review of records has been completed.

System manager(s) and address:
The Surgeon General. Headquarters, Department of the Army

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained by written request to:

HQDA (DASG-AONM)
Room 2D453
The Pentagon
Washington, DC 20310

Record access procedures:
Requests should be addressed to: Office of The Surgeon General,

HQDA. (DASG-AOM), Room 2D453, The Pentagon, Washington,
DC 20310.

All requests should be written, since files are not stared in HQDA
If telephone conversation is desired, at the expense of the inquirer,
area code and telephone number should be furnished.

Personal visits by the individual requesting access may be arranged
only with the official assigned to respond to a written request.

Contesting record procedure:
The Army's rules for access to records and for contesting contents

and appealing initial determination may be obtained from the official
responding to a written request.

Record source categories:
Interviews with the individual; medical records on -the individual;

reports of medical boards and physical evaluation boards.
Systems exempted from certain provisions of the act: -
None

A0907.02DASG
System name:

907.02 USA Reserve Officer Training Corps (ROTC) Medical
Examination Files

System location:
Primary System: Department of Army medical facilities conduct-

ing medical examination; Office of Professor of Military Science of
educational institutions concerned; and United States Army Reserve
(USAR) unit sponsors of ROTC summer camps and ROTC flight
training pro rams.

Decentralized Segment: Department of Defense Medical Review
Board.

Categories of Individuals covered by the system:
Applicants for and participants in United States (US) Army ROTC

scholarship programs.
Categories of records in the system:
File contains reports of medical history and examination and relat-

ed documents.
Authority for maintenance of the system=
Title 10 U.S.C., Section 1071 and Title 5 U.S.C., Section 301.
Routine uses of records msintalned in the system, including c2ego-

ries of users and the purposes of such uses
Examining Department of Army medical facilities: To verify

record or medical examination.
Office of Professor of Military Science (PMS) and USAR unit: To

certify medical eligibility of ROTC participants for training per-
formed.

Department of Defense Medical Review Board (DOD MRB): For
uniform evaluation and certification of medical fitness qualification of
applicants for Armed Forces ROTC scholarship programs.

Policies and practices for storing, retrieving, accessing, retaining, lad
disposing of records In the system:

Storage:
Paper records in rile folders.
Retrievability:
Filed alphabetically by programs; within each program fled by

individual's name.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized pe-rsonnel %vho are properly screened
and trained.

Retention and disposah
US Army examining medical facilities: Retain I year and destroy.

* Office of PmS and USAR Units: Retain during training and for- -
ward to Headquarter. USAR. sponsor (e.g., ROTC Region Head-
quarters, PMS of university, USAR Components Personnel and Ad-
ministration Center).
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System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained by written request to:
HQDA (DASG-AOM)

Room 2D453
The Pentagon
Washington, DC 20310

Record access procedures:
Requests should be addressed to: Office of The Surgeon General,

HQDA (DASG-AOM), Room 2D453, .The Pentagon, Washington,
DC 20310.

All requests should be written since files are not stored in HQDA.
If telephone conversation is desired, at the expense of the inquirer.
area code and telephone number should be furnished.

Personal visits by the individual requesting access may be arranged
only with the official assigned to respond to a written request.

Contesting record procedures:
The Army's rules for acces to records and for contesting contents

and appealing initial determinations may be obtained from the official
responding to a written request.

Record source categories:
Written application from the individual requesting access.
Systems exempted from certain provisions of the act:
None

A0907.04ASG
System name: '

907.04 United States Military Academy (USMA) Medical Qualifi-
cation Files

System location:
Primary System: United States Military Academy (USMA), West

Point, NY 10996.
Decentralized Segments: Department of Definse'Medical Review

Board (DOD MRB) and selected Department of Army medical facil-
ities conducting medical examination.

Categories of Individuals covered by the system:
Applicants and nominees for attendance 'at the United States Mili-

tary Academy Preparatory School (USMAPS) and. USMA.
Categories of records in the system:
File contains medical documents relating to'physical evaluation for

admission to the USMAPS and to the USMA. Inclosed are reports of
medical examination and medical history and related documents,
evaluated against Army medical' standards for appointment and en-
listment into the active Army, retention, promotion, separation,
flying duty, mobilization, and similar circumstances.

Authority for, maintenance of the system:
Title 10 U.S.C., Section 1071 and Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USMA: To verify medical qualification for prescribed training.
DOD MRB: To apply uniform Department of Defense medical

standards for selecting attendees for military service academies. I
Selected Army medical facilities: To record results of medical

examinations conducted for admission to an Armed Force military
academy,

Policies and practices for storing, retrieving, accessing# ret:ining, and
disposing of records in the system:

Storage:
Paper records in filp folders.
Retrievability:
Filed alphabetically by school year.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible daly to authorized personnel who are properly screened
and trained.

Retention and disposal:
USMA: Records are permanent. Records are retained in active file

during tour of service.
DOD MRB: Upon completion of evaluation, records of accepted

applicants are forwarded to USMA medical facility. Records .of re-
jected applicants are retained for 5 years and destroyed.

Selected medical facilities retain one copy of records for I year
after submission of medical report to DOD MRB.

System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained by written request to:

HQDA (DASG-AOM)
Room 2D453
The Pentagon
Washington, DC 20310

Record access procedures:
* Requests should be addressed to: Office of The Surgeon General,
Headquarters, Department of the Army (DASO-AOM), Room
2D453, The Pentagon, Washington, DC 20310.

All requests should be written since files are not stored in HQDA.
If telephone conversation is desired, at the expense of the Inquirer,
area code and telephone number should be furnished.

Personal visits by the individual requesting access may be arranged
only with the official assigned to respond to a written request.

Contesting record procedures:

The Army's rules for access to records and for contesting contents
may be obtained from the official responding to a written request.

Record source categories:
Written application froih the individual requesting access.
Systems exempted from certain provisions of the act:
None

A0909.01DASG
System name:

909.01 Patiert Accountability Files
System location:
Medical Centers, hospitals, health clinics, troop medical clinics,

The Zfficial mailing addresses are in the Department of Defense
Directory in the Appendix.

Categories of individuals covered by the system:
Patients treated by Army Medical Department medical treatment

facility.
Categories of records in the systein:
Documents reflecting patients admitted or discharged from hospi-

tal, interward transfers, leave, absence .requests and authorizations,
births, deaths, clearance of patients and similar or related documents,

Authority-for maintenance of the system:
Title 5 U.S.C., Section 301; Title 44 U.S.C., Section 3101; and

Title 10 U.S.C., Section 1071.
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
P Purpose is to account for patients and their status in medical

treatment facilities. Information may be reported to civilian or mili-
tary authorities for official reasons.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Plain cards, rule cards, punched cards, microfiche, cassette, print.

out, paper records in file holders' and similar or related documents,
Retrievability:
Filed by last name, register number sequence or social security

number (SSN) of sponsor.
Safeguards:
Records maintained in areas accessible only to authorized person-

nel that are properly trained and screened.
Retention and disposal:
Birth reporting files: Permanent.
Death reporting files: Destroyed after 3 years,
Admission and Disposition Files: Destroyed after,5 years.
Absence Suspense Files: Destroyed on return of patient
Patient clearance sheet and pay -patient files: Destroyed after 1

year or on discontinuance, whichever is first.
System nianager(s) and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from Patient Administrator at medi-

cal center or hospital where treatment was provided, Official mailing
addresses are in the Department of Defense Directory in the Appen-
dix.
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Requesting individual is required to submit full name, SSN of
sponsor, date care was provided and facility providing care.Te requester may visit the office of the Patient Administrator at
medical center or hospital where care was provided.

For personal visits, the requester is required to provide full name,
SSN of sponsor and present some form of acceptable identification,
such as identification card, driver's license.

Record access procedures:
Requests from individuals should be addressed to Patient Adminis-

trator at medical center or hospital where care was provided. The
* official mailing addresses are in the Department of Defense Directory
in the Appendix.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

-and appealing initial determinations by the individuals concerned
may be obtained from any medical center or hospital.

Record source eatigories:
Patient Admission Data forms, patient requests, medical records,

hospital reports.
Systems exempted from certain provisiouis of the act:
None

A0909.05DASG
System name

909.05 Control Card Files
System locatiom
Primary System: Each United States (US) Army medical treatment

facility where patients are hospitalized.
Decentralized Segments: Each ward where patients are assigned.
Categories of individuals covered by the system:
Any individual hospitalized in a medical treatment facility.
Categories of records in the systen:
Files consist of individual patient data cards, bed cards, pass lists.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
US Army medical treatment facility: Prepared by Patient Adminis--

tration Division of the facility on each patient.
Ward: Used as determined by nursing personnel.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Vertical file cards placed on bed of patient.
RetrievabUlity.
Filed alphabetically by last name.
Safeguards:.
Cards are maintained in areas where personnel are on duty 24

hours each day in each hospital ward.
Retention and disposah
Destroy upon disposition of patient.
System manager(sand address:
The Surgeon General, US Army; commanders of medical centers

and hospitals.
Notification procedure:
Inforiation may be obtained from:

Commander
Medical center or hospital where patient is hospitalized

Record access procedures:.
Individual while a patient in the medical treatment facility may

review these forms at any time.
Contesting record procedures:.
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Cards are prepared upon admission to the medical treatment facili-

ty.
Systems exempted from certain provisions of the act:
None

A0910.02DASG
System name:.

910.02 Patient Trust Fund and Baggage Files
System location:
Medical Centers, hospitals, health clinics, troop medical clinics.

The official mailing addresses are in the Department of Defense
(DOD) directory in the Appendix.

Categories of individuals coverid by the system:
Patients treated by Army Medical Department medical treatment

facility.
Categories of records In the s'stem:
Documents reflecting receipt and return of monies, valuables and

property of a patient in an Army medical treatment facility and
related accounting transactions.

Authority for maintena, ce of the system:
Title 5 U.S.C, Section 301; Title 44 U.S.C, Section 3101; Title 10

U.S.C., Section 1071.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Purpose is to account for patients! funds, valuables and property

while patient is in hospital.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system!
Storage:
Paper records in file folders, cards, punched cards, printout.and

similar related documents.
Retrielbllity.
Filed by last name, social security number (SSN) of sponsor.-
Safeguards:
Records maintained in areas accessible only to authorized person-

nel that are properly trained and screened.
Retention and dispoL
Patient trust fund individual record fies: Destroyed 3 years after

final withdrawal of all money aNd valuables.
Patient trust fund accounting files: Destroyed after 3 years.
Patient Property Files: Destroyed 6 months after transfer of the

patient or on discontinuance.
System manger(s) and address:
The Surgpon General. Headquarters Dejartment of the Army

(HQDA), The Pentagon, Washington, DC 20314.
Notification procedare
Information may be obtained from Patient Administrator at Medi-

cal Center or hospital where treatment was provided. Official mailig
addresses are in the DOD directory in the Appendix.

Requesting individual is requested to submit full name, SSN of
sponsor, date care was provided and facility providing care.

The requester may visit the office of the Patient Administrator at
Medical Center or hospital where care was provided.

For personal visits, the requester is required to provide full name,
SSN of sponsor and present some form of acceptable identification
such as identification card or driver's license.

Record access procedures
Requests from individuals should be addressed to Patient Adminis-

trator at Medical Center or hospital where care was provided. The
official mailing addresses ar: in the DOD directory in the Appendix.

Contesting record procedures:
The Army's rles for accss to records and for contesting contents

and appealing nitial determinations by the individuals concerned
may be obtained from any medical center or hospital.

Record source categories:
Inventory of funds, property valuables upon admission of patient

and transactions thereafter.
Systems exempted from certain provisions of the act:
None

A0910.G6DASG
System name:

910.06 Medical Services Account Files
System locatiom '
Medical Centers and Hospitals. Official mailing addresses are in the

Department of Defense (DOD) Directory in the Appendix.
Categories of indiiduals covered by the system:
Any person receiving medical care in an Army Medical Treatment

Facility and is subject to charge for such service.
Categories of records in the system:
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File includes patient ledgercards, invoices and receipts for collec-'
tion, cash records, schedules .of collection, vouchers, registers, and
related basic accounting documents.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C., Chapter 55, Medical

and Dental Care; Title 44 U.S.C., Section 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Hospitals: Accounting for charges and making proper'distribution

of funds received in payment for authorized medical and dental
services.
. Policies and practices for storing, retrieving, accessing, retaining, and
disposing of secords in the system:

Storage:
Paper records in file folders.
Retrievability:
Name, social security number (SSN), hospital and invoice number.
Safeguards:
Records are-maintained in areas accessible only to authorized per-,

sonnel that are properly screened.
Retention and disposah .
Records are destroyed 3 years after completion of collectioncaction

or 3 years after inclusion in uncolectable accounts report.
System manager(s) and address:
The Surgeon General, Headquarters, -Department of the Army

-(HQDA), The Pentakon, Washington, DC 20310.
Notification procedure:
Information may be obtained from registrar at medical center or

hospital where treatment was provided. Official mailing addresses are
in'the DOD directory in the Appendix.

Requesting individual is required to submit full name, SSN, date
care was provided, and invoice number.

The requester may visit the office of the registrar at medical center
or hospital where care was provided..

For personal visits, the requester is required to provide full name,
SSN, date care was received and invoice-number.

Record access procedures:
Requests from individuals should be addressed to registrar at medi-

cal center or hospital where care was provided. The official mailing
.addresses are in the DOD directory in the Appendix.

Written requests for information should contain the full name of
the individual, current address and telephone number.

Contesting record procedures:
The Army's rules for access- to records and for contesting 'ontents

and appealing initial determinations may be obtained from HQDA
(DASG-RMP), Washington, DC 20310.

Record source categories:
Clinic or hospital where treatment was provided
Systems exempted from certain provisions of the acb .
None

A0911.05DASG
System name:

911.05 Individual Patient Diet Files '(Department Army Form
2924)

System location:
In medical centers and hospitals, Patient Dietary History Records

would be maintained in-the Clinical Dietetics Branch of the hospital
for inpatients.

Outpatient Patient Dietary History Records may be maintained
either in the Clinical Dietetics Branch or the Department-of Clinics,
dependent upon local organizational structure.

Patient Dietary History Records may also be maintained in those
health clinics which have a consultant dietetian. Official mailing
addresses for all hospitals, medical centers and health care clinics are
in the Department of Defense (DOD) Directory in the Appendix.

Categories of individuals covered by the system:
Individual patient diet files may be maintained on any individual

authorized inpatient or outpatient medical care in army medical treat-
ment facilities.

Categories of records in the system:
The Individual Patient's Diet File would normally include, but not

be limited to, the Patient Dietary History Record, Consultation
Sheets (Standard Form (SF) 513), prescriptions for-nutritional care,
patient satisfaction surveys, dietary intake and analyses records, di-

etetic progress notes, menu patterns and special nourishment or feed-
ing information.

Authority for maintenanceof the system:
Title 5 U.S.C., Section 301;Title 44 U.S.C., Section 3101; and Title

10 U.S.C., Section 1071.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
The information collected is used by the personnel assigned to the

Clinical Dietetics Branch or health clinic for the purpose of assisting
the nutritional well-being of the patient and developing a plan for
nutritional care. This information also serves to improve the quality
of nutritional care rendered. Access to these records is limited to a
need to know basis, i.e., to dietetians, dietetic technicians, diet aides,
patient tray service personnel and to clerical personnel involved In
maintaining the records: For both inpatients and outpatients, nutri-
tional care plans and/or diet instructions are developed from this
information by the users as required. For inpatients, in addition to the
nutritional care plans, daily menus are prepared and trays are set up
in accordance 'with the menus by the users for the patients,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The Patient's Dietary History Record is normally stored in a

visible card file or card file box. Additional or supplemental Informa.
tion is usually stored in file folders in desks or file cabinets.

Retrievability.

Information is normally filed by ward, room or bed number and
name for inpatients. For outpatients an alphabetical file is usually
maintained.

Safeguards:
Only the individuals specified under Routine-Uses are permitted to

use the records. Records are kept in office areas which are secured
when not in use.

Retention and disposal:
When the patient is discharged the record is destroyed unless the

patient has indicated many intolerances and/or is likely to return for
consultation or hospitalization. In these cases the record is placed I
an inactive file which is periodically screened for retention,

System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington; DC 20310.
Notification procedure:
Requests from individuals should be addressed to the Commander

of the health clinic, hospital or medical center where the individual is
or was seen as a patient. Addresses are given in the DOD Directory.
Written requests for information must contain the full name of the
individual, current address and telephone number and date of hospi-
talization or consultation. Further communications should also have
the case (control) number that appears with the office symbol, Visits
should be by appointment arranged through the Commander of the
medical facility. For personal visits, the individual should be able to
provide his ID card which indicates he/-she is authorized medical
care and give some verbal information which can be verified with his
case folder.

Record access procedures:
Same as SYSMANAGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER:

Record source categories:
Patient's chart, interviews with patient's family, observation con-

sultation sheets from other services, Diet and Nourishment Rosters,
and Progress Notes (nurses, doctors, etc.)

Systems exempted from certain provisions of the act:
None

A0912.0laDASG
System name:

912.01 Medical Staff Credentials File
System location:
Medical treatment facilities at Army commands, installations and

activities. Official mailing addresses are in the Department of De-
fense (DOD) Directory in the Appendix. P o

Categories of individuals covered by the system:

. ...... j ..... . .. ... - ...... Ill I I
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Individuals performing clinical practice in medical treatment facili-
ties.

Categories of records in the system:
Documents reflecting delineation of clinical privileges and clinical

performance. -I
Authority for maintenance of the system:
Title 5 U.S.C.,- Section 301; Title 44 U.S.C., Section 3101; and

Title 10 U.S.C., Section 1071. "

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Determine and assess capability of practitioner's clinical practice.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed by last name.
Safeguards:
Records are maintained in areas accessible only to the medical

treatment facility commander and credentials committee members.
Retention and disposah
Records are destroyed 5 years after separation, retirement, or ter-

mination of employment. Records are retained in last medical treat-
ment facility of appointment or employment until destroyed. (This
retention period is subject to approval by the National Archives and
Records Service.)

System manager(s)-and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be requested from commander at medical treat-

ment facility where practitioner is providing clinical service.
Record access procedures:
Requests from individuals should be addressed to commander at

medical treatment facility where practitioner is providing clinical
service.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from any medi-
cal treatment facility.

Record source categories:
Interviewer, application, medical audit results, other available ad-

ministrative records obtained from civilian or military sources.
Systems exempted from certain provisions of the act:
None

,1 - A0912.01bDASG
System name:

912.01 Professional Consultant Control Files
System location:
Primary System: Department of the Army, Office of The Surgeon

General;- US Army Health Services Command; US Army Medical
Command, Europe.

Decentralized Segments: Individual -appointing/controlling offices.
Categories of individuals covered by the system:
Any individual who has been utilized or appointed as a profession-

al consultant-in the professional medical services.
Categories of records in the system:
Files contain documents relating to utilization, appointment, duties,

responsibilities, and compensation of professional consultants.
Authority for maintenance of the system:.
Title 5 U.S.C., Section 301; Title 10 U.S.C., Sections 1071-1086;

Title 44 U.S.C., Section 3101.
Routine uses of records maintained in the system, Including catego-

ries of users and the-purposes of such uses:
To appoint and monitor utilization of designated consultants.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper recordsin file folders.
Retrievability:.
Filed alphabetically by last name of consultant.

Ssfeg~ards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and d.sposb
Records are maintained for the duration of consultant status. They

are destroyed 1 year afne termination of the appointment, or on
discontinuance, whichever is sooner.

System umager(s) and addrcs
The Surgeon General, Headquarter, Department of the -Army

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

HQDA (DASG-PTZ-C)
Room 211519 -

The Pentagon
Washington. DC 20310
Telephone: Area Code 202/695-1918

Record acce procedures:
Requests from individuals should be addressed to: HQDA (DASG-

PTZC), Room 2E519, The Pentagon, Washington, DC 20310.
Written requests for information should contain full name of the

individual, current address and telephone number.
For personal visits, the individual should be able to provide some

acceptable identification; that is, driver's license, and give some
verbal information that could be verified with his case folder.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations am contained in Army Regulation 340-21.
Record source categories:
Application and related forms from the individual requesting ap-

pointment as consultant; notice of appointment; correspondence be-
tween offices and consultants.

Systems exempted from certain provisions of the act:
None

A0912..IcDASG
System me:

912.01 Professional Personnel Informational File
System location:
Clinical Medical Division (HSPA-C), Deputy Chief of Staff for

Professional Activities, Headquarters (HQ). US Army.Health Servr-
ices Command (HSC), Ft Sam Houston, TX 78234.

Categories of Individuals covered by the system:
Practicing physicians, residents, psychologists, social workers, and-

pharmacists assigned or employed in medical treatment facilities op-
erated by the HSC.

Categories of records in the system:
Files contain personal information provided to the various profes-

sional consultants assigned to the Clinical Medical Division, HQ,
HSCby practitioners assigned to command medical treatment facili-
ties. These files consist of personal data questionnaires, curricula,
vitae, assignment preferences data. pe sonal corres.pondence, and
other such records pertaining to the professional quali- fications and
experience of the personnel being monitored by the consultant-

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Files are used by the consultant to establish and maintain familiar-

ity with the locations, assignments, utilization, marital and family
status, professional and military expe- ence and qualiflcations, and
assignment preferences as an aid in monitoring the utilization of
professional personnel and to assist in career management and assign-
ment activities.

Policies and practices for storing, retrieving, accessing, retainhg, and
disposing of records in the system:

Storage:
Records are maintained in file folders, three-ring looseleaf binders

and visible index card riles.
Retrievablity:
Filed alphabetically by last name of professional person within

treatment facility to which assigned.
Safeguards:
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Stored in an office of a headquarters building, portions of which
are occupied -and/or under surveillance at all times. Records are
accessible only to authorized personnel.

Retention and disposal:
Records are retained in active file until individual practitioner to

whom they pertain is no longer assigned or employed within HSC
,and are destroyed within 1 year following his reassignment or ter-
mination.

System manhger(s) and address:
The Surgeon General, Headquarters,- Department of the Army and

Commander, HSC.
Notification procedure:
Information maj, be obtained from:

Commander, US Army Health Services Command
(HSPA-C)"
Room 302, Bldg 2263,
Ft Sdm Houston, TX 78234
Telephone: Area Code 512/221-6616

Record access prqcedures:
Requests from individuals should be addressed to: Commander,

HSC (HSPA-C), Ft Sam Houston, TX 78234.
Written requests for information should contain the full name and

address of he requester.
For personal visits; individual should be able to provide personal

identification and verbal information that could be verified with his'personnel data file.'
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories: Written and verbal communications pro-
vided by the individual to whom the file pertains.

Official Personnal Rosters, registers, and reports published by the
SYSMANAGER and the Department of the Army Agencies.

Systems exempted from certain provisions of the act.
None

A0913.02aDASG
System name:

913.02 Medical Prescription Files
System location:
Primary System: Pharmacy of each United States (US) Army

medical treatment facility.
Decentralized Segments: Records holding area/overseas records

center.,
* Categories of individuals covered by the system:

Any individual for whom a presciption has beeft written.,
Categories of records in the system:
Files consist of Department of Defense (DD) Form 1289 (Prescrip-

tion Form); Department of the Army (DA) Form 3875 (Bulk Drug
Order); cross reference files.of information extracted from DD Form
1289, and/or civilian prescriptions concerning controlled substances
as per U.S.C.; reports of board-actions; tear sheets; and similar 'or
related documents.

Authority for maintenance of the system:
Title II of the Comprehensive Drug Abuse Prevention and Control

Act of 1970; Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
US Army medical treatment facility: Prescriptions and bulk drug

orders prepared by authorized personnel to provide for dispensation
of drugs. Cross reference file used to monitor the order and usage of
controlled, substances, and supply information to legal authorities
reference infractions of Army regulations or the U.S.C. -

Records holding area/overseas record center: Storage of records
until destruction.

Policiesand practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Prescriptions and bulk drug orders-filed by number series.
Cross reference file: retrievable by conventional alphabetical iidex

of surname of recipient.
Safeguards:

Pharmacy is locked when no 8ne is on duty. Only authorized
personnel are authorized access to the area when open.

Retention and disposal:
Records are destroyed after 5 -years. They are maintained in the

local file area for 1 year after cutoff, then transferred to the,records
holding or overseas records center for the remainder of the retention
period.

System manager(s) and address:
Th, Surgeon General, USA; commanders of medical centers and

hospitals.
Notification procedure:
Information may be obtained from Commander, medical center or

hospital where prescription is on file.
Record access procedures:
Individual may review prescription.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Prescription is written by physician during treatment of patient.
Systems exempted from certain provisions of the act:
None

A0914.02aDASG
System-name:

914.02 Pathology Consultation Record Files
System location:
Armed Forces Institute of Pathology (AFIP); Walter Reed Army

Medical Center (WRAMC), Washington, DC 20306.
Categories of individuals covered by the system:
Individuals treated in military or civilian inedical facilities whose

cases were reviewed on a consultative basis by members of the staff
of the AFIP. of Pathology.

Categories of records in the system:
Documents, tissue blocks, microscopic'riides, X-rays and photo-

graphs reflecting outpatient or inpatient treatment or observation of
all individuals on whose cases consultation has been requested.

Authority for maintenance of the system:
- Title 5 U.S.C., Section 301 and Title 44 U.S.C., Section 3101.

Routine- uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Purpose is to insure complete medical data is available to patholo.
gist providing 'consultative diagnosis to re- questing physician in
order to improve quality of care provided to individuals; to provide a
data base for education of medical personnel; toprovide a data base
for medical research and statistical purposes and when required by
law or for official purposes. Individual records may be released to
referring physician, to physicians treating the individual, to qualified
medical researchers and students,. and to other Federal agencies and
law enforcement personnel when requested for officWil purposes In-
volving criminal, prosecution, civil court action or regulatory orders.

.Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records, X-rays, photographs in paper file folders, micro-

fiche, magnetic tape, printout; tissue blocks in appropriate storage
containers; and microscopic slides in cardboard file folders.

Retrievability:
Filed by last name or terminal digit number (social security

number (SSN)) or accession number assigned when case is received
for consultation.

Safeguards:
Access to the AFIP is controlled. Records are maintaied In areas

accessible only to authorized personnel who are properly screened
and trained.

Retention and disposal:
Retained as long as case material has value for medical research or

education. Individual cases 'are reviewed periodically and materials
no longer of value to the AFIP are destroyed.

System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army

(HQDA), The Pentagon, Washington DC 20310.
Notification procedure:
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Information may be obtained from the Chief, Patient Records and
Tissue Repository Division, Armed Forces Institute of, Pathology.
Walter Reed Army Medical Center, Washington, DC 20306. Re-
questing individual is required to submit full name, SSN or service
number of military sponsor 2nd branch of military service if applica-
ble, or AFIP accession number if known. For requests made in
person, acceptable identification such as military ID card or driver's
license will be required.

Record access procedures:
Requests from. individuals should be addressed to the Chief, Patient

Records and TIssue Repository Division, AFIP, WRAMC, Washing-
ton, DC 20306.

Contesting record proc~dures:
The Army's rules for ace to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Interview, diagnostic test, other available administrative or medical

records obtained from civilian or military sources.
Systems exempted from crtan provisions of the act:
None

A0914.04aDASG
System name:

914.04 Clinical Investigation-Record System
System location:
Commander, Edgewood Arsenal, ATTN: SAREA-BL-O, Aber-

deen Proving Ground, MD 21010.
Categories of individuals covered by the system:
Any military individual who volunteered to participate in the clini-

cal investigations.
Categories of records in the system:
Individual medical records; individual test records of perfor-

mance and physiological measures taken while individual was being
tested.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4503 and Title 10 U.S.C., Section 3012e.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
For scientific information.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders, file cards, computer. magnetic tapes

and drums, computer paper printouts, photographs, video-tape,
16mm movie film.

Retrievability. -

Filed alphabetically by name and by case file number.
Safeguards:
Kept in locked cabinets in locked rooms.
Retention and disposal:
Permanent.
System manager(s) and address:
Commander, Edgewood Arsenal, ATTN: SAREA-BL-O, Aber-

deen Proving Ground, MD 21010.
Notification procedure:
Name, serial number, SSN, or other-identification number, date of

birth (DOB), and time when individual was enrolled in program.
Record-access procidures:
Information may be obtained from the SYSMANAGER.
Contesting record procedures:
The Army's rules for access to-records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Individual volunteers.
Systems exempted from certain provisions of the act:
None

A0914.05DASG
System name:

914.05 Blood Donor Files
System location:

All Army medical treatment facilities. Mailing addresses are listed
in the Appendix.

Categories of individuals covered by the systeam:
Any individual from whom blood was procured."
Categories of records In the system:
Files contain blood donor record cards, and simila or related

documents.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Public Health Service Act, Section

351, Licensure for Department of the Army.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses
Used to record time of withdrawal, type of blood, suitability for

voluntary blood donation, and similar information.
Policies and practices for storing, retieviag, accessin, retaining, and

disposing of records In the system:
Storage:
Paper records in file folders.
RetrierabtLity:
Filed alphabetically by last name.
Safeguards:
Records maintained in areas accessible only to authorized person-

nel.
Retention and disposa
Records are destroyed after 3 years, or on discontinuance, which-

ever is first. They are held 1 year after cutoff in the current files
area, then f6rwarded to a records holding area for retention until
destruction.

System manager(s) and address:
The Surgeon General, Unites States Army,
Notification procedure:
Information may be obtained from:

HQDA (DASG-HCC-L)
Room 2D528
The Pentagon
Washington, C 20310
Telephone: Area Code 202/697-8394

Record access procedures
Requests from individuals should be addressed to: Headquarters,

Department of the Army (DASG-HCC-L), Room 2D528, The Pen-
tagon, Washington, DC 20310.

Written requests for information should contain the full name of
the individual, current address and telephone number. Visits are
limited to Army Blood Donor Cefiters and Professional Services
Division (DASG-HCC), The Pentagon, Washington, DC 20310.

For personal visits, the individual should be able to provide some
acceptable identification (e.g., driver's license, employee identifica-
tion card) and give some verbal information that could be verified
from his file.

Contesting record procedures
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Blood donor record cards filled out by the individual concerned.
Systems exempted from certain provisions of the act:
None

A091S.OaDASG
System name:

0915.01 Nursing Service Schedule Files
System location:
Primary System: Department of Nursing, Medical Department Ac-

tivity and/or Medical Center.
Decentralized Segments: None.
Categories of individuals covered by the systeni:
Department of Nursing personnel.
Categories of records In the system:
File contains time schedules and similar or related documents.
Authority for maintenance of the systm
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including categc-

ries of users and the purposes df such use
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Department of Nursing: To assist.-in scheduling nursing personnel
to insure nursing care'of patients.' g
, Policies and practices for storing, yetrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper record in file folders.
Retrievability:.
Filed categorically by nursing iumit.
Safeguards:
24 hour coverage by nursing personnel. Only authorized personnel

allowed access. -

Retention and disposal:
Records are destroyed 1 month following the end of schedule

period.
System manager(s) and address:
The Surgeon General, United States Army; Director, Medical De-

partment Activity..
Notification procedure:
Information may be obtained from:

Direlor
Medical Department Activity where treated.-

Record access procedures:
Requests from individuals should be addressed to: Director, Medi-

cal Department Activity where treated.
Written requests for information should contain the full name of

the individual, current address and telephone number, and social
security number. Visits are limited to Department of'Nursing, Medi-
cal Department Activity where treated.

For personal visits, the individual should be able to provide some
acceptable identification, and give some verbal information that
could be verified. with his/her file.-

Contesting'record proceduresi
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Department of the Army (DA) Form 3872, Nfrsing Personnel

Service Time Schedule, DA Form 3951, Nursing Service Assignment
Roster. . . I I -

SyStems exempted from certain provisions of the act:
None

A0915.01bDASG
System name:,

915.01 Nursing Service Personnel Data and Schedule Files
System location:
Primary System: Department 6of Nursing, Army Medical Center-or

Medical Department Activity.
Decentralized *Segments: Nursing Division, Headquarters (HQ),

United States Army Health Services Command (HSC), Ft Sam
Houston, TX; and Headquarters, US Army Medical Command,
Europe, Heidelberg, Weit Germany.

Categories of individuals covered by the system:
Department of Nursing personnel.
Categories-of records in the system:
Files contain nursing personnel data, time schedules, and similar or

related documents.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301,Departmental Regulations.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: -
To assist the Office of the Chief, Nursing Department or Division,

in the proper utilization and scheduling of nursing -personnel com-
mensurate with individual qualifications, experiences, personal prefer-
ences, and in planning effective nursing care for patients.

Policies and practices for storing, retrieving, accessing, retaining, and'
disposing of records in the system:

Storage. "
Paper records in file folders. Nursing personnel data in visible card

file or card file box.
Retrievability:
Filed categorically or numerically by nursing unit and alphabetical-

ly for personnel data.
'Safeguards-

Records are "maintained in areas accessible only to authorized per-
sonnel who have been properly screened. Office areas are secured
when not in use.

Retention and disposal:
Records are destroyed I month follo*ing the end of scheduled

period or when no longer needed.
System manager(s) and addres.
The Surgeon General, Department of the Army; Commander of '

each Army Medical Center or Medical Department Activity.
Notification procedure:-
Requests from individuals should be addressed to the Commander

of the Army Medical Center or Medical Department Activity where
the individual was treated or assigned. Addresses are listed in the
Department of Defense directory in the Appendix to Army system
notices.

Each request must include the individual's full name, cutrent ad-
dress and telephone number, social security number, and dates of
hospitalization or assignment.

In addition; for personal visits, the requester should present his
identification card and provide some verbal information which can
be verified with his file or folder.

Record access procedures:
See NOTIFICATION.
Contesting record procedures:.
The Army's rules for access to record§ and for contesting conients

and appealing initial determinations may be obtained from the SYS-
MANAGER.

- Record source categories:
Department of the Army (15A) Form 3872, Nursing Personnel

Service Time Schedule DA Form 3951, Nursing Service Assignment
Roster, and DA Form 3887, Nursing Department-Army Nurse
Corps Data.

Systems exempted from certain provisions of the act:
None

A0915.02DASG
System name:

915.02 Patient Condition Reporting File
System location:
Department of Nursing, Medical Department Activities.
Categories of individuals covered by the system:
Patients hospitalized in United States (US) Army medical treat-

ment facilities whose condition requires special note.
Categories of records in the system:
File contains 24 hour reports and similar or related documents.
Authority for maintenance of the system:
Title.5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego.

- ries of users and the purposes of such uses:
Documents used to keep the Chief of Nursing Department In-

formed of each patient's condition and of ward activities which affect
the workload and determine assignment of personnel.

Policies and practices for storing, retrleving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability: -
Filed by patient's name.
Safeguards:
24 hour coverage by nursing personnel. Only authorized personnel

are allowed access to records.
Retention and disposal:
Records are destroyed I month following the period covered In~

the report.
System manager(s) and address:
The Surgeon General, United States Army; Director, Medical De-

partment Activity.
Notification procedure:
Information may be obtained from: Director, Medical Department

Activity where treated.
Record access procedures:
Requ~ests from individuals should be addressed to: Director, Medi-

cl Department Activity where treated.

I T I
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Written requests for information should contain the full name of
the individual, current address and telephone number, and social
security number. Visits are limited to Department of Nursing, Medi-
cal Department Activity where treated.

For personal visits, the individual should be able to provide some
acceptable identification (e.g., driver's license, employee identifica-
tion card), and give some verbal information that could be verified
with his/her file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Department of the Army (DA) Form 3889, Nursing Unit 24 Hour

Report and DA Form 3889-1, Nursing Unit 24 Hour Report - Con-
tinuation Sheet; DA Form 4015, Nursing Care Assignment; DA
Form 3629, Twenty-Four Hour Patient Intake and Output Work-
sheet.

Systems exempted from certain provisions of the act:
None

A0915.03DASG
System name:

915.03 Temperature, Pulse, and Respiration Files
System location:
Primary System: Department of Nursing, Medical Department Ac-

tivity.
Decentralized Segments: None.
Categories of individuals covered by the system:
Patient hospitalized in United States (US) Army medical treatment

fwilities.
Categories of records In the system:
File contains flow sheets, lists, cards, and similar or related docu-

ments.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Record reflects temperature, pulse, and respiration of all patients in

the wards for designated time periods, and is used to make continu-
ing assessment of patient's physical condition.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in.the system:

Storage:
Paper records filed in individual patient's medical record.
Retrievability.
Filed in individual patient's medical record.
Safeguards: -
24 hour coverage by nursing personnel. Only authorized personnel

are allowed access to records.
Retention and disposal:
Record becomes part of patient's medical record.
System manager(s) and address:
The Surgeon General, US Army; Director, Medical Department

Activity.
Notification procedure:
Information may be obtained from:

Director
Medical Department Activity where treated.

Record access procedures:
Requests from individuals should be addressed to: Director, Medi-

cal Department Activity where treated.
Written requests for information should contain the full name of

the individual, current address and telephone" number, and social
security number. Visits are limited to Department of Nursing, Medi-
cal Department Activity where treated.

For personal visits, the individual should be able to provide some
acceptable identification, and give some verbal information that
could be verified with his/her file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:

Department of the Army, DA Form 3950, Temperature, Pulse and
Respiration Record.

Systems exempted from certain provisons of the act:
None

A0915.07DASG
System name:

915.07 Medical Facility Individual Reporting Files
System location:
Primary System: Department of Nursing, Medical Department Ac-

tivties.
Decentralized Segments: Hospital safety offices, at United States

(US) Army medical treatment facilities.
Categories of Individuals covered by the system: -

Any patient involved in an unusual occurrence or accident at a US
Army medical treatment facility.

Categories of records In the system
File includes reports of unusual occurrences and related docu-

ments.
Authority for maintenance of the system
Title 5 U.S.C., Section 301.
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Record is used by the hospital commander, chief nurse, and safety

officer to record the incidence of and corrective action taken when
patients are involved in accidents and unusual occurrences.

Policies and practices for storing, retrieving, accessing, retaining and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievabilty:
Filed alphabetically by last name.
Sateguiards
24 hour coverage by nursing personnel. Only authorized personnel

allowed access to records.
Retention and dispoal
Records are destroyed after 50 years. Records are held I year after

cutoff in the current files area, then transferred to a records holding
area or oversea records center for 2 years, and then retired to the
Washington National Records Center.

System manager(s) and address:
The Surgeon General, United States Army;, Director, Medical De-

partment Activity.
Notification procedure:
Information may be obtained from: Director, Medical Department

Activity where treated.
Record access procedur:
Requests from individuals should be addressed to: Director, Medi-

cal Department Activity where treated. o
Written requests for information should contain the full name of

the individual, current address and telephone number, and social
security number. Visits are limited to Department of Nursing. Medi-
cal Department Activity where treated.

For personal visits, the individual should be able to provide some
acceptable identification (e.g., driver's Ikene, employee identifica-
tion card), and give some verbal information that could be verified
with his/her file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categor em
Department of the Army (DA).Form 4106, Report of Unusual

Occurrence.
Systems exempted from certain prosloas of the act:
None

A0916.02aDASG
System ame:

916.02 Medical Treatment Indices
System location:
Medical centers, hospitals, health clinics, troop medical clinks.

The official mailing addresses are in the Department of Defene
(DOD), Directory in the AppendiL.
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Categories of individuals covered by the system:
Individuals treated by or seeking treatment from the Army Medi-

cal Department.
Categories of records in the system:
Documents reflecting patient names, register numbers assigned,

clinic ward, and other identifying medical history data used to locate
medical records, patients, permit scheduling of appointments and
similar functions.

Authority for maintenance of the system:
Title 5 U.S.C.,. Section 301; Title 44 U.S.C., Section 3101;" and

Title 10 U.S.C., Section 1071.'
Routine uses of records maintained in the system, including catego-

ries of users and the, purposes of such uses:

Purpose is to locate medical records, personnel, schedule appoint-
ments, provide research and statistical data and similar functions at a
medical treatment facility.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
* Storage:

Plain cards, rule cards, punched cards, microfiche, cassette, print-
out and similar or related documents.

Retrievability:
Filed by last name, register nimber sequence, diagnosis, operation,

death, physician, pathology and similar topics as required by medical
treatment facility.

Safeguards.
Records are maintained in areas accessible only to, authorized per-

sonnel that are properly trained and screened.
Retention and disposal:
Register number files: Destroyed after 10 years.
Nominal index: Destroyed after 20 years. Cutoff after 10 years and

held 10 more years" in current files area.- Transferred to records
holding area, held 10 more years and destroyed. Documents in cutoff
files for readmitted patients are brought forward and filed in current
10 year block.

Diagnosis, operation, death or similar index files: Destroyed after
20 years. Cutoff after 10 years and held 10 more years in current files
area. Transferred to records holding area, held 10 more years and
destroyed. Special purpose indexes: Destroyed when no longer
needed.

System manager(s) and address:
The Surgeon General. Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from Patient Administrator at medi-

cal center or hospital where treatment was provided. Official mailing
addresses are in the DOD Directory in the Appendix.

Requeiting individual is required to submit full name, social secu-
rity number (SSN) of sponsor, date care was provided and facility
providing care.

The requester may visit the office of the Patient Administrator,
Department of Clinics, or Information Office, as appropriate, at
medical center or hospital where care was provided.

For personal visits, the requester is required to provide full name,.
SSN of sponsor and present some form of acceptable identification,
such as identification card, driver's licefse.

Record access procedures:
Requests from individuals should be addressed to Patient Adminis-

trator at medical center or hospital where care was provided. The
official mailing addresses are in the DOD Directory in the Appendix.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and alpealing initial determinations by the-individual concerned may
be obtained from any medical center or hospital.

Record source categories.
Patient admission data form, medical records, and patient.
Systems exempted from certain provisions of the act:
None.

A0916.06DASG .

System name:
916.06 Installation X-ray Indei Files
System location:
Primary System: Department of Iadiology at medical treatment

facilities.

Decentralized Segments: None.
• Categories of individuals covered by the system:

Any individual on whom an x-ray is taken.
Categories of records in thi system:
Files contain nominal pathological indexes and similar or related

documents.
Authority for miintenance of the system:
V Ttle 5 U.S.C., Section 301.

autine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Department of Radiology: To locate x-ray films.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: .

Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Department of Radiology is secured when no one is on duty. Only

authorized personnel are authorized access to the area when open.
Retention and disposal:
Records are retired or destroyed concurrently with the x-ray files

to which they pertain. X-ray films are withdrawn and destroyed 5
years after the end of the year in which last medical treatment was
given.

System manager(s) and address:
The Surgeon General, United States Army; commanders of medl

cal centers and hospitals.
Notification procedure:
Information may be obtained from:
Commander,
Medical center or hospital where x-ray was taken.
Record access procedures:
Requests from individuals should be addressed to Commander,

medical center-or hospital'where treated; or Headquarters, Depart-
ment of the Army (DASG-HCP), Room 2C484, The Pentagon,
Washington, DC 20310.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number. Visits are limited to Department of Radiology, medical
center or bospital where treated; and Patient Administration Division
(DASG-HCP), The Pentagon, Washington, DC 20310.

For personal visits, the individual should be able to provide suffi-
cient identification, and give some verbal information that can be
verified from his/her file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
-Prepared by personnel assigned to Department of Radiology at

time x-ray is taken.
Systems ex'empted from certain provisions of the act:
None

A0917.0aDASG
System name:

917.01 Medical Treatment Record Files
System location:
Decentralized Segments: medical centers, hospitals, health clinics,

troop medical clinics, and National Personnel Records Center.
Categories of individuals covered by the system:
Individuals treated on inpatient or outpatient basis by the Army

Medical Department and/or individuals for whom primary medical
care is rendered.

Categories of records in the system:
Documents reflecting outpatient or inpatient treatment or observa-

tion of all individuals treated to include, but not limited to, Health
Records, Outpatient Treatment Records, Foreign National Outpatient
and Inpatient Records, American Red Cross Outpatient and Inpatient
Records, Reserve Component Outpatient Records; Physical Medicine
Treatment Records and supporting documen to above.

Authority for maintenance of the system:
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Title 5 U.S.C, Section 301; Title 44 U.S.C., Section 3101; and
Title 10 U.S.C, Section 1071.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information may be used to plan and coordinate- health care. It
may be used to provide medical treatment; conduct research; teach;
compile statistical-data; determine suitability of persons for service or
assignments; implement preventive health and communicative disease
control programs; adjudicate claims and determine benefits; evaluate
care rendered determine professional certification and hospital ac-
creditation; conduct authorized investigations; provide physical quali-
fications of patients to other Federal, State and local agencies upon
request in the pursuit of their official duties; for research purposes by
the National Research Council; and to report medical conditions
required by law to Federal, State and local agencies; for other lawful
purposes including law enforcement and litigation.

Record of the identity, diagnosis, prognosis, or treatment of any
client/patient, irrespective of whether or when he ceases to be a
client/patient, maintained in connection with the performance of any
alcohol or drug abuse prevention and treatment functio conducted,
regulated, or directly or indirectly assisted by any department or
agency of the United States, shall, except as provided therein, be
confidential and be disclosed only for the purposes and under the
circumstances expressly authorized in Title 21 U.S.C., Section 1175.
This statute takes precedence over the Privacy Act of 1974, in regard
to accessibility of such records except to the individual to whom the
record pertains.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, microfiche, cassettes, computer prin-

touts and magnetic tapes and. disks.
Retrievability.
Filed by last name or terminal digit file system (social security

number).
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are prolerly trained and screened.
Retention and disposah
Troop and Health Clinic Clinical Record Cover Sheets: Destroyed

after5 years.
Health Records: Active while individual is on active duty, then

retired with Military Personnel Records Jacket.
Military Clinical Record Files: Destroyed after 50 years. With-

drawn and retired to National Personnel Records Center, I 11 Wmne-
bago St., St Louis, MO 63118, as follows, except that files pertaining
to United States Military Academy (USMA) cadets are transferred to,
The Surgeon, .United States Military Academy, West Point, NY
10996: 5-year clinical record libraries: 5 years after the end of the
year in which last medical treatment 'was given. Nonfixed medical
facilities: at the end of each month for records completed on all
patients released during the month. Other medical facities: I year
after the end of the year in which last medical treatment was given.

Civilian Clinical Record Files: Destroyed after 25 years. With-
drawn and retired to National Personnel Records Center (Civih),
Il l Winnebago St., St Louis, MO 6?118, as follows: 5-year clinical
record libraries: .5 years after the end of the year in which last
medical treatment was given. Nonfixed medical facilities: at the end
of each month for records completed on all patients released during
the month. Other medical facilities: 1 year after the end of the year
in which last medical treatment was given.

American Red Cross Clinical and Outpatient Record Files: With-
drawn and forwarded to Medical Officer, American National Red
Cross, 18th and D Streets NW, Washington, DC 20006, I month
after patient's medical treatment is completed for clinical records and
I year for outpatient records.

Foreign. National Clinical and Outpatient Record Files Continental
United States (CONUS) medical facilities: Forwarded to the Com-
mander, United States Army Health Services Command (HSC),
ATN. HSC-OP-PS, Ft Sam Houston, TX. 78234, at the end of the
month in which treatment is completed for transfer to appropriate
embassy. However, when the individual's length ofrstay in the local
area can be readily determined, files are forwarded to the HSC at the
end of the month in which residence is terminated. Medical facilities
in oversea command: Transfered to the foreign official, or to The
Surgeon General, whichever is appropriate.

Military Outpatient Record Files: Destroyed after 50 years. With-
drawn and retired to National Personnel Records Center, III Wimne-
bago St., St Louis,. MO 63118, 3 years after the end of the year in
which last medical treatment was given. Outpatient files of active

Coast Guard and other military personnel, including members of any
of the Reserve components on active duty or active duty for training
for more than 30 days, and cadets of the military academies are filed
in the health record jacket. Outpatient files for these personnel are
forwarded for insertion in the health record jackets on completion of
treatment or observation. Outpatient files of all other categories are
forwarded, on request, to the gaining medical facility when the
patient moves to a new location.

Civilian Outpatient Record Files: Destroyed after 25 years. With-
drawn and retired to National Personnel Records Center (C-vllian),
Ill Winnebago St., St Louis, MO 63118, 3 years after the end of the
year in which last medical treatment was given.

Reserve Component Outpatient Files: Destroyed after 50 years.
Withdrawn and retired to National Personnel Records Center, 111
Winnebago SL, St Louis, MO 63118, 1 year after the end of the year
of summer camp or annual training.

Civilian Employee Medical Fles: Destroyed 25 years after separa-
tion. Placed in inactive file upon separation and retired to National
Personnel Records Center (Civilian), 111 Winnebago St., St Louis,
MO 63118, with the next regular retirement.

System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtaiied from Patient Administrator at medi-

cal center or hospital where treatment was provided. Official mailing
addresses are in the Department of Defense directory im the Appen-
dix to Army system notices.

Requesting individual is required to submit full name, social secu-
xity number (SSN) of sponsor, date care was provided, and facility
providing care.

The requester may visit the office of the Patient Administrator at
medical center or hospital where care was provided.

Fop sonal -its, the requeo is required to provide full name,
SSN ofsponsor and present some form of acceptable ldentificatk,
such as identification card, driver's license.

Record access procedures:

Requests from individuals should be addressed to Patient Adminis-
trator at medical center or hospital where care was provided. The
officialmail &addresses are in the Department ofDefense directory
in the Appendix to Army system notices.

Contesting record procedures
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained fiom any Army
medical center or hospital.

Record source categories:
Interviewer, diagnostic tests, other available administrative or

medical records obtained from civilian or military sources.
Systems exempted from certain provisions of the ad:
None

A0917.0SDASG
System name:

917.05 Spectacle Issue and Receipt Files
System location:
Primary System: Eye clinic of each United States (US) Army

medical treatment facility.
Decentralized Segments: Individual Patient Health Record/ Outpa-

tient Treatment Record, US Army medical treatment acility, optical
laboratory.

Categories of individuals covered by the system:
Any individual who has eyes refracted and receives diagnosis and

prescription for spectacles.
Categories of records in the system:
File contains cards, receipts, Department of Defense (DD) Form

771 (Eyewear Prescription), and simila or related documents.
Authority for maintenance ofrthe system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, incdl cafego-

ies of users and the purposes of sch uses:
US Army medical treatment facility eye clinic: To record treat-

ment, need, and refraction of patient's spectacles.
US Army medical treatment facility (Individual Patient Health

Record/Outpatient Treatment Record): To retain record of spectacle
prescription.

Optical laboratory: To permit manufacture of prescribed specta-
cles.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed by eye clinic alphabetically by last name; filed i individual's

health record/outpatient treatment record.
Safeguards:
Clinic and records area at medical treatment facility accessible

only to authorized personnel.
Retention and disposal:
Clinic copy is destroyed 3 months following end of quarter in

which prescription was made.
Health Record/Outpatient Treatment Record copy is retired with

record.
Optical laboratory copy returned with glasses to patient.
System manager(s) and address:
The Surgeon General, USA; commanders of medical centers and

hospitals.
Notification procedure:
Information may be obtained from:
Commander
Medical center or hospital where patient was examined.
Record access procedures:
Requests from individuals should' be addressed to Commander,

medical center or hospital wherd examined; or Headquarters, Depart-
ment of the Army (DASG-HCC-O), Room 2D528, The Pentagon,
Washington, DC 20310.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number. Visits are limited to eye clinic, medical center or hospital
where examined; and Professional Services Division (DASG-HCC),
The Pentagon,'Washington, DC 20310.

For personal visits, the individual should be able to provide suffi-
cient identification, and give some verbal infqrmation that can be
verified from-his/her file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the' individual concerned may
be obtained from the SYSMANAGER. •

Record source categories:
Prepared at clinic when patient requires spectacles.
Systems exempted frofn certain provisions of the act:
None

A0917.07DASG
System name:

917.07 Clinical Psychology Individual Case Files
System location:
Primary System: Psychology Service, medical centers and hospi-

tals..
Decentralized Segments: Mental Hygiene Consultation Service, lo-

cated in divisions and at each post, camp, or station.
Categories of individuals covered by the system:
Any individual who undergoes psychological evaluation at Army

medical treatment facility.
Categories of records in the system:
File contains examination records of intelligence, personality,

achievement, and aptitude; results of tests; doctor's notes, abstracts or
copies of pertinent medical records; observations of patient's behav-
ior; and similar or related documents.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
• Psychology service: To assist in psychological evaluation of indi-
viduals who have drug, alcohol, marital, work adjustment, neuropsy-
cliological, and similar problems.

Mental Hygiene Consultation Service: To assist in psychological
evaluation of individuals who have drug, alcohol, marital, neuropsy-
chological, work adjustment, and similar problems.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in fide folders.

Retrievability:
Filed alphabetically by last name in clinic until case is closed or

treatment discontinued. Selected forms are then placed in individual's
health record.

Safeguards:
Buildings are secured when not in use. Files: and records are

accessible only to authorized individuals.
Retention and disposal:
Standard Form (SF) 600 placed in .individual's health record/

outpatient treatment record; other related forms are destroyed 3
years after the case is closed, or on discontinuance, whichever Is first.

System manager(s) and address:
The Surgeon General, USA; commanders of medical department

activities.
Notification procedure:
Information may be obtained from:
Commander
Medical center or hospital where treated.
Record access procedures:
Requests from individuals should be addressed to: Commander,

medical center or hospital where treated; or Headquarters, Depart-
ment of the Army (DASG-HCC-H), Room 2D528, The Pentagon,
Washington, DC 20310.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number. Visits are limited to Psychology Clinic or Mental Hygiene
Consultation Service; the Professional Services Division (DASG-
HCC), The Pentagon, Washington, DC 20310.

For personal visits, the individual should be able to provide suffm-
cient identification, and give some verbal information that can be
verified from his/her file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Examination records of intelligence, personality, achievement, and

aptitude; results of tests; doctor's notes, abstracts or copies of perti.
nent' medical records; observations of patient's behavior; related
papers and forms from psychologist.

Systems exempted from certain provisions of the net:
None

A0917.08DASG
System name:

917.08 Social Work Individual Case Files.
System location:
Primary System: Mental Hygiene Consultation Service, Medical

Department Activities.
Decentralized Segments: Records holding area/overseas rcoids

center.
Categories of individuals covered by the system:
Each individual that receives Veatment at a mental hygiene consul.

tation service.
Categories of records in the system:
File contains interviews, personal history statements, abstracts or

copies of pertinent medical records, and similar or related documents,
Authority for maintenance of the system:
Title 5 U.S.C,, Section 301.
Routine uses of records maintained In the system, Including catego.

ries of users and the purposes of such uses:
Documents relate to the interview of patients and appropriate

individuals, to assist in the adjustment of the patient and in the
evaluation'of personal and social data for diagnosis and treatment,

P61icies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name in clinic until case is closed or

treatment is discontinued. Selected fornis are placed in individual's
health record/outpatient treatment record.

Safeguards:
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Buildings are secured when not in use. Files and records are
accessible only to authorized individuals.

Retention and disposa:
Records are destroyed 3 years after the case is closed or on

discontinuance, whichever is first. They are maintained in the local
file area fur I year after cutoff, then transferred to the records
holding or overseas records center for the remainder of the retention
period.

System manager(s) and address:
The Surgeon General, USA; commanders of medical department

activities. -
Notification procedure:
Information may be obtained from:
Director
Medical Department Activity where treated.
Record access procedures:
Requests from individuals should be addressed to Director, medi-

cal department activity where treated, or Headquarters, Department
of the Army (DASG-HCC-G), Room 213528, The Pentagon, Wash-
ington, DC 20310.

Written requests for information should contain the full name of
the individual, social security number (SSN), current address and
telephone number. Visits are limited to Mental Hygiene Consultation
Service; and Professional Services Division (DASG-HCC), The Pen-
tagon, Washfigton , DC 20310.

For personal visits, the individual should be able to give sufficient.
identification, and some verbal information that can be verified from
his/her file.

Contesting record procedures.
.The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGEL

Record soure categories:
Interviews, personal history statements, abstracts or copies of perti-

nent medical records, and similar or related papers prepared by the
social worker.

Systems exempted from certain provisions of the act-
N6ne

A0917.09aDASG
System namez

917.09 Alcohol and Drug Abuse Rehabilitation Files
System location
Alcohol and Drug Abuse Prevention and Control Program

(ADAPCP) rehabiitation/counseling facilities (e.g., halfway houses,
rap centers) at installation level

Categories of individuals covered by the system:
Any individual who is diagnosed as an alcohd drug abuser by a

physician and subsequently enrolled in the ADAPCP.
Categories of records in the system:
File contains client intake and followup records, initial interview

forms, psychosocial histories, counselor observations and impre
of client's behavior and rehabilitation progress, copies of medcal
consultations and laboratory procedures performed, results of bio-
chemical urinalysis for drug abuse, and similar or related documents.

Authority for maintenance of the system:
Title V, Public Law 92-129; Section 413, Public Law 92-255.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Documents relate to results of counseling sessions and in- terviews

with clients and appropriate individuals, to assist in the adjustment of
the client and in the evaluation of personal and social data for further
diagnosis and treatment. -

Record of the identity, diagnosis; prognosis, or treatnient of any
client/patient irrespective of whether or when he ceases to be a
client/patient, maintained in connection with the performance of any
alcohol or drug abuse prevention and treatment function conducted,
regulated, or directly or indirectly assisted by any department or
agency of the United States, shall, except as provided therein, be
confidential and be disclosed only for the purposes and under the
circumstances expressly authorized in Title 21 U.S.C., Section [175.
This statute takes precedence over the Privacy Act of 1974, in regard
to accessibility of such records except to the individual to whom the
record pertains.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storate:
Paper records maintained in file folders.
RetrievalilIty:
Filed alphabetically by last name and maintaie in ADAPCP

facilities for I year following kiination. of treatment. Selected
forms are transferred to the service member's health record.

Safeguards.
Files and records are maintained in central storage areas in locked

file cabinets. Access is limited only to authorized individuas
Retention and disposah
Records maintained in ADAPCP facilities are destroyed I year

after termination of the case.
System maager(s) ans address
The Surgeon General, Department of the Arny; commanders of

medical department activities.
Notification procedure:
Information may be obtained from Commander of medical center

or medical department activity at matallatko where treatment for
alcohol/drug abuse was obtained.

Record access procedures:
Requests from individuals should be addressed to: Commander,

medical center or medical department activity at installation where
treatment was received; or Hesdquarter Department of the Army
(DASG-HCA), Room 2C468, The Pentagon, Washington, DC 20310.

Written requests for information should contain the fil name of
the individual, social security number, year of birth, current address
and telephone number. Visits are linited to ADAPCP fcilities,
medical center or medical department activity,; and Alcohol and
Drug Policy Office (DASG-HCA), The Pentagon, Washington, DC
20310.

For personal visits, the individual should be able to give sufficient
identification and provide some verbal information that can be veri-
fied from his/her file.

Contesting record procedures:
Army's policy for gaining access to records and for contesting

contents and appealing initial determinatins may be ob- tained from
the SYSMANAGER.

Record source categories:
Interv w, pe aonl history atemeits, or oes of perti-

nent medical records, abstracts from personnel records, results of
tests, physicians notes, observations of clienCs behavior, related
notes, papers and forms from counseo and/or clinical director.

Systems exempted from certain provisions of the act
None

A917.0aDAAG
System name:

917.10 Child Protection Case Management Files
System locatons
Primary System: Commander, United States (US) Army Health

Services Command, ATTN: HSOP-PR. Ft Sam Houston, IX 78234.
Decentralized Segments: Of Fce of The Surgeon General, ATTN:

DASG-HCC-.G, Washington, DC 20310;, US Army nmical treat-
ment facility and/or child protection and case management team
office on post, camp, or station where file was initiated or, in some
cases, subsequently transferred upon reassignment of military
member.

Categories of Individuals covered by the system:
All children entitled to care at Army medical and dentaI facilities

whose abuse or neglect is brought to the attenfion of approp ite
authorities and all persons suspected of abusing or neglecting such
children.

Categories of records In the system
Medical records of -uspected and established cases of chW abuse

or neglect, investigative reports; correspondenoc-, child protection
case management team. reports, follow-up and evaluative reports, and
other supportive data assembled relevant to individual child protec-
tion case management.

Authority for malntenance of the system:
Tide 5 U.S.C., Section 301; Title 10 U.S.C, Section 3012-
Routine uses of records maintained In the system, including catego-

ries of mrs and the purposes of suc ses:
Officils and employees of the Department of the Army in the

performance of their official duties relating to health and medical
treatment of members and former members of the uniformed services,
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civilians and dependents receiving medical care under Army aus-
pices; performance of research studies and compilation of statistical
data.

Officials and employees of other components of the Department of
Defense and other Departments and agencies of the Executive
Branch of government in the performance of their official duties
relating to the coordination of child advocacy programs, medical
care and research concerning child abuse and neglect.

The Attorney General of the United States or his authorized repre-
sentatives in connection with-litigation or other matters under the
direct jurisdiction of the Department of Justice or carried out as, the
legal representative of the Executive Branch agencies.

Federal, state or local governmental agencies when it is deemed"
appropriate to utilize civilian resources in the counseling and treat-
ment of individuals or families involved in child abuse or neglect, or
when it is deemed appropriate or necessary to refer a case to civilian
authorities for civil or criminal law enforcement.

Authorized officials and employees of the National Academy of
Sciences, private organizations and individuals for health research in
the interest of the Federal government and the public; and authorized
surveying bodies for professional certification and accreditation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the~system:

Storage:
Records may be stored in file-folders, microfilm or magnetic tape,

punched cards, machine lists, disks, and other computerized or ma-
chine readable media.

Retrievability:
Filed by. name of the suspected abused child and the name and/or

social security number (SSN) of the military sponsor, with no index
'by the name and/or SSN of any other person not an Army employee
(including the spouse of the military sponsor).,

Safeguards:
Records are maintained in various kinds of filing equipment in

specified monitored or controlled access rooms or areas. Public
access is not permitted. Records are accessible only to authorized
personnel that are properly screened and trained, and on a need-to-
know basis only. Computer terminals are located in supervised areas
with access controlled by password or other user code system.

Retention and disposal:
Records are retained in decentralized office files for 5 years after

the end of the year in which the case was closed and are then
destroyed. Records are retained in the central file until the minor
child is age 22 and are then destroyed.

System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army;

Commander, US Army Health Services Command; commanders of
medical centers and hospitals.

Notification procedure:
Information on specific cases may be obtained from the command-

er of the medical center or hospital where treatment was received.
Official mailing addresses are in the Department of Defense Directo-.
ry in the Appendix to Army system notices.

Information in central files may be obtained from:
Commander
US Army Health Services Command
ATTN: HSOP-PR
Ft Sam.Houston, TX 78234

Record access procedures:
Requests from individuals should be addressed to the commander

of the medical center or hospital where treatment was received; or to
Commander, US Army Health Services Command, ATTN: HSOP-
PR, Ft Sam Houston, TX 78234.

Written requests for information should contain the full name of
the individual, SSN, current address and telephone number. Visits are
limited to the commander of the medical c'enter or hospital where
treatment was received; and to the Office of The Surgeon General
(DASG-HCC-G), Room 2D528, The Pentagon, Washington, DC
20310.

For personal visits, the individual should be able to give sufficient
identification, and provide some verbal information that can be.veri-
fled from his/her file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in 32 CFR Part
505 (Army Regulation 340-21).

Record source categories:

Information obtained from educational institutions, medical listitu-
tions, police and investigating officers, state and local government
agencies, witnesses, and source documents (i.e., reports) prepared on
behalf of the Army by boards, committees, panels, auditors, etc.
Information may also be from interviews, personal history statcments,
and observations of behavior by various professionals (i.e., social
workers; physicians, to include psychlatrits and pediatricians; psy-
chologists; nurses and lawyers).

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C., Section

552a (k)(2) and (5), as applicable. For additional information, contact
the SYSMANAGER.

A0918.05DASG
System name:

918.05 Tuberculosis Registry
System location:
Medical centers, .world-wide, Army
Hospitals, world-wide, Army
Health clinics, world-wide, Army
Official mailing addresses are in the Department of Defense Direc-

tory in the Appendix.
Cafegories of Individuals covered by the system:
All personnel eligible to receive medical care from Army medical

treatment facilities to the extent authorized in Army Regulations AR
40-3 and AR 40-121.

Categories of records in the system:
The only record in this system is the Tuberculosis Registry (Dc-

partment of the Army (DA) Form 3897-R) form which is used by
medical personnel on all persons eligible for military medical care
under medical surveillance for tuberculosis.

Authority for maintenaned of the system:
*Title 5 U.S.C., Section 301; Title 10 U.S.C., Section 1071; Title 44

U.S.C., Section 3101.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Form is maintained to serve as a current registration of all tubercu-

losis cases, contacts and converters and as a suspense file to Insure
timely follow-up.

Form is used by medical personnel to record all pertinent informa-
tion. relative to individual's status, i.e., tuberculosis case, contact or
convertor; tests performed, date performed and results of tests; drug
therapy regimen; and recommendations for frequency of visits, tests,
and duration of follow-up.

The medical treatment facility'commander is responsible for the
maintenance of this registry. The actual file and surveillance is per-
formed by the medical treatment facility, Health and Environment
Activity.

Policies and practices for storing, retrieving, accessing,.retalnlng, and
disposing of records in the system:

Storage:
Paper folders in file folders or vertical file cards.
Retrievability:
Filed alphabetically by last name of sponsor.
Safeguards:
Form is filed in office packed during non-duty hours.
-Professional and trained non professional Health and Environment

activity staff, civilian and military, personnel are authorized access to
these records.

Retention and disposal:
Forms are retained in Health and Environment Activity Office as

long as sponsor assigned to area serviced by Army medical treatment
facility. I

'Form is mailed to medical treatment facility commander of joIning
organization upon permanent change of station for active duty mllf.
tary sponsor.

Medical treatment facility conuandei notifies the appropriate
State health department or Veterans Administration when military
sponsor is discharged or separated from the Army.

When medical surveillance is discontinued, the form is removed
from the active file and placed in an inactive file for a period of 1
year and then destroyed.

System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
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m uests for information should be addressed to the Patient Ad-
straion Office of the medical treatment facility where care was

provided.
Information may be obtained from:
Patient Administration Office of Army medical treatment facilities

which provided the health nursming care.
Record access procedures:
Requests from individuals should be addressed to: Patient Adminis-

tration Office of Army medical treatment facility from which health
nursing care was provided.

Written requests for information should contain the fall name of
the individual, military or retired sponsoi's social security number,
relationship to sponsor, current address and telephone number and
the name of military medical treatnent facility which provided
health nursing care.

Visits are limited to Patient Administration Office of the Army
medical treatment facilities which provided the health nursing care.

For personal visits, the individual should be able to provide some
acceptable identification, i.e., military, retired military or dependent
identification card, driver's license, and give some verbal information
that could be verified with his health nursing records.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing-initial determinations may be obtained from local
Army medical treatment facility commanders.

Record source categories:
Medical and other allied health professional and non professional

personnel, civilian and military.
Systems exempted from certain provisions of the act:
None

A0920.O2aDASG
System name:

920.02 Civilian Consultation Ser vice Case Files
System location
Primary System Mental Hygiene Consultation Services, Medical

Department Activities located at posts, camps, or stations.
Decentralized Segments: National Personnel Records Center; III

Winnebago St., St Louis, MO 6311.
Categories of individuals covered by the systemr
Any -dependent of military personnel, and under unusual circum-

- stances; any other category of personnel other than military, foregn
nationals, American Red Cross personnel, members of the United
States (Us)" Coast Guard, Public Health Service, Coast and Geodetic
Survey, and beneficiaries of the Veterans Hygiene Consultation Serv-
ice.

Categories of records in the system:
File contains examination records of intelligence, personaity,

achievement, and aptitude; results of tests; doctor's notes, abstracts
and copies of pertinent medical records; observations of patien's
behavior interviews, personal history statements, and.similar or relat-
ed documents.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maitnfaind in the System, including cego-

ries of users and the purposes of such uses:.
Mental Hygiene Consultation Service: To provide consultation

services dealing with problems- of.emotionaI adjustments, classifia-
tion and/or reclassification, disposition, and the prevention of mental
disorders.

Policies and pracices for storing, retrieving; accessing, retaining and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievabilityr
Filed alphabetically by last name.
Safeguards:
Buildings are secured when not in. use- Files and records am

accessible only to authorized personn.l
Retention and disposal:
iRecords are destroyed after 25 yea They are retained in active

-file until end oftreatment; held I year in inactive file and subsequent-
ly retired to National Personnel Records Center.

System manager(s) and address:
The Surgeon General, US Army or US Air Force, or Chief,

Bureau of Medicine and Surgery. US Navy; .Director, Medical De-

partmnt Activity;, and the Direcor, National Personnel Records
Center. III Wimnebago St., St. Louis. MO 63118.

Notification procedure:

Information may be obtained from Director, Medical Department
Activity where treated, or if more than 1 year following treatment,
from:

Director
National Personnel Records Center
Ill Winnebago St.
St. Louis, MO 63118
Telephone Number Area Code 314/622-5766

Record access procedures:
Requests from individuals should be addressed to Directr, Medi-

cal Department Activity where treated; or Director, National Per-
sonnel Records Center, 111 Winnebago St St- Louis MO 63118.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number. Visits are limited to Mental Hygiene Consultation Service;
and National Personnel Records Center, III Winebago St., St.
Louis, MO 63118.

For personal vst the individual should be able to provide suffi-
cient identification (e &, drivers licens_ employee identition
card) and give some verbal fiformation that could be verified with
his/her file.

Contestng record procedures:
The Army's rules for access to records and for contesting contents

and apealing initial determinations may be obtained from the SYS-

Record source categories:
Interviews, personal history statements, abstracts or copies of perti-

nent medical records; examination records of intelligence- permonl-
ity,. achievement, and aptitude; results of tests; doctor's notes.

Systems exempted from certain proyisions of the act:
None

A0920.02bDASG
System name:

920.02 Military Consultation Service Case Files
System location:
Primary System: Mental Hygiene Consultation Services, medical

department activities located at posts, camps, or stations.
Decentralized Segments: National Personnel Records Center, I11

Winnebago St., St. Louis, MO 63118.
Categories of Indlridnals covered by the system:
Any active nember of the Army, Air Force, Navy, and Marine

Corps; retired member of the Armed Forces; cadets and midshipmen
of the military academies; members of the Reserve components of the
Armed Forces; active and retired uniformed members of the United
States (US) Cost Guard, Public Health Service, and Co= and
Geodetic Survey;, and beneficiaries of the Veterans Administration
who receive consultation sericies at a mental hygiene consultation
service.

Categories of records In the system:
File contains examination records of intelligence, personality,

achievement and aptitude; results of tests; doctoes note abstracts
and copies of pertinent medical records; observations of paientfs
behavior intervews, personal history statements, and similar or relat-
ed documents.

Authority for maintenance of the system:
Title 5 U.S.C, Section 30L
Routine uses of records maintained in the system, includimg cstego-

ries of users and the purposes of such ues:
Mental Hygiene Consultatio Service: To provide consultation

services dealing with problems of emo6onal adjustments, cassima-
in and/or reclassification, dispoiition, and the prevention of mental
disorders

Policies and practices for storing, retrieving, accessing, retaning, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name.
Safeguards:
Buildings are secured when not in use. Files and records are

accessible only to authorized personnel.
Retention and disposal
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Records are destroyed after 50 years. They are retained in active
file until end of treatment, held 1 year in inactive file and subsequent-
ly retired to National Personnel Records Center.

System manager(s) and address:
The Surgeon General, US Army or US Air Force, or Chief,

Bureau of Medicine and Surgery, US Navy; Director, Medical De-
partment Activity, and the Director, National Personnel Records
Center, IIl Winnebago St., St. Louis, MO 63118.

Notification procedure:
Information may be obtained from: Director, Medical Department

Activity where treated, or if more than I year following treatment,
from:

Director
National Personnel Records Center
111 Winnebago St.
St. Louis, MO 63118
Telephone Number: Area Code 314/622-5766

Record access procedures:
Requests from individuals should be dddressed to Director, Medi-

cal Department Activity where treated; or Director, National Per-
sonnel Records Center, Ill Winnebago St., St. Louis, MO 63118.

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number. Visits are limited to Mental Hygiene Consultation Service;
and National Personnel Records Center, 111 Winnebago St., St.
Louis, MO 63118.

For personal visits, the individual should be able to provide iuffi-
cient identification (e.g., driver's license, employee identification
card) and give some verbal information that could be verified with
his/her file. .

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Interviews, personal history statements, abstracts or copies of perti-

nent medical records; examination records of intelligence, personal-
ity, achievement, and aptitude; results of tests; doctor's notes.

Systems exempted from certain provisions of -the act:
None

A0920.04DASG
'System name:

920.04 American Red Cross Consultation Service Case Files
System location:
Primary System: Mental Hygiene Consultation Services, medical

department activity located at posts, camps, or stations.
Decentralized Segments: American Red Cross, 18th and D Streets

NW, Washington, D.C 20006.
Categories of individuals covered by the system:
Enployees of the American Red Cross who recieve -consultation

service at an Army medical facility.
Categories of records in the system:
File contains examination records of intelligence, personality,

achievement, and aptitude; results of tests; doctor's notes; abstracts
and copies of pertinent -medical records; observations of patient's
behavior; interviews, personal history statements, and similar or relat-
ed documents.

Authority'for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in thesystem, including catego-

ries of users and the purposes of such uses:
Mental Hygiene Consultation Service: To provide consultation

services dealing with problems of emotional adjustments, classifica-
tion and/or reclassification, disposition, and the prevention of mental
disorders.

American National Red Cross: Storage of records until destruc-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the'system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name. - - -
Safeguards:

Buildings are secured when not in use. Files and records are
accessible only to authorized personnel.

Retention and dispsal:
Records are retained in the inactive file for 1 year after the end of

the year in which last medical treatment was given and subsequently
retired to the Medical Officer, American National Red Cross, 18th
and D Streets NW, Washington DC 20006.

System manager(s) and address:
The Surgeon General, United States Army; Director, Medical De-

partment Activity; Medical Officer, American National Red Cross,
18th and D Streets NW, Washington, DC 20006.

Notification procedure:
Information may be obtained from:
Director
Medical Department Activity where treated, or if more than I

year following treatment,
Medical Officer
American National Red Cross
l8th and D Streets NW
Washington, DC 20006
Telephone: Area Code 202/737-8300

Record access procedures:
Requests from individuals should be addressed to Director, MedI-

cal Department Activity where treated; or Medical Officer, Ameri-
can National Red Cross, 18th and D Streets NW, Washington, DC
20006. ,

Written requests for information should contain the full name of
the individual, social security number, current address and telephone
number. Visits are limited to Mental Hygiene Consultation Service;
and American National Red Cross, 18th and D Streets NW, Washing-
ton, DC 20006.

For personal visits, the individual should be able to provide suffi-
cient identification and. give some verbal information that could be
verified from his/her file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER,

Record source categories:,
Interviews, personal history statements, abstracts or copies of perti-

nent medical records; examination records of intelligence, personal-
ity, achievement, and aptitude; results of tests; doctor's notes.

Systems exempted from certalid provisions of the act:
None

A0921.01aDASG
System name:

921.01 Army Medical X-Ray Film Files
System location:
Department of Army medical treatment facilities (MTF) where

examination is conducted and National Personnel Records Center
(NPRC), 111 Winnebago Street, St. Louis, MO 63118.

Categories of individuals covered by the systen:
All individuals exposed to x-ray during medical examination Incl.

"dent to any Army purpose.
Categories of records in the system:
File contains exposed x-ray film and other related radiological

reports, if any, pertaining to the individual.
Authority fdr maintenance of the system:
Title. 10 U.S.C., Section 1071; Title 44 U.S.C., Section 3101; Title

50 U.S.C., Supplement IV, Appendix 454 as amended; and Title 5
U.S.C., Section 301.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information may be used to plan and coordinate health care. It
may be used to provide medical treatment; conduct research; teach;
compile stafistical data; determine suitability of persons for service or
assignments; implement preventive health and communicative disease
control programs; adjudicate claims and determine benefits; evaluate
care rendered; determine professional certification and hospital ac-
creditation; conduct authorized investigations; provide physical juall-
fications of patients to other Federal, State and local agencies upon
request in the pursuit of their duties; for research purposes by the
National Research Council; and to report medical conditions required
by law to Federal, State and local agencies; other lawful purposes
including law enforcement and litigation.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Exposed x-ray film is retained in standard negative preservers

(Federal Stock Number 7530-612-3950).
Retrievability:
Filed as a part of the individua's health record of active Army

personnel. Other records are filed by name and social security
number by year when x-ray was taken.

Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel who are properly screened
and trained.

Retention and disposaLh
Medical treatment facilities.
Procurement and separation x-ray files: Permanent. Depending on

accumulation, records are forwarded to the National Personnel Rec-
ords Center (NPRC) (Civilian), 111 Wifnebago Street, St. Louis,
MO 63118; on a daily, weekly or monthly basis.

Patient treatment x-ray films: Destroyed 5 years after the end of
the year in which last treatment was given.

Rejected applicant and registrant fles: for temporary defects, de-
stroyed after 1 year. All others - destroyed- when finding is entered
on report of medical examination.

Declined enlistment: Destroyed after1 year.
Uncalled registrant: Forward to Selective Service local board con-

cerned.
Tubercular applicant and registrant: Forward to State Health Offi-

cer, state of residence.
US military applicant x-ray files Destroy 5 years after examina-

tion.
NPRC (military and. civilian): Permanent records.
System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from medical center, hospital or

clinic where treatment or film was provided. Official mailing address-
es are in the Department of Defense Directory in the Appendix to
Army system notices.

Information on applicant, procurement, registrant film may be ob-
tained by written request to:

HQDA (DASG-AOM)
Room 2D453
The Pentagon
Washington, DC 20310

Record access procedures:
Requests should be addressed to medical center, hospital or clinic

where treatment or film was provided. Official mailing addresses are
in the Department of Defense Directory in the Appendix to Army
system notices.

Requests on applicants, procurement, registrant film should be ad-
dressed to: Office of -The Surgeon General, Headquarters, Depart-
ment of the Army (DASG-AOM), Room 2D453, The Pentagon,

.Washington, DC 20310.
All requests should be written since files are not stored in Head-

quarters, Department of the Army If telephone conversation is de-
sired, at the expense of the inquirer, area code and telephone number
should be furnished.

-Personal visits by the individual requesting access may be subse-
quently arranged with the custodian of the x-ray when it has been
determined where the film was taken and for what purpose.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:

-Exposed film of the patient.
Systems exempted from certain provisions of the'act:

- None

A092L06DASG
System name:

921.06 Patient Treatment X-ray Films
System locatiom
Primary System: Department of Radiology, United States (US)

Army medical treatment facility.

Decentralized Seg;ments- National Personnel Records Center, 9700
Page Blvd., St. Louis, MO 63132.

Categories of individuals covered by the system:
Any individual on whom an x-ray is taken.
Categories of records In the system:
File contains exposed x-ray film.
Authority for maintenance of the system:
Title 5 U.S.C, Section 301.
Routine uses of records maintaed in the system, including catego-

ries of users and the purposes of such uses:
Information may be used to plan and coordinate health care. It

may be used to provide medical treatment; conduct research; teach;
compile statistical data; determine suitability of persons for service or
assignments; implement preventive health and communicative disease
control programs; adjudicate clams and determine benefits; evaluate
care rendered; determine professional certification and hospital ac-
creditation; conduct authorized investigations; provide physical quali-
fications of patients to other Federal, State and local agencies upon
request in the pursuit of their official duties; for research purposes by
the National Research Council- and to report medical conditions
required by law to Federal, State and local agencies; for other lawful
purposes including law enforcement and litigation.

National Personnl Records Center for storage of x-ray films not
destroyed at medical treatment facility.

Policies and practices for storng, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Exposed x-ray film filed in x-ray film negative preservers (Depart-

ment of the Army (DA) Forms 3443 and 3443-1 throug-9).
Retrievability.
Filed by last name or terminal digit file system (social security

number (SSN)).
Safeguards:
Department of Radiology is secured when no one is on duty. Only

authorized personnel are authorized access to the area when open.
Retention and disposal:
Records are destroyed 5 years after the end of the year in which

last medical treatment was given. When installation is discontinued
before expiration of the 5 year retention period, they are retired to
National Personnel Records Center (Military), 9700 Page Blvd., St.
Louis, MO 63132. Appropriate x-rays may be retained at chest cen-
ters when needed for folow-up or research purposes. When inpa-
tients are transferred, x-ray film pertaining to the current period of
treatment are transferred with the clinical records.

System manager(s) and address:
The Surgeon General, US Army;, Commander, US Army medical

treatment facility.
Notification procedure:
Information may be obtained from:
Commander
Medical treatment facility where x-ray was taken.
-Record access procedures:
Requests from individuals should be addressed to Commander,

medical treatment facility where x-ray was taken: or Headquarters,
Department of the Army (DASG-HCP), The Pentagon, Room
2C484, Washington, DC 20310.

Written requests for information should contain the full fame of
the individual, SSN, current address and telephone number. Visits are
limited to Department of Radiology, medical treatment facility where
x-ray was taken: and Patient Administration Division (DASG-HCP),
The Pentagon, Washington. DC 20310.

For personal visits, the individual should be able to provide suffi-
cient identification, and give some verbal information that can be
verified from his/her file..

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Referral of patient by attending Arny medical department person-

nel to Department of Radiology.
Systems exempted from certain pmvisons of the act:
None

A0922.OaDASG
System name:

I111 lq I -
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922.01 Occupational Health and Tuberculosis Control System
System location:',
Decentralized segments: Health and Environment Activity, Man-

agement Information Systems Office (MISO), Fitzsimons Army
Medical Center (FAMC), Denver, CO 80240.

Categories of individuals covered by the system:
Individuals treated on an outpatient basis by the medical treat-'

ment facility (MTF) for whom specific occupational health ex- amin-
ations have been requested. This includes civilian employees, active
duty (AD) military stationed at FAMC and their dependents.

Categories of records in the system:
Tuberculosis Control (TB) and Occupational Health Data Cards

reflecting medical test results of all individuals incorporated within
the TB Control and Occupational Health System. Health data cards
contain the following: names,, social security number (SSN), date of
birth, marital status, place of birth, dates of medical surveillance tests
and their results.

Authority for maintenance of the system:
Title 29, Code of Federal Regulations (CFR), Chapter XVII, Part

1910, Occupational Safety and Health Standard and Title 5 U.S.C.,
Section 150.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used by the Health and Environment Activity FAMC, to deter-
mine medical fitness and to evaluate health 6f AD military personnel,
civilian employees and dependents pursuant to providing appropriate
preventive medicine programs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tapes are stored in MISU Tape Library by system or

program number. Paper listing stored in file cabinets. Medical test
results are stored'at the Health and Environment Activity in file
cabinets.

Retrievability:
Stored by terminal digit file system (social security number (SSN))

and last name.
Safeguards:
Magnetic tape storage library is secured by locked doors. Office is

checked daily by staff personnel. Individuals employed in data use
are given orientations as to sensitivity of personnel information and
the obligation to protect information.

Retention and disposal:
Master program is retained indefinitely. Computer data bank rec-

ords are destroyed by conventional binary overwriting. Medical test
results are transferred to military medical records when individual-
departs FAMC. Civilian employee Occupational Health and TB Con-
trol data cards withdrawn from Health and Environment Activitk'
and forwarded to Civilian Personnel Officer (CPO), FAMC, for
inclusion with Civilian, Personfiel Record Jacket. Withdrawn and
retired to National Personnel Records Center, Ill Winnebago St., St.
Louis, MO 63118. Civilian employee medical records file destroyed
25 years after separation. Civilian employees transferring to another
duty station: records are forwarded to gaining installation CPO by

"FAMC CPO. Other civilian categories-dependents of AD military:
medical surveillance test results transferred to outpatient medical
treatment records, and TB Control Data Card destroyed by mutila-
tion.

System manager(s) and address:
Chief, Health and Environment Activity, FAMC,. Denver, CO

80240.
Notification procedure:
Information may be obtained from Patient' Administration Divi-

sion, FAMC. Official mailing address is:
Chief, Patient Administration Division
Fitzsimons Army Medical Center -

Denver, CO 80240
Record access procedures:
Requests from individuals should be addressed to Iatient Adminis-

tration Division, FAMC, Denver, CO 80240.
Requesting individual is requested to submit full name, SSN (if

military dependent, sponsor's SSN, date care was provided. For
personal visits, the requester is required to provide full name, SSN,
some form of.acceptable identification. such as identification card
(ID), driver's license.

Contesting record procedures:

The Army's rules for access to records and for contesting cdntents
and appealing initial determination are contained in Army Regulation
340-21.

Record source categories:
Occupational Health, and TB Control Data Cards prepared by

personnel assigned to Health and Environment Activity at time of
incorporation into the Occupational Health and TB Control System.

Systems exempted from certain provisions of the act:
None

A0923.0laDASG
System' name:

923.01 Individual Safety and Health System
System location:
Primary System: Edgewood Arsenal, Aberdeen Proving Ground,

MD 21010.
Categories of individuals covered by the system:
All employees and military members working within Edgewood

Arsenal, occupationally exposed to environmental healih hazards.
Categories of records in the system:.
File contains documents reflecting the training, experience and

certification to work within hazardous environments; external expo-
sures to: chemicals, radiation, physical stress, nonhuman primates,
including personnel monitoring results, work area monitoring read-
ings, and similar and related documents; personnel protective equip.
meiit and medical programs required to limit exposure to environ-
mental safety and health hazards.

Authority for maintenance of the system:
Title 29, Code of Federal Regulations (CFR) Chapter 17; Execu,

tive Order (EO) 11807; EOl 1612.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
To insure that the individual is qualified to perform duties under

environmental stress and to insure environmental stress is limited to
lowest level practical and in other environmental safety management,
Provided upon request to authorized representatives of the assistant
Secretary of Labor.

Policies and practices for storing, retrieving, accessing, retaining, and
- disposing of records in the system:

Storage:
Paper records and computer magnetic tapes, or disks, computer

paper printouts.
Retrievability:
Filed and retrieved by social security number (SSN), job number,

medical information number, alphabetically by name, supervisor's
name, and work area.

Safeguards:
Buildings employ security guards. Records are maintained In areas

accessible only to authorized personnel who are properly screened
and trained.

Retention and disposal:
Permanent Computer Files: retained 5 years after reassignment,

transfer or separation of individual. Personnel exposure files: area
monitoring data indicating normal exposure is retained 5 years after
evaluation and recorded on permanent records.

System manager(s) and address:
Commander, Headquarters, US Army Edgewood Arsenal, Aber.

deen Proving Ground, MD 21010.
Notification procedure:
Information may be obtafied by written request to:

Commander, Edgewood Arsenal
ATTN: SAREA-SA
Aberdeen Proving Ground; MD 21010.

Record access procedures:
Requests from individuals should be addressed to Commander,

Edgewood Arsenal, ATTN: SAREA-SA, Aberdeen Proving
Ground, MD 21010.

Requests should contain SSN, current address, and individual's
signature.

Contesting record-procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the official responding to a
written request.
- Record source categories:
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Written application from the individual requesting access, employ-
ce's supervisor, medical department and the Edgewood Arsenal
Safety Office.

Systems exempted from certain provisions of the act:
None

A0924.01DASG
System name:

924.01 Health Nursing Case Files
System location:
Medical Centers, world-wide, Army
Hospitals, world-wide, Army

Official mailing addresses are in the Department of Defense
Directory in the Appendix to the Component's System Notice.

Categories of individuals covered by the system:
All individuals eligible for Army military medical care.
Categories of records in the system:
Files contain Family Record Form (Department of the Army

(DA) Form 3762) and Case Referral Form (DA Form 3763) which
are documents used in patient and family health care provided by
Army community health nurses.

.Authoirity for maintenance of the system:
Title 5 U.S.C., Section 301; Title 44 U.S.C., Section 3101; Title 10

U.S.C., Section 1071, Medical and Dental Care, Purposes.
Routine uses of records maintained in the system, including catego-

,ries of users and the purposes of such uses:
A family record is initiated on eachfamily receiving Army com-

munity health nursing supervision. This record provides a means for
recording family identification, health and socio-economic data and
nursing services rendered to patient and family. It assists the nurse in
identifying patient and family needs and in planning and evaluating
their care. Records include the source of referral, medical diagnosis,
observations, nursing care rendered and plan-and goals for nursing
care. Record also includes brief summarization of consultations made
in behalf of the patient of family and of advice provided telephoni-
cally to patient or family member that has significant health impact
to that patient or family group. The primary users of this record are
Army community health nurses. Pertinent information is shared with
medical and allied medical personnel to provide continuity of health
care.

Case referral form provides a means for medical and allied medical
personnel to refer individuals and families for Army community
health nursing services. The Army community health nurse may use
this form to refer patients to other military and civilian health and
welfare agencies or to Army community health nurses at other mili-
tary installations. A case referral which contains medical information
requires written consent of the patient or legal representative prior to
release to a civilian agency. A doctor's signature-is required when
medications and/or treatments are ordered. This form initiated pri-
marily by Army community health nurses helps to provide continuity
of care, minimizes duplication of effort and furnishes accurate infor-
mation to other health care providers.
-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Both forms/records are stored as paper records in file folders. The

Family Record is filed alphabetically in the Army community health
nursing office. Closed records are filed in the inactive section. Both
-forms/records are handled so as to preclude access by unauthorized
personnel When requested, summary of family health record is sent
to another military medical installation. The case referral form is
prepared by the medical or allied health care provider. After acting
upon the request, recipient records findings and recommendations on
the reverse of the form. A copy of completed form is returned to the
initiator and filed in the patient's outpatient medical record. Another
copy is retained in the Army community health nursing fides. If a
.family record is initiated, the referral is filed with the family record.

Retrievability.
Filed alphabetically by last name of eligible military/retired spon-

sor.
Safejards:
Army community health nursing offices are locked during non-

duty hours. Records are maintained in areas accessible only to au-
thorized personnel, Le., Army community health nurses and trained
and -supervised clerks and non professional health care providers
assigned to the health nursing section.

Retentio and disposal

Both records/forms are retained in active file as long as nursing
service is provided to patient and family group. Both records/forms
are destroyed 3 years after the case is closed.

System manger(s) and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from: Patient Administration Office

of Army Medical Treatment Facilities which provided the health
nursing care.

Record access procedures:
Requests from individuals should be addressed to: Patient Adminis-

tration Office of Army medical treatment facility from which health
nursing care was provided.

Written requests for information should contain the full name of.
the individual, military or retired sponsor's social -security number,
relationship to sponsor, current address and telephone number and
the name of military medical treatment facility which provided
health nursing care.

Visits are limited to Patient Administration Office of the Army
medical treatment facilities which provided the health nursing care.

For personal visits, the individual should be able to provide some
acceptable identification, Le., military, retired military or dependent
identification card, driver's license and give some verbal information
that could be verified with his health nursing records.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from -local
Army medical treatment facility commanders.

Record source categories:
All military personnel and their dependents.
All retired military personnel and their dependents.
Military and civilian educational institutions.
Civilian health, welfare and recreational official and voluntary

agencies.
Civilian law enforcement agencies.
Civilian population.
Systems exempted from certain provisions of the act-
None

A0924.02DASG
System eam:

924.02 Family Index Files
System location:
Medical Centers, world-wide, Army;, hospitals, world-*iide, Army;

health clinics, world-wide, Army.
Official mailing addresses are in the Department of Defense Direc-

tory in the Appendix to the Component's System Notice.
Categories of Individuals covered by the system:
All individuals eligible for Army military medical care.
Categories of records In the system:
File contains Family Index Forms (Department of the Army (DA)

Form 3760) which is used by Army community health nurses to
determine case load by program classification and for scheduling
provision of health nursing care.

Authority for maintenance of the system:
Title 5 U.S.C, Section 301; Title 44 U.S.C., Section 3101; Title 10

U.S.C., Section 1071.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
A Family Index Form is initiated for each family in which at least

one family member is receiving Army community health nursing
care. This form provides a means of identifying families receiving
health nursing supervision. It assists in determining numbers of fami-
lies or individuals within family groups obtaining health nursing care
according to program classification and is used as a method of
scheduling this care based on a locally determined system of prior-
ities. Program classifications are maternity, health promotion and
disease control

Family Index Form is used only by the Army community health
nursing staff, which includes registered professional nurses and spe-
cially trained non profssional health care workers, military as well
as civilian.

The Army community health nursing staff utilizes this form as a
tickler file to serve as a reminder of services needed at a particular
time.
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Policies andpracticesfor. storing, retrieving, accessing, retaining, and
disposing of records ,in the ,system:

Storage:
Form is initiated for each family ,or -individual receiving health

nursing care.
'Form is filed alphabetically as paper record, ;generally in each

health nursing staff member's personal office aea.
Retrievability:
,Filed alphabeticilly'by'last name of eligible military/retired spon-

sor.
Safeguards:
Army community health ,nursing offices are locked during non-

duty hours. Records are maintained in areas accessible only to au-
thorizedpersonnel.

Retentionand disposal:
Form remains,in active file until family 'ecord tis closed, 'then it is

placed in the lealth -nursing office cumulative inactive file for 3
years,.'following which-it is destroyed.

System manager(s) and address:
The Surgeon 'Genera, I-eadquarters, Department of the Army,

The 'Pentagon, Washington, DC20310.
Notfficatlonprocedure:
Information maybe .obtained from:

Patient Administration Office of Army anedical treatment
facilities which provided the'health nursing care.

Record access procedures:
Requests'from individuals -should'be" addressed to'Patient ,Adminis-

tratibn Office 'of Army medical 'treatment Tacility Which provided
health nursing care.

Written requests for information should contain 'the 'full -name of
.the individual, military or retired sponsor's, social security number,
relationship to sponsor, current ,address :and telephone number and
the name of* military medical itreatment -facility 'which 7provided
health nursing care. limited to Patient Administration Office of the -Army

medical treatment facilities which provide health nursing care.
For personal visits, the individual should be able:to provide.some

acceptable identification, Le., military, retired military.or dependent
identification card, driver's license and give some verbal information
that could be verified with his health nursing records.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be (obtained from local
Army medical treatment facility commanders..

Record source categories:
Army community health nursing staff,professional,and aippropriate

non professional; civilian as well,as military personnl.

Systems exempted from certainprovisions,ofthe act:
None

fA0924.O4DASG
System name:

924.04 School Health Files
System, location:
Dependent school systems 'm the Continental 7United 'States

(CONUS) in which similar state, county. or citycivilian forms are mot
used.

Overseas (dependent ,school .systems under thejurisdiction of the
Department of the Army.

Official mailing addresses are in the Department of Defense
(DOD) Directory -in 'the Appendix to the -component's systems
notice.

Categories,dfinldi1duals covered'bythe'system:
Students 'enrolled'in'kindergarten thru-12th gra'de.attendingschools

aslistedabove.
Categories of records in the system:
Recoided din this system is 'the :schol health irecord form '(DA

Form 4112) ,which ,is -used to irecord -pertinent idata 'concerning a
student's health.

Authority for maintenance of the system:
Title 5 U.S.C.,'Section 301;
Title -10 U.S.C., Section 1071;
Title 44 UiS.C., 'Section 3101: 'Records 'Management by Agency

Heads.
Routine uses of records maintained'n the system,,including .catego-

ries of users and the purposes of such uses:

Recorded data assists school and -medical personnel in providing
and revaluating school health services as well as -the -needs of the
student.

Identifying information, health history and ,types and dates of im-
munizations are obtained from parents and entered on the form.

Resulti of physical examination and screening tests arc entered it
time of examination.

Nurse: student visits and consultations with parents, school person.
nel and other appropriate individuals in behalf of the student are
recorded on reverse side of the form.

Primary users of this form are professional dependent school and
specially trained medical personnel. rOccasionally it is necessary to
disclose all or some data found in the school health records to
includeebut not 'limited to-law enforcement agencies, protective serv-
ices or similar health and welfare institutions.

Policies and practices for storing, retrieving, accessing, etaining, and
disposing of records in the system:

Storage:
,Generally, record stored )in ,paper records by school classes and

retained in school nurse's'office.
tecords are filed so as'topreclude access byunauthorizcd person-

nel.
In some cases, permanent copy of record is filed with rest of

family records in the medical treatment facility outpatient record
room, ,while acopy of the ,school thealth form is -filed as described
above.

Retievability:
Filed alphabetically by last name of student and school grade.
Safeguards.
F les stored in locked cabinets and office doors locked when

schoolis notin session.
Professional .dependent school and specially trained medical pcr,

sonnel ,are only individuals who ;have access to -this -information.
Retention and .disposah
Record iremaiins in school nurse's office 'as long as student remftins

in 'that :school. When ,child is transferred ,to ranother school, the
record is given tp;the parent to deliver to the next schodl.

System-manager(s) and address:
Principal of school in which individual is enrolled.
Notification procedure:
Requestsfromiparent orstudent should be addressed to the above

SYSMANAGEL
The mname, date of birth and social security number (SSN) of

sponsor'will'bedrequired fromthe iequesting individual.
Record access procedures:
Official mailing-addresses arein theDOD'Directory in the'Appen-

dix,to the.component's system notice.
Contesting recordiprocedures:
The Army's rules for access to records-and for contesting contents

and appealing initifil determinations by'the individual concerned may
be obtained from the appropriate SYSMANAGER or local medical
treatmentfacility'commander, as applicable.

Record source categories:
Dependent professional school and especially trained medical per-

sonnet, and parents.
Systems.exempted from certainprovislons of the net:
None

A0925.O4aDASG.
System name:

925.04 Prosthetic'Case Files
Systemi location:
PRIMARY-SYSTEM: Army Dental Clinic; regional dental activi-

ties.
Categories ofindividuals covered by the system:
All military personnel; dependents; retired personnel.
Categories of records in the system:
Dental prosthetic case forms; individual treatment records, Stand-

ard Form (SF) 603. -
Authority for maintenance of the system:
Title'10US.C., Section'l071-1085.
Rofitine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Dental Clinic: patient care and teaching by Army dentists.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records attached to prosthetic case box.
Retrievability:.
Filed alphabetically by name of patient.
Safeguards:
Normal protective measures common to all government property

and other health records.
Retention and disposah
Files are destroyed 3 months after completion.
System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army

(HQDA);
Commanders of dental activities and regional dental activities.
Notification procedure:
Information may be obtained from:

HQDA (DASG-DCM)
Room 3E480
The Pentagon
Washington, DC 20310.
Telephone: Area Code 202/697-2282

Record access procedures:
Requests from individuals should be addressed to: HQDA (DASG-

DCM), Room 3E480, The Pentagon, Washington, DC 20310.
Written requests for information should contain the full name of

the individual, current address and telephone number, and the case
control number that appears with the office symbol, on all corre-
spondence received from this office. Visits are limited to the individ-
ual whose dental prosthetic case file is maintained in the clinic.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with his case folder.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individuals concerned
may be obtained from the SYSMANAGER.

Record source categories:
Dental treatment record (DD Form 722).
Systems exempted from certain provisions of the act:
None

-A0926.01DASG
System name:

926.01 Dental Health Record Files
System location:
Army Dental Clinics; regional dental activities.
Categories of individuals covered by the system:
All military personnel (Active Army, Air Force, Navy and Marine

Corps military personnel) including Reserve Component and person-
nel on active duty more than 30 days:

Categories of records in the system:
Standard Form (SF) 603, Health Record-Dental; Department of

the Army (DA) Form 3984, Dental Treatment Plan; SF 513, Clinical
Record-Consultation Sheet; SF 514 and SF 557, Clinical Record,
Laboratory Reports; SF 519, Clinical Record-Radiographic Report.

Authority for maintenance of the system:
Title 10 U.S.C., Section 1071-1085.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Dental Clinic: patient care and teaching by Army dentists.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: --
Paper records in file folders.
Retrievability:
Filed alphabetically.
Safeguards:
Normal protective measures common to all health records.
Retention and disposal:
Records are permanent. They accompany the individual during

his/her active military service career. On separation from the active

Army records of individuals having a Reserve obligation are trans-
ferred to the US Army Reserve Components Personnel and Adminis-
tration Center, St. Louis, MO 63132. On completion of the Reserve
obligation records are retired to the National Personnel Records
Center (NPRC) (Military), 9700 Page Boulevard, St. Louis, MO
63132. Records of individuals not having a Reserve obligation are
retired directly to NPRC (Military) on termination of active Army
service.

System manager(s) and address:
The Surgeon General, United States Army;, commanders of dental

activities and regional dental activities.
Notification procedure:
Information may be obtained from:

HQDA (DASG.DCM)
Room 31480
The Pentagon
Washington, DC 20310
Telephone Area Code 202/697-2282

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army (DASG-DCMA), Room 3E480, The Penta-
gon, Washington, DC 20310.

Written requests for information should contain the full name of
the individual, current address and telephone number, and the case
control number that appears with the office symbol, on all corre-
spondence received from this office. Visits are limited to the individ-
ual whose dental health records apply.

For personal visits, the individual should be able to provide some
acceptable identification, Le., driver's license, employing office's iden-
tification card, and give some verbal information that could be veri-
fied with his case folder.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

anZW&d pealing initial determinations may be obtained from the SYS-

Record source categories:
Dental Health Record (Department of Defense Form 722).
Systems exempted from certain provisions of the act:
None

A0926.O2DASG
System name:

926.02 Military Dental Filed
System location:
PRIMARY SYSTEM: Army Dental Clinics; regional dental activi-

ties.
Categories of Individuals covered by the system:
Retired members of the Army;, Air Force, Navy, Marine Corps

and Coast Guard; Reserve Officers! Training Corps, Reserve Compo-
nent on active duty for periods of less than 30 days.

Categories of records In the system:
Standard Form (SF) 603, Health Records-Dental; Department of

Army (DA) Form 3984, Dental Treatment Plan; SF 513, Clinical
Record - Consultation Sheet; SF 514 and SF 545-557 series, Labora-
tory Reports, SF 519 Clinical Record - Radiographic Report.

Authority for maintenance of the system:
Title 10 U.S.C., Section 1071-1085.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Dental Clinic: patient care and teaching by Army dentists.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in file folder.
Retrievablity.
Filed alphabetically by name of patient.
Safeguards:
Normal protective measures common to all Army health records.
Retention and disposal:
Destroy after 50 years. Retire 1 year after annual cutoff to Nation-

al Personnel Records Center (Military), 9700 Page Blvd, St Louis,
MO 63132.

System manager(s) and address:
The Surgeon General, United States Army; commanders of dental

activities.

I
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Notification procedure:
Information may be obtained from:

,HQDA (DASGIDCM)
Room 3F480
The'Pentagon
'Washington, DC 20310
Telephone: AreacCode 202/697-2282

Record access procedures:
Requests from individuals should be -addressed to: 'Headquarters,

Department of the Army (DASG-DCM), -,Room 3E480, The Penta-
gon, Washington, DC 20310.

Written requests for information should contdin the full name of
the individual, current address and -telephone number,; and 'the -case
control number that appears with the office :symbol, 'on -all corre-
spondence received from this office. Visits are limited to.individuals
to whoin the records apply.

For personal visits, the individual should be able to provide some
acceptable identification, i.e.,-drivers license, employing.office'siden-
tification card, and give some verbal information .that could'be veri-
fied withhis case folder.

Contesting record procedures:
The Army's rules for access to records'anml'for contesting contents

and appealing initial 'determinations by ',the individuals ,concerned
may beobtainedfrom the-SYSMANAGER.

'Record source categories: ,
'Department of"Defense Form 722-1'Health Record-Dental.
,Systems exempted from certain provisions-of the act:
)None

A0926.03DASG
System name:

926.03 Civilian Dental Files
System locatiom
Army dental clinics at organizations listed in the Department of

Defense Directory in the Appendix to this Federal Register.
Categoriesof,individuals covered bj.the system:
Dental Health-Records pertaining to all categories of beneficiaries

except active duty military personnel and retirees."
Categories of records In the system:
Standard Form (SF) 603, Health 'Record-Dental; -Department of

the Army (DA) Form 3984, Dental Treatment Plan; SF 513, Clinical
Record Consultation Sheet; SF 514 and .SF 545-557 series, Labora-
tory Reports; SF 519, Clinical Record-Radiography Report.

Authority for maintenance of the system:
Title 10 U.S.C., Section 1071-1085.
Routine uses of records-maintained lathe sysem, -including catego-

ries of users and the purposesoftsuch.uses:
,Dental Clinic:patient.care andteachingby/Army dentists.
Policies and practices for storingretriefing, accessing, retaining, and

disposing of records in the system:
Storage:
Paper .recordsin file foders.
Retrievability:
Filed alphabetically by name of patient.
Safeguards:
Normal protective measures common to all Army lhealth -records.
Retention and disposal:
Destroy after 25 years. iRetire~l yearafterannual.cutoff to"National

Personnel Records Center (Civilian), 'i1l ,Winnebago St., St. 'Louis,
MO 63118.

System manager(s) and address:
The Surgeon General, United States Army;,commandersof dental

activities.
Notification procedure:
Information may be obtained from:

HQDA (DASG-DCM)
Room 3E480
The Pentagon
Washington,.DC,20310
Telephone:,Area'Code?202/697-2282

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army (DASG-DCM),'Room .3E480, ThePenta-
gon, Washington, DC 20310.

-Written requbsts for information should contain the full name of
the individual, current address and telephone number, and the case.
control number that appears with the office symbol on all corre-
spondence received from this office. Visits are limited to the individ-
ual whose dental records are maintained in the clinic.

For personal visits, the individual should be able to provide some
acceptable identification; i.e., driver's license, employing office's iden.
tification card, and give some verbal information that could be veri-
fied with his case folder.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from'the SYS-
MANAGER.

-Recordsource categories:
Department of Defense Form 722-1 Health Record-Dental.
Systems exempted-from certain provisions of the act:
None

A0926.05DASG
System name: '

926.05 American Red Cross Dental Files
System location:

-Army Dental Clinics at organizations listed in the Department of
Defense Directory in the Appendix to thisFederal Register.

Categories of individuals coveredby the system:
merican ,Red Cross _personnel when authorized dental care in

accordance with.paragraph 4-49, Army Regulation 40.3.
,Categories of records in the system:
'Standard Form (SF)'603, Health Record 'Dental; Department of

the Army Form 3984, Dental 'Treatment Plan; 'SF 513 Clinical
Record-Consultation 'Sheet; SF 514 and -SF 545-557 series, Labora-
tory.Reports; SF 519.Clinical Record-Radiography Report.

Authority for maintenance of the system:
Title 10 U.S.C., Section 1071-1085.
Routine-uses of records maintalnediln the system, includingrcatego.

ries of users and the purposes of such, uses:
Dental Clinic: patient care.andteaching.
Policies and practices for storing, retrieving, accesslni, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by name of patient.
Safeguards:
Normal protective measures common to all Army ircalth irccords.
Retention and disposal
Withdrawn and forwarded to Medical Officer, American National

Red Cross, 18th -and D Sts, iNW, Washington, 'DC 20006, 1 month
after completion of treatment. Destroyed after 25 years.

System manager(s) and address:
The Surgeon General, United States 'Army; commanders of, dental

activities; Medical'Officer, American National Red Cross.
,Notification procedure:

.'Information may becobtained from:
'HQDA (DASG-DCM)
Room 3E480
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/697-2282

Record access procedures: "
Requests from individuals should be addressed to: Headquarters,

Department of the Arnly (DASG.DCM), Room 3E480, The Penta-
gon, Washington, DC 20310.

Written requests for information should contain the full name of
.the individual, current address and telephone number, and 'thecase
control number that appears with the office symbol on all corre-
spondence received from this office. Visits are limited to individuals
to whom records pertain.

For personal visits, the individual should be able to provide some
acceptable identification, i.e., driver's license, employing office's iden-
tification card, and give some verbal information that'could be ,veri-
fied. with his case folder.

Contesting record procedures:
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The Army's rules for access to records and for contesting contents
and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Department of Defense Form 722-1 Health Record-Dental.
Systems exempted from certain provisions of the act:
None

A0927.0IDASG
System namne:

927.01 Extra Oral Dental X-ray Files
System location:
Primary System: Army Dental Clinics.
Categories of individuals coveied by the system:
All military personnel, dependents, retired personnel, and depend-

ents When authorized.
Categories of records in the system:
Exposed X-rays involving jaw fractures and diseases; skull frac-

tures, injuries and plates; bone grafting, and similar conditions.
Authority for maintenance of the system:
Title 10 U.S.C., Section 1071-1085.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Dental clinic: patient care, research, and'training.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
X-ray film mounted in on Department of Defense (DD) Form 722-

1 Health Record-Dental.
Retrievability.
Filed alphabetically by name of patient.
Safeguards-
Normal protective measures common to all government property

and other health records.
Retention and disposal-
Files are destroyed after 5 years.
System manager(s) and address:
The Surgeon General, United States Army, Commanders of all

dental activities.
Notification procedure:
Information may be obtained from:

Headquarters, Department of the Army (DASG-DCM)
Room 3E480
The Pentagon
Washington, DC 20310
Telephone: Area Code 202/697-2282

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army (DASG-DCM), Room 3E480, The Penta-
gon, Washington, DC 20310.

Written requests for information should contain the full name of
the individual, current address and telephone number, and the case
control number that appears with the office symbol, -on all corre-
spondence received from this office. Visits are limited to the individ-
ual whose x-ray files are maintained in the clinic.

For personal visits, the individual should be able to provide some
acceptable identification, i.e., driver's license, employing office's iden-
tification card, and give some verbal information that could be ver-
fied with his case folder.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individuals concerned
may be obtained from the SYSMANAGEIL

Record source categories:
Dental Treatment Record (DD Form 722-1).
Systems exempted from certain provisions of the act:
None

A0929.02aDASG
System name: 1

929.02 Privately Owned Animal Record Files
System locatiom
United States (US) Army Medical Department Activities (ATI"N:

Veterinarian) at Army commands, installations and activities. Official

mailing addresses are located in the Department of Defense (DOD)
Directory in the Appendix to the Department of the Army (DA)
system notices.

Categories of Individuals covered by the system:
Any authorized individual who has received vaccination or treat-

ment for his privately owned animal at a military Veterinary Animal
Disease Prevention and Control Facility.

Categories of records in the system:
File contains documents pertaining to the health of individual

animals belonging to military members or their dependents and under
the care of an Army veterinarian. Included in the file for each animal
are medical treatment records, vaccination certificates, diagnostic test
certificates, health certificates and similar or related documents.
These documents may contain the home address and home telephone
number of the animal owner.

Authority for maintenlnce of the system:
Title 10 U.S.C., Sections 133, 1071-1085, 5031 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
These records are utilized to identify and locate the owner of an

animal when the animal is lost, apprehended by the Provost Marshal
as a stray, or is in need of revaccmation for rabies. They may be used
in determining the need for medical treatment in cases of animal
bites. They are utilized to record diagnosis and treatment provided,
to compile statistical data and to determine the effective- ness of the
rabies vaccination and stray animal control programs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records.
Retrlevabilltr.
Filed alphabetically by animal owner's last name. In addition,

Rabies Vaccination Certificates may also be filed by the number on
the vaccination tag provided to the owner at the time of vaccination.

Safeguards:
Building is locked when unattended. Records are available only to

authorized personnel working in the animal treatment facility who
have been properly screened and trained.

Retention and disposa
Files are destroyed 1 year after the death of the animal or released

to the owner when the owner is transferred or is no longer entitled
to veterinary care for his/her animal

System mnager(s) and addres
Veterinarian, US Army Medical Department Activity.
Notification procedure:
Information may be obtained from US Army Medical Department

Activity Veterinarian at the military facility at which the animal was
vaccinated. Requesting individual's full name and the rabies vaccina-
tion tag number should be provided. For personal visits the military
identification card should be presented.

Record access procedures:
Access to individual's records may be gained by notifying the

Army Medical Department Activity Veterinarian at the military in-
stallation where the records are maintained. Official mailing address-
es are listed in the DOD Directory in the Appendix to the DA
system notices.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 34-21.

Record source categories:
Animal owner.
Systems exempted from certain provisions of the act:
None

A0929.04aDASG
System name:

929.04 Animal Death Certificate Files
System locatiom
United States (US) Army Medical Department Activities, ATTN.

Veterinarian, at Army commands, installations and activities. Official
mailing addresses are located in the Department of Defense (DOD)
Directory in the Appendix to the Department of the Army (DA)
system notices.

Categories of individuals covered by the systtm:
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Military personnel owning animals mvtich -were euthanized at a
militaryifacility.

Categories of records in the system:
File contains documents reflecting the cause of -animal 'deaths.

* Included are death certificates and relateddocuments. Filesmaycon-
tain the home ,address and home telephone 'number -of the :animal
owner.

Authority for maintenance of thesystem:
Title l0 U.S.C,,'Sections 133, '1071-87, 5031, ands8012.
Routine tuses .of records maintained'in:the! system, including:catego-

ries of.users-and, the purposes of.such uses:
This finformation will -be utilized to identify -and -emove the :ani-

mal's xegistration-record from'the files ofm-iinals-registered-with'the
Veterinary Animal 'DiseasePrevention -and 'Control 'Faility:in -order
to facilitate the Veterinary Preventive Medicine-and Zoonotic -Dis-
ease Control Program.

Policies and-practices.for storing, retrieving, accessing, Tetaining, and
disposing of records in the system:

Storage:
Paper records.
Retrievability.
Filed a!phabeticalyby the ariumal.otnes last name.
Safeguards:
Building is locked ,when unattended. Records are available:oalytto

authorized personnel working in the -animal treatment facility who
have been properly screened -and trained.

Retention and disposal
Files are destroyed after 6 months or on discontinuance, whidhever

is first.
System manager(s) and address:
Veterinarian, US Army Medical 'Departinent Activity.
Notification irocedure:
Information may be-obtained from the'US Army Medical 'Depart-

ment Activity, ATTN: Veterinarian, at the military facility at which
the animal was euthanized. For personal visits, the militaryidentifica-
tion card shouldbe presented.

Record access procedures:
Access to individual's records may be gained;bynotifying the US

Army Medical Department Activity, AT7N: Veterinarian 'at the
military installation at ,which 'the -animal was euthanized. Official
mailing addresses are listed in the IDOD Directory in-the -Appendix
to the DA system notices.

Contesting record: procedures:
The Army's rules for access to records and for contesting-contents

and appealing initial determinations are contained .in 'Armry Regula-
tion 340-21.

Record source categories:
Animal owner.
Systems exemp~ted from certaln.provisions-of the act:
None

A1001.02aTRADOC
System name:

1001.02 MASSTER OSUT Individual Basic TrainingSurvey
System location:
Primary System: Office of the Director, Engineering and Instru-

mentation Directorate, Automatic Mata -Processing 'Division, Test
Support :Branch, Headquarters, -Modern -Army Selected System Test,
Evaluation and Review (MASSTER), ATMAS-EI-DP, Ft Hood,
TX 76554.

Decentralized Segments: Office of the Management Information
Systems Officers at Fts Polk, LA; Gordon, GA; Knox, KY;'Leonard
Wood, MO; Sill, OK Bliss, TX.

Official mailing addresses are in the Department of Defense Direc-
tory in the Appendix.

Categories of individuals coveredby the system.
Officers and enlisted personnel currently assigned or attached as

training cadre; enlisted personnel-assigned-or'attached for-purpose of
completing US Army individual basic training and/or mdividual ad-vaned ,training ;at FtsPolk, LA Gordon, -.GA..Knox, K Y;i'eonard
Wood, MO;:Sil, OK! Bliss, IX4 irst-'line 0fflerand enlis.supe-

visors of the graduate-trainee upon avaLathis~flrst -United States(US) Army Forces'Command (FORSCOM).station/unit after gradu-

ation.
Categories ot records in the syste_%

Files contain automated xecords on individuals to include social
security -number (SSN); last name, first name; middle initial; fdate
assigned; unit assigned; race; marital status; component; age; educa-
tion level and years; prior service, branch of service; enlistment
option; enlistment commitment; military occupational specialty
(MOS) training; infusee/recycle into unit; mental category; general
technical aptitude area (GT) score; years of active service; grade;, job
title; last primary MOS (PMOS) score; PMOS; combat experience;
months' total experience on this job; drill sergeant program entry
method; gaining unit identification code (UIC); all trainee daily inc-
dents such as discharge, Uniform Code of Military Justice (UCMJ)
actions, sick call, absent withoutleave (AWOL), recycles, receipt of
mental hygiene consultation service, graduated, injured in trainin;i
non-graduate and reason, admittance to hospital; all trainee basic
MOS qualification tests and scores to includethe number of attempt-ed tries to pass the tests; supervisors' responses to an autoninted
questionnaire as'to the graduate trainees' level of expertise and quill.fications to function at an entry skill level for his assigned MOS; 'an

attitude survey on trainees as a group unit .which is not keyed to
individuals'mname or SSN.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine uses of records mantaned in the system, including 'eattego-

ries of users sad the purposes of such uses

To provide Commanders of US ,Trining and ,Doctrine Command
(TRADOC), MASSTER, Ft'olk, Ft Gordon, Ft Knox, Ft eonard
Wood,Ft Sill, ansdFt Bliss with the ablity, to determine if the OSUT
philosophy is a successful method of training the individualsoldier of
the US Army in critical entrylevel skills for firs t assignment

through the use of the following statistical summary documents on
groupings of trainees by units of assignment? Trainee 'Biographical
Summary Data;~ Individual Biographical Training Data; Cd re, lBiO-
graphical Summary Data;~ Cadre Individual Biographical Data, Train-
ing Personnel Status and Update "of Incident Data; Trainee 'Basic
Physical Fitness Test Summary Data; Trainee Advanced Physical
Fitness Test Summary Data;~ Trainee Weapons Qualification 'Sum-
mary Data; Trainee Individual Branchnor MOS 'Qualification Tet

Summary Data; Summary of Critical Task Results Data, Summary of
Unit Profile Data; Individual Trainee SSN, Name Sequence Refer-
ene Data;~ additionally, statistical summary reports are:genernted on
as 'as -equired' basis in response to specific management queries.

Policies andpractices forstoring, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:'
Computer magnetic tapes, disks and paper printouts.

SSNuot,uni t of as e , date; computer indices are requird to

retrieve individual records from the system.

Safeguards:Automated media protected by controlled access tO operations

rooms, restricted output distribution; computer printouts protected by
locued cabinets, personnel screeiungs, and a need-to-now verifica-
tion.

aRetendon and sisp esah
Records on all fautomated rmedia 'and computer printout are dle-

stragyed whenno longer needed.
System manageri) andiaddress:

•Primary System: Management 'Information Systems Officer, HQ,MASSER, -t Hood, TX 76554.
Decentralized Segments: Management Iatformration -Systems Off-

cersat Fts douk, LA; Gordon, GA; Knox, KY; Leonard Wood,MO;
Sill, OK; Bliss, TX.

Notification procedure:
Information may be obtained from SYSMANAGER,

Record access procedures: dr
Information may be obtained from SYSMANAGER
Contesting record procedures:
The Army's rules for access to records andfor contesting contents

and appealing initial determinations- are contained in Army Regula-
tion 340-21. •,

Record source categories: .. ,.
Individual interviewed, Standard Installation/Dtvion Personnel

System (SIDPERS) automated system interfaces, military personnel
records, and individual trainee qualification test score cards.

Systems exempted from-certain provisions of the act

tNone

I|
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A1001.07aDAMO
System name:

1001.07 Student Research Report Index
System location:
Computer data base, United States Army War College (USAWC),

1971-current;
USAWC Library card catalog, 1966-1970;
Military History Research Collection (MHRC), 1951-1965.
Categories of individuals covered by the system:
USAWC students and selected staff and faculty who prepared a

research report, either independently or as part of a group.
Categories of records in the system:
Files contain author's name, rank, branch of service, and title of

research paper.
Authority for maintenance of the system:
Title'10 U.S.C., Section 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To locate reports prepared by USAWC personnel.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
In computer data base.
On 3x5 cards in respective library card catalog.
Retrievability:.
Filed alphabetically by last name of author.
Safeguards:
Manual card catalog at USAWC Library: Entrance is monitored

through closed circuit TV by military policeman on duty at building
entrance.

Files are available to personnel authorized entrance to the Library.
Manual card catalog at MHRC: Files are available to personnel

authorized use of the collection.
Retention and disposal:
Records are permanent. Manual records are retained in USAWC

Library files until research reports are transferred to MHRC; then
records are transferred with reports.

System manager(s) and address:
Secretary, USAWC, Carlisle Barracks,.PA 17013.
Notification procedure:
Information may be obtained from:

Library
United States Army War College
Carlisle Barracks, PA 17013
Telephone: Area Code 717/245-4318
Military History Research Collection
Carlisle Barracks, PA 17013
Telephone: Area Code 717/245-3611

Record access procedures:
Requests from individuals should be addressed to: Secretary,

United States Army War College, Carlisle Barracks, PA 17013, or to
Director, Military History Research Collection, Carlisle Barracks,
PA 17013.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Correspondence from the individual; magazines, newspapers, bio-

graphical reference works.
Systems exempted from certain provisions of the act:
None

A100L07bDAPE
System name:

1001.07 Training Performance Rating (TPR)
System location:
Army Research Institute (ARl) for the Behavioral and Social

Sciences, Room 313, 1300 Wilson Boulevard (PERI), Arlington, VA
22209.

Categories of individuals covered by the system:
Ratings of 68,000 enlisted men during Basic Combat Training

(BCT) 1972-1973 on their performance secured from the individual, a
peer and a platoon sergeant.

Categories of records In the system:
Records contain items covering performance during BCT, such as

learning ability, physical performancei ompatibility, dependability,
obedience, desirability for combat, and discipline.

Authority for maintenance of the system:
* Title 10 U.S.C., Section 4503.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Statistical analyses to determine differences in rated performance
of enlisted personnel for preparation of research reports and technical
papers. Reports are primarily used by Department of Defense (DOD)
military sponsors for the training of soldiem Final reports are ap-
proved for public release with unlimited distribution.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, punch cards and magnetic tape.
Retrievability:
By name and social security number, date, past, and BCT Compa-

ny.
Safeguards:
Building employs security guards and access is limited to author-

ized personnel Files are stored in locked containers and access given
only to authorized persons.

Retention and disposal
Record is destroyed upon completion of the final report.
System minajer(s) and add
Deputy Chief of Staff for Personnel, Headquarters, Department of

the Army (HQDA) and Commander of ARL
Notification procedure:
Information can be obtained from:

Army Research Institute for the Behavioral and Social Sciences
ARI(PERI-P)
Room 270
Commonwealth Building
Arlington, VA 22209
Telephone: Area Code 202/694-3540

Record access procedures
Requests from individuals should be addressed to Cotmander of

ARL
Contesting record procedmen
The Army's rules for access to records and for contesting contents

and appealing initial determination are contained in Army Regulation
340-2f.

Record source categories:
Information secured from (1) individual, (2) peer, and (3) platoon

sergeant responses to questionnaire.
Systems exempted from certain provisions of the act:
None

AI001.07dUSAREUR
System name:

1001.07 Training Management System
System location
United States Army Command and Control Data Management

Center, Europe, (USACCDMCE), US Army Europe and 7th Army
(USAREUR), APO NY 09403.-

Categories of Individuals covered by the system:
All personnel (military and civilian) currently assigned or attached

to USACCDMCE.
Categories of records in the system:
File contains individual's name, rank, social security number

(SSN), primary military occupational specialty (MOS). secondary
MOS, date of expected return from overseas (DEROS), civilian
education level, experience level in all fields of automatic data proc-
essing (ADP), formal and on-the-job training completed.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Director, Division Chiefs, and Training Manager, USACCDMCE:

TO provide statistical and individual training and qualifications data
on assigned and attached personnel; to develop annual budget and

- I
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training quota projections so that specific individuals ,may be sched-
uled for attendance at required courses.

Policies and practices.for.storing, retreving, accessinAretaiing, and
disposing of records in:the system:

Storage:
Computer magnetic disks.
Retrievability.
'Filed by last name.ofindividual.
Safeguards:
Records are maintained dn a icomputer ilocated in -a -secure area;

cleared personnel only are,'permitted in the :area. Computer 'room is
occupied.24 hoursa day, '7daysa-week.

Retention and disposal:
Records are temporary.'They 'are -maintained'ofily as long -as the

individual is assigned or attached to the USACCDMCE.
System maiager(s) and address:
Director, USACCDMCE, )HQ :USAREUR -and '7th/Army, APO

NY 09403.
Notification procedure:
Information may be obtained by writing SYSMANAGERL
Record access procedures:
Requests from individuals 7should 'be raddressed -to :SYSMAq-

AGER.
Contesting record procedures:. - -

The Army's rules for contesting contents, and "appealing -initial
determinations are contained-=Anny-Regulaion340-21.

Record source categories:
All information in the 'system ds :collected lrom tthe 'indivdual on a

voluntary basis.
Systems exempted from certain provisions of-them-t:
NONE

A1001.08aMTMC
System name:

1001.08 Computer Directed Training System_(CDTS)
System location:
World-wide Military Command and Control 'System Sites

(WWMCCS).,
Categories ,ofindividuals ,coverediby.the system:
Individuals taking CDTS training.
Categories of records in the system:
A record byindividualof CDTSlessons completed and underway.
Authority for maintenance-of'the'system:
Title 5 U.S.C., Section 301.
Routine nses of records maintained in the system, including catego-

ries of users and the purpoges'of-sun-uses:
Verify users of the CDTS; associate'lesson activity with individual.
Policies and practices' for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Disk.
Retrievability:
By organization; by individual name.
Safeguards:,
Software to'access,theflleis restricted ;cess..
Retention and disposah
Destroyed upon course completion or'90 days, wlichever -comes

first.
System manager(s) and address:
Commander, Military Traffic 'Management 'Command '(MTMC),

Washington,1DC'20315.
Notification procedure:
Information may be obtained 1from the .SYSMANAGER and

Headquarters, MTMC, Washington, DC,20315.
Record access procedures:
Requests from individuals should be -addressed to Commander,

MTMC, Washington, DC 20315.
Contesting record procedures:
The Army'irules for.acces torecords and forcontesting.contents

and ,appealing initia -determinations may be obtained 'from -the SYS-
MANAGER.

* Record iource categories:
Each'individual concerned.
Systems exempted from certain provisions of the act:
None

A1001.08bDAMO
System name:

1001.08 Student Reference Fes
System location:
United States Army War College (USAWC), Carlisle -Barracks,

PA'17013.
Categories of individuals covered by the system:
Current and previous resident and correspondence students at

USAWC, Carlisle'Barracks,PA 17013.
Categories of records in the system:
Records are composed of draft and final academic reports, feeder

reports and similar actions while.individual was a student, and cvalu.
ations- (grades).

Authority for maintenance of.thesystem:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained.in the system, Including catego-

ries of users and the purposes of Such uses:
Selection of future faculty members, preparation of final academic

reports; determination of student status; record for posiible transfer
of college credits when requested by, the individual.

Policies and practices for storing, retrieving, accessing,-retaining, and
disposing of records in the system:

Storage:
,Maintained in manual ifiles and 'computer data base with access

limited ito(Commandant, 'Deputy :Commandant, Secretary, Chairman
Department of Correspondence Studies, Deputy Secretary, necessary
administrative 'personnel, and others authorized by Secretary or
Chairman, Department of.Corresponence Studies, 1USAWC.

Retrievability:
Primarily by name and class year.
Safeguards:.
Disk'is maintaned'in a secure area with access only to authorized

personnel. Manual data are maintained in a restricted area In lockable
file cabinets.

Retention and disposal:
Indefinite.
System manager(s) and address:
Dual responsibility of Secretary -and -Chairman, Department of

Correspondence Studies, USAWC, Carlisle BarracksPA 17013.
Notification procedure:
Information may be obtainedffrom the SYSMANAGER.
Record access procedures:
Information may be obtained from the SYSMANAGER.
Contesting record procedures:
The Army'srulesfor access to records andfor contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
.Information in the records is obtained from ,academic schedules

and raters of individuals throughout the academic year.
Systems exempted from certain provisions of the act:
None

A1002.02aTRADOC
System name:,

1002.02 Assessment of Tank Crew Training
System locatiom
Primary System: Training 'Development Branch, -Quality Control

and Analysis Division, Deputy Chief of Staff for Operations and
Plans Headquarters, Modern Army Selected System Test, Evaluation
and Review (MASSTER), Ft Hood, TX 76544, ATMAS-OP-Q.

Categories ofindividuals covered.by the system:
'Officer and enlisted personnel who are currently.assigned to select-

ed tank battalions at Ft Hood, TX; Ft Riley, KS; Ft Benning, 'GA;
and United States (US).Army, Europe.

Categories of recordsin the system:
'Files contain automated records -on individuals to include ,social

security number (SSN), first name, middle initial and last name; rank;

m. mm II I
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time in service; time in grade; unit assigned; specific vehicle assigned;
primary and duty military occupational specialty (MOS); height;
weight; age; date of advanced individual training;, date and name of
other military schooling; date assigned to tank crew; combat experi-
ence; civil schooling level; marital status; manner of enlistment; mdi-
cations of reduction in rank; reenlistment intention; primary and duty
MOS test scores; time in MOS; aptitude scores; date of rank; past
courts-martial; past flagging actions of records; state of birth; civil
occupation; date- of last physical examination; sex; race; physical
profile and limitations; assignment considerations.

Authority for maintenance of the system:
Title 44 U.S.C., Section 3101.
Routine rises of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide Commander (Cdr), Training and Doctrine Command

(TRADOC); MASSTER. Cdr, Ft Knox, KY; Cdr, Army Research
Institute; Cdr, Army units involved in providing information with the
ability to determine methods for selecting and controlling personnel
in tank crews through the use of the following statistical summary
documents: Tank Crew Position Summary Data; Tank Unit Sum-
mary Data; Top and Bottom Ten Percent Summary Data.

Additionally, statistical summary reports are generated on an 'as
required' basis in response to specific management queries.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tapes, disk and paper printouts.
Retrievability.
SSN (last four digits); unit of assignment; crew assignment crew

position. Computerized indices are required to retrieve individual
records from the system.

Safeguards:
Automated media protected by controlled access to operations

rooms; Restricted output distribution; Computer printouts protected
by locked cabinets, personnel screenings, and a need-to-know verifi-
cation.

Retention and disposal:
Records will be maintained as a permanent data base for future

comparisons.
System manager(s) and address:
Primary System: Management Information Systems Officer, HQ,

MASSTER, Ft Hood, TX 76544.
Notification procedure:
Information may be obtained from SYSMANAGER.
Record access procedures:
Information may be obtained from SYSMANAGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Individual questionnaire; Standard Installation/Division Personnel

System (SIDPERS) automated -ystem interfaces; military personnel
and medical records; tank crew gunnery qualification records; per-
sonal interviews.

Systems exempted from certain provisions of the act:
None

A1002.05aDAPC
System name:

1002.05 Enlisted Training Base (ACT)
System location
United States Army Military Personnel Center (MILPERCEN),

200 Stovall Street, Alexandria, VA 22332.
Categories of individuals covered by the system:
Active Army enlisted personnel prior service, non-prior service,

US Army National Guard, and Reserve initial active duty training
(IADT) who are undergoing basic training/advanced individual
training (BT/ArI).

Categories of records in the system:
The categories of information stored include: name, Social security

number (SSN), race, citizenship, physical profile, enlistment and serv-
ice, assignment, qualification, skill, education and training, speciAlty,
enlistment commitments by military occupational specialty (MOS)
and type, college subject, civilian acquired skill, advanced or basic

individual training start and graduation dates, location, and MOS,
follow-on MOS, location, training recommended versus preferred,
aptitude area scores and categories.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of Army (DA): Records are used for personnel and

manpower management and strength accounting.
Department of Defense: Records are used for interdepartmental

actions and personnel management.
Social Security Administration Used to verify SSN.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Re&ords am stored on computer magnetic tape.
RetrievabIlity:
By SSN, name, or other individual identifying characteristics.
Safeguards:
Physical security devices, guards, computer hardware and software

safeguard features, personnel clearances and passwords.
Retention and disposal
Historical records are retained 5 years after separation of individu-

aL
System manager(s) and address:
Commanding General, United States Army Military Personnel

Center, (DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from:

MILPERCEN (DAPC-MSO)
200 Stovall Street
Alexandria, VA 22332
Telephone: Area Code 202/325-8909

Record access procedurme
Requests from individuals should be addressed to: United States

Army Military Personnel Center (DAPC-MSO), 200 Stovall Street,
Alexandria, VA 22332.

Written requests for information should contain the full name of
the individual, SSN, whether active or separated and, if separated,
date of separation.

Visits are limited to United States Army Military Personnel Center
(DAPC-MSO), 200 Stovall Street, Alexandria, VA 22332.

For personal visits, the individual should be able to provide ac-
ceptable identification including verbal information that can be veri-
fied with his/her record.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from United States Army Military
Personnel Center (DAPC-MSO), 200 Stovall Street, Alexandria, VA
22332.

Record source categories:
Information is obtained in document and computer readable form

from other DA Staff and commands and other Federal agencies.
Systems.exempted from certain provisions of the act:
None

A1004.0aTRADOC
System me:

I004.06 ROTC Financial Assistance (Scholarship) Application File
System locatiom
Primary System: United States (US) Army Training and Doctrine

Command (USATRADOC)
Decentralized Se ments: US Army Reserve Officers' Training

Corps (ROTC) Regions, Reserve Officers' Training Corps elements
of civilian educational institutions.

Categories of individuals covered by the system:
Files contain applications received from individual students and-

service members who desire to participate in the Army ROTC Fi-
nancial Assistance (Scholarship) Program.

Categories of records In the system-
Files contain individual application for membership, individual aca-

demic transcripts; college board scores and test results forms; appli-
cant reference forms; application data worksheet; individual photo-
graph; interview board results; applicant acceptance or declination
form; notice of selection or noLnection; notice of applicant medical
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status to include reports of medical examination; Professor of Mili-
tary Science 6r Commanding Officer's evaluation of applicant; letters
of recommendation to include Congressional inquiries; Congressional
or other letters of inquiry regarding applicant selection or non selec- .
tion; reports of Reserve Officer" Training Corps Advanced Camp,
Ranger Camp or Basic Camp performance of applicant; report of
selection board action to include applicant scores in the areas evalu-
ated for selection; information regarding applicant's choice of institu-
tion.

Authority for maintenance of the system:
Title 10 U.S.C., Section 2101-2111.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USATRADOC: To make selection of 4-year financial assistance

recipients, 2-year financial assistance enlisted active duty scholarship
recipients and 1-year financial assistance recipients; to determine ap-
plicant medical status, enrollment of individuals in the ROTC; to
compile statistics, used in managing the financial assistance program;
to develop policies and procedures for administration of the financial
assistance program.

US Army Reserve Officers' Training Corps Regions: To make
preliminary selection of 4-year financial assistance recipients, final
selection of 3-year and 2-year financial assistance recipients; to enroll
financial assistance recipients; to monitor the distribution of financial
assistance recipients; to develop policies and procedures for adminis-
tration of designated portions of the financial assistance program.

ROTC elements of civilian educational institutions: To make pre-
liminary selection of 3-. and 2-year financial assistance recipients; to
enroll financial assistance recipients; to monitor recipient's academic
and ROTC performance - to provide name, address and academic
purpose of assisting applicants/recipients in obtaining enrollment at'a
host educational institution.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder; selected data automated for manage-

ment. facility in a perishable manner on tapes, disks, cards and data
printouts; microfilm and microfiche.

Retrievability:
Records accessed by name, socidl security account number, auto-

matic data processing (ADP) parameter of characteristics of qualifi-
cation or identity. -

Safeguards:
Records maintained in areas accessible only to authorized person-

nel that are trained and cleared for duties relating to personnel
administration.

Retention and disposa
Records range from 1 year to 5" years retainability depending on

the continuing value to the individual or the department.
System manager(s) and address: '
Commander, US Army Training and Doctrine Command, Ft

Monroe, YA 23651.
Notification procedure:
Information may be obtained from: Commander, US Army Train-

ing and Doctrine Command; Commander, US Army Reserve Offi-
cers' Training Corps Region; Professor of Military Science of the
civilian educational institution in which" the individual is an enrolled
ROTC financial assistance member.

Record aicess procedures:
Requests from indi-'iduals applying for the 4-year financial assist-

ance program or the 2-year enlisted active duty program should be
addressed to: Commander, US Army Training and Doctrine Com-
mand, Ft Monroe, VA 23651. Requests from individual applicant for
the 3- or 2-year financial assistance program should be addressed to
Commander of the ROTC Region in which'the applicant liat.applied
for the program.

Written requests for information should contain the full name of
the requester, current address and telephone number and some defini-
tive identification of the information desired.

For personal visits, the individual should be able to provide some
commonly used identification, such as driver's license or personal
identification card used in the normal transaction of business.

Contesting record procedures: I
The Army's rules for contesting contents of records and appealing

initial determinations may be obtained from the SYSMANAGER.
Record source citegories:

Application and related forms, records and correspondence from
the applicant or enrollee; medical examination and related records
generated and accumulated from individual application and member-
ship in the program by the appropriate civilian institution, Army staff
agencies, Army commands, and federal executive or legislative de-
partment agencies responsible for the action concerned,

Systems exempted from certain provisions of the act:
None

A1008.05aUSAMSSA
System name:

1008.05 SMART (System to Manage AMSSA Required Training)
System location:
Training Section, Management Branch, Management and Adminis-

trative Support Group, United States Army Management Systems
Support Agency (USAMSSA), DACS-AMD-B.

Categories of individuals covered by the system:
All personnel of the USAMSSA.
Categories of records in the system:
The personnel file contains data to include social security number

(SSN), employee's full name, place assigned, grade, functon code,
level code, military occupational specialty (MOS) or series number,
education, degree, date assigned to USAMSSA, street address, home
phone, office phone, date of birth, courses taken or scheduled and
planned, and cost of course.

The course catalog file contains data to include titles of courses,
vendor code, vendor name, length of courses, cost, scheduled dates
of courses. (

Authority for maintenance of the system:
Title 5 U.S.C., Chapter 41; Executive Order 11348.
-Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
-The purpose of SMART is to collect personnel and course data to

establish a data base for use in managing the USAMSSA manage-
ment information requirements pertaining to training.

Supervisors and Individuals: Individual training plans extracted
from data. base provide a report of the subjects each individual
should complete to fully accomplish the functional level of the job
presently holding. This report is used in the development of a train-
ing projection and an individual career training program. Thisplan Is
used to assist supervisors and individuals in identifying required train-
ing, developing a training plan for each individual, and providing a
record of training for each person assigned to USAMSSA.

Supervisors: Training reports are provided to each level of man.
agement which show the courses that have been projected for each
individual and another report which shows how many people are
projected to take the courses required. Two alphabetical telephone
listings are provided. One listing shows the home telephone numbers
of all USAMSSA personnel and is distributed only to key personnel
within USAMSSA who have a need for this information in the
performance of their official duties. The other telephone listing Iden-
tifies -the office phone extension for each person assigned to
USAMSSA and is distributed down to section level. The personal
information is used in the preparation of nomination doclments for
approval of training conducted within Department of Defense
(DOD) or at another Federal agency.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tape/disk.
Retrievability:
SSN
Safeguards:
The Pentagon in which computer system is housed employs secu-

rity guards. Computer room is accessible only to authorized persons
possessing a unique identity badge. Computer software precludes
unauthorized access to the file through a system password and
system lock-out procedures.

Retention and disposal:
Records are maintained throughout the employee's tenure with

IUSAMSSA. Following separation, transfer, or retirement of an indi-
vidual, the individual's personal information, to include home address
and home telephone, is destroyed, except name and SSN, which is
maintained for a period of'18 months and then destroyed.

System manager(s) and address:
Director, USAMSSA, The Pentagon, Washington, DC 20310,
Notification procedure:

I I
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Information may be obtained from SYSMANAGER, by address as
follows: DACS-AMZ-A, Room'BD 1028, The Pentagon, Washing-
ton, DC 20310. Telephone: Area Code 202/695-0167.

Record access procedures:
Requests from individuals should ,be addressed to Director,

USAMSSA, ATTN: DACS-AMZ-A, The Pentagon, Washington,
DC 20310. Written requests should contain, as a minimum, the indi-
vidual employee's name and SSN.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
From individual by personal interview, vendor information bulle-

tins, college and service catalogs.
Systems exempted from certain provisions of the act:
None

A1010.03aDAMO
System name:

1010.03 National Security Seminar (NSS) Guest Reference File
System location:
United States Army War College (USAWC), Carlisle Barracks,

PA 17013.
Categories of individuals covered by the system:
Prominent military and civilian personnel who are or have been

recommended for attendance at USAWC National Security Seminar
(NSS) held annually.

Categories of records in the system.
Contains name, occupational category, file number, current posi-

tion, title, address; telephone number, date of birth, (DOB) place of
birth (POB), security clearance, equal opportunity information, rec-
ommender, and other administrative data necessary to coordinate
processing lists and invitations for the current seminar. Also selected
reference clippings from publicly available sources and biographical
sketch data furnished by individuals who agree to attend.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Request limited security clearance for prospective attendeesi select

attendees; prepare invitations; prepare biographical sketch for distri-
bution to attendees and other personnel and agencies authorized by
SYSMANAGER maintain historical record of attendees; provide
the Army with information concerning prospective attendees.

P6licies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Stored in computer data base and manual files with access limited

to Commandant, Deputy Commandant, Secretary, Deputy Secretary,
Chairman, Department of Military Strategy, Planning and Operations
(DMSPO), necessary administrative and other personnel authorized
by Director, NSS.

Retrievability:
Primarily by name, identification (ID) number, geographical loca-

tion recommender, equal opportunity information, profession. Can be
retrieved by any data element.

Safeguards: I
Disk is maintained in a secure area with access only to authorized

personnel. Manual data are maintained in a restricted area in lockable
file cabinets.

Retention and disposal:
Biographical data are permanent. All other 'data are destroyed

when no longer required for reference.
System managers) and address:
Director, NSS, USAWC, Carlisle Barracks, PA 17013.
Notification procedure:
Information may be obtained from SYSMANAGER.
Record access procedures:
Requests from individuals should be addressed to the Comman-

dant, USAWC, ATTN: Dir, NSS, Carlisle Barracks, PA 17013.
Contesting record procedures:.

The Army's rules for access to records and for contesting contents
of records and appealing initial determinations may be obtained from
the SYSMANAGER.

Record source categories:
Original entry from recommendations by USAWC personnel, De-

partment of Defense (DOD) agencies, prior attendees, and other
academic institutions. Biographical sketch data provided by direct
communication with the individual.

Systems exempted from certain provisions of the act:
None

A1010.07aTRADOC
System name:

1010.07 Army School Files
System location:
United States (US) Army Training & Doctrine Command

(TRADOC) schools, colleges and training centers. Addresses are in
the Department of Defense Directory in the Appendix to this Feder-
al Register.

Categories of individuals covered by the system:
Assigned and potential instructors and guest speakers at above

locations.
Categories of records In the system:
Instructor evaluation forms, qualification data, biographical sketch-

es and simila or related documents.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Documents accumulated by schools provide alocally available

record of qualifications, experience, effectiveness and comparable
information on potential instructors, assigned instructors and guest
speakers. They are used in requesting assignment or employment of
instructors, utilizing instructors and determining their need for addi-
tional training.

Policies and practices for storing, retieving; accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders, visible and vertical card files.
Retrievability:.
Information is accessed and retrieved by name, social security

number (SSN)/service number, and by year.
Safeguards:
Locked cabinets or locked rooms depending on location.
Retention and disposal:
Place in inactive file on transfer or separation of the instructor.

Inactive file cut off after 5 years, held 5 years and destroyed. Earlier
destruction is authorized.

System manager(s) and address:
Commander, US Army Training & Doctrine Command, Ft

Monroe, VA 23651.
Notification procedure:
Information may be obtained from the Commander, US Army

Training & Doctrine Command, ATTN: ATAG-FOIA, Ft Monroe,
VA 23651.

Record access procedur
Written requests for information should be addressed to the com-

mander of the appropriate school, college or training center. Re-
quests should contain the full name, rank, SSN/military service
number, duty position, academic department and dates of service at
the applicable training activity.
- Contesting record procedures:

The Army's rules for access to records and for contesting contents
andpealing initial determinations may be obtained from the SYS-

Record source categories:
Staff and faculty of appropriate school, college or training center

responsible for conduct of instruction and presentations by guest-
speakers.

Systems exempted from certain provisions of the act:
None

AI010.O7bAMC
System name
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1010.07 AMC School Files
System location:
Army Materiel Command (AMC) school files are maintained at the

following geographical locations: United States (US) Army Logistics
Management Center, Ft Lee VA 23801; US Army Management
Engineering Training Agency, Rock Island, IL 61201; Joint Military
Packaging Training Center, Aberdeen Proving Ground, MD 21005;
USAMC Ammunition Center, Ammunitidli School, Savanna, IL
61074; USAMC Field Safety Agency, Charlestown, IN 47111.

Categories of individuals covered by the system:
Assigned and potential instructors and guest speakers at above

locations.
Categories of records in the system:
Instructor evaluation forms, qualification data, biographical sketch-

es and similar or related documents.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Document accumulated by s~hools provide a locally available

record of qualifications, experience, effectiveness and comparable
information on potential instructors, assigned instructors and guest
speakers. They are used in requesting assignment or employment of
instructors, utilizing instructors and determining their need for addi-
tional training.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, photographs, and visible and vertical

card files.
Retrievability:
Information is accessed and retrieved by name, sociil security

number (SSN)/military service number, and by year.
Safeguards:
Locked cabinets, desks, or rooms depending on location.
Retention and disposal:
Placed in inactive file or transfered on separation of the instruc-

tor. Inactive file cut off after 5 years, held 5 years and destroyed.
Earlier destruction is authorized.

System manager(s) aiid address:
Commandant, US Army Logistics Management Center
Director, US Army Management Engineering Training Agency
Director, Joint Military Packaging Training Center
Director, USAMC Ammunition Center, Ammunition Sthool
Director, USAMC Field Safety Agency
Notification procedure:
Information may be obtained from the Commandant/Director of

the appropriate AMC school. Requests should contain the full name,
rank/grade, SSN/military service number, duty position, academic
department and dates of service.

Record access procedures:
Written requests for information should be addressed to the Com-

mandant/Director of the 'appropriate school, training center, or
agency. Requests should contain the full name, rank/grade, SSN/
military service number, duty position, academic department and
dates of service.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Staff and Faculty of appropriate school or directorate responsible

for conductof instruction and presentation by guest speakers.
Systems exempted from certain provisions of the act
None

A1010.07cDAMO
System name:

1010.07 Representatives of Carlisle and Vicinity
System location:
United States Army War College (USAWC), Carlisle Barracks,

PA 17013.
Categories of individuals covered by the system:

Military and civilian representatives of Carlisle and vicinity who
provide a cross section of the community for interaction with stu-
dents of the Army War College.

Categories of records in the system:
Records are composed of names, addresses, phone numbers, Job/

duty positions and titles.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ties of users and the purposes of such uses:
Selection of speakers and other guests for discussion groups. De-

velop history of representatives for use by Commandant and other
members of the Army War College command element.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the systemr:-.

Storage:
Maintained in manual files with access limited to USAWC com-

mand element.
Retrievability:
Primarily by name and type of organization.
Safeguards:
Maintained in a secure area with access only by authorized person-

nel.
Retention and disposal:
Records are rdtained only when current.
System manager(s) and address:
Secretary, USAWC, Carlisle Barracks, PA 17013,
Notification procedure:
Information may be obtained from SYSMANAGER.
Record access procedures:
Information may be obtained from SYSMANAGER.
Contestig'record procedures:
Rules for access to records and for contesting contents and appeal-

ing initial determinations may be obtained from the SYSMAN-
AGER.

Record source categories:
Information in the records is obtained from military and civilian

members of the community as well as the individuals themselves.
Systems exempted from certain provisions of the act:
None

A1010.07dDAMO
System name:

1010.07 Biographic Fles
System location:
Reference Section, United States, (US) Army War College

(USAWC) Library,' US Army War College, Carlisle Barracks, PA
(current files plus prior 10 years); files older than 10 years are
transferred to Military History Research Collection (MHRC), Car-
lisle Barracks, PA 17013.

Categories of individuals covered by the system:
Distinguished individuals in all disciplines who have lectured at the

USAWC, or could be considered potential lecturers because of their
expertise; newsworthy individuals of interest to the USAWC staff,
faculty and students; biographies of generals and admirals.

Categories of records in the system:
File contains biographical data to include date and place of birth,

education, positions held, awards received, current position, resi-
dence, religious affiliation, political preference, clubs; also clippings
covering activities of individual, and selected speeches made by the
individual.

Authority for malnenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, Including catego- 

ries of users and the purposes of such uses:
To provide faculty members of the USAWC with biographical

information on lecturers and potential lecturers.
To provide staff and faculty with biographical information on

visitors to USAWC, specifically for guests for the annual National
Security Seminar.

To provide, staff, faculty and students with biographical Infotma.
tion, specifically current assignments of general officers.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and three-ring notebooks.
Retrievability.
Filed alphabetically by the biographye's last name.
Safeguards:.
USAWC Library entrance is monitored through closed circuit TV

by military policeman on duty at building entrance. Files are availa-
ble to personnel authorized entrance to the Library.

MIRC Library files are available to personnel authorized use of
the Collection. .

Retention and disposah
Retained in active files in USAWC Library for 10 years, trans-

ferred to Military History Research Collection for permanent reten-
tion.

System manager(s) and address:
Director, USAWC Library, US Army War College, Carlisle Bar-

racks, PA 17013.
Director, Military History Research Collection, Carlisle Barracks,

PA 17013.
Notification procedure:
Information may be obtained from:

Library
US Army War College
Carlisle Barracks, PA 17013
Telephone: Area Code 717/245-4319;
Military History Research Collection
Carlisle Barracks, PA 17013
Telephone: Area Code 717/2454114

Record access procedures:
Requests from individuals should be addressed to Secretary, US

Army War College; Carlisle Barracks, PA 17013;
Director, Military History Research Collection, Carlisle Barracks,

PA 17013.
Written requests for information should contain the full name of

the individual, current address, and telephone number.
Contesting record procedures:.
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Correspondence from the individual; magazines, newspapers, bio-

graphical reference works.
Systems exempted from certain provisions of the act:
None

AlOL04aDAPE
System name:

1011.04 USMA Institutional Research Survey File
System location:
Office of the Director of Institutional Research, United States

Military Academy (USMA), West Point, NY 10996.
Categories of individuals covered by the system:
USMA candidates, cadets and former cadets.
Categories of records in the system:
Personnel survey data from questionnaires, inventories, psychologi-

cal tests and similar instruments.
Authority for maintenance of the system:
Title 10 U.S.C., Section 4334.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Director of Institutional Research: To conduct institutional re-

search relating to the USMA. -
Commandant of Cadets: To evaluate and counsel cadets; to con-

du6t institutional research.
Surgeon: To assist in the diagnosis and treatment of hospital pa-

tients; to conduct institutional research.
Director of Admissions: To evaluate candidate qualifications for

admission.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:

Data are contained on magnetic tape, magnetic disks and pinched
cards. Selected data collection instruments and computer listings also
are maintained.

Retrievability:
Data are retrieved only as group data by class year but are filed by

class year and cadet number.
Safeguards:
Data collection instruments, punched cards, and some magnetic

tapes are kept in storage room controlled by Administrative Branch
Chief or representative during working hours. Area is locked after
working hours. Magnetic disks are protected by a user identification
and password convention. These disks and some magnetic tapes are
kept in the computer room where computer operator is on duty and
admittance is to authorized personnel only. Remainder of the tapes
are located in a locked vault in the Office of the Director of Instu- -
tional Research, under control of Chie,' Data Support Branch.

Retention and disposal:
Data collection instruments and punched cards are destroyed after

I year by shredding or burning. Magnetic disk and magnetic tape
records are permanent.

System manager(s) and address:
Director of Institutional Research, United States Military Acade-

my, West Point4 NY 10996.
Notification procedure:
Information can be obtained from SYSMANAGER.
Record access procedures
Requests should be addressed to SYSMANAGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

=ands poaling initial determinations may be obtained from the SYS-
MAAGER.
Record source categories:
Questionnaires inventorie psychological tests, and simila instru-

ments administered to subject individuals and processed by the staff
of the Office of the Director of Institutional Research.
,_Systems exempted from certain provisions of the act:

None

A101104bDAMO
System name:

1011.04 Delphi Evaluation
System location:
Strategic Studies Institute, United States Army War College, Car-

lisle Barracks, PA 17013.
Categories of Individuals covered by the system:
Military and professional civilian employees of the Strategic Stud-

ies Institute and Army War College and faculty members of Ship-
pensburg State College.

Categories of records In the system:
File contains participant's name, business-correspondence address.

identification code number, and individual responses to question-
naires.

Authority for maintenance of the system:
Title 10 U.S.C, Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Used by professional civilian research employee to obtain com-

parative data for statistical and qualitative analysis and to correspond
periodically with individual particpant to provide summary informa-
tion and to verify and update individual data.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records Ia the system:

Storage:
Computer disks, paper printouts and on paper records in file fold-

ers

Retrievability.
By computer randomly or serially by identification (ID) number

only;,
Paper records: by name or ID.
Safeguards:
Disks are maintained in a secure area accessible only to authorized

personnel. Paper records are maintained in locked desk file accessible
only to professional civilian research employee. Computer paper
printouts are maintained in folders in file cabinets.
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'Retention and disposal:
Computer disks are retained only for the time required for analyt-

ical and statistical comparison (24 to 36 months), then cleared from
data base. Selected (non-attributable) paper printouts are retained as
permanent research documentation. Paper records in file are retained
approximately 24 months.

System manager(s) and address:
Director, Strategic Studies Institute, United States Army War Col-

lege, Carlisle Barracks, PA 17013.
Notification procedure:
Information may be obtained from the SYSMANAGER by pro-

viding SYSNAME, individual name, and ID.
Requests from individuals should be addressed to SYSMAN-

AGER.
Record access procedures:
Requests from individuals should be addressed to SYSMAN-

AGER. *
Contesting record procedures:
Rules for access to records and for contesting contents and appeal-

ing initial determinations may be obtained from the SYSMAN-
AGER.

Record source categories:
Original entries from questionnaires filled out by participating indi-

viduals during the process of the Delphi Evaluation exercise.
Systems exempted from certain provisions of the act:
None

A1012.01bDAPE
System name:

1012.01 USMAPS Admissions File
System location:
Office of the Director of Admissions, MAPS-A&R, United States

Military Academy Preparatory School (USMAPS), Fort (Ft) Mon-
mouth, NJ 07703.

Categories of individuals covered by the system:
Applicants for the United States Military Academy Preparatory~

School.
Categories of records in the system:
Application; evaluation by commanding officer;, high school tran-

script; college transcript; GED certificate; Scholastic Aptitude Test
scores; American College Test scores; CLEP scores; GT score; Offi-
cer Candidate Test scor6; PCPT score; BPFT score; Report of Medi-
cal History, Standard Forms (SF) 88 and 93; School and College
Ability Test Form 2A; special orders; all correspondence to and from
applicant; correspondence received concerning applicant; application
checklist; application evaluation; admissions evaluation worksheet.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ties of users and the purposes of such uses:
USMAPS and Director of Admissions & Registrar, United States

Military Academy (USMA): To evaluate an applicant's academic,
leadership and physical aptitude potential for- the USMA; to assist
applicants in the completion of their files; to counsel candidates
concerning their potential for the USMA.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records maintained in file folders.
Retrievability:
File folders are filed alphabetically by last name of applicant.
Safeguards:.
File folders are stored in a room in which Director of Admissions

or his representative is present during working hours. After working
hours the room is locked. Access to room is limited during nonwork-
ing hours.

Retention and disposal:
Unaccepted applicants-Records are maintained until applicant is

too old to reapply for the United States Military Academy Prepara-
tory School. Accepted applicants who do not enter the United States
Military Academy-Records are maintained until applicant is too old
to enter the United States Military Academy. Accepted applicants
who enter the United States Military Academy-Records are main-
tained until applicant's class graduates from the United States Mili-

tary Academy. The records are destroyed by burning and/or shred.
ding..

System manager(s) and-address:
Director of Admissions, United States Military Academy Prepara.

tory School, Ft Monmouth, NJ 07703.
Notification procedure:
Requests should be addressed to SYSMANAGER,
Record access procedures:
Requests should be addressed to SYSMANAGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula.
tion 340-21.

Record source categories:
Transcripts from secondary and post secondary schools, State De-

partments of Education, individual medical records, military supervi-
sor evaluation, Educational Testing Service, American College Test
Program, applicant, Army Education Centers, United States Military
Academy Preparatory School Admissions Office, Unit Personnel Of-
fices. N

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a, section (J)

or (k), as applicable.

A1012.01dAMC
System name:

1012.01 Student Selection Files
System location:
United States (US) Army Electronics Command, Ft Monmouth,

NJ 07703.
Categories of individuals covered by the system:
individuals applying for and/or attending Army and Department

of Defense schools.
Categories of records in the system:
File contains name, rank, social security number (SSN), date of

birth (DOB), military occupational specialty (MOS), MOS evalua-
tion, clearance, physical profile, test scores, expiration term of service
(ETS), duty assignment, duty phone, justification for schooling, name
of course, name of school, and similar information.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used to develop requests for quotas from schools, monitor and

control attendance at schools and as base for statistical reporting,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing orecords in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Kept in locked c6ntainer in building which is locked during non.

duty hours.
Retention and disposal:
Destroyed in annual blocks 2 years after close of school year.
System manager(s) and address:
Commander, US Army Electronics Command, Ft Monmouth, NJ

07703.
Notification procedure:
Information may be obtained from:

US Army Electronics Command
ATTN: AMSEL-PT-MP.
Ft Monmouth, NJ 07703
Telephone: Area Code 201/532-3006

Record access procedures:
Requests from individuals should be addressed to: US Army Elec-

tronics Command, ATITN: AMSEL-PT-MP, Ft Monmouth, NJ
07703.

Written requests for information should contain the full name of
the individual, SSN, current address and telephone number.

For personal visits the individual should be able to provide some
acceptable identification, e.g., driver's license or current identification
card.
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Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Recbrd source categories:
Information is obtained from individual, his duty office, and school

which he will attend.,
Systems exempted from certain provisions of the act:
None

A1012.02aDAPC
System name:

1012.02 Language School Files
System location:
United States (US) Army Military Personnel Center, Alexandria,

VA 22332.
Categories of individuals covered by the system:
Active duty members of the US Army in enlisted grades of El

through E9.
Categories of records in the system:
Files contain statements of preference, career personnel actions,

record briefs, service agreements, qualifications, personal back-
ground, service experience supporting service member's desires or
nominative action by career managers, correspondence between serv-
ice member and Army organization.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
US Army Military Personnel Center and Defense Language Insti-

tute: To accomplish military service career management including
assignment, professional development, service training and education
and other related military actions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Fild alphabetically by last name of individual.
Safeguards:
Records maintained in areas accessible only to authorized person-

nel that are properly cleared and trained.
Retention and disposal
Records destroyed 3 years after school completion date.
System manger(s) and address:
Commander, US Army Military Personnel Center, 200 Stovall

Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from: HQDA (DAPC-EP), Hoffman

Bldg , 2461 Eisenhower Avenue, Alexandria, VA 22331.
Record access procedures:
Requests from individuals should be addressed to HQDA (DAPC-

EP), Hoffman Bldg I, 2461 Eisenhower Avenue, Alexandria, VA
22331.

Personal visits may be made to the US Army Military Personnel
Center, individuals should be able to provide their military service
identification card (DD Form 2A for active duty persons) or other
commonly acceptable means of identification used in normal transac-
tion of business.

Contesting record procedures:
The Department of the Army rules for contesting contents and

appealing initial determinations are contained in Army Regulation
340-21.

Recordsource categories:
Enlistment forms pertaining to the service member having a cur-

rent active military status, training and qualification records acquired
incident to military service, correspondence, forms and other related
papers originating in or collected by the military department for
management purposes.

Systems exempted from certain provisions of the act:
None

A01Z03aTRADOC
System name:

1012.03 Army School Student Files
System location"
All Army schools, colleges, and training centers. Addresses are in

the DOD Directory in the Appendix to the Federal Register.
Categories of individuals covered by the system:
These files relate to student personnel who attend formal and/or

nonresident courses of instruction at Army schools, colleges'and
training centers.

Categories of records In the system:
Individual Academic Record Files: Documents indicating courses

attended by Army members, length of each course, extent of comple-
don of courses and results thereof; aptitudes and personal quaitie
grade and rating attained and related data for each-individual.

Collateral Individual Training Record Fles: Documents relating to
the training record of individuals and posted to the basic ind
academic training record files or other long term records.

Faculty Board Files: Documents pertaining to the class standig,
rating, classification and proficiency of studens

Class Academic Record Files: Documents maintained by training
instructors indicating progress and attendance of class member

Authority for maIntenance .f the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained In the syTem, includ catego-

ries of users and the purposes of such uses:
This information is used by the training activity to confirm eligibil-

ity for attendance, monitor student progress, determine successful
completion of academic requirements and serve as record of accom-
plishment of courses which may be prerequisites for attendance at
other formal courses of instruction-

Policies and practices for storing, retrieving, accessing. retainng and
disposing of records In the system:

Storage:
Paper records in file folders, card files, computer magnetic tapes,"

and computer paper printouts.
Retrierabllt.
Information is accessed by name, social security number (SSN),

military service number.
Safeguards:
Locked cabinets or locked rooms dedimg on training locations.
Retention and disposal
Individual Academic Record Files: Destroy after 40 years. Cut off

annually. Resident courses - transfer to Records Holding Area
(RHA) after I year in Central Files Area (CFA) Retire to National
Personnel Records Center NPR C) 1I1 Winnebago Street, St- Louis,
MO 63118, after 2 years in RHA. Extension courses - transfer to
RHA after 3 years in CFA. Retire to NPRC, above address after 2
years in RHA. Records of individuals re-enolling in extension
courses will be withdrawn and refiled in the active file.

Collateral Individual Training Record Files: Destroy after I year.
Faculty Board Files: Destroy after I year, or on discontinuance,

whichever is frsL
Class Academic Record Files: Destroy after 40 years.
System aaager(s) and address:
Commander, USA Training & Doctrin Command (rRADOC, Ft

Monroe, VA 23651.
Notification procedure:
Information may be obtained from:

Commander, US Army Training & Doctrine Command
ATrN: ATAG-FOIA
Ft Monroe, VA 23651.

Record access procedures:
Written requests for information should be addressed to the com-

mander of the appropriate school, college or training center. Request
should contain the full name, rank (at time of attendance), SSN/
military service number or student number if applicable, course tihle
and class number (if known) or description of type training received
and dates of course attendance

Contesting record procedures
The Army's rules for access to records and for contesting

M Aaeaing initial determinations may be obtained from the SYS-

Record source categories:
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Staff and faculty of appropriate' school, college, or training center
responsible for presentation of instruction.

Systems exempted from certain provisions of the act:
None

A1012.03bAMC
System name:

1012.03 AMC School Student Files
System location:
Army Materiel Command (AMC) school student files are main-

tained at the following geographical locations: United States (US)
Army Logistics Management Center, Ft Lee, VA 23801; US Army
Management Engineering Training Agency, Rock* Island, IL 61201;
Joint Military Packaging Training Center, Aberdeen Proving
Ground, MD 21005; USAMC Ammunition Center, Ammunitibn
School, Savanna, IL 61074; USAMC Field Safety Agency, Charles-
town, IN 47111.

Categories of individuals covered by the system:
These files relate to student personnel who enroll in or attend

coirses of instruction at the AMC schools. '
Categories of records in the system:
Individual Academic Record Files. Documents indicating courses

attended by Department of Defense (DOD) and non-DOD members,
length of each course, extent of completion of courses and results
thereof, aptitudes and personal qualities, grade and-rating attained
and related data for each individual.

Individual Training Record Files. Documents relating to the train-
ing record of individuals and posted to the basic individual academic
training record files or other long term records.

Class History Files. Documents pertaining to the class standing,
rating, classification, conduct and proficiency of students.

Class Academic Record Files. Documents maintained by training
instructors indicating progress and attendance of class members.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
This information is used by the training activity to confirm eligibil-

ity for attendance, monitor student progress, determine successful
completion of academic requirements and serve as record of accom-
plishment of courses which may be prerequisites for attendance at
other formal courses of instruction. Also used f6r statistical purposes
in course evaluation and historical analysis.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders, card file's, computer magnetic tapes

and computer printouts.
Retrievability:
Information is accessed by name, social security number (SSN),

military service number.
Safeguards:
Locked cabinets, desks, orrooms depending on location.
Retention and disposah
Individual Academic Record Files. Destroy after 40 years. Cut off

annually. Resident courses: transfer to Records Holding Area (RHA)
after I year in Current Files Area (CFA). Retire to National 'Person-
nel Records Center (NPRC), Ill Winnebago Street, St. Louis, MO
63118 after 2 years in RHA. Extension courses: transfer to RHA
after 3 years in CFA. Retire to NPRC, above address, after 2" years
in RHA. Records of individuals re-enrolling in extension courses will
be withdrawn and refiled in the active file.

Individual Training Record Files. Destroy after 1 year. Earlier
destruction is authorized.

Class History Files. Destroy after 1 year, or on discontinuance,
whichever is first.

Class Academic Record Files. Destroy after 40 years.
System manager(s) and address:
Commandant, US Army Logistics Management Center
Director, US Army Management Engineering Training Agency
Director, Joint Military Packaging Training Center
Director, USAMC Ammunition Center, Ammunition School-.
Director, USAMC Field Safety Agency
Notification procedure: .
Information" may be obtained from the Commandant/Director of

the appropriate AMC school.'Request should contain the full name,

rank or grade (at time of attendance), SSN/military service number
or student number if applicable, course title and class number (if
known) or description of type training received and dates of course
attendance.

Record access procedures:
Written requests for information should be addressed to the Com-

mandant/Director of the appropriate school, training center, or
agency. Requests should contain complete data specified above.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in.Army Regula-
tion 340-21.

Record source categories:
Staff and faculty of appropriate school or directorate responsible

for conduct/of instruction and presentation by guest speakers.
Systems exempted from certain provisions of the act:
None

A1012.03cDAPE
System name:

1012.03 USMAPS Academic Files
System location:
Office of the Director of Academics, United States Military Acad-

emy Preparatory School (USMAPS), Ft Monmouth, NJ 07703,
Categories of individuals covered by the system:

-Students enrolled in United States Military Academy Preparatory
School.

Categories of records in the system:
Student, history/grade card, correspondence to and from student,

correspondence received concerning student.,
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USMAPS and Director of Admissions & Registrar, United States

Military Academy: To keep a record of a student's academic prog-
ress and potential for United States Military Academy. To assist in
counseling students.

-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records maintained in file folders.
Retrievability:
File folders are filed alphabetically by last name of student.
Safeguards:
File folders are filed in locked file cabinet.
Retention and disposal:
Forty years after class graduation. Records will be destroyed by

burning.
System managei(s) and address:
Director of Admissions, iJnited States Military Academy Prepara.

tory School, Ft Monmouth, NJ 07703.
Notification procedure:
Requests should be addressed to Direct6r of Acadqmis, United

States Military Academy Preparatory School.
Record access procedures:
Requests should be addressed to Director of Academics, United

States Military Academy Preparatory School.
Contesting record procedures:
The Army's rules for access -to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Individual, high school transcript, college transcript, United States

Military Academy Preiiaratory School staff and faculty, Educational
Testing Service.

Systems exempted from certain provisions of the act:
None

A1012.03dTRADOC
System name:

1012.03 TRADOC Educational Data System (TREDS-ARS)
System location.
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Central computer facility located at United States (US) Army
Management Systems Support Agency (USAMSSA), Headquarters,
Department of the Army (HQDA);

Input-output terminals located at US Army Armor School, Ft
Knox, KY; US Army Quartermaster School, Ft Lee, VA; US Army
Engineer School, Ft Belvoir, VA; US Army Transportation School,
Ft Eustis;, VA; US Army Air Defense School, Ft Bliss, TX; US
Army Field Artillery School, Ft Sill, OK; US Army Intelligence
Center and School, Ft Huachuca, AZ; US Army Ordnance Center
and School, Aberdeen Proving Ground, MD; US Army Institute for
Military Assistance, Ft Bragg, NC; US Army Missile and Munitions
Center and School, Redstone Arsenal, AL: US Army Chaplain
Center and School, Ft Wadsworth, NY; US Army Signal School, Ft
Gordon, GA; US Army Military Police School, Ft McClellan, AL;
US Army Infantry School, Ft Benning, GA; US Army Ad tra-
tion Center and School, Ft Benjamin Harrison, IN.

Categories of individuals covered by the system:
Members of all components of the Army, Navy, Marine Corps,

and Air Force, Reserve Officer Training Corps and National Defense
Cadet Corps students, Department of Defense (DOD) civilian em-
ployees, and approved foreign military personnel enrolled in a resi-
dent course at a US Army service school

Categories of records in the system:
Files contain name, grade or rank, social security number (SSN),

address, component, branch personnel classifications, military occu-
pational specialty (MOS), credit hours accumulated, examination and
lesson grades, student academic status, student curricula, course de-
scription.

Authority for maintenance of the system:.
Title 10 U.S.C., Section 3012(B) and (G).
Routine uses of records maintained in the 'system, including catego-

ries of users and the purposes of such uses:
Designated administrative and academic personnel at Training and

Doctrine Command (TRADOC) headquarters and service schools
use student records to record lessons and/or exam grades, maintain
student academic status, maintain course and subcourse descriptions,
produce management summary reports.

Policies and practices for storing, retrieving, accessing, retaining, afd
disposing of records in the system.

Storage:
Computer magnetic tapes or disks and computer paper printouts.
Retrievability.
Individual records may be retrieved by SSN.
Safeguards:
Random number sign on authentication for each inquiry made to

the system is required. SIGNON decks to enable such access are
updated weekly, safeguarded under Army Regulation (AR) 380-5 due
to their Confidential classification and are unique to one TREDS
terminal only. Access is granted only designated personnel at Head-
quarters TRADOC and Army Service Schools responsible for the
administration and processing of resident students.

Retention and disposal-
Machine records are retained during student's entire enrollment,

which can vary from a-few weeks to a year, depending on the course
length. After a course has been completed, the student's record is
transferred to the Academic Records System (ARS) History File
where his records are maintained indefinitely. Also upon graduation,
a hard copy transcript reflecting the student's personal and academic
data is produced. The hard copy is retained by the service school for
4 years, then it is transferred to a records holding area on the
installation housing the service school and retained for 2 years. It is
then transferred to the National Personnel Records Center, St. Louis,
MO, where it is retained for 34 years, then, destroyed.

System manager(s) and address:
Deputy Chief of Staff for Individual Training, Headquarters, US

Army Training and Doctrine Command, Ft Monroe, VA 2365L
Notification procedure:
Information may be obtained from the Commandant of the US

Army Service school where student is enrolled.
Written requests must contain notarized signature for identification.
Individual making request in person must provide acceptable iden-

tification (driver's license, military identification (ID)).
Record access procedures:
Request from an individual for stored data concerning himself may

be made in writing or in person to the Commandant of the school in
which he is enrolled.

Contesting record procedures:

Tie Army's rules for access to records and for contesting contents
and paling initial determinations are contained in Army Regula-
tion 3W021,

Record source categories:
Information is collected from individuals upon enrollment, from

class records and instructors, from student's personnel records, and
from graded examinations.

Systems exempted from certain provisions of the act:
None

Af 103eTRADOC
System name:

1012.03 TRADOC Educational Data System (TREDS-NRI
System location:
Central computer facility located at United States (US) Army

Management Systems Support Agency (USAMSSA), Headquarters,
.Department of the Army (HQDA).

Input-output terminals located at Headquarters (HQ), US Army
Training and Doctrine Command (TRADOC), Ft Monroe, VA; US
Army Armor School Ft Knox, KY; US Army Quartermaster
School, Ft Lee, VA US Army Engineer School, Ft Belvoir, VA;
US Army Transportation School, Ft Eustis, VA; US Army Air
Defense School, Ft Bliss, TX; US Army Field Artillery School, Ft
Sill, OK US Army Intelligence Center and School, Ft Huachuca,
AZ; US Army Ordinance Center and School, Aberdeen Proving
Ground, MD; US Army Institute for Military Assistance, Ft Bragg,
NC; US Army Missile and Munitions Center and School, Redstone
Arsenal, AL US Army Chaplain Center and School, Ft Wadsworth,
NY; US Army Signal School, Ft Gordon, GA; US Army Military
Police School, Ft McClellan, AL, US Army Infantry School, Ft
Benning, GA. US Army Administration Center and Fort Benjamin
Harrison, Ft Benjamin Harrison, IN; US Army Aviation Center and
Ft Rucker, Ft Rucker, AL.

Categories of individuals covered by the system:
Members of all components of the Army, Navy, Marine Corps,

and Air Force, Reserve Officer Training Corps, National Defense
Cadet Corps, Federal govern- ment civilian employees, and approved
foreign military personnel enrolled in an Army correspondence or
nonresident course or subcourse.

Categories of records in the system:
Files contain name, grade or rank, social security number (SSN),

mailing address, through address, component, branch, personnel clas-
sification, military occupational specialty (MOS), retirement year
ending date, credit hours accumulated, examination and lesson
grades, student academic status, student curricula, course/subcourse
descriptions, and sub- course inventory status.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012(B) and (G).
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Designated administrative and academic personnel at TRADOC

headquarters and service schools use student records to record les-
sons and/or exam grades, maintain student academic status, maintain
course and subcourse descriptions; produce mailing labels, produce
management summary reports, produce course and subcourse com-
pletion certificates used as notification of work completed and as
permanent documents in official military personnel files, produce
record of credit hours earned for Reservists retirement point credits.

Poliies and practices for storing, retrieving, accessing, retaining, and
dlsjoslng of records in the system:

Storage:
'Computer magnetic tapes or disks and computer paper printouts.
RetrievablilIty:
Individual records may be retrieved by SSN.
Safeguards:
Random number sign on authentication for each inquiry made to

the system is required. SIGNON decks to enable such access are
updated weekly, safeguarded under Army Regulatiofi (AR) 380-5 due
to their Confidential classification and are unique to one TREDS
terminal only. Access is granted only designated persofinel at Army
service schools and HQ TRADOC responsible for the administration
and processing of nonresident students.

Retention and disposaL
Machine records are retained during students entire enrollment.

which can vary from a few months to years, depending on the type
of enrollee. (Students enrolled in one subcourse are automatically
assigned a 6 month enrollment period; students enrolled in multiple
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subourses or .a ,course ;are automatically ,assigned ,an .enrollment
period of I year.) The student 'may .coniplete ,the ,subrourse(s) dr
course before the end of the enrollment, and if this occurs, 'the'
student records are deleted from the file. Conversely, if the student
does not complete 'the academic requirements within 'the assigned
enrollment periodE, a -waiver ,mayb'e granted -Which Will 'extend 'the
enrollment 'period. 1In,'al cases,'upon 'termination, 'a hard 'copy 'tran-
script reflecting the student's personal and 'acadefmic 'data -is rpro-
duced. The hard copy 'ranscript is retained sat -the proponent :school
for 4 years. It is then transferred to a records holding area on the
installation housing the service school for 2 years'. retention. It is
then transferred to the National 'Personnel Records Center, St. Louis,
MO, where it is retained for 34 years, then destroyed.

Systendmanager(s) and saddress:
Deputy Chief of Staff for Individual Training, Head-quarters, US

Army Training and Doctrine ,Command, 'Ft Monroe, ViA 23651.
,Notification 'procedure:
Information may be obtained from 'the 'Commandlant -of'the US

Army 'serviceschool -proponent for Ihe -course mr'sulcourse inwhich
the individual'is enrolled.

Written-requests must contain notaized -signature foridentification.
individual -making 'request in -person must -provide acceptable iden-

tification'(driver's,license,-nfiltaryi'dentification'(ID)).
'Record access procedures:
Request from -an individual for stored 'data concerning -himself ana

be anade in writing ,or in iperson 'to the iCdmmandant 'of the school
servicing thecourse orsuboursein whidh theindividual ds (enrolled.

Contestingrrecord!proceires:
The Army's -rules -for access to records -and foroontesfig contents

and 'appealing initial determinations sare contained 5n -Army Regula- -

tion 340-21.
Record source categories: -

Information is collected from ,individuals tupon (enrollment and
from~graded.lessons and examinations.

Systems exempted from :certain provisions-of the act:
None

A1012.O3f]DASG
System name:

1012.03 Army School Student Files, Physical M'herapy 'Program
System location:
Headquarters, Department -of 'the Army., Office of the Surgeon

General, Office of -the -Chief, Army .Medical- Specialist "Corps
(DASG-DBP), Washington, DC20310.

Categories of individuals.coverediy:the-system:
Graduates of US Army Physidal Therapy 'Program 'since 1928.
Categories of records in the isystem:
Academic grades ronly 4on igraduates from 1973 'to zpresent. Aca-

demic grades and varying amounts ,and :typesof -anecdotil informa-
tion on performance, 1945-19.72. Academic ,grades ,only,-1f928-1944.

Authority ifor muintenance :ofthe:system:
Title'5 -U.S:C., !Section'301.
Routine uses of records maintarined in 'the 4system, 'inifluding catego-

ries of -users an'dthepurposes of such uses:
To 'provide -certification ,of graduation from an approved physical

therapy ,program ,to ,the individual graduate and ito institutions
(schools, ilaces of employment, etc.) upon .the -request 'of .the gradu-
ate.

Policies and practices for storing, retrieving, accessing, retaiinfng,and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:.
Filed alphabetically by last name.of graduate.
Safeguards:
1Biflding 'employs -securityguard. Office is ,locked ,when not occu-

pied-by:tenants. Recordsare.in closed Ales.
Retentiontaitdilisposa:
Records -are -permanent. 'Retained in acfive 'fle.
System minager(s) and address:
The Army Surgeon General; Chief, Physical 'Therapist 'Section,

Army MedicalSpecialist'Corps;
Notification procedure:
InTormationmmay be obtained from:

HQDA t,(DASG-DBP)
.Room .3E 477
The Pentagon
Washington, DC 203,10
Telephone:AreaTCode 202/695-1710

R ra access-procedures:
Requests from individuals Ishould 'be addressed to: .Headquarters,

Department "of he Army (DASG DBP); Room fE 477, The Penta-
gon; •Wshington, :DC 20310Written :requeSts ffor 'ansript tshould ,contain 'the 'fullhnamc of'theindividual, maiden 'name if married, year 'of graduation, current ad-
dress, institution and -complete .address 'to ,Fhic'h 'transcript is to bom~iledif other than .that of ndividual concrned.

Contesting irecrd procedures:
The Army's rules 'for contesting cotents .and .appealing initial

determinations are contaihed in Army Regulation 340-21.
Record source categoriest.
Staff :and faculty of appropriate :shool ,and/or training 'hospital

responsible 'for presentation of .nstruction.
Systens'exempted'from certain provisolns of -the 'act:
None.

A1012.03gDASG
System ,name:101203 Aradmy of Heth :Sciences, Student adlatediAcaimic
Records.

System location:

Registrar, Academy of Health Sciences, Fort 'Sam Houston, Texas
78234.

Categories of individuals covered by'the system:
These records relate to student personnel receiving 'formal aca-

demic instrucfionwhichisacredited-with a'college oruniversity for
which ithe student, iupon successful (completion, receivescredit from
thetcivilian institution.

Categories'of records'in the system:
-Academy of Health Sciences maintains Class Academic 'Record

Files which -are in'turn'the'source document for 'the affiliated civilian
institution's academic record. Files contain class roster for each
course of instruction including name, rank, social security ,number
and letter'grade as estab- lished by -,thec ollege/uiversity.

Authority for maintenance of the system:
5 USC 301 10 USC
Routine uses of records maintained in the system, Including (catego-

riesof users and the purposes of such uses:
This information is rused ,to monitor -student .progress, dctermine

level :oT mdademic isucess ,'within the 'course to mstruc- ition, ;and
serve .as m record iof accomplishment (of (courses which zmay be -pr-
requisites for-attendance mat other formal 'courss 'of ingturction. These
records rare xeleased to (the following collegesor univciities Which
has accredited the instruction: (I) 'Registrar, *aylor 'Uiiversity,
Waco, Texas 76206; (2) Registrar, Regis College, 3539 W..50 Ave
Parkway, .Denver, Colorado 80221; k(3) Registrar, University of
Maryland, Baltimore CityCampus, ,132 'Howard Hall, 660 West Red-
wood Street, 33alfimore, Maryland 21201; (4) Systems Office, 31io
Uiiverity .of Texas, System School of ,Nursin,, Director.of Admis-
sions, 21'4A=r'hway, Austin, exas 78712; ,(5) Director of Admissions,
School ,of Ieath ,and 'Tropical Medicine, Tulane ,Universly, 1430
Tulane Avenue, New ,Orleans, Jouisiana ,70112.'

Policies and practices 1for:storlng,.retrevng,,accessing, iretalnlng, and
disposing'of:records inithemsystem:

Storage:
Class Academic 'Record Files 'maintained in file 'fdlders at the

Academy.
Retrievability:
Information is obtained by inclusive 'dates of course, name, and

social security number at the Academy of Health'Sciences.
Safeguards:
Locked.file cabinets attihe Academy0f Health Sciences.
IAetention and, disposalh I_
Recoids are maintained ,40 .years at :the Academy iof Heailth Sci-

ences..
System manager(s) andaddress:
Superintendent, ATTN: Registrar, .Academy of Health Sciences,

Fort Sam Houston, Texas 78234.
Notifulation procedure:
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Information may be obtained from the System Manager.
Record access procedures:
Written requests to the System Manager should include, social

security number, and dates of course attendance.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents may be obtained form the SYSMANAGER.
Record source categories:
Academy of Health Sciences Faculty responsible for prepa- ration

of instruction.
Systems exempted from certain provisions of the act:
None

A10IZ03hDASG
System name:

1012.03 Academy of Health Sciences-Nonresident Instruction
Files.

System location
Primary System: Director of Management Information Systems,

Health Services Command, Ft Sam Houston, Texas 78234.
General: Academy of Health Sciences, Ft Sam Houston, Texas

78234. Official mailing addresses are in the Department of Defense
Directory in the Appendix to thq.Federal Register.

Categories of individuals covered by the system:
Any military personnel who have taken nonresident instruction

courses through Academy of Health Sciences, including active duty,
Reserves, and National Guard personnel:

Categories of records in the system:
Progress cards: shows subcourses completed and status of each

enrolled individual.
Enrollment application each individual.
Microfiche file for historic data on past enrolled students.
Records indicating subcourses completed, grades, and rating at-

tained, and related data on each individual:
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
This data is used by the Academy of Health Sciences to establish

eligibility for enrollment, monitor student progress, determine suc-
cessful completion of courses, and serve as record of accomplishment
of courses which may be prerequisites for enrollment in other
courses.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records, microfiche, 80 column cards, magnetic tape, com-

puter disk, and computer printout.
Retrievability:.
Information is retrieved by name, social security number (SSN),

student number, or a combination of these.
Safeguards:
Computer center operates 'Closed Shop' to allow access to author-

ized personnel only. Locked cabinets and rooms at Academy of
Health Sciences.

Retention and disposah
Transaction files: blank or destroy after 4 updating cycles.
Master Files: blank after 4th updating cycle.
Academic Record Files: destroy after 40 years, cutoff annually.
System manager(s) and address: -

The Surgeon General, Headquarters, Department of the Army,
Commander, Health Services Command; Superintendent, Academy
of Health Sciences.

Notification procedure:
Information may be obtained from:

Office of the Secretary
Academy of Health Sciences*
Ft Sam Houston, TX 78234

Record access procedures:
Written requests for information should contain the full name of

individual, current address, telephone number, SSN, and data of
course completion.

Contesting record procedures:.

The Army's rules for access to records and for contesting contents
and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Personnel information obtained from official files and individuals.
Information obtained from enrollment applications, and past rec-

ords if previously enrolled.
Systems exempted from certain provisions of the act:
None

A1012.03iDLI
System name:

1012.03 Standardized Student Records System
System location:
Defense Language Institute, Foreign Language Center (DLIFLC),

ATTN: Academic Records Office, Presidio of Monterey, CA 93940.
Categories of individuals coTered by the system:
Any person who has ever been enrolled for foreign language

training at any facility of the DLIFLC.
Categories of records In the system:
File contains individual's name, social security number (SSN), and

military administrative data, together with academic data generated
at DLIFLC

Authority for maintenance of the system:
Title 10 U.S.C. Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Supplies data to, DLIFLC for dividing students among class sec-

tions, sclecting section monitors, preparing rosters and academic bul-
letins, preparing summaries of training activity used in managing
current operations and reporting workload, establishing a permanent
student record used for issuin* official grade transcripts and prepar-
ing statistical studies used to improve training and testing methods.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Remote computer magnetic tape and disk.
Retrievability:
Files accessed by remote terminals with records filed by SSN.
Safegairds:
Records are accessible via remote terminal only by authorized

personnel citing established user identifier and password.
Retention and disposal
Records are permanent. They are retained in active file (on-line)

until the student departs; then retired to a history tape. .-
System manager(s) and address:
The Commandant, DLIFLC, Presidio of Monterey, CA 93940.
Notification procedure:
Information may be obtained from:

Definse Language Institute
Foreign Language Center
ATTN: Academic Records Office
Presidio of Monterey, CA 93940
Telephone: Area Code 408/242-8221

Record aces procedures
Request from individuals should be addressed to: Defense Lan-

guage Institute, Foreign Language Center, ATrN: Academic Rec-
ords Office. Presidio of Monterey, CA 93940.

Written requests for information should contain the full name and
current address of the individual, SSN, class attended and year grad-
uated.

For personal visits to the Academic Records Office, the individual
should be able to provide positive identification, such as, valid driv-
er's license, employing office identification card, etc.

Contesting record procedmesi
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Student registration form (DLIFLC FORM 90) prepared by stu-

dent upon enrollment and various local forms containing academic
data.

Systems exempted from certain provisions of the act:
None

v . -
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,A1012.O3jHSC
System nme:

1012.03 Army School Student Files
System locatiom
'United States Army 'Health Services 'Command ,(HSC) Clinlcal

Speciilist 'School, 'Fitzsimons Army Medical Center, -Denver, CO
80240.
, Categories of individuals covered'by the system:

These files relate to student.ersonnel who attend formal course of
instruction at the Clinical Specialist,School.

Categories of records in the system:
Individual Academic ;Record Files: Documents jindicating -courses

attended by Army members, length of each course, extentifcomple-
tion ,of courses .and .results .thereof, .aptitudes and 7personal ,qualities,
grade.and'rating.attained andrelateddata foreach individual.

Collateral Individual Txraiing Record Files: Documents relating to
the training record of individuals and 'posted 'to The asic individual
academic training record -filesor other long term records.

Faculty Board Files: Documents ,pertainng to 'the class .standing
rating, classification and proficiencyfof students.

Class Academic Record Files: Documents maintained -by -training
instructors indicatingprogressand-attendanceofclass members.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in .the system, including 'catego-

ries-of.users and ,the purposes 'ofsuch'uses:
Thi information is used by:the trainingamctivity totconfirmieligibil-

ity for attendance, monitor student progress, idetermine successful
completion .ofacademic reqirements and ,serve as irecord -of'accom-
plishment of 'courses which may be prerequisites 'for .attendance -at
other formal courses -of instruction, ,or ,taking ,of State -Board, Ii-
ceased Practical 2Nursing examinitions. "Preparation tof &tanscripts.

Polices and ipractices ifor,toring,:retrieving, accessing, iretaning, -and
disposing ofirecords ,in the system:

Storage:
Paper records in file folders, visible and vertical card files, dis'ks

and tapes. Information is retained ,on ,disks/tapes for :a -period of 40
weeks and then purged from the system. Computer jprintouts are
retained by the school for 1 year after the completion of each class.
Disposition 'of Thard 'copy 'records is in accordance with -Retention
below.

Metrievability:

Information 'is 'accessed 'by -name -an d 'or -assigned class number.
Safeguards:
'Building Ias limited-access. Information is 'oily Teleased'to 'author-

ized personnel.
Retention and disposal:
individual Academic Record Fles: 'Destroyed -fter 40 years. 'Cut

off after each course. Resident Courses: transferred .toRecord Hold-
ing Area (RHA) after 1 year in Central lFiles 'rea( (CFA). iRetired:to
National Personnel Records Center (NPPAC), I1 "'Winnebago Street,
St. Louis, MO 63118, after 2 years in YHA. Collateral Individual
Training Record Files: Destroyed after 1 year, 'carlier destruction is
authorized. -

Faculty Board Files: Destroyed after 1 Tear .or tonidiscontinuance,
whichever is first.

Class Academic Record.Files: Destroyed after 40years.
Systemnmanager(s),and address:
Commander, Fitzsimons Army Medical tCenter, Director, 'Clinical

Specialist -Course, Fitzsimons ,Army 2Medical 'Center, .Denver, 'CO
80240.

Notification procedure:
Information may be vobtaimed from 'the "Commander, Fitzsimons

Army MedicalCenter, ATTN::H1SF-N, 'Denver, CO 80240.
Record access procedures:
Written requests for information should be addressed to Theappro-

priate 'Course Director. Request 'should indlude the full name, rank
(at ,time 'of 'attendance), .social -security 'number '(SSN), nmilitary serv-
ice number or student number, if applicable, course title and class
number (if known), or description of type training 'reccived -anddates
of-course tattendance.

'Contesting'recordiprocedres:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are 'contained in Army 'Regla-
tion 340-21.

Record source categories:
Staff and faculty of the school responsible ,for 'presentation of

instruction.
Systems exempted from.certain provislons,of,the act:
None

.A102.03kUSAREUR
System name:

1012.03 Individual Academic Record Files
'System location:
Manual input system files ,(Student Travel ,Orders, Student Record

Information Card, 'Class Rosters, Grade Record Sheets) and automat-
ed data output are maintained at Headquarters, Seventh Army Com-
bined Arms Training Center, ATI.AETTV-DI, Army Post Office
(APO) NY 09114.

Automated systems are stored in computer tapes maintained at
Data TProcessing .Branch, 'Seventh Army TrdiningCentcr, APO 'NY
09114.

Pertinent data output (notice of individual student graduation or
non completion, ,grade and -deficiencies) -is forwarded sthrough ,com-
mand militaryfchannels-to the student and his commander

Pertinent statistical ;data is ,extracted :and forwarded -to Headquar-
ters, US Army, ,Europe and ,Seventh Army, APO NY 09403 and
major subordinate commands.

Categories of ndividualscovered bythe System:
"A nyperson, ,militaryorcivilian, admittedas a student at a cour e

of instruction conducted by -the ,Seventh Army Combined Arms
Training Center. "

Categories of records in the system:
.Source documents consisting ofStudent Travel Orders orcquiva-

lent, 'Student Information Cards, Student Rosters and Grade Sheets
are retained and filed by name .and/orassigned student roster number -

by course and class.
Automated system ,contamns the -following data for each student

extracted from source documents: name, rank, socia securitymumbcr
(SSN), assigned studeit roster number, unit of assignment including
APO, course quota status, race, mode of 'transportation to school,
applicable 4rmy Classification Battery Scores, ;beginning 'and 'gradua-
tion tdates; informatiob ,regarding whether 'or mot student ancfts
course prerequisites; whether 'or not Student 'graduated; zeason for
early ,release, .if applicable, 'academic achievement awards ,received.

Authority iormaintenanceof fthe system:
'Title 10 .U:S:C., Section '3012, 'Secretary drfthe 'Army, powers and

duties, delegationiby.
Routine uses of records maintained In the system, including catego,

riesofuser andthe :purposes of suchiuses
Data utilized to inform students' commanders/supervisors -of stu-

dents' academic performance in the attended course in order 'that
they .make appropriate management decisions.

Used to inform Personnel Officers of'course 'ttendance ifor posting
to the students' personnel records.

Used to inform other agencies of student.ttendance and perform-
ance, -upon -requestby 'the student. ,

Used to perform the following statistical analyses: relationships of
performance to prerequisites; total students attending by course,class, command; ,attrition and reasons "therefor;, 'racia 'comnposition;
funding ,projections. 'Resultant .statistical ,,data is utilized f'or 'analysis
and revision of courses and prerequisites; analysis of training centcr
mission accomplishment and unit/command education and :training
accomplishments; analysis of command support of the Equa Oppor-tunity Program; planniigof'future courses and'unding.

Policies and practices forstoring, ,etsie ing, accessing, retaning, and
disposig of recorsin the system: i

Storage:
'Source ocuments.mintaned as paper ,records in tfle folders.

oAnutomated systems on'magnetic tape.

Retrievability:-
Source documents filed by course/class ,by .nssigned ,roster .number(normally alphabetically by last name of student).
Automated systems retrievable by speification €of .student ,name,SSN or roster number and course/class.
Saiegofards:
Source documents filed in- cabinets .in locked rool with access

only'to 'authorized ,ersonnel. "Building is under constant .supel rvision.Automated systems maintained under constant supervisin with
only authorized personnel with proper training having access. Com-
puter facility is restricted area.
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Retention and disposah
Source documents are maintained in the active file until the end of

the fiscal year of graduation; maintained in inactive files 3 additional
years; class rosters and grade sheets are then retired for 40 years to
National Personnel Records Center, 111 Winnebago Street, St. Louis,
MO 63118. All other source documents are extracted and destroyed
prior to forwarding to the National Personnel Records Center.

Automated system maintained at the data processing center for 5
years and then erased.

System manager(s) and address:
Chief, Academic Operations, Seventh -Army Combined Arms

Training Center, Vilseck, Federal Republic of Germany, APO NY
09114. -

Notification procedure:
Information may be obtained from:

Commander
Seventh Army Combined Arms Training Center
Building 305, Rose Barracks
APO NY 09114
Telephone: Vilseck Military (2641) 880 or 680

Former students should state full name, course and class or dates
of attendance.

Record access procedures:
Requests should be addressed to: Commander, Seventh Army

Combined Arms Training Center, AITN: AETTV-DI, APO NY
09114.

Written requests should contain full name, course and class or
dates of attendance.

For personal visits, the individual should be able to provide some
acceptable identification (identification card, driver's license, etc.).

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Student travel orders prepared by the student's unit from official

military personnel records.
Student Record Information Card prepared by the student upon

arrival and registration for the course.
Draft class rosters prepared or verified by students in each class.
Class grade sheets prepared by instructor personneL
Systems exempted from certain provisions of the act:
None

A1012.03IDAAG
System name:

1012.03 Reserve Officer Training Corps - Active Duty Training
System location:
Automated Equipment Division, Systems Support Directorate,

United States (US) Army Reserve Components Personnel and Ad-
ministration Center (RCPAC), AGUZ-SSD; 9700 Page Blvd, St
Loui., MO 63132.

Categories of individuals covered by the system:
Reserve Officer Training Corps Cadets and Officer Active Duty

-Obligors who have been selected for Active Duty Training.
Categories of records in the system:
Record contains personal and military status and qualifications

data.
Authority for maintenance of the system:
Title 10 U.S.C., Section 275, Personnel Records.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
US Army Reserve Components Personnel and Administration

Center - to assign the branch school which the officer will attend
when ordered to Active Duty for Training.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tapes.
Retrievability:
By social security number (SSN).
Safeguards:
Computer located in building which has entrance controlled by

Federal Protective Officers. The fimctional and systems directors
approve production requests for both one-time and recurring infor-

mation. Tapes filed in a rescted tape library within computer room
complex, which is also a restricted area.

Retention and disposal
Records are permanent.
System manager(s) and address:
Commander, US Army Reserve Components Personnel and Ad-

ministration Center, 9700 Page Blvd., St Louis, MO 63132.
Notification procedure:
Information may be obtained from:.

Commander
US Army Reserve Components Personnel and Administration

Center
9700 Page Blvd.
St Louis, MO 63132
Telephone: Area Code 314/268-7733

Record access procedures:
Requests from individuals should be addressed to: Commander, US

Army Reserve Components Personnel and Administration Center,
9700 Page Blvd., St Louis, MO 63132.

Written request for information should contain the full name and
SSN of the individual.

For personal visits, the individual should be able to provide some
acceptable identification, such as driver's license.

Contesting record procedu
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-

Record source categories:
Automated system interface and Official Military Personnel File.
Systems exempted from certain provisions of the act-
None

A,0113mDAMO
System name:

1012.03 United States Army War College Graduate Directory File
System location:
Computer Center, Administrative Office, United States Army War

College (USAWC), Carlisle Barracks, PA 17013.
Categories of ndividuals covered by the system:
USAWC graduates; present resident USAWC students; present and

past USAWC staff and faculty; honorary alumni; Senior Reserve
Component Officer Course graduates.

Categories of records In the system:
File contains name, category, rank, branch, mailing address, status,

year of USAWC attendance and an identifying number for each
individual's record.

Authority for maintenance of the system:
Title. 10 U.S.C., Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
To publish annual USAWC Graduate Directory, to allow statisti-

cal analysis of past and present student and faculty compositions, and
as a locator file to allow former members of the USAWC to maintain
close professional relationships with their USAWC associates. Pro-
duce address labels for alumni mailings.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Computer disk.
Retrievability.
Filed by class year, identifying number, name, rank, branch, and

ZIP Code.
Safeguards:
Disk is maintained in a secure area with access only to authorized

personnel.
Retention and disposa:
Records are permanent.
System manager(s) and address:
The Secretary, US Army War College, Carlisle Barracks, PA

17013.
Notification procedure:
Requests from individuals should be addressed to The Secretary,

US Army War College, Carlisle Barracks, PA 17013.
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IRecord access :procedures:
Requests from individuals should e addressed to he ,Secrety,

US Army War College, Carlisle Barracks, PA 1,713.
Contesting record procedures:
The Army's rules for access to recordsand for contestingcontents

of records and appealing initial determinations may .be obtained from
the 'SYSMANAGER.

Record source categories:
Original entry from personnel files with currency maintained by

direct correspondence with the individual and through United 'States
Postal notifications.

Systems exempted from certain provisions of the act:
None

A1012.03nTRADOC
System name:

1012.03 Nonresidenf.Instruction Automated System (NRIAS)
'System location:'
"United States (US) Army Command and general Staff -College

(USACGSC), ATSW-NI, Ft Leavenworth, KS -66027; 'US AMY
Training and Doctrine Command (TRADOC DataPxocessing'Fjefld
Office,(DPFO), Ft Leavenworth, .KS 66027.

Categories of individuals covered by~the system:
Active, Reserve and National Guard -officers dOT 'US and allied

military .services, ,and US Departmentiof the ,Army ,civilian temploy-
ces 'who are enrolled in the ,Command and General 'Staff 'Officer
Course., Nonresident/Resident (CGSOC, N/R).

Catejores of records in the system:
File contains 'data 4 ertinent to "the 'administration ,of the 'CGSOC,

N/R. Specific items include the ,applcation ,(CGSC Form .59); .aca-
demic records of course progress; correspondence with student;
notice of'termination; and, upon course completion, an academic
transcript.

Authority for maintenance of the system:
Title 5 .U.SC., Section 30 1.
Routine uses of records maintained in the system, including catego-

ries of usersnd the purposes of,such uses:
Establish and maintain student academic xecords; .provide ihe 'stu-

dent's Military Personnel Record .Jacket .(MIP.RJU -and dhe tOfficial
Military Personnel File (OMIT) custodians with .pefiodic progress
reports as f'ollows: 'official 'notice "of enrollment, '90-day -'-waring
notice 'of insufficient 'progress, annual ,statement mf 'acadenic :prog-
ress, retirement credits, certificate -oT'50 'percent'completion, 'terniina-
tion of enrollment, and certificate pf eligibility fto attend Ft Leaven-
worth Phase instruction; provide 'the student 'with tcopies 'of dhe
reports furnished OMPF :and MPRJ.,custodians plus letters of ,'wel-
come, subcourse completion certificates, phase completion 'certifi-
cates, and lesson and examination ,grades; ,provide -enrollment data
and examination results to Commandants of -US Army 'Reserve
(USAR) Schools conducting CGSOC, N/R-instruction; 'produce pe-
riodic :reports of daily Iransactions, ,transactions ,errors, statisfical
summaries, listings of students, and nailing labels "for 'dispatch 'of
course material; determine eligibilitydfor initialtenrollment, continuing
enrollment, ;reenrollment, and ourse 'completion; .analyze data for
prqgram management and'review.

-Policies mnd.'pmcficeslfor.storing,&retrieving,:accessing, retalning,;and
disposing of records In the system:

Storage:
Academic master files stored on magnetic 'disk -and -tape 'in

TRADOC DPFO.
Documents and microfiche are stored in' vertical 'files in

USACGSC Department of Nonresident Instruction (DNR]).
Retrievability:
Tape and disk files are accessed sequentially by social security

number (SSN).
Hard copy files are maintained in alphabetical order.
Safeguards:
Buildings employ security guards. Storage areas are locked .and

keys held by security guards. Records are maintained lin areas acces-
sible only to authorized personnel.

Magnetic disks, magnetic tapes, and computer,-printouts.Are located
in a physical.security restricted e ,at TRADOC DPFO.

Retention and disposah
Tape and disk files are maintained indefinitely ithrouh :thrice

weekly npdates; ihardcopy .files .arc :maintained for'3 years ;by ,DNRIL
3 additional years by Yt Leavenworth Adjutant ,Generals Record

Holding Section and then retired to the National Tersonncl Records
Center ,(Military), Saint Louis, WMO 63132.

'Systemmanager(s),and address
:Director, INonresident Instruction, tUSACGSC.
'Notification 'procedure:
'Information may 'be obtained 'from: 'Commasndant, USACGSC

(ATSW-NI), Ft Leavenworth, KS 66027.
'Telephone: Area'Code 913/684-5584
'Record access procedures:
Requests from ,individuals should be addressed to: Commandant,

USACGSC'(ATSW-NI),'FtLeavenworth, KS ,66027.
Written -requests Tor information should 'contain 'the 'full .name,

SSN, and program type (correspondence course or USAR School) of
the individual.

For personal visits, the individual should tbe :able ,to 'provide 'some
acceptable identification; Le., driver's license, employing (office's idcn-
tification card, and 'give ,some verbal information That could tbe -veri-
fled with his file.

Contesting record procedures:
The Army's rules for-access'to records and tfor contesting contents

and 'appealing 'initial 'determinations 'are contained in Army Regula-
tion 340-21.

Record source categories:
Application form, 'dhange ofaddress -card, lesson 'and 'examination

answer'lseets,'student request for administrative action.
Systems exemptedfrom certainprovislons of the iact:
None

A1012.03oDAMO
System name:

1012.03 US Army War College Cooperative Degree Program Fies
System location:
United States (US) Army .War College, Carlisle Barrack, PA

17013. 'N
Categories of individuals covered by the system:
Present and past resident students participating in the .Cooperative

Degree Program.
Categories of records in the system:
Records ,contain student mnames, Tanks, and ,service 'numbers, 'and

their past military 'and 'civilian academic 'records (transcripts, diplo-
mas, letters of recommendation, 'Veterans.Administration '(VA) appli-
cations, etc.). -

Authority for maintenance of thesystem:
Title 10 U.S.G-Section 3012.
Routine .uses of records maintained in the system, Including ,catego.

ries'of-users and'tbe'purposes of'such'uses:
(1) To assist students in applyin4 for, and pursuing 'their graduate

degree, (2) to monitor 'administrative data for -use in 'managing the
program I(number.and .percent of students ;participating,,degrees being
pursued, anticipated comnpletion dates, sohools bing attended, 'eto.),
and (3) maintain data for evaluating the program trcent ,comple-
tion; enrollment trends from year to year :shiftsn ciirricular ,choice,
etc,).

Policies andfpracticesifor storing, retrieving,.acccsting, rctanlng,and
disposing of records in the system:

Storage:
Paper records in file cabinets; may be converted to computer

storage on computer disks.
Retrievability.
By students.name; andby nameofcooperating.institution.
Safeguards:
Records maintained in locked -filing -cabinets. If placed on 'comput-

er disks, disks .will ibe,maintained in a secured 'area with access 'only
by authorized pirsonnel. Access ,to computer 'will beby ,password
known only to authorized personnel.

Retention and disposal:
Records are permanent.
System manager(s) and address:
Director, Human Resources Development, US Army'War:Collcge
Notification procedure:

Information may be obtained from the SYSMANAGER.
Record-access procedures:
Requests from 'individuals :should be maddressed to The 'Secretary,

USArmy ,WarCollege,,Carlisle Barracks, PA 17013.
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Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from the SYSMANAGER.
Record source categories:
Original entries based on records provided by students; additional

administrative information may be provided by the Director, Humian
Resources Development and other USAWC authorities, or received
from officials at the cooperating civilian institutions (currently Ship-
pensburg State College and the Capitol Campus of the Pennsylvania
State University).

Systems exempted from certain provisions of the act:
None

A1012.03pDAMO
System name:

1012.03 USAWC Individual Student Counseling Records
System location:
United States Army War College (USAWC), Carlisle Barracks,

PA 17013.
Categories, of individuals covered by the system:
Past and present resident course students at the Army War Col-

lege.
Categories of records in the system:
Files contain names, rank, branch, service numbers and personnel

data obtained from questionnaires, psychological tests and personal
interviews.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
(1) Records are used to counsel individual students for purposes of

personal and professional growth and development, (2)summarized
group data are used to establish psychological profiles of the 'typical'
USAWC student. In such analyses, no individual student is identified;
all data are reported as averages, correlations, or other group statis-
tics, and (3) data are used to detect changes in students as a result of
academic instruction, counseling or other causes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in locked file cabinets.
Retrievability.
By name, or stident identification number known only to the

student and sometimes known to his individual counselor. Data are
obtained from hard copy files containing student's name and class
year. 

Safeguards:
Records are kept locked, used only by counselors, and are not

revealed to any other staff, faculty or student personnel. These coun-
seling records are kept separate from other student academic records,
and information from them is not provided to regular faculty coun-
selors nor is it placed in student's normal academic or personnel
records.

Retention and disposah
Records are permanent. -

System manager(s) and address:
Director, Human Resources Development - US Army War Col-

lege.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedures:
Requests from individuals should be addressed to The Secretary,

US Army War College, Carlisle Barracks, PA 17013.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Original data entries come from questionnaires and tests filled out

by students; additional data are provided by counselors based upon
their interviews with students.

Systems exempte4 from certain provisions of the act:
None

A101.O3qHSC
System name:

1012.03 Resident Instruction & Support Files
System location:
Primary System: Director of Management Information Systems,

Health Services Command, Ft Sam Houston, TX.
Decentralized Segments: Academy of Health Sciences, Ft Sam

Houston, TX and other hospitals and schools. Officia mailing ad-
dresses are in the Department of Defense Directory in. the Appendix
to the Federal Register.

Categories of individuals covered by the system:
These files include all student personnel taking resident medical

courses, instructors, staff, and faculty.
Categories of records in the system:
Individual Academic Records File. Records indicating courses at-

tended, length of each course, grades and rating attained and related
data for each individual.

Instructor, Staff, and Faculty Files. Personnel records of individ-
uals for instructor scheduling.

Class Academic Records File, Records maintained by class of
individual student academic standing and overall class standing.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, inelaudi catego-

ries of users and the purposes of such uses
This information is used by the school to confirm eligibility for

attendance, monitor student progress, determine successful comple-
tion of academic requirements, and serve as record of courses which
may be prerequisites for attendance at other formal courses of in-
struction.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records, computer magnetic tape, and disk, computer paper

printouts, 80 column punched cards.
Retrievability:
Information is accessed by name, social security number (SSN),

course number, class number, student number or a combination of
these. 1

Safeguards:
Computer Center operated 'Closed Shop' to allow only authorized

personnel entry. Locked cabinets, rooms and vaults depending upon
media and location.

Retention and dispos
Transaction files. Blank or destroy after 4 updating cycles.
Master Magnetic Media Files. Blank after 4th updating cycle.
Instructor files maintained until instructor is reassigned or retired.
Academic Records File. Destroy after 40 years. Cut off annually.
System manager(s) and addres
The Surgeon Gencral, Headquarters, Department of the Army;,

Commander, Health Services Command; Superintendent, Academy
of Health Sciences.

Notification procedure:
Information may be obtained from:

Office of the Secretary
Academy of Health Sciences
Ft Sam Houston, TX 78234

Record access procedures
Written requests for information should contain the full name of

individual, current address, telephone number, SSN, and dates of
course attendance.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appeaing initial determinations are contained in Army Regula-tion 340-21.

Record source categories:
Personnel information obtained from instructors, staff, and faculty

responsible for instruction.
Systems exempted from certain provisions of the act:
None

A101103rUSACSC
System name:

1012.03 Training/Development Records USACSC Miitary Per-
sonnel
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System location:
Headquarters, US Army Computer Systems Command -(USACSC)

Ft -Belvoir, Virginia and ,all other world-wide USACSC Support
Groups and activities.

Categories of individuals covered by the system:
All USACSC assigned military personnel who lhave applied for,

,been. selected for, .have -attended orhave a need 'for., training olfered
through in-house efforts, 'resident/nonresident service schools, col-
leges, 'universifies, interazgency; commercial vendors, prafessional so-
cieties, or other-sources oftr-ining -and education.

Categories of records in the system:
Files inlude name, grade, social security number (SSN), address,

home -phone, -duty phone, branch of service, date of burh, marital
status, military occupational specialties, job 'title, enlisted status, civil-
ian and military educational data, -transcripts, academic -evaluation
reports and 'records, ideree major, class :standing, student :traiing
reports, photographs, -enlistedrqualification record, statements ofi.serv-
ice and schooling obligation, correspondence .between z(1) individual
student, (2) Army commands and staff agencies :(3) civilian iindustry
training. agencies and (4) civilian educational.schools, courses taken,
length'of coursesiektenttof completionof rourses.and resultsthereof,
aptitudes and :personal equalities, grades, rating ;attained and related-
data for each individual.

Authority for maintenance of the system:
Title 5 US.C., Skction 301; Title '10 'J.S.C.land Executive 'Order

11348.
Routine tses of.records maintained ,In the system, ,including ,catego-,

ries of users jmdthe purposes .of suchuses:
To ,provide ,USACSC ;activities witha :record nf:individual train-

ing, experience, qualifications and neffectiveness. Information is -used
by the concerned individual, supervisors, training coordinators, lEm-
ployee Development personnel and raining activity managers to
develop Command training, programs ,and individual -develqpmentplans. This information is used by the training activity to confirm
eligibility for attendance, monitor student programs, deternine suc-
cessful completion.of 'acadlemic 'requiirementsoand.serve -as 'arecord of
accomplislnefit of courses whikh'-may be sprerequites for -attend-
ance at other formal courses of instruction.

folicles and practices for storingxetrieving, accessing, retiWng,!andl
disposingofTecords in thesystem:

Storage:
Paper records-in file folders stored in metal cabinets.
Retrievability:
Ifformationis'accessed-by name orSSN.
Safeguards:
Locked in metal cabinets in building protected by security,guards.
Retention.andlisposah
'Records iare -maintained throughout the m litary aneniber's tenure

with USACSC. Records haveas retention pefiod from.2 to 0 -years
depending on the category of the individual record 'concerned ,and/
or the element maintaining he file.

System maanager(s) . address:
Commanding General, US Army Computer Systems :Command, IFt

Belvoir, VA 22060.
Notification procedure:
Information may be obtained from: Headquarters, -US Army

Compu- ter Systems Command, Ft Belvoir,-VA22060.
Record access procedures:
Written requests for information should 'contain 'the individual's

name, -SSN and-current -address.
For personal visits, the individual should .be able ito iprovideac-

ceptable identification; that is, a driver's license with -ther identifica-
-tion normally used in business transactions.

Contesting.reordprocedures:
The Army's mles Ifor accss .torecords and for contesting contents

M AlGE initial dete ns may be obtained from .the ISYS-

Record source categories:
'From individuals as-obtained through surveys mfitraixiing.needsand

accomplishments..Applications andrelated forms Ancident to the indi-
vidual's qualification for attendance at a specified military or civilian
school or training agency; records, forms, documents, and corre-?
spondence originating in/by Department ofthe Army Staff agencies
and commands, the student service member, and civilian school or
industry training agency.

Systems exempted from certain provisions of the act:

None
A1012;04aDAPE

System -name:
1012.04 USMAPS Training Files
:Systemrlocation:
'Company TIactical Officers, MAPS-DMT; Admissions, MAPS-

A& R; United 'States Military Academy Preparatory School
(USMAPS),.Ft Monmouth, .N07703.

'Categories of individuals covered by the system:
Students enrolled in USMAPS.
Categories of records in the system:
Individual cadet candidate records used to track the individual's

performance at USMAPS.
Authority for maintenance of the system:
Title 5 U:S.C.,:Section'301.
Routine uses of records maintained in the system, Including,catego-

riesofusersand the purposes ,of such 'uses:
USMAPS and Director of Admissions & Registrar, United States

Military Academy: To ,evaluate a students military and physical
aptitude .for the United States Military Academy. To assist in coun-
seling students concerningtheir strengths and weiknesses.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

'Storage:
Paper records maintained in file folders.
Retrievability:
File folders are filed alphabetically by last name of student
Safeguards:
File folders are filed inlocedfile cabinets.
,Retention and ,disposab
:Students not entering United States LMilitary Academy: Records

are~maintained ,until-student is too-old to enter United States Military
Academy. ,Students -whoenter 'United States Military Academy: lcc-
ords .are ,maintained untilstudent'stclass graduates 'from ,United States
Military Academy. Records-are 'destroyed by iburning and/or 'shred-
ding.

,Syste"mmanager(s),and address:
Director of Admissions, United States iitaryAcademy 'Prepara-

tory School, Ft Monmouth, NJ 07703.
Notification procedure:
Requests should be addressed to SYSMANAGER.
Record access jprocedares:
Requests should.be addressed ,to SYSMANAGER.
tContestingirecord-procedure=
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Rcgula-
tion340-21.

iRecordisorcecategories:.
Individual,.other.students, 'tUSMAPS staff and Taculty.
Systemsexempted'from'certanprovisons -f he-act:

Tarts of'tiffs system may'be exempt under 5 USC '552a, section ()
or (k), as applicable. "

A1012.04bTRADOC
'System name:

1012.04.Resident Student Record System (RSR)
System location: #
Director of Automation (ATZLSW-DOA), .United States Army

Command and General Staff College "(USACGSC), Ft Leavenworth,
KS 66027.

Categories of individuals covered by the system:
Any officer, -United "States ,or Allied, enrolled in the 'USACGSC

resident program.
Categories of records in the system:
0ile (contains: Personal ,data which includes'name, social -security

number (SSN), student -number, branch 'ofservice, aruik, 'component,
alternate Officer Personnel Management System, (OPMS), primary
OPMS; administrative data including-counselor' name, class rivision,
class section, class work group, type course (Le., regular 'United
States, reserve component, Ally); and academic data including test
scores, courses, student exam code, cooperative degree program,
,course number, academic 'term, course 'module, course -block, and
selected related data.
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Authority for maintenance of the systemu
Tftle 10 U.S.C,, Section2012.
Routine uses of records maintained in the system, inciuding-catego-

ries of users and the purposes of such uses:
The file is used to schedule students for courses, process atudent

'grades.and other academicrelated information, xecord student -grades
and prepare school "transcripts. Records are ,used :by USACGSC
instructional departments and lheDirector of Education.and Curricu-
lum A rsfad to -prepare'rosters, and by USACGSC resident acadeulo
records personnel to prepare transcripts.

The automated grading -examination system -(GRADEX) consti-
tutes a subsystem of this file, in that it provides an important element
of front end curriculum analysis, and basis for curriculum changes
and evaluation of entry level knowledges..It also provides the capa-
bility to administer various course/subcourse tests with
SENSE forms during hencadem'cyear.

Computerized interactive quizzes provide the capability to adminis-
ter course/subcourse tests interactively using computer terminals.

'Policies and practices for storing, retrievng, g, etaning,.and
disposing of records in the.system:

Storage:
'Computer disk and magnetic tape.
Retrievability.
Records are retrieved by SSN,.name,.student number,,orbyone or

a.combiainoT dataAernentszoatanedin the system.
-Safeguards:
At the USACGSC, the computer programs are kept in locked

cabinets in building secured by guards. Computer access-is controlled
by passwords which are periodically chaged.. Access todhe comput-
er programs is further restricted by additional .passwords which are
changed weekly. 'Data -files -are 'maintained -in -a -secure -environment
restrictdd to authorized employees.

'Retenfion-and disposal.:
Records are destroyed at rompletion oT an acadenic year.
-Systemmanager(s)-and-address:
Director of Automation, USACGSC, Ft TLeavenworth, KS £027.
Notification procedure:'
Information may be obtained from:

Commandant, USACGSC
Attention: Director6f-Automation
Bell Hall
.Et ..Leavenworth,.KS 66027
'Telephone: Area code'913-U84-2685

Record access procedures:
Requests should be addressed to: Commandant, fUSACGSC,

ATTN: ATZLSW-DOA, FtLeavenworh, KS:66027.
Contesting record procedures:
The Army's rules for access.toxecordsana Torcontesfing contents

and appealing initial deternfinations are contained in Army Regula-
tion 340-2L

Record source categories:
Personnel data and enrollment information "are ,obtained from the

students at the time they complete enrollment and from Department
of the Army orders. Grades, class section ,number, and academic
information is obtained from the USACGSCacademic.departments.
Data for the GRADEX system are obtalned Trom the MARK
SENSE cards completed by the students and -information -extracted-
from ahe RSR.

,Systems-exemnpted fromcertgl-proiWons c, the-act:
None.

A101104cDAPE
System names

1012.04 Correspondence School Academic Data File
System location:
Industrial ,College nfithe /Armed.Forces, Ft McNair, -Washington,

DC 20319.
Categories of individa-omredyheysten
All authorized enrollees in the Industrial College Correspondence

School.
Categories of records in the system:
File contains social security number ,(SSN), mame, .and .records of

progress through the various-uits of the course.
Authority for maintenance of the system:
Tite 10,U.S.C.,-Sectlon73012.

Routine uses of records maintained In the system, including -catego-
ries of users and the purposes ofsnch ss

Department of Nonresideht Instruction: Miscellaneous comnmmica-
tions with enrollees regarding progress through courses.of instruc-
tion; misceltneous management level reports to reflect progress .of
the student body -through 'the ccourse, -provides tran- scripts'to col-
leges and universities under specific ,written re- quest 'from 'the stu-
dent, and provides a record, of completion of each mt by reserve
officers to the appropriate records center for reserve xetetion/xeire-
ment point purposes.

Policies and practices for storing, xetrieving, Accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape.
Retrievability.
Sequenced by SSN.
sfeuards:
T'ile information available only to trained and authorized Industrial

College personnel.
Retention and disposal:
'Records are permanent. Records are xetained in active portion f

file 'during student's enrollment ln course. Upon completion of
course, student's records are retired to historictportion of ile.

System manager(s) and address:
Head, Department of Nonresident 'Instruction, 'Industrfa College

of the Armed Forces, Ft MeNair,'Washington, DC20319.
Notification procedure:
Information may be obtainedfromu

Head; Department of Nonresident Instruction
Industrial College. ofheArmed Forces
Ft McNair
Washington, DC 20319
Telephone: Area Code 202/6934672

Record access procedures:
Requests from enrollees should be'addressed -to the -above address.
Wrtten requests for information -should conts-n Tull name d' -the

requester, current address, SSN, and date of enrollmentrand/or grad-
nation.

Contesztgxecordlproced :
The Army!s -rules for access -to :records -and 'for contesting con-

tents and appealing initial determinations me contained -in Axmy
Regulation 340-21.

Record source categories:
Application for enrollment from individual and related cdocu-

ments.
Systemsexempted from-certainoproislons otfthe act:
None

A1012.O04dDAE
System name'

1012.04 Resident Student Electives Assignment File
System location:
Industrial College of the Armed Forc, Ft McNair, Washington,

DC 20319.
Categories of indiduals coered by'the system:
All students currently enrolled in the resident course of-instruction

at the Ind ustrial'College.
COtegories-of records in the syste.u
File contains student number and current course and .sectio as-

signment.
Authority for maintenance -ofthe system:
Title 10 U.S.C., Section 3012.
Routine uses -of-records maintained in thesystem, nclunding-catego-

ries of users and the purposes of such uses:
Dean of Students: To assign students to various elective courses

and Isections, prepare rosters of assignments, analyse .numbers of
inter-student contacts, input to Resident Student 7valuation System
File.

Policies and practices for storing, retrieving,,accesig, retaing,and
disposing of records in the system:

Stdrage:
Disk file.
Retrievability.
Sequenced by student number.
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Safeguards:
File information available only to trained and authorized Industrial

College personnel.
Retention and disposah
File maintained through current academic year only.
System manager(s) and address:
Dean of Students, Industrial College of the Armed Forces, Ft

McNair, Washington, DC 20319.
Notification procedure:
Information may be obtained from:

Dean of Students*
Industrial College of the Armed Forces
Ft McNair
Washington, DC 20319
Telephone: Area Code 202/6938306

Record access procedures:
Requests by students should be made directly to the SYSMAN-

AGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regu-
lation 340-21.

Record source categories:
Preferences submitted by the individual students.
Systems exempted from certain provisions of the act:
None

A1012.04eDAPE
System name:

1012.04 Resident Student Evaluation System File
System location:
Industrial College of the Armed Forces, Ft McNair, Washington,

DC 20319.
Categories of individuals covered by the system:
All students currently enrolled in the resident course of instruction

at the Industrial College.
Categories of records in the system:
File contains student course and section assignments, evaluations

received for, each course, course weights, evaluator assignments.
Authority for maintenance of the system:
Title 10 U.S.C., Sectioi 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Dean of Studenis: Preparation of reports of student academic

standings for use in preparing academic reports on the individual
students, accountability of courses completed by the students, analy-
sis of achievements in the various courses.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Random access disk file.
Retrievability:
Locally assigned student identification number.
Safeguards:
File information available only through trained and authorized

Industrial College personnel, as specifically directed by the Dean of
Students. Portions of retrieval software passworded.

Retention and disposal
File maintained through current academic year only.
System manager(s) and address:
Dean of Students, Industrial College of the Armed Forces, Ft

McNair, Washington, D.C 20319.
Notification procedure:
Information may be obtained from:

Dean of Students
Industrial "College of the Armed Forces
Ft McNair
Washington, DC 20319
Telephone: Area Code 202/693-8306

Record access procedures:
Requests by students should be made directly to the Dean of

Students, Industrial College of the Armed.For6es, Ft McNair, Wash-
ington, DC 20319.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Assignments from Resident Student Section Assignment File and

Resident Student Electives Assignment File.
Grades from the evaluations submitted by the designated faculty

evaluators.
Systems exempted from certain provisions of the act:
None

A1012.04fDAPE
System name:

1012.04 Resident Student Biographical Data Base
System location:
Industrial College of the Armed Forces (ICAF), Ft McNair,

Washington, DC 20319.
Categories of individuals covered by the system:
All students currently enrolled in the resident course of instruction

at the Industrial College. -
Categories of records in the system:
File contains student number, social security number (SSN), name,

grade, branch of service or civilian agency, prior education, date of
birth, date of -rank, years of federal service, marital status, wife's
name.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Dean of Students: Preparation of initial rosters for personnel offi-

cer use; statistical analysis of student body composition.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Random access disk file.
Retrievability:
Locally assigned student identification number.
Safeguards:
File information available only through trained and authorized

Industrial College personnel.
Retention and disposal:
File maintained through current academic year only.
System manager(s) and address:
Head of the Department of Administration, Industrial College of

the Armed Forces, Ft McNair, Washington, DC 20319.
Notification procedure:
Information may be obtained from:

Dean of Students
Industrial College of the Armed Forces
Ft McNair
Washington, DC 20319
Telephone: Area Code 202/693-8306

Record access procedures:
Requests by students should be made directly to the Dean of

Students, Industrial College of the Armed Forces, Ft McNair, Wash-
ington, DC 20319.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Biographical questionnaires submitted by the students, as updated

by related documents.
Systems exempted from certain provisions of the act:
None

A1012.04gDAPE
System name:

1012.04 Resident Section Assignment File
System location:'
Industrial College of'the Armed Forces, Ft McNair, Washington,

DC 20319.
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,Categories of individuals covered byithe system:
.Al studentscurrenfly:enroiled in the resident Zourse of-instruction

at the Industrial College.
,,Categories-of records'in the system:
File contains student number, current course -and section asign-

ment, preference for this assignment, current office and teephone
number.

Authority for maintenance of the system:.
Title 10 U.S.C., Section-012.
Routine uses of records maintained in the system, Including -catego-

ries ofitsersn4mdthe purpsesof such Luses:
Dean of Students- Assignmentofstudentsto various -corecurricu-

lum courses and sections, preparation of rosters .ofassinments, anal-
ysis of numbers of inter-student contacts input to esident .Student
Evaluation System File.

Policies and prctices:forstorinarievlng,.accessing, retaining, and
disposing of records in the system:

Storage:
Disk Sie.
Retrievability:
Sequenced by student number.
Safeguards:I
File information available ,only to .I-raed -and authorized ICAF

personnel.
Retention and disposah
File iaintainedthrouih -current academic'year'only.
System manager i) d -address:
Dean of Students, Industrial College of .the Armed .Forces, Ft

McNair, Washington, DC 20319.
Notificationprocedure: .
Information may-be obtained from:

Dean of Students
Industrial College of the Armed Forces
FtMcNair
Washington, DC 20319
Telephone: Area[Code .202/693-:8306

Record access procedures:
Requests by studenti should -be made directly to the Dean of

Students.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion'340-21.

Record source categories:
Preferences submitted by theindividualstudents.
Systems exempted fmcertainrprovsonsof theact:
None

.A0120'9aDASG
System name:

1012.09 House Staff.Evaluation Report.ile
System locationu
Primary System: Graduate Medical Education Branch, .Education

and Training Diision, Army iMedical ;Personnel Support Agency
(SGPE-EDG), .Room 7B-D14, Forrestal Building, -Washington, DC
20314.

Decentralized Segments:.Commander, .Brooke" Army Medical
Center, Ft -Sam Houston, TX 78234; -Commander, ,ut imons Army-
MedicalQenter, -Denver, CO 80240; :Commander, ;letterman Army
Medical Center, San Erancisco, CA 94129; Commander, Madigan
Army Medical Center, Tacoma, .WA i98431; Commander, Tripler
Army 'Medical Center, Army Tost 'Office (APO) 'San 'rancisco
96438; -Commander, -Walter Reed Army Medical tCenter, Washing-
ton, -DC )20012, (Commander, William Beaumont Army Medical
Center, El _Paso, Tn '79920, Commander, .Womack Army Hospital,
Ft 'Bragg, NC 28307; Commander, DeVitt Army -Mospital, Ft Bel-
voir, VA 22060; Commander, Martin Army Iosital, Ft Benning,
GA 31905; Commander, Dwight EisenhowerArmy-Medical Center,
Ft Gordon, GA 30905; Commander, Silas 'B. Hays Army "Hospital,
Ft Ord,:CA:93941.

Categories of individuals covered by the system:
All T-litary -physicians currently partidipating in a United States

(US) Army graduate:medical education program.
Categories of records in the system:

File contains Trom I io -3 Department of the Army '(DA) Forms
1970-R, (House Staff Evaluation Report) on ndividuals indicated
above. Contains name, rank, social-securitymumber _(SSN), and eval-
uation zfgraduate medical Iraining performance.

Aizihoritylor meantennc oIfthesystenu
Title 10 U.S.C., Chapter 401,'Section 4301.
Routine uses of records malatl-ad Ia the:system, ineluding catego-

ries of users and the purposew-of such uses:
Graduate Medical Education Branch. To increa e the professional

qualification information available on an indhiidual currently partici-
pating in a-graduate medical education program and applying Tor
another graduate medical ,education program; to, evaluate ,the effec-
tiveness cof the selection -proces for ,graduate medical education; to
develop a position on an individual's ability torunction-as-aph ysici
in.his selectedarea of, raining; to 4saist -care managers a.prope
assignment of an officer after he compes traing.

Education and Trainin$ Committees, US Army Teaching.Hospi-
tals: To monitor professional and career development of Medical
Corps.officers participating in graduate -medicalheducation.

Policies and practices for storing, retrieving, accessing,,ret-ning, and
disposing of records In the system:

Storage:
Paperxrecords in file folders.'
Re mieubli.

Filed alphabeticfllylby last-nane-of trainee.
Safeguards:
Graduate Medical EducationBraneh recordsmintaTimedin's ie- of

offices staffed by responsible personnel. Offices re locked during
non-duty hours. Only authorized personnel who re.prperly'cleared
have access. 'he building employs secnty ,guards duringnon-dity
hours and on wedkends andholidays, -andauildingp pmasrequired
for entry.

Retention and disposalb
Records are retained in active fMle umit6 months after.andidvhau-

al has completed or terminated training, then destroyed.
System manager(s) and address
Commander, Army Medical Depmnent..'Personmel Support

Agency, Commanders of US Army Teaching Houitals.
Notification procedure:
Informationmay be obtained from:

AMEDDPERSA.(SGPE-EDG)
'Room 7B-014
Forrestal Building
Washington, DC 20314
Telephone; Area-Code 202/693-5455

Record ,,e proced
Requests from individuals should -be addressed to: Army -Medical

Personnel Support Agency (SGPE-EDG), !Rnom 7B;014, Fbn=ta
Building, Washington, DC20314

Writtenraequest forinformation should containthefull name ofthe
individual, current railing address and telephone number, (current
unit of assignment (if on active duty), specialty or specialties and
internship training received in US training facilities. Visits are limited
to AMEDDPERSA (SGPE-EDG), Forrestal Building, Washington,
DC,20314.

For personal visits, the individualshouldbe -able Itoprovide-some
acceptable identification; ie., military -identification =cardor driver's
license, and give some verbal information that could be verified with
his evaluation reports.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial deteriiinations-are contained inA=my Regula-
tion 340-21.

Record source categories:
DA Form -1970-R completed by each triminesmmedixt supeior.
Systems exempted from certa nprovisiosof theAct:
None

AOI21OaDASG
System mne:

1012:10 AMEDD'Training Application Status'Record
System locatlom
Continuing Health Education Branch, Education and TrainiagDi-

vision, Army Medical 'DcpaMnt (AMEDD) Personel Agency,
(SGPE-EDT)Forresa Buwlding, WashingtonDC20314.

Categories of Individuals covered by:the system:
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Military personnel who apply for a short course which is funded
by the Army Medical Department centralized training fund.

Categories of records In the system:
File consists of a 5 inch x 8 inch card which contains individual's

name, social security number (SSN), course date and title; dates
application received and dispatched; and action taken.

Authority for maintenance of the system:
Title 10 U.S.c., Chapter 401, Section 4301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To obtain the status of short course application and to record

courses that individuals attend; also serves'as a suspense card to
insure the timely processing of applications.

Policies and practices for storing, re'trieving, accessing, retagiimg and
disposing of records in the system:

Storage: ,
5x8 cards in card filing cabinets.
Retrievability: •
Filed by individual's name-and corps of assignment.
Safeguards:
Building employs security guards. After normal duty hours the

room in which the records are stored is locked. Access to this card
file is limited to those individuals who process applications.

Retention and disposal:
Records are kept 2 years then" destroyed.
System manager(s) and address:
Chief, Continuing'Health Education Branch, Education and Train--

ing Division, Army Medical Department Personnel Support Agency,
Forrestal Building, Washington, DC 20314.

Notification procedure:
Information may be obtained from:
COMMANDER
AMEDD PERSA
ATTN: SGPE-EDT
Room 7B022, Forrestal Building
Washington,, DC 20314
Telephone: Area Code 202/693-5358

Written requests for information should contain the full name of
the individual, SSN, and corps.

For personal visits, requester must present military identification
card as proof of identity.

Record access procedures:
Requests from individuals should be addressed to: Commander,

AMEDD Personnel Agency, ATTN: SGPE-EDT, Room 7B022,
Forrestal Building, Washington, DC 20314.,

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Application for Professional Training form submitted by the appli-

cant and the Approval for Professional Short Term Training form
prepared by Continuing Health Education Branch.

Systems exempted from certain provisions of the act:
None

A1012.1laDASG
'System name:

1012.11 Continuing Medical Education Course Attendance Files
System location:
Armed Forces Institute of Pathology, Walter Reed Army Medical

Center, Washington, DC 20306.
Categories of individuals covered by the system:
Individuals who have attended continuing medical education

courses conducted by the Armed Forces Institute of Pathology.
Categories of records in the system:
Documents reflecting requests for attendance and completion of

courses.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 44 U.S.C.; Section 3101.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:

Purpose is to facilitate billing for course attendance fees, to meet
course accreditation requirements, and to verify attendance when
requested by individuals concerned.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
File by last name under each course attended.
Safeguards:
Access to the Armed Forces Institute of Pathology is controlled.

Access to records is limited to authorized personnel.
Retention and disposal:
Held 7 years in active file then transferred to Forest Glen records

holding area and held, for 3 years. At the end. of 3 years retired to
National Personnel Records Center (Military), 9700 Page Boulevard,
St. Louis, MO 63122.

System manager(s) and address:
The Surgeon General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from the Associate Director for

Medical Education, Armed Forces Institute of Pathology, Walter
Reed Army Medical Center, Washington, DC 20306.

-Record access procedures:
Requests from individuals should be addressed to the Associate

Director for Medical Education, Armed Forces Institute of Pathol-
ogy, Walter Reed Army Medical Center, Washington, DC 20306.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Written request by individual for attendance at continuing medical

education courses.
-Systems exempted from certain provisions of the act:
None

A1013.01DAPC
System name:

10f3.01 Civilian School Files
System location:
Primary System: United States (US) Army Military Personnel

Center, 200 Stovall Street, Alexandria, VA 22332.
Decentralized Segments: Army commands/stations/instalations/

organizations/activities including overseas areas.
Categories of individuals covered by the system:
Any military service member who applies for or is selected for

-attendance at civilian school; or for training with industry; or partici-
pation in a fellowship/scholarship program of training or instruction,

Categories of records in the system:
File contains Department of the Army (DA) Forms 1618-R, 2086-

R, 2593-R, 3719-R which include personal data of name, grade, social
security number, address, home phone, duty phone, permanent legal
address, branch of service, date of birth, marital status, number of
dependents, state of legal residence, military occupational specialties,
enlistment status, component, foreign service, civilian educational
data, military educational data, transcripts, academic records, social
fraternities, honorary fraternities, clubs, degree major, class standing,
and personil resumes; Standard Form 1034 (Public Voucher for Pur-
chases and Services Other than Personal), school contracts; student
training report; photographs; enlisted qualification record; theses;
statements of service and schooling obligation; United States Armed
Forces Institute test reports; civilian institution Academic Evaluation
reports; correspondence between (1) individual student, (2) Army
commands and staff agencies, (3) civilian industry training agencies,
•(4) and civilian educational schools.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301;'Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
US Army Military Personnel Center: To 'document, monitor,

manage, and administer the service member's attendance at a civilian
training agency or civilian school under the authority of Title 10
U.S.C., Section 4301.
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-- -Policies andpractices forastor ng,,etrieving,'zccessin&xetaining, and'
disposing ofxecords in 'the-system.:

Storage:
-aper records in fileTolders.
iletfievabiliy:
Filed alphabetically by name.
Safeguards-
Files-and records-,aremaintained inMareas-zccessibleonlyto author-

Ized personnel.
Retention and disposal
Records have a retention space of from 2o 10 -years depending :on

the category of the individual:record concerned ,and/or the.element
ndtinainigthefle.

-Systemanagerfs)andaddress
US Army Military Personnel -Center, 100 'Stovall Street, Alexan-

dria, VA 22332.
Notification procedure:
Information may be obtained from:

HQDA (DAPC-MSO)
Hoffman.Bldg2
200 Stovall Street
Alexandria, VA .22332

!Ajppropfiate ,command/stationf nstilraionZrganhatioan/activity/
overseas command nf'l.he -student servicemember.as shown -in -he
Directory oTUiits.

Record access procedures:
'Written requests 'for information ;should contain -the ftlll -name,

grade, branc-h.of-service, service'identification number, and -lvilian
school-or'training-agency'(f known), and'the current address.

For personal visits, the individual should be able to provide ac-
ceptable military identification or acceptable -identification, .e., a
drive's license with, other Identification normally rased in :business
transactions.

Contesting record procedures:
The Army's rules for contesting contents -and appealing -initial

determinations may be obtained from .HQDA .(DAPC-MSO), 200
Stovall Street, Alexandria, VA.22332.

'Record source categories:
Application and ..related forms .incident to the service rmember's

qualification Xor tendance at-a specfied civilimnschool tor raining
agency; -records, ,forms, 'documents, ,and correspondence originating
i .by DA -Stalf ;agencies ,and -commands, the -student service
menber,,andcivIianschool-nr industbtraining agency.

-Systemsexempted.-fromiertain'proiionsof the'act:
'None

.A1013.02aDASG
System'name:

1013.02 Long Term Civilian TImiriingStudent'Contractfiles
!Systen;Iocation:
Primary System: Civilian Health EducationBranch,-Education and

Training Division, Army Medical Personnel Support "Agency
(AMEDDPERSA) (SGPE-EDC), Washington, DC.20314.

Decentralized Segments: Army Medical Department i(AMEDD)
Student Detachment, Academy of Health Sciences, Ft Saa'Houston,
TX 78234; Plans & Program-Branch, Education &Taining Division,
AMEDDPERSA, Washington, DC 20314; Purchasing &tContracting
Office, Procurement ,Division, t ,Bragg, NC 28307; -Purchasing A
Contracting .Ofice, "rocurement ,Division, Ft Knox,,KY 40121; Pur-
ciha.ing & Contracting ,Office, .rocurement Division, .,Ft Riley, KS
66442 Purchasing & Contracting Office, Procurement Division, Ft
Lewis, WA 98433; Purchasing and Contracting Offwi, -Procurement
Division, Cameron Station, Alexandria, VA'22314; Fmanc6 A Ac-
counting:Office,-Ft ;Sam Houston,,'TX'78234.

Categories of individuals covered bylhe system:
All AMEDD personnel currently participating in long term civil-

ian traiing~on m fully ffunded ba.is m the following programs: -pre-
Walter Reed Army Institute of Nursing Program (Nonreident
Phase), Army Student Nurse Program, Validated -Requirenents -o-
gram, Undergraduate Program, and Medical, Osteopathic, -Dental
and Veterinary Education for Army-Officers-Program.

Categories of records In the system:
File contains 1 to 4 copies of Office of the -Surgeon 'General

(OTSG) Form 896, Instructions to Negotiate .Contract for zCivil
Schooling of Army Medical Department:Personnel, 11 copy'of Army
Health Services (AHS) Form 67a, Enrollment Application for Civil-

ian Schools; 1 copy ,of individual's Letter'or Acceptance frm the
civilian college or amersity; I copy of Department of the .Amy
(DA) Form 3838, Application for Professional Training; 1 copy -of
ech 'Request for Amendment of Contract for -Cilian chong of
Army Medical Departm t 'Personnel'; copiesof-afl correspondence
between student personnel and return carrespondence

Authority for mainteniuce of the ;steu
Title 10 U.S.C., Chapter 401, Section 4301.
Routine uses of records maintained I-ke system, including catego-

ries of users and the purposes of such uses
Civilian Health-Education Branch. To request.issuanceDfim Edu-

catioaal Service Agreement (Contract) between the Army and a
civilian academic institution for the purpose of sending AMEDD
officer and enlisted personnel to long'em cdiviian 'training -under 5
fully funded 'programsThe PreWalter -Reed -Army Institute o'lRe-
seardh :(Nonresident Phase), ArmyStudent Nurse Program, Validat-
ed Requirements Program; Undergraduate Program, and Medical,
Osteopathic, Dental and Veterinary 'Education for Army Officers
Program; to amend'aforementioned contracts; to-manage iheimding
of AMEDD, ofMcer.ad-enlistedpersonnel under contracL

Plans and 'Programs Branch, AMIEDDPERSA_ The, OTSG Form
896 is used to issue fund citationsamd-as a.control document.

AMEDD Central Student Detachment: The OTSG Form 896 is a
control document-for itudents -under the fully funded programs who
are "lii "ble for a-maximum'of°100.00.reinibursementTor:bood anf minor-expenditures.

Purchasing -and Coatracting Vifices: The "OTSG 7orm 896 and
amendments e used'as-control documentsTor'negotiatinganEduca-
tional Service Agreement (ESA) with civilian academic institutions
and for issuing Department of Defense"(DD)Form 1155, Purclase
Orders, against the ESA Tor each m-litary student at the -academic
institution.

Finance and Accounting ,Offce,M t Sam -Houston: The -OTSG
Form 896 and amendments are used as -a tcontrol document -for
accounting purpose

Policies and practices for storing, retrieving, aecessingzetalag,-and
disposing ofrecordsln the.aystem

Storage:
Paper records in file folders.
Retrievablilty.
Filed alphabetically by last name of student, by program.
Safeguards
Civilian Health Education Branch records are maintained in ne-of

a'suite ofmolces-which arlocked during nondutyboums. The 'cffice
is safIed1'.y: rsponsible personnel-and only:authorized personneLare
givenacc=eIo'theiecords. Security.guards are on.duty'dufig -and
afterauty hours, toincludewvekends and holidays.Abt-lding pass
isirequired for:.ntry.

Retention and dlsposl:
Records are temporary. They are destroyed 2 years alter an-mii-

viduallhas completed"training -or q=s-been -cancelled or-.ithdmwn
from'the program.

'System manager(s) ,adaddress:
ACommander, Army -Medical Department Personnel -Support

Agency.
'Notiflicatlon procedarm
,riformationmaylbe obtained from:

AMEDDPERSA (SGPE-EDC)
Room 7B014
,Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-5368

Record access procedure:
Requests from individuals should,be addressed -to- Army'Medical

Department Personnel Support Agency (SGPE-EDC), Room'7B014,
Forrestal Bldg, Washington, DC 20314.

Written requests for information should contain <the 'fIldlame of
the individual, social security -number, 'current m g &-inaddress and
telephone number, current unit of assignment :(ifoniactive duty),
sponsoring program and calendar yearsintraining.

Tor personal .visits, the individual should tbecable to provide-some
acceptable identification;-ie, driver.s li=enseemployingofficeidenti-
flcaton ard, and, give some werbal information ,,batcan be vefied
with Es case folder.

Contesting-record procedures
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The Army's rules for access to records and for contesting contents
or appealing initial determinations are contained in Army Regulation
340-21.

Record source categories:
Individual application for training (DA Form 3838) and the finan-

cial requirements of the academic institution.
Systems exempted from certain provisions of the act:
None

A1013.04aDASG
System name:

1013.04 Residency, Subspecialty and Fellowship Training
System location: •
Graduate Medical Education Branch, Education and Training Di-

vision, Army Medical Department Personnel Support Agency
(AMEDDPERSA) (SGPE-EDG), Forrestal Building, Washington,
DC 20314.

Categories of individuals covered by the system:
All physicians applying in the current year or previous year for

US Army sponsored residency, subspecialty or fellowship training in
any Federal facility or civilian institution.

Categories of records in the system:
File contains one or more copies of Department of the Army (DA)

Form 3838 (Application for Professional Taining), letters of recom-
mendation for training, individual's photo, medical 'school transcripts
and any -correspondence or other paperwork received or supplied
concerning an individual's application for residency, subspecialty or
fellowship training.

Authority for maintenance of the system.
Title 10 U.S.C., Chapter 401, Section 4301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To determine eligibility for current and future graduate medical

education; to determine level of entry into current and future gradu-
ate medical education.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by specialty, by last name of applicant.
Safeguards:
Gfaduate Medical Education Branch records maintained in suite of

offices staffed by responsible personnel. Offices are locked during
non-duty hours. Only authorized personnel who are properly cleared
have access. The building employs security guards during non-duty
hours, on weekends and holidays, and a building pass is reqired for
entry.

Retention and disposal:
Records are retained in active file until individual is selected for

training or unfil 1 year after an individual is not selected for training,
provided that individual does not reaffirm his interest for application
in the next training cycle. Files on individuals selected for training
are transferred to Medical Corps Career Assignment Office, Army
Medical Department Personnel Support Agency (SGPE-MC), where
they are integrated into the selectee's career branch individual file.
Files on individuals not selected for training and not reaffirming
application are destroyed.

System miauager(s) and address:
C6mmander, Army Medical Department Personnel Support

Agency.
Notification procedure:\
Information may be obtAned from:

AMEDDPERSA (SGPE-EDG)
Room 7B-014
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-5455

Record access procedures:
Requests from individuals should be addressed to: Army Medical

Department Personnel Support Agency (SGPE-EDG), Room 7B-
014, Forrestal Building, Washington, DC 20314.

Written request for information should contain the full name of the
individual, current mailing address and telephone number, current
unit of assignment (if on active duty), specialty or specialties and

internship training received in United States training facilities. Visits
are limited to AMEDDPERSA (SGPE-EDG), Forrestal Building,
Washington, DC 20314.

For personal visits, ,the individual should be able to provide some
acceptable identification; i.e., military identification card or driver's
license, and give some verbal information that could be verified with
his evaluatioinreports.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
DA Form 3838, telephone information, interview information, and

any written inquiries or general.correspondence concerning an Indi-
vidual's application for residency, subspecialty or fellowship training,

Systems exempted from certain provisions of the act:
None

A1013.05aDASG
System name:

1013.05 US Army Graduate Medical' Education Trainee Card File
System location:
Graduate Medical Education Branch, Education and Training Di-

vision, Army Medical Department Personnel Support Agency
(SGPE-EDG), Forrestal Building, Washington, DC 20314.

Categories of individuals covered by the system:
All physicians who are receiving, or since 1947 have received, any

program of long term graduate medical education under United
States (US) Army sponsorship in any Federal facility or civilian
institution.

Categories of records in the system:
File contains 3' x 5' index cards with individual's name, rank,

social security number and history of US Army sponsored training in
Federal training facilities or civilian institutions.

Authority for maintenance of the system:
Title 10 U.S.C., Chapter 410, Section 4301.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To verify finishing dates for training when an officer requests

release from active duty; to verify length of training when this
information is not available in an officers official military personnel
file; to verify type of subspecialty training within basic training
specialties; to specify names of individuals who approved training atdifferent levels; to provide input for special projects levied on The
Surgeon General "by various other Army and Federal agencies; to

main- rain a count on the total number of individuals completing
training since the US Army Graduate Medical Education Programbegan in 1947; to maintain information on former inquiries and infor-
mation provided in response to those inquiries.

Policies and practices for storing, retrieving, accessing, retining, and

disposing of records n the system:Storagee

Paper records in file folders.
Retrievability

GFled alphabetically by last name of trainee.

Safeguards:
Graduate Medical Education Branch records maintained in suite of

offices staffed by responsible personnel. Offices are locked during
non-duty hours. Only authorized personnel who are properly clearedhave access.

Retention and disposal:
Records are permanent. They will be retained in the active ile

ideinitely as reference material.
System manager(s) and address:
Commander, Army Medical Department Personnel Support

Agency.

Notification procedures
Information may be obtained from:

AMEDDPERSA (SGPE-EDG)
Room 7B-014
Forrestal Building

Washington, DC 20314Telephone: Area Code 202/693-5455
Record access procedures:
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-Requests -from individuals should be 0addressed to: Army IMedical
Department .ersonnel 'Support Agency (SGPE-EDG), JRoom 7B-
014,ForrestalBuding,-Washangton, DC 20314.

Written request for information should-contaim'theTll name ofrthe
indiv;dual, current mailing address and °telephone number, 'current
unit -of assignment C(if mon -active duty), specialty <or, speciities -and
internship training received in US training facilities or under US
Army sponsorship in civilian facilities. Visits'arelimited toAMEDD-
PERSA (SGPE-EDG), Forrestal .Building, Washington, DC.0314.

'For personal visits, the 'individual should be able to.provide some
acceptable identification; i.e., 'mnlitary, identification card or driver's
license, and give some verbal information that could be verified with
his evaluation reports.

Contesting record procedures:
-TheArmy'srules foraccess.to recordsand for contesting contents

and appealing inifial determinations are contained in Army Regula-
tion 340-21.

Record source.categories:
]Department aiTeArmy (DA) 'orm 3838 ,'(Applicafion Tor lPro-

fes§ional'Traxiing), telephoneinquries,in person.inquiries, orwritten
inquiries ,and -general correspondence concerning -an ,individual's
graduate-medicaleducation.

'Systems exempted from certainprovislions.of the-act:
None

-tA1014.06ADAAG
System-name:

1014.06 Colege Equivalency Evaluation
Systemzlocation:
The -Adjutant .General Center .'(Department .of the Army (DA),

EducationDirectorate);
'Military -Personnel -Center '(Department of the Army, AG-Terson-

nelTecords'ivision).
Categories of individuals-coveredbythesystem:
Army service member who might request that )Education 'Services

Officer evaluate his transcripts in pursuance, of the -College Equiva-
lency Certificate or higher education.

Categories of records In the system:
F lescontainididualsiaplicationffor Department of.the Army

Two-Year College'Xxuivalency (Certificates. The procesing paper
will include substantiating ,documents, such .'s .colege ,transcdpts,
certificates 'om acadeniic and &vocatinaltechnical chooL% mcerifi-
cates from military training courses, letters of academic evaluation
and acceptance from colleges nd -universities. 'Certificates of corre-
spondence study -and -DANTES (Ddfense Activity for Non-Tradi-
tional Education Support) test results reporting forms.

Athorityor miintenance.of theystem:
Title 4.U.S.C.,lEnlistedMembers of Army- Schools.'

.PL91-219; PL 92-540-Predischarge.Educationfrogmm.
he Annual Appropriations Act - Tuition Assistance.

-Routine uses of:rwordsmaintainedla the system includingcatego-
riesdf.sers sadlthe purposes:of;. h'Puse

The Two-Year Equivalency is used by Commissioned Officers in
their a cation :foregularArmy ointment land:byNonco mmis-
sioned Officers in achieving recognition of-two years oT college
credit

DA Two-YearEquivalency-is used in.ratespromoting professional
develorpmentin'tible() oforganiation and -equipment'TOIE) units
whichm-reheavily~committed to' Md duty and training.

The letter oT 'request, -including inclosures, ,.and A copy df the
approved DA Certificationtwibe included'in'the applicant's olfial
file that is maintained by the United States (US) Army -Military
Personnel Center (USAMILPERCEN).

Policies and practices for storing, retrieving, accessing, retain g,-itd
disposing ofrecordsla the system:

Storage:
lPaper records in file folders.
'Refeieit.lity-
Filed alpiabeticadlbyast name oTindividual.
Safeguards:
Buildings employsecurity.guards. Records~are maintained in-area

accessible oaly 'to 'authofized personnel .that rare propely ~screened,
cleared and trained. -F-le-cabnet is -kept locked Lduimg non-duty
hours.

Retention and disposal:
Records arepermanent. Ihey.areheld in active file until individud

is-dist hargedseparated or retiredlby.th USAMILERCEN.

System manager(s) and addresm
The Adjutant General, J-eadquarters, Department of Ihe Army

(HQDA), The Pentagon, NWahington, DC 20310.
Notification procedures
Individuals on active duty should contact iheirinstallation-Educa-

tion Seriees Officer (ESO) or XDekartment of the Army'Civilian
Education Counselor.

Information may be obtained from:
'HQDA1(DAAG-EDG)
Rm 5A109
Forrestal Building
Washington, DC 20314
Telephone: Area Code2 /69:'7748

'Record e proceduresV
Requests Trom individuals should -be 'addressed to: Hieadquarters.

Department of the Army .(DAAG-EDG), Room 5A109, Forrestal
Building, Washington DC 20314

Contesting record procedures:
The 'Army's rules for Access ,to 'the ords and for -ting

contents and zppeals ,by the individual concerned may be btained
from the SYSMANAGER.

Record source categories:
The-DA Two-Year,7 'u1valency is originated at We Army'Educa-

tion Center of the individ _, concerne.
Systems exempted Irom'certaIn provisions of he-acm:
None

A1014.OsDAAG
System name:

1014.07 Enrollment Application.Files
System location:
Army installations saving a troop strengthxof 250 .or more ,wil

maintain at least one Army Education Center or subcenter.
Isolated units, and off post activities will be satellited for educa-

tional services upon the -neareitimstalation having-an Army:Educa-
tion Center where the'frmssrekepL

Categories of ndIvIduals covered by the system:
Each service member who .mies :in tlhegeneril ,education

development r.(GED) !prognm,-enrolls in un ncafional nsti
and requestsigovernment assistance, wil,complete XuitionAsdstance
Form.

Categories of records In the isytew
Department of the Army (DA) Form;2171- Request 'fr'Tuition

Assistance is the major record foraddividual usezofppropriatefrnds
for'up'to 75

government assistance to attend off-duty classes conducted'by
-accredited'cvilian education alinslitutions.

'Anthority'formuintenanee ,olthe system:
Title 10 U.S.C, Section '4302, ,nlisted Members (of Army

Schools'.
'PL 91-219; T7,540 - Predisdarge Education Program
The Annual Appropriations Act - Tuition Assistanm.
Routine uses of records matat-ined In the system, Including -catego-

ries of users and the purposes of such uses:
This form is designed to be of functional value to the Army and

the individual military student by providing infonmation'for.effective
career counseling. and for requesting government finandalssistance.

Professionally qualified Department of theArmy Civilim(DAC)
coumnslors 'wiliprovideacademi, niilitary-rdlated,-vocational-techni-
cal services to each military person for purposes of assistingthem in
completing career objectives.

-Copies -willbe provided-toeducational -stitution,-c tngoffi-
cer, Offlcer P onnclDirectoa ,and localpeonnel.office.

Policies and practices for storing, retrieyng, ace g,'druetxalha,'md
disposIng of records In the system:

Storage:
Stored in-le cabinets'within theArmyiEducaion-Center
File folders are retained 2 years and retired.
Files handled only by authorized personnel prescribedinAmy

Regulation 604-20.
Retievablit.
Filed alphabetically by last name of individuaL
sfeguards:

Army Education Centers are kept 'locked -duflng non-duty hours.
Records maintained in areas accessible only :to'authofized Army and
DAC .personnel ,that -are properly screened, ceared and ained.
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Retention and disposal-
They are retained in active file until end of fiscal year, held I

additional year in inactive file and subsequently retired.
System managers) and address: I

The Adjutant General, Headquarters, Department of the Army,
The Pentagon, Washington, DC 20310.

Notification procedure:
Individuals on active duty should contact their installation Educa-

tion Services Officer or his designated representative.
Record access procedures:
Written requests for information should contain the full name of

the individual, current address, telephone number, and the social
security or Army service number.

For personal requests, individual must present his official identifi-"
cation card or some acceptable identification; such as, driver's li-
cense.

Contesting record procedures:
The Army's rules for access to the records and for contesting

contents and appealing initial determinations by the individual con-
cerned may be obtained from the SYSMANAGER.

Record source categories:
The DA Form 2171 is originated at the Army Education Center

servicing the individual concerned.
Systems exempted from certain provisions of the act:
None

A1014.07bDAPE
System name:

1014.07 Correspondence School Basic Data File
System location:
Industrial College of the Armed Forces, Ft McNair, Washington,

DC 20319.
Categories of individuals covered by the system:
All authorized enrollees in the Industrial College Correspondence

School.
Categories of records in the systen:
File contains social security number (SSN), name, address, mili-

tary/civilian component, rank or grade, date of enrollment for all
students enrolled in the course.

Authority for maintenance of the system:
Title 10 U.S.C.; Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of Nonresident Instruction, miscellaneous communi-

cations with enrollees iegarding progress through course of instruc-
tion; miscellaneous management level reports to reflect composition
of student body.

Policies and practices for storing, retrieving, accessing, retaining,'and
disposing of records in the system:

Storage:
Magnetic tape.
Retrievability:
Sequenced by SSN.
Safeguards*
File information available only to trained and authorized Industrial

-College personnel.
Retention and disposal-
Records are permanent. Records are retained in active portioi of

file during student's enrollment in course, at which time records are
retired to historic portion of file.

System managers) and address:
Head of the Department of Nonresident Instruction, Industrial

College of the Armed Forces, Ft McNair, Washington, DC 20319.
Notification procedure:
Information may be obtained from:

Head, Depirtment of Nonresident Instruction
Industrial College of the Armed Forces
Ft McNair
Washington, DC 20319
Telephone: Area Code 202/693-8672

Record access procedures:
Requests from enrollees should be addressed to the above address.

Written requests for information should contain full name of the
requester, current, SSN and date of enrollment and/or graduation.

Contesting record procedures:

The Army's rules for access to records and for contesting contents
and appealing initial determindtions are contained in Army Regula-
tion 340-21.

Record source categories:
Application for enrollment from individual, and related documents.
Systems exempted from certain provisions of the act:
None

A1014.08aDAAG
System name:

1014.08 General Educational Development (GED) Individual
Record.

System location:
Army installations having a troop strength of 750 or more will

maintain at least one Army Education Center or subcenter where the
GED individual records are stored.

Small posts, isolated units, and off-post activities will be satelilted
for educational services upon the nearest installation having an Army
Education Center where the forms are stored.

Categories of individuals covered by the system:
Each service member who articipates in the Army GED program

Will have his progress recorded on the GED Individual Record,
Categories of records in the system:
Department of. the Army (DA) Form 669 (GED Individual

Record) is the major record of counseling and educational progress
of the individui's academic and vocational-technical achievements.

Aptitude area scores; Military Occupational Specialty (MOS)
codes and tides; transcripts; certificates from civilian acadenc and
vocational-technical institutions, government agencies, national labor
organizations; and other pertinent educational and counseling infor.
mation will be entered on the DA Form 669.

Authority for maintenance of the system:
Title 10 U.S.C., Section 4302, 'Enlisted Members of Army -

Schools.'
Pub. L. 91-219; Pub. L. 92-540 - Predischarge Education Program.
The Annual Appropriations Act - Tuition Assistance.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
This record is designed to be of functional value to the Army and

the individual military student by providing information for effective
career counseling. I

Professionally qualified, full-time Department of Army civilian
counselor personnel will provide academic, military-related, 'voca-
tional-technical, testing, interpretive, and referral services to each
military person -for purposes of assisting them in establishing career
objectives.

This information will be recorded on the DA Form 669 for future
reference to be used by the individual and othpr Army counseling
personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Stored in file cabinets within the Army Education Centers.
Transferred during Permanent Change of Station (PCS) moves via

the Military Personnel Records Jacket, United States Army (DA
Form 201) and handled only by authorized personnel.

Retrievability.
Filed alphabetically by last name of individual.
Safeguards:
Army Education Centers are kept locked during non-duty hours.,

Records maintained in areas accessible only to authorized personnel
who are properly screened, cleared and trained.

Information retained on the DA Form 669 may not be released to
non-governmental agencies or individuals without the consent of the
individual concerned.

Retention and disposal:
Upon discharge, separation, or retirement, this record will be given

to the individual during final counseling.
The DA Form 669 will be destroyed if the service member dies

while on active duty.
System manager(s) and address:
The Adjutant, General, Headquarters, Department of the Army,

The Pentagon,-Washington, DC 20310.
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Notification-procedure:
Individuals on active duty should contact their installation Educa-

tion Services Officer (ESO) or Education Counselor.
Record access procedures:

Active duty personnel may obtain their academic, vocational-tech-
nical, test results and counseling information recorded on the DA
Form 669 by contacting their ESO.

Individual must present official identification card prior to receipt
of DA Form 669 from the ESO or DAC counselor.

Contesting record procedures:
The Agency's rules "for access to the records and for contesting

contents and appealing initial determinations may be obtained from
the SYSMANAGER.

Record source categories:
The DA Form 669 is originated at the Army Education Center of,

the individual concerned.
Transcripts, grades; test results, certificates and counseling infor-

mation from: service schools; servicing military personnel offices;
civilian academic and vocational-technical institutions; proprietory
institutions; professional testing centers/associations; accreditin& asso-
ciations (educational-national, state and local); foreign academic and
vocational-technical schools/institutions; national, state and local
trade/labof unions/organizations; government agencies; counseling
information from DAC personnel, ESO, Service School personnel,
college/university registrars and instructors.

Systems exempted from certain provisions of the ach
None

A1014.08bDAAG
System name:

1014.08 GED Reference Papers/Participation Education Program
System locatiom
Primary System: Army Education element at installations having

an education program. Official mailing addresses are in the organiza-
tional directory in the Appendix to these system notices. Decentral-
ized Segments: Separate elements within the commander's area of
responsibility.

Categories of individuals covered by the system:
Active duty military personnel who have participated in the Gen-

eral Educational Development (GED) Program.
Categories of records in the system:
Listing contains name, grade, social security number (SSN), mili-

tary address, GT score, edfication level, type of parti- cipation, date
and Education Branch activity initiating the participation.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012, 'Secretary of the Army: Powers and

Duties; delegation by.'
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses;
Used by the Education Branch to derive data for Education Serv-

ices reports required by Army Regulation (AR) 621-5 and to derive
management data on program effectiveness.

Purpose of decentralized system is to inform commanders of Edu-
cation Program participition by members of their units.

-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:

I Computer paper printouts in binders or paper records in file fold-
ers.

Retrievability:
Filed by military address, type of participation and name and SSN

of participant. -
Individual records are retrieved by use of name or SSN.
Safeguards:
Records are maintained in an area accessible to authorized and

trained personnel only. They are maintained in locked cabinets, safes
or vaults when not in use.

Retention and disposal-
Records are destroyed when superseded, obsolete or no longer

needed for reference.
System manager(s) and address:
Education Services' Officer or Education Officer at installations

having an Education Program.
Notification procedure:
Information may be obtained from the SYSMANAGER.

Written requests for information should contain the full name of
the individual, current address and telephone number, and any other
personal identifying data which would assist in determining the iden-
tity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's licens identification card) and give
some information that could be verified within his 'CASE folder.

Record access procedu-es
Written requests should contain the name, SSN, date of parti-

cipation, military address at time of.participation in the Education
Program.

Personal visits are limited to the Administrative Office of the
Education Branch. Individuals should be able to provide identifica-
tion and give some verbal verification of the informa- ton in file
folder.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Data are derived from information provided by service member

during active duty and from educational institutions where courses
have been completed.

Systems exempted from certain provisions of the act:
None

A1014.08cDAAG
System name:

1014.08 College Transcript Registry System
System locatiom
Primary System: American College Testing Program (ACT), PO

Box 168, Iowa City, IA 52240.
Decentralized Segments: Education Directorate, The Adjutant

General Center (TAGCEN), Forrestal Building, Washington, DC
20314; Army Education Center, Ft Eustis, VA 23604; and Army
Education Center, Ft Polk, LA 71459.

Categories of Individuals covered by the system:
All military personnel assigned or attached to Fts Eustis and Polk

who have participated in the Army Continuing Education System
and who have attended Army service schools.

Categories of records in the system:
Records include Education Services Officer File, Course/Test File,

Soldier File, Confirmation Rosters - Courses, Confirmation Rosters -
Tests, separation lists, and correspondence or documents containing
similar or related information.

The Soldier File contains the following information: name, social
security number (SSN), date of birth, raciAl/ethnic data (optional),
sex (optional), pay grade, unit number, primary and secondary mili-
tary occupational specialties, and record of each course or test the
individual has taken - in the form of course/test number, test scores,
and education services officer identification code.

Separation lists contain home addresses.
Authority for maintenance of the system:
Title 10 U.S.C, Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of the system is to provide a transcript, properly authenti-

cated and endorsed by an independent agency recognized by the
academic institutions, to the individual or to academic institutions, or
other agencies designated by the affected member to allow advanced
placement of the individual in an educational program, which pre-
cludes a retake of basic college courses; for verification of training
and experiences recognized by the civilian labor market; and to
conduct research.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Records are stored on computer magnetic tapes and drums at ACT

and TAGCEN.
Paper records in file folders, cards in card files, and computer

printouts may be filed at any/all locations participating in the system.
Retrievability:
Records are retrieved by SSN and name or by one, or a combina-

tion of, data elements contained in the system.
Safeguards:
At ACT the physical security of the registry data is guarded in a

variety of ways. Data are collected and distributed via first class
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mail. The data-collection forms are retained in security containers for
a year after the data have been entered into the system. All programs
and data files are kept in a secure environment, which includes
closed-circuit video monitoring, the use of identification cards and
passes, with restricted areas (such as the tape library) open only to
certain employees. The building also includes fire detection and sup-.
pression equipment.

At other locations buildings employ security guards. Records are
maintained in aieas accessible only to authorized personnel who are
properly screened, cleared, and trained.

Retention and disposal:- -

Data-collection forms and related correspondence are destroyed I
year after data are transferred to the register. The individual record
will be dropped from the active register when there are too few
event segments (records of courses/tests taken) for an individual in
any given quarter or the individual is separated from the Army. No
data for persons with too few event segments will be kept. Data on
separated individuals will be stored on an inatve register, retained
at ACT for 3 years, transferred to TAGCEN, held for 10 years and
,destroyed. (This retention period is subject to approval by the Na-
tional Archives and Records Service.)

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

HQDA (DAAG-ED)
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-7748

Record access procedures:
Transcript requests from individuals should be addressed to Educa-

tion Services Officer at Ft Eustis or Ft Polk, as applicable-
Written requests for information should contain the full name of

the individual, SSN, current address, and telephone number.
Visits are permitted to the Education Directorate, TAGCEN

(DAAG-ED), Forrestal Building, Washington, DC 20314 and at the
Army Education Centers at posts where data are maintained..

For personal visits, the individual should be able to give sufficient
identification, i.e., military identification card, driver's license, and
give some verbal information that could be verified with his/her
records.

Contesting record procedures:
The Army's rules for access to records and for contesiig contests

and appealing initial determinations by the individual concerned may-
be obtained from the SYSMANAGEL.

Record source categories:
Completed forms from individuals, forms from Education Services

Officers at Fts Eustis and Polk which include: Department of the
Army (DA) Form 4540, Apprenticeship Application; DA Form
1821, Ariy Continuing Education System; DA Form 669, Educa-
tional Development Record; DA Form 2171, Request for Tuition
Assistance; and VA Form 22-1990, Request for Educational Assist-
ance; United States Army Military Personnel Center (MILPERCEN)
Officer Master Files (OMF) and Enlisted Master Files (EMF).

Systems exempted from certain provisions of the act:
None.

A1014JOaDAAG
System name:

f014.10 Army Apprenticeship Program Participation Files
System location:
Primary System: Education Directorate, The Adjutant General

Center, Forrestal Building, Room 5A109, Washington, DC 20314.
Decentralized Segments: Servicing Army Education Centers at

posts, camps, and stations, Army-wide.
Categories of individuals covered by the system:
Any soldier who applies for enrollment in an Army Apprentice-

ship Program registered by the Bureau of Apprenticeship and Train-
ing, Department of Labor.

Categories of records in the system:
File contains following information on Army Apprenticeship Pro-

gram participants: (1) name, (2) social security number (SSN), (3)"
education services officer identification code, (4) Dictionary of Occu-
pational Titles Code, (5) military occupational specialty" code, (6)
apprenticeship program registration number, (7).home of record, (8)
participant; progress data, (9) birth date, (10) educatiofal data, (Ll,

veterans status, (12) racial/ethnic data, (13) sex, and (14) correspond-
ence and documents containing similar or related information.
- Authority for maintenance of the system:

Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
Purpose of system is to maintain participation/management data on

participants in the Army Apprenticeship Program. Data are reported
to Department of Labor periodically, and are used by that organiza-
tion as the basis for registering applicants with that agency and
issuance of journeyman certificates upon completion of period of
apprenticeship.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: ,

Storage:
Paper records in file folders, card files, computer magnetic tapes,

and computer paper printouts.
Retrievability:
Information is accessed by SSN.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel who are properly screened,
cleared, and trained.

Retention and disposal:
Records are destroyed 5 years after the individual's termination/

completion of apprenticeship training. (This retention period is sub-
ject' to approval by the National Archives and Records Service,)

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from:

Headquarters, Department of the Army (DAAG-ED)
Room 5A109
Forrestal Building
Washington, DC 20314
Telephone: Area Code 202/693-7748

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army (DAAG-ED), Room 5AI09, Forrestal
Building, Washington, DC 20314.

Written requests for information should contain the full name of
the individual, SSN, current address, and telephone number. Visits
are permitted at the Education Directorate, The Adjutant General
Center (DAAG-ED), Room 5AI09, Forrestal Building, Washington,
DC 20314, and at Army education 6enters at posts, camps, and
stations where data are maintained.

For personal visits the individual should be able to provide some
acceptable identification; Le., driver's license or some other accept-
abI6 identification card, and give some verbal'information which can
be verified from his file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and 4ppealing initial determinations are contained in 32 CFR Part
505 (Army Regulation 340-21).

Record source categories:
Apprenticeship application and periodic progress reports submitted

by the individual.
Systems exempted from certain provisions of the act:
None

A1015.0laDAAG
System name:

1015.01 Debendent iChildren School Program Files
Systenrlocation:
Active students: Army-operated overseas dependents schools locat-

ed in oversea areas or in the United States (US) at the following
locations: Ft Benning, GA; Ft Bragg, NC; Ft Campbell, KY; Ft
'Jackson, SC; Ft Knox, KY, Ft McClellan, AL; Ft Rucker, AL; Ft
Stewart, GA; US Military Academy, West Point, NY.

Former students: Washington National Records Center (WNRC),
Washington, DC 20409.

Categories of individuals covered by the system:
Students in the Army-operated dependents schools located in over-

sea areas or in the US at installations cited above.

_ I
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Categories of records in the system:
Enrollment files. Documents relating to the admission, registration,

and departure of-dependent school students. Included are pupil en-
rollment applications, course preferences, admission cards, drop
cards, and similar or related documents.

Daily attendance register files. Documents reflecting the daily at-
tendance of pupils at dependent schools. Included are forms, prin-
touts, bound registers, and similar or related documents.

Elementary school academic record files. Documents reflecting the
standardized achievement, mental ability, yearly grade average, at-
tendance of each student, and the teachers' comments. Included are
forms, notes, and similar or related documents.

Elementary school report card files. Documents reflecting grades,
personality traits, and promotion or failure. Included are report cards
and similar or related documents.

Elementary school teacher class register files. Documents reflect-
ing daily, weekly, semester, or annual scholastic grades and averages,
absence and tardiness data.

Elementary school student files. Documents pertaining to individu-
al elementary school students. Included in each folder are reading
records and health records; intelligence quotient, achievement, apti-
tude, and similar test results; notes related to pupil's progress and
characteristics; and similar matters used by counselors and successor
teachers.

Secondary school absentee files. Documents reflecting absence of
students. Included are homeroom teachers' registers, secondary
school daily attendance records of absentees reported by teachers,
tardy slips for admission of students to classroom, transfer slips noti-
fying teachers of new class or homeroom assignment, notices of
change by school principal to teacher upon change of classroom,
student applications for permission to be absent, student pass slips,
and similar or related documents.

Secondary school academic record files (high school transcript).
Documents reflecting student grades, and credits earned. Included
are forms, notes, and similar or related documents.

Secondary school report card files. Documents reflecting scholas-
tic grades, personality traits, and promotion or failure. Included are
report cards and related documents.

Secondary school teacher class register files. Documents reflecting
daily, weekly, semester, or annual scholastic marks and averages,
absence and tardiness and withdrawal data. Included are class regis-
ters and similar or related documents.

Secondary school class reporting files. Documents reflecting teach-
er reports to principals and used as source documents for preparing
secondary school academic record cards. Included are forms, corre-
spondence, and similar or related documents.

Credit transfer certificate files. Documents reflecting secondary
school scholastic credits earned. Included are certificates and similar
or related documents.

Secondary school student files. Documents pertaining to individual
secondary school students. Included in each folder are student health
records, absence reports, and correspondence with parents/guardains
pertaining to absence; records of achievement and aptitude tests;
notes concerning participation in extracurricular activities, hobbies,
and other special interests or activities of the student; and miscella-
neous memoranda used by student counselors.

Authority for maintenance of the system:
Title 20 U.S.C., Chapter 25, Army-operated dependents schools

located in oversea'areas.
Title 20 U.S.C., Sections 236.451, 242.245, Army-operated depend-

ents schools located in the United States; and Pub. L. 93-380.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
Dependent children school program files (general): Records of

students attending the Army-operated dependents schools located in
oversea areas are used by school officials, including teachers, to
determine the eligibility of children to attend these schools; to sched-
ule children for transportation, to record daily and/or class attend-
ance of students, and date of withdrawal. Records of students attend-
ing the Army-operated dependents schools located in the US at
installations cited above are used by school oticials, including teach-
ers, and authorized representatives of the -Secretary of Health, Edu-
cation and Welfare, to determine eligibility of children to attend
these schools, to determine transportation requirements, to record

-daily and/or class attendance of students, and date of withdrawal.
Documents of students attending the Army-operated dependents
schools located in the US are used also by officials of Federal and
State agencies in connection with a student's application for or re-
ceipt of, financial aid in connection with an audit and evaluation of
Federally supported education programs, or in connection with the
enforcement of the Federal legal requirements which relate to such

programs; or by authorized representatives of the Comptroller Gen-
eral of the US, the Secretary of Health, Education and Welfare, or
the Secretary .of the Army, as authorized by Public Law 93-380 to
insure compliance with Part 99 of Title 45 of the Code of Federal
Regulations which provides for the privacy rights of parents/guard-
ians and students regarding access to students school records-

Dependent children school program files (elementary): Used by
school officials including teachers, in the current and/or gaining
school to develop and provide an educational program for elemen-
tary students by school personnel cited above. Documents are used
-in the following manner: To record teacher or standardized test data;
to record attendance, absences, and/or tardiness of each student; to
record recommendations for promotion or retention including teach-
er comments; to record daily, weekly, semester or annual grades; to
develop and maintain reading records, health records, including
school related medical needs; to record notes related to the individu-
al pupil's progress and learning characteristics useful to professional
school personnel in counseling the student and in the determination
of his/her proper placement.

Dependent children school program files (secondary): Used by
school officials, including teachers, in the current and/or gaming
school to develop and provide an educational program for secondary

students. Douments are used by school personnel cited above in thefollowing manner: To record teacher and/or standardized test data
to record attendance, absences, and/or tardiness of each student; to
form the basis for a decision on a student request for permission to be
absent from a class or classes; to determine proper class or grade
placement or graduation; to determine scholastic grades and/or grade
point averages; to form the basis for school recommendations for
student financial aid for post secondary education; to form the basis
for preparing the secondary school transcript; to determine second-
ary school academic credits earned; to determine school related
medical needs of a student; to determine, from correspondence from
parents/guardians or medical authorities, the need for special atten-
tion in school activities; to note special ipterest or hobbies of the
student.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrlevablity.
Elementary school academic record and secondary school aca-

demic record (high school transcript) filed alphabetically by school,
by school year, and last name of student.

Elementary school teacher class register file and secondary school
teacher class register file are filed by school, school year, and by last
name of teacher.

Remaining dependent school student files are filed by school,
school year, and last name of student.

Safeguards:
Records maintained in files accessible only to authorized personnel.
Retention and disposah
Enrollment fdes: Maintained at the respective school for Lyear

after graduation, withdrawal, transfer, or death of the student, then
destroyed.

Daily attendance register files: Destroyed after reviewing attend-
ance registers for the next school year.

Elementary school academic record files: When a student transfers
to another school, this file is forwarded by mail to the parent/
guardian or official of the receiving school on request; or destroyed
at the school 5 years after graduation, death, or withdrawal of the
student.

Elementary school report card files: Released to parents/guardians
- or student at the end of the school year, or on transfer of student.

Elementary school teacher class register files. Destroyed at the
school concerned after 5years.

Elementary school student files: When a student transfers to an-
other school, the reading record and health record are released to the
parents/guardians or student for hand carrying to the receiving
school. Remaining documents pertaining to the students are forward-
ed by mail to the official of the receiving school or the parent/
guardian on request; if not requested, documents are destroyed at the
school concerned I year after graduation, death, or withdrawal of
the student.

Secondary school absentee files: Destroyed at the school after I
year.

Secondary school academic record files (high school transcript):
Destroyed after 70 years. When a student transfers to another De-
partment of Defens (DOD) school, this file (transcript) is forwarded
by mail to officials of the receiving school on request. When a
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student transfers to a, non-DOD school, a copy of the transcript is
forwarded to the receiving school on request. Files not forwarded
are retained at the school concerned for, 5 years ind then Yetired to
the WNRC, Washington, DC 20409.

Secondary school report card files: Released to parents/guardians
or student at the end of the school year, or on transfer of student.

Secondary school teacher class register files: Retained at the
school concerned for 5 years and then destroyed.

Secondary school class reporting- files: Destroyed at the school
after I year. I

Credit transfer certificate fifes: Destroyed at the school afte-l
year.

Secondary school student files: Retained at the school concerned
for 2 years after graduation, death, or withdrawal of the student.
Note: When a student transfers to another school, the reading record
and health record are -released to the parents/guardians or student for
hand carrying to the receiving schooL Remaining documents pertain-
ing to the student are forwarded by mail to the official of the
receiving school or the parent/guardian on request.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedire:
Information may be obtained' from officials of the school con-

cerned or from the VNRC, as appropriate.
Record access procedures:
Written requests for information on the records system and for

instructions concerning personal visits may be forwarded to the prin-
cipal of the Army-operated oversea dependents school, the superin-
tendent of Army-operated dependents school located in the US at
installations cited above, or from the WNRC. Written requests
should contain the following information: current name, and, if dif-
ferent, -the name used during the period inquirer was a student; date
of birth; names of schools, locations, and dates of attendance.

Contesting record procedures: I
The Army's 'rules for contesting contents and appealing -initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Application for enrollment and related forms from the student or

student's parents/guardians; teachers' comments, correspondence or
documents from medical authorities; correspondence from parents4
guardians; written requests from parents/guardiaiis, students, or au-
thorized officials to inspect the student's file and determinations
thereto; determinations by school officials concerning the student's
need for a particular course Dr educational'program; recommend,-
tions for awards, commendations. or adverse' notifications and deci-
sions; notification concerning suspensions, expulsions, or dismissal;
parent/guardian or student requests for permission to be tardy or
absent; parent's/guardian's permission for student's participation in
class field trips, other school related trips, athletic activities, or voca-
tional training outside of the school.

Systems exempted from certain provisions of the act:
None

A1015.06DAAG
System name:

1015.06 School Employee File
System locatlom
During employment and for 30 days thereafter. individual empjoy-

ee files are maintained at the Army-operated dependents' schools in
the United States (US) located at Fort (Ft) Bennming GA; Ft Bragg,
NC; Ft Campbell. KY; Ft Jackson, SC; Ft Knox, KY; Ft McClellan,
AL; Ft Rucker, AL; Ft Stewart, GA; and at the US Military Acade-
my, West Point, NY. Individual records are retired to the National
Personnel Records Center 30 days after termination of employment.

Categories of individuals covered by the system:
Employees of the Army-operated dependents schools located at

installations cited above. This includes individual records of teaching,
administrative, and support personnel

Categories of records In the system:
Documents pertaining to dependent school civilian employees at

locations cited above. Included in each folder are copies of employ-
ment applications, personnel action forms, copies of contracts .or
excerpts therefrom which describe the services to be performed, -the
time periods involved, the amount of pay, location of employment,
appointment affidavits, statements of service, group life and accident
insurance election, survivor benefit elections, change 'of name re-

quest, educational transcripts, position assignment notices, promo-
tion/reduction xecommendations -with approvals/declinations, super-
visor evaluations, annual, sick and/or teacher leave records, miscella-
-neous correspondence, documents, and records concerning depend-
ents, military and other Federal service including service in other
Federally funded dependents schools, letters of recommendations,
commendations, reprimands, counseling sessions, and conference rcc-
ords.

Authority for maintenance of the system:
Public Law 81-874, Section 6.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Documents are used to maintain, collect, and use information with

"respect to 'the administration of the individual's Federal service, to
document actions which are attributable to the individual's Federal
employment and status; to administer pay and other employment
policies and regulations as required by Public Law 81-874, the United
States Commissioner of Education, and/or respective State Depart-
ments of Education. Use is also made of these files by authorized
representatives of the Secretary of the Department of Health, Educa-
tion and Welfare to verify that pay and employment practices In the
Army-operated dependents schools are comparable to those of the
school districts.in the State used for comparability purposes; verifica-
tion, for salary and retirement purposes, of Federal employment for
personnel subsequently employed by public, Federal, or private
school systems.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.

Filed alphabetically by last name of employee.
Safeguards:
Records are maintained in the schools in files accessible only to

authorized personnel that are properly screened, cleared, and trained,
Records are maintained in the National Personnel Records Center In
areas that are properly controlled by authorized personnel.

Retention imd disposal:
Records are permanent. They are retained at the dependents

schools located at installations cited above until 30 days after termi-
nation of service and -subsequently retired to the Nationid Personnel
Records Center.

System manager(s) and address:
The Adjutant General, Headquarters, Department of the Army,

The Pentagon, Washington DC, 20310.
Notification procedure:
Information may be obtained from the Superintendent of Schools

at the installations listed above. If inquiry is made 30 days after
termination of employment, inquiry should be made to the National
Personnel Records Center. Written requests should contain the fol-
lowing information: current name, and if different, the name used
during the period of Federal employment at the school concerned,
date of birth, names of schools, locations, and dates of employment.

Record access procedures:
Written requests for information concerning individual records or

for instructions concerning personal visits may be forwarded to the
superintendent of schools at the dependent school concerned or, if
made 30 days after termination of employment, to the National Per-
sonnel Records Center (civilian), Ill Winnebago St., St. Louis, MO
63118. Written requests should 6ontain the following information:
current name, and if different, the name used during the period of

- Federal employment at the school concerned, date of birth, names of
schools, locations, and dates of employment.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Application and related forms from the individual requesting

access, notification of personal security clearance from the Defense
Investigative Service, appointment affidavits, copies of contracts or
excerpts, therefrom, personnel action forms, survivor benefit forms,
education transcripts, position assignment notices, promotion/reduc-
tion recommendations with approvals/declinations, annual, sick, and/
or teacher leave records, miscellaneous correspondence, documents,
and records concerning prior Federal and non-Federal service pro-
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vided by the employee or other Federal or non-Federal agencies or
offices.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a 0() or (k), as

applicable. For additional information, contact the SYSMANAGERL

A1019.03FORSCOM
System name:

1019.03 US Army Marksmanship Unit Data System (AMUDS)
System location:
Primary System: Office Deputy Chief of Staff for Operations

(ODCSOPS-TAT), Headquarters, United States Army Forces Com-
mand (FORSCOM), Ft. McPherson, GA 30330.

Decentralized Segments: Headquarters, United States (US) Army
Marksmanship Unit, Ft. Beaning, GA 31905 and US Army Marks-
manship Training Units at the following locations: Ft. Meade, MD
20755; Ft. Riley, KS 66442; and Ft. Ord, CA 93941.

Categories of individuals covered by the system:
All US Army active duty personnel who compete in FORSCOM

regional or US Army Shooting Championships, Interservice Shoot-
ing Championships* or National Rifle Association (NRA) National
Shooting Championships.

Categories of records in the system:
File contains name, social security number (SSN), information con-

cerning shooting classifications, levels of participation in'competition,
scores fired in such competitions, primary military occupational spe-
cialty (PMOS), estimated termination of service (ETS), date of esti-
mated return from overseas (DEROS) or date of return from over-
seas (DROS), last unit address, phone numbers, and assignment liref-
erences.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012; US Army Forces Command (FORS-

COM)/US Army Training and Doctrine Command (TRADOC) Sup-
plem~ht I to Army Regulation (AR) 350-6, 'Army-wide Small Arms
Competitive Marksmanship.'

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To monitor the competition status of marksmanship qualified per-
sonnel throughout the Army and coordinate the assignment of quali-
fied officers and noncommissioned officers to FORSCOM Marks-
manship Units.

To facilitate ranking by demonstrated competitive shooting ability,
locating (if not competing in all-Army Championships), and attach-
ment, if appropriate, to the US Army Marksmanship Unit for support

-of the National Trophy Group in the National Matches or for sup-
port in the US Army efforts to place individuals on US International
Teams.

To assist installation commanders in identifying qualified personnel
within their commands to conduct marksmanship programs.

To verify competitive marksmanship qualifications of any individu-
al for Army Marksmanship Unit managers on whose area of responsi.
bility that individual's qualification would have an impact.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored on computer magnetic tapes and disks at ODC-

SOPS-TAT.
Paper records in file folders may be filed at any of the locations

participating in the system.
Retrievability:.
Alphabetically by last name of individual and by SSN.
Safeguards:
At ODCSOPS-TAT, Headquarters, FORSCOM, the computer

software is secured in a combination locked area restricted to author-
ized personnel. Access is limited to personnel actually involved in
daily computer operations. Visitors are registered and escorted while
in the area. Paper records maintained elsewhere are maintained in
locked file cabinets accessible only to US Army Marksmanship Unit
coaches and managers of FORSCOM Markmanship Unit teams.
Buildings are locked during non-duty hours with a charge of quarters
in attendance.

Retention and disposah
ODCSOPS-TAT, Headquarters, FORSCOM: Paper records con-

taining the individual data and competitive marksmanship results are
destroyed upon transposition of information to computer tapes and
disks. Information pertaining to an individual is automatically purged

from the computer file 4 years after the last competition entry.
Identifying and locating information is updated annually.

US Army Marksmanship Units. Computereprintouts are destroyed
upon receipt of updated ones.

hs retention period is subject to approval by the National Ar-
chives and Records Service.)

System manager(s) and address:.
Deputy Chief of Staff for Operations (ODCSOPS-TAT), Head--

q uarter US Army Forces Command, FL McPherson, GA 30330;
mmander, US Army Marksmanship Unit, Ft. Benning, GA 31905.

Notification procedure:
Information may be obtained from:

Commander
US Army Forces Command
ATTIN: AFOP-TAT
Ft. McPherson, GA 30330
Telephone: Area Code 404/752-3908
or
Commander
US Army MArksmansbip Unir
ATI'N: S-3
Ft. Beaning, GA 31905'
Telephone:. Area Code 404/545-7174

Record access procedures:
.Requests from individuals should be addressed to: Commander,

FORSCOM, ATTN: AFOP-TAT, Ft. McPherson, GA 30330 or to:
Commander, US Army Marksmanship Unit, ATTN: S-3, Ft. Ben-
ning, GA 31905.

Written requests for information should contain the full name and
SSN of the individual, current address and telephone number.

For personal visits, the individual should be able to provide some
acceptable identification; e-g., Armed Forces Identification Card,
driver's license, etc.

Contesting record procedures
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned are
contained in Army Regulation 340-21 (32 CFR Part 505).

Record source categories:
Locally designed forms completed by individuals on whom data is

recorded and official match bulletins.
Systems exempted from certain provisions of the act:
None.

AIIOI.07aDAMO
System name:

1101.07 Telephone Directories -

system location: -
Maintained by any distinct, independent Army telephone system at

organizations listed in the Department of Defense Directory in the
Appendix to the Department of the Army system notices.

Categories of IndIviduals covered by the system:
Military personnel and civilian employees and in some instances

their dependents.
Categories of records In the system:
Listing contains individual's name, home address and telephone

number, duty address and telephone number.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provide users and operators with telephone numbers for each

assigned military or civilan employee.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Books or booklets.
Retrievability:.
Filed alphabetically by last name.
Safeguards:
When the individual has given prior consent for release, data such

as quarters telephone numbers are available to the general public.
when consent is not given the information is not listed.
Retention and disposal:
Individual telephone directories are periodically updated and old

editions destroyed.
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System manager(s) and adaress:
Commanders/supervisor of organization maintaining telephone di-

rectory.
Notification procedure:
Information may be obtained by inspection of publicly available

telephone directoies. Information may also be obtained from tele-
phone operators and the SYSMANAGER.,

Record access procedures:
Available to the public.
Contesting record procedures:
The Army's rules for contesting contents may be obtained from

the SYSMANAGER.
Record source categories:
Information is obtained directly from the individual concerned.
Systems exempted from certain provisions of the act:
None

A1101.08aUSACC
System name:

1101.08 Operation of Private Radio Station/Citizen Band Radio
System location:
Office of the Director of 'elecommunications, Continental United

States (US) and Oversea Commander, State Adjutant General, Army
Reserve Center and Reserve Officers Training Corps (ROTC) In-
structor Groups.

Categories of individuals covered by the system:
Military and civilian personnel maintaining and operating a private

radio station and/of citizen band radio on a military installation or
other real estate under the direct control of the Department of the
Army. This includes US Army Reserve Centers, ROTC Instructor
Groups and National Guard Armories.

Categories of records in the system:
F ile contains name of individual, type of equipment, location, tele-

phone number, Federal Communications Commission (FCC) call,
sign, frequencies, and type of operation.

Authority for maintenance of the system:
Chapter 652 48 Statute 1064.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of.such uses:
Information is used to insure that frequencies in use are properly

allocated to users;,. to determine if radio frequencies in use will inter-
fere with any other frequency devices in the area. May also be used
in emergencies to determine if the equipment may be used for emer-
gency communications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Storage:
Paper records in file folders.
Retrievability:
By authorization number and/or name.
Safeguards:
Files are maintained in building with access by authorized person-

nel only.
Retention and disposal:
Files are destroyed on notification that operation of a private radio

station and/or citizen band radio has been discontinued.
System manager(s) and address:
Commanding General, US Army Communications Command, Ft

Huachuca, AZ 85613.
Notification procedure:
Information may be obtained from:

Director of Telecommunications, Active Army installations or
oversea commander for Department of the Army personnel,
State Adjutant General for National Guard personnel,
Commander of the Reserve Training Center or Professor of
Military Science (PMS) of ROTC unit for personnel assigned.

Record access procedures:
Requests for. information should be addressed to the individual

under Notification, giving name and authorization number.
Personal visits to office maintaining records require identification.
Contesting record procedures:
The Army's rules for- contesting contents and appealing initial.

determinations are contained in Army Regulation 340-21.

Record source categories:
Local form completed by individual.
Systems exempted from certain provisions of the act:
None

A1106.04USACC
System name:

1106.04 MARS Member Files
System location: k
Primary System: Chief,. Army Military Affiliate Radio System

(MARS), Operations Division, Deputy Chief of Staff Operations,
Headquarters (HQ),,United States (US) Army Communications Coin-
mand (USACC), Ft Huachuca, AZ 85613.

Decentralized Segments: 5th Signal Command, HQ USACC-Contl-
nental United States (CONUS) CONUS area MARS Directors, 8th
US Army and subordinate elements of 6th Signal Command.

Categories of individuals covered by the system:
Any military or civilian Federal Communications Commission li-

censed -amateur radio operator whose application for Army MARS
membership has been approved.

Categories of records in the system:
File contains Army MARS individual's name, Federal Communi-

cations Commission call sign, Army MARS call sign, expiration of
FCC Amateur operator's license, home address.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users'and the purposes of such uses:
For issuance of Army MARS Station licenses, mailing of Techni-

cal Directives and-Quarterly Army MARS Bulletin.
Area and command MARS directors utilize their files to control

Army MARS membership, mailing of information and periodicals to
Army MARS members.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
3'x5' cards.
Retrievability.
Filed alphabetically by last name by state.
Safeguards:* .
Building employs security guards. Cards are maintained only by

authorized personnel.
Retention and disposal:
Cards are destroyed when individual leaves Army MARS Pro-

gram.
Area and command MARS Directdrs maintain a file folder on all

active Army MARS members. When a member leaves the Army
MARS Program the file is placed in an inactive file. Destroyed after
3 years.

System manager(s) and address:
Commander, US Army Communications Command, Ft Huachuca,

Arizona 85613.
Each area and command MARS directors.
Notification procedure:
Ixformation may be obtained from:

'Commander, HQ USACC, ATTN: CC-OPS-OM, Ft Huachuca,
AZ 85613.

Commander, HQ-USACC-CONUS, ATIN: CCN-PO-MARS,
Ft Ritchie, MD 21719.

Commander, HQ 5th Sig Comd, ATrN: CCE-OPS, APO NY'
09056.

USA Communications Command Agency, Eastern Area MARS
Director, ATTN: CCNA-MDE, Ft Meade, MD 20755.

USA Communications Command Agency, Southeastern Area
MARS Director, ATTN: CCNA-MCP-AMD, Ft McPherson,
GA 30330.

US Army Communications Command Agency, Central Area
MARS Director, ATTN: CCNA-SHN-AX, Ft Sam Houston,
TX 78234.

US Army Communications Command Agency, Western Area
MARS Director, ATTN: CCNA-PSF, Presidio of San
Francisco, CA 94129.

Commander, 8th Army, ATIN: SJOF, APO San Francisco
96301.

Record access procedures:
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Written requests with name and call sign for information should be
addressed to the offices in preceding paragraph.
"Personal visits to offices maintaining information records require

identification.
Contesting record procedures:
The Army's rules for access to records and f6r contesting tontents

and appealing iniial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Information in files in provided by individual Army MARS mem-

bers.
Systems exempted from certain provisions of the act:
None

A1107.17DAMO
System name:

1107.17 Photographer Identification Files
System location:
Army commands and installations.
'Categories of individuals covered by the system:
Any citizen who applies for access to unclassified files.
Categories of records in the system:
Files contain photographer's identification, permit number, and-

related documents used to record the issue.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Maintain control of personnel authorized to photograph activities

at military installations.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability.
Filed by permit number and individual's name.
Safeguards:
Local installation security system. Records are maintained in areas

accessible only to authorized personnel
Retention and disposal-
Destroy on expiration or transfer of individual concerned.
System manager(s) and address:
Commander of installation or organizatiop issuing photographers

permits.
Notification procedure:
Information may be obtained from the installation or organization

issuing photographic permits.
Record access procedures:
Requests from individuals should be addressed to the commander

of the installation or organization where the -photographer's permit
was issued.

Contesting record procedures:
The rules for contesting contents and appealing initial determina-

tions may, be obtained from the commanders of major commands
responsible for subordinate commands where the photographer's
permit was issued.

Record source categories:
Application and related forms from the individual requesting

access for unclassified information.
Systems exempted from certain provisions of the act:
None

A1107.2OaDAMO
System name:

11017.20 Photographic Caption Files
System locatioin
Installation or organization photographic facilities.
United States (US) Army Audio-Vistwll Activity, RM 5A474, The

Pentagon, Washington, DC 20310.
US Army Training Support Activity, Training Materiel Support

Division, Tobyhana Army Depot, Tobyhanna, PA-18466.
Categories of Individuals covered by the system:

Military and civilian personnel who have had photographs taken in
line of duty, Department of Defense (DOD) personnel; general offi-
cers; recipients of military and civilian awards; congressmen and
other prominent civilians who visit dignitaries in DOD and military
installations.

Categories of records In the system:
Files contain copies of captions or other descriptive material iden-

tifying exposures submitted to the photographic facility by the pho-
tographer and maintained as a caption file.

Authority for maintenance of the system
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including caitgo-

ries of users and The purposes of such uses:
Used to identify who, where, what, when, how, and why content

of photography and reproduce caption information.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage
Paper records in file drawer or ile cabinet.
Retrievability.
Filed by negative (picture) identification number.
Safeguards:
Installation or organization security system. Records are main-

tained id areas accessible only to authorized personnel.
Retention and disposal-
Installation and organizational photographic facilities destroy tem-

porary record materials within 2 years.
The US Army Audio-Visual Activity, US Army Military District

of Washington, retains permanent record still photographic records
until inactive. Records ae subsequently accessioned by the National
Archives and Records Service, GSA.

The US Army Training Support Activity, Trainfng Materiel Sup-
port Division, Tobyhanna Army Depot, Tobyhanna PA 18466, re-
tains permanent record motion picture and video recording records
for 10 years and subsequently offers them to the National Archives
and Records Service GSA-

System manager(s) and address:.
Local Files: Commanders of installation or organizational photo-

graphic facilities.
Permanent record' still photography: Commander, US Army

Audio-Visual Activity, US Army Military District of Washington,
Wash, DC 20310.

Permanent record motion picture and video recording: Command-
er, US Army Training Support Activity, Training Matericl Support
Division, Tobyhanna Army Depot, Tobyhanna, PA 18466.

Notifieation procedure:
Information may be obtained from:

Commanders of installation or organizational photographic
facilities.

Commander, US Army Audio-Visual Activity, US Army
Military District of Washington, DC 20310.

Commander, US Army Training Support Activit, Training
Materiel Support Division, Tobyhanna Army Depot,
Tobyhanna, PA 18466.

Record access procedures:
Requests from individuals should be addressed to:

Commanders of installation or organizational photographic
facilities.

Commander, US Army Audio-Visual Activity, US Army
Military District of Washington, Washington, DC 20310.

Commander, US Army Training Support Activity, Training
Materiel Support Division, Tobyhana Army Depot,
Tobyhanna, PA 18466.

Contesting record procedures:
The rules for contesting contents and appealing initial determina-

tions may be obtained from:
Local records: Commanders of installations and organization

responsible for the photographic facility concerned.
Permanent record still photography- Commander, US Army

Military District of Washington, Ft McNair, Wash, DC 203110.
Permanent record motion picture and video recordings:

Commander, US Army Training and Doctrine Command, Ft
Monroe, VA 23651. -

Record source categories:
Application and related forms from the individual requesting

access: Notification of personal (security) clearance from the Defense
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Investigative Service; correspondence originating in Department of
Army staff agencies and ommands, and other federal agencies.

Systems exempted from certain provisions of the act:.
None

A1107.21aDAMO
System name:

1107.21 Still Picture Files (PersonalitieS/Categories)
System location:
Installation or organizational photographic facilities.
United States (US) Army Audio-Visual Activity, RM 5A474, The

Pentagon, Washington, DC 20310.
Categories of individuals covered by the system:
Military and civilian personnel who have had photographs taken 'in

line of duty; Department of Defense (DOD) personnel; general offi-
cers; recipients. of military and civilian awaids; congressmen anid
other prominent-civilians who visit dignitaries in DOD and and
military installations.

Categories of records in the system:
Files contain original and/or duplicate negatives and copies of still

photographs produced and maintained by photographic facilities.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Installation or organizational photographic facilities: Used to- re-

trieve original photographic materials used for reproduction.
US Army Audio-Visual Activity, US Arm~y Military District of

Washington, Washington, DC 20310: Official military use in publica-
tions, briefings, reports, displays by Army and other Defense organi-
zations: public and command informational use by military public
affairs offices; sales to news, and publishing media and the public;
eventual forwarling to the National Archives and Records Service,
General Services Administration (GSA).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Photographic paper and film in file drawer or file cabinet.
Photographs on microfilm storage racks and in file containers.
Retrievability:
Filed by name, subject, place and identification number.
Safeguards: -"

Photographic paper and film in fie drawers, file cabinets, and on
storage racks.

US Army Audio-Visual Activity: Building employs security guards
and ,controls access. Records are maintained in areas accessible only.
to authorized personnel.

Retention and disposal-
Installation or organizational photographic facilities: Destroy tem-

porary record-material withhi 2 years.
The US Army Audio-Visual Activity, US Army Military District

of Washington, Washington, DC 20310: Retains permanent still pic-
ture files and subsequently forwards them to the National Archives
and Records Services, GSA when no longer active.

System manager(s) and address:
Commander, US Army Audio-Visual Activity, US Army Military

District of Washington, Washington, DC 20310.
Notification procedure:
Information and photographs may .be obtained from US Army

Audio-Visual Activity, Still Photographic Library,, Rui 5A474, The
Pentagon, Washington, DC 20310. Photographs may be purchased
from the same address. For personal visits, individuals should write
above address or call Area Code 202/OX5-6990 between 0800 and
1600 hours.

Record access procedures:.
Requests from individuals should be addressed to:

Commander, US Army Audio-Visual Activity, Headquarters,
US Army-Military District of Washington, Washington, DC
20310.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from:
Commander, US-Army Audio-Visual Activity, Rn 5A474, The

Pentagon, Washington, DC 20310.
Record source categories:

Individuals concerned, Army events and projects.
Systems exempted from certain provisions of the act:
None

A1108.05aDAAG
System name:

1108.05 Postal Personnel Designation Files
System location:
All segments are maintained in unit mailrooms, consolidated malIl-

rooms, servicing Army Post Offices (APO) overseas, and continental
United States (CONUS) postal sections. See installation mailing ad-
dresses in the Department of Defense directory in the Appendix to
the components system notice.

One copy is provided the individual concerned.
Categories of individuals covered by the system:
Those personnel appointed to Unit Postal Officer and Unit Mail

Clerk duties.
Categories of records in the system:
File contains-information pertaining to specific appointments of

personnel to Unit Postal Officer and Unit Mail Clerk duties such as
name, rank or grade, social security number (SSN) and organization
or activity of appointee; and title of position, effective date and date
of revocation, and mail authorized to receive.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Unit/organization commander, First Sergeant, Postal Officer, and

individual concerned: To identify personnel in the organization au-
thorized to handle/process personal and official mail.

Military.and civil postal personnel tendering mail to individuals
concerned: To identify and verify authorizations of unit personnel to
pick-up and receipt for mail for the particular unit

Military and civil postal inspectors: To ensure that files are being
maintained in the manner prescribed by Army Regulation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card stock in file folders.
Retrievability:
Retrieved by name of appointee.
Safeguards:
Records accessible only to authorized personnel. Building employs

security guards.
'Retention and disposal:
Files are destroyed 2 years after revocation of specific appoint-

ments.
System manager(s) and address:
,The Adjutant General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from Unit Commanders and Postal

Officers of the appropriate mail handling facilities.
Record access procedures:
Written requests should contain the full name, rank or grade, SSN,

and current address of the requesting individual- and the time period
during which he was assigned to duty as Unit Postal Officer or mail
clerk.

For personal visits, the individual should be able to provide tome
acceptable identification (e.g., driver's license, employee identifica-
tion card).

Contesting record procedures:
Actions contesting the contentsof these files must be addressed to

the appropriate unit commander/postal officer.
Record source categories:.
Individuals concerned and appropriate unit commanders and postal

officers.
Systems exempted from certain provisions of the act
None

A1108.16aDAAG
System name:

1108.16 Postal Directory Files
System locatiom
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Segments are maintained at each Army postal facility responsible
for delivering mail to individual addressee e.g., unit, company, and
battalion etc., -postal facilities, and Army Post Offices (APO) over-
seas. Duplicate directodies-may be maintained at'higher echelon mail-
rooms where needed to route mail 'for replacements assigned to
subordinate units. See installation mailing addresses in the Depart-
ment of Defense Directory in the Appendix to the components
system notice.

'Categories of individuals covered'by the system:
All personnel assigned or attached to an Army unit and those

personnel who departed 1he unit within the past year.
Categories of records in the system:
File contains information necessary for proper mail delivery to

those personnel serviced by the individual postal facilities and for
forwarding of mail to departees.

Authority for maintenance df 'the system:
Title 10U.S.C., Section 3012.
Routine uses.of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Individual concerned and Department of the Army military and

civilian personnel performing mail handling functions: To ensure that
mail is routed/forwarded to addressee in the most efficient manner
possible.

Commanders, Postal Officers and military and civil postal inspec-
tors: To ensure that flies are- being maintained in the manner pre-
scribed by Army Regulation.

-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of Tecords in the system:

Storage:
Card stock maintained in a card file.
Retrievability:
Filed alphabetically by last name.
Safeguards-
Records accessible on] to authorized personnel Buildings employ

security guards. t

Retention and disposah
Records are withdrawn and destroyed 1 year after transfer,.depar-

tare or separation of the related individual except that cards on
trainees at Army training facilities, patients at hospitals, and students
at service schools are withdrawn and destroyed 6 months after de-
parture.-

Systemumnager(s) and adaress:
The .Adjutant ,General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from Army mail clerks at the appro-

priate mail handling facilities.
Record access procedures:
Written requeits should contain-the full name, rank or grade, social

security number, and current address -of the -requesting individual,
and the date of his departure from the organization concerned.

For personal visits, the individual shouldbe able to -provide some
acceptable identification such as driver's license, military identifica-
tion card, etc.

Contesting record procedures:
Individual concerned should notify Army mail clerks at appropri-

ate mail handling facilities of changes required.
Record source categories:
Individuals concerned; postal officers or postmasters of previous

servicing ArmyiPost Offices (APO) or installations, postal officers or
postmasters of new servicing APO or installations; oversea com-
mands or area/central postal directories; unit postal officers of losing
units; unit postal officers of.gaining units; and commanders of indi-
viduals concerned.

Systems exempted from certain-provislons of the act:
None

A1108.18DAAG
System name:

1108.18 Standing Delivery.Order Files
System location:
Segments are maintained at Army Postal Facilities responsible for

delivering mail to individual addresses. See installation -mailing ad-
dresses in the Department of Defense Directory in the Appendix to
the components system notice.

C tegOries'of IndIT1dalS covered by the system:
All personnel authorized use of the Army Postal Service who

appoint an agent to pickup and receipt for their mail and all agents
so appointed.

Categories of records in the system:
File contains designations of/authority for agents to -pick up and

receipt for mail for specific individuals.
Authority for maintenance-of the system:
Title 44 U.S.C, Section 3101.
Routine uses of records maintained In the system, including catego-

ries of users and the prpose of such uses:
Personnel designatingamn agent to pick up their mail and Depart-

ment of the Army military and civilian personnel _performing mail
handling functions to aensure that mail is delivered only to duly
appointed agents.

Commanders, Postal Officers and military and civil postal inspec-
tors: To ensure that fles are being maintained -in the manner -pre-
scn'bed by Army Regulation;

Policies and practices for stora, rehieing, accessing, retainn, amd
disposing of records in the syste

Storage:
Card or paper stock maintained in card file or filefolder.
Retrievability:
Fied alphabetically by last name of the individual appointing an

agent.
Safeguards.
Records accessible only to authorized personneL Building employs

security guards.
Retention and dlsposal
File are destroyed 3 years after revocation of ippointment.
System mnger(s) and addres:
The Adjutant General, Headquarters, Department of the Army,

The Pentagon, Washington, DC 20310.
Notification -procedure:
Information may be obtained from Army Postal Officers at the

appropriate mail handling facilities.
Record access procedurea:
Written requests should contain the full name, rank or grade, social

security number and current address of requesting individual. Those
per..s appointed to agent status must include the full ame of the
individua represented.

For personal visits, the individual should be able to provide some
acceptable identification.

Contesting record procedures:
Individual concerned should notify Army Postal 'Officer at appro-

priate mail handling facilities of changes required.
Record source categories
'Individuals appointing an agent to pick up and receipt for mail and

those persons so appointed.
Systems exempted from certain provisions of theact:
-None

AI11LOLtDAPC
System tame:

1111.01 Individual Flight Record File
cSystem location
Primary System: 'US Army Agency 'for Aviation Safety, Ft

Rucker, AL 36360.
Decentralized Seqments: Each command/or organization/lement

.of the United States (US) Army in which an aviator pilo4 aircraft
observer,technical bserver, light engineer. crew chief, aircraft me-
chanic, -flight surg9n, flight medical attendant, aerial photograipher,
and gunner is assigned.

Categories Of individuas covered by the system:
US Army personnel on flying status; US Army personnel on flying

status who are prohibited from participating in aerial flights; US
Army personnel on flying status who areprohibited by statute from
participating in aerial flight; foreign students; flight crews, -observers,
technicians, flight medical personnel, photographers, gunners, and
mechanics; National Guard aviators; US Army "Reserve aviators.

Categories of records In the system:
File contains individual flight record and flight certificate (Depart-

ment of the Army (DA) Form 759 and DA Form 759-1), medical
clearance for flying- physical examination; documentation ofimedical
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suspensioned/restrictions/waivers; orders relating to flying status,
aeronautical designation, instructor, instructor standardization, sus-
pension nonmedical; records, forms, papers -relating to the issue,
renewal, invalidation of instrument qualification; documents relating
to orientation, qualification, and proficiency. File materials exist in
hard copy, microfilm, microfiche, and magnetic tape.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; Title 10 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To document the qualification, flying service, data, medical condi-

tion of aviators, aircraft accidents, flight violations, aviation training'
and other related aviation status conditions and requirements by each
command/organization/element of the US Army.

To reconstitute the individual flight record and flight certificate
when the individual flight record file is lost or destroyed by the the
US Army Agency for Aviation Safety.

To file first copy of DA Form 759 and DA From 759-1 with
personnel records of individual reservist flying status personnel by
the Reserve Components Personnel and Administration Center.

For review of original copy of DA Form 759 and DA Form 759-1
of Army National Guard flying status personnel by the State Adju-
tant General with subsequent transmittal to Headquarters, Depart-
ment of the Army (HQDA), Nation Guard Bureau and further trans-
mittal to the US Army Agency for Aviation Safety.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder, on microfilm, microfiche and magnetic

tape.
Retrievability.
Records accessed b, nam6; by social security number (SSN) when

information is stored by automatic data processing (ADP) machine
capability.

Safeguards:
Records maintained in areas accessible only to authorized person-

nel.
Retention and disposah
Permanant: Filed with personnel records when individual is re-

tired, discharged, resigned, or dies.
System manager(s) and address:
Commander, US Army Military Personnel Center, 200 Stovall

Street, Alexandria, VA 22332.
Notification procedure:
Information may be obtained from:
US Arhy Agency for Aviation Safety, Ft Rucker, AL 36360 for.

all active Army, National Guard, and Army Reserve flying status
personnel.

US Army Reserve Components Personnel and Administration
Center, 9700 Page Blvd, St Louis, MO 63112 for all separated,
retired, deceased flying status personnel.

Record access procedures:
Written requests for information should include the full name,

service identification number, grade and branch of service and cur-
rent address. Visits may be made to the command/organization/
element of the US Army to which the individual is assigned; or to
the US Army Agency for Aviation Safety; or to the Reserve compo-
nents Personnel and Administration Center.

For personal visits, the visitor should be able to provide acceptable
military identification or the identification normally acceptable in the
transaction of business.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from HQDA (DAPC-MSO), 200
Stovall Street, Alexandria, VA 22332. /

Record source categories:
-Training and qualification records initiated by the individual or

training agency. Certificates/documents/records/papers/forms origi-
nated by commands/organization/Army elements relating to aviation
activities. Examinations/statements/records/reports initiated by medi-
cal examining facilities.

Systems exempted from certain provisions of the act:
None

A1111.02DAMO
System name:

1111.02 Flight Examination Files

System location:
Office of the Deputy for Standardization, United States (US)

Army Aviation Center (USAAVNC), Ft Rucker, AL 36360.
Categories of Individuals covered by. the system:
All Army aviators on active duty.
Categories of records in the system:
File contains examination cards reflecting scores achieved by

Army aviators accomplishing the US Army Aviation Annual Written
Examination.

Authority for maintenance of the system: Title 10 U.S.C,, Section
3012.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Permits Commander, USAAVNC, to analyze results of examina-
tions, improve subsequent examinations, and make recommendations
for appropriate change in Army aviation training.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Information stored on aperture cards.
Retrievability.
Filed by last name, social security number (SSN), and branch of

Army.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel who are properly screened, cleared, and trained.
Retention and disposah

Records are maintained with SYSMANAGER for I year, then
destroyed at end of FY.

System manager(s) and address:
Deputy for Standardization, USAAVNC, Ft Rucker, AL 36360.
Notification procedure: ,
Information may be obtained from:

SYSMANAGER
Telephone: AUTOVON 558-2603
Area Code 205-255-2603

Record access procedures:
Requests from individuals shoull be addressed to, Deputy for

Standardization, USAAVNC, Ft Rucker, AL 36360. Written request
for information should contain the full name of the individual, SSN,
and current address and telephone number. For personal visits, the
individual should be able to provide a military identification card and
give some verbal information that could be verified with his aperture
card.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Instrument Flight Examiners.
Systems exempted from certain provisions of the act:
None

A1111.14aUSACC
System name:

1111.14 Flight Regulation Violation Files.
System locatiom
Flight operations offices at each fixed Army airfield and installa-

tion.
United States (US) Army Agency for Aviation Safety, Ft Rucker,

AL 36360 on Department of the Army (DA) Form 759,
Categories of individuals covered by the system:
All members who fly as pilot, student pilot, copilot or Instructor

pilot.
Categories of records in the system:
File contains documents, reports and investigation papers of viola-

tions and/or alleged violations.
Recorded on individual flight record DA Form 759.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
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Serves as part of hiktorical flying record and may be used as
record material for- courts martial, claims against the government or
an accident investigation report.

Federal Aviation Authority to maintain file of violation.
Other Army activities as a part of claim action, courts martial or

investigative reports.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by name and social security number (SSN) of

individual.
Safegnards:
Records are maintained in areas accessible only to authorized flight

operations _personnel who are cleared, screened-and trained.
-Retention-and disposa
Records are permanent and are retined in theflight folder of the

individual while on active duty. When the individual is no longer
active xecord is forwarded to Commander, Reserve Components
Personnel and Administration Center (RCPAC), 9700 Page Blvd, St.
Louis, MO 63132.for-retentionin 201,file.

Systemnmanager(s) and address:
Commander, US Army Communications Command, Ft Huachuca,

AZ 85613.
Supervisor of Flight Operatins Offices.
Notification procedure:
Information may be obtained in person or ,by fumishing name,

military status, SSN, and location to:
Supervisor of flight Operations Office.
US Army Agency for Aviation Safety, Ft Rucker, AL 36360.
Commander, RCPAC, 9700 Page Blvd, St Louis, MO 63132 (inac-

tive files).
Record access procedures:
See-Notification.
Contesting record procedures:
The Army's-rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record sonre categories:
Investigations dfalleged flight violations.
Systems exempted from certain provisions of the act:
None

A1UL'6aUSACC
system nam:

1111.16 Controller Training and Proficiency Record Files.
system location:
Army Air Traffic Control Facilities at Fixed Army Airfields and

in other Army Aviation Units having assigned air traffic control
personnel.

Catiories Of individuals-covered by the system:
A member of the military.or a civilian employee who is qualified

in fi traffic control specialties.
Categories of records in the system:
Department of the Army (DA)YForm 3479-R (Air Traffic Control

Training and Proficiency Record) and correspondence related to
trauining.

Authority for maintenance-of the system:
Federal Aviation Act of 1958, Title 49 U.S.C., Section 313 USC

1354(a), and Sec 601 (Stat 72-77)-USC 1421.
Routine uses of records maintained In the system, including catego.

ries of users and the purposes of such uses:
Used-as a-record of certification ratings, trainrng received, physical

fitness examinations, test results and performance. Also used to deter-
mine-proficiency to perform air-traffic control duties.

Record is available to supervisors, Federal Aviation Authority and
military examiners-to rate the controller for duty.

Record is available to investigators of aircraft accidents and flight
violations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper xecord in a file folder.

Retrievability.
Filed alphabetically by last name of controller.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly screened, cleared and trained.
Retention and disposah
Record is maintained as. long as controller is on active duty.
Record is destroyed upon death or given to the controller upon

termination of active servie.
System manger(s) and lddress:

-Commander, United States (US).Army Communications Com-
mand, Ft Huachuca, AZ 85613.

Commander, Air Traffic Control Activity, -Ft Huachuca, AZ
85613.

Air Traffic Control Facility cief having custody of the record.
Notification procedure:
Information may be obtained from SYSMANAGER.
Record acces procedares:
Requests from individuals may be made in person to the custodian

of the record or by written request to the SYSMANAGER stating
name, military or civilian status, social security number (SSN) and
address.

Contesting record procedures
Tfie Army's rules 'for contesting "contents and appealing in

determinations may be obtained from Headquarters, nSArmy Com-
munications Command, Ft Huachuca, AZ 85613.

Record sonce categories:
.Grades, ratings and certifications obtained through training and

DA Forms 3479-1-R, 3479-2-R, and 3479-3-R.
Systems exempted from certain proyisions of the act
None

A1201.02aMu MC
System name:

1201.02 Transportation Administrative Files
System locatlom
Mlitary'Traffic Managenent Command, Headquarters of Installa-

tions, Major Army Commands, and Transportation Offices world-
wide. Official mailing addresses are in the Appendix.

Categories of indiidals covered by the system:
All military or civilian personnel, incoming or outgoing, for whom

household goods are stored, packed and crated.
This fe is necessary when an installation does not have property

disposition instructions.
Categories of records in the system:
Individual 'jacket ceck-ile contains documents pertaiig to indi-

vidual adminstrative household goods transportation inquiries; Per-
manent Change of Station (PCS) Orders; Travel Orders; Department
of Defense (DD) Form 1384-2, Transportation Control & Movement
Document; DD-1299, Application for Shipment and/or Storage of
Personal Property, Correspondence; Messages; and the number nine
copy, the Memorandum Copy of the Government Bill of Lading.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maialained In the system, includig -catego-

ries of users and the purposes ofsch uses:
Maintained to control inquiries regarding household goods/and

baggage. To answer messages and correspondence, to give status to
Transportation Officers, export carriers, and to answer any individual
queries. It is necessary to maintain the record in order to research the
problem area and give an appropriate answer.

Policies and pinctices for storing, retriering,-accessing, retsain&and
disposing of records in the system:

Storage:
Paper recordsin file folders.
Retrievabillty:.
Filed alphabetically by lost name of individual.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and dIsposah
Records are destroyed after 2 years.
System manager(s) and address:
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Commander, Headquarters, Military Traffic Management Com-
mand, Washington, DC 20315.

Notification procedure:
Information may be obtained from Headquarters of the Installation

to which the individual is assigned.
Record access procedures:
Requests from individuals should be addressed to Commander of

the Installation to which the individual is assigned.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained fr&Tm SYSMANAGER.
Record source categories:
Information received from individual; Permanent Change of Sta-

tion (PCS) Orders; DD Form 1384-2, Transportation Control &
Movement Document;" DD Form 1299, Application for Shipment
and/or Storage of Personal Property.

Systems exempted from certain provisions of the act:
None

A1201.02bMTMC
System name:

1201.02 Discrepancy in Shipment Report (DISREP)
System location:
Military Traffic Management Command, Washington, DC 203f5.
Military Reporting Activities world-wide submit Standard Form

(SF 361), Discrepancy in Shipment Report, to the appropriate Area
Command. Information is keypunched and input in the central com-
puter: Directorate of Management Information Systems, Headquar-
ters, Eastern Area, Military Traffic ManagementCommand, Military '

Ocean Terminal, Bayonne, NJ 07002.
Categories of individuals covered by the system:
Military members and civilian government employees whose per-

sonal property was lost or suffered damage during the shipment
cycle.

Categories of records in the system:
SF 361, Discrepancy in Shipment Report, reports all available

transportation data pertinent to a specific shipment which has been
damaged or lost. If the shipment is personal property, the contents
are described, and When available the .member's social security
number (SSN) and address are listed.

Authority for maintenance of the system;
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes otsuch uses:
Identification of shipment reported lost, astray-or damaged due to

movements by commercial or government transportation. Informa-
tion may be released to. commercial carriers.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Standard Forms 361 are removed from active paper files and

entered on existing magetic tape after 180 days.
Retrievability:
Programs exist to retrieve data by carrier, activity, and commod-.

ity. Information may be retrieved by either member's name or SSN.
Safeguards:
Access to data requires authorization of SYSMANAGER.
Retention and disposal:
History tapes are retained for 2 years.
System manager(s) and address:
Commander, Headquarters, Military Traffic Management Com-

mand, Washington, DC 20315.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Military Traffic Management Command, Washington, DC 20315.
Written requests for information should contain the name of the

individual, SSN, current address and telephone number.
For personal visits the individual should be able to provide accept-

able identification and to give some verbal information that could be
verified as it pertains to the personal property shipment.

Contesting record procedures:

The Army's rules for access to records and for contesting contents
and appealing initial determinations may be 'obtained from the SYS.
MANAGER.

Record source categories:
Standard Form 361, Discrepancy in Shipment Report.
Systems exempted from certain provisions of the act:
None

A1201.07aUSAREUR
System name:

1201.07 Passenger Reservation Refe'rence Paper Files
System location:
Data systems tapes are maintained in V Corps, Army Post Office

(APO) NY 09757, (Creighton Abrams Complex) Frankfurt, Ger-
many. Printouts are stored at Passenger Management Division
(PMD), Camp King, Oberursel, Germany; Headquarters, 4th Trans-
portation Brigade, APO New York 09451. Those portions of the
printouts pertaining to individuals eliminated upon Chapter 10, Army
Regulation (AR) 600-200 (Separation for the good of the service) and
Chapter 13, AR 600-200 (Separation for unfitness or unsuitability) are
forwarded to the United States (US) Army Military Personnel
Center, Europe, APO NY 09081. Those portions of the printouts
pertaining to port call requests and confirmation are forwarded to
US Army, Europe (USAREUR) & 7th Army subordinate organiza-
tions/activities to include the Regional Personnel Centers. Official
mailing addresses are derivable from the Appendix in the Federal
Register.

Categories of individuals covered by the system:
-Any member of the Armed Forces, Departmeni of the Army

Civilian (DAC), contract civilian and dependent authorized use of
government flight facilities.

Categories of records in the system:
File contains the following items of'information: Name, Grade/

Title, Seats Required, Special Passenger Category (A-Miitry
member on permanent change statfon (PCS) accompanied y depen -
ents. Civilians or dependents, or both, not otherwise described (does
not apply to unaccompanied PCS iprsonnel), D-Civilian paying cashin place of using a customer identification code (CIC) or for whom
special credit billing procedure must be applied, E-Military paying

cash in placeof using a CIC or for whom special credit billing
procedures must be applied, F-Combination of passengers in codes Dand E, H- Foreign national, 3-School teachers, K-Key school offi-
cials, M-Retirees, N-Separatees, P-Prisoners, R-Prisoner escorts, S-
Board actions). Children Under 12 Years Old (as of date of move-
ment), Excess Baggage, Origin of Aerial Post of Embarkation, Desti-
nation Aerial Port of Debarkation, Transporatation Passenger Move-

ment Priority, Type Travel, Sponsor Service, Movement Month,
Availability Date, Availability Data Code Mandatory Departure
Date, Final Destination, Mode of Travel (Continental United States),
Unit Identification Code, Mail Code, Social Security/Passport
Number, Type Transaction.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301, Departmental Regulations, Title 10

U.S.C., Section 3012, Secretary of the Army, powers and duties,
delegation by.

Routine uses of records maintained in thl system, Including catego-
ries of users and the purposes of such uses:

Other USAREUR organizations to include Regional Personnel
Centers (RCPs): To notify individuals of flight information. Receives
daily notification rosters which list individuals with their associated
flight data. I

Passenger Movement Division (PMD), 4th Transportation Brigade:
To schedule flights for all Army and Department of the Army
civilian (DAC) personnel departing USAREUR. Statistical data gen-
erated is used to improve efficiency of passenger movements. Col-
lects all source data from RCP's, submits it for introduction into the
system, then destroys all source documents after verification of sub-
mission.

United States Army Military Personnel Center, Europe (MIPER-
CENEUR): To monitor and enforce USAREUR Reguation 55-6,
which prescribes minimum/maximum time frames allowable for
movement for such individuals.

-Other components within Department of Defense.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Information is kept in data systems tapes for a period of 6 months

after individual has departed and then automatically purged from

-- i, I m
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system. Computer printouts are maintained at PMD for a period of 6
mouths in filing cabinets and then destroyed. Those portions of the
printouts forwarded to MILPERCENEUR and the RCP's are stored
in filing cabinets for a period of I year and then destroyed.

Retrievability.
Individual record can be retrieved by name, rank, and social secu-

-ity number (SSN).
Safeguards:
Systems tapes are maintained in a classified computer processing

site; access is controlled by physical barriers with only authorized
personnel being allowed -entry. Area is manned 24 hours a day. All
printouts are maintained in fie cabinets with areas secured after duty
hours.

Retention and disposal:
Information retained in data systems 6 months after individual has

departed and then automatically purged from system. Computer prin-
touts at PMD are kept for a period of 6 months and then destroyed.
Computer printouts at RPC's and MILPERCENEUR.are-kept for a
period of-1 year and then destroyed.

System manager(s),and address:
Chief, Passenger Movement Division, 4th Transportation Brigade

APO NY 0945L.
Notification procedure:

-Requests from individuals should be addressed to the SYSMAN-
AGER.

Written requests should contain full name, rank, flight (if possible),
and date departed. Voluntary submission of SSN is requested to aid
in il6 search.
. Record access procedures.

Requests should be addressed to the SYSMANAGER.
Contesting record procedures:
The Army's rules for contesting contents and .appealing initial

determination may be obtained from the SYSMANAGER.
Record source categories:
Information gathered from official military personnel files.
Systems exempted from certain provisions of the act:
None

A120L07bMTMC
System name:

1201.07 Transportation Reference Paper Files
System locagton:
Military Traffic Management Command, headquarters of installa-

tions, major army commands, and transportation officers world-wide.
Official Department of Defense (DOD) mailing addresses are in the
Appendix.

Categories of individuals covered by the system:
All military and civilian incoming personnel for whom household

goodsor baggage has been or is being shipped.
Categories of records in the system:
File contains information received from various sources -within the

installation. It contains locator information that gives pier or ware-
house location of material. This includes name, rank, number of
cartons in the shipment, port of discharge weight and cube of the
shipment, and receipt date. When property is shipped, information is
received that indicates date shipped, name of vessel, name Of'sup-
ping company and other pertinent information.

Authority for maintenance of the'system:
Title 10 U.S.C., Section 3012.
Routine uses of records' maintained in the system, including catego-

ries of users and the purposes of such uses:
File is maintained for alphabetical tracer information and for super-

vision and control of specific transportation of household goods
functions. Information may be released to commercial carriers.

,Policies and practices for.storing, retrieving, accessing, retaining, and
disposing of records in .the system:

Storage:
Paper records in file folders.
Iketrievability:
Filed alphabetically by last -name.
Safeguards:
Under personal surveillance of office staff.
Retention and disposah
I year-

System manager(s) and addres=:
Commander, Headquarters, Military Traffic Management Com-

mand, Washington, DC 20315.
Notification procedure:
Information may be obtained from

Headquarters of the installation to which the individual is
assigned.

Record access procedres
Requests from individual should be addressed to the Commander

of the installation to which the individual is assigned.
Contesting record procedures:

, The Army's rules for contesting contents and appealing initial
determinations may be obtained from SYSMANAGER.

Record source categories:
Government Bill of Lading (GBL). Transfer Orders and Depart-

ment of Defense (DD) Form 1299, Application for Shipment and/or
Storage of Personal Property.

Systems exempted from certain provisions of the act:
None

A1201.07cMvTMC
System name:

1201.07 Surface Cargo Export System (SURS)
System location:
Commander, Military Traffic Management Command (MTMC),

Washington, DC 20315.
Commander, MTMC, Eastern Area, Bayonne, IJ 07002M
Commander, MTMC, Western Area, Oakland Army Base, OAc-

land, CA 94626..
Transportation Offices world-wide.
Categories of Individuals covered by the system:
Any person shipping personal property including privately owned

vehicles.
Categbries of records In the system:
File contains name, Department of Defense (DD) Form 1384,

Transportation Control and Movement Document, DD Form 1385,
Cargo Manifest, date cargo received, location, container number,
port of discharge, consignee project commbdity code, port'of embar-
ation (POE), piece or package code, weight, cube, transportation

account -code (TAC), date shipped, vessel number, Government Bill
of Lading number, and support Transportation Control and Move-
ment Document number. Used to support billings for services ren-
dered and justify claims for loss, damage or theft.

Authority for maintenance of the system:
* Department of Defense (DOD) 4500.32R, Volume 1, Military
Traffic Management Regulation and Title 10 U.S.C., Section 3012.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

For tracer action: Information may be released to the commercial
carriers. Used to accurately identify ownership, verify delivery of
cargo, support billing for services rendered and justify claims for
loss, damage or thef. Manifest punched cards are used to transmit
manifest data via automatic digital network (AUTODIN) to the
receiving water terminal clearance activity (WTCA) or port of de-
barkation (POD).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Microfilm cartridges, paper records in file foldem computer prin-

touts, cards, disks, and similar related media:
Retrlerablity-.
Name, Transportation Control and Movement Document number,

container number,
Safeguartds
Correct code is needed to'query computer. Records maintained in

area apcessible only to authorized personnel.
Retention and disposal
2 years.
System manager(s) and address:
Headquarters, MTMC, Washington, DC 20315.
Notification procedure:
Information may be obtained from Headquarters of the installation

to which the individual is/was assigned.
Record access procedures:
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Requests from individuals should be addressed to the Commander
of the installation to which the individual is/was assigned.

Contesting record procedures:
The Army's' rules for access torecords and for contesting contents

and appealing initial determinations may-be obtained from the SYS-
MANAGER.

Record sourcecategories:
Transportation Control and Movement Document number and

Government Bill of Lading. ,
Systems exempted from certain provisions of the act:
None

A1201.07dMTMC
System name:

1201.07 Surface Retrograde Cargo Accountability/Control System
System location:
Headquarters, Military Traffic Management Command, Western

Area, Oakland Army Base, Oakland, CA 94626.
Headquarters, Military Ocean Terminal, Eastern Area, Bayonne,

NJ 07002.
,Categories of individuals covered by the system:
Any individual, military or Department of Defense (DOD) civilian

personnel, shipping personal property through the Defense Transpor-
tation System (DTS).

Categories of records in the system:
,Automated file contains name, rank, or grade and social security

number (SSN) in connection with property shipped by the individual:
Th information is derived, from application for shipment completed
by the individual or his agent.

Authority for maintenance of the system:
Title 37 U.S.C., Section 406; Title 5 U.S.C., Sections 5726, 5727.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To document and effect transshipment of import military cargo,

including personal property shipments.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders; cards, disks, tapes, printouts and

similar related media.
Retrievability:

,Filed by last name, SSN of sponsor. Automated record accessible
by last name and transportation control number.

Safeguards:
Records maintained in areas accessible only to authorized person-

nel. Correct code is needed to query computer.
Retention and disposal:
Records maintained for a maximum of 3 years.
System manager(s) and address:
Commander, Military Traffic Management Command Washington,

DC 20315.
Notification procedure:.
Information may be obtained from the SYSMANAGER.
Record access procedures:
Commander, Military Traffic Management Command, Washington,

DC 20315.
Contesting record procedures:
The Army's rules for contesting contents and .appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Import Manifests; Department of Defense (DD) Form 1385, Cargo

Manifest.
Systems exempted from cdrtain provisions of the act: .
None

A1201.07eMTMC.

System name:

1261.07 Terminal Management System * TOLS, CARDPAC,
PRELODGE

System location:
Headquarters, Military Traffic Management Command, Washing-

ton, DC 20315.

Military Traffic Management Command, Eastern Area, Military
Ocean Terminal, Bayonne, NJ 07002.

Military Traffic Management Command, Western Area, Oakland
Army Base, Oakland, CA 94626.

Categories of individuals covered by the system:
Any individual, military or Department of Defense civilian perton-

nel, shipping personal property through the Defense Transportation
System (DTS).

Categories of records in the system:
Automated file contains name, rank or grade, social security

number (SSN) in connection with personal property shipped by indi-
vidual. The information is derived from application for shipment
completed by the individual or his agent.

Authority for maintenance of the system:
Title 37 U.S.C., Section 406.
Routine uses of records maintained in the system, including catego-

ries of users and the'purposes of such uses:
Produce hard copy transportation document in advance of enrouto

shipments, including punched cards and printouts.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer printouts and punched card packets, disks,, tapes and

similar media.
Retrievability:
Filed by transportation control number (TCN) which Includes

individual's SSN and member's name.
Safeguards:
Records maintained in areas accessible only to authorized Individ-

uals. Correct code is needed to query computer.
Retention and disposa:
Historical file maintained a maximum of 3 years.
Systerf manager(s) and address:

Commander, Headquarters, Military Traffic Management Com-
mand, Washington, DC 20315

Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Military Traffic Management Command, Washington, DC 20315.
Contesting record procedures: •
Rules for contesting contents and appealing initial determinations

may be obtained from SYSMANAGER.
Record source categories:
Government Bills of Lading, Advance Transportation Control and

Movement Documents (A-TCMD's) and transportation documents
related to personal property shipments.

Systems exempted from certain provisions of the act:
None

A1201.07fMTMC
System name:

1201.07 Mechanized Export Traffic System (METS)
System location:,
Headquarters, Military Traffic Management Command, Washing-

ton, DC 20315.
Eastern Area, Military Traffic Management Command, Bayonne,

NJ 07002.
Western Area, Military Traffic Management Command, Oakland,

CA 94626.
Categories of individuals covered by the system:
Any individual; military or Department of Defense civilian person-

nel, shipping personal property through the Defense Transportation
System.

Categories of records in the system:
Automated file contains export offering, export release, port call

file number, pieces, weight cube, commodity code, sponsors name,
grade, social security number (SSN).

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system: Including catego-

ries of users and the purposes of inch uses:
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Line-haul determination, port of embarkation selection, cargo of-
fering to Military Sealift Command for ocean carriage.

Policies and practices for storing, retrieving, accessing, retainingAnd
disposing of records in the system:
-Storage:
Magnetic tape, computer printouts.
Retrievability:.
Information is retrieved by use of the port call file number.
Safeguards:.
Records maintained in areas accessible only to authorized -person-

nel. Correct code is neded to query computer.
Retention and disposalh
File is maintained a mInximum of 3 years.
System manager(s) and address:
Commander, Headquarters, Eastern Area, Military Traffic Man-

agement Command, Military Ocean Terminal, Bayonne, NJ 07002.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedures:
Requests from individuals can be addressed to Commander, Mili.

tary Traffic Management Command, Washington, DC,20315.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial- determinations may be obtained from the SYS-
MANAGER. w

Record source categories:
Export Offering (R-11): Department of Defense (DD) Form 1086,

Export Traffic Release Requests.
Systems exempted from certain provisions of the act:
None

A1201.08aTRADOC
System name:

,1201.08 Marine Personnel Qualifications/Record-of Service Files.
System locatiom
Office of the Marine Qualification Board, Transportation Educa-

tion and Military Arts Department, United States (US) Army Trans-
portation School, Ft Eustis, VA 23604.

Categories of individuals covered by the system:
Active and former Army and US Army Reserve marine oper-

ations, maintenance, and supply (commissioned officers, warrant offi-
cers, enlisted men, and civilian) personnel whose actual or intended
assignment is/was aboard Army watercraft (any type of self-pro-
pelled and non self-propelled waterboard craft used or capable of
being used-as a means of transportation on water and for which the
Army has operatiofil and/or maintenance responsibility; the terms
watercraft, ship, vessel, harbor craft, and boat are used zinterchange-
ably), or in related marine activities. They may be licensed, certified,
or non-certified military occupational specialty (MOS) personnel.

Categories of records in the system:
Files contain copies of the DA Form 3068-1 (Marine Service

Recorf), individual requests for examination, character and suitability
statements, recommendations to commanding-offiers, physical quali-
fication statements, experience qualifications and evaluations, and in-
dividual requests and replies regarding professional requirements for
marine-licensing upgrading, and renewing.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses -of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The individual personnel record is maintained to keep a complete,

up-to-date file of previous marine service, including military and
civilian, which is kept current by the Marine Qualification Office
(MQO) posting subsequent changes (renewals, upgrades, expirations,
etc.) and is a permanent source of information used to document
actions of the Marine Qualification Board when awarding icenses
based on-completion of an appropriate examination, sea service, and
on-the-job training. The information may duplicate that contained in
the Military Personnel Records Jacket (MPRJ) but contains other
documents not suitable for filing in the MPRJ. The record is also
used as the basis for awarding Special Qualification Identifiers to
certain personnel who by order are appointed as Marine Qualification
Field Examiners. Used to compile lists of results of marine qualifica-
tion examinations which are forwarded to Headquarters, Department
of the Army (HQDA) (DAPC-OPD-TQ or HQDA (DAPC-EPC-

XE) after each Marine Qualification Board meeting. May be used to -

verify qualifications of marine personnel in the event of loss or
destruction of other records and for inquiries from administrative
personnel at any Department of Defense installation where marine
units arective.

Polcies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
Fled alphabetically by last name of individual.
Safeguards:
Building is locked and his normal building security during non-

duty hours. Records are maintained in area used only by authorized
personnel who are properly trained and cleared.

Retention and disposal-
Records are permanent. Files of discharged, retired, deceased, or

eliminated personnel are cut off and placed in an inactive file which
is held for 2 years from cut off in the Marine Qualification ,Office
transferred to the installation Records Holding Area to be held 1
year, and then retired to the Washington National Records Center
where records are stored permanently.

System manager(s) aid Addres:
Commander, US Army Training and Doctrine Command, Ft

Monroe, VA 23651.
Notification procedure:
Requests should not be addressed to SYSMANAGER but to the

Marine Qualification Board, Transportation Education and Military
Arts Department (TEMAD), US Army Transportation School
(USATSCH), Ft Eus%, VA 23604.
.Record acces proceures
Written requests for information should be addressed-to the Marine

Qualification Board, TEMAD, USATSCHL Ft Eustis, VA 23604.
Requests should contain full name, rank. and social security.numberf
military service number of the individual.

For personal visits, the individual should be able to provide some
acceptable identification; Le., military identification card, or driver's
license with a photograph.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and a ppealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories: Other military and civilian personnel
records and reports, personal records, civilian maritime records,
other service records, and personal statements verified by command-
ers and physicians.

Systems exempted from certaia provisions of the act:
None

A1202.1ISsUSAREUR
System narme:

1202.15 Statistical Files-Household Goods and Baggage System
System location:
Data system tapes maintained in V Corps, Army Post Office

(APO) New York 09757 (Creighton Abrams Complex), Frankfurt,
Federal Republic of Germany. Printouts are sent to Installation
Transportation Officers (ITO's) in Germany, England, Spain, Ethio-
pia, Greece, Turkey, Italy, and Benelux. Official mailing addresses
are derivable from the Department of Defense Directory in the
Appendix to the Department of the Army systems notices. Printouts
are also maintained at Personnel Property Division (PPD)N Head-
quarters, 4th Transporatation Brigade, APO 09451, Oberursel,-Feder-
al Republic of Germany.

Categories of Individuals covered by the system:
Any member of the Armed Forces, Department of the Army

Civilian (DAC), cofitract civilian or dependent authorized to ship
household goods and baggage.

Categories of records Ia the system:
File contains the following categories of information: origin of

shipment, destination of shipment, first two digits of destination ZIP
code, mode of shipment, required delivery date of shipment, date
shipment was -shipped or received, gross shipping weight of ship-
ment, container size code if applicable, total cubic feet of shipment
quality control inspection and rating code, store in transit indicator,
reweigh code for shipment if applicable, excess weight indication,
excess cost indication, customs indication, pay grade of individul,

73987



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

branch of service (to include civilian) of individual, first 10 charac-
ters of individual's last name, last 4 numbers of social security
number (SSN), type of shipment, support district for shipment.

Authority for maintenance of the iystem:
-Title 5 U.S.C., Section 301, Departmental Regulations; Title 10 -

Section 3012, Secretary of the Aimy, powers and duties, delegation
by.

Routine. uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Installation Transportation Office (ITO) - All ITO's in areas item-
ized above (see LOCATIONS) submitL input data to the household
goods and baggage system. They in turn receive one copy pertaining
to their area of a formatted listing which the ITO uses to monitor
shipment performance.

Personal Property Division (PPD) - Maintains one complete copy
of the listing. The listing is used solely to identify shipments that
have-been reported by the originating ITO's to ensure that Depart-
ment of Defense (DOD) shipment policy is being complied with.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Information retained by last name only and last four digits of

individual's SSN. Information is kept in data systems tapes for a
period of 6 months and then automatically purged from system.

Retrievability:
Filed by name, date and period household goods or baggage were

shipped.
Safeguards:
Tapes are maintained in a classified computer complex with access-

controlled by physical barriers. Only authorized pers6nnel are al-
lowed entry and the site is manned 24 hours per day. Computer
printouts re maintained at PPD in file cabinets with offices secured
after duty hours. Computer printouts are maintained at ITO's in file
cabinets with areas secured after working hours.

Retention and disposa:
Information retained in data system tapes 6 months, printouts are

maintained for a 6 year period and then destroyed.
System manager(s) and address:
Chief, Personnel Property Division, 4th Transportation Brigade,

Chief, Personnel Property Division, JTMA, APO NY 09451.
Notification procedure:
Requests from individuals should be addressed to the above SYS-

MANAGER. Written requests should contain full name and date
goods were shipped.

Record access procedures:
Requests should be, addressed to Commander, 4th Transportation

Brigade, Chief, Personnel Property Division, JTMA, APO NY
09451.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Applications for movement of household goods and baggage.
Systems exempted from certain provisions of the act:
None

A1203.12aMTMC
System name:

1203.12 Bill of Lading Files
System location:
Military Traffic Management Command, Headquarters of Major

Army Commands and Installations, Military Finance Centers, and
Transportation Offices world-wide. Official Department of Defense
(DOD) mailing addresses are in the Appendix.

Categories of individuals covered by the system:
All military and civilian personnel who meet the entitlements crite-

ria as prescribed in the Joint Travel Regulations and Army Regula-
tion (AR) 55-71.

Categories of records in the system:
File contains documents relating to inbound and outbound ship-

ments. Included are: property received and property shipped bills of
lading, freight bills, shipping documents, shipment planning work
sheets, express receipts, tally sheets, waybills, dray tickets, holding
orders, switching orders, demurrage reports, transit privilege bills of
lading cross referencp sheets, and similar and related documents.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To control shipment of household goods and baggage. Maintained

for reference purposes in answering inquiries. Informaio may be
released to commercial carriers.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, magnetic tapes and computer prin.

touts.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and disposal:
Permanent. These records are not retired.
System manager(s) and address:
Commander, Headquarters, Military Traffic Management ,Com-

mand, Washington; DC 20315.
Notification procedure:
Information may be obtained from Headquarters of the Installation

to which the individual is assigned.
Record access procedures:
Requests from individuals should be addressed to the Commander

of the Installation to which the individual is assigned.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:
Permanent Change of Station (PCS) Orders, Government Bills of

Lading, letters from an individual, messages from Transportation
Officers.
* Systems exempted from certain provisions of the act:

None

A1203.14aMTMC
System name:

1203.14 Prepaid Inbound Bill of Lading Files
System location
Military Traffic Management Commandi Headquarters of Major

Army Commands and Installations, and Transportation Offices
world-wide. Official Department of Defense (DOD) mailing address-
es are in the Appendix.

Categories of individuals covered by the system:
Military or civilian personnel who prepaid household goods in-

bound shipments freight charges.
Categories of records in the system:
Individual file contains documefits relating to inbound shipments

-where freight charges are prepaid by the shipper. Included are re-
ceiving documents, commercial bills of lading, freight bills, transit
privilege bills of lading, cross ieference sheets, similar documents and
related correspondence.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To control prepaid shipment for record purposes and reimburse-

ment. Information may be released to commercial carriers.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:.
Files maintained alphabetically by last name of individual.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and disposal:
Destroyed after 2 years.
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System manager(s) and address:
Commander, Headquarters Military Traffic Management Com-

mand, Washington, D-C 20315.
Notification procedure:
Information may be obtained from Headquarters of the Installation

to which the individual is assigned.
Record access procedures:
Request from individual should be addressed to the Commander of

-the Installation to which the individual is assigned.
Contesting record procedures:
The Army's rules for contesting contents and appealing- initial

determinations may be obtained from SYSMANAGER.
Record source categories:
Correspondence from individual, or commercial carrier freight bill.
Systems exempted from certain provisions of the act:
None

A1203.18aMTMC
System name:

1203.18 Household Shipment Bill of Lading Files
System location:
Military Traffic Management Command, Headquarters of Installa-

tions and Major Army Commands, Military Finance Centers and
Transportation Offices world-wide. Official Department of Defense
(DOD) mailing addresses are in the Appendix.

Categories of individuals covered by the system:
All military and civilian personnel who meef the entitlements crite-

ria as prescribed in the Joint Travel Regulations and Army Regula-
tion (AR) 55-46, including inbound and outbound property and ef-
fects.

Categories of records in the system:
File contains documents relating to the receipt, packing, crating,

shipment, and storage of household goods and effects. Included are
bills of lading, travel orders, requests for shipment, inventories, serv-
ice orders, delivery orders, receipts, permits for importation of fire-
arms, transportation control and movement documents, report of
carrier service, personal property shipment documents, property
owners report of carrier perforfiiance, carrier warning, suspension,
reinstatement; statement of accessional services, and re-weigh of per-
sonal property documents and related documents. Occasionally fles
contain information on property rights as a result of divorce or
separation actions. Also contains counseling check list and United
States (US) Customs Declaration for Personal Property Shipments.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To control shipments of household goods and effects. Files are

reuired to answer inquiries from the individual Transportation Offi-
cers, members and commercial carriers. Information may be given to
commercial carriers and finance and accounting offices to insure
accurate billing and preparation of invoices for storage. To certify
bills for services rendered, check items against inventories, document
cases, cases involving shipment of excess weight and claims for
missing or damaged household goods. Used to check weights and
certify services rendered. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, magnetic tape and computer prin-

touts.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and disposal -

Records are permanent. They are retained in the current files area
for 2 years following year of accumulation, then transferred to the
Records Holding Area. These records are not retired.

System manager(s) and address:
Commander, Headquarters, Military Traffic Management Com-

mand, Washington, DC 20315.
Notification procedure:

Information may be obtained from Headquarters of the Installation
to which the individual is/was assigned.

Record access procedures:
Requests from individuals should be addressed to the Commander

of the Installation to which the individual is/was assigned.
Contesting record procedures:
The Army's rules for access to records and for tontesting contents

= and pealing initial determinations may be obtained from the SYS-

Record source categories:
Information received from individual: Permanent Change of Sta-

tion (PCS) Orders: Department of Defense (DD) Form 1384-2,
Transportation Control and Movement Document; DD Form 1299,.
Application for Shipment and/or Storage of Personal Property;
Standard Form (SF) 1103, Government Bill of Lading, and related
forms.

Systems exempted from certain provisions of the act:
None

A1203.19aAMC
System name:

1203.19 Household Shipment Contract Files
System location:
Logistics Directorate, Movement Services Division, Personal

Property/ Passenger Branch. Building 4603, United States (US)
Army Aberdeen Proving Ground, Aberdeen Proving Ground, MD
21005.

Categories of individuals covered by the system:
Any citizen, military or civilian, who applies for nontemporary

storage, local move or-pack and crate of personal property paid by
contract.

Categories of records In the system:
File contains individual's application Department of Defense (DD)

Form 1299, copies of travel orders, inventory, service orders and/or
purchase orders.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Maintain a record of shipments processed and payment of charges

relating thereto.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of applicant.
Safeguards:.
Records are maintained in areas accessible only to personnel en-

gaged in processing applications.
Retention and disposal:
Records are permanent. They are retained in active file until end

of the calendar year, held I additional year in inactive file and
subsequently transferred to Records Holding area, US Army Aber-
deen Proving Ground.

System managersI and addres
Transportation Officer, US Army Aberdeen Proving Ground, Ab-

erdeen Proving Ground, MD 21005.
Notification procedure:
Requests for information should be addressed to: Transportation

Officer, US Army Aberdeen Proving Ground, Aberdeen Proving
Ground, MD 21005.

Record access procedures
Requests from individuals should be addressed to: Transportation

Officer, US Army Aberdeen Proving Ground, Aberdeen Proving
Ground, MD 21005.

For personal visits, the individual should be able to provide some
acceptable identification, i.e, driver's license or identification card.

Contesting record procedures:,
The Army's rules for contesting contents of records and appealing

initial determination may be obtained from the SYSMANAGER.
Record source categories:
Application and related forms from the individual, travel order,

billing notices and storage information.
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Systems exempted from certain- provisions of the act:
None

A1203.19cMTMC
System name:

1203.19 Household Shipment Contract Files
System location.
Commander, Headquarters Military Management Command,

Washington, DC 20315; Headquarters of Installations, Major Army
Commands, and Transportation Offices world-wide.

Categories of individuals covered by the system:
All military or civilian, incoming or outgoing, for whom house-

hold goods are stored, packed and crated, unpacked or uncrated, or
moved locally paid by contract. Any citizen, military or civilian,
who applies for nontemporary storage.

Categories of records in the system:
File contains individual's application (Department of Defense (DD)

Form 1299, Application for Shipment of Personal Property), copies
of travel orders, inventory of items, service orders, purchase orders,
inspection reports, invoices and storage contract information. Cross
refeienced by file number and name of individual.

Authority' for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To control storage of household goods, certify bills for services

rendered and check items against inventory. Infgrmation may be
released to common carriers, carriers' agents, and members' insurance
companies- Also used for payment of charges related to household
goods shipments.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, microfilm, computer printouts, micro-

film records and tapes.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Records are'maintained in areas accessible only td authorized per-

sonnel.
Retentiofn and disposal:
Records are permanent. They are retained for 2 calendar years

following year of creation, then held in Records Holding Area.
System manager(s) and address:
Commander, Military Traffic Management. Command, Washington,

DC 20315.
Notification procedure:
Information may be obtained from Headquarters of the Installation

to which the individual is/was assigned or transferred from.
Record access procedures:
Requests from individuals should be addressed to Headquarters of

the Installationi to which the individual is assigned or transferred
from.

Written requests should contain the full name, rank, and social
security number.

For personal visits, individual should, be able to provide a valid
identification (ID) card or driver's license.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Applications, inventories and travel orders from .the individual.

Service and purchase orders; delivery orders from the SYSMAN-
AGER, and receipts from the Installation Transportation Officer.

Systems exempted from certain provisions of the act:
None

A1203.19dMTMC
System name:-

1203.19 Household Shipment, Contract/Nontemporary Storage
Files

System location:
Maintained in Transportation Office Files world-wide.

Categories of individuals covered by the system:
Nontemporary Storage Files are maintained on persoinel 'who are

restricted as to amount of household goods -permitted by regulation
in certain areas or do not require household goods.

Members who retire can store household goods for 1 year before
they decide on home of selection.

Members can store household goods if they are going from a
permanent duty station (PDS) to a restricted duty station. Member
can store household goods when going from one duty station to
another with temporary duty (rDY) enroute and items are not re-
quired until he arrives at his permanent duty station. Members can
store household goods while attending a course of instruction in
excess of 20 weeks.

Categories of records in the system:
File contains individual's last name, rank, date items placed in

storage, expiration date of storage authorization, weight of shipment,
storage rate, quarterl' cost, date of billing, date shipment handled
out.

Authority for maintenance of the system:
Title 10, U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to maintain a record of household goods in storage by name,

weight; cost, date-in and out. Information may be released to con-
tractors, common carriers, and -the member's insurance company.

Policies and'practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

Paper records are kept in file cabinets. Magnetic tapes also main-
tained in systems offices.

Retrievability: -
Filed alphabetically by last name of individual.
Safeguards.
Paper records are maintained in file cabinet accessible'to author-

ized peisonnel working in the Pers6nal Property Section. Tapes are
maintained in computer facilities.

Retention and disposal:
Records are permanent They are retained in active file until end

of calendar year in which member withdraws storage, held 1 addi-
tional year in. inactive file and subsequently transferred to records
holding areas.

System manager(s) and address:
Headquarters, Military Traffic Management Command, Washing-

ton, DC 20315.
Notification procedure:
Information may be obtained from Headquarters where assigned,
Record access procedures:
Written. requests for information should contain full name of the

individual, date items placed in storage, current address. Address to
Headquarters 6f Installations at which individual is/was assigned.

Contesting record procedures:
The Army's rules for access to records and for contents and

appealing initial determinations may be obtained from the SYSMAN-
AGER.

Record source categories:
Information is derived primarily from member, his transfer orders

and storage facilities.
Systems exempted from certain provisions of the act:
None

A1203.20aMTMC
System name:

1203.20 Household Shipment Reimbursement Files
System location:
Headquarters of Installations, Major Army Commands and Trans.

portation Offices world-wide.
Categories of individuals covered by the system:
Documents accumulated by offices responsible for determining the

validity of claims for reimbursement for shipment of household goods
when charges are paid by the individual.

Categories of records in the system:
File contains individual's application, travel orders, inventory of

items; counseling check list; statement of accessorial services per-
formed and weight/reweight tickets; individual's name, social secu-
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rity number (SSN), current address, duty assignment, information on
household goods, and cost information.

Authority for maintenance of the system.
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to act on member's reimbursement claim for household goods

shipped at member's expense.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders, tapes, printouts and similar. data.
Retrievability:.
Filed alphabetically by last name of individual.
Safeguards:
Under personal surveillance of office personnel.
Retention and disposal
Destroyed 10 years after year in which action was taken.
STstem manager(s) and address:
Commander, Headquarters, Military Traffic Management Com-

mand, Washington, DC 20315.
Notification procedure:
Information may be obtained from Headquarters of the Installation

at which the individual is/was assigned.
Record access procedures:
Request from individual should be addressed to the Commander of

the Installation to which the individual is/was assigned.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Permanent change of station orders, Department of Defense (DD)

1299, Application for Shipment and/or Storage of Personal Property.
Also information received from individual member.

Systems exempted from certain provisions of the act:
None

Ai203.27aMTMC

System name:
1203.27 Privately Owned Vehicle Shipment Files
System locatiom
Military Traffic Management Command, Headquarters of Installa.

tions and Mjor Army Commands, and Transportation Offices
world-wide. Official mailing addresses are in the Appendix.

Categories of individuals covered by the system:
All military or civilian personnel incoming or outgoing, for whom

household goods are stored, packed and crated.
This file is necessary when an installation does not have property

disposition'instructions.
Categories of records in the system:
Documents relating to the shipment of privately owned vehicles.

Included are turn-in slips, copies of shipping documents, service
orders, affidavits pertaining to encumbrances, acceptance reports,
receipts for funds, and alloted documents.

Authority for maintenance of the system: Title 10 U.S.C., Section
3012.

-Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Control of authorized Privately Owned Vehicle Shipments. Files
required to answer inquiries from the individual, Transportation Offi-
cers and Commercial Carriers.

Policies and-practices for storing, retrieving, accessing, retaining, and
disposing of records in tha system:

Storage:
Paper records in file folders.
Retrievability:
Files maintained alphabetically-by last name of individual.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and disposal

Destroy after 2 years.
System manager(s) and addss:
Commander, Headquarters Military Traffic Management Com-

mand, Washington, DC 20315.
Notification procedure:
Information may be obtained from

Headquarters of the installation to which the individual is
assigned.

Record access procedures:
Request from individual should be addressed to the Commander of

the Installation to which the individual is assigned.
Contesting record procedures.
The Army's- rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:
Permanent Change of Station (PCS) Orders; various correspond-

ence from individuals and transportation officers; Department of De-
fense (DD) From 788, Private Vehicle Shipping Document.

Systems exempted from certain provisions of the act:
None

A125.16aDAAG
System name:

1205.16 Passport Files
System location:
Primasy File United States (US) Army Service Center for the

Armed Forces (USASCAF), ATTN: ANRDP-P, Washington, DC
20310.

Auxiliary Files: Installation passport offic, usually located in the
installation transportation division, or activity passport agents.

Categories of Individuals covered by the system:
Persons who have applied for passports, including military and

civilian personnel and their dependents.
Categories of records In the system:
File contains a copy of Department of Defense (DD) Form 1056,

requests for passport transmittal letters, receipts for passports con-
trol cards, passports and related documents.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of itch uses:
To obtain passports from the State Department. USASCAF also

forwards applications for visas to the appropriate embassies.
Policies and practices for storing, retrieving, accessing, ret-ining, and

disposing of records In the system:
Storage:
Manual card file, paper records in file folders.
Retrievability:
Information is filed alphabetically.
Safeguards.
Only authorized persons have access to file areas.
Retention and disposal
USASCAF friles are destroyed after 3 months, except that DD

Forms 1056 are kept for 1 year and then destroyed; other offices
destroy files after 3 months.

System manager(s) and address:
Commander, US Army Service Center for the Armed Forces,

Washington, DC 203 10; installation dommanders.
Notification procedure:
Information may be obtained from the USASCAF systen manager

or from installation passport offices.
Record access procedures:
Requests from individuals should be addressed to the USASCAF

manager, ATTN: ANRDP-P, or to the installation commander,
ATTN: passport office.

Contesting record procedures:
Rules and procedures for contesting contents may be obtained

from the USASCAF SYSMANAGER.
Record source categories:
DD Form 1056 Application for Passport, some proof of citizm-

ship, orders, personnel records.
Systems exempted from certain provisions of the act:
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None
A1205.17aDALO

System name:
1205.17 Passenger Warrant Files
System location:
United States Army, Europe (USAREUR), AEAGD-T, Army

Post Office (APO) New York 09403.
Categories of individuals covered by the system:
Personnel traveling in the oversea area on official business of the

Department of Defense
Categories of records fi the system:
Copies of used and canceled warrants;, transportation certificates,

travel orders, similar documents serving the same purposes, registers
and ielated correspondence.

Authority for maintenance of the systems
Title 10 U.S.C, Section 3012.
Routine uses of records maintained In the system, inclnding catego-

ries of users and the purposes of such uses:
Passenger warrants are used by USAREUR installation transporta-

tion officers to. purchase transportation from commercial carriers for
official travel in Europe.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability..
Filed alphabetically by last name.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly screened, cleared and trained.
Retention and disposals
Destroy after 3 years, except that files involved in an incomplete

investigation will be retained until comletion of the investigation.
System manager(s) and address-
Deputy Chief of Staff for Logistics, Headquarters, Department of

the Army, The Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from the instalIation -transportation

office which issued the passenger warrant.
Record access procedures: I I

Requests from individuals should be- addressed to Commander in
Chief, United States Army Europe, ATFN. AEAGD-T, APO New
York 09403.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Information is obtained from the individual passenger and pertinent

travel orders.
Systems exempted from, certala provisions of the act-
None

A1205.19aDALO
System name:

1205.19 Baggage Inspection and Clearance Files
System. locatiom
Army transportation offices within oversea assignment areas in:

'volved in military customs inspection of personal property shipments.
Official mailing addresses are in the Department of Defense (DOD)
Directory in the Appendix to the Department of the Army (DA)
system notices.

Categories of individuals covered by the systems
Ali DOD personnel shipping.personal property.
Categories of records in the system:
Documents related to customs inspection of personal property

shipments originating in oversea areas and being moved as DOD-
sponsored cargo.

Authority for maintenance of the system:,
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

Purpose of records is to retain evidence of an individual.1 declara.
tion concerning entry into the United States (US) of his personal
property. Users would be all personnel in the transportation office
tasked to provide information on specific declarations. The use of
such information could be for tracer action and/or to verify declara-
tion to US Customs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Information will be retrieved by name and/or social security

number (SSN) through the use of conventional indices.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and disposal:
Destroy after 2 years or on discontinuance, whichever is first,
System manager(s) and address-
Deputy Chief of Staff for Logistics, Headquarters, Department of

the Army, The Pentagon, Washington, DC 20310.
Notification procedure:
Information can be obtained from the Transportation. Officer at

installation from which property was shipped.
Record access procedures:
Direct requests to SYSMANAGER.
Contesting record procedures:.
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-2L

Record source categories:
Information is obtained from individuals shipping property, who

provide information on related forms.
Systems exempted from certain provisions of the act:
None

A1205.26aDALO
System name:

1205.26 Local Transportation Authorization Files
System location:
.Army transportation offices charged with responsibility for ap.

proving the use of available local trinsportation that may be used
advantageously in the transaction of official business. Official mailing
addresses are in the Department of Defense Directory (DOD) in the
Appendix to the Department of the Army (DA) system notices.

Categories of individuals covered by the system:
•All personnel iequired to use official transportation in the conduct

of official Government business within and around their designated
duty stations.

Categories of records in the system:
Documents pertaining to -the issuance of local ferry tickets, com-

mercial bus tokens, and toll bridge tickets for official travel of Gov-
ernment personnel.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.

-Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Purpose of records is to retain evidence that an indiv idual was
issued tokens and/or tickets. Users would be all personnel in the
transportation office tasked, to provide information con- cerning Issu.
ance of tickets/tokens to a specific individual The use of such
information could be for tracer action and to preclude unauthorized
reimbursement. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Information will be retrieved by name or social security number

(SSN), through use of conventional indices.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.

I ]
~.
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Retention and disposa:
Destroy after 3 years.
System manager(s) and address:
Deputy Chief of Staff for Logistics, Headquarters, Depaitment of

the Army, The Pentagon, Washington, DC 20310. -

Notification procedure:

Information can be obtained from the Transportation O.Ticer re-
sponsible for the records.

Record access procedures:
Direct requests to SYSMANAGER;, address is provided in the

DOD Directory in the Appendix to the DA system notices.
Contesting record procedures:
The Army's rules for access-to records and for contesting contents

and appealing initial determination are contained in Army Regulation
340-21.

Record source categories:
Information is obtained from individuals issued tickets/tokens for

official travel.
Systems exempted from certain provisions of the act:
None

A1205.27aDALO
System name:

1205.27a Bus Pass File
System locatiom'
Army transportation offices worldwide involved in movement of

passengers by military or commericial contract bus.
Categories of individuals covered by the system:
All personnel using bus transportation.

* Categories of records in the system:
Documents relating to the issuance of permanent and tnporary

passes to individuals for use of military and commercial contract bus.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of records is to retain evidence that an individual was

issued a bus pass and would allow transportation officer to be able to
identify quantity of bus passes issued and remaining outstanding.
Users would be all personnel in the transportation office tisked to
provide information concerning valid bus passes. The use of such
information could be for tracer action and/or to verify individuals
who possess valid bus passes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storagv
Paper records in file folders.
Retrievability.
Information will be retrieved by name and/or Social Security

Number (SSN), through use of conventional indices.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and disposab
Destroy on turn-in or-replacement of pass.
System manager(s) and address.
Deputy Chief of Staff for Logistics, Headquarters, Department of

the Army, The Pentagon, Washington, DC 20310.
Notification procedure:
Information can be obtained from the Transportation Officer re-

sponsible for the records.
Record access procedures:
Direct requests to SYSMANAGER; address is provided in the

Department of Defense Directory in the appendix to the Department
of the Army system notices.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Information is obtained from individuals using military or commer-

cml contract bus transportation.

Systems exempted from certain provisions of the act:
- None

A1205.30aDAAG
System name:

1205.30 Individual travel files
System location: "
Headquarters of Installations and Major Army Commands. Official

mailing addresses are in the Appendix.
Categories of Individuals covered by the system:
All military and civilian personnel who meet the entitlements crite-

ria as prescribed in the Joint Travel Regulations and Army Regula-
tion (AR) 55-46.

Categories of records in the system:
File contains documents pertaining to the procesiing of individual

dependents prior to movement to and from authorized destinations.
Included are requests for movement of dependents; letters notifying
dependents of eligibility to travel to authorized destinations and au-
thorization to obtain passports;.questionnaires and information sheets
used for issuance of travel authorizations; port calls; travel authoriza-
tions; related correspondence; and indexes.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
The personnel data contained on the Department of the Army

(DA) Form 2370 is used in the assignment-making process for enlist-
ed members. Each service member must be assigned to a specific unit
before a determination can be made regarding dependent travel (jLe.,
the location to which an individual is going must be known before a
-quarters availability check can be made).

In most cases DA Form 2370 becomes a valuable tool in formulat-
ing an enlisted member's assgnment. The data contained therein are
essential in determining a member's military ocupational specialty
(MOS) qualifications, physical limitations; and special skills (linguis-tic etc.).

DA Form 2370 is also used to determine if facilities such as
hospitals and schools are suitable to service dependents who mayneed special care and education.

Policies anid practices for storing, retrieving, accessing, retaining, and
•disposing of records In the system:

Storage

Paper records in file folders.Retrieyability

Filed alphabetically by last name.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly screened, cleared and trained.
Retention and disposa(g

Destroy after'2 years.
Sytem manager3) and address:
The Adjutant General. Headquarters, Department of the Army

(HQDA), The Pentagon, Washington, DC 20310.
Notification procedure:

Information may be obtained from: Headquartrs of the Installationat which the individual is assigned. For personal visits Headquarters
of the Installation or Command to which the inividual is assigned.

Record access procdure
Request from individual should be addressed to the Commander of

the installation or command at which the member is assigned.
Contesting record procedures:
The Ary's rules for contesting contents may be obtained from

HQDA (DAAG.AMP), Washington, DC 20314.
Record source categories:,

Information is obtained from the individual service member andthe installation or ommand evaluating official

Systems exempted from certain provisions of the act:
None

A1205.30bMfTMC
System name:

1205.30 Individual Travel Fies
System location:
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Military Traffic Management Command, Passenger Liaison Of-
fices, Headquarters of Installations, Major Army Commands, and
Transportation Offices world-wide. Official Department of Defense
(DOD) mailing addresses are in the Appendix.

Categories of individuals covered by the system:
Any individual, military or civilian whose transportation overseas

is the responsibility of the Department of the Army.
Categories of records in the system:.
Individual's name, rank, social security number (SSN), destination,

origin station, availability date, type of travel, sex, and port call
information, unit assigned to, copy of travel orders, correspondence
from individuals, military occupational specialty (MOS). File also
contains documents pertaining to the processing of individual de-
pendents prior to movement to and from authorized destinations.
Included are requests for movement of dependents; letters notifying
dependents of eligibility to travel, to authorized destination and an-
thorization to obtain passports; questionnaires and information. sheets
used for issuance of- travel authorizations; related correspondence_.

Authority for maintenance of the system
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Maintain record of port calls and authorized, individual travel re-quested and action taken in response. Answer inquirie, conduct

statistical research. Make arrival notiffcation to receiving command.
Answer occasional inquiries from military police relative to port call
of possible away without leave (AWOL) cases. Information may be
released to commercial carriers.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Microfiche, computer printouts, disks, tapes, paper records in- file

folders, and similar data.
Retrievability:
Alphabetically by last name of individual. Microfiche by last name

of individual and SSN.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly trained.
Retention and disposal:
2 years. /
System manager(s) and address:
Commander, Military Traffic Management Command, Washington,

DC 20315.
Notification procedure:
Information may 6 e obtained from the SYSMANAGER.
Record access procedures:
Requests from individuals should be addressed to the Commander

of the Installation to which the individual is assigned.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

of records and appealing initial determinations may be obtained from.
SYSMANAGER.

Record source categories:
Information received from individual, copies of individual travel

orders, and the releasing installation or command.
Systems exempted from certain provisions of the act:
None

A120.OSaDAPE
System name:

1207.08 Operator's Examination and Qualification Record Files.
System, location:
Decentralized: Unit level files or installation Personnel Divisions

Filed in the individual's 201 file.
Categories of individuals covered by the system:
Each individual examined. for an- Army motor vehicle/equipment

operator's permit.
Categories of records in the system:
Information concerning who, what, when, where, and how indi-

viduals became qualified to operate Army vehicles/ejuipment and an
historical record of their vehicle/equipment operating activities.

Authority for maintenance of the system:

Public Law 91-596, Section 19, Occupational Safety and Health
Act of 1970, and Sedtion 2, Executive Order 11807, Occupational
Safety and Health Program for Federal Employees.

'Routine uses of records maintained in the system, including catego-
rfes of users and the purposes of such uses:

Used for reviewing individual's qualifications as related to motor
vehicle/ equipment operations and for scheduling of individual§ in
training courses as an ongoing program to expand operator capabili-
ties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:

-Filed alphabetically by last name of individual.
Safeguards:
Buildings are kept locked, and records are maintained in areas

accessible only to authorized personnel that are properly screened
and trained.

Retention and disposal:
Operator qualification record: Permanent. Transferred with Mili-

tary Personnel Records Jacket or Civilian tersonnel Folder, as appli-
cable.

Tests and examinations: Destroyed after recording on applicable
qualification records.

System manager(s) and address-
Aimy Director of Safety, Headquarters, Department of the Army,

Office of the Deputy Chief of Staff for Personnel, Washington, DC
20310.

Notification procedure:
Information may be obtained from:

Headquarters, Departaent of the Army (DAPE-HRS)
Room IE-686
The Pentagon
Washington, DC 20310
Telephone- Area Code 202/697-6180

Record access procedures:
Requests from individuals should be addressed to: Headquarters,

Department of the Army (DAPE-HRS), Washington, DC 20310
Written requests for information should include name, social secu-

rity number, and duty element of the individual at the time the
system file was initiated. I

Personal visits should be limied to the personnel office at the last
duty assignment whenever possible and the individual should be able
to provide some'acceptable identification: Le., driver's license or
employing office identification card at the time of the visiL

Contesting record procedures:
The Army's rules for access'to records and for contesting contents

and appealing initial determinations may be obtained from. the SYS-
MANAGER_

Record source, categories:
Army's testing organizations, provost marshal offices at Army in-

stallations, and Army motor vehicle driver examiners through writ-
ten correspondence.

Systems exempted from certain provisions of the act.
None

A1207.08bUSAREUR_
System name:

1207.08 Government Equipment Operator Permit Files
System location:
Driver Testing Stations and Transportation Motor Pools (TMP),

US Army Europe (USAREUR) installations. Official mailing ad-
dresses are in the Department of Defense (DOD) Directory in the
Appendix to the Department of the Army (DA) system notices.

Categories of individuals covered by the system:
Each individual examined for an Army Motor Vehicle/Equipment

Operator's permit, Stindard Form (SF) 46.
Categories of records in the system:
File records contain name, rank, social security number (SSN),

unit, operator's permit number, record of examination and training.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012. Secretary of the Army, powers and

duties, delegation by.

v , - . -.......... !1
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The purpose of the record is to establish the permissibility of an
individual for operating various Government equipment. Records
issuance of SF 46. -Used to issue duplicate permits in event of loss or
destruction.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name of individual.
Safeguards;
Building is protected from unauthorized entry by security guard

and the records are maintained in areas accessible only by authorized
personnel.

Retention and disposal:
Records are destroyed 3 years from date of issue.
System manager(s) and address:
Officer or Noncommissioned Officer in Charge (OIC or NCOIC)

of Driver Testing Station or TMP where individual was tested or
where Operator's Permit (SF 46) was issued. Official mailing address-
es are in the DOD Directory in Appendix to the DA system notices.

Notification procedure:
Written request should be addressed to appropriate SYSMAN-

AGER including name or operator permit number.
Record access procedures:.
Written request should be addressed to the appropriate SYSMAN-

AGER including nanie or operator permit number.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determination are contained in Army Regulation
340-21.

Record source categories:
Written examination, physical aptitude test, driver's performance

test, remedial driver training course, defensive driving course.
Systems exempted from certain provisions of the act:
None

A1207.09aUSAREUR
System name:

1207.09 School Bus System (SBS)
System locatiom
Primary system: Office of the Deputy Chief of Staff, Logistics,

Systems Division,- Headquarters, United States Army, Europe
(USAREUR) and Seventh Army, APO New York 09403, Heidel-
berg, Federal Republic of Germany (FRG).

Decentralized segments: Maintained by the V Corps, VII Corps
and 1st Support Brigade Directorates of Industrial Operations. Offi-
cial mailing addresses are in the Department of Defense Directory in
the Appendix to the Department of the Army system notices.

Categories of individuals covered by the system:
All United States (US) Dependent School European Area students

using bus transportation to attend US Dependent Schools during the
previous or the current school year.

Categories of records in the system:
System contains student's name and address, assigned student

number, assigned school number, assigned pickup and delivery zone
number.

System contains school names, measured distances and estimated
- driving speeds between all towns or intersections used or anticipated

for pickup or delivery points in the school district road network.
System contains numbers and capacities of vehicles in bus fleet,

zones assigned first or last pickup or delivery.
System contains earliest starting and latest finishing times for bus

fleet, bus route mileage and travel times, assigned route, vehicle type
and passenger load, scheduled time for each pickup or delivery on
route.

Authorityfor maintenance of the system.
Title 10-U.S.C., Section 3012, Secretary of the Army, powers and

duties, delegation by.Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Purpose is to produce efficient, school bus route schedules. Trans-
portation Officer in Directorate of Industrial Operations uses infor-

mation to select best school bus routes, vehicles, pickup and delivery
points and times, school start times. Busmaster in transportation
motor pool uses information to time passenger pickup and delivery
stops along route. Comptroller management analyst uses information
to select best school bus routes. Transportation system project officer
uses information to estimate school bus fleet operation and mainte-
nance costs. Comptroller system project officer uses information to
contract for school bus vehicle service. Logistics system project
officer uses information to establish computer files for system input.
School transportation officer uses information to coordinate changes
in school starting times with school officials. Transportation project
officer uses information to reduce or increase assigned vehicle fleet as
required.

Policies and practices for storing, retrieving, accessing, retaiing, and
disposing of records in the system:

Storage:
Paper records in file folders, punched cards, computer magnetic

tapes, computer magnetic disks, computer paper printouts.
Retrevability.
Paper records accessed manually and retrieved alphabetically by

name, school district, school and pickup point. Punched cards ac-
cessed by computer and manually, and retrieved by computer and
manually by school number and pickup zone number. Computer
magnetic.tapes accessed by computer by school number and pickup
zone number. Computer magnetic disks accessed by computer by
school number and pickup zone number. Computer paper printouts
accessed manually by school name, student name and address, route
number, pickup and delivery zone number.

Safeguards:
Access is limited to system project officers, busmaster and bus

drivers in transportation motor pool, and school officials. Buildings
containing records are secured during nonworking hours.

Retention and disposlh
Road network information is updated as required and retained for

an indefinite period. Paper records, punched cards and computer
printouts are updated annually, previous year's paper records,
punched cards and computer printouts are salvaged as automatic data
processing (ADP) waste.

System manager(s) tand address
USAREUR, Deputy Chief of Staff, Logistics, ATTN: AEAGD-S,

APO NY 09403.
Notification procedure:
Information may be obtained from:

USAREUR, Deputy Chief of Staff, Logistics, ATTN: AEAGD-
S-PD, APO NY 09403.

Request for information must contain full name of student, school
attended, dates of attendance.

Record access procedures:
Information may be obtained from the SYSMANAGER.
Contesting record procedures:
The Army's rule for access to records and for'contesting con- tents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
Data are received from US Dependent School European Area

school officials and from Directorate of Industrial Operations trans-
portation officers.

Systems exempted from certain provisions of the act:
None

A1301.07aAMC
System name:

1301.07 Alphabetical Listing of Scientists
System location:
Proposals Branch, Information Processing Office, United States

Army Research Office (USARO), Research Triangle Park, NC
27709.

Categories of individuals covered by the system:
Any scientist that has submitted a formal, unsolicited basic re-

search proposal in the fields of mathematics and the physical sci-
ences, engineering, life and geoscience.

Categories of records in the system:
File contains individual's name, title of proposed research, parent

organization and proposal number as assigned by the proposals
branch.

Authority for maintenance of the system:
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Title 5 U.S.C., Section 301.
Routine uses of records maintained in the, system, including catego-

ries of users and the prposes of such uses:
Proposals Branch: To determine if' a scientist, has previously sub-

mitted a formal proposal and the action(s) taken. on that proposal
Policies and piactices.for storing, retrieving, accessing, retaining, and

disposing of records in the system:.
Storage:
Paper records in metal Revo File.
Retrievability:
Filed alphabetically by last name of scientist.
Safeguards:
Records are maintained in area accessible only to authorized per.

sonnel that have proper need. -.

'Retention and disposah
Records are retained in active file until no longer needed to facili-

tate work. Held 1 additional yEar in inactive file and then destroyed.
System manager(s) and address:
Records Management Officer, USARO, Research Triangle Park,

NC 27709.
Notification procedurer
Information maybe obtained from:

USARO (AMXRO-AO)
Box 12211
Research Triangle Park, NC 27709
Telephone: Area Code 919-549-0641

Record access procedures:
Requests from individuals should be addressed to: Commander,

USARO, ATTN AMXRO-AO, Box 12211, Research Triangle Park,
NC 27709. Z

Written, requests for information should contain the full name of
the individual, current address and telephone number, and the pro-
posal number that appears with the office symbol on. all correspond-
ence received from, this- office. Visits are limited, to;'the: Adjutanes
Office (AMXRO-AO), USARO, Research Triangle Park, NC 27709.

For personal visits, the individual should be able to provide some
acceptable identificati6n, i.e., driver's, license, employing office's iden-
tification card, and give some verbal information. that could be veri-
fied from his file.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial, determinations may be obtained from the SYS-
MANAGER.

Record source categories-
Correspondence received from individual scientists..
Systems exempted from certain provisions of the actr
None

A1301.07bAMC
System namer

1301.07 Food Taste Test Panel Reference Files
System location:
Primary System: Food Acceptance Group, Food ScienceLabora-

tory, United States (US) Army Natick Development Center,
AMXNM-YBF, Natick, MA 01760. "

Decentralized Segment: Data Analysis Office, US Army Natick
Development Center, AMXNM-D, Natick, MA 01760.

Categories of individuals covered by the system:
Civilian and military personnel who volufiteer to participate in

sensory taste tests of food items.
Categories of records in the system:
File contains questionnaire and 'locator record that are completed

bly civilian and military personnel who volunteer to participate on a
food sensory test panel- Information collected includes name, date,
organization, business telephone number, sex, age, marital status, rani
or grade, present or prior military service, highest educational level
attained, section of country lived in the longest willingness to tesi
irradiated foods, food aversion data, food preference data.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012, Secretaty of the Army. Powers and

duties, delegated by.
Routine uses of records maintained in. the system, including catego

ries of users and the purposes of suck uses:
Food Acceptance Group: Selection of Panel Members to partici,

pate.in individual food sensory-tests by the SYSMANAGER. Per.

sonal information on panel members is used when a partIcular food
* sensory test requires selection of panel members having specified

characteristics.
Data. Analysis Office: To provide automatic data processing serv-

ices as requested by Head, Food Acceptance Group, Food Scienco
* Laboratory.

Policies and practices for storing, retrfeving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer paper printouts, cards, magnetic tapes and paper records

in file folders.
Retrievability:
Filed alphabetically by last name or unique number assigned to

.each volunteer.
Safeguards:
Buildings employ security guards. Records are stored in metal file

- cabinets which are locked when not under the control of authorized
personnel.

Retention and disposal:
Records are'destroyed when individual volunteer leaves or ceases

to participate in program. .
System manager(s) and address
Head, Food Acceptance Group, US Army Natick Development

Center, AMXNM-YBF, Natick, MA 01760.
Notificition. procedure.
Information may be obtained from SYSMANAGER, Telephone:

Area Code 617/653-1000, X 2720.
Record access procedures:
Requests from individuals'should be addressed to: Commander, VS

Army Natick Development Center, ATIN: AMXNM-YBF, Natick,MA 01760.
Written requests for information. should contain the full name of

the individual, current address and telephone number. Visits aro
limited to the Food Acceptance Group, Food Sciences Laboratory
(AMXNM-YBF), US Army Natick Development Center, Natick,
MA 01760.

For personal visits, the individual should be able to provide some
acceptable identification, i.e., driver's license, employing office's iden-
tification card, and give some verbal information 'that could be veri-
fied with his 'case' folder.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Subject individual.
Systems exempted from'certain provisions of the act:
None

AI30LOTcAM
System namer-

1301.07c Visiting Scientist Research Associates -Reference Files
. System locations

Deputy Technical Director/Food Service Systems Program,
Office of the Technical Director, United States (US) Army Natick
Development Center, AMXNM-ZTF, Natick, MAL 01760.

Categories of individuals covered by the system:
Scientific investigators proposed to the US Army Natick Develop-

ment Centef (NDC), by the' National Research Council (NRC), Na.
tional Academy of Sciences; under a contract for research services In
special scientifi, areas ofinterest to the NDC

I Categories of records ir the system:
File contains name of each investigator proposed to the NDC, a

resume of the investigator's. qualifications, a copy of his research
proposal, a copy of NRC letter to the investigator appointing him to.
the NDC, copies of travel requests and vouchers which the inwestl-
gator submits to the NRC, copies of quarterly and final reports
which are submitted by the investigator to the NRC, and a technical
evaluation of completed assignment by the investigator's NDC Advi-
sor.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012, Secretary of the Army: Powers and

duties; delegated by.
Routine uses of records maintained in the system, Including eatego.

- ies of users and the purposes of such uses:
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Records are maintained for review and approval of investigators

and areas of research proposed under the contract and for monitor-
ing performance of assigned investigators under the contract.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -
Paper records in file folders.
Retrievability:.
Filed alphabetically by last name of investigator.
Safeguards:
Buildings employ security guards. Records are stored in metal file

cabinets which are locked when not under the control of authorized
personnel.

Retention and disposah
Records are retained indefinitely.
System manager(s) and address:
Deputy Technical Director/Food Service Systems Program,

Office of the Technical Director, US Army Natick Development
Center, AMXNM-ZTF, Natick, MA 01760.

Notification procedure:
Information may be obtained from SYSMANAGER, Telephone:

Area Code 617/653-1000, X 2361.
Record access procedures:
Requests from individuals should be addressed to: Commander, US

Army Natick Development Center, ATTN: AMXNM-ZTF, Natick,
MA 01760.

Written requests for information should contain the full name of
the individual, current address and telephone number, date and title
of research assignment at NDC. Visits are limited to Deputy Techni-
cal Director/Food Service Systems Program, Office of the Technical
Director, US Army Natick Development Center, AMXNM-ZTF,
Natick, MA 01760.

For personal visits, the individual should be able to provide some
acceptable identification, i.e., driver's license, employing office's iden-
tification card, and give some verbal information that could be veri-
fied with his 'case' folder.

Contesting record procedures:.
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Information in records is obtained from the National Research

Council; National Academy of Sciences; and from the NDC Advisqr
in the laboratory/office to which the investigator was assigned.

Systems exempted from certain provisions of the act:
None

A1302.15aDAJA
System name:

1302.15 Unsolicited Proposal Files
System location:
Decentralized System: Commander, United States (US) Army Ma-

tdriel Commaud, ATrN: AMCRD-A, 5001 Eisenhower Avenue, Al-
exandria, VA 22333; Commander, Ballistic Missile Systems Com-
mand, ATTN: BMDSC-C, P.O.Box 1500, Huntsville, AL 35807;
Headquarters, Department of the Army (HQDA), (DAEN-GCP),
Forrestal Building, Washington, DC 20314.

Categories of individuals covered by the system:
Persons submitting unsolicited inventive proposals to Army agen-

cies.
Categories of records in the system:
Inventive proposals (other than those arising under contract, from

performance of official duty, or ii response to a solicitation by the
Army) which have been individually submitted to an Army agency
for evaluation, together with resultant evaluation reports and corre-
spondence. Proposals are limited to those involving processes,°ma-
chines, manufactures, compositions. of matter, and improvements
thereof which are or may be patentable.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Inventive proposals are evaluated by technical personnel of the

Army and other Governmental agencies to determine whether the
proposal is technically feasible, meets military requirements, and

should be accepted. Files are retained by the agency as a record of
the proposal and of action taken thereon. Later proposals and claims
for patent infringement may be cross checked with the records.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders. -
Retrievability:
Name of the person submitting the proposal.
Safeguards:
Various Federal buildings. employ security guards. Records are

maintained in file cabinets accessible only by authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal:
Records are held by the agency which evaluated the proposal and

destroyed after 6 years.
System manager(s) and address:
Chief, Patents Division. Office of the Judge Advocate General,

Department of the Army. Washington, DC 20310.
Notification procedure:
Information may be obtained from Army organization to which

the proposal was submitted or the SYSMANAGER.
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received, and any other personal identifying data (driver's license
number, if any) which would assist in determining the identity of the
requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified from his proposal.

]Record access procedures:.
Written requests for information should contain the full name of

the individual, current address and telephone number, the case
number that appears with the office symbol on all correspondence
received, and any other personal identifying data (driver's license
number, if any) which would assist in determining the identity of the
recuester.

For personal visits the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified from his proposal.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340.21.

Record source categories:
The proposal submitted and agencies evaluating the proposal.
Systems exempted from certain provisions of the act:
None

A1304.08aDASG
System name:

1304.08 Immunity Booster Files
System locatiom
United States (US) Army Medical Research Institute of Infectious

Diseases (USAMRIID), Ft Detrick, Frederick, MD 21701.
Categories of individuals covered by the system:
Military and civilian employees of Ft Detrick engaged in research

who have been immunized with a biological product or who fall
under the Occupational Health and Safety Act or Radio- logic Safety
Program.

Categories of records in the system:
File contains name of biological agents, name, social security

number (SSN), age, race, date of birth (DOB), occupation, titers,
immunization schedule, known allergies, amount of dosage, reaction
to immunization, radiologic agents, exposure level, health screening
test results, health test schedule.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301; 1943 Executive Order 9397.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Information is used for two primary purposes: To create a large

data base of immunological data for research purposes, and to
manage the scheduling of all the health screening tests, immuniza-
tions, physicals, and other special procedures required by USAM-
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RIID's biosurveillance program, radiologic safety program, and oc-
cupational health and safety program.

Scheduling documents are handled by ward clerks and the immuni-
zation nurse. Access to immunological data is given to the immuniza-
tion nurse, the ward physician, and other interested professional
investigators.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Files are maintined on random access disk files, card files and

backed ul' on magnetic tape. Computer paper printouts are also
required by the system users.

Retrievability:
For research purposes, the data are usually retrieved and analyzed

with respect to relative times, vaccine lots, titers, demographic
values, etc. The data are seldom retrieved by name of individual or
SSN.

The schedule data are retrieved by name, by test to be taken, and
by month of scheduled examinations.

Safeguards:
Files are maintained in a controllEd area in the computer center at

Walter Reed Army Institute of Research.
Files at USAMRIID are maintained in a building which is locked

at night with periodic patrols by security personnel. Access during
duty hours is by authorized personnel only.

Retention, and disposal:
Records are permanent.
System manager(s) and address: "
Commander,' US Army Medical Research Institute of Infectious

Diseases, Ft Detrick, Frederick, MD 21701. -
Notification procedure:
Information may be obtained from the above SYSMANAGER.
Record access procedures: I
Requests from individuals will be'addressed to the above SYS-

MANAGER and should indicate type of information desired.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories:
Local form completed by physician or nurse and an interview with

the individual. Laboratory results, immunization results, and other
relevant test results and dates are provided by the immunization
nurse.

Systems exempted from certain provisions of the act:
None

A1304.21aDASG
System name:

1304.21 Sandfly Fever Files
System location:
United States (US) Army Medical Research Institute of Infictious

Diseases'(USAMRIID), Ft Detrick, Frederick, MI 21701.
Categories of individuals covered by the system:
All human volunteers who participated in the Sandfly fever studies

at USAMRIID.
Categories of records in the system: r
Records contain data -on name, body temperature, pulse, blood

pressure, respirations, urinalysis results, blood serology xesults.
Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the'system, including catego-

ries of users and. the purposes of such uses:
Information is not actively being used for any ,current research

efforts but js being stored for possible future study. Data were col-
lected snd analyzed daring a previous Sandfly fever study.

Access to the data is limited to interested professional investigative
personnel. 1

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
'Records are maintainied on punched computer cards. Cpmputer

printouts from previous analysis are also being stored.
Retrievability:

-The records are retrievable by name and are usually analyzed by
parameter, pre- or postinfection day and expcrimentals versus con-
trols.

Safeguards:
Files are maintained in a building which is locked at night with

periodic patrols by security personnel. Access during duty hours is
restricted to authorized pertsonnel only.

Retention and disposal:
Records will be maintained until they have no further research

value.
System manager(s) and address:
Commander, US Army Medical Research Institute of Infectious

Diseases, Ft Detrick, Frederick, MD 21701.
Notification procedure:
Information may be obtained from the SYSMANAGER,
Record access procedures:
Requests from individuals will be addressed to the SYSMAN-

AGER and should indicate type of information desired.
Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories:
Quantitative data obtained from investigative staff, and clinical

laboratory reports.
Systems exempted from certain provisions of the act:
None

A14Q1.07aAMC
System name:

1401.07 Resumes for Non-Government Technical Personnel
System location:
Primary System: Battelle Columbus'Laboratories, Durham Oper-

htions (BCL-D), Suite 4A, 3333 Chapel Hill Boulevard, Durham, NC
27707.

Decentralized Segments: -Battelle Columbus Laboratories (BCL),
505 King Avenue, Columbus, OH 43201.

Procurement Office, United States Army Research Office
(USARO), P.O. Box- 12211, Research Triangle Park, NC 27709.

Categories of individuals covered by the system:
File contains solicited and unsolicited resumes of candidates for

providing scientific services to Federal agencies in the fields of math-
ematics and the physical, engineering, life and geosciences.

Categories of records in the system:
File contains individual's name, personal history resume, affili-

ations, area of expertise, social security number, record of remunera-
tion for services provided and performance evaluations.

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
BCL-D: To determine the best qualified technical personnel to

provide scientific services to Federal agencies.
BCL: Provides for BCL-D quick search computer services on

resume information.
Procurement Office, USARO: For evaluation of individual seientif-

ic service cost proposals.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in metal containers and automatic data processing

(ADP) random, access.
Retrievability:
Filed alphabetically by'last name of candidate and ADP by

keyword.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly trained and that have proper need.
Retention and disposal:
Records are temporary. They are retained in active-file for life of

the contract to facilitate work. They are destroyed when no longer
required.

System manager(s) and address:
Robert S. Carbonara, SSP Program Manager, BCL-D, Durham,

NC.
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Notification procedure:
Information may be obtained from:

Battelle Columbus Laboratories, Durham Operations
Suite 4A
3333 Chapel Hill Boulevard
Durham, NC 27707
Telephone: Area Code 919/489-2366

Rtcord access procedures: -

Requests from individuals should be addressed to: Battelle Colum-
bus Laboratories, Durham Operations, Suite 4A, 3333 Chapel Hill
Boulevard, Durham, NC 27707.

Written requests for information should contain the purpose of the
request, full name of the individual, current address, telephone
number, position title, and current employer. Visits are limited to
BCL-D.

For personal visits, the individual should be able to provide some
acceptable identification; i.e., driver's license, employing officer's
identification card, and give some verbal information that can be
verified.

Contesting record procedures:
The Army's rules for access to' records and for contesting the

contents and appealing initial determinations by the individual con-
cerned may be obtained from the SYSMANAGER.

Record source categories:
Correspondence received from candidates.
Systems exempted from certain provisions of the act:
None

A1401.08aDAAG
System name:

1401.08 Alphabetical Library Borrowers' File
System locatiom
Libraries on all Army installations. For installation address see the

organizational directory in the Appendix to these system notices.
Categories of individuals covered by the system:
Active and retired military and civilian personnel (including de-

pendents of military) and all other authorized patrons of Army li-
brary facilities.

Categories of records in the system:
File contains a record showing name, address, social security

number (SSN) and telephone number, which is used for patron regis-
tration and record- of library materials loaned.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012 and Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To fully identify every patron authorized to borrow library materi-

als when materials are charged out of the library. As library meter-
ials become overdue for return, overdue notices are sent to the
patrons at the.military or civilian address, as appropriate, depending
on the status of the patron. Used as a means of assuring that all
installation property has been returned and that the individual's ac-
count is-clear in conjunction with the installation clearance system.
May also be used to prepare a written report to the installation
commander, if the individual refuses or fails to make restitution for
negligently lost, damaged or destroyed library materials, and for
taking action as may be deemed appropriate to achieve restitution. It
is also used to advise patrons when specific information or materials
requested are available. It may be used for recording in library use of
equipment as head sets, typewriters, and cassette players.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card files, magnetic tape, computer printouts.
Retrievability:
File alphabetically by patron's surname.
Safeguards:
Files are maintained in areas accessible only to auth- orized person-

nel who are properly instructed in the permissible use of the informa-
tion. Library is secured during non-duty hours.

Retention and disposal-
Records are routinely destroyed upon clearance of the individual

involved.
System manager(s) and address:

The Adjutant General, Headquarters, Department of the Army
(DAAG-RE), Washington, DC 20314.

Notification procedure.
Requests should be directed to the specific library involved.

Record access procedures:
Written requests should be addressed to the librarian of the library

having the record and should contain the full name, rank, and SSN
of the individual.

For personal visits, the individual should be able to provide identi-
fication such as a military or civilian identification card, or driver's
license with a photograph.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determina- tions are contained in Army Regula-
tion 340-21.

Record source categories:
Each patron authorized to use the librarycompletes and personally

signs a Borrower's Registration Form (may be a Department of the
Army (DA) Form 1878). Information is obtained from no other
source unless correspondence is returned by mail channels.

Systems exempted from certain provisions of the act:
None

A1402.I8DAJA
System n

1402.18 Procurement Misconduct Files (Fraud Cases)

System location:
Litigation Division, Office of The Judge Advocate General, De-

partment of the Army, Room 213435, The Pentagon. Washington,
DC 20310.

Categories of individuals covered by the system:.
Individuals or legal entities investigated for alleged procurement

misconduct, such as fraudulent activities in securing or- performing a
Government contracL

Categories of records In the system:
Criminal and administrative investigations or fraudulent or other

criminal conduct in connection with Government procurement activ-
ities and the Joint Consolidated List of Debarred, Ineligible, and
Suspended Contractors.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The collected information is used to determine whether criminal or

civil proceeding should be initiated against the contractor with the
Government or Government procurement officials for criminal con-
duct in connection with procurement activities and to maintain and
distribute a list of contractors determined to be ineligible to partici-
pate in Government procurement activities. The routine users in-
clude, in addition to the Litigation Division, Office of the Judge
Advocate General of the Army, the Department of Justice, United
States (US) Attorneys, and the addressees for the Joint Consolidated
List of Debarred, Ineligible, and Suspended Contractors Which are:
Chief of Naval Material, Department of Navy; Director of Procure-
ment Policy, DCS/S&L, Department of Air Force; Director, De-
fense Supply Agency;, Director, Defense Communications Agency;
Director, Defense Nuclear Agency;, Headquarters, Department of the
Army (HQDA) (DAEN-GCZ-A); HQDA (DASG-HCL); HQDA
(NGB-JA); HQDA (DAMA.PPZ-A) Commander in Chief, US
Army Europe and Seventh Army; Commander; US Army Forces
Command, Ft McPherson. Georgia; US Army Health Service Com-
mand ATTN: HSC-LO-P; US Army Materiel Command; US Army
Training and Doctrine Command; Military District of Washington,
US Army; US Army Communications Command; US Army Security
Agency; US Army, Alaska; US Army Theater Support Command,
Europe; US Army Support Command, Hawaii; US Army Support
Command. Japan.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards:.
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Various Federal buildings employ security guards. Records are
maintained in file cabinets accessible only by authorized personnel
who are properly instructed in the permissible use of the information.

Retention and disposal:
Destroy 15 'ears after final action on the case.
System manager(s) and address:
Chief, Litigation Division, Office of The Judge Advocate General,

Department of the Army, Washington, DC 20310.
Notification prdcedure:
Information may be obtained from the SYSMANAGER.
-Written requests for information should contain the full name of

the individual, current address and telephone, number, the case
number that appears vwith the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number if any) which would, assist in. determining
the identity of the requester. :

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to any Staff Judge Advocate Office.

Record access procedures:
Written requests for information should- contain the full name of

the individual, current address and telephone number, the -ase
number that appears with the office symbol on all correspondence
received from this office and any other personal identifying data
(driver's license number, if any) which would assist in determining
the identity of the requester.

For personal visits, the individual should be able to provide some
positive identification (driver's license, identification card) and give
some information that could be verified within his 'case' folder. Visits
may be made to the Litigation Division, Office of The Jtidge Adv.o-,
cate General,. Department of the Army, Room 2D435, The Pentagon,
Washingtoii, DC'20310.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories: ,
Department of the Army Staff elements, Staff,-Judge. Advocte

Offices, as listed in the DOD organizational directory, Records
Center St. Louis, Military Personnel Center, Posts, Camps, and Sta-
tions, Department of the Army (DA) Field operating agencies, Civil
Service Commission, Department of Justice, US Attorneys, opposing
counsel, Armed Forces Institute of Pathology.

Systems exempted from certain provisions of the act:
None

A1402.2OaUSAREUR
System name: ' I

- 1402.20 Procurement Management Information System Europe
* System location:

Primary System: Headquarters, United States (US)'Army Procure-
ment Agency, Europe (USAPAE), Box 49, APO NY 09710.

Decentralized Segments: Maintained by subordinate purchasing of-
fices in Germany. Official mailing addresses are derivable from the
Department of Defense Directory in the Appendix to the Depart-
ment of the Army system notices.,

Categories of individuals covered by the system:
Any person associated with a, firm that desires to do business with

the US Government through the US Army Procurement Agency,
Europe.

Categories of records in the system:
Standard Form 129, Bidder's Mailing List Application, contains

applicant's name and address; type of organization; how long in
present business; name of business officers, owners, partners, affiliates "
of applicant; persons authorized to sign bids, offers, and contracts in.
applicant's name; equipment, supplies,'materials, and/or services on
which ap~licant desires to bid; type ofbiisiness; size of business;
business floor space; business net worth; security clearance of key
personnel and/or plant.

Dun & Bradstreet business rating, name of firm owner; name ind
address of firm, date firm started in business, 'payments, annual sales,
number of employees, firm- history, firm finances, firm operation
description, firm bankers, promptness of firm payments. I '

Department of Defense (DOD) Form 1057, Monthly Procurement
Summary of Actions Under

10,000 by Purchasing Office, contains number and dollar'value of
all procurement actions; number and dollar value of negotiated ac-

tions; number and dollar value of research, development, test and
evaluation actions; number and dollar value of competition in negoti-
ated actions; number and dollar value of imprest fund actions.

Army, Europe (AE) Form 1014a, US Army, Europe (USAREUR)
Dollar-Deutsche Mark Procurement Report, contains name and loca-
tion of purchasing office, activity address number, monthly reporting
period, number and dollar value of obligations by budget program,
country where procured, dollar value of obligation of operation and
maintenance, Army (OMA) and Deutsche Mark (DM) Funds.

AE Form 1014b, Analysis of USAREUR Offshore Procurement,
contains, by category, monthly dollar value of services and/or sup-
plies, FY cumulative dollar value of supplies and services.

AE Form 1014c, Breakout of Total Procurement Workload, con.
tains name and address of purchasing office, activity address number,
monthly reporting;period, purchase request workload, procurement
administrative lead time (PALT).

AE Form 1014d, Breakout by Purchase Method, contains name
and address, of purchasing office, activity address number, reporting
period, number of. actions accomplished in purchasing offices and
number of actions accomplished by ordering officers by type of
action, number of contracts awarded and number of modifications
executed by category dollar value,

AE Form 1014e, Contract Execution and Administration, contains
name 'and location of purchasing office, activity address number,
monthly reporting period, contract execution by number, contract
administration by number, competitive procurement by dollar value,
delinquent contracts by number, ,contract terminations by number.

Authority for maintenance of the system:
Title 10 U.S.C., S ction 3012, Secretary of the Army, powerspnd

duties, delegation by.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Purpose is to provide increased accessibility to a greater number of

qualified supply sources, thereby reducing costs to the US Govern-
ment through increased competition. Contracting officers and pur-
chasing agents'use information to determine sources for supplies and
services required by the US Government.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, punched cards, computer magnetic

tapes, computer magnetic disks, computer paper printouts.
Retrievability:
Paper records accessed manually and retrieved by name of bidder,

type of supply or service sold. Punched cards accessed manually and
by computer, and retrieved by computer index codes. Computer
magnetic tapes and computer magnetic disks accessed by computer
and information retrieved by computer index codes. Computer paper
printouts accessed manually by name of firm or individual and ad-
dress, and type of supply or service sold.

Safeguards:
Access is limited to contracting officers and purchasing agents,

Buildings containing records are secured during nonworking hours.
Records are filed in file containers.

Retention and disposal:
No response to two consecutive solicitations to offer results in

removal and disposal of all relevant records. Paper records, punched
cards and computer printouts are disposed of as Automatic data
processing (ADP) salvage waste; computer tapes and computer disks
are magnetically erased...

System manager(s) and address:
USAREUR Deputy Chief of Staff, Logistics, ATrN: AEAGD-S,

APO NY 09403.
Notification procedure:
Information may be obtained from:

USAREUR Deputy Chief of Staff, Logistics, ATTN: AEAGD-
S-PD, APO NY 09403.

Request for information must contain full name of individual, name
and address of individual's business.

Record access procedures:
With assistance of SYSMANAGER. Requests will be referred to

the SYSMANAGER.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-21.

Record source categories:
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Information is received from persons associated with business orga-
nizations expecting to do business with the US Government through
US Army Proqurement Agency Europe or its subordinate, area field
offices.

Information is received from Dun & Bradstreet Company records.
Systems exempted from certain provisions of the act:
None

A1403.3OaDAAG
System name:

1403.30 Commercial Entertainment Transaction Records
System location:
Installation and area clubs; other membership associations, nonap-

propriated fund (NAF) activities and instrumentalities; Armed Forces
recreation centers throughout the Army; United'States Army Europe
and Korea commercial/entertainment offices; and the Club and Com-
munity Activities Management Directorate, The Adjutant General
Center, Headquarters, Department of the Army. Addresses are listed
in the Directory of the Department of the Army Offices, Commands,
and Installations appearing in the Annual Compilation of System
Notices.

Categories of individuals covered by the system:
Individual performers, members of entertainment groups or their

agents who may be members of the United States (US) Forces and/
or their dependents, civilian components of US Forces and/or their
dependents, and other US citizens or foreign nationals.

Categories of records in the system:
File may contain name of individual or group, social security

number (SSN), type of entertainment, passport number, nationality,
location of performances, agent code, performance/band information,
fees charged, payment records, individual contract number, perform-
ance date, and the code of the NAF activity.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To register individual/group entertainers appearing at-NAF activi-

ties or instrumentalities, clubs, associations or recreation centers; to
issue pay and supporting documents incident to contract for such
entertainers; to account for monies of open messes and clubs for
entertainment purposes. Used for Internal Revenue Service for
income tax purposes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; punch cards, magnetic tapes and

disks, and computer printouts.
Retrievability:.
By SSN, agent code or band code.
Safeguards:
Buildings employ security guards. Paper files, computer cards, and

printouts are stored in areas accessible only to authorized personnel;
offices and buildings are locked during non-duty hours. Access to
computer is limited to individuals who are properly cleared and
trained in accordance with Army regulations.

Retention and disposal:
Records are maintained in current files for 3 years, then transferred

to inactive files for 3 years before being destroyed.
System manager(s) and address:
a. Europe: Chief, Program and Budget Division, Office of the

Deputy Chief of Staff for Personnel, United States Army Europe and
Seventh Army, APO New York 09403.

b. Korea;_Commander, Eight United States Army, ATTN: J-I,
APO San Francisco 96301.

c. All others: Director, Club and Community Activities Manage-
ment Directorate, The Adjutant General. Center, Headquarters, De-
partment of the Army, Washington, DC 20314.

Notification procedure:
Information may be obtained from the SYSMANAGER
Record access procedures:.
Requests from individuals should be addressed to the SYSMAN-

AGER.
Written requests for information should contain the full name of

the individual, agent code (if applicable), SSN and/or passport
number, and the time period and performance date involved.

For personal visits, the individual must provide acceptable identifi-
cation such as military identification, driver's license or passport.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations are contained in Army Regula--
tion 340-21 (32 CFR Part 505).

Record source categories:
Information is obtained from individual entertainers and agents.
Systems exempted from certain provisions of the act:
None.

A1405.01AMC
System name:

1405.01 Contractor Personnel Files
System location:
Contractor Industrial Relations Office, AMSAR-PPC-IR, United

States (US) Army Armament Command (ARMCOM).
Categories of Individuals covered by the system:
Contractor employees at Government-owned contractor operated

plants whose total compensation exceeds
15,000 per annum.
Categories of records in the system:
Files contain entrance, merit and/or promotional and current sala-

ries, educational and experience background and other compensation
paid in area of bonuses. ,'

Authority for maintenance of the system:
Title 5 U.S.C., Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Industrial Relation Office: Establishes, maintains and controls reim-

bursable monetary limitations on total compensation paid to contrac-
tor employees working under cost type contracts with the govern-
ment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Records are stored in filing cabinets and filing- card boxes in

alphabetical order by plant.
Retrievability:.
Filed in alphabetical order by plant and last name of employee.
Safeguards:
Buildings are periodically checked by guards. Records are main-

tained in locked filing cabinets.
Retention and disposal:
Records are permanent. They are maintained in- active file until

employee is terminated at which time they are sent to records hold-
ing area at Rock Island Arsenal.

System manger(s) and address:
Director of Procurement and Production, Headquarters (HQ) US

Army Armament Command, Rock Island, IL 61201.
Notification procedure:
Information may be obtained from:

ARMCOM, AMSAR-PPC-IR
Building 350
Rock Island, IL 61201
Telephone: Area Code 309-794-6134

Record access procedures:
Request for information should be addressed: US Army Armament

Command, AMSAR-PPC-IR, Bldg. 350, Rock Island, IL 61201.
Written request for information should contain full name of the

individual and plant where employee last worked.
For personal visits, the individual should be able to provide some

acceptable identification, i.e., driver's license, work badge and pro-
vide basis for requiring such data.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from ARMCOM, AMSAR, P&P
Director, Rock Island, IL 61201.

Record source categories:
Various Government-owned contractor-operated installations

throughout the US.
Systems exempted from certaWn provisions of the act--
None
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A1416.05DALO
System, name:

1416.05 Property Officer Designation Files
System location:
Maintained at each headquarters with orders issuing authorit .
Official mailing addresses are in the Department of Defense Direc-

tory in the Appendix to the Component's System Notice.
Categories of individuals covered by the system:
Those individuals with formal responsibility for United States (US)

Government property.
In all instances the individual concerned is provided a copy of the

designation orders.
Categories of records in the system:
File contains copies of orders appointing or relieving individuals as

property officers.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
File is maintained to verify an individual's authority to assume

responsibility for US Government property.
Utilized by other, designated property officers when transferr'ng

property; I
Used to verify that an individual is a designated property officer.
Policies and practices for storing, retrieving; accessing,. retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability;
Filed alphabetically by last nanie of appointee at headctuarter's;
Filed by headquarters and orders number at Department'of the

Army, the Adjutant General. t

Safeguards:
Records are maintained in locked cabinets accessible only to limit-

ed authorized personnel. -,

Retention and disposal:
File is maintained during anindividual's incumbency and destroyed

by' burning or shredding 2 years after termination of appointment.
System manager(s) and address:..
Deputy Chief of Staff for Logistics, Department of the Army, The

Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from commanding officers of orders

issuing headquarters.
Written requests for information must contaifi the full name'of the

individual, social security number, current address and telephone
number, orders number and date. ,

For personal visits, individuals may 'contact designated -representa-
tive of commanding officers of orders issuing headquarters.

Record access procedures:
Individual may review his/her record by visiting designated repre-

sentatives of or writing to commanding officers of orders issuing
headquarters.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial deteruiinations by the individual concerned may
be obtained from the SYSMANAGER. , ,

Record source categories: ,
Written communications of various types, and/or verbal orders of

commanding officers, designating individuals as property officers.
' Systems exempted from certain provisions of the act:
None

. A1416.16DALO,
-System name: ', - ' -

1416.16 Hand Receipt Files "
System location: '

Property book offices and'supply rooms at most Army activities
throughout the world.

This is a working (temporary or suspense) file maintained at the
lowest organizational level.

'Official mailing addresses are in' the Department of Defense Direc-
tory.

Categories of individuals covered by the system:

Any individual, citizen or non-citizen, military or civilian, who
assumes temporary custody or responsibility for United States (US)
Government or other property.

In all instances the individual concerned is provided a copy of the
completed and signed hand receipt.

Categories of records in the system:
File contains receipts reflecting acceptance of responsibility for

items of property listed thereon. Included are individual receipts and
listings.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
File is maintained as a record of property in use or in custody of

individuals.
Utilized by accountable officers as an audit trail for property

responsibility.
Used in investigations to determine responsibility for lost, dam-

aged, or stolen property.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual concerned.
Safeguards:
Records are maintained in locked cabinets or locked areas accessi-

ble only to limited authorized personnel.
Retention and disposal:
File is maintained only while property is in use, by' or in the

custody of an individual.
File is destroyed on turn-in or other complete accounting for the

property, or when superseded by a new receipt or listing. -
System manager(s) and address: ,
Deputy Chief of Staff for Logistics, Department of the Army, The

Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from activities issuing hand receipts,
Written requests for information must contain the full name of the

individual, social security number for a citizen, other identifying
number for a non-citizen, and current address and phone number,

For personal visits, individuals may contact designated reprcsenta-
tives of activities issuing hand receipts.

Record access ptocedures:
Individual may review his/her record by visiting designated repre-

sentatives of or writing to the activity issuing hand receipts,
Contesting record jirocedures:
The Army's rules for access to records and for contesting Contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source -categories:
Hand receipt, either on printed form or on plain paper, signed by

the individual accepting responsibility for US Government or other
property.

Systems exempted from certain provisions of the act:
None

A1416.20DALO
System name:

1416.20 Pei'sonal Property Accounting Files
System location:
Maintained in orderly rooms of troop units.
Official mailing addresses are in the Department of Defense Direc.

tory in the Appendix to the Component's System. Notice,
Categories of individuals covered by the system:
Military individuals absent without leave or absent sick in medical

facilities.
A copy of the document, with attachments, is provided to the

individual concerned.
Categories of records in the system:
File contains documents reflecting items of personal property of

individuals absent without leave or'absent sick in medical facilities,
Included are inventory of personal property and similar forms, and
related papers.
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Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
File is maintained to ascertain and identify property left behind by

an absent individual.
Utilized by troop commanders to protect the interests of absent

personnel, and to assist in preventing loss, damage, or theft of the
individual's property.

Used as a basis for claim against the United States (US) Govern-
ment-by individuals for property lost, damaged, or stolen.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual owning the properr

ty.
Safeguards:
Records are maintained in locked cabinets accessible only to limit-

ed authorized personnel.
Retention and disposal:
File is maintained during an individual's absence and *destroyed by

burning or shredding 2 years after return of the individual concerned.
System manager(s) and address-
Deputy Chief of Staff for Logistics, Department of the Army, The

Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from troop commanders.
Written requests for information must contain the full name of the

individual, social security number, current address and telephone
number, and dates and circumstances of the absence.

For personal visits, individuals may contact designated representa-
tives of troop commanders.

Record access procedures:
Individual may review his/her record by visiting designated repre-

sentatives of or writing to troop commanders holding the records.
Contesting record procedures:
The Axmy's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Inventories and other documents prepared by designated individ-

uals.
Systems exempted from certali provisions of the act:
None

A1416.34DALO
System name:

1416.34 Personal Clothing Record Files
System location:
Maintained by Active Army training activities, National Guard

Armories, and United States (US) Army Reserve Units.
Official mailing addresses are in the Department of Defense Direc-

tory in the Apjendix to the Component's System Notice.
Categories of individuals covered by the system:
All assigned personnel with military status.
In all instances the individual concerned is provided a copy of the

completed and signed record.
Categories of records in thi system:
File contains individual personal clothing records, Department of

the.Army (DA) Form 3078.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
File is maintained as a record of military personal clothing in the

custody of individuals.
Utilized by troop commanders as an audit trail for property r&

sponsibility; to'determine unit readiness, and as a basis for requisition-
ing material short of allowances.

Used in investigations to determine responsibility for lost, dam-
aged, or stolen property.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in individual file folders.
Retrievability:.
Filed alphabetically by last name of individual concerned.
Safeguards:
Records are maintained in locked cabinets or locked areas accessi-

ble only to limited authorized personnel.
Retention and disposa:
For active Army personnel the record is destroyed by burning or

shredding when the individual concerned has completed basic train-
ing, has been in the service 6 months, ane has fulfilled their final
showdown inspection as required by Army Regulation (AR) 710-2.

For National Guard and US Army Reserve personnel the record is
transferred with the military personnel records jacket when the indi-
vidual concerned has completed basic training.

For all personnel the record is destroyed by burning or shredding
when the individual concerned is separated and has no further mili-
tary status.

System manager(s) and address.
Deputy Chief of Staff for Logistics, Department of the Army, The

Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from troop commanders holding the

records in question.
.Written requests for information must contain the full name of the

individual, social security number (SSN), and current address and
phone number.

For personal visits, individuals may contact designated representa-
tives of troop commanders.

Record accessprocedures:
Individual may review his/her record by visiting designated repre-

sentatives of or writing to troop commanders holding the records.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appeling initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Department of the Army (DA) Form 3078 is completed at the

time clothing is issued and signed by the individual receiving the
clothing.

Systems exempted from certain provisions of the act
None

A1417.02DALO
System-name:

1417.02 Authorized Supply Representative Card Files
System location:
Maintained at self-service supply center stores (SSSCS);
Official mailing address are in the Department of Defense Direc-

tory in the Appendix to the Component's System Notice.
Categories of Individuals covered by the system:
Individuals, military or civilian, authorized to sign for material

taken from the SSSCS.
Individual signs a sample signature on the card when it is initially

prepared.
Categories of records in the system:
File contains cards identifying individuals as authorized supply

representatives, correspondence relating to issuance of the cards, and
correspondence relating to lost and found cards.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
File is maintained to identify those individuals authorized to sign

for and remove property from the SSSCS.
Utilized to prevent unauthorized personnel from obtaining material

from the SSSCS.
Used by the SSSCS to verify signatures of individuals removing

supplies from the store.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Stdrage:
Paper records or embossed cards in file drawers.
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Retrievability:
Filed by organization and by last name of individual concerned.
Safeguards:
Records are maintained in locked cabinets or locked areas accessi-

ble only to limited authorized personnel.
Retention and disposal:
Obsolete cards are destroyed by burning or shredding after making'

necessary entries to the control register, any remaining files are
destroyed in the same manner after.2 years.

System manager(s) and address:
Deputy Chief of. Staff for Logistics, Department of the Army, The

Pentagon, Washington, DC 20310.
,Notification procedure:
Information may be obtained from the officer in charge (OIC) of

the SSSCS where the supply representative card is/was maintained;
Written requests for information must contain the full name of the

individual, social security number (SSN), organization to which as-
signed and date when supply representative card was signed, and
current address and phone number..

For personal visits, individuals may contact designated representa-
tives of the OIC of the SSSCS where the supply representative card
is/was maintained.

Record access procedures:
Individual may review his or her record by'visiting designated

representatives of or by writing to the OIC of the SSSCS where the
supply representative card is/was maintained.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations -by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Printed forms or embossed cards prepared at the direction of the

OIC of the SSSCS and. validated by the signature of the individual
concerned.

Systems exempted from certain provisions of the act:
None

A1417.03DALO
System name:

1417.03 Authorized Supply Representatives, Card Register Files
System location:
Maintained at self-service supply center stores (SSSCS);
Official mailing addresses are in the Department of Defense Direc-

tory in the Appendix to the Component's System Notice.
Categories of individuals covered by the system:
Individuals, military or civilian, authorized to sign for material

taken from the SSSCS;
Individual's name is entered on the register after the card number;,
This file is complementary to sysname 1417.02 Authorized Supply'

Representative Card Files.
Categories of records in the system:

. File contains a list of authorized supply representative card nim-
bers, each -number followed by the name of the individual to whom
the card is assigned. " ..

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.

,-Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

File is maintained to account for authorized supply representative
cards.

Utilized to identify authorized supply representative card numbers
that have been issued and are available for issue.

Used in investigations of lost, destroyed,_ or stolen authorized
supply representative cards.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Ledger sheets in a book or binder.
Retrievability:
File is in authorized supply representative card number sequence.
Safeguards:
Records are maintained in locked cabinets or ,locked areas accessi-

ble only to limited authorized personnel.
Retention and disposal:

The register is destroyed after all cards reflected on the sheet have
expired or have been carried forward to a new sheet.

System manager(s) and -address:
Deputy Chief of Staff for Logistics, Department of the Army, The

Pentagon, Washington, DC 20310.
Notification procedure:
Information may be obtained from the officer in charge (OIC) of

the SSSCS where the supply representative card register is main-
tained.

Written requests for information must contain the full name of the
individual, social security number (SSN), organization to whichns-
signed and date when supply representative card was signed, and
current address and phone number.

For personal visits, individuals may contact designated represcnta-
tives of the OIC of the SSSCS where the supply representative card
register is maintained.

Record access procedures:
Individual may review his/her record by visiting designated repre-

sentatives of or by writing to the OIC of the SSSCS where the
supply representative card register is maintained.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Prepared by the SSSCS clerk at the time authorized supply'repre-

sentative cards are issued.
Systems exempted from certain provisions of the act:
None

A1420.08aAMC
System name:

1420.08 Equipment Operator Permit Files.
System location:
Decentralized at local installation level of the Department of the

Army. For official mailing addresses see the organizational directory
in the Appendix to these system notices.

Categories of individuals covered by the system:
All military and civilian personnel authorized to operate certain

categories of Government equipment (generators, air compressors,
gas generators, construction equipment, materials handling equip-
ment, locomotives, guided'missile hydraulic elevators, mobile floating
assault bridges (MOFAB), fueled heaters and stoves, amphibious
crafts, and mine detecting equipment).

Categories of records in the system:
File contains individual's permit information (Standard Form 46)

for operating the above listed Government equipment.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine-uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
The purpose of the record is to establish the permissibility (based

on physical and mental qualifications, past experience and training) of
an individual for operating various Government equipment. It is used
by enforcement personnel, i.e., inspectors, military 'police, supervi-
sors, etc.,'to determine whether individuals are qualified to operate
the Government equipment that is covered. These inspectors/super.
visors ate exclusively Department of the Army personnel,

Used by administrative personnel at local installation levels to issue
duplicate permits in event of loss or destruction.

Policies and practices for storing, retrieving, accessing, rctainlng, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability: ,
Filed alphabetically by last name of individual.
Safeguards:
Buildings are protected from unauthorized entry by security

guards and records are maintained in areas accessible only to author-
ized pqrsonnel.

Retention and disposal:
Records are destroyed 3 years from date of issue or whenever

revoked by proper authority, whichever occurs first.
System manager(s) and address:
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Commander, United States Army Materiel Command, ATTN:
AMCSF-S (Chief, Safety Office) 5001 Eisenhower Ave., Alexandria,
VA 22333, and Commanders of installations exercising control over
this type of equipment.

Notification procedure:
Request should not be addressed to SYSMANAGER but to the

Commandei of the local installation where record is thought to be
filed. Request should be addressed to the Mobility Equipment Exam-
iner of the installation.

Record access procedures:
Requests should be addressed to the local installation where record

is thought to be filed.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
All information is obtained by interview with the individual seek-

ing permission to operate Army equipment.
Systems exempted from certain provisions of the act:
None

- A1420.09AMC
System name:

1420.09 Equipment Operator Permit Register Files
System location:
Decentralized at local installation level of the Department of the

Army. Addresses are, in the Department of Defense Directory in the
Appendix.

Categories of individuals covered by the system:
All military and civilian personnel authorized to operate certain

categories of Government equipment (generators, air compressors,
gas generators, construction equipment, materiels handling equip-
ment, locomotives, guided missile hydraulic elevator, mobile floating
assault bridge (MOFAB), fueled heaters and stoves, amphibious
crafts, pumping equipments, mine detecting equipment, heating and
cooling equipment).

Categories of records in the system:
File contains ledger of individuals who" have been issued equipment

operator permit Standard Form (SF) 46.
Authority for maintenance of the system:
Title 10 U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
The purpose of the record is to establish an account of equipment

operator permits issued.
It is used by administrative personnel to keep track of total number

of permits issued at an installation.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper ledgers in file folders and card file by permit number.
Retrievability:
Filed numerically by card (SF46) number crossed referenced by

individual's name.
Safeguards:
Buildings housing files are protected from unauthorized entry and

records are maintained only by authorized personnel.
Retention and disposal:
Records are destroyed 3 years after the last entry on the page or

bound register.
System manager(s) and address:
Commander, United States Army Materiel Command, ATTN:

AMCSF-S (Chief, Safety Office), 5001 Eisenhower Ave., Alexandria,
VA 22333, and commanders of installations exercising control over
this type of equipment.

Notification procedure:
Requests should be addressed to the commander of the local instal-

lation where record is thought to be-filed. Request should be ad-
dressed to the Mobility Equipment Examiner of the installation.

Record access procedures:.
Written requests should contain the full name of the individual,

birth date, social security number (SSN) and permit (card) number, if
known.

For personal visits, the individual may contact the installation
headquarters administrative staff and ask for the mobility equipment
examiner.

For personal visits, the individual should be able to provide some
form of identification (ID) (picture ID preferred).

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:.
Army Classification Battery and the Driver Selection, Battery I

tests or, if acceptable to the commander, evaluation of the individ-
ual's experience by personal interview.

Driver Selection, Battery 1I if Battery I tests are sufficiently low
(below 85) or Battery I is not to be taken.

Systems exempted from certain provisions of the act:
None

A1427.01aDALO
System name:

1427.01 Laundry and Dry Cleaning Accounting Files
System location:
Maintained at all laundries world-%vide, Department of the Army

(DA) Forms 3799 maintained also at United States Army Finance
and Accounting Center (USAFAC), Ft Benjamin Harrison, IN.

Categories of Individuals covered by the system:
All military personnel who are authorized payroll deduction serv-

ice. Files contain individual's name, social security number (SSN),
and unit to which assigned. The first letter of the individual's sur-
name and the last four numbers of his SSN are required for identifi-
cation at installations still utilizing the old permanent marking
system.

Categories of records in the system:
Files contain individual's application for laundry and/or dry clean-

ing start or stop deductions (DA Form 3799), laundry mark, organi--
rational code number, amount deducted from his pay monthly for
laundry or dry cleaning service, date, and organization name.

Authority for maintenance of the system:
Title 10 U.S.C., Section 3012; also Army Regulation (AR) 210-130,

Fabricare Facilities.
Routine uses of records maintained In the system, including catego-7

ries of users and the purposes of such uses:
To determine patrons who are authorized laundry and dry clean-

ing service. Roster is utilized to verify receipt and shipment of
individual laundry bundles and the amount of money. deducted from
incumbent's pay. Used to determine the amount of reimbursables for
installation accounting purposes.

Policies and practices for storing, retrieving, accessing, retainlng, and
disposing of records In the system:

Storage:
Manually or machine prepared rosters based on input submitted by

DA Form 3799. All information is stored on magnetic tape, alpha-
betically by last name.

Retrievability:
Filed alphabetically by last name.
Safeguards:.
Manual files arc maintained in locked areas accessible only to

limited authorized personnel.
Machine prepared files are maintained in the Data Processing Ac-

tivity tape vault, which is a restricted area. Only authorized person-
nel have access to the data.

Retention and dLsposal:
Laundry rosters are retained in active files until the end of the

fiscal year, held 1 year in current files area, then forwarded to
Records Holding Area for retention for 1 year. Punch cards and DA
Forms 3799 are retained indefinitely until laundry or dry cleaning
service is cancelled by the individual concerned.

System manager(s) and address:
Chief, Services Branch. Troop Support Division, Directorate of

Transportation and Services, Office, Deputy Chief of Staff for
Logstics;(ODCSLOG), The Pentagon, Washington, DC 20310.

Notification procedure:
Information may be obtained from the Director of Industrial Oper-

ations (DIO) at each installation supporting a laundry facility.
Record access procedures:.
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Requests-for information by individuals should be submitted to the
DIO of facility providing laundry service for them. .
- Contesting record procedures:

The rules.for coniesting contents and appealing initial determina-
tions are contained in Army Regulation 340-21.

Record source categories: "
DA. Form 3799, 'Request for Lundry Services, submitted by

active duty Army persopnel and other authorized personnel.
Systems exempted from'certain provisions of the act:- -

- None
A1434.10AMC

System name: ,
1434.10 Small Arms Sales Record Files -.
System location: I I I ,
Distribution Management Branch, ,Distribution Division;, Materiel

Management Directorate, Headquarters (HQ) United States (US)
Army Armament Command (ARMCOM), Rock Island, IL 61201,
(Correspondence office symbol; AMSAR-MMD-D).

Categories of individuals covered by the system:
Any US citizen who was considered eligible under federal regula-

tions, and purchased a firearm from the US Government for personal
use.

Categories of records in the system.t
File contains name, mailing address-and date the individual pur-

chased the firearm, inclhding; weapon caliber, model, tye. and serial
number of firerm purchased.

Authority for maintenance of the system:, , ",
Title 10 U.S.C.; Section 4308, Title: Civilian Rifle Range: Estab-

lishment; Instruction, afithorizes" maintenance of the system of rec-
ords, through iniplementation of Chapter II (Sales of'Ordnance Prop-"
erty to Individuals, Non-Federal Government Agencies, Institutions, .
and Organizations),

Routine uses of records maintained in'the system, including catego-
ries of users and the purposes of such uses:

Distribution Management Branch: To maintain record files, in
order to respond- to individual citizen inquiries as well as Federal,
state and, local law enforcement investigative agencies as to owner-
ship or serial number identification. - I
. Individual Citizen Inquiries: To obtain/verify serial number(s) of
previous purchases of firearms due to loss of same through fire, theft,
or act of God. To enable concerned individual to report loss to
proper authorities.
- Investigative Agency Inquiries: To provide Federal, state and local

law enforcement investigative agencies.a source for:,d~iermination of
last known firearm ownership: tracing'of recovered or confiscated
firearms; and assistance to law enforcement authorities in criminal
prosecution or civil court actions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: .. -

Storage:
Paper records in file cabinets.
Retrievability:
Bulk of records are filed in serial number sequence by type of

weapon with a portion of this system cross-referenced alphabetically
by last name of purchaser.

Safeguards:

Installation security guard force in charge of overall security. Rec-
ords are maintained in building accessible only by authorized person-
nel.

Retention and disposal:
Records are permament. File is maintained by means of Depart-

ment of the Army (DA) Form 3535 Weapon Sales Record.-All other
shipping documents, certificates and related papers are retained in-
active file until end of calendar year, held 1 additional-year in
inactive file and'subsequently destroyed. -

System manager(s) and address:
HQ, US Army Armament Command, Rock Island, IL 61201.
Notification procedure:
Information ma , be obtained from: .

HQ, US Army Armament Command (AMSAR-MMD-D)
Rock Island Arsenal
Rock Island, IL 61201
Telephone: Area Code 309/794-6568

Record access procedures:

Requests from individuals should 8e addressed to: HQ, US Army
Armament Command (AMSAR-MMD-D), Rock Island, IL 61201.

Written iequests fdr information should contain the full name of
the individual, current address, (as well as address at time of firearm
purchase, if different from current address), the calibdr, type and
serial-number of firearm(s) purchased, if known.

For personal visits, the individual should be able to provide some
acceptable identification, i.e., driver's license, employing office's lden
tification card, and provide verbal information as to caliber, type and
serial number of firearm(s) purchased, if known.

Contesting record procedures:'
Army's rules for contesting contents and appealing content data

may be obtained from HQ, ARMCOM (AMSAR-GCS), Rock
Island, IL 61201.

Record source categories:.
Application and related forms from the individual requesting pure

chase of firearm.
Systems exempted from certain provisions of the act:
None

A1501.07aDAEN
System name:

1501.07 Users' Profile System
System location:
United States (US) Army Corps of Engineers, Southwestern Divi-

sion, Dallas, TX 75202.
Categories of individuals covered by the system:
All employees of the division office.
Categories of records in the system:
Record of employee by social security number (SSN) and name,

with interest by subject, reader profile information.
Authority for maintenance of the system:
Reorganization Act in 1949, 63 Stat. 203, as amended; Title 5

U.S.C., Section 133z.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To aid librarian in selecting, ordering and maintaining media that

meets the needs of library users.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Recofds are maintained on a cycling master file, periodically up.

dated with current data.
Storage:
Computer magnetic tape and printouts.
Retrievability:
Data retrieved by SSN and name or by subject of interest.
Safeguards:
Buildings where files are kept have security guards. Files main-

tained in area accessible only to authorized personnel.
Retention and disposal:
Destroy when no longer needed to facilitate or control work.
System manager(s) and address:
Chief, Technical Information Division, Office of the Chief of Engi.

neers, Washington, DC 20314.
Notification procedure:
Information may be obtained by contacting: Division Engineer, US

'Army Engineer Division, Southwestern, Main Tower Building, 1200
Main Street, Dallas, TX 75202.

Record access procedures:
By contacting Office, Administrative Service Branch, US Army

Corps of Engineers, Southwestern Divisidn, Dallas, TX 75202,,
Contesting record procedures:
The Army's rules for contesting. contents and. appealing initial

determinations are contained in Army Regulation 340-21.
Record source categories:
Information in this file ii obtained by a questionnaire furnished

each employee. Information voluntary.
Systems exempted from ceiain provisions of the act:
None I

A1503.O7aDAEN
System name:

1503.07 Resettlement Files
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System location:
Primary System: Homeowners Assistance Division, Real Estate

Directorate, Office, Chief of Engineers (OCE) (Department of the
Army).

Decentralized Segments: Engineer Division and District Offices.
Categories of individuals covered by the system:
Individuals who apply for relocation assistance pursuant to the

provisions of Title II of Public Law 91-646.
Categories of records in the system:
File contains the individual's application for Relocation Assistance

and related papers; correspondence between the Engineer Division
and District Offices; correspondence between the Homeowners As-
sistance Division, Real Estate Directorate, Office, Chief of Engi-
neers, and Division and District Offices; correspondence with the
applicant; correspondence between the Office of the President and
Congressmen from whom the applicant has requested assistance.
Documents relating to the movement of displaced persons because of
the acquisition 'of real estate by this agency.

Authority for maintenance of the system:
Pub. L. 91-646.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Homeowners Assistance Division: Records accumulated incident

to processing applications for relocation assistance benefits and to
consideration of appeals in cases where appeals are filed.

Corps of Engineers Division and District Offices: To take initial
action in assisting applicants in preparing their application for bene-
fits, in reviewing applications filed, in determining benefits, and in
submitting to higher authority for consideration those applications
where appeals are filed which cannot be acted upon favorably at the
field level.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders. Information may also be stored on

magnetic tape, cards, or disk.
Retrievability.
Filed alphabetically by last name of applicant.
Safeguards:.
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Primary System: Records are permanent.
Decentralized Segments: Records are destroyed 6 years after noti-

fication of final determination, or 2 years after final audit approval by
OCE, whichever is later. Information on magnetic tape, cards, or
disk is updated on a continuing basis.

System manager(s) and address:
Chief of Engineers,- Headquarters, Department of the Army_

(HQDA), Forrestal Building, Washington, DC 20314.
Notification procedure:
Information nimy be obtained from:

Chief of Engineers
ATIN: DAEN-REH-O
Headquarters, Department of the Army
Forrestal Building
Washington, DC 20314 -
Telephone: Area Code 202-693-6786

Record access procedures:
Requests from individuals should be addressed to: Chief of Engi-

neers, ATTN: DAEN-REH-O, HQDA, Forrestal Building, Washing-
ton, DC 20314.

Written requests for information should contain the full name of
the individual, current address and telephone number, and the state
where the individual resided at time the application was filed. Visits
can be made to the Division/District Offices or the Homeowners
Assistance Division (DAEN-REH-O), Forrestal Building, Washing-
ton, DC 20314.

For personal visits, the individual should be able to provide some
acceptable identification such as a current driver's license, and give
some verbal information that can be verified with his case folders.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determinations may be obtained from HQDA (DAEN-REH-O),
Washington, DC 20314.

Record source categories:
The individual's application for Relocation Assistance and related

correspondence from the Division and District Offices-
Systems exempted from certain provisions of the act:
None

A1504.08aDAEN
System name:

1504.08a Real Estate Outgrants
System location:
Office of the Chief of Engineers (OCE), United States Army

Corps of Engineers Division and District Offices with real estate
responsibility.

Categories of Individuals covered by the system:
Grantees holding outgrants (leases, licenses, easements, permits,

and consents) for use of Government real property, or permission
(under consents) for use of property over which the Government
holds easement interests.

Categories of records In the system:
Outgrant instruments and listings by number and name to include

location, purpose, term and rental for each outgrant and an indication
when grantees are not in compliance with term of their outgrants.

Authority for maintenance of the system: Outgrants at civil and
military installations are issued under the following authorities:

Title 10 U.S.C., Sections 2667, 2668, 2669. 2672, 3012, 4777, 8012
and 9777.

Title 16, U.S.C., Sections 460d and 661 et seq.
Title 30 U.S.C., Section 185.
Title 33 U.S.C., Sections 558b and 558b-1.
Title 40 U.S.C., Sections 319 and 471 et seq.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of this system is to promote processing of outgrants

and to facilitate the administration of the outgrant program.
- The machine listing of outgrants (Engineer Form 3560) is used by
OCE personnel and District, Division, and Headquarters OCE levels
in recording inspections of outgrants and determination of grantees'
compliance with terms and conditions of the grant. Though presently
used only for civil works projects, it may be used for inspection of
military installations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Punch cards in ADP Centers; paper records and computer paper

printouts in file folders at District/Division/OCE Offices.
Retrlevability:
Numerically by outgrant number. Numbers may be obtained from

an alphabetical listing by name.
Safeguards:
Automated data are protected by physical security devices which

include guards to the buildings, and iunited access only to authorized
personnel. Access to or update of information in the system is pro-
tected through a system of passwords, thereby preserving integrity of
data handled. Paper records are maintained in areas accessible only

,to authorized personnel in buildings which either employ security
guards or are locked when not in use.

Retention and disposal:
Outgrants at OCE level are destroyed on termination; remaining

files are permanent. Division records are destroyed 4 years after
termination of basic instrument. In District Offices and ADP Centers,
records are destroyed 3 years after termination of basic instrument.

System manager(s) and address.
Chief, Programs Division, Directorate of Real Estate, Office of the

Chief of Engineers, Department of the Army Washington, DC
20314.

Notification procedure:
Information may be obtainid from SYSMANAGER.
Record access procedures:
Access to records may be gained by contacting the SYSMAN-

AGER.
Contesting record procedures:.
The Army's rules for access to records or for contesting contents

and appealing initial determinations are contained in Army Regula-
tion 340-41 (32 CFR Part 505).

Record source categories:
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Outgrants in the names of individuals.
Systems exempted from certain provisions of.the act:
None /

A1506.02aDAEN
System name:

1506.02 Homeowners Assistance Case Files
System location:
Primary System: Homeowners Assistance Division, Real Estate

Directorate, Office, Chief of Engineers (OCE), Department of the
Army.

Decentralized Segments: Engineer Diyision: and District Offices.
Categories of individuals covered by'the system:
Civilian employees and military, personnel who apply for home-

owners assistance benefits under Section, 1013 of Pub. L. 89-754, as
amended.

Categories of records in the system:
Documents relating to the application of persons involved in losses

sustained in real estate market because of closure or reduction of
military bases. Included are: employment verifications; income and
expensefigures; Engineer (ENG) Form 42 (Offer to Sell Real Prop-
erty) or similar written offer; ENG Form 3423 (Negotiator's Report),
title evidence and opinions, surveys, leases; ENG Form 798 (Certifi-
cate of Inspection and Possession); ENG Form 1566 (Payment and
Closing Sheet . and Receipt for United States Treasurer's Check);
market impact data; insuranbe and tax data; ENG Form 1290 (Dis-
claimer by Person in Possession); Department of Defense Form 1607
(Application for Homeowners Assistance); Federal Housing Adminis-
tratioh (FHA) Form 1174 (Notification of Military Acquisition) and
FHA Form 1175 (Transmittal of Recorded Deed. and Title Assem-
bly-Military Acquisition); appraisal, repbrts, docket sheets,. question-
naires, copies of deeds and mortgages, mortgage settlement, data;
evidence of proof of ownership and occupancy of residence, appli-
cant appeals and final decisions thereon; comparable forms and relat-
ed correspondence.

Authority for maintenance of the system:
Section 1013 of the Demonstration Cities and Metropolitan Devel-

opment Act of 1966, Pub. L. 89-754 (80 Stat. 1255, 1290), as amend-
ed.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Homeowners Assistance Division OCE: To process applications
for homeowners assistance. benefits and to' consider appeals; to
review market studies and appraisals; to review final title assemblies
of deeds of conveyance to the Government for properties acquired
under the program.

Corps of Engineers Division and District Offices: To investigate
and study, potential impact of biise closures or reductions based upon
personnel data and real estate market conditions; to reply,t inquiries;
to assist persons in applying for benefits' by reviewing applications,
determining benefits, furnishing deed, title evidence, name of Gov-
ernment's grantor, name ,and address of-mortgagee, unpaid balance
on mortgage, occupancy data, tax information, title opinion and in-
surance policy; to furnish FHA appropriate papers and to transmit
uhresolved appeals to OCE.

Department of Housing and Urban Development/FHA: In assum-
ing custody of acquired homes, to manage and dispose of such
properties on behalf of the Secretary of Defense.

FHA/Veterans Administration: In accepting subsequent -purchaser
in private sale when property is encumbered by a mortgage loan-
guaranteed or insured by them.

Department of Justice: In reviewing final title and deeds of con-
veyance to the Government for properties acquired under the pro-
gram, pursuant to their responsibilities under Pub. L. 91-393.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; magnetic, tape, cards,or disk.
Retrievability:
By applicant's surname.
Safeguards:
Automated data are protected by physical security devices which

include guards to the buildings, and limited access only to authorized
personnel. Access to or update of information in the system is pro-
jected through a system of passwords, thereby preserving integrity of
data handled. Paper records are maintained in areas accessible only
to authorized personnel in buildings which either-employ security
guards or are locked when not in use.

Retention and disposal:
Office performing Army-wide responsibility:,Files are destroyed 10

years after final action or decision on appeals, at applicable.
System manager(s) and address:
Chief of Engineers, Headquarters, Department of the Army, Wash.

ington, DC 20314.
Notification procedure:
Information may be obtained from:

Chief of Engineers, Headquarters,
Department of the Army,
ATTN: DAEN-REFL-O
Washington, DC 20314
Telephone: Area Code 202/693-6786.

Record access procedures:.
Requests from individuals should be addressed: Chief of Engineers,

Headquarters, Department of the Army, ATTN., DAEN-REH-O,
Washington, DC 20314.

Written requests for information should contain tfie full name of
the individual, current address and telephone number, name and
location of the installation announced for closure.

Personal visits may be made to the Homeowners Assistance Divi-
sion, Office, Chief of Engineers, Headquarters, Department of the
Army, Washington, DC 20314. The individual should be able to
provide' acceptable identification such as a current driver's license,
and give verbal information that can be yerified with case folder.

Contesting record procedures:
The Army's rules for contesting contents and appealing Initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Individual's application for homeowners assistance.,
Systems exempted from certain provisions of the act-
None

A1509.11aDAEN
System name:

1509.11 Integrated Facilities System (IFS)
System location:
Decentralized at local installation level of the Department of the

Army. Addresses are in the Department of Defense Directory in the
Appendix to the Department bf the Army (DA) system notices,

Categories of individuals covered by the system:
All military and civilian personnel employed in the Directorate of

Facilities Engineering at Department of the Army installations.
Categories of records in the system:
The Employee Master File contains employee name, social sccu.

rity number (SSN), shop code, normal duty category (direct labor,
indirect labor,-direct supervision, indirect supervision), hire cate.ory
code (Full-time Permanent General Schedule (GS), Full- time 'lem
porary (GS), Full-time Permanent Wage Board, etc.), Base rate per
hour (iourly pay rate for the employee).

Adjustment Security File contains the name, grade/rank, and SSN
of the several key imanagement personnel at a DA installation (Instal-
lations Commander, Director and Deputy Director of Facilities En-
gine'ering, Chief, Resource Management Division) authorized to input
Economic Indicator Adjustment Factors to the system.

Authority for maintenance of the system:
Title 31 U.S.C., Section l8c.
Routine uses of records maintained in the system, Including 6aego.

ries of users and the purposes of such uses:
Department of the Army Installations: The Employee Master File

is the source of individual employee labor rates used in the computa.
tions which support facilities engineering cost accounting. Monthly,
there is a formatted output of this file which lists employee name,
SSN, and base rate per hour. The file output is used by administra-
tive personnel of the Directorate of Facilities Engineering In file

'maintenance. The, Adjustment Security File is used to verify and
. provide positive control of the input of Economic Indicator Adjust-

ment Factors to the system. These factors affect all the cost estimate
information in the system.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tape and computer paper printout.
Retrievability:
By namer SSN, or automatic data processing parameter.
Safeguards:
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Computers are housed behind locked doors. Rooms are accessible
only to authorized individuals. Data are available only to the Facili-
ties Engineer and those of his staff responsible for system operation
and maintenance.

Retention and disposal:
Data retained in file until updated or service of individual is termi-

nated.
File printouts are retained for 30 days, until superseded by update.
Outdated output is disposed of through routine waste disposal

methods used for unclassified materials.
System manager(s) and address-
Chief, Systems Branch, Management & System Division, Director-

ate of Facilities Engineering, Office of the Chief of Engineers, Wash-
ington, DC 20314.

Notification procedure:
Individuals assigned to particular installations may obtain informa-

tion from the installation functional manager. The Director of Facili-
ties Engineering.

Record access procedures:
Requests from individuals should be addressed to the installation

Facilities Engineer.
Written requests for information should contain as a minimum full

name and SSN.
Contesting record procedures:
Army rules for access to records and for contesting contents and

appealing-initial determinations are contained in Army Regulation
340-21.

Record source categories:
Enlistment, commission, or appointment related forms which re-

flect base pay rate data for individuals.
Systems exempted from certain provisions of the act:
None

A1511.OlaDAEN
System name:

1511.01 Army -Housing Information Management System (HIMS)
System location
Office of the Chief of Engineers, Department of the Army, Wash-

ington, DC 20314, and Housing Managers at Army installations
worldwide. Official mailing addresses are in the Department of the
Army Directory.

Categories of individuals covered by the system:
Military personnel, their dependents; Department of Defense or

other key civilian personnel.
Categories of records in the system:
Applications for on/off post housing containing such information

as name, service/social security number (SSN) rank/grade and date,
service date, organization of assignment, home address and telephone
number, locator data; appropriate travel orders; records reflecting
housing availability/ assignment/termination; eligibility of civilians
for loan to purchase housing;, referral services; property inventories,
hand receipts, and issue slips; cost control, job orders; survey data;
reports of liaison with real estate boards, realtors, brokers and other
Government agencies; other management reports regarding HIMS;
complaints and investigations; and related correspondence.

Authority for maintenance of the system:
Title 10 U.S.C., Sections 133 and 2674.
Department of Defense Instructions 1100.16, 4165.27, 4165.34,

4165.43, 4165.44, 4165.47 and 4165.51.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
To provide information relating to the management, operation, and

control of the Army housing program; to provide necessary housing
for military personnel, their dependents, and 9 ualified civilian em-
ployees; to determine housing adequacy/suitability; to document cost
data for alterations/repair of units; to establish rental rates;, to pro-
vide guidance and referral service; to reflect liaison with real estate
boards, brokers, and other Government agencies; to render reports;
to investigate complaints and related matters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records, file cards, computer tapes, disks and printouts, and

punched cards.
Retrievability.
By individual's surname, facility name or number.

Safeguards:
Automated data are protected by physical security devices which

include guards to the buildings, and lumted access 6nly to authorized
personnel. Access to or update of information in the system is pro-
tcted through a system of ords, thereby preserving integrity of
data handled. Paper records are maintained in areas accessible only
to authorized personnel in buildings which either employ security
guards or are locked when not in use.

Retention and disposal
Installation troop housing files: Destroyed after 3 years.
Installation housing project tenancy files: Destroyed 3 years after

termination of quarters occupancy.
Cost control files: Destroyed 11, years after last entry.
Leasing/rental rate files: Destroyed after 10 years.
Housing referral service files: Destroyed after 5 years.
Off-post rental housing reports: Office performing Army-wide staff

responsibility: Destroyed after 5 years. Other offices: Destroyed after
3 years.

Off-post housing complaints/investigations: Office performing
Army-wide staff responsibility: Destroy 5 years after completion.
Other offices: Destroy 2 years after completion.

System manager(s) and address:
Chief of Engineers, Headquarters, Department of the Army, Wash-

ington, DC 20314.
Notification procedure:
Information may be obtained from the Director of Industrial Oper-

ations, Office of the Chief of Engineers, or his counterpart in Dis-
trict/Division Offices providing housing service.

Record access procedures:
An individual's request may be addressed to the Director of Indus-

trial Operations at the appropriate installation, and contain the name
and address and last assignment location.

For personal visits, the individual should be able to provide ac- /
ceptable identification such as valid driver's license or military identi-
fication card.

Contesting record procedures:
The Army's rules for contesting contents and appealing initial

determination are contained in Army Regulation 340-21 (32 CFR
Part 505).

Record source categories:
The individual, his/her personnel records, tenants/landlords and

realty activities, financial institutions, and previous employers/com-
manders.

Systems exempted from certain provisions of the act:
None

*A1522.10aDAEN
System name:

1522.10 Reservoir Permit Files
System locatlon:
United States Army Corps bf Engineers Project Offices
Categories of Individuals covered by the system:
Any person or persons applying for permiti, permittees and per-

sons having done unauthorized work at Corps water resource devel-
opment projects.

Categories of records In the system:
Applications for permits, permits and letters of comment from the

general public.
Authority for maintenance of the system:
Title 16 U.S.C., Section 460d; Title 31 U.S.C., Section 4 8 3a; Title

42 U.S.C., Sections 4321, 4331-4335, 4341-4347; Title 33 US.C., Sec-
tion 1251 ct seq; Executive Order 11752.

Routine uses of records maintained In the system, Including catego-
ries of users and the purposes of such uses:

Serves as a basis for lakeshore management and public use activity
control by the Resource Manager at appropriate project.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Project offices use paper records in file.
Retrievability.
Name of applicant and permit number.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonneL
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Retention and disposal:
Reservoir permits are destroyed 1 year after expiration of permit.
System manager(s) and address:
Chief of Recreation Resource Management Branch, Construction/

*Operations Division, Civil Works Directorate, Office, Chief of Engi-
neers, Washington, DC 20314.

Notification procedure:
Individuals inquiring whether the system contains records pertain-

ing to them should write to Project Resource Manager at project
concerned.

Record access procedures:
The Corps of Engineers project office is the place of record for

these permits.
Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS-
MANAGER.

Record source categories:
Information in these files comes from the applicant and the Corps

of Engineers. .
Systems exempted from certain provisions of the act-
None

A1522.15aDAEN
System name:

1522.15 General PermitFiles
System location:
Primary System: United States Army Corps Division and District

Offices. 1
Secondary System: Office of the Chief of Engineers (OCE), Wash-

ington, DC 20314.
Categories of individuals covered by the system:
Any person or persons applying for permits, permittees and per-

sons having done unauthorized work in navigable waters.
Categories of records in the system:
Applications for permits, permits, written comments from the gen-

eral public, state, local and Federal agencies and Corps of Engineers
supporting documents.

Authority for maintenance of the system:
Section 9, 10 and 14, River and Harbor Act of March 3, 1899;
Section 404, Federal Water Pollution Control Act Amendments of

1972;
Section 103, Marine Protection, Research'and Sanctuaries Act of

1972.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To serve as basis for decision by Chief of Engineers or his desig-

nated representative in enforcing the regulatory program. Records
may be referred to the Department of Justice for possible criminal
prosecution. ..

Portions of records may be released to other appropriate Federal
agencies to solicit views regarding the application, as required by
Federal laws, such as the National Environmental Quality Act of
1969 and the Fish and Wildlife Coordination Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Applications for permits are kept until permit is issued, denied or
withdrawn. Permits are kept for the life of the structure. Files on
unauthorized activities are kept until case is resolved.

Storage:
District offices use different methods of storage (paper records in

file folders, computer paper printouts, computer magnetic disks and
microfilm).

Retrievability:
District offices use' different systems and therefore, can retrieve

information in a variety of ways. All Districts 6an ret'ieie informa-
tion by name. Some Districts have as many'as ten different param-
eters on which to extract information.

Safeguards:
All buildings where files are kept have security guards. Records

are maintained in areas accessible only to authorized personnel:,
Retention and disposal:
Fill and bank protection files are permanent. Dock permit, files are

destroyed 2 years after removal of the structure. Dredging and

dumping permit files are destroyed 2 years after revocation or expira.
tion. General permit files are permanent in field offices and destroyed
after 3 years in OCE. Rejected permit application files are destroyed
I year after disapproval. Nonaction construction permit files are de-
stroyed 2 years after expiration of permit.

System manager(s) and address:
Chief, Regulatory Functions Branch, Civil Works Directorate,

Office, Chief of Engineers, Washington, DC 20314.
Notification procedure:
Information may be obtained by writing:

HQDA, Office of the Chief of Engineers
ATTN: DAEN-CWO-N
Washington, DC 20314

Information may also be obtained by writing or visiting the nearest
Corps of Engineers District office.

Record access procedures:
The location'of nearest Corps of Engineers District Office can be

determined by writing the SYSMANAGER. The District Offices are
offices of record for these files.

Contesting record procedures:
The Army's rules for access to records and for contesting contents

and appealing initial determinations may be obtained from the SYS.
MANAGER.

Record source categories:
Information in these files comes from the applicant, localand state

government, the general public and the following Federal agencies:
Department of the Interior, Environmental Protection Agency, Na-
tional Oceanic and Atmospheric Administration, Department of Jus-
tice, and Corps of Engineers.

Systems exempted from certain provisions of the act:
None

A1524.11DAEN
System name:

1524.11 Violation Warning Files
System location: "
Decentralized.Segments: All Corps of Engineers projects that issue

D~partment of Defense (DD) 1805's (Violation Notice) or Corps of
Engineers (ENG) Form 4381 (Warning Citation).

Categories of individuals covered by the system:
Any individual who, on lands administered by the Corps eo' Engi-

neers, violates the provisions of Chapter III, Parts 313 or 327, of
Title 36, Code of Federal Regulations which governs public use of
water resource development projects.
'Categories of records in the system:
File contains the DD 1805 or ENG Form 4381, a copy of which

was given the-individual at the time of preparation.
Authority for maintenance of the system:
Section 234 of the Flood Control Act of 1970 (Public Law 91-611,

31 December 1970, 84 Stat. 1818).
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Resources Manager: File used for reference in checking prior of-

fenses.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Forms records in file folders.
Retrievability:

- Filed alphabetically by last name of violator.
Safeguards:
Files maintained in areas accessible only to authorized personnel

assigned to the project.
Retention and disposal:
Destroy after 1 year.
System manager(s) and address:
Chief of Engineers, Headquarters, Department of the Army

(HQDA), Forrestal Building, Washington, DC 20314.
Notification procedure:
Information may be obtained from:

Chief of Engineers.
ATTIN: DAEN-PM
Headquarters, Department of the Army
Forrestal Building
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Washington, DC 20314
Telephone: Area Code 202/693-7303/4

Record access procedures:
Requests from individuals shall be addressed to: The project site

that originated the violation/warning notice or to HQDA (DAEN-
PM), Forrestal Building, Washington, DC 20314.

Written requests for information should contain the full name of
the individual, current address and telephone number, and the serial
number of the violation/warning notice.

For personal visits to project sites; the individual should be able to
provide some acceptable identification, Le., Driver's license, employ-
ing office's identificatibn card, and give some verbal information that
can verify the circumstances surrounding his case.

Contesting record procedures:
The method of contesting the violation/warning is explained to

each individual at time of issuance.
Record source categories:
Documents are prepared by Corps of Engineer Enforcement per-

sonnel at the civil works sites.

Systems exempted from certain provisions of the act:
None

DIRECTORY OF UNITED STATES ARMY,
ARMY AND AIR FORCE EXCHANGE SERVICE

AND FEDERAL ACQUISITION INSTITUTE
ADDRESSES

This directory is published to enable users of record system
notices to identify the location of such systems of records in
order to request access to and amendment of records.

The Department of the Army also processes the record system
notices of the Army and Air Force Exchange Service
(AAFES) and the Federal Acquisition Institute (FAt) for
publication in the FEDERAL REGISTER, therefore, the
addresses of these organizations are included in this directory.

HEADQUARTERS, DEPARTMENT OF THE ARMY
The following elements of the Army constitute the

Headquarters, Department of the Army and are located in
Washington, DC area:

Office of the Secretary of the Army

Office of the Assistant Chief of Staff for Automation and
Communications

Office of The Adjutant General

Office of the Chief, Army Reserve

Office of the Comptroller of the Army

Office of the Chief of Chaplains

Office of the Chief of Engineers

Office of the Chief of Staff

Office of The Inspector General

Office of The Judge Advocate General

Office of the Deputy Chief of Staff for Logistics
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Office of the Deputy Chief of Staff for Research, Development
and Acquisition

Office of the Assistant Chief of Staff for Intelligence

Office or the Chief, Military History

Office of the Deputy Chief of Staff for Operations and Plans

Office of the Chief, National Guard Bureau

Office of the Deputy Chief of Staff for Personnel

Office of The Suigeon General

Office of the Chief of Public Affairs

Army Board for Correction of Military Records

MAJOR COMMANDS

Commander US Army Materiel Development and Readiness Com-
mand 5001 Eisenhower Ave Alexandria, VA 22332

Commander US Army Military District of Washington Ft Lesley
J. McNair 4th and P Sts, SW Washington, DC 20319

Commander US Army Criminal Investigation Command Nassif
Bldg 5611 Columbia Pike Falls Church, VA 22041

Commander US Army Communications Command Ft Huachuca,
AZ 85613

Commander US Army Health Services Command Ft Sam Hous-
ton, TX 78234

Commander US Army Forces Command Ft McPherson, GA
30330

Commander US Army Recruiting Command Ft Sheridan, IL
60037

Commander Military Traffic Management Command Washington,
DC 20315

Commander US Army Tr;Lining and Doctrine Command Ft
Monroe, VA 23651

Commander US Army Intelligence and Security Command Arling-
ton Hall Station 400 Arlington Blvd Arlington, VA 22212

Commander US Army Western Command Ft Shafter, HI 96823

Commander US Army Japan APO San Francisco 96343

Commander Eighth US Army APO San Francisco 96301

Commander in Chief US Army Europe and Seventh Army APO
New York 09403

ARMY FIELD OPERATING AGENCIES,
SUBORDINATE COMMANDS,

AND MAJOR INSTALLATIONS

ALABAMA
Commander US Army School/Training Center and Ft McClellan

Ft McClellan, AL 36201

Commander US Army Aviation Center, School and Ft Rucker Ft
Rucker, AL 36362
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Commander US Army Aeromedical Center Ft Rucker, AL 36362

Commander US Army Safety Center Ft Rucker, AL 36362

Commander US Army Missile and Munitions Center and School
Redstone Arsenal, AL 35809

Comnmander US Army Missile Research and Development Com-
mand Redstone Arsenal, AL 35809

District Engineer IUS Army Engineer District, Mobile P0 Box
2288 Mobile, AL 36628

Division Engineer US Army Engineer Division, Htintsville P0
Box 1600, West Station Huntsville, AL 35807

ALASKA

Commander 172d Infantry Brigade Ft Richardson, AK 99505

Commander US A[my Cold Region Test* Center Ft Greely APO
Seattle 98733

District Engineer US Army Engineer District, Alaska Anchorage,
AK 9P510 7

ARIZONA

Commander Ft Huachuca, AZ 85613' A i-11

Commander us" Army Intelligence Center and School Ft Hua-,
chuca, AZ 85613

Commander US Army Yuma. Proving Ground Yuma, AZ 85364

.ARKANSAS

Commander Ft Chaffee Ft Smith, AR 72902

Commander US Army Pine Bluff Arsenal Pine Bluff, AR 71601

District Engineer US Army Engineer District, Little Rock PO
Box 867 Little Rock, AR 72,203

CALIFORNIA

Commander 7th Infantry Division and Ft Ord Ft Ord, CA 93941

Commander Military Traffic Management Command, Western
Area Oakland Army Base Oakland; CA 94626

Commander US Army Communications Command, -Western Area
Oakland Army Base Oakland, CA 94626

Commander Letterman Army.oMedical Center Presidio of San
Francisco, CA 94129

Commander Sixth US'Army Presidio of San Francisco,_CA 94129

District Engineer US Army Engineer District, Los Angeles P0-
Box 2711 Los Angeles, CA 90053

District Engineer US Army. Engine; Di.strict, Sacramento 650
Capital Mall Sacramento, CA 95814'.

District Engineer US Army Engineer District, San Francisco 211
Main Street San Francisco, CA 94105

Division Engineer US Army Engineer Division, South Pacific.
Room 1216 630 Sansome St San Francisco, CA 94111

COLORADO

Commander Fitzsimmons Army Medical Center Denver, CO
80240

Commander Rocky Mountain Arsenal Denver, CO 80240

Commander 4th Infantry Division and Ft Carson Ft Carson, CO
80913

DISTRICT OF COLUMBIA

Commander The Adjutant General Center Forrestal Bldg 1000
Independence Ave, SW Washington, DC 20314

Administrator US Army Civilian Appellate Review Agency Rm
8H-088, Forrestal Bldg 1000 Independence Ave, SW Washington,
DC 20314

Commander Ft Lesley J. McNair 4th and P Sts, SW Washington,
DC 20319

Commander US Army Command and Control Support Agency
The Pentagon Washington, DC 20310

Commander US Army Management Systems Support Agency The
Pentagon Washington, DC 20310

Commander Walter Reed Army Medical Center 6925 16th St, NW
Washington, DC 20012

Commander US Army Physical Disability Agency 6925 16th St.
NW Washington, DC 20012

FLORIDA

District Engineer US Army Engineer District, Jacksonville P0
Box 4970 Jacksonville, FL 32201

GEORGIA

Commander US Army Infantry Center, School, and Ft Benning Fi
Benning, GA 31905

Commander US'Army Signal Center and Ft Gordon Ft Gordon,
GA 30905

Commander Dwight David Eisenhower Army Medical Center Ft
Gordon, GA 30905

Commander Ft McPherson, GA 30330

Commander 24th Infantry Division and Ft Stewart Hinesville, GA
31313

District Engineer US Army Engineer District, Savannah P0 Box
889 Savannah, GA 31402

Division Engineer US' Army Engineer Division, South Atlantic
510 Title Bldg 30 Pryor St, SW Atlanta, GA 30303,

HAWAII

Commander Ft'Shafter, HI 96823

Commander Tripler Army Medical Center Honolulu, HI 96823

Division Engineer US Army Engineer Division, Pacific Ocean
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Bldg 230 Ft Shafter, HI 96823

ILLINOIS

Commander Ft Sheridan, IL 60037

Commander US Army Military Enlistment Processing Command
Ft Sheridan, IL 60037

Commander US Army Armament Materiel Readiness Command
Rock Island Arsenal Rock Island, IL 61201

District Engineer US Army Engineer District, Chicago 219 S
Dearborn St Chicago, IL 60604

District Engineer US Army Engineer District, Rock Island Clock
Tower Bldg Rock Island, IL 61201

INDIANA

Commander US Army Administration Center and Ft Benjamin
Harrison Ft Benjamin Harrison, IN 46216

Commander US Army Finance and Accounting Center Ft Benja-
min Harrison, IN 46216

Commander US Army Institute of- Administration Ft Benjamin
Harrison, IN 46216

-KANSAS

Commandant US Army Command and General Staff College Ft
Leavenworth, KS 66027

Commander US Army Disciplinary Barracks Ft Leavenworth, KS
66027

Commander Ist Infantry Division and Ft Riley Ft Riley, KS 66442

KENTUCKY

Commander 101st Airborne Division and Ft Campbell Ft Camp-
bell, KY 42223

Commander US Army Aimor Center and School Ft Knox, KY
40121

Commander Lexington-Blue Grass Army Depot Lexington, KY
40507

District Engineer US Army Engineer District, Louisville PO Box
59 Louisville, KY 40201

LOUISIANA

Commander 5th Infantry Division and Ft Polk Ft Polk, LA 71459

District Engineer US Army Engineer District, New Orleans PO
Box 60267 New Orleans, LA 70160

MARYLAND

Commander Edgewood Arsenal Aberdeen Proving Ground, MD
21005

Commander US Army Aberdeen Proving Ground Aberdeen Prov-
ing Ground, MD 21005

Commander US Aisny Environmental Hygiene Agency Aberdeen
Proving Ground, MD 21005

- Commander US Army Ordnance School and Center Aberdeen
Proving Ground, MD 21005

Commander US Army Test and Evaluation Command Aberdeen
Proving Ground, MD 21005

Commander Harry Diamond Laboratories 2800 Powder Mill Road
AdelphL MD 20783

Commander Ft Detrick Frederick, MD 21701

Commander US Army Medical Research and Development Com-
mand Ft Detrick Frederick, MD 21701

Commrander Ft George G. Meade, MD 20755

Commander US Army Intelligence and Security Agency Ft
George G. Meade, MD 20755

Commander Ft Ritchie, MD 21719

District Engineer US Army Engineer District, Baltimore PO Box
1715 Baltimore, MD 21203

MASSACHUSETTS

Commander Ft Devens, MA 01433

Commander US Army Security Agency Training Center and
School Ft Devens, MA 01433

Commander US Army Natick Research and Development Com-
mand Natick, MA 10760

Division Engineer US Army Engineer Division, New England 424
Trapelo Road Waltham, MA 02154

MICHIGAN

Commander US Army Tank-Automotive Materiel Readiness Com-
mand Detroit Arsenal Warren, MI 48089

District Engineer US Army Engineer District, Detroit PO Box
1027 Detroit, MI 48231

MINNESOTA

District Engineer US Army Engineer District, St Paul 1135 US
Post Office and Custom House St Paul, MN 55101

MISSISSIPPI

- District Engineer US Army Engineer District, Vicksburg PO Box
60 Vicksburg, MS 39180

Division Engineer US Army Engineer Division, Lower Mississippi
Valley PO Box 80 Vicksburg, MS 39180

MISSOURI

Commander US Army Engineer Training Center and Ft Leonard
Wood Ft Leonard Wood, MO 65473

Commander Automated Logistics Management Systems Activity
PO Box 1578 St Louis, MO 63188

Commander US Army Reserve Components Personnel and Ad-
ministration Center 9700 Page Blvd St Louis, MO 63132

District Engineer US Army Engineer District, Kansas City 700
Federal Bldg Kansas City, MO 64106
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District Engineer US Army Engineer District, St Louis 210 N
12th St St Louis, MO 63101

NEBRASKA

District Engineer US Army Engineer District, Omaha 6014 US
Post Office and Courthouse 215 N 17th St Omaha, NE 68102

Division Engineer US Army Engineer District, Missouri River PO
Box 103, Downtown Station Omaha, NE 68101 -

NEW JERSEY

Comrhander Military Traffic Management Cbmmand, Eastern
Area Bayonne, NJ 07002

Commander Pictinny Arsenal Dover, NJ 07801

Commander US Army Training Center and Ft Dix Ft Dix, NJ
08640

Commander US Army Communications Research and Develop-
ment Command Ft Monmouth, NJ 07703'

Commandant US Military Academy Preparatory School Ft Mon-
mouth, NJ 07703

NEW MEXICO

Commander White Sands Missile Range, NM 88002 .

District Engineer US Army Engineer District, Albuquerque PO
Box 1580 Albuquerque, NM 87103

NEWYORK'
Commandant US Army Chaplain School Ft Wadsworth Rosebank,

Staten Island, NY 10305

Superintendent US Military Academy West Point, NY 10996

District Engineer US Army Engineer District, Buffalo 1776 Niag-
ara St Buffalo, NY 14207 -

District Engineer US Army Engineer Distribt, New York 26 Fed-
eral Plaza New York, NY 10007

Division Engineer US Army Engineer'Division, North Atlantic 90
Church St New York, NY 10007

NORTH CAROLINA

Commander XVIII Airborne and Ft Bragg Ft Briagg, NC 283,08

Commander US Army Institute for Military Assistance Ft Bragg,
NC 28308

District Engineer US Army Engineer'District, Wilmington PO
Box 1890 Wilmington, NC 28401

OHIO

Division Engine'er US Army Engineer Division, Ohio'River' PO
Box 1159 Cincinnati, OH 45201

OKLAHOMA

Commander US Army Field-Artillery Center, School, and Ft Sill
Ft Sill, OK 73503

District Engineer US Army Engineer District, Tulsa PO Box 61
Tulsa, OK 74102

OREGON
District Engineer US Army Engineer District, Portland P0 Box

2946 Portland, OR 97208

Division Engineer US Army Engineer Division, North Pacific PO
Box 2870 Portland, OR 97208

PENNSYLVANIA
Commandant US Army War College Carlisle Barracks, PA 17013

Commander Letterkenny Army Depot Chambersburg, PA 17201

Commander US Army International Logistics Command New
Cumberland Army Depot New Cumberland, PA 17070

Commander US Army Support Activity, Philadelphia Philadel-
phia, PA 17101

Commander Tobyhanna Army DepotTobyhanna, PA 18466

District Engineer US Army Engineer District, Philadelphia US
Custom House,2d and Chestnut Sts Philadelphia, PA 19106

District Engineer US Army Engineer District, Pittsburgh Federal
Bldg 1000 Liberty Ave Pittsburgh, PA 15222

SOUTH CAROLINA
Commander US Army Infantry Training Center and Ft Jackson Ft

Jackson, SC 29209

District Engineer US Army Engineer District, Charleston PO Box
919 Charleston, SC 29402

TENNESSEE
District Engineer USArmy Engineer District, Memphis 668 Clil.

ford Davis Bldg Memphis, TN 38103

District Engineer US Army Engineer District, Nashville PO Box
1070 Nashville, TN 37202

TEXAS
Commander William Beaumont Army Medical Center El Paso,

TX 79920

Commandant Health Services Academy, US Army Ft Sam Hous-
ton, TX 78234

Commander Brooke Army Nve~dical Center Ft Sam Houston, TX
78234

Commander Fifth US Army Ft Sam Houston, TX 78234

Commander US Army Air Defense Center, School, and Ft Bliss
Ft Bliss, TX 79916

Commander III Corps and Ft Hood Ft Hood, TX 76544

Chief US Army Health Information Systems and Boistatistical
Agency Ft Sam Houston, TX 78234

Commander Red River Army Depot Texarkana, TX 75501

District Engineer US Army Engineer District, Fort Worth PO
Box'17300 Ft Worth, TX 76102

District Engineer US Army Engineer District, Galveston PO Box
1229 Galveston, TX 77553
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Division Engineer US Army Engineer Division, Southwestern
Main Tower Bldg 1200 Main St Dallas, TX 75202

UTAH

Commander US Army Dugway Proving Ground Dugway, UT
84022

Commander Tooele Army Depot Tooele, UT 84074

VIRGINIA

Commander Cameron Station Alexandria, VA 22314

Chief US Army Civilian Personnel Center Hoffman Bldg II 200
Stovall St Alexandria, VA 22332

Commander US Army Military Personnel Center Hoffman Bldg II
200 Stovall St Alexandria, VA 22332

Commander US Army Research Institute for the Behavioral and
Social Sciences 5001 Eisenhower Ave Alexandria, VA 22333

Commander Arlington Hall Station 400 Arlington Blvd Arlington,
VA 22212

Commandant The Judge Advocate General's School, US Army
Charlottesville, VA 22901

Commander US Army Audit Agency Nassif Bldg Falls Church,
VA 22041

Commander US Army Computer Systems Support and Evaluation
Agency Falls Chur6h, VA 22041

Commander US Army Operational Test and Evaluation Agency
5600 Columbia Pike Falls Church, VA 22041

Commander US Army Engineer Center and Ft Belvoir Ft Belvoir,
VA 22060

Commander US Army Computer Systems Command Ft Belvoir,
VA 22060

Commander US Army Transportation Center, School and Ft
Eustis Ft Eustis, VA 23604

Commander US Army -Logistics Management Center Ft Lee, VA
23801

Commander US Army Quartermaster Center, School and Ft Lee
Ft Lee, VA-23801

District Engineer US Army Engineer District, Norfolk 803 Front
St Norfolk, VA 23510

Division Engineer US -Army Engineer Division, Middle East
(Rear) PO Box 2250 Winchester, VA 22601

WASHINGTON
Commander 9th Infantry Division and Ft Lewis Ft Lewis, WA

98433

Commander Madigan Army Medical Center Tacoma, WA 98431

District Engineer US Army Engineer District, Seattle PO Box C-
3755 Seattle, WA 98124

District Engineer US Army Engineer District, Walla Walla Bldg
602 City-County Airport Walla Walla, WA 99362

WEST VIRGINIA

District Engineer US Army Engineer District, Huntington PO Box
2127 Huntington,*WV 25721

WISCONSIN

Commander Ft McCoy Sparta, WI 54656

OVERSEAS
Commander in Chief US Southern Command US Army Element

APO Miami 34003

Commander V Corps APO New York 09097

Commander VII Corps APO New York 09107

Commander 32d Army and Air Force Defense Command APO
New York 09227

Commander US Army Berlin Brigade APO New York 09742

Commander US Army Medical Command, Europe APO New
York 90403

Commander US Army Southern European Task Force APO New
York 09168

Commander in Chief US European Command US Army Element
APO New York 09128

Commander US Army Element SHAPE APO New York 09055

Division Engineer US Army Engineer Division, Europe APO
New York 09757

Division Engineer US Army Engineer Division, Mediterranean
APO New York 09019

Division Engineer US Army Engineer Division, Middle East APO
New York 09038

Commander 4th US Army Missile Command APO San Francisco
96558

Commander I Corps APO San Francisco 96358

District Engineer US Army Engineer District, Far East APO San
Francisco 96301

District Engineer US Army Engineer District, Japan APO San
Francisco 96343

ARMY AND AIR FORCE EXCHANGE SERVICE
(AAFES)

HEADQUARTERS

Army and Air Force Exchange Service 3911 Walton Walker Blvd
Dallas, TX 75222

CONTINENTAL UNITED STATES EXCHANGE
REGIONS/AREA EXCHANGES/EXCHANGES

Alamo Exchange Region Army and Air Force Exchange Service
Bldg 370 Ft Sam Houston, TX 78234

Southwest Area Exchange
Ft Bliss, TX 79006

South Texas Area Exchange
Lackland AFB, TX 78236

Central Texas Area Exchange
Ft Hood, TX 76544
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Red River Area Exchange
Barksdale AFB, LA 71110

Capitol Exchange Region Army and Air Force Exchange Service
Bldg 6 Cameron Station Alexandria, VA 22314

Mid-Atlafitic Area Exchange
Ft Dix, NJ 08640

New England Area Exchange
Ft Devens, MA 01433

Tidewater Area Exchange
Langley AFB, VA 23665

Washington Area Exchange
Came ron Station
Alexandria, VA 22314

Azores Area Exchange
APO New York 09406

Golden Gate Exchange Region Army and Air Force Exchange
Service Box 3553 San Francisco, CA 94119

Alaska Area Exchange
Pouch 6-550
Anchorage, AK 99502

Arizona Area Exchange
Davis-Monthan AFB, AZ 85707

Northern California Area Exchange
Mather AFB, CA 95655

Northwest Area Exchange
Ft Lewis, WA 98433

Southern California Area Exchange
Norton AFB, CA 92409

Central California Area Exchange
Ft Ord, CA 93941 - "

Ohio Valley Exchange Region Army and Air Force Exchange
Service Bldg 25011 Gate 1 Indiana Army Ammunition Plant Charles-
town, IN 47111

Central Area Exchange
Ft Leonard Wood, MO 65473

Great Lakes Area Exchange
K. I. Sawyer AFB, MI 49843

Midwest Area Exchange
.Wright-Patterson AFB, OH 45433

North Central Area Exchange -
Offutt AFB, NE 68113

Rocky Mountain Area Exchange
Ft Carson, CO 80913

Southeast Exchange Region Army and Air Force Exchange Serv-
ice 1280 Kershaw St Montgomery, AL 36108
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West Georgia Area Exchange
Ft Benning, GA 31905

Blue Ridge Area Exchange
Ft Bragg, NC 28307

Piedmont Area Exchange
Ft Jackson, SC 29207

Florida Area Exchange
MacDill AFB, FL 33608

Panama Area Exchange -
APO Miami 34009

Puerto Rico Exchange
Ft Buchanan, PR 00934

Gulf Coast Area Exchange
Eglin AFB, FL 32542

OVERSEAS AAFES

Headquarters Army and Air Force Exchange Service-Eir0ope
APO New York 09245

Frankfurt Area Exchange, Germany
APO New York 09757

Greece Area Exchange
APO New York 90253

Italy Area Exchange
APO New York 09168

Spain Area Exchange
APO New York 09283

United Kingdom Area Exchange
APO New York 09129

Turkey Area Exchange
APO New York 09224,

Headquarters Army and Air Force Exchange Service-Pacific 919
Ala Moana Honolulu, HI 96814

Guam Area Exchange
APO San Francisco 96351

Hawaii Area Exchange
919 Ala Moana
Honolulu, HI 96814

Japan Area Exchange
APO San Francisco 96323

Korea Area Exchange
APO San Francisco 96301

Okinawa Area Exchange
APO San Francisco 96344,



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Philippines Area Exchange
APO San Francisco 96431

FEDERAL ACQUISITION INSTITUTE Federal
Acquisition Institute 5001 Eisenhower Ave Alexandria,

VA 22333

BILLNG CODE 371-08

DEFENSE MAPPING AGENCY

HOW SYSTEMS OF RECORDS ARE ARRANGED. The De-
fense Mapping Agency records are grouped by subject series. Each
series has records about a specific activity or function to which a
subject title and number is given. Systems or records are grouped in
the same way. For example, a system of records on personnel secu-
rity clearances may be found in Personnel Security Files - B0504-01
and one about equal employment opportunities mayf be found in
Equal Employment Opportunity Reporting Files - B0605.01. These
numbers are part of the system identifica tion (ID) which precede the
notices in the Federal Register. They look like this: B0504-01
HQ,HT,A; B0605-01 HQ,HTA,S,I. The letter B means Defense
Mapping Agency,. The first four digits (0504 and 0601) show that the
records pertain to Personnel Security and Equal Employ ment Op-
portunity respectively; and the last two are a further breakdown of
the series. The letters that follow these numbers are internal manage-
ment accounting devices only. Other systems of records which differ
from these examples but have similar documents may also be found
in the same series.

HOW TO USE THE INDEX GUIDE. The systems of records
maintained by the Defense Mapping Agency are contained within the
subject series that are listed below. This list identifies each series in
the order in which it appears in this issuance. Use the list to identify
subject areas of interest. Having done so, use the series number (fo
example 0504 for Personnel Security) to locate the systems of records
grouping in which you are interested.

SYSTEM
IDENTIFICATION

SUBJECT SERIES SERIES
Office Personnel ................................................ 0102
Document Control ..................... 0104
Common Mission ................................................... 0201
Inspection ................................................................ 0210
Historical ............................................................... 0228
Finance and Accounting ...................................... 0302
Civilian Personnel Pay and Accounting ........... - 0303
General Legal ......................................................... 0401
Claims Investigating and Processing Docu-
m ents ................................................................... 04 02

Patent. Copyright Trademark and Proprietary
D ata ...................................................................... 0403

Legislative and Congressional Liaison ............. 0407
Informational Services ......................................... 0408
Information Security ............................................. 0502
Guard Protective Services ................................... 0503
Personnel Security .............................................. 0504
Civilian Personnel Program ................................. 0601
Civilian Personnel Position and Pay ................. 0602
Employment Application ................................... 0604
Equal Employment Opportunity ......................... 0605
hi)dividual Civilian Personnel ............................. 0606
Civilian Personnel Action .................................... 0607
Civilian Personnel Training ................................ 0608
Promotion, Placement, and Career Manage-

m ent ..................................................................... 0609

Civilian Personnel Welfare and Grievance ..... 0610
Civilian Personnel Reduction-in-Force........ 0611
Labor Management Relations ...................... 0612
Awards Files ..................... ......... 0613
Military Personnel files ....... . 0614
Safety Management Program................. 0615
Medical and Health Programa.m_ ..... 0901
Training Schools and Curriculum _- .... 1001
Student Selection and Academic Records ....... 1002
Individual Procurement Transactions ............. 1202
General Supply Accounting .......................... 1205
Self Service Supply ....................... 1206
Maintenance ........................................ 1208
Personnel Travel and Transportation ....... 1211
other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that are applicable to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this compo-

nent to carry out its functions indicates a, violation or potential
violation of law, whether civil, criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the Televant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
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ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
ual in response to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE'

A record from a system of records maintained by this component
may be disclosed as a routine use to other components of the Depart-
ment of Defense if necessary. and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in OMB >
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement,, security,'investigatory,
or administrative authorities in order to com/ly with requirements
imposed by, or to claim rights conferred in internationil agreements
and arrangements including those regulating the.stationing and status
in foreign countries of'Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any inf6rmation normally contained in IRS Form W-2 which is
maintained in a record from a system of records maintained by this
Component may ,be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into' agree-
ments pursuant to Title.5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military member is or was 'subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and'
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA) '

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General ' Services Administration in records,
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.
ROUTINE USE - DISCLOSURE TO DEPARTMENT

OF HEALTH, EDUCATION, AND WELFARE
All systems of records relating to compensation, employment or-

retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records

of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to idcnil-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

B0102-01 HQHTASID
System name:

102-01 Office General Personnel Files
System location:
DMA Headquarterd (HQ), DMA Hydrographic/Topographic

Center (HT,. DMA Aerospace Center(A), Defense Mapping
School(S), Inter American Geodetic Survey(I), Office of Distribution
Services (D). Staff Offices, Departments, Division and Branch Of-
fices, all Components. See DMA Directory for complete address
listing.

Categories of individuals covered by the system:
Employees of DMA Civilian and Military
Categories of records in the system:
Consist of copies of and papers relating to time and attendance

reports, leave reports, overtime work, work attendance, holidays,
athletic events, employee unions, medical tervices, training, duty
assignments, emergency information and similar data on related sub-
jects. List of individuals authorized to receive these services will also
be included.

Authority for maintenance of the system:
Executive Order 10561, 9/15/54; Designating Official Personnel

Foldirs in Government Agencies as Records of the Civil Service
Commission and Prescribing Regulations Relating to the Establish-
ment, Maintenance and Transfer thereof.

R6utine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Supervisory personnel in their day-to-day personnel actions for;
promotion, adverse actions, training and other related actions. File
subject to civil service review.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in file folders and/or Kardex book.
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards, Records are main.

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Temporary records. Destroy after I year or on discontinuance,

whichever is first.
System manager(s) and address:
Defense'Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from DMA Directory
Record access procedures:
Requests from individuals should be addressed to appropriate orga-

nization of address list.
Written requests for information should contain the full name of

the individual current address, and telephone number, social security
number. Visits are limited to normal working hours.

For personal visits the individual should be able to provide 'some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could beverified.
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Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from: System Manager.
Record source categories:
Copies of papers relative to time and attendance reports, overtime

work, work attendance, leave reports, holidays, athletic events, em-
ployee unions, medical services, training and related subjects.

Systems exempted from certain provisions of the act:
NONE

B0102-03 HQHTASI
System name:"

102-03 Office Personnel Locator Files
System locatiom
DMA Headquarters (HQ), DMA Hydrographic/Topographic

Center (HT), DMA Aerospace Center(A), Defense Mapping
School(S), Inter American Geodetic Survey(I). Staff Offices, Depart-
ments, Division and Branch Offices, all Components. See DMA
Directory for complete address listing.

Categories of individuals covered by the system:
Personnel currently employed or assigned at DMA
Categories of records in the system:
Documents reflecting the name, 'address, telephone number, and

similar data for each person.
Authority for maintenance of the system:
E.O. 10561 9/15/57; Designating Official Personnel Folders in Gov-

ernment Agencies as Records of the Civil Service Commission and
Prescribing Regulations Relating to the Establishment, Maintenance
and Transfer thereof.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Supervisory Personnel - Used to record personal information and
Military Career Progression and maintained on file to notify appro-
priate agencies and officials in case of emergencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in file folders and/or Kardex book.
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employs security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Temporary records. Destroy on separation or transfer of the indi-

vidual or preparation of a new list.
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from Above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individual current address and telephone number, social security
number. Visits are limited to normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agencys rules for contesting. contents and appealing initial

determination may be obtained from System Manager

Record source categories:
Information received from employee and other personnel records.
Systems exempted from certain provisions of the act:
NONE

B0102-04 HQHTASID
System name:

102-04 Employee Record Card Files
System locatiom
DMA Headquarters (HQ), DMA Hydrographic/Topographic

Center (HT), DMA Aerospace Center(A), Defense Mapping
School(S), Inter American Geodetic Survey(I), Office of Distribution
Services (D). Staff Offices, Departments, Division and Branch Of-
fices, all Componernts. See DMA Directory for complete address
listing.

Categories of individuals covered by the system:
Active civilian employees of DMA
Categories of records In the system:
A record of the employee's conduct, performance evaluations,

reprimands, commendations, debts and complaints that may be neces -
sary and useful in making and supporting decisions or work assign-
ments. Cards that provide complete information relative to active
employees, position, strength authorization and action in process,
such as SF 7B, OF 4B, Summary Records Cards and Air Force-(AF)
Form 971.

Authority for maintenance of the system:
E.O. 10561 9/15/54; Designating Official Personnel Folders in Gov-

ernment Agencies as Records of the Civil Service Commission and
Prescribing Regulations Relating to the -establishment, Maintenance
and Transfer thereof..

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Employee Record File - An up-to-date record on each employee.
A reference or locator file for each unit. Information for recommend-
ing or requesting personnel actions affecting the employee. Supervi-
sors are encouraged to make the record available for review by the
employee. Third party review is limited to supervisors who are
considering the employee for a vacancy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in rile folders and/or Kardex book.
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained. -

Retention and disposal:
Maintained current on all Civil Service Employees presently em-

ployed. Record cards pertaining to employees separated for military
service who have restoration rights: Withdrawn and placed in the
separation for military service file. Record cards pertaining to em-
ployces transferred to other organizational elements within HQ or
the same component will be forwarded to the gaining office. Record
Cards pertaining to employees separated or transferred from DMA:
Destroy on separation or transfer, in CFA.

System manager(s) and address:.
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE-
Area Code 202/254-4066

Notification procedure:.
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from. individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
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tion should contain'the fulf name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should, be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing. initial

determination may be obtained from System Manager.
Record source categories:
Information summarized from'existing records and current entries

by supervisors.
Syste'Ls exempted from certain provisions of the act:
NONE

B0102-08 HQHrASID
System name:

102-08 Office Personnel Information Files
System location:
DMA Headquarters (HQ),• DMA Hydrographic/Topographic

Center (HT), *DMA Aerospace Center(A), Defense Mapping
School(S), Inter American Geodetic Survey(l), Office of Distribution
Services, (D). Staff Offices, Departments, Division and Branch Of-
fices, all Components. See DMA Directory for complete address
listing.

Categories of individuals covered by the system:
Employees of DMA Civilian and Military -

Categories of records in the system:
Supervisory copies of personnel matters that are, duplicated in or

which are not appropriate for inclusion in the Official Personnel
Folder: for example, copies of papers relating to injuries,, appreciation
and commendation, -training received,, performance appraisals and
assigned responsibilities or off-dtty information.

Authority-for maintenance of the system:
EO 10561 - 9/15/54, Designating Official Personnel Folders in Gov-

ernment Agencies as Records of-the CSC and Prescribing Regula- -
tions Relating to the, Establishment, Maintenance,' and Transfer
Thereof. 44 U.S.C. 3101

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Supervisory personnel record used for performance ratingi and
similar uses, appreciation, commendation, career development and
responsibilities of employees. Record may -be subject to CSC inspec-
tion.

Policies and practices for storing, retrieving, accessifig, retaining,.and
disposing of records in the system:

Storage:
Paper record in file folders and/or Kardex book.

* Retrievability:
Filed' alphabetically by last name of employee
Safeguards:
Buildings and Facilities employ .ecurity guards. Records are main-

tained in areas accessible only to autfiorized personnel that are prop-
erly screened, cleared and ti'ained.

Retention and disposal:
Records are temporary, review at end of calendar year and destroy

documents which have been superseded or are no longer applicable.
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from Above.
Record access procedures: - .
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, social security
number, and organizational element where employed. Visits are limit-
ed to fiormal working hours.

For personal isits, the individual should be able to provide some
acceptable identification, that is drivers license, employing office's
identification card, and give some verbal information that could be,
verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing Initial

determination may be obtained from System Manager.
Record source categories:
Information summariied from existing records and current entries

by supervisors.
Systems exempted from certain provisions of the act:

•NONE

B0102-09 HQHTASID
System name:

102-09 Duty Roster Files
System location:
DMA Headquarters (HQ), DMA Hydrographic/Topographic

Center (H1T), DMA Aerospace Center(A), Defense Mapping
School(S), Inter American Geodetic Survey(l), Office of Distribution
Services (D). Staff Offices, Departments, Division and Branch Of.
fices, all Components. See DMA Directory for complete address
listing.

Categories of individuals covered by the system:
Assigned DMA Personnel
Categories of records in the system:
Documents used for recording recurring and routine duties per-

formed by personnel within an office, or organization including spe-
cial duties performed on a rotating basis.

Authority for maintenance of the system
50.U.S. Code 797; Internal Security - Security Regulations and

Orders; Penalty for Violations.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to record the date and performance of specific duties as-

signed personnel.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper record in file folders and/or Kardex Book
Retrievability:
Filed alphabetically by last name of employee,
Safeguards:
Buildings 'or facilities employ security guards., Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Temporary record. Destroy after three months or three months

after last entry in book.
System manager(s) and address:
Defense Mapping Agency, ATTN: Administration Office, Building

56, U.S. Naval Observatory, Washington, D.C. 20305, TELE.
PHONE: Area Code 202/254-4401

Notification procedure:
Information may be obtained from above.

'Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, service number
on all correspondence received from this office, Visits are limited to
normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification cadand give some verbal information that could be
verified.

Contesting record procedures:
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The Department's rules for contesting contents and appealing ini-
tial determinations may be obtained from System Manager.

Record source categories:
Existing records and previous roster
Systems exempted from certain provisions of the act:
NONE

B0102-09-2 HQHTASID
System name:

102-09 Duty Roster Files
System location:
Personnel Office, Military Personnel Division, DMA Headquarters

(HQ) DMA Hydrographic/Topographic Center (HQ), DMA Aero-
space Center (A), Defense Mapping School (S), Inter American
Geodetic Survey (I), Office of Distribution Services (D). See DMA
Directory for complete address listing.

Categories of individuals covered by the system:
All military personnel assigned duties on a rotating basis.
Categories of records in the system:
Documents used for recording recurring and routine duties per-

formed by military personnel within an office, including special
duties performed on a rotating basis.

Authority for maintenance of the system:
50 U.S.C. 797 - 'Internal Security - Security Regulations and

Orders, Penalty for Violation'.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Military Personnel Supervisors - used to record the date and per-

formance of special duties by assigned military members and move-
ment of military.

Subject to inspection by military security.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:

- File folder or roster book
Retrievability:,
Alphabetically by last name or date.
Safeguards:
Buildings, facilities employ security guards. Records are main-

tamined in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Temporary record. Destory after three months or three months

after last entry in book.
System manager(s) and address:
Director Defense Mapping Agency, ATTN: Personnel Office,

Building 56, U.S. Naval Observatory, Washington, D.C. 20305,
TELEPHONE: Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to the System Man-

ager.
Written requests for information should contain the full name of

the individual, current address and telephone number, service number
(if any) on all correspondence. Visits are limited to normal working
hours.. For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office
identification card, and give some verbal information that could be
identified.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from: System Manager
Record source categories:
Previous roster and existing records.
Systems exempted from certain provisions of the act:
NONE

B0102-10 HQHTASID
System name:

102-10 Standard of Conduct Files
System location:

Personnel Offices - DMA Headquarters (HQ), DMA Hydrograph-
ic/Topographic Center (HI), DMA Aerospace Center (A), Defense
Mapping School (S), Inter American Geodetic Survey (I), Office of
Distribution Services (D), DMAAC(A), IAGS(I), DMA(S). See
DMA Directory for complete Address Listing.

Categories of Individuals covered by the system:
All civilian personnel of DMA.
Categories of records in the system:
A signed document by individual indicating that they fully under-

stand the Standard of Conduct and Ethics required of them.
Authority for maintenance of the system:
E.O. 11222 - Prescribing Standards of Ethical Conduct for Govern-

ment Officers and Employees - 5/11165.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel Office to assre that the employees are kept informed of

the Standard of Conduct and ethics required of them.
Supervisory Personnel to assure the employees have read and

understand the directives.
Supervisors, Employee representative, counsel - Used as support-

ing material for corrective actions.
Civil Service Commission - Inspection purposes.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name.
Safeguards:
Buildings, facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Temporary record. Destroyed after the next periodic application

or one year after obsolescence of the system, or on discontinuance of
the office.

System manager(s) and address:
Defense Mapping Agency, ATTN: General Counsel, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE-
Area Code 202/254-4431

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to System Manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, social security
number.

For personal visits the individual should be able to provide some
acceptable identification, that is, drivers' license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agencies' rules for contesting contents and appealing initial

determinations may be obtained from: System Manager.
Record source categories:
Forms provided by CSC and signed by individual:
Systems exempted from certain provisions of the act-
NONE

B0102-11 HQHTASID
System name:

102-11 Temporary Duty Travel Files
System locatiom
Primary DMA Travel Officer - See DMA Directory for complete

address Listing.
Decentralized Segment - Offices, all Components having personnel

on subject to travel.
Categories of individuals covered by the system:
Military or civilian authorized Government travel orders
Categories of records in the system:
Requests and authorizations for military personnel and civilian

personnel travel
Authority for maintenance of the system: 45 USC 5707 - Travel and

Subsistence Expense - Regulations
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Routine uses df records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used to record authorization to travel, issue orders, make travel
arrangements, and prepare voucher for any reimbursement

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in file folders and/or Kardex book __

Retrievability:
Alphabetically by last name
Safeguards: .
Buildings or facilities employ security guards. "Rdcords are main-

tained in areas accessible only to adthorized'personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Temporary record. Destroy after one year,
System manager(s) and address:
Defense Mapping Agency, ATTN: Administrative Office, Building

56, U.S. Naval Observatory, Washington, D.C. 20305, TELE-
PHONE: Area Code 202/254-4425

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the'individual shduld be able to provide-some-
acceptable identification, that is, drivers license, employing, office's
identification card, and give some verbal information that could be
verified

Contesting record procedures.
The Agencys' rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Information furnished by traveler and from the travel office
Systems exempted from certain provisions of the act-
NONE

B0104-02 HQHTASID
System name:

104-02 Records Access Files
System location:
Primary System - Security Office - See DMA Directory for com-

plete address Listing.
Decentralized Segments - Requesting Offices at DMAHTC and

organization requiring the access authorization
Categories of individuals covered by the system:
Personnel of DMA who need authorization -to use classified infor-

mation in performing their duties
Categories of records in the system: ..
Office request for access and security approvals thereof, roster of

individuals authorized access
Authority for maintenance of the system: "
Executive Order 11652 - Classifi"tion and Declassification of Na-

tional- Security Information and Material - 3/10/72
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Collateral Security Division to ,rerify security'clearance and to

approve or disapprove request
Requesting DMA organization to gain approval for employees to

have access to perform their duties
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system: .
Storage: .
Paper record in file folders and/or-Kardex book
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erl, screened, cleared, and trained

Retention and disposal:
Temporary Record. Security Office - destroy after two years;

other offices, destroy when superseded or obsolescence of the au-
thorization document; or on transfer, separation or relief of the indl-
vidual concerned

System manager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures: -

Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Caso
(Control) number that appears with the office symbol, on tl corre
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agencys' rules for contesting contents and appealing lniklal

determination may be obtained from System Manager.
Record source categories:
Security clearance documents
Systems'exempted from certain provisions of the act:
NONE

- B0104-12 HQHTASID
System name:

104-12 Security Awareness riles
System location:
Staff Offices, Departments, Divisions and Branch Offices of all

Components. See DMA Directory for complete address listing
Categories of individuals covered by the system:
All personnel of DMA
Categories of records in the systen:
A signed document by individuals indicating that they fully under.

stand the security regulation that concerns them -

Authority for maintenance of the system:
Executive Order 11652 - Classification and Declassification 'of Na-

tional Security Information and Material - 3/10/72
Routine uses of records maintained In the system, Including catego-

ries of users 'and the purposes of such uses:
Collateral Security Division to assure that the employees are kept

informed of the security regulations that concerns them
Supervisory Personnel to assure the employees have read and

understood the regulations
Policies and practices for storing, retrieving, accessing, retalnlng, and

disposing of records in the system:
Storage:
Paper record in file folders, and/or Kardex book.
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Temporary record - destroy after next application
System mahager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C., 20305, TELEPHONE:
Area Code 202/254-4411 .

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informi-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
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to normal working hours. For personal visits the individual should be
able-to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Statements signed by individuals
Systems exempted from certain provisions of the act:
NONE

B0104-13 HQHTASID

System name: -

104-13 Personnel Security Clearance Information Files
System location:
DMA Headquarters (H1). DMA Hydrographic/Topographic

Center (Hi), DMA Aerospace Center(A), Defense Mapping
School(S), Inter American Geodetic Survey(l), Office of Distribution
Services (D). Staff Offices, Departments, Division and Branch Of-
fices, all Components. See DMA Directory for complete address
listing.

Categories of individuals covered by the system:
Individual employee or assigned in DMA Organizations having

security classified information.
Categories of records in the system:
Documents relating to the security clearance of individuals. In-

cluded are requests for security clearance and copies of notices that
individuals have been cleared for classified material, and other docu-
ments related to personnel security such as DMA Forms 5210-8-R
and AF Form 47 or compatable forms.

Authority for maintenance of the system:
E.O. 11652 9/15/54; Classification and-Declassification of National

Security Information and Material.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used internally by supervisors
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper record in file folders and/or Kardex book.
Retrievability: .
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities -employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Temporary record. Destroy on supersession or obsolescence, trans-

fer or separation or on relief of the individualconcerned.
System manager(s) and address:
Defense Mapping Agency, ATTN: Security OfficeBuilding 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may. be obtained from above.
Record access procedures:
Requests from individuals should be addressed to System Manager
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social secuiity number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager
Record source categories:
Results of adjudication of Investigative Files by Military Services

and DMA Adjudicators
Systems exempted from certain provisions of the act:
NONE

B0201-05 HQHTA
System name:

201-05 DMA Central Clearance Group Pre-Employment Files
System location:
Security Office, DMA Headquarters (HQ) See DMA Directory

for compete address listing.
Categoies of individuals covered by the system:
Any civilian applicant for a sensitive position within DMA
Categories of recordsi in the system:
File includes investigations, board determinations letters or written

interrogatories, applicant response letters
Authority for maintenance of the system:
Section 7532 of title 5, United States Code; Suspension and Re-

moval
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
HQ DMA SO - Staff Director of Security, HQ DMA acts as

executive secretary for the DMA Central Clearance Group. He proc-
esses all papers lkrtaining to an individual case and assures all actions
taken are in compliance with DOD directives and regulations.

Director DMA - The authority to deny employment based on
security reasons is vested solely in the authority of the Director
DMA: the Central Clearance Group will review all derogatory cases
and make recommendation to the Director.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

File has been rarely used within DMA; it is established to provide
for the filing of papers in the event a case as specified in- DOD
Directive 5200.7 Department of Defense Civilian Applicant and Em-
ployee Security Program, 31 Jan 67, should be processed.

Storage:
Paper records in file folders and/or Kardex book
Retrieyability.
File alphabetically by last name of employee.
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposa:
Office of the secretariat designated office of record: Permanent.

Cutoff when no longer needed for current operations.
System manager(s) and addres
Defense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individual, current address and telephone number. Visits are
limited to Security Office, Building 56, U.S. Naval Observatory.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, etc., and some verbal
information that could be verified with his 'case' folder.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from: System Manager.
Record source categories:
DMA Central Clearance Group files are the result of unfavorable

investigations pertaining to applicants for possible DMA employ-
ment. Deterrinations by the group and resulting correspondence
between the group and individual are the source of the remaining
files.

Systems exempted from certain provisions or the act-
NONE

B0201-07 HQHT
System name:

201-07 Communications Center Release Authorization
System locatiom
Primary System - Communications Center, HQ,HT. See DMA

Directory for complete address listing.
Categories of individuals covered by the system:
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Individuals authorized to release classified and unclassified mes-
sages

Categories of records in the system:
File contains signature cards of individuals who are authorized to

release classified and unclassified messages
Authority for maintenance of he system:
Executive Order 11652 - Classification and Declassification of Na-

tional Security Information and Materials Informatiori and Material -
3/10/72

Routine uses of records maintained'in the system, including catego-
ries of users and the purposes of such uses:

Communications Center - for the purpose of determining individ-
uals that are authorized to release messages

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:-
Storage:
Card record filed in cabinet -

Retrievability: I I
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas dccessible only to authorized personnel that are prop-
erly screened,' cleared, and trained'

.Retention and disposal:
This is a temporary record - destroy upon supersession
System manager(s) and address:
Defense Mapping Agency, ATTN: Special Security Office, Build-

ing 56, U.S. Naval Observatory, Washington, D.C. 20305, TELE-
PHONE: Area Code 202/254-4603

Notification procedure:
Information may be obtained from above.
Record access procedures:
iRequests from individuals shduld be addressed to system manager.
Written requests for information -hould contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification,, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The 'Agency's rules for contesting contents and appealing- initial

determination may be obtained, from System Manager.
Record source categories:
Information is obtained from the individual's ServiceMiitary Per-

sonnel Center, the individual's rating official within the HQ DMA
and the individual concerned.

Systems exempted from certain provisions of the act:
NONE,

B0201-07-1 HQHTASID
System name:

201-07 Military Personnel Reference Paper Files
System location: -

Military Personnel Office - See DMA Directory for complete
address

Categories of individuals covered by the system:
All active duty military personnel assigned to the Defense Map-

ping Agency.
Categories of records in the system:
Copies of personnel career briefs provided by the individual's

parent Service.
Copies of bfficiency reports (USA & USAF), fitness reports

(USN), and effectiveness reports (USMC) submitted periodically to
the parent. Service on each military individual assigned to duty in
DMA during the period of such duty.

Copies of personal biographies provided by each military individu-
al assigned to DMA.

Copies of official correspondence submitted by the individual con-
cerned to. his/her parent Service or from his/her parent Service to
the individual concerned regarding requested or proposed duty as-'
signments and related matters.

Copies of award recommendations originated within' DMA for
military personnel. "

Copies of the Military Personnel Information Roster for the Head-
quarters and each of the DMA Components. This roster is updated
monthly and shows the following information for all military person-
nel assigned: JTD Paragraph and Line Number, Position Title, Mili-
tary Occupational Specialty, Grade, Service, Specialty Branch, Sup-
plementary Remarks, Incumbent's Grade, Incumbent's Name, Incum-
bent's Social Security Account Number, Supplementary Remarks,
Incumbent's Estimated Date of Departure.

Authority for maintenance of the system:
44 USC 3101; Records Management by Federal Agencies
Routine uses of records maintained in the system, lncluding catego-

ries of users and the purposes of such uses:
Heads of major staff elements to determine the acceptability of an

individual nominated by the parent Service for a DMA position.
For review by appropriate DMA officials responsible for the prep-

aration of efficiency/fitness/effectiveness reports, and award recom-
mendations and presentations.

For use of appropriate officials within DMA Military Personnel
Division in conducting routine daily business as prescribed by the
Director, Defense Mapping Agency.

Policies and practices'for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of military person.
Safeguards:
Building in which files maintained is not open to general public

and is guarded on 24-hour basis. Files are maintained in a single lock
filing cabinet and are accessible only to Military Personnel Division
officials.

Retention and disposal:
The file of each military person is maintained for six months to one

year after detachment of the individual from the DMA at which time
it is destroyed manually.

System manager(s) and address:
Chief, Military Personnel Division, Headquarters Defense Mapping

Agency, Building 56, Naval Observatory, Washington, D.C. 20305,
telephone 202-254-4497.

Notification procedure:
Information may be obtained from System Manager.
Record access procedures:
Requests from individuals should be addressed to System Manager.
Written requests for information should contain full name, grade,

branch, Service, current address and telephone number of the indi-
vidual. Visits will be arranged through the System Manager.

For personal visits, the individual should be able to provide ac-
ceptable identification such as a Military Identification Card and be
prepared to provide some verbal information that can be verified
with his file.

Contesting record procedures:
The Defense Mapping Agency's rules for access to records and for

contesting contents and appealing initial determinations by the indi-
vidual concerned may be obtained from the System Manager.

Record source categories:
Information is obtained from the individual's Service Military Per-

sonnel Center, the individual's rating official within .the HQ DMA
and the individual concerned.

Systems exempted from certain provisions of the act:
NONE

B0210-06 HQHTASI
System name:

210-06 Inspector General Investigative Files
System localon:
Office of the Inspector General - DMA Headquarters (HQ), DMA

Hydrographic/Topographic Center (HT), DMA Aerospace Center
(A), Defense Mapping School (S), Inter American Geodetic Survey
(I). - See DMA Directory for complete address listing.

Categories of individuals covered by the system:
Any individual, military or civilian assigned to, employed by or

having reason to do official business with the Defense Mapping
Agency or one of its employees.

Categories of records in the system:

Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Investigative Files consist of written inquiries or investigative re-
ports pertaining to complaints, possible violations or improper proce-
dures pertaining to DMA personnel, procedures, policies or pro-
grams.

Authority for juaintenance of the system:
44 U.S.C. 3101, Records Management by Federal Agencies.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Inspector General and Command Officials - to analyze and evalu-

ate the effectiveness and efficiency of DMA policies, programs and
procedures.

Complaints, inquires or investigations are used to initiate proper
corrective action if the allegation is proven to be true in fact.

Security - Personnel - Supervisors - Used as basis for corrective
actions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Files are considered official in nature and are made available only
to the Inspector General and Command officials.

Storage:
Paper records are stored in file folders and secured in safe-file

cabinets.
Retrievability:
Alphabetically by last name or subject matter
Safeguards:
Building, facilities employ security guards and alarms. Records are

maintained in areas accessible only to authorized personnel that are
properly screened cleared and trained.

Retention and disposah
Files accumulated in the Office of the Inspector General as perma-

nent. Cut off on completion of Investigation.
System manager(s) and address:
.Inspector General, Headquarters, Defense Mapping Agency, Bldg

56, U.S. Naval Observatory, Washington, D.C. 20305
Notification procedure:
Information may be obtained from above.
Record access procedures: -
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the indivdual current address and telephone number, social security
number.

For personal visits the individual should be able t6 provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency rules for contesting contents and appealing initial

determinations may be obtained from System Manager.
Record source categories:
Inspector General Investigative reports are the written results of

IG Inquiries or Investigation of written or oral allegations from
complaints.

Systems exempted from certain provisions of the act:
NONE

B0210-07 HQHTASI
System name:

210-07 Inspector General Complaint Files
System locatiom
Office of the Inspector Generals - DMA Headquarters (HQ),

DMA HydrographiFiTopographic. Center (HT), DMA Aerospace
Center (A), Defense Mapping School (S), Inter American Geodetic
Survey (1). - See DMA Directory for complete address listing.

Categories of individuals covered by the system:
Any individual, military or civilian assigned to, employed by or

having reason to do official business with' the Defense Mapping
Agency or one of its employees.

Categories of records in the system:
File contains letters or memorandums received by the Defense

Mapping Agency wherein someone has complained about DMA per-
sonnel, programs, policies and/or procedures.

Authority for maintenance of the system:
44 U.S.C. 3101, 3102 - Records management by Federal Agencies

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:.

Inspector General and Command officials - As a basis to conduct
an inquiry or investigation of the complaint and to initiate proper
corrective action if justified.

Security, Personnel, Supervisors - as a basis for corrective action
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Files are considered official in nature and are made available only

to the Inspector General and Command officials.
Storage:
Paper records are stored in ile folders and secured in safe-file

cabinets.
Retrlevabillty:
Alphabetically by last name of individual or by subjecL
Safeguards.
Buildings, facilities located on guarded military installations. Rec-

ords are maintained in areas accessible only to authorized personnel
that are properly screened, cleared, and trained.

Retention and disposal:
Temporary Record. Destroy one year after completion and close

of case.
System manager(s) and address: •
Inspector General, Headquarters Defense Mapping Agency, Bldg

56, U.S. Naval Observatory, Washington, D. C. 20305.
Notification procedure:. "
Informaion may be obtained from System Manager.
Record access procedures:.
Request from individual should be addressed to System Manager.
Written requests for information should contain the full name of

the individual, current address and telephone number.
For personal visits, the individual should be able to provide some

acceptable identification, that is, drivers license, etc., and some verbal
information.

Contesting record procedures:
The Agencies' rules for contesting contents and appealing initial

determinations may be obtained from System Manager.
Record source categories:.
Source of Inspector General Complaint files are letters or memo-

randums received by HQ DMA from military or civilian.
Systems exempted from certain provisions of the act-
NONE

B0228-04 HT
System name:

AR 228.04 Historical Photographic Files
System location:
Public Affairs office of DMAHTC - See DMA Directory for

complete address.
Decentralized Segments - Records Holding Area, Records Man-

agement Division of DMAHTC
Categories of Individuals covered by the system:
Commanding Officers; civilian employees (staff organization) VIP

visitors; awards, suggestions, sports, retirement ceremonies.
Categories of records in the system:
Photographs and negatives of
Authority for maintenance of the system:
5 U.S.C. 301 - Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Public Affairs Office - furnish copies of photographs to organiza-

tions that requested photographs to be taken
Records Holding Area - Researchers and Historians - To obtain

the background information regarding events, ceremonies, awards,
sports, retirements at DMATC for input to newspapers, magazine
articles.

Release to News Media for Public Relations and Community Af-
fairs Matters.

Organizers or testimonials, banquets and parties.
Supervisors - Recognize accomplishments and publications.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Prints and negatives filed in cabinets.
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Retrievability:
Filed by name and/or event
Safeguards:
Buildings, facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Records are Permanent. Records will be retired to Washington

* National Records Center on discontinuance of the installation.
System man ajr(s) and address:
DMA Hydrographic/Topbgraphic Center, ATTN: Public Affairs

Office, Room 152, Erskine Hall, 6500 Brookes Lane, Washington,
D.C. 20315, TELEPHONE: Area Code 202/227-2007

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals-should be addressed to system manager.
Written requests for information should contain the full name of

the individual current address and telephone number, solial security
number.

For personal visits the individual should be able to provide some
.acceptable identification, that is, drivers license, employing office's
identification card and give somb verbal information that could be
verified

Contesting record procedures:,
The A'gency's rules for contesting contents and appealing initial

determinations may be obtained from System Manager
Record source categories:
Photographs taken at awards ceremonies; Sporting events; retire-

ment parties.
Systems exempted from certaifi provisions of the act.
NONE

B0228-10 HT
System name:

AR 228-10 Installation Historical Files
System location:
Public Affairs Office of DMAHTC- See DMA Directory for

complete address..
Decentralized Segments. - Records Management Division - Rec-

ords Holding Area 'of DMAHTC
Categories of individuals covered by the system:
Individuals who have given speeches or written an article for a

magazine or newspaper.
Categories of records in the system:-
Copies of Speeches and articles for magazine or newspapers
Authority for maintenance of the system:
5 U.S.C. M, - Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Historian - To furnish background Information on the history of

the installations.
Public Affairs Office and Records Management Division - to

obtain up-to-date information-on all speeches, articles for magazines
and newspapers published or given by an individual of DMAHTC.

Released to News Media for Public Relations and Community
Affairs.

Organizers of testimonials, banquets and supervisors to recognize
accomplishments and publications.

Policies and practices for storing, retrieving, accessing, rethining, and
disposing of records in the system:

Storage:
Paper records in file folders. -

Retrievability:
Files ietrieved alphabetically by name of individual.
Safeguards:
Buildings, facilities employs security guards. Records are main-

tained in areas accessible 'only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
This is a permanent record. Retired from Records Holding Area.
System manager(s) and address:

DMA Hydrographic/Topographic Center, ATTN: Public Affairs
Office, Room 152, Erskine Hall, 6500 Brookes Lane, Washington,
D.C. 20315, TELEPHONE: Area Code 202/227-2007

Notification procedure:
Information may be obtained from Above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individual current address and telephone number, social security
number. I

For personal visits the individual sh6uld be able to provide some
acceptable identification,, that is, drivers license, employing office's
identification card,:and.give some verbal information that could be
verified.

Contesting record procedures:
The Agencies' rules for contesting contents and appealing initial

determinations may be obtained from System Manager.
Record source categories:
Employee. copies of speeches; newspapers; magazines, photographs

and related publications.
Systems exempted from certain provisions of the act:
NONE

B0302-21 HTA
System name:

302-21 Record of Travel Payments
System location:
DMA Hydrographic/Topographic Center (IT), DMA Aerospace

Center(A). Office of the Comptroller, Pay and Travel Branch, See
DMA Directory for complete address listing.

-Categories of individuals covered-by the system:
Any employee of Defense Mapping Agency reimbursed for

Travel.
Categories of records in the system:
Card file containing information used to reflect travel allowance

payments made to individuals.
Authority for maintenance of the system:
5 U.S.C. 5707; Travel and subsistence Expenses-Regulations,
Routine uses of records maintained in the system, Including catego-

ries of users and-the purposes of such uses:
Ca~ds used to reflect travel allowance payments made to employ

ees.
. Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

'Storage:
Paper record in file folders and/or Kardex book.
Retrievalility:
Filed alphabetically by last name of employee.
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained."

Retention and disposal:
Records are temporary. Cutoff on separation of employee, Inactive

three years then destroyed.
System manager(s) and address:
Defense. Mapping Agency, ATTN: Finance and Accounting

Office, Building 56, U.S. Naval Observatory, Washington, D.C.
20305, TELEPHONE: Area Code 202/254-4466

Notification procedure:
Information may be obtained from above.
Record access procedures: .
Requests from individuals should be addressed to'systcm manager.
Written requests for information should contain the full name of

the individual, ,current address and telephone number, and the travel
number of visit,* place visiied and date on all cori'espondence rc-

.ceived from this office. Visits are limited to normal working hours.
For personal visits, the individual should be able to provide some

acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified with his 'case' folder.

Contesting record procedures:
The Agehcys rules for contesting contents and appealing Initial

determination may be obtained from System Manager.
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Record sounr ategories:
Travel orders and vouchers
Systems exempted from certain provisions of the act:
NONE

B0303-01 A
System name:

303-01 Individual Pay Record Files
System location:
DMA Aerospace Center(A). See DMA Directory for complete

address listing.
Categories of individuals covered by the system:
Civilian pay record file contains magnetic tape. Created and updat-

ed by the use of time and attendance cards, address cards, savings
bond forms, taxation documenK insurance documents, allotment doc-
uments, Standard Form 50.

Printout of Payroll
Categories of records in thesystem:
Record of pay data and related information pertaining to DMA

employees.
Authority for maintenance of the system:
31 U.S.C. 66a - Accounting and Auditing - Duties of Agency

Heads; Information and Controls to be Covered
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personal data is collected for the purpose of establishing, maintain-

ing and administering the employee's authorized pay and leave.
User of information is the Central Payroll Otflce and Civilian

Personnel Directorate.
This information is used for the computation of bi-weekly earninis,

pay deductions, and net pay due to the employee. The system further
identifies rate of pay and authorized deductions as well as sick and
annual leave accumulation, usage and balances. System further pro-
vides a master tape listing, civilian payroll master tape, and to the
employee the system provides a bi-weekly leave and earnings state-
ment and civilian employee paycheck.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in file folders and/or Kardex book.
Retrievability:
Filed alphabetically by-last name of employee
Safeguards
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposah I

Tapes are retained in tape library, and are updated each pay
period.

Printouts maintained and retained in current files are (CFA) and
are forwarded in annual blocks to the National Personnel Records
Center, GSA, Ill Winnebago Street, St. Louis, MO 63118, 18 months
after close of the calendar year or within 90 days after receipt of
audit completion letter, whichever is first.

System manager(s) and address
Director, DMA Aerospace Center, ATTN: Directorate of Civilian

Personnel (PO), South Annex, St. Louis Air Force Station, Missouri
63125, TELEPHONE; Area Code 341/368-8383

Notification procedure:
Information may be obtained from Above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the.office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:

Time and attendance cards, savings bond forms and similar with-
holding requests of the employee.

Systems exempted from certain provisions of the act:
NONE

B0303.02 HTA
System name:

303-02 Compensation Data Request Files
System location:
Finance Accounting of DMA Hydrographic/Topographic Center

(H ) and Aerospace Center (A). See DMA Directory for complete
address listing.

Categories of Individuals covered by the system:
All civilian employees requesting compensation.
Categories of records In the system:
Correspondence relating to Federal Employee Compensation

claims.
Authority for maintenance of the system:
21 USC 1175
Routine uses of records maintained In the system, including catego--

ries of users and the purposes of such uses:
To record documents and correspondence on employees who have

been injured on the job, received treatment from a medical facility,
and filed a claim for compensation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by employee last name.
Safeguards:
Buildings and facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposak
Temporary record. Destroyed after 2 years.
System manager(s) and address:
Defense Mapping Agency, ATTN: Comptroller, Building 56, U.S.

Naval Observatory, Washington, D.C. 20305, TELEPHONE. Area
Code 202/254-4398

Notification procedure:
Information may be obtained from above.
Record access procedur-es
Requests from individuals should be addressed to System Manager
Written requests for information should contain the full name of

the individual, current address and telephone number, and social
security number. Visits are limited to normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from System Manage.
Record source categories:
Requests from individuals for information, notice of determinatior

and refusal of work offer. Request for claims of compensation.
- Systems exempted from certain provisions of the act:

NONE

B0303-03 HTA
System name:

303-03 Individual Retirement Record Control Files
System location:
Primary System - Civil Service Commission, Retirement Bureau,

Washington, D.C 20315
Decentralized Segments - Personnel Office, DMA Hydrographic/

Topographic Center and DMA Aerospace Center.
Categories of individuals covered by the system:
Any civilian employee of DMA who has retired from government

service.
Categories or records n the system:
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File contains employee's application for retirement from the Feder-
al Service including documentation concerning physical disability
retirement.

Authority for maintenance of the system:
E.O. 10561 - 'Designating Official Personnel Folders in Govern-

ment Agencies as Records of CSC and Prescribing Regulatioas Re-
lating to the Establishment, Maintenance, and Transfer Thereof' - 91
15/54 . .. :

Routine uses. of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To take follow-up action or answer questions from the retiree,
survivors, Civil Service Commission, and health and life insurance
carriers.

Policies and practices forlstoring, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper record in file folders and/or Kirdex book.
Retrievability:
Filed alphabetically by last name of employee
Safeguards:,
Buildings' or facilities empl6y security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Temporary - Retain in active file. Destroy after 4 years.
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066-

Notification procedure:
Information may be obtained fromabove.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals 'should be addressed to the appropriate

organization asindicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number ind social security number. Visits-are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identificatioh card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from Systein Manager.
Record source *categories: I
Application for retirement from Federal Service, and related docu-

mentation.
Systems exempted froni certain provisions of the acr
NONE

B0303-04 A
System name:

303-04 Leave Record Files
System location:
Primary System. Director of Civilian Personnel (POX), DMA

Aerospace Center. See DMA Directory for'complete address listing.
Categories of individuals covered by the system:
All civilian employees of DMA.
Categories of records in the system:
Record of official annual accumulation and "use of employee's

leave.
Authority for maintenance of the system:
21 USC 1175
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Director of Civilian Personnel to record employee requests for

documentation.
Employee - reference for accumulation of leave.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system;
Storage: J
Magnetic tapes and printouts.
Retrievability:

Files are by payroll block number, organization, and name.
Safeguards:
Buildings and facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Final Leave Record - Temporary Record. Destroy 10 years after

separation of individual.
Other Leave Record: Destroy after 4 years or 90,days after receipt

of audit completion letter.
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/2-54-4066.

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to System Manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, and social
security number. Visits are limited to normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification; 'that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from System Manager.
Record source categories:

Time and attendance cards initialed by employee. Accumulation
and use of leave.

Systems exempted from certain provisions of the act:
NONE

B0303-21 HTA
System name:.

303-21 -Decedent Claim Files
System location:
Personnel Office - DMA Hydrographic/Topographic Center (i-IT)

and Aerospace Center (A). See DMA Directory for complete ad-
dress listing.

Categories of individuals covered by the system:
All civilian employees of DMA Hydrographic/Topographic

Center or DMA Aerospace Center.
Categories of records in the system:
Death separation --FE Form 6, SF 1153, SF 2800, and other allied

papers and correspondence.
Authority for maintenance of the system:
21 USC 1175
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of this file is to document the death of a career employee,
Users are: Personnel Office to maintain/ascertain that documents

are in file for employees who have been separated due to death.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folder.
Retrievability:
Alphabetically by employee last name.
Safeguards:
Buildings and facilities employ security guards. Records are main.

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Temporary record. Destroyed after 10 years.
System manager(s) and address:,
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:

I
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Requests from individuals should be addressed to System Manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, and social
security number.-Visits are limited to normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from System Manager.
Record source categories:
Copies of vouchers with supporting documents, letters/claims from

decedents.
Systems exempted from certain provisions of the act:
NONE

B0401-02 HQHTA
System name:

401-02 Statements of Employment and Financial Interest Files
System location:
Statements of DMA Headquarters Staff personnel, all Special Gov-

ernment Employees, all DMA Component Directors and personnel
of Defense Mapping School, Inter American Geodetic Survey and
Office of Distribution Services - Office of General Counsel, DMA
Headquarters, Building 56, U.S. Naval Observatory, Washington,
D.C. 20305._

Statements of personnel assigned to DMA Hydrographic/Topo-
graphic Center, Office of Counsel, DMA Hydrographic/Topograph-
ic Center, 6500 Brooks Lane, N.W., Washington, D.C. 20315.

Statements of personnel assigned to DMA Aerospace Center, St.
Louis Air Force Station, MISSOURI

Categories of individuals covered by the system:
Defense Mapping Agency civilian personnel classified at GS-13 or

above, and military officers serving in the grade of 0-5 or above,
whose duties require the exercise of judgment in making Government
decisions in regard to monitoring grants or subsidies; contracting and
procurement; auditing;, or other activities having a significant eco-
nomic impact on the interests of any non-Federal enterprise.

Special Government Employees of the Defense Mapping Agency
serving as advisors or consultants.

Categories of records in the system:
File includes: individual's completed DD Form 1555 'Confidential

Statement of Employment and Financial Interests,' (DD Form 1555-1
in the c-se of Special Government Employees) containing informa-
tion as to employment and financial interests, creditors and interests
in real property. Such forms are filed by individuals upon employ-
ment in affected positions and renewed annually thereafter.

Copies of the individual's current position description.
Signed statements of the individual concerned stating that none of

the interests listed on his Form 1555 constitute a conflict of interest
with respect to the duties of his present position.

File also contains correspondence indicating review of the individ-
ual's statement by his supervisor, and may contain correspondence
between the individual, his supervisor and Agency Counsel relative
to any apparent conflicts disclosed in the individual's statement and
resolution thereof.

Authority for maintenance of the-system:
Part IV, Executive Order 11222, 'Prescribing Standards of Ethical

Conduct for Government Officers and Employees' (as amended).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Individual's Supervisor (superior officer or official responsible for

signing military evaluation reports or civilian performance ratings)-
to determine the existence of, and, if possible, to resolve, any real or
apparent conflict between the personal financial interests of the indi-
vidual concerned and the performance of his services for the Gov-
ernment.

Agency Legal Counsel:to 0) review the individual's statement and
the supervisor's evaluation thereof for legal sufficiency, (2) to assist
in the resolution of any conflicts disclosed in such statements, and (3)
to maintain and safeguard the confidentiality of all such statements.

Directors of Defense Mapping Agency Components and Heads of
Defense Mapping Agency Headquarters Major Staff Elements-for
review, comment and appropriate action with respect to resolution of
any real or apparent conflicts disclosed by the statement of an indi-
vidual.

The Director, Headquarters Defense Mapping Agency or the Staff
Director of Personnel (as designee)-to review and take action on any
conflicts not previously resolved.

Department of Justice-for possible use in investigation/prosecution
of fraud or other violation of conflict of interest laws.-

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.

* Retrievbillity:
Filed alphabetically by last name of employee.
Safeguards:
Buildings in which files maintained are not open to general public

and are guarded on 24-hour basis. Records are maintained in combi-
nation safes and are accessible after completion of review only to
Agency Counsel. Each submission and subsequent annual renewals
are kept in individual, sealed manila envelopes to prevent unauthor-
ized disclosures.

Retention and disposal:
This is a temporary record. The record of each employee is main-

tained until his death, retirement or separation from the Defense
Mapping Agency and for six (6), years thereafter at which time it isdestroyed.

System manager(s) and address:
General Counsel, DMA Headquarters, Building 56, US Naval Ob-

servatory, Washington, D.C 20305.
Notification procedure:
Information may be obtained from:
General Counsel, DMA Headquarters, Building 56, US Naval Ob-

servatory, Washington, DC. 20305, telephone 202 254-443L
Counsel Defense Mapping Agency Hydrographic/Topographic

Center, Washington, D.C. 20315, telephone 202 227-2268.
Counsel Defense Mapping Agency Aerospace Center, St. Louis

Air Force Station, Missouri 63118, telephone 314 268-450L
Record access procedures:
Requests from individuals should be addressed to: General Coun-

sel, DMA Headquarters Building 56, U.S. Naval Observatory, Wash-
ington, D.C. 20305.

Written requests for information should contain the full name and
current address and telephone number of the individual. Visits will
be arranged through the General Counsel, Headquarters DMA.

For personal visits, the individual should be able to provide some
acceptable identification, such as a drivers license or an employer's
identification card, and be prepared to provide some verbal informa-
tion that can be verified with his file.

Contesting record procedtu
The Defense Mapping Agency's rules for access to records and for

contesting contents and appealing initial determinations by the indi-
vidual concerned may be obtained from the SYSMANAGER.

Record source categories:
Statements (DD Form 1555) and related documents are obtained

from the individual concerned.
Systems exempted from certain provisions of the act:
NONE

B0401-03 HQHTA
System name:

401-03 Legal Assistance Case Files
System locatiom
Office of Counsel, DMA Headquarters (HQ), DMA Hydrograph-

ic/Topographic Center (HT), and Aerospace Center (A). See DMA
Directory for complete address listing.

Categories of Individuals covered by the system:
Military personnel assigned to DMA who request legal assistance
Categories of records In the system:
Files contain legal opinions of the counsel regarding personal mat-

ters of an individual. Also copies of document prepared on behalf of
the individual.

Authority for maintenance of the system:
44 U.S.C. 3101; - Records Management by Federal Agencies
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Office of Counsel - for consoltation with individual involved, and

for reference and precedent value.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in file folders and/or Kardex
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
This record is a temporary record. Records are destroyed one year

after completion of the case. Selected opinions and correspondence
withdrawn for use as precedent may be held until no longer required
for reference. I I a

System managei-(s) and address:
Defense Mapping' Agency, ATTN: General Counsel, Building 56,

U.S. Naval Observatory, Washington, D.C.' 20305, TELEPHONE:
Area Code 202/254-4431 .

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the. full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
ible to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager. -

Record source categories:
Request from military individual for legal opinion on a personal

matter, opinions of council and documents prepared by-counsil.
Systems exempted from certain provisions of the act: ,
NONE

B0402-0SHQHTA
System name:

402-05 Personal Property Claim Files
System location: I I -,
Primary System - Office of Counsel, DMA Headquarters (HQ),

DMA Hydrographic/Topographic Center (HIT), and DMA Aero-
space Center (A),- See DMA Directory for complete address listing.

Decentralized Segments - National Washington Record Center,
GSA, 4205 Suitland Road, Suitland, Maryland 20409, Department of
Army, Judge Advocate Gener~al, Pentagon, Washington, D.C.

Categories of individuals covered by the system:
DMA personnel: having a claim against the Government for loss,

damage, or destruction of personal property.
Categories of records in the system:
Files contain request from individuals filing for a claim for

damage, loss or destruction of personal property, and related corre-
spondence to that request: investigative reports and recommendations
of the investigator; opinions of counsel.

Authority for maintenance of the system:
44 U.S.C. 3101; - Records Management by Federal Agencies
Routine uses of records maintained in the system, including cafego-

ries of users and the purposes of such uses:
Office of Counsel - Preliminary investigation and legal opinions for

recommendation to high authority for further disposition of claim.
National Washington Records -Center -'To store and maintain

inactive records; The Department of Justice' in event of Litigation.
Policies and practices foi storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper record in file folders and/or Kardex book.
Retrievability:. -

Filed alphabetically by last name of employee
Safeguards: " -

- Buildings or facilities employ security guards. Records are main-
tained in areas accessible only to authorized personnel that are lirop-
erly screened, cleared, and trained.

Retention and disposal:
This is a temporary record. 25 years for disapproved claims and

claims involving a minor, COFF on final action. Inactive one year,
transfer Records Holding Area. Hold one year, retire National Wash-
"ington RECORD CENTER, hold 23 years, destroy. Approved
Claims - 10 year. COFF final action. Hold one year inactive, Transfer
RHA, hold nine years - destroy

System manager(s) and address:
Defense Mapping Agency, ATTN: General Counsel, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4431

Notification procedure:.
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits arc limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa.
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:-Application or related'forms from the individual !equesting claim

against the Government; correspondence relating to the claim; inves
tigative reports and recommendations of investigator,

Systems exempted from certain provisions of the act'
'NONE

B0402-06 HQHT
System name:

402-06 Tort Claim Files,
System location:
Primary System - Office of Counsel, DMA Headquartcrs (HQ),

and DMA Hydrographic/Topographic Center (HT). Sec DMA Di-
rectory for complete Address Listing.

Decentralized Segments - Washington National RecordV Center,
GSA, 4205 Suitland Road, Suitland, Maryland 20409

Categories of individuals covered by the system:
Any individual filing tort claim against DMA for damage, loss, or

destruction of property and for personal injury or death resulting
from gegligence or wrongful act or omission of acts by DMA per-
sonnel.

Catigories of records in the system:
File contains individual's claim, correspondence relating to such

claim and related processing papers, opinion of Counsel.
Authority for maintenance of the system:
Federal Tort Claim Act - 28 U.S.C. Sec. 2671 - Sec. 2680
Routine uses of records maintained in the systcm, Including catego-

ries of users and the purposes of such uses:
Office of Counsel - Preliminary investigation and legal opinion for

recommendation to higher authority for further disposition' of claim,
Records Holding Area, RMD - To maintain inactive records for

destruction or transfering to Washington National Record Center at
the end of a given date.

Washington National Record Center - to maintain records until
destruction on a given date.

Army Judge Advocate General - for possible settlement i ci
Department of Justice - in the event of litogation
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper record in file folders and/or Kardex book.
Retrievability:

'Filed alphabetically by last name of employee'
Safeguards:
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-Buildings or facilities employ security guards. Records are main-
tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal-
Temporary record/approved 'clain: 10 year record, COFF on

final action. Inactive one year, transfer Records Holding Area, hold
nine years, destroy.

Disapproved claims and claims involving personal injury or a
minor - COFF on final action, hold one year inactive, transfer Rec-
ords Holding Area, hold 1 year, transfer to Nat'l Wash. Record Ctr,
hold 23 years, destroy.

System manager(s) and address:
Defense Mapping Agency, ATTN: General Counsel, Building 56,

US. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4431

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests fromh individuals should be address to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office,

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Claims against DMA from individuals, correspondence relatin$ to

such claims, photographs, investigative documents, legal opinions
Systems exempted from certain provisions of the act:
NONE

B0402-13 HQHTA
System name:

402-13 Agency Claim Files
Systein location
Office of Counsel - DMA Headquarters (HQ), DMA Hydrograph-

ic/Topographic Center (HT), and DMA Aerospace Center (A). See
DMA Directory for complete address

Categories of individuals covered by the system:
Individual igainst whom Agency has legal claim
Categories of records in the system:
Information pertaining to Agency claim against an- individual in-

volved in -damage suit. All correspondence relating, to such claims,
legal opinions by counsel, investigative reports.

Authority for maintenance of the system:
44 USC 3101 - Records Management by.Federal Agencies
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Office of Counsel - to attempt settlement and prepare for possible

litigation
Records Holding Area - to maintain and storage of records until

the destruction date of the file
Transfer to Department of Justice in event of litigation
Transfer to designated local Government representatives who have

delegated authority to investigate and/or settle claim
Policies and-practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper record in file folders and/or Kardex book
Retrievability:
Filed by case (name of potential dependent)
Safeguards:
Buildings or facilities emplo:7 security guards. Records are main-

rained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained , ,

Retention and disposal: -.

Temporary Record - this file is a ten year record. COFF after final
action. Inactive one year, transfer to Records Holding Area, hold for
nine years - destroy

System manager(s) and address:
Defense Ma pping Agency, ATTN: General Counsel, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE
Area Code 202/254-4431

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agencys' rules for contesting contents and appealing fnitial

determination may be obtained from System Manager.
Record source categories:
Investigative reports by civilian or military police at accident sites,

statements by Government personnel involved in accident; in gener-
al, any type of information gathered in anticipation of litigation and
legal opinions, statements of witnesses.

Systems exempted from certain provisions of the act:
NONE

B0403-12 HQHTASI
System name:

403-12 Patent and Invention Files
System location
Primary System - Office of General Counsel, DMA Headquarters

(HQ), DMA Hydrographic/Topographic Center (HI), and DMA
Aerospace Center (A). See DMA Directory for complete address
listing.

Decentralized Segments - The Judge Advocate General, Depart-
ment of the Army, ATTN: DAJA-PA, Washington, D.C, Commis-
sioner of Patents, Washington, D.C. 20231

Categories of Individuals covered by the system:
Personnel who have submitted technical descriptions, invention -

disclosures and/or for which patent application has been made or a
patent issued

Categories of records In the system:
Patent application with related invention disclosure claims and all

amendments, petitions, appeals, patent and related correspondence
Authority for maintenance of the system:
E.O. 10096, as amended - Uniform Government Patent Policy for

Inventions by Government Employees; 1/23/50
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by Office of Counsel in conducting patentability search. Also

used in further discussions between Counsel and inventor. In cases
where Defense Mapping Agency has no direct interest in the inven-
tion, the file. may be forwarded to Patent Counsel of other Govern-
ment agencies who may have interest in processing patent applica-
tion.

Army JAG Patents Div for processing patent applications per
Title 35 USC. Used by US Patent Office per Title 35 USC

Office of Counsel for reference and precedent material
Policies and practices for storing, retriiving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper record in file folders and/orKardex book
Retrievability:
Filed alphabetically by last name of employee
Safeguards:.
Buildings or faciliids employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Temporary Record - cut off annually after issuance of the patent,

- transfer to Records Holding Area, .hold tw o additional years, retirm
to the Washington National Records Center, hold additional 23
years, and destroy

System manager(s) and address:
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Defense Mapping Agency, ATTN:-General Counsel, Building 56,
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4431

For personal visits, the individual should be able to provide some
acceptable .identification, that is, drivers license, employing office's
identification card, and give some verbal information.that could P
verified

Notification procedure: .... . , , ' " ,
Information may be obtained from System Manager

'Record access procedures:
Requests from individuals should be addressed to -System Manager
Written requests for information should contain the full name of

the individuals current address with the office symbol on all corre-
spondence received from this offie t, o " "

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.
\ Contesting record procedures:

The Agencys' rules for contesting contents and appealing initial
determination may be obtained from System Manager.

Record source categories:
Information supplied by inventor plus any technical legal additions

generated by Counsel and US Patent Office, and all related corre
spondence

Systems exem'pted from certain provisions of the act:
NONE

B0407-03 HQHTASID
System name:

.407-03 Congressional Correspondence Files (Civilian Personnel-
Congressional Inquiries)

System location:
Personnel Offices - See DMA Directory fPr complete address

listing.
Categories of individimds' covered by the system:
Any employee who. has written their Congressman or Senator

regarding their employment with the Agency
Categories Zf records in the system:
Includes employee's letter to Congressman or Senator, referral

letter from Congressman's/Senator's Office to the Agency, docu-
ments related to. the matter, Agency reply to Congressman/Senator

Authority for maintenance of the system:
5 USC 2954 - Information to Committee of Congress on Requests
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:'
Information is used to investigate and attempt to resolve employee

problems conveyed to their Congressman/Senator
Officials of the Congressman's/Senator's Office'
Personnel Office
Supervisors
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security, guards.- Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Temporary Record - destroy after five years

'System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individpals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address

and telephone number and social security number. Visits arc limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification,, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion,tljhf4siuld be verified...,,, 4IJI ,?

Contesting record procedures:
The-Agency's rules for contesting contents and appealihg initial

determination may be obtained from System Manager., '

Record source categories:
Correspondence and Internal Memos originated by Employees,

Congressman, Senator, Personnel Office and Supervisors
Systems exempted from certain provisions of the act:
NONE-

B0408-11 HQHTASI
System name:

408-11 Biography Files
System location:
Public Affairs Officer, See DMA Directory for complete address
Categories of individuals covered by the system:
All fop management and other key personnel of DMA
Categories of records in the system:.
Biographies; photographs; newspaper clippings and related docu-

ments pertaining to leading military and civilian personalities
Authority for maintenance of the system:
44 USC 3101 - Records Management by Federal Agencies
Rouitne uses' of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Public Affairs Office - for releas, on public relations and communi-

ty affairs matters.
Policies-and practices for storing, retrieving, accessing, retainin,, and

disposing of records in the system:
Storage:
Paperrecord in file folders and/or Kardex book
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, -cleared, and trained

Retention and disposal:
Record is Permanent. Destroy two years'after transfer, separation

or death of the individual concerned
System manager(s) and address:'
Defense Mapping Agency, ATTN: Public Affairs Officer, Building

56, U.S. Naval Observatory, Washington, D.C. 20305, TELE-
PHONE: Area Code 202/254-4532

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the.individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identificatio, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
- .The Agencys' rules for contesting contents and appealing initial

determination may be obtaiped from System Manager.
Record source categories:
Biographical data furnished by individual
Systems exempted from certain provisions of the act:
NONE

B0502-03 HQHTA
System name:

502-03 Master Billet/Access Record
System location:
Primary System - Security - Special Security/Aciivities Division,

Department of Computer Services, DMA Hydrographic/Topograph-
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ic Center. Decentralized segments - HQ DMA, DMA Aerospace
Center. See DMA Directory for complete address listing.

Categories of individuals covered by the system:
All DMA employees and contractor personnel authorized and in-

doctrinated for access to Sensitive Compartmented Information
(SCI). In addition, employees of other Government Agencies are
included for the period during which their SCI access status is
permanently certified to DMA.

Categories of'records in the system:
File may contain for an individual the following: name, rank/

grade, military component or civilian status, social security number,
SCI billet number and title, SCI accesses authorized and held, date
Background Investigation completed, date indoctrinated or debriefed,
date and state of birth, DMA badge number and expiration date, and
whether an authorized courier of SCI material.

Transcript and IBM card inputs are submitted to and batch pro-
duced output is received from.the computer system and terminal
operation.

Authority for maintenance of the system:
E.O. 11652 - Classification and Declassification of NS Information

and Materials 3/10/72
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
File used to produce Confidential rosters of personnel authorized

SCI to access for control of access to areas accredited for use of this
information and for certification of SCI access status to other Gov-
ernment agencies; for updating of Defense Intelligence Agency
(DIA) Security Management Information System (SMIS) file.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Policies and practices for storing, retrieving, accessing, retaining
and disposing of records in the system.

Storage:
Records filed on magnetic tape.
Retrievability.
Information recorded alphabetically by last name and numerically

by billet number
Safeguards:
Secured in alarmed vault in guarded building. Vault ,accessible

only to properly cleared, authorized personnel. Transmission of
system data between DMAAC and DMATC is by Secure (encrypt-
ed) teletype circuit.

Retention and disposal:
Active records only are maintained. -Records of personnel de-

briefed for SCI access are dumped on a debrief tape whih is printed
as an alphabetical listing cumulatively each month for one year, then
the tape is erased. Old printed listing is destroyed when replaced by
new printed listing (weekly).

System manager(s) and address:
Director, Defense Intelligence Agency (DS-6C2), The Pentagon,

Washington, D. C. 20301
Notification procedure:
Information may be obtained from Defense Mapping Agency,

ATTN: Security OfficeBuilding 56, U.S. Naval Observatory, Wash-
ington, D.C. 20305, TELEPHONE: Area Code 202/254-4411

Record access procedures:.
Requests from individuals should be addressed to above.
Written requests for information should contain the full name of

the individual Social Security Nmber, current address and telephone
number.

For personal visits, the individual should be able to furnish person-
al identification containing his/her full name, Social Security
Number, physical description, photograph, and signature.

Contesting record procedures: .
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Defense Mapping Agency, AITN: Secu-
rity Office, Building 56, U.S. Naval Observatory, Washington, D.C.
20305, TELEPHONE: Area Code 202/254-4411

Record source categories:
Information originated by maintaining office. Bases of billet entries

are approval messages or corr"pondence from DIA; bases for in-
cumbent entries are indoctrination oaths executed by incumbents at
time of indoctrination.

Systems exempted from certain provisions of the act:

NONE

B0502-03-2 HQHTASI
System name:

502-03 Classified Material Access Files
System location:
Primary System - Security Offices - DMA Headquarters (HQ),

DMA Hydrographic/Topographic Center (HT), DMA Aerospace
Center (A), Defense Mapping School (5), and Inter American Geo-
detic Survey (1).

Decentralized Segments - Requesting offices at DMA and organi-
zations requiring the access authorization. See DMA Directory for
complete address listing.

DIA, JCS
Categories of individuals covered by the system:
Individuals authorized to have access to classified filde
Categories of records In the system:
Documents relfecting authorization to have access to classified

material. They include forms containing individual's name, and signa-
ture, classification of files concerned, information desired, and signa-
ture of an official authorizing access.

Authority for maintenance of the system:
Executive Order l6523/10/72; Classification and Declassification

of National Security Information.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Security Office - Check of authorized individuals for access to

classified material and guard authorization.-
Requesting DMA organizations - to gain approval for employees

to have access to perform their duty.
Requiring DMA and other Agencies - to allow employees the

right to use classified information.
DIA - to verify who has been granted authority to Special Secu-

rity information.
JCS - to verify who has been granted authority to use JCS papers.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper record in file folders and/or Kardex book.
Retrievability .
File alphabetically by last name or grade of individual requiring

access
Safeguards.
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposab
Temporary Record - Destroy on transfer, reassignment, or separa-

tion of the individual.
System manager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organ zation as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

deter- ruination may be obtained from System Manager.
Record source categories:
Report of investigating agency that conducted the background

investigation.
Systems exempted from certain provisions of the act:
NONE
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B0502-15 HQHTASI
System name:

502-15 Security Compromise Case Files
System location:
Primary System',-- Security Offices - DMA Headquiters (HQ),

DMA Hydrographic/Topographic Center (HIT), DMAA1Aerospat" -

Center (A), Defense Mapping School (S), and Inter An Eiican Gedl
detic Survey '(I).' See DMA Directory for complete idaidss listing:',
I Decentralized' Segments - Dept. of Justice and FBroi feloniieg

cases.
Categories of individuals covered by the system:
DMA personnel security violation
Categories of iecords in the 'sstem-
Documents relating to investigations of alleged security violations,

such as missing documents, unauthorized disclosure of information,
unattended open security containers, documents not properly safe-
guarded and matters of a similar nature.

Authority for maintenance of the system: Executive Order 116523/
10/72; Classification and Declassification of National Security Infor-
mation and Material.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Security. Office - Conduct security investigations.
Dept. of Justice and FBI - for advise on felony cases.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper record in file folders and/or Kardex book.
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Temporary Record - Destroy two years after completion of final

corrective or disciplinary action, except that records of-violations of
a sufficiently serious nature to be classed as felonies are permanent.

System manager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Arch Code 202/254-4411

Notification procedure: /

Information may be obtained from System Manager.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is; drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

'Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from: System Manager.
Record source categories:
Reporting organization or official
Systems exempted from certain provisions of the act:
NONE .

B0502-15-2 A
System name:

502-15 Security Violation Card File
System location:
Chief, Security Office, DMAAC, Second & Arsenal Streets, St.

Louis, MO 63118
Categories of individuals covered by the system:
Any employee of DMAAC having a security violation.
Categories of records in the system:
File contains information on a 3x5 card listing security violators,

brief summary of the incident, and action taken.

Authority for maintenance of the system:
Executive Order 116523/10/72; Classification and Declassification

of National Security Information and Material.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses: I

Security Offices and Supervisors have access'to the tile on a need
to know basis, 'as a quick reference, slStetn on security "violators

Policies and practices for storing, rettengvi, accessing, retaining, and
disposing of records in the system:

Storage: 1 4

Paper 3x5 cards in container,
Retrievability:
Filed alphabetically by last name.
Safeguards:
Buildings or facilities employ security guards. Records are main.

tained in areas accessible only to~authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Cards are retained in current files area (CFA) and destroyed two

years after completion of final corrective or disciplinary action,
except that records of violations of a sufficiently serious nature to be
classed as felonies are permanent.

System manager(s) and address:
,Director, DMA Areospace Center, ATTN- Security Office (SO),

St. Louis Air Force Station, Missouri 63118, TELEPHONE: Area
Code 314/268-4941

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system managcr.

'Requests from individials should be addressed to the appropriate
organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal, working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

deter- mination may be obtained from: System Manager.
Record source categories:
Internal security investigation of security violations.
Systems exempted from certain provisions of the act:
NONE

B0503-02 HTASI
System name:

503-02 Security Identification Accountability Files
System location:
Security Offices - DMA Hydrographic/Topographic Center (HT),

DMA Aerospace Center (A), Defense Mapping School (S), and Inter
American Geodetic Survey (I). - See DMA Directory for complete
address. V , . I

Categories of individuals covered by the system:
Any Civilian employee
Categories of records in the system:
File contains the application, supporting materials and the number

of the identification badges.
Authority for maintenance of the system:
E.O. 11652 - Classification and Declassification of National Security

Information and Materials. 3/10/72
Routine.uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To identify persons to whom badges are issued.
Purpose - Maintain accountability for identification'cards,
Users - Supervisor, Personnel and Security Offices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records kept in file folders by No. also in desk type cabinet.
Retrievability:
Filed Alphabetically by name.
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Safeguards.
Buildings, facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposa .
Temporary Record-Transfer to Records Holding Area after last

card or badge number entered has been accounted for. Hold for
three years and destroy.

System manager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305 TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures: 
Requests from individuals should be address to system manager
Written requests for information should contain the full name of

the individual, current address and telephone number and the case.
(Control) number that appears with the office symbol, on all corre-
spondence received from this office.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card and give some verbal information that could be
verified with his 'case' folder.

Contesting record procedures:
The- agency's rules for contesting contents and appealing initial

determinations mayjbe obtained from System Manager
Record source categories:
Individual's badge request, personnel forms and investigatory find-

ings.
Systems exempted from certain provisions of the act:
NONE

B0503-03 HTA
System name:

503-03 Firearms Authorization Files
System location:
DMA Hydrographic/Topographic Center (HT) and DMA Aero-

space.Center (A). See DMA Directory for complete address listing.
Categories of individuals covered by the system:
Security guards that have been issued firearms and ammunitions
Categories of records in the system:
Documents authorizing DMA civilian guards to carry firearms.

Included are firearms authorization cards and related papers.
Authority for maintenance of the system: 50 U.S.C. 61; Arms and

Ammunition issued to protect public property; reimbursement of
Department of Army.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

Collateral Security Division-Serves as a record for weapons serial
numbers and firearms authorization cards issued to each Security
Police.

Available to Federal and State local law enforcing agency as
required by current liws and regulations. '

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in file folders and/or Kardex book.
Retrievability:.
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Temporary Record, Destroy upon expiration of authorization.
System manager(s) and address:
Defense Mapping Agency,- ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures:

Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list.
Written requests for information should contain the full name of

the individual, current address and telephone number, and social
security number. Visits are limited to normal working hours.

For personal visits the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Weapon serial number, and authorization of issue authorization

card issued.
Systems exempted from certain provisions of the act:
NONE

BOS03-04 HQHTASI
System name:

503-04 Parking Permit Control Files
System location:
Security Offices of Components - See DMA Directory for com-

plete address
Categories of individuals covered by the system:
Individuals who have been issued parking Permits or cited for

violations.
Catogories of records In the system:
Documents relating to the allotment of parking spaces, recording

of violations by holders of parking ilermits.
Authority for maintenance of the system:
50 U.S.C. 797; Internal Security - Security Regulations and Orders;

Penalty for Violation. and Delegations, Promulgation by President.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Security Offies - issue of spaces and recording of violators.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records kept in file folders and desk type pull-out shelves.
Retrievability:
Filed by name alphabetically
Safeguards:
Buildings and Facilities employ secu'rity guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Temporary-Record. Destroy on Transfer or separation of parking

permit holder, or when permit is superseded or revoked.
System mamger(s) and address:
Defense Mapping Agency, ATTN: Administration Office, Building

56, U.S. Naval Observatory, Washington, D.C. 20305, TELE-
PHONE: Area Code 202/254-4401

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to System Manager-
Written requests for information should contain the full name of

the individual, current address, and telephone number, and social
security number.

For personal visits the individual should be able to provide some
acceptable identification, that is, driver's license, employing offices
identification card, and give some verbal information that could be
verified on employment.

Contesting record procedures:
The Agencies' rules for contesting contents and appealing initial

determinations may be obtained from System Manager.
Record source categories:
Individuals requests for permits, copies of tickets issued.
Systems exempted from certain provisions of the act:
NONE
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B0503-05 HQHTASI
System name:

503-05 Vehicle Regisfration and Driver Record File
System location:
DMA Headquarters . (HQ), DMA Hydrographic/Topographic

Center (HT), DMA Aerospace Center (A), Defense Mapping School
(S), and Inter American Geodetic Survey (I): - See. DMA Directory
for complete address.

Categories of individuals covered by, the system:
Any person privileged to operate a motor vehicle. on a military

instal- lation and who has been involved in a chargeable 'traffic
accident or whose commission of a moving traffic violation has been
verified.

Categories of records in the system:
File contains, A record of issuance of decal and, of all traffic of-

fenses/ incidents and actions.
Authority for maintenance of the system: 50 U.S.C. 797; Internal

Security - Security Regulations and Orders; Penalty for Violation.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Security Office, to record all traffic offenses/incidents and action

taken. State and Local Law Enforcement Agency for vehicle identi-
fications. ,

Policies and practices for storing, retrievifng, accessing, retaining, and
disposing of records in the system:

Storage:
8'x5' paper cards in card file cabinet
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal: Destr6y one year after revocation or expi-
ration.

System manager(s) and address:
Defense Mapping Agency, ATTN: Seburity Office, Building 56,

U.S. Naval Observatory, Washington/D.C. 20305, TELEPHONE:
Area Code 202/254-4411 -

Notification procedure:
Information ma9 be obtained from above.

* Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be "addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification and also some information that would verify
his need to know.'

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:,
Report of traffic Violation from Security police.
Systems exempted from certain provisions-of the act:
NONE -

B0503-07 HTA
System name:

50307 Traffic Law Enforcement Files
System location:
Security Office - DMA Hydrographic/Topographic Center (HT),

and DMA Aerospace Center (A) - See DMA Directory for complete
address listing

Categories of individuals covered by the system:
'All DMA personnel who have committed traffic violations on

DoD installations.
Categories of records in the system:
Armed Forces traffic tickets and related correspondence.
Authority for maintenance of the system:

50 U.S.C. 797; Internal Security - Security Regulations and Orders;
Penalty for Violation

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Security Office - for issue aid" filiig ticket. Traffic violation corre-
spondence and Armed Forces Traffic Tickets.

Supervisory - for advisory procedures
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
'Storage:
Paper records in file folders and/or Kardex book.
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Temporary/Record - Destroy after I year.
System manager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that, could be verified.

Contesting record procedures:'
The Agencys rules for contesting contents and appealing Initial

detdrmination may be obtained from System Manager.
Record source categories:
Armed Forces Traffic Tickets issued by guard force personnel,
Systems exempted from certain provisions of the act:
NONE

B0503.09 HQHTASI
System name:

503-09 Key Accountability Files
System location:
Security Office, DMA Headquarters (HQ), DMA Hydrographic/

Topographic Center (HT), DMA Aerospace Center (A), Defense
Mapiping School (S), and Inter American Geodetic Survey (I). - See
DMA Directory for complete address.

Categories of individuals covered by the system:
Individuals with keys to a secure area.
Categories of records in the system:
Documentation relating to the issue, return and accountability for

-keys to secure areas.
Authority for maintenance of the system:
E.O. 11652 - Classification and Declassification of National Security

Information and Material. 3/10/72
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Security Police - Periodic Inspections, reissuance of keys after

locks have been changed.
Personnel - Reference checks on individuals with keys to secure

areas.
Supervisors - Reference checks and daily use for information pur-

poses.
OSD and DIA - Investigation, of loss or destruction of secure area,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper Records in file folders
Retrievability:
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Filed Alphabetically by name
Safeguards:.
Buildings, facilities employ security guards. Records are main-

tained in areas accessible only. to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Temporary Record - Transfer to holding area, hold three (3) years

then destroy.
System manager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305,.TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should contain the full n'ame of the

individual, current address and telephone number, social security
number.

For personal visits the individual should be able to provide some
acceptable identification, that is, drivers' license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agencies' rules for contesting contents and appealing initial

determination s may be obtained from System Manager.
Record source categories:
Individual's key requests, personnel forms and investigatory find-

ings.
Systems exempted from certain provisions of the act:
NONE

B0504-01 HQHTA
System name:

504-01 Personnel Security Files
System location:
Special Security/Activities Division - DMA Headquarters (HQ),

DMA Hydrographic/Topographic Center (HT), DMA Aerospace
Center (A) - See DMA Directory for complete address

Categories; of individuals covered by the system: ES
DMA Military or civilian employees who have been assigned to

positions that require access to Sensitive Compartmented Information
(SCI).

Categories of records in the system:
Files consist of Special Security Office (SSO) security indoctrina-

tion and termination oaths; clearance and access certification mes-
sages; SSO security violation investigative reports if applicable.

Authority for maintenance of the system:
E.O. 11652 Classification and Declassification of NS Information

and Material 3/10/72
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide central file repository for all SSO security forms per-

taining to the individual.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the-system:
Storage:
Paper records in file folders
Retrievability:
Filed alphabetically by last name of file subjeeL
Safeguards:
Buildings, facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Retained in active -file during period subject is assigned to or

employed by DMA, retained in inactive file for one year following
reassignment or termination of employment, then destroyed.

System manager(s) and address:
See Defense Mapping Agency, ATTN: Security Office, Building

56, U.S. Naval Observatory, Washington, D.C. 20305, TELE-
PHONE: Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.

Record access procedures:
Requests from individuals should be addressed to system manager.
Wntten requests for information should contain the full name of

the individual current address and telephone number, social security.
number.

For personal visits the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card and give some verbal information that could be
verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Information obtained from such sources as review of birth records;

education records; credit and former employment records; interviews
of named and developed references;, check of local police and FBI
files & check of subversive files.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 522a (j) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

B0504-01-2 HQHTASI
System name:

504-01 Personnel Security Files
System location:
Primary System " Security Office, DMA Headquarters (HQ),

DMA Hydrographic/Topographic Center (HT), DMA Aerospace
Center (A), Defense Mapping School (S), Inter American Geodetic
Survey (I). See DMA Directory for complete address.

Decentralized Segments - Cross reference index cards (ie., Badge
Requests Cards, Identification Cards, Guard Desk Roladex Identifica-
tion Cards) with extracts of information contained in primary files
are maintained on file in Security Office of each DMA element.

Categories of individuals covered by the system:
Those military, civilian, and industrial personnel who are assigned

to, employed by DMA; vhose official duties, responsibilities and/or
contracts require that they have access to classified defense informa-
tion which has been entrusted to or is under the Defense Mapping
Agency.

Categories of records In the system:
File Contains individual's certificate of clearance indicating level of

access individual is cleared for, date clearance was issued, type of
investigation conducted, date investigation was completed and identi-
fication of agency that conducted the investigation. Additionally.
contained in the file are; copy of Statement of Personal History (DD
Form 398), individual's certification that he/she has read and under-
stands both the Department of Defense and Agency security direc-
tives and instructions regarding the protection of classified defense
information; individual certification that he/she understands responsi-
bilities for protection of North Atlantic Treaty Organization
(NATO), Central Treaty Organization (CENTO), material to a lesser
extent some files will contain individuals certification that he/she has
been briefed for access to NATO Top Secret (COSMIC); NATO
Top Secret Restricted Data (ATOMAL); Top Secret CENTO;
Single Integrated Operational Plan (SIOP); Extremely Sensitive In-
formation (ESI); Atomic Enery Commission, Restricted Data (RD);
and Atomic Energy Commission, Critical Nuclear Weapons Design
Information (CNWDI).

Authority for maintenance of the system:
Section 6, Section 7, (B) (3); and Section 12 of Executive Order

11652; Classification and Declassification of National Securit3F Infor-
mation and Material - 3/10/72 --

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

DMA SO - This information is maintained as a means to insure
that each and every individual assigned to, employed by or contract-
ing with the HQ DMA has been cleared for the level of access to
classified information that is necessary for accomplishment of his
official duties. These records further insure that each individual is
made aware of his responsibilities regarding the protection and safe
guarding of any classified information entrusted to him.

Other Governmental Agencies - Information regarding any indi-
vidual's clearance and level of access. This enables DMA personnel
to conduct official business requiring security clearance, with other
governmental agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:
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Storage:
Paper records in file folders
Retrievability:
Alphabetically by name of individual
Safeguards:
Buildings are located on guaided government installation with

security guards and alarms. Recordslare maintained in areas accessi-
ble only to authorized personnel that are properly screened; cleared
and trained.

Retention and disposal:
Records are maintained in an active status only for the period of

time that the individual is actually assigned to, employed by or.
contracting 'with DMA. When the individual terminates his associ-
ation with DMA, the records are maintained iin an inactive-status for
the period of one year and then destroyed.

System manager(s) and address:
SDefense Mapping Agency, ATTN: Security Office, Building 56,

U.S. Naval Observatoky, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be-obtained from above.
Record access procedures:
Requests from individuals should be addressed fo System Manager.
Written requests for inforrriation should contain the full name of

the individual, current address and telephone number, so'ial security
number. tr

For personal visits the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agencies' rules for contesting contents and appealing initial'

determinations 'may be obtained from System Manager.
Record source categories:
Individual's certificate of'clearance originates in HQ DMA Special

Security Office (SSO) based on notification of personnel investigation
by either the Civil Service Commission or the Defense Investigative
Agency. Certification of clearance for milit4ry personnel will be
certified by the 'individuals' parent service. Much of the routine
information in these records such as name, date and place of birth,
etc., is obtained during- the individual's initial processing which is
usually accomplished on his first duty day. Other information such as
tylie of investigation,-date of investigatipn; etc., is obtained from such
inivestigating agencies as the Civil Service, Commission (CSC), De-
fense Investigative Service (DIS), etc. The records are updated as
new information is received *regarding the individual's 'clearance and,
access.

Systems exempted from certain provisions of the act:
NONE

B0504-01-3 HQHTA
System name:

504-01 Personnel Security Investigative Files
System location:
Primary System - Security Offices, DMA Headquarters (HQ),

DMA Hydrographic/Topographic Center '(HT), DMA Aerospace
Center (A) - See DMA Directory for complete address.

Categories of individuals covered by the system:
Those military and civilian personnel who are assigned to or em-

ployed by the Defense Mapping Agency and whose duties require
access to classified defense information and who have therefore been
investigated under the provisions of Department of Der'ense regula-
tions.

Categories of records in the system:
Files consist of two parts, one part subject two exemption of

552a(K)(5) from review one part available for revie'w. Part (I)
Exempted consists of National Agency Checks with Written Inquir-
ies (NACI); Background Investigations (BI) Special Background In-
vestigations (SBI); Bring-up 'Investigations (BU). Part (2) Aiailable
for review consists of National Agency- Checks (NAC).

Authority for maintenance of the system:
E.O. 11652 - Classification and Declassification of Ndtioinal Seumity

Information and Material - 3/10/72. 1 1

Routine uses of records maintained in the 'system, including cateio-
ries of users and the purposes of such uses: .. . ..

Defense Mapping Agency - to determine eligibility for access to
blassified defense information and to conduct continuing Security
Program

Defense Intelligence Agency - to determine eligibility for-access to
Sensitive Compartmented Information, applicable to Special Security
Office access.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of file subject.
Safeguards:
Buildings, facilities employ security guards. Records are main-

iained in areas accessible only to authorized personnel that are prdp-
erly screened, cleared and trained.

Retention and disposal:
Retained in active file during period subject is assigned to or

employed by DMA, retained in inactive file for one year following
termination of subject's.assignment or employment, then destroyed,

System manager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building, 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals shouldbe addressed to System Manager.
Written requests for information should contain the full name of

the individual current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and Ove some verbal information that could be
verified.

Contesting record procedures:
The Agencies' rules for contesting contents and appealing initial

determinations may be obtained fr6m System Manager.
Record source categories:
Investigations 'are originated based on applicant's application for

employment Source of information are inquiries of birth, education,
local police, federal police agency files, credit, neighborhood, person-
al references, etc.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 522a 0) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

B0504-02 HQHTASI
System name:

504-02 Security Briefing and Debriefing Files
System location:
-Primary System - Central RS COSMIC Register Room 11889,

Pentagon,, Washington, D.C. 20310
Decentralized Segments - DMA Headquarters (HQ), DMA Hydro.

graphic/Topographic Center (HIT), Aerospace Center (A), Defense
Mapping School (S), Inter American Geodetic Survey (I)' - See
DMA Directory for complete address listing.

Categories of individuals covered by the system:
Personnel briefed and debriefed on security matters
Categories of records in the system: 4

Documents relating to security briefing and debriefing of pe(sonnel
authorized access to classified material. Included arc briefing state-
ments, debriefing statements and certificates, and related papers.

Authority for malntenance of the system:
E.O. 11652 - 'Classification and Declassification of National Secu-

rity Information and Material' 3/10/72
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Debriefing personnel upon termination of employment.
IPO Offlicer/TS Control Officer - use to 'certifying employee

access of current security regulations.
Central US Cosmic Register - maintain as in information record,
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper recoid in file folders and/or Kardex book.
Retrievability:.
Filed alphabetically by last name of employee
Safeguards:
Buildings or faciliiies employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal-
Temporary Record - Destroy one year
System manager(s) and address:
Defense Mapping Agency, ATTN: Security Office, Building 56,

-U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4411

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

* organization as indicated in address list. Written requests for. informa-
tion should contain the full name- of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
- The Agency's rules for contesting contents and appealing initial
determination may be obtained from System Manager.

Record source categories:
Form generated by employee
Systems exempted from certain provisions of the act:
NONE

B0504-02-2 HQHTA
System name:

504-02 Special Security Briefing and Debriefing Files
System locatiom Primary System - Defense Intelligence Agency,

Special Security Office, Room lA884, Pentagon, Washington, D.C.
20310

Decentralized Segments - Security Office, DMA Headquarters
(HQ), DMA Hydrographic/Topographic Center (HT), DMA Aero-
space Center (A) - See DMA Directory for complete address

Categories-of individuals covered by the system:
Personnel briefed and debriefed on Special Security Matters
Categories of records in the system:
Documents relating to special security briefing -and debriefing of

personnel authorized access to special classified material. Included
are briefing and debriefing statements, debriefing statements and cer-
tificates, and related papers.

Authority for maintenance of the system:
E.O.- 11652 - Classification and Declassification of National Security

Information and Material; 3/10/72
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Security Office - To verify individual employee compliance with

current Special Security requirement.-
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders, in safe and vault.
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible-only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal: - . ,-
Temporary Record - Destroy one year after termination of access

to information. I

System rnager(s)and address:.

DIA Special Security Office, Room IA884, Pentagon, Washington,
D.C. 20310

Notification procedure:
Information may be obtained from Defense Mapping Agency,

ATTN: Security Office, Building 56, U.S. Naval Observatory, Wash-
ington, D.C. 2030S-TELEPHONE: Area Code 202/254-4411

Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceRtable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from DMA Security Officer
Record source categories:.
Individuals authorized to have access to special classified material
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 522a (J) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

NONE

B0601-01 HQHTASI
System name:

601-01 Civilian Personnel Program Reporting F16; (Master File
Printout)

System location:
Personnel Offices. See DMA Directory for Complete Address

Listing
Categories of individuals covered by the system:
Any individual employed by the Agency.
Categories of records In the system:
File contains Name, Social Security Number, Date of Birth, Sex,

Service Computation Date, Location, Job Title, Grade, Series, Step,
Salary, Lire Insurance, Health Benefits, Organization Code, Nature
and Date of Last Action Tak en, Veteran's Preference, Retirement
Deductions, Type of Appointment, Master Tapes, etc.

Authority for maintenance of the system:
Executive Order 10561. Designating Official Personnel Folders in

Government Agencies as Records of the CSC and Prescribing Regu-
lations Relating to the Establishment, Maintenance and Transfer
Thereof; 9/15/54 .

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To provide consolidated source of pertinent information on em-
ployees for internal requests for information and internal reports.
Provides records of information transmitted to Civil Service Com-
mission Central Personnel Data File.Available to Civil Service Com-
mission

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer Printout paper
Retrievability:.
By organization, grade level, alpha by name
Safeguards:
Buildings/facilities employ security guards. Records are maintained

in areas accessible only to authorized personnel that are properly
screened, cleared and trained.

Retention and dispoal:
Temporary. Destroy after six months.
System manager(s) and address:

IDefense Mapping Agency, ATTN: Personnel Office, Building 56,
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
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Requests from individuals should- be addressed to the appropriate
organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are- limited
to normal working hours. For persnal visits the individual should be
able to provide some 'icceptable 'ideAtification, ttil'is, drivers license;"
employing office's identification, dnd' and give some verbal informa=-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

deter- mination may be obtained from System Manager.
Record source categories:
Digest of Information from existing Personnel Files..°. . r¢',; ., , .t

Systems exempted from certain provisions of the act:
NONE

B0601-01-2 HTA
System name:

601-01 Civilian Personnel Program Repoiting Files (Employee Re-
tirement Record)

System location:
Primary System - Personnel Office, See DMA Directory for com-

plete address listing
Decentralized Segments - Department of Computer Services
Categories of individuals covered by the system:
Any individual employed by DMA Hydrographic/Topographic

Center who is qualified-for retirement,
Categories of records in the system:
Contains names of employees eligible for optional retirement

within next five years. Contains name, job title, earliest retirement
date, Date of Birth, Service Computation Date, Pay. Plan, Grade,
Step, Series, Organization Code.

Authority for maintenance of the system:
Executive Order 10561
Designating Official Personnel Folders in Government Agencies as

Records of the CSC and Prescribing Regulations Relating to the
Establishment, Maintenance and-Transfer Thereof, 9/5154

Routine uses of records maintained 'in the system, including catego-
ries of users and the purposes of such uses:

Supervisory management planning purposes and personal benefit of
individuals concerned- Available to Civil Service Commission.

Policies and practices for storing, retrieving, accessing, iretaining,.and,
disposing of records in the system:
Storage:
Computer printout and tape
Retrievability:
By organization, alpha by last name -

Safeguards:
Building facilities employ security guards. Records are maintained

in areas accessible only to authorized personnel that are properly
screened, cleared, and trained.

Retention and disposal: -

Printout
Temporary - Destroy after five years
Tape - updated periodically-
System manager(s) and address:
DMA Hydrographic/Topographic Center, ATTN: Personnel

Office, Room 170, Erskine Hall,, 6500 Brookes Lane, Washington,
D.C. 20315, TELEPHONE: Area Code 202/227-2116

Notification procedure:
Information may be obtained from above.
Record access procedures:'
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contaihi the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and, appealing initial

determination may be obtained from System Manager.

Record source categories:
Personnel Master File computer tape in Department of Compliter

Services
Systems exempted from certain provisions of ihe act:
-NONE,

B0601-01-3 A
Systemname:

601-01 Personnel Assistance Files
System location:
Civilian Personnel (POX), DMAAC, 8900 South Broadway, St.

Louis, Mo. 63125 ' '"
Categories of individuals coverled by the system:
Aerospace Center personneJ discussions with the Personnel Ofice.
Categories of records in the'system:
File contains memorandums for record concerning Planned Assist-

ance Visits.
Authority for maintenance of the system:
21 USC 1175
Routine uses of records maintained in the system, Including catego-

ries of users and- the purposes of such uses:,

The purpose of the file is to record employee's visits to Personnel
Office and discussions with Personnel Offcd personnel concerning
their questions, advice, or complaints.

User is the Personnel Office staff.
User utilizes the information to keep records of employees' visits

and have a record of discussions concerning employee questions,
advice, or complaints.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Papers and memorandums.
Retrievability:
Filed categorized by Directorates, Staff Agencies, and Depart-

ments, and then filed alphabetically by employee last nime after that.
.Safeguards: . I
Facility employs security guards. Records are locked in file cabi-

nets by division secretary's desk when not in use. Records are main-
tained in areas accessible only to authorized personnel that arc prop.
erly screened, cleared, and trained.

Retention and disposal:
Temporary record. Destroyed after 5 years.
System manager(s) and address:
Director of Civilian Personnel (POC). DMAAC, 8900, South

Broadway, St. Louis, Missouri 63125
Notification procedupre:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to System Manager
Written requests for information should contain the full name of

the individual, current address and telephone number, and social
security number. Visits are limited to normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified. -

Contesting record procedures:
The Agency's iules for contesting contents and appealing initial

determination may be obtained from the System Manager.
Record source categories:
Backup material on employee visits to Personnel Office.
Systems exempted from certain provisions of the act:

NONE
B0601-03 HQHTASI

System name:
601-03 Advanced Personnel Data System - Civilian (APDS-C)
System location:
Civilian Personnel Offices - See DMA Directory for complete

address listing.
Categories of individuals covered by the system:
Current and former DMA civilian employees.
Categories of records in the system:
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Civilian employment information including authorization for posi-
. tion, personnel data, suspense information; position control informa-
tion; projected information and historical information; civilian educa-
tion and training data; performance appraisal, ratings, evaluation of
potential- civilian historical files covering job experinece, training and
transactions; civilian awards information, merit promotion plan work
files; career programs files for such functional areas as procurement,
logistics, civilian personnel, etc., civilian separation and retirement
data for reports and to determine eligibility;, adverse and disciplinary
data for statistical analysis and employee assistance; stand.along file,
as for complaints, enrollee programs; extract files from which to
produce statistical reports in hard copy, or for immediate access
display on remote computer terminals; miscellaneous files.

Authority for maintenance of the system:
5U.S. Code 301 and 44 U.S. Code 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide automated system support to DMA officials at all

levels from that part of the Civil'Service Commission required per-
sonnel management and records keeping system that pertains to eval-
uation, authorization and position control, position management,
staffing skills inventory, career management, training, retirement, em-
ployee services, rights and benefits, merit promotions, demotions,
reductions in force, complaints resolution, labor management rela-
tions, and the suspensing and processing of personnel actions; to
provide for transmission of such records between employing activi-
ties within the Defense Mapping Agency; to provide reports to the
Civil Service Commission;-to provide reports of military reserve
status to other armed services for contingency planning;, to obtain
statistical data on the work force to fulfill internal and external report
requirements and to provide DMA offices with information needed
to plan for and evaluate manpower, budget and civilian personnel
programs, to provide minority group designator codes to the U.S.
Civil Service Commission's automated data file, to provide the Office
of the Assistant Secretary of Defense, Manpower and Reserve Af-
fairs, with data to assess the effectiveness of the program for employ-
ment of women in executive level positions; to provide data to.DMA
officials to facilitate the assessment of the DMA Affirmative Action
Plan for minorities and women; to obtain listings of ernployees by
function or area for locator and inventory purposes; disclosed to
officials of labor organizations recognized under Executive Order
11491, as amended, when relevant and necessary to their duties of
exclusive representation concerning personnel policies and practices
and matters affecting working conditions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets, card files, computer

magnetic tapes, disks or drums, computer paper printouts, micro-
fiche.

Retrievability:
Filed by name, Social Security Account Number (SSAN), other

identification number or system identifier. The primary individual
record identifier in APDS-C is SSAN. There is the added capability
of selecting an individual's record or certain preformatted informa-
tion by SSAN on an immediate basis using a teletype or cathode ray
tube display device.

Safeguards:
Records are accessed by custodian(s) of the record system. Rec-

ords are accessed by person(s) responsible for servicing the record
system in performance of their official duties. Records are accessed
by authorized personnel who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets.
Records are stored in safes. Records are stored in vaults. Records are
stored in locked cabinetsor rooms. Records are protected by guards.
Records are controlled by computer system software.

Retention and disposal:
Analog output products are retained in office files until superseded,

obsolete, no longer needed for reference, or inactivated. They arc
then destroyed by tearing into pieces, shredding, pulping, macerating,
or burning. Data stored digitally within system is retained only for
the period required to satisty recurring processing requirements and/
or historical requirements. The Notification of Personnel Action,
Standard Form 50, is disposed of as directed by the Civil Service
Commission, work files and records such as the employee career
brief, position survey work sheet, retention register work sheet, al-
phabetic and social security account number locator files, and person-
nel and position control register are destroyed after use by tearing
into pieces, shredding, macerating, or burning work sheets pertaining

to qualification and retention registers are disposed of as directed by
the Civil Service Commission; transitory files such as pending files,
and recovery files are destroyed after use by degaussing files and
records retrieved through general retrieval systems are destroyed
after use by tearing .into pieces, shredding, pulping, macerating, or
burning. The separated employee file retains employee information at
time of separation for five years after which the employee's record is
destroyed by degaussing.

System manager(s) and address
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

Naval Observatory, Washington, D.C. 20305, TELEPHONE. Area
Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to above.
Written requests for information should contain the full name of-

the individual, Social Security Number, current address and tele-
phone number.

For personal visits, the individual should be able to furnish person-
al identification containing his/her full name, Social Security
Number, physical description, photograph and signature.

Contesting record procedures.
The Agency rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Digest of information from existing Personnel Files and manage-

ment/employee source documents.
S)stems exempted from certain provisilns of the act:
NONE

B0602-03 HQHTASI
System name.

602-03 Organization File
System locatiom
Personnel Offices - See DMA Directory for complete address

listing
Categories of individuals covered by the system:
Military and civilian personncrassignment to HQ DMA
Categories of records In the system:
Roster of people assigned to DMA by name - job number. JTD

Position series-grade-organization
Authority for maintenance of the system:
5 U.S.C. 3101 - 'Authority for Employment'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Matching people with job numbers and JTD numbers for ceiling

purposes.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage
Paper record in File Folders
RetrierabIlity:
Chronological date
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposa:
Destroy when superseded or obsolete.
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE-
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social -ccurity number. Visits are limited
to normal working hours. For personal visits the individual should be
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able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal'informa-
tion that could be verified. I

Contesting record procedures:-
The Agencys rules for contesting contents,,and appealing initial

determination may be obtained from: System Manager
Record source categories:
Personnel action recorded forsupervisory records.
Systems exempted from certain provisions of the act.-
NONE

B0602-06 A
System name:

602-06 Differential and Allowaice Files
System location: .
Civilian Personnel (POX), DMAAC, 8900 South Broadway, St.

Louis, Mo. 63125.
Categories of individuals covered by the system:
Aerospace Center civilian employees serving overseas; rated eligi-

ble for foreign post differential and allowance.
Categories of records in the system:
File contains copies of DD Form 1351-2, memorandums and letters

concerning differential and allowances.
Authority for maintenance of the system:
21 USC 1175
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of file is to record documentation (memorandums and

letters) of employee's eligibility for foreign post differential, foreign
quarters, and post allowance.

Users of the information are the Personnel Office staff members.
User utilizes the file as a reference folder for future transactions of

similar nature.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by employee last name.'
Safeguards:
Buildings and facilities employ security'guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Files are retained and -maintained in Current Files' Area (CFA).

Temporary Record - Destroyed upon separation of employee.
System manager(s) and address:
Directoi" of Civilian Personnel (POX). See DMA Directory.--
Notification procedure:
Information may be obtained from System Manager.
Record access procedures:
Requests from individuals should be addressed to: See "System

Manager.
Written requests for information should contain the full name of

,the individual, current address and telephone number; and social
security number. Visits are limited to normal working hours. "

For personal visits, the individual should be able to provide some
acceptable identificatioh; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be.obtained from System Manager.
Record source categories:
Foreign allowance application, grant, and reports. o
Systems exempted from certain provisions of'the act:
NONE

S'" B0604-03 HQHTASI
System name:

604-03 Active Application Files (Applicant Supply Files)
System location:

Primary System - DMA Personnel Offices. See DMA Directory
for complete address listing.

Categories of individuals covered by the system:
Individual job applicants
-Categories of records in the system:
File contains rated applications for positions of Clerk-Typists or

Clerk-Steno, test results
Authority for maintenance of the system:
5 U.S.C. Section 3301; Examination, certification and Appointment

- Civil Service; Generally
Executive Order 10577 - Amending the Civil Service Rules and

Authorizing a New Appointment System for the Competitive Serv-
ice; 11/23/54

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used by Personnel Office to fill position vacancies for Clerk-Typist
and Clerk-Steno p6sitions up to GS-4 level, exchange with other
organizations, such as NIH, subject to periodical inspection by Civil
Service Commission

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper record in file folders and file cabinets
Retrievability:
Filed alphabetically by last name of employee
Safeguards.
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that ate propi
erly screened, cleared, and trained.

Retention and disposal:
Temporary. Destroy after two years
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Nqaval Observatory, Washington, D.C.-20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager,
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
tonormal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Department's rules for contesting contests and appealing initial

determination may be obtained from System Manager.
Record source categories:
Applications and tests completed by job' applicants
Systems exempted from certain provisions of the act:
NONE

B0604-04 HTA
System name:

604-04 Pending Application Files
System location:
Civilian Personnel Offices - DMA Hydrographic/Topographic

Center (HI7) and DMA Aerospace Center (A) See DMA Directory
for complete address listing. i

Categories of individuals covered by the system:
All. civilian personnel concerned.
Categories of records in the system:
Record of personnel applying for positions with DMA whose

application is pending due to lack of qualifications, declining or not
available for appointment. 'Applicants for whom there are adequate
Civil Service'registers.

Authority for maintenance of the system:
21 USC 1175
Routine uses of records 'maintained in the system, Including catego-

ries of users and the purposes of such uses:
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Used to document individual's consideration for appointment.
Personnel Office, concerned employees, employee representatives,

and authorized inspectors of Civil Service Commission.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system: -
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by employee last name.
Safeguards-
Buildings and facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal-
Temporary record. Destroy in CFA after 2 y~ms or on receipt of

CSC inspection report.
System manager(s) and address
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

US. Naval Observatory, Washington, D.C. 20305, TELEPHONE
Area Code 202/254-4066

Notification procedure:
Information may be obtained from Above.
Record access procedures:
Request from individuals should be addressed to System Manager
Written requests'for information should contain the full name of

the individual, current address and telephone number, and social
security number. Visits are limited to normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from System Manager.
Record source categories:
Applications from individuals concerned-qualification statements.
Systems exempted from certain provisions of the act:
NONE

B0605-01 HQHTASID
System name:

605-01 Equal Employment Opportunity Reporting Files
System location:
Primary System - Staff Offices, Department, Division and Branch

Offices, All Components. See DMA Directory for complete address
.listing. .

Decentralized Segment - Components and organizations of DMA
Categories of individuals covered by the system:
All civilian employees of DMA and Components
Categories of records in the system:
Social security number, statistical by organization/minority desig-

nation
Authority for maintenance of the system.
Executive Order 11478, 8/8/64; Equal Employment Opportunity in

the Federal Government.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by the Equal Employment Opportunity Office only to identi-

fy minorities and for statistical purposes. Can be subject to submis-
sion to CSC for inspection or central EEO office - counselors investi-
gators have access to files.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tapes, vertical file*.cards and computer paper

printouts.
Retrievability:.
Social Security Number
Safeguards.
Information available only to Equal Employment Opportunity

Office._Information kept in locked cabinets.
Retention and disposal:
Destroy after five years.

System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE
Area Code 202/254-4066

"Notification procedhi"r
Information may be obtained from above
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Existing Personnel Records
Systems exempted from certain provisions of the ac:
NONE

B605-03 HQHTASID
System name:

605-03 Equal Employment Opportunity Complaint Case Files
System location:
DMA and Component organizational EEO Office
see DMA Directory for complete Address Listing
Categories of individuals covered by the system:
Any employee who files a complaint of discrimination
Categories of records in the system:
All documents pertaining to specific complaints of discr tion.
Authority for maintenance of the system:
Executive Order 11478, 8/8/69; Equal Employment Opportunity in

the Federal Govemment.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
EEO Office - to process complaints; counselors have access;
Personnel Office - to concur or non-concur with proposed disposi-

tion
Office of Counsel - formal investigation; Complainant's designated

Representative
HQ DMA - to concur or non-concur with proposed decision
Civil Service Commission - ippeal from initial agency decision;

Department of Justice in event of litigation.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in folders in barred containers
Retrievability:
By name of complainant
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Components - maintained until final decision
Temporary Record - destroyed after five years
HQ DMA - permanent
System manager(s) and address: Defense Mapping Agency, ATTN:

Personnel Office, Building 56, U.S. Naval Observatory, Washington,
D.C. 20305, TELEPHONE. Area Code 202/254-4066

Notification procedurm
Information maybe obtained from above.
Record access procedures
Requests from individuals should be addressed to system manager
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. Forpersonal visits the individual should be
able to provide some acceptable identification, that is, drivers license,

74043



74044 Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

employing office's identification card, and give some verbal informa- Requests from individuals should be addressed to the appropriate
tion that could be verified.... organization as ihdicated in address list. Written requests for Informa-

Contesting record procedures: tion should contain the full name of the individual, current address

The Agencys rules for contesting contents ~and appealing, initial and telephone number and social security number. Visits are limited

determination may be obtained from System Manager.' to normal working hours. For personal visits the individual should be
detecrinionce obie fable to provide some acceptable identification, that is, drivers license,
Record source categories: "employing office's identification card, and give some verbal informa.
Complaints, transmittal letters, investigative data and summaries, tion that could be verified.

hearing transcripts, finding, of. fact statements, final disposition re- Contesting record procedures:
ports, acceptance statements, withdrawl notices, and similar or relat- The Agency's rules for contesting contents and appealing lnitial
ed documents.' determination may be obtained from System Manager

Systems exempted from certain provisions of the act: Record source categories:
NONE . ' " Personnel forms completed by employee and Personnel Office re-

B0606-01 HQHTASI garding Federal employment. I
System name: . . Personnel Office - notification of personnel action, pay changes,

change of address, change of health benefits and life insurance, letters
606-01 Official Personnel Folder Files -of reprimand, verification of military service, educational transcripts,
System location: Documents generated by Civil Service Commission such as test
Primary System - DMA Headquarters (HQ), DMA Hydrogriphic/ scores, notices of'ratings. . I I

Topographic Center (HIT), DMA Aerospace Center (A), Defense Indebtedness - official court judgements or court orders. Employ-
Mapping School (S), Inter -American Geodetic 'Survey (I) - See ees responses and creditors requests for help.
DMA Directory for complete address listing.' ; I Systems exempted from certain provis ions of the act:

Decentralized Segments - National Persofinel Records Center, St. NONE
Louis, MO

Categories of individuals covered by the system: B0606-02 HQHTASI
All civilian employees System name:
Indebtedness - Allegations of indebtedness made by 'creditors to 606-02 Employee Service Re-cord File

Personnel Office requesting'help System location:
Categories of records in the system: Primary System - Personnel Office and each organizational field
File contain documentation'of all official personnel'action taken on activity

an employee regarding Federal service including verification of mili- Decentralized Segments - Records Holding Area, Records Man-
tary service. - agement Division (For HT files only) - See DMA Directory for

Indebtedness'- copies of court judgements, responses to claim and complete address
counseling records Categories of individuals covered by the system:

Authority for maintenance of the system: Any individual employed by HQ,HTA,I
Executive Order 10561 9/15/54 Designating Government Agencies Categories of records in the system:

as Records of the Civil Service Commission and Prescribing Regula-
tions Relating to the Establishment, Maintenance and Transfer there- Card contains a summary of all personnel actions on SF-50's or
of. pay change actions during employment of the individual concerned,

Log and disposition contains name, social security number, date of
Routine uses of records maintained in the system, including catego- birth, when and where official Personnel Folder was sent from Per-

ries of users and the purposes of such uses: sonnel Office
Personnel Office - serves as the official personnel record of an Authority for maintenance of the system:

employee's Federal Servic6 An
Supervisory'- Merit Promotion Plan Executive Order, 10561, 'Designating Official Personnel Folders in
National Personnel Records %enter, St:' Louis, MO. - to give Government Agencies as Records of the Civil Service Cbmmission

information to individuals concerned after retirement or separation and Prescribing Regulations Relating to the Establishment, Mainte-
from government service. nance, and Transfer Thereof; 9/15/54

Any regulatory authority such as Civil Service Commigsion Routine uses of records maintained in the system, including catego-,'
Indebtedness - counseling, possible use in court proceedings, super- ries of users and the purposes of such uses:

visors and personnel for disciplinary actions Personnel - Card index' control of personnel actions on employees
Policies and practices for storing, retrieving, accessing, retaining, and and organizational control, updated

disposing of records in the system: . Supervisory - Statistical Purposes
Storage. Log - used by Personnel to verify employee
Stae r d iRecords Holding Area, Records Management Division - to furnish
Paper records in file folders certain information (Permanent or Temporary; Salary; How long
Retrievability: •employed; Date of birth) to other Government agencies, commercial
Alphabetically by last name or credit organizations, verification of'employment, reasons for leav-
Safeguards: , . ing, birth date, date of employment, informatior to be given to FBI,-' Civil Service Commission on dates of employment.
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop- Policies and'practices for storing, retrieving, accessing, retaining, and
erly screened, cleared, and trained. disposing of records in the system:

Retention and disposal: 1.. ; Storage:
Temporary Record- - retafn d in active file until employee sepa- Card (SF 7) and Log Book

rates. Upon separation from Federal Service, file sent to National Retrievability:
Personnel Records Center. Upon transfer to another Agency, file is Card by organization, grade level, alphabetically by name, 'Log -
sent to Agency's pertonnel Office. Destroyed at NPRC after 75 years by date
after date of biith. Sfga"

Indebtedness - destroyed upon separation of individdil. ,Safeguards:
St m g ads Building/facility employs security guards. Records are maintainedSystem manager(s)and address: .in areas accessible only to authorized personnel that are properly

Defense Mapping Agency, ATTN: Personnel Office, Building 56, screened, cleared, and trained.
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: Retention and disposal
Area Code 202/254-4066 R a disposal:

Notification procedure: 'Temporary Record. Card (SF 7) - COFF inactive files every five
years. Transfer to-Records Holding Area five years after cut off.

Information may be obtained from above. ,, Destroy in Records Holding Area after ten years. Log - retained in
Record access procedures: - - - Personnel, destroyed after 15 years.
Requests from individuals should be addressed to System Manager. System manager(s) and address:
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Defense Mapping Agency, ATTN: Personnel Office, Building 56,

-U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control)- number that appears with the office symbol, on all corre-
spondence received from this office "

For personal visits, the individual should be able to prov;ide some
acceptable identification, that is, drivers license, employing office's
identification card and give some verbal information that could be
verified

Contesting record procedures:
The Agencys' rules for contesting contents and appealing initial

determination may be obtained from: System Manager.
Record source categories:
Card Entries - Supervisory - SF 52 action, pay actions, perform-

ance appraisals
Personnel and Civil Service Commission Automatic Pay Actions
Log - Personnel Clerk entries
Systems exempted from certain provisions of the act:
NONE

B0606-03 HQHTA
System name:

606-03 Expert and Consultant Data Files
System location:
Personnel Offices - See DMA Directory for complete address

listing.
Categories of individuals covered by the system:
Any individual employed as an expert or consultant with DMA
Categories of records in the 'ystem:
Employment and education history, salary data, statement of duties

or functions proposed for the expert/consultant.
Authority for maintenance of the system:
5 U.S.C. 3101 - Authority for Employment
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of collecting the information is to evaluate the merits

of proposed appointments of consultants/experts and to meet CSC
requirements to maintain such records.

The information is used to obtain final approval by DMA/DOD
on proposed appointments of experts/consultants.

Supervisors, Personnel, OSD officials, CSC.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in- the system:
Storage:'
Paper records in file folders.
Retrievability:
Alphabetically by name.
Safeguards:.
Buildings or facilities employ security guards. Records 1ire main-

tained in areas accessible only to authorized personnel that are prop-
erly screened-cleared and trained.

Retention and disposal:
Temporary. Destroy 2 years after separation of employee.
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Informationmay be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers -license, employing office's

identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Personnel actions recorded for supervisory records.
Systems exempted from certain provisions of the act:
NONE

B0606-05 HQHTASI
System name:

606.05 Adverse Action Files
System location:
Personnel Offices DMA. See DMA Directory for complete ad-

dress listing.
Categories of Indhiduals coTered by the system:
All civilian employees who have had adverse action taken against

them.
Categories of records in the system:
Copies of notice of proposed adverse action, the material relied on

by the Agency to support the reasons in that notice, any answer
made by the employee and the notice of decision.

Authority for mainfenance of the system:
E.O. 11491 - 'Labor Management Relations in the Federal services' Z

10/31/69
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
To maintain records on adverse actions for use in employee ap-

peals or grievances and as documentation in further adverse actions
against an employee, information from ile could be used in appeal
cases to Civil Service Commission, can be used by both counsel and
union in cases of representation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:.
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
This is a temporary record. Destroy after 10 years unless employee

appeals; in which case, transfer to File No. 610-03 (Appeals and
Grievances)

System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE-
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed, to system manager
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable idenitification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories: All documents related to adverse actions,

such as removal, suspension, furlough without pay, and reduction in
rank or pay for cause other than reduction-in-force. Notices of pro-
posed action, employee's reply, statement of witness, notice of deci-
sion, and similar documents.

Systems exempted from certain provisions of the act-
NONE
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B0607-01 HQHTASI
System name:

607-01 Personnel Locator Files (Alpha Listing)
System location:
Primary Personnel Offices -"See DMA Directory,for "complete

listing. t -m e

"Decentralized Segments - Computer Services - DMA Hydr6graph-
ic/Topographic Center (HT) and DMA Aerospace Center (A).

Categories of individuals covered by the system:-
Any civilian individual employed by DMA
Categories of records in the system:
Alphabetical file contains name, job title, job number, social secu-

rity number, date of birth, service computation date, pay plan, grade,
step, series, organization code.

Social Security Listing- Contains social security. number and
name.

Authority for maintenance' of the system:
5 U.S.C. 7301 - Regulation of Conduct -'Presidential Regulations
Routine uses of records maintained in the system,' including catego-

ries of users and the purposes of such uses:
Alpha listing - To locate employees by organization and job title

and perform certain internal reports and internal requests for infor-
mation within the Personnel Office within the Agency. - '

Social Security Number Listing - To locate an eniployde when
social security number only is known. Used when working with
error listings sent by Civil Service Central Personnel Data File.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: .
Computer Printout Paper
Retrievability: .
Alphabetically by last name
Social Security-Number
Safeguards:
Building/Facility employ security guards. Records are maintained

in areas accessible only to authorized personnel that are properly
screened, cleared, and trained.

Retention and disposal:
Alphabetical Listing - Temporary - Destroy after 6 months.'

, Social Security Number Listing
System manager(s) and address:
Defense Mapping Agency, ATTN: Pers6nnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address, and telephone number, and the Case
(Control) number that appears with, the office symbol, on, all corre-
spondence received from this office

For personal visits, the individual should be able to provide, some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:'
Personnel Master File Computer Tape located in Department of

Computer Services-
Personnel Master File - Tab run
Systems exempted from certain provisions of the act:.-
NONE o

B0607-03 HQHTASI'"
System name:

607-03 Chronological Journal Files
System location:
Personnel Offices, - DMA Hydiographic/Topographic 'Center

(HT) and DMA Aerospace- Center'(A). See DMA Directory for
complete address listing.- II

Categories of individuals covered by the system:

'Any civilian employee of the Agency who has a personnel action
pertaining to him. I

Categories of records In the system:
Contains all personnel actions for which an SF 50, Notification of

Personnel Action is required. . -

Authoiity for maintenance of the system:
E.O. 10561 - 'Designating Official Personnel Folders in Govern-

ment Agencies as Records of the CSC and Prescribing Regulations
Relating to the Establishment, Maintenance and Transfer Thereof' 9/
15/54

Routine uses- of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Monthly. strength reports - Internal, DoD and the Civil Service
Commission._ I
. Policies and practices for storing,. retrieving, accessing, retaining, and
disposing of records in the system:

Storage:-
Paper file of SF 50 in file folders
Retrievability:
By date, organization, alphabetical by name
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.'

Retention and disposal:
Temporary. Destroy after 2 years in current files area
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office Building 56,

U.S. Naval Observatory, Washington, D.C. 20305 TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa.
tion.should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing Initial

determination may be obtained from System Manager.
Record source categories:
Typed from SF 52, Request for Personnel Action from either

management or the Personnel Office.
Systems exempted from certain provisions of the act:
NONE

B0609-06 HQHTASIJ
System name:

608-06 Civilian Training Reporting Files
System location:
Civilian -Personnel Offices - See DMA Directory for complete

address
Categories of individuals covered by the system:
Any civilian employee receiving training in Government and non-

government facilities
Civil Service Commission
Supervisory Personnel
Members of Personnel Office
Categories of records in the system:
File contains the Central Personnel Data Files Report showing

training completed and also the quarterly report of career develop-
ment executive and management training for minorities and women

Authority for maintenance of the system:
Executive Order 11348, - Providing for Further Training of Gov-

ernment Employees; 4/22/67
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Civilian Personnel Office - for reporting training
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Civil Service Commission for review
Supervisory Personnel - access to file for review
Po icies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability.
Appropriate folder by name of individual, social security dumber

and type of training
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Records are destroyed after five years
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from System Manager
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agencys' rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Individuals, interagency - professional institutions
Systems exempted from certain provisions of the act:
NONE

B0608-07 HTA
System name:

608-07 Civilian Training Program Files
System location:
Primary System - Staff Offices, Department, Division and Branch

Offices, All Components. See DMA Directory for complete address
Decentralized Segments - Components and organizations of DMA
Categories of individuals covered by the system:
'Any 'ivilian employee
Categories of records in the system:
File contains career plans for certain executives and managements,

GS-13 and above,. career appraisals - performance evaluations, appli-
cations for career appraisal, and assessment of knowledges and abili-
ties for certain'managers. The files also contain minutes of executive
manpower resources board meetings

Authority for maintenance of the system:
Executive Order 11348, Providing for the Further Training of Gov-

ernment Employees; 4/22/67
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Civilian Personnel Office - for caieer planning and career apprais-

als
Supervisory and Civil Service Commission - reviews
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability.
Filed within appropriate folder in alphabetical order by name
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retentioft and disposal:

Records are destroyed after five years or five years after comple-
tion of a specific training program

System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedure
The Agencys' rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Information and/or transcripts supplied by Federal Institution -

requests by supervisor or personnel to initiate action
Systems exempted from certain provisions of the act-
NONE

B0608-08 HQHTASI
System name:

608-08 Training Files
System location:
DMA Headquarters (HQ), DMA Hydrographic/Topographic

Center (H), DMA Aerospace Center (A), Defense Mapping School
(S), Inter American Geodetic Survey (1). See DMA Directory for
complete address listing

Categories of individuals covered by the system:
Any DMA civilian employee
Categories of records in the system:
File contains documents reflecting such items as cumulative record

of management training received by each supervisor, space alloca-
tions, listing of participants in after duty hours on base courses, and
student evaluation of courses. Included also are Nomination for
Interagency Training (OF Form 37); Enrollment and Registration
Request for DoD Management Education and Training Program
Courses (DD Form 1556); Training Attendance and Rating (AF
Form 1151); Trainee Date (AF Form 1152); and Record of Training or
Certification of Equivalency (AF Form 1514).

Authority for maintenance of the system:
Executive Order 11348, 'Providing for the Further Training of

Government Employees'
Routine uses of records maintained in the system, iricluding catego-

ries of users and the purposes of such uses:
Civilian Personnel Office - For use in planning, scheduling, ap-

proving, d6cumenting, and evaluating training. Also, for statistical
information needed in various reports.

Supervisory - For use in personnel administration.
Civil Service Commission - Inspection purposes.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in file folders.
5' x 8' file cards..
Retrocability.

Filed alph-beticelly by name.
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retenion and dispos:
Civilian Personnel Office - Records are destroyed after five years.
System idanager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066
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Notification procedure:
Ififormation may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from'individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion-that could be verified.'

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
- Record source categories:

Civil Service Commission, Academic Institutions-, Professional Or-
ganizations and Inter-Agency training.

Systems exempted from certain provisions of the act:
NONE

B0608-09 HQHTASI
System name:

608-09 Contract Training Files
System location:
Civilian Personnel Offices - See'DMA Directory for complete

address
Categories of individuals covered by the system:
Any civilian employee concerned
Categories of records in the system:
File contains documents reflecting contract training -of civilian

employees in non-government facilities - covering such items as in-
formation used in rating applicants for Long-Term Full Time Train-
ing (LTFT), service agreements for' LTFIT, employee selection,
student evaluation, contracts between Agency and non-government
training facilities.

Authority for maintenance of the system:
Executive Order 11348, Providing for the Further Training of Gov-

ernment Employees; 4/22/67
Routine uses of records maintained in the system, including'catego-

ties of users and the purposes of such uses:
Civilian Personnel Office - F6' use in planning, scheduling, ap-

proving documenting and evaluating training. Also, for statistical
information rdeeded in various reports.

Managers - For use in personnel administration.
Academic Institutions - Civil Service Commission
Policies and practices for storing, retrieving, a~cessing, retaining, and

disposing of records in the system:,
Storage:
Paper record in file folders and/or Kardex
Retrievahility:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel'that are prop-
erly screened, cleared and trained.

Retention and disposal:
Temporary - Record destroyed 3 years after completion of training

or upon expiration of obligated service agreement.
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 5-6,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain -the full name of

the individuals current address and-telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's

identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Transcripts from previous academic Institutions, Professional Orga-

nizations
Systems exempted from certain provisions of the act:
NONE

B0608-10 HQHTASI
System name:.

608-10 Record of Training Files
System location:
Civilian Personnel Offices - See DMA. Directory for complete

address listing.
Categories of individuals covered by the system:
Any individual trainee participating in off-the-job training courses.
Categories of records in the system:
Files contain listing of all courses which the Agency sponsors for

the individuals' length, dates and cost of each course.
Authority for maintenance of the system:
Executive Order 11348 5 U.S.C. Section 4103 and 4118 - Establish-

ment of Training Programs; Training - Regulations
Routine uses of records maintained in the system, including caiego-

ties of users and the purposes of such uses:
Civilian Personnel Office - For use in administering training pro-

gram and documenting record.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Card files
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to Authorized personnel that arc pfop-
erly screened, cleared, and trained.

Retention and disposal:
Records are reviewed annually and the portion pertaining to Indi-

viduals no longer employed with Agency are destroyed.
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S.- Naval Observatory, Washington, D.C. 20305, TELEPHONE-
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system managcr.
Requests from individuals should be addressed to the appropriate

-organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address

-and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Supervisors approval, employee request forms, academic Institu-

tions
Systems exempted from certain provisions of the act:
NONE

B0609-01 HQHTASI
System name:

609-01 Referral and Selection Files
System location:
Personnel Offices - See DMA Directory for complete address
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Categories of individuals covered by the system:
All applicants for positions
Categories of records in the system:
Contains position vacancy announcements and records of persons

applying, their ratings and the persons referred and selected for the
vacancy

Authority for n'aintenance of the system:
Executive Order 10577 - Amending the Civil Service Rules and

Authorizing a New Appointment System for Competitive Service; Ill
23/54

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To maintain a record of employees selected under the Civilian
Personnel Office, Promotion Panel, EEO, Personnel, CSC

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Envelopes in file cabinets
Retrievability: By vacancy announcement number
Safeguards:
Buildings or'facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal-
Temporary - destroy after two years
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

US. Naval Observatory, Washington, D.C. 20305, TELEPHONE
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personnel visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:.
Information is provided by employee, their supervisor, -and the

selecting official
Systems exempted from certain provisions of the act:
NONE

B0609-05 A
System name:

609-05 Occupational Inventory Files
System location:
Primary System - Office of Civilian Personnel (POP), DMAAC,

8900 South Broadway, St. Louis, MO 63125.
Decentralized Segments --A*l Directorates, Start Agencies and

Departments of DMAAC, St. Louis, MO.
Categories of individuals covered by the system:
Employee concerned, supervisor and Personnel Office
Categories of records in the system:
Record contains information on qualifications, availability, apprais-

als, and other data on persons registered in specific career fields
(DMAHTC Fm 1405 POP-5 and 1405 pop-4)

Authority for maintenance of the system:
5, E.O. 10577 - Amending the Civil Service Rules and Aulhorizing

a new Appointment System for Competitive Services, 11/23/54
Routine uses of records maintained in-the system, including catego-

ries of users and the purposes of such uses:
Information is utilized to provide numerical appraisal of employ-

ee's current performance.
Category of users are civilian employees, supervisors and Person-

nel Office.

Specific use, the user utilizes the information to provide numerical
appraisal of employee's current performance and potentials for
middle and high level managerial and executive positiops, and poten-
tial for general schedule nonsupervisory positions.

Policies and practices for storing, retrieving,acces 'nretaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically be last name according to position level.
Safeguards:
Facility employs security *uards on a continuous basis. Records

are maintained in area accessible only to authorized personnel. Rec:
ords are stored in locked file cabinets.

Retention and disposal:
Primary System - Forms are maintained and retained in current

files area (CFA). Forms are destroyed 2 years after individual is no
-longer eligible for consideration.

System manager(s) and address:.
Office of Civilian Personnel (POP), DMAAC, 8900 South Broad-

way, St. Louis, MO 63125 TELEPHONE: Area Code 304/268-8334
Notification procedure:
Information may be obtained from above.
Record access procedures:
Request should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address,
telephone number and social security number. Visits are limited to
normal working hours. For personalvisits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agency's rules for access to records and for containing con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Employee, Supervisor, Personnel Office, DMAAC Fm 1405 POP-5

and 1405 POP-4
Systems exempted from certain provisions of the act:
NONE

B0609-05-2 HQ
System name:

609-05 Comptroller/Financial Management Civilian Career Refer-
ral System.

System locatiom
Manpower & Management Division, DMA Headquarters, Bldg.

56, U. S. Naval Observatory, Washington, D.C. 20305.
Categories of Individuals covered by the system:
Any individual in the Defense Mapping Agency who is at grade

GS-13 or above in occupation series covered by this program and
who prepared the required registration material.

Categories of records In the system:
Personal Qualifications Statement (SF-171), Employee Career Ap-

praisal (DD Form 1917 or DD Form 1556), Request for Preliminary
Employment Data (SF Form 75) and miscellaneous other material,
such as letters of commendation, which are submitted voluntarily by
employees registering in the system. Also, correspondence and inter-
nal memoranda relating to the internal administration of the system.

Authority for maintenance of the system:
5 U.S.C. 3101 - Authority for Employment; 5 U.S.C. 3301 - Exami-

nation, Certification, and Appointment - Civil Service; Generally.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide referral information to DoD Components-when a

notice is received from a DoD Component that a vacancy exists in a
position covered by this program. .

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders in 'a safe.
Retrievability:.
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Filed alphabetically by last name of each registrant.
Safeguards:
Building employees security guards. Records are maintained in a,

security container and in an area accessible- only to authorized per-
sonnel that are properly screened and cleared.

Retention and disposal:
Records are retained as long as the individual is eligible for regis-

tration and desires to remain registered in the system; records are
destroyed when obsolete.

System manager(s) and address:
Chief, Manpower and Management Division, Headquarters De-

fense Mapping Agency. TELEPHONE: 202/254-4487 -
Notification procedure:
Information may be obtained from the System Manager.
Record access procedures:
Information may be obtained from the System Manager at the

address indicated under location.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be abib to provide some
acceptable identification, that is, drivers license, employing- office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for access to records and- for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the System Manager.

Record source categories:
All information pertaining to individuals registered in the system is

either supplied by the individual, his supervisors or his servicing
Civilian Personnel Office.

Systems exempted from certain provisions of thelact:
NONE

B0609-07 HQHTAI
System name:

609-07 Individual Overseas Employment Referral Files
System location:
Personnel Offices - DMA Headquarters (HQ), DMA Hydrograph-

ic/Topographic Center (HT), DMA Aerospace Center (A),- See
DMA Directory for complete address

Categories of individuals-covered by the system:
Any individual registered in the Overseas Employment Referral

Program
Categories of records in the system:
File contains documents on employees registered in Over seas Em-

ployment Referral Program. Includes application, name, skills, grade
levels, locations, for which registered, offers- received and'action
taken, coriespondence with registrant,'date dropped'from system and'
reasons.

Authority for maintenaice of the system: -
5 U.S.C. 3101 - Authority for Employment
Routine use§'of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Place employees in automated Overseas Employment Program-
Any agency employing personneloverseas
Supervisors
Personnel Office'
Policies and practices for storing, retrieving, accessing, retaining,' and

disposing of records in the system:,
Storage:
Paper records in file folders
Retrievability:
Alphabetically by last name
Safeguards:
Buildingg or facilities .employ security guards. Recoids are main-

tained in areas accessible-only to authorized personnel that are prop-'
erly screened, cleared, dnd trained.

Retention and disposal:
Tempbraiy. 1 e troy 2 years after 'individual is dropped from

system.- -
System manager(s) and address:

Defense Mapping Agency, ATTN: Personnel Office, Building 56,
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from indiiiduals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some-acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Form completed by employee with advice of personnel reprcscnta-

tives.
Systems exempted from certain provisions of the act:
NONE

B0609.-09 A
System name:

609-09 Occupational Qualification List Files
System location:
DMAAC Comptroller (CM), Second & Arsenal Streets, St. LouIs,

MO 63118
DMAAC Civilian Personnel Directorate (PO), 8900 South Broad.

way, St. Louis, MO 63125.
Categories bf individuals covered by the system:
Concerned civilian mathematicians, physicists, cartographers, and

other scientific personnel employed at DMAAC.
- Categories of recoids in the.system:

File contains work and educational history, and training
Authority for maintenance of the system:
5 U.S.C. 3101-Authority for Employment
Routine uses of records maintained in the system, Including catego-

ries of users and'the purposes of such uses:
Purpose of tape is to collect information concerning selected edu-

cational backgrounds, mathematicians, physicists, cartographers, and
other scientific personnel.

User - Civilian Personnel Directorate (PO)
User utilizes the files to determine employee skills for merit promo.

tion consideration
Promotion Panels (Ad-Hoc)
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:-

* Magnetic tape, paper cards and paper computer printout. -

Retrievability:
Filed by reel number and within inechanized listings arranged

alphabetically within organizational location and grade,
Safeguards: I
Buildings or facilities employ security guards. Records are main.

tained in areas accessible only to authorized personnel that are prop.
erly screened, cleared, and trained.

Retention and disposal:
Tape is retained in tape library and is updated by input cards. The

input cards and printouts are destroyed when superseded or upon
separation of employee

.System manager(s) and address:
DMAAC Civilian Personnel Directorate (PO), 8900 South Bhoad-

way, St. Louis, MO 63125
Notification procedure:
Informalion may be obtained from above.'
Record access procedures:
Requests from individuals slhould be addressed to system maliger.
Requests from individuals should be addressed to thq appropriate

organization as indicated in address list. Written requests for informa.'
tion should contain the full name of the individual, current address
and telephone number and social security number., Visits are limited
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to normal working hours.-For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:.
Civilian Personnel Office and supervisor
Systems exempted from certain provisions of the act:
NONE

B0609-11 HQHTA
System name:

609-11 Repromotion Eligibility Files
System locatiom
Personnel Office - DMA Headquarters (HA) DMA Hydrographic/

Topographic Center (HT) DMA Aerospace Center (A) - See DMA
Directory for complete address.

Categories of individuals covered by the system:
Any individual demoted without personal cause and eligible for

placement to former oi higher grade.
Categories of records in the system:
Contains documents on employees demoted without personal cause

and eligible for placement in former or higher grade. Included are
lists or cards recording names, title, grade, and position for which
employee meets minimum qualification requirements..

Authority for maintenance of the system:
5 U.S.C. 3101 - Authority for Employment and E.O. 10577 -

Amending the Civil Service Rules and authorizing a new appoint-
ment system for competition service.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Internal users. uses and purposes - Personnel Office; Supervisors;
Selecting Officials. Personnel Office to advise and assist supervisors
and selecting officials in determining if a downgraded employee
meets minimum qualification requirements for a vacant position. Ex-
ternal users, uses and purposes - None.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, computer printouts, or cardex files.
Retrievability:
Filed alphabetically by job title, competitive level code, name of

employee.
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in locked containers in areas accessible only to authorized
personnel that are properly screened, cleared and trained.

Retention and disposal:
Temporary record. Destroy when employee is placed in former or

higher grade. ,

System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Request from individuals should be addressed to System Manager.
Written requests for information should contain the full name of

the individual current address and telephone number, social security
number. Visits are limited to normal working hours. -

For personal visits the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from System Manager.
Record source categories:
Information pertaining to individuals in the systems either supplied

by the individual, or extracted from the official Personnel.
Systems exempted from certain provisions of the act:

NONE
B0610-01 HQHTASI

System name:
610-01 Hours of Work Files
System locatlom
Personnel Offices - See DMA Directory for complete address
Categories of individuals covered by the system:
Employees who request change in hours of work.
Categories of records in the system:
Contains employees name, reason for desiring change in work

hours, decisions to approve or disapprove.
Supervisors, Personnel Office, Office of Comptroller
Authority for maintenance of the system:
5 U.S.C 7301 - Regulation of Conduct - Presidential Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
Used to show changes in hours of work of individuals.
Policies and practices for storing, retrieving, accessing, retainng, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:.
Alphabetically by name
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:
Destroy one year after no longer effective
System manager(s) and address:
Defense Ma pping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington. D.C. 20305, TELEPHONE:
Area-Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the indi- viduals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:

Individuals originating request review of approval or disapproval
by supervisor.

Systems exempted from certain provisions of the act:
NONE

B0610-03 HQHTASID
System name:

610-03 Appeals Files
System locatiom
DMA Headquarters (HQ), DMA Hydrographic/Topographic

Center (IT). DMA Aerospace Center (A), Inter American Geodetic
Survey (1), Office of Distribution Services (D). - See DMXA Directo-
ry for complete address.

Categories of individuals covered by the system:
All civilian employees who file an appeal to a removal, suspension

for more than 30 days, furlough and reduction in rank or pay.
Categories of records In the system:
File contain copies of; notice of proposed action, supporting evi-

dence, employee reply, notice of decision, record of when a hearing
is held

Authority for maintenance of the system:
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Executive Order 11787 - Revoking Executive Order No. 10987,
Relating to Agency Systems for Appeals from Adverse Actions 5
USC 7512, 7701

Routine uses of recoids maintained in the system, including, catego-
ries of users and the purposes of such uses: -

Maintained for use in appeal proceedings.
Personnel Office
Employee Representative
Supervisors
Hearing Officer
Civil Service Commission
Equal Employment Opportunity
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the'system:
Storage:
Paper records in file folders and magnetic tapes-
Retrievability:
Filed alphabetically by last name of employee.
Safeguards:
buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Destroy in current files area after seven years unless appeal is- still

pending.
Systim manager(s) and address:
Defense Mapping Agency, A'.TN: Personnel Office, Building 56,

U.S. ,Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social'security number. Visits are limited
to normal working hours. 'For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys rules for cbntesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Supervisors, employee, witnesses.,
Systems exempted from certain provisions ofthe act:
NONE

B0610-03-2 HQHTASID
System name:

610-03 Grievance Files
System location:
Civilian Personnel Offices - See DMA Directory, for complete

address/
Categories of individuals covered by'the system'*:
All civilian employees who have filed a grievance.
Categories of records in the system:
File contains c6rrespondence relative to grievance, investigation

report, decision by management at various steps of procedure, sup-
porting evidence. Hearing record, Examiners Report, Grievance de-
cision.

Authority for maintenance of the system-
5 U.S.C. 1302, 3301, 3302
Executive Order 11491 as amended
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To evaluate the merits of employee grievances 'and to make deci-

sions on grievances
Personnel Office, Employee Representative, Supervisors Grievance

Examiner, Civil Service Commission, Equal Employment Opportuni-
ty Officer,, Local Union Officials

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:,
Paper Records in file folder - magnetic tape recording when a

hearing is held
Retrievability:
Filed alphabetically by last name of employee,
Safeguards:
Buildings or facilities employ security guards. Records are man-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Temporary Record - destroy after seven years unless appeals arc

pending
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,*

U.S. Naval Observatory, Washington, D.C, 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current "address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa.
tion that could be verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
'Record source categories:
Supervisors, employee, witnesses and grievance examiners
Systems exempted from certain provisions of the act:
NONE

B0611-01 HTAI
System name:

611-01 Reduction in Force Card Files
System location:
Civilian Personnel Offices - See DMA Directory for complete

addressCategories of individuals covered by the system:

All civilian employees at Agency
Categories of records in the system:
File contains reduction-in-force data; including name of employce,

-date, position, grade, last performance rating, competitive level code
and similar information

Authority for maintenance of the system:
5 USC 3502; Order of Retention
Routine uses of records maintained in the system, Including .catego-

ries of users and the purposes of such uses:
To construct retention register in event of reduction in force
Employees, Union Officials, Personnel, Supervisors
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
- Storage:

Paper cards in card boxes
Retrievability:
Alphabetically by job title, competitive level code, name' of em-

ployee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-"
erly screened, cleared, and trained

Retention and disposal:
Temporary - destroy upon separation of employee or upon updat-

ing 

p

System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
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Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-.
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:.
The Agencys' rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Official Personnel Folder and SF 7, Service Record Card
Systems exempted from certain provisions of the act:
NONE

B0611-03 HTAI
System name:

611-03 Retention Register Files
System location:

- Personnel Offices - See DMA Directory for complete address
'Listing.

Categories of individuals covered by the system:
All civilian employees at Agency
Categories of records in the system:
File contains retention groups of employees according to tenure,

length of service, performance ratings and veterans preference
Authority for maintenance of the system: 5 USC 3502; order of

Retention
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To detefinine ranking of employees in the event of reduction-in-

force
Employees, Union officials, Personnel, Supervisors
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:
By competitive level code - individual name

- Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Temporary - destroy after two years unless appeals are pending
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization-as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys" rules for contesting contents and appealing initial

determination may be obtained from System Manager
Record source categories:
Reduction-in-Force Card Files - Official Personnel Folder - Serv-

ice Record Card (SF 7)
Systems exempted from certain provisions of the act:
NONE

B0612-01 HQHTASI
System name:

612-01 Basic Labor Relations Files
System location:
Personnel Offices - See DMA Directory for complete address

listing
Categories of Individuals covered by the system:
Civilian Employees who file grievances under negotiated grievance

procedure.
Categories of records In the system:
File contains correspondence relative to grievance, decisions by

supervisors at varibus steps of procedure and report of arbitrator
when abitration is requested.

Authority for maintenance of the system:
E.O. 11491 as amended. - Labor Management Relations in the Fed-

eral Service; 10/31/69
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To resolve labor management disputes
Supervisors, Personnel Office, Union -representatives, arbitrator,

Federal Labor Relations Counsel, DoD.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper Records in file folders
Retrieyability,
Alphabetically by name
Safeguards:
Buildings or facility employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal-
Temporary Record. Destroyed after 7 years unless appeals are

pending.
System manager(s) and address:.
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S.- Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.-
WVntten requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Supervisor, Labor Organizations, Employee, Arbitrator, Witnesses.
Systems exempted from certain provisions of the act:
NOi4E

B0613-05 HQHTASID
System name:

613-05 Incentive Awards
System location:
Civilian Personnel Offices - See DMA Directory for complete

address
Categories of individuals covered by the system:
All civilian employees who have submitted a beneficial suggestion.
Civilian employees who have been recommended for an award.
Categories of records in the system:
Documents related to submitting, evaluating, and approving or

disapproving each award; includes suggestion and performance
awards

Authority for maintenance of the system:
5 U.S.C. Section 4502, 4503, 4504 and 4506; Incentive Awards
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used as a basis for awarding employees
Suggestions - save .money, increase efficiency, improve morale
Statistical Reports containing number of awards, amount of money

saved
Employees (originate), Supervisors or official who evaluate sugges-

tions, Incentive Awards Boards, Personnel Office, Civil Service
CommisSion

Policies' and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Filed by Fiscal Year. Suggestion -sequential numerical code
Performance Awards - individuals name, alphabetical
Safeguarfis:
Stored in locked file cabinet
Retention and disposal:
Temporary Record - destroy two years after final action
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written, requests for informa-
lion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individpal should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record'procedares -
The Agencys' rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Suggestions received from employees, Suggestion Evaluations and

Performance awards received from supervisors.
Systems exempted from certain provisions of the act.
NONE

B0614-01 HT
System name:

614-01 Official Records (Military) Files and Extracts
System location:
Military Personnel Office, DMAHTC - See DMA Directory for

complete address.
Categories of individuals covered by the system:
Military Personnel assigned to DMA
Categories of records in thesystem:t
Navy-Documents as required by Bureau of Naval Personnel

Manual (BUPERSMAN) NAVPERS 15791.B.
Army-Documents as required by Army Regulation 640.10
Enlisted and Officer personnel folders - co
Statement of Military History, Qualification Records.
Authority for maintenance of the system:
44 U.S.C. 3101
Routine uses of records maintained in the-system, including catego-

ries of users and the purposes of such uses:
Heads of major staff elements to determine the acceptability of an

individual nominated by the parent service for a DMA Position.
For Review by appropriate DMA Officials responsible for the

preparation of efficiency/fitness/effectiveness reports and award rec-
ommendations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Alphabetically by nam of individual

Safeguards:
Buildings, facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Reiention and disposal:

Permanent, Record. Retained until departure of individual DMA,
MPRJ handcarried to transfer point by individual upon separation
from-the service and subsequently retired to National Records Center,
(Military Records) 9700 Page Boulevard, St. Louis, MO 63132,

System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to'System Manager
Written requests for information should contain the full name of

the individual current address and telephone number, service number
on all correspondence received from this office. Visits arc limited to
normal working hours.

For personal visits, the individual should be able to provide somo
acceptable identification, that is, drivers license, employing office's
identification cards, and give some verbal information that could be
verified.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from System Manager.,
Record source categories:
Information is obtained from the individual's Service Military Per-

sonnel Center, the individual's rating official within the DMA and
the individual concerned.

Systems exempted from certain provisions of the act:
NONE

B0614-02 HTA
System name:

614-02 Military Services Administrative Record Files
System location:
Directorate of Administration, DMAAC; Military Personnel Divi-

sion, DMAHTC. See DMA Directory for complete mailing addrest,
Categories of individuals covered by the system:
Military Personnel assigned to DMA Hydrographic/Topographic

Center and DMA Aerospace Center.
Categories of records in the system:
File contains letters, inemorandums, emergency data, and atsign.

ment actions.
Authority for maintenance of the system:
21 USC 1175
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
. The purpose of collecting the information is to maintain informa-
tion to act as a liaison between individual, DMA, and Servicing

.CBPO's.
User- of the collected information is the Commander, Military

Personnel Division, and the individual.
User utilizes the collected information to have available informa-

tion when needed on assigned military personnel.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:.
Filed alphabetically by employee last name.
Safeguards:
Buildings and facilities employ security guards, Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Destroy in accordance with parent service directives.
System manager(s) and address:
Director of Civilian Personnel (POX). See DMA Directory
Notification procedure:
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Information may be obtained from System Manager
Record access procedures:

Requests from individuals should be addressed to System Manager.
Written requests for information should "contain the full name of

the individual, current address and telephone number, and social
security number. Visits are limited to normal working hours.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Leave records, finance documents, transmittals, personnel rosters,

physical examinations, personnel actions, locator cards, trip reports,
copies of orders/reassignments..

Systems exempted from certain provisions of the act:
NONE

B0615-02 HQHTAS[
System name:

615-02 Federal, State and Professional Safety Councils and Com-
mittees Files

System location:
Safety Offices - DMA Headquarters (HQ), DMA Hydrographic/

Topographic Center (HT), DMA Aerospace Center (A), Defense
Mapping School (S), Inter American Geodetic Survey (I). See DMA
Directory for complete addres

Categories of individuals covered by the system:
Safety Officer, Safety Monitors and Fire Marshals of DMA
Categories of records in the system:
Individuals appointed Safety Officers, Safety Monitors, Fire Mar-

shall and related appointments
Authority for maintenance of the system:
Executive ORDER 11807 Occupational Safety and Health Pro-

grams for Federal Employees - 9/28/74
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Safety Office - informational records of assignments
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:
Filed alphabetically by last name
Safeguards:
Buildings and facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Temporary Record - destroy two years after termination of ap-

pointment
Systeni manager(s).and address:
Defense Mapping Agency, ATTN: Facilities Engineering Office,

Building 56, U.S. Naval Observatory, Washington, D.C. 20305,
TELEPHONE: Area Code 202/254-4477

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:

Safety Council and committee membership and appointed Safety
Monitors and Fire Marshalls

Systems exempted from certain provisions of the act:
NONE

B0615-07 HQHTASI
System name:

615-07 Safety Awards Files
System locatiom
Safety Offices of DMA. See DMA Directory for complete address

listing.
Categories of ndividuals covered by the system:
Any DMA Driver
Categories of records In the system:
File contains list of the names of drivers who have received safe

driver awards. All correspondence between the Safety Office and the
National Safety Council

Authority for maintenance of the system:
5 U.S.C. 4503 - Agency Awards
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Safety Office - used to document and present safe driver awards
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in rile folders
Retrievability:.
Filed alphabetically by name
Safeguards:
Buildings and facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained

Retention and disposal
Records are permanent. Cut off annually, held inactive for one

year, transferred to Records Holding Area (RHA), held two years
and retired to the Washington National Records Center (WNRC)

System manager(s) and addres
Defense Mapping Agency, ATTN: Facilities Engineering Office,

Building 56, U.S. Naval Observatory, Washington, D.C. 20305,
TELEPHONE Area Code 202/254-4477

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Wntten requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contints and appealing initial

determination may be obtained from System Manager.
Record source categories:
Driver record of the individual and all correspondence between

the Safety Office and the National Safety Council
Systems exempted from certain provisions of the act:
NONE

B065-11 HQHTASID
System name:

615-11 Accidental Injury/Death Reporting Records Files
System locatiom
Safety Offices of DMA - See DMA Directory for complete ad-

dress listing.
Categories of individuals covered by the system:
DMA employees injured as a result of accident
Categories of records In the system:
Files contain necessary forms and records and reports of accdent

and injuries
Authority for maintenance of the system:
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29 USC 668 -Occupational Safety and Health Programs of FederalAgencies

Routine uses of records maintained, in the system, including catego-
ries of users and the purposes of such uses:

Safety Office - for reporting all injuries of persons assigned to
DMA for preparation of statistical reports to other required activities

Policies and practices for storing, retrieving, accessing, retaining, and
dispdsng of records In the system:

Storage:
Paper record in file folders and/or Kardex
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention andfdisposa:
Records is temporary-CUT OFF end of each year, Inactive one

year; Transfer to Records Holding Area; Destroy after -five years
System manager(s) and address:
Defense Mapping Agency, ATTN: Facilities Engineering Office,

Building 56,, U.S. Naval Observatory, Washington, D.C. 20305,
TELEPHONE: Area Code 202/254-4477

Notification procedure:
Information may be obtained from above System Manager-
Record access procedures:
Requests from individuals should be addressed to system mhnager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some erbal informa-
tion that could be verified.

Contesting'rord procedures:
The Agency's rules for contesting' contents and appealing initial

determination may be obtained from-System Manager.
Record source categories:
Information made available by the employee and the supervisor
Systems exempted. from certain provisions of the act
NONE

B0901-04 HTA
System name:,

901-04 Civilian Employee Health Clinic.Zecord
System location:
Primary System - Civilian Employee Health Clinic - DMA Hydro-

graphic/Topographic Center (HT) and DMA Aerospace Center (A)
- See DMA Directory for complete address

Categories of individuals covered by the system:
Any individual employed by DMA Hydrographic/Topographic

Center (HT) and Aerospace Center (A) and any individual employed
by other Government agencies housed in- the DMAHTC/DMAAC
complexes

Categories of recoids in the system:
File contains information on treatment of employee received at

dispensary at HTC and AC
Authority for maintenance of the system:
5 USC 7901 - Health Service Programs; 5 U.S.C. 8103 - Compensa-

tion for Injuries - Medical Services and Initial Medical and Other
Benefits

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Civilian Employee Health Clinics'- to maintain medical records of
individuals receivig treatment at the clinic for illness/injury while
on duty .

Family Doctor will have full access to the information
Supervisors may inquire to record of injury
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
5x8 card files in cabinet
Retrievability:

Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records arc main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Hydrographic/Topographic Center - destroy 25 years after separa-

tion of individual, upon transfer of employee transfer to gaining
organization

Aerospace Center - on transfer of individual, record is transferred
to gaining organization. On separation record is returned to National
Personnel Records Center (NPRC) with the individuals official Per-
sonnel Folder

System manager(s) and address:
DMA Hydrographic/Topographic Center, ATTN: Personnel

Office, Room 132-A, Erskine Hall, 6500 Brokes Lane, Washington,
D.C. 20315, TELEPHONE: Area Code 202/227-2116CPO
DMAAC. See DMA Directory for complete address.

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Entry of information by attending nurse. Record of treatment.
Systems exempted from certain provisions of the act:
NONE

B0901-06 HTAS
System name:

901-06 Blood Donors Files
System location:
Civilian Personnel Office - See DMA Directory for complete

address
Categories of individuals covered by the system:
All civilian employees who have donated blood
Categories of records In the system:
File contains cards with names, dates and amount of blood donat-

ed.
Authority for maintenance of the system:
5 U.S.C. Section 7901; Health Service Programs
Routine uses of records maintalned In the system, Including catego-

ries of users and the purposes of such uses:
Uses are for awarding employees with certificates and pins.
Personnel Office, Supervisors, blood collectors
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
cards
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Destroy when employee is separated from Agency
System manager(s) and address:
Defense Mapping Agency, ATTN: Personnel Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above,
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Record access procedures.
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:
The Agencys' rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Information received from collecting Agency
Systems exempted from certain provisions of the act:
NONE

B0901-07 HQHTAI
System name:

901-07 Alcoholism and Drug Abuse Files
System location:
Civilian Personnel Offices - See DMA Directory for complete

address listing.
Categories of individuals covered by the system:
All civilian employees who have contacted program counselor

requesting assistance.
Categories ef re ords in the system:
File contains counseling interview notes, medical documents, ther-

apy/treatment referral notes.
Authority for maintenance of the systemn
21 USC 1175
Routine uses of records maintained in the system, including catego-

ries of users and-the purposes of such uses:
To help employees with alcohol or drug problems
Medical Officer - diagnose problem
Counselor - to give advise and management
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:
Filed chronologically by number, names deleted, but are known by

counselor.

Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Temporary - destroy when no longer needed or upon separation of

employee
System manager(s) andaddress:
Defense Mapping Agency, ATTN. Personnel Office, Building 56,

US. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4066

Notification procedure:
Information may be obtained from above..
Record access procedures:.
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full-name of the individual, current address
and telephone number and social security number. Visits are limited
to normal working hours. For personal visits the individual should be
able to provide some acceptable identification, that is, drivers license,
employing office's identification card, and give some verbal informa-
tion that could be verified.

Contesting record procedures:.
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:.
Employee interviews and medical reports
Employee or relatives
Systems exempted from certain provisions of the act:

NONE

BI001-09 S
System name:

1001-09 School Reporting Files
System location:
Defense Mapping School(S). Staff Offices, Departments, Division

and Branch Offices, all Components. See DMA Directory for com- .
plete address listing.

Categories of individuals covered by the system:
Military personnel and civilian personnel attending courses of in-

struction at DMS.
Categories of records in the system:
Enrollment records, release of students, graduates, failure of stu-

dents, class rosters.
Authority for maintenance of the system:
E.O. I1348
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Used for military assignments, monitor career progression and

changes of courses of instruction in the event it is recommended and
required.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and/or Kardex book.
Retrievability:.
Filed alphabetically by last name of employee
Safeguards.
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
CUTOFF at end of calendar year, held additional year, retired to

Records Holding Area, held an additional year and destroyed.
System manager(s) and address:.
DMA Defense Mapping School, ATTN: Office of Administration

and Records, Fort Belvoir, Virginia 22060, TELEPHONE: Area
Code 703/664-1983

Notification procedure:
Information may be obtained from above.
Record access procedures:.
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, social security
number, dates of attendance and name of course. -

For personal visits, the individual should be able to provide some
acceptable identification, that is, military identification card, driver's
license, proof of social security identification and give some verbal
information that could be verified with individual's record.

Contesting record procedures:
The Agencys rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Scheduled courses of instruction, class leaders, class instructors,

academic division chiefs.
Systems exempted from certain provisions of the act:
NONE

BI00-11 S
System name:

1001-11 Faculty Development Program Files
System location:
Defense Mapping School(S). Staff Offices, Departments, Division

and Branch offices, all Components. See DMA Directory for com-
plete address listing.

Categories of Individuals covered by the system:
Assigned military personnel and civilian employees at DMS.
Categories of records In the system:
Files consist of record of qualifications, experience, effectiveness,

and comparable information, evaluation forms, biographical data and
similar documents.

Authority for maintenance of the system:
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E.O. 113484/22/67; Providing for the further Training of Govern-
ment Employees

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used by management for retention of potential instructors, as-
signed instructors and staff, selection of guest speakers, determining
need for additional training.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders and/or Kardex book.
Retrievability:.
Filed alphabetically by last name of employee
Safeguards: /
Buildings or facilities employ security guards. Records are.main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
CUTOFF end of year, held additional year current files area,

transferred Records H6lding Area, held additional two years, then
destroyed.

System manager(s) and address:,
DMA Defense Mapping School, ATTN: Office, of Administration

and Records, Fort Belvoir, Virginia: 22060, TELEPHONE: Area
Code 703/664-1983

Notification procedure:
Information may be obtained'frpm above.
Record access procedures: " o: - -.
Requests from individuals should be 'addressed to system manager.
Written requests for information should contain the full name of,

the individual, current address and -tlephone number, social security
number, dates of assignment or employment and name of supervisor.

For.personal visits, the individual should be able to provide some
acceptable-identification, that is, military identification card, driver's
license, proof of social security identification, and give some verbal
information that could be verified iith'individual's record.

Contesting record procedures:
The Agencys rules for contesting contents and' appealing" initial

determination may be obtained from System Manager.
Record source categories:
Records initiated during course of instruction, by instructors, aca-

demic division and branch chiefs.
Systems exemlted from certain provisions of the act./
NONE

B1002-02 S
System name:

1002-02 School Faculty Board, Review Files
System location:
Defense Mapping, School(S). Staff Offices, Departments, Division

and Branch Offices, all Components. See DMA Diiectory for com-
plete address listing.

Categories of individuals covered by the'system:
Milita'y and- civilian-personnel attending 'courses "of inst-uction' at

DMS.
Categories of records in the system:
Files consist of class standing, ratings, classification' and proficiency

of students. Minutes of faculty board meetings and related. docu-
ments.

Authority for maintenance of the system:"
E.O. 113484/22/67; Providing for thb Further Training of Govern-

ment Employees.
Routine uses of records maintained in the system, including 'catego-

ries of usrs and the purposes of such uses: -
Used to provide information on individual students; class standings,

rating and proficiency. Available to Promotion Pariels in Civil Serv-
ice Commission

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper.records in file folderi and/6r..Ka'dx book.
Retrievability:
Filed alphabetically by-last-name of employee

Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
CUTOFF at end of year, held one year and then destroyed,
System manager(s) and address:
DMA Defense Mapping School, ATTN: Office of Administration

and Records, Fort Belvoir, Virginia 22060, TELEPHONE: Area
Code 703/664-1983

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, social security
number, dates of attendance and name of course of instruction.

For personal -visits, the individual should be able to provide some
acceptable identification, that is, military identification card, driver's
license, proof of social security identification, and give some verbal
information that could be verified with individual's record.

Contesting record procedures:.
The Agencys rules for contesting contents and appealing initial

determination may be obtained from-System Manager.
Record source categories:

•fFaculty review board, instructors, chiefs of divisions and branches
of courses of instruction'and individual student.

Systems exempted from certain provisions of the act:
NONE

B1002-06 S
System name:

1002-06 Individual Academic Record Files
System location:
Defense Mapping School(S). Staff Offices, Departments, Division

and Branch Offices, all Components. See DMA Directory for coin-"
plete address listing.

Categories of individuals covered by the system:
Military and civilian personnel attending courses of instruction at

DMS!
Categories of records in the system:
Files consist of documents indicating course of attendance, length

of each course, extent of completion of course, resultk thereof, apti.
tudes and personal qualities nd documents relating to extension
courses.

Authority for maintenance of the system:
E.O. 13484/22/67;Providing for the Further Training of Govern-

ment Employees. 4/22/67; Providing for the Further Training of
Government Employees.

Routine ises of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Used for determining qualifications to base a determination on
students potentiality and to revise students cirriculum.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing.of records in the system:

Storage: -
Paper records in file folders and/or Kardex book.
Retrievability:
Filed alphabetically by last name of employee.
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal: .
Reference files CUTOFF end of course, held one year, then de-

stroyed. Feeder information submitted to United States Army Engi-
neer School Fort Belvoir, Virginia 22060 who has operational con-
trol of DMS and who retains SYSNAME for a longer retention
peribd and'disposition.

System manager(s) and address:
,DMA Defense Mapping School, ATTN: Office ofAdministration

.and Records, Fort Belvoir, Virginia 22060, TELEPHONE: Area
Code 703/664-1983

Notification procedure:

I I
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Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, social security
number, dates of attendance and name of course of instruction.

For personal visits, the individual should be able to provide some
acceptable identification, that is, military identification card, driver's
license, proof of social security identification, and give some verbal
infor- mation that could be verified with individual's record.

Contesting record procedures:.
The Agencys rules for contesting contents and appealing initial

determination may be obtained from Systems Manager. the SYS-
MANAGER.

Record source categories:
Individuals, class leaders, class instructors, academic divisions and

branch chiefs.
Systems exempted from certain provisions of the act:
NONE

B1002-07 S
System name:

1002-07 Collateral Individual Training Record Files
System location:
Defense Mapping School(S). Staff Offices, Departments, Division

and Branch Offices, all Components. See DMA Directory for com-
plete address listing.

Categories of individuals covered by the system:
Military and civilian personnel attending course of instruction at

DMS.
Categories of records in the system:
Files consist of training records of individuals and posted to basic

individual academic training record files or long term records, absen-
tee reports, delinquency reports, registration forms, examination
papers and similar or related documents.

Authority for maintenance of the system:
E.O. ll3484/22/67;Providing for the Further Training of Govern-

ment Employees.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to record attendance at classes, progress of students, informa-

tion for counselling individuals when required and recommending
specific remedial action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and/or Kardex book.
Retrievability.
Filed alphabetically by last name of employee
Safeguards:.
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained.

Retention and disposal:
Destroyed on graduation or elimination of individual or on com-

pletion of course of instruction, whichever applies,
System manager(s) and address:
DMA Defense Mapping School, ATTN: Office of Administration

and Records, Fort Belvoir, Virginia 22060, TELEPHONE: Area
Code 703/664-1983

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Requests from individuals should be addressed to the appropriate

organization as indicated in address list. Written requests for informa-
tion should contain the full name of the individual, current address
and telephone number and social security number. Visits are limited
to no'rmal working hours.

For personal visits, the individual should be able to provide some
acceptable- identification, that is, military identification, driver's li-
cense, proof of social security identification and give some verbal
information that could be verified with individual's record.

Contesting record procedures:

The Agencys rules for contesting contents and appealing initial
determination may be obtained from System Manager.

Record source categories:
Individual students, class leaders, class instructors, academic divi-

sions and branch chiefs.
Systems exempted from certain provisions of the act:
NONE

B1202-17 HTA
System name:

1202-17 Contracting Officer Designation Files
System location:
Contracting Offices - DMA Hydrographic/Topographic Center

(HT) and DMA Aerospace Center (A) - See DMA Directory for
complete mailing address

Categories of individuals covered by the system:
Employee designated Contracting Officer and Contracting Officer

Representative at DMA
Categories of records in the system:
Documents reflecting the designation and recission of Contracting

Officers and Contracting Officers representative which includes the
specific procurement authorities delegated

Authority for maintenance of the system:
44 USC 3101 - Records Management by Federal Agencies
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Documents showing individual designated as contracting officers

or Contracting Officers Representatives (COR).
Data includes limitations or restrictions on authority
Data includes background information on 'COR' for use in other

contracts
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper record in file folders and/or Kardex book -

Retriesablllty:
Filed alphabetically by last name oremploye.e
Safeguards:.
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Temporary Record. Cut off upon recession or termination and

placed in an inactive file area for one year. Transfetred to Records
Holding Area and held for five years and then destroyed

System manager(s) and address:
Defense Mapping Agency, ATTN: Logistics Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE:
Area Code 202/254-4475

Notification procedure:
Information may be obtained from above.
Record access procedures:
Req uests from individuals should be addressed to system manager.
Written requests for information should contain the full name of

the individuals current address and telephone nmber, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Certificate of Appointment and background information on educa-

tion, DD Form 1539, and specific information on proc-u-eientau-.
thorities delegated

Systems exempted from certain provisions of the act:
NONE

B1205-05HTA
System name:

1205.05 Property Officer Designation Files
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* System location:
Property Officers of DMAHTC and DMAAC - See DMA Direc-

tory for complete address
Categories of individuals covered by the system:
Employees designated Property Officers who 'have property ac-

counts for their organizations, and have been issued an account
number.

Categories of records in the system:-
Forms and/or memorandums desighating property officers. Includ-

ed are letters of appointment and revocation.
Authority for maintenance of the system:
40 U.S.C. 486; Management and Disposal of Government Property
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
.Memorandums or forms showing who or which individual is au-

thorized custodian for equipment for the various organizations Within
the Agency. Name of individual grade and organization are shown
on this document.

Policies and practices for storing, retrieving, acessing, retaining, and
disposing .of iecords in the system:

Storage:
Paper records in file folders
Retrievability:
By individual's account number and organization.
Safeguards:
Buildings, facility employ security guards. Records are maintained

in areas accessible only to authorized personnel that are properly
screened, cleared and trained.

Retention and disposal:
Temporary Record - Destroyed in the active office two years 'after'

termination of appointment
System manager(s) and address:
Defense Mapping Agency, ATTN: Logistics Office, Building 56,

U.S. Naval Observatory, Washington, D.C.-20305, TELEPHONE:
Area Code 202/254-4475

Notification procedure:
Information may be obtained from above.
Record access procedures: ...

Requests from individuals should-be addressed to systim manager.
Written requests for information should contain the full name of

the individual current address and telephone number, social security
number.

For personal visits the individual should be able to provide some
acceptable identification, -that is, drivers license, employing office's
identification card, and some verbal information that could be veri-
fied.

Contesting record procedures:
The Agencies' rules for contesting contents and. appealing initial

determinations may be obtained from System Manager.
Record source categories: .

Internal correspondence designating responsible. property account-
ing individuals

Systems exempted from certain provisions of the act -
NONE

B1205-23 HTASID

System name:
1205-23 Report of Survey Files
System location:
DMA Hydrographic/Topographic Center (HIT), DMA Aerospace

Center (A), Defense Mapping School (S), and Inter American Geo-
detic Survey (I), Office of Distribution Services (D). - See DMA
Directory for complete address listing.

Categories of individuals covered by the system:

DMA personnel that have loss, damage, or alestroyed accountable
Government property

Categories of records in the system:-
Files consist of reports that describe the circumstances concerning

loss, damage or destruction of Government property
Authority for maintenance of the system:
40 USC 486 - Management and Disposal of Federal Property, -

Policies, Regulation and Delegations; Promulgation by President

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Logistics Officer - determine responsibility and recommend appro-
priate action be taken as to pecuniary liability

Director final decision on payment
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper record in file folders und/or Kardex book
Retrievability:
Filed by assigned control number of individual.
Safeguards:
Buildings or facilities employ security guards. Records are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared, and trained

Retention and disposal:
Cutoff end of year, held one year, transferred Records Holding

Area, held two years, then destroyed
System manager(s) and address:

Defense Mapping Agency, ATTN: Logistics Office, Building 56,
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONEt
Area Code 202/254-4475

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to system manager.
Written requests for information should contain the (till name of

the individuals current address and telephone number, and the Case
(Control) number that appears with the office symbol, on all corre-
spondence received from this office

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Report of lost damaged or destroyed property
Systems exempted from certain provisions of the act:
NONE

B1206-02 HTA
System name:

1206-02 Self Service Store Authorization Card Files
System-location:
Logistics Offices - DMA Hydrographic/Topographic Center

(I), DMA Aerospace Center (A) "See DMA Directory for com-
plete address

Categories of individuals covered by the system:
- DMA personnel authorized self-service store cards.

Categories of records in the system:
Cards identifying individuals as authorized self-service store repr-

sentatives, requests for issuance of cards, correspondence concerning
lost and found cards and related documents.

Authority for maintenance of the system:
40 U.S.C. 486; Management and Disposal of Federal Property.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Indicates individuals authorized to sign/receipt for supplies in a

designated activity.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Card file and file cabinets
Retrievability:
By account number and organization, alphabetical by last name
Safeguards:
-Buildings and Facility employ security guards. Reports are main-

tained in areas accessible only to authorized personnel that are prop-
erly screened, cleared and trained.

Retention and disposal:,
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Temporary Record. Held in active file until expiratioir of card or
change of individual; held two years and destroyed.

System manager(s) and address:
Defense Mapping Agency, ATTN: Logistics Office, Building 56,

U.S. Naval Observatory, Washington, D.C; 20305, TELEPHONE:
Area Code 202/254-4475

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to System Manager.
Written requests for information should coitain the full name of

the individual, current address and telephone number, social security
number.

For personal visits the individual should be able to provide some
acceptable identification, that is, drivers' license, employing office's
identification card, and give some verbal information that could be
used to verify employment.

Contesting record procedures:
The Agenciesjrules for contesting contents and appealing initial

determinations may be obtained from System Manager.
Record source categories:
Memorandums, cards, forms designating an individual authoriza-

tion to sign for supplies received from the self-service store.
Systems exempted from certain provisions of the act:
NONE

B1208-06 HTA
System name:

1208-06 Motor Vehicle Operator's Permits and Qualifications Files
System location:
Primary System - Motor Pool, DMA Hydrographic/Topographic

Center (HI) and DMA Aerospace Center (A) - See DMA Directory
for complete address

Decentralized Segments - Official Personnel Folderf Personnel
Records (Civilian) Center - SL Louis, MO.

Categories of individuals covered by the system:
All DMA employees qualified and issued a motor vehicle opera-

tors permit.
Categories of records in the system:
Contains information on employee qualification recordk and cards

and logs in regards to permits issued to individuals authorized to
operate Government equipment.

Authority for maintenance of the system:
40 U.S.C. 491; Management and Disposal of Federal Property-

Motor Vehicle Pools and Transportation Systems.
Routine uses- of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Motor Pool used as a record of scores on tests, such tas: eye

examinations, reaction examinations; and as a quick reference on an
individual having a license to operate a Government Vehicle.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Rotary Card file and Log Book-
Retrievability:
ROTARY Card File - By last name of individual
Log Book - By number of permit
Safeguards:
Building, Facility employs security guards. Records are maintained

in areas accessible only to authorized personnel that are properly
screened, cleared and trained.

Retention and disposal:
Temporary Record - Permit is a three year record - Destroyed in

the Motor Pool
Permanent Record - Qualification Record - kept in active office

until separation or transfer of individual concerned, then transferred
to Personnel Office for incorporation into the Official Personnel
Folder.

System manager(s) and address:
Defense Mapping Agency, ATTN: Logistics Office, Building 56,

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: -

Area Code 202/254-4475
Notification procedure:
Information may be obtained from above.

Record access procedures:
Requests from individuals should be addressed to System Manager.
Written requests for information should contain the full name of

the individual current address and telephone number, social security
number.

For personal visits the individual should be able to provide some
acceptable identification, that is, drivers' license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agencies" rules for contesting contents and appealing initial

determination may be obtained from System Manager.
Record source categories:
Qualification records consisting of scores on Is"9
Systems exempted from certain provisions of tihact:
NONE

B1211-03 HQHTAI
System name:

- 1211-03 Passport Files-
System location:
Primary System - DMA Headquarters (HQ), DMA Hydrographic/

Topographic Center (HT), DMA Aerospace Center (A), Inter
American Geodetic Survey (I) See DMA Directory for complete
address

Decentralized Segment - State Department (Passports)
Categories of individuals covered by the system:
Individuals traveling overseas on official government orders.
Categories of records in the system:
Documents relating passports and visas for DMA personnel, In-

cluding their dependents. Included are requests and receipts for pass-
ports, transmittal letters, control cards, and related documents.

Authority for maintenance of the system:
44 U.S.C. 3101; Records Management by Federal Agencies.
Robtine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Used by personnel travel in processing for travel orders.
Used by individuals of DMA and their, dependents for travel pur-

poses.
Policies and practices for storing, retrieving, accessing, retaining, and

disposingqf records in the system:
Storage:
File folders - paperrecords in locked cabinets.
Retrievability:
By name of individual - Alphabetically'
Safeguards: ,
Buildings, facility employ "security guards. Records are maintained

in areas accessible only to authorized personnel that are properly
screened, cleared and trained.

Retention and dispoial:
Temporari Record - Held in active office until separation or

transfer of individual.
Transferred to State Department upon transfer or separation of

individual.
System manager(s) and address:
Defense Mapping Agency, ATIN: Administration Office, Building

56, U.S. -Naval Observatory, Washington, D.C. 20305, TELE-
PHONE: Area Code 202/254-440r

Notification procedure:
Information may be obtained from above.
Record access procedures:
Requests from individuals should be addressed to System Manager.
Written requests for information should contain the full name of

the individual, current address and telephone number, social security
number.

For personal visits the individual should be able to provide some
acceptable identification, that is, drivers' license, employing office's
identification card, and give some verbal information that could
verify employment.

Contesting record procedures:
The Agencies' rules for contesting contents and appealing initial

determination should be obtained from System Mahlager.
Record source categories:
Requests and receipt for passports and visas.
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Systems-exempted. from crtain provisions. of the act:
- NONE

BM2I-0YHQHTA
System name:

1211-06 Translortation Officer Appointment- Files
System locatiom
Travel Qflice, DMA Headquarters- (HQ); DMA Hydrographic/

Topographic Center (HT); DMA Aerospeaw Center (A) - See DMA
Directory fbr-complete-address.

Categories-ofLindividuals covered by the system--.
Individuals, appointed: to, act as transportation officers, assistant

transpartation ofiFrotransportaior agents;
Categories of recor., in the system:
Documents reflting appointments ofindividiiall to act, as trans-

portation officers, assistant transportation officers pr transportation
agents:

Authority foriaihtenance. of the system
44-US.C_3l0l; Records Management by, Federal.Agencies
Routine, uses-of records maintarned'in- the system; including atego-

riesof users andIthe purposes ofsuch uses:-
Used* to- offidally- designate- transportation officers, assistants and!

agents.
Policies and practices for storing, retrieving, accessing, retaining, and:

disposing of records in the system:
Storage:
Paper Records-ii fife- folders

. Retrievability:
B y-namonof"iddua
Saffguards.
Buildings, facility employs, security guird& Records areimaintainedc

im areas accessible only- to authorized- personnel that are- properly
screened, clearectand: trained.

Retention and disposa
Temporary Record Destroy- two- (2) years- after termination- of

appointment.
System manager(s) and addlress:
Defd ns- Mapping-Agency, ATN Logistics- Officej, Building 56,

U.S. Naval_ Observatory;_ Washington, D:C. 20305, TELEPHONE:
Area-C le 202/2544475'

Notificationprocedure:.
nforbitiommay'be obtained fromabove.

Recordacces:proedresr-
Requests from individuals should be addressed to System Manager.
Written requests for informatior should-contain the full'name of

the individuaL. current address and telephone number, social security
number.

F-or"personar-viits the ihdiv-dualsliourd be able- to- provide some,
imceptablie-identiffcatibntliat is, diivers! license; employing officec's
identification card, and give some verbal- information that could be
verified-

Contestilg record'procedres:,
The Agencies' rules for contesting contents and apRealing initial

determination-may-be obtained from Syster Manager.
Record'source categories-
Memorandums or letters reflecting individuals -aprointed- to act as-

transportation officers, assistants or agents.
Systems exempted from certain provisions of th acts.
NONE

B1211-07 HQHTA
Syster name:

1211-07- IndividuaLGovernment Transportatibn, Files
System locationr
Primary System - Travel Office - DMA Headquarters (HQ), DMA

Hydrographic/Topographic Center (HT), DMA Aerospace Center
(A)I-See-DMA-Directory for complete-address listing.

Decentralized Segments.- Records Management,- Records H6ldihg
Areas

Catgoriin.finividzls:coverdzby-thesystcm:.
DTA employee authorized-government travel.
Categories ofrecor& in the system:

Travel orders and other pertinent correspondence ancfrerated doc-
uments, and copies of issuecd and, canceled transportation. requests,
transportation certificates, MAC transportation authorizations.

Authority for maintenance of the system:
44 U.S.C. 3101; Records Management by Federal-Agencies.
Routine uses of records: maintained. in the s3stem;. including-catego-

ries of users and the purposes of such uses:.
Used to officially designate Transportation Officer, Assistants and

Agents.
Policies and practices for storing, retrieving, accessing; retaining, and

disposing of records in the system:
Storage:
Paper Records in file folders-
Retrierability:
Alphabetical by name on individual forders- or by TR, number in

case of group travel.
Safeguards
Buildings, facility employ security guards. Records are-maintained

in areas accessible only to authorized: personnel: that are properly
screened, cleared and trained.

Retention and disposah
Temporary Record. Travel Office holds for one year transfers. to

Records Holding Area, held for, three (3j. years and them destroyed.
System manager(s) and address:
Defense Mapping Agency,. ATTN: Logistics OflTce,_ Building 56,

U.S. Naval Observatory, Washington, D.C. 2(1305,. TELEPHONE:
Area Code 202/254-4475.

Notification procedure
Information may be obtainedffrom-above.
Record access procedures:
R.equests from individuals should be addressed to System- Manager.
Written requests for information should contain! the- fuPL name- of

the individual, current address, and telephone.number, socialsecurity
number.

Personal visits - the individual shouldr be able to -povi some
acceptable identification, that is, drivers! license em ploying olice's
identification card, and give some verbaL inffirmation that could
verify employment.

Contesting record procedures:
The Agencies' rules for contesting contents-and appealing initial

determinations may be obtained from Systemx.fanager_ •
Record source categories:-
Folders contain various amounts of fifbrmatioir on: gsueif and

cancelled transportation requests, transportatiam certificatesi travel
orders and related data on overseas employees, DMA employees and
invitational orders.

Systems exempted from certain pralsfins of the act
NONE

DEFENSE MAPPING AGENCY OFFIMCAL
MAILING ADDRESSES

Headquarters, Defense Mapping Agency
Bldg 56, U.S. Naval Observatory
Washington, D.C. 20305

DEFENSE MIAPPING AGENCY COMPTNENT
ACIIVI=tIS

DMA AEROSPACE ORGANIZATIONS

DMA Aerospace Center
St. Louis Air Force Station
Missouri 63125

DMA Aerospace Center
Kansas City Office
609 Hardesty Avenue
Kansas City, Missouri 64124

DMA HYDROGRAPHIC/TOPOGRAPHIC
ORGANIZATIONS

DMA Hydrographic/Topographic Center
Washington, D.C..2035.

DMA Hydrographic/Topographic Center
Louisville.Office
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600 Federal Place *

Louisville, Kentucky 40202
DMA Hydrographic/Topographic Center

Providence Office
Brookside Avenue
West Warwick, Rhode Island 02893

DMA Hydrographic/Topographic, Center
San Antonio Office
Building 4011
Ft. Sam Houston, Texas 78234

DMA Depository -
Naval Support Activity Ft. Omaha
Omaha, Nebraska 68111.

DMA Hydrographic/Topographic Center
Geodetic Survey Squadron
F.E. Warren AFB, Wyoming 82001

DMA Hydrographic/Topographic Center
Det. 1, Geodetic Survey Squadron
Vandenberg AFB, California 93437

DMA Hydrographic/Topographic Center
Det. 2, Geodetic Survey Squadron
P.O. Box 96
White Sands Missile Range
New Mexico 88002

DMA Hydrographic/Topographic Center
Det. 4, Geodetic Survey Scluadron
Patrick AFB, Florida 32925
DMA OFFICE OF DISTRIBUTION SERVICES

ORGANIZATIONS
DMA Office of Distribution Services

, Washington, D.C. 20315
DMA Distribution Center

Clearfield, Utah 84016
DMA Distribution Center

5801 Tabor Avenue
Philadelphia, Pennsylvania 19120

DMA Office Norfolk
Bldg SP238, Naval Air Station'
Norfolk, Virginia 23511

DMA Branch Office Jacksonville
Box 68, Naval Air Station
Jacksonville, Florida 32212

DMA Office San Diego
Bldg 654, Naval Air Station, North Island
San Diego, California 92135 .

DMA Branch Office Atsugi
Box 47
FPO Seattle 98767

DMA Branch Office Cubi Point -
Box 59
FPO San Francisco 96654

DMA Branch Office Naples
Box 95
FPO New York 09520

DMA._Office Europe
APO New York 09666

DMA Branch Office Efigland
APO New York 09238

DMA Office Pacific
Bldg T-1710
Hickam AFB, Hawaii 96853

DEFENSE MAPPING SCHOOL

Ddfense Mapping School
Ft. Belvoir, Virginia 22060

INTER AMERICAN GEODETIC SURVEY
Inter American Geodetic Surey

APO Miami 34004

DEFENSE CIVIL PREPAREDNESS
AGENCY

REQUESTING RECORDS
Records are retrieved by name or by some other personal iden

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or .Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been establisled,

that are applicable to every record system maintained within the
Depirtment of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in.every individual
record system.

ROUTINE USE - LAW ENFORCEMENT.
In the event that a system of records maintained by this compo-nent to carry out its functions indicates a violation or potential

violation of law, whether civil, criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this compoijent
may be disclosedas a routine use to'a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or ietention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in. response to its request, in
connection with the-hiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a licehse grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requestihg agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES'

Disclosure from a system of records maintained by this componentmay be made to a congressional office frbm the record of an Individ-

ual in -response to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system of records iaintained by this component
may bd disclosed as a routine use to other components of the Depart.
ment of Defense if necessary and relevant for the performance of a
lawful function" such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Componcnt
requesting the record.,

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirementsatifi-
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imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in foreign countries of Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which is
maintained in-a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine, use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies. -

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NAPS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.
ROUTINE USE - DISCLOSURE TO DEPARTMENT

OF HEALTH, EDUCATION, AND WELFARE
All systems of records relating to compensation, employment or

retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information

- where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by.general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

CACC 2,3,5,6.
System name:

DCPA ACC 2, 3, 5, and 6 Payroll and Leave Accounting
System location -
Accounting System - Defense Civil Preparedness Agency Head-

quarters (DCPA), The Pentagon, Washington, D.C. 20301.
Military District of Washington (viDW-FAO), Forrestal Building,

Washington, D.C. 20314.
Earnings and Leave Statements (MDW FAQ Forms 49) - Are

maintained by timekeepers at DCPA headquarters and at all DCPA
Regional Offices, Staff College and Computer Center. Mailing ad-
dresses of these installations arid relocation facilities are set out in a
DCPA Directory which will be-published as an Appendix to these
Notices.

Bi-Weeldy Payrolls: (DA Forms 2449) - Are also maintained under
the DCPA Vital Operating Records Program at relocation facilities.

Categories of individuals covered by the system:
All DCPA employees, headquarters and field, including full time

permanent, part time, temporary, consultants, military and civilian
and former employees.

Categories of records in the system:
Files .ontain earnings and leave statements; bi-weekly payroll;

federal and state withholding statement; bond applications; bond list-
ings; listings of payroll checks mailed; requests by employees for
allotments of pay for credit to savings accounts with financial institu-
tions; payroll change slips; notification of personnel actions; and
individual payroll projections.

-Authority for maintenance of the system:
- Section 112(a) of the Budget and Accounting Procedures Act of
1950, 31 U.S.C. 66(a).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

DCPA Accounting Division - To record payroll expenditures; to
insure pro er distribution of paychecks and savings bonds, to prevent
errors leading to improper payments; to insure proper collection and
disposition of amounts authorized to be withheld from employees
pay; to forecast personnel cost requirements; and to provide backup
data to prepare budget justifications and presentations.

MDW-FAO - To compute individual pay amounts, to withhold for
retirement, Federal income taxes, state income taxes, health benefits,
life insurance, indebtedness due the U.S. Government and other
voluntary deductions; and to issue checks and saving bonds.

Timekeepers at all DCPA organizational components - To insure
the proper recording and reporting of time and attendance, and the
proper distribution of paychecks at local levels.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Bi-weckly payrolls, listings of payroll checks mailed, individual

payroll projections, bond lists, payroll hljange slips, and notification
of personnel actions consist of paper records filed in file folders and
file drawers by the DCPA Accounting Division. All other records
are stored by the MDW-FAO.

Retrievability:.
Bi-wekly payrolls, listings of payroll checks mailed, bond lists,

and individual payroll projections are riled by payroll date. Payroll
change slips and notification of personnel actions are maintained
alphabetically. All other records are maintained by the MDW-FAO.

Safeguards:
Building employs security guards. Records are retained in closed

file drawers and cabinets and are available only to authorized person-
nel who are properly screened, cleared and trained.

Retention and disposab
Listings of payroll checks mailed and bond lists are destroyeil after

2 years. Bi-wcekly payrolls are retained for 10-years. Payroll change
slips, individual payroll projections and notifications of personnel
actions are destroyed after 6-years. All other records are retained by
the MDW-FAO in accordance with Army Regulations.

System manager(s) and address:
Director, DCPA, The Pentagon, Washingt~n, D.C. 20301.
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room 1D511
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address. Visits are limited to Management
Division, DCPA, Pentagon Building, Washington, D.C. 20301.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington. D.C. 20301.

Record source categories:
MDW FAO Forms 49, Earnings and Leave Statements; DA

Forms 2449, Bi-weckly Payrolls; Bond Listings; and Listing of Pay-
roll Checks Mailed are prepared by the MDW-FAO.

Forms W-4, Federal and State Withholding Statements; DA
Forms 1727, Bond Applications; and SF 1198, Request by Employees
for Allotment of Pay for Credit to Savings Accotint with a Financial
Organization are submitted by individuals to MDW-FAQ through
DCPA Headquarters, Accounting Division.

SF 50s, Notification of Personnel Action and DA Forms 2515,
Payroll Change Slips are prepared and furnished by Personnel and
Employment Services-Washington, Office, Secretary,of the Army.

Individual Payroll Projections are prepared by the Accounting
Division.
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Systems exempted from certain provisions of the act:
None

CACC 2,3,5,6A.
System name:

DCPA ACC 2, 3, 5, 6A, Travel and Transportation Accounting
System location:
Accounting System - Defense Civil Preparedness Agency Head-

quarters (DCPA), The Pentagon, Washington, D.C. 20301.
Voucher Examination and Disbursing System - Finance and Ac-

counting Office, U.S. Army Military District of Washington (MDW-
FAO), Forrestal Building, Washington, D.C. 20314.

'Decentralized Segments - All DCPA Regional Offices, Staff Col-
lege and Computer Center. Mailing addresses of these installations
are set out in a DCPA Directory which will be published as an
Appendix to these Notices.

Categories of individuals covered by the system:
All DCPA employees, headquarters and field, including full time

permanent,. part time, -temporary, consultants, military and civilian
and former employees who perform (temporary duty or permanent
change of statibn) travel.

Categories of records-in the system:
Files contain requests and authorizations for'travel; U.S. Govern-

ment transportation requests; request for advances of funds; payment
records of outstanding travel advances; paid travel vouchers; records
of unused tickets; travel history records; collection vouchers for
refunds of advances; and correspondence relating to travel claims.

Authority for maintenince of the system:
31 USC 71; 31 USC 65; 30 USCA" 52;.41 USC 3101; 50 USC App.

2253.
Routine useg of records maintained- in the system, including catego-

ries of users and the purposes of such uses:
DCPA, Accounting Division - To record and control obligations

involving travel, and the storage and shipment of household goods,
advances, refunds and expenditures of travel funds; to prevent errors
leading to improper payments; to detect and recover overpayments;
and to support billings to carriers fdr travel and transportation fur-
nished.

MDW-FAO - To compute amounts due on travel claims and to
support payments made for advances and payments due.

All DCPA Regional Offices, Staff College and Computer Center
.and the Management Division - To authorize travel; to obtain ad-
vances" for individuals; and to forecast future travel requirements.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Travel authorizations are filed alphabetically by organization;

tratisportation requests and records of unused tickets are filed by TR
number; records of outstanding advances and travel history records
are filed alphabetically; and all advance; refund and payment records
are filed by payment date in voucher number sequence.

Retrievability:
By name.
Safeguards:

"Building employs security guards: Records are retained in closed
file drawers and cabinets and are available only to authorized person-
nel who are properly screened, cleared, and trained.

Retention and disposal- -

Travel history records are retained indefinitely, all other records
are sent to the Federal Records Center after five years where they
are destroyed after 10-years.

System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301.
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6489

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address. Visits are limited to Management
Division, DCPA, Pentagon Building, Washington, D.C. 20301.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's,
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301

Record source categories:
DD.Forms 1610,'Request and Authorization for TDY Travel; SF

1169, U.S. Government Transportation Request; and DD Forms
1351, Request for Advance of Funds are submitted by Regional
Directors, Staff Directors and other authorized officials.

SF, 1038, Application and Account for Advances of Funds are
submitted by employees requiring advances.

DD Forms 1351-2. (Paid) Travel Vouchers are recbived from the
Finance and Accounting Office, U.S. Army Military District of
Washington.-

SF 1170, Redemption of Unused Tickets are prepared from unused
tickets turned in by travelers and the file copy of the related Trans.
portation Request and DCPA Forms 322. Travel History Record by
Individual are prepared from paid vouchers. -

Systems exempted from certain provisions of the act:
None

CCOM 5
System name.

DCPA COM 5, Radio Amateur Civil Emergency Services
(RACES) Plans

System location:
Defense Civil Preparedness Agency (DCPA) Headquarters, The

Pentagon, Washington, D.C. 20301, and Regional Offices. Mailing
addresses of "these installations are set out in a DCPA directory
which will be published as an appendix to these notices.

-Categories of individuals covered by the system: FCC' Amateurs
involved in the RACES organization.

Categories of records in the system:
Each plan contains the names, address and telephone number and

FCC amateur call signs of the members involved in the RACES
organization.

Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253, 2281
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
State and local civil defense agencies use these documents as sup.

portive evidence in their requests for financial contributions under
the matching funds, surplus and excess property programs. The
RACES plan is used as a reference when emergencies or natural
disasters occur to obtain supplement emergency communications for
Federal, State and local government emergency operations.

- Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability.
Filed by DCPA region and within each region alphabetically by

State" and locality.
Safeguards:
Buildings employ security guards or intrusion alarms. Only author-

ized J)oD and Federal agency personnel have access to buildings,
Retention and disposah
Plans are updated on either two or three year intcrvals, Plans arc

destroyed only when they become obsolete or the RACES organiza-
tion is disbanded.

System manager(s) and address:
Director, DCPA, The Pentagon, Washingt6n, D.C. 20301'
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area C6de 202/695-6498

Record access procedures:
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Requests from individuals should be addressed to:
Headquarters, DCPA
Room 1D511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
RACES plans are developed, by State and local government agen-

cies and submitted to DCPA regions for approval and forwarding to
the Federal Communications Commission.

Systems exempted from certain provisions of the act:
None

CEMO 1
System name:

DCPA EMO -1 EMERGENCY OPERATING PLANNING
System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301, all DCPA Regional offices, Staff
College, Computer Center, and relocation sites. Mailing addresses of
these installations are set out in a DCPA directory which will be
published as an appendix to these notices.

Citegories of individuals covered by the system:
All DCPA employees, United States Army Communications Com-

mand (USACC) and U.S. Army Corps of Engineers (USACE) as-
signees to DCPA Regions, and other emergency assignees from Fed-
eral agencies. Information contains name and title of position. Be-
cause varying levels of security clearance are required for access to
the several emergency operating facilities, the minimum level of
security clearance held by an individual may be inferred from the
presence of his name on the list for a particular facility.

Categories of records in the system:
List of the names, addresses, home phone numbers, and other data

of the individual who have emergency assignments.
Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253, 2281.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Lists and related documents assign duties to.all DCPA employees

which would be effective in the event of a war crisis.
Policies and practices forr storing, retrieving, accessing, retaining, and'

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:.
Names are-listed by organization
Safeguards:
Filed in locked safes in government buildings with either guards or

electronic security system.
Retention and disposal:
Destroyed when superseded
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room 1D511
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room 1D511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Mapagement Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Individuals and supervisors
Systems exempted from certain provisions of the act-
None

CFEA 3-1
System name:

DCPA FEA 3-1 Civil Rights Complaint and Compliance .Files
System location:
Defense Civil Preparedness Agency Headquarters (DCPA), all

DCPA Regional Offices, Staff College. Mailing addresses of these
installations are set out in a DCPA directory which will be published
as an appendix to these notices.

Categories f Individuals covered by the system:
Persons who ile or could file a complaint with DCPA alleging

discrimination by a State or local government in violation of Title VI
of the Civil Rights Act of 1964.

Categories of records In the system:
Files contain complaints of discrimination or other data on a spe-

cific discrimination. The files also contain investigative reports, docu-
ments and information in support of or contrary to the complaint or
potential complaint, records of hearings and dispositions of the cases
by the States or the Director, DCPA. or higher authority.

Authority for maintenance of the system:
Title VI, Civil Rights Act of 1964 (78 Stat. 252) (42 USC 2000d-

2000d4).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Title VI Office, Regional Offices, and other Investigators and

Reporting Offices: To ascertain whether discrimination under the
Title VI rules and regulations has taken place.

State officials and investigators: To secure the testimony of wit-
nesses and other pertinent data involving the cases.

DCPA General Counsel for advice thereon and for necessary
investigation, enforcement proceedings.

• Agency head and higher authority for purposes of making a deci-
sion.

U.S. Justice Department, or other agencies as appropriate for en-
forcement actions and where necessary in reporting.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability.
Filed alphabetically by last name of complainant
Safeguards:.
Building security guards. Records are maintained in areas accessi-

ble only to authorized personnel that are properly screened and
cleared.

Retention and dlsposah
Significant and precedent cases retained for archives. Others de-

stroyed after 10-years.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301.
Notification procedure:
Information may be obtained from:

Headquarters. DCPA
Pentagon Building
Washington, D.C. 20301
Telephone. Area Code 202/695-6498

Record access procedures:
Requests from individuals should be adoressed to:

Headquarters, DCPA
Room IDSII
Pentagon Building
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Washington, D.C. 20301.
Written requests -for information should contain the full name of

the individual and current address.
For personal visits, the individual should be able to provide some

acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from-Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Information is secured from Complainants, and from DCPA offi-

cials who conduct Title VI Compliance Reviews at the State and
local levels, from citizens who gave been denied services or use of
facjilities, from State and local government. records and institutional
and organizational records, from State Officials who have observed
violations, or local officials who have reported violations to the
State.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 'USC 552a (k)(2), Is

applicable. For additional information, contact the Systems Manager.

CIND 2
System name:

DCPA IND 2, Industrial Group Consultation
System location:
Defense Civil Pregaredness Agency Headquarters (DCPA), .The

Pentagon, Washington, D.C. 20301
Categories of individuals covered by the system:
Jndividuals in industrial organizations, or national organizations

who participate in' civil preparedness activities.
Categories of records in the system:
Names, addresses, organization affiliation, speech making
Authority for maintenance of the system:
44 USC 3101, 50 USC App. 2253, 2281
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: .
To communicate with industrial and national organizations who

can perform civil preparedness services; to obtain speakers at'conven--
tions, seminars, courses, etc..

Policies and practices for storing, retrieving, accessing retaining, and
disposing of records in the system:

Storage:
3x5 index cards, cross referenced by individual name and .company

or organization.
Retrievability:
Filed alphabetically by name
Safeguards:
Building employs security guards. Records are retained in areas

acessible only to authorized personnel who, are properly screened,
cleared and trained.

Retention and disposal:
Files kept until obsolete, then destroyed.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should -contain- the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:

The agency's rules for contesting contentg and appealing initial
determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Individual
Systems exempted from certain provisions of the act:
None

CINF 2-3
System name:

DCPA INF 2-3, Biographies
System location:
Defense Civil Preparedness Agdncy, Headquarters (DCPA), Office

of each Regional Director, Staff College
* Categories of individuals covered by the system:

Key DCPA headquarters and regional officials, and State andJocal
Civil Preparedness Directors

Categories of records in the system:
Headquarters files contain biographies of key officials of DCPA,

headquarters and field; and State and local Civil Preparedness Direc-
tors.

Each regional file contains biographies of key regional officials,
and State and local Directors within regional geographic boundaries,
Includes DCPA Form 895 Notice of Appointment-Civil Defense
'Director.

Staff College: Guest lecturers and other key officials.
Authority for maintenance of the system:

* 44 USC 3101
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
For osein preparing speeches, correspondence, and other public

releases in connection with the civil preparedness program. Use as
backup information to fulfill requirements of DCPA Director and
Regional Director. •

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:'
DCPA officials: Filed alphabetically by name.
State and local Directors: Filed alphabetically by State name

within each region at headquarters, and by State only in regional
offices.

Safeguards.
Headquarters and regional buildings employ security guards, Rec-

ords'are maintained in areas accessible only to authorized personnel
who are properly screened, cleared, and trained.

Retention and disposal:
Biographies for key DCPA officials, headquarters and field, are

retained in active file until end of calendar year after separation of
employee, then'retired to Federal Records Center.

Biographies of State and local Directors are retained in active file
until end of calendar year after termination, then destroyed,

System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure: '
Information may be'obtained from:

DCPA Headquarters
Room 1D511
The Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Written requests should be addressed to:

DCPA Headquarters
Room 1D511
The Pentagon ,
Washington, D.C. 20301

Written requests for information should contain the full name and
current address of the requestor.

- Personal visits for information will be honored upon presentation
of suitable identification, such as driver's license, employee identifica
"tion number, or other identification.

Contesting record procedures:

Ill I I
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The agency's rules for contesting- contents and appealing initial
determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, DC. 20301

Record source categories.
The key officials on whom biographies are maintainedi and, other

knowledgeable sources.
Systems exempted from certain provisions-of the act:
N-one

CINF 7
System name-

DCPA INFT, Ci-vi Defiese Awards
-System location:
Defense. Civil Preparedness Agency Headquarters (DCPA),, The

Pentagon, Washington, D.C 20301, all DCPA. RegionaE offices, Sfaff
College: Mailing addresses of these installations are set out in a
DCPA directory which will' be published' as an- appendix to these
notices. "

Chtegoris oftndividualk covered'by, the systemr
Indivicuas who have made- significant, contributions, ta civiL de-

fense. -

Categories of'record in the system:
Headquarterm an&. Regional- files contain recommendations and

nominations for awards, resumes of award- presentations, and photo-
graphs.

Authority for maintenance of the system:
5 USC30,4-4. USC 3101;.50 USC App-225g 2291..
Routine. uses of records maintained in the systeniiicludingcatego-

ries of users-and-the purposes of sckuses:
Used by DCPA. officer and- employees for- background: infornm-

tion:.in presentationr of awards.
Policeszand practices.for storing, retrieving, accessing, retafning, and

disposing of records-in the system:
Storage:
Paper records-i file folders
Retrievabilityr
Filed arphabeticall[y by name of organization or individual receiv-

ing award.
Sffaeguards:

Headquartersancl RegionaI buildings employ security guards. Rem-
ords are maintained. only. in- areas accessible. to. authorized. personnel,
wh liave been.screened, learec4 and. trained.

Retention- and. disposala
Files are cutoff at end of calendar year and retained in current. fi &

for 5 years, then destroyed.
System-manager(s)-and-address
Director, Defense Civil. Preparedness-Agency, Pentagon! Washing-

- ton; D.C. 20301:
Notification procedure:
Information-may. be obtained from-

DCPA: Headquarters-,
Room, D511
The PentagomnBuilding
Washington D.C-. 20301
Telephone Are Code. 202/695-6498'

Record access proced-ures.-
Written requests shoulit be addresse to.

D.CPA-Headquarters
Room 1D511
The Pentagon-Btuilding-
Washington, D.C. 20301

Wfittea- requests- for information- should contain the full. name and
current addresses, ofthe requestor.

Personal visits for ihformation will be honored upon presentation
of suitabre Identiffcation, such as driver's-license employee identifica-
tion number, or other identification.

Contesting record procedures:
The agency's rules for contesting contents- and appealing initial

determination may be obtained from Management Division, DCPA,
Pentagon Building, Washingtar, D.C..2030L

Record source categories:
Organizations and individuals to whom awards-are presented.
Systems exempted- from certain provisims of the act:,
None

CJEG5
System name:

DCPA. LEG 5-Interest-Conflict Revfv
System locotioam
Defense Civil Preparedness Agency- Headquarters- (DCEA),. The

Pentagon, Washington, D.C. 20301
Categoriesof individuals coverediby thesystem-.
All- DCPA Employe=s. headquarters and: field, inclding ful time

permanent, part time, temporary, consultants, military- anti chia,
and former employees.

Categories of-records.[n the system:
Files contain. for those employees required" to submit same a DD

Form. 1555 , Confidential Statement. of Affiliations and Financial
Interests, and documents connected with review thereof, and for any
DCPA employee documents accumulated in connection- wli- en-
forcement of standards of conduct; rmdew' of conflkts offinterests,
reports of receipts of gratuities, entertainment, etc., disq i
reports of defense related employment and outside employment. For
former employees, documents include those. relating to cnfict, of
interest andpost employment and diefense relhteXemproyMent

Authorityfor maintenance of thesystem:-
Executive Order 11222 of May 8, 1964, Prescribing- Standards of

Ethical Conduct for Government Officers and& Employees. Civil
Service Regulation Employee Responsiblities. and. Conduct, 5 CFR
Part 735. Alsa 5USC 30L For former employees.,Sec- 410,.P._21-
121.

Routine uses of records malntained'&In the system, ficludngcatego-
ries-of usem and the-purposes ofsuci uses:r

General' Counseh To- ascertain, if tyer- are. conflicts, of interest
between emproye's private interest. and.officdaduties, or ifthere:are
violations of standards of conduct or post employment restrictins. If
sucli conflict or vioratioa is identified, reports may. beused in. infor-
mal conferences with employee, report to Director and. enforcement
authorities, and in connection with appeals. Disclosure ofany investi-
gatory matter may be made- to any federal agency--with jurisdiction-

Supervisor. Documents. are used. to determine iF employee has a
disqualifying interest or for enforcemenr of standards of conduct

Others: Reports on- receipt of gratuities submitted: to- designee of
Secretary of Defense (DCPA Inst. 586(.), DD Eorur 1555 not
disclosed. outside Defense Civil Preparedness Agency except as- Di-
rector or Civil. Service Conmision may determine.

Adminitrative Sevices. Maintains records-of persons who needto
submit. DD. Forms. 155 and. postemployment- and. defense related
employmnt.statements.

Policies and.pracfices for-stnringretrieving; accessing; retainihgand
disposing of recordrtnfth system:=

Storage.
Paper records in file folders-
Retrievability:
Fded. alphabetically by name
Safeguardsr
Building employs security guards. Records are retained ian'areas

accessible only- to- authorized personnel who are properffy screened,
cleared and trained.

Retentfon and" disposal -
Files kept for two years after final decision or after employee

leaves DCPA, whichever is later, then destroyed.
System manger(s) and address.
Director, DCPA, The Pentagon, Wahington, D.C. 203(1
Notification procedure:
Information may be obtain-ed from:

Hadquarter, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone. Area Code 202/695-6498

Record: access procedure
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID51
Pentagon Building
Washington, D.C. 20301

Written requests for information should. contai the full name of
the individual and current address.

For. personal visits, the individual should. be. able ta provide some
acceptable identification; that is, drivers license, employing office's
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identification card, and give some verbal information that 'could be-
verified with his case folder.

Contesting record'procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categbries:
DD Form 1555 reports on defense related employment and reports

on receipts of gratuities are prepared and submitted by employee.
Other sources include supervisors, informants.

Systemi exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC'552a (k)(2), as

applicable. For additional information, contact the Systems Manager.
CLEG 7-1

System name:'
DCPA LEG 7-1-Claims (Litigation) - Employees
System location: - -

Defense Civil Preparedness Agency Headquarters (DCPA), The
. Pentagon, Washington, D.C. 20301, all DCPA Regional Offices,
Staff College, Computer Center. Mailing addresses of these installa-
tions are set out in a DCPA'directory which will be published as an
appendix to these notices.

Categories of individuals covered by the system:
All DCPA employees, headquarters and field, including full time

permanent, part time, temporary, consultants, military and civilian.
Categories of records in the system:
Files contain claims, complaints or documents or any of these by

which a DCPA employee asserts a remedy-from DCPA for some
alleged injury to person or property, the data and documents submit-
ted in support of the claims, the data and documents developed or
obtained in making a decision or determination on such claims, in-
cluding any appeals and any other relevant material. Includes litiga-
tion file if such develops.

Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253, and any specific -

authority depending on the nature of the claim.
Routine uses of records maintained-in the system, including catego-

ries of users and the purposes of such uses:
General Counsel or other official responsible for processing claim:

Uses the material to ascertain, or to make recommendations concern-
ing, the validity of the claim. Disclosure is made to those DCPA
employees, including supervisors, involved in- investigating the
matter; to the decisiont-making authority, usually the Director,
DCPA; and, as appropriate, to other investigative or similar authori-
ties responsible for making investigations of or recommendations on,
complaints or claims of DCPA- employees, whether a part of DCPA,
the Department of Defense, or 'ome other agency. ,

Director, or person acting for him; for making a decision, or acting
on an appeal.

Others: Personnel within DCPA will use data or documents in the
file, or will develop same, as necessary in connection with making a
decision upon the matter. Disclosure will be made, as appropriate, to
Office of Secretary of Army, Personnel and Employment Services,
Washington, D.C. 20310, as personnel office.

Policies and practices 'for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:'
Paper records in file folders
Retrievability:
Filed alphabetically by name, within general subject matter files.
Safeguards:
Building employs security guards. Records are retained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained.

Retention and disposal:
Files kept for five years after final decision, then destroyed if no

longer needed.
System manager(s) and address:
Director, DCPA,'ThePeniagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from: -

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301

Telephone: Area Code 202/695-6498
Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name'of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
,The agency's rules for contesting contents and a.ppeallng initial

determinations may be obtained from Management Division,' DCPA,
Pentagon Building, Washington, D.C, 20301.

Record source categories:
Claim or similar document with supporting evidence submitted by

employee. Other sources include supervisors, informants or persons
knowledgeable of the matter.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (k)(2), as

applicable. For additional information, contact the Systems Manager.

CLEG 7-2
System name:

DCPA LEG 7-2, Claims (Litigation)-Other than employees
System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301, all DCPA Regional Offices,
Staff College, Computer Center. Mailing addresses of these installa-
tions are set out in a DCPA directory which will be published as an
appendix to these notices.

Categries of individuals covered by the system:
Any individual, other than a DCPA employee who seeks a remedy

in tort or in contract or other legal basis on an assertion that DCPA
or its employees has injured'said individual in person or in property,

Categories of records in the system:
Files contain claims, complaints or documents or any of these by

which a person asserts a remedy from DCPA for some alleged injury
to person or property, the data and documents submitted in support
of the claims, the data and documents developed or obtained in
making a decision or determination on such claims, including any
appeals and any other relevant material. Includes litigation file if such
develops.

-Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253, and any specifio

authority depending on the nature of the claim.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
General Counsel or other official responsible for processing claim;

Uses the material to ascertain, or to make recommendations concern-
ing, the validity of the claim. Disclosure is made to those 'DCPA
employees involved in investigating the matter; to the decision-
making authority, usually the Director, DCPA; and, as appropriate,
to other investigative or similar authorities responsible or making
investigations of or recommendations on, complaints or claims of
other than DCPA employees, whether or not a part of DCPA, the
Department of Defense, or some other agency.

Director, or other decision making authority, or person acting for
him; for making a decision, or acting on an appeal.

Others: Personnel within DCPA will use data or documents in the
file,.or will develop same, as .necessary in connection with making a
decision upon the matter. Disclosure .will be made as required by law
or regulation, to decision making authority outside DCPA.I Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records, in the system:

Storage:
Paper recofds in file folders
Retrievability:
Filed alphabetically by name, within general subject matter files.
Safeguards:
Building employs security guards. Records are retained in areas

accessible only, to authorized personnel who are properly screened,
cleared and trained.

I --.- w ......
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Retention: and: disposah
Ffles kept for five. years after final- decision,. then, destroyed' if no

longer needed:
System manager(s) and address-
Dfrector,,DCPA,The Pentagon, Washington, D.C 20301
Notification.procedure:
Information~may beobtainecfronu

Headquarters, DC P
Pentagon Building
Washington,'D.C. 20301
Telephone: Area Code 202/695-649&-

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room 1D511
Pentagon Building
Washington, D.C. 20301,

Written requests for information should contain the fiilL name of
the individual and current address.

For personal visits, the individual shoul&be- able to- provide:some
acceptable identification; that is, drivers license; employing office's
identification: card, and] givi- some verbal information: that could' be
verified.

Contesting record procedures:
The agency's rules- for contesting contents and' appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories,.
Claim or similai document with supporting evidence submitted- by

claimanL Other sources inctide- peu-ns- who have informatioxr on
sucaDCPA-employees; witnesses, etc

Systems exempted from certain provisions oftheact:'
Parts of this system may be exempt under " USC 552.a. (k)(2), as

applicable. For. additionalinformation, contact the Systems. Manager.

CLEG 8-1
System name:

DCPA LEG 8-1 Enforcement,, Compliance (DCPA Employees)
System location:
Defense Civil Preparedness Agency Headquarters. (DCPA)i The

Pentagon, Washington, D.C. 20311. all: DCPA Regional Offices,
Staff College. Mailing addresses of these installations are set out irr.a
DCPA directory which will be published as an appendix to these
notices.

Categories-of'fn ivid-nals'coverecl by the system-
All DCPA employees (which includes former empfoyes), head-

quarters and field, including full time permanent,. part time, tempo-
rary, consultants, military andci'vlian.

CategoriesL of-recordsin the-system:
Files could contain an allegation, charge, report or-similar item of

information that a DCPA employee has, either in-performance of'his
duties as an employee or as an individual, acted in violatdon of. in
noncompliance with or otherwise in nonconformity with some- law
or regulatory matter, including, DoDE and' DCPA' directives and
instructions. The .file could: contain any- item of information relevant
to actual or potentiaadverse actions, or any-supervisory action taken
in connection-with performance by- an emplbyee. The- file- would
contain investigative items of informatiorr deveroped by DCPA per-
sormel or by- personnel of agencies other than, DCPA, charged with
investigative responsibilities, and contain other items of information
furnished to DCPA by the individial, or by other' persons knowl-
edgeable of the matter.

Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253, and specific authori-

ty depending on nature of the charge.
Routine uses of records- mAintained. in the system;. including catego-

ries of users and the purposes of'such uses-
DCPA officiaLs, and. employees, including supervisors and the Di-

rector or person acting for him, responsible' for or involved, with
personnel actions use information in connection with ascertaining, if
DCPA, DoD, or some other agency should take some action-, inclUd-
ing making of recommendations for taking of action outside DCPA,
to enforce compliance or conformity with the law, rule, regulation,
circular, directive or instruction, or similar regulatory matter, or to
document a proposed personnel action. Disclosure will be made as
appropriate to Office of Secretary of the Army, Perso'nel' and' Er-
ployment Services-Washington, as personnel officm Informationr may

be discliscd'- to agencies. charged- with investigative -responsibilities
and enfrrcement or any- other' personnel type actions- of any nature
including-prosecution forviolations of criminaflaw.

Polldes and" practices, for storing, retfnerng,accessinareiing and
disposing of records In the system:
Storage.
Paper records- in fle folders
Retrievability:
Filed by name
Safeguards-
Building employ- security guards. Records are retained in areas

accessible. only to- authorized: personnel who areL properly screened,
cleared and trained.

Retention-and disposalz
Files- kept untif obsolete or until'separation orempoyee- plu one

year, whichever. islater, then d'estroyed if'no Iongerneeded.
System manager(s'and address:
Director, DCPA The Pentagon, Washington; D.C. 20301
Notification procedur.'
rnformation- may be obtained from:

Headquarters, DCPA&
PIentagon Building
Washington. D.C. 20301
Telephone. Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington. D.C 20301'

Written- requests for information should contafix the- full name o
the individual and current address.

For personal visits, the individual should be abr& to- provd'fe some
acceptable identification:' thaL is;, drive,& license,. employing: offc-e's
identification card, and give some verbal information thaLcouldbe.
verified.

Contestingrecord procedures:
The agency's rules for contesting, contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building. Washington, D.C. 20301.

Record source categories:
Officials or employees charged with responsibility for enforcement

action. Other sources include individual involved, informants or
other persons knowledgeable of the matter, and organizational or
individual records.

Systems exempted from- eertinoisions- ofthe act:
Parts of this system may be exempt under 5 USC SEa (k) as

applicable. For additional information, contact theSystems.Meager.

CLEG 8-2
System nme

DCPA LEG 8-2. Enforcement (Compliance) - Non DCEA Em-
ployees

System.locatiom
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301, all DCPA. Regional Offices,
Staff College. Mailini addresses of these installations are set out in a
DCPA directory which- will be published as an appendim to these
notices.

Categories of individuals coveredi by the system:
Any individual, not a DCPA employee, including State or local

government employees, or volunteers; charge& with; or wha may be
charged~with; nonconformity to;, noncompliance'with; orviolation of
a law, rule;, regulation, circular or similar regulatory or program
material which DCPA administers in whole or in parrby-participa-
tioh in administratica.

Categories of record Ins the system
File could contain an allegation, charge, report- (including audit

report), review, workpaper, correspondence, or similar item of infor-
mation that an individual has, either in performance of his duties as a.
State or local employee, or as an individual acted in violation ofi in"
noncompliance with or otherwise in nonconformity with some law
or regulatory matter (these matters are as mentioned. in. the individual
category. above), or that there has been a misuse of Federal. funds.
The- file would contair items of'investigative or similar infrmation.
developed by DCPA personnel or by personnel of agencies other

74071
w I



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

than DCPA, charged with investigative responsibilities, and other
items of information fui-nished to DCPA by the individual, or by
other persons knowledgeable of the matter. The content-of this
description is to state that any item of information which may be
relevant to the matters at hand may be in the 'ecords.

Authority for maintenance of the system:
5 USC 301, 44-USC 3101, 50 USC App. 2251-2297, and specific

authority depending on nature of-the charge.,
Routine uses of records maintained in the system, including catego-.

ries of users and the purposes of such uses:
DCPA officials and employees, headquarters and field, responsible

for or involved with enforcement or compliance actions use inforna-
tion in connection with ascertaining if DCPA, DoD, or some other
agency should take some action (including making of recommenda-
tions for taking of action outside DCPA), to enforce compliance or
conformity with the law, rule, regulation, circular, or similar, regula-
tory matter or to seek and obtain a remedy for noncompliance,
nonconformance, or violation. Information may be disclosed to agen-
cies charged with investigative respontibilities and enforcement ac-
tions of any nature including prosecution for violations of criminal
laws, and may be disclosed to State or local organizations whose
employee L5 involved, or to a State or local investigative body.

"Policies and practices for storing, retrieving, accessing, retaining, and
\disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
-Filed by name, within general subject matter'files.
Safeguards:
Building employs security guards. Recordi are retained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained. /

Retention and disposal:
Files kept for five years after final decision, then destroyed if no

longer needed.-
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from.,

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:-

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For persohal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that cohld be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing' initial

determinations may be obtained from Management-Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Officials or employees charged with responsibility for enforcement

action. Other sources include individual involved, informants or
other persons knowledgeable, of the matter, and organizational or
individual records.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (i)(2) as

applicable. For additional information, contact the Systems Manager.

CMGT 2
System name:

DCPA MGT-2, Delegations and Designations Files
System location:
Defense ,Civil Preparedness Agency Headqiaters (DCPA), The

Pentagon, Washington, D.C. 20301

'All DCPA Regional Offices, Staff College, and Computer Ccnter,
Mailing addresses of these installations are set out in a DCPA dircc-
torywhich-will be published as an appendix to these notices.

Categorie6 of individuals covered by the system:

All DCPA employees, headquarters and field (1) in whom has
been vested the full authority to act, perform, and make decisons for
the government in his own name and title, by another, usually
higher, DCPA official, or (2) ti whom has been assigned the authori-
ty to perform a specific task, duty, of function for another, usually
higher, authority, in the name and position title of the assigning
authority for the government.

Categories of records in the system:
Delegations and designations by name of individual pertaining to

operations including:
Activity Report, monthly
Alerting and mobilization
American Red.Cross
Automatic data processing equipment
Civil Air Patrol
Civil defense exercises
Communications and warning
Communications planning
DCPA actions in response to increased Federal civil readiness
Disaster operations
Disaster preparedness
Dissemination of defense conditions (DEFCONS)

*Executive Reserves
National warning systems
Programing and Program Management, Regional
Radio Amateur Civil Emergency Services
Ready Reserves
Regional Civil Emergency Advisory Committee
Regional Preparedness Committee, Federal Preparedness Agency,

General Services Administration
Transportation agreements
U.S. Army Reserve Training Units
Delegations and designations by name of individual pertaining to

Federal Assistance, including:
Project applications
Personnel and administrative expenses
Emergency operating center program
Bills for collection
Civil defense equipment
Emergency water supply equipment
Surplus property
Excess property
Student expense program
Delegations and designations. by name of individual pertaining to

procurement, including:
Bills of lading "
Civil defense programs with States and localities
Supplies and services
Delegations and designations by name of individual pertaining to

property management, including:
Space and facilities
Space report
Accountable property
Motor vehicle management and operation
Delegations and designations by name of individual pertaining to

general administration and management, including:
Activities of private associations
Administrative communications
Augmentation of staff of other agencies with DCPA employees
Committee management
Communtcations.with the public
Confli&t of interest review
Correspondence management
DCPA ixhibits
Decals, civil defense
Directives management
Employee training and development report
Equal employment opportunity in DCPA
Executive Secretary, Regional Civil Defense Coordinating Board
Federal Executive Boards
Forms manageinent
Fund raising . j
Handicapped individuals
-identification cards
Incentive awards.
Labor-management relations
Line of succession
Mail management

fl
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Management improvement
Manpower -utilization
Parking plan
Personnel administration
Publications distribution
Records management
Reports management
Seal, DCPA
Security
Staff duty officer
Stationery
Title VI compliance
Training, employee
Travel
Authority for maintenance of the system:
5USC 301, 44 USC 3101, 50 USC Appendix 2253
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
- To assure and verify that delegations and designations of specific
authorities have in fact been made, and to whom.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Numbered DCPA regional instructions kept in binders, and indi-

vidual memoranda.
Retrievability.
Organizationally b y directorate or region, then by number.
Safeguards:
Available to DCPA personnel on a need-to-know basis. The build-

ings have security guards.
Retention and disposal:
Destroyed when replaced
System manager(s) and address:
Dire~tor, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure: -
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be7 addressed to:

Headquarters, DCPA
Room 1D511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
All records in the system consist of DCPA-generated records.
Systems exempted from certain provisions of he act:
None

CMGT 4
System name:

DCPA MGT 4, Committee Management Files
System locatiom
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301
All DCPA Regional Offices. Mailing addresses of these installa-

tions are set out in a DCPA Directory which will be published as an
appdndix to these notices.

Categories of individuals covered by the system:
DCPA employees active in private associations in which DCPA

has an interest.
Federal government employees on DCPA internal committees and

on DCPA sponsored international and interagency committees.

Architects and engineers and other persons who are not DCPA
employees who are appointed to the DCPA sponsored advisory
committees.

Categories of records In the system:
On nongovernment employees, biographical material including

name of employer, title, address, legal voting residence, place and
date of birth, marital status, military service, education, registration
in professional societies, work experience, record of performance,
publications authored, membership on other boards or committees,
professional awards, and other information which can be used to
determine fitness of individual to sit on the committee.

On &overnment employees, name, office address, and name of
employing agency.

Description of private associations
Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253, P.L 42-463 (Federal

Advisory Committee Act), Executive Order 11769 (Advisory Com-
mittee Management)

Routine uses of records maintained in the system, including catego-
ries of users and the purposes ofsuch uses:.

To assure that DCPA participation in private, nongovernmental
associations, societies, etc., is limited only to the extent of DCPA
interest therein; to assure preparation and submittal of certain input
information that is needed for the reports required by the laws and
issuances cited above; to provide a tool with which top management
can assure that the terms of the regulations regarding the creation
and use of committees are being complied with.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

To maintain a list of members of the various advisory committees
in order to provide them with information on committee functions,
meeting dates, agendas, and other purposes for managing the commit-
tees activities.

Storage:
Paper records in file folders kept in five-drawer file cabinets.
Retrievability:
By name of committee, society, or association, then alphabetically

'by name of individual
Safeguards:
Files are located in government buildings manned by security

guards; files are released and used only on a need-to-know basis.
Retention and disposal:
Retained two years after committee ceases to exist or society

membership expires, then destroyed.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Biographical information submitted by government or nongovern-

ment individual nominated for membership.
Systems exempted from certaian provisions of the act:
None

CMGT 7
System name:
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DCPA MGT 7, Defense Civil Preparedness Agency (DCPA) Cen-
tral Files

System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301, all DCPA Regional Offices,
Staff College, Computer Center. Mailing addresses of these installa-
tions are set out in DCPA directory which will be published as an
appendix to these notices.

Categories of individuals 'covered by the system:
Records are maintained by individual's name (including Congress)

from whom an inquiry or request is received, and to 'whom a reply is
addressed. Transmittals in response to routine requests for publica-
tions, etc., are not retained.

Categories of records in the system:
Accounting
Automatic Data Processing
Audit
Budget
Administrative Management
Office Services
Personnel
Procurement
Property and Supply Management
Publications
Reports
Security
Communications
Emergency Operations
Federal Assistance (Contributions)
Industrial Civil Defense
Public Informatio and Community Relations /
Legal and Legislative
Liaison
Program Policies
Radiological Defense
Research and Development
Shelters
Training and Education,
Authority for maintenance of the system:
5 USC 301, 44 USC 30101, 50 USC Appendix 2253
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To determine whether a specific individual has made an inquiry of

DCPA, what the inquiry was, and what comprised the DCPA re-
sponse to that inquiry.

Policies and practices for storing, retr 'eving, accessing, retaining, and'
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Alphabetical by inquirer's name, except that responses to Congres-

sional inquiries are'filed separately. \
Safeguards:
Available to DCPA personnel, and to other personnel authorized

access to DCPA files for a specific' purpose;' for example, research
for educational or historical purposes. At headquarters mechanized
files are locked during nonduty hours and the, rooms in which the
files are housed are also locked during nonduty hour's.

Retention and disposal:
Records are cut off 'at edd of calendar year and destroyed two

years after cutoff.
System manager(s) and addiiss:1

*Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting xecord procedures:
The agency's rules for contesting contents and appealing Initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
All records in the system consist of DCPA generated records,
Systems exempted from certain provisions of the act:
None

- CMGT 10
System name:

DCPA MGT 10, Program Management Information System
System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301, all DCPA Regional Offlecs,
Computer Center. Mailing addresses of these installations are set out
in a DCPA directory which will be published as an appendix to these
notices.

Categories of individuals covered by 'the system:
Local Civil Preparedness Directors
Categories of records in the system:
Files contain name and business address of all local civil defense

directors participating in DCPA contributions programs.
Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Answering congressional and other inquiries, mailing materials to

local civil defense agencies, keeping track of a number of trainhig
courses taken through the mail, determining address of individual if
his name is known, in response to inquiries from the public advising
who the local civil defense director is for a particular location,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of -records in the system:

Storage:
Computer-paper printouts
Retrievability:
By geographic location number printed alphabetically by State and

name
Safeguards:
Building employs security guards. Records are retained in areas

aacessible only to authorized personnel who are properly screened,
cleared and trained.

Retention and disposal:
Records kept until obsolete, then destroyed.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and ctrient address.

For personal visits, the individual should .be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be

-verified..
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

aeterminations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.
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Record source categories:
-DCPA Form 744A Program Paper for Local Civil Defense are

prepared by local agencies and submitted to the State and DCPA
Regional offices which in turn forward copies to DCPA Headquar-
ters for computer developed printouts.

Systems exenpted from certain provisions of the act:
None

COSV 5
.System name:

DCPA OSV-5, Office Services File System
System locatiom
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301, all DCPA Regional Offices,
Staff College, Computer Center, Classified Location. Mailing ad-
dresses of these installations are set out in a DCPA directory which
will be published as an appendix to these notices.

Categories of individuals sovered by the system:
All employees of DCPA, headquarters and field, including full

time permanent, part time, temporary, consultants, military and civil-
ian.

Categories of records in the system:
Employee locator file
Organization roster
Trip ticket file
Accident report file
Memoranda reference.car pools and parking permits
Check lists
File holders of identification (ID) cards
Training file
Overtime printouts
Field (telephone) directories
Authority for maintenance of the system:
5 USC 301, 50 USC Appendix 2253
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
Management Division DCPA: To show quickly and accurately

what personnel are assigned to what organizational elements and
how they can most quickly be contacted during or after normal
working hours; to route inadequately addressed communications;, to
provide basic information responsive to route inquiries; to show trips
for which government vehicles are authorized; to record field vehicle
accidents occurring on such trips; to show what DCPA personnel
are members of car pools or who do not wish to be in car pools and
which ones have parking permits; to show quickly who in DCPA
field installations possess ID cards; to portray at a glance the educa-
tional background of each DCPA employee and what government
training he has received or desires; to identify DCPA employees who
have worked overtime and will receive overtime pay unless the
employee takes compensatory leave by a stated date (to preclude
payment of overtime).

Relocation sites: Duplicates of employee locator and organizational
rosters, telephone directories, holders of identification cards are
maintained in order to preserve the legal rights of DCPA employees,
other citizens, and the U.S. Government.

Others: Personnel within DCPA will use data or documents in the
file or will develop same, as necessary, in connection with their
duties on office-serving matters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Data filed alphabetically, multilithed cut sheets stapled and bound

into booklets, and visible file strips.
Retrievability.
By last name of employee or organizational element.
Safeguards.
Building Employs Security Guards. Records are retained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained.

Retention and disposal:
These records become obsolete when updated records are pre-

pared. Obsolete rosters and directories are destroyed. Employee loca-
tor file cards are relocated in a former employee file when the
employee leaves our rolls. Accident reports are destroyed after six
months.

System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301

Notification procedure:.
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address. Visits are limited to Management
Division, DCPA, Pentagon Building. Washington, D.C. 20301

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures.
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Employee provides the data.
Systems exempted from certain provisions of the act:
None

CPER 1
System name:

DCPA PER 1, General Personnel
System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301, and Regional Offices, Staff Col-
lege, Computer Center, and relocation sites. Mailing addresses of
these installations are set out in a DCPA directory which will be
published as an appendix to these notices-

Categories of Individuals coTered by the system:
All DCPA employees, headquarters and field, including full time

permanent, part time, temporary, consultants, military and civilian
and former employees.

Categories of records In the system:
Files contain internal day-to-day administration papers that relate

to such personnel matters as appointment, recruitment, placement,
retention, assignment of duties, staffing, hours of duty, attendance
and leave, travel, len/th of service awards, health, safety, perform-
ance evaluation, secunty clearances, insurance, overtime, pay admin-
istration, accountability for property, training-career development.
Generally this includes records about agency personnel used by ad-
ministrators or supervisors and not contained in the official personnel
folder belonging to the Civil Service Commission (201 file), as well
as supervisors copy of records contained in the 201 file such as
Standard Form (SF) 52, Request for Personnel Action, and SF 50,
Notice of Personnel Action and the like.

Electromechanical accounting machine (EAM) printout created
and maintained by DCPA Management Division, reflecting name of
employee, organizational code, date of birth (DOB), Table of Distri-
bution and Allowances (TDA) code number, position title, service
computation date (SCD), grade, geographical indication of where
employee is assigned.

EAM printout created and maintained by Personnel and Employ-
ment Service Washington, (P&ES-%V) reflecting substantially the
same information listed in the EAM printout described above, but
also including the social security account number (SSAN), the occu-
pational series code, and, in the cs of minority employees, a one
digit code (from a system created by the Civil Service Commission
(CSC)) indicating which of seven minority groups the employee
represents.

Files maintained by supervisors, consisting of file copies of memo-
randa pertaining to some aspect of a subordinate employee's work
performance; includes informal minutes of conferences with such
employees, attendance records, and documentations of submarginal
behavior, conduct, or performance.

Authority for maintenance of the system:
5 USC 301744 USC 3104, 50 USC App. 2253
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses-.
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Files are maintained by supervisors and are in addition to and may
be duplicative of the official Civil Service Commission personnel file

1(201 file) which is maintained by the personnel officer and are used
by supervisor or anyone in the supervisory chain to perform person-
nel management functions.

Files are maintained by administritive officers for reporting pur-
poses, and for performing administrative functions 'assigned to them
by agency instructions such as manpower. strength reports, statistical
reports, manpower surveys, preparation of certificates of award,
identifying vacancies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Conventional EAM printouts, paper records in file folders, and

forms kept in three-ring binders; all the foregoing kept in file cabinets
or desk drawers, available to DCPA staff members only on a demon-
strated need to know basis.

Retrievability:
Organizationally by directorate.or region, then descending order

by grade, and alphabetically by name.
Safeguards:
Available to DCPA staff members only on a demonstrated-need-

to-know basis. All buildings are secured by government guards
during uonduty hours, or are locked.

Retention and disposal:
Records on individual employees are kept indefinitely and then

destroyed if no longer needed for permanent record. Retained for
three years when replaced, then retired or destroyed. Exception: The
EAM printout created and maintained by Management Division is
retained indefinitely.

System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:-
Information may be obtained from: -

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon -Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license,' employing office's
identification card, and give. some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Agencies records
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a (k)(2), as

applicable. For additional information, contact the Systems Manager.

CPER 1-1
System name:

DCPA PER 1-I, Bond, Charitable, and Blood Donor Drives Files
System location:
Defense Civil Preparedness Agency (DCPA), The Pentagon,,

Washington, D.C. 20301, all DCPA Regional Offices and Staff Col-
lege. Mailing addresses of these instalations'are set out .in a DCPA
directory which will be published as an appendix to this notice.

Categories of individuals covered by the system:
All employees of DCPA, headquarters and field, including full

time permanent, part time, temporary, military and civilian.
Categories of records in the system: -
Electromechanical Accounting Machine (EAM) printouts, key-

man's campaign 'report, and blood donor file.
Authority for maintenance of the system:
50 USC App. 2253, 44 USC 3101

Routine uses of records maintained in the system, Including catego.
ries of users and the purposes of such uses:

Management Division and designated employees , To serve as
control in.CFC drives and E bond drives; to serve, as source docu-
ment for CFC auditors; to show blood, types of DCPA employees,
when they are self scheduled for blood donations, and dates of prior
donations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing ofrecords in the system:

Storage:
EAM printouts by organization, typed lists, and manually prepared

blood donor cards.
Retrievability:
By employee's surname and organization
Safeguards:
Records are available to drive chairman, his deputy chairman,

keymen, and to other DCPA staff as required.
Retention and disposal:
CFC drive and bond drive records become obsolete at drive's

termination, and are destroyed. Blood donor records are maintained
on a continuing basis.

System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to

Headquarters, DCPA
.Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for'information.should contain the full name of
the individual and current address.

For personal visits, theindividual should be able to provide sonio
acceptable identification card, and give some verbal information that
could be verified with his case folder.

Contesting record procedures:
The agency's rules for contesting contents and appealing Initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Personnel records and contact with DCPA employees.
Systems exempted from certain provisions of the act:
None

CPER 4
System name:

DCPA Per 4, Military Reserve Program
System location:
Defense Civil Preparedness Agency Headquarters (DCIPA), The

Pentagon, Washington, D.C. 20301, all DCPA Regional Offices,
Staff College. Mailing addresses of these installations are set out in a
DCPA directory which will be published as an appendix to these
notices.

Categories of individuals covered by the system:
All military reservists who have or could have mobilization desig-

nation to DCPA regional offices or State and local civil defense
agencies.

Categories of records in -the system:
Files contain copies of orders; lists of reservists or possible reserv-

ists assigned to the DCPA region and State and local civil defense
agencies and related documents.

Authority for maintenance of the system:
10 USC 270, 10 USC 275, 41 USC 3101, 50 USC App, 2253'
Routine uses of records maintained in the system, including catcgow

ries of users and the purposes of such uses:
Prepare statistical reports; rosters, lists of new assignees for wel-

come letters from the Director, review of assignments to provide
information for reallocation of vacant spaces, provide basis for gener-
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al management of the program including the making of efficiency
and other reports.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Orders and related papers are filed in paper file folders in metal file

cabinets.
Retrievability:
Filed at DCPA headquarters by region by military service.
Filed at DCPA regional headquarters by service by state in indi-

vidual folders.
Safeguards:.
Building employs security guards. Only authorized DoD personnel

have access to building.
Retention and disposal-
Retained as long as individual assigned to program.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301 -
Telephone: Area Code 202/696-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
- Room ID511

Pentagon Building
Washington, D.C. 20301

Written requests for information should contain th'e full name of
the individual and current address. Visits are limited to Management
Division, DCPA, Pentagon Building, Washington, D.C. 20301.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting recoid procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from Management Divi6dfi,
DCPA, Pentagon Building, Washington, D.C. 20301.

Record source categories:
Reservist submits completed application to DCPA regional or

State and local civil defense agency where he desires to work.
Application is endorsed at each level and forwarded through civil
defense channels to the respective service personnel administrative
headquarters for processing and if approved, issuance of assignment
orders. Copies of assignment orders -are distributed to interested of-
fices.

Systems exempted from certain provisions of the act:
None.-

CPER 5-1
System name:.*

DCPA PER 5-1 Executive Reserves
System location:

Defense Civil Preparedness Agency (DCPA) Headquarters, The
Pentagon, Washington, D.C. 20301, and Regional Offices. Mailing
addresses of these installations are set out in a DCPA directory
which will be published as an appendix to these notices.

Categories of individuals covered by the system:
All Executive Reservists designated by DCPA.
Categories of records in the system:
Files contain the completed forms thai are required to enter an

individual on Federal employment and copies of correspondence
with the reservist. Other documents relate to selection, designation
and training of reservist.

-Authority for maintenance of the system:
Executive Order 11179 of September 22, 1964.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records are used within the Department of Defense in selecting.

designating, training and taking routine personnel actions for person-
nel for assignment to key positions in the DCPA Executive Reserve

unit and regional subunits. These units and personnel perform func-
tions in an emergency not carried out by regular employees. Disclo-
sure is made as required to Federal Preparedness Agency/General
Services Administration.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Storage:
Paper records in file folders
Retrievability:
Filed within units alphabetically by name
Safeguards:
Building employs security guards. Records ate retained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained.

Retention and disposal:
Destroyed when the reservist is no longer available or when desig-

nation of the reservist is terminated.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room IDS1
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

^tial determinations may be obtained from Management Division,
DCPA, Pentagon Building, Washington, D.C. 20301,

Record source categories:
Information on the reservist is supplied by the reservist. Other data

is supplied by the DCPA staff.
Systems exempted from certain provisions of the act-
None

CPER 6
System name:

DCPA PER-6, Equal Employment Opportunity Discrimination
Complaint Files

System locatiom
Equal Employment Opportunity (EEO) Office Defense Civil Pre-

paredness Agency (DCPA), Room 3E349, The Pentagon, Washing-
ton, D.C. 20301; all Regional offices:

Categories of Individuals covered by the system:
Any DCPA employee or applicant for employment, headquarters

and field, including full time permanent, part time, temporary, con-
sultants, military and civilian who makes a discrimination in employ-
ment charge against DCPA.

Categories of records In the system:
Files contain complaints of discrimination brought by DCPA em-

ployees because of race, color, national origin, sex, or age, records of
investigation records of hearings, and dispositions of cases involving
equal employment opportunity.

Authority for malitenance of the system:
Public Law 92-261, Equal Employment Opportunity Act of 1972;

44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses=
EEO office to ascertain whether discrimination under the equal

employment opportunity rules and regulations have taken place.
USACARA investigators to secure the testimbny of witnesses and

other pertinent data involving the cases.
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Agency head foi purposes of making a decision.
Civil Service'Commission or other federal agendy with jurisidic-

tion for hearings, and appeals.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of complainant. -

Safeguards:
Building security guards. Records are maintained in areas accessi-

ble only to authorized personnel that' are properly screened and
cleared.

Retention anddisposal: .

Records are permanent
System manager(s) and address:
Equal Employment Opportunity Officer, DCPA, The Pentagon,

Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

E ual Employment Opportunity Office, DCPA
Room 3E349
Pentagon Building
Washington, D.C. .20301
Telephone: Area Code 202/697-1334

Record access procedures:,
Requests from individuals should be addressed to:

Equal Employment Opportunity Office, DCPA
Room 3E349
Penthgon' Building
Washington, D.C. 20301

Written requests for information should contain the full name of'
the individual and current address.

For personal visits,'the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for access to records and contesting contents

and appealing initial determinations may be obtained from the Man-
agement Division, DCPA, Pentagon Building, Washington, D.C.
20301.

Record source categories:
Information is secured from previous employers, friends and, ac-

qdiaintances of the complainant and the alleged discriminating pfficial,
official personnel records, educational institutions, etc.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt-under 5 .USC 552a (k)(2), as

applicable. For additional information, contact the Systems Manager.
CPER 7

System name:
DCPA PER 7, Emergency Notification Lists
System location:
Defense Civil Prephredness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C.- 20301, all DCPA Regional offices, Staff
College, Computer Center and relocation facilities. Mailing addresses
of these installations are set out in a DCPA directory which will be
published as an appendix to these notices.

Categories of individuals covered by the system:
All DCPA employees
Categories of records in the system:
Files and their related documents contain lists of DCPA employees

with their homi address and telephone number who have or may be
given an emergency assignment and who will be called to be given
information or instructions in the event of an emergency. This in-
cludes duty officers, Army Operations Center and DCPA Operations
Center augmentees, public information spokesmen, radiological inci-
dent project officers, those with' emergency assignments and those
who will be detailed to the Federal Disaster Assistance Administra-
tion, or other government agency for special assignments..

Authority 'for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253, 2281.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes 6f such uses:

In the event of an emergency or other event which requires action
by DCPA, the lists will be referred to determine and make assign-
ments to the assignees and name and telephone number of tie em-
ployee who has knowledge on ,how to respond to the situation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders with copies of each list given to

individuals whose name appears on the list.
Retrievability:
Filed alphabetically, in the order to be called, or by groups who

are to be called by an individual.
Safeguards:
These records made available to authorized personnel only.
Retention and disposal:
De stroyed when- the list is superseded
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301,
Notification procedure:
Information may be obtained from:,

Headquarters, DCPA
Room 1D511
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

,Headquarters, Defense Civil Preparedness Agency
Room 1D511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current iddress.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The Agency's rules for contesting contents and a.ppealing Initial

- determinations may be obtained from Management Division, DCPA,
Pehtgon Building, Washington, D.C. 20301

Record source categories:
Addresses and telephone numbers are furnished by the individuals

on the lists.
Systems exempted from certain provisions of the act:
None

CPER 8
System name:

DCPA PER 8, Handicapped Employees and Handicapped Veter.
ans

System location:
Equal Employment Opportunity Office, Defense Civil Prepared-

ness Agency (DCPA), Room 1C515, The Pefitagon,,:Washington,
D.C. 20301; all Regional Offices.

Categories of individuals covered by the system:
All DCPA employees, headquarters and field, including full time

permanent, part time, temporary, consultants, military and civilian
and potential employees.

Categories of records in the system:
Files contain information about handicapped employees and poten-

tial employees aid their handicaps.
Authority for maintenance of the system:
Rehabilitation Act of 1973 (Public Law 93-112)
Vietnam Era Veterans" Readjustment Assistance Act of 1974

(Public Law 93-508)
44 USC 3101
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Information in these files is used to assist in preparation of the

Affirmative Action Plan for the Employment of Handicapped Indi-
viduals and the Affirmative Action Plan for Disabled Veterans as
required by-the two above cited authorities. The information is used
by the coordinator for selective placement.

74o78



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

The information is used by the action officer for selective place-
ment in assisting the coordinator for selective placement.

The information is used by Personnel and Employment Services-
Washington, Office of Secretary of the Army, in finding potential
placement for handicapped employees.

The Assistant Director for Administrative Services compiles statis-
tics and lists to assist the coordinator for selective placement.

Lists of handicapped persons are circulated to assistant directors
and program managers for possible job placement.

The information could be used" in connection with any discrimina-
tion matter and disclosed to any federal agency with jurisdiction

Policies and practices for storing, retrieving,.accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name of complainant or applicant.
Safeguards:
Building security guards. Records are maintained in areas accessi-

ble only to authorized personnel that are properly screened and
cleared.

Retention and disposal:
Records are permanent.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:.
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
Verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA.
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Information is secured from the handicapped person, previous em-

ployers, friends and acquaintances, official personnel records.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a(k)(2), as

applicable. For additional information, contact the Systems Manager.

CPUB 3
System name: . .

DCPA PUB 3, Publications Distribution Lists - Computer Center
System location:
Defense Civil Preparedness Agency Headquarters (DCIVA). The

Pentagon, Washington, D.C. 20301; DCPA Computer Center, Post
Office Box 256, Olney, MD 20832.

Categories of individuals covered by the system:
Commanders of selected military installations
Members of general public interested in receiving information bul-

letins and/or copies of FORESIGHT, the DCPA publication.
Executive Secretaries, various associations of registered nurses
Program Directors, Television Stations (educational only)
Program Directors, Television Stations (other than educational)
Program Directors, Radio Stations in U.S. and Territories
Program Directors, Radio Stations with women's programs
Architects and engineers qualified in fallout.shelter analysis
Instructors qualified in fallout shelter analysis
Selected officials of each U.S. county
Selected officials of each U.S. township
Selected officials of U.S. cities and towns
Selected field personnel of the National Weather Service

Governors of each of the United States and Territories
Members of both Houses of the Congress
All U.S. Department of Agriculture county agents
Selected volunteer agencies
Industrial defense coordinators 4.
Defense coordinators of Federal agencies
DCPA Executive Reservists
North Atlantic Treaty Organization Civil Defense Directors
State and -regional civil defense directors
Corps of Engineers field officers
Heads of senior military colleges under Department of Defense
Military support planning officers of each State
Continental United States Army Military Support Planning Offi-

cers
Heads, DCPA Warning Centers
Heads, Civil Affairs Units, U.S. Army Reserve
DCPA research staff
Local civil defense directors
Editors, college newspapers
Executive Secretary, U.S. American Library Association
Chief librarian, public libraries
Editors, industrial publications
Plant protection supervisors
Defense coordinators of U.S. Postal Service
Mobilization designees
Executive secretaries, national organizations, scientific and techni-

cal
Executive secretaries, national organizations, fire
Executive secretaries, national organization membership
Executive secretaries, national organizations, rural
Executive secretaries, national organizations, education
Executive secretaries, national organizations, government
Executive secretaries, national organizations, veterans and military
Executive secretaries, national organizations, health
Executive secretaries, national organizations, media
Executive secretaries, national trade associations
Executive secretaries, state manufacturers associations
Certain individuals involved in training and educatiorn activities at

State level
Certain military officials in DCPA Region Six area
Specific individuals prominent in industry in Region Six area
Specific Federal government key personnel in field installations

located in DCPA Region Six area
Members of National Association of Counties
Officials in private industry requesting DCPA industrial prepared-

ness publications
Those students successfully completing the Industry/Business

Emergency Plannin Course at DCPA Staff College
Editors of industrial association publications
Categories of records In the system:
Names and mailing addresses of individuals listed above
Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC Appendix 2253
Routine uses of records maintained In the system, including catego-

rIes of users and the purposes of such uses:
To provide mailing addresses of individuals representing self or

organizations to whom DCPA publications, such as FORESIGHT
magazine, are mailed.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
From magnetic tape (cassette) to terminal to disc; periodically

copied from disc to magnetic tape from which address labels are
printed.

Retrievability:
Either by mailing list identifiation(ID) number, then by ZIP code

within each ID number, then a three digit number from 001 to 999
assigned within each ZIP code, or by DCPA region number, then
alphabetically by name of State within each region, then alphabetical-
ly by name of county within each State.

Safeguards.
Files are maintained in a secured tape vault in accordance with

DOD Security Regulations.
Retention and disposal:
Data is erased from disc as it becomes obsolete.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:

r
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Information may be obtained from:
Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests -from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washingtoh, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide sorme
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be •
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categoies:
Datd provided by addressees on the mailing lists.
Systems exempted from certain provisions of the act:
None

CPUB 3-2
System name:

DCPA PUB 3-2, Standard Publications Distribution Lists
System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301; Civil Defense Branch, U.S.
Army Adjutant General (AG) Publications 'Center, .2800 Eastern
Boulevard, Middle River, Baltimore, MD 21220; and Defense Print-
ing Service, U.S. Navy Publications and Printing Service Office, The
Pentagon, Washington, D.C. 20350.

All DCPA Regional Offices and Staff College. Mailing addresses
of these installations are set out in a DCPA Directory which will be
published as an appendix to these notices.

Categories of individuals covered by the system:
State, Commonwealth, and Territorial Civil Defense (CD) Direc-

tors
Local CD Directors
Heads, DCPA Field Activities
DCPA Executive Reservists
Defense Coordinators of U.S. Postal Service
Defense Coordinators of Federal Agencies
State CD Education Coordinators
Heads, Department of Commerce Field Offices
State Agents, Surplus Property and.Merit System
State Social Studies Specialist
Architects and Engineers. Attending Fallout Shelter Analysis

Course but.not certified. ,
Enrollers, CD Career Development Program'
Participants, Multiprotection Design course-
Professionals interested in shelter construction
Members, National Academy of Science Advisory Committee on

CD
Members of general public interested in receiving Civil Prepared-

ness Guides (CPG), Circulars, Information Bulletins and technical
informationi.

Corps of Engineers (CofE) Field Officers
Military Support Planning Officers of each State
Continental United State. (CONUS) Army Military Support Plan-

ning Officers
Heads, DCPA Warning Centers
Heads, Senior Military Colleges under Department of Defense
Heads, Civil Affairs units, U.S. Army Reserve
Managers, Radio Stations in U.S. and Territories
Managers, Radio Stations with Women's Programs
Managers, TV Stations (education only)
Managers, TV Stations (other than education stations)
Managers; Major Cable Television Stations
Heads, technical universities interested in nuclear protective con-

struction
Coordinators, State and localpcivil preparedness instructional pro-

grams
Editors, college newspapers
Chief State school officers
Industrial Defense Coordifiators

Executive Secretaries, National Trade Associations
Executive Secretaries, State Manufacturers Associations
Executive Secretaries, professional societies interested in protective

construction
Plant Protection Supervisors
Executive Secretaries, State Architectural and Engineering Exam-

ining Boards
Deans of Architecture
Deans of Engifieering
Executive Qfficers, American Life- Convention Membership Cont-

panics
Executive Secretaries, National Organizations, Welfare and Reli-

gious
Executive Secretaries, National Organizations, Scientific and Tech.

nical
- Executive Secretaries, National Organizations, Fire

Executive Secretaries, National Organization Membership
Executiv6 Secretaries, National Organizations, Rural
Executive Secretaries, National Organizations, Education
Executive Secretaries, National Organizations, Government
Executive' Secretaries, National Organizations,'Veterans and Mili-

tary
Executive Secretaries, National Organizations, Health
Executive Secretaries, National Organizations, Media
Executive Secretaries, National Associations of Independent

Schools
Heads of Selected Foreign Activities
North Atlantic Treaty Organization Civil Defense Directors
Executive Secretary, US-American Library Association
Executive Secretary, Canadian-American Library Association
Head Librarians; Engineering Libraries
Selected individuals in research an d development sector
Categories of records in the system:
Names and mailing addresses of the individuals listed above
Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC Appendix 2253
Routine uses of records maintained In the system, Including catego-

ries of.users and the purposes of such uses:
To provide mailing addressei of individuals representing self or

organizations to whom DCPA publications are mailed.
Policies and practices for storing, retreving, accessing, retaining, and

disposing of records in the system:
Storage:
From magnetic tape and punched cards
Retrievability:
Alphabetical by name of State, then numerically %vithin each State

by ZIP code.
Safeguards:
Building Employs Security Guards. Records are retained in Areas

Accessible to and made available to'authorized personhel on request.
Retention and disposal:
When a list is updated the prior list is destroyed.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D C. 20301
Notification procedure:
'Information may be obtained from:

Headquarters, DCPA
Room IDSI1
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCIPA
Room IDSI
Pentagon Building
Washington, D.C. 20301

Written reqtiests for information should contain the full name of
the individual andcurrent address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give sonie verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing Initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.'
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Record source categories:
Data provided by addressees on the mailing lists
Systems exempted from certain provisions. of the act:
None

CRAD 2-3
System name:DCPA RAD 2-3, Instruments and Equipment, Loaned, Radioac-
tive Materials

System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301, all DCPA Regional Offices,
Staff College, Computer Center. Mailing addresses of these installa-
tions are set out in a DCPA directory which will be published as an
appendix to these notices. Copies are also maintained at the appropri-
ate State and local civil defense agencies and at State radiological
systems maintenance and calibration facilities, and as applicable to
another Federal agency or DCPA contractor having .radioactive
material on loan.

Categories of individuals covered by the-system:
Custodians of DCPA Radioactive Material
Categories of records in the system:
Files contain a listing of all DCPA owned radioactive materials on

loan to a State, other-Federal agencies, DCPA contractors or others.
Categof-es of information stored in the system include: custodian's
name, address, city, county, telephone number, user authorization
number and expiration date, date of transfer, DCPA Region, State,
storage name, address, city, county, license number, type, expiration
date, radioactive material nomenclature; isotope, activity; civil de-
fense nomenclature; serial numbers; leak test data, ID number of
item, voucher number and date.

Authority for maintenance of the system:
5 USC 301, 44 USC 3104, 50 USC App. 2253
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Detection and Countermeasures Division, DCPA: As an inventory

of all DCPA owned radioactive materials including whether on loan
or in storage. Locating an item by ID number or serialnumber,
determining custodian of an item, number of items on loan to a State,
other- Federal agency, contractor and others; record of license
number authorizing custodian possession of material; inventory of
items by radioisotope, using mcapsulation date and radioisotope
decay to determine activity at any given time. File may be sorted
and or searched by any of items in Record-Category above. As
records are updated, tile incorporates in history file so that previous
information remains on storage enabling a listing of all previous data
in file in various Record-Categories. This permits a listing of leak test
history data, listing of all storage locations and date of transfer,
listing of all custodians, date of transfer, license numbers under which
item was loaned. Based on expiration date of license, lists can be
prepared of licenses due for renewal and overdue. Based on leak test
date, lists can be prepared of items scheduled for leak testing and
overdue. Items in possession of unauthorized personnel can be traced
to last custodian by serial number, ID number or other available
nomenclature.

Regional Offices, DCPA: Same uses as Detection and Counter-
measures Division; usually limited to radioactive material on loan to
States in their respective Region. For lost or unauthorized sources
entire file may be searched.

State Radiological Systems Maintenance, Maintenance and Calibra-
tion Facility, State Civil Defense Office, Other Federal Agencies,
DCPA Contractors and others possessing loaned material: Same as
Detecttion and Countermeasures Division. Usually limited to radioac-
tive material items on loan to the user. For lost or unauthorized
sources entire file may be searched.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tapes and disks, computer paper printouts.-
Retrievability:.
Computer file is accessible by any of the categories listed in

Record Category above.
Safeguards:
Requests foricomputer printouts are made by other users through

DCPA Detection and Countermeasures Division. Only DCPA De-
tection and Countermeasures Division and DCPA Computer Center
have access to DCPA data on computer tapes and disks. Printouts at
DCPA facilities are stored in buildings that employ security guards.

Retention and dspqsal:
Files are updated as changes occur. Previous data is stored in

history file for historical data printouts described in Routine-Uses.
System manager(s) and address.
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498 -

Record access procedures:
Requests from individuals should be addressed to-

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.n

Record source categories:
Data to update file is supplied by custodians of loaned material

(note: transferee will report name of new custodian), State Civil
Defense Agency Maintenance and Calibration Facility personnel,
DCPA Region Offices, Detection and Countermeasures Division of
DCPA. Other sources include other DCPA divisions

Systems exempted from certain provisions of the act:
None

CRAD 3
System name:

DCPA RAD 3, Maintenance and Calibration
System location:
'Defense Civil Preparedness Agency HeAdquarters (DCPA). The

Pentagon, Washington, D.C. 20301, all DCPA Regional Offices,
DCPA Computer Center, Defense General Supply Center, A1TTN:
DCPO, Richmond, Virginia. Mailing addresses of these installations
are set out in a DCPA directory which will be published as an
appendix to these notices. Copies are also maintained at the appropri-
ate State and local civil defense agencies and at State radiological
systems maintenance and calibration facilities, and as applicable to
another Federal agency.

Categories of Individuals covered by the system:
All State RADEF Officers and Maintenance Officers
Categories of records In the system:
Files contain the shipping and mailing addresses of the State radio-

logical sstems maintenance., maintenance and .calibration facilities. It
also contains the name and telephone number of the maintenance
officer of the maintenance and calibration facility and the State
RADEF officer.

Authority for maintenance of the system:
5 USC 301, 44 USC 3104. 50 USC App. 2253
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Detection and Countermeasures Division, DCPA: To address cor-

respondence to the facilities. Names and telephone numbers are used
to contact individuals by phone as required.

DCPA Regions: Same as Detection and Countermeasures Division
for the States in their region.

DCPA Computer Centen To prepare mailing and shipping labels
for computer output.

Others: Copy furnished Defense General Supply Center, ATTN:
DCPO, Richmond, Virginia for use by them and the associated
DCPA Federal Supply Depot to ship and mail supplies to the States
for use under the Radiological Systems Maintenance contract. Infor-
mation furnished to other DCPA elements, other Federal agencies
and to State radiological maintenance facilities upon request in order
to furnish supplies and/or information for use in the radiologicay
systems maintenance contract.
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Policies and practices for storing, retrievingaccessing- retaihingand
disposing of records, in; the system-

Storage-.
Paper records in file folder and computer magnetic tapes; or disks.
Retrievability.
Filed by region then alphabetically by State name
Safeguards:
Building employs security guards, 'Records are retained. in' areas

accessible only to authorized personnel who are-properly, screened,
cleared and trained.

Retention and disposal:
When a list is updated the prior list is destroyed.
System manager(s) and' address:
Director, DC.A, The Pentgnn, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA -
Pentagon Building
Washington, D;C. 2030F
Telephone: Area Code 202/695-6499

Record access procedures:
Requests from iridividuals should be addressed to:

Headquarters, DCPA
Room ID51 1,
Pentagon, Builidihng.
Washington, D.C. 20301:

Written requests for information should: contain the full name of
the individual and. current address.

For personal visits,, the individual should. be able to. provide some
acceptable id'entification;, that is, drivers. license;, employing offices-
Tdentification, card,, and: give some-,verbal information that could be
verified.,

Contesting record, procedures:.
The agency's rules for contesting contents and appealing, initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, DCC. 20301.

Record source categories:
Information submitted by State RADEF' Officer, Maintenance. and

Calibration Facility Maintenance Officer, DCPA Regional: Staff,
others, knowledgeable of change in data.

Systems- exempted, froar certain provisions- of the' act:
None

System, name:
DCPA. RAD 4,. Radiation, Exposure and Radioactive Mdterials;-

Radation. Committee Records
System location:
Defense Civil Preparednes Agency' Headquarters (DCPA), Staff

'College, Computer Center- Mailing addresses, of these- installations
are set out in a DCPA directory which will- be published as
an*ppendix to these notices.

Categories of individuals, coverec- by the system:.
Files contaim the! following types' of individuals within DCPA or

under DCPA. Byproduct Materials License: All' authorized, users of
sources of ionizing radiation; activity radiation safety- officers, ioniz-
ing radiation dose records for individuals, using, or exposed to. ioniz-
ing radiation under DCPA license or authorization, authorized, custo-
dians of DCPA sources of ionizing radiation, committee members
and alternates.

Categories of records in the system:
Fires contain records produced' in the cdnduct of'committee duties

and' functions which incide the control and' administration of, the
procurement, use, handling, storage and' disposal of' all sources- of
ionizing radiation throughout DCP'A and' other users under DCPA
licenses and authorizations, assuring, compliance with licenses, and"
authorizations issued, to DCPA for ionizing radiation and the regula-
tions applicable to. these license holders. Records include committee
members, authorized users, activity radition safety officers, fonizing
radiation dose records, for indivi'dualk who may be exposed to DCPA
sources of ionizing radiation inspections (surveys)' of' activities and
facilities using DCPA. sources of ionizing,radiation-

Authority for maintenance. of the system:
44 USC 3101', "50 USC App,. 2253, 2281, 44 USC.207,. 20931 2095,

2111, 2112, 2201, 2232, 2233, 2234, 2273.

Routine uses of records maintained in the system, including catego.
ries of users and the-purposes.of such: uses:

Radiation control committee Im conduct of committee duties and
functions including the following: serving as an advisory board rec-
ommending approval and exercising control of the procurement, use,
handling, storage, and disposal, of sources of ionizing radiation for
civil preparedness purposes; based upon the qualifications submittcd,
designate for approval allauthorized- users, of sources of ionizing
radiation within DCPA or under DCPA licenses or authorizations;
recommend *for approval activity radiation safety officers for all
DCPA installations and other facilities where sources of' ionizing
radiation are- used, handled, or stored under DCPA licenses or au-
thorizations;, establishes general, procedures and guidance governing
the, use; handling, storage of'sources' ofionizing radiation, including
appropriate health physics or, emergency products, procedures and
precautions; establishing formal rules and regulations' as necessary;
assure, that the rules and, conditions of the- DCPA licenses, authoriza-
tions, and reguFations are observed in all DCPA activities, maintain
records- of the procurement, receipt, transfer and disposall of all
DCPA sources of ionizing radiation; maintain ionizing radiation dose
records for each DCPA employee and other individuals' who may
have been exposed to ionizing radiation under DCPA licenses or
authorizations; providing liaison with. other Federal agencies with
regard. to committee duties and functions; maintain records of appli-
cations and' amendments to licenses and' authorizations for the use of
ionizing radiation at' DCPA facilities; maintains records of periodic
inspections of all DCPA activities involved' with sources of ionizing
radiatiorr underDCPA licenses and authorizations.

olicles ant pricties, for storing, retrieving, accessing, retaining, and
disposing of records in. the system:.

Storage.
Paper records in file folders
Radioactive materials inventory, on computer magnetic tape and

disks
Retrievability.
Filed by subject
Ionizing radiation exposure records subfiled, alphabetically b.y name
Safeguardst.
Buildifigs employ security guards
Requests for" computer printouts are made through the Radiation

Control Committee. Only DCPA- has access to, data on computer
tapes and disks.

Retention and disposal:
Files. kept in. accordance with, 10 (FR 19, 20, 30; and 33.
Files.not coyered by 10 CFR kept for two, years. after completion,

then. destroyed.
System manager(s) and address:
Director, DCPA, The Pentagon, Washingtor, D.C. 20301
Notiffcation procedure:
Information may be obtained from:

Headquarters,,DCPA
Pentagon Building.
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access. procedures-'
Requests from individuals, should be addressed' to:

Headquarters, DCPA
Room 1D511
Pentagon' Building:
Was'hington, D.C. 20301'

Wiitten requests for information should' contain the full name of
the individual, and- current address..

Fof personaf visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's. rules for contesting contents and. appealing initial

determinations may be obtained from Management Division, DCPA,
Rentagon Building, Washington, D.C. 20301.

Record source categories:
Reports-prepared and submitted by committee members, actiity

radiation safety, officers and. users. Data for ionizinr,,radiation dose
records from individuals wearing dosimeters and. film badge proces-
sors.

Systems exempted from:.eertain provisions, of the' act:
None.
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CSEC 2
System name:

DCPA SEC 2, Classified Documents Control Files
System location:
Defense Civil Preparedness Agency Headquarters iZDCPA), The

Pentagon, Washington, D.C. 20301, all DCPA Regional Offices,
Staff College, -relocation facilities, and Computer Center. Mailing
addresses of these installations are set out in a DCPA Directory
which will be published as an Appendix to these notices.

Categories of individuals covered by the system:
.DCPA employees, headquarters and field, involved in the handling

of classified material.
Categories of records in the system:
Information pertaining to proper control of classified material.
Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC Appendix 2253.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: ,,
To determine which specific employees at a given time possess

clearance, are responsible for locking office safes and the DCPA
vault (by date), and who at any specific time is charged with custody
of one or more classified documents, and to take any required action
including transfer of documents in and out of DCPA.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Cut sheets in binder, 3x5 card file, printout, classified doucment

receipts, e.g., sheets, forms 62 safe or cabinet security record.
Retrievability:.
Filed alphabetically by name, and organizationally by directorate

having a classified document
Safeguards:.
Building employs security guards. Records are retained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained.

Retention and disposal:
Files kept for 5-years after final decision, then destroyed if no

longer needed.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card,. and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon.Building, Washington, D.C. 20301

Record source categories:
These are DCPA self-generated records.
Systems exempted from certain provisions of the act:
None

CSEC 3-4
System name:

DCPA PER 3-4, Classified Clearances
System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301
Categories of individuals covered by the system:

Selected DCPA employees having classified clearances for access
to compartmented intelligence information, the National Military
Command Center and its alternates, the National Military Intelli-
gence Center, and special conferences requiring such clearances.

Categories of records In the system:
Files contain some or all of the following information: name, social

security account number, date and place of birth, height, weight,
color of hair and eyes, compartmented intelligence billet number and
title, categories ofr compartmented intelligence and other classified
information for which access has been approved for the billet and for
the individual, date of Last special background investigation and
agency conducting it, justification for access to the classes of infor-
mation, facilities or conferences, and notation of Joint Chiefs of Staff,
National Military Command Center (JCS/NMCC), Defense Intelli-
gence Agency (DIA), courier and other badges or credentials applied
for and received.

Authority for maintenance of the system:
5 USC 301. 44 USC 3101, 50 USC App 2253
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used to control access by DCPA personnel to par-

ticularly sensitive intelligence and operational information, facilities,
and conferences. Information is also used to prepare applications for
credentials for access to the NMCC, National Military Intelligence
Center (NMIC), Army Operations Center (AOC) for DCPA person-
nel and to provide required information to conference and exercise
sponsors for DCPA attendees.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records including notes, computer printouts provided by

DIA and Department of the Army (DA), and xerox copies of appli-
cations for credentials, stored in file folders.

Retrievability:
Names are listed on billet rosters by billet number and/or title.

Other records are on cards, one or more cards per individual.
Safeguards:
Files arc stored in a locked file in a government building 7with

security guards.
Retention and disposal:
Destroyed when superseded
System manager(s) and address.
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:.
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures.
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Agency records
Systems exempted from certain provisions of the act:
None.

CSHL 3
System name:

DCPA SHL 3, Summer Hire
System location:
Defense Civil Preparedness Agency Headquarters (DCPA), The

Pentagon, Washington. D.C. 20301, Computer Center. ,Mailing ad-
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dress, of this- ihstallatiorr is set out in a' DCPA_ directory- which will' be
published' as amr appendir to- these notices.

Categories. ofrindfviduals, coverediby the. system:_
College students who have qualified. for employment in. the DCPA

Summer Hire program by meeting, Civil Service Commission require-
ments and by completing special training-course. .

Categories of records.in thesystemrn
File contains student's, name, address, telephone. number,, college,

age, veteran's. status, Civil, Service. grade and. rating, work. area pref-
erence,, drivers license, availability, of transportation and: training.

Authoiity for maintenance of the system::
5 USC'3011, 44 USC'3101, 50'USC App. 2253'
Routine uses of records, maintarned' in the kystem,, including catego-

ries ofrusers and' the purposes of such uses:
File is used to determine eliigability ahd. to select students. for

employment by the U.S. Army Corps. ofEngneers in the Summer
Hire program. A report is made tor the- Civil- Service- Commission
which, indicates: which, students, were hired: and. which were not.
Matter may be disclosed to, Corps. of Engineers. and to) contractors.

Policies, and' practices for storing, retrieving, accessing, retaining, and
disposing of records ir thesystem-
- Storage-

Questionnaires, are kept in. folcers. Data, cards are. ept in- data. card
boxes. Data. are placed. qn magnetie tape for processing,

Retrievability:
Questionnaires, are- filed, in: alphabetical order. Data cards, are' in

numerical sequence. Data on tape are- retrievable: by work area pref-
erence. -

Safeguards:
Building, employs security guards. Al. records are maintained ME

areas accessible only to authorized personnel, who. are propery
screened, cleared and trained.

Retention and disposal-
Records are disposed- of afier fina report is- submitted to the Civil!

Service Commission, usually at the end of the calendar year.
Systemi manager(s). and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301,
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon, Building,
Washington, DC: 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed' to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests- for informationm should', contairr the full! name- of
the individual and current address. Visits are limited' to Management
Division, DCPA, Pentagon Building, Washington, D.C. 20301.

For personal visits, the individual should be able to: provide' some
acceptable identificition;' that is, drivers. license; employing office's
identification card; and: give some- verbal' information, that could' be
verified.

Contesting record proceduresr
The agency's rulus, for contesting contents. and; appealing, initial,

determinations may be obtained from Management Division, DCPA,.
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Notice of Rating from. the Civil Service Commission. and. applica-

tion ofremployment. 
p

Systems exempted from certain provisions. of. the act: 'T
None

CING 3
System name:

DCPA TNG 3, State and Local- Civil Preparedness Instructional.
Program (SLCPIP)

System location:
Primary system located .at Defense Civil 'Preparedness Agency

(DCPA) Regions. Addresses are available at DCPA Staff College.
Decentralized system' located with: State and rocal agencies- contrac-

-tors in, various States who provide, input to- RegfonaF Offices. Dupli-

" cate data is forwarded to State- CD' Offices by contractors in the
States for information purposes only. Addresses of contractors and
State: CD Offices are availabl-- at DCPA Regional Offices. Limited
duplicate data is located at DCPA Staff College,, Federal. Center,
Battle Creek,. MI 49016.

Categories. of individuals covered by, the system:
Individuals, include local civil, prepardness coordinators; teachers;

school' administrators and local officials who, are in need- of civil
preparedness training

Categories of records inthe-system:
This. systemi is comprised of 4 reporting: forms only' one of which

has names. These are forwarded from the contractors at the State
level to the Regional Offices. The form with, names is DCPA. 177A -
SLCPIP Contractor's. Roster. This form is used to give, name, ad-
dress, and- title' of participants- for each course or workshop conduct-
ed. This is a monthly report to-the- Regions.

The Contracting. Officer (Region) forwards to, Staffi College gross
number of activities'and. participants. The. Regions maintain the ros-
ters. The number ofactivities and. participants are forwarded to Staff
College quarterly from each Region and are then consolidated and
forwarded to Headquarters.

Authority for maintenance of the system:
4- USC 3101, 50,USC. App, 2253 2281.
Routine uses of'records' maintained' in the system, including catego-

ries, of users and the purposes of such uses-
Used by the contractor to report to the- contractif' officer

(Region) his progress and expenditures, The Regions use this. system
to report. quarterly to, Staff College, progress. of the training, activi-
ties. Staff College in. turn consolidates all' eight Region reports and
prepares a quarterly report to the Director, DCPA. Names of stu-
dents and data from these reports are routinely disclosed to State and
local, governments.

Policies and practices for storing, retrieving, accessing; retaining, and
disposing of records in the system:

Storager
Paper records in- file- cabinets
Retrievability:
Information would. be retrieved by name, address, name of course,

date, and location.
- Safeguards:
Building, employs. security guards. Records are retained in areas

accessible only- ta-authorized personnel who are properly screened,
cleared and trained.

Retention and disposal:
Records are retained in active file for one calendat" year or'- fiscal

year or until contract is completed. Records are then in inactive file
for3-6 years depending on program. and. then, destroyed'

System manager(s) and address:
Director, DCPA, The Pentagon,.Washington, D.C. 20301
Notification'procedure:
Information may be obtained from:

Headquarters, DCPA
Pentagon Building
Washingtor, D.C. 20301
Telephone: Area Code 202/695-6498,

Record access; procedures.
Requests from- individual's should be addressed to.
- Headquarters, DCPA

Room ID511
Pentagon Building
Washington, D.C. 20301 ,

Written. requests. for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give- some verbal' information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division,. DCPA,
Pentagon Building; Washington, D.C. 2030.1. , -

Record source categories:
The source for information on participants in a course is forwarded

by the- contractors irs the- various States as he conducts training
activities in his State:

Systems exempted fron certain provisions of the act:

.1 1 1 *
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None
CTNG 8

System name:
DCPA TNG 8, DCPA Form 1353, Appl for Enrollment in Arch

& Engr Prof Dev Prog
System location:
Defense Civil Preparedness Agency, Headquarters (DCPA), The

Pentagon, Washington, D.C. 20301
Categories of individuals covered by the system:
Individuals who apply for DCPA professional development

courses: Fallout Shelter Analysis (FSA) Protective Construction
(PC), Environmental Engineering (EE), Multiprotection Design
(MDP) and Shelter Survey Technician(SST).

Categories of records in the system:
Files contain course applicant's name, address, date of birih. educa-

tion and status of completion in the course.
Authority for maintenance of the system:
5 USC 301, 44 USC 3104, 50 USC App. 2253
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
File is used to ascertain qualifications for certification as Fallout

Shelter Analyst for issuance of appropriate certificates and to provide
directories of architects and engineers qualified in the subject matter
of the professional development courses. Also to provide mailing lists
for disseminating new information as appropriate.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Forms are kept in loose-leaf notebooks. Some of the data are kept

on computer magnetic tapes for processing in conjunction with dis-
semination of new information.

Retrievability.
Filed alphabetically by name within course title
Safeguards:
All records are maintained in areas accessible only to authorized

personnel who are properly screened, cleared and trained. Headquar-
ters building employs security guards during non-business hours.

Retention and disposal:
Files are considered permanent

- System manager(s) and address: -

Director, DCPA, The Pentagon, Washington, D.C: 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room ID511 -
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information ifhat could be
verified.

Contesting record procedures.
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301

Record source categories:
DD Form 1353, submitted by applicants.
Systems exempted from certain provisions of the act:
None

CING 8-1
System name:

DCPA TNG 8-1 Qualified Instructor File
System location:
Defense Civil Preparedness Agency, Headquarters (DCPA), The

Pentagon Building, Washington, D.C. 20301.

Categories of individuals covered by the system:
Individuals who instruct DCPA professional development courses.

Fallout Shelter Analysis (FSA); Protective Construction (PC; Envi-
ronmental Engineering (EEl); Multiprotection Design (MPD)and
Shelter Survey Technician (SST)

Categories of records In the system:
Files contain instructors name, address, date of birth, educational

background, current employment status, institutional affiliation,
record or performance and participation in the DCPA summer insti-
tutes.

Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide mailing addresses and location of qualified instructors

in order to furnish them the latest information and to select instruc-
tors and course directors for the DCPA professional development
courses.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: "
Forms are kept in. loose-leaf notebooks. Some of the data are kept

on computer magnetic tapes for processing in conjunction with dis-
semination of new information.

Retrievability.
Filed alphabetically by name.
Safeguards:
All records are maintained in areas accessible only to authorized

personnel who are properly screened, cleared and trained. Headquar-
ters building employs security guards.

Retention and disposal:
Files are considered permanent
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from inalividuals should be addressed to: -

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301

Record source categories:.
DD Form 1353, Application for Enrollment in Architects and

Epgineers Professional Development Program, submitted by instruc-
tors.

Systems exempted from certain provisions of the act -

None

CrNG 13
System name: I

DCPA TNG 13, Student Academic and Course Records, DCPA
Staff College

System location:
Registrar's Office, Defense Civil Preparedness Agency (DCPA).

Staff College, Federal Center, Battle Creek, Michigan 49011.
DCPA Headquarters, all DCPA Regional Offices, Computer

Center. Mailing addresses of these installations are set out in a DCPA
Directory which will be published as an Appendix to these notices.

Categories of individuals covered by the system:
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Any citizen who applies for and completes resident and field civil
preparedness training conducted under the auspices of the Staff Col-
lege, DCPA.

Categories of records in the system:
Files'contain student application records -, DCPA' 435, containing

name, address, education level, civil defense courses taken .and
where, civil defense organization and program affiliation, civil de-
fense title, civil defense telephone number and length, of civil prepar-
edness service, employer, business title and business telephone
number, student travel authorization and voucher for partial expense
and date and location of course; individual training records; individu-
al and business file for Staff College Catalogs, Information Bulletins,
etc; Career Development individual files; photographs with identifi-
cation; MOBDES training files; Career Development directory; Stu-
dent Expense files; completed Grant-in-Aid forms; State recommen-
dations, attendance and progress reports, student locators, and related
academic documents.

Authority for maintenance of the system: "
5 USC 301, 44 USC 3101, 50 USC App. 2253, 2281.
Routine uses of records maintained in the system, including catego-

ries of users and the purlioses of such uses:
Staff College - To maintain individual training records; to compile

regional, State, headquarters, military training data for administrative
purposes such as budget requirements, replies to congressional inquir-
ies, internal reporting and performance statistics, Program Reports,
and transmittal of satisfactory course completions to State and local
governments.

Regions - To maintain up-to-date statistics of Staff College gradu-
ates assigned to regional jurisdictions and to inform States and local

'governments.
States -, To maintain up-to-date statistics.of Staff College graduates

assigned to State and local jurisdictions.
Headquarters, Office of Comptroller, Accounting Division - To

record and obligate funds for students attending Staff College courses
and forward records to U.S. Army Finance and' Accounting Office,
U.S. Military District of Washington, for payment purposes.

Computer Center - To prepare ADP doucments relating to student
participation.

Policies and practices for storing, retrieving, accessing; retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and 3x5 cards in file drawer.
Retrievability:
3x5 locator alphabetical; academic records chronologically, by

course title; and travel authorizations and voucheis by fiscal year and
State. -

Safeguards:
Building employs security officers. Doors are open only during

business hours. Records are maintained in areas accessible only to
authorized personnel. .

Retention and disposal:
Records are permanent. Course folders retained in active file until

course is completed, held 20 years in inactive file and subsequently
trahsferred to Records Center; destroyed after 40-years.

System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301."
Notification procedure:
Information may be obtained from:.

Headquarters, DCPA
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to: .

Headquarters, DCPA
Room ID511
Pentagon Building
Washington, D.C. 20301

Written requests for information should contain the full name of
the individual arid current address.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give 'some verbal information that could be,
verified.

Contesting recird procedures:

The agency's rules for contesting contents and appealing initial'
determinations may be obtained from Management Division, DCPA-
Pentagon Building, Washington, D.C. 20301

Record source categories:
Education Institution, DCPA Staff College, recorols derived from

student applications and academic records.
Systems exe mpted from certain provisions of the act:
None

CTNG 14
System name:

DCPA TNG 14, Home Study Courses, DCPA Staff College
Systeim location:
Defense Civil Preparedness Agency (DCPA) Staff College, Feder-

al Center, Battle Creek, MI 49016
DCPA Computer Center, Olney, MD -
DCPA Headquarters and Regional Offices-
Mailing addresses of these installations are set out in a DCPA

Directory which will be Vublished as an Appendix to these notices.
Categories of individuals covered by the system:
Any citizen who desires to further his knowledge of Civil Prepar-

edness in general, basic concepts of radiological monitorIng, the
duties of a local Civil Defense Director/Coordinator, or the duties of
a Shelter Manager, is eligible for these courses.

Categories of records in the system:
File includes individual application forms, group enrollment forms,

group completion forms, key punch cards 'and related computer
printout indicating home study entry, progress, grades and comple-
tion, correspondence and related academic documents.

Authority for maintenance of the system:
5 USC 301, 44 USC 3101, 50 USC App. 2253, 2281.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Michigan Technological University (MTU)-Key punch cards to

enter applicant into home study system and to release home study
materials to applicants, and to forward certificates to applicants who
successfully complete a course. Also used to prepare statistical report
for DCPA Staff College., a a.

DCPA Computer Center-use key punch cards to establish prhntout
including name, address, student number, numerical grade or each
course unit, date of completion of each course unit and final grade
and date of course completion. DCPA Computer Center provides
printouts for MTU, Staff college, DCPA Regions and State CD
Offices.

DCPA Staff College-to respond to student inquiries relating to
completion dates, requests for military reserve retirement credits and
requests for certificates of completion that were awarded but did not
arrive for the student. Uses MTU prepared statistics to prepare
annual, quarterly and monthly reports for Director, DCPA. Provides
course completion/progress data to State and local governments,

DCPA Regional Office-the DCPA Regions.use the printout to
measure training progress in the Region. The Regions also provide
each State CD Office with monthly printouts of home study activity
and completions.

State CD Offices-use the printouts to schedule more advanced
training for students who have completed basic civil preparedness
instruction through home study courses.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
DCPA Computer Center stores records on computer magnetic

tapes or disks. DCPA Staff College, DCPA Regions, MTU and State
CD Offices store printouts of records a developed and forwarded by
DCPA Computer Center.

Retrievability:
Information is accessed or retrieved by name and address or Stu-

dent Number.
Safeguards:
Building employs security guards. Records are retained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained.

Retention and diposal:
All Home Study records at DCPA Staff College are destroyed

after 6-years. Home Study records held by DCPA Regions, Michi-
gan Tech University and State CD Offices are destroyed when
obsolete, superseded or no longer needed.

System manager(s) and address:
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Director, DCPA, The Pentagon, Washington. D.C. 20301.
Notification procedure:
Information may be obtained -from:

Headquarters, DCPA
Pentagon Building
Wa.§hington, D.C. 20301
TeFephone: Area Code 202/695-6498

Record access procedures:
Requests from individuals should be addressed to:

Headquarters DCPA
Room 1D511
Pentagon Building
Washington, D.C. 20301

Written requests for'information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division, DCPA,
Pentagon Building, Washington, D.C. 20301.

Record source categories:
Application form completed and submitted by applicant for DCPA

Home Study courses.
Systems exempted from certain provisions of the act:
None

CWNG 2-1
System name:

DCPA WNG 2-1, List of custodians of Decision Info Sys (DIDS)
Radio Receivers

System location:
Defense Civil Preparedness Agency Headquarters (DCPA). The

Pentagon, Washington, D.C. and at Office of U.S. Army Communi-
cations Command (USACC-CONUS), Facility Chiefs at DCPA Re-
gions One, Two and Three. Mailing addresses of these installations
are set out in a DCPA directory which will be published as an
appendix to these notices.

Categories of individuals covered by the system:
Selected military officers, Federal agency personnel and officials

and key personnel of emergency services of governments at State,
county and local level.

Categories of records in the system:
A property accountability and operational location listing for

DIDS radio receivers used for civil defense purposes. It contains
custodian's name, address, type facility of location, job title and
telephone number.

Authority for maintenance of the system:
5 USC 301; 44 USC 3101, 50 USC-App. 2253, 2281.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The list of custodians maintains property accountability. It also

provides base to obtain statistical inforihation as to what kind of
operational locations or other installations are associated with the
radio receivers. Provides a base for obtaining operational information
on receiver operations by soliciting the custodians. Determines exact
location of receivers in need of maintenance.

Policies and practices for storing, retrieving, accessing, retaining,.and
disposing of records in the system:

Storage:
Paper records kept in file cabinet
Retrievability:
List is by name of individual and location
Safeguards:
Building employs security guards. Records are retained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained.

Retention and disposal:
Records are kept so long as person listed is custodian of a DIDS

radio receiver; when receiver is given up, name is removed from list.
System manager(s) and address:
Director, DCPA, The Pentagon, Washington, D.C. 20301
Notification procedure:

Information may be obtained from:
Headquarters, DCPA
Pentagon Building
Washington. D.C. 20301
Telephone: Area Code 202/695-6498

Record acces procedures:
Requests from individuals should be addressed to:

Headquarters, DCPA
Room ID511
Pentagon Building
Washington. D.C 20301

Written requests for information should contain the full name of
the individual and current address.

For personal visits, the individual should be able to provide some
acceptable identification; that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified.

Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations may be obtained from Management Division. DCPA.
Pentagon Building. Washington, D.C. 20301.

Record source categories:
The individual custodians
Systems exempted from certain provisions of the act:
None

DEFENSE CIVIL PREPAREDNESS AGENCY
OFFICES

Defense Civil Preparedness Agency (DCPA) Headquarters, lhe
Pentagon. Washington, D.C. 20301

DCPA REGION ONE, Federal Regional Center, Maynard, MA
01754. Serves: Connecticut, Maine, Massachusetts, New Hampshire,
New Jersey, New York. Rhode Island, Vermont, Puerto Rico,
Virgin Islands

FIELD OFFICE, 26 Federal Plaza, New York. N.Y. 10007.
Serves: New Jersey, New York

DCPA REGION TWO. Federal Regional Center, Olney, MD
20832. Serves: Delaware, District of Columbia, Maryland, Pennsylva-
nia. Virginia, West Virginia

DCPA REGION THREE, Federal Regional Center, Thomasvlle,
GA 31792. Serves: Alabama, Florida. Georgia, Kentucky, Mississip-
pi:North Carolina, South Carolina, Tennessee, Canal Zone

DCPA REGION FOUR. Federal Center, Battle Creek, MI 49016.
Serves: Illiqois, Indiana, Michigan, Minnesota, Ohio, Wisconsin

DCPA REGION FIVE, Federal Regional Center, Denton, TX
76201. Serves: Arkansas, Louisiana, New Mexico, Oklahoma, Texas

DCPA REGION SIX, Federal Regional Center, Bldg 710,
Denver. CO 80225. Serves Colorado, Iowa, Kansas, Missouri, Mon-
tana, Nebraska, North Dakota, South Dakota, Utah, Wyoming

FIELD OFFICE, 1125 Grand Ave., Kansas City, Mo. 64106.
Serves: Iowa. Kansas, Missouri, Nebraska

DCPA REGION SEVEN, P.O. Box 7187, Santa Rosa, CA 95401.
Serves: Arizona. California, Hawaii, Nevada, American Samoa,
Guam

DCPA REGION EIGHT, Federal Regional Center, Bothell, WA
98011. Serves: Alaska, Idaho, Oregon, Washington

DCPA STAFF COLLEGE, Federal Center, Battle Creek, MI
49016

DCPA COMPUTER CENTER, Federal Regional Center, Olney,
MD 20832

DCPA RELOCATION SITE, DCPA Emergency Operations
Field Office Liaison. Room 125, Executive Office Building Annex,
Washington, D.C. 20405

[IL.LING coDE 331,1-"
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OFFICE OF THE SECRETARY OF
DEFENSE

HOW SYSTEMS OF RECORDS ARE ARRANGED. The
Office of the S9e'retary of Defense (OSD), a Component of the'
Department of Defense, is located in the Pentagon. In providing
immediate staff assistance and advice to the Secretary of Defense,
independently organized and identified offices function in full coordi-
nation and cooperation. Therefore, the Office of the Secretary of
Defense systems of records are not maintained or arranged by subject
but established in functional areas of a particular responsible staff
office. The Office of the Secretary of Defense includes the offices of
the Under Secretaries of Defense, the Assistant Secretaries of De-
fense, the Assistants to the Secrbtary of Defense, the General Coun-
sel, DoD, and such other staff offices as the Secretary of Defense
establishes to assist him in carrying out his duties and responsibilities.

HOW TO USE THE INDEX GUIDE. To assist the reader in
locating and reviewing the particular record system of interest, the
various staff offices and the prefix letter symbols represented as part
of the record system identification for that office are set forth below

OSD OFFICES

LETTER IDENTIFICATION

Office of the Assistant to the Secretary of DAE.
Defense (Atomic Energy).

Office of the Defense Audit Service ....................... DAS
Office of the Special Assistant to the Secretary DATSD

and Deputy Secretary of Defense.
Office of the Assistant Secretary of Defense DCOMP-

(Comptroller).
Office of the General Counsel, DoD ..................... DGC
Office of the Assistant Secretary of Defense DHA

(Health Affairs).
Office of the Director, Information Operations DIO&R

and Reports.
Office of the Assistant Secrietary,of Defense DLA

(International Security Affairs).
Office of the Assistance Secretary of Defense DMRA&L

(manpower, Reserve Affairs and Logistics.
Office of the Directorate for Health Services DOCHA

(OCHAMPUS), DoD.
Office of the 'Assistant Secretary of Defense (Pro- DPA&E

gram Analysis and Evaluation).
Office of the Assistant Secretary of Defense DPA

(Public Affairs).
Office of the Commandant, Defense Systems DSMC

Management College. I
Office of the Director, Washington Headquarters DWHS

Services.
Office of the Under Secretary of Defense for DUSDP

Policy.,
Office of the Ufider Secretary of Defense for DUSDRE

Research and Engineering. "

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti.
fication and/or Access. Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record.

BLAN KET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that are applicable to every record system maintained within the
Department or Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the

records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT.
In the event that a systdm of records maintained by this compo-

nent to carry out its functions indicates a violation or potential
violation of law, whether civil, criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant rec6rds in the system of records
may be referred, as a routine use, to the appropriate agency, whcther
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or'order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to - obtain information relevant to a component decision concerning
the hiring or ritention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision '

on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an Individ-
ual in response to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system of records maintained by this component
may be disclosed as a routine use to other components of the Depart.
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not liinited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with iequirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
inforeign countries of Department of Defense military and civilian
personnel.
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ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form WV-2 which is
maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Tide 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military- member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record -from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service.of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

DAE01
System name:

Office Social Roster and Locator Card.
System locatiom

* Primary System-Office of the Assistant to the Secretary of Defense
(Atomic Energy), Washington, DC 20301.

Categories of individuals covered by the system:
Any individual, either military or civilian, directly assigned to the

Office of the Assistant to the Secretary of Defense (Atomic Energy).
Categories of records in the system:
Data includes home addresses and telephone numbers and names of

spouses.
Authority for maintenance of the system:
Title 10, US Code, Section 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purposes-To provide means of emergency communication with

assigned individuals when required and toassist office personnel plan-
ning social functions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
None. Each assigned individual given one copy.
Retrievability:
None.

Safeguards:
Treated strictly as official office use and need to know.
Retention and disposal:
By each individual privately until superseded at which time old

roster is destroyed.
System manager(s) and address:.
Office of the Assistant to the Secretary of Defense (Atomic

Energy).
Notification procedure:
Written requests for information should be addressed to the SYS-

MANAGER.
Personal visits are directed to Room 3EI074, Pentagon. Washing-

ton, PC. Valid proof of identity is required.
Record access procedures:
Procedures for gaining access by an individual may be obtained

from the following:
Executive Assistant to the ATSD(AE).
Room 3EI074
Pentagon Building.
Washington, DC 20301.
Telephone: AC 202-697-5561.

Contesting record procedures:
The agency's rule for access to records and for cont ting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Voluntarily submitted.
Systems exempted from certain provisions of the act:
None

DAE02
System name:

03-3 and 034 Individual Personnel Files, 03-lb Consultants Files
System location:
Primary System-Office of the Assistant to the Secretary of Defense

(Atomic Energy), Washington, DC 20301
Categories of Individuals covered by the system:
Any individual, either military or civilian, directly assigned to the

Office of the Assistant to the Secretary of Defense (Atomic Energy).
Categories of records In the system:
Data includes assignment orders, clearance requests, records of

leave and TDY and, in limited caseseducational background, military
service (if any), and financial data strictly limited to government
employment.

Authority for maintenance of the system:
Title 10, US Code, Section 133
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:I
Purpose-To facilitate processing of incoming personnel and to

maintain personnel records at the discretion of the individual con-
cerned.

Policies and practices for storing, retrieving, accessing, retaning, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrlevabllity.
Files alphabetically by name.
Safeguards:
Stored in locked metal Lektriever inside an alarmed vault.
Retention and disposal:
During the entire assignment of the individual which, upon depart-

ing, the individual reviews his/ her file, retrieves material he/she
desires to keep, and the remaining material is destroyed by pulping.

System manager(s) and address
Office of the Assistant to the Secretary of Defense (Atomic

Energy).
Notification procedure:
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Written requests for information should be addressed to'"tlie'SYS-
MANAGER.

Personnel visits are directed to Room 3E1074,, Pentagon. Washing-
ton# DC. Valid proof of identity isrequired.

Record access procedures:
Procedures for gaining access by an individual may be obtained

from the following:
Executive Assistant -to the ATSD(AEJ
Room 3E1074,
Pentagon Building.
Washington.DC 20301.
Telephone: AC 202-697-5561.

Contesting-record-procediaresr
The agency's rule for access to records and' for contesfting content&

and appealing initial determinations by the individual conceriied may,
'bv obtained from: the SYSMANAGER.

Record source categories:
OSD Military and Civilian Fersonnel'Branches and-alsovoluntar-

ily submitted.
Systems exempted from certain provisions of-the-actr'
None.

DAS 01
System name:.

Defense Audit Management Infbrmation'System' (DAS/MIS)..
System locatida:
Defense Audit Service, Audit Management Division, (DAS-AM);

Arlington, Virginia. Thesystem, utilizes.the Computer Science Cor-
poration's INFONET System, 1616 North Fort Myer Drive; Arling-
ton, Virginia 22209.

Categories of individuals doverediby the system-
All active personnel employed by the Defense Audit Service with

history data- ncudingprevious employees5maintainedifor;two years..
Categories of records in the system:
Data- orn the, individua's. current, position,, current- employment

status, travel, audit experience. training, and the.. following, specitic.
personal data: name, Social Security, Accounr Number (SSAN), date
of birth (DOB), service computation- date (SCD),'career status, expe
rience, addrress; assikned: station, jb series, clearance, education, and.
evaluation due date.

Authority for maintenance of the system-
Titrej H0, United States- Code, sectiom 136(bj, and Department of

De'ense, Drective, 5105.49, 'Defense- Audit- Service, Octobier t4'
1976; conveys the authority for maintenance- oFa system- of records
to the-Director of the Defense Audit Service in support of theDAS'
mission.

Routine uses of records maintained iht the system ,ncludingcatego
ries of users and. the purposes of such. uses:,

INTERNAL USERS, USES,.ANDPURPOSES
Information- is, used as, follows-
(I) Security, Clearance notification alert; provided. to all. audited

activities in advance ofvisits by DAS audit personnel Tnformation,
provided in Alert is name, SSAN, Office of. Assignment, and- the
security clearance- f6r-eaclr auditor ,
, (2) Time and Attendance Reporting:-providedto-DAS Main Office-
by 9 CONUS Regional Offices and 3 Overseas Regional Offies-
Time and Attendance Reports and used byvarious managers to -track
Temporary Duty Travel Frequency and duration, to accrue. manhour
data on assigned audit projects, to categorize indirect time for end of
year reporting to provide time and attendance data. to-the-centralized
payroll system at the Main Office. Informaition included inTime and
Attendance. Reports, are SSAN,. Name; Grade,. Assigned' Officg
Hours' Present for Duty, Annual Leave Hours, Sick. Leave -Hours,
Other Leave Hours and Type, TDY Locatiorn, and- TDY Duration.
(3) PfannedlAnnuaf Leave Reporting, utilized by'various- managers

for worklbad- planning andltravel scheduling. Informatibr included is
Nanie, Assigned' Office, anddatesofiplanned,annualleave-.

(4) Audit Status and Auditor Assignment:Reporting; used'by mar
agers to, controb audits, and auditors,. andoto maximize effectiveness, of
manpower resources. Included' information ,is Audit Number, Audit
Requestor Code, Title, Milestone Dates, Audit Cost Summary, Perw
sonnel Assigned/Release Dates, and PersonneFManhours-Expedect

(5) As Required Personnel Reporting; used by the Staff Manager
to determine training needs, promotional eligibility, education and
background, professional organization participation, and performance
evaluation. Information included is Name, Assigned Offices, Educa-
tion, Professional Activities Training History (Course 'Title, Dates

Attended), Performance Evaluation, Date ofrBirth; and Service, Corn-
putation Data.

(6) TraveL Reporting; used. by managers, to ,control Temporary
Duty'Travel; travel costs, and issuances of BlanlkerTravel Orders.

EXTERNAL USERS, USES, ANU PURPOSES
See Office of the 'Secretary of Defense (OSD) Blanket Routine

Uses at-the. head of this Component's published systenr notices.
Policies and practices for storing, retrievingaecesslng, retalnng, and.

disposingof -records in the.system-
Storage=
Active-records. are stored on immediate access disk and magnetic

tape maintained within the computer center. Inactive records are
maintained2 on. magnetic.tape- within the computer. center. Hard' copy
records are stored in. file cabinets- under the control or functional
users.

Retrievability:
Records are internally- stored, by employee SSAN and arc selec-

tively retrievable by. all data- elements as. specified in the Categories
of Records-n theSystem.

Siiafegardsr
All records reside in a 'private-library' which is not accessible by

any other user.. All systen- file& are. backed. up upon creation and
upon any updateaction- A'Master ID' with unrestricted access to all
records in the private.library, is available only to Main Office MIS
'Management Personnel. A 'Subordinate ID' which has. restricted
access, only. to pertinent. records, is used by field'oftfes. Password'
protection is-afforded; at the session and' file l6vel, All user ID'A are
protected' by, separate, validation. Any attempt to circuinvent the
password'validation initiates immediate 'log-off.' Physical control I-
cludes limiting password to only authorized personnel. Master ID'is
located. in. a. secure- environment, within the Main Office, and access
to the terminal' facility,is. restricted, to MIS Management employees
who work. withim the area. Access ta record& containing -personal
'data is restricted to those who require the records in the performance
of their- official daties and to the. individual who. is subject', of the
record (or his autlhorizedrepresentative). Tape files are maintained in
an environmentally secure "ault, area when not in use. Computer
Science Corporation has been cleared' to process personal' data for
Government agencies by General Services, Administration on lc',.
cember 1', 1975'

Retention and, disposal,
Machine resident records ,are. maintained, for 2 years, after they

become. inactive- All" inactfve" records. are afforded. the.' sam safe-
guards as active records and are maintained on magnetic tape within
the computer center. Machine resident records are destroyed at the
end of the 2 year period. Hard copy records are retained until the
records are replaced or become obsolete.

System manager(s) and address:
Director, Defense Audit Service, Suite 1200, Commonwealth

Building, 1300 Wilson Boulevard, Arlington, Va. 22209' Telepltone:
207697-910K"

Notification procedure:
Written or personal request' for information should-be addressed to

the: System Manager.
Record-access procedures--
Procedures for gaining access by' an employee/previous employee

to his/her record-s-may be obtained~from the System Manager. Writ.
ten request for information should contain the full name of. the'
employee/past employee and SocialfSecurity Account Number. For
personal visits, the employee should, be able to identify himself/
herself with Defense Audit Service Identification Card. Past employ.
ees should, be able to identify himself/herself- witlt Social Security
Card and one other corroborating personal'identification.

Contestingrecord-procedures:"
The Agency's rules for access to records and for contesting con-

tents and.appealing.initial determinationsby the individual concerned
are contained ir 32-CFR 296br and' OSD Administrative Instruction
No. 81.

Record source categories:
Official Personnel Folderand other personnel: documents, activity

supervisors, applications and forms completed by the individual'.
Systems exempted from certain provisions of the act:
None.

DATSD01'
System name:

Files of Personnel Evaluated for Presidential Support Duties
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System location -
Primary System-Office of the Special Assistant to the Secretary

and Deputy Secretary of Defense, Washington, DC 20301
Decentralized Segments-Designated security offices within OSD,

OJCS, the Services, and service units having Presidential support
duties

Categories of individuals covered by the system:
Active duty military personnel, DoD civilian employees, and DoD

contractor personnel nominated for assignment to Presidential sup-
port duties

Categories of records in the system:
Nomination files of personnel nominated for assignment to Presi-

dential support duties. Files include reports of background investiga-
tions conducted by the Defense Investigative Service or other federal
government agencies, medical and commander's evaluations, and a
forwarding memorandum from the originating agency summarizing
the case and making recommendations.

Quarterly reports of personnel within the Presidential support pro-
gram submitted by each agency involved in the program. Reports
contain two parts, an alphabetical listing of those persons currently
approved for Presidential support and an alphabetical listing of those
persons terminated during the current quarter.

Card file of all personnel (active and inactive) in the Presidential
support program. Card includes name, grade, Social Security
Number, organization, dates of investigations, and the dates of for-
warding action from the Office of the Special Assistant to the Secre-
tary and Deputy Secretary of Defense, to the Military Assistant to
the President, and then back to the originating agency.

Authority for maintenance of the system:
Title 10, US Code, Section 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Nomination files are collected to evaluate the background, charac-

ter, and qualifications of persons nominated for assignment to Presi-
dential support duties. Files are reviewed within the Office of the
Special Assistant to the Secretary and Deputy Secretary of Defense,
forwarded to the Military Assistant to the President, returned to the
Office of the Special Assistant to the Secretary and Deputy Secre-
tary of Defense, and then returned to the originating agency.

Quarterly reports are required to insure that only those persons
who have been properly cleared are utilized in the Presidential sup-
port program. Reports are received in two copies, one is retained in
the Office of the Special Assistant to the Secretary and Deputy
Secretary of Defense, and one is forwarded to the Military Assistant
to the President.

Card files provide a complete reference capability of all personnel
involved in the Presidential support program. They are used to
identify the unit of assignment of each individual and to provide a
cross-reference to the dates that the corresponding nomination file
was acted upon. From these dates, the appropriate forwarding
memorandum can be located.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; cards in card files.
Retrievability.

. Nomination folders are not filed by the Office of the Special
Assistant to the Secretary and Deputy Secretary of Defense.

Quarterly reports are filed according to the originating agency.
Card files are filed alphabetically by last name of individual consid-

ered for Presidential support duties.
Safeguards:
Nomination folders are afforded appropriate classified protection at

all times and stored in safes authorized for storage of material up to
Top Seciet.

Quarterly reports are afforded appropriate classified protection at
all times and stored in safes authorized for storage-of material up to
Top Secret.

Card files are stored in metal file cabinets in a locked room.
All records are accessible, only to authorized personnel, who are

properly trained and cleared on a strict need-to-know basis.
'Retention and disposal-
Nomination files are returned to originator upon selection/non-

setection.
Quarterly reports are retained for six months and then destroyed.
Card files are maintained during the entire period an individual is

cleared in the program; inactive cards are maintained at least five
years after termination.

System manager(s) and address:.
Office of the Special Assistant to the Secretary and Deputy Secre-

tary of Defense, Washington, D.C. 20301.
Notification procedure:.
Requests from individuals should be addressed to the Office of the

Special Assistant to the Secretary and Deputy Secretary of Defense,
Washington. D.C. 20301. Visits are limited to the Office of the
Special Assistant to the Secretary and Deputy.Secretary of Defense.-

Written requests for information should contain the full name of
individual, Social Security Number, and unit of assignment within
the Presidential support program.

For personal visits, the individual should be able to.provide some
acceptable identification, that is, drivers license, military identifica-
tion card, or civilian employee or building access identification card.

Record access procedures:
Procedures for gaining access by an individual may be obtained

from the following:
Military Assistant to the Special Assistant to the Secretary and

Deputy Secretary of Defense
Room 3E941
Pentagon Building
Washington. D.C. 20301
Telephone: Area Code 202/695-0028

Contesting record procedures:
The Office of the Special Assistant to the Secretary and Deputy

Secretary of Defense may be contacted for rules for access and
ontesting contents of records and appealing initial determinations by

the individual.
Record source categories:
Nomination files are submitted by the agency at which the individ-

ual is nominated for assignment to Presidential support duties.
Quarterly reports are submitted by each agency with a Presidential

support mission.
Card files are originated in the Office of the Special Assistant to

the Secretary and Deputy Secretary of Defense, extracting pertinent
information from the nomination folders.

Systems exempted from certain provisions of the act
NONE

DATSD02

System name:

Files of Periodic Management Assessments of certain Key Manage-
ment Personnel and in DoD

System location:
Primary Office - Office of the Special Assistant to the Secretary

and Deputy Secretary of Defense, Washington, D.C. 20301
Categories or individuals covered by the system:
Active Presidential appointees in the three Services (Assistant Sec-

retaries and equivalents) and Deputy Assistant Secretaries or equiv-
alents in the Office of the Secretary of Defense.

Categories of records n the system:
Brief descriptive statements of how well the individual is carrying

out assigned function and meeting management objectives.
Authority for maintenance of the system:
Title 10, US Code, Section 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: N
Files are developed for specific use of Secretary or Deputy Secre-

tary of Defense to assist them in performing internal management
responsibilities. Purpose is to enable them to gauge how well key
management personnel are performing, particularly thosd with whom
they may not have day to day access.

Policies and practices for storing, retrieving, accessing, retainng, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
File folders filed by Service or Office of the Secretary of Defense

function.
Safeguards:
Files are protected at all times and stored in safe authorized for

storage material up to top secret. Records are accessible only to
authorized personnel in the Office of the Special Assistant and to the
Secretary and Deputy Secretary of Defense.

Retention and disposal:
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Active files retained during tenure of'Secret ary and DiputyS'ecre-
tary.. Files, will ther be-destroyed. -

System manager(s) and add'essr-
Office of the Special Assistant to the Secretary and'.DepupeSecre-

tary, of Defense.,
Notiffcatiom prqcediirer
Requests: from, fndividiualshou[d beaddressed: to-tlie Offi-_ ofthe,

Special- Assistant- to- the- Secretary', and Deputy Secretary of"D'eferse;
Washingtozr; EXC. 20301. Visits are- limited toy the- Office- of the.
Special Assistant' tot the- Secretary and-DeputySfecretaryoff'Iefinsm -

Written requests for information should' contain the- firIPname. of'
the individual anc sociifsecurty number.

For personal. viiitsz the-indvfual should beabletm provide-some'
acceptablir identification, that, is, d-fivers-license,- t5uifdFng access' idcen-
tification card, etc.

Record access procedfires"
Procedures for gaining access by an individuall may be- otitained'

fronr the! fbllowing:
The Special Assistant to the Secretary and-Deputy Sicretary of

Defense
Room 3E921
Pentagon Building
Washington, D.C. 20301[
Telephone: Area Code 202/695-6705'

Contesting record procedures:
The OffIce of tlie-Speciak Assistant to tre Secretary of Defense-

may bet cefitacted: for rules- for- access- and contesting contents: of-
records.and appealing initial determinations.

Record source categories:
Activity files are originatd, ir thlOffic= of the; Special Assistant

to the Secretary and: Deputy Secretary of-Defense 6y-personal inter-
views witlf Service, Secretaries: and Under Secretariesand* Assistant
Secretaries of Defense, or equivalents.

Sstems' exemptedfrom certain:provsions ofVtfe-act:
NONE

- DA.SD03
System name:

Files of Personnel Evaluated.for Non-Career Employment in DoD
System location:
Primary Office - Office of the Special Assistant to tfie- Secretary

and Deputy: Secretary of Defense,' Wasliington, D.C. 20301.
Categories of individuals covered by the system:
Active and inactive non-career employees within Do personnel

withirt and outsfde'-IoDY seeking noncareeremplbymenr, consultants
or members, ofcommittees employed-withirr-Do&D.

Categories of records: fir the system:,
Personnel files- consist of'reslmes forwarding corirespondencerbe-

tweeryi internal- offices within, DoEY; transmittal' corresponderice- froT
individuals, industry, other departments and-agencies and the Execir-
tive/Legislative Branch of the Federal-goverment : Correspondence
consists of' requests for, employment, or, recommendations. of others
ror employment: far non-caxeen positions, an& memoranda confirming,
telephonic queries.

Card files consist of DoD' consultants- or-members' ofcommitrees,
home and business addresses, and approval, dates

Autlority for maintenanceofthrsystem:,
Title 10, US Code, Section'r133
Rootine- uses- ofrecorftsmairtaied- fir the system,4 rrcluning-catego-

ties ofrusers ad-the purposes-of-'sucr' usesr-
Files are collected; tb evaluate the. quahfications of persons request-

ing- non-career employment or persons who have been. recommended.
by others for non-career employment wfthfn oD. Fies are. re-
viewed from tine to time- In- searching" for qualified- candidates for-
non-career executive level positions withinDoD. Fifes are reviewed-
by authorized personnel within the immediate Office of the Secretary
of Defense, and other executive level offices of- the DoD-Files,-of
candidates are sent to. the White House for clearance of non-career
ositions. Files of current non-career employees are sent to the White
ousep for review- forir, time, to, time- for consideration- for other.

possible employment.
Card files are used to record an employee's consultantships or

memberships,, home and- business- addresses, and. dates, of approval.
Policies and practices, for storingrxetrieving; accessing& retaining; and-

disposing of records.ir the system:.
Storage:
Paper records in file folders; cards in card files.

Retrievability:
FiIes' folders- andl card- fires filed alphabetically' by last'- name of

individual.
Sh'eguard&:
Files are afforded appropriate protection at all times and stored in

safes authorized for storage. of material, up to top. secret. All, records
are accessible only to authorized- personnel, who are properly
ttraied

Retention and disposar-
Active files are retained as long as- an individual. is, employed

within DoD. Inactive files are screened upon termination of employ-
ment with-DO)D to determinertheir retention value for possible future
non-career, employment; i.e., some fMes are destroyed. upon termina.
tibr of emplbyment'while other files may, be retained for an indeff.
nite-peribd-depending on the background and experience or'individu-
at:

Card files are. maintained.during- the, entire period' an inrdivldual. is
serving-the DoD'ag a: consuftantor' member of a committee; inactive
cards are nmintained at.leasr five years after termination.

System manager(s) and address.
Office of the Special-Assistant to the Secretary and Deputy Soc.

retary. of Defense. -
Notification, procedurez
Requests fronrindividuals should.be- addressed to the Office oftli

Sfpecfal Assistanr to. the Secretary* and Deputy Secretary of Defense,,
Wiahiirgton, D. C. 20301. Visits are limited, to, the, Office of, the
Special Assistant to' the Secretary' and Deputy Secretary of Defense.

Written requests for information should, contain, the- full, name- of
.the individual and social security numbier.

For. personal. visits,,the individual, should be. able to provide some
acceptable identification, that is, drivers, license, buildin& access iden-
tification card, etc.

'Record: acess.-procedures-..
Procedures for gaining access- by am individual may ber obtained

from, the following:
The- Special Assistanc-toahmSecretaryt and- Deputy Secretary-of

Defense
Roonxr3E=-941
Pentagon: Building:
Washington.D.C..20301
Telephone:.AreaxCode.202/6954221,

Confestfing record! proceduresr
The Office- of the-Special Assistant' to, the Secretary and Deputy

Secretary of Defense. may be contacted for rules for acceta and
contesting- contents of- records and' appealing, initial' determinations.

Record-source categories:,
Personnel files are originated in' tha Office' of the Special 'Assistant:

to the Secretary' and-Deputy- Secretary-ofDefense, witkrinformatiom
that has been referred by others or applicantsXfcr noncareer- posi,
tions.

Card' f ies are originated in the Office. of the Special- Assistant to-
the Secretary and Deputy Secretary of Defense, extractingpertinent
information from resumes and dates of actions taken concerning
employment with DoD.

Systems exempted from certain provisions of the act:
NONE.

DCOMP 01"
Systemn name

Personnel Roster
System location:
Pfimary System-Air Force Data' Service' Center, Room 1A658,

Pentagon; Washington, EC. 2030r
Decentralized-Administrative Office, OASD(C).
Categories of'individuali covered T'y the system:
All civilian and military assigned to the Assistant Secretary of

Defethse. (Comptroller),with the- exceptionm oft the. Offices of, Deputy
Assstant.Secretary (Administration), and Deputy Assistant Secretary
(Security Policy).

Categories of records in the system:
System contains- personnel socialsecurity number, name, Job series,

grade, step, position number, date of birth, date of grade, date of
step,- service. computation, date, position. title, duty, description, room
number; office. telephone, area code, home telephone;

Authority, for maintenance.of, the system:-
,US Code 10, 136(b)
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Routine uses of records maintained in 'the system, including catego-
ries of users and the purposes of such uses:.

Used.by the Assistant!secretary of;Defense (Comptroller) and the
Deputy Assistant Secretaries (Program/Budget), .(Management Sys-
tems) and (AUDIT) as rosters for their personnel and for information
on their personnel.

:Policies and practices for storing, retrieving,accessing,-retaining, and
disposimg of records in the system:

Storage:
Computer paper printouts in binder.
Retrievability:.
Filed by assigned office code.
Safeguards:
-Buildingsemploysecurity guard. Offices 2re locked.
Retention and disposal:
Data is updated ,every quarter with ,personnel changes. The old

-computer printouts are destroyed. The data is never moved to the
'Federal -Records Center, 'Federal Archives and Records Centers,
National Archive or other des gnated depository.

System manager(s) and address:
Assistant for Administration, -Assistant Secretary of Defense

(Comptroller), the Pentagon, Washington, D.C.
Notification -procedure:
Information on personnel will not be released from ths record to

the general public. All the information in -this -record is in the Person-
-nel File, -OASD (Administration).Personnel Office and may be -ob-
tained there.

Record access procedures:
Requests from individuals should be addressed to: Assistant for

Administration, OASD(C), Room 3D839, Pentagon, Washington, D.
C. 20301

,Contesting record procedures:.
Contest to roster may be filed with Assistant for Adminitration,

OASD(C), Room 3D839, Pentagon,' Washington, D.C. 20301.
Record source categories:
Roster, Contents obtained from Personnel File Office Secretary

Defense, Personnel Data.
'Systems exempted from certain provisions of the act:
NONE

DCOMPMSOI
System nnme:

Training Records.-
System location:
Primary System - .Office of ihe Deputy -Assistant 'Secretary of

Defense (Management SystemsXODASD(MS)), Office of -the Assist-
.ant "Secretary 'of Defense (Comptroller) (OASD(C)), Pentagon,
Washington, D. C. 20301.

Decentralized Segments - Four Management Systems Directorates.
Categories of individuals covered by the system:
All personnel in ODASD(MS). *
Categories of records in the system
File contains name, birthdate,-service computation date,' grade;

training completed since 6-30-72, and training desired.
Authority for maintenance of the system:
10 USC 136.
Routine uses of records maintained in the system, including catego-

ries 'of nsers and 'the 'purposes of such -uses:.
INTERNAL -USERS, USES. AND PURPOSES
Information is used by the DASD(MS), his Principal -Assistant, and

Directors for planning, training of-ODASD(MS) personnel
EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Usesat the head of this Component's published system notices.
-Policies and practices for storing, .efrieimg, accessing, retaining, -and

-disposing Dfxecords in The system:
Storage:
Paperirecords in looseleaf folder.
Retrievability:
Filed 'by Directorate.
Safeguards: -

Records are 'kept in locked office with access available only to
authorized personnel.

'Retention and disposal:
Files are active and are kept currenL Out-of-date material disposed

of periodically.
SSystem manager(s) and address:

DASD (Management Systems), Room 3E831, Pentagon, Washing-
ton, D. C. 20301.

Notification procedure:
Information may be obtained from:

DASD(MS)
Room 3E831
Pentagon
Washington, D. C. 20301
Telephone: 202-695-3424

.Record access procedures:
Requests Srom personnel should be addressed to Office of the

Assistant Secretary of Defense (Comptroller), ODASD(MS), Room
3E831. Pentagon, Washington, D. C. 20301, including personal iden-
tfication.

Contesting record procedures:.
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
'are contained 32 CFR 26b and OSD Administrative Instruction No.
81.

Record source categories:
Personnel quetionnire responses and SF 170.
Systems exempted from certain provisions of-the act:
None

DCOMP MlS02
System name:.

Personnel Leave Schedule
Systt locatiom
Primary System.ODASD(Management 'Systems)
Decentralized Segments-S'x -MS Directorates
Categories of Individuas covered by the system
All personnel in ODASD(MS)
Categories of records in the system:
File contains name and dates of anticipated future leave
Authority for maintenance of the system:
10 USC 136
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:.
Information is used by the DASD, his Principal Assistant and

'Directors for leave administration within the management responsi-
bilities of the ODASD(MA)

Policies and practices for storing, retrieving, -accessing, 'rtainlng, and
disposing of records In the systen

Storage:
The records arc maintained in the office ofrtheDirEctors-orby -the

Secretary of the Director. Copies are often provided to all 'personnel
concerned.

Retrievability:
Records are short and all entries arexeadily apparent.
Safeguards:
Records are kept in desk of Director or his secretary except in one

Division and one directorate which posts on wall in secretary's
office.

Retention and disposal:
Files are discarded when no longer useful.
System manager(s) and address:
The DASD Management Systems, Room 3E831, Pentagon Buil-

ing. Washington. D.C. 20301
Notification procedure:.
Information may be obtained from:

DASD(MS)
Room 3E831
Pentagon Building
Telephone:. Area Code 202/695-3424

Record access procedures:
Requests from personnel should be addressed to his immediate

supervisor.
Contesting record procedures:
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The rules for access to records and for contesting contents and
appealing initial determinations by the-individual concerned may be
obtained from the SYSMANAGER.

Record source categories:
Roster of employees and enployee response to request fpr vaca-

tion dates.
Systems exempted from certain provisions-of the act-
NONE

DCOMP MS03
System name:

Personnel Records
System location:
Primary System - Office of the Deputy Assistant Secretary of

Defense (Management Systems) (ODASD(MS)), Office of the Assist-
ant Secretary of Defense (Comptroller) (OASD(C)); Pentagon,
Washington, D.C. 20301.
* Decentralized Segments - Four Management Systems Directorates.

Categories of individuals covered by the system:
All personnel in ODASD(MS). , )
Categories of records in the system:

• File contains name, birthdaie, social security number, veteran's
preference, tenure group, service computation date, retirement,
FEGLI, education, previous .employment, additional skills and
awards, current employment record within MS, grade.

Authority for maintenance of'the system:
10 USC 136
Routine uses of records maintained in the system, including-catego-

ries of users and the purposes of such uses:.
INTERNAL USERS, USES, AND PURPOSES
Information is used by the DASD(MS), his Principal Assistant, and

Directors for personnel administration within the management re-
sponsibilities of ODASD(MS). I I .

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Record card in KARDEX file paper records in file folder.
Retrievability:
Filed alphabetically by last name of personnel.
Safeguards:
Records are kept in safe files with access availa.ble to only author-

ized personnel.
Retention ard disposal:
Files are active and are kept current to reflect current personnel

situation. Out-of-date material is disposed of periodically.
System manager(s) and address:
DASD (Management Systems), Room 3E831, Pentagon, Washing-

, ton, D.C. 20301.
Notification procedure:
Information may be obtained from:

DASD(MS) -
Room 3E831
Pentagon
Washington, D.C. 20301
Te!ephone: 202-695-424

Record access procedures:
Requests from personnel should be addressed to Office of the

Secretary df Defense, ODASD(MS), Room 3E831, Pentagon, Wash-
ington, D.C. 20301, including personal identification.

Contesting record procedures:
The -Agency's rules, for access to records and for contesting con-"

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
DD Form 2515, ODASD(MS) personal questionnaire responses;

personnel action forms; SF 171.
Systems exempted from certain provisions of the act:
None

DCOMP MS04
System name:

Civilian Pay time and Attendance Report.
System location:
Primary System - Office of the Deputy Assistant Secretary of

Defense (Manageinent Systems) (ODASD(MS)), Office of the Assist-
ant Secretary of Defense (Comptroller) (OASD(C)), Pentagon,
Washington, D. C. 20301. "

Decentralized Segments - Four Management Systems Directorates,
Categories of individuals covered by the system:
All personnel in ODASD(MS).
Categories of records in the system:
Contains employee's name, organization code, employee's number,

social security number, pay period, hours worked this pay period
(regular, night differential and overtime, holiday and compensatory
by day and ]iay period), leave taken this pay period (annual, sick,
compensatory, AWOL, LWOP/SUSP and other by day and pay
period), time of absence each day, remarks, employee certification of
sick leave, employee initials for leave taken, supervisors' signature
and extension for certification.

Authority for maintenance of the system:
Section 1 12A of Budget and Accounting Procedure Act of 1950,
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
Information is used by the Department of the Army to prepare

payrolls, employee checks, and eafnings and leave statements,
EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at th6 head of this Component's published system notices.
Policies and practices for stoing, retrieving, accessing, retaining, and

disposing of recor&s in the system:
-Storqge:
Cards maintained in envelopes/file folders are stored in time-

keeper's official file cabinets.
Retrievability: I I
,Maintained in sequence by employee's last name. Employee card is

selected to post hours of leave taken and hours worked each pay
period.

Safeguards:
Cards are maintained and used by officially authorized timekeepers

and are kept in secured filing facilities.
Retention and disposal:
Exception data is posted as it occurs and the complete posting and

certification is accomplished at the end of the pay period, Completed
certified cards are hand carried by each timekeeper to ODASD(MS)
office. The- cards are then forwarded to the Personnel Data Branch,

* System manager(s) and address:
DASD (Management Systems), Room 3E831, Pentagon,,Washing.

ton, D. C. 20301.
Notification procedure:
Information may be obtained from:

DASD(MS)
Room 3E831
Pentagodi
Telephone: 202-695-3424

Record access procedures:
Requests from personnel should include personal identification and

-be addressed to: Office of the Deputy Assistant Secretary of Defense
(Management Systems) (ODASD(MS)), Office of the Assistant Sec-
retary of Defense (Comptroller)(OASD(C)), Pentagon, Washington,
D. C. 20301.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 3Z CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Employees' presence (n the job; leave approval (verbal or docu-

mented); overtime approval memoranda; physician certificate; and
official holidays,

Systems exempted from certain provisions of the act:
None
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DCOMP MS05
System name:

Request for Overtime Authorization.
System location:
Primary System - Office of the .Deputy Assistant Secretary of

Defense (Management Systems)(ODASD(MS)), Office of the Assist-
ant Secretary of Defense (Comptroller) (OASD(C)), Pentagon,
Washington, D. C. 20301.

Decentralized Segments - Four Management Systems Directorates
Categories of individuals covered by the system:
All personnel in ODASD(MS).
Categories of records in the system:
Contains requesting organization addressee, request number, date

of request for pay period, organizational elements, hours requested
"(overtime, holiday ,,compensatory), hours worked (overtime, holiday,
compensatory), total hours justification (employee's name, social se-
curity number, hours requested), requesting official and data, pro-
grammed overtime, quarter, fiscal year, requested/used to date, bal-
ance, approved/ disapproved, approving officer and date.

Authority for maintenance of the system:
10 USC 136.
Routine uses of records maintained in the system, includinj catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
Information is used by the DASD(MS), his Principal Assistant, and

Directors to justify and approve overtime -compensation for
ODASD(Mangement Systems) employees.

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policle; and practices for storing, retrieving, accessing, retaining,.and

-disposing of records in the system:
Storage:
Copies maintained in file folders are stored in timekeepers official

file cabinet.
Retrievability:.
Maintained in'sequence by pay period. Employees for which over-

time is requested are listed in the justification section of each form.
Safeguards:
Overtime authorization requests are maintained and used by offi-

cially authorized timekeepers and are kept in secured filing facilities.
Retention and disposal-
These requests (copies) are maintained for the entire leave year.

The approved originals :are ihandcarried along with the Civilian Pay
Time and Attendance Reports by each timekeeper to ODASD(MS)
office from where they are then forwarded to the Personnel Data
Branch. Disposition of each "timekeeper's file folder is made at the
.beginning of each new leave year.

System manager(s) and address:.
DASD(Management Systems), Room 3E831, Pemagon, Washing-

ton, D. C.-20301.
Notification procedure:
Information may be obtained from:

DASD(MS)
Room 3E831
Pentagon
Washington, D. C. 20301
Telephone: 202-695-3424

Record access procedures:
Requests from personnel should include personal identification and

should be addressed to: Office of the Deputy Assistant Secretary of
Defense (Management -Systems) (ODASD(MS)), Office of the Assist-
ant Secretary ofDefense-(Comptroller)(OASD(C)), Pentagon, Wash-
ington, D. C. 2030L

Contesting record procedures:
The Agency's rules for access -to records and for contesting con-

tents and-appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and :OSD Administrative Instruction
No. 81.

Record source categories:.
Initialed by Supervisors and -Directors to justify overtime work for

employee to accomplish peak and excessive workloads.
Systems exempted from certain provisions of the act:
None

DCOMP MS06
System name:

Time and Attendance Report.
System location:
Primary System - Office of the Deputy Assistant Secretary of

Defense (Management Systems)(ODASD(MS)), Office of the Assist-
ant Secretary of Defense (Comptroller) (OASD(C)), Pentagon,
Washington, D. C. 20301. -

Decentialized Segments - Four Management Systems Directorates.
Categories of individuals covered by the sytem:
All personnel in ODASD(MS).
Categories of records in the system:
Contains employee name, social security number, -pay preriod, hours

worked this pay period (regular, night differential, overtime, holiday,
compensation by day and pay period), leave taken this pay period -
(annual, sick, compensatory, AWOL, LWOP/ SUSP and other by
,day and pay rperiod).

Authority for maintenance of the system:
10 USC 136.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
-INTERNAL USERS, USES, AND PURPOSES
Used as an office record of employees time and attendance.
EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retainin& and

disposing of records In the system:
Storage:
Maintained in a notebook and filled in timekeepcer's official file

cabinets.
Retrievability:
Filed by pay period. Each report is in sequence by employee's last

name.
Safeguards:-
'The notebooks are maintained in a file cabinet with access availa-

ble only to authorized personnel.
Retention and disposal:
These records are maintained for the leave year. Disposition of the"

yearly records is made at the beginning of each new leave year.
System manager(s) and address:
DASD(Management Systems), Room 3E831, Pentagon, Washing-

-ton, D..C. 20301.
Notification procedure:.
Information may be obtained from:

DASD(MS)
Room 3E831
Pentagon
Telephone: 202-695-3424

Record access procedures:
Requests form personnel should include personal identification and

be addressed to: Office of the Deputy Assistant Secretary of Defense
(Management SystemsXODASD(MS)). -Office of the Assistant Secre-
tary of Defense (Comptroller)(OASD(C)), Pentagon, Washington, D.
C. 20301.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:.
The Time and Attendance Report is posted from Civilian Pay -

Time and Attendance Reports, MDW, FINW Form 46 TEST (Rev)
I Dec 74.

Systems exempted from certain provisions of the act:
None

DCOMP MS07
System name:

Classified Container Custodian Data, SD 411.
System location:
Decentralized Segments - Four Management Systqms Directorates,

Office of the Deputy Assistant Secretary of Defense (Management
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Systems) (ODASD(MS)), Office of the- Assistant Secretary of De-
fense (Comptroller) (OASD(C)), Pentagon, Washington, D. C. 20301.

Categories of individuals covered by the system.
Names of three individuals respon.sible for eabh classified contain- •

er.
Categories of records in the system:
Contains name, address, and telephone number.
Authority for maintenance of the system:
10 USC 136.
Routine uses of records maintained in the system, including catego-'

ries of users and the purposes of such uses: -

INTERNAL USERS, USES, AND PURPOSES
Information is "used by security personnel or counterintelligence

personnel to contact the individuals in the event classified container
is found unsecured. ,

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (QSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining,and-

disposing of records in the system:.
Storage:
The form for each classified container is attached inside the front"of combination drawer or top drawer.
Retrievability:
Data on name, address, or telephone number may be retrieved

only if classified container is open.
Safeguards:
Information is in locked containers; can only be accessed if classil

fled containers are left open.
Retention and disposal:
Only latest applicable form is affixed to the classified container,

outdated forms are destroyed.
System manager(s) and address:
Each MS Directorate having custody of safes.
Notification procedure:
Information may be obtained from:

Security Officer
ODASD (Management, Systems)
Room 4B915
Pentagon
Washington, D. C.

Record access procedures:
Requests should be addressed to Security Officer, ODASD (Man-

agement Systems), Room 4B915, Pentagon, Washington, D. C.
20301.

Contesting record procedures:
The Agency's -rules for access to records and for contesting con-

tents and appealing initial determihations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Individual responsible for each classified container.
Systems exempted from certain provisions of the act: f
None

DCOMP MS08
System name:

List of personnel and security clearances
System location:
Decentralized Segments,--Four Management Systems Directorates,

Office of the Deputy Assistant Secretary of Defense (Management
Systems) (ODASD(MS)), Office of the Assistant Secretary of De-
fense (Comptroller)(OASD(C)), Pentagon, Washington, D. C. 20301.

Categories of individuals covered by the system:
All personnel in the Directorate.
Categories of records in the system:
Contains name, security clearance, date granted.
Authority for maintenance of the system:
10 USC 136.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES

Information used by each Directorate Sectrity Officer as reference
of security clearance of each individual.

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:.
Typed list in Directorate Security Officer's file.
Retrievability:
Data may be retrieved by name.
Safeguards:
Information is kept in locked classified container.
Retention and disposal:
Only latest list of personnel and access is retained, outdated lists

are destroyed.
-System manager(s) and address:
Each MS Directorate Security Officer.
Notification procedure:
Information may be obtain from:

Security Officer
ODASD (Managemen't Systems)
Room 4B915

* Pentagon
Washington, D. C. 20301

Record access procedures:
Requests should be addresed to Securi(y Officer, ODASD (Man-

agement Systems), Room 4B915, Pentagon, Washington, D. C,
20301.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial detdrminations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Knowledge of all individuals assigned to the Directorate/Divislon.

- Systems exempted from certain provisions of the act:
None

- DCOMP MS1I
System name:

List of Female Employees of OSD/OJCS
System location:
Primary System-Federal Women's Program Coordinator, Room

.4B916, Pentagon Building; maintained in automated form - Army
Data Center.

Decentralized Segment-Director of Personnel and Security, Wash-
ington Headquarters Services (WHS), Department of Defense, Room
3B347, Pentagon, Washington, D. C. 20301.

Categories of indiiduals covered by the system:
All civilian female employees of OSD/OJCS.
Categories of records in the system:
File is extract of Civilian Personnel Data File and contains organi-

zation identification, employee name, Social Security Number, Series,
Grade, Time Basis, Position Title.

Authority for maintenance, of the system:
Executive Order 11246/11375, 'Equal Employment Opportunity,'

as amended by EO 11478, 'Equal Employment Opportunities in the
Federal Government'.

Routine uses of records maintained in the system, includllng catego-
ries of users and the purposes of such uses:

Diredtorate for Personnel and Security, Washington Headquarters
Services (WHS), Department of Defento mail information on Federal
Women's Program to OSD/OJCS Women tmployees. Federal
Women's ProgramCoordinator to locate personnel to recommend to
them training and employment opportunities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated list in Federal Women's Program Coordinator Office.

Automated tape in Army Data Center.
Retrievability:
Listed by organization.
Safeguards:

I

I .... I
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[ List is -kept under lock. Only available to Federal Women's Pro-
gram Coordinator.

Retention and disposal:
Record is new. Revised lists are provided, as required.
System manager(s) and address:
OSD/OJCS Federal Women's Program Coordinator, Room

4B916, Pentagon Building, Washington, D.C. 20301.
Notification procedure:
Information may be obtained from OSD/OJCS Federal Women's

Program Coordinator, Room 4B916, Pentagon Building, Washington,
D. C. 20301.
I Record access procedures:.

Written requests four information should contain the full name of
the individual, organization assignment and Social Security Number.
Visits are limited to Room 4B916, Pentagon Building, Washington,
D. C. 20301. For personal visits the individual should provide DoD
identification prior to access."

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:.-
The Central Personnel Data File prescribed by the Civil Service

Commission.-
Systems exempted from certain provisions of the act:
None

DCOMP PB01
System name:

Personnel File/Biography
System location:
Primary System - Office of Deputy Assistant Secretary of Defense

(rrogram/Budget)/Office of Assistant Secretary of Defense (Comp-
troller)

Categories of individuals covered by the system:
All civilian personnel assigned to the Office of Deputy Assistant

Secretary of Defense (Program/ Budget)
Categories of records in the system:
System contains personnel name, home address, home phone, posi-

tion title, present grade, date of present grade, date of birth, place of
birth, marital status, civil service status, veteran preference, reserve
status, social security number, education, experience, special qualifi-
cations.

-Authority for maintenance of the system:

United States Code, Annotated Title 10 136B
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used by the Deputy Assistant Secretary for personnel information
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:

Storage:
Papei record in loose leaf binder.
Retrievability:
Filed chronologically and by Directorate.
Safeguards:
Building employs security guard: Binder is stored in safe.
Retention and disposal:
Data is updated with personnel changes. Data are destroyed

through normal trash disposal. The data is never moved to the
Federal Records Center, Federal Archives and Record Center, Na-
tional Archives or other designated depository.

System manager(s) and address:
Deputy Assistant Secretary (Program/Budget)
Notification procedure:
Information may be obtained from:

ODASD Administration, Personnel Office
Room 3A346
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/697-1759

Record access procedures:.

Requests from individuals should be addressed-to: Office of
Deputy Assistant Secretary (Program/ Budget)/Office of the Assist-
ant Secretary of Defense (Comptroller), Room 3E838, Pentagon,
Washington, D.C., 20301

Contesting record procedures:
Contest to file may be filed with Deputy Assistant Secretary of

Defense (Program/Budget)/OASD (Comptroller), Room 3E838,
Pentagon, Washington, D.C., 20361

Record source categories:
File contents obtained from personnel file Office Secretary of

Defense, Personnel Data.
Systems exempted from certain provisions of the act:
None

DCOMP PBO2
system name:

Personnel- Roster
System location:
Primary System-Office of Deputy Assistant'Secretary of Defense

(Program/Budget)/Office of the Assistant Secretary of Defense
(Comptroller), Directorate for Procurement

Categories of Individuals covered by the system:
All civilian personnel assigned to the Directorate for Procurement.
Categories of records In the system:
System contains personnel name, address, phone, name of relative

in case of emergency, name and phone of doctor, personal history.

Authority for maintenance of the system:
United States Code Annotated Title 10, 136B.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by the Director of Procurement for Personnel Information.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records n the system:
Storage:
Paper records in loose leaf binder.

Retrievability:
Filed alphabetically by last name.
Safeguards:
Building employs security guard. Folder is stored in safe.
Retention and disposal:
Data is updated with personnel changes. Data are destroyed

through normal trash disposal. The data is never moved to the
Federal Records Center, Federal Archives and Record Center, Na-
tional Archives or other designated depository.

System manager(s) and address:
Director for Procurement
Notification procedure.
Information may be obtained from:

ODASD Administration, Personnel Office
Room 3A346
Pentagon Building
Washington, D.C. 20301
Telephone: Area Code 202/697-1759

Record access procedures:
Requests from individuals should be addressed to: Directorate for

Procurement, ODASD (P/B)/ OASD(C), Room 3D883, Pentagon,
Washington, D.C. 20301

Contesting record procedures:
Contest to file may be filed with Deputy Secretary of Defense

(Program/Budget) Office of Assistant Secretary of Defense (Comp-
troller), Room 3E838, Pentagon, Washington, D.C. 20301.

Record source categories:
Roster contents obtained from Personnel file, Office Secretary of

Defense, Personnel Data and individual personnel.
Systems exempted from certain provisions of the act:
None

DCOMP PB03
Systeii name:

Personnel Roster
System location:
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Primary System - Office of Deputy, Assistant. Secretary of Defefise
(Program/Budget); Office of'Assistant Secretary, of Defense (Comp.-
troller)) (OASD(C)), Directorate. for- Research and Development.

Categories of individuals covered by the sysfem-
All civilian personnel assigned to the Directorate for Research- and

Development.
Categories of records ini the systemr
System contains personnel social security number, name, date of'

birth, grade, step, position number, date, of' grad, dhte of step,
position title, service computations date; veterare, preference, job
series, presett salary, salary next.level.

Authority for maintenance. of thetsystem:
United States Code Annotated Title 10, 136B.
Routine uses of records maintained in, the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
Used by the Director for Research and Developmenr for personnel

information.
EXTERNAL USERS, USES, AND, PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's. published, system, notices.
Policies and practices. for storing, retrieving,, accessing, retaining, and

disposing, of records in the system:
Storage:
Paper records in file folder.
Retrievability:.
Filed alphabetically by last, name.
Safeguards:
Building employs.security, guards Folder is stored in safe_
Retention and disposal:
Data is. updited with, personnel chlangrs. Data i's destroyed, by

tearing,, shredding,, or burning.
System manager(s) and address:
Director for Research and Development.
Notification procedure:
Information may be obtained from-

ODASD(Administration), Personnel Office
Room 3A346
Pentagon
Washington;. D.C. 20301
Telephone: 202-697-1759

Record, access procedures:.
Requests from individuals, should: be addressed to: Directorate for

Research: and Development,, ODASD(P/B), O.6SD(C),. Room
313857, Pentagon, Washington,. D.C, 2030L

Contesting record procedures:
The Agency's rules for access to records and for contesting: con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction -
No. 81.

Rec6rd source categories:
Roster contents obtained from personnel file Office Secretary of

Defense, Personnel Data.'
Systems exempted from certain provisions of the'act-
None

DCOMP PB04
System name:

Personnel Roster
System location:.
Primary System - Office of' Deputy Assistant Secretary of Defense

(Program/Budget), Office of the- Assistant. Secretary, of Defense
(Comptroller), Directorate for Program and Financial Control-

Categories, of individuals, covered by. the' system:.-
All civilian personnel assigned to, the Directorate for Program- and

Financial Control.
Categories of records in the system: .

System contains personnel name, position title, series/grade, posi-
tion description number, security classification, age, years of service,
veteran's preference.

'Authority for maintenance of the system:
United States Code Annotated Title 10, 136B.

Routine uses of records maintained in the system, including, catego-
ries of users and the purposes of such uses:

INTERNAL USERS, USES, AND PURPOSES
Information is- used by the Director for Program, and Financial

control for personnel information.
EXTERNAL USERS, USES, AND- PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

- Uses at the head of this: Component's published system- notices.
Policies and practices for storing, retrieving, accessing, retaining, nd

disposing of records imthe system:
Storage=
Paper records in loose leaf bintler.
Retrievability:
Filed alphabetically, by last name.
Safeguardsr
Building employs security guards. Binder is.stored irt safe.
Retention and disposal:
Data is updated with personnel changes. Data, is destroyed 'by

tearing, shredding, or burning.
System manager(s)-and address:.
Director for Program and Financial Control.
Notification procedure:
Information may be obtained from:

ODASD(Actministration). Personnel Office
Room 3A346
Washington, D. C. 203Q1
Telephone: 202-697-1759

Record access procedures:
Requests from individuals should be addressed to: Directorate for

Program and Financial Control, ODASD(P/B), OASD(C),, Room
3B872, Pentagon, Washington, D. C. 20301.

Contesting record procedures:
The Agency's rules for access, to records. and, for contesting con.

tents and appealing, initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Adminsitrative Instruction,
No. 81.

Record source categories:
Roster contents obtained' from personnel file Office, Secretary. of-

Defense, personnel data.
Systems exempted from certain provisions of the act:
None

DCOMP SP01

System namer
Industrial Personnel Security CIqarance Case Files.
System location: -
Primary System-Directorate for Industrial Security Clearance

Review (DISCR), Office of the Deputy Assistant Secretary of De-
fense (Security Policy), ODASD(SP))' I

Decentralized Segments-Active case files, Eastern and Western
Field Offices, DISCR,, ODASD(SP); Inactive case files, US, Army
Investigative Records Repository, Ft. Meade, Maryland.

Categories of individuals covered by the system:
Government contractor employees whose industrial security clear-

ance cases were referred to the ODASD(SP), DISCR, for adjudica-.
tion uider Executive Order 10865 as implemented by DoD Directive
5220.6; these cases pertain: only to the individuals who cannot be
granted clearance by the Defense Industrial Security Clearance
Office (DISCO), Defense Supply Agency (DSA), Columbus. Ohio.

Categories of records in the system:
Alphabetical card, index files for identification and location of case

files within the DISCR.
Individual case files include general correspondence rclatin& to

case, investigative reports prepared by various investigative agencleg
conducting security clearance investigations, DISCO referral recoin-
mendation, determinations of the Screening Board, Examiners and
the Appeal Board, DISCR, with, implementing documentation, li.
eluding but not limited to, Statement of Reasons (SOR) issucd to
individual, his answer to the SOR, transcripts of hearings and exhlib.
its.

DISCR case correspondenc files maintained by case number, In-
eluding case correspondence initiated by DISCR- (excluding the
Eastern and Western Field Offices) with individuals, employers, at'
torneys, congressmen and investigative agencies.

Additionally, correspondence files include copies of Screcnhig
Board determinations and Appeal Board determinations from, July
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1967 to date in anticipation of necessity of furnishipg an index and
register of administrative determinations under FOIA PL 93-502 Sec-
tion 552.a(2)(c).

Files of Examiner's determinations from July 1967 to date is being
assembled in anticipation of possible necessity of furnishing an index
and register of administrative determinations under FOIA, cited
above, and pending Supreme Court Case No. 74-489, re: Withholding
of U.S. Service Academies Honor and Ethics Code adjudications
with names and other identifying information deleted.

DISCR Reader Files including DISCR-initiated correspondence,
Screening Board determinations and Appeal Board determinations.

Decentralized Reader File segments of copies of Examiner's deter-
minations and Appeal Board determinations to Department Counsels'
Office and Screening Board, DISCR, and Western and Eastern Field
Offices.

Chronological correspondence file of letters from assigned trial
counsel to individuals, attorneys or counsel, and other Federal Of-
fices for hearing arrangements.

Authority for maintenance of the system:
Executive Order 10865, 'Safeguarding Classified Information

Within Industry', dated February 20, 1960, as amended by Executive
Order 10909, dated December 7, 1966.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Purpose is to determine whether it is clearly consistent with the
national interest to grant an individual access to classified informa-
tion.

DISCO, DSA, -initiates investigation at request of employer and
may grant but not deny clearance.

ODASD(SP), DISCR, determines individual's eligibility for secu-
rity clearance and .notifies the individual, his employer and DISCO,
DSA, of final decision.

Department of Justice in cases where individual seeks federal court
review of adverse administrative determinations under the Industrial
Security Clearance Program.

U.S. Army, JAG, U.S. Army Claims Services, Ft. Meade, Md., in
cases where claims for reimbursement are requested by an applicant.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

File folders, vertical file cards
Retrievability:
Active files alphabetically by name or by case number.
Inactive files by individual's name date and place of birth and

social security number.
Safeguards:
Records are stored in security combination lock file containers

accessible only to DISCR authorized personnel.
Unlnown for users other than DISCR.
Retention and disposal:
Pending records rpanagement schedule development by OSD Rec-

ords Management Office.
Primary alphabetical card index file retained permanently in Cen-

tral Office, DISCR. Alphabetical Index Cards for case control pur-
poses in sub-offices, i.e., Screening Board, Department Counsel's
Office, Appeal Board, and Western and- Eastern Field Offices re-
tained during active processing of cases and then destroyed.

All Reader Files destroyed within 60 days of issue.
System manager(s) and address:
.Deputy Assistant Secretary of Defense (Security Policy), Director-

ate for Industrial Security Clearance Review, Pentagon, Washington,
D.C.

Notification procedure:
Information may be obtained from:

ODASD(SP), DISCR, Room 3D-282, Pentagon, Washington,
D.C. 20301.

Record access procedures:
Requests from individuals should be addresed to ODASD(SP),

DISCR, Room 3D-282, Pentagon, Washington, D.C. 20301.
Written requests should include the individual's full name, date and

place of birth, social security number and notarized signature.
Copies of records requested, subject to statutory exemptions, will

be provided after payment of search and copy fees and requester will
state his intention to pay fees with request for records.

The records requested and available, subject to statutory exemp-
tions, may be made available to individuals for review at the follow-
ing locations:

Freedom of Information Agency

Room 3D.282. Pentagon, WVashington, D.C.
Administrative Director. Eastern Field Office
26 Federal Plaza, Room 4018
New York, Ncw'York 10007
Administrative Director, Western Field Office
1532 Third St., Suite 210, Nicholas Bldg.
Santa Monica, California 90401

Fees for search and additional copying required to coniply with
statutory exemptions must be borne by the individual requesting the
revirw of the records.

Contesting record procedures:.
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
DIS, OSD; DISCO, DSA; individual sources exempted.
Systems exempted from certain provisions of the act:
Statutory 5USC 552(kX5).

DCOMP SP03
System name:

Administrative Files on Active Psychiatric Consultants to DoD.
System locatiom
Directorate for Industrial Security Clearance Review (DISCR),

Office of the Deputy Assistant- Secretary of Defense (Security
Policy), (ODASD(SP)).

Categories of Individuals covered by the system:
Psychiatric Consultants who have entered into agreement with the

Department of Defense to conduct psychiatric examinations of indi-
viduals qpplying for industrial security clearance for access to classi-
fied information required in performance of their work for classiried
Government contractors.

Categories of records In the system:
Records filed alphabetically by last name of psychiatrist consisting

of correspondence concerning agreement to conduct psychiatric ex-
aminations requested by the Government and initiation and confirma-
tion of security clearance issued to psychiatrists.

Current list of active DoD psychiatric consultants.
Alphabetical card index file for identification and address of active

psychiatric consultants.
Authority for maintenance of the system: Executive Order (E.O.)

10865, dated February 20, 1960, as amended by E.O. 10909, entitled
'Safeguarding Classified Information Within Industry.'

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses.

Purpose is to maintain record of active psychiatric consultants
available to conduct psychiatric examinations of individual applicants
for industrial personnel security clearance in convenient geographical
areas.

Psychiatric consultants having active professional service agree-
ments with and having been granted security clearance by the DoD
are used by DISCR, ODASD(SP), and Industrial Security Clearance
Office (DISCO), Defense Supply Agency (DSA), in processing re-
quests for industrial personnel security clearance of individuals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:.
Paper records in file folders; vertical file cards.
Retrievability:
Alphabetically by surname.
Safeguards:
Records are stored in security combination locked file cabinets

accessible only to DISCR authorized personnel.
Unknown for DISCO.
Retention and disposal:
Pending records management schedule development by OSD Rec-

ords Management Office.
Records on individual psychiatrists retained for duration of profes-

sional services agreement and destroyed when agreement terminated-
System manager(s) and address:
Deputy Assistant Secretary of Defense (Security Policy), Direcior-

ate for Industrial Security Clearance Review, Pentagon, Washington,
D.C.

Notification procedure:.
Information may be obtained from:

ODASD(SP), DISCR
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Room 3D-282
Pentagon
Washington, D.C. 20301

Record access procedures:
Requests from individuals should: be addressed' to ODASD(SP),

DISCR, Robm 3D-282,. Pentagon, Washington, D.C. 20301.
. Written requests should include- the individual's full' name; date and

place of birth; and! notarized signature.,
Copis of records requested will' be provided after payment of

search and copy fees, and requester will state his intention- to pay
fees With request for records.

The records. requested may be made available to individuals, for
review at the folloWing locations-

DISCR, ODASD(SP)
Room 3D-282, Pentagon, Washington, D.C. 20301
Administrative Director, Eastern Ficld'Office
'26 Federal Plaza, Room' 4018'
New York, New York 10007
Administrative Director, Western Field. Office
1532 Third St., Suite 210, Nicholas Bldg.
Santa Monica, California, 90401

Contesting record procedures:
The agency's rules, for access to records, and, for contesting con-

tents and appealing initial determinations by the individual concerned
may be qbtamed, from, the SYSMANAGER.

Record source categories:
Copy of Letter of Consent (for security clearance); DSA Form

560a-R; Correspondence'with individuaLpsychiatrists,
Systems exempted, from certain. provisions, of the. act:
None

DCOMP, S204
'System name:

.Motions for Discovery of Electronic Surveillance Files-
System location.
Primary System-Security Plans, and, Programs Directorate, Office

of the- Deputy Assistant Secretiry of Defense (Security. Policy),
ODASD(SP), Washington, D. C. 20301

Decentralized Segments-Office ofrthe Deputy Assistant Secretary
of Defense- (Administration), ODASD(ADMIN), W'ashington; D. C.
20301

Categories of individuals covered by the system:
Those individuals- and/or organizations on which the Department

of Justice has requested information upon which to base their reply
to. court-approved motions, for discovery' of el ctronic surveillance.

Categories of records in the system."
Chronological: listing for identification and location of files., Indi-

vidual .e files to include original' and, subsequent requests. from the
Department of Justice, file copy of memorandum to the- Doa Con-
ponents directing search, of their records, indices, etc.; and copy of
DoD response to the Department of Justice.

Authority for Inaintenance of.the system-,
Admin. Instruction 15/5:
Routine uses' of records maintained in: the system, including catego-

ries of users and, the purposes of such, uses:
Preparation of response to Department of Justice- as well as any,

subsequent inquiries from that office. Department of Justice response
to court-approved motion, for discovery.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:'
Paper records in file folders
Retrievability:
Filed by case ndme
Safeguards:
Records are stored in. security, combination, lock file. containers

accessible only by SP&P personnel.
Retention and disposal II
Records are' permanent. They' are retained, in. active file until end:

of calendar year in which project is completed, held: one additional
year in. inactive- file and. subsequently( retired to' Washington National
Records, Center

System manager(s) and address:
The Deputy Assistant Secretary of Defense (Security Policy), Se-

curity Plans andPrograms Directorate, Pentagon. Washington,, D. C.
20301

Notification procedure:
Information may. be obtained from:

ODASD(SP), SP&P
Room 3C-27L

Pentagon
Washington, D_ C_ 20301
Telephone: Area Code- 202/697-3969

Record'access- procedures-
Requests. from individuals should be addressed to. Office of the

Deputy Assistant. Secretary of Defense (Security Policy), Security,
Plans and Programs Directorate, Room. 3C-271, Pentagon, Washing-'
ton, D. C 20301

Written requests for information should contain the full name. or
the individua, date and' place of birth, social security number and
notarized signature.

Copies of records requested', subject to. statutory exemptions, will
be provided after payment ofsearch and copy fees. and requester will
state his intention to pay fees with request for records.

The records requested may be made available to individuals ror
review, at the following locations-

ODASD (Security Policy).
Room 3C271
Pentagon.
Washington, D. C. 2030L

Contesting record procedures:
The agency's, rule for access to, records and- for contesting contents

and appealing initial determinations by the individual concerned' may
be obtained from, the SYSMANAGER.

Record source, categories:
Department of Justice formal, written inquiries,, and, internal corre-

spondence necessary to gather information to make replies to such
inquiries.

Systems. exempted' front certain provisions of the, act:
NONE

DGCO2
System. name-

Private Relief Legislation File
System location:
Primary System - Office of the General, Counsel, Office of the

Secretary of Defense, Pentagon, Washington, D.C. 20301,
Categories of individuals-covered by the system:
,IndividialT for whom, private'relief legislation has been introduced

in Congress.
Categories of records ih the system:
Private: relief legislation, files; of the Office of the General Counsel,

Office of the Secretary of Defense, contain: the history of legislation
concerns individuals and contains information about them.

Authority for maintenance of the system:
Title 10, U.S. Code; Section: 133, and 137
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Routine use of the files, is by the attorneys in the Office of the

General Counsel, Office of the Secretary of Defense and personnel in'
the Department of Defense.

Purpose of the files is to produce working, papers in development
of a department position.

Policies and practices for storing, retrieving, accessing, retailnlng, and
disposing of records ini the-system-

Storager
Paper records in file folders.
Retrievability:
Filed. by name and, bill, number.
Safeguards:
Stored .in metal filing cabinets where they are kept in aL locked

room.
Retention and: disposal:
Files are retained as' long as'there is an office interest in the

legislation after which they are destroyed or retired to the Federal,
Records. Center, Suittand, Maryland

System manager(s)-and address:
Director, Legislative. Reference Service, Officc of the General

Counsel, Office of the. Secretary of Defense, Room. 4A948,. Pentagon,
Washington, D.C. 2030f.

Notification procedure:
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Written request for information should be addressed to the SYS-
MANAGER, Director, Legislative Reference Service, Office of The
General Counsel, Office of the Secretary of Defense, Room 4A948,
Pentagon, Washington, D. C. 20301. Valid proof of .identity is re-
quired.

Record access procedures:
Procedure for gaining access "by an individual to 1is records may

be obtained from the following:
Office of the Assistant General Counsel -(Manpower, Health &

Public Affairs)
Room 3E977
Pentagon
Washington, D. C. 20301
202-OX7-9657

Contesting recordflrocedures:
Office of the Assistant General Counsel (Manpower, Health &

-Public Affairs), Office of -the Secretary of Defense, Room 3E977,
Pentagon, Washington, D.C. 20301 may be contacted to obtain rules
for contesting contents oT records and appealing initial determina-
tions.

Record source categories:
Information contained in Private Relief Legislation files is obtained

from various sources including correspondence with the Legislative
Branch and inputs by the components of the Department of Defense.

Systems exempted from certain provisions of he act:
None

DGC03
System name:

General Administrative File
System location:
Primary System - Office -of the 'General -Counsel, Office of the

Secretary of Defense, Pentagon; Washington. D. C. 20301
Categories of individuals covered by:the system:
Individuals who bave had certain incidents in 'their lives come

within the purview of the Office of the General Counsel, Office of
the Secretary of Defense.

Categories of records in the system:
General administrative files of the Office of the General counsel,

Office of the Secretary of Defense, which are -used in the perform-
ance of the functions of the office. Some of the cases concern
individuals and contain information About them. Such cases are filed
by the individual's name as these cases relate to the legal problems of
the Department of Defense.

Authority for maintenance of-the system:
Title 10, U.S. Code, Section 137
Routine uses' of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Routine use of the files is by the attorneys in the Office of the

General Counsel; Office of the Secretary of Defense, and DoD
-components.

Purpose of the files is to provide information for attorneys in the
Office of the General Counsel to aid in solving the various legal
problems for the -Secretary of Defense.

Policies and practices for storing, retrieving, accessing, retaining, -and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed by subject.
Safeguar s:
Stored in metal filing cabinets and metal safes depending on classi-

fication.
Retention and disposal:
Files are retained as long as there is an office interest in thc'case

then they are destroyed or retired to the Federal Records Center,
Suitland, Maryland.

System manageks) and address:
Deputy General Counsel. Office or the Secretary of Defense,

Room 3E980, Pentagon, Washington, D. C. 20301.
Notification procedure:
Written request for information should be addressed to the SYS-

MANAGER, Deputy General Counsel, Room 3E980, Pentagon.
Washington, D. C. 20301. Valid proof of identity is required as well

as the pertinent dates and subject matter whic'h caused 'the individ-
ual's involvement with the office.

Record access procedures:
Procedure for gaining .access by an ind'iidual to Iis records may

be obtained from the follouing:
Office of the Assistant General Counsel (Manpower Heath &

Public Affairs)
Room 3E977
Pentagon
Washington. D. C. 20301
202-OX7.9657

Contesting record procedures:
Office of the Assistant General Counsel (Manpower, Health &

Public Affairs), Office of the' Secretary of Defene, Room 3E977,
Pentagon, Washington, D. C. 20301 may be contacted to obtain rules
for contesting contents of records and appealing initial determina-
tions.

Record source categories:
Information contained in general administrative files is obtained

from various sources including correspondence, investigatims per-
formed by other agencies and general administrative records of the
Department of Defense.

Systems exempted from certain provisions of the act:
None

DHA 04
System name:

Variable Incentive Pay for Medical Officers-Data Management
System

System location:
Air Force Data Services Center, Headquarters, United States Air

Force, The Pentagon, Washington, D.C. 20330.
Categories of individuals covered by the system:
Military physicians on active duty during the reportirg period
Categories of records in the system-
Partial file containing various materials contained in each individ-

uals master personnel record. This system contains SSAN, rank or
grade, position held, and information concerning 'professional educa-
tion, pay status, and other related information regarding -the N'ariable
incentive pay programs.

Authority for maintenance of the systene
Title 37, United State Code, Chapter 5, Section 313
Routine uses of records maintained in the syzt, incuding ego-

ries of users and the purposes of such uses:
Used by the Health Studies Task Force, Offi& of the Assistant

Secretary of Defense (Health Affairs) to meet statutory requirements
of Title 37, USC Chapter 5, Section 313.

Polieies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the syster

Storage:-
Magnetic tapes in Air Force Data Services Center Tape Library
Retrievabilitys
By Social Security Number
Safeguards:
Magnetic tapes are maintained by the Air Force Data Services

Center with access only by authorized user number.
Retention and disposal:
Magnetic tapes are maintained until expiraticn of Section 313,

Chapter 5, Title 37, USC.
System managers and address:
Chairman. Health Studies Task Force, Office of the Assistant Sec-

fetary of Defense (Health Affairs), The Pentagon. Washington, D.C.
20301.

Notification procedure:
Information may be obtained from:

Executive Assistant
Office of the Assistant Secretary of Defense (Health Affairs)
Room 3E172. The Pintagon
Washington, D.C. 20301
Telephone number. 202-697-2115

Record access procedures:
lR uecsts Trom individuas should be addressed to-

Office ofthe Assistant Secretary of Defense (Health Affairs)
The Pentagon
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Washington, D.C. 20301
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the.individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81,

Record source categories:
Central personnel files of the'Military Services.
Systems exempted front certain provisions of the act:
None

DISA 01
System name:

ISA TELEPHONE DIRECTORY'
System location:
Primary System - Administrative Office, OASD(ISA).
Categories of individuals covered by the-system:
Any employee of ISA.
Categories of records in the system:.
Directory contains employees' names, office and home phone num-

bers by organizational element and room number.
-Authority for maintenance of the system:
U.S. Code (Annotated) #5 and Federal Personnel Manual, "Chapter

293.
Routine uses of records maintained in the system, including °catego-

ries of users and the purposes of such uses:
Internal use of all ISA employees.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:-
Storage:
Desk-Top.
Retrievability:
Listed alphabetically by name and organization.
Safeguards:
Building employs security guards.
Retention and disposal: -

Directory is re-issued quarterly.
System manager(s) and address:
OASD(ISA), the Pentagon, Washington, D.C.
Notification procedure:
Information may be obtained from:

OASD(ISA) ,
Room 4E821.
Pentagon Building
Washington, D.C. 20301.
Telephone: Area Code 202/697-8126

Record access procedures:
Requests from individuals should be addressed to' OASD(ISA),

Room 4E821, Pentagon, Washington, DC 20301.
Written requests for information should contain the full name of

the individual, current address and telephone number.
Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained from OASD(ISA), Room 4E821,
Pentagon, Washington, D.C.

Record source categories:
Information is supplied by the irdividuals listed.
Systems exempted from certain provisions of the act
None.

DISA 02
System name:

ISA LOCATOR FILE
System location:
Primary System -Administrative Office,-OASD(ISA)
Categories of individuals covered by the system:
All employees of ISA. ,
Categories of records in the system:
Contains employee names, grades, service no. or SSN, years of

service, date of birth, place of birth, home address; home phone no.,
marital status, number of dependents, security clearance, date of

clearance, date reported, reserve status, mobilization designation, and
office room and phone number.

Authority for maintenance of the system:
U.S. Code (Annotated) #5 and Federal Personnel Manual, Chapter

293.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Internal Locator Uses.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Card file box - table top.
Retrievability:
Filed alphabetically by last name of employee.
Safeguards:
Building employs security guards. Records are maintained in areas

with controlled access to authorized personnel only.
Retention and disposal:
Permanent
System mhnager(s) and address:
OASD(ISA), Admin. Office, the Pentagon, Washington, D.C.
Notification procedure:
Information may be obtained from:

OASD(ISA)
Room 4E821
Pentagon Building
Washington, D.C. 20301
Telephone: Aiea Code 202/697-8126

Record access procedures:
Requests from individuals should be addressed to: OASD(ISA),

Roo n 4E821, Pentagon, Washington, D.C. 20301.
1V tten requests for information should contain the full nane of

the individual,,current address and telephone number.
Contesting record procedures:
The Departnent's rules for contesting contents and appealing Ini-

tial determination may be obtained from OASD(ISA), Room 413821,
Pentagon, Washington, D.C.

Record source categories:
Information is supplied by the individual listed.
Systems exempted 'from certain provisions of the act:
None

DISA 03
System name:

Organizational Personnel Files and 201 Files
System location:
Administrative Office, OASD(ISA)
Categories of individuals covered by the system:
All military and civilian employees
Categories of records in the system:
Contains individual assignment orders and copies of other person-

nel actions affecting named individual.
Authority for indintenance of thp system:
U.S. Code (Annotated) 5, and Federal Personnel Manual, Chapter

293.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel Management.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alplipbetically by last name of eriployee.
Safeguards:
Building security guards, Mosler safe, controlled access to author-

ized personnel.
Retention and disposal:
Permanent while assigned to OASD(ISA) th n in inactive file for

one year.
System manager(s) and address:
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OASDUSA) Administmtive Office, 1Pentagon, Washington. J.C.
20301

Nofificaflon procedure:
Information can be obtained from OASD(ISA), Room 4ES21,

Pentagon,Washington, D.C. 20301.
Record access procedures:
Requests from individuals should be addressed to: OASD(ISA).

Room 4ES21, Pentagon, Washington, D.C. 20301
Written -equests for inFormaion should contain the full name of

the individual, current address and telephone number.
Contesting record -procedures:
The Department's -rules for contesting contents and appealing ini-

tial determinations may be obtained from: OASD(ISA), Room
4E821, Pentagon, Washington, "D.C. 20301

Record source categories:
Military Services, OSD Military Personnel, Civil Service Commis-

sion, OSD Civilian Personnel, State Department.
Systems exempted from 'certain provisions of The 'et:
None

DLAO1

System mme:
Security Clearance File
System locatioin
Primary System-Qffice of Research and Administrztion, Assistant

to the Secretary of Defense (1egislative Affairs, Washington, DC
2030L

Categories of individuals covered by the -system:
-, Congressional Staff Personnel.

Categories of xecords in the-system:
Card file listing security clearances for congressional staff person-

nel.
Authority for maintenance ofthe stem:
Executive Order 11652.
Routine uses of xecordls -maintained in -the system, Including catego-

ties of users ndthe purposes-ofsuch ses:
When -classified matcials submitted to Ifembers or committees of

Congress, the card file is screened to insure Tit :the person receiving
the mratrial is properly cleared.,

Policies and practices for storing, Tretrie-ing, -accessifg,-retaining, and
disposing of records in the'system:

Storage:
Vertical ile -cards.
Retrievability:.
-Card files are isted alphabetically by last name and committee -or

Member to whom assigned.
Safeguards:
Afforded appropriate protection at all -times.
Retention and disposal:
Kept on personnel only during the time employed by the Con-

System manager(s) and adresr.
- Office of Research and Administration, Assistant to the Secretary
of Defense (Legislative Affairs), Washington, DC 20301.

Notification procedure:
Requests should be addressed to the SYSINMANAGER.
Record access procedures:
Procedures for gaining access should be directed to:

Office of Research and Administration, Assistant to the
Secretary oTfDefense (Legislative-Affairs).

Room 3D932.
Pentagon Bu-lding.
WashingtonDC 20301.
Telephone: 202-697-9166.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

ients and appealing initial -determinations by the -individual .concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Certificate of Clearance (SD Form 176) is received from Director

for Personnel and Security,- Washington, Headquarters Services, De-
partment of Defense. -

Systems exempted fronm certain provisions of the act:
None.

- DLA02
System name:.

Biographic Data File.
System location:
Primary System-Office of Research and Administration for the

Assistant to the Secretary of Defense (Legislative Affairs), Wwling-
ton, DC 20301.

Categories of individuals coverera the system:
Members of Congress
Categories of records In ihe system:

M.iographic data fles include date and place otbirth, marital status,
educaional background, military service, voting district, and voting
record pertaining to Defense issues.

Authority for maintenance ofThesystem:
Title 10, US Code, Section 133.
lRoutine -uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Routine use of public background information is helpful to DOD

officials meeting Members of Congress on trips; in *hearings; and in
discussions of problem areas. Knowing the generalized backgromnd
of the Member is conducive o intelligent discssion of mutual prob-
lems.

Purpose-To assist Legislative Liaison officers in presenting material
to indt iduril Ccngressmen, and to aid Defense witnesses in preparing
for testimony before Congressional committees.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system.

Storage:
Paper records in file folders.
Retrlerabillty:
Filed alphabetically.
Safeguards:
Stored in locked metal Filing cabinet.
Retention and disposal:
Biographic data on incumbent members is maintained -for ,heir

entire term of office.
System manager(s) and address:
Office of the Assistant to the Secretary of Defens (Legislative

Affairs).
Notification procedure
Written requests for information should be addressed to the SYS-

MANAGEL
Personal visits are directed to Room 3D932, Pentagon, Washing-

ton, DC. Valid proof ofridentity is required.
.Record access procedures:
Procedures for gaining access by an individual may be obtained

from Lthe following:
Director, Research and Administration, OATSD(LA).
Room 3D932.
Pentagon Building
Washington. DC 20301.
Telephone: 202-697-9166.

Contesting record procedures:
The Agency's rules for access to xecords and for contesting and

appealing initial 4eterminations by the individual concerned are con-
tained in 32 CFR 286b and OSD Administrative Instruction No. 81.

Record source categories:
Data is gathered from the Congressional Quarterly, Congresinal

Record, Congressional Director and other printed media pertaining
to Members of Congress.

Systems exempted from certain provisions of the act:
None

DMRA&L 01.0
System name:

Teacher Correspondence Files
System location:
Teacher Recruitment Section, Staffing Branch. Office of Depend-

ents Schpols. Office of Assistant Secretary of Defense (Manpower,
Reserve AfTairs and Logistics), Room 120, Hoffman building, 2461
Eisenhower Avenue. Alexandria, Va. 22331.
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Categories of individuals covered by the system:
Any individual witp whom or about whom the Teacher-Reruit-

ment Section has correspondence. -

Categories of records in the system:
File contains all correspondence received from and responses to

individuals writing the Teacher Recruitment Section.
Authority for maintenance of the-system:
PL 86-91
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
Teacher Recruitment Section - To maintain accurate record of

correspondence with individuals making inquiry to Section, any indi-
vidual records might be transferred to any component of the Depart-
ment of Defense having a need to know in the performance of
official business.

EXTERNAL USERS, USES, AND PURPOSES
Records may be disclosed to law enforcement or investigatory

authorities for investigation and 'possible criminal prosecution, civil
court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining,'and
disposing of records in the system:

Storage:
Paper records in individual's file folder.
Retrievability:
Filed alphabetically be either the last name of the correspondent or -

the last name of the employee/applicant the correspondence con-
cerns.

Safeguards:
Building employs security guards, office locked during nonbusiness

hours.
Retention and disposal:
Files are retained for three years.
System' manager(s) and address:
Director, Office of Dependents Schools, Office of the Assistant

Secretary, of Defense (MRA&L), Pentagon, Washington,. D. C.
20301.

Notification procedure:
Information may be obtained from:

Chief, Teacher Recruitment Section, DoD
Office of'Dependents Schools
Room 120, Hoffman Building
2461 Eisenhower Avenue
Alexandria, Virginia 22331
Telephone: 202-325-0885

Recordaccess procedures:
Requests from individuals should be addressed to: Teacher Re-

cruitment Section, Office of Dependents Schools, Office of the As-
sistant Secretary of Defense (MRA&L), Pentagon, Washington, D.
C. 20301.

Written requests for information should contain full name and
address of the individual.

For personal visits, the individual should be able to provide some
acceptable identification such as driver's license or other identifica-
tion card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Correspondence initiated by the individual or by others-on his or

her behalf and replies.
Systems exempted from certain provisions of the act:
None

DMRA&L 02.0

System name: 
0

Teacher Application Files.
System location:
Teacher Recruitment Section, Staffing Branch, Personnel Division,

DoD, Office of Dependents Schools; Office of the Assistant Secre-
tary of Defense (Manpower, Reserve Affairs and Logistics), Room
120, Hoffman Building, 2461 Eisenhower Avenue, Alexandria, Va.
22331.

Categories of individuals covered by the system:
Any citizen who applies for a position with the DoD Office of

Dependents Schools.
Categories of records in the system:
File contains-all papers and forms relating to individual's iippliea-

tion for employment to include SF 171, Personal Qualifications State-
ment; DD 1835, DoD Dependents Schools - Application Index: DD
1836, Supplemental Application for Employment with DoD Overseas
Dependents Schools; DD 1456, Professional Evaluation Department
6f Defense Overseas Dependents Schools; DD 1453, Record of Per-
sonal Interview; official college transcripts; copy of teaching certifi-
cates; copy of birth certificate and correspondence to or concerning
applicant.

Authority for maintenance of the system:
PL 86-91
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
INTERNAL USERS, IUSES, AND PURPOSES
Teacher Recruitment Section - To determine qualifications, and

make selection of candidates for positions with DoD Office of De-
pendents Schools of selected applicants; to review types of experi-
ence, educational background, evaluation of previous employers, pro.
fessional credentials, interviewer's rating.

Department of the Army - Staff Agencies and Commands to com-
plete processing of hired individuals, to obtain Office of Personnel
Management National Agency Check, medical examination, pass-
ports, arrange transportation and shipment/storage household goods,
and to provide gaining Civilian Personnel Offices necessary docu.
mentation for placing individuals on rolls.

Department of the Air Foyce - Staff Agencies and Commands to
complete processing of hired individuals, to obtain Office of Person-
nel Management National Agency Check, medical examihiatioa, pass-
ports, arrange transportation and shipment/storage household goods,
and to provide gaining Civilian Personnel Offices necessary docu-
mentation for placing individuals on rolls.

Department of the Navy - Staff Agencies and Commands to cpm-
plete processing of hired individuals, to obtain Office of Persontel

,"Management National Agency Check, medical examination, pass-
ports, arrange trdnsportation and shipment/storage household goods,
and to provide gaining Civilian Personnel Offices necessary docu-
mentation for placing individuals on rolls.

Any individual records in a system of records might be transferred
to any Component of the Department of Defense.having a need to
know in the performance of official business.

EXTERNAL USERS, USES, AND PURPOSES
Records may be disclosed to law enforcement or investigatory

authorities for investigation and possible criminal prosecution, civil
court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of applicant.
Cross file by index card by category (Teaching field) of applicant,
Cross file by index card by location of applicant.
Safeguards:
Building employs security guards, office locked during nonbusiess

hours. Records are maintained in 'area accessible only to authorized
personnel who are properly screened.

Retention and disposal:
Records are retained for recruitment 'period (no more than onec

year).
For nonselected applicants, portions are returned to applicant for

future use and portions are destroyed.
Records of selected applicants are forwarded to Department of the

Army, Department of the Air Force, or Department of the Navy as
appropriate for processing.

System manager(s) and address:
The Director, Office of Dependents Schools, Office of the Assist-

ant Secretary of Defense (Manpower, Reserve Affairs and
Logistics)(OASD(MRA&L)), Washington, D. C. 20301.

Notification procedure:
Information may be obtained from:

Chief, Teacher Recruitment Section, DoD
Office of Dependents Schools
Room 120
Hoffman Building
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2461 Eisenhower Avenue
Alexandria, Virginia 22331
Telephone: 202-325-0885

Record access procedures:
Request from individuals'should be addressed to: Teacher Recruit-

ment Section, Office of Dependents Schools, OASD(MRA&L),
Washington, D. C. 20301.

Written requests for information should contain the full name and
address of the individual.

Contesting record procedures:
The Agency's rules for acces to records and for contesting con-

'tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Former employers, educational institutions, and information sup-

plied by the individual.
Systems exempted from certain provisions of the act:
None

DMRA&L 03.0
System name:

Employer Support File (PLEDGE)
System location:
Primary Location: Air Force Data Services Center, Room ID132,

The Pentagon, Washington, D.C. 20330.
Hard copy roster located at: National Committee for Employer

Support of the Guard and Reserve, Room 907, 1117 North 19th
Street, Arlington, VA 22209.

Categdries of individuals covered by the system:
Self employed individuals, individuals, heading companies bearing

their names, the pledging officials representing various companies, or
staff directors who have pledged to support the National Guard and
Reserve components.

Categories of records in the system:
Name, address, geographic location, size, and business of pledging

company.
Authority for maintenance of the system:
10 USC 136
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of the file is to assist in informing the public and

encouraging employers to support the Guard and Reserve.
National Committee for Employer Support of the Guard and Re-

serve; used to answer inquiries from employees or prospective em-
ployees of companies concerning whether a company has pledged to
support the Guard 'and Reserve; used by members of the advisory
council to assist Guard and Reserve members who are experiencing
difficulties with companies that have pledged; used as a screening
tool to prevent re-solicitation of support from employers who have
already pledged; used to supply state level organizations' lists of
companies in state which have pledged; used to prepare speech and
presrelease material mentioning companies- that have pledged.

Any individual records in the system may be transferred to any
component of the Department of Defense having a need to know in
the performance of official business.

Records may be disclosed to law enforcement or investigatory
authorities for investigation and possible criminal prosecution, and
civil court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
dispdsing of records in the system:

Storage:
Magnetic Computer Tape
Retrievability:
Retrieved by company name, geographic location, or type of busi-

ness
Safeguards:
Primary location is a TOP SECRET facility.
Hard copy output is accessible to authorized personnel only during

working hours; room is locked after hours and building has security
guards.

Retention and disposal:
Records are permanent.
System manager(s)-and address:

Chairman, National Committee for Employer Support of the
Guard and Reserve, Room 907, 1117 North 19th Street, Arlington,
VA 22209.

Notification procedure:
Information may be obtained from:

Chairman, National Committee for Employer Support of the
Guard & Reserve

Room 907
1117 North 19th Street
Arlington, VA 22209
Telephone: 202-697-6902

Record access procedures:
Requests for information should be addressed to: Chairman, -Na-

tional Committee for Employer Supportof the Guard' and Reserve,
Room 907, 1117 North 19th Street, Arlington, VA 22209.

Written requests should contain the name of the individual and/or
employer, current mailing addressand telephone number.

For personal visits, the individual should be able to provide some
acceptable identification such as driver's license.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Information is supplied by -employers who have pledged, from

Dunn & Bradstreet, and from Census Data.
Systems exempted from certain provisions of the act:
None

D.MRA&L 06.0
System name:

Department of Defense Priority Placement Program (STOPPER
LIST)

System location:
Primary Location: Defense Electronics Supply Center, 1507 Wil-

mington Pike, Dayton. Ohio 45444
Decentralized locations: hard copy rosters/listing supplied every

two weeks to all DoD Civilian Personnel Offices world-wide (ap-
proximately 500 locations) and to other personnel management activi-
ties.

Categories of Individuals covered by the system:
Displaced career and career-conditional employees adversely af-

fected by reductions-in-force or transfer of function; overseas non-
displaced career and career-conditional employees being returned to
the U.S. All individuals in file must voluntarily initiate entry into the
system.

Categories of records In the system:
File contains summary of occupational experience, education, train-

ing, age, sex, height and weight,marital status.
Authority for maintenance of the system:
10 USC 136
Routine uses of records maintained in the system, including catego-

ries of uscrs and the purposes of such uses:.
The purpose of the file is to assist displaced employees and over-

seas returnees in securing employment.
DoD Civilian Personnel Offices - used to assist activities in filling

vacant positions and in assisting displaced employees and overseas
returnees in obtaining employment.

DoD Activities: short resume of individual's background used in
assessing qualifications for vacant positions.

Office of the Deputy Assistant Secretary of Defense, Civilian Per-
sonnel Policy - used for statistical analyses of civilian personnel
employment trends and patterns and for establishing policy and for
planning purposes; informing individuals in system of non-govern-
ment job opportunities.

Other Federal Agencies: used in filling vacant positions.
Any individual records contained in the system might be trans-

ferred to any component of the Department of Defense having the
need to know in the performance of official business. -

Any record may be disclosed to law enforcement or investigatory
authorities for investigation and possible criminal prosecution, civil
court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic computer tape

I
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Retrievability:
Normally retrievable by occupatiorr and, grade.
Safeguards:
The primary location is identified as a; secure area; access. is

through electrically' controlled doors and cypher locks; tapes are
stored in a vault. when not ira use

Retention and disposal:
Records of displaced employees are maintained in the, system for

one year. -
Records of overseas returnees are entered six. months prior to

return and are maintained until individual' is placed in' ob or lbaves
the government. Initial input for record isz hardl copy,, whicft is
destroyed, after tape record, is, created:.

System manager(s) andl address:
Director, Staffing; Policies, and. Programs, Office of the Deputy

Assistant Secretary of' Defense (Civilian Personnel Policy),- Room.
3D28 1, The Pentagon, Washfngton, D.C 2030.1.

Notification procedure"
Information may be obtained from, the' Department ofl Defense

Civilian Personnel Office where the individual, registered to enter the
system:.

Record, access, procedures:
Written requests from individuals should be directed to the Depart-

ment of Defense Civilian Personnel Office where the individuai regis-
tered to enter the system and shouli. include, name and current
mailing address and telephone number.
. For personal visits, the fndividuar should be able to present to the'
personnel office' somic acceptable ideritification, such as a "diver's
license or otherID card.

Contesting record procedures
The Agency's rules for acce ss to records and for contesting com.-

tents, and' appealing initial determinations, by the: individual, concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
The individual must take action ta place his record in. the system

information. entered into, the record. is providedi by the: individual in
writing or through. eihployment counseling- a'dditional information is
obtained from. the individua's, officiaL-personnel- file- (201 file)t..

Systems exempted from certain provisions of the act:
None

DMVR'A&L 0"7.0

Sstem name:.

Department og Defense Overseas Employmenti Program
System location:
Defense Electronics Supply: Center, 1507 Wilmington Pike,

Daytoni, Ohio 45444,
Categories of individuals covered by, the- system- r
Career and career-conditionalr employees of the- Federal. Govern-

ment and reinstatement eligible employees who desire overseas: em-
ployment and. voluntarily register..

Categories of records in the system=
'File contains, summary' of'occupational; experience, education; train-

ing,'age, sex, height and weightmarital status-
Authority for maintenance of the system.
10 USC 1 36
Routine uses of records. maintained in, the- system,, including, catego-

ries of users and' the purposes, of such uses:; -
The purpose of the system, is: to, provide- art automated applicant

supply system for use in filling overseas job vacancies.
Department of Deiense activities - the system is utilizedl to fll'

overseas.job vacancies,
Other Federal Agency - the system is utilized to. fill, overseas job,

vacancies.
Office of the Deputy Assistant Secretary' of Defense (Civilian

PersonneL Policy): - used; for statistical analyses for policy, planning,
and guidance; for evaluation. of the effectiveness of the program, and,
for, monitoring of activity, compliance with the program.

Any indi~vidnal: records contained in. the system, might be trans- -
ferred to any "co'mponent of the Department of 'Defise' having. the
need to. know in. the. performance of official business..

Any record may be disclosed to law,. enforcement or investigatory.
authorities for investigation and possible criminal prosecution, civil
court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic Computer Tape.
Retrievahility.-
Retrieval, by occupational. skill and: grade.
Safeguards:
The location is identified as a secure area; access is throutdi clectri-

cally controlled doors and cypher lodks; tapes are stored in a vault
when not in use.

Ratentiniand disposal:
Records remair in thcsysten fir one year.o until, the individual is

placed ir' an overseas position, the individual is notified fter clevea
months that his registration is about to expire and Is given tlie
opportunity to re-register for another year.

System: ma nger(W)and, address:
Director, Staffing Policies and Programs, Office oF the Deputy,

Assistant Secretary of Defense (Civiliar, Peomondeh Lolicy')6 Room
3D281, The Pentagon, Washington, D.C. 20301.

Notification procedure:
Information may be obtained' from the Department of Defense,

Civilian Personnel Office where the individual registered tT enter the
system.

Record access procedures:
Written, requests from: individuals, should be directed to. the Depart.

ment of Defense Civilian Personne Office where the indiidual, re%,6
tered to: enter the system and: should: include name, currcnt mailing
address; and, telephone number.

For personal visits, the individual should be. able to present to the
personnel office some acceptable, identifieaionm such as. driven's I.
cense or other ID card.

Contesting, record procedures-.
The Agency's rules. fbr access to records and for contesting con.

tents and appealing initial determinations by the indiuidual, coucrnedi
are contained in 32 CFR 286b and OSD AdministrdtLue, l Lctruction
No. 81.

Recordl source categories:
Information in the file is obtained from the individual, either In

writing or through interviews, with personnerl'counselbrs, and from
his official personnel file (201 file).

Sy stensexemptedi fron certain provisions, ofthe act'-
None

DIMRA&L 09.0
System, name:

Defense Race Relations Institute- (DRRI)) Student File
System- lbcatonr %
Primary Location - Bldg, 559(.U8 1,l) PhtriclL AFIB, Fla, 32925.
Hard copy backup fil for students in active status, and. for former

students,, the location is Deputy Diiector for Special Programs,, De.
fense Race Relations Institute, Patrick AFB, F4. -2925.

Categories of individuals coveredi by- the. system:
All current or.former students at the Defense Race Relations,

Institute.
Categories of records in the' system:
Life history summary,' name, race,, age, military, organization, test

and examination scores and forms, peer group and: instructor ratings,
advisor progress reports.

Authority for maintenance of the system:
10 USC 136
Routine uses of-records maintained in the system, Including, eatego.

ries of users and the purposes of such uses:
The purpose of the file is to evaluate the progress. of students

enrolled at the Defense Race Relations Institute and to create a
permanent record. ot'acadernic accomplishment.

INTERNAL USERS, USES, AND PURPOSES
The Defense Race Relations Institute - Used by advisors In. coun.

seling students, to verify attendance and grades to colleges and uni-
versities; to select instructors;, to make decisions to releasq students
fronr the program.

Used' by students to evaluare their programs.
Any individual records in the system may be transferred to iny

component of the Department of Defense having the need' to' know
in the performance of 6fficial business.

EXTERNAL USERS, USES, AND PURPOSES.
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Records may be disclosed to law enforcement or investigatory
authorities for investigations and possible criminal prosecution, civil
court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Primary file is magnetic computer tape. Backup files are paper

records in file folders.
Retrievability.
Files are sequenced alphabetically by last name by class.
Safeguards:
Primary location is a controlled access area. Backup files - storage

is in locked file cabinets. Only authorized personnel have access to
files.

Retention and disposal:
Permanent.
System manager(s) and address:
Director, Defense Race Relations Institute, Patrick AFB, Fla.

32925.
Notification procedure:
Information may be obtained from:

Director, Defense Race Relations Institute
Patrick AFB, Fla. 32925
Telephone: 305-494-6976

Record access procedures:
Requests from individuals should be addressed to the Director,

Defense Race Relations Institute, Patrick AFB, Fla. 32925.
Written requests for information should contain the full name,

current address and telephone number, and class of the individual.
For personal visits, the individual should be able to provide some

acceptable identification, such as military ID card or driver's license.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Information is provided by the individual, student peers, instruc-

tors, counselors, and examinations.
Systems exempted from eertain provisions of the act:
None

DMRA&L 10.0
System name: ,

Equal Opportunity Complaint File
System location:
Office of the Deputy Assistant Secretary of Defense (Equal Op-

portunity), Roqm 3E319, The Pentagon, Washington, D.C. 20301
Categories of individuals covered by the system:
Any indiVidual who has filed or had filed on his behalf a discrimi-

nation complaint.
Categories of records in the system:
The letter or document initiating complaint, directions to services

on investigating complaint, services' investigatory report, and copies
of response to complainant.

Authority for maintenance of the system:
10 USC 136
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of the file is to cause action to be taken on discrimina-

tion complaints.
Office of the Deputy Assistant Secretary of Defense (Equal Op-

portunity) - used to answer queries concerning status or disposition
of complaints, for assigning actions and reviewing actions on com-
plaints, and for analyses of trends or patterns in discrimination com-
plaints.

Records in the system may be transferred to any other Department
of Defense component having the need to know in the performance
of official business.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder.
Retrievability:

Filed by first letter oflast name for service and year.
Safeguards:
Kept in file drawer; building has security guards.
Retention and disposal:
Files are retained for one year in active status, one year in inactive

status, and then destroyed.
System manager(s) and address:
Deputy Assistant Secretary of Defense (Equal Opportunity). Room

3E319, The Pentagon, Washington, D.C. 20301.
Notification procedure:
Information may be obtained from:

Deputy for Plans and Policy
Office of the Deputy Assistant Secretary of Defense (Equal

Opportunity)
Room 3E319
The Pentagon
Washington. D.C. 20301
Telephone: 202-695-0107

Record access procedures:.
Requests from individuals should be addressed to: Deputy for

Plans and Policy, Office of the Deputy Assistant Secretary of De-
rense (Equal Opportunity), Room 3E319, The Pentagon, Washington,
D.C. 20301.

Written requests for information should contain the full name of
the individual. Service, current address, and telephone number.

For personal visits, the individual should be able to provide some
acceptable identification such as a driver's license or other ID card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and Administrative Instruction No. 81.

Record source categories:
Information contained in the file is obtained from the individual or

someone acting on his behalf, from the Services' investigation of the
complaints.

Systems exempted from certain provisions of the act:
None

DMRA&L 12.0
System name:

Reserve Components Common Personnel Data System (RCCPDS)
System location:
Air Force Data Service Center. Room lD167, The Pentagon,

Washington, D. C. 20330.
Back-up locations for processing: U.S. Army Management Systems

Support Agency, Room BD972, The Pentagon, Washington, D. C.
20310.

W.R. Church Computer Center, Naval Postgraduate School, Mon-
terey, CA 93940.

National Military Command System Support Center, Room
BE685, The Pentagon, Washington, D. C. 20331.

Categories of Individuals covered by the system:
Any individual currently a member of any Reserve or National

Guard component, and retired reservists.
.Categortes of records In the system:
File contains individual's Social Security Account Number, com-

ponent, and other personnel information such as race, sex, rank, age,
and length of service.

Authority for maintenance of the system:
10 U.S.C. 136.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
The purpose of the file is to generate official statistics concerning

Reserve Forces' strength, gains, losses and characteristics of the
force.

Office of the Deputy Assistant Secretary of-Defense (Reserve
Affairs) - used to generate and disseminate official statistics. Individu-
al records are used to provide aggregate statistical data.

Any individual record contained in the system may be transferred
to any other Department of Defense Component having the need-to-
know in the performance of official business.

Records may be disclosed to law enforcement or investigatory
authorities for investigation and possible criminal prosecution, civil
court action, or regulatory order.

Records of Federal civilian employees who are reseiists may be
disclosed to Federal agencies for use in emergency mobilization plan-
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niig. Records may be disclosed to the CivV Service- Commissibn
concerning pay benefits, retirement deductions, and othev'iformatibn
necessary -for the Commission. to. carry out its, Government-wide
personnel management functions.

Records may be disclosed to the Director, Selective Slervice
System; upon' offieial request.

Policies and practices for storing, retrieving, accessing, retai'ning,. and'
disposing of'records in the system:

Storager
Magnetic computer tape.
Retrievability:
Records are retrievable by component, rank,, age', sex,, location, or

other attributes, including Social Security Account Nbmber.
Safeguards:
The" primary location is a TOP SECRET facility. The US. Army

Management Systems-Support Agency is a TOP SE-CRB'E facility.
The National Military Command System%-Support Centex- is. a TOP
SECRET facility. Tapes located at the: W.R. Church, Computer
Center, Monterey, CA. are stored in a locked cage. in machine, room,
which is a controlled access area;.tapes can be physically accessed
ony by, computer center personnel- and can be mounted' for process
ing onl'y if the- approprfnte- security code is: provFdcd.

Retention and' disposal:'
Inventory frde are current; quarte-Ly history files, for the. master

and transaction. iles. are maintained am a, permanent basis..
System manager(s) and, address:
Deputy Assistant Secretary, of' Defense- (Reserve Affirs), Room'"

3C9,80, The Pentagon, Washington, D. C...203aL
Notification, procedurea'
Information may be obtaied. from-

Assistant Director. Reserve Personnel: Program,
Office of the Deputy Assistant Secretary, of Defense (Reserve

Affairs)
Roonm 3C980
The Pentagon
Washington, D. C. 20301.
Telephone: 202-697-D624.

Record access procedures;
Requests from individuals, hould be addressed to: Assistant Direc-

tor, Reserve Personnel Program, Office of the Deputy Assistant,
Secretary of Defense (Reserve. Affairs), Roon. 3C90,, The' Pentagon,
Washington', D. C. 2030r.

Written requests for information should contain' the Jfllr name,
'Socia Security/ Account Number, component, and -current. address
and telephone number of the individual.

For personal visits, the indvidnali should, be able- to. provide' some
accepthble identification: such as dkive's- license, or military, or other
ID card.

Contesting. record procedures.-
The. Agency's rules for access to records'and for contestrig con-

tents and appealing ini'ffar determinations by the indivifual concered.
are contained in 32 CFR 286b and' OS]) Admifnistrative rstruction'
No. 81.

Record source categorfes:
Data records are obtained from the' six Reserve components.
Systems exempted from certain provisions ofrthe aEt:
None

DMRA&L 15.0
System name:,

Reports of Defense Related Employment.
System, location:
orfice of the Assistant Secretary of Defense (Manpower, Reserve-

Affairs, and Logistics), Pentagon, Washington-, D.C.' 203QL'
Categories, of indiiduas: covered: by, the systemr
Retired or former military officers in grades of major or lieutenant

commander or aboexe and former civilian ofticers- and employees of
the- Department of Defense employed at or'"above- the minhnun
salary of GS-I3, who, during any' of the first three. years, after'
termination, of service or emproymenr wfth- the' Department of De-_
fense, are employed at' fifteen thousandT. dolhrs" or more per' year byr a
Defense contractor who, during that year, was awarded contracts by'
the- Department of Defense totaling ten millior dollars. Also covered
are current officers' anfd employees; of' the- Department' of Defense
employed at .or'above the minimum, salary' lewel-of GS-13, who
within' the preceding three years. were- employed' by, such- a Defense
contractor..

Ctegori s'of recorls" iA the; system:
Copies of'report DD Form 1787' completed, by individuals, covered

by the system and forwarded to the Department of Defense describ-
lug their employment witr the Department of Defense and' with the
Defense contractor and a listing showihg the names of individuars
who submitted completed DD Form 1787.

Authority for maintenance! of tile- system:-
The system was established and is maintained as required by Public

Law 91-121, section 410, approved November 19, 1969',.
-Routine uses of recordsi maintalnedl i- the- system; incldifng caiego-

ries of users and the purposes of such uses:
The: recordls are available fo public ins~ectintr inm accordunce with

the specific terms: of, sectiom 410M( oE Public Law, 91-'lJ2. There! isi noi
limitation or restriction on use by the public of the informatiom
contained in the report.

Section 410 (d) of Public Law 91-121 requires the submission, to
the President of the Senate and Speaker of the House ofRepresenta-
tives by December 31 of each year - of information ifir the- reports
submittecdiby individuals during the preceding: Fiscal Year.

Policies and practices for storing, retrieving, accessing, retalnlng. and
disposing of records. in the system:
Storage:
In metal file cabinet.'
Retrievability:
Alphabetical by name of individual.
Safeguards:.
Maintained: in. unlocked file cabinet"rwhem not. [a use.
Retention and, disposal.
Na current criteriai fot disposition- of reports.
S ystem manager(s)' and' address-
The Assistant Secretary oft Defense (M'anpower, Reserve Afflairs

and Logistics), Pentagon, Washington, D.C. 203011.
N'otifieation, procedurer
Any fidividual who desires, to. know whether a, report DD Form.

1787 submitted' by' him is 'on fire may address a letter inquiry to, the.
SYSMANAGER, Assistant Secretary of Defense (Manpower, Re-
serve Affairs and Logistics), Pentagon, Washington, D.C. 20301,
Inasmuch as- the reports ar= available for public: inspection, no proof
of identity is required.

Record access procedures:s
On request of any individual the reports on file are made available

for inspection in .the office of the. SYSMANAGER, Room 3C980,
Pentagon, Washington, D.C.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual"concerned
are contained in 32 CER 26b- and OSD; Administrative. rnstruct0n

"Na. StL.

Record source categories:
The! individuaL, submitting, ti. ID" Fornz 17,81.
-Systems exempted from certain provisions of the net:
None

DMRA&L 10A1
System name:

Retired Personnel Master File.
System location:
Air Force Data Services Centex, Room, lD.l67, Pentagon, Wash.

ington, D. C. 20330. I

Categories of individuals, covered by the, system:
All retired military pe'sonnel and survivor beneficiaries and; re-

servists, drawing retainer pa)7.
Categories of records;i'n- tle system'
SSAN , birt& date retirement date, pay grade at retirement, amount

of retired , survivor, or retainier pay, type of'retirment, date of deat
(in cases of survivor beneficiary records), pension, and benefits system
erected, Service, years ofacti've service.

Authority for maintenance of the system:
IQ usC, 13&
Routine uses of records maintained ie the system, including, catego-

ries of users and the purposes of such uses:
Actuary, Office of the Deputy Assistant Secretary of Defense

(Military Personnel Policy), used for statistical purposes in. estimating
retired pay budgets, future retired populations, trends in retirement
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rates; costs; or increases in retired pay; answq Congressional inquir-
ies& US. Civil: Service Commission to identify accurately retred
military personnel who. are Federal civilian employees; any- individu-
al record in the system may- be transferred to any component of the
Department of Defense haing. need to know in performance of
official busines

Policies and practices for storing, retritving accessing, retaining and
disposing of records in the system:

Storage:.
Magnetic tape
Retrievability:
Records can be retrieved by SSAN, Service, age, etc.
Safeguardsz
The Air Force Data Services Center is a TOP SECRET facility.
Retention and disposais
Records are retained for eight weeks. Aggregated records pro-

duced from the individual record file are retained indefinitely.
System manager(s) and address:
Actuary. ODASD(MPP), Room 2C263, 202-697-1678, The Penta-

gon, Washington,. D- C. 20301.
Notificatior procedure
Information- may be obtained from Actuary, ODASD(MPP).

Room 2C263, The Pentagon, Washington,. D. C 20301. Telephone:
202-697-1678.

Record access proceffures
Requests from individuals should be addressed to: Actuary,.

ODASD(MPPY, Room 2C263, The Pentagon, Washington, D. C
20301. Written requests for information should contain the full name,
SSAN, and current address and telephone number of the requester.
For personal visits; the individual should be able. to provide some
acceptable identification such as driver's license or military or other
ID card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record- source- categories
The information, is. obtained from the Military Departments.
Systems exempted from certain provisions of the act-
None

DNR A&L ITG.
System name:
I DoD Overseas Dependent School Teachers Retroactive Pay Proj-
ect

System loceation:
DoD _Office of Dependents Schools, 2461 Eisenhower Avenue

Alexandria, Virginia 22331.
Categories of individuals covered by the system:
All former -DoD Overseas Dependents School teachers who were

paid under Public Law 89-391, dated April 14, 1966.
Categories of records in. the system
System is comprised of narnes'Sociat Security Numbers, and Dates

of Birth of former DoD overseas teachers, and infrniation. extracted
from their Official Personnel Records which will effect computation
of their retroactive pay;, and current addresses of former teachers.

Authority for maintenance of the system:
Court Decision in the case called Virginia J. March et a, v. United

States of America (Civil Actiow3437-70, US. District. Court, District
of Columbia, June 30, 1975) on intent. of"Public Law 89-391, dated
April 14, 196.

Routine uses of records. maintained:, in. the system. including catego-
ries of users and the purposes, of'such uses:

INTERNAL USERS, USES. AND PURPOSES
Used by Office of Dependents Schools Back Pay Project workers

to, compute back pay as it applies to individual teacher prepare
necessary updating for individual's Official Personnel Record. life
insurance entitlement where applicable; prepare reports to individual
teachers, Treasury, Social Security, Office of Personnel Management,
Attorneys for the teachers, and General Accounting Office: Address-
es wilt be used for miling purposes.

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Componen'ft published system notices.

Policies and practices for storing, retrieving, accessihg, retiniM, and
disposing of records in the system:

Storage:
Computer tapes, computer printou
Retricubility:
Social Security Number and name.
Safeguards:
All records are stored under strict control, mainta d i spaces

normally accessible only to authorized personnel im cabns in
locked room.

Retention and disposal
Records will be maintained in this office until all requirements of

the judgment and will be destroyed when they are no knger sefuiL
System manager(s) and addr
Director,. DoD Opice of Dependents Schools Offic;e of the Assist-

ant Secretary of Defense (Manpower, Reserve Affairs and 13gistics}.
Notiflcation procedure:
Requests by correspondence should be addressed to Director

DoD Office of Dependents SchooL% Attn: Back Pay Project. 2461
Eisenhower Avenue, Room 148, Alexandria. Va. 22331- Telephone
202-325-0660. Letter should contain the full name and signature of
the requester.

Record access procedure-
Requests from individuals should be addressed to same addrems. as

stated in. the Nodfication section, above.
Contesting record procedrem
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instrnctirn
No-. SL

Record source cateories=
Official Personnel Records obtained from Federal Records Center

and other agencies currently employing individuals concerned.
Systems exempted from certain proviioas of the act:
None

DMiRA&L IU
System name:

Administrative Files (MRA&L)
System location:
Office of Assistant Secretary of Defense (Nanpower Reserve Af-

fairs and Logistics) (OASD(MRA&L)).
Categories of individuhl covered.by the system:
All civilian and military personnel assigned or detailed to

OASD(MRA&L).
Categories of records In the system:
Files contain name, ceiling space number, position title position

number, GS rating or rank. SSN, date of birth, entered on duty date
and projected loss date (for military personnl), education, primary
experience area; planned retirement date (if known), recent awards
name of spouse, home address; office and borne telephone numbers;
records of travel order and payment vouchers;

Authority for maintenance of the system:
Various provisions of 10 USC
Routine uses of records maintained in the system, incluing catega-

des of users and the purposes- of such uses:
To contror and accomplish administrative personnel actions.
Policies and practices for storing, retrieving, accessing, retaining,. ai

disposingof records In the system:
Storage:
Paper records in file folders
Visible file cards.
Loose leaf binde
Telephone index container
Retrievability:
Filed alphabetically- by last name.
Filed by celing-space number.
Safeguards:
Building employs security guards. Records; are maintained i of-

fices that, are staffed during all duty houms. Records acessRi omiy
to authorized OSD personnel

Retention and disposal:
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Records are rc-tained only for the period of time -employee is
assigned to OASD(MRA&L). Records are destroyed upon employ-
ee's departure from OASD(MRA&L).

System manager(s) and-address:
The Administrative Officer, OASD(MRA&L), Pentagon, Washing-

ton, D. C. 20301.
Notification procedure:
Information may be obtained from:

OASD(MRA&L) (AD)
Room 3E787
Pentagon
Washington, D. C. 20301
Telephone: 202-695-5592.,

Record access procedures:
Requests from individuals ' should be addressed to:

OASD(MRA&L)(AD), Room 3E787, Pentagon, Washington, D. C.
20301

Written requests for information should contain the full name of
the individual, current address and telephone number. Visiti are
limited to MRA&L Admin Office, Room 3E787, Pentagon, Washing-
ton, D. C.. 20301.

For personal visits, the individual should be able to provide some.
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with the records thatpertain to him.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Notification of Personnel Actions, SF-50, from the Director for

Personnel and Security, Washington Headquarters Services, Depart-
ment of Defense, OSD SF-171's submitted by individual employees,
Notification of Incoming Personnel (military personnel only), Civil-
ian Personnel Staffing Summary supplied by Director for Personnel
and Security, Washington Headquarters Services, Department of De-
fense, T.O. as approved.

Systems exempted from certain provisions of the act:
None

DMRA&L 19.0
System name:

Automated Career Management System (ACMS) DD-M(AR)1456.
System location:
Defense Electronics 'Supply 'Center,, 150.7 Wilmington Pike,

Dayton, Ohio 45444.
Categories of individuals covered by the system:
All Department of Defense General Schedule civilian career pro-

gram employees GS-5 or higher and former employees.
Categories of records in 'the system: /

Name, home and' work addresses, Social Security Account
Number, educational background, work experience, grade and salary,
occupation, age, special qualifications, awards, military reserve status,
and supervisory appraisals. -

Authority for maintenance df the system:
Title 5, U.S.C., Sections 301 and 302,. which authorize Agency

Heads to: establish civilian personnel madagement programs; main-
tain files and records necessary to operate such programs; and dele-
gate civilian personnel management authorities to subordinate offi-
cials.

Routine uses of record& maintained in the system, including catego-
ries of users and the purposes of such uses:

This system provides a list of eligible candidates qualified to file
position vacancies normally at GS-13 and higher grade levels and to
provide information for program analyses and managemenL

INTERNAL USERS, USES, AND PURPOSES
All DoD Civilian Personnel Offices and the DoD Coqiponents

serviced by these offices are required to submit- job vacancies to
designated occupation series against ACMS for the generation of a
list with resumes of qualified candidates 'for consideration by a selec-
tion panel and others.

Office of the Deputy Assistant Secretary of Defeise (Civilian
Personnel Policy)-Used for statistical analyses of civilian work force,'
and management and evaluation of specific employment programs
within the Department of Defense.

Any individual records contained in the system might be trans-
ferred to any component of the Department of Defense having the
need-to-know in the performance of official business.

EXTERNAL; USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Disc packs.
Retrievability:
Retrievable by occupation, Social Security Account Number,

name, specific skills, educational background, or training background.
Safeguards:
The location is identified as a secure area- access is through electri-

cally controlled doors and cypher locks; disc packs are stored In a
vault when not in use.

Retention and disposal:

Active records are maintained up to one year after termination of
the individual's employment with the -Department of Defense, or
upon notification that the individual no longer is employed in a
position for which registration is required. Inactive records of per-
sonnel are retained indefinitely.

System manager(s) and address:
Director of Staffing and Career Management, Office of the Deputy

Assistant Secretary of Defense (Civilian Personnel Policy), Room
3D281, Washington, D. C. 20301. Telephone: 202-697-3402.

Notification procedure:
Information may be obtained from the System Manager.
Record access procedures:
Written requests from individuals should be addressed to Director,

Centralized Referral Activity, Defense Electronics Supply Center,
1507 Wilmington Pike, Dayton, Ohio 45444.

For personal visits,' the individual should be able to provide some
acceptable form of identification, such as a driver's license.

Contesting record procedures:
Thn Agency's rules for access to records and for contesting con-

tents/and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Data are obtained from record subjects, from their official person-

nel folders, and froni supervisory appraisals.
Systems exempted from certain provisions of the act:
None

DOCHA 01
System name:

Health Benefits File
System location:
Prmary System-Directorate of Health Benefits (DHB), OcHAM-

PUS, DoD, Denver, Colorado 80240.
Decentralized Segment-Office of Appeals and Hearings,

OCHAMPUS, DoD, Denver, Colorido 80240.
Categories of individuals covered by the system:
All individuals who seek health care under the Program for the

Handicapped as CHAMPUS beneficiaries and/or under the basic
program extended hospitalization as CHAMPUS/CHAMPVA bene-
ficiaries.

Categories of records in the system:
Original correspondence with individuals, medical statements, con-

gressional inquiries, medical treatment records, authorizations for
care,, case status sheets, memos for record, follow-up reports justify-
ing extended care, correspondence with contractors and work-tip
sheets maintained by case workers, and appeals and hearings case
files consisting of transcript and/or other documentation pertaining
to reconsiderations or appeals of adverse determinations atectlng an
individual's benefits under CHAMPUS.

Authority for maintenance of the system:
Title 44, United States Code, section 3101; Title 41, Code of

Federal Regulations, Parts 101-1100 et. seq.; Chapter 55, Title 10,
United States Code.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:
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The Office- of the Civilian Healtr and Medical. Program of the
UniTormed Service (OCHAMPUS). uses- the information to determine
the eligibility of an individual for health, care under CHAMPUS/
CHAMPVA; to authorized payment of health care claims by
CHAMPUS beneficiaries to respond to inquiries fiom congressional
offices made-at the request of the individuaL c6vered by the system;
for referral to the Department of Justice and/or foreign law enforce-
ment agencies for possible criminal prosecution; and. for referral to
the Secretary of the Department of Health, Education and Welfare
and/or the Administrator of the Veterans Administration consistent
with their statutory administrative responsibilities as concerns
CHAMPUS/CHAMPVA.

Plicies, and. practices. for storing, retrieving, accessing,, retaining. and
dsposing of reeards in. the systeir:

Storage-
Paper records in file folders.
Retrievability.-
Filed mmericalfy by. case number, thent alpha, character in seventh

digit family participants.
Safeguards:
FitzsimosArmy Medical Center, (FAMC) provides- security force.

Records are maintained in areas accessible only to, authorized person-
nel.

Retention. and. disposal-
Psychiatric cases are permanent; medical cases are held four years

after closure and: equipment cases are held two. years after closure
System manager(s) and address:
Director of Health Benefits (DHB), OCHAMPUS, DoD. Denver,

Colorado 8024(L
Notification procedure:
Information may be obtained from:

OCHAMPUS, DoD
Building 611, First Floor
Denver, Colorado 80240
Telephone: 303-341-8609

Record access procedures:
Requests from individuals should be addressed to- Directorate of

Health Benefits (DHB), OCHAMPUS, DoD, Denver, Colorado
80240

Writtem requests. for information should include the full name of
the beneficiary, the full name of the sponsor, current addres and
telephone number. Written, requests for information from medical
records shalL include the name and address of a physician who would
be wiing to receive the- medical record and. at the physician's
discretion, inform: the individual covered by the system of the coa-
tents of that medical record.

For personal visits, the individual should provide some acceptable
identification.

Contesting record procedures:
The Agencys rules for access to, records and for contesting con-

tents and appealing initial determinations by the individual concerned
are, contained in 32 CFR 286b and OSl) Administrative Instruction
No. 81.

Record source categories:.
Records of fiscal intermediaries (FI),contractors, CHAMPUS advi-

sos , all branches. of the military service- CongressionaL inquiries,.
privat physicians, consultants, inquiries. made by individuals.

Systems exempted from certain- provisions- of the act-
None

DOCHA (12
System name:

AR 340-1 S-9" Medi-car re Inquiry Fires
System location:
Administrative Services, OCHAMPUS (DOD) Deaver, CO 80240
Categorias ofindividuals covered by the system:
Documents reflecting inquirieT received from private individuals

and Congress-for nonprivileged information on such matters as medi-
cal treatment received,, eligibility for medical care under CHAM-
PUS. Included are notifications to individuals for approval or termi-
nation of treatment, and similar or related documents.

All individuals who seek infrimation concerning health care under
the Civilian Health and Medical Program of the Uniformed Services
(CHAMPUS) and the Civilian Health and Medical Program-Veter-
ans Administration (CHAMPVA).

Categories of records in the system:

Files contain individual inquiries from personnel concerning eligi-
bility under CHAMPUS and replies thereto; Congressional inquiries
on behalf of constituents concerning eligibility under CHAMPUS
and replies thereto; Fdes notifying personnel of eligibility or termina-
tion of benefits under CHAMPUS

Authority for maintenance of the system:
Public Law 569 - 84th Congress, Chapter 374, 2d SessionILR.

9429,Dependcnts Medical Care ACL
Routine uses or records maintained in the system, including eatego-

ries ofrusers and the purposes ofrsuch uses.
The Office of the Civilian Health and Medical Program of the

Uniformed Service (OCHAMPUS) uses the informatioa to establish
eligibility for health care under CHAMPUS/CHAMPVA: to re-
spond to an individual's inquiry concerning CHAMPUS/
CHAMPVA: to respond to inquiries front Congressional! offices
made at the request of the individual coverect by the system; for
referral to the Secretary of the Department of Health, Educatiom and
Welfare and/or the Administrator of the Veterans Administration
consistenL with their statutory" admnistrative responsibilities as con-
cers CHAMPUS/CHAMPVA; and for referral to, the Department
of Justice and/or foreign law enforcement. agencies for possible
criminal prosecution.

Policies and practices for storing, retrieving. accessing. retaining, and
disposing of records in thesystem:

Storagm
Paper records in file folders
Retrievability:
Fled alphabetically by last name of incqyrer. No indices are re-

quired.
Safeguard--
Buildings are patrolled by military security guards Records are

maintained in areas accessible only to authorized personnel who are
properly screened, cleared and trained.

Retention and disposal-
Records are destroyed after 6 years. They are retained in active

ile until end of calendar year in which inquiry occurred, herd 5
additional years int inactive files and them destroyed by burning.

System manager(s) and acldres=
Administrtive Services, OCHAMPUS (DOD) Denver. Colorado

90240
Notification procedure .

Information may be obtained fronm
Administrative Services (CLO6) OCHAMPUS (DOD Denver.

Colorado 80240
Room 113
Buildittg 61
OCHAMNPUS (DOD) Deaver. Colorado 80240
Telephone: Area. Code 303/341-SS0

Record arcm procedures.
Requests from. individuals should be addressed to: Administrative

Serviem OCHAIVPUS (DOD) Denver, Colorado 80240
Written requests for information should contain the ful name of

the individual. or his military sponsor. current address and telephone
number, case number if one has been asined and the office symbol
on al correspondence received from. this offic- Visiit may be made
to, the Assistant Chief. Administrative Services (C06),. Buiklmg
618, Fitzsimons Army Medical Center, Denver, Colorado 80240

For personal visits., the individual should be able ta provide som
acceptable identification, that is. military idrptificaffon card, and give
some verbal information that could be verified with his 'case' tile.

Written requests for information from medical records shall in-
dude the name and addres of at physician who would be willing to
receive the medical record and, at the physician's discretion. inform
the individual covered by the system, of the contents of that medical
record.

Contesting record procedures:
The agency's rules for acces to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtamnei from the SYSMANAGER.

Record source categories:
Private Physicians, Blue Cross/Blue Shield serving the state in

which the medical services were rendered, CHAMPVUS Fiscal Ad-
ministrators, Individual members of The Congress of the United
States, CHAMPUS advisors, Hq. DA, Hq. USAF, Hq. USN, Hq,
USMC Hq. USCO. NOAA. FBI, research notes concerning replies
to individual inquiries

Systems exempted from certain provisons of the actL
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NONE

DOCHA 03
System name:

Health Benefits Preapproval Files
System location:
Primary System - Data Automation Division, Directorate of Man-

agement Information Services, Office for the Civilian Health and
Medical Program of the Uniformed Services (OCHAMPUS), DoD,
Denver, Colorado 80240.

Decentralized Segments-Office of Appeals and Herings,
OCHAMPUS, DoD, Denver, Colorado 80240; Blue Shield of Cali-
fornia, P. 0. Box 85035, San Diego, California 92138.

Categories of individuals covered by tbe system: .
Eligible beneficiaries'of the 'Civilian Health and Medical Program

of the Uniformed Services who have been approved for medical care
under the program for the handicapped and/or eligible beneficiaries
of the Civilian Health and Medical Program-Veterans Administration
(CHAMPVA) who have been approved for extended hospital care.

Categories of records in the system:
File contains an assigned case- number, sponsors name, social secu-

rity account number, current address, military grade or rank and pay
status, military branch of service and status; beneficiaries name, ad-
dress, date of birth, sex, relationship to sponsor; the medical diagnosis
code and the approved medical treatment code the approval period
of time, the number of units approved and the estimated unit of cost,
providers of care codes and/or name and address of multi-providers,
and appeals and hearing case files consisting of hearing transcripts
and/or other documentation pertaining to reconsiderations and ap-
peals of adverse determinations affecting on individual's benefits
under CHAMPUS.

Authority for maintenance of the system:
44 USC 3101;-41 CFR 101-1100 et seq., Chapter 55, Title 10, USC.
Routine uses of records maintained in the system, including catego-

ries of users'and the purposes of such uses:
OCHAMPUS Directorate of Health Benefits (DHB)-For approval

of medical care under the provisions of the Program for the Handi-
capped of CHAMPUS and/or approval for extended hospitalization;
to control and review health care management plans for 'beneficiaries
approved for medical care by providers' of service.

OCHAMPUS Directorate of Management Information Services-
For control and accomplishment of reviews of approvals; to coordi-
nate subject matter clearances for congressional committees and audi-
tors. I , I

The Office of the Civilian Health and Medical Program of the
Uniformed Service (OCHAMPUS) uses the information fo approval
of health care under the Program for the "Handicapped; for approval
of extended hospital care; to control and review health care manage-
ment plans of providers of services for individuals approved for
health care; to respond to inquiries from congressional offices made
at the request of the individual covered by the system; for referral to
the Secretary of the Department of Health, Education and Welfare
and/or the Administrator of the Veterans 'Administration consistent
with their statutory administrative responsibilities as concerns
CHAMPUS/CHAMPVA; and for referral 'to the Department of
Justice and/or foreign law enforcement agencies for possible criminal
prosecution. I

Policies and *practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: 1 -
Records are maintained on magnetic tape and disk.
Retrievability:
Information is retrieved by assigned case number, sponsor's social

security account number (SSAN), sponsor's or beneficiaries' name,
classification of medical diagnosis or medical treatmerit codes, or
provider of service code or approval dates or geographical location.

Safeguards:
Records are maintained in areas accessible to authorized personnel..

Records are maintained on magnetic tape readable through the
medium of OCHAMPUS prepared computer programs. Military
policy security and manned 24 hours daily.

Retention and diposal: ' I

' Records are permanent. They are maintained- on magnetic tape as
individual annual files.

Systei manager(s) and address:

• Director, Office for the Civilian Health and Medical Program or
the Uniformed Services, "ATTN: Director of Management Infornia-
tion Services, Denver, Colorado 80240.

Notification procedure:
Information may be obtained from:

Director of Management Information Services
Office for the Civilian Health and Medical Prograt of the

Uniformed Services .
Denver, Colorado 80240
Telephone: 303-341-8005

Record access procedures:
Requests from individual should be addressed to: Director, Office

for the Civilian Health and Medical Program of tfle Uniformed
Services, ATTN: Director of Management Information Services,
Denver, Colorado 80240.

Written iequest- for information should contain full name of indi-
vidual, sponsor's social security account number and the visits are
limited to Directorate of Management Information Services,
OCHAMPUS, Denver, Colorado 80240.

For personal vrisits, the individual should be able to provide a
Uniformed Services identification card and a driver's license or other
positive identification.

Contesting record procedures:,
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Sponsors application, provider of medical care statement,

Systems exempted from certain provisions of the act:
None

DOCHA 04
System name:

AR 340-18-4 Legal Opinion Files
System location:
Office of Legal Counsel, OCHAMPUS (DOD) Denver, CO 80240
Categories of individuals covered, by the system:
Individuals who are the subject of inquiries from the individual

himself (herself), attorneys, fiscal administrators, hospital contractors,
other Government agencies, directorates and offices of OCHAMPUS
and Congressional offices concerning such matters as medical treat-
ment, eligibility for medical care under CHAMPUS/CHAMPVA,
approval or termination of medical treatment, and similar or related
inquiries.

Documents reflecting inquiries received from private individuals,
attorneys, fiscal administrators,hospital contractors, other Govern-
ment agencies, directorates and offices of OCHAMPUS and Con-
gress for nonprivileged information on such matters as medical treat-
ment received, eligibility for medical care under CHAMPUS, Includ.
ed are notifications to individuals for approval or termination of
treatment, and similar or related documents.

Categories of records in the system:
Files contain legal opinions; correspondence between (1) CHAM-

PUS Manager, (2) Fiscal Administrators, (3) Hospital Contractors,
(4) CHAMPUS beneficiaries, (5) sponsors, (6) attorneys (7) director.
ates and offices of OCHAMPUS, (8) other Government agdncies,
memorandums for the record and selected documents.

Authority for maintenance of the system:
44 USC 3101, 41 CFR 101-1100 et seq.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Legal Counsel to maintain file of legal opinions rendered for use as

precedent and for record purposes (1) for record purposes document.
ing responses to request for legal opinion (2) Office of Legal Counsel
and other directorates and offices, OCHAMPUS; (3) for research,
precedent and historical purposes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by subject matter
Safeguards:
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Buildings are patrolled by military security guards. Records are
maintained in areas accessible only to authorized personnel who are
properly screened, cleared and trained.

Retention and disposa:
Records are permanent to be destroyed when superseded, replaced

or obsolete.
Syktem manager(s) and address:
Office of-Legal Counsel, OCHAMPUS (DOD), Denver, Colorado

80240
-Notification procedure:.
Information may be obtained'from:

Office of Legal Counsel (CH.04) OCHAMPUS (DOD) Denver,
Colorado 80240

Room 205,
Building 618
OCHAMPUS (DOD) Denver, Colorado 80240
Telephone: Area Code 303/34"1-8506

Record access procedures:
Written requests for information' from medical records shall in--

dude the name and address of a physician who would be willing to
receive the medical record and, at the physician's discretion, inform
the individual covered by the system of the contents of that medical
record.

Requests from individuals should be addressed to: Legal Counsel,
OCHAMPUS (DOD) Denver, Colorado 80240

Written requests for information should contain the full name of
the individual, or his military sponsor, current address and telephone'
number, case number if one has been assigned and the office symbol,
on all correspondence received from ihis office. Visits may be made
to the Legal Counsel (CH.04) Building 618, Fitzsimons Army Medi-
cal Center, Denver, Colorado 80240.

For personal visits, the individual should be able to provide some
-acceptable identification, that is, military identification card, and give
some verbabl information that could be verified with his 'case' file.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSM4NAGER.

Record source categories:
Correspondence from persons, agencies and sources listed in

RECORD-CATEGORY and oral and written requests initiated by
Legal Counsel Office.

Systems exempted from certain provisions of the act:
NONE

DOCHA-05
System name:
-Health Facilities File
System locatiom
Directorate of Health Services, OCHAMPUS (DOD), Denver,

Colorado 80240
Categories of individuals covered by the system:
All facilities who. seek a provider number for payment for CHAM-

PUS beneficiaries must have approval as a source of care. Beneficia-
ries who are the subject of policy or precedent decisions concerning
administration of CHAMPUS/CHAMPVA. -

Categories of records in the system:
Original correspondence with an individual facility, state authori-

ties and professional consultants; various evaluations, approvals and
memos for the record.

Authority for maintenance of the system:
PL 569, 84th Congress, 374, Second Session, H.R. 9429 Depend-

ents Medical Care Act
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Health Resources Division, to determine the eligibility of a facility

as a source of care for CHAMPUS beneficiaries.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability.
Filed numeric by state, then numeric by facility when requesting a

provider number.
Safeguards:

FAMC provides security force. Records are maintained in areas
accessible only to authorized personnel.

Retention and disposal:
Records are permanent
System manager(s) and address:
Staff Assistant, OCHAMPUS, DOD, Building 611, First Foor,

Denver, Colorado 80240
Notification procedure:
Information may be obtained from OCHAMPUS, DOD, Building

611, First Floor, Denver, Colorado 80240,'Telephone. Area Code
303/341-8609.

Record access procedures:
Requests from individuals representing facilities should be ad-

dressed to:
Directorate of Health Services (HRD)
OCHAMPUS, DOD
Denver, Colorado 80240

Written requests for information should include the full name of
the facility, full name and title of individual requesting information,
current address and telephone number.

For personal visits, the individual should provide some acceptable
identification.

Written requests for information from medical records shall in-
clude the name and address of a physician who would be willing to
receive the medical record and, at the physician's discretion, inform
the individual covered by the system of the contents of that medical
record.

Contesting record procedures:
OCHAMPUS' rules for contestiog contents and appealing initial

determination may be obtained from Directorate of Health Services
(HED) OCHAMPUS, (DOD) Denver, Colorado 80240

Record source categories:
Records of fiscal agents (FA), contractors, CHAMPUS advisors,

all branches of the military service, Congressional inquiries, private
physicians, consultants, facilities and research concermng the replies
to inquiries made by individuals.

Systems exempted from certain provisions of the act:
NONE

DOCHA-06
System name:

AR 340-18-9 Policy and Precedent Files
System locatlonu
Contract Operations Division, OCHAMPUS (DOD) Denver,

Colorado 80240
Categories of individuals covered by the system:
Documents reflecting policy or precedent decisions on CHAM-

PUS beneficiaries, received from providers of care, medical facilities,
professional medical organizations, and CHAMPUS contractors.
Limited information on CHAMPUS authorized providers of care,
i.e., physicians, psychiatrists, etc.

Categories of records In the system:
Files contain all types of medical benefit decisions on CHAMPUS

beneficiaries to include the sponsor's name and SSN and names of
family members if related to the questionable benefit. File also con-
tains audit documents and management reports relating to CHAM-
PUS contractors for the United States, Canada and Mexico.

Authority for maintenance of the system:
Public Law 569 - 84th Congress, Chapter 374, 2d Session, H.R.

9429 Dependents' Medical Care Act.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information in files is used by OCHAMPUS personnel for manage-

ment control and to coordinate questionable benefit areas throughout
the program and with C AMPUS contractors.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the sstem:

Storage:
Paper records in file folders
Retrievability .
Filed alphabetically by subject or by contractor. No indices are

required.
Safeguards:
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I Buildings are patrolled by military security guards. Records are
main'tained in areas accessible'only to authorized personnel who -are
properly screened, cleared and trained.

Retention and disposal:
Records are destroyed after 6 years. They tffe retained in active

file until end of calendar year in whic'h inquiry 'occurred, held 5
additional years in inactive Tiles ,and fthen destroyed 'by burning.

System manager(s) and address:
Contract Operations Division, OCHAMPUS '(DOD), Denver,

Colorado 80240
Notification proceure:
Information may be obtained from Contract Operafions Division

(CH. 18), OCHAMPUS (DOD) Denver, Colorado -'80240.
Building ,611
OCHAMPUS (DOD) Denver, Colorado 80240,
Telephone: -Area Code 303/341-8627

Record access procedures:
Requests from individuals should be addressed to: Contract 'Oper-

ations Division, OCHAMPUS '(DOD) Denver, "Colorado '80240
Witten requests 'for information should contain th6 full name of

the individual, or his military sponsor, rurrent 'address and 'telephone
'number, -case number if one -has 'been assigned and the office 'ymbol,
on alt correspondence received from this office.'Visits may be made
to the 'Contract Operations Division ICHIS), Building 611, Fitzsi-
'mons Army Medical 'Center, Denver, Colorado '80240.

For personal -visits, the individual should 'be 'able 'to proide some
-acceptable identification, 'that is, military identification card, and give
some verbal information that could be verified with his 'case' file.

Written requests for information from 'medical records shall in-
clude the name and address .ofa .physician who, would 'be willing to
receive the medical record and, at the physician's discretion, inform
the individual covered by 'the system of the contents of that medical
record.

Contesting xecord procedures:
The agencys rules Tor -access to records and for 'contesting con-

tents and appealing initial determinations by the ndividual concerned
may be obtained from the SYSMANAGER. -

Record source categories:
Private Physicians, Blue Cross/Blue Shield serving the'state in

which the medical services were rendered, CHAMPUS Fiscal Ad*-
ministrators, individual members of The Congress of the United
States, CHAMPUS Advisors, Hq, DA, Hq, USAF, Hq, USN, Hq,
USMC, Hq, USCG, NQAA, FBI, -research notes concerning replies .
to the above individuals or organizations.

Systems exempted from certain provisions of the act-
NONE

DOCHA 07
System name:

Medical Claim History Files
System location:
'Primary System - Data- Automation Division, 'Directorate of.Man-

agement Information Services, Office for- the 'Civilian Health 'and
Medical Program of the Uniformed Services (OCHA-MPUS), DoD,
Denver, Colorado S0240.

Decentralized Segments - 'Office of Appeals -and Hearings,.
(OC-AMPUS); DoD, Denver; Colorado 80240; Fiscal Initermdiar-
ics/Contractors'tunder 'ontract to -OCHAMPUS. Each company -

listed below maintains claim files -on beneficiaries in their respective
geographical areas.

Mutual of Omaha Insurance Company, 3301 Dodge Street, Omaha,
NB 68131

California Blue Shield, P. 0. Box :85020, San Diego, -CA 92138
California Blue Shield, P. 0. Box 95035, San Diego, CA 92138.

(Dental)
Hawaii Medical Service Association, P. Q. Box -60, honolulu, HI

96808
I Maryland Blue Shidld, Inc., 71)0 East Joppa Road, Towson,

21204
Blue 'Shield of 'Massachusetts, Inc., P. 0. Box 2194, Boston, MA

02106
Blue Shield of Michigan, 600 Lafayette East,, Detroit, MI 48226,
Blue Cross/Blue Shield of Mississippi, Inc., P. 0. ,Box 1043, Jack-

son, MS' 39205
Dikewood Industiies, Inc., 1009 Bradbury Drive, S.E., University

Research Park, AlbuquerqueNew Mexico S7106 I
Blue Cross/Blue Shield of North Carolina, P. 0. Box 2291,

Durham, NC 27702,

Blue Shield of Pennsylvania, Blue Shield Building, Box 65, Camp
-Hill, PA 17011

Blue Cross of Rhode Island, One Wcybossct Hill, Providence, RI,
02901

Blue Cross/Blue Shield of Tennessee, Blue Cross Building, 801
Pine Street, 'Chattanooga, TN 37402

Blue Cross of Southwestern Virginia, P. 0. Box 13828, Roanoke,
VA 24001

Wisconsin Physicians Service, P. 0. Box 1787, Madison, WI 53701
- Categories of individuals covered by the system:

Eligible beneficiaries of the Civilian Health and Medical Program
of the Uniformed Services (Depndents of Active Duty Members or
thie Uniformed Services, retired members 'of the Uniformed Services
and dependents of retired or deceased members ,of the ,Uniformed
Services) eligible beneficiaries of the Civilian Health 'tnd Medical
Program of the Veterans Administration (spouse or child -of a veteran
who 'has a total disability, permanent in nature, resulting from a
service-connected disability -or surviving spouse or child -of a veteran
who has died as' a result of a service-connectcd disability) who
received'benefits under the provisions of The program.

All individuals who seek 'health -care -under the Civilian Health and
Medical Program 'of 'The Uniformed Services z(CHAMPUS) 'and 'the
Civilian Health -and Medical Program-Veterans Administration
-(CHA MPVA).

Categories of records in the system:
File contains sponsor's Social Security Account Number/Scrvice

Number, branch of serVice, status (active duty, retired or deccascd),
'beneficiary's last amne, initials, age, sex, xclationship to sponsor, type
of costs and .date of mnedical care provided, provider of care Identifi.
cation, and appeals and Zhearing case liles consisting of hearin$ Iran.
scripts and/or otber'ao'cumentation:pertaiinng to xeconsideratins 'or
appeals of adverse determinations of benefits ,under CAMPUS.

Authority -formaintemnce of the system:
Title 44, United States 'Code 3101; Title 41, Code :of Federal

Regulations, Parts 101-1100 et. seq.; Chapter 55, Title .10, United
States Code.

Routine uses of records maintained in the system, including catcgo.
ies of-users and the purposes -of such uses:

The Office of the Civilian Health and Medical Program of the
Unif6rmed Services and CHAMPUS contractors use 'the information
to control and process medical claims for payment; for control and
'approval of medical treatments and interface with providers of health
care; to control and accomplish reviews of utilization- for review of
claims related to possible third party liability cases and initiation of
recovery. actions;, for referral 'to Peer Review .Committees .or similar
professional review organizatibns to control and review providers of
health care; for disclosure to third party contacts without the consent
of the individual to whom 'the intormation pertains in situations

,where the party to be contacted has, or is expected to have, informa-
tion necessary to establish the validity of evidence or ,to verify the
_accuracy of inforrmation presented by the individual concerning the
individual's zgibility to benefits under CHAMPUS/CHAMPVA, the
-amount ofbenelit payments, any review of suspected abuse or fraud,
or any concern for program integrity or quality appraisal; for 'the
issuance of deductible certificates, to respond to inquiries from con.
.gressional 'officies made at the Tequest of the individual 'covered by,
the system; for referral 1o the Secretary of the Department of Health,
Education and Welfare and/or the Administrator of the Veterans
.Administration consistent with ,their statutory adnistrative responsi-
bilities under CHAMPUS/CHAMPVA;-for referral to the Depart-
ment of Justice and/or foreign law enforcement agencies for investi-
,gation and possible criminal prosecution; and, For referral to the
Department of Justice for representation of the 'Secretary of Defense
in civil actions.

Policies and practices for storing, retrieving, accessing, retainIng, and
•disposing ,of records in The -ystem:

Storage:
Records are 'maintained on magnetic tape and disc.
Retrievability.

Information is retrieved by -sponsor's Social Security 'Account
Number (SSAN), beneficiaries last name, classification of medical
diagnosis or procedure',codes or geographical location of care pro.
vided and selected utilization limits.

Safeguards:
Records are maintained in areas accessible to authorized personnel.

Records are maintained on magnetic tape readable through the
'nedium of 'OCHAMPUS prepared -computer programs. Military
Policy Security and manned 24 hours daily.

Retention and disposal: . I I

I " 7 r,, I
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Records are permanent. They are maintained on magnetic tape as
individual annual files.

Systempmnager(s) and address:
Director, Office for the Civilian Health and Medical Program of

the Uniformed Services, ATTN: Director of Management Informa-
tion Services, Denver, Colorado 80240.

Notification procedure:
Information may be obtained from:

Director of Management Information Services
Office for the Civilian Health and Medical Program of the
. Uniformed Services
Denver, Colorado 80240
Telephone: 303-341-8005

Record access procedures:
Requests from individual should be addressed to: Director, Office

for the Civilian Health and Medical Program of the Uniformed
Services, ATTN: Director of Management Information Services,
Denver, Colorado 80240.

Written requests for information should contain full name of indi-
vidual, sponsor's Social Security Account Number and personal visits
are limited to Director of Management Information Services,
OCHAMPUS, Denver, Colorado 80240. Written requests for infor-
mation from medical records shall include the name and address of a
physician who would be willing to receive the medical record and, at
the physician's discretion, inform the individual covered by the
system of the contents of that medical record.

For personal visitS, the individual should be able to provide a
Uniformed Services Identification Card and a driver's license or
other positive identification.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
CHAMPUS Medical Claims Forms, private physicians, hospitals,

and-other sources of care.
Systems exempted from certain provisions of the act:
None

DOCHA 08
System name:

DoD Health Services Enrollment/Eligibility System.
System location:
Tri-Service Medical Information System (TRIMIS) Project Office,

Pentagon, -Washington, D. C. 20301, and various contractual facili-
ties.

Categories of individuals covered by the system:
Active duty Armed Forces personnel and their dependents; retired

Armed Forces personnel and their dependents; surviving dependents
of deceased active duty or retired personnel; Coast Guard personnel
and their dependents; Public Health Service (PHS) personnel (Comn7-
missioned Corps) and their dependents; and National Oceanic and

-Atmospheric Administration (NOAA) employees (Commissioned
Corps) and their dependents.

Categories of records in the system:
File contains beneficiary's name, Service Number of sponsor, en-

rollment number, relationship of beneficiary to sponsor, residence
address of beneficiary (includes zip code), date of birth of benefici-
ary, sex of beneficiary, branch of service of sponsor, dates of eligibil-
ity, marital status and dates of beneficiary, number of dependents of
sponsor, primary unit duty location of sponsor, race and ethnic origin
of beneficiary,- occupation of beneficiary, rank/pay grade of sponsor.

Authority for maintenance of the system: "
Chapter IV, Title 10, United States Code, Section 136, 1969 Pub.

L. 91-121, section 404(A)(2), 'Establishment of the Assistant Secre-
tary of Defense for Health Affairs; the Presidentially Commissioned
Department of Defense, Department of Health, Education and Wel-
fare, Office of Management and Budget Report of the Health Care
Study (completed December 1975)'; Memorandum, 'Establishment of
the DoD Health Council,' dated December 28, 1976, and the DoD
Appropriations Bill for FY 1976.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

INTERNAL USERS, USES, AND PURPOSES

Offices of the Surgeons General of the Army, Navy and Air Force
for determination of eligibility to receive health care benefits from
the Uniformed Health Services Delivery System.

Office of Civilian Health and Medical Program of the Uniformed
Services (OCHAMPUS), for determination of eligibility to receive
health care benefits and to receive reimbursement for health-care
services claimed under CHAMPUS.

Office of the Assistant Secretary of Defense (Health Affairs) and
the Offices of Surgeons General of the Army, Navy and Air Force,
for the conduct of health care studies and research on a longitudinal
basis, and for planning, management and allocation of medical re-
sources.

Offices of the Surgeons General of the Army, Navy and Air
Force, and OCHAMPUS for dissemination of health care informa-
tion.

EXTERNAL USERS, USES, AND PURPOSES
Department of Health. Education and Welfare, Veterans Adminis-

tration; Federal Preparedness Agency and Commerce. Department
for the conduct of health care studies and for the planning and
allocation of medical resources. The data will include summary data
on ages, sex, residence, and other demographic parameters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the systen

Storage:
Records are maintained on magnetic tapes and discs housed in a

controlled computer media library.
Retrierability:
Records about individuals are retrieved by ah algorithm to be

determined by contractor which uses name, enrollment number,
which is not Social Security Number, date of birth, rank and duty
location as possi'ble inputs.

Retrievals are made on a summary basis by geographic location
and demographic characteristics. Information about individuals will
not be distinguishable in such summary retrievals.

Retrievals for the purposes of generating address lists for direct
mail distribution of health care information may be made using selec-
tion criteria based on geographic and demographic keys.

Safeguard:
Computerized records are maintained in a controlled area accessi-

ble only to authorized personnel. Entry to these areas shall be re-
stricted to those personnel with a valid requirement and authorization
to enter. Physician entry shall be restricted by the use of locks,
guards, administrative procedures (e.g., fire protection regulations).
Exits used solely for emergency situations shall be secured to prevent
unauthorized intrusion.

Personal data stored at a separate location for backup purposes
shall be afforded protection at least comparable to the protection
provided at the primary location.

Requirements for protection of information are binding on contrac-
tors or their representatives and are subject to the following mininm
standards:

Restrict access to personal information to those who require the
records in the performance of their official duties, and to the
individual who is the subject of the record or authorized
representative. Access to personal information shall be
restricted by the use of passwords which are changed
periodically.

Insure that all whose official duties require access to, or
rocessing and maintenance of, personal information are

trined in the proper safeguarding and use of such
information.

Retention and disposal:
Computerized records on an individual are maintained as long as

the individual is legally eligible-to receive health care benefits from
the Uniformed Health Services Deliyery System. The records are
maintained for two (2) years after termination of eligibility.

Records may be disposed of or destroyed only in accordance with
DoD Component record management regulations which confqrm to
the controlling disposition of such material as set forth in 44 U.S.C.
3301-3314. Nonrecord material containing persoial information and
other material of similar temporary nature, shall be destroyed as soon
as its intended purpose has been served under procedures established
by the Head of the DoD Component consistent with the following
requirement. Such material shall be destroyed by tearing, burning,
melting, chemical decomposition, pulping, pulverizing, shredding, or
mutilation sufficient to preclude recognition or reconstruction of the
information.

System man-ger(s) and address.
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Director, :Health Systems Planning, nOffice of the Assistant-Secre-
lary 'of Defense <(Health Affairs), Room 3P173, Pentagon, Washing-
ton, D. C. 20301.

Notification procedure:
Inrormation -may be obtained from: Director, T"i-Service Medical

InTormation System "Prbgram Office, Office of 'the Assistant Secre-
tary of Defense (Health Affairs); Room 3E182, Pentagon, Wahsing-
ton, D. C. 20301.

'Record access procedures:
'Requests rom individuals should ,be addressed to: Director, Thi-

Service Medical Information System' Program 'Office, Office ,of ,the
Assistant Secretary of Defense (Health Affairs), Room 3E182, Penta-
gon. 'Washington, D.,C. 20301.

'Written requests for the information should contain full name of
individual and sponsor if ;pplicable -and 'other 'attributes -required by
previously mentipned searh .algorithm.

Visgits are limited to: Director, T -Serv ice ,Medical Information
System ProgramOllice, Office of'the Assistant Secretary -of Defense
I(Health Affairs) Room 3B132, 'Pentagon, 'Washington, 'D. C. 2030L

For personal visits the individual sfaouid be able to lprovide a data
element required to satisfy the previously mentioned algorithm.

Identification should be corroborated with 'a 'drivers license or
other positive identification.

Contesting record procedures: .
The Agency's rules ;or access 'to trecords and afor contesting cori-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Military Department's personnel and financial paysystems.
Systems exempted from certain provisions 'of'the act.
None.

DPA DCR .A01
System name:'

Jo nt Civilian Orientation 'Conference 'Files
System location:

'Directorate for Colnimunity Relations, Office of the Assistant Sec-
.retary of Defense(Public Affairs). I

'Categories'of individuals covered by'the'system: - I .

Any person nommated to participate in the Joint Civilian -Orienta-
tion Conference

Categories -of-records in the system:
Nominating letters, biographical information and 'administrative

processing papers. 1 ,.
Authority for'maintenance-of the-system:
Title 10, -United States Code, Section-13f
'Routine wses of xecords maintained -in the systcm, :including catego-

ries of users and the purposes of such uses:
To provide Factual data to -the -Asistant Secretary 'of Defense and

his 'immediate subordinates urpon 'which'io base a selection ,of partici-
pants irepreseriting the 'broadest possible 'cross-section .of nominees,
and to prevent administrative duplication.

Policies and :practices -for 'storing, retrieving, accessing, retaining, and
disposing of records in'the system:

Storage:
Paper records in tle folders
Retrievability:
By name
Safeguards:,
Records are 'maintained in locked file case and accessible -only to

-authorized personnel. -

Retention and ,disposal:
Name, address 'and title files are permanent. 'Nomination ies are

Tetained -while -nominations are active, T'hen destroyed.
System manageria) .aildress:
Assistant Secretary of Defense VPublic Affairs), The 'Pentagon,

Washington, D.C. 20301
'Notificatioh procedue'e:
Information 'may be 'obtained from:

Director for Community Relations
Office'of the Asstant Secretary -of DefeAse (Pttblic Affairs)
Room 1E798, The Pentagon

, Washington, D. C. 20301

Telephone: Area Code (202) 595-2113'
Record access procedures:
Requests should be addressed to:

Office of the Assistant Secretary -of Defense (Public Affairs)
The 'Pentagon
Washington, D. C. 20301

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations -may be obtaincd from the
Assistant Secretary of.Defense :(Public Affairs), The Pentagon, Wash-
ington, D. C. 20301

Record source categories:
Secretary of Defense, Assistant Secretary of Defense, Chairman or

the Joint Chiefs of Staff, Secretaries of the Military Departments,
Military Service fChiefs, ,Commanders of Major Military Commands,

'Directors of Defense Agencies, former conference participants, and
occasionally Members of Congress. %

Systems exempted from certain provisions of the act:
*None

DPA DDLA 02
System -nane.

Biography 'File
System.location:
Directorate for Defense ;Information, Office of Assistant Secretary

of Defense r(Public Affairs)
Categories -of individuals covered by the system
Military and Civilian members of the Department of Defense
Categories of records in the system:
Biograp hica information prepared and -approved for public Xeeaso
Authority for.maintenance of the system:
Title 10, United States Code, Section 136

* Routine uses of records maintained In the system, Including 'catego-
riesofusers ana the purposes of-such uses:

To respond to public and news-media -interest, and 'for record
purposes. "

Policies and practices for storing, retrieving, accessing, rcalnng, 'and
disposing of records in the system:

Storage:
Paper files in paper containers
Retrievability:
By name
Safeguards:
Accessible to authorized personnel
Retention and disposal:
Permanent. Retain 'one copy permanently, destroy remaining

copfies when.superseded. /

System managers) and address:
'Assistant 'Secretary of 'Defense '(Public Affairs), The Pentagon,

Washington, D. C. 20301
'Notification 'procedure-
Information may be obtained from:

'Director for Defense Information
Offce iof the 'Assistant Secretary 'or Defense (Public Affhirs)
Room 7E765, The Pentagon
'Washington, D: C. 20301
Telephone: 202-695-3386

Record access procedures:
Requests should be 'addressed to:

Office of the Assistant Secretary of Defense (Public Affairs)
The Pentagon
'Washington, D. C. 20301

Contestingxecord proiedures:
The Agency's rules -for access to records, and 'for contesting con-

tents and apealing initial determinations tby the individual 'concerned
are contained in 32 CFR 286b and rOSD Administrative Instruction
No. 81.

Record source categories:
'Military Services imd CtIl ServicbOffices
Systems exempted from certain provisions of the act:
None

I ,, ' l l
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DPA DDLB 03
System name:

Portrait-Photograph File
System locatiom
Directorate for Defens Information, Office of Assistant Secretary

of Defense, (Public Affairs)
Categories of individuals covered by the systcm-
Military and Civilian members of the Department of Defense
Categories of records in the systemr
Photographs approved for public release
Authority for maintenance of the systeim
Title, 10, United States Code, Section 136
Routine uses of records maintained in the system, including catego-

ries of users and. the purposes of such uses:
To respond to public and news-media interest and for record

purposes.
Policies and practices for storing, retrieving, accessing retaining, and

disposing of records. in tha system.
Storage: -
Photographic, prints in paper folders
Retrievability.
By name
Safeguards:
Accessible to authorized. personnel
Retention and disposal
So long as public and/or news-media interest requires. Then de-

stroyed.
System manager(s) and address:
Assistant Secretary of Defense (Public Affairs), The Pentagon,

Washington, D. C 20301
Notification procedure:
Information may be obtained from:

Director for Defense Information
Office of the Assistant Secretary of Defense (Public Affairs)
Room 2E765, The Pentagon
Washington, D. C. 20301
Teldphone: Area Code (202) 695-3886

Record" access procedure
Requests should be addressed to:

Office of the Assistant Secretary of Defense (Public Affairs)
The Pentagon
Washington, D. C. 20301

Contesting record procedures:
The Agency's rules for access to records, and for contesting con-

tents and" appealing initial determinations may be obtained from the
Assistant Secretary of Defense (Public Affairs), The Pentagon, Wash-
ington, D. C. 20301.

Record source categories:'
Military Services and Civil Service Offices
Systems exempted from certain provisions of the act:
None

DPA DDLC 04
System name:

Case Files-
System location:
Directorate for Defense nformation, Office of Assistant Secretary

of Defense (Public Affairs)
Categories of individuals covered by the system:
Military and Civilian members of-the Department of Defense
Categories of records in the system:i
Published material, released material, and material prepared and

approved for release.
Authority for maintenance of the system:
Title 10, United States Code,.Section 136
Routine uses of records maintained in the-sytem, Including catego-

ries-of users-and the purposes of such uses.
To respond to public and news-media- interest, and for record

purposes.
Policies and. practices for storing, retrieving& accessing, retaining, and

disposing ofrecordK in: the system: f

Storage:

Paper frdes in paper container
Retrievability:
By name
Safeguards:
Accessible to authorized personnel
Retention and disposal:
So: long as public and/or news-media interest. requires. Then de-

stroyed.
System manager(s) and address:
Assistant Secretary of Defense (Public Affairs). The Pentagon,

Washington, D. C. 20301
Notification procedure:
Information may be obtained from:

Director for Defense Information
Of1icc ofrthe Assistant Secretary of Defense (Public Affairs)
Room 2E765, The Pentagon
Washington, D. C. 20301
Telephone: Area Code (202) 696.3886

Record access procedures:
Requests should be addressed. to:

Office of the Assistant Secretary of Dcfense (Public Afgairs)
The Pentagon
Washington. D. C. 20301

Contesting record procedures:
The Agency's rules for access to records and determinations may

be obtained from the Assistant Secretary of Defense (Public Affairs),
The Pentagon, Washington D. C. 20301.

Record source categories:
Military Services and Civil Service Offices
Systems exempted from certain provisions of the act-
None

DPA DFOI.A 05
System name:

Freedom of Information Program CaseFiles
System locatfon:
Primary system: Directorate for Freedom of Information and Se-

curity Review, Office of Assistant Secretary of Defense (Public Af-
fairs)

Decentralized segments: Under Secretaries of Defense, Assistant
Secretaries of Defense, Assistants to the Secretary of Defense, or
equivalent, the Organization of the Joint Chiefs- of Staff; and other
activities assigned to Office Secretary of Defense for administrative
support.

Categores of Individuals covered by the system:.
Any citizen who makes a request for records under the Freedom

of Information Program to the Office of the Secretary of Defense;
Organization of the Joint Chiefs of Staff, or activity assigned to
Office Secretary of Defense for administrative support.

Categories of records in the system
Name, firm; address of individual requester, identification of rec-

ords requested, dates and summaries of action. takn and- documents
for establishing, collectable fees, and processing cost to th govern-
ment.

Names, titles or positions of each person primarily responsible for
an initial or final denial on appeal of a request for a record.

The results of any disciplinary proceeding, including an explana-
tion of a decision not to discipline, that: was -initiated against an
officer or employee because a court determined arbitrary of capri-
cious action.

Authority for maintenance of the system:
Title 5. United States Code. Section 552, The Freedom ofrInforma-

tion Act, as amended by Public Law 93-502. I
Routine uses of records maintained. In the systen, including catego-

ries of users and the purposes of such uses:
Primary system and decentralized segments are used by officials in

the locations described above to administratively control requests to
insure compliance with Public Law 93-502, and to research historical
data, on release of records so as to facilitate conformity in subsequent
actions.

Primary system used for development of annual report data re-
quired by Public Law 93-502 and to compute processing costs to the
government, and other management data such as, but not limited to
number of requests, type or category of records requested, average
processing time, average cost to requester, percentage-ofrdenials, and
number of denials by exemptionm
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Computer magnetic disks, computer paper printout, index file

cards, and paper records in file folders.
Retrievability:
Filed by request number and retrieval by name, subject material

(to include dates) and request number using conventional indices.
Safeguards: 4
'Paper records ara maintained in security containers with access

only to officials whose access isbased on requirements of assigned
duties. Computer access is by verification of Identification codes; one
for search and another for maintenance.

Retention and disposal:
Annual departmental reports are pe-manent records. All other

reports and files, other than appeal and control files, may be de-
stroyed two to five years after reply, depending on document status.
Appeal files are destroyed four years after final determination, or
three years after fimal adjudication, whichever is later. FOIA control
files are destroyed five years after date of last entry. Official file
copies of records are disposed of in accordance with approved de-
partmental disposition instructions or with related FOIA request,
whichever provides the later disposal date.

System manager(s) and address:
Assistant Secretary of Defense (Public Affiirs), the Pentagon,

Washington, D. C. 20301
Notification -procedure:
Information may be obtained from:

Director, Freedom of Information and Security Review, Office,
Assistant Secretary of Defense (Public Affairs)

Room 2C757, the Pentagon
Washington, D. C. 20301'
Telephone: 202-697-1180

Record access procedures:
Requests from individuals should be addressed to:

Director, Freedom of Information and Security Review
Office, Assistant Secretary of Defense (Public Affairs)
Room 2C757, the Pentagon
Washington, D. C. 20301

Requests should include full name, address and affidavit or identifi-
cation which is required for release of record. Personal visits are
restricted to Room 2C757. Individual should be able to present ac-
ceptable identification; that is, driyer's license or comparable identity
card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Requests for records originating from citizens under the Freedom

of Information Act and subsequent data provided by form and
memorandum by officials who hold the requested records, act upon.
the request, or who are involved in legal action stemming from
action taken.

Systems exempted from certain provisions of the act:
None

DPA DSR.A 06
System name:

Security Review Index File
System location:
Directorate for Freedom of Information. and Security Review,

Office of Assistant Secretary of Defense (Public Affairs).
Categories of individuals covered by the system:
Department of Defense officials who present statements, testify, or

who furnish information to the'Congress of the United States.
Department of Defense officials and citizens of organizations out-

side the Defense Department who submit documents, such'as but not
limited to, speecies and articles, for clearance prior to public release.

Categories of records in the system:
Name, organizatioy of individual submitting document for clear-

ance,
Authority for maintenance of the system:

Title 10, United States Code, Section 136

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

System used by officials of the location office to identify' and
locate documents which are maintained in a separate classified file In
order .to facilitate research of historical data in previously processed
documents to ensure conformity in subsequent actions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Index file cards in card file cabinets.
Retrievability:
Filed by case number, name, source (Organization), and subject.

numerical.
Safeguards:
Index file cards are maintained in security containers with access

only to officials in accordance with assigned duties.
Retention and disposal:
Records are permanent. Files are cut off at end of each, calendar

year, Cut off files are maintained in current files area.
System manager(s) and address:
Assistant Secretary of Defense (Public Affairs),. The Pentagon,

Washington, D. C. 20301
Notification procedure:
Information may be obtained from:

Director, Freedom of Information and Security Review
Office, Assistant Secretary of Defense (Public Affairs)
Room 2C757, Pentigon, Washington, D. C. 20301
Telephone: Area Code (202) 697-2023

Requests should include full name, organization, address and affi-
davit, or identification which is required for release of record. Per-
sonal visits are restricted to Room 2C757, Individual should be able
to present acceptable identification; that is, driver's license or compa-
rable identity card.

Record access procedures:
Requests should be addressed to:

Office of the Assistant Secretary of Defese (Public Affairs)
The Pentagon
Washington, D. C. 20301

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations niay be obtained from the
Assistant Secretary oT Defense'(Public Affairs), The Pentagon, Wash.
ington, D. C. 20301.

Record source categories:
Requests for *clearance of documents originating from officials,

organizations, or individuals under Title 10, United States Code,
Section 136.

Systems exempted from certain provisions of the act:
None

DPA DXA.A 07
System name:

Personnel Files
System location:
Office of the Executive Assistant to the Assistant Secretary of

Defense.(Public Affairs) with partial files in the Offices of the Direc-
tors for Defense Information, Community Relations, and Freedom of
Information and Security Review.

Categories of individuals covered by the system:
Military and Civilian personnel assigned to the Office of the Assist.

ant Secretary of Defense (Public Affairs).
Categories of records In the system:
Partial file containing copies of material contained in each Individ-

ual's master personnel record. This system contains name, address,
telephone number, social security' number, rank oei grade, position
held, temporary assignments, and other related papers pertaining to
present assignment.

Authority for maintenance of the system:
Title 10, Unitdd States Code, Section 136
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses: .
- Used by The Assistant Secretary of Defense (Public Affairs) and
his ,immediate assistants to assign p'ersonnel to duties, to maintain
manning levels in timely fashion, and to provide information to each
individual as required.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -
Paper records in file folders
Retrievabilityv.:
By name
Safeguards:
Records are maintained in locked file cabinet

officials who are involved in personnel actions.
Retention and dlisposah

with access only to

Records are maintained while individual is assigned to Office,
Assistant Secretary of Defense (Public Affairs), and for three years
thereafter -and are then destroyed.

System manager(s) and address:
Assistant Secretary of Defense (Public Affairs), The Pentagon.

Washington, D. C. 20301
Notification. procedure:
Information may be obtained from:

Executive Assistant
Office of Assistant Secretary of Defense (Public Affairs)
Room 2E813, The Pentagon
Washington, D. C. 20301
Telephone: 202-697-0792

Record access procedures:.
Requests from individuals should be addressed to:

Office. of the Assistant, Secretary of Defense (Public Affairs)
The Pentagon
Washington, D. C. 20301

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations are contained in 32 CFR
286b and OSD Administrative Instruction No. 81.

Record source categories:.
Central personnel files of the M%ilitary Services or the United States

Civil Service
Systems exempted from certain provisions of the act:
None

DPA DXA.B 08
System name:

Contact Files
System location:
Decentralized files in the Office of the Assistant Secretary of

Defense (Public Affairs), and the various Offices of the Directors for
Community Relations, Defense Information, and Security Review
and Freedom oflInformation.

Categories of individuals covered by the system:
Persons with whom the official business of the Assistant Secretary

of Defense (Public Affairs) is conducted.
Categories of records in the system:-
Names, firms or Agencies, addresses, and telephone numbers.
Authority for maintenance of the system:
Title 10, United States Code, Section 136
Routine uses of records maintained in the system, including catego-

r of users and the purposes of such uses:
Used by officials in the Office of the Assistant Secretary of De-

fense (Public Affairs) to communicate with persons involved in the
business of that dffice.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records inthe system:

Storage:
Index cards and paper lists.
Retrievability:. '
By individual, or firm or agency name.
Safeguards:
Files maintained in personal custody.
Retention and disposal:
Indefinite. Files are retained so long as individuals are directly

invoJved in the business of the Office of the Assistant Secretary of
Defense (Public Affairs), then destroyed.

System manager(s) and address:
Assistant Secretary of Defense (Public Affairs), The Pentagon.

Washington, D.- C. 20301

Notification procedure:
Information may be obtained from:

Executive Assistant
Office of the Assistant" Secretary of Defense (Public Affairs)
Room 2E813, The Pentagon.
Washington, D. C. 20301
Telephone: Area Code (202) 697-0792

Record access procedures:
Requests should be addressed to:

Office of thm Asstant Secretary of Defense (Public Affairs)
The Pentagon
Washington, D. C. 20301

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from.the
Assistant Secretary of Defense (Public Affairs), The Pentagon, Wash-
ington. D. C. 20301.

Record source categories:
Published telephone directorimes, letterheads and other published

material containing the information.
Systems exempted from certain provisions of the act:
None

DPA DXA.C 09
System name:

Public Correspondence Files

System location:
Office of the Staff Assistant for Public Correspondence Office of

the Assistant Secretary of Defense (Public Affairs)-
Categories of Individuals covered by the system:
Any person who writes to the Department of Defense requesting

general information.
Categories of records in the system:
Letters of Inquiry and replies.
Authority for maintenance of the system:
Title 10, United States Code, Section 136
Routine uses of records maintained In the system,. including catego-

ries of users and the purposes of such uses:
To provide a record of answers to general inquiries submitted by

the public.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
-Storage:
Paper files in paper folders
Retrievability:
by name
Safeguards:
Access by authorized personnel only
Retention and disposal:
Retained for two years, then destroyqd.
System manager(s) and address:
Assistant Secretary of Defense (Public Affairs), The Pentagon.

Washington D. C. 20301
Notification procedure:
Information may be obtained from:

Staff Assistant for Public Correspondence
Office of the Assistant Secretary of Defense (Public Affairs)
Room 2D771, The Pentagon
Washington. D. C. 20301
Telephone: Area Code (202) 697-5737

Record access procedures:.
Requests should be addressed to:

Office of the Assistant Secretary of Defense (Public Affairs)
The Pentagon
Washington, D. C. 20301

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations may be obtained from. the
Assistant Secretary of Defense (Public Affairs), The Pentagon. Wash-
ington, D. C. 20301.

Record source categories:
Any individual inquiry and response thereto.
Systems exempted from certain provisions of the act:
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N6ne
DPA DXA.D 10

System name: / I

Privacy Act Request for Access Files .
System location:
Primary System-Directorate for Freedom of Information and Secu-

rity Review, Office of the Assistant Secretary of Defense (Public
Affairs), Washiigton, D. C. 20301. , I

Decentralized Segments-Offices of the Undef Secretaries of De-
fense, Assistant Secretaries of Defense, Assistants to the Secretary of
Defense, or equivalent, the Organization of the Joint Chiefs of Staff,
and other activitieS' assigned to the Office of the Secretary of Defense
for adminstrative-support. I

Categories of individuals covered by the system:
Any citizen who makes a request for access to records under the

Privacy Act to the Office of the Secretary of Defense, Organization
of the Joint Chiefs of Staff, or activity assigned to the Office of the
Secretary of Defense for administrative support. Requests from the
public for amendment of records, other questions concerning-the
Privacy Act, and matters pertaining to Privacy Act Program man-
agement are acted upon by the Records Administrator, Office of the
Secretry of Defense, Room 5C315, Pentagon, Washington, D. C.
20301.

Categories of records iii the system:
Nanle, firm, address, and other personal identifiers of the individu-

al requester, identifi.ation of re6ords requested, dates and summaries
of action taken, and related documents associated with processing
requests. In addition, names, titles or positions of each person primar-
ily responsible for action on requests for records. Results of follow-
on. action, if any, to include request for review of. refusal of the
individual's request.

Authority for maintenance of the system:
Title 5, U.S.C. 552a, the Privacy Act of 1974; Public Law 93-579.
Routine uses of records maintained in the system, including catego-

•ries of users and the purposes of such uses:

Files are used by officials in the locations described abgve to
control administratively requests to insure compliance with Public
Law 93-579, and to research historical data for annual report statis-
tics and other management information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Index file "cards and paper records in file folders.
Retrievability:
Filed chronologically by request number and retrieved by name

and/or request number using cohventional indices and cross-refer-
ences.

Safeguards:
Records are maintained in security containers with access only to

officials whose access is based on requirements of assigned duties.
Retention and disposal:
Files are kept for five years after date of re'ply in denial cases

which are not appealed. Appealed cases are kept 4 years after finaf
determination or 3 years after final adjudication by the courts which-
ever is later. Where. acceis is granted, files are destroyed after two
years.

System manager(s) and address:.
Assistant Secretary of Defense (Public Affairs), P ntagon, Wash-

ington, D. C. 20301.
Notification procedurb:
Information may be obtained from the Director, Freedom of Infor-

mation and Security Review, Office of the Assistant Secretary of
Defense (Public Affairs), Room 2C757, Pentagon, Washington, D. C.
20301. Telephone: Area Code 202/697-1180.

Record access procedures:
Requests from individuals should be addressed to theT bffice stated

above and should include full name, address, and notarized signature.
For personal visits, individuals should be kable to present acceptable
identification; that is, driver's license or comparable identity card.

Contesting record procedures: -

The Agency's rules for access to records and for contesting con-
tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction,
No. 81.

Record source categories:

Requests for access to records-under the Privacy Act-originating
from citizens, and subsequent data provided by officials who hold tile
requested records, act upon the request, and who are involved in the
review of denials of the requests.

Systems exempted from certain provisions of the act:
None

DPA&E 02
System name:.

Administrative Files for'Office of the Assistant Sccrctary of De-
fense for PA&E

System location:
Office of the Assistant Secretary of Defense (Program Analysis

and Evaluation), The Pentagon, Washington, D.C. 20301
Categories of indivtduals covered by the system:
All current and former military and -civilian personnel employed

by or assigned to PA&E since 1965
Current and some past applicants or prospects for civilian or nill-

tary jobs
Some contractor personnel
Other DoD or outside personnel currently or previously assIgned,

or under consideration, to provide support or work with PA&E
Categories of records in the system:
System contains individual .application forms; biographical data;

employment history; professional and military experience; schooling
and academic records; performance effectiveness data; ' honors,
awards and decorations; security forms; security clearances; tecurity
violations publications; training atid career development information;
telephone rosters; certain financial interest and medical history data;
information used to evaluate individuals for employment, promotion,
reassignment, training, retention and awards; job descriptions; letters
of commendation or appreciation; earnings and leave statements;
overtime pay records; travel orders; certain travel vouchers; retire-
ment' application papers; tenure data; next employment information;
savings bond and combined federal campaign (CFC) data (current
year only); and miscellaneous personnel and administrative data of
like nature

Authority for maintenance of the system:
10 U.S.C. Section 136
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses;
OASD(PA&E) - To evaluate current and prospective employees'

to locate former personnel and prospects; to analyze professional staff
background; to make decisions on hiring, promotion, training,
awards, or disciplinary actions; to make comparative analyses of
personnel data such as turnover rates, -awards, academic degrees,
average age, travel, and overtime; to determine level of security
access permissible; to evaluate conformance with standards of con-
duct rules; to evaluate contractor capabilities; to provide information
on current or former personnel to authorized investigators and poten-
tial outside employers; to make campaign reports; to evaluate effec-
tiveness of PA&E personnel operations; to input selected data to
computer systems; to perform computer analyses of the data; ,and, to
prepare reports, rosters and statistical data

Policies and practices for storing, retrieving, accessing, ictaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Biography book
Computer disks
Computer paper printouts
'Charts
Retrievability:
Information accessed by last name of individual
Individual user codes and passwords required to access information

stored in computer
Safeguards:,
Building employs security guards
Sensitive manually stored data kept in locked cabinets or gafes and

may be accessed only by authorized personnel
Computer stored data is kept in a secure computer facility and may

be accessed only by authorized, proiperly trained personnel who have
access codes-and passwords

Retention and disposal:
Records on current and former personnel and permanent, Travel

orders; overtime authorizations and similar fiscal records are kept for
three years. Applicant files are screbned about one a year and infor-
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mation outdated or no longer needed is destroyed. Campaign data for
other thah current year is destroyed -annually.

System manager(s) and address:
'Assistant Secretary of Defense (Program Analysis and Evaluation),

Room 2D321, The Pentagon, Washington, D.C. 20301
Notification procedure:
Information may be obtained from:

OASD(PA&E), Assistant for Management
Room 2D321
The Pentagon
Washington, D.C. 20301
Telephone: Area Code 202/697-9189

Record access procedures:
Requests from individuals should be addressed to: OASD(PA&E),

Assistant for Management, Room 2D321, The Pentagon, Washing-
ton, D.C. 20301

Written request must contain full name and identification of the
individual. Visitors may be required to provide identification.

Contesting record procedures:
The agency's rules for access to records and for contesting 'con-

tents and appealing'initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:,
Current and previous employers, instructors, associates and con-

tacts; DoD civilian and military personnel offices; DoD security
offices; DOD payroll, travel and fiscal offices; Civil Service Commis-
sion; contractors; Air Force Data Services Center, PA&E personnel;
educational institutions; financial institutions-

Systems exempted from certain provisions of the act:
NONE

DSMC-01
System name:

Defense Systems Management College (DSMC) Personnel Infor-
mation Files "

System location:
Administration Division, Defense Systems Management College

(DSMC), Ft. Belvoir, Va. 22060.
Systems Management Department, Defense Systems Management

College, Building 202, Ft. Belvoir, Va. 22060.
Categories of individuals covered by the system:
Military and civilian personnel assigned or attached to the Defense

Systems Management College.
Categories of records-in the system:
Data includes summary of occupational experience, education,

training, security clearance, home address, home telephone number,
dependent status, awards and decorations, promotion. status, pay
status. "

Authority for maintenance of the system:
10 USC 136, and Department of Defense Directive 5160.55, 'De-

fense Systems Management College,' January 5, 1977.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Supervisory officials to obtain information on which to base deci-

sions.
" Assigned Personnel Management Technicians for accomplishment
of records maintenance and personnel services to individuals assigned
and attached.

For publication of biographical data booklets, personnel rosters,
telephone directories, and organizational charts by the Administrative
Officer.

Information from records contained in the system may be provided
to any component of the Department of Defense.

Disclosure to law enforcement or investigative authorities for in-
vestigations and possible criminal prosecution, civil court action, or
regulatory order.

Policies and practices for storing,.retreving, accessing, retaining, and
disposing of records in the system:

Storage:
Primary files, are paper records in file folders and punched cards.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Building is locked during nonbusiness hours.
File storage is in locked file cabinets. Only authorized personnel

have access to files.

Retention and disposal:
Files are retained for one year after individual transfers, separates

or retires; then are destroyed. x
System manager(s) and address:
Chief, Administration Division, Defense Systems Management Col-

lege, Ft. Belvoir, Va. 22060.
Notification procedure:
Information may be obtained from the SYSMANAGER. Tele-

phone: 703-664-3118.
Record access procedures:
Requests from individuals should be addressed to: Commandant,

Defense Systems Management College, ATTN: Chief, Administra-
tion Division, Building 202. Ft. Belvoir, Va. 22060.

Written requests for information should contain the full nime,
current address of the individual.

For personal visits, the individual must provide acceptable identifi-
cation, such as ID card or driver's license.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286 and OSD Administrative Instruction
No. 81.

Record source categories:
Data is 'obtained from the individual, from official personnel fold-

ers (201 Files), from Standard Form 171, and from supervisory offi-
cials.

Systems exempted from certain provisions of the act:
None

DSMC-02
System name:

Defense Systems Management College (DSMC) Student Files
System location:
Office of the Registrar Defense Systems Management College

(DSMC), Building 202, Ft. Belvoir, Va. 22060.
Categories of individuals covered by.the system
All current, former, and nominated students of the Defense Sys-

tems Management College (DSMC).
Categories of records In the system:
Data includes name, dependent data, SSAN, career brief applica-

tion form, security clearance, college transcripts, correspondence,
DSMC grades, instructor and advisor evaluations, education reports,
official orders, current address, and individual's photograph.

Authority for maIntenance of the system:
10 USC 136. and Department of Defense Directive 5160.55, 'De-

fense Systems Management College,' January 5, 1977.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of the file is to provide for the administration of and a

record of academic performance of current, former and nominated
students.

Used by College officials to verify attendance and grades; to select
instructors; to make decisions to admit students to programs and to
release students from programs to serve as basis for studies to deter-
mine improved criteria for selecting students; to develop statistics
relating to duty assignments and qualifications.

Preparation by the Registrar of locator directories of current and
former students which are disseminated to students, former students
and other appropriate individuals and agencies for purpose of admin-
istration.

Preparation by College officials of student biographical booklets,
student rosters, and press releases of student graduations.

Information contained may be reported to any agency of the De-
partment of Defense having an official requirement for the informa-
tion.

Records may be disclosed to law enforcement or investiga'tory-
authorities for investigations and possible criminal prosecution, civil
court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
Files are sequenced alphabetically by last name by class and

course. Locator cards are filed alphabetically in two categories:
active students (by course) and former students.
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Safeguards:
Records are -maintained in locked cabinets, in an area accessible

only to authorized, personnel. Building is Jocked ,during mon-business
hours.

Only individuals designated as having 'a need for access to files by
the System Manager are authorized access to information in the files.

Retention and disposal:
Records are permanent.
System manager(s) and address:
Registrar, Defense Systems Management College, Building 202, Ft.

Belvoir, 'Va. 22060.
Notification -procedure:
Information can .be obtained- from SYSMANAGER. Telephone:.

703-664-3120
Record access procedures:
Requests from individuals should be addressed to: Commandant,

Defense Systems Management College, ATTN: Chief, Administra-
tion -Division, Building 202, Ft. Belvoir, Va. 22060.

Written requests for information should contain :the full name,
current address and :telephone number, and course and class -of indi-
vidual.

For personal visits, the individual must provide acceptable identifi-
cation, such as ID card or driver's license.-

Contesting -recordprocedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individuil concerned
are contained in 32 CFR 286b and -OSD Administrative Instruction
No. 81.

Record source categories:
Information is provided by the individual, supervisors, employers,

instructors, advisors, examinations,and official military records.
Systems exempted from certain provisions of the act:
None

DSMC,03
System name:

Defense Systems Management College .(DSMC) Track Record
System

System location:
-Primary Location - Computer Sciepces -Corporation, Information

Network Division, 650 North Sepulveda Bouvelard, El Segundo, Ca.
90245.

Hard copy back-up files and punched .card back-up files located in
Systems Management Department, Defense Systems Management
College, Building 202, Ft. Belvoir, Va. 22060.

Categories of individuals covered by the systenu
All current and former students of the Defense -Systems Manage-

ment College (DSMC).
Categories of records in ,the system:
Files ,contain name, SSAN, marital status, sex, date -of birth, nick-

name, professional society membership, spouse's name, children's
names, -accompanied status, years of -ervice, -promotion history, job
or assignment history, current years .of service, current assignment
code, military or -civilian -occupational -code, DSMC assignment
status, security ,clearance, current -business telephone numbers, retire-
ment status, educational history, class -at DSMC, Grade Point Aver-
age (GPA), functional course grades, graduation status, individual
survey responses, -awards-and recognition.'

Authority for maintenance-of the 'system:
10 USC 136, and Department of Defense Directive 5160-55, 'De-

fene 'Systems Management College,' January 5,1977.
Routine uses -of records maintained in the -system, including -catego-

ries ,of users and the purposes -of such -uses: I
.The purposes of the system are to assemble career information -on

current and :former students ,of DSMC in order to provide data to
enable DSMC to monitor utilization -of former students; to -enable
DSMC to performn research to assist 'in refinement of student -selec-
tion criteria; to provide a data base -to -research -for -the improvement
of program management; to provide a-system for generating student
transcripts; and to provide a data base for the DSMC Mailing List
System, student and graduate registers.

The Defense Systems Management -College - Used in assessing
incoming student experience and educational levels; to produce stu-
dent registers; to monitor utilization of -former students by' DdD
Components; to verify had 6onsolidate -measures of student perfoim 2

ance, to produce student transcripts .which may be required by

former -students in her/his later educational -process, to perform re.
search into the siccess of former students; to provide input Into tho
DSMC Mailing List System in. order to mail surveys, newsletters and
other items of interest to former students including graduate regis-
ters; -to perform research to improve program managemet.

Computer Sciences 'Corporation - mounts tapes and disc packs
which contain files and operates the system; does ilot maintain the
system. -

Individual records in a system of records might be transferred to
any component of the'Department of Defense (except GPA, 'func-
tional course grades and individual survey responses).

Individual records of civilian industry students or former students
might be transferred to the corporation sponsoring the individual
(except GPA, functional course grades and individual -survey re-
sponses)..
' ,Policies and practices -for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Primary file is magnetic disc.
Back-up files are magnetic computer tape and punched cards,
Hard copy back-up files are paper records in file folders,

- Retrievability:
Files are sequenced by Social Security Account Number.
Safeguards
:Pximary location is a controlled access area.
Operator personnel are screened and cleared in accordance with

Government Services Administration contract procedures.
Access to magnetic disc and computer tapes requires computer

phone number, user ID, .password and project code which are only
accessible to personnel authorized by the System 'Manager.

Back-up file storage is in a building which is locked during non-
business hours and is located on a military installation.

Only individuals designated as having a need for access to files by
the Systems Manager are authorized access to information in (he
files.

Retention and disposal:
Records are permanent.
System manager(s) and adaress:
Director, Depirtment ,of Plans and Curriculum Development, De-

fense Systems -Management College, Building 202, Ft, Belvoir, Va,
-22060.

Notification procedure:
Information may be obtained from the SYSMANAGER. Tele-

phone: 703-664-2017.
Record access procedures:
Requests from ,individials should be addressed lo: Commandant,

Defense Systems iManagement College, ATTN: Chief, Administra-
tion Division, Building 202, Ft. Belvoir, Va. 22060.

Written requests for information should contain the full name of
the individual, SSAN, current address and telephone numberw

'For personal visits, the individual must contact the Chief, Adminis-
tration Division, Building 202, Ft. Belvoir, Va. 22060, and provide
.acceptable -identification, such -as, military or other ID card, driver's
license.

,Contesting record -procedures:
The Agency's- rules for access to records and for contesting con.

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 8L

Record source categories:
Information' is provided by the individual, employer, staff -and

faculty of DSMC, each DoD Component, and the iU. S. Civil Serv-
ice Commission (including their automated personnel -systems).

"Systems exenipted from certain provisions of the act:
None

DSMC-04
System name:

Defense Systems Management Collge (DSMC) Academic Analysis
System

System location:
Primary Location-Office of the -Commandant, Defense Systdms

Management College (DSMC), Ft. Belvoir, Va. 22060.
Back-up Data File-Dept ,of Systems Management, Defense Systems

Management -College, Ft. Belvoir, Va. 22060.
Categories of individuals covered by the system:
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All current and former Program Management Course (PMC) stu-
dents and participants in DSMC Cooperative Graduate Programs.

Categories of records in the system:
File contains individual's name, SSAN, sex, date of birth, service

affiliation, affiliation status, years of service, promotion history, job
or assignment history, current assignment code, military or civilian
occupation code, educational history, class at DSMC, DSMC class
standing, DSMC grade point average, DSMC functional course.
grades, graduation status, pre-and post-test scores, Miller Analogies
Test scores, Graduate Record Exam scores, individual survey re-
sponses, and course enrollment data and course grades in DSMC
Cooperative Graduate Programs.

Authdrity for maintenance of the system:
10 USC 136, and Department of Defense Directive 5160.55, 'De-

fense Systems Management College," January 5, 1977.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purposes of this system are: To provide a research data base

for improvement of the PMC academic program and its integration
with DSMC Cooperative Graduate Programs, to provide a research
data base for evaluating the quality and performance of current and
former PMC students as well as DSMC Cooperative Graduate Pro-
gram participants, ahid to facilitate administration of DSMC Coopera-
tive Graduate Programs.

%, DSMC officials designated by the Commandant-Used to determine
areas for improvement of the PMC academic program and its inte-
gration with DSMC Cooperative Graduate Programs; used to evalu-
ate the quality and performance of current and former PMC students
as well as participants in DSMC.Cooperative Graduate Programs;
used to administer DSMC Cooperative Graduate Programs; used for
monitoring participation in DSMC Cooperative Graduate Programs
and for counseling PMC students regarding participation; used to
furnish DSMC Cooperative Graduate Program enrollment data for
PMC student academic evaluation reports.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Primary file is paper records in file folders.
Back-up data file is punched cards.
Retrievability:.
Filed by class alphabetically by last name of PMC student and

participant in Cooperative Graduate Programs.
Safeguards:
Primary file is in a locked cabinet.
Back-up data file is in a building which is locked during nonbusi-

ness hours and is located on a military installation.
Only individuals designated as having a need for access to files by

the System Manager are authorized access to information in the files.
Retention and disposal:
Records are permanenL
System manager(s) and address:
Commandant, Defense Systems Management College, Building

202, FL Belvoir, Va. 22060.
iNotification procedure:
Information may be obtained from the SYSMANAGER. Tele-

phone: 703-664-2017.
Record access procedures:
Requests from individuals should be addressed to: Commandant,

Defense Systems Management College, ATTN: Chief, Administra-
tion Division, Building 202, FL Belvoir, Va. 22060.

Written requests for information should contain the full name of
the individual, SSAN, current address and telephone number.

For personal visits, the individual must contact the Chief, Adminis-
tration Division, Building 202, Ft. Belvoir, Va. 22060, and provide
some acceptable identification, such as military or other identification
card, driver's license.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administration Instruction
No. 81.

Record source categories-
Information is provided by the individual, staff and faculty of

DSMC, each DOD Coriponent and the U. S. Civil Service Commis-
sion (including their automated personnel systems), educational insti--
tutions and testing services.

Systems exempted from certain provisions or the act:
None

DSMC-05
System name:

Biographical Record System
System location
Program Manager Biographies-Department of Research and Publi-

cations, Defense Systems Management College.
Board of Visitor Biographies. Department of Plans and Curriculum

Development, Defense Systems Management College.
Program Management Course Guest Lecturer Biographies-Depart-

ment of Program Management, Defense Systems Management Col-
lege.

Executive Course Guest Lecturer Biographies-Department of Ex-
ecutive Management, Defense Systems Management College.

Categories of individuals covered by the system:
Key governmental officials.
Guest Lecturers at the Defense Systems Marqagement College-
Present and past members of the Board of Visitors and Policy

Guidance Council.
Categories of records In the systetm
Fles contain official biographic data, such as: individual's position,-

title, current business affiliation, record of past experience and educa"
tion, awards and honors, memberships, addresses, phone numbers,
photographs, etc.

Authority for maintenance of the system:
10 USC 136, and Department of Defense Directive 5160.55, 'De-

fense Systems Management College, ' January 5, 1977.
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Purpose is to provide information for selection and introduction of

guest lecturers and to perform research.
Department of Plans and. Curriculum Development-To develop

statistical data on Department of Defense Program Management Of-
fices; to present data to Policy Guidance Council to determine wor-
thiness of nominees to serve on Board of Visitors.

Department of Program Managemeldt-To provide the credentials
of guest lecturer to the students prior to the presentation.

Department of Executive Management-To present the credentials
of guest lecturer to the students prior to the presentation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records n the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name, except program manager/deputy

program manager iles which are filed by organization titles.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel
Retention and disposal:
Records are permanent.
System manager(s) and address:
Director, Department of Research and Publications, Defense Sys-

tems Management College, Ft. Belvoir, Va. 22060.
Notification procedure:
Information may be obtained from the SYSMANAGER. Tele-

phone: 703-664-5783.
Record access procedures:
Requests from individuals should be addressed to: Commandant,

Defense Systems Management College, ATTN: Chief,- Administra-
tion Division, Building 202, Ft. Belvoir, Va. 22060.

Written requests for information should contain full name of the
individual, current position and affiliation.

Visits are limited to the depirtments at the school where the
information is filed. For personal visits, the individual must provide
acceptable identification.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administratve Instruction
No. 81.

Record source categories:
Key official data from official Governmental files.
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Board of Visitors nominee -data -from Policy 'Guidance Council
members; present Board of Visitors members, DSMC Commindant
and 'Who's Who.'

Guest Lecturer data from 'guest lecturers themselves, from their
offices, or from Agency Public Affairs Offices.

Systems exempted from certain provisionsoftoheact:
None

- DSMC-061
System name:

Defense Systems Management College ,(DSMC) .Mailing °List
System locatiom
Primary location-Computer :Sciences Corporation, "Information

Network Division, 650 North Sepulveda Boulevard, El Segundo, ,Ca.
- -90245.

Hard :copy 'back-up files arid ipundhed ,card fback-up Tiles ,located in
Systems Management -Department, Defense Systenis IAanagement
College, Building 202, Fort Belvoir, Va! 22060.

Categories -of individuals covered-by -Ihe system:
A-ll former .students of the Defeiise 'Systems Management -College

(DSMC); members of the DSMC Policy Guidance ,Coungil -and
Boalrd of Visitors; program managers associated -with .defense .systems
acquisition programs; key acquisition .managers throughout Depart-

-mnent of Defense; formerstaff gand facultymembers of.the DSMCand
Individuals .desiring .to .be included in the.system.

Categories of records in the system:
File contains name, SSAN, .Class mt ,DSMC, job code, ,mailing

address, rank .or .grade, position and professional title ,and -affiliation.
Authority for %maintenance 'of the'system:
10 'USC 136, and Department -of Defense Directive 5160.55, "De-

fense Systems Management .College,' January :5,19Th.
Routine -uses of records -maintained in -the system, including catego-

ries of users and the purposesoof such.-uses:
The purpose -of the system is -to 'provide a -mailing list Tr distribu-

.ton of newsletters, surveys, 'graduate registers and 'other information
relating to .acquisition.management' which 'is of interest 'to individuals
included in the system. , . -

DSMC - Used -to disseminate newsletters, surveys, graduate--regis-
ters and other information relating to acquisition. -management -which
is of interest to individuals -on the 1DSMC mailing list; lo prepare
registers of-former graduates; -to prepare lists 'of 'Department of De-
fense .Program Managers.

Computer Science Corporation - "Mounts 1ap~s .and disc :packs
which contain files and operates the system; does not maintain ithe
system.

Any individual records in a system of records might'be transferred
to'any component of the Department of Defense or other -Govern-
nent agency.

Policies and practices for storing, retrieving, accessing, -retaining, -and
disposing of records in the system:
Storage:
Primary file is magnetic disc. --
Back-up files are magnetic computer tape'andpunched cards.
Hard copy back-up files are paper records in file folders.
Retrievability: . .
Files are -retrievable iby name, -SSAN, class, job -code and zip code.
Safeguards:
Primary location is a controlled access area.
Operator personnel ;are screened and -cleared in accordance -with

Government Services Administration contract procedures.
Access to magnetic disc and computer tapes requires ceomputer

phone number, user ID, password and project code which are only
accessible'to personnel authorized 'by the -System Manager.

Back-up file.'storage is in -a building 'which is locked during.non-
business hours and is 'located on a-military installation.

Only individuals designated -as laving -a -need 'for access 'to 'iles by
the Systems 'Manager are 'authorized access'-to information in -the

'files.
Retention and disposal:
Records are permanent.
System manager(s) and address:
Director, Department of Research -and Publications, -Defense Sys-.

,tens Management -College, 'Building 202, Ft. Belvpir, Va. 22060.
Notification procedure:
Information may be obtained from the SYSMANAGER. T-ele-

phone: 703-664-5783.

- Record:access.procedures:
-Requests ifrom-mdividuals -should be addressed 'to: Commandant,

Defense Systems Management (College, ATN: (Chief, Admintistra-
lion Division, Building.202, Ft. Belvoir, Va. 22060.

Written requests -for information should contain the -full name ,of
.the individual, SSAX, -current address and ,telephone number.

Foripersonal visits, ,the individual must contact the Chief, Adminis-
tration Division, Buiilding 202, .Et. Belvoir, Va. 22060, tand provide
.acceptable identification, such as, military ,or othr 1D cArd, ,driver's
license.

!Contesting-reeord-proqedures: %
The Agency's rules for access to ,records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained -in 32 CFR 286b and -OSD Administrative Instruction
No. 81. - -

Record source categories:
Information is provided -by ,the individual, temployer, staff and

faculty of IDSMC, each DoD -Component ,and the U. S, Civil Service
',Commission t(including their automated personnel systems).

Systemsexempted ifrom certain :provisions of the .act:
'None

DUSDRE 02 -

System name:
OUSDRE T.ersonnel -Administration Files
'Systemlocation:
Office -of ,the Under Secretary of Defense for Research ,and Engi-

geering (OUSDRE), Office Secretary of Defense, Room 3E006,
Tentagon, Washington,]D.'C. 20301. •

Categories \of Iindividuals ,covered ,by -the system:
All ,employees -assigned ,to or considered -for ,positions ,in 1OUSDRE

including civilian and military ,personnel -andconsultants.
Categories of records in the system:

'These 'files contain 'position descriptions; biographical resumes,
qualification statements, (SD 171, 'SD 173, -SD 398, SF :161, etc.);
Confidential Statement of Affiliations and Financial Interests, Depart-
ment of Defense Personnel ,(DD 'Form 1555); Tequests for ,personnel
actions (SD '52, 108); notification of Personal Action ,(SD MO), ap-
pointments affidavits (SF 61, 61B); award recommendations; appraisals
.and efficiency.reports; time and attendance records (SF 1135); travel
-orders -and -vouchers; and -securityclearance information.

Authority for maintenance of the system:
10 USC 133
Routine tses of records -maintained in -the .system, Including catego.

ries of users and theptuposes of such.uses:
These tiles are 1used -primarily for internal personnel 'and adminil-

trative management. Specific 'uses include: Determining eligibility for
appointment to positions, reviewing financial interest and background
of individual applying for appointments;"comparing individuals re-
sumes with job requirements. Used to 'keep accounting of thne
worked; travel performed; orders issued 'awards given to -personnel
and security clearance :granted, The information containedin )these
personnel files is used by the office manager, supervisory tpersonnel
and the Under Secretary of Defense for-Research-and Engineering In
the -management of his .organization.

'Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Taper records in rile -folders.
Retrievability:"
Filed alphabetically :by 'last name of the individual concerned,
Safeguards:
-Building guards -and locked file rontainers. Records are maintained

in areas accessible only to authorized personnel.
Retention and disposal:
Records are temporary in nature and are -destroyed after individ-

uals leave employment of OUSDRE or are no longer underconsider-
ation 'or employment.

;System 7nanageX(s)-and address:
Executive Assistant to USDRE, Office of the Secretary ofr toc-

fense, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from:

Personnel Assistant
Office of the Executive Assistant to USDRE
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Roof3n 3E006, Pentagon
Washington, D. C. 20301
Telpehone: 202-695-6556

Written requests for information should contain the full name of
the individual, current address, telephone number, and any other
information which would help in identifying the desired information.

For personal visits, the individual must be able to provide accepi-
able identification, that is, driver's license, employing office's identifi-
cation card, and give verbal information that could be vertified with
his 'case folder'.

Record access procedures:
Request should be addressed to SYSNLANAGER as shown above.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Inforniation is provided by the Directorate for Personnel and Se-

curity, Security Division, Washington Headquarters Services, De-
partment of Defense, individuals concerned, travel vouchers, security
forms, travel orders, individual's supervisors, and time and attend-
ance clerks.

Systems exempted from certain provisions of the act:
None

DUSDRE 03
System name:

Office of the Under Secretary of Defense for Research and Engi.
neering (OUSDRE), Inventor's File.

System location:
Office of the Under Secretary of Defense for Research and Engi-

neering (OUSDRE), Office Secretary of Defense, Room 3E1006,
Pentagon, Washington, D.C. 20301

Categories of individuals covered by the system.
All persons who have submitted inventions, ideas, and proposals

for consideration by the Department of Defeose.
Categories of records in the system:
These files contain correspondence with individuals concerning

their inventions, ideas, and proposals submitted to the Department of
Defense; evaluations by government employees of those inventions,
ideas, and proposals.

Authority for maintenance of the system:
10 USC 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The information in this file is primarily collected to give considera-

tion to the inventions, ideas, and proposals submitted by the public.
These files are used to reply to correspondence and inquiries from
the public and other government agencies. The information con-
tained in these files is used by the staff of OUSDRE.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards: -
Building guards and locked rile containers. Records are maintained

in areas accessible only to authorized personnel.

Retention and disposa
Retained in active files for a period of five years and" then trans-

ferred to the Washington National Records Center, Suitland, Mary-
land, 20409.

System manager(s) and address:
Director, Program Control and Administration, Office of the Sec-

retary of Defense, Washington, D.C. 20301.
Notification procedure:
Information may be obtained from:

Assistant Director, Program Control and Administration
Room 3E1030, Pentagon
Washington, D.C. 20301
Telephone: 202-697-4994

Written requests for information should contain the full name of
the individual, current address and telephone number and any other
information which would help in identifying the desired information.

For personal visits, the individual must be able to provide accept-
able identification, that is, driver's license, employing office's identifi-
cation card. and give verbal information that could be verified with
his 'case'folder'.

Record access procedures: -

Request should be addressed to SYSMANAGER as shown above.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categorles=
Information is provided by individuals who send their inventions,

ideas, and proposals to the Department of Defense and government
employees who evaluate the inventions, ideas, and proposals.

Systems exempted from certain proyisions of the act:
None

DUSDRE 04
System name:

Requests for Two-year Foreign Residence Waiver Files
System location:
Security Policy and Review Division-Office of the Director Pro-

gram Control and Administration, Office of the Under Secretary of
Defense for Research and Engineering, Office of the Secretary of
Defense.

Categories of individuals covered by the system:
Any foreigner applying for a Waiver of Foreign Residency.
Categories of records In the system:
Files contain requests for waiver of foreign residency.
Authority for maintenance of the system:
Mutual Educational and Cultural Exchange Act of 1961 (75 Stat.

535).
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Security Policy and Review Division-To evaluate requests for

%Vaivers.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper Records in file folders.
Retrievabllity.
Filed alphabetically by last name of individual
Safeguards:
Records are located in a facility guarded by Military and GSA

Guards 24 hours a day seven days a week. Records are maintained in
an area accessible only to authorized personnel

Retention and dispoiL
Records are permanent. Retitined in active file for ten years.
System manager(s) and address:.
Director, Program Control and Administration, OUSDRE, Office

of the Secretary of Defense, Pentagon Building, Washington, D. C.-
Notification procedure:
Information may be obtained from:

Security Policy and Review Division
Room 3DI067
Pentagon Building
Washington, D. C. 20301
Telephone: 202-697-3459

Record access procedures:
Requests from individuals should be addressed to: Under Secretary

of Defense for Research and Engineering, Office of the Secretary of
Defense, Pentagon Building. Washington, D. C. 20301

Written requests for information should contain full name of indi--
vidual, current address and telephone number and approximate date
of waiver request.

For personal visits individual should be able to provide appropriate
identification

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
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are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Application and related correspondence from sponsor and individ-

ual requesting waiver.
Systems exempted from certain provisions of the act:
None

DWHS BFO1
System name:

Travel Files
System location:
Directorate for Budget and Finance, Travel Division, Washington

Headquarters Services (WHS), Department of Defense (DoD), Pen-
tagon, Washington, D.C. 20301.

Categories of individuals covered by the system:
Personnel assigned to the Office of the Secretary of Defense and"

the Organization of the Joint Chiefs of Staff who perform travel,
includes military, civilian and WOC/WAE consultants.

Categories of records in the system:
File contains copy of travel orders, paid travel claims, airline

schedule and copy of Government Transportation Requests (GTRs)
issued.

Authority for maintenance of the system:
10 USC 136(b) -

Routine uses of records maintained. in the system, including catego-
ries of users and the purposes of such uses:

INTERNAL USERS, USES AND PURIOSES
Determination of the costs of trips performed by OSD and OJCS

personnel.
Find out if travelers, have filed their vouchers after completion of

trips.
Determine indebtedness to the Government if per diem payments

do not liquidate travel advances.
Individuals assigned to OSD/OJCS components authorized to re-

search files to collect appropriate data to fulfill missions of compo-
nent.

EXTERNAL USERS, USES AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system'notices.
Policies and practices for storing, retrieving, accessing, retaining, and.

disposing of records in the system:
Storage:
Paper records infile folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
-Building employs security guards: Records kept in unlocked file

cabinets.
Retention and disposal:
Records maintained by fiscal year, current and previous fiscal year

on hand, subsequently retired to Washington National Records
Center.

Disposal in accordance with OSD Administrative Instruction No.
15.

System manager(s) and address:
Chief, Travel Division, Directorate for Budget and Finance, Wash-

ington Headquarters Services, Department of Defense, Pentagon,
Washington, D.C. 20301.

Notification procedure:
Information may be obtained from:

Chief, Travel Division
Directorate for Budget and Finance
Washington Headquarters Services
Department of Defense
Room 3B279, Pentagon
Washington, D.C. 20301
Telephone: 202-697-1269

Record access procedures:
Requests from individuals should be addressed to: Chief, Travel

Division, Directorate for B~dget and Finance, Washington Head-
quarters Services, Department of Defense, Room 3B279, Pentagon,
Washington, D.C. 20301.

Written requests for information should contain the full name of
individual with notarized signature, current address and telephone
number, and include fiscal year.of travel.

Visits are limited to Travel Division, Directoritte for Budget and
Finance, Washington -Headquarters Services, Department of Defense,
Pentagon, Washington, D.C. 20301.

For personal visits the individuals should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that can be
verified with his folder.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Travel orders, travel vouchers, airline schedules, copy of GTRs.
Systems exempted from certain provisions of the act:
None

DWHS CDO1
System name:

OSD General Correspondence Files
System location:
Correspondence Control Division, Directorate for Correspondence

and Directives, Washington Headquarters Services (WHS), Depart-
ment of Defense (DoD), Room 3A948, Pentagon, Washington, D. C.
20301.

Categories of individuals covered by the system:
Individuals who address a variety of subjects to the Office of the

Secretary of Defense, and those who address Defense-related matters
to the White House.

Categories of records in the system:
Includes general correspondence addressed to and emanating from

the Office of the Secretary and the Deputy Secretary of Defense,
and correspondence addressed to White House officials and, because
the subject matter, referred to DoD for reply.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Reference material for follow-up actions and responses to addition.

al inquiries from the same persons.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:,
Microfiche with hard-copy backup in file folders.
Retrievability:
Filed by subject matter with alphabetical sub-system.
Safeguards:
Building protected by security guards. Records are maintained in a

secure area accessible only to authorized personnel.
Retention and disposal:
Records are retained in active file until end of the calendar year,

held one additional year in inactive file and subsequently transrerred
to the the National Records Center, where records are destroyed or
permanently preserved in accordance with records disposal authority
as dictated by subject matter.

System manager(s).and address:
Chief, Correspondence and Control Division, Directorate for Cor-

respondence and Directives, Washington Headquarters Services, De-
partment of Defense, Room 3A948, Pentagon, Washington, D, C.
20301.

Notification procedure:
Information may be obtained from:

Director for Correspondence and Directives, Washington
Headquarters Services,

Department of Defense
Room 3B946
Pentagon
Washington, D.C. 20301
Telephone: 202-697-8261

Record access procedures:
Requests from individuals should be addressed to: Director for

Cbrrespondence and Directives, Washington Headquarters Services,
Department of Defense, Room 3B946, Pentagon Washington, D.C.
20301.
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Written requests for information should contain the full name of
the individual, current address and telephone number, a brief descrip-
tion of the subject matter, and the approximate date of the communi-
cation, if known.

For personal visits, the individual should be able to provide some
acceptable identification such as driver's license or employing office's
identification card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Correspondence originating with the individual, DoED agencies,

and other Federal agencies.
Systems exempted from certain provisions of the act:
None

DWHS CD02
System name:

Cable Division Personnel Administration Files
System location:
Cable Division, Directorate for Correspondence and Directives,

Washington Headquarters Services (WHS), Department of Defense
(DoD), Room 3E925, Pentagon, Washington, D.C. 20301.

Categories of individuals covered by the system:
All individuals eiployed or military assigned to the Cable Divi-

sion.
Categories of records'in the system:
These files contain position descriptions; qualification statements,

(SF 171, SF 172, OP 8, SD 295, SD 37, etc.), Confidential Statement
of Affiliations and Financial Interests Department of Defense Person-
nel (DD Form 1555); requests for personnel actions (SD 52); notifica-
tion of Personnel Action (SD 50); award recommendations;, apprais-
als and efficiency reports; security clearance information DD Forms
398, DD Forms 1584, CS 8.

Authority for maintenance of the system:
10 USC 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
These files are used primarily for internal personnel and adminis-

trative management. Specific uses include: Determining eligibility for
assignment to positions; comparing individual's resumes with job
requirements; used to keep abreast of performance, awards given to
personnel and security clearances granted. The information contained
in these personnel files is used by the office manager and supervisory
personnel in the Cable Division.

Policies and practices for storing, -retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name and Social Security Number of

individual concerned.
Safeguards*
Building guards. Records are maintained in a secure area accessible

only to authorized personnel.
Retention and disposal:
Records are retained in active file until military reassignment or

individual leaves employment of the Cable Division; and in an inac-
tive file until no longer under consideration for reemployment.

System manager(s) and address:
Director for Correspondence and Directives. Washington Head-

,quarters Services (WHS), Department of Defense, Pentagon, Wash-
ington, D. C. 20301.

Notification procedure:
Information may be obtained from:

Chief, Cable Division
Directorate for Correspondence and Directives, Washington

Headquarters Services, DepaYtment of Defense.
Room 3E925, Pentagon
Washington, D.C. 20301
'Telephone: 202-697-8151

Written requests for information from individuals should be ad-
dressed to Directorate for Correspondence and Directives, Cable

Division, Washington Headquarters Services, Department of De-
fense, Room 3E925, Pentagon, Washington, D.C. 20301.

Written requests for information should contain the full name of
the individual, current address and telephone number and any other
information which would help in identifying the desired information.

For personal visits, the individual must be able to provide accept-
able identification; that is. driver's license, employing office's identifi-
cation card, give verbal information that could be verified with his/
her 'case folder'.

Record access procedures:
Request should be addressed to SYSMANAGER as shown above.
Contesting record procedures
The Agency's rules for access to records and for contesting con-_

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Information is provided by the Directorate for Personnel and Se-

curity, WHS, the individual concerned, and the individual's supervi-
.ois.

Systems exempted from certain provisions of the act:
None

DWHS IO&R01
System name:

Combat Area Casualties
System location:
Directorate for Information Operations and Reports, Washington

Headquarters Services, Pentagon, Washington, D. C. 20301.
Categories of Individuals covered by the system:
Na~nes or all military personnel who were killed, missing, cap-

tured, or interned in Southeast Asia.
Categories of records In the system=
Files contain a completed Report of Casualty (DD Form 1300).
Authority for maintenance of the system:
Executive Order 11216, 3 CFR 301 (1964-1965 Compilation), Ties-

ignation of Vietnam and Waters Adjacent thereto as a Combat Zone
for the purposes of Section 112 of the Internal Revenue Code of
1954.' approved April 24, 1965; and Pub.L 95-479, 92 Stat. 1565,
'Veterans Disability Compensation and Survivors! Benefits Act of
1978,' approved October 18, 1978.

Routine uses of records maintained Ia the system, including catego-
ries of users and the purposes of such uses:

INTERNAL USERS, USES, AND PURPOSES
The purpose of this system of records is to compile a list of all

military personnel who were killed, missing, captured, or interned in
Southeast Asia. This list is used ,by the Office of the Assistant
Secretary of Defense (International Security Affairs) (OASD(ISA)),
the Defense Intelligence Agency (DIA), and other OSD activities.

EXTERNAL USERS, USES, AND PURPOSES
To the Veterans Administration - listing the name, Social Security

Number (SSN), and rank of all former prisoners-of-war of the Viet-
nam conflict for the purpose of conducting comprehensive studies of
the disability compensation awarded to and the health care needs of
veterans. To any public or private person for statistical purposes. The
name, grade, date of birth only are released on those who are
currently missing, captured, or interned.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the s)stem:

Storage:
DD 1300s are filed in file reference order by service, country of

occurrence.
RetrIevability:
Data may be retrieved by name or file reference number.

.Safeguards:
All information is maintained in locked safes.
Retention and dspoea
Records are permanent. ADP files will be made available to Na-

tional Archives when no longer required by Office of the Secretary
of Defense (OSD).

System manager(s) and address:
Director of Information Operations and Reports, Washington

Headquarters Services, Pentagon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from:
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Director of Information Operations and Reports
Washington Headquarters Services
Department of Defense
Room 413938
Pentagon
Washington, D. C. 20301
Telephone: 202-697-6107

Record access procedures:
Requests should be addressed to the System Manager.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
The source of this information is the serviceman's casualty ection.
Systems exempted from certain provisions of the act:
None

DWHS P01
System name:

Supergrade Correspondence, Reports, and Case Files
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301

Categories of individuals covered by the system:
Any candidate who is being recommended for an executive level

position.
Categories of records in the system:
File contains copy of individuals SF-171, position description, or-

ganizational chart, applicable CSC forms, SF-161 or 161A, corre-
spondence between Directorate for Personnel and Security, -V.HS,
and CSC, management officials and other selected documents.

Authority for malntenance of the system:
5-USC 301
Routine uses of records maintained in' the system, including catego-

ries of users and the purposes of such uses:
Directorate for Personnel-to maintain a case file of background

information for each executive level request, both approved and
disapproved. Armed Forces Information Service (AFIS), Court of
Military Appeals (COMA), Defense Advanced Research Projects
Agency (DARPA), Defense Security Assistance Agency (DSAA),
Office of DependensEducation, Organization of the Joint Chiefs ofStaff (OJCS), "the President's Commission on Military Compensation,

The Tiservice Medical Information System (TRIMIS), Washington
Headquarters Services (eiS), and the Civil Service Commission for
information necessary for the Commission to carry out its Govern-
ment-wide personnel management functions is part of routine use.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder s
Retrievability:
Filed by organization, then alphabetically by name.
Safeguards:
Building employs security guards. Records are maintained-in file

cabinets in areas accessible only to' authorized personnel who are
-properly screened and trained.

Retention and disposal:
Files maintained indefinitely. -

System manager(s) and address:
Director for Personnel and Security, (WHS), Room 313347, Penta-

gon, Washington,D. C. 20301
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 2026973305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER. I , 0

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned

are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
SF-171 from individual, other material obtained from personnel

office, records and statements from management officials.
Systems exempted from certain provisions of the act:
None

DWHS P02
System name:

Job Opportunity Announcements
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3A347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Any applicant for employment who applies for a specific vacancy.
Categories of records in the system:
File contains copies of SF-171's plus any attachments submitted by

applicant, copies of supervisbry appraisals, copies of Job Opportunity
Announcement, original certificate of eligibles, rating sheet for all
applicants, rating schedule or definition of 'best qualified' and copies
of nonselection and not certified letters.

Authority for maintenance of the system:
5 USC 3301
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES:
Personnel and Security Directorate - To advertise vacant positions

and to solicit appfications for employment from qualified- individuals
for organizations serviced. Armed Forces Information Servleo
(AFIS), Court of Military Appeals (COMA), Defense Advanced
Research Projects Agency (DARPA), Defense Security Assistance
Agency (DSAA), Office of Dependents Education, Organization of
the Joint Chiefs of Staff (OJCS),, TriService Medical Information
System (TRIMIS), and Washington Headquarters Services (WHS),
are.part of routine users.

EXTERNAL USERS, USES, AND PURPOSES:
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, ietrieving, accessing, retaining, and

disposing of records in the system:
Documents filed in folders by Job Opportunity Announcement

(JOA) number and title, series and grade of position.
Storage:
Paper records in file folders.
Retrievability:.
Filed by Job Opportunity Annoucement (JOA) number and title,
Safeguards:
Building employs security guards. Records arc maintained in file

cabinet in areas accessible only to authorized personnel who are
properly screened and trained.

Retention and disposal:
Records are maintained fora two year period or Office of Person-

nel Management (OPM) inspection, whichever occurs earlier. Then
they are destroyed.

System manager(s) and address:
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 313347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
"Requests from individuals should be addressed to the above

System Manager.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Application and related forms from the individual applying for

.position, supervisory appraisals from current or previous employers,
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Iforms completed by persons whose names are given as a reference,
ratings and correspondence from Directorate-for Personnel and Secu-
rity, WHS, and supervisory officials.

Systems exempted from certain provisions of the act:
None

DWHS P03
System name:

DoD Program for Stability of Civilian Employment
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Employees of OSD who have been affected by Reduction-in-Force

and who were eligible and elected to register in the program and
employees and reinstatement eligibles who registered for overseas
employment consideration.

Categories of records in the system:
Standard Form 171, with attachments, if any, registration form,

computer printed resume and related forms.
Authority for maintenance of the system:
5 USC 3501
Routine uses of records 'maintained in the system, including categd-

ties of users and the purposes of such uses:
Civilian Personnel Offices throughout Defense Department-to

maintain a record of persons registered into program by each em-
ploying CPO. System includes file of employees serviced by the
System Manager, who are entitled to Priority Referral for repromo-
tion and reemployment. Central Referral Activity, Dayton, Ohio
maintains automated system and refers eligible employees to other
DoD activities as required by regulation. Armed Forces Information
Services (AFIS), Defense Advanced Research Projects Agency
(DARPA), Defense Security Assistance Agency (DSAA), the Office
of Dependents Education, the Organization of the Joint Chiefs of
Staff (OJCS), Tri-Service Medical Information System (rRIMIS),
and Washington Headquarters Services (%VHS), are part of routine
uses.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: I

Folders maintained in active file until employee is either placed or
declines placement or eligibility expires, then moved to inactive file.
Files maintained for two years from date dropped from the program.

Storage:
Paper records in file folders.
Retrievability:
Filed by name, alphabetically.
Safeguards:
Building -employs security guards. Records are maintained in file

cabinets in-the areas accessible only to authorized peisonnel who are
properly screened and trained.

Retention and disposal
Files are maintained for a two year period from the date the

person is dropped from the system, then they are destroyed.
System manager(s) and address:
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, VHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations are contained in 32 CFR
286b and OSD Administrative Instruction No. 81.

Record source categories:
Application and related forms from individual, registration forms

completed by Personnel Operations Division, resume and related
automated forms furnished by Central Referral Activity, Dayton,
Ohio.

Systems exempted from certain provisions of the act:

None

DWHS P04
System name:

Reduction-In-Force Case Files.
System locatiom
Directorate for Personnel and Security, Washington Headquarters

Services (WHS).. Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of Individuals covered by the system:
Civilian employees serviced by Office o the Secretary of Defense

(OSD) System Manager, who have been rached for reduction-in-
force actions.

Categories of records In the system:
Copies of retention registers, letters from management officials,

letters prepared by Personnel to individual regarding type of action
required, correspondence from individual concerned and other mis-
cellaneous correspondence concerning the specific action.

Authority for maintenance of the system:
5 USC 1302, 3502
Routine uses of records maintained in the system, including catego-

ries of users and the burposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
To maintain a case file on each reduction-in-force situation in

serviced organizations for record purposes of the System Manager-
Background information for the Merit System Promotion Board
(MSPB) in case of appeal. Review by OSD management officials in
cases o questions of qualifications. Armed Forces Information Serv-
ice (AFIS), Court of Military Appeals (COMA), Defense Advanced
Research Projects Agency (DARPA), Defense Security Assistance
Agency (DSAA), Office of Dependents Education, Organization of
the Joint Chiefs of Staff (OJCS), Tri-Service Medical Information
System (TRIMIS), and Washington Headquarters Services (WHS),
are part o routine users.

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head o this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name. Destroy two years after case is

closed.
S feguards:
Building employs security guards. Records are maintained in file

cabinets in areas accessible only to authorized personnel who are
properly screened and trained.

Retention and disposal:
Destroy two years after case is closed.
System manager(s) and address
Director o Personnel and Security, WHS, Room 3B347, Penta-

gon. Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone. 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above

System Manager.
Contesting record procedures
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Adminsitrative Instruction
No. 81.

Record source categories:
Letters to individuals originated by Personnel, Retention Registers

furnished by Personnel, correspondence from management officials,
correspondence from individual concerned, correspondence from
MSPB/OPM and correspondence from appeals examiner in case of
an appeal.

Systems exempted from certain provisions of the act:
None,
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DWHS P05
System name:

Roster of When Actually Employed Employees
System location:
Diredtorate for Personnel and Security, Washingfbn Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Clerical civilian employees employed by the Office of the Secre-

tary of Defense on a 'when actually employed' basis.
Categories.of records in the system:
Alphabetical list of employees and 3x5 card file also filed alpha-

betically. Request from management for services of When Actually
Employed employee.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in ihe syAem, including catego-

ries of users and the purposes of such uses:
For use in Civilian Personnel Operations Division, to maintain'

record of WAE clerical employees, where they are assigned, work-
ing hours, contact address and telephone number, title and grade of
their position 'and type of security, clearance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Alphabetical list maintained in three-ring. binder, updated as
changes occur. 3x5 cards maintained in same manner. Requests from
management retained until requirements completed.

Storage:
Paper records in notebook and card file,
Retrievability:

Information retrieved alphabetically, by last name..
Safeguards:
Building employs security guards. Records are maintained in file

cabinets in areas accessible only to authorized personnel who are
properly screened and trained.

Retention and disposal:
Information maintained on a current basis only.
System manager(s) and address:
Director for Personnel and Security, WHS, Room 3B347: Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information inay be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 2026973305." -

Record access procedures.
Requests from individuals should be addressed to the-above SYS-

MANAGER.
Contesting "record procedures:
The Agency's rules for access to, records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.
- Record source categories:

Information obtained from individuals Official Personnel Folder
and individual concerned.

Systems exempted from certain provisions of the act:
None

DWHS P06
System name:

DoD-Wide Civilian Career Program for Comptroller/Financial
Management Personnel-'

System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room .3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
All employees in organizations serviced b, SYSMANAGER who

are eligible for GS-14 and above- vacancies in the following job
classification series: 501, 504, 505, 510 and 560, and positions of
Comptroller or Deputy Comptroller regardless of series.

Categories of records in the system: ,

Standard Form 171's, supervisory appraisals and copy of Job Op-
portunity Announcement.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Applications are accepted for referral for current vacancies, loeat-

ed at the Office of the Secretary of Defense or other Department of
Defense components, i.e., Department of Army, Department of
Navy, Department of Air Force, Armed Forces Information Services
(AFIS), Defense Advanced Research Projects Agency (DARPA),
Defense Communications Agency (DCA), Defense Contract Audit
Agency (DCAA), Defense Intelligence Agency (DIA), Defense In-
vestigative Service (DIS), Defense Mapping Agency (DMA), De-
fense Nuclear Agency (DNA), Defense Security Assistance Agency
(DSAA), Defense Supply Agency (DSA), Office of Dependents
Education, Organization of the Joint Chiefs of Staff (OJCS), Tr--
Service Medical Information System (TRIMIS), and Washingtion
Headquarters Services (WHS), are part of routine uses.

Policies and practices for storing, retrieving, accessing, retaining, and
,disposing of records *in the system:

Applications filed in folders by title and grade level of position.
Supervisory career appraisals filed with application.

Storage:
- Paper records in file folders.
.Retrievability:
Information. located' by title and series of vacancy applied for,
Safeguards:
Building employs security guards. Records are maintained in file

cabinets in areas accessible only to authorized petsonnel who are
properly screened and trained.

Retention and disposal.
Applications retained until position filled. Applications of non-

selected candidates returned to them. Application of selectee filed in
official Personnel Folder or returned to candidate if up-to-date appli-
cation on file.

System manager(s) and address:
Director for Perstnnej and Security, WHS, Room 311347, Penta-

gon, Washington, D. eY0301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con.

tents" and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record sourcectegories:
Applications from individuals, supervisory appraisals from current

and former supervisors, information for Job Opportunity Announce-
ments from Department of Defense Agen~y with vacancy.
• Systems exempted from certain provisions of the act:
None

DWHS P07
System name:

Incentive Awards Records
System location:
Directorate for Personnel and Security, Washington Headquarters

Serices (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Civilian Employees recommended for awards: Quality Salary In-

creases, Outstandings, Sustained Superior Work Performance
Awards, Secretary of Defense Meritorious Civilian Service Award,
Department of Defense Distinguished Civilian Service Award, De-
partment of Defense Distinguished Public Service Award, Secretary
of Defense Outstanding Public Service Award, and various non.
government awards.

Categories of records in the system:

i __m I J
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Master log maintained on above awards, copies of signed citations
by the Secretary of Defense, nominations which contain hame, grade
and title, period of recommendation and assigned activity. Disclosure
file maintained on all nominations for awards which require name,
address; occupation, telephone number, and educational background,
and are submitted to non-government agencies.

Authority for maintenance of the system:
5 USC 451
Routine uses of.records maintained in the system, including catego-

ries of users and the purposes of such uses:
Civilian Personnel-to determine eligibility for awards, statistical

data regarding awards. Non-Government agencies which offer
awards programs such as the William A. Jump Memorial Founda-
tion, the Rockefeller Public Service Awards Program, and the
Arthur S. Flemming Awards Commission. The Civil Service Com-
mission for information necessary for the Commission to carry out its
Government-wide personnel management functions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

To provide assistance in writing justifications for awards and to
process the awards in a reasonable amount of time.

Storage:
Metal five drawer legal size file cabinet.
Retrievability.
Filed by Fiscal Year with a master log.
Safeguards: ,-
Building patrolled by security guards. File is maintained in an area

which is secured during non-working hours.
Retention and disposal:
Records are permanent.
System manager(s) irad address:
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 2026973305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's ruleg for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Recommendations received from the Immediate Office of the Sec-

retary of Defense, Joint Chiefs -of Staff, all Offices of the Secretary
of Defense elements, Military Departments, Defense Agencies, pri-
vate citizens.

Systems exempted from certain provisions of the act:
None

DWHS P08
System name:

Worker's Compbnsation-On-The-Job Injuries Report File
System location:

- Directorate for Personnel and Security, Washington Headquarters
Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301

Categories of individuals covered by the system:
Civilian employees injured on the job.
Categories of records in the system:
Case fies containing required injury reports which include name,

SSN, DOB, telephone number, type of injury, address, and assigned
activity.

Authority for maintenance of the system:
5_USC 8101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Director for Personnel and Security, WHS, and Labor Department

for purposes of determining eligibility for Worker's Compensation,
statistical data regarding leave taken and to review cases being proc-
essed.

Policies and practices for storing, retrieving, accessing, retaining, and
disp6sing of records in the system:

To provide assistance in submitting appropriate forms for injuries.
Storage:
Metal five drawer legal size file cabinet
Retrievability
Filed by name of employee with card index.
Safeguards:

'Building patrolled by security guards. File is maintained in an area
which is secured during non-working hours.

Retention and disposal
Files are permanent.
System manager(s) and address:.
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Tefephone: 2026973305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER. -.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Civilian employees of the Office of the Secretary of Defense and

Organization of the Joint Chiefs of Staff, and activities serviced by
WHS.

Systems exempted from certain provisions of the act.
None

DWHS P09
System name:.

Computer Data Base.
System location
Directorate for Personnel and Security, Washington Headquarters

Services (WHS). Department of Defense, Room 3B347, Pentagon,
Washington. D. C. 20301.

Categories of ndivfduals covered by the system:-
All civilian employees serviced by Directorate for Personnel arid

Security, WHS.
Categories of records In the system:
The following data is storqd in addition to that required by Office

of Personnel Management (OPIM)i Position Number, Position
Tenure, Organization Code, Building Code, Date of Last Within
Grade Increase, Due Date for Within Grade Increase, Highest Grade
Held, Date of Last Promotion. Expiration Date of Appointment (If
applicable), Nine Month Appraisal Date (If applicable), Leave Cate-
gory, Special Category, Type of Appointment, Date of Current Ap-
pointment. Marital Status, Legal Residence, Security Clearance and
Health Benefits Status.

Authority for maintenance of the system:
EO 9830 and 5 USC 301 •
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
INTERNAL USERS, USES, AND PURPOSES
Personnel and Security Directorate - Date extracted as required by

Office of Personnel Management for Central Personnel Data File.
Certain fields used as required for statistical data. Stored data printed
on personnel change forms to report a change in status, i.e., Standard
Form 50, DA 2515. Extracts of data base used periodically to insure
currency of files. Alphabetic locator to verify employment organiza-
tion staffing summary.

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
IBM Computer 370.
Retrierabllity:
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Files may be retrieved and sorted by any field in Data ljase.
Safeguards:
Building has security guards. User ofData Base must have a 'user

code' in order to be admitted access to computer room.
Retention and disposal:
Records are permanent and current as long as the employee is

employed.
System manager(s) and address:
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:,
Requests from individuals should be addressed to7 the above

System Manager.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Processing documents initiated by the Directorate for Personnel

and Security and employee's Standard Form 171.
Systems exempted from certain provisions of the act:
None

DWHS P10
System name:-

Training File.
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon, -

Washington, D. C. 20301.
Categories of individualscovered by the system:
Employees applying for Training Program.
Categories of records in the system:

Standard Form 171, Optional Form 37, Optional Forin 170, DD
Form 1556, SD Forms 446 and 447, Training Record Card File,
which contains name, social* security number, date of birth, home
address, annual salary, and office and home telephone number.

Authority for maintenance of the system:
5 USC 4101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
The Personnel and Security Directorate to determine eligibility for

training assignments.
EXTERNAL USERS, USES, AND PURPOSES
Office of Personnel Management for information necessary for

OPM to'carry out its Government-wide personfiel management func-
tions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

To ensure that complete records are maintained for program evalu-
ation purposes.

Storage:.
Metal file drawer legal size file cabinet without lock.
Retrievability:
Filed by training program name and employee name.
Safeguards:
Building has security- guards. File is maintained in an area which is

secured during nonworking hours.
Retention and disposal:
Records are permanent. Maintained in. the Training and Career

Development Branch at all times.
System manager(s) and address:
Director of Peronnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301
Notification procedure:

Information may be obtained from Directorate for Personnel and
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301,
Telephone: 202-697-3305.

SRecord access procedures:
Requests from individuals should be addressed to the above

System Manager.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Employees submit application forms.
Systems exempted from certain provisions of the act:
None

DWHS P12
System name:

Executive Development Programs File
System location:
Directorate for Personnel and Security, Washington Headquarters

Sex:vices (WHS), Department of Defense, Room 3B 347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Employees applying for executive development programs.
-Categories of records.m the system:
Optional Form 69 individual development plans, SF-171, SF.59,

which contain name, social security number, date of birth, home
address, annual salary, and office and home telephone number,

Authority for maintenance of the 'system:
5 USC 4101
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, and PURPOSES
Personnel and Security Directorate - To determine eligibility for

specialized development programs.
EXTERNAL USERS, USES, AND PURPOSES
The Office of Personnel Management (OPM? for information nec-

essary for OPM to carry out its Government-wide personnel manage.
ment functions.

Policies and practices for storing, retrieving, acgesslng, retaining, and
disposing of records in the system:

To ensure that complete records are maintained for program evalu-
ation purposes.

Storage:
Metal five drawer legal size file cabidet without lock.
Retrievability: /

Filed by training program name and employee name.
Safeguards:
Building has security guards. File is maintained in an area which Is

secured during non-working hours.
Retention and disposal:
Records are pernianent.

,System manager(s) and address:
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D.C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301,
Telephone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above

System Manager.
Contesting record procedures:
The Agency's rules for access to records and for contesting 'con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Employees submit application forms.
Systems exempted from certain provisions of the act:
None
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" System name:D 
HS P13

Management Intern File
System location:
Directorate for Personnel and Security, Washington Headquarters

Services, (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Management trainees on rotational assignments.
Categories of records in the system:
Standard Form 171 and resumes which contain name, Social Secu-

rity Number, date and place of birth, home address, annual salary,
and office and home telephone number.

Authority for maintenance of the system:
5 USC 3301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel and Security Directorate: for purposes of determining

appropriate rotational assignment of management interns.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
To ensure that complete records are maintained for trainee evalua-

tion.
Storage:
Metal five drawer legal size file cabinet without lock.
Retrievability.
Filed by trainee's name.
Safeguards:
-Building has security guards. File is maintained in an area which is

secured during nonworking hours.
Retention and disposal
Records are permanent.
System manager(s) and address:
Director for Personnel and Security. WHS, Room 3B347. Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS; Room 3B347, Pentagon, Washington. D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record sourNe categories:.
Information obtained from employment applications submitted by

individual; supervisory evalhition from previous employers.
Systems exempted from certain provisions of the act:
None

DWHS P14
System name:

Blood Donor Files
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Any blood donor with -the Office of the Secretary of Defense,

Organization of the int Chiefs of Stafl and activities serviced by
WHS. -

Categories of records in the system:
File cards contain name, rank (if military), duty phone, home

phone, duty activity and room number, blood type and dates of
donations.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

Military Personnel Division-to determine eligibility for blood re-
placement. To provide source of contacts for emergency blood re-
quirements. To determine eligibility for-issuance of gallon donor
certificates.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Weekly screening of cards to determine if individual is eligible to
donate blood.

Storage:
3x5 Cardex File.
Retrievabillty:
Filed alphabetically by last name of donor.
$afeguards:
Building has security guards. File is maintained in an area accessi-

ble only to authorized personnel.
Retention and disposah
Records are permanent for the duration of the individual's partici-

pation as a blood donor.
System ianager(s) and address:.
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon. Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 2026973305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting ron-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Civilian Health Clinic-Pentagon and the individual blood donors.
Systems exempted from certain provisions of the act:
None

DWHS P17
System nam:

Assignment Folders
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Vashington. D. C. 20301.
Categories of individuals covered by the system:
All military personnel currently on duty with the Office of the

Secretary of Defense, and activities serviced by WHS.
Categories of records in the system:
File folders on each individual which contains all pertinent infor-

mation on his nomination, selection, and duty tour within the Office
of the Secretary of Defense.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses: Military Personnel Divi-
sion-to have a basic source folder of military personnel assigned
which includes name, grade, social security number, service, previous
duty station, schooling, duty title, duty activity, and other pertinent
data relating to the individuals career and assignment with the Office
of the Secretary of Defense, and activities serviced by WHS.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

To have a source document pertaining to personnel assigned to the
Office of the Secretary of Defense. and activities serviced by WHS.
To insure that a folder is initiated on all individuals upon acceptance
for assignment to the Office of the Secretary of Defense, and activi-
ties serviced by WHS.

Storage:
Metal five drawer file cabinet with lock.
Retrievability.
Filed alphabetically by last name.
Safeguards:
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Buildirig has security guards. Files are'maintained in an area that is
secured during non-working hours.

Retention and disposal:
Records ar6 retained for approximately six months after individ-

ual's departure then they are destroyed.
System manager(s) and address:
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained, from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.
. Record source categories: Information is provided from nomination
folder and actions initiated by the Office of the Secretary of Defense.

Systems exempted from certain provisions of the act:
None

DWHS P18
System name:

The Office of the Secretary of Defense Identification Badge Sus-
pense Card System.

System location:
Directorate for.Personnel and Security, Washington 'Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
All military personnel 4ssigned to the Office of the^ Secretary of

Defense, and activities serviced by WHS.
Categories of records in the system:
All military personnel who are eligible for the Office of the Secre-

tary of Defense Identification Badge after being assigned on perma-
nent duty with the Office of the Secretary of Defense, and activities
serviced by WHS, for a period of one year. Data includes names,
social security account number, the Office of the Secretary of De-
fense activity, grade, service, and dates.

Authority for maintenance of the system:
10 USC 1125
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
Military Personnel Division - To establish who is eligible for the

Office of the Secretary of Defense Identification Badge after being
assigned to an authorized space in the Office of the Secretary of'
Defense, and activities serviced by WHS.

EXTERNAL USERS, USES, AND PURPOSES
See the Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:,
Issuance of the Office of the Secretary of Defense Identification

Badges at end of each month for eligible personnel.
Storage:'
3x5 Cardex File
Retrievability:
Filed alphabetically by last name of recipient..
Safeguards:
Building has security guards. Office locked during nonworking

hours.
Retention and disposal,
Records 'are permanent. Maintained in the Military Personnel Divi-

sion at all times.
System manager(s) and address:
Director. of Personnel and Security, WHS, .Room 3B347; Penta-

gon, Washington, D. C. 20301.
Notification pr6cedure:

Information may be obtained from Directorate for Personnel and
Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telgphone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above

System Manager.
Contesting record procedures:
The Agency's rules for access to recoids and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Written or verbal inquiries.
Systems exempted from certain provisions of the act:
None.

DWHS P19
System name:

General/Flag Officer Files
System location: .
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
All General/Flag Officers assigned to the Office of the Secretary

of Defense, Organization of the Joint Chiefs of Staff, WHS, and
Defense Agencies.

Categories of records in the system:
Separate file on each General/Flag officer position in the Office of

the Secretary of Defense and the Organization of the Joint Chiefs of
Staff, WHS, and Defense Agencies. Each file contains information on
the position (SD Form 37, Position Description), and information on
the General' or Flag Officer filling the position, to include all corre-
spondence nominating him for the'position and a summary or his
military record, including prior assignments, awards, etc.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
To provide a centralized file to incorporate all staffing and person-

nel correspondence dealing with General/Flag officer positions and
incumbents in the Office of the Secretary of Defense, Organization of
the Joint Chiefg of Staff, WHS, and Defense Agencies.

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Maintain files and update as correspondence relating to the Gener-

al/Flag officer position as it is received.
Storage:
Metal five-drawer file cabinet with lock.
Retrievability:
Filed by organization and position.
Safeguards:
Building has security guards. File is maintained in an area that is

secured during nonworking hours.
Retention and "disposal:
Manpower authoizations: transfer one year after no longer current

to Washington National Records Center (VNRC). Destroy when
forty years old.

System manager(s) and address:
Director of Personnel and Security, WHS, Room 311347, Penta.

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS. Room 3B347, Pentagon, Washington, D. C. 20301,
Telephone: 202-697-3305.

Record dicess procedures:
Requests from individuals should be addressed to the above

System Manager.
Contesting record procedures:
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The Agency's rules for access to records and for contesting con-
tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 2861b and OSD Administrative Instruction
No. 81.

Record source categories:
All documents relating to General/Flag officers and/or their posi-

tions.
Systems exempted from certain provisions of the act:
'None

DWHS'P20
System name:

Report of Personnel Assigned Outside of Department of Defense-
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
All Department of Defense personnel working in any organization

outside the realm of the Department of Defense.
Categories of records in the system:
Reflects personnel and' assignment data in each Department of

Defense personnel working outside the Department of Defense. This
data includes fiame of individual, rank, social security number, serv-
ice (GS rating if civilian), organization assigned to, and title of job.
Also, included is the date of assignment and projected loss date of
the individual concerned. The report also reflects in each case
whether the position is reimbursable or non-reimbursable.

Authority for maintenance of the system:
- 5 USC 301

Routine uses of records maintained in the system, including catego-"
ries of users and the purposes of such uses:

Serves as a central Department of Defense record of what Depart-
ment of Defense personnel are working outside the Department of
Defense and for what organization.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

This report is updated quarterly, based on information obtained
from the military departments.

Storage:
Metal five drawer file cabinet with lock.
Retrievability.
Filed by month and year of report.
Safeguards:
Building has security guards. File is maintained in an area that is

secured during non-working hours.
Retention and disposal-
Records are permanent. Maintained in the Military Personnel Divi-

sion at al times.
System manager(s) and address:
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.-

Record source categories:
Quarterly reports received from the military departments.
Systems exempted -from certain provisions of the act:
-None

-" DWHS P21
System name:

Duty Status Cards
System location:

Directorate for Personnel and Security, Washington Headquarters
Services (WHS), Room 313347, Pentagon, Washington, D. C. 20301.

Categories of Individuals coered by the system:
All military personnel currently on duty with the Office of the

Secretary of Defense and activities serviced by WHS, and all mili-
tary personnel who have departed.

Categories of records In the system:
5x8 cards which include name, grade, social security number, serv-

ice, duty tide, duty activity, and other related information pertaining
to the individual's duty assignment with the Office of the Secretary
of Defense, and activities serviced by WHS.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Military Personnel Division-Duty tour suspense, personnel requisi-

tion suspense, locator index of personnel who have departed and
record of individual's duty status within the Office of the Secretary
of Defense, and activities serviced by WHS and other related infor-
mation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposng of records in the system:

To have a basic source document for military personnel To insure
that a status card is initiated on all military personnel (permanent and
temporar) upon arrival to the Office of the Secretary of Defense,
and activities serviced by WHS. I

Storage:
Metal file cabinet.
Retrievability.
Filed alphabetically by last name.
Safeguards:
Building has security *uads. File is maintained in an area that is

secured during non-working hours.
Retention and disposah
Records are permanent. Maintained in Military Personnel Division

permanently.
System manager(s) and address.

. Director for Personnel and Security, WHS, Room 3B347, Penta-
gon, Washington, D. C. 20301.

Notification procedure:
Information may be obtained from: Diretorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Information provided by the nomination folder and from the indi-

vidual being assigned.
Systems exempted from certain provisions of the act:
None

DWHS P22
System name:

- General/Flg Officer Roster
System location
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of ndividuals covered by the system:
All General and Flag Officers assigned to the Office of the Secre-

tary of Defense, Organization of the Joint Chiefs of Staff and the
Defense Agencies.

Categories of records in the system:
Contains data on each General/Flag officer possition in the Office

of the Secretary of Deense, Orfanization of the Joint Chiefs of Staff
and the Defense Agencies. Position information included Organiza-
tion and Title of Position. Authorized Grade and Service and Rota-
tion sequence among the services. Information on the individual
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inlcudes: Name, rank, assigned grade and service, Social Security
Numbet, date assigned, projected loss date and date of rank.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
, To provide centralized base for recording all General/Flag officer
staffing changes in the Office of the Secretary of Defense, Organiza-
tion of the Joint Chiefs of Staff and Defense Agencies with regard
to: Requisitioning of personnel, notification of arrival and departure
of personnel and changes in pertinent personnel data. To provide
pertinent data for use in the Department of Defense wide General/
Flag officer reduction program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Computer printout updated quarterly.
Storage:
Printouts filed in secured metal cabinets.
Retrievability:
Filed by month and year of issue.
Safeguards:
Building has security guards. File is maintained in an area that is

gecured during nonworking hours.
Retention and disposal:
Records are maintained for approximately two years, then de-

stroyed.
System manager(s) and addess:
Director of Personnel and Securiti, (WHS), Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305..

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records; and for contesting con-y

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR .286b and OSD Administrative Instruction
No. 81.

Record source categories:
All personnel and assignment actions relating to General and Flag

officer positions and personnel.
Systems exempted from certain provisions of the act:
None

DWHS P23
System name:

Roster of Military Personnel.'
System location:
Directorate' for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories-of individuals covered by the system:
All militafy personnel assigned to the Office of the Secretary 'of

-Defense, and activities serviced by WHS.
Categories of records in the system:
Computer printout reflects data in each position in the Office of

the Secretary of Defense and activities serviced by WHS, and the
individual filling it. Position information includes organization and
title of position, authorized grade, authorized service and the military
class code of the position. Information on the individual includes,
name, rank, social security number, date of-rank, service, date as-
signed to the Office of the Secretary of Defense and activities serv-
iced by WHS, and their projected loss date.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES:
Military Personnel Division/Office of the Secretary. of Defense

and activities serviced by WHS/Defenie Agencies/and the Military
Departments - To provide a base for recording all military persbnnel

changes in the Office of the Secretary of Defense and activities
serviced by WHS with regard'to: requisitioning personnel, notifica-
tion of their arrival, all changes in rank, dates of arrival and depar-
ture. For use by the Military Personnel Division to facilitate person-
nel records checks and various military staffing action,

-EXTERNAL USERS, USES, AND PURPOSES:
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retining, and

disposing of records in the system:
Computer printout updated nionthly-copies sent to Military De-

partments and all activities within the Office of the Secretary of
Defense for information and manning purposes.

Storage:
Metal five drawer file cabinet with lock.
Retrievability: .
Filed by month and year of issue.
Safeguards:
Building has security guards. File is maintained in an area that is

secured during nonworking hours.
Retention and disposal:
Records are permanent. Maintained in the Military Personnel Divi.

sion at all times.
System manager(s) and address:
Director for Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301.
Notification procedure:
Information may be obtained from Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Requests froni individual should be addressed to the above System

Manager.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81. /

Record source categories:
All personnel and assignment related actions initiated in/out of the

Office of the Secretary of Defense and WHS.
Systems exempted from certain provisions of the act:
None

DWHS P25
System name:

Overseas Staffing Files.
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Personnel assigned fo positions overseas.
Categories of records in the system:
Standard For 171's, SF 1190's, travel orders, letters to Army

Finance Office concerning pay, overseas quarters allowances, post
differentials, etc., Standard Form 52, messages concerning the indi-
vidual's return rights, home leave, etc., to and from overseas area.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
Files aie used as records of individuals employed In overseas

positions located in Defense Advanced Research Projects Agency
(DARPA), North Atlantic Treaty Organization (NATO), and U.S.
Mission to NATO.

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records-in the system:
Applications and documents filed in folders by name and title of

position.
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Storage:
Paper records ini file folders.
Retrievability:.
Filed by employee name.
Safeguards:
Building employs security guards. Records are maintained in file

cabinets in areas accessible only to authorized personnel who are
properly screened and trained.

Retention and disposal:
Retained until individual returns to the United States, then de-

stroyed.
System manager(s) and address:
Director of Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D. C. 20301, Telephone: 202-697-3305.
Notification procedure: "
Information may be obtained from: Directorate for Personnel and

Security, WHS, Room 3B347, Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above

System Manager.
Contesting record procedures:
The Agency's rules for acqess to records and for contesting con-

tents and-appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
The individual, overseas staff office, other Federal Agency offices.
Systems exempted from certain provisions of the act:
None

DWHS P26
System name:

Protective Services File
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Security Division, Room
3B278, Pentagon, Washington, D. C. 20301.

Categories of individuals covered by the system:
Any individual who initiates contact with the Secretary or Deputy

Secretary of Defense in person, by United States .mail, or telephoni-
cally who may possibly pose a threat to the personal safety of the
Secretary or Deputy Secretary of Defense or other United States
Government Officials.

Categories of records in the system:
File cards containing only data provided by the individual, which

normally includes individual's name, address, type of communication,
and a brief description of the message the individual intended to
relay to the official or officials noted.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Physical Security Branch, Security Division, Directorate for Per-

sonnel and Security, WHS-to maintain a listing of those individuals
who may pose a threat to the personal safety of the Secretary or
Deputy Secretary of Defense or other United States Government
officials. Routine exchange of data is made with the United States
Secret Service.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Filed by name and by residence of the sender, caller or visitor.
Storage:
Vertical File Cards.
Retrievability:.
By name and by residence of the sender, caller or visitor.
Safeguards:
Secure room.
Retention and disposal:

Indefinite.
System manager(s) and address:

Chief, Security Division, Directorate for Personnel and Security,
Washington Headquarters Services, Department of Defense, Room
3B278, Pentagon, Washington, D. C. 20301.

Notification procedure:
See Exemption
Record access procedures:
See Exemption
Contesting record procedures:
See Exemption
Record source categories:.
See Exemption
Systems exempted from certain proTisions of the act:
Parts of this system may be exeinpt under 5 USC 522a (J) or (k) as

applicable. For additional information contact the SYSMANAGER.

DWHS P27
System name:

Pentagon Building Pass Application File
System location:
Directorate for Personnel and Security, Washingtbn Headquarters

Services (WHS), Department of Defense, Security Division, Room
3B278, Pentagon, Washington, D. C. 20301.'

Categories of Individuals cotered by the system:
Any Office of the Secretary of Defense military or civilian em-

ployee, any Defense contractor associated with the Office of the
Secretary of Defense or other persons who have reason to enter the
Pentagon for official Office of the Secretary of Defense business and
who therefore require an entry pass.

Categories of records In the system:
File cards containing name, sponsoring office with the Office of

the Secretary of Defense and activities serviced by WHS, height,
weight, date and place of birth. In addition, the entry pass identifica-
tion number and expiration date are noted.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Physical Security Branch. Security Division, Directorate for Per-

sonnel and Security, WHS-to maintain a listing of personnel who are
authorized a Pentagon building pass by the Office of the Secretary of
Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Filed by thejndividual's name or entry pass number.
Storage:
3x5 file cards.
Retrievability:.
By the individual's name or entry pass number.
Safeguards:
Secure room.
Retention and disposal:
File cards are destroyed after termination of the individual's affili-

ation with the Office of the Secretary of Defense and activities
serviced by VHS.

System manager(s) and addres
Chief. Security Division, Directorate for Personnel and Security,

Washington Headquarters Services, Department of Defense, Room
3B278, Pentagtbn, Washington, D. C. 20301.

Notification procedure:
Information may be obtained from: Physical Security Branch, Se-

curity Division, Directorate for Personnel and Security, Washington
Headquarters Services (WHS), Department of Defense, Room 3B278,
Pentagon, Washington, D. C. 20301. Telephone: 202-697-7396.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
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All data maintained in the system is received voluntarily from
individual Pentagon Building pass applicants.

Systems exempted from certain provisions of the act:
None

DWHS P28
System name:

The Office of the Secretary of Defense Clearance File
System location:
'Directorate for Personnel and §ecurity, Washington Headquarters

Services (WHS), Department of Defense, Security Division, Room
313278, Pentagon, Washington, D. C. 20301.

Categories of individuals covered by the system:
Military and civilian employees of th6 Office of the Secretary of

Defense, its components, and support organizations including the
United States Court of Military Appeals and the United States Mis-
sion to NATO; experts and consultants serving with or without
compensation; staff members of congressional committees requiring
access to classified information ormaterial, employee of other agen-
cies detailed to the Office of the Secretary of Defense, very impor-
tant people selected to attend orientation conferences, USO and Red
Cross applicants for overseas posts.

Categories of records in the system:
Background iilvestigations, national agency checks, security clear-

ance actions, security violations, and supporting documents, briefings
and debriefings.

Authority for maintenance of the system:
EO 10450
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of.such uses:
Security Division, Directbrate for Personnel and Security, WHS-to

grant and maintain security clearances or access. Other Government
agencies- To make available investigative material to authorized rep-
reseotatives of other security offices for extension -of clearance to
other Government agencies.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Active clearance files maintained alphabetically by last name of
subject. Inactive clearance files serially numbered-and indexed alpha-
betically.

Storage: "
Files maintained in file folders.
l~letrievability:

Active clearance files maintained alphabetically by last name of
subject. Inactive clearance files serially numbered- and indexed alpha-
betically.

Safeguards:
Files are maintained in vaulted alarmed areas accessible only to

authorized personnel that are properly screened, cleared and trv1ned.
Retention and disposal:
Records are permanent. Retained in active files tintil separation or

end of requirement for security clearance. Held in- waiting file for 10
years.

System manager(s) and address:
Director for Personnel and Security, -Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D. C.,20301.

Notification procedure:
See Exemption
Record access procedures:
See Exemption
Contesting record procedures:
See Exemption
Record source categories;
See Exemption
Systems exempted from 'certain provisions of the act:
Parts of this system may be exempt under 5 USC 522a, (j) or (k), as.

applicable.'For additional information, contact the SYSMANAGER.
DWHS P29

System name:
Employee Assistance Program Case Record Systems
System location:

Directorate for Personnel and Security, Washington Headquarters
Services (WHS), Department of Defense, Room 313347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
All civilian employees who are referred by management for, or

voluntarily request, counseling assistance.
Categories of records in the'system:

- Systems are comprised of case records on employees which are
maintained by counselors and consist of information on condition,
current status, and progress of employees who have alcohol, drug,
emotional, or other job performance problems.

Authority for maintenance of the system:
Drug Abuse Office and Treatment Act of 1972, as amended by

Public Law 93-282 (21 U.S.C. 1175); Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment and Rehabilitation Act of
1970, as amended by Public Law 93-282 (42 U.S.C. 4582): Sub.
chapter A of Chapter I, Title 42, Code of Federal Regulations;
Chapter 43 of Title 5, U.S.C.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Used by the counselor in the execution of his/her counseling
function as it applies to the individual employee. With specific, writ-
ten authority of the employee, selected information may be provided
to and used by other counselors or medical personnel, research
personnel, employers, representatives such as legal counsel, and to
the other agencies or individuals when disclosure is to the employee's
benefit, such as. for processing retirement applications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:'

Storage:
Case records are stored in paper file folders.
Retrievability:
By employee name or by locally assigned identifying number,
Safeguards:
all records are stored under strict control. They are maintained in

spaces normally accessible only to authorized persons, normally 'in
locked cabinets.

Retention and disposal:
Records are purged of identifying information within five years

after termination of counseling or destroyed when they are no longer
useful.

System manager(s) and address:
Director for Personnel and Security, Washington ieadquarters

Services (WSH), Department of Defense, Room 3B347, Pentagon,
Washington, D. C. 20301. 4

Notification procedure:
Information may be obtained from Directorate for Personnel and

Security, Washington Headquarters Services (WHS), Department of
Defense, Room 3B347, Pentagon, Washington,.D. C. 20301. Tele-
phone: 202-697-3305.

Record access procedures:
Requests from individuals should be addressed to the above SYS.

MANAGER.
Contesting record procedures-
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in. 32 CFR. 286b and OSD Administrative InstructIo| i
No. 81.

Record source categories:
Counselors, other officials, individuals or practitioners, and other

agencies both in and outside of Government.
Systems exempted from certain'provisions of the act:
None

DWHS P30
System name:

Labor Management Relations Records Systems
System location:
Directorate for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, ROom 311347, Pentagon,
Washington, D. C. 20301.

Categories of individuals covered by the system:
Civilian employees who are involved in a grievance which has

been referred to an arbitrator for resolution; c:vilian employees In-
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volved in the filing of an Unfair Labor Practice complaint which has
been referred to the Assistant Secretary of Labor-Management Rela-
tions; union officials, union stewards; and representatives.

Categories of records in the system:
Records comprise: Manual files, maintained in paper folders, man-

ually filed by type of case and case number (not individual). Folder
contains all information pertaining to a specific arbitration case or
specific Unfair Labor Practice with whom OSD. has dealings: field
activities maintain manual roster of local union officials and union
stewards.

Authority for maintenance of the system:
Executive Order 11491, as amended 'Labor-Management Relations

in. the Federal Service.'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of Defense (to include

Army, Navy, Air Force, and other DoD agencies) in the perform-
ance of their official duties related to the Labor-Management Rela-
tions Program, e.g., Administration implementation of arbitration
awards; interpretation of the Executive Order through third party
case decisions; National consultation and other dealings with -the
recognized unions. Representatives of the U.S. Civil Service Com-
mission on matters relating to the inspeciion, survey, audit, or evalua-
tion of Civilian Personnel Management Programs. The Comptroller
General or any of his authorized representatives, in the course of the
performance of duties of the General Accounting Office relating to
the Labor Management Relations Piogram. Officials and employees
of other components of the Department of Defense in the perform-
ance of their official duties related to the administration of the Labor
Management Relations Program. A duly. appointed hearing examiner
or arbitrator for the purpose of conducting a hearing in connection
with an employee's grievance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual records are stored in paper'folders.
Retrievability:
Manual records are retrieved by case subject, case number, and/or

individual employee names.
Safeguards:
All manual files-are accessible only to authorized personnel having

a need to know.
Retention and disposa:
Case files are permanently maintained. Union official rosters are

normally destroyed after a new roster has been established.
System manager(s) and address:
Director -for Personnel and Security, Washington Headquarters

Services (WHS), -Department of Defense, Room 3B347, The Penta-
gon, Washington, D. C. 20301.

Notification procedure:
Information may be obtained from Directorate for Personnel and

Security, Washington Headquarters Services (WHS), Department of
Defense, Room 3B347, The Pentagon, Washington, D. C. 20301.
Telephone: 202-697-3305.

Record access procedures:
Request for access to records may be obtained from the SYS-

MANAGER.
Contesting record iirocedures:
The Agencys rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Arbitrator's office; Office of the Assistant Secretary of Labor for

Labor-Management Relations; union headquarters officers.
Systems exempted from certain provisions of the act:
None.

DWHS P32
System name:

Standards of Conduct Inquiry File
System locatiom
Primary System-Office of the Director for Personnel and Security,

Washington Headquarters Services (WHS), Department of Defense,
Room 3B347, Pentagon, Washington, D. C. 20301.

Categories of indiiduals covered by the system:
Individuals who have been alleged to have violated the Depart-

ment of Defense Standards of Conduct or the conflict of interest
statutes.

Categories of records In the system:
Fides in the Offce of the Director for Personnel and Security,-

WHS, which are used iii the performance of the functions of the
office. The files contain information about individuals in regard to
allegations of violations of the Department of Defense Standards of
Conduct or the conflicts of interest statutes.

Authority for maintenance of the system:
Title 10, U.S. Code, Section 137/EO 11222
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Routine use of the files is by the professional personnel in the

Office of the Director for Personnel and Security, WIHS, and Office
of the General Counsel; Office of the Secretary-of Defense, Depart-
ment of Justice and DoD Components. Purpose of the files is to
provide information for professional personnel in the Office of the
Director for Personnel and Security, WHS, and Office of General
Counsel to resolve various standards of conduct problems.

Policies and prctilcei for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
Filed by name.
Safeguards:
Stored in metal filing cabinets with locking devices and metal

combination safes depending on classification.
Retention and disposal:
Files are retained as long as there is official interest in the case;

then destroyed or retired to the Federal Records Center, Suitland,
.Maryland.

System manager(s) and address:
Director for Personnel and Security, Washington Headquarters

Services (WHS), Department of Defense, Room, 3B347, Pentagon,
Washington, D. C. 20301.

Notification procedure:
Written request for information should be addressed to the System

Manager, Director for Personnel and Security, Washington Head-
quarters Services (%VHS), Department of Defense, Room 3B347, Pen-
tagon, Washington, D. C. 20301. Telephone: 202-697-3305. Valid
proof of identity is required.

Record access procedures:
Requests from individuals should be addressed to the above SYS-

MANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:.
Information contained in files is obtained from various sources

including correspondence, press releases, investigations performed by
the Department of Defense and other agencies and congressional
committees, and other systems of records in the Department of
Defense.

Systems exempted from certain provisions of the act-
This system of records is exempt under the authority of (kX2) and

(5) of Title 5, U.S.C. Section 552a from subsections (eX3) and (d) of
that statute which would require the disclosure of: (a) investigatory
material compiled for law enforcement purposes. However, if any
individual is denied any right, privilege, or benefit that he would
otherwise be entitled by Federal law, or otherwise be eligible, as a
result of the maintenance of such material, the material shall be
provided to that individual, except to the extent that its disclosure
would reveal the identity of a source who furnished information to
the Government under an express promise or, prior to September 27,
1975. under an implied promise that the identity of the source would
be held in confidence, or, (b) investigatory material compiled solely
for the purpose of determining suitability, eligibility, or qualifications
for Federal civilian employment, military service, or Federal con-
tracts, but only to the extent that the disclosure of such material
would reveal the identity of a source who furnished information to
the Government uhder an express promise or, prior to September 27
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1975, under an implied promise that the identity of the source would
be held in confidence.

At the time of the request for a record, a -determination will be
made concerning whether a right, privilege, or benefit is denied or
the specific information which would reveal the identity of a source.

DWHS P33

System name: 
P

Statements of Affiliations and Financial Interests File
System location: -
Primary System-Office of the Director for Personnel and Security,

Washington Headquarters Services (WHS), Department of Defense
Room 3B347, Pentagon, Washington, D. C. 20301.

Categories of individuals covered by the system:
Individuals who have been required to file Confidential Statement

of Affiliations and Financial Interests-Department of Defense Person-
nel (DD Form 1555).

Categories of records in the system:
Files in the Office- of the Director for. Personnel and Security,

WIIS which are used in the performance of the functions of the
office. The files contain infornmatioh about individuals in regard to
their financial interests hnd affiliations which -may impact on their
official duties.

Authority for maintenance of the system:
Title 10, U.S. Code, Section 137/EO 11222.
Routine uses of records maintained in the system, including, catego-

ries of users and the purposes of such uses:
Routine use of the files is by the professional personnel in the

Office of the Director for Personnel and Security, WHS, and Office
of the General Counsel, Office of the Secretary of Defense, Depart--
ment of Justice and DoD Components. Purpose of the files is to
provide information for professional personnel in the Office of the
Director for Personnel and Security, WHS, and Office of the Gener-
al Counsel to avoid and resolve conflict of interest problems.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed by name. /
Safeguards:
Stored in, metal filing calinets with locking devices and metal

combination safes depending on classification.
,Retention and disposal:
Files are retained as long as there is official. interest in the -case;

then destroyed or retired to the Federal Records Center, Suitland,
Maryland.

System manager(s) and address:
Director for Personnel and Security, Washington Headquatters

Services (WS), Department of Defense- Room 3B347, Pentagon,
Washingon, D. C. 20301.

Notification procedure:
Written request for information should be.addressed to the System

Manager, Director of Personnel and Security, Washington Headquar-
ters Servicess (WHS), Department of Defense, Room 3B347, Penta-
gon,-Washington, D. C. 20301. Telephone: 202-697-3305- Valid proof
of identity is required.

Record access procedures:
Requests'from individuals should be addressed to the above SYS-

MANAGER-
Contesting record procealures:
The Agency's rules for access to records and for contesting con-

tents appealing initial determinations by the individual concerned are
contained in. 32 CFR 286b and OSD Administrative Instruction No.
81.

Record source categories:
Information contained in files is obtained directly from the individ-

ual on DD Form 1555, 'Confidential Statement of-Affilations and
Financial Interests - Department of Defense PersonneL'

Systems exempted from certain provisions of the act-
None

DWHS P34
System name:

Non-Career Personnel Job Files

System location:
Primary location-Directorate for Personnel and Security, Washitg.

ton Headquarters Services (WHS), Department of Defense, Room
3B347, Pentagon, Washington, D.C. 20301.

Categories of individuals covered by the system:
Information is collected concerning individuals employed by the

Office of.the Secretary of Defense who occupy non-career positions,
Such inforration includes biographical information about these indi-
viduals. The following excepted positions are in included: Non-
Career Assignnents (NEA's) and Schedule C appointments. Reports
are made for all authorized positions whether encumbered or vacant;
new positions created or eliminated, vacancies filled, and new vacan.
cies. I

Categories of records in the system:
System contains the person's first and last name, date of appoint-

ment, date of initial appointment, date vacated, race, ethnic back-
ground, sex, year of birth, domicile, career status, 'mailing address,
residence and business phones, whether the individual is a veteran or
handicapped, and certain.background information,

Authority for maintenance of, the system:
Executive Order 11478, 'Equal Employment Opportunity in Feder-

al Government,' and a Presidential Memorandum dated July 27, 1977,
'Non-Career Personnel Job File'.

Routine uses of records maintained in the system, Including clitego-
rles'of useis and the purposes of such uses:

- The rec(tds are used to provide the Presidential Personnel Office
with timely reports on the progress of hiring for non-career positions.
Reports which include information on all current positions and in-
cumbents are submitted to the Director for Personnel and Security,
Washington Headquarters Services (WHS), Department of Defense,
for submission to the Presidential Personnel Office. A consolidated
monthly report from the Office of the Secretary of Defense and the
Military Departments is forwarded by -the 10th of the following
month to the Presidential -Personnel Office. Monthly reports include
all changes since the previous report. Information in the Non-Career
Personnel Job File is collected and inaintained by the Office of the
Secretary of Defense and transmitted solely to the Pgesidential Per-
sonnel Office.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and computer tapes.
Retrievability:
Filed by organization, then by grade in descending order.
Safeguards:
Records are maintained in locked file cabinets in areas acessible

only to authorized personnel who are properly screened and trained.
Retention and disposal:
Data is updated every month with personnel changes. Records are

maintained ermanently.
System manager(s) and address:
Director for Personnel and- Security, Washington Headquarters

Services (WHS), Department of Defense, Room 3B347, Pentagon,
Washington, D.C. 20301.

Notification procedure:
Written request for information should be addressed to the System

Manager. Valid proof of identity is required (e.g., building pass with
photograph or temporary building pass and driver's license, or Social
Security Number).

Record access procedures:
Procedures for gaining access by an individual. to his records may

be obtained fr6m the Office of the Director for Personnel and Secu-
rity, Washington Headquarters Services (WHS). Department of De-
fense, Room 31347, Pentagon, Washington, D.C. 20301. Telephone:
202-697-3305. -

Contesting record procedures:
The Agency's rules for access to records and fqr contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Personnel files are compiled in the Office of the Director for

'Personnel .and Security, Washington Headquarters Serylces (WITS),
- Department- of Defense, with information that has been obtained

from applicants and incumbents of non-career positions by DD Form
2087.
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Systims exempted from certain provisions of the act:
None

DWHS P36
System name:

Award records for military-Office of the Secretary of Defense
(OSD) personnel.

System locatiom
Directorate for Personnel and Security, Washington Headquarters

Services, Department of Defense, Room 3B347, Pentagon, Washing-
ton, D.C. 20301.

Categories of individuals covered by the system:
Military personnel recommended for Defense medals-
Categories of records in the system:
Master log, copy of approved award signed by the Secretary of

Defense, which contains the name, grade, Social Security Number.
duty title, duty activity and period of assignment.

Authority for maintenance of the system:
5 USC 301; 10 USC 1121; Executive Orders 11904 and 12019.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES AND PURPOSES
Military Personnel Division-To insure that certificate, citation, and

medal are obtained and transmitted to the individual r&eiving the
award.

EXTERNAL USERS, USES AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Metal five drawer legal size file cabinet with lock.
Retrievability.
Filed by case number with a master log.
Safeguards:
Building has security guards. File is maintained in an area which is

secured during nonworking hours.
Retention and disposal:
OSD Award records are transferred to'Washington National Rec-

ords Center (WNRC) after three years, then destroyed when fifteen
(15) years old. The appropriate Service files a record in the individ-
uaI's personnel folder.

System manager(s) and address:
Director of Personnel and Security, WHS, Room 3B347, Penta-

gon, Washington, D.C. 20301_
Notification procedure:
Information may be obtained from:

Directorate for Personnel and Security
Washington Headquarters Services (WHS)
Department of Defense
Room 3B347, Pentagon
Washington, D.C. 20301
Telephone: 202-697-5271

Record access procedures:
Requests from individuals should be addressed to the above

System Manager.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 2861 and OSD Administrative Instruction
No. 81.

Record source categories:.
Recommendations received from various Department of Defense

related aetivities.
Systems exempted from certain provisions of the act:
None

DWHS SPI001
System name: -

Application for Pentagon Parking Permit
System location: "
DoD Parking Control Office, Directorate for Space Management

and Services, Washington Headquarters Services, Department of De-
fense, Pentagon, Washington, D. C. 20301.

Categories of Individuals covered by the system:
Parking applications received from employees of the Department

of Defense.
Categories of records in the system:
File inpiudes: DD Form 1199, Application for Pentagon Parking

-Pecrmit, and DD Form 1200, Pentagon Parking Permit Replacement/
Re-Use of Space Request.

Authority for maintenance of the system:
Federal Property and Administrative ServicesAct of 1949, 63 Stat.

377, as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
The purpose of this system is to assign Pentagon parking to eligible

Department of Defense personnel.
INTERNAL USERS. USES, AND PURPOSES
To be used by DoD Parking Control Office td assign Pentagon

parking to eligible DoD personnel.
EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Card records in card file.
Retrievability:
Filed alphabetically bX last name.
Safeguards:
Under direct control of the DoD Parking Control Office. Office is

locked and guarded.
Retention and disposa-
Records are kept on active applicants and destroyed when they

depart Department of Defense.
System manager(s) and address:.
Director, Space Management and Services, Washington Headquar-

ters Services. Department of Defense, Pentagon, Washington, D. C.
20301.

Notification proiedure.
Information may be obtained from:

Director, Space Management and Services
Washington Headquarters Services
Department of Defense
Room 3C345, Pentagon
Washington. D. C. 20301
Telephone: 202-697-7241

Record access procedures:
Requests from individuals should be addressed to: Director, Space

Management and Scrviqes, Washington Headquarters Services, De-
partment of Defense, Room 3C345, Pentagon. Washington D. C.
20301.

Written requests for information should contain the full name of
the individual and the name of the employing component.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license or Pentagon building
pass.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Application for Pentagon Parking Permit, DD Form 1199, and

rxlated forms.
Systems exempted from certain provisions of the act:
None

DWVHS SPM002
System name:

Pentagon Carpool Locator
System location:
Primary System - Air Force Data Services Center.
Decentralized Segments - DoD Parking Control Office, Director- -

ate for Space Management and Services, WVashington Headquarters
Services. Department of Defense, Pentagon. Washington, D. C.
20301.

Categories of Individuals covered by the system:

v - - - I II I
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All DepartmiIent of Defense (DoD) personnel who participate in
Pentagon Building carpools.

Categories of records in the system:
Name of individual, DoD Component Code, home address, work-

ing hours, Pentagon office room number, office phone number, map
coordinate of home address.

Authority for maintenaqcb of the system:
Federal Property and Administrative Services Act of 1949, 63 Stat.

377, as amended.
Routine uses of records maintained .in the system, including catego-

ries of users and the purposes of such uses:
This system assigns and administers allocated carpool parking

spaces at the Pentagon.
INTERNAL USERS, USES, AND PURPOSES
DoD Parking Control Office - To assign and administer allocated

carpool parking spaces at the Pentagon.
Air Forces Data Services Center - To provide a printout to each

individual in the system which lists other participants who live near
him/her who are potential carpool prospects, and to provide a com-
plete printout of all participants to the DoD Parking Control Office
and the General Services Administration (GSA).

Individuals - To contact other participants on either his/her indi-
vidual printout or the DoD Parking Control Office's. complete print-
out to determine their interest in earpooling.

EXTERNAL USERS, USES, AND PURPOSES
General Services Administration - To carpool data in area-wide

system when and if implemented.
Policies and practices for storing, retrieving,"accessing, retaining, and

disposing of records in the system:
Storage:
Computer magnetic tapes; disk and paper.printouts.
Retrievability:
Information is accessed and retrieved by name and home address

map grid. -

Safeguards:
All participants have access to the data, which is under direct

control of the DoD Parking Control Office. Office is locked and
guarded. Computer media resident, at the Air Force Data Services
Center ig stored in controlled -areas. Dial-up computer terminal access
is controlled by user passwords that are periodically changed.

Retention and isposal:
Data is retained only on active participants. Records of personnel

removed from the Pentagon Carpool Locator shall be kept one to
three months and then destroyed.

System manager(s) and address:
Director, Space Management and Services, Washington Headquar-

ters Services, Department of Defense, Pentagon, Washington, D. C.
20301.

Notification procedure:
Information may be obtained from:

Director, Space Management and Services
Washington Headquarters Services
Department ofDefense
Room 3C345, Pentagon
Washington, D. C. 20301
Telephone: 202-697-7241

Record access procedures:
Requests from individuals should be addressed to: Director, Space

Management and Services, Washington Headquarters Services, De-
partment of Defense, Room -3C345, Pentagon, Washington, D. C.
20301.

Written requests for information should contain the full name of'
the individual, current address and telephone number.

For personal visits, the-individual should be able to provide some
acceptable identification, that is, driver's license or Pentagon building
pass.'

The computer system has the facility to access all data stored iti
the data base. Central Parking control has exclusive accesi to the
data base and controls updating the files.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individualconcerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Carpool Locator Card (DD -Form 2170).

Systems exempted from certain provisions of the act:
None

DEFENSE ADVANCED RESEARCH
PROJECT AGENCY

REQUESTING RECORDS
Records are retrieved by name or by some other personal Identifi.

er. It is therefore especially important for expeditious service when
requesting a record that particular attentionbe provided to the Noti-
ficatioift and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that are applicable to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the

.records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system ,of records maintained by this compo-

nent to carry out 'its functions indicates a violation or potential
violation of law, whether civil, criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federa), state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing,
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

'A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system -of records maintained by this component
may be disclosed to a federal agency, in response to its request, inI
connection with the hiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
ual in response to an inquiry from the congressional office made at
the request of that individual.
ROUTINE USE WITHIN THE DEPARTMENT OF

DEFENSE
A record from a system of records maintained by this component

may be disclosed as a routine use to other components of the Depart-
ment of Defense if necessary.anl relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of.the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department ofDefense published on or before August 22, 1975, will
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be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in thal Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be'discIosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in foreign countries of Department of Defense military and civilian
personneL

ROUTINE USE - DISCLOSURE TO.STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which is
maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and.
only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNELMANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records

- management inspections conducted under authority of 44 U.S.C. 2904
and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to- compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed-as a routine use td the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Eduxcation, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

E DARPA 001
System name:

Travel File
System location:
Administrative Services, Defense Advanced Research Projects

Agency (DARPA), 1400 Wilson Boulevard, Arlington, Va. 22209.
Categories of individuals covered by the system:
All DARPA employees military and civilian who make one or

more TDY trips for DARPA Selected government employees who
visit DARPA on official business at DARPA's expense and certain

* nongovernment personnel traveling on Invitational Travel Orders for
DARPA.

Categories of records.in the system:
Traveler's name, order number, order date, office, days authorized,

!ravel date, estimated cost, remarks,-origin, date-travel voucher sub-
mitted to Finance, date returrted from.Finance, total cost, destination,.
estimated miles (rental ear), actual miles (rental car), car cost, Gov-
ernment Transportation Request (GTR), GTR date, and airlines
ticket costs.

Authority for maintenance of the system:

5 USC 301; Department of Defense Directive No. 5105.41, March
23, 1972, establishing DARPA as a separate agency of the Depart-
meat of Defense under the direction, authority, and control of the
.Secretary of Defense.

Routine uses of records maintained in the system, including catego-
ries of users and the purpo4 of such uses:

Primarily for internal management administrative, and. budgetary
needs. Director and Deputy Director, DARPA Staff Assistants, all
Project Officers, and Personnel & Administrative Officers. Provides
daily. weekly and monthly status reports to top management and all
Project Directors concerning status of travel funds, locations of
travel, frequency or travel, per diem costs, transportation costs,
number or days in travel, and various other matters regarding travel
of personnel.

Policies and practices for itoring, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Computer paper print outs, paper records and correspondence in

file folders, also, magnetic disc.
Retrievability.
Accessed by last name, by office, or by any of the data fields listed

in Record Category.
Safeguards:
Paper copies are maintained in areas accessible only to authorized

personnel. Building employs security guards. File access is available
to authorized personnel who have been assigned system pass words-

Retention and disposah
Paper files will be destroyed by burning or pulping after audit or 3 --

years whichever occurs first. There are no plans to retire or destroy
ADP files.

System manager(s) and address:
Director, Administrative Services, DARPA, 1400 Wilson Boule-

vard, Arlington, Va. 22209.
Notification procedure: e
Information may be obtained from

Director. Administrative Services, DARPA
Room 605, Architect Bldg
1400 Wilson Blvd
Arlington, Va. 22209
Telephone: 202-694-3998

Record access procedures:.
Requests from individuals should be addressed to: Director, Ad-

ministrative Services, DARPA, 1400 Wilson Boulevard, Arlington,
Va. 22209.

Written requests for information should contain the'full name of
the individual, the period for which the information is required and
specific categories of information required.

For personal visits, the individual should be' able to provide DoD
Identification Card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
DARPA Special Orders (TDY, Invitational, PCS, etc.,) Travel

Vouchers as submitted by travellers and as returned by the local
finance offices.

Systems exempted from certain provisions of the act:
None

E DARPA 002
System name:

Biographical Sketch
System location:
Administrative bffice, Defense Advanced Research Projects

Agency, (DARPA), 1400 Arlington Boulevard, Arlington, Va.
22209.

Categories of individuals covered by the system:
All DARPA current employees, military and civilian.
Categories of records In the system:
Biographical sketch contains name, place of birth, Date of Birth

(DoB), home address, home phone;, Service Computation Date
(SCD), DARPA reportin date, DARPA project office, room
number, office phone, position title and grade, experience, education,

...... III
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* degree/year and field; membership in professional societies/commit-
tees; awards or special achievements; professional or technical papers
published, including dates; future training de~ired; spouse's name;
names and ages of children; hobbies; remarks. Additional data for
military personnel includes temporary rank/ grade, permanent rank/
grade; professional training received within past three years, current-
thoughts regarding future service assignments.

Authority for maintenance of the system:
5 USC 301; Department of Defense Directive No. -5105.41, March

23, 1972, establishing DARPA as a separate agency. of .the DoD
under the direction, authority and control of the Secretary of De-
fense.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:%

To update management with a concisesketch of DARPA employ-
ees, when needed for award ceremonies or interviews. '

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Biographical sketches are in employee's file folder.
Retrievability:
Accessed by last name
Safeguards:
Combination locked file cabinets. Material is maintained in areas

accessible only to authorized personnel. Building employs security
guards.

Retention and disposal:
Records are maintained while employee is with DARPA; records

are destroyed by burning 2 years after employee has left DARPA.
System manager(s) and address:
Administrative Officer, Defense Advanced Research Projects

Agency (DARPA), 1400 Wilson Boulevard, Arlington,- Va. 22209.
Notification procedure:
Information may be obtained from: -

Administrative Officer, DARPA
Room 827
1400 Wilson Boulevard
Arlington, Va. 22209
Telephone: 202-694-3236

Record access procedures:
Requests from individuals should be' addressed to: Administrative

Office, DARPA 1400 Wilson Boulevard, Arlington, Va.'22209.
Written requests for information should contain the full name of

the individual, his project office, and period employed in DARPA.
For personal visits, the individual first needs to identify himself as

a DARPA employee.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Information is provided by individuals concerned.
Systems exempted from certain provisions of the act:
None

E DARPA 004
System name:

DARPA 'Personnel.
System location:
Defense Advanced Research Projects Agency, 1400 Wilson Blvd.,

Arlington, Va. 22209.
,Categories of individuals covered by the system:
Current and former DARPA employees, civilian.and military, con-

sultants, and part-time employees.
Categories of records in the system:
File contains individual's Biographical Data: Name,-Prename, Date

of Birth (DOB), Age, Education; Classification Data: Job Series, Job
Title, Position Description ,Number, Salary; Grade Data: Grade
Type, Grade Step, DARPA Promotion, Last Within Grade Increase

(WGI), Next Within Grade Increase (WGI); Office of Personnel
Management Data: Service Computation Date (SCD), Years in Gov-
ernment; DARPA Data: Project, Civilian-Military Professional Sup-
port, Project Number, Entered on Duty (EOD) DARPA; Left
DARPA, Years in DARPA; Military Data: Rank, Service, Reassign-
ment Due, Slot Rank, DARPA Award, Date of Rank, Position
Description; Review Data; Clearance, Current Office Assignment
Data, Eligibility for Retirement; Remarks; Mailing Data: Title,
Name, Spouse's Name, Street, City, State, Zip Code, Home Phone,
Office Data: Name, Office Phone, Room, Division.

Authority for maintenance of the system: ,
5 USC 301 Department of Defense Directive 5105.41, dated Juno

8, lq78; establishing DARPA as a separate Agency of the Depart.
ment of Defense under the direction, authority, and control of the
Secretary of Defense-

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

INTERNAL USERS, USES, AND PURPOSES
Mainly for internal managerial and administrative needs. Director

and Deputy Director, DARPA, Administrative Officer, Staff Assist-
ant, Administrative Office, and Systems analysts have access to coin-
plete file. Information in different combinations is used for monthly
manpower counts, staffing balance for civilian vs. military, profcs-
sional vs. clerical; grade and salary count. Individual organizational
configuration only is available to appropriate Office Director for
their managerial needs.

EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Routine Uses at the

head of this Component's published system notices,

Policies and practices for storing, retrieving, 'accessing, retaining, and
disposing of records'in the system:

Storage:
Magnctic disk, computer paper printouts, paper records, and corre-

spondence in file folders.
Retrievability:
Data is retrievable by last name as well as by any of the data fields

listed in RECORD-CATEGORY,
Safeguards:
Access to total file limited by password, building employs security

guards. Files are maintained in combination locked files and in areas
- accessible only to authorized personnel that are properly screcned

and trained.
Retention and disposal:
Files are permanent. There are no plans to retire or destroy ADP

files. Paper. files are destroyed by burning two years after employee'
has left DARPA.

- System manager(s) and address:
Administrative Officer, DARPA, 1400 Wilson Blvd., Arlington,

Va. 22209.
,Notification procedure:
Information may be obtained from:

Administrative Officer, DARPA
Room 827, Architect Bldg.
1400 Wilson Blvd.
Arlington, Va. 22209
Telephone: 202-694-3236

Record access procedures:
Requests from individuals should be addressed to: Administrative

Officer, DARPA, 1400 Wilson Blvd., Arlington, Va. 22209.
Written requests for information should contain the full name of

the individual, the DARPA office assigned to currently or previously
and the period bf employment with DARPA.

For personal visits, the individual should be able to provide some
acceptable identification, such as DARPA pass, DoD pass, or verbal
information that could be verified in his file..

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.
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Record source categories:.
Information is gathered from SF 171, SF 50, DD 2515, Optional

Form 8, OSD military staffing plan and roster, military award forms.

Systems exempted from certain provisions of the act:
None

BULLNG CODE 3310-7F

UNITED STATES AIR FORCE
HOW SYSTEMS OF RECORDS ARE ARRANGED. In the Air

Force, records are grouped by subject series. Each series has records
about a specific activity or function to which a subject title and
number is given. Systems of records are grouped in the same way.
For-example, a system of records on personnel security clearances
may be found in 'Security - 205' and one about psychiatry in 'Medi-
cal Service - 160'. These numbers are part of the system identification
(ID) which precede the'notices in the Federal Register. They look
like this: F20505 SPI A, F16001 SGPC A. The letter F means Air
Force. The first three digits (205 and 160) show that the records
periain to Security and the Medical Service respectively;, and the last
two are a further breakdown of that series. The letters that follow
these numbers are internal management accounting devices only.
Other systems of records which differ from these examples but have
similar documents may also be found in the same series.

HOW TO USE THE INDEX GUIDE. The systems of records
maintained by the Air Force are contained within the subject series
that arelisted below. This list identifies each series in the order in
which it appears in this issuance. Use the list to identify subject areas
of interest. Having done so, use the series number (for example: 205
for Security) to locate the systems of records grouping in.which you
are interested-

SYSTEM
IDENTIFICATION

SUBJECT SERIES SERIES

Administrative Communications ....................... 010
Administrative Practices..; .................................. 011
Documentation ....................... 012
Organization and Mission - General ............... 020
Management Engineering ................. 025
Programming ......................................................... 027
Personnel ............................................................... 030
M ilitary Personnel ............................................ 035
Civilian Personnel ............................................... 040
Reserve Forces ................................................... 045
Training .................................. 050
Flying Training ..................................................... 051
Schools ................................................................ 053
Flying ............................. 060
Equipment Maintenance ................................... 066
Supply .................... 067
Procurement .......................................................... 070
Transportation and Traffic Management ..... 075
Motor Vehicles ................ 077

Research and Development . .... 080
Audio-Visual Systems.... .............. 095
Communications.Electronics ......... 100

Judge Advocate General 1..................... 10
Military Justice .......................... 111
Claims Genera ......................... 112
Inspector General 120
Inspection .............. ........ .. M3

Special Investigations ................... 124
Security Police_ 15
Safety ................................ 127
Housekeeping and Nonhousekeeping Quar-

ters...... ............ 140
Medical Service 160
Aerospace Medicine ........... 161
Dental Services ............................ 162
Veterinary Services 163
Acromedical Evacuation ................. 164
Medical Administration 168
Automatic Data Processing Systems and

Procedures....... 171
Auditing .... 175
Nonappropriated Funds 176
Accounting and Finance 177
Management Analysis ........ 178
Postal and Courier Operations ....... 182
Information 190
Intelligence .-.. . ..-.. 200

Security .......... ................................ 205
Personal Affairs ... .211

Libraries...... 212
Education Services Program ...............--- 213
Dependents' , 214
Recreation ...................... 215
Chaplain .......................................... 265
Awards. Ceremonies, and Honors ........... 900

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that are applicable to every record system maintained, within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.
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ROUTINE USE - LAW ENFORCEMENT -

In the event that a system of records maintained by this compo-
nent to carry out its functions indicates, a violation or potential
violation of law, wthether civil, criminal or iegulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the Televant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged -with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulati6n or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiriug or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention ofan employee, the issuance
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is- relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
ual in response, to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system- of records maintained -by this component
may be. disclosed as a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private -relief legislation as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS '

,A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in foreign c6untries of Department of Defense military and civilin •
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which Is
maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury. Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wid6 personnel management functions mid
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to, the National Arcldvcs and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
-and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare-in order to verify information
where such verification is required by law or regulation or to Identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
grain statute, or by regulation, rule, or order issued pursuant thereto.

F00401 05HCHLA
System name:

For Cause Separations of Personnel with Duty and Travel Restric-
tions (FCS/DTR)

.System location:

Directorate of Security and Communications Management, Air
Force Intelligence Service (AFIS), Pentagon, Washington DC 20330;
Directorate of Security Police, Hq United States Air Force Security
Service, San Antonio, Texas 78243; Office of Administrative Assist-
ant to the Secretary of the Air Force, Pentagon, Washington DC
20330.

Categories of individuals covered by the system:
All personnel who are under current duty and travel restrictions

who are being considered for seperation from service for either
punitive or administrative (nonvoluntary) reason.

Categories of records in the system:
Initial submission and recomendations of the Air Force Major

Command (MAJCOM) or Seperate Operating Agency (SOA) con-
cerned and all supporting documents for the proposed action; AVIS
Directorate of Security and Communication Management recoimen-
dations for disposition to the Assistant Chief of Staff for lntelligence
Hq, US Air Force; if applicable, decisions and correspondence from
Administrative Assistant to the Secretary of the Air Force.
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Authority for maintenance of the system:
Title 10 USC 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes ok such uses:
Used by designated, responsible Air Force intelligence officials to

recommend/ determine propriety of proposed action in light of indi-
vidual's duty and travel restriction; substantive information is pro-
vided to responsible individual in the Secretary of the Air Force
organization to assist in determining a final decision in some in.
stances; copies maintained by Secretary of the Air Force organiza-
tions are used to evaluate the effectiveness of the program, to deter-
mine consistency of decisions and decision trends, and to provide
program guidance to the System Manager

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name.

- Filed by Social Security Account Number (SSAN).
And grade/rank
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in security file containers/cabinets.
Records are stored in vaults.
Retention and disposalh
Records maintained in active status' until final disposition of each

separate file. After final disposition of the case the record is placed in
inactive status for five years and then destroyed. File copies main-
tained in the Secretary of the Air Force organization are destroyed
after 4 years Destruction is by pulping, burning, or shredding.

System manager(s) and address:
-Assistant Chief of Staff Intelligence, Headquarters United States

Air Force.
The Director of Security and Communications Management, Air

Force Intelligence Service, Pentagon, Washington DC 20330 is des-
ignated to act in the name of the Assistant Chief of Staff for Intelli-
gence, Hcr US Air Force

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Unclassified portions of file available upon request Request must

include full name, grade (where applicable), social security account
humber, date and place of birth, organization/activity to which as-
signed/employed at time of proposed For Cause Separation. Visits
may be made to office of System Manager Individuals not authorized
access to Pentagon working areas should contact System Manager by
mail beforehand. Include all above information in letter.

Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record proceduies:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:

Individual's Personnel records and MAJCOM/SOA Commander's
proposal and

Systems exempted from certain provisions of the act:
NONE

F01001 AFA A
System name:

01001 AFA A Cadet Administrative Records.

System location:
At United States Air Force Academy CO 80840.
Categories of individuals covered by the system:
AF Academy Cadets.
Categories of records in the system:
(1) Information on automobiles to be purchased by izidets; (2) List

of items to be shipped at government expense for involuntarily dis-
missed cadets and cadets discharged from the Academy;, (3) Substan-
tiating documents to insure cadet stare purchases over

25 are for personal use or a bonafide gift and controlling restrictive
purchases; (4) Flight manifests, host information and TDY destina-
tions for cadet movements away from the Academy.

Authority for maintenance of the system:
10 USC 8012 Secretary of the Air Force: powers and duties;

delegation by; 10 USC 9331 Establishment; Superintendent; faculty.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Superintendent; faculty. (1) Provide supervisory personnel with

immediate information concerning cadets of their automobiles which
will aid in locating cadets or their autos or help supervisors make
realistic decisions concerning automobile ownership or automobile
related situations, alert supervisory personnel to the possibility of
individual tendencies to commit unsafe acts and thus provide oppor-
tunity for corrective counseling; (2) Used by cadet and outprocessing
section to accomplish required outprocessing actions and to establish
a record of distinctive military items turned in to liquidate their
indebtedness and record a clearance and itemized listing of articles
shipped; (3) Used by cadet store management to insure cadet store
purchases over

25 are for personal use or a bonafide gift and to record restrictive
purchases; (4) Establish and maintain control of cadet contingents
away from USAF Academy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in card file, file folders and computer paper printouts.
Retrievability.
Filed by name, identification number, system identifier or military

service number.
Safeguards:
Records are accessed by person(s) responsible for servicing or

using the record system in performance of their official duties.
Retention and disposall
(1) Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning; (2) Retained in office files for six months after the individual
terminates military service, then destroyed by tearing into pieces,
shredding, pulping, maccrating, or burning; (3) Retained in office
files until graduation or elimination from training, then transferred to
staging area. USAF Academy, CO 80840 for one additional year,
then destroyed by tearing into pieces, shredding, pulping, macerating,
or burning; (4) Retained in office files for two years after annual cut-
off then retired to Washington National Records Center, Washington
DC 20409, for permanent retention. Retained in office files until
training is completed and posted to applicable documents, then de-
stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Commandant of Cadets, USAF Academy, CO 80840.
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager.
Record access procedures
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures
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The Air Force's rules for access to records and for-contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
From individuals, source documents and trip planning worksheets.
Systems exempted from certain provisions of the act.
NONE

F01001 CVAE A
System name:

01001 CVAE A Secretary of the Air Force Historical Records
System location:
Washington National Records Center, Washington DC 20409.

Modern Military Branch Military Archives Division National Ar-'
chives and Records Service, Washington DC 20408.

Categories of individuals covered by theesystem:
Employees and former employees of the Secretary of the Air

Force, and anyone who has corresponded with the Secretary of the
Air Force.

Categories of records in the system:
Secretary of the Air Force correspondence files covering calendar

years 1947 through March, 1972, most of which does not contain
personal information.

Authority for maintenance of the system:
5 United States Code 301; 10 United States Code 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used for'research by Air Force Historian, other government agen-

cies and privatd institutions.
Policies.and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name and Dewey Decimal System.
Safeguards:
Access by direction of the Secretary of the Air Force only. Rec-

ords are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete,'.n6 longer needed

for reference, -or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief of Staff, Headquarters United States Air Force, Washington,

D.C. 20330
Notification procedure
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining -access from the Systems

Manager. Mailing addresses -are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers, educational institu-

tions, medical institutions, police and investigating officer, the public_
media, a corporation, and source documents (such as reports) pre-
pared on behalf of the Aii Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F01001 DAYYT A
System name:

Unusual and Incoherent Translation Material
System location:
Translation and Abbreviations Sectiofi, DireCtorate of Administra-

tion
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:

The category of individuals covered by the system includes indi-
viduals residing in the United States (aliens or United States citizens)
or foreign nationals who have addressed correspondence regularly
over a.period of years to the Department of Defense, or to specific
persons such as Secretary of the Air Force, or Sceretary of Defense
and so forth.

Categories of records in the system:
Complete or Summary translations of letters, articles, and docu-

ments.
Authority for maintenance of the system:
Title 10 United States Code Section 8034.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:.
Translations of previous correspondence aid Translation and Ab-

breviations Section personnel in translating or summarizing similar
correspondence when it is received.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage;
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system,
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are controlled by personnel screening.
Records are stored in locked cabinets or rooms.
Retention and disposal-
Retained in office files until superseded, obsolete, no longer needed

for reference, or on -inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System maiager(s) and address:
Chief, Translation and Abbreviations Section, Directorate of Ad-

ministration, Headquarters United States Air Force, Washington DC
20330

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
The individual must furnish full name and address. The individual

may visit the Translation and Abbreviations Section of the Director-
ate of Administration at Headquarters United States Air Force,
Washington DC 20330. No identification is required to determine if
the system contains records pertaining to a specific individual.

Record access procedures:
Individual can -obtain assistance in gaining access from the Systems

Manager.
Mailing address, Translation and Abbreviations Section, Director-

ate of Administration, Headquarters United States Air Force, Wash.
ington DC 20330

Contesting record procedures:
The Air Forces rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information is in the form of translated correspondence.

*Systems exempted from certain provisions of the act:
NONE

F01001 OBXQPCF
System name:

Planning and Resource Management Information system
System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Limited to USAFA Data Automation Personnel Involved with

Data Automation Development Projects
Categories of records in the system:
Individual work schedules and individual workload forecast re-

ports
Authority for maintenance of the system:
10 USC8012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such ,uses:

74148



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Individual Work Schedules are used to define %vork assignment and
collect actual hours worked against j lanned estimated hours by de-
velbpment task for each individual expending hours against an auto-
mated data system development project. Individual workload fore-
casts are used to determine future (12 month) workload planned for
each individual against pending projects.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:.

Storage:
Maintained on computer paper printouts.
Maintained on microfiche.
Retrievability:
Filed by Name.
Safeguards.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposa:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address.
Director of Data Automation, United States Air Force Academy

--Notificafion procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F01001 REPX A
System name:

Inquiries (Presidential, Congressional)
System location:
At Headquarters United States Air Force, Washington DC 20330.
Personnel Division Office of Air Force Reserve (AF REPX)
Categories of individuals covered by the system:
Air Force civilian employees.
Former Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Retired Air Force military personnel
Retired Air Force general officers.
Former Air Force Reserve Personnel.
Categories of records in the system.
Individual inquiries, research material and replies
Authority for maintenance of the.system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Reply to inquiries, Office of Secretary of Air Force, Air Reserve

'Personnel Center, HQ Air Force Reserve, reply to subsequent inquir-
ies

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are p'roperly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.

Retentlion and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into-pieces, shredding, pulping, macerating. or
burning.

System maager(s) and address:.
Chief of Air Force Reserve, Personnel Division, Headquarters

USAF, Washington DC 20330
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Requests should include the full name and SSAN. Individuals may

visit the Personnel Division. Office of the Air Force Reserve, Penta-
gon, Washington DC and should provide military identification card
or driver's license as means of identification.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
* Informaton obtained from source documents (such as reports)
prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

1701001 SUFPC A
System name:

Air Force Discharge Review Board Retain Files
System location:
At Office of the Secretary of the Air Force, Washington DC

20330.
Categories of individuals covered by the system:
Former Air Force Personnel who submit applications for review

of discharge/ separation/dismissal
Categories of records In the system:
File contains copies of correspondence between applicant and Dis-

charge Review Board; duplicates of summary of board proceedings
and summary of applicants military record; and miscellaneous con-
trol records.

Authority for maintenance of the system:
10 United States Code 1553
Routine uses of records maintained in the system, including catego- -

ries of users and the purpo of such uss:*
Used by the Air Force Discharge Review Board as a temporary

reference file.
Policies and practices for storing retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards:
Records are accessed by custodian of the record systern-
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are-properly

screened and cleared for need-to-know.
Records are stored in safes.
Retention-and disposal:
Retained in office files for one year from date of hearin and then

destroyed by burning or shredding

System manager(s) and address:
Director, Secretary of the Air Force Personnel Council, Washing-

ton, D.C. 20330.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
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Written requests should contain the full name, service numbier and
social security account number of the requestor. Personal visits may
be made to room 920, Commonwealth Building, 1300 Wilson Blvd,
Arlington, VA. Personal vistors must supply full name, service
number, social security account number and some form of identifica-
tion such as driver's license.

Record access procedures: -'

Individual can obtain assistance in gaining access from the Systems
Manager. I

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtainedfrom the Systems Manager, .

Record source categories:
Individual's military personnel record •
Systems exempted from certain provisions of the act:-
NONE

F01001 0CGBUZA
System name:

-01001 OCGBUZA Individual Weight Control File.
System location: \
At Air Force (AF) unit of assignment; servicing medical facility.

Official mailing addresses are in the Department of Defense directory
in the appendix to the Air Force's systems notice. National Personnel
Records Center, Military Personnel Records, 9700 Page Boulevard,
St. Louis, MO 63132.

Categories of individuals covered by the system:
Air Force active duty military personnel. Air Force Reserve Per-

sonnel who are enrolled in the Weight Control Program. -

Categories of records in the system:
File contains: individual weight control, record; letters informing

individual of overweight status, scheduling medical evaluation, and
documenting monthly medical progress; general military .training
record.

.Authority for maintenance of the system:
USC 8012 Secretary of the Air Force: powers'and duties; delega-

tion by.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
file purpose is to document a person's progress in Weight Control

program. Those authorized access to the file are the individual, Unit
Commander, Unit Weight Control Monitor, medical pers6nhel,
Major Command (MAJCOM) Monitor, 'CBPO and legal personnel
on'a need-to know basis in performing offical duties. The, file keeps
individual informed of weight loss in attaining maximum allowable
weight, provides history of weight loss and counseling, provides an
input for medical determinations.

Policies and practices for storing, retrieving, accessing, retaining, and
, disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name by Social Security Number (SSN) and grade.
Safeguards: )
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their officii l duties who are properly screened and cleared for
need-to-know. Records are controlled by personnel screening.

Retention and disposal:
When a person achieves the desired weight standard, file is for-

warded to servicing medical facility to be included in individuals
medical records.

System-manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Commander, Unit of Assignment. Inquiries on existenceuof a file

should include full name, grade, SSN, and shouli'go to Unit of
Assignment. Personal visit proof of identity requires possession of
Armed Forces Identification Card.

Record access procedures:
Commander Unit of Assignment. Mailing addresses are in the De-,

partment of Defense directory in the appendix to the Air Force's
systems notice.

Contesting recoid procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual.
Systems exempted from certain provisions of the act:
NONE

F01001 OJ DP F
System name:

Drug Abuse Ledger'
System location:
Headquarters Air Training Command(ATC) Deputy Chief of Staff

for personnel(DCS/P) Randolph Air Force Base TX 78148.
Categories of individuals covered by the system:
All rated or flying training students who have drug abuse files
Categories of records in the system:
Composite listing containing personnel drug status data
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
DCS/P uses ledger to Monitor drug related case actions
Policies and practices for storing, retrieving, accessing, 'etaining, and

disposing of records in the system:
Storage:
Maintained in note books/bindeis.
Retrievability:
Filed by N~ame.
Filed by other identification number-or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Stored in locked building -

Retention and disposal:
Retained in office files for one year after annual eut-off, then

destroyed by tearing into pieces, shredding, pulping, maccrating, or
burning.
1 System manager(s) and address:

DCS/P Randolph Air Force Base TX 78148
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. . g

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source 'categories:
Information obtained from source 'documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
-auditors, and so forth.

Systems ixempted from certain provisions of the act:
NONE

F01001 OJDJDBB
System name:

Administrative 'Discharge Information Summary
System location:
Quality Control Section, Consolidated Base Personnel Office, 3345

Air Base Group Chanute Air Force Base IL
Categories of individuals covered by the system:
All Air Force active duty military personnel.
Categories of records in the system:
Personnel administatively discharged for cause at Chanute Air

Force Base, IL
Authority for maintenance of the system:
44 USC 3101
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Routine uses of records maintained-in the system, including catego-
ries of users and the purposes of such uses:.

To monitor and provide trend analysis on discharge actions
Policies and practices for storing, retrieving, accessing, retaining, and

disposing -of records in the system:
Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Safeguards.
Records are stored in locked cabinets or rooms.
Records are accessed by person(s) responsible Tor servicing the

record system in performance of their official duties.
Retention and disposa:
One year from date of discharge. Destroy by tearing into pieces,

shredding, pulping, macerating, or burning.
System manager(s) and address:
Chief, Consolidated Base Personnel Office, 3345 Air Base Group,

Chanute AFB, IL
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual military personnel records and completed discharge case
Systems exempted from certain provisions of the act:
NONE

F0100I OJMPLSA
System name:

Instructor of the Month Records
System location:
At Officer Training School USAF at Lackland AFB TX 78236
Categories of individuals covered by the system:
All instructors nominated for Instructor of the Month
Categories of records in the system:
Narrative of instructor's job performance;
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Selection of the Instructor of the Month
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:.
Filed by Name.
Safeguards: -
Records are accessed by custodian of the record system.

_ Records are accessed by person(s) responsibe for servicing the
record system in performance of their official duties.

Records are accessed by authorized personnel who are properly
screened and cleared for need-to-know.

Retention and' disposal:
Destroyed after 1 year by tearing into pieces, shredding, pulping,'

macerating, or burning
System manager(s) and address:
Dep Cmdr for Mil Tng Officer Tag School Lackland AFB TX

78236
Notification irocedure:
Requests from'individuals should be addressed to the Systems

Manager.
Record access procedures:

Individual can obtain assistance in gaining access from the Systems
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Observation by supervisor
Systems exempted from certain provisions of the act:
NONE

F0100I 0KPNQSA
System name:

Potential Faculty Rating System
system locatiom
Squadron Officer School, Maxwell Air Force Base, AL 36112
Categories of individuals covered by the system:
Former Squadron Officer School students being considered for

faculty duty
Categories of records in the system:
Individual rating of students
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries-or users and the purposes of such uses
Evalute individuals for potential assignment as faculty members
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in note books/binders.
Retrievability:
Filed by Name.
Safeguards:.
Records are accessed by.person(s) responsible for servicing the

record system in performance of their official duties.
Stored in locked cabinets or rooms.
Retention and disposah
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
piece% shredding, pulping. macerating, or burning.

System manager(s) and address:
Director of Student Operations Squadron Officer School Maxwell

Air Force Base, AL 36112 -

Notification procedure:
Requests should include the individual's name and Social Security

Account Number. Individuals may .visit Office of Sysmanager and
present Military ID Card.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

-Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, cofimittees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

FOIOI 0QFJXTA•
System name:

Office Projects/Studies (Behavioral Service Program)
System location:
Behavioral Services Office, 436 Military Airlift Wing, 436MAW/

CCI Dover Air Force Base DE 19901
Categories of individuals covered by the system:
Behavioral Service Clients
Categories of records In the system:
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Training records, counselling notes
Authority for maintenance of the system:
IOUSC8012

'Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Research followup, Behavioral Service use only
Policles and practices for storing, retrieving, accessing, retaining, and

disposing of records iii the system:
Storage:
Maintained in file folders.
Retrievability:
Filed byName.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records hre stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files for one year after annual cut-off, transferred

to a staging area for one additional year, then destroyed by tearing
into pieces, shredding, pulping, macerating, or burning. -

System manager(s) and address:
Chief,Behavioral Services
Notification procedure:
Requests from individuals should be addressed to' the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial, determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source doeumants (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F01001 0QKRSMA
System name:

Academic Completion Report
System location:
Evaluation Section, 1550th Aircrew Training and Test Wing, /.

DDTEE Hill Air Force Base, UT 84406
Categories of individuals covered by the system:
Students who completed academic training
Categories of records in the system:
Training Completion Report
-Authorlty for maintenance of the system:
IOUSC8012
Routine. uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: -
Used to report student performance and completioh of academic

training
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
and date of completion 'of academic training
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. -
Records are accessed by authorized persorinel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:

Retained in office files for three months after monthly cut-off, then
destroyed by tearing into pieces, shredding, pulping, 'macerating, or
burning.

System manager(s) and address:
Chief Evaluation Section, 1550th Aircrew Training and Test Wing,

Hill Air Force Base, UT 84406
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contcsting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from individuals
Systems exempted from certain provisions of the act: •
NONE

F0100I OQVDYDA
System name:

,Correspondence, Message and Project Files (Civil Reserve Air
Fleet Personnel)

System location:
Military Airlift Command, Deputy Chief of Staff, Plans, Director-

ate of War Plans, Civil Air Division, Scott Air Force Base IL 62225.
Categories of individuals covered by the system:
All Civil Reserve Air Fleet Carrier personnel who have been

granted a security clearance of Secret under the industrial security
program.

Categories of records in the system:
Semi-annual report from the Civil Reserve Air Fleet Carriers Iden-

tifying additions, deletions, and corrections to the previous report.
Consolidated list prepared and published semi-annually by the
System Manager.

- Authority for maintenance of the system:
Executive Order 11490.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Carrier reports used to update consolidated list. Consolidated list

published as attachment to Military Airlift Command Regulation 55-
5, and distributed to appropriate agencies involved in releasing classi-
fied material to Civil Reserve Air Fleet Carrier personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer cards and computer phiper printouts and

in file folders.
Retrievability:
Filed alphabetically by last name, by Civil Reserve Air Fleet

'Carrier.
Safeguards:
Accessed by persons responsible for servicing the record system In

performance of their official duties. Stored in security container
(three combination safe).

Retention and disposal:
Retained in office safe until updated semi-annually, Cards with-

drawn (deletions or corrections) are retained until next report re-
ceived, then destroyed by tearing in half. Consolidated list becomes
background material to the related publication which is retained as
current record until the publication is rescinded, superseded, or obso-
leted; then removed from the current file, placed in inactive file
which is cutoff 31 December each year, retained In office files for
one year after annual cutoff, transferred to the staging area for one
additional year, then retired to the Washington National Records
Center, Washington DC 20409 for permanent retention.

System manager(s) and address:
Deputy Chief of Staff, Plans, Headquarters Military Airlift Com-

mand, Scott Air Force Base, Illinois 62225.
Notification procedure:

Requests fiom individuals should be addressed to Systems Man-
ager.

...... ii
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Record access procedures:
Individual gains access from Systems Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F01001 O5HCHLC
System name:

01001 05HCHLC Air Force Attache Record System
System location:
Air Force Intelligence Service, Bolling AFB, DC 20332
C ategories of individuals covered by the system:
Files are maintained on Air Force Attache applicants, current Air

Force Attaches and former Attaches
Categories of records in the system:
Career Briefs, Officer Effectiveness Reports, Airman Performance

Reports, Statements of Personal History, autobiographies, family
photos, Armed Forces Language Aptitude and Proficiency Test
scores, finger print card, Medical Fitness Statements, Statements of
Interview by Commanders, Requests for National Agency Checks

Authority for maintenance of the system:
5 USC 301 and 10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

The material is used by the Active Duty Military Staff Directory
involved with the selection and service of Air Force Attaches. The
purpose of- collecting the information on Attache applications is to
evaluate the suitability of an individual for Attache duty. The pur-
pose of maintaining records on current Attaches is to assist in provid-
ing service to them while on station. The purpose of maintaining
material on prior Attaches is to assist them in their applications for
subsequent Attache duty and for analysis and historical purposes.
The records are retained within the Air Force Attache System and
not disclosed to personnel outside the Attache System

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Safeguards: -
Records are accessed by ,custodian of the record system and by

person(s) responsible for servicing the recVd system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets.
safes, or locked cabinets or rooms.

Retention.and disposa:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Director Air Force Attache Affairs, Air Force Intelligence Serv-

ice, Ft Belvoir, VA 22060
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
,Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned mafbe
obtained from the Systems Manager.

Record source categories:
Individuals, Air Force Military Personnel Center, Randolph Air

Force Base Texas.
Systems exempted from certain provisions of the act:
NONE

F01001 05HCHLD
System name:.

01001 05HCHLD USAF Prisoner of War (PW) Debriefing Files
System lcation:
7602 Air Intelligence Group (INXB), Ft Belvoir, VA 22060
Categories of individuals covered by the system:
Air Force returned P\V.
Categories of records In the system:
Debriefing transcripts; messages concerning PWS; topical data.
Authority for maintenance of the system:
IOUSC 8012
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Intelligence file; research source documents used by Air Force

Intelligence Analysts, Physicians, Casualty Resolution Personnel.
Policles-and practices for storing, retrieving, accessing, retaining, and'

disposing of records In the system:
Storage:
Maintained in file folders, on computer magnetic tapes and paper

printouts and on microfiche.
Retrievability.
Filed by Name or by other identification number or system identi-

fier.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized personnel who ar properly screened and cleared for
need-to-know. Records are stored-in safes. Records are controlled by
computer system solware.

Rietention and disposal:
Retire as permanent to Albert F. Simpson Historical Research

Center, Mavxwell AFB, AL 36112.
System manager(s) and addrs
Assistant Chief of Staff, Intelligence, Headquarters United States

Air Force.
Notification procedure:
Requests from individuals should be addressed to the System Mars-

ager.
Record access procedures:
The individual can obtain assistance in gaining access from the

System Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Returned USAF prisoners of war.
Systems exempted from certain provisions of the act:
NONE

F01002 OQVDYDA
System name:

Military Airlift Command (MAC) Dishonored Check Program.
System locatiom
At consolidated base personnel offices only. Official mailing ad-

dresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

Categories of individuals covered by the system:
All active duty military personnel.
Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Retired Air Force military personnel.
Dependents of military personnel.
All Department of Defense civilian employees and all retired mili-

tary personnel.
Categories of records In the system:
Copies of dishonored checks and correspondence pertaining there-

to having individual's name, grade, SSAN, and unit of assignment.
Authority for maintenance of the system:
10 USC 8012.
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Purpose is to provide a basis of information for processing and
reporting all dishonored checks. Category of user - Air Force Specif-
ic use - provides Unit Commanders, Base Personnel Officers, and
Base check-cashing facilities name, grade, SSAN, and unit of assign-
ment of individuals who have issued dishonored checks.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in.the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained in card files.
Maintained on computer paper printouts.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).

, Filed by Military Service Number.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel, who are propdy

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are stored in. security file containers/cabinets.
Records ard stored in. locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding,, pulping, macerating, or
burning.

System manager(s) and address:
Chief, Consolidated Base Personnel Office Quality Force Section.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access -to records and for contesting and

appealing, initial determinations by the individual concerned may, be
obtained from the Systems Manager.

Record source categories:
Information obtained from financial institutions.
Information obtained from police and investigating officers.
Systems exempted from certain provisions of the act-
NONE

F0100 OIACYVA
System name:

01003 0ACYVA Background Material
System rocation:
Air Reserve. Personnel Center, 7300 East First Avenue. Denver,

CO 80280.
Categories of individuals covered by the system-.
Air Force Reserve personnel.
Categories of records in the system
Letter request for orders, amendments, including justification on

files on special authorizations when required by order publishiug
activity.

Authority for maintenance of the system:
Title 10, United States Code, 116Z.
Routine uses of records maintained in the system, including cat go-

ries'of users and the purposes of such uses:
Information on form is utilized for publication of discharge orders

used by military personnel and AF civilian employees. within the
office and verify that discharge orders were published.

Policiesand practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: .

Storage:
Maintained in card files.
Retrievability:
Filed by- Name, Social Security Number (SSN) or by other Identi-

ficatior number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their officia duties. Records are
stored in locked cabinets or rooms.

Retention and disposal:
Retained in office files for one year after annual cut.off, then

destroyed by tearing into pieces,/ shredding, pulping, macerating, or
'burning.

System manager(s) and address:
Commander, Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenla-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case: (control) number on. correspondence received from ARPCQ Rcc-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween. 8.-00 am and 3:00 pm on normal work days,- Visitors wishing to
see their records should provide a current Reserve. idenficlation catd
and/or driving license and some verbal information that could verify
the person's SSN at time of discharge.

Record access procedures:
-Individual' can. obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver CO 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting' and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Recortl source categories:
Information obtained -front medical institutions, police and investi-

gating officers, witnesses and source documets (such as reports)
prepared on behalf'of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F01101 DAYYT A
System name:

Operational Reference File
System location: /
Translation and Abbreviations Section, Directorate or AdminIstra-

tior
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
Categories of individuals covered by the system include language

translators and interpretei's, State Department personnel, Army and
Navy- translation activity personnel, commercial translation services
personnel

Air Force civilian employees.
Former Air Force civilian employees.
Foreign Nationals residing in the United States.
Categories of records in the system:
File is comprised of individual personnel data cards.
Authority for maintenance of the system:
Title 10 United States Code, Section 803O4.
Routine uses of records maintained to the system, including catego-

ries of users and the purposes of such uses:
Translation and Abbreviations Section personnel use the informa-

tiont contained int the system to check names and titles of foreign
military and civilian government personnel'which appear In corre-
spondence received for translation. This system', also serves as a
listing of translators/interpreters avalable'to provide translation and,
interpreting services in support of Headquarters United States Air
Force requirements for such services.

Policies and practices for storing, retrieving, accessing, retaIning, and
disposing of records In the system:

Storage:-
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Maintained in card files.
Retrievability.
Information retrieved by name or title.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief, Translation and Abbreviations Section, Directorate of Ad-

ministration, Headquarters United States Air Force, Washington DC
20330

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
The individual must furnish full name, and indicate whether mili-

tary/civilian status- and whether a resident or nonresident of the
United States. The individual may visit the Translation and Abbre-
viations Section of the Directorate of Administration at Headquarters
United States Air Force, Washington DC 20330. No identification is
required to determine iK the system contains records pertaining to a
specific individual.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing address, Translation and Abbreviations Section, Director-

ate of Administration, Headquarters United States Air Force, Wash-
ington DC 20330

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from an international organization.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force- by boards, committees, panels,
auditors, and so forth.

Information obtained from commercial translation service firms,
from the Department of Defense or other United States Government
translation activities,.and from translated correspondence.

Systems exempted from certain provisions of the act:
NONE

F01101 DPXJ B
System name:

Record of Air Force Personnel Assigned Outside the Department
of Defense

System location:
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
Air Force military and civilian personnel assigned to full time duty

outside the Department of Defense.
Categories of records in the system:
Records include-correspondence between the Air Force and non-

military government agencies. Additionally, a by-name listing ofper-
sonnel is forwarded on a quarterly basis to the Department of De-
fense.

Authority for maintenance of the system:
Title 44, United States Code, Section 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Records used to maintain an accurate accounting of personnel

Principle users are Air Force personnel managers and the Deputy
Assistant Secretary (Administration), Office of the Secretary of De-
fense . Purpose is to account for the personnel detailed outside the
Department of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.

Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) resp sible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal
Retained until an individual is returned to Air Force duties and

then destroyed by tearing to pieces, shredding, pulping, macerating
or burning.

System mnnager(s) and address:
Deputy Chief of Staff/Prsonnel, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
.Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may-be
obtained from the Systems Manager.

Record source categories:
Correspondence between the Air Force and non-military govern-

ment agencies and information extracted from military personnel
records.

Systems exempted from certain provisions of the act:
NONE

IF01101 DPXJC C
System name:

01101 DPXJC C USAF Reconstitution Requirements for Office of
JCS and HQ USAF

System location:
HQ USAF/Deputy Chief of Staff, Personnel, USAF Personnel

Readiness Center, Washington, DC 20330 (DC).
Categories of Individuals covered by the system:
USAF Military and Civilian Personnel identified to fill reconstitu-

tion positions for the Office of Joint Chief of Staff (OJCS).
Categories of records In the system
Records are maintained on electrical accounting machine (EAM)

cards; cards contain name of selectee, Social Security Account
Number. Command of Assignment, Installation Location, Grade of
Selectee and the authorized position data.

Authority for maintenance of the system:
Title 44, United States Code (USC), Public Printing and Docu-

ments, Chapter 31, Records Management by Federal Agencies, Sec-
tion 3101.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such ases=

Records are used to identify individuals to fill reconstitution re-
quirements. Records used within the Air Force (AF) and the Nation-
al Military Command Center (MCC) for AF General Officers in
support of Contingency Operations Plan and the National Security
Agency (NSA) for AF personnel designated to reconstitute NSA.
Records are used to manage the personnel resource designated for
reconstitution.

Policies and practices for storing, retrieving, accessing. retaining and
disposing of records In the system:

Storage:.
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Complete file is maintained in accordance with USAF security

directives.
Retention and disposal-
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.
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System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notificatiom procedure:
Requests from individuals" should be addressed to, the Systems

Manager.
Record accesg procedures:
Individual can obtain. assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the-Systems Manager.

Record source categories:
Information derived from military personnel records and author-

ized manning documents, position descriptions and related coire-
spondenee.

Systems exempted fron certain provisions of the act:
NONE

F01101 PRES A
System name:

Check Cashing Privilege Files
System locaton:
Commissaries, Services, Clothing Sales Stores and any other check_

cashing facilities at Air Force installations. Official mailing addresses
are in the Department of Defense Directory in the Appendix to the
Air Force's System notice.

Categories ofindividuAls covered by the system:
All active duty military personnel
Dependents of military personnel.
Persons whose checks, presented at these facilities, have been dis-

honored and or whose check cashing privileges have been suspended
or revoked.

Categories of records in the system:
Letters, cards and listings on individuals who have cashed bad

checks at base facilities.
Authority for maintenance of the system:
10 U.S.C. 8012.
Routine uses of records maintained, in the system, including catego-

ries of users and the purposes of such uses:
Identify individuals whose check cashing privileges are suspended

or revoked and to refuse check cashing services to such individuals.
I Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on paper records in card'or listing media. Documents

are filed in folders or card boxes and posted in or near the cashier's
cage or cash register box at the check cashing facility.

Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN)-
Safeguards:
Records are accessed by custodian of.the rec6rd system.
Stored fir locked cabinets, containers, or room&-
Retention and disposal
Retained in office files for two years- after annual cut-off, then

retired to Washington. National Records Center, Washington; DC
20409, for permanent retention.

Retained. in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
For commissaries and clothing sales stores; Director,. Engineering

and Services, Deputy Chief of Staff, Programs and Resources, Head-
quarters United States Air Force, -Wash, DC, 20330,, and Chief,
Services Division at the installation havingjurisdiction over commis-
sary or clothing sales store. For all other check cashing facilities;
Chief of the activity having the check cashing facility.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager-
Record access procedures.

Individual can obtain assistance in gaining access from the Systems.Manager.
Mailing addresses are in the Department of Defense directory In

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting mid

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information received from check cashing sources.
Systems exemptedi front certain provisions of the act-
NONE

F01101 OJ T'rSB
System name:

Graduate Evaluation Master File
System location:
Air Training Command Technical Training Centers. Official mall-

ing addresses are in the Department of Defense directory.
Categories of individuals covered by the system:
All active duty military personnel.
Air Force civiliat employees.
Air Force Reserve personnel.
Air National Guard personnel.
Categories of records in the system:
Procedures for operating the data automation of graduate evalua-

tion questionnaire system.
- Authority for maintenance of the system:

44 United States Code 3101.
Routine uses ofrecords maintained in the s stem, Including catego-

ries of users and the purposes of such uses:
Field evaluation of formal school graduates.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Computer magnetic tape.
Retrievability:
SSAN computerized.
Safeguards:
Computer fail safe. Records are accessed by authorized personnel

who are properly screened and cleared for need-to-know and those
servicing the record system in performance of their official duties.

Retention and disposal:
Destroy when purpose has beei served by tearing into pieces,

shredding, pulping, macerating, or burning.
System manager(s) and address:.
Headquarters ATC Standards and Evaluation Directorate Evalua-

tion Division, Randolph Air Force Base, TX 78148.
Notification procedure:
Headquarters Technical Training Centers, Standards and Evalua.

tion Directorate, Evaluation. Division (TTSE). Randolph Air Force
Base TX 78148.

Record access procedures.
Centers TTSE Organizational Directory. Full name or social secu-

rity account number.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Centers ITSE Organizationil Directory.
Systems exempted from certain provisions of the act:
NONE

F01101 OKPNQSA
System name:

Air Force Reserve Officer Training Corps (AFROTC) Member-
ship System

System location:
AFROTC/ACMA, Maxwell AFB AL 36112. Copies pertaining to

.each AFROTC detachment are located at the respective detachment,
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.

........ 7I
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Categories of individuals covered by the system:
Senior AFROTC contract cadets and special pursuing students.
Categories of records in the system:
Name, Social Security Account Number, AFROTC Detachment

number, AFROTC Detachment assignment. Area crosstown/consor-
tium student identification. Reason for AFROTC member given, type
AFROTC program, AFROTC Aerospace studies course, AFROTC
membership. status, intial AFROTC category when first enrolled,
current AFROTC category, reason for change, Air Force officer
qualifying test scores, established graduation date, current established
commissioning date, field training status, AFROTC member field
training rating academic specialty, date entered professional officer
course training, prior military service, date of enlistment in the Air
Force Reserve, sex, race, date of birth, AFROTC college scholarship
status, AFROTC Aerospace studies course when scholarship was
activated, length of AFROTC scholarship entitlement, date of schol-
arship activation, estimated date of scholarship completion, Junior
Reserve Officer Training Corps/Civil Air Patrol progression level,
Air Force Junior ROTC Corps identifier, year completed Air Force
Junior ROTC, cumulative grade point average, type academic credit,
Flight Instruction Program Status, category eligibility, service com-
ponent, personnel accounting symbol, first assigment, additional
scholarship information is proposed for future use.

Authority for maintenance of the system:
Title 10 United States Code Section 1031.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
System provides cadet personnel data for program management.

Data are used by detachments, stafi, and AFROIC Commandant to
manage the program. Data occasionally used by United States Air
Force and Department of Defense offices, organizations and agen-
des.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability.
Filed by Name.
Filed by-Social Security Account Number (SSAN).
Computer ized data Transaction Identifiers (M1) are used to retrieve

individual records from the system.
Safeguards:
Records are accessed by custodian of the record system.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

Computer printouts are retained one year in office files then trans-
ferred to staging area for four additional years, then destroyed by
tearing into pieces, shredding, pulping, macerating, or burning. Com-
puter history tapes are retained indefinitely.

System manager(s) and address:
Chief Analysis and Evaluation Division, AFROTC/ACM, Max-

vell Air Force Base, AL 36112.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Requests should include name, social security account number,

detachment, and date enrolled. Applicant should present driver's
license or SSAN card.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Forces- rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems-Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, andso forth.

Information reported. by the individual to AFROTC detachment
personnel. Data are then forwarded to AFROTC Headquarters.

Systems exempted from certain provisions of the act:

NONE
FO101 OKPNQSB

System name:
Four Year Reserve Officer Training Corps (AFROTC) Scholar-

ship Program Files
System location:
At Four Year AFROTC Scholarship Program'Office, Maxwell

Air Force Base AL 36112; at AFROTC and Air Force Junior Re-
serve Officer Training Corps (AFJROTC) detachments; at AFROTC
area admission counselors located at selected AFROTC detachments;
to congressman at their request; AFROTC detachment, AFJROTC-
units, and AFROTC area admission counselors. Addresses are main-
tained by the AFROTC Commandant, Maxwell Air Force Base,
AL36112.

Categories of Individuals covered by the syste:
Senior and Junior Air Force Reserve Officem
Those who are enrolled in the four year AFROTC scholarship

program, and applicants for the program.
Categories of records In the system:
AFROTC administrative unit; applicant's address; Air Force offi-

cer qualifying test scores; AFROTC detachmet located at the edu-
cational institution to be attended by the applicant; AFROTC detach-
ment which the applicant desires to attend; AFJROTC unit attended
by applicant; college entrance examination board scores; applicant's
class standing and size of class; applicant disqualification causes;
personal interview actions and associated waivers as required; appli-
cant medical status; applicant's full name; AFROTC program qualifi-
cation; applicant medical remedial requirements; applicant scholar-
ship status; applicant social security account number; applicant test
qualificationl civil air patrol wing attended; applicant's high school
and address; applicant high school decle placement; applicant grade
point average; applicant telephone number applicant date of brth;
applicant statement of understanding and intent medical testing fa-
cihty; AFROTC area admission counselor's areas of responsiblies
applicant scholarship choices; AFROTC four year central scholar-
ship selection board results applicant's designated scholarship; civilinvolvement information and associated waivers as required; name of

educational institution to be attended by applicant applicant's high
school principal evaluation AFtROrC instructor evaluationg of acadet;~ high school transcripts, application forms.

Authority for maintenance of the systeem
Public law 88-647, Title 10, United States Code, Section 3107 and

amended by public law 92-166.
Routine uses of records maintained in the system, including catego-
ies of users and the purposes of such uses:

Used by AFROTC scholarship program office, used by AFROTC
detachments, and AFROTC area admisson o-seors-pposes and
uses are the process and awarding of AFROTC 4-year scholar-
ships counseling apptcants concerning application difficulties and.
problems; and the recrdting of applicants into the AFRQTC pro-
gram.

Policies and prtlces for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Stonags
Maintained in file folders.
Maintained in viible file binders/cabinets.
Maintained on disks or drums.
Maintained on compnter paper printouts.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:

Records are accessed by custodian of the record system.Records are accessed by person(s) responsible for servicing the

record system in performance of their offiial duties.
Records are accessed by authorized pMrsonnel who are properly

screened and cleared for need-to-know.Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposak
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, thea destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System mgerds) and address.
Director of Senior Progras, AFROTC, Maxwell Air Force Base,

AL 36112.
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Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Directorate of Senior Programs, Chief, Scholarship Division;

Chief, 4-year Scholarship Branch, Maxwell Air Force Base, AL.
Requests should include the full name, military-applicant status, and
social security account number (SSAN) or military service number
Individuals may. visit the AFROTC scholarship Programs Office,
Maxwell Air Force Base AL 36112. Individuals must provide their,
full name, military applicant status, and SSAN or service number.

Record access procedures: .
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and -

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions. %
Information obtained from automated system interfaces.
Information obtained from police and investigating officers.
Information obtained from source documents (such as ,reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth ..... I

Systems exempted from certain provisions of the act:
NONE

FO110 OKPNQSC
System name:

Individual Weight Loss Record.
System location:
At Headquarters Air University, Maxwell Air Force Base, AL

36112.
Categories of individuals covered by the system:
Personnel in weight control program.... -

Categories of records in the system: ,
Record of individual weights.
Authority for mintenance of the system: -:

44 United States Code 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:,
Purpose-identify personnel exceeding weight standards. Users-coin- -

madders, medical personnel and legal staff. Use-monitor progress,
initiate appropriate correction action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records, in the system: , - .

Storage:
Maintained in card files.
Retrievability:,
Filed by Name.
Safeguards:
Records are accessed.by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are -properly

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for, reference, or on inactivation, 'then destroyed by tearing into*
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address: -

Chief Pers6nnel Plans; HQ Air University, Maxwell Air Force
Base, AL 36112.

Notification proiedure-

Requests from individuals should be addressed to tlhe Systems
Manager,
, _Requires name 'nd military status: Must: visit -officTe of system
manager, and present military'ID card.

Record access'pi6cedures:

Individual can obtain assistance in gaining access from the Systems
Manager.

Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained -from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F01101 OKPNQSD
System name:

Air Force Reserve Officer Training Corps (AFROTC) Guest Lec-
ture Files

,System location:
At Headquarters Air University, Maxwell Air Force Base, AL

36112.
Chief of protocol. AFROTC/analysis and evaluation division,

Maxwell Air Force Base al 36112. Copies pertaining to each
AFROTC detachment are located at the respective detachment. Offi-
cial mailing addresses of the detachments are in the Department of
Defense Directory in the appendix to the Air Forces system notice.

Categories of individuals covered by the system:
Prominent military or civilian personnel who' are used as guest

lecturers at Air University, professional military education (PME)
schools.

Categories of records in the system:
Records data pertaining to individual guest lecturer including

name, address, lecture subject, number of personnel accompanying,
dates of lecture, funds obligated and rating given lecturer.

Authority for maintenance of the system:
44 United States Code 3101.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used by faculty of professional military education schools to ad.

minister guest lecture program. Rating given to determine continued
use/value of lecturer.,

Policies and practices for storing, retrieving, accessing, retaining, and
.disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed.by Name.
Safeguards:
*Records are accessed by custodian of the record system,
Records are accessed by person(s) responsible for servicing the

record system in performance-of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:

'Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.,

System manage(s) and, address:
Chief of' Protocol, Headquarters, Air University, Maxwell Air

Force Base, AL 36112, submanagers- director of administration *at
Applicable professional military education schools. Offical mailing
addressis are contained in the Department of Defense directory in
the appendex to the Air Force system notice.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Applicable submanager. Require full name, proof of identity. May

'visit, office of chief of protocol, submanager and present proof of
identity.

Record access procedures: .

I II
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Individual can obtain assistance in gaining access from the Systems
Manager.

Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual lecturer, host officer, accounting and finance. Rating

given by professional evaluation perionnel which is derived from
student and faculty critiques.

Systems exempted from certain provisions of the act-
NONE

F01101 OSAWUBB
System name:

Source Support - Control Data
System location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:
Air Force active duty officer personnel
Air Force active duty enlisted personnel.
Categories of records in the system:
Standard evaluation examination record.
Authority for maintenance of the system-
Title 10 United States Code 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Record type examination and grade for transfer to permanent rec-

ords.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the systems
Storage:
Maintained in card files.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are stored in locked cabinets or rooms.
Retention and disposal
Retained in. office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Chief, Standardization Evaluation Division.
Deputy Chief of Staff/Research and Development, Headquarters

United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Examination papers.
Systems exempted from certain provisions of the act.
NONE-

F1101 0UJCGJA
System name:

01101 0UJCGJA Career Development Graduates iHstorical
Roster/Course Enrollees

System location:
United States Air Force School of Applied Cryptologic Science

(USAFSACS) Goodfellow Air Force Base TX 76903
Categories of individuals covered by the system:

Army, Navy and Marine Corps active duty military personnel. Air
Force active duty officer personnel. Air Force active duty enlisted
personnel.

Categories of records In the system:
Machine data record. -

Authority for maintenance of the system:
10 United States Code 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by USAFSACS to identify graduates over a six-month

period and to identify persons currently enrolled in course.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained oncomputer paper printouts.
Retievabllty:
Filed by Name. Filed by Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system- Records

are controlled by computer system softwame.
Retention and disposat
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address.
USAFSACS.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Mager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act
NONE

F01101 02 AISB
System namer

Complaints and Inquiries
-System location:
Office of Inspector General, Alaskan Air Command, APO Seattfe

98742
Categories of Individuals covered by the system:
Civilian and military personnel who have submitted complaints or

Congressional inquiries.
Categories of records In the system:
Complaint information consisting of name, grade, organization,

date complaint received, type complaint and action taken.
Authority for maintenance of the system:
10 USC 8032, Armed Forces - Air Staff- General duties.
Routine uses of records maintained in the system, inclading categ-

ries of users and the purposes of such uses:
Cross reference to case files and source of statistical information

for reports- Category of user, Inspector General complaints system
personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the systemr

Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are property

screened and cleared for need-to-know.
Records are stored in locked cabinets or roams.
Retention and disposaki
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Retained in office files until sujaerseded, obsolete, no longer needed
for reference, or on inactivation, then 'destroyed by -tearing into
pieces,. shredding, pulping, macerating, or burning.

System manager(s) and address:
Inspector General, Alaskan Air Command.-
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual "can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and forcontesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Units complaints personnel and Congressional channels.
Systems exempted from certain provisions of the act:
NONE

"F01102 ARPC A
System name:

01102 ARPC A Locator or Personnel Data.
System location:
At Air Reserve Personnel Center, 7300 East First Avenue, Denver

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve and Air National Guard personnel. Retired and

former Air Force military' personnel. ARPC civilian personnel. Air
Force active duty military personnel.

Categories of records in the system:
Cards, forms, ledgers, record request, *computer listings containing

individual's name or names, Social Security Number (SSN), Air
Force service number, grade, reserve status, present and former ad-
dress, record of employer, parent and other relative of reservist or
personnel data.- Veterans Administration claim number, education
institutes reservist attended, school affiliations. Correspondence to
and from Federal agencies and employers trying to establish current
address of reservists; vouchers for medical service, final payment of
medical service bills, medical action required; notes indicating if
individual is authorized to earn point credit; and other personnel
data. Documents which contain a summary of action taken or to be
taken.

Authority for maintenance of the system:
10 USC 267, Ready Reserve; Standby Reserve; Retired Reserve:

placement and status of members; 10 USC 268, Ready Reserve:
Training requirements; 10 USC 271, Ready Reserve: continuous
screening; 10 USC 273, Standby Reserve: composition, inactive status
list; 10 USC 275, Personnel records, 10 USC 278, Dissemination of
Information; 10 USC 279, Training Reports; 10 USC 8012, Secretary
of the Air Force: powers and duties, delegation by,- 10 USC 591,
Reserve components:. qualifications; 10 USC 592, Commissioned offi-
cer grades; 10 USC 593, Commissioned officer: appointment, how
made, term; 10 USC 594, Commissioned officers: original appoint-
ment limitation. Routine uses of records maintained in the system,
including j

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used to control records distribution, to record location of record,
actions taken or/to be taken, used to manage individual's records, to
answer inquiries from individual and Air Force units to which indi-
viduals are assigned or are to be assigned or other agencies with a
need to know of action taken, verify if author of a letter, was a
member/or is a member of reserve and what his or her SSN should
be, search for good address and stop computer mail from going to
bad address, refer for administrative discharge action on reservist
that cannot be located, advise reservist or civilian of reserve matters
or center actions, provide comprehensive record of all medidal ac-
tions taken by Surgeon's Office and record authorization for physical
examinations at Government expense or no expense and record
voucher number, preparing point credit authorization and forwarding'
authenticated point credit-forms to servicing personnel office. - - .
I Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: - ,, " .
Maintained in file folders, in note books/binders, in visible file'

binders/cabinets,, in card, files, on paper tape and on computer cards.

Retrievability:
Filed by Name, by Social Security Number (SSN), by Military

Service'Nuinber, by other identification number or system identifier
and/or voucher number, school affiliation, by Air Force Service
Number, or by last address of Reservist.

Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official'duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed'

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, or macerating.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver CO 80280.
Notification procedure:
Request from individual should be addressed to Documentation

Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver CO 80280. Written request for information should contain
full name of individual, SSN (social security number), current ad-
dress, and the case (control) number shown on correspondence re-
ceived from Center. Records may be reviewed in records review
room ARPC, 7300 East First Avenue, Denver CO 80280, between
8:00 A.M. and 3:00 P.M. on normal work days. For personal visits,
the individual should provide current Reserve I.D. card and/or driv-
ers license and give some verbal information. that could verify his/
her military records such as place of birth, reserve status,

Record access procedures:
Individual can obtain assistance in gaining access from Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280, telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access'to records and for contesting and

appealing initial determinitions by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Extract from individual records, individual advance personnel data

computer system. For address information secured from last recorded
employer, postmaster of city of last recorded address, telephone
information operator at last city of good address, parents of reservist,
other relatives of reservist, Veterans Administration if reservist has a
claim number listed in master personnel record, college or university
reservist attended, Selective Service Boards, Internal Revenue Serv-
ice, public utilities or any other lead that may be found in the master
personnel record of the reservist, military pay records at Air Force
Accounting and Finance Center, Lowry AFB, Denver CO 80279,
log books and from Consolidated Base Personnel Offices, Medical
information is also secured from medical facilities, physicians, mcdi.
cal specialists.

Systems exempted from certain provisions of the act:
NONE

F01102 DAYX A
System name:

01102 DAYX A Base, Unit, and Organizational Military and Civil-
ian Personnel Locator Files

System location:
At Headquarters, United States Air Force, and at Air Force Instal-

lations, to include bases, units, offices, and functions. Official mailing
addresses are in the Department of Defense directory in the appendix
to the Air Force's systems notices.

Categories of individuals covered by the system:
Air Force active duty military personnel; Air Force Reserve and

National Guard Personnel; Air Force civilian employees; dependents
may be included at the option of the installation, unit, or organiza.
tion.

Categories of records in the system:
Cards or listings may.contain the individuals name, grade, military

service identification number, social security number, duty location,
office telephone number, residence address and residence telephone
number, and similiar type personnel data determined to be necessary
by the local authority.

'Authority for maintenance of the system:
44 USC 3101.
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

Used to locate personnel assigned to, attached to, tenanted on, br
on temporary duty at the specific installation, office, base, unit, func-
tion, and/or organization in response to specific inquiries from offi-
cial government activities for the conduct of business. Files are used
locally to locate and administer programs and personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in. the system:

Storage:
'Maintained on paper records in card or form media in visible file

binders/cabinets card files or on computer and computer products.
Retrievability.
Filed by Name.
Safeguards.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposal:
Retained in office files until reassignment or separation, or when

superseded or no longer needed for reference, then destroyed by
tearing into pieces, shredding, pulping, macerating, or burning.

System manager(s) and. address: I
Primary location: Director of Administration, Headquarters, US

Air Force, Washington, DC Decentralized Location: Privacy officer
of the installation, base, unit, organization, office or function to
which the individual is assigned, attached, tenanted on or on tempo-
rary duty. Official mailing addresses are in the Department of De-
fense directory in the appendix to the Air Force's systems notice.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Individual must furnish full name and the names of Air
Force installation, unit and organization, office, or function to which
assigned, attached, tenanted on or on temporary duty at, including
the calendar years of such service. The individual may visit the
Locator Office or Privacy Officer at the place of assignment. No
identification is required to determine if the system contains records
pertaining to a specific individual.
- Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:,
Information obtained from automated system interfaces or from

individuals or personnel records.
Systems exempted from certain provisions of the act:
NONE

- F01102 DPEEB A
System name:

01102 DPEEB A Congressional and Other High Level Inquiries.
System location:
At Headquarters United States Air Force. Inquiries concerning Air

Force or Air Force reserve personnel procurement policies and pro-
cedures may also be located at headquarters of the major air com-
mands, numbered Air Force or comparable levels. Official mailing
addresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

Categories of individuals covered by the system:
Air Force military personnel serving on active duty, in the Air

Force Reserve, or retired or discharged from the Air Force. Civilian
personnel currently or formerly employed by the Air Force. Person-
nel attending Air Force training institutions or undergoing training
under Air Force sponsorship.

Categories of records in the system:
Background information and information reflecting Air Force poli-

cies and procedures; copies of inquiries received from the 'Office of
the President Members of Congress and other high level sources
requesting information by or oon behalf of a constituent; copies of
replies to such inquiries including transmittal media used en route
from and to the Air Force Office of Legislative Liaison (SAF/LL).

Authority for maintenance of the system:

10 USC 8012, Secretary of the Air Force: power and duties;
delegation by, and 10 USC 8032, general duties.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes ofsuch uses

Information pertinent to the inquiry is forwarded to SAF/LL for
preparation of the reply to the high level requester. rn some in-
stances, response may be direct to the requester without referral
through SAF/L.,- however, when required by directive, copies of
such responses are furnished SAF/LL. The records may be used in
responding to subsequent inquiries concerning the same individual
The record system may be audited periodically to determine trends
on the nature of complaints and questions and for statistical purposes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability.
Filed by name.
Safeguards:
Records are accessed by the custodian of the record system and by

persons responsible for servicing the records in performance of their
official duties who am properly cleared for need-to-know. Records
are stored in security file coqtaines/cabinets, locked cabinets or
rooms.

Retention and disposah
Retained for two years after end of year in which case was closed,

then destroyed by tearing into pieces, shredding, macerating, pulping
or burning.

System manager(s) and address:
Duputy Chief of Staff/Personnel, Headquarters United States Air

Force; commanders of major air commands, numbered air forces or
comparable level activities.

Notification procedure.
Requests from individuals must contain reasonable particulars

about the subject in question and should be addressed to the respec-
tive system manager.

Record access procedures:
Individual can obtain assistance in gaining access from the respec-

tive system manager. Individual's request must contain reasonable
identifying particulars about the subject in question.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information provided by major command or consolidated base.

personnel office: personnel, manual or automated perso ne records,
Air Force policies and procedures, copies of inquiries, congressional
high level offic '/constituents" comments or requests and Air
Force replies thereto.

Systems exempted from certain provisions of the act:
NONE

F01102 DPXVH F
System name:

Congressional Inquiries
System location
At Headquarters United States Air Force, Washington DC 20330.
And Office of the Secretary of the Air Force Office of Legislative

Liaison Congressional Inquiry Division, Washington, DC (HQ
USAF/SAF/LL, Washington, DC 20330)

Categories of Individuals covered by the system:
The categories of individuals on whom records are maintaineda All

personnel, military and civilian, who submitted a request for assist-
ance or information to a Congressional member, the White House,
Inspector General (IG), or other high level persons during the cur-
rent calendar year concerning Air Force policy and/or procedures
on housing.

Categories of records In the system:
Original (or copy) of individual's request for assistance or informa-

tion, transmittal cover letter from the Office of the Secretary of the
Air Force, Legislative Liason (SAF/LL), coordination copy of pro-
posed response furnished to SAF/LL, and background information

Authority for maintenance of the system:
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Title fo United States Code, Sections 8012 and 8032; Title 44
United States Code, Section 3101

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The information in the record system is collected to provide the
information requested by the individual and pertains only to that
individdal request. The information collected is then forwarded to
SAF/LL for use in providing a response. Such information may be
utilized to provide answers to requests for similar information or to
provide further information in response to a follow-up. inquiry on
behalf of the same individual. This information is provided the Con-
gress and is furnished through the offices of the Department of the
Air Force. Timely responses to inquiries from members of Congress,
The White House, IG, and other high level inquiries.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability: ,
Filed by Name. .
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing, the

record system in, performance of their official duties. .-
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained for one year after end of year in. which-the case- was

closed, transferred to a staging area for one additional year, then
destroyed by, tearing into pieces, shredding, pulping, macerating,or
burning.

System manager(s) and address:
Deputy Chief of Staff, Programs and Resources, Headquarters

USAF, Washington, DC 20330.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.,

Record source categories:
Air Force policy and procedures; responses to inquiries from mem-

bers of Congress, the White House, Inspector General and other high
level agencies; copies of responses generated thereto.

Systems exempted from certain provisions of the act:
- NONE

F01102 LLI A
System name:

01102 LLI A Microfilm Records Congressional/Executive Inquir-
ies

System location:
Office of the Secretary of the Air Force, Washington DC 20330.
Categories of individuals covered by the system:
Air Force active duty officer and enlisted personnel. Air Force.

civilian employees and former ,Air Force civilian employees. Air
Force Reserve and Air National Guard personnel. Retired Air Force
military personnel. Retired Air Force general officers. Union or
Association management personnel. Air Force Academy nominees/
applicants. Air Force Academy cadets. Senior and Junior Air Force
Reserve Officers. Dependents of military personnel. Anyone who has
written to the President or a Member of Congress regarding an Air
Force issue.

Categories of records in the system:
Copies of applicable Congressional/Executive correspondence and

Air Force replies. c p e
Authority for .maintenance of the system: .
10 United States Code 8012 and 5 United States Code 7102.
Routine uses of records .maintained in the system, including catego-

ries of users and the purposes'of such uses: ,

Information is used a a reference base in the case of similar
inquiries from other Members of Congress, in behalf of the same Air
Force issue and/or follow-up by the same Member. Information may
also be used by appropriate Air Force offices as a basis for corrective
action and for statistical purposes.
' Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files and on aperture cards.
Retrievability:
Filed by Name.
Safeguards: "
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms.

Retention and disposal:
Current year plus 2 years of microfilm records will be retained in

the office, then destroyed by tearing, shredding, macerating, pulping
or burning.

System manager(s) and address:
Director of Legislative Liaison, Office of the Secretary of the Air

Force, Headquarters United States Air Force, Washington DC
20330.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Personnel Records. Congressional and Executive inquiries and in-

formation from Air Force offices andorganizations.
Systems exempted from certain provisions of the act:
NONE

F01102 OBXQPCA
System name:

Student Information Cards
System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Air Force Academy cadets.
Categories,of records in the system:
Student Information
Authority for maintenance of the system:
IOUSC8012
Routine uses of records maintained'in the system, including catego.

ries of users and the purposes of such uses:
Locator information on each Air Force Academy Cadet to include

telephone numbers, and periods that they are free for flying training.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card files.
Retrievability:
Filed by Naie.
Safeguards:
Records are accessed by custodian of the record system.
Stored in locked cabinets or rooms
Retention and disposal:
Retained in office files until graduation or elimination from train-

ing, then destroyed by tearing into pieces, shredding, pulping, maccr-
ating, or burning.
* System manager(s) and address:
' Commander, 557th Flying Training Squadron (ATC), USAF

Academy, CO 80840

I I
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Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
From the student
Systems exempted from certain provisions of the act:
NONE

FO02 SGA B.
System name:

Medical Service Corps Personnel Files
System locationu
At Headquarters, United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
All -active duty and retired or separated medical service corps

officers.
Categories of records in the system:
File contains personal correspondence to and from individual

medical service corps officers and forms relating to assignment, ex-
tension, Air Force Specialty Code, and other selected documents.

Authority for maintenance of the system:
Title 10, US Code, Section 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used solely for the purpose of recommending indi-

vidual for assignment, extensibn, statistical data, promotion or ad-
vanced training.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
- Maintained in file folders.
Retrievability:. -

Filed by Name.
Safeguards-.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Records are retained in active file as long as officer is on active

duty. Records are retained in inactive file one year from date of
retirement, resignation, or separation, and are 'then destroyed by
tearing into pieces, shredding, pulping, macerating or burning.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
The Surgeon General, Headquaters United States Air Force,

Washington, DC 20330
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from.the Systems Manager.

Record source categories:
Information obtained from educational institutions.
Information from Senior Medical Service Corps officers and US

Air Force Military Personnel Center.
Systems exempted from certain provisions of the act:
NONE

F01102 SGPC C
System name:

Professional Inquiry Records System
System location:

At Headquarters United States Air Force, Office of the Surgeon
General, Directorate of Professional Services, Clinical Medicine Di-
vision, 1000 Independence Avenue. Washington, DC 20314.

Categories of ndividuals covered by the system:
Persons who have corresponded with a member of Congress,

White House, or other high level federal or state executive officials
concerning the professional aspects of care provided in Air Force
medical facilities.

Categories of records In the system:
File contains copies of all correspondence concerning the inquiry

substantiating documents, such as written correspondence or memo-
randums of telephone conversations with the appropriate medical
facility, draft replies, medical records and any other background
data.

Authority for maintenance of the system:
Title 10, United States Code, Section 8012
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses.
Records are used as background data for statistical presentations,

and historical evidence for repeat inquiries by the same indlividuals.
Portions of records may be loaned or copies provided to ther De-
partment of Defense activities for use as background data in evaluat-
ing inquies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retricability:.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are protected by guards.
Retention and disposal:
Retained in office files for two years after annual cut-off, then

destoyed by tearing into pieces, shredding, pulping, macerating, or'
burning.

System manager(s) and address:
The Surgeon General. Headquarters United States Air Force.
Washington DC 20330
Notification procedure.
Requests from individuals should be addressed to the Systems

Manager.
, name, social security number of sponsor.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's -rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from medical institutions. -
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F01102 SGPS D
System name:

Files of Waiver from flying duty (WAVR FILE)
System locatloiu
At Headquarters United States Air Force and major command

headquarters. Official mailing addresses are in the Department of
Defense directory in the appendix to the Air Force's systems notice.

Categories of Individuals covered by the system:
This record system is maintained on all active duty Air Force

officers who have been considered for medical waiver for flying duty
due to conditions defined as serious illness or for medical wajver for
flying training.

Categories of records In the system:

m=
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This record system contains the following categories of informa-
tion: name, social security account number, date of birth, aeronautical
rating, base of assignment, command of assignment, expiration date of
waiver, initial date of waiver, intial waiver authority, renewal waiver
date, and renewal authority.

Authority for maintenance of the system:
Title 10, USC, Section 8012
Routine uses of records maintained 'in the system, including catego-

ries of users and the purposes of such uses:
Used to tabulate, in computerized form, medical data on rated

active duty personnel who have a medical waiver for flying duty.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic tapes.
Maintaihed on computer paper printouts.
Retrievability:
Filed-by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal: -

Retained in office files until superseded, obsolete, no longer needed
for reference, or on, inactivation, then destroyed by iearing, into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
/Office of, the Surgeon General, Headquarters, US Air Force,

Forrestal Bldg, Washington DC 20314
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. -
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtaihed from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Systems exempted from Certain provisions of the act: -

NONE

F01102 SGPS F
System name:

High Level Inquiry File
System location:
HQ USAF, Surgeon General, (SGPS), Forrestal Bldg, Washing-

ton, DC 20314
Categories of individuals covered by the system:
This record system is composed of file copies of' high level inquir-

ies regarding medical criteria for Air Force accession; separation;
retirement; continued active duty;. and medical waivers for flying
duty.

Categories of records in the system:
This file contains medical opinions generated as, a result of high

level inquiries regarding Air Force accession, separation, retirement,
q-continued active duty, and medical waivers for flying duty.

Authority for maintenance of the system:
Title 10, USC, Section 8012
Routine uses of records 'maintained in the system, including catego-

ries of users and the purposes of such uses:
The record system is used as a cross reference to determine if

"action has been taken in response to high level inquiry.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: -/
Maintained in file folders.
In unlocked filing cabinets.
Retrievability:
Filed by Name.
Safeguards:

Records are accessed by person(s) responsible for servicing the
record system in performance of their official duties.

Retention and disposal: "
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by fearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Surgeon General, USAF, Forrestal Bldg, Washington DC 20314
Notification procedure:
Requests from individuals should be addressed to the Sysiems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting'and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Systems exempted from certain provisions of the act
NONE

F01102 SGV A
System name:

Veterinary Personnel Files
System location:
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
All active duty and retired or separated veterinary officers
Categories of records in the system:
File contains personal correspondence to and from individual vet-

erinary officer and forms relating to assignment, extension, Air Force
Specialty Code, promotion, and other selected documents.

Authority for maintenance of the system:
Title 10, US Code, Section 8012.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Information is used solely for thi purpose of recommending Indi-

vidual for assignment, extension or advanced training.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Records are retained in active file as long as officer is on active

duty. Records are retained in inactive file one year from date or
retirement, resignation, or separatioh. Then they are destroyed by
tearing into pieces,shredding, pulping, macerating or burning.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force,
Washington, DC 20330.
Notification procedure:
Requests fr6m individuals should 'be addressed to the Systems

Manager.
,Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions.

-Information from Command the AF Veterinarians and the AF
Military Personnel Center Records.

I
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Systems exempted from certain provisions of the act:
NONE

F01102 OIACYVB
System name:

01102 0IACYVB Locator Personnel Data.
System location:
Air Reserve .Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force active duty military personnel. Air Force Reserve and

Air National Guard personnel. Retired Air Force military personnel.
Former military personnel and ARPC civilian employees.

Categories of records in the system:
Cards, ledgers, record request containing individual's name or

names, social security account number, and personnel data, which
can contain summary of action taken or to be taken.

Authority for maintenance of the system:
Section 10 US Code 267, 268, 269, 270, 271, 273, 275, 279.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to control records distribution, to record location of record,

actions taken or/to be taken used to manage individual's records, to
answer inquiries from individual and Air Force units to which indi-
viduals are assigned or to be assigned.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders, in note books/binders, in visible file

binders/cabinets, in card files, and on paper tape.
Retrievability.
Filed by Name, Social Security Number (SSN); Military Service

Number, or by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposal
Retained in office files for thiee months after monthly cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning. Retained in office files for one year after annual cut-off,
then destroyed by tearing into pieces, shredding, pulping, macerating,
or burning. Retained for two years after end of year in which the
case was closed, then destroyed by tearing into pieces, shredding,
pulping, macerating, or burning.

System manager(s) and address:.
Commander Air Reserve Personnel Center (ARPC) 7300 East

First Avenue, Denver CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control) number on correspondence received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8-00 am and 300 pm on normal work days. Visitors wishing to
see their records should provide a current Reserve identification card
and/or driving license and some verbal information that could verify
the person's" SSN at time of discharge.

Record access procedures:
Individual can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 - East First
Avenue, Denver CO 80280, telephone (303) 394-4667.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Extract from individual records.
Systems exempted from certain provisions of the act:
NONE

F01102 0MUHHZA
System name:

Air Force Office of Information/OI Personnel Background
Record.

System location:
Air Force Reserve (AFRES) Office of Information, Robins Air

Force Base GA 31098, and each Air Force Reserve region/tso.
At Air Force Reserve units. Official mailing addresses are in the

Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of Individuals covered by the system:
'All flying unit civilian and Reserve information personnel
Categories of records In the system:
Includes name, social security number, mailing address, grade pro-

motion service date, reserve status, retirement data, flying status,
duty and civilian phone and authorized position

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide professional background information in assigning per-

sonne.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in tile folders.
Retrievabllity.
Filed by Name.
Filed by unit of assignment and position.
Safeguards:"
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposab
Retained in office tiles until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:.
Chief, Office of Information, HQ AFRES Robins Air Force Base,

GA 31098.
Notification procedure:

- Requests from individuals should be addressed to the Systems
Manager.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
From individual.
Systems exempted from certain provisions of the act:
NONE

F01102 0MUHHZB
system name:

-General/Colonel Status Board.
System location:
Air Force Reserve(AFRES) Robins Air Force Base, GA 31098

Headquarters, United States Air Force, Office of Air Force Reserve,
Washington DC 20330

At Air Force Reserve units. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
Air Force Reserve Commanders and key personnel plus all active

duty Officers occupying General/Colonel positions.
Categories of records in the system:
Photograph of status board in HQ AFRES/Director of Personnel

showing name, date of rank, permanent grade, aviation service code,
date assigned station, date of last permanent change of station, date
of separation and authorized position.
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Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide a ready reference of those individuals filling positions

described above. I
I Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

Maintained on board on wall in AFRES/DP. Photos mailed to
other Offices periodically.

Retrievability:
By unit of assignment and position.
Safeguards:
Records are accessed y person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in Office files un til superseded, obsolete, no longer

needed for reference, or on inactivation, then destroyed by tearing
into pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Deputy Chief of Staff Personnel HQ AFRES Robins Air Force

Base, GA 31098.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager..
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from Advanced Personnel Data System.
Systems exempted from certain provisions of the act:
NONE

F01102 ORKNMDA
System name:

General Colonel Personnel Data Action Report.
System location:
At headquarters of major commands and at all levels down to and

including" Air Force installations. Officialigailing addresses ,re in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Major Air Command and Consolidated Base Personnel Offices.
Categories of individuals covered by the system:
Air Force active duty officer personnel.
Applies to active duty Generals Colonel Colonel selectees and

Officers filling Colonel authorized positions.
Categories of records in the system:
Provides Officer assignment data such as date arrived, current duty

station, projected date of retirement, data extracted from Air Force
Standard Advanced Personnel Data System Record.

Authority for maintenance of the system:
Title 10 USC Section 8074.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by major Air Command to confirm designation of authority

or assignment of duty as well as in identification of manning iequire-
ments due to medical evacuations or projected retirement.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
-Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by lperson(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.

Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
PACAF assistance for senior Officer management mailing address

is CINCPACAF/DPO APO San Francisco 96553.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted' from certain provisions of the act:
NONE

F01102 OUMCBVB
System name:

'Visual Aid.
System location:
AFSPCOMMCEN OS San Antonio TX 78243.
Categories of individuals covered by the system:
Air Force active duty officer personnel.
Air Force civilian employees.
Categories of records in the system:
Names of all Officers and. Civilians GS-9 and above.
.Authority for maintenande of the system:
10 USC 8012..
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
(Officers, GS-9 and above) used by all elements of AFSPCOMM-

CEN for identification of key personnel.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored.in locked cabinets or rooms,
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
AFSPCOMMCEN OS.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
By individual.
Systems exempted from certain provisions of the act:
NONE

F01102 02 ALSB
System name:
. Civil Engineer Personnel Data Cards
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System location:
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
All assigned military and civilian personnel.
Categories of records in the system:
Name and other personal identification data, training and experi-

ence data.
Authority for maintenance of the system:
44 USC, Chapter 31, Public Printing and Documents.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used to chedk eligibility for additional professional training, to

anticipate personnel rotations, and to check qualifications for Air
Force Consulting Program.

Policies- and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

iecord system in performance of their official duties.
Retention and disposal-
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Chief, Industrial and Systems Management Division, Headquarters

Alaskan Air Command, Elmendorf Air Force Base, Alaska, APO
Seattle 98742

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.

Rebord access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from.the Systems Manager.

Record source categories:
Personnel Records
Systems exempted from certain provisions of the act:
NONE

F01103 OBXQPCC
System name:

Faculty Biographical Sketch
System locatiom
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Air Force Academy Faculty Officers
Categories of records in the system:
Biographical information of education, job assignments, teaching

experience publicitions, membership in professional societies and exit
interview.

Authority for maintenance of the system:
10USC903
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of System: Used on a daily basis as the primary source for

academic information on officers assigned to the faculty and as a sole
source for academic information on officers who have left the faculty
due to reassignment, separation, or retirement. Category of Users:
Dean of Faculty and faculty staff. Specific Use: As a source of
reference in answering queries to both military and civilian agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:.
Records are accessed by person(s) responsible for .servicing the

record system in performance of their official duties.
Records arm controlled by personnel screening.
Stored in locked cabinets or rooms
Retention and disposal:
Retained in Faculty Administration Office, USAF Academy, CO

80840 for 10 years after departure and then destroyed by tearing into
pieces, shredding, pulping, macerating or burning.

System manager(s) and address:
Dean of the Faculty, US Air Force Academy, CO 80205
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information is obtained from individual and department head.
Systems exempted from certain provisions of the act:
NONE

F01103XOBXQPCD
System name:

Class Committee Products
System locatioin
At United States Air Force Academy, CO 80840.
Categories of Individuals covered by the system:
Air Force Academy cadets.
Categories of records in the system:
List of cadets academically deficient at progress reports; provides

grades, military order of merit and other military and biographical
information on cadets meeting committees; reports committee deci-
sions and includes worksheets with coded recommendations to the
Academy Board.

Authority for maintenance of the system:
IOUSC903
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of System: Provides data on academically deficient cadets.

Category of Users: Class Committees and Academy Board. Specific
Use: Used to make class committee recommendations to the Acade-
my Board in deciding courses of action for certain cadets.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in visible file binders/cabinets.
Maintained on computer paper printouts.
Retrievability.
Filed by Name.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Dean of Faculty
Notification procedure:.
See Exemption
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Record access procedures:
See Exemption
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
See Exemption
Systems exempted from certain provisions of the itch
Parts of this system may be exempt under 5 U.S.C. 552a (j) o r (k),

as applicable. For additional information, contact the Systems Man-
ager.

F01201 DAD A
System name:

01201 DAD A Privacy Act Request File.
System location:-
At all levels of the Air Force having responsibility for systems of

records, to process requests, submit reports, and to document actions
taken under the Privacy Act of 1974. This includes Headquarters
United States Air Force staff agencies, major commands, separate
operating agencies, installations, and activities. Official mailing ad-
dresses are in the Department of Defense directory in the appendix
to the Department of the Air Force system notices (40 FR 35726).

Categories of individuals covered by the system:
All persons who request access to, information from, or amend-

ment of records about themselves from the Department of the Air
Force under the provisions of the PriVacy Act of 1974 (5 U.S.C.
552a).

Categories of records in the system:
Letters, memoranda, legal 'opinions, messages, and miscellaneous

documents relating to an individual's request for access to or amend-
ment of records concerning that person, including letters of denial,
appeals, statements of disagreements, and related documents accumu-
lated in processing requests received under the Privacy Act of 1974.

Authority for maintenance of thi system:.
5 U.S.C. 552a and 44 U.S.C. 3101..
Routine uses of records maintained in the system, including. catego-

ries of users and the purposes of such uses:
Used to process and coordiAnate individual requests for access to or

amendment of personal records; to process and record appeals on
denials of requests for access or amendments to personal records, to
prepare legal opinions and interpretations for systems managers and
the Secretary of the .it Force. Used by the Air Force Audit
Agency, the Air Force Inspector General, the Office of Management
and Budget, the General Services Administration, the Civil Service
Commission, the Justice Department, or other Government agencies
having a direct interest in monitoring or evaluating compliance with
the provisions of the Privacy Act by the Department of the Air
Force, including the preparation of special studies or reports on the
status of actions taken to comply with the Act, the results of those
efforts, any problems encountered and recommendations for any
changes in legislation, policies, or procedures. Also used by members
of Congress or their staffs for resolution of constituent inquiries.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by name of requester on whom the records pertain.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the reco'd system in performafice
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms.

Retention and disposal:
Disposition is pending approval under 44 U.S.C 3303(3).
System manager(s) and address.
The Director of Administration, Headquarters United States Air

Forc'e, Washington DC 20330; or the Director of'Administration of
the major command or separate operating agency, or Chief, Central
Base Administration at the Air Force installation where the requested
or disputed records are located.

Notification procedure:

J
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Requests from individuals should be addressed to the Systems
Manager. Written requests should include the person's full name
grade (if applicable), and some other personal information which
could be verified from the person's fde. For personal visits, the
individual should present a valid identification card or driver's li-
cense and some verbal information which'could be verified from the
person's case file.

Record access procedures:
Written requests should be addressed to the office that processed

the initial inquiry, access request, amendment request, or appeal, or
individual can obtain assistance in gaining access from the System
Manager. Mailing addresses are in the Department of" Defense direc-
tory in the* appendix to the Air Force's systems notices (40 FR
35726).

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Records are obtained from the individual requestor, Department of

the Air Force organizations, other Department of Defense organiza.
tions, and agencies of Federal, state, and local governments, as appli.
cable or appropriate for processing the case.

Systems exempted from certain provisions of the act:
NONE

F01i01 OQPTFLA
System name:

Information Requests-Freedom of Information Act
System location:.
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:
All persons who have requested documents under the provisionas of

the Freedom of Information Act.
Categories of records in the system:
Administration of release of information to the public.
Authority for maintenance of the system:
5 United States Code 552
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
To control administrative processing of requests for information

used by freedom of information manager.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files for one year after annual cut-off, transferred

to a staging area for four additional years, then destroyed by tearing
into pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Director of Administration, Headquarters United States Air Force.
Notification procedure:
Chief centraf base administration at each Air Force Installation.
Record aCcess procedures:
Chief of central base administration at each Air Force installation.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systeins Manager.

IRecord source categories:
Freedom of information manager as result of requests for informa.

tion from members.of public.
Systems exempted from certain provisions of the act:
NONE
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F01201XOIACYVA
System name:

01201XOIACYVA Fee Case File
System location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve and Air National Guard personnel.
Categories of records in the system:
Copies of general correspondence, chargeable case control, and

public voucher for refunds involving collection of fees for reproduc-
tion of documents from an Air Force reserve or Air National Guard
members master personnel record,at the request or authorization of
the member for release to himself/or herself or approved agencies.

Authority for maintenance of the system:
10 United States Code 8012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Purpose is for suspense and control to insure chargeable fees are

collected and to verify action completed.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability.
Filed by Name and Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in safes.

Retention and disposah
Filed for two years then destroyed by tearing, pulping, or burning.
System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control number on correspondence received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8-00 am and 300 pm on normal work days. Visitors wishing to
see their records should provide a current Reserve idenfitication card
and/or driving license and- some verbal information that could verify
the person's SSN at time of discharge.

Record access procedures:
Individual can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280, telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from other military agencies and the National Person-

nel Records Center, St. Louis, MO 63132.
Systems exempted from certain provisions of the act:
NONE

F016301SGV A
System name:

Veterinary Records
System location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:
All active duty military personnel.
Air Force civilian employees.
Retired Air Force military personnel

Dependents of military personnel.
Dependents of retired military personnel
Categories of records In the system:
Forms relating to animal bite/health records and food inspection

and disease investigation
Authority for maintenance of the system:
Title 10, US Code, Sections 133 and 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Record animal health care procedures and investigation of diseases

of animal and food origin
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained in card files.
Retrievability. ,
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:.
The Surgeon General, Headquarters United States Air Force

Washington, DC 20330
Notification procedure:
Requests from individuals should be addressed. to the Systems

Manager.
Record access procedures:
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from police and investigating officers.
Information obtained from a state or local government-
Systems exempted from certain provisions of the act:
NONE

F02501 OIACYVA
System name:

02501 OIACYVA Manpower standards study reports.
System location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of Individuals covered by the system:
Air Force active duty military personnel. Air Force civilian em-

ployees.
Categories of records In the system:
workload and man hour record
Authority for maintenance of the system:
Title 31 US Code sections 18,18a and 18b.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
to collect man hour and workload data fdr the purpose of compar-

ing work accomplished to the standard and to expected to be done,
to indentify excessive workload buildups and to determine individual
employee performance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes. Maintained on computir

paper printouts.
Retrievability:.
Filed by Social Security Number (SSAN).
Safeguards:
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Records are accessed by custodian of the record system and-by
person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposa:
Retained inoffice files for three months after monthly cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning. 4

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control) number on correspondefice received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8:00 am and 3:00 pm on normal work days. Visitors wishing to
see their records should provide a current Reserve identification card
and/or driving license and some verbal information that could verify
the person's SSN at time of discharge.

Record access procedures:
Individual can obtain assistance in gaining access from Documenta-

tion Management Officer, ARPC/DADP 7300 East First Avenue,
CO, 80280, telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations'by the individual concerned may be'
obtained from the Systems Manager.

Record source categories:
Information collected from individual.
Systems exempted from certain provisions of the act-
NONE

F03503 DPCXP A
System name:

Committee Management Records
System location:
Primary system at Headquarters United States Air Force Director-

ate Civilian Personnel decentralized segments at Major Command
Headquarters command security clearance granting authority
* Official mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
Nongovernment employees serving in an advisory capacity serving

on a part-time basis
Categories of records in the system:
Assignment record files include biographical data and letters of

notification and selection
Authority for maintenance of the system:
Public Law 92463 6 October 1972 Executive Order 11686 7 Octo-

ber 1972 Office Management and Budget Circular- A63 27 March
1974

Routine uses of records maintained in the system,'includifig catego-"
ries of users and the purposes of such uses:

Assignment record files are originated to identify control and ad-
minister individuals selected for assignment to Advisory Committees

Policies and practices for storing, 'retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
- Paper Records

Maintained in file folders.
Maintained in card files.
Retrievability: -

Filed by Committee -

Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties,
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in vaults.
All records are stored, processed, transmitted, 'with discrption.
Retention and disposal:

Appointment record files on individuals are retained during period
of assignment, then destroyed by shredding or burning.

System manager(s) and address:
Chief, Directorate of Civilian Personnel, Headquarters United

States Air Force, Washington DC 20330.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Depaitment of Defense directory it

the appendix to the Air Forces systems notice.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from financial institutions.
Information obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from trade associations.
Information obtained from police and investigating officers.
Information obtained from a state or local government.
Information obtained from an international organization.
Information obtained from a corporation.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards,. committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F02503 NB A
System name:

Biographical Information File
'System location:
Scientific Advisory Board (SAB)
Af Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
Past and present members of the United States Air Force (USAF)

Scientific Advisory, Board and, individuals -assigned to the SAB Sec-
retariat.

Categories of records in the system:
Biography, Confidential Stalement of Employment and Financial

Interests, Personal Security Clearance, Classified Storage Facility
Certificate, Civil Service Commission Personnel Action Notices,
Correspondence related to member's appointment to SAD and his
SAD activities.

Authority for maintenance of the system:
Public Law 92-463, Section 8
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Reference for SAB Chairman, Military Director, and Executive

Secretary in selecting members for participation in SAD activities.
Used by SAD Secretariat as source documents for submission to the,
Office of the Secretiry of Defense for appointment and reappoint-
ment to the SAB, source documents for certification of personal
security clearance and facility clearance for mailing of classified
material, and source for biographical information provided to other
agencies prior to m&mbers' visits on SAD business.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
- Storage: "

Maintained'in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in safes.
Retention and disposal:

I !
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Retained in office files for one year after reassignment or rotation
off the SAB. Record is then screened, documents of historical signifi-
cance are retained, remainder are destroyed by tearing into pieces.

System manager(s) and address:
Executive Secretary, SAB, Headquarters USAF Washington, DC

20330
Notification procedure:
R,=quests from individuals should be addressed to the Systems

Manager.
Specify full name, social security number or service number, and

date of birth.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Managen
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained'from financial institutions.
Information obtained from educational institutions.
Information obtained from automated system interfaces.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from.certain provisions of the act:
NONE

F02503 0J DP A
System name:

Commander Commander selection file.
System location:
Headquarters Air Training Command(ATC) Deputy Chief of staff

for personnel(DCS/p)
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
All ATC Officers eligilble for consideration for Squadron Com-

mander duties in grade of Captain through Lt Colonel
Categories of records in the system:
Individual military records containing selection data.
Authority for maintenance of the system:
44 USC3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Data used to select Commanders for select units
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained on computer paper printouts.
Maintained in card files.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Stored in locked building
Retention and disposall
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:.
DCS/P, Headquarters ATC Randolph Air Force Base Texas

78148.
Notification" procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
individual can obtain assistance in gaining access from the Systems

Manager.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categorie:
Information obtained from automated system interfaces.
Information obtained from financial institutions.
Systems exempted from certain provisions of the act:
NONE

F02503 0 DP B
System name:

Brigadier General screening board results
System location:
Headquarters Air Training Command(ATC) Deputy Chief of staff.

for personnel(DCS/p)
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
All ATC active duty Colonels
Categories of records In the system:
Individual military records pertaining to eligibility consideration

and recommendation for promotion.
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
ATC commander uses data to make promotion recommendations
Policies and practices for storing, retrieTing, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Retrievability.
Sequenced by date of events
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposat
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System mnnager(s) and address:
DCS/P Randolph AFB Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures: -.

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03001 SAC A
System name:

03001 SAC A Drug Rehabilitation Action Management Informa-
tion System.

System locatiom
At servicing Air Force (AF) installation Social Actions Offices,

Consolidated Base Personnel Offices, Strategic Air Command Head-
quarters, SAC Drug Rehabilitation Center and Air Force Manpower
and Personnel Center. Official mailing addresses are in the Depart-
ment of Defense directory in the appendix to the Air Force's systems
notice.
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Categories of individuals covered by the system:
Air Force active duty military personnel who are identified as

drug abusers.
Categories of records in the system:
As a minimum, the system contains computerized data and manual

files related to drug abuse identification, category of abuse, accept-
ance of treatment, and subsequent personnel actions.

Authority for maintenance of the system:
5 U.S.C. 301, Departmental regulations; and 10 U.S.C. 8074, Com-

mands: territorial organization.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To identify and track a person's acceptance/declination and prog-

ress in the Strategic Air Command drug rehabilitation program and
ultimate disposition (retained on active duty, separated, demoted,
etc). Those authorized to have access to the files are base and
command level social actions staffs, drug rehabilitation instructors,
and selected command staff personnel. The friles are used to maintain
information on drug abusers, to measure the success of program
objectives, to substantiate personnel actions, provide analysis reports
to concerned managers and to support separation actions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer disl/tape files and manual file folders.
Retrievability:
Filed by name, by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. The computer file is secured on computer disk/taje
by computer operations personnel. Manual file folders are stored in
security file containers/cabinet safes.

Retention and disposal:
Computerized and manual files will be retained indefinitely; dis-

posed of in accordance with AFM 12-50.
System manager(s) and address.
Deputy Chief of Personnel, Strategic Air Command, SAC Drug

Rehabilitation Center, McConnell AFB KS, and base level Social
Actions Offices.

Notification procedure:
Chief, Social Action, Strategic Air Command Headquarters for

Computer Files or Det 1, 3902 ASW/CC/ McConnell AFB KS, and
base level Social Actions Offices for manual files. Requests to deter-
mine existence of record on file should include full name, grade, and
unit of assignment. Personal visit proof of identification requires full
name and possession of Department of Defense (DD Form 2AF)
Armed Forces Identification Card, or driver's license and-personre-
cognition of counselor.

Record access procedures:
Chief of Social Actions, Strategic Air Command Headquarters,

Det 1, 3902 ABW/CC, McConnell AFB KS, or base level Social
Actions Offices. Mailing addresses are in the Department of Defense
directory in the appendix to the Air Force's system notice.

Contesting record procedures:
The Air Force's kules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institution, personnel records,

individuals.
Systems exempted from certain provisions of the act:
NONE

F03001 DPXVV A
System name:

File Designation, Drug Abuse, Waiver Requests
System location:
-Accession Policy Branch, Accession 'Policy Division, Directorate

of Personnel Plans (HQ USAF/DPXOA) Washington, D.C. 20330;
Directorate of Student Resources, USAF Recruiting Service, Air
Training Command, Randolph Air Force Base, Texas 78148 (ATC/
RSS, Randolph AFB TX 78148); 3700Personnel Processing Group,
Lackland AFB, Texas 78236 (3700 PPG, Lackland AFB, Texas

78236); USAF Recruiting Service Detachment Headquarters; USAF
Recruiting Service Offices, Deputy Chief of Staff, Education, Head-
quarters Air University, Maxwell AFB, Alabama 36112 (AU/ED,
Maxwell AFB AL 36112);" Directorate of Senior Programs, Head-
quarters Air Force Reserve Officer Training Corps (AFROTC),
Maxwell AFB, Alabama 36112 (AFROTC/SD, Maxwell AFB, Ala-
bama 36112); AFROTC Detachments; Directorate of Admissions and
Registrar, -United States Air Force Academy, USAF Academy,
Colorado 80840 (USAFA/RR, USAF Academy, Colorado 80840);

Categories of individuals covered by the system:
Applicants for enlistment or commissioning who have a history of

pre-service drug abuse and who have requested a waiver of their
disqualification.

Categories of records in the system:
A Copy of the USAF Drug Abuse Certificate and Drug Abuse

Circumstances, Recommendation of Intermediate commands, and
cover letter containing HQ USAF decision on waiver request are
maintained

Authority for maintenance of the system:
Title 10 United States Code - Armed Forces, Chapter 31, Enlist-

ments in Regular Component, Section 504 and T':tle 44 USC, Public
-Printing and Documents, Chapter 3 1 Records Management by Fed-
eral Agencies, Section 3101

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

This record is not released outside the Air Force. Records 'are
maintained for future refer- ence in the case of further inquiries
relative to approval or disapproval of the request for waiver of pre-
service drug abuse.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing tho

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in safes.
Records are stored in locked cabinets or rooms.
Retention and disposal:
After action on the request, the paper record is filed in secured file

cabinets, retained -for no more than six months, and destroycd by
tearing into pieces.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Requests from individuals should be addressed to the system's

manager
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

-appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories-
Records maintained in the system are provided by either Air

TrAining Command, Air University, or.the USAF Academy
Systems exempted from certain provisions of the act:
NONE

F03001 JALA A
System name:

03001 JALA.A Confidential Statement of Employment and Finan-
cial Interest

System location:
Office of the General Counsel, Office of the Secretary of the Air

Force, Washington D.C. 20330 Headquarters United States Air

m |
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Force, Washington DC 20330. Headquarters of major commands and
at all levels down to and including Air Force installations.

Categories of individuals covered by the system:
Air- Force personnel paid at a level of the Executive Schedule in

subchapter II of Chapter 53 of Title 5, USC; Air Force General
Officers and civilian officers and employees in pay grades GS-16 to
GS-18; Commanders and Vice Commanders of Divisions and Wings;
Base and Deputy Base Commanders of major installations; all Air
Force personnel with a grade or rank of GS-13 or above or Lieuten-
ant Colonel and above or at a comparable pay level under another
authority, whose basic duties and responsibilities require the exercise
of judgment on Government decision making or taking action on (I)
the administering or monitoring of grants or subsidies, (2) contracting
qr'procurement, (3) auditing, or (4) any other government activity in

,which the final decision or action has a significant economic impact
on the interest of any non-federal enterprise.

Categories of records in the system:
Contains the title of the individual's position, date of appointment

in present position, agency and major organization segment of the
position, employment and financial interests, creditors, interest in real
property, and a list of persons from whom information can be ob-
tained concerning the individual's financial situation.

Authority for maintenance of the system:
Executive Order 11222, 'Prescribing Standards of Ethical Conduct

for Government Officers and Employees.'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
The review of the statements by the individual's supervisor and

deputy counselor.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records maintained in file folders.
Retrievability.
Filed alphabetically by year.
Safeguards:
Stored in locked metal safes.
Rdtention and" disposal:
Retained up to two years after the individual has left employment

destroyed by tearing into pieces, shredding, pulping, macerating or
burning.

System manager(s) and address:
The Assistant General Counsel (Personnel) The Judge Advocate

General, Healquarters United States Air Force.
Notification procedure:
Requests from individuals should bb addressed to the Systems

Manager.
Record access proiedures:
Individual can obtain assistance from the Systems Manager.
Contesting record procedures:
The Air Force's rules for access to records and. for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information is obtained from the individual or from personnel

designated by the individual.
Systems exempted from certain provisions of the act:
NONE

F03001 SPI A
System name:

Duty and Travel Restriction Notification Letters.
System location:
At Consolidated Base, Personnel Offices, Consolidated Civilian

Personnel Offices, Offices of The Chief of Security Police and offices
of the issuing authority at Air Force installations where individuals
are currently assigned or employed, or where separated, if applicable.
Official mailing addresse are in the Department of Defense directory
in the appendix to the Air Force's System Notice.

Categories of individuals covered by the system:
Military members, civilian employees and defense contractors

,whose travel and duty assignments have been restricted because of
current knowledge of certain sensitive classified information.

Categories of records in the system:

Letters imposing duty and travel restrictions.
Authority for maintenance of the system:
Title 1OUSC 8012, Title 44USC 3101
Routine uses or records maintained in the system, including catego-

ries of users and the purposes ofsuch uses:
Persons assigned to positions requiring access to sensitive classified

information are subject to specific restrictions in duty and travel.
Restrictions are imposed while occupying such positions and normal-
ly remain in effect for one year after termination of access to the
information associated with those positions. Letters inform individ-
uals, supervisors, and personnel management officials of specific re-
strictions. May be used by personnel officials in determining duty
assignments and by transportation officials in restricting or routing
travel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records. are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or roams.
Records are controlled by personnel screening.
Retention and disposal:
Notification letters are retained until termination of restriction,

then destroyed by tearing into pieces, shredding, pulping, macerating
or burning.

System manager(s) and address:
Chief of Security Police, Headquarters United States Air Force.
Washington D.C. 20330 Installation Chief of Consolidated Person-

nel Office (military or civilian, as applicable); installation Chief of
Security Police; commander of unit issuing the restriction letter.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Write or visit the installation where currently assigned/employed

or, if applicable, where separated from the Air Force. Wrimm re-
quests must be notarized; personal visits require positive identifl-
ton. Provide full name, SSAN, and current military/civilian statm
Former members also provide approximate date (month and year)
when active military duty or civilian employment terminated.

Record access procedures:
Individual can obtain assistance in. gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules-for access to records and. for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Information from source documents such as clearance and access

records; information from commanders and agency-chie who grant-
ed access to the sensitive classified information.

Systems exempted from certain provisions of the act:
NONE

F03001 0CGBUZA 
System name:

03001 0CGBUZA Drug/Alcohol Abuse Control Case Files
System location:
At servicing Air Force (AF) installation social actions office. fi-

cial mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
Air Force active duty military personnel and dependents, Air

Force civilian employees, and Air Force Reserve personnel, who are
enrolled in a drug/alcohol rehabilitation program.
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Categories of records in the system:
As a minimum, the file contains forms and commander's letters

documenting date and means of identification, categorizing type of
abuse and indicating whether a determination has been made as to
entry into the rehabilitation and, if entered, progress 6f ihdividuals
toward rehabilitation.

Authority for maintenance of the system:
Section 408, drug-abuse office and treatment act of 1972 (Public

Law 92-255; 21 United States Code 1175).
Routine uses of records mantained in the system, including catego-

ries of users and the purposes of such uses:
To determine whether an individual is to be entered in a rehabilita-

tion program, and to document progress of individuals in a program.
Those authorized, to review, handle, or have access to the file are
social actions and medical personnel directly engaged in rehabilita-
tion of a person, Veterans Administration (VA) treatment personnel
in cases of members transferred directly to VA in active duty status,
official members of rehabilitation evaluation group, Commanders in'
member's chain of command, and persons authorized by Public Law
92-255, section 408(b)21 United States Code 1175(b). The file is bsed
to develop a -treatment regimem, to assist rehabilitation evaluation
group make decisions for rehabilition program dispositions, and to
prepare recurring reports.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
Maintained in file folders.
Retrievability:
Filed by Name by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets
safes and controlled by personnel screening.

Retention and disposal:
Destroy one year after completion of follow on'phase or other

termination and after rehabilitation, or three months after, determina-
tion is made not toenter thd individual in rehabilitation by tearing
into pieces, shredding, pulping, macerating, or burning,' unless needed
as background for case ides supporting a separation action or other
actions under directives in wich case, disposition will be the same
as the file which they support. Files at George AFB, CA and NellisAFB, NV will be retained for one year after completion of rehabili-
tation, permanent change of station, or separation or 31 Dec 79,
whichever is later.

System manager(s) and address:
Deputy Chief of Staff Personnel, Headquarters United States Air

Force. Subordinate systems managers are: (1) Director of Personnel
at each major command and (2) Chief of Social Actions at Air Force
installations for systems operated at each level.

Notification procedure:
Chief, Social Actions servicing AF installation. Requests to deter-

mine existence of a file should include full-name, grade, and unit of
assignnent. 'Personmal visit proof of identity 'requires full name and
possession of Department of Defense .(DD) Form, 2 AF, Armed
Forces Identification Card; DD .Form 1173, Uniformed Services
Identification and Privilege Card;- or driver's license and personal
recognition of drug/alcohol specialist.

Record access procedures:
Chief social actions servicing AF installation.- Mailing addresses are -

in the Department of Defense directory .in the appendix to the Air
Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual conceined may be'
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions, personnel records,

individual.
Systems exempted from certain provisions of the act
NONE "

System name:
F03q0 0JMPLSC,

Drug Abuse Control Case Files

System location:
At consolidated base personnel offices. Official mailing addresses

are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

At Air Force installations only. Drug Abuse Office 3700 Personnel
Processing Group Lackland Air Force Base TX 78236

Categories of individuals covered by the system:
Air Force active duty enlisted personnel.
Air Force Reserve personnel.
referred to drug abuse office.
Categories of records in the system:
Various letters describing 'drug abuse information such as notifica-

tion of disposition, recommendation for disposition, drug abuse deter-
mination of uinalysis cases.

Authority for maintenance of the system:
- 44 United States Code 3101

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Discharge authority, drug abuse office, squadron commanders de-
termine extent of prior service drug abuse and make determinations
of discharge or retention in the Air Force.

Policies and practices for storing, retrieving, accessing, retaining, and'
disposing of records in the system:

Storage:
Maintained in file folders.

0 Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system,.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records7 are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
'Commander, 3700 Personnel Processing Group
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
,Record access procedures:
Individual can obtaifi assistance in gaining acess from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air 'Force's rules for access to records and~for contesting and

appealing- initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Sqdn commanders base surgeon classification interviewers
Information obtained from medical institutions.
Information obtained from source 'documents (such as reports)

'prepared on behalf of the Air Force by boards, committees, panels,
auditors,'and so forth. "

Systems exempted from certain provisions of the act:
NONE

F03001XOBXQPCB
System name: ,

Military and Lea dersh'ip Order of Merit System
System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Air Force Academy cadets. ,
Categories of records in the system:
Military Order of Merit System consists of AVCW Form I, Cadet

Performance Rep6rt, Work Sheet, Cadet Military Rating, &mputcr
produced iosters listing final Militagy Order of Merit standing, Lead-
ership Order of Merit. System consists of computer produced roster
listing final Leadership Order of Merit standing.

7,4174
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Authority for maintenance of the system:
Title 44, USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used as an input in determining Military Order ofrMerirstanding.

Used as an input in determining Military Order of Merit standing.
Used to record results from AFCW Form I r for processing through
computer. Used to record final Military Order of Merit standing.
Used. to record final Leadership Order of Merit standing&

Policies and practices. for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in note books/binders.
Maintained- on computer paper printouts.
Retrievability:.
Filed by Name.
Filed by Military Service Number.
Safeguards:
Records are accessed by person(s) responsible for servicing 'the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or roomi.
Retention and. disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Director, Cadet Personnel, USAF Academy CO 80840
Notification procedure:
See Exemption
Record access procedures:
See Exemption
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
See Exemption
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552a (j).or (k),

as applicable. For additional information, contact -the Systems Man-
ager.

F03001XOIACYVB
System name:

03001XOIACYVB Inquiries on the Reserve Program
System location:
at Air Reserve Personnel Center (ARPC), 7300 East First Avenue,

Denver. Co 80280.
Categories of individuals covered by the system:
Air Force active duty officer and enlisted personnel. Air Force

civilian employees. Air Forc Reserve and Air National Guard per-
sonnel. Retired Air Force military personnel. Civilians.

Categories of records in the system:
letters from active, reserve military personnel and civilians request-

ing assignment, vacancy search action in the Air Force reserve
program.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained. in the system, including catego-

ries of users and the purposes of such uses:'
ARPC personnel answer questions on the reserve program and/or

try to locate vacancies.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:

Maintained in file folders.
Retrievability:
Filed by Nane. Filed by Social Security-Number (SSN).
Safeguards.
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system

in .performance of their official duties. Records are protected by
guards. -

Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, maccrating, or burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East Fist Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control) number on correspondence received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8:00 am and 3.0 pm on normal workdays. Visitors wishing to
see their records should provide"a current Reserve identification card
and/or driving license and some verbal information that could verify
his/her inquiry.

Record access procedures:
Individual can obtain assistance in gaining access from the Docu-

mentation Management Officer ARPC/DADP, 7300 East F=t
Avenue, Denver CO 80280, telephone (303) 394-466T.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from individuaL
Systems exempted from certaia provisions of the act:
NONE

F03002 SPO A
System name:

Documentation for Identification and Entry Authority
System location:
Kept by the Chief of Security Police at the installation where an

individual is issued identification or entry authority credentials. Infor-
mation copies of certain application forms for entry into certain
restrictid areas are also kept at an individuars duty assignment.
Official mailing addresses are in the Department of Defense directory
in the appendix to the Air Force's system notice.

Categories of individuals covered by the system:
Persons who are issued identification credential for normal idenity

purposes or for entry into controlled or restricted areas.
Categories of records in the system:
Includes the documentation used to request identification or entry

credential, information reports on the loss, theft, or destruction of
these credentials, certain types of entry authority lists, and various
accountability records.

Authority for maintenance of the system:
Title 10 USC 8012, Title 44 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such use=
Used by the security police for issuing ID cards and certain re-

stricted or controlled area badges which authorize entry into certain
areas. Some organizations may routinely keep copies of the above
documentation in order to maintain control over persons authorized
entry into certain areas. Accountability documents are used to insure
proper control over the various forms utilized in these functions.
Routine use could include disclosure to law enforcement or investi-
gatory authorities for investigation and possible criminal prosecution
or civil court action. Any record or part thereof can be transferred
to any component of the Department of Defense or to the Depart-
ment of Justice.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained in card fles.
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability:
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Filed by Name..
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in locked cabinets or rooms.
Records are protected by guards.
Records are controlled by computer system software.
Retention and disposal:
Accountability records are destroyed two years after issue of the

last card or the last entry on a log, etc. Statements, certificates, and
related correspondence- reporting the loss, theft, 6r destruction of
identification or entry credentials'are destroyed one year after report-.
ed loss. Destruction of these items is by tearing into pieces.

System manager(s) and addriss:
Chief of Security Police, Headquarters United States Air Force.
Installation Chief of Security Police.
Notification procedure:
The appropriate installation Chief of Security Police should be

contacted for information. When requesting information in writing,
individual should include full name, social security account number,
military status, home addresS, and the letter will be notarized. During
a personal visit, individual will be required 'to produce military ID, if
applicable, a valid drivers license, or other appropriate proof of
identity.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contact the Chief of Security Police at the appropriate installation.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories: ,

Information obtained from source documents (such as reports)
prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03002 OIACYVA
System name:

03002 OIACYVA Applications for Identification (ID) cards:
System location:
Air Reserve Personnel Center, 7300. East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records in'the system:
Applications for ID cards and discharge orders.
Authority for maintenance of the system:
title 18 U.S.Code 499, 506 and 701.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: I
Purpose is to suspend pending receipt of ID card or correspond-

ence from reserviSt advising of prior disposition of' identification
card.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: . .

Storage:
Maintained in file folders.
Retrievability:
Filed by Name and by Social Security Number (SSN).
Safeguards:
Records' are accessed by custodian of the: record 'system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposal:

Destroy when notified that creDential has been returned to Issuing
activity by tearing into pieces, shredding, pulping, masccrating, or
burning.

System manager(s) and address:
Commander Air Reserve Personiiel Center- (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADp, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control) number on correspondence received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8:00 am and 3:00 pm on normal woik days, Visitors wishing to
see their records should provide a current Reserve identification card
and/or driving license and some verbal information that could verify
the person's SSN at time of discharge. ,

Record access procedures:
Individuals can obtain assistance in gaining access from the 9ocu.

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, Colorado 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules fir access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record sof'ce categories:
Information is extracted from maSter personnel record when Indi-

vidual is discharged from the Air Force Reserve. -
Systems exempted from certain provisions of the act:
NONE

F03003 DPMSACB
System name:

Deceased Service Member's Dependegt File
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Air Force Widows,
Categories of records in the system:
Name, Address,' Social Security Account Number (SSAN) or

Widow: Name, Grade, SSAN, Date of Death/Date of Retirement of
Sponsor -

Authority for maintenance of the system:
Title 10 United States Code - Armed Forces, Chapter 805, The Air

Staff, Section 8032.
Routin uses of. records maintained in the system, including catego-

ries of users and the purposes of such uses:
,Used only to identify Air .Force Widows for purpose of mailing

copies of the quarterly United Stafes Air Force News for Retired
Personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
Tape and Card
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system,
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for'need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Maintained permanently.
System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph AFB, Texas 78148
Notification procedure:
Requests from individuals should be "addressed to the Systmn

Manager. ote"s-m
Record access procedures:
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Individual can obtain assistance irL gaining access from the Systems
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Widows request, ID card application, casualty notices.
Systems exempted from certain provisions of the aet:
NONE

F03003 DPMSACC
System name:.

Indebtedness, Nonsupport, Paternity
System location
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Active duty and retired personnel
Categories of records in the system:
Correspondance files containing name, grade, Social Security Ac-

count Nunber (SSAN), duty station, address, and financial status
Authority for maintenance of the system:
Title 10, United. States Code - Armed Forces, Chapter 803, De-

partment of the Air Force, Section 8012.
Routine uses of records maintained in the system, including cstego- -

ries of users and the purposes of such uses: .
Wives, former wives, commercial institutions, welfare agencies.

and members of Congress based on allegations of indebtedness and
non-support

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storaget
Maintained in visible file binders/cabinets.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposaL
Retained for two years after end of year in which the case was

closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or buring.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel

Randolph AFB, Texas 78148
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gainingaccess from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
-obtained from the Systems Manager.

Record source categories:
Individuals, private concerns, and government agencies with inter-

ests pursuant to subject records:
Systems exempted from certain provisions of the act:
NONE

F03003 DPMSC A
System name:

-03003 DPMSC A Casualty Files
System location:
Air Force Military Personnel Center, Randolph Air Force Base,

TX 78148. Headquarters United States Air Force, Washington DC
20330. National Personnel Records Center, Military Personnel Rc-
ords,. 9700 Page Boulevard, St. Louis, MO 63132. At headquarters-of

major commands and at bases of assignment of casualty or which
provide casualty assistance to next of kin.

Categories of individuals covered by the system:
Any United States Air Force (JSAF) member who is or might

become a casualty.
Categories of records In the system:
Record of Casualty. This pertains to all personneL on active duty,

to Air force Academy cadets, Air Force Reserve and Air National
Guard personnel performing authorized inactive duty for trainig ortraveling directly to or from such place of" duty, and Air Force
Reserve Officrees Training Corps (AFROTC) applicants or members
on annual training duty for 14 days or more or who are traveling to
or from the designated place of such duty who become very serious-
ly ill or injured (VSI), seriously ill or injured (SI), or suffer from an
incapacitating illness or injury (111), or who become missing, mising
in action, interned, captured or detained by a foreign power. These
records pertain to certain civilian employees of the Air Force paid
from appropriated funds who become misig nmsng in action,
interned, captured or detained by a foreign power while assgned
overseas or who are on temporary duty from the Continental United
States (CONUS) to overseas or who are traveling to or from- the
designated place of such duty under competent authority, certain
unique situations on civilian employees and dependents of mltr
personnel who become missing, missing in action, interned, captured
or detaned by a foreign power in amsaps whie traveling aboard
Military Airlift Command (MAC) or MAC-chartered flights or by
other means of MAC oversea travel, and certain civiian employees
in the CONUS when their missing status was the proximate result of
their employment. Casualty Case File. These fies pertain to all offi-
cers and airmen on active duty or extended active duty (including
personnel in absent without leave, desertion, or dropped, from the
rolls status). The files als pertain to Air Force Academy cadets, all
Air Force Reserve and Air National Guard o[lEcera and airmen
performing authorized inactive duty for training or traveling directly
to or from such place of duty, all AFROTC applicants or members
on annual training duty for 14 days or more or traveling to or from
the designated place of such duty, and certain civilian employees of
the Air Force paid from appropriated funds who become missig
missing in action, interned, captured or detained by a foreign power
while assigned overseas or who are on temporary duty ('TDY) from

-CONUS to overseas or who are traveling to or from the designated
place or such duty uader competent authority. They pertain to ce-
tain civilian employees and dependents of military per sonnel who
become missing, missig in action, interned, captured or detained by
a foreign power in mishaps while traveling aboard MAC or MAC-
chartered lights or by other means of MAC overseas travel and
certain foreign nationals and certain employees in the CONUS when
their missing status was the proximate result of their employment A
casualty is defined as any member of the armed forces or certain
civilians who arc lost to their organizatioa by reason of having been
declared missing, misig in action, wounded, injured, or dsae.
The casualty case file is comprised of messages pertaining to the
member a copy of the Record of Emergency Data. Department of
Defense Form 93 or Air Force Form 246; Air Force Military Per-
sonnel Center Form 238, CONUS Death/Mfissing, Report of Csa-
ty, Department of Defense Form 1300; copy of assignment of assist-
ance responsbiity letter; Servicemen's Group Life Insurance ESec-
tion, Veterans Administration (VA) Form 29-8286;, correspondence
from the base/AFMPC to/from the next of kin (NOK); Acknowl-
edgement and/or Transfer of Casualty Assistance Case, Air Force
Form 92; Statement of Service, Department of Defense Form 13;
copy of notffication message, Western Union messages; and. other
related correspondence and forms which pertain to the file. Record
of Emergency Data being maintained on all Air Force personnel on
extended active duty (EAD) and Air Force Academy cadets. Mis.rsing
Persons Case Files. Reports submitted on United States AirFoc
(USAF) personnel who become- rming as defined in 37 USC 55L.
Conveninnce rosters of those persons, copies of communications
from and to next of kin, items re=ceived through news media, and
some filmsa.

Authority for maintenance ofrthe system:
Chapter 31. Title 44. United States Code (USC). 3101-310"7, Rec-

ords Management by Federal. Agencies; Chapter 33. "litle 44, USC
3301-3314, Disposal of Records; Title 10, USC 2771. Armed Forces -
Accountability and Reponsi'bility; ; Sections 555 and 556, Chapter
I0, Title 37. United States Code, Pay and Alowance of the Uni-
formed Services, Payments to bMing Persons.

Routine uses of records maintained in the system, ncuding catego-

ries of users and the purposes of sch uses:.
SuPport of the Casualty Services Program. The information is used

to assist the Air Force in effeting expeditious reporting, dignfied
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and humane notifications, and efficient and thorough assistance to the
next of kin of all casualties as previously defined. Primary user is the
Office of the Assistant for Casualty Matters Major Commands
(MAJCOMs),bases of assignment and/or reporting, installation and
bases providing casualty assistance. Records contain histories of all
known data surrounding the missing statuses, recording dealings with
next of kin, and reflecting efforts to obtain all possible information
through normal and -intelligence channels as well as the results of
those efforts. Contain record of personnel actions taken which in-
volve the'missing persons as well as actions taken in accordance with
public law. Rosters are maintained for convenience of completing
many actions. Primary users are personnel in the Office of the Assist-
ant for Casualty MaForce Military. Personnel Center. Decentralized
segment is maintained for rapid response to queries by high-level
personnel in the Washington, District of Columbia (DC) area. The
Record of Emergency Data is used to show the names and addresses
of service member's spouse, children, parents and other persons the
member wants notified should he/she become a casualty. Serves as
an official document required by law (Title 10, United States Code
(USC) 2771) for designating beneficiaries for death gratuity and
unpaid pay and allowances. Also used to designate a person to
receive an allotment of pay if the member becomes missing, captured
or interned. Primary user is the Office of the Assistant for Casua

Policies and practiies for storing, retrieving, accessing, retaining, and
'disposing of records in the system:

Storage:
Maintained in visible 'file binders, cabinets, and film cannisters.
Retrievability:
Filed by Name. Filed by Social Security Number (SSN).
Safeguards:
Casualty records are accessible only .to authorized personnel as-

signed to the Office of the Assistant for Casualty Matters. Personnel
are on duty 7 days per week, 24,hours a day. Also, access to the
building after duty hours is controlled by Security'Police -personnel.

Retention and disposal:
Records may be temporary or permanent or supplemental in

nature. They are retained in active file until the member's status is
changed to deceased or returned to military control 6r no longer
considered VSI, SI or III. One year after that time, selected tempo-
rary records-are destroyed and all permanent records are retired to,
the National Personnel Records Center. Remaining temporary rec-
ords are destroyed .ten years after date of death or return to military
control. Records of Casualty and casualty case files are'permanent
records. They are retained in active file until application or receipt of
all allowable benefits, then forwarded to the National Personnel
Records Center, 9700 Page Boulevard, St. Louis, Missouri 63132.
Case files pertaining to civilians; foreign nationals; very eriously ill
or seriously ill persons; and dependents of military personnel are-
destroyed 90 days after administrative closing of the case. Records of
Emergency Data are retained, until the member is relieved from
active duty, theft destroyed. Destroyed by shredding, burning, or by
tearing into pieces.-

System manager(s) and address:
Assistant Deputy Chief of Staff, Personnel for Military Personnel,

Air Force Military Personnel Center, Randolph Air Force Base,,
Texas 78148.

Notification procedure:
Requests from individuals should be addressed to' the Systems

Manager.-
Record access procedures:
Requests from individuals should be addressed to: Air Force Mili-

tary Personnel Center/Office of the Assistant for Casualty" Matters
(AFMPC/DPMC), Randolph Air Force Base, Texas 781have been
retired, the request will be forwarded to National Personnel Records
Center (NPRC). Written requests-should contain the full name and
Social Security Account Number of the member as well as an inden-
tification as complete as possible of the desired material including, if
known, its title, description, number, date and issuing authority. For
personal visits, the individual must provide some acceptable 'identifi-.
cation; that is, drivers license, identification card, or give some verbal"
information that can be verified in the case folder.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the, individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information provided by next, of kin, organization of assignment,

information 'extracted -from Master. Personnel Records, documents

generated within the Casualty Division, Air Force Military Personnel
Center, correspondence produced in providing casualty notification/'
assistance/processing.

Systems exempted from certain provisions of the act:
NONE

F03003 XOXXX
System name:

03003 XOXXX Next of Kin Inquiries Civilian MIA/PWs
System location:
Headquarters United States, Air Force, Washington DC 20330,
Categories of individuals covered'by the system:
Dependents of military personnel. MIA/PW Sponsor Peace Corps'

and State Department personnel. and other US civilian employees
Categories of records in the system:
Correspondence Background data Intelligence Reports
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Background data for Plans and Policy Formulation
Poicies.and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability: ,
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know. Records are stored in safes.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Division Chief, Plans and Policy Division, Hq USAF (XOXXX)

Washington D.C. 20330
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager.
Record access procedures:
Individuals can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:,
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Sources include information requests from next-of-kin, PW or MIA

personnel; master personnel records, and intelligence reports.
Systems exempted from certain provisions of the act:
NONE

F03004 AFDPMDA
System name:

Contingency 'Planning Support Capability (CPSC)-Data Systems
Designator (DSD) A349

System location:
Headquarters Strategic Air Command, Offutt AFB, NB 68113,

Headquarters Tactical Air Command, Langley AFB, VA 23365,
Headquarters Military Airlift Command, Scott AFB, IL 62225,
Headquarters Aerospace Defense Command, Ent AFB CO 80912,
Headquarters Air Force Communications Service, Richards-Gebaur

.AFB MO 64030, Headquarters United States Air Forces Europe,
Ramstein Air Base (AB), APO New York 09012, and Headquarters
Pacific Air' Forces, APO San Francisco 96553.

Categories of individuals covered by the system:
Records are maintained on officer and enlisted personnel that are

projected or departed on Temporary Duty (TDY) in support of
contingency deployment or nianning assistance projects.

Categories of records in the system:
Data- maintained on individuals consists of 200 characters of data

that fall into the following categories: Individual identification, skills,
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assigned organization, attached (TDY) organization and location,
period and type of TDY, and projected completion date. Information
is related only to the current performance of TDY of the individual
on a specific project.

Authority for maintenance of the system.
Title 44 United States Cod Section 3101 and Title 10 United

* States Code, Section 8032.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Data described herein represents only that portion of CPSC that

contains individually identifiable data records. Other records in
CPSC provide manpower authorizations to deploy personnel re-
sources. The individual data provides the necessary information 'to
insure that right numbers of personnel with the appropriate skills are
projected/deployed in support of a contingency plan. Standard
output programs summarize the individual data records and perform
comparative routines to monitor the deploying force in relationship
to the CPSC deployment manning document Individual data records
are provided to the CPSC via a magnetic tape file interface with the
Advanced Personnel Data System (APDS). This file is provided on
an as required frequency basis with production permissible as often as
the APDS files are updated at the Major Air Command.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Retrievability.
Individual data records are not accessed nor displayed reflecting

name or SSAN by standard CPSC programs. Retrieval programs
available to Major Air Command personnel managers may be utilized
to access individual data.

Safeguards:
Records are accessed by person(s) responsible for servicing the

recordsystemin performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by computer system software.
Retention and disposal-
Records are maintained only for the duration of the TDY period.

Upon expiration, of the TDY, records are programmatically deleted
by the APDS.

System manager(s) and- address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Director of Personnel Data Systems, Assistant Deputy Chief or

Staff for Personnel, Military Personnel, Randolph AFB, TX, and
Director of Personnel Data Systems at each Major Air Command
Headquarters provided in the system location identification.

Notification procedure:
Director of PersonndI Data Systems at each Major Air Command

Headquarters provided in the system location identification.
Record access procedures:
Director of Personnel Data Systems at each Major Air Command

Headquarters provided in the system location identification.
Contesting record procedures:. \

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Data is provided from system interface, at the Major Air Com-

mand, with the Advanced Personnel Data System. Data is originally
generated from the base level personnel data system by the Consoli-
dated Base Personnel Office, as a result of force deployments or
inter-base manning assistance actions.

Systems exempted from certain provisions of the act:
NONE

F03004 AFDPMDB
System name:

03004 AFDPMDB Advanced Personnel Data System (APDS) -
ADS: E300

System location:
Headquarters United States Air Force, Washington DC 20330. Air

Force Military Personnel Center, Randolph Air Force Base, TX

78148. Air Reserve Personnel Center, 7300 East First Avenue,
Denver, CO 80280. Headquarters of the major commands and sepa-
rate operating agencies and at consolidated base personnel offices, at
central civilian personnel offices (CCPOs) and at consolidated re-
serve personnel offices. Official mailing addresses are in the Depart-
ment of Defense directory in the appendix to the Air Force's systems
notice. The Central Data Processing facility for APDS is operated
by the Directorate of Personnel Data Systems, Asst DCS/Personnel
for Military Personnel. Headquarters USAF. Randolph APB, TX
78148. Remote terminals located within this Air Force Military Per-
sonnel Center (AFMPC) complex permit authorized users access to
the central data base. In addition, remote terninals located at Head- -
quarters of the following major commands provide direct access to,
the Central Data Base at Randolph AFB for update and retrieval of
data. Hq Air Training Command/DPD, Randolph AFB, TX 78148;
H Strategic Air Command/DPD, Off'utt AFB, NE 68113; Hq Tacti-

I Air Command/DPD, Langley AFB, VA 23365; Hq Aerospace
Defense Command/DPD, Ent AFB CO 80912; Hq Air Force Logis-
tics Coinmand/DPM, Wright Patterson AFB OH 45433; Hq Air
Force Systems Command/DPD. Andres AFB, MD 20331; Hq Air
Univerity/DPD, Maxwell AFB, AL 38112. Hq Military Airlift
Command/DPD, Scott AFB. I 62225; Hq USAF Security Servic'
DPD, San Antonio, TX 78243; Hq Air Force Communications Serv-
ice/DPD, Richards-Gebaur AFB, MO 64030; Hq Air Force Re-
serve/DPD. Robins AFB. GA 31098; Hq Pacific Air Force/DPD,
APO San Francisco 96553; HQ United States Air Force Europe/
DPD, APO New York 09012; HQ Alaskan Air Command/DElmen-
dorf AFB, AK 99506. Certain Air Force Staff Agencies Separate
Operating Activities and other specialized activities are provided
remote access to the Central Data Base as required to discharge their
respective functions. Remote terminals to support these requirements
are found at the following locations: The Forrestal Bldg, (HQ
USAF/Surgeon General. HQ USAF/Judge Advocate, HQ USAF/
Director of Civilian Personnel) Washingtor DC 20314; The Penta-
gon. (HQ USAF/Director of Personnel Plans, HQ USAF/Director
of Personnel ProgramsHQ USAF/Reserve Personnel Division, Na-
tional Guard Burcau/Air Personnel Division, HQ USAF/ Assistant
for Colonels" Assignments) Washington DC 20330; Air Reserve Per-
sonnel Center, Director of Personnel Systems, 7300 East First
Avenue, Denver CO 80280; Hq Air Force Reserve, Robins AFB,
GA 31098, United States Air Force Academy, Colorado Springs, CO
80840, Air Force Accounting and Finance Center, Lowry AFB,
Denver, CO 80279, Air Force Office of Special Invcstigations, Wash-
ington, DC 20330, Air Force Data Automation Agency, Gunter
AFS, AL 36114, Air Force Audit Agency, Norton AFB, CA. 92409,
Air Force Intelligence Service, Ft Belvoir, VA 22060, Air Force
Inspection and Safety Center, Norton AFB, CA. 92409, Air Force
Technical Evaluation Center, Kirtland AFB, NM 87117, and Head-
quarters United States Air Force, Pentagon, Washington, DC 20330;
Washington Area Automated Data Processing Support Office/
DPMDQ, Bolting AFB, DC 20332; Hq Air Training Command,
Directorate of Student Resources, and Deputy Chief of Staff for
Recruiting Service, Randolph AFB, TX 78148; Office of Civilian
Personnel Operations, Randolph AFB, TX 78148; Consolidated Base
Personnel Offices (CBPO's) and CCPOs located at selected Air
Force Bases around thworld maintain computer.data bases on per-
sons for whom they have a servicing responsibility. In addition,
CBPO's and CCPOs can request - by mail or the DOD Automatic
Digital Network (AUTODIN) data from- the Central Data Base at
Randolph AFB, TX. CBPOs and CCPOs do not have'direca remote
acceto the Central Data Base. Official mailing addresses of CBPOs
and CCPOs are in the DOD directory inthe appendix to this systems
notice. The three APDS processing echelons (Base, Major Com-
mand, and Hq USAF) am linked into one vertical system. The
CBPOs are linked into major Command and HQ USAF via AUTO-
DIN. Major Commands are linked into HQ USAF via AUTODIN
and telecommunications network. Data items are updated by the-
office and at the level having primary responsibility for the item in
question. Data may be retrieved by the oice and at the level having
a validated requirement for access to it. -

Categories of Individuals covered by the system:
Air Force active duty military personnel. Air Force Reserve per-

sonnel. Air National Guard personnel. Retired Air Force military
personnel. Air Force Academy cadets. Air Force Civilian Employ-
ecs. Certain surviving dependents of deceased members of the US
Air Force and predecessor organizations; potential Air Force enlist-
ees; candidates for commission enrolled in college level Air Force
Reserve Officer Training Corps Programs; Deceased members of the
Air Force and predecessor organizations; Separated members of the
US Air Force, the Air National Guard (ANG) and Air Force Re-
serve (USAFR); ANG and USAFR Technicians; Prospective, pend-
ing, current, and former Air Force civilian employees, except Air
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National Guard Technicians and nonappropriated fund employees-
current and former civilian employees from other Governmental
agencies that are serviced at" CCPOs may be incat the option of
servicing CCPO.

Categories of records in the system:
The principal digital record maintained at each APDS operating

level is -the master personnel record, which contains the following
categories of information: 1. Accession data - that data which per-
tains to an individuals entry into the Air Force. Some examples are:
Place of enlistment source of commission, honie of record, date of
enlistment, place from which ordered to EAD.- 2. Education and
training data, describing the level and type of education and training
civilian or military - received by the data subject, for instance:
academic education level, major academic specialty, professional spe-'
cialty courses completed, professional military education received. 3.
Utilization data - that information which is used in assigning and
reassigning the individual, determining skill qualifications, awarding
Air Force Specialty codes, determining duty location and job assign-
ment, screening/selecting individual for overseas assignment, per-
forming strength accounting processes, etc. Examples aiie: Primary
Air Force Specialty code, Duty and Control Air Force Specialty
Code, personnel accounting symbol, duty location,, up to 24 previous
duty assignments, aerorxiutical rating, date departed last duty station,
short tour return date, reserve section, current/last oversea tour. 4.
Evaluation Data - data relating to various evaluations performed on
members of the Air Force during their career, for example: Officer
Effectiveness Report dates and ratings, Airman Performance Report
dates and ratings, results of various qualification tests, an 'Unfavor-
able Information' indicator,. and Drug and Alcohol, Abuse data. 5.
Promotion Data - concerning an individual's promotion history, cur-
rent grade and/or selection for promotion, e.g.: current grade, date
of rank and effective date; up to 10 previous grades, dates of rank'
and effective dates; projected temporary grade, key. 'service dates.' 6.
Compensation data - although APDS does not deal directly with
paying Air Force members, military pay is largely predicated oh-
personnel data maintained in APDS and provided to the Air Force
Accounting and Finance Center. (AFAFC) as described in ROU-
TINE USES below. Among these data are: Pay date; Aviation Serv-
ice Code, sex, grade, proficiency pay status. 7. Sustentation data -
information dealing with programs provided or actions taken to im-
prove the life, personal growth .and morale of Air Force members. In
this category are such items as: awards and decorations, marital
status, number of dependents, religious denomination of member and
spouse, race relations education. 8. Separation and retirements data,
which identifies an individual's eligibility for and reason for separa-
tion, using items such as: date, of separation, mandatory retirement
date, projected or actual separation program designator and charac-
ter of discharge. At the central processing site (AFMPC), a number
of subsidiary files or processes are operated. Although some may be
called 'systems', they are in fact integfal parts of APDS, and function
as such. 1. Procurement Management Information System (PROMIS)
- is an automated system designed to enable the USAF to exercise
effective imnagement and control of the personnel procurement per-
sonnel required to meet the total scheduled manpower requirements
necessary to'accomplish the Air Force mission. The system provides
the recruiter with job requirement data such as necessary test scores,
Air Force Specialty Code, sex, date of enlistment; and the recruiter
enters personal data on the applicant - SSAN, name, date of birth,
etc. - to reserve the job for him or her. 2. Career Airman Reenlist-
ment Reservation System (CAREERS) - is a selective, reenlistment
process that manages and controls the numbers by skill of fust-term
airmen that can enter the career force to meet established objectives

-for accomplishing the Air Force mission. A process and to recruit
and enlist the quantity and quality of prior and non-prior'service
centralized data bank contains the actual number, by quarter, for
each Air Force Specialty Code (AFSC) that can be allowed to
reenlist during that period. The individual requests reenlistment by
stating his eligibility (AFSC, grade, active military service time, etc).
If a vacancy exists, areser- ation - by name, .SSAN, etc - will be
made and issued to the CBPO processing.the reenlistment. 3. Airman
Accessions -provides tlie process to capture a nek enlistee's initial,
personal data (entire personnel record) to establish that person's
personnel- data record and gain it to the Master Personnel File,
whereby it will add to the strength of the Air Force. The initial
record .data is captured through the established interface with the
Processing and Classification of Enlistees System (PACE) at Basic
Military Trainiiig, Lackland AFB for non-prior service; For prior
service enlistees the basic data (Name, SSAN, DOE, Grade, etc) is
input directly by USAF Recruiting Service and updated and com-
pleted by the initial gaining CBPO. 4. Officer Accessions - is the
process whereby each of the various Air Force sources of commis-
sioning (AF Academy, AFROTC, Officer Training School, etc.).

project their graduates in advance allowing management to select by
skill, academic specialty, etc which and how many will be called to
active duty when, by entering into the record an initial assignment
and projected entry onto Active Duty date. On that date the individ-
ual's record is accessed to the active Master Personnel File and
gained to the strength of the Air Force. 5. Technical Training Man-
agement Information System (IRAMIS) is a system dealing with the
Technical Training activities controlled by Air Training Command,
The purpose of the system is to integrate the training program, quota
control and student accounting into the personnel data system,
TRAMIS consists of numerous files which constitute 'quota banks' of
available training spaces, in specific courses, projected for future use
based on estimated training requirements. Files include such data as:
Course Identification Numbers, Class Start and Graduation Dates,
Length of Training, Weapon System Identification, Training Priority,
Designators, Responsible Training Centers, Trainee Names, SSAN
(and other pertinent personnel data) on individuals scheduled to
attend classes. 6. Training Pipeline Management Information System
(TRAPMIS) is an automated quota allocating system which deals
with specialized combat aircrew training and aircrew survival train-ing. Its files constitute a 'quota bank' against which training require-

ments are matched and satisfied and through which trainees ar
scheduled-in 'pipeline fashion to accommodate the individual's
scheduled geographical movement from school to school to end
assignment. Files contain data concerning the courses monitored as
well as Names, SSAN's and other pertinent personnel data on mem-
bers being trained. 7. Air Force Institute of Technology (AFiT)
Quota Bank File. This file reflects the AFIT program quots byacademic specialty for each fiscal year (current plus two future fiscal
years, pIs the past fiscal year programs for historcal purposes).Also, this file reflects the total number of quotas for each academia
specialty. Officer assignment transactions process against the, AFIT
Quota Bank file to reflect the fill of AFIT Quotas. Examples of datamaintained are: Academic Specialty, Program Level, Fiscal Year,'
Name of Incumbent selected, projected, filling AFIT Quota. 8. Job
File. The Job File is derived from the Authorization Record and is
acessile by Position Number. Resource managers can use the Job
File to validate authorizations by Position Number for assignment
actions and also-to make job offers to individual officers. Internal
suspensing within the Job File occurs based upon Resource Managersupdate transactions. Data in the file includes: Position Number, Duty
AFSC, Functional Account Code, Program Element, Location, and
name of incumbent. 9. Casualty subsystem is composed of a number
of transactions which may be input at Headquarters Air Force ant/
or CBPO's to report death or serious illness of members from all

components. A special file is maintained in the system to recordvarious information on individuals on whom death has occurred.
Besides basic identification data unique dta such as country of oc-
currance, date of incident, casualty group, aircraft involved in lie
incident and military status are-recorded and maintained in this file.
10. Awards/Decorations: Awrds/Decorations are recorded and
maintained on all component personnel in the headquarters Air Force
master files. All approved decorations are input at CBPO's whereas
disaproved decorations are input at M aCOM/HAF. A decorations
statistical file is built at A PC which reflects an aggregation of
approvals/disapprovals by category of decoration. This file does not
reflect any individually identifiable data. All individually identifiabledata on decorations is maintined in the Master Personnel File. Such
information as the type of decoration, awarding authority, special
order number and date of award are identified in an individuals
record. Seven occurances for all decorations are stored; however
only specific data on the last decoration of a particular type is

maintained. 11. Point Credit Accounting and Reporting System
(PCARS). This system is an Air National Guard/Air Force Reserve
Unique supported by APDS. Its basic purpose is to maintain and
account for retirement/retention points accrued as a result of partici.
pating in Drills/ Training. The system stores basic personal identifi-
cation data which'is associated with a calendar of p6ints earned by
participation in various elements of the Reserve program, Each year
an individuals record is closed and point totals are accumulated in
history, and a point earning statement is provided the individual and
various records custodians. 12. Human Reliability/Personnel Reliabil-
ity File: This file is maintained at Headquarters Air Force in support
of AFM 35-98 and AFR 35-99. It is not part of the Master Personnel
Files but a free standing file which is updated by transactions from
CBPO's. The file was established to specifically identify individuals
who have become permanently disqualified under the provisions of
the above regulations. A record is maintained on each disqualified
individual which includes basic identification data, service compo-
nent, Personnel/Human reliability status and date, and reason for
disqualification. 13. Variable Incentive Pay (VIP) File for medical
officers: Contains about 125 character record on all Air Force physi-'
cians and is specifically used to identify whether the individual is
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participating in the Continuation Pay or Variable Incentive Pay pro.
grams. Update to this file is provided by the Surgeon (AFMPC), the
Air Force Accounting and Finance Center and directly from changes
to the Master Personnel File. Besides basic identification data 'an
individual's record includes source of appointment, graduate medical
location status. amount of VIP or Continuation Pay and the dates of
authorization and the dates and reason for separation. 15. Weighted
Airmai Promotion System: (a) The Test Scoring and Reporting
Subsystem (TSRS) encompasses: Identifying at the CBPO individuals
eligible for testing: providing output to the Base Test Control Officer
and the CBPO to control, monitor, and operate WAPS testing func-
tions; editing and scoring WAPS test answer cards at AFMPC;
providing outpuf for maintaining historical and analytical files at
AFMPC and the Human Resources Laboratory (HRL) and includes
the central identification at AFMPC of individuals eligible for test-
ing. (b) The Personnel Data Reporting Subsystem (PDRS) provides
for: identifying promotion eligibles at AFMP; verifying these eligi-
bles and selection promotion data; merging test and weighted promo-
tion data at AFMPC to effect promotion scoring, assigning the pro-
motion objective and aligning selectees in promotion priority se-
quence; maintaining projections on promotion selectees at AFMPC,
MAJCOM, and the CBPO; updating these projections monthly;, cre-

"ating output products to monitor the flow of data in the system;
maintaining promotion historical and analytical files and reports at
AFMPC. (c) Basically, identification data along with time in grade,
test scores, decoration information, time in service, and airman per-
formance report history is used to support this program. 16. Retired
Personnel Data System (RPDS) is made up of four files - Retired
Officer Management File and Retired Airman Management File con-
taining records on members in retired status and the Retired Officer
and Airman Loss Files containing records on former retirees who
have been lost from rolls, usually through death. The RPDS is used
to produce address listings for the Retired Newsletter and Policy
letter, statistical reports for budgeting, to manage the Advancement
Program, the Temporary Disability Retired List, Agb 59 rosters for
ARPC, General Officer roster, and statistical digest data for manage-
ment analysis functions. Data is extracted from the master files upon
retirement from Active Duty or Reserves. Data includes: Name,
.SSAN, Grade data, service data, Education data, Retirement data

* ahd address. 17. Separated Officer File contains historical information
on officers who leave the Air Force via separation, retirement, or
death. Copies are sent to Human Resources Lab and Washington
offices for research purposes. The data comprises the Master Person-
nel Record in its entirety and is captured 30 to 60 days after separa-
tion from the Air Force. 18. Airman Gain/loss File includes data
extracted from the Airman Master file when accession and separation
(gains and losses) occur. This file, like the Separated Officer File, is
used for historical reports regarding strength changes. Data includes
Name, SSAN, and other data that reflects strength, Le., promotions,
reassignment data, specialty codes, etc. 19. Officer and Airman Sepa-
ration Subsystem is used to process, track, approve, disapprove and
project separations from the Air Force and transfers between compo-
nents of the Air Force. This subsystem uses the Active, Guard, and
Reserve MPF. Data used includes that specifically related to separa-
tions, e.g., Date of Separation, Separation Program Designator, waiv-
ers, etc. 20. The Retirements Subsystem is used to process and track
applications for and approval/ disapproval and projections of retire-
ments. This subsystem uses the Master Files for Active Duty and
Reserve officers and airmen. Data specifically related to retirements
includes application data, date of separation, waiver codes, disap-
proval reason codes, Separation Program Designator, Title 10 United
States Code section, etc. 21. Retired Orders Log is generated by the
computer-produced retirement orders routine. Orders are automati-
cally produced when approval, verification of service dates, and
physical clearance have been entered in system. The orders log
contains data found in administrative orders for retirement, including
name, SSAN, grade, order number, effective dates, etc. The log is
used to control assignment of order number, and as a cross-reference
between orders, revocations, and amendments. 22. General Officer
Subsystem of APDS. The General Officer Subsystem of APDS con-
tains data extracted from the Master Personnel File and language
qualification data and assignment history data maintained by the
Assistant for General Officer matters. A record is maintained on each
general officer and general officer selectee. The general officer files
is updated monthly and is used to produce products used in the
selection/identification of general officers for applicable assignments.
23. Officer -Structure Simulation Model (OSSM). The Officer Struc-
ture and Simulation Model is a capability which provides officer
force descriptions in various formats for existing, predictive or ma-
nipulated structures. It functions as a planning tool against which
policy options can be applied so as to determine the impact of such
policy decisions. The OSSM input records contain individual identifi-
able data from the Master Personnel Record, but all output is statisti-

cal. 24. Widow's File. This file is maintained on magnetic tape and
updated by the Office of Primary Responsibility. When required,
address labels and listings are produced by employing selected APDS
utility programs. The address labels are used to forward the Retired
Newsletter to widows of active duty and retired personnel. The
listings are used for management control of the program. Contained
in the file are the name, address, and SSAN of the widow. Addition-
ally, the deceased sponsor's name, SSAN, date of death, and status at
time of death are maintained. 25. Historical Files. Files with a reten-
tion period of 365 days or more are designated historical files. They
consist of copies of active master files, and are used primarily for
aggregation and analysis of statistical data, although individual rec-
ords may be accessed to meet ad hoc requirements. 26. Miscellaneous
files, records, and processe In this category are a number of work
files, inactive files with a less-than-365-day retention period, interme-
diate records, and processes relating to statistical compilations, corn-
pdter operation, quality control and problem diagnosis. Although
they may contain individual-identifying data, they do so only as a
function of system operation, and are not used in making decisions
about people. Civilian employment information including authoriza-
tidn for position, personnel data, suspense information; position con-
trol information; projected information and historical information;
civilian education and training data; performance appraisal, ratings,
evaluations of potential; civilian historical files covering job experi-
ence, training and transactions; civilian awards information; merit
promotion plan work files career programs files for such functional
areas as procurement, logistics, civilian personnel, etc, civilian sepa-
ration and retirement data for reports and to determine eligibility;,
adverse and disciplinary data for statistical analysis and employee
assistance; stand alone files, as for complaints, enrollee programs;
extract files from which to produce statistical reports in hard copy,
or for immediate access display on remote computer terminals; mis-
cellaneous files, as described in item 26, above.

Authority foromaintenance of the system:
10 USC, Chapter 11, Reserve Components, Section 265 - policies

and regulations: participation of reserve officers in preparation and
administration; 269 - Ready reserve. placement in; transfer from; 275
- Personnel records; 278 - Dissemination of information. 10 USC
Chapter 13, The Militia, Section 279 - Training Reports. 10 USC,
Capter 31, Enlistments, Sections 54 - Persons not qualified; 505 -
Regular components: qualifications, term, grade; 506 - Regular com-
ponents: extension 'of enlistments during war;, 507 - Extension of
enlistment for members needing medical care or hospitalization; 508 -
Reenlistment: qualifications; 509 - Voluntary extension of enlistments:
erid and benefits; 510 - Reserve components: qualifications 511 -

Reserve components: terms; 512 - Reserve components: transfers. 10
USC Chapter 33, Appointments in Regular Components, Section 564
- Warrant officers: effect of second failure of promotion. 10 USC
Chapter 35,.Appointments as Reserve Officers, Section 593 - Com-
missioned omcers: appointment, how made;, term. 10 USC Chapter
37, General Service Requirements, Section 651 - Members: required
service. 10 Usc Chapter 39, Active Duty, Sections 671 - Membersnot to be assigned outside US before completing training; and 673 -

Ready reserve. 10 USC Chapter 47, Uniform Code of Military Jus-
tice, Sections 835 - Art. 35. Service of Charges; 837 - Art. 37.
Unlawfully inflencin action of court; 885 - Art. 85. Desertion; 886 -Art. 86. Absence wi thout leave, 887 - Art. 87. Missing movement;
972 - Enlisted members: required to make up time lost. 10 USC
Chapter 51, Reserve Components: standards and procedures for r
tentrn and promotion, Section 1005 - Commissioned officers: reten-
tion until completion of required service. 10 USC Chapter 59, Sepa-ration, Sections 1163 - Reserve components: members; limitations on
separation; 1164 - Warrant officers; separation for age 1166 - Regularwarrant officers: elimination for unfitness or unsatisfactory perform-
ance. 10 U~sC Chapter 61. Retirement - Physical disability. 10 USC.
Chapter 63. Retirement for Age, Section 1263 - Age 62.: Warrant
officers. 10 USC Chapter 65, Retirement for Length of Service,
,Sections 1293 - Twenty years or more:, warrant officers; 1305 -

Thirty years or more: regular warrant officers. 10 USC Chapter 67,
Retired pay, Sections 1331 - Computation of years of service indetermining entitlement to retired pay; 1332 - Agc and service re- -

quirements 1333 - Computation of years of service in computing
retired pay. 10 USC Chapter 79, Correction of Military Records. 10
USC Chapter 165, Accountability and responsibility, Section 2771 -Final settlement of accounts: deceased members. 10 USC Chapter
803, Department of the Air Force, Section 8012 - Secretary of the
Air Force. powers and duties: delegation by: compensation. 10 USC
Chapter 805, The Air Staff, Sections 8032 - General duties ; and
Section 8033 - Reserve components of Air Fore policies and regula-tions for goverament for government of: functions of National GuardBureau with respect to Air National Guard. 10 USC Chapter 831,Strength, Section 8224- Air National Guard of the United States. 1-
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USC Chapter 833, Enlistments, Sections 8251 - Definition; 8252 -
Temporary enlistments; 8253 - Air Force: persons not qualified; 8256
- Regular Air Force: qualifications, term, grade; 827 - Regular Air
Force: aviation cadets. qualifications, grade limitations; 8258 - Regu-
lar Air Force; reenlistmnt after service as an officer;, 8259 - Air
Force Reserve: transfer from Air National Guard of United States;.
8260 - Air Force Reserve: transfer to upon withdrawal as member of
Air National Guard; 8261'- Air National Guard -of United States;
8262 - Extension of enlistment for members needing mddical'care or
hospitalization; 8263 - Voluntary extension of enlistment. 10 USC
Chapter 935, Appointments in the Regular Air Force, Sections 8284-
Commissioned officers: appointment, how made;, 8285 - Commis-
sioned officers: original appointment; qualifications; 8296 - Promotion
lists: promotion-list officer defied; determination of place upon
transfer or promotion; 8297 - Selection boards; £303 - commissioned
officers: effect of failure of promotion to captain; major, or lieutenant
colonel. -10 USC Chapter 837, Sections 8360 - Commissioned officers:
promotion "service; 8362 - Commissioned officers- selection boards;
8363 - Commissioned officersr selection boards; general procedures;
8366 - Commissioned officers: promotion to captain, major or lieuten-
ant colonel; 8376 - Commissioned officers: pronotion when serving
in temporary grade higher than reserve grade. 10 USC Chapter 839,
Temporary Appointments, Sections £442 - Commissioned officers;
regular and reserve components: appointment in higher grade; 8447-
Appointments in commissioned grade: how made; how terminated .

0 USC Chapter 841, .Active Duty, Section 8496- Air National
Guard of United States: commissioned officers; duty in National
Guard Bureau. "10 USC Chapter 853, Rights and benefits, Section
8691 - Flying officer rating: qualifications. 10 USC Chapter 857,
Decorations and Awards, Sections 8741 - Medal of Honor: award;
8742 Distinguished service cross: award; 8743 - Distinguished servicemedal: award; 8746 - Silver star, award; 8749 - Distinguished flying
cross: award; limitations; 8751 - Service medals: issue, replacement;

-availability of appropriations. 10 USC Chapter 859, Separation, Se-
tions 8786- Officer considered for removal: volunary retirement or
honorable discharge; severance benefits;8796 - Officers considered for
removal: retirement or discharge. 10 USC Chapter 863, Separationor Transfer to Retired Reserve, sections 8846 - Deferred Officers;
8848 -28 years: reserve first lieutenants, captains, majors, and lieuten-
ant colonels; 8851 - Thirty years or .five years in grade: reserve
colonels and brigadier generals; 8852 -'Thirty-live years or five years
in grade: reserve major generals;. 8853 - Computation of years of
service. 10 USC Chapter 865, Retirement for Age, Sections 8883 -

Age 60; regular commissioned officers below major general;. 8884 -
Age 60: regular major generals whose retirement has been deferred;
8885 - Age 62: regular major generals; 8886 - regular major generals
whose retirement has been deferred. '10 USC Chapter 867, Retire-
ment for Length of Service, Sections 8911 - Twenty years or more;
regular or reserve commissioned officers; 8913 - Twenty years or
more: deferred officers not recommended for promotion; 8914 -
twenty to thirty years: regular enlisted members; 8915 - Twenty-five
yeart: female majors except those designated under section 8067(a)-
(d) or (g)-(i) of this title; 8916 - twenty-eight -years: promotion-list
lieutenant colonels; 8917 - Thirty years or more: regular enlisted
members; 8918 - Thirty years or more: regular commissioned officers;
8921 - Thirty years or five years in grade: promotion-list colonels;
8922 - Thirty years or five years in 'grade: regular brigadier generals;
8923 - Thirty-five years or five years in grade: regular major gener-
als; 8924 - Forty years or more: Air Force officers. 10 USC Chapter
901, Training generally, Sections 9301 - Members of Air Force: detail
as students, observers and investigators at educational institutions,
industrial plants, and hospitals; and 9302 - Enlisted members of Air
Force: schools. 10 USC Chapter 903, United States Air Force Acad-
emy, Sections 9342 - Cadet: appointment; numbers, territorial distri-
bution ; 9344 - Selection of persons from Canada and American
Republics; 9345 - Selection of itlipinos. 32 USC Chapter 1, Organi- -

zation, sections 102 - General policy; and 104 - units: location; orga-
nization; command. 32 USC Chapter 3, Personnel, Section 307 -
Federal recognition of officers: examination, certification of eligibil-
ity. 32 USC Chapter 7, Services , supplies, etc., Section 709 - Care-
takers and clerks. 37 USC Chapter 3, Basic Pay, Section 308 -

Special pay: reenlistment bonus; 313 - Special pay: medical officers
who execute active duty agreements. 37 USC Chapter 7, Allowances,
Section 407 - Travel and transportation allowances: dislocation al-
lowance. 37 'USC Chapter 10. For civilian employees-5 'US Code 301
and 44 US Code 3101.

Routine uses of records maintained hi the system, including catego-
ries of users and the purposes of such uses:

The Air Force operates what is essentially a centralized peisonnel
management system in an environment that is widely dispersed 'eo-
graphically and encompasses a -population that is quite diverse in
terms of qualifications,' experience, military status'and needs. There

are three major centers of Air Force personnel management. Wash.
ington, D.C., where most major policy and long-range planning/
programming decisions are made; the Air Force Military Personncl
Center at Randolph AFB, Tx., which performs most personnel oper-
ations-type functions for the active duty components of the force;
and the Air Reserve Personnel Center at Denver Co,, which per-
forms certain operational functions for the Reserve components of
the force. Offices at Major Command Headquarters, State Adjutant
General, and Air Force Bases perform operational tasks pertaining to
the population for which they are responsible. The structure of the
Air Force and its personnel management system, the composition of
the force, and the Air Force's stated objective of treating its people
as individuals, i.e., giving due consideration to their desires, needs
and goals, demand a dynamic data system that is capable of support-
ing the varying needs of the personnel managers at each echelon and
operating locations. It is to this purpose that the data in the Ad-
vanced Personnel Data System is collected, maintained, and used, A.
ROUTINE USES WITHIN THE AIR FORCE - INTERNAL TO
THE PERSONNEL COMMUNITY: HQ USAF, WASHINGTON,
DC: Deputy Chief of Staff, Personnel and his immediate staff, Direc-
tor of Personnel Plans; Director of Personnel Programs; Assistant for
General Officer Matters; Assistant for Colonel Assignments; Reserve
Personnel Division; Air National Guard Personnel Division; and The
Surgeon General, the Chief of AF Chaplains and the Staff Jude
Advocate, each of which perform certain Personnel functions within
their area of responsibility. Data from the central data base at the
AFMPC is furnished Washington area agencies by retrieval from the
computer at Randolph via remote access devices and by provision of
recurring products containing required management information, in-
cluding computer tape files which are used as input to unique sys-
tems with which APDS interfaces. Although most of the data is used
by policy makers to develop long-term plans and programs and track
progress toward established goals, some individual data is provided/
retrieved to support actions taken on certain categories of persons
managed by offices in the headquarters e.g. General Officers, Colo-
nels, Air National Guard personnel, etc. AIR FORCE MILITARY
PERSONNEL CENTER (AFMPC), RANDOLPH AFB, TX. Per-
sonnel managers at AFMPC use the data in APDS to make decisions
on individual actions to be taken in areas such as personnel procure-
ment, education and training, classification, assignment, career devel-
opment, evaluation, promotion, compensation, casualty and personal
affairs, separation and retirement. AIR RESERVE PERSONNEL
CENTER (ARPC), DENVER, COLORADO. Personnel managers
at ARPC perform many of the same functions for the Reserve
components of the Air Force as the managers at AFMPC perform
for 'the active duty force. As with the Washington area, ARPC
obtains dat from the central data base at AFMPC by retrieval
through remote terminals and recurring output products containing
information necessary to their management processes. MAJOR
COMMAND HEADQUARTERS. Standard major command head-
quarters personnel operations are supported by the standard content
of APDS records provided them by AFMPC. In addition, there is
provided in the APDS record an 'add-on area' which the commands
are authorized to use- for the storage of data which will assist them in
fulfilling unique personnel management requirements generated by
their mission, structure, geographical location, etc. The standard
functions performed fall generally under the same classifications as
those in AFMPC, e.g., assignment, classification, separation, etc.
Non-standard usages include provisions of unique aircrew data, pro-
duction of specially-tailored name listing, control of theatre oriented
training, etc. Some commantds use APDS data - both standard and
add-on as input to unique command systdms, which are seperately
described in the Federal Register. CONSOLIDATED BASE PER-
SONNEL OFFICES (CBPO). CBPOs, which represent the base-
level aspect of APDS, are the prime point of system-to-people inter-
face. Supplied with a standard data base and system, CBPOs provide
personnel management support to commanders andistipervisors on a
daily basis. Acting on receipt of, data from higher headquarters,
primarily by means of transactions processed through APDS, they
notify people of selection for reassignment, promotion, approval/
disapproval of requests for separation and retirement, and similar
personnel actions. When certain events occur on an individual at the
local level, e.g., volunteer for overseas duty, reduction in grade,-
change in marital status, application for retirement, etc., the CBPO
enters transactions into the vertical system to transmit the requisite
information to other management levels and update the automated
records resident at those levels. CBPOs too are allotted an 'add-on'
area in the computer record which they use to support local manage-
ment unique requirements such as local training scheduling, unique
locator listing, urinalysis testing scheduling, etc. B. ROUTINE USES
WITHIN THE AIR FORCE - EXTERNAL TO THE PERSON-
NEL COMMUNITY 1. HEADQUARTERS USAF/AFMPC IN-
TERFACES: Automated 'interfaces exist between the APDS central
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site files and the following systems of other functions: a. The Flight
Records Data System (FRDS) maintained by the Air Force Inspec-
tion and Safety Center (AFISC) at Norton AFB, CA. (1) Certain
personnel identification data on rated officers is transferred monthly
to the FRDS. This data flow creates the basic identifying data in the
FRDS, insures compatability with the APDS, and precludes duplica-
tive data collection and input generation by the AFISC. (2) Update
of the personnel data to the FRDS generates return flow of flying
hour data which is used at AFMPC for rated resource distribution
management. b. The Master Military Pay Account (MMPA), is* the
Joint Uniform Military Pay System (JUMPS) centralized pay file
maintained by the Air Force Accounting and Finance Center
(AFAFC) at Denver, CO. The APDS transfers certain pay related
data as changes occur to update the MMPA, e.g., promotions, acces-
sions, separations/retirements, name, SSAN, grade. These data pro-
vide criteria for the AFAFC to determine specific pay entitlements.
c. The AFAFC maintains a separate pay system for Air National
Guard and Air Force Reserve personnel called the Air Reserve Pay
and Allowances System (ARPAS). (I) APDS outputs certain pay
related data to ARPAS as changes occur, e.g., retirements/ separa-
tions, promotions, name, SSAN, grade. These data form the criteria
for the AFAFC to determine specific Reserve pay entitlements. (2)
ARPAS outputs data which affect accumulated point credits for Air
National Guard/Reserve participation to AFMPC for update of the
Point Credit Accounting and Reporting System (PCARS), a compo-
nent of APDS. PCARS also receives monthly input from Hq Air
University which updates point credits as a result of completing an
Extension Courses- Institute correspondence program. d. AFAFC
provides data on Variable Incentive Pay (VIP) for Medical Officers
which is used to update a special, control file within APDS and
produce necessary reports for management of the VIP program. e.
Air Training Command operates a system called PACE (Processing
and Classification of Enlistees) at Lackland AFB TX. From that
system data is fed to AFMPC to initially establish the APDS record
on an Air Force enlistee, f. On a monthly basis, copies of the APDS
master Personnel File are provided to the Human Resources Labora-
tory at Brooks AFB, TX, where they are used as a statistical data
base for research purposes. g. On a quarterly basis, AFMPC provides
the USAF School of Aerospace Medicine with data concerning
name, SSAN and changes in base and command of assignment of
flying personnel. The data reflects significant medical problems in the
flying population. h. A complete printout of APDS data pertaining
to an individual is included m his Master Personnel Record when it
is forwarded to National Personnel Records Center. L APDS data is
provided to the Contingency Planning Support Capability (CPSC) at
seven major command headquartErs: Tactical Air Command, Strate-
gic Air Command, Military Airlift Command, Aerospace Defense
Command, Air Force Communications Service, United States Air
Forces, Europe, and Pacific Air Forces. A record identifiable by
individual's name and SSAN provides contingency and/or manning
assistance temporary duty (TDY) being performed by the individual.
Record is destroyed upon completion of the TDY. Statistical records
(gross statistics by skill and unit) are also generated for CPSC from
APDS providing force availability estimates. CPSC is described sepa-
rately in the Federal Register. 2. BASE LEVEL (CBPO) INTER-
FACES: Certain interfaces have been established at base level to pass
data from one functional system to another. The particular mode of
interface depends on the needs of the receiving function and the
capabilities of the system to produce the necessary data: a. The
Flight Management Data System (FMDS) receives an automated
flow of selected personnel data on flying personnel as changes occur.
This data consists primarily of assignment data and service dates
which the base flight manager uses to determine appropriate catego-
ry of aviation duty which is reflected by designation of an Aviation
Service Code. The FMDS outputs aviation service data as changes
occur to the BLMPS. These data subsequently flow to the APDS
central site files at AFMPC so it is available for resource manage-
ment decisions. b. The Medical Administration Management System
(MAMS), currently being developed and tested, will receive flow of
selected assignment data as changes occur for personnel assigned to
medical activities. MAMS will use these data to align assigned per-
sonnel with various cost accounting work centers within the medical
activity and thus be able to track manpower expenditure by sub-
activities. c. The Automated Vehicle Operator Record (AVOR) is
being developed to support motor vehicle operator management.
Approximately 115 characters of vehicle operator data will be incor-
porated into the BLMPS data base during- FY76 for both military
and civilian personnel authorized to operate government motor vehi-
cles and selected personnel data items (basic identification data) will
be authorized for access by the %;ehicle operator managers. The base
Chief of Transportation will be responsible for accuracy of this data
and will be the responsible official for actions associated with the
Privacy Act of 1974. d. Monthly, a magnetic tape is extracted from

BLMPS containing selected assignment data on all assigned person-
nel. This tape is transferred to the base Accounting and Finance
Office for input into the Accounting Operations System. This system
uses these data to derive aggregate base manpower cost data. e- A
procedure is designed into BLMPS to output selected background
data in a pre-defined printed format for personnel being administered
military justice. This output is initiated upon notification by the base
legal office. The data is forwarded to the major command where it is
input into the Automated Military Analysis and Management System
(AMJAMS). f. The BLIMPS output (on an event-oriented basis) pay-
affecting transactions such ascertain promotions, accessions, and
assignments/reassignments,-to AFAFC, where the data is entered
into the JUMPS. C. ROUTINE USES EXTERNAL TO THE AIR
FORCE, TO THE OFFICE OF THE SECRETARY OF DE-
FENSE (OSD). Individual information is provided to offices in OSD
on a recurring basis to su pport top-level management requirements
within the Department of Defense. Examples are the DOD Recruiter
File to the Assistant Secretary for Manpower and Reserve Affairs
(M&RA), a magnetic tape extract of military personnel records
(RCS: DDM(SA)I221) to M&RA, input to the Reserve Component
Common Personnel Data System to M&RA, and the Post Career
Data File to M&RA. 2. TO OTHER DEFENSE AGENCIES.
APDS supports other components of DOD by provision of individu-
al data in support of progrm operated by those agencies. Examples
are the Selected Officer List to the Defense Intelligence Agency for
use in monitoring a classified training program and the Defense
System Management School (DSMS) Track Record System to
DSMS for use in evaluating the performance of graduates of that
institution. An extract file on Air National Guard Technicians is
providedthe National Guard Computer Center. 3. OTHER GOV-
ERNMENT/QUASI-GOVERNMENT AGENCIES. Information
used in analysing officer/airman retention is provided RAND Corpo-
ration. Data on prior service personnel with military service obliga-
tions is forwarded to the National Security Agency. Lists of officers
selected for promotion and/or appointment in the Regular Air Force
are sent to the Office of the President and/or the Congress of the
United States for review and confirmation. Certain other personnel
information is provided these and other government agencies upon
request when such data is required in the performance of official
duties. Selected personnel data is provided foreign governments, US
governmental agencies, and other Uniformed Services on USAF
personnel assigned. or attached to them for duty. Examples: the
government of Canada, Federal Aviation Administration, US Army,
Navy, etc.) 4. LITIGATION. Information from APDS may be used
in litigation in the event that the United States, its officers, or its
employees are involved in the ligigation. 5. MISCELLANEOUS.
Lists of individuals selected for promotion or appointment, who are
being rea.sgned, who die, or who are retiring are provided to
unofficial publications such as the Air Force Times, along with other

"information of interest to the general Air Force public. Information
from APDS support a world-wide locator system which responds to
queries as to the location of individuals in the Air Force- Material for
preparing mailing labels is furnished commercial publishing or mail-
ing firms working under contract to the Air Force who print or mail
quasi-official publications to specified portions of the Air Force pop-
ulation, e.g., retired personnel, widows, etc. Locator information
pertinent to personnel on active duty may be furnished to a recog-
nized welfare agency such as the American Red Cross or the Air
Force Aid Society. For civilain personnel-to provide automated
system support to Air Force officials at all levels from that part of
the Civil Service Commission required personnel management and
records keeping system that pertains to evaluation, authorization and
position control, position management, staffing skills inventory,
career management, training, retirement, employee services, rights
and benefits, merit promotion, demotions, reductions in force, com-
plaints resolution, labor management relations, and the suspensions
and processing of personnel actions; to provide for transmission of
such records between employing activities within the'Department of-
Defense - to provide individual records and reports to the Civil
Service Commission; to provide information required by the Civil
Service Commission for the transfer between federal activities; to
provide reports of military reserve status to other armed services for
contingency planning - to obtain statistical data on the work force to
fulfill internal and external report requirements and to provide Air
Force offices with information needed to plan for and evaluate man-
power, budget and civilian personnel programs - to provide minority
group designator codes to the United States Civil Service Commis-
sion's automated data file - to provide the Office of the Assistant
Secretary of Defense Manpower and Reserve Affairs with data to
access the effectiveness of the program for employment of women in
executive level positions - to obtain listings of employees by function
or area for locator and inventory purposes by Air Force offices - to
assess the effect or probable impact of personnel program changes by
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simulation and modeling exercises - to obtain employee duty loca-
tions and other employee data for personnel program management
purposes - to obtain employee duty locations and other information
releasable under Civil Service Commission rules and the Freedom of
Information Act to respond to request from Air Force offices, other
Federal agencies and the public - to provide individual records to
other components of the Department of Defense in the conduct of
their official j ersonnel management program responsibilities - to pro-
vide records to law enforcement or inauthorities for investigation and
possible criminal prosecution, civil court action, or regulatory order -
to provide records to the Civil Service Commission for file reconcili-
ation and maintenance purposes - and to provide information to
employee unions as required by negotiated contracts.

Policies and practices for storing, retrievIng, accessing, retaining, and
disposing of records in the system:

Storage: .
Maintained in visible file binders/cabinets, card files, on computer

magnetic tapes, disks or drums, computer paper printouts or micro-
fiche.

Retrievability:
Filed by name, Social Security Number (SSAN) or other.identifi-

cation number or system identifier. The primary individual record
identifier in APD5 is SSN. Some files are sequenced and xetrieved
from by other identifiers; for instance, the assignment-action record is
identified by an assignment action number. Additionally, at each
echelon there exists computer programs to permit extraction of data
from the system by constructing an inquiry containing parameters
against which to match and select records. As an example, an inquiry
can be written to select all Captains" who are .F-15 pilots, married,
stationed' at Randolph AFB, who possess a master's degree in Busi-
ness Administration; then display name, SSN, number of dependents
and duty location. There is the added capability of selecting an
indiyidual's record or certain pre-formatted information by SSN on
an immediate basis using a teletype or cathode ray tube display.
device. High-speed line printers located in the Washington DC area,
at Major Command Headquarters, and at ARPC permit the trvolume
products to and for the use of Perso.ne.managers at those locations.

Safeguards.
Records are accessed by custodian of the record system, person(s)

responsible for servicing the record system in the performance of
their official duties, records are accessed by authorized personnel
who are properly screened and cleared for need-o-know and com-
manders of medical centers and hospitals. Records are stored in
security file coniainers/cabinets, safes, -vaults and locked cabinets or
rooms. Records are protected by guards. Records are controlled by
personnel screening visitor, registers and computer system software.

Retention and disposal
Retained in office files unto superseded, obsolete,, no longer needed

for reference, or on. inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning. Preceding reten-
tion statement applies to Analog output products of the Advanced
Personnel Data System. Data stored -digitally within system is re-
tained only for the period required to satisfy recurring processing
requirements and/or historical requirements. Files with a retention
period of 364 days or less are automatically released at the end of
their specified retention period. 'Permanent history' files are retained
for 10 years. Files 365 or more days old are defined as 'historical
files' and are .not automatically released. Retention periods for cate-
gories of APDS files are as follows: If cycle in which a program or
series of programs creating output is daily and the created magnetic
tape file will be used for processing of next daily,-then the retention
will be not greater than 10 days. If cycle in which a program or
series of programs creating output is daily, and the created magnetic
tape fie will be used for processing of next daily, which is also used
for proessing of weely runs, then the retention will be not greater
than 20 days. If cycle in which a program or series of programs
creating output is daily, and the created magnetic tape file will be
used for processing of next weekly, then the retention will be not
greater than 20 days. If cycle in which a program or series of
programs creating output is daily, and the created magnetic tape file
will be used for processing of next weekly, which is also- used for
processing of monthly runs, then the retention will be not greater
than 30 days. If cycle in which a program or series of programs
creating output is weekly, and the created magnetic tape file will be

•used for processing of next weekly, then the retention will be not
greater than 20 days. If cycle in which a program or' series of
programs creating output is weekly, and the created magnetic tape
file will beised for processing of next weekly, which is also used for
processing of monthly runs, then the retention wil be not greater
than 30 days. If cycle in which a prograni or series of programs

creating output is monthly, and the created magnetic tape file will be
used for processing of next monthly, then the retention will be not
greater than 30 days. If cycle in which a program or series of
programs creating output is monthly, and the created magnetic tape
file will be used for processing of next monthly, which is also used
for processing of quarterly runs, then the retention will be not great-
er than, 90 days. If cyc1e in which a program or series of programs
creating output is monthly, and the created magnetic tape file will be
used, for processing of next monthly, which is also used for proecss,
ing of Semi-Annual run, then the retention will be not greater than
190 days. If cycle in which a program or series of programs creating
output is monthly, which is also used for processing of annual runs,
then the retention will be not greater than 365 days. If pycle in
which a program or series of programs creating output is monthly,
and the created magnetic tape file will be used for processing of next
monthly, which is also used for processing of permanent history,
then the retention will be not greater than 999 days. If cyclo In
which a program or series of programs creating output is quarterly,
and the created magnetic tape file will be used for processing of next
quarterly, then the retention will be not greater than 90 days. If cycle
in which a program or series of programs creating output is quarter-
ly, and the created magnetic tape file will be used for processing of
next quarterly, which is also used for processing of semi-annual run,
then the retention will be not greater than 190 days. If cycle in
which a program or series of programs creating output is quarterly,
and the created magnetic tape file will be used for processing of next
quarterly, which is also used for processing of anannual runs, then
the retention will be not greater than 365 days. If cycle in which a
program or series of programs creating output is quarterly, and the
created magnetic tape file will be used or processing of next quarter-
ly, which is also used for processing of permanent history, then the
retention will be not greater than 999 days. If cycle in which a
program or series ofprograms creating output is semi-annual, and the
created magnetic tape file will be used for processing of next semi-
annual, then the retention will be not greater than 190 days. If cycle
in which a program or series of programs creating output is semi-

- annual, and the created magnetic tape file will be used for processing
of next semi-annual, which is also used for processing of annual runs,
then the retention will be not greater than 365 days. created magnetic
tape file will be used for processing of permanent history, then the
retention will be not greater than 999 days. If cycle in which a
program or series of programs creating output is annual, and the
created magnetic tape file will be used for processing of next annual,
then the retention will be not greater than 365 days. 91f cycle in
which a program or series of programs creating output is semi-
annual, and the If cycle in which a program or series of programscreating output is annual, and the created magnetic tape file will be

used for processing of next annual, which is also used for processing
of permanent history, then the retention will be not greater than 999
days. If the program or series of programs creating output is a one
time run, and the file will be used for processing as required, thea the
retehtion will be lowest possible retention commensurate to job col-
pletion. If the program or series of progams creating output is
compile card image or SOLT tapes, and the created magnetic tape
file will be used for processing as required run, then the retentionwill be not greater than 90 days maximum. If cycle in which a
program or series of programs creating output is as required runs,
and the created magnetic -tape file will be used for processing asrequired, the retention -will be lowest possible retention commensU-
rate to 5ob completion. If the program or series of programs creating
output-is test files, and the created manetic tape-fie will be used for

processing as required, then the retention will be not greater than 30days. If the program or series of programs' creating output is printt"
punch ba-itkup and the created magnetic tape file will be used for
processing as required, then the retention will be not grenter than 10
days. In addition, for civilian personnel at base level (CCPO), master
personnel files for prospective employees are transferred to the active
file upon appointment of the employee or in the event the employee
is not appointed and will no longer be considered a candidate for
appointment, are destroyed by degaussing-master personnel files for
active employees are transferred to the separated employee history
file where they are retained for three years subsequent to separatioli
and then destroyed by degaussing. The notification of personnel
action - Standard Form 50 - is disposed of as directed by the Civil
Service Commission-work files and records such as the employee
career brief, position survey work sheet, retention register work
sheet, alphabetic and social security account number locator files, and
personnel'-and position control register are destroyed after use by
tearing into pieces, shredding, pulping, macerating, or burning-work
sheets pertaining to qualification and retention registers arc disposed
of as directed -by the Civil Service Commission - transitory files such
as pefnding files, and recovery files are destroyed after use by de-
gaussing-files and records retrieved through general retrieval systems
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are destroyed after use by tearing into pieces, shredding, pulping,
macerating, or burning. Those recbrds at AF Military Personnel
Center for the end of each fiscal year quarter are retained for five
years before destroying by deletion - the separated employee file
retains employee information at time of separation for five years after
which the employee's record is destroyed by degaussing.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force. Subordinate system managers are: A. Director of Personnel
Data Systems, Assistant Deputy Chief of Staff for Personnel for
Military Personnel, Air Force Military Personnel Center (AFMPC),
Randolph AFB, TX, 78148. He is responsible for overall APDS
design, maintenance and operation, and is designated the Autodmated
Data Processing System Manager for all Air Force personnel data
system. B. The Director of Personnel Data Systems at each Major
Command headquarters for systems operated at that level C. The
Chief, CBPO, at Air Force installations for systems operated at that
level. D. The Civilian Personnel officer at Air Force installations for
civilian systems operated at that level.

Notification procedure:
Requests from individuals for notification as to whether the system

contains a record on them should be addressed to the system man-
ager of the operating level with which they are concerned. Persons
submitting such a request, either personally or in writing, must pro-
vide SSN, name, and military status (active, ANG/USAFRI, retired,
etc. ANG members not on extended active duty may submit such
requests to the appropriate State Adjutant General or the Chief of

'the servicing ANG CBPO. USAFR personnel not on extended active
duty may submit such requests to ARPC, 3800 York St., Denver,
CO, 80205 or, if unit assigned, to the Chief of the servicing CBPO or
Consolidated Reserve Personnel Office. Personal visits to obtain noti-
fication may be made to the Military Records Review Room, Air
Force Military Personnel Center, Randolph AFB, TX 78148, the
Military Records Review Room, Air Reserve Personnel Center,
Denver CO 80205; The Office of the Director, National Personnel
Records Center (NPRC), Ill Winnebago St., St. Louis, MO, 63118;
the office of the Director of Personnel Data Systems at the appropri-
ate major command headquarters; or the office of the Chief of his
servicing CBPO. Identification will be based on presentation of DD
Form 2AF, Military Identification Card. Air Force civilian employ-
ees must provide SSN, full name, previous names if any, last date and
location of Air Force civilian employment if not currently employed
by the Air Force - current employees should submit such requests to
their CCPO - former employees of the Air Force should submit such
requests to the CCPO for the last Air Force installation at which
they were employed. Authorizations for a person other than the data
subject to have access to an individual's records must be based on a
notarized statement signed by the data subject.

Record access procedures:
Assistance in gaining access to his records will be provided the

individual by the appropriate subordinate system manager at
AFMPC, ARPC, NPRC, major command or CBPO/CRPO/CCPO.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions, medical institu-

tions, automated system interfaces, police and investigating officers,
the bureau of motor vehicles, a state or local government and source
documents (such as reports) prepared on behalf of the Air Force by
boards, committees, panels, auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03004 ARPC A
System name:

03004 ARPC A Point Credit Accounting Record System.
(PCARS).

System location:
At Air Reserve Personnel Center, 7300 East First Avenue;

Denver, CO 80280. At Air National Guard and Air Force Reserve
activities. Official mailing addresses are in the Department of De-
fense directory in the appendix to the Air Force's systems notice. At
Air Force Military Personnel Center, Randolph Air Force Base,
Texas 78148.

Categories of individuals covered by the system:
Air Force Reserve and National Guard Personnel

Categories of records In the system:
Correspondence, orders; forms; and reports which include identify-

ing personnel data including name, SSN, address, grade, and retire-
ment/retention date; record of retirement points and service earned
prior to and record of points earned, by type duty, for the current
retirement year. Reports include automated listings, processed trans-
actions, rejected transactions, accession transactions, point summary
lists, statistical reports, individual point summary reports, and input
lists for participation verification.

Authority for maintenance of the system:
10 USC 1331, Age and service requirement; 10 USC 1332, Compu-

tation of years of service in determining entitlement to retired pay;
and 10 USC 1333, Computation of years of service in -computing
retired pay. Routine uses of records service in computing retired pay.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

Used to maintain accurate listings of transactions processed to
active reserve force member's point credit account; to reconcile
strength of the Air National Guard and Air Force Reserve members
between the various mechanized accounting systems; to identify new
members of the Air Force Reserve and Air National Guard; to
certify accuracy and completeness of transactions manually submitted
to the point record as required by Air Force audit requirements; to
advise member and reserve managers of the member's participation in
reserve affairs; for promotion evaluation considerations; and for de-
termination of retirement eligibility.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage
Maintained in visible file binders/cabinets, on computer paper prin-

touts, tape, and disk.
Retrievabilty.
Filed by name and by Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposal
Documents not required for inclusion in nlithry personnel record

system are retained in office files until superseded, obsolete, no
longer needed for reference, or after 16 months, whichever is sooner,
then destroyed by tearing into pieces, shredding, pulping, or macerat-
ing.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Request from individual should be addressed to the Documentation

Management Officer, ARPC/ DADP, 7300 East First Avenue,
Denver, CO 80280. Written request for information should contain
full name of individual, SSN (social security number), current address
and the case control number shown on correspondence received
from center. Records may be reviewed in records review room
ARPC, 7300 East First Avenue, Denver, CO 80280, between 8:00
A.M. and 3.00 P.M. on normal work days. For personal visits, the
individual should provide current reserve ID card and/or drivers
license and give some verbal information that could verify his/her
reserve assignment.

Record access procedures:
Individual can obtain assistance in gaining access from Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280, telephone (303) 394-4667.

Contesting record procedures=
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from master personnel record and authorized point

credit documents obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F03004 SGPA A
System name:

USAF Aerospace Medicine Personnel Career Information System

74185



Federal Register I Vol. 44, No. 243'/ Monday, December 17, 1979 / Notices

System location:
The Aerospace Medicine Division, HQ USAF/SGPA Washington

DC 20314
Categories of individuals covered by the system:
All AF Medical Officers (MC), active duty, separated or retired,

who possess or are in training leading to award of Air Force Special-
ty Code (AFSC) 9356, Aerospace Medicine Physician.

Categories of records in the system-
Date of Board certification, dates of aeronautical rgtings, profes-

sional society membership record of training, military assignments,
marital status, list of papers authored, assignment preferences, desired
career progression, photograph, letter of notification of certification
by the American Board of Preventive Medicine, as well as personal
letters from officers regarding promotion/assignments/career pro-
gression and copies of replies to these letters.

Authority for maintenance of the system:
Title 10, United States Code, Sections 8012 and 133.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Assist the Chief, Aerospace Medicine Division in establishing

policy on educational requirements in 9356 career field-, to foster
career retention through more personal contact with officers in this
specialty; to 'assist the AF Military Personnel System in assigning
Aerospace Medicine Physicians.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders,
Maintained in visible file binders/cabinets.
Maintained in card files.
,Retlievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by authorized personnel who are properly

screened cand cleared for need-to-know
Records are protected by guards.
Records are controlled'by visitor registers.
Retention and disposah
Retained in office files until superseded, obsolete, no longer needed

foi reference, or on inactivation, then destroyed by tearing into
pieces, shredding,,pulpinK, macerating, or burning.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be'addressed to the Systems

Manager.
Required information is full name/rank; visits may. be made to

/ Office of the Surgeon General, Aerospace Medicine Division; proof
of identity is by military ID card for active/retired and personal
recognition due to 8mall number of officers involved.

Record access procedures:
Individual can obtain assistance in gaining access frdm the-Systems

Manager.
Individuals provide .the vast majority of information in this system;

individuals provide the letters from the American Board of Preven-
tive Medicine concerning Board certification; Air Force Military
Personnel Center (AFMPC) provides some data upon request from -

AF/SGPA.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from financial institutions. -

Information obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from source documents (such as ,reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Information from individual.
Systems exempted from certain provisions of the acb
NONE

F03004 SGPAB -

System name: :I

Bioenvironmental Engineer Persoane Career Information System
System location:
At Headquarters' United States Air Force, Washington DC 20330,
Categories of individuals covered by the system:
All Air Force Active Duty Officers with Air Force Specialty

Code (AFSC) 9116, 9124, or 9121
Categories of records in the system: .
File contains individual folders, filed by name, and includes infor-

mation regarding where the individual is assigned, academic back.
ground,- assignment preferences, past assignments, correspondence be-
tween the individual and the Associate Chief of the Biomedical
Sciences Corps (BSC) for Bioenvironmental Engineering, professkn.
al accomplishments of the individual.

Authority for maintenance of the system:
Title 10 U.S.C. Section 133 and Section 8012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To assist the Associate Chief of the BSC for Biocnvifonmental

Engineering in establishing policy or educational requirements in this
career field; to foster career retention through more personal contact
with officers in this specialty; to assist the Air Force Military Person-
nel Center in assigning bioenvironmental engineers

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are protected by guards.
Records are controlled by personnel screening.
'Retention and disposal:
Retained in. office files'for six months after the individual tcrmi.

nates military service, then destroyed by tearing into pieces, shred-
ding, pulping, macerating, or burning.

System manager(s), and address:
The Surgeon General, Headquarters United States Air Force,

Washington, DC 20330
Notification procedure:.
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Conte4ting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf ,of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03004 SGPA C
-System name:

Aerospace Physiology Personnel Career Information System
System location:
The Aerospace Medicine Division, HQ USAF/SGPA, Washington

DC 20314.
Categories of individuals covered by the system:
All Air Force active duty military personnel.
'Serving in the USAF Aerospace Physiology Programs; applies to

civilian and military applicants for the program.
Categories of records in the system:
Files 'contain a picture, information as to assignments, academic

and professional accomplishments, personal letters from individuals
inquiring about some aspect of a career as an AF Aerospace Physi-
ologist/Physiological Training Officer.
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Authority for maintenance of the system:
Title 10, United States Code, Section 8012, 133.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: -

To make policy decisions regarding level and type of officer exper-
tise available and required to meet present and future commitments
for USAF; for pblicy analysis in determining the type of professional
background required to meet standards for each program falling
within the Aerospace Pbysiology Programs. Category of user is
Chief, Aerospace Physiology and Chief, Biomedical Sciences Corps
(BSC). Specific use is to analyze the experience and professional
achievements of the individual/group to insure that qualified officers
are available, processed and trained and properly located to meet the
requirements for specific and highly technical Aerospace Physiology
projects. Includes policy decisions regarding curricula for profession-
al training requirements for advanced degrees, manning, standards for
manpower evaluation, professional degree level for required function-

. al areas, statistical analysis of data relating to component officers in
the BSC. Personnel letters from/to individuals contain answer/ques-
tions to policies and their relation to individual's AF status, where
applicable.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in visible file binders/cabinets.
Resumes are in alphabetical order in loose ring notebook.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are protected by guards.
Retebtion and disposah
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Provide full name, Social Security Account Number, military

status. Requestors may visit Office of the Surgeon General, Aero-
space Medicine Division. Proof of identity is by government ID
card, drivers license, personal recognition by Chief, Aerospace Physi-
ology due to small number of officers involved.

Record access procedures:
Individual-cnn obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information is provided by the individual and the USAF Military

Personnel Center.
Systems-exempted from certain provisions of the act:
NONE

F03004 OEACYVA
System name:

03004 0EACYVA Military Personnel Expense Distribution Listing.
System location:

-Elements of the record system are maintained at accounting and
finance offices (AFO) and responsibility centers/cost centers (RC/
CC) managers at Air Force installations listed in the Department of
Defense Directory in the appendix to the Air Force system notice.

Categories of individuals covered by the system:
Air Force active duty military personnel.
Categories of records in the system:
records include but are not limited to iistings and correspondence

relating to name, grade, standard rate of pay and other accounting
classifications.

Authority for maintenance of the system:
31 U.S.C.67(b).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Listings are used by cost center managers and other Department of
Defense Components to monitor the accuracy of the military person-
nel expense system. Disclosure made pursuant to the Freedom of
Information Act. Disclosures to the Department of Justice for crimi-
nal prosecution, civil litigation or investigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in visible file binders/cabinets, in qard files, on comput-

er magnetic tapes, on disks or drums, and on computer paper prin-
touts.

Retrievability:
available only by computer product request or by referral to hard

copy listing. Data can be obtained only by retreiving the complete
list which shows all .ersonel for each base on a monthly basis. Data
pertaining to an individual cannot be automatically separated from
the list.

Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties who are author-
ized personnel and properly screened and cleared for need-to-know.
Records are protected by guards. Records are controlled by person-
nel screening. visitor registers and computer system software.

Retention and disposab
Retained in office rldes for two years after annual cut-off, then

destoyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director of Accounting And Finance, United States Air
Force and Accounting and Finance Officers at Air Force installa-
tions.

Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO 80279, telephone (303) 320-7552. Information pertaining
to geographically dispersed elements of the record system may be
obtained from Documentation Managers at Air Force components
listed in the Department of Defense Directory in the appendix to the
Air Force system notice. Requesters should be able to provide suffi-
cient proof of identity, such as name, social security account number,
military status, duty station or place of employment, or other infor-
mation verifiable from the record itself.

Record access procedures
Requests from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7552. Informa-
tion pertaining to geographically dispersed elements of the record
system may be obtained from Documentation Managers at Air Force
components listed in the Department of Defense Directory in the
appendix to the Air Force system notice. Requesters should be able
to provide sufficient proof of identity, such as name, social security
account number, military status, duty station or place of employment,
or other information verifiable from the record itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Base level military personnel system (BLMPS). Standard rate of

pay from HQ USAF.
Systems exempted from certain provisions of the act:
NONE

F03004 OJ RSSA
System name:

processing and Classification of Enlistees (PACE)
System location:
Central computer at Air Training Command, Randolph AFB, TX

78148 and input/output remotes at 3700 personnel processing group
(ATC) Lackland AFB, TX 78236 and USAF Recruiting Service
(ATC) Randolph AFB, TX 78148.

Categories of Individuals covered by the system:
Air Force active duty enlisted personneL
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Attached records for Air National Guard and Air Force reserve
personnel attending basic military triining and Officer training
school. Active duty enlisted personnel attending Officer training
school in TDY status.

Categories of records in the system:
Airmen trainee records containing name, SSAN, and other 'person-

nel data for assignment from basic military training, security investi-
gation, job preferences, dependent data, education, test scores, grade
and promotions,.biographical history, physical data, drug abuse histo-
ry, enlistment personal and guaranteed training enlistee program data,
separation information, classification data, service dates, and basic
training flight, squadron, entry and graduation dates. -

Authority for maintenance of the system:
44 United States Code 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: "
Purpose- of PACE is to create an initial record for the base level

personnel data system (BLMPS); to provide AFMPC with initial
accession information on non-prior service enlistees provide for-im-

.proved classification and assignment procedures using computer
processes; provide necessary information to joint military pay system(JUMPS) and Lacland Entering Pay System (LEAPS) for establish-
ment of military pay records; interface'the data ring process to, the
maximum extent with other functional areas; and to standardize and
simplify personnel processing for the 3700 personnel processing
group (ATC), Lackland AFB, TX 78236, so that they may more
effectively control record preparation, processing, and classification
actions necessary to transition civilian enlistees to military status.-
Aptitude tests' are administered; biographical history and job and
assignment preferences are collected; and -personal data is collected
from enlistment records to establish a mechanized record necessary
to support classification and assignment of trainees. Accession and
update data is furnished through automatic iiterface to the advanced
personnel data system (APDS) at AFMPC and Air Training Com-
mand, Randolph AFB, TX; to JUMPS at AFAFC, Denver, CO. and
to LEAPS at accounting-and finance, Lackland AFB, TX. History
records are furnished monthly to the human resources laboratory
(HRLPRD), personnel research division, Lackland AFB, TX, for
statistical analysis and to USAF Recruiting Seryice/RSS, Randolph
AFB, TX, for use/in the enlistee quality control monitoring system.
Data is used to prepare forms, processing schedules, reassignment
and promotion orders, classification actions, transaction and error
rosters, autodin lists, and management products necessary to adminis-
ter trainees while at Lacklafid AFB, TX. Standard BLMPS products
such as JUMPS transaction registers, strength balance reports, andsuspense lists are prepared. Changes in basic data, promotions, reas-
signments, separations, 'and duty status changes are reported to

APDS, JUMPS, aaction occurs. History recordsused at HRLPRD and the enlistee quality control monitoring system

are augmented by additional data from APDS and technical trainingcenters and are used to evauate the quality of Airmen enlisted in the

USAF and the effects of changes in procurement and classificationpolicies. ,-

Policies and practices for storing, retrieving, accessing, retainng, addisposing of records i the system:o
Storage:
Maintainhed in card files. cW
Maintained on computer magnetic tapes. r
Maintained on disks or drums.

Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).Filed by other identification number or system identifier:
Safeguards.
Records are accessed by custodian of the record system.

"Records are accessed by person(s) responsible for sericing the-record system in performance of their official duties.
Records are controlled by computer system software.
Retention and disposal:
Recordsfor basic trainees arretained i active file until departure

from .basic military training is confirmed then transferred to historyfile on magietic tape for one year. Records for Officer trainees are
maintained in the active file until end of fiscal year in which they
enter training and bthen transferred to history file on magnetic tape
for one year. a

System manager(s) and address:
USAF Recruiting Service (ATC), Randolph AFB, TX78148 and

f3700 personnel processing group (ATC), Lackland sAEfB, TX 78236.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to. records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces,
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Prepared from forms prepared during enlistment processing and
completed during interviews and testing at 3700 personnel processing
group, Lackland AFB, TX 78236.

Systems exempted from certain provisions of the act:
NONE

103004 OJ RSSB
System name:

'Enlistee Quality Control Monitoring System E818,
System location:
USAF Recruiting Service (ATC) RSS, Randolph AFB, TX 78148.
Categories of individuals covered by the system:
Air Force active duty enlisted personnel.
Categories of records in the system:
Airmen traiunee history records containing name, SSAN, and other

personnel data for assignment from basic military training, job prefer-
ences, security investigation, dependent data, education, test scores,
grade and promotions, biographical history, physical Information,
drug abuse history, enlistment personal and guaranteed training en-
listee program data, separation data, classification data, service dates,
technical school eliminations, separations, honor graduates and article
15 and courts-martial actions.

Authority for maintenance of the system:
44 United States Code 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of system is to evaluate the quality of Airmen being

enlisted in the USAF. Statistics are developed to evaluate the impact
.of drug abuse, judicial punishment, technical school elimination and
their interreaction on procurement policies. Feedback data is fur-
nished to field, operating personnel to assist them in evaluating their
effectiveness as recruiters and managers and allow them to make
necessary changes in their recruiting methods. Used by staff agencies
at HQ USAF and Air Training Command to evaluate the effects of
changes in procurement and classification changes. Used by recruit-
ing agencies to evaluate recruiting methods based on review of basic
military training discharges, technical school discharges, eliminations,
and honor graduates, and judicial punishment actions. Statistical anal-
ysis by all levels of agencies to indicate reciruiting and seasonal
procurement trends, classification and assignment policy changes, and
discharge and eliminee rates. Used-to furnish statistics on females
with minor dependents, on fast-pace students, and directed duty
assignments.
. 'Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Retrievability:
Filed by Name.
Filed,by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposah
Retained indefinitely by fiscal year of enlistment.
System manager(s) and address:
Director of student resources, USAF Recruiting Service, Air

Training Command, Randolph AFB, TX 78148. -

74188
man



Federal Register / Vol. 44, No. 243 [ Monday, December 17, 1979 / Notices

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from automated system interfaces.
Information obtained from financial institutions.
Systems exempted from certain provisions of the act:
NONE

F03004 OQVDYDA
System namer

military Airlift Command (MAC) Special Executive Development
Program

System Iocatiou
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
Air Force active duty officer personnel.
Categories of records in the system:
Contains last ten performance ratings, educational level, and pro-

fessiona military education data.
Authority for maintenance of the system:
10 United States Code 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
purpose to identify for special executive development, highly quali-

fied Officers. Category of user Headquarters MAC Deputy Chief of
staff for personnel and. Commanders of MAC numbered Air Forces,
services, and wings.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer paper printouts.
Retrievability.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposab
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
MAC Deputy Chief of Staff for Personnel, Scott Air Force Base,

IL 62225.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can'obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F03004 OSGH.NA
System name:

Group Scheduling Listing

System location:
At Office of the Secretary or the Air Force, Washington DC

20330. -
321st security police group (321SPG) and missile security

(321MSS) squadron, Grand Forks AFB ND 58201
Categories of Individuals covered by the system:
All active duty military personnel.
Air Force civilian employees.
Categories of records In the system:
Name, grade, SSAN, date of birth, training date, flight/office

symbol.
Authority for maintenance of the system:
10 United States Code 8012
Routine uses of records maintained in the system, includig catego-

ries of users and the purposes of such use
Identifying training/appointments.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer paper printouts.
Retrievability.
Filed by Name.
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
'Records are controlled by personnel creening.
Retchtion and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping. maccrating. or buring.

System manager(s) and address:.
Non-commissioned Officer in charge, scheduling branch, 321 spg

non-commissioned Officer in charge, reports and analysis division
321 spg non-commissioned Officer in charge, aircraft security branch,
321 spg non-commissioned Officer in charge, missing site branch, 321
MSS non-commissioned Officer in charge, standardization branch,
321 spg non-commissioned Officer in charge, training division, 321
spg

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Forces rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as .reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provision.# of the act:
NONE"

P03004 0ZMUHJK
System nam=

base Automated Mobility System (BAMS) Personnel Extract Tape
System location-:
Headquarters, Tactical Air Command. Langley AFB, Virginia

23665
Categories of individuals caTered by the system:
Air Force active duty enlisted personnel.
Categories of records in the system:
Personnel data extracted on Officers and Airmen.
Authority for -altesiace of the system:
10 United States Code 8074
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
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The personnel extract tape is used as an input to produce BAMS
output products to manage available personnel resources for mobility -
and deployment purposes at the CBPO.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Retrievability:
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Tactical Air Command, Langley Air Force Base, Va.
Notification procedure:
Wing/base mobility office.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act-
NONE

F030040BXQPCAB
System name:

Military Personnel Administrative Records.
System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system: -
Living U.S. citizens who have contributed significantly to the

National Defense and security of the United States, Air Force active
duty enlisted and officer personnel assigned or attached for duty to
the USAF Academy, and military personnel applying for tuition
issistance under the education program.

Categories of records in the system:
Documents contained in this system include: I. Award recommen-

dations/nominations. These documents include personal data on indi-
viduals being recommended for an award; nominations. from Air
Force major commands and separate operating agencies, and sup-
porting biographical information on nominees for the Thomas D.
White Defense Award. 2. Education- training data. Includes related
reports, extension course institute certificates and requests for enroll-
ment in the professional education program. 3. Evaluations. Includes
officr eficiency reports, airman performance reports and supple-
mental sheets thereto. 4. Other information contained in the system
encompasses documents associated with military personnel records
and academic absence authorizations.

Authority for maintenance of the system: -

10 United States Code 8012

Routine uses of records main ined in the system, including vateg-
ries of users and the purposes of such uses:

Personal data maintained on military personnel is used by the
supervisor to nominate personnel for the Senior NoncommissionedOfficer (NCO), NCO, or Airman cothe Quarter or Year Award.
Nominations are provided the unit orderly room for evaluation. Data
pertaining to the Thomas D. White Defense Award is used by a

selection board in identifying an appropriate recipient for the awardThe award elements which may consist of citations, certificates, and/
or trophies are prepared using information provided by the nomiinat-
ing activity. Education-trajning data is used to determine individual
enrollment under professional education programs and the amount of
funds required for each and also to document completed training as
in the case of completed extension institute courses. Other documents
in the system are used in support of mnanagement requirements and

decisions.
- Policies and practices for storing, retrievifig, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. Maintained on disks or drums, Main-

tained on computer magnetic tapes. Maintained on computer paper
printouts.

Retrievability:
Filed by Name. Filed by Social Security Account Number

(SSAN). Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared for
needto-know. Records are stored in security file containers/cabinets.
Records are ftored in locked cabinets or rooms.

Retention and disposal:
Records maintained in conjunction with the Thomas D. White

Defense Award are retained in office files until superseded, obsolete,
no longer needed for reference, or on inactivation, then destroyed by
tearing to pieces, shredding, pulping, macerating, burning, or bury-
ing; other award documents as well as requests for enrollment in
professional education programs, academic absence authorizations,
and efficiency reports are retained in offices files for 1 year after the
annual cut-off then destroyed as previously described. The remaining
documents in the system are retained until reassignment or separation
then destroyed in the same manner indicated above.

System manager(s) and address:
Deputy Chief of Staff/Personnel, USAF Academy, CO 80840.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Request for information on efficiency reports should In-
clude fill name and SSAN.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers. Also from the Indi-

vidual concerned, supervisors, and military personnel records.
Systems exempted from certain provisions of the act:
NONE

F0300410HAJXFA
System name:

Air Force Systems Command (AFSC) Personnel Resource Man-
agement System

System location:
Headquarters AFSC Deputy Chief of Staff/Personnel Andrews

Air Force Base MD 20334.
Categories of individuals covered by the system:
All active duty Air Force military assigned to this Command.
Categories-of records In the system:
All standard Air Force data items from the advanced personnel

data system (APDS) are included in this file as well as the following
unique data items: assignment vulnerability code, assignment vulner-
ability date, personnel gain-loss indicator, merge record status, sum-
mary indicator, professional potential index (Officer).

Authority for maintenance of the system:
10 United States Code 8034.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Information in this system is used to provide personnel resources

managers with information in addition to standard APDS data that
will enhance assignment actions and insure effective utilization of

"personnel in the Command. This file merges Officer and enlisted data
to provide a total military manning picture for Air Force Systems
Command (AFSC) units. It is also used to screen personnel complet-
ing minimum tours in AFSC. Resource managers use the file to
identify the type of gain or loss actions pending on an individual
such as intra-Command moves, promotions, changes to current duty
area. The professional potential index (PPI) is used where a gross
indicator of personnel quality or potential is needed such as determin-
ing parity of quality manning within field organizations, affecting
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future assignment actions, trackin individual board member perform-
ance in below the zone promotion boards, to insure fair consideration
for below the zone candidates. The PPI provides a single quantitative
representation of the whole man. The PPI is primarily based on
adjusted effectiveness report data which has been adjutted for ififla-
tion, currency, period of supervision, and period of time covered by
the computer file. It also includes the influence of academic and
professional military education, aeronautical rating, service compo-
nent, source of commission, promotion status, date of separation, and
age. This data is all taken from standard personnel information files
in APDS. The information helps resource managers and Command-
ers insure a precise quality distribution of the personnel resource
necessary to accomplish the unique mission of scientific research and
development of Air Force Systems Command. The data is only
available to personnel resource managers and Commanders in AFSC.
No other agency has access to this data, therefore, there are no
routine uses of the data outside AFSC.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on disks or drums.
Retrievability.
Filed by Social Security Accout Number (SSAN).
Safeguards:
Records are accessed by custodian of the xecord system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by computer system software.
Retention and disposah
Retained in computer files until individual is reassigned or separat-

ed from the Air Force, then destroyed by re-using and writing over
the record space.

System managers) and address:
Headquarters AFSC DCS/personnel
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rulgs for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempited from certain provisions of the act-
NONE

F0300410HAJXFB
System name:

potential Program Managers Tracking System (PPMTS)
System location:
Headquarters Air Force Systems Command Deputy Chief of Staff/

P Andrews Air Force Base MD.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice. 20334
Categories of individuals covered by the system:
Active duty Air Force Officers in Ai'Florce Systems Command in

research and development career fields.
Categories of records in the system:
All standard Air Force data items from the advanced personnel

data system (APDS) are included in this file as well as the following
unique ,data items professional experience identifier (PEI).a code
based on typlevel and length of an Officers experience derived
from information from APDS. PEI end date. PEI review date. PEI
manning point Yes/no- if yes Officer continfies to be tracked, if no,
Officer is no longer tracked, however, his file is still maintained in an
inactive status. Defense systems management school (DSMS),
selectee,alternate selectee, graduate. Professional military education
(PME) eligibility date.

Authority for maintenance of the system:
10 United States Code 8034.

Routine uses of records maintained In the system, including ctegi-
ries of users and the purposes of such uses=

Routine uses: a. Purpose- In accordance with DoD directive
5000.23 system acquisition management careers, monitor performance
of Air Force Systems Command (AFSC) Systems Acquisition Offi-
cers to select best qualified personnel for key positions in manage-
ment of major defense systems. B& Categories of userm- Headquarters
AFSC Commander, Vice Commander, Chief of Staff, DCS/Person-
nel, Assistant DCSX/P, Director of Assigments, Career Develop-
ment Division, Officer Assignments Division Director of Personnel
Programs, Training and Education Division. AFSC Field Command-
ers and, Program Managers. C. Specific use data will be reviewed by
the above personnel to make decisions concerning possible reassign-
ment or career development actions on AFSC Systems Acquisition
Officers.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained on disks or drums.
Retrievability:
Filed by Social Security Account Number (SSAN).
Safegu irdsI
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal
Retained in computer files until individual is reassigned or separat-

ed from the Air Force, and then destroyed by re-using and writing
over the record space.

System manager(s) and address:
Headquarters AFSC DCSIPersonnel.
Notification procedure
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

a ppealing initial determinations by-the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F0300410HAJXFC
System name:

Air Force System Command Personnel Data Retrieval System.
System location:
Headquarters Air Force Systems Command DCS/P, Andrews

AFB MD 20334.
Categories of Individuals covered by the system:
Air Force Officers and civilians GS-12 and above in Air Force

Systems Command.
Categories of records In the system:
Standard Air Force data items from the Advanced Personnel Data

System (APDS) are included in this file as well as standard civilian
personnel data items from the E201 file as well as an experience
resume of job history which describes each job the individual has
held in the United States Air Force.

Authority for maintenance of the system:
10 U.S.C. 8034.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of suc uses:
Information is used to provide personnel resource managers with

data in addition to standard APDS data that will enable them to
provide improved assignment actions and more effective utilization of
the unique background of officers and civilians in the Research and
Development career fields. The resume also allows individuals to
communicate their next job preferences for assignment purposes. No
other agency has access to this data, therefore, there are no routine
uses of the data outslde of the Air Force
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on disks or drums.
Retrievability:
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible 'for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by computer system software.
Retention and disposal:
Retained in computer files until the individual is reassigned from

AFSC or retires from the Air Force, then destroyed by writing over
and reusing the record space.

System manager(s) and address:
Headquarters AFSC DCS/Personnel.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F03005 PRENC A
System name:

Equal Opportunity in Off-Base Housing
System location:
Each base level Housing Referral Office; Major Command

(MAJCOM)/Assistant for Family Housing Management and Deputy
Chief Of Staff Programs and Resources.

Official mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
Categories of individuals on whom records are maintained. Mili-

tary member, Department of Defense(DOD) civilian employee, and
adult dependent acting for military member submitting a housing
discrimination complaint.

Categories of records in the system:
The record consists of- Complaint in Discrimination of off base

housing and supporting documents submitted to the babe level hous-
ing referral office alleging a housing discrimination complaint, case.
files, reports of investigation, and related correspondence.

Authority for maintenance of the system:
'10USC8012, 42USC1982, and 10USC133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information copies held at base, MAJCOM, and Headquarters

United States Air Force (HQ USAF) as a historical record of all
actions taken in response to each housing discriminatiot complaint.
Information used by Air Force officials, at all levels, to respond to
Congressional, HUD, Department of Justice (DOJ), or related inquir-
ies pertaining to the housing discrimination complaint. 'Original
record sent to HUD with an informatio, copy to DOJ for their
action in support of existing laws.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in.visible file binders/cabinets.
Retrievability:
By Installation and Name.
Safeguards:
Records are accessed by custodian of the record system..

Records are accessed by person(s) responsible for servicing the
record system in performance of their official duties.

Records are accessed by authorized personnel who are properly
screened and cleared for need-to-know.

Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Deputy Chief of Staff/Programs 'and Resources, Headquarters

United States Air Force. Washington, D.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
and individuals may contact agency officials at the respective base

level housing referral office in order to •exercise their rights under the
Act.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
and individuals may contact agency officials at the respective base

level housing referral office in order to exercise their rights under the
Act.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
- Individual's voluntary application, witnesses of alledged incident,
and other sources pertinent to alledged incident.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt -under 5 U.S.C. 552a (j) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

F03005"PRENC B
System name:

Off-Base Housing Referral Service
System location:
Base Level Housing Referral' Offices; Major Command/DEHH;

Deputy Chief Of Staff, Programs'and Resources.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
Military member, Department of Defense (DOD) civilian employ-

ee requesting off-base housing, and civilian landowner or agent list-
ing facilities for rent.

Categories of records in the system:
Off-Base Housing Application, and Notification of Housing Selec-

tion. Data includes: name, grade, address, family composition, age,
housing. requirements, and housing selected. Detailed Sales/ Rental
Listing. Form completed by civilian landowner or agent, Data in-.
eludes: name, address, details on rentals listed, and nondiscriminatory
assurances.

Authority for maintenance of the system:
Title 10, United States Code - Armed Forces, Chapter 803, De-

partment of the Air Force, Section 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Match housing desires with rentals listed. Used by base housing

officials, military personnel and authorized civilians to locate housing
matching needs/desires. Identifies type of housing selected by incom-
ing personnel and used by base housing officials to monitor availabil-
ity of off-base housing, housing selected, and individual's satisfaction
with housing referral service provided. Referred to DOJ and HUD,
if required by-them in processing a housing discrimination complaint.
Used by AF officials to respond to inquiries on individual member's
housing situation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
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And installation
Safeguards
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked c~ninets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating. or burning.

System manager(s) and address:
Depity Chief of Staff/Programs and Resources, Headquarters

United States Air Force. Washington, D.
Notification procedurez
Requests from individuals should be addressed to the Systems

Manager.
Or individuals can contact the Housing Referral Office at the base

at which they completed the applicable forms in order to exercise
their rights under the Act.

Record access procedures:
Same procedures as for notification above.-
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual voluntary application.
Systems exempted from certain provisions of the act:
NONE

F03005 PRENC C
System nsme:

Base Housing Management
System location:
At Headquarters United States Air Force, Washington DC 20330.
At headquarters, of major commands and at all levels down to and

including Air Force installations Official mailin. addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
Categories of individuals on whom records are maintained: All

Military members desiring base family housing and eligible Depart-
ment of Defense (DOD) civilian employees.

Categories of records in the system:
Categories of records and description of data maintained in system:

'Application for and Assignment to Military Family Housin;'. con-
tains the following data: Name, address, rank, Social Security Ac-
count Number (SSAN), Service data, family composition. and other
information such as health problems. Other supporting documents-
quarters condition inspection reports, assignment orders, etc.

Authority for maintenance of the system:
Title 10, United States Code - Armed Forces, Chapter 803 Depart-

ment of the Air Force Section 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to apply for family housing and provide information upon,

which eligibility can be determined. Used by base housing officials.
To respond to Congressional, Inspector General, and other inquiries
on an individual basis pertaining to family member's housing situa-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability.
Filed by Name.
And installation
Safeguards:.
Records are accessed by custodian of the record system
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.

Records are stored in locked cabinets or rooms.
Records are controlled by personnel screenihg.
Retention and dlsposah
Advance applicatiohs are retained by losing activity and destroyed

after six months. Applications received by gaining activities are de-
stroyed one year after termination of quarters. Applications are de-
stroyed by tearing, burning, pulping, shredding or macerating.

System manaer(s) and address:
Deputy Chief of Staff/Programs and Resources, Headquarters

United States Air Force. Washington, D.
Notification procedare:
Requests from individuals should be addressed to the Systems

Manager.
or individuals may contact agency officials at the Base Housing

Office at the installation at which he completedthe applicable form
or the installation which will be providing military family housing.

Record access procedures:
Same procedures as for notification above
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manger.

Record source categ6rles
Information obtain from individual's voluntary application.
Systems exempted from certala provisions of the act:
NONE

F03005 02 ALSA
System name:

On/Off-Base Housing Records
System location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:-
Military members seeking advance applications for housing both

incoming and outgoing. On-base applications. Quarters condition re-
ports and assignment/termination of family housing. Application for
Veteran Administration loans

Categories of records In the system:
Record contains Quarters Condition Inspection Report, Real Prop-

erty Maintenance Request, and Application for and assignment to
military housing.

Authority for maintenance of the system:
10 USC, Section 9775, Quarters Assignment Guidance.
Routine uses of records mantained in the system, iaclnding Ctgo-

ries of users and the purposes of such uses:
To record pertinent data required to assigm and terminate family

housing, report noted deficiencies in area of housing occupants re-
sponsibility, status of waiting list and listing of personnel occupying
quarters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:.
Maintained in file folders.
IMtaintained in card files.
Retrievability:
Filed by other identification number or system identifier.
Safegusards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manger(s) and address:
Deputy Chief of Staff/Systems and Logistics, Headquarters United

States Air Force.
Notification proedure:
Requests from individuals should be addressed to the Systems

Manager.
Send full name.
Record access procedures:
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Individual can obtain assistance in gaining access from the Systems
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information derived from members Permanent Change of Station

Orders, Quad Leaders reports, and any other information Voluntarily
given by each applicant.

Systems exempted from certain provisions of the act:
NONE

F03007 0QPTFLB
System name

Visiting Officer quarters-transient airman quarters reservation.
Systein location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice. A

,Categories of individuals covered by the system:
Personnel registering to obtain a room for the duration of visit.
Categories of records in the system:
Registration of transient personnel into quarters.
Authority for maintenance of the s'stem:
44-USC3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To register occupants of base transient quarters. Used by Com-

mander to charge for billeting.
Policies and practices for storing,' retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.'
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files for three months after monthly cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning. "

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Washington, DC., 22030..
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Full name and social security number required for inquiries.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
From individual registering.
Systems exempted from certain provisions of the act:
NONE

F03403 DPMSP A
System name:

Nonappropriated Fund (AF NAF) Employee Insurance and Bene-
fits System File.

System location:
Air Force installation nonappropriated fund instrumentalities

(NAFIs) and central ciyilian personnel-offices and the Air Force

Military Personnel Center, Directorate of Morale, Welfare, and Rec-
reation, Randolph Air Force Base, Texas 78148.

Official mailing addresses are in the Department of Defcnse dircc-
tory in the appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
Regular full-time and regular part-time AF NAFI employees com-

pose AF NAF Group Life and Health Insurance Program; regular
full-time AF NAFI employees compose AF NAFI Retirement Pro-
gram; informatio n on AF NAFI civilian employees who sustain job
related illnesses or injuries is in Workmen's Compensation Program.

Categories of records in the system:
Group Life and Health Insurance Program File, Retirement Pro-

gram File, and Workmen's Compensation Claim File, all of which
consist of, but are not limited to, the following: applications and/or
waivers of participation; notices of change of beneficiary; notices of
termination of eligibility, disability and death; evidence of age and
qualification for benefits; applications for retirement; elections to re-
instate prior participation and survivor annuities; Social Security
earnings data; employer certification of coverage; hospitalization and
claims forms; rfports of accident or occupational illness; medical
reports; payment forms; personal historical information as well as any
pertinent correspondence.,

Authority for maintenance of the system:
10 U.S.C. 8012; 44 U.S.C. 3101; 5 U.S.C. 8171-8173 for Workmen's

Compensation Claim File; and E.O. 9397, 23 Nov 1943.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Provides information for the administration of the programs, to

determine eligibility and pay benefits due. It is used in statistical and
actuarial evaluations of the programs. The information in the system
is used by commercial concerns in actuarial evaluations, determina-
tion of eligibility, determination and payment of amount of benefit'
payments due; and policy administration. It may be used by any
Department of Defense component or any part thereof, and, upon
request, by other Federal, state, and local governmental agencies Inthe pursuit of their official duties. It may also be used for other

lawful purposes including law enforcement and/or litigation, The
Workmen's Compensation Claim File provides information as re-
quired by law to the Department of Labor for use to assure compli-
ance with statutory reqirements. (The information is used to insurecompliance with appli- cable laws and adjudicate and pay claims.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records ia the system:

Storage:
Maintained in .file folders.
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Maintained in microfilm jackets.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are controlled by personnel screening.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
USAF NAF Life and Health Insurance Program and USAF NAR

Retirement Program: At installation level; retired to National person-
nel' Records Center, St. Louis, MO., upon employees separation,
death, or retirement. NAF Retirement Program at Headquarters Air
Force level, retained for a minimum of 20 years upon an employee's
withdrawal from the program. USAF NAF Workmen's Compensa-
tion Program: At Headquarters Air Force level retained for 3 years
after file is closed, then retired to National Personnel Records Center
for 15 additional years, and then destroyed. For all systems, eventual
disposal occurs by shredding, pulping, and macerating.

System manager(s) and address:
Assistant Deputy Chief of Staff, Personnel, for Military Personnel,

Air Force Military Personnel Center (DPMSP), Randolph Air Force
Base, Texas 78148.

Notification procedure:
Requests should be addressed initially to civilian personnel office

at installation of employment of individual making request. If request.
ed information is not available, contact systems manager. Give name
and social security number (and date of accident or injury if related
to Workmen's Compensation claim). For inquiries in person, contact

• __ -- I
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central civilian personnel office at installation of employment and/or
Air Force Military Personnel Center (DPMSP), Randolph Air Force
Base, Texas, 78148. Means of verification: nam, social security
number, governmental identification card, vehicle driver's license or
other acceptable identifying document.

Record access procedures:
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Individuals and their survivors and beneficiaries; Department of

Labor, Social Security Administration and any individual in a posi-
tion to verify relevant information.

Information obtained from previous employers.
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F0350i AFDPG 0
System name:

03501 AFDPG 0 General Officer Personnel Data System
System locationz
Headquarters United States Air Force, Washington DC 20330. Air

Reserve Personnel Center, 7300 East First Avenue, Denver, CO
80280.

Categories of individuals covered. by the system:
Active Duty/Air National Guard/Reserve General Officers
Categories of records in the system:
Promotion board data, effectiveness reports, 'Career Brie' data

and cards, Officers Personnel Record, Photos, Award/Decbration
citations, biographies, letters of appreciationretirement letters, de-
pendent data, promotion orders, assignment orders, assignment pref-
erence data , demotion data, frocking letters, case studies, training
points sum (Air National Guard/Reserve only), language data, and
education data; and USAFR and Colonels filling General Officer
-position listings.

Authority for maintenance of the system:
Title 10 United States Code - Armed Forces, Chapter 803, Depart-

ment of the Air Force, Section 8012 and Chapter 805, The Air Force
Stafl Sections 8032 and 8034. Tite44USC 310L

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:
- Promotions, assignment nominations/worksheets, retirements, con-
gressional inquiries/responses, statistical analysis, force structure poli-
cies and history and strength historycareer administration/planning
career profiles, Memorandums for Record affecting actions taken on
general officers, vacancy lsts, array of general officers by tempo-
rary/permanent grade and mandatory retirement date, seniority lists,
retirement lists, personnel information is disclosed as directed to
agencies within Office of the Secretary of Defense and Office of
Management and Budget, The Office 6f the President and The Con-
gress.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets/safes:
Retrievability.
Most records are retrieved by last name and/or grade. Case stud-

ies, statistical analyses, promotion board results, congressional inquir-
ies and responses are retrieved by topic by year of action.

Safeguards:.
Access to these records is given only -to the Chief of Staff, Deputy

Chief of Staff/Personnel, Assistant for General Officer Matters, Chief
of Air Force Reserve, Chief National Guard Bureau, and Air Re-
serve Personnel Center/Director of Reserve Record/DPFR; and
RAND Corporation, and the assigned officers/noncommissioned offi-
cers and civilian and clerical help, totaling approximately 20 people.
Security procedures, equivalent to the security required for Confi-
dential and Secret data, are employed.

Retention and disposal
Records are maintained until retirement of the officer involved.

Case studies, statistical analyses, promotion board results, promotion

ballots, vacancy lists, spread sheets, seniority lists, retirement lists.
have been maintained since their respective creation.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notifcation procedam
Requests from individuals should be addressed to the Systems

Manager. An individual's full name Social Security Number active
duty grade will be needed to pr written requests. An individual
may visit the Pentagon, Room 4E212, the Office of Assistant for
General Officer Matters, Headquarters United States Air Force (HQ
USAF/DPG). to obtain the information. A requester must present
his Military Identification Card when appearing in person and re-
questing personal information. When requesting personal information
in writing, the requester must have his request notarized.

Record aceem procedures
Individual can obtain assistance in gaining access from the Systems

Manager. Most records will be released upon request; however any
record the release of which is questionable in the view of the Assist-
ant for General Officer Matters, will be cleared for release by the
HQ USAF DCS Personnel before it is finally released to the individ-
ual

Contesting record procedures
The Air Force's rules for access to records and. for contesting and

appealing initial determinations by the individual concerned may be
obtained from he Systems Manager.

Record source categories:
Personnel Data Base, Member, Inspector General I4estigations.
Systems exempted from certain proyisions of the act:
NONE

F03501 AFDPG Z
System name:

03501 AFDPG Z General Officer Personnel Data System
System location:
Headquarters United States Air Force, Washington DC 20330. Air

Force Military Personnel Center, Randolph Air Force Base- -TX
78148. Air Reserve Personnel Oenter, 7300 East First Avenue,
Denver, CO 8280.

Categories of individuals covered by the system:
Retired Active Dty General Officers and Retired Air National

Guard (ANG)/Reserve General Officers.
Categories of records In the system:
Promotion Board Data; 'Career Brier Data/Cards; Forms 11; Pho-

tographs; Biographies; Retirement Letters; Dependent Data; Educa-
tion Data; Promotion Orders; Assignment Orders; Demotion Data;
Frocking Letters; Case Studiez Language Data.

Authority for mantennMce of the syste
Title 10, United States Code (USC), Armed Forces, Chapter 805,

The Air Staff, Section 8032.
Routine uses of records maintained in the system, including catego-

ties of users and the pinposes of such sem
Individual Queries; Precedent Actions; Statistical Analyses of His-

torical Nature; Assignment Nominations/Worksheets;.CongressionaI
Inquiries anti Responses; Memorandums for Record Affecting Ac-
tions Taken on General Officers; Career Profiles; Vacancy Lists;
Array of General Officers by Temporary/Permanent Grade and
Mandatory Retirement Date; Seniority Lists; Retirement Lists.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets card files.
Retrevability:
Most records are retrieved by last name and/or grade. Case stud-

ies, statistical analyses, promotion board results, Congressional inquir-
ies and responses are retrieved by topic by year of action.

Safeguards:
Access to these records is given only to the Chief of Staff, Deputy

Chief of Staff (DCS)/Personnl, Assistant for General Officer Mat-
ters, Chief of Air Force Reserve, Chief National Guard Bureau, and
Rand Corporation, and the assigned officers/Noncommissioned Offi-
cers (NCOs) and civilian and clerical help, totaling approximately 20
people. Assistant for General Officer Matters (DPG), Military Per-
sonnel Center/Records Maintenance Branch (MPC/DPMDRR) and
Air Reserve Personnel Center/Director of Personnel Actions
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(ARPC/DPAAR) are the only offices in the Air Force where this
data could be maintained. Security procedures employed by DPG
are equivalent to the security required for Confidential and Secret
data.

Retention and disposal:
Retired 4-star General Officer records are maintained indefinitely;

Retired 1, 2 and 3-star General Officer records are retained for 3
years, reviewed to determine if there are any materials-'of historical
value which warrant indefinite retention - if not, they are destroyed
by tearing into pieces, shredding, pulping or macerating.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. An individual's full name'Social Security Number (SSN)
active duty grade will be needed to process written requests. An
indivi ual may visit the Pentagon, Room 4E212, The Office of the
Assistant for General Officer Matters, to obtain the information. A
requester must present his Military Identification (ID) card when
appearing in person and requesting information. When requesting
personal information in writing, the requester must have his request
notarized.

Record access procedures:
An individual may obtain access to his records by-either writing

Headquarters United States Air Force/Assistant for General Officer
Matters (HQ USAF/DPG) - The Pentagon or by appearing in
person and requesting the information. Most records will be released
upon request; however, any record, the release of which is question-
able in the view of the Assistant for General Officer Matters, will be
cleared for release by the HQ USAF/DCS Personnel before it is
finally released to the individual.

Contesting record procedures:
The Air Force's rules for access to records and for c6ntesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Personnel Data Base; Member;, Inspector Generat (IG) Investiga-

tions. 0
Systems exempted from certain'provisions of the ait
NONE

F03501 AFDPO U
System name:

Office File
System location:
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
All active duty colonels (grade 0-6) and former active duty colo-

nels (grade 0-6), who have retired, ind who have been retired for 12
months or less.

Categories of records in the system:
Official photograph; Air Force (AF) Form 90, Officer Career

Objective Statement; Copies of correspondence generated by Assist-
ant for Colonels' Assignments, Deputy Chief of Staff, Personnel;
Headquarters United States Air Force (HQ USAF/DPO) pertaining
to the subject of the file, Memoranda of conversations with the
subject of the file, Correspondence received by HQ USAF/DPO
pertaining to the subject of the file, Memoranda of assignment-related"
personhel actions contemplated/completed on the subject of the file.

Authority for maintenance of the system:
Title 10 United States Code - Armed Forces Chapter 803, Depart-

ment of the Air Force, Section 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Assignment considerations.,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Rotary File Bins (Lectriever)
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.

Records are accessed by person(s) responsible for servicing the
record system in performance of tlieir official duties.

Records are accessed by authorized personnel who are properly
screened and cleared for need-to-know.
"Records are stored in locked cabinets or rooms.

Retention and disposal:
Retained until first anniversay of effective date of retirement/

separation from USAF of the subject of the file, at which point the
office file is destroyed by burning.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
And in-person request from the subject, upon identificailon, or

written (notarized) request from the subject,
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
And in-person request from the subject, upon identification, or

written (notarized) request from the subject.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Recora source categories:
Subject of the file (Career Objective Statements, Photograph, cor-

respondence with HQ USAF/DPO), HQ USAF/DPO personnel,
Air Force and outside agency originators of correspondence relating
to subject of the file, for information which has/could have bearing
on assignability of the subject.

Systems exempted from certain provisions of the act:
NONE

F03501 AFREP T
System name:

Files on General Officers and Colonels Assigned to General Offi-
cer Positions

System Iocation:
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
Reserve General Officers and Reserve Colonels Assigned to Gen-

eral Officer Positions
Categories of records in ihe system:
File contains resume of civilian and military experience, corre-

spondence and orders, records Reserve participation, and listings
with personnel data. Data includes: name, grade, Social Security
Account Number (SSAN), Date of Birth (DOB), current address,
telephone numbers, education, professional military education and
civilian occupation. An assignment folder is also used for Initial
review for a GO position. This file contains a copy of the Air Force
(AF) Form 11, last five Officer. Effectiveness Reports (OERs), When
reviewed by the Chief of Air Force Reserve,'a record of the person-
al interview and assignment recommendations are included with the
file.

Authority for maintenance of the system:
Title 10 United States Code, Armed Forces - Chapter 803 Depart-

ment of the Air Force, Section 8012 and Chapter 2805, The Air
Staff, Section 8032 -

Routine uses of records maintained in the system, including catego.
ties of users and the purposes of such uses:

These documents are maintained for initial assignments, reassign.
ment and participation of officers assigned to Reserve (0 positions,
and to determine qualifications for initial and continued assignment to
Reserve GO positions;

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system,

I
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Records are accessed by person(s) responsible for servicing the
record system in performance of their official duties.

Records are accessed by authorized personnel who are properly
screened and cleared for need-to-know.

Records are stored in locked cabinets or rooms.
Retention and disposal:
Files are maintained until no longer required for actions re lating to

the Reserve GO program and are then destroyed by tearing to
pieces, shredding, pulping, macerating or burning.

System manager(s) and address:.
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record a~cess procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
- Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for-access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Air Force Forms, Military Personnel Records, and correspondence

generated or received in Personnel Division, Air Force Reserve,
Headquarters, United States Air Force (HQ USAF/REP).

Systems exempted from certain provisions of the act:
NONE

,,F03501 ARPC A
System name:

03501 ARPC A Informational Personnel Records.
System location:
At Air Reserve Personnel Center, 3800 York Street, Denver, CO

80205.
Categories of individuals covered by the system:
Air Force Reserve and Air National Guard personnel. Retired and

former Air Force military personnel
Categories of records in the system:
Documents pertaining to individual, that are not authorized for

inclusion in other military personnel record-systems.
Authority for maintenance of the system:
10 USC 274 Retired Reserve; 10 USC -275 Reserve personnel; 10

USC 2001 Reserve components; 10 USC 8012 Secretary of the Air
Force- Powers and Duties; Delegation by. of records mainitained in
the system, including categories

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

in determining eligibility for retirement related action, status of
active duty tour, position occupied; training reports; answering corre-
spondence/telephone inquiries; mobilization; updating and/or chang-
ing information in computer and/or individual reservist record.

Policies and practices for storing, retrieving, accessing,'retaining, and
disposing of records in the system:

Storage:
Maintained in file folders and in card files.
Retrievability.
Filed by name and by Social Security Number (SSN).
Safeguards:
Records are accessed by the custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposal:
Retain in office files until inactivation, reassignment or separation;

or one year after annual cut-off, then destroy by tearing into pieces,
shredding, pulping, or macerating.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:

Request from individual should be addressed to the Documentation
Officer, AFPC/DADP, 7300 East First Avenue Denver, CO 80280.
Written request for information should contain full name of individu-
al, SSN (social security number), current address and the case (con-
trol) number shown on correspondence received from center. Rec-
ords may be reviewed in Records Review Room ARPC, 7300 East
First Avenue, Denver, CO 80280, between 8-00 A.M. and 3-00 PRM.
on normal work days. For personal visits, the individual should
provide current Reserve ID Card and/or drivers license and give
some verbal information that could verify his/her retirement date,
date of birth, or reserve status.

Record access procedurer
Individual can obtain assistance in gaining access from Command

Documentation Manager, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280, telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the System Manager.

Record source categories:
Information supplied by individual as relates to but not limited to

application for retirement, military orders, personal data; statement of
military service from other military components; correspondence
from serving Consolidated Base Personnel Office/ Consolidated Re-
serve Personnel Office and Major Command units. Information from
source documents prepared on behalf of the -Air Force Advance
Personnel Data System.

Systems exempted from certain provisions of the act:
NONE

F03501 ARPC B
System name:

03501 ARPC B Biographical File.
System locatiom
At Air Reserve Personnel Center, 7300 East First Avenue,

Denver, CO 80280, Ecclesiastical endorsing agencies if appropriate.
Categories of Individuals covered by the system:
Air Force Reserve personnel assigned to but not limited to the Air

Reserve Information Squadron (ARIS), Chaplain (HC) and Surgeon
(SG) programs.

Categories of records In the system:
Biographies provided by members, correspondence, orders and/or"

forms containing information as to individual name, rank, social secu-
rity number, service dates, date of birth, unit assignments, civilian
employment, military and civilian education, military and civilian
expenence, program specialties, hobbies, and names of family mem-
bers, religion of chaplains, professional expertise and appointments,
membership in professional societies, civic activities and state of
licensure.

Authority for maintenance of the system:
10 USC 262 Purpose; 10 USC 8067 Designation: Officers to per-

form certain professional functions.
Routine' uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To select information, chaplains, legal, medical field reserve officer

personnel for special duties according to specific expertise required.
Chaplain records are used by Chaplains Office personnel, medical
reservist records are used to provide the ARPC/SG, Surgeon Gener-
al, Major Command surgeons, USAF/RE, and Reserve Regions an
in-depth personal history of Reservist Medical Officer. Used to pro-
vide overiew of skill resources available in ARIS Program. Allow
selection of members best qualified to meet specific program require-
ments and task asgnments.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders and in note books/binders.
Retrievability:
Filed by name.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties, and by commanders medical centers and -
hospitals. Records are protected by guards.

Retention and disposah
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Retained in officefiles until superseded, obsolete, no longer needed
-for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, or macerating

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Request from individual should be addressed to Documentation

Management Officer ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written request for information should contain
full name of individual, SSN (social security number), current address
and the case (control) number shown on correspondence received
from Center. Records may be reviewed in Records Review Room
ARPC, 7300 East First Avenue, Denver, CO 20280, between 8:00
A.M. and 3:00 P.M. on.normal work days. For personal visits, the
individual should provide current Reserve ID Card and/or drivers
license and give some verbal information that could verify his/her
military personnel record, his/her religion if in the Chaplain pro-
gram.

Record access procedures:
Individual can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280, telephone (303) 394-3667...--

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Provided by individual Reservist.
Systems exempted-from certain provisions .of the act:
NONE

F03501 ARPCC

System name:
03501 ARPC C Personnel Management Records
System location:
At Air Reserve Personnel Center, 7300 East First Avenue, Denver

CO 80280; Headquarters United States Air Force, Washington DC
20330; United States Air Force Academy, CO 80840, major com-
mands and major subordinate commands. Official mailing addresses
are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

Categories of individuals covered by the-system:
Air Force Reserve Personnel and civilian/active military appli-

calits to Air Force Reserve.
Categories of records in the system:
Officer and airman assignment files -which includes correspond-

ence, memos, completed forms, messages and vacancy authorization
data for assignment approvals, disapprovals, waivers, manning assist-
ance, discharges, screening data, orders, evaluation reports, docu-
ments changing training category, personal data, photographs, chap-
lain ecclesiastical endorsement, record of security clearance, miscella-
neous correspondence to and from individual; case -file of reserve
personnel placed on active duty containing copies of special and
reserve orders, correspondence, documents complete with informa-
tion used for travel overseas; assignment instructions; list of actions -
taken by technician; board actions on involuntary Airmen; certified
receipts acknowledgement of receipt of special orders card.

Authority for maintenance of the system:
10 USC 275 Personnel Records, 10 USC 672 Reserve Components

generally, 10 USC 673 Ready Reserve and Executive Order 11366, 4
Aug 67, 10 USC Chapter 103 Senior Reserve Officer: Training
Corps, 10 USC 262 Purpose, and 10 USC 8067 Designation: Officers
to perform certain professional functions. Routine uses of records
maintained in the functions. -

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used to determine eligibility/suitability for assignment/reassign-
ment with the Air Force Reserve; to make determinations on dis-
charges or mobilization, deferments, fulfillment of statutory require-
ments, voluntary and involuntary order to extended active duty
(EAD) and temporary release. These include but are not limited to
members participating in the Air- Reserve Information Squadron
(ARIS), Chaplain, Judge Advocate, Surge6n General Program Rec-
ords maintained as a historical file. Used as a reference file to answer,
inquiries from Reservist and Air Force personnel requiring informa-
tion on the Reservist being recalled to active duty, 'to send gaining

active units. additional copies as requested, used as substantiating
documents to show all action was taken in accordance to prescribing
directives. Information on personnel in the ARIS, Chaplain, Judge
Advocate, Surgeon General and other Officer management programs
is used by personnel responsible for program in order to assist Re.
servist in their careers.I

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders, in note books/binders and in visible file

binderscabinets.
-Retrievability:
Filed by name, by Social Security Number (SSN), and ascending

AFSC order, rank and name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

records system in performance of their oficial duties and by custodi-
an of the record system. Records controlled by personnel screening
and are protected by guards.

Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, or maccrating.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC) is responsible

for records at ARPC in Denver, CO. Individuals included in above
records systems should deal directly with agency official of respec-
tive location to exercise their rights under the act.

Notification procedure:
Request from individual should be addressed to the Documentation

'Management Officer ARPC/DADP, 7300 East First Avenue
Denver CO 80280. Written requests for information should contain
full name of individual, SSN (Social Security Number), current ad-
dress and the case (control) number shown on correspondence re-
ceived from Center. Records may be reviewed in Records Review
Room ARPC, 7300 East First Avenue, Denver CO 80280, between
8:00 AM. and 3:00 P.M. on normal work days. For personal visits,
the individual should provide current Reserve ID card and/or driv-
er's license and give some verbal information that could verify his/
her identity from the records.

Record access procedures:
Individual can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denvir,-CO 80280, telephone (303) 394.4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concdrned may be
obtained from the Systems Manager.

Record source categories:
Information from the individual requesting assignment or making

the inquiry, master personnel record, correspondence and orders,
annual survey and advance jersonnel data system, instructions from
Air Force Military Personnel Center, Randolph Air Force Base, San
Antonio, TX 78148, instructions and board actions from Air Force
and Reserve, DPAA Robins' Air Force Base, Warner Robins, GA
31093 and Air Force Training Corps/SDAA, Maxwell Air Force
Base, Montgomery, Alabama 36112 and the National Gard Bureau,
Washington DC 20310, and other Air Command, instructions from
Headquarters/JAEC, Walhington DC 20314.

Systems exempted from certain provisions of the act:
NONE

F03501 ASGPS R
System name:

03501 ASGPS R Medical Opinions on. Board for Correction of Air,
Force Military Records Cases (BCMR)

System location:
AFMPC/SG, Randolph AFB, Texas 78148.
Categories of individuals covered by the system:
File's are maintained on individuals making application to the Air

Force Board for Correction of Military Records on which a medical
opinion has been rendered.

Categories of records in the system:
Contains a copy of the medical advisory opinion rendered on Air

Force Board for Correction of Military Records.
Authority for maintenance of the system:
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Title 10, United States Code, Section 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Afford a historical reference, by name, to previous action taken

regarding a specific BCMR application.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders in unlocked filing cabinets.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal-
Retained in office files until superseded, obsolete, no.longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
AFMPC Surgeon, Randolph AFB, Texas 70148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for.contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Systems exempted from certain provisions of the act
NONE

F03501 DP 3
System name:

03501 DP 3 Unit Assigned Personnel Information File
System location:
Air Force Units. Headquarters United States Air Force and major

command headquarters. Headquarters of major commands and at all
levels down to and including Air Force installations.

Categories of individuals covered by the system:
Active duty military personnel. Air Force Reserve and Air Nation-

al Guard personnel.
Categories of records in the system:
File copies of separation actions, newcomers briefing letters, line of

duty determinations, assignment actions, retirement actions, in and
.out processing checklists, promotion orders, credit unition authoriza-
tion, disciplinary actions, favorable/unfavorable communications,
record of counselings, appointment notification letters, duty status
changes, applications for off duty employment, applications and allo-
cations for school training, professional military and civilian educa-
tion data, private weapons storage records, locator information in-
cluding names of dependents, home address, phone number, training
and experience data, special recognition nomrinations, and other per-
sonnel documents. -

Authority for maintenance of the system:
10 United States Code 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provides information to unit commanders/supervisors for required

'actions related to personnel administration and counseling, promo-
tion, training, separation, retirement, reenlistment, medical examina-
tion, testing, assignment, sponsor program, duty rosters, and off duty
activities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders, note books/binders, and card files.
Retrievability:.
Filed by Name and Social Security Number (SSN).
Safeguards:

Records are accessed by custodian of the record system and by
person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms.

Retention and disposal:
Retained in office files until reassignment or separation; most rec-

ords are transient in nature and are maintained only as long as
required to fulfill their management purpose or until superseded, then
given to the individual or destroyed by shredding, pulping, macerat-
ing or burning.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force. Washington D.C. 20330
Notification procedure:
Inquries from individuals should be addressed to the respective

unit commander or supervisor who maintains the records in order to
exercise their rights under the Act.

Record access procedures:
Requests from individuals should be addressed to the respective

unit commander or supervisor who maintains the records in order to
exercise their rights under the Act. Mailing addresses are contained
in the Department of Defense Directory in the appendix to the Air
Force's Systems Notice.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from the individual concerned, financial insti-

tutions, educational institutionemployces, medical institutions, police
and investigating officers, bureau of motor vehicles, witnesses re-
ports prepared on behAlf of the agency, standard Air Force forms,
personnel management actions, extracts from the Advanced Person-
nel Data System (ADPS) and records of personal actions submitted
to or originated within the organization.

Systems exempted from certain provisions of the act:
NONE

F03501 DPNAK J
System name:

Separation Case Files (Officer and Airman).
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
At National Personnel Records Center, Military Personnel Rec-

ords, 9700 Page Boulevard, St. Louis, MO 63132.
Duplicate copies may be retained temporarily at each level requir-

ing review or action on the case.
Categories of individuals covered by the system:
Officers and airmen who have requested voluntary separation or

who have been recommended for involuntary separation.
Categories of records in the system:
Member's application, or letter from commander initiating separa-

tion action with indorsements. supporting documents, and record of
rimal action taken. If congressonal inquiry involved, request for in-
formation and reply provided is also filed by those offices involved.

Authority for maintenance of the system:
Title 10, United States Code (USC) Armed Forces - Chapter 59 -

Separation, Section 1i.61.
Routine uses of records maintained n the system, including catego-

ries of users and the purposes of such uses
The original copy is retained as a permanent record of action

taken. The duplicate copies are retained to provide a temporary
record of actions being taken for responding to inquiries concerning
the status of a particular case. Occasionally, a case fileis retained as a
precedence rile for later reference in revising separation directives.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible rile binders/cabinets.
Retrierability:
Filed by Name.
At National Personnel Records Center. Cases are filed with Master

Personnel Records. Transitory copies are filed alphabetically by gen-
eral subject categories, i.e., involuntary officer separations, involun-
tary airman separations, etc.
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Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system' in performance of their official duties. "
Records are accessed by authorized personnel who are properly.

screened and cleared for need-to-know.
Records are stored in locked] cabinets or rooms.
File cabinets and power files are secured during, non-duty hours.

'Retention and disposal:
Master copies are retained permanently. Temporary files are dis-

posed of within six months after final action, is taken. Files are
disposed of byshredding.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to 'the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaming access from the Systems

Manager.,
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual conderned may be
obtained from the Systems Manager.

Record source categories:
Member's application, or correspondence from unit commarider's

initiating separation action.
Systems exempted from certain provisions of the actr

'NONE

F03501 DPMAKEI
System'name:

03501 DPMAKEI Absentee and Deserter Information Files
System location:
Absentee and deserter documents are maintained in the UnitPer-

sonnel Record Group at consolidated base personnel offices. Infor-
mation files are maintained at major commands of the parent unit of
assignement. Official mailing addresses for consolidated base person-
nel offices and major commands are in the Department of Defense
directory in the appendix to the Air force's system notice. Case files
are maintained at the Air Force Military Personnel Center,, Randolph
Air Force Base, TX 78148. Permanently retained documents are
located at the National 'Personnel Records Center, Military Personnel
Branch, 9700 Page Bolulevard, St Louis, MO 63132 and, the Air
Reserve Personnel- Center, 7300 East First Avenue, Denver, CO
80280.

Categories of individuals covered by the system:
All active duty' and inactive duty Air Force personnel who are or

have been reported absent without leave or who have been adminis-
tratively classified as a deserter.

Categories of records in the system:
Duty status change forms; Absentee Wanted by the Armed Eorces

forms;; copy of unit commander's initial and foliow-on Report of
Inquiry. Includes information concerning circumitances surrounding
the unauthorized absence and attempts to locate the individual; copy
of notification letter to next of kin stating that member is considered
in an administrative status of an unauthorized. absentee or deserter,.
Federal Bureau of Investigation (FBI) and Office of Special 'Investi-
gations (OSI) reports or extracts therefrom are-included in'some case
files; correspondence administratively classifying the individual as a
deserter, if appropriate; Repbrt, of Return of Absentee Wanted by the
Armed Forces forms.

Authority for maintenance of the system:
Title 10,' United- States Code (USC) Armed Forces.- Chapter 47f-

Uniform Code of Military Justice, Sections 885, 886 and 887.
Routine uses of records maintained in' the system, including catego-

ries of users and the purposes of such uses:
Provides documentation and reference soure for the administra-

'tion of individuals absent without leave and individuals 'administra-
tively classified as deserters. Used as basis for preparing statistical
reports required by DOD for reports provided managers of unau-
thorized, absentee ,programs, e.g., Major Commanders, and for
promptly reporting changes in, individual's statusto- military, federal
and civil law enforcement agencies to facilitate'apprehension.

Policies and practices for storing, retrieving accessing, retaining, and
disposing of records in. the system:

Storage:
'Maintained in visible file binders/cabinets.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Records are accessed by the custodian of the record system, per-

sons responsible for servicing the records system in the performance
of their official duties, and by authorized personnel who are properly
screened and cleared for need-to-know. These records are stored In
file cabinets in buildings that are either locked or have controlled
access entry requirements.
* Retention and disposal:

Documents originated'at base level are maintained. in the Military
Personnel Records System. Major command files are maintained as
temporary general correspondence files and destroyed by shredding
one year after the calendar year in which the member returned to
military control. Case files maintained at the Air Force Military
Personnel Center (AFMPC/DPMAKE) are destroyed six months
after the member is returned to military control; however, If addi-
tional accountable disclosures are made during that six month period
the files are transferred to the Military Personnel Records System
and retained permanently.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148.,
Notification procedure:
During the period of unauthorized absence, no procedures exist for

notifying individuals that an Absent Without Leave (AWOL)/De-
serter file is maintained, on them unless address provided by reques-
tor. Subsequent to the member's return to military control individuals
can contact the system manager or visit the locations identified
above. Requests from. individuals should be addressed, to the Systems
Manager.

Record access procedures:
'Contact the system manager or visit the locations identified above.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned inay be
obtained from the Systems Manager.

Record. source categories:
Unit Commanders, Consolidated Base Personnel Office representa-

tives, military and civilian law enforcement officials, and anyone who
may report information concerning amt absentee wanted by thd
Armed Forces.

Systems exempted from certain provisions of the act:
NONE

F03501 DPMAO K
System namer

Officer Effectiveness Report (OER)/Airman Performance Report
(APR)-Appeal Case Files.

System Iocatidon
At Air Forc Military Personnel Center, Randolph Air Force

Base, TX 78148.
At headquarters of the major commands and separate operating

agencies Official mailing tddresses are in the Department of Defense
directory in the appendix to the Air Force's systems notice.

At headquarters of major subordinate commands and numbered
Air Forces. Official mailing addresses are. in the Department of'
Defense directory in the appendix to the Air Force's systems notice,

Washington National Records Center, Washington DC 20409.
Categories of individuals covered by the system:
'Officers and airmen; active duty, inactive'status, reserve staius, air

natioftal guard status,' and discharged officers and airmen, who appeal
foi correctiort ofrecords.

.Categories of records in the system:
Copy.of an individual application, a copy of the Major Command

(MAJCOM) and/or Consolidated Base, Personnel Office (CBPO) rec-
ommendation (as appropriate), and correspondence reflective of the
board's decision on the case.

Authority for maintenance of'the system:
Title 10, United States Code (USC) Armed Forces Chapter 47 -

Uniform Code ofMilitary Justice, Section 835; Chapter 803 - Depart-
ment of the Air Force, Section 8012; Chapter 805 - The Air Staff,

74200



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Section 8032; Chapter - 835, Appointments in the Regular Air Force,
Section 8303.

Routine uses of records maintained in the system, including catego-
ries of users andthe purposes of such uses:.

To answer individual inquiries concerning a particular appeal and,
at the Air Force Military Personnel Center (AFMPQ level, as a
basis for consideration in preparation of Air Staff advisory opinions
on OER/APR appeals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Case files are maintained for three calendar years from date of last

action as indicated in the file, then destroyed.
System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial aeterminations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Member's application, MAJCOM and/or CBPO recommendations,

and correspondence reflective of the appeal board's decision, and
when applicable Air Staff advisory opinions furnished the Board for
Correction of Military Records (BCMR) under the provisions of
AFR 31-3.

Systems exempted from certain provisions of the act:
NONE

F03501 DPMAR"
System name:

03501 DPMAR Disability/Non-Disability Retirements Records
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Officers and airmen currently on the Temporary Disability Retired

List (TDRL); officers and airmen who have requested voluntary
retirement other than these whos applications were automatically
approved.

Categories of records in the system:
* TDRL punch card data files, retirement applications, and -associat-

ed documents biographical data.
Authority for maintenance of the system:
10 USC Chapter 33, Appointments in Regular Components Section

564; Chapter 59, Separation, Sections 1164 and 1166; Chapter 61, Re-
tirement or 10 USC Chapter 33, Appointments in Regular Compo-
nents Separation for Physical Disability; Chapter 63, Retirement for
Age, Section 1263; Chapter 65, Retirement for Length of Service,
Sections 1293 and 1303; Chapter 835, Appointments in the Regular
Air Force, Section 8303; Chapter 859, Separation from Regular Air
Force for Failure to Meet Standards, Sections 8786 and 8796: Chap-
ter 865, Retirement for Age, Sections 8883, 8884, 8885, 8886; Chapter
867, Retirement for Length of Service, Sections 8911, 8913, 8915, 8916,
8918, 8921, 8922, 8923 and 8924.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used -to provide information on retirement cases and to allow
appropriate ca processing; used to control TDRL actions; diagnos-
tic information may be provided to attending physicians of TDRL
members to obtain current status of originally disabling conditions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in visible file binders/cabine
Retrievability:
Filed by Name by Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Stored in secure building.

Retention and disposah
Correspondence files are retained for two years after end of year

case was closed or inquiry responded to; disability retain files are
retained for 90 days after case is finalized; case files are retired to
Master Personnel Records Group when service retirement action has
been completed; TDRL punch cards destroyed when member is
removed from TDRL Disposal is by shredding or burning.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force BaseTX
-Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedurem
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories.
Correspondence and forms generated in Retirements Division

(AFMPC/DPMAR), military hospitals, HQ USAF Surgeon General
(HQ USAF/SG), Consolidated Base Personnel offices and Major Air
Commands, by the members themselves, and by the general public
on retirement related matters.

Systems exempted from certain provisions of the act:
NONE

F03501 DPMDQIA
System name:

03501 DPMDQIA Military Personnel Records System
System location:
Headquarters United States Air Force, Washington DC 20330. Air

Force Military Personnel Center, Randolph Air Force Base, TX
78148. Air Reserve Personnel Center,. 7300 East First Avenue,
Denver, CO 80280. National Personnel Records Center, Military
Personnel Records, 9700 Page Boulevard, St. Louis, MO 63132.
Headquarters or the major commands and separate operating agen-
cies. At consolidated base personnel offices and other installation
units. At State Adjutant General Office of each respective State,
District of Columbia or Commonwealth of Puerto Rico. At Air
Force Reserve and Air National guard units, official mailing address-
es are in the Department of Defense Directory in the Appendix to
the Air Force's Systems Notice.

Categories of individuals covered by the system:
Air Force active duty military personnel. Officer Correspondence

and Miscellaneous Document Group (C&M) at Air Force Military
Personnel Center (AFMPC); Headquarters United States Air Force
(HQ USAF) Selection Record Group (SR) at HQ USAF Assistant
for General Officer Matters; Retired Air Force general officers.
Master Personnel Record Group (MPeRGp) at AFMPC; active duty
colonels at HQ USAF, Assistant for Senior Officer Management,
C&M at AFMPC Air Force active duty officer personnel. MPeRGp
at AFMPC Officer Command Selection Record Group (OCSR) at
the respective major command or separate operating agency, Field
Record Group (FRGp) at the respective Air Force base of assign-
ment/servicing Consolidated Base Personnel Office (CBPO); Air
Force active duty enlisted personnel. MPeRGp at AFMPC, FRGp at
respective servicing CBPO, Senior Noncommissioned Officer (NCO)
Selection Folder at the respective srvicing CBPO; personnel in
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Temporary Disability'Retired List (TDRL) status, Missing in Action
(MIA), Prisoner of War (POW), Dropped From Rolls (DFR),
MPeRGp at AFMPC; Reserve officers, MPeRGp at Air Reserve
Personnel Center (ARPC), OCSR at the respective Air Force (AF)
major command (MAJCOM), when applicable, FRGp at the respec-
tive unit of assignment or servicing CBPO or Consolidated Reserve
Personnel Office (CRPO); Reserve airmen MPeRGp at ARPC,
FRGp at the respective unit of assignment br servicing CBPO/
CRPO; Air National Guard (ANGUS) officers MPeRGp at ARPC,
OCSRat the respective State Adjutant General Office, FRGp at the
respective unit of assignment,, ANGUS airmen MPerGp at. the re-
spective State Adjutant General Office FRGp at the respective unit
of assignment; Retired Air Force military personnel; Discharged per-
sonnel MPerGp at National Personnel Records Center (NPRC); Air
Force Academy cadets MPerGp at unit of assignment CBPO.

Categories of records in the system:
Substantiating documentation 'such as foims, certificates, adminis-

trative orders and correspondence pertaining to appointment as'a
commissioned officer, warrant officer, Regular-AF, AF Reserve or
ANGUS; enlistment/reenlistment/extension of enlistment; assignment
Permanent Change of Station (PCS)/Temporary Duty (TDY); pro-
motion/demotion; identification card. requests; casualty; duty status
changes -. Absent Without Leave (AWOL)/MTA/POW/Missing/
Deserter; military test administration/results; service dates; separa-
-tion; discharge; retirement; security; training, Precision Measurement
Equipment (PME), On The Job Training (OJli Technical, GeneralMilitary Trainig (GMT), commissioning, driver; academic educa-,
tion; performance/effectiveness reports; records corrections - formal!informal; medical or dental treatment/examination; flying/rated statusadminitration; extended active duty; emergency data; line of'duty
determinations; human/personnel reliability; career counseling; rec-
ords transmittal; AF reserve administration; Air National Guard ad-ministration;, bord proccedings; personnel history statements; Veter-
ans Administratibn compensations; disciplinary actions; record ex-
tracts; locator information; personal clothing/equipment items; pass-
port; classification; grade data; Career Reserve applications/cancella-
tions; traffic safet Unit Military Training; travel voucher for TDY
to Republic of Vietnam; dependent data; professional achievements;
Geneva Convention cards; drug abuse, Federal Insurance; travel andduty restrictions; Conscientious Objector status; decorations and
awards; badges; Favorable Communications (colonels only); Inter-
Service transfers; pay and allowances; combat duty; leave; photo-
graphs; Advanced Personnel Data System products.

Authority for maintenance of the systems
Title 44, United States Code, Section 3101: Records Management

by Federal Agencies; Records Management by agency heads; 'general
duties; E.O. 9397.

Routine uses of records maintained[ in• the system, including catego-
ries of users and the purposes of such uses:

In addition- to satisfying the Title 44 requirement" for records reten-tion, Military Personnel Records are utilized at all levels of Air
Force personnel management within the agency for actions/processes
related to procurement, education and training, classification, assign-ment, career development, evaluation, promotion, compensation, sus-
tentation, separation and retirement. Military Personnel Records are
routinely utilized outside the Air Force for actions/processes related-to assignment or transfer to other services or joint service organiza.,
tiont; compensation'clms" submitted to Veterans Administration Re-
gional Offices; dependents and survivors requesting issuance or deter-
mination of eligibility for identification card privileges; Civilian
Health and Medical Program of" the U aiformed Services (CHAM-
PUS) elblicty and benefits requests - copies are provided to
CHAMPUS, Denver," Colorado; Immigration and Naturalization -

copies are provided to respective local Immigration Office; Unenm-ployment Compensation Requests - verification of service related
information provided to State Unemployment Compensation (UCX)
Office; Vietnam State Bonus - information provided to respective
local State offices; Civil Service requests for verification omilitary"
service for benfits; leave or Reduction in Force (RIF) purposes -

copies provided to local- Civiliain Personnel Office, National Ceme-tary Burial/Headstone cases -Mcopies provided to Superintendent
National Cemetary, Army Quartermaster Corps, Virginia; Word-wide locator inquiries - response provided to legitimate requests in
accordance With the Freedom: of Information Act; Dual compensa-
tion cases involving former offiers ' provided to .establish Civil
Service employee tenure and leave accrual rate Social Security Re-
tirement Credit Verification - verification of service dat provided to
substantiate applicants credit fr Social Security, compensation; Sol-
diers and Sailors Civil Relief Act requests -verification of service -
related information provided to State courts in civil actions; Litiga-
tion - in event the United States, its, officers or employees are-in-

volved. Changes in member's official records regarding name,'Social
Security Account Number, date or place of birth or home of rdcord -
required information provided to Director of Selective Servicd, Fed-
eral Bureau-of Investigation, and Personnel Research Division of the
Air. Force Human Resources Laboratory at Lackland Air Force
Base, Texas. Secretary of the Air Force Legislative Liaison, releases
when authorized by individual concerned. US Department of Agri-
culture for investigative and atidit procedures US Department of the
Treasury for Secret Service investigations, Coast Guard Activities
Bureaus of Customs, Narcotics, Engraving and Printing and Internal
Revenue Service for official activities; US State Department, Federal
Aviation Agency for background investigations of employment applil.
cants; Central Intelligence Agency for Investigations, US Postal

,Service for Official Postal Inspector Duties, General Services Ad-
ministration for Investigation of Incumbant Employees; Department
of Justice for Investigations conducted by the Federal Bureau of
Investigation and Immigraton and Naturalization Small Business Ad-
ministration for Investigations concerning Loans, National Security
Agency Review of Records for Security Investigations United States
Information Agency for Review of Records for Background Investi-
gations. United States Civil Service Commission to conduct investi.
gations either by personal investigations or written inquiry to deter-
mine suitability, eligibility,,or qualifications of individuals for Federal
employment, Federal contracts, or access to classified information- or
restricted areas. Separation information provided to the Veteran's
Administration and Selective Service Agencies, American National
Red Cross - information to local Red Cross offices for emergency
assistance to military members, dependents, relatives or other persons
if conditions are compelling. Drug Enforcement Administratiot, De-
partment of Labor: Bureau of Employees' compensation - medical,
information for claims of civilian employees formerly in military
services; Employment and Training Administration - verification of
service-related information for unemployment compensation claims;
Labor Management Services Administration for investigations of pos-
sible violations of labor laws and pre-employment invcstigationg; Na-
tional Research Council - for medical research purposes; U.S. Sol-
diers' and Airman's Home - service information to determine eligibil-
ity.

Policies and practices- for storing, retrieving, accessing, retalning, and
disposing of records in the system:

Storage:
Maintained in file folders,placed in metal file containers or on open

shelves. Microfiche placed in rotary power files; computer disk resi-
dent data file consists of Social Security Account Number (SSN) and.
diskAocation of the associated image inderecord which includes doc-
ument data describing document type, date, location, and number of
pages in each document.

Retrievability: -

Information in the system is retrieved by last name, first name,
middle initial and Social Security Number (SSN). Records stored at
National Personnel Records Center Center are retrieved by registry
number, last name, first name, middle initial and SSN. Information
can be displayed via closed circuit television subsystem, produced on
a duplicate microfiche, 'or paper reproduction.

Safeguards:
The prescribing directive for the Military Personnel Records

-System requires those records to be stored (after duty hours) in a
locked building, room or filing cabinets. Access'is specifically limited
to those personnel designated by the Consolidated Base Personnel
Office (CBPO) Chief and those provisions for access and release of
information contained in Air Force Regulation 31-6.

Retention and disposal:
Users who are granted access to the microfiche files are screened

by computer software. Those documents designated as Temporary in,
the prescribing directive remain in the records until their obsoles-
cence (superseded, member terminates his status, or retires) when
they are removed and provided to the individual data subject. Those
documents designated as Permanent remain in the military personnel
records system, permanently, and are retired with the master person-
nel record group.

System manager(s) and address.
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148 is the official responsible for
the system of records. Individuals in categories included above may
deal directly with agency officials at the respective records location
to exercise their rights under the Act.

Notification procedure:
The individual data subject may be notified that a record exists on

him by submitting a request to or appearing in person at the responsi-

Z_
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ble official's office or the respective repository for records for per-
sonnel in his particular category during normal duty hours any day
except Saturday, Sunday or national and local holidays. The Satur-
day and Sunday exception does not apply to Reserve and National
Guard units during periods of training. Response to written requests
will be provided not later than ten days following receipt of request.
The System Manager has the right to waive these requirements for
personnel located in areas designated as Hostile Fire Pay areas.

Record access procedures-
The same written notification or personal visit procedures which

apply to notification also apply to access.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Sources of information contained in the system include data sub-

ject's applications, requests, personal history statements, supervisors'
evaluations, correspondence generated within the agency in the con-
duct of official business, medical treatment records, educational insti-
tutions, civil authorities, other service departments, and interface
with the Advanced Personnel Data System.

Systems exempted from certain provisions of the act:
NONE

F03501 DPMDRAB
System name:

Correction of Military Record Card
System location
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Active duty officers and airmen. Retired or discharged officers and

airmen. Next of kin of deceased officers and airmen.
Categories of records in the system:
Summary of correction of records request followed through to its

final-decision by the appropriate correction board.
Authority for maintenance of the system:
Title 10, United States Code, Section 1552, 10 usc 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Suspense for collection of all information requested by member

and completion of the case by the appropriate correction board.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards-
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorizid personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposalh
Retained for three years after case completion. Then destroyed by

pulping, macerating, burning or tearing into pieces.
System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:.
The Air Force's rulds for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager. -

-Record source categories:-
Member'sapplication; Master. Personnel Records.

Systems exempted from certain provisions of the act:
NONE

F03501 DPMHC L
System name:

Chaplain Applicant Processing Folder
system location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of Indiiduals covered by the system:
Chaplaincy applicants and Reserve Chaplains applying for active

duty.
Categories of records In the system:
This is a grouping of "pertinent forms used by the Air Force

Military Personnel Center (AFMPC) Command Chaplains Office in
processing chaplains to active duty including: Application for Ap-
pointment as Reserve of the Air Force;, Application for Extended
Active Duty with the United States Air Force;, , United States Air
Force (USAF) Drug Abuse Certificate, , Statement of Personal His-
tory;,, National Agency Check Request; Report of Medical Examina-
tion; Report of Medical History, Fingerprint Card; Checklist for
Chaplain Appointment; Ecclesiastical Endorsement; Certificate of
Continuance of Ecclesiastical Endorsement; Certificate of Seminary
Graduation and Ordination; Official Transcripts of College Educa-
tion; Personal correspondence between resource manager and appli-
cant regarding status of his application.

Authority for maintenance of the system:
Title 10, United States Code (USC) Armed Forces - Chapter 803 -

Department of The Air Force, Section 8012; Chapter 805 - The Air
Staff Section 8032;

Routine uses of records maintained n the system, including catego-
ries of users and the purposes of such uses:

The documents maintained in these transitory folders are utilized
by the resource manager in processing chaplain applicants to active
duty.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are -accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposa:
Once applicant isr accessed, forms are entered into the Master

Personnel Records Group. If applicant does not qualify for appoint-
ment, file is destroyed after one year.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may bd
obtained from the Systems Manager.

Record source categories:
Individual's application.
Systems exempted from certain provisions of the act:
NONE -

F03501 DPMSG M
System name:

Health Education Records.
System locatiom

74203



Federal Register / Vo1. 44, No. 243 / Monday, December 17, 1979 / Notices

At Air Force Military Personnel Center, Randolph Air Force
Base, TX 78148.

Categories of individuals covered by the system:
All airmen and officers of the United States Air Force (USAF)

Medical Service who have applied for training and are in training
and applied for training to Air Force Military Personnel Center/
Medical Education Division (AFMPC/SGE).

Categories of records in the system:.
Allied Health Selection Board Folders - Apljlication for Officer

'School Training; Educational Transcripts; Chronological listings of
work experience; Letters of recommendation; Specific test results:
Scholastic Aptitude Test (SAT); Physician Extender Profile 'Exam
(PEPE); Manual dexterity test; Grade point averages; Microfische:
Officer Effectiveness Reports (OERs); Photo; Air Force Military
Personnel Center (AFMPC) Rating Assessment Sheet for Physician
Assistant Applicant; Consolidated Base Personnel Office (CBPO) jet-
ters: Prerequisite verifications;- Counselings on Reenlistment limita-
tions; Reenlistment/extension eligibility; Status of Unfavorable Infor-
mation File (UIF) folder;, Records Review Listing; Verification of
Airman Qualifying Examination (AQE), Total Active Federal Mili-
tary Service Date (TAFMSD), Date Eligible for Return from Over-
seas (DEROS), Projected assignment; Airman Performance Reports;,
Applicant Statements: Why training desired; Intent to extend/reen-
listi Flying Class III Physical; General Information including Ex-
tended Active Duty Date; Date of Rank, Passovers; Command,- Base
of assignment; Arrived on. station; Marital status; Undergraduate
Education Selection Folders - Application; Medical College Admis-
sion Test (MCAT) scores; Letter of acceptance from an approved
school; Dean's letter of recommendation; Transcript; Physical Exami-
nation reports; Air Force Institute of Technology (AFIT) Selection
Folders - Officer career brief; Letter of'recommendation; Transcripts;
Graduate Records Examination (GRE) and Admission Test for
Graduate, Study in. Business: (ATGSB), scores; Application for AFIT
training; Physician Deferment Folder DPM,Foim 116 (Medical
Corps. (MC) Appointment Checklist); Field Personnel Record (Dupli-
cate Copy);' Application for Appointment in Reserves; Personnel
Security Clearance; (Armed Forces Securifr Questionnaire); DD
Form 398 Personnel History Statement; Statement of Understanding
for Appointment; Photograph; Request for' delay for residency train-
ing; Record of computer input; General correspondence with physi-
cian/student; hospital agreement form; Transcripts (Pre-med and med
school); Air Force Health Performance Scholarship .Program
(AFHPSP) Service Obligation Agreement; Notification of selection
for AFHPSP; Air Reserve Personnel Center (ARPC) orders, (45-day
active duty tour); Air Force Military Personnel Center (AFMPC)
Form 155 (Application for deferment for graduate medical educa-
tion); Selection/ Non-selection, for deferment letter, Congressional
correspondence; Certificate- of medicalk school completion; Physical
examination; Tendering of resignation; Medical disqualification corre-
spondence; _Graduate Medicalr Education Records -- Application for
sponsored training; AFMPC Formh 131; Photograph; Transcripts;,
Letter of recommendation/evaluation;, Career motivation essay;
Select/Non-select letters (acceptance/declination); Assignment letter
to Major Command (MAJCOM); Training reports; Memos for
record; General correspondence. with applicant/trainee Congression- •
al correspondence; Faculty board pr6ceedings;, Residency completion
letter; Letters of resignation.

Authority for maintenance of the system:
Title 44, United States Codi (USC) Public. Printing indT Docu-

ments - Chapter 31, Records Management by Federal Agencies,
Section 3102; Title 50, USC War and National Defense; Section 454,
Persons Liable for Training and. Service; and Title 10 USC Armed
Forces, Chapter 803, Department of the Air Force, Section. 8012.

Routine uses of records maintained in the system, ineluding catego-
ries of users and the purposes of such uses:. I .

The information 'in this record system is used by the Medical
Education Division, and Medical Education Selection Boards in se-
lecting individuals of the medical service to attend undergraduate
and graduate educational programs and technical training. Such pro-
grams include undergraduate and graduate nurse education, residei-
cies and fellowships for physicians, and graduate education for Medi-
cal Service Corps (MSCs), BioMedical Service Corps (BSCs); Veteri-
nary Corps (VCs), residencies for dental officers, and- Physician and
Dental Assistant programs for airmen. .Another use. of the systeim is
to monitor the individuals progress in an educational program after
selection until completion of their program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Storage:
Maintained in visible file binders/cabinets.

Retrievability:
Filed by Name.
Safeguards:,
Records are accessed by custodian of the record system.
Records are accessed. by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know. -
Records are stored in locked cabinets or rooms.
Retention and disposali
Allied Health Selection Board Folders and Undergraduate Educa-

tion Selection Folders: Retained until selection board process is com-
pleted; Air Force Institute of Technology (AFYI) Selection Folders:
Information in folders is maintained for one year. Exception: Tran-
scripts are used for period of two weeks then, returned to AFIT.
Physician Deferment Folders: Retained until the individual is called
to active duty or separated from -the Air Force (AF) Reserve. Grad-
uate Medical Education Records. Retained until individual separates
or retires from the Air Force.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas.
Notification procedurer. I
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtiined from the Systems Manager.

Record source categories:
Member's application, Supervisor's evaluation, master personnel

records (board use only), Career Brief (board use only), transcripts,
test scores, Deans' letters of recommendation, Standard Form (SF)
88 and SF 93.

Systems exempted from certain provisions of the act:
NONE

F03501 DPMSG N
System names.

Application for Appointment- and Extended Active Duty.' Files.
System location'
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals. covered by the system:
All civilian and United States (US) Armed Forces military mem-

bers who are applying for appointment/reappointment to, United
States Air Force Reserve (USAFR) affiliation or Application for
Extended Active Dut (AD) with the USAF; extended duty with
the United States Air Force (USAF) Medical Service.

Categories of'records in the system:
Application for Appointment and Extended Active Duty Files

Report of Medical Examination; Statement of Personal. History; Fin-
gerprint Card; National Agency Check Request; State License/Reg-
istration (Current State License or State Registration is normally
required on Medical Corps (MC), Nurse Corps (NC), Veterinary
Corps (VC), and some BioMedical Service Corps (BSC);.Varlable
Incentive Pay (VIP) Agreement, Variable Incentive Pay Agreement
required on MC applicants; Letters of Recommendation, Letters of
Reference as directed or as required; Application for Appointment as
Reserves of the AF or USAF without component; Conditional Re-
lease (Conditional release must be obtained for applicants from
United States Army Reserve (USAR) or United States Naval Re-
seive (USNR); Report of Separation from Active Duty; Transcripts/
Diploma (All transcripts and diploma required to establish eligibihity);
Record of Personnel Security Investigation and Clearance; Redotd of
Disenrollment. from Officer Candidate Type Training; USAF Drug
Abuse Certificate; Air Force Officer Qualifying Test (AFOQT), Re-
quired for Medical Service Corps (MSC) applicants only; Certificati
of Citizenship (furnished by those persons not born in US); Statement
of Degrie Confirm (For those applicants who have not yet complet-
ed degree requirements, a letter/statement from the Dean of the
college they are attending is required to confirm the fact that they
are enrolled, type of degree they will attain,'day, month and year of
graduation followed up b' submitting a final transcript and diploma);
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Education Council for Foreign Medical Graduates (ECFMG), (Re-
quired on those MC where applicable).

'Authority for maintenance of the system:
Title 10, United States Code (USC), Armed Forces - Chapter 803,

Department of the Air .Force, Section 8012;
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by Medical Personnel Programs and Analysis Branch for the

following officer procurement purposes: To select and appoint or
reappoint applicants to all corps (MC; DC, VC, NC, BSC and MSC)
-of the USAF Medical Service; and to select and process officers of
the USAF Medical Service of the Air National Guard of the United
States (ANGUS) and United States Air Force Reserve (USAFR) for
extended active duty.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in -visible file binders/cabnets.
Retrievability-
Filed by Name.
"Sifeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record systeil in performance of their official duties.
Records are accessed by authorized jnirsonnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disosah
If selected for appointment or reappointment and Extended Active

Duty (EAD), records become the Master Personnel Record and are
forwarded to -the applicable Utilization and Assignment Branch to
send to Air Reserve Personnel Center (ARPC), Deaver, Colorado
for further dissemination as required. An abbreviated reference file of
selected documents is maintained by the applicable utilization and
assigniannts branch. If not selected, records are then destroyed by
shredding or burning.

System manger(sl and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

aptiealing initial deteriiinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Member's application, letterg'of recommendation, results of Nation-

al Agency Check and Military Personnel Records.
Systems exempted from certain provisions of the act:
NONE

F03501 DPMLSG 0
System name:

Medical Officer Personnel Utilization Records
System location-
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
All Air Force active duty medical service officers.
Categories of records in the system:
Personnel Utilization records containing: Career briefs; Print-outs;

Letters from individuals; Letters from Utilization Branch to individ-
uals; Special Orders; Letters concerning medical service education
and training; Copy of application for Career Reserve Status; Copy or
request to join spouse;- Copy of Specified Period of Time Contract
(SPTC) requests; Air Reserve Personnel Center (ARPC) special
orders; Copy of Air Force (AF) Form 2095, Assignment/Personnel
Action; Copy Air Force Military Personnel Center (AFMPC) Form
8, Assignment/Actions Worksheet; Air Force Military Personnel
Center (AFMPC) Form 138, Officer Reassignment; Memorandum of
Official Contact; Officer Career Objective Statement; Personnel

Action Request; Permanent Change of Station Order, Officer Mili-
tary Record; Application for Appointment in the AF Reserve; Recall
to Active Duty; Supplement to Application for Commission in the
United States Air Force (US) Medical Services; Assignment Notifica-
don of Medical Service Officer;, Air Training Command (ATC) Con-
structive Credit Computation; Personal Interview- USAF Nurse Ap-
plication; Air Force Institute or Technology (AFrT) Education Plan;
Reassignment Instruction Data; Aeronautical Orders; Special Orders;
Messages; Department of Defense Notifcation of change in service
members 6fidcaI rccords Master Personnel Record Fichn Training/
Specialty Board Certification Records; Continuation Pay Contracts;
Specialty Badge Award; Correspondence on Congressional Inquiries;
Advanced Personnel Data Systems (APDS) transactions; Microform/
Microfiche Records; Requisitions; Record of Office of Special Inves-
tigations (OSI) background checks; Resumes/special applications;
Education Plans/transcripts.

Authority for maintenance of the system:
Title 10, United States Code (USC) Armed Forces, Chapter 803,

Department of the Air Force Section 8012; Title 44, USC, Public
Printing and Documents, Chapter 31, Records Management by Fed-
era] Agencies, Section 3101.

Routine uses of records maintained in the systm including catego-
ries of users and the prposes of such uses:

Verify current assignment; verify history of application for- tour
extension, tour curtailment, Specified Period of Time Contrac.
Career reserve Status, duty Air Force specialty code change, special
duty application, formal school application, change of assignment
reporting dstes, join spouse application; Use AF Form 24 for obtain-
ing date of birth and place of bkth when processing assignment to
academy or other highly sensitive area of assignment; to hold mes-
sages pertaining to assignment; to hold action notices *and career
briefs as a result of input from original of fi and aiiy other offic:.
pertaining to an individuaL This also-includes career briefs and action
notices from automatic actions (i.e., available assignment); pay com-
putation; grade computation; to provide background information to
answer correspondence.

Policies and practc for storing, retrieving, accessing, retaining and
disposing of records in the system:

Storage
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) r nsible for servicing the

record system in performance of their official dutieS.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal
Retained in office "files for six months after the ndividual termi-

nates military service, then destroyed by tearing into pieces, shred-
ding, pulping, macerating, or burning.

System manger(s) and address
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas.
Notification pro-edure:
Requests from individuas should be addressed to the Systems

Manager.
Record access procedures.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Applications for appointment, letters written by individual or on

individuals by others. Computer print-outs, forms completed by ind-
viduals, Advanced Personnel Data Systems (APDS) transactions,
other information pertinent to assignments or career development of
the officer.

Systems exempted from certain provisons of the -ct:
NONE

F03501 DPMVO 1
System name
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Effectiveness/Performance Reporting Systems.
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
At National Personnel Records Center, Civilian Personnel Rec-

ords, I I I Winnebago Street, St. Louis, MO 63118.
At headquarters of the major commands and separate operating

agencies. Official mailing addresses are in the Department of Defense
directory in the appendix to the Air Force's systems notice.

At Consolidated Base Personnel Offices and each State Adjutant
General Office, Reserve and Air National Guard Units and Human
Resources Laborat6ry, Lackland Air Force Base, Texas.

Categories of individuals covered by the system:
Military Personnel Only. Officer: applies to active duty/Air Na-

tional Guard/Air Force Reserve Personnel serving in grades War-
rant Officer (W-l) through Colonel (0-6). Airmen: applies to only
active duty personnel in grades' Basic Airman (E-1) through Chief
Master Sergeant (E-9).

Categories of records in the system:
Lieutenant Colonel Promotion Potential Evaluation;Forms Colonel

Promotion Recommendation Report; Officer Effectiveness Report;
Education/Training Report; Airman Performance Report; Technical
Sergeant (TSGT), Staff Sergeant, and Sergeant (SGT) Performance
Report; Chief Master Sergeant (CMSGT), Senior Master Sergeant
(SMSGT), and Master Sergeant (MSGT) Performance Report;. De-
scription of Data Contained Therein: Name; Social Security Account
Number (SSAN); Active and Permanent Grades; Specialty Data;
Organization location and PAS code; Period of Report; Number of
days of supervision; Performance Evaluation Scales; Estimates of
Potential; Comments Regarding Ratings; Officer Effectiveness
Report (OER) Notice Contains: Rater Name; Rater SSAN (only if
USAF officer); Rater Organization; Rater Office Symbol; Rater Duty
Phone Number; Ratee Name, Ratee SSAN; Ratee Organization;,
Period of Report; Length of Rater's Supervision; Reason- for Report;
Ratee Duty Air Force Specialty Code (DAFSC); Ratee Primary Air
Force Specialty Code (PAFSC); Ratee Second Air Force Specialty
Code (2 AFSC); Ratee Temporary Grade; Ratee Permanent Grade;
Ratee Aeronautical Rating; Ratee Aviation Service Code; Ratee Job
Level; Ratee Command Level; Ratee Management Level; Ratee
Duty Title; Effective Date of Duty Title; Ratee Personnel Account-
ing Sypibol (PAS); Rater PAS; Rater Aeronautical Rating; Rater
Aviation Service Code; Rater Job Level; Rater Command Level;
Rater Management Level; Additional Rater or Reviewer Name; Ad-
ditional Rater or Reviewer Organization; Date Rater Forwarded
Report to Additional Rater or Reviewer. Reviewer Message Con-
tains: Reviewer Name; Reviewer SSAN; Reviewer Grade; Reviewer
Organization; 'Number of reports for which the reviewer was so
designated; Number of reports, by rating, which the reviewer signed;
Number of reports es6alated for signature- SSAN of ratee on reports
escalated for signature; Number of reports escalated to reviewer for
signature; SSAN of ratee on reports escalated to reviewer for signa-
ture. Rater name; Rater SSAN (only if US military); Rater Organiza-
tion; Rater office symbol; Ratee name; Ratee grade; Ratee SSAN;
Ratee organization; Ratee .PAS Code; Period of report; Length of
supervision; Reason for report; Ratee's primary, duty and control
AFSC's; Rater job level, management level, command level and duty
title; Ratee effective date of duty; Ratee reserve/warrant commission;
unfavorable information file (UIF) identifier.

Authority for maintenance of the system:
Title 44, United States Code (USC), Public Printing and Docu-

ments, Chapter 31, Records Management by Federal Agencies, Sec-
tion 3101; and Title 10, USC, Armed Forces, Chapter 33, Appoint-
ments in Regular Components, Section 564.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Uses Include: Documentation of effectiveness/duty performance
history; Promotion selection; School selection; Assignment selection;
Reduction-in-force; Control roster; Reenlistment; Separation;' Re-
search/statistical analysis; Other appropriate personnel actions. Users
Include: Supervisor; Commander; Major Command; Headquarters
USAF other Military Services. OER Notices are Used to: Provide
notification to a rater that an OER is due for~an Air Force officer,
Provide the rater With information necessary to complete portions of
the evalation report form; Provide a temporary source document for
the Consolidated Base Personnel Office (CBPO) to permit update of
Base Level Military P~rsonnel System (BLMPS); Piovide the CBPO
the capability of'tracing a rthissing report; and, Reviewer Messages
are Used for: Routine Use. Permit control points to insure each
reviewer has not exceeded required rating distribution; Users. OER
control pqints. Will be available to the control point commander and

hig administrative/personnel staff. May be Air Force or other service
personnel or civilians. Insure inflationary rating trends are controlled,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file birders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system,
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Copies of performance reports are retained until separation or

retirement. At separation/retirement, data subject is presented with
field and coiiunand record copies of his/her reports, The Headquar-
ters Air Force (HAF) copy is a permanent record that is forwarded
to the National Personnel Records Center, Saint Louis, Missouri, In
the event member has a Reserve commitment, HAP copy Is sent to
Air Reserve Personnel Center (ARPC), York Street, Denver, Colo-
rado. However, the following exceptions apply: Officers Field
Record: Remove and give to individual when promoted to Colonel,
when separated or retired. Destroy when voided by action of the
Officer Personnel Records Review Board. When voided by action of
the Air Force (AF) Board for Correction of Military Records, for-
ward all copies of report to Headquarters United States Air Force
HQ USAF) when directed. Command Record: The command custo-
dian will destroy the reports when voided by action of Officer
Personnel Records Review Board. When voided by action of the AF
Board for Correction of Military Records, forward all copies of
report to HQ USAF when directed. HAF Record: Remove reports
voided by action of the Officer Personnel Records Review Board
from the selection folder and file in the board recorder's office until
destroyed by tearing into pieces, shredding, pulping, macerating or
burning. Remove reports voided by action of the AF Board for
Correction of Military Records from selection folder and submit to
Board's Secretariat with duplicate and triplicate copies, for custody
and disposition. Airmen Grades E-3 through E-6: Airman Perform-
ance Reports (APRs) on separation or retirement are forwarded to

'the National Personnel Records Center, Saint Louis, Missouri unless
data subject holds a reserve obligation - in which case they are
forwarded to ARPC. Grades E-7/8: Duplicate copies those retained
in promotion selection folders, are returned at separation or retire-
ment. Permanent copy (field record) is forwarded to the National
Personnel Records Center or to ARPC if data subject holds a reserve
obligation. Officer Effectiveness Report (OER) Notices and Review-
er Messages are destroyed when their purpose has been served as
they are used as control measures in the creation of Effectiveness
Reports.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters Unltdd States Air

Force, Washington DC 20330
Notification procedure:
Requests from individuals should be addressed to the systems man.

ager,
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory In

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
The basis of the ratings is observed on-the-job or education/train-

ing performance progression of the individual. Further, evaluation
reports may have as an additional source of information Letters of
Evaluation Which may be supplied and used for periods of duty
performed away from the normal reporting official.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552a (0) or (k),

as applicable. For additional information, contact the Systems Man.
ager.

m
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F03501 DPMYR R
System name:

Statutory Tour Program
System location:
At Headquarters United States Air Force, Washington DC 20330.
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:"
Reserve Component Officers (United States Air Force Reserve/

Air National Guard United States on Extended Active Duty)
Categories of records i the systemn
Approval/Disapproval on original correspondence relating to the

application (Air Force Form 125), Department of the Air Force
Orders, Comments Chief of Air Force Reserve (AF/RE) and Assist-
ant Secretary of the Air Force for Manpower and Reserve Affairs,
Deputy for Reserve Affairs SAF/MRR.

Authority for maintenance of the system:
Title 10, United States Code (USC), Armed Forces - Chapter 11,

Reserve Components, Section 265, Chapter 805. The Air StafL Sec-
tion 8033, Chapter 841, Active Duty, Section 8496;, Title 32 - Nation-
al Guard - Chapter 7, Service, Supply and Procurement, Section 708
- Regulatory Authority: Air Force Regulation 45-22, Reserve Com-
ponent Representation

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Documentary support of-tour applications; approval/disapproval;
initiation, termination and extension of statutory tours; historical ref-
erence not to exceed 2 years after tour termination; used by Air
Force Military Personnel Center/Assistant for Personnel Plans, Pro-
grams and Organizational Requirements, Reserve Advisors Division
(AFMPC/DPMYR); used for AFMPC/DPMYR as record of ap-
proval/disapproval, authority to issue Department of the Air Force
Special Orders (DAFSOs); by AF/RE, Director Air National
Guard, National Guard Bureau NGB/CF and SAF/MRR as record
of approval/disapproval.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Maintained in. visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Controlled entry building.
Retention and disposal-
Retained two-year after completion of tour
Retained for two years after end of year ia which the case was

closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
Chief of Air Force Reserve, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can. obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager. -

Record source categories:
Member's application and correspondence gen -ated in transmis-

sion and consideration of the application.
Systems exempted from certain provisions of the act:
NONE

F03501 DPPPS S
System name:

United States Air Force (USAF) Airman Retraining Program.
System locatiom
At Headquarters United States Air Force and major command

headquarters. Official mailing addresses are in the Department of
Defense directory in the appendix to the Air Force' systems notici.

At consolidated bas personnel offic. Official mailing addresses
are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

Categories of individuals covered by the system:
Air Force active duty enlisted personnel
Enlisted, Military, active duty.
Categories of records in the system:
Request for Retraining/Lareral Training 7301: This mechanized

report contains a broad spectrum of retraining data to track retrain-
ing movement between specialties; it also identifies individuals and
Major Commands (MAJCOMs) involved, this data can provide de-
tailed identification of rctrainees, type of training. type of specalties
and other desired data on retraining movement.

Authority for maintenance of the system:
Title 10, United States Code (USC), Armed Forces, Chapter 901,

Training Generally, Section 9301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Military personnel officials at base, MAJCOM, and Headquarters.

Air Force (HAF) are primary users of data identified to evaluate
decisions on retraining applications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system

Storage:
Maintained in visible rile binders/cabinet
Retrievability:
Filed by Name.
Safeguards.
Records are accessed by custodian of the record system
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who am properly

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers and hos-

pitals.
Retentiom and dispoml:
Retained until training programs are completed or individual termi-

nates Air Force status.
System manager(s) and address:
Deputy Chief of Staff/Personnel Headquarters United States Air

Force, Washington, DC 20330
Notification procedure:
Requests from individuals should be addressed to the SystemsManager.
and individuals may contact agency officials at the applicable rec-

ords location in order to exercise their rights under the Act.
Record access procedures: -
Individual can obtain assistance in gaining access from the Systems

lanager.
and individuals may contact agency officials at the applicable rec-

ords location in order to exercise their rights under the Act
Contesting record procednr
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager. -

Record source eategories:
Individual's application and official personnel records.
Systems exempted from certain provisions of the act-
NONE

F03501 HC A
System name:

Chaplain Personnel Record
.System location:
Office of the Chief or Chaplins
At Headquarters United States Air Force, Washington DC 20330.
Categories of ndividuals covered by the' system:
Air Force active duty officer personnel.
Air Force Reserve personnel.
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Retired Air Force military personnel.
Categories of records in the system:
Chronological Record of Permanent Change of Station, Promotion

Dates of Rank, Service Schools Attended, Permanent Address, Mar-
tial Status, Number of Dependents, Name, Grade, SSAN/Service
Number, Air Force Specialty Code, Religious Denomination, Date of
Birth, Release Date

Authority for maintenance of the system:
.Title 10 USC 8012 and Title 10 USC 8034
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Management of Active Duty Chaplain Force, Location of Mar-

riage and Baptism Records through Former Active Duty Assignment
Records in Cases of Separated Chaplains when requested by Former
Parishioners

Policiis and practices-for storing, retrieving, accessing, retaining, and
disposing of records inthe system:

Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records re stored in locked cabinets or rooms.
Retention and disposal:.
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief of Chaplains, Headquarters United States Air Force.
Washington, DC 20330
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:

-Individual can obtain assistance in gaining access from the Systems
Manager.

Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Also from Assignment Action Documents and from Individual

Member
Systems exempted from certain provisions of the act:
NONE

F03501 HC B
System name:

Chaplain Information Sheet
System location:
Office Chief of Chaplains
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals.covered by the system:
Air Force active duty officer personnel.
Categories of records in the system:
Names, Addresses, Phone Numbers of Chaplain and Two Next of

Kin; Permanent Home Address of Record, Name and Mailing Ad-
dress of Denominational Endorsing Agency

Authority for maintenance of.the system:
Title 10 USC 8012 and Title 10 USC 8034
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Use of Chief of Chaplains as Single Manager in Maintaining Pasto-

ral Contact with Chaplains
Policies and practices for storing, retrieving, accessing, retaining, and^

disposing of records in the system:
Storage:
Maintained in note books/binders.
Retrievability:

Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief of Chaplains, Headquarters United States Air Force.
Washington, DC 20330
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.,

Record source categories:
Obtained from Each Individual Chaplain
Systems exempted from certain provisions of the act:
NONE

F03501 MPC A
System name:

F03501 MPC A Civilian/Military Sqrvice Review Board Card.
System location:
At Air Force Manpower and Personnel Center, Randolph Air

Force Base, TX 78148.
Categories of individuals covered 'by the system:
Members' of the Women's Air Force Service Pilots (a group of

Federal Civilian employees attached to the United States Army Air
Force during World War I), or any person in any other similarly
situated group the members of Which rendered service to the Armed
Forces of the United States in a capacity considered civilian employ-
ment or contractual service (or their survivors).

Categories of records in the system:
Cards containing individual's name, and social security number,

date of application and summary of the case through final decision
by the Service Review Board.

Authority for maintenance of the system:
Public Law 95-202, Women's Air Forces Service Pilots.
Routine.uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Cards are used by Service Review Board personnel to suspense the

collection of information requested by the applicant, to monitoi the
processing of each case through completion, and to respond to in-
quires concerning the case.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
accessed by authorized personnel who are properly screened and
cleared for need-to-know. Stored in secure building.

Retention and disposal:
Retained indefinitely.
System manager(s) and address:
Assistant Deputy Chief of Staff, Manpower and Personnel for

Military Personnel, Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager.
- Record access procedures:
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Individual can obtain assistance in gaining access from the System
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initia determinations by the individual concerned may be
obtained from the Systems Manager

Record source categories:
Members! applications, supporting documents and certificates.
Systems exempted from certain provisions of the act:
NONE

F03501 REP A
System name:

03501 REP A Personnel Files on Statutory Tour Officers
System location:
Personnel Division, Office of Air Force Reserve (AF/REP) HQ

USAF Washington DC 20330. Air Force Military Personnel Center
(DPMYR), Randolph AFB TX-78148 (USAFR and ANG Person-
nel).

Categories of individuals covered by the system:
United States Air Force Reserve Officers applying for or selected

for assignment as statutory' tour officer
Categories of records in the system:
Application for extended active duty with United States Air Force,

military career brief, resume of prior military and civilian experience,
officer effectiveness report overall rating, correspondence and special
orders relative. to the tour.

Authority fbr maintenance of the system
Title 10, United States Code, Section 8033.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uss:.
Documentary support of tour applications; approval/disapproval;

initiation, termination and extension of statutory tours; historical ref-
erence not to exceed two years after tour termination; used by Air
Force Military Personnel Center/Assistant for Personnel Plans, Pro-
grams and Analysis, Reserve Forces Division (AFMPC/DPMYR),,
used for AFMPC/DPMYR as record of approval/disapproval, au-
thority to issue Department of the Air Force Special Orders
(DAFSOs); by Office of the Air Force Reserve (AF/RE), Director
Air National Guard, National Guard Bureau (NGB/CF) and SAF
MRR as record of approval/disapproval.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in fl e folders
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared- for need-to-know. Records are stored in secu-
rity file containers/cabinets.

Retention and disposah
Retained in office files untl reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System maiager(s) and address:
Chief of Air Force Reserve, Headquarters United States Air

Force Washington DC 20330
Notification procedure
Requests from individuals should be addressed to the Systems

Manager. Full namle social security account number Personnel Divi-
sion Office of Air Force Reserve, Pentagon, Washington DC 20330.
Military identification card or driver's license required, if in person.

Record access procedures:.
Individual can. obtain assistance in gaining access from the Systems

Manager. Mailing addresses are ia the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record-procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:

Information obtained from source documents (such as rejorts)
prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03501 REP B
System name:

Files on AF Reserve General Officers; Colonels assigned to Gener-
al Officer Positions

System locatiom
At Headquarters United States'Air Force. Washington DC 20330.
Personnel Division, Office of Air Force Reserve
Categories of individuals covered by the system:
United States Air Force Reserve General Officers and Colonls

assigned to General Officer positions.
Categories of records in the system:
Resume of prior military and civilian experience, correspondence

and Special Orders, Record of Reserve participation, personnel data
listings, last five officer effectiveness reports, record of personal
interview and assignment recommendation made by Chief, Air Force
Reserve.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained n the system, including catego-

ries of users andihe purposes of such uses:
To determine qualifications for intial/continued assignment to

General Officer positions
Policies and practices for toring, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Retention and disposal
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and addrc
Chief of Air Force Reserve, Headquarters United States Air

Force.
Washington, DC 20330
Notification procedure:
Requests from individuals should be addressed to the Sytems

Manager.
Full name, Social Security Account Number, Personnel Division,

Office of Air Force Reserve, Pentagon, Washington DC 20330.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors; from individual officers; and, miitary personnel records

Systems exempted from certain provisions 6f the act-
NONE

FO350L SAFCB A.
system name:

Military Records Processed by the Air Force Correction Board
System locatiom
At Office of the Secretary of the Air Force, Washington DC

20330.
And Washington National Records Center, Suitland, Md.
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Categories of individuals covered by the system:
Case folders are maintained on all members or former members of

the Air Force; Army Air Forces; Air Corps,, United States Army;
Air Service, United States Navy; and Aviation Section, Signal Corps,
United States Army, who have applied to the Air Force Board for
the Correction of Military Records (SAFCB)

Categories of records in the system:
Case folders consist of applications to SAFCB, with supporting

evidence, staff advisory opinions and final determinations.
Authority for maintenance of the system:
Title 10 United States Code Section 1552
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Case folders are permanent records of all applications and 'are

subjected to review only by an applicant and/or his designated repre-
sentative, the SAFCB and the Secretary of the AirForce.

Policies and practicesfor storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievabitity:
Filed by Name.
Safeguards:
Records are accessed bycustodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are'properly

screened and cleared for need-to-know.
Retention and disposal:
Case folders are maintained within SAFiCB until conclusion of a

calendar year, then permanently retired to Washington National Rec-
ords Center, Suitland, Maryland.-

System manager(s) and address:
Executive Secretary, SAFCB, Headquarters -United States Air

Force, Washington DC 20330.
Notification procedure:

- Requests from individuals should be addressed to the Systems
Manager.

Request for review must provide applicant's full name, service
number and SAFCB docket number (if known). Reviews are held in
Room 5C860, the-Pentagon, between the hours of 0900 to 1600. An
applicant must present a personal identification document. A desig-
nated representative must present a letter of authorization from the
applicant.

Record access procedures:
Request for access may be obtained by letter addressed to the

Executive Secretary, SAFCB, Headquarters United States Air Force,
Washington DC 20330.

Contesting record procedures:
The Air Force's rules for access, to records and for contesting and

appealing initial determinations by the individual concern6d may be
obtained frorri the Systems Manager.

Record source categories:-
Information is obtained from applicants, Air Force offices and/or

other Government agencies.
Systems exempted from certain provisions of the act:
NONE

F03501 SAFOI B
System name:

Mobilization Augmentee Training Folders
System location:
Office for Resources and Projects, Secretary of the, Air Force

Office of Information (SAF/OIR), Room 5C960, The Pentagon,
Washington DC 20330. And Washington National Records Center,
Washington, DC 20409

Categories of individuals covered by-the system:
Members of the Air Force Reserve assigned to Mobilization Aug-

mentation (MA) positions within the Secretary of the Air Force
Office of Information.

Categories of records in the system:
Applications for mobilization augmentee status, training, or assign-

ment; orders to training or active duty; copies of effectiveness re-
ports, training completion certificates; pertinent correspondencb.

Authority for maintenance of the system:
5 United States Code 301, 10 USC 8012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Serves as a training record for, 'Participation and Assignment

Within the Reserve Components;' used by supervisory personnel to
determine eligibility for promotion or reassignment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in sfes.
Retention and disposal:
Retained ifi office files for two years after the individual completes

or discontinues a training course, then retired to Washington Nation-
al Records Center, Washington DC 20409, and, after 28 additional
years, they are then destroyed by tearing into pieces, shredding,
pulping, macerating, or burning.

System manager(s) and address:
Director of Information, Office of the Secretary of the Air Force

(SAF/OI), Washington D.C. 20330
Notification procedure:
Requests from individuals should be addressed to the Reserve

Forces Liaison Officer, Office for Resources and Projects, Secretary
of the Air Force Office of Information (SAF/OIR), Room 5C960,
The Pentagon, Washington, DC 20330, telephone (202) OX-76240.
Individuals inquiring by mail should furnish their name and service
number. Individuals making personal visits to the Office for Re-
sources and Projects should have in their possession a valid idcntifi-
cation card (DD Form 2AF(RES).

Record access procedures:
Individuals can obtain assistance in gaining access by contacting

the Reserve Forces Liaison Officer, Office for Resources and Pro-
jects, Secretary of the Air Force Office of Information (SAF/OIR)
Washington D.C., 20330.

,.Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03501 SGPC M
System name:

Physician Personnel Files
System location:
At Headquarters United States Air Force, Office of the Surgeon,

Directorate of Professional Services, Clinical Medicine Division,
1000 Independence Avenue, Washington, DC 20314.

Categories of individuals covered by the system:
All physicians who are currently on active duty with the Untied

States Air Force (USAF) or who are scheduled to come onto active
duty in the USAF via selected

Categories of records in the system:
Physician recruitment programs. File contains personal corre-

spondence to and from ihdividual physician, forms relating to assign-
ment, extensions, training, certification, other documentation con-
cerning specialty qualifications, and other selected documents.

Authority for maintenance of the system:
Title 10, United States Code, Section 8012
Routine uses of records maintained in the system, including catego-

ries of users 'and the purposes of such uses:
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Records are used to provide background data and physician assFgn-
ment desires to action officers tasked with the responsibility to assign
physicians to military medical activities. Files may be sued by Air
Force Military Personnel Center, Office of the Surgeon to assist in
the assignment of physicians. Files may also be used to prepare
letters of evaluation for prospective employers and entrance or ad-
vancement in professional societies.

Policies and practices for storing; retrieving, accessing, retaining, and
disposing of records in the syste.m:

Storage:
Maintained in file folders. -

Retrievability:.
Filed by Name.
Safeguards-
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are protected by guards.
Retention and disposal:
Retain in office until separation, inactivation, when purpose has

been served; or after 5 years, whichever is sooner, then destroyid by
tearing into pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force_
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
, name, social security number.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from previous employers.
Information obtained from educational institution
Information obtained from medical institutions. -

Systems exempted from certain provisions of the act:
NONE

F03501 OCGBUZA
System name:

Informational Personnel Training Records
System location:
At Headquarters or Major Subordinate Commands and at all levels

down to and including Air Force installations, groups and squadrons,
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems noticm
Categories of individuals covered by the system:
Battle Commander, Air Defense Commander, Director of Oper-

aiions , Fighter Officer, Aircraft Control and Warning Officer, Oper-
ations- Officer, Watch Officer, Watch technician, Senior
Director(SD), SD technician, Senior Weapons Director(SWD),
SWD Technician, Weapons Controller(WC), WC Technician, Weap-
ons Assingment Officer, Weapons Assignment Technician, Enlisted
Weapons Controller, Range Safety Officer

Categories of records in the system:
Chronological listing of duties and experience, records pertaining

to qualification or proficiency including memos of record, waivers,
and appointments to boards, panels and etc, student records from
United States Air Force school courses teaching ground environment
systems and/or procedures, intercept experience. records including
records from other Commands

Authority for maintenance of the system.
10 United States CodeSection. 8012, Secretary of the Air Force
Routine uses of records maintained in the system, inclnding catego-

ries of users and the purposes of such uses:
Information collected to insure training irequirements outlined in

Aerospace Defense Command Manual 50-5 Volume One are accom-
plished. Used by the local organization and the Major Command to
monitor progress of training

Policies and practices for storing retrieving, accessing, retaffikng and
disposing of records in the system:

Storage:
Maintained in visible note books, file folders and file cabinets
Retrierabllty:.
Retrieved by game, rank and social security account number
Safegmurds:
Access by Records Custodian stored in locked cabinets or rooms
Retention and disposal
Retained in Office until discharge, separation, or reassignment of

the individual then given to individual
System manager(s) and address:
Chief Atmospheric Environment Division. Aerospace Defense, Ent

AFB, Co. Command, Region Control Center Chief/Operations Offi-
cer

Notification procedure:
All concerned individuals are aware of the records on file, access

is readily available to these individuals by going to their local Rec-
ords Custodian, requests for access by individuals outside the military
should be addressed to the lowest System Manager echelon

Record access procedures
Individual can. obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from previous pertinent United States Air Force as-

signments and United States Air Force school courses teaching
ground environment systems and/or procedures

Systems exempted from certain provisions of the act:
NONE

F03501 OCGBUZB
System name:

Informational Personnel Records.
System locatioi:
Headquarters (HQ) North American Air Defense Command

(NORAD) and Aerospace Defense Command (ADC) Directorate of
Public Affairs and Information, Internal Information Branch (0111),
Ent Air Force Base CO 8091Z

Categories of individuals covered by the system:
NORAD/ADC Subordinate Public Affairs/Information Pergonnel
Categories of records In the system:
Professional military assignment and education data only
Authority for maintenance of the system:
Title 10 United States Code 8012
Routine uses of records maintained [n the system, including catego-

ties of users and the purposes of such uses:
Used by NORAD/ADC 0111 personnel in allocating school

quotas, making follow-on assignments, providing military career
counseling, and familiarizing staff with personnel in outlying mit.
Used only by NORAD/ADC 01 personnel as an internal manage-
ment device.

Policies and practices for storing, retrevn accesing, retaking; and
disposing of records la the sy3tem

Storage:
Maintained in visible file binders/cabinet s
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties
Records are stored in locked cabinets or rooms.
Retention and dispos
Retained in ofrce files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address.
Chief, NORAD/ADC 0111
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
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Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from individuals
Systems exempted from certain provisions of the act:
NONE

F03501 OIACYVG
System name:

03501 OLACYVG Correction of Military Records of Officers and'
Airmen

System location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve personnel and Air National Guard personnel.
Categories of records in the system:
case files containing letters from individual reservist requesting

correction of military record, related documents'and replies to re-
servist.

Authority for maintenahce of the system:
IOUSC 275 Personnel Records.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
used by Office Managers an~d Section supervisors and technicians

to process correction of reserve 'records when requested.. Base files
are sent to Military Personnel Center for final action

Policies and practices for storing, retriiving, accessing, retaining,-and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name and Social Security Number (SSN).
Safeguards:
Records are accessed by custodian- of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for

-need-to-know. Recoids are stored in locked cabinets or rooms, pro-
tected by guards and controlled by personnel screening.

Retention and disposal:
Retained in office files until superseded, obsolete,, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address;
Commander Air Reserve Personnel Center (ARPC)
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control) number on correspondence received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8:00 am and 3:00 pm on normal work days. Visitors wishing to
see their records should provide a current Reserve identification card
and/or driving license and some verbal information that could verify
the person's SSN at time of discharge.

Record access procedurest 
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, Colorado 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
from personnel records
Systems exempted from certain provisions of the act

NONE

-1F03501 OJ DP A
System name:

OfficerStatus File
System location:
Headquarters Air Training Command(ATC) Deputy Chief of Staff

for Personnel(DCS/P), Randolph Air Force Base, TX 781484
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
All active duty ATC Permanent Party Officers below colonel
Categories of records in the system:
Individual military records containing current and projected as-

signment data for ATC tour
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
DCS/P uses data to control intracommand reassignments
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are, accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Stored in locked building
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
DCS/P ATC Randolph Air Force Base TX 78148
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access~from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the iddividual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces,
Information obtained from source documents7 (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03501 OJ DP B
System name:

Status of Ineffective Recruiter
System location:
Headquarters Air Training Command(ATC) Deputy Chief of Staff

for Personnel(DCS/P), Randolph Air Force Base, TX. 78148
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
Active duty ATC enlisted recruiter personnel relieved from duty
Categories of records in the system:
Individual military record containing active case data
Authority for maintenance of the system:
44USC 3101 :
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
- DCS/P uses data to monitor relief action
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Stored in, locked building
Retention and disposal-
Retained in office files until discharge, separation, or reassignment

of the individual, then returned to servicing consolidated base per-
sonel office for disposition.

System manager(s) and address:
DCS/P Randolph Air Force Base TX 78148
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03501 OKPNQSC
System name:

03501 OKPNQSC AFJROTC Instructor Records System
System location:
AFROTC/JRl Headquarters Air University, Maxwell Air Force

Base, AL 36112.
Categories of individuals covered by the system:
AFJROTC instructors;past and present
Categories of records in the system:
AFROTC Form 0-226, Processing Checklist, AFROTC Form 0-

222, Applicant Evaluation Form; AFROTC Form 0-200, Applica-
tion; Applicant Interview Record; Commander's Recommendation
(for Noncommissioned Officers on active duty only); last 10 Airmen
Performance Reports or Officer Effectiveness Reports, or summary
of last 10 reports which include period of supervision and overall
evaluation: letter requesting Defense Central Index of Investigation
(DCII) name check; photograph; DD Form 214, Report of Separa-
tion from Active Duty; Retirement Order, miscellaneous correspond-
ence such as resumes and letters of recommendation; copy of Air
Force retirement physical and Physical Evaluation Board findings if
applicant is retired with 30 percent or more disability; copy of
Veterans Administration (VA) Form Letter (FL) 21-826, VA Form
20-822, VA FL-21-826, and VA Form 21-6782, if applicant is retired
With 30 percent or more disability awarded by Veterans Administra-
tion; letter requesting medical evaluation of AFJROTC instructor
applicants for personnel retired with 30 percent or more disability;
letter from school officials indicating effective date of employment
and termination of employment; hiring checklist AFROTC Form 0-
217, Change in AFJROTC Instructor Status; AFROTC Form 0-214,
AFJROTC Instructor Contract Card; AFROTC Instructor certifi-
cates; letters pertaining to warning on or change of instructor certifi-
cation status; AFROTC form 98 or o-218 Air Force junior ROTC
aerospace education instructor evaluation report; letters pertaining to
appeals of ratings and /or comments on AFROTC form 98 or 0-218,
Air Force Junior ROTC aerospace education instructor evaluation
report; instructor termination questionnaire.

Authority for maintenance of the system:
10 USC Chapter 102, Junior Reserve Officers' Training Corps.
Routine uses of records maintained in the system, including catego-

-ries of users and the purposes of such uses:

The information is collected to determine if instructor is meeting
Air Force standards. Routine use includes the referral of any individ-
ual's records, if requested, to the Department of Defense, Depart-
ment of Justice, law enforcement or investigatory authority for inves-
tigation of possible criminal prosecution, civil court action, or regula-
tory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders, and on computer magnetic tape and

computer printouts.
Retrievability:
Filed by name and Social Security Number (SSN).
Safeguards:.
Records are accessed by person(s) responsible -for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposa-
Retained in office files until superseded, obsolete, no longer needed-

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief, Instructor Management Division, AFROTC/JRI, Maxwell

Air Force Base, AL 36112.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. individuals who write must furnish name grade SSAN unit
of assignment and address. Visitors must shctw armed forces identifi-
cation card and some additional source of positive identification

Record access procedures:
Individual can obtain assistance in gaining access from the.Systems

Manager.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers, financial institu-

tions, educational institutions, police and investigating officers, the
bureau of motor vehicles, a state or local government, witnesses and
from source documents (such as reports) prepared on behalf of the
Air Force by boards, committees, panels auditors, and so forth-

Systems exempted from certain provisions of the act:
NONE

F03501 OKPNQSD
System name:

Air Force Junior ROTC (AFJROTC) Instructor Applicant
System.

System location:
AFROTC/JRI,
At Headquarters Air University, Maxwell Air Force Base, AL

36112.
Categories of individuals covered by the system:
AFJROTC applicants
Categories of records In the system:
Name, rank, social security number, address, overall evaluation ,

retirement date, applicant status, application date, school/city/state
preference, birth date, processing checklist;applicant evaluation form,
application form, applicant interview record; last ten Airmen per-
formance reports or officer effectiveness reports, or summary of last
ten r orts which includes period of supervision and overall evalua-
tion; letter requesting Defense Central Index of Investigation (DCI)D
name check; photograph; report of separation from active duty; re-
tirement order, commanders recommendation for noncommisioned
officers active duty only, derogatory information; miscellaneous cor-
respondcnce such as resumes and letters of recommendation provided
by applicant.

'Authority for maintenance of the system:
PI 88-647.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Used to evaluate applicant qualifications for employment as AFJ-

ROTC instructors. Name, rank and address of applicant furnished to
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school when nominated for employment- Information is furnished the
authority performing ihe DCIL name check

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in.the system: ,

Storage:
Maintained in file folders.-
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability:
Filed by Name."
Filed by Social Security Account Number. (SSAN).
Grade
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are controlled by computer system software.
building locked after duty hours
Retention and disposal:
Retained in -office files until superseded, obsolete, no longer needed

for reference, or 'on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System managei'(s) and address:
Chief, instructor management division, AFROTC/JR, 'Maxwell

Air Force Base, al 36112.- -

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
individuals who write.for information must furnish name, grade,

social security number and address. Visitors must show armed forces.
identification card and an additional source of positive identification

Record, access procedures: I , .

Individual can obtain assistance in gaining-access from the Systems
Manager.

Contesting record procedures:,
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
-Information obtained from previous employers. ,
Information obtained from financial institutions.
Information obtained from educational institutions.
Information obtained from police and investigating officers.
Information obtained from the bureau of motor vehicles.
Information obtained from a state or local government.
Information obtained from witnesses.
Information obtained 'from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03501" OMUHHZA
System name: I

Personnel Interview Record
System location:
79 Aircraft Early Warning Control System Honiestead Air Force

Base FL 33030; 452 Tactical Airlift Wing (TAW) Hamilton Air
Force Base,' CA 94934; 446 Military Airlift Wing (MAW) Assoc
McChord Air Force Base, WA 98438; 459 TAW Andrews Air Force
Base, MD 20331; 445 MAW Assoc Norton Air -Force Base, CA
92409; 442 'TAW Richards Gebaur Air Force Base, MO 64030; det
507 301 Tactical Fighter Wing Tinker Air Force Base, OK 73145;
439 TAW Westover Air Force Base, MA 01022;-512 MAW Asso-
ciate Dover Air Force Base, DE 1901; d et 508 301TFW Hill Air
Force Base, UT 84406; 440 TAW Gen Billy Mitqhell FId WI 53207;
910 Tactiqal Fighter Group (TFG) Youngstown MAP OH 44473;
911 TAG GTR Pittsburgh JAP PA 15231; 913 TAGWillow Grove
Airport PA 19090; 908 TAG Maxwell Air Force Base, AL 36112;
514 MAW Assoc McGuire Air Force Base, NJ 08641; 914 TAG
Niagara Falls MAP NY; 917 TFG Barksdale Air Force Base, LA
71110; 919 TAG Eglin Air Force Base, FL 32542; 920 TAG Keesler-
Air Force Base, MS 39534; 924 TAG Ellington Air Force Base, TX
77209; 94 TAW- Dobbins Air Force Base, GA 30060; 301 TFW
Carswell Air Force Base, TX 76127; 926 TAG United States Naval
Air Station New Orleans LA 70037; 940 TAG McClellan Air Force
Base, CA 95652; 934 TAG Minneapolis St Paul IAP -MN 55417- 928

TAG Chicago Ohare lAP IL 60666; 932 TAG Scott Air Force Base,
IL 62225; 302 TAW Rickenbacker Air Force Base, OH 43217; 315
MAW -Assoc Charleston Air Force Base, SC 29404; 349 MAW
Assoc Travis Air Force Base, CA 94535; 403 TAW Seldridge Air
Force Base, MI 48045; 433 TAW Kelly Air Force Base, TX 78241;
434 TFW Grissom Air Force Base, IN 46970

Categories of individuals covered by the system:
All USAF Reserve non prior service & prior service applicants
Categories of records in the system:
Data on military and civilian history for interviewing and tenta.

tively qualifying a prospect
Authority for maintenance of the system:
10 USC.8012
Routine uses of records maintained in the system, Including catego-

ries of users and thepurposes of such uses:.
Used for interviewing
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:

- Maintained on roll microfilm.
Retrievability:
'Filed by Name.
Filed by Social, Security Accouilt Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.

Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
AFRES/RS, Robins AFB, GA 31098
Notification procedure:
Requests from individuals should be addressed to'1he Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual-
Systems exempted from certain provisions of the act:
NONE

F03501 0MUHHZB
System name:

,Curriculum Vitae
System location: -

Air Force Reserve/Surgeon General Robins Air Force Base, GA
31098 regions/tsg. Official mailing addresses arc, in the Department
of Defense Directory in the appendix to the Air Force's system
notice.
'-Categories of individuals covered by the system:,

,Air Force ,Reserve Medical Service Corps personnel
Categories of records in the system:
Civilian and military educational and professional background
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and-the purposes of such uses:'
. To provide-background information on Medical Service Corps
personnel. Provides this HQ with information for the award of Air
Force Specialty Codes and for one-time special requests.

Policies and prictices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in note books/binders.
Retrievability:
Filed by Name.
Safeguards:
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Records are accessed by person(s) responsible for servicing the
record system in performance of their oflicial duties.

Retention and disposal: e4
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Command Surgeon HQ AFRES Robins" Air Force Base, GA

31098
Notification procedure:
Requests from individuals, should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual
Systems exempted from certain provisions of the act:
NONE

F03501 OQAGGNA
System name:

Informational Personnel Records.
System location:
Squadrons Altus Air Force Base, OK 73521
Categories of individuals covered by the system:
Air Force active duty officer personnel.
Air Force active duty enlisted personnel.
-Categories of records in the system:
Letters of appreciation letters of counselling and documents such

as orders personnel action forms and security clearances
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Ready reference for Commanders pertaining to assigned personnel

Commabders to evaluate performance and assignment actions
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievalillty
Fded by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposa:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating; or burning.

Retained in office files until reassignment or separation, then de-
stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Squadron Commanders
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
present military identification written request will contain name

rank and SSAN
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the-Systems Manager.

Record source categories:
Information obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from witnesses.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03501 0MTKVRDC
System name:

Informational Personnel Records.
system location:
Holloman Air Force Base, NM 88330
Categories of individuals covered by the system:
Personnel with derogatory information
Categories of records in the system:
Squadron file copy of all derogatory information, article 15, letter

of reprimand, control roster, court-martial orders, letters of indebted-
ness

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
For reference, Squadron administrative and disciplinary functions

Squadron Commander, First Sergeant, and Administrative Manage-
ment Officer supporting documentation for administrative actions
such as discharge proceedings.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposah
Files are maintained until an individual departs the Squadron

through reassignment or discharge; an individual's file is destroyed
by tearing into pieces, shredding ,pulping, macerating, or burning.

&-stem manager(s) and address:
First Sergeant, 49th Field Maintenance Squadron, Holoman Air

Force Base, NM 88330
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Full name, SSAN. and military status valid identification card,

driver's license and discharge certificate are required.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Forces systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from financial institutions.
Information obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from trade associations.
Systems exempted from certain provisions of the act:
NONE

F03501 M1rIUHJA
System name:

Informational Personnel Records. (01 personnel background)
System locatiom
Directorate for Information. HQ Tactical AirCommand (OIX)

Langley Air Force Base, VA 23665
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Categories of individuals covered by the system:
All personnel, Military and Civilian, assigned to the Information

function within Tactical Air Command (TAC).
Categories of records in the system:
Background record name, date of rank, date assigned, date separa-

tion, Air Force specialty codes, photo, -education, training, home
address, telephone no., and assignments.

Authority for maintenance of the system:
10 USC 8012.
Routine uses of records nfaintained in-the system, including catego-

ries of users and the purposes of such uses:
Used by Directorate of Information, Headquarters, Tactical Air

Command to identify personnel for deployment in exercises, contin-
gencies, and for intra-command reassignment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Maintained on computer paper-printouts.
Maintained on aperture cards.
Retrievability:
Filed by Name.
Safeguards:.
Records are accessed by person(s) responsible for servicing the

record system in performance of their-official duties.
Records are'stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
HQTAC/OIX, Langley Air Force Base, VA 23665.
Notification procedure:
Requests from individuals should be 'addressed to the Systems

Manager. 1 1
Request must contain name and organization of assignment, ID

card or drivers license.
Record access procedures: -

Individual can obtain assistance in gaining accessfrom the Systems
M anager. .. I

Contesting record procedures: :

The Air Force's rules fdr access to records and, for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
From gaining/losing Major Command Personnel Files AFMPC

Office'of Information personnel.
Systems exempted from certain provisions of the act:
NONE

F03501 OUMCBVA
-System name: -

Geographically Separated Unit 'Copy Officer Effectiveness &
Airman Performance Report

System location:
At headquarters of major subordinate commands' and numbered

Air Forces. Official mailing addresses are in the Department of
Defense directory in the appendix to the Air Force's.systems notice.

Categories of individuals covered by the system:
Officers and Airmen'
Categories of records in the systen
Officer Effectiveness Repor (OER) and Airmen P ri'rmance

Report (APR) rm
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the systeni, including catego-

ries of users.and the purposes of'such uses-
Use as a record to indicate individual's past job performance
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system: I I ; " I I

Storage:
Maintained in file folders.
'Retrievability:
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who arc properly

screened and, cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, maccrditing, or
burning.

System manager(s) and address:
At Headquarters of Major Subordinate Commands and numbered

Air Force official mailing addresses are in the Department of De-
fense Directory in the appendix to the Air Force systems notice

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
OER and APR data
Systems exempted from certain provisions of the act:
NONE

F03501 05HCHLHI
System name:

Reserve Management and Mobilization System (RMAMS)
System location:
At 'AirForce Intelligence Service (RE), Bolling AFB, Wash, DC20332.

Categories of individuals covered by the system:
"Air Force Reserve personnel.
Assigned or attached to Air Force Intelligence Scrvice (AFIS),

transferred or retired reservists from AFIS, reservist who have up-
plied for assignment to AFIS

Categories of records in the system:
Biographic information (personal and military), language info, edu-

cation info, reserve tour duty info, home info, employm6nt Info,
security. info, experience info (intelligence civilian foreign area), sci-
entific and technical info, specialty info

Authority for maintenance of the system:
Title 10 USC 275
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To manage assigned and attached reservists career, Directorate of

Intelligence (DI) Aerospace Defense Command, DI AF Communda-
tions Service, DL AF Logistics Command, DI Air Training Coin-
mand, DI Air University, DI Alaskan, Air Command, DI Military
Airlift Command, DI Pacific Air Forces, DI Strategic Air Com-
mand, DI Tactical Air Command, DI United States Air Force In
Europe, DI United States Air Force Security Service, DI United
States Air Forces Southern Command, DI Air Force Intelligence
Service, DI Air Force Inspection and Safety Cenier, DI Air Force
Test and Evaluation Center, DI Air Force Reserve, DI Air National
Guard, DI Air Reserve Personnel Center, Defense Intelligence
Agency, Central Intelligence Agency, user determines If reservist
qualified to perform reserve tour.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on computer paper printouts.
Retrievability:
Filed by Name.
Filed by SocialSecurity Account Number (SSAN). %
Safeguards:
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Records are accessed by authorized personnel who are properly
screened and cleared for need-to-know.

Records are stored in security file containers/cabinets.
Retention and disposal-
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Director Intelligence Reserve Forces
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Individual, Air Reserve Personnel Center
Systems exempted from certain provisions of the act:
NONE

F03501 06SCEYA
System name:

Air Force Audit Agency (AFAA) Personnel Electronic Evalua-
tion, Reporting System (PEERS)

System locatiom
HQ Air Force Audit Agency, AFAA/CC, Norton Air Force

Base, CA 92409
Categories of individuals covered by the system:
AFAA Active Duty officer personnel AFAA Active Duty airman

personnel
Categories of records in the system:
Grade Record Chronological Listing Of Service Record Related

Job Experience Record Foreign Service Record Education and
Training Record Service Record Officer Effectiveness and Airman
Performance Report Record Air Force Specialty Code Record Per-
sonal Record Career and Separation Record Flying - Rated Record
Current Assignment Record Assignment Preference Record

Authority for maintenance of the system:
Title 10, US Code 8014a and 8032b(l)
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used in managing the careers of all military personnel assigned to

AFAA, regarding assignment, reassignment, classification, profession-
al military education. Determining eligibility/qualifications for pro-
motion, Regular Air Force appointment, separation, retirement, reen-
listment, career reserve status, and Bootstrap education program.
Users - Command section AFAA. Directorate of Resources Manage-
ment staff.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, burn-
ing, or degaussing.

System manager(s) and address
The Auditor General, Air Force Audit- Agency (AFAA/CC),

Norton AFB CA 92409
Notification procedure:

Requests from individuals should be addressed to the Systems
Manager.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
And the Director of Resources Management Air Force Audit

Agency (AFAA/RMv), Norton AFB CA 92409
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by.he individual concerned may be
obtained from the Systems Manager.

Record source categories.
Information obtained from automated system interfaces.
And information provided by individual.
Systems exempted from certain provisions of the act:
NONE

F03501 06SCEYB
System name:.

Informal Airmen/Reserve Information Record
System location:
HQ Air Force Audit Agency (AFAA), AFAA/CC, Norton Air

Force Base, CA 92409
Categories of individuals covered by the system:
Air Force Audit Agency active duty enlisted personnel Air Force

Audit Agency inactive reserve personnel
Categories of records in the system:
Record of Emergency Data Airman/Officer performance/effec-

tiveness reports Personnel Assignment Actions Reassignment Orders
Assignment Preference Statement Promotion orders Awards/Decora-
tions - Orders and Citations Enlistment Contract Airman/Officer
Military Record (AF Form 7/11) Reserve Personnel Data Sheet
Applications for Active Duty Tours and Assignment Orders Applica-
tion for Reserve Assignment Ready Reserve Service Agreement
Transitory correspondence pertaining to career management during
individual's assignment to AFAA.

Authority for maintenance of the system:
Title 10, US Code 8014a and 8032b(l)
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses.
Staff applications for reserve active duty tours. Determine per-

formance qualifications. Repository to support entries in AFAA Per-
sonnel Electronic Evaluation Reporting System (PEERS). Users -
Command section AFAA. Directorate of Resources Management
staff.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. ,
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal-
Retaindd in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
The Auditor General, Air Force Audit Agency (AFAA/CC),

Norton AFB CA 92409
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
And the Director of Resources Management (AFAA/RM),

Norton AFB CA 92409
Contesting record procedures:
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The Air Force's rules for access to records and: for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
'Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

,information provided by the individual and., Consolidated Base
Personnel Office (CBPO).

Systems exempted from certain provisions of the act:
NONE.

F03501 06SCEYC
System name: I J I

AFAA Management Information System - Career File
System location:
Managed at Headquarters Air- Force Audit Agency, AFAA/CC,

Norton Air Force Base, CA 92409
Categories of individuals covered by the system:
Air Force Audit Agency active duty officer personnel Air Force

Audit Agency active duty enlisted personnel Air Force Audit
Agency civilian, employees

Categories of records in the system:
Identification/Demographic Records Current Assignment Records

Assignment.;History/Experience: Records Assignment/Job/Training
Preference Records Completed. Civilian Education Records In-Prog-
ress Civilian Education Records, Professional Military -Education
Records Off-Duty Education Records Accreditation/Certification
Records Performance Evaluation Records Membership in Profession-
al Organizations Records Grade/Rank Records Pay Status Records
Training Requirements Records Training Scheduled/In-Progress
Rdcords Training History Records Career Development Planning
Records Awards/Decorations Records Statistical Records Foreign
Service Records Air Force Specialty Code Records

Authority for maintenance of the system:
Title 10, US Code 8014a
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

Used in managing the careers of all military and civilian personnel
assigned to/ employed by the AFAA. Uses include all necessary
personnel actions regarding employment; assignment;- reassignment;
reemployment; classification; determining eligibility/qualifications for
promotion; selections for promotion (civilian employees); Regular
Air Force appointments (military officers); separations, and retire-
ment; reenlistments (enlisted personnel); career reserve status (mili-
tary officers); conversion to career tenure (civilian employees); Boot-
strap Education Program (military personnel);' approval and funding
of off-duty education (civilian employees); -monitoring progress of
off-duty education (military and civilian personnel); determining
status of educational achievements (civilian institution education and
professional military education); processing awards and decorations;
obtaining, schedulizig, monitoring, and recording training require-
ments, training in-progress, and training history; assisting and advis-
ing individuals regarding career development; selecting managing,
and reporting education/training for persons selected for executive
development; preparing statistical summaries; and preparing required
reports for higher headquarters and providing requested management
information to the AFAA Command Section. Users - Command
Section, AFAA and Directorate of Resources Management Staff.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Retrievability. %
Filed by Nhme.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier-
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by, person(s) responsible for .servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms; -
Records are controlled by computer system software.
Retention and disposal:

Retained in office. files until superceded, obsolete, no lonper
needed for reference, or on inactivation, then destroyed by tenring
into pieces, shredding, pulping, macerating, burning, or degaussing,
Retained in office files until reassignment or. separation, then de-
stroyed by tearing into pieces, shredding, pulping, macerating, burn-
ing, or degaussing.

System manager(s) and address:
The Auditor General, (AFAA/CC), Norton Air Force Base, CA

92409
Notification procedure:
Requests from individuals should be addressed to the, Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Director of Resources Management (AFAA/RM), HQ Air Fore0

Audit Agency, Norton AFB, CA 92409
Confeting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
And Data provided by the individuals themselves and inputs from

manual military and civilian personnel systems
Systems exempted from certain provisions of the act:
NONE .

F03501 06SCEYD
System name:

* Air Force Audit Agency Office Personnel File
System location:
Command Section, AFAA/CD, Norton AFB CA 92409; Director

ate of Operations, AFAA/DO, Norton AFB CA 92409; Directorate
of Plans, AFAA/XP, Norton AFB CA 92409; Directorate of Re-
sources Management, AFAA/RM, Norton AFB CA 92409; Office of
the Assistant Auditor General, CSAF/ACU, Washington, D.C.
20330; Air Force Audit Agency, Central Region (AFAA/AGC)
Carswell AFB TX 76127; Air Force Audit Agency, Eastern Region
(AFAA/AGE) Langley AFB VA 23665; Air Force Audit Agency,
European Region (AFAA/AGU) APO NY 09332; Air Force Audit
Agency, Western Region (AFAA/AGW) Norton AFB CA 92409;
Air Force Audit Agency, Service, Wide Systems Division (AFAA/
AGP) Norton AFB CA 92409; 'Air Force Audit Agency Office,
Acquisition Systems Division (AFAA/AGS), Bldg 3226 Stop 12,
Andrews AFB DC 20331; Air Force Audit Agency office, Logistic
Systems Division (AFAA/AGL), Wright-Patteson AFB OH 45433;
Air Force Audit. Agency Office, Altus AFB OK 73 21; Air Force
Audit Agency Office, Barksdale AFB'TX 71110; Air Force Audit
Agency Office, Bergstrom AFB TX 78743; Air Force Audit Agcth$'
Office, Blytheville AFB AR 72315; Air Force Audit Agency Office,
Cannon AI B NM 88101; Air Force Audit Agency Office, CarSwell
AFB TX 76127; Air Force Audit Agency Office, Duluth IAP MN
55814; Air Force Audit Agency Office, PO Box 547, Dycss AFB TX
79607; Air Force Audit Agency Office, Ellington AFB TX 77030;
Air Force Audit Agency Office, Ellsworth AFB SD 57706; Air
Force Audit Agency Office, England AFB LA 71301; Air Force
Audit Agency Office, Ent AFB CO 80912; Air Force Audit Agency
Office, F E Warren AFB WY 82001, Air Force Audit Agency
Office, Grand Forks AFB ND 58201; Air Force Audit Agency

1 Office, Holloman AFB NM 88330; Air Force Audit Agency Office,
Lackland AFB TX 78236; Air Force Audit Agency Office, Little
Rock AFB AR 72076; Air Force Audit Agency Office, Lowry AFB
CO 80230; Air Force Audit Agency Office, Malmstrom AFB MT
59402; Air Force Audit Agency Office, Minot AFB ND 58701; Air,
Force Audit Agency Office, Offutt AFB NE 68113; Air Force Audit
Agency Office, ATCQAFAA, Randolph AFB TX 78148; Air Force
Audit Agency Office, Reese AFB TX 79489; Air Force Audit
Agency Office, Richards-Gebaur AFB MO 64030; Air Force Audit
Agency Office, P0 Box 3427, PSC 2, Sheppard AFB TX ,76311; Air
Force Audit Agency -Office, USAF Academy CO 80840, Air Force
Audit Agency, Office, Webb AFB TX ,79720, Air Force Audit
Agency Office, Whiteman AFB MO 65301; Air Force Audit Agency
Office, APO New York 09825; Air Force Audit Agency Office,
Andrews AFB Washington DC 20331; Air Force Audit Agency
Office, Chanute AFB IL 61868; Air Force Audit Agency Office,
Charleston AFB SC 29404 Air Force Audit 'Agency Office, Dover
AFB DE 19901; Air Force.Audit Agency Office, Griffiss AFB NY
13440; Air Force Audit Agency Office, Grissom AFB IN 46970; Air

m
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Force Audit Agency Office, Homestead AFB FL 33030; Air Force
Audit Agency Office, Keesler AFB MS 39534; Air Force Audit
Agency Office, Kincheloe AFB MI 49788; Air Force Audit Ageicy
Office, K I Sawyer AFB MI 49843; Air Force Audit Agency Office,
Langley AFB VA 23665; Air Force Audit AGency Office, Ricken-
backer AFB OH 43217; Air Force Audit Agency Office, Loring
AFB ME 04750; Air Force Audit Agency Office, PO Box 6032,
MacDin AFB FL 33608; Air Force Audit Agency Office, Maxwell
AFB AL 36112; Air Force Audit Agency Office, McGuire AFB NJ
08641; Air Force Audit Agency Office, Myrtle Beach AFB SC
29577; Air Force Audit Agency Office, Pease AFB NH 03801; Air
Force Audit Agency Office, Plattsburgh AFB NY 12903; Air Force
Audit Agency Office, Pope AFB NC 28309; Air Force Audit
Agency Office, Scott AFB IL 62225; Air Force Audit Agency
Office, Seymour Johnson AFB NC 27530, Air Force Audit Agency
Office, PO Box 552, Shaw AFB SC 29152; Air Force Audit Agency
Office, Tyndall AFB FL 32401; Air Force Audit Agency Office,
Wurtsmith AFB MI 48753; Air Force Audit Agency Office, APO
San Francisco 96334; Air Force Audit Agency Office, Beale AFB
CA 95903; Air Force Audit Agency Office, Castle AFB CA 95342,
Air Force Audit Agency Office, APO San Francisco 96319; Air
Force Audit Agency Office, APO San Francisco 96274; Air Force
Audit Agency Office, Davis-Monthan AFB AZ 85707; Air Force
Audit Agency Office, APO Seattle 98737; Air Force Audit Agency
Office, PO Box 878, APO Seattle 98742; Air Force Auait Agency
Office, PO Box 1313. Fairchild AFB WA 99011; Air Force Audit
Agency Office (LA), George AFB CA 92392; Air Force Audit
Agency Office, APO San Francisco 96553; Air Force Audit Agency
Office, APO San Francisco 96239; Air Force Audit Agency Office,
APO San Francisco 96288; Air Force Audit Agency Office, APO
San Francisco 96264; Air Force Audit Agency Office, Luke AFB
AZ 85309; Air Force Audit Agency Office, Match AFB CA 92508;
Air Force Audit Agency Office, Bldg 510, Mather AFB CA 95655;
Air Force Audit Agency Office, PO Box 4006, McChord AFB WA
98438; Air Force Audit Agency Office, Mountain Home AFB ID
83648; Air Foice Audit Agency Office, APO San Francisco 96310;,
Air Force Audit Agency Office, Nellis AFB NV 89191; Air Force
Audit Agency Office, APO San Francisco 96570, Air Force Audit
Agency Office, APO San Fran&isco 96280, Air Force Audit Agency
Office, Travis AFB CA 94535; Air Force Audit Agency Office,
APO San Francisco 96304; Air Force Audit Agency Office, APO
San Francisco 96237; Air Force Audit Agency Office, APO San
Francisco 96330, Air Force Audit Agency Office, Vandenberg AFB
CA 93437; Air Force Audit Agency Office, Williams AFB 'AZ
85224; Air Force Audit Agency Office, APO San Francisco 96328;
Air Force Audit Agency Office, APO New York 09238; Air Force
Audit Agency Office, APO New York 09223; Air Force Audit
Agency Office, APO New York 09293; Air Force Audit Agency
Office, APO New York 09755; Air Force Audit Agency Office,
APO New York 09132; Air Force Audit Agency Office, APO New
York 09109; Air Force Audit Agency Office, TUSLOG Det 193
RES/AUD, APO New York 09289; Air Force Audit Agency Office,
APO New York 09179; Air Force Audit Agency Office, APO New
York 09332, Air Force Audit Agency Office, APO New York 09012;
Air Force Audit Agency Office, APO New York 09057; Air Force
Audit Agency Office, APO New York 09283; Air Force Audit
Agency Office,_ APO New York 09194; Air Force Audit Agency
Office, Edwards AFB CA 93523; Air Force Audit Agency Office,
PO Box 1625, Eglin AFB FL 32542; Air Force Audit Agency
Office, Kirtland AFB NM 87115; Air Force Audit Agency Office,
Bldg 1521, Stop 21, L G Hanscom Fld MA 01730; Air Force Audit
Agency Office, PO Box 92960, Worldway Postal Center, Los Ange-
les; CA 90009; Air Force Audit Agency Office, Patrick AFB FL
32925; Air Force Audit Agency Office/ASD, Wright-Patterson AFB
OH 45433; Air Force Audit Agency Office, Hill AFB UT 84406; Air
Force Audit Agency Office, Kelly AFB TX 78241; Air Force Audit
Agency Office/LVAS, McClellan AFB CA 95652, Air Force Audit
Agency Office/AUDGN, Robins AFB GA 31098; Air Force Audit
Agency Office, Tinker AFB OK 73145; Air Force Audit Agency
Office (WPRA), Wright-Patterson AFB OH 45433; Air Force Audit
Agency Office, Newark AFS OH 43055; Air Force Audit Agency
Office/AFDSDC, OL-2, -Bldg 1111, Gunter AFS AL 36114; Air
Force Audit Agency Office/AFAFC, 3800 York St, Denver CO
80205; Air Force Audit Agency Office/AFMPC, Randolph AFB TX
78148; Air Force Audit Agency Office, SAMSO, Norton AFB CA
92049; Air Force Audit Agency Office, Norton AFB CA 92409;

Categories of individuals covered by the system:
Air Force Audit Agency active duty officer personnel Air Force

Audit Agency active duty enlisted personnel Air Force Audit
Agency reserve personnel Air Force Audit Agency civilian employ-
ees

Categories 6f records in the system:

Supervisors Record of Employee Record of Emergency Data
Notification of Personnel Action Request for Personnel Action Su-
pervisory Evaluation of Employee Potential for First-Level Supervi-
sory Positions Supervisory Appraisal of Employee Current Perform-
ance-Auditor Supervisory Appraisal of Employee Current Perform-
ance-Supervisory (General Schedule and Wage) Spicial Orders
Awards and Decorations information Career Development data AFR
30-30 Certifications Appointment of Additional Duties letter Career
Counciling data Position Descriptions Special Duty Application Re-
quest for Investiagion, Clearance, Unescorted Entry Access Authori-
zation Certificate Letters of Recognition. Achievement, Congratula-
tions or Commendation Notification of Permanent Change of Station
(PCS) Assignment Quality Evaluation of First-Time Resident Audi-
tors Requests for Transfer, Separation, and Retirements Officer
Career Objective Statements Airman Assignment Reference State-
ment Recommendations for Incentive Award Supervisory Appraisal
of Employee Current Performance-Middle and High Level Manage-
rial and Executive Qualifications Profile Certification of Eligibility
and Record of Personnel Security Clearance Civilian Development
Record Data relating to Temporary Duty (TDY)IPCS trips Evalua-
tion Review/Critique Sheet Orientation Checklist Admission and
Disposition Slip Flying Attachment Data Locator Cards Supervisory
Appraisal of Employee Current Performance - Clerical

Authority for maintenance of the system:
Title 10, US Code 8014a and 8032b(1)
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Used by resident auditors, supervisory auditors, clerical personnel,

and region/division chiefs to collect data for informational, support,
and evaluation purposes

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retrievabilty:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safegumtrds:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by personnel screening.
Retention and disposah
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
The Auditor General, Air Force Audit Agency, Norton AFB CA

92409
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record proceures
1rhe Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from financial institutions.
Informatiod obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from trade associations.
Information obtained from automated system interfaces.
Information obtained from police and investigating officers.
Information obtained from the public media.
Information obtained from the bureau of motor vehicles.
Information obtained from a state or local government.
Information obtained from an international organization.
Information obtained from a corporation.
Information obtained from witnesses.
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Information obtained from source documents (such as reports)
prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

And internally within the United States Air Force or Air Force
Audit Agency

Systems exempted from certain provisions of the act-
NONE

F03501 06SCEYE
System name:

Air Force Audit Agency Office File'
System location:
Conimand Section, AFAA/CD, Norton AFB CA 92409; Director-

ate of Operations, AFAA/DO, Norton AFB CA 92409; Directorate
of Plans, AFAA/XP, Norton AFB CA 92409; Directorate of, Re-
sources Management, AFAA/RM, Norton AFB CA 92409; Office of

'the Assistant Auditor General, CSAF/ACU, Washington, D.C.
20330; Air Force Audit Agency, Central Region (AFAA/AGC)
Carswell AFB TX 76127; Air Force Audit Agency, Eastern Region
(AFAA/AGE) Langley AFB VA 23665;" Air Force Audit Agency,
European Region (AFAA/AGU) APO NY 09332, Air Force Audit
Agency,, Western Region (AFAA/AGW) Norton AFB CA 92409;
Air Force Audit Agency, Service Wide Systems .Division (AFAA/
AGP) Norton AFB CA 92409; Air Force Audit Agency Office,
Acquisition 'Systems Division (AFAA/AGS), Bldg 3226 Stop 12,
Andrews AFB DC 20331; Air Force Audit Agency office, Logistic
Systems Division (AFAA/AGL), Wright-Patterson AFB OH 45433;
Air Force Audit Agency Office, Altus AFB OK 73521; Air Force
Audit Agency Office, Barksdale AFB TX 71110; Air Force Audit
Agency Office, Bergstrom AFB TX 78743; Air Force Audit Agency
Office, Blytheville AFB AR 72315; Air Force Audit Agency Office;'
Cannon AFB NM 88101; Air Force Audit Agency Office, Carswell
AFB TX 76127; Air Force Audit Agency Office, Duluth LAP MN
55814; Air Force Audit Agency Office, PO Box 547, Dyess AFB TX
79607; Air Force Audit Agency Office, Ellington AFB TX 77030;,

-Air Force Audit Agency Office, Ellsworth AFB SD 57706; Air
Force Audit Agency Office, England AFB LA 71301; Air Force
Audit Agency'Office, Ent AFB CO 80912; Air Force Audit Agency
Office, F E Warren AFB V/Y 82001; Air Force Audit Agency
Office, Grand Forks AFB ND 58201; Air Force Audit Agency
Office, Holloman AFB NM 88330;-Air Force Audit Agency Office,
Lackland AFB TX 78236; Air Force Audit Agency Office, Little
Rock AFB AR 72076; Air Force Audit Agency Office, Lowry AFB
CO 80230; Air Force Audit.Agency, Office, Malmstrom AFB MT
59402; Air Force Audit Agency Office, Minot AFB ND 58701; Air,
Force Audit Agency Office, OffuttAFB NE 68113; Air Force Audit
Agency Office, ATC-AFAA, Randolph AFB TX 78148; Air Force
Audit Agency Office, Reese AFB TX 79489; Air Force Audit
Agency Office, Richards-Gebaur AFB MO '64030; Air Force Audit
Agency Office, PO Box 3427, PSC 2; Sheppard AFB.TX 76311; Air
Force Audit Agency Office, USAF Academy CO 80840; Air Force
Audit Agency Office, Webb -AFB -TX 79720; Air Force Audit
Agency Office, Whiteman AFB MO 65301; Air Force Audit-Agency
Office, APO New York 09825; Air Force Audit Agency Office,,
Andrews AFB Washington DC 20331; 'Air Force Audit Agency
Office, Chanute AFB IL 61868; Air Force Audit Agency Office,
Charleston AFB SC 29404; Air Force Audit Agency Office, Dover'
AFB DE 19901; Air Force Audit Agency Office, Griffiss AFB- NY
13440; Air Force Audit Agency Office, Grissom AFB IN 46970, Air
Force'Audit Agency Office, Homestead AEB FL 33030; Air Force
Audit Agency Office, Keesler AFB MS 39534; Air Force Audit
Agency Office, Kincheloe AFB MI 49788; Air Force Audit Agency
Office, K I Sawyer AFB MI 49843; Air Force Audit Agency Office,
Langley AFB VA 23665; Air Force Audit AGency Office, Ricken-
backer AFB OH 43217; Air Force Audit Agency Office, Loring
AFB ME 04750;. Air Force Audit Agency Office, PO Box 6032,
MacDill AFB FL 33608; Air Force Audit Agency Office,, Maxwell
AFB AL 36112; Air Force Audit Agency Office, McGuire AFB NJ
08641; Air Force Audit Agency Office, Myrtle Beach AFB SC
29577; Air Force Audit Agency Office, Pease .AFB NH 03801; Air
Force Audit Agency Offie, Plattsburgh AFB NY 12903; Air Force
Audit Agency Office,. Pope AFB NC 28309; Air -Force Audit
Agency Office, Scott AFB IL 62225; Air Force Audit Agency
Office, Seymour Johnson AFB NC 27530;, Air Force Audit Agency
Office, PO Box 552, ShaW. AFB SC 29152; Air Force Audit Agency
Office, Tyndall AFB FL 32401; Air Force Audit Agency Office,
Wurtsmith AFB MI 48753; Air'Force Audit Agency Office, APO
San Francisco 96334; Air Force Audit Agency Office, Beale AFB
CA 95903; Air Force Audit: Agency Office, Castle AFB CA 95342;
Air Force Audit Agency Office, APO San" Francisco 96319; Air
Force Audit Agency Office,. APO, San Francisco 96274; Air Force
Audit Agency Office, Davis-Monthan, AFB AZ 85707; Air Force

Audit Agency Office, APO Seattle 98737; Air Force AUdit Agency
Office, PO Box 878, APO Seattle 98742; Air Force Audit Agency
Office, PO Box 1313, Fairchild AFB WA 99011; Air Force Audit
Agency Office (LA), George AFB CA 92392; Air Force Audit
Agency Office, APO San Francisco 96553; Air Force Audit Agency
Office, APO San Francisco 96239; Air Force Audit Agency Office,
APO San- Francisco 96288; Air Force Audit Agency Office, APO
San Francisco 96264; Air Force Audit Agency Office, Luke APB
AZ 85309; Air Force Audit Agency Office, March AFB CA 92508;
Air Force Audit Agency Office, Bldg 510, Mather AFB CA 95655;
Air Force Audit Agency Office, PO Box 4006, McChord AFB WA
98438; Air Force Audit Agency Office, Mountain Home AFB ID
83648; Air Force Audit Agency Office, APO San Francisco 96310,
Air Force Audit Agency Office, Nellis AFB NV 89191; Air Force
Audit Agency Office, APO San Francisco 96570; Air Force Audit
Agency Office, APO San Francisco 96280;, Air Force Audit Agency
Office, Travis AFB CA 94535; Air Force Audit Agency Office,
APO San Francisco 96304; Air Force Audit Agency Office, APO
San Francisco 96237; Air Force Audit Agency Office, APO San
Francisco 96330; Air Force Audit Agency Office, Vandenberg APB
CA 93437; Air Force Audit Agency Office, Williams AFB AZ
85224; Air Force Audit Agency Office, APO San Francisco 96328;
Air Force Audit Agency Office, APO New York 09238; Air Force
Audit Agency Office, APO New York 09223; Air Force Audit
Agency Office, APO New York 09293; Air Force'Audit Agency
Office, APO New York 09755; Air Force Audit Agency Office,
APO New York 09132; Air Force Audit Agency Office, APO New
York 09109; Air Force Audit- Agency Office, TUSLOG Det 193
RES/AUD, APO New York 09289; Air Force Audit Agency Office,
APO New York 09179; Air Force Audit Agency Office, APO New
York 09332; Air Force Audit Agency Office, APO New York 09012;
Air Force Audit Agency Office, APO New York 09057; Air Force
Audit Agency, Office, APO New York 09283; Air Force Audit
Agency Office, APO New York 09194; 'Air Force Audit Agency
Office, Edwards AF1I CA 93523; Air Force Audit Agency Office,
PO Box 1625, Eglin AFB FL 32542, Air Force Audit Agency
Office, Kirtland AFB NM 87115; Air Force Audit Agency Office,
Bldg 1521, Stop 21, L G Hanscom ! MA 01730; Air Force Audit
Agency Office, PO Box 92960, Worldway Postal Center, Los Ange-
les CA 90009; Air Force Audit Agency Office, Patrick AFB FL
32925; Air Force Audit Agency Office/ASD, Wright-Patterson AF
OH 45433; Air Force Audit Agency Office, Hill AFB UT 84406 Air
Force Audit Agency Office, Kelly AFB TX 78241; Air Force Audit
Agency Office/LVAS, McClellan AFB CA 95652; Air Force Audit
Agency Office/AUDGN, Robins AFB GA 31098; Air Force Audit
Agency Office, Tinker AFB OK 73145; Air Force Audit Agency
Office (WPRA), Wright-Patterson AFB OH 45433; Air Force Audit
Agency Office, Newark AFS OH 43055; Air Force Audit Agency
Office/AFDSDC, OL-2, Bldg 1111, Gunter AFS AL 36114; Air
Force- Audit Agency Office/AFAFC, 3800 York St, Denver CO
80205; Air Force-Audit Agency Office/AFMPC, Randolph AFB TX
78148; Air Force Audit Agency Office, SAMSO, Norton AF CA
92049; Air Force Audit Agency -Office, Norton AFB CA 92409;

Categories of individuals covered by the system:
Air Force Audit Agency active duty officer personnel Air Force

Audit Agency active duty enlisted personnel Air Force Audit
Agency civilian employees Air Force Audit Agency reserve person-
nel

Categories of records in the system:
Installation Fact Sheet Air Force Audit Agency Office Leave

Schedule Memorandum of Discussions with Installation Officials Per-
sonnel Data Sheet Personnel Interview Sheet, Parts Iand II Memo-
iandum to Region Chief concerning supervisory visits Rcgion/Div-
sion Audit Report Review Sheets Designation of Position and Posi-
tion Titles Air Force Audit Agency Personnel Roster for Office
Concerned Recommendations for Future Assignment of Personnel
Memorandums for the Record-Supervisory Surveys Correspondence
Relating to Performance of Assigned Personnel Welcome Letters for
Assigned Personnel Pertinent Staff Meeting Memorandums Work-
load Data Report Evaluations By Auditor AFAA Office Productiv.
ity Data Supervisory Auditor Assignments Reports of Significant
Activity HQ AFAA SRA/Audit Review Sheet Memorandum of
Personnel Discussions Trip Reports

Authority for maintenance of the system:
,Title 10, U.S. Code 8014a and 8032b(l)
Routine uses of records maintained in thic system, Including catego-

ries of users and the purposes of such uses:
, "Used by resident auditors, supervisory auditors, and Region/Divi-
ston Chiefs to collect data to evaluate office and individual perform.
ance and to become cognizant of office responsibilities and general
geographical factors.

I I
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records jn the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).

_,afeguads:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by personnel screening.
Retention and disposal
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
The Auditor General, Air Force Audit Agency, Norton AFB CA

92409
Notification procedure:
Requests from individuals should be addressed to the Systems

-Manager.
Record access procedures:.
Individual can obtain assistance in gaining hecess from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from financial institutions.
Information obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from trade associations.
Information obtained from automated system interfaces.
Information obtained from police and investigating officers.
Information obtained from the public media.
Information obtained from the bureau of motor vehicles.
Information obtained from a state or local government.
Information obtained from an international organization.
Information obtained from a corporation.
Information obtained from witnesses.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

And internally within the United States Air Force or Air Force
Audit Agency

Systems exempted from certain provisions of the act:
NONE

F03501 07YLNGA
System name:

Informational Personnel Records.
System location:
At Air Force Office of Special Investigations, Washington DC

20314.
Categories of individuals covered by the system:
All fraud, criminal, polygraph, technical services, and counterintel-

ligence trained Air Force Office of Special Investigations (AFOSI)
and USAF Defense Investigative Service (DIS) special agents.

Categories of records in the system:
Records for each special agent indicating investigative schools

attended and experience level attained, polygraph examiner training
and performance records, records indicating personnel who have
volunteered for the Counterintelligence Program and special agents
in the program, and technical services training records.

Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such usws:
Used by the Director of Fraud Investigations to program person-

nel for advanced fraud training and to identify personnel for assign-

ment as fraud specialists. Used by the Director of Criminal Investiga-
tions to evaluate polygraph examiner performance and to select poly-
graph examiners. Also used to determine polygraph examiner qualifi-
cation for retention or termination as a certified Department of
Defense polygraph examiner. Used by the Director of Special Oper-
ations to program personnel for counterintelligence training and to
identif y volunteers for training in that area. Used by the Director of
Technical Services to program personnel for advanced technical
trainin and to identify personnel tor assignment as technical services
specialists.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in security file containers/cabinets.
Records are stored in safes.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating. or
burning.

System manager(s) and address:
Commander, Air Force Office of Special Investigations Washing-

ton, DC 20314
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Data is extracted from individual training and military/ civilian

personnel records.
Systems exempted from certain provisions of the act:
NONE

F03S01 07YLNGB
System name:

Internal Personnel Data System
System location:
At Air Force Office of Special Investigations, Washington DC

20314.
Categories of individuals covered by the systems
All personnel assigned to the Air Force Office of Special Investi-

gations (AFOSI) and all Air Force military personnel assigned to the
Defense Investigative Service (DIS).

Categories of records n the system:
Records reflecting Unit authorized positions and Unit assigned

personnel.
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
To manage AFOSI and DIS personnel resources. Used by person-

nel secialists in all assignment and manning actions. Used to monicor
special agent experience level at each operating instalatiom. Used to
publish strength accounting reports. Used by the Director of Fraud
Investigations to manage fraud coded positions and personnel as-
signed to fraud operations. Also used to program personnel for ad-
vanced fraud training. Used by the Director of Criminal Investiga-
tions to manage criminal coded positions and to identify personnel
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for assignment as criminal specialists. Also used to program person-
nel for advanced criminal training. Used by. the Director of Special
Operations to manage counterintelligence and counterespionage posi-
tions and to identify personnel for assignment as specialists in these
areas. Also used to program personnel for advanced training in these
areas; Used by Budget and Accounting Specialists for tracking antici-
pated personnel travel funds associated with permanent change of
station moves. Used by the Commander for locator purposes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: --

Maintained on computer magnetic tapes.
Maintained on computer paperprintouts.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by MilitarywService Number.
Safeguards: .
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in'performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know. ...
Records are stored in security file containers/cabinets.
Retention and disposal: I
Retained 'in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning. -

System manager(s) and address:
Commander, Air Force Office of Special Investigations Washing-

ton, DC 20314 -, .
Notification procedure:
Requests from individuals should'be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Data is extracted from individual military/civilian personnel rec-

ords.
Systems exempted from certain provisions of the act:
NONE

F03SOIAOSSGBP
System name:

Education and Training Fact Sheets.
System location:
At HQ SAC/AD, Offutt AFB, NE. 68113.
Categories of individuals covered by the system:
Personnel assigned to SAC/AD
Categories of records in the system:
Record of Technical Data Processing Course completions.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the'system, including catego-

ries of users and the purposes of such uses:"
Used 'to determine educational qualifications and trng needed.
Policies and practices for storing, retrieving, accessing,. retaining, and

disposing of records in the system:
Storage:
Maintained in note books/binders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.

Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Assistant Chief of Staff, Data Systems,HQ Strategic Air Command
Notification procedure:
Requests from individuals should be addressed to I-IQ SAC/

ADXPT, Offutt Air Force Base, NE 68113
Record access procedures:
SAC/ADXPT will provide access.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned 'may be
obtained from the Systems-Manager.

Record source categories:
Information from individuals and graduati6n certificates.
Systems exempted from certain provisions of the act:
NQNE

F03501BOSBAEYA
System name:

Request for Clinical Priviledge at USAF Hosp Beale
System location:
USAF Hospital Beale Air Force Base, CA
Categories of individuals covered by the system:
Physicians, assistants, nurse practitioners
Categories of records in the system:
Request for permission to perform surgical procedure-treatment
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Used to determine capabilities-priviledges for all doctors
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
'Storage:
Maintained in file folders.
Retrievability:
Filed by Name.

.Safeguards:
Records are accessed by commanders of medical centers and hos-

pitals.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating,' or
burning.

System manager(s) and address:
Chief Hospital Administration
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Chief, Hospital Administration
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories-
Individuals
Systems exempted from certain provisions of the act:
NONE

F035OlBOSPCZPB
System name:

Navigator Background Information
System location:

I | -- " " " " "
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Beale Air Force Base, CA 95903 Castle Air Force Base, CA 95342
Davis Monthan Air Force Base, AZ 85707 Dyess Air Force Base,
TX 79607 Ellsworth Air Force Base, SD 57706 Fairchild Air Force
Base, WA 99011 Francis E Warren Air Force Base, WY 82001
Grand Forks Air Force Base, ND 58205 Malnstrom Air Force Base,
MT 59402 March Air Force Base, CA 92508 Minot Air Force Base,
ND 58705 6 Strategic Wing APO Seattle 98737 320 Bombardment
Wing Mather Air Force Base, CA 95655 916 Air Refueling Squadron
Travis Air Force Base, CA 94535 55 Strategic Reconnaissance Wing
Offutt Air Force Base, NE 68113 4300 Air Base Squadron Glasgow
Air Force Base, MT 59231

Categories of individuals covered by the system:
Crew navigators
Categories of records in the system:
Flying time and experience
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Chief Bomb Navigation Branch for required interviews/ experi-

en ce/selection of replacement
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card files.
Retrievability.
Filed by Name.
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files until reassignient or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating. or
burning.

System manager(s) and address:.
Chief Bomb Navigation Branch at each base listed in Location

Section above. "
Notification procedure:
Addressed to Unit Chief Bomb Navigation Branch
Record access procedures:
Gain assistance from Unit Chief Bomb Navigation Branch
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual
Systems exempted from certain provisions of the act:
NONE

F03501FSFPC A
System name:

Air Force Discharge Review Board original case files.
System locatiom
At National Personnel Records Center, Military Personrel Rec-

ords, 9700 Page Boulevard, St. Louis, MO 63132.
Categories of individuals covered by the system:
Former Air Force Personnel who submit applications for review

of discharge/ separation/dismissal.
Categories of records in the system:
Contains original copy of summary of board proceedings, individ-

ual's application form, order appointing Discharge Review Board
members, summary of applicant's military personnel record, corre-
spondence between applicant and Discharge Review Board and mag-
netic recording of hearing (if required).

Authority for maintenance of the system:
10 United States Code 1553 - Review of Discharge or Dismissal.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

These documents are created and placed in the applicant's military
personnel file so that a permanent record of the Board's action is
preserved. These records are created by the Board in the perform-
ance of its statutory function. These case files are utilized by the Air
Force Military Personnel Center to create new discharge documents
if required and to notify the applicant of the outcome of his case.

Policies and practices for storing, retrieving, accessing, retainin& and
disposing of records In the system:

Storage
Maintained in ile folders.
Maintained on a recording.
Retrievability: . -
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards:
Records are accessed by custodian of the record system-
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Retained permanently at the National Personnel Records Center

(Military Personnel Records), 9700 Page Blvd. St Louis, MO 63132.
System maager(s) and address:.
Director, Secretary of the Air Force Personnel Council, Washing-

ton, D.C. 20030
Notification procedure.
Requests from individuals should be addressed to the Systems

Manager.
Written requests should contain the full name. service number and

social security account number of the requestor. Personal visits may
be made to room 920, Commonwealth Building, 1300 Wilson Blvd.
Arlington, VA. Personal visitors must supply full name., service
number, social security account number and some form of identifica-
tion such as driver's license, credit cards, etc.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categorles:
Individual's military personnel record
Systems exempted from certain provisions of the act-
NONE

F03501XOBXQPCB
System name:

Prospective Instructor Files
System location:
At United States Air Force Academy, CO 80,40.
Categories of Individuals covered by the system:
Military personnel applying for instructor duty with the faculty.
Categories of records In the system: .
Copy of Application for Instructor Duty, college transcripts, past

Officer Effecuveness Reports, Officer Uniform Assignment Brief
which contains information such as prior assignment information,
aeronautical rating information, general personnel data including se-
curity clearance, date of birth, marital status, promotion dates; corre-
spondence between individual and department, evaluations on indi-
vidual's suitability and record of personal interview.

Authority for maintenance of the systemi:
10USC9331
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Purpose of System: Information on qualification, availability and

location of potential instructors. Category of User: Faculty Depart-
ments. Specific Use: Used to assess individual qualifications on per-
sonnel applying for instructor duty on the faculty.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:
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Storage:
Maintained in file folders.
Retrievaibility:

Filed by Name.
Safeguards:
Records are accessed' by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know. I .

Records are stored in security file containers/cabinets.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, micerating, or burning.

System manager(s) and address:
Dean of the Faculty
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from educational institutions.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03501XOIACYVA
System name:

03501XOIACYVA- Reserve Supplement Officer (RSO) Case File.
System-location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force active duty officer personnel and enlisted personnel. Air

Force civilian employees. Air Force Reserve and Air National
Guard personnel.

Categories of records-in the system:
documents pertaining to requisition, assignment, reassignment, sep-

aration, or TDY assignment request, work sheet , orders, amend-
meats, notification of receipt of application solicitation letter

Authority for maintenance of the system:
Title 10 US Code, Section 269.
Routine, uses of records maintained in the system, including catego-.

ries of users and the purposes of such uses:
used by the military and civilian personnel of the reserve supple-

ment officer assignment branch information is disclosed to Consoli-
dated Base Personnel Office and other branches within the Air Re-
serve Personnel Center to insure proper information is maintained on
the individual for assignment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name and Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposal:

Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC) 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed tO the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control) number on correspondence received from ARPC. Rec-
,ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8:00 am and 3:00 pm on normal work days. Visitors wishing to
see their records should provide a current Reserve identification card
and/or driving license and some verbal information that could verify
the person's SSN at time of discharge:

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu.

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, Colorado 80280; telephone (303) 394-4667.

Contesting record procedures:

The Air Force's rules for access to re~ords and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Major comands, personnel records, Air Reserve units.
Systems exempted from niertain provisions of the act:
NONE

F03501XOIACYVB
System name:

03501XOIACYVB Application for Separation from the Regular
AF to AF Reserve/Air National Guard.

System location'
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80200.
Categories of individuals covered by the system:
Air Force active duty officer and enlisted personnel. Air Force

civilian employees. Air Force Reserve and Air National Guard per-
sonnel.

Categories of records in-the system:
application concerning separation from the Regular Air Force to

the Air Force Reserve/Air National Guard,-,documents pertaining to
requisition, assignmefits, reassignment, separation and declination

Authority for maintenance of the system:
US Code 10 Section 269.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
the routine use of this information is to help in obtaining a position

in the Air Reserve forces. Used by Regular Air Force, Air Reservist,
Air National Guard and civilian personnel to facilitate finding a
position for reservists

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name and Social Security Number (SSN),
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official, duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposal:
-Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander, Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:

I
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Requests from individuals should be addressed to the Documenta-
tion Management Officer, AFPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control) number on correspondence received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8-00 am and 3.-00 pm on normal work days. Visitors wishing to
see their records should provide a current Reserve identification card
and/or driving license and some verbal information that could verify
his/her application/ declination or orders.

-Record accessiprocedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, AFPC/DADP, 7300 East First
Avenue, Denver, Colorado 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source, categories:
Major commands, Consolidated Base Personnel Office, Consoli-

dated Reserve Personnel Office.
Systems exempted from certain provisions of the act:
NONE

F03501XOIACYVD
System name:

03501XOIACYVD Servicemens Group Life Insurance (SGLI) En-
titlement Case Files.

System location:
Air Reserve Personnel Center, 3800 York Street, Denver, CO

80205.
Categories of individuals covered by the system:
Air Force Reserve and Air National Guard personnel.
Categories of records in the system:
Copies of correspondence, casualty reports, record of emergency

data, SGLI election, death order, death Certificate, Air Force Ac-
counting And 'Finance Center (AFAFC) verification of premium
payments. '

Authority for maintenance of the system:
Title 38 U.S.Code 765-776.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose is to determine if an individual qualified for SGLI cover-

age, applied and paid for premiums for SGLI coverage and to report
this information, to office of SGLL Newark NJ for processing insur-
ance claims.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders and card files.
Retrievability:.
Filed by Name and Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system and by

-person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards and .controlled by
personnel screening.

Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the Records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8.00 am
and 3:00 pm on normal work days. Visitors wishing to see their

records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person'd identification.

Record access procedures:
Individuals can obtain assistance in gining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280;, telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
information from notification of death and documents pertinent to

death and SGLI coverage obtained from other military branches,
public health records, next of kin, or civilian organizations.

Systems exempted from certain provisions of the act-
NONE

F03SO1XOOTAYZA
System name:

Management Control System (MCS)
System locatiomn
Administrative/Personnel Support Office, Room ID158, Air Force

Data Services Center, AFDSC/CEA, Pentagon, Washington, D.C.
20330. Training Team, Office of Plans and Management, Room
IC1041, Air Force Data Services Center, AFDSC/XMT, Pentagon,
Washington, D.C. 20330.

Categories of Individuals covered by the system:
All Air Force active duty military personnel.
Air Force civilian employees.
-Categories of records In the system:
Types of records listed in MCS are those associated with a locator

file, Le., the individual's name, home address, home phone, etc. Also
contained are records relating to the office the individual is assigned
to, their authorized and assigned grade; date they were assigned to
this organization; for military personnel only, the date they will
depart; who their supervisor is and the individual's duty phone and
his immediate supervisor's duty phone. This also contains training
information for military and civilian personnel assigned to AFDSC.
This information consists of course completions by date.

Authority for maintenance of the system:
Title 5 U.S.C. 301 Departmental Regulations; Title 10 U.S.C. 133

Secretary of Defense appointments, powers and duties; delegations
by, Title 44 U.S.C. 3101 Records management by Agency heads,
general duties.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The MCS system was established as a management tool to provide
office managers with information concerning their overall manpower
picture to aid them in scheduling workload requirements in support
of this organization's assigned mission. This system also -acts as a
Central Locator File and also allows a variety of manpower reports
to be produced. b. Anticipated users of the MCS system: (1) Com-
mander Air Force Data Services Center. (2) Directors and Divisions
Chiefs, Air Force Data Services Center. (3) Administrative personnel
assigned to the Office of Administrative/Personnel Support function,
Air Force Data Services Center, and training personnel assigned to
Training Team, Office of Plans and Management. (4) Civilian agen-
cies and other government agencies. (Specific names and government,
branches cannot be identified since the system acts as a locator file
for individuals assigned to AFDSC. Any civilian agency or govern-
menr branch could request information concerning an individual in
order to locate that individual at their place of duty or at home.) (5)
Military and Civilian Personnel Offices assigned to the 1143rd Air
Base Squadron Pentagon, Washington, D.C c. Specific use of infor-
mation by each of the users mentioned in paragraph Sb. (1) The
Commander, AFDSC uses the information from the MCS system to
keep informed of the current manpower authorizations within
AFDSC and were individuals are assigned. This is also true for
Directors and Division Chiefs in AFDSC. From this information the
AFDSC workload is closely managed to meet requirements by cus-
tomers that this org.nization supports. In addition, the Commander,
Directors and Divisions Chiefs can request a variety of manpower
information from this system when certain data fields are aligned. (2)
The administrative personnel assigned to the Administrative person-
nel support function mainly use the informmation supplied from
MCS as a Central Locator file in order to assist outside callers in
locating offices and individuals of this organization. Training Person-
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nel use this file to provide cost estimates for input to the annual
budget _preparations for this organization. (3) The information. pro-
vided to civilian and-government agencies would be upon request to
locate an individual assigned to AFDSC. (4) Civilian and Military
personnel offices' are provided information in report form. In most
cases this information conncerns number of personnel assigned
against number authorized, or the numberof personnel assigned in a
particular grade. -Each of these offices can request other inquiries
concerning personnel for which the MCS can, in most cases, provide
the answers to their questions..

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on-disksor drums.
Maintained oncomputer paper printouts.
Retrievability:
Filed by Social Security Account Number-(SSAN).
.Filed by Military Service Number.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are controiled by computer system software.
Retention and disposal:
Retained in office files until' reassignment oi separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Chief, Administrative/Personnel Support Office, Air Force *Data

Services Center, Pentagon, Washington, D.C.20030.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain.assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's 'rules for access to 'records and for contesting and

appealing initial determinations by the individual concerned may 'be
obtained from the Systems Manager.

Record source categories:
Information obtained from individual.
Systems exempted from certain provisions of the act:
NONE

F035010BXQPCAB
System name:

Admissions and Registrar Records
System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Air Force Academy nominees/appointees, cadets, graduates and

Air Force Reserve Officers not on active duty.
Categories of records in the system:
(l)AilI data used in the candidate selectio, process for the USAF

Academy. Includes high school records, admissions test scores, phys-
ical aptitude examination scores, high school extra -.curricular activi-
ties, medical qualification status, personal data records, letters .of
recommendation, address, phone number, SSAN, race, .height,
weight, citizenship, statement of reasons for attending Academy,
nomination, and Prep School or college record if applicable. (2)
Letters of evaluation for recording counseling for aptitude probation,
counseling records which record counselors notes. Test data for
interest/personality profiles. (3) Service. academies precandidate ques-
tionnaries, -computerized report by Congressional district. '(4) Per-
tinent information on assigned Liaison Officers, reports of individual
Liaison Officer .activity and copies of general correspondence. (5)
Grade and quality point averages, course grade distributions, 'general
and academic orders of merit, 'military dependents on merit lists,
squadron assignments. (6) USAFA Prep School computer listings,'
selection data on new classes, medical qualification at entry, cadet
high school rank and class size, Fourth Class squadron assignments,
special rosters with all scores (acceptees, declinations, minorities,
recruited athletes, and Prep School), rosters from biographical data
sheets (Protestant, Catholic, Jewish, and 'other religions, military par-
ents; USAFA Prep School graduates, other -Prep School -graduates,
Civil Ai'r Patrol, former ROTC members, Boy Scouts, Eagle Scouts,

cadets whose fathers are general officers, former Boys State and
Boys Nation delegates and cadets with private pilot licenses), com-
puter listings of high school activities and general itiformation, admis-
sions computer listings (all candidates, qualified candidates, sclectcee,
athletes, minorities,, ex-cadets and state status reports), and related
data. (7) Flying training graduates and elimines, graduate data
sheets, graduate initial assignments and graduate scholastic degrees
,and losses.

Authority for maintenance of the system:
10USC 8012, 10 USC 903
Routine uses of records maintained in the system,,includlng catego,

ries of users and the purposes of such uses:,
(I) Used by Admissions Office, Selection Panels, Academy Board,

Athletic Department and Prep School personnel for selection of
cadets to attend the Prep School and USAF Academy. Also, used to
evaluate candidates for recommendation for civilian preparatory
,school scholarships. Used to form the nucleus of the cadet record for
candidates selected to attend the Academy. (2) Used by counselors
assigned to assist cadets with one or more counseling related prob-
lems: (3) Used by Admissions Office to prepare evaluation of candi-
dates' potential for submission to Members of Congress and to sched-
ule for medical examinations. (4) Monitor training of Liaison Officers
and advise persons interested in the Academy of the name, address,
and telephone numbers of their .nearest liaison officer. (5) To evaluate
cadet academic and military achievement and to coordinate statistics
relating to cadet strength and dttrition. (6) To evaluate selection
procedures of AF Academy cadets, to assure that criteria for enter-
ing cadets are met and to procure various biographical information
on incoming cadets for press releases. (7) To evaluate Air Force
Academy graduate achievements in graduate schools, flying training
and regular duty assignments.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. Maintained on disks or drums, Main.

tained on" computer magnetic tapes. Maintained on computer paper
prinfouts. Maintained on roll microfilm. Maintained in note books/
binders.

Retrievability:
Filed by Name. Filed by Social Security Account Number

(SSAN). Filed by other identification number or system identifier.
Safeguards:.
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized, personnel who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms. Rec-'
ords are stored in safes. Records are stored in vaults. Records arc
controlled by visitor registers.

Retention and disposal:
All data used in candidate selection, counseling records letters of

evaluation and service academy precandidate questionnaires are Re-
tained in office files for one year after annual cut-off, then destroyed
by tearing into pieces, shredding, pulping, macerating, or burning.
also may be buried. Records of candidates who accept appointments
are sent to Cadet Records System, USAF Academy. Liaison Officer
information: Retained in office files until reassignment or separation,
then destroyed by tearing into pieces, shredding, pulping, macerating,
or burning. May also be buried. Grade information, background &
biographical information on nominees, appointees, and cadets; and
flying training information is Retained in office files until superseded,
obsolete, no longer needed for reference, or on inactivation, then
destroyed by tearing" into pieces, 'shredding, pulping, macerating, or
burning, also may be buried.

System manager(s) and address:
Director of Admissions and, Registrar, USAF Academy, CO -

80840.
Notification procedure:.
Requests from individuals should be addressed to the Systems

Manager.
Record 'access procedures:
Individual can obtain assistance in gaining access from the Systems

-Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

.appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.
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Record source categories:
Information generated within the cadet counseling center by per-

sonnel assigned, outside the center by referral sources, Le. parents,
liaison officers, other members of the Academy staff, Information
obtained from educational institutions. Information obtained from
automated system interfaces. From individual himself on forms filled
out as a candidate, College Entrance Examination Board and Ameri-
can College Testing scores, AiuForce Medical examinations, individ-
ual letters of recommendation, individual and personnel records.

Systems exempted from certain provisions of the act:
NONE

F035020SSGBPA
System name:

Infordfiation Officer Background Record
System location I

Headquarters Strategic Air Command (SAC) 01 see DoD Directo-
ry Headquarters 15th Air Force 01 see DoD Directory Headquarters
8th Air Force 01 see DoD Directory

Categories of individuals covered by the system:
Information and administrative personnel at all SAC Offices of

Information
Categories of records in the system:
Name rank SSAN photograph dates of rank and separation as-

signme nt history military and civilian schooling degrees military job
history

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Assignment research Headquarters SACOI and numbered Air

Force 01 personnel assignment recommendations and locator
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card files.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in file cabinets.
Retention and disposab
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning. -

System manager(s) and address:
Director of Information Headquarters SAC
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
'Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual completes and changes file card
Systems exempted from certain provisions of the act-
NONE

F03502 AFA A
System name:

03502 AFA A Cadet Management System
System location:
United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
The Air Force Academy Cadets.
Categories of records in the system:
(1) Records of emergency data; cadet acceptance records; oaths of

allegiance; statements of consent; marriage, paternity, maternity, birth

certificates; appointment orders; summer training orders;, special
orders; awards and decorations; requests for insurance; insurance
program letters; applications for identification cards; training certifi-
cates- data for parachutist rating (LRA);, individual jump records;
aeronautical orders; records of personnel security investigation and
clearance, statements of personal history; LPT scores; drug abuse
certificates; small arms marksmanship training data; personnel data
sheet; cadet biographical data; cadet personnel information; state-'
ments of travel; Academy/Commandant Board actions; Class Com-
mittee actions; legal reexaniition letters; course completion/retake
letters; cadet performance reports; basic cadet evaluation reports;
letters of appreciation; Commandant's letters for placement, continu-
ation, removal from aptitude, conditional probation; academic proba-
tion notifications; final clearances (graduates); reports of separation
from active duty;, records of disenrollment from officer candidate
type training; (2) Offenses; referrals of offenses, awards and punish-
ments; discipinary board actions; squadron punishment lists; (3) spe-
ciiai orders; (4) Cadet aptitude briefing (5) Evidence and statementsgathered by the Honor Committee which have been used to deter-

mine if accused cadets were guilty of violating the Honor Code and
'includes a summary of the Honor Board proceedings; (6) Course
exams; answer sheets; flight mission grade sheets; (7) Prior summer
traiing completion records of programs attended; current summer
assignments and training program preferences; (8) andatory nona-
cademic appointments; (9) Board case fles (proceedings, inquiries,
investigations); (10) Outgoing clearance forms to assist cadet in out-processing from the Academy.

Authority for maintenance of the system:

10 USC 8012 Secretary of the Air Force: powers and dutes;
delegation by; 10 USC 9349 Cadets: organization; service, instruction.

Routine ses of record maintained in the system, inusding catego-
rics of users and the purposes of such uses N

(1) For use in controlling and regulating cadets ctivity at the
USAF Academy; (2) To report offenses committed by cadets, to
reflect Commandant Disciplinary Board actions and conduct proba-
tionary cases to Commandant of Cadets for his approval, to provide
a format for reporting completion of punishments; (3) To announce
cadet rank and position (duty) to be held. Cadet Rank Cards are used
to input the necessary data; (4) Monthly aptitude briengs completed
by both cadets and AOCs are used when a cadet is referred to the
Commandant's Board; (5) s files re used by Cadet Honor Repre-
sentatives to investigate possible violations of the Honor Code and asevidence at Cadet Honor Hearings. The case summaries are used for

statistical record keeping and training in each squadron of HonorCommittee activities; (6) Exams and grade sheets are used by as-
signed officers and secretarial staff of the Navigation Division toresolve any questions of validity of cadet grades and as an evaluation
tool to measure cadet performance (7) Maintain record of summer

training accomplishments and assign cadets to summer training pro-
gram; (8) Schedule cadets for mandatory nonacademic appointments
duR eere eiods; (9) Used as a c fle in board (diserollmnt)actions initiated against cadets. Reviewed by the Office of the Secre-
tary of the Air Force in making final decisions on disenrolinent

action. Reviewed by Superintendent, USAF Academy in making a
decison to refer tom Board of Officers; (10) Accomplish required
outprocessing actions.

Poicies and practices for storing, retrieving, accessg, retaining, and
disposing of records In the system:

Storage:

aintained in visible file binders/cabinets, on disks or drums, tile
folders, noteboo ks/binders, computer printout.

Retrfeabllity s
Filed by name. socya security number, other identification numberor system identifier, military service number.
Safeguards:
Records are stored in locked cabinets, rooms, or safes. Computer

records are controlled by computer system software. Manual records
are acessed by custodians or persons who are responsible for servic-ing the record system in performance of official duties.

Retenton and disposal:
(1) Stored for one year after graduation, then merged with the

personnel records maintained by Registrar, Cadet Records Section,
USAF Academy, CO 80840; (2) Destroyed 30 days after final action.

Upon disenrollment or graduation, forwarded to Registrar, where
they are microfilmed one year after graduation and retained perma-
nently. Paper copy then destroyed; (3) Destroyed after 30 days after
final action. Retained in office files for one year after annual cut-off,
then destroyed by tearing into pieces, shredding, pulping, macerating,
or burning; (4) Maintained as part of personnel record (Permanent).
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Retained in office files until supeiseded, olisolete, no longer needed
for reference,' or- on inactivation, ithen. Zestroyed by :tearing, into
pieces, shredding, pulping, macerating, or burning; (5) iformation is
retained for one year in the jcase of first class cadets.and six months
in the case of -underclass cadets, -or until graduation or 'elimination
from training, then destroyed by tearing into ,pieces, shredding, pulp-
ing, macerating, or burning. .AF Form 525 will be submitted .for
summaries; (6) All material xetained for 30,days after the tend of:the
semester in which administered except Tar final exam answer -sheets
which, are destroyed -after -one yar. .All iterial to be destroyed -is
boxed and pulverized in accordance -with rthe aforementioned 'time
frame; (7) Retained in office files =itil graduation orelimination from
training, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning; -(8) Retained in -office :files for ,one year after
annual cutoff, 'then (destroyed by tearing into 'pieces, !shredding, pulp-
ing, macerating, (or burning; •(9) & 1(D) Retained dn 'office:files -until
superseded, obsolete, no longer meeded for reference, -or -on 'inactiva-
tion, then destroyed by tearing into :pieces, shredding, -pulping, mac-
eration or burning.

System manager(s) and address:
Commandant of Cadets, USAFI.Academ'y, CO 80840.
Notification procedure:
Requests from individuals -should be ;addressed 'to the Systems

Manager.
Record access'procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:
The Air Force's rules 'for access to records and for contesting and

appealing initial determinations 'by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information 6btained from 'Commandant of -Cadets Personnel. In-

formation obtained from individual. Information obtained from
coach. Information -obtained 'from :Educational Insfitutions. Informa-
tion obtained from automated system interfaces. Information obtained
from source documents ,(such -as reports) prepared on behalf of Ihe
AF by boards, committees, panels, auditors, ,etc. Information ob-
tained from civilian instructors.

Systems exempted from -certain 1provisions,of the act:
NONE

F03502 DPMMB .A
System name:

Selective Reenlistment Consideration
System location:
At Air Force Military Personnel Center, 'Randolph -Air Force

Base, TX 78148. -
At consolidated :base personnel offices only. Official mailing ad-

dresses are in the Department of 'DeTense directory in the appendix
to the Air Forc's systems notice.

Categoriesof individuals-coverediby 'the system:
Initial enlistees within 15 months of original ,expiration term -of

service.
Categories of records in the system:
Documentation of selective reenlistment consideration process.
Authority formainteaance-of'thesystem:
Title 10, United States Code -(USC) -Chapter 833, 'Enlistments,

Sections 8251 - 8263; Title 44, USC, Chapter 31, Public Printing and
Documents, Records Management by .Federal Agencies, Section 3101

Routine uses of records maintained in ,the system, -including catego-
ries of users and the purposes of such uses:

To determine member's reeniistment -eligbility,-Members .immedi-
ate supervisor, membeir's immediate commander, unit .career advisor,
base career advisor.

Policies and practicesiforlstoring, retrieving, accessing, -retaining, -nAd
disposing of records in the system:

Storage:
Maintained in visible filebinders/cabinets.
Re rievability:
Filed by -Name.
Safeguards:-
Records are accessed by custodlian tof.the :record aystem.
Records are accessed by person(s) responsible for 'servicing 'the

record system inperformance;of-theirofficial duties.

" Records are accessed by authorized personnel who are properly
screened :and cleared Torneed-to-know.

-Records are:storedin ,locked cabinets-or xooms,
,Retention and-disposal:
Filed 'temporarily in member's 'Unit Personnel Records prior to

reenlistment; permanently riled in "Master Personnel Records at time
of reenlistment, separation, dischargeror retirement.

System manager(s),and address:
Assistant Deputy Chief of 'Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
or by contacting agency officials at respective servicing Consoli-

dated Base Personnel Office.
Record nccess, procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
or same procedureasfor notification.
Contesting xecord procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

-Record source -categories:
Entries are made by the supervisor and commander, and acknowl-

edged by the member.
Systems exempted from certain provisions of the act:
.NONE

F03502 DPMMB B
System name:

Request for Variable Reenliitment Bonus (VRB) and/or Advance
Payment of VRB.

System location: -

At consolidated base personnel offices only. Official mailing ad.
dresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

Categories of individuals covered by the system:
Enlisted members who are receiving Selective Reenlistment Bonus

payments 'in equal aniual installments and request advance payment
of one or more such remaining -installments.

Categories of records in the system:
Requests for Variable Reenlistment Bonus (VRB) and/or Advance

Payment of VRB.
Authority for jhainteaance of the system:
Title 37 United States Code; Pay and Allowances of the Uni.

formed Services - Chapter 5 - Special and Incentive Pays, Section
308; Title 44 United States Code. Public Printing and Documents,
Chapter 31 - Records Management by Federal Agencies, Section
3101
I Routine uses of records maintained in the system, Including ,catego-

ries of users and the purposes of such uses:

Request advance payment :of Selective Reenlistment Bonus monics
due in subsequent fiscal years. Immediate commander, major com-
mand headquarters career motivation office, United States Air Force
Deputy Chief of Staff/Personnel, Motivation and Retention Division,
Randolph -AFB Texas 78148

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
-Retrievability:
Filed by Name.

- Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing Iihe

-_.xecord system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Recdrds are stored in locked cabinets or rooms.
Retention and disposal:
Retained for two years after end of year in which the case was

closed, then destroyed by tearing into -pieces, shredding, pulping,
macerating, or-burning.
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System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel'

Randolph Air Force Base, Texas78148.
Notification procedure:
Individual may contact agency officials at the respective servicing

Consolidated Base Personnel Office to exercise his rights under the
Act.

Record access procedures-
Individual may contact agency officials at the respective servicing

Consolidated Base Personnel Office to exercise his rights under the
Act.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Member's application
Systems exempted from certain provisions of the act:
NONE

F03502 OBXQPCB
System name:

03502 OBXQPCB Cadet Personnel Records System
System locatiom
United States Air Force- Academy, USAF Academy CO 80840.
Categories of individuals covered by the system:
Air Force Academy cadets.
Categories of records in the system:
This record system contains both Military Personnel documents

and Counselling documents.
Authority for maintenance of the system:
44 USC 3101
R6utine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
For use in controlling and regulating a cadet during his time at the

USAF Academy.
Policies and practices for-storing; retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability.
Filed by Name.
Safeguards:.
Records are stored in locked cabinets or rooms.
Retention and- disposal:
These records are stored for one year after graduation, then

merged with the Master Cadet Personnel Records maintained by
Registrar, Cadet Records Section, USAF Academy, CO 80840.

System manager(s) and address:.
Commandant of Cadets, and Director of Admissions and Registrar,

United States: Air Force Academy, CO 80840.
Notification procedure:
See Exemption
Record access procedures:
See Exemption -

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
See Exemption
Systems exempted from certair provisions-of the act:
Parts of this system may be exempt under 5 U.S.C. 552a (j) or(k)

as applicable. For additional information, contact the Systems Man-
ager.

F03502.OBXQPCD
System name:

Master Cadet Personnel' Record (RRY/flfstoical
System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system-

Air Force Academy cadets.
Categories of records in the system-
File folders, binders, roll microfilm containing selected special

orders (appointment, assignment, awards, separation, etc.); letters of
resignation/separation actions, release of details of honor violations,
record of separation and disenrollment actions, if applicable; selected
letters to and from parents, high school and college transcripts,
CEEB test scores, personnel data record and biographical data, com-
puter generated products of academic grade information, graduation
data, types of degrees conferred and majors awarded. -

Authority for maintenance of the system:
10USC903
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
These- records form a complete history of each cadet who, attends

the Air Force Academy. They record the academic- and military
performance of each cadet. They contain documents- pertainfng to
awards, academic and military honors received, separation/resigna-
tion actions, disenroltment actions, graduation data, types of degrees
and majors awarded. The files are! reviewed by federal agencies, the
FBI, OSI, and DIS in conducting background investigations for
security clearances, by organizations within the Department of De-
fense to determine qualifications for assignments, to deermine and
confirm training needs, by AFROTC, recruiting and medicar services
units to determine qualifications and eligibility for training programs
and for military service, to the military personnel center ta confinr'
or to recreate a military service record, to the Veterans Administra-
tion to determine eligibility for benefits; if requests are accompanied
by an authorizing signature of the individual concerned, the informa-
tion contained in the records is releaseable to civilian agencies in.
determining qualifications. for employment, to civilian educational
institutions, and to law enforcement agencies.

Policies and-practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on computer paper printouts
Maintained on roll microfilm.
Retrievability.
Filed by Name.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the!

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in vaults.
Records are stored in locked cabinets or rooms.
Records are controlled by visitor registers.
Retention and disposah
The Master Cadet Personnel Record/RR (Historical) is screened

and microfilmed one year after the graduation of a class The paper
copy is retained for 6 years after graduation by the Staging Area,
USAF Academy, CO 80840, and then destroyed by tearing into
pieces. The microfilm copy is retained permanentlyr by Registrar,
Cadet Records, USAF Academy, CO 80840.

System manzgerfr) and address:
Director of Admissions and Registrar USAF Academy Co 80205
Notification procedure:
See Exemption
Record access procedures:
See Exemption
Contesting record procedures:
The Air Force's rules for access to recordsand for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager

Record source caftegorer.
See Exemption
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C 552a (,) or (k),

as applicable. For additional information, contact thc Systems Man-
ager. suitability of cadets for graduation and commissioning as anf
officer in the United States Air Force. To- freely release these docu-

74229



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

ments could compromise the integrity of the system of evaluating

and rating cadets. Para 3(K)(7) Privacy Act of 1974.

F03502 OBXQPCE
System name:

Master Cadet Personnel Record (RR)/Active, Directorate of.
Cadet Records

System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Air Force Academy cadets.
Categories of records in the system:
File folders, binders and storage cabinets containing letters of ac-

ceptance and appointment, high school record, admissions test scores,
physical aptitude examination scores,. participation in high school
extracurricular activities, medical qualification status, personnel data
record, letters of recommendation and evaluation, addresses by'
phone number, SSAN, race, height, weight, citizenship, statement of
reasons for attehding the Academy, preparatory school and college
records, if applicable. Invitation to travel letters, transfer/validation
credit information, academy board actions, computer generated prod-
ucts of academic grade information, parents address by state rosters,
verification of independent studies, computer listings of minority stu-
dents by race, listings of foreign cadets, special orders assigning
cadets to the wing, cadet alpha wing, squadron and class rosters, and
matriculation roster.

Authority for maintenance of the system:
10USC9331
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
These records are created, collected, and maintained to record the

application and appointment to the Academy, and to record the
academic history of cadets who attend the Academy. They provide a
means of checking the academic performance of each cadet, record-
ing all grades given for completed courses, computing grade point
averages, to identify academic deficiencies, and to insure that all
requirements for graduation are being met. The academic grade in-
formation is released to cadets, their parents and congressmen, and to
Academy instructors, counselors and advisors in assisting cadets in
selecting majors, determining academic requirements for specific
majors and scheduling courses. The computer listings are also used
by members of the staff and faculty to readily identify cadets by race,
squadron and by class. The Class Committees and the Academy
Board use these records to evaluate a cadet's academic performance
and to determine his eligibility to continue with, the academic pro-
gram at the Academy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on computer paper printouts.
Maintained on roll microfilm.
Retrievability:
Filed by Name.
Filed by other identification number or system identifier. -

Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible. for *servicing the

record system in performance of their official duties.
Records are stored in security file containers/cabinets.
Records are stored in vaults.
Records are controlled by visitor regisiers.
Retention and disposal:
Records are screened and microfilmed one year after graduation.

The microfilm copy is retained as a permanent record. The paper
copy is then destroyed by tearing into pieces, shredding, pulping, or
burning.

System manager(s) and address:
Director of Admissions and Registrar
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance ingaining access from the Systems

Manager.
Contesting record prqcedures:

The Air Force's rules. for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information is obtained from forms the individual cadet fills out

with his initial application to the Academy, other educational Institu-
tions, grades tests and examinations given at the Academy, from higlh
school and other college transcripts, and from actions taken by the
Academy Board.

Systems exempted from certain provisions of the act:

NONE
F03502 0MUHHZA

System name: -

Manning Specialist Evaluation.
System location:
Air Force Reserve, Robins Air Force Base GA 31098. At Air

Force Reserve Units.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
Senior manning.specialists and manning specialists
Categories of records in the system:
Job performance standards.
Authority for maintenance of the system:
10USC 8012.
Routine uses of records 'maintained In the system, including catego-

ries of users and the purposes of such uses:
Basis to authorized 179 day manday tours.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file foldeis.
Retrievability:
Name SSAN
Safeguards:
Records are accessed by custodian of the record system.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
AFRES (RS), Robins AFB GA 31098.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contestiig and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Wing Group Reserve Commanders.
Systems exempted from certain provisions of the act:
NONE

F03502 07YLNGA
System name:

Career Development Folder.
System location:
At Air Force Office of Special Investigations, Washington DC

20314.
Categories of individuals covered by the system:
All officer and enlisted special agents assigned to the Air Force

Office of Special Investigations (AFOSI). The Defense Investigutlve
Service (DIS), and the Defense Intelligence Agency (DIA). Also
includes those special agents assigned to any Department of Defense
(DOD) activity or DoD sponsored program.

Categories of records in the system:
Records of counseling, Officer career objective statements Airman

assignment preference statements, career development patterns, mill-
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tary special: orders, pertinent certificates of courses attendedz and:
applicable career correspondence.

Authriityr for mafntemnce-ofthe system:
44 USC 31U1.
Routine uses of records maintaineiL in. the system, including catego-

ries of users and the purposes of such uses:
To moniTor and develop special agent career progressiom Used by

special agent career monitors to ascertain individual career objec-
tives, to recommend job and. school assignments,, and to counsel
special agents. Used- by the Commander, supervisors, and personnel
specialists in the assignment selectiorr process based on individual'
eligibility and desires.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained, in. file folders.
Retrievabifity.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military- Service Number.
Safeguard.

Records are accesse& by custodiamofthe record system.
Records are accessed by person(s) responsible- for servicing the

record system in performance oftheir official'duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Retention and disposak
Retafned: in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning

System manager(s) and address:.
Commande, Air Force Office of Special Investigations Washing-

ton, DC 20314.
Notification procedure:
Requests from individuals should be addressed 'to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from. the Systems

Manager.
Mailing addesses: are. in the Department of Defense directory in

the appendix to the Air Force's systems.notice.
Contesting record procedures:
The Air Force's rules for access to record-- and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Data is extracted! from individual training and ifiiltary/ civilian

personnel records
Systems exempted: from certain provisions of the act:
NONE

F03503 ATC A
System name:

03503: ATC A Recruiting Research and, Analysis System
Systenrocatlfon:'
HQ United States Air Force Recruiting Service, Randolph Air

Force Base, Texas 78148.
Categories of individuals covered by the system:
Air Force enlisted personnel entering active duty. Individuals

tested and processed for Air Force enlistment. Potentiar Air Force
enlistees qualified through the Armed Services Vocational Aptitude
Battery (ASVAB) high school testing program. Applicants for the
Officer Training School. Air Force active duty officer and enlisted
personnel. Air Force civilian personnel assigned to- Recruiting Serv-
ice.

Categories of records-in the system:
Survey analysis records containing such items as SSN, biographical

and opinion survey data, supervisor's ratings, achievement, aptitude,
reading, vocational interest and adjustment and temperament inven-
tory scores, Air Force tech training class score, statistics and trend;
analysis.
. Authority for maintenance of the system:

10 USC 503, enlistments; recruiting campaigns. Execuiver fEder
9397, 22 November 194Y. Number System for Accounts:- Reating D
Individual Persons.

Routine uses ot'records maintained In the system, including c:xtegc-
ries of users and the purposes of such uses

Research statistical reference file used by HQ United States Air
Force Recruiting Service. Specific uses are to: (I) evaluate the qual-
ity of Air Force military personnel procured by Air Force- Recruit-
ing Service, (2) develop a more objective screening process for entry
into recruiting duty, and (3) develop opinion-based recommendations
for recruiting effort improvements.

Policies and practices for storing, retrieTing, accessing, retaining, and
disposing of records In the system:

Storagd
Records are stored in file folders, computer products, and writeu-

reports.
Retrievability.
Information is retrieved by Social Security Number (SSN), study

control- number or name to build statistical files.
Safeguards:
File folders stored in file with lock. Computer records are phys-

ically safeguarded by controlled access to the computer facility-.and/
or stored in file with lock. Records are accessed through computer
run scheduling arrangements by persons responsible for servicing the
record system in performance of their official duties. Computer paper
printouts and reports are distributed only to authorized users.

Retention and disposal:
Records are retained until superseded, obsolete, no longer-needed

for reference, or on inactivation. They will, then be destroyed by
tearing into pieces, shredding, pulping, macerating, or degaussmg.

System manager(s) and address:
Director of Marketing and Analysis, HQ United' States Air Force

Recruiting Service, Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager. Social Security Number and full name are required to deter-
mine ifthe system contains a record relative to any, specific individu-
al. Valid proof of identity is required.

Record access procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned: may be-
obtained from the Systems Manager.

Record source categories:.
* Information btained from individuals, superv irs, from Air Force
Technical Training Centers and from the Recruiting Activities Man-
agemenL Support System (RAMSS).

Systems exempted from certain provisions of the ac-
NONE

F0503 ATe RSL
System name:

03503 ATC RSL Basic Trainee Interview Record
System location:
Lruited: States Air Force Recruiting Service Liaison Office (RSL),

Lacklanit Air Force Base, Texas 78236.
Categories of individuals covered by the system:
United States Air Force Basic Trainees who register complaints

concerning their enlistment in the United- States AirForce-
Categories of records in the systerm
Records resulting from personal interviews with basic trainees who,

file complaints about their enlistment, including, but not limited to,.
investigations on each complaint, conclusions and recommencrations.

Authority for maintenance of the systemr
10 USC 503, enlistments recruiting campaigns.. Executive Order

9397, 22 November f943, Number System for Accounts Relating to-
Individual Persons.

Routine uses of records maintained in the system, including, catego-
ries of users and-the purposes of such uses-

Data is collected ir order to- have a written record of interviews
with basic trainees who register complaints about the enlistment
procedure. The data is used by the Recruiting Service'Liaison Office
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to investigate the complaints and keep the Commander, United States
Air Force Recruiting Service advised of the nature of complaints
being received. It is also used as the basis for making procedural
changes' in the United States Air Force Recruiting Service when a
trend develops in a specific area.

-Policies and praeices for storing, retrieving, accessing, retaining, and
disposing of records in the -system:

Storage:
Maintained in file folders.
Retrievability:
Filed by name or social security number.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in the performance of their official duties and by those
who are properly screened and cleared for need-to-know. As a physi-
cal safeguard these records are stored in a secured building and
locked office.

Retention and disposal: ,
Records are cut off at the end of each calendar year, held for one

additional year, then destroyed by shredding.
System manager(s) and address:'
Superintendent, United States Air Force Recruiting Service Liai-

son Office, Lackland AFB TX-78236.
Notification procedure:
Individuals may contact the Superintendent, United States Air

Force Recruiting Service Liaison Office, Lackland AFB TX 78236.
Requests must contain full name, and current mailing address.

Recorld access procedures:
Same as procedures for notification.-
Contesting record procedures:
The Air Force's rules for access t6 records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

'Record source categories:
Records contain specific complaints/allegations made by the indi-

vidual and responses to the complaints/allegations by appropriate Air
Force Recruiting Service personnel. '

Systems exempted from certain provisions of the act:
NONE

F03503 ATC RSM
System name:

03503 ATC RSM Recruiting Activities Management Support
System (RAMSS)

System location:
HQ United States Air Force Recruiting Service, Marketing and

Analysis Directorate (RSM), Randolph AFB TX 78148.
Categories of individuals covered by the system:
Air Force enlisted personnel entering active duty. Individuals

tested and processed for Air Force enlistment. Potential Air Force
enlistees qualified through the Armed Services Vocational Aptitude
Battery (ASVAB) high school testing program. Other military serv-
ices Delayed Enlistment Program (DEP) and active duty enlistees.
Applicants for the Officer Training School (n-service commissioning
program). Air Force enlisted personnel on recruiting duty.

Categories of records in the system:
Air Force enlistment processing records showing name, SSN,

scores on all qualification tests, physical job qualifications, job prefer-
ences, jobs-offefed, jobs accepted, other personal data relevant to
jobs offered, recruiting and processing locations, education data, and
dates of processing. Airman trainee history records containing name,
SSN, and other personnel data for assignment from basic military
training, revised job preferences, security clearance investigations,
dependent data, education, test scores, grade and promotions, bio-
graphical history, physical information, drug abuse history, enlist-
ment personal and guaranteed training enlistee program data, separa-
tion data, classification data, service dates, technical school 'elimina-
tions, separations, honor graduates, and Article 15/- courts-martial
actions. Records for high school ieniors Who are ASVAB tested and
meet the basic Air Force enlistment criteria showing name, mailing
address, test scores, and high school where tested. Enlistment proc-
essing records for other military services showing SSN, name, state
and county of residence, test score, educational level, physical pro-
file, processing date and location, prior service, and other personal
data such as age, sex, race, martial status, and number of dependent.
Officer Training School (OTS) applicant records showing SSN,

name, and other educational and personal data necessary for the
determination and selection of attendees at OTS and subsequent
commissioning as an Air Force officer. Air Force enlisted recruiter
individual records showing such items as SSN, name recruiting offlic
assigned, and date assigned to Recruiting Service.

Authority for maintenance of the system:
10 USC 503, Enlistments: recruiting campaigns. Executive Order

9397, 22 November 1943, Number System for Accounts Relating to
individual persons.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To furnish leads,to the, field recruiters derived from the high
school ASVAB testing program, evaluate Air Force recruiters on
effectiveness of screening out potential under/overweight applicants,
evaluate recruiter's and job counselor's activity and efficiency levels,
analyze preenlistment job cancellations for common denominators
(reasons), analyze post-enlistment training pipcline' attritions for
common denominators (reasons), evaluate Air Force job reservation
pool and past enlistments for effect of potential changes in enlistmentpolicies in areas such as mental qualifications and physical qualifica-
tioUs, evaluate interservice recruitimg performance, screen other serv-
ice enlistees from Air Force advertising lead files, determine pass/fail
rates for mental and physical testing, track training performance of
Air Force enlistees, study the correlation of job heldwith ierform.
mnce on the job, study correlation of quality indicators with pos-
enlistment performance, feedback to field recruiters of individual
records on all training attritions, and analyze advertising responses,
Used by the personnel record maintenance activity to cross-check file
completeness and accuracy. Individual records are aggregated into
various statistical analyses for all levels to ascertain recruiting and
seasonal procurement trends, to predict future potential develop-
meats, and to assist in the development of procurement, classification,
and assignment policies foib Air Force military personnel.

Policies and practices for storing, retpreving, accessing, rotalnng, and
disposing of records in the system:

Stouage:

Records are stored on computer magnetic tapes, computer magnct-
ic disks and computer paper p rntouts.

Retrievability:

Filed by name, SSN, or non-personal identifier.
Safeguards:

Records are accessed through computer run scieduling arrange-
ments by persons responsible for servicing the system in performance
of their official duties. Computer paper printouts are distributed only
to authorized users. Records are physically safeguarded by controlled
access to the cpmputer facility, secured buildings and locked rooms.

Retention and disposal:
Enlistment processing records are retained until no longer needed

f6r recruiting purposes; recruiter records are retained for one year
after individual is removed from recruiter production status; ASVAb
testing lead information is retained for 60 days. These retentions are
built into the computer system program -with automatic software
controlled deletions from the machine-readable record.

System manager(s) and address:
•Director, Marketing and Analysis Directorate (RSM), l'Q Uniitcd

States Air Force Recruiting 'Service, Randolph AFB,TX 78148
Notification procedure: "Requests from individuals should be addressed to 'the Systems

Manager. Request must contain full name, and current mailing ad-
dress.

Record access procedures:
Same as procedures for notification.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initiail determinations by the individual concerned n~ay be
obtained from the Systems Manager.

Record source categories:
The source of all records in the system are from automated system

interfaces.
Systems exempted from certain provisions of the act:
NONE

F03503 DPMMP A
System name:-

Air Force Enlistment/Commissioning Records System
_System location:
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Records System is maintained at recruiting offices and Armed
Forces Examining and Entrance Stations (AFEES), Liaison Non-
commissioned Officer (NCO) offices throughout all states.

Categories of individuals covered by the systm:
Applicants for enlistment or commissioning programs.
Categories of records in the system:
Individual's application, personal interview record (PIR) and sup-

porting documents containing name, social security account number,
finger prints, historical background, education, medical history, phys-
ical status, employment, religious preferences (optional), marital and
dependency status, linguistic abilities, aptitude and mental test results,
parental consent for minors.

Authority for maintenance of the system:
Title 44, United States Code (USC), Public Printing-and Docu-

ments - Chapter 31 - Records Management by Federal Agencies,
Section 3101; and Title 10 USC Armed Forces - Chapter 31 - Enlist-
ments, Sections 504 thru 512; Department of Defense Instructions
(DODIs) 1304.21, 1145.1, 1205.14, 1304.11;. Air Force Regulation
(AFR) 33-3 and AFR 35-22.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information is collected by recruiters to determine enlistment/
commissioning eligibility, and process qualified applicants. Personnel
managers use as hard copy documentation of person data entered in
data systems Advanced Personnel Data Systems (APDS). Personnel
managers also use certain documents to determine classification and
assignment actions after enlistment. All documents are source docu-
ments in determining benefits/ entitlements.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system;

Storage:
Maintained in visible file binders/cabinets.
Retrievabilty:
Filed by Name.
Saeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposah
Files of applicants not enlisted are retained in the local recruiting

office and destroyed after one year. Records of enlistees that are not
forwarded to Master and Unit Personnel Records files are destroyed
after 1 year, by tearing into pieces, burning, shreding, macerating or
pulping.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas
Notification procedure:
Individuals may contact agency officials at respective recruiting

office locations
Record access procedures:
Same procedure as notification above.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual provides through written application or personal inter-

view.
Systems exempted from certain provisions of the act:
NONE

F03503 0MUHHZA
System name:

Reserve manning Report
System location:
Eastern Air Force Reserve Region (AFRR), Dobbins Air Force

Base GA 30060. Detachment 4 Reserve Recruiting Group provision-
al 9400 Kelly AFB TX 78241. Western AFRR, Hamilton AFB, CA
9434.

Categories of individuals covered by the system:
Manning specialists.

Categories of records in the system:
Data pertaining to nonprior and prior enlistments and accessions.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Standardize stastical data.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Filed. by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files for two years after annual cut-off, then

destoyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
HQ AFRES/RS, Robins AFB GA 31098.
Notification procedure:
Requests from individuals should be addressed to the parent

Region/RS
Record access procedures:
Individual can obtain assistance in gaining access from the parent

Region/RS.
Contesting record procedure.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Department of Defense (DD) Form 4, Department of Defense

Form 1644 Interservice Transfer.
Systems exempted from certain provisions of the act:
NONE

F3504 AAA
System name:

Secretary of the Air Force Military Personnel Administration
System locatiom
At Office of the Secretary of the Air Force, Washington DC

20330.
Categories of Individuals covered by the system:
Military personnel, regular and reserve, assigned for duty with

office, secretary of the Air Force, the White House and presidential
committees.

Categories of records In the system:
Duty assignments; classification; details; requisitions; forecasts;

process sheets; manpower support files; leave authorization log and
card record; unit detail listing; on duty report; clothing allowance
and basic allowance for subsistence requests; promotion files; schools
files; reservists active duty tour file. Record and locator cards;, re-
quest for selection folder cards; position applicant referrals.

Authority for maintenance of the system:
5United States Code 301 'Departmental Regulations'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses-
Respond to requests or information on the overall administration

of military personnel assigned to the Secretary of the Air Force.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Maintained in note books/binder.
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:.
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Records are accessed by person(s) responsible for servicing the
record system in performance of their official duties.

Records are stored in locked cabinets or rooms.
Access controlled by assistant manager and to restricted authorized

personnel.
Retention and disposal:
Retained in office files until reassignment or separation, 'then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning. . . ,

System manager(s) and address:
Administrative assistant to the Secretary of the Air Force.
Notification procedure:
Requests from individuals should be addressed- to ,the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records 'and for contesting-and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Air Force personnel offices.
Systems exempted from certain provisions of the act:
-NONE

F03504 DPM A

System name:
03504 IDPM A Relocation Preparation Project Folders.,

- System location:
At Consolidated Base Personnel Offices (CBPOs) only. Official

mailing addresses are in the Department -of Defense directory -in ithe
appendix to the AirForce's system notice.

Cateories of individuals covered by the system:
Maintained on all active duty Air Force personnel selected .-for

relocation as the result of retirement, separation, releaSe 'from ]ex-
tended active duty, Permanent Change of Station (PCS), or Tempo-
rary Duty (TDY).

Categories of records in the system: -

Relocation records may consist of appropriate checklist, orders and
amendments thereto, letters from agencies outside the CBPO regard-
ing the member's relocation, record of emergency data, Records
Transmittal/Request, servicemen's request for compensation from the
veterans administration, ,PCS or TDY Levy Notification Letter/
Brief, duplicates of correspondence directing/authorizing the reloca-
tion, Assignment Instruction Worksheet, Basic Assignment Eligibility
Checklist, Assignment Preference Statement, Medical/Dental 'Clear-
ance for Assignment to short-tour area, Medical and Educational
.Clearance for Dependent Oversea Travel, -Oversea Tour Election
.Statement, Cancellation/Diversion -of Assignment -or change of re-,
porting month and components of the Field Records -Group for
consolidation and forwarding to new location.

Authority for maintenance of the system:-
10 USC 8012, Secretar, .of the Air Force: powers and duties;

.delegation by and .8032, General duties. Routine uses -of records
.maintained in ,the system, including categories ,of delegation (by and
8032, General duties.

Routine uses of, records maintained in the system, including tcatego-
ries of users and the purposes of such uses:

Each type of relocation of Air Force personnel requires that spe-
cifid actions are accomplished. These actions are described either',on
a checklist or by sending a-form letter to the applicable base activity
having a responsibility fo" insuring accomplishment of the action.

Policies andli actices for storing, retrieving, accessing, 'retaining, and
disposing of records in the system:

Storage:
Maintained in visible .file binders/cabinets.
Retrievability:
Filed by name within departure.month.
Safeguards:
Records are accessed by authorized personnel in performance of

their official duties who are properly screened and ,cleared for need-
to-know. Records are stored in locked cabinets/or rooms.

Retention and disposal:

Records are maintained for a period of six months after departure
of the member, then remo.ved and destroyed by. tearing into small
bits, macerating, burning, shredding, or pulping.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph AFB Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. And individuals may deal directly with agency officials at
.each respective location.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. And individuals may deal directly with agency officials at
each respective location.

Contesting record procedures:
The Air Force's rules for access 'to records and for contesting and

appealing initial 'determinations by the individual concerned may be
obtained from the Systems Manager.

.Record source categories: -

Computer print-outs, information obtained from the unit personnel
records, from the unit commander, 'the supervisor and from the
,member.

Systems exempted from certain provisions of the act:
NONE

F03504 DPMHC A
System name:

Chaplain Personnel Action Folder
System location:
At Headquarters United States Air Force, Washington-DC 20330.
Categories of individuals covered by the system:
Active Duty Chaplains
Categories of records in the' system:
This is a grouping .of information for 6ach United States Air Force

,(USAF) chaplain. Items of information in these folders included the
'following: current official photograph, current career brief, summary
of education, Officer Career Objective Statement, Chaplain Services
Personnel Evaluation, copy of phaplain's Ecclesiastical Endorsement,
copy of Appointment orders, copy of initial Extended Active Duty
Orders, Application .for Extended Active Duty with the United
States Air Force USAF, Application for Appointment as Reserve of
'the Air Force, student information sheets prepared while attending
1USAF Chaplain School. Courses, copies of assignment action docu.
-ments, correspondence between the chaplains and Headquarters
'USAF/Chief of Chaplains-and requests for special personnel actions
and dispositions curtailments, etc.

Authority for maintenance of the system:
Title '10, United States Code, Armed Forces - Chapter 803, De-

partment of the Air Force, Section 8012 and Chapter 805, The Air
Staff, Section 8032.

-Routine ses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The documents maintained in these folders are utilized by the
Resource Manager in Headquarters United States Air Force/Chief of
Chaplains, Personnel Division for assignment selection of chaplains.
.Because of the necessity to insure an equitable denominational spread
-of chaplains on an installation and to insure the proper placement of
-specially qualified chaplains, it is necessary to maintain current .Iufor-
mation on each chaplain.

Policies and practices for storing, retrieving, accessing, retaining, and
,disposing of records in the system:

Storage:
Maintained in -visible file binders/cabinets.
Retrievability:
Filed by Name. 4

Safeguards:
Records are accessed.by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

,record system in performance of their official 'duties,
Records are -accessed by authorized personnel 'who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained for two years after separation then destroyed by maccrat-

ing or burning.
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System manager(s) and address:
Chief of Chaplains, Headquarters United States Air Force
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.'
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to xecdrds and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Member's personnel action requests/preferences and information

retrieved from the Advanced Personnel Data System (ADPS).
Systems exempted from certain provisions of the act:
NONE

Ft03504 DPMHC B
System name:

Assignment Action File
System locatiom
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Active Duty Chaplains
Categories of records in the system:
A grouping of pertinent forms used by the Air Force Military

Personnel Center (AFMPC) Chaplain's Office for implementing ac-
cession and assignments of chaplains to active duty and other person-
nel actions on chaplains who are already on active duty. They also
contain information and actions pertaining to individuals in the areas
of duty Air Force Specialty Code (AFSC) change requests, tour
length change requests, humanitarian reassignments and copies of
messages directing such actions. -

Authority for maintenance of the system:
Title 10, United States Code, Armed Forces - Chapter 803, Depart-

ment of the Air Force, Section 8012 and Chapter 805, The Air Staff,
Section 8032.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records are used to answer requests for assignment changes, tour
length changes, duty AFSC requests, special assignment considera-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposa-
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtiiiassistance in gaining access from the Systems

-Manager.
Contesting record procedures:

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Member's application and information retrieved from the Ad-

vanced Personnel Data System (APDS)
Systems exempted from certain provisions of the act:
NONE

F03504 DPMRA C
System name:

Airmen Utilization Records System
System location:
At Headquarters United States Air Force, Washington DC 20330.
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Enlisted personnel on active duty who: write or visit the Air

Force Military Personnel Center, Airmen Management Division
(AFMPC/DPMRA) regarding assignment information; or request
reassignment or deferment from assignment under the Children Have
A Potential (CHAP) humanitarian programs; or are released from a
hospital and made available for reassignment; or are nominated or
volunteer for special assignment; or request information or action
through high level channels; or volunteer for PALACE GUN or
PALACE DRAGON; or are restricted, along with their dependents,
from assignment to certain oversea areas; or are subject to special
assignment procedures, such as: reassignment of airmen with known
deficiencies; reassi nment of threatened airmen; disposition of airmen
involved in disciplnary/legal problems earoute to permanent change
of station (PCS) assignment; or reassignment for trial; Curtailment of
Oversea Tour for Cause or are permanently disqualified from the
Human or Personnel Reliability Programs and Master, Senior Master
and Chief Master Sergeants on active duty in the Air Force who are
considered/selected for an assignment. Enlisted club stewards on
active duty in the Air Force.

Categories of records In the system:
Documentation of oral and written dialogue with airmen regarding

assignment actions; notification to airman of assignment; oral and
written dialogue with commanders regarding assignment actions; pro-
jected assignment actions; oral and written dialogue with Air Force
multi-level functional managers regarding assignment actions; medi-
cal, legal and financial factors related to humanitarian assignment
actions; personal assignment preferences, assignment limitations; final
and executed assignment actions; hi$h level interest and official Air
Force responses; legal and investigative information regarding assign-
ment restrictions; reassignment of airmen with known deficiencies, or
involved in disiplinary or legal problems, or for cause, or for person-
al safety, or for convenience of litigation actions; permanent disquali-
fication from human or personnel reliability programs and extracts
from the Advanced Personnel Data System (APDS); Airman Career
Briefs; Airman Performance Reports and Education Data.

Authority for maintenance of the system:
Title 10 United States Code (USC) Armed Forces, Chapter 803,

Department of the Air Force, Section 8012; Chapter 805, The Air
Staff, Section 8032; Title 44 USC Public Printing and Documents,
Chapter 31, Records Management by Federal Agencies, Section
3101; Atomic Energy Act of 1946 and International Security Act of
1950.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

Routine Uses. Information is used in counselling airmen concerning
their assignment status and also for background information concern-ing assignment inquiries and documentation of action taken. Data is
used to provide senior noncommissioned officers (NCOs) with per-
sonalized assignment service. It is also used to p~rovide tracking and
background data with which to reply to queries from the NCOs.
Information is used by the PALACE Nonappropriated Fund re-
source manager to develop the career and broaden the experience of
club stewards. It is also used to staff club steward assignment actions.
Also used to staff assignments on those airmen who have applied for
humanitarian - Children Have A Potential (CHAP) assignments;_and
for effecting assignments on airmen released from the hospital. Used
to track-select airmen for special assignments. To document re-
sponses to high-level inquiries and to provide the rationale for ap-
proving or disapproving a request for assignment. Use l to monitor
airmen who submit volunteer statements under PALACE GUN,
PALACE DRAGON. Used to document special assignment actions
to certain oversea areas and in those actions involving disciplinary or
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legal problems, -threatened airmen, airmen with known 'deficiencies,
curtailment for cause and when reassignment is required for trial
purposes. To monitor assignment restrictions on airmen -disqualified
from Human-Personnel Reliability *Program duties.

Policies avd~practices for storing, retrieving, accessing, Tetaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability.
Filed by Namne.
Safeguards:
Retords are accessed by custodian'6f the record system.
Records are accessed by person(s) responsible 'for servicing the

xecord system in performance -of their official dtifies.
Records are -accessed .by -authorized personneal 4ho -are properly

screened and cleared for need-to-know.
Records are storeddn locked cabinets or rooms.
Records are protected by guards. •
'Records are controlled by personnel screening.
Records are .contr6lled by viitor registers.
Retention -andtdisposal:
Destroyed at the end of the calendar year (or destroyed when'

airman withdraws his PALACEGUN-PALACE DRAGON volun-,
teer-statement; Destroyed 18 months after final actioncoif, requests for
humanitarian assignment, by tearing dnto pieces, shredding, pulping,
macerating, or.buriing.

System'manager(s) nnd'address:
Assistant Deputy ,ChieT of Sta ff'Personnel for Military Personnel,

Rand6lph Air ForceffBase, Texas 78148
Notification:procedure:
Requests from individuals -should 'be -addressed Mto the Systems

Manager.
'Record access procedures:
Access
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are -in the Department of Defense directory -in

the appendix to the -Air Force's systems notice.
'Contesting record procedures:
The Air -Force's rules for access to records .and for contesting and

appealing initial determinations by the individual concerned may be
obtained from -the Systems Manager.

Record source categories:
Information generated by :the Air Force office of primary responsi-

bility; .from APDS by iinquiry or action notice;, law enforcement
agencies; investigativenagencies; or Air Staff inputs.

'Systems exempted from certain provisions of the act:
NONE

F03504 DPMRO D.
System name:

Officer Utilization Records System
'System location:
At Headquarters 'United States Air Force, Washington DC.20330.
At ,Air Force 'Military 'Personnel Center, Randolph Air 'Force

Base, TX 78148.
At National Personnel Records Center, Military Personnel Rec-

ords, 9700 Page Boulevard, St. Louis, MO 63132.
Categories of individuals covered by the system:
Officer ,personnel on-active duty who: are eliminated fVor flying

or technical training; or apply for separation or retirement prior to
completion of their active duty service .commitment (ADSC); or
apply for accelerated entry on extended active duty (EAD); or are
available for active duty; orare identified'for special career monitor-
ing;.or are selected or volunteer for Air Staff training .(ASTRA); -or
are selected for ,below the zone promotion to major and lieutenant
colonel; or are Tormer ASTRA officers below the.grade of major and
selectees, designees and attendees of Intermediate Service Schools
(ISS) and Senior Service 'Schools (SSS); or are volunteers or are
selected for the /Air Force Ingtitute of Technology -(AFIT); or are
nominees, designees, attendees .and graduates -of Squadron Officers
Sdhool (SOS), Academic Instructor Courses (AIC), ISS and SSS; or
request reassignment or deferment from assignment -under the -Chil-
dren ,Have A ;Potential ,(CHAP) Humanitarian Programs; .or request
information or action ithrough Congressional sources; or apply or are
being considered for Air Staff extensions; or possess or are candidates

for PHD degrees; or are the subject of a request to -change their
Duty Air Force Specialty Code (DAFSC); orapply for early release; -

or have attended AFIT education programs; or are AFIT graduates
and request or are identified for a directed duty assignment; or 'arc
attending or are recent graduates of Professional Military Education
(PME) institutions; or apply for special duty per Chapter 8, Air
Force Regulation 36-20; or apply for undergraduate pilot (UPI) or
navigator training (UNT); or apply for or are attending test pilot
school; or apply for Officer School Training; or are ,former prisoners
of war (POW) as a result of the Southeast Asia (SEA) conflict; or
file reclamas regarding flying time computations in support of the
aviation Career Incentive Act; or visit or write the Air Force Mill.
tary Personnel Center (AFMPC)/Directorate of Personnel Resources
and Distribution, Officer Career Management . Division for career
counselling; or are selected for assignment or reassignment; ,or are
nominated for assignnrent or are currently assigned to agencies out-
side the Air Force, or are permanently disqualified from the Human/
Personnel Reliability Programs (HRP/PRP); or are identified for
special monitoring due-to unique or special qualifications; or applyor
are identified for levy exempt status; or Reserve officer personnel not
on EAD who: apply for accelerated entry on active duty; or Reserve
officers and Air Force Reserve Officers Training Corps who apply
for reserve duty in lieu of extended active duty (EAD);

Categories of records in the system:
Documentation of: Actions related to entry, including accelerated:

on active duty, special career monitoring; actions related Air Staff
Training -(ASTRA) selectees -or volunteers; special assignments (for
individuals who demonstrate well above average performances; ac-
tions of the AFIT Selection Board -and disposition of AFIT applica
tions: Elimination actions accomplished by training activities; Rcelas-
sification actions following elimination from training; disposition of
applications with justification forlevy exempt status; Command com-
ments -regarding specific assignment actions; Recommeindations irc.
garding retirement or separation prior Ito ADSC; Disposition 'of ap.
plications for reserve -duty in lieu of EAD; Individual career objec-
tives, assignment -preferences, limitations; Promotion board reports
for major, lieutenant -colonels and colonels; 'Medical, legal and finan-
cial factors related 'to -humanitarian assignment actions; ,Oral and
written -dialogue with officers regarding ssignment actions; 'High
level interest and official Air Force responses; Disposition of applica.
tions for Air Staff tour extensions with summary of findings; Award
of PHD or pursuit of PHD degree; Request for, staffing 9f, and
disposition of DAFSC changes; Staffing, Early Release Board action
summaries and disposition -of early release requests; Assignments of
personiel who have attained advanced AFIT degrees; Directed duty
assignments (DDA) considered because of AFIT education; Assign.
ment considerations of PME students and graduates; Staffing and
other actions related to consideration of requests 'for special dutyor
UPT or TINT or Test Pilot School or Officer School Training;
Assignment actions pertinent for former POW of the SEA conflict;
Response to reclamas regarding flying time computations; Assign
ment and -career development counselling actions; Assignment to
Department of Defense and Joint Chiefs of Staff activities; Disqualifi-
cation from HRP or PRP; Special 'monitoring actions of individuals

.with unique or special qualifications; and the following Sorms and
documents: Air Force (AF) Form 112, Officer Counselling Data
Card;.AF Form 11, Officers Military Record; AF Form 215, Appli-
cation for Officer Training; AF Form 2095, Assignment - EPersonnel
Action; AFMPC Form 93, Assignment for AFIT Graduate; APDS
extract related to flying or technical training, education, experience
and other assignment factors; Assignment ,action cards; Assignment,
work sheets; Career Briefs; Officer Career Objective Statements;
Tracking Log; Record of Assignment Action Number (AAN) As-
signment Orders; Precision Measurement Equipment (PME) and spe.
cial category summary forms; Background checks; Officer Palace
Manning Report; Short Tour Return Date Roster; Eligible for Over-
seas Roster; Officer Effectiveness Report; APDS Action Notices
Regarding Assignment Factors/Considerations.

'Authority for uaintenance of the system:
Title 10, United States 'Code, Armed Forces, 'Chapter 803, Depart-

ment of the Air Force, Section 8012; Chapter 805, The Air Staff,
Section 8032; and Title 44, USC, "Public Printing and Documents,
Chapter 31, Records Management by IFederal Agencies, Section
3101; Title 37, USC, Pay and Allowances of the ,Uniformed Services,
Chapter 5, Special and Incentive Pay, Section 301; Atomic Encgy
Act of .1946; and International Security Act of 1950.

Routine uses of records maintained in the system, Including catego.
ries of users and the purposes of such uses:

To make a determination regarding the retention and/or recassifl-
cation of those officers eliminated from flying or technical training.
To make a determination on requests for levy exempt statuS for
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officers -who 1hive'been selected to perform duty on speciA -projects
and the individual or major command (MAJCOM) request that the
individual be deferred from assignment selection. To make a determi-
nation xeiarding applications for accelerated active 4uty and on
applications .for duty -with the Air Force Reserves in lieu ofextended
active duty (EAD). The basis on which to make a recommendation
to the Air Force Military Personnel Center (AFMPC), Directorate
of Personnel Program Actions (DPMA) regarding waiver of Active
Duty Service Commitment (ADSC) for those officers who 'have
applied for separation nr retiremenL To 'monitor -and staff 1he initial
assignment for officer -accessions. To track those officers identified
for special career monitoring. To confirm that Air Staff Training
(ASTRA) volunteer status has been updated in the Advanced Per-
sonnel Data System (APDS), also used by Resource Managers ,to
staff extensions of tour, curtailment of tour, Duty Air Force Special-
ty Code (DAFSC) changes and follow-on assignments. Used by
career and Resource Managers to insure that officers who have
demonstrated above average performance are considered for chal-
lenging and responsible positions. fUsed by AFIT Selection Board to
answer inquiries concerning -the status of an application; to monitor
officers currently in AFRT; and to work extensions or program
changes-Used to nominate and monitor officers for -attendance at
Intermediate and -or Senior Service Schools. Data is also -used to
'rack graduates of the Squadron Officer School (SOS) -and Academic
Instructor Courses (AIC). To staff assignments on those individuals
who have applied for humanitarian - CHAP assignments. To fully
document the response to an inquiry and toprovide the Tationale for
approval or disapproval of a requested assignment. To staffand make
a determination regarding tour 'extensions. To monitor iholders of
4octorate degrees and candidates thereofto insure proper utilization
of those officers holding doctorate degrees. To staffDAFSC change
requests and to make adetermination regarding retraining. To make
a determination by the 'Early Release Board regarding an officers
request for early release. To monitor and or assign those officers
possessing advanced AFIT degrees; action is essential for proper
-utilization of advanced degree holders. To amake -a detcrmination
regarding a Directed Duty Assignment (DDA) change on those
officers who incurred the DDA as a result of AFIT education. To
monitor and staff assignments for Professional- Military 'Education
(PME) attendees and or graduates. To monitor and select oicers for
special duties. To monitor officers who have applied for undergrad-
uate .pilot and-or navigator training; used along with the master
military personnel record in the selection process. 'To monitor offi-
cers -who have applied for and-or are currently attending -Test Pilot
School. To monitor officers who have applied for Officer School
Training. To monitor the utilization of former prisoners of-war of the
Southeast Asia conflict. Used as -backup :reerence -for AVIation
Career Incentive Act reclamas. To staff assignments and related
actions. Used in the counselling of -officers and as background refer-
ence documentation for visits of officers to the Air Force Mfilitary
Personnel Center (AFMPC) and for -the response 'to correspondence
between the officer and ,the AFMPC Resource Manager. Data are
used in, the assignment selection process to insure fair and equitable
assignment selection. Additionally, the information and-or computer
products are used to determine unique or specific qualifications for
particular assignment. 'Used -by resource teams to nominate officers
for assignment to Department of Defense and Joint Chiefs of Staff
activities outside the Air Force including Telease of military person-
nel records and data to those agencies. To monitor those officers
disqualified from Human and-or Personnel Reliability Programs
(HRP-PRP) duties. It is also used to insure these individuals are not
placed in HRP-PRP positions. Officer assignment block arecords are
used by the interested office to tract individual assignment actions.

-The blocks are also used in identifying individuals with unique or
special qualifications.

Policies, and practices for storing, retrieving, 'accessing, retaining, and
disposing of records in -the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability.
Filed by Name.
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel -who are properly

screened and cleared for need-to-lknow.
Records are stored in locked cabinets or rooms.
Retention and disposal:

Documentation records are destroyed after 12 months;, or retained
until officer leaves ASTRA program; or destroyed hen superseded;
or destroyed upon individuar's 6ompletion of.AFITprogram or upon
monselection to AFIT whichever occurs first; or destroyed when
officer is separated or retires; or destroyed I8 months after approval
of CHAP request or 12 months after disapprov4- or destroyed when
officer completes Air Staff tour extension or after 12,months which-
*ever is longer;, or destroyed after -completion of DDA; or destroyed
12 months after graduation from PME or Officer. School Training; or
destroyed when application for special duty is -withdrawn; or de-
stroyed after completion of UPT/UNT ,or when eligibility for train-
ing expires; or destroyed 3 months after graduation from Test Pilot
School; orc POW records 'will be retired to -a permanent storage
facility on 1 January 1977; or destroyed when Departmental or Joint
activity tour is completed; or retained permanently if related to
HRP/PRP disqualification but not after separation. Methods of de-
struction are burningpulpingshredding, macerating, or tearing into
small bits.

System manager(s) and address-
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148
Notification procedure:
Requests from individuals should be addressed to -the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations, by the individual concerned may be
obtained from the Systems Manager..

Record source categories:
APDS inquiries or action -notices; Information generated by the

Air Force multi.level offices of primary responsibility; Extracts or
copies of military personnel records- Air-Staff inputs.

Systems exempted from certain provisions of the act:
NONE

F03SF4 DPMYCOF
System name:

Incoming Clearance Record
System locatlon:
At consolidated base personnel offices only. Official mailing ad-

dresses are in the Department of Defense directory in the appendix
-to the Air Forces systems notice.

Categories of Individuals covered by the systerm
Record is established for each active duty Air Force member

projected for arrival at a new duty Ioc
Categories of records In the system:
Record contains computer print-out, orders, documents received

by the processing unit prior to members arrival.
Authority for maintenance of the system:
Title 10, United States Code, Armed Forces - Chapter 803, De-

partment of the Air Force, Section 8012, and Chapter -805, The Air
Staff, Section 8032.

Routine uses of records maintained in the system, inpnding catego-
ries-of users and the purposes of such uses:.

To provide a central location for retaining documents received
prior to a members physical arrival at joining installation of assign-
ment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records arc accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
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Retention and disposal:
Record system is retained until arrival of the member, in-process-

ing has been completed, all .documents/components are accounted
for. The record is then destroyed by tearing into small
bits,pulping,shredding,burning, or macerating.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from- individuals should be addressed to the Systems

Manager.
And individuals 'may deal directly with agency official at each

respective location to
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
And individuals may deal directly with agency official at each

respective location to
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Special Orders and information extracted from Advanced Person-

nel Data System (Automated Record System).
Systems exempted from certain provisions of the act:
NONE

F03504 OYUEBLA
System name:

Training status Code.
System location:
At Headquarters of Air Force Communications Service (DCS/

personnel) Richards Gebaur AFB MO 64030.
Categories of Individuals covered by the system:
Air Force active duty enlisted personnel.
Categories of records in the system:
Contains career training data, name and social security account

number (SSAN) of individuals selected for reassignment to Air Force
Communications Service (AFCS) units overseas.

Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to monitor the training qualifications of individuals who are

selected for reassignment overseas to determine if specialized training
is required entoute or if individual is presently qualified for the
assignment. Also used to indicate jf 'a training quota has been re-

. ceived when specialized training is reauired.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic'tapes.
Maintained on computer paper printouts.
Retrievability:
Retrievability based on presence of training status code or record

status indicating individual selected for reassignment. Computerized.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. "
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating or burning.

Also destroyed by degaussing.
System manager(s) and address:
Technical Training "Branch Directorate of Personnel Headquarters

AFCS, Richards Gebaur. AFB, MO, 64030.
Notification procedure:
Requests from individuals should be addressed'to the Systems

Manager.
Record access procedures:

Individual can obtain assistance in gaining access from the Systems
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F03504 OYUEBLB
System name:

03504 OYUEBLB Commander Identification.
System location:
At Headquarters Air Force Communications Service (DCS/p)

Richards Gebaur AFB MO 64030.
Categories of individuals covered by the system:
Air Force active duty military personnel.
Categories of records in the system:
Individuals currently performing duty as a commander and persoft-

nel selected by area commanders as-possible/potential commanders,
Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained in .the system, including catego-

ries of users and the purposes of such uses:
Used to monitor the assignment and replacement of unit Com-

manders in Air'Force Communications Service (AFCS).
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic tapes and computer paper prin-

touts.
Retrievability:
Retrievability based on presence of commander identification code.

Computerized.
Safeguards:
Records are accessed by person(s) res onsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposal:
Retained in office files until superseded, obsolete; no longer needed

for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning. Also destroyed by
degaussing.

System manager(s) and address:
Director of Assijnments Directorate of Personnel Headquarters

AFCS.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record' procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record sourc categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F03504 OYUEBLC
System name:

03504 OYUEBLC Air Traffic Control (ATC) Personnel Report,
ing.

System location:
Headquarters, Air Force Communications Service (AFCS). DCS/

P, Richards-Gcbaur AFB MO 64030. AFCS Sub-commands,
Categories of individuals covered by the system:
Air Force active duty officer and enlisted personnel in Ihe Air

Traffic Control career field.
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Categories of records in the system:
Contains name, social security account number (SSAN), unit

number, grade, Air Force specialty code (AFSC), available status,
status date, date assigned, facility assigned, duty assignment within
facility, current facility rating/position certification held, previous
facility ratings held, and Terminal Instrument Procedures (TERPS)
qualifications.

Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To effect close managerial control over assignment and utilization

of personnel in the Air Traffic Control career field. To provide a real
time persornel reporting system to insure continuity of operations.
To provide a common data base for use in daily coordination be-
tween command and sub-command levels on manning related prob-
lems, thereby precluding the need for separate real time air traffic
control manning reports at each sub-command. To provide a data
base for establishing and analyzing manning trends in the Air Traffic
Control officer and enlisted career fields. To provide a consolidated
listing of statistical data, n6t available in a single reference. Used by
Major Air Command and Sub-command (AFCS areas and independ-
ent groups.) Provides users with the capability for daily tracking of
personnel resources. Provides users with Teal 'time information on a
unit's usable (facility rated/position certified) controller strength by
facility. Allows users to more accurately project usable controller
strength for a facility by use of estimated facility rating/position
certification and upgrade time. Provides information to users which
cannot be extracted from other files to include: facility assigned, duty
assignment, facility rating/position certification in training for, esti-
mated completion date for facility rating/position certification train-
ing, Air Traffic Control school graduation date, estimated upgrade
-date, current facility rating/position Certifications held, previous fa-
cility ratings held and Terminal Instrument Procedures (TERPS)
qualifications. Allows users to more accurately verify manning assist-
ance requests, emergency manning level and air traffic control serv-
ice -curtailment reports, manning waiver -requests and special projects
as required by Deputy Chief Staff Air Traffic Services. Allows users
to establish and analyze trends in the Air Traffic Control officer znd
enlisted manning posture; e.g., average experience levels, time on
station, and number of personnel in training by command, sub-com-
mand or unit as required.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes, disks, and computer paper

printouts.
Retrievability:.
Social security account number (SSAN), or other identification

number or system identifier.
Safeguards:
Records are accessed by persons responsible for servicing the

record system in performance of their official duties. Records are
accessed by authorized personnel who are properly screened and
cleared for- need-to-know. Records are stored in locked cabinets,
rooms, or buildings.

Retention and disposal:
Retained in office-files until superseded, obsolete, no longer needed

for reference, then destroyed by tearing into pieces, shredding, pulp-
ing, macerating, burning, or erasing in the case of magnetic media.

System manager(s) and address:
Deputy Chief Staff, Air Traffic Services, Headquarters, Air Force

Communications Service and intermediate level. Air Traffic Control
Operations Division at group and squadron level. Chief, Personnel
Data Systems Division, Headquarters, Air Force Communications
Service, Richards-Gebaur AFB MO 64030.

Notification procedure:
Request from individuals should be addressed to the system man-

ager. Specific information required from requesting individuals to
determine whether or not the system contains a record about them
are Air Force Specialty Code (AFSC), social secdrity account
number (SSAN), unit number. Offices which the requester may visit
to obtain information on whether or not the system contains records
pertaining to him or her - Air Traffic Services, Air Traffic Control
Operations Division, Personnel Data Systems Division, HQ Air
Force Communications Service.

Record access procedures:

Individual can obtain assistance in gaining access from the Systems
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from individuals and automated systems in-

terface.
Systems exempted from certain provisions of the act:
NONE

F03504 XOXXE A
System name:

Air Force Advisory Personnel in Latin America
System locatiom
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
US Air Force personnel selected for assignment to military adviso-

ry organizations in Latin America
Categories of records in the system:
Career resunes, health certificates, language testing data, training

schedules, nomination and acceptance documents
Authority for maintenance of the system:
IOUSC £012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel selection, training, nomination and assignment
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Retrierability:
Filed by Name.
Safeguards:.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in safes.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by shredding or burning.
System manager(s) and address.
Deputy Chief of Staff/Plans and Operations, Headquarters United

States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access froni the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03504 OIACYVA
System name:

03504 0IACYVA Data Change/Suspense Notification.
System location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of Individuals covered by ihe system:
Air Force Reserve personnel.
Categories of records In the system:
Correspondence and forms used to record discrepancies or

changes.
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Authority for maintenance bf the system:
10 USC 275 personnel records.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To resolve discrepencies detected during annual records review
Policies and practices for storing, retrieving; accessing, retaining, and

disposing of records in the systen:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name, Social Security Number (SSN) or other identifica-

tion number or system identifier.
Safeguards:
Records are accessed by pergon(s) responsible for servicing the

record system in performance of their official duties. Records are
protected by guards.

Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, 'macerating, or
burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300' East First Avenue,
Denver, CO 80280. Written requests-for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on. correspondence received fromARPC. Records
may be ieviewed in the Records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8:00 am
and 300 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures: ;o
Individuals can obtain assistance ih gaining access from the Docu-

mentation Management Officer, ARPC/DADP,. 7300 East First
,Avenue, Denver, CO 80280; telephone (303) 394-4667..

Contesting record procedures:
The AirForce's rules for access to records and for contesting and

appealing initial' determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from source documents prepared on behalf of the Air

Force Advance Personnel Data System or supplied by Reservist.
Systems exempted from certain provisions of the act:
NONE

F03504 OJMPISB,
System name:

Classification screening records.
System location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

3700 Personnel Processing Group, Lackland AFB, TX 78236.
At headquarters of the major commands and separate operating

agencies. Official mailing addresses are in the Department of Defense
directory in the appendix to the Air Force's systems notice. Air
Training Command (RSSAR), Randolph AFB, TX 78148. Defense
Information School, Fort Benjamin Harrison, IN 46216.

Categories of individuals covered by the system:
Classification interview of basic Airmen.
Categories of records in the system:
Classification worksheet,biographical questionnaire, letters.
Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained in the system,. including catego-

ries of users and the purposes of such uses: -
Evaluation for classification into Air Force specialties.
Policies and practices for storing, 'retrieving, accessing, retaining, and

disposing of recordsin the system:
Storage:

Maintained in file folders.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing tile

record system in performance of their official duties.
*Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning.

Destroyed after six months.
System manager(s) and address:
Commander 3700 Personnel Processing Group Lackland AFD

(CDC) TX 78236.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Should contain name, social security account number, proof of

same.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing-addresses are in the Department of Defense directory it

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determiitations by the individual concerited may be
obtained from the Systems Manager.'

Record source categories:
Information obtained from previous employers.
Information obtained from educational institutions,
Information obtained from the bureau of motor vehicles.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03504 OMPLSC

System name:
03504 0JMPLSC Assessments screening records.
System location:
3507 Airman Classification Squadron, Lackland AFB, TX 78236.

Defense Investigative Service, Personnel Investigation Control
Center, Post office box 1211, Baltimore, MD 21203.

Categories of individuals covered by the system:
Basic Airmen selected for assessment screening.
Categories of records in the system:
Biographical questionaire, reference letters, peer ratings.
Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Screening'for assignment to sensitive high risk Air Force jobs

Defense Investigative Service to enhance efficiency and reliability of
personnel security investigations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name. Filed by Social Security Number (SSN). Filed by

other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Reords are
accessed by authorized personnel who are properly screened qnd

II !
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cleared for need-to-know. Records are stored in locked cabinets or
rooms. Records are controlled by personnel screening.

Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, Records on airmen accepted for
sensitive and/or high risk assignments are retained in office files for
eighteen months, then destroyed. Records of non-selectees are re-
tained in office files for one year, then destroyed. Destruction is by
tearing into pieces, shredding, pulping, macerating or burning.

System manager(s) and address:
Commander 3507 Airman Classification Squadron Lackland AFB

TX 78236.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. -and include name social security number proof of same.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from-the Systems Manager.

Record source categories:
Information obtained froin previous employers, financial institu-

tions, educational institutions, medical institutions, trade associations,
police and investigating officers, a state or local government, peers,
character references, and the individual member.

Systems exempted from certain provisions of the act:
NONE

F03504 0JMPLSD
System name:

Redline control report.
System locatiom
3700 Personnel Processing Group, Lackland AFB, TX 78236.
Categories of individuals covered by the system:
Basic Airmen delayed from departure.
Categories of records in the system:
Redline control report.
Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Control of personnel who are unable to depart on their scheduled

departure date determine new departure date and issue the appropri-
ate special order amendment or revocation schedule, cancellation of
transportation if appropriate..

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in note books/binders.
Retrievability.
Filed by Name.
Filed by Social- Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander 3700 PPGP (CCD) Lackland AFB TX 78236
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
And include name social security account number proof of same

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice. -

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Processing group agencies squadron status clerks.
Systems exempted from certain provisions of the act:
NONE

F03504 OKPNQSB
System name:

Air University (AU) Advanced Degree Application.
System location:
At Headquarters Air University, Maxwell Air Force Base, AL

36112.
Dpr
Categories of individuals covered by the system:
Officers desiring advanced degree with subsequent assignment to

AU.
Categories of records in the system:
Application which includeds Commanders recommendation, and

college transcripts.
Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Determine suitability of applicant for advanced degree training and

assignment to AU faculty/staff by AU assignment officials.
Policies and practices for storing, retrieving, accessini, retaining, and

disposing of records In the s)stem:
Storage:
Maintained in file folders.
Retrievability*
Filed by Name.
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets br rooms.
Retention and disposal:
Retained in office riles until -superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address-
Director of Assignments.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
NameSSAN. May visit office and provide military ID card.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Forces rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Applicant
Systems exempted from certain provisions of the act:
NONE

F03504 OKPNQSC
System name:

Officer assignment files.
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System location:
At Headquarters. Air, University, Maxwell Air Force Base;, AL

36112.,
Dpr
Categories of individbals covered by the system:
Air Force active duty officer personnel.
Categories of records in the system:
Applications, letters. Memos, obtained from Officers, volunteering

for au duty. Also data obtained' from HQ USAF pertaining, to Offi-
cers nominated for assignment to AU.

Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained in the system, including catego-

ries of users and.the purposes of-such uses:. ,
Determine suitability for assignment to an AU unit by AU/DPR

and unit officials..
Policies and practices for storing, retrieving, accessing, retaning,,and

disposing, of records, in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by name, anct sociaisecurity-account number (SSAN)-
Safeguards:
Records are accessed by custodian of the record' system:
Records are- accessed by person(s)) responsible fo r servicing, the

record system in performance of their official duties,
Records are accessed by authorized, personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms
Retention and'disposal'
Retained in office files until superseded, obsolete, no longer needed

for' reference, or on inactivation, then destroyed, by tearing into
pieces, shredding, pulping; macerating, or burning'.

System manager(s) and address:
Director of assignments.
Notification procedure:
Requests from individuals should be addressed to. the Systems

Manager.
Name,SSAN, May visit office and provide militaryID'card.
Record access procedures:
Individual cant obtain assistance' in gaining access from the- Systems

Manager.
Mailing addresses are- in the Department of'Defense- directory- in,

the appendix to the Air Force's systemsnfatie
Contesting record procedures:
The Air Force's rules for access to records. and for contesting. and

appealing initial determinations by the individual concerned' may be
obtained from the Systems Manager.

Record source categories:.
AFMPC, unit official and individual.
Systems exempted from certain provisions of the act-
NONE

F03504 0SPCZPA.
System name:

Bomber mobilization recovery roster.,
System location:

'Building 1213, 22' Organizational. Maiintenance Squadi'on; March.
,Air Force Base CA 92508.

Categories of indivduals covered by the system-
21 Pre-selected Air Force active duty enlisted personnel.
Categories of records in the system:
Records of individuals name, grade, and job, specialty.
Authority for maintenance of the system:.
10 USC 8012.
Routine uses of records maintained in the system, including, catego-

ries of users and.the purposes of such uses:
Used by squadron personnel to identify personnel qualifiedi for

recovery operations. -
Policies and practices for-storing, retrieving, accessing, retaining, and

disposing of records in the system: %
Storage:

Maintained' in, fe foidi d.
Retrievability:
Filed by Name.
Safeguards:
Records. are accessed by custodian of th& record, system,
Records are acqessed by person(s) respbnsible for servicing, the

records system in. performance of their officiall duties.
Records are stored in locked cabinets or roos.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and' address.
Commander, 22 Organizational Maintenance Squadion March

AFB, CA 92508.
Notification procedure:
Requests froni individuals: should" be addiessedl to tie- Systems

Manager.
Record access procedures:
Tndividual can obtain, assistance in gaining access from the- Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to recordk. and for contesting and

appealing initial' determinations by the individual concerned may' be
obtained from the Systems- Manager.

Record source categories-
Information from Air Force personnel records.
Systems exempted from certain provisions of the act:
NONE

F03504 OTMUHJD
System name:

PCS funds control log.
System- location-
Headquarters Tacticat- Air Command, LangleX' Air Force Base,

Virginia 23665.
Categories of individuals covereciby thesystem:
All Air Force active duty military personnel.
Categories of records in the system:
Assignment action number and PCS fund code.
Authority for maintenance of' the system:,
10 USC 8074.
Routine uses of records maintained it the- system, Including, catego-

ries of users and the purposes of such uses:
Keep- track of PCS funds' to preclud overexpenditure of'allbcate d

quotas.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:

-Maintained in note books/binders.
Retrievabifity:
Filed by other identificatibn number or system identifier.
Safeguards:
Records are stored in security file containers/cabinets.

Records are accessed by person(s), responsible for servicing the
record system in performance of their official' ddties,

Retention and disposal:
Retained in office files for one year, then, destroyed, by tearing into

pieces, shredding, pulping, macerating, or burning.
System manager(s) and address:
Assignments Control Division, Deputy Chief of Staff/Personnel,

Headquarters Tactical: Air Command, Langley Air Force Base; VA.
Notification procedure:
Requests from individuals should' be- addressed' to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in' gaining access from the Systems

Manager.
Contesting record procedures.,
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The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Assignment resource manager.
Systems exempted from certain provisions of the act:
NONE

F03504AAFSS S
System name:

Office Personnel Data Informational Files
System locatiom
At Office of the Secretary of the Air Force, Washington DC

20330.
Categories of individuals covered by the system:
All military and civilian personnel currently and previously as-

signed to the Office of Assistant Secretary for Space Systems
(SAFSS) field activities.

Categories of records in the system:
Notices of personnel actions; copies of assignment and travel

orders;, copies of security clearance information; applicable personnel
data; names of family members; home addresses and phone numbers;
biographical information.

Authority for maintenance of the system:
1OUSC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Daily, routine personnel management, internal information for

managers, and historical documentation.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained on aperture cards.
Maintained on computer paper printouts.
Maintained in note books/binders.
Retrievability:.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:.
Records are stored in safes.
Records are stored in vaults.
Acces% is limited to the Under Secretary of the Air Force (space

Systems) and Deputy Under Secretary of the Air Force (Space
Systems)-and office directors, supervisors, personnel managers and
individuals with a bona fide right and need to know. The general
exception is the office phone directory, copies of which are kept in
the homes of assigned and attached personnel

Retention and disposab
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed -by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Executive, office of space systems, (SAFSS) Office of thd Secre-

tary of the Air Force, Washington DC 20330.
Notification procedure:
Send request or visit to the executive, SAFSS. Requestor should

provide full name and SSAN.
Record access procedures:
Individual can obtain assistance in. gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Air Force personnel and records systems, and the individuals con-

cerned.
Systems exempted from certain provisions of the act:
NONE

F03504BOSSGBPB-
System name:

Palace Chase assignment applications.

System locatlom
Strategic Air Command (SAC) Director of Personnel Resources

(DPR), Offlutt AFB NE 68113.
Categories of individuals covered by the system:
Air Force active duty enlisted personneL
Categories of records in the system:
Copy of application for Palace Chase and Major Command reply

to individuals Consolidated Base Personnel Office (CBPO).
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Users personnel assigned to HQ SAC (DPR) uses evaluate eligibil-

ity for Palace Chase and take appropriate action.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in fde folders.
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files for one year after annual cut-off. then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Chief Airman Support Assignments Branch, Deputy Chief of

Staff/Personnel, HQ SAC/DPR, Offutt AFB NE 68113.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Provide full name and social security account number (SSAN)

visiting personnel Provide proof of identity such as military identifi-
cation card.

Record access procedures:
Individual can obtain assistance in gaining access from the-Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories.
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F03504XOXOXASA
System name:

Officer Effectiveness Report Data Card
System locatiom
Headquarters United States Air Force (XOXAS) Washington,

D.C. 20330
Categories of Individuals covered by the system:
Officers assigned to the Directorate of Plans
Categories of records In the system:
Card contains data on each officer to include, name, office symbol,

rank, date of rank, date of birth, base retirement datd, total active
Federal military service date; date assigned photo, previous dates
assigned Pentagon, assignment preference, source of commission,
aero rating, educational level, service schools attended, wife's name,
children and date of birth, previous assignments during last 10 years

Authority for maintenance of the system:
10 USC 8012

74243



Federal Register / Vol. 44, No. 243 [ Monday, December 17, 1979 [ Notices

Routine uses of records maintained in the system,. including catego-
ries. of users and the purposes of such- uses-

Personal data information furnished by the individual, and. used by
the officer's rater, additional rater and reviewer in preparing the
Officer Effectiveness Report.

Policies and practices for storing, retrieving, accessing,, retaining, and
disposing of records in the systemr

Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by authorized personnhel. who are properly

screenedand cleared for need-to-know.
Records are stored in safes.
Retention and' disposal:
Retained in office files until reassignment or separation, then. de-

stroyed by tearing into pieces, shredding pulping, macerating, or
burning.

System manager(s) and address:
Chief Personnel and Services, Directorate of Plans Headquarters,

United States Air Force
Notification procedure:
Requests from. individuas should- be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems,

Manager.
Contesting record procedures:
The Air Foice's rules for access to records and; for contesting and

appealing. initial determinations by the individfial concerned, may be
obtained fiom the Systemsi Manager.

Record source categories:
Information obtained from individual.
Systems exempted from' certain provisions of the act-
NONE

F03505 DPMAO A -
System' name: .

Unfavorable Information Files.(UIFs)
System location::
Complete UIF files are maintained at Consolidated-Base-Personnel

Offices (CBPOs) only. However, UIF summary' sheets, a. part' of the
UIF, are also maintained, at: individual's unit of assignment (com-
mander's copy), geographically separated units not colocated, with a.
servicing. CBPO, and for officers only at the major command of
assignment; and for colonels.only an additional copy, is-maintained at:
Headquarters, United States Air Force Deputy Chief of Staff; Per-
sonnel, Special Actions Office, Colonels Group, Wash, D.C. 20330.

Official mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.-

Categories ofindividuals covered' by' the system:
All active duty military personnel.
Categories of records in the system:
Derogatory correspondence determined as mand'atory for file or-as

appropriate for file by an individual's commander. Examples- includb:
Written admonitions or reprimands; drug- abuse correspondence,
court-martial orders, letters of indebtedness, control roster corre-
spondence.

Authority for maintenance of'the system:
Title 10, United States Code (USC) Armed Forces - Chapter 803 -

Department of the' Air Force, Section 801-2; Chapter 805 - The Air
Staff, Section 8032.

Routine uses of records maintained in the system, includingcatego-
ries of users and the purposes of such uses:,.

Reviewed by commanders .and: personnel- officials to assure: appro-
priate. assignment, promotion and reenlistment considerations. are
made prior to effecting such actions, UIFs. also) provideinformatiom-,

necessary to support administrative separatfon, when further rehabili-
tation efforts would noL be considered effective

Policies. and practices for storing, retrieving, accessing; retaining; an&
disposing of records in, the system:

Storage:
Maintained in visible file binders/cabinets.

Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
UIFs are maintained for one year from the date of the most recent

correspondence therein except when the file contains Article 15. or
Court-Martial correspondence in which case the retention period[ Is
for two years from the date of that correspondence, unless a year
retention period for non-related Article 15/court-martial correspond-
ence would post- date the two year retention period for the Article
15/court-martial correspondence, in which case all corresp6ndence
would be maintained a year from the most recent non-relatec Article
15/court-martial correspondence. Files are automatically destroyed'
upon separation, reenlistment or retirement and on an individual basits
when the individual's commander so determines. Destroy by, tearing
into pieces, shredding, pulping, macerating, or burning.

System manager(s)-and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel'

Randolph Air Force Base, Texas
Notification procedure:
Personnel for whom UIFs exist are routinely notified of tile exist-

ence of a file. In all -cases personnel are' authorized' to, rebut the
correspondence in the' file:.

Record access procedures:
Individual can obtain assistance, in gaining access from' the' Systems

Manager.
or by contacting agency officials at the respective servicing Con-

solidated Base Personnel Office.
Contesting record procedures:,
The Air Force's rules for access to records and' for contesting. and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Supervisory reports or censures and: official reports of poor per-

formance or conduct.
Systems exempted from certain provision& of the act-
NONE

E03505 DPMAO B
System name:

03505 DPMAO B;Personnel Action File (Digest File)y
System location:.
At Air Force Military Personnel Center,, Randolph Air Force

Base, TX 78148 for active duty officers and Air Reserve Personnel
Center, 7300 East First Ave. Denver COf 80280. for nonactive duty
USAFR officers.

Categories of individuals covered" by- the system.-
Air Force active duty officer personnel and nonactive duty

USAFR officers.
Categories of.records in' the systen:
Composed largely of sumaries/extracts or notices of the Air Force

Office of Special Investigations (AFOSI) Reports or Investigation
(ROIs). The system may also contain other official records, or docu-
ments which reflect relevant derogatory information about officers,
e.g., notice of involunthry separation proceedings, notice, of, Special
Security File,, reports of AWOL/Desertion status, administrative in-
quiries and investigations, Inspector General (IG) reports, and re-
ports of violations of public trust in contract,, procurement, and' other
mattbrs. Additionally, a file' will contain a statement regarding the
subject matter from the officer if one is niade; plus any commentsr
and recommendations by the members commander. Finally, a Digcst
File will contain copies of documentation used to notify the lndividu.,
al and the commander of the file and a record of the Officer Person-
nel Records Review Board (OPRRB) decision to retain the file Ihia
system of records also, includes letters of notification when digest
files are destroyed.

Authority for maintenance of the system:
10 U.S.C. 8012.
Routine uses of records maintained in the system, including, catego-

ries of users and the purposes of such uses:
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Digest Files are reviewed by career -management officials and
Central Selection Boards at AFMPC or ARPC, as appropriate, to
insure the propriety of personnel decisions finalized at those levels
regarding promotion, assignment, mobilization, recall to extended
active duty, selection, utilization and separation. The purpose of such
review is to insure that individual career management decisions en-
hance the quality of professionalism in the Air Force.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability.
Filed alphabetically by naine.
Safeguards:
Records are accessed by persons responsbile for servicing the

record system and by other personnel whose names appear on an
authorized access list indicating they have a need to know in The
performance of their official duties.. Records are stored in locked
cabinets.

Retention and disposal-
Disposition is pending approval under 44 U.S.C. 3303(3).
System manhger(s) and address:
Chief, Special Control and Records Review Group (AFMPC/

DPMAO), Randolph AFB TX 78148 for active duty officers and
Commander, Air Reserve Personnel-Center (ARPC), 7300 East First
Ave. Denver CO 80280 for non-active duty USAFR officers.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Written requests should contain the.member's full name,
rank, and SSN. Information may also be obtained by personal visit
with the appropriate Systems Requests from individuals should be
addressed to the Chief, Special Control and Records Review Group
(AFMPC/DPMAO), Randolph AFB TX 78148 for active duty offi-
cers or the Documentation Management Officer (ARPC/DADP),
7300 East First Avenue, Denver CO 80280 for nonactive duty
USAFR officers. Written request(s) for information should contain
full name of individual, rank and SSN (Social Security Number).
Nonactive duty USAFR officers should also include current address
and the case (control) number- shown on any correspondence re-
ceived from the Center. Information may be obtained by active duty
officers by personal visit with the System Manager upon verification
of the identification data required for written requests. Nonactive
duty USAFR officers may review records in Records Review Room
(2-B18-2) ARPC, 7300 East First Avenue, Denver CO 80280, be-
tween 8:00 A.M. and 3-00 P.. on normal work days. For personal
visits, thd individual should provide current Reserve ID cards and/or
drivers license and present some verbal information that could verify
their identity from their record.

Record access procedures:
Individuals can obtain access to their own Digest Files by follow-

ing the procedures described above.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Digest File information is obtained from AFOSI, Commanders,

Consolidated Base Personnel Offices, FBI, MAJCOMs, HQ USAF/
IG and from official records, reports or documents prepared on
behalf of the Air Force by boards, committees, panels, and investigat-
ing officers.

Systems exempted from certain provisions of the act:
NONE

F03505"OIACYVA
System nane:

03505 OIACYVA Unfavorable Information Files (UIFS) on Offi-
cers and Airmen.

System location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records in the system:
Records of punishment under article 15, Uniform Code of Military

Justice for written admonition or reprimand not pursuant to article

15 or sentences oF court martial, results of court martials, convic-
tions, letters of indebtedness, a reported failure to support depend-
ents, civil and military law enforcement reports resulting in a finding
of guilty, judicial or administrative, except for minor traffic viola-
lions.

Authority for maninteniane of the system:
10 USC 262.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes-of such use.
Reviewed in connection with promotion consideration, selection

for schools, assignment, and all personnel actions used by active duty
personnel and AF civilian employees for all personnel actions.

.Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name, Social Security Number (SSN) or by other identi-

fication number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in safes.

Retention and disposal:
Retained for I yearafter date of reprimand, or 1 year from date of

unfavorable correspondence not related to administrative reprimands,
or until member reenlists% separates, retires or dies, and then de-
stroyed by tearing into pieces, shredding, pulping, macerating or
burning.

System manager(s) and address:
Commander Air Reserve. Personnel Center (ARPC), 7300 East

First Avenue, Denver, Co 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the Records Review Room, Air Reserve Person-
nel Canter. 7300 East First Avenue, Denver, CO between 8.00 am
and 3.00 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving licensd and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300-East 'First
Avenue, Denver, CO 80280;, telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from police and investigating officers, from a

"" state or local government, from witnesses or from source-documents
(such as reports) prepared on behalf of the Air Force by boards,
committees, panels, auditors, and so forth. active duty consolidated
base personnel offices.

Systems exempted from certain provisions of the act:
NONE

F03506 DPMAW A
System name:

Air Force Personnel Test 851, Test Answer Cards.
System locatiom
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Air Force Military Personnel Center, Randolph Air Force Base,

Texas.
Categories of individuals covered by the system:
Active duty airmen in grades E4 through E-7. Air Force Reserve

and Air National Guard airmen in grade E-7.
Categories of records in the system:
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Item responses (answers) for Specialty Knowledge Tests (SKT),
Promotion 'Fitness Examinations (PFE) and United States Air Force
Supervisory Examinations (USAFSE).

Authority for maintenance of the system:
Title 10, United States Code (USC), Armed Forces - Chapter 803,

Department of the Air Force, Section 8012; and Title 44 USC,
Public Printing and Documents - Chapter 31, Records Management
by Federal Agencies, Section 3101.

Routine uses of records maintained in the system, including categF-
ries of users and the purposes of such uses:

Used by Air Force Military Personnel Center/Airmn Promotion
Division (AFMPC/DPMAW) to score tests. The percent correct
score on the SKT and PFE are two of the six weighted factors of
the Weighted Airman Promotion System (WAPS) used to advance
airmen (E-4 to E-6) to the next higher enlisted grade. The percentile
score on the USAFSE is used as an eligibility criterion for promotion
to grade E-8 and award of the superintendent (9) Air Force Specialty
Code (AFSC) skill level.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance'of their official duties.
Records are stored in vaults.
Retention and disposal:
Maintained for 12 months following completion of promotion

cycle for which member was tested, then destroyed by burning or
shredding.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for'Military Personnel,

Randolph Air Force Base, Texas.
Notification procedure:
See Exemption
Record access procedures:
See Exemption
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
See Exemption
Systems exempted from certain provisions of the act-
Parts of -thissystem may be exempt under 5 U.S.C. 552a G) or (k),

as applicable. For additional information, contact the Systems Man-"
ager.

F03506 DPMYA
System name:

03506 DPMYA Military Service Inventory Research Program.
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Certain applicants for enlistment ito each service.
Categories of records in the system:
Background interest tests results, group data analysis.
Authority for maintenance of the system:
'Title 10, US Code, Sections 505, 508, 510, and 3012; and for

disclosure of your social security number Presidential Executive
Order 9397.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used in research analysis to further refine.enlistment standards for
the Armed Forces. Specific use: Used in a research manner to evalu-
ate interest variables on enlistee performance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on magnetic tapes. Mainrtained on disks.

Retrievability:
'Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of record system.
Retention and disposal:
Retained on computer magnetic tape until superseded, obsolete, no

longer needed for reference, or on inactivation, then purged and
destroyed by degaussing.

System manager(s) and address:
Asst for Personnel Plans, Programs and Analysis at Air Force

Military Personnel Center, Randolph Air Force Base, TX 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.,
Record acess procedures:
Individual Zan obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from individual.
Systems exempted from certain provisions of the act:
NONE

F03506 OKPNQSA
System name:

Air Force'Reserve Officer Training Corps Qualifying Test Scoring
System

System location:
AFROTC/ACME, Maxwell Air Force Base, AL 36112, and por.

tion pertaining to each AFROTC detachment located at the respec-
tive detachment. Official mailing addresses of the detachments are in
the Department of Defense Directory in the appendix to the Air
Force's system notice.

Categories of individuals covered by the system:
Air Forces applicants testing at Air Forces detachments,
Categories of records in the system:
Name, detachment, date of test, test scores, social security number,

air science year, number of test administrations, institution category.
Authority for maintenance of the system!
Title 10-USC Chapter 103; Military Selective Service Act of 1967,

Section 6, (50 USC 456); and 10 USC 8012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
.Scores are used agaist criteria for entrance into AFROTC, and as a

measure of quality. Scores are entered in cadet records.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:

- Maintained in file folders.
Maintained in visible file binders/cabinets.
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability:
Filed by Name;
Filed by Social Security Account Number (SSAN),
,location of test administration, date of testing.
Safeguards:
Records are accessed by person(s) responsible for servicipg tile

record system in performance of their official duties.
- Records are controlled by computer system software.

buildings are secured after duty hours.
Retention and disposal:
AFROTC/ACME will maintain records of scores attained on tests

administered at AFROTC detachments for a period of five years,
Then destroyed by tearing into pieces, maceration or burning or
degaussing. Air Force Human Resources Laboratory, Lackland Air
Force Base, TX 78236 is official repository for permanent record of
all AFOQT scores.

System manager(s) and address:
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Chief, Analysis and Evaluation Division, AFROTC/ACM, Max-
well. Air Force Base, AL 36112.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
requests should include full name, SSAN, location of test adminis-

tration, and date of testing.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procddures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained froTh the Systems Manager.

Record source categories:
Individual's knowledge of subject being tested.
Systems exempted from certain provisions of the act:
NONE

F03507 DPMAJDA
System name:

Flying Status Branch File
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Active-and Inactive Officers and Airmen.
Categories of records in the system:
Air Force members: Rated officers removed from or returned to

flyg status in Officers granted United States Air Force (USAF)
aeronautical rating as .a result of aeronautical "rating boards Nonrated
members, officer ,and enlisted, who request action or CONSIDERA-
TION FOR FLYING STATUS.

Authority for maintenance of the system:
Title 10, United States Code, Section 8691.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Response to inquiry by an individual or an intermediary; such AS

legal counsel through judicial action or the Secretary of the Air
Force/Board for Correction of Military Records (SAF/BCMR),
Member of Congress, a high ranking official such ai the Secretary of
the Air Force, Chief of Staff, United States Air Force, Air Force
-Deputy Chief of Staff Personnel for Personnel , Air Force Assistant
Deputy Chief of Staff for Personnel for Military Personnel ; wherein
a rated officer ,is returned to or removed from flying status, the
record is reviewed within Officer Career Management Division, Air
Force Military Personnel Center for assignment determination action.
RECORDS are not provided to agencies outside the Air Force,
"xoutine use.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:.
Filed by Name.
and each card indicates the nature of the action and includes a

cross reference showing the subject file containing tie record of
correspondence. The card file is a 'finder' index used to facilitate/
expedite location of records pertaining to an individual and ns source
of statistical data.

Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

-screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Cl Force Base, Texas 78148.
Notification procedure:

Requests from individuals should be addressed to the Systems
Manager.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Correspondence generated at base level, Major Air Command or

Air Staff Level.
Systems exempted from certain provisions of the act:
NONE

F03507 SGPA A
System name:

Application for Advanced Aeronautical Rating File (Senior and
Chief Flight Surgeon)

System locatlon
,The Aerospace Medicine Division. Headquarters US Air Force

(AF/SGPA) Washington D.C. 20330
Categories of individuals covered by the system:
Air Force Flight Surgeons applying for Senior/Chief Flight Sur-

geon Rating.
Categories of records in the system:
Files contain individual application, summary of contributions to

the Aerospace Medicine Program, date of previous ratings, number
of flying hours, and written professional examination (multiple choice
type) if applicant is not a graduate of the Residency in Aerospace
Medicine.

Authority for maintenance of the system:
Title 10, USC, Sections 8012, 133.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
Purpose is to determine the individual professional qualification for

award of Senior/Chief Flight Surgeon rating. Category of user is the
Chief, Flight Medicine and Chief, Aerospace Medicine Division,
Office of the Surgeon General. Specific uses are transmittal of appli-
cation data by the individual and AF/SGPA through appropriate
command channels, evaluate and make appropriate recommendations
concerning award of the advanced ratings; authority for publication
of Aeronautical Orders by appropriate orders issuing authority.

'Policies and practices for storing, retrieving, accessing, retining-, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are protected by guards.
Records are stored in locked cabinets or rooms.
Retention and disposah
Retained in office files until superseded, obsolete, no longer.needed

-for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System ranger(s) and address:
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Required information is full name, rank, Social Security Account

Number (SSAN). Requester may visit Aerospace Medicine Division,
Office of the Surgeon General, Heaquarters US-Air Force, Washing- -
ton. DC 20330 Proof of identity is by military ID card and personal
recognition due to small number of officers involved.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
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- The Air Force's rules for access to records and for c6ntesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from souie documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03507 OIACYVA
System name:

03507 OIACYVA Flying Staitus Actions
System location:
Air Reserve. Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve and Air National Guard personnel.
Categories of records in the system:
correspondence and related documents pertaining to request for

suspension, nonrated officer utilization, aeronautical rating data docu-
ments that pertain to aeronautical ratings or suspensions and request
for update of the uniform officer record and applications for other
flying status/actions.

Authority for maintenance of the system:
10 USC 275.
Routine uses'of records maintained in the system, including catego-

ries of users and the purposes of such uses:
to maintain tracking of each action taken until computer action is

complete, reservist is informed and file copy is in master personnel
record.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name, Social Security Number (SSN) or other identifica-

tion number or'system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Recdrds are
protected by guards. Records are accessed by custodian of the record
system.

Retention and disposal:
Retained in office files for one year after annual cut-off,. then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing hddress and,- if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the Records Review Room, Air Reserve Person-
nel Center; 7300 East First Avenue, Denver, CO'between 8.-00 am
and 3:00 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

inentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280;, telephone (303) 394-4667,-

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained, from the Systems Manager.

Record source categories:
information from source documents prepared on behal f of the Air

Force advanced personnel data system, or supplied by reservist.

Systems exempted from certain prdvislons of the act:
.NONE

F03507 OJ DP A
System name:

flying evaluation board(feb) file
System location:
Headquarters air training command(atc) Deputy Chief of St.ff for

personnel(dcs/p) Randolph aib, tx 78148
Categories of individuals covered by the system:
Atc active duty Officers who meet a feb
Categories of records in the system:
Individual records containing feb related documentatipn
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Dcs/p uses files for approval/disapproval or recommendation
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
St.red in locked building
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, maccrating, or
burning.

System manager(s) and address:
Des/p ATC Rindolph Air Force Base TX 78148
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels
and auditors.

Systems exempied from certain provisions of the act:
NONE

F03508 DPMAJAA
System name:

Officer Promotion and Appointment
System location:
At Air Force, Military Personnel Center, Randolph Air Force

Base, TX 78148. At headquarters of the major commands and sepa.
rate operating agencies. Official mailing addresses are in the Depart-
ment of Defense directory in the appendix to the Air Force's systems
notice.

Categories of individuals covered by the system:
Air Force active duty officer personnel. Officers selected for tem.

porary or permanent promotion or appointment; officers projected as
eligible for promotion or appointment consideration; civilian appli-
cants for direct appointment in the Regular Air Force or Air Force
Reserve.

Categories of records in the system:
This system of records is comprised of the following categories of

information or subsystems: ]. Officer Selection Brief File. This file
contains information extracted from the mechan- ized USAF Master
Personnel File to include basic personnel, flying, and ' ducation data
for each officer to be considered for promotion or Regular Air Force
appointment by a selection board. The preselection brief is provided
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to each eligible officer-in advance of presenta- tion to the selection
board. An updated selection brief is produced about 30 days prior to
board convening for actual board use. Copies of preselection briefs
and selection briefs are retained on microfilm. Additionally; a record
copy of documentation accepted for manual posting of updates/
corrections to the officer selection brief processed for board consid-
er- ation is retained. 2. Officer Promotions and Appointments Admin-
istrative Files. At- the Air Force Military Personnel Center
(AFMPC), this file includes copies of staff advisories provided to
Secretary of the Air Force Board for Correction of Military Records
containing promotion and appointment related information in re-
sponse to specific points in an appli- cation. At AFMPC, this file
includes background information and proposed responses to Congres-
sional and high-level inquiries in the officer promotions and appoint-
ments area. This file further includes, at all levels, information and
background relative to any propriety of promotion or appointment
action (not qualified recommendation, withholding action, delaying
action, etc.) processed. This file further includes listings of officers
eligible for pro- motion or appointment consideration. 3. Regular
Officer History Card File. This file contains a history card on each
active duty Regular Air-Force Officer and contains Name, Social
Security Account Number (SSAN) Promotion List Service Date 00
United States Code (USC) 8287), Adjusted Promotion List Service
Date (PLSD) (10 USC 8303 or any other provision if applicable),
Source of Commission, Date of Regular Air Force Acceptance, Date
of Birth, Promotion Category (Line, Medical Corps, etc.) (10 USC
8296), Base Retirement Date (10 USC 8927), permanent grade histo-
ry, temporary grade history to include dates of rank, effective dates
and special orders announcing the promotion, Total Active Federal
Commissioned Service Date, date officer was placed on or recalled
from the Temporary Disability Retired.List (if applicable), Regular
Air Force Lineal Position Number, Presidential Nomination Date,
Total Active Federal Service as of date of Presidential nomination,
any commissioned service held prior to Regular Air Force appoint-
ment (if applicable), former. service numbers if member of other than
the Air Force, Public Law under which officer was appointed in the
Air Force, Remarks (Secretary of the Air Force Board for the
Correction of Military Records correction to records, any adjust-
ments to officer's record and reasons therefor). 4. Air Force Con-
firmed Nomination Lists. This file includes all Senate confirmed
nomination lists for officer appointments and promotions through the
grade of colonel. This file contains the only existing official signed
document reflecting Senate confirmation. 5. Regular Air Force Offi-
cer Promotion List. The Regular Officer Promotion List (Lineal
List) is a computer-generated product maintained at AFMPC dis-
playing the names of all Regular Air Force officers in lineal order
(descending) by promotion category by permanent grade. 6. Tempo-
rary Promotion Sequence File. This file includes a listing and work
cards for any officer selected for temporary promotion, sequenced by
seniority in grade (rank). 7. Reserve Promotion Administrative File.
This file contains machine listings and names of officers meeting
eligibility criteria for Reserve (permanent) promotion by promotion
category, listings of names indicating overdue directed Officer Effec-
tiveness Reports (OERs) and first-time deferred officers and digest
fies as applicable, board recorders roster, board proceedings listed
by name and SSANselected/not selected and published list of those
selected/not selected for permanent (Reserve) promotion. 8. Regular
Air Force Appointment Management File. This file includes individ-
ual locator cards reflecting a Regular officer selectee's progress from
selection by a board of officers to either acceptance or declination;
Regular Air Force declination statements; Regular Appointment
Board work rosters. 9. Reserve of the Air Force (USAFR/ANGUS)
Appoint- ment Management File. This file contains information con-
cerning civilian and military person- nel applying for or requesting
appointment to commissioned officer grades in the Reserve of the
Air Force (USAFR/ANGUS) as follows: (a) Individuals applying
for appointment in the ANGUS component, (b) Resigned Regular
Air Force officers applying within one year from date of separation,
(c) Individuals applying for appointment and active duty as Chap-
lains or Judge Advocates, (d) Reappointment of Reserve officers
upon removal from the Temporary Disability Retired List after being
found fit for -duty, (e) Appointment or reappointment of individuals
for assignment to the Retired Reserve (further limited to individuals
serving on active duty with USAF), and (f) Reserve officers of other
services on active duty applying for inter- service transfer. This file
includes individual case cards reflecting a person's progress from
offer of appointment to either acceptance or declination, a Resigned
Regular Officer Work File, an Appointment Logbook, and a file
relating to precedent, unusual, or unique cases.

Authority for maintenance of the system:
Title 44 USC, Public Printing and Documents, Chapter 31. Rec-

ords Management by Federal Agencies, section 3101. Title 10, United

States Code, Armed Forces, Chapters 35 and 837, Appointments as
Reserve Officers. Title 10, United States Code, Armed Forces, Chap-
ter 835, Appointments in the Regular Air Force, section 8281. Title
10, United States Code, Armed Forces, Clapter 839, Temporary
Appointments, section 8442. Title 37, United States Code, Chapter 3,
Basic Pay and Allowances of the Uniformed Services. Title 10,
United States Code, Armed Forces, Chapter 79, Correction of Mili-
tary Records. Title 10, United States Code, Armed Forces, Chapter
835, Appointments in the Regular Air Force, sections 8296 and 8297.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

The Air Force operates basically a central selection process for
temporary promotion, of officers to grades 03 - 06, permanent pro-
motion of Regular officers to grades 03 - 06 and all Regular Air
Force appointments. As part of the temporary promotion program,
major commanders are tasked to conduct secondary zone screening
boards to nominate a given number of officers from their command
for central consideration. Selection briefs are retained as a historical
record of data presented to an officer selection board and, as such
are used to validate completeness, accuracy, or omission of data
reviewed by boards. Administrative files are uged for research, prece-
dence, and reference purposes Promotion/appointment propriety
files are used to monitor completeness, legality, and processing time-
liness of the actions. Generally, this records system contains neces-
sary information necessary to manage a diverse promotion and apz
pointment program in a centralized environment. Board results to
include names of selectees and statistical analysis of those results are
made a matter of public record after appropriate approval of board
proceedings. Results of the board are updated to the individual sub-
ject record in the Advanced Personnel Data System (APDS) after
public release of the board proceedings. A computer tape used to
produce -the officer selection briefs is provided to a commercial
contract source (ZYTRON) for production of duplicate copies of
these selection briefs on microfiche by the computer-on-to-microfiche
(COM) process. The names and social security account number
(SSAN) of officers selected by central selection board for permanent
promotion, temporary promotion to grades above captain, and Regu-
lar Air Force Appointment as well as officers to receive appoint-
ments in the Air Force requiring confirmation of such appointments
by the Senate of the United States, are provided to the Office of the
President of the United States for nomination and to the United
States Senate for confirmation. This information will be published in
the Congressional Record.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in visible file binders/cabinets. Maintained in card files.

Maintained on computer paper printouts. Maintained on microfiche.
Retrlerability:
Filed by Name. 'Filed by Social Security Account Number

(SSAN). Filed by other identification number or system identifier.
The primary individual record identifier is name. Some files have
other major sort sequences, such as, board of consideration, zone of
consideration (primary or secondary zone), and promotion category.

Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets.
Records are stored in locked cabinets or rooms. Records are protect-
ed by guards. Records are controlled by personnel screening.

Retention and disposah
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping. macerating, or burning.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
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The Air Force's rules for access to records and for contesting -and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
All data-contained on the Officer Selection and Preselection Briefs

and various selection board computer products is directly extracted
from the Headquarters Air Force Master Person- nel File. Selection
brief documentation backup files in the form of official correspond-
ence, letters, or messages, properly authenticated by an appropriate
personnel official, is gener- ated, normally at the officer's request
from the servicing Consolidated Base Personnel Office (CBPO). In-
formation is obtained from HQ USAF and major command officer
selection folders from Special Orders, oath of office signed by data
subject, memorandums from the.Secretary of-the Air Force Board
for Correction of Military Records, selection board reports. Data is
obtained from appointment applications from data subject and from
the Master Record Group of the applicable Service Department as
concerns data subject.

Systems exempted from certain provisions of the act:
NONE

F03508 DPMAJBA
System name:

Recorder's Roster
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
At Washington National Records Center, Washington DC 20409.
Categories of individuals covered by the system:
Records are maintained on all Air Force officers and E-7's and E-

8's who are eligible for promotion consideration and officers consid-
dred for Regular 'Air Force appointment and Reserve Officers con-
sidered for involuntary separation, and any other special board di-
rected by the Secretary of the Air Force or the.Chief of Staff.

Categories of records in the system:
Alpha sequence listing containing record number, name,"Social

Security Account Number, date of roster, and program control
number. Current grade, promotion category, select/non-select, effec-
tive date listing prepared, FOR OFFICIAL USE ONLY statement,
major command computer inquiry number, name and year of board
and page number.

Authority for maintenance of the system:
The records are maintained to support selection boards convened

under the authority of Sections 8297, 8285, 8442, Title 10 United
States Code.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

These records are used to determine whether individuals were
considered by the convening board.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Records are accessed by identification of board of consideration,

and then alphabetically by last name of subject by promotion catego-
ry.

Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked-cabinets or rooms.
Retention and disposal:
The records are retained in the Selection Board Secretariat for .

four calendar years and then retired to the National Archives, Wash-
ington, D.C.

System manager(s) and address:
Assistant Deputy Chief of Staff, Personnel for Militaiy Personnel,

Randolph'Air Force Base, Texas 78148
* Notification procedure:

Requests from individuals should be addressed to the Systems
Manager.
- Record access procedures:

Individual can obtain assistance in gaining access from the Systems
Manager.

. Request must include name, grade, Social Security Account
Number, board identification, promotion category, and zone of coo-
sideration as applicable.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
The information in these records is extracted from the Selection

Board Support File, and from data compiled from individual board
member inputs.

Systems exempted from certain provisions of the act:
NONE

F03508 DPMAW M
System name:

Historical Airman Promotion Master Test File (MTF)
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Active duty airmen in grades E-4 through E-7. Air Force Reserve

and Air National Guard airmen in grade E-7.
Categories of records in the system:
Contains historical Specialty Knowledge Test (SKT), Promotion

Fitness Examination (PFE) and United States Air Force Supervisory
Examination (USAFSE) data which is no longer maintained within
the personnel data systems. Includes member identification, test iden-
tification, date tested, score and item responses.

Authority for maintenance of the system:
Title 10, United States Code (USC), Section 8012; and Title 44

USC, Section 3101.
.Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used by Air Force Military Personnel Center/Airman Promotion

Division (AFMPC/DPMAW) to research'and/or correct promotion
status for previous cycles. Data used to resolve inquiries, provide
supplemental consideration, prepare Air Staff advisories to the Air
Force Board for Correction of Military Records, and manage the
Airman Promotion Program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Maintained on microfiche.
Retrievability:

'Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are stored in vaults.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Maihtained for 10 years computed from the date of the original

selection process, then destroyed by tearing into pieces, shredding,
pulping, macerating or burning.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:

- Individual can obtain assistance in gaining access from the 4ystems
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
See Exemption
Systems exempted from certain provisions of the act:
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Parts of this system may be exempt under 5 U.S.C. 552a 0) or (k),
as applicable. For additional information, contact the Systems Man-
ager.

F03508 OIACYVA
System name:

03508 OIACYVA Officer promotions.
System location:
At Air Reserve Personnel Center (ARPC), 7300 East First

Avenue, Denver, Colorado 80280.
Categories of individuals covered by the system:
Air Force active duty officer personnel. Air Force Reserve per-

sonnel. Air National Guard personnel
Categories of records in the system:
Proceedings, findings and related documents such as rosters, board,

membership and board support and orders announcing promotion.
Authority for maintenance of the system:
Title 10 United States Code 8362, 8366, 8367, 8371, Commissioned

Officer selection board procedures.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Used by promotion division personnel in preparation for promotion

boards and by the actual promotion board when convened.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders, note books/binders.
Retrievability.
Filed by Name, Social Security Number (SSN), other identification

number or system identifier.
Safeguards:
Records are accessed by custodian of the record system, person(s)

responsible-for servicing the record system in performance of their
official duties, and by authorized personnel who are properly
screened and cleared for need-to-know. Records are stored in locked
cabinets or rooms, are protected by guards, or are controlled by
personnel screening.

Retention and disposal
Retained in office files for two years after annual cut-off, then

retired to Washington National Records Center, Washington DC
20409, for permanent retention.

System manager(s) and address:
Commander, Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, Colorado 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full nme, SSN, current mailing address and, if known, the
case (control) number on correspondence received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8.00 am and 3:00 pm on normal work days. Visitors wishing to
see their records should provide a current Reserve identification card
and/or driving license and some verbal information that could verify
the person's-identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC7300 East First Avenue,
Denver, Colorado 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
-Information obtained from source documents (such as reports)

prepared, on behalf of the Air Force by boards, -committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F03508 OIACYVB
System name:

03508 0IACYVB Air Force Reserve A-man Demotions
System location

Air Reserve Personnel Center, 7300 East First Avenue, Denver,
CO 80280.

Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records In the system:
documents and rosters relating to a weighted airman selection

system and case files for reserve Airmen who were demoted.
Authority for maintenance of the system:
10 USC 275 personnel records.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Monitor and process promotion actions by office personnel, and

for research of related documents.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders/note books/binders.
Retrievability:
Filed by Name, Social Security Number (SSN) or by other identi-

fication number or system identifier.
Safeguards:
Records are accessed by custodian of the record system and

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms, pro-
tected by guards and controlled by personnel screening.

Retention and disposahl
Retained in office files for three months after monthly cut-off, then

destroyed by tearing into pieces, shreading, pulping, macerating, or
burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the Rfcords Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8-00 am
and 3-00 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Man'ngement Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280;, telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the System Manager.

Record source categories:
From master personnel records and computer products, automated

syster interfaces and source documents (such as reports) prepared on
behalf of the Air Force by boards, committees, panels, auditors, and
so forth.

Systems exempted from certain provisions of the act:
NONE

F03508DPMAW
System name:

Airman Promotion Historical Records
System location
At Air Forcd Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Active duty airmen in grades E-4 through E-8 at time of promo-

tion consideration.
Categories of records in the system:.
Microfiche files reflecting individual historical promotion data (up

to 1,200 characters) for a specific cycle which is no longer maintained
within the automated personnel data system. Contains member identi-
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fication, promotion eligibility status, select/nonselect status, and criti-
cal personnel data.. Microfiche files for members in grades E-4
-through E-6 contain relative standing and weighted factor scores.
For members ih grades E-7 and E-8, board scores and relative stand-
ing are not included. Contains worksheets used to manually compute
individual promotion status (select/nonselect) for the Weighted
Airman Promotion System for those members not considered during
the computerized selection process; master listings for each specified
promotion cycle reflecting all members in the applicable grade and
their specific status: select, nonselect, nonweighable, or ineligible; and
listing of promotion sequence numbers aisigned to all selectees for a
specific cycle.

Authority for maintenance of the system:
Title 10, United States Code (USC) 8012; 44 USC 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by Air Force Military Personnel Center/Airman Promotion

Division (AFMPC/DPMAW) as the master record of promotion
status for a specified cycle. Used to respond to inquiries (including
congressional inquiries), for Air Staff advisories to the Air Force
Board for Correction of Military Records, to manage the Airman
Promotion Prograin, to recreate promotion status, and to provide
statistical data for official use. Used to provide supplemental promo-
tion consideration and to research and/or correct promotion status
for a previous cycle. Data may be provided to Department of De-
fense components and are routinely provided to Air Staff agencies,
Major Air Commands and consolidated base personnel offices
(CBPO) for official use.

Policies and practices for storing? retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets. Maintained on computer

paper printouts. Maintained on microfiche..
Retrievability.
Filed by Name. Filed by Social Security Account Number

(SSAN). Accessed ianually by cycle.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official "duties. Records are accessed by
authorized personnel who are properly screened and cleaied for
need-to-know. Records 'are stored in, locked cabinets or secured
building.

Retention and disposal-
Maintained for 10 years, computed from the date of the original

selection process. Manual computation worksheets are maintained for
one year and then select/nonselect data are listed on a roster which
is maintained for an additional nine years. After the specified reten-
tion period, the records are destroyed by tearing into pieces, shred-
ding, pulping, macerating, or burning.

System manager(si and-address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, TX 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. The request should specify the applicable promotion
cycle(s).

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. -

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Data purged from the active interim eligible file (promotion file)

which is a subsystem of the advanced personnel data, system.
Systems exempted from certain provisions of the act:
NONE

F03509 OIACYVA
System name:

03509 '0IACYVA Requests for Discharge From the Air Force
Reserve.

System location:

Air Reserve Personnel Center, 7300 East First Avenue, Denver,
CO 80280.

Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records in the system:
Applications and other documents related to discharge or separa.

tion by reason of dependency or hardship or for the convenience of
the government.

Authority for maintenance of the system:
10 USC 1074 Personnel Records.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To maintain tracking of each action taken until computer action is

complete, reservist is informed and file copy is in Master Personnel
Record.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name, Social Security Number (SSN) or by other identi-

fication number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
protected by guards and stored in locked cabinets or rooms.

Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name,- SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the Records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8:00 am
and 3.-00 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 8028M, telephone (303) 3944667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from source documents prepared on behalf of the

advanced personnel data system or supplied by reservist.
Systems exempted from certain provisions of the act:
NONE

F03509 OIACYVB
System name:

03509 OIACYVB Administrative Discharge for Cause on Reserve
Personnel

System location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records in the system:
Board proceedings, board waiver, recommendations, and other rec-

ords which result in discharge.
Authority for maintenance of the system:
10 USC 1162.
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

To effect the administrative separation of officer. members of the
Unit&l States Air Force Reserve (USAFR) from their appointment
as reserve Officers and to effect the administrative separation of
enlisted members of the USAFR. From their enlistment as reserve
members.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name. Filed by Social Security Number (SSN) or by

other identification number or system identifier.
Safeguards:.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in safes.

Retention and disposal-
Retained in office IBes until discharged then forwarded for inclu-

sion in the Individual's military personnel record in the National
Personnel Record Center 9700 Page Blvd St Louis, MO 63132 for
permanent storage.

System manager(s) and address:.
Commander Air Reserve Personnel Center. (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPQ Records
may be reviewed in the Records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8.00 am
and 300 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280;, telephone (303) 394-4667.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.

Information obtained from medical institutions, police and investi-
gating officers and from witensses.

Systems exempted from certain provisions of the act:
NONE

F03509AOSSGBPA
System name:-

Administrative Discharge File
System location:
HQ Strategic Air Command (DPAAB) Offutt Air Force Base NE

68113 Chief Quality Control Branch
Categories of individuals covered by the system:
All Air Force active duty military personneL
Officers in SAC who had AFR separation action initiated against

them and all airmen, assigned to Offutt Air Force Base that require
the approval of the GCM authority.

Categories of records in the system:
Administrative Separation Case Files.
Authority for maintenance of the system:
Titli 44 US Code section 3101
Routine uses of -records maintained in the system, including catego-

ries of users and the purposes of such uses:
Users commanders and staff exercising decision authority provided

in processing and determination of administration discharge cases and
HQ SAC/DPAAB personnel uses for administration discharge proc-
essing.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file foldeis.
Locked cabinets
Retrievability.
Filed by Name.
Type of action
Safeguards:
Records are accessed by custodian of the record system.
Records are Accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating,-or
burning.

System manager(s) and address:
Chief quality control branch, DCS/Personnel, HQ SAC/DPAAB

Offutt Air Force Base NE 68113
Notification procedure:
Requess from individuals should be addressed to the Systems

Manager.
Name and SSAN visiting personnel show proof of ID such as

military ID card.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
HQ SAC/DPAAB phone 294-5589.
Contesting record procedu-es:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interftces.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certala provisions of the act-
NONE

F0400I DPCX A
System name:

Non-Appropriated Fund (NAF) Civilian Personnel- Records
System location:
At civilian civilian personnel offices only. Official mailing address-

es are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

and AFMPC/DPMS Randolph AFB TX
Categories of individuals covered by the system:
Air Force Civilian employees paid from nonappropriated funds
Categories of records in the system:
Life cycle personnel actions and related documents related to em-

ployment and pay of NAF employees including documents related to
employees benefits

Authority for maintenance of the system:
Title 44 USC Section 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To document and record personnel action on individual employees

and to determine pay and other benefit entitlements
Poicles and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievabiiftys
Filed by Name.
Safeguards:.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
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Retired to National Personnel Records Center upon separation of
individual from employment

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Civilian Personnel Office .identifying information is required to

satisfy custodian of record
Record access procedures:
Civilian Personnel Office maintaining record
Mailing addresses are iji the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and.

appealing initial determinations- by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from financial institutions.
InformAtion obtained from educational institutions.
Information obtained from police and investigating officers..
Personnel documents requesting and appointing and paying indi-

vidual documents related to designation of benefits and beneficiaries
Systems exempted from certain provisions of the act:
NONE

F04001 O6SCEYA
System name: -

Merit Promotion File
System locatiom
Managed at HQ Air Force Audit Agency, Norton Air Force Base,

CA 92409

Categories of individuals covered by the system:
Air Force Audit Agency civiliaft employees
Categories of records in the system:
Correspondence and records incidental to -the application and

qualification for promotion and duty assignments. The types of rec-
ords include, but are not limited to, Supervisory Appraisals, Training
Information, Qualifications Profile Records, Personal Qualification
Statements, Records of Placement Applications and Disposition, As-
signment and Reassignment Records (Orders, Mobility Certificates,
Shipments of Household Goods, Overseas Assignments), Position
Descriptions, and Record-of Personnel Actions.

Authority for maintenance of the system:
Title 5, US Code 3301 -3326
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by users in determining eligibility and relative competitive

standing for promotion competition or other placement. Provides
users with personnel data for management purposes, including loca-
tion, changes of station, mobility, pay information, previous assign-
ments, education and self-development, supervisory performance ap-
praisals, results of competition for promotion or.other placement
action, descriptions of duties, and recognitions achieved..Users - The'
Command Section, AFAA, and, the -Directorate of Resources Man-
agement Staff.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
The Auditor General, Air Force Audit Agency ,(AFAA/CC),.

Norton AFB, CA 92409
Notification procedure:

Requests from individuals should be addressed to the Systems
Manager.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
And the Director of Resources Management, HQ Air Force Audit

Agency (AFAA/RM), Norton AFB CA 92409
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information, obtained from previous employers.
Information obtained from financial institutions.
Information-obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from trade associations.
Information obtained from automated system interfaces,
Information obtained from police and investigating officers,
Information obtained from a state or local government.
Information obtained from an international organization.
Information obtained from a corporation.
Information obtained from witnesses.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards-, committees, panels,
auditors, and so forth.

, individual's input, and documents generated internally withlit the
AFAA.

Systems exempted from certain provisions of the net:
NONE

F04001 IPTAYZC
System name:

Civilian Pay-Personnel-Manpower (Paperman) - E205
System location:
1143rd ABSQ/DPC Washington, DC 20330
Categories of individuals covered by the system:
Pending, current, and former Air Force appropriated fund civilian

employees assigned to HQ USAF civilian certain personnel of Air
Force intelligence service, HQ COMD USAF, Air Force Communi-
cations SerVice, National Guard Bureau, US Air Force Military
Personnel Center and Air Force Data Automation Agency in the
Washington, DC area

Categories of records In the system:
Employment information including position authorization position,

personnel date, suspense information, position control information,
projected information and historical information.

Authority for maintenance of the-system:
Title 5 USC Sections 3301 - 3326
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
To provide system support to HQ US Air Force and other gerv-

iced activities in that part of Civil Service Commission and Air
Force requirements to maintain a personnel managembent and records
keeping system that pertains to evaluation, authorization and position
control, Position management, staffing skills inventory, career man-
agement, training, retirement, Employee Services, rights and benefits
and the suspensing and processing of personnel actions; to provide

* individual records and reports to HQ, US Air Force and the Civil
Service Commission; to' provide information required by the Civil
Service Commission for the transfer between USAF and other feder-
al activities; to provide reports of military reserve status to other
Armed Services for contingency planning; to provide infotmation
releaseable under Civil Service Commission rules The Freedom of
Information Act to the public; to provide records to law enforcement
or investigative authorities for investigation and possible criminal
prosecution, civil court action, or regulatory order; and to provide
information to employee unions as prescribed by negotiated contract,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes'.
Maintained on disks or drums.
Maintained on-computer paper printouts.
Retrievability:
Normally data are retrieved by use of nonpersonal information

such as organizational unit, type Of employment, occupation, fune-

I I
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tional.area or other workforce characteristics, or name, social secu-
"rity account number and

Filed by other identification number or system identifier..
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly.

screened and cleared for need-to-know.
Records are protected by guards.
Records are controlled by personnel screening.
Records are controlled by computer system software.
Retention and disposal:
Coding Forms, punch cards, on-line terminal message sheets and

system quality control products are destroyed after use by tearing
into pieces, shredding, pulping, macerating or burning;, master per-
sonnel records for pending employees are transferred to the active
file upon appointment of the empldyee; master personnel records for
active employees are transferred to the separated employee history
file where they are retained for two years subsequent to separation
and then 'destroyed by degaussing. The notification of sonnel
action standard 50form is disposed of as directed by the Civil Service
Commission. Work files and records such as the employee career
brief, position survey worksheet, retention register, alphabetical and
social security account number locator files, and personnel and posi-
tion control register are destroyed after use by tearing into pieces,
shredding, pulping, macerating, or burning. Worksheets pertaining to
qualifications and retention registers are disposed of as directed by
the CSC. Transitory files such as the pending file and recovery files
are destroyed after use by degaussing. Files and records retrieved
through general retrieval systems are destroyed after by tearing into
pieces, shredding, pulping, macerating or burning.

System manager(s) and address:.
Civilian Personnel Officer 1143rd ABSq, :Washington, DC 20330.
Notification procedure:
Requests from" individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the S)stems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information received from the employee and the Civil Service

Commission's Official Personnel Folder
- Systems exempted from certain provisions of the act:

NONE

- F04002 DPCIMIS A
System name:

Civilian Personnel Applicant Supply Files
System location:
At servicing civilian personnel offices at activities and installations,

and Directorates of Civilian Personnal at Headquarters, United States
Air Force Major Commands, Separate Operating Agencies and inde-
pendent offices.

Official mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
Applicants for employment consideration
Categories of records in the system:
Experience and training qualifications record of applicants
Authority for maintenance of the system:
Chapter 33 Title 5 USC
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
To identify and refer qualified applicants to management officials

to staff vacant positions
- Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on computer paper printouts.

Retrievability:
- Skill level and

Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly .

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Retention and disposah
If employed, records are placed in Official Personnel Folder. If not

employed, retained until no longer needed, then destroyed by tearing
into pieces, shredding, pulping. macerating or burning.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Civilian personnel offices maintaining individuals application
Record access procedures:
Civilian personnel maintaining applications and
Mailing alldresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice
Contesting record procedare
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F04002 DPCNLS B
System name:

Civilian Personnel Test Score Record
System locatfi
At civilian civilian personnel offices only. Official mailing address-

es are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

Categories of individnals covered by the system:
Air Force civilian employees.
Categories of records In the system:
Test or examination scores
Authority for maintenance of the systen
Title 5"USC Sections 3301/3326
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such user.
Civilian Personnel Office Personnel and Management Personnel to

determine qualification for appointment or promotion
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card files.
Maintained on computer magnetic tapes.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Retention and dispoab
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, maccrating, or burning.

System manager(s) and address:
Assistant Chief of Staff, Intelligence, Headquarters United States

Air Force.
Notification procedure:
Civilian Personnel Officer at employing activity maintaining indi-

viduals record.
Record access procedures:
Individual can obtain assistance in gaining access from the SystemsManager.

Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.
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Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from individual.
Systems exempted from certain provisions of the act:
NONE

F04002 DPCMS C
System name:

'Job Element Questionnaires for Civilian Trades and Labor occupa-
tions

System location:
At civilian civilian personnel offices only. Official mailing address-

es are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

Categories of individuals covered by the system:
Air Force civilian employees.
Former Air Force civilian employees.
Categories of records in the system:
Questionnaires prepared by civilian employees to reflect skills and

knowledges for wage grade positions
Authority fornmaintenance of the system:
Title 5 USC Sections 3301/3326 Sections 3301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Inspection and verification of personnei actions
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the systgm
Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system.in performance of their official duties.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files for two years after annual cut-off, then

destoyed by tearing into pieces, -'hredding, pulping, macerating, or
burning.

System manager(s) and address: I
Deputy Chief of Staff/Personnel, Headquarters -United States Air

Force.
Notification procedure:
Civilian Personnel Office at Air Force base maintaining record
Record access procedures:
Civilian Personnel Office at Air Force base.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from individual.,
Systems exempted from certain provisibns of the act:
NONE

F04002 DPCMS D
System name:

Civilian Personnel Occupational and suitability employment exami-
nations

System location:
At civilian civilian personnel offices.only. Official mailing address-

es are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

Categories of Individuals covered by the system:
Employment applicationsand
Air Force civilian employees.
Categories of records in the system:

Replies to occupational and suitability inquiries, testing and exami-
nation-material

Authority for maintenance of the system:
Title 5 USC Section 3301/3326
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
To verify iid determine qualifications and suitability for appoint-

ment and promotion to Civil Service positions
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for "reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Civilian Personnel Offices filling vacant positions from applicants

and promotion candidates
Record access procedures:
Civilian Personnel Offices
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual 'concerned may be
obtained from the Systems Manager.

Record source categories:
-Information obtained from previous employers.
Information obtained from educational institutions.
Informalion obtained from automated system interfaces.
Information obtained from police and investigating officers,
Information obtained from a state or local government.
Information obtained from a corporation.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C, 552a (j) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

F04002 OBXQPCB
System name:

Temporary Quarters Subsistence Expense
System location:
At Unifed, States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Air Force civilian employees.
Categories of records in the system:
Record of temporary quarters subsistence expense
Authority for maintenance of the system:
10USC8012
Routine uses of records maintained in the system, including catego.

ties of users and the purposes of such uses:
Maintain record of temporary subsistence expenses
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:

(Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
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Reitained 'in office files for one year after annuaf cut-off, then
destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:.
Director Civilian Personnel
Notification procedure:
Requests from individuals should be addrissed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedues:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
From employee's travel information
Systems exempted from certain provisions of the act:
NONE

F4o002 OMUHHZA
System name:

Air Reserve Technician (ART) officer selection folders
System location:
Headquarters Air Force Reserve/DPC Robins Air Force Base GA

31098
Categories of individuals covered by the system:
All civilian employees who apply and are eligible for promotion to

art-officer positions
Categories of records in the system:
Qualification statement, training and testing record, appraisal and

ranking records.
Authority for maintenance of the system:
Title 10, USC Section 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
To evaluate & rank individuals for merit promotion to art officer

level positions.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Retention and diposah
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation; then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System mmager(s) and address:
Deputy Chief of Staff/Personnel Headquarters Air Force Reserve.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from official personnel folders, supervisory

aipraisals, tests, evaluations.
Systems exempted from certain provisions of the act:
NONE

F04002 0MUHHZB
System name:

Air Reserve Technician Data System
System location:
Headquarters, Air Force Reserves/DPC, Robins Air Force Base,

GA 31098, and selected data at Air Force Reserve Units.
Official mailing addresses are In the Department bDefense direc-

tory in the appendix to the Air Force's systems notice.
Categories of Individuals covered by the system:
Air Reserve Technicians.
Categories of records in the system:

.Standard data contained in the military and civilian personnel files,
such as name, grade, date of birth, educational level, date of rank,
and other applicable personal information.

Authority for maintenance of the system:
5 U.S.C. 301 and 10 U.S.C. 9012(dX3).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provides a consolidated data base for the Air Reserve Technician

System. The command civilian and Reserve officer and airman per-
sonnel files are extracted to produce the data base. The command is
provided with the capability of extracting timely and accurate Air
Reserve Technician reports on a monthly or as required basis. In
addition, the maintenance of this data base on computer tape pro-
vides the headquarters with the capability of rapid response for one-
time special report requests. The entire data base is available for
report production if the output is desired. In the interest of conserv-
ing both processing time and paper resources, a limited data base of
information may be selected to produce reports for only specific
units on an individual's social security account number.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records n the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrtievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are controlled by personnel screening.
Records are controlled by computer system software.
Retention and disposab
Retained in office files until superseded, obsolete. no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

Computer tapes are erased on a monthly basis.
System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters, Air Force Re-

serves, Robins AFB, GA 31098.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information is obtained from civilian and military personnel rec-

ords and other source documents originated by or on behalf of the
Air Force

Systems exempted from certain provisions of the act-
NONE

F04003 DPCMT A
System name:

Training and Employee Development Record Systems.
System location:
At consolidated, civilian personnel offices only. Official mailing

addresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

Categories of individuals covered by the system:
Air Force civilian employees, full-time and part-time, U.S. citizens

and foreign national direct hires receiving training supported by the
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Federal Government, paid from appropriated funds. Military person-
nel may be included in the automated training information system,
and non-appropriated funded personnel may be included in some of
the installation manual records.

Categories of records in the system:
Employees identification, social security number, occupational

status (series, grade level, and supervisory status), course identifica-
tion, course length, category and purpose of training received, date
on which training was completed, associated costs, pre-post test
results, et al. Input documents for the systems include, but are n6t
limited to completed automated forms, training reports, authorization
and record, keypunched cards. The manual files are maintained in
paper folders containing employee's registration and/or record of
training documents. Under the Apprentice on-the-job, Training Pro-
gram, and similar trainee intake program manual and automated
records are maintained, reflecting information pertaining to subject
employee's identification, date of birth, entrance date to program,
dates and nature of personnel actions which occurred during fiscal
year, student progress, and statistical data which effects the numbers

- of apprentices in-training as of a given date. Nomination forms and
documents (non-automated) for centrally-administered education and
training programs are maintained. The manual files contain the candi-
date's nomination documents, training request, enrollment and regis-
tration and other documents related to traiiiing. Manual files are
maintained at Headquarter's levels and Air Force installations regard-
ing courses conducted on their premises, or for which they sponsor,
listing such things as completion dates, and course participants. Addi-
tionally, manual files are typically found at the field activities con-
taining information regarding an employee's supervisory status, an
indication as to whether or not he/she has participated in supervisory
training. Files are often maintained regarding an employee's certifica-
tion/recertification or dempnstrated proficiency in one- or more skills
areas; an activity-wide annual training plan should also be main-
tained, as well as individual training plans. Files are also maintained
regarding professional licenses lield by installation personnel.

Authority for maintenance of the system:
5 USC 4103, 4118, 4115.
Routine uses of records. maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees in the performance of their official duties

related to the management of the civilian employee training pro-
grams, the design, development, maintenance and operation of the
manual and automated system of record keeping and reporting; the
screening and selection of candidates for centrally administered pro-
grams; and administration of grievance, appeals complaints, and liti-
gation involving the disclosure of records of the training programs.
Representatives of the United States Civil Service Commission on
matters relating to the inspection, survey, audit or evaluation of
civilian training' programs, or such other matters under the jurisdic-
tion of the Commission. The Comptroller General or any of his
authorized representatives, in the course of the performance of duties
of the General Accounting Office relating to civilian training pro-
grams. The Attorney General of the United States or his authorized
representatives in connection with litigation, law enforcement, or
other matters under the direct jurisdiction of the Department of
Justice or carried out as the legal representative of the Executive
Branch agencies. Officials and employees of other ' Departments and
agencies of the Executive Branch of government upon request in the
performance of their official duties related to the screening- and
selection of candidates for programs sponsored by their organization.
Representatives of the United States Department of Labor on matters
relating to the inspection, survey, audit or evaluation-of the Defense
Components Apprentice training programs or on other such matters
under the jurisdiction of the Labor Department. Representatives of
the Veterans Administration on matters relating to the inspection,
survey, audit or evaluation of the Defense Components apprentice
and on-the-job training programs., The Computer Systems Group
Contractor (or other such contractor) -and its employees for the
purpose of card pdnch recording -of data from employee training
documents. A duly appointed Hearing Examiner or Arbitrator (an
employee of another Federal Agency) for the purpose of conducting
a hearing in connection with an "employee's grievance involving the'
disclosure of the records of the training programs. An arbitrator who
is given a contract pursuant to a negotiated labor agreement to hear
an employee's grievance involving the disclosure of th& records. of
the Defense Component's Training and Employee Development
Record system. The Senate or the House of Representatives of the
United States or any Committee or sub-committee thereof, any joint
committee of Congress or sub-committee of joint committees on
matters within their jurisdiction requiring disclosure of the files or
records of the Defense Department's civilian training program. Rep-

resentatives of Education Institutions which have been awarded con-
tracts to conduct training for Defense Components create and main.
tain individual training records of those who attend.

Policies and practices for storing, retrieving, accessings retaining, and
disposing of~records in the system:

Storage:
Maintained in file folders.'
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
For the apprentice programs the computer magnetic tapes are

permanent. Manual records are maintained on a, fiscal year basis and
are retained for varying periods from I to 5 fiscal years, For the
cent'rally-administered programs, files on selected candidates are
maintained for five years (from date selection process is completed).
Records of non-selected candidates are retained only for that period
of time sufficient to permit appropriate review (usually less than 60
days). Some installation records are maintained for varyiig periods,
Destroyed by tearing, into pieces, shredding, pulping, macerating or
burining.

System manager(s) and address:
Director of Civilian personnel or comparable official of the Civil-

ian Personnel Office servicing Air Force Activity/Installation,
Notification procedure:
Request by correspondence should be addressed to Offices of Ci.

vilian Personnel, headquarters or field activities'employing civilians,
'The letter should contain the full name and social security number of
the requester and his signature. Proof of identification will consist of
a building pass , or identification badge, or driver's license, or by
othr types of identification bearing an employee picture and signa-
ture.

Record access procedures:
Individual can obtain-assistance in gaining access from the Systems

Manager.
"Mailing addresses are-i-the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealiig initial determinations by the individual concerned may be
.obtained from the Systems Manager.

Record source categories:
Employee's official personnel record folder, supervisory appralsals

and evaluations, training records.
Systems exempted from certain" provisions of the act:
NONE

F04003 06SCEYB
System name:

Long-Term Full-Time 'raining File
System location:
Managed at HQ Air Force Audit Agency (AFAA/CC), Norton

Air Force Base, CA 92409'
Categories of individuals covered by the system:
Air Force Audit Agency civilian employees
Categories of records in the system:
Types of records included but not limited to correspondence and

application documents requesting, approving, disapproving, recom-
mending; and coordinating the assignment of personnel to the Long-
Term, Full-Time Training Pr6gram. quarterly evaluations of the
program from participants, individual training plans,.and college tran-
scripts.

Authority for maintenance of the system:'
Titl. 10, US Code 8014a and 8032b(l)
Routine uses of records maintained in the sysfen, including catego-

ries of users and the purposes of such uses:
Provides basis for determining those 'selected for the Long-Term,

Full-Time Training Program, record of individuals who applied for,
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the program and those selected, used to evaluate quality of appli-
cants, progress of participants, and history of the training. Informa-
tion is disclosed to the Civil Service Commission through the De-
partment of the Air Force Civilian Personnel Management Informa-
tion System. Users - Command Section, AFAA, Directorate of Re-
sources Management staff, and Executive Development Council.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on disks or drums.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposah
Retained -in office files for one year after annual cut-off then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
-The Auditor General, Air Force Audit Agency (AFAA/CC),

Norton AFB, CA 92409
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
And the Director of Resources Management (AFAA/RM),

Norton AFB, CA 92409
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

And information provided by the individual.
Systems exempted from certain provisions of the act:
NONE

F04004 DPCE B
System name:

04004 DPCE B Civilian Personnel Performance Awards and Out-
standing Performance Ratings

System location:
Directorate of Civilian Personfiel Headquarters United States Air

Force, Washington, DC 20314 Headquarters, of the United States
Air Force, major commands and major subordinate commands.
Headquarters of the major commands and separate operating ages-
cies. Headquarters of major commands and at all levels down to and
including Air Force installations. Air National Guard activities.

Categories of individuals covered by the system:
Air Force civilian employees.
Categories of records in the system:
Files include recommendations for outstanding performance ratings

and rating forms. Also include recommendations for cash or honor-
ary performance awards; nominations for awards sponsored by non-
Federal organizations; records of Award Committee Actions and
correspondence; annual reports

Authority for maintenance of the system:
5 USC 4301 through 4308 cover performance ratings. 5 USC 4501

through 4506 cover performance awards.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Files are originated when a manager or supervisor recommends an

outstanding performance rating or a cash or honorary performance
award in recognition of superior achievement. Case files are re-

viewed by local award program manager in Civilian Personnel Office
and are referred to the Local Incentive Awards Committee for
review. If the Committee approves, the case is recommended to the
approval authority who authorizes granting the award. Individual
name files are retained for one year after close of year in which final
action was taken. Records of Committee actions are retained for
three years. Copy of approved award is filed in employee's official
personnel file

Policies and practices for storing, retriering, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in ile folders.
Retrievability:
Fded by Name.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know.

Retention and disposal:
Retained for two years after end of year in which the case was

closed, then destroyed by tearing" into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force. and Executive Secretary Air Force Incentive Awards Board
Directorate of Civilian Personnel, Headquarters US Air Force,
Washington, DC 20314

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Sources of information for awards are supervisors' records of per-

formance, and employees' official personnel folders from which
Social Security number, job title, and grade are obtained

Systems exempted from certain provisions of the act:
NONE

F04004 DPCE C
System namC

Labor Management Relations Records Systems
System location:
At Headquarters United States Air Force, Wash, DC, 20330
At headquarters of the major commands and separate operating

agencies. Official mailing addresses are in the Department of Defense
directory in the appendix, to the Air Force's systems notice.

At consolidated civilian personnel offices only. Official mailing
addresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

Categories of Individuals covered by the systen):
Civilian Employees paid from appropriated and non-appropriated

funds, who are involved in a grievance which has been referred to an
arbitrator for resolution; civilian employees involved in the filing of
an Unfair Labor Practice complaint which has been referred to the
Assistant Secretary of Labor-Management Relations; union officials;
union stewards; and representatives.

Categories of records In the system:
Records comprise: Manual files, maintained in paper folders, man-

ually filed by type of case and case number (not individual). Folder
contains all information pertaining to a specific arbitration case or
specific Unfair Labor Practice with whom Department of Defense
has dealings; field activities maintain manual roster of local union
officials and union stewards.

Authority for maintenance of the system:
Executive Order 11491, as amended 'Labor-Management Relations

in the Federal Service.'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: -.
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Officials and employees of the Department of Air Force in the
performance of their official duties related to the Labor-Management
Relations Program, e.g.; Administration/implementation of arbitra-
tion awards, interpretation of the Ex6cutive Order through 3rd party
case decisions; National Consultation and other dealing with the
recognized unions. Representatives of the U.S. Civil Service Com-
mission on matters relating to the inspection, survey, audit, or 6vilua-
tion of Civilian Personnel Management Programs. The Comptroller
General or any of his authorized representatives, in the course of the
performance of duties of the General Accounting Office relating to
the Labor Management Relations Program. Officials and employees
of other components of the Department of Defense in the perform-
ance of their official duties related-to the administration of the Labor-
Management Relations Program. A duly appointed hearing examiner
or arbitrator for the purpose of conducting a hearing in connection
with an employee's grievance. I I

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Manual records are retrieved by case subject, case numberand/or

individual employee names.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal
Case files are permanently maintained. Union official rosters are

normally destroyed after a new roster has been established.
System manager() and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Request by correspondence should be addressed to: Civilian per-

sonnel office of the Air Force Activity/Installation, The letter should
contain the full name, social security number, and signature of the
requester. The individual may visit the activity at which he or she is
employed.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be,
obtained from the Systems Manager.

Record source categories:,
Servicing civilian personnel offices, arbitrator's offices, office of

the assistant Secretary of Labor for Labor Management Relations,
and Unions headquarters' offices.

Systems exempted from certain provisions of the act:
NONE

F04004 DPCMS A
System name:

Employee Assistance Program-Case Record Systems.
System location:
At consolidated civilian personnel offices only. Official mailing

addresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

Supervisors and other Air Force installations offices.
Categories of individuals covered by the system:
All civilian employees in appropriated and non-appropriated fund

activities who are referred by management for, or voluntarily re-
quest, counselling assistance.

Categories of records in the system:
Systems are comprised of case records on employees which are

maintained by counselors, supervisors, civilian personnel offices and
Social Action offices and consist of information on condition, current
status, and progress of employees or dependents who have alcohol,
drug, emotional, or other job performance problems.

Authority for maintenance of the system:
Drug Abuse Office and Treatment Act of 1972, as amended, by

Public Law 93-282 (21 U.S.C. 1175); Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment, and Rehabilitation Act of
1970,, as amended by Public Law 93-282 (42 U-S.C. 4582); Sub-

chapter A oF Chapter 1, Title 42, Code of Federal Regulations;
Chapter 43 of Title 5, U.S.C.

Routine uses of records maintained in the system, Including catego.
ries of users and the purposes of such uses:

Used by the counselor in the execution of his/her counselling
function as it applies to the individual employee. With specific writ-
ten authority of the employee, selected information may be provided
to and used by other counselors or medical personnel, research
personnel, employers, representatives such as legal counsel, and to
other agencies or individuals when disclosure is to the employee's
benefit, such as for processing retirement applications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in lodked cabinets or rooms.
Retention and disposal:
Records are purged of identifying information within five years

after termination of counselling or destroyed when they are no
longer' useful. Destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
Deputy Chief of Staff, Personnel, Headquarters United States Air

Force or comparable official of the Civilian Personnel Office scrvic-
ing the Air Force Activity/Installation.

.Notification procedure,
Request by correspondence should be addressed to servicing civil-

ian personnel office or to the appropriate Employee Assistance Pro,
gram administrator at the activity. The letter should contain the full
name and signature of the requester and the approxiriatc period of
time, by date, during which the case record was developed,

Record access procedures:
Requests from individuals should be addressed to: Same address as

stated in the notification section above.
Mailing addresses are in the Department of Defense directory In

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Counselors, other bfficials, individuals or practitioners, and other

agencies both in and outside of Government.
Systems exempted from certain provisions of the act:
NONE

F04008 AA A

System name:
Civilain Personnel Files
System location:

At Office of the Secretary of the Air Force, Washington DC
20330.

Categories of individuals covered by the system:
Current and former civilains, statutories, consultants, -and Summer

Hires employed in the Office of the Secretary of the Air Force 'only,
Categories of records in the system:
Employment applications and records; award recommendations;

Personnel actions; Posiion descriptions, training; Process sheets
Authority for maintenance of the system:
5 USC 301 'Departmental Regulations'
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
To provide information and services to employees and offices

within the Office of the Secretary of the Air Force
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Mfiintained in file folders.

I , I
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Maintained in note books/binders.
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards--
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.-
Access controlled by Assistant Manager and to Restricted author-

ized personnel
Retention and disposah
Retained in office~files until superseded, obsolete; no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Administrative Assistant to The Secretary of the Air Force
Notification procedure:-
Requests from individuals should be- addressed to the Systems

Manager- _
Record access procedures:.
Inlividual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from Air Force Civilian Personnel Offices
Information 'obtained from financial institutions.
Systems exempted from certain provisions of the act:
NONE

F04008 DPCE A
System name:

Supervisoes Record of Civilian Employee
System locatiom

* At Air Force installations only. Official mailing addresses are- in.
the Department of Defense directory in the- appendix ta the Air
Force's systems notice.

Categories ofindividuals covered by the system:
Air Force civilian employees.
Citegories of records in- the systems
Files include a record for each: civilian, employee assigned to- the!

supervisor, debt letters; letters of cautioni, warning, admonishment;
reprimand, and similar disciplinary papers; employee-career appraisal.
prepared for employees in Civilian Career Program

Authority for maintenance of the system:
Title 5 US Code Section 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Originated by supervisor
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained in note books/binders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposab
Retained in office files until reassignment or separation, then de-

stroyed by tearing into- pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:.
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
DPCER CPO
Notification procedurer

Requests from individuals should be addressed to the Systems
Manager.

Record access piocedures
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:.
The Air Force's rules for access to records and- for contesting and

appealing initial determinations by the individual- concerned may be
obtained from the Systems Manager.

Record source categories:
Information from employee, personnel office, and supervisor
Systems exempted from certain provisions of the act:
NONE

F04501 ARPC A
System name:

04501 ARPC A Air Force Reserve Application
System locatiom
At Air Reserve Personnel Center, 7300 East First Avenue, Denver

CO 80290.
Categories of individuals covered by the system-
Air Force active duty personnel, civilian employees and former

employees, Air Force Reserve and Air National Guard personnel,
dependents of military personnel.

Categories of records in the system:
Copies of'application for appointment as reserve of the Air Force

and comparable forms, correspondence, and related papers. Applica-
tions for extended active duty (EAD) including correspondence and
related- papers.

Authority for maintenance of the system:
10 USC 275 Personnel Records, 10 USC 672 Reserve Components

General, 10 USC 8358 Commissioned Officers original appointment;
service credit, 10 USC 8359 Commission Officers original appoint-
ment; determination of grade.

Routine uses of records maintained in the system, including categg-
ries of users and the purposes of such uses:

To determine if individual qualifies for appointment or commis-
sioning in the Reserve of the Air Force or voluntary entry on EAD
and qualifications, if any, for an Air Force Speciality Code (AFSC).
Medical applications are forwarded for approval to AFMPC/SG,
Randolph AFB, TX 78148.

Policies and practices for storing, retrieving, accessing, retaining,, and
disposing of records In the systemn

Storaae:
Maintained in cardfiles andfile folders-
Retrieability:
Filed by Social Security Numbler(SS), by name, or case control

number.
Safeguards:
Records are accessed by custodian oF the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposl:
Destroy one year after approval or one year after individual de-

clines appointment. Applications for EAD are destroyed after one
year or when superseded, obsolete and no longer needed for refer-
ence or inactivation whichever is sooner. Documents destroyed by
tearing, shredding, macerating. or pulping.

S)stem manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Request from individual should be addressed to the Documentation

Management Officer ARPC/DADP, 7300 East First Avenue,
Denver. CO 80280. Written request for information should contain
full name of individual, Social Security Number (SSN), current ad-
dress and the case control number shown on any correspondence
received from center. Records may be reviewed in records review
room ARPC, 7300 East First Avenue, Denver, CO 80280, between
8-00 A.M. and 300 P.M. on normal work days. For personal visits,
the individual should provide current Reserve ID Card and/or driv-
ers license and give some verbal information that could verify his/
her identification, such as is on an application for a reserve appoint-
ment or EAD.
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Record access procedures:

Individual can obtain assistance in gaining access from Documenta-
tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280, telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the. Systems Manager.

Record source categories:
Information from individual applying for appointment in the re-

serve, applications for extended active duty, and statement of military
served Navy or Marine Corps.

Systems exempted from certain provisions of the act:
NONE

F04501 DP?*IIP A
System name:

Educational Delay Board Findings
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals covered by the system:
Air Force Reserve Officers' Training Corps (AFROTC) Cadets

and/or AFROTC graduates (officers)
Categories of records in the system:
Applications for delay in entering extended active duty status to

pursue advanced degrees.
Authority for maintenance of the system:
Title 10 United States Code Armed Forces, Chapter 31, Enlist-

ments, Section 508; Title 44 United States Code Public Printing and
Documents, Chapter 31, Records Management by Federal Agencies

Routine uses of records maintained in tjie system, including catego-
ries tof users and the purposes of-such uses:

Informs applicants of results thru Board action on their request for
delay

Policies and practices for storing, retrieving, accessing, retaining, 'and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the,

record system in performance of their official duties.
Records are accessed "by authorized personnel who are properly

kcreened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
6 months for disapproved appliciitions; destroyed on completion of

delay for approved applications
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing-into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph Air Force Base, Texas
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record 'access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for -contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Member's application
Systems exempted from certain provisions of the act:
NONE

F04501 01 A'
System name:

. 04501 01 A Air National Guard Information Personnel Back-
ground File

System location:
Office for Resources and Projects, Secretary or' the Air Force

Office of Information (SAF/OIR), Room 5C960, The Pentagon,
Washington DC 20330.

Categories of individuals covered by the system:
Individuals serving as Information Officers assigned to Air Nation-

al Guard units.
Categories of records in the system:
Questionnaires including official and home addresses and telephone

numbers; specific professional skills; availability for short-notice as-
signments to active duty.

Authority for maintenance of the system:
44 USC 3101 and 3012, Establishment of a program of manage-

ment.
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Used by the National Guard Liaison Officer as a ready reference

to identify individuals for short-notice, specific active duty .assign.
meats; used as a reference by authorized personnel fQr coordination
of Air National Guard-related information activities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in note books/binders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties. Records are stored in locked cabinets or
rooms.

Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, 'pulping, macerating, or
burning.

System manager(s) and address:
-Director of Information, Office of the Secretary or the Air Force

(SAF/Ol)
Notification procedure:'
Requests from individuals should be addressed to the Chief, Office

- for Resources and Projects, Secretary of the Air Force Office (5f
Information (SAF/OIR), Room 5C960; Washington DC 20330, Tele-
phone: (202) OX-73470. In written requests the individual should
provide full name, current grade, and unit and location of assign-
ment. On personal visits to the record location the individual should
have in possession a current identification card, DD Form
2AF(RES).

Record access procedures:
Individuals can obtain assistance from the Chief, Office for Re-

sources and Projects, Secretary of the Air Force Office of Informa-
tion (SAF/OIR), at the address given.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

RYecord source categories:
Information obtained from the public media.
Systems exempted from certain provisions of the act:
NONE

F04501 OIACYVA
System name:

04501 OIACYVA Air Force Reserve Applications
* System location:

Air Reserve Personnel Center, 7300 East First Avenue, Denver,
CO 80280.

Categories of individuals covered by the system'
Air Force active duty enlisted and Air Force Reserve personnel.
Categories of records in the system:
Copies of applications for appointment as Reserves of tho Air

Force and related papers correspondence and forms.

I I
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Authority for maintenance of the system:
10 USC 8358 and 8359.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To determine if an individual is qualified for appointment in the

Reserve of the Air Force and to determine in what Air Force
Specialty Code the individual qualifies.

Policies and practides for-storing, retrieving, accessing; retaining, and
disposing of recor&s in.the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name, Social Security Number (SSN) and Case control

number. -

Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duiies who are properly, screened and cleared for
need-to-know.

Retention and disposah
Destroy 1 year after approval or lyear after individual declines

.appointment by tearing, burning, shredding, macerating or pulping.
System manager(s) and addressa
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the-Documenta-

tion Management Officer, ARPC/DAD.P, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be-reviewed in the Records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8.O0 am
and 3.00 pm on normal work days, Vistors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the-Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280, telephone (303) 394-4667.

Contesting record-procedurem
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from individual applying for appointment in the

reserve,statement of military service from Army, Navy or Marine
Corps.

Systems exempted from certain provisions of the act:
NONE

-04501 OIACYVC
System name:

04501 OIACYVC Professional Officer Course(POC) and Financial
Assistance Program Cadets

System location: -

Air Reserve Personnel Center, 7300 East First Avenue; Denver,
CO 80280.

Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records in thesystenu
Copies of transmittal letters for disenrolled Air Force Reserve

Officer Training Corps (AFROTC) cadets to be discharged.
Authority for maintenance of the system:
10 USC 2104 and 2107.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To determine if AFROTC cadets were identified for discharge due

to disenrollment and the date identified. also tor provide historical
data on number, discharged.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

Maintained in visible file binders/cabinets.
- Retrievability.
Filed by Name and- Social Security Number (SSN).
Safeguards:
Records are accessed' by custodian of the record system and by

person(s)- responsible for servicing the record system, in performance
of their official duties.Records are stored in, security filecontaines.t
cabinets. Records are protected by guards.

Retention and disposal:
Retained in office files for one year after- annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System, manager(s) and addres:
Commander Air Reserve Personnel Center (ARPC)Q, 7300 East:.

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue.
Denver, CO 80280. Written requests for informationm should contain
full name, SSN, current mailing address and. if known, the case
(control) number on correspondence received from ARPC. Records -

may be reviewed in the Recrods Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, Colorado between 8.00
am and 3.-00 pin on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that, could verify the
person's identification.

Record acces procedure=
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Forces rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from individual reservists, from educational

institutions and from.source documents- (such as reports) prepared on
behalf of the Air Force by boards, committees, panels, auditors,,and
so forth.

Systems exempted from certain provisions of theact:
NONE

F045O0 0KPNQSA
System name:

04501 OKPNQSA Cadet records.
System locato:
AFROTC/SDA, Maxwell AFB, AL. 36112 and AFROTCdetach-

ments. Official mailing addresses of the detachments are in the De-
partment of Defense directory in the appendix to the Air Force's
system notice.

Categories of individuals covered by the system:
AFROTC cadets applying for/enrolled or previously enrolled

(%ithin the past three years) in the professional Officers course or the
general military course, if the latter participation was in a scholarship
status.

Categories of records in the system=
Applications for enrollment in the Air Force reserve Officer corps

(AFROTC) courses, applications for the AFROTC scholarship pro-
gram, substantiation documents of qualification for the courses or
programs, acceptances of applications, awards of scholarships, docu-
ments attesting to medical, academic, moral and civic qualifications,
documents recording progress in flying instruction, academic currilu-
lum and leadership training, counseling summaries, records of'dise=-
rollment from other Officer candidate training; records of separation
or discharge from Officer candidate training, records ofseparation, or
discharge, of prior servicemen; financial record data, certificatior of'
degree requirements; documents tendering and accepting commis-
sions, documents verifying national agency- checks or background
investigations, documents required or proffered during investications
for disenrollment, legal opinions, letters of recommendations, cor-
roboration by civil authorities, awards, citations;, and allied papers.

Authority for maintenance of the system:
Title io U.S.C.. chapter 103; military selective service act of

1967,section 6 (50 U.S.C. App 456); 10 USC 8012.

II
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information collected is for the purpose of recruiting and qualify-
ing a -candidate for aedeptance as an AFROTC cadet continuing the
cadet in the program and awarding an Air Force commission. Each
detachment, located at its host institution, is the routine user for the
members in its particular program. AFROTC, Maxwell AFB, AL, is
a user by exception, that is, data is requested from the routine user if
there is an aberration in the qualification of an individual for accept-
ance, continuation or graduation from the ROTC program. AfROTC
execises waiver authority that enables deserving individuals to remain
in the program on a conditional basis if they perform below stand-
ards. AFROTC also requests data for disenrollments, changes in
categories and graduation dates, Additionally, AFROTC requests
data from the routine user for congressional inquiries, special pro-
jects, awards, honors and inter-service ROTC transfers. Air Universi-
ty (AU), as a Major Command, supervises execution of laws, plans
and policies relating to AFROTC, as such, AU requires information'
in exercising its Command and Control function, i.e., Major Com-
mand. inspections, waiver authority, and data reporting to superior
agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The life-cycle of the records begins with the application and test-

ing of the candidate. Documents establishing qualification and satis-
faction of criteria along with contracts and allied documents establish
the cadet record. Progress documents, counseling sheets and per-
formance records are maintained until graduation and commissioning.
Finally, the records are destroyed one year after commissioning. An
exception to the one year retention is the record of a disenrolee, one
who does not complete the program nor receive a commission.
Under these circumstances, the cadet record is maintained for three
years. Further disposal of records is by burning, pulping or. tearing
into pieces.

Retrievability:
Records are retrieved by name, social security number and detach-

ment number as paper records in file folders.
Safeguards:
Safeguards are storage in file cabinets that are "accessible .tQ the

detachment'staff and the individual concerned. AFROTC employs a
locked rotary diebold power file and file cabinets accessible to the
staff.

Retention and disposal:
Records are destroyed by standard means one year after a cadet is

commissioned. Disenrolled cadets: records are rbtained for three
years and then destroyed by tearing into pieces, mascerating, or
burning..

System manager(s) and address:
Director of senior program, Air Force Reserve Officer Training

corps Maxwell AFB, AL 36112; and detachment Commander of the
appropriate AFROTC detachment.

Notification procedure:
Requests from individuals should be addressed to the detachment

Commanders of their particular AFROTC detachment indicating
their name and social security number. However, if their request for
information involves an investigation for disenrollment, the addressee
is AFROTC/SDA, Maxwell AFB, AL 36112, both addresses may be
visited by the requester.

Record access procedures:
Requests trom individuals should be addressed to the detachment

Commanders of their particualr AFROTC detachmentindicating
their name and social security number. However, if their request for
information involves an investigation, for disenrollment, the addressee
is AFROTC/SDA, Maxwell AFB, AL 36112, both addresses may be
visited by the requester.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Sources of records in the system are educational institutions, sec-

ondary and higher learning; government agencies; civilian authorities;
financial institutions; previous employers; individual recommenda-
tions, interviewing, Officers; and civilian medical authorities.

Systems exempted from certain provisions of the act: -

Parts of this- system may be exempt under 5 U.S.C. 552a(k). For
additional information, contact the Systems Manager.

- F04501 OKPNQSB
System name:

04501 OKPNQSB Air Force ROTC Field Training Administration
System.

System location:
At Air Force installations hosting field training and AFROTC

detachments. Department of Defense directory in the appendix to the
Air Force's systems notice.

Categories of individuals covered by the system:
AFROTC cadets..
Categories of records in the system:
Student assignment/orders, in-processing checklist, counseling

record, drill evaluation, weekly quarters inspection discrepancy
report, observation worksheet, student performance report.

Authority for maintenance of the system:
P1 88-647 amending title 10, USC.
Routine uses of records maintained In the system, Including catego.

ries of users and the purposes of such uses:
Used in management of field training. Following field tralning,

information is 'used to determine recommendation for further
AFROTC training and qualification for commissioning.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name and by Social Security Number (SSN).
Safeguards:
'Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties. Building locked after duty hours.

Retention and disposal:
At installations hosting field training destroy upon completion of

encampment, at AFROTC detachments, place in student s records
file. Retained in office files for one year after annual cut-off, then
destroyed by tearing into pieces, shredding, pulping, maccrating, or

- burning.
System manager(s) and address:
Director of senior program, AFROTC/SD, Maxwell AFB, AL

36112
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Indicate name. Social security number and AFROTC de-
tachment

Record access procedures:
Individul can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Field training staff, academic and training Officer reports
Systems exempted from certain provisions of the act:
NONE

.F04501 OKPNQSC
System name:

AFROTC field training assigment system.
System location:
AFROTC/SD.T
At Headquarters Air University, Maxwell Air Force Base, AL

36112.
Categories of individuals covered by the system:
AFROTC cadets and active duty military personnel assigned, to

AFROTC.
Categories of records in the system:
Personnel assignment request, availability, and actual assignments.
Authority for maintenance of the system:
PI 88-647 amending title id,'US Code.
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

System is used to assign staff and students to field training loca-
tions

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained on coniputer magnetic tapes.
Maintained on computer paper printouts.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).

'Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their- official duties.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by. tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Director of senior program, AFROTC, Maxwell AFB al 36112.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Individuals must provide name, SSAN, and unit of assignment.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
AFROTC detachment personnel.
Systems exempted from certain provisions of the acti-
NONE

F04501 OKPNQSD
System name:'

Flight instruction program (FIP).
System locatiom
AFROTC/SDA
At Headquarters Air University, Maxwell Air Force Base, AL

36112. and at AFROTC detachments, official mailing addreddes of
the detachments are in the Department of Defense directory in the
appendix to the Air Forces system notice.

Categories of individuals covered by the system:
AFROTC cadets enrolled in FIP and contractors.
Categories of records in the system: •
Student eligibility record, grade sheets and performance record

conunseling and interview record, training certificates, waiver and
elimination actions. *

Authority for maintenance of the system:
PI 88-647 amending title 101 US Code.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Information is used in monitoring cadets progress in FIP and to.

determine cadets qualifications for further Air Force pilot training.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are stored in locked cabinets or rooms.
Retention and disposal

Retained in office files for one year after annual cut-off, then
destroyed by tearing isito pieces, shredding, pulping, macerating. or
burning&

System manager(s) and address:
Director of senior program, AFROTC, Maxwell AFB AL 36112.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Requests should include name, SSAN, detachment number of re-

questor.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned- may be
obtained from the Systems Manager.

Record source categories:
Sources of records in the system are the flight instructors, detach-

ment FIP project Officers, and FAA flight examiners.
Systems exempted from certain provisions of the act-
NONE

F04501XOIACYVA
System name:

045y 1ACYVA Air Force Service Data of Employees and Rel-

atives.
System location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve and Air National Guard personnel.
Categories of records in the system:
Personal data of active duty military personnel and civilian em-

ployees or a relative of either who are assigned to the Air Reserve
Personnel Center, Members of the Air Force Reserve or Air Nation-
al Guard.

Authority for maintenance of the system:
10 USC 275.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Information is used to identify a master personnel record and place

it in a more secure file which has a limited access. when completed,
the form is maintained and used by the records maintenance division
(DPFR) Air Reserve Personnel Center.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in card files.
Retrlevabllty.
Filed by Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties. Records are stored in locked cabinets or
rooms.

Retention and disposal:
Retained in office riles until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:.
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the Records Review Room, air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8.00 am
and 3-00 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
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driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO. 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to' records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from individual, member6r relative.
Systems exempted from certain provisions of the act:
NONE

F04501XOIACYVD
System name:

04501XOIACYVD Air Force Reserve Officer Training Corps
(AFROTC) Contract Violators.

System location:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records in the system:
Cards *reflecting incoming referrals annotated with name, Social

Security Number (SSN), address and resume of actions taken
Authority for maintenance of the system:
10 USC 2107 financial assistance program
Routine uses of recors mhaintaiied in the system,' including catego-

ries of users and the purposes of such uses:
To control and account for, AFROTC contract violator cases.

Used by military personnel technicians for central accounting of
AFROTC contract violator.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files.
Retrievability:
Filed by Name and Social Security Numter (SSN).
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record/system in performance
of their official duties.

Retention and disposal:
Retained in office files until supei'seded, obsolete, no longer needed

foi reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander Air Reserve 'Personnel Center (ARPC), 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8:00 am
and 3:00 pm on normal work days. Visitors wishing -to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO.80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Forces rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from Commandant AFROTC,-Maxwell AFB Alabama

36112.

Systems exempted from certain provisions of the act:
NONE

F045O1XOIACYVE
System name:

04501XOIACYVE Involuntary Recall.
System location:
Air ReservI Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records in the system:
Documents consist of listings of incoming referrals with name,

Social Security Number (SSN), line number and resume of actions
taken.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To control and account for involuntary recall of nonparticipating

Airmen. Used for control by military personnel technicians,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in note b6oks/binders.
Retrievability: 4
Filed by name, Social Security 'Number (SSN) and line number.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposali
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander Air Reserve Personni:l Center (ARPC) 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests-from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if knotvn, the ease
(control) number on correspondence received from ARPC. Records
may be reviewed in the Records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8:00 am
and 3:00 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-,

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from the National Guard Bureau, Wash, DC, 20310,

Headquarters Air Force Reserve/DPAA Robins AFB Georgia
31098. ARPC/DPRM, 7300 Easst First Avenue, Denver, CO 80280.

Systems exempted from certain provisions of the act:
NONE

F04501X0MUI-JHZA
System name:

Reserve medical service corps Officer appointments.
System location:
Headquarters Air Force Reserve (AFRES) Robins Air Force Base,

AFB, GA 31098.
Categories of individuals covered by the system:
Air Force reserve medical service corps Officer applicants
Categories of records in the system:
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Status and actions taken during the processing of applications for
appointment.

Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provides a ready reference and status of all applications and the

actions accomplished during the processing of each.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card files.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by commanders of medical centers and hos-

pitals.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Command surgeon Headquarters Air Force Reserve, Robins AFB,

GA 3109.8.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels
autors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F04502 OIACYVA
System name:

04502 OIACYVA Inactive .Duty Training, Extension Course Insti-
tute (ECI) Training

System locatiom
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals'covered by the system:
authorization for inactive duty training,authorization for individual

inactive duty training (for nonpay status only;for pay status
authorization).certificate of completion issued on completion of
volume of a course.

Categories of records in the system:
Point credit source documents maintained on active air force re-

serve.member.
Authority for maintenance of the systeml.
10 USC 1331, 1332 and 1333.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The record shows the completion of each volume of a correspond-

ence course by a reservist and shows training performed for either
paid or nonpaid status.record is used by military personnel clerks to
audit a reservist point credit account.it is used as a cross check to
insure accuracy of the reservists yearly point credit account as it
pertains to his pay account.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

Maintained in visible file binders/cabinets.
.Retrievability:
Filed by Name and Social Security Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards.

Retention and disposah
Inactive duty training documents are destroyed after 5 years. ECI

certificates(duplicates) are destroyed six months after reservist re-
ceives his copy.

System manager(s) and address:.
Commander Air Reserve Personnel Center (ARPC) , 7300 East

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documrenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the Records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CoO between 8.-00 am
and 300 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Forces rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
information from individual reservist, Air National Guard and Air

Force Reserve unit.
Systems exempted from certain provisions of the act:
NONE

F05001 AFA A
System name:

05001 AFA A Faculty Academic Records.
System locatIom
At United States Air Force Academy, CO 80840.
Categories of Individuals covered by the system:
AF Academy cadets and graduates.
Categories o records In the system:
(1) Cadet information-card. (2) Listings of all cadet academic

schedules including final examination schedules; rosters of cadets, by
course, taking final examinations; extra instruction or hospital instruc-
tion schedules; rosters of cadets requesting permission to enroll in
independent study, or authorized to drop or add course; jistings of
course rosters prepared for current semester indicating individual's
enrollment by course section; reports of reasons for cadet absences or
lateness for academic causes; listings of cadets improperly registered
in classes. (3) Themes; research papers, graded recitations, grade
reviews, other graded work, laboratory reports, case studies, final
and midterm examinations, turnout examinations, validation examina-
tions, and graded reviews of courses in which no final examination is
given. (4) Copies of academic schedules and grades; interview forms;
requests for academic waivers; documentation of academic difficulty;
plans outlining courses that must be taken in order to graduate. (5)
Graduate record examination scores, orders of merit scores, cumula-
tive GPA scores, panel commentaries and transcripts. (6) Various
cadet grade reports, cards and sheets utilized in auditing and distnb-
uting academic grades.

Authority for maintenance of the system:
10 USC Chapter 903, United States Air Force Academy. Routine

uses of records maintained in the system, including
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
(I) Individual cards on cadets listing name, date of birth, SSN,

Admission examination scores, course grades and instructor evalua-
tions concerning aptitude, attitude, and performance are used by

.... I
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faculty departments to evaluate potential cadets. for commissioned
service and to evaluate potential cadets as future instructors. (2)
Provides both cadets and instructors of schedules of classes and
classrooms and an explanation for any deviation from these schedules
and is used by the cadets and Dean of~the Faculty staff to provide
locator and scheduling information and to provide course offiing
information, change current and future semester course enrollments,
reschedule cadets and establish criteria for resectioning cadets in
their courses during the academic year. (3) Utilized in assigning,
grade scores by Faculty department, to monitor progress of cadets
throughout the academic year and to determine grades. (4) Used for
counseling cadets on academic performance by the counselors and
advisors. Assists the cadet in planning an academic program that will
satisfy graduation requirements. (5) Used in the applications of gradu-
ates competing for the various fellowships and other post graduate
scholarships by Graduate Scholarship Committee. (6) Used in audit-
ing arfd distributing academic grades by Dean of Faculty staff and is
complied to determine a letter grade for each student in each course.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the System.,

Storage:
Maintained in card files, on computer magnetic tapes and printouts,

and in file folders/notebooks/binders/ visible files.
Retrievability:
Filed by name, military service number, date of birth, or other

identification number of system identifier such as cadet number.
Safeguards:
Records are accessed by authorized person(s) responsible for serv-

icing the record system in performance of their official duties. Rec-
ords are stored in locked safes, file containers, cabinets or rooms.

Retention and disposalI
(1) Retained at USAF 'Academy, CO. 80840 in the department(s).Destroyed by tearing into pieces, shredding, pulping, macerating, or'

burning after purpose has been served for five years after graduation.
(_) Retained in office files until superseded, obsolete, no longer
needed for reference, or on inactivation, then destroyed by tearing
into pieces, shredding, pulping, macerating or burning. (3) Retain for
no more than 90 days after end of the semester in which administeredthe discretion of the course director, return to the cadet for retentionas reference and study maiterials. (4) Same as (2) above. (5) Trans-
ferred to USAF Staging Area, USAF. Academy, CO 80840, 15 yearsafter graduation, then destroyed by tearing into pieces after 10 "addi-

tional years. (6) Cadet Grade Report, one copy placed in course
book as history of course, all other copies destroyed after one yearby tearing into pieces. Grade Card used as'input to computer and
destroyed at the end of each semester by tearing into pieces. Perma-
nent Record Card is the permanent record of each cadet's grades. It
is retained in Cadet Records Section, USAF Academy, CO 80840.

System manager(s) and address:

Dean of Faculty, United States Air Force Academy, CO 80840.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. a -t
n Record access procedures:

Individual can obtain assistance in gaining access fom the Systems
Manager.

Contesting record procedures:

The Air Force's ,rules for access to records and for contesting andappealing initial determinations by the individual concerned maybe
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents such as reports pre-

pared on behalf of the AF by boards, committdes, panels, auditors
and so forth. Information obtained from educational institutions, indi-

vidual, 'Department Heads, -automated system interfaces and from
course requisites. -

.Systems exempted from certain provisions of the act-
NONE

F05001 AFSS A
System nane:

05001 AFSS A Training S~immaries.
System location:
United States Air Force School of Applied Cryptologic Sciences -

(USAFSACS) to Goodfellow Air Force Base TX, 76903.
Categories of individuals covered by the system:

Air Force, Navy and Marine Corps active duty military personnel.

Categories of records in the system:
IBM cards containing names, course, entering date, grades.
Authority for maintenance of the system:
10 U.S.C. 8012.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Used by Security Service 'training groups Divisions and Security

Service personnel to identify and schedule students on a weekly
basis.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer and computer products.
Retrievability:
Filed by Name and Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system and con-

trolled by computer system-software.,
Retention and disposal:
retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating or
burning.

System manager(s) and address:
United States Air Force School of Applied Cryptologic Science,

Goodfellow Air Force Base, TX 76901.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individuals can obtain assistance in gaining access from the Sys-

tems Manager.
Contesting record procedures:
The Air Forces rules for access to records and for contesting und

appealing initial determinations by the individual concerned may be
obtained'from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:

•NONE

F05001 S AFOI B
System name:

Information Officer Short Course Eligibility File
System location:,

- Academic Detachment, Secretary of the Air Force Office of Infor-
mation (SAF/OIOL), 780 Van Vleet Oval, Room 334, Norman, OK
73069.

Categories of individuals covered by the system:
Active duty Air Force Information Officers in the grades of'2nd

Lieutenant through Colonel.
Categories of records in the system:
Brief service history (including current'grade and duty location),

educational background, and information on previous attendance at
the Air Force Short Course in Communication.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Used by the Information Career Management Staff Officer, Air

Force Military Personnel Cehter (AFMPC/DPMROS4D), Randolph
APB TX 78148, and by the Chief, Office for Resources and Projects,
Secretary of the Air Force Office of Information (SAF/OIR), Wash-
ington DC 20330, to determine eligibility of Information Officers to
attend future classes in the Air Force Short Course in Communica-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
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Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing.into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Director of Information, Office of the Secretary of the Air Force

(SAF/Ol)
Notification procedure:
Requests from individuals -should be addressed to" the Academic

Detachment Liaison Non-Commissioned Officer (SAF/OIOL), 780
Van Vleet Oval, Room 334, University of Oklahoma, Norman, OK
73069. Telephone: (405) 325-1804.

Record access procedures:
Individuals can obtain assistance from the Academic Detachment

Liaison Non-Commissioned Officer'or from the Chief, Office for
Resources and Projects, Secretary of-the Air Force Office of Infor-
mation, addresses as given.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Data extracted from surveys of all Information Officers provided

by Major Air Commands and Separate Operating Agencies on all
assigned Information Officers. Updated annually.

Systems exempted from certain provisions of the act:
NONE

F05001 OBXQPBB
System name:

05001 OBXQPBB USAF Academy Cadet/Nominee/Applicants
- Athletic Records

System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Air Force Academy cadets. Air Force Academy nominees/appli-

cants.
Categories of records in the system:
Records cover athletic participation by cadets, nominees, and ap-

plicants, contest results, news articles and athletic background inror-
mation. Include Roster S: of squadron teams, cadet participation in
high school, intercollegiate sports, athletic questionnaire, physical
educa- tion grades, test scores, participation absentee and injury rec-
ords, congressional correspond- ence between *candidate and con-
gressman, regarding Academy appointment (used by athletic person-
nel only).

Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users andthe purposes of such uses:
Records are used- fo verify participation in intercollegiate athletics

determine athletic background of' candidates and encourage comple-
tion or appointment to academy record cadet participation in intra-
murals, monitor cadets' physical education progress, determioe
grades, as basis for intramural awards, background for biographies
and hometown news releases, track intramural injuries and absentees.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in note books/binders. Maintained on computer mag-

netic tapes. Maintained in file folders. Maintained in card files. Main-
tained as photographs.

Retrievability:
Filed by Name. Filed by Military Service Number.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are stored in sectrity
file containers/cabinets. Records are stored in locked cabinets or
rooms.

Retention and disposal:

All records, with the exception of physical education grades and
test scores, are retained in office until superseded, obsolete, no longer
needed for referrence, then destroyed by tearing into pieces, shred-
ding, pulping, macerating, or burning. Grades and test scores are
microfilmed and retained as a permanent record. The original card is
retired to the USAF Academy Staging area and destroyed after two
years.

System manager(s) and address:
Director of Athletics, USAF Academy, Co. 80804.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Chief of Intramural Division, individuals team coaches, individual

instructors, cadet squadron athletic officer, educational institutions,
public media, individual candidates, instructor grading worksheet,
officer in charge of individual sport, individual athlete or registrar's
office.

Systems exempted from certain provisions of the act:
NONE

F05DOI OIACYVA
Syst em name:

05001 OIACYVA Professional Military Education (PME).
System locatin:
Air Reserve Personnel Center, 7300 East First Avenue, Denver,

CO 80280.
Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records In the system:
Records concerhing school (pine) quotas, school selection boards

results selecting a reservist to attend a pine course
Authority for maintenance of the system:
10 USC 262.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to monitor, manage and comply with the requirements to

fulfill the quotas allocated to reservist by the office of primary
responsibility at ARPC.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders/ note books/binders.
Retrievability:
Filed by Name, Social Security Number (SSN) or by other identi-

fication number or system identifier.
Safeguards:

*Records are accessed by custodian of the record system and by
person(s) responsible for servicing the record system in performance
of their official duties. who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms, pro-
tected by guards, and controlled by personnel screening.

Retention and disposah
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Commander Air Reserve Personnel Center (ARPC), 7300 East -

First Avenue, Denver, CO 80280.
Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, CO 80280. Written requests for information should contain
full name, SSN, current mailing address and, if known, the case
(control) number on correspondence received from ARPC. Records
may be reviewed in the Records Review Room, Air Reserve Person-
nel Center, 7300 East First Avenue, Denver, CO between 8-00 am
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and 3:00 pm on normal work days. Visitors wishing to see their
records should provide a current Reserve identification card and/or
driving license and some verbal information that could verify the
person's identification.

Record access procedures:
.Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, CO 80280; telephone (303) 394-4667.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial deterMinatioris by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from master personnel record and individuals applica-

tion.
Systens exempted from certain-provisions of theact:
NONE

F05001 J DP A
System name:

Faculty board ledger.
System location-'
Headquarters Air training Command (ATCj Deputy Chief of Staff

for Personnel (DCSP), Randolph AFB, TX 78148.
Categories of individuals covered by the system:
All Officers who neet a faculty board for elimination from under-

graduate navigator or pilot training programs.
Categories of records in the system:
Composite listing containing board documentation.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
DCS/P uses ledger to monitor case timeliness.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing.of records in, the system:
Storage:
Maintained in note books/binders.
Retrievability:
Filed by Name.
Filed by other identification humber or system identifier.
Safeguards:
Records" are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Stored in locked building.
Retention and disposal-
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Headqujrters Air Training Command, Deputy Chief of Staff Per-

sonnel Randolph Air Force Base Texas, 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access frcm the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the acti
NONE

F05001 OMUHHZA
System name:

Undergraduate pilot and navigator training.
System location:

Air Force Reserve (AFRES) Robins Air Force Base GA 31098,
Categories of individuals covered by the system:
Personnel selected for Officer Training School, undergraduate

pilot training, initial navigator training.
Categories of records in the system:
Data contained in standard AF military personnel file.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in tht! system, Including catego-

ries of users and the purposes of such uses:
To provide class number reporting date class startin& date gradua-

tion date and unit of assignment upon completion of training.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card-files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation,, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning,

System manager(s) and address:
Deputy Chief of Staff Personnel HQ AFRES Robins AFB GA

31098.
Notification procedure:
Requests from individuals should be addressed to th6 Systems

Manager..
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepired on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F05001 OMUHHZB
System name:

Air Force Reserve Medical School tour allocations.
System location:
HQ AFRES Robins AFB GA 31098.
Categories of individuals covered by the system:
Air Force Reserve Officer and enlisted medical personnel.
Categories of records in the system:
Actions and quota allotment for medical personnel requesting at.

tendence at a military service school.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Provides ready reference of the actions and allotment of school

tour quotas.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are controlled by personnel screening.

Retention and disposal:
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Retained in office-one year after end of year in which quota is
filled then destroyed by shredding, burning, 1iulping, macerating or
tearing into pieces.

System manager(s) and address:
Command Surgeon HQ AFRES Robins AFB GA 31098.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE-

F05001 OQKRSMA
System. name:

Training Instructors (Academic Instructor Improvement/Evalua-
tion)

System location:
Chief, Academic Training Branch, 1550 Technical Training Squad-

ron Hill Air Force Base UT 84406. .
Categories of individuals covered by the system:
Academic instructors.
Categories of records in the system:

' Forms for evaluating instructor performance in the classroom.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Basic for instructor improvement.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are stored in locked cabinets or rooms.
Retention and disposal-
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Chief Academic Training Branch, 1550 Technical Training Squad-

ron, Hill Air Force Base UT 84406
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

-appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Supervisors.
Systems exempted from certain provisions of the act:
NONE

F05001 0SGHLNE
System name:

Combat intelligence crew training record.

System location:
-319 Ballistic Missile Wing/DOIC Grand Forks AFB ND -58201.
Categories of individuals covered by the system:
All Air Force active duty military personnel on operation crews.
Categories of records In the system:
Record training of crew members.
Authority for maintenance of the system:
10 USC 8012. -'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provide a training record.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:.
Ri-ords are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposah
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief, Intelligence Division, Grand Forks AFB ND 58201. -

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and individual's performance during training.

Systems exempted from certain provisions of the act:
NONE

FOSDOI OSGHING
System name:

Officers Electronic Warfare Officer (EWO) training record.
System location: -

321 Strategic Missile Wing/DOXT Grand Forks AFB ND 58201.
Categories of individuals covered by the system"
Air Force active duty officer personnel.
In EWO training.
Categories of records In the system:
Used to record EWO training.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provide a consolidated record of EWO training.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Retrievabilit-:
Filed by Name.
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for ser-vicing the

record system, in performance of their official duties.
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Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
EWO training Officer, Grand Forks AFB ND 58201.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager,
Mailing addresses are in the Department of Defense directory, in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Ihformation obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and individual's performance during training.

Systems exempted from certain provisions of the act-
NONE

F05001 OSGHLNH -
System name:

Missile procedures training (MPT) accomplishment.
System location:
321Strategic Missile Wing/Director of Operations and Training,

Grand Forks ND 58201.
Categories of individuals covered by the system:
Air Force active duty officer personnel.
On operations crews.
Categories of records in the system:
Student, crew number, training partner, date, type training, dis-

crepancies noted. /

Athority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to record missile procedures trainer rides, critiquing students,

provides for review by interested students.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name..
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:*
Retained in office files until reassignment or' separation, then de-

stroyed by tearing into pieces, shredoling, pulping, macerating, or
burning.

Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed' by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Senior Wing missile crew instructor.
Notification procedure:
Requests. from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory-in

the appendix to the Air Force's systems notice.
Contesting record procedures:

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtifined from the Systems Manager.

Record souice categories:

Information obtained from source documents (such as reports)
prepared.on behalfof the Air Force by boards, committees, panels,
auditors, and individual's performance during training.

Systems'exempted from certain provisions of the'act:
NONE

F05001 OSSZDTA
System name:

Nursing skill inventory.
System location:
Nursing office SGHN
At Air Force hospitals, medical centers and clinics. Official mall.

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
All nursing personnel on Base.
Categories of records in the system:
List of skill proficiency edch individual nurse has attained.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Furnishing on the job training instructor skill level progress of

each nurse.
Policies and practices for storing, retrieving, accessing, retaining, and

* disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards.
Records are accessed by custodian of the record'system.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force,

Notification procedure:
Requests from iidividuals should be addressed to the Systems

Manager.
Record access procedures: 0
Individual can obtain assistance in gaining access from the Systems

- Manager.
Contesting record procedures:

The Air Force'i rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F05001 06SCEYA
System name:

Advanced Degree File
System location:
Managed at HQ Air Force Audit Agency (AFAA/CC), Norton

Air Force Base, CA 92409
Categories of individuals covered by the system:
Air Force Audit Agency active duty officer and enlisted personnel

and civilian employees
Categories of records in the system:
Listings of personnel, by grade, and highest educational level at.

tained

74272



Federal Register I Vol. 44, No. 243 / Monday, December 17, 1979 / Notices 74273
Authority for maintenance of the system:
Title 10, US Code 8014a and 8032b(1)
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of'such uses:
Provides a reference of the educational background of all assigned

Air Force Audit Agency auditor personnel holding graduate degrees.
Used to evaluate whether further training is needed by specific em-
ployees in specific academic areas and assignment to jobs requiring
advanced degrees. Users - Directorates of Operatibns and Resources
Management Staff.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -
Maintained in file folders.
Retrievability: -

Filed-by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal-
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
The Auditor General, Air Force Audit Agency (AFAA/CC),

Norton AFB, CA 92409
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
And the Director of Resources Management (AFAAIRM),

Norton AFB, CA 92409
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

And information provided by the individual.
Systems exempted from certain provisions of the act:
NONE

F05001 06SCEYB
System name:

Air Force Audit Agency Office Training File.
System locatiom -

Command Section, AFAA/CD, Norton AFB CA 92409 Director-
ate of Operations, AFAA/DO, Norton AFB CA 92409 Directorate
of Plans, AFAA/XP, Norton AFB CA 92409 Directorate of Re-
sources Management, AFAA/RM, Norton AEB CA 92409 Office of
the Assistant Auditor General, CSAF/ACU, Washington, D.C.
20330 Air Force Audit Agency, Central Region (AFAA/AGC)
Carswell AFB TX 76127 Air Force Audit Agency, Eastern Region
(AFAA/AGE) Langley AFB VA 23665 Air Force Audit Agency,
European Region (AFAA/AGU) APO NY 09332 Air Force Audit
Agency, Western Region (AFAA/AGW) Norton AFB CA 92409
Air Force Audit Agency, Service Wide Systems Division (AFAA/
AGP) Norton AFB CA 92409 Air Force Audit Agency Office,
Acquisition Systems Division (AFAA/AGS), Bldg 3226 Stop 12,
Andrews AFB DC 20331 Air Force Audit- Agency office, Logistic
Systems Division (AFAA/AGL), Wright-Patterson AFB OH 45433
Air Force Audit Agency Office, AItus AFB OK 73521 Air Force
Audit Agency Office, Barksdale AFB TX 71110 Air Force Audit
Agency Office, Bergstrom AFB TX 78743 Air Force Audit Agency
Office, Blytheville AFB AR 72315 Air Force Audit Agency Office,
Cannon AFB NM 88101 Air Force Audit Agency Office, Carswell
AFB TX 76127 Air Force Audit Agency Office, Duluth IAP MN

55814 Air Force Audit Agency Office, PO Box 547, Dyess AFB TX
79607 Air Force Audit Agency Office, Ellington AFB TX 77030 Air
Force Audit Agency Office, Ellsworth AFB SD 57706 Air Force
Audit Agency Office, England AFB LA 71301 Air Force Audit
Agency Office, Ent AFB CO 80912 Air Force Audit Agency Office,
F E Warren AFB WY 82001 Air Force Audit Agency Office, Grand
Forks AFB ND 58201 Air Force Audit Agency Office, Holloman
AFB NM 88330 Air Force Audit Agency Office, Lacldand AFB TX
78236 Air Force Audit Agency Office, Little Rock AFB AR 72076
Air Force Audit Agency Office, Lowry AFB CO.80230 Air Force
Audit Agency Office, Malmstrom AFB MT 59402 Air Force Audit
Agency Office, Minot AFB ND 58701 Air Force Audit Agency
Office, Offutt AFB NE 68113 Air Force Audit Agency Office, ATC-
AFAA, Randolph AFB TX 78148 Air Force Audit Agency Office,
Reese AFB TX 79489 Air Force Audit Agency Office, Richards-
Gebaur AFB MO 64030 Air Force Audit Agenc3f Office, PO Box
3427, PSC 2, Sheppard AFB.TX 76311 Air Force Audit Agency
Office, USAF Academy CO 80840 Air Force Audit Agency Office,
Webb AFB TX 79720 Air Force Audit Agency Office, Whiteman
AFB MO 65301 Air Force Audit Agency Office, APO New York
09825 Air Force Audit Agency Office, Andrews AFB Washington
DC 20331 Air Force Audit Agency Office, Chanute AFB IL 61868
Air Force Audit Agency Office, Charleston AFB SC 29404 Air
Force Audit Agency Office, Dover AFB DE 19901 Air Force Audit
Agency Office, Griffin AFB NY 13440 Air Force Audit Agency
Office, Grissom AFB IN 46970 Air Force Audit Agency Office,
Homestead AFB FL 33030 Air Force Audit Agency Office, Keesler
AFB MS 39534 Air Force Audit Agency Office, Kincheloe AFB MI
49788 Air Force Audit Agency Office, K I Sawyer AFB MI 49843
Air Force Audit Agency Office, Langley AFB VA 23665 Air Force
Audit AGency Office, Rickenbacker AFB OH 43217 Air Force
Audit Agency Office, Loring AFB ME 04750 Air Force Audit
Agency Office, PO Box 6032, MacDill AFB FL 33608 Air Force
Audit Agency Office, Maxwell AFB AL 36112 Air Force Audit
Agency Office, McGuire AFB NJ 08641 Air Force Audit Agency
Office, Myrtle Beach AFB SC 29577 Air Force Audit Agency
Office, Pease AFB NH 03801 Air Force Audit Agency Office,
Plattsburgh AFB NY 12903 Air Force Audit Agency Office, Pope
AFB NC 28309 Air Force Audit Agency Office, Scott AFB IL
62225 Air Force Audit Agency Office, Seymour Johnson AFB NC
27530 Air Force Audit Agency Office, PO Box 552, Shaw AFB SC
29152 Air Force Audit Agency Office, Tyndall AFB FL 32401 Air
Force Audit Agency Office, Wurtsmith AFB MI 48753 Air Force
Audit Agency Office, APO San Francisco 96334 Air Force Audit
Agency Office, Beale AFB CA 95903 Air Force Audit Agency
Office, Castle AFB CA 95342 Air Force Audit Agency Office, APO
San Francisco 96319 Air Force Audit Agency Office, APO San
Francisco 96274 Air Force Audit Agency Office, Davis-Monthan
AFB AZ 85707 Air Force Audit Agency Office, APO Seattle 98737
Air Force Audit Agency Office, PO Box 878, APO Seattle 98742
Air Force Audit Agency Office, PO Box 1313, Fairchild AFB WA
99011 Air Force Audit Agency Office (LA), George AFB CA 92392
Air Force Audit Agency Office, APO San Francisco 96553 Air
Force Audit Agency Office, APO San Francisco 96239 Air Force
Audit Agency Office, APO San Francisco 96288 Air Force Audit
Agency Offie APO San Francisco 96264 Air Force Audit Agency
Office, Luke AFB AZ 85309 Air Force Audit Agency Office, March
AFB CA 92508 Air Force Audit Agency Office, Bldg 510, Mather
AFB CA 95655 Air Force Audit Agency Office, PO Box 4006,
McChord AFB WA 98438 Air Force Audit Agency Office, Moun-
tain Home AFB ID 83648 Air Force Audit Agency Office, APO San
Francisco 96310 Air Force Audit Agency Office, Nellis AFB NV
89191 Air Force Audit Agency Office, APO San Francisco 96570
Air Force Audit Agency Office, APO San Francisco 96280 Air
Force Audit Agency Office, Travis AFB CA 94535 Air Force Audit
Agency Office, APO San Francisco 96304 Air Force Audit Agency
Office, APO San Francisco 96237 Air Force Audit Agency Office,
APO San Francisco 96330 Air Force Audit Agency Office, Vanden-
berg AFB CA 93437 Air Force Audit Agency Office, Williams AFB
AZ 85224 Air Force Audit Agency Office, APO San Francisco
96328 Air Force Audit Agency Office, APO New York 09238 Air
Force Audit Agency Office, APO New York 09223 Air Force Audit
Agency Office, APO New York 09293 Air Force Audit Agency
Office, APO New York 09755 Air Force Audit Agency Office, APO
New York 09132 Air Force Audit Agency Office, APO New York
09109 Air Force Audit Agency Office, TUSLOG Det 193 RES/
AUD, APO New York 09289 Air Force Audit Agency Office, APO
New York 09179 Air Force Audit Agency Office, APO New York
09332 Air Force Audit Agency Office, APO New York,09012 Air
Force Audit Agency Office, APO New York 09057 Air Force Audit
Agency Office, APO New York 09283 Air Force Audit Agency
Office, APO New York 09194 Air Force Audit Agency Office,
Edwards AFB CA 93523 Air Force Audit Agency Office, PO Box
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1625, Eglin AFB FL 32542,Air Force Audit Agency Offlce,.Kirtland!
AFB NM 87115. Air Force Audit Agency Office, Bldg 1521, Stop 21,,
L G Hanscom Fid MA 0L730 Air. Forc ,Audit Agency Office,. PO:
Box 92960, Worldway Postal Center, Los Angeles, CA 90009 Ain
Force Audit Agency Office, Patrick AFB:FL 32925Air Force.Audit,
Agency Office/ASD, Wright-Patterson AFB, OH 45433 Ait Force
Audit Agency Office, Hill AFB UT'84406"Air Force. Audit.Agncy,
Office, Kelly AFB TX 78241 Air Force Audit. Agency Offibet
LVAS, McClellan AFB CA 95652,Aii-Force Audit Agency Office/'
AUDGN, Robins AFB GA 31098 Air Force Audit Agency-Office;4
Tinker AFB OK 73145 Air Force.Audit Agency-Office (WPRA),
Wright-Patterson AFB OH 45433 Air Force Audit Agency Office,
NewarkoAFS OH 43055 Air Force Audit Agency Office/AFDSDC,,
OL-2, Bldg I 11I,, Gunter, AFS AL 36114' Air Force Audit )gency
Office/AFAFC; 3800 York St,, Denver CO 80205 Air Force. Audit
Agency Office/AFMPC, Randolph AFB TX 78148 Air Force Audit
Agency Office, SAMSO, Norton AFB' CA, 92049, Air Forcei Audit
Agency Office,,Norton AFB CA 92409

Categories ofindividuals covered by the, system:
Air Force Audit Agency active duty officer personnel Aik Force

Audit Agency. active duty enlisted personnel Air Force, Audit,
Agency civilian employees Air Force Audit, Agency reserve person-
nel

Categories of records in the system:
Training- Control Record Training Achievement' Report Cartificate.

of Training Record of Training or Certification of-Equivalency Col-
lege Transcripts General Military Training Record Training Comple-
tion Notices. Training. Progress Reports Course Evaluation Requests
for Training/Tuition Assistance Roste" of Interns for, Txaining Moni-
toring Summary of Region/Division. Training Requirements Memo-
randums- of Training, Approvals Roster of Personnel* Scheduled' for
Training

Authority for maintenance of the system:
Title 10, U.S. Code 8013a and 8032b(1)
Routineuses,of records maintained in the system,. including catego-,

ries of users and the purposes of such uses:
Used by Air Force Audit Agency headquarters personnel,, resident

auditors, supervisory auditors, training, officers, and region/division-
chiefs to schedule training and evaluate training progress and results..

Policies and practices forstoring, retrieving, accessing, retaining,and
disposing of records in the system:

Storage:
Maintain&d in file folders.
Retrievability:.,
Filed by Name.
Filed by Social.Security Account Number (SSAN).
Safeguards:
Records are accsed by custodian-of the recordsystem.
Records are- accessed by person(s) responsible for servicing the

record system in performance of their official dsuties
Records are accessed by authorized- personnel* who are- properly

screned and cleared for need-to-know-
Records are controlled by personnel screening-
Records are stored'in locked, cabinets.or rooms.
Retention and disposal:
Retained in office, files until'superseded, obsolete, no longer-needed,

for reference, or on inactivation, then destroyed, by, tearing into
pieces, shredding,, pulping, macerating; or burning.

System manager(s) and address:
The Auditor- General; Air Force Audit Agency,, Norton AFB. CA

92409
Notification procedure:
Requests from individuals, should be. addressed to, thei Systems

Manager....
Record access procedures:
Individual can, obtain assistance' in gaining access, from the Systems'

Manager.
Contesting record procedures:
The Air, Force's; rules for access- to records and for- contesting and.

appealing initial determinations by the, individual concerned may, bd,
obtained from the. Systems Manager:.

Record source categories:.
Information obtained-from educationaLinstitutions.
Information obtained, from automated system interfaces.
And educational' data geherated internally- by United. States, Air

Force and Air Force-Audit Agency. - I .

Systems exempted from certain provisions of the act:,
NONE

F05001-AOSGHLNB
System nameni

Upgradetrainng-mi'ssile procedures training, (MPT) critique form..
System location:
3ZL Strategic Missile Wing/Directot of Operations and Training,,

Grand Forks AFB ND 58201.
Categories of individuals covered by the system:
All Air Force active duty military personnel
On upgrade training.
Categories of records in the system:

- Name, date, training discrepancies.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, Including catego-

ries otusers-and the purposes of such uses:
Used to record upgrade MPT training session, for critiquing stu-

dent, provides for review- by interested agencies.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:-
Records are accessed by custodian of the record'system.
Records are accessed by person(s) responsible for, servicing the

record system in performance of their official duties,
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed. by tearing into
pieces, shredding, pulping, macerating, Dr burning.

System manager(s) and-address:
Senior Wing missile ciew instructor.
Notification procedure;
Requests. from individuals should, be addressed to, the Systems.

"Manager
Record access procedures.
Individual can obtain assistance in gainingaccess from the Systems

Manager.
Mailing addresses, are in the Department of'Defense directory in

the appendix to the Air- Force's- systems notice.
Contesting record procedures:
The Air Force's-rules for access, to records and for contesting and

appealing initial determinations by the individual concerned may- be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as rcpo"ts)

prepared on behalf of the Air Force by-boards committees, panelg,
auditors, and individual's performance during training.

Systems exempted from certain provisions of the act:
NONF-

I N F05002,ATC A
System name:

Maintenance Management Automated Training System MMATS,
System location:
At all-Air Training-Command bases' that'utilize, MMATS,
Official, mailing addresses are in the Department of Defensedirec-

tory in the-,appendix to, the Air Force's systems notice.
Categories of individuals covered by the system:
Individuals assigned to, organizations involved in. the maintenance

of aircraft, trainers, and'asgociated equipment.
Categories of. recordsin- the, system:
Maintenance training, records.'
Authority for maintenance of the system:,
10 U.S.C. 8Q12,
Routine uses of 'records maintained in the system, Including categq.

ries of users and the purposes of such uses: -

I.
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Used to establish and maintain data pertaining to a specific individ.
ual assigned to a maintenance organization; used by work center
supervisors, maintenance training and administrative personnel, and
other members of the Deputy Commander for Maintenance or Chief
of Maintenance staff to maintain basic data relating to an individual;
and to monitor the overall training status of an organization.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are controlled by computer system software.
Retention and disposal-
Maintained until purpose has been served or for I month which-

ever is sooner. It is then destroyed by tearing into pieces, pulping,
burining, shredding, or macerating.

System manager(s) and address-
Noncommissioned officer or civilian in charge of the training man.

agement section at each unit utilizing MMATS.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Forc's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from individual training-source documents.
Systems exempted from certain provisions of the act:
NONE

F05002 ATC 1TS
System name:

05002 ATC TIS Student Record of Training.
System locatiom
All Technical Training Centers of Air Training Command (ATC);

Field Training Detachments of ATC and the 3700 Technical Train-
ing Wing/TTS, Sheppard AFB TX 76311; Officer Training School,
Lackland AFB TX 78236; Community College of the Air Force,
Lackland AFB TX 78236; and the Washington National Records
Center, Washington DC 20409. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
system notices.

Categories of individuals covered by the system:
Active duty military personnel and civilian employees, Air Force

Reserve and Air National Guard personnel, foreign nationals, and
retired Air Force military personnel who have attended a training
course conducted by an ATC activity. Employees of Air Force
contractors receiving training at USAF schools.

Categories of records in the system:
Records of individual training and education, subjects studied,

reading proficiency training, hours, final grades, and graduation data.
Authority for maintenance of the system:
10 USC 8012, Secretary of the Air Force: powers and duties;

delegation by and Executive Order 9397, 22 November 1943.
Number System for Accounts Relating to individual persons. Routine
uses of records maintained in the system, including

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Record individual attendance, achievement and special training
progress. To evaluate student's potential for commissioning and need
for remedial reaching. Used by FTDs to determine student eligibility
to receive certificate of training, and by the Community College of
the Air Force to grant college credits for successful completion'of
the course.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by name, SSN, by course number, and graduation month and

year.
Safeguards
Rqcords are accessed by the custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties. Records are stored in locked cabinets and
rooms.

Retention and disposal
Record of individual hours and final grades - held one year, then

destroyed; source, support, and control data basic trainee records and
special training records - retained for six months after monthly
cutoff, then destroyed; Nelson Denny Reading Test Answer Sheets -
retained for the class duration, then destroyed; Officer Training
School Student Training Summaries maintained for two years after
cutoff. then destroyed: Field Trainipg Student Attendance and
Rating Records - retained at Sheppard AFB TX 76311 for two years
then retired to the Washington National Records Center for an
additional 28 years, then destroyed; Student Record of Training -
retained at the local ATC Center for two years then retired to the
Washington National Records Center for an additional 28 years, then
destroyed; Training Progress Reading Proficiency Case Files - de-
stroyed three months after class/course completion. All of the above
records are destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:.
Deputy Chief of Staff for Technical Training, Standards and Eval-

uation Directorate, Randolph AFB TX 78148 (for other than classes/
courses completed at ATC Field Training Detachments & Officer
Training School). The 3700 Technical Training Wing/TTS for
classes/ courses conducted by ATC Field Training Detachments and
the Commander, Officer Training School for OTS student records.
Official mailing addresses are in the Department of Defense directory
in the appendix to the Air Forces system notices-

Notification procedure:
Contact Training Department at the Air Force base where the,

training was conducted for ATC technical training center courses;
3700 Technical Training Wing/fTIS, Sheppard AFB TX 76311, for
classes/ courses completed at an ATC Field Training Detachment;
and Officer Training School/CC, Lackland AFB TX 78236, for OTS
student records. Full Name. Social Security Number, Course
Number or Title and Dates of Attendance is required. For personal
visits, identification card or driver's license is acceptable proof of
identity.

Record access procedures:
Individuals can obtain assistance in gaining access from the system

manager for OTS student records and classes/courses completed at
an ATC Field Training Detachment or from the systems manager in
the training department at the Air Force base in ATC where training
was conducted.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Training Center Organizational Directory; Enlistment Records;

Basic Military Training Records, Score from Nelson Denny Reading
Test; Internal Testing and Instructor/Peer Observation; Information
obtained from source documents (such as reports) prepared on behalf
of the Air Force by boards, committees, panels, auditors, and so
forth.

Systems exempted from certain provisions of the act:
NONE

F05002 DPPE A
System name:

Education Services Program Records (Individual)
system locatiom
Base Level Education Services Centers
Categories of individuals covered by the system:
All officers and airmen who participate in the Education- Services

Program
Categories of records In the system:
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Pertinent education data maintained in an educational file folder
may be Air Force (AF) Form 118, Notice of Student Withdrawal/
Noncompletion (copy) (cy); AF'Form 186, Individual Record-Edu-
cation Services Program (cy); AF Form 204, Permissive Temporary
Duty (TDY) Request - Operation Bootstrap (cy); AF Form 1033,
Academic Education Data (cy); AF Form 1227, Authority for Tu-
ition Assistance - Education Services'Program (cy); DD Form 114,
Military Pay Order (cy) or Department of Defense (DD) Form 1131,
Cash Collection for Voucher (cy); DD Form 295, Application for
the Evaluation of Educational Experiences During Military Service
(cy); Veterans, Administration (VA)- Form 22-1990a, Serviceman's.
Application for Program of Education and Training (cy); VA Form,
22-1990p, Serviceman's.Application for Piedischarge Education Pro-.
gram (PREP) (cy); Academic evaluations and/or transcripts from
schools; and Educatidhal test results from testing agencies..

Authority for maintenance of the. system:..
Authority - Title, 44. United' States Code (USC), Public. Printing-

and Documents;, Chapter' 31, Records: Management, By Fediral.
Agencies, Section, 3101 and Annual Department of Defense (DOD)
Appropriation Act: and. Title 5, USC,.Section 301..

Routihe, uses of records maintained in thesystem, including-, catego-
ries of users and'. the purposes of such uses:

Counseling/Advisement Guide and Educational Registration
Record used by Educatibn Services Center staff personnel,. Promo-
tion and/or classification boards, and'other authoriied personnel such
as military service schools, civilian, schools, and supervisors of mili-
tary- personnel.. The principle purpose is to provide a record of
educational endeavors and progress of Air Force personnel! partici-
pating in Education.Services programs.
I Policies and practices for storing, retrieving, accessing, retaining, and"
disposing of records in the system:
Storage:
Maintained in visible file folders/cabinets.,
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian othe record system.
Records are ,accessed by person(s) responsible- for servicing the

record system in perf6rmance of their official duties.
Records are accessed by authorized'. personnelt who are, properly

screened and cleared for need-to.-know.-
Records are stored in locked cabinets or rooms.,
Retention. and disposal:
Give to individual when released7 from- EAD, discharged; or, re-

tired. Servicing CBPO. will destroy' im'case, of death, by; tearin g into
pieces, shredding, pulping, macerating; or burning-

System'manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force, Washington, D.C. 20330
Notification procedure:
Individuals may, contact agency officials at the respective, installa-

tion education center in order to exercise their rights under theAct.
Record access procedures:
Individuals, may contact agency, officials at. the respective installa-

tion education center in order to exercise their rights under the Act.
Contesting record procedures:
The Air Force's rules for access to records and for contesting.and

appealing initial determinations by the individual concerned, may be
obtained from the Systems Manager..

Record source categories:
Data gathered from the individual, data gathered from. other per-

sonnel records, transcripts and/or- evaluations from schools and test.
results from testing agencies.

Systems exempted from certain provisions of the act-
NONE

F05002 01 A
System name:

Graduates of Air Force Short Course in Communication (dklaho-
ma University)

System location:
Academic Detachment, Secretary of the Air Force Office of Infor-

mation (SAF/OIOL), 780 Van Vleet Oval, Room 334, Norman, OK
73069.

Categories of individuals covered'by the system:

Individuals. who are, scheduled to attend, are attending, or have
attended the- Air Force Short Course in Communication at the Uni-
versity of Oklahoma.

Categories of records in. the system:
Name, current activc. duty grade, and social security account-

number; class dates, copies of orders; copy of application to the
University of Oklahoma; copies of transcripts from prior education;
copies of final grades in the Short Course in Communication,

Authority for maintenance of the system:
1OUSC 8012
Routine uses of records maintained in the system, lncluding,calego-

riis of users and the purposes of such uses:
Provides the Academic Detachment Liaison Non-Commissioned

Officer in Charge -and the Chief, Office for Resources and Projects,
Secretary'of the Air Force Office of Information (SAF/OIR) with
historical background on the conduct of, the course; serves as a ready
reference for students-to verify or resolve questions concerning their
attendance at the Short Course.

Policies and practices-,for storing, retrieving, accessing, retaining and
disposing of records in: the system:

Storage:
Maintained in fide folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing, the

record system in performance of their official duties.
Records are stored in safes.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing ihto-
pieces, shredding, pulping, macerating, pr burning.

System manager(s) and address:
Director of Infbrmation, Office of the Secretary of the Air Force,

(SAF/Ol)
Notification procedure:
Requests from individuals should be addressed to the Academic

Detachment Liaison NonComiissione& Officer (SAF/OIOL), 780
Van V-leet Oval, Room 334, University of Oklahoma, Norman, OK
73069. Telephone: (405) 325-1804.

Record access procedures:
Individuals can obtain assistance from the Academic Detachment

Liaison Non-Commissioned Offi-er, or the Chief, Office for, Re-
sources and Projects, Secretary of the Air Force Office of Informa.
tion (SAF/OIR), Washington DC 20330.

Contesting record procedurest
The-Air Force's rules for access to,records and for contestig and

appealing initial determinations, by the individual concerned may be
-obtained from the Systems Manager.

Record'source categories:
Information obtained from educational institutions.
Especially the Office of Admissions and Records, University of

Oklahoma;
Information obtained from source documents (such as reportsy

prepared, on behalf of the! Air Force by boards, committees, panels,
auditors,.and so forth...

Systems exempted-from certain provisions of the act:
NONE

F05002 OYCJEBLA&
System name:

Air Traffic Control (ATC) Certification Documentation
System location:
At headquarters of majar commands and at alllevels down to and

including.Air Force installations. Official mailing addreses are in the
Department of'Defense directory in the appendix to the Air. Force's
systems notice.

Categories of individuals covered by the system:
All Air Force active duty military personnel,
Air Force Reserve personnel.
Air National Guard personnel,
Categories- of records in the system:
Reflects'individual by name and Social Security Account Number

(SSAN), certificate number, military status (active duty, reserve, or

II ---- .... . I I
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-air guard), requested action (issue, reissue, or cancellation of certifi-
cate), and justification. Reflects individual by name, SSAN, certifi-
cate number, and contains previous and current qualifications. Master
roster at Office of System Manager contains name, SSAN. certificate
numbers and dates issued for all individuals possessing current and
valid certificates.

Authority for maintenance of the system: "
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the ptirposes of such uses:
Administrative reference to verify Air Force Air Traffic Control

certification. Permits immediate access to. name, SSAN, certificate
number, date of i.suance, and category of service. A master roster is
maintained at Headquarters AFCS and the units maintain individual
certificate information in the individual's training record.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained on computer paper printouts.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal:
Retained for one year after end of year- in which the case was

closed, transferred to a staging area for one additional year, then
destroyed by tearing into pieces, shredding, pulping, maceratingor
burning.

also destroyed by degaussing.
Retained in 9ffice files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning. for AFCS forms
maintained at Headquarters AFCS.- For master roster of certificates
maintained at Headquarters AFCS.

Retained in office files for one year after annual cut-of, then
destroyed by tearing into pieces, shredding, pulping, macerating, or
burning., for AFCS Forms 6 at unit level requesting cancellation of
ATC certificate. AFCS Forms 6 used to request issue or reissue at
unit level is destroyed on receipt of certificate.

System manager(s) and address:
Deputy Chiefof Staff Flight and Airspace Management at Head-

quarters Air Force Communications Service and Air Traffic Control
Operations Officer at unit level.

Notification procedure: ,
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
-Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules f'or access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Inforrpation obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F05002 OYUEBLB
System name:

Air Traffic Control (ATC) Certification Documentation
System location:
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the

Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
Air Force active duty officer personnel
Air Force active duty enlisted personnel.
Air Force Reerve personnel.
Air National Guard personnel.
Maintained only when withdrawal requested
Categories of records In the system:
Consists of documentation compiled by requesting unit to justify

withdrawal of certification. May include evaluation by medical au-
thorities, legal, Office of Special Investigation results and statements
by supervisory personnel and coworkers. Contains copies of perform-
ance reports and unfavorable information files. Includes Headquarters
Staff evaluations.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
Documentation used to evaluate request for withdrawal of ATC

certification
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained -on computer paper printouts.
Retrievablity:
Filed by Name.
Conventional
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and'cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal:
At unit and intermediate Headquarters
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning. . At Headquarters AFCS retained in office of System Man-
ager for three years after cut-off, transferred to staging area for one
additional year, then destroyed by tearing into pieces, shredding,
pulping, thacerating, or burning.

System manager(s) and address:
Deputy Chief of Staff Flight and Airspace Management at Head-

quarters Air Force Communications Service and intermediate level.
Air Traffic Control Operations Division at group and squadron level

Notification procedure:.
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures.
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from trade associations.
Information obtained from police and investigating officers.
Information obtained from a state or local government.
Information obtained from witnesses.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE-

F05002 OYUEBLC
System name:
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Air Traffic Control.Rating and Training Program Documentation
System location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

At Air National Guard activities. Official mailing addresses are in
the Department of Defense directory in the appendix to the Air
Force's systems notice.

At Air Force Reserve units. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals coveredby the system:
All Air Force active duty military personnel.
Air Force Reserve personnel.
Air National Guard personnel.
Categories of records in the system:
Air Traffic Controller evaluation record; Air Traffic Control

(ATC)/weathei certification and rating record; 1631 Training Evalu-
ation Report; special task certification and recurring training record;
on-the-job training record-continuation sheet

Authority- for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to document progression of individuals in the upgrade train-

ing program, provide estimated upgrade date to fully qualified Offi-
cer Air Force Specialty Code (AFSC),' provide data base for deter-
mining program revisions, identify fast/slow progressors, permit
trainee comments on program curriculum and operation, and identify
deficient areas in previous technical training which impacted on
individual's performance during upgrade training. Record of position
certifications and facility ratings and weather certifications, docu-
menting special ATC training, and training problems.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Siorage:
Maintained in file folders.
Maintained in note books/binders.
Retrievability:
Filed by Name.
Conventional
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleired for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal: -
given to the individual concerned when no longer valid or the

individual is no longer performing ATC duties, or torn into pieces,
pulped, burned, shredded or macerated.

System manager(s) and address:
Deputy Chier of Staff/Flight and Airspace'Management at HQ Air

Force Communications Service and intermediate levels; ATC Oper-
ations Officers at all other levels.

Notification procedure: ".
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from witnesses.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F05002 OYUEBLD
System name:

05002 OYUEBLD Student Record
System location:
1872 School Squadron, Air Force Communications Service

(AFCS), Richards-Gebaur Air Force Base, MO 64030
Categories of individuals covered by the system:
Active Duty Air Force enlisted personnel and Air National Guard

personnel.
Categories of records in the system:
Student record which reflects individual's academic standing; stu.

dent evaluation; reading laboratory progress record; record of itdl.
vidual counseling; Non-Commissioned Officer (NCO) Academy stu-
dent roster

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintain6d in the system, Including catego-

ries of users and the purposes of such uses:
used to record student progress for each academic class for the

AFCS NCO Academy and AFCS NCO Leadership School; reflects
written examination scores, communications skills, instructor, evalua-
tions; reflects individual's reading laboratory progress; provides
record of individual counseling; is a roster of students

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders and card files.
Retrievability.
Filed by student name.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms.

Retention and dispsal:
some retained in office files forgone year after the end of the year

the individual completes or discontinues a training course, transferred
to staging area for nine additional years, then destroyed by tearing
into pieces, shredding, pulping, macerating,, or burning. All other
records are retained in office files until graduation or elimination of
the student from training, then destroyed by tearing into pieces,
shredding, pulping, macerating, or burning
'System manager(s) and address:

NCO in charge of administration, 1872 School Squadron (AFCS)
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
Tlhe Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions, and Chief

Training and Education Division Directorate of Personnel Programs,
Deputy Chief of Staff for Personnel, Headquarters AFCS,

Systems exempted from certain provisions of the act:
NONE

V05002 OYUEBLE
System name:

05002 OYUEBLE Individual Academic'Training Record
System location:
Wideband Maintenance Training Branch, Directorate of Systems

Evaluation, Deputy Chief of Staff for Operations, Headquarters (1Q)
Air Force Communications Service (AFCS), Richards-Gebaur Ar
Force Base, MO 64030

Categories of individuals covered by the system:
Aclive duty military personnel. Air Force Reserve and Air Nation.

al Guard personnel. Army National Guard and Department of De-
fense civilian personnel, who are electronics engineers, communica.

I I
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tions engineers, radio relay equipment maintenance personnel, techni-
-cal control personnel, and such other individuals who might apply
for this training

Categories of records in the system:
Personnel index; absentee report; class pre-graduation/graduation

roster, attendance record; record of individual training
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ies of users and the purposes of such uses:
To record emergency data and course completion information. To

report.student absences to the Commandant of the school. Provides
student class composition and list of graduating students to the
Deputy Chief of Staff for Operations (DCS/Operations), HQ AFCS.
An attendance record. Reflects student academic progress.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders and card files.
Retrievability:.
Filed by student name.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties. Stored in file cabinet

Retention and disposal-
some retained in office files until appropriate table /rule is pub-

lished in AFM 12-50. All other records retained in office file until
graduation or elimination of the student from training then destroyed
by tearing into pieces, shredding, pulping, macerating, or burning

System manager(s) and address:
Commandant, Wideband Maintenance Training Branch, Deputy

Chief of Staff Operations, HQ AFCS
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories: -

information from instructor
Systems exempted from certain provisions of the act:
NONE

F05002 0J DOZB
System name:

05002 0J DOZB Individual Academic Records - Survival Training
Students

System location:
Fairchild AFB, WA 99011
Categories of individuals covered by the system:
officer and enlisted aircrew members
Categories of records in the system:
survival training students performance
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users-and the purposes of such uses:.
document and evaluate students performance
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:,
Storage:
Maintained in file folders.
Retrievability:.
Filed by Name. Filed by other identification number or system

identifier.
Safeguards:.
Records are stored in locked cabinets or rooms.

Retention and disposal-
Retained in office files for two years after annual cut-off then

forwarded to the Washington National Records Center, where rec-
ords will be held an additional 28 years, then destroyed by tearing
into pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Deputy Chief of Staff Operations, Headquarters Air Training

Command Randolph AFB TX 78148
Notification procedure:
Requests from individuals should be addressed to the the 3636

CCTW/DOOS, Fairchild AFB WA 99011. Requests should include
name, rank-, social security number, course(s) attended and graduation
date, if known.

Record access procedures:.
Individual can obtain assistance in gaining access by contacting

3636 CCTW/DAD, Fairchild AFB WA 99011 or by contacting the
systems manager.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
survival training superisors and staff officials
Systems exempted from certain provisions of the act:
NONE

F05002 OJ TIPA
System name:

Technical Training Course Management Information System
System location:
At Headquarters Air Training Command Randolph AFB, TX

78148 and Technical Training Centers of Air Training Command.
At Washington National Records Center, Washington DC 20409.
Official marling addresses are in the Department of Defense direc-

tory in the apjendix to the Air Force's systems notice.
At Washington National Records Center, Washington, DC 20409.
Categories of Individuals covered by the system:
Army, Navy and Marine Corps active duty military personnel
Air Force civilian employees.
Former Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Retired Air Force military personnel.
Foreign Nationals residing in the United States.
Exchange Officers.
Personnel entered into or attending technical courses.
Categories of records in the system:
Individual training status records.
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Maintain status of students and prepare training statistics.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability:
Course identification.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguarsm
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposah
Deleted from tiles within two years after termination of study,

destroyed by degaussing.
System mnager(s) and address:
Chief Training Management Information Branch at each Center.
Notification procedure
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
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Individual can obtain assistance in gaining access from the System,
Manager.

Contesting record procedures:.
The AirForce'$ runles for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F05002 OKPNQSA
System name:

Air University Academic Records
System loation:"
At Headquarters Air University, Maxwell Air Force Base, AL

36112.
EDC subsystems are located and maintained at the following loca.

tions Air Force Institute of Technology/RR. Wright-Patterson AFE
OH 45433 3825 Academic Services Group/RR Maxwell AFB AL
36112 Extension Course Institute/EDOR Gunter AFS AL 36118

Categories of individuals covered by the system:
Graduates, students currently or previously enrolled in AFIT, A.

PME schools or ECI
Categories of records in the system:
Education records which includes transcripts, test scores, comple-

tion/noncompletion status, training reports, rating of distinguished,
outstanding or excellent graduate as appropniafe and other documents
associated with academic records

Authority for maintenance of the system:
44 USC 3101 and 10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Indivisuals seeking academic or certification credit' for course

completed may request applicable Registrar to send a record ol
courses completed to school or activity desired. Faculty and staff ol
applicable school as well as other federal agencies, having a need te
know, may refer to record in discharge of official duties

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
At Air Institute of.Technology
Maintained in visible file binders/cabinets.
Maintained on roll microfilm. at 3825 Academic Services Grour
Maintained on roll microfilm.
Maintained on microfiche. at Extension Course Institute
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in vaults.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
At,AFIT
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for gervicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are ,properl)

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms. at 3825 Academic

Services Group
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing th(

record system in performance of their official duties.
Records are accessed by authorized personnel who are pr6perl3

screened and cleared for need-to-know.
Records are store& in locked cabinets or iooms, at Extensior

Course Institute'
Retention and disposal:
30 years except masters transcripts of resident schools-which is 5(

years-at AFIT permanent-ht 3825 Academic Services'Group

Retained in office files for two years after the individual completes
or discontinues a training course, then retired to Washington Nation.
al Records Center, Washington DC 20409, and, after 28 additional
years, they are then destroyed by tearing into pieces, shredding,
pulping; macerating, or burning. plus copy retained-for 30 years then
destroyed- at Extension Course Institute

System manager(s) and address:
Registrar Air Force Institute of Technology Wright-Patterson

AFB OH 45433 Registrar 3825 Academic Services Group Maxwell
AFB AL 36112 Registrar Extension Course Institute Gunter AFS
AL 36118

Notification procedure:-
Requests from individuals should, be addressed to the 'Sysfcii:

Manager.
ob' At applicable Registrar name, SSAN and class designation. May
visit Registrar office and provide name, SSAN, class designation/
course title and year completed along with ml ID card.

Record access procedures:
Individual can obtain assistance in gaining access from tha Syslenis

Manager.
* Mailing addresses are in the Department of Defense directory In

the appendix to the Air Force's systems notice,
Contesting record procedures: .
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

-Record source categories:
* Information obtained from educational institutions.

Information obtained from source documents (such as reports)
prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

And testing agencies- at AFIT
Information obtained from educational institutions.
Information obtained from source documents (such as reports)

s prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth. - at 3825 Academic Services Group student
and on-the-job training officials- at Extension Course Institute

Systems exempted from certain provisions of the act:
•NONE

F05002 OKPNQSB

System name:
Student Record Folder
System location:
At Headquarters Air University, Maxwell Air Force Base, AL

36112.
EDC Submanagers located at each Air University Professional

Military School/Course at Maxwell AFB AL 36112 and Gunter
AFB AL 36118

Categories of individuals covered by the system:
Military and civilian students
Categories of records in the system:
Individual student folder containing test results, speech and writing

critiques, interview/counseling record, faculty rating, and other doe-
uments pertaining to student administration.

Authority for maintenance of tle system:
44 USC 3101
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used by faculty and staff of applicable school/course to evaluate

and record performance/progress of student, Used to determine sul.
tabilty for future faculty position.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
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Retention and disposal:
Retained in office files until graduation or elimination from train-

ing, then destroyed by tearing into pieces, shredding, pulping, macer-
ating, or burning.

System manager(s) and address:
Director of Curriculums Submanagers Director of Administration

(DA) at each school /course
Notification procedure:
Requests should be addressed to the Director of Administration at

the applicable school Provide name, SSAN. May visit the office of
the Director of Administation and present acceptable identification

Record access procedures:
Individual can obtain assistancein gaining access from appropriate

Director of Administration.
Mailing addresses are in the Department of Defense directory in

the appendix to.the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual student, instructor and
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth..

Systems exempted from certain provisions of the act:
NONE

F05002 OOJUBJB
System name:

Maintenance Management Information and Control System
(MMWICS)

System locatiom
At all Air Force bases that utilize MMICS.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
Individuals assigned to organizations involved in the maintenance

of aircraft missiles and associated equipmenL
Categories of records in the system:
On the job training records.
Authority for maintenance orthe system: -
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to establish and maintain OJT information pertaining to a

spebific individual assigned to a maintenance organization used by
work center supervisors and maintenance training persQnnel to main-
tain basic OJT data and to monitor the OJT progress of individuals
assigned to an orgnization.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on disks or drums.
Retrievability:.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are controlled by computer system software.
Retention and disposal:
Maintained until purpose has been served or for I month which-

ever is sooner. Destroyed by tearing, pulping, burning or macerating.
System manager(s) and address:
Non-commissioned officer in charge of the maintenance documen-

tation section at each unit utilizing MMICS.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:

The Air Forces rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE,

F05002 OQSCEYA
System name:

Training Progress (Permanent Student Record)
System locatlom
1380 School Squadron.(Noncommissioned Officer Academy),

Norton Air Force Base CA 92409
Categories of Individuals covered by the system
Enlisted personnel who are graduates of the Academy
Categories of records in the system:
Name, grade, social security number, duty title, security clearance,

marital status, organization assigned, education level, photo- graph,
date of birth, Airman Qualification Examination, evaluation of aca-
demic progress

Authority for maintenance of the system:
44USC3101
Routine uses of records maintained In the system, including catego-

ries of users and tha purposes of such uses:.
To record student achievement
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage;
Maintained in card files.
Retrievabillty:
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
and stored in file cabinet
Retention and dlsposah
Destroy ten years after individual completes or discontinues a

training course by tearing into pieces, shredding, pulping, macerating
or burning

System manager(s) and address:
1380 'School Squadron (Noncommissioned Officer Academy),

Norton Air Force Base CA 92409
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Forces rules for access-to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
From Consolidated Base Personnel Offices and from evaluation or

student progress. System
Systems exempted from certain provisions of the act
NONE

F05002 OQVDYDA
System name:

Unit Training Program
System location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

At Air National Guard activities. Official mailing addresses are in
the Department of Defense directory in the appendix to the Air
Forec's systems notice.
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At Air Force Reserve lits. Official mailing addresses .are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Base Chief Security Police Office
Categories of individuals covered by the system:
All military and civilian Security Police personnel
Categories of records in the system:
Name, grade, and dates of training
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Document required training
Policies and practices for storing, retrieving, accessing, retaining, and

,disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
open st6rage
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shr dding, pulping, macerating, or
burning.

System manager(s) and address:
Director of Security, Norton Aii" Force Base, CA 92409
Notification procedure:
Contact Base Sysmanager and provide name
Record.access procedures:
Contact Base Sysmanager
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial -determinations by the individual concerned may be
obtained from the Systdms Manager.

Record source categories:
Completion of training subjects /

Systems exempted'from certain provisions of the act:
NONE

F05002 OSGHLNA
System name:

Training Work Sheet (GRF Form 36)
System location:
321 Strategic Missile Wing/Director Logistics, Grand Forks AFB

ND 58201
Categories of individuals covered by the system:
All Air Force active duty military personnel.
On training 

N

Categories of records in the system:
Signatures of trainee and instructor, tasks, lesson plan, date, train-

ing time, performance, deviations, comments
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Used to organize and record traiiilng, conducted for missile mainte-

nance teams
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file. folders.;
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.

Records are accessed by person(s) responsible for servicing the
record system in performance of their official duties.

Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then. destroyed by tearing, into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Deputy Commander for.Logistics, 321 Strategic Missle Wing.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

*Manager.
Mailing addresses are in the Departrient of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
'Information obtained from source documents (such as 'reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F05002 OTMUHJA
System name:,

Student Record File
System location:
Headquarters Tactical Air Command (TAC) Non-Commissioned

Officer (NCO) Academy, Bergstrom Air Force Base, TX 78743
Categories of individuals covered by the system:
All active duty enlisted military personnel.
Categories of records in the system:
Individual student evaluation record
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Monitor the academic progress of Academy students/history file
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in: the system:
Storage:
Maintained in card files.
Retrievability.
Filed by class/and by name'
Safeguards:
Records are stored iri security file containers/cabinets.
Retention and disposal:
Retained in office files for 10 years, then. destroyed by tearing Into

pieces, shredding, pulping, macerating or burning.
System manager(s) and address:

K Director of Education, TAC NCO Academy, Bergstrom AFB, TX
78743

Notification procedure:
Commandant, TAC NCO Academy, Bergstrom AFB, TX 78743
Record access procedures:
TAC NCO Academy, Bergstrom AFB, TX 78743
'Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces and from

evaluation of student performance.
'Systems exempted from certain provisions of the act:
NONE
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F05002 0UJCGJA
System name:

Training Progress
System location:
United States Air Force School of Applied Cryptologic Sciences

(USAFSACS) Goodfellow Air Force Base, TX 76901
Categories of individuals covered by the system:
Air Force active duty enlisted personnel.
Categories of records in the system:
Enrollment forms
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses: .
Used by military training instructors to evaluate student progress.
Policies and practices for storing, retrieving, accessing, retaining and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:.
Filed by Name.
Safeguards:.
Records are accessed by custodian of the record system.
Records are'stofred in locked cabinets or rooms.
Retention and disposal
Destroy 10 years after student completes training by tearing into

pieces, shredding, pulping, macerating or burning.
System manager(s) and address:
USAFSACS NCO Academy
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager..
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions.
Systems exempted from certain provisions of the act:
NONE

F05002 0UJCGJB
System name:

Training Progress Student Data Records
System location:
United States Air Force School of Applied Cryptologic Sciences

(U$AFSACS) Goodfellow Air Force Base, TX 76901
Categories of individuals covered by the system:
Army, Navy and Marine Corps active duty military personnel.
Air Force active duty officer personnel.
Air Force active duty enlisted personnel.
Categories of records in the system:
Enrollment form
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by military training instructors to evaluate student progress.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are stored in locked cabinbts or rooms.

Retention and disposal:
Destroy 10 years after student completes training by tearing into

pieces, shredding, pulping, macerating or burning.
System mimagerds) and address.
United States Air Force School of Applied Cryptologic Sciences

(USAFSACS) Goodfellow Air Force Base, TX 76901
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Training records and associated background data
Systems exempted from certain provisions of the act:
NONE

F05002 OUMCBVA
System name.

Defense Language Institute Student History
System locatiom
Director of Personnel Plans, United States Air Force Security

Service, San Antonio, TX 78243
Categories of individuals covered by the system:
DLI students
Categories of records in the system:
Computer records
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Government use
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained on computer'magnetic tapes.
RetrterabIlity:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are controlled by computer system software.
Retention and disposal
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding. pulping, macerating. or burning.,

System manager(s) and address:
Director of Personnel Plans, United States Air Force Security

Service, San Antonio, TX 78243
Notification procedure:
Requests from individuals should be addressed to the Systems

14anager.
Record access proedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Advanced personnel data system
Systems exempted from certain provisions of the act:
NONE

F05002 07YLNGA
System name:

• I I I
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United States Air Force Special Investigations School Individual
Academic Records

System location:
At Air Force Office of Special Investigations, Washington DC

20314.
Categories of individuals covered by the system:
USAF, US Coast Guard enlisted, Defense Investigative Service

and foreign national students.
Categories of records in the system:
Records of individijal training and education of each student indi-"

cating final grade or rating of proficiency obtained in each subject
and/or the reason for noncompletion of the course of study.

Authority for maintenance of the system:
10 USC sections 8012 and 8032, 44 USC sections 2909, '3101 3102, -

3103, 3104- through 3107, and 3301 through 3314.
Routine uses of rec6rds maintained in the system, including catego-

ries of users 'and the-purposes of such uses:
Verification of attendance and completion or noncompletion of

training. Provided to investigating agents in criminal matters. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. I
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in locked cabinets or rooms.
Retention and disposal
Records are held for 25 years after course is completed and are

then destroyed by tearing into pieces, shredding pulping, macerating,-
or burning.

System manager(s) and address:
Commander, Air Force Office of Special Investigations Washing-

ton, DC 20314
Notification piocedure:
Requests- from individuals should be addressed to the Systems

Manager.
Record access procedures.
Individual can obtain assistance in gaiing access from, the Systems

Manager. I,
Mailing addresses are in the Department of Defense directory in

the Appendix to the Air Force's systems.notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual, concerned may be
obtainetd from the Systems Manager.

Record source categories:
Dati is obtained from student testing and. performance.
Systems exempted from certain provisions of the act:
NONE

FO5002XOJ ED A
System name:

05002X0J ED A Community College of the Air Force Student
Record System

System location:
The system is centrally administered by the Community College of

the Air Force (CCAF), Lacklind AFB TX 78236. Computer proc-
essing for the system is furnished by the. Air Training Command
Directorate of Data Automation (HQ ATC/ACD), Randolph AFB
TX 78236 Microfiche for the system are created by the USAF
Security Service '(HQ USAFSS/DADS) Kelly Air Force Base, TX
78243

Categories of individuals covered by the system:
The system may have a record for any person who has a social

security number and who has since 1 January 1968 completed a
formal course of instruction conducted by- one of the Air Force
schools identified in the current Community College of the Air

Force General Catalog. (Note: Such courses do not include pre-
commissioning courses and courses conducted exclusively for officers
or their civilian counterparts.) The system also includes records re-
flecting Air Force courses completed before 1968 and other educa-
tional accomplishments for persons who as enlisted membcrs'of the
Air Force registered in programs of study leading to credentials
awarded by the college. (Note: Both here and where appropriate
below, the general term Air Force should be understood as including
the regular Air Force, the Air Force reserve, and the Air National
Guard.)

Categories of records in the system:
The college originates and maintains individual academic records

and, where necessary to serve Airmen registered in study programs
leading to credentials awarded by the college, maintains a variety 'of
source or substantiating records such as copies of registration app I.
cations and document control records derived from such applica-
tions; civilian college transcripts; college level examination program
score reports; copies or educational records originated by other Air
Force and non-Air Force agencies external to the college (such as
the Federal Aviation Agency, the United States Armed Forces Insti.
tute, and the Defense Activity for Non-traditional Education Sup-
port); copies of a variety of Air Force personnel records (such as
documents derived from master records maintained by the USAF
Military Personnel Center and microfiche records of locator data);
and records of credentials awarded to graduates. As necessary to
manage the day-to-day operations and to plan development of the
record system the college also maintains copies and related records
of communications from, to, or regarding persons interested in the
college, its educational programs, its student redord system, and
related matters- Copies of and statistical records derived front indi-
vidual responses to surveys, questionnaires, and similar instruments
authorized by HQ USAF may also be maintained as needed for
managerial evaluation and planning by officers bf the eollege.

Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained in tie system, Including Catego-

ries of users and the purposes of such uses:
Records originated in the system serve the, purpose of document-

ing, in terms of credit awarded or accepted in transfer by the college,
individual educational. accomplishments which satisfy curricular re-
quir'ements of study programs leading to credentials offered by the
college Transcripts of records originated in the college are at the
written request of persons concerned furnished to any recipient(s)
designated in such requests. Such recipients typically include Air
Force Education Services Centers, other offices where Air Force
personnel are stationed, educational institutions, and potential or cur-
rent employers. CCAF transcripts and copies of other records orIgi-
nated in the college are typically used to support educational and
occupational counselling, planning, and development; admission to
other colleges; and related individual affairs. Other disclosures of
personal records originated in or maintained by the college may
without the knowledge or written consent of persons concerned be
made to Air Force officers, enlisted personnel, and civilian employ-
ees directly involved in administering or supporting the educational
programs offered or records managed by the college, other Air
Force officers, enlisted personnel, and civilian employees who pro-
vide educational and related services to Air Force personnel; officers
and employees of other agencies as may be necessary to comply with
proper requests for records under the Freedom of 1nformatlon Act (5
USC 552, as amended by Public Lav 93-502); and to officers and
employees of other agencies as may be necessary to overcome ex-
tended interruptions in normal computer processing. Similar inciden.
tal disclosures of information recorded in the system may be made to
employees of Honeywell, Inc., and other civilian contractois who
may be engaged by the Air Force to to provide sevices which
directly or indirectly support the record system.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Permanent student records are maintained on and reproduced as

necessary from microfiche created by computer processing. Micro.
fiche are maintained in special-filing stands and in special three-ring
binders. Computer records are maintaindd on and as necessary repro-
duced from magnetic media (tape and disk) which when not In use
are filed in special cabinets and racks in a library facility. Paper
records are maintained in file folders, card files, and conventional
cabinets, and in special binders and cabinets designed for computer
listings.

Retrievability:

.... .. .. I I
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-Computer -ecords are retrievable by a combination of social secu-
rity number .(SSN) and certain letters of last marne. Microfiche rec-
ords are retrievable by SSN exclusively. Paper records are retriev-
able by'either SSN -or rine. Note as may be necessary to support
managerial studies by the college sta, -computer records may Also be
retrieved in. groups where such records bear common information.

Safeguards:
Records maintained in the college are normally disclosed only

upon written request from the persons whose records are to be
disclosed or upon written request from an Air Force officer or
employee Tesponsible to provide educational -or related services to
Air Force personnel. 'Disclosures to non-Air Force agencies not
requested by-the individual are made only with consent of an officer
of the college and as wnsistent with -the Privacy Act of 1974 and the
Freedom of Information Act. Except for disclosures within the col-
lege as may -be necessary to its operations, requests by telephone and
other unwritten means will not be honored unless in the judgment of
a responsible -member of the college staff the requestor is a member
or employee of the Air Force acting on behalf of, or is, the person
whose -record is requested. Special care is exercised to ensure com-
plete identification of-the requestor, 'the ]person -whose record is tobe
disclosed, and intended use. 'Other systematic safeguards to ensure
integrity of Tecords include secure storage .of successive generations
of computer master tiles, existence and long term retention in other
Air Force -agencies of Tecords which would be needed to rebuild the
entire system in the event of catastrophe, and traditional measures to
ensure the security of Air Force :facilities. All records in the system
are during duty hours attended by responsible Air Force personnel
and during non-duty hours stored in Jocked facilities under constant
or periodic surveillance by Air Force security police or -omparable
civilian guards.

Retention and Aisposab
Retained in office files until superseded, obsolete, no longerneeded

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning. Rules for reten-
tion of permanent microfiche and corresponding magnetic tape rea-
ords have not yet been determined. It is anticipated that such records
may need be retained for not less than 30 and not more than 50 -years
beyond -the latest entries -on each such record. Transitory ccomputer
records-{such as input transactin records and records.on successive
generations of master files) are typically Tetained only so long as they
may be useful, which may be as little as 48 hours or as much as 60
days. Active master file records are by their nature evolutionary and
are typically retired within 180 days or a person's separation or
retirement or 'five years after the most recent entry on a given
record. (The last rule applies to persons who were not enlisted Air
Force members when the last entries on their records -were made.)
Paper records maintained to serve students registered in study pro-
grams are retained so long as a registrant remains active in his or her

.program. Such records are destroyed one year after a registrant
completes his- or her study program or three years after the most
recent communication from an airman whose program has not been
completed. Other records are retained only so long as they may
serve a useful purpose, which is typically between 30 and 90 days.
No rule .has yet been established for retaining records which verify
awards -of credentials by the college, but it is expected that such
records will need be archival.

System manager(s) and address:
Deputy Chief of Staff/Persomel, Headquarters United States Air

Force. System Manager and President, Community College of the
Air Force (CCAF/CC) Lacland AFB, TX .78236.

Notification procedure:
Address inquiries to Chief, Student Records BrncV(CCAF/RRR)

Laclland AFB, TX 78236. Such inquiries will need include -the full
name (and former names if appropriate), SSN, and birthdate of the
inquirer, and should include a fuill return address (including zip
code). Visits to the college are welcomed,.and visitors seeking infor-
mation about personal records should first visit the Office of the
Registrar.

Record access procedures:
. Individual can-obtain assistance in gaining access from :the Systems
Manager. and from addresses listed above.

Contesting-record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions, from automated

system interfaces, and from source documents submitted to the col-

lege by or at The request of individuals concerned, or by other Air
Force agencies acting onbehlf ofindividuals concerned.

Systems exempted from certan provisgions ofthe act:
NONE

F05004 OQKRSIA
System name:

Training Systems Research -and Development -faterials
System location:
1550th Aircrew Training and Test Wing, *Deputy Commander for

Operations, r1550 Aircrew Technical Training ing Hill Air Force
Base UT 84406

Categories of individuals covered by 'the-system:
Students -who have completed ,training
Categories of records In the system:
Training and effectiveness questionaires for supervisors -and

graduatesflying instructor and academic instructor improvement and
evaluation, evaluation coordination sheet.

Authority for maintenance of the system:
10 United States Code 8012
Routine uses of records maintained in the system, including =tego-

ries -of users and the purposes ofsuch uses:
To evaluate and analyze training effectivenes.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Retrievability:
'Filed by Name.

S"Rank, social security account numberand class number.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
-Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.

-RetentIon 2d disposah
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, -then destroyed by tearing into
pieces, shredding, pulping, macrating, or burning.

System mangers 2 adidress
Chief, Evaluation and Analysis,1550th Aircrew Training and Test

Wing Hill Air Force Base UT 84406.
Notification procedure:
Requests from individuals -shouldbe addressed to the Systems

Manager.
Record access procedures:
Indiv-iaual can Obtain assistance in gaining access fromn the Systems

Manager.
Contesting record wocedre
The Air Force's rules for access to records and for contesting and

appealing initial determinatfons by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from assigned personnel.
Systems exempted from certain provisions of the act:
NONE

F05101 ADC A
System nam=

05101 ADC 'A Aircrew Training Records, Aerospace Defense
Command (ADCOM).

System locatlom
Headquarters Aerospace -Defense Command and all subordinate

levels down to and including Air Force installations. Air Force
Reserve and Air National Guard activities for which ADCOM is The
gaining command. Official maiing addresses are in the Department
of Defense directory in the appendix to the Air Force's -systems
notice.

Categories of Individuals 'overed-7by -the system:
Aircrew personnel.
Categories of records In the system: -
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Initial qualification and requalification records; aircrew flying
training, ground training, simulator'training, individual records; Air-
Fqrce Form 8 certification of aircrew qualification, aircrew continu-
ation training status reports; formal flying school records; other
flying training records.

Authority for maintenance of the system: •
10 USC 8012, Secretary of the Air Force: powers and duties;

delegation by. Routine uses of records maintained in, the system,
inbluding categories of users and the purpose of such uses: Records
are used to monitor aircrew flying

Routine uses of records maintained in .the system, including catego-
ries of users and the purposes of such uses:

Records are used to monitor aircrew flying proficiency.
Policies and practices for storing, retrieving, accessing,,retaining, and

disposing of records in the system:,
Storage:
Maintained in notebooks/binders, as photographs and as wall

charts.
Retrievability:
Accessed by name.
Safeguards:
Records are accessed by custodian of the record .system, by

person(s) responsible for servicing the record system in the perform-
ance of their official 'duties, and by individual aircrew members.

Retention and disposal.
Semiannual records are retained on file for six months; C/EC-121

training records are closed out at the end of fiscal year maintained on
file for one year; when an individual's aircraft assignment is changed,
forms pertaining to previously assigned aircraft are removed. from
file. All records removed are either given to the individual con-
cerned or destroyed by tearing into pieces, shredding, pulping, mac-
erating or burning.

System manager(s) add address:
Deputy Chief of Staff Operations, Headquarters ADCOM, Ent Air

Force Base, CO 80912.
Notification procedure: •
Requests from iniividuals should be addressed to the system man-

ager. Give name, grade, social security account'number and unit
assigned. When visiting system manager present military identifica-
tion or military discharge, as applicable,-to gala access.

Record access procedures-
Individuals can obtain assistance in gaining access from the system

manager.
Contesting record procedures:
The Air Force's rules for access to records and for coniesting and

appealing initial determinations by the individual concerned may be
obtained~from the Systems Manager.

Record source categories:
Formal training schools, unit training officers, flight 'evaluation

-officers.
- Systems exempted'from certain prbvisions of the act:

NONE

F05101 OJ DOTA
System name:

05101 OJ DOTA Flying Training Records - Nonstudent.
System location:
Columbus AFB, MS 39701; Craig AFB, AL 36701; Lackland

AFB, TX 78236; Laughlin AFB, TX 78840, Mather AFB, CA 95655;
Moody AFB, GA 31601; Randolph AFB, TX 78148; Reese AFB,
TX 79489; Sheppard AFB, TX 79720; Williams AFB, AZ 85244;
Webb AFB, TX 79720; and USAFA CO 80840.

Categories of individuals covered by the system:
Aircrew personnel of Air Training Command, academic instructors

in flying training courses and Trainer Instructors.
Categories of records in the system:
Record and document aircrew training, evaluations, performance,

accomplishments and taped radio transmissions.
Authority for maintenance of the system :
44 USC 3101, and Executive Order 9397, 22 Nov 1943.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

-Document the training, performance, and qualifications of aircrew
and synthetic trainer personnel. Taped radio communications arc
used to investigate aircraft accidents.

Policies and practices for storing, retrieving, accessing, retaining, and
.disposing of records in the system:

Storage:
Maintained in file folders, computer printouts, and on magnetic

tape.
Retrievability:
Name, social security number, or othgr identifier such as class

number, identification number, voice prints, etc.
Safeguards:
Access by custodian of the record system, access by persons re-

sponsible for servicing- the record system in performance of their
official duties; access by authorized personnel who are properly
screened.

Retention and disposal:
Aircrew evaluation docuinents, training and qualification records

on synthetic training instriuctors and academic instructors are main-
tained for the duration of an individual's assignment in Air Training
Command. Out of date material is returned to the individual. Radio
tapes.are retained 6n file for, one week unless circumstances dictate
otherwise; initial training records are maintained for one year follow-
ing completion of the training and then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Duputy Chief of Staff Operations, Air Trining Command, Ran-

dolph AFB, TX 78148.
Notification procedure:
Requrest from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from tfie Systems Manager.
- Record source categories:

Information from source documents prepared by personnel admin-
istering training or evaluating performance; voice radio communica.
tions.

Systems exempted from certain provisions of the act:
NONE

F05101 OJ DOTB
System name:

Flying Training Rbo'ords - Student
System location:
Headquarters Air Training Command, Randolph AFB TX, Wash-

ington National Records Center, Washington DC 20409; ATC Pilot
and Navigator Training Wings; Official mailing addresses are in Dc-
partmerit of Defense directory in the appendix to the USAF systems
notice.

Categories of individuals covered by the'system:
Students entered into Undergraduate Pilot and Navigator training,
Categories of records in the system:
Complete record of training including class number, flying and

academic course" completed, flying hodrs, whether graduated or
eliminated and date, reasons for elimination, Faculty Board Proceed-
ingi, student's performance in each category of training, including
grades, evaluations and performance documentation; background In-
formation including name, grade, SSAN, source of commission, col-
lege, subject matter, etc; past training unit of assignment; class stand-
ing prior to 31 Dec 74; progress records on minority students.

Authority for maintenance of the system:
44 U.S.C. 3101, 10 U.S.C. 8012, and Executive Order 93-97 22

Nov 1943.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Document and record student performance; provide background

information; report to Air National Guard/Air Force Reserve and
other Air Force training units on qualifications of graduates; analyzo
student performance in following training for the purpose of evaluat-
ing training and revising course content; also used to monitor student

I ....... .... I
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performance by source of entry, education level, and minority status;
record and document Faculty Board proceedings.

Policies and practi for-aoring,Tetrieing, accessing, retaining, and
disposing of records-in the system:
Storage:
Maintained in ile folders. Maintained in note boo"s/binders. Main-

tained in card files. Maintained on computer -magnetic tapes. Main-
tained on computer paper printouts.

Retrievability
Filed by Name. Filed by Social Security Account 'lumber

(SSAN). Filed by other identification number or system identifier.
Safeguards:
Records are accessed 'by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of, their official duties. Records are accessed by
authorized personnel who ae properly screened and cleared for
need-tokmow. Records are stored in locked cabinets or rooms.

Retention and disposal:
Student grade books are destroyed three months after completion

of training, Summary Training Records are retained in office files for
two years, then retired to Washington National Records Center,
Washington, DC, for eight years; -other records are retained in office
fies until superseded, obsolete, -no longer needed for reference or on
inactivation. Faculty Board Records are retained for one year. De-
struction is by tearing into pieces, shredding, pulping, macera- ting,
or burning.

System manager(s) and address:
Deputy Chief of Staff Operations, Air Training Command, Ran-

dolph AFB, TX 7S148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual-can-obtain assistance in.gaining access from the Systems

Manager.
Contesting recordprocedures:
The Air Force's rules for access to records and for contesting and.

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information comes from source documents such as grade sheets,

written examinations, and flight examinations; from reports 'by in-
structors and students, and from the individual, automated system
interfaces.

Systems exempted from certain provisions of the act:
NONE

F05101 OJMPILSA
System name:

Flying Tr2ining Records
System location:
Deputy For Flight Operations, Officer Training School USAF

Lackland Air Force Base TX 78236.
Categories of individuals covered by the system:
All students entered in T41 training at Lackland Air Force Base

TX 78236.
Categories of records in the system:
Flying training grades continuity summary analysis.
Authority for maintenance of the system:
44 United States Code 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Detenmin& flying training poteiatial.
Policies and practices for storing, retrieving, accessing, Tetaining, and

disposing of recqrds in the system:
Storage:
Maintained in file folders.
wall charts
Retrievability.
Filed by otheridentification number or system identifier.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards:

Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for -servicing the

record system in performance of theirofficial duties.
Records are accessed by authorized personnel -who are properly

screened and cleared for need-to-know.
Records are stored in aecurity tile containers/cabinets.
Retentlon and disposal
Retained in office files until superseded, obsolete, no longer needed

for refcicnce, or on inactivation, -then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and sdirea
Deputy for Flight Operations Officer Training School.
Notification procedure:
Requests from individuals should be addressed to fhe Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from -the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial daterminations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Internally generated only.
Systems exempted from certain provisions of the act:
NONE

F05101 0QKRSMA
System name:

Aircrew Instruction Records (Flying Training Records)
System location:
1550th Aircrew Training and Test Wing, -Deputy Commander for

Operations Hill Air Force Base UT 84406.
Categories of individuals covered by, the system:
Students and instructors undergoing training.
Categories of recordsIn-the system:
Graduate training summary, student counseling record, practical

exercise/ground training record, student activity record, student
flying record by name, social security number, rank and class
number.

Authority for maintenance of the system:
10USCS012
Routine uses of records maintained -In the system, including catego-

ries-of user and the-purposes of such se:
To record student accomplishment of training objectives.
Policies and practices for storing, retrieving, accessing, xetaining, ind

disposing of records in the system:
Storage:
Maintained in tile folders.
Rettievibility:
Filed by Name.
Rank, social security account number, course, class number.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposalh
Destroy by tearing into pieces, pulping, burning, shredding or

macerating one year after departure.
Systemmanager(s) and address:
Deputy Commander for Operations, 1550th Aircrew Training and

Test Wing Hill Air Force Base UT 8440&
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
R~ecord access procedures.
Individual can obtain assistance in gaining access from -the Systems

Manager.
Contesting record procedures:.
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The Air Force's rules for access to records and for contesting aid
appealing initial determinations by the individual concerned may be
obtained from the Systems Maniger.

Record source categories:
Information from assigned personnel.
Systems exempted from certain provisibns of the act:
NONE. iF05101 0QKRSMB

Systen name:
Training Aids Usage (Simulator Student Training Records)
System location:
Simulator Branch, 1550th Technical Training SquadronCiTS),

attn:TTO, Hill Air Force Base Ut 84406.
Categories of individuals covered by the system:-
Simulator course students.
Categories of records in the system:
Flying training record, activity record, course sign in roster.
Authority for maintenance of the system:
10 United States Code 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of'such uses;
Trend analysis, historical'data on simulator.
Policies and practices for storing, retrieving, adcessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained ,in note books/binders.
Retrievability.
Filed by Nauie.
Chronologically.
Safeguards:
Recoids are accessed by custodian of the record system.,,
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.'
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in off'tce files until superseded, obsolete, no longer' needed

'for reference, or on inactivation, then destroyed 'by tearing into
pieces, shredding, pulping, maccrating, or burning.

System manager(s) and address:
Officer in Charge, Simulator Branch, 1550 Technical Training,

Squadron, Hill Air Force Base UT 84406.,
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the.Systejms

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Special orders, messages and instructors.
Systems exempted from certain 'provisions of the act:
NONE

F05101 OTMUHJA
System name:'

Tactical Air Command Automated Flying Training Management
System.

System location:
All Tactical Air Command Wings, Squadrons, Numbered Air

Forces, and Headquarters, Tactical Air Command/DOOR. -
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
Aircrew members-in Tactical Air Command maintaining qualifica-

tion in commad assigned aircraft.
Categories of records In the systenm.

Continuation training items directed by Air Force and Tactical Air
Command directives. Includes flying times for current month, train-
ing cycle, and' cumulative career totals, currencies as required by
weapons system, flying and simulator sorties and events, and various
ground training items, and other information such as social scuirty
account number, ratings, Air Force Speciality Codes, date of birth,
unit assigned, availability data, assignment dates, training phase and,qualif ications.

Authority for maintenance of the system:
10 U.S.C. 8012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used to monitor the status of continuation training by individuals

and unit. Data is available at the unit, wing, numbered Air Force,
Headquarters of Tactical Air Command.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:'
Maintained in file folders.
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Retrievability.
Filed by crew member's first letter of last name and last four digits

of the social security account number.
Safeguards:
Records-are accessed by custodian of thdrecord system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are controlled by computer system software.
Records are stored in secure areas with controlled access,
Retention and disposal:
Retained in units for six months after training cycle. History files

are retained at Headquarters Tactical Air Command for atalysis
purposes. Information is destroyed by, tearing into pieces, pulping,
burining, shredding, or macerating; or in the case of computer tape,
degaussing.

System manager(s) and address:
Deputy Chief of Staff/Operations, Headquarters, Tactical Air

Command, Langley AFB, VA 23665.
Notificlition procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtainedfrom the Systems Manager.

Record source categories:
Information obtained from the individual concerned and other

source documents.
Systems exempted from certain provisions of the act:
NONE

F5101AOSSGBPA
-System name:

Aircrew Resource Management System (SACARMS)/Aircrew
Qualification Report

System location:
All Strategic Air Command (SAC) Tactical Wings/NAF/HQ

SAC DOTF offices.
Categories of individuals covered by the system:
All SAC personnel on active flying status. Maintaining currcncy in

operational-aircraft.
Categories of records in the system:
Mission accomplishment reports for ground and flying training

events by individual/crew position, aircraft and unit depicting sched.
uled, accomplished, reliability, required, remaihing and date accom-'
plished.

Authority for maintenance of the system:'
10 United States Code 8012
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Routine -ses of records maintained in tlke system, including catego-
ries of users and the purposes of such uses:

The purpose is to evaluate and monitor the Air Force required
Aircrew continuation training program flight management. The users
are Wing, NAF and MAJCOM flight managers and mission develop-
ment Officers. The data is used for mission development and Aircrew
resource managemenL

Policies and practices for storing, retrieving, accessing, retaining. and
disposing of Tecords in the system:

Storage:
Maintained in file Tolders.
Maintained in card files.
Maintained on- computermagnetic tapes.
Maintained on computer paper printouts.
Retrievability:
'Filed by Name
Filed by other identification number or systen identifier.
Safeguards:.
Records are accessed by custodian of the record systein.
Records are accessed by 'person(s) 'responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:.
'Commander in Chief, Strategic Air Command, SAC/DOTF and

DOT1, Offutt Air "Force Base, NE 68113.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record 2ccess procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:

"The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned anay be
"obtained from the Systems "Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the et:
NONE

F05301 DPP A
System name:

Air Force Academy Appointment and Separation Records
System locatiom
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
Nominees for Air Force Academy.appointment and cadets in train-

ing at the Air Force Academy for each Member -of Congress, the
Vice President, Governors of Territories, and all other nominating
sources.

Categories of records in the system
DD -Form 1870 - 'Nomination -for Appointment to the United

States Air 'Force Academy, Military Academy, Naval Academy'
containing nominee's name, address, date of birth,, social security
number, telephone number. temporary address (if~Ay), type of nomi-
nation (principal or competitive), numbered vacancy, and date sub-
mitted, name and signature of Member of Congress or other author-
ized nominating source submitting the nomination; AFHQ Form 0-
339 - 'Air Force Academy Nominee Record' Description or data
contained on AFHQ Form 0-339 - The -names of the mominees of
each Member of Congress, the Vice President, and other authorized
nominating sources.' (Each Member may nominate a total of ten for
each vacancy available.) The card also indicates whether a nominee
withdraws from consideration for Academy appdintment or if he is
medically disqualified and the nominating system used by the nomi-
nating authority; - 'Chargeable and Nonchargeable Air Force Acade-
my Appointment Record' Data maintained thereon: The mames of the
cadets entering each year for each Member of-Congress and other
nominating sources -indicating charge or not charged to iheir quota (5

allowed at any one time - 10 United States Code (USC) (9342), year
of scheduled graduation -or separation date and reason, and reappor-
tionment actions - 'Report of Separation from the United States Air
Force Academy' Data contained thereon - Name, cadet number.
scheduled graduation date., reason for separation, name of congres-
sional sponsor and whether the separation action provides an addi-
tional vacancy for the Congressional sponsor, - 'Report orUnited
States Air Force Academy' containing spaces to insert names -of
cadets in training who are charged to the quota of a Mfember of
Congress.

Authority for-maintenace of the system:
Title - J0 USC - Armed Forces - Chapter 903, United States Air

Force Academy 9342, 9344, 9345; and Senate Resolution 154, 10
June 1963 and 10 USC 8012.

Routine uses of records maintained in the system, including -catego-
ries of users andthe purposes of such uses.

When separation of a cadet from the Academy occurs, the system
is used by Cadet Branch Personnel to determine who nominated the
cadet so that notification of the separation of the -cadet can be made
to the Congressional sponsor. Also used in making reply to any
Member of Congress who requests information concerning who
nominated a cadet for Academy entrance (10 USC 9342(h)). / //A
form is/ maintained annually on each Member of Congress, the Vice
President, and other authorized nominating sources. Upon receipt -of
nominations from Members of Congress , only the name of the
nominee is entered on the Form and the nominating system 'used by
the member. The form is used to indicate withdrawal -of a nominee
or medical disqualification in order to determine -the anumber of
active candidates at any given time (10 allowed per vacancy :(10 USC
9342)). Cadet Branch personnel rose to answer inquiries from nomi-
nating sources. An AFHQ Form 0-851 (card) is maintained on each
Member of Congress, the Vice President, and other authorized nomi-
nating sources. Upon entrance of each new class to the Air For
Academy, the names of the cadets entering for each Member of
Congress, etc. is posted to the individual ,Congressional sponsors
card. This record card is used by Cadet Branch personnel "to deter-
mine the number of vacancies available to all authorized nominating
sources so that notification of vacancy information can be furnished
to Members of Congress annually. Upon separation -of an Academy
cadet, the name is crossed out and a notation made ,ofthe date of
graduation/separation and reason for separation. Another -form is
used as an attachment to a letter of notification to the Congressional
sponsor when a cadet is separated. - Upon special request from
Member of Congress, another form is used to provide the names of
charge cadets (principals) to their authorized -quota and the year of
scheduled graduation. Also used to notify new Members of Congress
of tge canrgeable cadets upon entering Congress. 'Cadet Sepation
Case Files - A cadet separation case file is maintained on every ceaset
separated for the period of time his class is in taindng and for oney'ear after class graduation, then destroyed since these records are

maintained permanently by the Air Force Academy. The case fl-esare maintained sic this office is the responsible staff office for

implementing the Secretary of the Air Force instrument or separa-
tion/disaeorge action. The case files are further used to reply to
Congressional inquiries concerning separation ctions. The data cn-tained in thle separation case file are: COliy of cadet's resignation!

separation action; copy of Academy Supermtendent's letterto Secre-tary of the Air Force containing recommendation on -type of sepa'a- -
tion action; copy of Secretary of the Air Force M um direct-
ing type of separation; copy of 'Report of Separation from United
States Air Force Academy'; copy AF/DPPA notification letter toCongressional sponsor concerning separation; copy of AFIDPPA
notification letter to United States Air Force Academy -Commandant
of Cadets effecting the decision of the ,S'cretary of the Air Force;
copy of, 'Disnrllet From -Officer Candidate-Type Training."
(Prepared by Commandant, Air Force Academy); copy of, 'Armed

Forces of the United States Report of Transfer or Discharge.' :(Pre-
pared by Commandant, Air Force Academy); copy of Special Orders
effecting separation/discharse action. Information in the record/rec-
ords system is used Io provide information to Members of-Congress,
the Vice Presid-nt, District of- 'Columbia Delegate, Governors of
Territories and South American Republic -countries and the Philip-
pines on candidate nominations, cadet vacancies, appointments, mnd
separations.

Policies and practices for storing retrieving, accessing, ret~aimig, and
disposing of records ia the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
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Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties,
Records are accessed by authorized personnel who are properly

6creene4 and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Upon entry of the class each year, forms are destroyed on unsuc-

cessful candidates. by tearing into
pieces,shredding,pulping,macerating,or burning. The .forms on select-
ed cadets are maintained in the Kardveyor. One"form is maintained
permanently.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source catgories:
Members of Congress, the Vice President and other nominating

sources.
Systems exempted from certain provisions of the act:
NONE

F05301XOBXQPCB
System name:

Education and Research Data Base -

Syste~m location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Active, retired and separated Air Force officers who received their

commissions through the USAF Academy.
Categories of records in the system: - -

High school, college and USAF career information including mili-
tary performance, academic- performance, certain medical, disciplin-
ary and personal facts.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of System: To provide readily available information on

Academy graduates. Category of Users: Faculty and staff. Specific
Use: Used to complete various analyses and inquiries concerning how
Academy graduate are competing with their edntemporaries.

Policies and practices for storing, retrieving,,accessing, 'retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Retrievability: r
Filed by Name..
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Filed by date of birth.
Safeguards:
Records are accessed by custodian of'the record system.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms,
Retention and disposal::
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation,, then destroyed by tearing into
pieces, shredding,, pulping, macerating, or burning,-

System manager(s) and address:
Dean of the Faculty_
Notification procedure: .

Requests from individuals should be addressed to the Systems
Manager.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may'be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from automated system interfaces.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

'Systems exempted from certain provisions of the act:
N0NE

F05302 OBXQPCB
System name:

Air Force Academy Candidate System
System location,'
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Air Force Academy nominees/applicants.
Categories of records in the system:
Candidate Evaluation Record, Liaison Officer Evaluation, Lctter

of Evaluation from High School or College, and Drug Abuse Certifi.
cate.

Authority for maintenance of the system:
10 USC 903, 10 USC 8012
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used by Admissions Office, Selection Panels, Academy Board,

Athletic Department, and Preparatory School personnel for selection
of cadets to attend the USAF Academy and Preparatory School.
Also, used to evaluate candidates for recommendation for civillan
preparatory school scholarships. Used to form the nucleus of the
cadet record for candidates selected to attend the Academy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on disks or drums.
Retrievability:
Filed by Name.
Filed by other identification number or system identifier. %
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

Except records.on candidates who accept appointments are sent to
the Cadet Records Section, where they are included in the Cadet
Personnel Records System maintained at USAF Academy, CO
80840.

System manager(s) and address:
Director of Admissions and Registrar
Notification procedure:-
See Exemption
Record access procedures:
See Exemption
'Contesting record procedures:

,The Air Force's rules for access to records and for contesting iind
appealing initial 'determinations by the individual concerned may be
obtained from the Systems Manager.
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Record source categories:
See Exemption
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552a G) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

F053030BXQPCAB
System name: I

053030BXQPCAB Preparatory School Recbrds
System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Preparatory School Students
Categories of records in the system:
This system contains SSN, admissions data including college board

test scores and uniform size, academic performance, counseling, dis-
enrollment, and physical fitness information.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Data is used to measure student performance, progress and poten-

tial, for counseling purposes and for possible disciplinary or disenroll-
ment action. Information contained on the record card consisting of
grade, performance, and personal information pertaining to the stu-.
dent is used to provide transcripts when requested, to inform par-
ents/guardians concerning -student placement on academic advise-
ment or probation and other pertinent information as required, when
authorized by the cadet, and used by Preparatory School administra-
tive personnel for management purposes such as emergency data, i.e.
blood type, etc. Physical fitness test scores are furnished to the
Registrar's Office for use in verification when considering student for
nomination to the USAF Academy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. Maintained in card files. Maintained on

computer paper printouts.
Retrievability:
Filed by name and year of enrollment
Safeguards:.
Access by person(s) responsible for servicing the record system in

/performance .of their official duties. Stored_ in locked cabinets or
rooms.

Retention and disposal
Admissions data,. counseling records, academic placement, and

physical fitness information are dest end of the academic year; col-
lege board test data is retained in office files for three months after
monthly cut-off, the destroyed; copy of disenroilment data is retained
for 5 years after disenrollment then destroyed; performance and
student potential data used by academic instructors retained for I
year; and the record card for 10 years after completion of the pro-
gram, then retired to the USAF Academy CO 80840 staging area
where they are kept per- manently. Remaining documents in the
system are destroyed when no longer needed for reference purposes
or when superseded. Destruction is by tearing into pieces, shredding,
pulping, macerating, burning, or burying.

System manager(s) and addressz
Commander, Preparatory School, USAF Academy, CO -80840.
Notification procedure:
Requests'from individuals should be addressed to the Systems

Manager.
•Record access procedures:

Individual can obtain assistance in gaining access from the Systems
Manager.

,Contesting record procedures:
The Air Force's.xrues for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
- Information from the academic departments within Prep School,
based on performance of students, Prep School Commander, from
tests administered to students, from student.

Systems exempted from certain provisions of the act:

NONE
F06003 ANGBXOB

System name:
Progress Report, Undergraduate Pilot Training
System location:
Office of Director, Air National Guard
Categories of Individuals covered by the system:
Air National Guard Undergraduate Pilot Trainees
Categories of records In the system:
Evaluation of Pilot Training Progress
Authority for maintenance of the system:
10 United States Code 275
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Used at National Guard Bureau Level to Determine Individual

Capability to Perform Safely In Home Unit Weapons Systems
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievabiity:
Filed by Name.
Safeguards.
Records are stored in safes.
Retention and disposal:
Retained in office files until graduation or elimination from train-

ing, then destroyed by tearing into pieces, shredding, pulping, macer-
ating, or burning.

System manager(s) and address:
Director of Air National Guard, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories.
Information Obtained from UPT Flying Training DCO
Systems exempted from certain provisions of the act:
NONE

F0600S XOOFF A
System name:

06005 XOOFF A Air Force Operations Resource Management
Systems (AFORMS).

System location:.
Headquarters United States Air Force and major command head-

quarters. Air Force Inspection and Safety Center, Norton Air Force
Base, CA 92409. Consolidated flight record custodians at Air Force
installations.

Categories of Individuals covered by the system:
Air Force active duty military personnel. Army, Navy and Marine

Corps active duty military personnel. Air Force civilian employees.
Air Force Reserve and Air National Guard personnel. Exchange
Officers. who are assigned to aviation duties by competent authority
are attached to the USAF for flying support or who have been
suspended from flying duties for a period of not more than 3 years.

Categories of records In the system:
The base-level AFORMS data base contains a master file of flying

records for each individual, in categories listed abovea month-to-date
transaction file and a twelve month history file. A centralized file of
selected information from each individual's master record is also
maintained at HQ USAF. In addition to automated data files, this
system uses manual files for maintaining historical data and important
source documents. An Individual Flight Record Folder (IFR) is
established for each category of fliers listed above and is the prime
repository for a monthly computer listing which itemizes each indi-
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vidual's flight accomplishments during the month as well as various
source documents which. serve to validate information entered into
the computer data base f6r the system. Each flight management
office maintains a file of Military Pay Orders to' provide source
documentation of flying, pay actions; initiatedi by the fli'ght manager.
Information which is maintained in the automated files; is. derived
directly from the AFORMS master file or from subsequent process-
ing of information entered into tie master file. Ctregories of informa-
tion maintained in the master fil'e are:' IDENTIMCATIO1I DATA -
provides" individualh identifiers and other information directly, relhted
to each individual in the file.. DUTY ASSIGNMENT DATA -
Includes information such as the major command. of assignment, for
the individual, the Air Forcer Specialty' Code ihdicatihg professional
duties, the unit, consolidated, flight, recordi custodian,.base' oFassign-
ment, etc. .AIRCREW TRAINING AND, QUALIFICATION
DATA - includes, inforation sucLk as, flight and. ground. pr6fessional
flying training accomplishments,, ailcrew qualiffcation status, physical
status for flight duties, types of" aircraft assigned, etc: UTILIZA-
TION, MANAGEMENT' DATA - rncludes. flying- experience- infor-
mation, professional qualifications; aviation duties assigned; etc.
FLYING' PAY ENTITEEMENT DATA -- Inclludes, inforniation
needed to administer the payment of flying incentive pay for each
individual. LOCAL USE DATA - contains informationm used; by
major or local command to supplement general.system information as
needed to meet unique unit requi'einents within the categories of
information listed herein. SYSTEM CONTROL DATA - Contains
computer data used to automatically control internal system func-
tions.

Authority for maintenance of the system.r
(A) 37 USC 30 (B) Public Law 92-204, section, 716
Routine uses, of records maintained in the. system; including catego-

ries of users and.the purposes of such.uses:.
The AFORMS provides information and automatedi data process-

ing capabilities used to manage and. administer Aix Force. operations
such as aircrew training and evaluation,, flight scheduling functions,
flying safety- and related' functions' needed' to attain and' maintain
combat or mission readiness. All information is entered into the
system by flight managers at the airbase leveli This information is
then processed for use by, flying resource managers at all levels
through periodic computer product reports or automateds systems
interfaces.The specific uses of information and. user categories for this
system are: BASE LEVEL ACTIVITIES'- (1) to establisI each
member's flying pay, entitlement' status- and to' monitohr continuing
entitlement in accordance with existing directions; (2) to record' each
individual's flying activities, both houa anth specifia events; and; pro-,
vide indications, of succeisful attainment otf standardsor deficiencies;
(3) to. establish, each individual's Aviation, Service code: for use. in
indicating type or flying activity or reason for inactive status, if
applicable; (4) to determine each rated member's eligibility to per-
form operational or proficiency flying in acc6rdhnce with existing
USAF directives;. (5)'to-provide an indication of each, rated: member's
total operational flying time. in terms of total' aviation' career duties as
required by the Aviation Career Incentive Act of 1974; (6)' to estab-
lish 'suspense lists' for use in scheduling flying personnel for flights,
schools, tests and similar events diijectly" related to -their duties as
professional airmen; (7) to provide each applicable individual and
manager with, all aviation career profil 'information.neede4.to, moni-
tor flying career development, professibnal qualifications.and training
deficiencies; (8) to provide information requested' by Operations,, or'
other base functions, which relates to the flying- duties' and accom-
plishments. of all personnel in; the ffle' (9). to' provide statistiial data
for management analysis and, review .of all aspects of each base's
flying programs, including flying safety data insvolving AFORMS
,flying hour/individual information stored in the Norton. AFB flying
safety data bank maintain&l, by- the, USAF Inspection, and Safety
Center.. OTHER BASE USERS: CONSOLIDATED BASE PER-
SONNEL OFFICE - uses. information provided. by this system,
through. an, automated data. ihterface,, to rep6rt the flying status, of 'all
individuals in the files; provides flying, career background' informa-
tion' used' for assignment actions. ACCOUNTING AND FINANCE
OFFICE - uses Military PLy Orders, prepared by flight' management
offices, to start and' stop flying incentive pay in' accordance with each
individual's flying status and eligibility as reflected by the, inffrma-
tion in.the system;: uses, the- files to' perforr payment: audits to
identify individuals' being paid improperly. BASE. SUPPLY- uses
flying: status information to determine: which- individuals are qualified.
to' draw all authorized' flying, equipment; BASE MEDICAL. FA-
CILITY - uses system data to determine projected.worloadsi associ-
ated, with- scheduled flight physical! examinations;. MAJOR COM-
MANDS - use, all system data to; measure the. effectiveness, ofl subor-
dinate. unit training programs and' to, check command-wide! flying
effectiveness. AIR FORCE- MILITARX.PERSONNEL CEIEP-

uses AFORMS information to establish; hssignment objectives and
career development programs for USAF military personnel in, the
system. USAF INSPECTION AND. SAFETY CENTER - uses
flying hour data for each individal to establish historical' tiles for
reconstruction of lost or damaged recordsr and' to augment' the Flying
Safety, statistical' data bank. HQ" USAF - uses various identiflcation
and flying data to establish statistical data needed to verify the
effectiveness of standari procedures,, determine the need for policy
modification, provide a timely and accurate census of variou. types
of flyers and provide a centralized point for collection and' collation
of data used by all levels of'management.

Policies and practices for storing, retrieving, accessing; retaining, and
disposing of records, in, the' sysitem-

Storage:
Maintained in file 'folders and on computer, magnetic tapes.
Retrievability:
Filed:by- Nameand' Social Sqcurity. Number (SSN).
Safiguar&r
Records are accessed" by custodian of the record system,, by

person(s) responsible for servicing the record' system in performance
of their official duties and individuals in files. Records arc stored in
locked cabinets; or rooms.

Retention and disposal:
Magnetic tape, and! hardcopy' records fire, maintained in consoli-

dated; flight record- filbv' for three years. following suspension of an
individuac from flying status. At the end- oi that period the magnetic
tape -records. are Destroyedi by tearing into pieces, pulping; burning,
shredding or maceriting, and: the hardcopy, files turned over to the
individual. Personnel leaving military service are provided, their
hardcopy files. and" all) tape records are routinely, erased, For deceased
personnel, tape' records ara routinely erased and hardcopy folders are"provided' to' the survivors- as, part of the, individual's personal effects,

Systenrmanager(s)'and address-
Deputy Ciefof StafT/Plans and. Operations,. Headquarters. United

States Air Force, Washington,, D.C.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Include name and, SSN. Make base leel inquiries to, base
flight- manager.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:-
The Air Force's rules'for access to records and, for contesting and

appealing initial' determinations by the individual' concerned may be
obtained from the Systems Manager.

Record source categories:
Inffrmation obtained from automated system interfices, and front

source documents (such as' reports) prepared on behalf of the Air
Fbrce by boards,, committees, panels,, auditors, .and so' forth.

Systems. exempted, from certain: provisions of the act.
NONE

F06604 AFLC'A.
System name:, i

Maintenance Labor Distribution and Cost System
System- location:.
Primary system: Computer Operations. Section, Data Automation

Branch, Comptroller, at Oklahoma City Air Logistics Center, Tinker
AFB; .OK; Ogden Air Logistics Center, Hill AFB UT Sacramento
Air Logistics Center, McClellan AFB, CA;: San Antonio Air Logis-
tics, Center, Kelly AFB, TX; and Warner Robins Air Logistics
Center, Robins AFB, GA. .

Categories of individuals covered by the system:
All. Air Force personnel, (both; military and, civilian)i assignedi for

duty (both permanently and temporarily) within the maintenance
activity at each Air Logistics Center.

Categories of records in the system:
Employee. Assignment Master File contains: (1)' Social Security

Number, (2) Military/Civilian Code,, (3); Name, (4) Assigned, Re-
source Control Center, (5) Assigned Shift,. (6) Assigned Duty Code,
(7) Assigned Special Project Code, (8) Assigned. Skill Code,. (9)
Assigned" Foreman' Code, (10): Assigned Days Off, (14) Bank Card
Counter, (12) Status Code, (13) Date 'Last Action, (14)' Pimary
Change Effective Date, (15)' Primary Change Termination Date, (16)
Primary Change Resource Control Center, (17)j Primary. Shift
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Change, (18) Primary Change Duty Code, (19) Primary Change
Special Project Code, (20) Primary Change Skill Code, (21) Primary
Change Foreman Code, (22) Primary Change Days Off, (23) Second-
ary Change Effective Date, (24) Secondary Change Termination
Date, (25) Secondary Change Shift, (26) Secondary -Change Duty
Code, (27) Secondary Change Special Project Code, (28) Secondary
-Change Skill Code, (29) Secondary Change Foreman Code, (30)
Secondary Change Days Off, (311 Interorganization Loan Indicator,
(32) Partial Pay Period Code, (33) Regular Hours Worked Pay
Period-to-date, (34) Overtime Hours Worked Pay Period-to-date, (35)
Holiday Hours Worked Pay Period-to-date, (36) Compensatory
Hours Worked Pay Period-to-date, (37) Hazard Hours Worked Pay
Period-to-date, (38) Annual Leave Hours Worked Pay Period-to-
date, (39) Sick Leave Hours Pay Period-to-date, (40) Other Paid
Leave Hours PAy Period-to-date, (41) Compensatory Leave Hours
Pay Period-to-date, (42) Leave without Pay Hours Pay Period-to-
date. Interdirectorate Loan Data File contains: (1) Social Security
Number, (2) Military/ Civilian Code, (3) Name, (4) From Resource
Control Center, (5) From Shift, (6) From Duty Code, (7) From
Special Project Code, (8) From Skill Code, (9) From Foreman Code,
(10) From Days Off, (11) To Resource Control Center, (12) To Shift,
(13) To Duty Code, (14) To Special Project Code, (15) To Skill
Code, (16) To Foreman Code, (17) To Days Off, (18) Monthly
Actual Hours. Inter/Intradirectorate Loan Data File contains follow-
ing information on all affected individuals covered by the system: (1)
Social Security Number, (2) Military/Civilian Code, (3) Name, (4)
From Resource Control Center, (5) From Shift, (6) From Duty
Code, (7) From Special Project Code, (8) From Skill Code, (9) From
Days Off, (10) From Foreman Code, (11) To Resource Control
Center, (12) To Shift, (13) To Duty Code, (14) To Special Project
Code, (15) To Skill Code, (16) To Days Off, (17) To Foreman Code,
(18) Starting Date, (19) Date Last Action, (20) Current Month
Hours, (21) Ist Previous Month Hours, (22) 2nd Previous Month
Hours, (23) 3rd Previous Month Hours.

Authority for maintenance of the system:
i0 USC 8012, Secretary of the Air Force: powers and duties;

ddegation by.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The-purpose of the system is to accumulate labor costs for various

workloads accomplished within the maintenance activity. Actual
labor rates used within the system are obtained (via the Social Secu-
rity Number) from the Civilian Payroll System and Military Payroll
System.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Disk packs for principle storage medium with back-up maintained

on magnetic tape.
Retrievability:
Retrieved by Foreman Code, Military/Civilian Code, Resource

Control Center.
Safeguards:
All personnel authorized to add, change, or delete records from

these files will be issued individually coded badges which are re-
quired for submission of transactions. Maintenance activity managers
requiring access to update files must request information through the
Data Automation Branch. All products containing Privacy Act infor-
mation bear a notice at the top of each sheet, 'PERSONAL DATA -
PRIVACY ACT OF 1974 (PL93-579) FOR OFFICIAL USE
ONLY.' Products are controlled by manual distribution to requesting
managers.

Retention and disposal-
All Privacy Act information contained in this system is deleted (1)

in the case of the Employee Assignment Master File, at the end of
the biweekly pay period following tefmination of an individual's
assignment to a maintenance activity, and (2) in the case of files
containing loan data, at the end of fifteen months following termina-
tion of an employee loan.

System manager(s) and address:
Directorate of ADP Resources Office of DCS/Comptroller, Head-

quarters, Air Force Logistics Command, Wright-Patterson AFB, OH
45433.

Notification procedure:
Information may be obtained from the Air Logistics Center where

an individual is employed: Chief, Cost Accounting. Branch, Account-
ing and Finance Division, Comptroller, at Oklahoma City Air Logis-
tics Center, Tinker AFB, OK 73145; Ogden Air Logistics Center,

Hill AFB, UT 84406; Sacramento Air Logistics Center, McClellan
AFB, CA 95652, San Antonio Air Logistics Center, Kelly AFB, TX
78241; or Warner Robins Air Logistics Center, Robins AFB, GA
31093.

Record access procedures:
Requests from individuals should be submitted to the maintenance

activity at the Air Logistics Center where employed. Written re-
quests should contain the full name, social security number, address,
telephone number, and current assignment within the maintenance
activity of the requestor, and should be-addressed to Director of
Maintenance at: Oklahoma City Air Logistics Center, Tinker AFB,
OK 73145; Ogden Air Logistics Center, Hill AFB, UT 84406;, Sacra-
mento Air Logistics Center, McClellan AFB, CA 95652; San Anto-
nio Air Logistics Center, Kelly AFB, TX 78214; or Warner Robins
Air Logistics Center, Robins AFB, GA 31093. Request may also be
made by personal contact between requestor and his/her supervisor
within the maintenance activity.

Contesting record procedures:
The Air Force's rules for access to records and for contesting

contents and appealing initial determinations by individuals con-
cerned may be obtained from the systems manager.

Record source categories:.
Information obtained from Civil Service Commission Standard

Form 50 accompanying an employee into a maintenance activity, and
from the Civilian Payroll System and Military Payroll System.

Systems exempted from certain provisions of the act-
None

F06608 SAC A
system name:

06608 SAC A ICBM Maintenance Standardization and Evaluation
Program.

System location:
Headquarters Strategic Air Command (SAC), Eighth and Fifteenth

Air Force; all SAC missile wings/divisions; 3901 Strategic Missile
Evaluation Squadron. Official mailing addresses are in the Depart-
ment of Defense directory in the Appendix to the Air Force's sys-
tems notice.

Categories of individuals covered by the system:
Intercontinental Ballistics Missile maintenance personnel assigned

to Missile Maintenance, Munitions, Communications, and Civl Engi-
neering who have been designated by local maintenance managers as
being in the evaluation program.

Categories of records In the system:
Evaluation records on technical proficiency, including manual and

automated summaries of task performance. Administrative records of
Evaluation Review Panels, including comments on substandard task
performance, required corrective action or training, and follow-up
actions.

Authority for maintenance of the system:
10 USC 8012, Secretary of the Air Force. powers and duties;

delegation by.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To record individuals maintenance task performance results. This

information is used by SAC to determine, rate, and evaluate individu-
al maintenance performance as it contributes to the unit maintenance
effort.

Policies and practices for storing, retrieving, accessing, Tetainig,'and
disposing of records in the system:

Storage:
Maintained in file folders, card files, computer magnetic tapes, and

computer paper print-outs.
Retrievabllitry
Filed and retrieved by name, team number, team type, date.
Safeguards:.
Records are accessed by person(s) in performance of official duties.

Records are stored in locked rooms or cabinets. Records are con-
trolled by computer system software.

Retention and disposal-
Retained on file until superseded, obsolete, or no longer needed for

reference. Destroyed when individual permanently leaves duties as-
signed in evaluation program. Current records may be forwarded to
gaming unit if assigned to another SAC unit. Computerized evalua-
tion records are forwarded periodically to 3901 Strategic Missile
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Evaluation. Sqpadron. Destroyed by. tearing into pieces,, shredding,
pulping, burning.or macerating.,

System manager(s), and address:;,
Director of Missile Maintenance, Headquarters Strategic Air Com-

mand, Offutt Air Force Base, Nebraska 68113. Functional Area..Man-
age& in. addition. to Director of Missile Maintenance aie:. Director of
Facilities, Director of Munitions. anc Director of' Communications-
Electronics. Field' evaluation. and statistical analysis. of' evaluation
results are performed'by 3901 Strategic Missile Evaluation, Squadron,
Vandenberg. Air Fbrce Base,. Califrnia '9343T. System Managers at
installatinm lever are: Chief of Maintenance in. Missili! Maintenance,
Communications, Munitions and' Civil' Engineering,Squadrons,-

Notificatioa procedure,
Requests..fbr individlial§ should, be addressed to the systerm man-

ager of unitto' whicli. assigned! Request informatioa.by name;. grade,
anch unit.. of assignment.

Record access procedures:
Individual can obtain access from, the' system' manager ofr unit to

which assigned,
Contesting record procedhures:
The Air Force's rules for access to records-.and for contesting, and

appealing initial determinations by the in-dividual' concerned* may be
obtained from, the Systems Mafiager

Record source categories:.
Information obtained from source documents (sucr as ftbnns and

reports) prepared by or on. behalf of the- Air Force by-boards,
committees, panels, auditors, instructors, inspectors, evaluators,, and
so forth.

Systems exempted from certain provisions of the act
NONE

F06608 OOJUBJB
System name:

Maintenance Management. Information. and Control. System
MMICS

System location:
At all' Air' Force' bases, that, utilize MMICS
Official mailing addresses are in the Department of Defense direc-

tory in the appendix. to, the Air Force's, systems notice
Categories of individuals coverediby' the: system:
Individuals assigned to organizations involved: in the maintenance

of aircraft missiles, C-F'-M and associated equipment.
Categories of records in the system-
Maintenance personnel records.
Authority for- maintenance' of tlie, system.
10 USC' 8012
Routine uses. oi records maintained, in. the system,, including, catego-

ries of users and the purpbses of such uses:
Used to establish and maintain, data pertaining to a specific individ-

ual assigned to, a maintenance organization used by work. center
supervisors maintenance training and' adipinistrative personhel' and
other members of the chief of maintenance staff to maintain- basic
data, relating' to, an, individual and' to, monitorr the overall' manning
status of an organization.

Policies and, practicesi for storing; retrieving, accessing, retaining, and
disposing, of records: in, the' system::

Storage.
Maintained on disks or drums.
Retrievability:
Filed by other identification number or system identifier.
Safeguards:
Records are accessed' by person(s) responsible. for. servicing the

record system in performance of their official duties.
Records are controlled by computer system software.
Retention' and, disposal.,
Maintained until purpose has been served or for 1 month which-

ever' is, sooner. Then: destroyed by tearing: into pieces, pulping, burn-
ing, shredding, or macerating.

System manager(s) and address-
Non-commissioned bfficer in charge of the maintenance dbcumen-

tation-section' att each, unit- utilizing, MMICSi -

Nbtificatibn' procedure:'
Requests from individihals, should be addressed: to the Systems

Manager.

.Record access procedures.
Individiml can. obtain assistance in" gaining, access from the Systems

Manager..
Contesting'record procedures:
The- Air Force's. rulesfor access to records and for contesting and

appealing initial' determinations by the individual concerned may be
obtained' from the Systems Manager..

Record. source categories:
Infornation obtainedi from automated system interfaces,
Information obtained! from source: documents (such as reports)

prepared on behalf'of the Air Force by boards, committees, panels,
auditors, and' so' forth,

Systems exempted from- certain provisions- of the act:
NONE

F06608 OOJtBJC
System' name:

Exception Time Accounting (ETA),System (G001A)
System location:
At, all Air Force bases that utilize the ETA System.
Official mailing addresses are in the Department of Defense dlrec-

tory, in. the appendix to the7Air Force's systems notice:
Categories of individuals covered by the system:
Individuals assigned' to organizations involved! in the maintenance

of aircraft missiles and associated equipment.
CategorFes of'record& in the system=
Master roster. records.
Anthorityfor'maintenance of tie' system:
10 US Code 8012'
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes ofsuch uses:
Used to provide a breakout of available and non-available man-

hours in' various categories of'the maintenance activity used by work
center supervisors administrative personnel and other members of the
chief of maintenance- staff to, establish and maintain, man-hour data on
individuals assigned to the: maintenance! organization- and to, monitor
the expenditure of available man-hours.

Policies.and, practices. for storing, retrieving; accessing, retaining, and
disposingof records.in' the system:

Storager
Maintained on'computer magnetic tapes.
Retrrevability:
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.,
Records are controlled by computer system software.
Retention and disposal:
Maintained until purpose has been served dr for I month which.

ever is sooner.
Retained'in' office files until superseded, obsolete, no longer needed

for refrence, or on inactivation, then destroyed by tearing into
pieces; -shredding, pulping macerating, or burning.

System manager(s) and addiess:
Chief of data automation at each installation utilizing the ETA

System.
Notification procedure:
Requests from ,individuals should be addressed, to the Systems

Manager.
Record, access; prbcedures.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting. and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Information obtained from source documents (such. as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth:

Sys tems exempted' from certain provisions of the 'act:
NONE,
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F06711 AFSC A
System name:

06711 AFSC A Equipment Maintenance Management Program
(EMMP) -

System location
Aeronautical Systems Division, Computer Center, Wright-Patter-

son AFB, OIL
Categories of individuals covered by the system:
Military and civilian personnel in Aeronautical Systems Division,

Air Force Avionics Laboratory, Air Force Flight Dynamics Labora-
tory, Air Force Aero Propulsion Laboratory, Air Force Materials
Laboratory, Air Force Human Resources Laboratory and Aerospace
Medical Research Laboratory at Wright-Patterson AFB having cus-
tody of high value precision measurement eqipment.

Categories of records in the system:
Equipment maintenance management data on equipment signed out"

to individuals by equipment item number, model number, date
checked out, office symbol, calibration due date, user social security
number and name.

Authority for malntenance" of the system:
10 USC 8012, Secretary of the Air Force: powers and duties;

delegation by and Executive Order 9397, 22 November 1943,
Number System for Accounts Relating to Individual Persons.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Maintain maintenance and management control of high value'
equipment including issuance, security and storage, and recalibration.

Policies and practices for stoiing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes and computer paper prin-

touts.
Retrievability.
Records may be retrieved by custodian name and social security

number or by equipment ID number and manuracturer.
Safeguards:
Computer records are maintained under systems software with

password control. Printouts are kept in locked cabinets and desks.
Offices and buildings are locked after duty hours.

Retention and disposal:
Printouts are kept up to a two weeks maximum and then destroyed

by tearing into-pieces.

System manager(s) and address:
Air Force Wright Aeronautical Laboratory, Logistics Office, As-

sistant for Operations, -Wright-Patterson AFB, OH 45433.
Notification procedure:
Requests from individuals should be addressed to the system man-

ager. Requesting individuals will be required to supply full name and
office symbol or name of immediate supervisor or telephone re-
quests; full name, driver's license or base ID card for personal visits.

Record access procedures: .
Individual can obtain assistance in gaining access from the System

Manager, telephone area code (513) 255-4522.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individuals and automated systems interface.
Systems exempted from certain provisions of the act.
NONE

F06711 LGYPS A
System name:

Personal Clothing and Equipment Record
System locatiom
Equipmnent Management Offices at Air Force installations.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals-covered by the system: "
Active duty military and reserve air crew personnel.
Categories of records in the system:

Expendable and non-expendable individual persona clothing and
equipment records.

Authority for msaintenance of the system:
10 United States Code 9832 Property Accountability Regulations.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Maintenance or authorized clothing and equipment issued to air

crew members. Periodically reviewed by supply personnel and certi-
fied by the individual.

Policies and practices for storing, retrieving, accessing, retairing, and
disposing of records in the system:

Storage:
Maintained as paper records and stored in vertical file folders.
Retrievability.
Filed by last name, first initial and last four digits of social security

account number.
Safeguards:
Stored in file cabinets in locked rooms.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding. pulping, macerating, or burning.

The individual is reass gned, original records are transferred to the
new installation. The copy retained at the previous station is de-
stroyed after six months. When the individual is discharged, the
signed copy of the record is forwarded to the consolidated base
personnel office for disposition. The originals are retained by Equip-
ment Management function and destroyed after the turn-in of all
equipment by the individuaL

Records are then destroyed by tearing into pieces, shredding, mac-
crating, pulping or burning.

System manager(s) and address:
Deputy Chief of Staff/Systems and Logistics, Headquarters United

States Air Force.
Notification procedure:
Requests fron individdals should be addressed to the Systems

Manager.
Record access procedures.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from ;he Systems Manager.

Record source categories:
Information obtained from the individual.
Systems exempted from certain provions of the acft
NONE

17706711 OOJUBJA
System name:

Tool Kit Control Card
S ytem location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

At Air National Guard activities. Official mailing addresses are in
ihe Department of Defense directory in the appendix to the Air
Force's systems notice.

At Air Force Reserve units. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of Individuals covered by the system:
Individuals assigned tool kits at US Air Force Natioal Guard

Bureau, AF Reserve (AFRES) Locations
Categories of records In the systemn
Tool kit control card.
Authority for maintenance of the system:
10 US Code 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes or such uses:
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Insures identification of personnel who has responsibility of safe
guarding an individual tool kit. -Category of user is USAF supply
organizations, Natibnal Guard Bureau supply activities, and AFRES
supply activities.

Policies and practices for storing, retrieving accessing, re-aining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by other identification number-or ,system identifier.
Conventional numerical sequence by tool kit number..
Safeguards:
Records are accessed by person(s) responsible for servicing- the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office-iles until reassignment or'separation,' then de-

stroyed by tearing into pieces, shredding, pulping,, macerating, or
burning.

System manager(s) and address:
Tool issue center office chief.
Chief of Air Force Reserve, Headquarters United States Air

Force.
Deputy Chief of Staff/Systems and Logistics, Headquarters United

States Air Force.
Director of Air National Guard, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to, the Systems

Manager.,
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. -

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Tool issue center pffice chief.
Systems exempted from certain provisions of the act:
NONE

F07001 0EACYVA
'System name:

Accounts Payable Records
System location:
At Air National Guard activities. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice. -

At accounting and finance offices at Air Force bases. Official
mailing addresses are in the Department of Defense directoiy in the
appendix to the Air Force's systems notice.

At Air Force' Reserve units. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systens notice.

at Air Force components listed in the Department of Defense
Directory in the appendix to the Air Force system notice, and some
records are stored at the Denver Federal Archives and Record
Center, Bldg 48, Denver Federal Center, Denver, CO 80225.

Categories of individuals covered by the system:-
Individuals who have monies owing to, them by the Air Force or

,who"'have performed an 'official -function resulting in a valid debt
payable by the Air Force to a third party. Such individuals include,
but are not limited to, contractors, military and civilian personnel and
their dependents, assignees, trustees, guardians, survivors, claimants
having tort or compensation claims against the Air Force for person-
al injuries or, property damage.

Categories of records in the system:
Types of records include, but are not limited to, contracts, pur-

chase orders, temporary duty and permanent change of station
orders, transportation requests, government bills of lading, tort
claims, compensation claims, correspondence with creditors, depend-
ents of military personnel and civilian employees.

Authority for maintenance of tie s stem:
31 U.S.C. 492; 31 U.S.C. 82e; 31 U.S.C. 66c; 37 U.S.C. 404; 37

U.S.C. 406.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Records are used-to support payments to creditors who may In-
clude military personnel and civilian employees, their dependents,
survivors, guardians and trustees, contractors, vendors, claimants in
tort and compensation claims and asignees. When authorized, rec-
ords may be disclosed to creditors, dependents, claimants, Air Force
and other Department of Defense components, Internal Revenue
Service (for tax purposes, including assessments, levy action, employ-
er/employee social security taxes), Air Force Office of Special Inves.
tigation and Federal Bureau of Investigation (for investigation of
possible criminal violations), Department of- Justice (for criminal
prosecution, civil litigation and investigation), Social Security Ad.
ministration and Veterais Administration. (for verification of claims
"and eligibility for benefits administered by such agencies), and state
and local authorities (for matters pertaining to taxation, welfare, and
criminal and civil litigation within the jurisdiction of such authori-
ties). Records, may also be disclosed to the General Accounting
Office and the Comptroller General (for audit .purposes and for
decisions on payments), and to members of the general public pursu.
ant to the Freedom of Information Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained, in file -folders.
Maintained in visible file binders/cabines.
Maintained in card files.
Maintained on computer paper printouts.
Maintained on magnetic cards.
Maintained on roll microfilm.
Maintained on microfiche.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by, person(s) responsible for gerviclng the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containlers/cabinetS. -
Records are stored in locked cabinets or rooms.
Records are protected by, guards.
Records are controlled by personnel screening.
Records are controlled by visitor registers.
Retention and disposal:
Retention periods of various types of documents vary from one

month to permanent. Some records are destroyed by the Base Ac-
-counting and Finance Offices at base level by tearing, shredding,
pulping, macerating, or burning; others are retired to the Denver
Federal Archives and Record Center and destroyed after varying
retention periods by sale to salvage paper companies for shredding.

System manager(s) ind address:
Comptroller of the Air Force, Headquarters United States Air

Force.
Director, Accounting and Finance, United States Air Force

(USAF). Accounting and Finance Officers at Air Force installations.
Notification procedure:
Information as to whether the record system contains infornation

,on an individual may be obtained from AFAFC/RMAD, Denver,
CO 80279. Telephone area code 303/825-1161 ext 6341. Infornation
pertaining to geographically dispersed elements of the record system
may be obtained from documentation managers at the applicable Air
Force component listed in the Department of Defense Directory in
the appendix to the Air Force system notice, The requester should be
able to provide sufficient proof of identity, such as name, social
security number, service number, military status, duty station or
place of employment, or other information verifiable from the recor'd
itself.

Record access procedures:
Requests from individuals should be addressed to AFAFC/

RMAD, Denver, CO 8027,9. Telephone area code 303/825-1161 ext.
6341. Information pertaining to geographically dispersed elements of
the record system may be obtained from documentation managers at
the applicable Air Force component listed in the Department of
Defense Directory in the appendix to the Air Force system notice,
The requester should be able to provide sufficient proof of identity,
such as name, social security number, service number, military status,
duty station or place of employment, or other information verifiable
from the record itself.
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Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Sources include, but are not limited to,
Information obtained from automated system interfaces.
Information obtained from a corporation.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth, contractors, vendors, claimants, trustees, as-
signees, Air Force and other Department of Defense components,
carriers, General Accounting Office;, Comptroller General; and Vet-
erans Administration.

Systems exempted from certain provisions of the act:
NONE

FO7S03 AA A

-System name:

07503 AA A Office, Secretary of Air Force Travel Files
Systen location:
Office of the Secretary of the'Air Force, Washington DC 20330.
Categories of individuals covered by the system:.
Military, civilian, statutory, Congressional and others sponsored by

Secretaries of Air Force and/or Defense.
Categories of records in the system:
Travel orders and transportation authorizations, paying agent

orders, passport information, land travel vouchers.
Authority for maintenance of the system:
44 USC 3 101. -

Routine uses of records maintained in the system, including catego-
ries of asers and the purposes of such uses:

To provide reference in response to individual and/or offices re-
quests for actual purposes of travel, costs and records utilized for
future planning. Copies of orders on file in Director of Administra-
tion, "Headquarters U. S. Air Force, Washington DC- 20330, for
record of authentication. Copies of paying agent orders on fde Direc-
tor of Administration, Headquarters U. S. Air Force Washington DC
20330 for record of payments. Travel on file at US Air Force
Accounting and Finance Center, Denver CO record of Air Force
expenses.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing ofrecords in the system.
Storage:
Maintained in file folders/ note books/binders/card files.
Retrievability.
Filed by Name.
Safeguards.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms. Access controlled by assistant
manager and restricted to authorized personnel
* Retention and disposab

Records on currently assigned personnel are retained in office files
until superseded, obsolete, no longer needed for reference, or on
inactivation, then destroyed. Transportation authorization and Invita-
tional orders are retained in office files for one year after annual cut-
off then destroyed. Paying agent orders are retained in office files for
two years after annual cut-off, then destoyed. Records contained in
this system are destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
Administrative Assistant to the Secretary of the Air Force, the

Pentagon, Washington DC 20330.
Notification procedure:
Requests from individuals should be addresseA to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in'gaining access from the Systems

Manager. -

Contesting record procedures;
The Air Force's rules for access to records and for contesting and

appealing initial determinationg by the individual concerned may be
obtained from the Systems Manager. .,

Record source categories:.

Air Force channels from agencies and individuals requesting Air
Force travel.

Systems exempted from certain provisions of the act=
NONE

F075OILGTr A
System name:

07503 1LG'T A Personal Property Movement Records
System locationI

Traffic Management Office or Air Force controlled Joint Personal
Property Shipping Offices at Air Force Activities. Official ailing
addresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

Categories of individuals covered by the system:
Persons who shippped personal property through an Air Force

controlled activity.
Categories of records in the system:
Application, orders, inventory, Government Bill of Lading, Certifi-

cates of Approval or Disapproval, Power of Attorney, carrier and/or
contractor documentation, Inspection Report, and Counseling Check-
list.

Authority for maintenance of the system:
10 USC 33.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of suc.h uses
Determination of shipment eligibility and lawful entitlements by

the Traffic Management Officer. Basis for expenditure of public
funds and contracts with commercial carriers. Releasable to aaditors,
accounting and finance, and other government services.

Policies and practices for storing, retrieving, accessing, retaisiag, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards: -

Records are stored in locked cabinets or rooms. Records are ac-
cessed by person(s) responsible for servicing the record system in
performance of their official duties.

Retention and disposal:
Retained in office files for three years after annual cutoMl trans-

ferred to Regional Federal Records Center for indefinite retention.
System manager(s) and address:
Deputy Chief of Staff, Systems and Logistics, Headquarters United

States Air Force, Washington DC 20330.
Notification procedure:
Request from individual should be addressed to the systems man-

ager. Include Individual's name, service, Social Security Number,
type of shipment, origin, destination, and the date of application. Any
means of positive identification is acceptable.

Record access procedres:
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source ctegories:
Government Inspector's Quality Control Report. Information also

obtained from the individual.
Systems exempted from certain provisions of the act-
NONE

FD7503100JUBJH
System name:

Household Goods Nontemporary Storage Accounts System (NO-
TEMPS)

System location:
At all Air Force bases having personal property responsibility.
Categories of Individuals cosered by the system:
All active duty military personnel.
Air Force civilian employees.
Retired Air Force military personnel.
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Dependents of military personnel.
Categories of records in the system:
Applications for storage, travel orders, substantiating documents
Authority for maintenance of the system:.
10 US CODE 133.
Routine usd of records nintained in the system, -including catego-

ries of users and the purposes of such uses:
Assist in managing, controlling and payment of contractors for

services rendered for storage, services. Users ara base level traffic
management offices (TMO), finance offices (AFO) and local coin-
mercial contractors. Information used by TMO to maintain, identify
lots, determine excess cost and perform payment actions for storage
accounts. AFO will use information to process invoices 'for payment.
Contractors will use dtata to verify and certify invoices for payment
for services rendered against individual storage lots.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Maintained on computer magnetic tapes.
Maintained oi disks or-drums.
Retrievability:
Filed by Name.
Filed by Social Security Account.Number (SSAN).
Filed by other identification number or system identifier.
Conventional indices required to retrieve records.
Safeguards:
Records are accessed by'custodian of the record system.
Records are accessed by person(s) responsible for servicing the

'record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Rule 7 Retain in Office files for 2 years, transfer to. staging area for

I yeaf and destroy by tearing, shredding, pulping, macerating or
burning. Rule 8 Destroy after 6 months by tearing, shredding, pulp-
ing, macerating, or burning. Rule 11 Retain in office files for 2 years
and destroy by tearing, shredding, pulping, macerating, or burning.
Rule 12 Destroy after 6 months by tearing, shredding, pulping, mac-
erating, oirburning, Rule 14'Retain in office files for 2 years and
transfer to staging area for 1 year then destroy by tearing, shredding,
pulping, macerating or burning. Rule 16 "Retain in office files for 2
years then transfer to stagipg area for 1 year and then destroy by
tearing, shredding, pulping, macerating or~burning.

System manager(s) and address:
Deputy Chief of Staff, Systems and Logistics, Headquarters United

States Air Fdrce, Washington DC 20330.
Notification procedure:
Individual requests- should be addressed to the systems manager.

Base traffic management offices contain individual record data. Visits
must provide name, grade, SSAN and identification card.

Record access procedures:
Mailing addresses are in the' Department of Defense directory in

the-qppendix to the Air Force's systems notice.
Contesting record procedures: - -.

The Air Force's rules for access to records and for contesting and,
appealing initial determinations by the individual concerned'may be
bbtained from the Systems Manager.

Record source categories:
Information from individuals, applications for storage of household

goods, travel orders, and substantiating documents.
Systems'exempted from certain provisions of the act:
NONE

F07601 MAC A
System name:

07601 MAC A Passenger Reservation and Movement System.
System location:
Headquarters Military Airlift Command (MAC), Scott AFB, Illi-

nois; Aerial Ports of Embarkation and Debarkation, military airfields
or installations (all Services), certificated air carriers at ciyil (com-
mercial) airports, and any activity or agency responsible for initiating

"ir receiving a request for the movement of personnel and their
baggage; manifesting, tracing and billing actions; and statistical data
collection. Official'mailing addresses are in the Department of De-
fense directory or the current' United States Government manual.
Commercial air carrier addresses are listed in the Official Airlines
Guide.

Categories of individuals covered by the system:
Military, civilian, statutory, congressional and others sponsored by.

the Secretary of Defense or Military Service Secretaries, Thc Execu-
tive Office, Executive departments, independent agencies, Legislative
Branch and the Judicial -Branch.

Categories of records In the system:
Travel order, transportation authorizations, and passenger name

records. Categories of information in the passenger name record
include but are not limited to: name, grade, seats required; reserva-
tion identification code (RIC) which is assisned by a requesting
activity or individual passengers and is the social security number or
other unique identifier; origin, destination, requested travel dates,
routing indicator "(identifies the activity/installation requesting the
reservation), cancellation and type standby codes (identifies the
reason the passenger did not depart as scheduled); flight number,
departure date and reporting time, and other administrative codings
as determined by a Service activity or MAC to facilitate the comple-
tion of travel to include baggage tracer and billing actions. The
passenger name record is a complete listing of all transportation
related administrative actions related to individual passengers.

Authority for maintenance of the system:
10-USC 8012, Secretary of the Air Force: powers and duties;

delegation by.
Routine uses of records maintained in the system, Inpluding catego-

ries of users and the purposes of such uses:
Passenger name* records are used to prepare aircraft manifests for

passenger identification processing and-movement on military air-
craft, commercial contract (charter) aircraft, and on seats reserved
(blocked) on regularly scheduled commercial aircraft at military and
civilian airports. Records in this system are also used to: (a) develop
billing data to the user Military Services or other organizations, (b)
determine passenger movement trends; (c) forecast future travel re-
quirements; and (d) identify, research, and resolve transportation
related problems. In addition, records may also be used as the basis
of disciplinary action initiated by the' requesting activity; and the
conduct of official investigations, -Records from the system are rou-
tinely disclosed to other Federal agencies and offices provided trails.
portation, and to civilian airlines and airports for transportation serv-
ices.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

Maintained in file folders, notebooks/ binders, card files, computer
paper printouts, computer magnetic tapes, disks, microfiche or rolled
microfilm.

Retrievability:
Records on this system may be retrieved by any of the following

means: by name - RIC- (SSN) channel, 'flight number, movement
channel, type transaction, type travel, special passenger category,
type standby code, passenger cancellation reason code.

Safeguards:
Records are stored in locked cabinets, rooms or buildings, Records

are accessed b, the custodian and person(s) responsible for servicing
-the record system in performance of their official duties. Access

controlled by the manager and restricted to authorized personnel
and,- executive software sign on procedures control access to the
computer data base..

Retention and disposal:
Transportation authorizations and orders are retained in office files

for two years after the annual" cut-off, then destroyed. Other,records
in the systein are retained in office files until superseded, obsolete, no
longer needed for reference, or on inactivation, then destroyed.
These records are destroyed by one of the following means: by
tearing into pieces, shredding, pulping, macerating, burning, or de-
gaussing in'the case of magnetic computer media.

System manager(s) and address:
Director of Terminal Operations, Deputy Chief of Staff, Air

Transportation, Headquarters Military Airlift Command, Scott AFB,
Illinois 62225. "-.

Notification procedure:

t I
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'Requests from individuals should be addressed to the Systems
Manager. Full name, reservation identification code, and movement
channel are required for inquiries.

Record access procedures:.
Individuals can obtain assistance in gaining access from the Sys-

tems Manager. Mailing addresses are in the Department of Defense
directory in the appendix to the Air Force's systems notice.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from -military transportation and personnel

activities, individuals requesting air travel or from other agencies
designated to arrange air passenger reservations.

Systems exempted from certain provisions of the act:
NONE

F07702 LGTN A
System name:

,Motor Vehicle Operators' Records
System locatiom
Base Drivers Training and Qualification Section.
At Air Force Reserve units. Official mailing addresses are in the

Department of Defense directory in the appendix to the Air Force's
systems notice.

At Air National Guard activities. Official mailing addresses are in
the Department of Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:
All military and civilian personnel issued a United States Govern-

ment Motor Vehicle Operator's Identification Card.
Categories rf records in 'the system:
Application, test results, medical evaluation, accident history, traf-

fic citations and driver awards.
Authority.for maintenance of the system:
Title 10 United States Code 135
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Determination of operator eligibility by Vehicle Operations Offi-

cer. Used as basis for issue of a Government motor vehicle operator's
-identification card. Releasable to Safety and- Law Enforcement au-
thorities for investigation and possible criminal prosecution or civil
court action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are stored in locked cabinets or rooms.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files until discharge, separation, or reassignment

of the individual, then returned to servicing consolidated base per-
sonnel office for destruction by tearing, shredding, pulping, macerat-
ing or burning.

System manager(s) and address:
Deputy Chief of Staff, Systems and Logistics, Headquarters United

States Air Force, Washington DC 20330.
Notification procedure:

Request should be addressed to the systems manager.
Record access procedures:
Mailing addresses are in the-Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by'the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.

Information obtained from police and investigating officers.
Information obtained from the bureau of motor vehicles.
Information obtained from a state or local government-
Information obtained from witnesses.
Department of Transportation.
Systems exempted from certain provisions of the act:
NONE

F0800I 0-MASIS
System name:

Research and Development Planning and Programming Records
System location
Headquarters, Air Force Systems Command (AFSC), Andrews

AFB, Washington. DC 20334. AFSC Laboratories. Aerospace Medi-
cal Division (AMD), Brooks AFB. Texas 78235. Civil Engineering
Center (AFCEC), Tyndall AFB, Florida 32401. Air Force Arma-
ment Laboratory (AFATL), Eglin AFB, Florida 32542. Washington
National Records Center, Washington D.C. 20409, for retired files.

Official mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
AFSC Contracting Officers, European Office Aerospace Research

and Development Technical Officers; AFSC work monitors, investi-
gators of contractual or in-house work, authors of technical reports
and publications of contractual or in-house work.

Categories of records in the system:
Management and Scientific Information System (MASIS); Identifi-

cation data on project planning and budgeting; unsolicited research
proposals; contracts, grants, in.house work; publications, technical
reports, and products.

Authority for maintenance of the system:
U.S.C. 133; and 10 U.S.C. 8012.
Routine uss of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The system provides data on Research, Development, Test and

Evaluation (RDT&E) that is planned, proposed, monitored, or per-
formed by MASIS .reporting activities. Information in the system is
collected to satisfy Air Force RDT&E reporting require- ments to
the Director of Defense Research and Engineering via the Defense
Docu- mentation Center's Work Unit Information System and the
Research and Development Planning Summary. The system also
provides a centralized system for maiiagement and scientific informa-
tion related to the reporting activity's program. It is used by Head-
quarters AFSC staff and field activities for internal management pur-
poses and as means to answer varieties of inquiries from the Depart-
ment of Defense, other Government Agencies, Congress, or the
scientific community at large.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Retrlcability:
Information is accessed and retrieved through a multiple number

of data elements, including names and individual code identifiers
maintained on computer indices. Indices are not required to retrieve
records from the system.

Safeguards:
A Product Control Number issued by a focal point is necessary to

gain entry to the record system. Access is authorized to all elements
of AFSC Staff and all reporting activities.

Records are stored in locked cabinets or rooms.
Records are stored in safes.
Retention and disposal
Records are to be maintained permanently; retired to Washington

Nation*al Records Center Washington D.C. 20408, 2 years after ter-
mination or completion of effort.

System manager(s) and address.
Director of Science and Technology/Headquarters, Air Force Sys-

tems Command; Commandems/AFSC Laboratories; Commander/
AMD; Commander/AFCES; and Commander/AFATL.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Information required from the individual to determine if the system

contains a record about him or her is their full name. For personal

1 Ill
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visits, requester should provide full name, drivers license, or other
proof of identity.

Record access procedures:
Individual can obtain assistance in gaining access fiom the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing inifal determinations by the individual, concerned may be
obtained from the Systems Manager.

Record source categories:
Inormation obtained from AFSC Laboratories, AMD,'AFCEC,

and AFATL.
Systems exempted from certain provisions of the act:
NONE

F08002 0JMPLSA
System name:

Research and Development (R&D) Projects Records.
System location:
At Officer Training School (OTS) United States Air Force, Lack-

land Air Force Base, TX 78236.
Categories of individuals covered by the system:
Pilot candidates prior to T-41 flight screening program.
Categories of records in the system:
Experimental psychological psychomotor medical results.
Authority for maintenance of the system:
44 USC 3101.
'Routine uses of records maintained in the system, 'including catego-

ries of users and the purposes of such uses: - ,
Develop new ground-based system for pilot candidate selection.
Policies ahd practices for storing, retrieving, accessing,; retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their officiAl duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, 'then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Deputy Chief of Staff, Research and Development, Headquarters

United States Air Force Washington, D. C. 20330.

.Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining-access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the'individual concerned may be
obtained from the Systems Manager.

Record source categQries:
Information obtained. from scuice documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
None.

- I F08003 OBXQPCA
System name:

* 08003 OBXQPCA Minnesota Multiphase Personality Inventory
Research Program

System location:
United States Air Force Academy, USAF Academy CO 80840,
Categories of individuals covered by the system:
Air Force Academy and Preparatory School cadets
Categories of records in the system:
Personality tests results, group data analyses
Authority for maintenance of the system:
IOUSC903
Routine uses of records maintained in the system, Including catego.

ies of users and the purposes of such uses:
Purpose of System: Used in research analyses concerning relation-

ships, personality and personality and performance. Category of
User: Superintendent and Academy Board. Specific Use: Used in a
research manner to evaluate personality variables on cadet perform-
ance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:.

Storage:
Maintained on computer magnetic tapes, computer paper printouts

and magnetic cards.
Retrievability:
Cadet Number
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
iiieces, shredding, pulping, macerating, or burning.

System manager(s) and iddress:
Dean of Faculty at United States Air Force Academy, Co 80205
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager.
Record access procedures:
The individual can obtain assistance in gaining access from the

System Manager.
-Contesting record procedures:

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual.
Systems exempted from certain provisions of the act:
NONE

F08003 OHCNBCA
System name:

08003 OHCNBCA Aeromedical Research Data.
System location:
Aerospace Medical Division(AMD) Brooks Air Force Base, TX

78235.
Categories of individuals covered by the system:
Personnel receiving medical evaluations from Department of De-

fense medical facilities. Participants in epidemiologic studies spon-
sored by agencies 'of the Department of Defense, Federal Aviation
Administration, Veterans Administration, The National Institute of
Health, National Research Council, and Occupational Safety and
Health Administration.

Categories of records in the system:
Medical evaluations, Demographic and mortality data.
Authority for maintenance of the system:
10-US Code 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Individually identifiable records are used -by medical authorities

and consultants of the Department of Defense and Federal Aviation
Administration to determine that individual's fitness for duty. Data
on foreign personnel are used by the corresponding athority in that
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individuals country to determine his fitness for duty. An individual's
record is used by medical personnel to deliver medical care to that
patient. Aeromedical research data are used by scientists working
with agencies of the Department of Defense, Federal Aviation Ad-
ministration, Veterans Administration, The National Institute of
Health, National Research Council, and Occupational Safety and
Health Administration to determine medical criteria for duty, and to
develop methods to prevent disease and disability.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in microfilm jackets, in paper files, on analog aid

digital magnetic tape, and on disks.'
Refrievability.
Filed by Name, by Social Security Number (SSAN), by other

identification numbers and patient characteristics. by Social Secuirty
Number *SSN*,

Safeguards:
Computerized patient records retrievablie from remote terminals

are protected from unauthorized access or alteration by a data man-
agement system which requires a password for allowing access to the
authorized subset of data. When appropriate for research purposes,
the data base management system permits scientists to examinpatient
records without revealing the unique patient identifiers. All of the
data is accessed only by the custodian of the record system, and
released only to medical personnel and scientists who are properly
screened and cleared for need to know.

Retention and disposal:
Destroy paper and microfilm files when no longer needed or after

25 years by tearing, shredding, pulping, macerating or burning. Mag-
netically stored date is destroyed by erasure.

'System manager(s) and address:
Commander Aerospace Medical Division, Brooks Air Force Base,

TX 78235. -

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from military personnel records.
Systems exempted from certain provisions of the act.
NONE

F08003 OHMPISA
System name:

Personnel Research Laboratory Historical Data Base File.
Systemlocatiom
Air Force Human" Resources Laboratory(AFHRL) Lackland Air

Force Base, TX 78236.
Categories of individuals covered by the system:
former
Air Force active duty officer personnel.
Air Force active duty enlisted personnel.
Categories of records in the system:
Statistics on military personnel including trends analysis.
Authority for maintenance of the system:
10 US Code 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

Research reference file used by U. S. Air Force Military Personnel
Center, Air Training Command, and Headquarters U. S. Air Force
Washington, DC 20330 specific uses-identify aptitude motivation
morale factors.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on microfiche.
Retrievability.

Filed by Social Security Account Number (SSAN).
Safeguards:.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. •
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander Air Force Human Resources Laboratory.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
AFHRL-DAD or
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appepling initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from military personnel file.
Systems exempted from certain provisions of the act:
NONE

F09503 OJMPLSA
system name:.

Sound Recordings.
System location
At Officer Training SchQol (OTS) United States Air Force

(USAF) Lackland Air Force DaseTTX 78236
Categories of individuals covered by the system:
Students meeting a faculty board.
Categories of records In the system:
Taped faculty board proceedings.
Authority for maintenance of the system:
44 USC 3101.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:.
Reference material for school use in placing, assigning students.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained on a recording.
Retrievabitlty:
Filed by Name.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance or their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal-
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning,

System manager(s) and address:
Deputy Chief of Staff Personnel, Headquarters United States Air

Force Washington, D.C. 20330.
Notification procedure:
Requests from individuals should be addressed to the Systerns

Manager.
Record access procedures.

'Individual can obtain assistance in gaining access from the Systems
Manager.

Contesting record procedures:
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The Air Force's rules for access lo records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Managei.

'Record source categories:
Faculty board proceedings and-students training:record.
Systems exempted from certain-provisions of the-act:
NONE

'F10010 AFCS A
System name:

10010 AFCS A Military Affiliate Radio 'System (MARS) Member
Records.

System location:
At-Headquarters Air.Force .CommunicationsService (AFCS),)sub-

ordinate headquarters, and Air 'Force installations. Official .mailing
addresses are in the Department of Defense Directory in the appen-
dix to the Air Force systems notice. At -MARS -member -stations.

Categories of individuals covered by the system:
Amateur Radio Operators -licensed by United States Air Force

(USAF) MARS.
Categories ofxecords.in the system:
MARS Tersonnel Action Notification -and Registration; MARS"

Station Questionnaire; Application, for -Membership in .Military"Aftili-
ate Radio System. Information includes individuals name, MARS call
sign, amateur call sign, mailing address, Federal 'Communications
Commission (FCC) license -class, MARS-assignment, communications
capability, MARS position, military status, -and telephone number.

Authority for maintenance of the system:
10 USC 8012 Secretary of -AirForce,-powers and duties; delega-

tion by. Routine uses of records maintained in the delegation by.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To identify MARS members, to describe and update information

.oncerning mnembers, station capability-, -MARS -assignment and-posi-
tion status, to assign call signs -and designators, to.specify operational
parameters and constraints, mailing -address, amateur license, ele-
phone number, and responsibilities.

Policies and practices for storing, retrieving, aecessing, retaining,-and
disposing of records in the system:.

Stbrage:
Maintained in file folders and/or apperture cards.
Retrievability:
Filed by name, by call sign .or designator -and peographic -location.
,Safeguards: I,
By authorized personnel in the course of their duties who are

properly screened and cleared for .ned-to-know. "Stored, in file .cabi-
nets.

Retention and disposal:
At HQ AFCS, retained until termination of membership or.alter-

'ation of information and then destroyed by tearing to-pieces, shred-
ding, pulping, macerating or burning. At MARS stations, retained in

- office files -until reassignment or termination of-membership and then
destroyed by tearing to pieces, shredding, pdllping, macerating, or
burning. - -

System nanagerks) and mddress:
Directorate of 'Systems ,Evaluation, Deputy-Chief -of Staff foriOp-

erations, HQ AFCS, Scott AFB 'IL '62225, mand -Director of Oper-
ations at all other levels.

Notification procedure:
Requests from individuals should be addressed to .the Systems

Manager.
'Record access procedures:
Individual cat obtain assistance ingaining access from-the System

Manager.
Contesting record procedures: -

The Air Force's rules for access to records and-forcontesting-and
appealing initial determinations by the individual concerned may be
obtained-from'the-Systems Manager. -

Record source categories:
Appoint MARS officials and Base MARS Directors.
Systems exempted from certain provisions of the act: -

NONE

'FII00I AJA
System-name:

Judge Advocate Personnel Records
.System locatiom
At Office of The Judge Advocate General At Headquarters United

.States Air Force, Washington DC 20330.
Categories of individuals-covered by-the system:
All Air Force active -duty judge advocates, Air Force Reserve

mobilization augm'entees' attached -to -Headquarters USAF, Office of
The Judge Advocate General; Air Force civilian attorneys employed
-in classificationtseries GS-905 and GS-1222, active duty Air Force
applicanti for Funded Legal Education -Program and Excess Leave
Program -

Categories of recordsin Abe system: -

Educational .background, certificate of-admission to the bar, career
management questionnaire, career objective statement, active duty
and reassignment ordbrs, correspondence relating to the individual,
Military Personnel Center computer data, classification/on-the-job
training actions, 'Judge Advocate General Reserve -Personnel Ques-

,tionnaire, -Headquarters USAF -active duty and attadlhmcnt orders,
training -reports, -authorizations for inactive duty training, civilian

-personal -qualifications statement, notification of personnel actions,
-statement of good standing before the bar, Atranscript of law sctool
record, statement oT availability for Air 'Force civilian attorney va-
cancies, actions -by Ad -Hoc Selection Committee and Air Force

- Civilian -Attorney Qualifying Committee, Judge Advocate interview,
letter of acceptance-from an American Bar Association accredited
law school, application and agreement, LSDAS report, transcript of
all -undergraduate and (graduate education, letters of recommendation,

Authority for -maintenance of the system:
10 USC 8072, 10 USC-806, 10 'USC 261, 62 Stat. 1014, '5 USC

3301, Executive Order 10577, 10 USC'2004
Routine-uses of records maintained in the system, Including -catego-

ries of users and the purposes of such uses:
Records are used by The Judge Advocate General, Assistant

Judge. Advocate General, Executive, and Career JManagement .Per-
sonnel in evaluating and selecting judge advocates for specific assign.
ments, training, and advanced education; mobilization augmcintec-rcc-
ords -are also used by the Reserve Advisor to The Judge Advocate
General, Division Chiefs, Office of The Judge Advocate General .in
monitoring and evaluating reservists training assignments and in,pre-
paring performance evaluations; civilian records are used by the
Executive Secretary:and members of Ad Hoc-and Air Force Civilian
Attorney Qualifying Committees in evaluating and selecting civilian
attorneys for appointment to Air Force position vacancies and pro,
motions• Funded Legal Education and Excess Leave Program -iec-
ords are used by The Judge Advocate General, Assistant Judge
Ad%7ocate General, Career Management personnel, and selection
board 'members in -monitoring, evaluating and selecting the best quali-
fied applicants for the programs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

.Retention and disposal:
Judge Advocate Officer Pgrsonnel records and Funded Legal Edu

cation'and Excess Leave Program records.are retained in office-files
for three years after the individual terminates military service, or
until no longer needed for reference, then destroyed by tearing into
pieces, shredding,'--pulping, .4naerating, or burning. -Other records-
Retained in office files until superseded, obsolete, no -longer 'needed
-for reference, or on -inactivation, then -destroyed by Atearing into
pieces, .shredding, pulping, -macerating, -or-burning.

System: manager(s) iad 'address:
The Judge Advocate General, Headquarters United States Air

Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Full name and SSAN must be furnished. 'Visits 'may be
made to HQ USAF/JAEC, Rm 7A251, Forrestal Bldg; Wash,-DC

-74302



Federal Register / Vol. 44, No. 243 [Monday, December 17, 1979 / Notices

20314. Valid identification card, driver's license or equivalent must
be presented.

Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obUned from the Systems Manager.

Record source categories:
Information obtained from previous employers. Information ob-

tained from educational institutions. Information obtained from auto-
mated system interfaces. Information. obtained from a state or local
government. Information obtained from source documents (such as
reports) prepared on behalf of the Air Force by boards, committees,
panels, auditors, and so forth. Also from Air Reserve Personnel
Center

Systems exempted from certain provisions of the act-
NONE

FI1001 IGQ A
System name:

11001 IGQ A Inspector General Records Freedom of Information
Act

System-location:
Office of the Inspectors General and Base Inspectors
Categories of individuals covered by the system:
All those who have requested information from the Inspectors

General or Base Inspectors under the Freedom of Information Act
on matters related to the Department of the Air Force.

Categories of records in the system:
Reports, forms, letters, messages, witness statements and miscella-

neous documents. Some records are classified.
Authority for maintenance of the system:
5 USC 552
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is collected to insure just, thorough, and timely resolu-

tion and response to complaints or queries, and a means of improving
morale, welfare, and efficiency of organizations, units, and personnel
by providing an outlet for redress. Used by the Inspectors General
and Base Inspector in the resolution of complaints and response to
queries involving the Department of the Air Force and in some
instances the Department of Defense. Used by the correction board
for the correction of records. Used by members of Congress and
their staffs to conduct research and prepare replies in response to
constituent inquiries. Used by commanders and their staffs to resolve
issues, take action and provide information where applicable. Used
by the General Accounting Office and its officers and employees to
conduct audits and other statutory functions. Used by those who
request information releasable as a summary, statement of facts, or
reply to query considered not exempt. In these cases, requestor
should apply to office where complaint was filed.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name and Social Security Number (SSN) and year and

office-where complaint was filed.
Safeguards:
Records are accessed- by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in safes and locked cabinets or
rooms and are controlled by personnel screening.

Retention and disposal:
Retained in files for 5 years then destroyed by tearing into pieces,

shredding, pulping, macerating, or burning.
System manager(s) and address:
The Inspector General, Headquarters United States Air Force.

WASHINGTON D C 30330
Notification procedure:
Request from individuals should be addressed to the office where

the complaint or query was filed or to the Base Inspector.

Record access procedures.
Individual can obtain access from the System Manager. Mailing

addresses arc in the Department of Defense Directory in the Appen-
dix to the Air Force's Systems Notices.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Records are obtained from the individual requestor, witnesses,

complainants, Department of the Air Force organizations, and agen-
cies of Federal, State, or Local Governments, as applicable or appro-
priate, for processing the case.

Systems exempted from certain provisions of the act:
NONE

F1001 JACA H
System name:.

Legal Assistance Administration
System locatlon:
At Headquarters United States Air Force, Washington DC 20330.
At headquarters of major commands and at all levels down to and-

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of Individuals covered by the system:
All active duty military personnel
Dependents of military personnel.
and Retired military personnel
Categories of records In the system:
Personal Letters and Documents furnished by person seeking

advice and legal assistance record
Authority for maintenance of the system:
LO USC 8072
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records kept to render proper advice for continuing aisistance

Used by attorney and client with attorney-client relationship to assist
in personal legal problems

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of recors& In the system:

Storage:
Maintained in file folders,
Maintained in card files.
Retrtevabllitr.
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms,
Retention and disposal
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
All Legal Assistance Officers
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information furnished by client
Systcms exempted from certain provisions of the act:
NONE

F1lO01 JACL F
System names
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Freedom of Information Act Appeals
System locatiom
,Office of The.Judge -Advocate General, .General Litigation Divi-

sion,
At Headquarters United States Air-Force, -Washington DC 20330.

JACL
:Categories oiniividuas covered by the system:-
All those who have appealed to the Secretary'. of :the Air Force

from denials of Freedom of Information-Act,.5 JSC,552, requests for
information or records and those to whom the requested informati6n
"or records-apply

Categories of xecordsin Jhe.systemn:
Letters, memoranda, legal opinions, reports, ,messages, forms, -mis-

cellaneous documents
Authority for maintenance of the system:
5 USC 552
Routine uses -of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is collected-to evaluate-appeals to-the :Secretary df the

Air Force from denials of requests for records or-information sought
,pursuant to the'Freedom of-information Act; used by GenerAl Litiga-
tion Division -members in preparing legal opinions:and recommenda-
tions ,for the Secretary of.the Air,Force-concerning the -determina-
tion of appeals brought under the:Feedom-of Information Act; jused
by the Department of Justice in litigation; used by the Air Force
Audit Agency tb conduct .audits; used by members of Congress and
members of thdir staffs 'for "the resolution of constituent inquiries;
used by Air Force agencies toyTrovide guidelines and precedents

Policies and practices for storing, :retrieing, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file tolders.
Retrievability:
Filed by Name.
.Safeguards:
Retired records accessed through JACL office.
Records are accessed by .custodian.nof the record system.
Records are ,accessed -by person(s) responsible Tor -servicing the

record system in performance of thdir oflicialdufies.
Records are accessed, by authorized personnel Who are properly

,screened-and cleared :for-need-to-know.
Records are controlled by personnel-screening
Retention and disposah
Retained in Office files for two years, :then tranfeir d -to the

General Services Administration where they- will be destroyed after
three additional years by tearing into pieces, shredding, pulping,
maccrating, or burning

System manager(s) and address:
The Jud ge Advocate -General, -Headquarters United !States Air

Force.
Notification procedure:
Requests from- individuals should be addressed to tthe Systems

Manager.
Requesters must:submit thefollowing information: Name, .Grade -(f

applicable); requester may -visit The -Ofice of The -Judge Advocate
General, General 'Litigation Division, -Room 7H021, .orestal ,Build-
ing, Washington, DC, Requester must present valid identification
card or Driver's License

Record access procedures:
-individual -can obtin -asgistance-inigaining access fron-the Systems

Manager.
Mailing addresses are in the Department -of Defense -directory in

.the appendix to tle-Air-orce's-systems notice. -
Contesting record procedures:
The Air Force's rules for access to xecords and for contesting and

-appealing initial determinations, by -the individual concerned 'may be
obtained from ,theSystems Manager.

Record source categories:
Information obtained from police and investigating officers.
Information obtained from medical institutions.
Information obtained from an international organization.
Information obtained from-witnesses.
Information obtained from source documents (such as -reports)

prepared on behalf of'the Air Force by boards, committees, panels,
auditors; and so forth.

Systems exempted from certain provisions of the act:
NONE

Fl1001 JAG A
'System nrame:

11001 JAG A Litigation Records (Except Patents),
System location:
At Headqu'arters-United States Air Force, Washington, DC 20330,

At Headquarters of Major 'Commands and 'all levels down 1o and
including Air Force installations worldwide. Official mailing address-
es are in the Department of Defense directory in the appendix to 'the
.Air Force!s systems notice.

'Categories of individuals-covered by the-system:
All individuals who have'brought suit against, or been involved ht

litigation with, the 'United 'States or its officers -or employees con-
cerning matters related to the Department of the Air Force; or
persons against whom litigation has been filed under '28 JSC 134b,
46 USC 741-52, 4781-90, 31 USC 71, 951-3, 42 USC 2651-3.

Categories of records in the system:
Pleadings, motions, interrogatories, orders, letters, messages, fornts,

reports, surveys, contracts, bids, photographs, legal opinions, an.
swers, complaints, memoranda; personnel, finance, medical, business
records; audits, summons, English Iranslations of foreign.documents,
other evidentiary material, court Orders and rulings; otter documents
including but not limited to: Environmental Impact Statements, con-
tract determhinations, witness statements, law enforcement agency In-
vestigative reports, administrative reports, engineering and teehnical
reports and surveys; some records may be security'classificd,

Authority ,formaintevance of 1he system:
10 1USC 78G12, Secretary -oT the Air Force: .powers and .duties;

delegation by. Routine uses of records maintained in the delegation
by.

Routine .uses of records maintained in -the system, Including catego-ries of users and the purposes of such -uses:

Used by USAF persotingel tasked -with supervisory and reporting
responsibilities' in connection with civil litigation; ,to enable the
United States and its officers, employees, members, and parties to the
litigation -upon which suits at -law can be -prosecuted or defended ill
civil domestic or foreign litigation; -used by Departmcnt of Justice
and -its officers and -employees in the:actual litigation .of cases involv-
-ing matters concerning the Department of the -Air-Force and in some
,instances the Department of-Defense; 9to provide to Congress infor.
mation -upon which a reply to 9Congressional inquiries -can be anade;
,used by -the -Veteral's dministration -and Its -officers and :employees
-to -adjudicate claims; -,to obtain from the Surgeon -Gneral and the
-military 9and -civilian medical consltants thereto medical opinions
,9ipon whicb litigation decisions can be made ,by The Judge .vo-
cate General and the Department of Justice, to provide information
to the Court of -Claims onlegislative -referral of private relief bills;
used ,by law enforcement agencies, :such -as the Federal Bureau -of
Investigation, and their officexs and ,employees -in the conduct of
background investigations -and ,criminal -investigations; used 'by the
Air.Force Audit Agency in-con-ducting audits; used by the Board for
9the -Correct of Military Records; used by the Air Force Accounting
and Finance Center and its officers and employees 9for 1he adjudica-
tion of claims; when the Department of 9Defense or a -military
department is involved, civil liti9gation files are provided -to any
agency of the Department of Defense having a need for such files,
provide litigation files to the legal staffs of the armed forces for the
purpose 9of training of legal, paralegal and 'administrative personnel,

Policies and practices for storing, retrieving, accessing, retaiiding, and
.disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability;
-Tiled by name oflitigant'and year of litigation.
Safeguards:
Records are accessed b , authorized personnel in the course of

their duties. Records are stored in locked containers or rooms and
controlled by personnel screening.

Retention and disposal:
Files at the Claims Tort Litigation Division, Office of the Judge

Advocate General, HQ USAF, are retired permanently at Washig.
-ton National -Records -center, Washington, DC .2040, other levels
destroy after two years upon completion of-agency action; destroy
after two years if files under 42 USC 265 13. Destroy-by -tearing Into
pieces, shredding, macerating, pulping, or burning. Other records are
retained in office files for two years after annual cut-off, then -retired
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to Washington National Records Center, Washington, DC 2040. for
,permanent retention.

System manager(s) and address:
The Judge Advocate General, Headquarters United States Air

Force, Washington DC 20330. Subsystems Managers are the Staff
Judge Advocate at concerned subordinate command or installation
for foreign civil litigation records.
-Notification procedure:
Requests from individuals should be addressed to the Systems

'Manager or Subsystems Manager as appropriate.
Record access procedures:
Individualcan obtain assistance in gaining access from the Systems

Manager or Subsystems Manager as appropriate.
Contesting recoid procedures:.
The Air Force's rules for access to records -and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the'Systems Manager.

Record source categories:
Court records, correspondence initiated by -parties to litigation,

reports prepared by or on behalf of the Air Force, reports of Feder-
al, state, local or foreign government agencies and information ob-
tained from the individual.

-Systems exempted from certain provisions of the act:
NONE

iFl1001 SAFPC A
System name:-

Air Force Discharge Review Board Voting Cards
System location:
At Office of the Secretary of the Air Force, Washington DC

20330.
Categories of individuals covered by-the system
Former Air -Force Personndl who submit applications for review

of discharge! separation/dismissal.
Categories ofrecords in the-system:
Voting cards.
Authorityfor-maintenance of the system:
10 United States Code 1553 - Review of Discharge or Dismissal
JRoutine uses of-records maintained in the system, including catego-

ries of users and thepurposes of such uses:
Used by the Air Force Discharge Review Board to record votes

of board members on indidividual cases.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of-records in the-system:
Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for' need-to-know. "
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files -for fifteen years from latest hearing and

then destroyed by burning or shredding.
System manager(s) and address:
Director, Secretary of the Air Force Personnel Council, Washing-

ton, D.C.20330.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Written requests should contain -the full name, service number and

social security account number of the requestor. Personal visits may
be made to room 920, Commonwealth Building, 1300 Wilson Blvd,
Arlington, VA. Personal visitors must supply full name .ervice
number, social security account number and some form of identifica-
tion such as driver's license, credit cards, etc.

Record access procedures:

Individual can obtain assistance in gaining access from the Systems
Manager.

Contesting record procedures=
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerrfed may be
obtained from the Systems Manager.

Record source categories:
Individual's military personnel record.
Systems exempted from certain proyisions of the act:
NONE

F11001 SAFPCB
System name:

Air Force Discharge Review Board Case Control/Locator Cards
* System locatiom

At Air Force Military Personnel Center, Randolph Air Force
Base, TX 78148.

Categories of-individuils covered by the system:
Former Air Force Personnel who submit applications for review

of discharge/ separation/dismissal.
Categories of records In the system:
,Case control/ocator cards.
Authority for maintenance of the system:
10 United States Code 1553 - Review of Discharge or Dismissal.
'Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such nses:
Used by personnel at the Air Force Military Personnel Center who

are responsible for servicing the Air Force Discharge Review Board
to keep track of cases and to record the daily activity relating to
each case.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record systerm in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by personnel screening.
Retention arld disposah
Retained _permanently at the Air Force Military Personnel Center.
System nanager(s) and address:
Director, Secretary of the Air Force Personnel Council, Washing-

ton, D.C. 20330.
Notification procedure:
Written requests should be addressed to: AFMPC/DPMDRAI

.Randolph AFB, TX 78148. Such requests should contain individual's
full name, service number and social security account number. Per-
sonal visits may be made to to the Air Force Military Personnel
Center. Systems Management Division. Randolph AFB, Te:as. Per-
sonal visitors must supply their full name, service number, social
security account number and provide some form of identification
such as driversilicense, credit cards, etc.

Record accss procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual's application form and military personnel -record.
Systems exempted from certain provisions of the act:
NONE

F11001 0EACYVA
System name:

Legal Administration Records of the Staff Judge Advocate
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System location:
At Air Force Accounting and Finance Center, Denver CO 80279.,
Categories of individual covered by the system:
Air Force active duty officer personnel.
Air Force active duty enlisted personnel.
Air Force civilian employees.
Former Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Retired Air Force military personnel.
Retired Air Force general officers.
Dependents of military personnel.
Air Force Academy cadets.
Categories of records in the system:
Legal opinions and supporting documents including, but not'limit-

ed to, opinions on losses of AirForce funds; reports of survey on
loss or damage bf Air Force equipment, remission of indebtedness of
active duty Air Force members; waiver of , claims of the United
States arising out of erroneous payments of pay and allowances; legal
assistance; garnishment of wages of active duty, reserve and retired
pay of Air Forde military and civilian personnel; Freedom of Infor-
mation Act and Privacy Act interpretations and opinions; and corre-
spondence relating to the above subjects with other Air Force and
Department of Defense components, United States attorneys, attor-
neys, Air Force Officers and members (and dependents thereof),
former spouses of 'Air Force Officers and members, and federal, state
and local agencies, including, but not limited to, the Federal Bureau
of Investigation (F.B.I.), Internal Revenue Service, Social Security
Administration, and state and local welfare agencies.

Authority for maintenance" of the system:
37 U.S.C. 101 et seq; 31 U.SC. 95a;,31 U.S.C. 492a-c; 40 U.S.C.

721-729; 39 U.S.C. 712; 5 U.S.C. 5512; 37 U.S.C. 1007; 31 U.S.C. 82a-
1; 10 U.S.C. 9832; 10 U.S.C. 9835;, 32 U.S.C. 710; 5 U.S.C. 552 and
552a; 10 U.S.C. 9837(d), 10 U.S.C. 2774; 32 U.S.C. 716; 5 U.S.C.
5584.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records are used to review and make recommendations in cases
including but not limited to cases involving'losses of funds; reports of
survey; remission and waiver of indfebtedness; garnishment of pay;
Freedom of Information and Privacy Acts; and legal assistance.
Users of, the record system jncluide, but are not limited to, the Air
Force Accounting and Finance Center (AFAFC) ; other 'Air Force
ad Department of Defense (DoD) components; individual Air Force
Officers and members and their dependents, former spouses of Air
Force Officers and members; attorneys; United States attorneys; 'In-.
ternal Revenue Service; Social Security Administration and state and
local agencies. All users of the record system use information from
the record system to obtain information, advice and recommenda-
tions in the areas of losses of Air Force funds, reports of.survey,
remission and waiver of indebtedness, garnishment of pay, and Free-
dom of Information and Privacy Acts. Information is provided in
appropriate cases to law enforcement agencies, such as the- F.B.I.,
Internal Revenue Service, Social Security Administration and Office
of Special Investigations, Department of 'the Air Force (OSI), for
investigation and possible criminal prosecution, civil action or regula-
tory process. Disclosure of legal assistance records is limited in
accordance with the attorney-client privilege. Disclosures made pur-
suant to the Freedom of Information Act. Disclosures to the Depart-
ment of Justice for criminal prosecution, civil litigation or investiga-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: .

Maintained in file folders.
Maintained.in visible file binders/cabinets.
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible .for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel Who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are protected by guards.
Records are controlled by personnel screening.
Records are controlled by visitor registers.

Retention and disposal:
* Records are maintained at office of Staff Judge Advocate, Air
Force Accounting and Finance Center (AFAFC/JA) for two years,
or whenever their purpose has been served, whichever is laler, and
then destroyed by tearing or shredding. Significant cases involving
legal opinions establishing precedent are transferred to subject files
after two years and retained indefinitely.

System manager(s) and address:
The Staff'Judge Advocate, United States Air Force; Staff Judge

Advocate, Air Force Accounting and Finance Center.
Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/RMAD Denver Co
80279 telephone: area code 303/ 825-1161, ext. 6341. The requester
should be able to provide sufficient proof of identity, such as name,
social security number, military status, duty station or place of em-
ployment, or other information verifiable in the record itself,

Record access procedures:
Requests from individuals should be addressed to AFAFC/RMAD

Denver Co 80279 telephone: area code 303/ 825-1161, ext. 6341. Tite
requester should be able to provide.sufficient proof of identity, such
as name, social security number, military status or place of employ-
inent, or other information verifiable in the record itself,

Contesting record procedures:
The Air Force's rules for.access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the, Systems Manager.

Record sdurce categories:
Information obtained from previous employers.
Information obtained from financial institutions.
Information obtained from educational institutions.
Information obtained from police and investigating officers,
Information obtained from a state or local government,
Information obtained from witnesses.
Information' obtained from source documents (such as reports)

prepared on 'behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Information from other DoD componentg; information from other
federal' agencies, including, but not limited to, the F.B.I., Internal
Revenue Service, Social Security Administration, Veterans Adminis.
tration; applications by and correspondence with active duty, reserve
and retired Air Force personnel and their dependents, former
spouses, and guardians, applications by and correspondence with Air
Force current and former civilian employees, their dependents,
spouses, and guardians; correspondence with attorneys, records of
courts-martial, interfaces with other record systems maintained at
AFAFC, and correspondence with United States attorneys and attor-
neys.

Systems exeipted from certain provisions of the act:
NONE

FI1001AJACI A
System name:

USAF Foreign Criminal Jurisdiction cases,
Systen) location:
At Headquarters Unitel States Air Force, Washington DC 20330,
Also at headquarters of major commands and at all levels of

command in overseas areas down to and including Air Force installa-
tions.

Categories of individuals covered by the system:
Al those USAF personnel; US nationals employed by the USAF,

and dependents of the foregoing who become involved with foreign
law enforcement authorities or wbo are subject to ,trial in foreign
courts for serious criminal offenses.

Categories of records in the system!
Serious incident reports, security police blotters, summons, indict-

ments, reports of investigations, judgments and other court orders,
English translations of foreign documents, trial observer reports,
status.reports, prison visitation and confinement reports, congression-
al and other official inquiries, requests for counsel or bail, official
correspondence pertaining to the case, and other documents, mes-

- sages, memos or materials related to the case
Authority for maintenance of the system:
10 USC 8012, 44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

.... It-'- _ ..... ..... I
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Used by USAF personnel tasked with the supervision of foreign
criminal jurisdiction cases; used in preparation of statistical and other
reports; in answering inquiries from the President,- Congress, the
Department of Defense, the individual involved and members of his
family; in trials by courts-martial and administrative or other person-
nel actions when infornhation in the files is germane to the proceed-
ings; by USAF commanders and personnel officials in making duty
and assignment -decisions; by the Board for the Correction of Military
Records and the Veteran's Administration 'when pertinent to the
matters before them; and when there is evidence of violations of
international agreements or the unfair treatment of the accused indi-
_viduals at the hands of foreign authorities, it is used by the Office of
the Secretary of Defense and Diplomatic missions for preparing the
appropriate response or protest

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:.
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

-record system in performance of their official duties.
Records are stored in safes.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office illes -for 'two years after annual cut-off. then

retired to Washington National Records Center, Washington DC
20409, for-permanent retention.

System maniger(s)-and address:
Chief, International Law Division, Office of The Judge Advocate

General, Forrestal Building, Washington, DC 20314 or Staff Judge
Advocate of the Concerned Subordinate Command or Installation
- -Notification procedure:

Requests from individuals should be addressed to the Systems
Manager.

Furnish Tull name, SSAN, Year and Country of involvem .L Visit
may be made to AF/JACI, Forrestal Bldg,Wash,D 20314.Valid iden-
tification card, driver's license or-equivalent must be presented.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from financial institutions.
Also from persons filing reports, foreign law enforcement authori-

lies and judicial officials, the individual, his personnel record and
-other official sources

Systems exempted from certain provisions of the act:
NONE

F11001XOMUHHZA
*System name:

Reserve Judge Advocate Training Report
System location:
'Headquarters, Air Force Reserve (AFRES), Robins Air Force

Base, GA 31098
Categories of individuals covered by the system:
Air Force Reserve Judge Advocates (JAGS)
Categories of records in the system:
Information pertaining to individual training
Authoritylor maintenance of the system:
10 USC 8012

. Routine uses of records maintained in the system, including catego-
ries of users-and the purposes of such uses:

To provide Air Force-Reserve Staff Judge Advocate Training File
on all Reserve JAGS

.Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by ctstodian of the record system.
]Retention and disposa.
Retained in office riles until reassignment or separation, then de-

stroyed by tearing into pieces, shredding. pulping. macerating, or
burning.

System manager(s) and address:
Staff Judge Advocate Air Force Reserve Robins Air Force Base

GA 31098
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records nd for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions.
Information from State Bar Association. Information from individ-

ual.
Systems exempted from certain provisions of the act:
NONE

F11002 AJACP
System aIMe-

Invention, Patent Application and Patent Application Secutiry, mid
Patent Filest

Systemlocation:
At Headquarters United States Air Force, Washington DC 20330.

At HQUSAF /JACPD Wright-Patterson Air Force Base, Ohio,
45433; at HQUSAF/JACPB, 424 Trapelo Road, Waltham, MA
02154

Categories of individuals covered by the system:
All military and civilian government inventors who have submitted

an invention to the Air Force Patent Processing or for a determina-
tion of government rights; all applicants for U.S. Patents; all-Air
Force contractor inventors; all non-government inventors who have
submitted an invention to the Air Force for an evaluation toward
patent processing at Air Force expense.

Categories of records in the system:
Correspondence, invention disclosures, search reports, drawings,

technical literature, patents, technical reports, photographs, patent
applications, patented files and the papers relating thereto including
licenses, assignments, declaration, power of attorney, .amendments,
patent office actions, notices of appeal, appeal briefs, examiner's
answer, declaration oT interference interference motions, among
others; determination of rights, forms, secrecy orders, notices of
recision, memoranda, legal opinions; security reviews, petitions to
modify secrecy orders, petitions for foreign filing, petitions for re-
scinding secrecy orders, modifications. of secrecy orders, foreign
patent applications and related papers, permits, forms, rescinding
orders. Some records under military classification.

Authority for maintenance of the system:
35 USC 181-185, Executive Orders 10096 and 10930, 5 USC 4502,

10 USC 1124, Department of Defense Directive 5535.2 of September
1966, Mutual Security Act of 1954. NATO Agreement January 12,
1961, 12 UST 43, TIAS 4672, 394 UNTS 3

Routine uses of lecords maintained In the system, including catego-
ties of sers-and the purposes of such uses:

Used to support the filing and prosecution by.the Air Force of
Patent Applications on inventions disclosed by military and civilian
personnel ast well as subject inventions reported by contractors under
Air Force research and development contracts for obtaining govern-
ment patent protection; to permit the determination of the govern-
ment rights and employee rights in employee inventions; to docu-
ment and record the patent rights of the government obtained as i
result of the Air Force contracting and patent prosecution efrort; to
enable the Air Force to administer Patent Secrecy Act; used by the
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Air Force and the Commissioner of Patents in 'determination of
rights; by the Air Force to evaluate inventions and patent inventions
most important to the Air' Force mission; by General Accounting
Office and its officers and employees to conduct audits and other
statutory functions; by the Air Force to recommend government
employee inventionand patent awards to their local incentive award
boards; by the Air Force to document and record government patent
rights; by the Federal Council for Science and Technology as statisti-
cal data for an annual report on government patent policy; by Air
Force, Armed Services Advisory Board, and Commissioner of Pat-
ents to adminster Patent Secrecy Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:'

Storage:
Maintained in file folders.

Retrievability:
Retrievable by name of inveitor, title of invention, invention

number, serial number of U.S. patent application.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed'by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets.
Records are stored in safes. Records are controlled by personnel
screening.

Retention and disposal:
Invention disclosures retained jn office files for five years after

evaluation completed, then retired to to Washington National Rec-
ords Center, Washington, DC 20409, for retention up to 15 years
thereafter, then destroyed by tearing into pieces, shredding, pulping,
macerating,' or burning. Patent application and patented files retained
in office files for three years after cases abandon'ed or after issued
into a patent, then retired to Washington National Records Center,
Washington, DC 20409, for retention up to 17 years thereafter, then
destroyed by tearing into pieces, shredding, pulping, macerating, or
burning. Licenses and assignments retained in office files for 20 yearsafter executed,'" then destroyed by t~aring into pie.ces, shredding,
pulping, macerating, or burning. Security records on patent applica-tions are retained in office files for three years after secrecy orders
rescinded, then retired to Washington National Records Center,.Washington, DC 20409, for retention up to 9 years, then destroyed
by tearing into pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:The Judge Advocate General, Headquarters United States Air
Force.

t Notificattion procedure:

Chief Patents Division, Office of The Judge Advocate General,JACP; individual requesti in formation from records should 'supply
full name, title of invention, Air Force invention number, if known,
and serial number of U.S. Patent Application; requsting individual
may visit Patents Division, Office of The Judge Advocate General,

Forrestal Bldg., Wash.; DC to obtain information about this records
system; upon visit individual must present verification of identity as
inventor'of the invention, or invention covered by the patent applica-
tion, about which information is requested, including full name, driv-
er's license or other photo identity card.

Record access procedures:
Individual can obtain assistance in gaining access from Chief, Pat-

ents Division, Office of The Judge Advocate General, JACP, Wash-
ington, DC 20314.

Contesting record procedures:
The Air'Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager. /

. Record source categories:
Information from inventors; Air Force and government technical

personnel; other government departments and agencies; Air Force
contractors; U.S..Patent Office; the work'product of Air Force
Patents Division, JACP, JACPD, JACPB; security reviews conduct-
ed by Department of Air Fbrce personnel having military classifica-
tion authority; owners of patent applications; foreign governments;
armed services Patent Advisory Board; and Air Force Foreign Intel-
ligence Personnel.

Systems exempted from certain provisions of the act:
NONE

F11002 JACP C
System name: .

11002 JACP C Patent Infringement and Litigation Records
System location:
Headquarters United States Air Force, Washington DC 20330.

Office of The Judge Advocate General Patents Division JACP: at
AF/JACPI Wright-Patterson Air Force Base, Dayton, OH 45433

Categories of individuals covered by the system:
All claimants or petitioners who have alleged unlicensed use of

their patents by the Air Force or who have brought suit against the
United States concerning patent, trademark or copyright matters
related to the Department of the Air Force.

Categories of records in the system:
Letters; messages; forms; reports; contracts; bids; photographs;

legal opinions; petitions; answers; discovery documents; memoranda;
infringement studies; validity studies; procurement informationi li-
cense agreements; other documents including but not limited to-
contract determinations, witness statements, and cngineering and
technical reports. Some records are under military classification,

Authority for maintenance of the system:
'10 USC 2386; 28 USC 1498; 35 USC 183
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of the collection of information is to enable the United

States and its officers and employees to investigate claims and/or
defend the legal interests of the United States because of claims for
compensation and litigation involving patents, trademarks and copy-
rights. Used by the Department of Justice and its officers and em-
ployees iii the litigation of cases involving patent or copyright mat-
ters concerning the Department of the Air Force and in some in-
stances the Department of Defense. Used by by the Department of
the Air Force, its officers and employees to resolve claims for cont-
pensation involving patent, trademark or copyright matters, Used by
other Government Departments and agencies, such as the Depart-
ments of th& Army, Navy, and Defense, to resolve claims for coin-
pensation involving patent, trademark, or copyright matters, Used in
research for preparation of Air Force replies in response to Congres-
sional inquiries. *

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. A

Retrievability:
Retrievable by name of claimant or litigant
Safeguards:
Records are accessed by' custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabi-
nets/ safes and controlled by personnel screening.

Retention' and disposal:
Retained in office files for three years after end of year in which

the case was closed, then retired to Washington National Records
Center, Washington, D.C. 20409, for retention up to .twelve years
thereafter, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
The Judge Advocate General, Headquarters Onjtcd States Air

Force.
Notification procedure:
Requests fr6m individuals should be addressed to the System Mail-

ager.
Record access procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information received from the individual, contractors, other gov-

'ernment agencies, and individual- corporations (non-contractors), In-
formation obtained from source documents (such as reports) prepared
on behalf of the Air Force by boards, committees, panels; auditorq,
and so forth.

II .....
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Systems exempted from certain provisions of the act:
NONE

Fl1101 AJAJAI
System name: -

Court-Martial and Article 15 Records
System location:
At Headquarters United States Air Force, Washirigton DC 20330.

At Air Force Military Personnel Center, Randolph Air Force Base,
TX 78148. At National Personnel Records Center, Military Personnel
Records, 9700 Page Boulevard, St. Louis, MO 63132. At Washington
National Records Center, Washington DC 20409. At headquarters of
the United States Air Force, major commands and major subordinate
commands. Official mailing addresses are in the Department of De-
fense directoryjn the appendix to the Air Force's systems notice. At
headquarters 6f major commands and at all levels down to and
including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
All persons subject to the Uniform Code of Military Justice

(UCMNJ) (10 USC 802) who are tried by court-martial or upon whom
Article 15 punishment is imposed.

Categories of records in the system:
Reaords of trial by court-martial and records of Article 15 punish-

ment
Authority for maintenance of the system:
10 USC 81.5(g), 854, 865
Routine uses of records maintained in the system, Including catego-

ries of users-and the pud'poses of such uses:
Records of trial by court-martial are used for review by the con-

vening authority, Military Appellate Courts, The Judge Advocate
General, corrections and probation authorities, the Secretary of the
Air Force and the President; individual records may be transferred to
other components within the Department of Defense, the Depart-
ment of Justice, the Veteran's Administration, or state and federal
courts for determination of rights and entitlements of individuals
concerned or the-government; used to formilate responses to inquir-
ies concerning individual cases made by the Congress, the President,
the Department of Defense, the individual involved or other persons
or agencies with a legitimate interest in the court-martial proceed-
ings; portions of the record in every case are transmitted to Air
Force personnel authorities for use in evaluating'the individual's
overall performance and inclusion in their military master personnel
record; if conviction results, a record thereof can be introduced at a
subsequent court-martial trial involving the same individual; also used
as source documents for collection of statistical information. Article
15 records are used for review of legal sufficiency and action on
appeals or applications for correction of miltiary records filed before
appropriate Air Force authorities; used to formulate responses to
inquiries concerning individual cases made by the Congress, the
President, the Department of Defense, the individual involved or
other persons or agencies with a legitimate interest in the Article 15
action; used by Air Force personnel authorities in evaluating the
individual's overall performance and inclusion in, the individual's mili-
tary master personnel record; may be used for introduction at a
subsequent court-martial trial involving the same individual; used as
source documents -for collection of statistical information by The
Judge Advocate General.

Policies and practices for storing, retrieving, accessing, retainin?, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievaillty:
Filed by Name. Filed by Social Security Account Number

(SSAN). Filed by Military Seryice Number. Filed by other identifica-
tion number or system identifier.

Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by authorized personnel who are properly screened and
cleared for need-to-know. Records are stored in vaults. Records are
stored in locked cabinets or rooms. Records are protected by guards.
Records are controlled by personnel screening. Records are con-
trolled by visitor registers.

Retention and disposal:
Court-Martial records are retained in office files for two years

.following date of final action and then retired as permanent. All
general and special court-martial records are retired to the Washing-

ton National Records Center, Washington DC 20409. Article 15
records are retatned in office flies for one year or until no longer
needed, whichever is sooner, and then retired as permanent. Sum-
mary courts-martial and Article 15 records are forwarded to the Air
Force Military Personnel Center, Randolph AFB, TX 78148 and
filed in the individuars master personnel record.

System manager(s) and address: .
The Judge Advocate General, Headquarters United States Air

Force. Staff Judge Advocate at all levels of command and the Mili-
tary Personnel Records Division, Directorate of Personnel Data Sys -
tems, Air Force Military Personnel Center (AFMPC/DPMDR)

Notification procedure:
-Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice. Information
required will be full name, SSAN, service number if different than
SSAN, unit of assignment, date of trial and type of court, if known,
or date punishment imposed in the case or Article 15 action. Request-
er may visit the Office of The Judge Advocate General, Forrestal
Bldg Washington, DC and must present valid identification card or
driver's license.

Contesting recora procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source cktegodes:
Information from almost any source can be included if it is rele-

vant and material to the Article 15 or court-martial proceedings.
Systems exempted from certain provisions of the act:
NONE

FI1101 OSPCZPA
System name:
I 1101 OSPCZPA Military Justice Administration
System locatiom
Bcale Air Force Base CA 95903, Castle Air-Force Base CA 95342,

Davis Monthan Air Force Base AZ 85707, Dyess Air Force Base
TX 79607, Ellsworth Air Force Base SD 57706, Fairchild Air Force
Base WA 99011, Francis E Warren Air Force Base WY 82001,
Grand Forks Air Fore Base ND 58205, Malmstrom AirForce Base
MT 59402, March Air Force Base CA 92508, Minot Air Force Base
ND 58705, 6 Strategic Wing APO Seattle 98737, 320 Bombardment
Wing Mather Air Force Base CA 95655, 916 Air Refueling Squadron
Travis Air Force Base CA 94535, 55 Strategic Reconnaissance Wing
Offutt Air Force Base NE 68113, 4300 Air-Base Squadron Glasgow
Air Force Base MT 59231.

Categories of individuals covered by the system:
All Air F6rce active duty personnel nominated to serve on general

court martials.
Categories of records In the system:
Court martial member experience statement.
Authority for maintenance of the system:
10 United States Code 8012
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Used by Commanders to select court martial members.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Sforage:
Maintained in card files.
Retrievabllity.
Filed by Name.
Safeguards.

* Records are accessed by custodian of the record system. Records
are accessed by person(s) responsible for servicing the record system
.in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms.

Retention and disposal-
Retained in office files until reassignment or separation, then de-

stroyed by tearing, into pieces, shredding, pulping, macerating, or
burning.
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System manager(s) and address:
Headquarters 15 Air Force Stalf Judge Advocate, March Air

Force Base CA 92518.
Notification procedure:
Addressed to unit Staff Judge Advocate. .
Record access procedures:
Gain -assistance -from unit Staff Judge Advocate.
Contestlng record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual.
Systems exempted from certain, provisions of theact:
NONE

•.Fii1 i)UMCBVA t

System name:
Military Justice Administration
System location:
Judge Advocate, United States Air Force Security Service, San

,Antonio X 78243.
Categories of individuals covered by the system:
All active duty military personnel.
Air Force civilian employees.
Categories of records in the system:
Correspondeice and legal opinions.
Authority for maintenance-of the system:
10 United States Code ,012
Routine uses of records maintained in the system, including catego--

ries of users and the purposes of such uses:
Used for personnel administration.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by -custodian of the recor -system.
Records are stored in locked cabinets -or rooms.
Retention and disposait
Retained in office files until superseded, obsolete, no longer needed

- for reference, or on inactivation, then destroyed by ,tearing into-.
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address: *
Judge Advocate, United States Air Force Security Service, San.

Antonio TX 78243.
Notification procedure:
Requests from individuals should be -addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such' as reports)

prepared on behalf of the Air Force by" boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F11101XJAJM C,
System name:

Automated Military. Justice Analysis and Management System
(AMJAMS)

System location:
At headquarters of the United States Air -Force, major commands

and major subordinate commands. Official" mailing addresses are in

the Department of"Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:
All persons subject to the Uniform Code of Military Justice

(UCMJ) (10 USC 802) who receive Article 15 punishment of against
whom court-martial charges are preferred.

Categories of records in the system:,
Aitlcle 15 records included personnel background information,

nature of offenses involved, puimshment imposed and results of ap-
peals filed and -subsequent actions laken affecting the punishment.
Couri-martial records include personnel background information, of-
fenses charged, pretrial proceedings, results of trial or other disposi-
tion of case, sentencei action of convening authority and results of
appellate review.

Authority for maintenance of the system:
Title 10, US Code, Sec. 8072 (Judge Advocate General: Appoint-

ment; Duties) and Articles -6(a) (Judge Advocates and Legal Officers)
and 6 7 (g) (Review by the Court of Miltiary Appeals), UCMJ (10
USC 806(a), 867(g)

-Routine -uses-of records maintained in the system, Including catego-,
ties of users and the purposes oi such uses:

Records are maintained in order to preserve an accurate statistical
accounting of courts-martial and Article 15 activities for use in asSist-
ing The Judge Advocate General and Field Staff Judge Advocates in
the management and administration of military jultice, and 'for coil.
ducting statistical studies which measure disciplinary rates and trends
and evaluate military justice involvement as it affcect the quality of
the force and the ability of the Air Force to carry out its mission

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer'magnetiC'tapes.
Maintained on computer paper printouts.
Retrievability:
Filed by Name. " -

Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian -of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened -and cleared for need-to-know.
Records are stored in vaults.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Records -are ,retained in active office' files at HQ USAF and major

air command levels for three years. Records at major air commands
are then-purged and destroyed by degaussing and those at HQ USAF
are retired -as permanent history at HQ Command/ACD, Bolling
AFB, Washington DC 20332.

System manager(s) and address:
-The Judge Advocate 6eneral, Headquarters -United States Air
Force.

Major -Command 'Staff Judge Advocates
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
information required will be full name, SSAN, unit of assignment

and date of trial or imposition of Article 15 punishment. Requester
may visit the office of theJudge Advocate Gcneral, Forrestal Bldg,
Washington, DC and must present .valid identification card or driv-
er's license.

Record access procedures:
Individual can obtain assistance in gaining access from 'the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting xecord .procedurc:
The Air Force's rules for -access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information-obtained from automated system interfaces.
Also from records of trial by court-martial and -Article 15 punish-

ment actions.

III I i . I I I II I I
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Systems exempted from certain provisions of the act-
NONE

F11201 JACC A -

System name:.
Claims Administrative Management Program (CAMP) E064
System location:
At Headquarters United States Air Force, Washington DC 20330.
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
All military personnel and civilians filing administrative claims

against the Air Fotce or against whom the Air Force has filed an
administrative claim

Categories of records in the system:
Individual claim record
Authority for maintenance of the system:
-10 USC 8012, Secretary of Air Force; duties; 44 USC 3101, Rec-

ords Management;
- Routine uses of records maintained in the system, including catego-
ries of users and the purpoies of such uses:.

Claims-Budgeting - Judge Advocate General (JAG) Management
of claims processing to insure worldwide consistency - JAG; Verifi-
cation that administrative action has been attempted before litigation
action is initiated - US Dept of Justice - JAG; Establishment of
manpower authorization based on claims workload -JAG

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Maintained on roll microfilm.
Maintained on microfiche.
Retrievabiity:
Filed by Name.
Claim number
Safeguards:
Records are accessed by custodian of the record system.
Records' are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know..
Records are stored in seourity file containers/cabinets.
Records are stored in va'ults.
Retention and disposal:.
At HQ USAF retained in office files for 10 years, then permanent-

ly retiredto Washington National Records Center, at other than HQ
USAF

Retained.in office files for three months after monthly cut-off, then
destroyed by tearing into pieces, shredding, pulping, maderating, or
burning. and cumulative printouts destroyed after five years by tear-
ing into pieces, shredding, pulping, macerating or burning.

System manager(s) and address:
The Judge Advocate General, Headquarters United States Air

Force.
Notification procedure:
HQ USAF/JACC, James Forrestal Bldg. Washington, D.C. 20314.

Requests from individuals should be addressed ,to the system man-
ager. Full name, claim number, date of incident, location of incident
HQ USAF/JACC, James Forrestal Bldg, Washington, D.C. 20314
Identification - drivers license, birth certificate, military ID or equiv-
alent must be presented for personal visit.

Record access procedures: -

Individual can obtain assistance in gaining access from the Systens
Manager.

Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

Contesting record-procedures: I

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be.
obtained from the Systems Manager.

Record source categories:.

Information from claimants and Government agencies involved
Systems exempted from certain provisions of the act:
NONE

F11201 JACC B
System name:

Claims Records
System locatiom
At Headquarters United States Air Force, Washington DC 20330.
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of Individuals covered by the system:
All military personnel and civilians filing administrative claims

against the Air Force or against whom the Air Force has filed an
administrative claim

Categories of records n the system:
Individual claim record
Authority for maintenance of the system:
44 USC 3101, Records Management; 10 USC 8012, Secretary of

the Air Force; duties
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
To provide a legal basis for administrative payment, collection, or

non-collection of claims for and against the government, by Judge -
Advocates and the Secretary of the Air Force; and when required,
with the concurrence of the Justice Department; to provide evidence
upon which suits at law can be defended or prosecuted by the Justice
Department; to provide information upon which to reply to Congress
or Congressional inquiries or to make reports to the General Ac-
counting Office and Congress on legislative payment of claims; to
effect management and collection of claims arising out of movement
of household goods and effects, records are provided Air Force
transportation officers. Air Force Finance officers, the General Ac-
counting Office, the Interstate Commerce Commission and the indi-
vidual carrier, warehouseman, or packer involved; to obtain medical
opinions from the Office of The Surgeon General, USAF, upon
which claims and litigation decisions can be made by Judge Advo-
cates and the Justice Department; on, request medical records are
furnished to military personnel, dependants, retired personnel, or
other individuals whose records are included in the claim file; Fi-
nance officers are also provided pertinent portions of any claim file
forwarded for payment; a copy of the adjudicated claim is furnished
upon request by the claimant for the purpose of submitting a tax
return for a casualty loss or in support of a private relief bill; to
provide evidence before the Court of Claims on legislative referral of
private bill claims; when the Department of Defense is involved,
claim files are provided to any agency of that department involved;
claim files are submitted to foreign governments for adjudication
under applicable status of forces agreements; documentary evidence
may be furnished to foreign courts in connection with litigation
involving the United States or its personnel; referral of claim files
may be made to the Armed Forces Institute of Pathology or the
Office of Special Investigations when appropriate; when required
claim files may be referred to the Department of Labor with regard
to employment and duty status; and to provide claim files to the legal
staffs of the Armed Forces for the purpose of training of legal,
paralegal and administrative personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records n the system:

Storage:
Maintained in file,folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in security file contairters/cabinets.
Retention and disposal:
Retained in office files for three months after monthly cut-off, then.

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

Retained in office files for one year after annual cut-off, thet
destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.
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Held one or two years depending upon claim, then destroyed after
four additional years at staging area; after. agency action completed
others are- held one, three or five years then destroyed by tearing
into pieces, shredding, pulping, macerating or burning.

System manager(s) and address.
The Judge Advocate General, Headquarters United States Air

Force.
Notification procedure:'
HQ USAF/JACC, James Forrestal Building, Washington,' D.C.

20314
Requests from individuals should be addressed t6 the Systems

Manager. Full name, date of incident, date of claim, type of claim,
claim number, location of incident; HQ USAF/JACC James Forres-
tal Building,- Washington, D.C. 20314; drivers license, military ID,

- birth certificate or -equivalent must be presented for personal visit.
Record access procedures:
Individual can obtain assistaice in gaining access from the Systems

* Manager.
HQ USAF/JACC, James Forrestal Building, Washington, D.C.,.,

20314
Contesting record procedures:
The Air Force's rules for acdess to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager...

Record source categories:.
Information obtained from medical institutions.-
Information obtained from police and investigting officers.
Information obtained from the public media.
Information obtained from the bureau-of motor vehicles.
Information obtained from a state or local government.
Information obtained from witnesses.
Information obtained from source documents (such, as reports)

prepared on behalf of the Air Force by board, committees, panels,
auditors, and so forth.

Systems exemptea from certain provisions of the act:
NONE

FI2001 DPX B
System name:

12001 DPX B Investigatio/Complaint Files
System location:
At Headquarters United States Air Force and at, headquarters of

major commands and all levels down to and including Air Force
Installations. -Official mailing addresses are in "the Department of
Defense directory in the appendix to the Air Force's systems notice.

- Categories of individuals covered.by the system:
Any individual specified in a formal complaint action.
Categories of records in the-syst&n:
The records maintained provide circumstances of a Seryice mem-

ber's allegation of discriminatory treatment and the results of any
inquiry/investigation related to The allegation. Such complaints may
originate as Congressional/White House inquiries, Inspector General
complaints, letters to the Air 'Force or Office of the Secretary of
Defense (OSD) authorities, or complaints presented through equal
opportunity channels. Records are manual.

Authority for maintenance of the system:
10 USC 8012 and 8032.
Routine uses of records maintained, in the -system, including catego-

ries of users and the purposes of such uses:
Routine use of investigation/complaint recbrds is to provide infor-

maiion to commanders or complaints in the resolution of complain-
ant's grievances. Principal purpose of the information is to document
the circumstances and resolution of a particular allegati.on handled by
Equal Opportunity personnel. All or a portion of the inforination
contained' in the files may be disclosed, upon request, to alleged
discriminators.

Policies and practices for storing, retrieving, 'accessing, retaining, and
disposing of records in the system:
.Storage:
Maintained in visible file binders/cabinets.
Retrievability.
Filed by name, by category.
Safeguards:
Records are accessed by custodian of -the record system and

person(s) responsible for servicing the record system in performance

of their official duties who are properly screened and cleared. for
need-to-know. Records are stored in safes, locked cabinets or rooms,

Retention and disposal:-
Retained for two yedrs after end of year in which the case was

closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
Chief, Equal Opportunity, and Treatment Branch, Social Actions

Division, Deputy Chief of Staff Personnel, HQ USAF; and Chief of
Social Actions at major command headquarters down to and includ-
ing Air Force installations.

Notification procedure:
Requests from individuals should be addressed to Systems Manager

at the appropriate level, Individuals should identify full name, mili-
tary status, dates of service, unit of last or present assignment, Social
Security Number (SSN), and type of record involved. For personal
visits, the .requester may present proof of identity to include full
hame from driver's license or military identification card,

Record access procedures:
Individual can obtain assistance in gaining access from the Systenis

Manager. Requests for information regarding individual persons
should identify full -name, Military status, dates of service, unit of last
or present assignment, Social Security Number (SSN), and type of
record involved. For personal visits, the requester may present proof
of identity to include full name from driver's license or military
identification card.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial deter-minatiens by the individual concerned may be
obtained Trom the Systems Manager.

Record source categories:
Records are manually compiled from complaints filed, Congres-

sional correspondence, OSD correspondence and chief of Staff,
United States Air Force correspondence.

Systems exempted from certain provisions of the act,
NONE

F12001 IGQ A
System name:

Inspector General Records
System location:
Office-of the Inspectors General
At Headquarters United-States Air Force, Washington DC 20330.

Official mailing addresses are contained in the Department of De-
fense directory in the appendix to the Air Force systems notice.

Categories of individuals covered by the system:
All those who have registered a complaini or query with the

Inspector General or Base Inspector on matters related td the De-
partment of the Air Force.

Categories of records in the system:
Forms, letters, messages, reports, surveys, photographs, medical,

finance, personnel, administrative and technical reports, and witness
statements. Some records classified.

Authority for maintenance of the system:
44 USC 3101, 10 USC 8012-

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Purpose of the collection of information is to insure just, thorough,
and timely resolution and response to complaints or queries, and a
means of improving morale, welfare, and efficiency of organizations,
units, and personnel byproviding an outlet for redress. 'Used by the
Inspectors General and Base Inspector in the resolution of complaints
and response to queries involving matters concerning the Department
of the Air Force and in some instances the Department of Defense,
Used by the correction board for correction of records. 'Used by
members of Congress and their staffs to conduct research and pre-
pare relies in response to constituent inquiries. Used by commanders
and their staffs to resolve issues, take action and provide information
where applicable. Used by the General Accounting Office and its
officers and employees to -conduct'audits and other statutory func-
tions. Used by those who request information releasable as a sum-
mary, statement of facts, or reply to query considered not exempt. In
these cases requestor should apply to office where complaint or
query was filed.

Policies and practices for storing, retrieving, accessing, r~tulning, antI
disposing of records in the system:

74312



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
and year and office where complaint was filed.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed 6y person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in safes.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files for two years after annual cut-off, then

destoyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
The Inspector General, Headquarters United States Air Force,

Washington DC 20330.
Notification procedurc
See Exemption
Record access procedures:
See Exemption
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
See Exemption
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552a (j) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

F12301 02SCEYA
System name:

United States Air Force (USAF) rhspechon Scheduling System
System location:
At Air Force Inspection and Safety Center, Norton Air Force

Base, CA 92409.
Categories of individuals covered by the system:
USAF Inspection and Safety Center (AFISC) personnel
Categories of records in'the system:
Name, rank, SSAN, security clearance, speciality code, duty and

travel restrictions, inspection dates/types/locations, date of birth,
office symbol, rotation date, title, address

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used to monitor and schedule AFISC inspection

teams and efforts; publish official travel orders for safety and inspec-
tion personnel. This is trusted agent information; access is extremely
limited and controlled when inspections are no-notice type. Portions
are used to publish periodic rosters- of all personnel assigned -to
AFISC.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Maintained on microfiche.
Retrievability:
Filed by Name.

-Filed by Social Sechrity Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:.
Records are accessed by custodian of the record system. -

Records are accessed by person(s) responsible for servicing the
record system in performance of their official duties.

Records are accessed by authorized personnel who are properly
screened and cleared for need-to-know.

Records are stored in safes.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Records are controlled by computer system software.
Retention and disposa-
Retained for three years and then destroyed by tearing into pieces

or erasing tapes/discs
System manager(s) and address:
Director or Programs, Air Force Inspection and Safety Center,

Norton AFB, CA 92409
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtainid from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act
NONE

F12401 07YINGA
System name:

Badge and Credentials
System location:
At Air Force Office of Special Investigations, Washington DC

20314.
at Air Force Office of Special Investigations (AFOSI) District

Offices.
Categories of Individuals covered by the system:
All accredited AFOSI special agents.
Categories of records in the system:
Letters of authorization to issue badge and credentials. Badge and

credential receipts. Badge listings. Badge and credential inspection
-reports. Punch card used to prepare badge listings.

Authority for maintenance of the system:
44 USC, 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To issue and control the badge and credentials assigned each

AFOSI special agent. Used only by AFOSI. To identify specifically
to which special.agent each badge and credentials is assigned. To
provide for orderly five year update of credentials. To turn in badge
and credentials whenever accredidation is terminated.

Policies and practices for storing, retrieving, accessing, retalining, and
disposing of records In the system:

Storage:
Maintained in rile folders.
Maintained in card files.
Retrievability:
Filed by Name.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Receipts are maintained at district level only during assignment of

accredited special agent. When badge and credentials are turned in,
records are then destroyed. At HQ AFOSI the receipts are retained
for the entire period badge and credentials are issued to a specific
special agent and destroyed when badge and credentials are retrned
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to that unit. Badge listings and punch 'cards' are destroyed -when
superseded.

System manager(s) and address:
Comnander, Air-Force Office of Special Investigations -washing-

ton, DC 20314
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access 'from the Systems

Manager. -

Mailing addresses are in the D*epartment of Defense -directory in
the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Forde's rules for access to records and for contesting arid

appealing initial determinations by the individhal concerned may be
obtained from the Systems Manager.

Record source categories:
Information is obtained from personnel records and issued badge.
Systems exempted from certain provisions of the act.
NONE

F12401 07YLNGB
System name:

12401 07YLNGB Investigative Applicant Processing Records
System location:

Air Force Office 6f Special Investigations, Washiigton DC 20314.
Air Force Office of Special Investigations (AFOSI) District Offices,
Detachment Offices, and Resident Agencies.

Categories of individuals covered by the system:
All AFOSI personnel; allocations and applicants for AFOSI duty
Categories of records in the system:
application documentation, results of the AFOSI appli cant inquiry,

and the personnel security investigation concerning the; individual.
Authority for maintenance of the system:
44USC 3101
Routine uses of records maintained in, the system, including catego-

ries of users and the purposes of such-uses:
Compiled to assist in the selection anid retention of AFOSI person-

nel. Used by the AFOSI Applicant Review Board and the Director
of Personnel Management to select AFOSI investigative trainees and
support personnel. Used by the Commander, AFOSI to reassign or
retain AFOSI personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name, Social Security Number (SSN), Military Service

Number, other identification number system identifier and date of
birth.

Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms.

Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroked by tearing into pieces, shredding, 'pulping, macerating, or
burnitig. Files on nonselected personnel are destroyed when selection
process is terminated. Destruction is by pulping macerating, or burn-
ing. Files at AFOSI field units are destroyed 90 days-after completed'
action is forwarded toHQ AFOSI. Destruciion is by pulping, macer-
ating or burning.

System manager(s) and address:
Commander, Air Force Office of Special Investigations. Washing-

ton, DC 20314
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance-in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting iecord procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers, financial institu-

tions, educational institutions, medical institutions, police and investi-
gating officers, the bureau of motor vehicles, a state or local govern-
ment, an international organization, a corporation, witnesses, or
source -documents (such as reports) prepared on behalf of the Air
Force by boards, committees, panels, auditors, and so forth. Data is
extracted from individual military or civilian personnel records.

Systems exempted from certain provisions 'of the act:
Parts of this system mnay be exempt "under 5 U.S:C. 552a (j) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

F12404 07YLNGA
System mame:

Investigative Support Records
System location:
At Air Force Office of Special Investigations, Washington DC

20314.
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's

.systems notice.
Air Force Office of Special Investigations (AFOSI) Field Units.
At Washington National Records Center, Washington, DC 20409.
'Categories of individuals "coyered by the system.I I

All active duty military personnel.
Air Force civilian employees.
Former Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Retired Air Force military personnel.
Unl6n or Association management personnel,
Contracting officers and representatives.
Air Force Academy nominees/applicants.
Air Force Academy cadets.
Dependents of military personnel.

'Foreign Nationals residing in the United States.
American Red Cross personnel.
Peace Corps and State Department personnel.
Exchange Officers. ,
Other Department of Defense (DOD) and former DOD civilin

and contractor employees. Applicants 'for enlistment or appointment,
Armed forces exchange service employees.

Categories of records in the system: -
Reports of investigation, collection reports, statements of individ

uals, atlidaVits, correspondence, and other documentation pertaining
to criminal collection activities investigative surveys, technical, foren,
sic, and other investigative support to criminal and counterntell-
gejice investigations to include source control documentation and
district indices.

Authority for maintenance of the system:
44 USC 3101, 10 USC'8012,
Routine 'uses of xecoras maintained in the system, including ciltego-

ries of users 'and the purposes of such uses:
Compiled for use by AFOSI and other military commanders in

directing and supporting their criminal investigative, law enforce-
ment, counterintelligence, and distinguished visitor protection pro-
grams. Used to assist in managing the AFOSI criitinal and counterin-
telligence investigative program at the various USAF and US mili-
tary installations worldwide- Furnished to USAF and other military
commanders to assist in identifying areas of possible criminality and
to assist in developing and managing the installation law enforcement
program. Used to assist in managing the AFOSI source program.
Used by USAF and other military commanders in managing installa-
tion crime prelvention programs. Used by AFOSI to determine if, in
fact, possible criminal activity requiring further specialized investiga-
tion is occurring in a specific area. Used as a basis for USAF and

-other authorized individuals to request AFOSI investigations. Used
by USAF and other military commanders as well as Department of
Justice officials to determine if judicial or administrative action Is
warranted. Furnished to-the Federal Bureau of Investigations (FBI)
and other federal, state, ;and local law enforcement agencies for use
in investigations for law enforcement purposes. Used in joint investi-
gations by AFOSI and foreign law enforcement -agencies. Used by

I In P lUlII
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the Department of Justice in litigation and to initiate action in federal
courts. Provided to the Office of the Judge Advocate General for
use in litigation. Furnished to the US Secret Service in conjunction
with protection of the President, Vice President, and other hip
ranking Officials. Used to develop and manage the AFOSI Distin-
guished Visitor Protection Program. Used to develop and manage
the- AFOSI- Investigative Survey Program for both appropriated and
non-appropriated fund activities. Used to record technical investiga-
tive support provided to other investigative activities. Used to report
forensic and polygraph support to other investigative activities. Used
by HQ USAF activities in promotion, reassignment, and similar per-
sonnel actions for Air Force personmel only. Used in immigration and
naturalization investigations conducted- by the US Immigration and
Naturalization Service. Furnished to medical and fibrensic laboratory
personnel to assist in making laboratory tests and medical examina-
tions in support of the investigative, Judicial, and administrative
process. Provided to the Central Intelligence Agency (CIA), FBI,
and other counterintelligencefmtelligence agencies in matters pertain-
ing to hostile intelligence activities and tero.ris directed against the
us, its installatiohs, personnel, and allies. Provided to the Veterans
Administration for verification and -settlement of individual claims.
Provided to -the USAF Board of Corrections for use in correcting
jndividual military records.- Provided to congressional committees,
their staff, and the General Accounting Office for Congressional
Investigations. Used to prepare replies to members or Congress for
answering constituent inquiries. Furnished to the-Air Force Account-
ing and Finance Center for use in determining if individual pay
adjustments are required as a result of investigations. Furnished for
inclusion in investigations conducted by the Defense Investigative
Service, US Civil Service Commission- and other federal investigative
agencies. Criminal information affecting US diplomatic relations with
foreign nations is provided to the Department of State and US
embassies overseas.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
Maintained in file folders.
Maintained on roll microfilm.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Filed by other identification number or system identifier.
Filed by date of birth.
Safeguardsa
Records are accessed by cusfodian of the record system.
Records are accessed by person(s) responsible for servicing the

record.system in performance of their official duties.
Records are accessed by amhofiz d personnel who are properly

screened and cleared for need-to-know.
Records are stored in security- file conainers/cabiiiets.
Records arestored in safes.
Records. are stored in vaults.
Records are protected by guards.
Records are controlled by personnel screening.
Records are controlled by visitor registers.
Retention: and disposal:
Record paper copies at HQ AFOSI are retained for five years

placed on microfilm; and paper copies are destroyed except for
-source control documentm Microfilm is destroyed after 15 years.
Destruction is by plping, macerating, or burning. Source control
documentation at HQ AFOSI is destroyed after 15 years. Destruction
is by pulping, macerating or burning. At AFOSI Field Units docu-
mentation is destroyed when all action is completed or when no
longer needed. Copies furnished USAF commanders are destroyed
when all actions are completed and reported to AFOSI or when they
are no longer needed. Destruction is by pulping. macerating. or
burning. At HQ AFOSI, copies of reciprocal investigations conduct-
6l per request of a local, state, or federal investigative agency in the
US or host country investigative agency overseas are destroyed afler
one year. Copies retained by AFOSI Field Units are destroyed affer
90 days. Destruction is by pulping, macerating, or burning.

System managr(s) anf address-
Commander, Air Force Office of Special Investigations washing-

Ion, DC 20314-
Notification procedure:
See Exemption
Record access procedures:
See Exemption

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager,

Record source categories:
See Exemption
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.SC. 552a (j) or (k),

as applicable. For additional information, contacr the Systems Man-
ager.

F12406 07YLNGA
System name:

Security and Related Investigativv Records
System lbcatior
At Air Force Office of Special Investigations, Washington DC

20314.
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

and at Air Force Office of Special Investigations (AFOSI) field
units.

At Washington National Records Center,- Washington, DC 20409.
Categories oE Individuals covered by the system:
All active duty military personnel.
Air Force civilian employees.
Former Air Force civilian employees,
Air Force Reserve personnel
Air National Guard personnel.
Retired Air Force military personnel.
Contracting officers and representatives.
Air Force Academy nominees/applicants.
Air Force Academy cadet
Foreign Nationals residing in the United States.
American Red Cross peronneL
Peace Corps and State Department persoanl.
Exchange Officers.
Armed Forces Exchange Service employees and former employ-

ees. Other Department of Defense civilian and contractor employees
and former employees. Applicants for enlistment or USAF appoint-
ment. Prospective alien spouses of military personnel.

Categories of records In the system:
Reports of investigation, statements of individuals affidavits, corre-

spondence, and ofher documentation pertaining to granting continu-
ing, or denying individual acceM to classified information or to US
military installations.

Authority for maintenance of the system:
Executive Order 10450, security requirements for government em-

ployment. 44-USC 3101
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Compiled for the use of military security access granting authori-

ties to grant, deny, or continue individual access to classified materi-
al Also compiled foc military commanders to usc in granting access
to miitary installations and to use in granting or denying enlistment,
appointmenr, or employment. Since October 1972 and the establish-
ment of the Defense Investigative Service (DIS), AFOSI has not
conducted normal background investigations excepr in certain over-
seas areas in support of DIS. However, HQ AFOSI serves as a
repository for those normal background investigations conducted
prior to Octber, 1972. AFOSI conducts security investigations on
personnel requiring regular access to US military installatioas, orm the
prospective alien spouses of military personnel overseas and on
USAF military and civilian employees as a result of complaints or
referrals from other agencies. While these complaints may be short of
actual criminality, they are of security interest to-the USAF and they
raise questions as to the suitability and risks of permitting continued
access to classified material. Furnished to DIS. US Civil Service
Commission, Federal Bureau of Investigation(FBl), Central Intelli-
gence Agency(CIA) , and other federal agencies for inclusion in
background investigations for use in granting access to -classified
niaterial. Furnished to the FBI and other federal and military agen-
cies for use in investigations for law enforcement purposem Used in
immigration and naturalization inquiries conducted by the US Immi-
gration and Naturalization Service. Used by Headquarters US Air
Force activities in promotion, assignment and similar personnel ac-
tions for Air Force personnel. Furnished to the US Secret Service in
conjunction with the protection of the President and Vice President,
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and other high ranking offiCIAls. -Furnished to USAF and other
military commanders for- use in granting, denying, or continuing
access to classified material. Also used by commanders in related
administrative actions. Provided to the Veterans Administration for
verification and settlement of individual claims. Furnished to the
CIA, FBI, and other US intelligence/ counterintelligence agencies in.
matters pertaining to hostile intelligence and terrorist activities di-
rected against the US, its installations,* or personnel. Used in conjunc-
tion with joint law enforcement investigations conducted by AFOSI
and foreign laW enforcement agencies. Investigations regarding aliens
overseas are furnished to the US Department of State and US embas-
sies and consulates for use in immigration anD employment actions.
Furnished to defense and trial counsels for use in judiCIAl and
administrative actions. Provided to the USAF board of corrections
for use in correcting militmryrecords. Provided to the Office of the
Judge Advocate General for use in litigation. Provided to Congres-
sional committees, their staff, and the general accounting office for
congressional investigations. Used to prepare replies to members of
congress for answering constituent inquiries. Furnished to the US
Department of Justice for use in litigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on roll microfilm.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by-Military Service Number.
Filed by other identification number or system identifier.
Filed by date of birth.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by' person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in safes.
Records are stored in vaults.
Records are controlled by personnel screening.
Retention and disposal:
Record paper copy at HQ AFOSI is placed on roll microfilm after

five years and the microfilm is destroyed 15 years after date of last
action. Files pertaining to individuals who do not become affiliated
with DoD are destroyed one year after notification that affiliation
was not completed. Destruction is by pulping, macerating, or burn-
ing. Copies at AFOSI field units are destroyed after 90 days-except
for record copies of premarital investigations which are retained for
one year unless the marriage takes place. If marriage occurs, record
copy is forwarded to HQ AFOSI where they are retained for five
years and then destroyed. Destruction is by pulping, macerating, or
burning. Copies furnished military commanders are destroyed 90
days after all action is completed. Destruction is by pulping, macerat-
ing, or burning. Record copies of investigations conducted in support
of DIS and other federal agencies are furnished to the supported
agency and AFOSI file copy is destroyed by the AFOSI unit after
90 days. Destruction is by pulping, macerating or burning.

System manager(s) and'address:
- Commander, Air Force'Office of Special Investigations Washing-

ton, DC 20314
Notification procedure:
See Exemption'
Record access procedures:
See Exemption
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial daterminations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
See Exemption

-Systems exempted from certain provisions of the act:
Parts of this system inay be exempt under 5 U.S.C. 552a (j) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

F12408 07YLNGA
System name:

Counterintelligence Operations and Collection Records
System location:
At Air Force Office of Special Investigations, Washington DC

20314.
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.,

Air Force Office of Special Investigations (AFOSI) field units.
At Washington National Records Center, Washington, DC 20409.
Categories of individuals covered by the system:
All active duty military personnel.
Air Force civilian employees.
Former Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Retired Air Force military personnel.
Union or Association management personnel.
Contracting officers and representatives.
Air Force Academy nominees/applicants.
Air Force Academy cadets.
Dependents of military personnel.
Foreign Nationals residing in the United States.
American Red Cross personnel.
Peace Corps and State Department personnel.
Exchange Officers.
Other Department of Defense (DoD) and former DoD civilian and

contractor employees. Applicants for enlistment or appointment.
Armed Forces Exchange Service personnel and former employees.

Categories of records in the system:

Reports of investigation, collection reports, statements of individ-
uals, affidavits,-.correspondence, and other documentation pertaining
to investigative effort spent in identifying and countering foreign
intelligence and terrorist threat to the United States and the US
military. This includes activities and suspected activities intended to
convince US military and others to illegally engage in such activities,
Also includes indicators of foreign military and political actions di-
rected against the United States, its installations, personnel, and allies,

Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Compiled for use in determining the hostile threat against the

United States, its allies, their military and government. Used by
USAF, other military commanders, -representatives of the US Dc-
partment of State, thd'Central Intelligence Agency (CIA), the staff of
the National Security Council, and the Executive Branch. Used by
civilian authorities in assessing the threat against the US, its insthila-
tions, and personnel as well as its allies. Used by USAF, other
military commanders, and other responsible authorities in takn ac-
tions to counter these threats. Used by USAF Commanders to initiate
other investigative, judicial, or administrative actions when appropri.
ate. Furnished to the CIA, FBI, and other intelligence/countcrititelli-
gence agencies for use in matters pertaining to hostile intelligence
and terrorist activities directed against the' US or its allies, their
installations, or personnel. Furnished to the Department of Justice for
use in litigation and in the initiation of action against individuals in
Federal courts. Furnished to the Office of the Judge Advocate Gen-
eral for use in litigation. Used in conjunction with other law enforce-
ment investigations conducted by AFOSI, the FBI, and other Feder-
al, state, and local law enforcement agencies. Used in immigration
and naturalization inquiries conducted by the US Immigration and
Naturalization Service. Used by appropriate Medical and Forensic
Laboratory personnel to' assist in making laboratory tests and medical
examinations in support of the investigative, judicial, and administra-
tive- process. Furnished to Defense and Trial Counsels for use In
judicial and administrative actions. Used by HQ USAF activities it
promotion, reassignment, and similar personnel actions. Provided to
the US Secret Service for use in conjunction with protecting the
President, Vice President, and other high ranking officials. Used In
conjunction with Joint Counterintelligence Operations conducted by
AFOSI and other intelligence/counterintelligence services. Provided
to the USAF Board of Corrections for use in correcting individual
military *records. Provided to Congressional committees, their staffs,
and the General Accounting'Office for use in Congressional investi-
gations. Used to prepare replies to members of Congress for answer-
ing constituent inquiries. Furnished for use by the Defense Investiga-
tive Service, FBI, CIA, US Civil Service Commission, and other
Federal investigative agencies for use in investigations conducted
relative to grantihg individuals access to classified material or to US
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military installations. Information concerning hijacking or suspected
hijacking of -aircraft is furnished to the Federal Aviation Agency.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Maintained on roll microfilm.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Filed by other identification number or system identifier.
Filed by date of birth.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their- official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in safes.
Records are stored in vaults.
Records are stored in locked cabinets or rooms.
Records are controlled by visitor registers.
Retention and disposal: .
At HQ AFOSI, record paper copies of Counterintelligence Oper-

ations material is placed on roll microfilm after five years and the
paper copy is then destroyed. The microfilm is retained for 20 years
and then destroyed. Destruction is by pulping, macerating. or burn-
ing- At AFOSI Fielc Units, copies of Counterintelligence Operations
Reports are destroyed one-year after HQ AFOSI is notified of final
Command action or 7vhen no longer required, whichever is sooner.
Destruction is by pulping, macerating, or burning. Copies o('Coun-
terintelligence Operations Reports furnished USAF Commanders are
destroyed after AFOSI is notified of final action in the matter or
when they are no-longer required. Destruction is by pulping, macer-
ating, or burning. At HQ AFOSJ, record paper copies of Collection
Reports are placed on microfilm and the paper copy destroyed after
one year. Microfilm copies are destroyed after six years. Destruction
is by pulping, macerating or burning. At AFOSI Field Units, copies
of Collection Reports are destroyed when no longer needed. De-,
struction is-by pulping, macerating or burning. Copies of Collection

. Reports furnished USAF Commanders are destroyed when no longer
needed.

System manager(s) and adldress:
Commander, Air Force Offi6e of Special Investigations, Washing-

ton, DC 20314
Notification procedure:
See Exemption
Recbrd access procedures:
See Exemption
Contesting record procedures:
The Air Force's rides for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
See Exemption
Systems exempted from certila provisions of the act:
Parts of this system. may be exempt under 5 U.S.C. 552a G") or (k),

as- applicable. For additional information, contact the Systems Man-
ager

F12410 07YLNGA
System name:

Criminal Records
System locatiom
At Air Force Office of Special Investigations, Washington DC.

20314.
At headquarters of major commands and at all levels down to and

including Air Force installatibns. Official maiting addresses are in the
Department of Defense directory in the appendix to the Air Force's
systims notice.

Air Force Office of Special Investigations (AFOSI) districts. Afosi
detachments.

At Washington National Records Center, Washington, DC 20409.
At Washington National Records Center, Washington, DC 20409.

Categories of indiiduals covered by the system:
All active duty military personnel.
Air Force civilian employees.
Former Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Retired Air Force military personnel.
Contracting officers and representatives.
Air Force Academy cadets.
Dependents of militr personnel
Foreign Nationals residing in the United States.
American Red Cross personnel.
Peace Corps and State Department personnel.
Exchange Officers.
Department of Defense (dod- contractor and armed forces ex-

change service employees and former employees. Other DoD civiliai
employees and. former employees.

Categories of records In the system
Reports ofinvestigation. statements of individuals affidavits, corre-

spondence, and other informational material pertaining to specific
investigations of alleged violations of laws, regulations, or directives.

Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Compiled for use by USAF and other military commanders and

the US Department of Justice in takin judfici l and administrative
actions involving suspected criminal activity concerning dod person-
nel, property., and procurement/disposal activities. Used by USAF
and other military commanders to determineif legal or administrative
action is warranted. Used by the department of justice to initiate
judicial actionr in federal courts and for litigation. Used in conjunc-
tion with investigations conducted for law enforcement purposes by
other military, federal, state, and local law enforcement agencies.
Used in conjunction with joint law enforcement investigations con-
ducted by AFOSI and foreign law enforcement agencies. Provided
to the Central. Intelligence Agency (CIA),. the Federal Bureau of
Investigation (FBI), and other 6ounterintelligence/intelligence agen-
dies in matters pertaining to hostile intelligence and terrorist activites
directed against the US, its installations, or personneL. Used in immi-
gration and naturalization inquiries conducted by the US Immigration
and Naturalization Service. Furnished to appropriate medical and
forensic laboratory personnel to assist in making laboratory tests and
medical examinations conducted in support of the investigative judi-
cial, and administrative process. Furnished to defense and trial coun-
sels for use in judicial and administrative actions. Used by HQ USAF
activities in promotion, reassignmenr. and similar personnel actions
for Air Force personnel only. Provided to the US Secret Service in
conjunction with the protection of the President; Vice President, and
other designated high ranking officiaL Provided to- the veterans
administration for verificatior and settlement of individual claims-
Provided to the USAF board of corrections for use ir correcting
individual military records. Provided to the ofie of the judge advo-
cate general for use in litigation. Provided to congressional commit-
tees, their staf, and the General Accounting Office for.congressonal
investigations. Used to prepare replies to members of Congress to
answer constituent inquiries. Furnished to the USAF accounting and
finance center for use in determining if individual pay adjustments
are required as a result of investigations. Furnished for use in investi-
gations conducte& by the Defense Investigative Service, US Civil
Service Commission and other federal investigative agencies for use
in granting access to classified information. Criminal information
affecting US diplomatic relations with foreign nations is provided to
the department of'state and us embassies overseas.

Policies and practices for storing. retrieving, accessing, retaining, and
disposing of records In the system:
Storage:
Maintained in lile folders.
Maintained on roll microfilm.
Retrievaility.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Svice Number.
Filed by other identification number or system identifier.
Filed by date of birth.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in, performance of their offikial duties.
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Records are accessed by authorized personnel who are properly
screened and cleared for need-to-know.

Records are stored in security file containers/cabinets.
Records are stored in safes.
Records are stored in vaults.
Records are controlled by personnel screening.
Records are controlled by visitor registers.
Retention. and disposal:
At HQ AFOSI, records regarding suspected espionage and sabo-

tage are retained for 25 years. All other files are retained for 15
years. All files are placed on roll microfilm after 5 years and the
record paper copies are destroyed. Destruction of paper copies and
microfilm is by pulping, macerating, or burning. At AFOSI' districts,
all files are destroyed one year after action is reported to HQ
AFOSI. Destruction is by pulping, 'macerating, or burning. At
AFOSI detachments, files are destroyed when command action is
reported to district. Files are destroyed by pulping, macerating, or
burning. All copies furnished USAF commanders are destroyed
when all command action is completed and reported to appropriate
higher Headquarters and AFOSI. Destruction is by pulping, macerat-
ing, or burning.

System manager(s) and address:
Commander, Air Force Office of Special Investigations Washing-

ton, DC 20314
Notification procedure:
See Exemption
-Record access proceduies:
See Exemption
Contesting record procedures:
The Air Force's rules for acces§ to records and for contesting and

appealing initial determinations by the individual concerned nay be
obtained. from the Systems Manager.

Record source categories:
See Exemption
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552a (j) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

F12501 ASPP
System name:

Firearms Authorization, and Safety Records
System location:
Kept by the Chief of Security Police at each Air Force or military

installation where Air Force personnel (including civilians) are or
may be armed in performance of thdir duties. Some portions of this
system may be kept in individual training records, -employment rec-
ords, firearm issue points, or by the individuals authorized to bear
arms. Official mailing addresses are in the Department of Defense
Directory in theappendix to the Air Forces' system notice.

Categories ot individuals covered by the system:
All Air Force active duty military personnel. Air Force civilian

employees. Air Force Reserve personnel. Air National Guard per-
sonnel. Who are authorized to bear firearms in performance of duties
and personnel who store firearms in Air Force armories.

Categories of records in the system:
Documentation of authority for the civilian employee to bear fire-

arms on an Air Force installation. and contains personal identification
data and documentation of authorization to bear firearms. Also in-
cludes a record of undertanding and certification of same by individ-
ual regarding the constraints on the application of deadly force and
the weapons safety requirements that must be adhered to by all
personnel who bear firearms in the performance of duties. May
include a single letter file of names of individuals who cannot be
issued firearms.

Authority for maintenance of the system:
Title 44 USC 3101 and Title 10 USC 8012
Routine use of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose is to provide certification of an individual's understanding

of the constraints regarding the application of deadly force and the
weapons safety requirements that must be adhered to by anyone who
bears firearms in the-performance of duties. Used by security police
and commanders as evidence that the individual has certified his
knowledge of constraint on the application of deadly force and
necessary firearms safety requirements. May also be used to deny
issue of firearms. to unauthorized personnel. A' part of this system is

used by the Air Force to authorize civilian employees to bear fire-
arms on Air Force installations. Copies could be given to other law
enforcement agencies. Purpose of the system is to identify civilian
employees who can legally bear firearms on Air Force installations.
Any individual record or part thereof can be transferred to any
component of the Department of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. Posted on bulletin boards to be seen by

personnel issuing firearms.
Retrievability:
Filed by Name. Filed by Social Security Account Number

(SSAN).
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposal:
May be retained in office files for two years after annual cutoff,

then destroyed by tearing into pieces, shredding, pulping, macerating,
or burning.

System manager(s) and address:
Chief of Security P61ice, Headquarters United States Air Force, At

decentralized locations: Chief of Civilian Personnel or Chief of Secu-
rity Police at the appropriate installation.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Civilian Personnel Manager at any Air Force installation,
When requesting information, the requestor should include full name,
and some proof of identity such as date of birth. During a visit,
identity must be proven by means of a valid drivers license or
identification card.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting .ecord procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth. Employees (military and civilian) Personnel
Records.

Systems exempted from certain provisions of the act:
NONE

F12501 SPO D
System name:

Provisional Pass
System location:
Maintained by the Chief of Security Police at those installations

where the pass was issued to the individual, as well as the unit
commander at the members final destination. Official 'mailing address-
es are in the Department of Defense directory in the appendix to the
Air Force's system notice.

Categories of individuals covered by the system:
This form is issued to any enlisted member of the Armed Forces

when delays might result in failure to report to proper station within
the time limit specified in orders or pass; or when a pass has expired
or the individual does not have a pass or leave orders.

Categories of records in the system:
A written, pass provided to the member to enable ,him or her to

travel legally without any restriction; contains name, rank, SSAN of
member as well as his unit. He signs the back side of the pass as
acknowledgement.

Authority for maintenance of the system:
Title 44USC, 3101 and Title lOUSC 8012
Routine uses of records maintained in the system, including catego-

ries of users and thd purposes of such uses:
Purpose of the record is to document the provisionary travel of a

member who is withiout a regular pass or orders are not available.
Use of the record by security police to notify the members con-

m m I J
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mander that he is travelling to a specific destination; potential use for
follow-up on individuals travelling without regular passes or leave
orders in the event the member does not arrive at his final destination
within specified time limit. The original copy is given to the individ-
ual, the duplicate copy is forwarded at the individuals unit command-
er, and the triplicate copy is maintained at the issuing Chief of
Security Police's office;

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
-Maintained in file folders.
Maintained in note books/binders.
Maintained in visible file binders/cabinets.
Maintained in card files.
-Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards-~
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records iire stored in locked cabinets or rooms.
Retention. and disposab
The original and duplicate copies are retained for 90 days after

date of issue and then destroyed by tearing into pieces,
shreddingmacerating,pulping,or burning. rhe members copy is like-
wise destroyed when the member reports to final destination.
- System manager(s) and address:

Chief of Security Police, Headquarters United States Air Force.
The Chief of Security at the-issuing installation or the unit com-

mander at the members final destination
Chief of Security Police, Headquarters United States Air Force.
Notification procedure:
Individual requests should be addressed to the Chief of Security

Police at the issuing installation or the unit commander at the mem-
'bers final destination. Visitors making requests must provide proof of
identity (e.g., identification card, or drivers license).

Record access procedures:
Mailing addresses are in the Department of Defense'directory in

the appendix to the Air Force's systems notice.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from police and investigating officers.
Information obtained from witnesses.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F12501 SPO E
- System name:

Registration Records (Excluding Private Vehicle Records)
System location
Kept by the Chief of Security Police at the installation where an

individual registers personal property. Official mailing addresses are
in the Department of Defense Directory in the appendix to the Air
Forces' system notice.

Categories of individuals covered by the system:
Persons who register firearms, pets, certain types of personal prop-

erty, bicycles, etc.
Categories of records in the system:
Includes the registration forms for each particular item registered

with the-security police activity.
Authority for maintenance of the'system:
Ttle 10 USC 8012, Title 44 USC 3101.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used to record information on make, model, type, kinid, etc., of
property. Information is necessary for identifying lost or stolen prop-
erty and to insure proper control of privately owned firearms main-

tained on an Air Force installation. The firearm registration form is
also used to maintain accountability (logging weapons in/out) of
those privately owned firearms stored in government firearm storage
facilities. Routine use could include disclosure to law enforcement or
investigatory authorities for investigation and possible criminal pros-
ecution or civil court action. Any individual record or part thereof
can be transferred to any component of the Department of Defense
and the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storag:
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets
Records are stored in locked cabinets or rooms.
Retention and disposab
Records are kept in the Office of the Chief of Security Police for

one year after departure of owner and then destroyed by tearing into
pieces.

System manager(s) and address;*
C4hief of Security Police, Headquarters United States Air Force.
Installation Chief of Security Police.
Notification procedure:
The appropriate installation Chief of Security Police should be

contacted for information. When requesting information in writing,
individual should include full name, social security account number,
military status, and home address. During a personal visit, individual
will be required to produce military ID, if applicable, a valid drivers
license, or other appropriate proof of identity.

Record access procedures.
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contact the Chief of Security Police at the appropriate installatidn.
Contesting record procedures
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categorits:
Information obtained from individual.
Systems exempted from certain provisions of the act:
NONE

F12501 SPO F
System name:

Notification Letters to Persons Barred From Entry to Air Force
Installations

System location
Kept by Chief of Security Police at the installation where an

individual is barred entry. Official mailing addresses are in the De-
partment of Defense directory in the appendix to the Air Forces'
system notice.

Categories of Individuals covered by the system:
Persons prohibited from entering US military installations for

cause
Categories of records in the system:
A copy of the letter to the individual which informs him of being

barred from entry to the particular installation.
Authority for maintenance of the system:
Title 10 USC 8012, Title 44 USC 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of recbrd is for maintaining a lit of personnel who have

been barred from entry to the installation. (If an individual's name is
on the list, the person would be denied entry to the installatioi).
Routine use could include disclosure to law enforcement or investi-
gatory authorities for investigation and possible criminal prosecution
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or civil -courtnction. Any individual recordcan be -transferred to -any
component of the -Department fof Defense and to The Staff Judge,

- Advocate.
olicies.and practices forxtoring, retrieving, :accessing, :retaining, -and

disposing rfumcords }in thesystenn .
Storage.
Maintained in file folders.
Maintained in note books/binders.
Maintained in -visible -file bimnders/cabinets.,>
Retrievability:
Filed by Name.
Safeguards:
,Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who -are properly

screened and cleared for need-to-know.
Records are storfd in locked cabinets or -rooms.
Records are protected by guards.
Retention.and.diposal:
Retained for three years after removal from barred 'list, then de-

stroyed by tearing -into pieces, shredding, -pulping, macerating -or
burning.

System manager(s) and address:
Chief of Security Police, Headquarters 'United States. Air Force.
Installation 'Chief-of .Security -Police.
Notification procedure:
The appropriate installation Chief of Secur&y Tolice should 'be

contacted for information. When Tequesfing information, individual
should include full name, social security -account -number, -and 'home
address. During a personal visit individual will lbe cequired -to -pro-
duce a 'valid .driver's license -or tother nppropriate ,proof of -identity.

Record access .prqccdures:
Mailing addresses are in -the iDepartment -of Defense -directory -in

the appendix -to the Air -Forces systems-notice. - -
Contact 'the 'Chief-ofSecurity Policea t -the appropiate installafion:
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing -initial Adeterminations -by ithe individual -concerned -may 'be
obtained from the Systems Manager.

Record source categories:
Information-obtained -from poIe .and investigatiqg officers.
Systems exempted from certain provisions of the act:
NONE

F12501tSP0G
System name:

Complaint/Incident Reports •
System location:
Kept by the Chief of-Security olice at the installafion where an

individual becomes involved in an incident or complaint, and by 'the
- Chief of Security Police at the installation 'where -an individual is
assigned if the incident occurs at a different location. Information
copies of a report are kept at the individual's organization to which
she/heis assigned duty -and other organizations Which bave an-inter-
est in a particular incident. Official mailing addresses are in 'the
Department of Defense Directory in the appendix to the Air 'Forces
system notice.

Categories iof individuals ,covered by the .system:
Persons 'Who become involved in -complaints or incidentson Air

Force installations or Air Force active duty personnel who become
involved in incidents regardless of:the location.

Categories ,of recordsa nhe system:
Includes the incident or complaint report, statements by the subject

or witness, information on seized oracquired property,aifapplicable,
copies -oT orms -referrimg cases to-other :igencies dor itnal ,disposition,
and -other forms or 'reports xequired -to complete 'basic -report. Also
includes an individual incident reference record.

Authority for maintenance of the system: - .
Title 10 USC 8012, Title 44 USC 3101 -

Routine uses of records maintained .in tm systema, -including lcatggo-
ries of users and the purposes of such-uses:

Used ,to ,record, information on individual involvement in incidents
or criminal activity. Reports are -used -to provide information lo the-
appopriate individual within an organization who -insures -corrective
action 4s -taken. Routine use could -include disclosure "to law -enforc&-

A
ment or investigatory -Luthorities for investigation -and possible crimi-
nal .prosecution or civil court ,action. Any individual record or ,part
thereof (can be transferred Io -any rcomponent 'of the Department 'of
Defense, the Department ,f Justice, and The Staff Judge Advocate.

Policies and practices -for storting,'rctrieving, -accessing, 'retaining, -and
disposing-of'recordsin -the system-

Storage: - -

S- Maintained in file folders.-
Maintained in card files.
Retrievability:

Filed by Name.
Filed by other identification number or system identifier
Safeguards:
Records are accessed by person(s) responsible for servicing -tha

record iystem in performance of their official duties.
Records are accessed :by authorized jpersonnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
-Records are stored in locked -cabinets or rooms.
Retention and disposal:
The individual incident record is retained in the office of the Chief

of Security Police and destroyed three years after dlose ,of year in
which last 'itry -was made. -Destroyed -by 'tearing into pieces. Inci.
dent -and complaint reports and parts 'thereto are retained in dfficc
filesTor oneyiar afterannuadl cutoff, transferred-to a staging areafor
two years, and 'then destroyed 'by tearing into pieces, shredding,
pulping, macerating, or burning. Information copies at interested
agencies are dcstroyed one year after annual ,cutoffi by tearing into
pieces.

System manager(s) and address:
Chief of Security 'POlice, -Headquarters United States Air Force.
Installation Chief of Security Police.
Notification'procedure.
The appropdate installation Chief .of Security Police should he

contacted for information. 'When requesting information in writing,
individual should include full name, social security account number,
military status, home address, and the letter will be -notarized. 'During
a personal *isit,'individudl be ,required to -produce military ID, if
applicable, a valid drivers :license, -or (other bappropriate proof or
identity.

Record access procedures:
Individual can obtain assistance in pining accessfrom fhe'Systenis

Manager. ,
Mailing addresses -are in 'the Department ,f Defense directory in

the appendix to the Air Force'i systems notice.
Contact the Chief of Security Police at the appropriate installation,
Contesting a-ecord ;procedures.
The Air Force's rules for access -to records and -for contesting ,and

appealing imitial determinations by .'the individual ,concerned may be
obtained fTrom the Systems -Manager.

Record source categ6ries:
Information obtained from police andinvestigating officers.
Information obtained from witnesses.
Information may also come from persons'registering complaints or

from those who become victims of a crime.
Systems exempted from -certain provisions of the act:
NONE

X125,01 SPO H
System name.

Serious Incident Reports
System location:
Kept by the Chief of Security Police at an ,installation where a

.crime orserious incident occurs or where an Air Force employee or
dependents (active duty military or civilians) become involved in a
crime or serious. incident regardless of location. !Reports are forward-
ed through the different :levels -of-command ,to the -appropriate Major
Command Headquarters. Official mailing-addresses .are in -the -Depart-
ment of Defense directory in the appefidixtothe Air Forces' system
notice.

Categories of individuals covered by -the system:
Persons who become involved in'(crimes -or -serious incidents on

Air ,Force installations or Air Force personnel .and dependents who
become involved in these incidents xegardless of the location.

Categories-of-records in theisystem:
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Includes information on the particular incident, and identification
of persons involved to include information on final disposition of the
crime or incident.

Authority for maintenance of the system:
Title 10 USC 8012; Title 44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to report crimes or incidents which may evoke commabd or

congressional interest or may result in unfavorable publicity to the
Air Force. Also used to develop statistics, rates, and trends of certain
crimes which occur on Air Force installations. May be used to
evaluate command discipline rates, personnel quality control, and to
monitor various drug and alcohol abuse programs. Routine use could
include disclosure to law enforcement or investigatory authorities for
investigation and possible criminal prosecution or civil court action.
Any individual record or part thereof can be transferred to any
component of the Department of Defense and the Department of
Justice.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed by Name.
Filed by other identification number or system identifier.
Safeguards:.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in locked cabinets or rooms.
Retention and disposah.
Retained in office files for one year after annual cut-off, transferred

to staging area for two additional years, then destroyed'by tearing
into pieces, shredding, pulping, macerating or burning.

System manager(s) and address:
Major Command Chief of Security Police and Installation Chief of

Security Police.
Notification procedure:
The appropriate installation or Major Command Chief of Security

Police should be contacted for information. When requesting infor-
mation in writing, individual should include full name, social security
account number, military status, and home address. During a person-
al visit, individual will be required to produce military ID, if applica-
ble, a valid driver's license or other appropriate proof of identity.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice. -
Contact the Chief of Security Police at thejappropriate installation

or the Chief of Security Police at the app:opriate Major Command
Headquarters.

Contesting record procedures:
The Air Force's rules for access io records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from police and investigating officers.
Information obtained from the public media.
Information obtained from a state or local government.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

Fl2501 SPO I
System name:

Incident Investigation Files
System location:
Kept by the Chief of.Security, Police at an installation where a'

criminal act or incident occurs which requires investigation by the

security police. Official mailing addresses are in the Department of
Defense Directory in the appendix to the Air Forces' system notice-

Categories of individuals covered by the system:
Persons who become involved in criminal acts or incidents on an

Air Force installation.
Categories of records In the system:
Includes a chronology of the investigation being conducted, data

on sources of information, information on investigation techniques,
and records concerning seized property.

Authority for maintenance of the system:
Title 10 USC 8012, Title 44 USC 3101.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Used by a security police investigator to assist in the investigation

of a criminal act or incident. Routine use could include disclosure to
law enforcement or investigatory authorities for investigation and
possible criminal prosecution or civil court action. Any individual
record or part thereof can be transferred to any component of the
Department of Defense and the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, and
disposng of records in the system:

Storage:
Maintained in file folders.
Retrievability:.
Filed y Name.
Filed by other identification number or system identifier.
Safeguards:
Ricords are accessed by person(s) responsible fo? servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in locked cabinets or rooms.
Retention and d s
Incident and complaint investigation reports are retained in office

files for one year after annual cutoff, transferred to a staging area for
two years, and then destroyed by tearing into pieces, shredding,
pulping, macerating, or burning.

System manager(s) and address:
Chief of Security Police, Headquarters United States Air Force.
Installation Chief of Security Police.
Notification procedure:
See Exemption
Record access procedures:
See Exemption
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
See Exemption
Systems exempted from certain provisions of the act-
Parts of this system may be exempt under 5 U.S.C. 552a (j) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

• F12501 SPO J
System name:

Traffic Accident and Violation Reports
System location
Kept by the Chief of Se:urity Police at the installation where an

individual becomes involved in a traffic violation-or accident. Infor- -
mation copies of traffic accident reports are kept at the Ground
Safety, Staff Judge Advocate, and Transportation offices (when a

- government vehicle is involved). Official mailing addresses are in the
Department of Defense Directory in the appendix to the Air Force
system notice.a

Categories of cndividuals Covered by the system:
Persons who become involved in traffic violations or accidents on

an Air Force installation.
Categories of records in the system:
Includes the traffic accident investigation report, statement of wit-

nesses, alcohol influence reports, and reports of traffic-violations to
include notices or summons.

_ I II
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Authority ,for-maintenance of the-system:
Title :10 'USC-8012, Ttle 44 USC 310L
Routine uses/ of records maintained in the. system, including tatego-

ries of .users.and the -purposesof such -ises:
Used to record information on traffic accidents -and 'violations.

Reports are forwarded to the appropriate individual ,within an orga-
nization who ,insures corrective 'action is taken, -or to IS Magistrate
as applicable. -Routine use could include disclosure to law enforce-
ment'or investigatory authorities for 3nvestigation and ,possible crimi-
nal prosecution; civil court action, or statistical use. Any individual
record or part thereof can be transferred .to any component of the
Department of Defense or to The Staff Judge Advocate. Additional-
ly, .accident reports may ,be provided to -private ttorneys, 1epresenti-
tives of insurhnce companies and ,private citizens.

Policies. and. practices fo-toring, mrtriering, accessing, retaining, anid
disposing-of-records in ithe system:

Storage: "
Maintained in file'folders.
Maintained in card files.
Retrievability:
Filed 'by Name.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. 11
-Records are accessed by authorized personnel who are 'properly

screened and cleared -for need-'o-know.
Records are stored in security file containers/cabinets.
Records .are stored in locked cabinets .or rooms.
Retention and, disposal: . -

Retained for one -year after end -of -year in which -the -case 'was
closed, transferred to a staging -area -for one additional year, -then
destroyed by teaing into 'pieces,,'shredding, 'pulping, -macerading;or
burning. -

System inanager(s) and address: .
Chief of Security Police, Headquarters ,United States 'Air 'Force.
Installation Chiefbof'Security -Police
Notification procedure:
The appropriate installation Chief of 'Security Plice should .be

contacted for information. When requesting information in writirng,
individual should indlude -full mame, social security account number,
military status, home address, and thde letter 'will be -notarized. -During
a personal visit, individual will be required lo- produce imilitary dD, if
applicable,-'a valid drivers license, or other appropriate 'proof of
identity.

Record access procedures: "
Individual can obtain assistance in ganing access from the Systems

Manager.
Mailing -addresses are in 'the ,Department of Defense -directory in

the ;appendix :tothe Air (Force s systems -nofice.
Contact the Chief of Security Police at -the appropriate installation.
Contesting record procedures:
The Air Force's rules for access to records and for contesfmg 'and

appealing initial determinations by 'the individual conceried anay be
obtained .from the Systems -Manager.

Record source;categories:
Information obtained from police and investigating officers.
Information obtained from witnesses.
Systems exempted from certain provisions of the act:
NONE

F12501 OQVDYDC
System ,name: .'

12501 IOQ)DYDC Field Interview :Card
System 'location'
Air 'Force installations. -

Categories of individuals-covered by ithe -system:
Active duty military personnel' and civilian employees, Air TForce

Reserve personnel, Dependents of mailitary personnel, ,and icivilians
not aftiliated with DOD.

Categories of records in the system:
field interview card which contains uiameddresstelephone

numberphysical desciption,age,date of .birth;descri.ption of ,clothing
wornif an automobile is invlv.ed the nake,yer,decal -numb6r license
and-style and color

Authority for'maintenance tof ithesystenm
-10OUSC'8012 44 USC 3101

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of'such uses:

purpose of system is to obtain and record information on |ti
presence tofindividuals in a special 'location 'at specific 'time and dute,
Information is used by the chief-of security -police and security'police
investigators at base Aeve). Information is 'osed as an 'investigative .ool
in the identification -of crime-suspects and 'witnesses.

Policies and practices for storing, retrieving, 'accessing, retaining, 'and -

disposing of records in the system:
Storage:.
Maintained in file Tolders.
Retrievability.
Filed ,by Name.
Safeguards:
Records are accessed by custodian of the record system, Records

are 'accessed 'by person(g) responsible 'or servicing the record' system
in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared 'for
need-to-know. Records are stored in security Tile containers/cabinets,
and locked cabinets or rooms and are controlled -by .personnel -screen-
ing,

Retention and disposal:
Retained in office files Tor ,three mionths .after nonthly cut-oftf then

<destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address.
chief-ofsecurity rpolice -at base concerned.
Notification procedure:
requests should 'be addressed to chief of security police at base

concerned required information 'from individual will be name and
address.to obtain information requestor may visit the office of 'the
chief tofsecirrity 'police at tbase :concerned. iRequester must .provide -a
current imilitary identification card, 'civilian personnel -must provide a
civilian identification ,card tor idriver's license.

Record access procedures:
individuils -an ibe mndtified 1by contacting the -chief of -scurity

police at the base concerned.
Contesting record procedures:
The -Air Force's xules :for access to xecords and for -contesting and

appealing initial idetermainations 1by the individual concerned 'may Ibe
obtained :fomthe Systems Manager.

Record-source categories:
Source of information -is individual interviewed, witncsses and ll-

terviewing security policemen.
Systems exemptedfrom certain provisions of the act:
NONE

F12501 02 AVSB
System name:

Temporary 'Private Vehidle impoundment Record
System location:
21 Security Police Squadron, Building 2-900, 'Elmendorf Air Force

Base, Alaska, APO Seattle 98742
Categories-of individuals coveredby the system:
Any individual who abandons 'or leaves a disabled or derelict

privately owned motor vehicle in a. public paking area over five
consecutive days.

Categories,of-records in ithe system:
- Lgtter file with owner's hame, social security account number,
rank, address, and organizationanddescription'6f ve'hidlc.

Aiathority for maintenance of the system:
5 'USC,' Section 301, Government Organization and Employees,'

Powers. Department Regulations.
Routine uses of records maintained in the system, Including catego-

res of users and the purposes of such uses:
Used by Security Police personnel ,to 'identify property impounded,

report condition of property, and disposition.
Policies and practices for storing, retrieving, accessing, retalngi and

disposing of records in the system:
Storage:
Maintained in -file folders.
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Retrievability.
Filed by Name.
Safeguards:
Records are stored in locked cabinets or rooms.
Retention and disposal,
Destroy three years after final disposition of property by tearing

into pieces, shredding, pulping, macerating, or burning.
System manager(s) and address
Chief, Security Police, 21 Security Police Squadron, Elmendorf

Air Force Base, Alaska, APO Seattle 98742.
Notification procedure:
Requets from individuals should be addressed to the Systeftis

Manager.
Send full name.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories: -
Information obtained from the bureau of motor vehicles.
Sytems exempted from certain provisions of the act:
NONE

F12501XSPP B
System name:

Pickup or Restriction Order
System locatiom
Maintained by the Chief of Security Police at those installations

where the order was issued. Mailing addresses are in the Department
of Defense directory in the appendix to the Air Force's system
notice.

Categories of individuals covered by the system:
The record applies to any Air Force member whose actions neces-"

sitate the unit commander to issue the order. Some examplesrof
actions that warrant an order being issued include AWOL, suspicion
of an offense etc. A pickup order results in the authority for the
security police to transport an individual to the person issuing the
order or restricting the individual for that person.

Categories of records in the system:
The record'provides a complete physical description of the indi-

vidual as well as his name, rank, social security number, organization
arid date of birth. It also includes the reason for the order being
issued.

Authority for maintenance of the system:
Title 44USC, 3101 and Title 10, USC8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
The purpose-of the record is to document the identity of a member

of the Armed Forces whose actions justify the picking up or restric-
tion of the member by his unit commander. The record is used as a
notification bulletin for the pickup or restriction by security police
until disposition is made by the members unit commander. Copies of
this order may be given to other law enforcement agencies or other
installations if warranted, in attempt to pickup the individual. "

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in-file folders.
Maintained in note b6oks/binders.
Maintained in visible file binders/cabinets.
Maintained in card files.
Retrievability.
-Filed by Name.
Safeguards:.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Records are protected by guards.
Retention and disposal-

-

Record is retained until member is picked up or until the order is
cancelled by the issuing authority, at which time all copies are
destroyed by tearing into pieces, shredding. p6lping or burning.

System nimager(s) and address:
Chief of Security Police, Headquarters United States Air Force.
The Installation Chief of Security Police
Notification procedure:
Requests should be addressed to the Chief of Security Police at the

installation where the order was issued or to the members unit
commander at that installation. Visitors requesting information must
provide proof of identity (e.g., identification card, or drivers license).

Record access procedures:
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting ad

- appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories: -
Information obtained from police and investigating officers.
Information obtained from witnesses.
Information obtained from source documents (such 'as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F12502 SPP A
System name

12502 SPP A Correction Records
System locatio.
Headquarters United States Air Force, Washington DC 20330. Air

Force Accounting and Finance Center, Denver, CO 80279. Air
Force Military Personnel Center. Randolph Air Force Base, TX
78148. Air Reserve Personnel Center, 7300 East First Avenue,
Denver, CO 80280. National Personnel Records Center, Civilian
Personnel Records, 111 Winnebago Street, St. Louis, MO 63118.
National Personnel Records Center, Military Personnel Records,
9700 Page Boulevard, St. Louis, MO 63132. Washington National
Records Center, Washington DC 20409. Maintained by the Chief of
Security Police and Staff Judge Advocate at the installation where
the individual was last assigned, Commander 3320th Retraining
Group, Lowry AFB, Co., Commandant United States Disciplinary
Barracks (USDB), Leavenworth, Ks. and the Office of the Secretary
of the Air Force Personnel Council, Pentagon, Washington, D.C.

Categories 9f Individuals covered by the system:
Records are maintained on any individual who was placed in

confinement at an installation, assigned to the 3320th Retraining-
Group and the USDB for purposes of retraining or confinement,
placed in a federal prison system as the result of criminal conviction.
or spent time in the correctional custody program at any Air Force
installation.

Categories of records in the system:
System includes prisoner personnel records consisting of confine-

rhent orders, release orders, personal history records, medical exam-
iners report, request and receipt for health and comfort supplies,
recommendations for disciplinary action, inspection records, requests
for interview and evaluation reports; corrections officers records
including personal deposit fund records and related documents, disci-
plinary books, correction facility blotters and visitor registers; prison-
er records consisting of daily strength records, and reports of es-
caped and returned from escaped prisoners; prisoner classification
summarie retrainee test records and correctional custody case files
consisting of disciplinary punishment letters, evaluation of individual
and personal history, and records pertaining to any clemency/ parole
actions.

Authority for maintenance of the system:
Title 44 USC 3301 and Title 10 USC 8012.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Purpose of these records is to maintain a life file on the individual

during his status as a prisoner or correctional custodee on an installa-
tion, as well as during his retrainee status at the 3320th Retraining
Group or when he is an Air Force prisoner serving a sentence in a
federal prison. Routine uses of the records are to establish back-
ground for either disciplinary or good conduct action as well as
general administration uses of the records concerning health and
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welfare -of -the individual, -as well -as clemency and parole actions.
Any individual record -or )part thereof can be 'Iransferred tto a y
component -of 'the Department iof IDefenise or ithe :Department of
Justice, as well as civilian agencies such as-lawenforcement.agencies,
or law firms as a basis .for.consideration of civil ,action either against
or on 'behalf of the individual.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

'Storage:
Maintaindd in file foliem, in ,ote Ibooks/binders, -in card ,files, ,on

computer paper printouts, on roll -iicrofilm-.and on miorofiche. Main-
tained as photographs.

Retrievability.
Filed by Narpe, Social 'Security -Number JSSN) -and fingerprint

classification.
,Safeguards:
Records ,are .accessed -by icustodian of the Tecrd 'system and by

person(s) responsible .for servicing the xecord -system in -perfbrmance
of their official duties. Records are stored in locked cabinets -or
rooms and controlled byvisitor registers. ' -

Retention and disposal:
,Depending' on ithe ,type of ,record 'within ,the -system, it is either

destroyed after release oftheprisone/custodee/retrainee, ,maintained
for one year after the release of the'individual, or.retained in .the'files
at the facility in which the individual wzs confined for .two -years,
after which time the record is either destroyed or transferred to a
staging area for two additional years, then either, retired 'to the
Washington National Records 'Center, Washington DC 20409, for
permanent retention or destroyed by tearing into pieces, shreddinZ
pulping, macerating, or burning. Records pertaining to clemency/
parole actions are retained for 5 years after final action, then de-
stroyed by burning and shredding.

System-manager(s) 'and address:
Chief of Security 'Police, Headluarters United 'States -Air iorce.

The YIudge Advocate'Generil,'Headquarters United States.AirForce.
Unit commander -at -the individual's last assignment; ,he -commander
of 'the 3320th 'Retraining-Group, :Lowry AFB, Colorado; Installation
Chief of Security 'Pdlice, Commandant VSDB, Chairman-Air Force
Clemency and -Parole MBoard.

,Notification ,procedure:
Requests from individuals should be 'addressed -to.:the S'stems

Manager. -Installation ChiefofSecurity Police Instllation:Staff Judge
Advocate -Commander of nit ,to ,vhich individual was last sssEigned,
or .the Commander, 3320th Retraining Group. R=ords of clemency
and 7parole actions are maintained by.-the Office of theSecretary .of
the Air Force Personnel -Council and the Commandant USDB. Re-
questors should provide full nama and proof-of identity. When visit-
ing, requestor -will be required ,to provideproof ofidenity.

Record access procidures:
Individual =in obtain assistance in.gaining access from the Systems

Manager. Mailing addresses :ire-in :the Department of'Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's res for access to xecords-and for-contesting and

appealing initial determinations by ithe individual 'concerned may be
obtained from ile Systems Manager.

Record source -categories.
Information obtained "from financial institutions, medical institu-

tions, police and investigating oicers, a state or local government,
witnesses or source documents (such as .rep't) prepared -on behalf
of the Air Force 'by 'boards, committees, pandls, auditors, -and so
forth.

Systems exempted -fronm certain lprpvisionsof the-actL -
'NONE - . , I

I F12503 SPO A
System name:

Vehicle Administration Records
System location:
Kept by the Chief ,of Security Yolice ,at the installation where an

individual re.gisters or frequently operates a.veuicle thereon. Jnforma-
tion -copies of sorie portions of .this system may tbe .kept at ah
individual's assigned unit. Dffic'il mailing -addresses'.are in the De-
partment .of -Defense Director in the .appendix to the Air -Forces'
system notice.

Categories of Individuals covered by'the system:

Persons who frequently drive or register vehicles on an Air Force
installation.

Categories of records in the system:
Includes vehicle registration records, driver records, letter& of -sus-

pension or revocation as applicable, and forms or letters which ,are
necessary in the vehicle administration program for driver improve-
ment 'actions.

Authority for mainteinance of the system:
Title 10 USC 8012, Title 44 USC 310L
Routine uses of records maintained in the -system, including -catego-

ries of users and the purposes of such uses:
Used to record an individual's statement of understanding on finan-

cial responsibilifies 'with 'regard to operation of a vehicle on an Air
Force installation. Driver records are maintained to record Informa-

-tion about motor vehicle accidents and moving traffic 'violations 11itt
are used to provide for traffic point assessment, -suspension, -or rcvo-
-cation, or other driver improvement -actions affecting tdriving privi-
leges on Air Force installations. Routine use could include disclosure
to law enforcement or investigatory authorities .(Division of Motor
Vehicles) for possible reciprocal action on driver license suspension
or revocation. -Any individual .record ,or 'part ithereof can be trans-
ferred to any 'component of the Department ,of Defense or 'to 'the
Staff Judge Advocate.

Policies and practices for storing, retrieving, -accessing, retainig, -and
disposing of records in the xystea-

Storage:
Maintained in file folders.
Maintained in card files.'
Retrievability:
Filed by Name.

'Filed b Vehicle Registration Number.
Filed by Vehicle License Number.
Safeguards:
Records are accessed 'by person(s) responsible for servicing the

record system in performance of theiroflicial duties,
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-'know.
Records -are'stored in security file containers/cabints.
Records-are.stored inIocUed cabinets or rooms.
Retention and disposal:
Priyate vehicle registration documentation is destroyed anfter depar-

ture of-the registrant to a new duty station, -upon ,termination of .an
individual vehicle registration, or at the end of the particular registra-
tion period. Driver records on employees 'are transferred to gaining
installations -when an individual is reassigned or transferred. These
are destroyed -on .permanent separation from 'active service, lermina-
tion -of (employment, nr -upon deletion ,of all .entries. Destruction df
these forms is done by tearing into.pieces.

System manager(s) and address.
Chief of Security Police, Headquarters United States Air 'Force.
Washington DC 20330

Notification procedure:
The appropriate installation (Chief -of 'Security Police thould lbe

contacted for information. 'When requesting information in writing,
individual should include full name, social security account number,
military utatus, home address, -and the letter will 'be notarized, During
a personal visit, individual 'will!bc Tequired to •produce inilitary ID, -if
applicable, a 'valid drivers license, tor other appropriate proof of
identity.

Record access procedures:
Individual can obtain assistance in gaining access from 'the Systems

Manager.
Mailing addresses are in the Departinent of Defense directory in

the appendix to the Air Force's systems notice. "
Contact the Chief of Security -Police atthe 'appropriate installation,
Contesting record procedures:
The Air Force's rules for access to records and for contesting 'and

appealing initial determinations by the individual concerned may he
obtained from the Systems Manager.

Record source categories:
Information obtained from police and investigating officers.
Information obtained from the bureau ofanotor-vehicles.
Systems exempted from certain prov'sionstof the act-
NONE

I I I I
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F12503 02 ALSB
System name:

Bicycle Registration File
System location:
Pass and Registration (Building 1149), 5010 Security Police Squad-

ron, Eielson Air Force Base, Alaska, APO-Seattle 98737.
Categories of individuals covered by the system:
Personnel who own bicycles and volunteer to registerthem.
Categories of records in the system:
Card File. Owners name, address and description of bicycle.
Authority for maintenance of the system:
Title 44 USC See 3101
Routine uses of records maintained in the system, includi g catego-

ries of users and the purposes of such uses:
Used by Pass and Registration and Security Police personnel for

identifying ownership of lost and recovered bicycles.
Policies and practices for storing, retrieving, accessing, retaining, and

-disposing of records in the system:
.Storage:
Maintained in card riles.

-Retrievability:
Filed by Name.
Safeguards:
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, maceraiing, or burning&

System manager(s) and address:.
Chief Security Police, Eielson Air Force Base, Alaska, APO Seat-

tle 98737
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Send full name
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations .by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Voluntarily by'individual
Systems exempted from certain provisions of the act:
NONE

F12503 02 ALSC
System name:

Storage and Special Permits for Recreational and Utility Trailers
System location
Pass and Registration, Building 2-900, 21 Security Police Squad-

ron, ElmendorfAir ForceBase Alaska, APO Seattle 98742.
Categories of individuals covered by the system:
All personnel who own a recreational and/or utility trailer and

living on base, and those living off-base with special 'permission for
-storage oil base.

Categories of records in the system:
Card listing with owner's name, social security account number,

organization, and description of item stored.
Authority for miintenance of the system:
44 USC, Section 3101, Public Printing and Documents - Records

Management by Federal Agencies.
Routine uses of records maintainea in the system, including catego-

ries of users and the purposes of such uses:
Used by Security Police and housing supervisors to coitrol park-

ing of recreational and/or utility trailers on bas.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storager
Zintained in card files.

Retrierablty:
Filed by Name.
Filed by Vehicle Registration Number.
Saegumbr
Records are stored in locked cabinets or rooms.
Retention and disposal
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping. maceratin$, or burning.

Retained in office riles until reassignment or separation, ten= de-
stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Chief Security Police, Elmendorf Air Force Base, Alaska, APO

Seattle 98742
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Send full name.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual prepares registration form.
Systems exempted from certain provisions of the act-
NONE

FP2701 OJ IGYA
System name:

Air Training Command Aircraft Accident Board Resources List
System location:
Headquarters Air Training Command, Randolph Air Force Base-

Tx 78148.
Categories of indiiduals covered by the system:
Assigned rated pilots in the grade of colonel or general office r

with an aviation service code of 1-7 but excluding iiing and center
commanders and assigned rated pilots on uncofiditional flying status
with at least five years rated service and who have attended the
aircraft accident investigation courseflight safety Officers course or
advanced safety program management course.

Categories of records In the system:
Position, aircraft flown, previous air-training command asignm

ents, previous board experience, and safety schools attended.
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Air Training Command Commander appoints board presidents and

investigators.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in note books/binders.
Retrievability:
Filed by Name.
Safeguards:
Records arc accessed by person(s) responsibre for servicing the

record system in performance of their official duties.
Records are stored in security file containercabinets.
Retention and disp l
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping. macerating or
burning.

System manager(s) and address:
Director of Safety, Headquarters Air Training Command, Ran-

dolph Air Force Base TX 78148.
Notification procedure:
Requests from individuals should be addressed to the Systims

Manager.
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by full name, safety directorate, Headquarters Air Training Com-
mand, military identification card.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:-
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, qommittees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F12701 02SCEYA
System name:

Safety Education File
System location:
At Air Force 'Inspection and Safety Center, Noiton Air Force

Base, CA'92409.
Categories of individuals covered by the system:.
United States Air Force (USAF) personnel who have received

formal safety training
Categories of records in the system: \
Name,rank,SSAN,command of, assignmentaddresssafety ,course

name ,class number. Individual training records, letters, memoran-
dum, messages and other material pertaining to training.

Authority for maintenance of the system:
10 United States Code 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to identify and provide a record of USAF personnel who

have received formal safety training: Also used'by AF military, per-
sonnel center in office assignment process.

Policies and practices for storing, retrieving, accessing retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. ,
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by personnel screening.
Records are stored in locked cabinets or rooms.
Records are controlled by visitor registers.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

Also destroyed by erasing computer tapes.
- System manager(s) and address:

Director of Aerospace Safety, Air Force Inspection and Safety
Center, Norton AFB, Ca 92409. -

Notification procedure:
Requests from individuals should be. addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting rdcord procedures:

The Air 1Porce's rules for acces to records and for contesting #nd
appealing initial determinations by the individual concerned miay be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions.
Systems exempted from certain provisions of the act:

-NONE

F12702 02SCEYA
System name:

Aircraft Accidents and Incidents Computer File
System location:
At Air Force Inspection and Safety Center, Norton Air Force

Base, CA 92409.
Categories of individuals covered by the system:
Any person in control of aircraft at time of United States Air

Force accident or incident.
Categories of records in the system:
Date of mishap; aircraft identification, description of flight charac-

teristics, injury totals, description of property damage, organization
of aircraft, organization of individual, personnel data consisting of
name, SSAN, grade, service component, nero rating, date received
rating, year of birth, flying experience, and causes of accident as
assessed by accident board. Engine data is included if accident is-
engine caused. Recommendations of accident board.

Authority for maintenance of the system:
10 USC 8012. -
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To provide statistical and historical information used by Depart-

ment of Defense for aircraft accident prevention. Specifically for
special safety studies, magazine articles, aircraft safety design studies,
to evaluate pilot and crew training, to supplement curriculum for
training, to determine possible causes of future accidents, to deter-
mine safety award winners, to estimate aircraft inventory require-
ments based on accident attrition, to estimate budget costs due to,
accident damage costs..

Policies and practices for storing, r~trleving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained in visible file binders/cabinets.
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Mainfained on computer paper printouts.
Maintained on microfiche.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Filed by date of birth.
Safeguards:
Reaords are accessed by custodian of the record system.
Records are accessed by person(s)responsible for servicing the

record system in performance of their official' duties.
Records are accessed by authorized persotinel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Records are controlled by visitor registers. -
Records are controlled by computer system software.
Retention and disposal:
Retained in office files, until superseded, obsolete, no longer needed

for reference, or on inactivation, then 'destroyed by tearing into
pieces, shredding, pulping, maccrating, or burning.

System manager(s) and address:,
Chief, Reports and 'Analysis Division, Air Force Inspection and

Safety Center, Norton AFB, Ca 92409.
Notification procedure:
Requests'from individuals should be addressed to the Systems

Manager.
Record access procedures: -

Individual can obtain assistance in gaining access from the Systems
Manager.
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Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations, by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained-from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F12702 02SCEYB
System name:

human factors in aircraft accident/mcident computer file:
System location;
At Ar Force Inspection and Safety Center, Norton Air Force

Base, CA 92409.
Categories of individuals covered by the system:
Any individual aboard aircraft during USAF accident or who

suffered injury/fatality as result of accident/mcident.
Categories of records in the system:
General identifying data, aircraft flight description, medical and

injury data, toxicology test results, physical diseases and defects,
psychological/environmental factors, personnel leave/ experience/
rest data, physiological data, vertigo training, survival equipment,
egress training, ejection data, rescue/survival information.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide statistical and historical information used by Depart-

ment of Defense for aircraft accident prevention. Specifically for
special safety studies involving egress, ejection, search, rescue, sur-
vival, related equipment/training, physiological/medical/ injury data.

Policies and practices for storing, retrieving, accessing, retaining, ana
disposing of records in the system:

Storage:-
Maintained in file folders.
Maintained in note books/binders.
Maintained in visible file binders/cabinets.
Maintained on computer magnetic tapes.
Maintained on disks ofdrums.
Maintained on computer paper printouts.
Maintained on microfiche.
Retrievability:.
Filed by Name:
Filed by Social Security Account Number (SSAN).
Filed by date of birth.
Safeguards-
Records are accessed by custodian of the record s~stem.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Records are controlled by visitor registers.
Records are controlled by computer system software.
Retention and disposalh
Retained on computer magnetic tape until no longer required and

then tape records are destroyed by erasing.
Records are then destroyed by tearing into pieces, shredding, mac-

erating, pulping or burning.
System manager(s) and address:
Chief, Reports and Analysis Division, Air Force Inspection and

Safety Center, Norton AFB, Ca. 92409.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain ssistance in gaining access from the Systems

Manager.
Contesting record procedures-

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source- categories:
Information obtained! from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth. ,

Systems exempted from certain provisions of the act:
NONE

F12702 02SCEYC
System name: -

United States Air Force (USAF) Ground Accident Fatality- File
System location:
At Air Force Inspection and Safety Center, Norton Air Force

Base, CA 92409.
Categories of individuals covered by the system:
All USAF active duty military and civilian employee fatalities
Categories ofrecords in the system:
Name, SSAN, rank, service component, command and base of'

assignment, date of occurrence, duty status, major catagory of
mishap.

Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such usts
Provides preliminary statistical accounting data on Air Force fa-

talities for accident prevention studies/efforts.
Policies and practices for storing, retrieving, accessing, retaing, and

disposing of records in the system:
Storage:
Maintained in card files.
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.
Records are controlled by visitor regilters.
Retention and disposah
Retained in files for four years after accident date, then destroyed.
Records are then destroyed by tearing into pieces, shredding. mac-

erating, pulping or burning.
System manager(s) and address:
Director of Aerospace Safety, Air Force Inspection and Safety

Center, Norton AFB, Ca 92409.
Notification procedure:
Requests from individuals should be addressed to the Systems

Maiager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:.
The Air Force's rules for access-to records and for contesting and

appealing initial determinations by. the individual concerned may be
obtained from the Systems Mfanager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committee, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F14001 OSGHLNA
System name:

Bachelor Airmen's Quarters (BAQ) Temporary Issue Receipt
System location:
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321Strategic Missile Wing, Grand Forks Air Force Base, ND
58201 321Missile Maintenance Squadron, Grand Forks Air Force
Base,iND 58201 319Bombardment Wing (H), Grand Forks Air Force
Base, ND 58201 319Avionics Maintenance Squadron, Grand Forks
Air Force Bale, ND 58201 319Field Maintenance Squadron, Grand
Forks Air Force Base, ND 58201 319Organizational Maintenance
Squadron, Grand Forks Air Force Base,.ND 58201 319Munitions
Maintenance Squadron, Grand Forks Air Force Base, ND 58201
321Combat Support Group, Grahd Forks Air Force Base, ND 58201,
21Civil Engineering Squadron, Grand Forks Air Force Base, ND
58201 321Transportation Squadron, Grand Forks Air Forc Base,
ND 58201 321Communications Squadron, Grand Forks Air Force
Base, ND 58201 32lSecurity Police Group, Grand Forks Air Force
Base, ND 58201 321Missile Security Squadron, Grand Forks Air
Force Base, ND 58201 321Supply Squadron, Grand Forks Air Force
Base, ND 58201 USAF Hospital,.Grand-Forks Air Force Base, ND
58201

Categories of individuals covered by the system:
All Air Force active duty military personnel.
Residing in barracks.
Categories of records in the system:
Receipt for room, furnishing, bedding, and key.
Authority for maintenance of th6 system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and thde purposes of such uses:
Temporary issue receipt.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Filed by other identificatibn iumber or system identifier.-
Safeguaz4ds:
Records are accssed by cust9dian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal: ,
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation,' then destroyed by tearing into
pieces, shredding, pulping, maceratizig, or burning..

System manager(s) and address:
Unit Commanders, Grand Forks Air Force Base.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can'obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures: ,
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual.
Systems exempted from certain provisions of the act:
NONE

F16001 AFA A
System name:

16001 AFA A Cadet Hospital/Clinic Records.
System location:
At USAF Academy CO 80840.
Categories of individuals covered by the system:,
AF Academy Cadets.
Categories of records in the system:
Daily roster of cadets hospitalized and report of cadet visits to the

cadet clinic.
Authority for maintenaice of the system:
10 USC 8012, Secretary of the Air- Force: powers and duties;

delegation by.

Routine uses of records maintained in the system, ncluding catego-
ries of users and the purposes of such uses:

(1) Information collected for pur.pose of notifying concerntlndi-

viduals of status of cadets hospitalized. Users include: Superintend-
ent, Commandant of Cadets and Hospital Commander. Information
used to provide Superintendent daily report of number and status o
cadets hospitalized; provide Hospital Commander and staff daily
report of status of cadets hospitaized; provide Commandant and staft
dly report of number and status of cadets hospitalized; provdo

information to Air Officer Commanding so that he may notify par-
eats as required when their child is hospitalized more t t hree
days; concerned personnel can note trends in hospitalization in terms
of numbers of cadets hospitalized, length of hospital stay, and nature
of medical problems beig treated. (2) Report of visits to cadetclinics; record the tim e c d clinic, what his com laint

is and explanation of excusals and time he exited the clinic. Distribu-tion of this info is made to Cadet Safety, Athletics and individual
concerned. Cadet Safety uses it to monitor cadet activity for ground

safety program. Athetics uses to monitor excusals from physicaleducation and to evaluate injury rates. The individual uses It to
justify tine away. from classes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in f ee folders.
Retrievability:

Filed by name.
Safeguards: .(1) Records are accessed by the custodian, person(s) responsible for

servicing the record system, and authorized personnel who are prop-erly screened and have a neced-to-knw. Records are stored in locked
cabinets or rooms. (2) Clinic copy is under the direct control v Non-
Commissioned Office in Charge (NCOIC).of Administrative Serv-

ices. Distribution is made only to acknowledged representatives of
Cadet Wing Safety and Athletics.

Retention and disposalti
Retained in office files for one "year after annual cut-ofT tieq

destroyed by tearing into pieces, shredding, pulping, maccrating , or
burning.

System-manager(s) and address:
Commander, USAF Academy Hospital, USAF Academy, CO

80840.
- Notification procedure:

Requests should be addressed to the Registrar, USAF Academy
Hospital Cadet Liaison, and should include full name, and date of

hospital admission. "
Record access procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned maiy be
obtained from the Systems Manager.

Record source categories:Information obtained from medital institutions, the individual, a

physical and/or medical technicians.
Systems exempted from certain provisions of the act:

NONE
F16001 SGPC A

System name:
16001 SGPC A Medical Professional Staffing Records

System location:
At Air Force medical centers, hospitals, and clinics. All health

facilities where graduate health education programs are conducted,
Categories of individuals covered by the system:

Practitioners, who are, or have tleen, members of the USAF Mcdl-
'ha Service or' Civil Service Employees (including civilian consul-
tants who engage in direct patient care) and who are asigned to,
employed by, or practice in the Air Force medical facility for the
purpose of providing health services for eligible beneficiaries; United
States Air Force Medical Service personnel pursuing graduate health
education programs.

Categories of recormds in the system:
(1) Credential review files: Contains curriculum vitae, training re-

ports, journals of patients managed, summa'ies of ambulatory experl-
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ence, letters of evaluation, summaries of special activities or other
,information furnished or solicited in order to fully evaluate the pro-
fessional qualifications of individuals. (2) Health education records:
applications for training, training reports, Faculty Board reports,
photograph or negative, and personnel documents related to traning

Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

Sries of users and the purposes of such uses:
The information contained in credential review files are used to

award inpatient and ambulatory clinical privileges to all categories of
health practitioners. They may also be used as background data to
respond to applications submitted by individual, admission to profes-
sional medical societies, employment, for medical privileges at civil-
ian institutions. Health education records are used to permit evalua-
tion of individuals in training, by program directors, in managing the
individual in training;, by the record maintenance personnel, to docu-
ment changes to the individual's personnel record maintained by the
servicing Consolidated Base Personnel Office (CBPO).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. Maintained in visible file binders/cabi-

nets.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. By commanders of USAF
medical centers hospitals and clinics (credential review files); by
program directors, trainees and personnel managers with the need to
know (health education records).

Retention and disposal
(1) credential review files are retained in the office files of the

medical facility the practitioner is assigned 'or employed. Following
separation, resignation, or retirement, the iles are retained at the
location of the last duty assignment for a period of 3 years and then
are destroyed. (2) Health education files are retained by the director
of health education until training is completed, files are then kept by
the.health facility for 30 Years and then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning;, if facility is de-
activated, the records are retired to the Washington National Rec-
ords Center, Washington, DC 20409 to be retained until the 30-year
period has expired at which time they will be destroyed.

System manager(s) and address:
For credential review files: The Surgeon General, -Headquarters,

United States Air Force; Commanders of medical centers, hospitals,
clinics; Director, Washington National Records Center, Washington,
DC 20409. For health education records, individuals should give full
name, military status, social security number, when they entered
training and completed training, and what corps within the medical
service they are a member. Individuals may visit either the health
facility main- taining the records or the Office of the Surgeon, Air
Force Military Personnel Center, Randolph Air Force Base, Texas to
learn if the record system contains their records. When visiting either
of these locations, the individual must provide a valid drivers license
or equivalent identification containing a photograph to establish iden-
tity. -

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
For credential review files, individual may obtain assistance in

gaining access from the Systems Manager. For health education
records, individial may obtain assistance by writing br presenting
themselves in person to the health facility where the records are
maintained. Official mailing addresses are in the Depart- ment of the
Air Force Directory in the appendix to the Deliartment of the Air
Force system notices.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Credential review files: Basic information submitted by the'practi-

tioner. Additional information may be solicited from other sources in

order to permit the credentials committee to best judge the capabili-
ties of the practitioner. Health education records: Previous employer,
educational institutions, master personnel record, information pro-
vided by the individual concerned.

Systems exempted from certain provisions of the act:
NONE

F16001 SGPS A
System name:

Aircreiv Standards Case File
System location:
Directorate of Professional Services, Office Surgeon General, For-

restal Bldg, Washington, D.C. 20314
Categories of individuals covered by the system:
This record system is maintained on all Air Force members who

have been considered for medical waiver for flying duty due to
conditions defined as serious illness or for waiver for flying training.

Categories of records In the system:
The record system contains members' Report of Medical Examina-

tion. Report of Medical History. Narrative Smnmary, Aeromedical
Evaluation; Electrocardiographic Reocrd, Clinical Record Consulta-
tion Sheet, and USAF School of Aerospace Medicine Evaluation
Report (if accomplished). Additionally, disposition data is maintained
or aperture cardi to include member's name, social security account
number, date of birth, aeronautical rating, diagnosis/diagnoses, and a
chronological listing of waiver actions.

Authority for maintenance of the system:
Title 10, USC, Section 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
These tiles are utilized to determine if previous action has been

taken by the system manager and what was the disposition. Addition-
ally, via the use of aperture cards, waiver actions are suspensed and
historical retrieval of records by diagnosis is provided.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Maintained on aperture cards.
Retrievabllitys
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for-servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Records re controlled by personnel screening.
Retention and d o
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing, into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Directorate of Professional Services, Office of Surgeon General,

Forrestal Bldg, Washington, DC 20314
Notification procedure:.
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F16002 SGPS A
System name:

Department of Defense Medical Examination Review Board Medi-
cal Examination Files

System locatiom
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Department of Defense Medical Examination -Review Board
(DODMERB) US Air Force Academy CO 80840.

Categories of individuals covered by the system:
All applicants to the five service academies or the Four Year

Reserve Officer Training Corps (ROTC) Scholarship Program.,
Categories of records in the system:
The record system is maintained in three forms: hard copy - the

original report of Medical Examination, Report of medical history,
narrative summary and any associated civilian forms or rests that
may have been accomplished; may also contain personal correspond-
ence between the DODMERB and the applicant. The second pdrtipn
is microform copy of the hard copy file; the third portion is storage
in a Burroughs 3500 Computer.

Authority for maintenance of-the system:
Title 10, United States Code, Section 133,
Routine uses of records maintained in the -system, including catego-

ries of users and the purposes of such uses:
The paper copy is used to determine medical qualification for one

or .more of the service academies or the ROTC. The microform
portion is used for historical retrieval of previous actions; The com-
puter form is used to advise the service academies and ROTC pro-
gram managers of any medical update actions on an applicant. Statis-
tical summaries are extracted from the computer bank.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders..
Maintained in microfilm jackets.
Maintained on disks or drums.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by persdn(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Records are contiolled by computer system software.
Retention and disposal:
Retained in office files until graduation or elimination from train-

ing, then destroyed by tearing into pieces, shredding, pulping, macer-
ating, or burning.

System manager(s) and address:"
Department of Defense Medical Examination Review Board, US

Air Force Academy CO 80840.,
Notification procedure:
Requests from individuals should be addressed to the Systems -

Manager.
- Record access proctdures:

Individual can obtain assistance in gaining access from'the Systems
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions. -
Systems exempted from certain provisions of the act-
NONE

F16002 SGPS B
System name:

16002 SGPS B Retirements/Separations Records System
System location:
AFMPC/SG, Randolph AFB, Texas 78148.
Categories of individuals cqvered by the system:
All Air Force members whose cases have been presented to a

Medical Evaluation Board with a recommended disposition of ret6rn
to duty; whose medical qualification for worldwide duty upon exami-
nation for retirement or separation is questionable;all retiring general
officers;all members who have had their medical clearance for retire-
mentor separation withdrawn.

,Categories of records in the system:
Retirement, separation, continued active duty Medical Evaluation

Board, (if accomplished), Report of Medical Examination, Report of

Medical History, Narrative Sum'mary, Clinical Record Consultation
Sheet, Electrocardiographic Record.

Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To determine if previous action has been taken by the system

manager, and what the previous disposition was.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records• are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, .shredding, pulping, macerating, or
burning.

System manager(s) and address:
AFMPC Surgeon, Rnadolph AFB, Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. A

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

• Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories: /

Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F16002 0IACYVA
System name:

16002 OIACYVA Physical Examination'Reports Suspense File
System location: I

Air Reserve Personnel Center, 7300 East First Avenue, Denver,
CO -0280.

Categories of individuals covered by the system:
Air Force Reserve personnel.
Categories of records in the system:
incomplete reports of physical examinations, correspondence to

and from reservists/individuals.
Authority-for maintenance of the system:
section 10 US Code 275
Routine uses of records maintained in the system, Including catego.

vies of users and the purposes of such uses: '
information.in files is used to provide control of reservists/ individ-

ual medical status.
Policies and practices for storing, retrieving, acc~sslng, retaining, and

disposing of records in the system:
Storage: I I I
Maintained in file folders.
Retrievability:
Filed by Name and Social Security Number (SSN).
Safeguards:
Records are accessed by custodian of the record system, by

person(s) responsible for servicing the record system in performance
of their official duties and by commanders of medical centers and'
hospitals.' Records are protected by guards.

Retention and disposal:
route-for filing in the individual personnel records maintained tt

ARPC._ ,
System manager(s) and address:
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commander Air Reserve Personnel Center (ARPC), 7300 East
First Avenue, Denver, CO 80280.

Notification procedure:
Requests from individuals should be addressed to the Documenta-

tion Management Officer, ARPC/DADP, 7300 East First Avenue,
Denver, Colorado 80280. Written requests for information should
contain full name, SSN, current mailing address and, if known, the
case (control) number on correspondence received from ARPC. Rec-
ords may be reviewed in the Records Review Room, Air Reserve
Personnel Center, 7300 East First Avenue, Denver, Colorado be-
tween 8:00 am and 3:00 pm on normal work days. Visitors wishing to
see their records should provide a current Reserve identification card
and/or driving license and some verbal information that could verify
the person's identification.

Record access procedures:
Individuals can obtain assistance in gaining access from the Docu-

mentation Management Officer, ARPC/DADP, 7300 East First
Avenue, Denver, Colorado 80280; telephQne (303) 394-4667.

Contesting record procedures:
the Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
information from examining facilities,physicians(military and

civilian),and sunimary of physicians evaluation.
Systems exempted from certain provisions of the act:
NONE

F16003 ASGH R
System name:

Air Force Clinical Laboratory Automation Systems (AFCLAS)
System location: -
At Air Force hospitals, medical centers and clinics. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Wright-Patterson Air Force Base, Ohio and Andrews Air Force
Base, Maryland.

Categories of individuals covered by the system:
Patients at above medical facilities.
Categories of records in the system:
Patient identifiers, demographic data, laboratory tests requested,

test results, related scheduling and suspensing information, internal
laboratory auditing and quality control information.

Authority for maintenance of the system:
Title 10, United States Code, Sections 133 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provides coarse data concerning clinical laboratory results to per-

manent in and outpatient records, provides scheduling and suspense
information to laboratory personnel, and provides permanent labora-
tory records as required by pertinent regulations and policies. Facili-
ties provision of timely and accurate data to medical professional
staff for determining patient care requirements. Provides basis for
workload accounts and statistcal analysis of mass patient data for
research, including determination of normal values by age, sex, and
race.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
In and outpatient medical records.
Retrievability:.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Requesting physician, ward or clinic, date of request, type of

request
Safeguards-
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.

Records are accessed by authorized personnel who are properly
screened and cleared for need-to-know.

Records are accessed by commanders of medical centers and hos-
pitals.

Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal:
Retained in computer memory for up to 7 days after'discharge for

inpatients and/or up to 290 days after last clinic visit for outpatients.
Length of retention variable within reasonable limits by user. Final
report then generated for patient medical records and memory
erased. Reports also privide for internal laboratory record require-
ments.

System mansger(s) and address:
The Surgeon General, Headquarters United States Air Force.
Data Automation Agency, USAF.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's roles tar access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
S).stems exempted from certain provisions of the act:
NONE

F16003 0SPCZPA
System name:

Laboratory Course Phase 11
System location:
USAF Regional Hospital, March AFB, Ca 92508
Categories of Individuals covered by the system:
Enlisted military personnel assigned for training as laboratory tech-

nicians.
Categories of records in the system:
Evaluation of quality and quantity of work and of personal charac-

teristics.
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by supervisors to evaluate students.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability .

Filed by Name.
Safeguards:.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by personnel screening.
Retention and disposal:
Retaiied in office files as long as student is in training status, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Chief. Laboratory Services, USAF Regional -Hospital, March

AFB, Ca 92503
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from te Systems

Manager.
Contesting record procedures:

k ........ I !
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The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from training supervisors
Systems exempted from certain provisions of the act-
NONE

F16003 02 ALSA
System name:

Chain of Custody Receipt
System location:
United States Air Force (USAF) Hospital Elmendorf Air Force

Base, Alaska, APO Seattle 98742
Categories of individuals covered by the system:
Blood alcohol testing is accomplished on military personnel at the

direction of proper military authority.
Categories of records in the system:
A means of providing a continuous hand receipt for blood alcohol

specimens.
Authority for maintenance of the system:
'44 USC 3101, Records Management by Agency Head General

Duties.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Original retained in laboratory. Copy sent with blood alcohol

specimen to local Security Police, Office of Special Investigations, or
Federal Law Enforcement Agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of{records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files for two years after annual cut-off, then

destoyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Commander, USAF Hospital Elmendorf Air Force Base, Alaska,

APO Seattle 98742
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Identification card in the case of personal request.
Record access procedures:
Individual an obtain assistance in gaining access from the Systems

Manager.
USAF Hospital, Elmendorf AFB, Alaska
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual with custody of specimeq provides name.
Systems exempted from certain provisions of the act:

'NONE

F16006 ASGPA R
System name:

USAF Hearing Conservation Record System
System location:
At Air Force hospitals, medical centers and clinics. Official mail-

ing addresses are in the Departhnent of Defense airectory in the
appendix to the Air Force's systems notice.

At USAF School'of Aerospace Medicine (USAFSAM), Brooks
AFB, TX 78235.

Categories of individuals covered by the system:

All Air Force, Employees, military or civilian who are enlisted in
the Hearing Conservation Program due to working in noise hazard
areas. o

Categories of records in the system:
AF Forms 1490 and 1491 which documents name, social security

account number, individuals military grade or rank, or U.S. Civil
Service grade, date of birth, age, sex, USAF specialty code or iob
code, whether in-training or assigned to regular duty, the organiza-
tion to which the individual is assigned complete with address, indi-
vidual's duty phone number, whether military or civilian, date as-
signed to duty in noise occupation, brief description of previous
exposure to noise, time, clay of week and date of audlometric test,
time and date of last significant noise exposure encountered within
last 30 days, if any, type significant to noise to which last exposed,
type of audiometer used, i.e., manual or automatic, audiometer call-

- bration, method, date of last audiometer calibration, whether audio-
metric exam conducted in prefabricated booth or not, class of hear-
ing based on hearing threshold levels measured. Hearing threshold
levels for 500, 1000, 2000, 3000, 4000 and 6000 frequencies in each
ear including, results of current audiometric examination, his refer-
ence or initial examination and any shift between these two examina-
tions in--each er', whether or not ear plugs were issued at time of
audiometric examination or have been previously issued, type of ear-
plug issued, size of ear plug issued for each eart if noise car muff
issued, if individual wears glasses, if examiner and individual consider
ear protection is satisfactory, any pertinent remarks relative to the
individual, noise exposure, hearing, etc.; and the a~idiometric examin-
er's name, Air Force Specialty Code, social security account number,
and office symbol. File contain's inf6rmation on AF Form 1621,
Evaluation of Individual Noise Exposure, which is used to document
data and observations relating to an individual's exposure to occupa-
tional noise.

Authority for maintenance of the system:
Title 29 Code of Federal Regulations, Part 1910.95 Occupational

Safety and Health Standards. Public Law 91-596, The Occupational
Safety and Health Act; Executive-Order 11807 the Occupational
Safety and Health Program for Federal Employees.

Routine uses of records maintained in the system, Including catego,
ries of users and the purposes of such uses:

USAF School of Aerospace Medicine-to provide continuing
review of the Air Force Hearing Conservation Program by updating
damage-risk criteria, modifying monitoring audiometry program pro.
cedures, validating personnel disposition procedures relating to' occu-
pationally induced hearing losses, evaluating hearing protective de-
vices and procedures, and research associated with noise induced
hearing losses. At the specific request of a USAF Medical Facility
provide an historical record of the results of an individual's monitor-
ing audiometric test results. Base Medical Personnel-to monitor em-
ployees health status for occupational health programs, to use In
formulating recommendations to supervisors on requirements to
remove individual from further exposure, to determine need for in-
vestigation of workplace environment for abnormal exposure condi-
tions. Employee's Supervisor-to determine whether employee can
continue to work in the exposure situation; to determine relative risk
of various work tasks, to improve safety of noise exposure proce;

- dures. Bureau of Employees Compensation-Information relating to
individuals' claims for occupationally induced hearing losses,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on computer magnetic tapes,
Retrievability:
Filed by Name.
.Filed by Social Security Account Number (SSAN).
Filed by date of birth.
Air Force Specialty Code, Job Code.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who arc properly

screened and cleared for need-to-know.
Records are accessed by commanders of medidal centers and hos.

pitals. I
Records are controlled by computer system software.
Retention and disposal:

I r
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At School of Aerospace Medicine, retained permanently in com-
puter, at bases retained as permanent part of medical record for fifty
years after date of latest document, then destroyed.

System manager(s) and address-
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.

Individual can obtain assistance in gaining access from the Systems
Manager.'

Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to recordsand for contesting and

appealfiii initial-deterniations by the individual concerned may be
obtained from the Systems Manager.

Record source categoriest
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F16006 SGPC A
System name:

Central Medical Registry Files
System location:
Armed Forces: Central Medical Registry, Brooks AFB TX 78235;

Armed Forces medical centers, hospitals, and clinics.
Categories of individuals covered by the system: -
All individuals who were diagnosed as having or were treated for

cancer in an armed forces medical treatment facility.
Categories of records in the systema"
Files contain summaries of treatment provided cancer patients, to

include tumor board evaluations, comprehensive chronological sum-
maries of care rendered, a locator system, suspense files for required
follow-up treatment and/or evaluation. "

Authority for maintenance of the system:
Title 10, United States Code, Sections 125, 133 and 8012.
Routine uses of records maintained in. the system, including catego-

ries of users and the purposes of-such uses:.
Information is collected for the purpose of maintaining an informa-

tion service for the military departments for clinical and statistical
analysis of designated medical and dental cases, their treatment and

-results. The files serve as the central repository of clinical informa-
tion relating to individuals evaluated and/or treated in Army, Navy
and -Air Force medical facilities. It is used to conduct statistical
analysis and to provide clinical information to other federal medical
services, scientific institutions and qualified members of the medical
and dehtal professions (information identifiable by name is released
only with permission of the patient). Information may be provided
local hospital tumor registries, physicians, scientific institutions, In-
formation is used by the medical facilities to promote education
programs and to develop, statistics designed to be used as a basis for
developing improved diagnostic and therapeutic standards. Used by
the individual physician or scientist to develop and write professional
papers and is used by hospital tumor registries to update their case
records as. to status and quality of survival of individual patients.

Policies anti practices for storing retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained irn file folders.
Maintained in card files.
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Maintained on roll microfilm.
Maintained on microfiche.
Retrievability.
Filed by Name-
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:
-Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.

Records are stored in locked cabinets orrooms.
Records are controlled by computer system software.
Retention and disposal:
Records located at the Central Medical Registry are retained in

Office files permanently. Records located at medical facilities are
retained in the office files until inactivation of the tumor board or the
facility, then destroyed by tearing into piece shreddin, pulping
macerating, or burning.

System manager(s) and address:.
Director, Armed Services Central Medical Registry, Brooks AFB

TX 78235; Commanders of armed forces medical facilities- MEDI-
CAL FACILITIES.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
; full name, social security accountL number of sponsor, accesion

number.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Forces systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for cont-stfing and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager. -

Record source categories:
Information obtained from medical institutions.
Information obtained from a state or local governmenr.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F16007 SGPA A
System name:

Drug Abuse Rehabilitation Report System.
System location:
At Headquarters United States Air Force and major command

headquarters. Official mailing addresses are in the -Department of
Defense directory in the appendix to the Air Forces systems notice.

Official mailing addresss ame in the Departmenr of Defense direc-
tory in the appendix to the Air Force's -systems notice.

Categories of individuals covered by the system:
Any active duty military personnel who are confirmed as drug

abusers as a result of drug abuse urinalysis testing.
Categories of records In the system:
File contains Dru4 Abuse Rehabilitation Reports in Electrical

Message Form in which demographic data, urine testing results and
abuser disposition are detailed.

Authority for maintenance of the system:
Public Law 91-513 as applied to Federal agnecies by Section 2b of

Executive -Order 11599. 17 June 1971, Comprehensive Drug Abuse
Prevention and Control Act of 1970.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

At HQ USAF to provide statistical data for required reports to
Department of Defense (DOD) and to the Special Action Office on
Drug Abuse Prevention, White House; to perform. epidemiologic and
statistical studies for use in evaluating the effectiveness of Air Force
urinalysis testing programs; to provide information for answering
congressional inquiries.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Retrievability-
Filed by Social Security Account Number,(SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are controlled by personnel screening."
Retention and disposal:
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Retained in office files for five years after annual cut-off, then
destroyed by tearing into pieces, shredding, plulping, macerating or
burning.

System manager(s) and address-
The Surgeon General, Headquarters United States Air Force,

Washington DC 20330.
Notification proiedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access'procedures:
Individual can-obtain assistance in gaining access fromithe Systems

'Manager.
Contesting record procedures:
The Air Force's rules, for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F16101 SGPA A,
System name:

Medical Recommendation for Flying Duty
System location:
At' headquarters of the United States Air Force, major commands

and major subordinate commands. Official mailing addresses are in
the Department of Defense directory in the appendix to the Air
Force's systems notice.

At headquarters of major commands and at all lev'els down to and
including Air Force instillations. Official mailing addresses are in-the
Department of Defense directory in the appendix to the Air Force's
systems notice. :

At Air Force hospitals, medical centei's and clinics. Official mail-
ing" addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.-

At consolidated flight record custodians. Official mailing addresses
are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

At Air National Guard activities. Official mailing addresses are in
the Department of Defense directory in the appendix to the Air
Force's systems notice.

At Air Force Reserve units. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air'Force's
systems notice.

Categories of individuals covered by the systeni:
All Air Force active duty military personnel.
Personnel on flying status, performing missile duties, Air Traffic

Controller duties, Weapofis Controller duties.
Categories of records in the system:.
Name, Rank, social security account number, command of assign-

ment, aeronautical rating, aviation service code, date of grounding,
month in which flight requirements were last met, estimated duration
of, incapacity to fly, total flying time to date, type of action recom-
mended relative to performing flying duties,- days grounded, and
information on-suspension from flying, previous waivers, requirement
for spectacles, medical diagnosis. Records also contain correction
sheets, transcript sheets for individuals not returned to flying status
after excusal, grounding, or suspeisioi.

Authority for- maintenance of the'system:
Title 10, United States Code, Sections 8012. and 133; -Executive

Order 9397; Title 37 United States Code, Section 301.

' Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Purpose is to establish annual clearance, -recommend change in
flying, missile alert, air traffic controller, and weapons controller
status for medical reasons; gather data for statistical tabulation of
non-effectiveness rates in Individual Category due to illness/injury.
Category of user and related specific uses are: Base Level CBPOs use
data as a basis for preparing aeronautical order af the instruction of

-' the local commander authorized to issue orders suspending flying
status; Flight Managers retain copies of Medical Recommendations
for Flying Duty in the Aircrew Standardization Evaluation records,
to reflect medical status for flying; Local medical facility maintains a
copy of the Medical Recommendation for Flying in individual health
records and also uses the Medical Recommendation for Flying to
.notify local commander, local flight managers, local CBPO and'

.higher headquarters of change of medical status of Individual Cate-
gory relative to the performance of lying, missile, air traffic control,

* or weapons contiol duty; Major Command Surgeon's office use the
data to evaluate the effectiveness of respective base level Aerospace
Medicine Programs and to determine medical causes of non-efective-

.ness among respective flying personnel; HQ USAF/SGHB, Biomet-
rics Division, uses data for statistical determination of medical causes
of non-effectiveness among flying personnel, as source document for
individuals removed from flying for medical reasons and not author-
ied to return, control information when a rated flyer is returned
after a removal which spans two calendar years, and to provide
greater detail than the coded abstract about the medical reason for
removal from flying.

Policies and practices for storing, retrieving, accessing, retalning, and
disposing of records in the system:

Storage:
- Base Level, Major Command Level, Headquarters United States
Air F6rce Level.

Maintained in.file folders.
Maintained in visible file binders/cabinets.
Retrievability:
Base Level, Major Command Level, Headquarters United States

Air Force Level.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for n eed-to-know.
Records are accessed by commanders of medical centers and hos.

pitals.
Records are stored in locked cabinets or rooms.
Records ire protected by guards.
Records are controlled by personnel screening.
Retention and disposal:
Original medical recommendations for flying duty are retained in

individual health record for fifty years after date of latest document,
then destroyed.HQ USAF/SGHB retains Medical Recommendations
for Flying Duty indefinitely or until data is received that they ar: no

-longer on active duty with the Air Force; Medical Recommendation
for Flying for rated flyers returned to flying are retained for 'two
year§ prior to the current year, then destroyed; coded 'transcript
sheets' are retained for the five years prior to the current year then
destroyed; edits and audits of coded data are retained for the full
year prior to the current year, then destroyed, computer listings are
retained for 15-years prior to current year then destroyed; computer
listings on microfiche are retained for 20 years prior to current year,
then destroyed.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. -

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory In

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contestipg and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

- F16101 OSSGBPA
System name:

Aerospace Medicine Program Medical Recommendation Missile
Duty
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System location:
At Air Force hospitals, medical centers and clinics. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Supporting a missile mission, individuals commander.
Categories of individuals covered- by.the system:-
Air Force active duty officer personneL
Air Force active duty enlisted personnel.
Assigned missile launch duty as members of a combat crew.
Categories of records in the system:
Individual identificatfon, certificate-of awareness of clearance-re-

striction and appropriate medical comment
Authority for maintenance of the systemn
10USC8012. I

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Notify individuals commander of medical restriction- qualification
to perform missile duty - missile unit commanders ,missile medicine
sections at base medical facility, SAC surgeons office missile medi-
cine branch - commander -to assigh or remove an individual from
missile duty-missile medicine sections - to notify individuals com-
mander of medical restrictionLqualification to perform missile duty-
SAC surgeon monitor the health of SAC missile combat crew mem-
bers.

Policies and practices for storing, retrieving, aciessing, retaining, and
disposing of records in the system:

Storage: -
Maintained in file folders. /
Retrievahilityr
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are stored in locked cabinets or rooms.
Retention and disposal
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating or
burning.

System manager(s and-address:
The Strategic Air Command (SAC) surgeon, Headquarters SAC -

commanders of SAC hospitals, medical centers, and, clinics.'
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Full name, military status, SSAN, air force base where medical

record is maintained. Registrar of air force hospitals, medical centers,
and clinics. Proof of identity is required.

Record access procedures.
Individual can obtain assistance in gaining access from the Systems

Manage.
Mailing addresses are in. the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F16102 SGFA A
System name:
Air- Force. Aerospace Physiology Training Programs
System location:
Chamber Flight Records located at USAF School of Aerospace

Medicine, Physiological Education Branch (USAFSAM/EDP),
Brooks AFB TX 78235 and at the AF Physiological Training Unit

(PTU) where individuals received training; Physiological Training -

Monthly Report is retained at each AF PTU, USAFSAM/EDP
Brooks AFB TX 78235; Physiological Training Records are located
at AF PTUs; Thdividual Physiological Training-Records for aircrews,
Individual Physiological Training Records for non-airorew personnel-

At National Personnel Records Center, Military Personnel Rec-
ords, 9700 Page Boulevard, St. Louis, MO 63132.

At Headquarters United States Air Force and major command
headquarters. Official mailing addresses are in the Department of
Defense directory in the appendix to the Air Force's systems notice.

At consolidated flight record custodians. Official mailing addresses
are in the Department of Defense directory in the appendix to the
Air Force's systems notice.

Categories of ndividuals covered by The system:
All Aircrew and non-aircrew personnel required to fly on Air

Force itiegrat.
Categories of records In the system:
Used for records accounting and research. Contains data or attend-

ance at formal training, type of course received, quality performance,
training flight profiles, location of training; age, height, weight and
sex of trainees.

Authority for maintenance of the system:
Title 10, United States Code, Section 8012 and. 133.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes ofsuch s:
Authenticate type of training, location and trainees performance

during course. Exact flight profiles (altitude chamber) and any reac-
tions occurring during flight are maintained by each PTU flra future
authentication of training& Additional authentication is provided flight
managers and scheduling officers and copies of flight profiles and
reaction data are provided USAFSAM for research. A compilation
of select data is forwarded to appropriate Command Coordinator for
Physiological Training for management purposes. USAFSAM/EDP/
and the Test Support Branch (BNT) for analysis and research and to
the Aerospace Medicine Divison, HQ USAF/SGPA Washington DC
20314 for managment and research. Data for specific reactors to low
pressure are handled as medical records with additional distribution
to appropriate fAJCOM Surgeon/SGP for information and possible
corrective action, to USAFSAM/EDP/V'NT for research and anary-
sis, and to HQ USAF/SGPA for policy/managetnenr/statisticaLfre-
search analysis.

Polities and practices for storing, retrieving, accessing, retaning, and
disposing of records Lm thesystem:

Storage:
Record of training, records of individuals in a. given class, altitude

flight profiles, combined data of all individuals trained each month,
and data on technicians providing the training

Maintained in file folders.
Maintained in visible file binders/cabinets. Authentication of train-

ing
Maintained in card files.
Retrievability.
Data relative to reactors to low pressure, management analysis

procedures, and authentication of training
Filed by Name. All other data.retrieval, except in. caseofareactor

to low pressure, is by translatin of an individuars name into a
number.

Saeguards:
Records are accessed by custodian of the recordc sysrem-
Records are accessed by commanders of medical benters and hos-

pitals.
Records are protected by guards.
Retention and disposah
Chamber Flight Record (original) at USAFSAM11
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding pulping, macerating; or burning. Copies at Unit

Retained in ofice files until superseded, obsolete, no longer needed
for reference, or on inactivation, thn destroyed by tearing into

eces, shredding, pulping. macerating, or burning. after three years;
'ysiological Training Monthly Report (original) at HQ USAF and.

USAFSAM
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating. or burning. Copies at other
than HQ USAF and USAFSAM

Retained in office files until superseded, obsolete, no ronger needed
for reference, or on inactivation, then destroyed by tearing into
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pieces, shredding, pulping, macerating, or burning, after'three years;
Physiological Training Record

Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, 'macerating, or burning. after 6 years;
Individual Physiological Training Records for non-flying personnel
retained as a permanent part of individual medical record for fifty
years after date of latest document, then destroyed. For flying per-
sonnel,'is retained in flight records and turned over to individual
after discharge, separation, retirement.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals slould be addressed to the Systems

Manager.
, Attention Chief, Aerospace Physiology, HQ USAF/SGPA,

Washington DC 20313. Students should provide full name, military
status, approximate date and last location of training; officers and
technicians assigned AF Aerospace Physiology Programs provide
full name and location of last training. Requestors may visit Office of
the Surgeon General, Aerospace Medicine Division. Proof of identity
is by government ID Card for active/retired, driver's license if other-
wise.

Record access procedures:
Individual can obtain assistance in gaiing access from the Systems

Manager.
Contesting record procedures:
The Air Force's'rules. for access to" records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Physiological Training Unit (PTU).
Systems exempted from certain provisions of the act:
NONE

F16102 5GPA B
Systemf name: -

USAF Compression Chamber Operation
System location: I -
Treatment, Records (original) retained in individual health record

* At National Personnel Record$ Center, Civilian Personnel Rec-
ords, IIl Winnebago Street, St. Louis, MO 63118. ."

At Air Force hospitals, medical centers and clinics. Official mail-
ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice. as part of health record.
First copy retained at USAF School of Aerospace Medicine, Hyper-
baric Medical Branch (USAFSAM/EDH) Brooks AFB TX 78235,
Other copies

At Headquarters United States Air Forde and major command
headquarters. Official mailing addresses are in the Department of
Defense directory in the appendix to the Air Force's .systems notice.
and individual Physiological Training Unit.(PMU having Coimpres-
sion Therapy capability; Compression Chamber Operations Record is
retained at PTUs hiving Compression Therapy, capability; Compres-
sion Chamber Reactor Case Report (original)

At National' Personnel, Records Center, Civilian Personnel Rec-
ords, Ill Winnebago Street, St. Louis MO 63118.

At Air Force hospitals, medical centers and clinics. Official, mail-
ing addresses are in the Department of Defense directory in theappendix to the' 'Air Force's systems notice. as part-of health record.,

First copy retained at USAFSAM/EDH. Other copies
At Headquarters United States A Force and major command

headquarters. Official mailing addresses are in the Department of
Defense directory in the appendix to the Air Force's systems notice.
and individual PTUs having Compression Therapy capabilities;
Oxygen Sensitivity Tolerance/Pressure Test

At National: Personnel Records Center, Civilian Personnel Rec-
ords, 111 Winnebago Street, St. Louis, MO. 634118.-

At Air Force, hospitals, medical centers and clinics. Official. uiail-
ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice, as part of health. record
and USAFSAM/EDH.

Categories of individuals. covered by the system:
Officers/technicians performing treatments (normally medical doc-

tors, aerospace physiologists/physiological training technicians); pa-
tients, who are

All active duty military, personnel.
Retired Air Force military personnel.

Dependents of military personnel. dependents of retired military
and civilians treated on an emergency basis.

Categories of records in the system:
Treatment records of patient and records of personnel conducting

treatment. Records of exposure to high pressure profiles are main-
tained for patient and personnel conducting treatment. Records of
training dives are-maintained on officers and technicians performing
treatment dives as well as their physical capability/tolerance to per-
form in subsequent treatment dives/procedures.

Authority for maintenance of the system:
Title 10, United States Code, Section 8012 and Section 133.
Routine uses of records maintained in the system, Including catego,

ties of users and the purposes of such uses: -

Provide an exacting record for a patient treated by compression
-therapy and documents reactions of the patient's response to high
presssure. Concurrently it protects the patient by insuring that over-
exposure to high pressure does not occur. Records are maintained on
persons performing treatments because they are exposed to the same
treatment profiles as their patients and to insure their capability of
performing treatment and to determine in advance that they are not
physiologically susceptible to potential hazards of treatment. Catego-
ry of user: Physicians, aerospace physiologists*and technicians, Rec-
ords are also provided to USAF Compression Therapy Center,
USAFSAM/EDH, Brooks AFB TX and the Aerospace Medicine
Division, HQ USAF/SGPA Washington DC for research and statis-
tical analysis, and management effectiveness. Records maintained on
technicians/officers conducting procedures are maintained at treat-
ment site to insure overexposure to high pressure does not occur and
to determine professional adequacy tq participate in treatment dives.
Records involving officers/technicians performing treatment are pro-
vided MAJCOM/SGP, USAF School of Aerospace Medicine, Phys-
iological Education Branch (USAFSAM/EDP) and HQ USAF/
SGPA for statistical analysis, research and management effectiveness
considerations.
. Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in visible file binders/cabinets.
Retrievability:
Patients records
Filed by Name, /
Filed by Social Security Account Number (SSAN). Officers/tech.

nicians
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system..
Records are accessed by'commanders of medical centers and hos-

pitals.
Records are protected by guards.
Retention and disposal:
Treatnent Records (original) retained in individual health record

for fifty years after date of latest document and then destroyed, First
copy and-other copies at USAFSAM, HQ USAF and MAJCOMs,

Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing into
pieces, 'shredding, pulping, macerating, or burning. Other copies at
PTUs

Retained in office filds until sdpei:teded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning. after 3 yeats;
Compression Chamber Operation Record at PTUS

Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning, after 3 years;
Compression Chamber Reactor Case Report (original) retained in
individual health record for 'fifty years after date of latest document,
then destroyed. First copy at USAPSAM and other copies at HQ
USAF and MAJCOMs

Retained in office files until superseded, obsolete, no longer needed
for reference, 'or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning. Copies at PTU

Retained in office fil6s until superseded, obsolete, no longer needed
for -'reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning. after 3 years;
Oxygen Sensitivity Tolerance/Pressure Test retained in indidual
health record for fifty years after date of latest document, then
destroyed.

System manager(s) and address:

m Ul
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The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Required information for military/ex-military is full name, social

sedurity account number, civilian should provide name, social secu-
rity account number, location of treatment, and approximate date of
treatment. Requester may visit Office of the Surgeon General, Aero-
space Medicine Division. Proof of identity is by government ID card
for active/retired military, driver's license for civilians.

Record access procedures:.
Individual can obtain assistance ,in gaining access from the Systems

Manager. .
Contesting record procedures: -

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
By physicians regarding diagnosis/treatment.
Systems exempted from certain provisions of the act:
NONE

F16104 SGPA A
System name:

USAF Master Radiation Exposure Registry
System location:
USAF Radiological Health Laboratory, (AFLC), Wright Patterson

AFB, OH 45433
At Air Force'hospitals, medical centers and clinics. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice. At base facilities using
sources of ionizing radiation

At Air Force installations only. Official mailing addresses are in
the Department of Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:
All military and civilian employees of the U.S. Air Force who are

currently or have been since 1960-included in the USAF Personnel
Dosimetry Program.

Categories of records in the system:
Radiation dosimetry results in quarterly, annual and lifetime cumu-

"lative periods and results of bioassays for radioactive emitters.
Authority for maintenance of the system:
Part 20.401(c), Title 10, Chapter 1, CFR 'Atomic Energy Act of

1954' and Sections 2(2),2(3), Executive Order 11807 'Occupational
Safety and Health Program for 'Federal Employees.'

Routine-uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

At Radiological Health Laboratory-to maintain throughout the em-.
ployment history of radiation workers a cumulative record of occu-
pational radiation exposure as required by Public Law; to provide
that cumulative record to any future employer who makes a proper
request for it; to provide information to occupational health person-
nel and employee's supervisor on cumulative radiation exposure
status of employee; to provide information to investigators of radi-
ation accidents and incidents regarding radiation exposure resulting
from the event; to use in epidemiological and statistical studies to
determine the effectiveness of Air Force wide radiological health
programs, trends in exposure doses, exposure experiences of selected
occupational groups and similar studies. Base Medical Personnel-to
monitor employees health status for occupational health programs, to.
use in formulating recommendations to supervisors on requirements
to remove from further exposure, to determine need for investigation
of workplace environment for abnormal expeure conditions. Employ-
ee's Supervisor-to determine whether employee can continue to work
in the exposure situation; to determine which tasks are high exposure
and which are low exposure; to improve safety of radiation exposure
procedures. Future Employers-to use as the basis for continuing the
lifetime cumulative record on the employees and to use for all the
purposes which the current employer uses these records.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Retrievability.

Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are controlled by personnel screening.
Records are controlled by computer system software.
Retention-and disposal:
Records are permanent at .USAF Radiological Health Laboratory.

Retained in medical record and supervisor's record for six months
then destroy by tearing into pieces, shredding, pulping, macerating,
or burning.

System manager(s) and address: .. "
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F16201 SGD A
System name:

Dental Health Records
System locatiom
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
At National Personnel Records Center, Civilian Personnel Rec-

- ords, Ill1 Winnebago Street, St. Louis, MO 63118.
At Air Force hospitals, medical centers and clinics. Official mail-

ing adrcsses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Other authorized medical units serving military personnel and/or
dependents, such as National Aeronautics and Space Administration,
Embassies, Federal Aviation Agency, Public Health Service, Veter-
ans Administration.

Categories of individuals covered by the system:
All active duty military personnel.
Retired Air Force military personnel.
Air Force Academy nominees/applicants.
Dependents of military personnel.
Foreign Nationals residing in the United States.
American Red Cross personnel.
Peace Corps iid State Department personnel.
Exchange Officers.
Categories of records in the sstem
Chronological record of all care received in military dental facili-

ties. This is primarily arecord of all treatment received on an outpa-
tient basis with supporting documentation such as consultations,
dental history, laboratory, and xwray reports; the record also includes
temporary copies of appointment slips and attendance records until
entered-in the record.

Authority for maintenance of the system:
Title 10, United States Code, Section 8012 and Section 133.
Routine uses of records maintained In the system, including catego-

ries of users and the purpoes of such uses:
Chronological record of patient's dental health while authorized

care in a military dental facility. Patient-for further dental care, legal
purposes, other uses such as insurance requests or compensation
claims as specificallk, authorized by tle patient. Dentist-for further
dental care of the patient, research, teaching, legal purposes. Other
Patient Care Providers within the hospital - for further medical/
dental care of the patient, research, teaching, legal purposes. Hospital
and Dental Staff - evaluation of dental staff performance in the dental

-- ---- I
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care rendered; dental research; teaching; hospital accreditation; prep-
aration of statistical reports; legal purposes..Army-Navy-VA-PHS-
any oiher hospital, clinic, etc - for further dental care of the patient if
he is currently undergoing treatment there. Attorneys and courts for
litigation purposes. Record is released only upon'receipt of the pa-
tient's signed authorization or a court order. Insurance companies
require the patients' written consent for release. Used f6r establishing
insurance benefits or payment of benefits. Other Air Force Agencies
- such as Central Tumor Registry which maintains files on all pa-
tients in whom a malignancy has been diagnosed; Office of Special
Investigations when -required for an investigation They are conduct-
ing;1 Judge Advocate General for litigation purposes. Other Federal
and State Agencies - such as the Veterans' Administration and De-
partment of Labor (workmen's compensation) for adjudication of
claims; reporting communicable disease or other conditions required
by law. Other persons or agencies as specifically authorized by the
patient.

Policies and practices for storing, retrieving, aicessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained in visible file binders/cabinets.
Maintained in card files.
Maintained on x-ray film.
Maintained as photographs.
Retrievability:

'Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Filed by date of birth.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s). responsible for servicing the

record system in performance of their official duties. -

Records are accessed by authorized personnel who ar" properly
screened and cleared for need-to-know.'

Records are accessed by commanders of medical centers and hos-
pitals.

Records arestored in locked cabinets or rooms.
Records are protected by guards.
Records are controlled by personnel screening. .
Retention and disposal:
Records for military personnel, are retained for fifty years after

date of last document; for all others, twenty-Jive years. While on
active duty, the Health Record of a 'US ilitary member is main-
tained at the dintal unit at which the person receives treatment. On
separation/retirement the records are forwarded 'to National Person-
nel Records Center (NPRC/MPR) or other designated depository;
such as Air Reserve Personnel Center, if reservist; to appropriate
state National Guard unit, if National Guard member, to appropriate
Veterans Administration Regional Office, if VA claim has been filed.
Records of other personnel may be handcarried or mailed to -the next
military medical facility at which treatment will be received, or the
records are retained at the treating facility for a minimum of 1 year
after date of last treatment then retired -to NPRC orother designated
depository, such as but not limrited to, Commandant (PM) US Coast
Guard, Washington DC 20226 for Coast Guard active duty members;
Medical Director, American Red Cross, Washington DC 20006 for
Red Cross Personnel.

System manager(s) and address:
The Surgeon General, HeadquartersUnited States Air Force.
Assistant Surgeon General for Dental Services, USAF; command-

ers of medical centers, hospitals, clinics, medical aid stations - Mili-
tary Personnel Center Director National Personnel Record- Center
(military) 9700 Page Blvd, St Louis MO 63212; Director, National
Personnel Record Center (civilian), I ll Winnebago St., St Louis MO
63118, individuals who have records responsibility at all other au-
thorized medical units servicing military personnel and their depend-
ents.

Notification pricedure:
Requests from individuals should be addressed to the Systems

Manager.
Complete name, social security account number of individual

through whom eligiility for caie is established, year in which treat-
ment was received, location 'treatment was received, whether. treat-
ment was on an inpatient or outpatient basis. Above SYSMAN-
AGERS or in the case of Air Force medical facilites; the Registrar's
office of the, hospital. An appropriately signed authorization for the

release of the information is required. Individual's complete name and
social security account number of individual through whom eligibil-
ity for care is established.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addreses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures: )
The Air Force's rules for access to records' and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F16202 SGD A
System name:

Dental Personnel Actions.
Sysfem location:
U.S. Air Force Surgeon General, Office of the Assistant Surgeon

General for Dental Services, Room 6A179, Forrestal Building, Wash-
ington, D. C. 20314, (HQ USAF/SGD)

Categories of individuals covered by the system:
All individuals who are or have been associated with tie Air

Force Dental Service
Categories of records in the system:
General Correspondence relating 1o dental personnel actions, for

example but not limited to Awards and Decorations, Letters of
Appreciation, Favorable Communications, Promotion Letters, Retire-
ment Letters, Resignation Letters, Letters of Congratulation, Board
Certified Specialists, Chief Dentists Badge Selection Board, Moon.
lighting Program, Military Assistance Program, Dental School Rep-
resentatives Program, Air Force Reserve Forces Personnel listings,
AFSC Prefix Awards (A&W), Dental Consultant Program, Uni.
formed Services University of Health Sciences (USUHS), Tel-Service
Exhihit Monitors, Administration of Office Personnel

Authority for maintenance of the system:
Title 10 USC, Section 8012; Title 10 USC, Section 133
Routine uses df records maintained in the system, including catego-

ries of users and the purposes of such uses:
Supporting Documentation for Air Froce Staff for establishing

policies and procedures of -professional personnel activities for the
Air Force Dental Service. Other persons or agencies as specifically
authorized by the individual concerned.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Maintained in file folders.
Maintained in note books/binderg.
Maintained in visible file biuiders/cabinets.
Maintained in card filis.
Maintained on ,computer paper printouts.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:

- Records are accessed by custodian of the record system,
Records are accessed by person(s) responsible for servicing the

record system in -performance of their official duties,
Records are accessed by authorized personnel who arc properly

screened and cleared for need-to-know.
'Records arestored in locked cabinets or rooms.
' Records are protected by guards.
Records -are controlled by personnel screening.
Retention and disposal:
Records are retained in active file for three years or until purpose

has been served, then destroyed, by tearing into pieces, shredding,
pulping, maceraiing or burning

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force,
Assistant Surgeoi General for Dental Services, HQ USAF
Notification procedure:
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Requests from individuals should be addressed to the Systems
Manager.

Complete name, Social Secruity Account Number, and military
status of individual requesting

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained- from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from automated system interfaces.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so fofth.

Systems exempted from certain provisions of the act:
NONE

F16202 SGD B
System name:

Dental Professional Activities
System location:
At Headquarters United States Air Force and major command

headquarters. Official mailing addresses are in the Department of
Defense directory in the appendix to the Air Force's systems notice.

At Air Force hospitals, medical centers and clinics. Official mail-
ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
All individuals who are or. have been associated with the Air

Force Dental Service
Categories of records in the system:
General Correspondence relating to dental professional activities;

for example, but not limited to correspondence from ASD (H&E)
Special Assistant for Dental Affairs, ADA Council on Scientific
Sessions-Table Clinics, Professional Academies, Professional Associ-
ations, Professional Societies, Specialty Boards; and Academic Re-
ports, Teaching Reports, and Dental Service Report (D.D.477a)

Authority for maintenance of the system:
Title 10 USC, Section 8012; Title 10 USC, Section 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Supporting documentation for Air F6rce Staff for eatablishing

policies and procedures of professional personnel activities for the
Air Force Dental Service. Other persons or agencies as specifically
authorized by the individual concerned.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained in visible file binders/cabinets.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Institution attended and date
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are stored in locked cabinets or rooms.
Records are protected by guards.
Records are controlled by personnel screening.
Retention and disposal:
Records are retained in active file for three years or until purpose

has been served, then destroyed, by tearing into pieces, shredding,
pulping, macerating or burning

System manager(s) and address:

The Surgeon General, Headquarters United States Air Force.
Assistant Surgeon Genrral for Dental Services, HQ USAF
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from medical institutions.
Information obtained from source documents (such as reports),

prepared on behalf of the Air Force by boards, committees, pa.els,
auditors. and so forth.

Systems exempted from certain provisions of the act:
NONE

F16401 GHIXO S
System name:

Patient Evacuation Manifest
System location:
Patient Airlift Center, 375th Aeromedical Airlift Wing, Scott AFB

IL 62225 Office of the Command Surgeon, Military Airlift Com-
mand, Scott AFB IL 62225 Aeromedical Evacuation Control Center
(AECC), 57th Aeromedical Evacuation Squadron, Scott AFB IL
62225 AECC, 9th Aeromedical Evacuation Squadron, APO San
Francisco 96274 AECC 58th Aeromedical Evacuation Squadron,
APO New York 09057

Categories of individtdis covered by the system:
Any patient or attendant provided transportation by the Air Force

aeromedical evacuation system.
Categories of records In the system:
Files contain a list of patients and attendants moved by aeromedi-

cal evacuation.
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Patient Airlift Center and AECCs-To develop flight itineraries and

patient loading plans, prepare necessary equipment and medicines for
inflight patient care, determine medical crew requirements, maintain
statistical data for planning long-range flight schedules, study trends
in patient flow, monitor'effectiveness of the aeromedical evacuation
system. Military Airlift Command-To compile aeromedical evacua-
tion statistics, develop long-range patient evacuation plans. monitor
effectiveness of the aeromedical evacuation system.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained on computer magnetic tapes.
Retrievability.
Filed chronologically by inanifest and flight number and day flight

operated.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in security file containers/cabinets.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

Computer tapes are retained indefinitely
System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
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375th Aeromedical Airlift Wing/SG, Scott AFB IL 62225
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:'
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F16802 CSGH IR
System" name:

MAMS-R (Medical Administrative ManAgement System - Revi-
sion)

System location:
At Air Force hospitals, medical centers and-clinics. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

MAMS-R feeds information to current MAMS
Categories of individuals covered by the system:
Patients and employees that are treated at Air Force medical

facilities
Categories of records in the system:
Patient identifier, dem6graphic data, diagnosis data, surgical oper-

ation data, statistical data pertaining to days under treatment; disposi-
tion data, and data associated with medical facility personnel.

Authority for maintenance of the system:
Title 10 USC Sections 133 and 8012
Routine uses of records maintained in the system, including catego-

ries of users and 'the purposes of such uses:
Provides source data pertaining to treatment of patients rendered

by Air Force medical facilities. Data used by medical managers in
planning, directing, and controlling operation of medical facility.
Provides other medical personnel data required for day to day oper-
ation of a medical facility. Provides statistical data to current MAMS
system at MAJCOM and HQ USAF.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the'system:

Storage:
Maintained in file folders.
Maintained in'note books/binders.
Maintained on computer magnetic tapes.
Maintained 'on disks or drums.
Maintained on computer paper printouts.
Retrievabilityz -

Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier. 0
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for'servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are accessed by qommanders of medical centers and hos-

pitals.
Records are controlled by computer system software.
Retention and disposal:

Retained in office files for one year after annual cut-off, then
destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

Retained for two years after end of year in which the case was
.closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

Retained in office files for two years after annual' cut-off, then
destoyed by tearing into pieces, shredding, pulping, macerating, or
burning.

Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

Maintained on computer history file via magnetic tape storage.
Duration of storage not yet determined, but will not exceed 5 years.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Data Automation Agency, USAF, and medical facility command-

ers at each location.
Notification procedure:

Requests from individuals 'should be addressed to the Systems
Manager.

Record access procedures:
Individual can obtain assistance in gaining access from tie Systems

Manager.
- Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

-Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from automated system interfacs.
Sistems exempted from certain provisions of the act:
NONE

F16802 SGHB B
System name:

Casualties in Southeast Asia
System location:
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
Air Force personnel killed, wounded in action in Southeast Asia or

declared dead after having been missing in action.
Categories of records in the system:
Abstraction, of casualty reports provided to Air Force Military

Personnel Center._.

Authority for maintenance of the system:
Title 10, US Code Section 133 and Section 8012 Executive Order

9397
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:,
, Statistical research on type of casualty and the preparation or

special reports on the medical care required by battle casualties.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.

- Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retention time not determined.
System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Complete name (including maiden name, if applicable). Social Se-

curity Account Number of individual through whom eligibility for
care is established, year in which treatment was provided, whether
treatment was on an inpatient or outpatient basis. If a dependent,
specify relationship to sponsor, e.g., wife, oldest child, second oldest
child, etc.

Recoid access procedures:
Mailing addresses are in the Department of Defense directory In

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NJQNE

I
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F16802 SGPC A
System name:

16802 SGPC A Child Advocacy Case Files
System location:
At Headquarters United States Air Force, Office of the Surgeon

General, Directorate of Professional Services, Clinical Medicine Di-
vision, 1000 Independence Avenue, Washington, D.C. 20314; Major
Command Surgeon's Office; and Air Force hospitals, medical centers
and clinics. Official mailing addresses are in the Department of De-
fense directory in the appendix to the Air Force's systems notices.

Categories of individuals covered by the system:
All children entitled to care at Air Force medical and denial

facilities whose abuse or neglect is brought to the attention of appro-
priate authorities and all persons suspected of abusing or neglecting
such children.

Categories of records in the system:
Medical records'o( suspected and established cases of child abuse

or neglect, investigative reports, correspondence, child advocacy
committee reports, follow-up and evaluative repots, and any other
supportive data assembled relevant to individual child advocacy pro-
gram files.

Authority for maintenance of the system:
5 U.S.C. 301; 10 U.S.C. 8012; 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

Officials and employees of the Department of the Air Force in the
performance of their official duties relating to health and medical
treatment of members and former members of the uniformed services,
civilians, and dependents receiving medical care under 'Air Force
auspices; performance of research studies and compilation of statisti-
cal data. Officials and employees of other .components of the Depart-
ment of Defense and other Departments ant-agencies of the Execu-
tive Branch of government in the performance of their official duties
relating* to the coordination of child advocacy programs, medical
care and research concerningchild abuse and neglect. The Attorney
General of the United States or his authorized representatives in
connection with litigation, or other matters under the direct jurisdic-
tion of the Department of Justice or carried out as the legal repre-
sentative of the Executive Branch agencies. Federal, state or local
governmental agencies when it is deemed appropriate to utilize civil-
inn resources in the counseling and treatment of individuals or fami-
lies involved in child abuse or neglect, or when it is deemed appro-
priate or necessary to refer- a case to civilian authorities for civil or
criminal law enforcenent. Authorized officials and employees of
private organizations and individuals for health research in the inter-
est of the federal government and the public; and authorized survey-
ing bodies for professional certification and accreditation.

Policies and- practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records may be stored in file folders, microfilm or magnetic tape,

punched cards, machine lists, discs, and other computerized or ma-
chine readable media.

Retrievability.
Records are retrieved by name of the abused or neglected child

and the social security number of the sponsor or guardian.
Safeguards:
Records are maintained in various kinds of filing equipment in

specified monitored or controlled access rooms or areas. Public
-access is not permitted. Records are accessible only to authorized
perlonnel that are properly screened and trained, and on a need to
know basis only. Computer terminals are located in supervised areas
with access controlled by password or other user code system.

Retention and disposal:
Retained in office files for five years after the end of year in which

case was closed, retired to National Personnel Records Center (Civil-
ian), 111 Winnebago Street. St Louis, Missouri 63118.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force,

Major Command Surgeons, commanders of medical centers, hospi-
tals, and clinics.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager at Air Force hospitals, medical centers and clinics. Requests
should include name, social security account number of sponsor
location, and place of incident.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Reports from physicians and other medical department personnel

reports and information from other sources including educational
institutions, medical institutions law enforcement agencies, public
and privatehealth and welfare agencies, and witnesses.

Systems exempted from certain provisions of the act-
Parts of this system may be exempt under 5 U.S.C. 552a(kX2) and

(5), as applicable. For additional information contact the System
Manager(s).

F16802 ORKNIDA
System nme:

Civilian Health/Medical Program of Uniformed Services (CIIAM-
PUS) Case Claim Files

System location:
Commander Eighth Air Force USAF Clinic Andersen (Registrar)

APO 96334. All of Guam (basic program) USAF Hosp Clark
(Registrar),APO 96274 all of Phillipines,Thailand, Taiwan (basic pro-
gram) USAF Hosp Tachikawa (Registrar).APO 96323 Kanto Plains,
Hakata all of Korea (basic program) USAF Hosp Misawa.
(Restrar)}APO 96519.Misawa'and Chitose (basic program) USAF
clinic Kadena (Registrar),APO 96239,au of Okinawa (basic program)
the remainder of Air Force claims in Pacific Air Force(PACAF)
command area, along with Air Force claims from India, Sri
LankaPakistan Nepal.and Afghanistan is processed and filed by com-
mander in chief Pacific Air Forces (CINCPACAF)(Scamp),APO
96553(basic program and entire handicapped program for command).

Categories of Individuals covered by the system:
dependents of Air Force personnel retired Air Force military per-

sonnel dependents of retired and deceased AF personnel.
Categories of records In the system:
medical reports invoices and receipts for treatment.
Authority for maintenance of the system:
Of Title 10 US Code 1071-1087.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
for determination if claim is authorized for payment for screening

against duplicate payments for same service serves as auditable rec-
ords to support computations of amount of payments made to claim-
ants categories of users are physicians for diagnosis hospital adminis-
trative personnel for determining if care is authorized and to compute
amount to be paid accounting and finance office for supporting
documents to support payment of claims auditors - to -determine if
payment computations were made in accordance with directives.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are stored in locked cabinets or rooms.
Retention and dispsa:
records are kept on a fiscal year basis and are brought forward to

current year if they are still active. Records are cut off at end of
fiscal year and destroyed after 5 years by tearing into
pieces.shredding.pulping.macertingor burning signed requests from
individual concerned must be forwarded to office of record. Request
should include full name of individual and full name of sponsor and
his social security account number. with Air Force claims from
India,Sri LankaPakistan,Nepal,and Afghanistan is processed and filed
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by CINCPACAF surgeon general, APO San Francisco,96553 basic
program and entire handicapped program for the command.

System manager(s) and address:
'Commander Eighth Air Force USAF Clinic Andersen

(Registrar)APO San Francisco 96334.all of Guam (basic program)
USAF Hosp Clark (Registrar) APO San Francisco 96274 all of
Phillipines,Thailand , Taiwan (basic program) USAF Hosp Ta-
chikawa (Registrar),APO San Francisco 96323 Kanto Plains,fHakita,.
all of Korea (basic program) USAF'Hosp Misawa (Registrar),APO
San Francisco 96519,Misawa and Chitose (basic program) USAF
clinic Kadena (Registrar),APO 96239,all of Okinawa (basic program)
the remainder of Air Force.claims in- Pacific Command area alone.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. I .

Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from thd Systems Manager.

Record source categories:
physicians, hospitals, dentists, clinics, pharmacy, commercial medi-

cal supply houses, other providers of medical associated care.
Systems exempted from certain provisions of the act:
NONE

F16803 ASGHB R
System name:

Patient Index and Locator System
System location:
At National Personnel Records Center, Civilian Personnel Rec-

ords, 111 Winnebago Street, St. Louis, MO 63118.
At National. Personnel Records Center, Military Personnel Rec-

ords, 9700 Page Boulevard, St. Louis, MO 63132.
- At Air Force hospitals, medical centers and clinics. Official mail-
ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice;

Categories of individuals covered by the system:
Patients currently hospitalized or for whom the facility maintains a

clinical record or an'outpatient record.
Categories of records in the system:
Cards, 315 which contain patient identification data used as a

nominal index to all patients admitted to the facility or whose outpa-
tient record is maintained by the facility.

Authority for maintenance of the system:
Title 10, U.S. Code Sections 133 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Master index' of all patients who have been hospitalized in the

medical facility. Also used as a patient locator system during hospi-
talization by various hospital and base personnel such as the informa-
tion desk, chaplains, patient control file. Master alphabetical index to
all outpatient records. Retired to the Records Centers with redords
to which they pertain.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:,

Storage:
Maintained in -card files.
Retrievability:
Filed by Name. -

Safeguards:
Records are accessed by custodian .of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. I
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are accessed by commanders, of medical centers and hos-

pitals.
Records are controlled by personnel screening.
Retention and disposal:

Master index retained permanently or until facility deactivated at
which time it is destroyed by burning or shredding. Locator cards
are destroyed by burning or shredding when purpose has been
served. Cards retired to Records Centers are retained for twenty-five'
years after date of last document for civilian records and for fifty
years after date of lasi document for military records at which time
destroyed -by burning or shredding.

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Commanders of hospitals, medical centers and clinics; Directors of

National Personnel Records Centers, military or civilian,
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access, from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may.be
obtained from the Systems Manager.
* Record source categories:

Patient or legal representative.
Systems exempted from certain provisions of the act:
NONE

F16803 SGH A
System name:

OASIS (Outpatient Appointment Scheduling Information System)
System location:
National Naval Medical Center, Bethesda; USAF Medical Center

Wright-Patterson AFB, Ohio
Categories of individuals covered by the system:
Patients treated at Department of Defense Medical facilities. Data

associated with medical facility personnel.
Categories of records in the system:
Patient identifiers, demographic data, appointment data
Authority for maintenance of the system:
Title 10 USC Sections 133 and 8012
Routine uses of records maintained in the system, Including catego-

"ries of users and the purposes of such uses:
Provides source data pertaining to appointments for patients at

Department of Defense medical facilities, Provides statistical data for
operation of medical facility and scheduling system,

Policies and practices for storing, retrieving, accessing, retaining*, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained on computer magnetic tapes!
Maintained on disks or drums.
Maintained on computer paper printouts.
Retrievability:

* Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
'Records are accessed-by authorized personnel who are properly

screened.and cleared for need-to-know. I -
Records are accessed by commanders of medical centers and hos-

pitals.
Records are controlled by personnel screening.
Records are controlled by computer system software.
Retention and disposal:
Retained in office files for one 'year after annual cut-off, then

destroyed by'tearing into pieces, shredding, pulping, macerating, or
burning.

Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by, tearing into
pieces, Shredding, pulping, macerating, or burning.
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Sysfem manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
The Surgeon General, Headquarters United States Navy;, medical

facility commanders Official mailing addresses are in DOD Directory
in the Appendix to Air Force Systems notice.

Notification procedure:
Requests from individuals should be addressed to the. Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

F16803 SGHB B
System name:

Admission and Disposition System
System location:
At Air Force hospitals, medical centers and clinics. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice. 

At consolidated base personnel offices only. Official mailing ad-
dresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

At accounting and finance offices at Air Force bases. Official
mailing addresses are in the Department of Defense directory in the
appendix to theAir Force's systems notice.

Categories of individuals covered by the system:
All patients admitted for treatment as inpatients and all military

patients not h6spitaized but treated on an excused-from-duty status.
Categories of records in the system:
List compiled each day of patients admitted, discharged, died,

incurring change in-status, etc at the hospital'on the previous day.
Authority for maintenance of the system:
Title 10, U.S. Code Sections 133 and 8012 and 44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Internal administration of the medical facility; by unit commanders

and Consolidated Base Personnel Office for personnel reporting, as a
reference in checking any discrepancies that may develop in prepar-
ing statistical reports; daily statement of patient strength or the
medical facility food service officer, checklist of patients who receive
hospital treatment for which the Air Force is entitled to reimburse-
ment; local servicing Accounting and Finance Officer - Military Pay
for pay purposes; flight surgeons to provide verification of admission
and disposition of flying personnel, Base Staff Judge Advocate and
other interested personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by other identification number or system identifier.
Register Number
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and-cleared for need-to-know.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are controlled by personnel screening.
Retention and disposal

Destroyed by burning or shredding after I year
System manager(s) and address:

'The Surgeon General, Headquarters United States Air Force.
Commanders of hospitals, medical centers and clinics. Official

mailing addresses are in the Department of Defense directory in the
Appendix to the Air Force Systems notice.

Notification procedure:
Requests from individuals should -be addressed to the Systems

Manager.
Record access procedures: -
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures: __ -
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Patient Index and Locator System.
Systems exempted from certain provisions of the act:
NONE

FI6803RSGHXO B
System name:

Air Force Blood Program
System locatiom
At Air Force hospitals, medical centers and clinics. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Categories of individuals coTered by the system:
All active duty military personnel.
Retired Air Force military personnel.
Dependents of military personnel.
Government employees.
Categories of records in the system:
Emergency blood donotr list, donor record cards, and a roster/list

by blood type and Rh factor.
Authority for maintenance of the system:
21 United States Code 600.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Air Force medical centers, hospitals and clinics-to control, coordi-

nate and process request for blood donors.
Policies and practices for storing, retrieving, accessing, retaning, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed by Name.
Rosters/lists are filed chronologically.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are stored in security file containers/eabinets.
Access by commanders of clinics.
Retention and disposal.
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning,

Donor record cards are retained in office files for seven years.
System manager(s) and addres:
The Surgeon General. Headquarters United States Air Force.
Notification procedure:

' Requests-from individuals should be addressed to the Systems
Manager.

Record access procedures:.
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Mailing addresses are in the Department of Defense directory in
the appendix to the Air Force's systems notice.

Contestin- record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned -may be
obtained from the Systems Manager.

Record source categories:
Documents prepared by the Air Force.
System exempted from certain provisions of the act:
NONE

F16804 SGHB A
System name:

Clinical Records and Related Documents"
System location:
At National "Pers6nnel Records Center, Civilian Personnel Rec-

ords, I11 Winnebago Street, St. Louis, MO 63118.
At- National Personnel Records Center, Military Personnel Rec-.

ords, 9700 Page Boulevard, St. Louis, MO 63132.
At Air Force hospitals, medical centers and clinics. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Categories of individuals covered by the system-
Any individual who is.hospitalized in or dead on arrival at an Air

Force medical facility. Also any active duty member who is an
excused-from-duty status, in quarters, meets a Physical Evaluation
Board on an outpatient basis or wh6 is- hospitalized in a rion-federal
hospital and for whom the Air Force facility has assumed responsibil-
ity for documenting the hospitalization.

:ords in the system:
Cover Sheet, summary of hospitalization and all

ientation which substantiates the diagnosis, treat-
ment, and end result of the hospitalization such as history and physi-
cal examination, laboratory reports, operative reports. To proVide
ready accessibility to the records, a register of patients in date se-
quence and an alphabetical name file are maintained in support of the
system.

Authority for maintenance of the system:
Title 10, United States Code, Sections 133 and 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provide a complete account of care rendered a patient while under

the jurisdiction 'of a US Air Force Hospital, including diagnosis,
treatment and end result. Patient or his legal representative-for fur-
ther medical care; legal purpoges," other authorized uses such as
insurance requests or compensation claims. Physiciansfor further
medical care of the patient; research; 'teaching purposes; professional
certification; legal purposes. Other patient care providers within the
hospital-for further medical care of the patient; research, teaching
purposes, professional certification, legal purposes. Hospital and
Medical staff-evaluation medical staff performance in the medical
care rendered; medical research; teaching; hospital accreditation; pre-
pare statistical reports; report communicable diseases or other condi-
tions required by law to federal and state-agencies; legal purposes.
Army, Navy, Veterans Administration, Publich Health Service, other
hospitals-if individual is currently undergoing treatment. Judicial-At-
torneys and courts for litigation purposes. Record is released only
upon receipt of the patient's signed authorization or a court order.
Insurance Companies-requires 'the patient's written consent for re-
lease - used for establishing insurance benefits or payment of benefits.
Other Air Force Agencies-such as Central Tumor Registry which
maintains files on 'all patients in whom a malignancy has been diag-
nosed; Office. of Special Investigations when required for an author-
ized investigation they' are conducting, Judge Advocate General-
litigation purposes. Other 'Federal and State Agencies - such as the
Bureau of Vital Statistics Records of Births and Deaths; Veterans
Administration and Department of Labor (workmen's compentation)
for adjudication of claims; reporting communicable diseases or other
conditions required by law. Other persons or agencies asi pecifically
authorized by the patient,.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of-records in the system:

Storage:
Maintained in file folders.
Maintained in note books/bindeis.
Maintained in card files.
Retrievabilit':

Filed by Name.
Filed by other identification number or system identifier.
Register Number.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s), responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers and hos.

pitals.
Records are stored in locked cabinets or rooms.
Recordi are controlled by personnel screening.
Retention and disposal:
Retained for 2 years after date of last treatment at smaller hospi-

tals; retained for 5 years after date of last treatment at large hospitals
and medical centers. Records are retired to National Personnel Rec-
ords Centers (NPRC) (military or civilian as appropriate) or other
designated depository such as Commandant, US Coast Guard for
Coast Guard personnel. NPRC (military) maintains records for 50
years after date of last treatment. NPRC (civilian) maintains records
for 25 years after date of last treatment. After these periods, records
are destroyed by burning or shredding.

System manager(s) and address:,
The Surgeon General, Headquarters United States Air Force.
Commanders of USAF medical centers and hospitals; Director,

National Personnel Records Center, military, Director, National Per-
sonnel Records Center, civilian; Commandant, US Coast Guard,
Washington DC 20026; Medical Director, American Red' Cross,
Washington DC 20006; Administrator, Veterans' Hospitals,

Notification procedure:
Requests from individuals should be addressed' to the Systems

Manager.
Record 'access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Physicians and other patient care providers such as nurses, physi-

cian's assistant, dietitians,etc. Administrative forms filed in the rec-
ords will be completed by the appropriate officials, military or civil-
ian.

Systems exempted from certain provisions of the act:
NONE

F16805 ASGHB R
- System name:

16805 ASGHB R-Health and Outpatient Records
System location:
Air Force Military Personnel Centeri Randolph Air Force Base,

TX 78148. Air Reserve.Personnel Center, 3800 York Street, Denver,
CO 80205. United States Air Force Academy, USAF Academy CO
80840. National Personnel Records Center, Civilian Personnel Rec-
ords, 111 Winnebago Street, St. Louis, MO 63118. National Person-
nel Records Center, Military Personnel Records, 9700 Page Boule-
vard, St. Louis, MO 63132. Air Force hospitals, medical centers and
clinics, consolidated flight record Vusiodians at Air Force installa-
tions. Air National Guard activities. Air Force Reserve units, in the
.appendix to the Air Force's systems notice. Other authorized medical
units servicing xnilitary personnel and/or their depetdents, such as
National Aeronautics and Space Administration, Embassies, Federal
Aviation Agency, Public Health Service, Veterans Administration,

Categories of individuals covered by the system:
All personnel authorized to receive medical care in an Air Force

facility.,
Categories of records in the system:
Chronological record of all care received in military medical facili-

ties. This is primarily a, record of all treatment received on an
outpatient basis with supporting documentation such as laboratory
and x-ray reports; the record also includes copies of cover sheets and
summaries of each period of hospitalization the patient ,has had.
Certain administrative forms which concern medical conditions, such
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as Line of Duty Determinations, Physical Profiles, Medical Recom-
mendation for Flying Duty are also included. To proivde ready
accessibility to the records, an alphabetical name file is maintained.

Authority for maintenance of the system:
Title 10, United States Code Sections 133 and 8012.
Routine uses of records maintained in the system, including catego-

ies of users and the purposes of such uses:
Used as chronological record of patient's health while authorized

care in a military medical facility. By patient or legal representative
for further medical care, legal purposes, other uses such as insurance
requests or compensation claims as specifically authorized by the
patient. Physician for further medical care of patient, research, teach-
ing, legal purposes. Other Patient Care Providers within the hospital
for furhter medical care of the patient, research, teaching, legal
purposes. Hospital and Medical Staff for evaluation of medical staff
performance in the medical care rendered; medical research; teach-
ing; hospital accreditation; preparation of statistical reports; reporting
communicable diseases and other conditions required by law to fed-
eral and state agencies; legal purposes. Army-Navy-Veterans Admin-
istration-Public Health Service-any other hospital, clinic etc for fur-
ther medical care of the patient if he is currently undergoing treat-
ment there. Judicial - by attorneys and courts for litigation purposes
(record is released only upon receipt of the patients' signed authori-
zation or a court-order). Insurance Companies - requires the patients'
written consent for release. Used for establishing insurance benefits
or payment of benefits. Other Air Force Agencies - such as Central
Tumor Registry which maintains files on all patients in whom a
malignancy has been diagnosed, Office of Special Investigations
when required for an investigation they are conducting;, Judge Advo-
cate General for litigation purposes. Other Federal and State Agen-
cies - such as Veterans Administration and Department of Labor
(Workmens Compensation) for adjudication of claims; reporting com-
municable disease or other conditions required by law. Other persons

* or agencies as specifically authorized by the patient.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders, in card files. aod in machine - readable

form.
Retrievability.
Filed by .Name. Filed by Social Security Number (SSN) and by

Military Service Number.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared for
need-to-know. Records are accessed- by commanders of medical cen-
ters and hospitals. Records are stored in locked cabinets or rooms.
Records are controlled by personnel screening.

Retention and disposah - .b
Records for military personnel are retained for fifty years after

date of last document; for all others, twenty-five years. While on
active duty, the Health Record of a US military member is main-
tained at the medical unit at which the person receives treatment. On
separation, or retirement, records are forwarded to National Person-
nel Records Center/Military Pirsonnel Records (NPRC/MPR) or
other designated depository, such as Air Reserve Personnel Center if
reservist; to appropriate state National Guard unit if National Guard
member; to appropriate Veterans Administration Regional Office if
VA Claim has been filed. Records of other personnel may be hand-
carried or mailed to the next military medical facility at which
treatment will be received, or the records are retained at the treating
facility for a minimum of 1 year after date of last treatment then
retired to NPRC or other designated depository, such as, but not
limited to, Commandant (PM) US Coast Guard, Washington DC
20226 for Coast Guard active duty members; Medical Director,
American Red Cross, Washington DC 20006 for Red Cross Person-
neL (Records at NPRC are destroyed by burning or shredding).

System manager(s) and address.
The Surgeon General, Headquarters United States Air Force.

Chief of Air Force Reserve, Headquarters United States Air Force.
Director of Air National Guard, Headquarters United States Air
Force. Commanders of medical centers hospitals clinics medical aid
stations; .Commander, Military Personnel Center;, Director National
Personnel Record Center (military) 9700 Page Blvd, St Louis, MO
63132; Director, National Personnel Record Center (civilian), Ill
Winnebago St., St Louis, MO 63118. Individuals who have records

responsibility at all other authorized medical units servicing military
personnel and their dependents.

Notification procedure.
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual-can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Physicians and other patient care providers such as nurses, dieti-

tians, physicians assistants, etc. Administrative forms filed in the
records will be completed by appropriate official, military or civilian.

Systems exempted from certain provisions of the act:
NONE

F16806 SGHB A
System name: .

Inpatient Data System
System location:
At Headquarters United States Air Force, Washingtoa DC 20330.
Categories of Individuals covered by the system:
Individuals who died in or were dead on arrival at Air Eorce

medical facilities. Air Force active duty personnel who died while on
active duty but not at Air Firce medical facilities.

Categories of records n the system:
Duplicate copies of clinical record cover sheets. Rosters of Air

Force active duty personnel who have died. Rosters of Air Force
active duty personnel whose deaths have been reported in the Auto-
mated Inpatient Data System. Carbon copies or replies to letters
requesting the disease causing the death ot an Air Force active duty
person but not reported through the automated system. Coding
sheets for deaths not entered originally in the Air Force, the Army
or the Navy automated systems.

Authority for maintenance of the system:
Title 10 United States Code Sections 133 and 8012. Executive

Order 9397.
Routine us s of rd&rds maintained in the system, including catego-

ries of users and the purposes of such uses:
Comparisons between death rosters to insure that all deaths of Air

Force active duty personnel are entered into the automated system.
Administrative and professional review of the recording of the cause
of death and related data. C-

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
'Retrlevabllty.
Filed by Name.
Filed by Social Security Account Number (SSAN)."
Filed by Military Service Number.
Filed by other identification number or system identifier.
Identification used by foreign military.
Safeguards:
Records am accessed by custodian of the record system.
Records are accessed by person(s) responsible for -servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposab
Duplicate copies of clinical record cover sheets are retained for

the five years piror to the current year, then destroyed by tearing
into pieces, shredding, pulping, macerating or burning.

System manager(s) and address:
The Surgeon General. Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Complete Name (including maident name, if applicable). Social

security account number of the individual through whom eligibility
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forjrare is established, year in which treatment was provided, wheth-
er treatment was on an inpatient or outpaitent basis. If a- dependent,
specify relationship to sponsor, e.g., wife, oldest child, second oldest
child, etc.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager..
Mailing addresses are in. the Department of Defense directory in

the appendix to .the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initiar determinations by theindividual concerned may be
obtained from the Systems Manager.

Record source categories:
-Information. obtained from. medical institutions.
Information obtained from automated system interfaces.
Information obtained from, source documents- (such as reports)

prepared' on behalf of the Air Force by- boards, committees, panels,
auditors, and so forth.

Medical records.
Systems exempted from certain, provisions of the act:
NONE

F16808 SGHC A .
System name:

Medicai Service Accounts
System location:
AL Air Force hospitals, medical centers and clinics. Official mail-

ing-addresses are. in the Departmenr of Defen! directory in the
appendix to the Air Force's systems notice-

Categories of individuals covered by the system',
All active duty military personnel. "
Dependents of military personnel.

'Retired military personnel, dependents of retired and deceased
military personnel and dvilian emergencies.

Categories of records in the system:.
Hospital Invoice/Receipt/Accounts Receivable Recoids.
Authority for maintenance of the system--
10 USC 8012 . I

Routine uses of records maintained in, the system, including catego-
ries of users and the purposes of such uses:

The patient or principal- as an invoice showing charges for subsist-
ence and medical service. The patient or principal as a receipt for
payment on account The Medical Service Account. officer as'a
record of- cash receipts and a, basic instrument for posting to the cash
and sales journal. The Medical Service Account officer as an account
receivable record. The food service officer as a -receipt for cash
collected and turned in to the Medical -Service Account officer.

Policies- and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in filing cabinets at Clinics, Hospitals, and Medical

Centers.
Retrievability:
Filed by Name.
Invoice receipt number.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s), responsible for servicing the

record system in performance of their official duties-
Air Force auditors.
Records are stored ir locked cabinets or rooms.
Retention anI'disposal:
Retained in office files: for one year after annual cut-off, then

destrpyed by tearing into pieces, shredding, pulping macerating,, or,
burning. r -

Systemva anager(s) and address :.
-Medical *Service Accut Ofie- t~l rn

Centers.Acc~ it Officersat alt Clinic.% Hospitals; Medical

- Notification. procedure:.
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual. can obtain assistance in-gaining, access from thei Systems

Manager.

System name:
Nursing Service Records
Systent location.
At' Air Force-hospitals, medical centers and clinics. Officiat mail-

ig addresses are in the Department of Defense dircctor# in the
appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
All active. ddty military personnel.
Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Retired Air Force military personnel.
Air Force, Academy cadets.
Dependents of military personnel.
Foreign: Nationals residing in the United States.
American-Red Cross personnel.
Peace Corps and State Department personnel.
Exchange Officers.
Anyone admitted to inpatient status in Air Force Medical Facili-

ties.
Categories of records in the system:
File contains 24-hour nursing reports, listings of ward patients and

registers containing information on operations performed.
Authority for maintenance of the system:
Title 10, US Code Sections 133 and 8012
Routine uses of records maintained in the system, Including catego-

ries .of users and the purposes of such uses,
Information is used by Chief Nurse and other management person-

nel to determine nursing care work loads and allocate resources.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:- •
Storaget
Maintained in file folder. ,
Maintained fit note books/binders. -

Retrievability:
Filed by N4ame.
Dates of 'Admission and Discharge from Medical Facility and Date

of Operation
Safeguards:
Records are accessed-by person(s) responsible: fbr servicing tile

record system in performance of their officil duties.
* ,Records are stored in. locked cabinets or rooms.

Retention and disposal:
Retained in office files for three, months after monthly cut-off, then

destroyed by- tearing into pieces, shredding, pulping, macerating, or
burning-

Operation registers- destroyed after five years.
System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.
Chief Nurses of Medical Centers and Hospitals
'Notification procedure.
Requests from indi{'iduals should be addressed to' the Systems

Manager. _
Record access procedures:
Mailing addresses are in thq Department, of Defense directory in

the appendbE to the Air Force's systems notice.
* Contesting record procedures:

The Air Force'& rules for access to records and for contesting and
appealing, initial determinations by the individual concerned may be
obtained from, the Systems Manager.

Record source categories:.

I
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Contesting record procedures.
Tlie Air Forces. rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports).

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisionsof the act:
NONE

F16810 SGN A



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

From medical records and personal observations of Nursing Serv-
ice Personnel

Systems exempted from certain provisions of the act
NONE

F17101 SGHB A
System name:

Automated Inpatient Data System
System location:
At Headquarters United States Air Force and major command

headquarters. Official mailing addresses are in the Department of
Defense directory in the appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
Any patient hospitalized in, or dead on arrival at, an Air Force

medical treatment facility. Any active duty member who is hospital-
ized i a non-federal hospital and for whom the Air Force treatment
facility assumes record responsibility, or in quarters. Any active duty
member who has met a Physical Evaluation Board on an outpatient
basi§. Any member of the Air Force on active duty-who was hospi-
talized at any Army or Navy medical treatment facility.

Categories of records in the system:
Coded abstracts of individual medical records and deaths. Data

transcribed from magnetic tapes regarding Air Force personnel treat-
ed at Army or Navy medical facilities. Data transcribed form mili-
tary personnel magnetic tapes regarding Air Force Specialty. Data
transcribed from Flight Management magnetic tapes regarding Avi-
ation Service Code.

Authority for maintenance of the system:
Title 10 U.S.C. Section 133 and Section 8012 Executive Order

9397
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Statistics regarding illnesses and length of care for patients in Air

Force medical facilities. Statistics on Air Force active duty personnel
wherever treated. Identification of cases to be reported to Armed
Forces Central Medical Registry. Special abstracts of magnetic tapes
for use by National Institutes of Health. Tables regarding length-of
hospitalization to detect differences affecting treatment standards.

- Transcription to tabulations or microfilm/microfiche for manual anal-
ysis of data. Copies of magnetic tape for residents/personnel located
in a medical service area for use by Department of Ddfense and/or
the Office of Management and BudgeL Copies of magnetic tapes for
military members of the Army Bnd the Navy/Marine Corps to make
available data on. persons treated in Air Force medical facilities.
Chronological record of medical care. rendered a patient in Air Force
medical facilities. Physician and other patient care providers to aid
further medical care of the patient, research, teaching and for legal
purposes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Maintained on roll microfilm.
Maintained on microfiche.
Data maintained primarily on magnetic tape or disks. Some special-

ized abstractions maintained on listings or microfilms/microfiche.
Retrievability:
Filed by Social Security Account Number (SSAN).
Filed by-Military Service Number.
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal
Computer files retained at major air command for five years prior

to current year then destroyed. Computer file retained at Headquar-
ters USAF for 10 year prior to current year and then transferred to
National Archives. Listings, microfilm and microfiche are retained 20
years prior to current year. -

System manager(s) and address:
The Surgeon General, Headquarters United States Air Force.

Command Surgeon for major air commands.
Notification procedure:
Complete name (including maiden name, if applicable). Social Se-

curity Account Number of individual through whom eligibility for
care is established, year in which treatment was provided, whether
treatment was on an inpatient or outpatient basis. If a dependent
specify relationship to sponsor, e.g., wife, oldest child, second oldest
child, etc.

Record aess procedures:
Address requests to systems manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from automated system interfaces.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth. - -

Medical records
Systems exempted from certain provisions of the act-
NONE

F17101 SGHB B
System name:

Medical Recommendation for Flying Duty
System locatiom
At Headquarters United States Air Force, Washington DC 20330.
Categories of individuals covered by the system:
Rated flying officers who were removed from flying duty for

medical reasons and were either returned to flying status of 'suspend-
ed from flying' and who have not been returned to flying.

Categories of records in the system:
Coded AF Forms 1042 for rated flying officers.
Authority for maintenance of the system:
Title 10, United States Code, Section 133 and Section 8012 Execu-

tive Order 9397. Title 37, United States Code, Section 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Inform flight surgeon at major air command of illness rates for

rated flyers assigned the command. Provide Air Training Command
with number of losses from rated flying force due to specific ill-
nesses. Provide a summary of all illnesses for a rated flyer which
caused loss of flying time.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Maintained on microfiche.
Retrievability:.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal:
Computer magnetic tapes are retained 10 years and then destroyed.

Computer tabulations (listings) are retained for 15 years prior to
current year, then destroyed. Computer listings on microfiche are
retained 20 fears prior to current year and then destroyed.

System rnanu (s) and address
The Surge6 General. Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Complete name (includin$ maiden name, if applicable), social secu-

rity account number of individual through whom eligibility for care
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is established, year in Wvhich treatment was provided, whether treat-
ment was on an inpatient or outpatient basis. If a dependent, specify
relationship to sponsor, e-g., wife, oldest, child, second oldest child,
etc-

Record access procedures:
Address requests to system's manager.
Mailing addresses are in. the- Department of Defense directory in

the appendix to the&Air Force's systems notice.
Contesting record procedures:
-The Air Force's rules for access to records and forcontesting and

appealing initial determinations by- the individual concerned may be
obtained from the Systems Manager.

Record source categories:
rnfoimation obtained from medical institutions.
Information obtained from- automated system interfaces
Information obtained from source documents (such as reports)

prepared on behalf of the. Air Force by boards, committees, panels,
auditors, and so forth-

Systems exempted from certain provisions of the actr
NONE

F17101 OHZHTVA
System name:

Manhour Accounting System (MAS) _ "
• System location:"

Aeronautical Systems Division(ASD) Wright-Patterson AFB OH.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
Civilian. and military personnel assigned to ASD and. LABS.
Categorres ofrcords in the system:
Manpower information-hourly expeadituregrade/ranksymboL
Authrity'for maintenance of the system:
Title 10, USC 133.
Routine uses of records maintained in the systemincluding catego-.

ries of users and the purposes of such uses: -

used to provide manhour expenditure/resources for management.
" Policies and practices for storing retrieving, accessing;. retaining, and
disposing -of records in the system:

Storaga
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Retrievability: -

Filed by: Social Security Account Number (SSAN).
Safeguards:
Records are controlled by computer system software.
Retention and disposak
destroy after 2 years or.when purpose has been served by means of

tearing, shredding, pulping, maceration or burning.
System manager(s) and address-
mas monitor;support division,dir of program and budgetASD

Wright-Patterson AFB, Ohio.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. "
Mailing addresses are in, the Department of- Defense directory in

the appendix-to the Air Force's systems notice.
Contesting record procedures-
The Air Force's'rules for access to "records and for contesting and

appealing initial determinations by the individual concerned may be.
* obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
With civilian and military personnel record systems.
Systems exempted from certain provisions of the act-
NONE

F17101 0HZHTVD
System name:

Management Oriented Personnel; System, (MOP)

System location:
Aeronautical Systems Division(ASD) Wright-Patterson AFB OH.
Official mailing addresses are in the Department of Defense ditec-

tory in the appendix to the Air Force's systems notice.,
Categories of individuals covered by the system:
civilian and military personnel at AFSC activities.
Categories of records in the system.-
personnel data-name-SSAN-service dates-awards-performance,
Authority for maintenance of the system:
10 USC 8012.
Routine uses oferecords maintained in the system, Including catego-

ries of users and the purposesof such uses:
used by management to make decisions on personncl/resources.
Policies and practices for storing, retri-ving, accessing, retaining, and

disposing of records in the system-
Storage:
Maintained on computer magnetic tapes.
Retrievability.
Filed by Name.
Filed.by Social- Security-Account Number (SSAN).
Safeguards.-
Records are accessed by, custodian of the record system.
Records are accessed by person(s)- responsible for.servicing the

record system in performance of their official duties.
Records are accesse(I by authorized personnel who are properly

screened and cleared for need-to-know.
Includes computer fail/safe system.
Retention and disposal:
Retained in office-files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) an address:
Chief Management Information Office ASD/DPCO.
Notification. procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures-
Individual can obtain- assistance m gaining access from the Systems

Manager.
Mailing addresses. are in the Department of Defense directory in

the, appendix. to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from, the Systems Manager.-

Record source categories:
Information obtained from auton~ated system interlaces.
and civilian and personnel records.

- Systems exempted from certain provisions of the act:
NONE

F17101 0JNTMUA
System name:

Behavioral Automated Research System (BARS) (B-3500)
System location:
3320 Retraining Group/RGP, Lowry Air Force Base, CO 80230,
Categories of individuals covered by the system:
Air Force prisoners who serve sentences to confinement at 3320

Retraining Group and 3415 special training squadron students,
Categories of records in the system:
Intelligence quotient'achievement scores; significant dates, psycho.

logical tests, military- history, discipline involvement, military justice
data, performance rating, type of discharge.

Authority for maintenance of the system:
44 USC 3101.
Routine uses of records, maintained In the system, including catego.

ries of users and the purposes of such uses:
Retraining Group staff and approved researchers for statistlcal

-analysis, improve program, screen pot.ential offenders.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
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Maintained on computer magnetic tapes.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Filed by other identification number or system identifier.
and desired data element.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performhnce of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or-rooms:
Retention and disposa:
Retained for 20 years and destroyed by tearing,maceratingpulping.

shredding, burning or degaussing.
System manager(s) and address:
Commander, 3320 Retraining Group/RGP, Lowry AFB, CO

80230.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Name and SSAN, visit 3320 Retraining Group (RGP), proof of

identity, date and place of birth, drivers license.
Record acess procedures:
3320 Retraining Group (RGP); phone - 394-4167.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
FBI military records, supervisors, commanders, lawyers, doctors,

chaplains, other USAF officials, American Red Cross.
Systems exempted from certain provisions of the act:
NONE

F17101 OOJUBJA
System name:-

Planning and Resources Management Information System
"System location:
HQ Air Force Data Systems Design Center, (AFDSDC/SYI),

Gunter Air Force Station, Alabama 36114.
Categories of individuals covered by the'system:
Personnel assigned to the A DSDC involved in direct productive

work on automated data systems.
Categories of records in the system:
Records of specific tasks assigned, estimated and expended hours

required for tasks; start and completion dates, records of pfojected
availability for work.

Authority for manienance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by supervisors and project managers to allocate and manage

resources against job requirements.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Retrievability:
Filed by Social Security Account Number (SSAN).
Office symbol, codes of assigned tasks.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in perfo-mance of their official duties.
Records are stored in security file containers/cabinets.
Retention and disposal:
Magnetic tape of historical data retained indefinitely. Computer

lists kept by users until replaced by more current lists, daily and
monthly, then destroyed by means of tearing, shredding, pulping,
macerating, burning or by erasing tapes or drums.

System manager(s) and address:
Chief. Project Management Division.
Notification procedure:
Requests from individuals should be addressed to the S)ytems

Manager.
Accessed by social security account number.
Record access procedurem
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Forces rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Ibdividual and supervisor.
Systems exempted from certain provisions of the act:
NONE

F17101 OUMCBVA
System name:

Military Personnel Management Sysem
System locatiom
Director of Personnel, United States Air Force Security Service

(USAFSS), San Antonio TX 78243.
Categories of Individuals covered by the system:
All Air Force active duty military personniJ.
Categories of records In the system:
APDS.
Authority for maintenance of the system:
10 United States Code 8012.
Routine uses of records maintained in the system, including catego-

ries of user and the purposes of such uses:
Used to provide management assignment data on career develop-

ment. assignments, training, contingency. USAFSS language student
training and historical data.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Retrievability:
Filed by Social Security Account Number (SSAN).
Safeguards.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know-
Records are stored in security file contaipers/cabinets.
Records are controlled by computer system software.
Retention and disposal:

.Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Director of Personnel
Notification procedure:.
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Systems exempted from certain provisions of the act:
NONE

FI710100HAJXFA
System name:
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Personnel Data Used For Management Engineering (ME) Program
Manning Purposes

System location:
At headquartcrs'of major commands and at all levels down to.and

including Air Force installations. Official mailing addressds are in the
Department of Defense directory in the appendix to the-Air Force's
systems notice.

Categories of individuals covered by the system:
Air Force active duty officer personnel.
Air Force active duty enlisted personnel.
Air Force civilian employees.
Air Force Reserve personnel.
Personnel authorized and assigned.
Categories of records in the system:
automatic data processing system data plus home address/phone/

spouse name/type work performed.
Authority for maintenance of'the system:
10 USiC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
personnel assignment data used in manning the ME program.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic tapes.
Retrievability:
Filed by Name.
Filed by Social Security Account Number,(SSAN).
Filed by date of birth.
Safeguards:
Records are accessed by custodian 6f the record system.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Headquarters Air Force Systems Commaud/DOM Andrews Air

Force Base MD 20034.
Notification procedure:
Requests from individuals should-be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Sy~tems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be.
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the AIr Force by boards, committees, panels,
auditors, and so forth.

.Systems exempted from certain provisions of the act:
NONE

F17501 06SCEYA.
System name:

Air Force Audit Agency Management Information System -

Report File
System location:
Managed at HQ Air'Force Audit Agency, AFAA/CC, Norton Air

Force Base, CA 92409
Categories of individuals covered by the system:
Resident auditors issuing audit reports Auditors-in-charge -of per-

forming audits
Categories of records in the system:
Reports of audit
Authority for maintenance 'of the system:
Title 10, US Code 8014a
Routine uses of records maintained in the system, including c6tego-

ries of users and the purposes of such uses:
I. Provide quality control check for optical character recognition

data entry 2. -Evaluate audit coverage by an auditor 3. Develoo

expertise listing by auditor 4. All other accesses of the File are for
statistical data and records not pertaining to individuals. The pur-
poses of this file are to provide a research capability on past audit
findings reported in audit reports and to provide a history of audit
coverage to support organizational planning and management, The
above listed retrievals constituted the only retrievals made using the
individual's name as the key, all others are keyed on subject or report
indicative data. All levels of AFAA management use this informa-
tion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Maintained on microfiche.
Maintained in card files. '

Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for sirvicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposal:
Retained in office files for one year after annual cut-off, transferred

to a staging area for four additional years, then destroyed by tcaring
into pieces, shredding, pulping, macerating, or burning.

Retained for two years after end of- year in which the case wag
closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

Retained in office files for two years after the individual completes
or discontinues a training course, then retired to Washington Nation-
al Records Center, Washington DC '20409, and, after 28 additional
years, they are then destroyed by, tearing into pieces, shredding,
pulping, macerating, or burning.

System manager(s) and address:
The Auditor General, Air Force Audit Agency (AFAA/CC),

Norton AFB CA 92409
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. ,
Record access procedures:
'Individual can obtain assistance in gaining access from the Systems

Manager.
'And the Director of Operations (AFAA/DO), Norton AFB CA

92409
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initi.l1 detefiminations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
'Reports of Audit and annotated information, Report Notification

data generated internally within the AFAA.
Systems exempted from certain provisions of the act:
NONE

F17501 06SCEYB
.- System name:

Internal Audit and Control Records
System location:
HQ Air Force Audit Agency, AFAA/CC, Norton Air Force

Base, CA 92409
Categories of individuals covered by the system:
All Air Force Audit Agency personnel
Categories of records in the system:
Resource expenditure transactions
Authority for maintenance of the system:
Title 10, US Code 8014a
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses: "
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1. Provide resource expenditure data for an individual 2. Provide
quality control checks over data input for an individual 3. All other
accesses of the File are for-statistical data and'research not pertaining
to individuals. The purpose of the system is to accumulate AFAA
resource expenditure data and provide this information for AFAA
managers. The above listed uses constitute the only retrievals made
using the individual's name or social security account number as the
key. All levels of AFAA management use the information on the file.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Maintained in card files.
Maintained on microfiche.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSANY.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performanee of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are controlled by computer system software.
Retention and disposah
Retained in office files for one year after annual cut-off, transferred

to a staging area for four additional years, then destroyed by tearing
into pieces, shredding, pulping, macerating, or burning.

System manager(s) anti address:.

The Auditor General, Air Force Audit Agency (AFAA/CC),
Norton AFB CA 92409

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
And the Director of Operations (AFAA/DO). Norton AFB CA

92409 •
Contesting record procedures: -
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Resource expenditure data generated internally within the AFAA.
Systems exempted from certain provisions of the act:
NONE

F17602 OEACYVA
System name:

Nonappropriated Funds Standard Payroll System
System location:
Fiscal control offices at Air Force installations, the addresses of

which are provided in the Department of Defense Directory in the
appendix to the Air Force System Notice.

.Categories of individuals covered by the system:
Air Force nonappropriated fund employees.
Categories of records in the system:
Time and attendance cards; personal payroll data listings and or

cards; correspondence, combined payroll checks and employee leave
and earnings statements; federal, state, and city tax reports and or
tapes, individual pay and leave records; personnel action forms cov-
ering pay changes and deductions.

Authority for maintenance of the system:
- 5 U.S.C. 301

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The records are used to compute employees': pay entitlements and
deductions and issue payroll checks for amounts due; to withhold
amounts due for federal, state, and city taxes, to remit withholdings

-to the taxing authorities, and to report earnings and tax collections;
and upon request of employees, to deduct specified amounts from

earnings for charity, union dues, and for allotments to financial orga-
nizations. Users and uses include but are not limited to the following
nonappropriated fund employees. Uses include receipt of pay and pay
data covering hours worked, entitlements and deductions for taxes,
insurance, retirement, union dues, and charity contributions. Records
are also available to respond to specific inquiries by employees re-
garding their pay history. Internal Revenue Service, state and city
taxing authorities, which use the records to establish the amount of
earnings and tax liabilityt of individual employees and to record
remittances of payroll withholdings against tax liabilities. State em-
ploymcnt agencies use the information to determine eljgibility for
unemployment compensation. Civil Service Commission which uses
the records for personnel management functions. Director, Non Ap-
propriated Fund Personnel, Military Personnel Center, Randolph
AFB, Texas, who uses the records to monitor and manage employee
group life and health insurance and retirement programs. Financial
organizations, employee unions, and community fund charitable orga-
nizations which use the records to credit remittances to accounts of
members or contributions from deduction records provided each
organization. Disclosures made pursuant to the Freedom of Informa-
tion Act. Disclosures to the Department of Justice for criminal pros-
ecution, civil litigation or investigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in card files.
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability.
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in safes.
Records are protected by guards.
Records are controlled by personnel screening.
Records are controlled by visitor registers.
Records are controlled by computer system software.
Retention and disposal-
Retained in office files for two years after annual cut-off, then

destoyed by tearing into pieces, shredding, pulping, macerating, or
burning.

Exception: records pertaining to ta: data are retained for four
years rather than two.

System managers) and address:
.Comptroller of the Air Force, Headquarters United States Air

Force.
Director, Accounting anil Finance, United States Air Force

(USAF); and Assistant Comptroller for Non Appropriated Funds at
Air Force installations.

Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/MAD Denver,
Colorado 80279 telephone 303/825-1161 ext. 6341. Information per-
taining to geographically dispersed elements of the record system
may be obtained from documentation managers at the applicable Air
Force component listed in the Department of Defense Directory in
the appendix to the Air Force Systems Notice. The local Fiscal
Control Officer (FCO) maintains the record system at installation
level. Requester should be able to provide sufficient proof of identity
such as name, social security account number, place of employment
or other information verifiable from the record itself:

Record access procedures:
Requests f individuals should be addressed to AFAFC/RMAD

Denver, Colmro 80279 telephone 303/825-4161 ext. 6341. Informa-
tion pertaining to geographically dislersed elements of the record
system may be obtained from documentation managers at the applica-
ble Air Force component listed in the Department of Defens Direc-
tory in the appendix to the Air Force Systems Notice. The local
FCO maintains the record system at installation level. Requester
should be able to provide sufficient proof of identity such as name,
social security account number, place of employment or other infor-
mation verifiable from the record itselfL

Contesting record procedures:
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The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Sysiems Manager.,

Record source categories:
Information is obtained from source documents originating from

Civilian Personnel Offices at-Air Force installations.
Systems exempted from certain provisions of the act:
NONE

F17603 AA A
System name:

Accounts Rjeceivable
Sygtem location:
At Office of the Secretary of the Air Force, Washington DC

20330.
.Categories of individuals covered by the system:
All Air Force employees authorized to" use Air Force mess number

one
Categories of records in the system:
Records all charges or purchases by members of Air Force mess

number one
Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose of file is for billing members authorized use of the Mess
Policies puid practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in note books/binders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Access controlled by Manager and restricted to authorized person-

nel
Retention and disposil:
Records are retained'until Official Audit and then destroyed

through shredding, macerating, burning, pulping, tearing into pieces.
System manager(s) and Address:
Administrative Assistant to the Secretary of the Air Force
Notification procedure:
Requests from individuals should be 'addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaifiifg access from the Systems

.Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial. determinations by, the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Internally generated
Systems exempted from certain provisions of the act: -

NONE
F17603 HC

System name:
Chaplain Fund Service Contract File
System location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix- to the Air
Force's systems notice. I . 1

Categories of individuals covered by the system:
Contracting officers and representatives.
Categories of records in the system:
Contract Between Loc l Cliaplain Fund and an Individual 'for

Provision of Specified Services Not Available through other Funds

Authority for maintenance of the system:
Title 10 USC 8012 and Title 10 USC 8034
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Record of Terms of Contracts -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name. -

Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and -address:
Chief of Chaplains, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Foice's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories.-

Inf6rmation Obtained from Contractor
Systems exempted from certain provisions of the act:
NONE

F17603 OYUEBLA
System name:

17603 OYUEBLA Individual Earning Data
System location:
Headquarters of the major commands and separate operating agcn-

cies. individuals concerned and at Internal Revenue Service (IRS).
Categories of individuals covered by the system:
Off duty Active duty military personnel. employed by Isolated Site

Lounge Sundry Fund (ISLSF).
Categories of records in the system:
Individual pay records and identifies ifidividual by name and social

security account number (SSAN).
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including ,catego-

ries of users and the purposes of such uses:
To report to the IRS individual earnings so that federal income tax

-may be collected on all payments made to individuals employed in
the operation of an ISLSF.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders. Maintained in card filds,
Retrievability:
Filed by Name. Filed by Social Security Number (SSAN), conven-

tional.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposal:
retained in air force Communications Service Comptroller files for

four years after wages are paid, then destroyed by tearing Into
pieces. Retained by individual for reporting income to IRS,

System manager(s) and address:
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Director of Personnel Service§- Deputy Chief of Staff/Personnel
Headquarters AFCS, Scott AFB IL 62225. Comptroller of the Air
Force, Headquarters United States Air Force.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards,-committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F17607 DPM A
System name:

17607 DPM A Morale, Welfare, and Recreation (MWR) Participa-
tion/Membership/Training Records

System locatiom
At Air Force Military Personnel Center, Randolph AFB TX

78148; at major command headquarters; at all levels down to and
including Air Force installations.

Categories of individuals covered by the system:
Active duty and retired military members and their dependents;

members of Reserve components while on inactive duty for training
and DOD civilians and their dependents; certain other categories for
individuals identified by authorized personnel who directly support
Air Force mission requirements. Following additional categories
apply for specific activities activities as indicated: Air Force Aero
Clubs: Air Force, Army, or Naval Academy Cadets; military mem-
bers of foreign governments on duty with the DOD; members elect-
ed to the US Congress or a statutory appointee of the Federal
Government; Federal Government employees working on military
installations and conducting various recreation programs. Utilized by
personnel responsible for conducting Air Force MWR activities.
May be provided to commercial or non-profit concerns conducting
activities in support of, similar to, or in furtherance of, the Air Force
programs involved. May be provided to any Department of Defense
component or any part thereof and, upon request, to any other
Federal, state, and local governmental agencies in the pursuit of their
official duties. May also be used for other lawful purpses including
law enforcement and/or litigation.Categoies of records in the system

Volunteer, membership, attendance, training, and participation/
- competition records and supporting data relative to Air Force MWR

activities.
Authority for maintenance of the system:
10 USC 80f2, Secretary of the Air Force: powers and duties;

delegation by; 44 USC 3101, Records management by agency heads:
general- duties; and Executive Order 9397, 23 November 1943,
Number System for Accounts Relating to Individual Persons.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Determine membership/participation eligibility; maintain patron at-
tendance; conduct contests; monitor training and currency of mem-
bers; and serve as data base for designing and currency of members;
and serve as data base for designing and conducting various recrea-
tion programs. Utilized by personnel responsible for conducting Air
Force MWR activities. May be-provided to commercial or non-profit
concerns conducting activities in support of, similar to, or in further-
ance of, the Air Force programs involved. May be provided to any
Department of Defense conponent or any part thereof and, upon
request, to any other Federal, state, and local governmental agencies
in the pursuit of their official duties. May also be used for other
lawful purposes including law enforcement and/or litigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the .system:

Storage:
Paper records in file cabinets.
Retrievability:
Filed- by name and/or Social Security Number (SSN).

Safeguards:
Records are maintained in secured 'buildings. Access is controlled

by au thorized personnel and limited to those requiring access in the
performance of their duties.

Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning, or surrender to
member upon termination, as applicable.

System manager(s) and address:
Assistant Duputy Chief of Staff Personnel for Military Personnel

(DPMSO), Randolph AFB TX 78148:
Notification-procedure.
Request from individual should be addressed to the Chief, Morale,

Welfare, and Recreation Division at the appropriate Air Force instal-
lation or the System Manager indicating the individual's full name
and SSN.

Record access procedures:.
Individuals may contact the Chief, Morale, Welfare, and Recrea-

tion Division at the appropriate Air Force installation or the System
Manager to exercise their rights under the Act. Official mailing
addresses are in the Department of Defense directory in the appendix
to the Air Force's system notices.

Contesting record procedre
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual applications for membership/participation in MWR ac-

tivities and offices of primary responsibility for MWR. activities.
Systems exempted from certain provislons of the act:
NONE

F17607 DPMS
System name:

17607 DPMS Nonappropriated Fund Instrumentalities (NAFIs) Fi-
nancial System.

System location:
At any of the following: Air Force Military Personnel Center,

Randolph AFB TX 78148, MAJCOM headquarters and SOAs, and
Air Force NAFIs when deemed appropriate and necessary and ap-
proved by the appropriate commander. System exists within approxi-
mately 1,300 NAFIs which include resale ai'd revenue-sharing
NAFIs, general welfare and recreational NAFIs, membership associ-
ation NAFIs, and special NAFLs Official malliny addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
All personnel, who are members of membership associations or

authorized patrons of any of the above NAFIs, and with whom
financial transactions are conducted including the extension of credit
in accordance with Air Force regulations or those whose personal
checks are returned to the NAFI by the banking system and are
dishonored for such reasons as insufficient funds, closed accounts,
invalid signatures, bank errors, etc. In accordance with appropriateAir Force regulations concerning NAFI participation, the above
personnel may include, but are not limited to, active duty and retired
military members and their dependent members of US reserve com-
ponents and Federally recognized National Guard units, Air Force,
Army, or Naval Academy cadets; military members of foreign gov-ernments on duty with the DOD; DOD civilians and their depend-
ents, other Federaj Government employees working on the military
installations and their dependents, employees of Federal Government
agencies working at the installation, contractor employees, technicalrepresentatives, and others who are authorized logistic support and

work at the installation and where membership or usage would be in
the best interest of the installation, retired Federal Government serv-
ice civilian personnel (civil, foreign service, etc.) who were mem-
bers/participants or a NAFI at time of retirement, commissioned
members of the American Red CroS US Public Health Service, and

the US Environmental Sciences Administration, unremarried spousesand children of deceate active duty orretired members of the US
Armed Forces, and certain other categories of individuals identified
by authorized personnel who directly support Air Force misson
requirements. Also, all persondne employed by or assigned to the
NAFI in any manner who are involved in any financial oaon
involving the NAFI whether internal or.external, including but not
limited to, the receipt or control of cash or other property.
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Categories of records in the system:
Records necessitated by or. resulting from financial transactions

with authorized members, patrons, vendors, or those otherwise enti-
tled to utilize or deal with a NAFI service. Such records include.but
are not limited to, subsidiary account ledgers mainlained on individu-
al members/authorized patrons who are charged dues and/or ex-
tended credit including the use of billeting type facilities prior to
payment, form(s) on which a record of delinquent accounts or dis-
honored checks and their disposition are maintained; and records of
package liquor or other sales or services. Records necessitated for or
by internal/external financial record keeping or asset control, includ-
ing but not limited to the receipt and control of cash, custody for
tangible property, and any actions taken as a result of any irregular-
ity.

Authority for maintenance of the system
10 United States Code 8012, Secretary of the Air Force: powers

and duties; delegation by. 5 United States Code 301, Departmental
regulations Executive Order 9397, 22 November 1943, Number
System for Accounts Relating to Individual Persons.

Routine uses of records maintained. in the system, including catego-
ries of users and the purposes of such uses:

To record charges and credits of members and others. authorized
credit. To prepare billing statements or furnish data to an outside
party to prepare billing statements. To maintain, a record of dishon-
ored checks To assist in collecting all amounts due in accordance
with established Air Force procedures. To compile a statistical quar-
terly report on dishonored, checks and statistical data on delinquent
accounts receivable for usq with the financial, reports. To verify
eligibility to engage in financial transactions with-NAFIs, including
package liquor and other sales and extension of credit. To form a
data base within the financial system of the NAFIs. Uitlized by
personnel responsible for conducting Air Force morale, welfare, and
recreation (MWR) financial transactions. May be provided to com-
mercial or nonprofit' concerns conducting activities in support of,
similar to, or in furtherance of, the-Air Force programs involved.
May be provided to any DOD component or any part thereof and,
upon request, to any other federal, state, and local governmental
agencies in the pursuit of their official duties. May also be used for
other lawful purposes including law enforecment and/or litigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

Maintained in visable file binders/cabinets. Also, may be main-
tained on computer records,

Retrievability:
Filed by name and/or social security account number (SSAN);

form title or computer product control number. -

Safeguards:
Records-'are acessed by- person(s) responsible for servicing the

record system in performance of their official duties. Personnel are
properly screened and cleared for need-to-know. Records are stored
in secured buildings or locked cabinets or rooms.

Retention and disposal:
Subsidiary accounts receivable are retained throughout the life

cycle of credit sales and for as long as an individual remains in an
active member/authorized patron status. Those forms used in connec-
tion with delinquent accounts or dishonored checks are retained until
no longer needed. Record disposal for these and air other maintained
records is in accordance with AFM 12-50.

System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Personnel,

Randolph AFB TX 78148.
NOtification procedure:
Individuals may contact the appropriate nonappropriated fund fi-

nancial management branch, (NAFFMB) or the appropriate operating,
branch/section manager in order to exercise their rights under tha
Act. Official mailing addresies are. in the Department of, Defense
directory in the appendix tothe Air Forces systems notice.

Record access procedures: . "
Same as procedures for notification.
Contesting record procedures:
The, Air'Force's rules. for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manaer. . -

Record source catejories:

Individual members/patrons/users of a service themselves, charge
slips, payment receipts, checks, and other authorized financial forms
and records.

Systems exempted from certain provisions of the act:
NONE

F17701 NGBJA A
System name:

Confidential Statement of Employment and Financial Interest
System location:
NGB JA
Categories of individuals covered by the system:
All active duty military personnel.
Air National Guard personnel.
Categories of records in the system:
Statements of Financial Interest
Authority for maintenance of the system:i
Executive Order 11222, 8 May 65
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Routine use to include but nol limited to retaining hWl information

pertaining to an individual including employment forms, employment
and financial documents from individual, other government agencies
and/or private concerns. To Keep a record of any employment or
financial action of official interest or concerning promotion consider-
ation, assignment policies, selection, location and to report on or take
appropriate action on individuals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability: r

Filed by Name.
Safeguards:.
Records are: accessed by person(s) responsible for scrvicing the

record system in performance of their official duties.
Retention and disposal:
Retained in office files until superseded, obsorete, no longer needed

for' reference, or on inactivation, then destroyed by tearing Into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address
Director of Air National Guard,. Headquarters United States Air

Force.
Notification procedure:.
Requests from individuals should be addressed to the Systems

Manager.
Record, access proceduies:
Individual can obtain assistance in gaining access from thd Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contcsting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information front the individual
Systems exempted from certain provisions of the act:
NONE

F17701 OBXQPCA
System name:

17701 OBXQPCA Cadet Accounting and Finance, System Code
RZ, Data System Designator E516

System location:
'United 'States Air Force Academy; USAF Academy CO 80840.

Air Force Accounting and, Finance Center, Lowry AFB, Denver,
CO 80279.

Categories of individuals covered by the system:
Air Force Academy -adets.
Categories of records in the system: "

- Individual computerized files containing pay data for all USAF
Academy Cadets including Establishment/Change in Pcrsoal
Checking Account, Monthly Report of Contingency Fund Status,
Contingency Fund Loan Request, Cadet Pay Order, Document Con.
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trol Log, Recapitulation of Cadet Pay Account, Cadet Pay Authori-
zation, Cadet Pay Monthly Statement, Cadet Pay Record, Payment/

'Collection Vouchers, Separation Control Log, Electronic Data Proc-
essing Sheets, Microfilm Files, Cadet Pay Disk File, Quarterly FICA
Report, Transmittal Letter.

Authority for maintenance of the system:
IOUSC, 9331,9334,9342,9350, 37USC, 201
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
The purpose for which the information in the system is collected is

to accumulate cadet pay entitlements (basic pay and subsistence),
deductions (federal tax, social security, insurance premiums) in order
to properly monitor the payments disbursed to the Air Force Cadet

"Ving (TAFCW). The only category of user is the Accounting and
Finance Office, Cadet Pay Section and Paying and Collection Sec-
tion. The specific uses of the information include determining the
correct monthly net pay to be disbursed to each cadet, preparing TD
Forms W2 for the Internal Revenue Service, reporting deductions
for the Federal Insurance Contribution Act to the Social Security
Administration, charging the cadets for clothing issues and miscella-
neous charges from authorized USAF Academy sources, and the
reporting of all expenditures to the Air Force Accounting and Fi-
nance Center.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders, in visiblb file binders/cabinets, in card

files, on computer magnetic tapes, on disks or drums, on computer
paper printouts,'on roll microfilm.

Retrievability.
Filed by Military Service Number or other identification number

or system identifier.
Safeguards. -
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms.

Retention and-disposah
The original copy of Cadet Pay Record, Cadet Pay Order, Sub-

stantiating Pay Documents and Transmittal Letter are forwarded to
AFAFC, Lowry AFB, Denver, CO 80279. A microfilm copy of the
Cadet Pay Record is maintained by USAF Academy Finance, Cadet
Pay Section, USAF Academy, CO 80840, and is destroyed 4 years
after graduation by cutting into pieces. Copies of Cadet Pay Orders.
substantiating pay documents and posting media records are retained
I year after annual cutoff in current files area and forwarded'to the
USAF Academy- Staging Area for 2 additional years. Document
Control Records are destroyed 90 days after close of FY to which
they pertain. W-2 listings, quarterly FICA reports and CPITF inter-
est distribution records are retained by Cadet Pay Section 6 years
after CY to which they pertain. Audit registers are destroyed after 9
months. Financial statements, schedules and supporting data is de-
stroyed after 4 years. Pay inquiries are destroyed after 2 years. All
destruction is accomplished by tearing into pieces.

System manager(s) and address
Superintendent, United States .Air Force Academy, Colorado

80840.
Notification procedure:'
Director of Accounting and Finance, United States Air Force

Academy, Colorado, 80840.
Record access procedures:

'Individual can obtain assistance in gaining.access from the Systems
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.
* Systems exempted from certain provisions of the act:

NONE

F17705 0EAC"VA
System -ame:

17705 OEACYVA Accounting and Finance Officer Accounts and
Substantiating Documents

System locatiom
Air Force Accounting and Finance Center, Lowry AFB, Denver,

CO 80279. Denver Federal Archives and Records Center Bldg 48
Denver Federal Center, Denver, Colorado 80225

Categories of individuals covered by the system:
Civilian personnel employed at or paid by AF Installations, Air

Force active duty military personnel, -Air Force Reserve and Air
National Guard personnel, Retired Air Force military personnel, and
their allotees.

Categories of records in the system:
individual military pay records; substantiating documents, such as,

certificates for deductions and retained military pay orders; records
of travel payments; financial record data folders; miscellaneous mili-
tary vouchers and statements; copies of morning or strength reports
and personal financial records.

Authority for maintenance of the system:
31 USC 67(b).
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
The purpose of this systeln is to serve as a repository from which

information may be retrieved. The categories of users and uses are
federal agencies including, but not limited to, the Federal Bureau of
Investigation; Office of Special Investigtion, United States Air Force;
Internal Revenue Service; and U. S. Attorneys for investigative pur-
poses; And the General Accounting Office and Comptroller General
for audit purposes. Also used by state, local and city governments to
substantiate pay, eligibility for welfare and unemployment; the civil
service commission for personnel management functions; the general
public for garnishment of pay, employment purposes and by by other
Air Force and Department of Defense components and Air Force
members to substantiate claims, legality of payments, and service
Disclosures made pursuant to the freedom of information act. Disclo-
sures to the Department of Justice for criminal prosecution, civil
litigation or investigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders, in note books/binders, on computer

paper printouts, on roll microfilm, and on microfiche.
Retrievabtlity:
Filed by Name, Social Security Number (SSN) or Military Service

Number, accounting and disbursing station number and period of
data requested.

Safeguatds:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms, pro-
tected by guards and controlled by personnel screening.

Retention and disposa
records are stored at Air Force Accounting and Finance Center,

updated and accessible for 18 months after receipt from Air Force
Accounting and Finance Officers world-wide; then retired to the
Denver Federal Archives and Records Center where they are re-
tained for a period of 4 years, 9 months. Destruction is accomplished
by sale to a salvage company for shredding.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director Accounting and Finance United States Air Force
(USAF).

Notification procedure:
information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD Lowry AFB,
Denver, CO 80279, telephone (303) 320-7553. Requester should be
able to provide sufficiet proof of identity, such as name, social
security number, duty station, place of employment or other informa-
tion verifiable from the record itself.

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553. Request-
er should be able to provide sufficient proof of identity, such as
name, social security number, duty station, place of employmefit or
other information verifiable from the record itself.

Contesting record procedures.
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The AirForce's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained frdm the Systems Manager.

Record source categories:
Information from Air Force Accounting and Finance. Officers.
Systems exempted from certain provisions of the act:
-NONE

F177070EACYVA
System name:

17707 0EACVA Loss of Funds Case Files
System location:
Air Force Acounting and Finance Center, Lowiy AFB, Denver,

CO S0279.
Categories of individuals covered by the system:
Army, Navy and Marine Corps active duty military personnel. Air

Force active duty officer and enlisted personnel. -Air Force civilian
employees. Former Air Force civilian employee. Air Force Reserve
and Air National Guard personnel. Retired Air Force military per-
sonnel.

Categories of records in the system:
information: source documents, reports of investigating officer(s)

pertinent to losses in Air Force accounting and finance Officers:
(AFOS) accountability, loss of funds settlement vouchers,. material to
determine cause of the loss,. identification of personnel concerned in
the loss, determinations of pecuniary liability, opinions from Judge
Advocate General offices, opinions from the Comptroller General
and from the General Accounting Office, and final determinations by
the Secretary of the Air Force.

Authority for maintenance of the system:
31 USC 95a, 492b;, 40 USC 721-729.
Routine uses of records maintained in 'the system, including catego-

ries of users and the purposes of such uses:
Loss of funds case files record the chronological history of losses

or deficiencies in AFOS money accounts. Data, contained in these
files are used to prepare reports and statistics, and to develop facts
necessary for administrative adjudications of pecuniary, responsibility.
Users of the records system include, but are not limited -to, attorneys,
surety companies, and individuals for internal Air Force processing
and outside litigation by those named in the, case. Disclosures are
made to the Department of Justice (for criminal prosecution, civil
litigation, and investigation); to members of the general public when
required by the freedom of information act, to the Comptroller
General and the General Accounting Office for audit purposes and
for opinions, to the Federal Bureau of Investigation-and the Office of
Special Investigations, United States Air Force (for investigation of'
fossible criminal violations), and to various Air Force pay. systems
or implementation, of administratiye adjudications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:. .1

Maintained in file folders.
Retrievability:
Filed by Name. -
Safeguards:

' Records are accessed by person(s) responsible for servicing the
record system in performance of their official duties who are proper-
ly screened and cleared for need-to-know. Records are stored in
security file containers/abiet' and Records are stored in safes,
protected by guards, and controlled by personnel screening and visi-
tor registers.

Retention and disposal:
whenever relief from pecuniary responsibility for a loss is recom-

mended and granted, records are retained at AFAFC for four years
and then destroyed by tearing into pieces, shredding ,pulping or
macerating. Whenever one or more persons are held rable for a loss,
and the loss is completely recovered, records are, retained in AFAFC
iles for six years and then destroyed. by tearing into pieces, shred-

ding, pulping, or macerating.
System manager(s) and address:
Comptroller- of the Air Force, Headquarters United States Air

Force. Director of Accounting and Finance United States Air Force
(USAF).

Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained froin AFAFC/DAD, Lowry AFB,.

Denver, CO 80279, telephone (303) 3207553. The requester should be
able 'to provide sufficient prdof of identity, such as name, social
security number, military or civilian status, duty-station or place of'
employment, or other information verifiable in the record itself.

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553. Tho
requester should be able to provide sufficient proof of identity, such
as name, social security number, military or civilian status, duty
station or place of employment, or other information verifiable in the
record itself: '

Contesting rkord procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager,

Record source categories:
Information obtained from financial institutions, police and investi-

gating officers, i'itnesss and source documents (such as reports)
prepared on behalf of the Air Force, by boards, committees, panels,
auditors, and so forth.

,.Systems exempted from certain provisions of the act:
NONE

F17708 OEACYVA
System name:

17708 OEACYVA Claims case file - corrected military pay and
allowances-

System location:
Air Force Accounting and Finance Center, Lowry AFB, Denver,

CO 80279. and at the Denver Federal Archives and Records Center
Denver Federal-Center, building 48, Denver CO 80225

Categories of individuals covered by the system:
Air Force active duty officer personnel and enlisted personnel, and

former active duty military personnel; Air, Force Reserve and Air
National Guard personnel. Retired Air Force military personnel, Air
Force Academy cadets. Surviving dependents of military personnel.

Categories -of records in the system:
Includes but not limited to the following retired pay informationi

reserve pay information; statement of service; travel orders; travel
vouchers; leave records; individual military pay records; discharge
document; civilian earning statements; civilian earningi, wage and tax
statement; income tax returns when: provided by individuals to sup-
port a claim; copies of court martials; copies of non-judicial punish.
meat, application for correction of military on naval records; re-
quests, authorizations and pay orders for basic allowance for subsist-,
ence (BAS), separate rations; record of travel payments; military pay
and allowances voucher; bills of lading; supplemental wage and tax
statement; dependents: address and name; social security number of

- deceased retired Air Force members; pay adjustment authorization;
medical bills and receipts; correspondence pertaining to above sub-

- ject matters.
,Authority for maintenance of the system:

10 USC 1552
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
The purpose of the record system is to determine the proper

payment due based on the correction of military records, Users
include, but are not limited to the following whbn claimant has his
records changed to receive back pay for a period he was drawing

- unemploymeni, the amount of the payment is reported to the applica-
ble state unemployment office. The various state unemployment of-
fices may use the information to either institute collection process'
from the member or to adjust their records. Pay adjustment data and
supporting documentation is submitted to the accounting and finance
office for payment, and also to the Joint Uniform Military Pay
System (JUMPS) for memorandum type entry on master military pay
account. Disclosures maqe persuant to the Freedom of Information
Act. Disclosures to Department of Justice for criminal prosecution,
civil litigation, or investigation. Disclosures may also be made to the
Internal Revenue Service and to the Social Security Administration
for their determination of tax liabilities and social security entitle-
ments floving from corrections of military pay and allowances.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:

I
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Filed by Name, Social Security Number (SSN) or Military Service
Number.

Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to--know. Records are stored in security file containers/cabinets.
protected by guards, and controlled by personnel screening and visi-
tor registers.

Retention and disposa
Folder is retained at Air Force Accounting and Finance Centet for

3 and 1/2 years, after which time- it is sent to Denver Federal
Archives and Record Center and destroyed 6 years from final closing
date. Destruction is by shredding, mascerating, pulping, or burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. ; Director Accounting and Finance United States Air Force
Notificafion procedure:
information as to whether the records system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO 80279, telephone (303) 320-7553. The Requester should
be able to provide sufficient proof of identity, such as nam, Social
Security Number, drivers license, military status, duty station or
place of employment or other information verifiable from the record
itself.

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553. The
requester should be able to provide sufficient proof of identity, such
as name, social security number, drivers license, military status, duty-
station or place of employment or other information verifiable from
the record itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers, automated system

interfaces, and source documents (such as reports) prepared. on behalf
of the Air Force by boards, committees, panels, auditors, and so
forth.

Systems exempted from certain provisions of the act:
NONE

F17708 OEACYVB
System name:

17708 0EACYVB Claims case file - missing in action data
System locatiom
Air Force Accounting and Finance Center, Lowry AFB, Denver,

CO 80279. and at the Federal Archives and Record Center Building
48 Denver Federal Center, Denver Co 80225.

Categories of individuals covered by the system:
Missing in action Air Force members;_Aependents of missing Air

Force members; next of kin of missing Air Force members; and
former wives of missing Air Force members.

Categories of records in the system:,
Includes, but not limited to the following statements of dcpendents

expenses; Air Force Office of Special Investigation reports (OSI);
correspondence requests for dependency determination; travel vouch-
ers; travel orders; marriage certificates; birth certificates; annulments;
divorce decrees; adoption papers; allotment documents (starts, stops,
and changes); military pay and allowance vouchers; promotion
orders ; military pay orders; financial statements; reports of casualty;
wage and tax statements; guardianship papers; statements of, service;
records of emergency data; assignments of assistance responsibility;,
leave and earnings statements; acknowledgments and/or transfers of
casualty assistance; records of travel payments; per diem work sheets;,
pay adjustment authorizations; bills of lading; tax certificate state-
ments; returned check records, public vouchers for purchases and
services; notice of premium due from commercial insurance compa-
nies; car titles; Judge Advocate General opinions and interpretative
memoranda; car insurance policy statements; requests for verification
of deposits in-Uniformed Services Savings Deposit program; public
vouchers for refunds; military pay vouchers; letters of notification of
pay increases and decreases; copies of missing members last will and
testament; Uniformed Services Savings Deposit statements; change of
mailing address forms; copies of personal checks; breakdown of ex-

penditures for investment purposes; military pay records of missing
member, medical history on dependents; and newspaper clippings.

Authority for maintenance of the system:
37 USC 551-558
Routine uses of records maintained in the system, including catego- -

ries of users and the purposes of such uses:.
This record system is used for adjudication and distribution of

missing member's funds, and to make determinations of dependent.s
eligibility and entitlement to pay allowances for parents, wives and
children. Copies of parents: dependency affidavits and related corre-
spondence may be furnished to the Air Force Office of Special
Investigation (OSI) to verify statements made by the parents on
application of claim for dependency. Data is also disclosed through
correspondence with members dependents pertainig to distribution
of monies. Copies of records may on occasion be furnished to otheragencies, such as but not limited to Internal Revenue Service (IRS),

Social Security Administration (SSA), and the Veterans Administra-
tion (VA), and to state and local agencies for their determination for
any obligations, benefits and priviles under their respective juris-
dictions. On occasion information is provided to the comptroller
general and the General Accounting Office for decisions and auditpurposes. Information is furnished to members of congress for replies
to their constituents and for legislative purposes. Disclosures aremade pursuant to the Freedom of Information act. Disclosures are
made to the Department of Justice for criminal prosecution, civil
litigation, or investigation. Vouchers are provided to the Automated
Uniformed Services Savings Deposit Program (USSDP). Vouchers
and supporting documentation are provided to local accounting and
finance offices for payment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name, Social Security Number (SSN), or Military Serv-

ice Number.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets,
protected by guards, and controlled by personnel screening and visi-
tor registers.

Retention and disposal:
Records are retained for the entire time member is in.a missing or

prisoner status. If member is returned to military control , files are
returned to military pay jacket (active duty). If member is declared
killed-in-action, file is processed as death case, retained at AFAFC
for 3 1/2 years, then retired to Denver Federal Archives and Record
Center, and destroyed 6 years after final closing date. Destruction is
by shredding, mascerating, pulping, tearing, or burning,

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director Accounting and Finance United States Air Force
(USAF).

Notification procedar
Information as to whether the record system contains information "

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO 80279, telephone (303) 320-7553. The requester should
be able to provide sufficient proof of identity, such as name, social
security number, drivers license, military status, duty station or plrace
of employment or other information verifiable from the record itself.

Record access procedures:
Requests from individuals -should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553- The
requester should be able to provide sufficient proof of identity such
as name, social security number, drivers license, military status, duty
station or place of employment, or other information.verifiable from
the record itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from financial, educational and -medical insti-

tutions; automated system interfaces; police and investigating officers;
the public media; and the bureau of motor vehicles.
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Systems exempted from certain provisions of the act:
NONE

F17708 OEACYVC
System name:

17708 OEACYVC Claims case file - dea'th gratuity records
System location:
Air Force Accounting and Finance Center, Lowry AFB, Denver,

CO 80279. and at the Denver Federal Archives and Record Center
building 48, Denver Federal Center, Denver, CO 80225.

Categories of individuals covered by the system:
Deceased active duty and former active duty Air Force members;

dependents of deceased air force members; beneficiaries of deceased
Air Force members; next of kin of deceased Air Force members.

Categories of records in the system:
Includes but not limited to the following claim certification and

vouchers for death gratuity payments; claim for unpaid compensation
of deceased members of the uniformed.services; reports of casualty;
travel vouchers; travel orders; military pay and allowance vouchers;
wage ,and tax statements; miscellaneous income statements; divorce
decrees; guardianship papers; death certificates; birth certificates;
military pay records; statements of service; military pay orders; em-
ployees: exemption for dependents certificates; authorizations to start

stop or change allotments; mailing address -payment options for
Joint Uniform Military Pay System (JUMPS); authorizations to start
or stop basic allowance for quarters credit;, document transmittals
(JUMPS); military pay orders transfer in; requests and authorizations
to pay basic allowance subsistence and separate rations; records of
emergency data; records of accounting and finance office authorized
payments, JUMPS; assignments of assistance responsibility; leave and
earnings statements; acknowledgments and/or transfers of casualty
assistance cases; records of travel payments; special orders; record of
courts-martial; per diem work sheets; marriage licenses; proceedings
of homicide trials; court records; promotion orders; personal letters
from deceased member to claimant; applications for commercial in-
surance; pay and allotment information on deceased membeis; affida-
vits in support of in local parentis relationships; pay adjustment
authorizations; bills of lading; affidavit by natural custodian for
claim on behalf of minor 6hildren; tax certificate statements; paternity
admissions statements; social security wage, adjustment data; leave
records; claims for unpaid pay and allowances of deceased member
of the uniformed services where there is no designated beneficiary of
the claimant; returned check records; allotment' reports; proof of
adoption; and public vouchers for purchases and services.

Authority for maintenance of the system:
10 USC 1475-1480; 10 USC 2771
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purposes of the record system are to compute death gratuity

payments and payments of unpaid pay and allowances and to deter-
mine the proper beneficiaries thereof. Vouchers and supporting docu-
ments are forwarded 'to accounting and finance offices for payment,
with authorizations for local Accounting and Finance Offices to pay
death gratuities. Copies of records or requested information are fdr-
nished to other agencies, such as but not limited to Internal Revenue
Service '(IRS), Social Security Administration (SSA), and the Veter-
ans Administration (VA), and to state and local agencies. Information
is used by such entities to determine any obligations, benefits and
privileges under their jurisdiction. Records are furnished to the Gen-
eral Accounting Office and the Comptroller General for determina-.
tion purposes regarding proper beneficiaries and for audit. Informa-
tion is furnished to members of Congress for replies to their constitu-
ents and for legislative purposes. Certified copies of past pay records
are furnished to attorneys representing potential beneficiaries. Disclo-
sures are made pursuant to the-Freedom of Information Act. Disclo-
sure to the Department of Justice for criminal prosecution, civil
litigation or investigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name, Social Security Number (SSN) or Military Service

Number.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for

need-to-know. Records are stored in security file containers/cabinets,
protected by guaids and controlled by personnel screening and visi-
tor registers.

Retention and disposal:
Retained at Air Force Accounting and Finance Center for 3 1/2

years after closing date. Folder is then forwarded to Denver Federal
Archives and Records Center and destroyed six years from final
closing date- Destruction is by shredding, tearing, mascerating, pulp-
ing, or burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director Accounting and Finance United States Air Force
(USAF).

Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO 802.79, telephone (303) 329-7553. The requester should
be able to provide sufficient proof of identity, such as name, social
se urity number, drivers license, military status, duty station or place
of employment or other information verifiable from the record itself.

,Record access procedures:
Request from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553, Tie
requester should be able to provide sufficient proof of identity, such
as name, social security number, drivers license, military status, duty
station or place of employment or other information verifiable from
the record itself.

Contesting record procedures:
The Air Force's rules.for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational and medical institutions,

automated system interfaces, police and investigating officers, the
public media, a state or local government, witnesses, and source
documents (such as reports) prepared on behalf of the Air Force by
boards, committees, panels, auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

/ F17708 OEACYVD
System name: -

17708 OEACYVD Indebtedness and claims
System location:
Air Force Accounting and Finance Center, Lowry AFB, Denver,

CO 80279. Denver Federal Archives and Record Center Bldg 48
Denver Federal Center, Denver, Colorado 80225.

Categories of individuals covered by the system:
Active' duty military -personnel. Air Force civilian employees.

Former Air Force civilian employees. Air Force Reserve and Air
National Guard personnel.'Retired Air Force military personnel. Air
Force Academy cadets. Dependents of military personnel, Exchange
Officers. Foreign nationals.
-Categories of records in the system:
Rec6rds of current and former military members and civilian em-

ployees pay accounts showing entitlements, deductions, payments
made, and any indebtedness resulting from deductions and paymdnts
exceeding entitlements. These records include, but are not limited to,

,individual military pay records, substantiating documents such as
military pay orders, pay adjustment authorizations, military master
pay account print out from Joint Uniform Military Pay System

?(UMPS),'records of travel payments, financial record data folders,
miscellaneous vouchers, personal financial records, credit reports,
promissory notes, individual financial statements, and correspond-
ence. Applications for waiver of erroneous payments or for remission
of indebtedness with supporting documents, including but not limited
to, statements of financial status (personal income and expenses),
statements of commanders, statements of Accounting and Finance
Officers, correspondence with members and employees. Claims of
individuals requesting additional payments for services rendered with
supporting documents including, but not limited to, time and attend-
ance reports, leave and'earnings statements, travel orders, travel
vouchers, statements of non-ayailability of quarters and mess, paid
receipts, and correspondence with members and emploees. Dclitt.
quent accounts receivable from base Accounting and Finance Offi-
cers including, but not limited to, returned checks, medical scrvlce&
billings, collection records, and summaries of the Air Force Office of
Special Investigation and Federal Bureau of Investigation reports,

I !
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Reports from probate courts regarding estates of deceased debtors.
Reports from bankruptcy courts regarding claims of the US against
debtors.

Authority for maintenance of the system:
31 USC 951-953; 10 USC 2774; 10 USC 9837 (d); 5 USC ,5S84; 12

USC 1715m.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The information is collected to determine eligibility -for waiver of

erroneous payments and remission of indebtedness or additional pay-
ments for services rendered. Also, information is required to attempt
collection of all claims of the United States for money or property
arising out of the activities of the United States Air Force. Claims of
the United States may be compromised, terminated, or suspendEd
when warranted by information collected. The records are used by,
but not limited to, Air Force Accounting and Finance Center
(AFAFC) Director of Accounting and Finance and Deputy Director
of Accounting and Finance (HQ USAF/ACF), Assistant Secretary
of the Air Force for Manpower and Reserve Personnel (SAF/MR),
United States Air Force Comptroller (HQ USAF/AC), and the
Comptroller General. AFAFC/CC uses the information to make
final determinations or recommendations to SAF/MR, HQ USAF/
AC, or the Comptroller General; to furnish legal advice to operating
officials; to establish debts and respond to letters received from
individuals. After action is completed, files are closed and filed in
individual records. SAF/MR, HQ USAF/AC and the Comptroller
General use the files for making final determinations. Disclosures
made pursuant to the Freedom of Information Act. Disclosures to
the Department of justice for criminal prosecution, civil litigation or
investigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders and in machine - readable form.
Retrievability.
Filed by Name.
Safeguards:.
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets,
protected by guards and controlled by personnel screening and visi-
tor registers.

Retention and disposab
Retained in office files for one year after annual cut-off, transferred

to the Denver Federal Archives and Record Center for nine addi-
-tional years, and then sold to salvage paper companies to be de-
stroyed by shredding, tearing, mascerating, pulping or burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director Accounting and Finance United States Air Force
(USAF).

Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Denver, CO'
80279, telephone (303) 320-7553. Requester should be able to provide
sufficient proof of identity, such as name, Social Security Number,
military status, duty station or place of employment, or other infor-
mation verifiable from the record itself.

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD,

Denver, CO 80279, telephone (303) 320-7553. Requester should be
able to provide sufficient proof of identity, such as name, Social
Security Number, military status , duty station or place of employ-
ment, or other information verifiable from the record itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by- the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from financial and medical institutions; auto-

mated system interfaces; police and investigating officers; the public
media; a state or local government; and source documents (such as
reports) prepared on behalf of the Air Force by boards, committees,
panels, auditors, and so forth; credit bureaus; Bureau of Employees
Compensation, Veterans Administration; Social Security; Internal
Revenue Service; Federal Housing Administration; health insurance

companies; U.S. Army Finance and Accounting Center;, Navy Fi-
nance Center;, Base Accounting and Finance Officers, Major Com-
mands; Comptroller General; and correspondence with individual
concerned or his representative.

Systems exempted from certain provisions of the act-
NONE

F17709 DEACYVA
System name:

17709 0EACYVA Reports of Survey.
System location:
At Air Force Accounting and Finance Center Lowry AFB,

Denver CO 80279. Headquarters, of the United States Air Force,
major commands and major subordinate commands. Air Force instal-
lations.

Categories of Individuals covered by the system:
Air Force active duty officer and enlisted personnel. Air Force

civilian employees and former employees. Air Force Reserve and Air
National Guard personnel. Retired Air Force military personnel. Air
Force Academy cadets. Exchange Officers.

Categories of records in the system:
Records include but are not limited to documentation of facts

developed and liability ascertained pertaining to loss of, or damage
to, Air Force owned or controlled property. Records are reports of
survey; government property lost, damaged (GPLD) survey certifi-
cate; reports of survey register, survey Officers : reports of investiga-
tion, depositions, affidavits, exhibits such as appraisa reports,
record copies, records of property maintenance, historical and other
inspection reports, procurement records, security forces investigation
reports, fire department and community and state police reports, and
Judge Advocate General opinions.

Authority for maintenance of the system:
10 USC 9832, 9835; 37 USC 1007, 32 USC 710
Routine uses of records maintained i the system, inclading catego-

ries of users and the purposes of such uses:
the purposes of the record system are to determine responsibility

and pecuniary liability and to adjust accountability for the loss,
damage, or destruction of public property under .Air Force control.
The category of users and uses include but are not limited to: De-
partment of Defense and Air Forcee components; other federal agen-
cies, including but not limited to the Department of Justice for
criminal prosecution, civil litigation, or investigations; the Federal
Bureau of Investigation for investigation of possible criminal viola-
tions; and the Internal Revenue Service for tax determinations result-
ing from Air Force adjudications of pecuniary responsibility; the
Civil Service Commission for personnel management functions; and
state and local courts and law enforcement agencies. The report of
survey is used to record and present facts in support of a determina-
tion of pecuniary liability and to serve as, or support, a property
adjustment voucher. The GPLD Survey certificate is used to author-
ize adjustment of property records of government property when a
report of survey is not required. The facts recorded may be used in
establishing cause of loss or damage to private or government prop-
erty. Disclosures made pursuant to the Freedom of Information Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders, in note books/binders, in visible file

binders/cabinets, in card files.
Retrievability:
Filed by other identification number or system identifier. Conven-

tional indices keyed to name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties who are proper-
ly'screened and cleared for need-to-know. Records are stored ii
security file containers/cabinets, in safes, vaults, locked cabinets or
rooms. Records are protected by guards. Records are controlled by
personnel screening and by visitor registers. Files are given the same
protection as the" property accountability records with-which they
are associated.

Retention and disposaL
Files are destroyed three years after final action if pecuniary liabili-

ty is not assessed, and three years after collection or ten years after
final action, whichever is sooner. Destruction of unclassified reports
may be made by shredding. Classified reports must be destroyed in
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presence of Records Management Officers by shredding, pulping,
macerating, or burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director of Accounting and Finance United States Air Force
(USAF).

Notification procedure:
Information as to whether the record system contains information

on an individual-may be obtained from AFAFC/DAD, Denver, CO
80279, telephone (303) 320-7553. Information pertaining to geographi-
cally dispersed elements of the record system may be obtained from
the documentation manager at the applicable Air Force component
listed in the Department of Defense directory in the appendix to the
Air Forcee systems notice. Requester must present sufficient proof of
identity, such as full name, social security number (SSN), military or
civilian status and grade, and approximate date and location of inci-
dent involving report of survey or other information verifiable from
the record itself.

Record access procedures:
Requests should be addressed to AFAFC/DAD, Denver, CO

80279, telephone (303) 320-7553. Requester must present sufficient
proof of identity, such hs full name, SSAN, military or civilian status
and grade, and approximate date and location of incident involving
report of survey -or other information verifiable 'from the record
itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from police and investigating officers, the

.public media, the bureau of motor vehicles, a state or local govern-
ment, an international organization, a corporation, witnesses, or
source documents (such as reports) prepared on behalf of the Air
Force by boards, committees, panels, auditors, and so forth. Informa-
tion also obtained from Air Force property records.

Systems exempted from certain provisions of the act:
NONE

F17718 OEACYVA
System name:

17718 OEACYVA Account receivable records maintained by Ac-
counting & Finance

System location:
Air National Guard activities. Accounting and Finance Offices at

Air Force bases. Air Force Reserve units, in the appendix to the Air
Force's systems notice. At Air Force components listed in the De-
partment of Defense directory in the appendix to the Air Force
system notice, Denver Federal Archives and Record Center, Bldg
48, Denver Federal Center, Denver, CO. 80225.

Categories of individuals covered by the system:
Active duty military personnel. Air Force civilian employees and

former employees. Air Force Reserve and Air. National Guard per-
sonnel. Retired Air Force military personnel. Union or As.sociation
management personnel. Contracting officers iind representatives. Air
Force Academy cadets. Dependents of military personnel. Foreign
Nationals residing in the United States. American Red Cross person-
nel. Peace Corps and State Department personnel. Exchange Offi-
cers. And other individfials who may be indebted to the Air Force.

Categories of records In the system:
Records maintained by the system include but are not limited to

documentation pertaining to telephone bills, utility bills, check issue
discrepancies, dishonored checks, postal fund losses, reports of
survey, freight losses ii shipments, involuntary collections, erroneous
payments, property losses and damages, administratively ascertained
indebtedness of Airmen, withholding for subsistence and other sup-
plies, losses of funds, government losses in shipments, unauthorized'
allotment payments, setoff of final pay, detentions of pay by reason
of courts martial or forfeiture or fines documentation.

Authority for maintenance of the system:
5 USC 5512-5514; 10 USC 86-89; 10 USC 856; 10 USC 9832; 10

USC 9837(b); 31 USC 71; 31 USC 82(a); 31 USC 95; 31 USC 492(a)-
(c); 37 USC 1007(b),(e),(f),(g); 40 USC 721-729; 49 USC I et. Seq.; 5
USC 552.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records are used to support customer billings and collcction;,
Recipients of information from the record system include, but arc not
limited to, the Comptroller General and the General Accounting
Office (for opinions and audits); credit bureaus (for credit invcstiga.
tions); Internal Revenue Service (for determination of tax liabilities);
Office of Special investigations-USAF, Federal Bureau of Investiga-
tion, US Secret Service, state and local law enforcement authorities

i (for criminal investigation and civil court proceedings); trustees In
bankruptcy; Veterans: Administration (for its Administration of laws
pertaining to veterans: benefits); correspondence with all of the
above and their dependents and survivors and to members of the
general public as required by the Freedom of Information Act. Dis-
closures are also made.to the Department of Justice for criminal
prosecution, civil litigation or investigation and to other Air Force
.and Department of Defense components for identification of and/or
appropriate action on personnel subject to check cashing privileges,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:I
Maintained in file folders, in note books/binders, in visible file

binders/cabinets, in card files and on computer magnetic tapes,.
Rettrievability:

Filed by Name, Social Security Number (SSN), Military Service
Number or Civilain Payroll Number.

Safeguards:
Records are accessed by custodian of the record system., Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets
or locked cabinets or rooms. Records are protected by guards, Rec.
ords are controlled by personnel screening and by visitor registers.

Retention and disposal:
Retention is for up to five years or until discrepancies are cleared,

Destruction is accomplished by tehring, shredding, pulping, macerat-
ing, or burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director of Accounting and Finance USAF; Accounting and
Finance Officers at Air Force installations.'

Notification procedure:
Information as to whether the record system contains Information

on'an individual may be obtained from AFAFC/DAD, Denver CO
80279, telephone (303) 320-7553. Information pertaining to geographi.
cally dispersed elements of the record system may be obtained from
Documentation Managers at the applicable Air Force component
listed in the Department of Defense. directory to the Air Force
system notice. The requester should be able to provide sufficient
proof of identity, such as name, social security number, service
number, military status, duty station or place of employment, or
other information which may be verified from the record itself,

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD,

Denver CO 80279, telephone (303) 320-7553. Information pertaining
-to geographically dispersed elements of the record system may be
obtained from Documentation Managers at the applicable Air Force
domponent listed in the Department of Defense directory to the Air
Force system notice. The requester should be able to provide suffi-
cient proof of identity, such as name, social security number, service
number, military 'status, duty station or place of employment, or
other information which may be verified from the record itself,

Contesting record procedures:
'The Air Force's rules for access to records,and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers, financial institu-

tions, educational institutions, medical institutions, trade associations,
polic4 and investigating officers, the bureau of motor vehicles, a state
or local government, international organization, a corporation, wit-
nesses, source documents (such as reports) prepared on behalf of the
Air Force by boards, committees, panels, auditors, and so forth,
Charges and invoices from other Air Force and Department of
Defense components at Headquaters, major command and base
levels; Internal Revenue Service; Social Security Administration; and
Veteran's Administration.

Systems exempted from certain provisions of the act:

I I I I lll
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NONE
F17720 SGHC A

System xame:
Control Logs
System location:
At Air Force hospitals, medical centers and clinics. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Categories ofindividuals covered by the system:
Dependents of military personnel.
All personnel authorized treatment in a military medical facility
Categories of records in the system:
Controls for payment of supplemental medical care and civilian

medical, dental and veterinary care
Authority for maintenance of the system:-

-, 10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To insure duplication of payment to provider is not made
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained in card files.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Filed by Military Service Number.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposah
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Medical Service Account Officers at all Clinics, Hospitals, Medical

Centers
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from financial institutions.
Information obtained from medical institutions.
Information- obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F17720 OCGBUZA
System name:

Control log for civilian medical care
System location:
At Aerospace Defense Command Air Force Stations stations offi-

cial mailing addresses are in the Department of Defense directory in
the appendix to the Air Forces systems notice.

Categories of individuals covered by the system:
Active duty personnel, retired military personnel, dependents of

active duty and retired personnel.
Categories of records in the system:
Listing of patients receiving civilian medical care at Air Force

expense. Giving date of care and nature of medical problem.

Authority for maintenance of the system:
10 United States Code section 8012, Secretary of the Air Force

powers and duties; delegation by; compensation.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose for system is to prevent double payment for civilian medi-

cal care obtained at air force expense. Users are -medical technicians
at medical aid stations use of system is to verify that no prior
payment has been made and that civilian medical care was properly
authorized.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in note books/binders.
Retrievability:
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Retention and disposih
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
The senior medical technician at each Air Force station -

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
full name. date medical care received, may visit medical aid station

and presenting valid identification card or drivers license.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Systems exempted from certain provisions of the act:
NONE

F17720 OEACYVA
System name:

17720 OEACYVA Travel Records
System location:
Air Force Accounting and Finance Center, Lowry AFB, Denver,

CO 80279. accounting and finance offices at Air Force bases. the
addresses of which are listed in the department of Defense directory
in the appendix to the Air Force'system notice; and at the Denver
Federal Archives and Records Center, Denver Federal Center, Bldg
48, Denver, CO, 80225.

Categories of individuals covered by the system:
Active duty'military personnel. Air Force civilian employees and

former employees. Air Force Reserve and Air National Guard per-
sonnel. Retired Air Force military personnel. Air Force Academy
nominees/applicants/cadets. Senior and Junior Air Force Reserve
Officers. Dependents of military personnel. Foreign Nationals resid-
ing in the Uoited States. Exchange Officers. Any other individual in
receipt of competent travel orders.

Categories of records In the system:
Documents include but are not limited totravel vouchers and

subvouchers; travel allowance payment lists; travel voucher or sub-
voucher continuation sheets; vouchers and claims for dependent
travel and dislocation or trailer allowance; certificate of governmentquarters and mess; multiple travel payments list; trasrel payment card;

requests for fiscal information concerning transportation requests,bills of lading, and meal tickets; public vouchers for fees and mileage
of witnesses; claims for reimbursement for expenditures on official

business; claims for fees and mileage of witnes certifications for
travel under classified orders; travel card envelopes; statements of

adverse effect-utilization of government facilities; and correspond-
nce relating to the above subject matter.

Author for maintenae of the syste

74361__



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

37 USC 404-412; 5 USC 2105, 2106, 5561, 5564, 57.01-5708, 5721-
5730, and 5742. 1

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The purposes for which information in the system is collected
include but are not limited to paying travel entitlements and support-
ing the payment of travel entitlements to military and civilian person-
nel. Uses made of the records by the paying Accounting and Finance
Office, other Air Force and Dept of Defense components include but
are not limited to the following: payment of advances; payment of
per diem at temporary duty stations; settlement payments upon com-
pletion of travel; payment of mileage upon separation or release from
activeduty; consolidation of payments; payment of dependents:
travel; piyment of dislocation, or trailer allowance; to support a
traveler:s entitlement to a specific rate of per diem; to list multiple
payments for travel and temporary duty performed under like condi-
tions and circumstances; as a control record of all travel payments
made to an individual; to query the United Stites Army Finance aid
Accounting Center for information contained on transportation re-
quests, bills of ,lading, and meal tickets; payment of fees and
allowances to civilian witnesses who are not u.s. Government em-
ployees; payment of expenses incurred within and around duty sta-
tions; supports the travel voucher in lieu of classified orders; updates
leave records. Other users and specific uses made by them include
but are not limited to Accounting and Finance Officers, who use
travel icecords to pay travel entitlements to military and civilian
personnel who perform official travel; traffic management Officers,
who use travel records to support the issuance of transportation

- requests and to support the movement of household goods or house
trailer; Internal Revenue Service, which receives and records infor-
mation concerning the payment of travel allowances which are sub-
ject to federal income tax; the Civil Service'Commission which uses
the records for personnel management functions; General Accounting
Office (GAO), which uses travel records for auditing activities and
for the settlement of questionable travel claims, Office of Special
Investigation, United States Air Force (OSI), which uses travel rec-
ords in the investigation of suspected fraud cases; Air Force Audit
Agency (AFAA), which uses travel records in performing routine
audit activities; Department of Justice (disclosures for criminal pros-
ecution, civil litigation or investigation); and disclosures made pursu-
,nt to the Freedom of Information Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders, note books/binders, visible file binders/

cabinets, and card files.-
Retrievability:
Filed by Name, Social Security Number (SSN) or by other identi-

fication number or system identifier.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared 'for
need-to-know. Records are stored in security file containers/cabinets,
safes, vaults, and locked Cabinets or rooms. Records are protected by
guards. Records 'are controlled by personnel screening and by visitor
registers.

Retention and disposa .
The original voucher and related supporting documents are stored'

at the 'Air Force Accounting and Finance Center, .Denver, CO, for
18 months and then moved to the Denver Federal Archives and
Records Center for 4 years and 9 months after which they are sold
to salvage companies for destruction by shredding. Copies of the
original voucher and related supporting documents are maintained by
field accounting and finance offices for 3 years and then destroyed
by burning, shredding, tearing, pulping or macerating.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director Accounting and Finance United States Air Force
(USAF). At base level the. system manager is the local Accounting
and Finance Officer.

Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO 80279, telephone (303) 320-7553. Requester should be-
able to, provide sufficient proof of identity, such as name, social
security number, duty station,. place of employment, and specify the
accounting and disbursing station number, voucher number, date of-
voucher, or other information verifiable in the record itself.

Record access procedures:
Request from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553. Request-
er should 'be able to provide -sufficient proof of identity, such as
name, social security number, duty station, place of employment, and
specify the accounting and disbursing station number, voucher
.number, date of voucher, or other information verifiable from the
record itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information is acquired from but not limited to the individual

traveler; related voucher documents such as those described above in
the description of categories of records; Office of the Judge Advo-
cate; the Comptroller;General Accounting Office; Congress; Ac-
counting and Finance Officers; Traffic Management Officers; Consol-
idated Base Personnel Officers; the Air Force Accountin. and Fi-
nance Center; and other Air Force and Department ol Defense
components.I

Systems exempted from certain provisions of the act:
NONE

F17721 ADPMSNA
System name:

Employee Group Life and Health Insurance Plan
System location:
At Air Force Military Personnel Center, Randolph Air, Force

Base, TX 78148.
At Air Force installations only. Official mailing addresses are In

the Department of Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:
All full time Nonappropriated' Fund employees enrolled in the

plan. I
Categories of records in the system:
Copy of Personnel Action Request provided by Civilian Persoinel

Office
Authority for maintenance of the system:
Title 10, United States Code, Chapter 803, Department of theAir

Force, Section 8012; Title 5, United States Code, Chapter 3, Powers
Section 301.

,Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

To pay insurance carrier billings,
Policies and practices for storing, retrieving, accesslng,,retaiing and

disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Reteition and disposal:
Retained in office files for one year after annual cut-off, transferred

to a staging area for one additional year, then destroyed by tearing
into pieces, shredding, pulping, macerating, or burning.

Files are retained for one year and sent to the administrative
staging area for disposition.

System manager(s) and address:
Comptroller, Air Force Welfare Board, Randolph Air Force Base,

Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems"

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
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The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Personnel Action Request, Air Force Form 2545, provided by

,Civilian Personnel Office.
Systems exempted from certain provisions of the act:
NONE

F17721 DPMSN B
System name:

Employee's Quarterly Federal Tax Return
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

Categories of individuals covered by the system:
All Nonappropriated Funds full time and temporary employees.
Categories of records in the system:
Payroll Data
Authority for maintenance of the system:
Title 26 United States Code, Internal Revenue Code, required by

Department of the Treasury Internal Revenue Service.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Quarterly report for tax purposes.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in visible file binders/cabinets.
Retrievability.
By employee payroll identification number.
Safeguards:.
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Records are stored in safes.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Comptroller, Air Force Welfare Board, Randolph Air Force Base,

Texas 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Or individuals may contact agency officials at respective Air Force

installations to exercise their rights under the Act.
Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.
or as included in above (notification) procedures.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Personnel Action Request, Air Force Form 2545, provided by

- Central Civilian Personnel Office.
Systems exempted from certain provisions of the act:
NONE

F17721 OEACYVA
System name:

.17721 OEACYVA Civilian Pay Records
System location:.
Air National Guard activities. Accounting and Finance Offices at

Air Force bases. Air Force Reserve units. in the appendix to the Air

Force's systems notice. addresses of geographically dispersed units
may be obtained by reference to Air Force components listed in the
Department of Defense directory in the appendix to the Air Force
notice.

Categories of Individuals covered by the system:
Air Force civilian employees.
Categories of records In the system:
Individual pay records; Individual leave records; source documents

for posting leave and attendance; individual retirement deduction
records; source documents maintained in connection with retirement
deduction records and control files thereon; wage and separation
information files; health benefit records; income tax withholding rec-
ords; allowance and differential eli]iibly files, such as, but not
limited to clothing allowances and night rate differentials; withhold-
ing and deduction authorization files, such as, but not limited to
federal income tax withholding, insurance and retirement deductions;
accounting document files; input data posting media, such as, but not
limited to time and attendance cards and reports and personnel ac-
tions affecting pay;, accounting and statistical reports and computer
edit listings; claims and waivers affecting pay; control logs and col-
lection/disbursement vouchers; listings for administrative purposes,
such as, but not limited to health insurance, life insurance, bonds,
locator files and checks to financial institutions; correspondence with
the Civilian Personnel Office, dependents, attorneys, survivors, insur-
ance companies, financial institutions, other governmental agencies
and others; leave and earnings statements; travel records, and separa-
tion documents; official correspondence; federal, state and tax reports
and/or tapes; forms covering pay changes and deductions, and docu-
mentation pertaining to garnishment of wages.

Authority for maintenance of the system:
5 USC Chapters 53, 55 and 81.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
The records are used to accurately compute individual employee's

pay entitlements and to withhold required and authorized deductions
and issue payroll checks for amounts due. Output products are for-
warded as required to other subject matter areas to ensure accurate
accounting and recording of pay to civilian employees. These rec-
ords and related products are also used to verify and balance in the
civilian pay office and other applicable subject matter areas and to
report information to recipients, other government, and nongovern-
ment agencies. Such recipients and agencies include, but are not
limited to, the individual employee, banks which credit the employ-
ee's account if the employee has requested his check to be sent to the
bank; financial organizations which credit the employee's account if
Ihe employee has requested a savings allotment; other approved
organizations which an employee has designated for an allotment;
health benefit carriers to ensure proper credit for the employee
authorized health benefit deductions; employee organizations for
which the employee has requested a dues deduction (reasons for
nondeduction of dues will be benefit deductions; disclosed to officials
of labor organizations recognized under Executive Orders 11636 and

- 11491, as amended, when relevant and necessary to their duties of
exclusive representation concerning personnel policies, practices and
matters affecting working conditions (including disclosure of reasons
for nondeduction of dues, if applicable); the US Treasury, which
maintains cash accountability; the Internal Revenue Service for re-
cording withholding and social seu2curity information; the Social
Security Administration and Civil Service Commission which credits
the employee's account for Federal Insurance Contributions Act or
Civil Service Retirement withheld; State revenue departments which
credit employee's state tax withholding; State employment agencies
which require wage information to determine eligibility for unem-
ployment compensation benefits of former employees; city revenue
departments of appropriate cities which credit employees for city tax
withheld; any agency or component thereof that needs the informa-
tion for proper accounting of funds, such as, but not limited to, for-
others listings; Civil Service Commission for assistance in resolving
complaints, grievances, etc. In the event of suspected fraud or other
irregularity, data may be released to the Federal Bureau of Investiga-
tion, Office of Special Investigations, United States Air Force, or
other investigating agencies for investigation and possible civil action
or criminal prosecution. Data may also be released to a court of
competent jurisdiction for court action. Disclosures are made to the
Department of Justice for criminal prosecution, civil litigation, or
investigation. Information is also supplied to the Civil Service Com-
mission for computation of Civil service retirement annuity. Records
are also used for extraction or compilation of data and reports for
management studies and statistical analyses for use internally or ex-
ternally as required by the Department of Defense or other Govern-
ment agencies.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders, in note books/binders, in visible file

binders/cabinets, in card files, on computer magnetic tapes, disks or
drums, on computer paper printouts, on roll microfilm, on micro-
fiche, and in microfilm jackets.

Retrievability:
Filed by Name, Social Security Number (SSN), Civilian Payroll

Number, Vehicle Registration or License Number, or other identifi-
cation number or system identifier.

Safeguards:
Records are accessed by custodian of the" record system and by

person(s) responsible for servicing the record system in performance
of their official duties. who are properly screened and cleared for
need-to-know. Records are stored in locked cabinets or rooms, pro-
tected by guards, and controlled t0y personnel screening, visitor regis-
ters, and computer system software.

Retention and disposal:
Records are retained for periods ranging up to 56 years.
System manager(s) and address:

- Comptroller, of the Air-Force, Headquarters United States Air
Force. Director of Accounting and Finance United States Air Force
(USAF); and commanders of Air Force installations

Notification procedure:
information as to whether the-record system contains information.

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO 80279 telephone (303) 320-7553. Information pertaining
to geographically dispersed elements of the record system maybe
obtained from Documentation Managers at the applicable Air-Force
component listed in the Department of Defense directory in the
appendix t6 Air Force system notice. Requester should be able to
provide sufficient proof of identity, such as name, social security
number, drivers license, civilian, identity card, duty station or place
of employment or other information verifiable from the record itself.

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553. Informa-
tion pertaining to geographically dispersed elements of the record
system maybe obtained from Documentation Managers at the appli-
cable Air Force component listed in'the Department of Defense
directory in the Air Force system notice. Requester should be able to
provide sufficient proof of identity, such as name, social security
number, drivers license civilian identity card, duty station or place of
employment, or other information verifiable from the record itself.-

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned -may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers from financial insti-

tutions, from medical institutions, from automated system interfaces,
from a state or local government, from source documents (such as
reports) prepared on behalf of the Air Force by boards, committees,
panels, auditors, and so forth, and from other Department of Defense
components and other federal agencies such as, but not limited to
Social Security Administration, Internal Revenue Service, State Rev-
enue Departments, Department of the Army, Navy or State Depart-
ment. Correspondence with attorneys, dependents, survivors or
guardians may also furnish data for the system.

Systems exempted from certain-provisions of the act:
NONE

F17721 02 ALSA -
System name:

Civilian Pay - Control Data
System location:
Accounting and' Finance Office, Elmendorf Air Force Base,

Alaska, APO Seattle-98742
Categories of-individuals covered by the system:
Air Force civilian employees.
Categories of records in the system:
Individual Bank Account Identification
Authority for maintenance of the system:
5 USC, Section"5332, Government Organization. and Employees

General Schedule Pay Rates

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To determine the address or bank to which an individual paycheck
is mailed and to verify same. Used by the Elmendorf Air Force Base
Accounting and Finance Office, Civilian Pay Section.

Policies and practices for storing, retrieving, accessing, retaining, and,
disposing of records In the system:

Storage:
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties,
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force Accounting and Finance Officer, Elmendorf Air Force Base,
Alaska, APO Seattle 98742

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Send Full name and social security number
Record access procedures:
Individual can obtain assistance in jaining access from the Systems

Manager.
- Contesting record procedures:

The Air Force's rules for access to records and for contesting and
appealing initial determinations bfthe individual concerned may be
obtained from the Systems. Manager.

Record source categories:
Individual provides information
Systems exempted from certain provisions of the act:
NONE

F17722 OEACYVA
System name:

17722 OEACYVA Accrued military pay system, discontinued
(AMPS 360/390)

System location:
Air Force Accounting and Finance Center, Lowry AF, Denver,

CO 80279. and at Denver Federal Archives and Record Center Bldg
48 Denver Federal Center, Denver, CO 80225; (back-up storage).
- Categories-of individuals covered by the system:

Air Force active duty officer and enlisted personnel. Retired Air
Force military personnel. Separated Air Force Personnel Officers of
Air Researve and -Air National Guard on extended active duty.

Categories of records in the system:
Military pay records and related'documentation including but not

limited to monthly and cumulative six-months histories of pay trans-
actions, wage and tax data, Uniformed Services Savings Deposit
Program Records and Federal Insurance Contribution Act tax data
contained on hard coy and/or microfilm. Military pay supporting
documents and vouchers including but not limited to basic pay,
special compensation positions, special pay, status adjustments, sepa-
ration, reenlistment, reenlistment bonus, incentive pay, allowances,
death gratuities, allotments-of pay, court-martial sentences, indebted-
ness, and correspondence pertaining to all of the above. Sundry lists,
reports and rosters including but not limited to Internal Revenue
reports, Social Security reports, Veterans Administration reports and
Treasury reports.

Authority for maintenance of the system:
37 USC 101 et seq; 10 USC 265, 8033, 8496, 9837(d); 32 USC 708.
Routine uses of records maintained in the system, including catego-

ries .of users and the purposes of such uses:
The purpose of these records is to provide an audit trail for audit

purposes hnd to providd historical'information for inquiries pertaining
to past pay record-data. It is used primarily by all components-of the
Air Force for answering inquiries pertaining to information contained
in these discontinued' records, and for reviews by the Air Force audit
agency and Inspector-General, Other users may include but are'not

.... I
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limited to other components of Department of Defense such as Army
and Navy which had paid'Air Force members and desire to initiate
claims, other federal agencies such as Internal Revenue Service for
tax information on members, Social Security Administration for in-
formation regarding tax deducted from members and social security
entitlements,-Veterans Administration for information regarding pre-
miums on servicemens group life insurance, General Accounting
Office for audits, members of congress for complaints from constitu-
ents, and financial institutions for deposits and/or payments. Disclo-
sure may be made pursuant to the Freedom of Information Act.
Records may be disclosed to law enforcement agencies such as but
not limited to Air Force Office of Special Investigation, Department
of Justice, Federal Bureau of Investigations, city and state law en-
forcement agencies for violations of law, for investigations and possi-
ble- criminal prosecution, civil court action or regulatory processes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders/visible file binders/cabinets and on roll

microfilm.
Retrievability.
Filed by Name, Social Security Number (SSN), or Military Serv-

ice Number.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are protected by guards and controlled by
personnel screening.
,Retention and disposal-
Local retention varies, from 6 months to 10 years; records are

either destroyed by tearing shredding, pulping macerating or burn-
ing, or transferred by the Air Force Accounting and Finance Center
to the Denver Federal Archives and Records Center where they
may be retained for-a period up to 56 years. Back-up records for
emergency reconstitution in the event bf destruction of primary rec-
ords are stored at the Federal Records Center Annex, GSA, Neosho,
MO. Destruction is by shredding or burning.

System manager(s) and address-
Comptroller of the Air Force, Headquarters United States Air

Force. Director of Accounting and Finance United States Air Force
Notification procedure:
information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO 80205, telephone (303) 320-7553. Requester should be
able to provide sufficient proof of identity such as name, social
security account number, military status, duty -status or place of
employment or other information verifiable from the record itself.

Record access procedures:
Request from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553. Request-
ers should be able to provide sufficient proof of identity, such as
social security account number, military status, duty status or place
of employment, or other information verifiable from the record itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from-the Systems Manager.

Record source categories:
Information obtained from previous employers, financial and medi-

cal institutions, a state or local government, a corporation, and
source-documents (such as reports) prepared on behalf of the Air
Force by boards, committees, panels, auditors, and so forth. Ac-
counting and Finance Offices (AFO) Consolidated Base Personnel
Offibes (CBPO).

Systems exempted from certain provisions of the act:
NONE

F17722 OEACYVC
System name:

17722 OEACYVC Military Pay Records
System location:
Air Force Accounting and Finance Center, Lowry AFB, Denvei',

CO 80279. Denver Federal Archives and Records Center, Building
48, Denver Federal Center, Denver CO 80225. Federal Records
Center Annex, GSA, PO Box 141, Neosho, Missouri 64850.

Categories of individuals covered by the system:

Air Force active duty officer and enlisted personnel and Air Force
military personnel separated from active duty.

Categories of records In the system:
Microfilm of Military Pay Records of individual Air Force person-

nel on active duty or separated. Military pay records and related
documentation including but not limited to monthly and cumulative
six-months histories of pay transactions, Federal Income Tax with-
holding data, Uniformed Services Savings Deposit program records
such as listings, Federal Insurance Contribution Act tax data con-
tained on hard coy and/or microfilm. Military pay supporting docu-
ments and vouchers including but not limited to basic pay, special
compensation positions, special pay, status adjustments, separation,
reenlistment, reenlistment bonus, incentive pay, allowances, death
gratuities, allotments of pay, court-martial sentences, indebtedness,
and correspondence pertaining to all of the above. Sundry lists,
reports and rosters including but not limited to Internal Revenue
reports, Social Security reports, Veteran's Administration reports,
and Treasury reports.

Authority for maintenance of the system:
37 USC 401-403; 37 USC 551-558; 10 USC 1475-1480;, 10 USC

1552; 10 USC 2771.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purposes are to furnish pay information from microfilm of Military

Pay Records when hard copies of pay records cannot be located in
Military Pay Record file. Used as back-up of hard copies of Military
Pay Records which are also filed at.this location. The purpose of the
record system is to retain historical pay data on Air Force and
former Air Force members. Categories of users and uses include but
are not limited to the following furnish pay information and/or
related information to Accounting and Finance Offices (AFOS) and
Consolidated Base Personnel Offices (CBPOs), who use this informa-
tion in answering inquiries and in determining current administrative
adjustments. Copies of records on request may be furnished to Feder-
al Bureau of Investigation (FBI) and the Air Force Office of Special
Investigations (OSI), who use these data to investigate possible crimi-
nal violations. Copies of certified pay records and related documents
are disclosed to military courts for court-martial action, and to Civil
Courts. Furnish wage and tax statement (Form W-2) for tax purposes
to State Revenue Service, Internal Revenue Service, individual mem-
bers misplacing original form W-2, widows of deceased members, or
to verify Air Force service on request from other services. On
occasion may disclose information to members of Congress upon
request for reply to constituents or for legislative purposes. Records
may be disclosed for audit and inspection by the General Accounting
Office, and to other Air Force and Department of Defense compo-
nents. Disclosures are made pursuant to the Freedom of Information
Act. Disclosures to the Department of Justice for criminal prosecu-
tion, civil litigation, or investigation.

Policies and practices for storing, retrieving; accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders and on roll microfilm.
Retrievabilitys
Filed by Name, Social Security Number (SSN), Military Service

Number or by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets,
protected by guards, and controlled by personnel screening and visi-
tor registers.

Retention and disposal
Military Pay Records, hard copies, are retained at Air- Force

Accounting and Finance Center where they are sold to paper salvage
companies and destroyed by shredding after a total of six years after
member's separation. Microfilm of Military Pay Records is retained
at Air Force Accounting and Finance Center for five years then
destroyed by shredding or burning. Copies of microfilm are retained
for fifty-six years at Federal Records Center Annex, GSA at Neosho,
Missouri and then destroyed by shredding or burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director Accounting and Finance USAF.
Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,

74365



Federal Register, / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Denver, CO 80279 telephone (303) 320-7553. The requester should be
able to provide sufficient proof of identity, such as name, social
security number, service number, military status, duty station or
place of eiployment, or other information which may be determined
from the record itself.

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80205 telephone (303) 320-7553. The re-
quester should-be able to provide sufficient proof of identity, such as
name, social security number, service number, military status, duty
station or place of employment, or other information which may be
determined from the record itself,

Contesting record procedures:
The Air Force's, rules for access to records and for contesting and

appealing initial determinations by the -individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previ6us employers, financial and medi-

cal institutions, automated system interfaces; police and investigating
offlcirs; a state or local government; a corportation; source docu-
ments (such as reports) prepared'on behalf of the Air Force by
boards, committees, panels, auditors, and so forth; Air Force installa-
tion Accounting and Finance Pay Offices; Joint Uniform Military
System (JUMPS); state agencies; state revenue services; veterans
organizations; federal agencies; Internal Revenue Service; Veteran's
Administration; attorneys; widows of former members; parefits of
members; dependents, trustees, and guardians; and other Department
of Defense components.

Systems exempted from certain provisions of the act-
NONE

F17722 OEACYVD

System name:
17722 OEACYVD Uniformed Sir'vices Savings Deposit Program

(USSDP).
System locatiom
Air Force Accounting and Finance Center, Low~ry AFB, Denver,

CO 80279. and Denver Federal Archives and Record Center bldg 48
Denver Federal Center, Denver, Co 80225. Record Center Annex
GSA, P.O. Box 141, Neosho, MO. 64850 (backup storage).

Categories of individuals covered by the system:
This notice covers both the discontinued portion of USSDP and

the remaining active part of the system. Effective 30 june 1974, the
USSDP program was -discontinued except for those members de-
clared missing in action (MIA) during the Vietnam conflict. Prior to
30 June 1974, the record system serviced Air Force active duty
Officers and enlisted personnel serving on a permanent duty ssign-
ment outside the United States or its possessions. Effective 1 july -

1974, the record system services only Air Force active duty Officers
and enlisted personnel who have been declared MIA as a result of'
the Vietnam conflict. Dependents, next of kin, survivors and former
spouses of USSDP participants.

Categories of records in the systein:
Categories of records include but are not limited to the following

master account records for each depositor; transaction records of
monetary data (deposits, withdrawals and adjustments); allotment
records; name and social security number (SSN) change record;
settled records; checkwriting and voucher register data records; in-
terest p aid records; quarterly statements records; iupplemental ad-
dress or interest refund records. Also included are correspondence
files covering requests for information from members, federal agen-
cies, spouses, former spouses, dependents, survivors, widows or wid-
owers, next of kin, the American Red Cross, Congress, and other Air
Force and DoD components.

Authority for maintenance of-the systbrm
10 USC 1035.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
the purpose for which information in the system is collected is to

provide the following mechanized and manual account maintenance
including updating for deposits; withdrawals, interest accruals, adjust-
ments and summary data for quarterly processing; capability of re-
sponding to' inquiries regarding the status of each depositors account;
capability to settle accounts, issue settlement statements and checks;
quarterly statements to depositors showing detailed activity for the
current quarters and cumulative balances for prior periods; reconcili-
ation between the Accounting and Finance Officers (AFO) accounts
and cash control reports with appropriate audit trails; controls to

insure compliance with statutory limitations on amounts' deposited,
desertion status and conditions under which withdrawals are permit.
ted and; records for storage of historical data on each depositors:
account. The users and uses made of the information include but are
not limited to, the following United States Air Force components use
these records to maintain, update, settle, and report on individual
members account balances. Other DoD components use various ac-
count balances information to process withdrawal requests. Congress
uses this information for legislative purposes and in responding to
constituents: inquiries. Disclosures to the Department of Justice and
other investigatory agencies for criminal prosecution, civil litigation
or inestigation. Veterans Administration (VA) and Social Security
use this information to determine eligibility, entitlements, and ad-
dresses of and for USSDP members. Federal Housing Agency
(FHA) uses this information in their loan programs. Internal Revenue

-Service (IRS) uses the information for tax purposes and for levy
action in the collection of taes owed, American Red Cross uses this
information to determine needs of a member or his dependents in
emergency situations. Widow or widower, dependent, or next of kin
of deceased members use this information in settling the affairs of the
former member. Information may be disclosed to the above persons
or to members of the general public as required by the Freedom of
Information Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in, visible file binders/cabinets/card files, on computer

magnetic tapes and computer paper printouts, and on mircrofiche,
-Retrievability:

Filed by Name, Social Security Number (SSN), or Military Serv.
ice Number.

Safeguards:
Records are accessed by custodian of the record system and by

person(s) iesponsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets,
protected by guards and controlled by personnel screening, visitor
registers and computer system software.

Retention and diiposal:
all records except correspondence and balancing data (deposit,

adjustment, and withdrawal) are retained for 6 years after final settle,
ment. Correspondence is kept for 90 days; balancing data is kept for
1 year after in balance status is, reached. Records are stored at Air
Force Accounting and Finance Center, at the Denver Federal Ar.
chives and Record Center, and at the Record Center Annex, Neosho,
MO. Destruction is by sale to salvage company for shredding.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. and Director Accounting and Finance United States Air force
(USAF). -

Notification procedure:
Informatiofi as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, Colo 80279, telephone (303) 320-7553, The requester should
be able to provide sufficient proof of identity, such as name, social
security number, date of final settlement, duty station or place of
employment, or other'information verifiable from the record Itself.
. Record access procedures:

Request from individuals should be addressed to AFAFC/DAD,
Lowry AFB, Denver, Colo 80279, telephone (303) 320-7553, The
requester should be able to provide sufficient proof of Identity, such
as name, social security number, date of final settlement, duty station
or place of employment, or other information verifiable from the
record itself.

Contesting record procedures:
The Air Force's ules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces other Air

ForceDoD components and dependents, next of kin, survivors, and
former spouses of USSDP members.

Systems exempted from certain provisions of the act:
-NONE .

F17724 OKPNQSA
-System name:

,.= I
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17724 0KPNQSA Air Force ROTC Cadet Pay System
System locatiom
3841 CPTSS(ACFR), Maxwell AFB, AL 36112 and

AFROTC(SUF), Maxwell AFB, AL 36112 and AFROTC detach-
ments. Official mailing addresses of the detachments are in the De-
partment of Defense directory in the appendix to the Air Force;s
system notice.

Categories of individuals covered by the systenu
Senior AFROTC contract cadets
Categories of records in the system:
monthly pay disbursement & documents for senior AFROTC con-

tract cadets
Authority for maintenance of the system.
37 USC209
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
system data are used by detachments to verify entitlements, and by

AFROTC to summarize costs of the program.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system
Storage:
Maintained on computer magnetic tapes and on computer paper

printouts.
Retrievability.
Filed by Name and Social Security Number (SSN).
Safeguard-
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
controlled by computer system software. Building secured after duty
hours.

Retention and disposal:
Retained in office file for three years after completion of

training,then destroyed by tearing, pulping, macerating or burning.
System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force Chief, Financial Management Division; AFROTC(SUF), Max-
well AFB, al 36112 ,

Notification procedure:
Reserve Pay Section, 3841 CPTSS(ACFR), Maxwell AFB, AL

36112. Provide name, date attended the institution, detachment
number, reason for request Requestor may visit the reserve pay
section and present drivers license or social security card.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories.
Enrollment and attendance records as translated to pay days enti-

tlement and submitted by detachments on the monthly AFROTC
Pay Order.

Systems exempted from certain provisions of the act:
NONE

F17725 OEACYVA
System name:

17725 OEACYVA Air Reserve Pay and Allowance System
(ARPAS)

System locatiom
primary system location: Air Force Accounting and Finance

Center, Lowry AFB, Denver CO 80279; decentralized supporting
segments are located at. Air Force Military Personnel Center, Ran-
dolph Air Force Base, TX 78148. Air Reserve Personnel Center,
7300 East First Avenue, Denver, CO 80280. National Personnel
Records Center, Military Personnel Records, 9700 Page Boulevard,
St Louis, MO 63132. Air National Guard activities. Air Force Re-
serve units. in the appendix to the Air Force's systems notice. ac-
counting and finance offices at Air Force bases. Servicing individual
Air Reserve Forces members. Denver Federal Archives and Record
Center, Bldg 48, Denver federal center, Denver, Co 80225; and
records Center annex GSA, p.o. Box 141, Neosho, MO 64850
(system back- up storage)..

Categories or Indifiduals covered by the system:
Active Air Reserve Forces members in a military pay status and

Dependents of military personnel thereof, except the following Air
Reserve Forces members on extended active duty and members of
the Air Force Reserve Officer Training Corps.

Categories of records In the system:
Military pay account computer records and supporting doE-umenta-

tions relating to Air Reserve Forces military pay and allowance
entitlements, deductions, and collections. Military pay computer rec-
ords, including but not limited to, master individual pay account files
(containing essential check and member identification data, military
pay entitlement and allowance data, accounting data, tax withholding
rate and amount data, collection and indebtedness data, and perform-
ance data); wage and tax withholding records; records of Air Re-
serve Forces calendar day performance; check issue, control and
cancellations records, transaction input, system reject, and system
recycle records; disba ement and collection report records, account-
ing report records, and other generated records supporting, substanti-
ating, or authorizin Air Reserve Forces military pay and aaowance
entitlement, deduction, or collection actions. Military pay documen-tation records include, but are not limited to, travel orders, requests

and performance records, active military duty performance records;
statements of tours or performance of wmitary duty; payroll attend-
ance lists and rosters, document records establishing, supporting,
reducing, or cancelling entitlements to basic pa; special compensa-
tions (such as medical, dental, veterinary, and optometry) special
pays (such as foreign duty, hote tire); allowances (such as basicallow-ance for subsistence, basic allow-ance for quarters, family sepa-
rations, clothing maintenance and monetary allowances); inenive

part; and other entitlements in accordance with the Deatm ent of
Defense Pay and Allonnce EntitlementManual; certifeates and
statements changing addrsis, name, military assignment, and othe
individual data necessary to identify and provide accurate and timely
Air Reserve Forces military pay and performance credit; allotment
start, stop, or change records; declarations ot benefits and waivers;
military pay and personnel orders; medical certifications and determi-
nations; death and disbiity documents; check issuing and cancelao -
ton records and schedules, payroll vouchers; money lists and ac-
counting records; py adjultmenst authorizastn records system enput
certifications, mem oer inebtedness and tax levy doumentaton;
earnings statements; employees wage and tax reports and statements;
casual payment authorzation and control logs; punch card tran-
scripts, and other documentation supporting, authorizing, or substan-tiating Air Reserve Forces military pay and allowance entitlement,
deduction, or collection. Inquiry ries, sundry lists, reports, letters,
correspondence, and rosters including, but not limited to, Congres-
sional inquiries, Internal Revenue Service notices.and reports, state
ta ndamnsur'ance reports, ..Social .Security Adminitration reports,
veterans A dministration reports, inter-Depatment of Defense re-

quests, treasury reports, and health education and institution inquir-
ies.

Authority for maintenance of the system
37 USC 101 et. Seq.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is collected in the system to ensure accurate and

timely military pay and allowances to supported Air Reserve Forces
members; provide timely, complete master individual pay account
review;, document and account for Air Reserve Force military pay
and allowance disbursements and collections; and provide account
inquiry research response capability. Records are utilized to deter-
mine net military pay and allowances check issues to Air Reserve
Force members; to verify and account for system input transactions;
to identify, correct, and collect overpayments; to establish, control,
and collect member collection and indebtedness notices and levies; to
maintain complete accounting records for Air Reserve Forces mili-
tary pay and allowance disbursements, collections, refunds, and reim-
bursement actions; and to provide internal and external managers
with statistical and monetary reports. Other users of system record
data include such Air Force components as Headquarters US Air
Force, Major Air Force Commands, Air Force installations, Air.
National Guard and Air Force Reserve Consolidated Base Personnel
Offices and Consolidated Reserve Personnel Offices, Air National
Guard Base Comptrollers, and ARPAS payroll offices. Other users
and uses include, but are not limited to, record transfers to compo-,
nents of the Department of Defense for system transaction validity
and accuracy audit, accounting, and documentation utilization; other
federal agencies such as the Internal Revenue Service for wage and
tax withholding reporting, accounting, tax audits or levies; Social
Security Administration for wage and tax withholding reporting,
accounting, or tax audit; Civil Service Commission for personnel
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management functions; Comptroller General and the General Ac-
counting Office for system transaction validity and accuracy audits;
Veterans Administration for compensation and waiver reporting and
audits, life insurance accounting, disburseinent and benefit determina-
tions; US' Federal Courts for legal proceedings; Federal, State, or
local Governmental agencies for reports and accounting utilization;
state and local governments for tax and welfare information; educa-
tional institutions for verifying scholarship qualifications and per-
formance; charitable institutions and military associations to render
recognition for meritorious service; "and financial institutions for de-
posits (checks to banks) and credit references. Disclosure made per-
suant to the Freedom of Information Act. Disclosures to the Depart-
ment of Justice for criminal prosecution, civil litigation or investiga-
tion. The American Red Cross and Air Force Aid Society usepthis
information to determine needs of a member of his or her dependents
in emergency situations.

Policies and practices for storing, retrieving, accessing, retaining, and
dispiosing of records in the system:

Storage: a
- Maintained in file folders/ in note books/binders/ visible file bind-
ers/cabinets/card files on computer magnetia tapes and computer
paper printouts, on roll microfilm and microfiche.

Retrievability:
Filed by Name and Social Security Number (SSN).
Safeguards:
Re ords are accessed-by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Re :ords are stored in security file containers/cabi-
nets/safes/ vaults, protected by guards, and controlled by personnel
screening, visitor registers and computer system software requiring
special random input entry identifiers.

Retention and disposab
The system contains differing types of records subject to varied

retention of from 6 months to 56 years. Records are retired to the
Denver Federal Archives and Record Center, and also are stored at
the Records Center annex GSA at Neosho, MO for back-up storage.
Final destruction of records is by sale to a salvage company for
shredding.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

' Force. ; Director Accounting and Finance United States Air Force
(USAF); managers for geographically dispersed supporting elements
to the system are Chief of Air Force Reserve, Headquarters United
States Air Force. Director of Air National Guard, Headquarters
United States Air Force. Accounting and Finance Officers, Consoli-
dated Base Personnel Officers, Air National Guard Base Comptrol-
lers, Consolidated Reserve Personnel Officers, ARPAS Payroll Offi-
cers, and designated representatives thereof.

Notification procedure:
Information as to whether the record system contains Information

on an individual may be obtained from AFAFCZDAD, Lowry
AFB,, Denver, CO 80279, telephone (303) 320-7553. Information
pertaining to geographically dispersed elements of the record system
may be obtained from Documentation Managers at the applicable Air
Force component listed in the Department of Defense Directory in
the appendix to the Air Force system notice. Requesters should be
able to provide sufficient proof of identity, such as name, social
security account number, military status, last Air Reserve Forces unit
of assignment, duty status or place of employment, or other informa-
tion verifiable from the system record itself.

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, CO 80279, telephone (303) 320-7553. Informa-
tion pertaining to geographically dispersed elements of the record
system may be obtained from Documentation Managers at the Air
Force component listed in the Department of Defense Directory in
the appendix to the Air Force-system notice. Requesters should be
able to provide sufficient proof of identity, such as name, social
security account number, military status, last Air Reserve Force unit
of assignment, duty status, or place of employment, or other informa-
tion verifiable from the system record itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systefiis Manager.

Record source categories: "

Record system sources for information include, but are not limited
to, the following: Headquarters USAF, Air Force Major Commands
and Air Force installations, Consolidated Base Personnel Offices and
Consolidated Reserve Personnel Offices, Air National Guard Base
Comptrollers, ARPAS Payroll Offices, other DoD components the
Internal Revenue Service, Social Security Administration, Veterans
Administration, and other federal agencies; financial institutions, edu-,
cational institutions, medical institutions, automated system interfaces

and state and local agencies.
Systems exempted from certain provisions of the act:
NONE

F17726 OEACYVA
System name:

17726 OEACYVA Pay and Allotment Records
System location:
At Air Force Accounting and Finance Center, Lowry AFB,

Denver CO 80279,.and at Denyer Federal Archives and Record
Center, Building 48, Denver Federal Center, Denver, CO, 80225

Categories of individuals covered by the system: -

Air Force active duty officer and *enlisted personnel. Air Force
Reserve and Air National Guard personnel. Retired Air Force mili-
tary personnel. Air Force Academy cadets. Dependents of military
'personnel, guardians of dependents of military personnel and custo-
dians of dependents of military personnel

Categories of records in the system:
applications for Basic Allowance for Quarters (BAQ); request for

dependency determinations for dependent travel; request for depen-
dency determinations for Housing Allowance (HOLA) and Cost of
Living Allowance (COLA); requests for dependency determinationsfor medical care; copies of marriage certificates, birth certificates,
annulments, divorce decrees and adoption papers; certificate of resi-

dence forms; allotment documents (starts, changes and stops); specialpay authorizations; copies of allotment vouchers; change of addressforms; parent dependency affidavits; correspondence between the Air
Force Accounting and Finance Center (AFAFC) and members and
their dependents pertaining to allotments (pay information ) and
determinations of dependency; Comptroller General decisions; Gen-

eral Accounting Office, opinions; Judge Advocate General opinions
and interpretative memoranda; Air Force Office Special Investigation(OSI) reports, interpretative memoranda from plans and systems (XS)

at AFAFC; status request from office of civilian health and medicalprogram of the uniformed services (CHAMPUS) regarding medical'
care for children over age 21; correspondence with state and local
agencies; American .Red Cross; and other material related to depen-
dency determination and eligibility of dependents for pa and allow
ance purposes and 'medical care.

Authority for maintenance of the system:

37 USC 401;. 37 USC 403 and 10 USC 1072.
Routine uses of records maintained in the system, including etego-

tes of users and the purposes of such uses:
Records are used to; make determinations of dependency and or

relationship eligibility entitlement to pay allowances (BAQ, depend-
ent travel, HOLA, COLA) for parents, step-children and adoptedchildren who have income intheir onsn right, illegitimate children
and all cases where relationship or dependency is questionable; make
determinations of dependency and or eligibility entitlement to medi-
ca care for parents, parents-in-law, illegitimate children and children
over age 21. Copies of affidavits, documents, related correspondence
and/or information contained therein may be furnished to the service
member, the claimed dependent aid/or the person who furnish such
information. Copies of affidavits, statements and related correspond.
ence may be furnished OSI to verify information submitted by or in
behalf of the blaimed dependent. Copies of records may on occasion
be furnished Federal Bureau of Investigation.(FBI) throuh OS! for
investigation in possible forgery and fraud cases. Copies of records
.may onsoccasion be furnished to federal agencies, including, but not
limited to FBI for criminal investigations, Internal Revenue Service
(IRS), Social Security Administration (SSA), Civil Service Commis-
sion, and the Veterans Administration (VA), and to state and local
agencies for their own determinations for any obligations , benefits
and privileges that come under their jurisdiction. On occasion may
disclore information to the General Accounting Office for audit
purposes and to Major Commands and Base Level Comm ndcr
Accounting and Finance Office, and Consolidated Base Personnel
Office) upon their request for information relating to dependency
determinations. Notify other services (Army, Navy, Marine Corps,
Coast Guard) on approvals of BAQ in behalf of parents and illegt
imate children to prevent duplicate claims. Notify the American Red
Cross k stitus of claims to inform the mepber and/or ter udepend
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ents. On occasion may send or disclose information to the Comptrol-
ler General for advance opinions. On occasion may disclose informa-
tion to members of Congress on request On occasion may disclose
information to the Air Force Aid Society. Disclosures made pursuant
to the Freedom of Information Act. Disclosures to the Department
of Justice for ciminal prosecution, civil litigation or investigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: ,
Maintained in tie folders.
Retrievability- '
Filed by Name, Social -Security Number (SSN), or Military Serv-

ice Number.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets,
protected by guards and controlled by personnel screening and visi-
tor registers.

Retention and disposal:
records for members who have been separated from the service are

purged annually and retired to the Federal Archives and Records
Center at Denver Federal Center with one exception, records for
which claims are received and/or a dependency determination is
made after separation, are retained at the AFAFC for six years after
last determination and then sent to the Denver Federal Record
Center. Records are destroyed six years after member:s separation
from the service or last determination, whichever is latest. Destruc-
tion is accomplished by sale to a salvage Co. for shredding,tearing or
burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director Accounting and Finance United States Air Force
Wash DC 20330 (USAF)

-tification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver CO 80279, telephone (303) 320-7553. The requester should be
able to provide sufficient proof of identity, such as name, social
security number, service number, military status, duty station or
place of employment.

Record aceess procedures:
Request from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver CO 80279, telephone (303) 320-7553. The re-
quester should be able to provide sufficient proof of identity, such as
name, social security number, service number, military status, duty
station or place of employment.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
nfiormation obtained from previous employers, financial and medi-

calinstitutions, automated system interfaces, police and investigating
officers, a state or local government, source documents (such as
reports) prepared on behalf of the Air Force by boards, committees,
panels, auditors, and so forth, applications and correspondence from
members for dependency determination for BAQ, dependent travel,
HOLA, COLA, and medical care; correspondence from parents,
guardians and custodians of dependents, attorneys and the American
Red Cross pertaining to dependency determination and support of
dependents; information from other components of the department of
defense.

Systems exempted from certain provisions of the act:
NONE

F17730 GEACYVA
System name:

17730 OEACYVA Joint uniform military pay system (JUMPS)
System location:
Air Force Accounting and Finance Center, Lowry AFB, Denver,

CO 80 "279 . Air Force Military Personnel Center, Randolph Air
Force Base, TX 78148. consolidated base personnel offices at Air
Force installations. accounting and financdoffices at Air Force bases.
At Air Force Data Systems Design Center, Gunter Air Force Sta-
tion, AL 36114 (for research and test only), Denver Federal Ar-

chives and Records Center, Denver, CO 80225 (storage), Records
Center Annex GSA, PO Box 141, Neosho, MO 64850 (back-up
storage). Information pertaining to geographically dispersed elements
of the record system (CBPO's and AFO's) may be obtained from
Documentation Managers at the applicable Air Force component
listed in tie Department of Defense Directory in the appendix to the
Air Force system notice.

Categories of individuals covered by the system:
Air Force active duty military personnel and dependents. Retired

Air Force military personnel. Separated Air Force military person-
nel, individuals to whom active duty military personnl authorize a
direct payment of a portion of their pay, and Officers of the Air
Reserve and Air National Guard on extended active duty.

Categories of records In the system:
Military pay records and fies including but not lmited to; master

militry pay accounts, immediate acces storage, six-months history,leave and earnings statements, federal insurance contribution act tax
and federal income tax withholding contained on magnetic tape,
magnetic discs, microfim, microfiche and computer printed formats;pay authorization cdntrol files, central pay authorization file, deferred

transaction file, reject suspense file and daily transaction record.Military pay supporting documents and vouchers including but not
limited to basic pay; special compensation positions such as medical,dental, veterinary and optomet; special pay such as foreign duty,

proficiency, hostile fire and diving duty; status adjustments relatingto entrance on active duty, absent-without-leave, confinement, deser-
tion, sick or injured, leave, mentally incompetent, missing, interned,

permanent change of station, promotions and demotions; separation,
reenlistment, reealistinent bonus; incentive pay such as flying duty,stress duty, demolition duty, parachute jumping duty and submarine

duty; allowances, such as basic allowance for subsistence, basic al-
lowance for quarters, family separation allowance, overseas stationallowances, clothing monetary allowance separation payments, death

gratuities, time-in-service; allotments of pay; checks-to-banks; federaland state withholding taxes; court-martial sentences and non-judicial
punishnent; indebtedness resulting from but not limited to overpay-

menit "of pay and allowances and allotments, other debts to UnitedStates, certain non-government debts, and correspondence pertaining
to all of the above. Inquiries files, peisoua l fnanca records and
sundry lists, reports and rosters including but not limited to Internal
Revenue reports, state tax reports, Veterans Administration reports,
Social Security Administration reports, and Treasury reports.

Authority for duntenmsee of the systems

37 USC 101 et seq.; 10 USC 265,8033,8496; 10 USC 9837 (d); 32
USC 708; E.O. 9397.

Routine uses of records malaned in the system, including eatego-
ries of users and the purposes of sup uses:

The purposes of these records are to accurately and timely pay
members of the Air Force, provide membes per iodic comprehensive
statements of their accounts, and to respond to inquiries concerning
their accounts at any time. US Air Force components such as Head-

quarters, Air Force Accounting and Finance Center, Major Com-mands and Air Force instllations use these records to determine pay
due military members, to verify pay affectin iniformation, to collect

overpayments made to military members, to provide accrual account-ingfor each covered entitlement of military pay and allowances, and
to provide fund manager reports, internal manager reports and exter-
nal reports. Other users include but are not limited to other compo-
nents of Department of Defense such as Army and Navy which may
pay Air Force members and initiate claimsp other federal agencies
such as the Internal Revenue Service for tax informatio onc mem-
bers, Social Security Administration for iomation regarding Feder-
al Insurance Contribution Act tax deducted from members, Veterans
Administration for information regarding premiums on serviceman's
group life insurance, the General Accounting Office for audits, opin-
ions, and fact-finding information, state and local governments for tax
and welfare information, US and state courts for cvil litigation and
criminal prosecution purposes, members of Congress for complaints
from constituents and for inquiries not generated by constituents,
insurance companies for allotments made to them by military mem-
bers, financial ristitutions for deposits (checks-to-banks) and/or pay-
ments, the American Red Cross and the Air Force Aid Society.
Records may be disclosed to law enforcement agencies such as but
not limited to office of Special Investigations, United States Air
Force; Federal Bureau of Investigation; city and state authorities for
violations of law, for investigation and possible criminal prosecution,
civil court action or regulatory processes. Disclosures made pursuant
to the Freedom of Infornition Act. Disclosures to the Department
of Justice for criminal prosecution, civil litiation, or for investiga-
tory purposes. American Red Cross uses ths information to deter-
mine needs of a member or his dependents in emergency situations.
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The Air Force Aid Society uses tis information to determine needs
of a member or his dependents in emergency situations and for
verification of loan applications. The name, rank and social security
number of each member of the Armed Services on active duty may
be disclosed as a xoutine use to the Department of Health, Education
and Welfare (DHEW). This information shall be extracted from
systems of records used for making paymentto military personnel on
active duty. This information may be sumbitted to the inspector
General of DHEW upon request of that department only for com-
parison with appropriate rolls reflecting recipients of Aid to Families
with Dependent Children (AFDC).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records. in the system:

Storage:
Maintained in file folders/ note books/binders/bisible file binders/

cabinets/card files, computer magnetic tapes and maintained on com-
puter paper printouts, and on roll mircrofilm and microfiche.

Retrievability:
Filed by Name, Social Security Number (SSN), or Military Serv-

- ice Number.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
-of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containeri/cabi-
nets/ locked cabinets or rooms, protected by guards, and controlled
by personnel screening, visitor registers and computer system soft-
Ware.

Retention and disposal: ,.
local retention varies from 3 to 6 years. At expiration of local

retention, records are either destroyed by tearing, shredding, pulping,
macerating or burning or transferred by the Air Force Accounting
and Finance Center to the Denver Federal Archives and Records
Center for varying retention periods up to 56 years. Destroyed by
shredding. Back-up records for emergency reconstruction in 'the
event of primary record destruction are retained by the Federal
Records Center Annex GSA at Neosho MO. Destruction is by shred-
ding.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force.
Notification procedure:
Information as to whether the record system contains information

oil an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO, 80279, telephone (03) 320-7553. Information pertaining
to geographically dispersed elements of the record system may be
obtained from Documentation Managers at the applicable Air Force
component listed in the Department of Defense Directory in the
appendix to. the Air Force system notice. Requester should be able to
provide sufficient proof of identity, such as name, social security
account number, military status, duty status or place of employment
or other information verifiable from the record itself.

Record access procedures:
Request from individuals should be addressed to AFAFC/DAD,

Lowry AFB, Denver, Colorado, 80279 Denver, CO, 80279, tele-
phone (303) 320-7553. the record system may be obtained from Doc-
umenta.tion Managers at the applicable Air Force component listed in
the Department- of Defense Directory in the appendix to the Air
Force system notice. Requester should be able to provide sufficient
proof of identity, such as name, social security account number,
military status, duty status of place of employment or other informa-
tion verifiable from the record itself. .

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information.,obtained from financial institutions, automated system

interfaces, a state or-local government, source documents (such as
reports) prepared on behalf of the Air Force by boards, committees,
panels, auditors, and so forth, military pay, information originating
from telephone inquiries telegraph messages and correspondence in-
formation from federal agencies and other DoD components and
information from Air Force installations, Major Commands and
USAF Headquarters.

Systems exempted from certain provisions of the act:
NONE

F17734 0EACYVA
System name:

17734 OEACYVA USAF Retiree/Annuitant Pay System (RAPS)
System location:
Air, Force Accounting and Finance Center, Lowry AFB Denver

CO' 80279. Federal Archives and Records Center, building 48,
Denver Federal Center, Denver, Colorado 80225. Records center
annex, GSA, P.O. Box 141, Neosho, Missouri 64850 (back up storage
only). Air Reserve Personnel Center and Personal Affairs offices at
Air Force installations. Official mailing addresses are in the Depart-
ment of-Defense Directory in the Appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
Air Force active duty officer and enlisted personnel. Air Force

Reserve and Air National Guard personnel. Retired Air Force mill-
lary personnel. Dependents and survivors of military personnel.

Categories of records in the system:
Records include, but are not limited to, retired pay and annuitant

pay master files with supporting documentation relating to entitle-
ments, deductions, collections and allotments, Supporting documents
include but are-not limited to the following Retirement Orders,
retirement pay orders, gross pay statements, statements of employ-
ment, employees: withholding exemption certificates, records of
emergency data, retired pay allotment authorizations, retirees: United
States savings bond authorizations, Air Reserve Forces retirement
credit summaries, divorce decrees, computation of retired pay, death
certificates, claims for unpaid pay and allowances of deceased mem-
bers, marriage certificates, adoption papers, guardian papers, birth
certificates, election certificates for retired servicemans: family pro-
tection plan (RSFPP), election certificates for survivor benefit plan
(SBP), documents pertaining to status of childrens: schooling, and
income tax withholding statements. Also included are listings of
bonds, allotments, retired pay and annuitant pay checks, debts owed
the government and direct remittances made by retirees for the costs
of the RSFPP and SBP plans, records from dependents of retired
military personnel, correspondence related to retirement entitlements
such as reports from hospitals and medical review boards, print-oits
of members: active duty military pay accounts fiom the joint uniform
military pay system. "

Authority for maintenance of the system:
10 USC Chapters 61, 63, 65, 67, 69, 71, 73 and 79; 5 USC Chapter

83. 37 USC 101 et. Seq.; 38 USC 410
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
the purpose of these records is to accurately and timely pay the

retired members of the Air Force and their survivors; provide mem,
bers periodic statements of pay; document and account for all dis-
bursements and collections; and to respond to inquiries concerning
the retiree and annuitant accounts. Records "hre used to establish,
maintain and close retiree and annuitant pay accounts and prepare
related reports; compute retired and annuitant pay and initiate actions
for monthly pay and allotment transactions; casualty cases are estab-
lished upon the death of a member and arrears of pay are computed
and disbursed to survivors; upon the death of a retired member,
RSFPP and/or SBP accounts are established and survival annuities
are paid. Users of system record data include Headquarters US Air
Force And the USAF Military Personnel Center for routine and
special reports which are generally statistical in nature, but occasion-
ally include lists of retirees with related pay data. Other 'users in-
clude, but are not limited to, any component of the Department of
Defense for inquiries,, audit and document utilization; other federal
agencies such as the Internal Revenue Service. for normal wagc and
tax withholding reporting, accounting, tax audits and levies; Comp-
troller General and the General Accounting Office for legal interpre-
tations and audits. Disclosures are made to the Department of Justice
for criminal prosecution, civil litigation or investigation; disclosures
are made to the Veteran's Administration regarding establishments,
changes and discontinuances of VA compensation to retirees and
annuitants; disclosures are made to the Social Security Administra-
tion regarding wages and Federal Insurance Contributions Act Tax
withholding; information is furnished the American Red Cross and
the -Air Force Aid Society for their use in assisting retirees and their
surviv'ors; disclosures are made pursuant to the Freedom of Informa
tion Act. Information is supplied to state and local governments for

-use as follow-up data in welfare cases and for tax purposes. Also,
there is an automated interface with the joint uniform military pay
system for data used to compute annuitant payments; checks are sent
to banks for credit to the retiree:s and annuitant:s accounts including
payments made under the Electronics Fund Transfer System (EFTS)
transmitted through the Federal Reserve System; and allotments are
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mailed to other financial institutions for uses such as insurance premi-
ums and loan repayments. Information is also supplied to the Civil
Service Commission when a retiree waives his military retired pay in
order to use his military service for computing his Civil Service
Retirement Annuity. Records are also used for extraction or compila-
tion of statistical data and reports for management studies and statisti-
cal analyses for use internally or externally as required by Depart-
ment of Defense or by other Government agencies. Information is
supplied to the courts regarding retiree pay in garnishment cases.
Disclosures are also made to attorneys, law firms, and other parties
acting as executors or administrators of retirees estates and informa-
tion is provided to trustees of mentally incompetent members and
guardians of survivors (children).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing'of records in the system:

Storage:
Maintained in file folders/note books/binders/visible file binders/

cabinets/card files, computer magnetic tapes and paper printouts, and
on roll microfilm and micorfiche.

Retrievability:
Filed by Name, Social Security Number (SSN) or Military Service

Number.
Safeguards:.
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
'of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security *file containers/cabi-
nets/vaults/ locked cabinets or rooms, protected by guards, and
controlled by personnel screening, visitor registers and computer

- system software.
Retention and disposah
the system contains differing types of records subject to varied

periods of retention up to 56 years. Final destruction of records is by
shredding. Records are maintained in the retired pay division office
while active, and then retired to the Denver Federal Archives and
Records Center. Duplicate records are maintained at the records
center annex at Neosho, Missouri for storage. Destruction is accom-
plished by shredding or burning.

System manager(s) and address:
Comptroller of the Air Force, Headquarters United States Air

Force. Director of Accounting and Finance United States Air Force
Washington DC 20330 (USAF). Assistant Deputy Chief of Staff
Personnel for Military Personnel, Randolph Air Force Base, TX
78148 for Survivor Benefit Plans Briefing records and spouse notifi-
cation -letters.

Notification procedure:
Information as to whether the record system contains information

on an individual may be obtained from AFAFC/DAD, Lowry AFB,
Denver, CO 80279, telephone (303) 320-7553. The requester should
be able to provide sufficient proof of identity, such as name, social
security number, duty station or place of employment, military status,
military grade or other information verifiable from the record itself.
For Survivor Benefits Plans Briefing records and spouse notification
data, contact the Systems Manager specified in the preceding catego-
ry or Personal Affairs officials at the servicing Air Force installation.
Official mailing addresses are in the Department of Defense directory
in the appendix to the Air Force's systems notices.

Record access procedures:
Requests from individuals should be addressed to AFAFC/DAD,

Lowry -AFB, Denver, CO 80279, telephone (303) 320-7553. The
requester should be able to provide sufficient proof of identity, such
as name, social security number, duty station or place of employ-
ment, military status, military grade or other information verifiable
from the record itself.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Inf6rmation obtained from previous employers, financial, educa-

tional, and medical institutions, automated system interfaces, a state
or local government, source documents (such as reports) prepared on
behalf of the Air Force by boards, committees, panels, auditors, and
so forth. Also record system sourcesof information include but are
not limited to, the following members: survivors, trustees of mentally
incompetent members, guardians of survivors (children), private law
firms which are -executors of estates in casualty cases, the Military
Personnel Center at Randolph Air Force Base, Texas, and other

overnment agencies such as the Veterans Administration and the
ocial Security Administration. Information also obtained from the

individual.
Systems exempted from certain provisions of the act-
NONE

F17801 OJ RS A
System name:

17801 03 RS A Recruiting Advertising Evaluation (RAE).
System location:
Air Force Opportunity Center (AFOC) (Duties of this Center are

performed by a civilian contractor who is engaged by the Air Force
to provide lead fullfillment services to Headquarters, United States
Air Force Recruiting Service, Randolph AFB TX 78148. 'Location
depends oi the contractor.

Categories of individuals covered by the system:
Respondents to United States Air Force Recruiting Service adver-

tisements and referrals made by active duty military personnel, re-
tired military personnel and Air Force civilian employees.

Categories of records In the system:
Respondent's, inquiry record containing name, Social Security

Number, address, date of birth, sex, telephone number, advertising
medium, recruiting program in which interested, and source of refer-
ral, including nane and Air Force base assigned. Recruiter contact
records containing success of contract efforts, reason for not contact-
ing, how contact was made, confirmation of educational level, quai-
fication of individual and status of individual.

Authority for maintenance of the system:
10 U.S.C. 503 and E.O. 9397.
Routine uses of records maintained in the system,- including catego-

ries of users and the purposes of such uses.
The contractor fullfills requests from respondents for information

about the Air Force and notifies appropriate recruiting activities of
respondent's interest. Contractor develops statistical summaries
which are used by USAF Recruiting Service to evaluate the effec-
tiveness of the advertising and referral programs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained on computer and computer products.
Retrievability.
Filed by name.
Safeguards:
Records are accessed by custodian and by persons responsible for

servicing the system.
Retention and disposal:
Contractor retains at the AFOC for two years, then destroys. HQ

USAF Recruiting Service retains on computer paper printouts for 60
days, then destroys. Subordin Subordinate recruiting activities retains
for one year afler final follow up action is complete, then destroys.

System manager(s) and address
Director, Marketing and Analysis, USAF Recruiting Service; Ran-

dolph AFB TX 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individuals can obtain assistance in gaining access from the Sys-

tems Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Record source Information obtained from automated system inter-

faces.
Systems exempted from certain provisions of the act: -

NONE

F17801 OHFREZA
System name:

Rome Air Developement Center(RADC) manpower resources ex-
penditure system

System location.
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Rome Air Development Center(AC) Griffiss AFB NY 13441
Categories of individuals covered by the system:
civilian and military personnel assignedto RADC
Categories .of records in the system:
personnel identification and job classification data
Authority for maintenance of the system:.
10 USC 8012
Routine'uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to compile statistical reports and for support of manpower

and cost accounting systems
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic tapes.
Maintained on computer paper printouts.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicinj the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
Retained in office files, until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Deputy Chief of Staff, Research and Development, Headquarters

United States Air Force;, Comptroller, Rome Air Development
Center, Griffiss Air Force Base, NY.

Notification procedure:
Requests from individuals should be, addressed to the Systems

Manager.
Record access procedures:
Individual cai'n obtain assistance in gaining access from the Systems

Manager.
or RADC/Department bf Administration Griffis Air Force Base

NY
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
obtain from individual and personnel record
Systems exempted from certain provisions of the act:
NONE

F17801 OHZHTVA
System name:

Intergrated Management Information and Control System(IMICS)
System location:
Foreign Technology Division (FTD)Wright-Patterson Air Force

Base, Ohio 45433
Categories of individuals covered by the system:
all personnel assigned to Foreign Technology Division (FTD)
Categories of records in the system:
identification data-name-SSAN-address-security-access-grade -
Authority for maintenance -of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
verify security clearaices-manpower accounting-internal uses
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic tapes.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).i

Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by, authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
-Commander, Foreign Technology Division (FTD), Wright-Patter-
son Air Force Base

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
FTD Director of Administration Wright-Patterson Air Force Base

OH 45433
Record-access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations .by the individual concerned may be
obtained fronm.the Systems Manager.

Record source categories:
Information obtained from individual and verified from file.
Systems exempted from certain provisions of the act:
NONE

F17801 OKPNQSA
System name:

student questionaire
System location:
At Headquarters Air University, Maxwell Air Force Base, AL

36112.
Acm subsystems are located at the following locations Air War

College (AWC) Air Command and Staff college (ACSC) Squadron
Officers School(SOS) Maxwell AFB AL 36112

Categories of individuals covered by the system:
All students attending AWC, ACSC, and SOS
Categories of records in the system:
Questionaire including military data such as name,SSAN,gradc

age,flying data, education data,personal data and locator data
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Primary use is to gather statistical data for analysis by management

analysis personnel, subsequent publication of data in AU quarterly
program summary. Used by applicable PME school for locator, and
other administrative purposes

Policies 'and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.

- Retrievability:
Class desiginator and
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system-in performance of their official duties.
Records are accessed by authorized personnel who are properly'

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files until graduation' or elimination from train-

ing, then destroyed by tearing into pieces, shredding, pulping, macer.
ating, or burning.

System manager(s) and address:
Director of Management Analysis at HQ USAF Submanager at

each applicable school, AWC, ACSC, and SOS
Notification procedure:

I ........ . °
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Requests should be addressed to the Director of Administration at'
the applicable school. Provide nameSSAN and class. May visit
office of Director of Administration at the applicable school

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:

- The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual student
Systems exempted from certain provisions of the act:
NONE

F17802XOOTAYZM
System name:

17802XOOTAYZM Personnel Cost Accounting System (PCAS)
System location
Air Force Data Services Center (AFDSC), Pentagon. Washington.

DC 20330. Air Force Data Systems Design Center (AFDSDC),
Gunter AFS, AL 36114.;

Categories of individuals covered by the system:
Air Force active duty military personnel and civilian employees

assigned at each location.
Categories of records in the system:
Records amount of time spent on various projects/tasks adminis-

trative duties, leave, Temporary Duty(tdy), leave without
pay(LWOP) and clerical time. Also records overtime and compensa-
tor time.

Authority for maintenance of the system:
10USC 8012 1"
Routine uses of xecords maintained in the system, including catego-

ries of users and the purposes of such uses:
The PCAS system was established to provide information for man-

agement about manpower utilization in the Air Force Data Services
Center. Anticipated users of the PCAS system: Commander, Air
Force Data Services Center. Directors and Division Chiefs, Air
Force Data Services Center. Functional analysts assigned to the
office of Plans and Management, Air Force Data Services Center.
Specific uses of the PCAS data by all AFDSC management person-
nel and by the Commander include: Monitoring of manpower re-
sources expended in support of automatic data processing (ADP)
projects. Determining and validating requirements for additional
manpower. Examining distribution of workload among the AFDSC
directorates.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on disks or drums. Maintained on computer paper

printouts.
Retrievability:
Filed by Social Security Number (SSAN). Filed by Military Serv-

ice Number.
Safeguards:
Records are 7accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
controlled by computer system software.

Retention and-disposah
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Commander, Air Force Data Services Center, Pentagon, Washing-

ton, D.C. 20330. Chief, Management Information Team, AFDSC.
Pentagon, Washington, D.C. 20330.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
,Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from the individual.
Systems exempted from certain provisions of the act:
NONE

F18201 DAC A
System name:

18201 DAC A Air Force Postal Directory File
System location:
Air Force postal and courier service activities. Official mailing

addresses are in the Department of Defense directory in the appendix
to the Air Force's systems notice.

Categories of Individuals covered by the system:
Active duty military personnel and civilian employees. Retired Air

Force military personnel. Contracting officers and representatives,
American Red Cross and State Department Personnel.

Categories of records In the system:
Directory cards for permanently assigned personnel, transient per-

sonnel, such as students at schools, temporary duty personnel who-
have departed for their place of duty, and individuals awaiting an
assignment to another Air Force duty location.

Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used for forwarding and directorizing individual personal mail

received by Air Force postal activities, and for assignment of individ-
ual mail boxes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:.
Maintained in visible file binders/cabinets card files.
Retrievability
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in "performance
of their official duties. Records are stored in locked cabinets or
rooms.

Retention and disposal
Retained in office files for six months after reassigrnent, separa-

tion, or departure from the servicing postal activity, then destroyed
by tearing into pieces, shredding, pulping, macerating or burning.

System manager(s) and address.
Director of Administration, Headquarters United States Air Force.

Submanagers include the Chief, Central Base Administration at each
Air Force installation. Official mailing addresses are in the Depart-
ment of Defense directory in the Appendix to the Air Force's sys-
ters notices. Washington D.C. 20330

Notification procedure:
Individuals may be notified of whether the system contains a

record pertaining to them by writing to the Chief, Central Base
Administration at the location(s) where postal directory services
were provided.

Record access procedures:
Individuals may obtain assistance in gaining access as indicated in

the notification procedures above.
Contesting record procedme=
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
Qbtained from the Systems Manager.

Record source categories.
Individual to whom the record pertains.
Systems exempted- from certain provisions of the act:
NONE

F18202 HC A
System name:

Current Official Active Duty Chaplains Mailing List
System locatiom
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At Headquarters United States Air Force, Washington DC 20330.
At Heidquarters Air University, Maxwell Air Force Base, AL

36112.
Categories of individuals covered by the system:
Air Force active duty officer personneL
Categories of records in the system:
Current Official Mailing Address
Authority for maiitenance'of the system:
Title 10 USC 8012 and Title 10 USC 8034
Routine uses -of records maintained in the system, including categd-

ries of users and the purposes of such uses:
Maintenance of Current Official Active Duty Chaplain Mailing

List
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Form is Destroyed after New Address Entered. on Official Mailing

List at AUIPD/HCX
Retrievai i'y:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms,
Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief of Chaplains, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations .by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Senior Chaplain at New Unit of Assignment
Systems exempted from certain provisions of the act.-
NONE ,

F19001 AA AB
System name:

19000 Public Affairs References
System location:
At the Office of the Secretary of the Air Force, Washington DC

20330.
Categories of individuals covered by the system:
Military and civilian officials of the Federal Government (includ-

ing Presidential Appointees), prominent Americans in and out of
government who are involved in defense matters, and reporters and
syndicated columnists or commentators who write on defense mat-
ters.

Categories of records in the system:
For military and civilian officials of the Department of Defense

and for Presidential Appointees: copies of official biographies re-
leased by the Department of Defens- or by the Whiie House. A.
speech sub-system may contain copies or excerpts of speeches by
military and civilian Federal Government officials speaking about
defense matters. A clippings sub- system may contain news media_
clippings about activities or statements of prominent Americans

Authority for maintenance of the system:
10 USC 133.
Routine uses of records maintained in the system, ncluding catego°.

ries of users and the purposes of such uses:
To respond to requests from Air Force and Department of De-

fense officials for any of the following information: biographical
material about key government officials; public'statements by govern-
ment officials about defense matters; defense related statements or

activities of prominent Americans, as reported in news media; or
publishing history of writers on defense matters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of iecords in the system:

Storage:
Maintained in file folders. Maintained in note books/binders,
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing thd

record system in performance of their official duties. Records arc
stored in locked cabinets or rooms.

Retention and disposal:
-Retdned in active files during an official's incumbency (for Federal

Government officials), until the individual is no longer actively in-
volved in defense matters, or until the writer stops writing ab6ut
defense matters. Then placed in inactive file where they are retained
until no longer needed for reference. Then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Administrative Assistant to the Secretary of the Air Force, Room

4D-881, The Pentagon, Washington DC 20330.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from" the Systems Manager.

Record source categories:
Information obtained from the public media. Information obtained

from source documents (such as reports) prepared on behalf of the
Air Force by boards, -committees, panels, auditors, and so forth,

Systems exempted from certain provisions of the act:
NONE

F19001 01 B
System name:

Biographies of Officers and Key Civilians Assigned to SAF/OI
System location:
Secretary of the Air Force Office of Information (SAF/OI), Room

4D926, Washington DC 20330
Categories of individuals covered by the system:
Officers and key civilians (grade GS-10 or higher) currently as-

signed to positions in the Secretary of the Air Force Office of
Information and its component divisions.

Categories of records in the system:
Biographical information including summary of military service,

educational background, marital status and special interests.
Authority for maintenance of the system:
5 United States Code 301.
Routine uses of records maintained in the system, Including catego.

ries of users and te purposes of such uses:
Serves as a ready reference of assigned personnel for the Director

of Information, Office of the Secretary of the Air Force- used in
preliminary personnel evaluations for reassignment within the Secre-
tary of the Air Force Office of Information and throughout the
Information field.

Policies and practices for storing, retrieving, -accessing, retaining, and
disposing of records in the system:

Storage:
'Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
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Records are stored in safes.
Retention and disposal:
Retained in office files until reassignment or separation, then do-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and -address-
Director of Information, Office of the Secretary of the Air Force

(SAF/OI)
Notification procedure:
Requests for information should be addressed to the Executive.

Secretary of the Air Force Office of Information (SAF/OI), Wash-
ington DC 20330, telephone (202) OX-55227. Personal visit may be
made to the system location in room 4D926, The Pentagon, Wash-
ington DC.

Record access procedures:.
Individual can obtain assistance from the Executive, Secretary or

the Air Force Office of Information, address as above.
Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from previous employers.
Information obtained from financial institutions.
Information obtained from trade associations.
Information obtained from automated system interfaces.
Information obtained from the public media.
Systems exempted from certain provisions of the act:
NONE

F19001 01 AB
System name:

Official Biographies
System location:
Biographies of active duty general officers and high level civilian

personnel of the Department of the Air Force are maintained at the
Command Services Unit (SAF/OHC), Bolling Air Force Base, DC

-20332, and at the Internal Information Division, Secretary of the Air
Force Office of Information (SAF/Oll), Room 5C-941, The Penta-
gon, Washington DC 20330. Record system segments or duplicates
pertaining to active duty general officers may be found'at the Office
of Information at headquarters of major commands and at all levels
down to and including Air Force installations. Official mailing ad-
dresses are in the Depart- ment of Defense Directory in the appendix
to the Air Force's systems notice. Also at Air Force libraries, offices
of air attaches to United States Embassies, Air Force sections of

.Military Assistance Advisory Groups and missions, unified activities
and unified commands. Additional locations include the Air Forco
Chief Historian (HQ USAF/CHO), Washington DC 20330; Assistant
for General Officer Matters (DCS/P), Washington DC 20330; and
the Aero- space Historical Foundation, University of Kansas. Biogra-
phies of retired Air Force general officers are located at the Public
Information Division, Secretary of the Air Force of Information
(SAF/OIP), Room 4C-922, The Pentagon, Washington DC 20330.
and at the Retired Activities Section, Assistant DCS/Personncl, Air
Force Military Personnel Center (AFMPC/ AFPMSDMI), Ran-
dolph Air Force Base TX 78148. Biographies of key civilian employ-
ees of the Office of the Secretary of the Air Force and of Headquar-
ters, United States Air Force, are located at the Director of Civilian
Personnel, l143rd Support Squadron, Washington DC 20330. and at
the office of the Administrative Assistant to the Secretary of the Air
Force, Room 413-881, The Pentagon, Washington DC 20330. Biogra-
phies of key civilian employees at sub- ordinate organizational levels
may- be found at the office of the Director of Civilian Personnel.
Biographies of Air Reserve general officers are at Headquarters
USAF/REL, Washington DC 20330. Record system segments or
duplicates may be found at the Office of Inf6rmation at headquarters
of .the United States Air Force, major commands and major sub-
ordinate commands. Official mailing addresses are in the Department
of Defense directory- in the appendix to the Air Force's system
notice. At the Air Force Military Personnel Center (AFMPC/
DPMYR), Randolph Air Force Base TX 78148; Headquarters, Air
Force Reserve "(Commander and Information Office), Robins Air
Force Base GA 31098; Air Reserve Personnel Center (Commander
and Information Office), 3800 York Street, Denver CO 80205; Head-
quarters, Military Airlift Command (CSB), Scott Air Force Base IL
62225; Secretary of the Air Force, Manpower and Reserve Affairs
(MRR), Washington DC 20330; the Reserve Forces Policy Board,
Washington DC 20330, and the offices of all Air Force Reserve
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general officers. Biographies of Air-National Guard general officers
are located at the National Guard Bureau, Washington DC 20310.
Record system segments or duplicates may be found at Department
of the Army major divisions and installations and at Department of
the Air Force headquarters of major commands and separate operat-
ing agencies. Official mailing addresses are in the Depart- ment of
Defense directory in the appendix to the Air Force's systems notice.
At Army readiness regions; offices of Army Guard and Air National
Guard Liaison Officers; the Aerospace Audio-Vimal Service, Norton
Air Force Base CA 92404; the Office of the Secretary of Defense;
the Office of the Secretary of the Navy; The Library of Congress;
the Air Force Association; the Army Association; the Reserve Offi-
cers Association; Air Force libraries' the Air War College; the of-
fices of all National Guard and Air National Guard general officers;
and the offices of state Adjutants General. Specific addresses may be
obtained from the National Guard Bureau. Biograpies and bio-
graphical files for National Medical Consultants are filed at the office
of the Special Assistant for Information to the Surgeon General,
USAF, Forrestal Building, Washington DC 20314. Biographies pre-
pared under the official biographies program for key military and
civilian 'personnel of other Air Force organizations may be found at
the Office of Information at headquarters of major commands and at
all levels down to and including Air Force installations. Oficial
mailing addresses are in the Department of Defense directory in the
appendix to the Air Forces systems notice.

Categories of individuals covered by the system:
The Secretary of the Air Force; Under Secretary and Assistant

Secretaries of the Air Force; Air Force general officers on active
duty or retired; Air Reserve and Air Naonal Guard-general officers;
Air Force personnel assigned as pilots to the Manned Space Pro-
gram; statutory appointees and key military and civilian personnel of
the Department of Defense and Presidential Appointees in the Feder-
al Government; National Medical Consultants; and key military and
civilian personnel at all Air Force organizations.

Categories of records in the system:
Biographical information including, but not limited to, summary of

military service (including dates and locations of assignments and
dates of promotions), military honors and awards,, educational back- "
ground, date and place of birth, marital status, name of spouse and
family, and additional personal information provided by the individu-
al. For civilian and military personnel of the Depart- ment of De-
fense, may include formal biographies released by theDepartment of
Defense; for Presidential Appointees will include biographical materi-
al released by the White House. May also include news media clip-
pings and/or photographs.

Authority for maintenance of the system:
5 USC 301, 10 USC 133, 10 USC 8012.
Routine uses of records maintained In the system, including caeti-

ties of users and the purposes of such uses:
Biographies and biographical files are prepared and maintained to

support the Air Force policy to keep its members and the public
informed about the Air Force and its leaders. In their final form,
biographies are considered published, 'public domain' material and
may be released to any requester. Biographies may be used as re-
source documents for news releases or other public information pur-
poses. Copies of general officer biographies are included in official
personnel records.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders. Maintained in note books/b-ndes Main-

tained in visible file binders/cabinets.
Retrierability:
Filed by Name.
Safeguards:
Normally, records are accessed by the custodian of the record

system and are stored in locked cabinets or rooms.
Retention and dispos -
For records of-retired officers and National Medical Consultants:

retained in office files until superseded, obsoletei no longer needed
for reference, or on inactivation, then destroyed by tearing into
pieced, shredding, pulpin&, macerating, or burning. All other records
are destroyed by tearing into pieces, shredding, pulping, macerating, -
or burning.

System manager(s) and address:
For biographies of general officers (active duty and retired), Direc-

tor of Information. Office of the Secretary of the Air Force (SAF/
01), Washington DC 20330. For biographies of key civilian and
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military personnel assigned to the Office of the Secretary of the Air
Force or for biographical files on officials, including Presidential
Appointees, of the Federal Govern- ment, the Administrative Assist-
ant to the Secretary of the Air Force, (SAF/AA), Washington, DC
20330. For biographical files of National Medical Consultants, the
Special Assistant for Information to the Surgeon General, USAF,
Forrestal Building, Washington DC 20314.

Notification procedure:
Requests from individuals should be directed to Commander, Com-

mand Services Unit .(SAF/OIIC), Boiling Air Force Base DC 20332,
Telephone: (202)767-4527; for all biographies of active duty general
officers and key civilians assigned to the Office of the Secretary of
the Air Force or to Headquarters Air'Force. For biographies of Air
Reserve general officers, at Headquarters USAF/REL; for Air Na-
tional Guard general officers, at the National Guard Bureau; and for
retired general officers, at the Public Information Division.(SAF/
OIP), mailing. addresses in the Department of Defense directory in
the appendix to the Aii Force's systdm notice. For biographies of
officials, including Presidential Appointees, in the Federal Govern-
ment, and for National Medical Consultants, direct requests to the
Systems Manager. For all other biographies, address requests to the
Office of Info rmation at the appropriate level.

Record access procedures:
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice. Individual can obtain
assistance from the Commander, Command Services Unit, the Na-
tional Guard Bureau, Headquarters USAF/REL, the Public Informa-
tion Division (SAF/OIP), the Systems Manager, or the Office of
Information at the appropriate level.

Contesting record procedures:
The Air Force's rules for access to recofds and for .contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from the public media. Information obtained

from source documents (such as reports) prepared on behalf of the
Air Force by boards, committees, panels, auditors, and so forth.
Biographies prepared by the Air Force are subject to final review by
the individual concerned before publication.

Systems exempted from certain provisions of the act.
NONE

F19001 SAFOI
System name:

Special Events Planning - Protocol
System location:
At Air Force installations only. Official mailing addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice. At USAF Recruiting Service offices. Official
mailing addresses are in the Department of Defense directory in' the
appendix to the Air Force's systems notice.

,Categories of individuals covered by the system:
Non-Air Force civilians, generally, but not limited to civilian lead-

ers of the local community. Segments of the system may be special-
ized; e.g. active and retired military persons identi- fled by special
interests, teachers or other persons in governmental agencies quali-
fied or considered to lecture in Air Force training courses.

Categories of records in the system:
Biographical data usually including, but not limited to: name; busi-

ness and home address and telephone numbers; name of spouse and
family; description of positions in business and community affiliations
-with Air Force-oriented civic organizations; photographs. May in-
clude summaries of circumstances of visits to the installation.

Authority for maintenance of the system:
5 USC 301; 10 USC 8012; 44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:,
Records serve as reference for planning official functions, report-

ing to higher headquarters, selecting lecturers for- training courses,
and submitting nominations for Air Force or Depart- ment of De-
fense conferences or other functions. Systems are used by Informa-
tion Officers, Executive Officers, Protocol Officers, or Commanders
for the above purposes.

Policies and practices for storing, retrieving, accessing, 'etaining, and
disposing of records in the system:

Storage:
Maintained in file folders. Maintained in note books/binders.

Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared for
teed-to-know. Records are stored in locked cabinets or rooms,

Retention and disposal:
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Commander of the Air Force installation concerned. Official mail-

ing addresses are in the Department of Defense directory in the
appendix to the Air Force's systems notice.

Notification procedure:
Requests from individuals should be addressed to the Office of

Information, for public affairs planning, or the Executive Officer or
Office for Protocol, for protocol system segments. Requests regard.
ing systems for selection of lecturer should be addressed to the
particular 'school or training unit, e.g. USAF Special Operations
School (EDPT), Eglin AAF 9, FL 32544.

'Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense dire-
tory in the appendix to the Air Force's systems notice. Or from the
notification request addressee.

Contesting record procedures:
The Air Force's rules for acess to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categorie:
Information obtained from the public media. Information obtained

from a state or local government. Information obtained from source
documents (such as reports) prepared on behalf ofthe Air Force by
boards, committees, panels, auditors, and so forth. Also Federal agen,
cies staff recommendations.

Systems exempted from certain provisions of the act:
NONE

F19002 A58WWYK
System name:

Home Town News Release Background Data File
System location:
United States Air Force Home Town News Center, Tinker Air

Force Base, OK 73145. Subsystems of the main system may be,
located at the Information Office of the Air Force Base or Air
National Guard or Air Force Reserve or similar installation to which
an individual is assigned.

Categories of individuals covered by the system:
All Air Force active duty military personnel. Air Reserve or Air

National Guard personnel recently selected for promotion, reas-
signed, awarded a medal or decoration, or wlio otherwise participat-
ed in a newsworthy event.

Categories of records in the system:
Biographical' information including, but not necessarily limited to

name, current grade, marital status, local address, name and address
of parents, educational background, and military history; photo-
graphs. Information is usually, but not necessarily, contained In a
USAF Home Town News Release Form or similar form.

Authority for maintenange of the system:
5 USC 301 and 10 USC 8012.'
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Preparation of nevs releases for distribution to newspapers and

broadcast stations throughout the United States.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders. Maintained in visible file binders/cabi-

nets.
Retrievability:
Filed by name within date of release.
Safeguards:
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Records are accessed by person(s) responsible for seryicing the
record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposalh
Retained in Home Town News Center files until 90 days after

monthly cut-off, then destroyed by tearing into pieces, shredding,
pulping, macerating, or burning. Local files may be retained for one
year and are then destroyed by tearing into pieces, shredding, pulp-
ing,- macerating, or burning.

System manager(s) and address:
Director of Information, Office of the Secretary of the Air Force,

Washington, DC 20330.
Notification procedure:
Requests from individuals should be addressed to 'Commander,

USAF Home Town News Center, Tinker AFB OK 73145. When
inquiring about a subsystem inquiries should be addressed to the
Information Officer at the base or installation of the individual's
assignment. Mailing addresses are in the Department of Defense
directory in the appendix to the Air Force systems notice.

Record access procedures:
Individuals can obtain assistance in gaining access from the Com-

mander, USAF Home Town News Center or the installation Infor-
mation Officer.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from the individual.
Systems exempted from certain provisions of the act:
NONE

F20002 05HCHLA
System name:

20002 05HCHLA Operations Security File for Foreign Intelligence
Collection Activities

System location
7602 AINTELG/INOB, Ft Belvoir, VA 22060
Categories of individuals covered by the system:
Air Force active duty officer and enlisted personnel. Air Force

civilian employees and former employees. Retired Air Force military
personnel Primarily foreign nitionals

Categories of records in the system:
AFOSI Records of investigation and AFIS correspondence inci-

dental to AFOSI investigations. Correspondence reporting incidents
having security ramifications bearing on U.S. collection activities
abroad. Studies of compromised U. S. intelligence collection projects
abroad and correspondence thereto

Authority for maintenance of the system:
National Security Act of 1947, as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Routine internal 7602/AFIS reference materials used for internal

orientation and study for object lesson guides for routine instruction
to support operational security in U. S. foreign intelligence collection
operations

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
, Storage:

Maintained in file folders.
Retrievability:.
Filed by Name.
Sifeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened- and cleared for
need-to-know. Records are stored in safes.

Retention and disposal:
Retained in office files until superseded, obsolete! no longer needed

for reference, or on inactivation. Then destroyed lby tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Assistant Chief of Staff, Intelligence, Headquarters United States

Air Force.

Notification procedure:
Requests from individuals should be addressed to the System Man-

ager.
Record access procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:
The Ai)r Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from AFOSI reports, studies and source doc-

uments pertaining to foreign intelligence collection operations.
Systems exempted from certain provisions of the act:
NONE

F20002 OSHCHLB
System name:

20002 05HCHLB DIA Source Administration Program for For-
eign Intelligence Collection Activities

System locatiom
7602 AINTELG/INOB, Ft Belvoir, VA 22060 and subordinate

units: Det 1, APO SanFrancisco 96525; Det 2, APO San Francisco
96301; Det 3, APO San Francisco 96280;, Det 5, APO San Francisco
96346; Designation and location of one overseas unit is classified.
Headquarters, Foreign Technology Division (FTD), Wright-Patter-
son AFB, Ohio 47433; Det 3/FTD, APO New York 09633; Det 4/.
FTD, APO San Francisco 96328.

Categories of individuals covered by the system:
Air Force Reserve personnel. Retired Air Force military person-

nel. Foreign Nationals residing in the United States. US Citizens
resident aliens and foreign nationals overseas -who are sources or
support assets for foreign intelligence collection operations

Categories of records in the system:
Biographic data and records incidental to utilization in foreign

intelligence collection operations
Authority for maintenance of the system:
National Security Act of 1947, Public Law 257, July 26, 1947 (61

Stat 495).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Routine internal reference relative to use or possible use in foreign

intelligence collection operations
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders. Maintained in note books/binders. Main-

tained on computer paper printouts. Maintained on roll microfilm.
Maintained on aperture cards.

Retrievability: -
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system. Records

are accessed by person(s) responsible for servicing the record system
in performance of their official duties. Records are accessed by
authorized personnel who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets.
Records are stored in safes.

Retention and disposah
Prior to destruction, files are screened, purged of extraneous mate-

rial, and microfilmed. Microfilm retained indefinitely.
System manager(s) and address:
Assistant Chief of Staff, Intelligence, Headquarters United States

Air Force. Washington DC 20330. Submanager= Chief, Foreign Aci-
tivities Division, FTD, Wright-Patterson AFB, Ohio 45433.

Notification procedure:
ReqUests from individuals should be addressed to the System Man-

ager or Submanager, as appropriate.
Record access procedures:
Individuals can obtain assistance in gaining access from the System

Manager or Submanager, as appropriate.
Contesting record procedures:

74377



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

The Air Force's rules for access to records and for contesting and
appealing initial determitpations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from biographical data and records incident

to foreign intelligence collectionoperaelons.
Systems exempted from certain provisions of the act:
NONE

F20002 05HCHLC
System name:

20002 05HCHLC Events and Installation File
SyStem location:
7602 AINTELG/INXE, Ft Belvoir, VA 22060 and AF Intelli-"

gence Service (AFIS/IND) Washington DC 20330
Categories of individuals covered by the system:
Individuals having access to people; agencies, organizations, insti-

tutes, and companies in foreign countries of intelligence interest.
Categories of records in the system:
Occupational and travel information derived.from Intelligence Re-

ports, Visa Requests, Trip Reports, Open Source Docfiments, news
media, and Trade and Professional Publications

Authority for maintenance of the system:.
National Security Act of 1947, as amended.
Routine uses of records maintained in the .system, including catego-

ries of users and the purposes of such uses:
To identify potential source- of positive foreign intelligence infor-

mation
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained on computer magnetic tapes and roll microfilm.
Retrievability:
Filed by Name, organization and activity.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored'in security file 'containers/cabinets.

Retention and disposal:
Retained until no longer needed. Destroyed by conventional com-

puter purge action.
System manager(s) and address:
Assistant Chief of Staff, Intelligence, Headqu'arters United States

Air Force.
Notification procedure:
Requests from indivi.duals should be addressed to the System Man-

ager.
Record access procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:'.
The Air Force's rules for access to records and for.contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from intelligence reports, visa requests, trip

reports, open source documents, news media, trade and professional
publications.

Systems exempted from certain provisions of the act: '.

NONE
F20002 05HCHLD

System name:
20002 05HCHLD Master Alpha Resource List (MARLA)
System location:
7602 AINTELG/INXE, Ft Belvoir, VA 22060 and AF Intelli-

gence Service (AFIS/IND) WashDC 20330
Categories of individuals covered by the system:
Individuals having access to people,-agencies, organizations, insti-

tutes, and companies in foreign countries of intelligence interest
Categories of records in the system:

Occupational and travel information derived from Intelligence Re-
ports, Visa Requests, Trip reports, Open Source Documents, news
media, and Trade and Professional Publications

Authority for maintenance of the system:
National Security Act of 1947, as amended.
Routine uses "of records maintained in the system, including catego.'

ries of users and the purposes of such uses:
To identify potential source of positive foreign intelligence infor-

mation
.Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:

. Maintained on computer magnetic tapes and on roll microfilm,
Retrievability:
Filed by Name, Occupation, ethnic group, language capability
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in security file containers/cabinets.

Retention and disposal:
Retained until no longer needed. Destroyed by conventional com-

puter purge action.
System manager(s) and address:
Assistant Chief of Staff, Intelligence, Headquarters United States

Air Force.
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager.
Record access procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record proccdures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from intelligence reports, visa requests, trip

reports, open source documents, news media, trade and professional
publications.

Systems exempted from certain provisions of the act:
NONE

F20501 SPI A
System name:

Requests for Access to Classified Information by Historical Re-
searchers

System location:
SAF/0IPM Pentagon 4C-914 Washington DC 203j0
Categories of individuals covered by the system:
All persons outside the Executive Branch of the United States

Government who request access to classified information for histori-
cal research purposes.

Categories of records in the system:
Basic biographical data on the requestor, letters of requests, letters

granting access or denial and statement signed by the requestor
explaining the conditions governing access.

Authority for maintenance of the system:
Title 1OUSC 8012, Title 44USC 3101.
R6utine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Purpose of the record is to determine the trustworthiness of indi-

viduals for whom access is requested, authorize or deny access based
on this determination and prescribe locations, schedules and circum-
stances in which research may be conducted. Biographical data is
disseminated to the Defense Investigative Service, the Department of
Justice, the Air Force Office of Special Investigations and the Air
Force'Personnel Security Group.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: •

Maintained in file folders.
Retrievability: -

I
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Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in safes.
Retention and disposal-
Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief of Security Police, Headquarters United States Air Force.
Chief Magazine and Book Branch, Secretary of the Air Force,

Office of Information.
Notification procedare:
Requests from individuals should be addressed to the Systems

Manager.
Chief Magazine and Book Branch, Secretary of the Air For&_-

Office of Information. Written requests should be notarized. Personal
visits require positive identification such as Military ID card, drivers
license, SSAN, date of birth, etc.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial-determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from police and investigating officers.
Department of Justice.
Systems exempted from certain provisions of the act:
NONE

F20501 OUMCBVA
System name:

20501 OUMCBVA Compartmented Intelligence Access Roster
System location:
USAFSS INS San Antonio TX 78243
Categories of individuals covered by the system:
Army, Navy and Marine Corps active duty military personnel. Air

Force active duty officer and enlisted personnel Air Force civilian
employees. Air Force Reserve personnel.

Categories of records in the system.
Automated line entries.
Authority for maintenance of the system:
44 USC 3301; 10 USC 8012.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
To locate personnel.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: -

Maintained on computer paper printouts.
Retrievability:
Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of the record system.
Retention and disposal:
-Retained in office files until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s). and address:
HQ USAFSS INS SanAntonio TX 78243.
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager.
Record access procedures:

Individual can obtain assistance in gaining access from the System
Manager.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information is obtained from special security files.
Systens exempted from certain provisions of the act:
NONE

F20503 DAI A
System name:

20503 DAI A Personnel Security Case Files.
System location:
Personnel Security Group, Directorate of Administration, Head-

quarters US Air Force, Washington, DC 20330. Decentralized seg-
ments at the Washington National Records Center.

Categories of Individuals covered by the systemu-
Air Force civilian employees and applicants, and Air Force mili-

tary members and prospective members, including Air Force Reserve
and Air National Guard, whose personnel security investigations
contain unfavorable information, who were previously processed or
adjudicated under the Air Force Military or Civilian Security Pro-
grams, or who are assigned or nominated to offices of the Secretary
of the Air Force, the Air Staff or the support agencies and offices
under the security clearance authority of the Personnel Security
Group.

Categories of records In the system:
Files may include (1) requests for clearance, investigation, (2) de-

terminations of eligibility for assignment to sensitive positions, (3)
medical records checks and evaluations, (4) personnel records infor-
mation, (5) personnel security questionnaires, (6) correspondence be-
tween the group and the individual, office of assignment, command-
ers, medical facilities and installations, personnel offices, investigative
agencies, Air Staff offices, or offices of the Secretary of the Air
Force, (7) clearance records, and (8) summaries, evaluations, recom-
mendations and records of adjudication.

Authority for maintenance of the system:
5 USC 7531, Definitions; 7532, suspension and removal; 7533,

Effect on other statutes; 10 USC 8Q12, Secretary of the Air Force:.
powers and duties; delegation by; Executive Order. 10450, Security

urmets for government employment. Routine uses of records
ntained in the system, including

Routind uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Files are established to evaluate the security acciptability of Air
Force military and civilian personnel, applicants, enlistees and nomi-
nees for appointment, assignment or retention in sensitive positions
with access to classified defense information or to restricted areas
and locations. Files are used to record clearance adjudicative actions,
eligibility determinations and investigative data. Investigative case
file information may be reviewed by Air Force installation com-
manders, upervisors, personnel officers, medical, security, and inves-
tigative personnel, personnel of Air Staff offices and offices of the
Secretary of the Air Force. Case riles and cards are also used to
answer inquiries from other Air Force offices and agencies, and from
investigative, security and personnel representatives of otber Federal
agencies concerning the clearance status of individuals. Case records
are maintained to prepare statistical accounting and to measure the
effectiveness of the adjudicative programs and procedures.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records and microfiche maintained in file folders, card files,

visible rile binders/cabinets and notebooks/binders.
Retrievability:
Filed alphabetically by name.
Safeguards.
Records are stored in vaults, safes and security file containers/

cabinets. All records are stored, processed, transmitted and protected
as the equivalent of classified information. Records are accessed by
the custodian of the records system, by persons responsible for serv-
icing the system in the performance of their official duties and by
authorized personnel who are properly screened and cleared for
need-to-know.

Retention and disposal-
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Clearance records are retained in the office files for one year after
annual cut-off then are destroyed by tearing into pieces, shredding,
pulping or burning. Adjudication records are retained in office files
for two years after annual cut-off, then retired to the Washington
National Records Center, Washington, DC 20409. Records of per-
sonnel assigned to Air Staff/OSAF and support functions are main-
tained in office files until reassignment or separation. Inactive files of
military personnel are destroyed after two years. Inactive files of
civilian personnel are transferred to the gaining agency, or are re-
tained for two years as the Civilian Security Documents Folder.

System manager(s) and address:
Chief, Personnel Security Group, Directorate of Administration,

Headquarters US Air Force, Washington, DC 20330.
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager, and should contain the full name, including any former names,,
grade, date of birth and social security number.

Record access procedures:
Individuals can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager. .

Record source categories:
Information is received from investigative reports from federal

investigative agencies, personnel and medical records, board reports,
correspondence from offices and organizations of assignment, and
from commanders, supervisors, witnesses and individuals, from secu-
rity, and investigative personnel and from Air Staff offices, offices of
the Secretary of the Air Force, and -other offices of the Executive
and legislative branches. System exempted from Executive and legis-
lative branches.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 USC 552a(j) or (k), as

applicable. For additional information, contact the Systems Manager.

F20503 DAI C
System name:

20503 DAI C Presidential Support Files.
System location:
Primary System at the Personnel Security Group, Directorate of

Administration, Headquarters US Air Force, Washington, DC 20330.
Decentralized segments are located at security police offices for
major command headquarters, and at installations and units having a
Presidential Support mission and those units, from'which personnel
are nominated or assigned to Presidential Support duties.

Categories of individuals covered by the system:
Those, Air Force military and civilian personnel who are nomi-

nated or assigned to authorized designated positions involving Presi-
dential Support duties on either a full orpart-time basis.

Categories of records in the systenu
Nomination Files include reorts of investigation by the Defense

Investigative' Service and by other Federal investigative agencies;
correspondence between the Personnel Security Group and units,
installations and major comiands, investigative agencies, security
offices, air staff offices and offices of the Secretary of the Air Force,
the office of the Military- Assistant to the Special Assistant to the
Secretary and Deputy Secretary of Defense, the Office of the Direc-
tor, White House Military Office, medical evaluations, statements by
nominees, summaries and evaluations of investigative information.
Assignment Record Files include letters 6f notification of selection
and quarterly rosters of all assigned personnel listed alphabetically
and by unit, by major command.

Authority for maintenance of the system:
10 USC 8012, 9Secretary of the Air Force: powers and duties;

delegation by. Routine uses of records maintained in the system,
including categories of users and the duties; delegation by.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Nomination files are collected to evaluate the background, charac-
ter, suitability -and qualifications of nominees being considered for
selection to positions requiring regular or frequent contact with the
President or access to Presidential facilities or modes of transporta-
tion. Files are reviewed and evaluated by staff members at each level
in the selection process, by medical facility staff members, by the
Personnel Security Group, and other appropriate Air Staff offices, by

the Office of the Administrative Assistant to the Secretary of the Air
Force, "and other appropriate offices of the Secretary of the Air
Force, by the Office of the Military Assistant to the Special Assistant
to the Secretary and Deputy Secretary of Defense and the Office of
the Director, Whit6 House Military Office. Assignment Record Files
are originated' to locate, identify, control, manage, and administer
individuals selected for assignment to Presidential Support duties, to
initiate assignment actions after final selection, to notify medical
facilities, and to prepare the quarterly listing of individuals assigned
to the program for submission to the Office of the Military Assistant
to the Special Assistant to. the Secretary and DcputX Secretary of
Defense, the Office of the Director, White House Military Office, to
major commands, and units and Security Police offices having a
Presidential Support mission. Assignment Record Files at echelons
below the Personnel Security Group are merely duplicate copies of
the file copy. File copies are retained at the Personnel Security

-Group to. permit record -access and to' record'the accountability of
disclosures of the Nomination Files.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records maintained in Jile folders and on computer paper

printouts.
Retrievability:
Filed by name.
Safeguards:
Records are accessed by custodian of the record system, by person

responsible for servicing the record system in performance of theix'
official duties, and by authorized personnel who are properly
screened and cleared for need-to-know. Records are stored in secu-
rity file containers/cabinets, in safes and vaults.

Retention and disposal:
Upon completion of final favorable determination of 'selection,

Nomination Files are destroyed by tearing into 'pieces, shredding,
pulping, or burning and are replaced by Assignment Record Files.
Assignment Record Files for individuals are retained during the
period of assignment- or for five years, whichever is longer, as the
disclosure accountability record, then are destroyed by 9tearing into
pieces,, shredding, pulpiig, or burning. Assignment Record Files in
quarterly roster listing form are destroyed when superseded by the
next quarterly roster by tearing into pieces, shredding, pulping, or
burning. Nomination. Files for personnel not selected are retained in
the office of nonselection or at the Personnel Security Group, for
one year after 'the date of nonselection, at which time they are
destroyed by tearing into pieces, shredding, pulping, or burning,

System manager(s) and address:
Chief, Personnel Security Group, Directorate of Administration,

Headquarters US Air Force, Washington, DC 20330.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Requests should contain the full name, military or civilian
grade, date of birth, position, unit and location to which nominated,
and the date of nomination or nonselection or the unit location and
period of assignment.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.:
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information is obtained from reports from Federal investigative

agencies, military and civilian personnel records, and military medi-
cal records, correspondence from military and civilian law enforce-
ment and Security Police offices, major command staff offices, Air
Staff offices, offices of the Secretary of the Air Force, the Office of
the'Military Assistant to the Special Assistant to the Secretary and
Deputy Secretary of Defense, Office of the Director, White House
Military Office 'and other Federal agencies and office of the Execu-
tive and Legislative Branches.

Systems exempfed from certain provisions of the act:
NONE

F20505 AFIS A
System name:

, ... ................... __ ... ........ I . II
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20505 AFIS A Sensitive Compartmented Information Personnel
Security Records

System location:
Personnel Security Division, Directorate of Security and Commu-

nications Management, Air Force Intelligence Service, Pentagon,
Washington DC 20330, Records for personnel assigned Air Force
Security Service are located with Directorate of Security Police, Air
Force Security Service, Kelly Air Force Base, Texas 78243. Records
for personnel assigned to- Air Force Communications Service are
located with Office of the Inspector General, Air Force Communica-
tions Service, Richards-Gebaur AFB, Missouri 64030. Records for
personnel assigned to Air Weather Service are located with Director-
ate of Special Projects, Control Division, Air Weather Service, Scott
Air Force Base, Illinois 62225.

Categories of individuals covered by the systemn
Air Force peisonnel, civil service-employees, and contractor per-

sonnel with current access to SCI or who have had such access
within past five years except Air Force personnel assigned to Central
Intelligence Agency, Office of the Secretary of Defense/Defense
Agencies, Office of the Joint Chiefs of Staff, and the National Secu-
rity Agency.

Categories of records in the system:
Statements of Personnel History and allied papers prepared or

submitted by individuals; Personnel Background Investigations; State-
ments by Commanders, Supervisors, Medical, Legal, and Security
Officials, and related correspondence; Access Adjudication Records;
Indoctrination Oaths; Termination Oaths;- routine records/corrb-
spondence pertaining to access status or changes in status.

Authority for maintenance of the system:
Executive Order 10450. Routine uses of records maintained in the

system, including categories of users and the purposes of such uses:.
Used by designated, responsible Air Force officials to recommend/
determine eligibility for access to SCI. Use to verify an individual's
status with respect to SCI access or eligibility for such access, only
the 'fact of' an individual's eligibility/ noneligibility for SCI access is
furnished to other authorized government agencies/activities and
only upon request. To answer official inquiries involving an individ-
ual's eligibility/ noneligibility for access to SCI, substantive informa-
tion is released to respdnsible officials in the Air Force Inspector
General Organizations, -or higher Air Force authority, and to mem-
bers of Congress. Used internally to determine personnel security
trends and to attempt to determine causes for security deviations.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used by designated, responsible Air Force officials io recommend/
determine eligibility for access to SCL Use to verify an individual's
-status with respect to SCI access or eligibility for such access, only
the 'fact of' an individual's eligibility/noneligibility for SCI access is
furnished to other authorized government agencies/activities and
only upon request. To answer official inquiries involving an individ-
dal's eligibility/noneligibility for access to SCI, substantive informa-
tion is released to responsible officials in the Air Force Inspector
General Organizations, or higher Air Force authority. "and to mem-
bers of Congress. Used internally to determine personnel security
trends and to attempt to determine causes for security deviations.

Policies and practices for storing, retrieving, accessing, retaining, and
-disposing of records in the system:

Storage:
Maintained in file folders and on roll microfilm.
Retrievability.
Filed by name, by Social Security Number (SSN), and grade or

rank.
Safeguards:
Records are accessed by custodian of the record system, by

person(s) responsible for servicing the record system in performance
of their official duties. Records are stored in security file containers/
cabinets and vaults.

Retention and disposal:
Active records maintained as long as an individual is authorized

access to SCI. Upon termination of access record is placed in inac-
tive status where it is retained- for five years and then destroyed
unless sooner returned to active status. Destruction is by burning or
shredding.

System manager(s) and address:
Assistant-Chief of Staff, Intelligence, Headquarters United States

Air Force. The Director of Security and Communications Manage-
ment, Air Force Intelligence Service, The Pentagon, Washington DC

20330. is designated to act in the name of the Assistant Chier of
Staff! Intelligence. HQ United States Air Force. The Chief of Secu-
rity Police, HQ United States Air Force Security Service, Kelly Air
Force Base, TExas 78243 is designated Sub-System Manager and
may act in the name of the Assistant Chief of Staff, Intelligence, HQ
United States Air Force, for records located at HQ United States Air
Force Security Service.

Notification procedure:
Requests from individuals should be addressed to the System Man-

ager or Sub-System Manager as appropriate. Unclassified portions of
file are available upon request. Include full name, grade (where
applicable), social security number, date and place of birth, organiza-
tion/activity to which assigned/ employed at time of SCI access.
Visits may be made to office of the System Manager or Sub-System
Manager as appropriate. Individuals not authorized access to Penta-
gon working areas or HQ United States Air Force-Security Service,
Kelly Air Force Base, should contact the Executive Order 10450.

Record access procedures:.
Individual can obtain assistance in gaining access from the Systems

Manager or Sub-System Manager.
Contesting record procedures-
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Personnel Background Investigations conducted by Defense Inves-

tigative Service and/or Air Force Office of Special Investigations;
Statement of Commanders, Supervisors, and medical, legal and secu-
rity officials records of adjudication processes.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552atj) or (k),

as applicable. For additional information, contact the Systems Man-
ager.

F20505 SPI A
System name:
lPersonnel Security Clearance Investigation Records

"System location:
At National Personnel Records Center, Military Personnel Rec-

ords, 9700 Page Boulevard, St. Louis, MO 63132.
At Air National Guard activities. Official maling addresses are in

the Department of Defense directory in the appendix to the Air
Force's systems notice.

At Air Force Reserve units. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Records for active duty military personnel are maintained by Con-
solidated Base Personnel Offices (CBPO). Records for civilian em-
ployees are maintained by the installation Chief of Security Police;
they may also be maintained by Consolidated Civilian Personnel
Offices (CCPO) if that record is the only evidence that investigative
requirements for a particular position have been completed. For
individuals who hold commissions or Reserve commitments in the
Air Force Reserve, a copy of the clearance record is also maintained
by Air Reserve Personnel Center (ARPC). Records for military
personnel separated into a Reserve component are located at the Air
Reserve Personnel Center or at State National Guard Headquarters.

Categories of individuals covered by the system:
All Air Force active duty military personnel.
Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Air Force Academy cadets.
American Red Cross personnel.
Employees of defense contractors

- Categories of records In the system:
System includes a statement of personal history; documentation

requesting personnel security investigations and/or security clear-
ances, to include a check of installation medical, personnel, and
police records; documentation recording favorable investigations
and/or recording level of security clearance granted.

Authority for maintenance of the system:
Executive Orders 9838; 10450; 11652 Title IOUSC 8012 Title

44USC 3101
Routine uses or records maintained in the system, including catego-

ries of users and the purposes of such use.
Records are used to request and record personnel security investi-

gations and clearances. Biographical data from personal history state-
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ment is disseminated to the Defense Investigative Service when re-"
questing personnel security investigations. Information may also be
disseminated to the Justice Department (FBI), law enforcement 'agen-
cies, or other DOD components in the course of requesting and
conducting personnel security investigations. Records may be used to
verify completion of investigations and are the basis for granting
access to classified information and for unesqorted entry to specifical-
ly designated restricted areas. Information may be used for assign-
ment action if a specific level of clearance or a particular type of
investigation is required in the assignment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:,
Maintained in file folders.
Maintained on computer magnetic tapes.
Maintained on disks or drums.
Maintained on computer paper printouts.
Maintained on magnetic cards.
Maintained on roll microfilm.
Maintained on microfiche.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their .official duties.
Records are accessed' by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are controlled by computer system software.
Records are stored in locked cabinets or rooms.
Records are protected by guards.
Records are controlled by personnel screening.
Records are controlled by visitor registers.
Retention and disposal:
Records on military personnel who separate into-a Reserve compo-

nent or have a Reserve commitment are retained until commitment4.
fulfilled, then retired to the National Personnel Records Center.
Records of personal history statements on civilian employees and on
military personnel who do not have a Reserve commitment are
retained in office files until separation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning. Records of secu-
rity clearance/investigation on civilian employees and on military
personnel who, do not have a Reserve commitment are retained in
office files for two years after separation, then destroyed by tearing
into pieces, shredding, pulping, macerating, or burning. The request
for investigation/ clearance is usually- destroyed when clearance
action is completed by tearing into pieces, shredding, pulping, macer-
ating, or burning.

System manager(s) and address:
Chief of Security Police, Headquarters United States Air Force.
Installation Chief of CBPO- or CCPO (as applicable); installation

Chief, Security Police; Director, National Personnel Records, Center;
Chief, Air Reserve Personnel Center; Adjutants General of State
National Guards.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Write or visit the Air Force installation where currently assigned

or employed or the installation where separated, if applicable. Writ-
ten requests must be notarized; personal visits require positive identi-
fication. Provide full name, SSAN, and military/civilian status.
Former military member or civilian employee must also provide
approximate date (month and year) when Air Force affiliation
ceased.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice. - "
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from police and investigating officers.

InformAtion obtained from source documents (such as reports)
prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F20505 SPI B
System name:

Personnel Security Access Records
System location:
Records are normally located at organizational units where Indi-

viduals are currently assigned or employed. They may be located at
offices of installation Chiefs of Security Police and for non-immirant
aliens at headquarters of major commands and major subordinate
commands or at the National Personnel Records Center, Military
Personnel Records, 9700 Page Blvd, St Louis, Mo., 63132, or Civil-
ian Personnel Records, Ill Winnebago St., St Louis, Mo. 63118,
Official mailing addresses are in the Department of.Defense directory
in the appendix to the Air Force's Systems Notice.

Categories of individuals covered by the system:
All Air Force active duty military personnel.
Air Fbrce civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Air Force Academy cadets.
Senior and Junior Air Force Reserve Officers.
American Red Cross personnel.
Exchange Officers.
Foreign nationals.
Categories of records in the system:
System includes documentation requesting, granting and termnat-

ing access to classified information.
Authority for maintenanee of the system:
EO 9835; EO -10450; EO 11652 Title IOUSC 8012, Title 44 USC

3101.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses: -

Records are used to record level of security clearance and level of
access to classified information that has'been authorized. Information
is used by commanders, supervisors, and security managers to insure
that individuals who receive classified information have been proper-
ly investigatfd, cleared, have a definite need-to-know, and have becu
properly debriefed.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in note books/binders.
Maintained in visible file binders/cabinets.
Maintained in card files.
Retrievability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodiin of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
Records are stored in safes.
Records dre stored in vaults.
Records are stored in locked cabinets or rooms.
Records are protected by guards.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

(Exception: Records on non-immigiant aliens are retained for two
years after termination of access or employment, then destroyed, as
above.) Security Termination Statements are retired one year after
termination of service or employment to the National Personnel
Records Center, Military Personnel Records, 9700 Page Blvd, St
Louis, Mo 63132, or Civilian Personnel Records, 111 Winnebago St,
St Louis, Mo, 63118. Records indicating that access to classified
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information has been withdrawn for cause are forwarded to installa-
tion Chief of Security Police for disposition.

System manager(s) and Iddress:
Chief of Security Police, Headquarters United States Air Force.
Commanders of organization units and the Director, National Per-

sonnel Records Center, Military PersRecords, 9700 Page Blvd, St
Louis, Mo 63132 or Civilian Personnel Records, Ill Winnebago St,
St Louis, Mo 63118.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Write or visit the organizatidnal unit where currently assigned or

employed. Written requests must be notarized; personal visits require
positive identification. Provide full name, SSAN, and-military rank or
,civilian rating.

Record access procedures:
Individual can obtain assistance in gaining access from tie Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for ccntesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from medical institutions.
Information obtained from police and investigating officers.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F20505 SPI C
Systermname:

Special Security Files
System locatiom
At Headquarters United States Air Force, Washington DC 20330.
At Air Force installations
Categories of individuals covered by the system:
All Air Force active duty military personnel.
Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Air Force Academy cadets.
American Red Cross personnel.
Categories of records in the system:
System contains reports of investigation which are exempt under

the 'Privacy Act of 1974.' It also contains these items, which are not
exempt: correspondence relating to transmission and/or retention of
the file; summaries of significant unfavorable information if not in-
cluded in a report of investigation or in other official recoyds; access
authorization certificates; documentation requesting and recording
personnel security investiations and/or clearances; medical reports if
not.maintained by installation medical facility.

Authority for maintenance of the system:
Title 1OUSC 8012; Title 44USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the.purposes of-such uses:
The Special Security File system is designed to alert officiaLq who

are responsible for granting clearances, authorizing access, and grant-
ing unescorted entry to restricted areas to the existence of informa-
tion, which, from a security standpoint, may be potentially disqualify-
ing and to establish procedures for timely investigative action. Rec-
ords in the system are used by security clearance granting officials,
by unit and installation commanders, and by legal, medical, person-
nel, security police, and other staff officials. Security clearance grant-
ing or denying a security clearance and for determining appropriate
administrative action. Security police officials maintain the records,
and conduct, in coordination with the individual's immediate com-
mander, reviews to assure that investigative or administrative inquir-
ies are progressing on a timely basis. Security police officials may
refer portions of the record to investigative agencies, including the
Defense Inirestigative Service, for further inquiry. Legal, medical,
security police, personnel, and other staff officials use the records to
provide installation commanders with opinions on disposition of indi-
vidual cases. Unit commanders may use the records as the basis for

granting or denying an individual access to classified information or
unescorted entry to specifically designated restricted areas. Personnel
officials may use the records as the 3basis for determining administra-
tive actions such as reassignment, separation, etc.

Policies'and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in file folders.
Retrierability:
Filed by Name.
Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers and hos-

pitals.
Records are stored in security tile containers/cabinets.
Records are stored in safes.
Records are stored in vaults.
Records are stored in locked cabinets or rooms.
Records are protected by guards.
Records are controlled by persdnnel screening.
Records are controlled by visitor registers.
Retention and disposal:
Records that contain information determined .not disqualifying

from a security standpoint are retained for one year (one month for
duplicates at numbered Air Forces or higher), then destroyed by
tearing into pieces, shredding, pulping, macerating, or burning. Rec-
ords upon which unfavorable action is taken (denial of clearance or
access, assignment to non-sensitive position, separationetc.) are re-
tained until individual is separated. If individual has no known Re-
serve commitment, a record of any unfavorable information will be
retained for two years, then destroyed by tearing into pieces, shred-
ding, pulping, macerating, or burning. If individual has a Reserve
commitment, the records will be retained until commitment is ful-
filled, then destroyed by tearing into pieces, shredding, pulping, mac-
erating, or burning.

System manager(s) and address:
Chief of Security Police, Headquarters United States Air Force.
Installation commanders, installation Chiefs of Security Police.

-Chief. Air Reserve Personnel Center.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Write or visit the installation where currently assigned or em-

ployed, or, if applicable, where separated. Written requests must be
notarized; personal visits require positive identification. Provide full
name, SSAN, military rank or civilian rating.

Record access procedures
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systeris Manager.

Record source categories.
Information obtained from previous employers.
Information obtained from financial institutions.
Information obtained from educational institutions.
Information obtained from medical institutions.
Information obtained from trade associations.
Information obtained from police and investigating officers.
Information obtained from the public media.
Information obtained from the bureau of motor vehicles.
Information obtained from a state or local governmenL
Information obtained from a corporation.
Information obtained from witnesses.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act: -
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Parts of this system may be exempt under 5 U.S.C. 552a (") or (k),
as applicable. For additional information, contact the Systemg Man-
ager.

F20505 OQVDYDA
System *name:

Clearence Certificate Records
System location:
At headquarters of major ommands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

and operating locations
Categories of individuals covered by the system:
All military and civilian personnel.
Categories of records in the system:
Name grade social security account number (SSAN) unit and date

of training
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Document required training.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are accessed by commanders of medical centers-and hos-

pitals.
open storage
Retention and disposal:
Retained in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Installatioi Director of Security.
Notifiation procedure:
Address requests to sysmanager. Requires full name and SSAN.
Record access procedures:
Contact sysmanager or duty section at installation.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be.
obtained from the Systems Manager.

Record source categories:
Completion of training subjects.
Systems exempted from certain provisions of the act:
-NONE

F20505 OUMCBVA-
System name:

20505 OUMCBVA Security Records Behavioral Data Reports
System location:
6960 Air Base Squadron, Security Police San Antonio TX 78243
Categories of individuals covered by the system:
Army, Navy and Marine Corps active duty military personnel. Air

Force active duty officer and enlisted personnel.
Categories of records in the system:
Behavioral data reporting records.
Authority for maintenance of the system:'

10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Unit commanders.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing-of records in the system:

Storage: -

Maintained in file folders.
Retrievability:
Filed by Name and Social Security Number (SSN).
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know. Records are stored in locked
cabinets or rooms.

Retention and disposal:
Destroy 90 days after transfer or separation except when trans fer

within command. Retained in office files for three months after
monthly cut-off, then destroyed by tearing into pieces, shredding,
pulping, macerating, or burning.

System manager(s) and address:
6960Air Base Squadron
Notification procedure:
Requests from individuals should be addressed to the System Matt.

ager.
Record access procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from security and related investigative rec-

ords.
Systems exempted from certain provisions of the act:
NONE

F21101 OUMCBVA
System name:

-Family Services Volunteer of Year.
System location:
Director of Personnel (DP) Headquarters'United States Air Force

Security Service San antonio TX 78243
Categories of individuals covered by the system:
Individual by name.
Categories of records in the system:
Biographical data accomplishments photos.
Authority for maintenance of the system:
10 USC 8012 . I
Routine uses of records maintained In the system, Including catego.

ries of users and the purposes of such uses:
Government use ,
Policiesand practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in safes.
Retention and disposal:
Retained in office Oles for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Director of.Personnel Services.
-Notification procedure: -
Requests from individuals should be addressed to the Systems

Manager.,
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
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The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual input.
Systems exempted from certain provisions of the act:
NONE

F212010BXQPCAB
System name:

Library/Special Collections Records
System location:
At United States Air Force Academy, CO 80840.
Categories of individuals covered by the system:
Cadets, Air Force active duty personnel, members of boards and

committees associated with Academy operations (Board of Visitors,
General Officer Advisory Committee, etc.), faculty, staff and gradu-
ates of USAF Academy.

Categories of records in the system:
This system consists of the following categories of information or

subsystems: (l) Index by name to persons in historical photographs
and on official officer rosters; (2) historical rosters of cadet wing.
cadet class rosters, files of prders, grade lists contained in historical
course materials, athletic squad rosters; (3) index by name, date.of
service on each board or committee; (4) dissertations, theses, books,
articles, published reports furnished by individual concerned.

Authority for maintenance of the system:
10 USC 9003
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
(1) To identify an individual -with his period of service at the

academy and his connection with historic Academy events as record-
ed in photographs and/or biographical data. (2) Used by faculty, staff
and cadets working on history and operation of the Academy. (3) To
identify an individual's service on official Academy boards and com-
mittees. (4) Publication collection is a traditional library function to
indicate scholarly achievements of an institute of higher education,
for use in accreditation reports, and as a central reference resource.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files. Maintained as photographs. Maintained in

file folders. Maintained in visible file binders/cabinets. Maintained on
roll microfili.

Retrievability:.
Card catalog by individual's name is maintained. Historical files:

No direct name access is available from a library catalog. Individual
would have to know his name is in a particular roster.

Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Catalog is not
available when staff or branch personnel are not present.

Retention and disposal-
Permanent Library collection, USAF Academy Library, USAF

Academy, CO 80840.
System manager(s) and address:
Director of Academy Libraries, USAF Academy, CO 80840.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Card catalog is prepared manually by Library personnel from

photograph identification captions, officer-rosters, historical materials
and records. Materials generated by Superintendent, Dean of Faculty
agencies, Commandant of Cadet agencies, Director of Athletics, Reg-
istrar, Staff Agencies. Publications are supplied by individuals con-
cerned.

Systems exempted from certain provisions of the act:
NONE

F21208XOBQPCE

System name:
21208XOBQPCE Library Authorized Patron File
System location:
USAF Academy Library (DPSLB), USAF Academy, CO 80840.
Categories of indlviduails covered by the system:
All Academy military and civilian personnel and cadets, specially

authorized non-base library patrons.
Categories of records in the system:.,
Social security number, name, base or home address, type of

patron code, expiration date for special borrower privileges.
Authority for maintence of the system:
10 United States Code Chapter 903, United States Air Force Acad-

emy; and Executive Order 9397, 22 November 1943, Numbering
System for Federal Accounts Relating to Individual Persons.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used by Library personnel to fully identify patron to whom library
material is charged in operation of the Library's automated circula-
tion control system. Will be used by Library staff to identify person
to whom material is charged, to follow up on delinquent borrowers
by generation of overdue notices, and to clear departing patrons and
delete their name from the authorized borrower file. Issue library
cards.

Policies and practices for'storing, retrieving, accessing, retaing, and
disposing of records In the system:

Storage:
Maintained in computer. Microfiche printout twice annually for

use at Library circulation desk.
Retrievability:
Filed by Social Security Number.
Safeguards:
Records are accessed by person(s) responsible for library circula-

tion control operation in the performance of their office duties.
Microfiche printout is stored in locked room when not in use by
circulation desk staff during hours when the Library is open.

Retention and disposal-
Patron data is deleted from master files maintained on computer

when outgoing clearance is accomplished. Microfiche lists or patrons
are destroyed by tearing into pieces, shredding, pulping, macerating,
burning or burial, when update is received.

System manager(s) and address:
Director of Academy Libraries, USAF Academy, CO 50840.
Notitatlon procedure:
Request from individuals should be addressed to the System Man-

ager.
Record access procedures
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedurem
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Individual input on library circulation authorization form.
Systems exempted from certain provisions of the act:
NONE

F21301 DPMSS A
System name:

Air Force Educational Assistance Loans
System location:
At Air Force Military Personnel Center, Randolph Air Force

Base, TX 78148.
Categories of individuals cOTered by the system:
1961, 1962 and 1963 dependents of active duty Air Force military

members who received educational assistance loans.
Categories of records in the system:
Files contain loan agreement documents made with loan recipients,

related documentation between Air Force Military Personnel Center
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(AFMPC/Executive Secretariat/Air Force Welfare Board,
(DPMSS)) and college/university registrars, retained copies of docu-
ments and correspondence received from or sent to loan recipients;
and individual ledger cards reflecting accounting data.

Authority for maintenance of the system:
Title 10, United States Code Chapter 803 Department of the Air

Force, Section 8012; Title 5, United States Code, Chapter 3, Powers
Section 301.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Routine use of the records occurs when the responsible official
reviews such for the purpose of loan follow-up action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in visible file binders/cabinets.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention-and disposal:
Files are retained until paid in full at which time.the original loan

agreement is returned to the loan recipient.
System manager(s) and address:
Assistant Deputy Chief of Sttff Personnel for Military Personnel,

Randolph Air Force Base, Texis 78148.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. -

Contesting record procedures: -
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Original loan agreements generated by the loan' recipient; corre-

spondence received from or sent 'to loan recipients; certifications
from college/university registrars as -to receipt of payment for tu-
ition, school supplies and other educational expenses.

Systems exempted from certain provisions of the act-
NONE

F21301 OJ DP A
System name:

Completion of courses/degrees under operation bootstrap
System location:
Headquarters Air Training Command (ATC) Deputy Chief of

Staff for Personnel (DCS/P) and base education office at each Air
Force Base

Official mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Categories of individuals covered by the system:
All ATC personnel completing courses/degrees .under bootstrap
Categories of records in, the system:
Individual military record§ containing educational data
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the-purposes of such uses:
DCS/P uses data for approval/disapproval of bootstrap reqdest
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.

Filed by other identification number or system identifier.
Safeguards:
Records are accessed by custodian of tha record system.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Stored in locked building'
Retention and disposal:
Retained for two years after end of year in which the case was

closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
HQ ATC DCS/P Randolph Air Force Base TX 78148
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:

- The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager. -

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth,

Systems exempted from certain provisions of the act:
NONE

F21301 OJ DP C
System name:

education services test contr~l Officers
System location:
Headquarters Air Training Command(ATC) Deputy Chief of Staff

for Personnel(DCS/P) and base education office
Categories of individuals covered by the system:
Individuals responsible for monitoring test material
Categories of records in the system:
All ATC base test control Officers
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
DCS/P uses data to identify base test control Officers
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Aecords are accessed by custodian of the record system.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Stored in locked building
Retention and disposal:
Retained in office files for one year after annual cut.off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
HQ ATC DCS/P Randolph Air Force Base TX 78148
Notification procedure:
Rbquests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concetned may be
obtained from the Systems Manager.

Record source categories:
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Information obtained from source documents (such as reports)
prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F21301 OJ DP D
System name:

predischarge education program certifying Officers
System location:
Headquarters Air Training Command(ATC) Deputy Chief of Staff

for Personnel(DCS/P) and base education office
Categories of individuals covered by the system:
Individuals responsible for certifying predischarge education
Categories of records in the system:
All ATC base test certifying Officers
Authority for maintenance of the system:
44 USC 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
DCS/P uses data to identify base test certifying Officers
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Retrievability.
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Stored in locked building
Retention and disposal
Retained for two years after end of year in which the case was

closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address-
HQ ATC DCS/P Randolph Air Force Base TX 78148
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

?. anager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act:
NONE

F21306 SPCZPA
System name:

Individual Class Record Form
System location:
At Air Force Installations.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to the Air Force's systems notice.
Categories of individuals covered by the system:
Military and civilian personnel who are enrolled in educational

-programs conducted on base.
Categories of records in the system:
Identifies courses, sources of funding, tuition payments.
Authority for maintenance of the systdm:
10 United States Code 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

Used by educational services personnel to compile reports, to expe-
dite return of borrowed books or equipment, and to control tuition
payments.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files.
Retrievabiity
Filed by Name.
Course title.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by personnel screening.
Retention and disposal:
Retained in office files until classes are completed or until bor-

rowed materials are returned and all monies are paid. Then destroyed
by tearing into pieces, shredding, pulping, macerating or bdrning.

System manager(s) and address:
Chief, Education Branch.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Individuals.
Systems exempted from certain provisions of the act:
NONE

F21401 OJ SSFK
System name:

21401 OJ SSFK Kindergarten Student File.
System location:
3380 Air Base Group/SSFK, Keesler AFB MS 39534.
Categories of individuals covered by the system:
Children enrolled in kindergarten and their parents.
Categories of records in the system:
Registration forms, enrollment contract, parent authorizations for

testing/fded trips/forwarding of school records, child/family back-
ground questionnaire, test results, and student progress reports.

Authority for maintenance of the system:
10 U.S.C. 8012; 5 U.S.C. 301; and EO 9397.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by kindergarten personnel to understand and determine spe-

cial needs of children, to locate parents in case of emergency, to
make progress reports to parents, to establish contractual obligations
between kidergarten and parents and to set up car pool listings.
Any records in the system may be disclosed as a routine use to other
components of the Department of Defense if necessary -and relevant
for the performance of a lawful function. The records may also be
forwarded to any other school at the written request of the parents.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records maintained in fde folders and locked in desks or

rooms.
Retrievability.
Filed by student name.
Safeguards:
Records are accessed by the kindergarten principal and kindergar-

ten counselor.
Retention and disposal:
Retained in office files for one year after child leaves program or

until parent requests transfer of records to another school, whichever
comes first. In the event the records are not transferred to another

.m
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school, they are destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
Kindergarten Principle, 3380 AB3Gp/SSFK, Keesler AFB MS

39534.
Notification procedure:
Requests from individuals should be addressed to the systems man-

ager. The full name of the student will be required to determine if
the system contains a record about him or her. The requester may
visit the kindergarten to obtain information on whether the system
contains records pertaining to an individual. As proof of identity the
requester must present either a current military identification card or
driver's license.

Record access procedures
Individuals can obtain assistahce in gaining access from the systems

manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from parents;. test results; student evaluations

by kindergarten personnel.
Systems exempted from certain provisions of the act:
NONE'

F21401 OKPNQSA -

System name:
Pupil Registration and Cummulative Record Cards.
System location:
Maxwell Elementary School (DPESs) Maxwell Air Force Base

AL 36112
Categories of individuals covered by the system:
Dependents of military personnel.
Categories of records in the system:
Record cards and cumulative records on pupil progress
Authority for maintenance of the system:
Section 6, Public Law 874, 64 Statute 1104, amended by 20 USC

241
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To maintain contact with parents to report to them on pupil

progress, problems and other matters. Also,-to report to schools
Where students may be transfered. Pupil records are used by only
professional school staff.

Policies and practices for storing, retrieving, accessing, 'itaining, aid
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name.
Safeguards:
Recoids are accessed by custodian of the recor'd system.
Records are accessed by person(s) responsible- for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

'screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained permanently.
System manager(s) and address:
Superintendent-principal Maxwell Elementary'School Maxwell Air

Force Base AL 36112
Notification procedure:
Requests from individuals' should be addressed to the Systems

Manager.
Full name of requesting individual. May visit office of system

manager and give full name.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Maxwell Air Force Base AL 36112
Coritesting record procedures:

The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions.
Parents, teachers and pupil.
Systems exempted from certain provisions of the act:
NONE

F21401 ORKNMDA
System name:

Personnel Movement Program
System location:
At Headquarters, Pacific Air Forces, (PACAF) Directorate of

Dependents Schools APO San Francisco 96553 at Office Of Depend-
ents Education (OODE) 1400 Wilson Boulevard Rosslyn VA 22209

Categories of individuals cove red by the system:
Teachers and administrators in the Pacific area dependents schools,
Categories of records in the system:
administrator's statement of intent teacher's statement of intent,

'application for position with District of Columbia school system,
reemployment agreement, application for extended leave without
pay, merit promotion application, inter area transfer request, point
system determination for inter area transfer program, intra, area trans-
fer request, point system determination for intra area transfer pro-
gram, reco~d of Department of Defense overseas teaching experi-
ence, certification of teacher whose spouse is also employed teacher,
eligibility certification, civilian personnel office certification, merit'
promotion register.'

Authority for maintenance of the system:
Section 12(b)(2) of Executive Order 11491 as amended by Execu-

tive Order 11616 and Executive Order 11838.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
purpose: to evaluate an application for either inter area or intra

area transfer of Department of Defense teachers and administrators in
the Pacific area. Category of user: PACAF Directorate of Depend-
ents Schools, OFfice OF Dependents Education (OODE). USE: col-
lection of information to determine ranking of applications by educa-
tion background, work experience and transfer point seniority for
filling vacancies in the DoD dependents schools system.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Maintained in visible file binders/cabinets.
Retrievability:
by position categories, transfer points, quality ratings.
Safeguards:
Records are accessed by authorized personnel who are properly

scteened-and -cleared for need-to-know.
Records are stored in security file containers/cabinets.
Retention and disposal:
Retained for two years after end of year in which the case was

'closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

System manager(s) and address:
assistant Director for Personnel Headquarters, Pacific Air Forces/

DPN APO 96553
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Information required from individual: full name and school district.

Headquarters, Pacific Air Forces/DPN APO 96553, No proof of
identity required.

Record access -procedures:
Individual can obtain assistance in gaining access from the Systems

- Manager.
Or to appropriate district superintendent.
Mailing addresses are in the Department of Defense directory In

the appendix to the Air Force's systems notice. Also in the DoD
dependents schools directory on file in each DoD dependent school.

Contesting record peocedures:

I I I
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The Air Force's rules for access to records and for contesting and
appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
immediate supervisor or base civilian personnel officials.
Systems exempted from certain provisions of the act:
NONE

F26501 AFA A
System name:

26501 AFA A Cadet Chaplain Records.
System location:
At USAF Academy, CO 80840.
Categories of individuals covered by the system:
AFAcademy Cadets.
Categories of records in the system:
Religious affiliation, background and religious interests and choir

audition consisting of musical capabilities.
Authority for maintenance of the system:
10 USC 8012, Secretary of the Air Force: powers and dudes,

delegation by; 10 USC 9331, Establishment; Superintendent; faculty.
Routine uses of records maintained in the system, faculty.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

(I) Identify incoming Fourth Class Cadets religious affiliation, reli-
gious background data and religious interests. Cadet Chaplains use
this information to organize cadet lay participation as users, choir
members, lay readers, lectors, commentators, and religious education
teachers. Cadet Chaplains and Chapel Managers assigned to the

'USAF Academy Cadet Chaplain's Office use this information. (2)
Choir audition record identifies incoming 4th class cadet's musical
capabilities and the music directors use this information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in card files.
Retrievability.
Filed by name.
Safeguards:
Records are stored in locked rooms.
Retention and disposal
Retained in offices for one year after graduation, then destroyed

by tearing into pieces, shredding, pulping, macerating, or burning.
System manager(s) and address:
USAF Academy Command Chaplain.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from individual cadet.
Systems exempted from certain provisions of the-act:
NONE

F26501 HC A
System- name:

Non-Chaplain Ecclesiastical Endorsement Files
System location:
Records maintained at the Office of the Chaplain for the installa-

tion where employed. Official mailing addresses are in the Depart-
ment of Defense directory in the appendix to the Air Force's system
notice.

Categories of individuals covered by the system:
Military/Civilians authorized to function as Lay Leaders, Auxiliary

Chaplains, Ushers, Lectors, etc.
Categories of records in the system:

Certification from religious denomination that the individual is
qualified to function as Lay Leader or Auxiliary Chaplain.

Authority for maintenance of the system:
Title 10 USC 8012 and Title 10 USC 8034
.Routine uses of records maintained "in the system, including catego-

ries of users and the purposes of such uses:
Determining qualifications of individuals to serve as Lay Leader or

Auxiliary Chaplain
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Retrievabllitr.
Filed by Name.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposal
Retained in office riles until superseded, obsolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

Returned to issuing denomination if requested
System manager(s) and addres:
Chief of Chaplains, Headquarters United States Air Force.
Washington DC 20330
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Request access from Senior Installation Chaplain.,
Contesting record procdures
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Denominational agency endorsing individual to function.
Systems exempted from certain provisions of the act:
NONE

F26501 HC B
System name

Chaplain Personnel Roster
System locatiom
At Headquarters United States Air Force, Washington DC 20330.
At Air Reserve Personnel Center, 3800 York Street, Denver, CO

80205.
At headquarters of the major commands and separate operating

agencies. Official mailing addresses are in the Department of Defense
directory in the appendix to the Air Force's systems notice.

Categories of ndividuals covered by the gystem:
Air Force civilian employees.
Air Force Reserve personnel.
Air National Guard personnel.
Categories of records In the system:
Organization and Station, Manpower Authorization records, statis-

tical grade codes, Air Force speciality codes, Name, Social Security
Account Number, Current Rank, Date of Current Rank, Religious
Denomination Code Symbol, Date of Separation or Service Commit-
ment, Date of Birth, Effective Date of Current Assignment.

Authority for maintenance of the system:
Title 10 USC 8012 and Title 10 USC 8034
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Insuring Adequate Manning of Reserve, Air National Guard,* and

Civilian Auxiliary Authorizations
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders.
Maintained in note books/binders.
Retrievability:
Filed by Name.
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Filed by Social Security Account Number (SSAN).
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files- until superseded, obsolete, no longer needed

for reference, or on inactivation, 'then destroyed by tearing into
pieces, shredding, pulping, macerating, or burning.

System manager(s) and address:
Chief of Chaplains, Headquarters United States Air Force. -

Washington DC 20330
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Request for Access may be made to the Major Command Chaplain

of the nearest major command.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by .the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from automated system interfaces.
Information obtained from individuals.
Systems exempted from certain provisions of the act'
NONE"

F26501 HC C
System name:

Directory of Active Duty and Retired Chaplains.
System location:
Primary Location: Chief of Chaplains, Headquarters United States

Air Force, Washington DC 20330. Decentralized Location: At of-
fices of each Active Duty and Retired Chaplain. Official mailing
addresses are in the Department of Defense directory in the appendix
to the Air Force's system notice.

Categories of individuals covered by the system:
Air Force active duty officer personnel. -
Retired Air Force military personnel.
All Air Force active duty and retired chaplains.
Categories of records in the system:.
Name, Current Mailing Address, Home State, Religious Denomi-

nation
Authority for maintenance of the system:
Title 10 USC 8012 and-Title 10 USC 8034
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by Chaplains as a Ready Reference in Referring Counselees

to other Chaplain Counselors by Name.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: -

Maintained in note books/binders.
Retrievability:
Filed by Name:

- Safeguards:
Each Chaplain listed in the Directory has access as custodian of

the record system stored in locked cabinets or rooms.
Retention and disposal: .

Retained in office files until superseded, obsolete, no longer needed
for reference, or on inactivation, then destroyed by tearing -into
pieces, shredding, pulping, macerating, or burning-

System manager(s) and address:
Chief of Chaplains, Headquarters United States Air Force.
Washington DC 20330
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:

Individual can obtain assistance in gaining access from the Systems
Manager,

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Active Duty Addresses from Assignment Action Documents at

Headquarters, United States Air Force; Retiree Addresses from Indi-
vidual retirees.

Systems exempted from certain provisions of the act:
NONE

F26501 02 ALSA
System name:

Religious Education Registration and Attendance Records
System location:
At headquarters of major commands and at all levels down to and

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the'appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
All active duty military personnel.
Air Force civilian employees.
Air Force Reserve personnel.
Retired Air Force military personnel.
Dependents of military personnel.
And civilians from surrounding communities who desire to partici-

pate
Categories of records in the system:
Contains personal data and other information relative to education-

al or training needs by age group, individual faith group, or denomi-
nation.

Authority for maintenance of the system:
10 USC, Section 8067(H), Armed Forces - Air Force - Designa-

tions of Officers to Perform Certain Professional Functions,
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
To provide data on religious education training or needs by faith

group, denomination, religious sect, or similar organizations. Used by
Chaplains, Chapel management personnel, lay and salaried personnel
in a supervisory position to determine educational or training needs
by area, level, age group, type of training, individual faith group or
denominational training needs. To determine and develop programs
in interpersonal relationship, social, spiritual, humanitarian welfare
that meet the needs of the community being served. To record
attendance as necessary, training accomplished, functional participa-
tion and spiritual growth..

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
Maintained in file folders.
Maintained in card files.
Retrievability:
Filed by Name.
Safeguards:
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are controlled by personnel screening.
Retention and disposal:
Retained-in office files until reassignment or separation, then de-

stroyed by tearing into pieces, shredding, pulping, macerating, or
burning. i _

Retained in office files until graduation or elimination from train.
ing, then destroyed by tearing into pieces, shredding, pulping, macer-
ating, or burning.

System manager(s) and address:
Senior supervisory Chaplain at each Alaskan Air Command Chap-

lain activity. Chief of Chaplins, HQ USAF, Washington DC 20330,
and supervisory chaplains at each Air Force installation,

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
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Record access procedures:
Individual can obtain assistance in gaining access frori the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Fromf individual. ' "
Systems exempted from certain provisions of the act:
NONE

F26501XHC A
System name:

26501XHC A Records on Baptisms, Marriages and Funerals by
Air Force Chaplains

System location
Washington National Records Center, Washington DC 20409. 1955

to 1958 Records Group Modern Military Branch Military Archives
Division National Archives Service, Washington, D.C. 20408, 1949

'to 1955 Records Group
Categories of individuals covered by the system:
Military and Civilian Personnel, Marriages, Military and Depend-

ent Personnel, Baptisms, Mi'tary and Dependent Personnel, Funerals
Categories of records in the system:
Record of Baptisms, Marriages and Funerals Performed by Air

Force Chaplains
Authority for maintenance of the system:
44-USC 3301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Records of Rites Performed by Air Force Chaplains Used to

Verify Rites Performed for Individuals
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in card files.
Retrievability"
Filed by Name.
Safeguards.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties. Records are
stored in locked cabinets or rooms.

Retention and disposal:
Fifty year Retention 1955 to 1958 Washington National Records

Center, Washington, D.C: 20409, Year Group 1949 to 1955 Retained
at Modern Military Branch, Military Archives Division, National
Archives Service, Washington, D.C. 20408, System Discontinued
after 1958

System manager(s) and address4
Chief of Chaplains, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Forces rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information from Individuals and Air Force Chaplains Reporting

Rites.
Systems exempted from certain provisions of the act:
NONE

F40-1-7 FZHTVA
System name:

Air Force Logistics Command (AFLC) Supergrade Information
File.

System locatiom

Directorate of Civilian Personnel, Headquarters AFLC, Wright-
Patterson Air Force Base, Ohio.

Categories of individuals covered by the system:
AFLC personnel grade GS 16 and above.
Categories of recordfin the system:
Picture, biography, grade, series, organization, location, primary

specification number (PSN), approval date,-SCD, date of birth, date
assigned, veterans status, education level, name, title.

Authority for maintenance of the system:
Title 5 United States Code Section 301-
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Preclude gathering each time needed. AFLC justify retention of

PSN, provide biographical information to question-
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File Binder.
Retrievability.
Name, Grade, Organization.
Safeguards:
File Cabinet.
Retention and disposal:
One year after incumbent leaves position.
Records are then destroyed by tearing into pieces, shredding, mac-

erating, pulping or burning.
System manager(s) and address:
Director of Civilian Personnel, Headquarters, AFLC Wright-Pat-

terson Air Force Base, Ohio
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defens directory -in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
HQ AFLC Office of Information, Civilian Personnel Statiscal Ac-

counting System E201.
Systems exempted from certain provisions of the act:
NONE

F900o1, DAYY A
system name:

Annual Outstanding Air Force Administration and Executive Sup-
port Aw s

System location:
Primary system at the Administrative Systems Management Divi-

sion, Directorate of Administration.
At Headquarters United States Air Force, Washington DC 20330.

Decentralized segments may be found within Administration offices
and at nominating units.

At headquarters of major commands and at all levels down to and
including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuals covered by the system:
All Air Force active duty military personnel.
Categories of records in the system:
Files include unit or command nomination letters; letters of com-

mendation citin nominees for their achievements and selection as
outstanding administrators; 'Hometown News Release Data:' for mili-
tary personnel- 'Civilian News Data,' for civilian personnel

Authority for maintenance of the system:
Title 10, United States Code, Section 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
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Files are used for review and selection of award recipients by
committee. Further use is for preparation of certificates of recogni- -
tion; letters of commendation, and preparation of news articles recog-
nizing individual award recipients.

- Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records.
Maintained in file folders.
Retrievability:
Filed by name within major, command or separate operating

agency sequence.
Safeguards:
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:
Director of Administration, Headquarters United States Air Force.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Individual must give name and organization of assignment. The

individual may visit the Director or Chief'of Administration, or the
Privacy Officer, of any installation.

Record access procedures:
Indiviaual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from the individual's supervisor.
Systems exempted from certain provisions of the act: -

NONE

F90001 DPMSAAB
System name: "

Military Decorations
System location:
At Headquarters United States Air Force, Wa~hington DC 20330.
At headquarters of major commands and at all levels down to aiid

including Air Force installations. Official mailing addresses are in the
Department of Defense directory in the appendix to the Air Force's
systems notice.

Categories of individuids covered by the system:
All active duty military personnel.
Air Force Reserve personnel.
Air National Guard personnel.
Categories of records in the system:
Supervisory evaluation of duty performance with comments ly.

commanders at intermediate levels.
Authority for maintenance of the system:
Title 10 United States Code Armed Forces - Chapter 857, Decora-

tions and Awards, Sections 8741, 8742, 8743, 8746, 8749.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Award of military decorations - used by award approval authori-

ties to determine qualification for recognition through award of a
decoration.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Maintained in visible file binders/6abinets.
Retrievability:
Filed by Name.
Safeguards:

Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know. '
Records are stored in locked cabinets or rooms.
Retention and disposal:

- Retained in office files for one year after annual cut-off, then
destroyed by tearing int6 pieces, shredding, pulping, macerating, or
burning.
"Destroyed 1 year after completion by tearing into pieces shred.

ding, pulping, macerating or burning.
System manager(s) and address:
Assistant Deputy Chief of Staff Personnel for Military Persoinel,

Randolph AFB, Texas
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
or'individuals may contact agency officials at respective locations

in order to exercise their rights under the act.
Record access procedures:
Same procedures* as for notification above.
Contesting record procedures:
The-Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Supervisors' evaluations.
Sysiems exempted from certain provisions of the act:
NONE

* F90001 OKPNQSA
System name:

Air University Outstanding JuniorlOfficer of the Year.,
System location:
-At Headquarters Air University, Maxwell Air Force Base, AL

36112.
DPA.
Categories of individuals covered by the system:
Air Force active duty officer personnel.
Categories of records in the system:
Personjal data, letters of nomination. Photographs and related docu-

ments 'for junior officer nominated for award.
,Authority for maintenance of the system:

10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Review and select from Cominations best qualified officer. Used by

Directorate of Personnel Programs (DPA) HQ Air University and
board members. I ,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:-
Maintained in file folders.
Retrievability: ,

", Filed by Name.
Safeguardi
Records are accessed by custodian of the record system.
Records are accessed by person(s) responsible for servicing the

record system in performance of their official duties.
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in locked cabinets or rooms.
Retention and disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:',
Director of Personnel Programs, HQ Air University, Maxwell Air,

Force Base, Alabama 36112
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
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Name, SSAN. May visit office of DPA and provide military iden-
tification card.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Mailing addresses are in the Department of Defense directory in

the appendix to the Air Force's systems notice.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing -initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Nominating unit commander.
Systems exempted from certain provisiois of the act:
NONE

F90001 0TMUHJA
System name:

Special Awards File.
System location:
Headquarters Tactical Air Command, Langley Air Force Base,

Virginia 23665.
Categories of individuals covered by the system:
All Air Force active duty military personnel.
Air Force civilian employees.
Retired Air Force general officers.
Categories of records in the system:
Alphabetical file containing limited award and biographical data on

TAC personnel where awards have been approved and may be used
for reference in future. File is informational in nature and action does
not result therefrom.

Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

.ries of users and the purposes of such uses:
Used by Command Awards Branch for reference.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Maintained in file folders:
-Retrievability.
Filed by Name.
Safeguards- -
Records are accessed "by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in security file containers/cabinets.
iRetention and disposah
Retained in office files until superseded, obolete, no longer needed

for reference, or on inactivation, then destroyed by tearing into
pieces, shredding, pulping,-macerating, or burning.

System manager(s) and address:
Director of Personnel, Tactical Air Command, Langley Air Force

Base, VA.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by, the individual concerned may be
obtained from the Systems Manager.

Record source categories:.
Information obtained from previous employers.
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth. -

Systems exempted from certain provisions of the act:
NONE

F90001 OUMCBVA
System name:

Outstanding Airman of Year.
System location:
Director of Personal Services (DPS) Headquarters United Stories

Air Force Security Service (USAFSS) San Antonio TX 78243.
Categories of individuals covered by the system:
Active duty enlisted military personnel by name.
Categories pf records in the system:
Accomplishments, pictures, biographical data.
Authority for maintenance of the system:
10 USC 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provide recognition to outstanding Airmen.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Maintained in file folders.
Retrievability
Filed by Name.
Safeguards:
Records are accessed by authorized personnel who are properly

screened and cleared for need-to-know.
Records are stored in safes.
Retention apd disposal:
Retained in office files for one year after annual cut-off, then

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning.

System manager(s) and address:.
HQ USAFSS DPS.
Notification procedure:
Requests from individuals should be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from source documents (such as reports)

prepared on behalf of the Air Force by boards, committees, panels,
auditors, and so forth.

Systems exempted from certain provisions of the act-
NONE

F90001XOBXQPCA
System name:

90001XOBXQPCA Cadet Awards Files
System location:
United States Air Force Academy, USAF Academy CO 80840.
Categories of individuals covered by the system:
Relatives of deceased persons who are memorialized through cadet-

awards and any former USAF Academy cadet who has been honor-
ably discharged because of being crippled, disabled, or blinded while
enrolled at the USAF Academy, or because of the discovery of a
physical defect after entering the USAF Academy.

Categories of records In the system:
Cadet Awards files by award area, including background on

person memorialized, donor financial arrangements, record of award
winners and administrative history and military, academic and medi-
cal information on individual considered for award, financial status of
parents or guardian and/or candidate.

Authority for maintenance of the system:
10 USC 903, Executive Order 9397, 22 November 1943, Number-

ing System for Federal Accounts Relating to Individual Persons.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
For continuing award sponsorship business with donors, which

consist of private individuals, patriotic and veteran organizations, and
major air command and used by Cadet Awards Council to aid in
their selection of individuals to receive annual award presented to
disabled former cadets.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Social Security Nuriber (SSN) and by name.
Safeguards:
Records are accessed by person(s), responsiblefor servicing the

record system in performance of their official duties. Records are
stored in security file containers/cabinets. Awards Council Chairman
and appointed project officer are only persons reviewing financial"
statements.

- Retention and disposal:
AF 525 pending approval; five year retention in office area before

retiring to base staging area for 45 additional years. Destroyed by
tearing into pieces.

System manager(s) and address:
Deputy Chief of Staff/Personnel, Headquarters United States Air

Force. Washington DC 20330
Notification procedure:
Requests from individuals should'be addressed to the Systems

Manager.
Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Information obtained from educational institutions. Information ob-

tained from the public media.
Systems exempted from certain provisions of the act:
NONE

F90001XRDE A
System name:

90001XRDE A Harold Brown Award
System location:
Headquarters, of the United States Air Force, major commands

and major subordinate commands.
Categories of individuals covered by the system:
All Air Force active duty military and civilian personnbl engaged

in some phase of the total Research and Development effort.
Categories of records in the system:.
Individual nominations, photographs, minutes of the Review Com-

mittee, Award announcement and substantiating documents.
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose is to recognize a significant achievement in Research

and Development by one person which led to, or demonstrated
promise of, a substantial improvement in the operational effectiveness
of the Air Force.

Policies and practices for storing,' retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrievability:
Filed by Name, Social Security Number (SSN), or Military Serv-

ice Number.
Safeguards:
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are itored in, safes.

Retention and disposal:
Non-selected. Retained in office files for one year after annual cut-

* off, then destroyed by tearing into pieces, shredding, pulping, macer-
i ating, or burning. Selected.H -.

System manager(s) and address: ,

Deputy Chief of Staff/Research and Development, Headquarters
United States Air Force.

Notification procedure:
Requests from individuals should be addressed to the Systems

Manager. Request should contain name and/or social security ac-
count number.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense dircc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Authorized nominating organizations.
Systems exempted from certain provisions of the act:
NONE

1I90001XRDE B
System name:

90001XRDE B USAF Research and Development Award
System location:
Headquarters, of the United States Air Force, major commands

and major subordinate commands.
Categories of individuals covered by the system:
Air Force active duty officer personnel assigned for duty with an

Air Force Research and Development organization.
Categories of records in the system:
Individual nominations, photographs, minutes of the Selection

Committee, Award announcement and substantiating documents,
Authority for maintenance of the system:
10 USC 8012
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
The award was established to emphasize the scientific efforts and

achievements of the Air Force Research and Development program.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing.of records in the system:.
Storage:
Maintained in file folders.
Retrievability:
Filed by Name, Social Security Number (SSN) or Military Service

Number.
Safeguards:
Records are-accessed by custodian of the record system and by

person(s) responsible for serviciiig the record system in performance
of their official duties who are properly screened and cleared for
need-to-know. Records are stored in safes.

Retention and disposal' "
Retained in office files for one year after annual cut-off, thdn'

destroyed by tearing into pieces, shredding, pulping, macerating, or
burning. Retained in office files for two years after annual cut-off.
then retired to Washington National Records Center, Washington
DC 20409, for permanent retention.

System manager(s) and address:
Deputy. Chief of Staff/Research and Development, Headquarters

United States Air Force.
,Notification .procedure:
Requests from individuals should 'be addressed to the Systems

Manager. Request should contain name and/or social security ac-
count number.

Record access procedures:
Individual can obtain assistance in gaining access from the Systems

Manager. Mailing addresses are in the Department of Defense direc-
tory in the appendix to the Air Force's systems notice.

Contesting record procedures:.
The Air Force's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
Authorized nominating organizations.
Systems exempted from certain provisions of the act:

I
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NONE
F90002 MPC A

System name:

F90002 MPC A Suggestions, Inventions, Scientific Achievements.

System location:
Directorate of Personnel Program Actions, Headquarters Air

Force'Manpower and Personnel Center, Randolph AFB TX 78148.
Headquarters of major commands and separate operating agencies
and base personnel offices. Official mailing addresses are in the De-
partment of Defense Directory in the appendix to the components
systems notices.

Categories of individuals covered by the system:
Air Force military members and civilian employees.
Categories of records in the system:
Files include suggestion forms, evaluations and substantiating docu-

mentation consisting of forms, certificates, administrative correspond-
ence; records of committee actions; award actions; reports.

Authority for maintenance of the system:
10 USC 1124, Cash awards for suggestions, inventions or scientific

achievements.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Files are originated when personnel initiate a suggestion, invention,

or-scientific achievement. Case files are reviewed by the Suggestion
Office personnel, and are referred to the Suggestion Awards Com-
mittee for review when required by governing directives. Individual
name files are retained not more than one full year after close of year
in which the final action was taken. Records of committee actions
are retained for two years. Copy of approved award is filed in
civilian employee's official personnel file. Copy of approved award is
not retained elsewhere for military member.

Policies and practices for storing, retrieving, accessing, retaining, and
dissing of records in the system:

Storage:
Maintained in file folders and on cards.
Retfrivability:
Filed by name.
Safeguards:.
Records are accessed by custodian of the record system and by

person(s) responsible for servicing the records in performance of
their official duties who are properly screened and cleared for need-
to-know.

Retention and disposal-
Retained for one year after end of year in which the case was

closed, then destroyed by tearing into pieces, shredding, pulping,
macerating, or burning.

Systeii manager(s) and address:
Assistant Deputy Chief of Staff; Manpower and Personnel for

- Military Personnel, Randolph Air Force Base, Texas.
Notification procedure:
Requests from individuals should be addressed to the System Man-

ager.
Record access procedures:
Individual can obtain assistance in gaining access from the System

Manager.
Contesting record procedures:
The Air Force's rules for access to records and for contesting and

ippealing initial determinations by the individual concerned may be
obtained from the Systems Manager.

Record source categories:
- Information obtained from source document (Suggestion Form)
include name, social security number, job title, home or mailing
address, grade and organizational address.

Systems exempted from certain provisions of the act:
NONE-

DEPARTMENT OF THE AIR FORCE ADDRESS

DIRECTORY

OFFICE OF THE SECRETARY.OF THE AIR
FORCE

and
HEADQUARTERS UNITED STATES AIR FORCE

(Located Within the Washington, DC area)
Office of the Secretary of the Air Force

Washington, D.C. 20330

Assistant Secretary of the Air Force
(Financial Management)
Washington, D.C. 20330

Assistant Secretary of the Air Force
(Research and Development & Logistics)
Washington, D.C. 20330

Assistant Secretary of the Air Force
(Manpower, Reserve Affairs & Installations)
Washington, D.C. 20330

Administrative Assistant to the
Secretary of the Air Force
Washington, D.C. 20330

General Counsel Department of the Air Force
Washington, D.C. 20330

Office of the Secretary of the Air Force
Director, Legislative Liaison
Washington, D.C. 20330

Office of the Secretary of the Air Force
Director, Office of Information
Washington, D.C. 20330

Office of the Secretary of the Air Force
Director, Office of Space Systems
Washington, D.C. 20330

Chief of Staff
United States Air Force
Washington, D.C. 20330

Vice Chief of Staff
United States Air Force
Washington, D.C. 20330

Assistant Vice Chief of Staff
United States Air Force
Washington, D.C. 20330

USAF Scientific Advisory Board
United States Air Force
Washington, D.C. 20330

Chief Scientist
United States Air Force
Washington, D.C. 20330

Surgeon General
United States Air Force
Washington, D.C. 20330
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Inspector General of the Air Force Washington, D.C, 20330
Washington, D.C. 20330

The Judge Advocateo.General OFFICE OF THE SECRETARY OF THE AIR
United States Air Force FORCE
Washington, D.C: 20330 and

HEADQUARTERS UNITED STATES AIR FORCE
Assistant thief of Staff, Intelligence (Located Outside the Washington, DC area)

United States AirForce
Washington, D.C. 20330 Assistant DCS/Personnel - Military Personnel

Randolph Air Force Base, TX 78148

Chief, National Guard Bureau
Washington, D.C. 20330 .Auditor General

- Norton Air Force Base, CA 92409

Chief, Air Force Reserve
Washington, D.C. 20330 Deputy Inspector General for Inspection & Safety

Norton Air Force Base, CA 92409

Assistant Chief of Staff, Studies and Analysis
United States Air Force Director of Accounting & Finance
Washington, D.C. 20330 - Denver, CO 80279

Chief of Chaplains
United States Air Force
Washington,-D.C. 20330 MAJOR COMMANDS AND SEPARATE

OPERATING AGENCIES
Director of Administration Commander-in-Chief

United States Air Force Aerospace Defense Command
Washington, D.C. 20330 Peterson Air Force Base, CO &0914

Comptroller of the Air Force Air Force Accounting and Finance Center
Washington, D.C. 20330 Denver, CO 80279

Assistant Chief of Staff, Communications and Air Force Audit Agency-
Computer Resources Norton Air Force Base, CA 92409
United States Air Force
Washington, D.C. 20330

Air Force Combat Operations Staff
The Pentagon

Chief, Office of Air Force History Washington DC 20330'
'United States Air Force -
Washington, D.C. 20330

Air Force Communications Service
Scott Air Force Base, IL 62225

Chief, Security Police
United States Air Force
Washington, D.C. 20330 -Air Force Commissary Service

Kelly Air Force Base, TX 78241

Deputy Chief of Staff, Personnel
United States Air Force Air Force Engineeing and Services Center
Washington, D.C. 20330 Kelly Air Force Base, TX 78241

Deputy Chief of Staff, Programs and Evaluation Air Force Inspection and Safety Center
United States Air Force Norton Air Force Base, CA 92409
Washington, D.C. 20330

"- Air Force Inspector General Activities Center
Deputy Chief of Staff, Operations Plans and Readiness . ' Kirtland Air Force Base, NM 87117

United States Air Force .
Washington, D.. 20330 -Air Force Intelligence Service

Bolling Air Force Base, DC 20332
Deputy Chief of Staff, Research, Development & Acquisition

United States Air Force
Washington, D.C. 20330 Air Force Logistics Command

S. Wright-Patterson Air Force Base, OH 45433

Deputy Chief of Staff, Loistics and Engineering
United States Air Force Air Force Management Engineering Agency

Randolph Air Foice Base, TX 78148
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Air Force Manpower and Personnel Center AIR FORCE OFFICE OF SPECIAL
Randolph Air Force Base, TX 78148

INVESTIGATIONS
Air Force Medical Service Center (Districts and Detachments)

Brooks Air Force Base, TX 78235 Air Force Office of Special Investigations
Washington DC 20314

Air Force Office of Special Investigations
Washington, DC 20314 AFOSI District I

Pease Air Force Base, NH 03801

Air Force Reserve AFOSI Detachment 102
Robins Air Fore Base, GA 31098 Hanscom Air Force Base, MA 01731

Air Force Service Information and News Center AFOSI Detachment 106
Kelly Air Force Base, TX 78241- Loring Air Force Base, ME 04751

Air Force Systems Command AFOSI Detachment 109
Andrews Air Force Base, DC 20334 Griffiss Air Force Base, NY 13441

AFOSI Detachment 110
Air Force Test and Evaluation Center Hancok theld, NY 13225

Kirtland Air Force Base, NM 87117

AFOSI Detachment 111
Air National Guard Support Center Plattsburgh Air Force Base, NY 12903

Andrews Air Force Base, 1MD 20334
AFOSI Detachment 112

Westover AFB MA 01022
Air Reserve Personnel Center

Denver, CO 80280 AFOSI District 4

Andrews Air Force Base, DC 20331

Air Training Command
Randolph Air Force Base, TX 78148 AFOSI Detachment 403

Dover Air Force Base, DE 19901

Air University
Mdxwell Air Force Base, AL 36112 AFOSI Detachment 404

APO New York 09406.

Alaskan Air Command Elmendorf AFB AK 99506 AFOSI Detachment 411

Boiling Air Force Base, DC 20332

Commander-in-Chief
United States Air Forces-Europe AFOSI Detachment 412
APO New York 09012 26 Federal Plaza, Room 1759

New York, NY 10007

Commander-in-Chief
Pacific Air Forces Hickam AFB HI 96853 AFOSI Detachment 413

McGuire Air Force Base, NJ 08641

Commander-in-Chief AFOSI Detachment 414
Strategic Air Command Ft George G. Meade MD 20755
Offutt Air Force Base, NE 68113

AFOSI District 5
Commander-in-Chief Wright-Patterson Air Force Base, OH 45433

Military Airlift Command
Scott Air Force Base, IL 62225 AFOSI Detachment 503

Rickenbacker Air Force Base, OH 43217

Tactical Air Command
Langley Air Force Base, VA 23665 AFOSI Detachment 507

Selfridge Air National Guard Base, MI 48045

United States Air Force AcademyUSAF Academy, CO 80840 AFOSI Detachment 509
Wurtsmith Air Force Base, MI 48753

United States Air Force Security Service AFOSI Detachment 512
San Antonio, TX 78243 K I Sawyer Air Force Base, Ni 49843
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AFOSI District 7 AFOSI-Detachment 1015
Patrick Air Force Base, FL 32925 Randolph Air Force Base, TX 78148

AFOSI Detachment 707 AFOSI Detachment 1016
Homestead Air Force Base, FL 33039 Kelly Air Force Base, TX 78241

AFOSI Detachment 709 AFOSI Detachment 1018
MacDill Air Force Base, FL 33608 Brooks Air Force Base, TX 78235

AFOSI Detachment 710 AFOSI District 11
Eglin Air Force Base, FL 32542 Tinker Air Force Base, OK 73145

AFOSI Detachment 711 AFOSI Detachment 1101
Tyndall Air Force Base, FL 32403 Altus Air Force Base, OK 73521

AFOSI Detachment 712 AFOSI Detachment 1108
'Robins Air Force Base, GA 31098 Carswell Air Force Base, TX 76127

AFOSI Detachment 716 AFOSI Detachment 1110
Eglin Air Force Auxililry Field 9, FL 32544. Dyess Air Force Base, TX 79607

AFOSI Detachment 717 AFOSI Detachment 1114
Moody Air Force Base, GA 31601 Sheppard Air Force Base, TX 76311

AFOSI District 8 AFOSI Detachment 1117

Maxwell Air Force Base, AL 36112 Reese Air Force Base, TX 79489

AFOSI District 12
AFOSJ Detachment 810 Chanute Air Force Base, IL 61868

England Air Force Base, LA 71301

SD n 8AFOSI Detachment 1202AFOSI Detachment 811 Grissom Air Force Base, IN 46971

Columbus Air Force Base, MS 39701

AFOSI Detachment 1203
AFOSI Detachment 812 Scott Air Force Base, IL 62225

Keesler Air Force Base, MS 39534

AFOSI Detachment 1205
AFOSI Detachment 813 Richards-Gebaur Air Force Base, MO 64040

Little Rock Air Force Base, AR 72076

AFOSI Detachment 1206
AFOSI Detachment 814 Whiteman Air Force Base, MO 65305

Blytheville Air Force Base, AR 72315

AFOSI Detachment 1207
AFOSI Detachment 815 OHare International Airport, IL 60666

Barksdale Air Force Bise, LA 71110

AFOSI Detachment 1211
AFOSI District 10 Duluth International Airport, MN 55814

San Antonio-Air Force Station,
Box 8678, Wainwright A
San Antonio TX 78208 AFOSI District 13

Offutt Air Force Base, NE 68113

AFOSI Detachment 1001Bergstrom Air Force 'Base, TX 78743 AFOSI Detachment 1302
Ellsworth Air Force Base, SD 57706

AFOSI Detachment 1008 AFOSI Detachment 1306
Goodfellow Air Force Base, TX 76901 Bldg 1218

McConnell-Air Force Base, KS 67221

AFOSI Detachment 1012
Lackland Air Force Base, TX 78236 AFOSI Detachment 1312

Minot Air Force Base, ND 58705

AFOSI Detachment 1014
Laughlin Air Force Base, TX 78840 AFOSI Detachment 1313
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Grand Forks Air Force Base, ND 58205 Travis Air Force Base, CA 94535

AFOSI District 14 AFOSI Detachment 190.
Lowry Air Force Base, CO 80230 Beale Air Force Base, CA 95903

AFOSI Detachment 1401 AFOSI Detachment 1902
Peterson Air Force Base, CO 80914 Castle-Air Force Base, CA 95342

AFOSI Detachment 1402 AFOSI Detachment 1904
F E Warren Air Force Base, WY 82001 Mather Air Force Base, CA 95655

AFOSI Detachment 1404 AFOSI Detachment 1905
Hill Air Force Base, UT 84406 McClellan Air Force Base, CA 95652

AFOSI Detachment 1405 AFOSI Detachment 1910
USAF Academy, CO 80840 Treasure Island, CA 94130

AFOSI District 17 AFOSI Dict 20
Kirtland Air Force Base, NM 87117 McChord Air Force Base, WA 98438

AFOSI Detachment 1702 AFOSI Detachment 2001
PO Box 609 Fairchild Air Force Base, WA 99011
Main Post Office
Clovis, NM 88101

AFOSI Detachment 2006

AFOSI Detachment 1703 Malmstrom Air Force Base, MT 59402

PO Box 15003
Tucson, AZ 85708 AFOSI Detachment 2007

Mt Home Air Force Base, ID 83648

AFOSI Detachment 1704
PO Box 548 AFOSI Detachment 2009
Hoiloman Air Force Base, NM 88330 Kingsley Field, OR 97601

AFOSI Detachment 1705•Luke Air Force Base, AZ 85309 AFOSI District 21
Langley Air Force Base, VA 23665

AFOSI Detachment 1707
Williams Air Force Base, AZ 85224 AFOSI Detachment 2101

Pope Air Force Base, NC 28308

AFOSI District 18
Norton Air Force Base, CA 92409 AFOSI Detachment 2102

Shaw Air Force Base, SC 29152

AFOSI Detachment 1801
Edwards Air Force Base, CA 93523 AFOSI Detachment 2103

Charleston Air Force Base, SC 29404

AFOSI Detachment 1802
George Air Force Base, CA 92392 AFOSI Detachment 2104

Seymour Johnson Air Force Base, NC 27531

AFOSI Detachment 1803
-March Air Force Base, CA 92508 AFOSI Detac:hment 2105

Myrtle Beach Air Force Base, SC 29577

AFOSI Detachment 1810
Vandenberg Air Force Base, CA 93437 AFOSI District 30

APO New York 09020

AFOSI Detachment 1811
PO Box 92960 AFOSI District 41
Worldway Postal Center APO San Francisco 96334
Los Angeles, CA 90009

AFOSI District 42
AFOSr Detachment 1812 APO San Francisco 96274

Nellis.Air Force Base, NV 89191

AFOSI Detachment 4201
" AFOSI District 19 APO San Francisco 96528
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AFOSI District 43
APO San Franci

AFOSI District 44

AFOSI District 45
APO San Franci

AFOSI Detachmer
APO San Franci

AFOSI Detachmen
APO San Franci

AFOSI District 46
APO San Franci

AFOSI Detachmen
APO San Franci

AFOSI District 62
APO New York

AFOSI Detachmen
PO Box 42
FPO New York

AFOSI Detachmen
APO New York

AFOSI Detachme
APO New York

AFOSI Detachme
,APO New York

AFOSI Detachme
APO New York

AFOSI Detachmer
APO New York

AFOSI Detachme
APO New York

AFOSI District 65
APO New York

AFOSI Detachme
APO New York

AFOSI Detachme
APPO New York

AFOSI Detachme
APO New York

AFOSI Detachme
FPO New York

AFOSI District 68
APO New York
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AFOSI Detachment 6801
sco 96239 APO New York 09P6

Hickam AFB HI 96853 AFOSI Detachment 6802
- " APO New York 09406

sco 96301- AFOSI District 70
APO New York.09332

nt 4502
sco 96264 AFOSI Detachment 7010

APO New York 09057

nt 4506
sco 96570 AFOSI Detachment 7011

APO New York 09132

sco 96328 AFOSI Detachment 7013
APO New York 09154

nt 4606
isco 96519 AFOSI Detachment 7014

APO New York 09109

09120 AFOSI Detachment 7024
APO New York 09012

nt 6201
AFOSI Detachment 7028

09510 APO New York 09611

nt'6202 AFOSI Detachment 7029
09179 Box 245

APO New York 09080

nt 6203
09194 AFOSI Detachment 7030

APO New York 09292
nt 6204
.09238 AFOSI Detachment 7031

'APO New York 09860
nt 6205

09755 AFOSI Detachment 7032
APO New York 09130

nt 6206
.09193 AFOSI Detachment 7033

APO New York 09123
nt 6207
.09127 AFOSI Detachment 7034

APO New York 09669

09794 AFOSI District 71,

APO New York 09223
nt 6501
k 09293 AFOSI Detachment 7101

APO New York 09291
nt 6502
.09240 AFOSI District 72

PO Box 2200
nt 6505 APO New York 09205,
09794

AFOSI Detachment 7201
nt 6506 PO Box 2200
* 09520 APO New York 09205

8 - AFOSI District 81
k 09283 APO Seattle 98742-

I



AFOSI Detachmen
APO Seattle 9873

AIR FORCE

HQ, Air Force Res
Maxwell Air For

AFROTC Detachrr
Auburn Universit
Auburn, AL 3683

AFROTC Detachmr
University of Ala
University, AL 3

AFROTC Detachmr
Samford Universi
Birmingham,-AL

AFROTC Detachm
Tuskegee Institute
Tuskegee, AL 36

AFROTC Detachm
Troy State Unive
Troy, AL 36081

AFROTC Detachm
Alabama State Ui
Montgomery, AL

AFROTC Detachm
University of Ari
Tucson, AZ 8572

AFROTC Detachm
Arizona State Un
Tempe, AZ 8528

AFROTC Detachm
Northern Arizona
Flagstaf, AZ 860(

AFROTC Detachm
University of An
Fayetteville, AR

AFROTC Detachm
California State U
Fresno, CA 9371

AFROTC Detachm
Loyola Universit
Los Angeles, CA

AFROTC Detachn
California State U
San Jose, CA 951

AFROTC Detachm
University of Cal
Los Angeles, CA

AFROTC Detachm
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t 8101 University of Southern Calif
37 Los Angeles, CA 90007

RESERVE OFFICERS TRAINING AFROTC Detachment 75
California State University San DiegoCORPS UNITS San Diego, CA 92115

erve Officers Training Corps:ce Base AL, 36112 SB AAFROTC Detachment 80
California State University San Francisco

ent 5 San Francisco, CA 94132
ty
30

AFROTC Detachment 85
University of California

tent 10 Berkeley, CA 94720
bama
5486

AFROTC Detachment 90
Colorado State University

tent 12 Ft Collins, CO 80521
ty
35209

AFROTC Detachment 100
University of Northern Colorado

tent 15 Greeley, CO 80631

088
AFROTC Detachment 105

University of Colorado
ent 17 Boulder, CO 80302
rsity

AFROTC Detachment 115
University of Connecticut

ent 19 Storrs, CT 06268
'nversity
,36101

AFROTC Detachment 130
Howard University

ent 20 Wash, DC 20001
zona
!1

AFROTC Detachment 145
Florida State University

tent 25 Tallahassee, FL 32306
iversity

AFROTC Detachment 150
University of Florida

tent 27 Gainesville, FL 32601
a University
31

AFROTC Detachment 155
University of Miami

lent 30 Coral Gables, FL 33124
kansas
72701

AFROTC Detachment 157
Embry-Riddle Aeronautical University

tent 35 Daytona Beach7FL 32015
Jniversity Fresno
0

AFROTC Detachment 159
Florida Technological University

tent 40 Orlando, FL 32816
y of Los Angeles
90045

AFROTC Detachment 160
University of Georgia

tent 45 Athens, GA 30601
Jaiversity San Jose
.14

AFROTC Detachment 165
Georgia Institute of Technology

lent 55 Atlanta, GA 30332
ifornia at Los Angeles
90024

AFROTC Detachment 172
Valdosta State College

nent 60 Valdosta. GA 31601

74401
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AFROTC Detachment 175' Louisville, KY 40208
University of Hawaii
Honolulu, HI 96822

AFROTC Detachment 305
Louisiana Polytechnic Institute

AFROTC Detachment 190 1Ruston, LA 71270
University of Illinois
Champaign, IL 61820

AFROTC Detachment 310
Louisiana State University & A&M CollegeAFROTC Detachment 195 Baton Rouge, LA 70803

Illinois Institute of Technology

Chicago, IL 60616
AFROTC Detachment 311

AFROTC Detachment 205 Grambling College

Southern Illinois University 
Grambling, LA 71245

Carbondale, IL 62901,
AFROTC Detachment 315

C University of Southwestern LouisianaAFROTC Detachment 206 Lafayette, LA 70501
-Southern Illinois University at Edwardsville'
Edwardsville, IL 62025

AFROTC Detachment 320,
Tulane University

AFROTC Detachment 207 ./ New Orleans, LA 70118
Parks College of St Louis
Cahokia, IL 62206

AFROTC.Detachment 330
University of Maryland

AFROTC Detachment 215 College Pt~rk, MD 20742
Indiana University
Bloomington, IN 47401

AF'ROTC Detachment 330A
AFROTC Detachment 220 , University of Maryland, Eastern Shore

Purdue University Prince Anne, MD 21853
Lafayette, IN 47906

AFRQTC Detachment 340

AFROTC Detachment 225 College of the Holy Cross

University of Notre Dame -Worcester, MA 01610
Notre, Dame IN 46556

AFROTC Detachment 345

AFROTC Detachment 240 Lowell Technological Institute
University of Evansville Lowell, MA 01854
Evansville, IN 47704

AFROTC Detachment 365

AFROTC Detachment 250 -. Massachusetts Institute of Technology
Iowa State University Cambridge, MA 02139
Ames, IA 50010

AFROTC Detachment 370
AFROTC Detachment 255 University of Massachusetts

State University of Iowa, Amherst, MA 01002
Iowa City, IA 52240

AFROTC Detachment 380
AFROTC Detachment 270 Michigan State University

Kansas State University -East Lansing, MI 48823
Manhattan, KS 66504

AFROTC Detachment 390
AFROTC Detachment-280 - University of Michigan

University of Kansas Ann Arbor, MI 48104
Lawrence, KS 66044

AFROTC Detachment 400
AFROTC Detachment 285 Michigan Technological University

Washburn University of Topeka Houghton, MI 49931
Topeka, KS 66621

AFROTC Detachment 410
AFROTC Detachment 290 College of St Thomas

University of Kentucky St Paul, MN 55101
Lexington, KY 40506

AFROTC Detachment 415
AFROTC Detachment 295- - University of Minnesota
- University of Louisville Minneapolis, MN 55455

¢..
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AFROTC Detachment 420
University of Minnesota
Duluth, MN 55812

AFROTC Detachment 425
Mississippi State University
State College, MS 39762

AFROTC Detachment 430
University of Mississippi
University MS 38677

AFROTC Detachment 432
University of Southern Mississippi
Hattisburg, MS 39401

AFROTC Detachment 434
Mississippi Valley State College
Itta Bena, MS 38941

AFROTC Detachment 437
Southeast Missouri State College
Cape Girardeau, MO 63701

AFROTC Detachment 440
University of Missouri
Columbia, MO 65201

AFROTC Detachment 450
Montana State University
Bozeman, MT 59715

AFROTC Detachment 465
University of Nebraska
Lincoln, NE 68508

AFROTC Detachment 470
University of Nebraska at Omaha
Omaha, NE 68101

AFROTC Detachment 475
University of New Himpshire
Durham, NH 03824

AFROTC Detachment 485
Rutgers The State University
New Brunswick, NJ 08903

AFROTC Detachment 490
Newark College of Engineering
Newark, NJ 07102

AFROTC Detachment 495
Stevens Institute of Technology
Hoboken, NJ 07030

AFROTC Detachment 505
New Mexico State University
Las Cruces, NM 88001

AFROTC Detachment 510
University of New Mexico
Albuquerque, NI 87106

AFROTC Detachment 520
Cornell University

Ithaca, NY 14850

AFROTC Detachment 535
Syracuse University
Syracuse, NY 13210

AFROTC Detachment 550
Rensselaer Polytechnic Institute
Troy, NY 12181

AFROTC Detachment 560
Manhattan College
Bronx, NY 10471

AFROTC Detachment 585
Duke University
Durham, NC 27706

AFROTC Detachment 590
University or North Carolina
Chapel Hill, NC 27514

AFROTC Detachment 595
North Carolina State University
Raleigh, NC 27606

AFROTC Detachment 600
East Carolina University, PO Box 2766
Greenville, NC 27834

AFROTC Detachment 605
North Carolina A & T State University
Greensboro, NC 27411

AFROTC Detachment 607
Fayetteville State University
Fayetteville, NC 28301

AFROTC Detachment 610
North Dakota State University of A & AS -
Fargo, ND 58103

AFROTC Detachment 615
University of North Dakota
Grand Forks, ND 58201

AFROTC Detachment 620
Bowling Green State University
Bowling, Green OH 43402

AFROTC Detachment 630
Kent State University
Kent. OH 44240

AFROTC Detachment 640
Miami University -
Oxford, OH 45056

AFROTC Detachment 645
Ohio State University
Columbus, OH 43210

AFROTC Detachment 646
Capital University
Columbus, OH 43209

74403
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AFROTC Detachment 650
Ohio University.
Athens, OH 45701

AFROTC Detachment 660
University of Akron
Akroq, OH 44304

AFROTC Detachment 665
University of Cincinnati
Cincinnati, OH 45221

AFROTC Detachment 670
Oklahoma State University
Stillwater, OK 74074

AFROTC Detachment 675
University of Oklahoma
Norman, OK 73069

AFROTC Detachment 685
Oregon State University
Corvallis, OR 97331

AFROTC Detachment 690
University of Oregon"
Eugene, OR 97403

AFROTC Detachment 695
University of Portland
Portland, OR 97203

AFROTC'Detachment 715
Lehigh University -
Bethlehem, PA 18015

AFROTC Detachment 720
Pennsylvania State Universit
University Park, PA 16802

AFROTC Detachment 730
University of Pittsburgh
Pittsburgh, PA 15213

AFROTC Detachment 745
Grove City College
Grove City, PA 16127

AFROTC Detachment 752
Wilkes College
Wilkes Barre, PA 18703

AFROTC Detachment 755
University of Puerto Rico
Rio Piedras, PR 00931

AFROTC Detachment 756
University of Puerto Rico
Mayaguez, PR 00708

AFROTC Detachment 765
The Citadel
Charleston, SC 29409

AFROTC Detachment 770
Clemson University
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Clemson, SC 29631

AFROTC Detachment 772
Baptist College at Charleston
Charleston, SC 29411

AFROTC Detachment 775
University of South Carolina
Columbia, SC 29208 -

AFROTC Detachment 780
South Dakota State University
Brookings, SD 57006

AFROTC Detachment 785
Memphis State University
Memphis,, TN 38111

AFROTC Detachment 790
Tennessee Agricultural &
Industrial State University
Nashville, TN 37203

AFROTC Detachment 800
University of Tennessee
Knoxville, TN 37916-

AFROTC Detachment 805
Texas A&M University
College Stn, TX-77840

AFROTC Detachment 810
Baylor University
Waco, TX 76703

AFROTC Detachment 820
Texas Technological College

y Lubbock, TX 79409

AFROTC Detachment 825
University of Texas
Austin, TX 78712

AFROTC Detachment 830

East Texas State College
Commerce, TX 75429

AFROTC Detachment 835
North Texas State College,
Denton, TX 76203

AFROTC Detachment 837
Pan American University
Edinburg, TX 78539

AFROTC Detachment 840
Southwest Texas State College
San Marcos, TX 78666

AFROTC Detachment 842
Lamar State University of Technology
Beaumont, TX 77710

AF.OTC Detachment 845
Texas Christian Universit'
Ft Worth, TX 76129
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AFROTC Detachment 847 Superior, WI 54880
Angelo State University
San Angelo, TX 76901

AFROTC Detachment 940

University of Wyoming
AFROTC Detachment 850 Laramie, WY 82070

University of Utah
Salt Lake, City UT 84112

AIR NATIONAL GUARD STATE HEADQUARTERS
AFROTC Detachment 855 Headquarters, Alabama Air National Guard

Brigham Young University PO Box 1311
Provo, UT 84601 Montgomery, AL 36102

AFROTC Detachment 860 Headquarters, Alaska Air National Guard
Utah State University 610 MacKay Bldg. 338 Denali Street
Logan, UT 84321 Anchorage, AK 99501

AFROTC Detachment 862 Headquarters. Arizona Air National Guard
Southern Utah State College 5636 E McDowell Rd
Cedar City, UT 84720 'Phoenix, AZ 85008

AFROTC Detachment 865 Headquarters, Arkansas Air National Guard
St Michael's College Literc ArFocBas Ar 72076
Winooski, VT 05404 Little Rock Air Force Base, AR 72076

AFROTC Detachment 867 Headquarters, California Air National Guard
Norwich University . PO.Box 214405
Northfield, VT 05663 Sacramento, CA 95821

AFROTC Detachment 875 Headquarters, Colorado Air National Guard
Virginia Polytechnic Institute Buckley Air National Guard Base
Blacksburg, VA 24061 Aurora, CO 80010

AFROTC Detachment 880 Headquarters, Connecticut Air National Guard
Virginia Military Institute Bradley Field
Lexington, VA 24450 Windsor Locks, CT 06096

AFROTC Detachment 890 Headquarters, Delaware Air National Guard
University of Virginia Greater WilmingtonAirport
Charlottesville, VA 22903 New Castle, DE 19720

AFROTC Detachment 895 Headquarters, District of Columbia Air National Guard
Central Wishington State College 2001 E Capitol Street
Ellensburg, WA 98926 National Guard Armory

Washington, DC 20003

AFROTC Detachment 900
University of Puget Sound Headquarters, Florida Air National Guard
Tacoma, WA 98416 State Arsenal

St Augustine, FL 32084

AFROTC Detachment 905
Washington State University Headquarters, Georgia Air National Guard
Pullman, WA 99163 PO Box 4839

Atlanta, GA 30302

AFROTC Detachment 910
University of Washington
Seattle, WA 98105 Headquarters. Hawaii Air National Guard

Ft Ruger
Honolulu, HI 96816

AFROTC Detachment 915
West Virginia University
Morgantown, WV 26506 State of Idaho

Military Division
Headquarters, Idaho Air National Guard

AFROTC Detachment 925 PO Box 45
..University of Wisconsin Boise, ID 83707
Madison, WI 53706

Headquarters, Illinois Air National Guard
AFROTC Detachment 930 PO Box 66486

Wisconsin State College Chicago-O'Hare International Airport, IL 60666
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Headquarters, Indiana Air National Guard McGuire Air Force Base, NJ 08641
Stout Field
Indianapolis, IN 46241

Headquarters, New Mexico Air National Guard
PO Box 551

Headquarters, Iowa Air National Guard Albuquerque, NM 87103
PO Box 616
Des Moines, IA 50303

Headquarters, New York Air National Guard
Westchester Co Municipal Airport

Headquarters, Kansas Air National Guard White Plains, NY 10604
535 Kansas Avenue
Topeka, KS 66603 "

Headquarters, North Carolina Air National Guard
Douglas Municipal Airport

Headquarters, Kentucky Air National Guard Charlotte, NC 28219
Boone Center
Franlkfort, KY 40601

Headquarters, North Dakota Air National Guard
Box 1817

Headquarters, Louisiana Air National Guard Bismarck, ND 58501
Jackson Barracks
New Orleans, LA 70146

Headquarters, Ohio Air National Guard
PO Box 660

Headquarters, Maine Air National Guard Worthington, OH 43085
Camp Keyes
Augusta, ME 04330

Headquarters, Oklahoma Air National Guard
3501 Military Circle, NE

Headquarters, Maryland Air National Guard Oklahoma City, OK 73111
Fifth Regiment Armory
Baltimore, MD 21201

Headquarters, Oregon Air National Guard
Portland International Airport, OR 97218

Headquarters, Massachusetts Air National Guard
Otis Air Force Base, MA 02542

Headquarters, Pennsylvania Air National Guard
c/o Dept of Military Affairs

Headquarters, Michigan Air National Guard Annville, PA 17003
PO Box 210
'Lansing, MI 48901

Headquarters, Puerto Rico Air National Guard
PO Box 3786

Headquarters,.Minnesota Air National Guard San Juan, PR 00904
State Capitol
St Paul, MN 55101

Headquarters, Rhode Island Air National Guard
Theodore F Green Municipal Airport

Headquarters, Mississippi Air National Guard Warwick, RI 02886
PO Box 5027, Fondren Station
Jackson, MS 39216

Headquarters, South Carolina Air National Guard
McEntire Air National-Guard Base

Headquarters, Missouri Air National Guard Eastover, SC 29044
1717 Industrial Ave -
Jefferson City, MO 65101

Headquarters, South Dakota Air National Guard
Joe Foss Field

Headquarters, Montana Air National Guard Sioux Falls, SD 57104
State Arsenal
Helena, MT 59601

The Adjutant General, Tennessee
Attn: Air Section

Headquarters, Nebraska Air National Guard National Guard Armory
Air National Guard Base Sidco Drive
Lincoln, NE 68524 Nashville, TN 37204

Headquarters, Nevada Air National Guard Headquarters, Texas Air National Guard
PO Box 1120 - PO Box 5218
Carson City, NV 89701 Austin, TX 78703

Headquarters, New Hampshire Air National Guard Headquarters, Utah Air National Guard
State Military Reservation PO Box 16087
Airport Road Salt Lake City, UT 84116
Concord, NH 03301

Headquarters, Vermont Air National Guard
Headquarters, New Jersey Air National Guard Camp Johnson

108 Tactical Fighter Wing Winooski, VT 05404
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Headquarters, Virginia Air National Guard HAWAII
Byrd Field Hickam Air National Guard Annex, HI 96853
Sandston, VA Z3150

IDAHO
Headquarters, Washington Air National Guard Boise Air Terminal, ID 83701

Camp Murray
Tacoma, WA 98430

ILLINOIS
Capital Municipal Airport, IL 62705

Headquarters, West Virginia Air National Guard Greater Peoria Airport, IL 61607
Kanawha Airport
Charleston, WV 25311 DINDIANA

Ft Wayne Municipal Airport, IN 46809
Headquarters, Wisconsin Air National Guard Hulman Field, IN 47803

PO Box 328 Stout Field (Air National Guard), IN 46241
Madison, WI 53701

IOWA
Headquarters, Wyoming Air National Guard Des Moines Municipal Airport, IA 50321

P0 Box 2268 Ft Dodge, IA 50501
Cheyenne, WY 82001 Sioux City Municipal Airport, IA 51054

KANSASAIR NATIONAL GUARD BASES, STATIONS, Forbes Air National Guard Annex, KS 66620
AIRPORTS, AND INSTALLATIONS McConnell Air National Guard Annex, KS 67221

ALABAMA KENTUCKY
Birmingham Municipal Airport, AL 35217 Standiford Field. KY 40213
Martin Air National Guard Station, AL 35954
Dannelly Field, AL 36105
Hall Air National Guard Station, AL 36301 LOUISIANA

Hammond Air National Guard Communications Station,
LA 70401

ALASKA New Orleans Air National Guard Annex, LA 70146
Kulis Air National Guard Base, AK 99502

MAINE
ARIZONA Bangor International Airport, ME 04401

Sky Harbor Municipal Airport, AZ 85034, South Portland Air National Guard Station, ME 04106
Tucson International Airport, AZ 85706

MARYLAND
ARKANSAS Andrews Air National Guard Annex, DC 20331

Ft Smith Municipal Airport, AR 72901 Glenn L. Martin State Airport, MD 21220
Little Rock Air National Guard Annex, AR 72076

MASSACHUSETTS
Barnes Municipal Airport, MA 01085CALIFORNIA Otis Air National Guard Annex, MA 02542Costa Mesa Air National Guard Station, CA 92627 Wellesley Air National Guard Station, MA 02181

Fresno Air National Guard Ba3se, CA 93727 Worcester Air National Guard Station, MA 01605
Hayward Municipal Airport, CA 94543
Ontario International Airport, CA 91761
Van Nuys Airport, CA 91409 MICHIGAN

Phelps/Collins Airport, MI 49707
Selfridge Air National Guard Base, MI 48045

COLORADO W K Kellogg Regional Airport, MI 49016
Buckley Air National Guard Base, CO 80010

MINNESOTA
CONNECTICUT Duluth Air National Guard Base, MN 55814

Bradley Air National Guard Base, CT 06096
Orange Air National Guard Communications Station.
CT 06477 MISSISSIPPI

Allen C. Thompson Field, MS 39205
Gulfport Municipal Airport, MS 39501DELAWARE Key Field, MS 39301

Greater Wilmington Airport, DE 19720

MISSOURI
FLORIDA Jefferson Barracks Air National Guard Station,

Jacksonville International Airport, FL 32229 St Louis, MO 63125
Lambert/St Louis Municipal Airport, MO 63145

GEORGIA Rosecrans Memorial Airport, MO 64503

Dobbins Air National Guard Annex, GA 30060
Lewis B Wilson Airport, GA 31206 MONTANA
Savannah Municipal Airport, GA 31402 Great Falls International Airport, MT 59401



OREGON
Portland International Airport, OR 97218

PENNSYLVANIA
Greater Pittsburgh Air National Guard Base, PA 15231
Harrisburg International Airport (Air National Guard),
Middletown, PA 17057
Willow Grove Air Nadonal GuardAnnex, PA 19090

PUERTO RICO
Puerto Rico International Airport (Air National Guard),
San Juan, PR 00904

RHODE ISLAND
Cranston Air National Guard Station, RI 02910r
Theodore F Green Municipal Airport, RI 02886

SOUTH CAROLINA I
McEntire Air National Guard Base, SC 29044

SOVJTH DAKOTA ... .

Joe Foss Field, SD 57104

TENNESSEE

AIR UNIVERSITY ACTMVTIES AND SCHOOLS
Air Force Advisory Group

Medical Field Service School
Fort Saii Houston, TX 78234

Air Force Liaison Officer
US Military Academy
West Point, NY 10996

Air Force Representative
US Marine- Corps Educational Center
US Marine Corps Schools
Quantico, VA 22134

Air Force Representative
US Naval Academy
Annapolis, MD 21402

Air University Review
Maxwell Air Force Base,.AL 36112

Detachment 12 3825 Support Group (Academy)
Armed Forces Staff College
Norfolk, VA 23511
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NEBRASKA Alcoa Air National Guard Station, TN 37701
Lincoln Air National Guard Annex, NE 68524 Lovell Field, TN 37421

McGhee Tyson Airport, TN 37901
NEVADAMemphis Metropolitan Airport, TN 38118

NEVADA Nashville Metropolitan Airport, TN 37217
Reno Municipal Airport, NV 98502

TEXAS
NEW HAMPSHIRE Ellington Air Force Base, TX 77030

Pease Air National Guard Annex, NH 03801 Garland Air National Guard Station, TX 75040
Hensley Field Airport, Dallas, TX 75211
Kelly Air National Guard Annex, TX 78241

NEW JERSEY La Porte Air National Guard Station, TX 77571
Atlantic City Airport (Air National Guard), NJ 08405 Nederland Air National Guard Station, TX 77627
McGuire Air National Guard.Annex,,NJ 08641

UTAH
NEW MEXICO Salt Lake City International Airport, UT 84116

Kirtland Air National Guard Annex, NM 87103

NEW YORK VERMONT
Roslyn Air National Guard Station, NY 11576 Burlington International Airport, VT 05401
Schenectady Airport, NY 12301
Suffolk County Airport, NY 11978 VIRGINIA
Westchester County Municipal Airport, NY 10604 Byrd Field, VA 23150

NORTH CAROLINA WASHINGTON
Badin Air National Guard Station, NC 28009 Bellingham Municipal Airport, WA 98225

,,Douglas Municipal Airport, NC 28208 Camp Murray Army Ifistallation, WA 98430
Wadesboro Air National Guard Station, NC 28170 Four Lakes Communication Station, WA 99004

Seattle Air National Guard Base; WA 98108
NORTH DAKOTA Spokane Air National Guard Annex, 'WA 98219

Hector Field, ND 58102-
WEST VIRGINIA

OHIO Eastern West Virginia Regional Airport, WV 25401'
Blue Ash Air National Guard Station OH, 45242 Kanawha County Airport, WV 25311
Camp Perry Air National Guard Station, -

Port Clinton, OH 43452
Mansfield La'hmAirport, OH 44901 WISCONSIN
Springfield Municipal Airport, OH 45501 General Mitchell Air National Guard Base, WI 53207
Toledo Express Airport, OH 43558 Truax Field, WI 53701

Volk Field Air National Guard Base, WI 54618

OKLAfHOMA W
Tulsa International Airport, OK 74115 WYOMING
Will Rogers World Airport, OK 73159 Cheyenne Municipal Airport, WY 82001
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Senior.Air Force Representative
US Army Air Defense School
Box 9188
Fort Bliss, TX 79906

Senior Air Force Representative
Command & Staff Department
-US Army Armor School
Fort Knox, KY 40121

Senior Air Force Representative
US Army Artillery & Missile School
Fort Sill,.OK 73504

Senior Air Force Representative
US Army CBR Weapons
Orientation Course
Dugway, UT 84022

Senior Air Force Representative
US Army Chemical Corps School
Fort McClellan, AL 36205

Senior Air Force Representative
US Army Command &General Staff College
Fort Leavenworth,-KS 66027

Senior Air Force Representative
US Army Engineer School
Fort Belvoir, VA 22060

Senior Air Force Representative
US Army Infantry School
Fort Benning, GA 31905

Senior Air Force Representative
Joint Services Liaison Office
US Army Intelligence Center & School
Fort Huachuca, AZ 85613

Senior AirForce Representative
US Army JFK Center fbr Special Warfare (Airborne)
Ft Bragg, NC 28307

Senior Air Force Representative
US Army Logistics Management Center
Ft Lee, VA 23801

Senior Air Force Representative "
US Army Quartermaster School
Fort Lee, VA 23801

Senior Air Force Representative
Officers Section
US Army Signal School
Fort Monmouth, NJ 07703

Senior Air Force Representative
US Army Transportation School
Fort Eustis, VA 23606

Senior Air Force Representative
US Army War College
Carlisle Barracks, PA 17013

Senior Air Force Representative
Industrial College of the Armed Forces

Fort McNair
Washington, DC 20315

Senior Air Force Representative
The National War College
Washington, DC 20315

Senior Air Force Advisor
US Naval War College
Newport, RI 02844

Senior Air Force Representative
Naval Amphibious School
US Naval Amphibious Base
Coronado San Diego, CA 92155

Senior Air Force Representative Code 6408
Navy Management Systems Center
Naval Post Graduate School
Monterey, CA 93940

Academic Instructor & Foreign Officer School
Maxwell Air Force Base, AL 36112

Air Force Chaplain School
Maxwel'Air Force Base, AL 36112

Air Force Judge Advocate General School
Maxwell AFB AL 36112

Air Command & Staff College
Maxwell Air Force Base, AL 36112

Air Force Institute of Technology
Wright-Patterson Air Force Base. OH 45433

Air University Library
Maxwell Air Force Base, AL 36112

Air War College
Maxwell Air Force Base, AL 36112

Civil Engineering School
Wright-Patterson Air Force Base, OH 45433

Extension Course Institute
Gunter Air Force Station, AL 36118

School of Systems & Logistics
Wright-Patterson Air Force Base, OH 45433

Squadron Officers School
Maxwell Air Force Base, AL 36112

USAF Senior Non-Commissioned Officer Academy
Gunter Air Force Station, AL 36114

AREAS
European Communications Area

APO New York 09012

Northern Communications Area
Grifliss Air Force Base, New York 13441

74409
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Pacific Communicatiofis Area Hickam AFB HI 96853 Air Force Data Systems Design Center
Gunter Air Force Station, AL 36114

Royal Air Force Welford Ammo Storage Area
APO New York 09607 Air'Force Electronic Warfare Center

San Antonio TX 78243

Southern Communications Area
Oklahoma City Air Force-Station, OK 73145 Air Force Flight Test Center

Edwards Air Force Base, CA 93523

Strategic Communications Area
Offutt AFB NE 68113 Air Force Logistics Management Center

Maxwell AFB, AL 36112

Tactical Communications Area
Langley Air Force Base," VA'23665 Air Force Military Training Center

Lackland Air Force Base, TX 78236

CENTERS Air For.ce Technical Application& Center.
Aerospace Defense Command Combat Operations Center Patrick Air Force Base, FL 32925

Cheyenne Mountain Complex, CO 80914

Albert F Simpson Historical Research Center
Aerospace Guidance Meteorology Center Maxwell Air Force Base, AL 36112

Newark Air Force Station, OH 43055
Armament Development & Test.Center

Air Force Systems Command -Eglin Air Force Base, FL 32542
Scientific & Technical Liaison Office
Ames Research Center (NASA) Arnold Engineering Development Center
Moffett Field, CA 94035 Arnold Air Force Station, TN 37389

Air Force Systems Command Automated Weather Network Management Center
Scientific & Technical Liaison Office Carswel AFB, TX 76127
Langley Research Center (NASA)
Langley Air Force Base, VA 23665

Chanute Technical Training Center
Chanute Air Force Base, IL 61868

Air Force Systems Command -
Scientific & Technical Liaison Office
Lewis Research Center (NASA) -Communications Computer Programming Center
21000 Brookpark Road Tinker Air ForceBase, OK 73145
Cleveland, OH 44135

Federal Computer Performaice Evaluation &
Air Force Systems Command Simulation Center

Scientific & Technical Liaison Office. Washington, DC 20330
Naval Weapons Center
China Lake, CA 93555 Keesler Technical Training Center

Keesler Air Force Base, MS 39534
Air Force Systems Command

Scientific & Technical Liaison Office Leadership & Management Development Centcr
Royal Trust Tower - Suite 2607 Maxwell Air Force Base, AL 36112
Post Office Box 348
Toronto, Ontario, Canada' "
M5K IK7 :Lowry Technical Training Center

Lowry Air Force Base, CO 80230
Air Defense Weapons Center

Tyndall Air Force Base, FL 32403 Military Aircraft Storage & Disposition Center
Davis-Monthan Air Force Base, AZ 85,707

Air Force Civil Engineering Center
Tyndall Air Force Base, FL 32401 National'Personnel Records Center/Civilian Personnel

Records-Air Force
111 Winnebago St

Air Force Communications Security Center St Louis, MO 63118
San Antonio, TX 78243

N ational Personnel Records Center/Military Personnel
Air Force Contract Maintenance Center Records-Air Force

Wright-Patterson Air Force Base, OH 45433 - 9700-Page Blvd '
St Louis, MO 63132

Air Force Data Services Center '
Washington, DC 20330" ' " Ogden Air Logistics Center
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Hill Air Force Base, UT 84406 Wright-Patterson Air Force Base, OH 45433

Oklahoma City Air Logistics Center Air Force Flight Dynamics Laboratory
Tinker Air Force Base, OK 73145 Wright-Patterson Air Force Base, OH 45433

Rome Air Development Center Air Force Geophysics Laboratories
Griffiss Air Force Base, NY 13441 Hanscom Air Force Base, MA 01731

Sacramento Air Logistics Center Air Force Human Resources Laboratory
McClellan Air Force Base, CA 95652 Brooks Air Force Base, TX 78235

San Antonio Air Logistics Center Air Force Materials Laboratory
Kelly Aix Force Base, TX 78241 Wright-Patterson Air Force Base, OH 45433

San Antonio Procurement Center Air Force Rocket Propulsion Laboratory
Kelly Air Force Base, TX 78241 Edwards Air Force Base, CA 93523

Sheppard Technical Training Center Air Force Weapons Laboratory
Sheppard Air Force Base, TX 76311 Kirtland Air Force Base, NM 87117

Space and Missile Test Center Air Force Wright Aeronautical Laboratories
Vandenberg Air Force Base, CA 93437 Wright-Patterson Air Force Base, OH 45433

USAF Airlift Center
Pope AFB, NC 28308 Alaskan Precision Measurement

Equipment Laboratory
APO Seattle 98742

USAF Environmental Technical Applications Center
Scott Air Force Base, IL 62225 Operations Training Support Laboratory

Carswell Air Force Base, TX 76127

USAF Home Town News Center
Tinker Air Force Base, OK 73145 The Frank J Seiler Research Laboratory

USAF Academy, CO 80840

USAF Instrument Flight Center
Randolph Air Force Base, TX 78148 USAF Occupational and Environmental Health Laboratory

Brooks AFB TX 78235

USAF Occupational Measurement Center
Lackland Training Annex, TX 78236

MEDICAL FACILITIES
USAF Skill Center MEDICAL CENTERS

Kirtland Air Force Base, NM 87115

David Grant USAF Medical Center
USAF Tactical Air Warfare Center Travis Air Force Base, CA 94535

Eglin Air Force Base, FL 32542

Malcolm Grow USAF Medical Center
USAF Tactical Fighter Weapons Center Andrews Air Force Base, DC 20331

Nellis Air Force Base, NV 89191

Wilford Hall USAR Medical Center
USAFE Procurement Center Lackland Air Force Base, TX 78236
- APO New York 09332

USAF Medical Center Keesler
Warner Robins Air Logistics Center Keesler Air Force Base, MS 39534

Robins AirForce Base, GA 31098

USAF Medical Center Scott

LABORATORIES Scott Air Force Base, IL 62225

Air Force Aero-Propulsion Laboratory
Wright-Patterson Air Force Base, OH 45433 USAF Medical Center Wright-Patterson

Wright-Patterson Air Force Base, OH 45433

Air Force Armament Laboratory
Eglin Air Force Base, FL 32542 REGIONAL HOSPITALS

Ehrling Bergquist USAF Regional Hospital
Air Force Avionics Laboratory Offutt Air Force Base, NE 68113
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USAF Regional Hospial Carswell USAF Hospital Columbus
Carswell Air Force Base, TX 76127 Columbus Air Force Base, MS 39701

USAF Regional Hospital Eglin - USAF Hospital Davis-Monthan
Eglin Air Force Base, FL 32542 'Davis-Monthan Air Force Base, AZ 85707

USAF Regional Hospital MacDill USAF Hospital Dover
MacDill Air Force Base, FL 33608 Dover Air Force Base, DE 19901

USAF Regional Hospital March USAF Hospial Dyess
March Air Force Base, CA 92508 Dyess Air Force Base, TX 79607

USAF Regional Hospital Maxwell USAF Hospital Edwards
Maxwell Air Force Base, AL 36112 Edwards Air Force Base, CA 93523

USAF Regional Hospital Minot USAF Hospital Ellsworth
Minot Air Force Base, ND 58705 Ellsworth Air Force Base, SD 57706

USAF Regional Hospital Shaw USAF Hospital Elmendorf Elmendorf AFB AK 99506
Shaw Air Force Base, SC 29152

USAF Hospital England
USAF Regional Hospital Sheppard England Air Force Base, LA 71301

Sheppard Air Force Base, TX 76311

USAF Hospital Fairchild

USAF HOSPITALS Fairchild Air Force Base, WA 99011

USAF Academy Hospital
USAF Academy, CO 80840 USAF Hospital F E Warren

F E Warren Air Force Base, WY 82001

USAF Hospital AltusAltus Air Force Base, OK 73521 USAF Hospital George
George Air Force Base, CA 92392

USAF Hospital Athens USAF Hospital Giand ForksAPO New York 09223US F osia G an F rk
Grand Forks Air Force Base, ND 58201

USAF Hospital Barksdale
Barksdale Air Force Base, LA 71110 USAF Hospital GiffissGriffiss Air Force Base, NY 13441

USAF Hospital Beale USAF Hospital Hahn
Beale Air Force Base, CA 95903 AF Hst HahnAPO New Yorkr 09109

USAF Hospital Bergstrom USAF Hospital Hill
Bergstrom Air Force Base, TX 78743 Hill Air Force Base, UT 84406

USAF HospitalBitburg USAF Hospital Holloman
APO New York 09132 Holloman Air Force Base, NM 88330

USAF Hospital BlythevilleBlytheville Air Force Base, AR 72315 USAF Hospital Homestead
Homestead Air Force Base, FL 33039

USAF Hospital Cannon USAF Hospital Iraklion
Cannon Air Force Base, NM 88101 APO New York 09291

USAF Hospital Castle USAF Hospital Kincheloe
Castle Air Force Base, CA 95342 Kincheloe Air Force Base, MI 49788

USAF Hospital Chanute USAF Hospital Kirtland
Chanute Air Force Base, IL 61868 Kirtland Air Force Base, NM 87115

USAF Hospital Clark USAF Hospital K I Sawyer
APO San Francisco 96274 K I Sawyer Air Force Base, MI 49843
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USAF Hospital Kunsan USAF Hospital Robins
APO San Francisco 96264 Robins Air Force Base, GA 31098

USAF Hospital Lajes USAF Hospital Seymour Johnson
APO New York 09406 Seymour Johnson Air Force Base, NC 27531

USAF Hospital Lakenheath USAF Hospital Tinker
APO New York09179 Tinker Air Force Base, OK 73145

USAF Hospital Langley USAF Hospital Torrejon
Langley Air Force Base, VA 23665 APO New York 09283

USAF Hospital Laughlin USAF Hospital Tyndall
Laughlin Air Force Base, TX 78840 Tyndall Air Force Base, FL 32403

USAF Hospital Little Rock USAF Hospital Upper Heyford
- Little Rock Air Force Base, AR 72076 APO New York 09194

USAF Hospital Loring USAF Hospital Vandenberg
Loring Air Force Base, ME 04751 Vandenberg Air Force Base, CA 93437

USAF Hospital -Luke
- Luke Air Force Base, AZ 85309 USAF Hospital Webb

Webb Air Force Base, TX 79720

USAF Hospital Malmstrom
Malmstrom Air Force Base, MT 59402 USAF Hospital Whiteman

Whiteman Air Force Base, MO 65301

USAF Hospital Mather
Mather Air Force Base, CA 95655 USAF Hospital Wiesbaden

-APO New York 09220

USAF Hospital McConnell
McConnell Air Force Base, KS 67221 USAF Hospital Williams

Williams Air Force Base, AZ 85224

USAF Hospital Misawa
APO San Francisco 96519 USAF Hospital Wurtsmith

Wurtsmith Air Force Base, MI 48753

USAF Hospital Moody
Moody Air Force Base, GA 31601 USAF Hospital Yokota

APO San Francisco 96328

USAF Hospital Mt Home
Mt Home Air Force Base, ID 83648 USAF Hospital Zaragoza

APO New York 09286

USAF Hospital Myrtle Beach
Myrtle Beach Air Force Base, SC 29577

USAF Hospital Nellis
Nellis Air Force Base, NV 89110

USAF Hospital Osan
APO San Francisco 96570

USAF Hospital Patrick
Patrick Air Force Base, FL 32925

USAF Hospital Pease
'Pease Air Force Base, NH 03801

USAF Hospital Plattsburgh
Plattsburgh Air Force Base, NY 12903

USAF Hospital Reese
Reese Air Force Base, TX 79489

USAF CLINICS
USAF Clinic Alconbury

APO New York 09238

USAF Clinic Andersen
APO San Francisco 96334

USAF Clinic Aviano
APO New York 09293

USAF Clinic Bcntwaters
APO New York 09755

USAF Clinic Brooks
Brooks Air Force Base, TX 78235

USAF Clinic Camp New Amsterdam
APO New York 09292



74414

USAF Clinic Charl
Charleston Air F

USAF Clinic Chick
APO New York

USAF Clinic Craig
Craig Air Force:

USAF Clinic Dulut
Duluth Internatio

USAF Clinic Eielso
APO Seattle 9873

USAF Clinic Good
Goodfellow Air

USAF Clinic Griss
Grissom Air For

USAF Clinic Hanc
Hancock Field N

USAF Clinic Hicka

USAF Clinic Howa
APO New York I

USAF Clinic Kaden
APO San Francis

USAF Clinic Kelly
Kelly Air Force

USAF Clinic Kings
Kingsley Field- 0

USAF Clinic L G
Hanscom Air Fo

USAF Clinic Los A
P0 Box 92960
Worldway Postal
Los Angeles CA

USAF Clinic Lowr
Lowry Air Force

USAF Clinic McCh
McChord Air Fo

USAF Clinic Mc.CI
McClellan Air Fo

USAF Clinic McGu
McGuire Air For

USAF Clinic Norto
Norton Air Forc

USAF Clinic Peters
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:sands Pope Air Force Base, NC 28308
09193

USAF Clinic Ramstein
APO New York 09012

Base, AL 36701

USAF Clinic Randolph
h Randolph Air Force Base, TX 78148
nal Airport MN 55814

USAF Clinic Rhein-Main
n APO New York 09057
37

- USAF Clinic Rickenbacker
fellow -- Rickenbacker Air Force Base, OH 43217
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USAF Clinic San Vito Dei Normanni
om APO New York 09240
e Base, IN 46971
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ock - APO New York 09130
Y 13225
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ard - USAF Clinic Spangdahlem.
09020 '.APO New York 09123

na USAF Clinic Vance
co.96239: Vance Air Force Base, OK 73701

USAF Clinic Zweibrucken
Base, TX 78241 APO New York 09860
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90009
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TACTICAL HOSPITALS
20 Tactical Hospital

APO New York 09194

23 Tactical Hospital
England Air Force Base, LA 71301

35 Tactical Hospital
George Air Force Base, CA 92392

-36 Tactical Hospital
APO New York 09132 '

48 Tactical Hospital
APO New York 09179

49 Tactical Hospital
Holloman Air Force Base, NM 88330

50 Tactical Hospital
APO New York 09109

58 Tactical Hospital
Luke Air Force Base, AZ 85309

86 Tactical Hospital
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APO New York 09012 Mt Home Air Force Base, ID 83648

94 Taztical Hospital TACTICAL CLINICS
Dobbins Air Force Base, GA 33060

908 Tactical Clinic
Maxwell Air Force Base, AL 361123"01 Tactical Hospital

Carswell Air Force Base, TX 76127
910 Tactical Clinic
- Youngstown Municipal Airport, OH 44473

302 Tactical Hospital
Rickenbacker Air Force Base, OH 43217

911 Tactical Clinic
Greater Pittsburgh International Airport, PA 15231

314 Tactical Hospital
Langley Air Force Base, VA 23665 913 Tactical Clinic

Willow Grove Air Reserve Facility, PA 19090
354 Tactical Hospital

Myrtle Beach Air Force Base, SC 29577 "x 914 Tactical Clinic
Niagara Falls International Airport. NY 14304

363 Tactical Hospital
Shaw Air Force Base, SC 29152 917 Tactical Clinic

Barksdale Air Force Base, LA 71110

401 Tactical Hospital
APO New York 09283 919 Tactical Clinic

Eglin AF Auxiliary Field 3, FL 32542

403 Tactical Hospital
Selfridge ANG Base, MI 4804.' 920 Tactical Clinic

Keesler Air Force Base, MS 39534

433 Tactical Hospital
Kelly Air Force Base, TX 78241 924 Tactical Clinic

Bergstrom Air Force Base, TX 78743
434 Tactical Hospital

Grissom Air Force Base, IN 46971 926 Tactical Clinic
New Orleans Naval Air Station, LA 70037

439 Tactical Hospital
Westover Air Force Base, MA 01022 928 Tactical Clinic

Chicago-O'Hare International Airport, IL 60666

440 Tactical Hospital
Gen Billy Mitchell Fld 934 Tactical Clinic
300 E College Ave Minneapolis-St Paul International Airport, MN 55417
Milwaukee, WI 53207

442 Tactical Hospital 940 Tactical Clinic

Richards-Gebaur Air Force Base, UO 64030 McClellan Air Force Base, CA 95652

452 Tactical Hospital MISCELLANEOUS AGENCIES
March Air Force Base, CA 92508 Air Force Audit Agency (Acquisition/Logistics

Systems Directorate)
Building 288

459 Tactical Hospital Wright-Patterson Air Force Base, OH 45433
Andrews AFB DC 20331

Air Force Audit Agency (Service-Wide
655 Tactical Hospital Systems Directorate)

APO San Francisco 96328 Building 3802, Stop 22
Andrews Air Force Base, DC 20331

656 Tactical Hospital
APO San Francisco 96432 Air Force Central Notice to Airmen Facility

Carswell Air Force Base, TX 76127

657 Tactical Hospital
APO San Francisco 96432 Air Force Computer Acquisition Office

Hanscom Air Force Base, MA 01731

837 Tactical Hospital
Air Force Medical Material Field Office.

Frederick. MD 21701-
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Air Force Museum Offutt Air Force Base, NE 68113
Wright-Patterson Air Force Base, OH 45433

Tactical Air Combat Operations Staff
Air Force Office of Scientific Research - Langley Air Force Base, VA 23665

Boiling Air Force Base, DC 20332

USAF Band
Air Force Satellite Control Facility Bolling Air Force Base; DC 20332

PO Box 92960, Worldway Postal Center
Los Angeles, CA 90009

USAF Central Audio-Visual Library
Norton Air Force Base, CA 92409Air Force Services Office

2800 South 20th St, Philadelphia, PA 19101
USAF Cryptologic Depot

San Antonio, TX 78243Air Forces Iceland

Fleet Post Office New York 09571
USAF Frequency Management Office

Washington, DC 20330
Air Weather Service

Scott Air Force Base, IL 62225
USAF Recruiting Service

Armed Forces Vocational Testing Group ' RandolphAir Force Base, TX 78148
Randolph Air Force Base, TX 78148 S p ea FUSAF Special Operations Force

Army and Air Force Exchange Service Eglin Air Force Base, FL 32542

Dallas, TX 75222 /

NAMED DIVISIONS
Army and Air Force Exchange and Motion 'Aeronautical Systems Division

Picture Service Wright-Patterson Air Force Base, OH 45433
Washington, DC 20310

Aerospace Medical Division
Clear Missile Early Warning Station Brooks Air Force Base, TX 78235Clear Alaska

APO Seattle 98704
Air Force Acquisition Logistics Division

Community College of the Air Fore Wright-patterson Air Force Base, OH 45433

Lackland Training Annex,,TX 78236

'Air Force Contract Management Division

Director of Nuclear Surety Kirtland Air Force Base, NM 87117

Kirtland Air Force Base, NM 87117

Electronic Systems Division
Inter-American Air Force Academy Hanscom Air Force Base, MA 01731

APO New York 09825

Foreign Technology Division

Office of Civilian Personnel Operations Wright-Patterson Air Force Base, OH 45433
Randolph Air Foice Base, TX 78148

USAF Southern Air"Division

Office of Civilian Personnel Operations (Appellate Division) APO New York 09825
Federal Building
Room A617 -

727 E Durango Blvd, NUMBERED AIR DIVISIONS
San Antonio, TX 78206

,3 Air Division
.- APO San Frmcisco 96334

Office ot- Civilian Personnel Operations (Personnel Development
Branch)

Building 322 4 Air Division
Gunter Air Force Station, 'AL 36114 F E Warren Air Force Base, WY 82001

Office of Civilian Personnel- Operations (DOD Zone Coordination) 12 Air Division
Robins Air-Force Base, GA 31098 - Dyess Air Forte Base, TX 79607

Spacc and Missile Systems Organization 14 Air Division
PO Box 92960, Worldway Postal Center Beale Air Force Base, CA 95903
Los Angeles, CA 90009

- 19 Air Division
Strategic Air Combat Operations Staff Carswell Air Force Base, TX 76127
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20 Air Division 12 Air Force, Bergstrom Air Force Base, TX 78743
Ft Lee Air Force Station, VA 23801

13 Air Force, APO San Francisco 96274
21 Air Division

Hancock Field, NY 13225 14 Air Force (Reserve)
Dobbins Air Force Base, GA 30060

23 Air DivisionDuluth International Airport, M N 55814
15 Air Force, March Air Force Base, CA 92508

24 Air Division
Malmstrom Air Force Base,-MT 59402 16 Air Force, XPO New York 09283

25 Air Division 17 Air Force, APO New York 09130

McChord Air Force Base, WA 98438

21 Air Force, McGuire Air Force Base, NJ 08641

26 Air Division
-Luke Air Force Base, AZ 85309 22 Air Force, Travis Air Force Base, CA 94535

40 Air Division
Wurtsmith Air Force Base, MI 48753

42 Air Division
Blytheville Air Force Base, AR 72315

45 Air Division
Pease Air Force Base, NH 03801

47 Air Division
Fairchild Air Force BasO, WA 99011

57 Air Division
Minot Air Force Base, ND 58705

313 Air Division
APO San Francisco 96239

314 Air Division
APO San Francisco 96570

326 Air Division
APO San Francisco 96515

839 Air Division
Pope Air Force Base, NC 2830

NUMBERED AIR FORCES
3 Air Force, APO New York 09127

4 Air Force (Reserve)
McClellan Air Force Base, CA 95652

5 Air Force, APO San Francisco 96328

8 Air Force, Barksdale Air Force Base, LA 71110

9 Air Force, Shaw Air Force Base, SC 29152

10 Air Force (Reserve)
Bergstrom Air Force Base, TX 78743

PLANT REPRESENTATIVE OFFICES
Air Force Plant Representative Office

Aerojet-General Corporation
PO Box 15846
Sacramento, CA 95813

Air Force Plant Representative Office
The Boeing Company
PO Box 3707
Seattle, WA 98124

Air Force Plant Representative Office
Chemical Systems Division
PO Box 358
Sunnyvale, CA 94088

Air Force Plant Representative Office
Fairchild Republic Company
Farmingdale, NY 11735

Air Force Plant Representative Office
General Dynamics/Fort Worth Division
PO Box 371
Fort Worth, TX 76101

Air Force Plant Representative Office
General Electric Company
Cincinnati, OH 45215

Air Force Plant Representative Office
General Electric
Lynn, MA 01910

Air Force Plant Representative Office
General Electric Company, Re-Entry & Environment
Systems Division & Space Division
PO Box 8555
Philadelphia, PA 19101

Air Force Plant Representative Office
Hughes Aircraft Company
Culver City, CA 90230

Air Force Plant Representative Office
Lockheed Missile & Space Company
Space Systems Division
PO Box 504
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Sunnyvale, CA 94088 Alaskan Aerospace Defense Command Region-
APO Seattle 98742

Air Force Plant Representative Office
Lockheed-Georgia Company- USAF Regional .Civil Enginer--Central Region
Marietta, GA 30060 Main Tower Bldg

1200 Main Street
Dallas, TX 75202

Air Force Plant Representative Office
Martin Marietta Aerospace, Denver Division
P0 Box 179 USAF Regional Civil Engineer-Eastern Region
Denver, CO 80201 526 Title Building

Atlanta, GA 30303

Air Force Plant Representative Office
McDonnell Douglas Corporation USAF Regional Civil Engineer-Western Region
PO Box 516 630 Sansome Street
Sjt Louis, MO '63166 San Francisco, CA 94111

Air Force Plant, Representative Office USAFE Purchasing Region - United Kingdom
Northrop Corporation APO New York 09179
Hawthorne, CA 90250

SCHOOLS (SPECIA TRAINING)
Air Force Plant Representative Office. Basic Military T ScooNUA

Rockwell International Corporation, Electronics Ops Basic Military Training School USAF
3370 Miraloma Avenue Lacland Air Force Base, TX 78236
Anaheim, CA 92803

Non-Commissioned Officers Academy
Air Force Plant Representative Office Leadership School

Rockwell International Corporation, B-I" Division Kirtland Air Force Base, NM 87117
Los Angeles International Airport, CA 90009

Officer Training School ISAF
Air Force Plant Representative Office Lackland Air Force Base, TX 78236

Rockwell International Corporation, Rocketdyne Div
Canoga Park, CA 91304 . School of Health Care Sciences USAF

Sheppard Air Force Base, IX 76311
Air Force Plant Representative Office

Thiokol Corporation - USAF Academy Preparatory School
P0 Box 524, MS-250 USAF Academy, CO 0840
Brigham City, UT 84302

Air Force Plant Representative Office USAF Air Ground Operations School
TRW Defense & Space Systems Group Eglin AF Aux Fld 9, FL 32544,
One Space Park
Redondo Beach, CA 90278 USAF Instrument Pilot Instructor School

Randolph Air Force Base, TX 78148
Air Force Plant Representative Office

Westinghouse Electric Corporation USAF Interceptor Weapons School
Defense Electronics Systems Center Tyndall Air Force Base, FL 32401
PO Box 1693
Baltimore, MD 21203

USAF School of Aerospace Medicine
Air Force Plant Representative Office Brooks Air ForceBase, TX 78235

Pratt & 3Vhitney Aircraft Group
East Hartford, CT 06108 USAF Technical Training School, Chanute

Chanufe Air Force Base, IL 61868

Air Force Plant.Representative Office
Pratt & Whitney Aircraft Gr'oup USAF Technical Training School, Keesler
Government Products Division Keesler Air Force Base, MS 39534
PO Box 2691
West Palm Beach, FL 33402'

USAF Technical Training School,.Lackland
Lackland Air Force: Base, TX 78236

REGIONS
Air Force Audit Agency(Eastern Region) USAF Technical Training School, Lowry

Langley Air Force Base, VA 23665 Lowry Air Force Base, CO 80230

Air Force Audit Agency( Western Region) ' USAF Technical Training School, Sheppard
Norton Air Force Base, CA 92409 Sheppard Air Force Base, TX 76311



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

USAF School of Applied Cryptologic Sciences
Goodfellow Air Force Base, TX 76901

USAF Special Investigations School
Washington,DC 20314

USAF Special Operations School
Eglin Air Force Auxiliary Field 9, FL 32544

USAF Survival & Special Training School
Fairchild Air Force Base, WA 99011

USAF Test Pilot School
Edwards Air Force Base, CA 93523

Pillar Point Air Force Staton. CA 94019
Point Arena Air Force Station. CA 95468
Sunnyvale Air Force Station. CA 94086
Travis Air Force Base, CA. 94535
Vandenberg Air Force Base, CA 93437

CANAL ZONE
Albrook Air Force Station, APO New York 09825
Howard Air Force Base, APO New York 09020

COLORADO
Ent Air Force Base, CO 80912
Lowry Air Force Base, CO 80230
Peterson Air Force Base, CO 80914

DELAWARE
USAF Tropic Survival School Dover Air Force Base, DE 19901

APO New York 09825

AIR FORCE BASES, STATIONS, AND AIRPORTS
(States, Territories, and Foreign Countries)

ALABAMA
Craig Air Force Base, AL 36701
Dauphin Island Air Force Station, AL 36528
Gunter Air Force Station, AL 36114
Maxwell Air Force Base, AL 36112

ALASKA
Campion Air Force Station, APO Seattle 98703
Cape Lisburne Air Force Station, APO Seattle 98716
Cape Newenjham Air Force Station, APO Seattle 98745
Cape Romanzof Air Force Station, APO Seattle 98706
Cold Bay Air Force Station, APO Seattle 98711
Eielson Air Force Base, APO Seattle 98737
Elmendorf Air Force Base, AK 99506
Ft Yukon Air Force Station, APO Seattle 98710
Galena Airport, APO Seattle 98723
Indian Mt Air Force Station, APO Seattle 98748
King Salmon Airport, APO Seattle 98713
Kotzebue Air Force Station, APO Seattle 98709
Murphy Dome Air Force Station, APO Seattle 98750
Shemya Air Force Base, APO Seattle 98736
Sparrevohn Air Force Station, APO Seattle 98746
Tatalina Air Force Station, APO Seattle 98747
Tin City Air Force Station, APO Seattle 98715

ARIZONA
Davis-Monthan Air Force Base, AZ 85707
Luke Air Force Base, AZ 85309
Williams Air Force Base, AZ 85224

ARKANSAS
Blytheville Air Force Base, AR 72315
Little Rock Air Force Base, AR 72076

CALIFORNIA
Almaden Air Force Station, CA 95042
Beale Air Force Base, CA 95903
Boron Air Force Station, CA 93516
Cambria Air Force Station, CA 93428
Castle Air Force Base, CA 95342
Edwards Air Force Base, CA 93523
George Air Force Base, CA 92392
Hamilton Air Force Base, CA 94934
Klamath Air Force-Station, CA 95548
Los Angeles Air Force Station, CA 90009
March Air Force Base, CA 92508
Mather Air Force Base; CA 95655
McClellan Air Force Base, CA 95652
Mill Valley Air Force Station, CA 94941
Mount Laguna Air Force Station, CA 92048
Norton Air Force Base, CA 92409

DISTRICT OF COLUMBIA
Boiling Air Force Base, DC 20332

FLORIDA
Cape Canaveral Air Force Station, FL 32925
Eglin Air Force Base, FL 32542
Homestead Air Force Base, FL 33039
MacDill Air Force Base, FL 33608
McCoy Air Force Base, FL 32812
Patrick Air Force Base, FL 32925
Tyndall Air Force Base, FL 32403

GEORGIA
Dobbins Air Force Base, GA 30060
Moody Air Force Base, GA 31601
Robins Air Force Base, GA 31098

GUAM
Andersen Air Force Base, APO San Francisco 96334

HAWAII
Bellows Air Force Station, HI 96853
Wheeler Air Force Base, APO San Francisco 96515

IDAHO
Mt Home Air Force Base, ID 83648

ILLINOIS
Chanute Air Force Base, IL 61868
Chicago-O'Hare International Airport, IL 60666
Scott Air Force Base, IL 62225

INDIANA
Grissom Air Force Base, IN 46971

KANSAS
McConnell Air Force Base, KS 67221

LOUISIANA
Barksdale Air Force Base, LA 71110
England Air Force Base, LA 71301
Lake Charles Air Force Station, LA 70601

MAINE
Bucks Harbor Air Force Station, ME 04618
Caswell Air Force Station, ME 04750
Charleston Air Force Station, ME 04422
Loring Air Force Base, ME 04751
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MARYLAND
Andrews Air Force Base, MD 20331

MASSACHUSETTS
Hanscom Air Force Base, MA 01731
North Truro Air Force Station, MA 02652
Westover Air Force Base, MA 01022

MICHIGAN
Calumet Air Force Station, MI 49913
Empire Air Force Station, MI 49630-
K I Sawyer Air Force Base, MI 49843
Kincheloe Air Force Base, MI 49788
Port Austin Air Force Station, MI-48467
Sault Sainte Marie Air Force Station, MI 49783
Wurtsmith Air Force Base, MI 48753

MINNESOTA
Baudete Air Force Station, MN 56623
Finland Air Force Station, MN 55603
Minneapolis-St Paul International Airport, MN 55417

MISSISSIPPI
Columbus Air Force Base, MS 39701
Keesler Air Force Base, MS 39534-

MISSOURI
Whiteman Air Force Base, MO 65301

MONTANA
Fortuna Air Force Station, MT 59275
Glasgow Air Force Base, MT 59231
Havre Air Force Station, MT 59501
Kalispell Air Force Station, MT 59922
Lewistown Air Force Station, MT 59457
Malmstrom Air Force Base, MT 59402
Opheim Air Force Station, MT 59250

NEBRASKA
Offutt Air Force Base, NE 68113

NEVADA
Indian Springs Air Force Auxiliary Field
Indian Springs, NV 89018
Nellis Air Force Base, NV 89191
Tonopah Air Force Station, NV 89049

NEW HAMPSHIRE
Pease Air Force Base, NH 03801

NEW JERSEY
Gibbsboro Air Force Station, NJ 08026
McGuire Air Force Base, NJ 08641"

NEW MEXICO
Cannon Air Force Base, NM 88101
Holloman Air Force Base, NM 88330
Kirtland Air Force Base, NM 87117

NEW YORK
Griffiss Air Force Base, NY 13441
Lockport Air Force Station, NY 14094
Montauk Air Force Station, NY 11954
Niagara Falls International Airport, NY 14304
Plattsburgh Air Force Base, NY 12903
Saratoga Air Forde Station, NY 12866
Watertown Air Force Station, NY'13601

* , Ft Fisher Air Force Station, NC 28449
Pope Air Force Base, NC 28308
Roanoke Rapids Air Force Station, NC 27870
Seymour Johnson Air Force Base, NC 27531

NORTH DAKOTA
Fihley Air Force Station, ND 58230
Grand Forks AirForce Base, ND 58201
Minot Air Force Base, ND 58705
Minot Air'Force Station, Max ND 58759

OHIO
Clinton County Airport, OH 45177
Gentile Air Force Station, OH 45444
Newark Air Force Station, OH 43055
Rickenbacker Air Force Base, OH 43217
Wright-Patterson Air Force Base, OH 45433
Youngstown Municipal Airport, OH 44473

OKLAHOMA

Altus Air Force Base, OK 73521
Oklahoma City Air Force Station, OK 73145
Tinker Air Force Base, OK 73145
Vance Air Force Base, OK 73701

OREGON-
Burns Air Force Station, OR 97720
Keno Air Force Station, OR 97601
Kingsley Field, OR 97601
Mount Hebo Air Force Station, OR 97122
North Bend Air Force Station, OR 97459

PENNSYLVANIA
Benton Air Force Station, PA 17814

SOUTH CAROLINA
Aiken Air Force Station, SC 29801
Charleston Air Force Base, SC 29404
Myrtle Beach Air Force Base, SC 29577
Shaw Air Force Bast, SC 29152

SOUTH DAKOTA
Ellsworth Air Force Base, SD 57706

TENNESSEE
Arnold Air Force Station, TN 37389

TEXAS
Bergstrom Air Force Base, TX 78743
Brooks Air Force Base, TX 78235
Carswell Air Force Base, TX 76127
Dyess Air Force Base, TX 79607
Goodfellow Air Force Base, TX 76901
Kelly Air Force Base, TX 78241
Lackland Air Force Base, TX,78236

* Laredo Air Force Base, TX 78040
Laughlin Air Force Base, TX 78840
Randolph Air Force Base, TX 78148
Reese Air Force Base, TX 79489
San Antonio Air Force Station, TX 78208
Sheppard Air Force Base, TX 763,11
Webb Air Force Base, TX 79720

UTAH
Hill Air Force Base, UT 84406

VERMONT
St Aibans Air Force Station, VT 05478

NORTH CAROLINA

I .......f.
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- Bedford Air Force Station, VA 24523
Cape Charles Air Force Station, VA 23310
Ft Lee Air Force Station, VA 23801
Langley Air Force Base, VA 23665

WAKE ISLAND
Wake Island Air Force Base, APO San Francisco 96501

WASHINGTON
Blaine 'Air Force Station, WA 98230
Fairchild Air Force Base, WA 99011
Makah Air Force Station, WA 98357
McChord Air Force Base, WA 98438
Othello Air Force Station, WA 99344

'WISCONSIN
Antigo Air-Force Stati6n, WI 54409
General Billy Mitchell Field, 300 E. College Ave, Milwaukee,

WI 53207
Osceola Air Force Station, WI 54020

WYOMING
F E Warren Air Force Base, WY-82001

FOREIGN COUNTRIES
AUSTRALIA

Woomera Air Station, APO San Francis'co 96287

AZORES
Lajes Field, APO New York 09406

BELGIUM
Kleine Brogel Air Bose,. APO New York 09667

GERMANY
Bitburg Air Base, APO New York 09132
Hahn Air-Base, APO New York 09109
Lindsey Air Station, APO New York 09633,
Ramstein Air Base, APO New York 09012
Rhein-Main Air Base, APO New York 09057
Sembach Air'Base, APO New York 09130
Spangdahlem Air Base, APO New York 09123
Stuttgart Airfield, APO New, York 09131 -,
Tempelhof Central Airport, APO New York 09611 -
Zweibrucken Air Base, APO New York 09860

GREECE
Hellenikon Air Base, APO New York 09223
Iraklion Air Station, APO New York 09291

GREENLAND
Sondrestrom Air Base; APO New York 09121
Thule Air Base, APO New York 09023

ITALY
Aviano Air Base, APO New York 09293
San Vito Dei Normanni Air Sta, APO New York 09240

JAPAN
Kadena Air Base, APO San Francisco 96239
Misawa Air Base, APO San Francisco 96519

'Naha Air Base, APO San Francisco 96235 ,
Tachikawa Air Base, APO San'Francisco 96323
Yokota Air Base, APO San Francisco 96328

KOREA
Kizipo Air Base, APO San Francisco 96276
Kunsan Air Base, APO San Francisco 96264

Kwangju Air Base, APO San Francisco 96324
Osan Air Base, APO" San Francisco 96570
Taegu Air Base, APO Sail Francisco 96213

NETHERLANDS
Camp New Amsterdam Air Base, APO New York 09292

NORWAY
Kolsas Air Base, APO New York'09085

PHILIPPINES
Clark Air Base, APO San Francisco 96274
John Hay Ail Base, APO San Francisco 96298
Wallace Air Station, APO San Francisco 96277

SPAIN
Moron Air Base, APO New York 09282
.Torrejon Air Base, APO New York 09283

TAIWAN
Ching Chuan Kang Air Base, APO San Francisco 96319
Shu Lin Kou Air Station, APO San Francisco 96360
Tainan Air Base, APO San Francisco 96340

TURKEY
Ankara Air Station, APO New York 09254
Diyarbakir Air Station, APO New York 09294

.Erhac Malatya Air Base, APO New York 09051
Eskisehir Air Base, APO New York 09254
Incirlik Air Base, APO New York 09289
Istanbul Air Station, APO NewYork 09380
Karamursel Air Station, APO New York 09324

UNITED KINGDOM
RAF Alconbury, APO" New York 09238
RAF Bentwaters, APO New York 09755
RAF Chicksands, APO New York 09193
RAF Croughton, APO New. York 09378
RAF Harrogate, APO New York 09210
RAF Lakenheath, APO New York 09179
RAF Mildenhall, APO New York 09127
RAF Upper Heyford, APO New York 09194
RAF Wethersfield, APO New York 09120
RAF Woodbridge, APO New York 09405

Billing Code 3910-O1F

NATIONAL SECURITY AGENCY

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi.

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti.
fication and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any.
other pertinent personal 'information as may be required, to locate
and retrieve the r7ecord.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that .are applicable to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this coinpo.

nent to carry out its functions indicates a violation or potential
violation of law, whether civil, crir iinal or regulatory In nature, and
whether arising by general statute, or by regulation, rule or order
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issued pursuant theieto, the relevant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

.A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement-information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or- the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an employee, the issuance

.of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
uai in response to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system of records maintained by this component
may be disclosed as a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense published on or before August 22, 1975, will'
be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in foreign countries of Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which is
maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities

ith which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally

authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health,_Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violitions or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

GNSAOI
System name:

NSA/CSS Access, Authority and Release of Information File
System location:
Primary System - National Security Agency/Central Security

Service, Ft. George G. Meade, Md. 20755.
Decentralized Segments - Each staff, line, contract and field ele-

ment as appropriate.
Categories of ind! vicuals covered by the system:
NSA/CSS civilian employecs,'personnel under contract or ap-

pointment and military assignees.
Categories of records In the system:
File may consist of authorizations to obtain keys, authorizations for

access to specific sensitive information or areas, delegation of respon-
sibility to authorize or request specific action, -work projects or
access, notification to report for duty in event of hazardous weather
or other emergency, authorization to offcially release various types
of communications, assignment to special activities, assignment as
Agency representative to Department or other government commit-
tees, boards, task groups, assignment to special tasks in event of
technical or national emergencies, assignment to duties as fire, safety,
security officers; Combined Federal Campaign and Blood Donation
workers; and assignments to other special or volunteer duties or
activities.

Authority for maintenance of the system:
Public Law 86-36, Public Law 88-290, Title 18 U.S.C. 798 E.O.

11652.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of this file is to provide a means to rapidly determine

who may have access to information or keys, who is required to
report for duty in special circumstances, who has been authorized to
release official communications, who has been assigned additional
special tasks, voluntary duties or other duties. The file and its seg-
ments are used by each authorized staff, line, contract and field
officer, employee or assignee to make determinations as noted in the
purposes above. Where required, specific information from this file
may be made available to appropriate investigatory authorities en-
gaged in national security or criminal investigations or to national
defense and intelligence authorities or other governmental entities
with respect to specific assignments or when emergency action is
required.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper-records in file folders, paper cards in file boxes, magnetic

tapes, disks and other computer storage media, computer listings,
microfilm.

Retrievability.
By name.
Safeguards-
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For paper, computer listing, Lards and microfilm - Securglimited
access facilities, within those facilities secure limited access rooms
and within those rooms lockable containers. Access to information is
limited to authorized individuals only. For machine records stored on
magnetic, tape, disk or other computer storage media within the
computer processing area, additional secure limited access facilities,
specific processing requests from authorized persons only, specific
authority to access stored records and delivery to authorized persons
only. Where data elements arc derided from the Personnel Security.
File, remote terminal inhibitions are in force with respect to access tocomplete file or data relating to persons not assigned to requesting
organization using a remote terminal. Remote terminals are secured,
are available to'authorized persons -only, and certain password and
other identifying information available to authorized users only is
required. Terminals -are not available outside of headquzfters area
locations.

Retention and disposal:
Retained until individual is no l6nger authorized access, release

authority or assigned to specific additional duties. Computer files are
purged and updated to reflect current status.

System manager(s) and address:
Director, NSA.
Notification procedure: -
Requests from individual for notification shall be in writing ad-

dressed to the Information Officer, National Security Agency/Cen-
tral Security Service, Ft. George G. Meade, Md. 20755.

Record access procedures:
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Contesting record procedures:
-The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request addressed to
Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Record source categories:
Applications and related' forms requesting access, appointment or

authorization, notifications of same, persoifnel records, personnel se-
curity records, and other sources as appropriate and required. "

Systems exempted from certain provisions of the act: .
Individual records in this file which are classified are exempted

pursuant to Title 5, U.S.C., section 552a, subsection (k) (1) subject to
provisions of section 552(b) (1) of this title; individual records consti-
tuting investigatory material compiled solely-for purpose of determin-
ing suitability, eligibility, or, qualifications for Federal civilian em-
ployment, military service, Federal -contracts, or access to classified
inrformation are exempted pursuant to subsection (k) (5). In addition,
certain records may be subject to specific provisions of Public Law
80-36, Public Law 88-290 and Title 18 U.S.C. 798.

- GNSA02
System name:.

NSA/CSS Applicants
System location:
National Security Agency/Central Security Service, Ft. George G.

Meade, Md. 20755.
Categories of individuals covered by the system:
Applicants for employment with NSA/CSS.
Categories of records in the system:
File contains forms, documents and correspondence providing per-

sonal and qualifications information submitted by individual appli-
cant, educational institutions, past employers, references. Records
include processing items, status reports, test results, interview reports,
reports of reviewing organizations and other related information.

Authority for maintenance of the system:
Public Law 86-36, Public Law 88-290, E.O. 10450, and Title 5,

U.S.C. and appropriate implementing Civil Service Commission dir--
ectives in Federal Personnel Manual.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The purposes of this fileAre to support the recruitment, selecti6n,
hire and placement of applicants. The file is used to document appli-
cant processing, as a basis for selection decisions by individual
agency elements and the personnel organization, and such other.
related uses as required. The users of this file include those staff, line,
contract and field officers and employees as- authorized and appropri-
ate. In addition, files may be made available, to the Civil Service

Commission, Freedom of Information Act and Privacy Act authorl-
- ties, Department -of Defense and other governmental entities as re-

quired and appropriate.
Policies and practices for storing, retrlevflg, accessing, retaninng, and

disposing of records in the system:
Storage:
Paper in file folders, cards in containers, logs, computer listings,

-computer magnetic tape, disks and other computer storage media,
microfilm.

Retrievability:-
By name, social security account number, and other appropriate

data elements.
Safeguards:
For -paper, computer printouts and *microfilm - Secure lintited

access facilities, within those facilities secure limited access rooms
and within those rooms lockable containers. Access to information Is
limited to those'individuals specifically authorized and granted access
by Assistant Director for Personnel and Security. For machine rec-
ords stored on magnetic tape, disk or other computer storage media
within the computer processing area, additional secure limited access
facilities, specific processing requests from authorized persons only.
Remote terminal inhibitions are in force with respect to access to
computerized file or data relating to persons not assigned to thd
organization using a remote terminal. Remote terminals are secured,
are available to authorized persons only, and certain password and
other identifying information available to authorized users only is
required. Terminals are not available outside of headquarters area
locations. ,

Retention and disposal:
For. applicants who are employed records are transferred to Per-

sonnel File or destroyed as appropriate. For applicants not employed
records are retained for a period not to exceed one year unless
employment requirements necessitate retention for a longer period,

System manager(s) and address:
Director, NSA.
Notificatioi procedure:
Requests from individuals for notification shall be in writing ad-

dressed tb Information Officer, National Security Agency/Central
Security Service, Ft. George G. Meade, Md..20755,

Record access procedures:
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing Initial

determinations may be obtained by written request addressed to
Information Officer, National Securit, Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.
- Record source categories:

Applicant, educational institutions, references, former employers
including other governmental entities, interviewing and reviewing
individuals including possible gaining organization, security and
medical authorities and other sources as relevant and appropriate,

'Systems exempted from certain provisions of the act:
Individual records in -this file which are classified are exempted

pursuant to Title 5, U.S.C., section 552a, subsection (k) (1) subject to
the provisions of section 552 (b) (1) of this title; individual records
constituting investigatory material compiled' solely for the purpose of
determining suitability, eligibility or qualifications for Federal civilian
employment, military service, Federal contracts, or access to classi-
fled information are exempted pursuant to subsection (k) (5). In
addition, certain records 'may be subject to specific provisions of
Public Law 86-36, Public Law 88-290 and Title 18 US.C. 798.

GNSA03
System name:

NSA/CSS Correspondence, Cases, Complaints, Visitors, Requests
System location:
Primary System - National Security Agency/Central Security

Service, Ft. George G. Meade, Md. 20755.
Decentralized Segments - Each staff, line, contract and field ele-

ment as authorized and appropriate.
Categories of individuals covered by the system:
Persons calling or corresponding with NSA/CSS concerning Con-

gressional inquiries; job opportunities; Freedom of Information and
Privacy Act requests; other information requests, suggestions or com-
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ments; registering complaints; requesting appropriate security clear-
ance, and permission to visit; requesting or requiring information
relating to litigation or anticipated litigation; and employees or as-
signees registering complaints or requesting information with resp&t
to Equal Employment Opportunities, requesting inquiry or investiga-
tion by the Inspector, General, requesting advice, opinions, or assist-
ance from the General Counsel or provided the General Counsel
with respect to conflict of interest issues.

Categories of records in the system:
File contains correspondence from and to individual, documents

and memoranda related to the response, written material developed
during or in anticipation of litigation or investigation of inquiries,
complaints or grievances, written material developed in response to a
request for advice or opinion from an individual, written material
required by law, executive order, and regulations with respect to
Equal Employment Opportunity investigations, Inspector General in-
vestigations, judicial branch subpoenas, orders and related actions.

Authority for maintenance of the system:
Public Law 86-36, Public Law 88-290, Title 5 U.S.C. 552 as

amended by Public Law 93-502 and Public Law 93-579, Public Law
92-261, Public Law 93-259, Executive Order 10450, Executive Order
11222, Executive Order 11478, Executive Order 11652.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The purpose of this file is to provide a record of the official
responses and determinations of NSA/CSS to various inquiries for
information, complaints, official actions of other governmental agen-
cies and branches. The users of these files are those staff, line,
contract and field officers, employees and assignees delegated the
responsibility to respond on behalf of the Director, NSA, to such
inquiries and complaints. The files are used to carry out the purpose
set forth above, to provide an information base to be used in respond-
ing to the various reporting requirements levied by the Public LaWs
and Executive Orders cited in the authorities section of this notice.
Information in the file may be used to provide reports in summary or
statistical form to the Department of Defense, Civil Service Commis-
sion, Office of Equal Employment Opportunity, Congress and those
committees or subcommittees of the Congress having jurisdiction
over matters covered by individual reports. Certain files may be
provided to the General Counsel, Department of Defense; the De-
partment of Justice, other appropriate governmental agencies and the
judical branch where litigation or anticipated civil or criminal litiga-
tion is involved or where sensitive national security investigations
related to protection of intelligence sources or methods are involved.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
-Paper records in file folders.
Retrievability:
By name, case, or subject and within subject by name.
Safeguards:
Secure limited access facilities and within those facilities individual

limited access offices. Files are stored in lockable containers and are
only made available to individuals specifically authorized access or
required to respond and individuals affected by actions taken or
complaints received. Files related to sensitive investigations by the
Equal Employment Opportunity Office, the Inspector General and
General Counsel are additionally protected pursuant to appropriate
statutes, executive orders or regulations and attorney-client privilege.
In some cases records are sealed pursuant to sensitivity of subject
matter or specific court order.

Retention and disposal:
Records are retained on-site indefinitely.
System manager(s) and address:.
Director, NSA.
Notification procedure:
Requests from individuals for notification shall be in writing ad-

dressed to Information Officer, National Security Agency/Central
Security Service, Ft. George G. Meade, Md. 20755.

Record access procedures:
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, FL George G. Meade, Md. 20755.

Contesting record procedures:.
The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request addressed to

Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Record source categories: Individual correspondence, written mate-
rials developed in response to inquiries, executive branch departments
and agencies, judicial branch elements, Congress, Congressional com-
mittees, individual Congressmen, other government and private enti-
ties as appropriate, and other sources as appropriate and required.

Systems exempted from certain provisions of the act:
Individual records in this file which are classified are exempted

pursuant to Title 5, U.S.C., section 552a, subsection (k) (1) of this
title. Individual records in this file which are investigatory material
compiled for law enforcement purposes are exempted pursuant to
Title 5, U.S.C., section 552a, subsection (k) (2). Individual records in
this file which are required by statute to be maintained and used
solely as statistical records may be exempted pursuant to Title 5,
U.S.C., section 552a, subsection (k) (4). Individual records in this ile
which are investigatory material compiled solely for the purpose of
determining suitability, eligibility, or qualfications for Federal civilian
employment, military service, Federal contracts, or access to classi-
fied information are exempted pursuant to Title 5, U.S.C., section
552a, subsection (k) (5). In addition, certain records may be subject
to specific provisions of Public Law 86-36, Public Law 88-290, Title
18 U.S.C. 798, and the attorney-client privilege.

GNSA04
System name:

NSA/CSS Cryptologic Reserve Mobilization Designee List
System location:
Primary System - National Security Agency/Central Security

Service, FL George G. Meade, Md. 20755.
Decentralized Segments - Appropriate staff and line elements.
Categories of individuals covered by the system:
Inactive duty military reservists assigned to NSA/CSS mobiliza-

tion positions.
Categories of records In the system:
Record consists of a computer listing of NSA/CSS reserve mobili-

zation requirements.
Authority for maintenance of the system:
Public Law 86-36 and Title 10, U.S. Code.
Routine uses of records maintained in the system, including catego-

res of users and the purposes of such uses:
To maintain Tables of Distribution on mobilization requirements

by military service, military job code, billet title, number of billets,
mobilization duty location, training sponsor, and any special clear-
ance requirements of the billet, and to provide a system of identifying
mobilization designees with billets for training assignments.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Computer listings, computer magnetic tapes, disks and other com-

puter storage media.
Retrievabllllty:
By name and mobilization designee requirements.
Safeguards:
Secure limited access facilities and within those facilities lockable

containers. Records are accessible only to authorized personneL
Retention and disposal:
Records are permanent. They are reviewed annually for changes in

requirements. Superseded records are destroyed when no longer
useful for reference purposes.

System manager(s) and address:
Director, NSA.
Notification procedure:
Requests from individuals for notification shall be in writing ad-

dressed to Information Officer, National Security Agency/Central
Security Service, Ft. George G. Meade, Md. 20755.

Record access procedures:
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request addressed to
Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.
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Record.source -ategories:
Individual's parent service.
,Systems exempted from certain provisions of the act-
'Individual records in 'this file -which are classified :are 'exempted

pursuant to Title 3, U.S.C., .section 552a, subsection (k) (I) subject to
the provisions of section .552 .(b)'(l)'of this title; lindividual records
constituting :investigatory material compiled solely for the 'purpose of
determining suitability, eligibility-or qualifications forFederal civilian
enployment, military service, Federal contracts, or access .to ,classi-
fied information are exempt pursuant to subsection (k) (5)..Jn addi-
tion, 'certain records may be subject to specific provisions of -Public
Law 86-36, Pu'blic Law'88-290 and-Title 18'U.S.C. 798.

GNSA05
System name:,

NSA/CSS 'Equal Employment Opportunity Data
System-location:
'National Security 'Agency/CentralSecurity Service, Ft.-George:G.

Meade, Md. 20755.
Categories or individuals covered 'by the system:
NSA/CSS civilian personneland personnel unfider contract.
Categories of records in the system:
File contains civilian personal data .and Agency organizational data

to include job title, grade, date of birth, training, date of last promo-
tion, educational attainments, social, security account nuihber, time of
service, personnel codes, 'organization-assignmeni.

Authority for maintenance of the system:
Public Law -92-261, .Public 'Law '93-259, 'Public Law 86-36, Execu-

tive Order 11478, Chapter'713 of Federal Personnel Manual.
Routine uses -of records -maintained in 'the 'system,'including catego-

ries of users and the purposes -of such uses:
Purpose of this file is :to Insure .compliance -with cited authorities

with respect to equal employment opportunities. Users of the file are
those staff, line, contract and fieldcofficers 'and employees specifically
authorized by law, regulation, delegation of responsibilit', and grant
of access 'by the NSA Equal 'Employment Opportunity Director. The
file is used to compile those studies, research, statistics and reports
necessary to insure compliance with cited authorities. Reports, sum-
maries and statistics may :be -made .available to the Department -of
Defense, Office-of Equal Employment Opportunity, Congress, 'Civil
Service Commission, Deprtment of Justice and judicial branch ele-
ments as required by cited authorities, requested pursuant to' those
authorities or ordered by specific judicial'branch order."

Policies.and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape, disk or other computer storage media, computer

listings, paper in file folders.
Retrievability:
By name, social security account number, and specific subject

matter data elements.
Safeguards:
For paper, computer printouts 'and microfilm - Secure limited

access 'facilities, within those facilities'secure limited access rooms
and within those rooms lockable containers. Access to information is
limited to those'individuals specifically authorized and granted.access
by EEO Director. For machine records stored on magnetic tape, disk
or other computer storage media within the computer processing
area, additional secure limited -access facilities, specific' processing
requests from authorized .persons 'only, specific authority to 'access
stored records and delivery to authorized persons only. Where-data
elements are derived from the 'Personnel System, remote 'terminal
inhibitions are in force with respect to access to complete file or'data
relating to persons not assigned to requesting organization .using a
remote terminal.' Remote terminals are secure, are available to au-
thorized persons only, and certain password and other identify/ng
information available :to 'authorized users onlyis required. Terminals
are not available outside of headquarters area locations.

Retention and disposal:
File is routinely updated and old data disposed of as required.

Individual data-is subject to retention and disposal requirements spec-
ified for records 'contained in the Personnel System.

System manager(s) and address:
Director -of ,Equal Employment -Opportunity, National Security

Agency/Central Security Service, Ft. George G. Meade, Md. 20755.
'Notification procedure:

Requests from individuals for notification shall be in writing ad-
dressed to Information Officer, National Security Agency/Central
'Security Service, Ft. George G. Meade, Md. 20755.

'Record access procedures:
Requests from individuals for access shall be in writing addressed

6 Information Officer, aNational'Secuiity Agency/Central Security
Service, Ft.George G. MeadeMd. 20755.

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing initial

leterminations may be obtained 'by written request addressed, to
Information Officer, National Security Agency/Central Security
Service, Ft. George'G. Meade, Md. 20755.

'Record source -categories:
Individuals themselves, organizational elements, Personnel File,

and other sources as .appropriate and required.
'Systems exempted from certain provisions of the act:
Individual records and data elements in this file which are classi.

fled are exempted pursuant to Title 5, U.S.C., section 552a, subsec-
tion (k) (1) subject to'the provisions of section 552 (b) (1) of this title,
Individual records in this -file which are investigatory material com-
piled for law enforcement 'purposes 'are exempted pursuant to Title 5,
U.S.C., section 552a, subsection (k) (2). Individual records and 'data
elements in this file which are required by statute to be maintained
and used solely as statistical records are exempted pursuant ,to Title
5, U.S.C., section 552a, subsection (k) (4). In addition, certain records
or data elements may be subject to specific provisions of Public Law
86-36, ,Public Law 88-290,'Title 18 U.S.C. 798, and Public Law 92-
261.

.GNSA06
System name:

'NSA/CSS Health, Medical and Safety Files
.System location:
I'rimary System - National Security Agency/Central Security

Service, Fort GeorgeG. Meade, Md. 20755.
Decentralized .Segments - Each staff, line, contract and field ele-

ment as appropriate.
Categories of individuals covered by the system:
'NSA/CSS civilian employees, military assignees, applicants, retir-

ees, building concessionaires, assigned GSA employees, certain con-
tract employees, visitors requiring emergency treatment, in certain
cases members of employees' families with prior approval of the
employee, blood donors, ,designated Health and Safety Officers.

Categories of records in the system:
File may consist of completed medical questionnaires, results of

physical examinations and laboratory tests, records of medical treat-
ment and services, x-rays, notices of injury, forms and correspond.
.ence including exchanges with Department of Labor related to injury
and subsequent claims, correspondence 'with personal physician,
NSA/CSS Medical Center reports, safety reports, absence and :at-
tendance records, medical evaluations,, fitness for duty reports, 'Log
of Federal Occupational Injuries and Illnesses,' results of psycholog[-
cal assessment testing and interviews, psychiatric examinatiop results
and related reports, forms and notes, lists of blood donors,

'Authority 'for maintenance of'the system:
Tublic Law 86-36, and Federal Employees 'Compensation Act of

September .7, 1916, as amended, Title 3, U.S.C. and Civil Service
- Commission implementation thereof as contained in Federal Person.

nel 'Manual. 'In addition, the Comprehensive Alcohol Abuse and
Alco'holism Prevention, Treatment, and Rehabilitation Act of 1970,
as 'amended (42 U.S.C. 4582) and subchapter A of Chapter '1, Title
42, C.F.R.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

To determine fitness for hiring, continued employment or 'assign-
ment and reassignment, to process accident and compensation 'claims,
correct hazardous conditions, determine eligibility for disability re-
tirement, record names of blood donors, When required, specific
information from these files may be made available to the Depart-
ment of Labor'in those cases involving compensation claims and,
with the permission of the individual, to other medical personnel or
the American Red Cross for additional examination, treatment, coun-
seling 'or other-medical purpose, Freedom-of Information and Priva-
cy Act authorities as appropriate, and to other governmental entities
as required and appropriate. Alcohol abuse patient 'records used in
accordance with cited statute and regulations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
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Storage:
Paper records in file folders.
Retrievability:
By name.
Safeguards:
Secure, limited access facilities and within these facilities lockable

containers. Records are accessible only to authorized personnel.
Retention and disposal:
Medical files and records on traumatic injury and occupational

disease are transferred to official personnel folder upon separation;
traumatic injury and occupational disease correspondence on civilian
employees and retirees is retained indefinitely. Applicant medical files
are retained for no more than one year or until date designated to
individual; files on military assignees are forwarded to parent service
upon reassignment from NSA/CSS; all other medical case files are
destroyed upon termination of association with NSA/CSS. Psycho-
logical files on applicants are retained for no more than one year or
until date designated to individual; all other files are retained for four
years after end of individual's association with NSA/CSS. Decentral-
ized segments are either transferred with employee or assignee, or
retained for a period after separation as appropriate but not to exceed
three years and are then destroyed. Alcohol abuse patient records
retained and disposed of pursuant to cited statute and regulations.

System manager(s) and address:
Director, NSA.
Notification procedure:
Requests from individuals for notification shall be in writing ad-

dressed to the Information Officer, National Security Agency/Cen-
tral Security Service, Fort George G. Meade, Md. 20755.

Record access procedures;,
Requests .from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request addressed to the
Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Record source categories:
Applicants, employees, assignees, official personnel folders, NSA

Safety Pfficers and records, witnesses to accidents and injuries, medi-
cal and administrative personnel, blood donor personnel, members of
employee's family with employee's permission and other sources as
appropriate and required.

Systems exempted from certain provisions of the act:
Individual records in this file which are classified are exempted

pursuant to Title 5, U.S.C., section 552a, subsection (k) (1) subject to
the provisions of section 552 (b) (1) of this title; individual records
constituting investigatory material compiled solely for the purpose of
determining suitability, eligibility or qualifications for Federal civilian
employment, military service, Federal contracts, or access to classi-
fled information are exempted pursuant to subsection (k) (5); individ-
ual records consisting of testing or examination material used solely
to determine individual qualifications for appointment or promotion
in the Federal Service are exempted pursuant to subsection (k) (6).
Certain records may be subject to specific provisions of Public Law
86-36, Public Law 88-290 and Title 18 U.S.C. 798. In addition,
medical,- psychological and psychiatric records may be subject to
certain special access procedures established pursuant to Title 5,
U.S.C., section 552a, subsection (f) (3).

GNSA07
System name:

NSA/CSS Motor Vehicles and Carpools
System location:
Primary System - National Security Agency/Central Security

Service, Ft. George G. Meade, Md. 20755.
Decentralized Segments - Each non-headquarters facility and field

element as appropriate and required.
Categories of individuals covered by the system:
NSA/CSS civilian employeei, military assignees, other governmen-

tal employees or personnel under contract granted extended tempo-
rary or permanent access to an NSA/CSS facility.

Categories of records in the system:
File may consist of machine-readable or regular paper cards, car-

pool or other transportation survey results, annotated machine list-

ins post motor vehicle violation reports, stolen vehicle reports, or
other forms and correspondence related to parking privileges, trans-
portation needs, local (parking lot) parking enforcement procedures,
vehicle abuse and other related matters as appropriate and required.

Authority for maintenance of the system: Title 40 U.S.C, 31Sa-b;
Title 50 U.S.C. 797; Title 34 C.F.R., Part 232, Appendix B; and Title
41 C.F.R., Part 101-20.111 et seq.

Routine uses of records maintained in the system, including cate4o-
ries of users and the purposes of such uses:

The purposes of this file are to provide data necessary to enforce-
ment of parking lot regulations, employee assistance with respect to
vehicle abuse and stolen vehicles, provide carpool assistance, assure
availability of adequate transportation and parking facilities and other
related matters. The uses of the file are to verify vehicle ownership,
determine allocation of parking privileges, insure the maintenance of
adequate and safe parking areas, develop statistics with respect to
parking and transportation requirements, encourage formation of car-
pools or other multiple-user transportation arrangements, provide a
directory of potential participants in carpools or other multiple-user
transportation arrangements and other related uses as appropriate and
required. The users of the file are those authorized line, staff, con-
tract and field element officers and employees, any employee, assign-
ee or other individual working at an NSA/CSS facility interested in
forming or joining a carpool or other multiple-user transportation
arrangement, local civil and military law enforcement personnel as
required and appropriate. Statistical data or selected individual data
limited to name, address and telephone number may be made availa-
ble to commercial or private transportation entities where the indi-
viduals have indicated a desire to use or join a multiple-user transpor-
tation arrangement, supervisory and other reviewing authorities in -
cases of parking privilege abuses, and other related users as required
and appropriate.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders, machine-readable and other cards in

appropriate containers, magnetic tape, disk or other computer storage
media, computer listings.

Retrievabilityt
By name, motor vehicle identifier.
Safeguards:
For paper, cards and computer listings - Secure limited access

facilities, within those facilities secure limited access rooms and
within those rooms lockable containers as appropriate. Access is
limited to authorized users. For machine records stored on magnetic
tape, disk or other computer storage media within the computer
processing area, additional secure limited access facilities, specific
processing requests from authorized persons only, specific authority
to access stored records and delivery to authorized persons only.

Retention and disposal:
File is routinely updated and old data disposed of as required.

Individual data is subject to retention and disposal requirements spec-
ified for records contained in the Personnel System.

System manager(s) and address:
Director, NSA.
Notification procedure.
Requests from individuals for notification shall be in writing ad-

dressed to Information Officer, National Security Agency/Central
Security Service, Ft. George G. Meade, Md. 20755.

Record access procedures:.
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, Ft. George G. heade, Md. 20755.

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request addressed to
Information Officer, National Security Agency/Central Security
Service, Ft. George G.Meade, Md. 20755.

Record source categories:
Data provided by individuals, authorities in charge of parking

facilities, local civil and military law enforcement entities and other
related sources as appropriate and required.

Systems- exempted from certain provisions of the act:
Individual records and data elements in this file which are classi-

fled may be exempted pursuant to Title 5, U.S.C., section "552a,
subsection (k) (1) subject to the provisions of section 552 (b) (1) of
this title. In addition, certain records or data elements may be subject
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to specific provisions of Pmiblic -Law 86-36, Pu'blic L-aw -88-290, Title
18 U.S.C. 798.

ZGNSK08
System name:

NSA/CSS Payroll 'anid 4Claims
System location:
'Primary System - Ngtional Security Agency/entral Security

Service, Ft. George G. Meade, Md. 20755.
Decentralized Segments - Each staff, line, contract -and 'field ele-

ment as appropriate. ..
Categories ofiniv'idualscovered by-the system:
NSA/CSS civilian cmployees and 'applicants, military :assignees.

contractors,-reemployed annuitants, personnel -under contract.

Categories -of records inIhe system:
File may contist of-ecords'on nmeand 'attendance; -overfime; 4i t

-and holiday worl; :ibsent witfhout leave reports; [piyroll deductions,
allotments and allowances; :requests 3'or leave; payments for travel
performed in connection -With 3permanent -change of station,-tempo-
rary duty, invitations, interViews, pre-erployment ,interviews and
initial entry on fduty. Also included 'are .ay Adjustment Authoriza-
tions (DD 'Form ,139) and 'Case -Collection Vouchers (DD Form
1131) and, :in connection -with pay 'claims, waivers, irequests 'for --waiv-
ers, documents, 'correspondence, background data, recommendations
and decisions.

Abthority for naintenanceoT'the'system:
Public Law 86-36; section '113 oT 'rhe "Budget and Accounting

Procedures Act bf 1950, 'as 'amended; 31 "S. :Code 66a, afles , -4,5,
6 and 37; GAO 'M ual; 'the 'Federal 'Claims 'C611ection .Art f 1966,
31 U.S. Code-951-953, 50 U.S. Code Appendix 2160.

Routine uses of records maintained ;in the -system, including mtego-
ries of users and the purposes of such uses:

To maintain effective control over and accountability for all Tunas;
to provide 'accounting 'data 2to 'support the NSA7CSS 'budget request
and control 'the 'execrtion 'oTthe ,budget; 'provide finaneial informa-
tion required by the Office of, Management -and Budget; 'provide
financial information for NSA/CSS management purposes, 'provide
for the input of permanent change 'data 'and Ibi toutput tof-such ,data
as Leave Without Pay, reconciliation of files, periodic step increases,
mass pay changes and changes in leave . categories; investigate,
review, discuss and recommend and implement -dedisions on pay
claims waivers. '.hen 'required, speeific dnTormafion from lhis 'ile
may be made avmilable lo other .governmental entities in connection
with Social 'Security deductions, .unemployment compensationclaims,
job-related injury and death benefits, lax 'auoit and collections, :and
other related claims or actions.

Policiesand practices -for storing,:retrieving, mccessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file :folders; 'file cards; computer tpaper printouts;

machine-readable .cards; computer :magnetic 'tapes, disks and other
computer storage media.

Retrievability: "

By name, social security account number.
Safeguards:
For paper, computer 'printouts and 'microfilm - Secure 'limited

access facilities, within those facilities 'secure :Taited 'access 'rooms
and within those rooms lockable containers. Access to information is
limited to authorized indisiduals. For machine trecords stored 'on
magnetic tape, -ZisA or iother 'computer, storage 'media -within !the
computer processing area, "additional secure limited 'access f-acilities.
specific processing requests 'from authorized -persons -only, -specific
authority lo access stored -records and delivery :to authorized 'persons
only. Remote 'terminals 'are secured, 'are availa'ble to 'authorized ,per-
sons only, and certain 'passkvord 'and -other idenfifying iriformation
available to authorized users zonly is 'required. 'Terminals are not
available outside of headquarters 'area locations.

Retention And disposal:
Records are reviewed annually mad retired or destroyed as 'appro-

priate. Permanent 'records are refired to -the 'St. Louis Federal Rec-
ords Center after completion -of audit. 'Computer irecords 2are purged
and updated conlistent -with -these retention polidies.

.System managerj) and-address:
Director, NSA.
Notification :procedure:

Requests from individuals for notification shall be in writing ad-
dressed to Information Officer, National Security Agency/Central
Security Service, Ft. George G. Meade, Md, 20755.

Rec6rd-access procedures:
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Serice, ;F. 'George G. aMeade, Md. 20755.

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing initial

determinations may "be, obtained 'by written request addressed to
Information 'Olficer, iNationdl 'Security Agency/Centrl Security
Serice, Ft. -George G. Meade, 'Md. 20755.
•Record 'source categories-
:Forms, cards, requests 'and -other (documentation submitted by indl.

vidual, su.pervirsors, .claims 'officers, Personnel File :data. Time, At.
tendance "and Access File data, 'and other sources as appropriate and
required.

Systems -xempted .from certain provisions vof the ,act:
Individual records "in tthis lfile whic'h are fclassified are exempted

pursuant fto Tifle 5, U.S.C., section 552a, 'subsection '(k) (1) subject to
the.provisions olsecfion 552 .b) (1) of 'this title, Individual records in
this 'file w&hi ch .are investigatory material compiled for law enforce-
ment -purposes are exempted pursuant to Title 5, U.S.C., section 552a,
subsection (k) (2). In addition, certain records may be subject to
specific jrovisions of Public Law 86-36, Public Law .88-290 and Title
18 U.S.C. 798.

GNSA09
System 'name:

NSA/CSS 'Personnel File
System location:
Primary System - -National Security Agency/Central 'Security

Service, Ft. -George 4G. Meade, Md. 20755.
Decentralized Segments - Eacii staff, line, contract 'and 'field ele-

ment and supervisor as authorized and mappropriate.
'Categoriesof jndividuals covered'by 'he system:
,Civilian cmployces, ersonnel under econtract, t'ilitary assignees,

dependents ot"'NSA1CSS personnel assigned to 'field elements, Indi-
viduals integrated into the 'cryptologic career development program,
custodial and commercial services personnel.

Categories ofrecordsin 'the system:
F le -coritains personnel papers 'and formsincluding but not'limited

to aplilicafions, 'transcripts, correspondence, notices of :personnel
action, -performance appraisals, personal summaries, proressionaliza-
tion documentation and correspondence, training forms, temporary
duty, letters of reprimand, 'employee record ,card, 'special assignment
documentation, Jetters .of'commendation, promotion documentation,
field assignment ,preference, requests for transfers, permanent change
of station, passport, transportation, 'official orders, awards, sutges-
fions, .pictures, complaints, -separation, retirement, time utilization,
scholarship/fellowship .or other school appointments, military serv.
ice, reserve:status, .military check in/out sheets, military orders, secu-
rity appraisal, career 'battery 'and other test results, language ,capabili-
ty, military 'personnel utilization survey, work experience, motes and
memoranda 'on individual aspects of performance, productivity :and
suitability, information on individual eligibility to serve -on various
boards 'and 'commnittees, emergency loan records, other information
relevant to 'personnel management, housing information w;here re-
qu[ired.

Authority for'maintenance -of the system:
Public Law 86-36, Title 5 U.S.C. and'implementingCivil Service

Commission regulations in the Federal Personnel Manual, 10 U.S,
.Code 1124, 44 U.S. Code 3101, 34 C.F.R. 232, Appendix B1, 41
C.F.R. 101-20.111, and Executive Order 11222.

Routine uses oftrecords maintained in the system, including catego-
ries of.users and the purposes of such uses:

' 'The purposes'of this file are to support'the personnel management
program; personnel training and-career development; personnel "plan.
ning-,'staffing -and counseling; administration and personnel supervi.
sion; workforce study and analysis; manpower requirements studies;
emergency loan program; and training curricula planning and 're-
search. The ,uses of the file are 'to implement the purposes cited and
proVide !management 'at all levels with the documentation and tools
necessary for effective personnel management and supervision. Infor-
mati6n may also be used to verify present or former NSA/CSS
employment fo gaining employers or to financial institutions when
individual has applied-for credit. The users are those staff, line,
contract and ,field officers, employees, and assignees authorized to
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maintain or have access to personnel data or some decentralized
segment thereof. In addition, officers and employees of elements
engaged in security and training, Freedom of Information or Privacy
Act actions, Inspector General, General Counsel, Equal Employment
Opportunity, audit or review, medical .and psychological or other
appropriate functions may be authorized access as required in the
performance of their duties. Individual files or portions thereof may

-be made qvailable to hearing examiners, the judicial branch, the Civil
Service Commission, the Department of Defense or other gaining
government organization as required and appropriate.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, file cards, machine-readable cards,

computer printouts, computer magnetic tapes, disks and other com-
puter storage media, and microfilm.

Retrievability
By name, social security account number and other items of rele-

vant information.
Safeguards:
For paper, computer printouts and microfilm - Secure limited

access facilities, within those facilities secure limited access rooms
and within those rooms lockable containers. Access to information is
limited to those individuals authorized and responsible for personnel
management or supervision. For records stored on magnetic tape,
disk or other computer storage media within the computer process-
ing area, additional secure limited access facilities, specific processing
requests from authorized persons only, specific authority to access
stored records and delivery to authorized persons only. Where data
elements are derived from the Personnel File, remote terminal inhibi-
tions are in force-with respect to access to complete file or data
relating to persons not assigned to requesting organization using a
remote terminal. Remote terminals are secufed, are available to au-
thorized persons only, and certain password and other identifying
information available to authorized- users only is required. Terminals
are not available outside of headquarters area locations.

Retention and disposal-
Primary System 4 those forms, notices, reports and memdranda

considered to be of permanent value or required by law or regulation
to be preserved are retained for the period of employment or assign-
ment and then forwarded to the gaining organization or retained
indefinitely. If the action is separation or retirement, these items are
forwarded to the Civil Service Commission or retired to the Federal
Records Center at St. Louis as appropriate. Those items considered
to be relevant for a temporary period only are retained for that
period and either transferred with the employee or assignee or de-
stroyed either when they are no longer relevant or at time of separa-
tion 6r retirement. Computerized portion is purged and updated as
appropriate. Personnel summary, training, testing and past activity
segments retained permanently. All other portions deleted at end of
tenure.

Decentralized System - Files are transferred to gaining organiza-
tion or destroyed upon separation as appropriate. Computer listings
of personnel assigned to an organization are destroyed upon receipt
of updated listings.

System manager(s) and address:
Director, NSA.

- Notification procedure:
Requests from individuals for notification shall be in writing ad-

dressed to Information Officer, National Security Agency/Central
Security Service, Ft. George G. Meade, Md. 20755.

Record access procedures:
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, Ft. George G: Meade, Md. 20755. -

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request addressed to
Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Record source categories:
Forms used to collect and process individual for employment,

access or assignment forms and memoranda used to request person-
nel actions, training, awards, professionalization, transfers, promotion,
organization and supervisor reports and requests, educational institu-
tions, references, Civil Service Commission and other governmental
entities as appropriate, and other sources as'appropriate and required.

Systems exempted from certain provisions of the act:
A

Individual records in this file which are classified are exempted
pursuant to Title 5, U.S.C., section 552a. subsection (k) (I) subject to
the provisions of section 552 (b) (1) of this title; individual records
constituting investigatory material compiled solely for the purpose of
determining suitability, eligibility or qualifications for Federal civilian
employment, military serVice, Federal contracts, or access to classi-
fled information are exempted pursuant to subsection (k) (5); individ-
ual records consisting of testing or examination n'raterial used solely
to determine individual qualifications for appointment or promotion
in the Federal Service are exempted pursuant to subsection (k) (6). In
addition, certain records may be subject to specific provisions of
Public Law 86-36, Public Law 88-290 and Title 18 U.S.C. 798.

GNSAI0

System name:.

NSA/CSS Personnel Security File
- System locatiom

Primary System - National Security Agency/Central Security
Service, Ft. George G. Meade. Md. 20755.

Decentralized Segments - Each staff, line, contract and field ele-
ment as appropriate.

Categories of individuals covered by the system:
Applicants for employment with NSA/CSS; civilian employees;

personnel under contract; military assignees, members of advisory
groups; consultants; experts;, other military personnel, federal employ-
ees, employees of contractors, and employees of services and other
individuals who require access to NSA/CSS facilities or information.

Categories of records In the system:
File Folder - Photograph, fingerprint data, statement of personal

history, agreements with respect to specific security processing pro-
cedures, security processing forms and records, investigative reports,
incident and cmplaint reports, unsolicited information when rele-vant reports by domestic law enforcement agencies when relevant
clearance data, access authorization, foreign travel data, security se-
crecy agreements, separation and retirement data and other informa-
tion as required and relevant. Computer File - contains data elements
representing a summary and index of the file folder data to include
personal identifying data, relevant security processing data, clearance
and access data, separation and retirement data.

Authority for maintenance of the system:
Public Law 88-290, Public Law 86-36, Title 18 U.S.C. 798, Title 50

U.S.C. 403 (d) (3), Executive Orders 10450, 10865 and 11652.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Purpose of this file is to insure compliance with cited authorities.

Users of this file and its segments are limited to properly authorized
stall, line, contract and field element officers, employees or assignees.
The file is used to carry out the purpose cited and in determnations
with respect to employment, access, assignment and reassignment,
assignment to a board of appraisal or management promotion, foreign
official and unofficial travel, and other personnel actions where secu-
rity represents a relevant and valid element of the determination. In
addition, files or portions thereof may be made available to the
Defense Investigative Service, military investigative services, other
appropriate entities, Department of Justice, governmental elements
involved in National Agency checks, members and staff of the De-
fense Investigative Review Council as appropriate with their inspec-
tion authorities, Department of Defense General Counsel and Direc-
tor of Central Intelligence and his General Counsel in the event of
litigation or anticipited litigation with respect to unauthorized disclo-
sures of classified intelligence or intelligence sources and methods
and related court actions, other government agencies and private
contractors requirin clearance status information and authorized to
receive same, judicial branch elements pursuant to specific court
orders or with respect to litigation, elements of the Department of
Defense involved in administration of the Industrial Security Pro-
gram, the Civil Service Comirussion as required, and public law
enforcement authorities whed a specific breach 6f criminal statutes is
involved.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: Magnetic tape, disk or other- computer storage media,
* computer paper printouts, paper in file folders, microfilm.

Retrievability:
By name or unique number assigned individual.
Safeguards:
For pap r, computer printouts and microfilm - Secure limited

access facilities, within those facilities lockable containers. Access to
information is limited to authorized individuals. For machine records
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stored on magnetic tape, disk or other computer storage media
within the computer processing area, additional secure'limited access
facilities, specific processing requests *from authorized ' persons only,
specific authority to access stored records and delivery to authorized
persons only. Remote terminals are secured, are available to author-
ized persons only, and certain password and othei identifying infor-
mation available to authorized users only is required. Terminals are
not available outside of specific security offices at headquarters area
locations.

Retention and disposal:
Primary System - Files on individuals assigned, employed, or

granted access to NSA/CSS information or facilities - retained for a
minimum of 30.years after -last'security action reflected in the file,
then destroyed. Files initiated on individuals requesting employment,
assignment or access but never completed due to non-employment,
non-assignment or withdrawal or denial of grant of access are de-
stroyed within one year. Computer records are purged and updated
consistent with these retention policies.

System manager(s) and address:
Director, NSA.
Notificationi procedure:
Requests from individuals for notification shall be in writing ad- /

dressed to Information Officer, National Security Agency/Central
Security Service, Ft. George G. Meade, Md. 20755.

Record access procedures: I"
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service) Ft. George G. Meade, Md. 20755.

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request Addressed to
Information 'Officer, National Security' Agency/Central Security
Service, Ft. Georga G. Meade,"Md. 20755.

Record source categories:
Data provided by individual during employment and security.yroc-

essing, data provided by investigative service processing individual's
background investigation, data provided by references, educational
institutions and other sources named by individual or developel
during background investigation, unsolicited data from any source
where relevant, data provided by Civil Service Commission and
other agencies, departments and governmental elements involved in
the conduct of National Agency. checks, the Federal Bureau of
Investigation, data developed by appropriate governmental elements
in the course of a national security investigation or investigation into
alleged violations 'of criminal statutes related to unauthlorized disclo-
sures of intelligence or protection of intelligenca sources and meth-
ods, documents furnished by agency element.iponsoring individual
for access to specific classified information.

Systems exempted from certain provisions of the act:
Individual records* in 'this file which are classified are exempted

pursuant to Title 5, U.S.C., section 552a, subsection (k) (1) subject to
the provisions of section 552(b) (1) of this title; individual records
constituting investigatory material compiled for law enforcement pur-
poses other than material within the scope of subsection (j) (2) of
section 552i are exempted pursuant to subsection (k) (2); individual
recordsconstituting investigatory material compiled solely for the
purpose of determining suitability,- eligibility- or qualifications for
Federal civilian employment, military service,- Federal contracts, or
access to classified information are exempted pursuant to subsection
(I) (5). In addition, certain records may be subject to specific provi-
sions of Public Law 86-36, Public Law 88-290 and Title 18 U.S.C:
798.

G NSA1I
System name: -

NSA/CSS Time, Attendance and Absence
System location:
Primary System - National Security Agency/Central Security

Service,,Ft. George G. Meade, Md.'20755. -
"eceztralized Segments - Each ,staff, line, cohtract, and field ele-

ment as authorized and appropriate:,
Categories of individuals covered by the system:
NSA/CSS civilian employees, personnel under contract and mili-

tary assignees.
Categories of iecords in the system:
File contains request forms, time cards, authorization forms, notifi-

cations, locator cards and other correspondence or revisions thereof
related to actions concerning time, attendance, absence, annual leave,'

'sick leave, leave without pay, advance leave, administrative leave,
exemplary use of leave, unauthorized leave and absences and other
related matters.

Authority for maintenance of the system:
Public Law 86-36, Public Law 88-290, section 113 of the Budget

and Accounting Procedures Act of 1950, as amended, 31 U.S.C. 66a.
Routine uses of records maintained in the system, Including catego,

ries-of users and the purposes of such uses:
The purpose of these files is to provide a means of accounting for

all time, attendances and absences of NSA/CSS civilian employees,
contract employees and military assignees. The users of these files are
those staff, line, contract and field officers, employees, and assignees
authorized to account for or investigate employee time, attendance
and absence. The files may be used to make performance, payroll,
personnel and security determinations. Where required, specific infor-
mation from these files my be made available to appropriate investi-
gatory authorities- engaged in national security or criminal investiga-
tions, hearing examiners and other authorized individuals with re-
spect to grievances or adverse actions, and to those agencies identi-
fied in the NSA/CSS System of Records named 'Payroll and Claims'
as necessary to document payroll actions.

Policies and practices for storing, retrieving, accessing, retaining, and
'disposing of records in the system:'

Storage:
Paper records in file folders, file cards, machine-readable cards,

computer printouts,'computer magnetic tapes, disks and other com-
puter storage media, and microfilm.

Retrievability:
May be retrieved by name and in some cases social security ac-

count number. ,

Safeguards:
For paper, cards, printouts and microfilm - Secure limitcd-access

facilities and within those facilities lockable containers as appropriate,
,Access by authorized individuals only. Current time cards are not
secured with respect to individual employees within immediate work-
ing element. For machine- readable cards, computer magnetic tapes
and disks and other computer storage media within the computer
prodessing area additional secure limited- access facilities, specific
processing requests from authorized persons only, specific authority
to access stored cards, tapes or disk files.

Retention and disposal:
Primary System - Records are reviewed annually and retired or

destroyed as appropriate. Permanent records are retired to the St.
Louis Federal Records Center, after completion of audit. Computer
records are purged' and updated consistent with these retention poli.
cies.

Decentralized Segments - Records are temporary, are retained for
the period the individual is assigned to'an element, or disposed of as
appropriate. Time cards and other appropriate forms for pay and
leave purposes are forwarded each pay period to the payroll office,

System manager(s) and address:
Director, NSA.
Notification procedure:
Requests from individuals for notification shall be In writing ad-

dressed to Information Officer, National Security Agency/Central
'Security Service, Ft. George G. Meade, Md. 20755.

Record access procedures:
Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, Ft. George G. bleade,Md. 20755.

Contesting record procedures:
The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request addressed to
Information Officer, National Security Agency/Central Security
Service, Ft.-George G. Meade, Md. 20755.

Record source categories:
Time cards, request forms and related correspondence from indi.

vidual employbes and assignees, authorizations and notifications from
authorizing officers, correspondence from supervisory personnel and
investigating officers with respect to abuses of leave and attendance
or unauthorized leave and absences, other records or reports related
to either exemplary use of leave or abusive use of leave, and other
sources as appropriate and required.
- Systems exempted from certain provisions of the act:

Individual records in this file which are classified are exempted
pursuant to Title 5, U.S.C., section 552a, subsection (k) (1) subject to

I m
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the provisioni of section 552 (b) (I) of this tite. In addition certain
records may be subject to specific provisions of Public Law 86-36,
Public Law 88-290 and Title 18 U.S.C. 798.

GNSA12
System name:

NSA/CSS Training
System location:
Primary System-National Security Agency/Central Security Serv-

ice, Ft. George G. Meade, Md. 20755.
Decentralized Segments-Each stafL line, contract and field element

as authorized and appropriate.
Categories of individuals covered by the system:
NSA/CSS employees, personnel under contract, military assignees

and other government employees, designees and military personnel as
required and appropriate who attend courses or receive training by
or under NSA/CSS sponsorship.

Categories of records in the system:
File contains forms, correspondence, memoranda, student and in-

structor surveys, requests and other information related to testing and
training;, tests and test results; test grades, course grades and other
student and instructor evaluations; course and class rosters, rosters of
individuals by specialty; attendance and time utilization reports for
students and instructors; biographical sketches where required and
appropriate, course and training histories; other course research and
evaluation data; student disciplinary actions and complaints; waiver
requests- and responses; selected personal data including education
level and scholastic achievements; course and training cost data
where appropriate, reimbursement and service agreements where ap-
propriate; and other records related to civilian and military training
as required and appropriate.

Authority-for maintenance of the system:
Title 5 U.S.C. Chapter 41, Executive Order 11348, Civil Service

Commission implementing directives as contained in the Federal Per-
sonnel Manual, Public Law 86-36.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The purposes of this file are to provide documentation concerning
individual training, develop training requirements, refine training
methods and techniques, provide individual career and training coun-
seling. The users of this file are those staff, line, contract and field
officers, employees and assigriees as authorized and appropriate. In
addition, portions of these files are incorporated in the Personnel
File, are made available to management 'and supervisory personnel
and to other governmental entities as required and appropriate. The
file is used to carry out the purposes cited above, perform certain
statistical analyses related to training and reports concerning training,
and may be used to assist in the evaluation of an individual's per-
formance, readiness for promotion, potential for career development,
assignments requiring special .qualifications and other actions as ap-
propriate.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, card files, binders, computer punch

cards, computer listings, computer magnetic tapes, disks and other
computer storage media, microfilm.

Retrievability.
By name.
Safeguards:
For paper, computer- printouts and microfilm - Secure limited

access facilities, within those facilities secure limited access rooms
and within those rooms loQkable containers as appropriate. Access to
information is limited to authorized individuals only. For machine
records stored on magnetic tape, disk or other computer storage
media within the computer processing area, additional secure limited
access facilities, specific processing requests from authorized persons
only, specific authority to access stored records and delivery to
authorized persons only. Where data elements are derived from the
Personnel System, remote terminal inhibitions are in force with re-
spect to access to complete file or data relating to persons not
assigned to requesting organization using a remote terminal. Remote
terminals are secured, available to authorized persons only, and cer-
tain password and other identifying information available to author-
ized users only is required. Terminals are not available outside of
headquarters area locations.

Retention and disposal-

Primary System - Records are reviewed annually and retained or
destroyed as appropriate. Copies of items of significance with respect
to the individual are included in the Personnel File and retention is in
accordance with the retejtion policies for that system. Items used as
the basis of statistical studies or other research efforts may be re-
tained indefinitely. Computer listings and records are purged and
updated as required and appropriate. Decentralized System - Records
are reviewed annually and retained or destroyed as appropriate.
Individual's file may be transferred to gaining organization if appro-:
priate. Computer listings and records are purged and updated as
required and appropriate.

System manager(s) and address:
Director, NSA. 11
Notification procedure.
Requests from individuals for notification shall be in writing ad-

dressed to Information Officer, National Security Agency/Central
Security Service, Ft. George G. Meade, Md. 20755.

Record- access procedures:
-Requests from individuals for access shall be in writing addressed

to Information Officer, National Security Agency/Central Security
Service, FL George G. Meade, Md. 20755.

Contestini record procedures:
The NSA/CSS rules for contesting contents and appealing initial

determinations may be obtained by written request addressed ;o
Information Officer, National Security Agency/Central Security
Service, Ft. George G. Meade, Md. 20755.

Record source categories.
Individual, supervisors, training counselors, instructors and other

training personnel; other governmental entities nominating individ-
us for training; other training and educational institutions; Personnel
File, and other sources as required and appropriate.

Systems exempted from certain provisions of the act:
Individual records in this file which are classfied are exempted

pursuant to Title 5, U.S.C., section 552a, subsection (k) (I) subject to
the provisions of section 552(b) (1) of this title individual records
constituting investigatory material compiled solely for the purpose of
determining suitability, eligibility or qualificatons for Federal civilian
employment, military service, Federal contracts, or access to classi-
fied information are exempted pursuant to subsection (k) (5); individ-
ual records consisting of testing or examination material used solely
to determine individual-qualifications for appointment or promotion
in the Federal Service are exempted pursuant to Subsection (k) (6).
In addition, certain records may be subject to specific provisions of
Public Law 86-36, Public Law 88-290 and Title 18 U.S.C. 798.

DEFENSE NUCLEAR AGENCY

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-"

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses! of the records have been established,

that are applicable to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this compo-

nent to carry out its functions indicates a violation or potential
violation of law, whether civil, criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant ;hereto. the-relevant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
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or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as alroutine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement iqformation
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an -employee, the issuance of a security
cleatance,,the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
-INFORMATION

A record from a system of recolds maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of'an employee, the issuance
of a security clearance, the reporting of an investigation of an'em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-"
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES. -

Disclosure from a system of records maintained by this component
may be made to a congressional office from the record of an individ-
ual in response to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OFDEFENSE 
-

A record from a system of records maintained by this component
may be disclosed as a routine use to other, components of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security ictions and criminal investigations of the Compofient
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department bf Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in-connection
with the review of private relief legislation as set forth in- OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed- to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
'imposed by, or to claim rights conferred in international- agreements
and arrangqments including those regulating the stationing and status

-in foreign countries of Department of Defense military and civilian
personnel.

ROUTINE USE -' DISCLOSURE TO STATE-AND
LOCAL.TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which is
maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with.
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to, the Office of
Personnel Management concerning information on "pay and leave,
benefits, retirement deductions, and any'other information necessary
for the' Office of Personnel Management to carry out its legally

authorized Government-wide persohnel management functions and
studies.

ROUTINE USE - DISCLOSURI9 OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may-be disclosed as a routine Use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.
ROUTINE USE - DISCLOSURE TO DEPARTMENT

OF HEALTH, EDUCATION, AND WELFARE
All systems of records relating to compensation, employment or

retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Dcpatlncnt
tf' Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro.
gram statute, or by regulation, rule, or order issued pursuant thereto,

HDNA 001,
System name:

DNAOOI Employee Assistance Program Cage Record System$
System location:
Civilian Personnel Office, Defense Nuclear Agency, Washington,

D.C., 20305, Routing Symbol: PACV. Also at the following subordi-
nate commands: Civilian Personnel Office, Bldg 2023A, Kirtland
AFB, New Mexico, 87115; and Civilian Personnel Office, Armed
Forces Radiobiology Research' Institute, Bethbsda, MarylandA 20014,
Bldg 42, located on the grounds of the National Naval Medical
Center.

Categories of individuals covered by the system:
All civilian employees in appropriated and non-appropriated.fund

activities who are referred-by management ,for, or voluntarily rc-
quest, counseling assistance.

Categories of records in the system:
Case records on employees which are maintained by counselors,

supervisors, and civilian personnel offices and consist of information
on condition, current status, and progress of employees or depend-
ents who have alcohol, drug, emotional, or other job performance

* problems.
Authority for maintenance of the system:
Drug Abuse Office and Treatment Act of 1972, as amended by

Public Law 93-282 (21 USC 1175); Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment, and Rehabilitation Act ofr
1970, as amended by Public Law 93-282 (42 USC 4582); SubchApter
A of Chapter I, Title 42, Code of Federal Regulations; Chapter 43 of
Title 5, USC.

Routine uses of records maintained In the system, Including catego-
ries of users and the purposes of such uses:

Used by thecounselor in the execution of the counseling function
as it applies to the individual employee. With specific written author-
ity of the employee selebted information may be provided to and
used by. other counselors or medical personnel, research pdrsonnel,
employers, representatives such as legal counsel, and to other agen.
cies or individuals when disclosure is to the employce's bendfit, such
as for processing retirement applications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Case records are stored in paper file folders.
Retrievaifility:
Filed alphabetically by last name of individual.
Safeguards:
Buildings' employ security guards. Records are maintained in

locked security containeri accessible only to personnel who are prop-
erly screened, cleared and trained.

Retention and disposal:
Records are purged of identifying information within five years

after termination of couhs 4ifig or destroyed when they are nO longer
useful:

r
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System manager(s) and address:
Civilian Personnel Officer, Defense Nuclear Agency, Washington,

"D.C., 20305, for Headquarters, Defense Nuclear Agency; Chief, Ci-
vilian Personnel, Armed Forces Radiobiology Research Institute, Be-
thesda, Maryland, 20014, for Armed Forces Radiobiology Research
Institute; Civilian Personnel Officer, Kirtland AFB, New Mexico,
87115, for Field Command, Defense Nuclear Agency.

Notification procedure:
Information may be obtained from: Civilian Personnel Officer,

Defense Nuclear Agency, Washington, D. C., 20305, Telephone:
Area Code 202-325-7592 for Headquarters, Defense Nuclear Agency;
Chief, Civilian Personnel, Armed Forces Radiobiology Research In-
stitute, Bethesda, Maryland, 20014, Telephone: Area Code 301-295-
1047, for Armed Forces Radiobiology Research Institute or Civilian
Personnel Officer; Bldg 2023A, Kirtland AFB, New Mexico, 87115,
Telephone: Area Code 505-264-9253, for Field Command, Defense
Nuclear Agency. The letter should contain the full name and signa-
ture of the requester and the approximate period of time, by date,
during which the case record was developed.

Record access procedures:
Requests from individuals should be addressed to same address as

stated in the notification section above.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained'from the SYSMANAGER.

Record source categories:
Counselors, other officials, individuals or practitioners, and other

agencies both in and outside of Government.
Systems exempted from certain provisions of the act:
None

HDNA 002
System name:

DNA002 Employee Relations
System locatiom

-Civilian Personnel Office, Defense Nuclear Agency, Washington,
D. C., 20305, Routing Symbol: PACV. Also at the following subor-
dinate commands: Civilian Personnel Office, Bldg 2023A, Kirtland
AFB, New Mexico, 87115; and Civilian Personnel Office, Armed
Forces Radiobiology Research Institute, Bethesda, Maryland, 20014,
Bldg 42, located on the grounds of the National Naval Medical
Center.

Categories of individuals covered by the system:
Civilian employees paid from appropriated funds serving under

career, career-conditional, temporary and excepted service appoint-
ments on whom discipline, grievances, and complaints records exist.

Discrimination complaints of civilian employees, paid from appro-
priated and non-appropiated furids, applicants for employment and
former employees in appropriated and non-appropriated positions.
Management Operation Record system consisting of manual file
maintained by immediate superviors and high level mmagers con-
cerning employee performance, capability, informal discipline, attend-
ance, leave and tardiness, work assignments, and similar work related
employee records.

Categories of records in the system:
Manual files, maintained in paper folders, contain copies of docu-

ments and information pertaining to discipline, grievances, com-
plaints, and appeals.

Authority for maintenance of the system:
Executive Order 9830, Amending the Civil Service Rules and

Providing for Federal Personnel Administration; 4 USC 1302, 3301,
3302; Executive Order 10577, Amending the Civil Service Rules and
Authorizing a New Appointment System for the Competitive
System. PL 92-261, The Equal Employment Opportunity Act of
1972; PL 93-259, Extension of Age Discrimination in Employment
Act of 1967; 5 USC 7512; Executive Order 11491, Labor-Manage-
ment Relations in the Federal Service.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Officials of the Defense Nuclear Agency in the performance of
their official duties related-to the management of civilian employees
in the processing, administration, and adjudication of discipline,
grievances, complaints, appeals, litigation, and program evaluation.

Representatives of the United States Civil Service Commission on
matters relating to the inspection, survey, audit or evaluation of
civilian personnel management programs or personnel actions, or

such other matters under the jurisdiction of the Commission. Appeals
officers and complaints examiners of the Federal Employee Appeals
Authority for the purpose of conducting hearings in connection with
employees' appeals from adverse actions and formal discrimination
complaints. The Comptroller General or any of his authorized repre-
sentatives, in the course of the performance of duties of the General
Accounting Office relating to the civilian manpower management
programs. The Attorney General of the United States or his author-
ized representatives in connection with litigation, law enforcement or
other matters under the direct jurisdiction of the Department of
Justice or carried out as the legal representative of the Executive
Branch agencies. The Senate or the House of Representatives of the
United States or any member, committee or subcommittee of joint
committees on matters within their jurisdiction relating to the above
programs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in paper folders.
Retrievability.
Filed alphabetically by last name of individual.
Safeguards:
Buildings' employ security guards. Records are maintained in

locked security containers accessible only to personnel who are prop-
erly screened, cleared and trained.

Retention and disposal:
Records are destroyed upon separation of the employee from the

agency or in accordance with appropriate record disposal schedule.
System manager(s) and address:
Civilian Personnel Officer, Defense Nuclear Agency, Washington,

D. C., 20305, for Headquarters, Defense Nuclear Agency;, Chief,
Civilian Personnel, Armed Forces Radiobiology Research Institute,
Bethesda, Maryland, 20014, for Armed Forces Radiobiology Re-
search Institute Civilian Personnel Officer, Kirtland AFB, New
Mexico, 87115, for Field Command, Defense Nuclear Agency.

Notifircltion procedure: -

Information may be obtained from: Civilian Personnel Officer,
Defense Nuclear Agency, Washington, D. C., 20305, Telephone:
Area Code 202-325-7592 for Headquarters, Defense Nuclear Agency;,
Chief, Civilian Personnel, Armed Forces Radiobiology Research In-
stitute, Bethesda, Maryland, 20014, Telephone: Area Code 301-295-
1047, for Armed Forces Radiobiology Research Institute; or Civilian
Personnel Officer, Bldg 2023A, Kirtland AFB, New Mexico, 87115,
Telephone: Area Code 505-264-9253, for Field Command, Defense
Nuclear Agency. The letter should contain the full name and signa-
ture of the requester and the approximate period of time, by date,
during which the case record was developed.

Record access procedures:
Requests from individuals should be addressed to same address as

stated in the notification section above.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories.
Supervisors or other appointed officials designated for this pur-

pose.
Systems exempted from certain provisions of the act:
None

HDNA 003
System name:

Labor Management Relations Records Systems
System locatiom
Civilian Personnel Office, Defense Nuclear Agency, Washington,

D. C., 20305, Routing Symbol: PACV. Also at the following subor-
dinate commands: Civilian Personnel Office, Bldg 2023A, Kirtland
AFB, New Mexico, 87115; and Civilian Personnel Office, Armed
Forces Radiobiology-Research Institute, Bethesda, Maryland, 20014,
Bldg 42, located on the grounds of the National Naval Medical
Center.

Categories of individuals covered by the system:
Civilian employees paid from appropriated and non-appropriated

funds, who are involved in a grievance which has been referred to an
arbitrator for' resolution; union officials, union stewards; and repre-
sentatives.
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Categories of records in the system:
Manual files, maintained in paper folders,- filed by type of case and

case number (not individual). Folder contains all information pertain-
ing to a specific arbitration case of specific Unfair Labor Practice
with whom Defense Nuclear *Agency has dealings;- subordinate ele-
ments maintain manual roster of local union officials and union stew-
ards.

Authority for malfitenance of the system:
Executive Order 11491, as amended, 'Labor-Management Relations

in the Federal Service.'
Routine uses of records-maintained'in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Defense Nuclear Agency in the

performance of their official auties related to the Labor-Management
Relations Program, e.g., administration/implementation of arbitration
awards, interpretation of the Executive Order through 3rd party case
decisions; national consultation and other dealings with the recog-
nized unions; Representatives of the U. S. Civil Service Commission
on matters relating to the inspection, survey, audit, or evaluation of
Civilian Personnel Management Programs; the Comptroller General
or any of his authoriized representatives, in the course of tlie perform-
ance of duties of the General Accounting Office relating to the
Labor Management Relations Program; Officials and employees of
other components of the Department of-Defense in the performance
of their official duties related to the administration Of the Labor-
Management Relations Program; a duly appointed hearing examiner
or arbitrator for the purpose of conducting a hearing-in connection
with an employee's grievance.' .-

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Manual records are stored in paper folders.
Retrievability:
Manual records are retrieved by case subject, case number, and/or

individual employee names.
Safeguards:
All manual files are accessible only to authorized personnel having

a need to know. -

Retention and disposal-
Case files are permanently maintained. Union official rosters.are

normally destroyed after a new roster has been established.
System nanager(s) and address:
Civilian Personnel Officer,, Defense Nuclear Agency, Washington,

D. C., 20305, for Headquarters, Defense Nuclear Agency; Chief,
Civilian Personnel, Armed Forces Radiobiology Research Institute,
Bethesda, Maryland, 20014, for Armed Forces Radiobiology Re-
search Institute; Civilian Personnel Officer, Kirtland AFB, New
Mexico, 87115, for Field Command, Defense Nuclear Agency.

Notification procedure:
Information may be obtained from: Civilian Personnel Officer,

Defense Nuclear Agency, Washington, D. C., 20305, Telephone:
Area Code 202-325-7592 for Headquarters, Defense Nuclear Agency;
Chief, Civilian Personnel, Armed Forces Radiobiology Research In--
stitute, Bethesda, Maryland, 20014, Telephone: Area Code 301-295-
1047, for Armed Forces Radiobiology Research Institute; or Civilian
Personnel Officer, Bldg 2023A, Kirtland AFB, New Mexico. 87115,
Telephone: Area Code 505-264-9253, for Field Command, Defense
Nuclear Agency. The letter should contain the full name and signa-
ture of the requester and the approximate period of time, by date,
during which the case record was developed.

Record access procedures:
Requests from individuals should be addressed to same address as

stated in the notification section' above.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Civilian personnel offices; arbitrator's office; union headquarters

offices.
Systems exempted from certain provisions of the act:
None

- . 'HDNA 004 -

System name: -

Training and Employee Development Record Systems.

System location: -

Civilian Personnel Office, Defense Nuclear Agency, Washington,
D.C., 20305, Routing Symbol: PACV. Also tit the following subordi-
nate commands: Civilian Personnel Office, Bldg 2023A, Kirtland
AFB, New Mexico, 87115; and Civilian Personnel Office, Armed
Forces Radiobiology Research Institute, Bethesda, Maryland, 20014,
Bldg 42,located on the grounds of the National Naval Medical
Center.

Categories of individuals covered by the system:
Defense Nuclear Agency civilian employees, fulltime and part-

time, receiving training supported by the Federal Government, paid
from approoriated funds.

Categories of records in the system:
Under the Defense Nuclear Agency's manual and automated sys-

tems, automated and non-automated records are maintained reflecting
information pertaining to the employee's identification, social security
number, occupational status (series, grade level, and supervisory
status), course identification, course length, category and purpose of

- training received, date on which training was completed, associated
costs. Input documents for the systems include, but are not limited to
completed automated forms, training reports, authorization and
record, keypunched cards. The manual files are maintained in paper
folders containing employee's registration and/or record of tralnlng
documents.

Authority for maintenance of the system:
5 USC 4103, 4118, 4115.
Routine uses of records maintained in the system,, including catego-

ries of users and the purposes of such uses:
Officials 'and employees of the Defense Nuclear Agency in the

performance of their 'official duties related to the management or the
civilian employee training programs, the design, development, main-
tenance and operation, of the manual and automated system of record
keeping and reporting;-the screening anol selection of candidates for
centrally administered programs; and administration of grievance,
appeals, complaints, and litigation involving the disclosure of records
of the training programs. Representatives of the United States Civil
Service Commission on matters relating to the inspection, survey,
audit or evaluation of the civilian training programs, or such other
matters under the jurisdiction of the Commission; the Comptroller

* General or any of his authorized representatives, in the course of the
performance of duties of the General Accounting Office relating to
the civilian training program; the Attorney General of the United
States or his authorized representatives in connection with litigation,
law enforcement, or other matters under the direct jurisdiction or the
Department of Justice or carried out as the legal representative of
the Executive Branch agencies; officials and employees of other
Department of Defense agencies of the Executive Branch of govern.
ment upon request in the performance of their official duties related
to the screening and selection of candidates for programs sponsored
by their organization. A duly appointed Hearing Examiner or Arbi-

'trator for the purpose of conducting a hearing in connection with an
- employee's grievance involving the disclosure of the records of the

Defense Nuclear Agency's training program; an arbitrator who is
given a 'ontract pursuant to a negotiated labor agreement to hear an
employee's grievance involving the disclosure of the records of the
Defense Nuclear Agency Training and Employee Development
Record system.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records are stored on magnetic tapes, drums, computer

printouts, and on punched cards. Manual records are stored in paper
file folders.

Retrievability:
Automated records are retrieved by social security number,

Manual records are retrieved by employee's last name.
Safeguards:
The computer facility and terminal are located in restricted areas

accessible only to authorized personnel that are properly screened,
cleared and trained. Manual records and computer printouts are
available only to authorized personnel having a need to know.

Retention and disposal:-
Computer magnetic tapes are permanent. Manual records are main.

tained on a fiscal year basis and are retained for varying periods from
1 to 5 fiscal'yeais after which they are destroyed in accordance with
appropriate record disposal schedule.

System manager(s) and address:
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Civilian Personnel Officer, Defense Nuclear Agency, Washington,
D. C., 20305, for Headquarters, Defense Nuclear Agency; Chief,
Civilian Personnel, Armed Forces Radiobiology Research Institute,
Bethesda, Maryland, 20014, for Armed Forces Radiobiology Re-
search Institute; Civilian Personnel Officer, -Kirtland AFB, New
Mexico, 8711-5, for Field Command, Defense Nuclear Agency. -

Notification procedure:
Information may be obtained from: Civilian Personnel Officer,

Defense Nuclear Agency, Washington, D. C., 20305, Telephone:.
Area Code 202-325-7592 for Headquarters, DefenseNuclear Agency;
Chief, Civilian Personnel, Armed Forces Radiobiology Research In-
stitute, Bethesda, Maryland, 20014, Telephone: Area Code 301-295-
1047, for Armed Forces Radiobiology Research Institute; or Civilian
Personnel Officer, Bldg 2023A, Kirtland AFB, New Mexico, 87115,
Telephone: Area Code 505-264-9253, for Field Command, Defense
Nuclear Agency. The letter should contain the full name and signa-
ture of the requester and the approximate period of time, by date,
during which the case record was developed.

Record access procedures:
Requests from individuals should be addressed to same address as

stated in the notification section above.
Contesting record procedures:.
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtaini~d from the SYSMANAGER.

Record source categories:
Information voluntarily submitted by the individual or obtained

from the civilian personnel offices.
Systems exempted from certain provisions of the act:
None

HDNA 102-03
System name:

102-03 Headquarters Personnel Roster

System location:
Primary System - Administrative Services Division, Personnel and

Administration Directorate, Headquarters, Defense Nuclear Agency
(DNA), Washington, D. C. 20305. Decentralized Segments - Internal
organizational elements of the Agency Headquarters, and subordinate
elements receive hard copies of the roster.

Categories of individuals covered by the system:
Any individual military or civilian employed by DNA.
Categories of records-in the system:
File contains individual personal information consisting of name,

SSAN, preferred first name, grade, service component, first name of
spouse, office symbol, telephone and intercom number, room number,
home address and home telephone number.

Authority for maintenance of the system:
5 USC 301, 302 Public Law 89-554, 6 September 1966.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Administrative Services Division - To locate personnel; prepare

and publish roster. Individuals - To obtain personal locator informa-
tion, so as to fpcilitate communications/contact for official and social
purposes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Cards in Card File Box and printed paper rosters.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Building employs security guards and protected by intrusion alarm

system. Records are maintained in area accessible only to authorized
personnel of the Agency that are properly screened, cleared and
trained.

Retention and disposal:
Records are retained in active file as long as individual is assigned

to the Agency. Upon departure of the individual record is destroyed.
System manager(s) and address:
Chief, Administrative Services Division, Headquarters, Defense

- Nuclear Agency, Washington, D. C. 20305.
Notification procedure:

Information may be obtained from: Administrative Services Divi-
sion, Headquarters, Defense Nuclear Agency, Washington, D. C.
20305.

Record access procedures:
Requests from individuals should be addressed to: Chief, Adminis-

trative Services Division, Headquarters, Defense Nuclear Agency,
Washington, D. C. 20305 or by a visit to Room 127, 6801 Telegraph
Road, Alexandria, Virginia 22310.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER-
Record source categories:.
Information voluntarily submitted by individual.

Systems exempted from certain provisions of the act:
NONE

HDNA 412-14
System name:

412-14 Biography Files
System locatiom
Public Affairs Office. Defense Nuclear Agency, Washington, D.

C., 20305, Routing Symbol: PAO.
Categories of Individuals covered by the system:
Senior military officers of the Army, Air Force, Navy and Marines

who hold positions within the chain of command or heads of major
headquarters within the services that may on accasion interface with
Defense Nuclear Agency and/or its components. Civilians who are
senior officials within the Department of Defense/Government agen-
cies within the chain of command or department heads that may on
occasion interface with Defense Nuclear Agency and/or its compo-
nents.

Categories of records In the system:
Brief biographical data (sometimes including photographs), ob-

tained on a- voluntary basis with data approved by the individual.

Authority for maintenance of the system:
5 USC 301, 302 Public Law 89-554. 6 September 1966.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To maintain current biographies on key Defense Nuclear Agency

personnel for use in routine requests and news releases- To maintain
current biographies on key DoD personnel, civilian contractors, or
civilians with which the agency or its personnel come in contact-in
the completion of their mission. Releasable to media, individuals,
businesses and any other public or private requester.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name.
Safeguards:.
All files are in GSA 4-drawer safes with combination locks. Build-

ing is under 24-hour GSA guard system. Records are maintained in
office only accessible to authorized personnel that are properly
screened, cleared and trained.

Retention and disposal:
Files are retained in active file until retirement, transfer, separation,

or death of the individual concerned or on discontinuance of office at
which time they am destroyed.

System manager(s) and address:
Public Affairs Officer, Defense Nuclear Agency, Washington, D.

C, 20305.
Notification procedure:
Information may be obtained from Public Affairs Office, Defense

Nuclear Agency, Washington, D. C., 20305, telephone 202-325-7091.
Record access procedures:.
Records are open to the public upon demand. Written requests

should be addressed to* Defense Nuclear Agency, ATTN: Public
Affairs Office, Washington, D. C., 20305. Written requests for infor-
mnation should contain the full name of the individual. Visits can be
arranged by the Public Affairs Office.

Contesting record procedures:
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The agency's rules for access to records and for contesting 'con-
tents and, appealing initial determinatiQns by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Biographical data voluntarily submitted by individual personally.
Systems exempted from certain provisions of the act:
NONE

HDNA 501-01
System name:

501-01 Personnel Security Files \
System location:
Intelligence/Security Directorate, Defense Nuclear Agency, Wash-

ington, D. C., 20305, Routing Symbol: OAIS. Also at the following
subordinate commands: Field Command, Defense Nuclear Agency,
Support Directorate, Kirtland AFB, Albuquerque, NM, 87115, Rout-
ing Symbol FCSD-D and maintained by Chief, Securitk' Division,
Building 20-352A; and Armed'Forces Radiobiology Research Insti-
tute, Bethesda, Maryland, 20014, located in Buildings 42, 43, 44 and
45 on the grounds of the National Naval Medical Center, and main-
tained by Intelligence/Security Directorate, Defense Nuclear
Agendy, Washington, D. C., 20305.

Categories of individuals covered by the'system:
All military and civilian personnel assigned to or employed by

Hqs, Defense Nuclear Agency (HQDNA), Field Command, Defense
Nuclear Agency (FCDNA), and the Armed Forces Radiobiology
Research Institute, (AFRRI).

Categories of records in the system:
Correspondence on personnel of HQDNA, AFRRI, 'and FCDNA,

including military, "civilian, contractors and consultants who have
special access requirements; security incident files; letters of accredi-
tation to review and' receive investigative records at other agencies;
administrative files pertaining to the guard company consisting of
guard performance and personnel data on guards authorized to work
at DNA; picture and identification. card on DNA personnel; security
data cards containing security clearance and personal data; personnel
clearance records.

Authority for maintenanci of the system:
Executive Order 10450, 'Security Requirements for Government

Employment,' 27 April 1953, as amended by Executive Orders 10491,
10531, 10548, 10550, 11605, and 11785; Executive Order 11652, 'Clas-
sification and Declassification of National.Security Information and
Material,' 8 March 1972.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To determine and show eligibility..o classified information. Users
include guards to determine eligibility of acss to controlled access
facilities, and all HQDNA, AFRRI, and FCDNA personnel, includ-
ing contractors and consultants to determine clearance- eligibility for
access to classified information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records ifi the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Buildings employ security -guards. Records are maintained in

locked security containers.' Only .personnel who are properly
screened, cleared and trained have access to the material.

Retention and disposal:
Records are maintained in active file as long as the individual is

assigned or employed by DNA and then destroyed. In the case of
contractor personnel, records are maintained as long as the individual
is associated with DNA and then destroyed.

System manager(s) and address:
Director, Intelligence/Security Directorate, Defense Nuclear

Agency, Washington, D. C. 20305, for HQDNA 'ind-AFRRI; Chief,
Security .Division, FCDNA, Kirtland AFB, NM, 87115, for
FCDNA.

Notification procedure:
See EXEMPTION.
Record access procedures:
See EXEMPTION."
Contesting record procedures:

See EXEMPTION.
Record source categories:
See EXEMPTION.,
Systems exempted from certairl provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552a (J) or (k),

as applicable. For additional information, contact the SYSMAN-
AGER.

HDNA 505-18
System name:

505-18 Visitor Access Control System
System location:
Intelligence/Security Directorate, Defense Nuclear Agency, Wash-

ington, D. C., 20305, Routing Symbol: OAIS. Also at the following
subordinate commands: Field Command, Defense Nuclear Agency,
Suliport Directorate, Kirtland AFB, Albuquerque, NM, 87115, Rout-
ing Symbol FCSD-D and maintained by Chief, Security Division,

* Building 20-352A; and Armed Forces Radiobiology Research Insti-
tute, Bethesda, Maryland, 20014, located in Buildings 42, 43, 44 and

• 45 on the grounds of the National Naval Medical Center, and main-
tained by Intelligence/Security Directorate, Defense Nuclear
Agency, Washington, D. C., 20305.

Categories of individuals covered by the system:
Individuals from other Government agehcies, including military,

civilian, contractors and consultants desiring to visit the Defense
Nuclear Agency, Field Command, Defense Nuclear Agency, or the
Armed Forces Radiobiology Research Institute.

Categories of records in the system:
File contains name, social security number, date of birth, citizen-

ship, and degree of security clearance.
Authority for maintenance of the system:
Executive Order No. 11652, 'Classification and Declassification of

National Security Information and Material,' 8 March 1972; Execu-
tive Order 10450, 'Security Requirements for Government Employ-
ment,' 27 April 1953, as amended by Executive Orders 10491, 10531,
10548, 10550, 11605,-and 11785.

Routine. uses of records maintained in the system, including catego-
ries of users and the purposes of-such uses:

To show eligibility for access to classified information,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders, notebooks, computer paper printouts,

computer cards, and file cards.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Buildings employ security guards. Records are maintained in open

shelves and locked security containers accessible only to personnel
who are properly screened, cleared and trained.

Retention and disposal:
Maintained in active file for 12 months after expiration of the visit

'and are destroyed.
System manager(s) and address:
Director, Intelligence/Security Directorate, Defense Nuclear

Agency, Washington, D. C., for Headquarters, Defense Nuclear
Agency and the Armed Forces Radiobiology Research Institute;
Chief, Security Division, Field Command, Defense Nuclear Agency,
Kirtland AFB, NM.

Notification procedure:
Information may be obtained from: Director, Intelligence/Sccurity

Directorate, Defense Nuclear Agency, Washington, D, C., 20305,
Telephone: Arei Code 202-325-7389 for Headquarters, Defense Nu-
clear Agency and the Armed Forces Radiobiology Research Insti.
tute; or Chief, Security Division, Field Command, Defense Nuclear
Agency, Kirtland AFB, NM., 87115, Telephone: Area Code 505-264.
1423, for Field Command.

Record access procedures:

Requests for information should be addressed to: Director, Intelli-
gence and Security Directorate, Defense Nuclear Agency, Washing.
ton, D. C, 20305, for Headquarters, Defense Nuclear Agency, and
the Armed Forces Radiobiology Research Institute, or Chief, Secu.

- rity Division, Field Command, Defense Nuclear Agency, Kirtland
AFB, NM, 87115, for Field Command, Written requests for informa-
tion should contain the full name, home address, social security

I I I Illl
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number, date of birth, and place.of birth. For personal visits, the
individual must be able to provide identification showing full name,
date of birth, place of birth, and social security number.

Contesting record procedures:
The agehcy's rules for access to records and for contesting con-

tents and ippealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:.
The Military Services, other Government agencies, contractors

and consiltants to Government agencies.
Systems exempted from certain provisions of the act :
NONE

HDNA 609-03
System name:

Personnel Exposed to Radiation from Atmospheric Nuclear Tests
System location:
Headquarters, Defense Nuclear Agency, Washington D.C. 20305 .

main computer location.
Categories of individuals covered by the system:
All DoD and DoD affliated personnel military and civilian. "who

participated in the United States Government atmospheric nuclear
test programs in the Pacific and at the Nevada Test Site.

Categories of records in the system:
Personal information consisting of name, rank, service number.

social security number, last known or current address, dates of test
participation, exposure data, and unit of assignment.

Authority for maintenance of the system:
Atomic Energy Act of 1954, 42 U.S.C. 2013 and Tasking Memo-

randum from Office of the Secretary of Defense to the Director,
Defense Nuclear Agency dated 28 Jan 78, Subject- 'DoD Personnel
Participation in Atomospheric Nuclear Weapons Testing!

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Department of Defense Components-For the purpose of preparing
histories of atmospheric nuclear test participation and for use in
litigation between test participants or their representatives and the
Department of Defense.

Defense Nuclear Agency Contractors-For the purpose of assisting
DoD components in preparation of histories of atmospheric nuclear
test participation and responding to the enquries and concerns of
individuals who may have participated in the test programs and/or
their representatives.

National Research Council and the Center for Disease Control-For
the limited purpose of conducting epidemiological studies of the
effects of ionizing radiation from the atmospheric nuclear weapons
tests on DoD participants in those tests.

Department of Energy-For the limited purpose of identifying AEC
and AEC-contractor Personnel exposed to ionizing radiation during
nuclear testing;, and for conducting epidemiological studies of radi-
ation effects of individuals so identified, and for use in litigation
between the DoD and any of the individuals so identified.

Department of Transportation-For the limited purpose of identify-
ing DOT and-DOT-affiliated personnel exposed to ionizing radiation
during nuclear testing and for use in litigation between the DOT and
any of the individuals so identified.

Veterans Administration-For use in litigation between the VA and
individuals and/or their representatives are alleging service-connect-
ed disabilities as a result of said exposure.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; computer magnetic tape disks and

printouts in secure computer facility.
Retrievability:.
Paper records filed in folders and computer magnetic tape and disk

retrieved by SSN and name.
Safeguards:.
Paper records are filed in folders stored in locked security safes.

Mag tapes stored in vault in the computer area.
Retention and disposab
Paper records are retained until information is transferred to mag-

netic tapes, then destroyed. Magnetic-tapes and disks are retained
indefinitly.

System manager(s) and address:

Director, Defense Nuclear Agency, ATTN: Privacy Act Officer,
Washington, D.C. 20305.

Notification procedure:
Information may be obtained from the SYSMANAGER.
Record access procedures:
Requests should be addressed to the SYSMANAGER.
Contesting record procedures:
Requests from individuals should be addressed to the same address

as stated in the notification section above.
Record source categories:
From DNA Form 10, searches of DoD records by other DoD

cpmponents, and from individuals voluntarily contacting DNA by
phone or mail.
-Systems exempted from certain provisions of the act:

NONE

HDNAAFRRII02-03
System-name:

102-03 AFRRI Personnel Roster
System locatlon:
Centralized System - Administrative Officer, Armed Forces Radio-

biology Research Institute, Defense Nuclear Agency, Bethesda,Maryland 20014.

Categories of ndividuals covered by the system:
All military and civilian personnel assigned to or employed by the

Armed Forces Radiobiology Research Institute, Defense Nuclear
Agency.

Categories of records In the system:
File contains individual personal information consisting of name,

rank/grade; service number, service and component; organization;
building location and office phone; local address; home phone;, name,
address, and phone number of next of kin.

Authority for maintenance of the system:
5 USC 301, 302 Public Law 89-554, 6 September 1966.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
To obtain personal locator iniformation to facilitate communica-

tions or contact for official and social purposes.
Policies and practices for storing, retrieving, accessing, retaining and

disposing of records in the system:
Storage:
3x5' cards in card file box.
Retrievability:
Filed alphabetically by last name.
Safeguards:
Cards are kept in a controlled ac/cess building which is protected

by an intrusion alarm system. Always in sight or custody of a trained
individual.

Retention and dilposa:
Records are retained in file as long as individual is assigned to the

Armed Forces Radiobiology Research Institute. Upon departure of
the individual, the record is destroyed.

System manager(s) and address:.
Administrative Officer, Armed Forces Radiobiology Research In-

stitute, Defense Nuclear Agency. Bethesda, Maryland 20014
Notification procedure:.
Information may be obtained from Administrative Officer, Armed

Forces Radiobiology Research Institute, Bethesda, Maryland 20014.
Record access procedures:.
Request from individuals should be addressed to Administrative

Officer, Armed Forces Radiobiology Research Institute, Defense Nu-
clear Agency, Bethesda, MD 20014. or by visit to Room 2155,
Armed Forces Radiobiology Research Institute, Bethesda, MD
20014, (Building 42 on the grounds of the National Naval Medical
Center).

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:
Information voluntarily submitted by individual and extracted from

military and civilian personnel records.
Systems exempted from certain provisions of the act-
None.
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HDNAFCPD41
System name: -

PD41 FCDNA Personnel Data Systems
System location:
Primary System - Data Processing Branch, Computer System Di-

vision Comptroller Directorate, Field Command, Defense Nuclear
Agency (FCDNA), Kirtland AFB, NM 87115. Decentralized Seg-
ment - Remote Terminal (IBM 2740), Military Personnel Branch,
Personnel Division, Support -Directorate, FCDNA.

Categories of individuals covered by the system:
All civilians employed by and active duty military personnel as-

signed to Field Command, Defense Nuclear Agency.
Categories of records in the system:
File contains Joint Manpower Program, Strength, Personnel

Record, and Locator Data.
Authority for maintenance of the system:
5 USC 301, 302 Public Law 89-554, 6 September 1966.
Routine uses of records maintained in the system, ificluding catego-

ries of users and the purposes of such uses:
Used to compile and consolidate authorized/assigned strength for

iiternal DNA usage. Users include all FCDNA, Headquarters DNA
activities, and locator information is provided Kirtland Air Force
Base, New Mexico. The system is specifically used to monitor per-
sonnel action (i. e., assignments, promotions, Effectiveness Reports),
Security access, Human Reliabilty Program, and provide strength
accounting and locator information for this joint activity.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic Tape
Retrievability:
Filed by Joint Manpower Program Position Number
Safeguards:
Controlled access to computer. Computer maintained in area ac-

cessible only to authorized personnel that are properly cleared and
trained. -I

Retention and disposal:
Records are maintained until transfer from or termination of indi-

vidual employment with FCDNA.
System manager(s) and address:
Chief, Personnel Division, Support Directorate, FCDNA, Kirtland

Air Force Base, NM 87115.
Notification procedure:
Information may be obtained from FCDNA (FCSD-B), Kirtland

Air Force Base, New Mexico, 87115. Telephone: Area Code 505-264-
3516.

Record access procedures:
Requests' from individuals should be addressed to: FCDNA

(FCSD-B), Kirtland Air Force Base, New Mexico 87115. Written
requests for information should contain the full name of the individu-
al. For personal visits, the individual should provide 'military or
civilian identification card. I '

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

]Record source categories:
Jnformation extracted from military and civilian personnel records,'

Joint Manpower Program document and Security Division, FCDNA.
Systems exempted from certain provisions of the act:
NONE

HDNA005
System name:

MANPOWER/PERSONNEL MANAGEMENT SYSTEM
System location:

Personnel Administraton Directorate
Defense Nuclear Agency
Washington DC 20305
Routing Symbol: OAPA

Also at the following subordinate commands:
Civilian Personnel Office
Bldg 2023A
Kirtland AFB, NM 87115

Civilian Personnel Office
Armed Forces Radiobiology Research Institute
Bethesda Maryland 20014
Bldg 42 located on the grounds of the National Naval Medical

Center
Also supervisor rhaintained files at all three locations
Categories of individuals covered by the system:
Any individual, military or civilian, employed by DNA,
Categories of records in the system:
File contains following information on all personnel assigned to

DNA: Social Security Number; Agency; Employee Name; Birth
Date; Veteran's Preference; Tenure Group; Service Computation
Date; Federal Employees Group Life Insurance; Retirement Code;
Nature of Action Code; Effective Date of Action; Position Number;
Pay Plan; Occupation Code; Functional Classification Code; Grade;
Step; Pay Basis; Salary; Supervisory Position Location Code/Duty
Station; Position Occupied; Work Schedule; Pay Rate Determinant;
Special Program Identification Code; Sex; Citizen Status; Date En-
tered Present Grade; Date Entered Present Step; Separation Date;
Reason for Separation (Quit Code); Cost Center; Academic Disci-
pline; Career Conditional Appointment Date (Conversion to Career);
Education Level; Degree Date; Purpose of Training; Type of Train-
ing; Source of Training; Special Interest; Direct Cost; Indirect Cost;
Date of Completion; On-Duty Hours; Off Duty Hours; JTD Pura.
graph Number; JTD Line Number; Competitive Level; Military
Service Retirement Date; Uniformed Service; Service Commissioned
(military); Service Pay Grade (rank);' Agency Sub element Code;
Submitting Office Number; Retired Military Code; Bureau; Unit
Identification Code; Program Element Code; Civil Function Code;
Guard/Reserve Technician; Appropriation Code; Active/ Inactive
Strength Designation; Work Center Code; Projected Vacancy Date;
Targeted Grade; Position Title; Date of Last Equivalent Increase;

'Fair Labor Standards Act Designator; Health Benefits Enrollment
Code; Type and Date of Incentive Award; Personal Title of Employ-
ee; Civil Service or other Legal Authority; Employing Office Namb;
Date Probationary Period Begins; Performance Rating; Due Date for
Future Action; Position Tenire; Leave Category; Average Grade by
Command Element; Personnel Authorized; Projected Personnel Re-
quirements; Special Experience Identifiers; Rotational Position Identi-
fication; Additional Duties; Office Titles; Manpower Track; Facility;
Arm of Service; Branch of Service; Date of Rank; Primary/Altcrnate
Specialty; Control Specialty; Last OER/EER; Basic Pay Entry Date;
Basic Active Service Date; Date of Arrival; Projected Date of De-
parture; Security; Marital Status; Spouse's Name; Dependents; Ad-
dress (Nr and Street, City, State, Zip Code); Phones (-Ionic and
Duty); Handicap Code; Miqority Group Designator.

Authority for maintenance of the system:
5U.S.C. 301, 302, 4103, Pub. L. 89-554, September 6, 1966.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
INTERNAL
Assigned personnel in the! agency will compile and consolidate

reports relating to manpower authorizations/assigned strengths and
monitor personnel actions and programs as required by management
officials within the agency. Users include Headquarters, Field Com-
mand abd AFRRI personnel.

Officials and employees of'the Defense Nuclear Agency in the
performance of their official, duties related to the management of
civilian and military employee programs, including the design, devel-
opment, maintenance and operation of the manual and automated
system of record keeping and reporting; screening and selection of
candidates for centrally administered training programs or promo-
tions; administration of grievances, appeals, complaints, or litigation
involv ing equal opportunity or disclosure of records. Preparation
and publication of personnel rosters to facilitate communications/
contact for official, social or emergency purposes.

Officials and employees of other Department of Defense Compo
nents upon request in the perfor mance of their official duties related
to the screening and selection of candidates for programs sponsored
by their organization.

A duly appointed Hearing Examiner or Arbitrator for the purpose
of conducting a hearing in connection with an employee's grievance
involving disclosure of records or equal opportunity matters. An
arbitrator who is given a contract pursuant to a negotiated labor
agreement to hear an employee's grievance involving the disclosure
of records of the DNA training or employee development records
system.
EXTERNAL
Representatives of the Office of Personnel Manapement/Merit Sys.

tems Protection Board on matters relating to the inspection, survey,

I I I
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audit or -evaluation of the civilian programs or such other matters
under the jurisdiction of the OPM.

The'Comptroller. General or any of his authorized representatives
in the course of performance of duties of the General Accounting
Office relating to civilian programs.

The Attorney General of the United States or his-authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies.

Officials and employees of other agencies of the Executive Branch
of government upon request in the performance -of their official
duties related to the screening and selection of candidates for pro-
grams sponsored by their organization.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records are stored on magnetic tapes, discs, computer

printouts, and on punched cards. Manual records are stored in paper
file folders, card file boxes, and paper rosters.

Retrievability.
Automated records are retrieved by social security number.

Manual Records are retrieved by employee's last name. Handicap
Code and Minority Group Designators are available for access only
by the Director and the EEO Officer.

Safeguards: The computer facility and terminal are located in re-
stricted areas accessible only to authorized personnel that are proper-
ly screened, cleared, and trained. Manual records and computer pnn-
touts are available only to authorized personnel having a need to
know. Building employs security guards and is protected by intrusion
alarm system.

Retention and disposal:
Computer magnetic tapes are permanent. Manual records are main-

tained on a fiscal year basis and are retained for varying periods from
I to 5 fiscal years after ,hich they are destroyed in accordance with
appropriate record disposal schedules.

System manager(s) and address:.
Director, Personnel/Administration Directorate - Headquarters,

Defense Nuclear-Agency Washington, DC 20305 - Telephone: 202-
325-7047.

Notification procedure:
Information may be obtained from System Manager. The letter

should contain the full name and signature of the requester and the
-approximate period of time, by date, during which the case record
was developed.

Record access procedures:
Requests should be addressed to System Manager. Written requests

for information should contain the full name of individual. For per-
sonal visists, the individual should provide military or civilian identi-
fication card.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations are contained in DNA Instruction 5400.11 (32 CFR
Part 291a). Additional information may be obtained from the System
Manager.

Record source categories:
Information extracted from military and civilian personnel records,

Joint Manpower Program docu ment, security division, and voluntar-
ily submitted by individual.

Systems exempted from certain provisions of the act:
None.,

HDNA609-02
System name:

Personnel Radiation Exposure Records
System location:
Decentralized system. Primary location: Safety Department, Bldg.

42, Rooms 1420 and 1422, Armed Forces Radiobiology Research
Institute (AFRRI), Defense Nuclear Agency, Bethesda, Maryland
20014, on the grounds of the National Naval Medical Center. Other
locations are rooms 3113 and 2147 of the AFRRI; and room 1418,
Bldg. 364, Field Command, Defense Nuclear Agency (FCDNA),
Kirtland Air Force Base, Albuquerque, New Mexico 87115; aid
Office of the Commander, Enewetak Atoll, Marshall Islands.

Categories of individuals covered by the system:
All employees, contractors, visitors or anyone else who is known

to enter the AFRRI building. At FCDNA, all DNA employees who

work in a position, the duties of which might result in exposure to
radiation. At Enewetak, all individuals who work or visit the Atoll
other than transient air crews and air passengers who do not leave
the aircraft. Uniformed Services University of the Health Sciences,
all employees, students, visitors, contractors or anyone else known to
enter a radiation environ ment at Uniform Service University of the
Health Sciences (USUHS).

Categories of records in the system:
For employees at AFRRI. FCDNA, and USUHS file contains

personal information con sisting of name, social security number, date
of birth, current and previous radia tion exposure, history and places
o employment and when exposures occurred. For others, at AFRRI,
FCDNA and USUHS file contains name, social security number,
date of birth, current employer, citizenship, and current exposure
history. For all, at AFRRI, FCDNA and USUHS information on
pregnancy and pacemaker. Enewetak files will contain personal in-
formation consisting of name, social security number, date of birth,
current and previous radiation exposure history, areas visited or
worked, dates of arrival and departure, and citizenship. At AFRRI,
for current employees, information on date-on-board, assigned de-
partment, sex, date of departure, bio assay, grade/rank, work phone
and room number.

Authority for maintenance of the system:
Atomic Energy Act of 1954. 42 USC 2013, Military Construction

Appropriation Act of 1977 (P.L 94-367) and DNA OPLAN 600-77,
'Cleanup of Enewetak Atoll'.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

INTERNAL
To document the degree of exposure to radiation experienced by

an individual; to measure quality of the radiation protection program.
At AFRRI, name, grade/rank, department, room number and work
phone will be used to print a current roster of personnel, for internal
use in contacting personnel for official purposes.

EXTERNAL
To support legal or medical claims for or against the government;

to provide exposure history to subsequent employers; to provide
history to requesting individuals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: F
At AFRRI: 5' by T cards filed at reception desk, room 3113; 8' by

10 1/2' paper filed in rooms 1420 and 1422. Automated records are
stored on magnetic tapes (for backup), disks in room 2436 and com-
puter printouts in room 1422. At FCDNA, 8' by 10 1/2! papers are
filed in a metal file cabinet in Bldg. 364. At EnewetaL- 5' by 7' cards
filed in a metal file cabinet in the Enewetak Commander's office.

Retrievability.
Alphabetical by last name of individual. Automated records are

selectable retrievable on all fields within the record.
Safeguards:
AFRRI - Kept in a controlled access building which is prqtected

by an instrusion alarm system. Card, paper forms and printouts are
further secured in a locked cabinet. These files, when placed on a
computer system, are protected by a user identification code (UIC)
and password. Access is restricted to only those persons appointed
by the SYSMANAGER to whom he has given the 'UIC-Password'
combination. The password is changed periodically by the SYS-
MANAGER.

FCDNA - Controlled access building which is protected by an
intrusion alarm system.

Enewetak - Locked and secured in Enewetak Commander's office.
Retention and disposal:
For employees - permanently. For visitors - retired after two years

to record holding area for permanent retention. For foreign visitors,
records are sent to State Dcpart ment for retention. All Enewetak
records will be maintained permanently.

System manager(s) and address.
AFRRI and USUHS - Chairman, Safety Department, Armed

Forces Radiobiology Research Institute, Bethesda, MD 20014.
Field Command, DNA and Enewetak Atoll, MI - Health Physicist, -

Logistics Directorate, Field Command, Defense Nuclear Agency,
Albuquerque, NM 87115.

Notification procedure:
Requests should be addressed to the SYSMANAGER.
Record access procedures:
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Individual can obtain assistance in gaining access from the SYS-
MANAGER.

Contesting record procedures:
The Agency's rules for'contesiing contents and appealing initial

determinations may be obtained from SYSMANAGER.
Record source categories:
AFRRI, FCDNA, and USUHS information voluntarily submitted

by individual. Enewetak information is required to be submitted" by
individual. Additional information added as data is collected.

Systems exempted from certain provisions of the act:
None.

JOINT CHIEFS OF STAFF

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important, for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that are applicable to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy,' before the. individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this compo-

nent to carry out its functions indicates a .violation or potential
violation of law, whether civil, driminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
may be referred, as a routine use, to the aplropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary -
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of, records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation -of an em-
ployee, the letting of a contract, or the issuance of a licese, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
ual in response to an inquiry from the congressional office made at

the-request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

- A record from-a system of records maintained by this component
may be disclosed'as a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person.
nel security actions and criminal investigations of the Component
requesting the iecord.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevani information contained in all systems of records of the

Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in 0MB
Circular A-19 at any stage of the legislative coordination and clear.
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in foreign countries of Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which is
maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance With
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07,

ROUTINE USE - DISCLOSURE TO THE OFFICE
oF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by- this c:omponent may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office. of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.

ROUTINE USE -'DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Depuirtment of Health, Education,
and Welfare for the -purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to idnti-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto,

JOJCS001MILPERS
System name:
- OJCS Medals and Awards Files and Reports System; Microfilmed

Historical Awards
System location:
Military Personnel Branch, Personnel Division, Organization of tihe

Joint Chiefs of Staff, The"Pentagon, Washington, D. C. 20301.
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Categories of individuals covered by the system:.
All military officer/enlisted personnel, regular and reserve, who

are serviced by the Organization of the Joint Chiefs of Staff.
Categories of records in the system:
File contains, but not limited to, recommendations and substantiat-

ing documents for awarding of the medals and awards; orders autho-
rizing awards, certificates of eligibility, memorandums for the record,
vote sheets, status sheets,-board memberships lists, criteria and analy-
sis, agency historical file, reports, reclama actions, recommendations
for foreign awards, special category and exception to policy, bulle-
-tins, miscellaneous correspondence, Decorations and Awards Board
memorandums, memorandums and records and microfilmed historical
awards., -

Authority for maintenance of the system:
Title 10, United States Code, Chapter 5, Sections 141-143.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
The Secretary of the Decorations and Awards Board is the princi-

pal user. The system constitutes a ready file of documents from
which information is retrieved to properly maintain the Awards
Program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folder.
Retrievability:.
Filed alphabetically by last name of individual.
Safeguards:
Building employs security guards. Access to space is limited to

personnel office personnel during nonworking hours via locked door.
During working hours the space is occupied by personnel office
personnel-at all times.

Retention and disposal:
Files are permanent. They are microfilmed and retained for histori-

cal purposes.
System manager(s) and address:
Director, Joint Staff, OJCS, The-Pentagon, Washington, D. C.

20301.
Notification procedure:
Information may be obtained from:

Secretary, Decorations and Awards Board
Organization of the Joint Chiefs of Staff
The Pentagon
Washington, D. C. 20301
Telephone: 202-695-4759

Record access procedures: -
Requests from individuals should be addressed to: Secretary, Deco.

rations and Awards Board, Organization of the Joint Chiefs of Staff,
The Pentagon, Washington, D. C. 20301.

Written requests for information should contain the full name of
the individual, durrent address and telephone number.

"For personal visits, the individual should be able.to provide some
acceptable identification, that is, at least, his identification card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are coitalned in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Source of information is obtained from agencies which are serv-

iced by the Organization of the Joint Chiefs of Staff.
Systems exempted from certain provisions of the act:
None

JOJCS002MILPERS
System name:

Military Personnel Files
System locEdtion:
Military Personnel Branch, Personnel Division, Directdrate of Ad-

ministrative Services, Organization for the Joint Chiefs of Staff, The
Pentagon, Washington, D. C. 20301.

Categories of individuals covered by the system:
All military personnel assigned to, attached to or on temporary

duty with the Organization of the Joint Chiefs of Staff.
Categories of records in the system:

Files contain personal information which has been extracted from
the individual's official Military Personnel File. Files contain infor-
mation pertaining to, but not limited to, name, grade, service number,
service job title, expected date of arrival for duty with the Organiza-
tion of the Joint Chiefs of Staff, expected date of departure from the
Organization of the Joint Chiefs of Staff.

Authority for maintenance of the system:
Title 10, United States Code, Chapter 5, Sections 141-143.
Routine uses of records maintadned in the system, including catego-

ties of users and the purposes of such uses:
The Military Personnel Branch. Directorate of Administrative

Services, Organization of the Joint Chiefs of Staff-To perform admin-
istrativc functions required on individuals prior to their assignment
to, during their assignment to, and after their assignment to the
Oranization of the Joint Chiefs of Staff. Uses include, but are not
limtted to, knowing when an individual will arrive, what agency they
will be assigned to, who they will replace and when an individual
will depart.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders; paper card files; ringed binders-
RetrievabilitT:
Filed alphabetically by last name of individual, filed by agency;,

filed by requisition number.
Safeguards:
Building employs security guards. Records are stored in file cabi-

nets. The room(s) are locked when unattended.
Retention and disposal:
Files are retained in active ile until individual departs the Organi-

zation of the Joint Chiefs of Staff. Upon departure, the individual's
file is placed in the inactive file. The file is retained for approximate-
ly one year. "

System manager(s) and address
Chief, Military Personnel Branch, Personnel Division, Directorate

of Administrative Services, Organization of the Joint Chiefs of Staff.
Notification procedure:.
Information may be obtained from:

Chief, Military Personnel Branch
Personnel Division
Directorate of Administrative Services
Organization of the Joint Chiefs of Staff
The Pentagon
Washington, D. C. 20301
Telephone: 202-697-3.540

Record access procedures:
Request from individuals should be addressed to: Chief, Military

Personnel Branch, Organization of the Joint Chiefs of Staff, The
Pentagon, Washington. D. C. 20301.

Written request for information should contain the full name of the
individual, current address, and telephone number.
For personal visits, the individual should be able to provide some

acceptable identification card.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Source of information is the individual and the individual's Official

Military Personnel File.
Systems exempted from certain provisions of the act:
None

JOJCSOO3SMB
System name:-

Directorate Administrative Services Managemenr Information
System (DASMIS)

System locatiom
Staff Management Branch, Directorate of Administrative Services,

Organization of Joint Chiefs of Staff, The Pentagon, Washington, D.
C, 20301.

Categories of individuals covered by the system:
All individuals assigned to the OJCS; all persons with access into "

the OJCS restricted areas; personnel with SlOP clearances.
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Categories of records in the system:
File contains individual's security clearances, personal and office

address, date of rank, date.of birth, assignment and rotation dates,
service, rank, grade, Social Security Account Number.

Authority for raintenance of the system: "
Title 10, UnitedStates Code, Chapter 5, Sections 14-143.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Personnel Division-Perform all administrative functions as appro-

priate with respect to personnel assigned" to the OJCS: mbnitor and
process requests for manpower and organizational management serv-
ices, perform organizational and manpower reviews for the OJCS.

Services Division-Develop and prepare financial planning data for
the OJCS And carry out associated programming and fiscal functions,
assign space and provide equipmeht, supplies and service support as
may be required for the OJCS.

Security Division-Devise and implement personnel and physical
security policies and provide for the security of the area occupied by
the OJCS.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Disc, magnetic tape backup.
Retrievability.
Record ID made up of billet number, record- type and Social

Security Account Number.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened
and cleared, also access to data requires the proper user-ID. and pass-
word.

Retention and disposal:
Personnel records are permanent. All records are maintained in an

active file.
Security-OJCS records are permaient. Non-OJCS records are de-

leted upon termination/expiration of badges or passes.
System manager(s) and address:
Staff Management Branch, Directorate of Administrative Services,

Organization of the Joint Chiefs of Staff, The Pentagon, Washington,
D. C. 20301. .

National Military Command System Support Center, Defense
Communications Agency, The Pentagon, Washington, D. C. 20301.

Notification procedure:
Information may be obtained from: f

Staff Management Branch, Directorate of Administrative
Services, OJCS

Room IA724, The Pentagon
Washington, D. C.'20301
Telephone: 202-695-0475

Record access procedures:
Requests from individuals should be addressed to: Staff Manage-

ment Branch, Directorate of- Administrative Services, OJCS, The
Pentagon, Washington D. C. 20301.

Written requests for information should contain the full name, rank
and service and agency while assigned to the OJCS, plus Social
Security Account Number.

For personal visits, the individual should be able to provide some
acceptable identification, that is: driver's license, employing office
identification card, and give some verbal information that could be
verified with his 'case' folder.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Information is obtained from various OJCS, DoD, and Standard

Forms from the respective Services; from distributed documents
routed to all personnel effected.

Systems exempted from certain provisions of the act:
None

JOJCSOO4SECDIV
System name: . , .

Personnel Security- File, Security Division, DAS
System location: :_ ""

Personnel Security Branch, Security Division, Directorate of Ad-
ministrative Services, Organization of the Joint Chiefs of Staff, The
Pentagon, Washington, D. C. 20301.

Categories of individuals covered by the system:
All personnel assigned to or employed by the OJCS who have

been granted'a security clearance; all individuals who are civilian
applicants or military nominees for duty with OJCS;. all persons who
have been authorized a pass for access to the restricted areas of the
OJCS.

Categories of records in the system:
File-contains individual's record of security clearances granted;

security briefing and debriefing certificates; personal history state-
ments; record card file of request for pass or badge; and other related
security processing papers.

Authority for maintenance of the system:
Title 10, United States Code, Chapter 5, Sections 141-143,
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Security Division, DAS-To perform all administrative functions

necessary to determine eligibility of personnel for security clearances,
provide processing of all security clearances; processing and produc.
ing-all passes and badges for personnel requiring access to OJCS
restricted areas; devise and implement security policies' and provide
for the security-of the OJCS areas.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in'the system:

Storage:

Paper records in file folders; paper card files.
Retrievability:

..'Filed alphabetically by individual's last name,
Safeguards:
Building employs security guards. Records are maintained in an

alarmed vault accessible only to authorized Security Division person-
nel.who are properly screened, cleared and trained.

Retention and disposal:
Records are retained in active file until individual departs the

OJCS at which time entire file is destroyed; card files are deleted
upon termination/expiration of pass or badge.

System manager(s) and address-
Director of Administrative Services, Organization of the Joint

Chiefs of Staff.
Notification procedure:
Information may be obtained from:

Security Division, Directorate of Administrative Services, OJCS
Room 2E949, The Pentagon
Washington, D. C. 20301
Telephone: 202-695-0866

Record access procedures:
* Requests from individuals should be addressed to: Chief, Security
-Division, Directorate of Administrative Services, OJCS, Pentagon,
Washington, D. C. 20301.
.Written requests for information should contain the full name,

rank, Service, Social Security Account Number of the individual,
current address, telephone number and agency to which assigned In
OJCS or'if non-OJCS,'identify current employer. Visits are limited
to the Security Division, Directorate of Administrative Services,
Organization of the Joint Chiefs of Staff, The Pentagon, Washington,
D. C. 20301.

For personal visits, the requesting individual must provide accept.
able proof of identity, such as full name, date and place or birth and
some additionat verbal information that can be verified by his 'case'
record, such as parents'-names, recent addresses, etc.

Cniitesting reuord procedures:
The Agency's rules for access.to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
* Personal History Statements and related security forms from the
individual being considered for security clearances or passes; clear-
ance verification correspondence; correspondence originating from
the Defense Investigative add other Federal agencies.

Systems exempted from certain provisions of the act:
None
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DEFENSE COMMUNICATIONS AGENCY

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular reoord system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been establthed,

that are applicable to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this compo-

-,nent to carry out its functions indicates a violation or potential
violation of law, whether civil, criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter. -

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
ual in response to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITN THE DEPARTMENT OF
DEFENSE

A record from a system of records maintained by this component
may be disclosed as a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION'
Relevant information contained in all systems'of records of the

Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with-the review of privite relief legislation as set forth in OMB

Circular A-19 at any stae of the legislative coordination and clear-

ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A recbrd from a system of records maintained by this Component
may be disclosed~to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by. or to claim rights conferred in international agreements
and arrangements-including those regulating the stationing and status-
in foreign countries of Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which is
maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ec or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C 2904
and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

KCIV.01
System name.

Records Relating to DCA Transactions under the Privacy Act of
1974

System location:
Each office of the Defense Communications Agency (DCA)

worldwide which is required to submit information it maintains for
each system of records maintained under the provisions of the Priva-
cy Act of 1974 and records of information released or withheld
under the Act.

Categories of Individuals covered by the system:
All military and civilian personnel currently assigned to or en-

ployed by-DCA. Also limited historical records on personnel previ-
ously assigned or employed by DCA.

Categories of records In the system:
All types of records which relate to release or withholding of data

relating to the rights of the privacy of an individual.
Authority for maintenance of the system:
PL 93-579, 'The Privacy Act of 1974"
Routine uses of records maintained in the system, including catego-

ties of users and the purposes of such uses:
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Used by the Ci ,ilian Assistanr to the Chief of Staff, Headquarters,
DCA for periodic reporting under provisions of the Act.

Used. by the Comptroller, Headquarters, DCA for budgeting and
manpower allocation within the Agency.

Used by the Counsel, Headquarters, DCA in preparing for possible
litigation.

Policies and practices for'storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records kept in file cabinets or safes.,
Retrievability:
By name or SSAN.
Safeguards:
Records are maintained in area§ accessible only toauthorized per-

sonnel.
Retention and disposal:
Retained for at least 5 years, then destroyed.
System manager(s) and address:
Civilian Assistant to the Chief of Staff, Code 104, Headquarters,

DCA
Notification procedure:
Requests from individuals should be addressed to the 'Civilian

Assistant to the Chief of Staff, Code 104, Headquarters, DCA.-The
full name and organizational assignment, of the requesting individual
will be required to determine if the system contains a record-about
him or her. The requester may visit the Office of the Civilian Assist-
ant to the Chief of Staff, DCA, Code 104, to obtain information on
whether the system contains 'records pertaining to him or her. As
proff of identity the requester should present either a current DCA
identification badge or a driver's license.

Record access procedures:
Contact the Civilian Assistant to the Chief of Staff for assistance.

The mailing address is listed in the organizational directory of the
DCA published in the Federal Register and should be referenced by
the requester.

Contesting record procedures:*
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Accountings submitted by those DCA officials who are SYSMAN-

AGERS of Record Systems reportable under the Privacy Act of
1974.

Systems exempted from certain provisions of the act;
NONE

KDCE.01
System name:

Visit notification/Clearance Verification Records NRS01-1.
System location:
Security Branch, Room IA06, Defense Communications Engineer-

ing Center (DCEC), Code R121.
Categories of individuals covered by the system:
Same plus industrial contractors requiring admittance to the facility

on official business.
Categories of records in the system:
Form listing the name; date and place of birth, SSAN, clearance

status, and basis for that clearance.
Authority for maintenance of the system:
Executive Order 10450, as amended:
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: To identify official visitors
to defense installations and organizations responsible for work on'
Defense Department contracts and verify the level of classification to
which each is authorized access.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Destroyed one year after revocation of permit to enter premises.
Storage:
File folders.
Retrievability:
By folder identified by contractor or individual's name-
Safeguards:

Building security guards. Records maintained in areca accessible
only to 'authorized personnel who are appropriately cleared and
trained.

Retention and disposal:
Records not permanent. Retained one year after revocation then

destroyed.
System manager(s) and address:
Chief, security Branch, Defense Communications Engineering

Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia 22090.
Notification procedure:
Requests from individuals should be addressed to Chle, Security

Branch, Defense Communications Engineering Center (DCEC),1860
Wiehle Avenue, Reston, Virginia 22090. The full name of the re-
questing individual will be required to determine if the system con.
tains a record about him or her. the requester may visit the Security
Branch;-Defense Communications Engineering Center (DCEC) 1860
Wiehle Avenue, Reston, Virginia 22090, to obtain information on
whether the system contains records pertaining to him or her. As
proof of identity the requester must present a current DCA identifi-
cation badge or drivers's license.

Record access procedures:
Contact the Chief, Security Branch, Defense Communications En.

gineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia
22090. The official mailing addresses are in the Department of De-
fense Directory in the appendix to. the Defense Communications
Agency's systems notice and should be referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Military and Civilian Personnel whose names appear on the form.
Systems exempted from certain provisions of the act:
NONE

KDCE.02
System name:

Parking Permit Control Files 501-07.
System location:
Security ,Branch, Defense Communications Engineering Center

(DCEC)) Code R121
Categories of individuals covered,by the system:
Military and Civilian personnel employed by the Defense Commu-

nications Engineering Center (DCEC) and Command and Control
Technical Center (CCTC).

Categories of records in the system:
Owner's name and vehicle identification data and pirking number,

assigned.
Authority- for maintenance of the system:
Federal Property Management Regulations, Temporary Regulation

D-47, dated 22 May 1974, issued by the General Services Administra-
tion (GSA).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To assign specific parking spaces, to personnel so authorized; and
to identify parked vehicles when circumstances so dictate.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Destroyed upon departure of individual from employment with
Defense Communications Engineering Center (DCEC) or Command
and Control Technical Center (CCTC) or when no longer authorized
to park. -

Storage:
File folders
Retrievability:
By parking number
Safeguards:
Building security guards, records maintained in area accessible

only to authorized personnel who are appropriately cleared and
trained.

Retention and disposal:
Records are not permanent. Retained while individual is author-

ized reserved parking, then destroyed.
System manager(s) and address:

! I
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Chief, Security Branch, Defense Communications Engineering
Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia 22090.

Notification procedure:
Requests from individuals should be addressed to Chief. Security

Branch, Defense Communications Engineering Center (DCEC). 1860
Wiehle Avenue, Reston, Virginia 22090. The full name of the re-
questing individual will be required to determine if the system con-
tains a record about him or her. The requester may visit the Security
Branch, Defense Communications Engineering Center (DCEC), 1860
Wiehle Avenue, Reston, Virginia 22090 to obtain information on
whether the system contains records pertaining to him or her. As
proof of identity the requester must present a current DCA identifi-
cation badge or a driver's license.

Record access procedures:
Contact the Chief, Security Branch, Defense Communications En-

gineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia
22090. The official mailing addresses are in the Department of De-
fense Directory in the appendix to the Defense Communications
Agency's systems notice and should be referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con:

'tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Military and Civilian personnel whose names appear on the form.
Systems ixempted from certain provisions of the zct:
NONE

KDCE.03
System name:

DA Form 727 Classified Container Information File 503-02
System location:
Security Branch, Room 1A06, Defense Communications Engineer-

ing Center (DCEC), Code R121.
Categories of individuals -covered by the system:
Classified container information listing the name, address, and tele-

phone number of each person authorized access to the container.
Categories of records in the system:
This- form records the namegradeaddress, and home telephone

numbers of the above individuals.
Authority for maintenance of the system:
Executive Order 10450, as amended
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To identify, locate and contact each person authorized access

when the need arises.
Policies and practices for storing, -retrieving, accessing, retaining, and

disposing of records in the system:
Destroy when obsolete, i.e. when person departs, when combina-

tion changed, or when container no longer used.
Storage: ,
File folders
Retrievability:
By capital property number
Safeguards: -
Building security guards, records maintained in area accessible

only to zauthorized personnel who are appropriately cleared and
trained.

Retention -and disposal-
After becoming obsolete, file is destroyed.
System manager(s) and address.
Chief, Security Branch, Defense Communications Engineering

Center (DCEC). 1860 Wiehle Avenue, Reston, Virginia 22090.
Notification procedure:
Requests from individuals should be addressed to Chief, Security

Branch, Defense Communications Engineering Center (DCEC), 1860
Wiehle Avenue, Reston, Virginia 22090. The full name of the re-
questing individual will be required to determine if the system con-
tains a record about him or her. The requester may visit the Security
Branch, Defense Communications Engineering Center (DCEC), 1860
Wiehle Avenue, Reston, Virginia 22090, to obtain information on
whether the system contains records pertaining to him or her. As
'proof of identity -the requester must present a current DCA identifi-
cation badge or a driver's license.

Record access procedures:
Contact the Chief, Security Branch, Defense Communications En-

gineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia
22090. The official mailing addresses are in the Department of De-
fense Directory in the appendix to the Defense Communications
Agency's systems notice and should be referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Military and Civilian Personnel whose names appear on the form.

-Systems exempted from certala provisions of the act:
NONE

KDEC.01
System name:

Vehicle Registration
System locatiom
Administrative Division. Code D200, Defense Commercial Com-

munications Office (DECCO), Scott Air Force Base, Illinois
Categories of individuals covered by the system:
Records system contains the xames of each civilian and military

member assigned to the DECCO work site.
Categories of records In the system:
Records consist of Air Force Form 533, Private Moter Vehicle

Registration - Certificate of Compliance, original and 4duplicate with
signature of the individuals, who are required to fill out the registra-
tion form. Form contains name, address, office code, office telephone
number, social security account number, make of car, color, state
where licensed, and license number.

Authority for maintenance of the system:
Executive order 10450, as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Used by the Chief, Administrative Division to ensure compliance

with the laws of Illinois.
Used by the Air Police as a traffic management device. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Registration forms are filed in metal cabinet.
Retrievability:
Records are retrieved by name of individual.
Safeguards:.
Records are maintained in area which is accessible only to author-

ized personnel -who are properly screened, and their duties require
them to be in the area where the records are kept.

Retention and disposal-
Records are not permanent. They are maintained during the tenure

of the individual on the base and destroyed 90 days after his depar-
tur.

System manager(s) and address:
Chief, Administrative Division, DECCO.
Notification procedure:
Requests from individuals should be addressed to Chief, Adminis-

trative Division, Code D200, DECCO, Scott Air Force Base, Illinois.
The full name of the requesting individual will be required to deter-
mine if the system contains arecord about him or her. As proof of
identity, the requestor must present a current DCA identification
badge or driver's license.

Record access procedures:
Contact the Chief, Administrative Division, Code D200, DECCO,

Scott Air Force Base, Illinois. for assistance. The mailing address is
listed in the organizational directory of the Defense Communications
Agency published in the Federal Register and should be referenced
by the requester.

Contesting record procedures:.
The Activity's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Source of the information pertaining to the individual and his car

is furnished by the individual.
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Systems exemlpted from certain provisions of the act:
NONE

KDEC.02
System name:

Authorization to Sign for Classified Material List
System location:
Administrative Divisi6ii, Code D200, Defense Commercial Com-

munications Office (DECCO), Scott Air Force Base, Illinois
Categories of individuals covered by the system:
Records Systems contains the names of DECCO personnel who

are authorized to receive classified material from the'Commander 375
Air Base Group, Scott Air Force Base, Illinois.

Categories of records in the system:
Records consist of retained copy of letter containing names and

specimen signatures of DECCO personnel who are authorized to
pick up classified material from the 375 Air Base Group, Scott Air
Force Base, Illinois.

Authority for maintenance of the system:
Executive order 10450, as amended
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of'such uses:
Used by the Chief, Administrative Division, Cdoe D210, DECCO

to determine which DECCO personnel are authorized to pick up
classified mail from the 375 Air Base Group.

Used by the Commander, 375 Air Base Group to verify that
DECCO personnel who appear at the unit to -pick up classified mail
are authorized to do so.

Policies and practices for' storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are filed in a folder which is kept in i safe.
Retrievability:
Information is retrieved by name.
Safeguards:
Records are maintained in a safe in an area which is accessible

only to authoized personnel who are properly screened, cleared, and
their duties require them to be in the area where the records are
kept.

Retention and disposal:
Records are not permanent. List is updated as personnel changes

occur. The superseded list is then destroyed.
System manager(s) and address:

- Chief, Administrative Division, DECCO.
Notification procedure:
Requests from individuals should be addressed to Chief, Adminis-

trative Division, Code D200, DECCO, Scott Air Force Base, Illinois.
The full name of ,the requesting individual will be required to deter-
mine if the system contains a record about him or her. As proof of
identity, the requester must present a current DCA identification
badge or driver's license.

Record access procedures:.
Contact the Chief, Administrative Division, Code D200, DECCO,

Scott Air Force Base, Illinois, for assistance. The mailing address is
listed in the organizational directory of the Defense Communications
Agency published inthe Federal Register ind should be .referenced
by the requester.

Contesting record procedures:
The Activity's rules for, access and for contesting contents and

appealing initial determinations by the individual concerned'may be
obtained from the SYSMANAGER.

Record source categories:
Names of the individuals in the system are furnished by the Chief,

Administrative Division, DECCO.
Systems exempted from certain provisions of the act:
NONE

KDEC.03
'System name:

Classified Material Receipt Authorization List
System location:'
Administrative Division, Code D200, Defense Commercial Com-

munications Office (DECCO), Scott Air Force Base, Illinois.
Categories of individuals covered by the system:

Records system contains names of DECCO personnel who are
authorized to receive classified material upon delivery by mail room
personnel.

Categories of records in the system:
Records consist of name, gocial security number, and grade of

individuals authorized to receipt for classified documents.
Authority for maintenance of the system:
Executive Order 10450, as amended
-Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Chief, Administrative Division uses the list as a tracer to detcrmine

individuals who receive classified material.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are stored in a locked safe,
Retrievability:
Records are retrieved by name.
Safeguards:
Records are maintained in a safe in an area which is accessible

only to authorized personnel who are properly screened, cleared, and
their duties require them to be in the area where the records trc
kept.

Retention and disposal:
Records are not permanent. List is updated as personnel changes

occur. Superseded list is then destroyed.
System mafiager(s) and address:
Chief, Administrative Division, DECCO.
Notification procedure:
Requests from individuals should be addressed to Chief, Adminis-

trative Division, Code D200, DECCO. The full name of the request-
ing individual will be required to determine if the system contains a
record about him or her. As proof of identity, the requester must
present a current DCA identification badge or driver's license.

Record access procedures:
Contact the Chief, Administrative Division, Code D200, DECCO,

for assistance. The mailing address is listed in the organizational
directory of the Defense Communications Agency published in the
Federal Register and should be referenced by the requester.

Contesting record procedures:
The Activity's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Names of individuals in the system are furnished by the Chief,

Administrative Division, DECCO.
Systems exempted from certain provisions of the act:
NONE

KDEC.04
System name:

Authority to Review/Sign for Classified Messages at 1918 COin-
munications Center

System location:
-Administrative Division, Code D210, Defense Commercial Com.

munications Office (DECCO),,Scott Air Force Base, Illinois.
Categories of individuals covered by the system:
Records system contains the names of DECCO personnel who are

authorized to review, sign for, and pick up classified messages in the
Communications Center, 1918 Communications Squadron,

Categories of records in the system:
Records consist of a copy of a letter addressed to the Commander,

1918 Communications Squadron to show specimen signatures of
DECCO personnel who are authorized to review, sign for, and pick
up classified messages at that unit.

Authority for maintenance of the system:
Executive Order 10450, as amended
'Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Used by Chief, Administrative Division, DECCO to determine

vhich mail room personnel are authorized to review, sign for, and
pick up classified messages. I
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Used by Commander, 1918 Communications Squadrom to verify
that specific DECCO personnel who came to the Communications
Center to pick up classified messages are authorized to do so.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Records are friled in a file folder which iskept in a safe.
Retrievability:
Information is retrieved by name of individual.
Safeguards.
Records are maintained in a safe in an area which ii accessible

only to authorized personnel who are properly screehed, cleared, and
their duties require them to be in the area where the records are
kept

Retention and disposal-
Records are not permanent. List is updated as required. The super-

seded list is then destroyed.
System manager(s) and address:
Chief, Administrative Division, DECCO.
Notification procedure:
Requests from individuals should be addressed to Chief, Adminis-

trative Division, Code D210, DECCO. The full name of the request-
ing individual will Jbe required to determine if the system contains a
record about him or her. As proof of identity, the requester mut
.present a current DCA identification badge or driver's license.

Record access procedures:
Contact the Chief, Administrative Division, Code D210, DECCO,

for assistance. The -mailing address is listed in the organizational
directory of the Defense Communications Agency published in the
Federal Register and should be referenced by the requester.

Contesting record procedures:
The Activity's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may beobtained from the SYSMANAGER.

Record source categories.
'Names ofhe individuals in the system are furqished by the Chief,

Administrative Division, DECCO.
Systems exempted from certain provisions of the act:
NONE

KDEC.O5
System -ame:

Access Listing to Classified Material (NATO)
System location:
Administrative Division, Code D200, Defense Commercial Com-

munications Office (DECCO), Scott Air Force Base, Illinois.
Categories of individuals covered by the system:
Records system contains the names and specimen signatures of

DECCO personnel who are authorized access to NATO documents.
Categories of records in the system:
Records consist of copy of letter sent to Code 240, Headquarters,

A. Letter contains 'names and specimen signatures of DECCO per-
sonnel who are NATO control officers and alternates.

Authority- for maintenance of the system:
Executive Order 11652
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by the Chief, Administrative Division to determine personnel

who are authorized access to NATO documents.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are filed in a folder which is kept in a safe.
Retrievability:
Information is retrieved by name.
Safeguards:.
Records are maintained in a restricted area which is accessible

only to authorized personnel who.are'properly screened, cleared, and
their duties require them to be in the area where the records are
kept.

Retention and disposal:
-Records are not permanent. They are updated when changes in

personnel occur, and the superseded listis destroyed.

System manager(s) and address:.
Chief. Administrative Division, DECCO.
Notification procedure:
Requests from individuals should be addressed to Chief, Adminis-

trative Division, Code D200, DECCO, Scott Air Force Base, Illinois.
The full name of the requesting individual will be required to deter-
mine if the system contains a record about him or her. As proof of
identity, the requester must present a current DCA identification
badge or driver's license.

Record access procedures:
Contact the Chief, Administrative Division, Code D200 DECCO,

Scott Air Force Base, Illinois, for assistance. The mailing address is
listed in the organizational directory of the Defense Communications
Agency published in the Federal Register and should be referenced
by the requester.

Contesting record procedures:.
The Activitys rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Names of individuals arc furnished by the Chief, Administrative

Division, DECCO.
Systems exempted from certain provisions of the act-
NONE

KDEC06
System name:

Nominations/Enrollments for Training Courses
System location:
Administrative Division, Defense Commercial Communications

Office (DECCO), Code D220, Scott Air Force Base, Illinois.
Categories of Individuals covered by the system:
Records required on military and civilian members who enroll in

government training courses.
Categories of records In the system:
Record indicates personnel data and is not revealed to- anyone

other than individuals involved in obtaining or allocating classroom
spaces.

Authority for maintenance of the system:
5 U.S. Code, Chapter 41 and Executive Order 11348
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records are used by Chief, Administrative Division to enroll stu-

dents who have been selected by operating officials to attend govern-
ment training courses. Information includes name, social security
number, office phone, home phone, home address, job title, grade,
emergency phone, and emergency address, and name of individual to
contact in case of emergency.

Policies and practices for storing, retrieving, accessing retaining, and
disposing of records in the system:

Storage:
Records are kept in a locked file cabineL
Retrievability:
Records are retrieved by name oftrainee.
Safcguards:
Records are maintained in area which is accessible only~io author-

ized personnel who arc properly screened, and their duties require
them to be in the area where the records are kept.

Retention and disposal-
Records are retained five years, then destroyed.
System manager(s) and address:.
Chief, Administrative Division, DECCO. Code D210. Scott Air

Force Base, Illinois.
Notification procedure:
Requests from individuals should be addressed to Chief, Adminis-

trative Division, DECCO. Code D220, Scott Air Force Base, Illinois.
The full name of the requesting individual will be required to deter-
mine if the system contains a record about him or her. As proof of
identity, the requester must present a current DCA identification
badge or driver's license

Record access procedures:
Contact the Chief, Administrative Division, DECCO, Code D220,

Scott Air Force Base, Illinois. for assistance. The mailing address is
listed in the organizational directory of the Defense Communications
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Agency published in the Federal Register and should be referenced
by the requester.

Contesting record procedures:
DECCO's rules for accesg to records and for contesting their

content and appealing initial determination by the individuals con-
cerned are sbt forth in the Rules and Regulations, Section of the
Federal Personnel Manual.

Record source categories:
Information provided by individuals.
Systems exempted from certain provisions of the act:
NONE'

KDEC.07
System name:

601-11 Duty Rosters
System location:
Administrative Division, Defense Commercial Communications

Office (DECCO), Code D210, Scott Air Force Base, Illinois
Categories of individuals covered by the system: - I

On a rotation basis all military and civilian Division Chiefs are on
call after duty hours to take action on messages received at the 1918
Communicatiorls Center.

Categories of records in the system: (

Records contain names and telephone numbers of DECCO person-
nel on call for duty after regular work hours.

Authority for maintenance of the system:
10 U.S. code 133(b)
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Listing is used to provide names and home telephone numbers of'

individuals who may be called after duty hours.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Rosters are locked in a file cabinet.
Retrievability:
Records are reirieved by name of designated individuals.
Safeguards:
Records are stored in a locked file cabinet.
Retention and disposal:.
Records are retained two years then destroyed.,
System manager(s) and address:
Chief, Administrative Division, Code D210, DECCO, Scott Air

Force Base, Illinois.
Notification procedure:
Records from individuals should be addressed to Chief, Adminis-

trative Division, Code D210, DECCO, Scott Air Force Base, Illinois.
The full namee of the requesting individual'will be required to
determine if the system contains a record about him or her. The
requester may visit the Chief, Administrative Division, Code D210,
DECCO, Scott Air Force Base, Illinois, to obtain information on
whether the'system contains records pertaining to him or her. As
proof of identity the requester must present a current DCA identifi-
cation badge or a driver's license.

Record access procedures:
Contact the Chief, Administrative Division, Code D210, DECCO,

Scott Air Force Base, Illinois. The official mailing addresses are in
.the Department of Defense Directory in the appendix to the Defense
Communications Agency's systems notice and should be referenced
by the requester.

Contesting record procedures::
DECCO's rules for access to records will be determined by the

Legal Counsel on a case by.case basis.
Record source categories:,
Obtained from personnel records retained in D210/D220.
Systems exempted from certain provisions of the act:
NONE

KDEC.08
System name:

101-06 Request and Authorization for Temporary Duty Travel
System location:

Administrative Division, Code D210, Defense Commercial Com-
munications Office (DECCO), Scott Air Force Base, Illinois.

Categories of individuals covered by the system:
Military and civilian members who travel in performance of con.

ducting'DECCO business.
Categories of records in the system:
Provides traveler's name,I scial security number, purpose, travel

schedule, job title, days involved, cost, and fund citation to cover
cost of travel.

Authority for maintenance of the system:
10 U.S. Code 133(b)
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Copies are provided to the Accounting and Finance Officer,

DECCO, Code D532, to substantiate payment of travel voucher on
return to duty.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of recoids in the system:

Storage:
Records are stored in a locked safe.
Retrievability:
Records are retrieved 6 y name of traveller.
Safeguards:t
Records are stored in a locked file cabinet and records are hccessi-

ble to Administrative Division personnel only.
Retention and disposal:
Records are retained two years then destroyed.
System manager(s) and address:
Chief, Administrative Division, DECCO, Code D210, Scott Air

Force Base, Illinois.
Notification procedure:
Requests from individuals should be addrussed to Chief, DECCO,

Code D210, Scott Air Force Base, Illinois, The full name of the
requesting individual will be required to determine if the system
contains a record about him or her. As proof of identity, the request-

*er must present a current DCA identification badge or driyers li-
cense.

Record access procedures:
Contact the Chief, Administrative Division, DECCO, Code D210,

Scott Air Force Base, Illinois, for assistance. The mailing address Is
listed in the organizational directory of the Defense Communications
Agency published in the Federal Register and should be referenced
by the requester.

Contesting record procedures: DECCO's rules for access to records
will be referred to 'the Legal Counsel on a case by case, basis.

Record source categories:
Provided by traveler.
Systems exempted from certain provisions of the act:
NONE

KEUR.02
System name:

DCA Foim 605, Personnel Data Sheet.
System location:
Managemeit Support Division, Defense Communications Agency

Europe (DCA-EUR), APO New York 09131.
Categories of individuals covered by the system:
All personnel assigned to DCA Europe.
Categories of records in the system:
Records consist of information on each individual including name,

grade, SSAN, date and place of birth, permanent home address,
marital and dependent status, passport number, rotation date, for-
warding address, date of rank, PAFSC/MOS/NEC, date reported,
SAFC/MOS/NEC, civilian and military ' education, BASD/
TAFMSD, residence and duty phone numbers, and emergency ad-
dressee.

Authority for maintenance of the system:
10 U.S.code 133(b)
Routine uses of records maintaied 'in the system, Including catego-

ries of users and the purposes of such uses:
Maintained for use by the Management'Support Division as a

reference file and routine or emergency locator file.

00100NOWWW"
74448



Federal Register / Vol. 44, No. 243 / Monday, December 17, 19,9 / Notices

Policies and practices for storing, retrievin'g, accessing, retaining, and
disposing ofrecords in the system:

Storage:
Records maintained in file folders
Retrievability:
Records filed alphabetically by last name of individuals.
Safeguards:
Records maintained in a locked container accessible to auihorized

personnel only. Military police ire posted at entrance of the building.
Retention and disposal:
Record maintained for one year after departure of individual then

destroyed.
System manager(s) and address:
Management Support' Division, DCA Europe, APO New York

09131
Notification procedure:
Requests from individuals should be addressed to Chief, Manage-

ment Support Division, DCA-Europe, APO New York 09131. The
full name of the requesting individual will be required to determine if
the system contains a record about him or her. As proof of identity,
the requester must present a current DCA identification badge or
driver's license.

Record access procedures:
Contact the Chief, Management Support Division, DCA-Europe,

APO New York 09131,. for assistance. The mailing address is listed in
the organizational directory of the Defense Communications Agency
published in the Federal Register and should be referenced by the
requester.

Contesting record procedures:
The Agency's rtiles for access to records for contesting contents

and appealing initial determinations by tie individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
All information is provided by the individual upon initial assign.

ment.
Systems exempted from certain provisions of the act
NONE

KEUR.03
System name:

Incident Report File
System location:
Management Support Division, Defense Communication Agency

Europe (DCA-EUR), APO New York 09131.
Categories of individuals covered by the system:
Any personel(military or civilian) asigned to DCA Europe in-

volved in a traffic, financial, criminal or other incident which is
reported-to the Commander DCA Europe for information or neces-
sary action. •

Categories of records in the system:
Copies of Reports of Investigation, Military Police Incident Re-

ports, Traffic ticketsLetters of Notification of Dishonored checks,
and correspondence or documents concerning other matters brought
to the attention of the Commander DCA Europe relating to person-
nel assigned to this Command.

Authority for maintenance of the system:
10 U.S. Code 133(b)
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Maintained'as a refere-ce file for use by the Commander DCA

Europe- to document required actions taken in response to reports
:and notification of incidents involving assigned personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in file folders..
Retrievability:
Information is retrieved by name of the individual.
Safeguards:
Records -are maintained in a locked security file container and nay

be accessed only by the Commander, Deputy Commander, Chief,
Management Support Division, or other persons specifically designat-
ed by the Commander.

Retention and disposal:
Records are maintained in an active file during the period of the

individual's assignment to DCA Europe and destroyed on his or her
departure.

System manager(s) and address.
Commander, DCA Europe, APO New York 09131
Notification procedure:
Requests from individuals should be addressed to Chief, Manage-

ment Support Division, DCA-Europe, APO New York 09131. The
full name of the requesting individual will be required to determine if
the system contains a record about him or her. As proof of identity,
the requester must present a current DCA identification badge or
driver's license.

Record access procedures:
Contaet the Chief. Management Support Division, DCA-Europe,

APO New York 09131, for assistance. The mailing address is listed in
the organizational directory of the Defense Communications Agency
published in the Federal Register and should be referenced by the
requester.

Contesting record procedures:
The Agency's rules for access to records'and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Information is obtained from report% documents, and correspond-

ence received from Civilian and Military Police Service Investigative
Agencies, Military Exchange and Commissary systems, or any other
agency or individual that reports information of an incident nature to
the Commander DCA Europe.

Systems exempted from certain provisions of the act:
NONE

KEUR04
System name:

Security Clearance File
System locatlon:
Management Support Division, Defense Communications Agency-

Europe (DCA-EUR), APO New York 091314.
Categories of Indivlduals covered by the system:
All personnel assigned to DCA Europe
Categories of records In the system:
File contains roster by name and social security number which

reflects the US and NATO security clearances held by DCA Europe
personnel.

Authority for maintenance of the system:
Executive Order 10450, as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is maintained as a centralized reference document for

verification of securityclearances held by DCA Europe personnel.
Clearances are certified to other US government agencies as re-

quired
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: 4

Roster is stored in a locked file container.
Retrievability:.
Information is retrieved by name.safeguard.

Roster is maintained in a locked file container with access limited
to authorized personnel only.

Retention and disposal-
Records are maintained during the period of current employment

with DCA EUR & noncurrent information is deleted from the file at
the time of departure of individual.

System manager(s) and address:
Management Support Division. Code E200. DCA Europe, APO

New York 09131
Notification procedure:
Requests from individuals should be addressed to Chief, Manage-

ment Support Division, DCA-Europe, APO New York 09131. The
full name of the requesting individual will be required to determine if
the system contains a record about him or her. As proof of identity,
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the requester 'must present a current DCA identification badge or
driver's license.

Record access procedures:
Contact the Chief, Management Support Division, DCA-Europe,

APO New York 09131, for assistance. The mailing address is listed in
the organizational directory of the Defense Communications Agency
published in the Federal Register and should be referenced by the
requester.

Contesting record procedures:
The agency's rules for access to records & for contesting contents

& appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER.

Record source categories:
Information maintained on the roster is obtained from the original

clearance certification by HQ DCA and documents signed by the
individual which acknowledge receipt of additional access,

Systems exempted from certain provisions of the act:
NONE

KEUR.054
System name:

Classified Container Information Forms
System location:
Office of Security Officer, Headquarters, Defense Communications

Agency Europe (DCA-EUR), APO New York 09131.
Categories of individuals covered by the system:
Persons who have been designated for access to the containers and

who may be contacted for access in case of emergency.
Categories of records in the system:
Retained copies of DA Forms 727, which contain name, home

address, and phone number of individual.
Authority for maintenance of the system:
Executive Order 10450, as amen'ded.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used to maintain current designation of persons who may be
contacted for access to the container.

Policies and practices for storing, retrieving,'accessing, retaining, and
disposing of records in the system:

Storage:
Forms maintained in locked file cabinet.
Retrievability:
Information is retrieved by name of individual.
Safeguards:
Containers are located in locked or controlled access areas. Mili-

tary police are posted at entrance of the building. -
Retention and disposal:
Forms are renewed, every six months or when any individual

having access to the container-departs, and then destroyed.
System manager(s) and address:,
Security Officer, DCA Europe, APO NY 09131
Notification procedure:
Requests from individuals should be addressed to Chief, Manage-"

ment Support Division, DCA-Europe, APO New York 09131. The
full name of the requesting individual will be required to determine if
the system contains a record about him or her. As proof of identity,
the requester must present a current DCA identification badge or
driver's license.

Record access procedures:
Contact the Chief, Management Support Division, DCA-Europe,

APO New York 09131, for assistance. The mailing address is listed in
the organizational directory of the Defense Communications Agency
published in the Federal Register and- should be referenced by the
requester.

Co'ntesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing intial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Individuals designated by Division Supervisors.
Systems exempted from certain provisions of the act:
NONE

KEUR.07
System name:

Postal Directory File
System location:
Management Support Division, Defense Communications Agency

Europe (DCA-EUR), APO New York 09131, and Field Offices,
Categories of individuals covered by the system:
All individuals currently assigned to DCA Europe and those who

departed ,within preceeding 12 months,
Categories of records in the system:
Records consist of change of address recorded on DA Form 3955

(change of address and directory record).
Authority for maintenance of the system:
U.S.A. Postal Manual, Chapter 1, Part 158.'
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Card files are maintained by the Commander APO 09131 Post

Office, and the APO Mail Distribution Center for the Stuttgart,
G'ermany area located at Wallace Barracks. Files are also maintained
at Postal Facilities servingg the Field Offices: Worms - APO 09056,
UK - APO 09378, Naples - FPO 09524, Athens - APO 09223,

Inf6rmation 'is u1sed by SYSMANAGER to direct mail delivery to
the proper address.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -
Recoxdg are stored in card file boxes in the mail room.
Retrievability:
Information is retrieved by name of individual and organizational

_assignment.
Safeguards:
Records are maintained in rooms approved for the storage of US

mail and are accessible only to authorized personnel. Military police
are posted at the entrance of the building.

Retention and disposal:
Records 'are maintained in an active file during period of current

assignment to DCA Europe. and for one year after departure, at
which time they are destroyed.

System manager(s) and address:
Management Support Division, DCA 'Europe, APO New, York

09131
Notification procedure:
Requests from individuals should be addressed to SYSMAN.

AGER.
Record access procedires:
Contact the Chief, Management Support Division. DCA.Europe,

APO New York 09131, for assistance. The mailing address is, listed in
the organizational directory of the Defense Communications Agency
published in the Federal Register and should be referenced by the
requester.

Contesting record procedures:
The Agency's rules, for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Information is provided by individuals upon initial assignment to

DCA Europe.
Systems exempted fromcertain provisions of the act:
NONE

KEUR.08
System name:

Travel Order and Voucher File
System location:
Management Support Division, Defense Communications Agency

Europe (DCA-EUR)- APO New York'09131.
Categories of individuals covered by the systm:
All personnel who perform official travel under orders issued by

DCA Europe
Categories of records In the system:
Records in the system consist of travel orders, transportation re-

quests, commercial carrier transportation tickets, travel advance
vouchers, records of travel claims and payments. Data in the system
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includes the individual's -name, SSAN, home phone and address, and
other pertinent travel information.

Authority for maintenance of the system:
10 U.S. Code 133(b)
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of.such uses:
Records maintained by SYSMANAGER for budget and account-

ing purposes to verify amounts actually spent for travel, and for
control of an accountability for travel orders issued by DCA Europe.

Used by.prosecution authorities in case of fraud.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records maintained in file folders..
Retrievability:
Records filed sequentially by travel order number.
Safeguards:
Records maintained in locked file containers accessible only to

authorized personnel. Military police are posted at building entrance
during duty hours.

Retention and disposal
Records are maintained for two calender years and then.destroyed.
System managizxs) and address:
Management Support Division, DCA-Europe, APO New York

09131
Notification procedure:
Requests fron individuals should be addressed to Chief, Manage-

ment Support Division, Defense Communications Agency Europe,
APO New York, 09131. The full name of the requesting individual
will be required to determine if the system contains a record about
him or her. As proof of identity, the requester must present a current
DCA identification badge or driver's license.

Record access procedures:
Contact the Chief, Management Support Division, DCA-Europe,

APO New York 09131, for assistance. The mailing address is listed in
the organizational directory of the Defense Communications Agency
published in the Federal Register and should be referenced by the
requester.

Contesting record procedures:
The Agency's rules for contesting contents and appealing determi-

nations by the individual may be obtained from the SYSMAN-
AGER.

Record source categories:
Personal information is obtained from individual travelers and en-

tered on the travel order form.
Systems exempted from certain provisions of the act:
NONE

KEUR.09
System name:

NONCOMBATANT Information Card, AEZ Form 6-106.
System location:
Management Support Division, Defense Communications Agency,

European Area, (DCA-EUR), APO New York 09131.
Categories of individuals covered by the system:
(I)-All legal dependents of United States Forces personnel
(2) United States civilian employees of DoD Agencies and their

dependents
(3) Department of Defense or a military service department spon-

sored United States technical representatives
(4) Bonafide members of households of United States Forces per-

sonnel and of persons in (2) and (3) above
(5) United States personnel who are special invitees' possessing

current Department of Defense or a military service department
invitational travel orders.
_ (6) Dependents of United States personnel assigned to United
States elements of any North Atlantic Treaty Organization military

- headquarters or igency when common facilities are used and that the
Secretary of Defense has authorized to receive United States support

(7) Other United States nongovernmental, nonmilitary individuals
and agencies in oversea military commands for whom military logis-
tical support is authorized in joint military regulations (e.g., USO,
American Red Cross).

Categories of records in the system:

AEZ Form 6-106, Noncombatant Information Card. It contains
information on the following: . /

Sponsor. Name, grade, date arrived in theater, data of return from
overseas; SSAN; organization and duty sectfon; occupation specialty;
branch of service or agency; military post or base name and city
location; building number, room number;, duty phone; ZIP Code. and
APO or FPO.

Noncombatant. Local residence street number and name and city,
area; building number; apartment number; home phone; ZIP Code;
date assigned; Continental United States residence street number and
name or Post Office Box number; city; state or terriroty; and ZIP
Code.

Vehicle. vehicle number(s) and make(s); year(s); and capacity.
Names of all noncombatants. for each: passport number; SSAN;

relationship: month and year of birth; whether or not has an identifi-
cation tag; immunization record; and if or if not a driver of vehicle

Briefings. Briefing by supervisor to sponsor;, warden to noncomba-
tant; route reconnaissance; and noncombatant Evacuation Operations
rehersal. For each of the above items, dates information given; by
whom given; frequency of review items; date and signature of spon-
sor and supervisor for each or the items to authenticate that all above
items reviewed as required.

Authority for maintenance of the system:
Title 10, U.S.C., Section 3012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by the Chief, Management Support Division, to determine

preparedness of noncombatants for evacuation, if required,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Information is recorded on 8 x 10 1/2 cardboard cards and filed in

notebook binder.
Retrievabiity:
Information is retrieved manually by name.
Safeguards:
Records are filed in file cabinet and maintained in a restricted area

which is accessible only to authorized personnel who are required to
be in the area where records are kept.

Retention and disposal:
Records are not permanent. Records are updated as changes occur

and destroyed on departure of the sponsor from DCA-Europe.
System manager(s) and address:
Chief, Management Support Division, DCA-Europe, APO New

York 09131.
Notification procedure:
Requests from individuals should be addressed to the Chief, Man-

agement Support Division, DCA European Area. APO New York
09131. The full name of the requesting individual will be required to
determine if the system contains a record of the requester. As proof
of identity, the requester, if assigned to DCA European Area, must
present a current DCA identification badge or current motor vehicle
operator's license. If not assigned to the DCA European Area but
still in the military service the requester must provide a current
motor vehicle driver's license or Social Security Account Number. If
no longer affiliated with the Department of Defense must provide
Social Security Account Number.

Record access procedures:
Contact the Chief, Management Support Division, DCA European

Area, APO New York 09131, for assistance.
Contesting record procedures:
The DCA rules for access to records for contesting contents and

appealing initial determination by the individual concerned are con-
tained in DCAI 210-225-2 or ip C.F.R. Part 287a.

Record source categories:
Information is furnished by the individual concerned; or from

official records provided by personnel offices of the ll41st US Air
Force Special Activities Squadron, Headquarters, European Com-
mand, Army, Navy, Air Force and Marine Corps Elements; Stuttgart
Area Civilian Personnel Office; and the US Finance and Accounting
Office, Europe.

Systems exempted from certain provisions of the act:
None.

KEUR10
System name:.

Personnel File.
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System location:_
Mana'gement Support Division, Defense Communications Agency,

(DCA) European Area, APO New York 09131.
Categories of individuals covered by the system:
All military and civilian personnel assigned to Headquarters, DCA"

European Area.
Categories of records In the system:
Records consist of security clearance data (Air Force Form 47:

Certificate of Eligibility and Record of Personnel Security Clearance,
and DCA Form 548: Status of Clearance); record of requests for
changes to assignment; job title and position (Air Force Form 2095:
Assignment/Personnel Action, and Standard Form 52: Request for
personnel action); leave data; special orders published by the DCA
European Area pertaining to additional duties; and sponsorship infor-
mation.

Authority for maintenance of the system:
Title 10, U.S.C. 136(b).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:'
Used by the Chief, Management Support Division, to verify secu-

rity clearance status, initiate personnel actions such as effectiveness
reports, changes in position, .title or assignment; record of additional
duties, and related routine personnel and administrative matters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
Paper records filed in folder.
Retrievability:
Information is retrieved by name.
Safeguards:
Records are maintained in a safe accessible only to personnel

authorized in-the performance of their official duties.
Retention and disposal:
Records are maintained one year after departure of the individual

from the DCA-European Area and then destroyed.
System manager(s) and address.
Chief, Management Suppoi't Division, DCA European Area, APO

New York 09131.
Notification procedure:
Requests from individuals should be addressed to the Chief, Man-

agement Support Division, DCA European Area, APO New York
09131. The full name of the requesting individual will be required t6
determine if the system" contains a record of the requester.'As proof
of identity, the requester, if assigned to DCA European Area, must
present a current DCA identification badge or current motor vehicle
driver's license or Social Security' Account Number. If n% longer
affiliated with the Department of Defense must provide Social Secu-
rity Account Number.

Record access procedures -

Contact the Chief, Management Support Division,.DCA European
Area, APO New York 09131, for issistance

Contesting record procedures:
The Defense Communications Agency rules for access to records

for contesting contents and appealing initial determinatiodi by the
individual concerned are contained in DCAI 210-225-2 or in -32
C.F.R. Part 287a.

Record source categories:
Information is furnished by the individual concerned; or from

official records provided by personnel offices of the 1141st US Air
Force Special Activities Squadron; Headqua'rteis, European Com-
mand, Army, Navy, Air Force and Marine Corps Elements, Stuttgart
Area Civilian Personnel Office; and the US .Finance and Accounting
Office, Europe. -

Systems exempted from certain provisions of the act
None.

KMIN.01
System name:

Minority Identification File List
System location:
Office of the Director of Equal Employment Opportunity, Head-

quarters, Defense Communications Agency (DCA), Washington,
D.C.

Categories of individuals covered by the system:

Each civilian employee of DCA.
Categories of records in the system:
Employee's name; social security number; grade and step; salary,

job title; race or national origin; sex; DCA office code; and occupa.
tion code.

Authority for maintenance of the system:
Federal Personnel Manual Chapter 713, Section 3-4(c) 'Use of

Statistical Data; .Agency Self-Evaluation.'
Routine uses of records maintained in the system, Including ctcgo-

ries of users and the purposes of such uses:
Used exclusively by the Director of Equal Employment Opportu-

nity in studies and analyses that contribute affirmatively to achieving
the objectives of the Equal Employment Opportunity Program. That
is, the list is used to identify whether or not any bias patterns may.exist in hiring, advancement, and training opportunities, and also to
provide information to the Civil Service Commission in affirmative
action plans.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The record is sto'red in a locked file cabinet.
Retrievability:
Retrieved by the grade, job title, race or sex of employees, and

SSAN.
Safeguards:" I

'Building employs security guards. List locked in file cabinet. Only
the Director of Equal Employment Opportunity has access.

Retention and disposal:
The record is destroyed annually.
System manager(s) and iddress:
Director of Equal Employment Opportunity, Headquarters, DCA

(ATTN: Cbde 107), Washington, D.C. 20305.
Notification procedure:
Requests from individuals should be addressed to the Director of,

Equal Employment Opportunity, Headquarters, DCA, Code 107.
The individual's full name and organization .will be required to deter-
mine if the system contains a record about him or her. The requester
may visit the Office of Equal Employment Opportunity, Headquar-
ters, DCA, Code 107, to obtain information on whether the system
contains records pertaining to him or her. Proof of identity will be
by presentation of current DCA identification badge or a driver's
license.

Record access procedures:
Contact the Director of Equal Employment Opportunity, Head-

quarters, DCA, Code 107, for assistance in this regard. The mailing
address is listed in the organizational directory of the' Defense Com-
munications Agency published in the Federal Register and sh6uld be
referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Personnel Processing Clerks and personnel 'ecords.
Systems exempted from certain provisions of the act:
NONE

KNCS.01
System name:

National Communications Systems, Continuity of Operations Plan
(NCS COOP).

System location:'
Office of the Manager, National Communications Systems, 8th and

South Court House Road, Arlington, Virginia 22204.
Categories of individuals covered by the system:
All members of the National Communications Systems Staff.
Selected individuals of the National Communications Systems/ De-

fense Communications Agency Operations Center (NCS DCAOC).
Selected telecommunications officials of the major and minor NCS

Operating Agencies and selected personnel of Federal agencies in the
Washington Metropolitan Area.

Selected key personnel of the commercial communications carriers,
for example, American Telephone & Telegraph (AT&T) Company,
Chesapeake & Potomac (C&P) Telephone Company, Western Union
Telegraph Company, etc.

I
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Categories of records in the system:
File contains a plan which provides the guidance and procedures

for insuring the continuity of operations of the Office of the Man-
ager, NCS, and the NCS/DCAOC in the event of enemy attack,
periods of international crisis, tension, or national catastrophe. It
provides a roster giving the office and residence phone numbers of
personnel to contact as as emergency situation develops.

Authority for maintenance of the system:
Presidential Memorandum, Subject- Establishment of the National

Communications System, 21 August 1963.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Office of the Manager, NCS - To apprise individuals on the staff of

their responsibilities and emergency relocation assignments in condi-
tions of emergency.

Selected telecommunications officials of the NCS - Certain desig-
nated personnel .of Office of Telecommunications Policy (OTP), Ex-
ecutive Office of the President, the Executive Agent of the NCS
(who is the Secretary of Defense), the Department of State, Depart-
ment of Defense, Federal Aviation Administration, General Services
Administration, National Aeronautics and Space Administration, and
the Central Intelligence Agency use this plan as their guidance for
procedures to follow under condition's of emergency. Provides them
the focal point for contacts and coordination on short notice.

Certain telecommunications officials of the Office of Telecommuni-
cations Policy, Executive Office of the President, the Executive
Agent of the NCS (who is the Secretary of Defense), the Depart-
ment of State, the Department of Defense, Federal Aviation Admin-
istration, General Servieds Administration, Central Intelligence
Agency, Energy Research and Development Administration, the De-
partment of Commerce and Department of the Interior. - To be
informed of their responsibilities in the face of worsening emergency
conditions and to know where to report.

Selected personnel of the following commercial carriers: AT&T
Company, offices in- New York and and Washington;-D.C, C&P
Telephone Company Headquarters, General Telephone and Electron-
ics, International Telephone & Telegraph (IT&T) Corporation, of-
fices in New York and Washington, D.C., Radio Corporation of
America Company, offices in New York, San Francisco, California
and Washington, D.C., Western Union International and Western
Union. - To be knowledgeable of current telecommunications prob-
lems so that certain priorities for support and services can be coordi-
nated with designated Federal officials.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
This is a classified plan filed in standard secure safes.
Retrievability:.
Filed by category of plan.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal- This is a permanent plan. It will be an
active file indefinitly and will be updated periodically by the Man-
ager; NCS.

System manager(s) and address:.
The Manager, National Communications System, Washington,

D.C. 20305.
Notification procedure:
Information may be obtained from the Office of NCS Plans and

Operations, 8th and South Court House Road, Arlington, Virginia
22204.

Record access procedures:
Requests from individuals should be addressed to the Manager,

National Communications System, Washington, D.C. 20305.
Written requests should contain the full name of the individual,

current address and telphone number.
For personal visits, the individual should be able to provide some

acceptable identification.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:

Informal coordination with representatives of the agencies con-
cerned. Informal telephonic coordination with personnel of the
common carriers.

Systems exempted from certain provisions of the act:
NONE

KNCS.02
System name:

National Communications System (NCS) Plan for Emergehcies and
Major Disasters.

system location:
Office of the Manager, National Communications System, 8th and

South Court House Road, Arlington, Virginia 22204.
Categories of Individuals covered by the system:
Federal Disaster Assis tance Administration (FDAA) Regional Di-

rectors.
General Services Administration (GSA) Regional Emergency

Communications Coordinators.
Selected members of the National Communications Sysytem Staff.
Defense Civil Preparedness Agency (DCPA) Regional Directors.
Categories of records In the system:
File contains a plan which prescribes procedures for providing

communication support in Presidentially declared emergency and
major disaster operations. It provides the names, office and residence
phone numbers of the key Federal personnel nationwide to contact
and coordinate communications support in emergencies and major
disasters.

Authority for mantenance of the system:
Presidential Memorandum, Subject: Establishment of the National

Communications System. 21 August 1963.
Routine uses of records maintained ia the system, incuding catego-

ries of users and the purposes of such uses:
Office of the Manager, NCS - To ensure that Federal agencies and

certain telecommunications officials understand what their responsi-
bilities and functions are in pre-disaster planning.

Regional representatives of FDAA, GSA, and DCPA - To know
under which conditions of emergency they are to function and what
roles they, perform under each phase.

personnel assigned to States' Emergency Operations Center To
know where the focal points are to contact for assistance.

Quasi-government agencies - (i.e., American National Red Cross) -
To know where the focal points are to contact for assistance.

Major US telephone companies - To be informed on the plan and
which regional representative will be contacting the telephone con-
patnies for assistance in conditions of disaster.

All Federal departments and agencies of the US Government in
the Washington Metropolitan area - To be knowledgeable of the
provisions made in the plan to assist their agencies located outsid
the Washington Metropolitan area.
'Polldes and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
The plan is filed in the office bookcases.
Retrievability:
Filed by category of plan.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accesible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
This is a permanent plan. It will be an active file indefinitely and

will be updated periodically by the Manager, NCS.
System mager(s) and address:
The Manager, National Communications System, Washington,

D.C 20305
Notification procedure
Information may be obtained from the Office of NCS Plans and

Operations, 8th and South Court House Road, Arlington, Virginia
.22204.

Record access procedures:
Requests from individuals should be addressed to the Manager,

National Communications Systems, Washington, D.C. 20305.
Written requests should contain the full name of the individual,

current address and telephone number.
For personal visits, the individual should be able to provide some

acceptable identification.
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Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Names of regional representatives,, state officials, and Federal

agency representatives secured through an Interagency Task Group
established for the purpose of publishing the plan with this informa-
tion. Information on major US telephone companies secured from an
American Telephone & Telegraph Company Washington office rep-
resentative.

Systems exempted from certain provisions of the act-
NONE

KNCS.03
System name:

National Communications System Emergency Action Group
(NEAG)

System location:
Office of the Manager, National Communications System (NCS),

8th and South Court House Road, Arlington, Virginia 22204.
Categories of individuals covered by the system:
Selected communications officials of the mlor operating agencies

of the National Communications System who are designed by name
as members of an interagency telecommunications group (NEAG)
which is convened under national communications emergencies.

Selected personnel on the National Communications System Staff.
Categories of records in the system:
This file contains the objectives, membership and activation proce-

dures for the National Communications System Emergency Action
Group (NEAG) which is an on-call interagency telecommunications
group whose purpose is to assist the Manager, NCS, in dealing with
national communications emergencies. This NCS Instruction 45-1
lists the members of the group -by name and gives the office and
residence phone numbers.

Authority for maintenance of the system:
Presidential Memorandum, Subject: Establishment of the National

Communications System, 21 August 1963.
' Routine uses of records maintained in the 'system, including catego-

ries of users and the purposes of such useq:
Office of the Manager, NCS, - To inform the NCS staff of its

responsibilities under conditions of a worsening emergency and who
to contact in the Federal agencies to keep them apprised.

Selected telecommunications officials of the Major Operating
Agencies of the NCS which are: Department of State, Department of
Defense, Federal Aviation Administration, General Services Admin-
istration, National Aeronautics and Space Administration, and the
Central Intelligence Agency - To be informed on the conditions of
emergency under which the NEAG convenes and the total member-
ship thereof for purposes of immediate coordination.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
This is a classified directive which is filed in standard secure safes.
Retrievability:
Filed by category of plan.
Safeguards:,
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
This is a permanent directive. It will be an active file indefinitely

and will be up-dated periodically by the Manager, NCS.
System manager(s) and address:
The Manager, National Communicutions -System, Washington,

D.C. 20305.
Notification procedure:
Information may be obtained from the Office of NCS Plans and

Operations, 8th and South Court House Road, Arlington, Virginia
22204.

Record access procedures:
Requests from individuals should be addressed to the Manager,

National Communications System, Washington, D.C. 20305.
Written requests should contain the full name of the individual,

current address and telephone number.

• For personal visits, the individual should be able to provide somi
acceptable identification.

Contesting record procedures:
- The Agency's rules for access to records and for contesting con-
tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Informal coordination with representatives of the NCS member

agencies concerned.
Systems exempted from certain provisions of the act:
NONE

KPAC.01
System name:

Classified Container Information Form DA 727
System location:
Headquarters, Defense Communications 'Agency Pacific (DCA-

PAC), APO San 'Francisco 96515

Categories of individdals covered by the system:
Any DCA-PAC employee who is responsible for the combination

of a vault or container used for the storage of classified material.
Categories of records in the system:
DA Form 727 which contains name, address, and phone number.
Authority for maintenance of the system:
Executive Order .10450, as amended.
Routine uses of records maintained In the system, Including catego.

ties of users and the purposes of such uses:
Use'd'to obtain the names of persons who have direct knowledge

of the combination of a safe or vault.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in safe.
Retrievability:
Filed numerically by divisions.
Safeguards:
Records are' maintained in a locked vault.
Retention and.disposal:
Destroyed when obsolete.
System manager(s) and address:
§ecurity Officer, Defense Communications Agency Pacific, APO

San Francisco, California 96515.
Notification procedure:
Requests from individuals should be addressed to Security Officer,

Defense Communications Agency Pacific, APO San Francisco, Cali-
fornia, 96515. The full name of the requesting individual will be
required to determine if the system contains a record about him or
her. The requestor may visit the Security Officer, DCA-PAC, APO
San Francisco 96515, to obtain information on whether the system
contains records pertaining to him or her. As proof of identity the
requestor must present a current DCA identification badge or a
driver's license.

Record access procedures:
Contact the Security Officer, DCA-PAC, APO San Francisco,

California 96515. The official mailing addresses are in the Depart-
ment of Defense Directory in the appendix to the Defense Communi-
cations Agency'S systems notice and should be referenced by the
requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents by the individual concerned may be obtained from the SYS-
MANAGER.

Record source categories:
Security Officer, DCA-PAC, APO San Francisco, California

96515.
Systems exempted from certain provisions of the act:
NONE

KPAC.02
System name:

Authorization to sign for classified material lists.
System location:
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Primary Systems Management Defense Communications Agency
Pacific, (DCA-PAC), ATTN: P200, APO San Francisco, California

-96515.
Decentralized Segments - Individual divisions of DCA-PAC
_ Categories of individuals covered by the system:

All employees of DCA-PAC authorized to receipt for, have custo-
dy of or access to classified material by level and type of classifiac-
tion.

Categories of records in the system:
Records include lists of individuals authorized to receipt for or

have access to classified material, appointing letters as primary and
alternate custodians, control officers, etc., and other miscellaneous
documents.

Authority for maintenance of the system:
Executive Order 10450, as amended. .
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information from these files is used to determine who has authority

to receipt for and maintain custody of classified material.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Records are paper records stored in file folders
Retrievability:
Records are filed by the type of material the individual is author-

ized access.
Safeguards:.
Records are stored in locked vault or with copies maintained in

locked file cabinets in the office of ihe division to which the file is
applicable.

Retention and disposal'
Records are maintained during the period the employee is author-

ized access to the particular material, then destroyed.
System manager(s) and address:
Security Officer, Defense Communications Agency Pacific, APO

San Francisco, California 96515.
Notification procedure:
Requests from individuals should be addressed to Security Officer,

DCA-PAC, APO San Francisco, California 96515. The full name of
the requesting individual will be required to determine if the system
contains a record about him or her. The requester may visit the
Security Officei, DCA-PAC, APO San Francisco, California, 96515,
to obtain information on whether the system contains r~cords per-
taining to him or her. As proof of identity the requester must present
a current DCA identification Badge -or a driver's license.

Record access procedures:
Contact the Security Officer, DCA-iAC, APO San Francisco,

-California, 96515. The official mailing addresses are in the Depart-
ment of Defense Directory in the appendix to the Defense Communi-
cations Agency's systems notice and should be referenced by the
requester.

Contesting record procedures:
The DCA- rules for access to records and for contesting contents

by the individual concerned may be obtained from the SYSMAN-
AGER.

Record source categories:
Information obtained from the Army, Navy, Air Force, Civil Serv-

ice Commission filess or security files of DCA Headquarters.
-Systems exempted from certain provisions of the act:
NONE

KPAC.03
System name:

420-20 permanent change of station and temporary duty travel
order file.

System Iocation:
Primary System, Management Support Division, Headquarters,

Defense Communications Agency Pacific (DCA-PAC), APO San
Prancisco 96515

Decentralized segments: NCS PEARL Harbor, FPO San Francis-
co, California 96610; CCPD WBO, NAS Barbers Point, FPO San
Francisco, California 96611, and appropriate offices of the Army,
Navy, and Air Force.

Categories of individuals covered by the system:

Those DCA-PAC personnel who are required to perform tempo-
rary travel and individuals who are transferred from this headquar-
ters on permanent change of station orders issued by competent
authority.

Categories of records In the system:
Records would include copies of original travel order, travel

claims and substantiating documents, i.e., receipts for car rental, air
line tickets, travel requests, laundry services, lodging, records of
advance travel payments and other miscellaneous vouchers.

Authority for maintenance of the system:
10 U.S. Code 133 (b).
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Copies of temporary duty and permanent change of station orders

issued by Headquarters, DCA-PAC are used by Chief, Management
Support Division to obligate funds for payment of claims, obtain
transportation requests and to account for the movement of assigned
personnel. Permanent change of station orders are filed in order to
forward mail.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
Information is accessed and retrieved by name, social security

number and/or order number.
Safeguards:
Records are stored in file cabinets in offices locked during non-

duty hours.
Retention and disposal:
Permanent change of station and temporary duty orders issued by

Headquarters, DCA-PAC are temporary. They are retained in the
active files for one year, held for three additional years, then de-
stroyed. Permanent change of station orders issued by other com-
mands/agencies are maintained for one year and subsequently de-
stroyed.

System mnager(s) and address:
Chief, Management Support Division, P200, Headquarters, DCA-

PAC
Notification procedure:
Requests from individuals should be addressed to Chief, Manage-

ment Support Division, P200, Headquarters, DCA-PAC. The full
name of the requesting individual will be required to determine if the
system contains a record about him or her. The requester may visit
the Management Support Division, P200, Headquarters, DCA-PAC,
to obtain information on whether the system contains records per-
taining to him or her. As proof of identity the requester must present
a current DCA identification badge or a driver's license.

Record access procedures-
Contact the Chief, Management Support Division, P200, Head-

quarters, DCA.PAC. The official mailing addresses are in the De-
partment of Defense Directory in the appendix to the Defense Com-
munications Agency's systems notice and shquld be referenced by the
requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents by the individual concerned may be obtained from the SYS-
MANAGER.

Record source categories:
Information supplied by Headquarters, DCA-PAC, Army, Navy

or Air Force as appropriate plus individual travel claims filed in
conjunction with a particular permanent change of station and tem-
poraty duty movement.

Systems exempted from certin provisions of the act:
NONE

KPAC.04
System name:

Time and attendance cards and labor distribution cards
System locatiom
Primary Systems Management, Naval Communications Station

(NCS), Pearl Harbor, FPO San Francisco 96610
Decentralized segments - Individual Division of Defense Commu-

nications Agency Pacific (DCA-PAC). .
Categories of Individuals covered by the system:
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All civilian employees assigned to Headquarters, DCA-PAC.
Categories of records in the system:
Forms included in this file are: NAVCOMPT FM 91 lA (REV 7-

55) and Labor Distribution Card. 14ND NSC 5230/28 (9-69).
Authority for maintenance of the system:
Federal Personnel Manual Sdpplement 293-11, Subchapter 57-2
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information fr6m these files is used to compute payrolls, compute

'the amount of annual/sick leave accumulated and used as set forth in
Civil Service Regulations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored on paper cards maintained in file folders.
Retrievability:
Files individually identified by name and social security number.
Safeguards:
Records are stored in locked file cabinets located in offices locked

during non-duty hours.
Retention and disposal:
Records are maintained during the period the employee is attached

to DCA-PAC, then destroyed.
System manager(s) and address:
Chief, Management Support Division, HeadquartErs, DCA-PAC,

APO San Francisco, California 96515. -

Notification procedure:
Requests from individuals should be addressed to Chief, Manage-

ment Support Division, Headquarters, DCA-PAC. The full name of
the requesting individual will be required to determine if the system
contains a record about him or her. The requester may visit the
Management Support Division, Headquarters, DCA-PAC, to obtain
information on' whether the system contains records pertaining to
him or her. As proof of identity the requester must present a current
DCA identification badge or a driver's license.

Record access procedures:
Contact the Chief, Management Support Division, He'adquirters,

DCA-PAC. The official mailing addresses are in the Department of
Defense Directory in the appendix to the'Defense Communications
Agency's systems notice and should be referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for 'contesting con-

tents by the individual concerned may be obtained from the SYS-
MANAGER.

Record source categories:
Records prepared from individual's attendance (duty)-compiled by

Headquarters, DCA-PAC in acedrdance with Civil Service Commis-
sion Regulations.

Systems exempted from certain provisions of the act.
NONE

KPAC.05
System name:

403-03 Injury Records
System location:
Management Support Division, Headquarters, Defense Communi-

cations Agency Pacific (DCA-PAC), APO San Francisco, California
96515

Categories of individuals covered by the system:
Those DCA-PAC employees, both military and civilian, who sus-

tain an injury in the performance of their duties.
Categories of records in the system:
Records would include copies of investigative reports compiled by

police, either military or civilian, statements from witnesses, medical
records, insurance claims, and other miscellaneous documents relat-
ing to specific accident.

Authority for maintenance of the system:
10 U.S. Code 133 (b).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To maintain records on industrial safety and make periodic reports

to higher headquarters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Retrieved by name and social security number..
Safeguards:
Records are stored in locked file cabinets.
Retention and disposal:
Records are temporary. They are retained in active files for one

year, held one additional year and destroyed.
System manager(s) and address:-
Chief, Management Support Division, Defense Communications

Agency Pacific, APO San Francisco, California 96515.
Notification procedure:
Request from individuals should be addressed to Chief, Manage

ment Support Division, DCA-PAC, APO San Francisco, California,
96515. The full name of the requesting individual will be required to
determirie if the system contains a record about him or her, The
requester may visit the Management Support Division, DCA-PAC,
to obtain information on whether the system contains records per-
taining to him or her. As proof of identity the requester must present
a current DCA identification badge or a driver's license,

Record access procedures:
Contact the Chief, Management Support Division, DCA-PAC,

APO San Francisco 96515. The official mailing addresses are in the
Department of Defense Directory in the appendix to the Defense
Communications Agency's systems notice and should be referenced
by the requester.

Contesting record procedures:
The Agency's rules for access -to recbrds and for contesting eon.

tents by the individual concerned may be obtained from the SYS.
MANAGER.

Record source categories:
Information supplied by the individual, witnesses, Investigative and

me4ical agencies. -
Systemi exempted from certain provisions of the act:
NONE

KSPT.01
System name:

Military Personnel Management/Assignment Files
System location:
Military Personnel and Training Branch, B120, National Military

Command System Support Center (NMCSSC)
Caiegories of individuals covered by the system:
Records are maintained on military personnel of the Army, Air

Force, Navy and Marine Corps currently assigned to the Defense
-x Communications Agency.

Categories of records in the system:
Records contain qualification records, duty status, special orders,

assignment actions, personnel action requests, and suspense items for
individuals to update Military Personnel Record maintained by the
Military Department's Personnel Office. The category or data nninh
taned is: personal identification, assignment history and eligibility,
medical profile status'and military and civilian education history,

Authority for maintenance of the system:
10 U.S. Code 3012, 6011, 8012.
Routine uses ofrecords maintained in the system, Including catego-

ries of users and the purposes of such uses:
NMCSSC uses this information to manage the military personnel

assigned. The majority of the information is furnished by the Military
Departments. This information is used: to determine acceptance/non-
acceptance for assignment to the NMCSSC, to determine qualifica-
tions for requirements peculiar to the NMCSSC, performance evalua-
tions, position manning reports, strength accountability, data upon
which to base individual requests for personnel actions, and bio.
graphical and statistical reports to top NMCSSC management.

Policies and practices for storing, retrieving, accessing, retalnihg, and
disposing of records in the system:

Storage:.
Records are stored in ifile folders and locked in filing cabinets,
Retrievability:
Information is accessed and retrieved by name,.
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Safeguards.
Building employs security guards. Records are maintained in area

which is accessible only to authorized personnel that are properly
screened, cleared, and their duties require them to be in the area
where the records are maintained.

Retention and disposal:
Records are not permanent. They are destroyed upon reassignment

from this Agency.
System manager(s) and address. Chief, Executive Support Office,

Code B120, NMCSSC.
Notification procedure:
Requests from individuals should be addressed to the Commander,

NMCSSC, B121B. The full name, rank, and social security number
of the requesting individual will be required to determine if the
system has a record about the individual. The requestor may visit the
Military Personnel and Training Branch, B120, NMCSSC, to obtain
information on whether the system contains records pertaining to the
individual. As proof of identity the requestor will present his U.S.
Armed Forces Identification Card.

Record access procedures:.

Contact the Commander, NMCSSC. The official mailing addresses
are in- the Department of Defense Directory in the appendix to the
Defense Conmunications Agency's Systems Notice and should be
referenced by the requestor.

Contesting record ,procedures:
The N.MCSSC's rules- for access to records and for contesting

contents and appealing initial determinations by the individual con-
cerned may be obtained from the SYSMANAGER.

Record source categories:
Basic -sources of data are the Military Departments: Army, Air

Force and Navy. Qualification records furnished when the individual
is nominated for assignment to the NMCSSC. The types of forms
that are used as source data are: Army DA Form 2475-2 (Personnel
Data-SLDPERS), DA Form 31 (Request and Authority for Leave),
DA Form 2/2-1 (Qualification Record), PERSINCOM Form 260
fficers Record Brief), Sjiecial Orders; Air Force AF Form 47 (Per-
sonnel Security Certificate), AF Form 298-I (Career Brief Officer),
AF Form 1074 (Career Brief Enlisted), AF Form 173 (Career Coun-
seling Record), AF Form 899 (Reassignment Orders), AF Form 152/
988 (Leave Forms), AF Forms 2095/20962097/2098 (Personnel Ac-
tions Forms); Navy Career Brief Officers, NAVPERS 1070/602 (De-
pendency Application/ Record of. Emergency Data), Orders,

-OPNAV Form 5521-429 (Certificate of Clearance); Marine Corps,
Career Brief All services file letters, messages and general corre-
spondence, DA Form 2496 (Disposition Form), relative to the indi-
viduals assigned to the NMCSSC

Systems exempted from certain provisions of the act-
NONE

KSPT.02
System name:

Vehicle Parking Registration Card
System location:
Office of the Chief, Physical Security and Document Branch,

B122, National Millitary Command System Support Center
(NMCSSC)/Defense Communications Agency (DCA).

Categories of individuals covered by the system:
All civilian and military personnel assigned to NMCSSC and who

register their vehicles for parking at the Pentagon.
Civilian contractor personnel assigned desk space at NMCSSC and

who apply for parking privileges at the Pentagon.
Categories of records in the system:
This file records name, address, office code, office telephone

number, and place of employment of NMCSSC personnel.
-Authority for maintenance of the system:
Executive Order 10450, as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Physical Security and Document Branch, NMCSSC/DCA - Infor-

mation is used to report to DoD the total number of parking spaces
and itemized to show the number used for employee parking; number
of employee spaces assigned to physically handicapped employees;
number and percentage of employee parking spaces assigned to ex-
ecutive personnel and persons assigned unusual hours.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Visible file cards (3x8) in metal file cabinet
Retrievability:.
Filed alphabetically by name and parking status, that is, Handicap

Area, Executive Area, and Open Area.
Safeguards:
Building employs security guards. Records are maintained in area

which is accessible only to authorized personnel who are properly
screened, and their duties require them to be in the area where the
records are kept.

Retention and disposal:
File cards are maintained during the period of the incumbent's

assignment, then removed and destroyed when assignment is termi-
nated.

System manager(s) and address:.
Chief, Physical Security and Document Branch, Code B122,

NMCSSC/DCA.
Notification procedure:
Requests from individuals should be addressed to Chief, Security

and Document Branch, Code B122, NMCSSC/DCA. The fuil name
of the requesting individual will be required to determine if the
system contains a record about him or her. As proof of identity, the
requester must present a current DCA identification badge or driv-
er's license.

Record access procedures:
Contact the Chief, Security and Document Control Branch, Code

B122, NMCSSC, Defense Communications Agency, for assistance.
The mailing address is listed in the organizational directory of the
Defense Communications Agency published in the Federal Register
and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for contesting contents and appealing determi-

nations by the individual may be obtained from the SYSMAN-
AGER.
- Record source categarles:

Complettrd form filled out by individual
Systems ciempted from certain pro islons of the act:.
NONE

KWHC.01
System name.

Agency Training File System
System location:
Primary System-Adjutant, Defense Communications Administra-

tive Unit Address listed DoD Directory.
Decentralized Segetents-Defense Communications Operations

Unit, White House Communications Defense Communications Sup-
port Unit. Address listed in DoD Directory.

Categories of Individuals covered by the system:
Any military employee undergoing formal, informal, on the job, or

MOS training.
Categories of records In the system:
File contains individual training cards and information on training

progress and testing during the course of instruction and application.
Authority for maintenance of the system:
5 U.S. Code Chapter 41.
Routine uses of records maintained in the s)item, including catego-

ries of users and the purposes of such uses.
Provide agency and individual training for job efficiency and ad-

vancement. Used to increase efficeincy and individual production.
Qualify individuals in all occupations and details within agency. Meet
service requirements for annual occupation testing. Instill confidence
and motivation for self-improvement and enhance promotion poten-
tial. Establish clear path for increase in qualiffcation throughout
career development.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records and cards in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
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Buildings employ security guards. Ricords are maintained in areas
accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal: (
Records are permanent. They are retained in active file during

active career, retired to service transfer point on release from active
duty.

System manager(s) and address:
Adjutant, Defense Communications Administrative Unit

(DCAU),Building 94, Anacostia Naval Station, Washington, D.C.
20374.

Notification procedure:
Requests from individuals should be addressed to Adjutant,

DCAU, Anacostia Naval Station. The kull name of the requesting
individual will be required to determine if the system contains a
record about him or her. As proof of identity, the requester must
present a current DCA identification badge or driver's license.

Record access procedures:
Requests from individuals should be addressed "to Adjutant,

DCAU, Bldg 94, Anacostia Naval Station, Washington, D.C. 20374
Written requests for information should contain the full name of

the individual, current address and telephone number and category
information requested.

For personal visits, the individual should be able to provide some
acceptable identification, that is driver's license, employee identifica-
tion or military identification card.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Application and related forms from individual, performance tests,

recommendations, service departments, written tests, previous com-
mandsand records custodians.

Systems exempted from certain provisions of the act:
NONE

KWHC.02
System name:

Military Personnel Files System
System location:
Primary System - Adjutant, Defense Communications Administra-

tive Unit. Address listed DoD Directory.
Decentralized Segments - Defense Communications Operations

Unit, White House Communications, Defense Communications Sup-
port Unit. Address listed in DoD Directory.

Categories of individuals covered' by the system:
All assigned or attached military personnel.-
Categories of records in the system:
Files contain 'individual's enlistment contract, MOS evaluation

data, Serviceman Life' Insura'nce Elections, Emergency Data, Record
of Induction, Qualification Record, Oath of Office, Recommendation
for Promotion, Medical Examination, Retirement Application, Cor-
rection of Records, Report of Transfer or Discharge, Review for
Correction of Discharge, Language Proficiency, Police Records
Check, Statement of Personal History, Application for ID Cards,
Recommendations for Awards, Awards, Certificate of Security
Clearance; Cryptographic Training and Experience Record, Defense
National Agency Check Request, Oath of Enlistment, Certificate of
Achievement, Reports of Change to Qualification Record, In/Out
Processing Check Sheet, Installation Clearance Rec6rd, Hold Let-
ters, Personnel Data Card, Assignment, Waiver of Enlistment, Enlist-
ed Evaluation Report, Change in Reporting Official, Career Counsel-
ing Record, Training Upgrade, Passport Application, Letters of Rec-
ommendation and Appreciation, Commendation, Special Orders,.
TDY Orders, Personnel Action requests, Certificates of Appreciation
and Commendation, Extension Certificates, Officer Evaluation Re-
ports, Application for Appointment, Application for Active Duty,
Application for Social Security Number, Suspension of Favorable
Personnel Action, Sign In/Out Register, Morning Reports, Leave
Request, Suspense File, Duty Roster.

Authority for maintenanee of the system:
10 U.S. Code 3012, 6011, 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes jof such uses:
Provide management and control of military personnel and moni-

tor and assist in personnel actions affecting their entire career. Used

to classify and reclassify personnel and monitor testing, assign and
reassign personnel, .process and assign overseas and Continental
United States (CONUS), provide port call instructions, provide ros-
ters, promotion and reduction, training schooling, special assign-
ments, details, disciplinary action rotation, fix personnel authoriza-
tion, d lefriine authorizations, submit personnel requisitions, monitor
utilization, identify personnel for elimination, proficiehcy testing,
report promotion eligibles, process retirement, enlistments, branch
transfers, extensions curtailments, Awards, foreign service decora.
tions, special correspondence, security clearance, photographs, ap-
pointment, emergency leave, report casualities, dependent travel,
marriage, adoption, readiness files, travel clearance, passports, visa,
service benifits, life insurance, voting, control of identification cards
and tags, maintain historical record of -service, strength, prepare
rosters and reports for personnel information systems, process incom-
ing and out going personnel, prepare personnel data cards, obtain
security. clearance. Transfer information' to Department of the Army,

-Air Force, and Navy, Washington, D.C. 20310.
Disclosure to investigate Authorities on possible prosecdtlion

Action. Department of Service, Staff Agencies and commands, to
coordinate and control and accomplish assigned mission of military
personnel. Develop requirements and training of military personnel
world-wide. I

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: I

Paper records and cards in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,'
cleared and trained.

Retention and disposal:
Recbrds are permanent. They are retained in active file during

active career, retired to service transfer point on release from active
dity.

System manager(s) and address:
Adjutant, Defense Communications Administrative Unit (DCAU),

Building 94, Anacostia Naval Station, Washington, D.C. 20374,
Notification procedure: I

Requests from indiiduals should be addressed to Adjutant,
DCAU, Anacostia Naval Station. The full name of the requesting.
individual will be required to determine-if the system contains a
record-about him or her. As proof of identity, the requester must
present a current Defense Communications Agency identification
badge or a driver's license.

Record access procedures:
Requests from individuals should be addressed to Adjutant,

DCAU, Bldg 94, Anacostia Naval Station, Washington, D.C. 20374.
Written Request for information should contain the full name of

the individual, current address and telephone number and category
information requested.

For personal visits, the individual should be able to provide some
acceptable'identification, that is drivers license, employee identifica-,
tion or military identification card.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations. by the individual concerned
may be obtained from the SYSMANAGER,

Record source categories:
Application and related forms from the individuals, service depart-

ments, Defense -investigative service, previous commands, Federal
and State Agencies and records custodians.

Systems exempted from certain provisions of the act:
NONE

KWHC.03
System name:

Personnel Locator File System
System location:
Primary System-Adjutant, Defense Communications Administra-

tive Unit. Address listed DoD Directory.
Decentralized Segements-Defense Communications Operations

Unit, White House Communications, Defense Communications Sup-
port Unit. Address listed in DoD Directory.

Categories of individuals covered by the system:
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All assigned, attached or controlled personnel.
Categories of records in the system:
Files contain individual information categories of states, occupa-

tion, MOS, marital status, dependents, active service dates, separa-
tion, rank, home, telephone, duty title, station, home of record, unit,
emergency contact and location, and rotation.

Authority for maintenance of the system:
10 U.S. Code 133(b).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Provides individual and supervisors a purely internal management

tool designed to be used when individuals do not have immediate
access to military personnel files. Used for Emergency location and
notification of personnel under unusual circumstances. Used in
normal notification ardd forwarding of information, messages and
mail. Used in event of loss of individual military records and in
preparation of recommendations for promotion, awards, reduction,
discipline and personnel actions. Used on leave approval, travel,
enlistments, training and security clearances.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records and cards in file folders.
Retrievability.
Filed alphabetically by last name of individual.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Records are retained during individual assignment and destroyed

upon transfer.
System manager(s) and address:
Adjutant, Defense Communications Administrative Unit (DCAU),

Building 94, Anacostia Naval Station, Washington, D.C. 20374.
Notification procedure:
Requests from' individuals should be addressed to Adjutant,

DCAU, Anacostia Naval Station. The full name of the requesting
individual will be required to determine if the system contains a
record about him or her. As proof of identity, the requester must
present a current DCA identification badge or driver's license.

Record access procedures:
Requests from individuals should be addressed to Adjutant,

DCAU, Building 94, Anacostia Naval Station, Washington, D.C.
20374.

Written requests for information should contain the full name of
the individual, current address and telephone number and category
information requested.

For personal visits, the individual should be able to provide some
identification or military identification card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may'be obtained from the SYSMANAGER.

Record source categories:
Military Personnel Files and individual submission.
Systems exempted from certain provisions of the act:
NONE "

KWHC.04
System name:

Military Financial File System.
System location:
Primary System - Adjutant, Defense Communications Administra-

tive Unit. Address listed DoD Directory.
Decentralized Segements - Defense Communications Operations

Unit,. White House Communications, Defense Communications Sup-
port Unit. Address listed in DoD Directory.

Categories of individuals covered by the system:
All assigned or attached military personnel
Categories of records in the system:
File contains individual's military pay records, substantiating docu-

ments, such as certificates for deduction's and retained pay orders,
records of travel and dislocation pay, record data folder, miscella-

neous vouchers, leave records, witholding exemption certificate, ci-
vilian clothing voucher and various collection vouchers.

Authority for maintenance of the system:
10 U.S. Code 133(b).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of suck uses:
Maintain historical record of all pay. Administer military pay and

allowance in a accurate and legal manner. Provide maximum bene-
fits, provide input data, substantiate pay, process morning reports,
provide pay allowances, provide income tax information, referrals to
Department of Justice and DoD, prompt processing miscellaneous
pay, post travel cards, audit leave record, process adjustments, notice
of excemptions and levy, provide copys to individual, verify VA
benefits, audits, re-cmburse travel, maintain accuracy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records and cards in file folders.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Records are permanent. They are retained in active file during

active career, retired to service transfer point on release from active
duty.

System manager(s) and address:
Adjutant. Defense Communications Administrative UniL(DCAU),

Building 94, Anacostia Naval Station, Washington, D.C. 20370
Notification procedure: i
Requests from individuals should be addressed to Adjutant,

DCAU, Anacostia Naval Station. The full name of the requesting
individual will be required to determine if the system contains a
record about him or her. As proof of identity, the requester must
present a current DCA identification badge or driver's license.

Record access procedures:
Requests from individuals should be addressed to Adjutant,

DCAU, Bldg 94, Anacostia Naval Station, .Vashington, D.C. 20374.
Written requests for information should contain the full name of

the individual, current address and telephone number and category
information requested.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employee identifica-
tion or military identification card.

Contesting record procedures:.
The agency's rules for access to records and for contesting con-

tents and appealing initial determiations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories: -

Application and related forms from the individual requesting pay
action, service departments and command document, state and feder-
al agencies and records custodians, birth certificates, marriage li-
censes, previous employees, and financial institutions.

Systems exempted from certain provisions of the act-
NONE

K''(HC.05
System name:

Personnel Information System
System location:
Primary System - Adjutant, Defense Communications Administra-

tive Unit. Address listed DoD Directory.
Decentralized Segements-Defense Communications Operations

Unit, White House Communications, Defense Communications Sup-
port Unit. Address listed in DoD Directory.

Categories of fndividuals covered by the system:
All assigned or attached personnel
Categories of records in the system:
Files contain individual information categories of procurement,

positions, duty, hold, location, address, suspense actions, passports,
separation, birthdays, service badges, medal eligibility, survivor bene-
fits, promotion, photographs, physicals, projected loss, orders, MOS
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testing, information change, rotation, state, age dependents, travel
and duty status change..

Authority for maintenance of the system:
Io U.S. Code 133(b).
Routine uses 'of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provide verification and notification to individual on accuracy of

military personnel file. Used to verify, correct and update procure-
ment summaries, locator files, address, suspense items, passpdrts, sep-
aration dates, service badge eligibility, medal eligibility, clothing al-
lowance eligibility, survivor benefits, promotion eligibility, photo-
graph and physical completion, personnel rosters, loss reports, refer-
ral to Justice Department and DoD, issuance of orders, MOS testing,
notification change and new dependents. Used by individual to insure
accuracy of Agency information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Pajier records and cards in file folders.
Retrievability:
Filed-by information category.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Records are destroyed after verification by individual and posting

in military personnel files.
System manager(s) and address:
Adjutant, Defense Communications Administrative Unit, Building

94, Anacostia Naval Station, Washington, D.c. 20374. ui, n
Notification procedure:
Requests from individuals shbuld be addressed to Adjutant, defense

Communications Administrative unit, anacostia -Naval Station. The
full name of the requesting individual will be required to determine if
the system contains a record about him or her. As proof of identity,
the requester must present a current DCA identification badge or
driver's license.

Record access procedures:
Requests from individuals should be addressed to Adutant, Defense

Communications AdminiStrative Unit , Building 94, Anacostia. Naval
Station, Washington, D.C. 20374.

Written requests for information should contain the full name of
the individual, current address and telephone number and category of
information requested. t

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employee identifica-
tion or military identification card.

Contesting record procedures:
The Agency's xules for access to records and for contesting Iton-

tents and appealing initial determinations by the individual concerned
may be obtained from tlfe SYSMANAGER.

Record source categories:
Military 'Personnel File; application fio~n individual, service de-

partments, previous commands, Federal and State Agencies and
record custodians.

Systems exempted from certain provisions of the act:
NONE

KWHC.06
System name:

Personnel Security Files"
System location:
Primary System-Adjutant, Pefense Communications Administra-

tive Unit. Address listed DoD Directory.
Decentralized Segments-Defense Communications Operations Unit,

White House Communications, Defense Communications Support
Unit. Address listed in DoD Directory.

Categories of individuals covered by the system:
Active duty military personnel, DoD Civilian employees, and

DoD Contractor Personnel nominated and approved for assignment
to the White House Communicafions Agency (WHCA).

Categories of records in the system: Files contain individual nomi-
nations for assignment to the WHCA. Files iiclude retained copies of
individuals' Statements of Personal History; periodic updates of state-

ment of personal history data; individual building pass and identifica-
tion security badge requirements; security briefing certificates; re-
ports of involvements in accidents and incidents; retained copies of
application for off-duty employment; notification of security clear-
ance indoctrination/debriefing; notification of completion of spouse
National Agency Checks; individual certificates of clearances, pcr-
sonal in-terview results.

Authority for maintenance of the system:
Executive Order 10450, as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such .uses:
, Nomination files for assignment to WHCA are initiated to transmit

completed background investigations' to the following activities (in
the order listed):

The Office of the Special Assistant to the -Secretary and Deputy
Secretary of Defense.

The Office of the Military Assistant to the President.
The Staff Assistant for Security, Office of the Counsel to the

President;
Special Agent in Charge, Technical Security Division, United

States Secret Service.
Nomination files are used to evaluate the background, character,

and qualifications of persons for assignment to the agency.
Statements of Personal History, as well as the periodic update of

personal history data, is used to furnish the Defense Communications
Agency, the White House Office, and other Federal Agencies per-
sonal data on applicants for assignment or duty with the agency.
Statements of Personal History serve as the basis for initiation of
background investigations and assessing the eligibility of indivldual
for special access programs.

Individual pass and security identification requirements records are
collected to control or limit access of personnel to sensitivefacilities,

Individual reports of involvements in accidents or incidents arc
used to monitor the security and security-related conduct of person-
nel who are assigned to a Presid*ential support activity and who have
access to classified information.

Individual requests for approval of off-duty employment of active
duty military personnel. The.formal request documents that a deter-
mifiation has been made that the off-duty employment does not
involve any conflict of interest.

Retained copies of notifications of the indoctrination of personnel
for various security clearances and special access programs. Notifica-
tions are used to insure that only properly indoctrinated personnel
are permitted access to these security clearances and programs.

Retained copies of correspondence advising the Commander,
Naval Support Facility, Camp David, Maryland, of the completion
of a National Agency Check on the spouses of WHCA Personnel
assigned 'to Camp David. Notifications are used as the basis for the
preparation of access lists to Camp David. t

Individual certificates of security clearancds issued by the Defense
Communications Agency. These certify that personnel assigned to
the agency have met all requirements for acces to classified material.

Interview notes dealing with the personal interview of individuals
tentatively accepted for assignment to the White House Communica-
tions Agency, pending completion of the bakcground investigation,
Notes are used to assess the overall qualifications of personnel tcnta-

- tively selected for assignment to the agency.
Policies aid practices for storing, retrieving, accessing, retaining, and

disposing of records in the system. '*

Storage:
Paper records and cards in file folders.
'Retrievability:
Filed alphabetically by last name of individual.
Safeguardsr
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
Icleared aid trained.

Retention and disposal:
Records are permanent. They are retained in active stattis during

period of access and retired to records storage facility.
System manager(s) and address:
Adjutant, Defense Communications Administrative Unit, Building

94, Anacostia Naval Station, Washington, D.C. 20374.
Notification procedure:
Requests from individuals should be addressed to Adjutant, De-

fense Communications Administrative Unit (DCAU) Anacostia
Naval Station. The full name of the requesting individual will be
required to determine if the system contains a record about him or
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her. As proof of identity, the requestor must present a current De-
fense Communications Agency (DCA) identification badge or driv-
er's license., license.

Record access procedures:.
Requests from individuals should be addressed to Adjutant.

(DCAt),Bldg 94, Anacostia Naval Station, Washington, D.C. 20374
Written requests for information should contain the full name of

the idividual, current address and telephone number and category
information requested.

For personal visits, the individual should be able to provide some
acceptable identification, that is driver's license, employee identifica-
tion or military identification card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the- SYSMANAGER.

Record source categqries:
Statements of Personal History and related personal information

forms and reports from each individual; Notification of personal
(security) clearance from the Defense Communications Agency and
other appropriate Federal Agencies; incident and accident reports
from the investigating agency. '

Card files are originated in the Security Office, White House
Communications Agency, extracting pertinent information from the
Statement of Personal History and related personal information forms
which the individual provides.

Systems exempted from certain provisions of the act:
NONE "

KWHC.07
System name:

Agency Access/Pass File System
System location.
Primary System - Adjutant, Defense Communications Administra-

tive Unit. Address listed DoD Directory.
Decentralized Segments-Defense Communications Operations Unit,

White House Communications, Defense Communications Support
Unit. Address'listed in DoD Directory.

Categories of individuals covered by the system:
Assigned and attached personnel, contractors, visitors and civilian

employees, whose tristworthiness has been established (m accord-
ance with appropriate regulations), who applies for and are granted
access to classified records, sites, equipment, containers, or areas
within agency's scope of responsibilities.

Categories of records in the system:
File contains registers for recording pertinent information on per-

sons authorized entry or access to classified records, sites, equipment,
containers and areas.

Authority for maintenance of the system:
Executive Order 10450, as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Used to record names, signatures and identity of those authorized

access.
Used to obtain and grant clearance or extension of clearance for

access to classified information, equipment, sites or containers Used
to prevent unauthorized access or disclosure of classified material or
information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records and cards in file folders.
Retrievability.
Filed alphabetically by ast name of individual.
Safeguards:.
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Records are permanent. They are retained in active status during

period of access and retired to records holding facility.
System manager(s) and address:
adjutant, Defense Communications Administrative unit (DCAU)

Bldg 94 Anacostia Naval Station, Washington, D.C. 20374
Notification procedure:

Requests from individuals should be addressed to
Adjutant,(DCAU) Anacostia Naval Station. The full name of the
rquesting individual will be required to determine if the system con-
tains a record about him or her. As proof of identity, the requestor
must present a current DCA identification badge or driver's license.

Record access procedures.
Requests from individuals should be addressed to Adjutant

(DCAU) Bldg 94, Anacostia Naval Station, Washington, D.C. 20374
Written requests for information should contain the full name of

the individual, current address and telephone number and category of
information requested.

For personal visits, the individual should be able to provide some
acceptable identification, that is a driver's license, employee identifi-
cation or military identification card.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:=
Application and related forms from the individual requesting

access, personnel security clearance from Defense Investigative Serv-
ice, service staffs, commands and other Federal agencies. Records
custodians.

Systems exempted from certain provisions of the act-
NONE

K105.0I
System nmme:

208.10 Confidential Statement of Employment and Financial Inter-
est.

system location:
Office of the Counsel. Headquarters, Defense Communications

Agency (DCA), Code 105.
Categories of individuals covered by the system:
Those DCA military personnel, on duty, in the rank of Lieutenant

Colonel, Commander, or above and those DCA civilian personnel,
on duty, in the grade of GS-13 and above whose.dutics require them
to exercise judgment in actions relating to contracting or procure-
ment.

Categories of records In the s'sten:
The completed DD Form 1555, 'Confidential Statement of Em-

ployment and Financial Interests - Department of Defense Person-
nel'; lists of those DCA employees who must fill out the form. The
responsibility for determining the list of which employees must fill
out the form is vested in: (1) the Director, DCA, for the Office of
the Director, (2) the Deputy Directors, the Comptroller, and the
Assistants to the Director for Administration and Personnel for their
respective organizations; (3) the Chairman or Chief responsible indi-
vidual for source selection boards, committees, etc., or bid or propos-
al evaluation groups, formally designated; and (5) the Chief of Staff;
Headquarters, DCA. for any other positions not covered in (1)
through (4) above.

Authority for maintenance of the system=
18 U.S. Code 208.
Routine uses or records maintained in the system, including catego-

ries of users and the purposes of such uses:
Office of Counsel, DCA. To assure that the applicable DCA per-

sonnel refrain from any private business or professional activity or
refziain from having any direct or indirect financial interest which
would put them in a position where there is a conflict between their
pnvate interest and the public interests of the United States, particu-
larly those related to their duties and responsibiities as DCA person-
nel. And even though a technical conflict may not exist, the Counsel,
DCA. must assure that DCA personnel avoid the appearance of such
a conflict from it public confidence point of view. The resolution of a
conflict or appearance of a conflict may be accomplished by one or
more means, such as changes in assigned duties, divestment of a
conflicting interest, disqualification for a particular assignment, disci-
plinary action, or criminal action. A DCA employee who falls within
the applicable categories will have his OFS (the covering form with
his position description) stamped with the notation, 'Requires confi-
dential statement of cmployment and financial interest . as required
by DoD Directive 5500.7'.

DCA Management - To review where there is an unresolved
conflict of interest and an adverse action is to be taken.

Department of justice - To review where there is an unresolved
conflict of interest and a criminal action is contemplated.

74461'



Federal Register / Vol. 44, No 243 / Monday, December 17, 1979 / Notices

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retribvability:
Information is accessed and retrieved by name and organizational

assignment.
Safeguaras:
Building employs security guards. Records are stored in locked

safe and are accessible only to the Office of Counsel, DCA.
Retention and disposal:
Records are not permanent. They are retained in an active file

until end of fiscal year, then held one additional year in an inactive
file and subsequently destroyed:

System manager(s) and address:
Counsel, Code 105, Headquarters, DCA
Notification procedure:
Requests from individuals should be addressed to the Counsel,

DCA, Code 105. The full name and organizational assignment of the
requesting individual will be required to determine if the system
contains a record about him or her. The requester may visit the
Office of Counsel, DCA, Code 105, to obtain information on whether
the system contains records pertaining to him or her. As proof of
identity the requester must present either'a current DCA identifica-
tion badge or a driver's license.

Record access procedures:
Contact Counsel, DCA, Code 105. The mailing address is listed in

the organizational directory of the Defense Communications Agency
published in the Federal Register and should be referenced by the
requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Completed DD Form 1555 supplied by the individual.
Systems exempted from certain provisions of the act:
NONE

K107.01
System name:

Investigation of Complaint of Discrimination
System location:
Office of the Director of Equal Employment Opportunity, Head-

quarters, Defense Communications Agency (DCA) (Code 107),
Washington, D.C.

Categories of individuals covered by the system:
Employees of, or applicants for employment with, DCA who have

filed formal, written complaints alleging that they had been discrimi-
nated against.

Categories of records in the system:
Signed affidavits; copies of personnel documents; copies of Official

personnel promotion records; report of investigator; EEO Counsel-
or's report; inter-office memoranda; employee's complaint of discrim-
ination; employee career appraisal reports; letters from. complainant's
representative.

Authority for maintenance of the system:
Federal Personnel Manual, Part 713, 'Equal Opportunity.' -

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used by the Director of Equal Employment Opportunity* in
making a recommendation to the Director, DCA regarding the for-
mulation of a finding with regard to whether or not a complaining
employee has been discriminated against.

The Director, DCA also examines the system in writing his deci-
sion.

Civil Service Commission's Appeal Review Board uses file if
appeal is filed with the Board.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing .of records in the system:

Storage:
Stored in file folders in locked file cabinet.
Retrievability:
Retrieved -by the'name of the complaining employee or applicant.

Safeguards:
Building employs security guards. Files locked in file cabinet, No

one has direct access except for the Director, Equal Employment
Opportunity.

Retention and disposal:
Record is retained until three years after a final decision In the

complaint involved' and retired to the Washington National Records
Center.

System manager(s) and address:
Director, Equal Employment Opportunity, DCA (Code 107),

Washington, D.C. 20305.
Notification procedure:
Requests from individuals should be addressed to the Director of

Equal Employment Opportunity, Headquarters, DCA, Code 107.
The individual's full name and organization will be required to deter-
mine if the system contains a record about him or her. The requester
may visit the Office Equal Employment Opportunity, Headquarters,
DCA, Code 107, to obtain information on whether the system con-
tains records pertaining to him or her. Proof of identity will be by
presentation of current DCA identification badge or a driver's i-
cense.

Record access procedures:
Contact the Director of Equal Employment Opportunity, Head.

quarters, DCA, Code 107, for assistance in this regard. The mailing
address is listed in the organizational directory of the Defense Com-
munications Agency published in the Federal Register and should be
referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial Determinations by the individual con-
cerned may be obtained from the SYSMANAGER.

Record source categories:
Previous employers and supervisory officials; present supervisor;

present and previous co-workers; officials in personnel office; person.
nel records; payroll .records; promotion files; and training and educa.
tion records.

Systems exempted from certifln provisions of the act:
NONE

1232.01
System name:

Travel Orders Records Systeni
System location:
Services Branch, Code 232, and Travel Branch, Code 234, Head-

quarters, Defense Communications Agency (DCA). Decentralized
Segments: Defense Communications Engineering Center Administra-
tive Offices, Code R120; Defense Communications Operations
Center, Allocations and-Engineering Division, Code N230.

Categories of individuals covered by the system:
Those DCA military and civilian personnel who have performed

official travel in connection with DCA business or employment,
Categories of records in the system.,
Records in the system would cover authorized official travel for

civilian, military, and contractor personnel and be comprised of
travel orders, transportation requests, commercial carrier transporta-
tion and excess baggage tickets, travel advance vouchers, records of
travel claims and payments, DD Form 1056, Authorization to Apply
for. a 'No Fee' Passport. Also supporting documentation including
messages, correspondence,,and coordination papers, Data in the
system would include names, social security numbers, office assign.
ments, rank/grade, DCA office code number, DCA telephone
number, home addresses, transportation and per diem allowances and
actual amounts paid, and itineries.

Authority for maintenance of the system:
10 U.S. Code 133(b).
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:.
Used by personnel in the Services Branch, Code 232, and person-

nel in the Travel Branch, Code 234, Headquarters, DCA, in main-
taining appropriate and accountable records for individuals perform-
ing official travel on DCA business and to ensure individual travel
advances are liquidated.

Eligible records are forwarded to the Department of Justice for
possible prosecution for fraud.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

I I I r I
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Storage:
Records are stored in file folders.
Retrievability.
Information is accessed and retrieved by the name of the individu-

aL
Safeguards:
Building- employs security guards. Records are kept in security file

(MP combination lock) and are accessible only to authorized person-
nel that are properly screened, cleared and their duties require them
to be'in the area where records are maintained.

Retention and disposal:
Records maintained in the Travel Branch, Code 234 are not per-

manent. They are retained in active File until travel advances are
liquidated and then transferred to completed files and held for one
fiscal year and subsequently retired to the appropriate Washington
National Records Center.

Records maintained in the Services Branch, Code 232, are retained
for two years, then destroyed.

System manager(s) and address:
Chief, Supply and Services Division, Code 230, Headquarters,

DCA. Decentralized Segrnent - Chief, Management Services Office,
Defense CommunicationsEngineering Center, Code R120.

Notification procedure:
Requests from individuals should be addressed to Chief, Supply

and Services Division, Code 230, Headquarters, DCA. The full name
of the requesting individual will be required to determine if the
system contains a record about him or her. The requestor may visit
the Services Brancli, Code 232, Headquarters, DCA, to obtain infor-
mation whether the system contains records- pertaining to him or her
for local travel. For other than local travel, the requester may visit
the Travel Branch, Code 234, Headquarters, DCA, to obtain infor-
mation on whether the system contains records pertaining to him or
her. In either instance, as proof of identity, the requestor must pres-
ent either a current DCA identification badge or a driver's license.

Record access procedures:
Contact the Chief, Supply and Services Division, Code 230, Head-

quarters, DCA. The official mailing addresses are in the Department
of Defense Directory in the appendix to the Defense Communica-
tions Agency's systems notice and should be referenced by the re-
questor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

-tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.
-Record source categories:

Names and other personnel information on those individuals in the
system are obtained/gathered from authorized and approved travel
orders issued to the individual concerned.

Systems exempted from certain provisions of the act:
NONE -

K232.02
System name:

Injury Record File
System locatiom
Services Branch, Code 232, Headquarters, Defense Communica-

tions Agency (DCA).
Categories of individuals covered by the system:
Those DCA civilian employees who are treated for an occupation-

al injury or illness by the Dispensary located on the Headquarters
DCA Compound.

Categories of records in the system:
Records in the system are Injury Records, Civilian Employee

Health Service (CEHS) Form CH-4 (Rev 10 Jun 64) which shows
the date form was completed, name of employee injured, the Depart-
ment, Agency, Branch, building, room and telephone numbers, date
and time of injury, brief description of injury, disposition of ease and
the signature of the CEHS representative submitting the report.

Authority for maintenance of the system.
10 U.S. Code 133(b).
Routine uses of records maintained in the. system, including catego-

ries of users and the purposes of such uses:.
Used by personnel in the Services Branch, Code 232, Headquar-

ters, DCA, to ensure that causes of occupational injuries or illnesses
are corrected. Also serves as a tickler file to ensure that a more

detailed report (Employees Compensation Forms CA I and 2) are
due in from the employee.

After screening the CA I and 2, they are forwarded to the Civilian
Personnel Division, Code 720, Headquarters, DCA, for file in official
file folder.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in a 5' x 8' card file box.
Retrlevabllity:
Information is accessed and retrieved by the name of the individual
Safeguards:
Building employes security guards. Records are kept in security

file (MP combination lock) and are accessible only to authorized
personnel that are properly screened, cleared, and their duties require
them to be in the area where records are maintained.

Retention and disposal: Records are not permanent. They are re-
tained for two years following the date of execution, at which time
they are destroyed.

System manager(s) and address:
Chief, Supply and Services Division, Code 230, Headquarters,

DCA.
Notification procedure:
Requests from individuals should be addressed to Chief, Supply

and Services Division, Code 230, Headquarters, DCA. The full name
of the requesting individual will be required to determine if the
system contains a record about him or her. The requester may visit
the Services Branch, Code 232, Headquarters, DCA, to obtain infor-
mation on whether the system contains records pertaining to him or
her. As proof of identity, the requester must present either a current
DCA identification badge or a driver's license.

Record access procedures:
Cohtact the Chief, Suppily and Services Division, Code 230, Head-

quarters, DCA. The official mailing addresses are in the Department
of Defense Directory in the appendix to the Defense Communica-
tions Agency's systems notice and should be referenced by the re-
quester.

Contesting record procedures.
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
The CEHS Representative operating the Dispensary located on the

Headquarters, DCA Compound.
Systems exempted from certain provisions of the act:
NONE

K240.01
System name:

Personnel Security Investigative Dossier File (PSIDF)
System location:
Office of the Chief, Security Division, Code 240, Headquarters,

Defense Communications Agency (DCA). Decentralized Segment -
Security Branch, Defense Communications Engineering Center,
Code R121.

Categories of individuals covered by the system:
This file includes individual personnel security investigative dos-

siers on: U.S. military personnel who have been selected for assign-
ment to, are now, or have been assigned to the DCA; U.S. Govern-
ment civilian personnel who are being processed for employment, are
now or have been employed by the DCA; U.S. military or civilian
personnel who are being processed for, or have been granted, access
to sensitive compartmented information (SCI) by the DCAat the
request of their parent organization; industrial employees who are
performing, expect to perform. or have performed duties under DCA
SCI cognizance as a result of 'a U.S. Government contract; or per-
sonnel who are or have been, affiliated with the DCA.

Categories of records In the system:
File contains individual personnel security investigative dossiers.

Individual dossiers may contain submissions by the individual such as
Statement of Personal History/personnel security questionnaire, ap-
propriate release statements and related personal documentation, ie.,
educational diplomas, marriage and divorce records, etc.; information
obtained as a result of a National Agency Check, investigative action
and/or volunteer sources. Information may consist of acquisitions
from listed or deVeloped character references, co-workers, supervi-
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sors, present and past employers, financial or trade institutions, credit
bureaus, personnel of the legal, medical, educational or religious
professions, educational institutions,- present and former neighbors,
courts, U.S. federal, state or local agencies and departments; foreign
law agencies, private investigative sources, active and retired U.S.
military or civilian personnel records, interview of the individual, his
spouse, relatives or associates, fingerprint identification check. This
information normally covers the period of the iridividual's life for a
fifteen year period immediately preceding the investigation or from
the date of his eighteenth birthday. However, if derogatory informa-
tion is developed or if the individual has a long' tenure of U.S.
Government service, the file may cover a greater period of time;
information on the individual's spouse, relatives or associates; corre-
spondence between the individual and DCA or other U.S. Govern-
ment activity or correspondence related to the individual between his
employer, organization of assignment and DCA (Code 240) or other
U.S. Government activity; 'correspondefice related to National
Agency Checks, investigations, evaluations, clearance or special ac-
cesses for the individual; certificates of clearance, security determina-
tion or special access authorizations and terminations thereof; con-
tent, \adjudicative and clearance action sheets; certificates of release
or review of personnel security investigative dossiers; results of
review of personnel and/or medical files; photographic likeness with
identifying data such as name.

Authority for maintenance of the system:
Executive Order 10450, as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: :
Information is collected and used for the purposes of determining-

the suitability, eligibility or qualification of personnel previously de-
fined for assignment, employment or qualification for access to var--
ious levels of U.S. Government classified and sensitive compartment-
ed information and to certify clearances and accesses as required.

Counterintelligence and Security Division (DIA): The p'ersonnel
security investigative dossier for each individual previously defined
who has, or had, a valid requirement for access to compartmented
intelligence information is reviewed to determine, for the responsible
United states Intelligence Board Member, the individual's eligibility
for such access.

Any component or official of the U.S. Government having estab-
lished a need-to-know: Used as a basis for gaining access to classified
information upon reassignment employment, etc..

Also released to law enforcement'and investigatory authorities of
the U.S. Government for conduct of official investigations

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records, Microfiche, in file folders; ADP cards or magnetic

tapes.
Retrievability:
Information is retrieved by the individual's'name.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only by authorized personnel that are properly cleared and
trained. Records, during non-duty hours, are additionaly protected
by storage in locked electrical filing cabinets.

Retention and disposal:
Individual records are maintained from. the date of initial nomina-

tion for assignment, employment or affiliation with the DCA until at
least one year but not more than two years, following his departure.
Individual records which contain information upon which an adverse
determination was based are maintained permanently.

System manager(s) and address:
Chief, Security Division, Code 240, Headquarters, DCA. Decen-

tralized Segment - Chief, Security Branch, Defense Communications
Engineering Center, Code R121, 1860 Wiehle Avenus, Reston, VA
22090.

Notification procedure:
Requests from individuals should be addressed to Chief, Sicurity

Division, Code 240, Headquarters, DCA. The full name of the re-
questing individual will be required to determine if the system con-
tains a record about him or her. The requester may yisit the Security
Division, Code 240, Headquarters, DCA, to obtaii information on
whether the system contains records pertaining to him'or her. As
proof of identity the requester must present a current DCA identifi-
cation badge or a driver's license. For the Decentralized Segment
requests should be addressed to - Chief, Security Branch, Defense

Communicatibns Engineering Center, Code RIZ, 1860 Wichle
Avenue, Reston, VA 22090.

Record access procedures:
Contact the Chief, Security Division, Code 240, Headquarters,

DCA. The official mailing addresses are in the Department of De-
fense Directo-y in the appendix to the Defense Communications
Agency's system notice and should be referenced by the requester,

Contesting record procedures: -
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories
Information is placed into the system by the SYSMANAGER

after an individual has been nominated for assignment, employment
or affiliation with the DCA as previously defined. Information may
be obtained from the individual's submissions, listed or developed
character references, co-workers, supervisors, present and past em-
ployers, financial or trade institutions, credit bureaus, personnel of,
the legal, medical, educational or religious professions, educational
institutions, present and former neighbors, courts, U.S. federal, state
or local law agencies/departments, active and retired U.S. military or
civilian personnel records, interview of the individual, his spouse,
relatives or associates, any component o&f the U.S. Government
having an identifiable record on the individual or Volunteer sources,

S~stems exempted from certain provisions of the act:
Investigative records compiled solely for the purpose of determin-

ing suitability, eligibility, or qualifications for federal civilian employ-
ment, military service, or access to classified information are exempt
to ihe extent outlined in Subsection (k)(5) of the Privacy Act,

K240.02
System name:

Sensitive Compartmented Info (SCI) Posn/Pers Accountability
System

System location:-
Primary System-Office of the Chief, Security Division, Headquar-

ters,'Defense Communications Agency (DCA), Code 240.
Decentralized Segments--Office of the Chief, Computer Operations

Division, Defense 'Communications Agency Operations Center
(DCAOC).

Categories of individuals covered by the system:
Any individual who requires access to Special Intelligence (SI),

Special Activities Office (SAO) information and/or Single Integrated
Operational Plan-Extremely Sensitive Information (SIOP-ESI) In
order to perform their duties are identified which includes- U,S.
military personnel assigned to the DCA or certified to the DCA by
their- parent organization; U.S. Government civilian personnel em-
ployed by the DCA or certified to the DCA by their parent organi-
zation; U.S. military or civilian personnel who are being processed
for access to SCI by the DCA at the request of their parent 6rganiza.
tion; industrial employees who are visiting DCA or performing
duties under DCA cognizance'as 'a result of a U.S. Government
contract, or who are certified to the DCA.as authorized representa-
tives of industrial firms concerned with matters related to contrac-
tual, advisory or consultant support, or whose functions are such that
visits to the DCA, or to facilities under DCA cognizance, are re-
quired.

Categories of records in the system: ,
File contains the SI/SAO Billet Roster which is a compilation by

name, military grade or civilian counterpart, military service or social
security account number, position number and title and parent orga.,
nization ..The roster identifies those positions (billets) which have
been approved for specific SI/SAO access and lists the incumbents of
those billets with the categories of access for which they have been
briefed; the SIOP-ESI Billet Roster which contains the same identi.
fying elements described above but pertains exclusively to SIOI'-ESI
accesses; the Contractor Facility Control Record which lists all con-
tractor facilities for which the Special Security Branch has security
cognizance. Facilities are, listed by name and location, with a separate
section for each facility. Within each section the contractor employ-
ecs assigned to that facility are listed by name, clearance and catco-
ries of SCI to which they are authorized access; the Special' Security
Control Card which is an alphabetical card file of all personnel
previously defilred listing the individual's name, date and place of
birth, military service or social security account number, billet
number, organization of assignment or employment, job title, the
status of clearance and access actions, dates National Agency Checks
were completed , dates Background Investigations were completed
and identification of the agency which conducted them, record of
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clearances and special accesses granted and dates of briefings. The
record also contains, if applicable, the name, date and place of birth
and social security account number of the individual's spouse and
indicates the date of completion of the required partial National
Agency Check for compilation of all incoming and outgoing notifica-
tions of clearance and access status made in connection with visits of
non-DCA personnel-to DCA and visits of personnel previously iden-
tified to facilities which require request clearance/ access notifica-
tion. Individuals are identified by name, grade, military service
number or social security account number, position title, and the
organization of assignment or employment. The clearance and cate-
gories of special access authorized are also listed; Billet Request
Records which are a compilation of all requests for establishment of
SCI billets received by the Special Security Branch. Proposed incumL
bents are normally identified by name, grade, position military serv-
ice number or social security account number and organizational
affiliation; Special Access Suspense Record which contains the names
of individuals on whom actions are in progress; ADP Record consist-
ing of ADP punch cards and magnetic tape as the input and storage
media for publication of the SI/SAO Billet Roster All information
decribed above for the SI/SAO Billet Roster is included.

Authority for maintenance of the system:
Executive Order 10450, as amended.
Routine uses of records maintained in the system, Including catego-

ries-of users and the purposes of such uses:
Special Security B-fnch-Information is collected and used for man-

agement and control of access to SCI by personnel previously identi-
fied. Individuals are accounted for by name &rade, military service
number or social security account number, position and organization.
Also used for the certification of SCI accesses for which an individu-
al has been granted access.

Counterintelligence and Security Division aid Systems Operations
Division, Defense Intelligence Agency (DIA)-the SI/SAO Billet
Roster, previously defined, is used for integration into, the DIA
Security Management Information System (SMIS)

Strategic Operations Division and Office of the Directorate of
Administrative Services, the Joint Staff, Organization of the Joint
Chiefs of Staff-the SIOP-ESI Billet Roster, previously defined, is
used for integration into the master SIOP-ESI Billet Roster.

Any component of the U.S. Government having an official need-
to-know: used to verify that an individual has been granted access to
a specific category of SCI and verification of information contained
in the record as previously defined.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tapes; visible file cards; computer paper prin-

touts; paper record in three-ring binders; IBM cards; paper records in
file folders.

Retrievability:
Information on computer magnetic tapeg retrieved by a unique ten

digit billet number
Information on all other media retrieved by the unique ten digit

billet number or by the individual's name.
Safeguards.
Records are maintained in saes and vaults and are routinely acces-

sible only by personnel of the Office of the Chief, Security Division,
Code 240, and by personnel of the Special Security Branch, Code
241, Headquarters, DCA.

Retention and disposal:
Individual records are maintained from date of initial nomination

for access to SCI until 3 years following the individual's debriefing,
which is when tht individual no longer has a need-to-know for SCI,
then records are destroyed.

System manager(s) and address:
Chief, Special Security Branch, Code 241, Headquarters, DCA.
Notification procedure:
Requests from individuals should be addressed to Chief, Security

Division, Code 240, Headquarters, DCA. The full name of the re-
questing individual will be required to determine if the system con-
tains a record about him or her. The requester may visit the Security
Division, Code 240, Headquarters, DCA, to obtain information on
whether the system contains records pertaining to him or her. As
proof of identity the requester must present a current DCA identifi-
cation badge or a driver's license.

Record access procedilres:
Contact the Chief, Security Division, Code 240, Headquarters,

DCA. The official mailing addresses are in the Departme~nt of De-

fense Directory in the appendix to the Defense Communications
Agency's systems notice and should be referenced by the requester.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories.
Information is placed into the system by the SYSMANAGER

after an individual is nominated for access to SCI by his organization
or employer or after an individual has been certified to the DCA by
his cognizant security officer as having such access. SYSMAN-
AGER obtains required information from the nomination or certifica-
tion document, individual's personnel/ employment records, forms
submitted by the individual, formal briefing actions accomplished by
personnel of the Speal Security Branch, Code 241, Headquarters,
DCA, and from information developed during the personnel security
investigation conducted on the individual.

Systems exempted from certain provisions of the act-
NONE

K240.03
System name:

Clearance Card File for Defense Communications Agency (DCA)
Personnel

System location,
Office of the Chief, Security Division, Code 240, Headquarters,

Defense Communications Agency. Decentralized Segments: Security
Branch, Defense Communications E igineering Center, Code R121;
Defense Communications Operations Center, Allocations and Engi-
neering Division, Code N230.

Categories of Individuals covered by the system:
This file includes all DCA personnel requiring a security clearance.

Since all positions in DCA are sensitive requiring at least a Secret
clearance, all DCA military and civilian personnel world-wide are
covered. The file also includes those persons previously assigned to
or employed by DCA since 1962.

Categories of records in the sstem
The Clearance Card File is an alphabetical card file (5' x 8, DCA

Form 136) of all personnel requiring a security clearance, listing the
individual's name, service or social security account number, grade
or rank, job title, date and place of birth, date entered on duty with
DCA. and date departed DCA if applicable. The file also includes
the date requested, date received, and indicated results of each check
within the National Agency Check (NAC), and for Background
Investigation (BI) requests. Dates interim and final security clear-
ances were granted and some special accesses are indicated.

Authority for maintenance of the system:
Executive Order 10450, as amended, Security Requirements for

Government Employment, 27 April 1953.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Information is used by personnel of the Security Branch, Code

240, Headquarters, DCA, as a convenience or ready reference file to
determine the security clearances and dates of issue for personnel
assigned to or employed by DCA world-wide.

Information is available to the individual and to DCA supervisor5
of the individual to verify that the individual has the necessary
security clearances for attendance at meetings and conferences where
classified information is discussed. Also used to certify security clear-
ances of individuals in writing or telephonically for attendance at
classified conferences at other U.S. Government agencies and at
private industry organizations having an industrial clearance and gen-
eralry engaged in-classified contract work for DCA.

Information is disclosed to law enforcement or investigatory -au-
thorities for investigation and possible criminal prosecution, civil
court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of'records In the system:

Storage:
This is a manual system consisting of 5',x 8' card records main-

tained in two rotary file cabinets.
Retrievability:
Information is retrieved by the individual's name.
Safeguards:
Records are maintained in two rotary file cabinets equipped with

key locks. The file cabinets are locked during non-duty hours.
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Building employs security guards. Records are maintained in area
which is accessible only to authorized personnel who are properly
screened, their duties require them, to be in the area where the
records are kept.

Retention and disposal:
Records have been maintained since 1962 for allDCA personnel

presently or previously assigned or employed. Reccords are de-
stroyed when no longer needed.

System manager(s) and address:
Chief, Security Division, Code 240, Headquarters, Defense Com-

munications Agency.. Decentralized Segment - Chief, Security
Branch, Defense Communications Engineering Center, 'Code R121,
1860 Wiehle Avenue, Reston, VA 22090.

Notification procedure:
Requests from individuals should be addressed to Chief, Security

Division Code 240, Headquarters,- DCA. The full name of the re-
questing individual will be required to determine if the system con-
tains a record about him or her. As proof of identity, the reqluester
must present a current DCA identification badge or driver's license.
For the Decentralized Segment requests should be addressed to -
Chief, Security Branch, Defense Communications Engineering
Center, Code R121, 1860 Wiehle Avenue, Reston, VA 22090.

Record access procedures:
Contact the Chief, Security Division, Code 240, Headquarters,

Defense Communications Agency, for assistance. The mailing ad-
dress is listed in the organizational directory of the Defense Commu-
nications Agency published in the Federal Register and should be
referenced by the requester.

Contesting record procedures:
The Agency's rules for contesting contents and appealing determi-

nations by the individual may be obtained from the SYSMAN-
AGER.

Record source categories:
Information is placed into the record system by the system man-

ager after an individual is nominated for assignment-to or employ-
ment by DCA. Information is obtained from National Agency
Checks which may include: Federal Bureau of Investigation (FBI),
Civil Service Commission (CSC), Department of State, Central Intel-
ligence Agency (CIA), Immigration and Naturalization Service
(I&N), Defense Intelligence Agency (DIA), Defense Investigative
Service (DIS)," investigative offices of the military Department
(Army, Navy, Air Force), and the Credit Bureau Incorporated.

Systems exempted from certain provisions of the act
NONE

K240.04
System name:

Identification Badge System
System location:
Office of the Chief, Physical Security Branch, Security, Division,

Code 243, Headquarters, Defense Communications Agency (DCA).
Categories of individuals covered by the system:
Civilian and military personnel assigned to Headquarters,' DCA

and collocated field activities.
Civilian contractors; civilian and military members of the U.S.

Government whose official duties require frequent and continuing
access to Headquarters, DCA and collocated field activities..

Categories of records in the system:
The DCA Permanent Badge, (DCA Form 21),'issued to civilian

and military 1ersonnel assigned to Headquarters,, DCA and collocat-
ed field activities, contains a photograph'of the'individual with his or
her surname, first napne and middle initial, and a badge number. The
'badge is signed on the reverse side by the individual and counter-
signed by a representative of the Office of the Chief, Physical Secu-
rity Branch (Code 243). A duplicate photograph is mounted on a 3' x
5' control card, containing the individual's name, grade or rank,.
badge number, office code and date of issue, and filed alphabetically.

The DCA Visitor Badge, (DCA Form 80 or 184), is issued to
civilian contractors and U.S. Government civilian and military per-
sonnel, whose security clearance is on file with the Office of the
Chief, Physical Security Branch, Code 243, Headquarters, DCA and
who is sponsored by a Headquarters; DCA official. The-badge con-
tains a photograph of the individual with his surname, first name,
middle initial, badge number, expiration date (not to exceed one year.
from date of issue) and 'is signed by the individual and countersigned
by the issuing official of the Physical Security Branch (Code 243).
Duplicate photographs are retained in an envelope and filed alpha-
betically, and are used for renewal of badges. .

Authority for maintenance of the system:
10 U.S. Code 133(b).
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Phyical Security Branch, DCA - The badge'is issued to the

individual as his means of identification to the DCA.
Individual retains the badge in his possession and must wear it

while in the DCA buildings. The badge must be surrendered when
invalid or when the individual no longer is assigned to or requires
access to the DCA.

By DCA operating officials as a means of identification.
Policies pnd practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Stoiage:
Control card or envelope containing duplicate photograph is filed

in a locked container.
Retrievability:
Control card' or envelope containing duplicate photograph Is filed

alphabetically byname.
Safeguards:
Building employs security guards. Records are maintained in an

area which is accessible only to authorized personnel who are prop.
erly screened, and their duties require them to be in the area where
the records are kept.

Retention and disposal:
Badge and control card with extra photographs are destroyed

upon termination of the individual's assignment to or need for access
to the DCA.

System manager(s) and address:
Chief, Physical Security Branch, Code 243, Headquarters, DCA.
Notification proceduref
Requests from individuals should be addressed to Chief, Security

Division, Code 240, Headquarters, DCA. The full name of requesting
individual will be required to determine if the system contains a
record about him or her. As proof of identity, the rcqestee must
present a current DCA identification badge or driver's license. .

Record access procedures:
Contact the Chief, Security Division, Code 240, Headquarters,

Defense Communications Agency, for assistance. The mailing ad-
dress is listed in the organizational directory of the Defense Commu-
nications Agency published in the Federal Register and should be
referenced by the requester.

Contesting record procedures:
The Agency's rules for contesting contents and appealing determi.

nations by the individual may be -obtained from the SYSMAN-
AGER.

Record source categories:
For DCA assigned personnel notification is received from the

Office of the Chief, Personnel Security Division, CoIc 242, Security
Division, Headquarters, DCA. ...

For civilian contractors and civilian or military personnel from
other U.S. government agencies the notification is received fromn the
Headquarters, DCA or collocated field activity sponsor.

Systems exempted from certain provisions of the act:
NONE

K240.05
System name:

visitor Clearance File
System location:
Office of the Chief Physical Security Branch, Security Division,

Headquarters, Defense Communications Agency (DCA), Code 243,
Categories of individuals covered by the system:
All civilian personnel cleared under the Defense Industrial Secu.

rity Program and all civilian or military members of the US. Gov-
ernment cleared by their respective components for access - to classi-
fied material, whose official duties require them to have access to
classified information in the performance of contractural obligations,
or" participation in defense projects with the DCA, or whose func-
tions, services, logistics support are required by the DCA or to
facilities under the cognizance of the DCA.

Categories of records in the system:
This card-records, as applicable, name, social 'sccurity number, date

of birth, place of birth, citizenship, alien registration number, clear-
ance and date, authority, organization, persons or offices to be vis-
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ited, date visit authorized of the individual requesting access to the
DCA and classified information. All data is supplied in letter form by
the Security Officer of the individual's company or organization. The
file also includes a remarks section which is used to record the
DCA's sponsor's request for a badge; badge number, if assigned; a
file nuiiiber cross-indexed to the letter, and disposition instructions.
The file is updated as requested by the individual's organization or
company, usually once annually.

Authority for maintenance of the system:
Exedutive Order 10450,as amended.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Physical Security Branch, DCA - Information is collected and

used for management use and control of access to classified informa-
tion; daily certification of clearances to DCA project officers; certifi-
cation of clearance on travel orders; request for DCA badges; certifi-
cation of clearances to any US government agency or DoD compo-
nent participating'in DCA projects, or where the DCA is a partici-
pant in another agency or component project

Department of Army, Military District of Washington - Identifying
data (name, date and place of birth, sex, height, weight and organiza-
tion) used on DoD and Pentagon Building passes (DD Form 1466
and 1467).

Joint Chiefs of Staff (JCS) - Identifying data (name, grade, height,
weight, color of hair and eyes, date and place of birth, security
clearance) used on JCS passes or badges and is submitted on JCS
Form 8.

provost Marshal, Fort Ritchie, Md. - Identifying data (name,
grade, rank, title, branch of service, social security number, date and
place of birth, weight, height, color of hair and eyes, sex, organiza-
tion or employer, security clearance) used on Fort Ritchie badges
and is submitted on Fort Ritchie ACCN Form 19.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system

Storage:
Visible file cards (5'x8') in rotary power file; correspondence in file

folders, in safe.
Retrievability:.
Information on file cards filed alphabetically by name.
Correspondence filed with sequential number cross-indexed to file

card.
Safeguards:
Building employs security guards. Records are maintained in area

which is accessible only to authorized personnel who are properly
screened, and their duties require them to be in the area where the
records are kept.

Retention and disposal:
File cards are maintained indefinitely as long as recertification is

received annually from the individual's organizational or company
security officer. Inactive cards are removed and destroyed periodical-
ly, usually within six months from the expiration of the visit request

Correspondence files are removed and destroyed annually and as
replaced by new certification.

System manager(s) and address.
Chief, Physical Security Branch, Code 243, Headquarters, DCA.
Notification procedure: .
Requests from individuals should be addr~essed to Chief, Security

Division, Code 240, Headquarters, DCA. The Full name of the
requesting individual will be required to determine if the system
contains a record about him or her. As proof of identity, the request-
er must present a current DCA identification badge or driver's li-
cense.

Record access procedures:
Contact the Chief, Security Division, Code 240, Headquarters,

Defense Communications Agency, for assistance. The mailing ad-
dress is listed in the organizational directory of the Defense Commu-
nications Agency published in the Federal Register and should be
referenced by the requester.

Contesting record procedures:
The Agency's rules for contesting contents and appealing determi-

_, nations by the individual may be obtained from the SYSMAN-
AGER.

Record source categories:.
All information maintained on the individual is furnished by the

Security Officer of the individual's organization, company, or institu-
tion.

Sysems exempted from certain provisions of the act-

NONE
K240.06

System name
Classified Container Information on Form (DA Form 727)
System locatlom
Office of the Chief, Physical Security Branch, Code 243, Security

Division, Headquarters, Defense Communications Agency (DCA).
Decentralized Segment - Defense Communications Operations
Center, Allocations and Engineering Division, Code N230.

Categories of individuals covered by the system:
Civilian and military personnel assigned to Headquarters, DCA

and collocated field activities who have been designated responsible
officials of a classified container, or who are to be notified-if the
container is found open and unattended.

Categories of records In the system:
This form records the name, grade, address and telephone number

of the above individuals.
-Authority for maintenance of the system:
Executive Order 10450, as amended.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Physical Security Branch, DCA - Record, in duplicate, of each

container used for storage of classified material and identifies individ-
uals who have knowledge of the combination.

Policies and practices for storing, retrieving, accessing retaining, and'
disposing of records in the system:

Storage:
The original copy is posted on the outside of the container in the

DCA office concerned; the carbon copy is attached to the outside of
a sealed envelope which contains a smaller envelope containing the
classified combination and is stored in an approved classified contain-
er in the Office of the Chief, Physical Security Branch, Code 243.
Headquarters, DCA.

Retrievability:
Filed numerically by container number.
Safeguards:
Building employs security guards. Carbon copy records are main-

tained in area which is accessible only to authorized personnel who
are properly screened, and their duties require them to be in the are
where the records are kept.

Retention and dlsposah
This form is retained only as long as the information remains

accurate, but not to exceed one year, at which time it is destroyed
byburning. The original copy on the safe is removed, discarded and
replaced by an updated copy.

System manager(s) and address:
Chief, Physical Security Branch, Code 243, Headquarters, DCA.
Notification procedure:
Requests from individuals should be addressed to Chief, Security

Division, name of staff element, Code 240, Headquarters, DCA. The
full name of the requesting individual will be required to determine if
the system contains a record about him or her. As proof of identity,
the requester must present a current DCA identification badge or
driver's license.

Record access procedures:
Contact the Chief, Security Division, Code 240, Headquarters,

Defense Communications Agency, for assistance. The mailing ad-
dress is listed in the orlpnizational directory of the Defense Commu-
nications Agency published in the Federal Register and should be
referenced by the requester.

Contesting record procedures:
The Agency's rules for contesting contents and appealing determi-

nations by the individual may be obtained from the SYSMAN-
AGER.

Record source categories:
Names of the individuals in the system are submitted on the form

which is completed by the DCA office concerned.
Systems exempted from certain provisions of the act:
NONE

K240.07
System name

Vehicle and Parking Registration Card
System location:
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Office of the Chief, Physical Security Branch, Security Division,
Code 243, Headquarters, Defense Communications Agency (DCA).

Categories'of individuals covered by the system: -
All civilian and military personnel assigned to Headquarters, DCA

and collocated field activities, and who register their vehicles for
parking on base.

Civilian contractor personnel assigned desk space at Headquarters,
DCA and who apply for parking privileges on base.

Categories of records in the system:
Thiis file records name, address, office code, office telephone

number, social security account number (SSAN), make, year, body
style, and color of vehicle, license plate number-and state, insuring
company and policy number, amount of liability insurance, expiration
date of insurance policy carpool members and their address, place of
employment and SSAN. The card also includes a certification state-
ment signed and dated by the individual that he has read and-under-
stands the DCA Parking Regulations and attests to the accuracy of
the information the individual provided. The amount of liability
insurance is restricted to the term 'minimum required by the State of
Virginia'. No dollar amounts are requested or required by the DCA.

Authority for maintenance of the system:
Executive Order 10450, as ame nded.
Routine uses of records maintained in the systemi including catego-

ries of users and the purposes of such uses:
Physical Security Branch, DCA - Information is used to report to

the GSA the total number of parking spaces and itemized to show
the number used for Government-owned or leased vehicle parking;
other official parking; visitor vehicle parking; employee parking;
number of employee spaces assigned to physically handicapped em-,
ployees; number and percentage of employee parking spaces assigned
to executive personnel' and persons assigned unusual hours; number
of employee parking spaces -used by carpools; and total number of
persons using carpool spaces.

Policies and practices for storing, retrieving, accessing, ritaining, and
disposing of records in the system:

Storage:
Visible file cards (5' x 8') in metal file cabinet.
Retrievability:
Filed alphabetically by name and parking status, that -is, Handicap

Area, Carpool Area, Executive Area, and Open Area.
Safeguards: I

Building employs security guards. Records aie maintained in area
which is accessible only to authorized personnel who are properly"
screened, and their duties require them to be in the area where the
records are kept.

Retention and disposal:
File cards are maintained duriig the period of the incumbent's

assignment, then removed and destroyed when asignment is terminat-
ed.

System manager(s) and address:
Chief, Physical Security Branch, Code 243, Headquarters, DCA.
Notification procedure:
Requests from individuals should be addressed to Chief, Security

Division, Code 240, Headquarters, DCA. The full name of the re-
questing individual will be required to determine if the system con-
tains a record about him or her. As proof of identity, the requester

* must present a current DCA identification badge or driver's license.
Record access jrocedures:
Contact the Chief, Security Division, Code 240, Headquarters,

Defense Communications Agency, for assistance. The mailing ad-
dress is listed in the organizational directory of the Defense Commu-
nications Agency published in the Federal Register and should be
referenced by the requester.

Contsting record procedures:
The Agency's rules for contesting contents and appealing determi-

nhtions by, the individual may be obtained from the SYSMAN-, .
AGER.

Record source categories:
Completed form filled out by individual.
Systems exempted from ciertain provisions of the act:
NONE

K240.08
System name:

Security Violation Case File

System location:
Office of the Chief, Physical Security Branch, Security Division,

Code 243, Headquarters, Defense Communications Agency (DCA),
Decentralized Segments --Security Branch, Defense Communications
Engineering Center, Code R121, and Physical Security Branch,
Command and Control Technical Center (CCTC) Code C122.

Categories of individuals covered by the system:
Civilian and military personnel assigned to Headquarters, DCA

and collocated field activities, who committed or contributed to a
security violation involving classified defense information.

Civilian and military personnel assigned to Headquarters, DCA
and collocated field activities, who discovered the violation, were
witnesses in connection with the violation, or were interviewed to
determine whether they were involved.

Civilian contractors under contractural obligation to the DCA and
who were witnesses in connection with the violation, or were inter.
viewed to determine whether they were involved,

'Any individual in the civilian community, government employ,,
military or civilian, who reported a security violation, or who could
furnish information relative to the violation, or who may have been
involved in the violation.

Categories of records in the system:
This file contains the results of an investigation involving classified

defense information which has been compromisen or subjected to
compromise through loss, unauthorized disclosure, improper handling
or transmission, or failure to safeguard. It contains the facts and
circumstances surrounding the violation, the personnel involved, the
findings, affixes responsibility, and recommendations for remedial,
administrative or disciplinary actions.

Authority for maintenance of the system:'
Executive Order 10450, as amended.
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Security Division, Headquarters, DCA - This file which consists or

a Report of Security Violation, and an Investigation Officer's Report
of Investigation, is used to determine the adequacy of the Investiga-
tion, a review of the circumstances which led to the violation, and a
review of the security policies and procedures established by the
DCA and the office concerned with the aim of improving the proce.
dures to preclude further violations. It is also used, when compro-
mise cannot be precluded, to notify the original classification authort.

"ty for the specific classificaton involved, and to request an impact
statement on national security, and whether the information can be
downgraded or declassified A copy may also be furnished to an
appropriate military service or government agency involved in pros-
ecution proceedings.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The correspondence is stored in case folders and secured in a safe.
Retrievability:
Each case folder is filed in numerical sequence by calendar' year

and cross-referenced to an index sheet containing case number, code,
date of violation and name(s) of individuals involved.

Safeguards:
Building employs security guards. Records arc maintained in area

which is accessible only to authorized personnel who are properly
screened, and their duties require -them to be in the area where the
records are kept.

Retention and disposal:
-Case files that preclude compromise are considered administrative

and destroyed upon departure of the individual.
Case files that reflect compromise are retained for two years then

retired to the Federal Records Center for an additional eight years,
then destroyed.

System manager(s) and address:
Chief, Physical Security Branch, Code 243, Headquarters, DCA.

Decentralized Segments - Chief, Security Branch, Defense Communi-
cations Engineering Center, 1860 Wiehlc Avenue, Reston, VA 22090,
and Chief, Security Branch, CCTC, Code C122, Washington, D, C,
20301.

Notification procedure:
Requests from individuals should be- addressed to Chief, Security

Division, Code 240, Headquarters, DCA. The full name of the re-
questing individual will be required to determine if the system con-
tains a record about him or her. As proof of identity, the recuester
must present a current DCA identification badge or driver's license.

III I r ii I
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For the Decentralized Segments requests should be addressed to -
Chief, Security Branch, Defense Communications Engineering
Center, 1860 Wiehle Avenue, Reston, VA 22090 or Chief, Physical
Security Branch, Command and Control Technical Center , Code
C122, Washington, D. C. 20301.

Record access procedures:
Contact the Chief, Security Division, Code 240, Headquarters.

Defense Communications Agency, for assistance. The mailing ad-
dress is listed in the organizational directory of the Defense Commu-
nications Agency published in the Federal Register and should be
referenced by the requester.

Contesting record procedures:
The Agency's rules for contesting contents and appealing determi-

nations by the indivjdual may be obtained from the SYSMAN-
AGERI

RecoFd source categories:
Information developed by the Investigating Officer investigating

the violation includes, interviews with the individual(s) involved in
the violation; witnesses to or having knowledge of the violation; co-
workers and supervisor, it may include sworn statements, depositions,
photographs or sketches of the area or equipment involved in the
violatioi office security procedures or instructions; and. in some
cases, a copy of the classified document involved.

Systems exempted from certain provisions of the act:
NONE

K660.01
System name:

303-41-42 Claims Files, Requests for Waiver of Pay and
Allowances

System location:
Office'of Financial Services Division, Code 660, Headquarters,

Defense Communications Agency (DCA), Washington, D.C. 20305.
Categories of individuals covered by the system:
Civilian employees or former civilian employees of DCA who

submit requests for waiver of claims of the US arising from errone-
otis overpymt of pay & allowances.

Categories of records in the system:
The initial request for waiver of claim. The report of investigation.

including copies of all documentation, affidavits, statements, vouch-
ers, and other papers containing information bearing on the case. A
summary of the report of investigation and a register of requests for
waiver. Correspondence with the General Accounting Office con-
cerning claims waivers. Correspondence with the individual who
submitted the waiver request. Decisions concerning waivers of the
Comptroller, DCA or the Comptroller General of the United States.

Authority for maintenance of the system:
5.U.S.C. 5584 'Claims for Overpayment of Pay and Allowances,

other than travel and transportation expenses and allowances and
relocation expenses.'

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records residing in these files represent the history of a request for
waiver of claim & the action taken thereon, including disposition.
Used by-Comptroller, DCA or Comptroller General of the United
States to reach a decision concerning requests for waiver. Records
are used to administer and process requests for waivers of claims.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The record is stored in a locked safe.
Retrievability.
Retrieved by the name of the individual who submits a requeit for

a waiver of claim.
Safeguards:
Records are stored in a locked safe. Access is limited to Code 660.

DCA, the investigating officer if other than from Code 660, and the
individual concerned, if he so desires, as well as the DCA Counsel.
the Director and personnel of the Claims Division of the GAO.

Retention and disposal:
Records are retained by Code 660, Hq DCA for 2 years, then

retired to Federal Records Center for permanent storage.
System manager(s) and address:
Chief, Financial Services Division, Code 660. Headquarters. De-

fense Communications Agency, Washington, D.C. 20305

Notification procedure:.
Requests from individuals should be addressed to the Chief, Finan-

cial Services Division, Code 660, Headquarters, DCA, Washington,
D.C. 20305. Individual must provide his full name and social security
number to determine whether or not the system contains a record on
him. For personal visits the individual must present proof of identity
to include his full name and social security number as well as positive
identification, such as identification card or driver's license.

Record access procedures:.
Contact the Chief, Financial Services Division, Code 660, Head-

quarters. Defense Communications Agency, Washington, D.C. 20305
for assistance.

Contesting record procedures:
The Defense Communications Agency's rules for access to records

and for contesting content and appealing initial determination by the
individual concerned are promulgated in the Rules and Regulations
section of the Federal Register.

Record source categories:.
Official Personnel Records of Individuals;, Finance and Accounting

Offices for financial records; individuals having knowledge concern-
ing the subject of the claim, for statements and affidavits; and any
other source from which pertinent information may be drawn.

Systems exempted from certain provisions of the act:
NONE

K700.01
System name:

Employee-Management Relations and Services Files
System location:
Primary System - Civilian Persohnel Division, Code 720, Office of

the Assistant to the Director for Personnel, Headquarters. Defense
Communications Agency (DCA)

Decentralized Segments - DCA'field activities in the Washington
DC, metropolitan area.

Categories of individuals covered by the system:
DCA civilian employees in the Washington Metropolitan Area

who have a requirement for the employee-management service
except the grievance file which is applicable to all DCA civilian
employees.

Categories of records In the system:
Blood donor program records, grievance file containing all docu-

ments realted to a grievance, reconsideration file containing all docu-
ments relating to a negative determination of within-grade salary
increase and the request for reconsideration of the determination,
DCA Form 169, Exit Interview

Authority for maintenance of the system:
Federal Personnel Manual, Supplement 990-I, Book IIl, Part 531,

Section 531.407 Work of an Acceptable Level of Competence, Part
771. Employee Grievances, Part 715, Subpart B. Voluntary Separa-
tions

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses.

Used by the Civilian Personnel Office staffs and supervisors of.
employees to process and record 'actions pertinent to employee-man-
agement relations and services.

Used by the Director/Vice Director and heads of major staff
elements DCA Headquarters and Commanders of DCA field activi-
ties in the Washington Metropolitan Area to render decisions con-
cerning individual employees and as a basis for future management
action.

Used by Department of Defense and Civil Service Commission
inspectors to review records for compliance with applicable Federal
Personnel Manual policies.

Used by the Civil Service Commission to review agency records
concerning grievances and negative determinations of within-grade
salary increase.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records stored in file folders and card files.
Retrievability:
Information is retricked by name.
Safeguards:
Building employs security guards. Records are maintained by oper-

ating officials in area accessible only to authorized personnel who are
properly screened and cleared and whose duties require them to bein
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the area wfiere records are maintained. Files are locked in secure tile
cabinets during non-duty hours.

Retention and disposal:
Records are not permanent. They are retained for two years and

subsequently destroyed except for blood donor records which are
retained until the' employee terminates his/her employment with
DCA and subsequently destroyed.

System manager(s) and address: -

Primary System - Office of the Assistant to the Director for
Personnel, Code 700, Headquarters, DCA

Decentralized Segments - Directors of DCA field activities in the
Washington, DC, metropolitan area.

Notification procedure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian Personnel Division, Code 720, Headquarters,
DCA /

Decentralized Segments - Civilian Personnel Offices of the appro-
priate DCA field activity in the Washington, DC, metropolitan area.

The full name of the requesting individual will be required to-
determine if the system contains a record about him or her. The
requestor may ,visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining to
him or her. As proof of identity 'the requestor must present either a
current DCA identification badge or a driver's license.

Record access prbcedures:
Primary System - Contact the Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, Code 720 Headquar-
ters, DCA

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan area.

The official mailing addresses are in the Department of Defense
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Official personnel folder, individual 'employees, employee repre-

sentatives, supervisors of employees, civilian personnel staff, hearing
examiners reports and other reports of inverstigation, statements of
witnesies and management representatives.

Systems exempted from certain provisions of the act:
NONE

K700.02 N

System name:
Civilian Awards Program File
System location:
Primary System - Civilian Personnel Division, Code 720; Office of

the Assistant to'the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities.
Categories of individuals covered by the system:
DCA civilian employees who merit special recognition for per-

formance either within or outside the employee's job responsibilities
and length of service to the-Goverment. Suggestions from civilian
and military personnel assigned to Defense Communications Agency,
Department of Defense and other government agencies.

Categories of riords in the system:
File contains copies of minutes of DCA Awards Board meetings,

action by approving officials, record of individuals receiving iwards,
-DCA Form 89, Service Award Work Sheet and Record, suggestions
and report of evaluation of suggestions, -and related correspondence.

Authority for maintenance of the system:
Federal Personnel Manual, Chapters 430 Performance Evaluation,*

450 Incentive Awards, 531 Pay Under the General Schedule
Department of Defense Directive 5120.15 Department of Defense

Incentive Awards Program; Assignment of responsibility.
Department of Defense Instruction 5120.16, Department of De-

fense Incentive Awards Program: Policies and Standards " ,
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by the civilian personnel office staff to process and record

actions for individuals who merit special recognitions.

Used by suggestion evaluators in the Defense Communications
Agency; Department of Defense and other government agencies to
recommend adoption or non-adoption of suggestions.

Used by the Department of Defense and Civil Service Commission
to process and approve nominations for awards.

Used by DCA Awards Boards to review nominations for awards
and recommend approval/disapproval to the Director, DCA,

Used by the Director DCA to approve/disapprove recomintida.
tion for awards.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in tile folders.
Retrievability:
Information is accessed and retrieved by name and type of award.
Safeguards:
Building employs security guards. Records are maintained in tile

cabinets with a combination lock and are accessible only to author-
ized personnel who are' properly screened and cleared and whose
duties require them to be in the area where records are maintained,

Retention and disposal:
Records are not permanent. They are retained in active tile for

two calendar years and subsequently destroyed except for minutes or
Awards Boards which are retained for five years and subsequently
destroyed.

System manager(s) and address:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, DCA
Decentralized.Segments - Directors, Commanders and Chiefs of

DCA field activities.
Notification procedure:
Information may be obtained from:
Primary System -Office of the, Assistant to the Director for Per-

sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA
. Decentralized Segments - Directors, Commanders and Chiefs of
DCA field activities.

The full name of the requesting individual will be required to
determine if the system contains a record about him or her, The
requester may visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining to
him or her. As proof of identity the requestor must present elhct a
current DCA identification badge or a driver's license.

Record access procedures:
Primary System - Contact the Offici of the Assistant to the Direc.

tor for Personnel, Civilian Personnel Division, Code 720, fleadquar.
ters, DCA.

Decentralized Segments - Contact the Director, Commander or
Chief of the appropriate DCA field activity.

The official maining addresses are in the Department of Defense
Directory in the appendix to the DefenSe Communications Agency's
systems notice and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing, initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Official Personnel Folder, supervisors of employees, individuals

submitting suggestions, evaluators of suggestions, DCA Awards
Boards, civilian personnel office staff, Department of Defense, Civil
Set'vice Commission.

Systems exempted from certain provisions of the act:
NONE

K700.03
System name:

Personnel Management Infornation System (PERMIS)
System location:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters (HQ), Defense Communicaflons
Agency (DCA);.

Decentralized Segments - DCA Field Activities.
Categories of individuals covered by the system:
All civilian and military personnel currently or formerly cmployed

by or assigned to the DCA.
Categories of records in the system:
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System contains personal information in several categories: bio-
graphical data (Name, SSAN, Sex, Minority Group Indicator, Birth
Date, Marital Status, Number of Dependents, Number of Dependents
Overseas, Sex of Depenlents, Dependent Birth Date, Citizenship,
Former Citizenship, Personal Title, blood type, RH Factor, date of
last blood donation, quantity of blood donated to date); DcA
employment(DCA Start Date, Recruitment Source, DCA Service
Computation Date, Geographic Location, Submitting Office Number,
DCA Area, Office Code, Badge Number, Salary. Appointment Type,
Work Schedule, Pay Plan, Grade, Step, Date of Grade, Pay Deter-
minant, Pay Basis, Date of Last Within-Grade, Highest Previous
Grade, Special Program Identifier, Competitive Level, Tenure-Ex-
cepted, Reemployment Rights, Apportionment Code, Metropolitan
Area Code, Security Clearance Level, Reemployed Employee Code,
Retired Military Service and Component, Date of Military Retire-
ment, Retirement Rank, Retirement Location, Retired Military Start-
ing Civilian Grade, Retired Military Starting Civilian Position, Re-
tired Military Starting Civilian Area, Reserve Status, Reserve Serv-
ice, Reserve Rank, Reserve Title, Reserve Job Code, Reserve DCA
Skill Code, Reserve Expected Separation Date, Mobilization Code,
Position Code, Position Description Number, DCA Skill Code, Job
Title, Caieer Field, Civilian Job Code, Function Code for Scientists
and Engineers, Rotation Date, Not-to-Exceed Code, Not-to-Exceed
Date, Nature of Action Code, Nature of Action Date, Performance
Rating Date, Performance Rating Code, Supervisor Code, Trainee
Code, Reason for Departure Code, Agency to Which Leave Record
Sent, Date Leave Record Sent, Agency to Which Personnel File
Sent, Job Opportunity Announcement Number, Military Requisition
NUmber, Security Investigation Date); military service information
(Date Entered Military Service, Service Component, Branch of Serv-
ice, Date of Commission, Expected Separation Date, Primary Job
Code, Secondary Job Code, Tertiary Job Code, Added Job Code,
Source of Commission, Permanent Grade, Date of Permanent Grade,
Special Qualifications Code,,Special Career Program, General Test
Score, Date of Proficiency' Test, Proficiency Pay, Date of Last
Physical, Date of Last Photo, Military Education Level, Military
School Attended, Date Attended Military School, Rating Official,
Military Performance Rating, Military Job Code, Temporary Grade,
Office Assignment of Military Rater, Indorsing Official, Office As-
signment of Military Indorser, MOS Prefix, MOS Suffix); civilian-
federal employment (Service Computation Date, Date Entered Fed-
eral Service, Veterans Preference, Reduction In Force Code, Tenure
Group. Probation Start Date, Career Start Date, Leave Category,
Handicap Code, -Position Occupied Code); education (Education
Level, University Attended, Academic Speciality, Year of Degree,
Education Notes); experience information (Previous Employer, Pre-
vious Job Title. Previous DCA Skill Code, To-From Dates of Previ-
ous Employment); training and career appraisals (Type of Training,
Purpose of Training, Source of Training, Training Facility, Course
Number, Course Name, On Duty Training Hours, Off Duty Training
Hours, Direct Training Costs, Indirect Training Costs, Date of Train-
ing, Training Status, Training Sponsor, Special Interest Training,
Degree Program School, Type of Degree Program, Academic Speci-
ality of Degree Prbgram, Credits Remaining for Degree);, (Date of-
Career Appraisal, Date of Career Training, Competence Rating,
Quality of Work Rating, Written Work Rating, Oral Expression
Rating, Cooperation Rating, Stability Rating, Supervision Rating,
Career Development Job Title, Career Development Rotation Area,
Career Development Rotation Office, Career Development Rotation
Other Agency); awards and recognition (Type of Award, Date of
Award, Amount of Award, Tangible Award, Intangible Award);
benefits (Federal-Employees Group Life Insurance Coverage, Feder-
al Employees Health Benefits Plan, Federal Employees Health Bene-
fits Carrier, Retirement System); publications (Title, Related DCA
Skill Code, Date of Publication, Place of Publication, Title of Period-
ical); professional societies (Nae of Society,' Offices Held in Society,
To-From Membership Date); union affiliation (Name of Union,
Union Office Held, To-From Membership Date); locator information
(Home Phone Number, Office Phone Number, DCA Building
Number, Room Number).

Authority for maintenance of the system:
10 U.S. Code 133(b).
Routine uses of.records maintained in the system, including catego-

ries of users and the purposes of suchi uses:.
DCA and DCA Field Activities - collect and maintain personal

data for internal management purposes and to meet external report
requirements. Data is used by the Director, DCA and those DCA
officials to whom the Director has delegated authority to command,
organize, direct, and manage the DCA and DCA Field Activities.

Civil Service Commission and Department of Defense - data is
used for statistical and by name reports.

Policies and practices for storing, retrieving, accessing, retainig, and
disposing of records In the system:

Storage:
Com juter magnetic tapes/disks/drums and/or punched cards.
Retrieyability,
Retrieved by SSAN or random access.
Safeguards:
System is in areas accessible only to authorized personnel who are

properly screened, cleared and trained. Building employs security
guards to control access. Computer software restricts access by use
of a series of passwords and levels of security codes for each data
element.

Retention and disposal:
Records are.permanent. They are retained in the active system

during the individuals employment/assignment to DCA. Upon depar-
ture from DCA, individual records are transferred to a history file
within DCA.

System manager(s) and address.
Chief, Plans and Analysis Division, Code 730, Office of the Assist-

ant to the Director for Personnel, Hq DCA.
Notification procedure:
Personnel currently assigned to/employed by Headquarters DCA

or personnel formerly assigned to DCA and DCA Field Activities
may obtain information from:

Assistant to the Director for Personnel
Defense Communications Agency
8th & S. Co'urthouse Road
Arlington, Va. 22204.

Personnel currently assigned to/employed by DCA Field Activi-
ties may obtain information by contacting the Coinmander of their
organization.

For personal visits, requests for information concerning an individ-
ual must contain name and SSAN. Proof of identity is either an
employee ID card or driver's license.

Record access procedures:.
Contact the Assistant to the Director for Personnel for information

concerning access to individual records. The official mailing address
is in the Department of Defense directory in the apendix to the DCA
systems notice.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned"
may be obtained from the SYSMANAGER

Record source categories:
Information in the system is obtained from the -individual either

verbally or in writing and from source documents found in individual
Official Personnel Folders/Files or submitted by-employee supervi-
sors, personnel office employees, EEO officials, and security office
employees. -

Systems exempted from certain provisions of the act:
NONE

K700,035
System name:

602-11 Active Application Files (Applicant Supply Files)
System locatiom
Primary System - Civilian Personnel Division, Code 720, Office of

the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities in the Washington,
DC, metropolitan area.

Categories of individuals covered by the system:
Applicants for employment with DCA organizations in the Wash-

ington Metropolitan Area for positions which the organizations have.
beenauthorized by the Civil Service Commission to make temporary
or term appointments outside" Civil Service Commission registers.

Categories of records In the system:
File contains copies of Standard Form 170, Application for Federal

Employment, Standard Form 171, Personal Qualifications Statement,
Standard Form 172 Supplemental Experience and Qualifications
Statement, Qualifications evaluations of the applicants, positions for
which application is made, opening date for acceptance of applica-
tions and date that recruitment for the position is closed, prioritygroupinr% alphabetic index of applications on file, index to the eligi-
ble applicants by occupational area, priority group and grade, name
of individual selected and date of selection for appointment, qualifica-

74471

74471



74472Federal Register,' Vol. 44, No. 243 1 Monday, December 17, 1979 /'Notices

tions standard used, written record of the positive efforts made to
recruit preference eligibles for any' appointment of a non-preference
eligible to a restricted position and correspondence relating to the
file.

Authority for maintenainceof the system:
Federal Personnel Manual, Chapter 333, Appendix A, Mechanics

of the Applicant Supply System
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used as prescribed by Civil Service Commission regulations
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Information is accessed and retrieved by name.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared, trained and their duties require them to be in the area where
records are maintained.

Retention and disposal:
Records are not permanent. They are retained for two years or

after receipt of a Civil Service Commission report of inspection of
the agency's civilian personnel program, whichever occurs first, and
then destroyed.

System manager(s) and address:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, DCA
Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
Notification procedure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian Personnel Division, Code 720, Headquarters,
DCA

Decentralized Segments - Civilian Personnel Offices of the appro-
priate DCA field activity in the Washington, DC, metropolitan area.

The full name of the requesting individual will be'required to
determine if the system contains a record about him or her. The
requestor may visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining to
him or her. As proof of identity the requestor must present either a
current DCA identification badge or a driver's license.

Record access procedures:
Primary System -. Contact the Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, C6de 720, Headquar-
ters, DCA. du-

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan area. N -"

The official mailing addresses are in the Department of Defense
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the requestor.

Contesting record, procedures:
The Agency's rules for' access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Individuals submitting applic'ations for employment, civilian per-

sonnel office staff, selecting officials, Civil Service Commission.
Systems exempted from certain provisions of the act:
NONE

K100.04
System name:

Priority Reassignment Eligibles File
System location:
Civilian Personnel Division, Code 720, Office of the Assistant to

the Director for Personnel, Headquarters, Defense Communications
Agency (DCA).

Categories of individuals covered by the system:,
DCA civilian employees who are assigned to DCA activities locat-

ed at the Headquaiters DCA compound and the Military Communi-
cations-Electronics Board whose positions have been declared excess

to current or planned Joint Table of Distribution (JTD) authoriza-
tions.

Categories of records in the system:
F~ile contains a Reassignment List comprised 6f employees who arc

in positions which are not authorized by current or planned JTD's,
positions for which the employee qualifies for reassignment and a
record of the action taken for each employee.

Authority for maintenance of the system:
Federal Personnel Manual, Chapter 351, Reduction in Force
Routine uses of records maintalned in the system, including eatego.

ries of users and the purposes of such uses:
Used by personnel in the Civilian Personnel Division, Hcetldqua'-

ters, DCA to screen the Reassignment List to identify employees
who are qualified for vacant positions and to maintain a record of
action taken for each referred employee.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records filed in loose leaf folder.
Retrievability:
Information is accessed and retrieved by name
Safeguards:
Building employs security guards. Records are maiuitained in area

accessable only to authorized personnel who are properly screened,
cleared and trained and whose duties require them to be in the area
where records are maintained.

Retention and disposal:
Reccrds are not permanent. They are retained until the individual

is reassigned to an authorized DCA JTD position or terminates his/
her employment with DCA and subsequently destroyed.

System manager(s) and address:
Office of the Assistant to the Director for Personnel, Code 700,

Headquarters, DCA
Notification procedure:
Requests should be addressed to the Chief,' Ciilian Personnel

Division, Code 720, Headquarters, DCA. The individual's full name
and office code to which assigned will be required to dctermlne if
the system contains a record about him or her. The requestor may
visit the Civilian Personnel Division, Code 720, Headquarters, DCA
to obtain information on whether the system contains records per-
taining to him or her. As proof of identity, the requestor must
present either a current DCA identication badge or it driver's license.

Record access procedures:

Contact the Chief, Civilian Personnel Division, Code 720, Head.
quarters, DCA. The official mailing address is in the Department of
Defense directory in the appendix to the Defense Communications
Agency's systems notice and should be referenced by the r cqucstor,

Conte~ting record procedures: f

The Agency's rules for accessto records and for contesting con-
tents and appealing initial determinations by the individual concerned
may-be obtained from the SYSMANAGER.

Record source categories:
DCA Comptroller - Joint Table of Distribution; Qualifications

Statement in the Official Personnel Folder as analyzed by a personnel
specialist; and selecting officials.

Systems exempted from certain provisions of the act:
NONE

K700.05
System -name:

Executive Level Position Files
System location:
Civilian Personnel Division, Code 720, Headquarters, Defense

Communications Agency.(DCA)
Categories of individuals covered by the system:
Current and former DCA civilian employees assigned to an execu-

tive level position (GS-16,17,18 and 10 USC 1581 positions) and OS-
15 employees proposed for the executive level position category.

Categories of records in the system:
Executive Level Position Files contain the names of the individ-

uals, Official Position Description, Civil Service Commission Form
915 Notification of Executive Personnel Vacancy, Civil Service
Commission Form 916 Request for Executive Personnel Action,
Civil Service Commission Form 917 Request for Approval of Execu-
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tive Selection, Standard Form 171 Personal Qualifications Statemen
and a record of correspondence pertinent to the established/proposec
supergrade position. Executive Level Position Report contains the
name of the individual assigned to an established or proposed execu
tive level position, type of executive level authorization, and a sum.
mary of projected actions required to obtain Department of Defen
and Civil Service Commission approval of executive level positions

Authority for maintenance of the system:
Federal Personnel Manual Chapter 305, Employment Under the

Exectitive Assignment System.
Routine uses of records maintained in the system, including catego

ries of users and the purposes of such uses:
Used by the staff of the Office of the Assistant to the Director fox

Personnel to compile supporting data for authorized and projected
supergrades and to provide DCA management with a monthly report
of the status of executive level positions.

Used by the Director, Vice-Director, Chief of Staff, Deputy Di.
rectors, Deputy Manager, National Communications System, Comp-
troller, Office of the Counsel, Assistant to the Director for Adminis.
tration and Commanders, DCA Field Activities located in the Wash.
ington Metropolitan Area to determine executive level position needs
of the Agency and to keep abreast of the status of current and
projected executive level positions.

Used by the-Department of Defense to review DCA requests for
establishment of supergrade positions and approval of selections for
exdcutive level positions.

Used by the Civil Service Commission to approve/disapprove the
agency request for classification of executive level positions and
selection for executive level positions.

Policies and practices for storing, retrieving, accessing, retaining, and
'disposing of records in the system:

Storage:
Paper Records stored in file folders.
Retrievability:
Information is accessed and retrieved by name, position title/

series/grade and organizational location.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared, trained and their duties require them to be in the area where
records are maintained.

Retention and disposal:
Records are permanent.
System manager(s) and address:
Office of the Assistant to the Director for Personnel, Code 700,

Headquarters, DCA
Notification procedure:
Requests from individuals should be addressed to the Chief, Civil-

ian Personnel Division, Code 720, Headquarters, DCA. The full
name of the requesting individual will be required to determine if the
system contains a record about him or her. The requestor may visit
the Civilian Personnel Division, Code 720, Headquarters, DCA to
obtain information on whether the system contains records pertaining
to him or her. As proof of identity the requestor must present either
a current DCA identification badge or a driver's license.

Record access procedures:
Contact the Chief, Civilian Personnel Division, Code 720, Head-

quarters, DCA. The official mailing address in the Department of
Defense Directory in the appendix to the Defense Communications
Agency's systems notice and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Official Personnel Folder Files, DCA Joint Table of Distribution;

correspondence originating in DCA staff organizations, Department
of Defense and the Civil Service Commission.

,Systems exempted from certain provisions of the act:
NONE

K700.06
System name:

Report of Defense Related Employment
System location:

t Civilian Personnel Division, Code 720, Office of the Assistant to
I the Director for Personnel. Headquarters, Defense Communications

Agency (DCA)
Categories of individuals covered by the system:

o Civilian employees of DCA who were previously employed by or
* performed services for defense prime contractor.

Categories of records In the system:
Department of Defense Form 1787, Report of Defense Related

Employment as Required by Public Law 91-121 and lists of civilian
employees who were previously employed by or performed services

* for a defense prime contractor.
Authority for maintenance of the system:

r Public Law 91-121, section 410.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Used by the Civilian Personnel Division staff to assure that appli-

cable DCA civilian employees submit a completed DD Form 1787 to
review information as submitted for the possibility of a violation of
the law or Department of Defense Directive, and to transmit a
composite listing by employee name and defense contractor together

* with completed DD Forms 1787 to the Assistant Secretary of De-
fense (Manpower and Reserve Affairs).

Used by the Assistant Secretary of Defense (Manpower and Re-
serve Affairs) to prepare and transmit reports to the President of the
Senate and the Speaker of the House of Representatives.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
Retrieved by employee name.
Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared, trained and their duties require them to be in the area where
records are maintained.

Retention and disposal:
Records are retained for two calendar years and subsequently

destroyed.
System manager(s) and address:
Office of the Assistant to the Director for Personnel, Code 700,

Headquarters, DCA.
Notification procedure:
Requests should be addressed to the Chief, Civilian Personnel

Division, Code 720, Headquarters, DCA. The individual's full name
and office codeito which assigned will be required to determine if
the system contains a record about him or her. The requestor may
visit the Civilian Personnel Division, Code 720, Headquarters, DCA
to obtain information on whether the system contains records per-
taining to him or her. As proof of identity, the requestor must
present either a current DCA identification badge or a driver's li-
cense.

Record iccess procedures:
Contact the Chief, Civilian Personnel Division. Code 720, Head-

quarters, DCA. The official mailing address is in the Department of
Defense Directory in the appendix to the Defense Communications
Agency's systems notice and should be referenced by the requestor.

Contesting record procedures.
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Individual employees submitting the DD Form 1787.
Systems exempted from certain provisions of the act:
NONE

K700.07
System name:

Employee Record File
System location:
These cards are maintained by all supervisors of civilian emply-

ems
Categories of Individuals covered by the system:
Civilian employees of DCA organizations in the Washington Met-

ropolitan Area.

74473



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979./ Notices

Categories of records in the system:
Standard Form 7B, Employee Record Card.
Authority for maintenance of the system:
Federal Personnel Manual, Supplement 293-31, Subchapter ST-2,

Employee Record
Routine uses of records maintained in the system, including catego-.

ries of users and the purposes of such uses:
Used by operating officials as a source of data to initiate requests

for personnel actions, to plan and schedule employee training to
counsel employees on their performance, to establish a basis for
proposing commendations or disciplinary actions and to carry out
their personnel management responsibilities in gendral.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system-

Storage:
Vertical File Cards.
Retrievability:.
Information is accessed and retrieved by employee name-
Safeguards:
Building employs security guards. Records are maintained in area

accessible only to authorized personnel who are properly screened
and cleared and whose duties require them to be in the area where
records are maintained.

Retention and disposal:
Records are not permanent. Cards for employees who are moving

within* the Agency are sent to the new operating office; Cards ofr
employees who terminate employment with DCA are destroyed.

System manager(s) and address:
Office of the Assistant to the Director for Personnel,' Code 700,

Headquarters, DCA
Notification procedure:
Requests should be addressed to the, employee's supervisor. The,

individual's full name will be required to determine if the 'system
contains a record about him or her.

Record access procedures:
The individual can contact his/her supervisor to gain access to the

record. The official mailing addresses are in the Department of De-
fense Directory in the appendix to the Defense Communications
Agency's systems notice and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Official Personnel Folder, individual employees, supervisors of em-

ployees, official personnel actions, civilian personnel staff.
Systems exempted from certain provisions of the act:
NONE

K700.08
System name:

USAF CAREER MOTIVATION PROGRAM
System iocation:
Military Personnel Division, Code 710, Headquarters; Defense

Communications Agency (DCA) and Field Activities Administrative
Offices.

Categories of individuals covered by the system: .
Records, are maintained on enlisted personnel of the Air Force

currently assigned to the Defense Communications Agency.
Categories of records in the system:
Files contain personal identification, biographical data,'and record

of all career motivation and reenlistment counselling.
'Authority for maintenance of the system:
10 U.S. Code 8012.
Routine tises of records.maintained in the system, including catego-

ries of users and the purposes of such uses:
DCA and Air Force use to provide career information and coun-

seling to the Air Force member and his family to enable an intelli-
gent career decision.

Policies and practices for storing, retrieving, accessing, retaining, and
.disposing of records in.the system:

Storage:
Records are stored in file folders and locked in filing cabinetm.

Retrievability.
Information is accessed and retrieved by name.
Safeguards:
Building employs security guards. Records are 'maintaincd in area

which is accessible .only to authorized personnel that are properly
screened, cleared, arid their duties require them to be in the area
where the records are maintained.

Retention and disposal:
Records are maintained during the period of assigmcnt of Air

Force enlisted personnel to DCA Headquarters and Field Activities
worldwide. They accompany the individual airman upon reassign-
ment from the Agency.

System manager(s) and address:
Assistant to the Director for Personnel, Code 700, Headquarters,

DCA and Commanders, DCA Field Activities.
Notification procedure:
Requests-from individuals should be addressed to the Assistant to

the Director for Personnel, Code 700, Headquarters, DCA. The full
name, rank, and social security number of the requesting individual
will be required to determine if the system has a record about the
individual. The requestor may visit the Military Personnel Division,
Code 710, Headquarters, DCA to obtain information on whether the
system contains records pertaining to the individual. As proof of
identity the requestor will present his U.S. Armed Forces Identifica-
tion Card.

Record access procedures:
For personnel assigned to DCA Field Activities request should be

addressed to the appropriate activity commander. Contact the Asigt-
ant to the Director for Personnel, Code 700, Headquarters, DCA or
Commander of the appropriate DCA Field Activity. The official
mailing addresses are in the Department of Defense Directory in the
appendix to the Defense Communications Agency's Systems Notice
and 'should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be from the SYSMANAGER

Record source categories:
Basic source ofdata is furnished by the Department or Air Force

via Air Force Form 173.
Systems exempted from certain provisions of the act:
NONE

K700.09
System name:

603-02 Service Record Card Files
System location:
Primary System - Civilian Personnel Division, Code 720; Office of

the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

DecentralizeD Segments - DCA field activities in the Washington;
DC, metropolitan area.

Categories of individuals covered by the system:
Civilian employees or former civilian employees of DCA organiza-

tions.
Categories of records in the system:
File contains Standard Form 7, Service Record; Standard Form

7A, Service Record Continuation; and Standard Form 7D, Position
Identification Strip

Authority for maintenance of the system:
Federal Personnel Manual, Supplement 293-31, Subchapter S2. The

Service Control File
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used as prescribed, by Civil Service Commission regulations.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Vertical file cards in metal and cardboard containers.
Retrievability.
Information is accessed and retrieved by name and organizational

location. '
Safeguards:

74474



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Recoreds are maintained in area accessible only to authorized
personnel who are properly screened, cleared and trained and whose
duties require them to be in the area where records are maintained.

Retention and disposaL
Records are not permanent. They are retained in an active file

until the individuals terminate their employment with DCA; held for
five additional years in an inactive file in DCA and then transferred
to Washington National Records Center where they are held for an
additional ten yearg and subsequently destroyed.

System manager(s) and address:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, DCA
Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
Notification procedure:
Information may be obtained from:
Primary Ststem - Office of the Assistant to the Director for Per-

sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA
Decentralized Segments - Civilian Personnel Offices of the appro-

priate DCA field activity in the Washington, DC, metropolitan area.
The full name of the requesting individual will be required to

determine if the system contains a record about him or her. The
requestor may visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining to
him or her. As proof of identity the requestor must present either a
current DCA identification badge or a driver's liense.

Record access procedures:
Primary System - Contact the Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, Code 720, Headquar-
ters, DCA

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan area.

The official mailing addresses are in the Department of Defense
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:.
Official Personnel Folder Files
Systems exempted from certain provisions of the act:
NONE

K700.10
System name:

603-08 Annual Classification Maintenance Review File
System locatiom
Primary System - Civilian Personnel Division, Code 720; Office of

the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities in the washington,
dc, metropolitan area.

Categories of individuals covered by the system:
DCA civilian employees.
Categories of records in the system:
File contains a report of the annual classification maintenance

review by individual employee, position description number, position
title/series/grade

Authority for maintenance of the system:
Section 1310 of the Supplemental Appropriation Act, 1952 as

amended (5 USC 3101, Note) Whitten Amendment
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Civilian Personnel organizations - used to identify positions sub-

ject to the annual maintenance classification review and to take
appropriate position classification action for positions which require
adjustments.

Civilian employees and supervisors-used to identify the need for
each position and to certify the accuracy and completeness of each
officially classified position.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.

Retrievability:
Retrieved by employee name and position description number.
Safeguards: Records are maintained in area accessible only to au-

thorized personnel who are properly screened, cleared and trained
and whose duties require them to be in the area where records are
maintained.

Retention and disposal:
Records are not permanent. They are retained in active file for

two calendar years and then destroyed.
System manager(s) and address:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, DCA
Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
Notification procedure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian Personnel Division, Code 720, Headquarters,
DCA

Decentralized Segments - Civilian Personnel Offices of the appro-.
priate DCA field activity in the Washington, DC, metropolitan area.

The full name of the requesting individual will be required to mine
if the system contains a record about him or her. The requestor may
visit the applicable civilian personnel office to obtain information on
whether the system contains records pertaining to him or her. As
proof of identity the requestor must present either a current DCA
identification badge or a driver's license.

Record access procedures:
Primary System - Contact the Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, Code 720, Headquar-
ters, DCA

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan area.

The official mailing addresses are in the Department of Defense
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the rquestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Information in the system is obtained from the Personnel Manage-

ment Information System, Official Positon Descriptions, civilian em-
ployees and their supervisors, and civilian personnel employees.

Systems exempted from certain provisions of the act:
NONE

K700.11
System name:

602-18 Promotion Register and Record Files
System location:
Primary System - Civilian Personnel Division, Code 720, Office of

the Assistant to- the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities in the Washington.
DC, metropolitan area.

Categories of individuals covered by the system:
Candidates who apply for job vacancies under the DCA Civilian

Merit Promotion Program
Categories of records in the system: The file contains the Job

Opportunity Announcement; list of candidates; rating sheets; evalua-
tion instrument: supervisory appraisals;- DCA Form 237, Eligibility
List; SF 171, Personal Qualifications Statements;. DCA Forfn 326,
Applicants Card Record; and other supporting documentation gener-
ated in the evaluation of candidates.

Authority for maintenance of the system:
Federal Personnel Manual. Chapter 335, Promotion and Internal

Placement
Routine uses of records maintained in the system, including catego-

des of users and the purposes of such uses:
Used by the Civilian Personnel Office staffs to prepare and issue

Job Opportunity Announcements; evaluate candidates' qualifications
and develop promotion certificates in coordination with promotion
panels and supervisors, notify candidates of selection or nonselection,
monitor the DCA Civilian Merit Promotion Program, and to other-
wise complete and document merit promotion actions.
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Used by supervisors and members of promotion. panels to evluate
candidates, interview candidates and to notify the Civilian Personnel
Office staffs when selections are made.

Used by Department of Defense and Civil Service Conimission
inspectors ,to review promotion actions for compliance witlr merit
promotion policy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
information is accessed and retrieved by employee name and Job

Opportunity Announcement Number.
Safeguards:
Records are maintained in area accessible only to authorized per-

sonnel who are properly screened, cleared and trained and whose
duties require them to be in the area where records are maintained.

Retention and disposal:
Records are not permanent. They are retained in active file for

two calendar years and subsequently destroyed.
System manager(s) and address:
Primary System - Office of'the Assistant to the Director for

Personnel, Code 700, Headquarters, Defense Communications
Agency Directors, of DCA field activities in the Washington, DC,
metropolitan area.

Notification procedure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian Personnel Division, Code 720, Headquarters, De-
fense Communications Agency -

Decentralized Segments - Civilian Personnel Offices of the appro-
priate DCA field activity in the Washington, DC, metropolitan area.

The full name of the requesting individual will be required to
determine if the system contains a record about him or her. The
requestor may visit the applicable civilian personnel office to obtain
information on whetfier the system contains records pertaining to
him or her. As proof of identity the requestor must present either a
current DCA identification badge or a driver's license.

Record access procedures:
Primary System - Contact the Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, Code 720, Headquar-
ters, Defense.Communications Agency

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan area.

The official mailing addresses are in the Department of Defense
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.
I Record source categories- Job application from individuals, current
and former supervisory appraisals, Officiaf Personnel Folder, promo-
tion panels and civilian personnel office staff, selecting officials.

Systems exempted from certain provisions of the act:
NONE

K700.12
System name:

602-10 Civil Service Certificate Files
System location:
Primary System - Civilian Personnel Division, Code 720, Office of

the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities-in the Washington,
DC, metropolitan area.

Categories of individuals covered by the system:
Applicants who are eligible for competitive appointments from

Civil Service Commission registers to positions in DCA organiza-
tionq.

Categories of records in the system:
File contains copies of Standard Form 39, Request for Certifica-

tion, Civil Service Commission Form 1844, Certificates of Eligibles,
Civil Service Commission Form 2934, Statement of Reasons for
Passing Over and Preference Eligible and Selecting a Nonpreference

Eligible, Civil Service Commission Form 775, Authority to Examine
and Appoint Under Open Examination, and related correspondence
supporting the action.

Authority for maintenance of the system:
Federal Personnel Manual, Chapter 332, Recruitment and Selec-

tion Through Comptetitive Examination.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Used as prescribed by Civil Service Commission regulations.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Information is accessed and retrieved by position title and position

description number.
Safeguards:
Records are maintained in area accessible only to authorized per-

sonnel who are properly screened, cleared and trained and whose
duties require them to be in the area where records arc maintalned.

Retention and disposal:
Records are not permanent. They are retained for two calendar

years and subsequently destroyed.
System manager(s) and address:
Primary System - Office of the Assistapt to the Director ror

Personnel, Code 700, Headquarters, DCA.
Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
Notification procedure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian Personnel Division, Code 720, Headquarters,
DCA

Decentralized Segments - Civilian Personnel Offices of the appro-
priate DCA field activity in the Washington, DC, metropolitan area.

The full name of the requesting individual will be required to
detetmine if the system contains a record about him or her. The
requestor may visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining to
him or her. As proof of identity the requestor must present either a
current DCA identification badge or a driver's license.

Record access procedures:
Primary System - Contact the Office of the Assistant to the Direc.

tor for Personnel, Civilian Personnel Division, Code 720, Headquar-
ters, DCA

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan area.

The official mailing addresses are in the Department of Defensc
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
fiay be obtained from the SYSMANAGER.
Record source categories- ,
Civil Service Commission certificates of eligibles and reports or

action taken on certificates of eligibles.
Systems exempted from certain provisions of the act:
NONE

K700.13
System name:

602-26 Retention Register Files (Reduction-in-Force)
System location:
Primary System - Civilian Personnel Division, Code 720; Office of

-the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities in the Washington,
DC, metropolitan area.

Categories of individuals covered by the system:
Civilian employees of organizations who compete during a Reduc-

tion-In-Force (RIF); civilian employees who receive a RIF noticq
and are eligible for registration in 'the Department of Defense Pro-
gram for Stability of Civilian Employment and the Civil Service
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Commission Displaced Employee Program and the Reemployment
Priority List.

Categories of records in the system:
File contains copies of Retention Registers and Reduction-in-Force

Notices, Civil Service Commission Displaced Employee Program
Registration; Department of Defense Form 1817, Program for Stabil-
ity of Civilian Employment Registration; Reemployment Priority
List, Qualifications Appraisal.

Authority for maintenance of the system:
Federal Personnel Mahual, Chapter 351, Reduction-in-Force
Department of Defense Directive 1400.20, Program for Stability or

Civilidn Employment in the Department of Defense
Department of Defense Program for Stability of Civilian Employ-

ment Policies, Procedures and Programs Manual, DoD 1400.20-I-m.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used as prescribed by Civil Service Commission and Department

-of Defense regulations.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders and computer printout of Retention

Registers.
Retrievability.,
Information is accetsed and retrieved by name.
Safeguards:
Records are maintained in area accessible only to authorized per-

sonnel who are properly screened and cleared and whose duties
require them to be in the area where records are maintained.

Retention and disposal:
Records are not peimanent. They are retained for five years and

subsequently destroyed.
System manager(s) and address:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, DCA.
-Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
-Notification procedure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian -Personnel Division, Code 720, Headquarters.
DCA

Decentralized Segments - Civilian Personnel Offices of the appro-
priate DCA field activity in the Washington, DC, metropolitan area.

The full name of the requesting individual %vill be required to
determine if the system contains a record about him or her. The
requestor may visit the applicable civilian personnel office to obtain
information on whether the system contais records pertaining to him
or her- As proof of identity the requestor must present either a
current DCA identification badge or a driver's license.

Record access procedures:.
Primary System - Contact the-Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, Code 720. Headquar-
ters, DCA

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan area.

The official mailing addresses arejn the Department of Defense
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the requestor.

Contesting record procedures: a

The Agency's rules for access to records and for contesting con-
tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Official Personnel Folder, computer printout of retention register,

DCA management, individual employees and supervisors, civilian
personnel office staff, official position description, Civil Service Com-
mission, Department of Defense.

Systems exempted from certain provisions of the act:
NONE

K700.15
System name:

603-05 Chronological Journal Files
System location:

Primary System - Civilian Personnel Division, Code 720; Office of
the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities in the Washington,
DC, metropolitan area.

Categories of Individuals covered by the system:
Civilian employees or former civilian employees of DCA organiza- -

tions for whom a personnel action affecting their employment with
DCA was processed within the last two calendar years. -

Categories of records in the system:
File contains copies of Standard Form 50, Notification of Person-

-nel Action Standard Form 50A, Notice of Short Term Employment
and list forms used in lieu of Standard Form 50.

Authority for maintenance of the system:
Federal Personnel Manual, Supplement 239-31, Subchapter S3. The

Chronological Journal File
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:.
Used as prescribed by Civil Service Commission regulations
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records filed in three-ring binders.
Retrievability:
Information is accessed and retrieved by name or type of personnel

action.
Safeguards:
Records are maintained in area accessible only to authorized per-

sonnel who are properly screened, cleared and trained and whose
duties require them to be in the area where records are maintained.

Retention and disposal:
Records are not permanent. They are retained for two calendar

years and subsequently destroyed.
System manager(s) and address:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, DCA
Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
Notification procedure:
-Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian Personnel Division. Code 720, Headquarters,
DCA

Decentralized Segments - Civilian Personnel Offices of the appro-
priate DCA field activity in the Washington DC, metropolitan area-

The full name of the requesting individual will be required to
determine if the system contains a record about him or her. The
requestor may visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining to
him or her. As proof of identity the requestor must present either a
current DCA identification badge or a driver's license-

Record access procedures:.

Primary System - Contact the Office of the Assistant to the Direc-
tor for Personnel, Civilian Personnel Division. Code 720, Headquar-
ters, DCA

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in .the Washington DC, metro-
politan area.

The official mailing addresses are in the Department of Defense
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be -obtained from the SYSMANAGER.

Record source categories:
Official Personnel Folder Files, official position descrijtion, indi-

vidual employees, supervisors of employees, civilian personnel staff
members, and Civil Service Commission.

Systems exempted from certain provisions of the act:
NONE

K700.16
System name:

Classification Appeals File
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System location: ..
Primary System - Civilian Personnel Division, Code 720; Office of

the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities in the, Washington,
DC, metropolitan area.

Categories of individuals covered by the system:
Civilian employees of DCA who appeal a position classification

action to the Agency; civilian employees who appeal a classification
action to the Civil Service Commission and Agency appeals to the
Civil Service Commission.

Categories of records in the system:
Official position description of the employee and the supervisor

evaluation statements, organizational charts, employee/supervisor
statements concerning completeness and accuracy of the position
description and related-correspondence.

Authority for maintenance of he system:
Federal Pe'sonnel Manual, Chapter 511, Classification Under the

General Schedule; Chapter 532, Coordinated Federal Wage System
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by the civilian personnel office staff to process classification

appeals and render classification decisions; to advise employees of
classification decisions; to submit information concerning employee
and agency appeals to the Civil Service Commission; and as a refer-
ence document for future classification actions.

Used by the Civil Service Commission to process classification
appeals and to notify the agency and employees of classification
decisions'.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:,,

Storage:
Paper records in file folders.
Retrievability:
Information is accessed and retrieved by employee name.
Safeguards:
Building employs security guards. Records are maintained in area

accessible only to authorized personnel who are properly screened
and cleared and whose duties require them to be in the area where
records are maintained.

Retention and disposal:
Records are not permanent.' They are destroyed when obsolete.
System manager(s) and address,
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, DCA.
Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
Notification procedure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personne, Civilian Personnel Division, Code 720, Headquarters,
DCA
.Decentralized Segments - Civilian Personnel Offices of the appro-

priate DCA field activity in the Washington, DC, metropolitan area.
The full name of the rquesting individual will be required to

determine if the system contains a record about him or her. The
requestor may visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining to
him or her. As proof of identity'the requestor must present either a
current DCA identification badge or a driver's license.

Record access procedures:
Primary System - Contact the Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, Code 720, Headquar-
ters, DCA

Decentralized Segments -,Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan are4.'

The official mailing addresses are in the Department of Defense.
Directory in the appendix to the Defense Communications Agency's
systems notice and should be referenced by the rquestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:

Civilian personnel office employees, DCA management officials
appellant and their supervisors, and Civil Service Commission4

Systems exempted- from certain provisions of the act:
NONE

K700.17
System name:

603-01 Official Personnel Folder Files (Standard Form 66)
System location:
Primary System - Civilian Personnel Division, Code 720; Office of

the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA)

Decentralized Segments - DCA field activities in the Washington,
DC, metropolitan area:

Categories of individuals covered by the system:
Civilian employees of DCA organizations.
Categories of records in the system:
Standard Form 171 Personal Qualifications Statement Standard

Form 172 Supplemental Experience and Qualifications Statement
Standard, Form 50 Notification of Personnel Action Standard Fornt
50A Notice of Short Term Employment Standard Form 52 Request
for Personnel Action Standard Form 15 Claim for Veteran's Prefer-
ence Standard Form 51 Request for Insurance Standard Form 176
Election, Declination, or Waiver of Life Insurance Coverage,
FEGLI Standard Form 176A The Federal Employees Group Life
Insurance Program Standard Form 54 Designation of Beneficiary,
Group Life Insurance Standard Form 61 Appointment Affidavits
Standard Form 61B ,Declaration of Appointee Standard Form 70
Proof of Residence Standard Form 78 Health Qualification Place-
ment Record Standard Form 144 Prior Federal & Military Service
Standard Form 2809 Health Benefits Registration Form Standard
Form 2810 Notice of Changein Health Benefits. Enrollment Standard
From 39 Request for Certification Standard Form 39A Request for
FSEE Certification Standard Form 59 Request for Approval of Non-
competitive Action Standard Form 75 Request for Preliminary En-
ployment Data Standard Form 144 Statement of Prior Federal and
Military Service Standard Form 161 Executive Inventory Record
Standard Form 161A SF 161 Continuation Sheet DA Form 2515
Payroll Change Slip Standard Form 1126 Payroll Change Slip Stand.
ard Form 1152 -Designation of Beneficiary, Unpaid Compensation of
Deceased Employee CAI/CA-&2 Notice of Injury of Occupational
Disease DA2515 Notice of Within Grade/Pay Adjustment WA18,
WA8 Direct Hire Authority Optional Form 8 Position Description
DD Form 214 Armed Forces of the United States Report of T'rans.
fer or Discharge DD Form 1559/1917 Employee Career Appraisal
(Test) DD Form 1617 Transportation Agreement - Overseas Em.
ployee DD Form 1618 Transportation Agreement - Transfer of DoD
Civilian Employees to and within Continental I United States CSC
Form 2800A Proof of Selection for Career/Career Conditional Ap-
pointment CSC Form 813 Request for Verification of Military Serv-
ice DCA Form 89 Service Award Work Sheet & Record DCA
Form 103 Notice of Performance Rating DCA Form 104 Reconi-
mendation for Outstanding Performance Rating DCA Form 222
Quality Salary Increase Recommendation and Approval DCA Form
105 Recommendation for Performance Award Records of Training
Civil Service Commission Letters authorizing waivers and exceptions
Official Letters of Commendation Debt Correspondence Official Di-
ciplinary Actions Reduction-in-Force Letters

Authority for maintenance of the system:
Federal Personnel Manual, Supplement 293-31, Subchapter SS, Tite

Official Personnel Folder File.
'Routine uses of records maintained in the system, including catego-.

ries of users and the purposes of such uses:
Used as prescribed by Civll Service Commission Regulations and

to provide data for the automated Defense Communications Agency
Personnel Management Information System (PERMIS)

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records stored in file folders.
Retrievability:
Information is accessed and retrieved by name.
Safeguards:
Records are maintained in Lektriever with combination lock and

are accessible only to authorized personnel 'who are properly
screened, cleared and trained and whose duties require them to be in
the area where records are maintained.

Retention and disposal:

Illl l I I
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Temporary Records - Must be retained in the Official Personnel
Folder (left side) for a minimum period of one year or until the
eemployee transfers or separates, whichever occurs first, except that
official letters of admonishment, warning, caution, reprimand, and
similar disciplinary action papers may be removed at any time if it is
decided later that the action was unwarranted. Otherwise, most tem-
porary records may remain in an employee's personnel folder as long
as he remains with the same agency, except that letters of caution,
warning, admonishment, reprimand, and similar disciplinary action
papers must not be kept in the folder longer than three years, unless
the agency has received an exception from the Civil Service Com-
mission.

Permanent Records - Personnel action reports and other dodu-
ments filed on te right side of the folder are permanent records and
'travel' with the employee throughout his or her entire Federal
career. Records are maintained in DCA until the individuals termi-
nate their employment with DCA and subsequently are transferred to
another government agency -or if the employee is separated from the
Federal service the records are transferred to the National Personnel
Records Center (Civilian), St. Louis, Missouri.,

System manager(s) and address:
Primary System - Office of the Assistnat to the Director for

Personnel, Code 700, Headquarters, DCA
Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
Notification proceure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian Personnel Division, Code 720, Headquarters,
DCA

Decentralized Segments - Civilian Personnel Offices of the appro-
priate DCA field activity in the Washington, DC, metropolitan area.

The full name of the requesting individual will be required to
determine if the system contains a record about him or her. The
requestor may visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining him
or her. As proof of identity the reqdestor must present either a
current DCA identification badge or a driver's license.

Record access procedures:
Primary System - Contact the Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, Code 720, Headquar-
ters, DCA.

Decentralized Segments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-
politan area.

The full name of the requesting individual will be required to
The official mailing addresses are in the Department of Defense

Directory in the appendix to the Defense Communications Agencys
systems notice and should be referenced by the requestor.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

- Record source categories:
Former government agencies with which the individual was em-

ployed, individual employees, supervisors of employees, official per-
sonnel actions, military service records, Civil Service Commission
records, and information listed in the records category and civilian
personnel staff.

Systems exempted from certain prarisions of the act:
NONE

K890.01.
System name:

Freedom of .nformation Act File (FOIA)
System location:
Central - Office of Civilian Assistant to Chief of Staff, DCA. Code

104. Decentralized - DCA Field Activities World-wide.
Categories of individuals covered by the system:
Persons who request information under FOIA.
Categories of records in the system:
Consists of (1) policy file which contains DoD Directive 5400.7.

Availability to the Public of DoD Information, 14 February 1975;
DCA Instruction 210-225-1, Availability to the Public of DCA Infor-
mation 31 March 1975; USAF Regulation 12-30, Disclosure of Air
Force Records to the Public, 19 February 1975; Department of

"Health, Education and Welfare, Public Information, contained-in
Federal Register Vol 39,-Number 248, Part 11, 24 December 1974;

Commanders Digest, Vol 17, Number 8, Freedom of Information
Actions, 18 February 1975; DoD Directive 5400.9, Publication of
Proposed and Adopted Regulations Affecting the Public, 23 Decem-
ber 1974; and DCA Messages to Field Activities implementing the
FOIA. (2) Log File which consists of a record of all written requests
for information under the FOIA which have been processed within
DCA since 1 January 1975. (3) Correspondence received in DCA
relating to FOIA, including replies thereto.

Authority for maintenance of the system:
5 U.S.C. 552, as amended by P. L 93-502, Freedom of Information:

Act.
DoD Directive 5400.7, 14 February 1975, Availability to the

Public of DoD Information.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
For making available to the public the maximum amount of infor:

mation concerning the operations and activities of DCA. DCA Man-
agement - to receive, process, and respond to requests for informa-
tion under FOIA. DCA Counsel and Director, DCA - to review and
deny requests for information under provisions of FOIA and to
forward applicable correspondence to DoD when the denial may be
contested or appealed.

DoD and Department of Justice - for revinew and in event of
judicial action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
The paper records in file folders.
Retriesability:.
Retrieved by the control number and the name of the individual

who requested the information.
Safeguards:
Records are stored in a locked safe. Records pertaining to policy

are permanent. Correspondence maintained for two years, then de-
stroyed. Records are maintained in areas accessible only to author-
ized personnel.

Retention and disposal:
All records (except the Authorities which are permanent) are re-

tained by Code 104, Headquarters, DCA, for two years. Logs are
kept until reference need expires.

System manager(s) and address:
Civilian Assistant to the Chief of Staff, Headquarters, DCA. Code

104, Defense Communications Agency, Washington, D.C. 20305.
Notification procedure:
Requests from individuals relating to information from DCA

Headquarters or DCA Field Activities in the Washington Metropoli-
tan area should be addressed to the Civilian Assistant to the Chief of
Staff, Code 104. Headquarters, DCA, Washington, D.C. 20305. Re-
quests from individuals relating to information from DCA Field
Activities outside the Washington Metropolitan area should be ad-
dressed to the Commanders of those activities. Individual must pro-
vide his full name, a detailed description of the record desired. For
personal visits, the individual must present proof of identity to in-
clude full name and social security number as well as positive identi-
fication. Le., such as driver's license, etc., and fully identify record
desired.

Record access procedures:
Contact Civilian Assistant to the Chief of Staff, Headquarters,

DCA. Code 104. The mailing address is listed in the organization
directory of the Defense Communications Agency published in the_
Federal Register and should be referenced by the requester.

Contesting record procedures:
The Agencies! rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
From individuals concerned.
Systems exempted from certain provisions of the act
As specified by the requested record system.

K890.02
System name:

Navy Officers Service Record
System locatiom
Military Personnel Division, Code 710, Headquarters, Defense

Communications Agency (DCA)
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Categories of individuals covered by the system:
Records are maintained on Navy officer personnel presently as-

signed to DCA that are stationed in the greater Washington Metro-
politan area.

Categories of records in the iystem:
Records contain qualification records, duty status, special orders,

assignment actions, personnel action requests, and suspense items for
individuals to update Military Personnel Record maintained by, the
Navy Branch, Military Personnel Division, The category of data
maintained is: personnel identification, issignment history, classfica-
tion history, biographical data, promotion history and eligibility,
medical profile status and military and civilian education history.

Authority-for maintenance of the system:
10 U.S..Code 6011.
Routine uses of records maintained in the system,. including catego-

ries of users and the puFposes of such uses: This,.collection of informa-
tion is used to manage the Navy Personnel System.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in file folders and locked in filing cabinets.
Retrievability:
Information is accessed and retrieved by name.
Safeguards:
Building employs security guards. Records are maintained in area

which is accessible only to authorized personnel that are properly
screened, cleared, afd their duties require them to be in the area
where the records, are maintained.

Retention and disposal:
Records are maintained during the period of assignment of Naval

officers to DCA Headquarters and Field Activities in. the Washing-
ton Metropolitan area and accompany the individual officer upon
reassignment from the Agency.

System manager(s) and address:
'Assistant to the Director for Personnel, Code 700, Headquarters,

DCA.
Notification procedure:
Requests from individuals should be addressed to the Assistant to

the Director for Personnel, Code 700, Headquarters, DCA. The full
name, rank, and social security number of the requesting individual
will be required to determine -if, the system has a record about the
individual. The requester may visit the Military Personnel Division,
Code 710,. Headquarters, DCA to obtain information on whether'the
system contains records pertaining to the individual. As proof of
identity the requester will present his U.S. Armed Forces Identifica-
tion Card. "

Record access procedures:
Contact the Assistant to the Director for Personnel, Code 700, Hq,

DCA. The official mailing addresses are in the Department of De-
fense Directory in the appendix to the Defense Communications
Agency's Systems Notice and should be referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting rec-

ords and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Basic sources of data are furnished by the Department of Navy.

When the officer is assigned to this Agency he reports in with his
records. This data is updated and reviewed by the officer during-the
inprocessing phase for incoming personnel. Source documents in this
file are: NAVPERS Forms: 601-8/2644/1000-22/7720-2/601-2/2716/
5521.429/5512-1/591/3076/ 1070-74/998/601-13/DD Forms 1171/
528/802/803/214/214N.

Systems exempted from certain provisions of the act:

NONE

K890.03
System name:

Awards Case History File
System location:
Military Personnel Division, Code 710, Hq, Defense Communica-

tions Agency (DCA). Decentralized Segment - Defense Communica-
tions Operations Center, Allocations'and Engineering Division, Code
N230.

Categories of individuals covered by the system:

Monday, December 17, 1979 / Notices

- Records are maintained on military personnel of the Army, Air
Force, Navy and Marine Corps, assigned to the Defense Communi-
cations Agency, that have been recommehded for an award while
assigned/received an award that was presented by the Director/Vice
Director/or received a promotion and the ceremony was conducted
by the Directoi/Vice Director. '

Categories of records in the system:
Records couitain recommendation for an award, citation, nicnioran-

dum and copy of ceremony announcement and the Director's brief
sheet, biographical summary 'sheet and minutes of the awards board
meetings. Categories of information are: Personnel identification and
narrative justification for an award.

Authority for maintenance of the system:
10 U.S.Code 1121.
Routine uses of records maintained in the system, including catego-

ries of users and the- purposes of such uses:
Used by the DCA awards personnel to manage the awardi pio.

gram of this Agency.
Department of the Army uses to grant or deny service awards,
Department of the Navy uses to grant or deny service awards,
Department-of the Air Force uses to grant or deny service awards.
Policies and practices for storing, retrieving, accessing, retaining, and-

disposing of records in the system:
Storage:
Records are stored in file folders and locked in filing cabinets,
-Retrievability:
Information is accessed and retrieved by name.
Safeguards:
Building employs security guards. Records are maintained In area

which is accessible only to authorized personnel that are properly
screened, cleared, and their duties require them to be in the area
where the records are maintained.'

Retention and disposal:
Records are not permanent. They are destroyed 2 years after

individual has departed from this Agincy/or upon approval of the
award whichever is later.

System manager(s) and address:
Assistant to the Director for Personnel, Code 700, Headquarters,

DCA.
Notification procedure:
Requests from individuals should be addressed to the Assistant to

the Director for Personnel, Code 700, Hq, DCA, The full name,
rank, and social security number of the requesting individual will be
required to determine if the system has a record about the individual.
The requester may visit the Military Personnel Division, Code 710,
Hq, DCA to obtain information on whether the System contains
records pertaining to the individual. As proof of identiy the requester
Swill present his U.S. Armed Forces ID Card.

Record access procedures:
Contact the Assistant to the Director for Personnel, Code 700, Hq,

DCA. The official mailing addresses are in the DoD Directory it the
appendix to the Defense Communications Agency's Systems Notice
and should be referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be, obtained from the SYSMANAGER.

Record source categories:
Activity/Area Commanders, Deputy Directors, Vice Director, DI.

rector, Comptroller, Assistant to the Director for Administration and
Assistant to the Director for Personnel, who submit, recommenda-
tions for awards on individuals assigned to their activity. Source data
documents are: DA Form 638, Recommendation for Award (Army),
AF Form 642, Recommendation for Decoration (Air Force),
NAVPERS Form 1650/6, Recommendation for Award (Navy).
Letter recommendations following the format prescribed in DCAl
220-15-39,

Systems exempted from certain provisions of the act:
NONE

K890.04
System name:

Military Personnel Management/Assignment Files
System location:
Military Personnel Division, Code 710, Headquarters, Dtfense

Communications Agency (DCA).
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Categories of individuals covered by the system:
Records are maintained on military personnel of the Army, Air

Force, Navy and Marine Corps currently assigned to the Defense.
Communications Agency.

Categories of records in the system:
Records contain qualification records, duty staths, special orders,

assignment actions, personnel action requests, and suspense items for
individuals to update Military Personnel Records maintained by the
Military Department's Personnel Office. The category of data main-
tained is: personnel identification, assignment history and eligibility,
medical profile status and military and civilian education history.

Authority for maintenance of the system:
10 U.S. Code 3012, 6011, 8012.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
DCA uses this information to manage the military personnel as-

signed. The majority of the information is furnished by the Military
Departments. This information is" used: to determine acceptance/non-
acceptance for assignment to this Agency, to determine requisition
base, to determine qualifications for requirements peculiar to the
Agency, performance evaluations, position manning reports, strength
accountability, data upon which to base individual requests for per-
sonnel actions, and biographical and.statistical reports to top DCA
management

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in file folders in filing cabinets.
Retrievability.
Information is access and retrieved by name.
Safeguards:
Building employs security guards. Records are maintained in area

which is accessible only to authorized personnel that are properly
screened, cleared, and their duties require them to be in the area
where the records are maintained.

Retention and disposal:
Records are not permanent. They are destroyed upon reassignment

from DCA.
System manager(s), and address:
Assistant to the Director for Personnel, Code 700, Headquarters,

DCA.
Notification procedure:
Requests from individuals-should be addressed to the Assistant to

the Director for Personnel, Code 700, Headquarters, DCA. The full
name, rank, and social security number of the requesting individual
will be required to determine if the system has a record about the
individual. The requester may visit the Military Personnel Division,
Code 710, Hq, DCA to obtain information on whether the system
contains records'pertaining to the individual. As proof of idehtity the
requester will present his U.S. Armed Forces Identification Card.

Record access procedures:
Contact the Assistant to the Director for Personnel, Code 700, Hq,

DCA. The official mailing addresses are in the Department of De-
fense Directory in the appendix to the Defense Communications

,Agency's Systems Notice and should be referenced by the requester.
Contesting record procedures:
The Agency's rules for access to records and for contesting con.

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Basic sources of data are the Military Departments: Army, Air

Force and Navy. Qualifidation records furnished when the individual
is nominated for assignment to the Agency. The types of forms that
are used as source data are- Army DA Form 2475-2 (Personnel Data-
SIDPERS), DA Form 31 (Request and Authority for Leave), DA
Form 2/2-1 (Qualification Record), PERSINCOM Form 260 Officers
Record Brief), Special Orders; Air Force AF Form 47 (Personnel
Security Certificate), AF Form 298-I (Career Brief Officer), AF
Form 1074 (Career Brief Enlisted), AF Form 899 (Reassignment
Orders), AF Form 152/988 (Leave Forms), AF Forms 2095/2096/
2097/2098 (Personnel Actions Forms); Navy Career Brief Officers,
NAVPERS 1070/602 (Dependency Application/Record of Emer-
gency Data), Orders, OPNAV Form 5521-420 (Certificate of Clear-
ance), NAVPERS 601-3 (Enlisted Classification Record).
NAVPERS 601-4 (Navy Occupation and Training History),
NAVPERS 601-9 (Enlisted Performance Record), NAVPERS Form

1616/18 (Performance Evaluation Report); Marine Corps, Career
Brief. All services file letters, messages hnd general correspondence,
DA Form 2490 (Disposition Form), relative to the individuals as-
signed to the Agency.

Systems exempted from certain provisions of the act:
NONE

K890.05

System name:
Overseas Rotation Program Files
System location:
Primary System - Civilian Personnel Division, Code 720; Office of

the Assistant to the Director for Personnel, Headquarters, Defense
Communications Agency (DCA).

Decentralized Segments - DCA field activities in the Washington,
DC, metropolitan area.

-Categories of individuals covered by the system:
Civilian employees of DCA organizations in the Continental

United States (CONUS) assigned to a position with a government
organization outside the CONUS.

Categories of records In the system:
File contains copies of Standard Form 30, Notification of Person-

nel Action; Standard Form 55, Notice of Conversion Privilege,
Group Life Insurance; Standard Form 56, Agency Certification of
Insurance Status; Standard Form 171, Personnel Qualifications State-
ment; Standard Form 172, Supplemental Experience and Qualifica-
tions Statement; Standard Form 2810, Notice of Change in Health
Benefits Enrollment; DD Form 1617, Transportation Agreement-
Overseas Employees; DA Form 2515, Payroll Change Slip; State-
ment of Agreement; Position Description; Request for Extension of
Reemployment Rights; General correspondence pertaining to the
overseas assignment.

Authority for maintenance of the system:
Federal Personnel Manual, Chapter 301, Overseas Employment
Department of Defense Instruction 1404.3, Standardized Overseas

Tours of Duty for United States Citizens Employees of the Depart-
ment of Defense.

Department of Defense Instruction 1404.8, Rotation of Employees
from Foreign Areas and the Canal Zone.

Department of Defense Directive 1400.6, Statement of Personnel
Policy for Civilian Personnel of the Department of Defense in Over-
seas Areas.

Department of Defense Program for Stability of Civilian Employ-
ment Policies, Procedures and Programs Manual, DoD 1400.20-1-M.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses.

Used by the personnel office staff as a source document to resolve
questions concerning overseas employees who have reemployment
rights to DCA/CONUS activities, to determine placement rights and
to process actions for the exercise of reemployment rights.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability.
Information is accessed and retrieved by name and occupational

location.
Safeguards:
Records are maintained in area accessible only to authorized per-

sonnel who are properly screened, cleared and trained and whose
duties require them to be in the area where records are maintained.

Retention and disposah
Records are not permanent. They are retained until.the employee

exercises reemployment rights within the CONUS and are subse-
quently destroyed.

System manager(s) and address:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, DCA.
Decentralized Segments - Directors of DCA field activities in the

Washington, DC, metropolitan area.
Notification procedure:
Information may be obtained from:
Primary System - Office of the Assistant to the Director for

Personnel, Civilian Personnel Division, Code 720, Headquarters.
DCA.I

Decentralized Segments - Civilian Personnel Offices of the appro-
priate DCA field activity in the Washington, DC,- metropolitan area.
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The full name of th: requesting individual will be required to
determine if the system contains a record about him or her. The
requester may visit the applicable civilian personnel office to obtain
information on whether the system contains records pertaining to
him or her. As proof of identity.the requester must present either a
current DCA identification badge or a driver's license.

Record access procedures: , _
Primary System - Contact the Office of the Assistant to the Direc-

tor for Personnel, Civilian Personnel Division, Code 720, Headquar-
ters, DCA.

Decentralized Sdgments - Contact the Civilian Personnel Office at
the appropriate DCA field activity in the Washington, DC, metro-

- politan area.
The official mailing addresses are in the Department of Defense

Directory in the appendix to the Defense Communications Agency's
system notice and should be referenced by the requester. -

Decentralized Segments - Commander, DCA-Western Hemisphere,
Building 6286, Fort Carson, Colorado 80913; Commander, Defense
Commercial Communications Office, Scott Air Force Base, Illinois
62225.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained for the SYSMANAGEL

Record source categories:
Official personnel folder; individual employees-,, personnel office

staff.
Systems exempted from certain provisions of the act:

,NONE
K890.06

System name:
Card File for Forwarding Mail of Departed Personnel
System location:
Correspondence and Mail Processing"'Branch, Code 212, Head-

quarters, Defense Communications Agency (DCA). Decentralized
- Segment - Defense Communications Engineering Center, Administra-

tive Offices, CodeRI20.
Categories of individuals covered by the system:
Records system- contains the names of personnel who have been

reassigned who had been receiving -their mail through the corre-
spondence and Mail Processing Branch, Code. 212, Headquarters,
DCA.

Categories of records in the system:
Card file consisting of individual's name and forwarding address

for mail.
Authority for maintenance of the system:
Post Office Department, USA, Postal Manual, Chapter 1, Part 158.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes'of such uses:
Used by personnel of the Correspondence and Mail Processing

Branch, Code 212, Headquarters, DCA for forwarding mail to per-
sonnel of Headquarters, DCA; Headquarters, National. Communica-
tions System; and the Defense Communications Agency Operations
Center, who have departed.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored. in a card file box.
Retrievability:
Information is accessed and retrieved by name.
Safeguards:
Building employs security guards. Records are maintained in area

which is alarmed and is accessible only to authorized personnel that
are properly screened, cleared, and their duties- require them to be in.
the area where the records are maintained.

Retention and disposal:
Records are not permanent. They are-retained for one year after

an individual's departure and are then destroyed.
System manager(s) and address:
Chief, Administrativ6 Division, Code 210, Headquarters, DCA.

Decentralized Segment -, Chief, Management Services Office, De-
fense Communications Engineering Center, R120.

Notification procedure:

Requests from individuals should be addressed to Chief, Adminls-
trative Division, Code 210, Headquarters, DCA. The full name of the
",requesting individual will be required to determine if the system
-contains a record about him or her. The requester may visit the
Correspondence and Mail Processing Branch, Code 212, Headquar-
ters, DCA, to obtain' information on whether the system contains
records pertaining to him or her. As proof of identity the requester
must present a current DCA identification badge or a driver's li-
cense. Decentralized Segment - Chief, Management Services, Office,

- Defense Communications Engineering Center, R120.
Record access procedures:
Contact the Chief, Administrative Division, Code 210, Headquari.

ters, DCA. The official mailing addresses are in the Department of
Defense Directory in the appendix to the Defense Communications
Agency's systems notice and should be referenced by the requester.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Names and addresses of individuals in the system are furnished by

the individuals who have been reassigned who had been receiving
their mail through the Correspondence and Mail Processing Branch,
Code 212, Headquarters, DCA.

Systems exempted from certain provisions of the act:
NONE

K890.07
System name:

Education, Training, and Career Development Data System
System location:
Primary System - Office of the Assistant to the Director for

Personnel, Code 700, Headquarters, Defense Communications
Agency (DCA).

Decentralized Segments - DCA Field Activities.
Categories of individuals covered by the system:
All military and civilian personnel currently or formerly assigned

-to or employed by'the DCA.
Categories of records in the system:
System contains individual career development plans (for civilians

only); education and training historical data; applications for training
funded, spohsored, or arranged by DCA; evaluations (by the trainee)
of education or training received; applications for programs for
which candidates are competitively selected; for example senior mili-
tary service schools and other long-term training; agreements to
continue government service in return for training received; and
supervisor evaluations of the isults of training given to their em-
ployees. f

Authority for maintenance of the system:
Federal Personnel Manual, Chapter 410 'Training'
Routine uses of records maintained In the system, including catego.

ries of users and the purposes of such uses:
Used by supervisors and by training specialists for career develop.

ment planning and for determining appropriate training for individ-,
uals. Also used to determine an individual's eligibility for training and
to justify education and training courses and their associated expendi-
tures.

Used by managers in the DCA and by training specialists to
determine agency training needs and the ability of specific courses to
satisfy those needs. Also used to determine results and accomplish-
ments of the DCA training programs (often presented in statistical
form for this purpose).

Used by Career Development Specialists to prepare reports of
training for the Civil Service Commission and for DoD.

Used by DCA procurement personnel and DCA legal staff as the
basis for supporting or enforcing legal obligations, such as payment
of tuition and fees, reimbursement of trainee's expenses, contractual
obligations, or continued-service agreement.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and punched cards.
'Retrievability:
Retrieved by name or SSAN
Safeguardsi
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System is in building which uses security guards to control access
to the building. Only authorized personnel are allowed access to the
building. Files are kept in standard drawer-type filing cabinets.

Retention and disposal
Individual records are maintained as long as the individual is em-

ployed by or assigned to the DCA. After a person leaves the DCA,
his/her individual files are destroyed within one year of the depar-
ture.

Consolidated reports may be maintained for as long as ive (5)
years before they are destroyed.

System manager(s) and address:
Assistant to the Director for Personnel, Code 700, Hq, DCA
Notification procedure:
Personnel currently assigned to or employed by the DCA Head-

quarters or DCA Field Activities in the Washington Metropolitan
Area, and all personnel formerly assigned to or employed by DCA
Headquarters or any DCA Field Activity may obtain information
from:

Assistant to the Director for Personnel
Defense Communications Agency
8th St. & South Court House Road
Arlington, Virginia 22204

Personnel currently assigned to or employed by DCA Field Activ-
ities outside the Washington Metropolitan Area may obtain informa-
tion from the commander of their activity.

Requests for information must contain name, SSAN, DCA activity
to which assigned, and dates employed by or assigned to DCA.

Proof of identity for those appearing in person is an employee's ID
card, driver's license, passport, or similar identification which con-
tains both the name and a photogrpph of the individual. Proof of
identity for individuals not appearing in person will be a notorized
statement certifying that the person requesting the information has
ben identified by the notary public by means of an employee ID
card, driver's license, passport, or other identification containing both
the name and a photograph of the individual.

Record access procedures:
Contact the Assistant to the Director for Personnel for information

concerning access to individual records. The official malling address
is in the Department of Defense Directory, in the appendix to the
DCA systems notice.

Contesting record procedures:
The Agency's rules-for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Data in this system is obtained from individual Official Personnel

Folders/Files or is supplied by the individual or by his/her supervi-
sor.

Systems exempted from certain provisions of the act:
NONE

DCA STATION LIST DIRECTORY

ALASKA

DCA Alaska Field Office
Code N250
Elmendorf AFB, AK 99506
Defense Commercial Communications Office Alaska
Elmendorf AFB, AK 99506

CALIFORNIA

DCA Guam Field Office
Box 141, NAVCAMS WESTPAC
FPO San Francisco 96630
DCA Northwest Pacific Region
APO San Francisco 96328
DCA Korea Field Office

APO San Francisco 96301
DCA Southwest Pacific Region
APO San Francisco 96274
DCA Los Angeles Field Office
Post Office Box 92960, Worldway Postal Center
Los Angeles, CA 90009

DISTRICT OF COLUMBIA

Command and Control Technical Center
Washington, D.C 20301
Headquarters Defense Communications Agency
Washington D.C. 20305
National Communications System/Defense

Agency Operations Center
Washington D.C. 20305
White House Communications Agency
Washington D.C. 20500

Communications

HAWAII

DCA Pacific Area
Wheeler AFB, HI 96854
Defense Commercial Communications Office Pacific
Ft Shafter, HI 96858

ILLINOIS

DCAOC Allocation and Engineering Division
Code N230
Stop 850A
Scott AFB, lI 62225
Defense Commercial Communications Office
Scott AFB, IL 62225

NEW YORK

DCA Pield Office Athens
APO New York 09223
DCA European Area .
APO New York 09131
DCA Field Office Italy
Box 166
AFSOUTH NATO
FPO New York 09524
DCA Field Office United Kingdom
APO New York 09378
DCA Field Office Worms
APO New York 09056
Defense Commercial Communications Office Europe
APO New York 09130

VIRGINIA

Defense Communications Engineering Center
1860 Wiehle Avenue

74483 1



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 I Notices

Reston, VA 220Y0

WASHINGTON

DCA Okinawa Field Office
Box 959
FPO Seattle 98773

ADDENDUM TO DCA STATION LIST DIRECTORY

The Director, DCA is also the Manager, National Communications
System (NCS), the Chairman, U.S. Military Communications -Elec-
tronics Board (USMCEB), and the Director, Worldwide Military
Command and Communications System (WWMCCS) Systems Engi-
neering. To the extent that the Director, DCA performs these other
functions, the records systems described herein pertain to and are
available to employees of these organizations, and may be corrected
by means of the same process described for DCA files systems,
unless specified otherwise herein. .

With the exception of personnel records for Navy officers assigned
to DCA activities in the Washington metropolitan area, the oTficial
military persofinel records of military personnel assigned to DCA are
maintained by the parent department and that department has the
only complete official copies of the military members personnel rec-
ords file. Responsibility for the completeness and accuracy of thise
files is invested in the military department. While the DCA com-
mander or office chief may assist the military members in obtaining
access or making corrections, DCA does not have the authority
either to grant access or make corrections. The documents main-
tained by DCA on military personnel are copies of records provided
by the military departments during' the nomination process, copies of
personnel correspondence generated during the members tenure in
DCA, promotion rosters furnished by the military departments, and
copies of orders published by the departments. A few documents are
maintained as a result of requirements imposed by the departments
(leave forms for Army and Air Force personnel and SIDPERS for
Army personnel).

In the case-of Navy officers in the Washington area, DCA main-
tains the Navy Officers service records and can grant-access and
make corrections within the purview of NAVPERS 15791, Bureau of
Naval Personnel Manual.

DEFENSE INTELLIGENCE AGENCY

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the pirticular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, -to locate
and retrieve' the record. -

I BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records.have been established,

that are applicable to every record system maintained within. the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are- published below, only once" in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this compo-

nent to carry out its functions indicates a violation or potential
violation of law, whether civil,- criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records

may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility or
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE-- DISCLOSURE OF REQUESTED
-INFORMATION

A record from -a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, In
connection with -the fiiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to. the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records. maintained by this component

may be made to- a congressional office from the record of an individ-
ual in 1esponse to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system of records maintained by this component
may be disclosed as a routine use'to other components of the Depart.
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records or the

- Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in OMBI
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in foreign countries of Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE ANDLOCAL TAXING AUTHORITIES
Any information normally contained in IRS Form W-2 which is

maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ce or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE *- DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office or
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
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authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

L DIA 0005
System name:

Personnel Management Information System (PMIS).
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
Current and former military and civilian employees of DIA.
Categories of records in the system:
This system consists of a variety of personnel, security, education,

training and financial employment related records.
Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Routine uses of records maintained in the sistem, including catego-
ries of users and the purposes of such uses:

Recordi are used by staff, administrative and operating officials to:
prepare individual administrative transactions; make decisions on the
rights, benefits, entitlements and the utilization of individuals, provide
a data source for the productions of reports, statistical surveys, ros-
ters, documentation and studies required for the orderly personnel
administration.with DIA. Information will be disclosed to such other
federal agencies, state and local governments, as may have a lefiti-
mate use for such information and which agrees to apply appropriate
safeguards to protect data so provided and which is consistent with
the conditions or reasonable expectations of use and disclosure under
which the information was prdvided, collected or obtained.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated, maintained on magnetic tape and manual in paper files

and microfilms.
Retrievability.
By name or social security account number.
Safeguards:.
Records are maintiined in a building protected bysecurity guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposalh
Paper files are destroyed when employment with the Agency

ceases. Microfilm records are destroyed when replaced with an up-
dated film and magnetic tape files are retained indefi- nitely as a
permanent record.

System manager(s) and address:

Assistant Deputy Director for Personnel, Defense Intelligence
Agency, Washington, D.C. 20301.

Notification procedure:
To obtain information as to whether this system of records con-

taias information pertaining to yourself, you, must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current, address, telephone numbec and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
An individual who disagrees with the Agency's initial determina-

tion. with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to. Secretariat, Defense Intelligence
Agency, Washing- ton. D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categorieg
Agency officials, employees, educational institutions and other"

government agencies.
Systems exempted from certain provisions of the act:
None

L DIA 0010
system name:

Requests for Information
System location
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of Individuals covered by the system:
Individuals who make requests to DIA for information.
Categories of records in the system:
Correspondence from requester, and documents related to the re-

ceipt, processing and final disposition of the request.
Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August I, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977. creating
the Defense Intel- ligence Agency as a separate Agency of the
Department of Defens under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessry and appropriate records.

Routine uses of records maintained Ia the system, including catego-
ries of users and the purposes of such uses:

To provide information for compiling reports required by public
disclosure statutes and to assist the Department of Justice in prepara-
tion of the Agency's defense in any law suit arising under these
statutes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Manual in paper files.
Retrevability.
By name.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults% safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposaL
Granted access: destroy 2 years after date of agency reply. Denied

access, but no appeals by requester. destroy 5 years after date of
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agency reply. Contested records: destroy 4 years after final denial' by'
agency, or 3 years after final adjudications by courts, whichever is
la te r. 1 . ,

System manager(s) and address:
Assistant Deputy Director for Suppoit and Services, Defense In-

telligence Agency, Washington, D.C. 20301.
Notification procedure: I . .

To obtain information as to whether this system of records con-
tains information pertaining to yourself, you must submit a written
request to: Secretariat,' Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request:, your full name,
current address, telephone number and social security- account
number or date of birth. Requests can be mailed to addiess indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing, You must include in your requests: your full name, -current
address, telephone number and social security account number or
date of b'rth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense .Intelligence Agency, Washington,
D.C. 20301, or personally'delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures-
An individual who disagrees -with the Agency's initial determina-

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. .The'requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additionl material to ,support his or her
appeal. Requests can be mailed to: Secretariat, Defense' Intelligence
Agency, Washing- ton, D.C. 20301, or personally deliviered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Individual requesters and agency officials.
Systems exempted from certain provisions of the act:
None

L DIA OO11
System name:

Student Information Files
System location:
Defense Intelligence Agency, Washing'ton, D.C. 20301.
Categories of Individuals covered by the system:
Current and former students of the Defense Intelligence, School.
Categories of records in the system:
Student's biographic data and administrative/academic documents,

related to the student's enrollment.-
Authority for maintenance of the'system:.
Pursuant to the authority'contaiied in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by

- Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a' separate 'Agency of the
Department of Defense under his direction' and herein 'charged the
Agency's Director with 'the responsibility foi the maintenance of
necessary and appropriate records. - ,

Routine uses of records maintained in the'system, including'catego-
ries of users and the purposes of such uses:

Information is used to document, monitor, manage, and administer
the student's performance at the School and'to provide -verification
of training accomplished to federal agencies, military departments
and educational institutions when requested.

Policies and practices for storing, retrieving, aeiessing, retaining, and
disposing of records in the system:

Storage:
Automated on magnetic disc and tape and manual in paper files.
Retrievability:
By'name.- -
Safeguards:
Records are maintained in a building protected by security' guards

and are stored in viults, safes or locked'cabinets and are accessible
only to authorized persohnel Who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:
Registration cards are held 5 years and then retired to the Wash-

ington National Record Center.
-System manager(s) and address:
Commandant, Defense Intelligence School, Washington, D.C.

20301.
Notification procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to:' Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be niailed to address indicated
above or personally delivered to room 3E215, Ptntagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining-to yourself must bo in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatevec cost Is involved Is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C. "

Contesting record procedures:'
An individual who disagrees with the Agency's initial determniti.

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in,
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Recuests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Individual, parent service, educational institutions, previous enm

ployees and other federal agencies.
Systems exempted from certain provisions of, the act:
None

L DIA 0012
System name.

Directory Service
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
Current and former military and civilian employees of DIA;
Categories of records in the system:'
Files contain information related to the Individual's work asign-

ment, home phone and address, emergency notification data and mail
forwarding address.

Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of,

1947, 10 U.S.C. 133 d, the Secretaiy of Defense issued Dspartment
of Defense Directive 5105.21 of August 1, 1961, super-' sdded by
Department of Defense Directive' 5105.21 of May 19, 1977, crdating
the Defense Intel- ligence Agency. as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Routine buses of records maintained in the'system, including catego-
ries of users and the purposes of such uses: -

Information, is used to provide postal and locator service. To
prepare recall and special rosters required* for day-to-day operations
and emergencies. To identify next-of-kin for emergency notification
and as a source document for- management information. At overseas
loca- tions information may be provided to host country, Department
of State, Department of Treasury and the Central Intelligence
Agency. . I

Policies and practices for storing, retrieving, accessing, retaining, and,
disposing of records in the system:

Storage:
Automated, maintain on magnetic tape and disc, microfilm -ahd

manual in paper files..
Retrievability:

74486



Federal Register I Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

By name.
Safeguards:
Records are maintained in a'building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal
Record is destroyed 1 year after the individual departs Agency.
System manager(s) and address:
Assistant Deputy Director for Support and Services, Defense In-

telligence Agency, Washington, D.C. 20301.,
Notification procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full- name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
An individual who disagrees With the Agency's initial determina-

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreemeit with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence,
Agency, Washing- ton, D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
By the individual and agency officials.
Systems exempted from certain provisions of the act:

- None

L DIA 0015
System name:

Biographic Sketch
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
Individuals who interface with the DIA on a fee or non-fee basis.
Categories of records in the system:
Contains biographic data to include name, date and place o birth,

educational background, lists of published works or notable achieve-
ments in the intelligence scientific or academic community, intelli-
gence experience, -etc.

Authority for maintenance ofthe system:
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Detense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a-separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To establish an individual's bona fide as a noted authority in a
specialized area for the pur- poses of utilizing that expertise to fill a
gap in the Defense Intelligence Agepcy's resources. Information will
be disclosed to such other federal agencies, state and local govern-
ments, as may have a legitimate use for such information and , hich
agrees to apply appropriate safeguards to protect data so provided
and which is consistent with the conditions or reasonable expecta-

tions or use and disclosure under which the information was pro-
vided, collected or obtained.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual in paper files.
Retrievability:
By name.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:
Permanent records are retired to the Washington National Record

Center and other material destroyed when no longer required.
System mnager(s) and address:
Assistant Deputy Director for Support and Services, Defense In-

telligence Agency, Wash- ington, D.C. 20301.
Notification procedure:
To obtain intormation as to whether this system of records con-

tains intormation pertaining to yourselt, you must submit a written
request to: Secretariat, Defense Intelligence Agency. Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or. personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies o records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures.
An individual who disagrees with the Agency's initial determina-

tion, with respect to his or her request, may file a request for
-administrative review ot that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton. D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Individual, academic institutions or the individual's employer.
Systems exempted from certain provisions of the act:
None

L DIA 0140"System name:

Passports and Visas
System location:
Detense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
All DIA personnel requiring passports.
Categories of records in the system:
Files containing passports and related correspondence.
Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d. the Secretary of Defense issued Department
o Defense Directive 5105.21 o August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency o the
Department o Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes ot such uses:

To obtain and safekeep official passports until needed for travel
and to obtain necessary visas from appropriate Embassies. Notify
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individuals to reapply when passports expire and to return passports
to the Department of State upon departure o f , the individual from
DIA.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual in paper files.
Retrievability:
By name.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults, safes or, locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:
Passports are returned to Department of State upon departure of

the individual from DIA. -

System manager(s) and address:
Assistant Deputy Director for Support and Services, Defense In-

telligence Agency, Washing- ton, D.C. 20301.
Notification procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full ndme,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cbst is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington,'D.C.

Contesting record procedures:
An individual who disagrees with the Agency's initial determina-

tion, with' respect to his or her request, may file a request for
administrative review of that determination.' Requests ire. to be in
writing and made within 30 days of the date of -notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material 'to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301 or personally delivered to room
3E215, Pentagon, Washington, D.C.

' Record source categories:
T Individual applicant and, Department of State, Passport Office.

Systems exempted from certain provisions ofothe act:
None'

IL DIA 0209
System name:

Litigation and Disposition Documentation.
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
Files involving legal and administrative matters involving individ-

uals.
Categories of records in the system:
Correspondence or legal documentation relating to individuais.
Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of'

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August -l 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency of the,
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.-

Routine uses of records maintain d 'in the system, including catego-'
ries of users and the purposes of such uses:

Used in connection with litigation by, disiplinary and administra-
tive action against or in the disposition of claims and benefits of
individuals both civilian and military. Will be provided to the De
partment' of Justice, the Civil Service Commission and various
branches of the military services as may be necessary or required in
the disposition of an individual case.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of-records in the system:

Storage:
Manual in paper files.
Retrievability:
By name.
Safeguards-
Records are maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:'
Records are destroyed when no longer needed,
System manager(s) and address:
Office of the General Counsel, Defense Intelligence Agency,

Washington, D.C. 20301.
Notification procedure:
To obtain information as to whether this system of records con.

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Deferise Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally 'delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be II

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved Is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
An individual who disagrees with th'e Agency's'intial deternilla-

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in

,writing and made within 30 days 6fthe date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or 'personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Other offices -within the Defense Intelligence AgenCy and the,

Department of Defense, the individual involved and other depart-
ments and agencies of the Executive Branch.

Systems exempted from certain provisions of the act:
None

L DiA 0271
System name:

Investigations and Complaints
System location:
Defense Intelligence Agency, 'Washington, D.C. 20301.
Categories of individuals covered by the system:
Current and former civilian and military personnel who iled a

complaint acted upon by the Inspector General, DIA, or who werq
the subject of an Inspector General; DIA, investigation or inquiry.

Categories of records in the system:
Documents relating to the organization, planning and execution of

internal/external investi- gations and, records created as a result of
investigations conducted by'the Office of the, Inspector General,'
including reports of investigations, records of action taken and sup-
porting papers. These files include investigations of both organiza.
tional elements and individuals.'

Authority for maintenance of the system:
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Pursuant to the authority contained in the National Security Act of
1947, l1T U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of+May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records. Executive Order 12036, United
States Intelligence Activities, January 24, 1978. Executive Order
11652, Classification and Declassification of National Security In-
forma- tion and Material, March 8, 1972.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records are used as a basis for recommending actions to the
Command Element and other DIA elements. Depending upon the
nature of the information it may be passed to appropriate elements
within the Department of Defense, the Department of State, Depart-
ment of Justice, Central Intelligence Agency and to other appropri-
ate government agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing-of records in the system:

Storage:
Manual in paper files.
Retrievability.
By name.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only-to authorized personnel who are properly screened, cleared and

-trained in the protection of privacy information.
Retention and dispo4al:
Records are held in current files for 5 years after completion and

adjudicated of all actions. Retired to the Washington National
Record Center and destroyed after 10 years.

System manager(s) and address:.
Inspector General's Office, Defense Intelligence Agency, Washing-

ton, D.C. 20301.
Notification procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
An individual who disagrees with the Agency's initial determina-

tion, with respect to his or her request, may file a request for
-administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories-,
Individuals interviewed in connection with an investigation.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5. U.S.C., 552a,

subsections k(2), k(5) or k(7). For additional information see agency
rules contained in (32 CFR Part 292a).

L DIA 0330
System.name:

Civilian Payroll, Leave and Travel Disbursement
System location:

Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
Current and former civilian personnel of the DIA.
Categories of records In the system:
This system consists of records which document and support em-

ployee related transactions in the area of pay compensation, claims
for reimbursement, leave entitlement, statutory and administrative
deductions, settlement of debts and documents designating-certiying
officials.

Authority for maintenance of the system:
Pursuant to 'the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records are used by Agency personnel and the U.S. Army Mili-
tary District of Washington Finance and Accounting Office to: com-
pute, make and record individual employee's payment transactions;
determine leave entitlements; record and remtt deductions for the
Civil Service Commission Retire- ment System and the Social Secu-
rity Fund; determine entitlements for reimbursement of travel and
other expenses for official business; report tax information to federal,
state and local taxing authorities as required by statute and to remit
and record such transactions; record and remit deductions for life
and health insurance and such other deductions as required or au-
thorized by the individual; be used as a basis for the settlement of
pay or debt disputes; provide such verification as required by statute
or administrative directive.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage
Manual in paper files.
Retrievability.
By name.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:
Permanent records are cut off each fiscal year and held for 2 years

and then retired to the Washington National Record Center. Tempo-
rary records are destroyed in 4 years or 2 years after a General
Account Office audit.

System manager(s) and address:
Deputy Comptroller, Defense Intelligence Agency, Washington,

D.C. 20301.
Notification procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you. must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,-
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C

Contesting record procedures:
An. individual who disagrees with the Agency's initial determina-

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
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forth the reasons for his or her dis- agreement with the initiaf' deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or personally delivered-to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Data is supplied from a number of sources including the individual

concerned, MDW Army Fifiance Office and agency officials.
Systems exempted from certain provisions of the act:
None

L DIA 0435
System name:

DIA Awards Files
System location:
Defense Intelligence Agency, Washington, D.C. 20301. /
Categories of individuals covered by the system:
Military personnel recommended for an award while assigned to

DIA.,
Categories of records in the system:
This file contains supporting documents for the awards nomirnation

and tie results of actions or recommendations of endorsing and
approving officials.

Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency* as a separate Agency of the
Department of Defense under his dirdction and herein charged the
Agency's Director with the responsibility for the maintenanceof
,necessary and appropriate records.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records are used to obtain the approval for the awarding of the
decoration and for the compila- tion of required statistical data and
may be provided to the Military Departments when appro- priate.

Policies and pracices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:

Manual in paper tiles. -

Retrievability:
By name.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in .the protection of privacy information.

Retention and disposal:
They are maintained for approximately 2 years within the Agency

and then retired to the Washington National Record Center.
System manager(s) and address:
Assistant Deputy Director .for Personnel, Defense Iqtelligence

Agency, Washington, D.C. 20301,
Notification procedure:
To obtain information as to whether this -system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated-
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptableup 'to d specified limit.' Requests can be
mhiled to: Secretariat, Defense. Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C. - . .

Contesting record procedures: -,

An individual who disagrees with tie Agency's initial determina-
tion, with respect toj his or her request, may file a request for

administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall jirovide a statement getting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed- to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or personally delivered to roomi
31215, Pentagon, Washington, D.C.

Record source categories:
Agency officials, parenf service and personnel records,
Systems exempted from certain provisions of the act:
None

L DIA 0480
System name:

Reserve Training Records
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
Military Reserve personnel who have performed active duty train-

ing with the DIA or cor- responded with the DIA regarding reserve
matters.

Categories of records in the system:
Files contains correspondence with the reservist and documenta-

tion related to the reservist periods of active duty with DIA.
Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 or August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency of the
Department of Defense' under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Rutine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses.

Records are used by agency officials for the.administrative, control
and utilization of reservists and may bd provided to the Military
Departments when- appropriate.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual in paper files.
Retrievability:
By name.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:
Records are destroyed 1 year after reservists becomes inactive,
System manager(s) and address:

Assistant Deputy Director for Personnel, Defense Intelligence
Agency, Washington, D.C. 20301.

Notification procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone. number. and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All reiquests for 1copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should stato that whate'er cost is involved Is
acceptable or acceptable up to a specified limit:, Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 32215, Pentagon, Wash-
ington, D.C.

Contesting record procedures -
*
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An individual who disagrees with the Agency's initial determina-
tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or personally -delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Individual reservists requesting assignment and or active duty

training, agency officials and parent service of reservists.
Systems exempted from certain provisions of the act.
None

L DIA 0590
,System name:

Defense Intelligence Special Career Automated System (DISCAS).
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
DoD civilian positions and employee grades GS-05 and above in

the GS-0132 intelligence series, scientific and technical series and
other related professional series which are assigned to an organiza-
tional component performing an intelligence functions. Crypto: logic
personnel and those enrolled in the National Security Agency (NSA)
career system are excluded.

Categories of records in the system:
Data on- employment history, qualification and skills and perform-

ance appraisals.
Authority for maintenance of the system-
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with tHe responsibility for the maintenance of
necessary and appropriate records.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

The Defense Intelligence Special Career Automated System Activ-
ity (DISCASA) forwards inquiries to employees regarding their
availability for specific position vacancies when requested by the
DoD component. DISCASA furnishes referral listings of DoD eligi-
bles to appropriate offi- cials and managers for particular vacancy
selection. DISCASA periodically furnishes copies of individual em-
ployee records for review and update by employees or servicing
civilian person- nel offices. DISCASA will maintain files and records
for historical or user research purposes such as annual reports for
DoD component or management information furnished to appropri-
ate DoD users.

Policies and practices for storing, retrieving, accessing-ietainlng, and
disposing of records in the system:

Storage:
Automated, maintained on magnetic tape and manual in paper files.
Retrievability:
By name or social security account number.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposah
Records are temporary. They are -retained until the employee con-

cludes his DoD intelligence career at which time they are retired to
an inactive file for I year and then destroyed.

System manager(s) and address:
Assistant Deputy Director for Personnel, Defense Intelligence

Agency, Washington, D.C. 20301.
Notificatidn procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,

current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
An individual who disagrees with the Agency's" initial determina-

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
ruination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C. •

Record source categories:.
Source data for DISCASA is provided by the employees, the

employee's supervisor and the servicing civilian personnel office.
Systems exempted from certain provisions of the act:
None

L DIA 0660
System name:

Security Files
System locatiom
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of Individuals covered by the system:
Military/civilian applicants and nominees to DIA; current and

former DIA and Defense Attache System personnel; and other DoD-
affiliated personnel under the security cognizance of DIA.

Categories of records In the system:
Records associated with personnel security functions; nomination

notices, statement of per- sonal hiltory, indoctrination/debriefing
statements, secrecy agreements, certificates of clearance, adjudication
memoranda and supporting documentation and in-house investiga-
tions, security violations, identification badge records, retrieval indi-
ces, clearance status records, and access control records.

Authority for maintenance of the system:
- Pursuant to the authority contained in the National Security Act of
1947, 10 U.S.C. 133 d, the Se~retary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Inter- ligence Agency as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Routine uses of records maintained in the system, including catego-
'ries of users and the purposes of such uses:

To perform all administrative functions necessary to determine
initial and continued eligi- bility for and control of access to classified
information in DIA facilities and those elements mandated to the
Director, DIA, for Sensitive Compartmented Information access. In-
formation will be disclosed to such other federal agencies, state and
local governments, as may have a legitimate use for such information
and which agrees to apply appropriate safeguards to pro- tect data so
provided and which is consistent with the conditions or reasonable
expectations of use and disclosdre under which the information was
provided, collected or obtained.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storige:
Automated on magnetic tape and manual in paper files.
Retrievabllity:
By name.
Safeguards:.
Records are maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are-accessible
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only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:
Files on military and civilian applicants who are not assigned or'

hired by DIA are maintined up to 1 year and then destroyed.
Personnel securidy dossiers are retained until the individual's associ-
ation with DIA or access to SI/SAO information ceases and are then
destroyed.

System manager(s) and address:
Assistant Deputy Director for Security Serices, Defense Intelli-

gence Agency, Washington, D.C. 20301. -
Notification procedur'e:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address,. telephone number and' social security account
number or date of birth. Requests can be mailed to address indicated,
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to rodm 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
An individual who disagrees with the Agency's initial determina-

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the'date of notification of the
initial determina- ti6n. The requester shall provide a statement setting
forth the reasons fof his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency,. Washing- ton, D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Bi the individual, other federal agencies, firms contracted to the

DoD and agency officials.
Systems exempted from certain provisions of the act-
Parts of this system may be exempt under Title 5. U.S.C., 552a,

subsections k(2)'and k(5). For additional information see agency rules
contained in (32 CFR Part 292a).

LDrA0800
System name:

Operation Record System
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by.the system:
Individuals involved in foreign. intelligence and/or training activi-

ties conducted by the Department of Defense; who -are of interest
either because of their actual, apparent, or potential use.

Categories of records in the system:
Categories of records include operational, biographic,' policy,-,man-

agement, training, and administrative matters related to the foreign
intelligence activities of the Department of Defense. .

Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of

1947,, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as 1 'separate Agency of the
Department of Defense under his direction and herein- charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records. Executive Order 12036, United
States Intelligence Activities, January 24, 1978.

Routine uses of records maintained in the system, including catego-
ries of users and'the purposes of such uses:

To provide infprmation within the Department of Defense and
other federal agencies for the conduct of foreign intelligence oper-
ations and to provide staff management over foreign. intel- ligence
training conducted by the Department of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of-records in the system:

Storage:
Automated on magnetic tapes and discs, microfilm and operture

cards and manual in paper files.
Retrievability:
By name.
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults,' safes or locked cabinets and are accessible
only to authorized personnel who are properly screencd, cleared and
trained in the protection of privacy information.

Retention and disposal:
Permanent records are retired to the Washington National Record

Center upon completion of the project and temporary records tire
destroyed.

System manager(s) and address:
Deputy Director for Collection Operations, Defense Intelligence

Agency, Washington, D.C. 20301,
Notification. procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written,
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above- or personally delivered to room 3E215, Pentagon, Washing.
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in,

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit, Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
An individual who disagrees with the Agency's initial determina-

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in,
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons 'for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency. Washing- ton, D.C. 20301, or personally delivered to room
3E215,Yentagon, Washington, D.C.

Record source categories:
Other Department of Defense components, federal agencies, for-

eign sources, overt publication, and private citizens.
Systems exempted from certain provisions of the act:,
None

L DIA 0801
System name:

Defense Attache System Personnel Information File.
System location:
Defense Intelligience Agency, Washington, D.C 20301.
Categories of individuals covered, by the system:
Military and civilian personnel and their dependents, nominated for

assignment to the Defense Attache System.
Categories of records in the system:
This system consists of A variety of personnel and directory data,

security access, education, training, financial and health information
related to, the individual's-assign- ment with the Defense Attache
System. -

Authority for m'aintenance of the system:
Pursuant to-the authority 'ontained in the National Security Act of

1947, 10 U.S.C. 133 dthe Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel-, ligence Agency as a separate Agency or the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

I
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records are used by staff, administrative and operating officials to:
prepare individual administrative transactions; make decisions on the
rights, benefits entitlements and the- utilization of individuals; provide
a data source for the production of reports, statistical surveys, ros-
ters, documentation and studies required for the orderly personnel
administration within the Defense Attache System. Information may
be provided to host country, Department of State, Central Intelli-
gence Agency, Department of Justice and the Department of Treas-
ury.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated on magnetic tape and manual in paper files and cards.
Retrievability:
By name.
Safeguards:
Records are maintained in a building protected by sec6rity guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:
Records are maintained for 1 year beyond the individual's tour

completion date and then destroyed.
System manager(s) and address:
Assistant Deputy Director for Personnel, Defense Intelligence

Agency, Washington, D.C. 20301.
Notification procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:

All requests for copies of records pertaining to yourself must be in
writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
- An individual who disagrees with the Agency's initial determina-
tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Parent service of individual, immediate supervisor on station,

agency officials ind Ambassa- dors.
Systems exempted from certain provisions of the act:
None

L DIA 0813
System name:

Bibliographic Data Index System
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of individuals covered by the system:
Individuals who have published works of general interest to the

Agency, and- individuals involved in foreign intelligence activities.
Categories of records in the system:
An index of names of authors, title of published works, subject

matter of writing and the location of source documents of open
source literature and intelligence reports.
- Authority for maintenance of the system:

Pursuant to the authority contained in the National Security Act of
1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super- seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such us=_:

Serves as a traditional library reference service for open source
literature and intelligence reports. Information is used by agency
officials, other federal agencies and contract person- nel to do re-
search on intelligence subjects related to foreign intelligence activi-
ties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated on magnetic tape and disc.
Retrievability:
By name
Sifeguards:
Records arc maintained in a building protected by security guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the protection of privacy information.

Retention and disposal:
Open source literature is destroyed once material is out dated.

Intelligence reports are retained for 2 years and retired to the Wash-
ington National Record Center for permanent retention

System manager(s) and address:.
Assistant Deputy Director for Support and Services, Defense In-

tclligence Agency, Washing- ton, D.C. 20301.
Notification procedure.
To obtain information as to whether this system of records con-

tains information perlaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 32215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to y9urself must be in

writing. You must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is -
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:.
An individual who disagrees with the Agency's initial determina-

tion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons -for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
DoD. -other intelligence agencies, educational institutions, federal

ageicies, research institutions, foreign governments and open source
literature.

Systems exempted from certain provisions of the act:
None

L DIA 0819
System name:.

DIA Financial Management
System location:
Defense Intelligence Agency, Washington, D.C. 20301.
Categories of Individuals covered by the system:
Current and former civilian and military employees of DIA.
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Categories of records in the system-,
Claims for reimbursement for expenses on official business. Docu-_

ments supporting claims of indebtedness to the United States Govern-
ment. Applications for the waiver of erroneous payment or for remis-
sion of indebtedness. Correspondence from civilian employees. related
to financial transactions.

Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21_6f August -1, 1961, super-'seded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence. Agency as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records. -

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information is used to determine eligibility for waiver of erroneous
ayment and remission of indebtedness. To support claims. of the
nited States Government for the collection of erro- neous payments

made. Use to determine entitlements for reimbursements of expendi-
tures on official business and to support payment- To process em-
ployee's claims of payroll problems and to forward- checks and bonds
to former employees. Information will be disclosed to the Depart-
ment of Justice, General Accounting Office, and the Department of
Treasury.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage
Manual in paper files and cards. "
Retrievability:
By name
Safeguards:
Records are maintained in a building protected by security guards

and are stored in vaults,, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
.trained in the protection of privacy information.

Retention and disposal:
Permanent records are cut off each fiscal year and held for 2 years

and then retired to the Washington National Record Center. Tempo-
rary records are destroyed in 4 years or 2 years after a General
Accountant-Office audit.

System manager(s) and address:
Deputy Comptroller, Defense Intelligence Agency, Washington,

D.C. 20301.
Notification pioeedure:
To obtain information as to whether this system of' records con-

tains information pertaining to yourself, you must submit a' written
request to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security, account

-number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 3E215, Pentagon, Washing-
ton, D.C.

Record access procedures:
All requests for copies of records pertaining to yourself must be in

writing-,You must include in your requests: your full name, current
address, telephone number and social security account number 6r
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered to room 3E215, Pentagon, Wash-
ington, D.C.

Contesting record procedures:
An individual who disagrees with the Agency's initial determina-

tidn, with respect to his or her request, may file a, request for
administrative review of that determination. Requests are to be in
writing and made_ within 30 days" of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial deter-
mination and provide such additional material to support his or her
appeal. Requests can be mailed to: Secretariat, Defense Intelligence
Agency, Washing- ton, D.C. 2030I, or personally delivered to room
3E215, Pentagon, Washington,.D.C. --"

Record source categories3 -

Data is supplied from a number of sources'including the individual
concerned, the U.S. Army Finance Office and agency officials.

Systems exempted from certain provisions of the act:
None

-LDIA 1728
System namet.

DIA Prisoner of War Intelligence Analysis and Debriefing Files
System location:
Defense Intelligence Agency, Washington, D.C. 20301,
Categories of individuals covered by the system:
All U.S. personnel previously held prisoner of war (PW) or de,-

Jained in Southeast Asia from 1961 to date and returned to U.S.
control; and U.S. personnel released from detention in the, People's
Republic of China- since 170. All U.S. personnel considered missing
in action (MIA) or killed in action (KIA) and bodies not recovered.

Categories of records in the system:
Narrative of loss incident, identification data, casualty report; Intel-

ligence reports pos- sibly identifying subjects; portions or official
debriefing; and/or debriefing summaries.

Authority for maintenance of the system:
Pursuant to the authority contained in the National Security Act of

1947, 10 U.S.C. 133 d, the Secretary of Defense issued Department
of Defense Directive 5105.21 of August 1, 1961, super cded by
Department of Defense Directive 5105.21 of May 19, 1977, creating
the Defense Intel- ligence Agency as a separate Agency of the
Department of Defense under his direction and herein charged the
Agency's Director with the responsibility for the maintenance of
necessary and appropriate records.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

As background for analytical purposes, the evaluation of intelli
gence reports'pertaining to U.S. personngl PW/MIA; in preparation
of special studies and appraisals; to provide responses to queries for
PW intelligence from the JCS, OASD (ISA), the Department of
State, Central Intelligence Agency, the Military Service, and other
federal agencies with a need-to-know; to assist the military service
intelligence and casualty offices in the determination of status of their
personnel; to provide guidance to the Joint Casualty Resolution
Center to assist in planning for the recovery of remains of U.S.
personnel not accounted for.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated on magnetic tapes. and manual in paper files.
Retrievability:
By name.-
Safeguards:
Records are maintained in a building protected by sect irity guards

and are stored in vaults, safes or locked cabinets and are accessible
only to authorized personnel who are properly screened, cleared and
trained in the'protection of privacy information.

Retention and disposal:
Records will be retired to the Washington National Record Center

upon disposition of all cases and will be destroyed 15 years subse-
quent.

System manager(s) and address:
Deputy Director for Intelligence Research, Defense Intelligence

Agency, Washington, D.C. 20301.
Notification procedure:
To obtain information as to whether this system of records con-

tains information pertaining to yourself, you must submit a written
request to: Secretariat, Defense Intelligence Agency, Washingt6n,
D.C. 20301. You must include in your request: your full name,
current address, telephone number and social security account
number or date of birth. Requests can be mailed to address indicated
above or personally delivered to room 32215, Pentagon, Washing-
ton, D.C.

Record accesi procedures:
All requests for copies of records pertaining to yourself must be In

writing. You 'must include in your requests: your full name, current
address, telephone number and social security account number or
date of birth. Also, you should state that whatever cost is involved is
acceptable or acceptable up to -a specified limit. Requests can be
mailed to: Secretariat, Defense Intelligence Agency, Washington,
D.C. 20301, or personally delivered'to room 3E215, Pentagon, Wash.
ington, D.C.

Contesting record procedures:

I
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An individual who disagrees with the Agency's initial detcrmina-
lion, with respect to his or her request, may file a request for
administrative review of that determination. Requests are to be in
writing and made within 30 days of the date of notification of the
initial determina- tion. The requester shall provide a statement setting
forth the reasons for his or her dis- agreement with the initial *deter-
mination and provide such additional. material to support his or her
appeal. Requests can be mailed to. Secretariat, Defense Intelligence
Agency, Washing-'ton, D.C. 20301, or personally delivered to room
3E215, Pentagon, Washington, D.C.

Record source categories:
Parent military services; intelligence reports prepared by elements

of the Defense Intelli- gence Agency, the military services and the
Central Intelligence Agency; the Department of State; Foreign
Broadcoast Information Service reports; newspapers; magazines; tele-
vision and radio.

Systems exempted from certaifi provisions of the act.
None

Effling Code =&1-70F

UNITED STATES MARINE CORPS

HOW SYSTEMS OF RECORDS ARE ARRANGED. In the
Marine Corps, records are categorized by subject series. Each series
has assigned a subject title, a three-letter prefix and followed by a
five-digit number. For Example, the systems of records containing
pay data may be found in " the Fiscal/Disbursing series
(MFDOOOOX). The letter M stands for Marine Corps; tle next two
letters indicate that the records are pay related; and the following
five digit number is a ftirther breakdown of the series for identifica-
tion purposes.

HOW TO USE THE INDEX GUIDE. The system of records
maintained by the Marine Corps are contained within the subject
series that are listed below. This list identified each series in the
order they appear in this compilation. Use the list to identify subject
areas of interest. Having done so, use the appropriate system identifi-
cation series to locate the systems of records grouping in which you
are interested.

SYSTEM
IDENTIFICATION

SUBJECT SERIES SERIES

i-kMallull . .. . ... .......... .... ....................................

Fiscal/Disbusing (Matters relating to pay)..
Historical ...........................................
Installations and Logistics-___ _ "
Intelligence (Includes POW/MIS Files) ..........
Judge Advocate/Legal Matters-_ _ _
Miscellaneous (Admin Matters)- ...
Manpower/Personnel .............................
Training ................................
Reserve ..................................................................
Telecommunications/Telephone Billing ........

MAAOOOOXIAFDOOOOX
MHDOOOOX
MILOOOOX
MINOOOOX
MJAOOOOX
MMCOOOOX
MMNOOOOX
MMToooOX
MRSOOOOX
MTEOOOOX

REQUESTING RECORDS
Recordsare retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any

other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket *routine uses of the records have been established,

that are applicable to every record system-maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest "of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this compo-

nent to carry out its functions indicates a violation or potential
violation of law, whether civil criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
may be referred, as a routine use to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if mecessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention ofan -employee, the issuance
of a security clearance, the reporting of an investigation of an er-
ployee, the letting ofa contract, or the issuance of a license, grant, or
other benefit by the xequesting agency, to,the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
ual in response to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system or records maintained by this component
may be disclosed as a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense published on or before August 22. 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private relief legislation as set forth in OMB
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Circular A-19 at any stage of.the legislative coordination and clear-'
ance process.as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status-
in foreign countries of Department of Defense military and civilian
personnel.,

ROUTINE USE - DISCLOSURE TO STATE AND
'LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which is
maintained in a record from a system of records maintained by this/
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, ahnd
only to those'State and local taxing authdrities for which an employ-
ee or military member is or was subject to tax regardless of whether,
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of'records subject' to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry 'out its legally
autfior'izd Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may 'be disclosed as a routine use to the -National Archives and
Records Service of The General Services -Administration in records
management inspections conducted under authority of.44 U.S.C. 2904
and 2906.

ROUTINE USE - DISCLOSURE.TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records, relating to compensation, employment ,o"
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use'to the Department.of Health, Education,
and Welfaie' ror the purpose of coinparing' such record with records
of programs administered by and in the possegsion of the'Department
of Health, Education, -and 'Welfare in order to, verify information
where such verification is required by*law or regulation or to identi-
fy violationsor potential violations of law, whether criminal, civil, or
regulitdry, 'and whether arising by general statute or, pariiculai- pro-
gram statute, or by regulation, rule, or order'issued pursuanf tiereto.

MAA00001 . ,,.

System name: MAA.O, ,,
Flight Readiness-Evaluation Data System (FREDS)
System location: -
PrimA'ry System - The Commandant-of the Marine' Corps,Head-

quarters, US Marine Corps, Washington, D C 20380 "....
Dedentralized Segments - Marine Corps .organizations having

FREDS capability (or requirement or related information). Addresses
,are as shown in the Navy Standard Distribution List (OPNAV 09B3-

107). .
Categories of individuals covered by the sytem '
All active Marine'Corps.Air Crewmembers (Naval Aviator./Naval

Flight Officers and Enlisted Crewmember).'
- Categories of records in the'system:

File, contains personal identifying information such as name, rank,
social security number, organization etc.,' and specific information
with regard to aviiation 'qualifications.-

Authority for maintenance of the system: i
- Title 5, USCoe301 , , , .. :--

Routine uses of records maintained in the system, including catego-.
aies of) users and the purposes of such uses:

Headquarters, U S Marine Corps and Marine Corps command,
activities and organizations - By officials and employees of the

(Marine Corps in the administration and management of Marine Corps
Air Crewmember assets as required in the performance of official
duties:

Department of Defense and its Components - By officials--and
employees of the Department in the performance of their offidial
duties

The Attorney General of the U S - By officials and employees of
-the Office of the Attorney General in connection with liti~ation, law
enforcement or other matters under the direct jurisdiction of the
Department .of Justice or as carried out as the legal reprcsentatlve of
the Executive Branch agencies.

Courts -- By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress of the U S - By the Senate or the House of Represcnta-
tiveof the U S or any Committee or-subcommittee thereof, any joint
committee of Congress or subcommittee of joint committee oa mat-
ters within their jurisdiction' requiring disclosure of the files.

The Comptroller Generdl bf the U S - By the Comptroll&r General
or any of his authorized, representatives in the course of the perform-
ance, of duties of the General Accounting Office relating to the
Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
On magnetic tape
Retrievability:'
By social security number of the individual addressed
Safeguards:
Tapes are.stored in limited access areas and handled by personnel

that are properly trained in working with personal information,
Retention and disposal:
File is maintained on individual, as long as he is in an active flight

status, information pertaining to individual so removed is erased from
'tape.

System manager(s) and address;
The Commandant of the Marine Corps, Headquarters, U S Marin~o

Corps, Washington, D C 20380
Notification procedure:
Information may be obtained from theindividual commalid to

which an individual is assigned for duty. Addresses of individual
commands are as -listed in theNavy Standard Distribution List
(OPNAV P09B3-107).

Record access procedures:
Written requests from individuals should be addressed to the (om-

manding Officer of the aviation unit to which they are assigned for
duty.'Addresses are shown in the Navy Standard Distribution List.

Personnel not permanently assigqed to an aviation command may
.request information from the Commandant of, the, Marine Corps
(Code AA), Headquarters, U S Marine C6rps Washington, ,D C
20380.

Written requests should include name,' and social security numb'r.
For personal visits the individual should be able to provide person.

al identification, such as valid military identification card, drivers
license, etc.

Contesting record procedures:
The Marine Corps rules- for contesting contents and hppealldg,

initial determinations may, be, obtained from the SYSMANAGER,
Recofd source categories:
The primary source is the individual, However the individual's

commanding officer-or the commanding officer's designated individu-
al fulfills 'certain criteria.

Systems exempted from certain provisions of the act:
None

VAA00002
System name:

Marine Corps Aircrew Performance/Qualification Information
Systemloctlon:
The Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380
Categories of individuals covered by the system:
Marine Corps aeronautically designated personnel (Naval ,Aviators,

Naval Flight Officers, and ,aircrew members) who havd 'been the
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subject of medical qualification, flight pay entitlement, and/or Flight
Status Selection Board (FSSB) correspondence.

Categories of records in the system:
The file contains information on medical qualification, flight pay

entitlements, and/or FSSB correspondence and the background data
addressing such correspondence.'

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Headquarters, U S Marine Corps and Marine Corps commands,

activities and organizations - By officials and employees of the
Marine Corps in the execution of their assigned duties with respect to
the administration and management of Marine Corps aeronautically
designated personnel.

Department of Defense and its Components - By officials and
employees of the Department in the performance of their official
duties.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress of the U S - By the Senate or the House of Representa-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the'perform-
ance of duties of the General Accounting Office relating to the
Marine Corps.

Policies and practices for storing, retrieving, accessiiig, retaining, and
disposing of records in the system:

Storage:
Information is contained on paper records in file folders.
Retrievability.
Information is retrieved alphabetically by the last name of the

individual concerned.
Safeguards:. -

Building containing files employs 24 hour security guards. Offices
containing files are locked after working hours and personnel han-
dling records do so only on a 'need-to-know' basis. Such personnel
are trained and screened for dependability. Material that could be
considered 'career-sensitive is retained in a safe.

Retention and disposal:
Files are permanent. They are retained in active file until it is

determined they are no longer required, then transferred to Marine
Corps Central Files for historical deposit.

System manager(s) and address:
The Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380

Notification procedure:
Info imation may be obtained from:

The Commandant of the Marine Corps (Code AA)
Headquarters, U S Marine Corps
Washington, D C 20380
Telephone: Area Code 202/694-1391

Record access procedures:
Written requests from the individual should be addressed to the

Commandant of the Marine Corps (Code AAZ), Headquarters, U S
Marine Corps, Washington, D C 20380 and should contain the full
name, social security number and signature.

For personal visits the individual should provide valid idcntifica-
tion such as military identification card, Department of Defense

-building pass, drivers license, or other type identification that in-
cludes picture and signature. In the absence of such identification, the
individual must provide sufficient data to insure that the individual is
.he subject of the inquiry.

Contesting record procedures:
The Marine Corps rules for contesting contents and appealing

initial determinations may be obtained from the SYSMANAGER
Record source categories:

Information is obtained from official reports, boards, inquiries and
requests. Information is also obtained from the review of Naval
Aviator/Naval Flight Officer Reporting Management System (NAN-
FORMS) data.

Systems exempted from certain provisions of the act.
None

MAA0003
System nmc:

Naval Aviator/Naval Flight Officer Reporting Management
System (NANFORMS)

System locatiorn
The Commandant of the Marine Corps, Headquarters U S Marine

Corps Washington, D. C. 20380.
Categories of Individuals covered by the system:
All Marine Corps aeronautically designated officer personnel

(Naval Aviator, Naval Flight Officers and Officer Navigators)
Categories of records In the system:
File contains a summary of individual flight experience by fiscal

year and type of aircraft in addition to rank, military occupation
specialty and current duty assigmnent.

Authority for maintemce of the system:
Title 5, U. S. Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Headquarters, U S Marine Corps and Marine Corps commands,

activities and organization - By officials and employees of the Marine
Corps in connection with their assigned dutiei.

Department of Defense and its Components - By officials and
employees of the Department in the performance of their official
duties.

The Attorney General of the U. S. - By officials and employees of
the Office or the attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress of the U. S. - By the Senate or the House of Representa-
tives of the U. S. or any Committee or subcommittee thereofl any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U. S. - By the Comptroller Gen-
eral or any of his authorized representatives in the course of the
performance of duties of the General Accounting Office relating to
the Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records Ia the system:

Storage:
Information is stored on magnetic tape
Retrievability:
Information is retrieved by social security number.
Safeguards:.
Building employs security guards. Records are maintained in areas

accessible only to authorized personnel that are properly trained and
screened.

Retention and disposal:
Records are permanent. Older files are stored in Marine Corps

Central Files System.
System managr(s) and address:
The Commandant of the Marine Corp Headquarters, U S Marine

Corps, Washington, D. C. 20380.
Notification procedure:
Information may be obtained from:

The Commandant of the Marine Corps (Code AAZ)
Headquarters, U S Marine Corps
Washington, D. C. 20380
Telephone: Area Code 202/694-1391

Record access procedures:
Requests from individuals should contain the full name, social

security number and signature of the individual
For personal visits, the individual should be able to provide some

valid personal identification such as military identification card, De-
partment of Defense Building Pass, drivers license, etc. In the ab-
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sence of the above identification,. the individual will be asked to
provide sufficient data to'insure that he is the subject-of the inquiry.

Contesting record procedures:
The Marine Corps rules for contesting contents and appealing

initial determinations may be obtained from the SYSMANAGER
Record source categories: -
Information contained, in the records is obtained from the Depart-

ment of the Navy-wide Individual Flight Activity Reporting System
(IFARS) AND FROM THE Manpower Management System
(MMS).

Systems exempted from certain provisions of the act:
None

MFD00001.
System name:

Automated Leave and Pay System (ALPS)'
System location:
Primary System - The Commandant of the Marine Corps, Head-

quarters, U S Marine Corps; Washington, D C'20380
Decentralized, System - Major Marine Corps Commands
Categories of individuals covered by the system:
all Marine Corps Civilian Employees at Major Marine Corps Com-

mands
Categories of records in the system:
Pay and Leave Records of Marine Corps Civilian Employees
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users' and the purposes of such uses:
Headquarters, U S Marine Corps; and Marine Corps commands,

activities, and organizations - To administer and manage all pay and
leave matters for individual civilian employees.

Department of Defense and its Components - By officials and
employees of the. Department in the performance of their official
duties.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the -direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts -, By officials of duly established local, stats and federal
courts as a result of court order pertaining to niatters properly" within
the purview of said court. - -

Congress of the U S - By the Senate or'the House of Representa-
tives of the U S or any Committee or subcom'mittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of 'the files.

, The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the couise of the perform-
ance of duties 'of the General' Accounting Office 'elating to the
Marine Corps.

The Internal Revenue Service - By officials and employees of the
InternAl Revenue Service in connection with such matters-relating to
their official duties.
•oState and local governmental agencies - By officials and employees
of State and local governmental agencies in connection with such
matters relating to their official duties.

Policies and practices for-storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic Tape or Disk
Retrievability:
Employee Badge Number or SSN
Safeguards:
Restricted Access to Areas where Maintained
Retention anddisposal:
Permanent Files
System manager(s), and address:
The Commandant of the Marine Corps (Code FD), Headquarters,

U S Marine Corps, Washington, D C 20380-
Notification procedure:
Information may be obtained frbm th6 Marine•Corps-installation or

activity at. which the individual is'employed.
Record access procedures: ,

Requests-from individuals should be addressed to the commanding
officer at which the individual is employed, Addresses' of Marine
Corps installations, activities, and organizations arc listed in the Navy
Standard Distribution List (OPNAV P09B3-107). Written requests
should contain full name, social security number or employee badge
number, and signature of the individual concerned.

Personal visits may be made to the appropriate installation, activity
or organization during the normal work week between the hours of
8:00AM-4:30PM. For personal visit the individual should be able to
provide valid personal identification such as employee badge, drivers
license, medicare card, etc.

Contesting record procedures:
The Agency's Rules for Access to Records and for Contesting

.Contents and Appealing initial Determinations by the individual con-
cerned may be obtained from the Sysmanager

Record source categories:
Application and related forms provided by the employee in matters

relating to his/her employment. Employment data to include time
cards, standard pay increases, leave, etc. provided by the employer
or its official representative. Data such as tax rates, employee benefit
information etc. provided by appropriate federal, state or local gov-
ernmental agencies or their designated representativeS. Information
'from courts, and attorney having to do with employee wagds entitle-
ments and benefits.

Systems exempted from certain provisions of the act:
None

MFD00002
System name:

PRIMARY MANAGMENT EFFORTS' (PRIME)/OPER-
ATIONS SUBSYSTEM

System location:
Primary System - The Commandant of the Marine Corps, Head-

quarters, U S Marine Corps, Washington, D C 20380.
Decentralized Sygtem - Major Marine Corps Commands
Categories of individuals covered by the system:
All Marine Corps Civilian Employees and Selected Military Per-

sonnel at Major Marine Corps Commands
Categories of records in the system:
Labor Distribution Records
Authority. for maintenance of the system:
Title 5, U S Code 301

'Routine uses of records maintained in the.system, Including catego-
ries of users and the purposes of such uses: -

Headquarters,' U S Marine Corps and Marine Corps commands,
activities and organizations - By officialt and employees of the
Marine Corps in matters regarding their assigned duties.

Department of Defense and its Components - By officials and
employees of the Department in the performance of their official
duties.
- The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litiation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies. ,

Sourts -. By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court...

Congress of the'U S .- By the Senate or the House of Represcnta-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
- or any of his authorized representatives in the course of the perform.

ance of duties of the General Accounting Office relating to the
Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Magnetic Tape or Disk
Retrievability:
Employee Badge Number or social seculity number
Safeguards:
Restricted Access to Areas where Maintained
Retention ind disposal:
Permanent Recoid.. Completely Deleted upon Termination of Em

ploye:

- oI
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System manager(s) and address:
The Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380
Notification procedure:
Information may be obtained from:

The Commandant of the Marine Corps (Code FD)
Headquarters, U S Marine Corps
Washington, D C 20380
Telephone: Area Code 202/694-1080

Record access procedures:
Request from individuals should be addressed to the individual's

employing activity. Activity addresses are as shown in the Navy
Standard Distribution List (OPNAV 09B3-107).

Written requests should contain the individual's full name, social
security number, employee number (if applicable) and signature.

For personal visits, the individual should provide sufficient identifi-
cation to insure the individual is the subject of the inquiry.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Employing activity of the individual
Systems exempted from certain provisions of the act:
None

MFD0003
System name:

Joint- Uniform Military Pay System/Manpower Management
System (JUMPS/MMS)

System ]ocatiom
Primary System - Marine Corps Automated Services Center, 1500

East Bannister Road, Kansas City, Missouri 64131; Marine Corps
Finance Center, -1500 East Bannister Road, Kansas City, Missouri
64197.

Decentralized Segments - There are eight Satellite/Command Data
Processing Installations (SDPI/CDPI) which maintain files with sim-
ilar records at the following locations: SDPI 02, Marine Corps Base,
Camp Lejeune, NC 28542; SDPI 03, Marine Corps Base, Camp
Pendleton, CA 92055; SDPI 06, FMF Pacific, FPO San Francisco,
CA 96610, SDPI 09, Headquarters U S Marine Corps, Washington,
D C 20380; SDPI 11, Marine Corps Recruit Depot, Parris Island, SC
29905; SDPI 15, Marine Corps Recruit Depot, San Diego, CA 92140;
CbPI 17, Marine Corps Base, Qantico, VA 22134; SDPI 27, Marine
Corps Base, Camp S D Butler, FPO Seattle, WA 98773; First Marine
Brigade, FPO San Francisco, CA 96615.

- Categories of individuals covered by the system:
All Marine Corps personnel.
Categories of records in the system:
The JUMPS/MMS automated system of records contains the fol-

lowing fields (data elements and data sets) and sub-fields; Social
Security Number and the last, first, and middle initial (key); Name,
Member Service Number, Contract Legal Agreemet, Duty Limita-
tion, Race/Sex/Ethnic Group, Present Unit Identification, Tempo-
rary Reporting Unit Code, Former Unit Identification, Intermediate
Unit Identification, Future Unit Identification, Command Data Proc-
essing Installation Code, Individual Location, Message Routing Indi-
cator, Pay Entry Base Data, Armed Forces Active Duty Base Date,
Active Naval Service Base Date, Current Active Duty Began Date,
Date of Enlistment/Acceptance, Date of Original Entry Armed
Forces, Date of Birth, Estimated Date of Departure, Estimated Date
of Arrival, Date Current Tour Began, Date Detached Last Com-
mand, Rotation Tour Date, Date Arrived U S Dependents Not
Restricted, Date Arrived U S Enlistment, Careerist Flag, Contract
Extension Data, Expiration of Obligated Service, Security Investiga-
tion, Permanent Grade, Incentive Pay, Proficiency Pay, Special Pay,
Hostile Fire Pay, Basic Allowance for Subsistence, Basic Allowance
for Quarters, Duty Status, Last Processing Cycle Information, Proj-
ect Duty Status, Preference for Duty, Grade for Which Selected,
Citizenship, Combat Service, Former Prisoner of War, Civilian Edu-
cation; Accession Code (Program Enlisted Under), Military Occupa-
tional Specialties, Reserved for Future Use, Religion, Tour Control
Factor, Sea or Foreign Duty, Program Element Number, Responsi-
bility Center Number, Marital Status, Ethnic Group, Intermediate
Monitored Command Code - Estimated Date of Arrival, Current
Active Duty Begin Date, Estimated Date of Departure, Special
Grade and Date of Rank, Old Reason for Transfer Code, New
Reason for Transfer Code, Present Tour Control Factor, Prospective

Officers Source Code, Reenlistment Bonus Type, Selective Reenlist-
ment Bonus Zone, Separation Document Type, Composite Score,
Armed Services Vocational Aptitude Battery, Deployment Moni-
tored Command Code, Date Dependents Location Begin, Visual
Audit Field, Date Joined Present Unit, TAD Excess Flag, TAD
DPI, Officers School Graduation, Active Duty Officer Base Date,
Active Duty Aviation Service Base Date, Accession Code, Future
Tour Control Factor, Intended Transfer Date, Permanent Change of
Station Code, Reason for Transfer Flag, Advanced Monitored Com-
mand Code, Advanced Monitored Command Code - Estimated Date
of Arrival, Intermediate Monitored Command Code - Estimated
Date of Arrival, Prospective Officers Source Code, Current Source
of Entry Code, Home of Record, Prior Key, Days Lost Current
Contract, Separation Document Type, Language Proficiency, Lan-
guage Aptitude Test, Electronic Technician Selection Test (Enlisted
Only), Reserved for Expansion, General Military Subjects Test Re-
sults, Classification Test, Computed General Technical or General
Classification Test, Armed Forces Qualification Test/Army Qualiit-
cation Test Score (Enlisted Only), Army Qualification Battery
Scores, Service Schools, Dependents Information, Aeronautically
Designated Officers & Noncommissioned Officers Information, Date
Last Tour Combat/Combat Support Area, Optional Narrative Form,
Aeronautically Designated, Officers & Noncommissioned Officers In-
formation, Date Designated Military Pilot, Separation Data, Service
Date (Officer), Lineal Control Number/Precedence Number Present
Rank, Separation Data Addendum, Lineal Control Number/Prece-
dence Number Permanent Rank. Month Attended Service Academy,
Lineal Footnotes, Running Mate, Limited Duty Officer/Warrant Of-
ricer Footnotes, Date of Acceptance Ist Commission in the Marine
Corps, Date of Rank Ist Commission in the Marine Corps, Date of
Rank Ist Commission Limited Duty Officer, Visual Audit, Electronic
Data Processing Test Score, Language Aptitude Test Date, Social
Security Number Validation Monitor, Last Transfer Processing, In-
formation, Temporary Additional Duty Excess Flag, Temporary Ad-
ditional Duty Data Processing Installation, Graduates Obligation
Code, Active Duty Spouse Identification, Fleet Assistance Program
Unit Identification, Active Duty Off Service Base Date, Active Duty
Officer Aviation Service Base Date, Program Enlisted For, Oper-
ational Flying Time. Operational Flying Computation Date, Oper-
ational Flying Start Date, Operational Flying Stop Date, Operational
Flying Time Base Date, Operational Flying Gate One, Operational
Flying Gate Two, Reserved, Platoon Number, Cycle Number, Last
Type Transaction Code Touched, Not used at this time, Today's
Date, Disbursing Officers Symbol, Command DPI of Parent Report-
ing Unit Code, Pay Group, Pay Status, Local Disbursing Office
Cognizance, Payment Option/Leave and Earnings Statement Distri-
bution/Pay Distribution Code, Federal Withholding Tax Data, Leave
Account, Wage and Tax Summaries, Dependency Status, Dependen-
cy Determination. Basic Pay, Pay Grade, Years in Service, Service-
man's Group Life Insurance Deduction, Federal Income Tax With-
holding, Federal Indemnity Compensation Act Tax Withholding,
Payments, JUMPS Account Standing. Total Allotment Deductions,
Last Update and Extract Date, Savings Deposits, Pay Extraction
Flag, Regular Reenlistment Bonus, Variable Reenlistment Bonus,
Time Lost, Detention of Pay, Repayment Date, Dislocation Allow-
ance, Inadequate Quarters, Interim Housing Allowance, Indebtedness
for Final Settlement. Incentive Pay 1. Proficiency Pay, Sea and
Foreign Duty Pay, Diving Pay, Hostile Fire Pay, Subsistence Credit,
Basic Allowance For Quarters, Personal Money Allowance, Family
Separation Allowance, Incentive Pay 2, Cost of Living Allowance,
Housing Allowance, Additional Federal Tax Withholding, Subsist-
ence Debits, Court Martial/Nonjudicial Punishment Deductions, Mis-
cellaneous Credits, Miscellaneous Debits, Other Continuing Monthly
Deductions, Miscellaneous Leave Data, Retired Servicemans Family
Protection Plan Data, Temporary Lodging Allowance, Clothing
Maintenince Data, Basic Allowance for Quarters Debits, Pay
Change Flag, Pay Day Data, Miscellaneous Data, Check Maming
Address, Other Services Disbursing Officer Indicator, Reduced Tax,
Unassigned, Saved Pay Original Entitlement, Saved Pay Current
Entitlement, Tax Exclusion/Nonresident Alien Exempt Taxable Pay.
Selective Reenlistment Bonus, Officer 6tatus Change Flag, Aviation
Career Incentive Pay, Advance Pay and Allowances, Power of At-
torney.

The MMS master files consist of a complete magnetic record for
each Marine serving on active duty for a period in excess of 30 days.
The Remote Entry Data Display Terminal (REDDT) is a subsystem
of MMS. It has the capability to directly access an extract of the
master file. The procedure used to establish the initial computer
record and add the individual to the Marine Corps strength is the
accession process. The accession of recruits is accomplished through
the Recruit Accession Management Subsystem (RAMS). The Con-
missioning Accession Management Subsystem (CAMS) is designed to
access all officer records into JUMPS/MvMS. Accession/ reaccession
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of all nonrecruit enlisted recbrds is accomplished through the Head-
quarters Accession Management Subsystem (HAMS) at Headquar--
ters, U S Marine Corps. The Accession Transcription Form (ATF) is
an OCR form which contains information extracted from the enlist-
ment contract and transfer/assignment to active duty orders. The
ATF is'completed and processed to establish the computer record.
The Manpower Management Information System (MMIS) consists of
models and processes within MMS These models and processes sup-
port manpower planners and programmers to optimize assignments to
unaccompanied overseas tours, predict enlisted population by grade
and military occupational specialty (MOS) and to test various poli-
cies related to unrestricted officer promotion planning.

Some manual files containing substantiating documents and other
data relative to each member's JUMPS/MMS record are maintained.
These file folders may contain any part of the JUMPS/MMS record
and any one or more of the following documents: Military Pay
Record, Military Payroll Money List, Military Pay Voucher, Certifi-
cate for Performance of Hazardous Duty, Application for Arrears in
Pay, Cash Collection Voucher, Authorization/Designati6n for Emer-
gency Pay'and Allowances, Wage and Tax Statement, Erployees.
Withholding Exemption Certificate (IRS W-4), Employees Withhold-
ing Exemption Certificate (IRS W-4E), Notice of Levy, General
Accounting Office Notice of Exemption, Dependency Certificate-
(Wife or Child Under 21 Years), Dependency Certificate (Mother or
Father), Dependency Certificate (Unmarried Child Over 21 Years),
Dependency Application, Clothing Checkage, Statement to Substan-
tiate Payment of Family Separation Allowance, Government Proper-
ty Checkage, Personal Financial Records, Unit Diary, D pendent
Travel Record,'Allotment/Bond Authorization, Certificate for Cost
of Living and/or Housing Allowance, Certificate for Temporary
Lodging Allowance, Removal of Mark of Desertion, Field Rations
Certificate, Liquidation of Indebtedness, Initial Uniform Allowance
for Officers, Additional Uniform Allowance for Officers, Excess
Weight-Household Goods Shipment,. Hospital Rations Checkage,
Excess Expeise Involving Movement of House Trailer, Transporta-
tion Checkage, Meal Ticket Checkage, Advance Pay, Advance Pay
and Allowances, Discharge Gratuity, Combat Arms Bonus, Health
Care Coverage, Government Quarters Termination and Assignment.
Inadequate Quarters Termination and Assignment, Lump-Sum Leave,
Rations Commuted to Private Mess, Reenlistment Bonus, Variable
Reenlistment Bonus, Selective Reenlistment Bonus, Sick Misconduct,
Prorated Rations, Supplemental Rations, Basic Allowance for Quar-
ters (Own Right).

Authority for maintenance of the system:
Title 10 and 37, U S Code Section 5031 and 5201
Routine uses of rec6rds maintained in the system, including catego-

ries of users and the purposes of such uses:
Headquarters, U. S. Marine Corps and Marine Corps commands,

activities and organizations - By officials and employees of the
Marine Corps in the performance of their assigned duties in matters
relating to a Marine's automated personnel and/or pay record.

Department of Defense" and its components - By officials and'
employees of the Department in the performance of their official
duties.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or 'other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court drder pertaining to matters properly within
the purview of said court.

Congress of the U S - By the Senate or the House of Representa-
tives of the U S or any committee or subcommittee thereof', any joint
committee of Congress or subcommittee of joint committee on mat-
ters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Office- relating to the
Marine Corps.

By officials and employees of. the American Red Cross and the,
Navy Relief Society in the performance of their duties. Access will
be limited to those portions of the member's record required to
effectively assist the member.

Federal, state and local government agencies - By officials and
employees of federal, state and local government through official
request for information with respect to law enforcement, investiga-
tory procedures, criminal prosecution, civil- court' action and regula-
tory order.

To provide information-to another agency or to an instrumnehtality
of any governmental jurisdiction within or under the control'of-the
United States. which has been autho'ized by law to'conduct law

enforcement activities pursuant to a request that the agency inititate
criminal -or civil action against an individual on behalf of the U. S.
Marine Corps, the Department of the Navy, or the Department of
Defense.

To provide information to individuals pursuant to a request for
assistance in a criminal or civil action against a member of theU, S,
Marine Corps, by the U: S. Marine Corps, the Department of the
Navy, or the Department of Defense.

Department of Health, Education and Welfare (DHEW) - Disclo-
sure of the name, rank or grade, and social security account number
of each Marine Corps active duty military member to the Inspector
General bf DHEW for the specific purpose of comparison with
appropriate rolls reflecting recipients Of Aid to Families with De-
pendent Children (AFDC).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Data is recorded on magnetic records and discs, punch cards,

computer 1rintouts, microform, file folders, and other documents.
Retrievability:
The data contained in magnetic records 6an be displayed on cath-

ode-ray tubes, it can be computer printed on paper, and it can be
converted to microform for information retrieval; the data in the
supporting file folders and other manual records is retrieved manual.
ly. Computerized and conventional indices are required to retrieve
individual records from the system. Normally, all types of'records
are retrieved by Social Security Number and name.

Safeguards:
Building management employp security guards: .building is locked

nights and holidays. Authorized personnel may enter and leave the
building during nonworking hours but must sign in and out. Records
are maifntained in areas accessible only to authorized personnel that
are properly screened, cleared and trained.'

Access to personal information is limited to authorized personnel
with a need-to-know. Access is restricted to specific applications
programs, records, and files to *,hich personnel have a specific and
recorded need-to-know. Online data sets (both tape and disc) pertain.
ing to personal information are- password protected, areas are con-
trolled and access lists are used. The files are also protected at a level
appropriate to the type of information being processed.

Retention and disposal:
Magnetic records are maintained on all Marine Corps personnel

while they are in service, and for a period of 4 months after they are
separated from the service. Paper and film records are maintained for
a period of 10 years after the final transaction) End calendar and
fiscal year 'snapshots' of the MMS data base are maintained indefi-
nitely in magnetic form at Headquarters, U. S. Marine Corps.

System manager(s) and address:
Commandant of the Marine Corps, Headquarters U S Marine

Corps, Washington, D C 20380.
Notification procedure:
-Requests from individuals for information cottcerning pay related

matters should be addressed to the Commandant of the Marine Corps
(Code FD). Requests from individuals forinformation concerning
personnel matters should be addressed to the Commandant of the
Marine Corps (Code MP).Requesting individual must supply full name and Social Security
Number.

The requester may visit the Marine Corps Finance Center, 1500
East BanniMer Road, Kansas City, Missouri 64197 to obtain informna-
tion on whether the system contains records pertaining to him or her.

In order to personally visit the abov.e address and obtain informa-
tion, individuals must present a military identification card, a driver's
license, or other suitable proof of identity,

Record access procedures:
Information on JUMPS may be obtained from the member's local

disbursing officer. Information on MMS may be obtained from the
member's immediate commnanding officer. Requests for information
from persons no longer in service should be signed by the person
requesting the information. Dates of service, Social Security Number,
and full name of requester should be printed or typed on the request,
It should'be sent to the Marine. Cqrps Finance Center, 1500 East
Bannister Road, Kansas City, Mjssou i 64197.

Contesting recor'dprocedures:
The agency's rules for access to records and for cojitesting con.

tents and appealing initial determinations by the, individual concerned
may be obtained.from the SYSMANA.GER.

Record source categories: . ,

I " " mm !
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Recruiting offices, disbursing offices, administrative offices, and the
individual Marine are the principle sources of the information con-
tained in the JUMPS/MMS record for that person.

Systems exempted from certain provisions of the act:
None

MFDO0004
System name:

Bond and Allotment (B&A) System
System location:
Marine Corps Automated Services Center (MCASC), 1500 East

Bannister Road, Kansas City, Missouri 64131; Marine Corps Finance
Center (MCFC), 1500 East Bannister -Road, Kansas City, Missouri
64197

Categories of individuals covered by the system:
The allotment system contains all active allotments and limited (12

months) stop history for each active duty, retired, and Fleet Marine
Corps Reserve (FMCR) member who authorized an allotment from
his pay and allowances.

Categories of records in the system:
The allotment file contains allotments authorized by the Marines

concerned, as provided under instructions issued-by the Secretary of
Defense.

The B&A automated system is made up of records which contain
the following fields (data elements and data sets): Identification
Number (Social Security Number (SSN)); Initials of Name (Last,
First, Middle); Rank/Category; Last Name and Suffix; Last Pay
Date; First Pay Date; Work Date; Amount; Term (in months); Ac-
count/Policy Number; Authority/Date/Remark; Bond Owner Name;
Bond Owner SSN: Co-owner Beneficiary Flag;, Co-owner or Benefi-
ciary Name; Co-owner or Beneficiary SSN; Authority/Date/
Remark; Name of Recipient; Street Address/Post Office Box; City
and State/Country; Geographic Code (City, State/Country); Zip
Code;, Authority/Date/Remark.

Authority for maintenance of the system:
Title*37, U S Code. The authority for continuing deductiop for

garnishment of pay is outlined in section 459 "of Public Law 93-647.
Routine uses of records maintained in the system, including catego-

ries of -users and the purposes of such uses:
The purpose of the system is to provide for the payment of

allotments and for the issuance, cancellation, of U S Treasury checks
and savings bonds as authorized by appropriate directives. The data
obtained from the system provides for the control and ultimate dispo-
sition of all treasury checks and savings bonds prepared. Allows for
the collection of appropriate data, to render an accurate accounting
of public funds expended or collected as required by the Navy
Comptroller Manual. The allotment file is utilized by the Joint Uni-
form Military Pay System/ Manpower Management System
(JUMPS/MMS) and Retired Pay systems to calculate the monies due
active duty, retired, and FMCR members of the U S Marine Corps.

The allotment class and dollar value are displayed on the JUMPS
Leave and Earnings Statement (LES) as issued. Copies of the LES
are distributed as follows:

Original (white) - Disbursing Officer (DO) having custody of
the Personal Financial Record.

Duplicate (yellow) - furnished the Marine concerned.
- Triplicate (pink) - furnished the Commanding Officer (CO) for

retention on the Marine's service record.
For permanent record retention purposes, one copy will be filed

at the MCFC in microform.
The allotment information concerning first, last payment dates,

term (if applicable), amount, purpose, and allottee is furnished
the CO and DO on an annual basis for audit purposes. This
information is prepared as'outlined in paragraph 70304,
JUMPS Field Procedures Manual.

The total dollar value of active allotments is furnished each
retired and FMCR Marine each time a new statement of his
account card is prepared

Verification and/or information concerning a specific allotment
may be released (as requested) to the following:

Marine concerned.
Marine's CO
Marines DO
Recipient of the allotment.
Treasury Department.
Federal Reserve Bank.
Federal Bureau of Investigation.
Naval Audit Service.
General Accounting Office..
Postal Inspectors.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage.
Data is recorded on magnetic records, punch cards, computer

printouts, microform, file folders, and other documents.
Retrierability:
Thedata contained in magnetic records can be displayed on cath-

ode-ray tubes, it can be computer printed on paper, and it can be
converted to microform for information retrieval; the data in the
supporting file folders and other manual records is retrieved manual-
ly. Normally all types of records are retrieved by SSN and name.

Safeguards:.
The Allotment Division is locked during nonduty hours, as well as

the building being under security guard protection. Files within the
division are accessible only to authorized personnel.

Retention and disposal:
Magnetic records are maintained by MCASC on all active allot-

ments during the life of the allotment and for a period of 12 months
after the allotment has been stopped. Paper and microform files
relating to the Allotment Division files are disposed of as directed by
SECNAVINST P5212.53.

System manager(s) and address:.
Commandant of the Marine Corps (Code FD), Headquarters, U S

Marine Corps, Washington, D C 20380.
Notification procedure:
Individual requests for information should be addressed to the

Marine Corps Finance Center, Allotment Division, Kansas City, Mis-
souri 64197.

Requests for information must contain member's SSN, name, mili-
tary service number (if applicable), and any other pertinent data
concerning the information desired.

A person may visit any Marine Corps disbursing office to find out
if the system contains records pertaining to him or her.

For personal visits the requester must present a military identifica-
tion card or copy of an Armed Forces of United States Report of
Separation from Active Duty (DD Form 214 (MC)) for separated
personnel.

Record access procedures:
Mailing address for the Allotment Division is available in

DODPM, Marine Corps Order (MCO) P7220.31, and the NAVTEL-
COMINST 2300.14 (Plain Language Address Directory).

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by individual concerned
may be obtained from the SYSMANAGER

Information pertaining to an individual who has active allotments
is affected by unit diary input concerning name, or SSN changes, and
to ensure allotments are stopped when a Marine is reported to be
discharged or in a desertion status. Also, member's status codes are
changed by unit diary or Retired Pay input when the Marine is
transferred to the FMCR or Retired List.

Record source categories:
The input of data from allotment/bond authorizations, other scan-

nable documents, magnetic tapes received from the Satellite Data
Processing Installations, and computer interfaces with the JUMPS/
MMS and the Retired Pay systems are the principle sources of the
information contained in the B&A automated system.

Systems exempted from certain provisions df the act:
None

MFD00005
System name:

Retired Pay/Personnel System (RPPS)
System locatlon:
Marine Corps Automated Services Center, 1500 East Bannister

Road, Kansas City, Missouri 64131; and Marine Corps Finance
Center, 1500 East Bannister Road, Kansas City, Missouri 64197.

Categories of Individuals covered by the system:
Pay account folders for retired Marine Corps members, Fleet

Marine Corps Reservists (FMCR). and survivors of deceased retired
and FMCR members, who are entitled to retired pay, retainer pay,
and survivor annuities.

Categories of records In the system:
The RPPS automated system of records contains the following

fields (data elements and data sets): Retired/Retainer Date; Retainer
Date Pay Change; Information Status; Social Security Number
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(SSN) and Last, First, and Middle Initial (Key); Deletion Date; SSN;
Retired Category Code; Member's Name; Pay Entry Base Date
Service for Pay; Active Service; Other Military Service Number-
(MSN); Prior MSN/SSN/Key; Rank Code; Recomputation Code;
Disability Percent; Heroism Pay; Pay Table Code; Recomputation
Age; Retirement Laws; Functional Account Number, Ranks; Birth-
dates; Pay Delete/ Suspense Code; Retired Serviceman's Family Pro-
tection Pay; Reserve Retirement Credit Points; Allotment Data;
Withholding Tax Data; Wage and Tax Summaries; Gross Pay; Tax-
able Pay; Withholding Tax; Dependency Indemnity Compensation;
Pension Act of, 1944 (Veterans Administration (VA) Waiver); Pen-
sion Act of 1964- (Dual Compensation GI); Retired Serviceman's
Family Protection Plan; Survivor Benefit Plan; Social Security;
Scheduled Collections; Net Pay;, Special Handling Code (Check De-
livery); Accumulated Summaries; Home Mailing Address; Check
Mailing Address; Pay Distribution; Last Change Posted; Date
Member Eligible to Retire; Date Arrived Continental United States
Without Dependents; Primary Military Occupational. Specialty; Dis-
tricts; Highest Rank Held Satisfactorily; Service Prior to 1 July 1949;
Service After 1 July 1949; Active Duty After Transfer to Fleet/
Retired Rolls; Date Next'Physical Year and Month; VA' Disease
Codes; Department of Defense Disease Codes; Nearest Hospital (See
Table 9); Personnel Accounting Separation. - Designator, Earnings
Statement Flat Disability Pay; Change of Address Flag; Last Time
Processed by Update-Extractoi, SSN Validation; Remarks- Area;.
One-Time Credit/Checkage; Scheduled Collection.

Used for extraction or compilation' of statistical data and reports
for management studies and statistical analyses for use: internally or
externally as required by Department of Defense .6r by government
agencies.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the, system,.including. catego-

ries of users and the purposes of such uses.
Computation of retired pay, retainer pay, and survivor annuity

accounts, perform 'audit of accounts, reply to correspondence, etc. -
Creation of hrinted reports, records, checks, microforms, magnetic

files, etc., based on information available in the system. This output is
used by various departments of the Marine Corps for pay, personnel,
audit, and other purposes. Some of this information is made available
to authorized local, state, and Federal agencies.

Displaying all or part of any selected record on a cathode-ray tube
for research, audit, update, and similar purposes.

Used for extraction or bompilation of statistical data' and reports
for management studies and statistical analyses for use internally or
externally' as required by Department of"Defense or by government-
agencies.

By officials and employees of the American Red Cross and the
Navy Relief Society in the performance' of their duties..Access will
be limited to those portions of the member's record reqiuired to
effectively assist the member.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Data is recorded on magnetic records, punch 'cards, computer

printouts, microform' file folders, and other documents.
Retrievability:
The data contained in magnetic records can be displayed on cath-

ode-ray tubes, ii can be computer 'printed on paper, and ir can be\
converted to mierdform 'for'information retrieval; the data in the
supporting file folders and other manual records is retrieved manual-
ly. Normally all types of redords are retrieved by SSN and name.

Safeguards:
Building management employees security guards; building is

locked nights and holidays. Authorized personnel may enter and
leave the building during nonworking hours, but must sign in and
out.

Retention and disposal:
Magnetic records are maintained on all persons who'are eligible

for retired pay, retainer pay, and survivor annuities white they are
alive and for a period of 6 months after that person dies or ceases to
be eligible. Paper and film rec6rds are maintained for a period of 10
years'after the final transaction.

System manager(s) and address: -

Commandant of the Marine Corps (Code FD), Headquarters, U S
Marine Corps, Washington, D C 20380.

Notification procedure: '

Requests from individuals for information should be referred to the'
SYSMANAGER.

Requesting individual must supply full name and SSN
The requester may visit the Marine Corps Finance Center, 1500

East Bannister Road, Kansas City, Missouri 64197, to obtain informa-
tion on whether the system contains records pertaining to him or her,

In order to personally visit the above address and obtain informa'
tion, individuals must present a military identification card, a driver's
license, or other suitable proof of identity.

Record access procedures:
Requests for information relative to the RPPS automated system

should be signed by the person requesting the information. Dates of
service, SSN, and full name of requester should be printed or typed
on the request. It shbuld be sent to the SYSMANAGER.

Contesting record procedures:
The agency's rules for access to records for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER

Record source categories:
Documents and correspondence received from Headquarters, U S

Marine Corps, the Veterans Administration, the member, changes In
laws, etc. are the principle sources of information contained In the
RPPS automated system.

Systems exempted from certain provisions of the act:
None

- MFDO0006
System name:

Centralized Automated Reserve Pay System (CAREPAY)
System location:
Marine Corps Automated Services Center (MCASC), 1500 East

Bannister Road, Kansas City Missouri 64131; Marine Corps Finance
Center (MCFC), 1500 East Bannister Road, Kansas City, Missouri
64197

Categories of individuals covered by'the system:
Members of Organized Marine Corps Reserve Units who are

active Reservists (Class II) and perform a maximum of 48 paid drills
and 14 daysAnnual Training Duty per year.

Categories of records in the system:
The Drill Master File is magnetic and contains the following fields

(data elements and data sets); District; Reporting Unit Code; Officer/
Enlisted Code and Social Security Number (SSN); Initials (Last,
First, Middle); Last Name; Pay Group; Join Date; Drop Date; Pay
Entry Base Date;, Administrative Duty Pay; Number of Regular
Drills Performed (Month); Number of 'Regular Drills Performed
(Year); Number of Drills Authorized; Daily Rate of .Basic Pay;
Effective Date; Rank Code; First Previous Daily Rate of Basic Pay;
Effective Date; Rank Code; Second Previous Daily Rate of Basic
Pay; Effective Dfte; Rank Code; Number of Aviation Crew Member
Drilrs; Daily Rate of Crew Member Pay-Current, Daily Rate of
Crew Member Pay- :irst Previous; Daily Rate of Crew Member Pay-
Second Previous; Number of Aviation Non-Crew Member Drills
(Year); Number of Tax Exemptions; Tax Withheld-Current; Tax

/Withheld-Quarterly; Tax Withheld-Yearly; Taxable Pay-Current;
Taxable Pay-Quarterly; Taxable Pay- Yearly; Service Number; Fed.
eral Insurance Contributions Act (FICA) Withheld- Quarterly, FICA
Withheld-Yearly; FICA Wages-Quarterly; FICA Wages-Yearly; Tax-
able Credit; Taxable Checkage; Non-Taxable Credit; Non-Taxable
Checkage; Gross Drill Pay; New Reporting Unit Code (For Trans.
fers); Net Pay; Amount of Overpayment; Payroll Number; Check
Number; Tax Code-Local; Tax. Code-State; Active Duty Record,
From Date-To Date; First Previous Active Duty Record, From
Date-To Date; Second Previous Active Duty Record, From Date-To
Date; Third Previous Active Duty Record, From Date-To Date;
Date of Last Drill-Attended; Number of Additional Drills (Quarter):
Serviceman's Group Life Insurance (SGLI) Premium Selection; Tax
Status; Net Pay (For over

999.99); SGLI Premiums Not Paid; Number of Years Flight Serv
ice; Aviation Pay Entry Base Date; SGLI Accumulation (Year),
Date SSN Validated.

The Annual Training Duty Record is magnetic "and contains tile
following fields (data elements and data sets): District Code; Incre-
ment Code; Reporting Unit Code; Officer/Enlisted Code and SSN;
Last Name; Initials (First and Middle); Pay Entry Base Date; Daily
Rate of Pay; Crew Member Daily Rate of Pay; Basic Allowance for
Quaiters (BAQ); Effective Date; Rank; Number of Days; First Previ-
ous Daily Rate of Pay; Crew Member Daily Rate of Pay; BAQ;
Effective Date; Rank; Number of Days; Second Previous Daily Rate
of Pay; Crew Member Daily Rate of Pay; BAQ; Effective Date;
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Rank, Number of Days; Subsistence; Annual (Field) Training Duty,
From Date-To Date; Crew Member (Aviation), From Date-To Date;
Non-Crew Member (Aviation), From Date-To-Date; Sea and For-
eign Duty, From Date-to-Date; Hazardous Duty, From Date-To-
Date;.Hazardous Duty Code Tax Exemption Code; Total Gross
Pay; Total Taxable Pay; Total FICA Pay; Total Tax Withheld; Total
FICA Withheld; Taxable Credit; Taxable Checkage; Non-Taxable
Credit; Non-Taxable Checkage; Amount Overpaid; Date of Payment;
Number of Days; Tax Withheld; FICA Withheld; Taxable Credit;
Taxable Checkage; Non-Taxable Credit; Non-Taxable Checkage; Net
Pay; Payroll Number;, Check Number;, Date of Payment; Number of
Days; Tax Withheld; FICA Withheld; Taxable Credit; Taxable
Checkage; Non-Taxable Credit; Non-Taxable Checkage; Net Pay;
Payroll Number, Check Number;, Date Payment; Number of Days;
Tax Withheld; FICA Withheld; Taxable Credit; Taxable Checkage;
Non-Taxable Credit; Non-Taxable Checkage; Net Pay; Payroll
Number;, Check Number;, Final Settlement Code; Pay Group.

The Reporting Unit Code File folders contain Rank, Pay Group,
Pay Entry Base Date, Daily Rate of Pay, Year to Date Drills,
Taxable Wages, Tax Withheld, FICA Wages and FICA Withheld.

The Master Drill Pay File folders contain drill reports, drill trans-
mittal letters, coded change sheets, Military Pay Orders, unit diaries,
promotion letters, certificates for performance of hazardous duty,
Pay Adjustment Authorizitions, Active Duty for Training orders,
dependency/pension certificates, Employees Withholding Allowance
Certificates, drill listings quarterly payrolls, payroll registers, file
maintenance listings, Active Duty for Training payrolls, consolidated
final settlement payroll, adjustment payroll, token payment payroll,
public vouchers, tax levies.

Authority for maintenance of the system:
Titles 10 and 37, U S Code -

Routine uses of records maintained in the system, icluding catego-
ries of users and the purposes of such uses:

Central Accounts Division clerks and analysts use these data to
process payments and to answer inquiries concerning payments, re-
ceived from Marine ¢Reservists, Internal Revenue Service, Welfare
agencies, and the Commandant of the Marine Corps.

Examination Division clerks use-these data to verify proper pay-
ment and to process old pay inquiries.

Policies and practices for storing, retrieving, accessing, retaining; and
disposing of records in the system:

Storage:
Data are recorded on magnetic records, punch cards, computer

printouts, microform, file folders, and other documents.
Retrievability:
The data contained in magnetic records can be computer printed

on paper and it can be converted to microform for information
retrieval; the data in the supporting file folders and other manual
records are retrieved manually. Normally all types of records are
retrieved by SSN/Name/ Reporting Unit Code.

Safeguards:
Building employs security guards. Records are maintained in areas

accessible only to personnel working there and, are kept in file desks
made for. that purpose for 6 months and in DIBOLD vertical file for
12 months after which they are transferred to the Examination Divi-
sion.

Retention and disposal:
Magnetic records are maintained by MCASC on all active Reserv-

ists; they are retained for a period of 4 months after the individual
Marine ceases to be active.

Paper and microform records are held for 4 years, 6 months at the
Center, thereafter they are retired to a Federal Records Center in
accordance with Secretary of the Navy Instruction P5212.5.

System manager(s) and address:
Commandant of the Marine Corps (Code FD), Headquarters, U S

Marine- Corps, Washington, D C 20380.
Notification procedure:
Requests from individuals for information should be referred to the

SYSMANAGER
Requesting individual must supply full name and SSN.
The requester may visit the Marine Corps Finance Center, 1500

East Bannister Road, Kansas City, Missouri 64197, to obtain informa-
tion on whether the system contains records pertaining to him or her.

In order to personally visit the above address and obtain informa-
tion, individuals must present a military identification card, a driver's
license, or other suitable proof of identity.

Record access procedures:

Requests for information relative to CAREPAY should be signed
by the person requesting the information. Dates of service, SSN, and
full name or requester should be printed or typed on the request. It
should be sent to the SYSMANAGER

Contesting record procedures:.
The agency's rules for access to records and for contesiing con-

tents and appealing initial determinations by individuals concerned
may be obtained from the SYSMANAGER.

Record source categories:
Organized Marine Corps Reserve Units, Internal Revenue Service,

Individual Marine.
Systems exemptid from certain provisions of the act:
None

MFDO0007
System name

Examination Division Records System
System locatlomn
Marine Corps Finance Center, Examination Division, Kansas City,

Missouri 64197
Federal Records Center, National Archives and Records Service,

2301 East Bannister Road, Kansas City, Missouri 64131
Washington National Records Center, Washington, D C 20409
National Personnel Records Center, 9700 Page Boulevard, St.

Louis, Missouri 63132
Categories of individuals covered by the system:
Marines serving on active duty, personnel on the Marine Corps

Retired List, Fleet Marine Corps reservists, personnel discharged or
separated from active duty, active and inactive Reserve personnel,
deceased personnel, and Marine Corps disbursing officers concerning
shortage of disbursing accounts.

Categories of records in the system:
Unit Diaries - A chronological record of daily personnel events

and history of active Marine Corps activities and organized Marine
Corps Reserve Units.

Substantiating Vouchers - Supporting documents to substantiate
pay adjustment items entered on military pay accounts.

Military Payrolls - An accounting and record of appropriated
funds disbursed for military pay by name, social security number,
amount of payment, and check number or signature of member for
cash payments.

Financial Returns - Travel vouchers, collection vouchers, public
vouchers for services other than personal, and civilian payrolls.

Military Pay Cases of Separated Personnel - A history of individu-
al pay accounts from date of entry on active duty through date of
separation, including, as appropriate, replies to congressional inquir-
ies; correspondence in connection with requests for remission and/or
waiver of indebtedness; individual claims for pay and allowances
including claims for travel allowances and responses thereto; records
of participation in the Uniformed Services Savings Deposit Program,
including personnel declared to be in a missing-in-action status; infor-
mation surrounding the circumstances of a former member separated
in an overpaid status, thus being indebted to the United States Gov-
ernment; cases contain substantiating documents such as military pay
records, leave and earnings statements, documents relating to Board
for Correction of Naval Records, and other records and vouchers to
substantiate responses to all inquiries and payment or disapproval of
claims.

Annual Separations Listings - An annual record of separation
showing social security number, initials, type of separation, and the
effective date of separation of Marines discharged, retired, trans-
ferred to the Fleet Marine Corps Reserve, and deceased.

Annual Reserve Tax Listings - A record showing income tax
information of Class II Reserve personnel.

Microfilm of Annual Wage and Tax Information of Active Duty
Personnel - Contains cumulative totals of taxable pay earned and
taxes withheld, social security wages and taxes withheld.

Microfilm of Quarterly Social Security Wage Data - Contains
social security number, name, and amount of wages reported to the
Social Security Administration on a quarterly basis.

Microfilm of Master Allotment File - Contains information con-
cerning the allotnent status of active Marines, such as start and stop
dates, allotment purpose codes, pioney amount of allotments, and
name and address of allottee.

Microfiche and Microfilm of Field and Alpha Locators - A record
of personnel data of Marines on active duty, listed numerically by
social security number and alphabetically by name.

Microfiche of Marine Corps Officers Lineal List - A record of
Marine Corps officers on active duty showing social security
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number, name, rank, date of rank, permanent rank, date of birth- date
first commissioned, and pay entry base date.

Active Military Pay Cases - A file of each Marine on active duty
containing military pay records opened semiannually prior to I July "
1973 and r~lated miscellaneous pay documents

Reserve Personnel Military Pay Cases - A history of. individual
pay accounts of Class I1 and Class III Reserve personnel ordered to
temporary active duty under individual duty orders, including pay
accounts of personnel attending the Platoon Leaders class.

Centralized Automated Reserve Pay System (CAREPAY) - Files
of pay data compiled by the Central Accounts Division in support of
payments made to Class II reservists assigned to Organized Marine"
Corps Reserve units. containing drill reports, unit diaries, promotion
warrants, certificates for performance of hazardous, duty, pay adjust-
ment authorizations, active duty for training orders, pension certifi-
cates, token payment payrolls, adjustment and consolidated final set-
tlement payrolls, and other miscellaneous documents-to substantiate
payments to Reserve personnel. I . I

Uniformed Services Savings Deposit Accounts of Personnel' De-
clared Missing In Action - A record of deposits and withdrawals of
Marine Corps personiel in a missing-in-action, status containing mem-
ber's name, social security number, balance of deposits, and name and
address of the designated beneficiary to whom monies are disbursed.

Federal Housing Administration (FHA) Files - Files contain. social-
security number, name, FHA account number, due date of insurance
premiums, and recofd of bills and payments. -

. U S Treasury Department, Internal Revenue Service Form 941c -
A record effecting adjustment of social security wages,- previously
reported or nonreported, containing the member's name, social secu-
rity'number, military -pay group, period covered, and the monetary
amount ,of adjustment.

Marine Corps Disbursing Officers Shortage Accounts - File- con-
tains accountability ofrlosses, letters, and vouchers pertaining thereto.

Indebtedness Cases - Files contain the debtor's name, social secu-
rity number, current m~ailing address, the reason for indebtedness and
correspondence relating thereto, personal finimcial information pro-
vided by the -debtor, receipts of payments, control book, cash record,
debt ledger, collection agent's ledger, 'collection vouchers, personal

-information provided by credit bureau reports, indebtedness record
card, debt control card, accountability statements, complete military
pay, accounts, General Accounting Office inquiries, General Ac-
counting Office Notices of Exception, legal notices pertaining to
bankruptcy, tax certificates, and' other miscellaneous substantiating
records and vouchers relating to the indebtedness. -

Authority for maintenance of the system:.
Unit Diaries - Section 25, Title 6, General Accounting Office

Manual; Marine Corps Order P7220.31; SECNAVINST P5212.5B
Annual Separation Listings -~Standing operating procedures used

for reference and research purposes.
Annual Reserve Tax Listings - Marine Corps Order 7220-17D;,

standing operating procedures.
Microfilm of Annual Wage and Tax Ihformation of Active Duty

Personnel -. Standing. operating procedures used for- reference and
research purposes.

Microfilm of Quarterly' Social Security Wage Data. - Standing
operating procedures used for reference and research. purposes,

Micrdfilm'of Master Allotment File - Standing operating- proce-,
dures used for reference-and research purposes.

Microfiche and Microfilm of Field and Alpha Locators - Standing_
operating procedures used for reference and research purposes.

Microfiche of Marine Corps Officers Lineal List - Standing operat-
ing procedures used for reference and research purposes.

Active Military Pay Cases. Section. 25, Title 6, Geheral Account-
ing Office Manual; Military Pay Procedures Manual.

Reserve Personnel Military Pay Cases. Section 25,.Title 6;'General
Accounting Office Manual; Military Pay Procedures Manual. ,

Cedltralized Automated Reserve Pay System (CAREPAY) - Sec-
tion 25, Title 6, General Accounting Office Manual; Military Pay
Procedures Manual, Marine Corps Order 7220.17D.

Uniformed Services Savings Deposit Accounts of Personnel De-.
clared Missing in Action - Department of Defense Pay and Entitle-
ments Manual.

Federal Housing Administration (FHA) Files - Department of De-
fense Directive 1338.4 of 20 July 1971 and SECNAVINST' 1741.4D

U S Treasury Department, Internal Revenue Service Form 941c,
Internal Revenue Service Code.,

Marine Corps Disbursing Officrs Shortage Accourits - Navy
Comptroller Manual.

Indebtedness Cases - Federal Claims Collection Act-of 1966, 80
Stat. 309.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Records are collected for the purpose of accounting for appropri-
ated funds disbursed by authorized appointed agents: processlng
claims for and. against the United States Government; auditing by tIe
General Accounting Office; holding area for disbursing records until
subsequent disposition of records is effected.

Military and civilian personnel assigned to, and employed by, the
Marine Corps Finance Center in pursuance of official duties, and the
General Accounting Office.

Accountability of appropriated funds; processing claims for and
against the United States Government; processing requests for remis-
sion and/or waiver of indebtedness; pursuing collection action
against former Marine Corps personnel who are indebted to the
United States Government; processing wage and tax adjustments to
the Internal Revenue Service and the Social Security Administration:
investigating individual pay accounts and related documents to deter-
mine monies due'claimant or to substantiate an indebtedness previ-
ously established in response to written and telephonic congressional
inquiries received on behalf of active and former members of the
Marine Corps; administering the Federal Housing Administration and
home mortgage insurance programs; administering the Uniformed
Services Savings Deposit Program for missing in action personnel;
extracting fi-al data for budgetary purposes and submitting fiscal
reports to Headquarters, U S Marine Corps, extracting, reporting,
and paying Federal income taxes and social security taxes to the
Internal Revenue Service; extracting and reporting wages paid sub-
ject to social security tax to the Social Security Administration on an
individual basis; processing and. adjudicating travel claims, both indi-'
vidual and dependent travel; researching and collecting information
incident to inquiries received from Federal Government agencies,
State and county government and agencies, Department of the Navy
and Marine Corps activities, other branches of the Armed Forces,
and interested individual parties having authorized access to the
records.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Unit Diaries. Paper records in folder.
Substantiating Vouchers. Paper records in folders.
Military Payrolls. Paper records in folders.
Financial Returns. Paper records in folders.
Military Pay. Cases of'Separated Personnel, Paper records in flqd-

ers.
-Annual Separation Listings. Paper records in hardback binders.
Annual Reserve Tax Listings. Paper records in hardback binders,
Microfilm of Annual Wage and Tax Information of Active Duty

Personnel. Reel type'microfilm of 100 foot capacity-
'Microfilm of Quarterly Social Security Wage Data. Reel type

microfilm of 100 foot capacity.
Microfiche and Microfilm of Field and Alpha Locators. 4 by 6

inch microfiche sheets and reel type microfilm of 100 root capacity.
Microfiche of Marine Corps Officers Lineal List. 4 by 6 inch

microfiche sheets.
Active Military Pay Cases. Paper records in folders.
Centralized Automated Reserve Pay System (CAREPAY). Paper

records in folders.
Uniformed Services Savings Deposit Accounts of Personnel De-

clared Missing In Action. Paper records it) folders.
Federal Housing Administration (FHA) Files. Paper records in

folders.
U S Treasury Department, Internal Revenue Service Forms 941c.

Paper records in folders.
Indebtedness Cases. Paper records in folders and reel type micro-

film of 100 foot capacity.
Retrievability:
Unit Diaries. Filed by the reporting unit code number and month

in which the diary was prepared.
Substantiating Vouchers, Filed by the fourth terminal digit of the

member's social security number within the disbursing officer's
symbol number and the month in which the pay change was effected,

Military Payrolls. Filed by the disbursing officer's voucher
number, each payee identified by name and social security number.

Financial Returns. Filed by the disbursing officer's voucher
number in the month in which payment was disbursed.

Military Pay Cases of Separated Personnel. Filed by the fourth
terminal digit of.the member's social security number.

Annual Separation Listings. A mechanized listing, in numerical
sequence by the fourth terminal digit of the social, security number,
filed by the calendar year in which a member was separated from
active duty.
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Annual Reserve tax Listings. A mechanized listing in alphabetical
sequence and filed by the calendar year in which the wage data
applies.

Microfilm of Annual Wage and Tax Information of Active Duty
Personnel. A microfilm listing in numerical sequence by the first
three digits of the social security number and filed by the calendar
year in which the tax data applies.

Microfilm of Quarterly Social Security Wage Data. A microfilm
listing in numerical sequence by the first three digits of the social
security, number and filed by the quarter within the calendar year in
which the wages were earned.

Microfilm of Master Allotment File. A microfilm listing in numeri-
cal and alphabetical sequence and filed by the" month in which the
allotment data applies.

Microfiche and Microfilm of Field and Alpha Locators. Micro-
fiche and reel microfilm in both numerical and alphabetical sequence
and filed according to the effective date of issue.

Microfiche of Marine Corps Officers Lineal List. A microfiche
listing in alphabetical and control number sequence according to
rank, and filed according to the effective date of issue.

Active Military Pay Cases. Filed in numerical sequence, by the
fourth terminal digit of the member's social security number.

Reserve Personnel Military Pay Cases. Filed in numerical sequence
by the fourth terminal digit of the member's social security number.

Centralized Automated Reserve Pay System (CAREPAY). Filed
by the reporting unit code number and chronologically by the month
in which the CAREPAY records were prepared.

Uniformed Services Savings Deposit Accounts of Personnel De-
clared Missing In Action. Filed alphabetically by the member's sur-
name.

Federal Housing Administration (FHA) Files. Filed in numerical
sequence by the Federal Housing Administration case number by due
month and pay group; i.e., officers and enlisted.

U S Treasury Department, Internal Revenue Service Forms 941c.
Filed by reporting period and applicable pay group.

'Marine Corps Disbursing Officers Shortage Accounts. Filed by the
disbursing officer's symbol number and name.

Indebtedness Cases. Filed in alphabetical sequence
Safeguards:
Federal Protective Security Guards. Records are maintained in

areas not -normally accessible to other: than authorized personnel.
Retention and disposal:
Unit Diaries. Retained in the Examination Division, Records Serv-

ices Branch, for 18 months; then transferred to the Federal Records
Center and destroyed after a total retention period of 4 years in
accordance with General Accounting Office instructions.

Substantiating Vouchers. Retained in the JUMPS Division, Rec-
ords and Files Branch, until microfilmed; then forwarded to the
Examination Division, Records Services Branch, and retained for 18
months; then transferred to the Federal Records Center and de-
stroyed after a total retention period of 10 years in accordance with
General Accounting Office instructions.

Military Payrolls. Retained in the Examination Division, Financial
Accounts Branch, for 1 month after receipt; then forwarded to the
Records Services Branch and retained for 18 months; then trans-
ferred to the Federal Records Center and destroyed after.a total
retention period of 10 years in accordance with General Accounting
Office instructions.

Financial Returns. Retained in the Examination Division, Financial
Accounts Branch, for I month after receipt; then forwarded to the
Records Services Branch- for a retention period of 4 months; then
transferred to the Federal Records Center and destroyed after a total
retention period of 10 years in accordance with General Accounting
Office instructions.

Military Pay Cases of Separated Personnel. Retained in the Exami-
nation Division, Claims and Separations Branch, for 18 months fol-
lowing end of the calendar year in which the member was released
from active duty, then released to the Records Services Branch for
transfer to the Federal Records Center and destroyed after a total
retention period of 10 years in accordance with General Accounting
Office instructions.

Annual Separation Lisings. Retained in the Examination Division,
Records Services Branch, for 10 years or until such time as the
corresponding military pay cases are destroyed.

Annual Reserve Tax Listings. Retained in the Examinations Divi-
sion, Records Services Branch, until no longer, useful; then de-
stroyed.

Microfilm of Annual Wage and Tax Information of Active Duty
Personnel. Retained in the Examination Division, Records Services
Branch, until no longer useful; then destroyed.

Microfilm of Quarterly Social Security Wage Data. Retained in the
Examination Division, Records Services Branch, indefinitely.

Microfilm of Master Allotment File. Retained in the Examination
Division, Records Services Branch, until no longer useful; then de-
stroyed.

Microfiche and Microfilm of Field and Alpha Locators. Retained
in the Examination Division. Records Services Branch, indefinitely.

Microfiche of Marine Corps Officers Lineal LisL Retained in the
Examination Division. Records Services Branch. until new listing is
received; then destroyed.

Active Military Pay Cases. Retained in the Examindtion Division,
Pay Record Audit Branch, until such time as member is released
from active duty; then released to the Claims and Separations Branch
and ultimate transfer to the Federal Records Center.

Reserve Personnel Military Pay Cases. Retained in the Examina-
tion Division. Pay Record Audit Branch, for 3 fiscal years; then
transferred to the Federal Records Center and destroyed after a total
retention period of 10 years in accordance with General Accounting
Office instructions.

Centralized Automated Reserve Pay System (CAREPAY). Re-
tained in the Examination Division, Pay Record Audit Branch, for 3
fiscal years; then tpansferred to the Federal Records Center and
destroyed after a total retention period of 10 years in accordance
with General Accounting Office instructions.

Uniformed Services Savings Deposit Accounts of Personnel De-
clared Missing In Action. Retained in the Examination Division,
General Audit Branch, until such time as the account is closed; then
filed in the member's military pay case and held until the case is
transferred to the Federal Records Center.

Federal Housing Administration (FHA) Files. Retained in the Ex-
amination Division, General Audit Branch, for 3 years following
termination of the member's entitlement; then filed in the member's
military pay case and held until the case is transferred to the Federal
Records Center.

U S Treasury Department, Internal Revenue Service Forms 941c.
Retained in the Examination Division, Financidal Accounts Branch,
for four years following the date the 941c was prepared; then de-
stroyed.

Marine Corps Disbursing Officers Shortage Accounts. Retained in
the Examination Division. Financial Accounts Branch, for two years
after final settlement; then destroyed.

Indebtedness Cases. Retained in the Examination Division, Settle-
ments Branch. until case is closed or declared uncollectible; then
transfer the uncollectible cases to the General Accounting Office or
to the member's service record book according to the disposition of
each particular case. Record of Indebtedness cards are reduced to
micrbfilm annually and retained indefinitely.

System manager(s) and address-
Commandant of the Marine Corps (Code-FDD).
Marine Corps Finance Center.
General Accounting Office.
Notification procedure:.
Information may be obtained from:

Commanding Officer
Marine Corps Finance Center
Examination Division
Kansas City, Missouri 64197
Telephone: Area Code 816.926-7853

Individual will be required to furnish name, social security number,
duty status, and type of information or records required.

Same as notification.
Name, social security number, military identification card, or other

appropriate identification.
Record access procedures:
Same as notification.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the system manager.

Record source categories:
Marine Corps activities having the responsibility of collecting data

and preparing reports and documents; Headquarters U S Marine
Corps; credit unions; credit bureaus; insurance companies; courts; and
financial institutions.

Systems exempted from certain provisions of the act:
None

MFD00008
System name:

Civilian Labor Projection, Operations and Maintenance, MC
Budget Report (Job Procedure 5576)
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System location:
Commanding General, Marine!Corps Logistics Support, Base, At-

lantic, Albany, Georgia 31704 "

Categories of individuals covered by the system:
All civilians in pay status. -

Categories of records in the system:
Pay ratesi scheduled within-grade incieises, government portfbn of

fringes.
Authority for maintenance of the system:
MCO 7301.56D
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uges:
Budget; forecasting of civilian payroll needs for future time peri-

ods.
Policies and practices' for storing, retrieving, accessing, retaining, and

disposing of records in the system: , -

Storage:
Computer Paper Printouts
Retrievability:
Employee badge number within Activity code.
Safeguards:
None
Retention and disposal:
Perpetual; updated quarterly.
System manager(s) and address:
Commanding General, Marine Corps Logistics. Support Base, At-

lantic, Albany, Georgia 31704
Notification procedure:
Information may be obtained from:

Commanding General
Marine Corps Logistics Support Base, Atlantic
Albany, Georgia 31704

Record access procedures:
Request from individuals should be addressed to: Commanding

General Marine Corps Logistics Support Base, Atlantic, Albany,
Georgia 31704

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER

Record source categories:
Civilian payrolls
Systems exempted from certain provisions of the act:
None

MFDO0009
System name:

Pay Vouchers for Marine Corps Junior Reserve Officer Training
Course Instructors

System location:
All Marine Corps District Headquarters.
Categories ofindividuals covered by the system:
Retired Marines in the Marine Corps Junior Reserve Officer Train-

ing Course Instructor Program.
Categories of records in the system:
Files contain individual name, rank, social security number, unit to

which assigned, requests for payment of salaries.
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of, records 'maintaiued in-the system, including catego-

ries of users and the purposes of such 'uses:
Marine Corps Junior Reerve Officer Training Course Officer and

administrative and fiscal personnel for evaluation and processing for
payment.

Officials and employees of the Naval Service and General A6-
counting Office in the execution of their official duties in relaiion to
inspections, investigations, legal action.

Policies and practices for storing; retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders stored in filing cabinets.
Retrievability:- "

Alphabetically by last. name, and school to ,which assigned.,
Safeguards:
Access limited to Marine Corps Junior Reserve Officer Training

Course, administrative and fiscal personnel required to process pay.
ment requests and payments. After working hours the office and
building are locked. A guard is located in the general vicinity.

Retention and disposal:
Files are retained for three years and then destroyed,
System manager(s) and address.
*Marine Corps Junior Reserve Officer Training Course Officer

Marine Corps Districts.
Notification 'procedure:.
Write or visit SYSMANAGER of Marine Corps District in which

school is located. Provide full name, social security number, and
military status. Proof of identity may be established by military
identification card or DD-214 and drivers license.

Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER
Contesting iecord procedures:
The rules ftor access to records and for contesting contents and

appealing initial determinations by the individual concerned may be
obtained from the SYSMANAGER

Record source categories:
Senior Marine Instructor of Marine Corps Junior Reserve Training

Course unit of which instructor is a member.
Systems exempted from certain provisions of the act:
None

MFD00010
System name: /

Per Diem and Travel Payment System
System location:
Primary System-Disbursing Offices, Marine Corps Posts and Sta-

tions
Categorie of individuals covered by the system.
All Marine Corps'civilian *and military personnel receiving travel

advances or making settlement of travel claims to the local Disburs-
ing Office. -

Categories of records in the system:
Completed travel claims with documentation cross-referenced to

individuals.
Authority for maintenance of the system:
Title 5, U S Code 301
'Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
-Marine Corps disbursing employees for 'cross-reference between

individual and disbursement of funds for, reimbursement in the per-
formance of official travel.

'Headquarters, U S Marine Corps and Marine Corps commands,
activities and organizations - By officials and employees of the
Marine Corps in matters regarding their assigned duties.

Department of Defense and its Components '- By officials and
employees of the Department in the performance of their official
duties.

The Attorney General of the U S - By officials and employees of
-the Office of the Attorney General in connection with litigation, law
enforcement or other' matters under the direct jurisdiction of the
Department"of Justice "or as carried out as the legal representative of
the Executive Branch Agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress of the U S - By the Senate or the House of Representa-'
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters, within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform.
ance of duties of the General Accounting Office relating to the
Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card file.

IINL -- ---- . I II -- I II II II I II
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Retrievability:
-Employee name, social security number or badge number.

Safeguards:
Card file is maintained and used by specific clerks' within travel

section- of the Disbursing Office. After working hours, office is
locked in a building with controlled access by armed guards.

Retention and disposah
Data is maintained until individual departs the area and all travel

advances have been settled.
System manager(s) and address:
Disbursing Officer
Notification procedure:
Information may be obtained from:

Disbursing Offices, Marine Corps Posts and Stations
Record access procedures:

- Signed written requests should contain the full name or the individ-
ual and social security number or badge number and addressed to the
address listed under NOTIFICATION above.

Contesting record procedures:.
The agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Travel orders and disbursing documents.
Sy.tems exempted from certain provisions of the act:
None

MHD00001

System name:
Biographical Files
System location:
Reference Section (Code HDR), History & Museums Division,

Headquarters, U S Marine Corps, Washington, D C 20380 and all
major Marine Corps commands and districts.

Categories of individuals covered by the system:
Marine Corps General Officers and those Marines considered as

being or having been newsworthy.
Categories of records in the system:
File contains biographical sketches, press releases and media clip-.

pings.
-Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users'and the purposes of such uses:
Headquarters, U S Marine Corps commands, activities and organi-

zations By officials and employees in c.onnection with their official
duties.

Department of Defense and its, Components - By officials and
employees of the Office of the Attorney General in connection with
litigation, law enforcement or other matters under the direct jurisdic-
tion of the Department of Justice or as carried out as the legal

,representative of the Executive Branch agencies.
Courts - By officials of duly established local, state and federal

courts as a result of court order pertaining to matters properly within
the purview of said courL

Congress of the U S - By the Senate or the House of Representa-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Officer relating to the
Marine Corps.

Historical researchers-to determine iccuracy of facts and provide
background for correspondence and studies.

Policies and practices for storing, retrieving, accessing, retaining, and
"disposing of records in the system:

Storage:
Paper records in file folders, microfiche, and photographs.

Retrievability.
Filed alphabetically by last name of subject.
Safeguards:

Building employs security guards. Files within a vault accessible-
only to authorized personnel who are screened and registered prior
to being granted access.

Retention and disposal:
Files are permanent
System manager(s) and address:.
The Commandant of the Marine Corps, Headquarters, U S Marine

Corps. Washington, D C 20380
Notification procedure:
Information may be obtained from:

The Commandant of the Marine Corps (Code HD)
Headquarters, U S Marine Corps
Room 3129, Reference Section Head
Navy Annex (Federal Office Building 2)
Washington. ) C 20380
Telephone: Area Code 202/694-1481/1473

Record access procedures:
Requests from individuals should be addressed to: The Comman-

dant of the Marine Corps (Code HDR), Headquarters U S Marine
Corps, Washington. D C 20380

Written requests for information should contain the full name of
the individual.

For personal visits, the individual should be able to provide some
acceptable identification.

Contesting record procedures:
The agency's rules for access 'to records and for contesting com-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Newspapers, magazines, Marine Corps press releases and bio-

graphical sketches.
Systems exempted from certain provisions of the act:
None

MHDoo06
System paine:

Register/Lineal Lists
System location:
The Commandant of the Marine Corps. Headquarters, U S Marine

Corps, Washington, D C 20380
Categories of individuals coycred by the system:
Lists of all active duty and retired officers from 1800 to present.
Categories of records In the system: -

Bound volume of listings which include individuals name, rank.
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Historical Researchers - To determine authority of dates, names

and ranks of p rsonnel.
Headquarters, U S Marine Corps and Marine Corps commands,

activities and organizations - By officials and employees of the
Marine Corps in the execution of their assigned duties. -

Department of Defense and its Components - By officials and
employees of the Department in the performance of their official
duties.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representatives of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress of the U S - By the Senate or the House of Representa-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Office relating to the
Marine Corps. ,1

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Bound volumes retained in library
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Retrievability:
Yearly volume •Iisted alphabetically'within ranks.
Safeguards:
Building employs security, guards. Files within a vault accessible

only to authorized personnel who are screened and registered prior
to being granted access.

Retention and disposak '

Files are permanent
System manager(s) and address:"
The Commandant of the Marine Corps, Headquarters, U S. Marine

Corps, Washington, D C 20380
Notification procedure:
Information may be obtained'from:

The Commandant of the Marine- Corps'(Code HD)
Headquarters, U S Marine Corps
Room 3129, Reference Section Head
Navy Annex
Washington, D C 20380
Telephone: Area Code 202/694-1481/1473

Record access procedures:
Requests from individuals should be addressed to: Commandant of

the Marine Corps (Code HDR), Headquarters, U S Marine Corps,
Washington, D C 20380

Written requests for information should contain the full name of
the individual.

For personal visits the individual should be able to provide some
acceptable identification.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations 6y the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Internal Publication
Systems exempted from certain provisions of the act:
None

MILOOO01
System name:

Assignment and Occupancy of Fhmily Housing Records
System location:
System is organizationally decentralized. Records are maintained at

'Marine Corps Installations with family housing.
Categories of individuals covered by the system: ,.
File contains ibdividual's application, assignment to and occupancy

history of family housing. Records include, but are not limited to
information from the Manpower Management System and the Joint
Uniform Military Pay System.

Categories of records in the system:
File contains individual's application and assignment to. and occu-

pancy history of family housing.
Authbrity for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Installation Family Housing Offices - To obtain information in

order to determine type of quarters to which individual's are to be
assigned; to make assignments and to personnel who are assigned to
quarters.

Department of Defense and its Components'- By officials and
employees of the Department in the performance of their official
duties.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch 'agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court.order pertaining to matters properly within
the purview of said court.'

Congress of the'U S - By the Senate or the House of Re'presenta-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the 'files.

The Comptroller General of the U-S - By the Comptroller General
or any of his authorized representatives in the course of the perform-

ance of duties of the General Accounting Office relating to the
Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and on file cards.
Retrievability:
Filed alphabetically by last name of housing occupant and in order

of position on waiting list.
Safegiiards:
Records are maintained in areas accessible only to authorized per-

sonnel; waiting lists are maintained for public inspection,
Retention and disposal:
Records are permanent. They are retained in active file during

time that personnel is residing in quarters, retained 'in a quarters
rec6rd jacket after termination of occupancy.
- System manager(s) and address:

The Commandant of the Marine Corps, Headquarters, U S Marine
Corps, (Code LF) Washington, D C 20380

Notification procedure:
Information may be obtained from: The Commanding Officer of

the Marine Corps Installation from which family housing has been
requested, assigned or vacated. Mailing addresses arc as shown in the
Navy Standard Distribution List (OPNAV P09B3-107).

Record access procedures:
Requests for infoirmation from individuals should be addressed to

the Commanding Officer o'f the Marine Corps installation(s) at which
the individual applied for or occupied family housing. Such requests
should include name, social security number, quarters number if
known, and dates of period addressed in the inquiry. Installation
addresses are as reported by the Navy Standard Distribution List,

Personal visits may be made to the installation in questions any
normal work day between 8:00 AM-4:30 PM. For personal visits the
individual should.be able'to provide valid personal identification

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Application from individual teeking family housing, Marine Corps

Manpower Management System; Joint' Uniform Military Pay SyStem.
Systems exempted from certain provisions of the act:

'NONE

MIL00002
System name:

Bachelor Housing Registration Records System
System location: ,
Each Bachelor Officer Quarters/Bachelor Staff Quarters (IOQ/

BSQ) assigned registration responsibilities.
Categories of indiviluals covered by the system:
Military and civilian personnel who are current and former resi.

dents of BOQ's and BSQ's.
Categories of records in the system:
Contains personal identifying information, arrival/departure dates;

type of orders; monetary allowance, information; BJOQ/BSQ and
room identification.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
The'Durpose is to provide adequate records for management of

Bachelor housing. Used by office personnel to maintain a record or
occupancy. By auditors to verify occupancy. By other military and
DOD officials when required in the execution of their official duties,

Policies and practices for storing, retrieving, accessing, retaining, and-
disposing of records in the system:

• Storage:
Paper cards, file fdlders, status boards, etc.
Retrievability:
Alphabetically by name and social security number.
Safeguards:
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Stored in locked office during nonvorking hours or when office is
not manned. Access on a need to know basis only for official pur-
poses.

Retention and disposal:
Retained for four years; then destroyed.
System manager(s) and address:
Decentralized. The local commander is responsible for manage-

ment of BOQ's and BSQs.
Notification procedure:
Requests shall be addressed to the SYSMANAGER Requestor

must be able to provide appropriate identifying information.
Record access procedures:.
Rules for access may be obtained from the SYSMANAGER
Contesting record procedures:
Rules for contesting contents may be obtained from the SYSMAN-

AGER.
Record source categories:.
BOQ/BSQ office personnel and information from individual who

fills out registration card.
Systems exempted from certain provisions of the act:
None

MIL00003
System name:

Laundry Charge Accounts Records
System location:
Marine Corps activities with laundry facilities.
Categories of individuals covered by the system:
Individuals who have applied for Laundry charge accounts.
Categories of records in the system:
Name, rank, unit, social security number, quarters address and

telephone number, date and ticket number of laundry, service and
amount charged.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego.

. ies of users and the purposes of such uses:
Accounting purposes.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
In paper records in file folders.
Retrievability.
By name.
Safeguards:.
Records are maintained in locked filing cabinets within locked

offices of buildings. Records are accessible only to persons whose
performance require it.

Retention and disposah
Five years and then destroy.
System manager(s) and address:
Decentralized. Laundry charge accounts managed under the Com-

manding General of each activity which has a laundry.
Notification procedure:
Correspondence pertaining to records maintainc~d by the laundry.

Contact the Commanding General of the Marine Corps activity in
question.

Record access procedures:
Information may be obtained from the SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Individuals
Systems exempted from certain provisions of the act:
None

MIL00004
System name:

Personal Property Program

System location:
All Marine Corps Bases and Federal Record Centers
Categories of Individua covered by the system:
All military personnel having shipped or stored personal property

or privately owned automobiles.
Categories of records In the system:
File contains individual's applications for shipment and/or storage,

related shipping documents and records of delivery and payment
DD 619 (Statement of Accessorial Services Performed)
DD 828 (Motor Vehicle Shipment Application)
DDl100 (Household Goods Storage Record)
DDI 101 (Household Goods Storage information)
DD1252 (%Owner's U S Customs Declaration and Entry and

Inspecting Officer's Certificate)
DD1299 (Application for shipment and/or storage of Personal

Property)
DD1671 (Reweight of Household Goiods)
DD1780 (Report of Carrier Services Personal Property

Shipment)
DD1781 (Property Owners Report on Carriers Report).
DD1797 (Personal Property Counseling Checklist)
DD1799 (Member's report on Carrier Performance - Mobile

Homes)
DD1800 (obile Home Shipment Inspection at Destination)
DD1841 (Schedule of Property Damages)
DD1842 (Claim for Personal Property against the United States)
DDIS45 (Demand on Carrier/Contractor)

Authority for maintenance of the system:
DOD Regulation 4500.34 'Personal Property Traffic Management

Regulation'
- JAG Manual

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses.

Traffic Management Offices and applicable Finance Center for
effecting, coordinating and payment of personal property shipment
and storage.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing ofrecords In the system:

Storage:
Paper records in fde folders.
Retrlevabilit:
Filed alphabetically by last name of member.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly cleared and trained
Retention and disposal:
Records are permanent. They are retained in active file until end

of calendar year in which transaction was effected, held additionally
in inactive file indc'initely.

System manager(s) and address:
Assistant Secretary of Defense (Installations and Logistics (ASD

(I&L)) Washington, D C
Notification procedure:
Information may be obtained from:

Commandant of the Marine Corps (Code LFS-2)
Headquarters, U S Marine Corps
Washington, D C 20380
Telephone: 224-1067

Record access procedures:
Request from individuals should be addressed to Commandant of

the Marine Corps (LFS-2), Headquarters, U S Marine Corps, Wash-
ington, D C 20380.

Written request for information should contain the full name of
individual, SSN, current address and telephone number.

For personal visits, the individual should be able to provide ac-
ceptable identification and give some verbal information that could
be verified with his 'case folder.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Application and related forms from the individual requesting

acciis notification of personal clearance from the SYSMANAGER
research note/documents from records custodians.

Systems exempted from certain provisions of the act:

74509



Federal Register I Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

None
MILOO05

System name:
Passenger Transportation Program
System location:
All Marine Corps Bases
Categories of individuals covered by the system:
Military personnel and their dependents, DOD civilian employees

and their dependents, and other individuals furnished transportation
via commercial transportation resources and Department of Defense
single manager transportation resources.

Categories of records in the system:
File contains copies of passenger transportation procurement docu-

ments issued, copies of official travel orders supporting the issuances;
applications for transportation of dependents, port call requests and
confirmations; copies of endorsements to orders indicating transporta-
tion issuances; requests and authorizations for'space available MAC
transportation.

SF 1169 United States of America Transportation Request
DD 652 Uniformed Services Meal Ticket
DD 884 Application for Transportation for Dependents
DlD 1287 Request for Commercial Transportation
DD 1341 Report of Commercial Carrier Passenger Service
"DD 1482 Military Airlift Command (MAC) Transportation

Authorization.
Authority for maintenance of the system:
MCO P4600.14A (joint) Military. Traffic Management Regulation

(Promulgates policy and procedures applicable to performance of-
traffic management functions within the CONUS)

DOD 4515.13-R Air Transportation Eligibility -(Policy and proce-.
dures applicable to movement via DOD owned and controlled airlift)

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Traffic Management Offices and Applicable Finance Center for
effecting coordination and payment of passenger' transpbrtation
charges by commercial transportation and Military Airlift Command
(MAC) resources.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability-
Passenger Transportation Procurement documents fled by serial

number preprinted on the documents.
Other documents filed in alphabetical order by last name of

member.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly cleared and trained.
Retention and disposal:
Copies of transportation procurement documents held by issuing

office for period of 4 years, after which they are destroyed. Other
records retained in active fields until end of calendar year in which
transaction was effected, held additionally in inactive file indefinitely.

System manager(s) and address:
Commander, Military Traffic Managemefit Command, Washington,

D C (Travel via commercial transportation within CONUS)
Commander, Military-Airlift Command, Scott AFB, IL (Interna-

tional travel via DOD owned and controlled airlift)
Notification procedure:,
Information may be obtained from:

Commandant of the Marine Corps (Code LFS-2)
Headquarters, U S Marine Corps
Washington, D C 20380
Telephone 224LI781

Record access procedures:
Request from individuals should be addressed .to Commandant of

the Marine Corps, (Code LFS-2), Headquarters, U S Marine, Corps,
Washington, D C 20380 . , I

Written request for inforimation should contain the full name of the
individual, SSN, current address and telephone number.

For personal visits, the individual should be able to provide ac-
ceptable identification and give some verbal information relating to
commercial transportation furnished or Military Airlift Command
(MAC) transportation arrangements on a space required or space
available basis.

Contesting record procedures:
The agency's rules for access to records ani for Contesting con-

tents and appealing initial determinations by the individuals cont-
cerned may be obtained from the SYSMANAGER.

Record source categories:
Application and related forms from the individual requesting

access; notification of persbnial clearance frdin the SYSMANAGER
research notes/documents from records custodians.

Systems exempted from certain provisions of the act:
None

MIL00006
System name:

Dealer's Record of Sale of Rifle or Pistol; State of California
System location:
Each Marine Corps Activity in California
Categories of individuals covered by the system:
Authorized Marine Corps Exchange patrons who purchase it rifle

or pistol from the Exchange.
Categories of records-in the system:
Individual identifying information including height, weight, color

of hair and eyes, if purchaser is a citizen, if the purchaser has been
convicted of a felony, or if the purchaser is 'addicted to use of
narcotics, the individual's occupation, and descent.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Used by Marine Corps Exchange personnel for record keeping

purposes, one copy is sent to the State of California in Sacramento,
California and to the local Sheriff's office.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

In paper records in file folders.
Retrievability:
By name'
Safeguards:,
Records are maintained in locked filing cabinets within locked

offices of buildings. Records are accessible only to authorized person-
nel only.

Retention and disposal:
Records are maintained for five years and then destroyed,
System-manager(s) and address:
Decentralized. System managed by local commanders.
Notification procedure:
Correspondence pertaining to records maintained by local com-

mands may be addressed to the Commanding Officer of the activity
concerned.

Record access procedures:.
Information may be obtained from the SYSMANAGER
Contesting record procedures:"
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained-from the SYSMANAGER

Record source categories:
Individuals
Systems exempted from certain provisions of the act:
None

MIL00007
System name:

Marine Corps Exchange Service Station Work Orders
System location:
Marine Corps activities with exchanges operating a service station.
Categories of individuals covered by the system:
Authorized Marine Corps Exchange patrons who avail themselves

of automobile servicing.
Categories of records inthe system:
Individual identifying information, vehicle description, speedom-

eter reading.
Authority for maintenance of the system:

__ - i i _2
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Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by Marine Corps Exchange service station personnel for

normal business purposes.
Policies and practices for storing, -retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
In paper records in file folders.
Retrievability.
By name
Safeguards.
Records are maintained in locked filing cabinets within locked

offices of buildings. Records are accessible only to persons whose
performance require it.

Retention and disposa:
Work orders are retained for one year and then destroyed.
System manager(s) and address:
Local commander. See Directory of Department of the Navy

mailing addresses.
- Notification procedure:

Correspondence pertaining -to records may be addressed to the
Commanding General or Commanding Officer of the activity con-
cerned.

Record access procedures:
Information may be obtained from SYSMANAGER
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Individuals
Systems exempted-from certain provisions of the act:
None

System name:
Cigarettes Sales Abuse File
System location:
Marine Corps Exchange, Headquarters Battalion (Code 200),

Marine Corps Supply Acitivity, Phila., Pa. 19146
Categories of individuals covered by the system:
Records cigarette purchases by PX patrons who are buying large

quantities of cigarettes over a period of time.
Categories of records in" the system:
Contains name, social security number and record of amount of

cigarettes purchased, date and sales person's initials.
Authority for maintenance of the system:
Local SOP
Routine rses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Available to determine a pattern of abuse of cigarette exchange

privileges. Available to Exchange Officer, adjutant, Headquarters
Battalion, Marine Corps Supply Activity, Phila. Pa., state investiga-
tive officials.

Policies and practices for storing, retriiving, accessing, retaining, and
disposing of records in the system:

Storage:
Index cards in file folders.
Retrievability:
By name
Safeguards:
Only one copy made and maintained in Exchange records.
Retention and disposal:
Six months
System manager(s) and address:
Exchange Officer, Headquarters Battalion (Code 200), Marine

Corps Supply Activity, Phila., Pa. 19146
Notification procedure:
Information may be obtained from;-

Exchange Officer, Marine Corps Exchange 2 21

Marine Corps Supply Activity
Phila., Pa. 19146

Record access procedures:.
Indiyidual requests should be addressed to: Commanding Officer,

Headqkarters Battalion (Code 200), Marine Corps Supply Acitivity,
Phila., Pa. 19146

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:.
Marine Corps Exchange sales personnel
Systems exempted from certain provisions of the act:
None

MIN.009
System name:

Fire Arms Transaction Record
System location:
Marine Corps Activities with Exchanges selling fire arms
Categories of Individuals covered by the system:
Authorized Marine Corps Exchange patrons who purchase fire

arms from the Exchange.
Categories of records in the system:
Individual identifying information, including age, height, weight,

date and place of birth, race, description of fire arm, certificate by
individual that he has never been convicted of a felony, that he is not
a fugitive from justice, not addicted to the use of drugs, not adjudi-
cated to be a mental defective or committed to a mental institution,
that he's not been dischargd from the armed forces under dishonor-
able conditions, that he s not an illegal alien and that he hasn't
renounced his citizenship. Information from documents used to pro-
vide individual's identification.

Authority for maintenance of the system:
Title 5, U. S. Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by. Marine Corps Exchange personnel for record keeping

purposes, and-a copy is sent to the local law enforcement personnel
for their information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:
Storage:
In paper records in file folders
Retrievability:
By name
Safeguards:
Records are maintained in locked filing cabinets within locked

offices of buildings. Records are accessible only to authorized person-
nel only

Retention and disposal:
Records are maintained for five~years and then destroyed.
System manger(s) and address:
Decentralized system managed by local Commanders.
Notification procedure:
Correspondence pertaining to records maintained by local Com-

mands may be addressed to the Commanding Officer of the activity
in question.

Record access procedures:
Information may be obtained from SYSMANAGER
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Individuals.
Systems exempted from certain provisions of the act:
None.

MILO0010
System name:

Customer Service Records/Special Accounts
System location:
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Local M4arine Corps Exchange Office
Categories of individuals covered by the system:
The contents of these files are a compilation of all records required

in the administration of special aacounts.
Categories of records in the system: '

Records are manually prepared files containing data used in ac-
counting for-merchandise not normally in stock and has been ordered
by authorized patrons'or deferred payrient plans.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:-
Used by managgment and clerical -personnel for normal business

purposes including accounting for sales and inventory control. -•

Policies and practices for storing, retrieving, accessing, retaining, and
.disposing of records in the system:

Storage:
In paper records in file folders.
Retrievability:
Filed alphabetically by patron's last name
Safeguards:
Records are maintained in locked filing cabinets within Ipcked

offices of buidings. Records are accessible to authorized personnel
only.

Retention and disposal:
Records are maintained for five years and then destroyed.
System manager(s) and address:
Decentralized System managed by local'Commanders.
Notificktion procedure:
Correspondence ,pertaining to records maintained by local com-

mands may be addressed-to the Commanding Officer of the activity
in question "

Record access procedures:
Information may be obtained from-SYSMANAGER
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Individuals.
Systems exempted from certain provisions of the act:
None.

MILO011
System name:

MDSVEN Vendor Directory
System location:
All Marine Corps commands which operate a Marine Corps Ex-

change.
Categories of individuals covered by the system:
All vendors' names and addresses actively engaged in business

with the local exchange.
Categories of records in the system:
File contains vendor names and addresses; freight information,

delivery and discount terms for remittance and payment
Authority for maintenance of the system:
Title 10, U. S. Code 7601
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purchasing Activity - To obtain addresses for ordering, freight and

delivery information, discount terms, etc.; required for entry on Pur-
chase Orders

Accounting Activity - To obtain billing and remittance addresses
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Mechanized prinf-outs and computer discettes
Retrievability:
Filed in computer and/or discettes by permanently assigned 6 digit

file numbers
Safeguards:

Records are maintained in areas accessible only to authorized per-
sonnel on a need-to-know basis.

Retention and disposal:.
Records are permanent, updated as necessary. Held until vendor is

no longer actively engaged in business with Exchange, then record Is
eliminated and/or cleaned off diskette.

System manager(s) and address:
Decentralized system managed by local commanders. See Directo-

ry of Department of the Navy mailing addresses,
Notification procedure:
Correspondence pertaining to records maintained by local com-

mands may be addressed to the Commanding Officer of the activity
concerned.

Record access procedures:
Information may be obtained by contacting SYSMANAGER
Requests should contain the full name of the requester and the

basis of the request.
Contesting record, procedures:
The agency's rules for access to records and for contesting' con.

tents and appealing initial determination by the individual concerned
may be obtained by contacting the SYSMANAGER.

Record source categories:
Notification from applicable vendors, correspondence and agree.

ments originating between vendor and Exchange Procurement Activ-
ity.

Systems exempted from certain provisions of the act:
None

MIL00012
-System name:

Standard Licensing Procedures For Operators'of Military Motor
Vehicles

System location:
All Marine Corps motor vehicle licensing facilities,
Categories of individuals covered by the system:
Military and DOD civilian employees required to operatea gov-

ernment-owned/or controlled motor vehicle including nonappropriat-
ed fund vehicles.

Categories of records in the system:
Fil~s contain information on 'each individual's driving experience,

who applies for a Government Operators Permit to include traffic
accidents involved in, any refusal, suspension or revocation of State
Operator's License, all violations of traffic regulations (other than
overtime parking) for which he hag been found guilty, misrepresenta-
tion or failure to report these; and results of physical examinations.

DD Form 1360 - Operators Qualifications and Record of
Licensing, Examination and Performance

NAVFAC 9-11240/10 - Application for Motor Vehicle
Operators Permit'

SF 47 - Physical Fitness Inquiry for Motor Vehicle Operators
NAVFAC 9-11240/I1 - Checklist and Scoreshect for Road Test

in Traffic
SF 46 - U S Government Motor Vehicle Operator's

Identification Card
Dot Form HS 1047 - Request for Search of National Drivers

Register
Dot Form 1054 - Report of Inquiry Searched

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Motor vehicles licensing procedures used to determine the qualifi-

cation of personnel' requsting motor vehicle 'operator's I D cards
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
Filed in alphabetical order by last name of applicant
Safeguards: .

Records are maintained in areas accessible only.to authorized per-
sonnel

l etention and disposal:
Copies are normally held for 3 years and are then destroyed.
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System manager(s) and address.
Deputy Chief of Staff for Installations and Logistics, Headquarters,

U S Marine Corps, Washington, D C
Decentralized system managed by local commands.
Notification- procedure:
Information may be obtained from:

Headquarters, U S Marine Corps (Code LME)
Room-400
Commonwealth Building
Arlington, VA 22209
Telephone: Area Code 202/695-3460

Correspondence pertaining to records maintained by local com-
mands may be addressed to the commanding officer of the activity in
question. See Directory of Department of the Navy Mailing Address-
es.

Record access procedures:
Requests from individuals should be addressed to Commandant of

the Marine Corps (Code LME), Headquarters, U S Marine Corps,
Washington, D C 20380; SYSMANAGER of activity concerned.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

.tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
- Individual information is taken from NAVMC 10964, Licensing

application, civil authorities, Provost Marshal's office, service record,
organization commanders.

Systems exempted from certain provisions of the act:
None

MIL00013
System name:

Individual Uniform Clothing Records
System location:
All Marine Corps activities, but records limited to individuals

having received clothing through that activity.
Categories of individuals covered by the system:
Personnel of the Marine Corps, Marine Corps Reserve, Navy

Corpsmen authorized to wear Marine Corps uniforms, candidates or
officer procurement programs of the Marine Corps (including Marine
option NROTC), former Marines authorized to purchase Marine
Corps uniforms from Marine Corps clothing stocks.

Categories of records in the system:
Files contain listings of individual -uniform clothing issued in-kind

and clothing sold to individtials on a cash basis, mail-order basis or
pay checkage basis.

NAVMC 604 - Individual Clothing Requisition and Issue Slip
(Men's)

NAVMC 604b'- Individual Clothing Requisition and Issue Slip
(Women's)

NAVMC 604a - Transmittal of Clothing Issue Slips
NAVMC 10710 - Men's Individual Clothing Request
NAVMC 10711 - Women's Individual Clothing Request
NAVMC 631 - Individual Clothing Record (Men's)
NAVMC 631a - Individual Clothing Record (Women's)

" DD Form 358 - Special Measurement Blank - Clothing - Men's
DD Form 1111 - Armed Forces Measurement Blank - Special

Sized Clothing - Women's
DD Form 150 - Special Measurement Blank for Special

Measurement/ Orthopedic Boots and Shoes
.DD Form 1348 - DOD Single Line Item Requisition System

-Document (Manual)
SF 344 - GSA: Multi-use Standard Requisitioning/Issue System

Document
Naval messages/speedletters-when used in lieu of routine
I MILSTRIP procedures.,

Authority for maintenance of the system:
Executive Order 10113 of 24 February 1950
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To substantiate supply accounting records for clothing issued or

sold from Marine Corps stocks to individuals, and when sales are
made on a pay checkage basis, to substantiate pay checkage action
under the Joint Uniform Military Pay System (JUMPS)

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:

Paper records in file folders
Retrievability.
May be filed for retrieval by either name or SSN, or when used as

a substantiating document for issues/sales at a retail clothing outlet,
files are primarily in transaction document number sequence. -

Safeguards:
Records are maintained in ardas accessible only to authorized per-

sonnel.
Retention and disposih
Three years when used to substantiate issues under the clothing

Monetary Allowance System.
As required when used to substantiate financial/pay checkage

transactions.
Until individual uniform clothing items issued in kind to members

of the Marine Corps Reserve are recovered upon separation.
Three years following detachment from duty for which an issue of

supplementary uniforms %as authorized..
System manager(s) and address:
Decentralized system - managed by local command.
Notification procedure:
Information may be obtained from:

Commandant of the Marine Corps (Code LMP)
Room 378
Commonwealth Building
Arlington, Virginia 22209
Telephone Area Code: 202/694-1775

Correspondence pertaining to records maintained by local com-
mands may be addressed to the commanding officer or the activity in
question. See Directory of Department of the Navy Mailing Address-
es.

Information required from requester:
Full name
SSN
-Military status

Current address
Specifics of information desired

Record access procedures:
Requests from individuals should be addressed to: Commandant of

the Marine Corps (Code LMP). Headquarters, U S Marine Corps,
Washington, D C 20380

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Individual information, Joint Uniform Military Pay System/ Man-

power Management System (JUMPS/MMS).
Systems exempted from certain provisions of the act:
None

NIULD, I4
System name

Exchange Privilege Authorization Log
System location:
Organized Marine Corps Reserve units.
Categories of Individuals covered by the system
Any member of the Organized Marine Corps Reserve unit who

becomes eligible for exchange privileges as a result of attending drills
with that unit in accordance with current regulations.

Categories of records in the system:
Log contains a list by name of individuals who are issued exchange

privilege authorization letters. The list is maintained on a quarterly
oasis

Authority for maintenance of the system:
Title 5, U S Code 301
Rqutine uses of records maintained n the system, including catego-

ries of users and the purposes of such uses:
By the Commanding Officer/Inspector-Instructor of Reserve Units

to keep a record of personnel who were authorized to use the
exchange during each fiscal quarter. Exchange personnel - letters are
utilized to verify authority of Reserve to utilize exchange services.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records n the system:

Storage:
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Papers bound log book, on paper - letters issued to individual
Reserves.

Retrievability:
Alphabetically by last name for each fiscal quarter. Personnel who

join during the quarter are added to the list as they become eligible
for exchange privileges.

Safeguards:
The log is maintained in an area accessible only to authorized

personnel. This area is locked during non-working hours. -
After working hours the office-and building are locked. A guard is

located in the general'vicinity.
Retention and disposal:
The log will be destroyed one year from the end of the calendar

year for which entries are made.
System manager(s) and address:
Inspector-Instructor of Organized Marine Corps Reserve unit.
Notification procedure:
Write or visit SYSMANAGER. Provide full name, social security

number, and military status. Proof of identity -may be established by
military identification card or DD-214 and drivers license.

Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Monthly drill attendance records of Organized Marine Corps Re-

serve unit.
Systems exempted from certain provisions of the ait:
None

"- - 1VIL00015
System name:

Housing Referral Services Records System
System location:
All Marine Corps installations with housing referral offices.
Categories of individuals covered by the system:
All military personnel reporting to an installation who will be

residing off base desirous of seeking off base housing.
Categories of records in the system:
Information is collected on DD Form 1668 from all military per--

sonnel reporting to a housing referral office as pertains to name,
grade, branch of service, organization and location, local address,
housing needs, e.g. rental/sale, number of bedrooms, furnished/unfur-
nished, price range, etc., number of dependents, male or female, and
age. A list of housing referral services provided and identification of
member, of racial or ethnic minority groups. Individuals provided
referral assistance must in turn provide notification of husing selec-
tion by use of DD Form 1670 which includes such information as
type of housing selected, e.g., location, temporary/permanent, rentaV/
sale, cost, number of bedrooms, media through which housing was
found, e.g., housing referral, realtor, newspaper, etc., and satisfaction
with selection, e.g., too small, too far, discrimination encountered,
and satisfaction with housing referral services provided.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Referral offices use data to assist and counsel individuals in locat-

ing suitable housing off base, used for follow-up purposes when
written notification from individual is not provided as to ultimate
location of housing, used for purposes of reporting statistics on field
activity housing referral services, used to follow up on availability of
rental unit subsequent to occupant's receipt of PCS orders, and
follow up regarding tenant/landlord complaints.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders
Retrievability:
By individual's name.
Safeguards:

Housing files within the housing referral or housing office, used
solely within the housing organization and protected, by military
installation's security measures. Individual may upon icquest, have
access to all such data.

I3etenton and disposal:
Data is retained until individual's tour is completed and subse-

quently disposed of according to local records disposition instruc-
tions.

System manager(s) and address:
Commandant of the Marine Corps (Code LFF-3), Headquarters, U

S Marine Corps, Washington, D C 20380.
.Notification procedure:
Records are maintained by housing referral offices at the Marine

Corps activity responsible for providing referral services for military
personnel in the area. Individual may request access to records upon
proof of identity (ID card).

Record access procedures:
The agency's rules for access to records may be obtained from,

installation family housing office.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
installation family housing office.-

Record source categories:
Data collected from each applicable individual.
Systems exempted from certain provisions of the act.
None

MILOO16
System name:

Depot Maintenance Management Subsystem (DMMS)
System location:

Marine Corps Logistics Support Base, Atlantic, Albany, Georgia
31704

Marine Corps Logistics Support Base, Pacific, Barstow,
California 92311

Categories of individuals covered by the system: •
Any military or civilian employee of USMC Depot Maintenance

Activities
Categories of records .in the system:
System contains individual's Personal History File, Labor Distribu-

tion Reports, Time ana Attendance Reports and Payroll Reports
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Marine Corps Logistics Support Bases - To provide payroll sup-

port and cost accounting
Congress of the United States
Naval Audit Service - To obtain audit trails for cost accounting
DOD Departments and agencies
USMC staff agencies and commands - To review cost accounting

and financial management procedures, to monitor labor distribution
Federal, state, and local tax agencies
General Accounting Office
Treasury Department
Department of Justice
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer magnetic tapes and disks, computer paper printouts and

microfiche.
Retrievability:
Filed by employee badge number
Safeguards-
Buildings have security personnel. Records are maintained in areas

accessible to authorized personnel that are properly screened.
Retention and disposal:
Records are maintained until end of calendar year in which em-

- ployee has worked. At the end of one year, the computer magnetic
tapes and disks arc erased and paper printouts arc destroyed by
shredding. Microfiche is destroyed by burning.

System manager(s) and address:

I I
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Commandant of the Marine Corps (Code LMM), H'eadquarters;
U S Marine Corps, Washington, D C 20380

Director, DMA, Marine Corps Logistics Support Base, Atlantic,
Albany, Georgia

Director, DMA; Marine Corps Logistics Support Base, Pacific,
Barstow, California

Notification procedure:
Information may be obtained from:

Commandant of the Marine Corps (Code LMM), Headquarters,
U S Marine Corps Washington, D C 20380

CG, Marine Corps Logistics Support Base, Atlantic; Albany,
Georgia 31704

CG, Marine Corps Logistics Support Base, Pacific, Barstow,
California 9231 U

Record access procedures:
Requests from individuals should be addressed to the Commanding

General, Marine Corps Logistics Support Base, Atlantic, Albany,
Georgia 31704 or Commanding General, Marine Corps Logistics
Support Base, Pacific, Barstow, California 92311.

Written requests for information should contain the full name of
the individual, current address, telephone number.

For personal visits, the individual should be able to provide some
acceptable identification, i.e., driver's license, social security card,
etc.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Automated system interfaces
Application and related forms from the individual requesting em-

ployment
Systems exempted from certain provisions of the act-
None

MIL00017

System name:
Transportation Data Financial Management System (TDFMS)
System location:
Commanding General (Code A470), Marine Corps Logistics Sup-

port Base; Atlantic, Albany, Georgia 31704
Categories of individuals covered by the system:
All Marine Crps active duty, reserve, and retired personnel, fed-

eral Civil Service employees-of the Marine Corps and their depend-
ents.

Categories of (records in the system:
The TDFMS Master Files consist of a complete automated record

for all Marine Corps active duty, reserve and retired' personnel,
federal Civil Service employees of the Marine'Corps and their de-
pendents concerning the movement of household goods, personal
effects and passenger or personnel transportation by rail, bus, air or
other means involving expenditures of Marine Corps funds.

Authority for maintenance of the system:
Title 37,-U S Code/Title 10, U S Code and Marine Corps Orders

withirr the 4600 Series.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Headquarters, U S Marine Corps, Marine Corps activities for anal-

ysis and research for budget forecasting; audit, 'verification, certifica-
tion of O&MMC, Stock Fund, Reserve- Procurement, MPMC ex-
penditure of Marine Corps funds; identifying movement of material
by weight, commodity within areas by FY historical data of com-
modity movements, related cost, budget. forecasting, validation, and
special studies.

Marine Corps Supply Center to monitor and certify for payment
\ transportation charges concerning the movement of personal proper-

ty and personnel and to initiate collection/reimbursement action for
cost incurred that exceeds entitlements.

Department of Defense and its components - By officials and
employees of the -Department in the performance of their offical
duties.

The Attorney General of the U S - By officals and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch Agencies.

Courts - By officials of duly established local, state and ederal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress or the U S - The Senate or the House of Representatives
or the U S or any Committee or subcommittee thereof, any joint
committee of Congress or subcommittee of joint committee on mat-
ters within their jurisdiction requiring disclosure ofthe Files

The Comptroller General of the U S - By the Comptroller or any
of his. authorized representatdves in the course of the performance of
duties of the General Accounting Office relating to the Marine
Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:
Storage:
Computer magnetic tapes and discs, computer printouts, micro-

fiche and microfilm.
Retrleablility:
Information is accessed and retrieved by name. social security

number, etc. Conventional and computeized indices are required to
retrieve individual records from the system.

Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel that are properly screened, cleared and trained.
Retention and disposal:
Recotids are maintained until statute of limitations,has expired and/

or litigation is concluded.
System manager(s) and address:
The Commandant of the Marine Corps (Code LFS), Headquarters,

U S Marine Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from:

Commanding General (Code A470)
Marine-Corps Logistics Support Base; Atlantic
Albany, Georgia 31704
Telephone: Area Code 912/439-5674/5675/5676/5677

Record access procedures:
Written requests from individuals should be addressed to the ad-

dress listed under the heading LOCATION.
Written requests for information should contain social security

number, full name and current address, Government Bill of Lading
number (if known), date of shipment or move of household goods.

For personal visits, the individual should be able to provide posi-
tive personal identification, such as valid military identification card,
drivers license, etc.

Contesting record procedures:
The rules for access to records and for contesting contents and

appealing initial determinations by the individual concerned may be
obtained from the SYSMANAGERL

Record source categories:
Government and commercial carriers.
Installation Transportation Officers.
Authorized order writing activities.
Paying or disbursing officers.
Marine Corps Manpower Management System
Systems exempted from certain provisions of the act:
None

MILOO0I8

System name:
Organization Clothing Control File
System location:
Depot Property Control Branch, Marine Corps Recruit Depots
Categories of Individuals covered by the system:
Drill Instructors, Marksmanship Instructors, Women Marine Spe-.

cial Subject Instructors and Band members.
Categories of records In the system:
Combined Individual Clothing Requisition and Issue Slip NAYMC

604 Form.
Authority for maintenance of the system:

,Title 5. U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To maintain records of organizational clothing issued to authorized

personnel until items have been returned.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records' in the system:

Storage:
Paper records infile folders
Retrievability:
Filed alphabetically by last name of Marine concerned.
Safeguards:
Records are maintained in filing cabinet in a locked building.
Retention and disposal:
Records are maintained until item s of organizational clothing are

returned.
System manager(s) and address:
Commanding General, Marine Corps ReCruit Depot's
Notification procedure:
Informiation may be obtained from:.

Depot Supply Officer
Depot Service and Supply Department
Marine Corps Recruit Depot
Parris Island, South Carolina 29905 or San Diego, California

92140 . .
Record access procedures:
Requests from individuals should be addressed to: Depot Supply

Officer, Depot Services and Supply 'Department, Marine Corps Re-
cruit Depot, Parris Island, SC 29905 . or San Diego,. CA 92140.
, Written requests-for information should contain the full name,

social security number and current address of the' individual con-
cerned.

For personal visits, the individual should be able to provide a
military identification card.

Contesting record procedures:
The Depot's rules for access to records-and for contesting contents

and appealing initial determinations by the individual concerned may
be obtained from the SYSMANAGER. -

Record source categories:
Provided by the authorized individual's request NAVMC 604 to be

issued items of Organizational Clothing.
Systems exempted from certain provisions of the act-
None

MILOO019
System name:

Equipment and Weapons Receipt or Custody Files,
System location:
System is decentralized. Records are maintained at Marine Corps

commands, organizations, or activities that issue said equipment or
weapons.

Categories of individuals covered by the system:
System contains name, rank, social security number, unit address,

and date.
Categories of records in 'the system:,
This file contains name, rank, social security number, itemized list

of equipment issued, date issued, and possibly unit and section/
Department to which assigned.

Authority for maintenance of the system:
Title 5, U S Code 301

Routine uses of records maintined in the system, including'catego-
ries of users and the purposes of such uses:

This system ig used to identify individuals who have Government
property in their possession.

Officials and employees of the Naval Service and General Ac-
counting Office in the execution of their official duties in relation to
inspections, investigations, legal action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in binder, file folder, box,, vertical card file, or index

cards.
Retrievability:
Records are filed alphabetically by name.
Safeguards: I
After working hours, the office and building are locked. A guard is

located in the general vicinity.
Retention and disposal:

These records are destroyed upon the return of the property listed.

System manager(s) and address:
* Commanding Officer of the activity.

Notification procedure:
Write or visit SYSMANAGER Provide fill name, social security

number, and military status. Proof of identity may be established by
mifitary identification card or DD 214 and drivers license.

Record access procedures:
The agency's rules for access 'to records may be obtained from the

SYSMANAGER
- Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Information is entered by visual certification of propeity, ilssued.

and identification presented by individual.
Systems exempted from certain provisions of the act:
None

MILO0021
System name:

Working Files, Division Supply Sections and Wing Supply Sec-
tions

System location:
Division Supply Section, Regiments, Battalions, Separate Compa-

nies
- Wing Supply Sections, Groups, Separate Squadrons

Categories of individuals covered by the system:
-Personnel responsible for government property, reimbursing gov-

ernment for damages/loss of property.
Categories of records in the system:
Equipment Custody Records (ECR) - This file contains the date,

voucher number, remarks, quantity, signature, control number, 'de-
scription and'unit.

Memorandum Receipt for Individual/Garrison Equipment (IMR) -
This file includes the name, grade, SSN, date, organization, signature
and unit.

Memorandum Receipt for Individual Weapons and Accessories -
This file includes the name, grade, SSN, organization, signature and
unit..

Personal Effects Log - This file includes the date, name, SSN,
grade and signature.-'

Letter of Appointment/Authorization'- These files include the
date, name, grade, SSN, description of duties/authorizations and
sample signature.

Voucher Files - Cash Collection - This file includes the name,
grade, SSN, unit, description of sales and signature.

Voucher Files - Investigations - This file includes the name, grade,
SSN of investigating officer and signature,

Investigation Log/File -, This listing contains the investigation
number, investigating officer, subject, serial number, date investiga-
tion received, date sent to unit for correction (if applicable), due date
to be returned and remarks. File also contains a copy of the investi-
gation.

Special Order Clothing - This file cincludes the name, rank, SSN,
msg number, individual unit, and remarks regarding receipt of tloth.
ing.

Base Property Log - Contains a list of names of personnel who
have lost and paid for government property. ,,

Serialized Blank Forms Register - Contains a listing of personnel
by name who issue/receive serialized blank forms,

Quarterly Inventory of Sets, Chests and Kits - Contains a file of
inventories made on contents of sets, chests and kits including the
name, rank and SSN of the individual inventorying property.

Authority for maintenance of the system:
Title 5, ,U. S Code 301,
Routine uses of iecords maintained in'the system, Including catego-

ries of users and the purposesof such uses:
Division Supply Section and Wing Supply Section - By officials lit

the execution of their assigned duties in reviewing proper. mainte-
nance and accountability of government property by units.

Regiments,' Battalions; Separate Companies, Groups, Separate
Squadrons 7 For supply/S-4 personnel to obtain information pertain,
ing to personnel responsible for government property and/or admin-
istering supply functions.
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Inspectors from higher headquarters (ie., FMFPac: Inspecting
General (IG) Team, FSMAO) - By officials in the execution of their
assigned duties in reviewing proper maintenance and accountability
of government property by units.

-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the-system: /

Storage:
ECR - Vertical file cards
IM, Individual Weapons and Accessories, Special Clothing - card

file
Personal Etffects; Investigation; Base Property Log; Serialized

Blank Forms Register-Log Book
Letters. of Appointment/Authorization; Voucher Files, investiga-

tions; Quarterry Inventories of Sets, Chests and Kits - paper records
in file folders.

Retrievability.
ECR - files by unit or responsible officer
IMR Individual Weapons and-Accessories; Special Clothing - filed

alphabetically by name
Personal Effects, Investigation Log& Letter of Appointment/Au-

thorization; Voucher Files; Base Property Log; Serialized Blank
Form Register;, Quarterly Inventory of Sets, Chests and Kits - as it
occurs by name.

Safeguards:
IMR- Individual Weapons and Accessories Records - maintained in

secured area within armories accessible only to personnel authorized
to be in the area.

ECR,; Personal Effects Log, Letters of Authority; Voucher Files;
Investigations; Special Clothing, Base Property Log, Serialized Blank
Forms -Register;, Quarterly Inventory of Sets, Chests and Kits - Per-
sonnel within supply/S-4 sections authorized access, no special safe-
guard implemented.

Retention and disposal:
ECR; IMPR; Weapons- Custody Records; Special Clothing retain

until accountable balance is zero.
Personal Effects Log, Quarterly Inventory offSets, Chests and Kits

- one year.
Letters of Appointment/Authorization - five (5) year.
Voucher Files; Investigation Log; Base Property Log, Serialized

'Blank Forms Register - two years.
All files may be destroyed after being maintained the required

timeframe. -
Investigations - Two years after the; end -of the fiscal year in which

the investigation was completed.
System manager(s) and address:
-Division Supply Officers, Marine Corps Division; Wing Supply

Officers, Marine Corps Aircraft Wings. See Directory of Department
of the Navy Activities for mailing address.

Notification procedure:
Apply to SYSMANAGER
Record access procedures:
Rules for access may be obtained from SYSMANAGER.
Written requests for information should contain the full name,

grade, and SSN of the individual as well as the unit to which he is/
was attached which would reflect information pertaining to him.

Contesting record procedures:.
The ag&icy's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
- Individual and/or individual's SRB or OQR or other listing unit
may have which contains required information.

Incoming messages for Special Order Clothing.
Base Locator.
Completed investigations submitted.
Systems exempted from certain provisions of the act:
None

M1I00022
System name:

Delinquent Clothing Alteration List
System location:
System is decentralized. Records are, maintained at Marine Corps

Commands, organizations, or activities that alter clothing.
Categories of individuals covered by the system:
List of personnel who have failed to pick up altered clothing.

Categories of records in the system:
Contains an alphabetical listing of personnel who have railed to

pick up clothing which has been altered for them.
Authority for maintenance of the system:
Title 5, U.S. Code 301
Routine, uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Clothing Branch Officer in Charge to notify the respective Com-

manding Officers of personnel listed, that uniforms have been altered
and need to be picked up.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Cards/File Folders
Retrievabllity:
Alphabetical by unit assigned.
Saeguards.
After working hours, the office and building are locked- Guards

are located in the general vicinity.
Retention and disposal: .
Maintained for two years, then destroyed.
System manager(s) and address:
Clothing Officer of the activity concerned.
Notification procedure:
Information may be obtained from the individual command to

which an individual is assigned for duty. Addresses of individual
commands are listed in the Navy Standard Distribution List
(OPNAV P09B3-107).

Record access procedures:
Written requests from individuals should be addressed to the Com-

manding Officer of the activity concerned- Activity addresses are as
reported in the Navy Standard Distribution List.

Written requests should include name and social security number.
Personal visits may be made to the installation in question.
Contesting record procedures:
The Marine Corps rules for appealing may be obtained from the,

SYSMANAGER.
Record source categories:
Cards filled out by personnel when leaving clothing for alteration.
Systems exempted from certain provisions of the act-
None .

S MNO000I

System name: -

Personnel Security Eligibility and Access Information System
System locatiom
Primary system - Headquarters, U S Marine Corps, Washington, D

C 20380.
Secondary system - Local activity to which individual is assigned

(See List of Marine Corps Activities, MCO P5400.6-).
Categories of lndiriduals cotered by the system:
Members of the U S Marine Corps and Marine Corps Reserve,

former members, applicants for enlistment or.cdlnmissioning, Marine
Corps civilian employees, and other persons whose status or position
effects the security, order, or discipline of the Marine Corps.

Categories of records In the system:
Files contain reports of personnel security investigations, crhinal

investigations, counterintelligence investigations, correspondence,
records and information pertnent to an individual's acceptance and
retention, personnel security clearance and accm assignment to per-
sonnel reliability programs and other high risk or compartmented
information programs requiring personnel quality controL

Authority for maintenance of the sstem:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of suck uses-
Officials and employees of the U S Marine Corps in the perform-

ance of their official duties related to personnel security eligibility
and access.

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of duties of the
General Accounting Office.

Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement or other
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matters under the jurisdiction of the Department of Justice or cariied
out as the legal representatiye of the Executive Branch agencies.

State and local goverfiment agencies in the performance of their
official duties.

Officials and employees of the Department of the Navy in the
performance of their official duties.

Official employees of the Dpartment of Defensein the perform-
ance of their official duties.

Officials and employees of other agencies of the Executive Branch
of the government, upon request,, in the performance of their official
duties.

Senate or the House of Representatives of the United States or any
committee or subcommittee thereof, requiring disclosure of the files
or records of individuals covered by this system.

Policies and practices for sforing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in.file folders and index cards. Some information in

contained in automated files or on computer tapes.
Retrievability:
Filed alphabetically by last name of individual or by social "security

number.
Safeguards:
Stored in locked safes or cabinets. File areas are accessibJe only to

authorized persons who are properly screened, cleared, and trained.
Retention and disposal:
Records and portions thereof vary in period of time'retained.

Records are retained and disposed of in accordance With Department
regulations.

System manager(s) and address:
Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380.
Decentralized system managed by local command.
Notification procedure:
Requests by correspondence should be addressed to Commandant

of the Marine Corps (Attn- Privacy Act Coordinator), Headquarters,
U S Marine Corps, Washington, D C 20380 or in accordance with
the list of Marine Corps activities. The letter should contain full
name, social security number, rank/rate/civilian status, address and
notarized signature of the requeiter., The individual'may visit Head-
quarters, U S Marine Corps, Arlington Annex (FOB 2), Washington,
D. C. for assistance with records located in that building or any
Marine Corps activity for access to locally maintained records. Prior
written notification of personal visits are reqdired to ensure that all
parts of the records will be available at the time of the visit. Proof of
identity will be required andwill consist of a military identification
card, driver's license or similai picture-bearing identification.

Record access procedures:
The agency's rules for access to re6ords may be obtained from the.

SYSMANAGER.
* Contesting record procedures:

The agency's rules for contesting contents and appealing initial
determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officials ahd employees of the U S Marine Corps, Departments of

the Navy and Defense and other departments and agencies of the
Executive* Branch of government, and components thereof, in per-
formance' of their official duties and as specified by current instruc-
tions and regulations promulgated by competent abthority. Civilian
and military investigative reports. Federal, state and local court doc-
uments. Fingerprint cards. Official correspondence.concerning indi-
vidual. . I -

Systems exempted from certain provisions of the act: .-
Parts of this system may be exempt under Title.5, U S Code 552 a

(I) or (k), as applicable. For additional information contact the SYS-
MANAGER. -

MIN00002 .
System name:

POW/MIA Intelligence Analysis and Debrief Files
System location:
Primary-system - Headquarters, U. S. Marine Corps, Washington,

D. C.. 20380. Major Marine Corps commands maintain derivative
files.,

Categories of individuals covered by -the system:

Members of the U. S. Marine Corps, or Marine Corps Reserve
either currently or previously held prisoner of war (POW), detained
by hostile forces or declared missing in action (MIA).

Categories of records in the system:
Narrative of loss incident; investigations regarding loss incident;

casualty reports; intelligence reports possibly identifying subject; arti-
cles, statements, lists and photographs published in the world news
media or broadcast over h6stile public radio; portions of official
debriefings or debriefing summaries; and analytical evaluation of In-
formation contained in file.

Authority for maintenance of the systiw: /

Title 5, U. S. Code' 301 Departmental Regulations
Routine uses of'records maintained in the system, includlng catego-

ries of users and the purposes of such uses:
Officials and employees of the U. S. Marine Corps in the perform-

ance of their official duties related to POW/MIA's.
Officials and employees of the other services and Department of

Defense in the performance of their official duties related to POW/
MIA's.

Senate or the House of Representatives of the United States or any
committees or subcommittees thereof, requiring disclosure of thc files
or records of individuals covered by this system.

Policies and practices'for'storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; photographs, film and tape record-

ings.
Retrievability:
Filed alphabetically by last name of individual.
Safeguards:
Secured in GSA approved security containers within locked office

spaces..Access is granted only-to those authorized persons who are
properly cleared and having a need-to-know.

Retention and disposal:
Records maintained within Marine Corps Intelligence Division as

long as individual's status remains POW/MIA. Record is retired to
Marine Corps Historical Division 2 years after return to U. S, control
or when status is changed to KIA/KIA-BNR.

System manager(s) and address:
Commandant of the Marine Corps, Code INTC, Heodquarters, U,

S. Marine Corps, Washington, D. C. 20380.
Notification procedure:
Applyto SYSMANAGER.
Record access procedures:
Rules for access mayibe obtained from SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing Initial

determinations by the individual concerned may be obtained from the.
SYSMANAGER.

Ilecord source categories:
" Other records of the activity; investigators; witnesses; correspon-

dents; intelligen~e reports from the services, Defense Intelligence
Agency, Central Intelligence Agency, State Department and other
government agencies; Foreign Broadcast Information Service; news-
papers, magazines; television; radio; and movies.

Systems exempted from certain provisions of the act:
None

MIS00001
System name:

Personnel Management' Subsystem, RESOURCE CONTROL
SYSTEM (RCS)

System location:
Primary System - The Commandant of the Marine Corps, Head-

quarters, U S Marine Corps, Washington, D C 20380.
Decentralized Segments - all data processing activities to which

the individual is attached. Addresses are shown in the Navy Standard
Distribution List. (OPNAV P09B3-107).

Categories of individuals covered by the sygtem:
All Marine Corps officer, enlisted and civilian personnel at Com-

mands with data processing installations.
Categories of records in the system:
File contains persbnal identifying information such as itame, rank/

grade, MOS, billet description, training skills and T/O line'humbers
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Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Headquarters, U S Marine Corps and Marine Corps Commands,

activitites and organizations - To provide officials and employees of
the Marine Corps with accurate information regarding personnel,
military and civilian, -including their technical education, qualifica-
tions and skills in the performance of official duties.

Policies and practices for stdring, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape or disk.
Retrievability:
By a key number assigned to an individual.
Safeguards:
Restricted access to areas where maintained.
Retention and disposah /
File is maintained on individual as long as he is in a data process-

ing activity. Information pertaining to individual so removed is
erased from tape.

System manager(s) and address:.
The Commandant of the Marine Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from the individual Command to

which an individual is assigned for duty. Addresses of individual
commands are listed in the 'Navy Standard Distribution List
(OPNAV PO9B3-107).

Record access procedures:
Written requests from individuals should be addressed to the Com-

manding Officer of the activity at which the data processing installa-
tion to which he is attached or located. Installation addresses are as
reported in the Navy Standard Distribution List.

Writtetirequests should include name and social security number.
Personal visits may be made to the installation in question during

any normal workday between the hours of 8.00 am - 4:30 pm. For
personal visits, the individual should have valid personal identifica-
tion.

Contesting record procedures:
The Marine Corps rules for contesting contents and appealing

initial determinations may be obtained from the SYSMANAGER
Record source categories:
The primary source is the individual, however, the individual's

Commanding Officer or the Commanding Officer's designated repre-
sentative provides information into the system as the individual ful-
fills certain criteria.

Systems exempted from certain provisions of the act:
None

MJA00001
System name:

Business Complaint File
System location:
Ti-Command Legal Assistance Office, Marine Corps Base, Camp

Lejeune, North Carolina 28542.
Categories of individuals covered by the system:
Businesses which have generated complaints by clients at Legal

Assistance Office.
Categories of records in the system:
Affidavits of individuals involved in incidents which give rise to

such complaints.
Authority for maintenance of the system:
Title 5, U. S. Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by Legal Assistance Officers to resolve problem locally or

forwarded to the North Carolina Attorney General's Office and/or
Armed Forces Disciplinary Control Board as appropriate for settle-
nrient of complaint. *

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

Paper records in-file folders.

Retrierablity:
Arranged by type business and alphabetically by name of business

within types. Requires conventional indices for retrievability.
Safeguards:
Maintained in locked building.
Retention and disposal:
Maintained locally so long as file is active, or two years if inactive.

Not transferred. Destroyed by discard in military trash system.
System manager(s) and address:
Commanding General (Attn: Tri-Command Legal), Marine Corps

Base, Camp Lejeune, North Carolina 28542. Telephone:. Area Coda
919/451-3218.

Notification procedure:
Requests for information should be.addressed to the Systems Man-

ager. Requester may also visit office. Military ID card or other
suitable identification will be required.

Record access procedures:.
Rules for access may be obtained from the SYSMANAGER
Contesting record procedures:.
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Individual complainants.
Systems exempted from certain provisions of the act:
None

MJA00002
System name:

Staff Judge Advocate Working Papers
System location.'
Commanding General, Marine Corps Development and Education

Command, Marine Corps Base, Quantico, Virginia 22134
Categories of individuals covered by the system:
Persons appealing Article 15 punishment and traffic court rulings;

persons referred to a court-martial; persons awaiting special and
general court-martial; persons confined at the Correctional Facility in
excess of 30 days; lawyers assigned to be on call for a given period;
officers punished under Article 15, UCMIJ; and persons selected to sit
as members of a court-niartial.

Categories of records in the system:
File contains informatio n relating to nonjudicial punishment ap-

peals, the reason for the appeal and the response of the officer
appealed; traffic court appeals; counsel assignments to individual re-
ferred to a court-martial; weekly case listings including type of of-
fense, counsel assigned and dates per- taining to each case;, excess 30
day pretrial confinement letters including the approval/disapproval
by the CG for e-xtenaing the period of confinement; duty- lawyer
roster.i officers' punishments including offense, punishment and state-
ment of desire to appeal or not; weekly docket list; and court-martial
members questionnaire including age, duty assignment, summary of
past duties, marital status, children, and matters pertaining to past
schooling and assignments.

Authority for maintenance of the system:
Title 10, U. S. Code 801, et. seq.; Title 5, U S Code 301
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Staff Judge Advocates Office, Marine Corps Development and

Education Command - to prepare SJA's advice to officer appealed to
in appeals of nonjudicial punishments; to monitor the fairness of
traffic court proceedings; to determine which counsel is assigned to
each court-martial case; to inform members of MCDEC with a need
to know the status of individual court-martial cases; to expedite cases
where individuals have been confined in excess of 30 days; to pro-
vide a list of duty counsels for Base security organizations; to keep
track of the status of pending cases; and to defermine which persons
selected to sit as members of a court-martial counsel may wish to
challenge.

Marine Corps Commands - by officials and employees of the
Marine Corps tn the execution of their official duties.

Department of Defense and its Components - by officials and
employees of the Department in the performance of their official
duties.

The Attorney General of the U. S. - by officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
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Department of Justice or as carridd out as the legal representative of
the Executive Branch agencies.

Courts - by officials of duly established local, state and 'feder'al
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress of the U.S. - by the Senate or the House of Representa-
tives of the U.S. or any committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files of
the system.

The Comptroller General of the U.S. - by the Comptroller General
or any of his authorized representatives in the course- of the'perform-
ance of duties of the General Accounting Office.

Policies and practices for storing, retrieving, accessing, retaiiiing, and,
disposing of records in the system:

Storage:
File folders and card files.
Retrievability:
Alphabetically
Safeguards:
Kept behind locked doors with security guard in building at night.
Retention and disposil: .,

Most records are retained for two years. Duty lawyer rosters and
weekly docket7 lists are retained for, ond' year. All records are de-
stroyed at the end of the retention period.

System manager(s) -and address:
Commanding General, Marine Corps Development And Education

Command.
Notification procedure:
Information may be obtained from:

Commanding General
Marine Corps Development and Education Command (Code B

052)
Marine Corps Base
Quantico, Virginia 22134
Telephone: Area Code 703/640-2776

Record access procedures:
Requests from an individual may be addressed to: Commanding

General, Marine Corps Development and Education Command
(Code B 052), Marine Corps Base, Quantico, Virginia 22134.

Written request for information should contain the full name and
grade of the individual.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial-

determinations by the individual concerned may be obtained from the
SYSMANAGER. "

Record source categories:
Individuals
Systems exempted from certain provisions of the act:
None

MJA00003
System name:

Magistrate Court Case Files
System location:
A.l Marine Corps activities.
Categories of indiViduals covered by the system:
Civilians pending and tried by the assigned Federal magistrate for

crimes committed on military reservation.
Categories of records in the system:
Investigative reports, complaints, summons and warrants.
Authority for maintenance of the system:
Title 18, U S Code 3041; Title 5, U S Code 301
Routine uses of records maintained in the system, including catego

rieg of users and the purposes of such uses:
Military Prosecutor for preparation of cases for trial by military

prosecutor.
. Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by name. Conventional indices are required for

retrieval.

Safeguards:
Maintained in file cabinet in locked building.
Retention and disposal:
Retained and destroyed in accordance with SECNAVINST

5212.5B.
System manager(s) and address:
Commanding officr of activity concerned. See Directory of De-

partment of Navy Mailing Addresses.
Notification procedure:
Individual is personally served with a subpoena and is shown the

file. Requires name for entry.
Record access procedures:
Contact SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Law enforcement reports, bad check transmittal letters from Gov-,

ernment agencies.
Systems exempted from certain provisions of the act:
None'

MJA00004
System name:

In Hands of Civil Authorities Case File
System location:
All Marine Corps activities.
Categories of individuals covered by the system:
All military personnel who are in hands of civil authorities or have

charges pending against themby civil authorities,
Categories of records in the system:
Ciyil court documents, advice to respondent, health statements/

certificates and supporting documents pertaining to individual's
status.

Authority for maintenance of the system:
Title 10, U S Code 814; Title 5, U S Code 301
Routine uses of records maintained in the system, Including citego-

ries of users and the purposes of such uses:
Working file utilized, in administrative processing of individuals in

hands of civil authorities. Used by command personnel in the execu-
tion of their official duties in processing individual for report of
misconduct and discharge proceedings in accordance with Marine
Corps Separation Manual.

Policies and practices for storing, -retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
- Paper records in file folders.

Retrievability:
Filed alphabetically by last name of individual by calendar year in

which processing is completed.
Safeguards:
Records are stored in metal file cabinets in Base Adjutant's office

in Building 1, where full-time security is maintained during off-duty
hours. Accessible only to authorized personnel in the execution of
their official duties.

Retention and disposal:
On discharged personnel, record incorporated into administrative

discharge file. Others retained for two years after completion of
calendar year in which processed, then destroyed in accordance with
the Navy and Marine Corps Records Disposal Manual.

System manager(s) and address:
Commanding officer of activity concerned. See Directory of De-

partment of Navy Mailing Addresses. .
Notification procedure:
Requests should be addressed to the SYSMANAGER. Requester

must be ablq to provide satisfactory identifying information.
Record access procedures:
Rules for access may be obtained from the SYSMANAGER.
Contesting record procedures:

i. I

74520



Federal Register / Vol. 44, No. 243 / lvonday, December 17, 1979 / Notices

The agency's rules for access to records and for contesting con-
tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGEIL

Record source categories:
Service records, health records, civil court documents, law en-

forcement personnel and various DOD Agencies.
Systems exempted from certain provisions of the act:
-None

MJA00005
System name:

Financial Assistance/Indebtedness Files
System location:
All Marine Corps activities.
Categories of individuals.covered by the system:
Marines identified as owing debts and/or having dependents re-

quiring financial aid.
Categories of records in the system:
File contains name, rank, social security number, military occupa-

tional specialty, component, marital and dependency status and sup-
porting documents pertaining to indebtedness and/or financial assist-
ance required.

Authority for mantenance of the system:
Title 10, U. S. Code, Title 5, U S Code 301
Routine uses of records maintained in the system, including Zatego-

ries of users and the purposes of such uses:
Working file once inquiry initiated. Used by command personnel in

the execution of their official duties of processing inquiry. Once
processing is completed, record is filed in command office of record
official correspondence file.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Chronologically by date of response.
Safeguards:
File accessible only to authorized personnel in the execution of

their official duties. Maintained in locked building with full time duty
personnel present during non-working hours.

Retention and disposal:
Retained for two years and disposed of in accordance with Navy

Marine -Corps Records Disposal Instructions.
System manager(s) and address:
Commanding officer of activity concerned. See Directory of De-

partment of Navy Mailing Addresses.
Notification procedure:
Requests should be addressed to the SYSMANAGERL Requester

must be able to provide satisfactory identifying information.
Record access procedures:
Rules for access may be obtained from the SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGEtL

Record source categories:.
Previous and current commanders, private individuals and agen-

cies.
Systems exempted from certain provisions of the act.
None

MJA00006
System name:

2nd Marine Aircraft Wing General Correspondence Files for Legal
Administration

System location:
Office of the Wing Staff Judge Advocate, 2nd Marine Aircraft

Wing, Cherry Point, North Carolina 28533
Categories of individuals covered by the system:
File contains infofrnation on individuals who have appealed nonju-

dicial punishment, individuals who have been recommended for ad-
ministrative discharge whose cases have been reviewed by Staff
Judge Advocate, individuals who have been served with civil proc-

ess, correspondence from civilian and military agencies or persons
requesting assistance in the completion of legal related problems on
individuals. Individuals is defined to mean military personnel assigned'
to 2nd Marine Aircraft Wing.

Categories of records In the system:
Files contain the name, rank, sodial security number, unit, and all

data applicable to a person's appeal of nonjudicial punishment, the
Staff Judge Advocate's review of administrative discharge recom-
mendations, copies of process served on military personnel by civil-
ian authorities, and correspondence relating to information in the
files.

Authority for maintenance of the system:
Title 5, U. S. Code 301; Title 10, U S Code 801 eL seq.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Staff Judge Advocate, 2nd Marine Aircraft Wing and his repre-

sentatives in the execution of assigned duties.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders,
Retrievability.
Files are filed alphabetically.
Safeguards:
Files are maintained in file cabinets within-Iocked office space

during nonworking hours.
Duty personnel perform security checks throughout the building

during nonworking hours.
During working hours assigned office personnel are within the

immediate area of the files.
Retention and disposl:
Files are maintained two years from the date of final action-
System manager(s) and address:
Staff Judge Advocate, 2nd Marine Aircraft Wing. Marine Corps

Air Station, Cherry Point, North Carolina 28533
Notification procedure:
Information may be obtained from:

Staff Judge Advocate
Staff Code 17
Marine Corps Air Station
Cherry Point, North Carolina 28533
Telephone: 919/466-2444

Record access procedures:
Request from individuals should be addressed to: Stafl'Judge Ad-

vocate Staff Code 17, Marine Corps Air Station, Cherry Point,
North Carolina 28533

Written requests for information should contain the full name of
the individual, social security number, and reason for requesting the
information.

For personal visits the individual must be either in appropriate
uniform or present adequate identification.

Contesting record procedures:
The agency's rules for access to records ad for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtatned from the SYSMNANAGER.

Record source categories:
Individuals
Service record book
Medical Records
Investigative files of CID, NIS, FBI, Military Commands.
Systems exempted from certain provisions of the act:
None

MIJA007
system name:

Delivery Agreement
System location'
All Marine Corps Activities at Legal Office or Office of the Staff

Judge Advocate
Categories of individuals covered by the system:
Marines arrested under criminal warrant by civilian authorities
Categories of records In the system:
Written agreement releasing the Marine to civilian authorities.

Form contains the nature of the civilian charges for which the
Marine is being arrested
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Authority for maintenance of the system:
Title 10,,U. S. Code 814; Title 5, U.. S. Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Notification to activity that on of its members has been.arrested

by civilian authorities and also hotifying the activity of the nature of
the charges. This form also notifies the peace officer involved bf his-
obligations to transport the military individual from and back to the
military installation. "

Basis 'for preparing requisite personnel records necessitated by
arrest and taking personnel actions occasioned thereby.

Policies and practices for storing, retrieving, acessing, retaining, and
disposing of recoids in the system:

Storage: , -

File folders in respective case record Staff Judge Advocate Office
Retrievability:
Alphabetical
Safeguards:
Limited number are dis'tributed and al are considered FOR OFFI-

CIAL USE ONLY
Retention and disposal:
2 years
System manager(s) and address:
Staff Judge Advocate/Legal Officer, Local Marine Corps Activity
Notification procedure:
Information may be obtained from:

Staff Judge Advocate/Legal Officer
Local Marine Corps Activity

If local activity concerned is not known, contact the Director,
Judge Advocate Division, Headquarters, U S Marine Corps, Wash-
ington, D. C, 20380

Record access procedures:
Requests should be addressed to the Legal Office/Office of Staff

Judge Advocate, Local Marine Corps Activity -
Contesting record procedures:
The SYSMANAGER should be contacted for rules governing

individual cases
Record source categories:
Warrant for arrest presented by arresting civil authority
Systems exempted from certain provisions ofthe act:
None

MJA00008,
System name: .

Letters of Indebtedness/Credit Inquiry
System location:
All Marine Corps activities.
Categories of individuals covered by the system:
File on all Marines Iho receive letters of indebtedness "
Categories of records in the system:
All correspondence and findings pertaining to the letter in ques-

tion. I
Authority for maintenance of the system:
Title 5, U. S. Code 301
Routineuses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Maintain a record of credit inquiries and alledged letters of indebt-

edness received from various firms and individuals, to conduct an
investigation to determine validity prior to taking final action. Avail-
able to Personnel Officer,. Legal Officer, and Commanding Officer,
Headquarters Battalion.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Individual file folders
Retrievability:
By name and date
Safeguards:,

- Maintained in Headquarters files
Retention and disposal:
One year,
System manager(s) and addressi

Commanding officer of activity concerned. Se e Directory of De-
partment of Navy Mailing Addresses.

Notification procedure:
Information may be obtained from:

Commanding Officer, Headquarters Battalion (Code 200)
Marine Corps Supply Activity
Philadelhpia, Pennsylvania 19146

Record access procedures:
Requests from individuals should be addressed to: Commanding

Officer, Headquarters Battalion (Code 200), Marine Corps Supply
Activity, Philadelphia, Pennsylvania 19146

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial, determination by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Complaintant, other investigating officials and individual con-

cerned
Systems exempted from certain provisions of the act:.
None

MJA00009.
System name:

Marine Corps Command Legal Files -
System location:
All Marine Corps commands whose commander has the authority

to convene a special court-martial (See Title '10, U S Code 826 and
List of Activities in the Directory of Department of the Navy Activ-
ities).

Categories of individuals covered by the system:
Civilian employees of the Department of Defense or guests who

have visited Marine Corps installations who have allegedly commit-
ted criminal offenses aboard a military installation or whose conduct
has been subject to investigation.

Any Marine or Navy service member who is the subject of the
disciplinary action under the provisions of the Uniform Code of
Military Justice (Title 10, U S Code 801, et. seq.); who has been the
subject of administrative discharge action pursuant to the

provisions of Marine Corps Order P1900.16-)- or
who has been the subject of an investigation (JAG Manual investiga.
tions) convened pursuant to the provisions of the Uniform Code of
Military Justice or the Manual of the Judge Advocate General (JAG
Instruction 5800.7-) or any other type of investigation or inquiry.

Categories of records in the system:
Records of disciplinary proceedings, including courts-martial rec-

ords and. records of non-judicial punishments with supporting docu-
ments, military justice management information pre-post trial (e.g.
courts-martial docketiig logs, reports of cases tried, etc.), pre-disci-
plinary inquiries and investigations and documentation pertaining to
post-hearing/trial review, clemency action, appellate leave or other'
personnel action related to or resulting .from courts-martial, JAG
Manual investigations pertaining to claims, line of duty misconduct
determinations, command irregularities, and unusual incidents or acci-
dents with supporting documentation and post-investigation review
and actions. Inquiries made into incidents or situations which result
in disbarment of an individual or firm from entry upon a military
installation, referral to base traffic court or civilian, federal, state or
local judicial or law enforcement authorities. Recommendations for
administrative discharge with supporting documentation, Including
records of any hearing held and any review or other action taken
with respect to the discharge recommendations.

Authority for mainteance of the system:
Title 5, U S Code 301; Title 10, U S Code 801, ct. seq.; Title 18, U

S Code 382
Routine uses of records maintained In the system, including catego-

- ies of users and the purposes of such uses:
.Serves as a command historical file
In the case of courts-martial records serves as a public record.
Serves as thebasis for taking appropriate action with respect to

incidents which have been investigated or have been the subject of
disciplinary action.

Serves as a source of information for military, federal other law
enforcement authorities for taking action.

Serves as a management system 'for the military justice activities.
Members of Congress, officials of the Department of Defense,

civilian law enforcement officials, General Accounting Office, other
federal state or local agencies in the execution of their official duties

I I I I
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in relation to inspections, investigations, legal action and administra-
tive action.

Serves as a source from which information is provided to host
foreign country officials re criminal activities by American nationals
in foreign countries.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Storage:
Paper records in file folders.
Retrievability:
Files by name of service member involved or chronologically with

cross-reference to individual involved.
Safeguards:
Records are kept in either locked cabinets or guarded or locked

buildings.
Retention and disposal
Two years or as provided in the Manual of the Judge Advocate

General (JAG Instruction 5800.7-).
System manager(s) and address:
Commanding officer of the unit concerned. See Directory of De-

partment of the Navy Activities for addresses. If unit not known,
information may be obtained from Director, Judge Advocate Divi-
sion, Headquarters, U S Marine Corps, Washington, D C 20380.

Notification procedure:
Write or visit SYSMANAGER. If unit concerned cannot be deter-

mined, information may be sought from Director, Judge Advocate
Division, Headquarters, U S Marine Corps, Washington, D C 20380.
Provide full name, social security number and military status. Proof
of identity may be established by military identification card or DD-
214 and driver's license.

Record access procedures:
The agency's iules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:.
The -agency's rules for contest may be obtained from the SYS-

MANAGER.
Record source categories:
-Individual concerned, witnesses t6 the incident in question or par-

-ties concerned therewith, officer investigating the incident, docu-
ments or items of real evidence, documents pertaining to the review,
action or authorities charged with making a review or taking action.

Systems exempted from certain provisions of the act:
4 None

MJA00010
System name: -

.Unit Punishment Book
System locatio: "

- Ali U S Marine Corps and U S Marine Corps Reserve units,
whose commander has nonjudicial punishment authority (See 10, U S
Code 815)

Categories of individuals covered by the system:
Any enlisted Marine who is charged with a violation of the Uni-

form Code of Military Justice.
Categories of records in the system:
File contains name, rank, social security number, military occupa--

tional specialty and unit -of the individual, brief summary of the
alleged offense including date, time and place. Acknowledgement of
rights under Article 31, Uniform Code of Military Justice, and right
to demand trial by Courts-Martial by the individual, record of spbcif-
ic punishient awarded or remarks as to disposition of charge. If
punishment was awarded the- individual will also acknowledge, in
writing, his right to appeal.

Authority for maintenance of the system:
Title 10, U S Code 815; Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Referral sheet for evaluation of conduct. To provide a command

historical record of nonjudicial punishments. To complete statistics
on disciplinary trends. Officials and employees of the Naval Service,
Department of Defense, members of congress and General Account-
ing Office in the execution of their official duties in relation to
inspections, investigations, legal action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in loose leaf binder.
Retrievability: "
Alphabetically by last name and by year.
Safeguards:
Access limited to those with a need-to-know. Records kept in a

locked cabinet or in a room which is locked.
Retention and disposal:
3 years, destroyed by burning at end of period.

- System manager(s) and address:
Unit Commanders of U S Marine Corps or U S Marine Reserve

units authorized to administer nonjudicial punishment.
Notification procedure:

- Write or visit SYSMANAGER If unit imposing punishment
cannot be determined, information may be sought from Director,
Judge Advocate Division, Headquarters, U S Marine Corps, Wash-
ington, D C 20380. Provide full name, social security number, and
military status. Proof of identity may be established by military
identification card or DD 214 and driver's license.

Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories .

Verbal or written charge from individual subject to Uniform Code
of Military Justice. Service record book of individual, Nonjudicial
punishment hearing.

Systems exempted from certain provisions of the act:
None

MJA00011
System name:

Delinquent Mail Order Account System
System location
Women's Clothing Outlet, Depot Service and Supply Department,

Marine Corps Recruit Depot, Parris Island, South Carolina 29905
On accounts delinquent n excess of ninety days to Headquarters,

U S Marine Corps (Code JAM) Collection Agent
Categories of individuals covered by the system:
Any Woman Marine who purchases clothing until payment has

been completed or payment is delinquent , in excess of ninety days.
Categories of records in the system:
File contains information extracted from the Women's Individual

Clothing Request (NAVMC 10711)
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such usest
To ensure prompt payment of Mail Order Clothing
To establish delinquent account follow-up
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system: -

Storage:
Records maintained in computer for a period of ninety days after

date of shipment. Record then passed to Headquarters, U S Marine
Corps (Code JAM).

Retrievability.
Bill number
Individual's name
Safeguards:
Records maintained in computer and can only be requested by

authorized personnel.
- Retention and disposal

Records are maintained until payment completed but not to exceed
a ninety day period after date of shipment. Then by Headquarters, U
S Marine Corps (Code JAM) until indebtedness is satisfied.

System manager(s) and address:
Commanding General, Marine Corps Recruit Depot, Parris Island,

South Carolina. 29905
Notification procedure:
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Information may be obtained from:
Womdn Marine's Clothing Outlet

* Depot Service and Supply Department
* Marine Corps Recruit Depot
Parris Island, South Carolina 29905

Record access procedures:
Written requests for information should contain the full name of

the individual, social security number, current address.
For personal visits, the individual should be able to provide a

military identification card.
Contesting record procedures:
the Department's rules for access to records and for contesting

contents and appealing initial determinations by the individual con-
cerned may be obtained from the SYSMANAGER

Record source categories:
Individual 'submits mail order for articles of uniform clothing,

provides name, SSN, mail address, item of clothing desired.
Systems exempted from certain provisions of the act:
None

MJA00012
System name:

Individual Accounts of Mail Order Clothing. (bill file)
System location:
Clothing Section (MAU), Direct Support Stock Control Branch,

Materiel Division, Marine Corps Logistics Support Base, Atlantic,
Albany, Georgia 31704

Categories of individuals covered by the system:
File pertains to -all Marine Corps personnel, active, reserve and

retired who have a requirement and are authorized clothing, textiles
and other related supplies.

Categories of records in the system:
Record includes individual's. name, rank,, SSN, military address, bill

number, dollar amount of the shipment, shipping date and zip code.
Authority for maintenance of the system:
NAVCOMPT Manual, Part C, Collection and Reporting of Debts

Due the United States.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Marine Corps Logistics Support Base, Atlantic, Albany, 'Georgia.

To facilitate in a mechanized atmosphere the collection of informa-
tion necessary to provide the capability of continued follow up on
funds owed and due the U S Government through daily billing, cross
referencing and processing of mail order clothing individual ac-
counts.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Data is stored on magnetic tapes and computer. paper printouts.
Retrievability:
Data cani be retrieved by account number, name and social security

number. .,

Safeguards:
Computer printouts and source documents are retained in a single

office accessible only to authorized personnel. Employees are proper-
ly trained in safeguarding information of a personal nature.-

Retention and disposal:
Computer records are retained until the bills are satisfied. Comput-

er printouts and source documents are retained for a period of five
years. Destruction of records is by mutilation.

System manager(s) and address:
Commanding General, Marine Corps Logistics Support Base, At-

lantic Albany, Georgia 31704.
Notification procedure:
Information may be'obtained from:

Clothing Section (MAU), Direct Support Stock Control Branch,
Materiel Division

Marine Corps Logistics Support Base, Atlaitic
Albany, Georgia 31704
Telephone: Area Code 912/439 5837

Record access procedures:
Written requests from individuals should be addresseil to Clothing

Section (MAU), Direct Stock Control Branch, Materiel Division
Marine Corps Logistics Support Base, Atlantic, Albany, Georgia
31704.

f

* System name:
Dishonored Personal Check Records and Withdrawal of Check

Cashing Privileges Lists
System location:
Each Appropriated and Non-Appropriated Fund Activity having

authority to accept personal checks from authorized patrons. Located
at Headquarters, U S Marine Corps and each major Marine Corps
installation listed in MCO P5400.6G.

Categories of individuals covered by the system:
All military personnel, active and retired; their authorized depend-

ents and dependents of deceased military retirees; Marine Corps
Exchange employees.

Categories of records in the system:
File Bulletins containing name, rank, social security number and-

expiration date of restriction of privileges and related correspond-
ence.

Authority for maintenance of the system:
Title 5, U S Code 301; Title 18, U S Code 13; Title 10, U S Code

801, et. seq.
Routine uses of records maintained in'the system, including catego-

ries of users and the purposes of such uses:
The purpose is to protect the activity from unnecessary losses and

advise Commanders when a bad check offense has been conmitted
by a patron. Used by Marine Corps employees tasked with verifying
the information and authorized to cash checks as part of their official
duties. Used also to notify Commanders of their personnel who have
cashed bad checks. Used by Commanders to take action (administra-
tive or criminal) deemed necessary in the exercise of their official
resposibilities. Information there from may be provided to federal,
state or local law enforcement agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Stored in Rolodex or other appropriate file in check cashing area,

Published Bulletin is stored in directives system of organizations.
Retrievability:
Alphabetical by name and social security number.
Safeguards:
Access limited. Secured in locked building during nonworking

hours.
Retention and disposal: .
Destroyed when privileges are restored at the expiration of speci-

fied periods made known to the individual at the time privileges are
revoked.

System manager(s) and address:
'Commanding Officer of activity concerned. See Directory of De-

partment of the Navy Mailing Addresses.
Notification procedure:
Inquire in person 'at the individual check cashing activity or to the

SYSMANAGER.
Record access procedures:
Rules for access can be provided by the SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Bad checks returned from the bank, notification from other Com.

mands, Federal Bureau of Investigation, Naval Investigative Service
or other state, local or Federal investigative agencies or Treasury
Department.

I
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Contesting record procedures:
The agency's rules for access to records, contesting contents and

appealing initial .determination by the individual concerned may be
obtained from the SYSMANAGER

Record source categories:
Accounting records of the Clothing Section, Direct Support Stock

Control Branch, Marine Corps Logistics Support Base, Atlantic,
Albany, Georgia, supplemented with information from the employing
activity of the individual.

Systems exempted from certaiin provisions of the act:
None
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Systems exempted from certain provisions of the act:
None

MJA00014
System name:

File of Confidential Statements of Employment and Financial In-
terests

System location:-
The Director, Judge Advocate Division, Headquarters, U S

Marine Corps, Washington, D C 20380
Categories of individuals covered by the system:
Senior Marine Corps officers whose fitness reports are written by

the Commandant of the Marine Corps and who are required to file
confidential statements of 'Employment and Financial Interests' (DD
Form 1555) in accordance with DOD Directive 5500.7 of 8 August
1967.

Categories of records in the-system:
The file contains copies of the 'Confidential Statements of Employ-

ment and Financial Interests' (DD Form 1555), reviews thereof, and
related correspondence.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
The forms are reviewed in the office of the Director, Judge Advo-

cate Division for conflict of interest and then are kept on file along
with any correspondence generated thereby for the purpose of insur-
ing that the information relating to potential conflict of interest on
the part of senior Marine Corps officers is available to the Comman-
dant of-the Marine Corps or his designees, GAO, and federal law
enforcement officials.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folder.
RetrievAbflity:
Alphabetical
Safeguards:

The access to the files is limited.
The files are kept in a locked safe during non business hours.
Retention and disposal:
PerSecNav Disposal Manual
System manager(s) and address:
The Director, Judge Advocate .Division, Headquarters, U S

Marine Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from:

Director Judge Advocate Division
Headquarters, U S Marine Corps (Code JA)
Washington, D C 20380
Telephone: Area Code 202/694-27371.

Record access procedures:.
Request from individuals should be addressed to: Commandant of

the Marine Corps, Headquarters, U S Marine Corps-(Code JA),
Washington, D C 20380.

Written requests for information should contain the full name and
grade of the individual concerned.

Contesting record procedures:.
The rules for contesting contests and appealing initial determina.

fions by the individual concerned may be obtained from the SYS-
MANAGER

Record source categories:
DD Form 1555 submitted by individual concerned and corre-

spondence from and to SYSMANAGER
Systems exempted from certain provisions of the act:
None

MJA00015
System name:

Indebtedness Correspondence Record
System location:
The Director, Judge Advocate Division, Headquarters, U S

Marine Corps, Washington, D C 20380.
Categories of individuals covered by the system:

Alphabetical card file of all Marine's with respect to whom indebt-
edness correspondence has been received at Headquarters, U S
Marine Corps.

Categories of records In the system:
The file contains the individuals name, rank, service number, date

the letter of indebtedness was received, date action is taken with
respect to the name of the company from whom the letter is received
and any relevant followup data.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
File is used purpose of maintaining a record of correspondence

received regarding indebtedness cae of Marine Corps personnel and
a record of the action taken by this Headquarters with respect there-
to.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card File.
Retrievability
Alphabetical
Safeguards:.
The access to the cards is limited.
The card file is kept in a locked room during non business hors.
Retention and disposal:
PerSecNavDisposalManual
System nmaager(s) and addres:
The Director. Judge Advocate Division, Headquarters, U S

Marine Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from:
- Director, Judge Advocate Division

Headquarters, U S Marine Corps (Code JA)
Washington, D C 20380
Telephone: Area Code 202/694-2737.

Record access procedure:
Request from individuals should be addressed to: CommAndant of

the Marine Corps, Headquarters, U S Marine Corps (Code JA),
Washington. D C 20380. ,( J

Written requests for information should contain the full name and
grade of the individual concerned.

Contesting record procedures:
The agencies rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from.the
SYSMANAGER -

Record source categories.
Individual and iommercial creditors.
Systems exempted from certain provisions of the act:
None

MJA00016
Stem name:

Judge Advocate Division IJ Files
System location:
The Director, Judge Advocate Division, Headquarters, U S

Marine Corps. Washington, D C 20380
Categories of individuals covered by the system:
All Marine Corps Judge Advocates currently on active duty, in a

reserve capacity and those individuals who have been selected for
accession nto the Marine Corps as Judge Advocates or-who are in
the training cycle to become Judge Advocates.

Categories of records In the system:
The file contains correspondence from the Judge Advocates and

prospective Judge Advocates regarding requests for personnel ac-
tions such as transfer, school assignment, etc. Additionally, the file
contains information'pertaining to judge advocate qualifications such
as schooling results, commendatory matter and derogatory matter
which bears on the assignment and other personnel matters relating
to judge advocates.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
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The personncl.of the Judge Advocate Division, officer and civilian
alike as well as Marine Corps personnel responsible for assignment
and other personnel actions respecting Judge advocates utilize the
material contained in' this file for the purpose of making decisions
with respect to personnel actions pertaining to judge advocates.

Policies and practices for storing,. retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders.
Retrievability:
Alphabetical
Safeguards:
Access is limited.
The records are kept in file cabinets within a locked room.
Retention and disposal:
PerSecNavRecordsDisposalManual
System manager(s) and address:
The Director, Judge -Advocate Division, 'Headquarters, U S

Marine Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from:

Director, Judge Advocate Division
Headquarters, U S Marine Corps (Code JA)
Washington, D C 20380
Telephone: Area Code 202/694-2737

Record access procedures:
Requests from individuals should be addressed to: Director, Judge

Advocate Division, Headquarters, U S Marine Corps (Code JA),
Washington, D C 20380.

Written requests should contain the full name and grade of the
individual.

Contesting record procedures:
The agencies rules for contesting contents and appealing initial

determinations by the individuals concerned may be obtained from
the SYSMANAGER

Record source categories:
Individuals.
Service records of the individuals involved.
Staff Judge Advocates 'and Commanders of the individuals in-

volved. )
Schools from which the individuals have obtained their graduate

or undergraduate degrees or currently in residence.
Systems exempted from certain provisions of the act:
None

MJA00017
System name:

Correspondence Branch, JA Division, HQMC Correspondence
Control Files

System location:
The Commandant of the Marine Corps (Code JAC), Headquarters,

U S Marine Corps, Washington, D C 20380.
Categories of individuals covered by the system:
Marines or former Marines who have been the subject of corre-

sp.ondence from a member of Congress, a high level official in the
Federal executive branch, parents of such an individual, individual
Marines or members of the general -public which correspondence
concerns legal matters.

Categories of records in the system:
File contains the. incoming correspondence, backup material used

to respond to the correspondence; n6tes of the action officer and
reply correspondence.

Authority for maintenance of the system:
Title 5, U S Code 301

,Routine uses of records maintained in the.system, including catego-
ries of users and the purposes of such uses:

Officers, enlisted men and civilian personnel of the Marine Corps
and other DOD agencies who are interested in determining the
history of and action taken" with respect to a problem addressed in
incoming correspondence category above.

Policies and practices for storing,.retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders.

Retrievability:
Alphabetical by name of correspondent or name of Marine or'

former Marine who is the subject of the correspondence.
Safeguards:

Limited access on a need to know basis.
Maintained ih a locked room.
Retention and disposal:
PerSecNavRecordsDisposalManual
System manager(s) and address:
The Director, Judge Advocate Division, Headquarters, V S

Marine Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from:

Director, Judge Advocate Division
Headquarters, U S Marine Corps (Code JAC)
Washington, D C 20380
Telephone: Area Code 202/694-2737

Record access procedures:
Requests from individuals should be addressed to Director, Judge

Advocate Division, Headquarters, U S Marine Corps (Code JAC),
Washington, D C 20380.
.Written' requests for information should contain the full name and

grade of the individual.
Contesting record procedures:
The agencies rules for contesting contents and appealing Initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Drafter of incoming correspondence.
Service records of the Marine concerning whom correspondence Is

written.'
Information furnished from the command of the Marine concerned.
Information furnished from other involved Marine Commands or

individuals.
Systems exempted from certain provisions of the act:
None

MJA00018-
System name:

Performance File
System location:
The Director, Judge Advocate Division, Headquarters, U S

Marine Corps, Washington, D C 20380.
Categories of individuals covered by the system:
The 'file pertains to all members of the Marine Corps on active

duty or in a reserve status who are under investigation, indictment,
or in the process of a criminal proceeding by military or civilian
authorities.

Categories of records in the system.
The file contains information pertaining to civilian and military

criminal matters including investigative reports, documents indicating
court proceedings have begun and/or are in progress and posL trial
or'investigative matters. Material is kept only until the procedure is
finalized whether by conviction, acquittal, dismissal of the matter or
by it's being dropped.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Headquarters, U S,Marine Corps personnel utilize this file in per-

sonnel management decisions. Stich as determining the propriety of
assignments, transfers of individuals or determining whether an tiddl,
vidual who has been selected for promotion should be promoted or
whether that promotion should be withheld during the pendency of
the ciiminal proceeding.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
File folders.
Retrievability:
Alphabetical
Safeguards:
Access is limited.

I I I I
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The file folders are stored in the file cabinets whiich are stored in a
locked roorn during non business hours.

Retention and disposal-
PerSecNavRecordsDisposalManual
System manager(s) and address:
The Director Judge Advocate Division, Headquarters, U S Marine

Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from:

Director Judge Advocate Division
Headquarters, U S Marine Corps (.Code JA)
Washington, D C 20380

- Telephone: Area Code 202-694-2737
Record access.procedures:.
Requests from individuals should be addressed to Director Judge

Advocate Division, Headquarters, U S Marine Corps (Code JA),
Washington, D-C-20380.

Written requests for information should contain the full name and
grade of the individual.

Contesting record procedures:
The agencies rules for cZntesting' contents and appealing initial

determinations by the individual concerned may be-obtained from the
SYSMANAGER

Record -source categories:
Investigative records of arrest from civilian -law enforcement

sources..
Record& of-indictment.or conviction from civilian law enforcenient

or judicial agencies.
Records of appeallate and other post trial procedures received

from civilian law enforcement and judicial agencies.
Records indicating apprehension or investigation by military au-

thorities received .from individuals command or other'military agen-
cies, law enforcement or command.

Records of court-martial, pre court-martial and post court-martial
activities relating to, the individual received from the individuals
command.,

Records of administrative eliminative processes conducted by mili-
tary authorities received from the individual's command.

Systems exempted from certain provisions of the act:
None

MMC00002
System namec

Working Files, Inspection Division, Headquarters, U S Marine
Corps

System location:
Headquarters, U S Marine Corps, Washington, D C 20380
Categories of individuals covered by the system:
Members of the U S Marine -Corps and Marine Corps" Reserve;

former members of the Marine Corps and Marine Corps Reserve;,
retired and temporarily retired members of the Marine Corps and
Marine Corps Reserve; and members of the.Fleet Marine Corps
Reserve.

Military personnel
Dependents of Marines and other- family members with respect to

matters pertaining to the individual Marine or former Marine.
Categories of records in the system:
File contains information pertaining to identification, recruitment,

enlistment, prior service, assignment, location addresses, promotions,
reductions in rank, performance of duty, discipline, offenses and
punishments under -the Uniform -Code of Military Justice, courts-
martial, personal history, investigations, police and court records,
civil arrests and convictions, official correspondence (includes inter-
nal Marine Corps and Department of the Navy correspondence, as
well as correspondence with the Executive and Legislative branches
of the federal government) and other correspondence (includes corre-
spondence from Marines, their dependents and families, attorneys,
doctors, educators, clergymen and members of the general public
whether addressed directly to the Marine Corps or via third parties

J(president, -congressmen, etc.))
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Inspection Division, Headquarters, U S Marine Corps. To facilitate

and expedite responses to inquiries and correspondence from mem-
bers of Congress, military personnel, and members of the general

public. Such inquiries and correspondence routinely relate to allega-
tions pertaining to request mast, maltreatment at Recruit Depots, and
harassment.

Marine Corps commands. By officials and employees of the Marine
Corps in the execution of their official duties as relates to the prepa-
ration of information upon which to base replies to members of
Congress. Secretary of the Navy, relatives and members of the gen-
eral public.

Department of Defense and its Components. By officials and em-
ployees of the Department in the performance of their official duties
in connection with military personnel management

Congress of the U S By the Senate or the House of Representa-
tives of the U S or any Committee or subcommittee thereof on
matters within their jurisdiction requiring disclosure of the files of
the system.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In,the system:

Storagc:
Paper files as represented by card files and file folders. Files are

stored in five drawer filing cabinets.
Retrievability.
Files are accessed and retrieved by the name and card file number.
Safeguards.
Building where files are stored and maintained employs 24 hour

security guards. Records are further stored in areas of controlled
access and handled by personnel with a need-to-know in the execu-
tion of their official duties.

Retention and disposal:
Congressional, military and civilian inquiry files are retained three

years, then destroyed.
System manager(s) and address:
The Commandant of the Marine COps, Headquarters, U S. Marine

Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from:

The Commandant of the Marine Corps (Code IGA)
Headquarters, U S Marine Corps
Washington, D C 20380
Telephone: Area Code 202/694-1324

Record access procedures
Requests from individuals desiring information may be addressed

to: The Commandant of the Marine Corps (Code IGA). Headquar-
ters, U S Marine Corps, Washington, D C 20380. However, final
determination as to whether any 'information will be released or made
available will be controlled by the SYSMANAGER.
• Written requests for information should contain the full name of
the individual and his social security nuinber or former ilitary
service number. The following information will also be helpful in
locating some records: Military rank and occupational specialty,
dates and places of service, and any special correspondence previous-
ly received or sent.

For personal visits, an individual may visit the Inspection Division,
Headquarters, U S Marine Corps, Federal Building 2, Washington, D
C 20380. However, final determination as to whether any information
will be released or made available -ill be controlled by the SYS-
MANAGER.

For personal visits,, the individual should be able to provide per-
sonal identification to include valid military or dependent identifica-
tion card or two valid civilian items of identification,.such as driver's
license, social security card, medicare card, etc.

Contesting record procedures:
The Marine Corps rules for contesting. contents and appealing "

initial determinations nmay be obtained from the Commandant of the
Marine Corps (Code IG). Headquarters, U S Marine Corps Washing-
ton, D C 20380.

Record source categories:.
Information in the system is obtained from the Marine Corps

Manpower Management System; the Joint Uniform Military Pay
System; Marine Corps Military Personnel Records to include the
Service Record Book and Officer Qualification Record; Military
Medical Records; Staff elements and subdivisions of Headquarters, U
S Marine Corps; Marine Corps field commands, organizations and
activities; other components of the Department of Defense; Agencies
of Federal, State and local government; private citizens provided as
character references by the individual; investigations related tq disci-
plinary proceedings; and correspondence of private citizens ad-
dressed directly to the Marine Corps or via third parties such as
members of Congress and other governmental agencies.
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Systems exempted from certain provisions of the act:
None

MMCO0003
System name:

Activity Clieck In/Check Out File
System location:
May be located at any U S Marine Corps or U S Marine Corps

Reserve activity.,
Categories of individuals covered by the system:
All members of the activity.
Categories of rec6rds in the system:
Date reported apd verification of check-in - check-out procedure.
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained inthe system, including' catego-

ries of users and the purposes of such uses:
Command, administrative and supply. personnel to ensure individ-

uals are appropriately entered with all unit records and as a safe-
guard against unit members being discharged or transferred without
turning in property belonging to this unit or without being dropped
from appropriate unit records.

Officials and employees of the Naval Service and General Ac-
counting Office in the execution of their official duties in relation to
inspections, investigations, legal action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
S to ra g e : '
On paper in files or on clipboard.
Retrievability:
Alphabetically by last name.
Safeguards: -

Access limited to activity personnel in the performance of their
official duties.

After working hours the office and building are locked. A guard is
located in the general vicinity.

Retention and disposal:
Retained for 6 months after action has been completed.
System manager(s) and address:
Activity commander.
Notification procedure:
Write or visit SYSMANAGER Provide full name, social security

number, andmilitary status. Proof of identity may be established by
military identification card or DD-214 and driver's license.

Record access procedures:
The agency's rules for access to records may be obtained from'the

SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

- tents and appealing initial determinations, by the individual concerned
may be'obtained from the SYSMANAGER. '. "

Record source categories:
Service records.
Systems exempted from certain provisions of the act:
None

MMCO0004
System name:

Adjutant Services Section lIischarge Working Files
System location:
Adjutant Services Section, Marine Corps activities
Categories of individuals covered by the system:
Members and former members of the Marine Corps and Marine'

Corps Reserve. Some information about dependents and other mem-
bers of families or former families of Marine Corps personnel may be
included in files pertaining to the Marine. Inquiries from the general
public, whether addressed directly to Base or received via a third
party, may be retained together with information obtained in the
course of completing required action or, in preparing a response.

Categories of records in the.system:
Files coitain information pertaining to identification; prior service;

location and addresses;: prior and present -marital status, dissolution of
prior marriages, birth and death status, adoption of children, financial

responsibility, child support, medical information, personal financial
records, residence, basic allowance for quarters, leave and liberty,
financial assistance, extensions of emergency leave, medical bills and
determinations of dependency status as pertain, to hardship dis-
charges; investigative reports, prior and present disciplinary status,
financial responsibility, conduct and personal history, medical infor-
mation, police reports, correction of naval records, veterans rights,
benefits.and privileges, preseparation counseling and civil readjust-
ment as they pertain to unsuitability, unfitness and misconduct dis-
charges; financial status, college acceptance and residence as they
pertain to early separation to attend college or trade school; religious
beliefs and practices pertaining to applications for conscientious ob-
jector status; official correspondence (includes correspondence with
Marine-Corps commands and organizations, other Armed Services,
the White House, members of Congress, Department of Defense, and
other agencies of fede'al, state and local governments); other corre-

- spondence (including correspondence from Marines, their flmilles,
attorneys, doctors, clergymen, administrators/exccutors/guardhtns of
estates, American Red Cross and olher welfare agencies And the
general public, whether addressed directly to the Marine Corps or
via third parties): internal routing and processing of discharge mat-
ters; and records of interviews and telephone conversations,

-Authority for maintenance of the system:
Title 5, U. S. Code 301
Routine uses of records maintained in the system, includin'g catego-

ries of users and the purposes of such uses,
To facilitate administration of programs concerning the discharge

or separation of Marines; correction of naval records; veterans rights,
benefits and privileges; support of dependents; personal affairs, wel-
fare and family assistance; preseparation counseling and civil read-
justment.

To facilitate preparation and maintain a record of discharge proc-
essing and other communications from staff sections within Base
Headquarters; Marine Corps commands and organizations: other
Armed Services; the White House, Members of Congress: Depart-
ment of Defense; other agencies of federal, state and local govern.
ments; Marines, their families, attorneys, doctors, clergymen, admin-
istrators/executors/guardians of estates; American Red Cross, and.
other welfare agencies' and the general public.

To provide a record of decisions and actions taken.
By officials and employees of the Marine Corps and Marine Carps

Reseive in the performance of their official duties in the administra-
tion of programs relating to the discharge matters cited above.

By'officials and employees of the Department of the Navy, De-
partment of Defense, and other government agencies in the perform-
ance of their official duties related to discharge and separation proc-
essing.

By government agencies or private organizations under Govern-
ment contract to perform analytical and historical research pertaining
to discharges and separations.

By intelligence and other Government agencies assisting in the
investigation of deserters and absentees.

By Marines, former Marines, their next of' kin, or persons or
organizatijns designated by them in writing for whfitevcr purpose
access to the record is desired.

Information obtained, developed, or processed by the Base, Dis.
charge Section in performing functions related to this record system
may be entered into the Marine Corps Manpower Management
System and the Marine Corps Military Personnel Records System,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing'of records in the system:

Storage:
Paper records in file folders and card files stored in filing cabincts,

shelves, tables and desks.
Retrievability:
Files are accessed and .retrieved by individual. Identification of

individual is by name and social security number.
Safeguards:
Building is located in base area with area guard. Outside and inside

doors-are locked after working hours and patrolled by Duty NCO,
Access to information contained in the files is limited to officials and
employees of Base Headquarters acting in their official capacity upon
demonstration of a need-to-know.

Retention and disposal:
Files are retained two years and destroyed.
System manager(s) and address:
Commanding Officer of activity concerned. See Directory of Dc-

partment of the Navy mailing addresses.
Notification procedire:- - ( ' A
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Correspondence pertaining to files maintained should be addressed
to the Sysmanager

Cbrrespondence should contain the full name, social security
number and signature of the requester. The individual may visit the
above location for review of files. Proof of identification may consist
of the active, reserve, retired or dependent identification card, the
Armed Forces Report of Transfer or Discharge (DD-214), discharge
certificate, driver's license, social security card or by providing such
other data sufficient to ensure the individual is the subject of the
inquiry.

Record access procedures:
Information may be obtained from the Sysmanager.
Contesting record procedures:
The section's rules for access to filesand for contesting and appeal-

ing initial determination-by the individual concerned may be obtained
from the SYSMANAGER

Record source categories:
Marine Corps Manpower Management System
Joint Uniform Military Pay System
Marine.Corps Military Personnel Records System
Marine Corps Deserter Inquiry File
Staff agencies and subdivisions of Headquarters, U S Marine Corps
Marine Corps commands and organizations
Other agencies of federal, state and local governments
Educational institutions
Medical reports and psychiatric evaluations
Financial institutions and other commercialenterprises
Civil courts and law enforcement agencies
Correspondence and telephone calls from private citizens initiated

directly to the Marine Corps or via the U. S. Congress and other
agencies

Investigative Reports
American Red Cross and similar welfare agencies
Systems exempted from certain provisions of the act:
None.

MMC00005
Sy stem name:

Insurance Files
System location:
Marine Corpi Activities
Categories of individuals covered by the system:
Insurance salesman requesting authority to do business at Marine

Corps Activities
Categories of records in the system:
A record of the certification of authority to solicit insurance,

mutual funds, investment plans, and securities
Autiority for maintenance of the system:
Title 5, U. S. Code 301
Routine uses of records maintained in the system,'ncluding citego-

ries of users and the purposes of such uses:
Used by Insurance Officer to maintain control of insurance sales in

accordance with SECNAVINST 1740.-; Provide reference to
agents who have requested authority to do business at Marine Corps
activities and the disposition of such requests including any informa-
tion in support-of denial of such authorizations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in, the system:

Storage:
Paper records in file folders.
Retrievability.
Files in alphabetical order by company name. Conventional indices

are -required for retrieval.
Safeguards:
Maintained in locked building.
Retention and disposal: -

Maintained as long as active. If inactive, disposed of after two
years by discard into military trash system. Not transferred.

System manager(s) and address:
Local Commanding Officers
Notification procedure:
Address requests to SYSMANAGER or visit the office; Military

ID or other suitable identification is required.
Record access procedures:

An individual can call for an appointment with the activity insur-
ance representative for personal assistance or forward a written re-
quest for the required information.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appaling initial determinations by the Lndividual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Information is supplied by the insurance companies and salesman

involved.
Systems exempted from certain provisions of-the act:
None

MMC00007

System name:
Inspection of government property assigned to individual
System locatiom
Organizational elements o the U.S. Marine Corps as listed in the

Directory of Department of the Navy activities mailing addresses.
Categories of Individuals covered by the system:
Inspection of Government Property
Categories of records In the system:
Name, badge number, and government property assigned to indi-

vidual
Authority for maintenance of the system:
Title 5. U. S. Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To show loss or deterioration of clothing and equipment
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
File
Retrievability:
Name
Safeguards:
Building locked at night - locked cabinet
Retention and disposal:-
Until separation
System manager(s) and address:
Commanding Officer of the activity in question. See Directory of

Department of the Navy activities mailing addresses.
Notification procedure:
Information may be obtained from the Sysmanager
Record access procedures:
Written requests from the individual should be addressed to the

Sysmanager.
Written requests for information should contain the full name of

the individual and his social security number or former military
service number. The following information will also be helpful in
locating some records: Military rank and occupational specialty,
dates and places of service, and any special correspondence previous-
ly received or sent.

For personal visits, the individual should be able to provide per-
sonal identification to include valid military or dependent identifica-
tion card or two valid civilian items of identification such as driver's
license, social security card, medicare card, etc.

Contesting record procedures:
The Marine Corps rules for contesting contents and appealing

initial determination may be obtained from the SYSMANAGER
Record source categories:
Inspection of property and clothing
Systems exempted from certain provisions of the act:
None

NMMC00008
System name:

Message Release/Pickup Authorization File
System location:
Marine Corps activities
Categories of Individuals c6vered by the system:
All personnel authorized to release/pickup message traffic.
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Categories of records in the system:.
OPNAV Form 2160-5 (Message Release/Pickup Authorization)
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses; of records maintained in the system, including catego-

rics of 'users and the purposes of such uses.
To allow Comm Centerpersonnel to determine who is authorized

to release/pickup mdssages for the commands used to compare
specimen. signature on, card With the signature on the message to be
released; used by Comm Center employees in the eXecution of their
assigned duties.

Policies and piactices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Cards are filed in a card file within the Communication Center
Retrievability:
Alphabetically by name.
Safeguards:
Located in a secure space within the Comm Center. which is

manned on a 24-hour basis.
Retention and disposal:
Retained until individual is replaced or authorization is revoked by

proper authority-, then destroyed by burning or shredding.
System man.ger(s) and address:
Local commanding officers. See Directory of Departfinent of the

Navy mailing addresses.
Notification procedurer
Request information from the SYSMANAGER.
Record access procedures:
Rules for access may be obtained' from the'SYSMANAGER.
Contesting record procedures:

The agency's rules for, access to records and for contesting con-
tents and appealing-initial determinations by the individual concerned-
may be obtained from the SYSMANAGER.

Record source categories:
Organizations, departments, sections authorized to 'release/pickup

messages for the command.
Systems exempted from certain provisions of the act:
None

MMCOO009
•System. name:

Narrative Biographical Data with Photos (NAVMC Form IQ573)
System location:
Primary System - Headquarters, U S Marine Corps, Washington,

D C 20380. All Marine Corps-commands and districts maintain
derivative files.

Categories .of individuals covered by thi system:
Marine Corps active duty, reserve, and retired' genera? officers and

active duty colonels who submit biographical- data with photographs
in accordance with eiisting directives.

Categories of records in the system
Files contain standard biographical information as listed on

NAVMC Form: 10573 to include:, personal identification, personal
data, education background, military history, medals and decorations,'
combat, and chronology of Marine Corps service. A current photo-
graph accompanies the file..

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained 'ir the system, inclding catego-

ries of users and the purposes of.such uses: '

Headquarters, U S Marine Corps and Marine Corps commands,
activities and orgaffizations - To make routine news releases such as
assignments and promotions; to provide background data in response
to news media queries; to provide background information on the
individual officer 'prior to speaking engagements or appearances at
public events in which the officer is scheduled to appear; to provide
internal release of information as. required.

Department of Defense and its components - By officials and
employees* of the Department in the perforinance of their official
duties.

Congress of the U S - By the Senate or the House of Representa-
tives of the U S orany committee or subcommittee thereof, any joint

-committee of Congress or subcommittee of joint committee on mat-
ters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Office relating to-tile.
Marine Corps.

News Media - To provide biographical information in response to
query.

Policies and practices for storing, retrieving. accessing,retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
,Filed alphabetically by last name of officer.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared, and trained.

Retention and disposal:
Biographical information is maintained on all general officers while

on active duty. When a general officer retires, the bioraphical data
is retained for five years aftei the date of the individual offlcer's
retirement and retained -by the Historical Division (Code HliD), Head-
quarters,, U S Marine Corps, Washington, D C 20380.

Biographical files are maintained on colonels while on active duty,
Upon retirement of the officer, colonel biographical files are retained
by Historical Division (Code HD), Headquarters, U S Marine Corps,
Washingotn, D C 20380.

System manager(s) and address:
'The Commandant of the Marine Corps, Headquarters, U S Marine

Coris, Washington,' D C 20380 or commander of unit holding file,
Notification procedure:.
Requests from individual's should be' addressed to the Commandant

of the Marine Corps (Code PAC), Headquarters, U S Marine Corps,
Washington, D C 20380.

Written requests to determine whether or not the system contains a
record about an individual should contain the full name of the gener-
al officer or colonel concerned.

Visits are limited to Division of Information'(Code PAC), Head.
.quarters, U S Marine Corps, Washington, D C 20380.

For personal visits, the individual should be able to provide some
acceptable identification, such as a military, identification card, and
give some verbal information that could be verified with his 'case'
folder.

Record access procedures:
Information may be obtained from the Commandant of the Marine

Corps and the commander of the unit holding the file.
Contesting record procedures: /I
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may betobtained from the SYSMANAGER.

-Record source categories:
Biographical 'data provided by the individual general/colonet and

from personnel files.
Systems exempted from certain provisions, of the act:
None

M1MNOOO1
System name:

-Deserter Inquiry File
System location:
Absentee and Deserter Section, Manpower Plans and Policy Divi-

sion, Manpower Department (Code MP), Headquarters, U S Marine
Corps, Washington, D C 20380

Categories of individuals covered by the system:
Marine Corps Absentees and deserters; Marines in hands of civil.

authorities foreign and domestic; Marines who fall to comply with
orders to new duty stations, suspected and convicted absentees and
deserters who have returned to military control within the lst SL0
days. c

Categories of records in the system:
'file contains automated records, each of which is approximately

350 characters in length. These records reflect personal identification
data,. absentees current status, parent command, notations of arrests,
and other pertinent information which is necessary to monitor, con.
trol and identify absentees.
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Authority for maintenance of the system:
Title 5, U S Code301 1

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Manpower Plans and Policy Division - To record and monitor
deserter/ absentee cases entered into the National Crime Information
Center's Wanted Persons File;, to monitor and assign absentees upon
their return to military control; to ensure that absentees are formally
charged in accordance with the Uniform Code of Military Justice
prior to expiration of the Statute of Limitations; to monitor Marine
absentees and deserters believed to be located in foreign countries; to
monitor Marines who have failed to comply with permanent change
of station (PCS) orders or orders to travel and report without escort;
to insure correspondence pertaining to absentees- and deserters re-
ceived by the Marine Corps is processed in a timely manner, to
insure that appropriate action is taken within the Manpower Manage-
ment System to join or drop absentees to desertion; to provide
periodic management report concerning absentees and deserters as
directed by higher authority.

Comptroller General of the U S - To respond to the Comptroller
General or any of his authorized representatives in the course of the
performance of duties of the General Accounting Office relating to
Marine Corps Manpower Management Programs.

The Attorney General of the U S - To coordinate with the Attor-
ney General or his authorized representatives in connection with
litigation, law enforcement or other matters under the direct jurisdic-
tion of the Department of Justice as carred out as the legal repre-
sentative of the Executive Branch.

The Department of Defense - To coordinate with the other com-
ponents of the Department of Defense as may be required to report,
identify, apprehend and return Marine absentees and deserters to
Marine Corps control.

Civilian Law Enforcement Agencies - To coordinate with appro-
priate federal, state, and local law enforcement agencies as may be
required to report, identify, apprehend and return -Marine absentees
and deserters to. Marine Corps.control.

Courts - To respond to court orders in connection with matters
before a court.

Congress of the United States - To respond to inquiries of the
Senate or the.-House of Representatives of the United States or any
committee or subcommittee thereof or any joint committee or joint
subcommittee of the Congress on matters within their jurisdiction as
may be requested of the Marine Corps.

Marine Corps Staff Agencies or Comminds - To coordinate the
identification, apprehension and return of Marine absentees and de-
serters in accordance with Marine Corps Manpower Management
policies

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored on magnetic tape and magnetic disks retained

in a controlled access area at Headquarters, U S Marine Corps.
Retrievability:
Records may be accessed by social security number or by use of

logic sorts performed upon key fields, suc"h as duty status, parent
command, race, sex or date of absence.

Safeguards:
Building employs security guards. Computer terminals and records

are located in areas acessible only to authorized personnel that are
properly screened, cleared and trained. Use of terminals requires
knowledge of passwords.

Retention and disposal:
Records are retained on file for 90 days after the individual ad-

dressed in the record is returned to military control or are separated
from the Marine Corps. After 90 days from return to military control
or separation the tapes or disks are erased.

'System manager(s) and address:.
The Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380
Notification procedure:
Information may be obtained from:

The Commandant of the Marine Corps (Code MP)
Headquarters, U S Marine Corps
Washington, D C 20380 '
Telephone: Area Code 202/694-2927

Record access procedures: -

Requests from individuals should be addressed to: The Comman-
dant of the Marine Corps (Code MP), Headquarters, U S Marine
Corps, Federal Office Building 2. Washington, D C 20380.

Written requests for information should contain the full name of
the individual, his place and date of birth, his social security number
and his signature.

For personal visits, the individual should be able to proyide mili-
tary identification card, driver's license or other type of identification
bearing picture or signature or by providing verbal data sufficient to
insure that the individual is the subject of the inquiry.

Contesting record procedures:
The rules for contesting contents and appealing initial determina-

tions may be obtained from the Commandant of the Marine Corps
(Code JA), Headquarters, U S Marine Corps, Washington, D C
20380.

Record source categories:
Information in the system is obtained from the Marine Corps

Military Personnel Records; from the individual's commanding offi-
cer, officer-in-charge, federal, state and local law enforcement agen-
cies, lawyers, judges, 'Members of Congress, relatives of the individu-
al and private citizens, the Veteran's Administration and the individ-
uals themselves.

Systems exempted from certain prdvisions of the act-
Parts of this system may be exempt-under Title 5, U S Code 552 a

(j) or (k) as applicable. For additional information, contact the SYS-_
MANAGER.

MMN00002
System name:

Listing of Retired Marine Corps Personnel
System location:

The Commandant of the Marine Corps
Headquarters, U S Marine Corps
Washington, D C 20380

Categories of Individuals covered by the system:
All retired members of the Marine Corps, including those former

Marines in the receipt of disability benefits from the Veteran's Ad-
ministration.

Categories of records In the system:
The system is a microfiche listing derived from automated sources,

depicting 'the retiree's name, Social Security Number, grade, mailing
address and retirement component code.

Authority for maintenance of the system:
Title 10, U S Code Section 5201
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
Officials and employees of the Marine Corps - For making neces-

sary identification of retired members in the performance of their
official duties related to retirement and veterans affairs programs,
benefits, eniitlements, transportation, hospitalization, education, de-
pendent affairs, etc.
- Department of Defense and its Components - By officials and
employees of the Department in the performance of their official
duties.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly with
the purview of said court.

Congress of the U S - By the Senate or House of Representatives
of the U S or any committee or subcommittee thereof, any joint
committee of Congress or subcommittee of joint committee on mat-
ters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Office' relating to the
Marine Corps.

Leatherneck Magazine and Marine Corps Gazette - For maintain-
ing their mailing lists of subscribers to these semi-official, professional
publications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Controlled distribution microfiche listing. Stock copips maintained -

in locked room.
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Retrievability: -7

Listings in alphabetical order, with officer personnel listed separate
from enlisted personnel.

Safeguards:
Building employs security guards. Distribution is strictly con-

trolled.
'Retention and disposal:
Destroyed upon being superceded by updated monthly listing.
System manager(s) and address:
Commandant of the Marine Corps, Headquarters,, U S Marine-

Corps, Washington, D C 20380
Notification procedure:
Request by correspondence should be addressed to the Comman,-

dant of the Marine Corps (Code MS), Headquarters, U S Marine
Corps, Washington, D C 20380. The letter should Zontain the full
name, Social Security Number and signature of the requester.

The individual 'may visit Headquarters, U S Marine Corps, Colum-
bia Pike & Arlington Ridge Road, Arlington, Yirginia, Room 1206.
Proof of identification may consist of his active, reserve or retired
identification card, 'his Armed Forces Report of Transfer or Dis-
charge (DD214), his discharge certificate, his driver's license oi by
providing such other data sufficient to insure that the individual is
the subject of the inquiry.

Record access procedures.
Information may be obtained from:

Commandant of the Marine Corps
Headquarters, U S Marine Corps
Columbia Pike & Arlington Ridge Road
Arlington, Virginia 20380
Telephone Area Code 202/694-1043

Contesting record procedures:,
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record- source categories.,
Staff agencies and subdivisions of'IHeadquarters, U S Marine Corps,
Veterans Administration
Systems exempted from certain provisions of the act:
None

MMN00004
System name:

Marine Corps Club Records
System location:
Decentralized Segments - Records maintained by Marine Corps

Clubs at organizational elements of the Marine Corps as listed in the
Directory of the Department of the Navy Mailing Addresses.

Categories of individuals covered blj the system:
Officer personiel who elect officer club menibership, staff fion-.

commissioned officer personnel who elect staff noncommissioned of-
ficer club membership and patrons of consolidated package stores
who purchase alcoholic beverages.

Categories of records in the system:
File contains nonstandardized, locally l5roduced record listing

name, grade, social security number, military address, duty telephone
number and dependent information.

Alcoholic purchase records contain name, grade, social security
number, and the alcoholic beverage purchased-by type, name brand,
and quantity.

Authority for maintenance of thesystem:
Title 5, U S Code 301 ' I
Routine uses of records maintained in the system,'including catego-

ries of users and the purposes of such uses:
Marine Corps clubs and mess management personnel routinely use

personal information, for billing of.customers and forwarding of club
related informational material to its members-

Policies and practices for storing; retrieving, accessing, retaining, and
disposing of records in the system:

Storage.
All information of a personal nature is recorded and stored in

- cabinet drawers or other record keeping devices.
Retrievability:
Is by name and/or social security number-
Safeguards: . -

Include normal security afforded unclassified file materials.
Retention and disposal:
Data on club membership is retained as long as the member Is

active and disposed of when membership is terminated, Data oil
alcoholic purchases is retained for a period as'specirled by the local
command, but in no case for a period in excess of two years froni
date of purchase.

System manager(s) and address:
Decentralized - The local commanding officer is responsible for

the operation of clubs aboard his base/activity..
Notification procedure:

Request by correspondence should be addressed to the command.
ifig offider of the activity having custody of the records.

Record access procedures:
Rules of access may be obtained from the SYSMANAGER
Contesting record procedures:
The agency's rules for access to records and for contesting coil-

.tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories;
Data collected from each applicable individual,
Systems exempted from certain provisions of the act:
None

MMNOOO5
System name:

Marine Corps Education Prbgram Applicant/Participant Inftbrma-
tion File
.'System location:

Primary system - Headquarters, t S Marine Corps (Code OTTI),
Washington, D C 20380.

Secondary system - Local activity or command to which individu-
al is assigned (See list of activities in Navy Standard Distribution List
OPNAV P09B3-107).

Categories of individuals covered by the system:
Marine Corps personnel who have submitted written applicaions

for participatiod in full-tune, tuition assistance, off-duty, PREP, or
other voluntary education programs.

Categories of records in the system: -

File contains copies of individual's applications for participatiotn in
an education program; copies of correspondence between'the Marine
Corps, the individual and academic institutions involved; copies of
academic transcripts; miscellaneous academic records and corre-
spondence; test results; previous enrollments and disenrolhinents; and
educational qualification data addressing the individual concerned,

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of recqrds maintained in the system, including catego-

ries of users and the purposes of such uses:
Headquarters, U S Marine Corps and Marine Corps commands,

activities and organizations - By officials and employees ofl the
Marine Corps in matters -relating to their assigned duties in connec-
tion with educational and vocational counseling, recommendation.
evaluation, selection and assignment. Also in the management and
control of various educational and vocational programs attended by
Marine Corps personnel,
I Department of Defense and it's Components- By officials and
employees of the Department in the iierformance of their oricial
duties.

Courts - By officials of duly established local, state and federal
courts.as a result of court order pertaining to matters properly within
the purview of said court. %,

Congress of the U S - By the Senate or the House qf Representa-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdietion requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Office relating to the
Marine Corps.

Educational Institutions - By officials'and employecesof those edu.
cational institutions to which the individual applies or which the
Marine Corps contracts with, to. providq full-time, off-duty or other
educational programs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
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Storage:
Paper files as represented by card files, listings, log books, comput-

er printouts, rosters and file folders stored in filing cabinets.
Retrievability-
Filed alphabetically by last name; by educational institution, educa-

tional program or unit of assignment. Cross referenced by SSN
Safeguards:
Records are maintained in limited access working areas and are

made available to persons other than the individual addressed only
on a, strict 'need-to-know' basis. After duty hours storage areas are
locked. -

Retention and disposal:
Records are maintained a maximunt of three years and then de-

stroyed. In instances where individual completes a program in less
than three years, with no incurred service obligation, records are
destroyed on program completion or transfer of individual from
command maintaining record.

System manager(s) and address:
Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380
- Notification procedure:

Information may be obtained from:
Commandant of the Marine Corps
Headquarters, U S Marine Corps (Code OTTI)
Washington, D C 20380-
Telephone: Area Code 202/694-2109

Record access procedures:
Requests from individuals should be addressed to the commander

of the activity to which they are assigned for duty. Activity address-
es are contained in the- Navy Standard Distribution List (OPNAV
P09B3-107).

Requests from individuals-who have made written application for
the Special Education Program (SEP), Advanced Degree Program
(ADP), Funded Legal Education Program (FLEP), College Degree
Program (CDP), Marine Enlisted Commissioning Education Program
(MECEP), Navy Enlisted Scientific Education Program (NESEP),
Staff NCO Degree Completion Program (SNCODCP), or Marine

-Associate Degree Completion Program (MADCOP) should be ad-
dressed to the Commandant ofthe Marine Corps, Headquarters, U S
Marine Corps (Code OTTI), Washington, D C 20380.

Written requests for information should contain ame of the indi-
vidual, current address and telephone number, and the academic
program originally requested or in which participated.

For personal visits, the individual should provide personal identifi-
cation.

Contesting record procedures:-
Rules for access to records and for contesting contents by the

"individual concerned may be obtained from the SYSMANAGER
Record source categories:
Application and related documents including correspondence from

the individual requesting an -education program; correspondence
originating in the Educational Services Branch or other Headquarters
Marine Corps Staff Agencies; academic transcripts from educational
institutions;, and educational selection board results.

Systems exempted from certain provisions of the act:
None

MVN0006
System name:

Marine Corps Military Personnel Records (OQR/SRB)
System locatiom
PRIMARY SYSTEM -. The Commandant of the Marine Corps,

Headquarters, U S Marine-Corps, Washington, D C 20380
Decentralized Segments - Custody of the commanding officer of

the organization to which thd Marine officer or enlisted individual is
assigned for duty or administration of official records (OQR/SRB).

Decentralized Segments - National Personnel Records Center, 9700
Page Blvd., St. Louis, Missouri 63132

Categories of individuals covered by the system:
Headquarters, U S Marine Corps official military personnel records

on Marine officers consist of a copy of the appointment acceptance
and- record and all supporting documents furnished by the officer and
generated by Marine Corps procuremenr procedures necessary to
evaluate the individual for a commission in the Marine Corps or
Marine Corps Reserve. The system comprises non-automated records
reflecting information pertaining to a Marine officer's identification.
personal history, marital and dependency status, education, aptitude

testing, training, previous employment, records of civil offenses and
arrests, appraisals of performance and potential, awards, duty assign-
ments, military orders, security clearances, promotion warrants, ou-
cial photographs, official correspondence, physical examinations, psy-
chiatric evaluations, record ofrcourts-martial, martial and other disci-
plinary matters, and other data needed in managing the officer per-
sonnel of the Marine Corps and Marine Corps Reserve.

Headquarters, U S Marine Corps official military personnel records
on enlisted Marines consist of a duplicate enlistment contract or
induction record and all supporting documents furnished by the en-
listed Marine or generated by the Marine Corps recruiting proce-
dures necessary (o evaluate and approve the Marinecfor enlistment in
the Marine Corps or Marine Corp Reserve. The system comprises
non-automated records reflecting information pertaining to an enlist-
ed Marine's identification, personal history, marital and dependency
status, education, aptitude testing, training, previous employment,
records of civil offenses and arrests, appraisals of performance and
potential, awards, duty assignments, military orders, security clear-
ances, promotion warrants, official photographs, official correspond-
ence, physical examinations, psychiatric evaluations, record of courts-
martial and other disciplinary matters, and other data needed in
managing the enlisted personnel of, the Marine Corps and Marine
Corps Reserve.

Officer Qualification Record (OQR) is a field record of a Marine
Officer which accompanies the officer throughout the various assign-
ments of service with the Marine Corps or Marine Corps Reserve.
Maintenance and custody of the OQR rests with the commanding
officer of the organization to which the Marine officer is assigned for
duty or administration of records. This record consists of the original-
appointment acceptance and record and non-automated records re-
flecting information pertaining to the officer's identification, marital
and dependency status, education, aptitude testing, training, awards,
chronological duty assignments, military orders and memoranda, se-
curity clearance, promotions, official photographs, official corre-
spondence, prior separation documents (DD Form 214), leave and
earnings statements, periodic print-outs of automated record contents,
records of courts-martial and other disciplinary matters and any local
orders or memoranda necessary for utilization of the Marine officer's
background and experience in accomplishing the mission of the com-
mand.

Enlisted Service Record Book (SRB) is a field record of an enlist-
ed Marine which accompanies the enlisted Marine throughout the
various assigtiments of service with the Marine Corps or Marine
Corps Reserve, maintenance and custody of the SRB rests with the
commanding officer of the organization to which the enlisted Marine
is assigned for duty or administration of records. Thig record consists
of the original enlistment contract or record of induction and non-
automated records furnished by the enlisted Marine or the recruiting
procedures in effecting the enlistment or induction of the Marine.
This record reflects information pertaining to the Marine's identifica-
tion, marital and dependency status, education, aptitude testing, train-
ing, awards, chronological duty assignment duty and condoct eval-
uations, security clearance, promotions, official photographs, official
correspondence, prior separation documents (DD Form 214), Leave
and Earnings statements, periodic print-outs of automated record
content, courts-martial and other disciplinary matters'any other local
military orders or memoranda necessary for, the utilization 'of the
Marine's background ind experience in accomplishing the mission of
the command.

Categories of records In the system:
Headquarters, U S Marine Corps, Official Military Personnel Rec-

ords on Marine officers and enlisted are retained and maintained at
Headquarters, U S Marine Corps, Washington, D C 20380 from
acceptance/enlistment/induction to complete severance from the
Marine Corps and the Marine Corps Reserve by retirement or dis-
charge-

-OQR/SRB's are retained and maintained by the commanding offi-
cer of the Marine Corps or Marine Corps Reserve field command-to
which the Marine is assigned.

Authority for maintenaace of the systen
Title 5, U S Code 301
Routine ages of records maintained In the system, inclndirig catego-

ries of users and the purposes of such uses:
Officials and employees of the Marine"Corps and Marine Corps.

Reserve in the performance of their official duties relating- to man-
agement of personnel resources; screening aiid Selection for promo-
tion, training and educational programs; administration of appeals,
grievances, discipline, litigations and investigations adjudication of
claims, benefits and entitlements;, administration and management of
retirement and veterans affairs programs; and, the providing of re-
quested information from the records to the Veterans Administration,
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Social Security Administratio.1, Selective Service System, National
Guard, Public Health Service (HEW), U. S. Coast Guard, Immigra-
tion'and. Naturalization 'Service, Treasury Department, Department
of Labor, Department of State, General Accounting Office and State
Bonus Bureaus in connection with 'such functions as processing and
adjudication of claims, updating of records, administration of work
programs, processing naturalization proceedings and verification, of
eligibility and entitlement to various benefits and programs. I I

Officials and employees of other components of DoD in the per-
formance'of their official duties relating to screening' and selection of
members for interservice transfer, procedures for appeals for correc-
tion of service records; reviews of discharges from the service; physi-
cal evaluations;' research ahalyses; litigations and investigations; clem-
ency and awards reviews and evaluations.

'By representatives.of the Office ofPersonnel Management in with
evaluation of prospective federal employees.

By' court order in connection with matters before a federal, state
or municipal court.

By the Comptroller General orhis representatives in the course of
the performance of duties relating to decisions or procedures by the
General Accounting Office on manpower management programs.
- By agents of the Federal Bureau of Investigation, Secret Service
and office of Naval Intelligence in-connection with matters under the
jurisdiction of these investigative bodies upon presentation of creden-
tials. "

By private organization under government contract to perform
random analytical research into specific aspects of military, personnel
management and administrative procedures.
I By investigative, security and law enforcement agents of federal
agencies who have submitted written requests for access to Marine
Corps military personnel records with justification thereof as pertain-
ing to the conduct of ,government business under their' respective
jurisdictions and- providing the names of specified agents having a
need for such access.

By state and county law enforcement bodies processing applica-
tions for employment, when applicants have given written authoriza-
tion' for adcess to respective military personnel records. -

By officials and employees of the National Personnel .Records
Center, 9700 Page Boulevard, St. Louis, Missouri 63132 acting as
agent for Headquarters, U S Marine Corps in storage and processing
of Marine Corps maintained by that center.

By a Marine or former Marine or such -individual(s) designated by,
him/her in writing for whatever purpose access to or release of their
respective records is desired.

By the White House, Secretary of Defense, Secretary of-the Navy,
and members of Congress in response to inquirias regarding individu-
al Marines.

To provide information to another agency'or to an instrumentality"
of any governmental jurisdiction within or under the control of the
United States which has' been authorized by law to-conduct law
enforcement activities pursuant-to a request that the agency or instru-
mentality. initiate criminal or civil action against an individual on
behalf of the U S Marine Corps, the Department of the Navy, or the
Department of Defense.

To provide information to individuals pursuant to a request for
assistance in a criminal or civil action-against a member of the.U S
Marine Corps, by the U S Marine Corps, the Department of the
Navy, or the Department of Defense. -

By officials and employees of the American Red Cross and Navy
Relief Society in the performance of their duties. Access will be
limited to those portions of the member's' record required to effec-
tively assist the member. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing 'of records in the system:

Storage:
Records are stored on paper in file folders and on microfiche.
Retrievability:

'The records maintained at Headquarters, U S Marine Corps (all
active and reserve officer' records, all t6mporary disability retired
records, all active and organized reserve and Fleet Marine Corps
reserve enlisted records of persorinel joined/transferred to these com-
ponents subsequent to 30 June 1974, all former Commandants, all
living retired officers (who served in a General Officer grade, rec-
ords of all personnel separated/ietired four months or less) are re-
trieved by Social Security Number (SSN) and name. Except for
OQR's and SRB's of participating members, all other categories of
Marine Corps military personnel records are maintained at the Na-
tioial Personnel Records center, St. Louis, Missouri. Those retired to
St. Louis prior to 1 January 1964 and/or those with military ser',ice
numbers (MSN) below 1800000 are retrieved by MSN and name. All
other Marine Corps records retired to St. Louis are accessed by

MSN and/or SSN, name and are assigned a Registry Number. These
records are retrieved by Registry Number.

Safeguards:
Buildings employs security guards, records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Records are permanent. Records maintained at Headquarters, U S

Marine Corps are transferred to the National Personnel Records
Center, 9700 Page Boulevard, St. Louis, Missouri 63132 four months
after separation, placement on the Permanent Disability Retired List,
retirement, retirement from Fleet Marine Corps Reserve, death of an
officer who served in a General Officer grade and former Marines no
longer considered of newsworth status.

System manager(s) and nddress: /
Commandant of the Marine Corps, Headquarters, U S Marine

'Corps, Washington, D C 20380
Notification procedure:
Correspondence pertaining to records maintained by Headquarters,

U S Maiine'Corps should be addressed to:
Commandant of the Marine Corps (Code MS)
Headquarters, U S'Marine Corps
Washington, D C 20380
Telephone: Area Code 202/694-1043

Correspondence pertaining to records maintained, by National Per-
sonnel Records Center should be addressed to:

Director, National Personnel Records Center
9700 Page Boulevard
St. Louis, Missouri 63132 /
Telephone: Area Code 314/268-7155

Correspondence pertaining to OQR and SRB records maintained
by the respective commanding officers should- be addressed to the
command concerned as is shown in the Standard Navy Distribution
List - Part I (OPNAV P09B3-107)

Correspondence should contain 'the' full name, Social Security
Number and signature of the requester. The individual may yisit any
of the above activities for review of records. Proof of identlfication
may consist, of his active, reserve or retired identification card, his
Armed Forces Report of Transfer or Discharge (DD Form 214), his
discharge certificate, his driver's license or by providing such other
data sufficient to insure that the individual is the subject of tie
inquiry. .

Record access procedures:
Information may be obtained from:

Commandant of the Marine Corps (Code MS)
Headquarters, U S Marine Corps
Columbia Pike & Arlington Ridge Road
Arlington, Virginia 20380
Telephone: Area Code 202/694-1043

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual conctrned
may be obtained from the SYSMANAGER.

Record source categories:
-Staff agencies and subdivisions of Headquarters, U S Marine Corps
Marine Corps commands and organizations-
other agencies of federal, state, and local governments
Medical reports
Correspondence from financial and other commercial enterprises
Correspondence and records of educational institutions
Correspondence of private citizens addressed directly to the

Marine Corps or via the U S Congress and other agencies
Investigations to determine suitability for enlistment, security clear.

ances, and special assignments
Investigations related to disciplinary proceedings
Systems exempted from certain provisions of the act:
None

MMN00007
System name:

Marine Corps Motion Picture/Instructional TeleviSion (ITV) Ar-
chives -

System ,ication:
Motion Picture and TV Archives, Marine Corps Development and

Education Command, Quantico, Virginia
Categories of individuals covered by the system:
Personnel who have been photographed while participating in

Marine Corps related events.

I -- m I
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Categories of records in the sysiem:
The archives contains motion picture photography and videotape

footage documenting-Marine-Corps related events.
Authority for maintenance.of the system:
Title 5, U S Code 301
Routine uses of records malithined in the system, including catego-

ries of users and the purposes-of such uses:
Material contained in the archives is used for- Marine Corps re-

ports, education programs, public information training programs,
recruiting purposes, and for general release to the public. Material is
available to otherDOD and Federal agencies.

- Policies-and-practices for. storing, retrieving, accessing, retaining, and
disposing of records in-the-system:

Storage:
Films and videotapes are-stored on film racks in film vaults.
Retrievability.
Personnel identified in the films and videotapes are listed alphabeti-

-cally in an index system.
Safeguards:
Film vaults are locked when not in use. Only authorized personnel

have access. During non-working. hours, rooms and buildings con-
taining thefilms and videotapes are locked.

Retention- and disposal:
Films and-videotapes are-maintained indetinitely.
System manager(s) and address:
Commandant of the Marine Corps, Headquarters. U S Marine

Corps, Washington, D C 20380
Notification procedure:
Information may be-obtained-from:

Commandant of the-Marine Corps (Code HD)
Headquarters,-V. S.Marine Corps
washington,- D C 20380
Telephone:-Area. Code-202/433-3027

Record access procedures:
Requests should be addressed to: Commandant of, the garine

Corps (Code HID), Headquarters, U S Marine Corps, Washington, D
C 20380

Written requests-should contain full name of the individual, current
address and telephone number.

For personal visits,, the individual concerned- should contact the
Director of istory and Museums Division, (Code HD), Headquar-
ters, U S Marine Corps, Washington, D C 20S80, Telephone.: Area
Code: 202433-2616

Contesting record procedures:
Rules for access to records and for contesting contents by the

individual concerned may be obtained from the SYSMANAGER
Record source categories:
Material within the archives is from Marine Corps Field Motion

Picture-and ITV Facilities.
Systems exempted from certain'provisions of the act:
None

lM1N00008
System name:

Mirine Corps Still Photographic Archives
System location:
Director of History and Museums Division (Code HD), Headquar-

ters, U. S. Marine Corps, Building 159E, Washington Navy Yard,
Washington, D C 20380

Decentralized system - organizational elements of the U. S. Marine
Corps maintaining still photographic- files.

Categories of individuals covered by the system:
Personnel who have been photographed while* participating in

Marine Corps related events.
Categories of reords in the system.
The Archives contains documentary photography of Marine Corps

related events.
Authority for maintenance of the -system!
Title 5, U S Code 301'
Routine uses of records maintained in the system, including catego-

ries of'users and the purposes of such uses:
Material contained in the archives is used for Marine Corps re-

ports, education programs, manuals, public information, training pro-

grams, recruiting purposes, and for general release to the public.
Material is available to other DOD and Federal agencies.

Poicies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Photographic records are maintained in large DiboldT file machines.
Retrievability:
Personnel identified in the phofographic records are listed alpha-

betically in an index system.
Safeguards:
Photographic records are maintained in large Dibold file machines

which are locked when not in use. Only authorized personnel have
access. During non-working hours, rooms containing the-records are
locked.

Retention and disposal:
A 25.year archives is maintained. Older records are trans- ferred to

the National Archives, Washington, DC
System manager(s) and address;
Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington. D C 20380
Decentralized systems managed by local commands.
Notification procedure.
Information may be obtained from:-

Commandant of the Marine Corps (Code HD)
Headquarters. U S Marine Corps
Washington. D C 20380
Telephone Area Code 202/433-3027

Record access procedures:
Requests should be addressed to: Commandant of the Marine

Corps (Code 1D). Headquarters, U S Marine Corps, Washington, D
C 20380

Written requests should contain full name of the indiiduaf, current
address and telephone number.

For personal visits the individual should proceed to:.Washington
Navy Yard, Building 159E, Washington, D C

Contesting record procedures:
Rules for access to records and for contesting contents by the

individual concerned may be obtained from the SYSMANAGER
Record source categories:
All material within the archives is from either Marine-Corps Field

Photographic Facilities or from Private donations.
Systems exempted from certain provisions of the act:
None

MMN00009
System namnet

Military Police Information System (MILPINS)
System location:
Decentralized segments - commands within area of jurisdiction.
Categories of individuals covered by the system:
Files contain information concerning both military personnel and

civilians who have come in contact with the Military Police as
Victims, Suspects, or Witnesses to incidents, complaints reported to
the Provost Marshal.

Categories of records in the system:
Incident/Complaints reported to the Installation Provost Marshal

and all subjects listed on Field Interviews/Reports by the Military
Police. Index cards containing name, social security number, address,
offense charges, location of offense/incident, date, time, blotter entry
number, military policy report number and disposition of case.

Authority for maintenance of the system:
Chapters 5, 6 and 7 of the Manual for Courts-Martial and Title I0,

U S Code
Routine uses of-records maintained In the system, including catego-

ries of users and the purposes or such uses:
Headquarters, U S Marine Corps and Marine Corps commands,

activities and organizations - .By officials and employees of the
Marine Corps in connection with their assigned duties.

Department of Defense and its Components - By officials and
employees of the Department in the performance of their official
duties.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
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Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress of the U S - By the Senate or the House of Representa-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting -Office relating to the
Marine Corps.

To provide information to another agency or to an instrumentality
of any governmental jurisdiction within or under the control -of the
United States which has been authorized by law to conduct -law
enforcement activities pirsuant to a request that the agency or instru-
mentality initiate criminal or civil actiod against an individual on
behalf of the U S Marine Corps, the Department of the Navy, or the
Department of Defense.

To provide informution to individuals pursuant to a request for
assistance in a criminal or civil action against a member of the U S
Marine Corps, by the -U S Marine Corps, the Department of the.
Navy, or the Department of Defense. -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the-system:

Storage:
Computer magnetic tapes and index cards in metal files.
Retrievability: I

Filed by full name or social security number (SSN)
Safeguards:
Recoids are maintained in area accessible only to authorized per-.

sonnel that are properly screened, cleared and trained. Files can only
be retrieved by the Director or Assistant Director, Automated Serv-
ices Center by utilizing an assigned code number,

Retention and disposal:
Two years and then purged
'System manager(s) and address:
Installation Provost Marshal of activity concerned.
Notification prqcedure:,
Information may be obtained from: -

Installation ProVost Marshal of activity concerned.
Record access procedures:
Requests from individuals should be addressed to Provost Marshal

of activity concerned.
Written requests for information should contain the full name of

the individual, social security number, date and place of birth.
For visits, the individual should report to Provost Marshal of the

respective installation. I ,

Contesting record procedures:
The rules for contesting contents and appealing initial determina-

tions may be obtained from the SYSMANAGER.
Record source categories: -

Military Police Blotters and Field Interview Cards.
Systems exempted from certain provisions pf the act:
None

MMN00010

System name:
Personnel Services Working Files
System location:
All Marine Corps activities. ..

Categories of individuals covered by the system:
Members and former members of the Marine Corps and Marine

Corps Reserve; permanently and temporarily retired members of the
Marine Corps and Marine Corps Reserve; members of the Fleet
Marine Corps Reserve; -Federal civil service employees of the Marine
Corps; and dependents, survivors or appointed agents, of the- forego-
ing. Some information about dependents and other members of fami-
lies or former families of Marine Corps personnel may be included in
files pertaining to the Marine. Inquiries from the general public,
whether addressed directly to HQMC or received via a third party,
may be retained together with information obtained in the course'of
completing required action or inpreparing a response.

Categories'of records in the system:

Files contain information pertaining to identification; prior service;
location and addresses; decedent affairs; military honors at,funerals;
recovery of remains; casualty notification; condolence letters to next
of kin; transportation, passports and visas for next of kin of casualties
medically warranted overseas; missing persons; prisoners of war;
reserve disability benefits; casualty statistics; certification of eligibility
for award of Purple Heart Medal; death benefits and annuity pay-
ments; official reports of casualty; certification of life insurance cov-
erage- investigative reports; travel of dependents; reports and death
certificates substantiating casualty status; intelligence reports concern-
ing missing and captured members; prior and present marital status;
dissolution of prior marriages; birth, marriage and death certificates:
adopting of children; financial responsibility; child support; claims of
non-support; personal health and welfare reports; alien mhirriages;
conduct and personal history as it pertains to marriage and Its re-
sponsibilities; medical information; garnishment of pay; powers of
attorney; personal financial records; police and fire reports; records
of emefgency data; medical care; use of exchanges, commissaries and
theatres; recovery of invalid dependent identification and privilege
cards; correction of naval records; defense related employment; vet-
erans rights, benefits and privileges; awards, recommendations and/or
issuances; Survivor Benefit Plan; preseparation counseling; civil read-
justment; Retired Serviceman's Fpmily Protectiott Plan; residence
basic allowance for quarters; leave and liberty; financial assistance;
extensions of emergency leave; in service FHA mortgage insurance

,loans; reimbursement for damage to or loss of personal property;
transportation of, household goods; claims against the government;
lost, damaged or abandoned property; medical bills; determinations of
dependency status; claims against commercial carriers, insurers, and
contractors; dependent identification and privilege cards official cor-
respondence (includes correspondence with Marine Corps comniands
and organizations, other Armed Services, the White House, members
of Congress, Department of Defense, and other agencies of federal,
state and local government); other correspondence (including corre-
spondence from Marines, their families, attorneys, doctors, lawyers,
clergymen, administrators/executors/guardians of estates, American
Red Cross and other welfare agencies and the general public, wheth-
er addressed directly to -the Marine Corps or via third parties);
internal routing and processing of personal affairs matters; and rec-
ords of interviews and telephonic conversati6ns.

Authority for maintenance of the system:
Title 10, U. S. Code 1071-1087, 1441-1455, 1475-1488, 2771, 6148al

b, and d; Title 31, U. S. Code 240-243; Title 37, U. S. Code 401 and
551, et. seq.; Title 38, U. S. Code 765-770, 2021-2026; Title 42, U. S.
Code 659; Title 50, U. S. Code 1436 and E 0 11016; Title 5, U S

,Code 301 -

Routine uses of records maintained in the system, Iniluding catego-
ries of users and the purposes of such uses: -. To facilitate administration of programs concerning the personal
welfare of Marines and their dependents and/or survivors to Include

* decedent affairs; casualty reporting and notification of next of kin,
transportation of household goods; travel of dependents; missing and
captured personnel; reserve disability benefits; casualty statistics;

- death benefits. and annuity payments; official reports of casualty;
determination of dependency status for -the purpose of travel, basic
allowance for quarters and Uniformed Services identification add
Privilege Card entitlement; the granting of privileges for medical
care, use of commissaries, exchanges and theatres; issuance and re-
covery of identification cards; correction of naval records; arnish-

- ment of pay; defense related employment; veterans rights, benefits
and privileges; -adjudication of claims against the government; sup.
port of dependents; pers9nal affairs, welfare and family assistance;
preseparation counseling and civil readjustment; display of recogni-
tion for individual accomplishments.

To facilitate preparation and maintain a record of responses to
inquiries and other communications from staff sections within Head-
quarters, U. S. Marine Corps, Marine Corps commands and organiza-
tions, other Armed Services, the White House, members of Congress,
Department of Defense, other agencies of federal, state and local
governments; Marines, their families, attorneys, doctors, lawyers,
clergymen, administrators/executors/ guardians of estates, American
Red Cross, and other v,'elfare agencies and the generafpubllc,

To provide a record of decisions and actions taken.
By officials and employees of the Marine Corps and Marine Corps

Reserve in the performance of their official duties in the administra
tion of programs relating to the personal affairs matters cited above.

By officials and employees of -the Department of the Navy, De-
partment of Defense, and other geovernment agencies in the per-
formance of their official duties related to the determinatiot of enti-
tlement to compensations, annuities, government insurance; and other
rights, benefits and privileges.
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By government agencies or private organizations under govern-
ment contract to perform analytical and historical research pertaining
to casualties.

By intelligence and other government agencies assisting in the
investigation of cirumstances of casualty and in accounting for per-
sonnel, who are deceased (body not recovered), missing, captured, or
detained.

By Marines, former Marines, their next of kin (in cases of death
only), or persons or organizations designated by them in writing for
whatever purpose access to the record is desired.

Information obtained, developed, or processed in performing func-
tions related to this record system may be entered into the Marine
Corps Manpower Management System and the Marine Corps Mili-
tary Personnel Records System.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, vertical strip files, microfiche and

card files stored in filing cabinets, shelves, tables and desks.
Retrievability:.
Files are accessed and retrieved by subject matter and by individu-

al. Identification of individual is by name or social security number.
Safeguards:
Building is located in controlled access area with security guards

on 24 hour duty. Access to information contained in the files is
limited to officials and employees of Headquarters, U. S. Marine
Corps acting in their official capacity upon demonstration of a need-
to-know basis. Records held by field activities are maintained in areas
accessible only to authorized personnel that are properly screened,
cleared and trained. Locked and/or guarded offices.

Retention and disposah
Files are retained for differing lengths of time, depending ppon the

purpose of the information contained therein. Death benefit data are
retained for five years and then destroyed, records of emergency
data are retained until the Marine's death or separation from active
duty or the active reserves; Department of Defense Reports of Casu-
alty. are retained for such period as deemed necessary, and then
transferred to the Historical Division, Headquarters, U. S. Marine
Corps; casualty statistics and rosters, and statistical reports are re-
tained for such period as deemed necessary and then transferred to
Historical Division, Headquarters, U. S. Marine Corps or destroyed
as deemed appropriate; missing and captured personnel data and
unusual miscellaneous casualty topica data are retained for such
period -as deemed necessary and then destroyed; files concerning
dependency determination are retained for one year and then de-
stroyed; files concerning veterans ights, benefits and privileges are
retained indefinitely or until the member and all eligible survivors are
deceased, files concerning correction of naval records are destroyed
upon completion of action; files regarding adjudication of claims
against the government are retained for six months and then de-
stroyed, files containing information which could be considered to be
of a derogatory nature are disposed of as directed by competent
authority; all other files are retained for three yeas and then de-
stroyed.

System manager(s) and address:
Commandant of the Marin6 Corps, Headquarters, U. S. Marine

Corps, Washington, D C. 20380.
Notification procedure:
Correspondence pertaining to files maintained should be addressed

to:
Commandant of the Marine Corps (Code MS)
Headquarters, U. S. Marine Corps
Washington; D C'20380
Telephone: Area Code 202-694-3143

Correspondence should contain the full name, social security
number and signature of the requester. The individual may visit the
above location for review of files. Proof of identification may consist
of the active, reserve, retired or dependent identification card, the
Armed Forces Report of Transfer or Discharge (DD-214), discharge
certificate, driver's license, social security card, or by providing such
other data sufficient to ensure the individual is the subject of the
inquiry.

Record access procedures:
Information may be obtained from:

Commandant of the Marine Corps (Code MS)
Henderson Hall, Building No. 4, Room 109A
Arlington, Virginia 22214
Telephone: Area Code 202-694-3143

Contesting record procedures:

The agency's rules for access to files and for contesting and ap-
pealing initial determination by the individual concerned may be
obtained from the SYSMANAGER.

Record source categories.
Marine Corps Manpower Management System
Joint Uniform Military Pay System
Marine Corps Military Personnel Records System
Marine Corps Deserter Inquiry File
Staff agencies and subdivisions of Headquarters, U. S. Marine

Corps
Marine Corps commands and organizations
Other agencies of federal, state, and local governments
Educational institutions
Medical reports and psychiatric evaluations
Financial institutions and other commercial enterprises
Civil courts and law enforcement agencies
Correspondence and telephone calls from private citizens initiated

directly to the Marine Corps or via the U. S. Congress and other
agencies.

Investigative reports
American Red Cross and similar welfare agencies
Veterans" Administration
Systems exempted from certain provisions of the act:
None

MINl0011
System name:

Source Data Automated Fitness Report System (SDAFRS)
System location:
Personnel Management Division, Manpower Department, Head-

quarters, U S Marine Corps, Washington, D C 20380
Categories of Individuals covered by the system:
Former, present and future U S Marine Corps active duty and

organized Reserve Commissioned and Non-Commissioned Officers in
the rank of Sergeant and above.

Categories of records In the system:
System contains-automated records created through optical scan of

Marine Corps Fitness Reports, which are evaluations of duties per-
formed and the manner of such performance. Fitness reports repre-
sent a comprehensive portrayal of the professional qualifications,
personal traits and characteristics and individual potential. Fitness
reports include narrative comments, numerical grading and compari-
son with those peers rated by the commanding officer or other
reporting senior of the individual addressed. Fitness reports contain
prsonal identification such as name, rank, social security number,
location and number of dependents, etc. in addition to individual
evaluation data. -

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Headquarters, U S Marine Corps - By officials and employees of

the Marine Corps in the performance of their official duties related to
the management of Marine Corps personnel through screening and
selection of individuals for promotion, duty assignment, career coun-
seling and the administration of the personnel management system.

Marine Corps Commands -To allow commanders to identify skills
and experience of Marines due to report for duty with the commands
during the forthcoming fiscal year.

Department of Defense and its Components - By officials and
employees of the Department in the performance of their official
duties in connection with -nilitary personnel management, appeals
and litigations related thereto.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Congress of the u S - By the Senate or the House of Representa-
tives of the U S or any committee or subcommittee thereof, any joint
committee of Congress or subcommittee of Joint Committee on mat-
ters within their jurisdiction requiring disclosure of the files of the
fitness report system.

The Comptroller General of the U S - By the Comptroller Geperal
or any of his authorized representatives in the course of the perform-
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ance of duties of the General Accounting Office relating to the
Marine Corps Manpower Management System.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper original of fitness report is exposed to SDAFRS scanning

and then transferred to the personnel' file jacket of the individual
concerned and stored within the Marine Corps Military Personnel
Records Sysem.

Automated records are stored on magnetic tape
Retrievability:
Paper original of fitness report is accessed by a combination-of last

name and social security number,
Automated records (magnetic tapes) are accessed by social security

number.
Safeguards:
Building housing computer employs 24 hour security guards.

Access to terminal is limited to'authorized personnel on a need- to-
know basis. Distribution of printouts of information from the system
is restricted to authorized persons in the performance of their as-
signed duties and destroyed after use.

Retention and, disposal:
Records, both paper and tape, are permanent. Paper records are

stored in the Marine Corps Military Personnel Records System. Tape
records are removed from the -active file to a historical file for
retention according to appropriate magnetic record retention'policies.

System manager(s), and address:
The Commandant of the Marine Corps, Headquarters,, U S Marine

Corps, Washington,-D C 20380
Notification procedure:
Information may beobtained from:

The Commandant of the Marine Corps (Code MM)
Headquarters, U S Marine Corps
Washington, D C 20380
Telephone: Area Code 202/694-3122

Record access procedures:.
Requests from individuals should be addressed to: Commandant of

the Marine Corps (Code MM), Headquarters, U S -Marine Corps,
Washington, D. C. 20380

Written requests for information should contain' the individual's
name,- social security number, signature and the dates covered by the
report(s) in question.

Personal visits may be .made to Manpower Department, Headquar-
ters, U S Marine Corps, Federal Office Building 2, Washington, D C
20380. For personal visits the individual should be able to- provide
personal identification to include valid military identification or two
valid civilian items of identification such as driver's license, social
security card, medicare card, etc.

Contesting record procedures:
The Marine Corps rules for contesting contents and appealing

initial determinations may be obtained from the Commandant of the
Marine Corps (Code M), Headquarters, U S Marine Corps, Washing-
ton, D C 20380

Record source categories:
Each officer and- noncommissioned officer in th& rank of sergeant

and above provides the personal information on the fitness report
form. The, form is then submitted to the commanding officer or

-immediate superior (reporting senior) for completion of the evalua-
tion portion of the form and fowarding to Headquarters, U S Marine
Corps, Washington, D C 20380 -

Systems exempted from certain provisions of the act -

None

MMN00013
System name:

Personnel Management Working Files
System location:
All Marifie Corps activities.
Categories of individuals covered by the system: -

Members of the U S Marine Corps and Marine Corps Reserve;,
former members of the Marine Corps mid Marine Corps Reserve;
retired and temporai'ily retired members of the-Marine Corps and
Marine Corps, Reserve; members of the Fleet Marine Corps Reserve;
and applicants for. entry into the Marine Corps or Marine Corps
Reserve. : .

. Military personnel, federal employees, and dependents who apply
through the Marine Corps for no-fee passports for official travel to
countries requiring a passport.

Dependents of Marines and other family members with respect to
matters pertaining to the individual Marine, former Marine or appli-
cant.

- Members of other services assigned to or serving with the Marine
Corps. "

Categories of records in, the system:
File contains informaton pertaining to identification, recruitment,

enlistment, commissioning, prior service, reenlistment or extension of
'enlistment, lateial occupational movement, civilian employment, let-
ters of reference, education, training, career counselling, religious
preference as provided by .the individual, qualification, intelligence
and aptitude testing, classification, assignment, location addresses,
promotions, reductions in rank, proficiency, conduct, performance of
duty, discipline, offenses and punishments under the Uniform Code of
Military Conduct, courts-martial, personal history, investigations, se-
curity clearances, police and court records, civil arrests and convic-'
tions, birth and marriage certificates, divorce and other decrees,
financial responsibility and letters of indebtedness, marital status, de-
pendents, families' citizenships, passports and visas, travel and travel
orders, leave records, transportatfon of dependents and household
goods, pay records, claims against the governmefit, decorations and
awards, commendations, medical records to include psychiatric eval-
uations, disability proceedings, separation and retirement, offichil cor-
respondence (includes internal Marine Corps and Department of the
Navy correspondence, as well as correspondence with the Executive,
Legislative, and Judicial Branches of federal, state and local govern-
ment) and other correspondence (includes correspondence from Ma-
rines; their dependents and families, attorneys, doctors, educators,
clergymen and members of the general public whether addressed
directly to the Marine Corps or via third parties, (president, con-
gressmen, etc.), personnel who apply to express a grievance through
personal interviews with the Commanding General via the chains of
command as authorized by Article 1107.1, U S Navy Regulations
(Request Mast), personal counselling.)

Authority for maintenance of the system:
Title 5, U S Code 301 •

oRbutine uses of records maintained in the system, Including catego-
ries of users'and the purposes of such uses:

Headquarters, U S Marine Corps - To facilitate personnel manage-
ment actions and decisions related to recruitment, enlistment, com-
missioning, testing, training, classification, assignment, transfer (in-
cluding humanitarian), travel order issuance, passport application,
promotion, reenlistment, retention on active duty, augmentation from
reserve to regular status, recovery of absentees and deserters, investi-
gations, correction of records, dependency status, disability proceed-
ings, separation (including hardship discharge), transfer to the Fleet
Marine Corps Reserve and retirement.

Marine Corps commands, organizations, districts, and units - By
officials and employees of the Marine Corps in the execution of their
official duties related to'pei'sonnel management actions and decisions
in support of-pursuit of actions cited above, Such actions can Include
administration of requests, appeals, grievances, discipline' and litiga-
tions; administration of benefits and entitlements; management and
administration of retirement and veteran's affairs programs; responses
to inquiries and correspondence; and the counseling of individual
Marines regarding such matters as their performance records, career
opportunites and personal concerns.

Department of Defense and its Components - By officials and
employees of the Department in the performance of their officil
duties in connection with military personnel management, appeals
and litigations related thereto. I

The Attorney General of the U S - By officials and employees or
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct Jurisdiction of the
Department of-Justice or as-carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court orders pertaining to matters,properly
within the purview of said court.
. Congress of the U S - By the Senate or the House of Representa-
tives of the U S or any committee or subcommittee thereof, any joint
committee of Congress or subcommittee oftjoint committce on mat-
ters within their jurisdiction, requiring disclosure of the files of the
system.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the, perform-
ance of duties of the General Accounting Office relating to the
Marine Corps Manpower Management System. f
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To provide information to another agency or to an instrumentality
of any governmental jurisdiction within or under the control of the
United States which has been authorized by law to conduct law
enforcement activities pursuant to a request that the agency or instru-
mentality initiate criminal or civil action against an individual on
behalf of-the U S Marine Corps, the Department of the Navy, or the
Department of Defense.

To provide information to individuals pursuant to a request for
assistance in a criminal or civil'action against a member of the U S
Marine Corps, by the U S Marine Corps, the Department of the
Navy, dr the Department of Defense.
. Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper files as represented by card iles, strip files, microfiche com-

puter printouts from the Manpower Management System or the Joint
Uniform Military Pay System and file folders. Files are stored in
filing cabinets, on shelves and on tables in controlled access areas.

Retrievability:
Files are accessed'and retrieved by subject and by the name and

social security number.
Safeguards.
In compliance with the specified requirements for security of

FOUO material.
Retention and disposalh
Files are retained for differing lengths of time, depending upon the

purpose of the information contained therein. Promotion data is re-
tained three years, then transferred to Historical Division, Headquar-
ters, U S Marine Corps. Passport data is retained six years, then
destroyed. Enlisted assignment data is retained two years, then de-
stroyed. Certain officer assignment data is destroyed when the officer
is released from active duty. Disability retirement data is retained
two years from the date of removal of the individual from the
Temporarily Disability Retirement List, then destroyed. Retirement
correspondence is retained for one year following individual's retire-
ment. Retirement files are retained until the individual's death. Per-
sonal counselling records are maintained one year, career counselling
records are maintained within the individual's official records. All
other files are retained three years, then destroyed.

System manager(s) and address:
Local commanding officer.
Notification procedure:
Information may be obtained from the Commandant of the Marine

Corps (Code MM), Headquarters, U S Marine Corps, Washington, D
C 20380, the current-command, the last duty station; or applicable
activity.

Additional information concerning personnel assigned to Occupa-
tional Field 55 (Band) may be obtained from the Commandant of the
Marine Corps (Code MPC), Headquarters, U. S. Marine Corps,
Washington, D. C. 20380 Telephone: Area Code 202/694-4154.

Record access procedures:
Requests from individual's may be addressed to the Commandant

of the Marine Corps (Code MM), Headquarters, U S Marine Corps,
Washington, D C, the current command or last duty station.

Written requests for information should contain the full name of
the individual and his social security number or former military
service number. The following information will also be helpful in
locating some records: military rank and occupational specialty, dates
and places of service, and any special correspondence previously
received or sent.

For personal visits, the individual may visit the Personnel-Manage-
ment Division, Headquarters, U S Marine Corps, Federal Office
Building 2, Washington, D C 20380 or Marine Corps commands and
districts.

For personal visits, the individual should be able to provide per-
sonal identification to include valid military or dependent identifica-
tion card or two valid civilian items of identification such as driver's
license, social security card, medicare card, etc.

Contesting record procedures:
The Marine Corps rules for contesting contents and appealing

initial determinations may be obtained from Commandant of the the
Marine Corps (Code M), Headquarters, U S Marine Corps, Washing-
ton, D C 20380

Record source categories:
Information in the system is obtained from the Marine Corps

Manpower Management System; the Joint Uniform Military Pay
System; Marine Corps Military Personnel Records to include the
Service Record Book and Officer Qualification Record;, Military

Medical Records; Marine Corps Deserter Inquiry File; staff elements
and subdivisions of Headquarters, U S Marine Corps; Marine Corps
field commands, organizations, and activities; other components of
the Department of Defense; agencies of federal, state, and local
government, to include: civil courts and law enforcement, previous
employers: financial institutions and commercial enterprises; educa-
tional institutions; private citizens provided as character references
by the individual; investigations related to disciplinary proceedings;
and correspondence of private citizens addressed directly to the
Marine Corps or via third parties such as mem6ers of Congress and
other governmental agencies.

Systems exempted from certain provisions of the act:
NONE

MNMN00014
System name

Work Measurement Labor Distribution Cards
System location:
All Marine Corps activities
Categories of individuals covered by the system:
Marine Corps employees, civilian, military and occasional summer

hires funded by state and local programs
Categories of records In the system:
Labor distribution cards which have been prepared by itb& the

concerned individual or the supervisor to record the number of hours
worked, the number of units produced by the employee, the function
of the employee during that time, and the job number of the job.
Also, the system contains summarizations of said card and computer
input and output relative to said card.

Authority for maintenance of the system:
Title 10, U. S. Code 124; 133
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide an input data base for daily labor on all individuals

assigned to work organizations -designated as part of the work mea-
surement labor distribution system or to provide a data base for
systems implementation testing.

Work Section Supervisors - Compiled reports by individual are
prepared for the work section supervisor who verifies that each of
the assigned employees either reported the required number of hours
or entered appropriate corrections.

Work Measurement System - Integrates the data by individual to
prepare productivity reports, statistical costs and budget workload
informiation which is used primarily for local reports and to provide
data for manpoiwer requirements programs, both locally and at Head-
quarters, U. S. Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system

Storage: \
Labor distribution cards are processed to capture the source data.

The input cards are then filed in nonsequential order pending com-
pletion of the report cycle. Punch cards or their successor equivalent
will be input into a computer program to prepare the work center list
by individual.

Punch cards may be summarized on noncomputerized lists by
individual. Such lists may be kept by the employees supervisor.

Retrievability.
The information identified by individual is available only from the

lists maintained by the work center supervisor within one year of the
work week in question.

Safeguards:
The alphabetical listings are maintained by each work center su-

pervisor.
Retenlion and disposal
Lists are destroyed one year after the subject work week.
System manager(s) and address:
Commanding officer of activity.
Notification procedure.
Information may be obtain from the SYSMANAGER.
Record access procedures:
Written requests from individuals should be addressed to the SYS-

MANAGER. Requests should include name of employee, work
center number, and work week for which data is requested. Personal
visits and telephone calls should be made directly to the employee's
work center supervisor.

Contesting record procedures:
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The information on the list is only that which was-submitted by
the employee and should be corrected during the work month. After
that time, the malhours are entered on local and Headquarters re--
ports and no- dorrective action is possible.

Record source categories:
No particulair format required for request.
Systems exempted from certain provisions of the act:

None.

MMN00016-,
System name:

Accident and Injury Reporting System
System location:
Organizational elements of the U S Marine Corps as listed in the

Directory of the Department of the Navy Activities.
Categories'of individuals covered by the system:
Military or civilian employees who are involved in accidents

which result in lost time, government or private property damage or
destruction and personnel injury or death.

Categories of records in the system:
Name, rank, social security number, type of accident, degree of

injury, days lost, date of injury, date returned to work, date and time
of death (if a fatality), and all other factors concerning such accidents
and injuries.

Reports include consolidated accident injury report, accident
injury report, and report of motor 'vehicle accident.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the sy-tem, including catego-

ries of users and the purposes of such uses:.
Providing reporting information to higher headquarters in the

computation of accident injury rates, consolidated accident report by
separate category, motor vehicle accident-injui-y rates.

For utilization in the establishment of safety'program, identification
of unsafe working conditions and such other areas which prove a
danger to personnel and/or property.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folder, card files, punched cards, magnetic tape, abd display

boards
Retrievability: , ,

- Name, SSN
Safeguards:
Access provided on a need-to-know basis only. Locked and/or

guarded office.
Retention and disposal:
Five years - disposal per SECNAV Records Disposal Manual.
System manager() and address:
Commanding Officer of the activity in question. See Directory of

Department of the Navy Mailing Addresses.
Notification procedure:
Apply to SYSMANAGER.
Record access procedures:
The ,tdgency's rules for access to records may be.obtained from the

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents -and appealing initial

determinations by the individual concerned may bi obtained from the
SYSMANAGER. -

Record source categories:
Individual concerned, military police traffic accident investigation

reports, accident injury reports, other records of the activity, witness,
and other correspondents.

Systems exempted from certain provisions of the act:
None

MMN00O17 "
System name:

Armory Access and Individual Weapons Assignments
System location:
Organizational elements of the U S Marine Corps as listed in the

Directory of Department of the Navy Activities.

Categories of individuals covered by the system:
AN personnel assigned government weapofis.
All personnel authorized access to individual armorics,
Categoies of records in the system:

Records depict name of individual, type of weapon assigned, serial
number of that weapon, accessories in the individual's possession,
condition of the weapon and accessories, and individuals signature
acknowledging receipt..

Name, rank, social security number of personnel authorized access
to individual armories,

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego-

ries .of users and the purposes of such uses:
Weapons accountability, management and control of all U S 0ov.

ernment weapons/accessories issued to personnel. ,
Control of personnel authorized access to 'armory spaces 'in the

official execution of their duties.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders, cards, punched cards, magnetic tapes.
Retrievability:
Records retained by name or weapons serial numbers,
Sdfeguards:
Access rosters and personnel weapons assignments are provided on

a need-to-know basis only. Locked and/or guarded office,
Retention and disposal:
As established by SYSMANAGER per SECNAV Records Dis-

posal Manual. I

System manager(s) and address:
Commanding Officer of the activity in question. See Directory of

Department of the Navy Mailing Addresses.
Notification procedure:
Apply to SYSMANAGER.
Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individual concerned, other records of the activity.
Systems exempted from certain provisions of the act.
None

MMN00018
System name:

Base Security Inciddnt Reporting System
System location:
Organizational.elements 0f the U S Marine Corps as listed in the

Directory of the Department of the Navy Activities.
Categories of individuals covered by the system:
Individual involved in or witnessing or reporting incidents requir-

ing the attention of base security or- law enforcerreiht personnel,
Categories of records in the system:
Incident/complaint reports; witness statements; stolen property re-

ports; military police investigator's report; military police motor ve-
hicle accident and injury report; military police alert cards; military
police property custody forms, tags, and disposition of evidence
letters; military police field interview cards; military police desk
blotter; use of force reports; traffic violation records, driving record
reports; traffic court files; citations to appear bef6re U S Magistrate;
criminal investigation reports; civil court case records; minor offense
report; uniform violation report; narcotics reports;.polygraphy exami-
nations; letters of warning/eviction- from base housing- letters of
warning/barring from federar reservation; Armed Forces police re-
ports; suspect photographic files, child abuse files; juvenile case files;
valuable property reciipt; vehicle impound tiles and vehicle towing

- reports; suspension of driving privileges and revocation letters; as-
signment to absentee/deserter escort duty; informant list; Master
Crime index card; evidence record file; military police log/journal;
breathalyzer report; criminal investigation file; and any other such
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report received by military police personnel in the official execution
of their duties.

Authority for maintenance of the system:
Title 5, U S'Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
For law enforcement purposes by duly authorized personnel of the

U S Marine Corps, Departmentof Defense and its related compo-
nents, representatives of the U S Congress or any committee or sub-
committee thereof on matters within their jurisdiction requiring dis"
closure of such files, or officials of federal investigative agencies in

,the performance of their official duties.
Provide evidence in uniform court of military justice and Title 18,

U S Code 1382 proceedings and such related criminal investigations
as are required.

Provide to local, state, and federal investigative agencies or court
officials such information that properly falls within their purview
requiring further investigation or court action.

Used by command legal personnel in the prosecution of military
offenses and other administrative actions.

Support insurance claims and civil litigation.
Provide basis for ievocation of base driving privileges.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders, card files, punched cards, metal filing cabinets, mag-

netic tapes.
Retrievability:.
Name, Social security number, case number, organization
Safeguards: -
Access provided on a need-to-know basis only. Locked and/or

guarded office.
Retention and disposah
As established by SYSMANAGER per SECNAV Records Dis-

posal Manual.
System manager(s) and address:
Commanding Officer of the activity in question. See Directory of

Department of the Navy Mailing Addresses.
Notification procedure:
Apply to SYSMANAGER.
Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individual concerned, other records of the activity, investigators,

witnesses, correspondents.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5, U S Code 552 a

(J) or (K) as applicable, for additional information, contact the SYS-
MANGER.

lMMI00019
System name:

Drug/Alcohol Abuse Reporting Program
System location:
Organizational elements of the U S Marine Corps as listed in the

Directory of the Department of the Navy Activities.
Categories of individuals covered by the system:
All military personnel who have been tested for, identified, evalu-

ated, apprehended, or rehabilitated for drug or alcohol abuse.
All military personnel who have been granted drag abuse exemp-

tion.
All military personnel who are seeking assistance in drug or alco-

hol abuse programs.
Categories of records in the system:
Drug abuse identification/rehabilitation statistical reports, alcohol

abuse identification/rehabilitation statistical reports, grant of drug
exemption report, request for disposition on drug dependent person-
nel, grant of exemption/ rehabilitation case file to include medical
evaluations, counselor evaluations, monthly progress reports, alcohol-
ismeducation roster, and such correspondence or messages sent or

sent by SYSMANAGER pertaining to the individual concerned.
Urinanalysis specimen control register and military police drug/alco-
hol related offense reports.

Authority for maintenance of the system:
Title 5, U S COde 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide information to Headquarters, U S Marine Corps, orga-

nization and command officers, who in the official execution of their
duties require such information in order to manage the drug/alcohol,
abuse control programs to include identification, counseling, and
rehabilitation of abusers, the granting of exemption, control of urine
specimen and the reporting of statistical information. To provide
counselor reference information for the establishment of case history,
therapy plans, recommendations and referrals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, card files, punched cards, magnetic tapes.
Retrievability:.
Name, social security number, case number.
Safeguards:
Access provided on'a need-to-know basis only. Locked and/or

guarded office.
Retention and disposal:
As established by SYSMANAGER per SECNAV Records Dis-

posal Manual.
System minger(s) and address:
Commanding Officer of the activity in question. See Directory of

Depoarment of the Navy Mailing Addresses.
Notification procedure:
Apply to SYSMANAGER.
Record access procedures:
Rules for access may he obtained from the SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initia

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individual concerned, other records of the activity, medical per-

sonnel, military police or other correspondences..
Systems exempted from certain provisions of the act:
None

NMNO0020
System name:

Pet Registration
System location:
Organizational elements of the U S Marine Corps as listed in the

Directory of Department of the Navy Activities.
Categories of Individuals covered by the system:
Owners of pets residing on Naval reservations.
Owners of pets in quarantine as the result of biting complaints
Owmers of pets whose pet is subject of nuisance complaints
Categories of records In the systems
Owmers name, social security number, address and description of

pet, tag number, vaccination and registration information.
Record of complaints for vicious animals or bites.
Record of complaints for nuisance pets
Authority for maintenance of the system:
Title 5, U S Code-301; Departmental Regulations, Federal, State,

and Local Regulations, as applicable.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide for- registration of pets to ensure appropriate innocula-

tions in compliance with federal, state, and local laws.
Assist in the identification .of rightful owners.
Identity dangerous pets and provide for quarantine of those ani-

mals suspected of biting.
Identify those pets which pose a nuisance to others and/or a health

or safety hazard.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
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, File folders, card files, punched cards, magnetic tapes.
Retrievability: -
Name, social security number, case number
Safeguards:
Access .provided on a need-to-know basis only. Locked and/or

guarded office.
Retention and disposal:
As established by SYSMANAGER per SECNAV Records Dis-

posal Manual.
System manager(s) and address:
Commanding Officer of the activity in question. See Directory of

Department of the Navy Mailing Addresses.
Notification procedure:
Apply to SYSMANAGER
Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and 'appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Veterinary records and statements provided by pet owners, bit

victims, military police, animal shelter, hospital personnel.
Systems exempted from certain provisions of the act:
None,

MMN00021
System name:

Weapons Registration
System location:,
Organizational elements of the U S Marine Corps as listed in the

Directory of Department of the*Navy Activities.
Categories of individuals covered by the system:
All individuals, military or civilian, -registered firearms or other

weapons withProvost Marshal.
All individuals who purchase a firearm or weapon at authorized

exchange activities.
Any individual who resides in government quarters who possesses

privately owned firearms. I
Categories of records in the systemr"
Weapon registration cards, weapon permit cards, notification to

commanding officers of failure to register a firearm purchased at
authorized exchanges, exchange 'notification or firearm purchase.
Such records showing name, rank. social security number, -organiza-
tion, physical location of subject weapon, weapon description and
such other identifiable items required to comply with all federal state,
and local weapons registration ordinances. -,

Authority for maintenance of the system:
Title 5, U S Code 301; Departmental regulations; federal, state and

local regulations as applicable.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To assure proper control of all firearms/weapons introduced on-

board Naval reservations and to monitor the purchase and disposition
of firearms/weapons onboard Naval reiervations/Marine Corps-in-
stallations.

To provide local, state, and federal law enforcement officials infor-
mation as required in their execution of official duties.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

File folders, card files, punched-cards, magnetic tapes.
Retrievability:
Name, social security number, organization, caliber-and gage of

weapon
Safeguards:

, Access provided on a need-to-know basis only. Locked and/or
guarded ofices.

Retention and disposal:
As established by SYSMANAGER per SECNAV Records Dis-

posal Manual.
System manager(s) and address:

Commanding Officer of the activity in question. See Directory of
Department-of the Navy Mailing Addresses.

Notification procedure:
Apply to SYSMANAGER.
Record access'procedures:
The agency's rules for access to records may be obtained front the

SYSMANAGER.
Contesting record procedures:

The agency's rules for contesting contents and appealing Initial
determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individual concerned, other records of activity, investigators, wit-

nesses and correspondents.
Systems exempted from certain provisions of the act:
None

MMN00022
System name:

Vehicle Control System
System location:
Organizational elements of the U S Marine Corps as listed in the

Directory of Department of the Navy Activities'
Categories of individuals covered by the system: -

All individuals that have motor vehicles, boats, or trailers regis-
tered at a particular Naval installation on either a permanent or
temporary basis.

All individuals who apply for a Government Motor Vehicle Oper-
ator's license.

All individuals who possess a Government Motor Vehicle Opera-
tor's license with authority to operate government motor vehicles.

Categories of records in the system:

Record files of each individual who have vehicles registered on a
particular Naval installation wfiich include decal data, insurance fi-
formation, state of registration listing, auto license plate information,
plus such other personal historydata required vehicle registration
and identification.

Records of traffic violations, citations and suspensions
For government motor vehicle operators: Application for vehicle

operator's I D calrd: Operator qualifications and record of licensing
examination and performance, record of failures Government Motor
Vehicle Operator's permit, record of issue of SF-46, Record of Gov-
ernment Motor Vehicle accidents, standard Form 91 accident reportr
record of SF46 suspensions/ revocations, record of 'MOJT student
driver's training. /

Identification, of parking control
Authority for mainteaahce of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
. Used as car pool locator, vehicle registration, parking control

insurance, verification and identification of vehicles to law enforce- .
ment personnel in the official execution of their duties.

To provide records on individual government drivers as it relates
to their ability in operating a motor vehicle in order for official
personnel to manage a safe and responsive motor transport organiza-
tion. Such information used in conducting accident prevention pro-
grams, changing occupations and revoking' or suspending govern-
ment motor vehicle permits, disciplinary proceedings. -

To assist federal, state, and local law enforcement agencies in the
official execution of their duties when disclosure of such recoros is
warranted.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
- File folders, card files, punched cards, magnetic tapes.
Retrievability:
Name, social security number, case number, organization, decal

number, state license plate number, vehicle description.
Safeguards:
Access provided on a need-to-know basis only. Locked and/or

guarded offices.
Retention and disposal:
As established by SYSMANAGER per SECNAV Records Dis-

posal Manual.

74542



Federal Register I Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

System manager(s) and address:
Commanding Officer of the activity in question. See Directory of

Department of the Navy Mailing Addresses.
Notification procedure:
Apply to SYSMANAGER
Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:
The agency's rules for ontesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individual concerned, other records of the activity, investigators,

witnesses, correspondents.
Systems exempted from certain provisions of the act-
None

MMN0023
System name:

Prisoner Records
System location:
Organizational elements o the U S Marine Corps as listed in the

Directory of Department of the Navy Activities.
Categories of individuals covered by the system:
All military personnel who are confined in a detailed, adjudged or

sentenced status.
Categories of records inthe system:
Information contained in the Manpower Management System data

base, personal history to include civilian and military legal status,
confinement progress reports and medical related information. Such
other records as: Prisoner Conduct Record, Prisoner Confinement
and Release Order, Prisoner Request for Restoration or Clemency,
Prisoner Waiver of Restoration or Clemency, Court Martial Progress
Report, Prisoner Identification Badge, Prisoner Data Card, Work and
Training Report, Mail and Visiting List, Segregation Data Card,
Prisoner Refusal to Eat Report, Prisoner Initial Contact Sheet, Pris-
oner Personal History, Prisoner Spot Evaluation Report, Counselor
Continuation Sheet, Disciplinary Report, Prisoner Request Form.
Prisoner Request for Funds Form, Prisoner Request for Pastoral
Counseling, Prisoner Visiting Officer Form, Telephone and/or Visit
Authorization Form, Receipt for Deposit Form, Prisoner Credit
Chit, Prisoner Identification Form, Clothing/Health and Comfort
Inventory Form, Work Program Request. Library Card, Psychiatric

-Evaluation and Medical Reports.
Authority for maintenance of the system:
Title 5, U S Coda 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide an all inclusive file on each individual prisoner to assist

facility staff personnel in the evaluation, assignment to programs,
assignment of custodial classification, providing psychiatric and medi-
cal treatment, provide a proper mixture of individual and group
counseling, in the preparation of the prisoner for offense free military
service or to prepare him for his future adjustment to civilian life.
Routinely used by local correctional personnel in the day-to-day
management of prisoners within established programs, by medical
personnel, local commanders and higher headquarters in the manage-
ment and implementation of correctional programs.

Congress of the U S - By the Senate or House of Representatives
of the U S or any committee or subcommittee thereof on matters
within their jurisdiction requiring disclosure of the files.

Department of Defense and its components - By officials and
employees of the Department in the performance of their official
duties.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform.
ance of the duties of the General Accounting Office relating to the
Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, card files, "punched cards, magnetic tapes.
Retrievability:
Name, social security number, case number, dganization.
Safeguards:

Access provided on a need-to-know basis only. Locked and/or
guarded office.

Retention and disposal:
As established by SYSMANAGER per SECNAV Records Dis-

posal Manual.
System manager(s) and address:
Commanding Officer o the activity in question. See Directory of

Department of the Navy Mailing Addresses.
Notification procedure:
Apply to SYSMANAGER.
Record access procedures:
The agency's rules for access to records may be obtainedfrom the

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individual concerned, other records of the activity, investigators,

witnesses, correspondents.
Systems exempted from certain provisions of the act:.
None

MMN00024
System narne:

Absentee Processing File
System location:
Organizational elements of the U. S Marine Corps as listed in the

Director of the Department o the Navy Activities.
Categories of individuals covered by the system:
Marine Corps absentees and deserters; Marines in hands of civil•

authorities foreign and domestic; Marines who fail to comply with
orders to new duty stations; suspected and convicted absentees and
deserters who have returned to military control within the last two
years.

Categories of records In the system: f
Files contain manual records. These records reflect personal identi-

fication data, absentees current status, parent command, notations of
arrests, nature and disposition o criminal charges, and other perti-
nent information which is necessary to monitor, control and identify
absentees.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
For law enforcement purposes.
Headquarters, U S Marine Corps and Marine Corps commands,

activities, and organizations - By officials and employees o the
Marine Corps in connection with their assigned duties to record and
monitor deserter/ absentee cases entered into the National Crime
Information Center's Wanted Persons File; to monitor and assign
absentees upon their return to nilitary control; to ensure that absen-
tees are formally charged in accordance with the Uniform Code o
Military Justice prior to expiration o the Statute of Limitations; to
monitor Marine absentees and deserters believed to be located in
foreign countries; to monitor Marines who have failed to comply
with permanent change o station (PCS) orders or orders to travel
and report without escort; to insure correspondence pertaining to
absentees and deserters received by the Marine Corps is processed in
a timely manner, to insure that appropriate action is taken within the
Manpower Management System to join or drop absentees to deser-
tion, to provide periodic management reports concerning absentees
and deserters as directed by higher authority.

Comptroller General of the U S - To respond to the Comptroller-
General or any of his authorized representatives in the course of the
performance o duties of the General Accounting Office relating to
Marine Corps Manpower Management Programs.

The Attorney General of the U S - To coordinate with the Attor-
ney General or his authorized representatives in connection with
litigation, law enforcement or other matters under the direct jurisdic-
tion of the Department of Justice as carried out as the legal repre-
sentative of the Executive Branch.

The Department of Defense - To coordinate with the other com-
ponents of the Department of Defense as may be required to report,
identify, apprehend and return Marine absentees and deserters to
Marine Corps control.
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Civilian Law Enforcement Agencies - To coordinate with appro-
priate federal, state, and local law enforcement agencies as may 2be
required to report, identify, apprehend and return Marine absentees
and deserters to Marine Corps control.

Courts - To respond to court orders in connection with matters
before a court.

Congress of the United States - To respond to inquiries of the
Senate or the House of Repreefit~tives of the United States ori any'.
committee or subcbmmittee thereof or any joint committee or joint'
subcommittee.of the Congress'on. matters within their-jurisdiction as
may be requested of the Marine Corps.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: 11 -
Records are stored in file folders, card files, and punched cards.
Retrievability:
Records may be accessed by name, social security number, case

number, or organization.
Safeguards:
Records are located in areas acessible only to authorized, personnel

that are properly screened, cleared and trained.
Retention and disposal:
As established by the SYSMANAGER per SECNAV Records.

Disposal Manual.
System manager(s) and address:
Commandant of the Marine Corps (Code MP), Headquarters, U S

Marine Corps, Washington, D C 20380 or the Commanding Officer
of, the activity in question. Seal Directory of Department of the Navy
Mailing Addresses.,

Notification brocedure:
Apply to SYSMANAGER.
Record access procedures:
Requests from individuals should be addressed to the Commandant

of the Marine Corps (Code MP), Headquarters, U S Marine Corps,
Washington, D C 20380 or the Commanding Officer of the activity
in question. See Directory of Department of the Navy' Mailing Ad-
dresses.

Written requests for information should contain the full name of
the individual, his place and date of birth, his social security number,
and his signature.

For personal visits, the individual should be able to provide mili-
tary identification card, driver's license or other type of identification
bearing picture or signature or by providing verbal data sufficient to
insure that the individual is the subject of the inquiry.,

Contesting record procedures:
The rules for contesting contents and appealing initial determina-

tions may be obtained from the .Commandant.of the Marine Corps
(Code JA), Headquarters, U S Marine Corps, Washington, P C
20380.

Record source categories:
Information in the system is obtained from --the Marine Corps

Military Personnel Records; from the individual's commanding offi-
cer, officer-in-charge, federal, state and local law enforcement agen-
cies, lawyers, judges, Members of Congress, relatives of the individu-
il, private citizens, the Veteran's Administration, and the individuals
themselves. I

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5, U. S Code 552 a

(j) or (k) as applicable. For additional information, contact the SYS-
MANAGER.

MMN00027
System name:.

Marine Corps Military Personnel Records Access Files
,System location:
The Commandant of 'the Marine Corps, Headquarters, U S Marine

* Corps, Washington, D C 20380
Categories of individuals covered by the system:
All officials and employees of the Department of Defense author-

ized to draw Marine Corps military personnel records and, except for
agents of Secret Service, Federal Bureau of Investigation and Naval
Investigative Service which agents are granted access by presentation
of credentials, all designated, justified and approved law enforce-
ment/investigative personnel of'other Federal agencies permitted
pccess to Marine Corps military personnel records at Headquarters,
U S Marine Corps only.

Categories of records in the system:
Authorizatioi cards submitted by officials of HQMC and DOD

granting individual authority to order Headquarters, U. S Marine
Corps official military personnel records.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Officials and employees of Headquarters, U S Marine Corps. For

controlling, monitoring and for providing a ready reference to per-
sonnel authorized to draw and/or review Marine Corps military
personnel records.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Looseleaf Binder and Card Index Files
Retrievability:
Alphabetical and by Agency
Safeguards:
Building employs security guards.
Retention and disposal:
Destroyed upon cancellation of access authorization.
System manager(s) and address:
Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380
Notification procedure:
Request by correspondence should be addressed to the Comman-

dant 'of the Marine Corps (Code MSRB), Headquarters, U S Marine
Corps, Washington, D C -20380. The letter should contain the full
name, social security number and signature of the requester.

The individual may visit Headquarters,'U S Marine Corps, Wash-
ington, D C., Room 1206. Proof of identification may consist of his
active, reserve or retired -identification card, his Armed Forces
Report of Transfer or Discharge (DD214), his discharge certificate,
his driver's licensd or by providing such other data sufficient to
insure that the individual is the subject of the inquiry.

Record access procedures:
Information may be obtained from:

Commandant of the Marine Corps
Headquarters, U S Marine Corps (Code MSRB)
Washington, D C 20390
Telephone Area Code 202/694-1043

Contesting record procedures:
The agency's, rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerncd
may be obtained from the SYSMANAGER.

Record source categories:
Staff agencies and subdivisions of Headquarters, U S Marine

Corps.
Other staff agencies of the Department of Defense.
Law enforcement/investigative divisions of other Federal agencies,
Systems exempted from certain provisions of the act:
None

MMN0003 -

System name:
Personal History Card File
System location:
Provost Marshal's Office, Marine Corps Base, Camp Lejeune,

North Carolina 28542.
Categories of individuals covered by the system:
All individuals, both military and civilian, employed aboard

Marine Corps Base, Camp Lejeune, North Carolina,
Categories of records in the system:
Personal History Card (MCBuI 12290).' Contains personal identify-

ing information and where employed.
Authority for maintenance of the system:
Title, 5, U S Code 301
Routine uses'of records maintained in the system, Including catego-

ries of users and the purposes of such uses: i
Used by officials and employees of Marine Corps and Navy Com-

mands, actiities, and organizations in connection with their assigned
duties. To'provide a rapid locator of employees at their work site for
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law enforcement purposes. Also used to issue Civilian Identification
Cards to employees.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records filed in-metal card trays.
Retrievability.
Filed alphabetically by name.
Safeguards
Records are maintained in a secure area accessible only to author-

ized personnel. The File Room is under constant surveillance during
working-hours and is locked after working hours.

-Retention and disposah
Records are retained until the card expires, then destroyed by

burning.
System manager(s) and address:
Commanding General (Attn: Provost Marshal), Marine Corps

Base, Camp Lejeune, North Carolina 28542. Telephone: Area Code
919/451-2455.

Notification procedure:
Inquiries by individuals will be answered upon satisfactory identifi-

cation of the requester to the SYSMANAGER
Record access procedures:
Rules for access may be obtained from the SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records an'l for contesting con-

tents and appealing initial determinations by the individuals con-
cerned may be obtained from the SYSMANAGER.

Record source categories:
Military and civilian personnel employed aboard Marine Corps

Base, Camp Lejeune, North Carolina; Provost Marshal administrative
personnel.

Systems exempted from certain provisions of the act:
None -

MMN00034
System name:

Personnel Procurement Working Files
System locatio n
Headquarters, U S Marine Corps
Personnel Procurement Branch, Marine Corps Districts
Recruiting Stations k
Officer Selection Offices
Organized Marine Corps Reserve units
U S Marine Corps recruiting substations
Inspector-Instructor staffs
Categories of individuals covered by the system:
Civilians and prior service individuals who are prospective appli-

cants for enlistment in the Marine Corps, Marine Corps Reserve or a
Marine Officer program, individuals on which a written, waiver for
enlistment has been requested; Platoon Leader Class Candidates re-
ceiving financial assistance while attending college. all individuals
applying for various officer programs; Marine Corps Reserve enlist-
ees who are serving on their 6 months active duty prior to return to
Organized Marine Corps Reserve unit maintaining their record; Per-
sonnel enlisted in the Marine Corps Reserve assigned to a formal
school upon enlistment; Secondary school students who participated
in the Marine Corps Youth Physical Fitness meet held'annually in
Washington, D C, and the coach fielding each team; Any individual
recommended for enlistment in the Marine Corps by a recruiting
officer even though the applicant does not meet the enlistment r-
quirements set forth in current guidance as set forth by the Comman-
dant of the Marine Corps.

.Categories of records in the system:
All files contain Name (Last, First, Middle, (maiden, if any), Jr.,

Sr.), social security number, home of record. Files relating specifical-
ly to enlistment or officer procurement contain citizenship, sex, race,
ethnic group, present address, marital status, number of dependents,
date of birth, religious preference, highest grade completed, selective
service system data, foreign language and skill, driver's license infor-
mation, mental and aptitude test results, medical examination result,
delayed enlistment program information, accession data, educational
experience, citizenship verification, history of prior military service,
names of relatives to include date and place of birth, present address
and citizenship, listing of commercial life insurance policies and
nunmber, relatives and alien friends living in foreign countries to

include name and relationship, age, occupation, address and citizen-
ship, all previous residences since 10th birthday, previous employ-
ment record to include company name and address, job title and
supervisor's name, data concerning previous.employment by foreign
governments, prior membership in youth programs, history of foreign
travel. Declarations from the individual concerning; previous-rejec-
tion by the Armed Forces of the United States, conscientious objec-
tor status, previous deserter status, retired pay, disability allowance,
or severencc pay or a pension from the Government of the United
States, status as an only child; understandings by the applicant; date
of interview and name, organization, title of interviewer; history of
prior use of drugs except as prescribed by a licensed physician; prior
intentional sniffing of glue, hairspray or other chemical fumes; prior
use, purchase, possession or sale of illegal or controlled drugs except
as prescribed by a licensed physician; marital status and dependency;
membership in groups for purpose of unlawful overthrow of the
Government; history and record of involvement with police or judi-
cial authorities; parental/guardian consent for enlistment; enlistment
options; current income; whether own, buying, or renting present
residence; outstanding debts to include total amounts and monthly
payments; status of savings account and checking account; spouses'
employment and monthly income; police checks; character refer-
ences; record of prior service; court documents; marriage certificates;
birth certificates; record of medical examination; record of medical
history; medical consultations statement of personal history; divorce
decrees; death certificates; photographs; hih school diploma; college
diplomax grade transcript; General Educational Development certifi-
cates of High School equivalency; sole surviving son statements;
statement of understanding, wife's consent form; applications for
General Educational Development certificates of High School equi-
valency. Files relating to Marine Corps Reserve personnel on active
duty contain information pertaining to name, social security number,
sex, unit of assignment, home of record, education, Armed Services
Vocational Aptitude Battery Test scores, vision, military occupation-
al specialty training information, Quota Serial Number, training au-
thorized.

Authority for maintenance of the system:
Title 5, U. S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
By officials and employees of the Marine Corps in the execution of

their official duties with regard to personnel procurement and prob-
lems which develop as a result thereof; maintained to assist recruiters
and Officer Selection Officers in contacting possible applicants for
the Marine Corps.

Officials and employees of the Naval Service and General Ac-
counting Office in the execution of their official duties in relatiob to
inspections, investigations, legal action.
I Reserve Unit commander and administrative personnel, to monitor

return of enlistee to unit and provide information on anticipated unit
strength, and status; To make available emergency data information.

Recruiting Station and Inspector-Instructor Staff Personnel in their
assigned duties.

To provide Headquarters, U S Marine Corps information on those
individuals attending the Marine Corps Youth Physical Fitness na-
tional championship.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:-

Storage:
Paper records in file folder. Records are maintained in areas-acces-

sible only to authorized personnel.
Retrievability:
Individuals listed in alphabetical order according to program.
Safeguards:
Access is limited to Reserve unit command, recruiting, and admin-

istrative personnel and law enforcement or Federal agents upon pres:-
entation of proper credentials.

After working hours the office and building are locked.
Retention and disposah
Maintained for two years or until prospect, applicant, candidate or

reservist changes status.
System manager(s) and address:
Commander of unit holding file.
Notification procedure:.
Write or visit SYSMANAGER Provide full name, social security

number, and military status. Proof of identity may be established by
military identification card or DD-214 and driver's license.

Record access procedures:
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The agency's rules for access to records may be obtained from the
SYSMANAGER.

Contesting record procedures:-
The agency's rules f6r-access to records and f6r"contesting'cbn.

tents and appealing initial d~terminations by the rndiidual'coacerned
may be obtained from.tfie'SYSMA'NAGER. .

Record source categories:
High School Lists,.DD 214's; Prospect interviews/Referrals,,Local-

Newspapers,. Youth Fitness programs, individtial contacts, Marine
Corps officials.

Systems exempted from'certain provisions.'of the act:
Nohe

"MMN00035-
- System name:

Truth Teller/Static Listings
System location:

The Commandant~of tlie-Mariie-Corps:
Headquarters, U S-Mvarihe Corps
Washingtoni D C 2030

Categories of individuals covered,lby the stem:
All present .an'dformer members of the U'S Marine Corps
Categories of records-in the system:
The system co'mpriges-non-automated, records"of basic-information

(Name, Military Service, Number/Social' Security Number, Pay
Entry Base Dite, Ifome of'Record (State and County) and. Date of,
Birth) pertaining t6 il' ifidividuals who- ever served in the U. S
Marine Corps. -

Authority, formaintnance of th'e.systml
Title 10, 1U S Code-Section-5201'
Routine uses' of-records maintai-ed in-the-system, including catego- .

ries'of users and tfiepurposes of such uses:
'Officials and employees of Headquarters, U S Marine Corps for

making necessary identification of members and former members of
the U S Marine Corps in connection with offi~ial business and in
response to inquiries received'at-the Headquarters.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the systein:"

Storage:,
File Folders, Binders and'Mi-rofilin Cartridges
Retrievability,:
Name, Military Service.Number-and-Social Security Number
Safeguards:
Records maintained in locked room. Building employs secirfy.

guards'I .... .

Retention ind digposa:
Permanent

' System manager(s) and address:
Commandant, of- the Marine Corps Headquarters, U- S Mirine

Corps, Washington,, D'C'20380-
Notification procedure:
Request by correspondence shouldbe addressed, to the Comman.

dant of the Marine Corps (Code MSRB), Headquarters, U S Marine
Corps, Washington, D-C 20380. The letter should contain the-full
name, social security number and signature-:of itfie-requester-

The individual may viiit Headquarters, U S M'zarineF Corps,,Colum-
bia Pike and Arlington Ridge Road, Arlington, Virginia,- room- 1206.
Proof of identification may, consist of his active, reserve or retired.
identification card, his Armed Forces Report' of Transfer or Dis-
charge (DD214), his discharge certificate, his driver's license or by
providing' such, other, data sufficient to- insure- that the- individual is
the. subject of'theinquiry "
Record access procedures:
Information may be obtained from:

Commandant of the Marine Corps (Code MSRBJ
Headquarters, U'S Marine Corps-
Washington, D C 20380
Telephone Area Code 202/694-104,3

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial- determinations by the individual concerned
may 5e 'obtained' from- the SYSMANAGER.

Record source categories:
Enlistment and Officer Acceptance Contracts

Systems exempted from certin provisions of the act:
None

MMN00036
System name:

Identification Card Control
System location:
All United States Marine Corps units.
Categories of individuals covered by the system:
Regular, and Reserve Marines including retired and disability re-

tired and their dependents who'have been issued an Identification
Card.

Categories of records in the system:
Log" book-contains name, rank, social 'security number, and card

number, issue date, expiration date, signature of person card issued to
and signature of issuing person.

Authority for maintenance of the system:
Title5, UfS Code- 301t
Routine uses of records maintained in the system, Including chtego-

ries of users and the purposes of such uses:
To maintain accountability for serialized Identification Cards.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:,
These records are kept in a log book.
Retrievabilityr
By type- card, chron6logically by date also retrievable, by name.
Safeguards:
The log books are stored in a locked container in a location which

is locked afterworking hour,. A guard is located.in the general area.
Retention anddlsposali
Two years from date of closing entry,
System manager(s) and address:
Unit Commanders.
Notification procedure:
Write or visit SYSMANAGER Provide full name, social security

number, and military status. Proof of identity may be established by
military identification card or DD 214 and driver's license.

Record access procedures:
The agericy's rules for access to records may be obtained from the

SYSMANAGER
Contesting record procedures:
The agency's rules for access to records and for contesting cona

tents and appealing initial determinations by-the individual concerned
may be obtained from the SYSMANAGER

Record.source categories:
Officers QualificationRecord/Service Record Book of individual

application- for, dependents., priviledge card; correspondence from
Headquartbrs, U'SiMarine Corps:

Systen'exempted fromcertain provisions of the act:
None-

MMN00037
System name:

Library Patton File
Syst m'location:
System, isdecentralized - maintained'at Marine Corps commands,

organizations and -aCtivities having libraries.
Categories of individuals' covered by the system:
All active, reserve and retired military personnel, their deperldentta,

and others who are'entitled to use and borrow material from Marine
Corps libraries.

C•ategories of-records in-the systbm,
The library patron file may. contain the following information

pertinent- to each individualh, name; rank; social security number;
organization and organizationaddress and. phone number; home ad-
dress and .home phone number; names and ages of dependents; title of
materialg borrowed; date borrowed; date due; date returned: ond
notation of monetary settlement if borrowed material was lost or
damaged.

Authority for maintenafce of the system:
Title-5, U S-Codc-301

I I I I I I I I '
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Headquarters, U S Marine Corps and Marine Corps commands,
activities and organizations - By qfficials and employees of the
Marine Corps in connection with their assigned duties.

Department of Defense and it's Compon~ents - By officials and
employees of the Department in the performance of their* official
duties.

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within

- the purview of said court.
Congress of the U S - By the Senate or the House of Representa-

tives of the U- S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Office relating to the
Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
* disposing of records in the system:

Storage:
Card Files.
Retrievability:.
File alphabetically by last name of patron.
Safeguards:
Library is locked when not in use. Only authorized personnel have

- access to records during working hours.
Retention and disposal
Records are maintained for up to seven years, based on library

usage. After retention period records are destroyed.
System manager(s) and address:
The Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380.
Notification procedure:
Information may be obtained from the library in question; address-

es are as contained in the Navy Standard Distribution List (OPNAV
P09B3-107). _

Record access procedures:
Requests from individuals should be addressed to the commander

of the Marine Corps command, organization or activity that main-
tains the library in question.

Written requests for information should contain the full name of
the individual, social security number, organization to which assigned
when library facility utilized, and current address.

For personal visits the individuil should be able to p~ovide accept-
able personal identification during normal hours of library operation.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Information is obtained from individual concerned, library director

and library staff.
Systems exempted from certain provisions of the act:
None

- IMNOOO38
System name:

Amateur Radio Operator's File
System locatiom
Marine Corps activities
Categories of individuals covered by the system:
All amateur radio operators who operate at Marine Corps activi-

ties.
Categories of records in the system:
File contains fiame, Federal Communications Center license

number, operating frequency, type of equipment and home address.
Authority for maintenance of the system:
Title 5, U S Code 301

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Communications Center personnel - To ensure proper radio man-
agement at Marine Corps activities

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
3x5 card in metal file box.
Retrievability:
Alphabetical
Safeguards:
Security area.
Retention and disposal:
Destroyed upon departure from Marine Corps activity
System manager(s) and address:
Commanding Officer of activity concerned. See Directory of De-

partment of the Navy mailing addresses.
Notification procedure:
Information may be obtained from:

Commanding Officerf oactivity concerned.
Record access procedures:
Requests from individuals should be addressed to the Sysmanager.
Written requests for information should contain the-full name and

grade of the individual.
For personal visit, the individual should be able to provide valid

personal identification such as an employee badge, driver's license,
medicare card, etc.

Contesting record procedures:
The Marine Corps rules for contesting and appealing initial deter-

minations may be obtained from the SYSMANAGERL
Record source categories:
Individual
Systems exempted from certain provisions of the act:
None

MMNOO039
System name:

Amateur/Citizen Band Radio Operation Request and Authoriza-
tion File

System location
Communication Electronics Office, Marine Corps activities
Categories of Individuals covered by the system:
All personnel who desire to operate amatcur/citizen band radios at

Marine Corps installations.
Categories of records In the system:
(Amateur/Citizen Band Radio Operation Request and Authoriza-

tion Form).
Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Provides authorization for personnel to operate amateur/citizen

band radio and provides controls for the use of these radios. Used by
requestor as authorization to operate. Used by CEO as record or
authorization.

Policies and practices forstoring, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Papers filed in three-ring binder.

Retrievability:
Numerically by card number.
Safeguards:
Located in a secure area that is manned on a 24-hour basis.
Retention and disposal:
Retained for one (1) year and if not renewed, the form is destroyed

by burning or shredding.
System manager(s) and address:.
Commanding Officer of activity in quesiion. See Directory of

Department of the Navy mailing addresses.
Notification procedure:
Request information from SYSMANAGER
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Record access procedures:
Rules for access may be obtained from SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial'determinations by'the' indiidal concerned
may be obtained fromthe SYSMANAGER.

Record source categories:
Individual requester and Communication Electronics Officer.
Systems exempted from certain pfdvisions of the act:
None

MMN00040
System name:

Individual Training Records/Files for Training Related Matters
System ldcation:
System is decentralized - maintained at all Marine Corps com-

mandi, organizations and activities', Regular'and Reserve.-
Categories of individuals covered- b the systeiA:
All military personnel assigned, attached to 7or, serving with a

Marine Corps .command, activity or organization" to irclude- recruit
-training, formal military schools, operational onits and itraining'facili-
ties. -

Categories of records'in-the system:
The individual training record may contain the -following, informa-

tion pertinent to each individual: name, rank, social security number,.
age, sex, military occupational specialty or specialties date joined
unit, date of end of active service, date- of birth, proficiency and,
conduct scores, physical fitness test scores, rifle and, pistol qualifica-'
tion scores, gas mask size, blood type, leadership proficiency, military
school and correspondence course records And resulis,.special train-
ing qualifications, weight and pl'iysical characteristics, medical record
extracts addressing weight control and physical fitness, human" rela-
tions training experiefce, troop information exposure, general -mili-
tary subject test results, water survival qualification, instructor quali-
fications, specialized equipment qualification, personal counseling rec-
ords, foreign language qualifications, inspection results, etc.

In the case of recruit training, special data as reflects remedial
training, counseling, weakness or excellence, recruit questionnaires
and reading evaluations may be included.

For personnel attending formal schools, evaluation information and.
data reflecting successful completion or termination for cause may be
included.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maiitified in the,system; including catego.

ries of users and the purposes'of such-uses:
Headquarters Marine Corps and Marine Corps commands, activi-

ties and organizations. - By officials and- employees of the- Marine-
Corps in connection with their assigned duties.,

Department of Defense and it's 'Components - By officials and
employees of the Department in the performance of their official
duties. -

The Attorney General of the U S - By officials and-employees of
the Office of the-AttorneyGeneral 'in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the:
Department of'Justice.or as carried out as the legal representative of
the Executive Branch agencies.. -

Courts - By officials of duly established local, state and federal
courts as a result of-court order pertaining to matters properly within
the purview of said court. -

Congress of the U , - By the Senate or the House of'Representa-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on'
matters 'within their jurisdiction requiring' disclosure ofr the files..

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Office relating to the
Marine Corps. % , ,

Policies and practices for storing, retrieving, accessing, retaiiing, and
disposing of records in the system:

Storage:
Paper records in file folders, loose-leaf notebooks and card index

files.
Retrievability.
Files are retrievable by name and cross filed by sociii security

number.
Safeguards
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Records are retained in controlled access areas and handled by
trained and cleared personnel on a-strict 'need-t0-know' basis,'

Retention and disposal:
Files'are retained during the period the individual is assigned to

the activity maintaining the record. Upoit transfer of the IndivIdual
concerned, records are transrerred with the individual or destroyed.

In the case of Drill' instructor or Recruit records, records are
maintained for four years after departure of individual, then de-
stroyed.

system" manageris) and address:
The-Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380.
Notification -procedure:
Information may be obtaiied from'the commander of the Malrine

Corps command, organization or activity to %hlch the individual is
assigned for duty or training.

Record access. procedures:
ReqUests from indi'iiduals should be addressed to the commander'

of the command, organization or activity towhich assigned for duty
or training. Addresses are as contained in the Navy Standard Distr-
bution List,(OPNAV P09B3-107).

Written requests should contain name, rank, social security number
and dates assigned to the activity addressed. In cases where individu-
al- attended' a formal scho9l, name of course and course number
should b7e included if available.

Personal visits may be made to the activity in question any normal'
/ work day between 8:00 a.m.,- 4:30 p.m. For personal visits individual'

should be able to provide valid personal identification.
Contesting record procedures:
The agency's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the SYSMANAGER.

Record source categories:
Training performance,: evaluations; on-the-job performance evalua.

tions, individual and instructor evaluations, Individual Service Rec-
ords, Manpower Management System, test and inspection results and
training correspondence addressing individual concerned,

Systems exempted from certain provisions of the act:

None -

MMN00041
System-name:

Non-Appropriai'ed Fund (NAF) Employee and Applicant Person-
nel Records

System locationi
Marine Corps commandsemploying NAF personnel
Categories of individuals covered by the system:
Personnel, to include off-duty' military personnel, applying" to or

hired by Marine Corps commands which salaries are paid with NAP,
Categories of recordg'in thesystem
Records" may contain any of the following documentg and informa.

tion on NAP employees - name, home address, home and office
telephone number, social.security number, employee application, per.
sonal history-statement, reference data, education, work experience,
photograph, work permit, union, participation, date of birth, emergen.
cy contact information, employee number, military grade (if applica.
ble), job description, job assignment, application for group insurance
and retirement plans'(or signed waiver), leave and pay data, perform-
ance reviews, reports of physical examinations, reports of accident/
traffic violations, warning notices of excessive absence and trdinest,
reports of grievances hearings/disciplinary action, record or court
attendance, certified 'copy, of tomplctcd military orders for any
annual duty tours with recognized military Reserve organizations,
security cleaiance data, bad debt notices, employment compensation
documents, commendations and awards, separation informatiot, and

'official correspondence.
Authority for maintenance of the system:
Title 5, U. S. Code 301
Routine uses~ofrecords maintained in the system, including catego -

riis of users and the purposes of such uses:
Marine Corps commands - By officials and 'employees of respective,

commands in the execution of aisigned duties pertaining to manage.'
ment and'administration of NAF personnel resources to include e-m-
ployment' acceptability, assignments, pay, promotion, performance
evaluations, security, growth potential, leave, awards, benefits and
entitlements, disciplinary and grievance proceedings, appeals, dis-
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crimination complaints-retirement, separation, terminations, physical
evaluations and audits.

By court order in connection with matters before a federal, state
or municipal court.

By-agents of the Federal Bureau of Investigation, Secret Service
and Naval Investigative Service in connection with matters under the
jurisdication of these investigative bodies upon presentation of cre-
dentials.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and binders and magnetic tape.
Retrievability:
Alphabetically and by social security number
Safeguards:
Respective commands employ one or more safeguards such as

locked containers, locked rooms, locked buildings, access by author-
ized personnel only, and employment of security guards.

Retention and disposak
Records are maintained for period of employment plus two years.

Records of employees transferring to another NAF activity are trans:'
ferred to the new activity. Records of separated employees are trans-
ferred to the National Personnel Records CenterI I Winnebago
Street, St. Louis, Missouri 63118.

System manager(s) and address:.
Commandant of the Marine Corps, Headquarters, U. S. Marine

Corps, Washington, D C. 20380
Notification procedure:
Information may be obtained from the command at which the

individual is employed. Addresses are as listed in the Navy Standard
Distribution List (OPNAV P09B3-107).

Record access procedures:
Intlividuals may visit or request information by correspondence to

the command as -listed in the Navy Standard Distribution List
(OPNAV P09B3-J07).

Written requests for information should contain the full name of
the requester, his social security number and his signature.

For personal visits, the individual will be required to provide such
proof of identification as his driver's license, his active, reserve or
retired identification card, his Armed Forces Report of Transfer or
Discharge (DD From 214) or such other data sufficient to insure that
the individual is the subject of the inquiry.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Employee applications, personal interviews, former employers and

supervisors, investigative and law enforcement agencies, originators
of correspondence, employee references, schools, physicians and em-
ploying command.

Systems exempted from certain provisions of the act:
None

MMN00042

System name:
Marine Corps Locator Files
System location:
System is decentralized - maintained at Marine Corps commands

organizations and activities.
Categories of individuals covered by the system:
A Locator File of Assigned Military and Civilian Personnel
Categories of records in the system
Locator files may contain any of the followNing information on

Officer, Enlisted and Civilian personnel assigned to respective com-
mands, organizations and activities of the -Marine Corps: name, rank/
grade, date of.rank, selection for promotion, social scurity number.
billet title, lineal number, Table of Organization line number, home
address and telephone number, office code. room number and tele-
phone number, new mailing address of transferred personnel, prior
mailing address of newly assigned personnel, marital status, name of
spouse, names of children, name and address of next of kin. Military
Occupational Specialty, date of birth, pay entry base date, expiration'
of active service date, home state, educational background, state
where admitted to bar, identification badge number, payroll number,
government vehicle drivers license date, rotation tour date, overseas

control date. date reported to respective.command. organization or
activity, occupation address and telephone number for inactive re-
serves and security clearance data.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
Marine Corps Commands, Organizations and Activities - By offi-

cials and employees of respective commands, organizations and activ-
ities in the execution of assigned duties such as mail and employee
directory services, social, official and semi-official functions, emer-
gency recall functions, mail distribution-employee welfare functions,
dissenlination of information, ceremonial functions, and duty rosters.

Department of Defense and its Components - By officials and
employees of the Department -in the performance of their official
duties.

Congress of the U S - By the Senate or the House of Representa-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee ofrjoint committee on
matters within, their jurisdiction requirin k disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the General Accounting Office relating to the
Marine Corps.

U S Postal Service - By duly designated Postal Officials pertaining
to matters properly within the purview of the U S Postal Service-

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and federal
courts as a result of court order pertaining to matters properly within
the purview of said court.

Policies and practices for storing, retrieving accessing, retaining, and
disposing of records In the systea:

Storage:
Books, cards, rosters, strip files, file folders, loose leaf binders. log

books, embossed plates, microfilm/fiche or magnetic records and
discs.

Retrievability:
The data contained on magnetic records can be displayed op

cathode-my tubes, computer printed on paper, and converted to
microform for information retrieval: the data in file folders and other
documents is retrieved manually. Normally, all types of records are
retrieved by Social Security Number and name.

Safeguards.
Marine Corps commands, organizations and activities employ one

or more safeguards such as limited controlled distribution, employ-
ment of security guards, accessibility by authorized personnel only,
locked containers. locked rooms or locked building.

Retentlo and disposah
Permanent. Updated as required.
System manager(s) and address:.
The Commandant of the Marine Corps. Headquarters, U S Marine

Corps. Washington, D C 20380. -.

Notification" procedure:
Information may be obtained from the individual command, orga-

nization or activity to which individuals are assigned for duty. Ad-
dresses are aslisted in the Navy Standard Distribution List (OPNAV
P09B3-107).

Record access procedures:
Individuals may visit or request information by correspondence to

the individual command, organization or activity as listed in the
Navy Standard Distribution List (OPNAV P09B3-107).

Written requests for information should contain the full name of
the requester, his Social Security Number and his signature. 

For personal visits, the individual will'be required to provide such
proof of identification as his drivers license, his active, reserve or
retired identification card. his Armed Forces Report of Transfer or
Discharge (DD Form 214) or such other data sufficient to insure that
the individual is the subject of the inquiry.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing inital determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
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Service Record Book, Officer Qualification Record, Minpower
Management System, Reserve Personnel Management Information
System, Unit Diaries, Combined Lineal Lists of active duty and
reserve commissioned and Warrant Officers, Tables of Organization,
Official Orders, Civilian Personnel records, other Marine Corps acti
vites, and individuals concerned.

Systems exempted from certain provisions of the act-
None

MMN00043
System name:•

Marine Corps Recreation Property Records and Facilities
System location:
Marine Corps activities maintaining recreation files.
Categories of individuals covered by the system:
Authorized personnel to utiliiespecial services facilities
Categories of records in the system:
Usage data records on each activity
Authority for maintenance of the system:
Title 5, U. S. Code 301.
Routine uses of records maintained in the system, including catego-

ries of users and 'the purposes of such uses:
By management personnel to record usage.
Marine Corps. activities and organization - By Marine Corps offi-

cials and employees in executing their assigned duties.
Department of Defense and its components - By officials and

employees of the Department in the performance of their official.
duties.

Congress of the U. S. - By the Senate or the House of Representa-
tives of the U. S. or any committee or subcommittee of joint commit-
tee on matters within their jurisdiction requiring disclosure of the
files.

The Comptroller General of the U. S. - By the Comptroller Gen-
c.ral or any of his authorized representatives in the course of the
performance of duties of the General Accounting Office relating to
the Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
In paper records in file folders.
Card files and usage logs.
Retrievability:
Alphabetical by name for property records.
By activity usage logs.
Safeguards:
Records- are maintained in a metal file in the recreation property

compound and athletic/recreation office. During non-operating
hours, the activify is locked.

Retention and disposal:
Usage logs are maintained for one to-four years.
Until equipment is returned or recreation fund is reimburted., -
System manager(s) and address:
Local Commanding. Officers. See Directory of Department of the

Navy mailing addresses.
Notification procedure:
Local Commander .
Record access procedures:
Information may be obtained from local Commander.
Contesting record procedures:

.The Marine Corps rules for contesting.and appealing initial deter-
minations may be obtained from the Sysmanager.

Record source categories:
Individual activities, individuals, ID cards
Systems exempted from certain provisions of the act:
None

MMNOOO4S
System name:

Automated Systematic Recruiting Support System (ASRSS)
System location:
The system will be operated at each Recruiting Station, District

Headquarters, and Marine Corps Recruit Depot within the Marine
Corps. See organizational elements of the U. S. Marine Corps as
listed in the Dirctory of the Department of the Navy Activities.

Categories bf individuals covered by the system:
All Marine Corps Regular and Reserve recruits.
Categories of records in the system:

,File contains information voluntarily provided by recruits as ,con-
tained on the Application for Enlistment - Armed Forces of the
United States.

Authority for maintenance of the system:
Title 10, U. S. Code 301, Departmental Regulations
Routine uses of records maintained in the system, Includinrg catego-

ries of users and the purposes of such uses:
Marine Corps Recruiting Stations - Ensure that a member of the'

Delayed-Entry -Pool is shipped to Marine Corps Recruit Depot on
the appropriate date. Ensure that recruits are not retained in the
Delayed Entry Pool longer than the authorized period, Give proper
credit, e.g., Meritorious Appointment to Private First Class, to re-
cruits who have referred other enlistees to the Marine Corps. Keep'
track of recruits who successfully'complete recruit training for subse-
quent assistance as recruiter aides while on recruit leave.

Marine Corps District Headquarters - Monitor the status of acces-
- ,sions by category, e.g., Mental Group; losses from the Delayed

Entry Program recruiter performance by 'waiver code,'
. Marine Corps Recruit Depot - Ensure that those recruits shipped

.from various recruiting stations and Armed Forces Examining and
Entrance Stations (AFEES)'arfive at the Marine Corps Recruit
Depot on schedule. Trace recruiter malpractice allegations to the
proper source.

Headquarters, U. S. Marine Corps - Monitor accessions by pro-
gram option/guarantee. Match total accessions throughout the coun-
try to demographic data available through the Recruit Market Net-
work. Track Reserve accessions by Reserve unit, Military Occupa-
tional Specialty (MOS), and availability for active service training.
Respond to Congressional inquiries on individual cases In a timely,
accurate manner.

Policies and practices for storing, retrieving, accessing, retaining, tind
disposing of records in the system:

Storage:
The file will be stored via on-line magnetic disk with backltp on

magnetic tape. Backup audit trail record will be available at the
point-of-entry.

Retrievability:
Standard reports and act hoc retrievals are generated from remote

terminals using a data base management system. Additionally, up-
dates and record browsing may be accomplished in the interactive
mode through keying Social Security Number.

Safeguards:
Records are maintained -in areas accessible only to authorized per-

sonnel that are properly screened, cleared, and trained.
'Hard copy' or paper output from the system is stored in locked

containers..
System software contains user passwords to lock out unatith6rized

access.
Software contains partitions to limit access to appropriate organi-

zational level.
Retention and disposal:
On-line magnetic records will be maintained for one year after

completion of recruit training. Records are then retired to a 'history
ile' where they will be retained for a period of four (4) years aid
then destroyed.

• System manager(s) and address:
Commandant of the Marine Corps (Attn: Deputy Chief of Staff for

Manpower), Headquarters, U. S. Marine Corps, Washington, D. C.
20380.

Notification procedure:
Requests from individuals for information concerning their ASRSS

records should be addressed to the Commandant of the Marine Corps
(Code MPI-40), U. S. Marine Corps, Washington, D. C. 20380,
Requesting individual should supply full name and Social Security
Number.

The requester may also visit any Marine Corps Recruiting Station
to determine whether ASRSS contains'rcords pertaining to him or
her. In order to personally visit a Recruiting Station and obtain
information, individuals must present proper identification such as
military identification, if a service member, driver's license, or some
other suitable proof of identity.

Record access pro'cedures:
The agency's rules for access to records may be obtained from the

system manager.

i I
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Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
system manager.

Record source categories:
The Recruiting Station, Marine Corps Recruit Depot, and the

individual recruit are the sources of the information contained in the
ASRSS record for that persrn.

Systems exempted from certain provisions of the act:
None

NLMTO0001
System name:

Dependent (Title 6) Schools Records System
System location:
Dependent (Title 6) Schools located at Marine Corps installations.
Categories of individuals covered by the'syitem:
All students enrolled in Dependent (Title 6) Schools location at

Marine Corps installations.
Categories of records in the system:
System consists of individual student records, master schedule.

student schedule, student class lists, student scheduling cards, etc.
-Information consigts of student academic performance, attendance,
discipline, activities,- aptitude, health and emergency record data to
properly administer and assist the student while enrolled in the par-
ticular school or school system.

Authority for maintenance of the system:
Title 5, U.S. Code and Title 6 U.S. Code
Routine uses of records maintained" in the systlim, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Dependent (Title 6) School hnd

school systems in the execution of their assigned duties.
Marine Corps - By officials and employees of the Marine Corps in

the execution of their assigned duties.
Other Federal -Agencies - By officials and employees of 6ther

Federal Agencies in the execution of their assigned duties as such
duties pertain to Dependent (Title 6) Schools.

State and Local Education Agencies - By officias and employees
of state and local education agencies in the execution of their official
duties as such duties pertain to Dependent (Title 6) Schools.

Courts - By officials and employees of local, state, and federal
couits as dictated by court order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in file folders, machine workable cards, and

other Data Processing mediums.
Retrievability:
Information is retrieved by student name or student number.
Safeguards:-
Records are maintained in areas accessible only to authorized per-

sonnel and handled by personnel who have been cleared and trained
in handling of personnel information.

Retention and disposal:
Records are maintained during the- period of student enrollment

and for a period of up to three years after student departure from the
rolls of the school. Records are then destroyed or retired to the
Army Records Center, St Louis, Missouri.

System manager(s) and address:
Superintendent of the school system in. which the particular stu-

dent is enrolled.
Notification procedure:
Information may be obtained from the particular school or school

system in which the student is enrolled: Commanding General (Attn:
Supt Depn Scol) Marine Corps Base, Quantico, Virginia 22134; Com-
manding General, (Attn: Supt Depn Scol), Marine Corps Base, Camp
Lejeune, North Carolina 28542; Commanding Officer, (Attn- Supt
Depn Scol), Marine Corps Air .Station, Beaufort, South Carolina

Record access procedures:
The rules for access to records may be obtained from the appropri-

ate Sysmanager.
Contesting record procedures:
Rules for contesting the contents of records and appealing initial

determinations by the individual concerned may be obtained from the
appropriate Sysmanager.

Record source categories:
Information is obtained from individual concerned, his teachers.

administrators, and other professional health and educational persbn-
nel,

Systems exempted from certain provisions of the act:
None

NLNIT00002
System name:

Marine Corps Institute Correspondence Training Records System
System location:
Marine Corps Institute, Box 1775, Washington, D. C. 20013
Categories of individuals covered by the system:
All enrollees in Marine Corps Institute correspondence courses.
Categories of records In the system:
Records contain information for identifying enrollees, their ad-

dresses, their progress in the course of study, and the results of their
final examinations.

Authority for maintenance of the system:
Title 5. U. S. Code 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such usek
Headquarters, U. S. Marine Corps and Marine Corps commands,

activities, and organizations for use by officials and employees of the
Marine Corps in matters relating to their assigned duties.

Upon request and with the consent of the individual concerned.
transcripts of course completions are provided tO academic institu-
tions for evaluation for academic credit.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, microfiche, magnetic tape, and magnetic disks.
Retrievability.
Name and SSN.
Safeguards:.
Access provided on a need to know basis only. During non-

working hours, the doors to the Institute are locked.
Retention and disposal:
Retained indefinitely.
System manager(s) and address:.
Student Services Officer, Marine Corps Institute, Marine Barracks,

Box 1775, Washington, D. C. 20013
Notification procedure:
Apply in writing to SYSMANAGER. Provide full name. social

security number or service number, date of completion or enroll-
ment. course number, and course title.

Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures.
The agency's rules or contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGEIL

Record source categories.
Information in the system is obtained from enrollment applications

and subsequent forms submitted by the enrollee, from the individual's
commanding officer, from the Marine Corps Manpower Management
System, and from Marine Corps Automated Services Center; Kansas
City.

Systems exempted from certain provisions of the act:
None

MRSO0001
System name:

Reserve Personnel Management Information System (REPMIS)
System location:
Primary System - Marine Corps Automated Services Center. 1500

East Bannister Road. Kansas City, Missouri 64131
Decentralized Segments - Input to the system is limited to the unit

diary submission of the Marine Corps Reserve unit to which the
individual is assigned for administration. Output from the system is
available at the following locations: Department of Defense, Head-
quarters. U S Marine Corps, 4th Marine Division. 4th Marine Air-
craft Wing. 6th Marine Corps District Headquarters and the Marine
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Corps Reserve unit to which the individual is assigned. Addresses of
each Distribution List (OPNAV-PO9B3-107).

Catdgories of individuals covered by the system:
Marine Corps Reservists in the Selected, Individual Ready, Stand-

by, and Fleet Marine Corps Reserve categories.,
Categories of records in the system:
File contains the master personiel records to include personal

identification, -education, training, military occupational specialties,
contractual agreements, and other data required for effective person-
nel management and administration.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records iiiaintained in the system, including catego-

ries of users and the purposes of such uses:
Headquarters, U S Marine Corps and Marine Corps commands,

activities and organizations - By officials and enployees of the
Marine Corps in the execution of their official duties

Department of Defense and its, Components - By officials and
employees of the Department in the performance of their official
duties. :

The Attorney General of the U S - By officials and employees of
the Office of the Attorney General in connection with 'litigation, law
enforcement or other matters under the direct jurisdiction of the
Department of Justice or as carried out as the legal representative of
the Executive Branch agencies.

Courts - By officials of duly established local, state and. fderal
courts as a result of court order pertaining to matters properly within
the purview of said'court.

Congress of the U S - By the -Senate or the House of Representa-
tives of the U S or any Committee or subcommittee thereof, any
joint committee of Congress or subcommittee of joint committee on
matters within their jurisdiction requiring disclosure of the files.

The Comptroller General of the U S - By the Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of' the General Accounting Office relating' to the
Marine Corps.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Information is contained on magnetic tapes and disks.
Retrievability:
Information is retrieved by 'social security number
Safeguards: I "

Records are maintained in. facilities accessible only to authorized
personnel that are properly screened, and trained.

Retention and disposal:
Records are retained for six months after separation of the individ-

ual Marine reservist. After six months, recofds are destroyed except
for an historical listing of separations which is recorded on micro-
fiche for permanent retention at the Marine Corps Reserve Forces
Administrative Activity, Kansas City Missouri.

System manager(s) and address:
The Commandant of the Marine Corps, Headquarters, U S Marine

Corps, Washington, D C 20380.,
Notification procedurd:
Information may be obtained from:

The Commandant of the Marine Corps (Code RES)
Headquarters, U S Marine Corps
Federal Office Building 2
Washington, D C 20380
Telephone: Area Code 202/694-1842

Record access procedures:
Requests from individuals should be addressed to: The'Comman-

dant of the Marine Corps (Code RES), Headquarters, U S Marine
Corps, Washington, D C. 20380

Written requests for information should contain the individual's full
name, social security number and signature.

For personal visits, the individual should be able to provide some
acceptable identification such as military identification card, driver's
license or other type of identification bearing picture and signature to
insure the individual is the subject of the inquiry.

Contesting record procedures:
The Marine Corps rules for contesting contents and appealing

initial determinations may be obtained from the SYSMANAGER.
Record source .categories: e

The individual having administrative iesponsibility for the Marine.

The Marine Corps Reserve Forces Administrative Activity.
Authorized personnel of Headquarters, U S Marine Corps.
Systems interface with active force joint uniform military pity

system/manpbwer management system.
Educational Institutions.
Systems exempted from certain provisions of the act:
None.

MRS00003
System name:

Employment Referral Questionnaire for Members of Reserve UnIls
System location:
May be retained by all Inspector-Instructor Staffs.
Categories of individuals covered by tht system:
All Reservists who desire assistance in obtaining civilian employ.

ment.
Categories of records in the system:
Resume on each individual which may include member's sex, age,

social security number, education, past civilian employment, past
military experience, present civilian employment, type of employ-
ment desired, type driver's license, preferred location of employment,
present address and marital status.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
May be used by members'of the reserve unit and the Inspector-

Instructor Staff to assist in finding civilian employment for the re-
questing member.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
May be on paper or cards in binder or' file folder.
Retrievability:
Alphabetically by last name, may also be by type employment

desired, area employment desired in, rank or age.
Safeguards:
After working hours the office and building are locked. A.guard is

located in the general vicinity.
Retention and disposal:
One year after employment is found or member is transferred or

discharged.
" System manager(s) and address:

Inspector-Instructor.
Notification procedure:
Write or-visit SYSMANAGER Provide full name, social security

number, And military status. Proof of identity may be established by
military identification card or DD-214 and driver's license.

Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
'Application form from individual requesting assistance and service

records.
Systems exempted from certain provisions of the act:
None

MRS00004
System name:

Individual Drill Attendance and Retirement Transaction Card
(IDART) File

Systeim location:
All Organized Marine Corps Reserve Units and Marine Corps

Reserve Administrative Activity, Kansas City, Missouri.
Categories of individuals covered by the system:
Maintained on all members of the reserve unit.
Categories of records in the system: I

Ill l II
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Individual's name, rank, social security number, pay entry base
date, expiration of reserve contract, a record of drill attendance for
the current calendar year, by month, and retirement points awarded.

Authority for maintenance of the system:
Title 5, U S Code 301
Routine uses of records maintained in the system, including catego-

ties of users and the purposes of such uses:
Unit command and administrative personnel. Maintain records of

the drill attendance and reserve retirement credit points awarded
members of the unit.

Officials -and employees of the Naval Service and General Ac-
counting Office in the execution of their official duties in relation to
inspections, investigations, legal action..

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File cards in box in metal file cabinet.
Retrievability.
Alphabetically by last name.
Safeguards:
File maintained in a locked metal file cabinet.
After working hours the office and building are locked. A guard is

located in the general vicinity.
Retention and disposal:
Annual cards are retired in January following the year for which

the card is maintained. Cards are kept for three years after retirement
and then burned. Upon transfer of a reservist, the IDART is trans-
ferred with the service record book.

System manager(s) and address:
Headquarters, U S Marine Corps, Commanding Officer and In-

spector Instructor of Organized Marine Corps Reserve unit.
Notification procedure:
Write or visit'Inspector-Instructor or Commanding Officer of the

Organized Marine Corps Reserve Unit concerped. Provide full name,
social security number, and military status. Peoof.of identity may be
established by military identification card or DD-214 and driver's
license.

Record access procedures:
Write or call in person to the Inspector-Instructor or Commanding

Officer of the Organized Marine Corps Reserve Unit concerned.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:
Service records and unit attendance rosters.
Systems exempted from certain prpvisions of the act:
None

MTE00001
System name:

Telephone Billing/Accounting File
System location: ,
All Marine Coris activities maintaining telephone accounts.
Categories of individuals covered by the system:
All- military personnel, civilian contractors, concessions, and

Marine Corps sponsored activities that are provided unofficial gov-
ernment telephone service.

Categories of records in the system:
Files contain name, social security number, grade, military address,

telephone number assignea to individuals in the system, civilian con-
tractor's business address and business telephone numbers, ledger of
itemized telephone service charges and payments, receipted bills,
requests for service, account number, addressograph plate, cash col-
lection vouchers for telephone deposits, and routine correspondence.

Authority for maintenance of the system:
Title 10, U.S. Code
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information in the system is used by Marine Corps activities to

show amounts owed and paid for telephone service on a monthly
basis. Information is.also used by-Marine Corps activities to provide
telephone directory service for residents of government quarters to
include printing and distribution 'of a quarters telephone directory

and allow telephone operators/base locator to provide quarters tele-
phone numbers upbn request except for unlisted numbers. Other uses
include management of telephone number assignments, and a listing
of delinquent accounts.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper cards are maintained in filing cabinets and KARDEX files

or in file folders.
Retrievability:
Information accessed and retrieved by name. address or telphone

number.
Safeguards:
Records are maintained in an area accessible only to authorized

personnel ard are under constant supervision. The building is locked
during non-working hours and someone is on duty 24 hours a day.

Retention and disposal:
Records remain active until individual leaves the Marine Corps

activity concerned. Records are then transferred to an inactive file
for four years and then destroyed.

System manager(s) and address:
Commanding Officer of activity concerned. See Directory of De-

partment of the Navy mailing addresses.
Notification procedure:
Information may be obtained from the individual command to

which an individual is assigned for duty. Addresses of individual
commands are listed in the Navy Standard Distribution List
(OPNAV P09B-107).

Record access procedures:.
Written requests from individuals should be addressed to the Com-

manding Officer of the activity concerned. Activity addresses are as
reported in the Navy Standard Distribution List.

Written requests should include name and social security number
and address.

For personal visits, the individual should be able to provide the
proper military or civilian identification.

Contesting record procedure
The rules for access to records and for contesting contents and

appealing initial determination by the individual may be obtained
from the Sysmanager.

Record source categories:.
Application of the individual desiring telephone service in govern-

ment housing al&oard the activity.
Systems exempted from certain provisions of the act-
None

UNITED STATES NAVY

REQUESTING RECORDS
Records are retrieved by name or by some.other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures or the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be required, to locate
and retrieve the record. a -

BLANKET ROUTINE USES
Certain blanket 'routine uses of the records have been established,

that are applicable to every record system maintained within the
Department of Defense, unless specifically stated oiherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the 'individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by this compo-

nent to carry out its functions indicates a violation or potential
violation of law, whether civil, criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
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may be referred, (as a- routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the -responsibility of
investigating or prosecuting such violation or charged with enforcing
or implemhenting the statute, rule,'regulation or order issued pursuant
thereto.

ROUTINE USE -.DISCLOSURE WHEN
REQUESTING INFORMATION

A record fron a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency"
maintaining civil, criminal or other relevant. enforcement infdrmation
or other pertinent information, such a current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

"ROUTINE USE - DISCLOSURE OF REQUESTED
. INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an employee, the issuance
of a securit, clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE'USE - CONGRESSIONAL INQUIRIES
Disclosurefrom a system of records maintained by'this component

may be made to a congressional office from-the record of an individ-
ual in response to an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system of xecords maintained' by this component
may be disclosed as a: routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance.of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigations of the Component
requesting the -record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of. records of the

Department of Defense published on or before-August 22, 1975, will
be disclo's~d to the Office of Management and Budget in connection
with the review of 'private relief legislation 'as set forth in OMB
Circular Jk-19 at-any stage of the legislative cooidination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLbSURES REQUIRED BY
% INTERNATIONAL AGREEMENTS

A record from a system of records maintained by ihis-Component
may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim riglits conferred in international agreements
and arrangements including-those regulating the stationing, and status-
in foreign countries of Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO'STATE AND
LOCAL TAXING AUTHORITIES

Any-information normally contained in IRS Form W-2 which is
maintained in a record from a, system -of records maintained by this
Component may be disclosed to State.and local taxing authorities
with which the. Secretary of the- Treasury has entered into agree-
ments pursuant to Title.5, I1.S.Code, Sections 5516,-5517,,5520, and
only to those State.and local taxing authiorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is, or wast withheld. This routine use, is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. ..

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT.

'A record from, a system of records, subject to the Privacy Act :and
maintained by this component mayr be- disclosed to the Office, of
Personnel Management concerning information, on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally',

authorized Government-wide personnel management functions' and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO" NARS (GSA)

A record from a system of records nmintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the Gefieral Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906. 1
ROUTINE USE - DISCLOSURE TO DEPARTMENT

OF HEALTH, EDUCATION AND WELFARE
All systems of records relating to compensation, employment or

retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Educationo
and Welfare for the purpose of comparing such record with records

'of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto,

NO0011 C01
System name.

Correspondince -files
System location:.
Organizational elements of the Department of the Navy as indicat-.

ed in the directory of Department of the Navy mailing addresses,
Categories of individuals ,covered by the system:
These are files kept by subject, name of correspondent (Congress-

man, contractor, other member of public, etc.,) or name of recipient,
Categori.s of records in'the-system:

-Incoming andoutgoing correspordenceandirelated material,.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: ,

Used to 'follow-up' on previous correspondence, for reference pur-
poses, to assure consistency of policy, and for other official Navy
business.

Policies and practices for storing, retrieving; accessing, retaining, and
disposing of records in the system:

Storage: .
File folders, chrd files, punched cards, magnetic tape.
Retrievability:
Name, SSAN, Case Number, organization.
Safeguards: I
Access provided on a need to know basis only. Locked and/or

guarded office.
Retention and disposal:
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding officer of the activity in question. See directory of'

Department. of the Navy mailing addrestes.
Notification procedure:
Apply to Systeim Manager.
Record access procedures:
The-agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures: -

The agency's rules for coritesting contents and appealing initial
determinations by the individual concerned may be obtained from tlie
System Manager.

Record source categories:,
Individual concerned, other ,records of the activity, investigators,

witnesses, correspondents.
Systems exempted from certain provisions of the act:
None

NO0011 C02
System name:

I
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Vehicle Control Syitem
System locatiom
Organizational elements of the Department of the Navy as indicat-

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
All individuals that have'vehicles registered at a particular Navy

installation; and all individuals who apply for Government Motor
Vehicle Operator's License.

Categories of records in the system:
Alphabetical file of each individual who have vehicles registered

or who have applied for a Government Motor Vehicle Operator's
License. Files kept by month, individual's name, date of birth, SSN,
height, weight, hair and eye color, place of employment, driving
record, license number, etc.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used as a car pool locator, vehicle registration, parking control

system, insurance verification system to verify issue of license when
individual has lost his or her operator's card, and may be referred to
by security or safety officials to determine individual's previous dev-
ing record.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, card iles, punched cards, magnetic tape.
Retrievability:.
Name, SSAN, Case number, organization.
Safeguards:
Access provided on a need to knowV basis only. Locked and/or

guarded office.
Refention and disposal:
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding officer of the activity in question. See directory of

Department of the Navy mailing addresses.
- Notification procedure:

Apply to System Manager.
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Individual concerned, other records of the activity, investigators

witnesses, correspondents.
Systems exempted from certain provisions of the act:
None

N00011 C03
System name: I

Special Membership Listing-of the Organizational Recreation As-
sociation

System location:
Organizational elements of the Department of the Navy as indicat-

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
This file records the name of all members who join the particular

ship or activity recreation association. Also crossfiled-by number of
membership card.

Categories of records in the system:
This record lists the names, internal codes, room and telephone

numbers of each membership card and dates purchased.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of.such uses:
To indicate income from sale of membership cards; to provide an

-audit trial for the auditors; and to confirm membership, upon request.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
File folders, card files, punched cards, magnetic tape.
Retrievability:
Name, SSAN, Case number, organization.
Safeguards.
Access provided on a need to know basis only. Locked and/or

guarded office.
Retention and disposalh
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding officer of the activity in question. See directory of

Department of the Navy mailing addresses.
Notification procedure:
Apply to System Manager.
Record access procedures:
The agencys rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Individual concern, other records of the activity, investigators,

witnetses, correspondents.
Systems exempted from certain provisions of the act
None

NOW011 C04
System name:

Organization Locator and Social Roster
System location
Organizational elements of the Department of the Navy as indicat-

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the sstem-
Military and civilian .e.rsonnel attached to the activity, also may

include military and civilian personnel of the Department of Defense
and other government agencies; may also include family members
and guests of military and civilian personnel; other invitees.

Categories of records In the system:
Manual or mechanized records. Includes information such as

names, addresses, telephone numbers; official titles or positions and
organizations; invitations, acceptances, regrets, protocol, and other
information associated with attendents at functions. Locator records
of personnel attached to the organization.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
For locating individuals on routine and emergency matters. Often

used for mail distribution, for forwarding addresses, and as a recall
list. Also, may be used as a social roster for social reference for
various official and non-official functions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
File folders, card files, punched cards, magnetic tape, and similar

record formats.
Retrievability:
Name, SSAN. number, organization, function.
Safeguards:
Access provided on a need to know basis.
Retention and disposal:
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding officer of the activity in question. See directory of

Department of the Navy mailing addresses.
Notification procedure:
Apply to System Manager.
Record access procedures:
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The agenck's rules for access to.record may be obtained from the
System Manager.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concernedmay be obtained from the
System Manager.

Record source categories:
Individual concerned, other records of the activity, correspon-

dents, directories and official publications. , I
Systems dxempted from certain provisions of the act:
None

N0011 J01
System name:

Administrative Personnel Management System
System location:
Organizational elements of the DepartmerA of the Navy-as indicat-

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
Assigned civilians, military, and contract employees.
Categories of records in the system:
Identification, location, routine and emergency assignments, func-

tional'rdsponsibilities, clearance,,edudational and experience charac-
teristics, grade or rank/rate, travel, and other data needed for person-
nel, line, and tecurity management.

Authority for maintenance .of the system:
5 USC 301 Departmental Regulations.
Routine uses of records maintained in the systen, 'including catego-

ries of users and the purposes of such uses:
Preparation of rosters and locators,'contact with appropriate per-

sonnel in emergencies, continuity of operations planning and execu-
tion, determination of clearance for access control, budget and man-
power control, minority and occupation statistics, labor costing, cus-
tomer billing, watch bill preparation, civilian .grade control, and
similar administrative uses requiring personnel information.

Policies and practices for.storing, retrieving, accessing, retaining, and
disposing of records in the, system:

Storage:.
File folders, card files, punched cards, magnetic tape,. microform.
Retrievability:
Name, SSAN, Case number, organizatioh.
Safeguards:
Access provided on a need to know- basis oily. Locked and/or

guarded offie..
Retention and disposal:
Per SECNAV Records Disposal Manual:
System manager(s) and address:
Commanding officer of the activity in quesiion. See directory of

Department of the Navy mailing'addresses.
Notification procedure:
Apply to System Manager. -

Recordaccess procedures:
The agency's rules for access to records may be obtained from the,

System Manager. I "
Contesting record procedures-
The agency's rules for contesting contents and appealing initial

determinations by. the individual concerned may be obtained fromthe
System Manager.

Record source categories:
Individual concerned, other records of the activity, investigators,

witnesses, correspondents. ,
Systems exempted from certain provisions of the act:
None

N00011 J010 -

System name:
Navy 'and Marine Corps Exchange and Commissary Sales Control

and Security Files
System location:
Organizational elements of the Deliartment of the Navy as listed in

the directory of Department of the Ntvy mailing:addresses,
Categories of individuals covered by the system: . ,

Customers, employees, and guests at N'avy and Marine Corps Ex-
changes and Commissaries, including individuals making large dollar
volume purchases and contract purchases; individuals having request-
ed adjustments or made claims; individuals having previously passed
bad 6hecks or been apprehended for shoplifting,

Categories of records in the system:
Sales and contract records; lists, logs, or card records of Individ-

uals; claims and adjustment records; large volume purchase records;
mail orders, and customer special order records, customer list, corre-
spondence. Records of complaints and investigations of regulatory
and criminal violations.

Authority for maintenance of the system:,
5 U.S.C. 301 Departmental'Regulations.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Sales control and prevention and detection of abuse of privileges,

Determine* responsibility when there are violations of regulations 6r
criminal statutes. Information may be: Provided to local, state, or
federal organizations, including the -Naval Investigative Service and
to the Federal Bureau of Investigation for further investigation or
prosecution; used by command legal personnel for prosecution of
military offenses and other administrative action; provided to the
Department of Justice in support of civil litigation; provided to
officials of other federal agencies in connection with the performance
of their official duties related to personnel administrtiolL

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records 'in the system:

Storage:
Automated records may be stored on magnetic tape, dises, drums,

and punched cards. Manual records may be stored in file folders or
microform, in file cabinets or other containers.

Retrievability:
Automated and manual records may be retrieved by social security

account number and/or name.
Safeguards: '
Access is provided on a need-to-know basis, only. Automated

records are located in iestricted areas accessible only to authorized
persons. Manual records and computer printouts are maintained int
locked or controlled access areas.

Retention and disposal:
Records areretained or disposed of in accordance with SECNA.

VINST 5212.5B, Disposal of Navy and Marine Corps Records.
System manager(s) and address:
Commanding officer of the activity in question. See directory of

•Department of the Navy mailing addresses.
Notification procedure:.
Apply to system manager.
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing inithil

determination by the individual concerned may be obtained from the
System Manager.

Record source categories:
Individuals concerned, other records of the activity concerncdo

other records of activity investigators, witnesses, correspondents.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt' under 5 U.S.C. 552aj) pr (k),

as applicable. For-additional information, contact the system man-
ager.

N00011 J"l
System name:

Safety Equipment Needs, Issues, Authorizations
System location:
Organizational. elements of the Department of the Navy as listed In

the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
Personnel whose work requires them to wear, or are issued, pro-

t'ctive clothing or equipment, including prescription safety lenses,
Categories of records in the system:
Listings, cards, and other records of individuals requiring, author-

ized, or issued prescription or other safety'equipment.

I
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Authority for maintenance of the system:
5 US.. 301, Departmental Regulations.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
By safety department personnel to determine who needs, is eligi-

ble, or has been authorized or issued prescription or other safety
equipment for protection.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card index files, file folders in file drawers, or microform.
Retrievability:
By name or date of authorization or issue.
Safeguards:
Controlled access space or locked rooms; personnel screening.
Retention and disposal:
Secretary of the Navy Instruction 5212.5B, Disposal of Navy and

Marine Corps Records.
System manager(s) and address:
Commanding officer of the activity in question. See directory of

Department of the Navy mailing addresses.
Notification procedure:
Apply to System Manager.
Record access procedures:.
The agency's rules for access may be obtained from the System

Manager.
Contesting record procedures:
The agency's rules for contesting access may be obtained from the

.ystem Manager.
Record source categories:
Individuals to whom the records pertain.
Systems exempted from certain provisions of the act.
None.

N00011 J02
System name:

Access control system
System location:
Organizationar elements of the Department of the Navy as indicat-

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
Individuals considered or seeking consideration for access to space

under the control of the Department of the Navy.
Categories of records in the system:
Visit requests for permission to transact commercial business, bar-

ring lists and letters of exclusion, badge and pass issuance records.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations.
Routine uses of records maintained in the system, including catego-

iies of users and the purposes of such uses:
Maintenance of all aspects of proper access control, replacement or

lost badges, ritrieval of passes upon separation, maintenance of visi-
tor statistics and background information.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in-the system:

Storage:
File folders, card files, punched cards, magnetic tape.
Retrievability:
Name, SSAN, Case number, organization.
Safeguards:
Access provided on a need to know basis only. Locked and/or

guarded office.
Retention and disposal:
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding officer of the activity in question. See directory of

Department of the Navy mailing addresses.,
Notification procedure:
Apply to System Manager.
Record access procedures:

The agency's rules for access to records may be obtained from the
System Manager.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Individual concerned, other records of the activity, investigators,

witnesses, correspondents.
Sysems exempted from certain provisions of the act:
None

NOW1I J03
System name:

Security Incident System
System location:
Organizational elements of the Department of the Navy as indikat-

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
Individuals involved in or witnessing incidents requiring the atten-

tion of base. station, or activity security personneL
Categories of records in the system:
Incident/complaint report, investigator's report military magis-

trate's records, confinement records, traffic accident and violation
records, traffic court file, citations to appear before U. S. Magistrate.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Evidence in Uniform Court of Military Justice and Title 1S USC

1382 Proceedings; Criminal investigation; provided to state or federal
law enforcement agencies including Naval Investigative Service. De-
rense Investigative Service, and Federal Bureau of Investigation. for
further criminal investigation or court action; used by command legal
personnel for prosecution of military offenses and other administra-
tive action; support of insurance claims and civil litigation, revoca-
tion of base, station, or activity driving privileges.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, card files, punched cards, magnetic tape.
Retrievability:
Name, SSAN, Case number, organization.
Safeguards:
Access provided on a need to know basis only. Locked and/or

guarded office.
Retention and disposah
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding officer of the activity in question. See directory of

Department of the Navy mailing addresses.
Notification procedure:
Apply to System Manager.
Record access procedures:.
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures-
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Individual concerned, other records of the activity, investigators,

witnesses, correspondents.
Systems exempted from certain provisions of the ac:
Parts of this system may be exempt under 5 U.S.C. 552 a (D or (k),

as applicable. For additional information contact the System Man-
ager.

N0011 JD4
System name:

Weapons Registration"
System location:
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Organizational elements of the Department of the Navy as' indicat-
ed in the .directory of Department of the Navy mailing addresses.

Categories of individuals covered by the system:
Individuals registering firearms or other weapons with station se-

ciirity officers.
Categories of records in the system:
Weapon registration records, weapon permit records.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To assure proper control of weapons on Naval installations and to

monitor and control purchase and disposition of weapons.
Policies and practices for storing, retrieving, accessing, retaining, and"

disposing of records in the system:
Storage:
File folders, -card files, punched cards, magnetic tape.
Retrievability:
Name, SSAN, Case number, organization.,
Safeguards:
Access provided on a need to know basis only. Locked and/or "

guarded o ice. •
Retention and disposal:
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding officer of the activity in question. See directory' of

Department of the Navy mailing addresses.
Notification procedure:
Apply to System Manager.
Record access procedures:
The agency's rules ,for access to records may be obtained from the

System Manager..
Contesting record procedures:
The- agency's rules for contesting contents and appealing initial .

determinations by the individual concernedmay be obtained from the
System Manager...

Record source categories: . . -

Individual concerned, other records of activity, investigators, wit-
nesses, correspondents.

Systems exempted from certain provisions of the act:
None

NOOO11 J05
System name:

Security inspectiod and violation system
System location:
Organizational elements of the Department of the Navy as indicit-

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
Individuals involved in security violations.
Categories of records in the system:
Security violation reports, security inspection reports.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations"
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used to identify,'problem, areas, in securiiy indoctrination, alert

command management officials to, areas, which'present larger than'
normal security problems and identify personnel who are cited as
responsible for non-compliance with procedures. - -

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, card files, punched cards, magnetic tape.
Retrievability:
Name, SSAN, Case number, organization.
Safeguards:
Access provided on a "needto -know basis only. Locked hd/or

guarded office.
Retention and disposal:
Per SECNAV Records Disposal Manual. ,

System manager(s) and address:
Commanding officer of the activity in'question. See directory of

Department of the Navyliiailing addresses.
Notification procedure: -
Apply to System Manager.
Record acess procedures:
The agency's rules for access to records may be obtained from (lie

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing Initial

determinations by the individual concerned may be.obtained from the
System Manager.

Record source categories:
Individual concerned, other records of the activity, investigators,

witnesses, correspondents.
Systems exempted from certain provisions of the act:
None

N00011 J06
System name:

Blood Donor Program Files
System location:
Organizational elements of the Department of the Navy as Indicat.

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
Personnel donating blood or seeking replacement of blood.
Categories of records in the system:
Blood donatidn records. Blood replacemenf requirement records.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses. of records maintained in the system, including catego-

ries ofusers and the purposes of such uses:
Emergency blood request by blood type, recognition and ldcntil.

cation of donors, and replacement of blood provided to cover lndi-
viduals. Records are available to American Red Cross.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, card files, punched cards, magnetic tape.
Retrievability:
Name, SSAN, Case number, organization.
Safeguards:
Access provided on a need to know basis only. Locked and/or

guarded office.
Retention and disposal:
Per SECNAV Records Disposal Manual.
.System manager(s) and address:
Commanding officer of the activity in question. See directory of

Department of the Navy mailing addresses.
Notification procedure:
Apply to System Manager. ,
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The 'agency's rules for contesting contents and' appealing Initial

determinations by the individual concerned may-be oltained from the
System Manager. ,

Record source categories:
American Red Cross, blood donois, hospitals, persons seeking re-

placement of blood.
Systems exempted from" certain provisions of the act:
None

N00O0l JO7
System name:_ ..

Combined Federal Campaign
System location: -

Organizational elements of the Department of the Navy as indicat-
ed in the directory of Department of the Navy activities.

.Categories of individuals covered by the system:

I
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All assigned personnel.
Categories of records in the system:.
Extracts from payroll systems and administrative personnel man-

agement systems. Contributor cards.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Management of Combined Federal Campaign. Data released to

campaign coordinators.
Policies and practices for storing, -'etreving, accessing, retaining, and

disposing-of records in the system:
Storage:.
File folders, card files, punched cards, magnetic tape..
Retrievability:.
Name, SSAN, Case number, organization.
Safeguards:
Access provided on a need to know basis only. Locked and/or

guarded office.
Retention and disposal:
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding officer of.the activity, in, question. See directory or

Department of the Navy mailing addresses.
Notification procedure: -

Apply to System Manager.
Record access procedures:
The agency'g rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Payroll files, administrative personnel files, contributors.
Systems exempted from certain provisions of the act:
None

N0011 J08
System name:

Pet Registration
System location-
Organizational elements of the Department of the Navy as, indicar-

ed in the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
Owners. of pets residing on Naval property.-,
Categories of records in the system:
Owner's name and pet tag. -

Authority for maintenance of the system,
5 USC 301 Departmental Regulations
Routine uses of records maintained in the-system, Including catego-

ries of users and the purposes of such uses:
To provide for registration of pets to ensure appropriate innocula-

tions and assist in the identification of rightful owners.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system!
Storage:
File folders, card files, punched cards, magnetic tape.
Retrievability. . -.-. ,: , • , _
Name, SSAN, Case number, organization.
Safeguards . -

Access provided on a need to know basis only. Locked and/or
guarded office.

Retention and disposal:
Per SECNAV Records Disposal Manual.
System manager(s) and address:
Commanding ofrcer, of t .. activity in question. See directory of

Departmeni of the Navy irhailifig addresses.,
Notification procedure:
Apply to System Manager.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesing contents and appealing. initial

determinations by the.individual concerned may be obtained from the
System Manager.

Record source categories:
Veterinary records and statements provided by pet owners.
Systems exempted from certain provisions of the act-
None

NDD011 J09
System name:

Administrative Civilian Personnel Management System
system location:
Organizational elements of the Department of the Navy as indicat-

ed in the directory of Department of the Navy activities.
Categories of individuals covered by the system:
Civilian employees, including intermitents and consultants, and

applicants for civilian employment.
Categories of records in the system:
Identification, location, routine and emergency assignements, clear-

ance, educational and experience characteristics, travel, retention
group, grade and series, retirement category, pending actions,
awards, property ctistody, personnel action dates, physical handicaps
and health data, veterans preference, mutual aid assosication member-
ship, union membership, qualifications, and other data needed for
personnel, line, and security management.

Authority for maintenance of the system
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Preparation of rosters and locators; contact with appropriate per-

sonnelin emergencies; determination of clearance for access control;
budget and manpower control; minority, employment, and occupa-
tion statistics; labor costing: projection of retirement losses; control
of pe-onnel actions; employment verification to requesting banking,
rental, and credit orpazzations travel claim control; name change
location; chiecklist poor to leaving activity; payment of mutual aid
association benefits; employee assessment; training management;
.qualifications determinations; and similar administrative uses requir-
ing personnel information. Used by Navy officials who have need of
the information in the performance of their duties and by representa-
tives of the Civil Service Commission, the Comptroller General, the
General Services Administration, the Attorney General, labor organi-
zations with exclusive recognition, the Senate and the House of
Representatives and their committees and subcommittees, and arbitra-
tors and hearing examiners for grievances, and appeals. In some cases,
contractors are used in processing this data.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
File folders, card files, punched cards, magneticr tape, magnetic

disc.
Retrievability:
Name, SSAN, Case number, organization.
Safeguards:.
Access provided on a need to know basis only. Locked and/or

guarded office.
Retention and disposal:
Per SECNAV Records Disposal ,fanual.
System-manager(s) and address:
Commanding officer of the activity in question. See direitory of

Department of the Navy mailing addresses.
Notification proceduret .
Apply to System Manager. "
Record access procedures: - -

The agency's rules for access to records may be obtained from the
System Manager.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual conceneld may be obtained from the
System Manager. L
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Record source categories:
Individual, employment papers, other records of the organization,

official personnel jackets, supervisors; official.travel orders, educa-
tional institutions, applications. I

Systems exempted from certain provisions of the act:
None ,

- N00013 A
System name:

JAG Manual Investigative'Records'
System location:
Office of the Judge Advocate General (Code- 21) Navy Depart-

ment Washington, D.C. 20370,"
Categories of individuals covered by the system:
Any individual who participated 'in, who was involved in, who

incurred an injury, disease, or death in, who was intoxicated (drugs
or alcohol) during, before, or after, or who had an' interest in any
accident, incident, transaction, or situation involving or affecting the
Department of the Navy, naval personnel, or any procedure, oper-

/ation, material, or design involving the Department-of the Navy.
Categories of records in the system:
The records contain all documented evidence relevant to the item

under investigation, together, with an investigating officer's report,
which makes findings of fact and expresses opinions and recommen-'
dations,' the reviewing authority's actions which dither approved 'or
modified the investigating officer's report- or returned the entire
record for further investigation or remedial -action to perfect the
record, and, the results of hearings afforded' persons who incurred
injuries and diseases, 'to allow them to explain'or rebut" adverse
information in the record. The Judge-Advocate General's corre-
spondence to locate and obtain required investigations is also includ-
ed in the record. Some records contain only a field command's
explanation as to why investigation is not required, together with
documents pertinent to this lack of requirement. Some 'ecords con-
tain- only an accident, injury, or death report, prepared' for the De.
partment of the Navy by the Army, Air Force, Coast Guard, or
dther agency under reciprocal agreements, in situations where the
Navy or.Marine Corps could not conduct the investigation.,

Authority for maintenance of the system:
Requirement that enlisted men make up time lost due 'to miscon-

duct or abuse of alcohol or drugs (10"U.S.C: 972(5) ); retirement or
'separation for physical disability (10 U.S.C. 1201-1221); Executive
Order 11476, Manual for Court-Martial, par. 133b; Uniform Code of
Military Justice, 10 U.S.C. 815,-832; 869, 873, 935,-936, and 938-940;
Military Claims Act (10 U.S.C. 2733); Foreign Claims Act (10 U.S.C.'
3724, 2734a, 2734b); Emergency payment of claims (10 U.S.C. 2736);
Non-scope claims (10 U.S.C. 2737); Duties of Secretary of-the Navy
(10 U.S.C. 5031); Duties of the' Office of the Chief of Naval Oper-
ations (10 U.S.C. 5081-5082, 5085-5088); Duties of the Bureaus and
Offices of the, Department of the Navy and duties of the Judge
•Advocate General (10 U.S.C. 5131-5153); Duties of the Commandant
of the Marine Corps (U.S.C., 5201); Reservist's disability and death
benefits, (10 U.S.C. 6148); Requirement of exemplary conduct, (10
U:S.C. "5947); Promotion of accident and occupational safety by Sec-
retary of the Navy (10 U.S.C. 7205); Admiralty claims (10 U.S.C.
7622-23); Public Vessels Act (46 U.S.C. 781-790); Suits in Admiralty
Act (46,U.S.C, 741-752); Admiralty Extension Act (46 U.S.C. 740);
Transportation Safety Act (49 U.S.C. 1901); Federal Tort Claims Act
(28 U.S.C, 1346, 2671-2680); Financial liability of accountable officers
(31 U.S.C. 82, 89-92); Military Personnel and 'Civilian Employee's
Claims Act of 1964, as amended (31 U.S.C. 240243); Federal Claim
Collection Acts (31 U.S.C. 71-75, 951-953); Forfeiture of pay for time
lost due to incapacitation caused by alc6hol or drug use (37 U.S.C.
802); Eligibility for certain veterans benefits (38 U.S.C. 105); Postal
claims (39 U.S.C. 712); Medical Care Recovery Act (42 U.S.C. 2651-
2653); General authority to maintain records (5 U.S.C. 301); Records
management by agency heads (44 U.S.C. 3101).

Routine uses of records maintained in the system, including catego-
ries of users and-the purposes of such uses:

JAG Manual Investigative Records- are used internally within the
Department of the Navy as bases for evaluating procedures oper-.
ations, material, and designs with a view to improving the efficiency
and safety of the Department of the Navy; determinations concerning
status- of personnel regarding disability benefits,' ehtitlements to pay
during periods of disability, severance pay, retirement' pay, increases
of pay for longevity, survivors" benefits, and involuntary extensions
of enlistmepts, dates of expiration of active obligated service and
accrual.of annual leave;, determinations coicerning relief-of account-
able personnel from, liability for'losses of public funds or property;

determinations pertaining to disciplinary or punitive action and evalu-
ation of petitions, grievances, and complaints; adjudication, pursuit,

-or defense of claims for or against the Government; and public
information releases. Records of such investigations are routinely
furnished to the Veterans Administration for use in determinations
concerning entitleients to veterans and survivors' benefits; to Serv-
icemen's Group Life Insurance administrators for determinations con.
cerning payment of life insurance proceeds; to the U.S. General
Accounting Office for purposes of determinations concerning relief
of accountable personnel from liability for losses of public funds and
related fiscal matters; to the Department of Justice for use in litiga-
tion involving the Government; to agents and authorized representa-
tives of persons involved in the incident, for use in legal or adminis-
trative matters; to contractors for use in connection with settlement,

.adjudication, or defense of claims by or against the Government, and
for use in design and evaluation of products, services, and systems; to
agencies of the Federal, State, or local law enforcement authorities,
court authorities, administrative authorities, and regulatory authori-
ties, for rise in connection with civilian and military criminaln, civil,
administrative, and regulatory proceedings and actions. Additionally,
these records may be furnished to .other components of the Depart-
ment of Defense in connection with the above-stated purposes.

Policies.and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper documents stapled together (with real evidence, If ally, at-

tached) in paper file folders and stored in metal file cabinets, on
shelves, and in cardboard boxes.

Retrievability:
Records are filed in calendar year groupings by surname of Indi-

vidual, bureau number of aircraft, name of ship, hull number of
unnamed watercraft, or vehicle number of Government vehicles,
Incidents ,are topically cross-referenced.

Safeguards:
Files are maintained in file cabinets and other storage devices

under the control of authorized personnel during working hours; the'
office spaces in which the file cabinets and storage devices are
located are locked outside official working hours.

Retention and disposal:
The records are retained permanently. All naval activities which

prepare JAG Manual Investigative Records, or which are intermedi-
ate addresses, typically retain duplicate copies in local files for a two4
year period.

System manager(s) and address:

Assistant Judge Advocate General (Civil Law) Office of the Jbdgo
Advocate General Navy Department Washington, D.C. 20370

Notification procedure:
-Information may be obtained by written request to the system

manager. The request must contain the following: (a) an adequate
description of the individual about whom the record Is retained (e.g,;
full name, date of birth, etc.); (b) the calendar year to be searched,
and the approximate date of the incident which was the subject of
the investigation; (c) a signed and notarized statement of the idenltity
of the requester;- (d) the present mailing address of the requester,
including ZIP code; (e) the present day-time telephone number of the
requester, including area code; (I) the request must be signed by the
individual.'No telephone inquiries will be processed,

Record access procedures:
• Requests from individuals for access should be addressed to the

system manager. The request must include a signed and notarized
statement of identity. Personal visits may be made to:

Office of the Judge Advocate General (Code 21)
Investigations Division
Room 2516, Navy Annex
Navy Department
Washington, D.C. 20370

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the system manager.

Record source categories:
Records of JAG Manual Investigatipns are compilations of evi-

dence, information, and data concerning the circuihstances of inci-
dents, accidents, events, transactions, and situations, prepared by ad-
ministrative fact-finding bodies for utilization by proper authorities in
making determinations, decisions, or evaluations relating to the mat-
ters under investigation. Records may contain. (I) testimony or state-'
ments of individuals who are parties to the investigations, witnesses,
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and others having pertinent knowledge concerning matters under
irivestigation; (2) documentary evidence, typically including records
and reports of military or Federal, State, or foreign, civilian law-
enforcement investigaiive, judicial, or corrections authorities; medical

-records and reports, investigations and accident and injury reports
prepared by Federal, State, or foreign governmental agencies or
other organizations or persons; court records and other public rec-
.ords; official logs and other official naval records; letters and corre-
spondence; personnel, pay, and medical records; financial records,
.receipts, and cost estimates; publications, and other pertinent docu-
nifents and writings; (3) pertinent real evidence; and (4) pertinent
demonstrative evidence.

Systems exempted from certain provisions of the act:
None.

N00013 0
System name:

Roster, Naval Reserve Law Companies
System location:
Office of the Judge Advocate General (Code 62) Department of

the Navy, Washington, D.C. 20370
Categories of individuals covered by the system:
Listing of law program officers in Naval districts having cogni-

zance over Reserve affairs; listing of Naval Legal Service Offices;
listing of the staff of the Director, Naval Reserve Law Programs;
listing of Naval Reserve Law Company commanding officers; and
listing of members of the law companies.

Categories of records in the system:-
Roster contains names and locations of personnel associated with

Naval Reserve Law Programs; names of members of law companies,
social security number,' rank, home and office addresses, name of
spouse, and telephone numbers.

Authority for maintenance of the'system:
10 USC 806
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The roster is issued for- the purpose of facilitating and promoting

liaison between Naval Reserve-Law Companies, law program offi-
cers, the Director, Naval Reserve Law Programs, and his staff. and
the Navy's legal assistance program. It is an essential publication for
use by legal assistance officers throughut the Navy. It apprises
Naval'Reserve offic6rs of the locations of Reserve units in order that
they may participate in the reserve law programs. These rosters may
be furnished to other components of the Department of Defense.

.Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

File folders
Retrievability:
By names of members and location of Reserve units.
Safeguards:
Records are maintained under the control of authorized personnel

during working hours; the office space in which the rosters are
maintained is locked outside official working hours.

Retention and disposal:
Rosters are retained for approximqtely two years and destroyed

when a new edition is published.
' System manager(s) and address:
Assistant Judge Advocate General (Civil Law) Office of the Judge

Advocate General Navy Department, Washington, D.C. 20370
Notification procedure:
Information may be obtained from the System Manager. Vritten

requests must be signed by the requesting individual.
Record access procedures:
Requests from individuals should be addressed to the System Man-

ager. Personal visits may be made to:
Judge Advocate General's Personnel Office
Office of the Judge Advocate
Room 2433, Navy Annex
Arlington, Virginia

-Contesting record procedures:
'The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER

Record source categories:

Information is received from Reserve officers who participate in
the Naval Reserve Law Programs..

Systems exempted from certain provisions of the act:
None

N00013 1
System name:

General court-martial records of trial.
System location:
Office of the Judge Advocate General (Code 20), Navy Depart-

ment, Washington. D. C. 20370. Records, three years old or older,"
are stored at the Federal Records Center, Suitland, Maryland 20409.

Categories of Individuals covered by the system:
Active duty Navy and Marine Corps personnel tried by general

court-martial.
Categories of records In the system:
General court-martial records of trial.
Authority for maintenance of the system:
10 USC 865 and 5 USC 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses-
Public Record.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders.
Retrievability:
Files are kept by Navy court-martial number and each case is

cross.referenced by an index card which is filed in alphabetical order
according to the last name of the individual concerned.

Safeguards:
Files are maintained in file cabinets under the control of authorized

personnel during working hours; the office space in which the file
cabinets are located is locked-outside official working hours-

Retention and disposal:
Records are maintained in office for three years and then forward-

ed to the Federal Records Center, Suitland, Maryland 20409 for
storage.

System manager(s) and address.
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370

-Notification procedure:
Information may be obtained by written request which adequately

identifies the system of records and the individual about whom the
record is kept (i.e., full name and date of trial of individual con-
cerned). The written request must be signed by the requesting indi-
vidual. Personal visits may be made to the Military Justice Division,
Office of the Judge Advocate General, Room 2518, Navy Annex,
Arlington, Virginia. Individuals making such visits should be able to
provide some acceptable identification, e.g., Armed Forces identifica-
tion card, driver's license, etc.

Record access'proceduresi
The agency's rulis for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories-
Proceedings by a general court-martial.
Systems exempted from certain provisions of the act:
NONE

NW0013 11
System name:.

Determinations on Origins of Disabilities For Which Military
Members Have Retired

System location:
Office of the Judge Advocate General (Code 13), Navy Depart-

ment. Washington, D.C. 20370.
Categories of individuals covered by the system:
Retired or former members of the Navy or Marine Corps who

have been placed on the Temporary Disability Retired List or Per-
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manent Disability Retired List and who have subsequently obtained
or applied for Federal civilian employment.

Categories of records in the system:
Requests originated by individuals concerned o'r any federal agen-

cies employing such individuals; Bureau' of Medicine and Surgery
historical narratives and opinions concerning the origins of disabilities
of individuals on whom determinations have been requested; copies
of Judge Advocate General determinations; and related correspond-
ence.

Authority for maintenance of tie system:
5 U.S.C. 3502(a), 6303(a), 8332(c);
5 U.S.C. 301;
44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used -as the basis for determinations concerning the

eligibility of individuals of the above-described category to certain
benefits connected with Federal civilian employment available to
those disabled in combat with enemies of the United States or having
disabilities caused by instrumentalities of War during periods of war.
Determinations are rendered, upon request, to any Federal'agencies
employing members who retired from.the naval service for disability.
The information may be furnished to other components of the De-
partment of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the systeii:

Storage:
Records are maintained in file folders.
Retrievability:
By name of individual.
Safeguards:
Files are maintained in file cabinets under the control of authorized

personnel during working hours; the office space in which the file
cabinets are located is locked outside official working hours.

Retention and disposal:
Records are permanent and are retained indefinitely in the Office

of the Judge Advocate General.
System manager(s) ind address:
Assistant Judge Advocate General (Civil -Law),. Office of the

Judge Advocate -General, Navy Department, Washington, D.C.
20370.

Notification procedure:
Information may be obtained by written request to the System

Manager stating the full name of the individual concerned and the
approximate date on which relief was requested. Written request
must.be signed by the requesting individual. Visits may be made to:

The Administrative Law Division (Code 13)
_Office of the Judge Advocate General
Room 2511, Navy Annex
Arlington, Virginia

Armed forces identification card or state driver's license 'is re-
quired for identification.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the System Manager.

Record source categories:
Employment information in the system is submitted by theindivid-

uals concerned or the Federal agencies employing them. Medical
information in the system is obtained from the individuals' medicil
records, physical evaluation board records, and service records.

- Systems exempted from-certain provisions of the act:
NONE

N00013 12
System name:

Relief of Accountable Personnel From Liabiliiy' FEor Losses of
Public Funds,

System location:'
Office of the Judge 'Advocate General (Code 13), Navy Depart-

nient, Washington, D.C. 20370.
Categories of individuals'covered by the system: "

Accountable Navy and Marine Corps military and civilian disburs-
ing personnel and collection agents who request relief from liability
for losses of public funds in their custody.

Categories of records in the system:
Copies of requests submitted by individuals of the above-stated

category for grant of relief from liability, together with information
-voluntarily furnished by the affected individuals concerning the cir-
cumstances of losses of funds in their custody, and additional infor-
mation derived from investigatory and audit reports and comments or
forwarding endorsers concerning circumstarices of losses,

Authority for maintenance of the system:
31 U.S.C. 95a., 82a-1, 82a-2;
5 U.S.C. 301
44 U.S.C. 3101
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Information is used as the basis for determinations witliii tlie

Department of the Navy and the U.S. General Accounting Office its
to whether the circumstances of particular losses of public funds
warrant granting accountable individuals' requests for relief front
liability. This information may be furnished to other components of
the Department of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are maintained in file folders.
Retrievability:
By name of individual requesting relief.

* Safeguards:
FAles are maintained in file cabinets under the control of personnel

during working hours; the office space in which the file cabinets are
located is locked outside official working hours.

Retention and disposal:
-Records are permanent and are retained indefinitely In the Office

of the Judge Advocate General. However, after three years, name
indexes are destroyed, eliminating the capability for retrieval by the
names of individuals. Thereafter, they are retrievable oily by topical
indexes arranged according to the legal issues involved.

System manager(s) and address:
-,4ssistant Judge Advocate General (Civil Law), Office of the

.Judge Advocate General, Navy Department, Washington, D.C.
20370

Notification procedurd:
Information may be obtained by written request to the system

manager stating the full name of the individual concerned and the
approximate date on which relief was requested. Written requests
must be signed by the requesting individual. Visits may be made to:
The AdministratiVe Law Division, Office of the Jud/e Advocate
-General, Room 2511, Navy Annex, Arlington, Virginia, Armed
Forces identification card or state driver's license is required for
identification.

Record access procedures:
- The agency's rules for access to records may be obtained from the
system manager. -

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the system manager.

Record source categories:
Informatiod in the system is furnished partly by the individual

requesting relief, and is supplemented by reports of Department of
the Navy audits and investigations pertaining to the particular losses
of funds involved. Additional amplifying information is typically
furnished by officeis .forwarding requests to the Secretary of the
Navy.

-Systems exempted from certain provisions of the act:
'NONE.

N00013 13
System name:

Conflicts of interest and employment activities.
System location:
Office of 'the Judie AdvocateGeneral (Code 13), Navy Depart-

ment, Washington, D.C. 20370.
Categories of individuals covered by the system:
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Active duty, reserve, or retired military personnel and present and
former civilian employees of the Navy or Marine Corps who, by
reason of their own inquiries or inquiries or complaints of Depart-
ment of the Navy or other Federal officials or other appropriate
persons, have been the subject of correspondence with the Judge
Advocate General concerning the legality of outside Federal, State,
or private employment or financial interests, dual Federal employ-
ment, post-retirement employment, defense related employment, or
foreign employment; acceptance of gifts, -gratuities. or benefits from
Government cntractors, foreign governments, or other sources, or
other possible violations of Federal conflicis-of-interest or standards-
of-conduct laws or regulations.

Categories of records in the system:
Correspondence from, to, or concerning, individuals of the above

stated category regarding thier current, past, or prospective outside
Federal, State, or private employment; defense-related employment;
post-retirement employment; foreign employment; dual Federal em-
ployment;, acceptance of gifts, gratuities, or benefits from Govern-
ment contractors, foreign governments, or other questionable
sources; or other possible violations of conflicts-of-interest or stand-
ards-of-conduct laws or regulations. Additionally, such records some-
times include copies of statements of employment submitted by re-
tired military personnel to the Navy Finance Center and referred to
the Judge Advocate General for review and further action, and
copies of investigative reports concerning suspected violations of
pertinent laws or regulations.

Authority for maintenance of the system:
5 U.S.C. 3326, 5532; 10 U.S.C. 973, 974, 1032, 6223;
18 U.S.C. 202, 203, 205, 207, 209, 219, 281, 283;
37 U.S.C. 801;
U.S. Const., Art. I, 9, cl 8;
5 U.S.C. 301;
44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used as the basis for advisory opinions on the

legality of employment activities, financial interests, and the related
conflicts-of-interest and standards-of-conduct questions described
above. Inforniation may be furnished to other components of the
Department of Defense, the U.S. General Accounting Office, the
Department of Justice, and the Civil Service Commission in instances
of suspected violations of pertinent laws or regulations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are maintained in file folders.
Retrievability:

_ By name of individual.
Safeguards:.
Files are maintained in file cabinets under the immediate control of

authorized personnel during working hours; the office space in which
. the file cabinets are located is locked outside official working hours.

Retention and disposal:
Records are permanent and are retained indefinitely in the Office

of the Judge Advocate General. However, after five years, name
indexes are destroyed, eliminating the capability for retrieval by the
names of individuals. Thereafter, they are retrievable only by topical
indexes arranged according to the legal issues involved.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370

Notification procedure:
Information may be obtained by written request to the system

manager stating the full name of the individual concerned. Wiritten
requests must be signed by the requesting individual. Visits may be,
made to: Administrative Law Division (Code 13), Office of the
Judge Advocate General, Room 2511, Navy Annex, Arlington, Vir-
ginia. Armed Forces identification card or State driver's license is
required for identification.

Record access procedures:
The agency's. rules for access, to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the sstem manager.

Record source categories.
Information in the system is furnished by the individual and is

supplemented by correspondence from Federal officials; current,
past, and prospective employers; other interested persons regarding
possible conflicts or interest and employment activities;, and by inves-
tigations pertaining to particular suspected violations. Additional in-
formation in the form or statements of employment is forwarded by
officers of the Navy Finance Center to the Judge Advocate General
for review and further action.

Systems exempted from certain provisions of the act:
NONE.

N00013 17
System name:

Summary courts-martial and non-bad conduct discharge courts-
martial-navy and marine corps

System location:
Records are retained for two years after final action by appropriate

officers having supervisory authority over shore activities. Records
are retained for three months after final action by appropriate officers
having supervisory authority over fleet activities, including Fleet Air
Wings and Fleet Marine Forces. After the two'years or three month
retention period, as appropriate, the records are transferred .to the
National Personnel Records Center, GSA (Military Personnel Rec-
ords), 9700 Page Boulevard, St. Louis, Missouri 63132.

Categories of Individuals covered by the system:
Navy and Marine Corps enlisted personnel tried by summary.

courtmartial or by special court-martial which did not result in a bad
conduct discharge.

Categories of records In the system:
Summary court-martial and non-bad conduct discharge special

court-martial records of trial.
Authority for maintenance of the system:
10 U.S.C. 865, 5 U.S.C. 301, and Executive Order No. 11476 of

June 19, 1969, as amended by Executive Order No. 11835 of January
27, 1975, paragraph 94b ( manual for courts-martial, 1969 (rev.) )

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

Public record.
',Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
File folders.
Retrievability:
Type of court-martial, date, command which convened the court-

martial, name of individual defendant, and command which complet-
ed the supervisory authority's action.

Safeguards:
Files are maintained in file cabinets and other storage devices

under the control of authorized personnel during working hours; the
office space in which the file cabinets and storage devices are located
is locked outside official working hours.

Retention and disposal-
Records are retained for two years after final action by officers

having supervisory authority over shore activities, and for three
months by officers having supervisory authority over fleet activities.
At the termination of the appropriate retention period, records are
forwarded for storage to the National Personnel Records Center,
GSA (Military Personnel Records), 9700 Page Boulevard, St. Louis,
Missouri 63132. Records are destroyed 15 years after final action has
been taken.

System manager(s) and address.
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370.

Notification procedure:
Information may be obtained from the Deputy Assistant Judge

Advocate General (Military Justice), Department of the Navy,
Washington, D.C. 20370, by written request including the full name
of the individual concerned, the type of court-martial (summary or
special), the name of the command which held the court-martial, and
the date of the court-martial proceedings. Written requests must be
signed by the requesting individual. Personal visits may be made to
the Military Justice Division, Office of the Judge Advocate General,
room 2518, Navy Annex, Arlington, Virginia. Individuals making
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such visits should be able to provide some acceptable identification;
e.g. Armed Forces identification cards, driver's license, etc.

Record access j rocedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial-

determinations by the individual concerned may be obtained from the
system manager.

Record source categories: -
Proceedings of summary, courts-martial and special courts-martial

which did not result in a bad conduct discharge:
Sy~tems exempted from certain provisions of the act: - -

None.

N00013 2-
System name:

Special courts-martial resulting in bad conduct discharges or con-
cerning commissioned officers.

System location:
Office of the 'Judge Advocate General (Code 20), Navy Depart-

ment, Washington, D. C. 20370. Records, three years old or older,
are stored at the Federal Records Center, Suitland, Maryland 20409.

Categories of individuals covered by the-system: -
Navy and Mdrine Corps personnel tried by special court-martial

and awarded a bad conduct discharge, and, all Navy and Marine
Corps commissioned officers tried by special court-martial.

Categories of records in the system:
Special court-martial which resulted in a bad conduct discharge, or

involving commissioned officers.
Authority for maintenance of the system:
10 U.S.C. 865, 5 U.S.C. 301 and Executive Order No. 11476 "of

June 19, 1969, as.amended by Executive Ofder No. 11835 of January
27, 1975, paragraph 94b ( manual for courts-martial, J969 (rev.) )

Routine uses of'reiords maintained in the system, inclfding catego-
ries of users and the -purposes of such uses:

Public Record.
Policies find practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders.

*Retrievability:
Files are kept by Navy court-martial number and each case is

cross-referenced by an index card which is filed in alphabeticril order
according to the last. name of the individual concerned.

Safeguards:
Files are maintained in file cabinets and other storage devices

under the control of authorized personnel during working hours; the
office space in which the file cabinets and storage devices. are located
is locked outside official working hours.

Retention and disposal:
Records are maintained in office for three years and 'ien forward-

ed to the Federal Records Center, Suitland, Maryland 20409 for
storage.

System manager(s) and address:
Assistant' Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, 'Washington, D.C.,
20370.

Notification procedure:
Information may be obtained from the Deputy Assistant Judge

Advocate Gendral (Military' Justice), Office of the Judge Advocate
General, Navy Department, Washington, D. C. 20370, by .written,
request stating full name, and date of trial of the individual con-
cerned. Written requests must be signed by the requesting individual.
Personal visits may be made to the Military Justice Division, Office
of the Judge Advocate General, Room 2518, Navy Annex, Arling-
ton, Virginia, Individuals making such visits should be able to pro-
vide some acceptable identification,- e.g. Armed Forces identification
card, driver's license, etc.

Record access procedures: . .

The agency's rules for access to records may be obtained from the
system manager. -

Contesting record procedures:

The agency's rules for contesting contents and appealing Initial
determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Special court-martial proceedings,

- Systems exempted from certain provIsions of the act:

NONE.

N00013 3
System name:

Article 138 Complaint of Wrongs
System location:
Office of the Judge Advocate General (Code 20), Navy Depart-

ment, Washington, D.C. 20370. Complaints, three years old or older,
are stored at the Federal Records Center, Suitland, Maryland 20409.

Categories of individuals covered by the system:
"Active duty Navy and Marine Corps personnel who have submit-

ted complaints of wrong pursuant to Article 138, UCMJ, which have
been forwarded to the Secretary of the Navy for final review of the
complaint and the proceedings had thereon.

Categories of records in the system:
The complaint and all proceedings had thereon.
Authority for maintenance of the system:
Article 138, Uniform Code of Military Justice, (10 U.S.C. 938),
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
No routine use after complaint is pesolved.
Policies and practices for storing, retrieving, accessing, retalning, and

disposing of records in the system:
Storage:
File folders.
Retrievability: --

Files are kept in alphabetical order according to last name o!' the
individual concerned.

Safeguards:
Files are maintained in file cabinets and other storage devices

under control of authorized personnel during working hours; tile
office spaces in which the file cabinets and storage devices arc
located is locked outside office working hours.

Retention and disposal:
Complaints are maintained in office for three years .and then for-

warded to the Federal Records Center, Suitland, Mfiryland 20409 for
storage.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge .Advocate General; Navy Department, Washington, D.C.
20370

Notification procedure:
Information may be obtained from the Deputy Assistatt Judge

Advocate General (Military Justice), Office of the Judge Advocate
General, Navy Department, Washington, D.C. 20370. Information
may be obtained by written request to the Judge Advocate General
stating full name and the approximate date the complaint was submit-
ted for review if knowp. Written requests must be signed by the
requesting individual. Personal visits may be made to the Military
Justice Division, Office of the Judge Advocate General, room 2518,
Navy Annex, Arlington, Virginia. Individuals making such visits
should be able to provide some acceptable identification, e.g. Armed

_Forces identification card, driver's license, etc.
Record access procedures:
The agency's rules for access to records may be obtained from thie

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
The-recordS arecomprised of the following source materials: (1)

complaint of wrongs; (2) results of examination into complaint of
wrongs by the general court-martial authority; and (3) final review
action by the Secretary of the Navy. -

Systems exempted from certain provisions of the act:
None.
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N00013 4
System name:

Article 69 Petitions
System location:
Office of the Judge Advocate General (Code 20), Navy Depart-

ment, Washington, D.C. 20370. Petitions three years old or older are
stored at the Federal Records Center, Suitland, Maryland 20409.

Categories of individuals covered by the system:
Navy and Marine Corps personnel who Were tried by courts-

martial which were not reviewed by the Navy Court of Military
Review and when such service member has petitioned the Judge
Advocate General pursuant to Article 69, Uniform Code of Military
Justice, for review.

Categories of records in the system:
Files contain individual service member's petition together with all

forwarding endorsements and copy of action taken by the Judge
Advocate General with supporting memorandum.

Authority for maintenance of the system:
Article 69, Uniform Code of Military Justice (10 USC 869).
Routine uses of records maintained in the system, including catego-

ries of users'and the purposes of such uses:
Public record.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders.
Retrievability:
Records are maintained in chronological calendar order with al-

phabetical cross-referencing system.
Safeguards.
Files are maintained in file cabinets and other storage devices

under the control of authorized personnel during working hours, the
office spaces in which thie file cabinets and storage devices are
located is locked outside official working hours.

Retention and disposal:
Records are maintained in office for three years and then forward-

ed to the Federal Records Center, Suitland, Maryland 20409 for
storage.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370.

Notification.procedure:
Information may be obtained from the Deputy Assistant Judge

Advocate General (Military Justice), Office of the Judge Advocate
General, Navy Department, Washington, D.C. 20370. Information
may be obtained by written request to the Judge Advocate General
stating full name of the individual concerned. Written requests must
be signed by the requesting individual. Personal visits may be made
to the Military Justice Division, Office of the Judge Advocate Gen-
eral, room 2518, Navy Annex, Arlington, Virginia. Individuals
making such visits should be able to provide some acceptable identifi-
cation, e.g. Armed Forces identification card, driver'i license, etc.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager. -
Contesting-record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
The records comprise the following source materials: (1) petitions

for relief, (2) forwarding endorsements thereon by petitioner's com-
manding officer and convening/supervisory authorities of court-mar-
tial (abbve information is omitted if petitioner is former service
member), and (3) action of the Judge Advocate General on petition.

Systems exempted from certain provisions of the act:
None.

N00013 5
System name:

Court-martial statistics.
System location:

Magnetic tape held at Naval Command Systems Support Activity,
Production Code 60.1. room 4002, building 196. Washington Navy
Yard, Washington. D.C. 20360. Source document (NAVJAG 5813/1)
held in Promulgation and Statistics Branch, Office of the Judge
Advocate General, Navy Department, Washington, D.C. 20370.

Categories of Individuals covered by the system:
-Navy and Marine Corps personnel tried by general courts-martial

and by special courts-martial when the special court-martial sentence
as finally approved includes a punitive discharge.

Categories of records in the system:
Court-martial information on special courts-martial if sentence as

finally approved includes a punitive discharge and all general courts-
martial including name, social security number, pleas, convening au-
thority action, supervisory authority action, and Court of Military
Review action. Information available from 1970 to present only.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained In the system, including dktego-

ries of users and the purposes of such uses:
Provide statistical information on general and bad conduct dis-

charge special courts-martial to governmental, public, and private
organizations and individuals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape and source documents (NAVJAG 5813/1) if file

folders.
Retrievability:
Name and social security number or Navy court-martial number.
Safeguards-
Tapes stored in secret vault. Without project code number, tape

can neither be read nor added to. Only person who has code number
is Project Code Officer. Source documents are filed in file cabinets
which are located in an office which is under observation during
working hours and is locked at night. The office is located in a
secure building which is surrounded by a guarded fence. The build-
ing is guarded 24 hours a day, and admission is allowed only to
personnel on official business and authorized visitors.

Retention and disposal:
Idefinite.
System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370.

Notification procedure:.
Information may be obtained from the Deputy Assistant Judge

Advocate General (Military Justice), Office of the Judge Advocate
General, Navy Department, Washington, D.C. 20370. Information
may be obtained by written request to the Judge Advocate General
stating full name. date of trial (if known), date of discharge and type
of discharge of the indi(,idual concerned. Written requests must be
signed by the requesting individual. Personal visits may be made to:
The Military Justice Division, Office of the Judge Advocate General,
Room 2518, Navy Annex, Arlington, Virginia. Individuals must be
able to provide some acceptable identification, e.g. Armed Forces
identification card, driver's license, etc.

Record access procedures.
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Form NAVJAG (Navy Judge Advocate General) 5813/I.
Systems exempted from certain provisions of the act:
None.

N00013 6
System name: ,

Ethics file.
System location:
Office of the Judge Advocate General (Code 20), Navy Depart-

ment. Washington, D.C. 20370.
Categories of individuals covered by the system:
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Civilian and military lawyers authorized to practice-before a court-
martial or Navy Court of Military Review and who by their personal
or professional conduct have demonstrated that they are so lackIng in
competency, integrity or ethical or moral character as to be unaccep-
table as counsel before a court-martial or Navy Court of Military
Review.

Categories of records in the system:
Reports of investigation, correspondence, and court papers relating

to the complaint brought against attorneys.
Authority for maintenance of the system:
Manual of the Judge Advocate General, section 0142, and 5 USC

301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
No routine use after file is closed. The information may be fur-

nished to other. Department of Defense components and State and,
Federal governmental organizations before they are closed.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: - - "
File folders.
Retrievability:
Files are kept in alphabetical order according to the last name of

the attorney concerned.
Safeguards: %
Files are maintained in file cabinets And othee storage devices

under the control of authorized personnel during working hours; the
office space in which the file cabinets and storage devices are located
is locked outside official workin& hours.

Retention and disposal:
Records are maintained in office for two years and then forwarded

to the Federal Records Center, Suitland, Maryland 20409 -for, storage.
System manager(s) and address:
Assistant Judge AdvocateGeneral (Civil Law), Office of the

Judge Advocate General, Navy Department,. Washington, D.C.
20370.

Notification procedure:
Information may be obtained from the Deputy Assistant Judge

Advocate General (Military Justice), Office of the Judge Advocate
General, Navy Department, Washington', D.C. 20370. Information
may be obtained by written request to the Judge Advocate G6neral
stating full name of the individual concerned. Written requests must
be signed by the requesting indiiidual. Personal visits may be made
to the Military Justice DiviSion, Office of the Judge Advocate Gen-
eral, room 2518, .Navy Annex, Arlington, Virginia. Individdals
making such visits should be able to provide some acceptable identifi-
cation, e.g.. Armed Forces identification, card, driver's license, etc.

Record access procedures:.
The agency's rules for access to records may be obtained from the.

system manager.
Contesting record procedures:
The agency's rules for contesting contents and Appealing,.initial

determinations by the individual concerned.may be obtainedtfrom the
system manager.

Record source categories:
Correspondence from -military judges, staff judge advocates, judge

advocates, and other military personnel; correspondence from the
Judge Advocates General of other branches of the Armed Forces;
investigative reports from Naval Investigative Service offices; corre-
spondence and copies of court papers from civilian authorities.

*Systems exempted from certain provisions of the act:
None.

N00003 7
System name: . . -

Litigation Case File
System location:
Office of the Judge Advocate General, Department of the Navy,

Washington, D.C. 20370.
Categories of individual covered by the system:
All those individuals vho have brought suit against, or have been

involved in litigati6n'with ihe UtiitedStates'or'its bffers or employ-
ees concerning matters related to the Deiaiiment of the Navy, in the- -
Federal CiVil Court-System,'excepting thosg6caes irisihg, in adutmiral-

ty, or patent, under the Federal Tort Claims Act, and all matters
under the responsibility of the General Counsel's Office,

Categories of records in thid system:
" All pleadings, motions, briefs orders, decisions, memoranda, opin-
ions,, supporting documentation and related materials involved in
representing the United States Navy and Marine Corps in the Feder-
al Court System.

Authority for maintenance of the system:
5 U.S.C. 301, 10 U.S.C. 5148, and 44 U.S.C. 3101.
Routine uses of records maintained In the system, including catcgo-

ries of users and the purpos6 of such uses:
The collected information is used to defend the Department of the

NAVY IN CIVIL suits filed against it in the Federal Court System.
Routine users of the information, in addition to the Litigation Dlvi.
sion, Office of the Judge Advocate General of the Navy, are tihe
Department of Justice and the United States Attorneys offices as-
signed to the particular case.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained in file folders.
Retrie\,ability:

Retrievable by last name of the litigant.
Safeguards:
Records are maintained in file cabinets accessible only to persons

responsible for servicing the record system in performing their off-
cial duties.

Retention and disposal:
Retained i n o'ffice files for two years, then retired to Washington

National Records' Center, Washington, D.C. 20409; detroy 10 years
after final action, on the case.

System manager(s) and.address:
Judge Advocate General,, Department of the Navy, Washington,

D.C. 20370 '

Notification procedure:
Information may be obtained from the system manager,
Record access procedures:
Access is not permitted to this system: See 5 U.S.C.C 552u (d) (5),
Contesting record'procedures:, . -

The Navy's rules for access .to records and for contesting and
appealing initial determinatiofisby the individual concdrned nay be
obtained from"the'system manager. "

Record'source categories:
Navy Military Personnel Records Center, St. Louise; Dppartment,

of Justice, opposing counsel. ,
Systems exempted from certain provisions of the act: None, . ..

N00013B ,
System nAe:

Aitlicle 73 petitions for new trial. 4

System location:
Office of the' Judge Advocate General (Code 20) Navy 'Depdrit-

ment, Washington, D.C. 20370.
Categories of individuals covered by the system:

-Navy 'and Marine Corps personnel who submitted petitions for
new trial to the Judge Advocate General within two yeht after
approval of their court-martial sentence by the convening 'authority
but after their case had been reviewed by the Navy Court of Military
Review or Court 'f Military Appeals, if appropriate.

Categories of records in the system:
The petition for'. new trial, the- forwarding endorsements ifi the

petition was submitted via the chain of command,, and .the action or
the Judge Advocate. General on the petition.

Authority for maintenance of the .system:
Article 73, Uniform Code of Military' Justice, (10 U.S.C. 873).
Routine uses of records maintained in the system, including atego-,

ries of users and the purposes of such uses:
No routine use after actioq taken on.petition.-
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders.
Retrievability:
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Files are kept in alphabetical order according to the last name of
the individual concerned.

Safeguards:
Files are maintained in file cabinets and other storage devices

under the control of authorized personnel durng working hours; the
office space in which the file cabinets and storage devices are located
is locked outside official working hours.

Retention and disposal:
Records are maintained in office for two years and then forwarded

to the Federal Records-Center, Suitland, Maryland 20409 for storage.
System manager(s) and address:
Assistant Judge Advocate Gefieral (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370.

Notification procedure:
Information may be obtained from the Deputy Assistant Judge

Advocate General (Military Justice), Office of the Judge Advocate
General, Navy Department, Washington, D.C. 20370. Information
may be obtained by written request stating full name of the individu-
al concerned. Written requests must be signed by the requesting
individual- Personal visits may be made to the Military Justice Divi.
sion, Office of the Judge Advocate General, room 2518, Navy
Annex, Arlington, -Virginia. Individuals should have the following
items of identification: drivers license or military identification card.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categoriest
The records are comprised of the following source materials: (1)

petitions for new trial; (2) forwarding endorsements thereon by peti-
tioner's commanding officer and convening/supervisory authorities
of court-martial (above information is omitted if petitioner is former
service member); and (3) action of the Judge Advocate General on
petitions.

Systems exempted-from certain provisions of the act:
None.

N00013C
System name:

Legal Assistance Card Files
System locatiom
Typically mainiained at Naval' Legal Service Offices, the Naval

Legal Service Branch Offices, and any command-with a legal assist-
ance office.

Categories of individuals covered by the system:
Authorized military and civilian personnel and dependents who

have sought legal assistance from a legal assistance office established
within the Department of the Navy.

Categories of records in the system:
Legal' assistance card files typically contain client identification

information, e.g., name,, address, duty station, telephone numbers,
etc., client description of legal problem, attorney classification of
problem, and attorney time expended.

Authority for maintenance of the system:
5 U.S.C. 301; Manual of the Judge Advocate General, 1914; 44

U.S.C. 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Time-accounting data is extracted from the card files for prepara-

tiori of periodic legal assistance statistical reports;- legal assistance
attorneys refer to the card files to ascertain previous progress
achieved toward disposition bf the case. There are no other uses.
Internal users are limited to legal assistance attorneys and assigned
clerical personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Storage:
Pre-printed cards stored in file cabinets.
Retrievability:
Filed alphabetically by name of client.
Safeguards:

Cards are maintained in file cabinets or other storage devices under
the control of authorized personnel during working hoirs; the office
space in which the file cabinets and storage devices are located is
locked outside of official working hours.

Retention and disposal:
Two y-ears afler disposition of the case or until the closing of the

legal assistance office, then destroyed.
System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office bf the

Judge Advocate General, Navy Department, Washington, D.C.
20370

Notification procedure:
Information may be obtained by written request which adequately

identifies the system of records and the individual about whom the
record is kept (i.e. full name, etc.);, the written request must be signed
by the requesting individual.

Record access procedures-
Requests from individuals should be addressed to the system man-

ager. Written requests for access should contain the full name of the
individual, current address and telephone number, and the serial code
of any prior correspondence received from this office pertaining to
the request. For personal visits, the,individual should be able to
provide some acceptable identification, e.g., driver's license, etc., and
give some verbal information that could be verified in the file.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from the system manager.
Record source categories:
Basic information contained in the card files is provided by the

client; information concerning the ultimate disposition of the case and
time expended by the attorney is provided by the attorney.

Systems exempted from certain provisions of the act:
NONE

N00013D
System name:

Federal Tort Claims Files
System locatiou
Office of the Judge Advocate General, Offices of the Comman-

dants of the Naval Districts, Naval Legal Service Offices, all over-
seas commands with a Navy Judge Advocate General Corps Officer
or a Marine Corps judge advocate attached, and the Federal Records
Center, Suitland, Maryland. Local commands with which claims
under the Federal Tort Claims Act are initially filed typically retain
copies of such claims aid accompanying files. Official mailing ad-
dresses of these locations are included in the Department of Defense
Directory in the appendix to this notice.

Categories of individuals covered by the system:
Any individuals who have filed claims against-the Navy under the

Federal Tort Claims Act.
Categories of records In the system:
The files may contain claims filed, correspondence, investigative

reports, accident reports, medical and dental records, x-rays, allied
reports (such as local police investigations, etc.), photographs draw-
ings, legal memoranda, opinions of experts, and court documents.

Authority for maintenance of the system:
Federal Tort Claims Act (28 U.S.C. 1346(b), 2671-2680); 32 C.F.R.

750.30-750.49; 5 U.S.C. 301; 44 U.S.C. 3101.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The files are, used to evaluate claims for purposes of adjudication

and litigation. The files are used by contractors in these cases in
which they indemnify the United 'States. The files are provided to
the Department of Justice to defend suits brought against the United
States and may be furnished to other components of the Department
of Defense. The files or portions thereof may be furnished to the
claimant or his authorized representative, and for those .claims for
which payment is determined proper, the fl es or portions thereof
may be provided to the Congress, the Department of Treasury, the
Office of Management and Budget, and the General Accounting
Office.

Policies and practices for storing, retrieving, acoessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders stored in file cabinets orother storage

devices.
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Retrievability: . . - . .- , ,
Filed alphabetically by name of claimant.,
Safeguards:
Files are maintained in file cabinets -nd other storage, devices"

under the control of authorized personnel during working hours; the
office space in which the file cabinets and, storage devices are located
is locked outside official working hours.

Retention and disposal:
Minimum-one" year; maximum-permanent; typically files located in

the Office of the Judge Advocate, General are transferred to- the
Federal Records Center, Suitland, Maryland, three years after dispo-.
sition of the case. ' ,- -_ I

System manager(s) and address:
Assistant Judge Advocate General -(Civil, Law), Office of the

Judge Advocate General *Navy Department,, Washington, D.C.
20370.

Notification procedure: '

"Information may be obtained from the System Manager. Request-
ing individuals should specify their full names. -Visitors should be
able to identify, themselves by any commonly recognized evidence of,
identity. Written requests must be signed by the requesting individu-,
al.

Record access procedures:
Requests from individuals should be addressed to the System Man-

ager. Writtenrequests for access should contain the full name of the
individual, current address and telephone number, afid the serial code
of any prior correspondence received from this office pertaining to
the request. For personal visits, the individual should be able to
provide some acceptable identification, e.g: driver's licerise, etc., and
give some verbal informatioh that could be,verified in'the file:

Contesting record procedures: od b i th f
The agency's rules for conteting contents and appealing initial

determinations may be obtained fromn the System Manager.
Ikecord source categories:
The sources of information contained in the files include the foi-

lowing: x-rays and medical and dental 'records from civilian' and
military doctors and medical facilities; investigative reports of acci-'
dents from military and municipal-police agencies; reports of circum-
stances of incidents from operators of G6vernment .vehicles and
equipment; witnesses; correspondence from'clairnants and their attor-
neys and insurance companies, state insurance commissions, United
States Attorneys, and various other Government agencies with infor-
mation concerning.the claim.

Systems exempted from certain provisions of the act: "
NONE

- N00013E "
System name:

Affirmative Claims1Files
System location: - -
Office of the Judge Advocate General; Offices of the Comman-

dants of the Naval districts; Naval Legal Service Offices, and Branch
Offices of the Officers in Charge of U.S. Sending State Offices;
overseas cominands with a'. Navy or Marine Corps judge advocate
attached; the Federal Records Center, Stiitland, Maryland; and such
other offices of officers as may be designat6d by the Judge Advocate
General. Official mailing addresses of these locaiions are included in
the Department of Defense Directory in the appendix of this notice.

Categories of individuals covered by the system: -

All individuals against whom the Navy has claims soundihg in tort,
and' all individuals who are ih the military or are- dependents of
military members and have been provided medical care by a'Naval
medical facility for injuries resulting from such tortious conduct,

Categories of records in the system:,
The files contain reports of injuries to individuals eititled to care

at Navy expense, reports of damage to Navy p'roperty, x-rays, medi-
cal and dental records of treatment, and statements of charges there-
for, military and municipal police, and. individual's reports 'of acci-
dents, investigative reports, correspondence, legal research, and opin-
ions. "

Authority for maintenance of the system:
Medical Care Recovery Act (42 U.S.C.' 2651-53); Federal Claims

Collection Act (31 U.S.C. 951-53); 32 C.F.R. 757.1-757.21; -5 U.S.C.,
301; 44 U.S.C. 3101.. 1o1 . I I .

Routine uses of records maintained in the system, including catego-,
ries of users and the purposes of such'uses:

These records are used to futher efforts to collect such claims
without litigation, for preparing litigation reports to te Department
of Justice, and for use in civil litigatioti by the Department of Justice.
In addition, the files may be furnished to insurance companies to
support claims by documenting injuries or diseases for which treat-,
ment was provided at Govdrnment expense and to civilian attorneys
representing the injured parties and the Government's interests, Fi-
nally, the files may be furnished to other components of thcDepart.
ment of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of record in the system:

Storage:
Paper records in file folder stored in file cabinets or other storage

device.
Retrievability:
-Filed alphabetically by name of the individual.
Safeguards:
Files ar6 maintained in, file cabinets and other storage devices

under the control of authorized personnel, during working hours; the
office space in which the file cabinets and storage devices are located
is locked outside of official working hours.

Retention and disposal: 'I

Minimum-one year; maximum-permanent; typically files located In
the Office. of' the, Judge Advocate General are transferred t6 the
Federal Records Center, Suitland, Maryland, three years after dispo.
sition of the cise.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of 'the

Judge Adv6cate General, Navy Department, Wvhington,. D.C.
20370.

Notification procedure:
Information may be obtained from the system manager. Requesting

individuals should specify their full names, Visitors should be able to
identify themselves by any commonly.recognized evidence of identi-
ty. Written requests must be signed by the requesting individual.'

Record access procedures:
Requesis from individuals should be addressed to the System Man.

ager. Written requests for access should contain the full name of the
individual, current address and telephone number, and the serial code
of any prior correspondence received from this offilie pertaining to
the request. For -personal visits, the individual should be able to
provide some acceptable identification, e.g. driver's license, etc., and
give some verbal information that could be verified in the file,

Contesting record procedures: . "

The agency's rule for contesting contents and appealing initial
determinations may be obtained from the System Manager.

Record'source categories- I :
The sources of infbrmation contained in these files includes: mill..

'tary and local police reports, line 6f duty investigations, commercial
credit and asset. reports, questionnaires completed by accident vic-
tims, x-rays, medical ahd dental records of treatment and statements
of charges therefor.from civilian and military doctors and medical
facilities; 'correspondence; and witnesses.

"Systems exempted from certain provisions of the act:
None

N00013F
System name:

Foreign Claim Files
System location:
-Office of the Judge Advocate General; United States'Sending State

Office for Italy; United States Sending ,State Office for Australia;,
-Naval Missions (including the office of the naval section of military
missions);' Military Assistance Advisory Groups (including the Of.
fices of Chiefs, Naval Section, Military Assistance Advisbry Groups);
Office. of the Naval Advisory to Argentina; naval attaches; any
command which has appointed a Foreign Claims Commission, and
the Federal Records Center, Suitlan'd, Maryland. Local commands,
with which claims under the Foreign Claims Act are initially filed
and which do not "have or choose to appoint a Forcign Claims
Commission, typically retain copies of such claims and aicompanying
files. Official mailing addresses of these locations are included il the
Department of Defense directory, in, the appendix to this notice,

Categories of individuals covered by the system:
. All individuals who have filed claims against the Department of
the Navy under the Foreign Claims Act.
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- Categories of records in the system:
The files may contain claimig filed, correspondence, investigative

reports, accident reports, medical and dental records, x-rays, allied
reports (such as foreign police investigations, etc.), photographs,
drawings, legal memoranda, opinions of experts, and court docu-
ments.

Authority for maintenance of the system:
Foreign Claims Act (10 U.S.C. 2734); 32 C.F.R. 753.1-753.29; 5

U.S.C. 301; 44 U.S.C. 3101
Routine uses of records maintained in the system, including catego-

ries -of users and the purposes of such uses:
The files are used to adjudicate claims and to evaluate and decide

reconsiderations of denials of claims. The files-may be furnished to
other components of the Department of Defense and the Depahment
of Justice to defend unauthorized suits brought against the United
States under the Foreign Claims Act. In addition, the files or por-
tions thereof may be furnished to the claimant or his authorized.
representative. For those claims for which payment is determined
proper, the files or portions thereof may be provided to Congress,
the Department of Treasury, the Office of Management and Budget,
and the General Accounting Office.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders stored in file cabinets or other storage

devices.
Retrievability:
Filed alphabetically by name of claimant.
Safeguards:
Files are maintained in file cabinets and other storage devices

under the control of authorized personnel during working hours,- the
office space in which the file cabinets and storage devices are located
is locked outside official working hours.

Retention and disposal:
Minimum-one year;, maximum-permanent; typically files located in

the Office of the Judge Advocate General are transferred to the
Federal Records Center, Suitland, Maryland, .three years after dispo-
sition of the case.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370.

Notification procedure:
Information may be obtained from the System Manager. Request-

ing individuals should specify their full names. Visitors should be
able to identify themselves by any commonly recognized evidence of
identity. Written requests must be signed by the requesting individu-
al.

Record access procedures: o

Requests from individuals should be addressed to the System Man-
ager. Written requests for access should contain the full name of the
individual, current address and telephone number, and the serial code
of any prior correspondence received from this office pertaining to
the request. For personal visits, the individual should be able to
provide some acceptable identification, e.g. driver's license, et., and
give some verbal information that could be verified in the file.

Contesting record procedures:
The agency's rules- for contesting contents and appealing initial

determinations may be obtained from the System Manager.
Record source citegories:
The sources of information contaihed in the files includes: x-rays,

medical records, and dental records; investigative reports from mili-
tary and foreign police agencies; reports of circumstances of incidents.
from operators of Government vehicles and equipment; witnesses;
correspoidence from claimants, their attorneys, and insurance com-
panies.

Systems exempted from certain provisions of the act.
None

N00013G
System name:

Military Claims Files
System location:
Office of the Judge Advocate General, Offices of the Comman-

dants of the Naval Districts, Naval Legal Service Offices and Branch
Offices, overseas commands with a Navy or Marine Corps judge

advocate attached, and the Federal Records Center, Suitland, Mary-
land. Local commands, with which claims under the Military Claims
Act are initially filed, typically retain copies of such claims and
accompanying files. Official mailing addresses of these locations are
included in the Department of Defense directory in the appendit of
this notice.

Categories of individuals covered by the system:
All individuals who have filed claims under the Military Claims

Act against the Department of the Navy.
Categories of records In the system:
The files may contain claims filed, correspondence, investigative

reports, accident reports, medical and dental records, x-rays, allied
reports (such as local police investigations, etc.), photographs. draw-
ings, legal memoranda, opinions of experts, and court documents.

Authority for maintenance of the system:
Military Claims Act (10 U.S.C. 2733); 32 C.F.R. 750.50-750.59; 5

U.S.C. 301,44 U.S.C. 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
The files are used to evaluate claims for purposes of adjudication.

The files are also used by contractors in those cases in which they
indemnify the Government. The files may be furnished to other
components of the Department of Defense, and to the Department of
Justice to defend unauthorized suits brought against the United States
under the military claims act. Additionally, the files or portions
thereof may be furnished to the claimant or his authorized repre-
sentative. For those claims for which payment is determined proper,
the files or portions thereof may be provided to the Congress, the
Department of Treasury, the Office of Management and Budget, and
the General Accounting Office.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders stored in file cabinets or other storage

devices
Retrierability:
Filed alphabetically by name of claimant
Safeguards:
Files are maintained in file cabinets or other storage devices under

the control of authorized personnel during working hours; the office
space in which the file cabinets and storage devices are located is
locked outside official working hours.

Retention ahd disposal:
Minimum-one year; maximum-p 4rmanent; typically files located in

the Office of the Judge Advocate General are transferred to the
Federal Records Center, Suitland, Maryland, three years after dispo-
sition of the case.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law, oFFICE OF THE

jUDGE aDVOCATE General, Navy Department, Washington, D.C.
20370.

Notification procedure:
Information may be obtained from the system manager. Requesting

individuals should specify their full names. Visitors should be able to
identify themselves by any commonly recognized evidence of identi-
ty. Written requests must be signed by the requesting individual.

Record access procedures:
Requests from individuals should be addressed to the system nman-

ager. Written requests for access should contain the full name of the
individual, current address and telephone number, and the serial code
of any prior correspondence received from this office pertaining to
the request. For personal visits, the individual should be able to
provide some accCptable identification, e.g. driver's license, etc., and
give some verbal information that could be verified in the file.

Contesting record procedures:
The agency's rule for contesting contents and appealing initial

determinations may be obtained from the system manager.
Record source categories:.
The sources of information contained in the files include the fol-

lowing: x-rays, medical and dental records from civilian and military
doctors and medical facilities; investigative reports of accidents from
military and municipal police agencies; reports of circumstances of
incidents from operators of Government vehicles and equipment;
witnesses; correspondence from claimants, their attorneys, insurance
companies, state commissions, United States Attorneys, and various
other Government agencies with information concerning the claim.
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Systems exempted from certain provisions of the act:
NONE

N00013H
System name: -

'Nonscope' Claims Files
System location:
Office of the Judge Advocate General, Naval Legal Service Of-

fices, and Branch Offices, overseas commands with a Navy or
Marine Corps judge advocate attached, and the Federal Records
Center, Suitland, Maryland. Local commands, with which claims
under the 'Nonscope' Claims Act are initially filed, typically retain.
copies of such ,claims and accompanying files. Official mailing ad-
dresses of these locations are included in the Department of Navy
directory of mailing addresses.

Categories of individuals covered by the system:
All individuals who have filed claims under the 'Nonscope Claims

Act against the Department of the Navy. -

Categories of records in the system:
The files may contain claims filed, correspondence,.investigative

reports, accident reports, medical ahd dental records, x-rays, allied
- reports, photographs,- drawings, opinions of experts legal memoran-
da, and court documents.

Authority for maintenance of the system:
'Nonscope' Claims Act (10 U.S.C. 2737); 32 C.F.R. 750.60-750.69;

5 U.S.C. 301; 44 U.S.C. 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The files are used to evaluate claims for purposes of adjudication.

The files are provided to the Department of Justice to defend unau-
thorized suits brought against the United States under the 'Nonscope'
Claims Act. In addition, files or- portions thereof may be furnished to
the claimant or his authorized representative and to other compo-
nents of the Department of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders stored in file cabinets or other storage

devices
Retrievability:
Filed alphabetically by nhme of claimant
Safeguards:
Files are maintained in file cabinets or other sforage devices under

the control of authorized personnel during working hours; the office
space in which the file cabinets and storage devices are located is
locked outside official working hours.

Retention and disposal:
Minimum-one year; maximum-permanent; typically files located in

the Office of the Judge Advocate General are transferred to the
Federal Records Center, Suitland, Maryland, three years after dispo-
sition of the case.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington,. D.C.
20370

Notification procedure:
I formation may be obtained from the system manager. Requesting

individuals should specify their full names. Visitors should be able to
identify themselves by any commonly recognized evidence of identi-
ty. Written requests must be signed by the requesting individual.

Record access procedures:
-Requests from individuals should be addressed tp. the system man-

ager. Written requests for access should contain the full name of the
individual, current address and- telephone number, ind the serial code
of any prior correspondence received from this office pertaining to
the request. For personal visits, the individual should be able to
provide some. acceptable identification, e.g. driver's license, etc.,'and
give some verbal information that could be verified in the file.

Contesiting record procedures:
The Agency's rules for contesting contents and appeal ing initial

determinations may be obtained from the system manager.
Record source categories:
The sources of information contained in the files include the fol--

lowing: x-rays, medical and dental records from civilian and military
doctors and medical facilities; investigative reports of accidents from

&

military and municipal police agencies; Teports of circumstances of
incidents from operators of Government vehicles; witnesses, corre-
spondence from claimants, their attorneys, insurance companies, state
insurance commissions, United States Attorneys, and various other
Government agencies with information concerning the 'claim: com-
mercial credit and asset reports; and questionnaires completed by
accident victims.

Systems exeinpted from certain provisions of the act:
None

N000131
System name:

Military Personnel and CiVilian Employees' Claims
System location:
Offices of the Judge Advocate General; Naval Legal Service Of.

fices; offices of the Commandants of the Naval Districts; Naval
Legal Service Branch Offices; the Federal Records Center, Suitland,
Maryland;-naval activities where there are officers specifically desig-
nated.by the Judge Advocate General to adjudicate personnel claims.
Official mailing addresses of these locations are included in the De-
partment of the Navy Directory of mailing addresses.

Categories of individuals covered by the system:
All individuals who have filed claims against the Department of

the Navy under the Military Personnel and Civilian Employees'
Claims Act And all common carriers against whom recovery has been
sought by the Department of the Navy.

Categories of records in the system:
The files may contain claims'filed, correspondence, investigative

reports, copies of order, copies of insurance policies, Government
bills of lading, copies of Powers of Attorney, estimates of loss or
damage, inventories, demands on carriers for reimbursement, corre-
spondence, and legal, memoranda.

Ahthority for maintenance of the system:
Military Personnel and Civilian Employes' Claims Act (31 U.S.C.

240-243); 32 C.F.R. 751.0-751.30; 5 U.S.C. 301; ,44 US.C, 3101. -
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
The files are used to 'evaluate claims for purposes of adjudication,

reimbursement for the Department of the Navy from common carri-
ers, warehbusemen, coftractors, or insurers who are responsible for
loss or damage to personal property of individual claimants, Addi-
tionally, the files are provided to the Department of Justice to defend
unauthorized suits against the United States under the Military Per-
sonnet and Civilian Employees' Claims Act. Finally, the files may be
furnished to the claimant or his authorized representative and to
other components of the Department of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders stored in file cabinets or other storage

devices. -

Retrievability:
Filed alphabetically by name of claimant and name or common

carrier, warehousemen, contractors, and insurers.
Safeguards:
Files are maintained in file cabinets-or other storage devices under

the control of authorized personnel during working hours; the office,
space in which file cabinets and storage devices arc located is locked
outside of working hours.

Retention and-disposal:
Minimum-one year; maximum-permanent; typically Files located in

the Offi~e of the Judge Advocate General are transferred to thc
Federal Records Center, Suitland, Maryland three years after disposi'
tion of the case.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law). Office of the

Judge Advocate General, Navy Department, Washington, D,C.
20370.

Notification procedure:
Information may be obtained from the system manager. Requesting

individuali should specify their full names. Visitors should be able to
identify themselves by any commonly recognized evidence of ideiti.
ty. Written requests must be signed by requesting individual.

Record access procedures:
Reque ts from individuals should be addressed to the systen man.

ager.-'Written requests for access should contain the full name of the
le
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individual, current address and telephone number, and the serial code
of any prior correspondence received from this office pertaining to
the request. For personal visits, the individual should be able to
provide some acceptable identification, e.g. driver's license, etc., and
give some verbal information that could be verified in the file.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from the system -manager.
Record source categories:
Information contained in the file is initially provided by the claim-

ant and witnesses, after which the personal property divisions con-
tribute investigative reports. The carrier may contribute information,
and in some cases an investigative report is furnished by a military
member's command or by an investigative agency. Adjudicated
amounts allowed for the claim are provided by the adjudicating
authority.

Systems exempted from certain provisions of the acti
None

N00013J
System name:

Admiralty Claims Files
System location:
Office of the Judge Advocate General; Office of the Commander-

in-Chief, United States Naval Forces, Europe; Office of the Com-
mander, Sixth Fleet; and the Federal Records Center, Suitland,
Maryland. Local commands with which claims under the Public
Vessels Act and the Suits in Admiralty Act are initially filed, typical-
ly retain copies of sich claims and accompanying files. Official mail-
ing addresses of these locations are included in the Department of the
Navy directory of mailing addresses.

Categories of individuals covered by the system:
All individuals who have asserted claims or instituted suits under

the Public Vessels Act and Suits in Admiralty Act against the De-
partment of the Navy in the name of the United States and all
individuals who have instituted suits against third parties who have
impleaded the Department of the Navy in the name of the United
States.

Categories of records in the system:
The .files may contain claims filed, correspondence, investigative

reports, accident reports, medical and dental records, x-rays, allied
reports (such as local police investigations, etc.), photographs, draw-
ings, legal memoranda, opinions of experts, and court documents.

Authority for maintenance of the system:
Admiralty Claims Act (10 U.S.C. 7622); 5 U.SC 301; 44 U.S.C.

3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy use these

files in the performance of their official duties related to the adminis-
trative evaluationand settlement of admiralty claims asserted against
the Navy. Additionally, these files are provided to the Department of
Justice to defend civil maritime suits brought against the United
States. Finally, these files may be furnished to other components of
the Department of Defense. '

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders stored in-file cabinets or other storage

devices
Retrievability.
Filed alphabetically by name of claimant
Safeguards:
Files are maintained in file cabinets or other storage devices under

the control of authorized personnel during working hours; the office
space in which the file cabinets and storage devices are located is
locked outside of official working hours.

Retention and disposal:
Records'are retained in active files until each claim is settled or

litigation resulting therefrom has been concluded. Thereafter, the
files are maintained within the office for two years and then retired
to the Federal Records Center, Suitland, Maryland.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370

Notification procedure:
Information may be obtained from the system manager. Requesting

individuals should specify their full names. Visitors should be able to
identify themselves by any commonly recognized evidence of identi-
ty. Written requests must be signed by the requesting individual.

Record access procedures:
Requests from individuals should be addressed to the system man-

ager. Written requests for access should contain the full name of the
individual, current address and telephone number, and the serial code
of any prior correspondence received from this office pertaining to
the request. For personal visits, the individual should be able to
provide some acceptable identification, e.g., driver's license, etc., and
give some verbal information that could be verified in the File.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from the system manager.
Record source categories:
The sources of information contained in the files include the fol-

lowing: x.rays, medical and dental records from civilian and military
doctors and medical facilities; investigative reports; witnesses; and
correspondence from claimants and their representatives.

Systems exempted from certain provisions of the act:
None

N00013L
System name:

U.S.'Postal Service Indemnity Claims Files
System location:
Office of the Judge Advocate General (Code 14c), Navy Depart-

ment, Washington. D.C. 20370 and the Federal Records Center,
Suitland, Maryland 20409

Categories of Individuals covered by the system:
All persons who have filed claims with the U. S. Postal Service for

loss or damage to mailed matter, and which claims have been paid by
the U. S. Postal Service and thereafter forwarded for reimbursement
by the Department of the Navy pursuant to 39 U.S.C. 712.

Categories of records In the system:
Files may contain claims, substantiating documents, Navy investi-

gative reports.(and allied reports such as U. S. Postal Service investi-
gative reports, legal memoranda, and correspondence.

Authority for maintenance of the system:
39 U.S.C. 712; 5 U.S.C. 30; 44 U.S.C. 3101
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:.
The files are used to evaluate requests for reimbursement by the U.

S. Postal Service for payment on claims for loss or damage to mailed
matter. The files may be furnished to other components of the De-
partment of Defense and the Department of Justice.

Policies and practices for storing, retrieving, accessing, retaining, and
disposiog of records in the system:

Storage:
Paper records in file folders stored in file cabinets or other storage

devices.
Retrievability:
Filed alphabetically by name of claimant.
Safeguards:.
Files are maintained in file cabinets or other storage devices under

the control of authorized personnel during working hours; the office
space in which the file cabinets and storage devices are located is
locked outside of working hours.

Retention and disposal:
Minimum.one year maximum-permanent; typically fries located in

the Office of the Judge Advocate General are transferred to the
Federal Records Center, Suitland, Maryland, three years after dispo-
sition of the case.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370.

Notification procedure:
Information may be obtained from the system manager. Requesting

individuals should specify only their full names. Visitors should be
able to identify themselves by any commonly recognized evidence of
identity. Written requests must be signed by requesting individual.

Record access procedures:.
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Requests from individuals should be addressed to -the system man-
ager. Written requests for access should contain the full name of-the
individual, current address, and 'telephone- number, and the serial
code of any prior correspondence received from thii office pertaining
to the request. For personal visits, the should be able to provide
some acceptable identification, e.g. driver's license, etc., and give
some verbal information that could be verified in the file.

Contesting record pirocedures:
The agency's rules for contesting contents and appealing initial

determinations may be obtained from the system manager.
Record source categories:
The information in U. S. Postal Service Indemnity Claims Files

may consist of claims filed, substantiating documents, Navy investiga-
tive reports, (and allied reports such as U. S. Postal Service-investi-
gative reports), legal memoranda, and correspondence.

Systems exempted from certain provisions of the act:
None

N00013M
System name:

Military Justice correspondence file
System location:
Office of the Judge Advocate G:neral (Code 20), Navy Pepait-

ment, Washington, D.C. 20370.
Categories of individuals Covered by the system:
Active duty, retired, and discharged Navy and Marine Corps per-

sonnel who were the subject of military justice proceedings.
Categories of records in the system:
File contains copy of incoiing correspondence, . all background

material necessary to answer the correspondence and copies of letters
replying to the correspondence.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Files may be furnished to other components of the Department of

Defense.
Policies and practices for storing, retrieving, accessing, s'etaining, and

disposing of records in the systemn:
Storage:
File folders.,
Retrievability:
Correspondence is kept in alphabetical order according to the last

name of the individual who is the subject of the correspondence.
Safeguards:
Files are maintained in file cabinets and other' storage devices

under the control of authorized personnel during working hours; the
office space in which the file cabinets and storage devices are located
is locked outside official .working hours.

Retention and disposal:
Records are maintained in office for two years and then forwarded

to the Federal Records Center, Suitland, Maryland 20409 for storage.
System manager(s) and address.
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate Generpl, Navy. Department, Washington,- D.C.
20370.

Notification procedure:
Information may be obtained from the Deputy Assistant Judge

Advocate General (Military Justice), Office of the Judge Advocate
General, Navy Department, Washington, D.C. 20370. Information
may be obtained by written request to the Judge Advocate General
stating full name of the individual concerned. Written requests must
be signed by the requesting. individual. Personal isits may be made,
to the Military Justice Division, Office of the Judge Advocate Gen-
eral, room 2518, Navy Annex, Arlington, Virginia. Individuals
making such visits should be able to provide some acceptable identifi-
cation, e.g. Armed Forces' identification' card, driver's license, etc. -

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager..
Contesting record procedures:
The agency's .rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Records of trial and correspondence from commands and agencies

involved in the matter which is the subject of the correspondence.
Systems exempted from certain provisions of the act:'
NONE.

N00013N
System name:

Personal injury 'and illness reports on civilian and govt-service.
seaman employed on MSC ships

System location:
Office. of the Judge Advocate General (Code 11), NtIay Depart-

ment, Washington, D.C. 20370
Categories of individuals covered by the system:
Injured civilian seamen-and government service seamen employed

by the Military Sealift Command or its conftractoperators for-service
on board MSC ships.

Categories of records in the system:
System consists of preliminary personal injury and illness reports

on civilian seamen and government service seamen employed by the
Military Sealift Command or its contract operators.

Authority for maintenance of the system:
Admiralty Claims Act (10 U.S.C. 7622); 5 U.S.C. 301; 44 U.S.C.

3101
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
,Officials and employees of the Department of the Navy in their

performance of their official duties related to the administrative eval.
uation and settlement of subsequently submitted admiralty claims
asserted against the Navy. Additionally, these reports, may later be
provided to the Department of Justice for defense of civil maritime
Suits brought against the United States. Finally, these reports may be
furnished to other 'components of the Department of Defense.

Policies and ii 'actices for storing, retrieving, accessing, retaining, and
disposing of recordsin the system:

Storage:
Paper records in file folders stored in file cabinets
Retrievability:
Filed by name of injured seaman listed under each" particular MSC

ship by date of injury.
Safeguards:
Files are maintained in file cabinets under the control of authorized

personnel during working hours; the office space in which the tile
cabinets are located is locked outside official working hours.

R~etention and disposal:
Reports are maintained in personal injury report file folders 'For a

period of two years from the date of particular injury or illness and
are, thereafter, destroyed at the local office level.'

System manager(s) and address:
- Assistant Judge Advocate General (Civil Law), Office of the
Judge Advocate General, Navy Department, Washington, D.C.
20370.

Notification procedure:
Information may be obtained from thd systei manager. Requesting

individuals should specify their full names. Visitors should be able to
identify themselves by any commonly recognized evidence of identi.
ty. Written requests must be signed by the requesting individual,

Record access procedures:
'Requests from 'individuals shQuld be addressed to the system tian,

ager. Written requests for access should contain the full name of the
individual, current address and telephone number, and the serial code
of any prior correspondence received from this office pertaining to
the request. For personal visits, the individual should be able to
provide some acceptable identification, e.g., driver's license, etc., and
give some verbal information that Could be verified in the file.

Contesting record procedures:
The agency's rules for contesting coitents and appealing determi.

nations may be obtained from the system manager.
Record source categories:
Masters of Military Sealift Command ships; witnesses; medical and

dental forms; and investigative reports.
Systems exempted from certain provisions of the act:
None
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N00013P
System name: *

Reservists reporting for active duty for training, background ques-
tionnaires

System location:
Office of the Judge Advocate General (Code 62). Navy Depart-

ment, Washington, D.C. 20370
Categories of individuals covered by the system:
Officers reporting for duty in the Office of the Judge Advocate

General
Categories of records in the system:
Name, designator, rank, unit to which attached, law school attend-

ed, year admitted to practice and State or Territory where admitted.
and employment.

Authority for maintenance of the system:
10 USC 806
Routine uses of records maintained in the system, including catego-

ries of users andthe purposes of such uses:
To assist the Judge Advocate General in the assignment of offi-

cers. The files may be furnished to other components of the Depart-
ment of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders, stored in a file cabinet.
Retrievability:
By officer's name.
Safeguards:.
Files are maintained in file cabinets under the control of authorized

personnel during working hours; the office space in which the cabi-
nets are located is locked outside of official working hours.

Retention and disposal:
Records are retained for two months and then destroyed.
System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370

Notification procedure:
Information may be obtained from the system manager. Written

requests must be signed by the requesting individual. For personal
visits, the individual should' be able to provide some acceptable
identification, e.g., Armed Forces identification card. driver's license,
etc.

Record access procedures:.
Requests should be addressed to the system manager.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initihl determinations by the individual concerned
may be obtained from the system manager.

Record source categories:
Information is received from Reserve officers who participate in

the Naval Reserve Law Programs.
Systems exempted from certain provisions of the act-
NONE

N00013Q
System name:

Naval Reserve Law Program Officer Personnel Information
System location:
Office of the Judge Advocate General (Code 62), Navy Depart-

ment, Washington, D.C. 20370
Categories of individuals covered by the system:
Applicants applying for appointment or transfer to Judge Advo-

cate General's Corps of the Naval Reserve.
Categories of records in the system:
Furnishes information as to applicant's qualifications and intentions

to affiliate in Naval Reserve Law Program.
Authority for maintenance of the system:
10 USC 806
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:

Office use required for personnel management of Reserve Law
Program. Use is required to assist in determining applicant's qualifica-
tion for appointment in the Judge General's Corps. These files may
be furnished to other components of the Department of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
File folders, stored in a file cabinet
Retrievability:
By officers name
Safeguards:
Files are maintained in file cabinets under the control of authorized

personnel during working hours;, the office space in which the file
cabinets are located is locked outside official working hours.

Retention and disposal:
Records are maintained for two years and then destroyed.
System ranager(s) and address:.
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General. Navy Department, Washington, D.C.
20370

Notification procedure:
Information may be obtained from the: Office of the Judge Advo-

cate General (Code 62), Navy Department, Room 2431, Navy
Annex, Washington, D.C. 20370. Written requests must be signed by
the requesting individual, and for personal visits, the individual
should be able to provide some acceptable identification, e.g. Armed
Forces identification card, driver's license, etc.

Record access procedures:
Requests should be addressed to: Judge Advocate General (Code

62), Navy Department, Washington, D.C. 20370
Contesting record procedures:.
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the system manager.

Record source categories:
Information is received from applicants who are applying for ap-

pointment in the Judge Advocate Generals' Corps or from reserve
officers requesting transfer to the system manager.

Systems exempted from certain provisions of the act:
None

N00013S
System name:

Directory of Retired Regular and Reserve Judge Advocates
Systent location:
Office of the Judge Advocate General (Code 61) Navy Depart-

ment, Washington. D.C. 20370
Categories of individuals covered by the system:
Retired Officers of the Judge Advocate Generals Corps
Categories of records in the system:
Name, SSAN, Designator, address, rank. retirement date.
Authority for maintenance of the system:
10 USC.5806
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To utilize/assign retired Judge Advocate Generals' Corps Officers

to Official Navy Selection Boards involving Judge Advocate Gener-
als' Corps Personnel and to facilitate location of lawyers throughout
the world with naval experience, which may be utilized by the Naval
Service. These records may be furnished to other components of the
Department of Defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing orrecords In the system:

Storage:
Computer paper printouts
Retrievability:
Computer paper printouts requested from the Bureau of Naval

Personnel. Retirees are showd alphabetitil ly by rank.
Safeguards:
Records are maintained in file cabinets and other storage devices

under the control of authorized personnel during working hours; the
office space in which the file cabinets and storage devices are located
is locked outside official working hours.
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Retention and'disposal:
Records not kept after-peison is deceased.
System manager(s) and address:
Assistant Judge Advo6ate -General (Civil Law), Office of the

Judge Advocate General, Navy Department, Washington, D.C.
20370

Notification procedure:
Information may be'obtained from the system manager. Written

requests must be signed by the requesting individual. For personal
visits, the requesting individual should be able to provide some ac-
ceptable identification, e.g. Armed Forcesidentification card, driver's
license, etc.

Record access proceduras:
'Requests from individuals should be addressed to the'system man-

ager.
Contesting record procedures:
The Agency's rules for access to records and for contesting and

appealing initial determinationi by the individual concerned may be
obtained from the'system manager.

Record source categories:
Information received from records held by the Bureau of Naval-

Personnel.
Systems exempted from certain provisions of the act:
None.

N00013T -
Systemname:

Office of the Judge Advocate 'General, Reporting Questionnaire
System location: " '

Office of the 'Judge Advocate, General, (Code 61), Navy Depart-
ment, Washington, D.C. 20370 -

- Categories of individuals covered by the system:
Officers reporting for duty in the Office'of the Judge Advocate

General.
Categories of records in the system:
Name,-SSAN, designator, rank, date of rank, branch of service,

place and date of birth, dependents, wife's name, height, weight, eye
and hair color, home address and telephone number, date reported,
date detached, previous duty station and mode of travel.

'Authority for maintenance of the system:
10 USC 806
Routine uses of records maintained in the systent, including catego-

ries of users and the purposes of such uses:
To assist Judge Advocate General in assignment of officers within

the Office of the Judge Advocate General and, until recently, this
information was also used to assist Officers in obtaining identification
cards for themselves and their dependents. These records may be'
,furnished to other components of the Department of Defense.

Policies-and practices for storing, retrieving, accessing,- retaining, and
disposing of. records in the system:,
Storage:
Paper records kept in a folder alphabetically, stored in a file

cabinet.
Retrievability:
By officer's name.
Safeguards:
Records 'are maintained in a file cabinet' under the control of

authorized personnel during working hours; and the office space in
which the cabinet is located is locked outside official working hours.

Retention and disposal:
Records are destroyed when the officer is transferred from the

Office of the Judge Advocate General.
System manager(s) and address:
Assistant Judge Advocate General -(Civil Law), Office of the

Judge Advocate General, Navy Department, *Washington, D.C.
20370

Notification procedure:
Information may be obtainied from the system manager. Written

requests must be signed by the .requesting individual. For personal
visits, the requesting individual should be able to provide some ac-,
ceptable identification, e.g. Armed Forces identification card, driver's
license, etc.

Record access procedures:

Requests from individuals should be addressed to the system man-
ager.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the gystem manager.

Record source categories:
Information submitted by the officer upon his reporting for duty In

the Office of the Judge Advocate General.
Systems exempted from certain provisions of the act:
None.

S N00013X•

- System name:
FiduciaryAffairs Records
System location:
Office of the Judge Advocate General (Code 13) Washington

Navy Yard Washington, D.C. 20360
Categories df individuals covered-by the system:
All active duty, fleet reserve, and retired members of the Navy

and Marine Corps who have been medically determined to be "tel-
tally incapable of managing their financial affairs, their appoitted or
prospective trustees, and members' next-of-kin.

Categories of records in the system:
The system contains proceedings of medical boards, documentation

indicating the origin of the mental incapability, the name(s) and
address(es) of the individual's next-of-kin, the disability retirement
index, a copy of the interview(s) of prospective trustee(s), the ap-
ppintment.of the approved trustee, authority to pay the individual's
retirement pay to the alproved trustee, the instructions of duties and
responsibilities to the trustee, annual trustee accounting reports, copy
of the trustee's surety bond, a copy of the affidavit executed by the
,trustee to obtain the surety bond, miscellaneous correspondence relat-
ing to the trustee's duties and responsibilities, annual approvals of the
trustee account, discharge(s) of trustee, release(s) of surety, .periodic
physical examinations, medical records, and related correspondence.

Authority for maintenance of the system:
5 U.S.C. 301; 37 U.S.C. 601-604; 44 U.S.C. 3101
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
This information is maintained for the purpose of providing non-

judicial financial management of military pay and allowances payable
to active duty, fleet reserve, and retired Navy and Marine Corps
members for the period during which they are medically determined
to be mentally incapable of managing their financial affairs, This
information may be furnished to the Department of Justice when
there is reason to suspect financial mismanagement and no satisfic-
tory settlement with the surety can be reached, and may be furnished
to the Veterans Administration in connection with programs adminis.
tered by that agency.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Papers records in file folders stored in file cabinets or other storage

devices.
Retrievability:
By name of the member or by name of the trustee.
Safeguards:
Files are maintained in file cabinets and other storage devices

under the control of authorized personnel during working hours the
office space in which the file cabinets and storage devices are located
is locked outside official working hours.

Retention and disposal:
Indefinitely; however, after the death of a member, his files are

typically transferred to the Federal Records Center, Suitlandt Mary-
land, 20409.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law) Office of the Judge

Advocate General Navy Department Washington, DC, 20370
Notification procedure:
Information may be obtained by written request which adequately

identifies the'system of records and the individual about whom the
record is kept (i.e. full name); written requests must be signed by the
requesting individual.

\ Record access procedures:.

II II
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The agency's rules for access to records may be obtained from the
system manager.

Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Comtponents within the Department of the Navy, medical doctors,

approved trustees, prospective trustees, surety companies, and Veter-
ans Adminisiration.-

Systems exempted from certain provisions of the act-
None.

N0001310
System name:

Physical disability evaluation proceedings
System location:
Office of the Judge Advocate General (Code 75.2), Navy Depart-

ment, Washington, D.C.20370
Categories of individuals covered by the system:

- All Navy and Marine Corps personnel who have been considered
by a Physical Evaluation Board for separation or retirement by
reason of physical disability (including those found lit for duty by
such boards).

Categories of records in the system:
File contains medical board reports; statements of findings of phys-

ical evaluation boards; medical reports from Veterans Administration
and civilian medical facilities; copies of military health records;
copies of JAG Manual investigations; copies of prior actions taken in
the case; transcripts of physical evaluation board hearings; rebuttals
submitted by the party; intra and interagency correspondence con-
cerning the case; correspondence from and to the party, members of
Congress, attorneys, and other interested parties; and documents con-
cerning the appointment of trustees for mentally incompetent service
members.

Authority for maintenance of the system:
10 U.S.C. 1216 and JO U.S.C. 5148
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Department of the Navy - Used by personnel in the performance

of their official duties to determine fitness for duty or eligibility for
separation or retirement due to physical disability of Navy and
Marine Corps personnel, by establishing the existence of disability,
the degree of disability, and the circumstances under which the
disability was incurred.

Veterans Administration - To verify information of service con-
nected disabilities in order to evaluate application. for veterans' bene-
fits. -

Office of the Judge Advocate General - Used by personnel in the
performance of their official duties relating to legal -review of disabil-
ity evaluation proceedings; response to official inquiries concerning
the disability evaluation proceedings of particular service personnel;
to obtain information in order to initiate claims against third parties
for recovery of medical expenses under the Medical Care Recovery
Act (42 U.S.C. 2651-53); and to obtain information on personnel
determined to be mentally incompetent to handle their own financial
affairs, in order to appoint trustees to receive their retired pay. In
addition, the information may be furnished to other components of
the Department of Defene.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of recor6 in the system:

Storage:
Paper records in file folders
Retrievability:
Filed by year of initial disability processing, and alphabetically by

name within that year. Veterans Administration To verify informa-
tion of service connected disabilities in order to evaluate applications
for veterans' benefits. -

Safeguards:
Files are maintained in file cabinets or other storage devices under

-the control of authorized personnel during working hours; the-office
space in which the file cabinets and storage devices are located is
locked outside official working hours.

Retention and disposal
Records are permanent. They are retained in the Judge Advocate

General's central Records Section for six years. After that time, they
are sent to the Federal Records Center, Suitland, Maryland.

System manager(s) and address:
Assistant Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy Department Washington, D.C.
20370.

Notification procedure:
Information may be obtained from Administrative Law Division,

Office of the Judge Advocate General (Code 13). Navy Department,
Washington, D.C. 20370

Written requests for information should contain the full name of
"the individual, military grade or rate, and date of birth. Written
requests must be signed by the requesting individual.

For personal visits, the individual should be able to provide some
acceptable identification, such as a military identification card (active
duty or retired) or a drivers license.

Record access procedures:
Requests from individuals should be addressed to: Administrative

Law Division, Office of the ludge Advocate General, Navy Depart-
ment, Washington, D. C. 20370.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Military medical boards and medical facilities; Veterans Adminis-

tration and civilian medical facilities; Physical Evaluation Boards and
other activities of the Office of Naval Disability Evaluation; the
Bureau of Medicine and Surgery; the Fiduciary Affairs Section;
Navy and Marine Corps local command activities; other activities of
the Department of Defense;, and correspondence from private coun-
sel and other interested persons.

Systems exempted from certain provisions of the act:
NONE

N0001314
System name:

JAG Corps Officer Personnel Information
System location:
Office of the Judge Advocate General (Code 61) Navy Depart-

ment, Washington, D.C. 20370
Categories of individuals covered by the system:
Active Duty Officers in the Judge Advocate Generals Corps,

Active Duty Officers in the Law Education and Excess Leave Pro-
grams

Categories of records In the system:
Name, date of birth, social security account number, USN/USNR,

designator, rank, state bar membership and year admitted, wife s
name, no. of dependents, lineal listing by year group, duty assign-
ment, arrival and rotation dates, release date if applicable

Authority for maintenance of the system:
10 USC 806
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Office use required for personnel management of Navy JAG Corps

personnel as the Judge Advocate General is statutorily required to
make recommendation on the assignment of all active duty JAG
Corps officers. Use is required to determine qualification of an officer
to receive a JAG Corps designation and to be certified as a trial or
defense counseL Use is further required to determine the rotation
dates and release from active duty dates of JAG Corps officers as
well as the date new officers will be available for duty. This informa-
tion is then utilized to prepare JAG Corps strength plans for submis-
sion to OPNAV. Use is also required to obtain an officer's preference
for duty assignment as well as eligibility for consideration for post-
graduate education and overseas assignments. Certain of this informa-
tion is promulgated to all aclive-duty JAG Corps officers in a semi-
annual publication known as the Directory of Navy Judge Advo-
cates. The information is promulgated for informational purposes so
that officers can determine what positions (billets) might be available
should they desire rotation. Additionally, the information may be
furnished to other components of the Department of Defense.

Policies and practices for storing, retrieving, accessing, retainingand
disposing of records in the system:

Storage:
Computer strips kept on a strip file (whteel) and paper records kept

in a folder identified by the officer's name kept in file cabinets.
Retrievability:
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By officer's name, folders are filed alphabetically.
Safeguards:
Records are maintained in the Office of the Judge Advocate Gen.

eral personnel office under the control of authorized personnel
during working hours; the office space in which the storage~devices
containing the records is locked outside official working hours.

Retention and disposal:
Upon' release from active duty, records are kept three years and

then destroyed. Upon retirement from active duty, records are main-
"tained indefinitely.

System manager(s) and address:
Assistant' Judge Advocate General (Civil Law), Office of the

Judge Advocate General, Navy -Department, Washington, D.C.
20370

Notification procedure:
Information may be obtained from:

Judge Advocate General,
Navy Department,
Code 61, Room 2433, Navy Annex,
Washington, D.C. 20370-
Telephone:,Area Code 202/OX4-4818

Written requests must be signed by the requesting individual. For
personal visits, the'requesting individual should be able to provide
some acceptable identification, e.g.-Armed Forces identification card,
driver's license, etc.

Record access procedures:
Requests from individuals should be addressed to:

Judge Advocate General (Code 61)
Navy Department,
Washington, D.C. 20370

Personnel visits may be made to the JAG Personnel Office, Room
2433, Navy Annex, Washington, D.C. 20370.

Contesting record proceduresi
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the System Manager.

Record source categories:
Information submitted by the officer upon his successful comple-

tion of law school and admission to the bar, orders to active duty
and subsequent transfer orders, computer strips provided by the
Bureau of Naval Personnel on all active duty officers.

Systems exempted from certain provisions of the act:
NONE

N00014ONR300-1
System name:

Patent, Invention, Trademark, Copyright and Royalty Files
System, location:
Office of Naval Research; 800 North Quincy Street, Arlington,

VA, 2221.7
Categories of individuals covered by the system:
Inventors and patent owners of inventions in which Government

has an interest or which Department of the Navy has evaluated;
copyright owners of works in which Government has an interest;
and claimants or parties in administrative proceedings or litigation
with the Government involving patents, copyrights or trademarks.

Categories of records in the system:
Invention disclosures; disposition of rights in inventions of Govern-

ment employees; patent applications and patented files; piitent li-
censes and assignments; patent secrecy orders; copyright licenses and
assignments; patent and copyright royalty matters; administrative
claims and litigation. with the Government involving patents, copy-
rights and trademarks including private relief .legislation involving,
these matters; and documents and correspondence relating to the
foregoing.

Authority for maintenance of the system:
10 USC 5151
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: I I I P

Used by Navy patent personnel to determine rights of the Govern-
ment and employees in employee inventions; to file and prosecute
patent applications; to publish invention disclosures for public infor-
mation and defensive purposes; to provide dvidence and *record of
Government interest in or under patents or appi1ications for patents;
to provide evidence and record of patent and copyright liceising and
'assignment; to determine action or recommended action regarding

disposition of claims or litigation; and to recommend Governntut
-employee incentive'awards. Used by other Navy/Marihe Corps con-

mands to determine Government interest in inventions, to permit
utilization of inventions; and to support employee incentive awards,
Used by U.S. Patent and Trademark Office to determine respective
rights of the Government and employee-inventors; by the Commis-
sioner of Patents and Trademarks, as well as Navy patcnt personnel,
to administer Patent Secrecy responsibilities- by Fedcral Council for
Science and Technology as a source of statistical data for an annual
report on Government patent policy; by the General Accountlng
Office to conduct audits and perform other statutory functions. Infor-
mation is transmitted to theU.S. Patent and Trademark OfMice and
appropriate foreign government offices for prosecution of patent ap-
plications; the U.S. Patent and Trademark Office and the U.S. Copy-
right Office to evidence legal interests in patent and copyright li-
censes and -assignments; the National Technical Information Service
foi publication of inventions available for licensing; non-governmen.
tal personnel (including contractors and prospective contractors)
having an identified interest in particular inventions and Government
rights therein, in infringement of particular patents or copyights, or
in allowance of royalties on. contracts, and the Congress in the form
of reports on particular bills for private relief and reports of action
on Congressional and constituent requests. Government agencies in-
volved in claims orlitigation, including the Department' of Justice,
have access to prosecute and defend cases. All Government agencies
have access to license records. Parties involved in particular licensing
arrangements have access to specific files involved.

Policies and practices for storing, retrieving, accessing, retafinng, and
disposing of records in the system:

Storage:
Paper records in file folders and card files.
Retrievability:
Subject matter; Navy patent case number; name of inventor, paten-

tee, copyright owner, claimant or correspondent.
Safeguards:
Maintained in safes and file cabinets in controlled spaces accessible

only by authorized personnel -who are properly instructed in the
permissible dse of the information.

Retention and disposal:
Maintained indefinitely but records are transferred to Federal Kee-

ords' Center two years after completed action on case to which
record relates.

System manager(s) and address:
Assistant Chief for Patents, Code 300, Office of Naval ReSearch,

Arlington, VA, 22217
Notification procedure:
Direct information-requests to system manager.
Record access 'procedures:
The Agency's rules for access to records may be obtained from the

system manager.
" Contesting record procedures:

The agency's'rules for'contesting contents and appealing Intilal
determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Information obtained from individual inventor, patent or copyright

owner, ch.imant, licensor or licensee, or from U.S. Patent and Trade-
mark Office, or frdm U.S. Copyright Office. Information on Govern-
ment employee-inventors or copyright owners may be obtained from
Government personnel records and from Government supervisors.

Systems exempted from certain provisions of the act:
NONE

N000140NR400-1
System name:

Principal Investigator Record of Active Contracts
System location:
Office of Naval Research, Code 400r1, Arlington, Vtrg!nia 22217
Categories of individuals covered by the system:
Names of principal investigators with active contracts in ONR

with Asst. Chief for Research and Asst. Chief for Technology
Categories of records in the system:
3 x 5 index cards arranged alphabetically by principal investigators'

-names
Authority for maintenance of the system:
5' USC 301, 'Departmental Regulations
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used to: -(A) Determine whether an individual has a contract with
theOffice of Naval Research, (B) Cross-reference identifying infor-
mation on technical supports. The record is used by personnel in the
immediate office.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
- x 5 index cards arranged alphabetically in an open metal tray
Retrievability:
Name
Safeguards:
Locked file cabinets
Retention and disposal:
Maintained as long as contract is on-going; when contract expires,

cards are put in office waste basket
System inanager(s) and address.f
Asst. Chief for Research Office of Naval Research, Arlington, VA.

22217
Notification procedure:
Inquiries should be made in writing or by telephone to Office of

Naval Research (Code 400rl), Arlington, VA. 22217 Phone: 202-692-
4108
- Record access procedures:

The agency's rules for access to records may be obtained from the
systems manager

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual coficerned may be obtained from the
system manager

-Record source categories:
Procurement request for 6ontract work
Systems exempted from certain provisions of the act:
None

N00014ONR723-1
System name:

Naval Research Reserve Program Personnel Accounting System
System locatiom
Office of Naval Research 800 North Quincy st. Arlington, VA

22217
Categories of individuals covered by the system:
Research reserve personnel, officer and enlisted
Categories of records in the system:
Military'identification information, including Naval Officer Billet

Codes, plus professional qualifications information, including educa-
tion and occupation

Authority for maintenance of the system:
5 USC301
-Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Mobiliazation- plannng, active duty for training order endorse-

ments, preparation of Quarterly Reserve Status Report on Readiness
of Reserve for the Chief of Naval Research (CNR), Research Re-
serve Annual Report for CNR

Policies and practices for storing, retrieving, accessing, retaining, and
'disposing of records in the system:

Storage:
Punched cards, printouts, printed 'forms (NAVSO 1080/2 and

1080/2A)
Retrievability:
Name, rank, designator, NOBC's, education, major subject, First

Navy qualification, first job function, reserve unit affiliation
Safeguards:
Records kept in controlled access building, controlled computer

spaces, file cabinets in limited access offices
Retention and disposal:
Physically destroyed annualy when new questionnaire forms are

received -
System- manager(s) and address: Research Reserve Coordinator.

Code 723 Office of Naval Research Arlington, YA 22217

Notification procedure: Write to SYSMANAGER, giving full
name, rank. SSN. Visit Office at above address, showing Naval
Research ID Card.

Record access procedures:
The Agency's rules tor access to records may be obtained from the

System Manager
Contesting record procedures:
The Agency's rules for contestihg contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Qualifications Questionnaire Naval Reserve Research Program,

NAVSO form 1080/2
Systems exempted from certain provisions of the act:
None

N00015. 050101
System name:

Reserve Personnel History File
System locatiom
Naval Intelligence Command 2461 Eisenhower Avenue Alexan-

dria, Virginia 22331
Categories of individuals covered by the system:
All officers and enlisted personnel ot the Naval Reserve Intelli-

gence Program and applicants for affiliation with the program.
Categories of records In the system:
File contains information relating to the individual's residence his-'

tory, education, professional qualifications, occupational history, for-
eign country travel and knowledge, foreign language capabilities,
history of active military duty assignments and military reserve
active duty training and background investigation information.

Authority for maintenance of the system:
National Security Act of 1947, as amended; 5 U.S.C. 301 Depart-

mental Regulations; 10 U.S.C. 503 Department of the Navy 10
U.S.C. 6011 Departmental Regulations; 44 USC 3101, Records Man-
agement by Federal Agencies;

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The Reserve Personnel History File is maintained for thepurposes
of determining qualifications for members of the Naval Reserve Intel-
ligence Program and providing a personnel management device for
career development programs, manpower and personnel requirements
for program activities assignment of support projects of the reserve
program, and mobilization planning requirements. -This information
may be provided to the department of Defense and components
therof for research, analysis, evaluation and utilization of the-infor-
mation and for such other matters as may be necessary to fulfill the
responsibilities of the Department of Defense and the components
therof. By other apro rate federal agencies who may require the
information to fulfi sue agencies' legal responsibilities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Computerized magnetic tapes; microform; some records may be

maintained in file folders.
Retrievability:
The file can be accessed for each file element or any combination

therof
Safeguards:
GSA approved security containers located in controlled access

spaces.
Retention and disposal:
Records Disposal Manual, Secretary of the Navy Instruction

5212.5B.
System manager(s) and address:.
Commander, Naval Intelligence Command 2461 Eisenhower

Avenue Aleiandria, Virginia 22331
Notification procedure:.
Information may be obtained by written request to the System

Manager, giving full name, residence 'address and date and place of
birth. A notarized statement may be required for identity verification.

Record access procedures:.
The Agency's rules for access to records may be obtained from the

System Manager.
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Contesting record procedures:
The Agency's rules for contesting- contents and appealing initial

determinations-by theindividual concerned may be obtained from the
System Manager. ,

Record source categories:
Reserve Personnel History File data submitted by the individual;'

background investigation reports from the Naval Investigative Serv-
ice. /

Systems exemptdd from certain provisions of the act:
NONE

N00015.000
System name:

Naval Intelligence Management Information System (NIMIS)
System location:
Naval Intelligence Support Center, 4301 Suitland Road, Washing-

ton, D.C. 20390.
Categories of individuals covered by the system:
Military and federal employees of the Commandei, Naval Intelli-

gence Command and subordinate commands thereof.
Categories of records in the system:
File contains a record of taskings to various components of the-

Office of Naval Intelligence and the Naval Intelligence Command,
including a record of workhours ex1ended on those tasks by each
individual involved.,

Authority for maintenance of the system:
Title 5, USC 301.
Routine uses of'records maintained In the system, including catego-

ries of users and the purposes of such uses:
Information derived from this system is used by the Office ot

Naval Intelligence and its components, for research analysis, 'develop-
ing and evaluating plans, policies, procedures, and related matters.

- The information is also used for the purpose of measuring intelli-
gence productipn against budgeted programs and goals; for purposes
of maintaining a record of intelligencetaskings and projects assigned
to the Office of Naval Intelligence and its components including the
current status; for historical and statistical purposes; including use of
summary data as the basis for various reports; and for such other
matters as may be necessary to fulfill the responsibilities of ONI and
componerits" thereol the Director of Central Intelligefice, United
States Foreign Intelligence Board, and 6ther 'appropriate federal

'agencies requiring the information to fulfill legal responsibilitieS.
Policies and practfces for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: -
Magnetic disk with backup on magnetic tape. Maintained in con-

trolled access areas.
Rctrievabilityi -
Files uire accessed and retrieved by a project number and/or by

social security number or a locally assigned number.
Safeguards-
In compliance with the specified requirements for classified matter

and are accessable to authorized personnel with proper security
clear ance and need for access.

Retention and disposal:
Records,are maintained by fiscal year and are destroyed after 5

years.
System manager(s) and address:
Commander, Naval Intelligence Command, Building 1, Federal

Complex, Suitland, Maryland 20390.
Notification procedure:
A person can determine whether the system contains information

pertaining to that individual by making 'a written request to the
system manager. The written request should contain full name, social
security number -currentz residence address and telephone number.
'"Record access procedurs: ' ' " '" ."
'Written requeststte system manager requstirI for access

to records. "
Contesting record procedures: •
The Office of Naval Intelligence rules for contesting contents and

appealing determinations, may be obtained from the systems manager.
- Record source .categories:

Workhour inputs are obtained 'from each individual on-a weekly
basis.

Systems exempted from certain provisions of the act:
Some information contained in this system of records is classificd

and exempt from access pursuant to provisions of 5 USC 522a(k)(l).
Access will be granted to thoge portions of the record which:,(1) are
determined to be unclassified at the time access is requested, and (2)
are-reasonably segregative from exempt portions.

N00015.OOK1
System name:

Special Intelligence Personnel Access File
System location:
Naval Intelligence Command, 2461 Eisenhower Avenue, Alexan-

dria Va. 22331
Categories of individuals covered by the system:
All civilian and military personnel of the Department of the Navy

and contractors and consultants' of the Department of the Navy,
Categories of records in -the system:
'Records -pertaining to the eligibility of Department of the Navy

personnel (civilian,military, contractor and consultant) to be granted
access to Special- Intelligence which includeldocuments of nomitia-
tion, personal history statements, background investi4ation date and
character, narrative memoranda of background investigation, eligibil-
ity documents for access to special jntelligence, proof of indoctrina-
tion and debriefings as applicable and record of hazardous activity
restrictions assigned.

Authority for maintenance of the system:
National Security Act'of 1947, as amended; 5 U.S.C. 301, Depart-

mental regulations; 10 U.S.C. 503, Department of the Navy; 10
U.S.C. 6011, Navy Regulationi; 44 U.S.C. 3101, Records Manage-
ment by federal agencies; Executive Order 11652, classificatlin find
declassification of National Security Information and Material,

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

The Special Intelligence Personnel Access File is maintained for
the purpose of permitting a determination of an individual's eligibility
for access to Special Intelligence information. This information may
be provided to the Department of Defense and all its components,
the Central Intelligence Agency, the Federal Bureau of Investigation,
the National Security Agency, the Energy Research and Develop.
ment Administration, the United States Treasury Department, the
Department of State, and to any other Federal agency establishing a
need to know for the performance of their assigned repnsibiltes,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:'"

Storage:
Active -files congist of paper records in file folders and computer-

ized tapes. Inactive files are retained on microfiche.
Retrievability:
Records are filed alphabetically by last name of the individual.
Safeguards:
GSA approved containers located in-controlled access spaces,
Retention and disposal:'.
Records are retained ilndefinitely. Inactive files are retained on

microfiche.
System manager(s) and address:
Commander, Naval Intelligence Command, 2461 Eisenhower

Avenue, Alexandria, Virginia 22331
Notification procedure:

- Information may be obtained by written request to the system
manager, giving full name, residence address and date and place of
birth. A notarized statement may be required for identity verification.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager. g . , , ,, .. ,.. ,,
'Contesting record procedures: %
The agency's rules for contesting contents and',appcallng initial

determuinations by. the individual concerned maybe~obtalned from'the
system manager., ,

Record source categories: - ' "''

Personal History Statement and related forms from the individual.
Access forms and documents-prepared by the system manilger, Cor-
respondence between system manager and activities requesting access
status.

Systems exempted from certain proylsions of the act:
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Parts of this system may be exempt under 5 U.S.C. 552 a (j) or (k),
as applicable. For additional information contact the System Man-
ager.

N00015.0NI53-1A
System name:

Status of Downed Naval Aviation Personnel, Southeast Asia Oper-
ations

System location:
Primary Central System - Naval Intelligence Command, 2461 Ei-

sehhower Avenue, Alexandria, Va. 22331 Decentralized Segments -
Center for Prisoner of War Studies, Naval Health Research Center,
San Diego, Ca. 92152; Fleet Aviation Special Operations Training
Group, Atlantic, Detachment Brunswick, Naval Air Station, Bruns-
wick, Ma. 04011; Fleet Aviation Special Operations Training Group.
Pacific, Naval Air Station North-Island, San Diego, Ca. 92135

Categories of individuals covered by the system:
Military and civilian personnel of the Department of the Navy

who were reported as either killed in action, missing in action,
prisoner of war or recovered prisoner of war in the Southeast Asia
area since June 1964 and repatriated civilian prisoners who were
debriefed by 'Navy personnel at the request of the Department of
State.

'Categories of records in the system:.
File contains tape recordings,. detailed written summaries and brief

daily reports of the debriefing of all personnel described above. In
addition the file contains individual folders and a Navy publication
listing and containing information pertaining to military and civilian
personnel of the Department of the Navy described above. An auto-
mated index of the information contained in the records by subject
categories is currently being prepared.

Auihority for maintenance of the system:
National Security Act of 1947, as amended; I0U.S.C. 503. Depart-

ment.of the Navy; 10 U.S.C. 6011, Navy Regulations; 5 U.S.C. 301,
Departmental Regulations; 44 U.S.C. 3101, Records management by
Federal Agencies,

Routine uses of records -maintained in'the system, including catego-
ries of users and the purposes of such uses-

'By the Departmeit of Defense and components therof for research
analysis, evaluation and utilization of the information-for purposes of
developing and evaluating plans policies, procedures, training and
treatment pertaining to survival, rescue, evasion, captivity, human
behavior and related matters; for purposes of fulfilling intelligence
requirements and matters related thereto; for purposes of determining
the status of those personnel considered missing and matters related
thereto; for purposes of determining treatment of American prisoners
of war, for historical and statistical purposes; for purposes of aircraft
vulnerability and safety studies and matters related thereto; and for
such other matters as may be necessary to fulfill the responsibilities
of the Department of Defense and the components thereof. By con-
tractors of and consultants to the Department of Defense and compo-
nents therof for the purposes stated above. By the Department of
State, the Department of Justice, the Central Intelligence Agency,
the United States Intelligence Board, the National Security Agency,
the Veterans Administration and other appropriate Federal agencies
who may require the information to fulfill such agencies legal respon-
sibilities.

Policies and practices for-storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Publications, pai;er records in fde folders, magnetic recorder tapes,

punched cards, written reports and meisages.
Retrievability:
Alphabetically by last name.
Safeguards:
Records are stored in locked files in a controlled access area and

are accessible only to authorized personnel with proper security
clearance and the need for access.

Retention and disposal
Records are permanent. They will be retained indefinitely for as

long as requirements for the information exist and then subsequently
retired to the Washington National Records Center.

System manager(s) and address:
Commander, Naval Intelligence Command, 2461 Eisenhower

Avenue,-Alexandria, Va. 22331
Notification procedure:

An individual can determine whether the system contains records
pertaining to him by making a request in writing to the system
manager. The written request should contain the individual's full
name, current residence address and telephone number, and, if appli-
cable., his military service number.

Record access procedures:.
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Most of the information in the system was obtained from the

individual concerned. However, numerous diverse sources were uti-
lized to develop information pertaining to the status of the individ-
uals reported as a prisoner of war or as missing in action.

Systems exempted from certan provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552 a (") or (k),

as applicable. For additional information contact the System Man-
ager.

N00015.00K2
System name:

Naval Attache Files
System location:
Naval Intelligence Command, 2461 Eisenhower Avenue, Alexan-

dria, Virginia 22331
Categories of Individuals covered by the system:
U.S. Navy and Marine Corps Officers nominated and/or assigned

to duty in the Defense Attache System (DAS)
Categories of records in the system:
File contains records concerning the service and personal history

of officers nominated and/or assigned to duty in the DAS and their
dependents.

Authority for maintenance of the system:
National Security Act of 1974, as amended; 5 USC 301, Depart-

mental regulations; 10 USC 503, Department of the Navy; 10 USC
6011, Navy Regulations; 44 USC 3101, Records Management by
federal agencies; United States Navy Regulations, 1973 Executive
Order 11652, Classification and declassification of National Security
Information and Material

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

By offices of the Navy, DOD and State to determine suitability of
personnel for security clearances and assignment to the DAS.

Policies and practices for storing, retrieving, accessinj, retaining, and
disposing of records In the system:

Storage:
Paper files in folders stored in standard GSA safes.
Retrierabllty: '
By.name of officer.
Safeguards.
Records are stored in a controlled access area and are accessible

only to a very limited number of authorized personnel with proper
security clearance and demonstrated need for access.

Retention and disposal:
Records are opened on individuals when first nominated for atta-

che duty, and retained until six months after completion of attache
duty.

System manager(s) and address;
Commander, Naval Intelligence Command, 2461 . Eisenhower

Avenue, Alexandria. Virginia 22331
Notification procedure:
Information may be obtained by written request to the system

manager, giving full name, residence address, and date and place of
birth. A notarized statement may be required for identity verification.

Record access procedures.-
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.
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Record source categories:
Data is gained fromthe subjects of the file, BUPERS and Head-

quarters Marine Cors' files of subject's fitness reports, DIS/NIS
background, investigations and other sources who are familiar with
the subject.

Systems exempted from certain provisions of.the act: . .
Parts of this system may be exempt under 5 USC 552a' (K) (I), as

applicable. For additional information consult the system manager.

N00015.050102
System name:

Intelligence Reserve Personnel Management File
System location:
Naval Intelligence Command,, 2461 Eisenhower Avenue, Alexan-

dria, Va. 22331
Categories of individuals covered by the system:
All officers and enlisted personnel of the Naval Reserve In telli-

gence Program
Categories of records'in the systenv
File contains information relating to the individual's residence his-

tory, education, professional qualifications, occupational history, for-
eign country travel and kuowledge, foreign language capabilities,
history of active military duty assignments and military reserve
active duty training, background investigation information, qualifica-
tions for active military duty assignments and military promotions,

Authority for maintenance of the system:
National Security Act of 1947, as amended; 5 U.S.C.'301 ,Depart-

mental regulations; 10 U.S.C. 503, Department of the Navy; 10
U.S.C. 6011, Navy Regulations; 44 U.S.C. 3101, Records Manage-
ment by federal agencies; I
, Routine uses of records maintained in' the system, including catego-
ries of users and the purposes of such uses:

These files are maintained for the purposes of determining qualifi-
cations for members 'of the Naval Reserve Intelligence Program and
providing a personnel management device for career development
programs, manpower and personnel requirements for program activi-ties, assignnent of support projects of the reserve, program, and-

mobilization planning requirements. This information may be pro-vided to the Department of Defense and components thereof for

research, analysis, evaluation and utilization of-the information and
for such other matters as may be necessary to fulfill the responsibil-ities of the Department of Defense and the components thereof. By
other appropriate federal agencies who may require theinformation
to fufill such agencies' legal responsibilities.

Policies and practices for storing, retrieving, a'cessing, "retaining, and
disposing of records in the system:

Storage:Paper record ' oinf file folders a

Retrievability: --
Alphabetically by last name.

Safeguards: •-GSA approved security containers located in-cofftrolled access
spacfes.

Retention and disposal: . By
Records are retained indefinitely
System manager(s) and address: ite

Commander, Naval Intelligence" Command 2;461 Eisenhower
Avenue, Alexandria, Virginia 22331

Notification procedure: Information may be obtained by written

request to the System Manager, giving full name, residencee address,
and date ahd place of birth. A notarized statement may be required 'for identity verification.

Record access procedures:

The agency's rules for access to records may be obtained from the
System Manager

Contesting record procedures: la i ,
eThe agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtaied from the
System Manager

Record source categories:
Reserve Personnel History.File data submitted by the inrdiidual;

correspondence regarding individual's military and civilian qualifi-
tions letters from the Department of the Navy regarding promotions.

Systems exempted from certaineprovisions of the act:-
None s

N00018 01
System name:
N00018 Medical Department Training Records System
System location:
Bureau of Medicine and Surgery, Navy Department, Washington,

D.C. Bureau of Naval Personnel, Navy Department, Washington,
D.C. Naval Reserve Personnel Center, Naval Training Center, Bait-
bridge, Md. Bureau of Medicine and Surgery Managed Education
and Training Activities (Mailing addresses are listed in the directory
of Department of the Navy mailing addresses in the Appendex to the
Component System Notice)- Various Colleges and Universities Affill-
ated with BUMED managed Training Activities

Categories of individuals covered by the system:
Navy, Navy Reserve, other Armed Forces, and Civilian
Categories of records In the system:
System comprises of automated and non-automated records reflect-

ing information pertaining -to individual identification factors, prior
and current* education and training, and professional accomplish-
ments.

Authority for maintenance of the system:
5 USC 301 Department Regulations
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
-Military and civilain employees of BUMED, BUPERS, and

BUMED-managed education and training activities in the perform-
ance of their 'official duties related to the screening, evaluating and
selection 'of candidates for scholarship program; continuing, short,
course, and graduate education and training; and for academic
review boards when students are unable to complete the course for
various reasons.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
'Records are maintained in automated systems form, file folders In

'standard file cabinets and visual 5 x 8 cardex references,
Retrievability:
Automated records are retrieved by'training, education program,

student social security number, or name. Manual systems are re-
trieved by trainiig or educational program, name and social security
number.

Safeguards:
Records systems are maintained in office spaces controlled by

office personnel during working hours, and by locks and roving
security personnel after working hours.

Retention and disposal:
Permanent records are maintained by BUMED. BUMED managed

training and educational facilities maintain working copies of educa,
-tional/ training records for approximately five years for statistical
and credentialing purposes after which records may be destroyed.

System manager(s) and address,
Chief, Bureau of Medicine and Surgery, Navy Department, Wash-

ington, D.C. 20372.
Notification procedure:
Requests should be addressed to Chief, Bureau of Medicine and

Surgery, Navy Department, Washington, D.C. 20372, and contan
the school/training/ educational facility attended, full name, social
security number, and signature of requestor. The individual may visit
BUMED or the individual BUMED managed education facility ald
must possess proof of identification in the form of driver's license or
Military DOD ID Card, or other information that will positively
,identify requester.-.

Record access procedures:
Information may be obtained from Chief, Bureau of Medicine,

Navy Department, Washington' D.C. 20372 Telephone AC 202 254-
4279 AUTOVON 249-4279

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER.-

Record source categories:
Military, personnel records, civilian personnel records, and other

educational institutions.
- Systems'exempted from certain provisions of the act:

NONE
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N00018 02
System name:

Bureau of Medicine and Surgery Headquarters Personnel System
System location:
Bureau of Medicine and Surgery, Navy Department, Washington,

D.C. 20372
Categories of individuals covered by the system:
Navy Medical Corps, Dental Corps, Medical Service Corps, Nurse

Corps and Warrant officers 8175 - active, inactive, regular, reserve,
resigned, retired and deceased; Navy civilian employees - GS series
602 (physician); applicants to student status in Navy Aerospace Medi-
cine, Navy Aerospace Physiology and Navy Aerospace Experimental
Psychology; designated flight surgeons, aerospace physiologists and
aerospace experimental psychologists; Navy and civilian personnel
qualified as divers; Navy and civilian personnel exposed to radiation
hazards, civilian physicians applying for full time graduate medical
education; distinguished/noted civilian physicians in capacity of lec-
turer/consultant.

Categories of records in the system:
All personal and demographic data; education, training and profes-

sional qualifications; assignment history, projected rotation dite, pro-
jected release from active duty date, active duty obligation, officer
preference card, and variable incentive pay/continuation pay selec-
tion data; Hospital Corps education and training history with grades
received, commanding officers' performance evaluation and recom-
mendations; demographic and professional information on civilian
physician employees; periodic and total lifetime accumulated radi-,
ation dosage; curricula vitae of civilian consultants.

Authority for maintenance of the system:
Title 10, U.S. Code; Title 10 CFR Part 20 'Standards for Protec-

tion Against Radiation'.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Procurement, training, promotion, all aspects of personnel manage-

ment; career development; screening and selection for Hospital Corps
training; evaluation of candidates for position of lecturer/consultant;
mobilizatiop planning and verification of Reserve service; manage-
ment of physical standards; maintenance of safe radiation protection
standards.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records stored on disc, tape, punched card. Manual

stored in card files and folders in filing cabinets.
Retrievability:
Automated retrieved by key to any data field. Manual retrieved by

full name.
Safeguards:
Buildings locked outside regular working hours.
Retention and disposal:
Active duty records maintained during period of active service.

Inactive reserve data cards maintained permanently. Enlisted training
and duty preference records destroyed every 2 years. Reserve corre-
spondence files- retired to National Personnel Records Center, St.
Louis, Mo. on termination of Ready or Standby Reserve affiliation.
Aerospace Medicine correspondence files destroyed 2 years after
termination of active service; cards retained permanently. Radiation
exposure records retained for 75 years and destroyed. Medical Serv-
ice Corps procurement, training and distribution record given to
officer when active service is terminated. Medical Service Corps
officer data cards and professional qualifications record destroyed
when active service is terminated. Curricula vitae of lecturer/consul-
tants destroyed on termination of status.

System manager(s) and address:
Chief, Bureau of Medicine and Surgery
Notification procedure:
Request by correspondence should be addressed to Chief, Bureau

of Medicine and Surgery, Navy Department, Washington, D.C.
20372. The request should contain full name, rank, SSAN, file
number (if any), and designator. Records may be reviewed at Poto-
mac Annex, 23rd and E Street, N.W. Washington, D.C. 20372,
Monday through Friday, except holidays, from 0800 to 1630. The
individual should establish his identity with some standard type of
identification card showing name and a recent photograph.

Record access procedures:

The agency's rules for access to records may be obtained from the
System Manager.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:.
Military bureaus, Headquarters, offices and commands;, educational

institutions and training hospitals; Boards, Colleges and associations
of professional licensure and medical specialties; letters and telephone
conversations from individualt automated system interfaces.

Systems exempted from certain provisions of the act:
None

N00018 03
System name:

Health Care Treatment Record System
System locatiom
Service medical (health and dental) records for active duty and

reserve, Navy and Marine Corps Personnel. Retained at the individ-
ual's duty station or reserve unit. (Mailing addresses are listed in the
Navy Directory in the appendix in the component system notice.)
Bureau of Naval Personnel. Navy Department" Washington, DC;
Naval Reserve Personnel Center, 4400 Dauphine Street, New Or-
leans, Lousiana 70149; Headquarters Marine Corps, Navy Depart-
ment. Washington, DC 20380, Marine Corps Reserve Forces Admin-
istrative Activity, Class 11. 15050 E. Bannister Road, Kansas City,
Missouri 64131; National Personnel Records Center, 9700 Page Bou-
levard, St. Louis, Missouri 63132. Inpatient treatment records for
active duty military, dependents, retired military and dependents,
civilian employees, VA beneficiaries and humanitarian. Naval Re-
gional Medical Centers and Naval Hospitals, National Personnel Rec-
ords Center, 9700 Page Boulevard, St. Louis, Missouri 63132. Outpa-
tient treatment records for dependents of active duty military, retired
military and their dependents, civilian employees, VA beneficiaries
and humanitarian. Naval Regional Medical Centers and Naval Hospi-
tals, and Clinics (Dispensaries); National Personnel Records Center,
111 Winnebago Street, St. Louis, Missouri 63118; National Personnel
Records Center, 9700 Page Boulevard, St. Louis, Missouri 63132.
Subsidiary record files of the health care treatment record system are
located at Naval Medical Data Services Center, Bethesda, Maryland;
Regional Data Service Centers; Naval Environmental Health Center,
Norfolk. Virginia; and other approved loqations for conducting re-
search studies.

Categories of individuals covered by the system:
Navy. Marine Corps, other military personnel, dependents, retired

military personnel and dependents, civilian employees, VA beneficia-
ries and humanitarian.

Categories of records In the system:
Service medical (health and dental) records for active duty and

reserve, Navy and Marine Corps: system is made up of records
pertaining to the member or former member's medical history;, physi-
cal. dental and mental examinations; consultation; innoculations; out-
patient treatment, including laboratory and x-ray reports, report of
medical boards, summaries of periods of hospitalization, dental evalu-
ation and treatment, reports of exposure to environmental and radi-
ation hazards, results of special diagnostics and clinical studies; rec-
ommendations regarding requests for waivers of established physical
standards.

Inpatient and outpatient treatment records: file contains a multi-
plicity of prescribed forms documenting health evaluations, medical/
dental care and treatment for any health or medical condition or
problem provided an eligible individual on an outpatient and/or
inpatient status. The records contain history and physical-examina-
tions or health evaluation, reports of exposure to ionizing radiation,
consultation reports and medical care and treatment provided, includ-
ing procedures utilized such as surgery, drugs, dietary, x-ray labora-
tory, nursing notes, physical therapy and other specialty care applica-
ble to the medical diagnosis or conditions found. The records also
contain patients demographic data, family health history data, length
of inpatient stay, disease nomenclature, discharge summary of inpa-
tient care. Documentation of health history, diagnosis, care and treat-
ment provided and the recording thereof conform with the standards
prescribed by the joint commission on accreditation of hospital In
addition to, and based on individual medical record files, there are
subsidiary records such as registers of patients;, patient health care,
medical boaid and death statistics; environmental health data; operat-
ing room schedules, tumor registers; appointment registers; sick call
and treatment logs; x-ray files; laboratory files and logs; pharmacy
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records; EKG's; EEG's; neuroppychiatric evaluations; physical ther-
apy records; other patient evaluation records, etc.

Authority for maintenance of the system: -

10 USC 5131 (as amended), 10 USC 5132, 44 USC 3101, 5 USC
301.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Officials and employees of the Department of the Navy (and mem-
bers of the National Red Cross in Navy Health Care Facilities) in the
performance of their official duties relating to the health and medical
treatment of those categorie6 of individuals covered by this record
system; determining physical qualifications'and suitability of candi-
dates for various, programs; personnel assignment; adjudicating claims
and appeals before the council of personnel boards, and the Board
for Correction of Naval Records; rendering opinions regarding mem-
bers' physical fitness for continued naval service; litigation involving
medical care-provided those categories of individuals covered by this
record system; perfirmance, of research studies and compilation of
statistical data; implementing preventive medicine, dentistry, and
communicable disease control programs. Officials and employees of
other components of the Department of Defense in the performance
of their official duties relating to determining the physical qualifica-
tions of applicants; in providing medical care to those categories of
individual covered by this record system; and in the conduct of
analyses and research studies.

Officials and employees of the Veterans Administration in' the
performance of their official duties relating to the adjudication of
veterans claims and in providing medical care to members of the
Naval Service. The Attorney General of the United States or his
authorized representatives in connection with litigation, law enforce-
ment, or other matters under the direct jurisdiction of the Depart-
ment of Justice or carried out as the legal representative of the
,executive branch agencies.

Officials and employees of other departments and agencies of the
Executive Branch of Government upon request in "the performance
of their official duties related to review of the physical qualifications
and medical history of applicants and employees who are covered by
this record system and for the conduct of researcb studies. Private
organizations (including education institution) and individuals for au-
thorized health research in the in terest of the Federal Government
and the public. When not. considered mandatory, patient identifica-
tion data shall be eliminated from records used for research studies.
Parent activities releasing such records shall 'maintain a list of all
such research organizations and records released thereto.

Officials and employees of the National Research Council in coop-
erative studies' of the -National History of Disease; of prognosis and
of epidemiology. Each study in which 'the records of members and
former members of the Naval Service are used must be approved by
the Surgeon General of the Navy.

Officials and employees of local and state governments and agen-
cies in the performance of'their official duties pursuant to the laws
and regulations governing and local control of communicable dis-
eases, preventive medicine and safety programs, child abuse and
other public health and welfare programs. Authorized surveying
bodies for professional certification and accreditations.

When required by federal statute, by executive order, or by treaty,
medical record information will be disclosed to the individual, orga-
nization, or government gency, as necessary. Drug/Alcohol and-
Family Advocacy Information maintained'in cbnnection with Abuse
Prevention Programs shall be disclosed only in accordance with the
applicable statues, 21 U.S.C. 1175, 42 U.S.C. 4582, and 5 U.S.C. 552.

Records will not be further released by routine users with prior
approval of the SYSMANAGER.

Policies and practices for storing, retrieving; accessing, retaining, and
disposing of records in the system:

Storage:
Service medical (he alth and dental) records fdr active duty and'

reserve, Navy and Marine Corps:
Records are stored in file folders, microform, on -magnetic tape,

punched cards, machine listings, discs, and other computerized or
machine readable media.

Inpatient and outpatient treament records. These records originate
at any Navy Medical Treatment Facility where the individual comes
for medical care and treatment. The inpatient treatment records are
retained for 2 years from date of last treatment at the activity and

,then sent to the National Personnel Records Center, St. Louis,, Mis-
souri. Outpatient treatment records are transferred for continuity of
care and treatment to other medical activities upon change ofistation
by the service' member. Outpatient files, upon 2 years from date of
last treatment are transferred to the National Personnel Records
Center.

Inpatient and outpatient treatment records are maintained In
mechanized lists, file folders, microform, and on magnetic (ape, discs,
punched cards, and other computerized or machine readable media.
Inpatient treatment records are filed numerically by hospital register
numbers. The alphabetical patient register serves as the locator
media. Outpatient treatment records are filed by the Military Mem-
ber's SSN with an alphabetical card or mechanized list or other
record as the locator-media. Medical x-rays are filed by a sequential
numbering system in manual or mechanized format with an alphabeti-
cal name locator.

Retrievability:
Service medical (health and dental) records for active duty and

reserve, Navy and Marine Corps Members.
Records retired to the National Personnel Records Center , St.

Louis, Missouri, prior to 1971 are retrieved by name and service or
file number. After that date, records are retrieved by name and social
security number. Records retired to the National Personnel Records
Center, St. Louis, Missouri prior to 1971 are retrieved by name and
service or file number, after that date records'are retrieved by name
and social security number.

Inpatient and outpatient treatment records.
Records are retrieved by manual or automated locator media

(alpha name cards, logs, listings, tapes, etc.).
Safeguards:
Records are maintained in various kinds of filing equipmenj In

specific monitored or controlled access rooms or areas; public access
is not permitted. Computer terminals are located in supervised areas;
access is controlled by password or other user code system; utiliza-

'tion reviews ensure that the system is not violated. Access is restrict.
'ed to personnel having a need for the record in providing further
medical care or in support of administrative/clerical functions. Rec-
ords are controlled by a charge-out system to clinical and other
authorized personnel.

Retention and disposal:
Health care treatment records are retained, retired, and disposed of

in accordance with SECNAVINST 5212.5 series, disposal of Navy
and Marine Corps Records.

'System manager(s) and address:
Service medical (health and dental) records for active duty and

reserve, Navy andMarine Corps: Chief, Bureau of Medicine and
Surgery, Navy Department, Washington, D.C. 20372; Commanding
Officers, Naval Activities, Ships,' and Stations, Director, National
'Personnel Records Center, 9700 Page Boulevard, St. Louis, Missouri
64131.

Inpatient and outpatient treatment records: Chief, Bureau of Medi-
cine and Surgery, Navy Department, Washington, D.C. 20372; Com-
manding Officer, Naval Medical Centers and Hospitals or activities
having Clinics; Director, National Personnel Records Center, St.
Louis, Missouri 63118.

Notificatiod procedure:
Service medical (health and dental) records for active duty and

reserve; Navy and Marine Corps Members;
Requests for information from active duty Navy and Marine Corps'

personnel and drilling members. of the Navy and Marine Corps Re-
serves should be addressed to the individual's commanding officer.'
Official mailing addresses are in the Department of Defensa Directo-
.ry in the appendix to the component's system notice, Inactive Naval
Reservists should address requests for information to the Naval Re-
serve Personnel Center, 4400 Dauphine Street, New Orleans, Louilsl-
ana 70149. Marine Reservist's should address request for information
to Marine Corps Reserve Forces Administrative Activity, Class II,
1500 E. Bannister Road, Kansas City, Missouri 64131.

Former members who have no further reserve or active duty
obligations should address requests for information to director, Na-
tional Personnel Records Center (Navy Reference Branch), 9700
Page Boulevard, St. Louis, Missouri 63132.

All written requests should contain the full name and social secu-
rity, account number of the individual, his signature, and In those
cases where his period of service ended before 1971, his service or
file number.' In requesting records for personnel who served before
1964, ipformation provided to the National Personnel Records Center
should also include date and place of birth and dates of periods of
active Naval service. Active duty Navy and Marine Corps personnel
including drilling members of the reserves may visit the medical
department of-the activity to which attached. Inactive Naval Reserv
ists whose tour of active duty ended after 1 July, 1972 may visit the
Naval .Reserve Personnel Center, 4400 Dauphine Street, New
Orleans,Louisiana. Marine Reservists whose tour of active duty
ended after 1 July 1972 and who have a continual reserve obligation
may visit the Marine Corps Reserve Forces Administration Activity,
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Class II, 1500 E. Bannister Road, Kansas City, Missouri. Former
members with no further obligation and reservists whose tour of
active duty ended prior to 1 July 1972 may visit the National Person-
nel Records Center, 9700 Page Boulevard, St. Louis, Missouri. Proof
of identification in the case of active duty, retired and reserve per-
sonnel will consist of the Armed Forces of the U.S. Identification
Card or by other types of identification bearing picture and signa-
ture. Former members may provide drivers license or other types of
identification bearing picture and signature.

Inpatient and outpatient treatment records:
(Care/treatment-within 2 years) Commanding Officer of the Naval

Regional Medical Center or hospital where the individual was treat-
ed.

(More than 2 years) Director, National Personnel Records Center,
111 Winnebago Street, St. Louis, Missouri 63118 or Director, Nation-
al Personnel Records Center, 9700 Page Boulevard, St. Louis, Mis-
souri 63132.

Provide the following data: full name, service number, status, or
SSN of sponsor, date(s) of treatment or period of hospitalization,
address at time of medical treament, if known.

Office where requster may visit to obtain information of records
pertaining to the individual.

Regional Medical Center or Hospital
Chief, Patient Affairs Service
Chief, Outpatient Service
Officer-in-charge other Navy Medical Facility
Full name, date and 'place of birth, ID card or drivers license, or

other identification to sufficiently identify the individual with the
medical records held by the treatment facility must be presented.

Record access procedures:
Sysmanager - service medical (health and dental) records for active

duty and reserve, Navy and Marine Corps; requests from individuals
should be addressed to, Chief, Bureau of Medicine and Surgery,
(Code 3111), Navy Department, Washington, DC 20372.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appeiling initial determination by the individual concerning
may be obtained from-the SYSMANAGER.

Record source categories:
Reports from attending and previous physicians and other medical

personnel regarding the results of physical, dental and mental exami-
nations, treatment, evaluation, consultation, laboratory, x-ray and spe-
cial studies conducted to provide health care to the individual or to
determine the individuals physical and dental qualification.

Systems exempted from certain provisions of the act:
None

N00018 04
System name:

Decedent Affairs Records System
System location:
Bureau of Medicine and Surgery (Code 73), 23d and E Sts, NV,

Washington, D. C. 20372 Commandants of Naval Districts CO Naval
Medical Treatment Facilities

Categories of individuals covered by the system:
Deceased individuals for whom the Department of the Navy is

responsible
Categories of records in the system:
Reports concerning casualty, status, transportation of remains, re-

quests for special escorts and our responses, disposition instructions,.
acknowledgements to next of kin; pertinent data, medals and awards,
preparation and identification of remains reports, escort orders and
debriefing forms, death certificates, some autopsy reports, DD Forms
1300 (Reports of Casualty); correspondence pertaining thereto; and
adjudication copies and paid vouchers and statistical data excerpted
from decedent affairs files

Authority for maintenance of the system:
Title 5, US Code 103a and b; Title 10, Sections 1481-1488. US

Code; Executive Orders 8557, 30 Sep 40 and 10209 of I Feb 51; 44
US Code 3101

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

PURPOSE
To facilitate and monitor return of remains and associated benefits
CATEGORIES OF USERS
Department of Navy and families of decedents
SPECIFIC USES

Verification of eligibility for benefits; provision of information to
families of decedents concerning identification, care and return of
remains, causes of death and payment of allowances

Policies and practices for storing, retrieving, accessing, retaining, and
disposing or records in the system:

Storage:
Paper records in file folders Statistical data on magnetic tape
Retrievability:
Filed alphabetically according to name of decedent by fiscal year

of date of death - Name, social security (or serial) number, date of
death

Safeguards.
Locked btqilding and guard 'during non-duty hours; personnel .

screening during duty hours
Retention and disposal
Permanent - Records are accumulated chronologically and filed

alphabetically by fiscal year, held three years and retired to the
Federal Records Center for permanent retention undercontrol of this
Bureau

System manager(s) and address:
Chief, Bureau of Medicine and Surgery Commandants of Naval

Districts Commanding Officc Medical Ticatment Facilities.
Npolofication procedure:
Address, inquiries to the systems manager Inquiry must include

-name of decedent, military status at time of death, SSAN and/or
service number, and date of death Requestor may visit Bureau of
Medicine and Surgery (Code 73), 23d and E Streets, NW, Washing-
ton, D. C. 20372

Record access procedures:
The agency's rules for access to records may be obtained from the

systems manager
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER

Record source categories:
Reports submitted by field commands and next of kin- as required

by regulations and directives pertaining to the decedent affairs pro-
gram

Systems exempted frpm certain provisions of the act:
NONE

N00018 05
System name:

Uncollectible Accounts
System locatiom
Primary System - Chief, Bureau of Medicine and Surgery, Navy

Department, Washington. D. C. 20372. Decentralized Segments -
Naval Hospitals and Medical Centers which provide services or
perform work giving, rise to such accounts receivable. (Mailing ad-
dresses are listed in the directory of Department of the Navy mailing
addressesin the Appendix to the Component System Notice.)

Categories of Indlyviduls covered by the system:
Any individual incurring indebtedness to the United States by

receiving health care treatment or examination services funded by
the Navy Medical Department. Coverage also includes sponsors and
other persons responsible for the debts of such persons.

Categories of records in the system:
The types of records in the system include Request for Recovery

of CHAMPUS Funds (CHAMPUS Form 11); letter reports ofuncol-
lectible accounts receivable;, substantiating documents such as Sup-
plies and/or Services provided by Civilian Hospitals (DA Form
1863-1). Services and/or Supplies provided by Civilian Sources
(except Hospitals) (DA Form 1863-2), Explanation of Benefits forms,
physicians' and hospitals' statements of services and charges, payment
receipts, admission documents, and correspondence relating to collec-
tion attempts or attempts to ascertain elligibility status or patient
category; records of payments received: records of transmittal of
accounts to investigative organizations, the Department of Justice,
and/or the General Accounting Office; and records suspending or
terminating collection action or effecting compromise settlement
agreements.

Authority for maintenance of the system:
31 USC 191-195, 227, and 952 (also known as the Federal Claims

Collection Act of 1966); 10 USC 1078-179; and 37 USC 702, 705, and.
1007.
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Routine uses of records maintained in the system, including categ
ries of users and the purposes of such uses:

Information in the system is collected to facilitate the recovery i
amounts owed the United States. Users of the information includi
field and bureau collection agents. The information is used to dete
mine amounts owed, methods to be employed to effect recovery, an
whether or not the claim can be compromised or collection actic
thereon terminated or suspended. In rare. and exceptional cases z
account file isreferred to the Navy Investigative Service Office, ti
Department of Justice,.or the General Accounting Office. Any ind
vidual records in the s ,stem might be transferred to any componel
of the DOD. gd

Policies and practices for storing, retrieving, accessing, retaining, ar
disposing of records in the system:

Storage:
Paper records in file folders and reading files. Index cards (3'x5'
Retrievability:
Filed alphabetically by last name of debtor'within the fiscal year i

which indebtedness was incurred. Summary recdrds filed by medic
treatment facility.

Safeguards:
Records are maintained in'areas accessible only to authorized pe

sonnel that are properly screened and trained.
Retention and disposal:
Records are retained in active file until collection action has bec

completed, compromised, suspended, or terminated. They are held '
inactive file until statute of limitations has run and then d'estroye

System manager(s) and address: "
Chief, Bureau of Medicine and Surgery, Navy Department, Was]

ington, 'D. C. 20372 and Commanding Officers of.Medical Treatmei
Facilities under the Command of the Chief, Bureau of Medicine an
Surgery.

Notification procedure:
- Information may be obtained from the Chief, Bureau of Medicir
and Surgery. Requests should provide the full name of the debto

,the military or dependency status of the debtor, and.the location an
approximate dates of treatment or examination. The requestor mE
visit thd Comptroller, Bureau of Medicine and Surgery, 23rd and 'I
Streets, N. W., Washington, D. C. to obtain information on whethi
or not the system contains records pertaining to him or her. A vali
driver's licebse and/or military ID card will be considered adequa
proof of identity. --

Record access procedures:
The agency's rules for access to records may-be obtained from ti

system manager.
Contesting record procedures:
The agency's rules for access to records and for 1'5ontesting co:

tents and appearling initial determinations by the individual qo
cerned may be obtained from the system manager.

Record source categories:
Medical Treatment Facilities providing services which resulted

indebtedness to the United States, OCHAMPUS Denver, U.
Postal Service, Military Locator Services, State Departments
Motor Vehicles, any component of the DOD, the Department
Justice, the General Accounting Office, retail credit association
financial institutions, current or previous employers, educational ins
tutions, trade associations, automated system interfaces, local. la
enforcement agencies, the Department of Health,' Education, at
Welfare, the Ihternal Revenue Service, and the.Civil Service Cor
mission.

Systems exempted from certain provisions of the act.:
NONE

N00018 09
System name:

Bureau of Medicine and Surgery Personnel Management Inform
tion System

System location:
Bureau of Medicine and Surgery-controlled filed activities. A

dresses listed in DOD directory, appendix to the Component Syster
Notice.

Categories of individuals covered by the system:
Active duty Navy medical officers
Categories of records in the system:
Professional Performance Data Sheet (NAVMED 1611/1 Rev

74); Report of Off-Duty Remunerative Professional Civilian Emplo

D- ment by Officers of the Medical Department (BUMEDNOTE 1610,
22 Jan 75); listing of Surgical and Surgical'Support Team Personnel,

of Authority for maintenance of the system:
" Title 10, U.S. Code, 5 USC 301.

rd Routine uses of records maintained in the system, Including catego-

in ries of users and the purposes of such uses: ,

in Professional aspect of officer assignment; statistical evaluation of
ie off-duty professional employment; surgical team contingency plan-
!i- ning; user is Medical Corps Division, BUMED.
it Policies and practices for.string, retrieving, accessing, retaining, and

disposing of records in the system:
id Storage:

Maintained in filing cabinets.
Retrievability:
Last name

in " Safeguaids:
:al Locked cabinets; Spaces locked outside regular working hours.

Retention and Alisposal:
Files retained for duration of member's active service.

r- System manager(s) and address:
Chief, Bureau of Medicine and Surgery
Notification pirocedure:

!n1dn. Request by correspondence should be addressed to Chief, Bureau
in of Medicine and Surgery, Navy Department, Washington, D,C,
• 20372. The request should contain full name, rank SSAN and file

number (if any).
h- Record access procedures:
nt Code 31, Bureau of Medicine and Surgery, Navy Department,
id Washington, D.C. 20372.

Contesting record procedures:
The agency's rules for access to records and for contesting con-ne tents and appealing ihiitial determinaton by the individual concerned

id may be obtained from.the SYSMANAGER.
Record source categories:
Chairrhan of clinical departments; commanding officers.,

!r Systems exempted from certain provisions of the act:
id
te None'

N00018 10
System name:

ie Family Advocacy Program System (42 FR51256)
System location:
Central Registry - Chief, Burau of Medicine and Surgery, Navy

n- Department, Washington, D. C. 20372. Individual Case Files -- Naval
n- Regional Medical Centers, naval hospitals and clinics (formerly dis-

pensaries), and duty'stations of the military sponsors. (Mailing ad-
dreises of duty stations are listed in the DOD directory In the

in-, Appendix to theComponent System Notice.)
S. ,,Categories of individuals covered by the system:
of All beneficiaries entitled to care at Navy medical and dental facili-
of . ties whose abuse or neglect is brought to the attention of appropriate
IS; authorities, and all persons suspected of abusing or neglecting such
ti- beneficiaries.
w
id Categories of records in the system:
n- Medical records of suspected and confirmed cases of family

member abuse or neglect, also, investigative reports, correspondence,
family advocacy committee reports, follow-up and evaluative reports,
and any other supportive data assembled r'elevant to individual family
advocacy program files.

Authority for maintenance of the system:

5 U.S.C. 301, 10 U.S.C. 5132, and 44 U.S.C. 3101.
a- Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses: ,
Officials and employees duties relating to health and medical treat.

d- ment of members and former members of the uniformed services,
ns civilians, and dependents receiving medical care under Navy aus-

pices; determining qualifications and suitability of Navy and Marine
Corps personnel for various programs, duty rssignments, and fitness
for continued military service; and performance of research studies or
compilationf of statistical data.

Officials and employees of other corhponents of the Department or
7/ Defense and, other Departments and agencies and the Executiie
'y- Branch of government, in the performance of their official duties
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relating to the coordination of family advocacy programs, medical
care, and researchconcerning family member abuse and neglect.

The Attorney General of the United States or his authorized repre-
sentatives, in connection with litigation or other matters under the
direct jurisdiction of the Department of Justice or carried out as the
legal representative of the Executive Branch agencies.

Federal, state or local government agencies when it is deemed
appropriate to utilize civilian resources in the counseling and treat-
ment of individuals or families involved in abuse or neglect or when
it is deemed appropriate or necessary to refer a case to civilian
authorities for civil or criminal law enforcement.

Authorized officials and employees of the National Academy of
Sciences, and private organizations and individuals for authorized
health research in the interest of the federal government and the
public; and authorized surveying bodies for professional certification
and accreditation. government and the public; and authorized survey-
ing bodies for professional certification and accreditation.Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records may be stored in file folders, microfilm, magnetic tape,

punched cards, machine lists, discs, and other computerized or ma-
chine readable media.

Retrievability:.
Records are retrieved by name of the abused or neglected family

member and the social security number of the sponsor or guardian.
Safeguards:
Records are maintained in various kinds of filing equipment in

specified monitored or controlled access rooms or areas. Public
access is not permitted. Records are accessible only to authorized
personnel who are properly screened-and trained, and on'a need-to-
know basis, only.

Computer terminals are located in supervised areas, with access
controlled by password or other user code system.

Ret ntion and disposal:
Family advocacy case records are maintained at the activity

having cognizance of the case for a period of 5 years and are then
destroyed. Central registry records are permanently retained under
the control of the Bureau of Medicine and Surgery.

System manager(s) and address:
Central Registery - Chiefi;Bureau of Medicine and Surgery, Navy

- Department, Washington, D.C. 20372, - and commanding officers of
medical treatment facilities under the command of the Chief, Bureau
of Medicine and Surgery, where, the treatment and reporting oc-
curred.

Notification procedure:
Informational requests should be directed to the-cognizant system

manager(s). Requests should contain the full name of the individual
and social security number of the military or civilian sponsor or
guardian, date-and place of treament, and alleged reporting of inci-
dent The requester may visit the office of the Chief, Bureau of
Medicine and Surgery, 23rd and 'E' Streets, N.W., Washington, D.C.
and the commading officers of the individual medical treatment facil-
ities to obtain information on whether or not the system contains
records pertaining to hime or her. Armed Forces I.D. card or other
type of identification bearing the picture and signature of the request-
ed will be considered adequafe proof of identity.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Reports from physicians and othe medical department personnel

regarding the results of physical, dental, mental, and other examina-
tions, treatment evaluation, consultation, laboratory, x-ray, and spe-
cial studies; reports and information from other sources, including
educational institutions, medical institutions, law enforcement agen-
cies, public and private health and welfare agencies, and witnesses.

Systems exempted from certain provisions of the act:
Part of this system may be exempt under 5 U.S.C. 552a(k) (2) and

(5), as applicable. For additional information, contact the system
manager(s).

N00022 NONAPACTSUPSYS
System name:

Nonappropriated Fund Activity Information Support System
System locatlom
Bureau or Naval Personnel. Navy Department, Washington, D. C.

20370; and local nonappropriated Fund Activities under the cogni-
zance o the Chief o Naiva Personnel.

Categories of individuals covered by the system:
Individuals authorized under current regulations to use Commis-

sioned Officers Messes (open). Chief Petty Officer Messes, Petty
Officer First and Second Class Messes. Enlisted Men's Clubs, Consol-
idated Package Stores, Special Services facilities, and other Non-
Appropriated Fund Activities under the cognizance of the Chief of
Naval Personnel.

Categories of records In the system:
Correspondence, records, membership applications, membership

and user listings of Nonappropriated Fund Activity facilities, ac-
counts receivable records, bad check listings, investigatory reports
involving abuse of facilities, required for management of Nonappro-
priated Fund Activities under the cognizance Chief of Naval Person-
nel.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their duties related to the management, supervision
and administration of Nonappropriated Fund Activities under the
cognizance of the Chief of Naval Personnel The Comptroller Gener-
al or any of his authorized representatives, upon request, in the
course of the performance of duties of the General Accounting
Office related to the management, supervision, and administration of
Nonappropriated Fund Activities under the cognizance of the Chief
of Naval Personnel.

Officials and employees of other compbnents of the Department of
Defense in the performance of their official duties related to the
management, supervision and administration of Nonappropriated
Fund Activities under the cognizance of the Chief of Naval Person-
nel.

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representatives of the Executive Branch
Agencies.

The Senate or the House of Representatives of the United States
or any committees or sub committees thereof on matters within their
jurisdiction requiring disclosure of the files or records of persons
covered by this system.

Such Civilian Contractors and their employees as are or may be
• operating in accordance with an approved, official contract with the

U.S. Government. When required by Federal statute, by Executive
order, or by treaty, personnel record information will be disclosed to
the individual, organization, or governmental agency as necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Automated records may be stored on magnetic tapes, disc, drums

and on punched cards.
Manual records may be stored in paper file folders, microfiche or

microfilm.
Retrievability:.
Primarily by Name, and/or Social Security Number/Membership

Number.
"Safeguards:.
Computer and punched card processing facilities are located in

restricted areas accessible only to authorized persons that are proper-
ly screened, cleared and trained.

Manual records and computer printouts are available only to au-
thorized personnel having a need to know.

Retention and disposal:
Records are retained or disposed of in accordance with SECNA-

VINST P5212.5B, subj: Disposal of Navy and Marine Corps Rec-
ords. or Departmental Instructions.

System manager(s) and address:
Chief of Naval Personnel, Navy Department, Washington, D. C.

20370
Notification procedure:
Requests by correspondence should be addressed to: Chief of

Naval Personnel (Attn: Privacy Act Coordinator), Navy Depart-
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ment, 20370; or to the Head of the local- Nonappropriated Fund
Activity concerned. The letter should contain full name, social secu-
rity account number, status, address, and signature of the requestor.

The individual may visit the Chief of Naval Personnel, Washing-
ton, D. C. 20370 (Arlington Annex, FOB 2), Rm. 1066 for assistance-
with records located in that building; or the individual may visit the
local activity concerned for access to locally maintained records.
Proof of identification 'will consist of Military'Identificati6n Card for
persons having such cards,, or other picture-bearing identification..'

Record access procedures:. -

The Agency's rules for access to records may be obtained from
SYSMANAGER.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initia

determinations,by the individual concerned may be.obtained from the
SYSMANAGER.

Record source categories:
Officals and employees of the Department of the Navy, Depart-

ment of Defense, and components thereof, in performance of their
official duties and as" specified by current Instructions and Regula-
tions promulgated by competent authority;. general correspondence
concerning the individual.

Systems exempted from certain provisions of the act:
None

N00022.56

System name:
NavyOverseas Assignment Inventory,Systerii.
System location: .-, -
Center for Research and Education, 2010 E. 17th Avenue; Denver,

Colorado 80206; and Bureau bf Na al Personnel, Washington, D.C.
20370.

Categories of individuals covered by the system:
Naval enlisted personnel on active duty.
Categories of records in the system:
Responses to attitude association questionnaire, overseas perform-

ance evaluation, pay grade, duty station, job rating, and personal data
such as marital status, age, sex, dependency, and length of'service.

Authority for maintenance of the system:
Title'5 USC 301, Departmental Regulations.
Routine uses of records maintained in the system,, including catego-

ries of users and the purposes of such uses: '

Officials and employees of the Department of the Navy in the
performance of their official duties relating-to screening'and assign-
ing of naval personnel overseas.

Such civilian contractors and' their employees as are- or may be
operating in accordance with an approved;-official contract with the
U. S. Navy. e - o c w

Statistical summaries may be given other'Department of Defense
agencies upon request., Such summaries will have no personal identi-
fying data. .,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records are, stored on magnetic tape. Printed reports,

questionnaire responses, and other paper documents supporting the
system are stored in locked filing cabinets.

Retrievability:
"Automated iecords are retrieved by name and military identifica-

tion number.
Safeguards:
Computer files are kept in safety deposit boxes when not in use.

Printouts, questionnaire responses and other paper documents suip-
porting the system have limited controlled access.'

Retention and disposal:
Questionnaire responses are destroyed after conversion to magnetic

tape by incineration that is. personnally .supervised by CRE staff. At
termination of study and all requested analyges, magnetic tapes will-
be erased, ,

System manager(s) and address:-
Chief of Naval Personnel, , Navy Department,' Washington, D.C.

20370.
Notification procedure:
Requests by correspondence should be 'addressed to: Chief of

Naval Personnel (Attn: Privacy. Act Coordinator), Navy Depart-

ment, Washington, D.C. 20370. The letter should contain full name,
rate, military identification number, address, and signature of the
requester.

Record access procedures:
The Agency's rules for access to records may be obtained from the

system manager. -

Contesting iecord procedures:
The Agency's rules for contesting contentsand appealing initial

determinations by the individual concerned may be obtained from tie
system manager.

Record source categories:
Officer and employees of the Department of the Navy mid the

individual.'
Systems exempted from certain provisions of the act:
None.

N00022.81
System name:

Personnel Security Eligibility information System
System location:
Prmary System-Bureau of Naval Personnel, Navy Department,

Washington, D.C. 20370
. Secondary System-local activity to which individual is assigned
(see-Directory of the Department of the Navy Maiiling' Addresses)

Categories of individuals covered by the system:
Members, of the U.S. Navy and Naval Reserve, former members,

and applicants for enlistment or commissioning.
Categories of records in the system:
Files contain reports of personnel security investigations, criminal

investigations, and counterintelligence investigations, usually brief ex-
cerpts only; correspondence, records and informnation pertinent to an
individual's eligibility for acceptance and retention, personnel secu-
rity clearance, assignment to the Nuclear Weapon Personnel Reliabil-
ity Program or other 'high risk' program requiring personnel quality,
control.,

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses.,
Officials and employees of the Department of the Navy in the

performaiice of their official duties related to personnel 9ecurity
eligibility; I I

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of duties of the
General Accounting Office relating to personnel security eligibility.

Attorney General of the United States or his authorized repre-
sentatives in connection with' litigation, law enforcement or other
matters under the jurisdiction of the Department of Justice or carried
out as the legal representative of the Executive Branch agencies;

State and Local government agencies in the performance of their
official duties related to personnel security eligibility;.

Officials and employees of the Department of Defense in the per-
formance of their duties related to personnel security eligibility;

Officials and employees of other agencies of the Executive Branch
of the government, upon request, in the performance of their duties
related to personnel security eligibility;

Senate or the House of Representatives of the United States or any
committees or subcommittees thereof, requiring disclosure of the files
or records ofindividuals covered by this system. When required by
Federal statute, by. Executive order, or by treaty, personnel record
information will be disclosed to the individual,.organization, or gov-
ernmental agency as necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper ricorls.'in file folders and index cards. ,'Some information

from the paper records'is'contained in" an automaied file.
Retrievability ,,.

Filed alphabetically by' last name of individual. Automated files are
by social security account number.
'Safeuards:.

Stored in locked safes.a'n~d cabinets. File areas are accessible only
to'authorized 'persons who. are properly screened, cleared,' and
trained.

Retention and disposal:

I
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Records and portions thereof vary in period of time retained;
records are retained and disposed of in accordance with Department
Regulations.

System manager(s) and address:
Chief of Naval Personnel, Navy Department, Washington, D.C.

20370
Notification procedure:
Requests by correspondence should be addressed to Chief of Naval

Personnel, (Attn: Privacy -Act Coordinator), Navy Department,
Washington, D.C. 20370;, or in accordance with the Directory of the
Department of the Navy Mailing Adresses (i.e., local activities). The
letter should contain full name, social security account number, rank/
rate/civilian status, address and notarized signature of the requestor.
The individual may visit the Chief of Naval Personnel, Arlington
Annex, (FOB 2) Washington, D.C., Rm. 1066, for assistance with
records located in that building, or the individual may visit the local
activity to which attached for access to locally maintained records.
Prior written notification of personal visits is required to ensure that
all parts of the record will be available at the time of the visit. Proof-
of identify will be required and will consist of a military identifica-
tion card for persons having such cards and picture-bearing identifi-
cation.

Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing inital

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officials and employees of the Department of the Navy, Depart-

ment of Defense, and other Departments and Agencies of the Execu-
tives Branch of government, and components thereof, in performance
of, their official duties and as specified by current instruction and
regulations promulgated by competent authority; civilian and military
investigative reports; federal state and local court doucments; finger-
print cards; official correspondence concerning individual.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5.U.S.C. 552 a (j) or (k),

as applicable. For additional information contact the System Man-
ager.

N00022.82
System name:

Navy Personnel Evaluation System
System location
Bureau of Naval Personnel, Navy Depaftment, Washington, D.C.

20370
Categoriesof individuals covered by the system:
All members of the U.S. Navy including Regular, Reserve, Active

Duty, Inactive Duty, Fleet Reserve and Retired.
Categories of records in the system:
Correspondence and investigatory material containing information

pertinent to member's retention, assignment or separation.
Authority or maintenance of the system:
5 USC 301. Departmental Regulations.
Routine uses of records maintained in the'system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their official duties related to personnel administra-
tion of Navy members; Officials and employees of the Department o
Defense and its other components in the performance of their official
duties related to personnel administration.

The Attorney General of the United States or his authiorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the jurisdiction of the Department of Justice or carried
out as the legal representative of the Executive Branch agencies;

The Secretary of Health, Education and Welfare, and the Director,
Veterans Administration, and Director, Selective Service Administra-
tion and their officials and employees iri connection with notification
and assistance in obtaining benefits by members and former members;

Officials and employees of other Departments and agencies of the
Executive Branch of.government upon request, in the performance of
their official duties related to personnel administration;

Such civilian contractors as are or may be operating in accordance
with an approved, official contract with the U.S. Government; The
Senate orthe House of Representatives of the United States or any

committees or subcommittees thero, requiring disclosure of the files
or records of individuals covered by this system;

Officials and employees o the General Accounting Office-upon
request in the performance o their official duties relating to person-
nel administration. State and local government agencies in the per-
formance o their official duties related to personnel administration.
When required by Federal statute, by Executive order, or by treaty,
personnel record information will be disclosed to the individual,
organization, or governmental agency as necessary.

Policies and practices for storing, retrieving, accessing, retining and
disposing or records In the system:

Storage:
Paper records in file folders and index cards. Some information

from the paper records is automated.
Retrlevabilty:.
Filed alphabetically by last name or by Social Security Account

Number.
Safeguards:
Stored in locked safes and cabinets in buildings that employ secu-

rity guards. File areas are accessible only to authorized persons who
are properly screened, cleared and trained.

Retention and disposal:
Records are maintained as long as member has any affiliation with

the Naval service and. for five years thereafter and are then de-
stroyed.

System manager(s) and address:.
Chief of Naval Personnel, Navy Department, Washington, D.C.

20370
Notification procedure:
Requests by correspondence should be addressed to Chief of Naval

Personnel (Attq;: Privacy Act Coordinator), Navy Department,
Washington, D.C. 20370. The letter should contain full name, social -

security account number, rank/ rate/civilian status, address and nota-
rized signature of the requstor. The individual may visit the Chief of
Naval Personnel, Arlington Annex, Washington, D.C. (FOB 2) Rm.
1066, for assistance with records located in that building. Prior writ-
tei notification of personal visits is required to ensure that all parts of
the record will be available at the time of the visit. Proof of identity
will be required and will consist o a military identification card for
persons having such cards and picture-bearing ic"entification.

Record access procedures:
The agency's ruls for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Civilian and military investigative reports; reports of federal and

state civilian court actions and criminal proceedings; general corre-
spondence concerning and individual; officials and employes of the
Department o the Navy, Department of Defense and Components
therot, in performance o their official duties and as specified by
current Instructions and Regulations promulgated by competent au-
thority.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552 a (j) or (k),

as applicable. For additional information contact the System Man-
ager.

N00022CASINFOSUPPSYS
System name:

Casualty Information Support System
System locatiom
Primary System-Chief o Naval Personnel, Navy Department,

Washington, D.C. 20370 and local activity to which individual is
assigned (see Directory o the Department of the Navy Mailing
Addresses); Washington National Records Center, Suitland, Mary-
land.

Categories of individuals Covered by the system:
All Navy military personnel who are reported missing, missing in

Action, Prisoner of War or otherwise detained by armed force;
deceased in either an active or inactive duty status; reported ill/
injured in either active duty, fleet reserve, or retired status.

Categories of records in the system:

74587



Federal Register [Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Correspondence,. reports, and records in both automated and non-
automated form concerning circumstances of casualty,, next-of-kin
data, survivor benefit information, personal and -service data, and
casualty program data. '

Authority for maintenance of the system:,
Title 5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

iies of users arid the purposes of such uses,
Officials and employees of the Department of the Navy in per-

formance of their official duties related to casualty program manage-,
ment and responding to inquiries from survivors of Navy. military
personnel.

Officials and employees of other components of the Departmet of
Defense in the performance of their official duties related to Casualty
Program Management.

Secretary of Health Education and Welfare and the Director of
the Veterans Administration and their officials and employees in.
connection with eligibility, notification and assistance in obtaining
benefits due.

The Senate. or the House' of Representatives of the United States
or any committee or' subcommittee of joint-committees" on matters
within their jurisdiction requiring disclosure of the casualty files" of
Navy merpbers.

Nongovernment Agencies - To assist in settlement -of member's
affairs. The comptroller General or any of his authorized repiesenta-
tives, upon request, in the course of the performance of duties of the'
General Accounting Office relating to the Navy's Casualty and Sur-
vivor's Benefit Program.

The Attorney General of the United States or his authorized repre-
sentatives in "connection with litigation, law enforcement, or other
matters under the direct jurisdictioh of the department of justice or
carried out as the legal representative of the Executive Branch-agen-
cies.

Officials and employees'ofstate and local government agencies in
connection with eligibiliy, notification and assistance in, obtaining
benefits due. 'When required by Federal statute, by Executive order,
or by treaty, personnel record information 'will be disclosed to -the
individual, organization, orgovernmental agency as necessary.

Policies and practicei for storing, retrieving, accessing, retaining, and
disposing of records in the system

Storage:
Automated records may be stored ,on magnetic .tapes, disc, drums

and on punched cards. I
Manual records may be stored. in paper files, microfiche or-micro-

film.
Retrievability:
Records may be retrieved by name and/or social security account-

number.
Safeguards:
Computer and punched card processing faicilities are located in

restricted areas accessible only to authorized persons that are proper
ly screened, trained, and cleared,

Manual records and computer- printouts are available only to au-
thorized personnel having a need to know.

Retention and disposal: .
Files are retained and, disposed of in accordance with' SECNA-

VINST P5212.5B, subj: Disposal of Navy and Marine Corps Rec-
ords, or in accordance with Department Regulations.

System manager(s) and address:
Chief of Naval Personnel, Navy Department, Washington, D.C.

20370.
Notification procedure:
Requests by correspondence should be addressed to: Chief of

Naval Personnel, (Attn: Privacy Act Coordinator), Navy Depart-
ment, Washington, D.C. 20370; or, in accordance with the Directory
6f the Department of the Navy Mailing Addresses (i.e., local activi-
ties)., The letter should contain full name, social secuity account
number (and/or enlisted service number/officer file number), rank/
rate, military status, date of casualty and status at time of casualty,
and signaturie of the requestor. The individual may visit the Chief of
Naval Personnel, Arlington Annex (FOB 2), RM 1066, Washington,
D.C. for assistance with records located in that building,, or the
individual may visit the local activity for access to locally maintained
records. Proof of identification will consist of Military Identification

'Card for persons haying suchcards, or other picture-bearing identifi-
cation.

Record access procedures:

The Agency's ruls for access to records may be obtained from the
system manager.

Contesting record procedures:
The Agency's rules for contesting contents and appealing Initial

determinations by the individual roncerned may be obtained from the
system manager.

Record source categories:
Officials and employees' of the Department of the NaVy, Depart-

ment of Defense, Public Health Service, Veterans Administrntion,
and" componepnts .thereof, in performance of their official dutX as
specified by curent Instructions and Regulations promulgated by
competent authority;, casualty reports may also be received from state
and local agencies, Hospitals and other agencies having knowledge of
casualties to Navy personnel;' general correspondence concerning
member.

Systems exempted from certain provisions of the act-
,None

NO 0022CIVEMPNAF
System name:

Record System for Civilian Employees of Nonappropriatcd Fund
(NAF) Activities

System location:
Primary System-Bureau of Naval Personnel, Washington, D.C.

20370; and local activity to which individual is assigned (see Directo-
ry of the Department of the Navy Mailing Addresses); National
Personnel Records Center, St. Louis, Missouri 63132.

Categories of individuals covered by the system:
Civilian employees of Nonappropriated Fund Activities under the

cognizance of the Chief of Naval Personnel.
Categories of records in the system:
Correspondence and records pertaining to performance, employ.

ment, pay, classification, security clearance, personnel actions, medi.
cal, insurance, retirement, tax ,withholding information, exemptions,
unemployment compensntion, employee profile, education, benefits,,
discipline and administration of nonappropriated fund civilian person.
nel.

Authority for maintenance of the system:
5 USC 301. Department Regulations
Public Law 92-392
Fair Labor Standards Act, as amended
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Officials aid employees of the Department of the Navy In the

performance of their official duties related to the management, super-
vision and administration of nonappropriated fund civilian personnel,

Officials and employees of other components of the Department of
Defense in the performance of their official duties related to tlie
management, supervision and administration of nonappropriated fund
civilian personnel. ; ....

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch Agen-
cies.

The Comptroller General or any of his authorized representatives,
upon request, in the course of the, performance of duties of the
General Accounting Office relating to management, supervision and
administration of Nonappropriated Fund civilian personnel.

,The Senate or the .House of Representatives of the United States'
or any committed or subcommittee thereof, on matters within their
jurisdiction requiring disclosur6 of the files or records of Nonappro-
priated Fund civilian personnel. Such civilian contractors and their
emplpyes are or'may be operating in accordance with an approved,
official contract with the US. Government. When required by Fcd.
eral statute, by Executive order, or by treaty, personnel record infor-
mation will be disclosed to the individual, organization, or govern-
mental agency as necessary. •

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
'Automatedrecords may be Stored on magnetic tapes, disc, drums

and on punched cards .
Manual records may be stored in paper file folders, mirofiche, o'r

microfilm.
Retrievability:
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Records may be retrieved by name, social security account number
and/or activity number.

Safeguards:.
Computer and punched card progessiiig facilities are located in

restricted areas accessible only to authorized persons that are proper-
ly screened, cleared and tiained.

Manual records and computer printouts are available only to au-
thorized personnel having a need to know.

Retention and disposah _
Records are retained or disposed of in accordance with SECNA-

VINST P5212.5b, subj: Disposal of Navy and Marine Corps Rec-
ords, or Departmental Regulations.

System manager(s) and address:
Chief of _Naval Personnel, Department of the Navy, Washington,

D.C. 20370
Notification procedure:
Requests by correspondence should be addressed to: Chief of

Naval Personnel, (Attn: Privacy Act Coordinator), Navy Depart-
ment, Washington, D.C. 20370;, or, in accordance with the Directory
of the Department of the Navy Mailing Addresses (i.e, local activi-
ties).
. The letter should ontain full name, social security number, activi-
ty at which employed, and signature of the requestor.

The individual may visit the Chief of Naval Personnel, Arlington
Annex (FOB 2), Rm 1066, Washington, D.C. for assistance with
records located in that building; or the individual may visit the local
activity to which attached for access to locilly maintained records.
* Record access procedures.

The Agency's rules for access to records may be obtained from the
system manager.

Contesting record procedures.
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Officials and employees of the Department of the Navy and De-

partment of Defense in the performance of their official duties and as
specified by current Instructions and Regulations promulgated by
competent authority; previous employers; educational institutions;
employment agencies; civilian and military investigative reports; gen-
eral correspondence concerning individual

Systems exempted from certain provisions of the act:
None

N0022CIVPERSADMSYS
System name:

Civilian PersonnelAdministrative Services Record System
System location:
Bureau of Naval Personnel, Navy Departient, Washington. D. C.

20370
Categories of individuals covered by the system-
Civilian employees and former employees of the Bureau of Naval

Personnel and the Naval Personnel Program Support Activity.
C tegories of records in the system:.
Correspondence and records concerning personal identification, di-

rectory and locator services, vehicle parking, security, disaster con-
trol, community relations (blood donor,- etc.) employee recreation
programs temporary duty travel, employee applications, nominations,
training, violations of rules, appointments to duties or offices, secu-
rity, and other personal action records.

Authority for maintenance of the system.
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy other

components of the Department of Defense in the performance of
their official duties related to the management, supervisor and admin-
istration of civilian employees of the Bureau of Naval Personnel
Program- Support Activity.

The Comptroller General or any of his authorized representatives,
upon, request, in the course of the performance of duties of the
General Accounting Office relating to the management, supervision,
and supervision of civilian employees of the Bureau of Naval Person-
nel and the Naval Personnel Program Support Activity.

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement, or other

matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies.

The Senate or House of Representatives of the United States or
any committee or subcommittee thereof, on matters within their
jurisdiction requiring disclosure of the flies or records of civilian
personnel covered by this system. Such civilian contractors and their
employees as are or may be operating in accordance with an ap-
proved, official contract with the U. S. Government. When required
by Federal statute, by Executive order, or by treaty, personnel
record information will be disclosed to the individual, organization,
or governmental agency a, necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the syser=

Storage:
Paper records in file folders or card files
Retrievahilityr
Filed alphabetically by last name of subject
Safeguards:
Access to records restricted to those who have a need to know.

The small amount of classified information is maintained in approved
security containers.

Retention and disposah
Records are retained and disposed of in accordance with Depart-

mental regulations.
System manager(s) and addrcs
Chief of Naval Personnel, Navy Department, Washington, D. C.

20370
Notification procedure:
Requests by correspondence should be addressed to: Chief of

Naval Personnel (Attn: Privacy Act Coordinator), Navy Depart-
ment, Washington, D. C. 20370; letter should contain full name,
social security account number, civilian status (currently employed or
previously empl6yed), system of records to which acess is desired,
and signature of the requestor. The individual may also visi the
Chief of Naval Personnel. Arlington Annex (FOB 2), Rm 2066,
Washington, D. C. Proof of identification will be by picture-bearing
identification or other positive personal identification

Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
From supervisor of subject, from Cii Service Commnissi, from

Naval Investigative Service, BUPERS Duty Officer. BUPERS Secu-
rity Manager. BUPERS Classified Clearance Officers, from Assistant
Chief of Naval Personnel for-Performance and Security, from
BUPERS employee personnel records, from Headquarters, U. S.
Marine Corps, from American Red Cross.

Systems exempted from certain provisions of the act:
None

N00022ENLDEVDLSTSYS
System name

Enlisted Development and Distribution Support System
System location:
Primary System-Bureau of Naval Personnel Navy Department,

Washington. D.C. 20370 Secondary System-Enlisted Personnel Man-
agement Center; New-Orleans, Louisiana 70159 and Naval Reserve
Personnel Center; Naval Support Activity (East Bank), Bldg. 603,
New Orleans, Louisiana 70159

Categories of individuals covered by the system=
All Navy enlisted personneL active, inactive, reserve, fleet reserve,

and retired.
Categories of records in the system=
Correspondence and records in both automated and non-automated

form concerning classification, assignment, distribution, advancement,
performance, retention, reenlistment, separation, training, education,
morale, personal affairs, benefits, entitlements, and administration of
Navy military personnel.

-Authority for maintenance of the system:
5 USC 301 Departmental Regulations

I
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Officials and emloyees of the Department of the Navy in the
performance of their official duties to initiate, develop, implement,
and carry out policies pertaining to enlisted personnel assignment,
placement, retention, career enhiancement and motivation, and other
career related matters, in order to meet manpower allocations and
requirements. I

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies. Officials' and employees of other components of the Department.
of Defense in the performance of theirofficial duties gelated to the
management and administration of Navy enlisted personnel in order
to meet manpower allocations and requirements.

Officials and employees of other Departments and Agencies of the
Executive Branch of government, upon request, in the performance
of their official duties related, to the management and administration
of Navy enlisted personnel in order to meet manpower allocations
and requirements.

The Senate of the House of Representatives of the'United States or'
any Committee or subcommittee thereof on .matters within their
jurisdiction requiring disclosure of the files or records of Navy mili-
tary personnel.

Such civilian contractors and their employees as are or may be
operating in accordan'6 with an approved, official contract with the
U.S. Government. When required by Federal statute, by Executive

* order, or by treaty, personnel record information will be disclosed to-
the individual, organization, or governmental agency as necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: ' -

Automated records may be stored on magnetictapes, disc, drums,
and on punched cards.

Manual records may be stored in paper file folders, microfiche or
microfilm.

Retrievability:
Automated records may' b retrieved by social security' account

number and/or name.
Manual records may be retrieved by name, social security account

number, or enlisted service number.
Safeguards:
Computer and, punched card processing facilities and terminals ire,

located in restricted areas accessible only to authorized persons' that
are properly screened, cleared and trained.

Manual records and computer print6uts are available only to au-
thorized personnel having a need to know.

Retention and disposal:
Records are retained or disposed of in accordance'with SECNA-

VINST P5212.5B, subj: Disposal of Navy and Marine Corps Rec7"
ords.R

System manager(s) and address:
,The Chief of Naval Personnel, Navy Departmen Washington,

D.C. 20370
Notification procedure:
Requests by correspondence should be 'addressed to: Chief of

Naval Personnel (Attn: Privacy Act Coordinator), Navy Depart-
ment, Washington, D.C. 20370; or, for Training and Administration
of Reserve personnel only, to Commanding Officer, (Attn: Privacy
Act Coordinator) Naval Reserve Personnel Center, Naval Support
Activity (East Bank), Bldg. 603, New Orleans,-Louisiana 70159. The'
letter should contain full name, social security account number (and/
or enlisted service number), rate, military status, and signature of the
requestor. The individual may visit the Chief of Naval Personnel,
Arlington Annex (FOB 2), Rm. 1066, Washington, D.C. .for assist-
ance with records located in that building;.or Training and Adminis-
tration of Reserve personnel may visit the Commanding Officer (Pri-
vacy Act Coordinator), Naval Support Activity (East Bank), Bldg.
603, New Orleans, Louisiana 70159. Proof of identification will con-
sist of Military Identification Card for persons having such" cards, or
other picture-bearing identification.

Record access procedpres:
The Agency's rules for access to ecords may be obtained from -

SYSMANAGER. "
Contesting record procedures:' =- - - - 1

The Agency's rules for contesting contents and appealing initial
determinatibns by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officials and employees df the Department of the Navy, Depart-

•ment of Defense, and components therof, in performance of their
official duties and as specified by current Instructions and Regula-
tions promulgated by competent authority; general correspondence
concerning the individual; official records of professional qualifica-
tions; Navy Relief and American Red Cross requests for verification
of status; Educational institutions.

Systems exempted from certain provisions of the act:
None

N00022ENLMAUSTSYS
System name:

Enlisted Master File Automated System
System location:
Bureau of Naval Personnel, Navy Department, Washington, D. C.

20370; Personnel Management Information Center, New Orleans, LA
70159;. Naval Reserve Personnel Center, New Orleans, LA 70159

Categories of individuals covered by the system:
All Navy Enlisted Personnel: Active and Inactive
Categories of records in the system:
Computer file contains data concerning enlisted assignment, plan-

ning, programming, accounting, promotions, career development,
procurement, education, training, retirement, performance, security
personal data, qualifications, programming, and enlisted reserve drill
data. The system also contains Activity Personnel Diaries, personnel
accounting documents, Reserve Unit Drill reports and other person-
nel transaction documents necessary to maintain file accuracy and
currency; and all computer extracts.- microform, and printed reports
•therefrom.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their official duties related to the Navy's military
management program. of Navy enlisted personnel and the operation
of personnel affairs and functions; the design, development, mainte-
nance and operation of the automated system of records.

Comptroller General or any of his authorized representatives, upon
request, in the course of the performance of duties of the Generl
Accounting Office relating to the management, supervision, and ad-
ministration of Navy enlisted personnel.

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law' enforcement, or other
matters under. the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen;
cies.

Officials and employees of other components of the Department of
Defense in the performance of their official duties related to the
management, supervision and administration of Navy enlisted person-
nel and the operation of personnel affairs and functions.

Officials and employees'of other Departments and Agencies of 1he
Executive Branch of government, upon request, in the performance
of their official duties related to the management, supervision and
administration of Navy enlisted personnel and the operation of per-
sonnel affairs and functions. The Senate or the House of Representa-
tives of the.United States or any committee or subcommittee therof,
on matters within their jurisdiction requiring disclosure of the files or
records of Navy enlisted personnel.

Such civilian contractors and their employees as are or 'may be
operating in accordance with an approved, official contract with the
U. S. Government. When required by Federal statute, by Executive
order, or by treaty, personnel record information 'will be disclosed,to
the individual, organization, or governmental agency as necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records are stored on magnetic tapes, disks, drums and

on punched cards.
Printed reports and other related documents supporting the system

-are stored in authorized areas only.
Retrievability:
Automated records are retrieved by Social Security Account

Number.

i I I l
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Safeguards:
Within the computer center, controls have been established to

desseminate computer output over the counter only to authorized
users. Specific procedures are also in force for the disposal of com-
puter output. Output material in the sensitive category, Le., inadver-
tant or unauthorized disclosure will result in harm, embarrassment,
inconvience or unfairness to the individual, will be shredded. Com-
puter files are kept in a secure, continuously'manned area and are
accessible only to authorized computer operators, programmers, en-
listed managment, placement, and distributing personnel who are
directed to respond to valid, official requests for data. These accesses
are controlled and. monitored by the Security System.

Retention and disposal:
,Automated. records are retained in accordance with MAPMIS

manual (periods range from 1 month to permanent).

System manager(s) and address:.
Chief of Naval Personnel, Navy Department, Washington, D. C.

20370 -

Notification procedure
Requests by correspondence from active duty enlisted personnel

shall be addressed to - Chief of Naval Personnel (Attn: Privacy Act
Coordinator), Navy Department Washington, D. C. 20370; requests
by correspondence from inactive duty and reserve personnel shall be
addressed to Commanding Officer, Naval Reserve Personnel Center
(Attn: Privacy Act Coordinator), New Orleans, La 70159; request
shall contain full name, social security account number, rank, status,
and siginture of requestor.

Record access procedures:
The Agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained froth the
SYSMANAGER.

Record source categories:
Officials and employees of the Department of the Navy and De-

partment of Defense and Components thereof in performance of their
office duties and as specified by current instructions and regulations
promulgated by competent authority; educational institutions.

Systems exempted from dertain provisions of the act:
None

N0022EQOPPINFOSYS

System name:
Equal Opportunity Information and Support System

System locationm
Primary System-Bureau of Naval Personnel, Navy Department,

-Washington, D_ C. 20370; and local activity to which individual is
attached (see Directory of the Department of the Navy Mailing
Addresses).

Secondary System-Department of the Navy Activities in the Chain
of Command between the local activity and the Headquarters level
(see Directory of the Department of the Navy Mailing Addresses).

Categories of individuals covered bythe system:
Navy personnel who are involved in formal or informal investiga-

tions involving aspects of equal opportunity, and/or who have initiat-
ed, or were the subject of correspondence concerning aspects of
equal opportunity.

Categories of records in the system:
Correspondence and records concerning incident data, endorse-

ments and recommedations, formal and informal investigations con-
cerning aspects of equal opportunity.

Authority for maintenance of the system:
5 USC 301 DEPARTMENTAL REGULATIONS
Routine uses of records, maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance ofrtheir official duties related to equal opportunity mat-
ters.

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies.

Officials and employees of other components of the Department of
Defense in the performance of their official duties related to equal
opportunity matters.

Officials and employees of other Departments and Agencies of the
Executive Branch of government, upon request, in the performance
of their official duties related to equal opportunity matters.

The Senate or the House of Representatives of the United States
or any Committee or subcommittee thereof, any joint committee of'
Congress or any subcommittee of joint committees on matters within
their jurisdiation requiring disclosure of the files or records of Navy
military personnel. When required by Federal statute, by Executive
order, or by treaty, personnel record information will be disclosed to
the individual, organization, or governmental agency as necessary.

Polici' and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievabilit.
Filed alphabetically by last name of individual concerned.
Safeguards:
Records maintained in areas accessible only to authorized person-

nel on a need to know basis.
Retention and disposal
Records disposed of after two years in accordance with SECNAI-

VINST P5212.5B, 'Disposal of Navy and Marine Corps Records'; or
in accordance with Departmental Regulations.

System manager(s) and address:
Chief of Naval Personnel, Navy Department, Washington, D.C.

20370.
Notification procedure:
Requests by correspondence should be addressed to: Chief of

Naval Personnel (Attn: Privacy Act Coordinator). Washington, D.C.
20370; or, in accordance with the Directory of the Department of
the Navy Mailing Addresses (Le., local activities). The letter should
contain full name, social security account number, rank/rate, military
status, and signature of the requestor.

The individual may visit the Chief of Naval Personnel, Arington
Annex (FB 2), Rm. 1066 Washington D.C. for assistance with rec-
ords located in that building; or the individual may visit the local
activity to which attached for access to locally maintained records.
Proof of identification will consist of Military Identification Card for
persons having such cards, or other picture-bearing identiflcation

Record acces procedures:
The Agcy's rules for access to records may be obtained from

SYSN AGEIL
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the-
SYSMANAGER.

Record source categories:
Officials and employees of the Department of the Navy, Depart-

ment of Defense, and components thereof, in performance of their
official duties and as specified by current Instructions and Regula-
tions promulgated by competent authority;, federal, state, and local
court documents; military investigatory reports; general correspond-
ence concerning individual.

Systems exempted from certain provisions of the act:
Part of this system may be exempt under 5 U.S.C. 552 a (J) or ft,"

as applicable. For additional information contact t- System Man-
ager.

N00022NAVHOMRESINFSY
System name:

Naval Home Resident Information System
System locatiom
Primary System-Governor, U.S. Naval Home, 24th and Grays

Ferry Avenue, Philadelphia Pennsylvania 19146 Secondary System-
National Personnel Records Center, St. Louis, Missouri 63132

Categories of Individuals covered by the systeni
Residents of the Naval Home (current, discharged and deceased).
Categories of records in the system:
Correspondence and records concerning application for admissim

and supporting documents, personnel data, service dat, personal
affairs, administrative records covering period of residence.

Authority for maintenance of the systen
5 USC 301 Departmental Regulations
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24 USC 17
-Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy, generally,

and the Naval Home, specifically, in the performance of their official
duties related to the management, supervision, and administration of
the Naval Home.

The Comptroller General or any his authorized representatives,
upon request, in the performance of duties of the General Account-
ing Office related to' the management, supervision, and administration
of the Naval Home.

Officials and employees of the Veterans Administration in the
performance of their duties related to eligibility, notification and
assistance in obtaining benefits 'by residents of, the Naval Home.

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law dnforcement, -or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies. When required by Federal statute, by Executive order, or by

I treaty, personnel record information will be diiclosed to the individu-
al, orgaiization, or governmental aency as necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
dispdsing of records in the system:

Storage:
Manual records may be stored in paper file folders, and/or vertical

card"files.
Retrievability:
Records may be retrieved by name.
Safeguards:
All file folders and cards of residents are locked in file cabinets and

are available bnly to authorized persons having -a need to know.
Retention and disposal:
Records are maintained at Naval Home for life of Resident and for

10 years after 'death or discharge or Resident; thereafter, records are
retained at the National Personnel Records Center, St. Louis, Mis-
souri.

System manager(s) and address:
Governor, U.S. Naval Home, 24th and Grays Ferry Avenue,

Philadelphia, Pa 19146.,
Notification procedure:
Requests by correspondence should be iddressed to : Governor,

U.S. Naval Home, 24th and Grays Ferry Avenue, Philadelphia, Pa,
19146. The letter should contain full' name, social security account
number (and/or enlisted service number/officer file number), rank/
rate, and signature of requestor. The individual may visit the Goer-
nor, U.S. Naval Home for assistance With record located in' that
building. Proof of identification will consist of Military Identification
Card.

Record access procedures:
The Agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officials and employees of the Department of the Navy, Depart-

ment of Defense, and Veteran's Administration in the performance of
- their official duties and as specified by current Instructions and Regu-

lations promulgated by competent authority; general correspondence
concerning the individual.

Systems exempted from certain provisions of the act:
None

N00022OFFDEVDISTSYS
'System name:

Naval Officer Development and Distribution Support System
System location: I I .. .

Bureau of Naval Personnel, -Navy Department, Washington, D.C.
20370

Categories of individuals covered by the system:
All Naval officers on active duty; all Naval Reserve officers re-

questing recall to active duty. . II
Categories of records in the system:
Correspondence and personnel records in both automated and non-

automated form concerning classification, qualifications, assignment,

placement, career development, education, training, recall, release
from active duty and management of Naval officers.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
10 USC 5504 Lineal List
10 USC 5708 Promotion Selection List
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses: Officials and employees of
the Department of the Navy in the performance of their official
duties related to the classification, qualifications, assignment, place-
ment, career development, education, training, recall and release of
officer personnel in order, to meet manpower allocations and require-
ments. .

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of duties of tlie
General Accounting Office relating to the Navy's military manpower
allocatiois and requirements. I
- The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representive of the Executive Branch agen-
cies. Officials and employees of other components of the Department
of Defense in the performance of their official duties related (o the
management and administration of Naval officer personnel in order

,to meet manpower allocations and requirements.
Officials and employees of other Departments and Agencies or the

Executive Branch of government, upon request, in the performance
of their official duties related to the management and administratlon,
of Naval officer personnel in order to meet manpower allocations
and requirements.

The Senate or the House of Representatives of the United States
or any Committee or subcommittee therof, any joint committee of
Congress or any subcommittee of joint committees on matters within
their jurisdiction reqt~jing disclosure of the files or records of Navy
military personnel.

Such Civilian Contractors and their employees--as are or may be
operating in accordance with an approved, official contract with the
U. S. Government. When required by Federal statute, by Executive
order, or by treaty; personnel record information will be disclosed to
the individual, organization, or governmental agency as necessary,

Policies and practices for'storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Autclmated records may be stored on magnetice tapes, disc, drums ,

and on punched cards.
Manual iecords-may be stored in paper file folders, microfiche or

microfilm.
Retrievability:
Automated records may be retrieved by social security account

number and/or name.-
Manual records may be retrieved by name or social security' ac-

count number.
Safeguards:
Computer and punched card processing facilities and terminals are

located in restricted areas accessible only to authorized persons that
are properly screened, cleared and trained.

Manual records and computer ,printouts are available only to au-
thorized personnel having a need to know.

-Retention and disposal:
Records are generally maintained until superseded, or for a period

of two years or until release from active duty and disposed of by
burning or shredding.

System manager(s) and address:
Chief of Naval Personnel, Navy Department, Washingtonm, D,C.

20370
Notification procedure:
Requests by correspondence should be addressed to: Chief of

Naval Personnel (Attn: Privacy Act Coordinator) Navy Department,
Washington, D.C. 20370. The letter should contain full name, rank,
social security account number, designator, address and signature,

The individual may visit the Chief of Naval Personnel, Arlington
Annex (FOB 2) Rm. 1066 Washington, D.C. for assistance. Advance
notification is requested for personal visits. Proof of identification
will consist of military identification card.

Record access procedures:
The Agenicy's rules for access to records ,may be obtained from

SYSMANAGER.
Contesting record procedures:
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The Agency's rules for contesting- contents and appealing initial
determinations by the individual concerned may be obtained from
SYSMANAGER.

Record sourc categories:
Personnel Service jackets, records of'the officer promotion system;

officials and employees of the Department of the Navy, Department
of Defense, and components thereof, in performance of their official
duties and as specified by current instructions and regulations pro-
mulgated by 'Competent authority; education institutions; official rec-
ords of professional qualifications; general correspondence concern-
ing the individual.

Systems exempted from certain provisions of the act:
None

N00022OFFMAUSTSYS
System name:

Officer Master File Automated System
System location:
Bureau of Naval Personnel, Navy Department, Washington, D.C.

20370; Personnel Management information Center, New.Orleans, LA
70159; Naval Reserve Personnel Center, New Orleans, LA 70159

Categories of individuals covered by the system:
All Naval Officers; commissioned, warrant, active, inactive; officer

candidates, and Naval Reserve Officer Training Corps personnel.
Categories of records in the system: Computer file contains data

concerning officer assignment, planning, accounting, promotions,
career development, procurement, education, training, retirement,
performance, security, personal data, qualifications, programming,
and Reserve Officer drill data. System also contains activity Person-
nel Diaries; personnel accounting documents, Reserve Unit Drill
Reports and other personnel transaction documents necessary to
maintain file accuracy and currency; and all computer file extracts,
microform and printed reports therefrom.

Authority for maintenance of the system:
Title 5 USC 301 Departmental Regulations,
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials A employees of the Department of the Navy in the

performance of their official duties related to the management, super-
vision, and administration of Navy officer personnel and the bper-
ation of personnel affairs and functions; the design, development,
maintenance and operation of the automated system of records.

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of duties of the
General Accounting Office relating to the Navy's military manpower
management program. The Attorney General of the United States or
his authorized representatives in connection with litigation, la,, en-
forcement, or-other matters under the direct jurisdiction of the De-
partment of Justice or carried out as the legal representative of the
Executvie Branch agencies.

Officials and employees of other components of the Department of
- Defense in the -performance of their official duties, related to the

management, supervision and administration of Navy officer person-
nel and the operation of personnel affairs and functions.

Officials and employees of other Departments and Agencies of the
Executive Branch of government upon request, in the performance
of their official duties related to the management, supervion and
administration of Navy officer personnel and the operation of person-
nel affairs and functions. The Senate or the House of Representatives
of the United States or any committee or subcommittee therof, on
matters within their jurisdiction requiring disclosure of the files or
records of Navy officer personnel.

Such Civilain Contractors and their -employees as are or may be
operating in accordance with an approved, official contract with the
U.S_ Government. When required by Federal statute, by Executive
order, or by treaty, personnel record information will be disclosed to
the individual, organization, or governmental agency as necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
Automated Records are stored on magnetic tapes, disks, drums and

on punched cards. Printed reports and other paper. documents sup-
porting the system are stored in authorized personnel areas only.

Retrievability:
Automated records are retrieved by Social Security Account

number'.
Safeguards.

Within the computer center, controls have bees established to
disseminate computer output over the counter only to authorized
users. Specific procedures are also in force for the disposal of com-
puter output. Output .material in the sensitive category, ie., inadver-
tent or unauthorized disclosure that would result in harm, embarras-
ment. inconvenience or unfairness to the indiviual, wil be shredded
Computer files are kept in a secure, continuously manned area and
are distributing personnel who are directed to respond to valicd
official request for data. These accesses are controlled and monitored
by the Security System

Retention and disposal:
Records are retained in accordance with MAPMIS Manual (peri-

ods range from I month to permanent).
System manager(s) and address:.
Chief of Naval Personnel, Department of the Navy, Washiniton,

D.C. 20370.
Notification procedure:
Active duty Navy Officers/Officer Candidates shall request by

correspondence addressed to: Chief of Naval Personnel (Aun= Priva-
cy Act Coordinator) Navy Department, Washingtom, D.C. 20370.
Naval Reserve and retired officers shall request by correspondence
from commanding officer, Naval Reserve Personnel Center, New
Orleans, LA 70159. Requests shall contain full name Social Security
Account Number, rank. status, address and signature of the reques-
tor.

Record access procedures:.
The Agency's rules for access to records may be obtained from

SYSMANAGEIL
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories=
Officials and employees of the Department of the Navy, Depart-

ment of Defense and components therof in performance of their
official duties and as specified by current Instructions and Regulation
promulgated by competent authority; official records of professional
qualifications; Educational' institutions.

Systems exempted from certain provisions of the act:
None

N00022OFFPROMSYS
System name:

Officer Promotion System
System locations
Bureau of Naval Personnel, Navy Department, Washington D.C..

20370; and Reporting Seniors (see Directory of the Department of
the Navy Mailing Addresses); .Federal Records Storage Centers; Na-
tional Archives.

Categories of Individuals covered by the system:
All officers on active duty; all reserve officers on inactive duty.
Categories of records In the system:
Fitness Report Jacket, Selection Board Jacket, Officer Summary

Record. Promotion History Cards. and other records conceriaing
fitness and qualifications of officers and related to promotion require-
ments.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
10 USC 543 Selection Boards
10 USC 33, 545, 549 Promotions
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their official duties related to the selection of officers
for promotion in the U.S. Navy.

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of. duties of the
General Accounting Office relating to the Navy's Officer Promotion
System and records contained therim.

The Attorney General of the United States or Iris authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch Agen-
cies.

Officials and employees of other components of the Department of
Defense ir the- performance of their official duties related to the
Navy's Officer Promotion System and records contained therirt;

74,593



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Officials and employees of other Departments and Agencies of the
Executive Branch of the Government, upon request, in the perform-
ance of their official duties related to the Navy's Officer Promotion
System and the records contained therein.

The Senate or the House of Representatives, of the United States
or any committee or subcommittee therof, any joint committee of
Congress or any subcommittee of joint committees on matters within
their jurisdiction requiring disclosure-of the files or records of Naval
Officers. Such Civilian Contractors and their employees as are or
may be operating in accordance with an approved, official contract
with the U.S. Government. When required by Federal statute, by
Executive order, orby treaty, personnel record information will be
disclosed to the individual, organization, or governmental agency as
necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
'-disposing of records in the system:

Storage:
Automated records may be stored on magnetic tape,, discs or on

punched cards.
Manual records may be stored in paper file folders, microfiche or

microfilm.
Retrievability: "
Automated records may be retrieved by social security account

number. Manual records may be retrieved by social ,security account
number and/or officer file number, and name.

Safeguards:
Computer and punched card processing facilities and terminals are

located in restricted areas accessible only to authorized persons that
are properly screened, cleared and trained.,

Manual records and computer printouts are available only to au-
thorized personnel having a need to know.

Rei-ntionand disposal: "
Records are retained or disposed of in accordance with SECNA-

VINST P5212.5B, subj: Disposal of Navy and Marine Corps Rec-
ords.

System manager(s) and'address: •
Chief of Naval Personnel, Navy Department, Washington; D.C.

20370
Notification procedure:
Requests by correspondence should be addressed to: Chief of

Naval Personnel (Attn: Privacy Act Coordinator),. Navy Depart-
ment, Washington, D.C. 20370; or to Reporting Seniors (see Directo-
ry of the Department of the Navy Mailing Addresses). The letter
should contain full name, social security account number, (or officer
file number), rank, military status, address and signature of the re-
questo'r.

The individual may visit the Chief of Naval'Personnel, Arlington
Annex, (FOB 2), Rm. 1066, Washington, D.C. for assistance with
records located in that 'building; or the individual *may visit'the
Reporting Senior for records maintained by that individual. Proof of,
identification will consist of Military Identification Card.

Record access procedures:
The Agency's rules for access to records may, be obtained from

SYSMANAGER.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officials and employees of the Department of the Navy, Depart-

ment of Defense, other'Departments' and Agencie of the Executive
Branch of the Government, and components therof, in the perform-
ance of their official duties as specified by current Instructions and
Regulations promulgated by competent authority;. educational institu-
tions; federal, state and local court documents; general correspond-
ence concerning the individual;official records of professional qualift-
cations.

Systems exempted from certain provisions of the act-
Parts of this system may be'exeumpt under 5 U.S.C. 552 a (j) or (k),

as applicable. For additional information ,c0ntact the System Man-
ager. "

N00022PERSCOMSOLPRSY
System nam e: . ...

Personal Commercial Affairs Solicitation Privilege File System
System location: - -

Primary System-Chief of Naval Personnel, Navy Department,
Washington, D.C. 20370.,

Secondary System-Local Navy Activities involved in the Personal
Commercial Affairs Solicitation Privilege System (see Directory of
the Department of the Navy Mailing Addresses).

Categories of individuals covered by the system:
Individuals who are authorized Personal Commercial Affairs So-

licitation Authorization concerning solicitption privileges on board
military installations.

Categories of records in the system:
Correspondence and records concerning letter of application for

solicitation privileges, letters of accreditation, violation incident' data,
denial data, appeal data, and other supporting documents.

Authority for maintenance of the system:
Title 5 USC 301 Departmental Regulations
'Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in thu

performance of their official duties related to Commercial Affairs
-Solicitation matters.

Officials and employees of other components of the Department of
Defense in the performance of their official duties related to Com-
mercial Affairs Solicitation matters.

The Senate or the House of Representatives of the United States
or any committee or subcommittees on matters within their jurisdic-
tion requiring disclosure of files of persons affected.

State and local agencies in performance of their official duties
related to agent qualifications.
. The Attorney General of the United States or his authorized repre-

sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies.

Private firms whose agents have been banned may request verifica-
- tion of the status of agents. When required by Federal statute, by

Executive order, or by treaty, personnel record information will be
disclosed to the individual, organization, or governmental agency as
necessary.

Policies and practices for storing, retrieving, accesslng,tetalnlng, and
disposing of records in the system:

Storage:
Manual records may be stored in paper file folders.
Retrievability:
Records are retrieved by name of agent or agency.
Safeguards: ' I

Records are accessible only to authorized 'personnel having a need
* to know.

Retention and disposal:
Files are retained and disposed of in accordance with SECNA-

VINST P5212.5B, subj: Disposal of Navy and Marine Corps Rec-
ords, or Departmental Regulations.

System manager(s) and address:
Chief of Naval Personnel, Navy Department, Washington, D,C.

20370
Notification pirocedure:
Requests by correspondence should be addressed to: Chief of

Naval Personnel (Attn: Privacy Act Coordinator), Navy Depart-
ment, Washington, D.C. 20370; or in accordance with the Directory
of the Department of the Navy Mailing Addresses (i.e., local activi-
ties). The letter should contain full name, social security number of
the applicant, firm reiresented, and dates or time period in question,
and signature of the requestor. The individual may visit the Chief of
Naval Personnel, Arlington Annex (FOB 2), Rm 1066, Washington,
D.C. for assistance with records located in that building: or the
individual may visit the local activity for access to records main.
tained locally. Proof of identification will consist of picture-bearing
identification.

Record access procedures:
'The Agency's rules for access to records may be obtained from

SYSMANAGER.
- Contesting record procedures:

The Agency's rules for contesting contents and appepling initial
.determinations by the individual concerning may be obtained from
the SYSMANAGER.

Record source categories:
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- Officials and employees of the Department of the Navy, Depart-
ment of Defense, and components thereof, in performance of their
official duties as specified by current Instructions and Regulations
promulgated by competent authority; State and local- agencies in the
performance of their official duties related to agent qualifications;
investigatory records; general correspondence concerning ind'vidual
agents.

Systems exempted from certain provisions of the act:
None

NO0022PERSERVDEPSERVS
System nme

Personal Services-and Dependents Services Support System

System location:
Priniary System-Bureau of Naval Personnel, Navy Department,

Washington, D.C. 20370; Navy Family Allowance Activity, Anthony
J. Celebrezze Federal Building, Room 967, Cleveland, Ohio 44199;
local activity to which individual is assigned (see Directory of the
Department of the Navy Mailing Addresses).

Secondary System-Department of the Navy Activities in the Chain
of Command between the local activity and the Headquarters level
(see Directory of thejDepartment of the Navy Mailing Addresses).

Categories of individuals covered by the system:
All Navy military personnel: officers, enlisted, active, inactive,

reserve, fleet Teserve, retired, midshipmen, officer candidates, Naval
Reserve Officer Training Corps personnel, and their dependents.

Categories of records in the system:
Applications, forms, correspondence and supporting documents

and other personnel records concerning entitlements, benefits, basic
allowance for quarters, waiver of indebtedness, travel allowances,
morale, and personal affairs.

Authority for maintenance of the system:
5 USC 30L Departmental Regulations
10 USC 6161
10IJSC 2774 as added by Public Law 92-453
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy and other

components of the Department of Defense in the performance of
their official duties related to the management, supervision, and ad-
ministration of personal services, benefits and entitlements for Navy
members and their dependents.

The Comptroller General or any of his authorized representatives,
upon request, if the course of the performance of duties of the
General Accounting Office related to management, supervision and
administration of personal services, benefits and entitlements for
Navy members and their dependents.

Officials and employees of the Veterans' Administration in the
performance of their official duties related to eligibility, notification
and assistance in obtaining benefits by members and former members
of the Navy-

The Senate or the House of Representatives of the United States
or any Committee or subcommittee thereof, any joint committee of
Congress or any subcommittee of joint committees on maters wihin
their jurisdiction requiring disclosure of the files or records of Navy
military personnel and their dependents.

Officials and employees of Navy Relief and the American Red
Cross in the performance of their duties related to assistance of the
members, their dependents and relatives.

State and local agencies in performance of their official duties
related to assistance of the members and their dependents.

Non-government agencies only to assist members and their depend-
ents. When required by Federal statute, by Executive order, or by
treaty, personnel record information will be disclosed to the individu-
al, organization, or governmental agency as necessary.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records may be stored on magnetic tapes, disc, drums

and on punched cards.
Manual records may be stored in paper file folders.

Retrievability:
Records may be retrieved by name, social security account number

or enlisted service number/officer file number of member; or name of
dependent.

Safeguards:.

Computer and punched cards processing facilities are located in
restricted areas accessible'only to authorized persons that are proper-
ly screened, cleared and trained.

Manual records and computer printouts are available only to au-
thorized personnel having a need to know.

Retention and dsposak
Records are retained or disposed of in accordance with SECNA-

VINST P5212.5B, subj: Disposal of Navy and Marine Corps Rec-
ords.

System manager(s) and address:
Chief of Naval Personnel, Navy Department, Washington, D.C.

20370.
Notification procedure:
Requests by correspondence should be addressed to: Chief of-

Naval Personnel (Attn: Privacy Act Coordinator), Navy Depart-
ment, Washington, D.C. 20370; or im accordance with the Directory
of the Department of the Navy Mailing Addresses (Le., local activi-
ties). The letter should contain full name, social security accocnt
number (and/or enlisted service number/officer file number), -rank/
rate;, military status, or name of the dependent, name of sponser,
sponsor's social security account number, and signature of the reques-
tor.

The individual may visit the Chief of Naval Personnel, Arlington
Annex (FOB 2), Room 1066, Washington, D.C for assistance with
records located in that building; or tie individual may visit the local
activity for access to locally maintained records. Proof of ientifica-
tion will consist of MIlitary Identification Card for persons having
such cards, or other picture-bearing identification.

Record access procedures:
The Agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures
The Agency's rules for contesting contents and appealing Iita

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officials and employees of the Department of the Navy and the

Department of Defense in performance of their official duties and as
specified by current Instructions and Tegulations promulgated by
competent authority, educational institutions; federal, state, and local
court documents; general correspondence relative to individual; offi-
cials and employees of Navy Relief, the American Red Cross, Veter-
ans Administration and other agencies in the performance of their
official duties.

Systems exempted fromcertain provisions of the act:
None

N0022PERSRECSYS
System name:

Navy Personnel Records System
System location:
Primary System-Bureau of Naval Personnel, Navy Department.

Washington, D.C. 20370; Naval Reserve Personnel Center, Naval
Support Activity (East Bank). Bldg. 603, New Orleans, LA 70159;,
and local activity to which individual is assigned-(see Directory of
the Department of the Navy Mailing Addresses).

Secondary System-Department of the Navy Activities in the Chain
of Command between the local activity and the Headquarters level
(see Directory of the Department of the Navy Mailing Addresses).
Federal Records Storage Centers; National Archives.

Categories of individuals covered by the system:
All Navy military personrel- officers enlisted, active, inactive,

reserve, fleet reserve, retired, midshipmen, officer candidates, and
Naval Reserve Officer Training Corps personneL

Categories of records in the system
Personnel Service Jackets and Service Records, correspondence

and records in both automated and non-automated form concerning
classification, assignment, distribution, promotion, advancement. per-
formance, recruiting, retention, reenlistment, separation, training,
education, morale, personal affairs, benefits, entitlements, discipline
and administration of Navy military personneL

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, includimg catego-

- ries or users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their official duties related to the management, super-
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vision, and administration of Navy military personnel and the oper-
ation of personnel affairs and functions; the design, development,
maintenance, and operation of the manual and automated system of
records.

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of duties of the
General Accounting Office relating to the Navy's military manpower
management program.

The AttQrney General of the United States or his authorized repre-
sentatives in connection, with litigation, law enforcement, 'or other
matters under the direct jurisdiction of the Department of-Justice or
carried out as the legal representative of th6 Executive Branch agen-
cies. State, local, and foreign (within Status of Forces agreements)
law enforcement agencies or their authorized reprisentatives in con-
nection with litigation,: la* enforcement, or other matters under the
jurisdiction of such agencies. ; -

Officials and employees of other components of the Department of
Defense in the performance of their official duties related to the
management, supervision and administration of military personnel
and the operation of personnel affairs and functions.

Officials and employees of other Departments and Agencies of the
Executive Branch of government, upon request, in the performance
of their official duties related-to the manageen"-"t, supervision and
_administration of military personnel and the operation of. personnel
affairs and functions. .. 1
• Officials and employees of the National Research Council in Coop-
erative Studies of the National History of Disease; of Prognosis and
of Epidemology. Eich'study in which the records of members and
former members of the Naval Service are used must be approved by
the Chief of Naval Personnel.

Officials and employees of the Department of Health, Education
and Welfare, Veterans' Administration, and Selective Service Admin-
istration in the performance of their official duties reltited to eligibil-
ity, notification and assistance.in obtaining. benefits by members and
former members of the Navy. The Senate of the House of Repre-
sentatives of the United States or any Committee or subcommittee
thereof, any joint committee of Congress or any subcommittee -of
joint committees on matters within their jurisdiction requiring disclo-
sure of the files or records of Navy 'military personnel. Officials and
employees,of NavyRelief and the American Red Cross inthe per-
formance of their duties related to assistance of the members and
heir dependents and relatives. -

Duly appointed Family Ombudsmen in the performance of their
duties related to the assistance of the members and their families.

State and local agencies in performance of their official duties
'related to verification of status for determination of eligibility for
Veterans' Bonuses and other benefits and entitlements.

Such Civilian Contractors and their'employees as are or may be
operating in accordance with an approved, official contract with the
U.S. Government. When required by Federal statute, by Executive
order, or by treaty, personnel record information will be disclosed to
the individual, organization, or governmental agency as necessary.

Policies and practices for storing,* retrieving, accessing, retaining, and
disposing of records in the system:

Storage:,
Automated records may be stored on magnetic tapes, 'disc, drums

and on punched cards I

Manual records may be stored in paper file folders, microfiche or
microfilm.

Retrievability:
Automated records may be retrieved by social security account

number and/or name. I -

Manual records may be retrieved by name, social security account
number, enlisted service number, or officer file'number.

Safeguards:-
Computer'and punched card processing facilities and terminals are

located in restricted areas accessible only-to authorized persons that
are properly, screened, 'cleared and trained.

Manual records and computer printouts are available only to au-
thorized personnel having a need to know.

Retention and disposal:
Records are retained or disposed of in accordance with SECNA-

V!NST P5212.5 , subj: Disposal of Navy and Marine Corps Records.
System manager(s) and address:'
Chief of Naval Personnel, Washington, D.C. 20370; Commanding

Officers, Officers in Charge, and Heads of Department of the 'Navy
activities as listed in the Directory of the Department of the Navy
Mailing Addresses. ' I I . I " , - 1 " 1 -

Notification procedure:''

-Requests by correspondence should be'addressed to: Commander,
Naval Military Personnel Command (ATTN: pRIVACY aCT cO-
ORDINATOR), nAVY dEPARTMENT, wASHINGTON, d~c,
20370. or,, in accordance with the Directory of the Department or
the Navy Mailing Addresses (i.e., local activities). The letter should
contain full name, social security account number (and/or Cnlisted
service number/officer file number), rank/rate, designator, military
status, address, and signature of the requestor.

The individual miy visit the Commander, Naval Military Person-
nel Command, Arlington Annex (FOB 2), Washington, D.C., for
assistance with records located in thai building; or the individual may
vigit the-local activity to which attached for access to locally main-
tained records. Proof of identification will consist of Military Identiti-
cation Card for persons having such cards, or other picturc-bearlng
identification.

Record access procedures:
-The Agency's rules for access to records may be bbtained from

SYSMANAGER.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER. .

Record source categories:
Officials and employees of the Department of the Navy, Depart-

ment of.Defense, and components thereof, in performance of their'
official duties and as specified by current Instructions and Regula-
tions promulgated by competent authority; educational institutions,
federal, state, and local court documents; civilian and military investi-
gatory, reports; general correspondence concerning the individual;
official records of professional qualifications; Navy Relief and Ameri-
can Red Cross requests for verification of status.

Systems exempted from certain provisions of the act:
'Parts of this system may be exempt under 5 U.S.C. 552a (k)'(1) and

(5), as applicable. For idditional information contact the System
Manager.

N00022PERSREHSUPPSYS
System name:

Nav4 Personfiel Rehabilitation Support System
System location:
Primary Sytem-Bureau of Naval Personnel, Navy Departnent,

Washington, D.C. 20370;
Decentralized segments-Navy Drug Rehabilitation Centers, Navy

-Alcohol Rehabilitation Centers, Navy Counseling, and Assistanvo
Centers, Navy Alcohol Rehabilitation Drydocks, Naval Health Re-
search Center, Navy Corrections Ceilters; and local activities to
which an individual is assigned (see Directory of DepartmcAt or the
Navy Mailing Addresses).

Categories of individuals covered by the system:
Navy personnel (officers and enlisted) who have been idcntified as

drug or alcohol abusers, or who have undergone counseling and.
rehabilitation for drug or alcohol abuse in Navy Drug or Alcohol
Rehabilitation facilities; recovered alcoholic and nonalcoholic profes-
sional.pei'sonnel who work part-time helping alcoholics; active duty
navy recovered alcoholics who voluntarily help their commands
develop alcoholism prevention programs; navy personnel convicted
by court martial and sentenced to confinement; Or who were in pre,
trial confinement.

Categories of records in the system:
Coirespondence and records in both automated and non-automated

form concerning Interview appraisals, personnel, service, biographi-
cal, educational, evaluation and testing, performance, and drug and
alcohol rehabilitation program data. Correspondence and records in
both automated and non-automated form concerning those in con-
finement containing offense, legal, service, health, personal, cvalua-
tion and classification, discipline and conduct, work and training
data, interview appraisals, inventories of confinement personnel man-
agement data.,

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their official duties related to measuring the extent of
,drug and alcohol abuse in the Navy; to develop and support drug
and alcohol abuse programs and policy; to assess cost effectiveness of
drug and alcohol.abuse control programs; to the management, super-
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vision and administration of confinement and related rehabilitation
-programs, and related law enforcement matters.

Officials and employees of the other coinponents of the Depart-
ment of Defense in performance of their official duties related to the
management, supervision and administration of drug and alcohol
abuse control programs and related rehabilitation programs; and to
the management, supervision and administration of confinement and
related rehabilitation programs.

The Comptroller General or any of his authorized representatives,
upon- request, in the course of the performance of duties of the
General Accounting Office relating to the management, supervision,
ard administration of drug and alcohol abuse control programs and
related rehabilitation programs; and the management, supervision and
administration of confinement and related rehabilitation programs.

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies.

State and local law enforcement agencies or their authorized repre-
sentatives in connection with- litigation, law enforcement, or other
matters under the jurisdiction of such agencies.

Officials and employees of other Departments and Agencits of the
Executive Branch of governmefit, upon request, in the performance
of their official duties related to the management, supervision, and
administration of drug and alcohol abuse control programs and relat-
ed rehabilitation programs; and the management, supervision, and
administration of confinement and related rehabilitation programs.

The Senate or the House of Representatives of the United States
or any Committee or subcommittee thereof, any joint committee of
Congress or any subcommittee of joint committees on matters within
their jurisdiction requiring dis~losure of the files or records of navy
military personnel.

Such Civilian contractors and their employees as are or may be
operating in accordance with an approved, official contract with the
U.S. Government .

Officials and employees of accredited research organizations in
cooperative studies. Each study in which records of members and
former members of the Naval service are used must be approved by
the Chief of Naval Personnel. When required by Federal statute, by
Executive order, or by treaty, personnel record information will be
disclosed to the individual, organization, or governmental agency as
necessary.

Policis and practices for storing, retrieving, accessing, retaining, and
di4posing of records in the system:
Storage:
-Automated records may be stored on magnetic tapes, disc, drums

or on punched cards.
Manual records may be stored in paper file folders, microfiche or

microfilm.
Reirievability:
Automated records may be retrieved by social security account

number.
Manual records may be retrieved by name, social security account

number, (and/or enlisted service number/officer file number).
Safeguards: "
Computer and punched card processing facilities are located in

restricted areas accessible only to authorized persons that are proper-
ly screened, cleared and trained.

Manual records and computer printouts are available only to au-
thorized personnel having a need to know.

Retention and disposal:
Records are retained and disposed of in accordance with SECNA-

VINST P5212.5B, subj: Disposal of Navy and Marine Corps Rec-
ords; and in accordance with Department Instructions.

System manager(s) and address.
Chief of Naval Personnel, Navy Department, Washington, D.C.

20370
Notification procedure:
Written requests should be made to the Chief of Naval Personnel

(Attn: Privacy Act Coordinator) Navy Department, Washington,
D.C. 20370; or to the local activity to which the individual is as-
signed (see Directory of the Department of the Navy Mailing Ad-
dresses). Requests must contain full name, social security account
number, military status, address and signature of requestor. (Those
inquiring about records at Confinement Centers must have their
signature notarized, if not confined at time of request.)

The individual may visit the Chief of Naval Personnel, Arlington
Annex (FOB 2), Rm. 1066, for assistance with records located in the

Bureau or Naval Personnel; individual may also visit local activity
concerned (see Directory of Department of the Navy Mailing Ad-
dresses). Proof ot identification will consist of Military Identification
Card for persons having such cards, or other picture-bearing identifi-
cation.

Record access procedures:
- The Agency's rules for access to records may be obtained from the
SYSMANAGER.

Contesting record procedures:
The Agency's rules for conteshing contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officials and employees of the Department of the Navy, Depart-

ment of Defense, and components thereof, in performance of their
official duties and as specified by current Instructions and Regula-
tions promulgated by competent authority;, notes and documents
from Service Jackets and Records; federal, state and local court
documents; general correspondence concerning the individual.

Systems exempted from certain provisions of the act:
None

N00022PERSTRANSSYS,
system name:.

Personnel Transportation System
System location:"
Military Traffic Office & East Coast Passenger Control Point,.

Bureau of Naval Personnel, Navy Department, Washington, D.C.
20370.

District Passenger Transportation Office & West Coast Passenger
Control Point, Headquarters, TWELFTH Naval District, Treasure
Island, San Francisco, California 92132.

District Passenger Transportation Office & Alaskan Passenger
Control Point, Naval Support Activity, Seattle, Washington 98115.

District Passenger Transportation Offices, all other Naval District
Headquarters.

Overseas Area Travel Coordinators at U. S. Naval Activities,
United Kingdom; U. S. Naval Activities, Spain; Headquarters, U. S.
Fleet Air Mediterranean; U. S. Naval Support Activity, Naples,
Italy; Headquarters, Middle East Force; U. S. Naval Station, Kefla-
vik, Iceland; U. S. Naval Air Facility, Lajes, Azores; Naval Station,
Argentina, Newfoundland; Naval Base, Guantanamo Bay, Cuba;
Headquarters, TENTH Naval bistrict; Headquarters, FIFTEENTH
Naval District; Headquarters, U. S. Naval Forces, Mariannas; Head-
quarters, U. S. Naval Forces, Philippines; Headquarters, U. S. Naval
Forces. Japan; and Naval Communication Station Harold E. HoIt,
Exmouth, Western Australia (See Directory of the Department of
the Navy Mailing Addresses).

And local activities (See Directory of the Department of the Navy
Mailing Addresses).

Categories of individuals covered by the system:
Navy military personnel, midshipmen, retired Navy members, ci-

vilian employees of the Navy, dependents of the foregoing, and other
civilians authorized through Navy commands to travel at Govern-
ment expense.

Categories of records In the system:
Applications for travel and, where applicable, for passports and

visas;, requests for extension of 12-month limit on travel by retired
member to home of record; supporting documents; correspondence,
and approvals/disapprovals relating to the above records; tra'el ar-
rangements in response to above applications.

Authority for maintenance of the system:
37 USC 404 Travel & Transportation Allowances.-General
5 USC 5701 et seq Travel, Transportation & Subsistence
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy, Depart-

ment of Defense and components thereof in the performance of their
official duties related to the determining of eligibility for transporta-
tion, the authorizing or denying of transportation, and otherwise
managing the personnel transportation system.

Officials and employees of other departments and agencies of the
Executive Branch of government, upon request, in the performance
of their official duties related to the provision or transportation;
diplomatic, official, and other no-cost passports; and visas to subject
individuals.

Foreign embassies, legations, and consular offices-to determine
eligibility for visas to respective countries, if visa is required.
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The Comptroller General -or any of his authorized representatives,
upon request, in the course of the performance of duties of the
General Accounting Office relating to the control of travel costs.

The Attorney General of the United States or 'his-authorized repre-
sentatives in connection with litigation, law enforcement, 'or -other
matters under the direct jdrigdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies. ,

The Senate or the House of Representatives of the United States
or any committee or subcommittee thereof on matters -Within their'
jurisdiction requiring disclosure of files or records of individuals
covered by this system of records.

Commercial Carriers-providing transportation to individuals whose
applications are processed through this system of records.

Such civilian contractors and their employees as are or may be
operating in accordance with an approved official contract with the
U. S. Government. When required by Federal statute, by Executive
order, or by treaty, personnel record information will be disclosed to
the individual, organization, or governmental agency as necessary.

Policies and practices for storing, retrieving, accessing, xetainng, and
disposing of records in the system:.

Storage:
Automated records may be stored on mignetic -tapes, disc, drums,

and on punched cards. Manual records in file folders or file-card
boxes, microfiche or microfilm.

Retrievability:
Automated records may be retrieved by social security account

number and/or name. Manual records are filed alphabetically by
name of applicant; applications for dependents filed by name of
sponsor.

Safeguards-
Records are available only to authorized personnel having a need

to know.
Retention and disposal-
Records are retained or disposed of in accordance with SECNA-

VINST P5212.5B, subj: Disposal-of Navy and Marine Corps Rec-
ords, or in accordance -with Departmental regulations.

System manager(s) and address
Chief of Naval Personnel, Navy Department, Washington, D.C.

20370
Notification procedure:
Requests by correspondence should be addressed to the local activ-

ity where the request for transportation was initiated (see Directory'
of the Department of the Navy Mailing Addresses), and/or to inter-
mediate activities (if applicable) (see Directory of the Department of
the Navy Mailing Addresses, or to the Chief of Naval Personnel
(Attn: -Privacy Act Coordinator), Navy Department, Washington,
D.C. 20370. The letter should contain full name, social security
account number, address and signature of the requester. The individ-
ual may visit the activities and commands listed under LOCATION
for assistance with the records mainfained at the respective locations.
Proof of identification will consist of Military Identification Card for
persons having such cards. Others must present other positive per-
sonal identification, preferably picture-bearing. . "

Record access procedures:
The agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and. appealiig initial

determinations by the individual concerned may be obtained from "the
SYSMANAGER.

Record source categories:
Officials and employees of the Department of-the Navy, Depart-

ment of Defense, State Department and other agencies of the Execu-
tive Branch and- components thereof, in he performance of their
official duties and as specified by current Instructions and Regula-
tions promulgated by competent iuthority; foreign embassies, lega-
tions, ind consular offices reporting approvalldisapproval of visas;
and carriers reporting onlprovision of'transportation.

Systems exempted from certain provisions of theacti,
'None

N00025 FAMHSGASSIGNSY -
System name:

Family Hoiusing Assignment Application System-
System locatiom .
All Navy activities with family housing assets.

Categories of-individuals covered by the system:
All military and civilian personnel eligible for or interested hi

occupying Navy family housing.
Categories of records in the system:
All applicants for family housing provide information to housing

office at next duty assignment pertaining to personal data, e.g., name,
address, rank/rate, social security number/service number, length of
service, time remaining on active duty, data of rank, etc., dependency
data, e.g., total number in family, spouse, age and sex of dependents,
etc.; and other pertinent housing information, e.g., last assigfiment,
months involuntarily separated, special health problems, etc.
,.Authority for maintenance of the system:

5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of user and the purposes of such uses:
All Navy family housing offices use data to determine individual's

eligibility for family housing and notification for subsequent assign.
ment-to family housing or granting a waiver to allow.occupancy of,
private housing. Data is used to determine and list individual's name
on appropriate housing waiting list.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File Folders
Retrievibility '

By individual's name.
Safeguards:
Housing files within the housing Office, used solely within the

housing organization and protected by military installation's security
measures. Individual may, upon request, have access to housing ap-
plication forat.

Retention'and disposal:
Data is retained until termination of housing occupancy and subse-

quently disposed of according to local records disposition instruc-
tions.

System manager(s),and address:
Bureau of Naval Personnel, PERS-71, 1000 North Glebe Road,

Arlington, Virginia 20370
Notification procedure:
Records are maintained by housing office at the Navy activity

responsible for management' of assets from data specifically provided
by individual on DD Form 1646, Application for and Assignment to
Military Family Housing. Individual may request access to such data
upon proof of identity (ID card).

Record access procedures:
.The agency's rules for a~cess t records may be obtained from

installation family housing office.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
installation family housing office.

Record source categories-
Data collected from each applicable individual,
Systems exempted from certain provisions of the act:
None

N00025 FAMHSGROMTSUSY
System name: I

Family Housing Requirements Survey Record Systems
System location: -

Military installations with family housing offices
Categories of individuals covered by the system:
Officer and enlisted personnel and only key and essential civilian

personnel.
Categories of records in the system:
Non-iidividual oriented input documents that reflect local housing

akets; family housing survey questionnaires indicating family size,
individual preference for housing, housing cost, and indication as to
suitability of housing for need of individual.

Authority for maintenance of the system:
5 USC 301 Department Regulations
Routine uses of records maintained in the system, including catego-

ies of users and'thb purposes of such uses:
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Information is used to determine the housing requirement for the
location to support proposed family housing construction, -leasing,
mobile home spaces-and other military construction programs submit-
ted for OSD support and Congressional approval.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape and file folders
Retrievability:
Social Security Number.
Safeguards:
Housing files used solely within housing office; tape files used

solely within data processing system; and protected by the military
installation's security measures.

Retention and disposah -
Held three years and destroyed.
System manager(s) and address:
Overall policy official: Naval Facilities Engineering Command, 200

Stovall Street, Alexandria, Virginia 22332. Subordinate record hold-
ers of questionnaires: family housing office at military installation.

Notification procedure:
Contact housing office of installation at which individual was as-

signed when the individual completed the family housing question-
naire. .

Record access procedures:.
The agency's rules for access to records may be obtained from the

installaton family housing office.
Contesting recordpriocedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
installation family housing office.

Record source categories:
Data collected from each applicable individual.
Systems exempted from certain provisions of the act:
NONE"

N00025 HSGREFSVCSYS
System name:

Housing Referral Servicis Records System
- System location:

All Navy installations with housing referral offices
Categories of individuals covered by the system:
All military personnel -Teporting to an installation who will be

residing off-base desirous of seeking off-base housing.
Categories of records in the system:
Information is collected on DD Form 1668 from all military per-

sonnel reporting to a housing referral office as pertains to name,
grade, branch of service, organization and location, local address;
housing need, e.g., rental/sale, number of bedrooms, furnished/unfur-
nished, price range, etc.; number of dependents, male or female, and
age; a list of housing referral services provided; and identification of
member of racial or ethnic minority groups. Individuals provided
referral assistance must in turn provide notification of housing selec-
tion by use of DD Form 1670 which includes such information as
type of housing selected, e.g., location, tejnporary/permanent, rental/
sale, cost, number of bedrooms; media through which housing was
found, e.g., housing referral, realtor, newspaper, etc.; and satisfaction
with selection, e.g., too small, too far; discrimination encountered;
and satisfaction with housing referral services provided.

Authority for maintenance of the system:
5 USC-301 Department Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Referral offices use data* to assist and counsel individuals in locat-

ing suitable housing off-base, used for follow-up purposes whenr writ-
ten .notification from individual is not provided as to ultimate loca-
tion of housing; used for purposes of reporting statistics on field
activity housing referral services; used to follow-up on availability of
rental unit subsequent to occupant's receipt of PCS orders; and
follow-up regading tenant/landlord complaints.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File Folders

Retrievability:
By individual's name
Safeguards:
Housing files within the housing referral or housing office, used

solely within the housing organization and protected by military
installation's security measures. Individual may upon request, have
access to all such data.

Retention and disposa:
Data is retained until individual's tour is completed and subse-

quently disposed of according to local records disposition instruc-
tions.

System manager(s) and address:
Naval Facilities Engineering Command (Code 08), 200 Stovall

Street, Alexandria, Virginia 22332
Notification procedure:
Records are maintained by housing referral offices at the Navy

activity:responsible for providing referral services for military per-
sonnel in the area. Individual may request access to records upon
proof of identify (ID card).

Record access procedures:
The agency's rules for access to records may be obtained from

installation family housing office.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual coqcerned may be obtained from the
installation family housing office.

Record source categories:
Data collected from each applicable individual
Systems exempted from certain provisions of the act:
NONE

N00025 MILFAMHOUSSUBT

System name:
Family Housing Mock Utility Billing System
System loCatioM
Ten test sites: Pacific Missile Test Center, Point Mugu, California;

Construction Battalions Center, Port Huememe, California; Public
Works Center, Great Lakes, Illinois; Marine Corps Development and
Education Command, Quantico, Virginia; Fort Eustis, Virginia; Fort
Gordon, Georgia; Marine Corps Air Station, Beaufort, South Caroli-
na; Little Rock Air Force Base, Arkansas, Cannon Air Force Base,
New Mexico; Yuma Proving Grounds. Arizona; Central Processing
Site:. Harry Diamond Laboratories, White Oak, Maryland.

Categories of individuals covered by the system:
Military and Civilian personnel occupying housing units selected at

the ten test sites.
Categories of records In the sytem=
This system is to produce mock utility bills and management re-

ports on the usage of gas, fuel oil, electricity, steam, propane, and hot
water heat for a representative cross section of approximately 10,000
military family housing units. Information as to name, address, rank/
rate, number of dependents, house phone number, account number
and utility consumption will be maintained for a 15 month period.

Authority for maintenance of the system=
Public Law 95-82 (Military Construction Authorization Act, 1978);,

5 U. S. C. 301 Department Regulations.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used to determine the feasibility of metering utility

consumption in military family housing. Officials and employees of
the Department of the Navy, Department of Defense and compo-
nents thereof in the performance of their official duties related to the
measuring of energy consumption in military family housing units.
The Senate or the House of Representatives of the United States or
any committee or subcommittee thereof on matters within their juris-
diction requiring disclosure of files or records of individuals covered
by this system of records.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system: -

Magnetic tape, disk, punched card, and file folders.
Storage:
Account number
Retrievability:
Housing files are used solely within housing office, magnetic tap,

punched card, and disk files used solely within the security measures.
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Safeguards:
Held 5 years and destroyed -by authority SECNAVINST

P5212.5B, para. 11300,
Retention and disposal:
Naval Facilities Engineering Command 200 Stovall Street Alexan-

-dria, Va. 22332
System manager(s) and address:
Records are maintained by the housing office at ,the service activi-

ties 'participating in the test. Individualmay request access lo such
data upon presenting proof of identity (ID) card.

Notification procedure:
The agency's rules for access to records may be obtained from the

installation family housing office.
Record access procedures:
The agencyts rules for contesting contents and appealing -initial

determinations by the individual concerned may be obtained from the
system manager.

Contesting record procedures: -

Data collected from each individual and utility consumption data
obtained from monthly meter readings.

Record source categories:
None
Systems exempted from certain provisions of the act:
None

N00025 STAHSGREC
System name:

Station Housing Records
System location: " -

All Navy installations with housing inventories and/or housing
management responsibilities.

.Categories of individuals coveted by the system:
All military personnel desiring housing -or temporary lodging, and

eligible DOD civilian employees.
Categories of records in the system:
All records and data collected and maintained regarding individual

housing or lodging needs; occupancy; furnishings inventory;, housing
condition reports; assignment and termination of housing; damage
assessment; occupant and landlord relations and iomplaints;, mainte-
nance and repairs; waiting lists;, inspections;, quarters cost data; Con-
gressional and Inspector General inquiries and responses; Service-
men's Mortgage Insurance Premiums payments; individual cost data
for establishing and maintaining, housing allowances; eligibility for
homeowners' assistance; and, entitlement for basic allowances for
quarters (BAQ).

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Rdutine uses of records maintained in the system, including catego-

ries of users and the purposes of such -uses:.
Information secured, maintained, and essential for over-all 'oper-

ation and maintenance of the Navy housing program -and servicing of
personnel eligible for Navy famdily housing, temporary lodging, or
services.

Policies and practices for storing, retrieving, accessiig retaining, and
disposing of records in the system:

Storage-
File folders, card files; microform; or, if-automated, on punched

cards, magnetic tape, etc.
Retrievability:
By individual's name or building and unit number.
Safeguards: I I
Housing files within tie' housing office, used solely with the hous-

ing organization and offices providing support to housing office, and
protected by military installation's security measures. Individual may,
upon request, have access to such data.

Retention and disposal:
Retained in office files until termination ofoccupancy. obsolete, no -

longer needed for reference, or disposal of associated housing unit(s).
System manager(s) and address:
Appropriate Navy installation responsible for Navy housing inven-

tory or housing support.
Notification procedure:

Records are maintained by housing office at Navy installation
responsible for 'management of assets or providing housing support.
Individual may request access to such data upon proof of identity
(ID card).

Record iccess procedures:
Installation rules for access to records may be obtained from instal-

lation housing office.
Contesting record procedures:
The installation rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
installation system manager.

Record source categories:

Data reported' by or collected from occupants of housing or per.
-sonnel provided housing support.

Systems exempted from certain provisions of the act:
None

N00028 PROP ACCT REC
System name:.

Property Accountability Records
System location:
At all activities
Categories of individuals covered by the system: .
Any Department of the Navy employee (military or civilian) re-

ceiving'government property for which he must sign a receipt.
Categories of records in the system: a
The receipts maintained are any of the following: logbooks, "prop.

erty passes, custody chits, charge tickets, sign out cards, tool tickets,
sign out forms, photographs, charge cards, or ny other statement of
individual accountability :for receipt of gbvernment property.

Authority for mainteance of the system:
5 USC 301
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
* The receipts will be used normally and properly to identify indi-
viduals to whom government property has been issued. Internal use
of the receipts will generally be by the local oftficial accountable for
control of government property. Receipts to maintained may be

* referred to law enforcement authorities as appropriate.
Policies and practices for storing, retrieving,.accessing, retaining, ;and

disposing of records in the system:
Storage:
The receipts may be maintained in any of the following formats:

logbooks, property passes, custody chits, charge tickets, sign out
cards, tool tickets, sign out forms, photographs, charge out cards or
any other statement of individual accountability for receipt of gov-
ernment property.

Retrievability:
Retrievability may be by any of the following: 'name, badge

number, tool number, property serial number, or any other locally
determined method of property receipt accountability.

Safeguards:
The receipts are -onclassified.
Retention and disposal:
Retention of receipts for property is at the discretion of the local

activity responsible for the property, being issued,
System manager(s) and address:
Overall policy official: no designated official The system manager

is the commanding officer or officer in charge of the activity where
the property accountability records are maintained.

Notification procedure:
Individuals seeking to determine whether system records contain

information pertaining to them may do so by making application to
the commanding officer or officer in charge of the activity where the
receipts are located. Individuals making application must have a

-Department of the Navy approved identification card.
Record access procedures:
The agency's rules for access to records may be obtained from the

-system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
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Information is collected directly from the subject individual.
Systems exempted from certain provisions of the act:
NONE

N00030J)ASO CREW EVAL
System name:

Fleet Ballistic Missile Submarine Demo and Shakedown Operation
Crew Evaluation'

System location:
Director, Strategic Systems Projects (PM-1) Department of the

Navy Washington, D.C. 20376
Categories of individuals covered by the system:
Officer and enlisted personnel in responsible positions within the

Weapons and Navigation Department of both crews of a fleet ballis-
tic missile submarine undergoing Demonstration and Shakedown Op-
erations'

Cate'gories of records in the system:
Memorandum report to file
Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Preparation of Certification for Deployment messages by Director,

Strategic Systems Projects and Commander Submarine Group Six
and development of follow-on training programs

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storager
File holders
Retrievability:
Ship and crew designators
Safeguards:
Access restricted to Assistant for Weapons System Operation and

Evaluation staff, Strategic Systems Project Office and Commander
Submarine Group Six staff. Vault storage.

Retention and-disposah
Maintained for at least two years then destroyed by shredding
System manager(s) and address:
Director, Strategic Systems Projects Department of the Navy

Washington, D.C. 20376
Notification procedure:
All inquires should be diredted to the Privacy Act Coordinator:

Deputy Director, Strategic Systems Projects
Department of the Navy
Washington, D.C. 20376

and should indicate full name, military status, time period and ship
undergoing Demonstration and Shakedown Operations, and billet
held.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Observation of Demonstration and Shakedown Operation team and

questionnaire filled out by ship's personnel
Systems exempted from certain provisions of the ict:
NONE .

N00033 MSC01
System name:
-MSC/NCSORG Reserve Personnel Record

System location:
Commander, Military Sealift Command, Department of the Navy,

Washington, D.C. 20390
Categories of individuals covered by the system:
Naval Reserve personnel in the MSC/NCSORG Reserve Program
Categories of records in the system:
Name, rank, social security number, designator, date of birth, home

address and phone, active duty training, correspondence courses,
education, active military service, civiliaui employment experience.

Authority for maintenance of the system:
5 U.S.C. 301, Departmental Regulations
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses.
The information in the system provides pertinent biographical in-

formation and data to be used by the program sponsor for the
mauagement, supervision and administration of the MSC/NCSORG
program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Data cards or similar record.
Retrierability:
By name
Safeguards:
Records are kept within COMSC Naval Reserve Division Office.

No one authorized access outside of Naval Reserve Division person-
nel. Building employs security guards.

Retention and disposal:
Records are retained indefinitely.
System manager(s) and address:
Commander. Military Scalift Commanch Department ofthe Navy.

Washington, D.C. 20390
Notification procedure:
Information may be obtained from System Manager. Written re-

quests for information should contain full name of the individual,
military grade or rate, and date of birth. For personal visits, the'
individual should be able to provide some acceptable means of identi-
fication.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
systems manager.

Record source ategories.
Information is submitted by the individual concerned.
Systems exempted from certain provisions of the act:
None

N00034 AFHPSP
System name:

Armed Forces Health Professional Scholarship System
System location:
Commanding Officer Navy Finance Center Anthony J. Celebrezze

Federal Building Cleveland, Ohio 44199
Categories of individuals covered by the system:
AFHSP students until graduation
Categories of records In the system:
Personnel and entitlement data necessary for pay computation
Authority for maintenance of the system:
Public Law 92-426
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Preparation'of checks, leave and earnings statements, and financial

reports. Data may be released to various government agencies such
as to the Department of the Treasury, Social Security Administra-
tion, and Veterans Administration when needed to provide payment
or service to riember. To the American Red Cross, Navy Relief
Society and U.S.O. for personal assistance to the member.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape and file folders
Retrievability: Social security account number and member name
Safeguards:
Guards, personnel screening, and requestor codes
Retention and disposal:
Destroyed ten years after member's graduation
System manager(s) and address:

74601



Federal Register I VoL 44, No. 243 / Monday, December 17, 1979 / Notices

Commanding Officer Navy Finance Center Anthony J. Celebrezze
Federal Office Building Cleveland, Ohio 44199'

Notification procedure:
Indi{,iduals may write to system manager at above address.- Infor-

mation request must contain Navy -member's full name, military
status, and social security number. Requestor may visit above address
and must have military identification card or valid' state driver's
license and -social security card as positive proof of identity.

Record access procedures:,
The agency's rules for access to records may be obtainrl from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations b3' the individual concerned may be obtained from the
system manager.

Record source categories:
Disbursing Officer. Reserve members, BUPERS, ad BUMED
Systems exempted from certain provisions of the act:
None

N00034 EMPSTATS REG
System name:

Statements of Employment (Regular Retired Officers)
System location:
Commanding Officer,- Navy Finance Center 'Anthony I 'Cele-

brezze, Federal Building, Cleveland, Ohio 44199 and Marine Corps,
Finance Center Kansas City, Missouri 64197

Categorieg of Individuals covered by the system:
All Navy and Marine Corps Regular retired officers who have

filed a Statement of Employment (DD Form 1357).
Categories of records in the system:
The information is typically contained in the individual's pay ac-

count file and occasionally accompanied by correspondence frqm, to,
or concerning individuals in the above-stated category.

Authority for maintenance of the system:
5 U.S.C. 301, 3326; 18 U.S.C. 207, 281, 283; 37 U.S.C. .801; 44

U.S.C. 3101; U.S. Const., Art. I, 9, CL. 8.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The information is used to determine whether the retiree has or

may have a conflict of interest or is engaging in proscribed post-
retirement employment activities. In some cases, the information is'
provided to the Judge Advocate" General to serve as bases for advi-
sory opinions on the legality and possible penal and civil conse-
quences of post-retirement employment activities and related con-
flicts-of-interests and standards-of-conduct questions. In -addition, the
information may be furnished to other components of the Depart-
ment of Defense, the U.S. General Accounting Office, Department'of
the Treasury, the Civil Service Commission, the Department of Jus-
tice, and other law enfoicement, and investigatory agencies in in-
stances of suspected violations of pertinent laws or regulations, and
the Department of Labor. I

Policies and practices for storing; retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

Records are maintained in file folders.
Retrievability:
By name or social security number of the individual concerned.
Safeguards:
Files are maintained in file cqbinets under the control of authorized

personnel during working hours; the office space. in -which the- file
cabinets are located is locked 6utside of official working hours.

Retention and disposal: I
Records are maintained at the above-stated locations for upto two

years after ihe death of the individual concerned, at which time they
are transferred to the Federal Records Center, Mechanicsburg, Penn-
sylvania, in the case of Navy personnel, and to the Federal Records
Center, Kansas City, Missouri in the case 'of Marine. Corps personnel.

System manager(s) and address:
For Navy Regular retired officers:

Comptroller of.the Navy
.Navy Department
Washington, D.C. 20350

For Marine Corps Regular retired officers:,
Commanding Officer , ..........

Marine Corps Finance Center
1500 East Bannister Road
Kansas City, Missouri 64197

Notification procedure:
Information may be obtained by written request which adequately

identifies the system of records and the individual about whom the
record is kept (i.e., fullname and social security number); the written
request must be signed by the requesting individual.

Record access procedures:
The agency's rules for access to xecords may be obtained from the

System Manager for Marine Corps and the Navy Finance Center for
Navy.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager for Marine Corps and the Navy Finance Center for
Navy.

Record source categories:
The information is obtained from the individual to whom the

record pertains.
Systems exempted from certain provisions of the act:
None.

N00034 FHA PAYMENTS
System name:

FEDERAL HOUSING ADMINISTRATION MORTGAGE IN-
SURANCE SYSTEM

System location:.
Commanding Officer-Navy Finance Center Anthony J, Celebrezze

Federal Building Cleveland, Ohio 44199
Categories of individuals covered by the system:
Navy members who have home mortgages through FHA,
Categories of records in the system:
Payments made to FHA for insurance payments credited to mer-

bers-.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records in this system are used -within the Navy Finance Center to -

calculate payments for FHA and to reconcile any discrepancies In
accounts. Data may be provided to Financ& Centers of the other
services, and fo the Department of the Treasury when address is
needed-for issuance of check.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders
Retrievability:
Social security number and member's name
Safeguards:
Guards, personnel screening and requestor codes
Retention and disposal:
Destroyed one year after death or discharge of member
System manager(s) and address:
Commanding Officer, Navy Finance Center, Anthony J.- Cele-

brezze Federal Building, Cleveland, Ohio 44199
Notification procedure:
Individuals may write to members at above address. Information

request must cbntain Navy meffiber's full name and social security
number. Requester may visit above address and must have military
identification card or'valid state driver's license and social security
card as proof of identity.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
FRA, member, field disbursing officers
Systems exempted from certain provisions of the act:
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* None

N00034 NFC ACCTS REC
System name:*\

Accounts Receivable System
System location:
Commanding Officer, Navy Finance Center, Anthony J. Cele-

brezze Federal Building, Cleveland, Ohio 44199
Categories of individuals covered by the systemr
Individuals who have been paid, more funds by the Department of

the Navy than to which they were legally entitled.
Categories of records in the system:
Documentation which established overpayment status, financial

status affidavit, payment record, credit reference, and miscellaneous
correspondence to and from the individual.

Authority for maintenance of the system:
80 Stat308 and 88 Stat 393, Federal Claims Collection Act of 1966

(P.L. 89-508)
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records will be used to deteimine and record payment plan and to

determine whether debt should be compromised, suspended or col-
lection action terminated. If payment is not made and circumstances
warrant, records may be released to the General Accounting Office
and the Department of Justice for collection action. Data on individ-
uals with delinquent accounts may be given to credit bureaus in
accordance with the General A ccounting Office regulations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
File folders, magnetic tape, disc, microfiche
Retrievability.
Social security number and individual's name
Safeguards:
Personnel screening, requester codes
Retention and disposah
Files of accounts which are paid in full will be maintained for 3

years after final payment. Other files will be maintained for 6 years
after termination of collection action.

System manager(s) and address:.
Commanding Officer, Navy Finance Center, Anthony J. Cele-

brezze Federal Building, Cleveland, Ohio 44199
Notification procedure:
Individuals may write to the system manager at the" above address.

Information request must contain individual's full name and should
include the Social Security number.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:.
The agency's- rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:.
Disbursing officers, credit bureaus, the individual, Internal Reve-

nue Service, Postmasters, Veterans Administration, Bureau of Motor
Vehicles.

Systems exempted from certain provisions of the act:
None

N00034 NFC RET PAY
System name:

Retired Pay System
System location:
Commanding Officer Navy Finance Center Anthony J. Celebrezze

Federal Building Cleveland, Ohio 44199
Categories of individuals covered by the system:
Uniformed Navy Retired and Retainer Accounts; retirees electing

Retired Servicemans Family Protection Plan or Survivor's Benefit
Program, survivor of retirees receiving SBP or Minimum Income
Widow Payments; National Oceanic and Atmospheric Administration
Retirees.

Categories of records in the system:

They are used for extraction or compilation of statistical 'data and
reports for management studies and statistical analyses for use inter-
nally or externally as reluird by Department of Defense or by other
Government agencies.

Authority for maintenance of the system:
Title 10 U.S. Code Subtitle C
Routine uses of records maintained In the system; including catego-

ries of users and the purposes of such uses:
Records in this system are used for extraction or compilation of

statistical data and reports for management studies and statistical
analyses, for use internally or externally as required by the Depart-
ment of Defense or by other Government agencies. They are used
within the Navy Finance Center to compute retiiement payments
and to investigate and reconcile any underpayments, overpayments,
or claims. Data may be released to the Internal Revenue Service and
state and local taxing authorities; the Social Security Administration,
the Civil Service Commission, and the Veterans! Administration
when retirement payments received may have an impact upon pay-
-ments issued by those agencies; the Department of the Treasury for
issuance of checks; the courts upon receipt of court orders; and the
designated beneficiaries of deceased members. To the American Red
Cross, Navy Relief Society, and U.S.O. for personal assistance to the
member, and to the Department of Labor.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape and file folders
Retrievabity:
Social security number and member's name
Safeguards:
Guards, personnel screening, requestor codes
Retention and disposal:
Kept for ten years then forwarded to safekeeping; NOAA accounts

dropped upon retirees death.
System manager(s) and address:
Commanding Officer Navy Finance Center Anthony J. Celebrezze

Federal Building Clevelind, Ohio 44199
Notification procedure:.
Individuals may write to system manager at above address. Infor-

mation request must contain Navy member's full name and social
security number.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

"determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Field Disbursing Officers, BUPERS, Individual members, Veterans

Administration, IRS.
Systems exempted from certain provisions of the act:
None

N00034 NRDP PAY SYS
System name: ,

Reserve Pay System
System locatiom
Commanding Officer Navy Finance Center Anthony J. Celebrezze

Federal Building Cleveland, Ohio 44199
Categories of Individuals covered by the system:
Active reservists drilling in pay units
Categories of records in the system:
Performance entitlements, monthly and yearly pay, and personnel

data needed for pay computation and issuance
Authority for maintenance of the system:
10 U.S. Code Chapter 11
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
These records are used within the Navy Finance Center by mili-

tary pay adjudicators for the purposes of issuing checks and earning
statements, investigating claims and overpayments, and for prepara-
tion of financial reports. Data contained in records may be released
to BUPERS, various field activities, and other Department of De-
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fense activities to assist these activities to update, verify, or correct
their records; the Internal Revenue Service and state or local tax
authorities for use in computing or resolving member's tax liability;
thi Social Security Administration- to determine member's coverage
tinder that program; the Depaitment of the Treasury for issuance of
checks; the Veterans' Administration or to the Navy Family Allow-
ance Activity, when needed to process cases in the courts upon court
order; the designated beneficiaries ,of deceased members. To the
American Red Cross, Navy Relief Society, and U.S.O. for ,personal
assistance to the member.
' Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Magnetic tape and.fjlefolders
Retrievability:
Social security number and name
Safeguards:
Guardsp personnel sceening, requestor codes
Retention and disposal:
Microfilm record kept indefinitely in safekeeping
System manager(s) and address:
Commanding Officer Navy Finance Center Anthony J. Celcbrezze

Federal Building Cleveland, Ohio 44199
Notification procedure:
Individuals may write to system manager at above address. infor-

mation request must contain Navy member's full .'name and social
security number.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from 'the
system manager.

Record source, categories:
Disbursing Officers, individual members, BUPERS, and IRS.
Systems exempted from certain provisions of the act:
None

N00034 NROTC
System name:

Naval Reserve Officer Training Corps Pay System
System location:
Commanding Officer Navy Finance Center Anthony J. Celebrezze

Federal Building !Cleveland, Ohio 44199
Categories-of Individuals coveredby Jthe systeamt
NROTC students until time of commissioning
Categories of records in the system:
Personnel and-entitlement data necessary for -computation of pay

entitlements.
Authority for.maintenance of the system:
10 U. S. Code, Chapter 103 and Public Law 88-647.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: ,
The records are used within the Navy Finance Center by military

pay adjudicators for 'the purposes of issuing checks and earnings
statements, investigating claims and overpayments, and for prepara-
tion of financial xeports. Data contained in records may be released
to BUPERS, various field activities and other Department of De-
fense activities to assist these .activities to update, verify, -or correct
their records, or process cases; to the Internal Revenue Service ,and
state or local tax authorities for their use in 'computing- or resolving
member's tax liability; to the Social Security Administration to deter-
mine member's coverage under that program; to-the Department of
the Treasury when needed for issuance of check, to the 'Veteran's
Administration or to the Navy Family Allowance Activity, to proc-
ess cases; to the courts upon court order; to thedesignated beneficia-
ries of deceased members, etc. To the American Red Cross, Navy
Relief Society, and U.S.O. for personal assistance to the member.

Policies and practices for itoring, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape and file- folders
Retrievability:

Social Security account number and member name
Safeguards:
Guards, personnel screening, requestor codes
Retention and disposal:
Original shipped to safekeeping for permanent retention.
System manager(s) and address:
Commanding Officer Navy Finance Center Anthony J. Cclebrezze

Federal Building Cleveland, Ohio 44199
Notification procedure:
Individuals may write to system manager 4t above addrcss. Infor-

mation request must contain Navy member's full name, military
status, and social security account number. Requstor may visit
above address and must have military identification card or valid
state driver's license and social security card as positive proor or
identity.

Record access procedures:
The agency's rules for access lo records may be obtained front the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may, be obtained from the
system manager.

'Record source categories:
Disbursing Officer, Membet', BUPERS, CNETO, and IRS.
Systems exempted from certain provisions of the at
NONE

N00034 SAV-DEP-SYS
System name:

Savings Deposit
System location:
Commanding Officer Navy Finance Center Anthony J. Cclebrczze

Federal Building Cleveland, Ohio 44199
Categories of individuals covered by the system:
Navy members still declared missing in action in, the Vietnam

conflict.
Categories of records in the s4stem:
Members records reflecting account balances
Authority for maintenance of the system:
Public Law 89-538
Routine uses of records nainielned in the system, Including catego-

ries of users and the purposes of such uses:
Records.in this system are used for crediting 6f interest and clear-

ing of account -upon termination. Records will be furnished to Navy
Family Allowance Activity and other Department 6f Defense agen-
cies servicing families of persons still having active accounts; to the
Internal Revenue Service upon termination of account.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape and file folders
Retrievability: I
Social'security number and member name
Safeguards:
Guards, personnel screening, and specific requestor codes
Retention and disposal:
Upon closing of account, records are shipped to FRC and de-

stroyed after two years.
System manager(s) and address:
Commanding Officer Navy Finance Center Anthony J. Celebrezze

Federal Building Cleveland, Ohio 44199
Notification procedure:
Individuals may write to system manager at above address. Only

the member or executor or benificiary of estate will be provided
' information. Individual's name and social security number are re-

quired. Persons wishing to view records in person must report to the
Navy Family Allowance Activity, Room 967, Anthony J. Cclcbrezze
-Federal Building. Cleveland, Ohio 44199.

Record .access procedures:
- The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
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The agency's rules for contesting contents and appealing initial
determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Member's initial request, adjudicators in Central Accounts Depart-

ment.
Systems exempted from certain provisions of the act:
NONE

N00034 13
System name:

Slot Machine Winnings
System location
Decenfralized, maintained at Navy and Marine Corps overseas

bases, where slot machines are not in violation of U.S. laws, status of
forces or local agreements. A list is available from:

NAVY I
Chief of Naval Personnel (Pers-7)
Bureau of Naval Personnel
Washington, D.C. 20370

MARINE CORPS
Commandant of the Marine Corps (MSMS)
Washington, D.C. 22214

Categories of individuals covered by the system:
Individual U.S. citizens 18 years of age and older who arc paid

monies for winnings associated with slot machine jackpots.
Categories of records in the system:
Jackpot payout control sheet indicating individual name, grade,

SSAN, duty statioii, dates and amounts of jackpot monies paid are
maintained at each location.

Authority for maintenance of-the system:
-5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To account. for and control monies paid to individual winners of

slot machines jackpots and as a basis for IRS Form 1099 reporting on
individuals whose winnings are six hundred dollars or more during a
calendar year.

USER: Navy and Marine Corps shore activities where slot ma-
chines have been appi-oved by the Chief of Naval Personnel or the
Commandant of the Marine Corps.

USES: Provides a means of paying, recording, accounting for,
reporting, and controlling expenditures associated with slot machine
jackpots.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
-Records maintained in file cabinets located in a secure area.

Retrievability:
Individual control sheets. Individual IRS Form 1099 by name and

SSAN.
Safeguards:
Records are kept in occupied rooms -which are locked during non-

working hours.
Retention and disposal:
Records are maintained on site for 3 years and then shipped to the

Federal Records Center in accordance with SECNAVINST 5212.5
series.

System manager(s) and address:.
Overall policy and procedures for the slot machine operation are

contained in NAVSO P-3518, 3519, 3520, 3521, BUPERINST
10150.2Band MCO P-174613B. A list of system managers by activity
is available from the Chief of Naval Personnel (Pers-7) for Navy
managers and the Commandant of the Marine Corps (MSMS) for
Marine Corps managers.

Notification procedure:
Individuals are notified via IRS Form 1099 if their jackpot win-

nings are six hundred dollars or more in a calendar year. An individ-
ual can contact the applicable systemsmanager on matters concern-
ing their jackpot -winnings.

Record access-procedures:
Individuals have access to information applicable to their individu-

al jackpot winnings. Officials such as MRS. Auditor and etc. have
access to information applicable to all jackpot winners. Access is
through the system manager.

Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
system manager.

Record source categories:.
Daily jackpot payout sheets.
Systems exempted from certain provisions of the act:
NONE

N00034 14
System name:

Bingo Winners
System location:
Decentralized, maintained at individUtl Navy or Marine -Corps

bases where bingo is authorized and played. A list is available from:
NAVY

Chief of Naval Personnel (Pers-7)
Bureau of Naval Personnel
Washington, D.C. 20370

MARINE CORPS
Commandant of the Marine Corps (MSM)
Washington, D.C. 22214

Categories of individuals covered by the system:
Individuals who are paid monies or prizes for winnings associated

with bingo.
Categories of records In the system:
Bingo payout control sheet indicating individual name, SSAN.

duty station. dates and amounts or items won are maintained at each
location.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To account for and control monies and items of merchandise paid

to individual winners of bingo games and as a basis for IRS Form
1099 reporting on individuals whose winnings are six hundred dollars
or more during a calender-year.

USES: Provides a means of paying, recording, accounting for
reporting and controlling expendztures and merchandise inventories
associated with bingo games.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storagt
Records maintained in file cabinets located in a secure area
Retrierability:
Individual control sheets. Individual IRS Form 1099 by name and

SSAN.
Safeguards:
Records are kept in occupied rooms which are locked during non-

working hours.
Retention and disposal:
Records arc maintained on site for 3 years and then shipped to

Federal Records Center in accordance with SECNAVINST 5212-5
series.

System manager(s) and address:
Overall policy and procedures for the bingo operation are con-

tained in NAVSO P-3518, 3519. 3520, 3521, BUPERSINST 1710-11
and MCO P-174613B. A list of systems managers is available from
Chief of Naval Personnel (Pers-7) for Navy managers and the Com-
mandant of the Marine Corps (MSMS) for Marine Corps managers.

Notification procedure:
Individuals are notified via IRS Form 1099 if their bingo winnings

are six hundred dollars (monetary value) or more in a calendar year-
An individual can contact the applicable systems manager on matters
concerning their bingo winnings.

Record access procedures:.
Individuals have access to information applicable to their individu-

al bingo winnings. Officials such as IRS, Auditor and etc. have
access to information applicable to all bingo -winners. Access. is
through the systems managers.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
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Bingo payout control sheet.
Systems exempted from certain provisions of the act:
NONE

N0003401
System name:

Civilian Pay System
System location:
lDecentralized, maintained by 125 Navy and Marine Corps. civilian

payroll offices; a list is available from:
Commariddr
Navy Accounting and Finance Center (NCF-123)
Washington, D.C. 20376

Categories of individuals covered by the system:
All civilian employees who are employed by Navy and Marine

Corps Activities and are paid from appropriated funds
Categories of records in the system: '
Individual civilian pay records, retirement records' and leave rec-

ords; substantiating documents such as personnel action forms effect-
ing new appointments, separations, promotions, demotions, and de-
duction changes; Internal Revenue Service Form W-4; State and City
tax information; authorizations for deductions, i.e., savings' bonds,
group life insurance, health benefits, overpayments, indebtedness to
the Government; court orders for garnishment of wages for child
support and alimony payments; allotments, i.e., union dues, chaiity
contributions, savings allotments, special allotments for overseas em-
ployees; tax levies; claims; award payments; special pay; allowances
and differentials.

Authority for Inaintenance of the system:
5 USC301 Depa'tmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes-of such uses:
Purpose: To pay all Navy and Marine Corps civilian employees,

maintain leave and retirement records and to record, report and
account for government expenditures for personal services.

User: Navy and Marine Corps civilian payroll offices
Uses: Provides a means of paying, recording and accountinj for

government expenditures for personal services of Navy and Marine
Corps civilian employees; provides time and attendance information
to individual employees and management; provides audit trails -for
GAO, Navy Area Audit, and internal audit procedures; 'provides
federal, state, and city tax information to appropriate authorities;
provides retirement. information and monies to CSC for computatioh
fo annunities; provides other data to CSC as required for special
studies. To the Treasury Department in connection with: check issu-
ance, the Veterans Administration in regard to Disability or Sever-
ance Pay Entitlement, the Social Security Administration for FICA
Wage reporting; the Internal Revenue Service and state and local tax
authorities for computing or resolving tax liability. To state employ-
ment agencies which require wage information to determine eligibil-
ity for unemployment compensation benefits of 'former employees.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records- in the system: -

Storage:
Automated' records are stored on magnetic tapes, disc, microfilm/

microfiche and punched cards. Manual records on manual card files
and in file folders.

Retrievabilify-. . ;

By name, social security number, or locally assigned identification
number. '

Safeguards: .
Locked fireproof cabinets for retirement records. Metal cabinets

for manual payroll and leave records within locked rooms. The
computer facility and terminal are located in restricted areas accessi-
ble only to authorized persons that' are properly, screened, cleared
and trained. Manual records and computer printouts are available
only to personnel engaged in payroll processing, auditors, investiga-
tive officials and management personnel.

Retention and disposal:
Payroll records hre maintained on-site for 2 years after completion

of on-site audits by GAO; if no on-site audit is performed; retain
records on-site for 4 years, then shipped to Federal Record Center
where they are retained for 56 years.

- Leave Records - same as above, except held by Federal Record
Center for 10 years.

Retirement Registers- same as above, except are destroyed'rather
than sent to Federal Record Center. Retirement records are. main-

iained until employee separates, if he goes to another Navy or
.Marine Corps activity, retirement records are sent to that acti.,ity; if
he goes to another agency or separates, sent to CSC.

System manager(s) and address:
Overall policy and procedure for the Civilian Payroll System are

established by the Commander,. Navy Accounting and Finance
'Center, Washington, D.C. 20376. A list of the system managers by
payroll activity is avabilable from Navy Accounting and Finance
Center (NCF-123).

Notification procedure:
Civilian employees can directly contact the system manager of his

payroll activity. If unknown, the inquiry should be submitted to the
-Commander, Navy Adcounting and Finance Center, address above,
Requeitor should provide full name, social security number, Identifi-
cation number, if applicable, activity where employed and informa-
tion desired. An individual can visit his payroll office on any'matter
concerning his pay.

Record access procedures:
Employees have accessto their individual pay, leave and retire-

ment records. The agency's rules for access to records may be
obtained from the system manager.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained front the
system manager.

Record source eategories:
Standard Form 50's (Personnel actions), time and attendance rec-

ords, retirement records, federal state and tax forms, deduction au-
thorizations, allotment authorizations, court orders for garnishment of
wages for child support and alimony payments.

Systems exempted from certain provisions of the act:
None

N0003402
System name:

Bond Accounting
System location:
Decentralized, maintained by Issuing Agents for Savings Bonds;'a

list is available from:
Commander
Navy Accounting and Finance Center (NCF-123)
Washington, D.C. 20376

Categories of individuals covered by the system:
Civilian and Military Personnel of the Department of the Navy

including contract employees .who meet the requirement for owner-
ship of savings bonds as outlined in Treasury Department Circular
No. 530 as amended.

Categories of records in the system:
.Files contain individual application and related records - Tie Bond

Record File - Master Bond Record Card Control Account - The
Master dontrol Account - Activity Subcontrol Accounts - Refund
Subcontrol - Transfer Journal.

Authority formaintenance of the system:
5 USC 301 Departmental Regulations
Routine uses.of records maintained in the system, including catego.

ries of users and the purposes of such uses:
Purpose: To issue U. S. Savings Bonds
User: Issuing Agents for Savings Bonds
Uses: Provide audit trail on Requisition, Control, and Issuing of

Bonds -
Maintenance of accounts - Accounting for funds - Financial Re-

ports and Returns - Miscellaneous provisions.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Metal file cabinets equipped with a locking device - Paper records

in metal filing cabinets - Microfilm.
Retrievability:
Retrieved by name, social security number or payroll number.

From the Federal Reserve Bank by numerical sequence by serial
number shown on bond issued stub.

Safeguards:
Locked cabinets, with building or military base security. Access

-authorized to personnel engaged in payroll processing, disburslng,
supervisory or management personnel, and auditors. Bond subscribers
are authorized to receive information on their Own recoids,
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Retention. and disposal:
Records are maintained for one year. Records are then forwarded

to a Federal Records Center.
System manager(s) and address:
Commander Navy Accounting and Finance Center (NCF-123)

Washington, D.C. 20376 Procedures are prescribed in Comptroller of
the Navy Manual (NAVSO P-1000). For decentralized locations
where-individuals may deal directly, addresses are available from the
SYSMANAGER.

Notification procedure:
Information may be -obtained by contacting the Bond Issuing

Office responsible fbr issuing bond if known. If unknown the inquiry
should be submitted to Commander, Navy Accounting and Finance
Center, NCF-123, Washington, D.C 20376. Requester should provide
full name, social security number or payroll number, current address
when requesting information. An individual is permitted to visit any
Bond Issuing Agent Office for information and will be required to
provide identification such as identification card (i.e., DOD Building
Pass).

Record access procedures:
The Agency's rule for access to records may be obtained from the

system manager.
Contesting record procedures:.
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Request for Bonds are filed by individuals who provide informa-

tion on themselves. Other records are generated from the original
request.

Systems exempted from certain provisions of the act:
None

N0003404
System name:

Joint Uniform Military Pay System (JUMPS)
System location:
(Decentralized) Navy and Marine Corps disbursing offices, Navy

'Finance offices, Navy Regional Finance Centers, and Navy Finance
Center which are identified in appendix B of Volume IV, Navy
Comptroller Manual andaddresses which are contained in the direc-
tory of Department of the Navy mailing addresses.

Categories of individuals covered by the system:
All Navy personnel on active duty
Categories of records in the system:
Individual Leave and Earnings Statement, Personal Financial

Record, substantiating documents authorizing credits and deductions
of pay entitlements and withholding of Federal income tax and Serv-
ice Group Life Insurance, Internal Revenue Forms (W-2) reporting
Federal income tax withheld and Federal Insurance Contribution
Acts, military money list, pay receipts, check and distribution lists,
allotment documents locator files, absentee and deserter lists, micel-
laneous correspondence requesting or providing pay information,
commanding officers leave lists, micro-film and microfiche records.

Authority for maintenance of the system:
Titles 10 and 37 U.S.C.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees, military and civilian, of the Department

of the Navy in the performance of their official duties relating to the
maintenance and distribution of Leave and Earnings Statements and,
the determination and audit of pay entitlements, computing, paying
and reporting payments, determining budgets and appropriation re-
quirements, commencing and terminating allotments, determining
amounts subject to fines, forfeitures or detentions of pay in connec-
tion with non-judical punishment and courts martial, distribution of
pay checks. The Comptroller General or any of his authorized repre-
sentatives in the course of the performance of duties of the General
Accounting Office in the audit and determinations relating to military
pay entitlements, expenditures and accounting procedures; to the
Treasury Department in connection with check issuance, the Veter-
ans Administration in reqard to Disability or Severance Pay Entitle-
ment, the Social Security Administration for FICA Wage reporting;
the Internal Revenue Service'and state and local tax authorities for
computing or resolving tax liability. To the American Red Cross,
Navy Relief Society, and U.S.O. for personal assistance to the
member.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Personal Financial Records containing Leave and Earnings State-

ments, which are paper records, are stored in wooden or metal boxes
or cabinets. Copies of Leave and Earnings Statements and supporting
documents are stored in file folders and cabinets or on micro-film or
microfiche. Automated records arc stored on magnetic tapes, discs
and punched cards.

Retrierability.
Automated records are retrieved by social security and name while

locally maintained records and documents arm retrieved by last name.
Safeguards:
Outside of normal wvorking hours Personal Financial Records with

Leave and Earnings Statements are secured in safes, vaults or locked
cabinets. Substantiating documents and microfilmed records are re-
tained in unlocked cabinets. All of the mentioned records are also
within locked rooms or buildings.

Retention and disposah
Personal Financial Records containing the six most recent Leave

and Earnings Statements are retained by the disbursing office serving
the command to which the member is assigned. Copies of substantiat-
ing documents are retained by the local command for four years after
the period covered by the account at whfich time they are forwarded
to the Federal Records Center. A central automated file is main-
tained for all active duty Navy personnel at the Navy Finance
Center, Cleveland. Following a member's separation or retirement
from the Navy, the member's Personal Financial Record is forward-
ed to the central site, Navy Finance Center, Cleveland, where it is
retained for approximately two months pending individual claims and
is then forwarded to the Federal Records Center. The members
Master Pay Account is retained at the central site for six months
following a member's separation or retirement at which time it is
purged from the computer file, microfilmed and forwarded to the
Federal Records Center. Substantiating documents are microfilmed
and retained at the central site for an indefinite period while the
paper copy is forwarded to the Federal Records Center after two
months.

System managers and address:
Comptroller of the Navy, Chief of Naval Personnel, Commander

Navy Accounting and Finance Center, Commanding Officer Navy
Finance Center, Commanding Officers of Navy Regional Finance
Centers, Officers in Charge of Navy Finance Offices and Command-
ing Officers of activities with disbursing officers.

Notification procedure:
Individuals can be informed of any records maintained within the

system by identifying themselves to the local cbmmand disbursing
officer. The member may identify himself by presenting his military
identification card. Former members may request information from
the Navy Finance Center, Cleveland.

Record access procedures.
Individuals, properly identified, may request any information per-

taining to his pay from his local disbursing officer. If the requested
information is not available locally, the disbursing officer will obtain
the information from other sources, i.e. member's previous duty sta-
tions or the Navy Finance Center, Cleveland.

Contesting record procdures
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by individuals concerned
may be obtained from the SYSMANGER.

Record source categories:
Department of Defense Military Pay and Allowances Entitlements

Manual, Navy and Marine Corps Military Pay Procedures Manual,
Navy Pay and Personnel Procedure Manual, Bureau of Naval Per-
sonnel Manual and the individuals service record and Bureau of
Naval Personnel Manpower and Personnel Management Information
System (MAPMIS).

Systems exempted from certain provisions of the act:
None

N0003408
System name:

Midshipman Pay System
System location:
Primary - Superintendent, Naval Academy, Annapolis, MD 21402;

decentralized segments - Commanding Officer, Navy Regional Fi-
nance Center, Washington, D.C. 20371, Commanding Officer, Navy
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Finance Center,'Cleveland,.OH 44199, and Chief of Naval Personnel
(Code H-13), Navy Department, Washington, D.C. 20370.

Categories of individuals covered by the system:
Midshipmen of the U.S. Naval Academy,- Annapolis, Maryland.
Categories of records in the system:
The system contains automatic data processing pay accounts of all

Naval Academy Midshipmen. Document flow is controlled by use of
a Midshipmen Payroll Change form. Controls over the system are
maintained by. use of a Midshipmen Payrol1Control Register. Input
source documents include (I) letter authority from the Superintend-
ent to the Midshipmen Pay Offices to open the pay (2) documents to
substantiate credits of advances for initial clothing .and equipment
issues, commuted rations, refunds for clothing turn-in; and discharge
payments (3) letters from the Commandant of Midshipmen to the
Midshipmen Pay Officer containing listings of names and amounts to
the checked for personnel services (4) documents to substantiate
checkages for liquidation of clothing and equipment advances, store
bills of midshipmen subscriptionis to magaiines, musical concerts, etc.,
and (5) required deductions for Federal Tax and FICA Tax. Output
documents include printouts of, (1) Midshipmen Monthly Pay Ac-
counts (2) Midshipmen Debit and Credit 'Explanation Register and
(3) Midshipmen' Yearly, Pay Account. Payroll money lists which
substantiate payments made and travel payment vouchers ire also in
files. Monthly financial returns are submitted to the Navy Regional
Finance Center, Washington, 'D.C. for 'consolidation with the ac-
counts ,of that office and are then forwarded to the Navy"Finance
Center Cleveland, Ohio in accordance with procedures prescribed in
NAVCOMPT Manual, par. 048090. Copies, of the financial returns
are therefore, on file in these offices. In addition, copies of docu-

"ments supporting Federal Income and FICA Taxes withheld are
forwarded to the Chief of Naval Personnel (Code H-13).

Authority for maintenance of the system:
National' Security Act Amendments of 1949 (10 U.S.C. 5060).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Purpose - To accurately and efficiently maintain the pay accounts

of Naval Academy Midshipmen. Category of users - Midshipmen
Pay Officers Navy Regional Finance Center, Washington, D.C.,
Navy Finance Center, Cleveland, Ohio, Chief of Naval Personnel,
Internal Revenue Service, and Social Security Administration. Spe-
cific uses - To pay and account for payments and collections of
Naval Academy Midshipmen which are charged to the annudl appro-
priation Military Personnel, Navy and administered by the chief of
naval personnel. To the American Red Cross, Navy Relief Society,
and U.S.O. for personal assistance to the member.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in'the system:

Storage: '
Midshipmen Pay Office : Computer print-outs. ADP Office - Com-

putr magnetic tapes.
Retrievability:

Retrieved by Alfa Codes assigned to'each midshipmen.
Safeguards:
Only Midshipmen Disbursing Office personnel are authorized

access to records of that office. Only the computer operations are
authorized access to the computer tapes. The computer area is re-
stricted and computer tapes are locked in fireproof safes when not in
use.

Retention and disposal:
Pay information on the computer tapes is retained for 30 days and

the tapes are then reused. Tapes containing Federal Income Tax and
FICA ,Tax information are retained for 1 year until the required
reports are rendered. The tapes are then reused. Retained copies of,
Midshipmen Pay Office forms are disposed of as follows: I. Midship-
men Payroll Control Register ; retain, for 2 years and'destroy. 2.
Midshipmen Payroll Change - retain for 6 months and destroy. 3.
Midshipmen Monthly Pay Account - retain for 4 years, from admis-
gion of each class through month following its graduation and.de-
stroy. 4. Midshipmen Debit and Credit Explanation Register - same
as 3, above. 5. Midshipmen Yearly Pay Account - same as 3, above.
Other disbursing records and financial returns are'retained 4 years
follow' period covered by the account and transferred to the Federal
Records Center in accordance with SECNAV Instruction P5212.5b.

System manager(s) and address:
Overall polic, and procedurs - Comptroller. of the Navy; primary -

Superintendent, Naval Academy; decentralized segments - Com-
manding Officer, Navy Regional Finance Center, Washington, D.C.,

Commanding Officer, Navy Finance Center, Cleveland, Ohio and
Chief of Naval Personnel (Code H-13) Washington, D.C.

Notification procedure:
Individuals can be informed of any records maintained in the

system by identifying themselves to Midshipmen Pay Office. Mem-
bers must present his identification card to obtain requested informa
tion.

Record access procedures:
Midshipmen are" issued a monthly earnings statement, All informa-

tion concerning credits and checkages of pay and allowances are
contained in the statement. Additional required information relative
to miscellaneous changes reflected on the statement may be obtained
from the individual Academy activity which reported the changes to
the Midshipmen' Pay Office upon presentation of his identification
card.

Contesting record procedures:
The agetfcy's rules for access to records and for contesting con-

tents and appealing initial determinations by the individuals con-
cerned may be obtained from the SYSMANAGER,

Record source categories:
Members service record on file in the Midshipmen Personnel

Office and those documents contained in RECORD-CATEGORY,
above.

Systems exempted from certain provisions of the act:
NONE

N0003411
System name:

Travel Pay System
System location:
Decentralized, maintained by Navy disbursing offices; a list Is

available from:
Commander

,Navy Accounting and Finance Center (NCF-3)
Washington, D.C. 20376

Categories of individuals covered by the system:
Any person, government or private, who submits a -recuest for

payment of a travel advance or travel claim to a Navy disbursing
office.

Categories of records in the system:
Public vouchers; substantiating documents such as travel orders

and expense receipts; card file or log book utilized to control recdipt
and disposition of travel claims; suspense files, pay adjustment au-
thorizations, and payroll checkages utilized for control and follow-up
on travel advances; and correspondence relating thereto.

Authority for maintenance of the system:

5 USC 301 Departmental Regulations
Routine uses of records maihtained in the system, including entego.

ries.of users and the purposes of such uses:
Purpose: To reimburse travelers for travel expenses and to record,

hccount, and report for government"funds. User: Navy disbursing
offices. Uses: Provide'an historic file and audit trail for travel pay-
ments made by the Navy; provide a means to respond to inq uiries
from travelers on status of claims; control travel advances to insure
liquidation; provide a means to record, account, and report travel
expenditures; provide a- means for collection in cases of overad-
vances; provide disclosure to law enforcement or investigatory au-
thorities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
-Storage:
Paper records in file folders; indqx cards or log books.
Retrievability:
Retrieved by disbursing 'office voucher number for paid adeances

and claims; retrieved by name for card index file or log book,
Information in disbursing office voucher file can be retrieved by
name through search procdss if travel dates and/or travel claimt
submission date is known.

Safeguards:
'Locked cabinets or rooms, with building or military base security,

Access authorized to personnel engaged in travel claim processing,
supervisory or management personnel, and inspectors, auditors, in-
vestigators. Travelers are authorized access to their own travel rec-
ords; fund administrators are authorized access to records pertaining
to their own funds.

Retention and disposal:

I I
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Records are maintained for four years. Records may be moved to
a regional federal Records Center depending on local storage capa-
bility. No standard means for destruction exists.

System manager(s) and address:
Department of Defense Per Diem, Travel, and Transportation Al-

lowance Committee prescribes regulations in the Joint Travel Regu-
lations; records maintained are prescribed by .the Comptroller of the
Navy in its Manual (NAVSO P-1000); a list of Navy disbursing
offices is maintained by the Commander, Navy Accounting and Fi-
nance Center (NCF-3), Washington, D.C. 20376.

Notification procedure:
If the individual is a traveler and knows the location of the Navy

disbursing office processing his/her travel claim, direct contact with
that office is sufficient. If unknown, or the inquirer is not a traveler.
the inquiry should be submitted to the Commander, Navy Account-
ing and Finance Center, address above. Requestor should provide
full name, social security number, whether military or civilian, and, if
possible, disbursing office voucher number, dates of travel, and date
and location of travel claim or travel advance submission. An indi-
vidual is permitted to visit any Navy disbursing office to which he/
she has submitted-an advance or claim. Military identification card or
civilian identification such as driver's license is sufficient.

Record access procedures:
The agencyi's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
system manager.

Record source categories:.
Travel advances and travel claims are filed by individuals who

provide information on themselves. Supporting documentation is ob-
tained from employing commands, service providers (e.g. taxis for
receipts), and Navy disbursing offices:

Systems exempted from certain provisions of the act:
NONE

N0003412
System name:

Commercial Invoice Payments History System
System location:
Decentralized, maintained by Navy disbursing offices; a list is

available from:
Commander
Navy Accounting and Finance Center (NCF-5)
Washington, D.C. 20376

Categories of individuals covered by the system:
Any individual, government or private, who submits .4 request for

payment to Navy disbursing offices for goods and/or services ren-
dered. -

Categories of records in the system:
Public vouchers; substantiating documents such as invoices, receipt

documents, inspection reports, procurement instruments, contract
index files, assignment documents, machine listings, government bills
of lading, transportation requests, meal tickets; magnetic tape, disk
files, roll miciofilm, microfiche; and related correspondence files.

Authority for maintenance of the system:
.5 USC 301 Department Regulations
Routine uses of records 'maintained in the system, including catego-

ries 'of users and the purposes of such uses:
Purpose: To provide a record of all disbursements made on com-

mercial invoices by-Navy disbursing offices. User: Navy disbursing
offices. Uses: Provides an audit trail of commercial invoice payments
made- by the Navy; provides a means to respond to inquiries from
individuals on status of invoices and contracts; provides a means of
detecting and precluding duplicate payments; provides disclosure to
law enforcement and investigatory authorities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; computer magnetic tapes; roll micro-

film, microfiche.
Retrievability:.
Retrieved by disbursing office voucher number for paid invoices;

retrieved by prcurement instrument identification number for con-
tractors by contract index cards, retrieved by name of individual

from machine listings. Information in disbursing office voucher file
and microfilm/microfiche can be retrieved by name through search
process if billing/submission date is known.

Safeguards:
Locked cabinets or rooms, with building or military base security.

Access authorized to designated personnel engaged in commercial
invoice processing. supervisory or management personnel, and in-
spectors, auditors, investigators. Individuals are authorized access to
their own payment hiltory file, fund administrators are authorized
access to records pertaining to their own funds.

Retention and disposal
Records are maintained for four years. Records may be moved to

a regional Federal Records Center depending on local storage capa-
bility. No standard means for destruction exists.

System manager(s) and address:
Commercial invoice payment history -requirements are prescribed -

by the Comptroller of the Navy in its Manual (NAVSO P-1000; a
list of Navy disbursing offices authorized to pay invoices can be
obtained from the Commander, Navy Accounting and Finance
Center (NCF-5), Washington D.C. 20376.

Notification procedure:
If the individual knows the location of the Navy disbursing ofilce,.

holding his/her invoice payment history, direct contact with that
office is sufficient. If location is unknown, the inquiry should be
directed to the Commander. Navy Accounting and Finance Center,
address above. Inquirer should provide full name, social -security
number, whether military or civilain, contract or purchase order
number and. if possible, disbursing office voucher number, invoice
date, number and amount. An individual is permitted to visit a=y
Navy disbursing office to which he/she has submitted an invoice for
payment. Identification should include military identification card,
civilian identification such as driver's license and company or agency
affiliation. Access to classified contracts requires confirmation of
security clearance and need to know.
- Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting 'contents and appealing initial

determination by the individual concerned may be obtained from the
system manager.

Record source categories:
Commercial invoices are filed by individuals who provide informa-

tion on themselves. Supporting documentation is obtained from em-
ploying company, material/service providers and receivers and Navy
disbursing offices.

Systems exempted from certain provisions of the act-
NONE

N0003415
System name:.

Losses of Public Funds File
System locatiom
Navy Accounting and Finance Center, Code NAFC-73, Washing-

ton, DC 20376
Categories of individuals covered bythe system:
Disbursing personnel who are entrusted with public funds and who

incur losses of the public funds entrusted to them.
Categories of records In the system:
Alphabetized folders containing reports of losses of public fiands,

reports of investigations into losses of public funds, requests for relief
of liability for losses of public funds and related correspondenctt

Authority for maintenance of the system:
31 USC 95a, 82a-1, and 82a-2
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Maintaining documentation relative to losses of public funds by

accountable disbursing personnel. Used by the following individuals
for the purpose of processing documentation relative to losses of
public funds- Commanding Officer, Executive Director Director,
Functional Systems Department: Director, General Systems Division
and other specified individuals within the General Systems Division.
Inform individuals of their rights to repay losses or to submit re-
quests for relief of liability; maintain records of investigations con-
ducted; approval of requests for relief of liability for losses of less
than
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500;recommendations to the Secretary of the Navy on all denials
and all losses of

500 or more; and control over liquidation of losses by relief or by
collection action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:'
- File folders and control log

Retrievability:
Name of accountable disbursing individual in whose custody the

public funds were entrusted when the losses occured.
Safeguards:
Maintained in General Services approved Class 3, Security Cabinet

equipped with a Type II, three tumbler combination lock accessible
only to authorized individluals.

Retention and disposal:
Transferred to .Federal Records one year following .liquidation of

the loss.
System manager(s) and address:
Commanding Officer, Navy Accounting and Finance Center, Code

NAFC-73, Washington, DC 20376
Notification procedure:
Correspondence only
Record acces procedures:
The agency's rule for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rule for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Messages, letters, and. reports of investigations into losses of public

funds received from: accountable disbursing personnel, commanding
officers of Navy and Marine Corps activities at which disbursing
offices are located, officers appointed to conduct Judge Advocate
General Manual investigations, Commanding Officer, Naval Investi-
gative Service, Commandant of the Marine Corps, and Secretary of
the Navy.

Systems exempted from certain provisions of the acb
None

N00037 CNM (MAT 09G1)
System name: -

Investigatory (Fraud) System
System location:
Chief of Naval Material, Navy Department, Washington, D.C.

20360
Categories of individuals covered by the system:
Individuals suspected -of fraud, convicied of fraud' in Navy pro-

curement, individuals suspected of being involved in theft of Govern-
ment property, conflict of interest -in matters relative to Navy pro-
curement. I

Names of individuals involved in areas of possible criminal miscon-
duct pertaining to procurement and related matters within thecogni-
zance of CNM.

Categories of records in the system:
1. Administrative memoranda
2. Investigative report summaries

,3. Report of disciplinary action taken
4. Card index file, containing only the name and-file number. It is

used for report retrieval purposes.
5. Pertinent public court records.
Authority for maintenance of the system: -

Title 5, U.S. Code, Section 301,
Routine uses of records maintained in the system, including catego-

ries of users and thepurposes of such uses:
'Uses are to disseminate information on procurement fraud 'and

related matters to the officials in the Department of the Navy to
assure that they are notified in fraud cases. To request official investi-
gations, audits, to respond to congressional inquiries and to'request
reports of final action taken. Internal-users are subordinate officials to
the CNM, CNO, SECNAV and ASN. Documents furnished to De-

, partment of Justice- to be used in prosecutive actions. Reports are
also used, in connection with debarment/, suspension actions and

require notification /A, AF, DSA, GSA, Defense Nuclear Agency,
MARCORPS and 'DCAA.

Referrals to NIS (law enforcement)
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders, index cards.
Retrievability:

By name and ssn; by case name, type of crime and commatd,
Safeguards:
Access is limited to MAT 09G personnel. Files are stored in a

locked bar cabinet. The area is sight controlled during normal work
-hours and locked during non duty hours. Building access is con.
trolled during security hours by a Security Force, which also con-
ducts roving patrols of the building. There is no possibility that (io
computer can be accessed from outside the controlled area,

Retention and disposal:
Files are kept for three years after final action is taken.
System manager(s) and address:
Chief of Naval Material Deputy Inspector General (Investigations)

NAVMAT 09GI Crystal Plaza Bldg,'5, Rm 422 Washington D.C.
20360'

Notification procedure:
Written request to:

Chief of Naval Material
ATTN: Deputy IG (Investigations)
MAT 09GI, CP 5, Rm 422
Washington, D.C. 20360 giving full name, address, social

security number and business affiliation.
Requester may visit, after written visit notification,

Chief of Naval Material
Deputy IG (Investigations)
MAT 09GI, CP 5, Rm 422
Washington, D.C. 20360 between the hours of 0900-1500.

Requestor must show proof of identity consisting of drivers
license or ID containing photograph, Militaiy ID card, etc.

Record access procedures:
The Agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The Agencies Rules for contesting contents and appcaling Initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Law enforcement investigative reports, Audit Reports, Inspection

reports, credit reports and complainants.
Systems exempted from certain provisions of the act:
Parts of thi§ system may be exempt under 5 U.S.C. 552a (k) (1); (2)

and (5), as applicable. For additional information contact the System
Manager.

N00037 NAVWUIS
System name:

NAVY WORK UNIT INFORMATION SYSTEM
System 16cation:
Defense Documentation Center Cameron Station Alexandria, VA

22314. J
'Categories of individuals covered by the system.
Includes name, telephone number, organization and organization

mailing address of the principal investigator, associate investigators
and responsible individual for each Navy research and development
work unit done by Naval activities or by civilthm organizations,

- Categories of records in the system:
The system contains the data submitted on a DD Form 1498

(Research and Technology Work Unit Summary) for each Navy
work unit. The data includes the following items pertaining to the
work: security classification, funding source, accession number, sum-
mary date, start and completion dates, title, description (technical
objective, approach, and progress),-contract data, resource data, sci-
entific and technological areas and keywords.

Authority for maintenance of the system:
5 USC 301, Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
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Navy activities concerned with research, development, test and
evaluation, all other government agencies, all pans of-the legislative
branch of government and.registered contractors can obtain informa-
tion from the system operated by the Defense Documentation
Center. Information available is used to:

a. Identify. on-going DOD research and technology in any scientif-
ic discipline or technology area.

b. Coordinate programs easily with other DOD components and
other agencies to eliminate undesirable overlap of effort.

c. Determine whether specific areas of endeavor adequately reflect
DOD policy guidance.

d. Determine the approach and current status of technical efforts.
e. Identify scientists or engineers who are working -in technical

areas of interest so they can be contacted for further technical infor-
mation; and

f. Maintain current awareness through periodic review of progress
statements in pertinent work units.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are maintained in computer readable form at the Defense

Documentation Center and as paper files at user organizations.
Retrievability .
Information retrievable by individual name, organization, address,

technical area, sponsoring activity, keywords, source of funds and
most items listed under Record category.

Safeguards:
Access to Defense Documentation Center records restricted to

government and civilian organizations registered for service. Civilian
organizations must be sponsored by government organizations. Clas-
sified output is kept in safes, vaults and locked cabinets.

Retention and disposah
The Defense Documentation Center records are updated at least

annually for active work and are retained for completed and termi-
nated work.

System manager(s) and address:
Chief of Naval Material (MAT 63T2) Navy Department Washing-

ton, D.C. 20360
Notification procedure:
Individuals can determine whether the system contains records

pertaining to them by contacting the SYSMANAGER in writing.
The individual must provide his full name and organizational affili-
ations for the time period to be checked. Individuals can visit the
SYSMANAGER to make the determination and will be required to
show proof of identity provided by their employer.

Record access procedures:
The agency's rules for access to records may be obtained from the

System-Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager..

Record source catejories:
Navy activities performing research and technology work units or

responsible for research -and technology work done by contractors
and grantees.

Systems exempted from certain provision of the act:
None

N00037 R&D PLANNING
System name:

NAVY RESEARCH AND DEVELOPMENT PLANNING
SUMMARY (DD-1634) SYSTEM

System location:.
Defense Documentation Center Cameron Station Alexandria, VA

22314
Categories of individuals covered by the system:
Includes name, telephone number, organization and organization

mailing address of the responsible individual for each Navy research
and development project or task area.

Categories of records in the system:
The system contains the data submitted on a DD Form 1634

(Research and Development Planning Summary) for each project
and task area. The data includes the following items: accesssion
number, date of summary, security classification, program identifica-
tion, title, responsible DOD organization, start and completion dates,

resource estimates, scientific and technical areas and description of
the work (objective, approach, plans, progress and accomplishments).

Authority for maintenance of the system:
5 USC 301, Departmental Regulations
Routine uses of records maintained in the system, including catego-

ties of users and the purposes of such uses:
Navy activities concerned with research, development, test and

evaluation, and all other Dept. of Defense agencies can obtain infor-
mation from the system operated by the Defense Documentation
Center. Information available is used to: a. Identify planned DOD
research and technology in any scientific discipline or technology
area for the current and next two fiscal years. b. Coordinate pro-
grams easily with other DOD components to eliminate undesirable
overlap of effort; and c. Identify responsible individuals in teclnical
areas of intrest so they can be contacted for further information.

Policies and practlces for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Records are maintained in computer readable form at the Defense

Documentation Center and as paper files at user organizations.
Retrievablity:
Information retrievable by individual name, organization, technical

area, project number, task area number, source of funds and most
items listed under Record category.

Safeguards:
Access to Defense Documentation Center DD-1634 records is re-

stricted to Dept. of Defense organizations registered for service.
Classified output is kept in safes, vaults and locked cabinets.

Retention and disposak
Thi Defense Documentation Center records are held for an inefi-

nite period. New descriptions are added annually in May and may be
updated in September.

System manager(s) and address:
Chief of Naval Mateyial (MAT 0312) Navy Department Washing-

ton D.C. 20360
Notification procedure:
Individuals can determine whether the system contains records

pertaining to them by contacting the SYSMANAGER in writing.
The individual must provide his full name and organizational affili-
ations for the time period to be checked. Individuals can visit the
SYSMANAGER to make the determination and will be required to
show proof of indentity provided by their employer.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Navy activities responsible for research and development program

planning.
Syslems exempted from certain prpvisions of the act: -

NONE

N00037 TECH REPORTS
,System name:.

NAVY TECHNICAL REPORTS SYSTEM
System location:
Defense Documentation Center Cameron Station Alexandria, VA

22314
Categories of individuals covered by the system:
Includes name, organization and organizaton address for the author

or authors of each research and development report by a Naval
activity or by a Navy contractor or grantee.

Categories of records In the system:
The system contains the data submitted on a DD Form 1473

(Report Documentation Page) for each Navy sponsored report. The
data includes the following items pertaining to the report: Security
classifications, accession number, report date, title, abstract, sponsor
identification, contract number, scientific and technological areas and
keywords.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
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Routine uses of records maintained in the system, including catego
ries of users and the purposes of such uses: -

Navy activities concerned with research, .development, test and
evaluation; all other government agencies, all parts of the legislative
branch of government and registered contractors can obtain report
information from the system operated by the Defense Documentatiofi
Center. The reports are used to:

a. Identify DOD research and technology results iii any scientific
discipline or technology area.

b. Monitor programs of DOD'components and other agencies to'
locate technical efforts applicable to current problems.

c. Determine the approaches and results of different technical
efforts.

d. Identify scientists or engineers who are working in', technical
areas of interest so they can be contacted for further technical infor-
mation; and

e. Maintain awareness of progress through periodi6, review of
current technical literature.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are maintained in computer readable form at the Defense

Documentation Center and as paper files at user organizations.-
Retrievability:
Information retrievable by individual name, organization, technical

area, sponsoring activity, keywords, and most items listed under
Record category.

Safeguards:
Access to Defense' D~ocumentation' Cenitef" records, restricted to

golernment and civilian organizations registered for service. Civilian
organizations must be sponsored by government organizatons. Cla.si-
fied output s kept in safes, vaults and locked cabinets.

Retention.and disposal:
The Defense Documentation Center records for technical reports

are maintained indefinitely.
System manager(s) and address:
Chief of Naval Material (MAT 63T2) Navy Department Washing-

ton, D.C. 20360
Notification procedure:
Individuals can determine whether the system contains records

pertaining to them by contacting the SYSMANAGER in writing.
The individual must provide his full name and organizational affili-
ations for the time period to be checked: Individuals can visit the
SYSMANAGER to make the determination and will be required to
show proof of identity provided by their employer.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Navy activities performing research and 'technology work and

Navy research and technology contractors and grantees.
Systems exempted from certain provisions of theact:
None

N00039 CONTFLDSERV
System name:

Contract Field Service File
System location:
Commander Naval Electronic Systems Command Washington,'

D.C. 20360
Categories of individuals, covered by the system:
Contractor representatives (engineers/technicians)
Categories of records in the system:,
NAVELEX 4603 maintains a contractor field engineer file system

by name and company. The only personal information contained in
these files are security clearance information (degree, date cleared,-by
whom), date and place of birth, and social security jiumber. Contract
services requests and authorizations.

Authority for maintenance of the system:
5 USC 301, Departmental Regulati6n,,

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

The i'nformation in the system is used for notifying ships, ship-
yards, supships, other Navy activities and some contractor plants of
reporting engineers security information for 'tech assists. Internatil
users other than 4603 are cognizant engineers.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders. ,, / -
Retrievability:
The files are filed by company and name. "
Safeguards:
The files are located in a locked cabinet. When the cabinet is open,

personnel is in the room at all times. Normally no other people have
access to these files. The only ones that could have access based
upon a need to know are the cognizant engineers and the contractor
representatives may review their own personal jacket. ELEX 4603
personnel must remove records from cabinets.

Retention and disposalh
Therecords are retained as long as the engineer is employed by

the company, then the records are transferred to Archives for the
standard retention period.

System manager(s) and address:
Contract Services Coordinator, ELEX 4603
Notification procedure:
Request, must be made to system manager ELEX'4603. Requcstor

must -piovide full name, social security number and photo identifica-
tion.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing Initial

determinations by the individual concerned may be obtained from the'
system manager.

Record source categories:
The source of information is from the contractor representatives

(engineers/ technicians) employers.
Systems exempted from certain provisions of the act:
None

N0O60 CUBEX
System name: "

List of Cuban Exile Families at U.S. Naval Base Guantanamo Bay,
Cuba

System location:
Commander in Chief, U. S. Atlantic Fleet (N94), Norfolk, Virginia

23511
Categories of individuals covered by the system:
Navy civilian employees at U.S. Naval Base Guantanamo Bay,

Cuba, who are Cuban exiles.
Categories of records in the system:
Listing contains:

(a) Name of Head of Household
(b) Number of Dependents
(c) Age of Head of Household
(d) Data on who possesses an alien registration card
(e) Date when head of household and dependents depart

GITMO.
(f) Destination of departing exiles. U.S. or third country
(g) Information copy of miscellaneous information provided by

COMNAVBASE GITMO to Health, Education and Welfare)
and Naturilization and Immigration Service for relocation ,
arrangements add assistance. (This information being provided
under Provisions of Privacy Act by HEW.)

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Users - CINCLANTFLT, COMNAVBASE GITMO, NAS

GITMO, NAVSTA GITMO, CNO, HEW, Immigration and Natu-
ralization Service

Uses - Ascertains base loading and requirements for relocation of
aging alien work force for relocation to U.S. or third country, deter-

74612



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

mination of who holds ARC's and to encourage those without
ARC'F, to obtain same to facilitate departure from GITMO, and
statistical purposes. Once a Cuban exile enters U.S. as an alien,
information is retained as to location in u.S. All entries are used by
CINCLANTFLT primarily for statistical and planning purposes re-
lated to above. NOTE: When these non-citizens enter U.S. as aliens,
they fall under the Privacy Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File Folders
Retrievability.
Manual effort by Head of Household namne
Safeguards:.
Files located in controlled area, in locked safe. Access based on

need to know - official use only.
Retention and disposal:
Records will be maintained as long as there are Cuban exiles at

Guantanamo Bay, Cuba. When all exiles have departed or situation
changes between U.S. and Cuba, files may be destroyed depending
on situation.

System manager(s) and address:
Financial Management Officer, Shore Activities Readiness Divi-

sion, CINCLANTFLT, Norfolk, Virginia 23511
. Notification procedure:

Letters of inquiry should be addressed to Sysmanager noted above
and contain sufficient information to identify sender. Information
should include employment dates of head of household while em-
ployed at GITMO, activity employed by, ARC nmber and names
and location of dependents.

Personal Visit - Personal contacts with Cuban exiles not normally
envisioned. However, any personal contacts with Sysmanager will be
.at CINCLANTFLT Compound, Building 3 North, Room 206. Pro-
vide adequate identification such as drivers license, ARC and be
prepared to answer same questions required by letter inquiry.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Source of information derived from official civilian personnel fold-

ers and direct query of Cuban exiles. Information proided CIN-
CLANTFLT by COMNAVBASE, GITMO.

Systenis exempted from certain provisions of the act:
NONE

N00062 INSGEN
System name:

Naval Educational Development
System location:
Chief of Naval Education and Training Naval Air Station Pensaco-

la, FL 32508
-Categories of individuals covered by the system:
Formal/Informal investigations, inquiries conducted as directed by

CNET and higher authority
Categories of records in the system:
Reports of investigations, inquiries
Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Results reported to requesting authority. Files are then stored until

time for disposal in accordance with Records Disposal Instructions
Policies and practices for storing, retrieing, accessing, retaining, and

disposing of records in the system:
-Storage:
File folders
Retrievability:
Name, grade, title, position
Safeguards:

Stowed in 3-tumbler safe;, access to authorized personnel only
Retention and disposal:
Per Records Disposal Instructions
System manager(s) and address:
Staff Inspector General and his immediate staff
Notification procedure:
Information is available to individuals but is restricted to the extent

that the source of the information is not revealed.
Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The dgencys rules for contesting contents and .appealing initial

determination by the individual concerned may be obtained from the
System manager.

Record source categories:
Multitude of sources as determined by the scope of the investiga-

tion, inquiry.
S)stems exempted from certain provisions or the act:
NONE

N00062 LORR 1130
system name:.

Low Quality Recruiting Report (CNET Report 1130-1)
System location:
Commander, Naval Recruiting Command 4015 Wilson Blvd Ar-

lington, Va 22203
Categories of individuals covered by the system:
Reports of enlisted performance
Categories of records In the system:
Reports of performance
Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by the Navy Recruiting Command and the Chief of Naval

Education and Training. Chief of Naval Technical Training, and the
'Recruit Training Center to evaluate the quality of recruits with a
view towards improvement of recruitment and training.

Policies and practices for storing retrfeving, accessing, retaining, and
disposing of records In the system:

Storage:
File Folder
Retrievability:
Random filing by submitting activity
Safeguards:
Maintained in locked safe in controlled building
Retention and disposal:
Two years
System manager(s) and address:
Commander Navy Recruiting Command
Notification procedure:
By individual request upon presentation of letter or identification-

Must provide program and name.
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Service Record entries, Commanding Officers performance evalua-

tions
Systems exempted from certain provisions of the act:
None

N00062 NEDRECS
System name:

Naval Educational Development Records.
system location:
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Chief of Naval Education and Training Naval Air Station Pensaco-
la, FL 32508 -

Categories of individuals covered by.the system:
Applications, participants, graduates and staff of officer acquisition.

professional development, Navy-Youth, dependents' education (At-'
lantic), and Non-Traditional Education Support programs.

Categories of records in the system:
Applications, biographical information, student records and reports

of performance, graduation, and disenroliment.
Authority for maintenance of the system:
5 USC 301 - "I

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used by Naval Educational Development staff members, selection
boards, Bureau of Naval Personnel and Navy media for selection,
student monitoring, and utilization of graduateq.

-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders and punched cards.
Retrievability:
Name and SSN
Safeguards:,
Locked buildings and access only to authorized personnel.
Retention and disposal:
Per SECNAV Records Disposal Manual
System manager(s) and address:
Director of Naval Educational Development (See location section)
Notification procedure:
By individual request upon presentation of letter of identification.

Must provide program and name. -

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager. -

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations-by the individual concerned maybe obtained from the
system manager.

Record source categories:
Individual applications, selection board proceedings, transcripts,

and correspondence.
Systems exempted from certain provisions of the act:
None

N00062 NROTC
System name:

NROTC Educational Developtnent Records
System location:
Chief of Naval Education and Training Naval Aii-Station Pensaco-

la, FL 32508
,Categories-of individuals covered by the system.
NROTC Scholarship Candidate Placement Records, NROTC Stu-

dent Attrition Records, NROTC Student Jackets, Applications. for
NROTC Program, Commanding Officers and Executive Officers of
NROTC units.

Categories of records in the system:
Information concerning students selected as principal and alternate

candidates for NROTC scholarship. Contains name, SSN, address,
telephone number, academic scores, medical qualification, race, and
sex. f

Reports of disenrollment, appointment to commissioned status,'and
non- selection as an applicant for the N ROTC program.

Student records containing enlistment cntract, service agreement,
officer candidate training application, evidence of citizenship, birth
certificate, reports of medical qualification, aptitude for naval service
evaluations, academic records, personal history information, report of
security clearances granted, special request, and action of boards
concerning these special request. . - - I

Application file consisting of officer candidate training request,
service agreement, ieport of medical qualificati6n, evidence of citi-
zenship, personal history, interviewers' appraisal sheets, and academic
records.

Officer Biography Sheet (NAVPERS 979) -

Authority for maintenance of the system: "

5 USC 301 1
Routine uses- of records maintained in The system, lncluding'catego-

ries of users and the purposes of such uses:
Assignment of scholarship selectees to various NROTC hosted

institutions.
Provides reference to individuals's attrition from the NROTC pro-

gram.
-Provides program manager'with information to determine students

eligibility for continuation in program and eventual commissioning as
naval officer. Information also used by Chief.of Naval Personnel,
Commander Navy Recruiting Command and Commandant of the
Marine Corps.

Determine applicants eligibility for enrollment in NROTC pro-
gram.

Assistance in preparing Fitness Reports, award recommcndations,
TAD assignments in conjunction with summer training and preparing
background information for Flag and high government official visits
to the NROTC unit.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of'records in the system:

Storage:
File folders,.index cards, and notebook
Retrievability:
Name, SSN, and NROTC unit.
Safeguards:
Secured room and building. Access to information to authorized

personnel only.
Retention and disposal:
Per SECNAV Records Disposal Manual.
System manager(s) and address:
NROTC, CNET, NAS, Pensacola, FL.
Notification procedure:
Call or write system manager listed above.
Record access procedures:
The agincy's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting' contents and appealing initial

determinations by-the individual concerned may be obtained from the
system manager.

Record source categories:
Individual concefned, CtHNAVPERS, COMNAVCRUITCOM,

and NROTC unit.
-.Systems exempted from certain provisions of the act:

None
NOO63CDP

System name:
Career Development Program for Comnunicators
System location:
Commander Naval Telecommunications Command Naval Tele-

communications Command (NAVTELCOM) Headquarters 4401
Massachusetts'Avenue, N.W. Washington, D.C. 20390

"Categories of individuals covered by the system:
Navy civilian employees of NAVTELCOM in GS-393 series

-'Categories of records in the system:
Questionnaire completed by employees giving name, duty, work'

and education experience, birth date, grade level, telephone number
(work)

Authority for maintenance of the system:
5 USC 301, Departmental regulations
*Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses-I By system managers. of NAVTELCOM for implementing and
managing the CareerDevelopment Program,-Navy Office of Civilian
Manpower Management similarly; Defense Department similarly,
Civil Service Commission similarly;

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Name

I
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Safeguards:.
Safes and vaults
Retention and disposal:
Records destroyed by burning upon separation of employee
System manager(s) and address:

Commander Naval Telecommunications Command 4401 Massachu-
setts Avenue, N.W. Washington, D.C. 20390 Civilian Manpower
Coordinator, NAVTELCOM, same address

Notification procedure:
Provide name to Civilian Manpower Coordinator, address above,

Room 138, with routine ID card, driver's license, etc.
Re ord access procedures:*
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
system manager.

Record source categories:
Questionnaire completed by employee
Systems exempted from certain provisions of the act:
None

N00063FTAR
System name:

Field Training Assistance Representatives (FTAR) File
System location:
Commander Na~al Telecomminications Command Naval Tele-

communications Command (NAVTELCOM) Headquarters 4401
Massachusetts Avenue, N.W., Washington, D.C. 20390

Categories of individuals covered by the systen:
- Civilian employees of NAVTELCOM especially designated to
provide technical training assistance to NAVTELCOM field activi-
ties.

Categories of records in the system:
Name, grade, position, duty station, reports of training conducted,

evaluations of performance, schedules of employment, work and edu-
cation history, official correspondence from field comIanding offi-
cers.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by NAVTELCOM executives in managing FTAR program,

for -up-dating FTAR training, reassigning FTARs.
, Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:.
Name
Safeguards:
Safes and vaults
Retention and disposal:
Retained indefinitely for historical purposes.
System manager(s) and address:.
Commander Naval Telecommunications Command 4401 Massachu-

setts Avenue, N.W., Washington, D.C. 20390 Director Resources,
NAVTELCOM, same address

Notification procedure:
Provide name to Director Resources, address above, Room 139,

with routine ID card, drivers license, etc.
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:

Applications for employment, official civilian personnel jacket, of-
ficial Navy orders to temporary duty, official correspondence from
employee and field commanding officers

Systems exempted from certain provisions of the act:
None

N0063NCD9PS
System name:

Personnel Information System
System location:
Commander Naval Telecommunications Command Naval Tele-

communications Command Headquarters 4401 Massachusetts Avenue
Washington D.C. 20390

Categories of individuals covered by the system-
Military and civilian employees
Categories of records in the system:
Civilian Records; Military Personnel Records; Personnel Security

Information
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Ready source of information on Headquarters personnel regarding

billets, position titles, security clearances, etc. Used internally only
for administrative purposes

Pbltcles and practices for storing, retrieving, accessing, retainng, and
disposing of records in the system:

Storage:
Magnetic Tape and Punched Cards
Retrievability:
Name
Safeguards:
Safes and vaults
Retention and disposal:
Information on an individual is scrubbed from system within 60

days following terminiation of employment with Headquarters
System manager(s) and address:.
Director Administration Headquarters Naval Telecommunications

Command 4401 Massachusetts Avenue Washington D.C. 20390 -

Notification procedure:
By contacting System Manager at above address. Requestor should

provide full name and dates employed by Headquarters Naval Tele-
communications Command. Requestor may visit the Headquarters to
determine whether the system contains records pertaining to him.
Usual identification, such as a valid driver's license, military ID card,
etc., will be accepted as proof of identity.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Applications for employment, military personnel records, reports

of results of Background Investigations, National Agency Checks,
etc.

Systems exempted from certain provisions of the act:
None

NOOO69NSGAGNPAC01
System name.

Professional Qualifications Records (PQR's)
System location:
Commander, Naval Security Group Command, 3801 Nebraska

Avenue, N.W., Washington, D.C. 20390
Categories of individuals covered by the system:
Any civilian or military employee of the Naval cryptologic com-

munity who applies for Professionalization
Categories of records In the system:
File contains individual's Professional Qualifications Record, which

is a summary of the individual's education, training, experience and
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awards. It also contains evaluations of the PQR made by the appro-
priate Career Panel.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Civilian Personnel Office - To determine whether individual is a

suitable aspirant for Professionalization and whether revisions and/or
updates are necessary. National Security Agency - To determine
whether the PQR shows that the individual meets all the necessary
requirements for Professionalization.

Policies and practices for storing, retrieving, accessirig, retaining, and
disposing of records in the system:

Storage:*
Paper records in file folders"
Retrievability:
Filed alphabetically by last name of individual aspirant
Safeguards:
Building employs security guards. Access to Civilian Personnel

Office limited to personnel with proper clearances. Files kept in
combination safe.

Retention and disposal:
Records are permanent. The authority pr6vides'a continuing re-

quirement for the records.
System manager(s) and address:
Commander, Naval Security Group. Command, 3801"Nebraska

Avenue, N.W., Washington, D.C. 20390
Notification procedure:
Send request to SYSMANAGER. Request should include full

,name, DPOB, military status, SSAN (if you voluntarily include it) or
service number. Visits for the purpose of obtaining information must
be submitted in writing to Command, Naval Security Group Com-
mand, 3801 Nebraska Avenue, N.W., Washington, D.C. 20390, who
will advise of time/date/place for viewing records or will advise
whether system contains records pertaining to the requester. Sched-
uled visitors must be prepared to present adequate proof of identifica-
tion ' i.e. - combination of full name, DPOB, parent(s) name, drivers
license, meditare card, military I.D. card if applicable.

Record access procedures:
Thd agency's rules for access to records may be obtained from. the

SYSMANAGER
Contesting record- procedures: -
The agency's rules for contdsting contents -and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER

Record source categories:
Information is provided by individual aspirant. PQR may include

transcripts provided to individual by.educational institutions.
Systems exempted from certain provisions of the act:.
NONE

N00069NSGHG11PACOI
System name:

NAVAL RESERVE SECURITY GROUP PERSONNEL REC-
ORDS

System location:
Commander, Naval Security Group Command Naval- Security

Group Headquarters 3801 Nebraska Avenue, NW, Washington D.C.
20390

Categories of individuals covered by the system:
Naval Reserve Security Group Personnel
Categories of records in the system:
System comprises records reflecting information pertaining to re-

servist's ACDUTRA (Active Duty for Training); miscellaneous per-
sonnel actions, i.e., in-training status for change of rank/ designator/
rate; clearance certificate; congratulatory letters to officers upon pro-
motion; history of past, ACDUTRA performed; correspondance
courses completed; old data. cards and clearance eligibility letters-

Authority for maintenance of the system:
5 USC'301 DEPARTMENTAL REGULATIONS ,
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:

Reserve Personnel Support Branch - to verify: past active duty and
ACDUTRA performed; currency of clearance status, mobilization
assignment; civilian skills acquired

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
.Paper-records in file folders
Retrievability:
Filed alphabetically by last name of reservist
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel who are properly screened,
cleared and trained

Retention and disposal:'
Records are retained in active file until reservist has fulfilled drill.

ing obligation or upon discharge or transfer to stand-by reserve
System manager(s) and address:
Commander, Naval Security Group Command Naval Security

'Group Headquarters 3801 Nebraska Avenue, NW, Washington D.C.
20390

Notification procedure:
a. Send request to SYSMANAGER
b. Full name, DPOB, military status, SSAN (if you will voluntarily

include it) or service number
c. Visits for the purpose of obtaining information must be submit-

ted in writing to Commander, Naval Security Group Command,
.3801 Nebraska Avenue, NW, Washington D.C., 20390, who will

advise of time/date/place for viewing records or will advise whether
system contains records pertaining to the requestor

d. Scheduled visitors must be prepared to present adequate proof
of identification - Le., combination of full name, DPOB, parent(s)
name, driver's license, medicare card, military I.D. card, If applicable

Record access 'procedures:
The Agency's rules for access to records may be obtained front the

System Manager
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained front the
System Manager

Record source categories:
District Olticers for Naval Reserve Security Group Commanding

Officers of Naval Reserve Security Group Divisions Commanding
Officer, Naval Technical Training Center, Pensacola, FL,

Systems exempted from.certain provisions of the act:
NONE

N0069NSGHGI2PAC01
System name:
'Naval Security-Group Personnel Security/Access Files
System location:r
The central record system is located at:

Commander, Naval Security Group Command
3801 'Nebraska Ave., N.W.,
Washington, D.C. 20390

'Duplicates of portions of Tecords may be held by other Naval dnd
Marine Corps activities served by a Naval Security Group Special
Security Officer. Records pertaining to' Naval and Marine Corps
military personnel who were considered but not selected for assimn-
ment to the Naval Security Group while undergoing recruit training
are located at one of the following locations:
--Resident in Charge

Naval Security Group-Field Office
Bldg 848
Marine Corp Recruit Depot
Parris Island, South Carolina 29905

Resident in Charge
'Naval Security Group Field Office
Naval Administrative Command
Naval Training Center, Bldg 1411, Room 112
Great Lakes, Illinois 60088

Resident in Charge
Naval Security Group Field Office
U.S. Naval Training Center
San Diego, California 92133

Resident in Charge
Naval Security Group Field Office
Naval Training Center
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Orlando, Florida 32813
Categories of individuals covered by the system:
Naval and Marine Corps military and civilian personnel assigned to

or employed by' the Naval Security Group, including the Reserve
components thereof, or who have been considered for such assign-
ment or employment.

Categories of records in the system:
- The file may contain personal history information, investigative

reports, security suitability reports, incident reports, and other data
pertinent to determination of eligibility for access to Special Intelli-
gence (SI)"iinformation, including the decisions made in each case.
The file also contains records of authorized access to classified infor-
mation.

Authority for maintenance of the system:
E.O. 10450 Eisenhower Security Program
E.G. 11652 Classification and Declassification of National Security

Information and Material
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is, collected and used by SI security personnel for the

purposes of determining the individual's eligibility for access to SI
information, of maintaining a record of the degree(s) to which access
to SI has been authorized, and of determining the extent, if any, to
which controls must be exercised to prevent the compromise of Sl
through hostile foreign intelligence activity. Information may be dis-
seminated outside the Department of the Navy to the National Secu-
rity Agency, Defense Intelligence Agency, Army Security Agency,
Air Force Security Service, Central Intelligence Agency, White
House Communications Agency and/or the Defense Industrial Secu-
rity Clearance Office for the purpose of determining the individual's
eligibility for access to classified information under the user Agency's
cognizance. Information may be disseminated to the Defense Investi-
gative Service and Naval Investigative Service for the purpose of
-conducting investigations on which to base SI eligibility decisions.
The access record portion of the system may be made available to
the Director of Central Intelligence to maintain an index of personnel
who have been jranted access to certain sensitive intelligence pro.
grams.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders and magnetic tape.
Retrievability:
By name and date/place of birth.

Safeguards:
'Approved security areas with alarms and guards. Access is limited

to assigned personnel who have been found eligible for access to SI
and received specific instruction in the handling, security, and dis-
semination policy of information in the files.

Retention and disposal:
Central record system retained for thirty years after last action.

Records held at Naval Security Group Field Offices forwarded to
central system aftei two years. Records retained in central record
system and destroyed by burning, shredding, degaussing or chemical
destruction at end of retention period.

System manager(s) and address:
Commander, Naval Security Group Command 3801 Nebraska

Ave., N.W. Washington, D.C. 20390
Notification procedure: -

a. Send request to SYSMANAGER
b. Full name, date and place of birth, military status, social security

number (if voluntarily included) or service number.
c. Visits for the purpose of obtaining information must be submit-

ted in writing to Commander, Naval Security Group Command,
3801 Nebraska Ave., N.W., Washington, D.C. 20390 who will advise
of time/date/place for viewing records or will' advise whether
system contains records pertaining to the requester.

d. Scheduled visitors must be prepared to present adequate proof
of identification-i.e.-combination of full name, date and place of birth,
parent(s) name, drivers license, medicare card, military identification
card if applicable.

Record access procedures:
The Agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:

The Agency's rules for contesting contents and appealing initial
determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
In addition to information furnished by the individual himself, files

contain information furnished by federal invetigative agencies, other
SI security organizations, and reports submitted by Naval Security
Group Special Security Officer. Files also include administrative
correspondence among associated personnel and security offices of
the executive branch.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552 a (J) or (k),

as applicable. For additional information contact the System Man-
ager.

NOOO69NSGHGI3PACOI
System name:

Personnel Resources Information System for Management
(PRISM)

System location:
Commander, Naval Security Group Command Naval Security

Group Headquarters 3801 Nebraska Avenue, NW, Washington, D.
C. 20390

Categories of individuals covered by the system:
Active duty Navy and Marine Corps personnel and Naval and

Marine Corps Reserve personnel affiliated with the Naval Security
Group. Also civilian personnel holding a NAVSECGRU clearance.

Categories of records In the system:
S)stem comprises automated records reflecting information per-

taining to the pesonnel identification, location, current duties, profes-
sional qualifications and experiences, education, rotation data, person-
al information (marital status, dependents, home of record) and
career information (dates of expiration of enlistment, release from
active duty and security clearance data)

Authority for maintenance of the system:
5 USC 301 DEPARTMENTAL REGULATIONS
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Military and civilian personnel of the Naval Security Group Head-

quarters in the performance of their official duties relating to the
planning and management of NAVSECGRU personnel resources.

egularly produced management reports are used to determine. ade-
quacy of the personnel manning posture (quantitatively and qualita-
tively) at NAVSECGRU field activities; trends concerning levels of
various NAVSECGRU personnel skills; trends in enlistments, re-
enlistments, training quotas, retirements; also, data base is often quer-
ied for one-time, non-routine information to satisfy priority require-
ments. Personnel of the Bureau of Naval Personnel use the system
regularly to assist in meeting authorized NSG personnel requirements
and identification of NSG training requirements. Civilian and Mili-
tary officials of the National Security Agency use overall NAVSEC-
GRU population distribution to assess adequacy of personnel levels
and skills in meeting national cryptblogic requirements. NAVSEC-
GRU Area Directors in Atlantic, Pacific and European Commands
in order to determine manning and skill posture within their respec-
tive theaters. Officials of NAVSECGRU field stations world-wide in
order to determine numbers and skills of personnel ordered to report
for duty. Officials of Naval Technical Center Pensacola Florida for
purpose of mailing advancement examinations and other training ma-
terials.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored on magnetic tapes, discs, punched cards, micro-

fiche and computer paper pnntouts.
Retrievability: -
Records are retrieved by name, social security number, skill codes,

duty stations, career information (dates of enlistment, expected re-
lease), education, rating and paygrade.

Safeguards:
The computer facility and terminal are located in restricted areas

accessible only to authorized persons that are properly screened,
cleared and trained. Records and computer printouts are available
only to authorized personnel having a need to know.

Retention and disposal:
Computer magnetic tapes are erased three months after they are

created. Punched cards are converted to magnetic tape and de-
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stroyed. Microfiche and paper printouts are retained 3 years or until
-superseded-

System manager(s) and address:
Commander, Naval Security Group Command Naval Security

Group Headquarters 3801 Nebraska Avenue, NW, Washington, D.C.
20390

Notification procedure:
Send request to, SYSMANAGER. Full name, DPOB, military

status, SSAN (if you will voluntarily include it) or service number.
Visits for the purpose of obtaining information must be submitted

in writing to Commander, Naval Security Group Command, 3801
Nebraska Avenue, NW, Washington, D.C. 20390, who will advise of
time/date/place for viewing records or will advise whether system
contains records pertaining to the requestor. Scheduled visitors must
be prepared to present adequate proof of identification-- i.e., combi-
nation of full name, DPOB, parent(s) name, driver's license, medicare
card, military I.D. card, if applicable.

Record access procedures:
The Agency's rules for access to records may be obtained from the

System Man ger.
Contesting record procedures:
The Agency's rules for contesting content and appealing initial

determination by the individual concerned may be, obtained from the
System Manager.

Record source categories:
Chief of Naval Personnel MAPMIS (Manpower Management In-

formation System) ADP file; Naval Security Group field sites; Naval
Security Group Field Office Representatives.

Systems exempted from certain provisions of the act:
None

N00159 D-3/01

System name:
Seismic survey list of companies involved in outer continental

shelf.
System" location:
Commandant, THIRD Naval District Flushing and Washington

Ayes. Brooklyn,.NY [1251
Categories of individuals covered by the system:
Contact personnel of each company-'or information on survey or

drilling activity.
Categories of records in the system:
Correspondence file
Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Contact with individual companies for scheduling and coordina-

tion'.
Policies and iraciices for storing, ietrieving, accessing, retaining, and

disposing of records in the system-
Storage:
File folders
Retrievability.,
Name
Safeguards:
Safes
Retention and disposa 1:
Maintained as long as activity is going on, then burned.
System manager(s) and address: 1 - 1'"

Air Operations/Oceanographic Officer
Notification procedure:
Refer to sysmanager
Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The. agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the'
system manager.

Record source categories:
Department of Interior files.

Systems exempted from certain provisions of the act:
-None

N00164 01
System name:

Employee Explosives Certification Program
System location:
Organization elements of the Department of the Navy as listed in

the directory of Department of the Navy mailing addresses.
Categories of individuals covered by the system:
All personnel involved in the process or evolutions ot explosives

operations "

Categories of records in the system:
Individual certifying document and combined register or all em-

ployees certified
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained In the system,,includlng catego-

ries of users and the purposes of such uses:
To rord the names of all employees and their qualifications to

work in certain categories of explosives operations
. Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -

Fite folder, punched cards
Retrievability.
SSN, Name
Safeguards:
Personnel escort iequired
Retention and disposal
Permanent, unless employee terminates or is no longer involved in

explosives processes. Document returned to employee's department
for routine disposal after deletion, from program

System manager(s) and address:
Commanding officer or head of the organization in question. See

directory of Department of Navy mailing addresses.
Notification procedure:
Individuals may inspect personnel certifying documents. at local

activity to which individual assigned. Requesters must be escorted
and provide identification for inspection of their personnel records.

Record access procedures:
The agency rules for access to records may be obtained front the

System Manager
Contesting record procedures:
The agency's rules for contesting contents and appe~aling fiitial

determinations by the individual concerned may be obtained front the
System Manager

Record source categories:
Personnel files, previous supervisors
Systems'exempted from certain provisions of the act:

.None-

N00173 DEC1O-ADPBUD
System name:

ADP Budget'
System location:
Direc6tor Naval Research Laboratory Washington, D.C, 20375
Categories of individuals covered by the system:
Employees and former employees of the Naval Research Labora-

tory who by the definitions contained in SECNAVINST 5238.1A of
15 Feb 1973 are reportable for purposes of Resource Accounting in
Data Processing related activities.

Categories of records in the system:
Contains name, pay number, grade, step, salary related data, man-

years of effort (either actual or projected), salary related data and
changes in, pay status (either. actual or projected) which would affect
salary costs.

Authority for maintenance of the system:
5USC 301' Departmental Regulations
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
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Data is used by managers of computer oriented organizations to
formulate Budgets for inclusion in the Automatic Data Processing
Program Reporting System - Resource Accounting (Dept. of the
Navy).
I Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File Folders and magnetic disc
Retrievability.
Pay number.
Safeguards:
Locked cabinets, personnel screening, (need to know) visitor con-

trols, computer systems software including password protection.
Retention and disposal
Routinely-discarded after three years.
System manager(s) and address:.
ADP Coordinator, Code 4014 Director, Naval Research Labora-

tory, Washington, D. C. 20375
Notification procedure:
A written request to the SYSMANAGER. at the above address

providing the individtial's full name, current address and telephone
numbers, dates of employment, organization code(s) and pertinent
occupational series code. Determination of record may be made in
the Research Program Office, Computation Center, or, Office of
Comptroller. A drivers license or other recognized form of identifi-
cation bearing the individuals signature and current address will be
required of visitors.

Record access procedures:.
The Agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Personnel records
Systems exempted from certain provisions of the act:
None

N00173 1200-5
System name:

Listing of Personnel - Sensitive Compartmented Information
System location: -- i
Director, Naval Research Laboratory, Washington, D. C. 20375
Categories of individuals covered by the system:
Individuals indoctrinated for access to compartmented information.
Categories of records in the system:
Name, affiliation, billet description, clearances authorized, clear-

ances held, rank, Social Security Number, Background Investigation
date, date of birth; place of birth, date of marriage, place of marriage.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including caiego-

ries of users and the purposes of such uses:
Used to determine authorization for access to compartmented in-

formation. Internal users are Branch Heads, Division Superinten-
dents, Director and Associate Directors of Research and Special
Security Office.

Policies and practices for storing,. retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic Tape
Retrievability:
Name, Social Security Number, affiliation, assigned billet number
Safeguards:
Three combination security container and/or vault.
Retention and disposal:
Records maintained as long as individual authorized access;

changed as changes occur.
Magnetic tape erased as required.
System manager(s) and address:.

Special Security. Officer, Naval Research Laboratory, Washington,
D. C. 20375

Notification procedure:.
Letter to System Manager at above address giving full name,

Social Security Number and affiliation, or visit to NRL Special
Security Office with NRL pass as identification

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
All information obtained from individuals and indoctrination docu-

ments.
Systems exempted from certain provisions of the act:
None

N00173 265
System name:

Sight Conservation Program
System locatiom
Director, Naval Research Laboratory, Washington, D.C. 20375
Categories of Individuals covered by the system:
Employees wearing glasses whose work requires the use of safety

glasses.
Categories of records In the system:
Eyewear prescriptions and pertinent information on special fitting

requirements.
Authority for maintenance of the system:
5 USC 301, Departmental Regulations
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Records of eyewear prescriptions used by contract optometrist in

connection with periodic examinations and by Safety Office person-
nel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
File folders.
Retrlevabilty ',
Name.
Safeguards:
Office door locked at night.
Retention and disposah
Retained as long as employee is on program. When he leaves NRL

or changes job.and does not qualify for program, his file is destroyed.
by tearing it up.

System manager(s) and address:
Head, Safety Office, Naval Research Laboratory, Building 222,

Room 188.
Notification procedure:
Verbal request to system manager, with some proof of identity,

such as driver's license or ID card.
Record acceSS procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Optometrist's measurements.
Systems exempted from certain provisions of the act:
None.

N00175 03004
System name:

Staff Judge Advocate's Memorandum File
System location:
Commandant, FOURTH Naval District
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Naval Base
Philadelphia, Pa. 19112
Categories of individuals covered by the system:
Any Naval or Marine Corps personnel facing disciplinary or ad-

ministrative action requiring the personal attention of Commandant,
FOURTH Naval District.

Categories of records in the systen:
Memoranda of Staff Judge Advocate, FOURTH Naval District
Authority for maintenance of the system:,
5 USC 301
Routine uses of records maintained' in the system, including catego-

ries of users and the purposes of such uses:
(1) To provide Commandant, FOURTH Naval District with legal

opinions of Staff Judge Advocate on disciplinary and administrative
matters.

Policies and pratices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Filing folders
Retrievability:
Namean'd date of advice
Safeguards:
During working hours .under custody of Legalman. During non-

working hours, building secured by Base Police.,
Retention and disposal:
Indefinite - I
System manager(s) and address:
Staff Judge Advocate, FOURTH Naval District
Naval Base
Philadelphia, Pa. 19112
Notification procedure:
Write letter to Systems Manager at above address which includes-

(1) name and address of requestor, (2) military status of requestor, (3)
social security number of requestor, (4) subject matter of request.

In case of personal visit, the requestor must provide. (1) military
identification card, or (2) social security card. The office is located at
Room 103, Building 6, Naval Base, Philadelphia, Pa.

Record ac=ass procedures:
The Agency's rules for access to records may be obtained from

Systems Manager.
Contesting record procedures: .

The Agency's rules for contesting contents and appealinginitial
determination by the individual concerned may be obtained from the
Systems Manager.

Record source categories:
Staff Judge Advocate's opinions
Systems exempted fro& certain provisions of the act:'
None

N00250 CHK/DEBT-LIST
System name:

Bad Checks and Indebtedness Lists
System locati6n:
Commanding Officer, Navy Resale System Office, 3rd Ave. and

29th St., Brooklyn, NY 11232 (fr all Navy Exhanges) Commissary
Store operations as listed in the directory of Depaitment of the Navy
mailing addresses.

Categories of individuals covered by the system:
Patrons of Navy exchanges and Commissiry Stores who have

passed checks which .have proyen bad; recruits who have open
accounts wth Navy exchanges; patrons who have made C.O.D. mail
order transactions and those patrons who make authorized charge or
credit purchases where their accounts are maintainetl on the basis of
an identifying particular such as name, social security number or
service number.

Categories of records in the system:
Bad Check System (including: Returned Check Ledger; Returned

Check Report; copies of returned checks; bank advice relative'to the
returned check or checks; correspondence relative to attempt by the
Navy exchange or Commissary Store to locate the patron and/or
obtain payment; a printed-report of names of those persons who have
nrot made full restitution promptly, or who have had two or. more
checks returned through their own fault or negligence) Accounts
Receivable Ledger, detailed by patron; COD Sales Ledger;,

Authority for mainteiance of the system:
,5 USC 301 and 10 USC 5031

Routine uses of records maintained in the system, Including catego.
ries of users and the purposes of such uses:

The bad check system is used to record receipt of bad checks front
patrons; to monitor and avoid undue losses because of continued
passing of bad checks. This system also contains information regard-
ing the cdrrespondence issued in an effort to recover losses. A bad
check list is locally and centrally. This information is issued to ill
cashiers, exchange and commissary officers. The 'Accounts Receiv-
able ledgers are used to properly record credit sales and the payment
of these accounts.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The media in which these records are maintained vary, but In-

elude: magnetic tape; printed reports; file folders; file cards;
Retrievability;
Name and'social security number
Safeguards:
Locked file cabinets; supervised office spaces; supervised computer

tape library which is accessable only through the computer center
(entry to the computer'center is controlled by a combination lock
known by authorized personnel only).

IRetention and disposal:
NaVy exchange records retention standards are contained in t Ie

'Disposal of Navy and Marine Corps Records, Part I1, chapters 4
and 5 and/or the Navy Exchange Manual.

System manager(s) and address:
Policy Official

Commanding Officer
Navy Resale System Office
3rd Ave. and 29th St.
Brooklyn, NY 11232

Record Holder
Director, Controller Division (FM)
Navy Resale System Office
3rd Ave. and 29th St.
Brooklyn, NY'11232

Notification procedure:
Written contact may be made by addressing inquiries to:

Director, Controller Division (FM)
Navy Resale System Office
3rd Ave. and 29th St.
Brooklyn, NY 11232

In'the initial inquiry the requester must provide full name, social
security number, 'activity where they had their dealings. A list of
other offices the requester may visit will be provided after initial
contact is made at the office listed above. At the time of a personal
visit, requesters must provide the following proof of idcntity: Name,
date-of birth, place of birth, father's first name, mother's maiden
name-.

Record access procedures:
The agency's rules for access to records may be obtined from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing intial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
The individual- the bank involVed and the activity sales records.
SysteiWs exempted' from certain provisions of the act:
None

N00250 FIDELITY BOND
System name:

Commercial Fidelity Bond Insurance Records
System location:
Commanding Officer, Navy Resale System Office, 3rd Ave. &

29th St. Brooklyn, NY 11232 (for all Navy Exchanges).
Categories of individuals covered by the system:
Civilian and military personnel assigned to Navy exchanges, who

the duly constituted authority (usually a Board of Investigation ap.
pointed by the base Commanding Officer) has established to be uilty
of a'dishonest act which has resulted in a loss of money, securities or

l I
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other property, real or personal, for which the exchange is legally
liable.

Categories of records in the system:
Equipment Loss Reports, Cash and/or Merchandise Loss Reports

from Navy exchanges,- including correspondence relating to losses.
Authority for maintenance of the system:
5USC 301 and 10 USC 5031
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide' information, as required, to the insurance carrier (Fi-

'delity Bond Underwriter) for appropriate coverage, as well as to
render appropriate assistance in processing insurance claims.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The media in which these records are maintained varies but in-

cludes file folders and ledgers.
Retrievabilitys
Name, payroll number, service number; activity.
Safeguards:
Locked file cabinets; locked offices which when open are super-

vised by appropriate personnel- security guards.
Retention and disposal:
Navy exchange records retentibn standards are contained in the

"Disposal of Navy and Marine Corps Records; Part 11, chapters 4
and 5 and/or the Navy Exchange Manual

System manager(s) and address:
Commanding Officer, Navy Resale System Office, 3rd Ave. and

29th St., Brooklyn, NY 11232
Notification procedure:
Written contact may be made by addressing inquiries to:

Director, Controller Division (FM)
Navy Resale System Office
3rd Ave-and 29th St.
Brooklyn, NY 11232

In the initial inquiry the requestor must provide full name, payroll
or military service number and activity where they had their deal-
ings. A list of other offices the requestor may visit will be provided
after initial contact is made at the office listed above. At the time of
a personal visit, requestors must provide the following proof of
identity: Name, date of birth, place. of birth, father's first name,
mother's maiden name.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories: /-
The individual; the insurance underviiter..audit reports; investiga-

tory reports and/or activity loss records.
Systems exempted from certain provisions of the act:
None

N00250 IR-PERS-RECORD
System name:

Industrial Relations Personnel Records
System locatiom
Commanding Officer, Navy Resale System Office, 3rd Avenue and

29th Street, Brooklyn, NY 11232 (for all Navy Exchanges) Commis-
sary Stores operations as listed in the directory of Department of the
Navy mailing addresses

Categories of individuals covered by the system:
Civilian Employees, fbrmer civilian employees and applicants for

employment with the Navy Resale System Office and Navy ex-
changes located worldwide.

Categories of records in the system:
Personnel jackets (including: Personnel Information Questionnaire,

Personnel Action; Certificate of Medical Examination; Indoctrination
Checklist; Designation of beneficiary; death benefit; completed leave
records, report of accident; cash register overage/shortage records;
notice of excessive absence and tardiness, and warnings; report of
hearings and recommendations relative to employee grievances;

report of all disciplinary action Certified record of court attendance;
Certified copy of completed military orders for any annual duty
tours with recognized reserve organizations; Employee job descrip-
tion; Examination papers and tests, if any, Evidence of date of birth,
where required; Security Investigation Data, where required; Official
work performance rating; Official letters of recommendations; Desig-
nation of Beneficiary for Unpaid Compensation; Reference-check
records; applicant files: tuition assistance records; grievance/appeal
records; employee profiles; personnel security inflormatioa (including:
National Agency Checks and Naval Investigative Service reports);
Travel requests, travel allowance and claims record; Transportation
Agreements; employee affidavit; Priviledge Card Application and
listing;

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Retention of forms necessary to properly record the employment

history of each employee, reflecting performance of employees
which may be used by selecting officials in choosing employees for
promotion or transfer; for verification of employment; to provide a
record of travel performed and verification that the employee re-
ceived proper remuneration for the travel performeded; to insure
employees receive timely consideration in. the processing of work
appraisals and salary increases;

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
The media in which these records are maintained vary, but in-

clude: file folders; magnetic tapes; punch cards; rolodex files; cardex
files; ledgers; and printed reports.

Retrievability:
Name and/or social sctdrity number;, employee job, number; em-

ployee payroll number.
Safeguards.
Locked file cabinets; safcs; locked offices which are supervised by

appropriate personnel, when open; supervised computer tape library
which is accessible only through the Computer Center (entry to
computer center is controlled by a combination lock known by
authorized personnel only); security guards.

Retention and disposal:
Current employee records remain on file at the appropriate person-

nel offices: records on former employees are retained for one year
and then forwarded to the Federal Records Center, SL Louis, Mo.
for retention of permanent papers and destruction of temporary
papers, applicant files are retained for one year, except that applica-
tions from those over 40 years old are retained for two years Navy
exchange records retention standards are contained in the 'Disposal
of Navy and Marine Corps Records, Part II. Chapters 4 and 5,V and
for the Navy Exchange Manual.

System manager(s) and address:.
Policy Official

Commanding Officer
Navy Resale System Office
3rd Avenue and 29th Street
Brooklyn, NY 11232

Record Holdei
Manager, Recruitment and Employment (R3)
Navy Resale System Office
3rd Avenue and 29th Street
Brooklyn, NY 11232

Individual record holders within the central system may be con-
tacted through the central system record holder.

Notification procedure:
Written contact may be made by addressing inquiries to:

Manager, Recruitment and Employment (IR3)
Navy Resale System Office
3rd Avenue and 29th Street.
Brooklyn. NY 1-1232

In initial inquiry, the requester must provide full name, social
security number, activity where last employed or where last applica-
tion for emplo)ment was filed. A list of other offices the requester
may visit will be provided after initial contact is made at the office
listed above. At the time of a personal visit, requester must provide
the following proof of identity: Name. date of birth, place of birth,
father's first name and mother's maiden name.

Record access procedures:
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The agency's rules for access to records may be obtained from the
system manager

Contesting record procedures:
The agency's rules' for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager..

Record source categories: -

The employee; former employers; educational institutions; supevi-
sors of employees; applicants; applicants previous employers; Naval
Investigative Service; Federal Bureau of Investigation.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt'under 5 U.S.C. 552 a (j)-or (k),

as applicable. For additional information contact the System Man-
ager.

N00250 LAYAWAYS
System name:

Layaway Sales Records
System location: -

Commanding Officer, Navy.Resale System Office, 3rd Avenue and
29th Street, Brooklyn, NY 11232 (for all Navy exchanges)

Categories of individuals covered by the system:
Patrons of Navy exchanges who buy goods on a layaway'
Categories of records in the system:
Layaway Tickets and layaway patron lists
Authority for maintenance of the system:
5USC301 and 10USC5031
Routine uses of records maintained in the system, including catego-

ries of users and the purposes" of such uses:
To record the selection of layaway merchandise, record payments,

verify merchandise pick-up and perform sfales audit.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
The media in which. these records are maintained vary, but in-

clude: Layaway tickets and layaway patron lists'
Retrievability:
Name, address, service number or exchange permit number
Safeguards:
Locked file cabinets, supervised records space
Retention and disposal:
Destroyed after two years per Navy Exchange Manual'
System manager(s) and address:
Policy Official

Commanding Officer
Navy Resale System Office
3rd Avenue and 29th Street
Brooklyn, NY 11232

Record Holder
Director, Controller Divisiofi (FM)
Navy Resale System Office
3rd Avenue and 29th Street
Brooklyn, NY 11232

,Individual record holders within the central system may be con-
tacted through the central system record holder.

Notification procedure:
Written contact may be made by addressing inquiries to:

Director, ContrOller Division (FM)
Navy Resale System Office
3rd Avenue and 29th Street
Brooklyn, NY 11232

In the initial, inquiry, the requester must provide full name, social
security number, activity where layaway sales vere transacted. A list
of other offices the requester may visit will be provided after initial
contact at the office listed above. All. the time of a personal yisit,
,requesters must provide the following proof of identity: Name, date
of birth, place of birth, father's first name,. mother's maiden name.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager. -

Contesting record procedures:
The agency's rules for contesting and appealing initial determina-

tions by the individual concerned may be obtained from ihe system
manager. I

Record source categories:
The individual
Systems exempted from certain provisions of the act:
Nonre

N00250 MILITARY-MISYS
System name:

Resale System Military Management Information System
System location:
Commanding Officer Navy Resale System Office 3rd Avenue and

29th Street Brooklyn, NY 11232
Categories of individuals covered by the system:
Present and past military officer and key enlisted personnel as-

signed to the Navy Resale System.'
Categories of records in the system:
Management Information System (including: Name; rank or rate;

social security number; designation date of rank; date reported; rota-
tion date; educational level; lineal number; dependency status) Card
file on officers assigned (including: dates in Navy Resale System
promotion status; location of assignments) Correspondence folder
with Officer and senior enlisted personnel (containing: preference of
assignment; biographical information; and orders)

Authority for maintenance of the system:
5USC301 and 1OUSC5031
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
To determine recommended replacements for Key Military person-

nel;. to recommend actions to the Officer, Personnel Division, Navy
Systems Command; to keep a record of orders and pertinent corre-
spondence with individual personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
- disposing of records in the system:
. Storage:.
• The media in which these records- are maintained vary, but In-

clude: Magnetic tape; printed reports; card files and file folders.
Retrievability:
Name; service number; social security number
Safeguards:
Locked file cabinets; locked archives; supervised office spaces and

supervised computer take library which is accessable only through
the computer center (entry to computer center is controlled by a
combination lock known by authorized personnel only).

Retention and disposal:
Navy exchange records retention standards are contained 1A the

'Disposal of Navy and Marine Corps Records, Part 11 Chapters 4 and
5 and/or the Navy Exchange Manual.

System manager(s) and address:
Policy Official

Commanding Officer
Navy Resale System Office
3rd Avenue and 29th Street
Brooklyn, NY 11232

Rebiord, Holder
Director, Military Personnel (MP)
Navy Resale System Office -

3rd Avenue and 29th Street
Brooklyn, NY 11232

Notification procedure:
Written contact may be made by addressing inquiries to:

Director, Military Personnel (MP)
Navy Resale System Office
3rd Avenue and 29th Street
Brooklyn, NY 11232

In the initial inquiry, the requester must provide full name, social
security number or service number. At the time of a personal visit,
the requester must provide the following proof of identity: Name;
date of birth; place of birth; father's full name and mother's maiden
name.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contestng contents ind appealing Initial

determinations by the individual concerned may be obtained from the
system manager.
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Record source categories:"
U.S. Navy Manpower Information System; the Bureau of Person-

nel Navy); the individual, the individual's superior officer.
Systems exempted from certain provisions of the aCt:.
None

N00250 PAY&BENEFTS
System name:

Payroll and Employee Benefits Records
System location:
Commanding Officer, Navy Resale System Office, 3rd Ave. and

29th St., Brooklyn, NY 11232 (for all Navy Exchanges) Cootmissory
Store Operations as listed in the directory of Department of the
Navy mailing addresses.

Categories of individuals covered by the system:
Civilian employees and former civilian employees with the Navy

Resale System Office and Navy exchanges located world-wide (pay-
roll and benefits information) Civilian employees and former civilian
employees of Coast Guard exchanges, clubs and messes and US
Navy civilian employees and former civilian employees of Special
Services and BUPERS clubs and messes. (Benefits information only).

Categories of records in the system:
Distribution reports; tax reports; leave accrual reports; earnings

records cards, payroll registers; insurance records and reports regard-
ing property damage, personal injury or death, group life, disability,
medical and retirement plan; payroll savings authorization; record of
payroll savings; overtime authorization; Treasury Department tax
withholding exemption certificate.

Authority for maintenance of the system:
5 USC 30I and 10 USC 5031
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To calculate pay, prepare checks for distribution; prepare deduc-

tion registers; leave records; to submit federal and state tax reports;,
to record contributions to benefit plans; to process all insurance
claims, to provide informatioa as required to the insurance carriers
and US. Department of Labor, Bureau of Employees Compensation;
to calculate retirement benefits upon request of employees;

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The media in which these records are maintained vary, but in-

clude: Magnetic tape files; card files; file folders; ledgers; and printed
reports.

Retrievability.
Name and/or social security number;, employee job number;, em-

ployee payroll number.
Safeguards.
Locked file cabinets; safes; locked offices which are supervised by

appropriate personnel, when open; security guards, supervised com-
puter tape library which is accessable only through the computer
center (entry to computer center is controlled by a combination lock
known by authorized personnel only).

Retention and disposal:
Navy exchange records retention standards are contained in the

'Disposal of Navy and Marine Corps Records, Part 11, Chapters 4
and 5.' and/or the Navy Exchange Manual.

System manager(s) and address:
Policy Official

Commanding Officer
Navy Resale System Office
3rd Ave. and 29th St.
Brooklyr, NY 11232

Record Holder
Manager, Recruitment and Employment
Navy Resale System Office
3rd Ave and 29th St
Brooklyn, NY 11232

Individual record holders within the central system may be con-
tacted through the central system record holder.

Notification procedure:
Written contact may be made by addressing inquiries to:

Manager, Recruitment and Employment (IR3)
Navy Resale System Office
3rd Ave. and 29th St.
Brooklyn; NY 11232

In the initial inquiry the requester must provide full name, social
security number, activity where last employed. A list ofother offices
the requester may visit will be provided after fitial contact is made
at the office listed above. At the time of a personal visit, requesters
must provide the following proof of identity. Name, date of birth,
place of birth, father's first name and mothers maiden name.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing

determinations by the individual concerned may be obtainedlfom the
system manager.

Record source categories:
The employee of former employee; payroll department; the em-

ployee's supervisor and the employee's physician or insurance carri-
er's physician.

Systems exempted from certain provisions of the act:
NONE

N0025ONAVLODGE RECORD
System name:

Navy Lodge Records
system location:
Commanding Officer, Navy Resale System Office, 3rd Ave. and

29th St., Brooklyn. NY 11232 (for all Navy Exchanges)
Categories of individuals covered by the s)stem=
Patrons and guests authorized lodging at a Navy exchange Navy

Lodge.
Categories of records in the system:
Reservation Request; Guest Registration Card; Navy Lodge Guest

Folio; Equipment Rental Lists
Authority for mantenace of the sstem:
5 USC 301 and 10 USC 5031
Routine ames of records maintained in the system, including catego-

ries of users and the purposes of such uses:
A record of reservations to insure orderly room assignment and

avoid improper booking; record registration and payment of account;
verify proper usage by eligible patrons; cash control. gathering of
occupancy data; determine occupancy breakdown; rental and furnish-
ings accountability.

Policies and practices for storing. retrieving, accessing retabing, and
disposing of records in the system:

Storage: .
The media in which these records are maintained vary, bat in-

clude: folio card; ledger;, Guest Registration Cards; and local copies
and reports of central system reports.

Retrievabilty.
Name; service number;, social security number
Safeguards:
Supervised offices; locked files
Retention and disposib
Navy exchange records retention standards are contained in the

'Disposal of Navy and Marine Corps Records, Part IT. chapters 4
and 5. and the Navy Exchange Manual. Local reservation request
forms are destroyed I month after the actual date of check-in

System manager(s) and address:
Policy Official

Commanding Officer
Navy Resale System Office
3rd Ave. and 29th St.
Brooklyn, NY 11232

Record Holder
Manager, Personalized Services (SM6)
Navy Resale System Office
3rd Ave. and 29th St.
Brooklyn, NY 11232

Individual record holders within the central system may be con-
tact d through the central system record holder.

Notification procedure:
Written contact may be made by addressing inquiries to:

Manager, Personalized Services (SM6)
Navy Resale System Office
3rd Ave. and 29th St.
Brooklyn, NY 11232
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In the initial inquiry the requester must provide full name, social
security number, service number and location of the last Navy Lodge
where they had dealings. A list of other offices the requester may
visit will be provided after initial contact is made with the office.
listed above. At the time of a personal visit, requesters must provide
the following proof of identity:-Name; date of birth; place of birth;
father's first name and mother's maiden name.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
The individual patron and the charges he or she incurred during-a

visit at the Navy Lodge.
Systems-exempted from certain provisions of the act:
None

N00251 007
System name:

Legal Office Litigation/Correspondence Files
System location:
Commander, Puget Sound Navil Shipyard, Bremerton, WA 98314
Categories of individuals covered by the system:

Criminal and civil -plaintiffs/defendants involved in litigation
against or involving Puget Sound Naval Shipyard

Categories of records in the system:
Statements, laffidavits, correspondence, briefs, petitions, court rec-

ords involving litigation and related matters
Authority for maintenance of the system:
Title 28, USC; Executive Order 10561; 5 USC 301; 10 USC 801-

940
lioutine uses o( records maintained in the system, including catego-

ries of users and the purposes of such uses:
Preparation of correspondence, litigation material
Policies and practices for storing,' retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File cabinets
Retrievability:
Case citation, name of individual
Safeguards:
Locked in executive spaces
Retention and dispusal:
Most are retained permanently, others disposed of in accordance

with Defense Disposal Manual
System manager(s) and address:
Comniander, Puget Soqnd Naval Shipyard, Bremerton, WA 98314,

or Legal Officer (Code 107), Puget Sound Naval Shipyard
Notification procedure: 11.
Direct inquiry to SYSMANAGER, providing name, rank/rate/,

shop or badge, number and social security number
Record access procedures:
The agency's rules fdr access to records may be obtained from the

system manager
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
system manager

Record source categories:
Court records, personal interviews and statements, departmental

records, State and Federal records, police reports and complaints,
general correspondence

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. '552 a (j) or (k),

as applicable. For additional information contact Tthe System Man-
ager. .

N00251 080
'System name:

I Puget Sound Naval Shipyard, Navy Exchange Tobacco Sales

System location:
Commander, Puget Sound Naval Shipyard, Bremerton, WA 98314
Categories of individuals covered by the system:
Authorized patrons of facility

Categories of records in the system:
Purchaser's name, serial number, duty station or home address,

date, item and quantity-of purchase
Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Review for possibility of resale
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Batch files by date
Retrievability:.
Name
Safeguards:
File cabinet in locked office
Retention and-disposal:
4 Months - disposed through commercial disposal facilities
System manager(s) and address:
Commander, Puget Sound Naval Shipyard, Bremerton, WA 98314

-and' Navy Exchange Officer
Notification procedure:
Direct inquiry to SYSMANAGER, ,providing name and approxi-

mate date of purchase
Record access procedures:
The .agency's rules for access to records may be obtained from the

system mandger.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
system manager.

Record source categories:
Information piovided by the individual.
Systems exempted from certain provisions of the act:
None

N00344 BP 714003
System name:

Youth Activities Association Membership Record
System location:
Commanding Officer Naval 'Air Station FPO San Francisco, CA

96611
Categories of individuals covered by the system:
All eligible applicants for membership in non-appropriated fund

recreational activities for youths
Categories of records in the system:
Membership cards (5 in. x 7 in.) recording persona data proyided

by'individual applicants
*Authority for maintenance of the system:

5 USC 301, Departmental Regulations
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Information used exclusively by Military Services Dcpartmeldt to

record membership status in th youth association, to verify the
youth's eligibility for participation in youth activities, to identify and
'aid in the. location of a youth's sponsor in the event of emergencies,
and to verify sponsor's agreement to provide volunteer "assistande In
furtherance of youth activities

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in'the system:

Storage:
Card file
Retrievability:
By sponsor's name
Safeguards:
Card file .is in Military Services Office, marked for official use

only, office is locked after normal working hours
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Retention and disposal: \
Kept until membership status terminates and then destroyed
System manager(s) and address:
Military Services Officer Naval Air Station FPO San Francisco,

CA 96611
Notification proceure:
Individual inquiries to be made in person at SYSMANAGER

address above. Requstor to provide full name and rmilitary status;
proof of identity to be made by presentation of military identification
card or valid driver's license.

Record access procedures:
The agency's rules for access to records may be obtained from the

system -manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source catgories:
Individual applicants provide all information.
Systems exempted from certain provisions of the act:
None

N00600-1NAVTIS
System name:

Navscols/Tis, USMC Aviation Training Supsys
System location:
Schools and other training activities or similar organizational ele-

ments of the Department of the Navy and Marine Corps as listed in
the directory of Department of Navy activities.

Categories of individuals covered by the system:
Records of pr sent, former, and prospective students at Navy and

Marine Corps schools and other training activities or associated edu-
cational institution of Navy sponsored programs; instructors, staff
and support personnel- participants associated with activities of the
Naval Education and Training Command, including the Navy
Campus for Achievement and other training programs; tutorial and
tutorial volunteer programs; dependents! schooling.

Categories of records in the syste=m
Schools and personnel training programs administration and evalu-

ation records- Such records as basic identification records i.e., social
security number, name, sex, date or birth, personnel records Le.,
rank/rate/grade, branch of service, billet, expiration of active obligat-
ed service, professional records Le., Navy enlisted classification, mili-
tary occupational specialty for Marines, subspecialty codes, test
scores, basic test battery scores, and Navy advancement test scores.
Educational records i.e., education" levels, service and civilian schools
attended, degrees, majors, personnel assignment data, course achieve-
ment dhta, class grades, class standing, and attrition categories. Aca-
demic/training records, manual and mechanized, and other records
of educational and professional accomplishment.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses=
Schools and training programs administration and evaluation. Stu-

dent performance, progression and prediction: instructors perform-
ance;, organizational and administrative control. Internal Navy users
are Chief of Naval Personnel, Naval Education and Training Com-
mand Activities Staff Personnel and the Commandant of the Marine
Corps and his designated officials in the performance of their duties
relating to aviation training/assignments. Type commanders; Health/
Science Education Training Center, Cheif, Bureau or Medicine and
Surgery; Commander Naval Recruiting Command, and to other De-
partment of the Navy officials in the performance of personnel train-
ing functions. Information may be used to determine course and
training demands, requirement, and achievements; analyze student
groups or courses; provide academic and performance evaluation in
response to official inquiries; guidance and counseling of students;
preparation of required reports, and for other training administration
and planning purposes. Internal users are staff and faculty. Informa-
tion is provided to officials of the Department of Defense on 'need-
to-know' basis in the performance of their official duties; and for
reporting to other government agencies, such as HEW. It may be
provided to such civilian contractors and their employees as are or
may be operating in accordance with an- approved official contract
with the U.S. Government.

Policies and practices for storing, retrieving& accessing, retain2ng, and
disposing of records in the system:

Storage:
Records are stored in microform or in file folders, card files, file

drawers, cabinets, or other filing equipment. Automated records may
be stored on magnetic tape, discs, punched cards, etc.

Retrievability:
Social security number and name
Safeguards:
Access is provided on a 'need-to-know" basis and to authorized

personnel only. Records are maintained in controlled access rooms or
areas. Data is limited to personnel training associated information.
Computer terminal access is controlled by terminal identification and
the password or similar system. Terminal identification is positive
and maintained by control points. Physical access to terminals is
restricted to specifically authorized individuals. Password uthoriza-
tion, assignment and monitoring are the responsibility of the function-
al managers. Information provided via batch processing is of a prede-
termined and rigidly formatted nature. Output is controlled by the
functional managers who also control the distribution of output.

Retention and disposal:
Records disposal manual.
System manager(s) andaddress:
The commanding officer of the activity in question. See the direc-

tory of Navy and Marine Corps activities mailing addresses
Notification procedure:
Apply to system manager. Requestor should provide his full name,

social security number, military or civilian duty status, if applicable,
and other data when appropriate, such as graduation date. Visitors
should present drivers license, military or Navy civilian employment
identification card, or other similar identification.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories.
Individuals, schools and educational -nstitutions, Cheer of Naval

Personnel, staff of Naval Education and Training Command and
other activities and the Commandant of the Marine corps; imtructor
'personnel; ana commapder Naval Recruiting Command.

Systems exempted from certain provisions of the act:
None .,

N0529A NAVJAG 5813-1
System name:

Court-Martial Case Report
System location:
Chief, Navy-Marine Corps Trial Judiciary, Washington Navy

Yard, Washington, D.C. 20374
Categories of Individuals covered by the system:
All individuals having appeared before a special or general court-

martial within the preceding two fiscal years.
Categories of records In the system
The r6cording of the Article violation of the UCMJ, the plea, the

finding, the sentence and other related information concerning the
triaL

Authority for maintenance of the system:
5 USC 301, Departmental Regulations
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses
Used to formulate status reports provided to JAG when directed

by him to do so.
Policies and practices for storing, retrieving, accessing, retainng, and

disposing of records in the system:
Storage.
Stored in file folders by circuit and fiscal year
Retrievability:
By name or case number
Safeguards: .
Personnel screening, visitor control
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Retention and disposal:
Two fiscal years. They are not moved to Record Centers but are

disposed of after two fiscal years in the same mander as all other
unclassified material, i.e., general destruction.

System manager(s) and address:
Circuit Military Judge
ATLANTIC Judicial Circuit
Navy-Marine Corps Trial Judiciary
Washington Navy-Yard
Washington, D.C. 20374
Notification procedure:
Write to address listed under SYSMANAGER. Provide full name,

branch of service, military status, where stationed when tried, and
when tried

Record access procedures:
The agency's. ruls for access to records may be obtained from thd

system manager
Contesting record procedures:
The agency's rules for 'contesting contents and appealing initial

determinations by the indi ,idual concerned may be obtained from the
system manager

Record source categories:
Military Judge of respective individual's court-martial
Systems exempted'from certain provisions of the act-
NONE

SyN09191 POW DEBRIEFS'
System name:

Summary debriefs of former Prisoners of War.
System, location:
Fleet Aviation Specialized Operational Training Group, Pacific

Fleet, Naval Air Station, North Island, San Diego, California 92135
Categories of individuals covered by the system:
'Former Prisoners of War in Southeast Asia.
Categories of records, in the system:
Synopsis of captivity experiences as summarized by debriefers.
Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Backgroutid information on captivity experiences, resistance tech-

niques, and survival aspects including indoctrination, interrogation,
PW 'organization, communications, medical/isolation condition and
facilities for use in training program. Users are school instiuctors/
managers.

Policies and practices for storing, retrieving, accessing, retaining, and.
disposing of.records in the system:

Storage:
File folders.
Retrievability:
Name.
Safeguards: •
Need to know certification, locked room, .limited access building

with visitor control, GSA Approved Security Container;
Retention and disposal:
Held indefinitely in support of training.
System manager(s) and address: -

Commander, Naval Intelligence Command, Naval Intelligence
Command Headquarters, 2461 Eisenhower Avenue, Alexandria, Vir-
ginia 22331.

Notification procedure:
Commanding Officer of military personnel submit visit request

(OPNAV .Form 5521-27) to Commanding Officer, Fleet Aviation
Specialized Operational Training Group, Pacific Fleet, Naval Air
Station, North Island, San Diego, California 92135. Civilianperson-
nel submit request to System Manager.-

Record access procedures:
The Agency's rules for access to records may be obtained from the

System Manager. 7

Contesting record procedures:
The Agency's rules for contesting contents and-appealing initial

determination by the individual concerned may be obtained from the
System Manager. I - I 1 .,1 1 ..

Record source categories:
Debriefing sessions with individual concerned.
Systems exempted froi certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552 a (j) or (k),

as applicable. For additional information contact the System Mmn-
ager.

N09520 CMIS
System name:

Court:Martial Index and Summary
System location: -

Commander Light Attack Wing, U. S. Pacific Fleet, Naval Air
Station, Lemoord, California 93245

Categories of individuals covered by the system:
Every accused tried by court-martial convened by a subordinate

command
Categories of records in the system:
A card which summarizes the pertinent information from a record

of trial such as name, rate, charges, pleas, findings, sentence, coiven.
ing and supervisory authorities actions.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the iystem, Including catego-

ries of users and the purposes of such uses:
Summarise records of trial for reviewing officers and provide at

alphabetical index for locating filed records.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
5' X 7' index cards
Retrievability:
Name
Safeguards:
Maintained in manned r6om which is locked during non-working

hours.
Retention and disposal:
Maintained for five years. Destroyed by burning.
System manager(s) and address:
Staff Judge Advocate, Commander'Light Attack Wing, U, S.

Pacific Fleet, Naval Air Station, Lemoore, California 93245
Notification procedure:
Information canbe obtained by writing SYSMANAGER or visit.

ing his office and providing full name, Social Security Account
Number and year of court-martial. Military ID card or driver's
license will be sufficient for visitors.

Record access procedures:
The Agency's rules for access to records, may be obtainedfrom the

system manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial'

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:

'Record
Systems exempted from certain provisions of the act:
None

N30460(STUDENT)
System name:

Legal Diary
System location:
Naval Air Technical Training Center, Lakehurst, New Jersey

08733
Categories of individuals covered by' the system:
The Legal Diary contains chronological summaries of cviints/dis.

positions of individuals, both staff and student, which cause other
than routine actions to be taken by the Legal Division or the Admit-
istrative Department, Naval Air Technical Training Center, Lake-
hurst, New Jersey.

Categories of records in the system:
The Legal Diary is composed of 8 1/2' X 11 1/2' -pages on which

the following information is recorded: rate, name of individual,
branch of service, social security number, 'and summar cd chain or
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events and dispositions in the case of the individual related to disci-
pline and/or legal assistance.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The Legal Diary is utilized to document legal actions, current and

past, and aids in briefing the Commanding Officer, NATTCL with a
view toward proper disposition. of curient cases; Past (closed) cases
retained on file are utilized for providing precedence for current
cases, and'answering higher authority with regard to inquiry of past
cases handled.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File Folders
Retrievability:
Chronological
Safeguards:
Locked room
Retention and disposah
Two years
System manager(s) and address:
Legal Assistance Referral Officer, NATTCL
Notification procedure:
Apply to System Manager.
Record, access procedures:
The Agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Police Department/Court records, military security records, credit

organizations, service record entries, military/civiliaa hospitals.
Systems exempted from certain provisions of the act:
None

N30571 STAEMP/FININ
System name:

Statements of Employment and Financial Interest
System location:
Organizational elements of the-Department of the Navy as listed in

the directory of Department of the Navy activities.
Categories of individuals covered by the system:
Persons filing DD 1555 or DD 1555-I
Categories of records In the system:
DD 1555 or DD 1555-1 and supplemental lists or reports.
Authority for maintenance of the system:
5 US(C 301 Departmental Regulations and E.O. 11222.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
For supervisors and counselors to determine whether the employee

has or may have a conflict of interesL For law enforcement and
investigatory agencies, such as the Naval Investigative Service, Fed-
eral Bureau. of Investigation, and Department of Justice, to handle
violations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage
File folders and card files.
Retrievability:.
Name.
Safeguards:
Safe or locked file cabinet accessible to authorized peonnel only.
Retention and disposal:
Per SECNAV Records Disposal Manual.
System. manager(s) and-address:
Commanding Officer or head of the organization in question. See

directory of Department of the Navy mailing addresses.

Notification procedure:
Apply to System Manager.
Record access procedures:
The agency's rules for access to records.may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record sonrce categories:
Individual concerned, his supervisor, and the counselor.
Systems exempted from certain provisions of the act:
None

N30640 NATTCL 1080/1
System name:

Students Awaiting Legal. Medical Action Account
System location:
Naval Air Technical Training Center, Lakehurst, New Jersey

08733
Categories of Individuals covered by the system:
a. The student locator card rile contains speific data on all student

personnel assigned to NATTCL, whether or not they successfully
completed training. A dead file is maintained after the student is
transferred.

b. The 'Others' File is a list of all students on board that are not
enrolled in class. Categories include: disciplinary, medical, and ad-
ministrative (awaiting orders, port calls, passports, humanitaran re-
quests, administrative discharge).

Categories of records In the system:
a. The student locator card file is composed* of 4' X 6" cards on

which the following is rcordeds Name, previous command, rate,
branch of service, date of transfer, new duty station and command,
estimated date of arrival standard transfer order number, and rate
upon departure.

b. The following information is included on students listed in the
'Others' file: date of hold, type of hold, estimated period of hold,
work assignment, parent command notification, date re-enrolled,
availability submissiorr (used to notify Chief of Naval Personnel of
member's availability for transfer), date orders or discharge authori-
zation received, date transferred, and remarks.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
a. The file is used routinely to verify date of departure; to deter-

mine, in conjunction'with the next duty station, if member is an
unauthorized absentee; to verify attendance and/or completion of
training; to answer requests by parents who do not know the school
or class which member is attending; for forwarding official corre-
spondence.

b. This file is utilized to maintain accountability of all students not
enrolled in class to ensure the appropriate administrative actions are
completed in a timely manner ensuring minimum delay in the train-
ing pipeUne. The rile is utilized daily by the Student Control Office
and is routed periodically to the Commanding Officer via the Person-
nel Officer, Administrative Officer, and Executive Officer.

Policies and practices for storing, retrieving, accessing retaining, and
disposing of records in the system:

Storage:
a. Index card drawer
b. File Folders
Retrievability:
a. Name
b. Name, Rate, Social Security Number
Safeguardsz
a. Locked room
b. Maintained in locked room - accessibility is limited to the Stu-

dent Control Office personnel. Personnel Officer, Administrative Of-
ricer, Legal Officer, Executive Officer, and Commanding Officer.

Retention and disposalh
a. Two years
b. Two years
System manager(s) and address:
a. Personnel Office Supervisor
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b: Personnel Office Supervisor
Notification procedure:
a. The file is available to members upon proper identification.
b. The file does not contain information beneficial to the individu-

al; however, with proper identification any student can review the
form pertaining to himself. This may be accomplished by presenta-
tion of military I.D. Card io a responsible petty officer in the Student
Control Office. "

Record access procedures:
The'Agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained-from the
system manager.

Record source categories:
a. Official documents such as orders, assignment directives, and

service records.
b. Sources of -information are: NATTCL Schools, Medical Au-

thorities, Legal'Officer, Transfer Section of Personnel Office, Drug
Exemptioi Officer, NATTCL Duty Office.

Systems exempted from certain provisions of the act:
None

N31698.WHSP
System name:

White House Support Program
System location:
White House Liaison Office, Office of the Secretary of the Navy,

Department of the Navy, Washington, DC 20350.
Categories of individuals covered by the system:
All Navy and Marine Corps' military and civilian personnel and

contractor employees who have been nominated by their employing
activities for assignment to Presidential support duties.

Categories of records in the system:-
Personnel records, correspondence, and other documents and rec-

ords in both automated and nonautomated form concerning classifica-
tion, security clearances, assignment, training, and other qualifications
relating to suitability for Presidential support.duties.

Authority for maintenance of the system:
5 U.S.C. 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy, other

components of the Department of Defense, and Executive Office of
the President in the performance of their official duties related to
personnel administration and the evaluation and nomination of indi-
viduals for assignment to Presidential support duties; officials and
employees of other federal agencies and offices, upon request, in the
performance of their official duties related to the provision 'of Presi-
dential support and protection; the Attorney General of -the United
States or his authorized representatives in connection with litigation,
law enforcement or other matters under the direct jurisdiction of the
Department of 'Justice or carried out as the legal representative of
the Exe4uti'e Branch agbncies. General -use and purpose: To insure
that only those individuals most suitably qualified 'are assigned to
duty in Presidential support activities.

Policiis and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
-Storage:
Automated records may be stored on magnetic tapes, disc drums,

and on punched cards. Manual records may be'stored in file folders,
or microform.

Retrievability:
Manual Records: By name if individual has beefi nominated and

not yet approvied. By OSD approval date if individual has been
approved, and by employing activity removal -date if an -individual is
removed from assignment for cause. Automated records' may be
retrieved by name, social security number, and control number.

Safeguards:
Records are afforded appropriate protection at all times, stored in

locked rooms and locked file cabinets, and are accessible only to
authorized personnel who have a definite need to know'and who'are
properly screened, cleared, and trained:- , .,

Retention and disposal: , ' .

N31708NC&PB
System name:

Naval Clemency and Parole Board files
System location:
Naval Clemency and Parole Board, Room 729, Ballston Tower 2,

801 North Randolph Street, Arlington, Va. 22203
Categories of individuals covered by the system.
Members or former members of the Navy or Marine Corps whoso

cases have beea or are being considered by the Naval Clemency hand
Parole Board.

Categories of records in the system:
The fife contains individual applications for clemency or parole,

reports and recommendations thereon indicating progress In confine.
ment or while awaiting completion of appellate review if not con-
fined, or on parole; correspondence between the individual or his
counsel and- the Naval Clemency and Parole Board or other Navy
offices; other correspondence concerning the case; the court-martinl
order and staff Judge Advocate's review; and a summarized record
of the proceedings of the Board.

Authority for maintenance of the system:
10 U.S.C. 874(a), 952-954
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
.The file is used in conjunction with periodic review of the' mem-

her's or former member's case to determine whether or not clemency
or-parole is warranted. The file is referred tO in answering Inquiries
from the member or former member or their counsels. The file is
referred to by the Navy Discharge Review Board and the Board for
Correction of Naval Records in conjunction with their subsequent
review of applications from members or former members. The file Is
also used by counsel in connection with representation of members
or former members before the, Naval Clemency and Parole Board.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders:
Retrievability:
Folders are filed by name and social security *number or service

number.
'Safeguards:
Files are kept within the- Naval Clemency and Parole Board ad-

ministrative office. Access during business hours is controlled by
Board personnel. The office is1lcked at the close of business; the
building in which the office, is located employs security guards.

m
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Records'are retained or disposed of in accordance with SECNA-
VINST P5212.5B, subj: Disposal of Navy and Marine Corps records,

System manager(s) and address:
Administrative Aide to the Secretary of the Navy, Navy Depart-

ment, Washington, D.C. 20350
Notification procedure:
Requests from individuals by corr6spondence should be addressed

to the Office of the Administrative Aide to the Secretary of the
Navy, Navy Department, Washington, D.C. 20350. Visits are limited
to the Office of the Administrative Aide to the Secretary of the
Navy. Written requests should contain the full name of'the individual
ahd his social- security number. For personal visits, the individual
should be able to provide some acceptable identification, that Is,
driver's license, etc. -

Record access procedures:
The agency's rules for access to records may bc obtaincd from the

system manager.
Contesting record procedures:
The agency's 'rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Officials and employees of the Department of the Navy and ,other

Department of Defense components; federal, state, and local 'court
documents; civilian and military investigative reports;'gencral corre-
spondence concerning the individual; and federal and state agency
records.

Systems exempted from certain provisions of the'agct:
Parts of this system may be exempt under 5 U.S.C. 552a (k)(1), (2),

(3) and (5), as applicable. For additional information, contact the
System Manager.
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Retention and disposal:
Files are permanent. They are retained in the Naval Clemency and

Parole Board's administrative office until all portions of the sentence
have been completed and the discharge has been executed. After that
the folders are sent to Washington National Repords Center, 4025
Suitland Road, Suitland, MD. 20023

System manager(s) and address:
Director, Navy Council of Personnel Boards, Department of the

Navy, 801 North Randolph Street, Arlington, Va. 22203
Notification procedure:
Inforniation may be obtained from the Naval Clemency and Parole

Board, Room 905, 801 North Randolph Street, Arlington Va. 22203.
Telephone 202/692-4592

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for coniesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Information contained in the file is obtained from the member or

former member or from those acting in their behalf, from confine-
ment facilities, from military commands and offices, from personnel
service records and medical records, and from civilian law enforce-
ment agencies or individuals.

Systems exempted from certain provisions of the act:
Portions of this system may be exempt under 5 U.S.C. 552aj) or

(k), as applicable. For additional information contact the system
manager.

N31708NDRB
System name:

Navy Discharge Review Board Proceedings.
System location:
Navy Discharge Review Board, Room 910, Ballston Tower 2, 801

North Randolph Street, Arlington, Va. 22203
Categories of individuals covered by the system:
Former Navy and Marine Corps personnel who have submitted

applications for review of discharge or dismissal pursuant to 10 USC
1553, or whose discharge or dismissal has been or is being reviewed
by the Navy Discharge Review Board, on its own motion, or pursu-
ant to an application by a deceased former member's next of kin.

Categories of records in the system:
The file contains the former member's application for review of

discharge or separation, any supporting documents submitted there-
with, copies of correspondence between the former member or his
counsel and the Navy Discharge Review Board and other corre-
spondence concerning the case, and a summarized record of proceed-
ings before the Board.

Authority for maintenance of the system:
10 USC 1553
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The file is used in conjunction with the consideration of the former

member's application for review of discharge or dismissal and any
subsequent application by the member. The file is referred to in
answering inquiries from the former member or counsel regarding
the action taken in the former member's case. The file is referred to
by the Board for Correction of Naval Records in conjunction with
its review of any-subsequent application by the former member for a
correction of records relative to the former member's discharge or
dismissal. The file is used by counsel for the former member, and by
accredited representatives of veterans' organizations recognized by
the Administrator of Veterans' Affairs under 38 U.S.C. 3402 and duly
designated by the former member as his or her representative before
the Navy Discharge Review Board.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:"
Paper records in file folders; plastic recording disks and recording

cassettes.
Retrievability.
The records are filed by name, by social security number, and by

service number.
Safeguards:

Files are kept within the Navy Discharge Review Board's adminis-
trative office. Access during business hours is controlled by Board
personnel. The offide is locked at the close of business; the building
in which the office is located employs security guards.

Retention and disposal:
Files are permanent. They are retained in the Navy Discharge-

Review Board's administrative office for two years. After that time,
they are sent to the Federal Records Center, Suitland, Maryland

System manager(s) and address:
Director, Navy Council of Personnel Boards, Department of the

Navy, 801 North Randolph Street, Arlington, Va. 22203
Notification procedure:.
Information may be obtained from The Navy Discharge Review

Board. Room 905, 801 North Randolph Street, Arlington, Va. 22203.
Telephone 202/692-4991

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.,

Record source categories.
Information contained in the files is obtained from the former

member or those acting on the fornfer member's behalf, from military
personnel and medical records, and from records of law enforcement
investigations.

Systems exempted from certain provisions of the act:
NONE

N57043 NAVMAR4065
System name:

Commissary Control Program
System location:
Commander in Chief Pacific Representative, Guam and the Trust

'Territory of the Pacific Islands, FPO San Francisco 96630
Categories of Individuals covered by the system:
All authorized commissary patrons on Guam
Categories of records In the system
Automated master tape, purchase amounts, abuser notification let-

ters
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Quarterly review by authorized personnel to identify potential

abusers
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:.
Master tape, punched cards, readout lists, file folders on purchase

entries and abuser letters
Retrievability:
Social security account number
Safeguards:
Maintained in file cabinet in locked office spaces
Retention and disposal:
Names maintained on master tape and deletea three months after

last purchase
System manager(s) and address:.
Commander in Chief Pacific Representative, Guam and the Trust

Territory of the Pacific Islands
Notification procedure:
Apply'to the system manager.
Record access procedures:
The agency rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories=
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Individual to whom records pertain.
Systems exempted from certain -provisions of the act.
None

N60258 002

System name:

Welfare-and Recreation Ticket Selection .Pogram
System location:
Commander, Long Beach Naval Shipyard, Long Beach, CA 90801
Categories of individuals covered by the system:
All On-Board Employees of the Command
Categoriks of recorils in the system:
Name, Shop, Badge, Date "won, Signature
Authority for maintenance of the system: ,
5 USC 301
Routine uses of xecords maintained in the system, including catego-

ries or users and the purposes of such uses:
-To award tickets to employees on a random basis.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of xecords In the system:
Storage: *

Computer print-outs
Retrievability: - . I

By random sequence number indexed to Name, Shop and Badge
No.
* Safeguards:
Stored in a locked cabinet in the Industrial Relations Department
Retention and disposal:
Until every employee has been awarded tickets.
System manager(s) and aidress: -

Commander, Long Beach Naval Shipyard, Long Beach, CA 90801
Notification procedure: I
Direct inquiry to the SYSMANAGER, providing Shop, Badge"

and Name
Record access procedures- -

The Agency's rules for access to records may be obtained from the
-SYSMANAGER.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from ,the
SYSMANAGER.

Record source categories:
Payroll Master File.
Systems exempted from certain provisions of the.act:
None

- N60530 1
System name:

BIBLIOGRAPHY
System location:
Naval Weapons Center; China Lake, Ca. 93555
Categories of individuals covered by the system:
Employees of the NWC who have authored local or open litera-

ture publications or who have been ranted patents or a notice of
allowability for a patent.

Categories of records in the system:
Publications and'patents of activity employees with a summary of

its content.
Authority for maintenance of the system:

5 USC 301 -

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Primary use is as a technical reference document for scientific and
engineering literature ptblished by the Naval Weapons Center. Users
are headquarters officers, -other DOD laboratories -in all three serv-
ices, and private industry scientific research and development organi-
zations.

Policies and practices for storing, retrieving, accessing, xetaining, and
disposing of records in the system: - -

Storage: -
, Official, bound publication

Retrievability:
Name of author or inientor, subject of publication or patent, or

number of publication or patent.
Safeguards:
Document -is -kept in locked, secured aica. Individuals allowed

access based on showing of need to know and proper security clear-
ance.

Retention and disposal:
Indefinitely.
System manager(s) and address:
!lead, Informatin Department, Naval Weapons Center, China

Lake, California 93555.
Notification procedure:
Individuals can determine whether the system contains records

pdrtaining to them by contacting the system manager or visiting that
office. Activity security badge will constitute proof of identity.

Record accessprocedures:
The Agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
The authors listed and the departments in which they are em-

ployed.
Systems exempted from certain provisions of the act:
None

- N61339 WA1144
System name:

Design of Training Systems Ddta Base - Instructor File
System location:
Commanding Officer Fleet Training Center Norfolk, VA 23511
Categories of individuals covered by the system:

- -The system contains records on each instructor assigned to the
Fleet Training Center, Norfolk, Virginia.

Categories of records in. the system:
'The Instructor File contains thc following information: Instructor

Number, Name, Initials, Rate/Rating, Assigned Department, Report-
ing Date, Month/ Year Rotation Date, Contact Hours Available.

Authority formaintenance of the system:
5 USC 301, Departmental Regulations
Routine uses of records maintained in 'the system, Including catego-

ries of'users and the purposes of such uses:
The information contained in, the instructor file -is used in a Re.

search and Development effort to determine the feasibility of the
application of mathematical models at the Fleet Training Center,
Norfolk, Virginia for the management and control of instructor re-
sources. The internal users of this system are the Fleet Training
Center, Norfolk, VA, and the Training Analysis and Evaluation
Group, Orlaffdo, Florida. The system -was developed -under contract
by the International Business Machines Corporation, 7900 N. Astro-
naut Boulevard, Cape Canaveral, Florida.

Policies -and practices for storing, reirieving, accessing, retaining, and
disposing -of records in the system:

Storage: I
Magnetic Disc
Retrievability:
Instructor Number
Safeguards:
Sign-on procedures on-computer terminal with guarded password

to prevent unauthorized access...
Retention and disposa: -

The instructor records are maintained to support a feasibility study
under a research and development contract, The contract ends in
September 1975 with maintenance of the files, continued until 1976. If
the. results of the study prove the feasibility of the approach the
system would be appropriately modified and become operational.
Otherwise,-the system records would be effectivcly.dcstroyed. Rec-
ords-have been effectively maintained from February 1975.

'System manager(s) and address:
Policy Official

I I
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Director
Training Analysis and Evaluation Group
Orlando, Florida 32813

Record Holder
Commanding Officer
Fleet Training Center
Norfolk, Virginia

Notification procedure:
Individuals can determine whether the system contains records

pertaining to them by writing the SYSMANAGER indicated, giving
full name, instructor number, and service time attached to the Fleet
Training Center, Norfolk, VA as an instructor. Personal visits to the
SYSMANAGER require the same information.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations'by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officer Master File System, Enlisted Master File System, Navy

Intergrated Training and Resources Administration System.
Systems exempted from certain provisions of the act
None

N61581 LOGISTICS
System name:

Otsu Prision health and comfort items
System location:
Commander Fleet Activities, FPO Seattle 98762
Categories of individuals covered by the system:
Individuals who have been imprisoned under Japanese Law and

Jurisdiction for various offenses.
Categories of records in the system:
Record of requests for, receipt of, and issues to of individuals

imprisoned in Otsut Prison located in Yokosuka, Japan.
Authority for maintenance of the system: -
5-USC 301, Departmental Regulations.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used for billing armed services, other than Navy and Marine

Corps for items of health and comfort iisued to their personnel
imprisoned. Billing is prepared in accordance with existing interser-
vice support agreements (ISSAS). Additionally, file used to answer
complaints in instances where prisoners contend they are not sup-
ported properly.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:,
File folder.
Retrievability:
Alphabetically by surname. New individual files instituted with

arrival of individual'in prison. Previous files retrieved to semi-active
for one year and thereafter destroyed without report.

Safeguards:
Files maintained in locked file cabinet in locked office.
Retention and disposal:
Destroyed without report after two years.
System manager(s) and address:
Commander Fleet Activities, FPO Seattle 98762
Notification procedure:
Requests from individuals should be addressed to the SYSMAN-

AGER listed above and provide, as a minimum, the following infor-
mation: rank/ rate, full name, branch of service, social security
number. Fries maintained in logistics within command and requestors
may visit this office for review of their files during normal working
hours. Proof of identification limited to Armed Forces Identification
Cards or Passports.

Record access procedures:
The agency's rule for access to record may be obtained from the

System Manager.
Contesting record procedures:.

The agency's rules for contesting contents and appealing initial
determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:.
Prison Officials.
Systems exempted from certain provisions of the act:
None.

t .N62585 RATION PERMITS
System name:

Ration Card, Luxury Permit Record Cards.
System location:
Commander, U.S. Naval Activities, United Kingdom, Box 60, FPO

NY 09510
Caiegores of Individuals covered by the system:
Officer, Enlisted and civilian compbnent. personnel
Categories of records In the system:
Ration Card/Luxury Permit holders are entered on a 5'X8' color

coded cards, which are contained in boxes and maintained alphabeti-
cally. Ration Cards/Luxury Permit are registered in log, showing
name of individual and number of Ration Card/Luxury Permit
issued.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purposes of the maintenance of records are (1) to establish

strict control over persons entitled to acquire tax-free ration items;
(2) to ensure entitled personnel do not obtain more than one ration
card/luxury permit, and (3) for the purposes of inspection by officers
or Her Majesty's Commissioners of Customs and Excise, United
Kingdom, with whom Ration Card and Luxury Permits program was
originally negotiated by the U.S. military authorities. Access to rec-
ords is available to accredited members of the Naval Investigative
Service Office upon request.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
All Ration Card/Luxury Permit records maintained on YX8' cards

filed and listed in numerical order in logs.
Retrievabiity:
Name
Safeguards:
Records held in ide cabinets in space maintained by Enlisted Per-

sonnel Office during working hours and locked after working hours-
Retention and disposal:
All records maintained for duration of tour of personnel con-

cerned. Thereafter destroyed when ration card/luxury card de-
stroyed. •

System manager(s) and address:
Commander, U.S. Naval Activities, United Kingdom, Box 60, FP

NY 09510
Notification procedure:.
Personnel presenting a valid military identification card or Depart-

ment of Defense identification card at this office, can obtain viewing
of all records pertaining to themselves. No procedures exist for
providing this type of information by mail, nor is it normally re-
quired by individuals.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:.
Not applicable
Systems exempted from certain provisions of the act:
NONE

N62585POV/GAS RECORDS
System name:

Privately-owned Tax.free Vehicle Record Cards. Tax-free Gaso-
line Record Cards.
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System location:
Commander, 'U. S. Naval Activities, :'K, FPO NEW YORK

09510-
Categories of individuals covered by the system:
Officers, enlisted and civilian component personnel.
Cat'gories ofxecords in the system:
Privately-owned tax/free vehicles and owners are entered on %type-

written 8' x 5' white'cards. -which are contained in boxes and main-
tained alphabetically. "Gasoline coupon records are maintained on
individually-completed green 8' x 5' cards (3AF fORM 43) AND
FILED ALPHABETICALT"Y. i.d. 'windscreen stickers Tegistered in
log, showing name of individual and sticker number allocated.

Authorityfor maintenance of the system:*
5 USC 301 Departmental Regulations
Routine'uses of records mantainea ln the 'system, including catego-

ries of users and the purposes 'of'such .uses:
The purposes of' the maintenance of Tecords are V) ito establish

strict control over persons entitled lo acquire tax-free vehicles; '(2) 'to
- ensure .entitled personnel -do not obtain gasoline coupons 1n ,excess .of
their eafitlement, and (3) Tor purposes of inspectton .by officers of
Her Majestys Commissioners of ,Customs and :Exchse, U ted King-
don, with whom the tax free vehicle and gasoline program -was
originally negotiated by the U. S. military authorities. Access to
records is available to accreditedaneribers of'the'Naval Investigative
Services Office upon request.

Policies and -pactices fors torlng, :retreving, accessing; 'retaining, -and
disposing of records in the system:

,Storage:
All ve'lh'icle and Zuso'line recordsinaintained on ,8' by 5' cards. I-D.

Stickers listed numerically in register.
'Retrieva'blity:
Name.
Safeguards:,
Records 'held in ile 'cabinets in 'space--maintained 'byavW, Center

personnel when unsecured and locked when not 7so monitored.
letention'and disposal:
All records maintained for durafion 6T tour of peisonnel con-

cerned. Thereafter destroyed when vehicle shipped out of the coun-
try ,or-scrapped. Gas'coupon records ;destroyed 'upon turn-in of
unused coupons on departure .6fhpersonnel.

System manager(s) and address: I
Commander, U. S. Naval Activities, UK (Staff Judge Advocate)
Notification procedure:
Individuals presenting a -valid mailtary identification card or :De-

partment of "Defense 5denfificafion at 'the iOffice of the StaTf Judge
Advocate, U. S. Naval Activities, U. K., can obtain 'viewing of all
records ,pertaining to themselves No procedures,-exist for,:providing
this type ofi nformafion "by ,maij, .nor is it normally required by
individuals.

Record access procedures:
The agency's rules -for access to -records may be obtained from the

system manager.

Contesting record procedures:
The agency's rules for zontesting .ontents .and .appealing initial

deterninafions'by he inTdiidual concerned may beobtained-from the
system inanager.

Record source categories: -

Application by member.
Systems exempted from certain provisions o fhe -act: -

NONE - ' -

N62695-01
System name:

Na 2il Audit mersonndlDevelopment System -

System location:
Naval Audit Service Headquarters, P.O. Box 1206, .Falls Church,

Virginia, 22041
Categories of individuals cover by.the systenu
All- personnel, employed by the Naval Audit Service.
Categories of records in the system:
Employee audit experience and listoical'career development data.

Authority formaintenance .oflhe system: -

5 USC 301 Departmental Regulations

. Routine uses of records-maintained in the system, including 'catego-
ries of users and the purposes -of such .uses:

Audit task assignment and future career 'development, forecasting
talent requirements.

Policies and practices for storing, retrieving, accessing ret iing, and
disposing of records in the system:

Storage:
Magnetic tape
Relrievability-
.Name, SSN
:Safeguards:
Computer System Software, code 'word 'access.
Retention and disposal:
Records Tta&ined until employee retires, is 'deceased, or leaves

Audit Service for other employment; record is then destroyed.
System manager(s) and address:
Director, Naval Audit Service is overall yolicy 'official, Director,

Education and Trainfing Division "has 'direct 'control; Naval Audit
Service HQ, Falls Church, Va 22041

Notification procedure:
Apply loSystem Manager
Record access .procedures:
The agency's rules for -access 'to records may -e obtained 'from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing Initil

determinations by the individual concerned may beobtained from 1he
System Manager.

Record source categories:
Individual concerned. Standard -eivilian personnel files.
Systems exempted from certain provisions of the act:
'None

/ N62769 -02
System.name:.,

Individual MerchandiseiControl Record
System location: Merclandise Control Offices:

U. S.Naval Station, SubicBay, ,RP
U. S.Naval AirStation, Cubi Point, R.P
'U. S.'Naval Communications 'Station .PhiIippines, San Miguel, RP

Categories of individuals covered by the system:
Jndividual records ame maintained n 6ah person issued a ration

card for purchasing ;purposes at the 'various bases in the Philippines,
-Categoiesof records fin'the system:
Purhases -of individuals -while attached ro" duty and authorized to

buy items during their tenure in the Philippines.
Authority'formaintenance of -the-system:
Military Bases Agreement and subsequent exchange of notes be-

tween the Governments of the United States of America and ithe
Republic of the Philippines.

Routine uses of records maintained in the system, Including catego.
ries of sers and the purposes tof such muses:

Monitoring ithe -purchases of individuals'to insure they vre 'not 'over
expending their purchase limitations br abusing 'their tax-free privi-
leges afforded them, plus, identify any possible blackmarketeering.

Policies and ipractices 'for storing,;retrieving, accessing, xetaining, :and
disposing of records in the system:

Storage: .
File folders
Retrievability:
Name
Safeguards:

- Only authorized employeesallowed access lo files, locked cabinets,
Retention and disposal:

'-If mo'sholations 'duing tour - destroyed immediately -upon -lethch-
ment; if midor iolations - destroyed :after -hree 'months -of detac'h-
ment; if permanent 'revocation of privileges invoked - 'record kept
indefinitely.

System manager(s) and address:
Merchandise 'Control "Officers, U.S Navl 'Station, Subic ]Bay,

U.S.Naval Air Station, Cubi Point; U.S.Naval Communications Sta-
tion Phil, San Miguel, RP.
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Notification procedure:
Individual must fill out merchandise control information form upon

requesting a ration card be issued. Info provided merchandise control
officers. Requester must provide merchandise control officer with his
name, rank/rate/GS rating, marital status, number of dependents, age
of dependents, name of parent command attached to in the Philli-
pines, social security number, name of dependents; individual can
visit merchandise control office applicable to their command for
iecqrd maintenance. Military ID card required.

Record access procedures:
The Agency's rules for iccess to records may be obtained from the

System Manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Personal data of individual and dependents
Systems exempted from certain provisions of the act:
None

1N6276903

System name:

International Legal Hold Files
System location:
U.S. Naval Legal Offices in a foreign country.
Categories of individuals covered by the system:
Military personnel, members of civilian component and their de-

pendents who have had criminal charges lodged against them in a
foreign country.

Categories of records in the system: -
Case and card files containing copies of legal documents received

and filed relative to the case, statements, affidavits, handwritten
notes, and other miscellaneous data about the particular case.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by foreign civilian attorneys in representing the accused, by

the military legal advisor of the accused and by supervisory person-
nel monitoring the legal hold status of personnel abroad. Information
may be release to other officials in the Department of Defense for
required reports.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of-records in the system:

Storage:
File folders and file cards.
Retrievability:
Files are retrieved by name.
Safeguards:
Only personnel in international law department- are authorized

access. Building is kept locked when not occupied.
Retention and disposal:
Per SECNAV Records DiSposal Manual
System manager(s) and address:

-Commanding Officer or head of the organizatibn in question. See
directory of Department of the Navy mailing addresses.

Notification procedure:
Requester can write to the system manager giving name, rate and

service number. Military ID or any standard ID showing applicant's
photo shall be sufficient for personal visits.

Record access procedures:
The Agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager,

Record source categories:
Foreign judicial system, accused, attorneys representing accused,

military legal advisor, Provost Marshal's office, subject's command-
ing officer, witnesses, and the complainant.

Systems exempted from certain provisions of the act:

None
N62932 COMSYSTOSHOPRE

System name:
Commissary store monetary allowance records
system location:
Officer in Charge
Commissary Store Region, Taipei
Box 23 APO San Francisco 96263
Categories of Individuals covered by the system:
Active and selected retired members of the armed forces and their

dependents stationed in or visiting Taiwan. DOD or State Depart-
ment sponsored civilians and their dependents working in or visiting
Taiwan. Retired members of the armed forces and their dependents
residing in Taiwan when specifically authorized by the governments
of the Republic of China and the'United States, as stipulated in the
status of forces agreement.

Categories of records In the system:
Temporary monetary allowance card, permanent monetary allow-

ance card, armed forces and dependents identification cards, commis-
sary and Navy exchange privilege cards.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
To monitor actual purchases by individual patrons and comparison

with their monetary purchase limitations. On occasion and with
proper request from the Headquarters .Support Activity Provost Mar-
shal Office or the Naval Investigative Service, reproduction of these
records are made and turned over to the agents of the aforemen-
"tioned agencies personally.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
8 x 10 cards
Retrievability.
Local commis_ ry/navy exchange privilege card number
Safeguards:
During business hours a continous watch is posted on the files with

a minimum number of military and local natiqnal employees author-
ized access. During non-workin, hours the area is locked and sealed.
However, the desk drawer holding the files is an 'open topr type and
does not have locking capability.

Retention and disposal:
Six months after members' detachment, cancellation, completion or

expiration of privilege cards.
System manager(s) and address:
Commander, U.S. Taiwan Defense Command, FPO San Francisco

96263
Notification procedure:
These monetary allowance cards contain the following informa-

tion: name, total monthly purchase limitations, actual monthly pur-
chases and commissary/ navy exchange privilege card numbers.
They are handed to patrons upon presentation of proper credentials
(e.g. identification card and commissary store/navy exchange privi-
lege card). The patron surrenders his monetary allowance card to the
cash register operator when shopping is completed and he is paying
for purchases. The cash register operator then enters the total mone-
tary amount ofpurchase made at that time.

Record access procedures:.
The agency's rules for access to records may b4: obtained from the

System Manager.
Contesting record procedures:.
The- agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Monetary allowance cards are issued by the Area Coordinating

Officer, Taipei (Commanding Officer, Headquarters Support Activi-
ty, Republic of China. Box 25 APO San Francisco 96263).

Systems exempted from certain provisions of the act:
None

N63110 ATJ
System name:
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Aviation Training Jacket
System location:
The Aviation Training Jacket accompanies the individual student

to each Naval Air Command as he progresses in the training pro-
gram. Upon completion -or termination of traiuiing, ilhe Aviation
Training Jacket is forwarded to the following command:

Chief of Naval Air Training
Naval Air Station
Corpus Christi, TX, 78419

Categories of individuals.covered by thesystem:
All naval aviators, naval flight 'officers, -naval 'flight surgeons, avi-

ation warrant officers, and precommissioning 'training for aviation
maintenance duty 'and aviation intelligence officers. This includes
records in the above categories for individuals who -do mot complete
prescribed training.

Categories ,of irecords :in !he system:
Aviation flight training, practical and academic grade 'scores, in-

cluding pre-training aviation test batteryscores.
Auhority for maintenance of the system:
5 UdSC 301, DEPARTMENTAL -RGULATIONS
Routine uses of records maintained in ihe system, including catego-

ries of users and the purposes "of -uch 'ses:
Evaluation of individual training progress ana valuation Tof train-

ing systems including studies and statistical 'analysis of tradning mit-
ters within the Naval Air Training Command.'Summaries ofTiraing
provided to other Naval commarids "where further training is xe-
quired. Academic -transcripts provided to educational institutions
upon individual 'equest.

Policies and practices forstoring,'retrieVing; accessing, retaining,-and
disposing ,of records in the system:

Storage:
File'folders in-metal 'filing rabinets.
Retrievability:
Name and date of designation, completion or termination of train-

ing.
Safeguards:
Access is restricted 'to the individual or those who-maiin train

ing records and those who are directly involved with the individua's
training or evaluation. The Me cabinets containing -he jackets are in
command areas 'under mormnal nilitary 24, hour security measures. -

Retention and',isposal:
Retained at the 'Chief of 'Naval Air Traning 'headquarters for 'six

months, then transferred to the Federal Records Center, East oint,
GA. Retained for 75 years (SECNAVINST 5212.51B).

System manager(s) 'anda ddress.
Chief of Naval Air Training, Naval Air Station, Corpus Chfisti,

TX 78419
Notification 'procedure. -

The individual is informed that the Aviation Training Jacket is
being maintained and has ready access to it -ding Training. After'
training, he can submit -written request to %he system xmanager listed
above and nust provide ame, social secmnity 'number or 'officer tile
number, and date of completion 6r lermination 'of training. Personal
vistors can provide proof of identity by rmilitary identification card,
active 'r retired, or driver's license and some 'record of naval service.-

Record access procedures.
The agency's rdles for access lo secords may be obtained from the

system *manager.
Contesting record proctdures:
The agency's rules Sor contesting contents and appealing initial

determinations by the individual concerned may'be obtained hran the
system manager.

Record source categories:
Prior educational ixperience, llrt grades, academic grades suip-

porting flight traing, physical itness/survival/swmning proficien-
cy, aviation physiology training and qualifications, and birth certifi-
cate.

Systems 'exempted from certain provisions ofiffe act:
None

N63110=E S-
System name:

Flight Instruction Standardization and Training (FIST) Jacket
System location:

The FIST jacket is located at the -various, Naval Air Training
Commands where the individual may ,be assigned. The following

.command can be cohtacted t6 determine .the location ,of any spccific
command. Chief 'of Naval Air Training Naval Air Station Corpus
Christi, TX 78419

Categories,of individuals icovered by the system:
All maval aviators and naval ,flight officers assigned lo -duty at

instructors -within 'he Naval Air Training Command.
Categories of records in the system: /
A record of flight instruction standardization and training required

of maval aviators :and naval flight officers assigned ,dutyas instruc-
* tors.

Authority for maintenance of the system:
.5 .USC 301, ,Departmental regulations

'-Routine uses of records maintained 'in 'the system, including catego-
ries of users and the purposes of such uses:

Scheduling of training flights. Qualification and designation as a
flight instructor. Initial qualification and re-designation in 'type ir-
craft to instruct. Used by Commanding Officers and training person-
nel of the command to which the individual is assigned. Administra-
tion of the FIST Program.

Policies and practices for storing, reTrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Eile folders in metal file cabinets. ",
Retrievability:
Name, rank, 'and social security number.
Safeguards:
Access is res'tiicted -to "the individual, "his commanding officer or

those involved in maintaining 'training records. The file cabinets
containing the jackets are in command -areas 'under 'normal military"
.24 hour security measures.

Retention -and (disposal:
Jackets areretaned in ,the individual's command -until detachment,

at which time it is given to the individual.
System manager(s) and address:
Chief of Naval Air Training, Naval Air Station, 'Corpus 'Christi,

TX 78419
Notification procedure.
The individual is informed that the FIST jacket is being nain-

tained, participates in its, development and,. additionally is required to
review "the jacket with 'his instructor .periodically.

Record access procedures:
The agency's rules for access to records may be 'obtained from the

system manager.
Contesting record, procedures:
The agency's rules for contesting content and appealing initial

determinations by the individual concerned may be.obtaincd from The
system manager.

Record source categories:
Academic tests Flight performance 'evluation Check flight'evalua-

tion Instructor's evaluation 'Command ,deterninations Personal input
Systems exempted from certain provisions of the act:
None -

N63116 MASTER FILE
System marne.

Naval Health Research Center Date File
System location:
Naval ,ealth Research Center, San Diego, 'California 92152
Categories of individuals covered by :the system:
Nav;y and Marine personnel on active duty snce 1960 to date.

Civilians laking part in Operation Deep Fxeeze, 1064 to 'date.
Categories of records in the system:
Extracts of information from official medical and personnel records

as ,well .as information dealing with biographical, .attitudes, and ques.
tions relating to "health patterns during nctive service.

Authority for maintenance of the system:
5 USC 301
Routine uses .iif records manintained dn .the system, including ,catego-

ries of 'users :and 'he ipurposes ,of such :uses:
Users are military and civilian research personnel of ,hiscommnand,

Inquiries are answered -from the Bureau of 'Medicine and "Surgery .and
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The Naval Medical Research and Development Command, as well as
other medical research activities in the Department of Navy relative
to the types and frequency of illnesses in Navy and Marine Corps
personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Prinicpal medium is magnetic tape with file and punch card back-

up as required.
Retrievability:
Retrievability is by Social Security number or service number as

appropriate for military and former military personnel. Civilians are
by name only.

Safeguards:
Access to Information on magnetic tape is-restricted to authorized

personnel only by means of a password.
Retention and disposal:
Since the information in this file is used to study longitudinal

health patterns, and as a basis for comparison of changes in health
patterns over long periods of time, they are most carefully main-
tained. As information is transferred from research forms to magnetic
tape, those forms and the punch cards resulting from them are
destroyed as the need for maintenance of a back-up capability no
longer exists. The spaces occupied by this command are in military
compounds with limited access and established security patrols.

System manager(s) and address:.
Head, Programming Branch, Naval Health Research Center, San,

Diego, California 92152.
Notification procedure:
Navy and Marine Corps personnel and former serving members

must provide a social security number or service number as appropri-
ate, give the branch of service, and years of active duty. Civilians in
Operation Deep Freeze must identify'themselves by, full name and
the year in which'they wintered over.

Record access procedures: -

The agency's rules for contesting contents and appealing initial
determinations by the individual concerned may be obtained from the
system manager.

'Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
* Information is derived from (a) Medical Treatment Record Sys-

'tems, including medical, dental, health records, inphtient treatment
records and outpatient treatment records, (b) Personnel Records
System and Personnel Rehabilitation Support System, (c) Enlisted
Master File, (d) information provided by the members themselves on
a volunteer basis in response to specific research questionnairs and
forms, and (e) information provided by the members' peers and
superiors.

Sys(ems exempted from certain provisions of the act:
None/

N63116 POW/IHA FILE
System name:

pow/mia captivity studies
System-location:

- Naval Health Research Center, Center for Prisoner of War Stud-
ies, San Diego, California 92152

Categories of individuals covered by the systen:
Files are maintained by Code on all military and civilian returned

prisoners of war, and on the families of military POW/MIAs, civilian
POWs and military KIAs.

Categories of records in the system:
Files consist of intelligence debriefing material, microfilm and mi-

crofiche copies of medical records, X-rays, dental and somatotype
photographs, newspaper clippings, individual and family research
questionnaires.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Files are converted to group statistics and are used for research

into the effects of the captivity experience on the man and his family

and for recommending changes in training and improved health care
delivery services, as well as for professional publications.

Professional Staff. Center for Prisoner of War Studies; Research
Staff, Naval Aerospace Medical Institute, Pensacola, Florida; Re-
search Staff, Brooke Army Medical Center, San Antonio, Texas.

Policies and practices for storing, retrieving, accessing, retaining and
disposing of records In the system:

Storage:
Files consist of file folders, magnetic and video tapes, key-punched

IBM cards, computer tapes, microfiche and microfilm.
Retrievablity:
Files are retrieved by code number.
Safeguards:
Files are maintained by code in locked file cabinets within a vault

with 24-hour sensor security. There is personal screening of all visi-
tors, and building is in a classified area. Only professional research
personnel with security clearance are given access to file codes.

Retention and disposal:
The files will be maintained as long as there is an ongoing program

of captivity research; with destruction of codes when files are closed.
System manager(s) and address:.
Head, Environment Stress Branch, CPWS
Notification procedure:
Write: Director, Center for Prisoner of War Studies, Naval Health

Research Center, San Diego, Ca. 92152, providing full name military
or civilian status, POW status, security clearance, and service affili-
ation.

Record access procedures:
The Agency's rules for access to records may be obtained from the

System's manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
All information contained in files was obtained through personal

interviews with returned POWs, families of POW/MIA/KIA/civil-
ian POWs, through intelligence debriefirgs at time of repatriation,
newspapers and periodicals, and from materials supplied by the De-
partment of the Army (Office of the Surgeon General and Army
Intelligence); Department of the Navy (Bureau of Medicine and
Surgery and Naval Intelligence); and Marine Corps Headquarters.

Systems exempted from certain provisions of the act
None.

N63285 ADMIN
System name:

Administrative Files System
System location:
Naval Investigative Service (NIS) Headquarters 2461 Eisenhower

Avenue, Alexandria, Va. 22331
Decentralized Segments - Naval Investigative Service Offices

(NISOs) retain duplicate copies of certain segments of the administra-
tive files. Addresses of these offices are included in the directory of
Department of the Navy mailing list.

Categories of individuals covered by the system:
Past and present civilian, military and foreign national personnel

assigned world-wide NIS.
Categories of records In the system
Personnel Management System - an automated management infor-

mation and statistical system containing all needed items of personnel
information.

Special Agent Career Development Files - a compendium of Civil
Service Performance Evaluation and Ratings and all correspondence
unique to the NIS Special Agent, iricluding annual physical examina-
tions, which has a bering on world-wide assignability, promotion
and general career assessment.

Weapons Inventory File - an automated file containing the creden-
tial number, badge, weapons and handcuffs assigned to each NIS
criminal investigator.

Personnel Security Clearance File - an automated file containing
the classified material access level and date of last security clearance
for assigned civilian and military personnel of NIS.

Personnel Utilization Data File - an automated file designed to
provide statistical information regarding the manner by which availa-
ble NIS manhours are expended in the execution of its assigned
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investigative .and counterintelligence mission. The file is formed by
the submission (monthly) of individual manhour diaries: All assigned
personnel input to this system; their manhours are categorized 'by
function.

Freedom of Information and Privacy Requests File. Records relat-
ing to requests for information pursuant to the Freedom ofInforma-
tion Act and the Privacy Act of 1974, and responses thereto. Dupli-
cate copies are also -retained by the Naval Intelligence 'Command,
2461 Eisenhower Avenue,'Alexandria, Va. 22331.

Authority for 'maintenanceof the system:
5 U.S.C. 301; Departmental Regulations
Routine uses of records maintained in the system, incluling catego-

ries of users and the purposes.of such uses: ,
The Personnel Management System is used in preparatiQn of virtu-

ally all personnel documents and personnel statistical studies. It pro-
vides such information as the average grade, the total number and
composition of personnel. at each NIS componentand the past assign-
ments of personnel It is used on a'daily b asis by personel tedlmi-
cians and management level personnel in the formation and execution
of staffing actions for the various.NIS components, informal -verifica-
tion of employee's tenure -and the compilation of necessary statistical
studies.

Special Agent Career Development Files - The information in
these files is used for within-agency decisions Tegarding reassignment,
promotion, career training and long-range deveolmnent. They form
within-agency repository for both adverse and fiorable documents
regarding Special Agents. The files have a long-range frction - that
of forming ,the basis for lawenforcement retirement service certifica-
tion Though part of the file is duplicated in the Official File ma u-
tained by the Civilian Personnel Office, the Special Agent Career
Development file is considered priviledged information and its con-
tents are not released 'outside 'NIS. 'Within NIS, the files are mai-
tained and controlled exclusively within the Career Services Divi-

-sion, NIS Headquarters and by assigned personnel to that Division.
The -files are xeleased for review only to senior management Verson-
nel of NIS.

Weapons 'Inventory 'File - used -to identify and inventory creden-
tials, weapons, badges and handcuffs issued to ,authorized NIS per-.
sonnel.

Personnel Security Clearnace File - 'used to informally -verify and
authenticate security clearances issued' to NIS personnel. The file hras
a daily 'working purpose of acting as a 'check sheet for -the -updating
of security clearances. "It further is 'the file Teferred to 'when :the
director, NIS, is xequired to 'certify 'h access 'level ot certain assigned
NIS personnel to other "Navy commands -as 'well as 'civilian rontrac-
tors.

Personnel Utilization Data 'File - .a statistical .file from -which zan
indepth analyses of manhour expenditures are surveyed. The file is
highly automated and .used -exclusively within' NIS. The various
analyses drawn from the file are 'used'to -modify the staffing levels at
various NIS components based on actual work level.,It further pro-
.vides a tool to NIS management to ;gauge the effidency of all
components by comparing their workload with the amount ,of nan-
hours available. I

The Tecords i 'this system are 'referred, as appropriate o author.
ized governmental units, such as Office of0Clarian Alanpower Man-
agement and -Civil 'Service 'Commission, maling various personnel
determinations, e.g., retirement, awards, disciplinary action; to law
enforcement personnel conducting criminal or suita'billy investiga-
tions; to DoD components, other agencies or industrial firms requir-
ing confirmation of security clearance level; to 'higher authority for
statistical purposes; limited response to credit dqueies; and nedical
records to personal physicians.

Policies and practices for storing, retrieving, accessing, 'etaining, and
disposing of records in-the system:
Storage: -

The Personnel Management System, Weapons Inventory File, Per-
sonnel Security (Clearance 'File -and the Personnel 'Ultalzation Data
File are stored'ton .-magnetic tapein an automated system. The ]Per-
sonnel Management System is -composed o' isNble' file cards and
computer paper 'printouts; 'the 'Personnel Security Clearance File is
composed of computer paper printouts and assodiated Department MT
Defense -security -certification 'documents, "the latter being filed in
individual 'file folders; the Weapons Inventory 'ile and the Personnel: -
Utilization Data File.are composed of computer paper printoutsonly.

The Special Agent 'Career fDevel6rpment files are composed exclu-
sively of'paper 'records in file Tolders.

Retrievability.
Information is iaccessed and retrieved by mame only in the Special

Agent Career :Development File. The 'Weapons Inventory -ile is

queried byeither name only or by item number (ie., badge, ,creden-
tial, weapon, handcuff serial number). -

The Personnel Management System 'is accessed by name and
SSAN; retrieval is by individual data characteristic such as GS-grade
level, duty-station, special -qualifications, language qualifications or It
my be retrieved by name only or in conjuction with the SSAN.

The Personnel Utilization Data File is normally accessed and te-
trieved by. location and functional category of employment (i.e.,
Special Agent, clerical, -etc.). The capability 'exists, however, to re-
trieve by SSAN. The Personnel Security Classificaton File is a subor-
dinate file -to the Personnel Management System. Accession is 'by
name.and SSAN. Retrieval is accomplished by computer paper print-
out in both alphabetical and duty-station format.

Safeguards:
All files in this system are protected by limited, controlled access,

safes, .and locked cabinets and, doors. Father, -visitor control and
secure computer software measures (where applicable) are utilized,
- Retention and disposal:

Personnel indexed in'the Personnel Management System and the
Personnel Security Clearance File are deleted from the magnetic 'apo
data ,storage upon termination -of employment. Residual paper rec-
ords are retained from two to:five years.
. Personnel indexed in the Weapons Inventory File arc deleted at

such time as assigned equipment is returned and accounted for, Re-
sidual ,paper printouts aredestroyed at least semi-annually.

'The Special Agent Career Development Files are semi-permanent
and are retained, at least in essehtial skeletal format, Indefinitely.

System manager(s) and address:
Director, Naval Investigative Service, 2461 Eisenhower Avenue,

Alexandria, Va. 22331.
Notification procedure:

- ,Requests from individuals should be addressed to the System Mat-
ager, zabove. Individuals submitting requests should provide their full
name, date of birth, SSAN and dates ,of employment or assignment
with NIS.

In the case of personal visits, individuals requesting access to files
in this system will -be required to present reasonable proof of identity
to mnimmally include a drivers license or similar document at least
one of which must bear a current 'photograph and'be able to ,provide
(orally) some element of unique identifyhig data such as name of
spouse or a past duty-station with NIS.

Record access-procedures:,
Access to files'in 'This -system may 'be gained 'by written notification

or personal visit to the Naval Investigative Service-Mcadquarters ,at
the location specified above. Requests should'-be directed to the
Information and Privacy Coordinator.

fContesting Tecord procedures: The agency's rule for access to rec-
ords'and for contesting ,contents and appealing initial determinations
by the inividual 'concerned may be obtiined from 'the system' man-
ager.,

'Record source categories:
In the case of PersonneLManagement System and the Personnel

Utilization Data System, tthe individual employee is the prime source
of information both for initial access to the files as well as periodic
update. The Personnel Security Clearance File information is -ob-
tained as a sub-file to -the Tersonnel Management System. The infor-
mation for the Weapons Inventory File is obtained from personnel
charged with the issuance of various items inventoried therein (with
verification by the personnel to whom the items are issued.)

Information for the Special Agent. Career Development File its
recieved from the individuals supervisors, from various Naval Com-
mands and other Federal and State agencies 'with 'whom the Special
Agent has had professional contact and from the -individual himself.
Also, this file contains copies of each physical examination xcrqurcd
annually ,of assigned civilian Special Agents.

'Systems exempted from certain provisions of the act:
None.

N63285 '01
System mame:

'IS Investigative 'Files Systdm
System location: -

- Primary System-NIS Records Management Division Administra.
tion Department, NIS Headquarters, Hoffman Building, 2461 Eisen-
hower Ave., Alexadiia, Va. 22331.

Decentralized Segments - Naval Investigative Service 'Offices
(NISOs) retain copies ofcertain segments of the investigative files,
and 'related ;documentation for up to one year. Addresses of these
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offices are included- in the directory of Department of the Navy
mailing addresses. Naval Investigative Service Resident Agencies
retain copies of investigative reports during pendency and for 90
days thereafter. They also retain evidence custody cards on persons
from whom evidence was seized. The number and location of these
Resident Agencies are subject to change in order to meet the require-
ments of the Department of the Navy. Current location may be
obtained from Naval Investigative Service Headquarters.

Categories of individuals covered by the system:
Persons in the following categories who require access to classified

defense information prior to August 1972- Active and inactive mem-
bers of the naval service, civilian personnel employed by the Depart-
ment of the Navy (DoN), industrial and contractor personnel, civil-
ian personnel-being considered for sensitive positions, boards, confer-
enEiN, etc., civilian personnel who worked or resided overseas. Red
Cross personnel. Civilian and military personnel accused, suspected
or victims of felonious type offenses, or lesser offenses impactin on
the good order, discipline, morale or security of the DoN. Civilian
personnel seeking access to or seeking to conduct or operate any
business or other function aboard a DoN installation, facility or ship.
Civilian or military personnel involved in the loss, compromise or
unauthorized disclosure of classified materialfinformation. Civilian
and military personnel who were of counterintelligence interest to
the DoN.

Categories of records in the system:
Categories of records in -the system: Official Reports of Investiga-

tion (ROI) prepared by NIS or other military, federal, state, local or
foreign law enforcement or investigative body on either hard copy or
microfilm. NIS Information reports (NIRs). NIRs document informa-
tion received by NIS which is of interest to the naval services or
other law enforcement or investigative bodies. The information may
be of criminal, counterintelligence or general investigative interest.

General Administration Reports (GEN). The investigative purpose
of the GEN is to report the results of pre-employment inquiries on
applicants for positions as Special Agents with NIS.

Investigative summaries, memoranda for the files and correspond-
ence relating to specific cases and contained in the individual dossier.

Polygraph Data. A listing of persons who submitted to polygraph
examination by NIS examiners. The data includes the exannee's
name, location and results of the examination and the identity of the
examiner.

Case Control and Management documents which serve as the basis
for controlling and guiding the investigative activity.

Records identifying confidential sources and contacts with them.
Index to persons reported by 'Name Only'.
Wiretap Data Records. Automated listing of persons who were

subjects of wiretapping or eavesdropping operations.
Case Control and Narcotics Data Records. Automated records

used only for statistical purposes in accounting for productivity,
manhours expenditures; various statistical data concerning narcotics
usage and used solely for statistical purposes.

Modus Operandi Files. -
Screening Board Reports. These reports set forth the results of

oral examination of applicants for a position as a Special Agent with
the NIS.

Authority for maintenance of the system:
5 U.S.C. 301
44 U.S.C. 3101
47 U.S.C. 605
Executive Mimorandum of 26 Jne 1939; Investigations of espio-

nage, counterespionage and sabotage matters.
Executive Order 10450, Security Requirements for Government

eniployees.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The information in this system is (was) collected to meet the

investigative, counterintelligence and security responsibilites of the
DoN. This includes personnel security, internal security, criminal and
other law enforcement matters all of which are essential to the
effective operation of the department.

The records in this system are used to make determinations of;
suitability for access or continued access to classified information,
suitability f6r employment or assignment, suitability for access to
military installations or industrial firms engaged in government pro-
jects/contracts, suitability for awards or similar benefits; referral to
other law enforcement or investigatory authorities for law enforce-
ment purposes; use in current law enforcement investigation of any
type including applicants; use in judicial or adjudicative proceedings
including litigation or in accordance with, a court order., insurance
claims including workmens compensation; provide protective serv-
ices under the DoD Distinguished Visitor Protection Program and to

asist the U.S. Secret Service in meeting its responsibilities Congres-
sional interest Jacluding the General Accounting Office; respond to
the Freedom of Information and Privacy Acts; use for public affairs
or publicity purposes such as wanted persons, etc.; referral of matters
under their cognizance to federal, state or local law enforcement
authorities including criminal prosectition, civil court action orregu-
latory order, disclosure to federal inteligence/counterintelligence
agencies of matters under their purview disclosure to foreign govern-
ment organizations of criminal and counterintelligence information
necessary for the prosecution of justice, or for mutual security andprotection; advising higher authorities and naval commands of impor-

tant developments impacting on security, good order or discipline;
reporting ofstatisical data to naval ommands and higher authority;
disclosure to the National Archives; use by other investigative nnit
(federal, state or local) for whom the investigation s conducted;
release to defense counsel disclosure in course of acquiring the
information, input into the Defense Central Index or Invesigatons;
disclosure to vctims of crimes to the extent necessary to pursue civil
and ciminal remedies.

Users of the records in this system include employees of th MSwho require access for operational, administrtwve or supervisory

purposes; DoD criminal investigative, investigative and intelligence
units; federal, state and local units engaged in criminal ivestigative,
investigative and intelligence activities; federal regulatory agencies
with investigative unit. DOD components making suitability deter-
minations; federal, state or local judicial or adjudmative bodies; Con-
gressional bodies. including the General Accounting Ofie who re-quire access within the scope of their jurisdiction for those author-
ized purpse enumerated above to the extent that those purposes are
within the scope otheir authority. Commercial insumce companies
in those instances in which they have a legitimate interest in the
results of the investigation, but only to that eftent and provided an
invasion of privecy is not involved.

Policies r nd prctices for storing, retrieving, accessing, retaiing, and
disposing of records In the system= a

Storagei
Paper records in file folders, on cards and on microfilm. Automat-

ed rcrds on magneti tape.
Retrievability:

NIS permanent files are filed by terminal'digit number. In order tolocate the file it is necessary to query the Defense Central Index of

Investigations (DCII) computer using the name of the subject and at
least one other personnel identifier such as date of birth, place of
birth, social security number or military service number. Files may
also e retrieved by a case control number asged at the time the
investigation is initiated. Copies of the files in the NISOs and Resi-
dent Agencies are retrieved by name.

Safeguards:

NIS investigative files (permanent and temporary) are maintained
and stored in open shelves and filing cabinets located in secured areas
accessible only to authorized personnel Dated fles are retired to the
Washington National Records Center where retiieval is restricted toNIS authorize~d personnel.-

Retention and disposalr
Retention of completed NIS Investigative fries on Personnel Secu-

rity Investigations (PSI's) is authorized for 15 years unless adverse
information is developed, in which case they may be retained for 25
years. PSIfries on persons conidered for affiliation with DOD will
be destroyed within one year iu the affiliation is not consummated.
Special Agent applicant records are retained for one year if the
applicant declines offer of em loyaent and five years if the applicant
is rejected for employment. iminal files are retained for 25 years.
Major investigations of a counterntelligence/security natur, of espi-
onage or sabotage, max be retained permanently. Certain of the
above records, when found to have posrible historical value. may beoffered to the National Archives for continued retention. Counterin-
telligence records on persons not affiliated with DOD must be de-stroyed within 90 days or one year under criteria set forth in DOD
Directive 5200.27, unless retention is required by law or specifically
approved by the Secretary of the Navy. Files retained in the NISO's
and resident agencies are temporary and are destroyed after 90 days
or one year, as appropriate.

System manager(s) and address:
The Director, Naval Investigative Service has ultimate responasbil-

ity for all NIS file holdings. Management of NIS permnent files-is
the direct responsibility of the Assistant Director for Adminsrtion.
NISO Commanding Officers are responsible for files retained in their
NISO subotrdinate Resident Agencies.

Notification procedure:,
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All requests relative to the retention and/or releasability of NIS
investigative files should be addressed to the Director,, Naval Investi-
gative Service, 2461 Eisenhower Avenue,, Alexandria, Va, 22331.
Requests must contain the full name of the individual and at least one
additional personal identifier such as date and place of birth, social
security number or military service7 number. Personal visits by re-
questers should be confined to the Naval Investigative Service head-
quarters at the 'above address. It should be borne in mind that the
vagaries of the automated indexing system might preclude a: same
day response. Persons submitting written requests must properly es-
tablish their identity to the satisfaction of the NIS. Where a question
exists a signed, notarized statement or other certified form of identifi-
cation will be required. Individuals appearing in person may present
proof of identification in the form of military ID card, valid driver's
license, or other suitable form of identification bearing a photograph
and signature. Attorneys or other persons acting on behalf of a
subject of. a record must provide a notarized authorization from the
subject of the record.

Record access procedures:
Individuals may make inquiries relative to NIS records maintained

--on them thru the NIS Information and Privacy Coordinator Naval
Investigative Service Headquarters, at the address specified in the
previous paragraph.

Contesting record procedures:
The Agency's rules for access to records and for contesting, con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
See EXEMPTION.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt uhder'5 U.S.C. 552- a (j)(2) aiid

(k)(l) through (6), as applicable. For additional information, contact
the System Manager.

N63285 03
System name: . I

Defense Central Index of Investigations (DCII)
System location:
Central Facility:

Defense Investigative Seryice (DIS)
Data Handling Services Division, D0930,
Fort Holabird
Baltimore, Maryland 21203

Remote Terminal Locations: (This is a co-owned index system
shared by DIS and the military service investigative agencies).

Crime Records Directorate
US Army Criminal Investigations Command
2301 Chesapeake Avenue
Baltimore, Maryland 21222

Remote Terminal Location:
Air Force Office of Special Inveitigations/SUD'
Forrestal Building , - - I
Washington, D.C. 20314

Remote Terminal Location:
Naval Investigative Service Headquarters
Hoffman Building' I
2461 Eisenhower Avenue
Attn: Code 30
Alexandria, Virginia 22331 (NIS)

Remote Terminal Location:
Defense Industrial Security Clearance Office
P.O. Box 2499
Columbus, Ohio 43216 (DISCO)

Remote Terminal Location:
US Army Investigative Records Repository
Building 4452
Fort Meade, Maryland 20755

Remote Terminal Location:
DIS Special Investigations Center
Forrestal Building
Washington, D.C. 20314

Remote Terminal Location:
DIS National Agency Check Ceiter, D0700
Fort Holabird
Baltimore, Maryland 21203

Remote Terminal Location:
DIS Personnel Investigations Control Center, D0600
Fort Holabird
Baltimore, Maryland 20203 -

Remote Terminal Location:

DIS Investigative Files Division, D0960
Fort Holabird
Baltimore, Maryland 21203

Categories of individuals covered by the system:
"Any.person described as a subject, a victim, or a cross-reference In

-an investigation completed by or for a DoD investigative'element
when that investigation is retained by the element and the name Is
submitted for central indexing.

Categories of records in the system:
Composed of locator references to investigations conducted by or

for DoD investigative elements and retained by them. Index records
contain the name and other personal identifying information on Indi-
viduals who were indexed.
, Reference to ah -investigation maintained by one of the invstiga
tive records repositories. It identifies the individual by name and
personal identifiers, the-custodian of the file, the year indexed and the
number used by the repository to locate the file.

A record input by either Army investigative activities or DIS
reflecting the existence of an investigation in progress. It identifies
the subject individual by name and personal identifiers, the location
of the open investigation, the year indexed and the number used to
locate the investigative file. N

Record of a National Agency Check (NAC) investigation in prog-
ress. It identifies the subject individual by name, personal identifiers,
the case number, the category of the requester of the NAC, and the
type of NAC being run.

A record of completed favorable national agency checks (e.g,, no
records). It identifies the individual by name and personal identifiers,
the date the NAC was completed and the agencies that were
checked. I

Composed of names of persons referenced in files who arc not
fully identified, but about Whom sufficient information ixists that
meets retrieval criteria. It identifies the individuals by name, custodi-
an agency of the file, year of the index, and the number used by the
.repository to locate the file. Positive identification is impossible from
the index and may well be impossible from the case file itself.

Authority for maintenance of the system:
5 U.S.C. 301 Departmental Regulations
44 U.S.C. 3101 Records Management
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:. File tracing information is collected and maintained in the indices
so that authorized users may determine the existence and location of
DoD investigative records.

NAC history information is maintained for authorized users In
granting clearances or access to defense installation, entry Into mili.
tary service or employment in sensitive civilian positions.

Activities listed under the LOCATION caption are the principal
users and (with the exception of DISCO) the file custodians. Listed
terminal holders (with the exception of DISCO) may release general
DCII information to:

Other DoD investigative elements, DoD agencies and elements of
the Military Departments'designated by the departments.

Accredited representatives of the Secretary of Defense and the
toint Chiefs of Staff.

Accredited Federal criminal and civil, law enforcement agencies
including those responsible for conducting their own investigations as

-to the suitability for employment or access of current or potential
employees formerly affiliated with the DoD.

State and local criminal law enforcement agencies.
Other accredited Federal agencies serviced by the Civil Service

Commission but with a need to evaluate the suitability of potential
employees formerly.affiliated with the DoD.

'Congress, including the Government Accounting Office.
The AUTODIN system which transmits formatted data over tele-

communications circuits facilitates the collectiop of transactions from
contributors to update the index and to disseminate index information
to the requesters.

The -Defense Case Control"System (DCCS) and the National
Agency Check Control System (NCCS) which are described sepa.
rately in this notice.

It should 'be noted that information contained in the System Is
regarded as the property of the submitting activities. DIS can neither
monitor, nor assume responsibility for the propriety or accuracy of
all the data in the system.
-Transfer of iriformation from this records system to other DoD

components is regarded as a routine intra-agency use under the
provisions of 5 U.S.C. 552a3(b)(l). The use of the DCII to refer
inquiries to other DoD elements, where there is no reletise of DCII
'information itself is not deemed to require an accounting.
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Master Index data is maintained in direct access storage devices,

disk and data dll-It is also contained on magnetic tape for continu-
ity of operations purposes to pbrmityprocessingat alternate locations
in the event of computer failure.

Name Only Index data is maintained on magnetic tape and micro-
fiche. Each contributor is provided his portion on a quarterly basis.

Retrievability.
Master Index records are accessed through name and at least one.

personal identifier (PID). Personal identifiers are: date of birth, place
of birth, social security number and the last four (4) digits of military
service number. Inquiries may enter the system in card form or by
being keyed in at remote terminals. Anon-standard retrieval capabili-
ty also exists Which permits retrieval without PID, or on parts of-a
name, and produces references to all individuals by that lInme. It
should be noted that in many cases, the subject's SSAN is necessary
to make a positive identification.

Name Only Index-records are accessed through the name or some
portion thereof. Records are retrieved based on an exact match with
the name submitted. Inquiries may enter the system only in card
form.

Safeguards:
Generalized validation is provided in batch retrieval through pro-

gram edits to prevent unauthorized access.
User terminals with access to the Master Index are located in

controlled access areas. Access to the system is limited to specified
time of the day. Terminals are connected via dedicated data circuits
which prevent access from standard dial-up telephones.

Activities must be a part of DoD and accredited on the basis of
authorized requirements before a new terminal is established or
before batch requests will be honored and processed. Terminal hold-
ers and activities authorized to batch process requests are responsible
for the authority and need to know of individuals and agencies on
behalf of which they search the index.

The computer room is located within a building controlled by
security personnel at all times. Identification badges are required for
entrance. Access to the computer room is controlled by a combina-
tion lock on the entrance. Critical backup files are stored in locked
fireproof data safes. -

Retention and disposah
Retained for as long as files are retained. When the record reposi-

tory disposes of the file, they are responsible for deleting all index
tracings pertaining thereto, in accordance with establisbed proce-
dures. Processing of a deletion transaction flags the computer record
which precludes it being given out thereafter. Such flagged records
are eliminated from the system during periodic file restructuring
procedures.

Open Case Tracings. Retained for as long as -he investigation is
open. When the investigation is completed, the contributor replaces
the open case tracing with a file tracing as described above.
- NAC History Tracins. Retained for a period of four (4) years

from the date- of completion and then automatically deleted unless
specific action is taken sooner to delete the record. Should a subse-
quent favorable NAC be completed, the entering of a new history
record will delete the first history record.

NAC Pending Tracings. Retained until completion of the NAC at
which time they are replaced- by a NAC History or file tracing,
unless deleted sooner by the originator.

System manager(s) and address:
Director, Defense Investigative Service, Washington, D.C. 20314
Notification procedure:
Identity of Official:

Assistant for Information
Defense Investigative Service (D0020)
Washington, D.C. 20314.

Information Required: Full name and all maiden and alias names
under which files may be maintained and personal identifiers listed
under RETRIEVABILITY. Note, Social Security Account Numbers
may be necessary for positive identification of certain records.

Office Which May be Visited.
DIS InformationOffice
1000 Independence Avenue
Washington, D.C. 20314.

Proof of Identity:. Check of personal documents.
Record access procedures:
Access may be obtained through the Information Office at the

-address previously listed.

Contesting record procedures:.
The agency's rules for access to records, contesting contents and

appealing initial determinations by the subject individual may be
obt ained from the Assistant for Information, at the above address-

Record source categories:
DoD investigative elements identical with those listed under the

LOCATION caption excluding DISCO, and additionally:
Defense Supply Agency

ATTN: DSAH-T Cameron Station
Alexandria. Virginia 22310

Director of Security, National Security Agency, ATTN: M-552
Fort Meade, Maryland 20775

Assistant Chief of Staff of Intelligence, Department of the Army,
ATTN: Counterintelligence Division, Washington, D.C. 20315
(ACSI)

Systems exempted from certain provisions of the act:
None

N63393 F0013BA013
System name:

Aviation Medical Officer's Report
System location:
Commander, Naval Safety Center, Naval Air Station. Norfolk, VA

23511 SubordinateType Commands/Levels
Categories of individuals covered by the system:
Military personnel involved in, contributing to or injured in a

Navy or Marine aircraft mishap.
Categories of records in the system:
Reports of Naval aircraft mishaps submitted by the reporting cus-

todian. Findings and conclusions of the Aircraft Accident Board.
Medical Officer's Report. Search and Rescue Report. Life Change
Questionnaire. Naval Safety Center investigative reports- JAG
manual investigations.

Authority for mainteance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the prposes of such uses:
Aviation Medical Officer's Report records are selected and re-

viewed by Naval Safety Center analysts to identify problem areas
and determine, whenever possble, mechanical systems/malfunctions
or human errors that may have caused or contributed to a particular
mishap in order that appropriate measures can be effected to prevent
recurrence. Records and summary data are provided only to those
echelons within the Navy which are directly involved in flight safety
and the study of trends associated therewith. In those mishap cases
where the type aircraft is common to other military seices, applica-
ble trend analyses and summary data is usually provided to the
respective service. Similarly, if the type aircraft involved in a mishap
is common to civil aviation. summary information is provided to
appropriate government agencies. Whenever and to whomever re-
leased, the information is gtven with the explicit understanding that it
will be used exclusively in the furtherance of improved safety in
aircraft and accident prevention efforts

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Magnetic tape. (Central location) Cardex File. (Subordinate Com-

mands)
Retrievability.
Any of the data elements such as model aircrift, damage, date,

accident type, cause factors, degree of injury, ejection results or
pilot's -social security number are used to retrieve individual records.

Safeguards:
A limited number of data processing personnel have access to the

computer facility and to the magnetic tape files and computer pro-
grams. All requests for information received from activities or for
purposes not directly related to flight safety must be approved by the
Commander, Naval Safety Center or his designated representative.

Retentlon and dhsposaL
Magnetic tape files contains all available records and 'are never

purged. Reports are not transferred to a record center.
System managers) and address:'
Director of Aviation Safety, Naval Safety Center, NAS, Norfolk,

VA 23511
Notification procedure:
Apply to System Manager.
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Record access procedures:
The agency's rules for iccess to records may be obtained from the

System Manager.
-Contesting record procedures:
The agency's rules for* contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Aircraft reporting custodians, chain of command, Judge Advocate

General, commanding officer, squadron personnel, relatives, ac-
quaintances and Naval Safety Center.analysts.

Systems exempted from certain provisions of the act.
None.

N63393 F0015BA054
System name:

Aircraft Mishap
System location:
Commander, Naval Safety Center,.Naval Air Station, Norfolk, VA

23511 Subordinate/Type Comminds/Levels
Categories of individuals covered by the system;
Designated Naval aviators, Naval flight officers, crew members

and* maintenance personnel involved in or contributing to a Navy or
Marine aircraft accident, incident or ground accident.

Categories of iecords in the system:
Reports of Naval aircraft mishaps submitted by the repiorting cus-

todian. Findings and conclusions of the Aircraft Acciddnt Board.
Naval Safety Center investigative reports. JAG manual investiga-
tions.

Authority foi maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Aviation mishap records -are selected and reviewed by Naval

Safety Center analysts to identify problem areas and determine,
whenever possible, mechanical systems/malfunctions or human errors
that may. have'caused or contributed to a particular mishap in order
that appropriate measures can be effected to prevent recurrence.
Records and summary data are provided only to those" echelons
within the Navy which are directly involved in flight safety and the
study of trends associated therewith. In those mishap cases where the
type aircraft is common to other military services applicable trend
analyses and summary data is usually provided to the respective
service. Similarly, if the type aircraft involved in a mishap is
common to civil aviation, summary information is provided to appro-
priate government agencies. Whenever -and to ,whomever released,
the information is giveh with the explicit understandihg that it will be
used exclusively in the furtherance of improved safety in aircraft and
accident prevention efforts.

Policies and practices for storing; retrieving, iecessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape. (Central Location)'Cardex File. (Subordinate Com-

mands)
Retrievability: ' -

Any of the data elements such as command, model aircraft,
damage, date, location, accident-type, cause factors or pilot's social
security number are used to retrieve individual records. -

Safeguards: -

A'limited number of data processing personnel have access to the
computer facility and to the-magnetic tape files and computer pro-
grams. All requests for information received from activities or for
purposes not directly related to flight safety must be approved by the
Commander, Naval Safety. Center or his designated representative.

Retention ind disposal:
Magnetic tape files contain all available records and are-never

purged. Reports are not transferred to a record ceiter.
System manager(s) and address: 
Director of Aviation Safety, Naval Safety Center, NA.S, Norfolk,

VA23511 "
Notification procedure:
Individuals may write the System Manager giving full name, ad-

dress, military status and social security number in order t6 deter-
mine if the system contains any. records pertaining to theni. Personal

visitors will be required to produce military or comparable civilian
identification cards.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedpres:"
The .agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record sofirce categories:
,Aircraft -reporting custodian, aircraft accident boards, chain of

command, Judge Advocate General and Naval Safety Center ana-
lysts.

Systems eiempted from certain provisions of the act:
None.'

N63393 F0024CA171
System name:

Diving Log
System location:
Commander, Naval Safety Center, Naval Air Station, Norfolk, VA

23511
Categories of individuals covered by the system:
All Navy military and civilian employees of the Navy involved in

diving or exposed to a hyperbaric environment.
Categories of records in the system:
Diving Log Report. I\
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Reports summarizing diing activity are furnished to the com-

manding officer for individuals attached to the unit and are used to
monitor experience levels associated with types of dives, equipment
usage and requalification requirements. Individual records are also
used to evaluate the diving program at specific activities and to
determine if manning level, experience and operational requirements
are consistent with an effective safety program. Pertinent Individual
records or statistical summaries prepared by Naval Safety Center
analysts are also provided to all echelons within the Navy having a
responsibility for the diving program and to Chief of Naval Person-
nel, Comptroller of the Navy, General Accounting Office, Naval
Audit Service or other activities having responsibility for the admin-
istration or control of personnel assignments and hazardous duty
payments.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing ofrecords in the system:

Storage:
Magnetic tape.
Retrievability:
Records may be selected based on any of the data elements con-

tained in the file' such as diver's social security number, organization
unit, type of dive and equipment used.

Safeguards:
A limited number of data processing personnel have access to the

computer facility and to the magnetic tape files and compUter pro-
grams. All requests for information received from activities or for
purposes ,not directly related to the diving program must be ap-
.proved by'ihe Commander, Naval Safety Center or his designated
representative.

Retention and disposal:
Magnetic tape files. contain all available records and are never

purged. Reports are not transferred to a record center.
System manager(s) and address:
Director of Submarine Safety Programs, Naval Safety Center,

* NAS, Norfolk, VA 23511
,Notification procedure:
Individuals may write the System Manager giving full name, ad-

dress, military status and social security number in order to deter-
mine if the system contains any records pertaining to them. Personal
visitors will be required to produce military or comparable civilian
identification cards.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
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Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Commanding Officer of.naval units conducting diving or hyper-

baric exposure incident to diving.
Systems exempted from certain provisions of the act:
None.

N63393 F0024CA174
System name:

Diving Accidents and Injuries
System location:
Commander, Naval Safety Center, Naval Air Station, Norfolk,

VA. 23511
Categories of individuals covered by the system:
AU Navy -military and civilian employees of the Navy involved in

an accident or who are injured while engaged in diving or exposed
to a fiyperbaric environment. -

Categories of records in the system:
Diving Accident/Injury Report. Personnel Casualty Report. JAG

manual investigation.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of risers and the purposes of such uses:
Records of diving accidents and injuries are evaluated by Naval

Safety.Center analysts to determine existence of probleir areas and to
detect trends. The records are correlated with the diving log reports
and used as a basis for recommending changes in operating proce-
dure, equipment, decompression schedules and training requirements.
Individual reports and compilations of accidents and injuries are
routinely furnished to activities within the Navy having responsibility
for diving safety. Reports are also furnished to Government or pri-
vate research institutions engaged in studies relating to the preven-
tion or treatment of diving injuries or the design and usage of
underwater equipment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape.-
Retrievability:
Any of the data elements such as diver's social security number,

type of accident, depth and purpose of dive, degree of injury and
treatment provided are used to retrieve individual records.

Safeguards:.
A limited number of data processing personnel have access to the

computer facility and to the Tnagnetic tape files and computer pro-
grams. All requests for information received from activities or for
purposes not directly related to 'diving safety must be approved by
the Commander, Naval Safety Center or his designated representa-
tive.

Retention and disposal-
Magnetic tape files contain all available records and are never

purged. Reports are not transferred to a record center.
System manager(s) and address:
Director of Submarine Safety, Naval Safety Center, NAS, Norfolk,

Va. 3511 -

Notification procedure:
Individuals may write the System Manager giving full name, ad-

dress, military status and'social security.number in order to deter-
mine if the system contains any records pertaining to them. Personal
visitors will be required to produce military or comparable civilian
identification cards.

Record access procedures:
The agency's rules foi access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:

Commanding Officer of naval units conducting diving or hyper-
baric exposure incident to diving. Office of the Judge Advocate
General. Chief, Bureau of Medicine and Surgery.

Systems exempted from certain provisions of the act:
NONE

N63393 F002SAA041
System name:

Occupational Injury and Illness
System location:
Commander, Naval Safety Center, Naval Air Station, Norfolk, VA

23511 (Central) Subordinate Type Commands/Ship/Naval Units
Categories of Individuals covered bythe system:
Navy military personnel who sustain an injury or occupational

illness and Navy civilian personnel who sustain an occupational ill-
ness or-injury resulting in one or more days of lost time.

Categories of records in the system:
Accidfttal Injury/Death Reports. Personnel Casualty Report:.

Hospital Admission Reports. JAG manual investigations.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Accidental injury ;ecords are used to compile a variety of statisti-

cal reports which are routinely published or prepared at the request
of Navy forces afloat and shore activities. Individual iniury reports
are selected and reviewed by Naval Safety Center analysts in order
to detect problem areas relating to operating procedure, training and
equipment usage and malfunction. Results of these studies which may
include individual injury reports are provided to commanding offi-
cers and to all echelons within the Navy having responsibility for the
allocation of resources or the implementation of the Safety Program.
Individual injury records are correlated with data contained in other
personnel riles in order to detect unfavorable trends within an activi-
ty and to recommend appropriate corrective measures. Individual
records and statistical summaries are provided on request to all
Government activities having a legitimate need for such information.
Individual records and summary data are provided to contractors
and research activities in connection with projects either funded by
or deemed potentially valuable to the Department of the Navy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records la the system:

Storage:
Magnetic tape. (Central location) File Folders/cardex (subordinate

commands)
'Retrierability:
Any of the data elements such as social security number,'command

or unit identification code, degree of injury, location, equipment
malfunction and cause factors are used to select individual records.

Safeguards:
A limited number of data processing personnel have access to the

computer facility and to the magnetic tape files and computer pro-
grams. All requests for information received from actrvities or for
purposes not within the routine usage criteria must be approved by
the Commander, Naval Safety Center or his designated representa-
tive.

Retention and disposal
Magnetic tape files contain all available records and are -never

purged. Reports are not transferred to a record center-
System manager(s) and address:
Director of Occupational Safety, Health and Support Programs,

Naval Safety Center, NAS, Norfolk, VA 23511
Notification procedure:
Individuals may write the System Manager giving full name, ad-

dress, military status and social security number in'order to deter-
mine if the system contains any records pertaining to them. Personal
visitors will be required to produce military or comparable civilian
identification cards.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.
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Record source categories:
Commanding officers of Forces Afloat and Shore activities, Judge

Advocate General and Chief, Bureau of Medicine and Surgery. •

Systems exempted from certain provisions of the act:
None.

N63393 F0026EA033
System name:

Motor Vehicle Accidents and Injuries
System location:
Commander, Naval Safety Center, Naval-Air Station, Norfolk, VA

23511 Subordinate/Type Commands/Levels
Categories of individuals covered by the system:
Navy military personnel regardless of duty status-who are injured

as a result of a motor vehicle accident or are the operator of one of
the vehicles involved in such an accident. Navy military and civilian
personnel who are involved in a Government motor vehicle accident
or'a private motor vehicle accident on Navy property. Navy ,bivilian
employees who are injured in a motor vehicle accident during the
course of their official duties.

Categories of records in the system:
Motor Vehicle Accident Report. Personnel Casualty and Death

Report, Hospital Admission Reports and JAG manual investigations.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations,
Routine uses of records maintained in the system, including catego-

ries'of users and the purposes of such uses:
Motoi vehicle accident records are used to compile statistics

which are given wide dissemination within the Navy. Compilations
of motor vehicle accident records for particular commands, activities
and' units are furnished on'request to assist in the development of an
effective iafety program at all levels within the Navy.' Accident
records of individuals assigned to specific units or records of individ-
uals involved in multiple accidents are provided to -commanding
officers. Motor vehicle accident records are correlated with data
contained in other accidentAinjury or training files. The significance
of this data is evaluated by Naval Safety Center analysts and sum-
mary information, specific individual records or composite records
provided to 'all echelons within the Navy having a responsibility for
motor vehicle safety, Individual records and statistical summaries are
provided on request to all Government activities "haVing a legitimate
need for such information.

Pblicies and pi-aetices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape. (Central location) File folders/cardex-(subordinate

commands)
Retrievability:
Any of the data elements such as individual social security number,

activity or'uniit identification, cause factors and degree of injury are
used to retrieve individual records.

Safeguards:
A limited number of data processing personnel have'a&cess to the

computer facility and to the "magnetic tape files-and computer pro-
grams. All requests for information which are not included in the
routine usage criteria must be approved by the Commander, Naval
Safety Center or his designated representative.

Retention and disposal:
Magnetic tape files contain all available records and are never,

purged. Original documents are destroyed when no longer required.
Reports are not transferred to a record center.,

System manager(s) and address:
Director of Occupational Safety, Health, and Support Programs,

Naval Safety-Center, NAS,,Norfolk, VA 23511
Notification procedure:

Iddividuals may write the System Manager giving full name, ad-
dress, military status and social 'security number in order to deter-
mine if the system contains any records 'pertaining to them. Personal
visitors will be required to produce military or comparable civilian
identification cards.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager., . 1 .. . I, - S

Contesting record procedures:

The agency's rules for contesting contents and appealing initial
determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
- Commanding officers of Forces Afloat and Shore activitis, Judge
Advocate General and Chief, Bureau of Medicine and Surgery.

Systems exempted from certain provisions of the act:
None. 4

N63393 F0048BA111
System name:

. Individual Flight Activity Report
System location:
Commander, Naval'Safety Center, Naval Air Station, Norfolk, VA

23511
Categories of individuals covered by the system:
All aeronautically designated commissioned Navy and Marine Off-

cers assigned as crew members in the operation of an aircraft In
accordance with the direction of competent authority.

Categories of records in the system: -
Reports of each flight submitted ,by the custodian of the aircraft.

Total flight activity survey reports and annual flight activity reports.
Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Flight activity data for specific individuals or categories of aviators

is correlated with aircraft mishap data. This information is analyzed
in order to determine the relationship between various categories and
combinations of flight experience and accident involvement. Results
of these studies are provided to all echelons within the Navy atd
Marine Corps having responsibility for flight operations, pilot train-
ing and allocation of resources to and within the aviation program,
An annual summary of flight activity by model aircraft is provided to
each reporting individual for his verification and personnel records.
Upon request, a detailed by flight report for a specified time frame Is
also provided. Records are also provided to Chief of Naval Person-
nel for promotional screening, detailing and compliance with minil
mufm standards. Summaries of flight activity for Marine Corps per-
sonnel are provided to the Commandant of the Marine Corps, Rec-
ords of specific pilots or categories of pilots are provided to contrac-
tors, if required, for projects either funded by or deemed potentially
valuable to the Department of the Navy. When requested, records
are provided to the General Accounting Office; to the Naval Audit
Service and to Officts or committees authorized by Congress to',
investigate certain phases of the Naval Aviation Program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
"'Magnetic tape.

Retrievability:
Any of- the data elements such as pilot's social security number,

model aircraft, squadron and specific flight experience may be used
to retrieve individual records.

Safeguards:
A limited number of data processing personnel have access to the

computer facility and to the magnetic tape.files and computer pro-
grams. All requests for information which 'are not included In the
routine usage criteria must be approved by the Commander, Naval
Safety Center or his designated representative.

Retention and disposal:
Magnetic tape files contain all available records and are never

purged. Reports are not transferred to a record center.
System manager(s) and address:
Director of Aviation. Safety Programs, Naval Safety Center, NAS,

Norfolk, VA 23511
Notification procedure:
Individuals may write the System Manager giving full name, ad-

dress, military status and social security number in order to deter-
mine if the system contains any records pertaining to them, Personal
visitors will be required to produce military or comparable civilian
identification cards.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.

74642



Federal Rekister / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

* Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories: -

Aircraft reporting custodian, Navy and Marine Corps pilots.
Systems exempted from certain provisions of the act:
None.

N63395 10140.1F
System nme:

USAREUR/USAFE Ration Card
System location:
U.S. Naval Radio Station, FPO New York 09516.
Categories of individuals covered by the system: \
USN personnel and their dependent wives and children over 18

years of age, who' are stationed at U.S. Naval Radio Station, FPO
New York 09516.

Categories of records in the system:
File sheet with members name, rate, serial no., and organization

assigned. Also if member is single or married.
Authority for maintenance of the system:
5 USC 301, Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Reference as to who is holding a ration card.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders.
Retrievability.
Name.
Safeguards:
Locked safe in Admin Office and a 24 hour security watch.
Retention and disposal:
Records are maintained as long as member retains ration card.

" After transfer records are burned.
System manager(s) and address:
Commanding Officer, U.S. Naval Radio Station, FPO New York

09516 is overall policy official with the Administrative Officer, U.S.
Naval Radio Station, FPO New York 09516 as the subordinate
holder.

Notification procedure:
Inquiries sould be addressed to U.S. Naval Radio Station, FPO

New York 09516, giving full name and social security number, and
personal visitors must have valid military I.D. or, if no longer in the
military, have other valid identification such as a driver's license.
Visitors may come to the Administrative Office at the address given
under SYSMANAGER.

Record access procedures:
The Agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories: -

Applicable U.S. Serviceman.
Systems exempted from certain provisions of the act:
None.

N63395 11240.3E
System name:

File of Records of Acquisition, Transfer and Disposal of trivately
Owned Vehicles ,

System location:
U.S. Naval Radio Station, FPO New York 09516
Categories of individuals covered by the system:
United States Navy personnel stationed at U.S. Naval Radio Sta-

tion, FPO New York 09516 who own'a concession vehicle in the
United-Kingdom.

Categories of records in the system:

Request for delivery of a motor vehicle without payment of duty,
value added tax and car tax.

Authority for maintenance of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
For information on type of car, enine no., license no, year ofcar,.

make of car, base assigned, organization, soc- sec. no., and paygrade_
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders
Retrievability.
Name
Safeguards:.
Locked safe in Admin Office with a 24 hour security watch.
Retention and disposa:
Records are maintaned as long as a person owns a concession

vehicle in the United Kingdom. Records are burned as soon as
vehicle is either shipped out of the UK. or destroyed.

System manager(s) and address:
Commanding Officer, U.S. Naval Radio Station, FPO New York

09516 is overall policy official with the Administrative Officer. U.S.
Naval Radio Station, FO New York 09516 as the subordinate
holder.

Notification procedure:
Inquiries should be addressed to U.S. Naval Radio Station, FPO

New York 09516, giving full name and social security.number. Visi-
tors may come to the Administrative Office at the address given
under SYSMANAGER and must have valid military LD. or, if no
longer- in the military, have other valid identification such as a
driver's license.

Record access procedures:
The Agency's rules for access to records may be obtained from the

system manager.
Contesting record procedhres:
'The Agency's rules for contesting contents and appealing initial

determinations by theindividual concerud may be obtained from th
system manager.

Record source categories:
Applicable U.S. Serviceman
Systems exempted from certain provisions of the act:
None

N63425 SHELTER LST
System nme:

Military and Civilian Employee Dependents Hurricane Shelter As-
signment List

System location
Commanding Officer Naval Communication Station Key West

Key West Florida 33040
Categories of individuals covered by the system:
Military personnel and civilian employees and their dependents

who apply for assignment to naval communication station shelter
Categories of records in the system: I
Record lists names, addresses, and phone numbers of military/

civiliiii station personnel applying for shelter assignments for their
families, together with names of dependent spouses, names and ages
of dependent children, and whether or not requirement exists for
station transportation to shelter.

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained n the system, inchuding catego-

ries of users and the purposes of such uses:
Used by Disaster Preparedness Officer in determining shelter logis-

tics requirements and by Shelter Officer in mustering assigned de-
pendents in shelter in case of hurricane.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
File folder
Retrievablility.
Name
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Safeguards:
File maintained in locked cabinet by Disaster Preparedness Officer.
Retention and disposal:
Maintained from May through April each year, disposed of by

burning.
System manager(s) and address:
Disaster -Preparedness Officer Naval Communication Station Key

West Key West Florida 33040
Notification procedure:
Individual record entries are filled out by hand by station military/

civilian sponsors desiring to register-their families in command hurri-
cane shelter. System contains no info other than entries provided by
sponsors. Certified station sponsors .may review/remove entry by
phoning/visiting the Disaster Preparedness Officer, Naval Communi-
cations Station Key West.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may'be obtained from the
system manager. ,

Record source categories: , - I
All entries to file are hand written forms filled in by military/

civilian command sponsors requesting hurricane shelter for their fam-
ilies. % I

Systems exempted from certain provisions of the act-
None

N63427 AUTOIMPEXPREC'
System name:

Record of Import and Export of Foreign Made Auto Vehicles into
and out of Australia

System location:
U.S. Naval Communication Station FPO San Francisco 96680
Categories of individuals covered by the system:
Importers/exporters and purchasers of foreign made automobiles'

imported into Australia by U.S. personnel.
Categories of records in the 'system:
Copies of shipping and customs documents for automobiles import-

ed into and exported from Australia.
Authority, for maintenance of the system:'
5 USC 301, Agreement between Australia and the United States of

America concerning the staius of United States forces in Australia
and protocol to that agreement.

Routine uses of records maintained in the system, including catego-
I ries of users and the purposes of such uses:

Supply Officer, to determine shipping and wharf handling require-
ments. Legal Officer: to monitor sale and/or export of foreign made
vehicles imported into Australia by the U.S. personnel.

Policies and practices for storing, retrieving, accessing, retaihiing, and
disposing of iecords in the system:

Storage:
File folder.
Retrievability:

- Name.
Safeguards:

'File cabinet, Entry. by legal/personal property office personnel
only

Retention and disposal:
Duration of customs to duty bond. Destruction'through burning.
System manager(s) and address:
Legal officer and personal propety supervisor.
Notification procedure:
Individual initates record aiid may request information. Legal Offi-

cer, Personal Property Supervisor, U.S. Naval Communication, Sta-
tion. Information requested must provide: full name, official title,
purpose of inquiry. Offices to be visited: Legal Office and Personal
Property Office, U.S. Naval Communication Station. Proof of identi-
ty: visual recognition or identification card.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager..

Contesting record procedures:
The agency's rules for contesting contents and appcaling initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Information supplied by individual, copy of purchase documents.
Systems exempted from certain provisions of the act:
None.

-N63427 COMWEALTHPASS
System name:

Commonwealth Pass Application Form
System location:

U.S. Naval Communciation Station FPO San Francisco 96680
Categories of Individuals covered by the system:
All personnel requiring access to the Commonwealth property on

which the Naval Communication Station is located.
Categories of records in the system:
Completed application forms for Commonwealth passes. Contains

name, rank, organization, height, color of hair, color of eyes, date of
birth and place of birth.

Authority for maintenance of the system:
5 USC 301 Arrangements fdr the use and occupation by the United

States Navy of Commonwealth land and for associated matters.
Routine uses of records maintained In the system, Including catego-

Ties of users and the purposes of such uses:
Issuance of passes for entry- to Naval Communication Station,
Policies and practices for storing; retrieving, accessing, retalnlng, and

disposing of records in the system:
Storage:
File folders.
Retrievability:
Name.
Safeguards:
Locked cabinet - limited access.
Retention and disposal:
Duration of individual's stay in area. Destruction by burning.
System manager(s) and address:
Security Officer, U.S. Naval Communication Station.
Notification procedure:
Individual initiates record and may request information. Security

Officer, U.S. Naval Communicaton Station, information requester
must provide: full'name, official title, purpose of inquiry. Office to be
visted: Security Office, U.S. Naval Communication StatiOn. Proof of
identity: visual recognition or identification card,

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for 'contesting contents and appealing Initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Information supplied by individual.
Systems exempted from certain provisions of the act:
None.

N63427 NEXSALESSLIP
System name:

Large purchases in Navy Exchange.
System location:
U.S, Naval Communication Station FPO San Francisco 96680
Categories of individuals covered by the system:
All authorized patrons of the Navy Exchange at this station,
Categories of records in the system:
Record copies of all receipts for articles valued at over ten U.S.

dollars. lists purchaser, base pass number, noun name of article, value
and intended use.

Authority for maintenance of the system:
5 USC 301, Technical Arrangement between United States Dept of

the Navy and the Commonwealth of Australia Dept of Defcnce

l .,-- m 'll !
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relating to commissaries at Northwest Cape in the State of Western
Australia.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Legal Officer - control of disposal of articles purchaied in station
Navy Exchange. Security Officer - investigation into possible viola-
tion of govt to govt arrangements relating to commissaries in Austra-
lia. Criminal investigation in cases of wrongful appropriation and
larceny.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records -in the system:

Storage:
File folder.
Retrievability.
Name.
Safeguards:
Locked cabinet - limited access.
Retention and disposal:
For duration of member's tour at this station. Destruction through

shredding and burning.
System manager(s) and address:
Security Officer, U.S. Naval Communication Station
Notification procedure:
Printed information on form - copy retained by individual. Sectu-

rity Officer, U.S. Naval Communication Station. Information request-
er must present: full name, official title and purpose of inquiry. Office
to be visited: 'Security Office, U.S. Naval communication Station.
Proof of idenity: visual recognition.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Information supplied by pufchaser and Navy Exchange.'
Systems exempted from certain provisions of the act:
-None.

N64168 NUC
System name:

Nuclear Program Interview and Screening
System location:
Naval Sea System Command (Code 08), Washington, D.C. 20362
Categories of individuals covered by the system:
Personnel interviewed or considered for assignment or retention in

the Naval Nucleai Power Program
Categories of records in the system:
Interview appropriation folder, interview chronology, interview

index card, Navy Enlisted Nuclear Program Technical Screening
Sheets, Nuclear Propulsion Officer Candidate Records

Authority for maintenance of the system:
5 U.S.C. 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Determine eligibility for Naval Nuclear Power Program, maintain-

ing statistical and accounting records, and other administrative uses.
Policies and practides for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folders, loose leaf binders, and index card box
Retrievability:
Name, chronological, Navy rate (if applicable), Social Security

Number, approximate date of screen
Safeguards:
Located in restricted area
Retention and disposal:
Indefinitely
System. manager(s) and address:
Naval Sea Systems Command (Code 08), Washington, D.C. 20362
Notification procedure:

Contact System Manager; provide Tull name, Navy rate (f applica-
ble). Social Security Number, Nuclear Power School Class or dates
at attendance (if applicable) and proof thereof, dates of service or
screening and proof thereof.

Record access procedures.
The agency's rules for access to records may be obtained from tde

System Manager
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may beobtained from the
System Manager.

Record source categories:
Individual; Bureau of Naval Personnel; U.S. Naval Academy-, cur-

rent and/or previous commands, Director, Division of Naval Reac-
tors

Systems exempted from certain provisions of the act:
None

N64168 RADINJCLRDS
System name:

NAVSEA RADIATION INJURY CLAIM RECORDS
System location:
Naval Sea Systems Command Code 08 Washington, D.C. 20362
Categories of Individuals covered by the system:
Individuals employed by the Navy and Navy contractors who

have alleged radiation injury from radiation exposure associated with
Naval Nuclear Propulsion plants.

Categories of records n the system:
Excerpts from personnel medical records, Navy field organization

and Navy contractor work histories and Navy and Labor Depart-
ment correspondence.

Authority for maintenance of the system:
5 USC 301, Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Technical evaluation of radiation injury compensation claims by

NAVSEA RADIOLOGICAL CONTROL MANAGERS.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File Folders
Retrievability:
Alphabetical by name
Safeguards.
Locked in safe and specific permission ot custodian
Retention and disposal-
Indefinitely
System manager(s) and address:
Naval Sea Systems Command Code 08 Washington, D.C 20362
Notification procedure:.
Contact System Manager; Provide name, organization where em-

ployed at time of alleged injury and supporting evidence.
Record access procedures:.
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Personnel medical records and Navy and contractor work histor-ies.

Systems exempted from certain provisions of the act:
None

N64168 SEA TRIAL
System name:

'Next of Kin Information for Sea Trial Riders
System location:
Naval Sea Systems Command Code 08 Washington, D.C. 20362
Categories of individuals covered by the system:
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Individuals attending nuclear-propulsion plant sea trials of Navy
ships

Categories of records in -the system:
Names and addresses of next of kin; name, Social Secuit , Number

and security clearance of individual "
Authority for maintenance of'the system: -

5 USC 301, Departmental Regulations
Routine uses of records maintained in the system, iicluding catego-

ries of users and the purposes of such uses:
To maintain infdrmation necessary for individuals to attend nuclear

propulsion plant sea trials; Associate Director for Surface Ships and
staff -

Policies and practices for storing, -retrieving, accessing, retaining, and
disposing.of records in the systenfi

Storage:
3 x 5 index cards
Retrievability:
Alphabeticly by name .
Safeguards: 0
-Locked in 3-way combination -safe in a restricted area
Retention and disposal:
Indefinitely
System manager(s) and address:
Naval Sea Systems Command Code '08 'Washington, D.C. 20362
Notification procedure:
Contact System Manager;. Provide, name and social security

number and identify sea trials attended
Record'access procedures:
The agency's rules for -iccess to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents.and appealing initial

determinations by the individual concerned-may be obtained from the
System Manager. , -

Record source categories:
From the individual
Systems exempted from certain provisions of the act:
None

N64223 NMRI
System name:

Kidney transplant histocompatibility study
System location:
Division of Biometry, Navail Medical Research Institute, National

Naval Medical Center 20014'
Categories of individuals covered by the system:

.All individuals receiving kidney transplants between J'anuary '1,
1974 and December 31, 1976 from participating hospitals, except for
certain hospitals with iifferent dates ofparticipation. A list of hospi-
tals participating 'in. the' study may be obtained from the system
manager.

Categories of records in the system:'
Records of patients, -past medical "history, trains ant operation and

follow-up. Limited social information as required to evaluate rehabili-
tatio n. , - ' ' I t .

Authority for maintenance of the system:
5 USC 301
Routine uses of records maintained in the system, -including catego-

ries of users and the -purposes of such nses:
Summary reports and data not identifying patients by name are

made available to National Institute of Arthritis and Infectious Dis-
eases, the funding .agency, and to participating hospitals.

Policies and practices for storing, retrieving, accessing, retaining, and.'
disposing of records in the system:

Storage:
Records are kept in file folders and on magnetic tape.
Retrievability:
Routine retrieval is, by patient code number or. hospital codes.-
Safeguards:. --
Manual files are kept in locked .spaces. Routinely used *computer

'files contain no patient names. Access through the computer -to
names is limited to persons possessing appropriate access code words.

Retention and disposal: -

Records will be maintained for statistical analysis so long as
NIAID, the funding agency, desires.

System manager(s) and address:
'Head, Division of Biometry

.Notification procedure:
.Patients may 'establish their inclusion in 'this study by asking the

physician who performed the transplant.
,Record access procedures:
The agency's rules for access to records may be obtained from lte

system manager.
Contesting record procedures:
The agency's rules for contesting contents, and appealing initial

determination by the individual concerned may be obtained.from the
system manager.

Record source categories:
Hospitals performing transplants and patient's physician.
Systems exempted from -certain provisions of the act:
'None

N64648-EARB
System name:

Empl6yee Grievances, Complaints, and Adverse Action Appeals,
System ,location:
Chairman Department of -the Navy Employee Appeals Review

Board Washingtoh, D C. 20360 ,
Categories of individuals covered by the system:
Former and present civilian employees of the Department of the

Navy, and applicants for employment with the Department or the
Navy. ''"

Categories of records in the system:
The case files contain background material on the 'act or situation

complained of, the results of any investigation- ihcluding affidavits
and depositions; records of personnel actions involved; Official Per-
sonnel Folders; transcripts of hearings held; Examiners' reports or
findings and recommended actions; advisory memoranda from
OCMM, NAVCOMPT, CNO, BUPERS, CSC, DOD, SYSCOMS;
SECNAV decisions, reports of actions taken by local activities; com-
ments by EARB or lochl activities on appeals made to CSC; CSC
decisions, Court decisions, Comptroller General decisions. Brief sam.
maries of case files are maintained on index cards

Authority for maintenance of the system: .
5. U.S.C. Sections 1301, 3301, 3302, 7151-7154, 7301, and 7701
Routine uses of records maintained in the system, Including, catego.

ries of users -and the purposes of such uses:
-This information is used by the EARB to adjudicate cases. SYS-

COMS, OCMM, CAPSO-N and ROCMM-S are internal users for
informational/implementationa purposes. CSC is the other Govern.
ment agency using this information. Pursuant to s '552a(b)(9) of
Public Law 93-579, committees or subcommittees of either House of
Congress are furnished the above information uponrequest, Indlvldu.
al members acting on behalf of the individual involved are supplied
with copies of decisions and ,otherappropriate background material.
Grievants and appellants are furnished SECNAV decisions, witlt
copies to their representatives. EEO complainants are furnished
SECNAV decisions, with copies of the hearing 'ranscripts and Ex-
aminers' reports; complainants' :representatives are provided copte of
SECNAV decisions. Activities involved are provided with copies or
SECNAV decisions :on grievances and appeals. Activities involved in
EEO complaints are -provided copies of SECNAV decisions, hearing
transcripts, and Examiners' reports. IPolicies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders and index cards.
.Retrievability:
Name
Safeguards:
Official Personnel Folders and classified material kept in locked

safe. Othir materials are kept in file cabinets in a secured building.
Retention and disposal:
Case files maintained for one year and sent to the GSA Federal

Records Center and 'maintained for four -years, Official Personnel
Folders returned to activities after disposition of cases. CSC decisions
and index cards are retained indefinitely.
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System manager(s) and address:
Chairman, Department of the Navy Employee Appeals Review

Board
Notification procedure:
Department of the Navy Employee Appeals Review Board, Wash-

ington, D. C. 20360. Must provide full name, employing office, and
appropriate indentification card.

Record access procedures:
The Agency's rules; for access to records may be obtained from

System Manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Employing activities, Civil Service Commission, OCMM.
Systems exempted from certain provisions of the act:
NONE

N64980 CONCESSION VEH
System name:

Duty Free Vehicle Log
System location:
Commanding Officer, U.S. Naval Aviation Weapons Facility, FPO

New York 09515
Customs Officer, HMS Customs and Excise, Campbeltown, Argyll,

Scotland
Categories of individuals covered by the system:
Individuals stationed aboard NAVAVNWPNSFAC Macbrihanish

who own vehicles purchased or imported into the United Kingdom
duty free. -

Categories of records in the system:
Single line entry on loose leafe pages listing: Name and rank/rate

of individual; make, year and registration of vehicle; status (bought
new in UK or imported) of vehicle, and date of purchase or import-
ing.

Authority-for maintenance of te system:
5USC301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To assist local customs officials to protect against the illegal trans-

fer of duty-free vehicles to UK citizens.
,Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
File folder

. Retrievability:
Name
Safeguards:
The records are maintained in an office that is locked when not

manned.
Retention and disposal:
Pen and ink changes are made to records until complete page must

be retyped. Old pages are then destroyed by shredding or burning.
Retention period dependent upon number of changes occuring.
Method of disposal by local customs official unknown.

System manager(s) and address:
Commanding Officer, U.S. Naval Aviation Weapons Facility, FPO

New York 09515
Notification procedure:
Indivduals wishing to learn if records concerning them arp still

retained may contact the System Manager.
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Information is obtained from documents provided by the individu-

al.
Systems exempted from certain provisions of the act:

None.
N64980GAS RATION FILE

System name:
Gasoline Ration System
system location:
Commanding Officer, U.S. Naval Aviation Weapons Facility, FPO

New York 09515
Categories. of IndividUals covered by the system:
All personnel stationed aboard NAVAVNWPNSFAC Machrlhan-

ish who own private vehicles and wish to purchase Navy Exchange
Gasoline.

Categories of records In the system:
Record on each individual contains information on: vehicle de-

scription; dates of vehicle insurance,-inspection and tax; United King-
dom address of individual and amount of gasoline allowed.

Authority for maintenance of the system:
5USC301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses
Information is used by Transportation Officer to allocate ration

coupons to authorized pesonnel.
Policies and practices for storing, retrieving, accessing, etaining, aid

disposing of records in the system:
Storage:
Index cards in holder.
Retrievability:
Name
Safeguards:.
Locked in combination safe in an office which is locked when

unmanned. Only Transportation Officer knows combination to safe.
Retention and disposal
Records are destroyed by shredding or burning approximately one

year after transfer of individual.
System manager(s) and address:
Commanding Officer, U.S. Naval Aviation Weapons Facility, FPO

New York 09515
Notification procedure:.
Individuals wishing to ascertain if records concerning them are still

retained may contact the System Manager.
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Information concerning vehicles, insurance, inspection and tax is

copied from the appropriate document as provided by the individual.
Other information is received from the individual directly.

Systems exempted from certain provisions of the act:
None.

N64980RATION PRMT LOG
System name:

Application for U.S. Navy Ration Permit
System location:
Comman-ding Officer, U.S. Naval Aviation Weapons Facility, FPO

New York 09515
Categories of individuals covered by the system:
All personnel stationed at NAVAVNWPNSFAC Macbrihanish

desiring to utilize U.S. Navy Exchanges in the United Kingdom.
--Categories of records In the system:

Record includes: Name, rank/rate, SSN, date of birth (if under 18),
and marital status of serviqeman; location, name, relationship, date of
birth (if under 18) and ID card number of dependents.

Authority for maintenance of the system:
5USC301
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses.
Used to prepare ration cards used in U.S. Military Exchanges in

the U.K. and to maintain a record in case of loss of those cards.
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Policies and practices for storing, retrieving, accessing, ietaining, and-
disposing of records in the system:

Storage:
Index cards in file box.
Retrievability:
Name
Safeguards:
Maintained in an office that is locked whea.unmanned
Retentioii and disposak
Cards are destroyed- by shredding or burning upon transfer of-

serviceman. -

System manager(s) and address:
Commanding Officer, U.S. Naval Aviation Weapons Facility, FPO

New York 09515
Notification procedure: ,
Records are held only on persnnel cuiTently' stationed at NA-

VAVNWPNSFAC Machrihanish who can enquire at the Adminis-
trative Office concerning the records.

Record access procedures:
The agency's rules for access to iecords may be obtained from the

System Manager.,
Contesting record procedures:
The" agency's rules for contesting contents and -appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
The information is provided by the serviceman.
Systems exempted from certain provisions of the act:
None

N65196 DODCI.0I
System name:

DODCI Student Record System.
System location:
Department of Defense Computer Institute, Waslington Navy

Yard, Washington, D.C. 20374: -

Categories of individuals covered by the system:
All students who have completed a course of instruction presented

by the Department of Defense* Computer Institute: primarily DOD
military and civilian personnel as regular students;, personnel from_.
other federal, state and local government agencies who have attend-
ed courses on, a space available basis; military and civilian-personnel
from foreign governments who requested and were granted authority
to attend courses; and personnel from private industry who are under
direct contract to a DOD activity who sponsor their attendance.

- Categories of 'records in the system:
Alphabetized card file of students who have attended DODCI

courses. Record consists of name, military rank or rate, civilian
grade, branch of service, DOD agency or activity and title of course
attended. Also associated file of cbnsolidated listing of students for
each course offering arranged by DOD agency or activity and name.

Authority for maintenance of the system
5 USC 301
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such-uses:
. Records maintained by DODCI Registrar to respond to individuals

requesting official verification of attendance to a specific course or
response to students agency:or activity requesting official record of
training completed. Used to compile statistical data of student
throughput, e.g., attendance by course, attendance by branch of
service, composition of students by rank/rate/grade, branch of serv-
ice, agency or activity. Statistical 'data is not compiled by name.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Alphabl fc card file and file folders in file cabinet.
Retrievability: .
Name and Course Title.
Safeguards:
Maintained in Administrative Office which is locked after normal

working hours, accessable only-to authorized office staff and Direc-
tor or delegate on demand.

Retention and disposal:

- Individual cards by student name and consolidated listing of stt-
dents are retained indefinitely.

System manager(s) and address:
Registrar, DOD Computer Institute, Building 175, Washington

Navy Yard, Washington, D.C. 20374.
Notification procedure:
By individual request upon presentation of letter or identificaiion.

Must provide course title and year of attendance.
Record access procedures-
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Enrollment and Registration Request for DOD Management Edu-

cation and Training Program Courses (DD form 1556), and Course
Listing of Students reviewed by Course Manager and Individual
Students.

Systems exempted from certain provisions of the act-
None.

N65196 DODCI.02
System name:
DODCI Student/Faculty/Senior Staff Biography System
System location:
Department of Defense Computer Institute, Washington Navy

Yard, Washington, D.C. 20374.
Categories of individuals covered by the system:
All faculty members, senior staff members, and guest lecturers

currently instructing or managing at the DODCL All students who
are attending or who'have completed a course of instructions pre-
sented by the Department of Defense Computer Institute: primarily
DOD military and civilian personnel as regular students; personnel

.from other federal, slate and focal government agendie s who have
attended courses on a space available basis; military -and civilian
personnel from foreign governments who requested and were grant-
ed authority to attend courses; and personnel from private industry
who are under direct contract to a DOD activity who sponsor their
attendance

Categories of records in the system:
Biographic summary forms individually submitted upon request by

each DODCI faculty member, senior staff member, guest lecturer, or
student. Students record consists of name, rank or rate, civilian
grade, organization and division, office phone number, current and
previous job titles and positions, number of months with present job
title, major duties of present job, formal education completed, objec-
tives for attending DODCI course, computer-related and other tech-
nical training and experience, information on usage of computers In
present position, influence and authority student has over design of
computer-based systems including security and privacy aspects,
extent involved in planning and design of teleprocessing systems.
Faculty/senior staff record consists of name, rank or rate, current
and previous job titles and positions, former major duties, formal
education completed, computer-related and other technical training
and experience.

Authority for maintenance of the system:,
"5USC 301.
Routine'uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Inforniation contained in the student biographical summaries is

restricted to internal use within DODCI. Used by Course Managers
and functional Department Head to evaluate education level, com-
puter related work experience, and general computer background of
DODCI students. Establishes student qualifications to attend a re
quested course and if course objectives have satisfied personal objec-
tives of students for attending course. Statistical summarization of
information contained therein provides basis for modification and
revision to course content. Also serves as vehicle to place student
into appropriate laboratory and seminar group in courses requiring
such a breakout.
- Information on faculty/senior staff members contained in the blo-

graphical summaries is provided to students as an attachment to their
student notebooks. Records are used to identify faculty and senior
staff members, areas of data processing and information managenient
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expertise for consultationpurposes and as an expertise peamble to the
next scheduled lecturer.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders in file cabinet.
Retrievability:
By name for faculty/senior staff members. Course title and name

for studets.
Safeguards:
Maintained in scheduling office (for students) and in the Reproduc-

tion Shop (for faculty/ members) which is locked after normal wofk-
ing hours, access controlled by systems manager and accessable only
to authorized faculty members, Director of Administration, and Di-
rector-or delegate on demand.

Retention and disposal:
All completed individual student biographical summaries attending

a specific course are retained in a file folder marked by Course Title
and Course Date. Individual student biographical summaries are re-
tained by course for two fiscal years preceeding the fiscal year in
progress. All individual faculty and senior staff biographical summar-
ies are retained in a master file folder until no longer providing-
services to DODC. Master file is reviewed periodically to maintain
currency. Students receiving a tourse notebook can retain the includ-
ed biographical records as well as the notelook.

System manager(s) and address:
Scheduling Officer, DOD Computer Institute, Building 175, Wash-

ington Navy Yard, Washington, D.C. 20374.
Notification procedure:
Students by individual request upon presentation of letter of identi-

fication. Must provide course title and year of attendance.
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Student Biography Forms are of DODCI origin. and completed by

each individual student. Forms are completed either the first day of
the course or, in the case of certain specific courses, are mailed to
the prospective student requesting return prior to commencement of
the course.

Biographies are authorized by each faculty and senior staff member
soon after arrival at DODCL Guest lecturers are requested to volun-
tarily submit biographies for use in course notebooks. content is
never changed, but in some cases selectively reduced in length so as
not to exceed one page. Format and content are generated solely by
DODCI member and are subjected only to editorial review.

Systems exempted from certain provisions of the act:
None.

N65196 DODCI.03
System name:

DODCI Course Evaluation System
System location:
Department of Defense Computer Institute, Washington Navy

Yard, Washington, D.C. 20374.
Categories of individuals covered by the system:
All students who have completed a course of instruction presented

by the Department of Defense Computer Institute: primarily DOD
military and civilian personnel as regular students; personnel from
other federal, state and local government agencies who have attend-
ed courses on a space available basis; military and civilian personnel
from foreign governments who requested and were granted authority
to attend courses; and personnel from private industry who are under
direct contract to a DOD activity who sponsor their attendance.

Categories of-records in the system:
Individual student evaluation of entire course and random sampling

of specific lecture presentations. Includes objectives for attending
course; statement concerning realization of personal objectives, nu-
merical or qualitative rating of overall course, lab sessions and/or
specific lectures; list of strengths and weaknesses of course, list of
lecture subjects of particular benefit or of little use to student; list of
lecture subjects which should be expanded or reduced in coverage;

and list of topics not covered in course but should be included.
Comments concerning course content, sequence, lecture presentation,
teaching techniques, audio visual aids, physical facilities and adminis-
trative support are solicited and recorded. Categories are posed as
questions with ample space to encourage written response of student
opinion in a structured but non-restrictive format. These Course
Evaluation Forms also contain hard core factual information, Le.,
course title, course dates, student name, rank/rate/grade, branch of
service, duty station or agency, and present job title.

Authority for maintenance of the system:
5 USC 301.
Routine uses or records maintained In the system, including catego-

ries of users and the purposes of such uses:.
Use of the student evaluation forms and the information contained

therein is restricted to internal use within DODC. Used to evaluate
course, lecture, teaching techniques and -individual instructor effec-
tiveness. Provides basis for modification and revision to cours& con-
tent and sequence and lecture content. Provides input to long range
plan for course update, additions and revisions. Copy is provided to
unit education offices upon request. Student evaluations of all atten- -

dees to a particular course are reviewed as a composite group by
DODCI faculty members to determine problem areas, trends, and
provides a continuous evaluation of course effectiveness.

Policies and practices for storing, retrieving, accessin,, retaining, and
disposing of records in the system:

Storage:
File folders in file cabinet.
Retrievability:
Course Title and Student Name.
Safeguards.
Maintained -in Scheduling Office which is locked after normal

working hours, access controlled by Systems Manager and accessible
only to authorized faculty members. Director of Administration, and
Director or delegate on demand.

Retention and disposah
All completed individual evaluations of students attending a specif-

ic course are retained in a file folder marked by Course Title and
Course Date. Individual student evaluation forms are retained by
course for two fiscal years preceeding the fiscal year in progres.

System manager(s) and address:
Scheduling Officer, DOD Computer Institute, Building 175, Wash-

ington Navy Yard, Washington, D.C. 20374.
Notification procedure:
By individual request upon presentation of letter-or identification.

Must provide course title and year of attendance.
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Student Course Evaluation Forms are of DODCI origin and dis-

tributed in class and completed by each individual student.
Systems exempted from certain provisions of the act:
None.

N65196 DODCL.04
System name:

DODCI Lecture-Instructor Inventory System.
System location:
Department of Defense Computer Institute, Building 175, Wash-

ington Navy Yard, Washington, D.C. 20374.
Categories of Individuals covered by the system:
Current DODCI instructors.

- Categories of records In the system:
Two disk files comprise the system of- records. First master file

contains instructor's name, functional group assignment code, pro-
jected date of.departure, list of lectures instructor gives. Second
master file contains lecture I.D., title, lecture primary, instructors
giving the lecture.

Authority for maintenance of the system:
5 U.S.C. 301

74649



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Ngtices

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Provides the ability for functional managers to generate a list of
instructors along, with the associated lectures in Which they are
proficient or to specify-a lecture title and determine which instruc-
tors are capable of-presentation. This provides assistance in assigning
instructors to course schedules, teams for on-site course presenta-
tions, determining lectures which are critical in flexibility of assign-
ment, planning instructor assignments in the order oflecture priority.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Maintained on magnetic disks in a computer data base
Retrievability:
Instructor's last name, lecture ID number, or functional group

code.
Safeguards:
This system of records is maintained on magnetiQ disks in the

'computer operations center which is kept locked. Only the manager
and assistant manager of the Computer Support office have access to
the center during normal working hours anti the security watch has
access after hotirs. The mode of access to the computer-based system
is via remote terminal and special passwords are required. Appropri-
ate data base -language commands (available only to authorized,
DODCI staff members) must be invoked to gain access to informa-
tion in the system. Portions of the system can only be accessed by
functional managers via controlled key work commands. An ac-
counting log is maintained of all accesses to the system which con-
tains identification of the user, log-on and off, station number, and
date/time of last access.

Retention and disposal: -

The system data base is retained indefmitely. Revisions are in
continuous process, e.g, instructors! names being added upon arrival
and deleted on departure, lecture titles added or deleted as they are
developed or discontinued, lecture presentation, capability expanded
or deleted as appropriate.

System manager(s) and address:
Manager, Computer Support Office, DO D Computer Institute,

Building 175, Washington, D.C. 20374.
Notification procedure:'
DODCI facility members are informed of existence andpurpose of

system. Individual instructors can request printout of information in-
system which pertains to them.

Record access procedures:
The Institutes rules for access to records may be obtained from, the

Systems Manager.
Contesting record procedures:
The Institute's rules for contesting contents and appealing initial

determinations by the individual concerned can be obtained from the
Systems Manager.

Reeord source categories:
DODCI functional managers maintain system and periodically

revise data base by entering new data and deleting discontinued
information. Additionally, the Systems Manager can ,enter informa-
tion affecting printout format and contents. ,

Systems exempted from certain provisions of the act:
None.

N65872SA14102
System name:

Project Analysis and Control System (PAC)
System location:
Naval Material Command, Support Activity, Data Processing

Group, Washington, D. C. 20360
Categories of individuals covered by'the system: •
Civilian employees in the activity who work in the Computer

Systems Analyst, Computer Specialist, Computer Programmer, and
Computer Technician career Fields.

Categories of records in the system: , -

System comprises-information required to provide,'status of
NMCSA-DPG development projects and analysis to .determine capa-
bility to meet target dates.- Provides inventory of NMCSA, DPG
Analysts, Programmers and Branch and Division workload status.

Authority for maintenance of the systems
Title 5, U.S.C., section 301

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Automatic -Data Processing Development Workload Resources
Planning and Control.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -
Automated records are stored on magnetic tape and magnetic

discs. Input transcripts are filed for 30 days and destroyed,
Retrievability.
Automated records are entered, retrived and analyzed 4~y Social

Security Number. Manual Records are filed for 30 days and then
destroyed.

Safeguards:
The computer facility is a secure area and only authorized person-

n'el are allowed entry. Input records are filed in same area.
Retention and disposal:
This is a management system used for planning and controlling

development res6urces. History file is maintained as long as desired.
Active file is purged and updated tweekly.

System manager(s) and address:.
Data Processing Group Deputy Director for Systems, Naval Mate-

rial Command Support Activity, Department of the Navy, Washing-
ton, D.C. 20360 -

Notification procedure:
Records in this'system are all employees of the Data Processing

Group Director. These employees are aware of the records in this
system.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Resources Control Branch, individual input.
Systems exempted from certain provisions of the act:
None

N65872SA53105
System name;

VGA Personnel and Manpower Information System (PERMIS).
System location:
-Central Computer Facility - Naval Material Command Support

Activity,.Department of the Navy, Washington, D.C. 20360; Pro-
gram Director - Civilian Personnel Group, Code SA-53B; ADP -
Data Processing Group, Code SA-14.

Input-Ooutput Terminals - Naval Material Command, Washington.
D.C. 20360; Naval Material Command Support Activity, Washing-
ton, D.C. 20360;. Naval Air Systems Command, Washington, D.C.
20360; Naval Sea Systems Command,- Washington, D.C. 20360;
Naval Facilities Engineering Command, Arlington, Va. 22332; Naval
Supply Systems Command, Washington, D.C. 20376; Naval Elcc.
tronics Systems Command, Washington, D.C. 20360; Naval Ship.
Engineering Center, Hyattsville, MD 20782.

Categories of individuals covered by the system:
All civilian employees of the activity or activities provided person-

nel service by the Civilian Personnel Office of a Naval Activity with
a PERMIS terminal;

All military personnel on active duty stationed at or assigned to an
activity provided personnel service by the Civilian Personnel Office
of a Naval Activity with a PERMIS terminal.

Categories of'records in the system:
Individual military assignment-related automated records contain-

ing that data which is also used to produce the Officer Distribution
Control Report (ODCR);

Individual civilian employee automated records, including pcrgonal
job-related, military status, education, training, and related data;
Computer outputs displaying information from PERMIS automated
records; Microfiche of Computer outputs displaying information from
PERMIS automated records.

Punched cards containing PERMIS data; Optical scanning sheets
containing leave data.

Authority for maintenance of the system:
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Title 5, U.S.C., section 302, 'Delegation of authority to subordinate
officials of head of agency for employment, direction, ind general
administration of personnel';

Title 5, U.S.C., section 301, (records and reports-custody, use and
preservation);

Executive Order 9397, 'Numbering System for Federal Accounts
Relating to Individual Persons';

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

For the purposes of increased effectiveness and.efficiency by auto-
mating certain processes within the operating civilian personnel of-
fices and providing management information: Officials and employees
of activities serviced by the Civilian Personnel Office in the-perform-
ance of their official duties related to management and administration
of civilian personnel programs; the providing of staff support in the
area of management, manpower, budget, administrative services, mili-

- tary manpower, Equal Employment Opportunity, and any other staff
and line operations requiring the management of civilian personnel;
the design, development, maintenance, and operation of the (manual
and) automated system of records; and administration of grievances,
appeals, and litigation involving the disclosure of records of the
PERMISsystem. Officials and employees of other Naval activities in
their request for pre-employment data, or in the processes involved
in the transfer of.an employee from a PERMIS-covered activity to
one of those other activities; their performance of studies and tasks
relative to leave held or taken by civilian employees; and their usage
of data to manage Navy civilian manpower proranis, and to provide
civilian manpower reports and statistical data to the United States
Civil Service Commission, Office of Management and Budget, etc.

Officials and employees of any component of the Department of
Defense-Performance of their official duties.

Representatives of the Civil Service Commission - Matters relating
to the inspection, survey, audit or evaluation of Navy civilian person-
nel management programs, or pesonnel actions, or such other matters
under the jurisdiction of the Commission. The Comptroller General
or any of his authorized representatives - Performance of duties of
the General Accounting Office r-elating to the Navy's civilian man-
power management programs.

The Attorney General of the United States or his authorized repre-
sentatives - Litigation, law enforcement, or other matters under the
direct jurisdiction of the Department of Justice, or carried out as the
legal representative of the Executive Branch agencies. Officials and
employees of other departments and agencies of the Executive
branch of government - upon request, in the performance of their
official duties.

Hearing Examiner or Arbitrator (duly appointed employee of an-
other federal agency) - conduct a hearing in connection with an
employee's appeal involving disclosure of records of the PERMIS
system.

Arbitrator given a contract pursuant toga negotiated labor agree-
ment - hear an employee's grievance involving disclosure of the
records of the PERMIS system.

Senate or'House of Representatives of the U.S. or any committee
or sub-c~mmittee thereof, any joint committee of congress or sub-
committee of joint connittee - matters within their jurisdiction requir-
ing disclosure of files or records of the PERMIS system.

Law enforcement or investigatory authorities - investigation and
possible criminal prosecution, civil court action or regulatory order.

Marine Corps - produce microfiche from documents.
Department of the Army - optical scanning of documents and

recording of data on magnetic tape.
DESCOMP INC (d contractor) and its employees - punch cards

and key-to-disc recording of data from documents.
Chesapeake and Potomac Telephone Co (a contractor) and its

employees - Telecommunication transmission of data between the
central computer facility and the remote terminals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Computer magnetic discs; computer magnetic tapes; computer

magnetic cards; punched cards; computer paper printouts; micro-
fiche; optical scanning sheets.

Retrievability:.
Automated records are accessed and retrieved by social security

account number, position number, military billet number, or by a
combination of characteristics such as occupation code, grade, year
of birth, and level of education.

Computerized indices are required to retrieve individual records
from the automated system;

Microfiche are filed alphabetically by last name of employee; com-
puter paper printouts are filed at random. Information can be re-

trieved from them by name, social security account number, or
organization code.

Punched cards and optical scanning sheets are accessible by social
security account number and name.

Safeguards.
The computer facility is located in a restricted area accessible only

to authorized persons that are properly screened, cleared and trained-
Computer fail-safe systems software is employed to insure that

only authorized personnel are able to obtain data via the terminals.
Computer printouts, microfiche, punched cards, and optical scan-

ning sheets are available only to authorized personnel having a need
to know.

Retention and disposal-
The records on punched paper cards, magnetic cards, and magnet-

ic tapes are transferred to the magnetic discs, where they are main-
tained permanently,

The microfiche will be maintained as long as they provide useful
information and will then be destroyed by mechanical or relatedmeans;

The computer paper printout and paper card output are maintained
for relatively short periods of time, generally ranging from one day
to three months, and are then recycled.

System manager(s) and address.
Commandin Officer, Naval 'Material Command Support Activity.

Department of the Navy, Washington, D.C. 20360; and Civilian
Personnel Offices.

Notification procedure:.
Request from individuals should be addressed to the above system

manager (SYSMANAGER); written request for information should
contan the full name, address, and signature of the individua- the
individual requester may visit the civilian personnel office of one of
the activities listed under LOCATION. The street address for the
Naval Material Command Support Activity is 4040 N. Fairfax Drive,
Arliniton, Virginia (note that this is an address for personal visits
only; it is not acceptable as a mailing address), for personal visits, the
individual must present as proof of identity his or her Department of
Defense or Navy building pass or identification badge, or driver's
license or other type of identification bearing a picture or signature,
or other data sufficient to insure that the individual is the subject of
the inquiry.

Record access procedures.
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures.
The agency's rules for contestng contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories.,
Navy Civilian Personnel Offices; automated system interface

(Navy military personnel); Navy manpower offices, Navy military
personnel offices; supervisors, schools, and colleges.

Systems exempted from certain provisions of the act:
NONE

N66001 TECHAUTHIND
System name: -

Technical'Paper/Author Cross Index System
System location:
Commander, Naval Undersea Center, San Diego, California 92132
Categories of Individuals covered by the system:
NUC personnel, past and present, who have authored unclassified

technical papers.
Categories of records in the systcm:
Author's name, title of paper and administrativd control number

for the paper.
Authority for maintenance of the system:
5 USC 301, Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses-
To quickly locate a technical paper for a requestor if author is

known and title is unknown. Requestors include Center technical and
management personnel, and Center's technical writing/editing group.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Index card file
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Retrievability-
Name
Safeguards:
Considered as normally accessible office record.
Retention and disposah
Permanent
System manager(s) and address:
Public Affairs Officer, Naval Undersea Center, San Diego, Califor-

nia 92132
Notification procedure:
Individuals may visit or call office or system manager, identify

themselves by giving their name, and obtain information concerning
their records.

Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations, by the individualconcerned may be obtained from the
System Manager.

Record source categories:
Information obtained from technical ,papers -when submitted to this

of ice for public release.
Systems exempted from certain provisions ofihe act:
None

N66123 PRIVATE.RELIEF
System name:

Private Relief Legislation
System Iocation.
Office of Legislative Affairs
Department of the Navy
Pentagon, Room 5C831
Washington, D.C. 20350
Categories of individuals covered by the system:
Individuals concerning whom private legislation is intrdduced in

the U.S. Congress.
Categories of records in the system:
Letters to Congressional Committees, expressing the views of the

department concerning the legislation and records necessary to pre-
pare the letters.

Authority for. maintenance of the system: . -
5 U.S.C. 301, Departmental Regulations
'Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses: .
File maintained to prepare for-Congress the position of the depart-

ment concerning the legislation. Routine disclosures are made to
Congress; interested Navy, Marine Corps and DOD Components;
OMB; and other interested executive agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders
Retrievability:
Name
Safeguards:
Access generally limited to personnel of the Office of Legislative

Affairs. Stored in a locked office.
Retentioni and disposal:
Retained' for at jeast 6 years or as long as the legislation is active if

more than 6 years and then moved to Federal Records Center, GSA
Accession Section, Washingt6n, D.C. 20409

System manager(s) and address:
Chief of Legislative Affairs
Department of the Navy
Pentagon, Room 5C831 -
Washington, D.C. 20350
Notification procedure:-. . -
System Manager,' Full name, term and session of Congress when

bill introduced, bill number, sponsor of bill (if available); Office of
Legislative Affairs, Department of the Navy, Pentagon, -Washington,' -
D.C. Drivdr's license or similar substitute.

Record access procedures:

The ageney's rules for access to records may be obtained from the
system manager.

Contesting record procedures_
The' agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system'manager.

Record source categories:
Member of Congress; individual about whom tile is maintained and

individuals from whom he solicits information; other Navy, Marine
-Corps, and DOD components; OMB; and other interested executive
agencies.

Systems exempted from certain provisions ot'the act:
None

N66715.IRLPS
System name:

NAME/LEAD Processing System
System location:
Primary System, Navy Recruiting Command, 4015 Wilson Boule-

vard, Arlington, Virginia 22203
Categories of individuals covered by the system:
Individuals who have responded to Navy advertising, requested

their names not be used in future Navy advertising, students throuah.
out the country who may be qualified for enlistment, first-term enlist-
ees on active duty in the U. S. Navy, veterans, enlisted discharged
personnel.

Categories of records in the system:
Automated and non-automatdd form containing personal records

and correspondence on both education,, ser-vice, and Navy program
information on potential Navy applicants.

Authority for maintenance of the system:
10 USC 5531; Section 133, 503, 504, 508, 510, 5 USC Sections 301,

302; 44 USC Sections 3101, 37027 - -
Routine uses of records maintained in-the system, Including catego-

ries of users and the purposes of such uses:
Navy recruiting officials and employees in the performance of

their official duties in managing the recruitment of men and women
foi officer and enlisted programs in the regular and reserve compo-
nents of the Navy.

The Comptroller General or any or his authorized representatives,
upon, request, in the course of performance of the duties of the
general accounting office.

Officials and employees of the Department of Defense in the per-
formance of their official duties.

Civilian contractors and ,their-employees who manage automated
and , I

Officials and employees of the Department of Transportation in
the performance of their official duties, manual categories of records
in accordance with an approved, official contract with the U. S.
Government.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records are maintained on disks, magnetic tape or on

punched cards in a limited access area.
Computer print outs are stored in locked filing cabinets or file

folders
Retrievability:
Information can be accessed by name, program and social security

account number.
Safeguards:
Lists and files are handled with maximum security during process-

ing and storage, and aie accessible to routine users only and then
only,through a selected group of individuals charged with security of
the lists. Files are stored in a. limited access area and coded so that
only several persons have both knowledge of the code and access to
the files.

Retention and disposal:
,A. record is maintained of all outgoing automated responses, and

disposed of in accordance with Departmental Regulations.
Compiled-lists and commercial purchased lists arc maintained for

certain period of time depending on the usefulness and currentness Of
the information,'.and disposed of in accordance with Departmental
Regulations. I
• System manager(s) and address:*

I
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Director, Recruiting Adverstising Department, Navy Recruiting
-Command, 4015 Wilson Boulevard, Arlington, Virginia 22203

Notification procedure:
Requests should be addressed to: Director, Recruiting Advertising

Department, Navy Recruiting Command, 4015 Wildon Boulevard,
Arlington, Virginia 22203.

Requester is required to provide a full name, address, and signa-
ture.

Record access procedures:
The agency's rules for access to records may be obtained from the

. SYSMANAGiR
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER

Record source categories:
Parents, influentials, friends and associates of the subject of the

records and officials and employees of the Department of the Navy,
Department of Defense, and the Veterans Administration in the per-
formance of their official duties and as spqcified by current Instruc-
tions and regulations promulgated by competent authority.

Systems exempted from.ertain provisions of the act:
None

N66715.20SAS
System name:

Officer Selection and Appointment System
System location:
Primary System - Navy Recruiting Command, 4015 Wilson Boule-

vard, Arlington, Virginia 22203 Decentralized segments - Headquar-
ters, Navy Recruiting Activities and subsidiary offices; Armed
Forces Entrance and examining Centers; Bureau of Naval Personnel;
Bureau of Medicine and Surgery; National Personnel Records Cen-
ters; Naval Reserve Units; Naval Education and Training Activities;
NROTC Units; Naval Sea Systems Command Headquarters; Naval
Intelligence Command and subsidiary activities; Department of De-
fense Medical Examination Review Board.

Categories of individuals covered by the system:
Individuals who have made application for direct appointment to

commissioned grade in the Regualr Navy or Naval Reserve, applied
for officer candidate program leading to commissioned status in the
U.S. Naval Reserve, applied for a Navy/Marine Corps sponsored
NROTC scholarship program or preparatory school program, ap-

- plied for interservice transfer to Regular Navy or Naval Reserve.
Categories of records in the system:
Records and correspondence in both automated and non-automat-

ed form concerning any applicant's personal history, education, pro-
fessional qualifications, physical qualifications; mental aptitude, char-
acter and interview appraisals, National Agency Checks and certifi-
cations of background investigations.

Authority for maintenance of the system:
Title 10, United States Code, Sections governing authority to ap-

point officers. 10 USC Sections 591, 600, 716, 2107, 2122, 5579. 5600.
Merchant Marine Act of 1939 (as amended); Executive Orders 9397,
10450, 11652; 5 USC 301 Departmental Regulations.

Routine uses of records maintained in the system, incluiling catego-
ries of users and the purposes of such uses:

Officials and employees of the Department of the Navy in the
performance of their duties in managing and contributing to the
recruitment of qualified men and women for officer programs in the
regular and reserve components of the Navy.

Officials and employees of the Department of Defense in the per-
formance of their official duties.

Officials and employees of the Department of Transportation in
the performance of their official duties.

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of duties of the
General Accounting Office relating to the management of quality

* military recruitment.
The Attorney General of the United States or his authorized repre-

sentatives in connection with litigation, fraudulent enlistment or other
matters under "the jurisdiction of such agencies. Officials and employ-
ees of other Departments and agencies of the Executive Branch of
government, upon request, in the performance of their official duties
related to the management of-quality military recruitment.

Officials and employees of the Vetkrans Administration and Selec-
tive Service Administration in the performance of their official duties
related to enlistment and reenlistment eligibility and related benefits.

The Senate or the House of Representatives of the United States
or any committee or subcommittee on matters within their jurisdic-
tion requiring disclosure of files or records of personnel covered by
this system.

Such civilian contractors and their employees as are or may be
operating in accordance with an approved official contract with the
U.S. Government.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Automated records are stored on magnetic tape; paper records are

stored in file folders.
Retrievability:
Name and social security number applicant
Safeguards:
Records kept in file cabinets and offices locked after working

hours. Based on requirements of user activity, some buildings have
24-hour security guards.

Retention and disposal:
Application records maintained six monihs; after six months, sum-

mary sheets maintained for 5 years at National Record Storage
Center. NROTC application records kept for current year only.
Correspondence files maintained for two yeats.

System manager(s) and address:.
Commander, Navy Recruiting Command, 4015 Wilson Boulevard,

Arlington, Virginia 22203
Notification procedure:
Requests by correspondence should be addressed to: Commander

Naval Recruiting Command (Attn: Privacy Act Coordinator), 4015
Wilson Boulevard, Arlington, Va. 22203: or, Chief of Naval Reserve
(Code I I-IC). New Orleans, Louisiana, 70146, or, to applicable Naval
Recruiting District as listed under U.S. Government in white pages
of telephone book. Letter should contain full name, address, social
security account number and signature.

The individual may visit Commander, Navy Recruiting Command,
4015 Wilson Boulevard, Arlington, Va. 22203. Proof of identification
will consist of picture-bearing or other official identification.

Record access procedures:.
The agency's rules for access to records may be obtained from

,,System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Navy Recruiting' personnel and employees processing application;

Medical personnel conducting physical examination and private phy-
sicians providing consultations or patient history; character and em-
ployer references named by applicants; educational institutions, staff
and faculty members; Selective Service Commission local state, and
Federal law enforcement agencies; prior to current military service
record; members of Congress; Commanding Officer of Naval Unit, if
active duty;. Department of Navy offices charged with personnel
security clearance functions. Other officials and employees of the
Department of the Navy, Department of Defense, and components
thereof, in the performance of their official duties and as specified by
current instructions and regulations promulgated by competent au-
thority.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552 a (kXl),

(5), (6) and (7), as applicable. For additional information, contact the
System Manager.

N66715.3RESS
System name:.

Recruiting Enlisted Selection System
System location:
Primary System - Commander Navy Recruiting Command Decen-

tralized Segments - Navy Recruiting Area Commanders, Navy Re-
cruiting District Headquarters. Navy Recruiting 'A' Stations, Navy
Recruiting Branch Stations, AFEES.

Categories of individuals covered by the system:
Records and corespondence pertaining to prospective applicants,

applicants for regular and reserve enlisted programs, and any other
individuals who have initiated correspondence pertaining to enlist-
ment in the United States Navy.
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Categories of 'ecords in the system:
Records and corresponidence in both automated andnon-automat-'

ed form concerning personal history, education, professional qualifi:
cations, mental aptitude, physical qualifications, character and inter-
view appraisals, National Agency Checks and certifications, service
performance and congressional or special interests.

Authority for maintenance of the system: -
10 USC Sections 133, 275, 503, 504, 508, 510, 672, 1071 - 1087,

1168, 1169, 1475 - 1480, 1553, 5031; '5 USC 301 Departmental Regu-
lations.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Officials and employees of the Department of the Navy in the
performance of their duties in, managing and contributing to the
recruitment of qualified men and women for enlistment in the regular
and reserve components of the Navy. The Comptroller General or
any of his authorized representatives, upon request, in' the course of.
the performance of.duties of the General Accounting Office relating
to the management of quality military recruitment. I

Officials and employees of the Department of Defense in the per-
formance of official duties.

Officials and employees of the Department of' Transportation in
carrying out their official duties. I

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, fraudulent enlistment or other
matters ufider the jurisdiction of such agencies. Officials and employ-
ees of other Departments and agencies of the Executive Branch of
government, upon request, in the performance of their official duties
related to the management of quality military recruitment.

Officials and employees -of the Veterans Administration and Selec-
tive Service Administration in the performance of their official duties
related to enlistment and reenlistment eligibility and related bepefits.

The senate or. the House of Representatives of the United States or
any committee or subcommittee on matters within their jurisdiction
requiring disclosure .of files or records of personnel covered by this,
system.

Such civilian contractors and their employees as are or may be
* operating in accordance with an approved official contract with the,

'U.S. Government.
Policies and practices for storing, retrieving, accessing, retaining,-and

disposing of records in the system:
Storage:'
Automated records are stored on magnetic tape; paper records are

stored in file folders.
Rttrievability:
-Filed alphabetically by 'last name of subject
Safeguards:
Records are accesible only to authorized Navy recruiting person-

nel within and are handled with security procedures appropriate for'
documents classified 'For Offical Use Only'

Retention and disposal:
Records are normally maintained for, two years and then de-

stroyed.
System manager(s) and address:-
Commander, Navy Recruiting Command, 4915 Wilson Boulevard,

Arlington, Virginia 22203
Notification procedure:
Requests by correspondence should be addressed to: Commander

Naval Recruiting Command (Attn: Privacy Act Coordinator), 4015
Wilson Boulevard, Arlington, VA 22203; or, Chief of Naval Reserve,
(Code 11 IC), New Orleans, Louisiana, 70146; or, to applicable Naval
Recruiting District as listed under US. Government in white pages
of telephone book. Letter should contain" full name, address, social
security dccount number and signature.

The individual may visit Commander, Navy Recruiting Command,
4015 Wilson Boulevard, Arlington, VA 22203. Proofof identification
will consist of picture-bearing or other official identification.

Record access procedures:

The agency's rules for access to records may be obtained •from
System Manager.

Contesting record procedures:
The agency's rules for contesting contents'and appealing- initial

determinations by the individual concered may be obtained from the
System Marager.

Record source categories:
Navy Recruiting personnel and Administrative Staff; Medical Per-

sonnel conducting physical examinations and/or Private Phj'sicians

providing consultations or patient history; Character and Employer
references; Educational institutions, Staff and Faculty members; Se-
lective Service Commission; Local, State, and Federal Law enforce-
ment agencies; prioror current military service records; Members of
Congress.

Other officials and employees of the Department of thet Navy,
Department of Defense and components thereof, in the performance
of their official duties and as specified by current instructions and
regulations promulgated by competent authority.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552 a 0) or (k), .

as applicable. For additional information contact the System Man-
-ager.

N66715.4RATS.
System name:

Navy Recruiting Command Attrition Tracking System
System location:
Primary System - Recruiting Data SystemsCommander, Navy Re-

cruiting Command, 4015 Wilsoi Boulevard, Arlington, Virginia
22203 ' o

Categories of individuals covered by the sylem:
Navy Enlisted Personnel who attrite during Basic Recruit Training
Categories of records in the system:
File consists of records and correspondence pertaining to individ-

uals discharged at Navy 'Recruit Training Centers. Records Include,
personal and service information, education, physical and mental
qualifications and 'circumstances surrounding discharge.

Authority for maintenance of the system:
10 USC Sections 133, 275, 503, 504, 508, 510, 5031; 5 USC 301

Departmental Regulations.
Routine uses of records maintained in the system, Including cntego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their duties in managing and contributing to the
components of the Navy.

Officials and employees of the Department of Defense in carrying
out their official duties.

Officials and employees of the Department of Transportation in
carrying out their official duties. carrying out their official duties.

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of duties of the
General Accounting Office relating to the management of quality
military recruitment.

.The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, fraudulent enlistment or other
'matters under the jurisdiction of such agencies. Officials and employ-
ees of other Departments and agencies of the Executive Branch of
.government, upon request, in the performance of their official duties
related to the management of quality military recruitment,

Officials and employees of the Veterans Administration and Selcc.
Aive Service Administration in the performance of their official duties
related to enlistment and reenlistment eligibility and related benefits,

The Senate or the House of Representatives of the United States
or any committee or subcommittee on matters within their jurisdic-
tion requiring disclosure of files or records of personnel covered by
this system.

Such civilian contractors and their employees as are or may be
operating in accordance with an approved official contract with the
U. S. Government.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual Records stored in file cabinets in a secure government

building. Automated records are maintained on magnetic tape.
Retrievability:
Info can be retrieved by Social Security Account Nuiber, Navy

Recruiting Area or District Recruit Training Center, Age, Educa-
tion, Discharge Reason or Date of Discharge.

Safeguards:
Only authorized routine users are permitted access to the records.

The Headquarters building in which the records are located hag a 24-
hour guard which prevents unauthorized access to the building,

Retention and dispQsal:
Records are maintained at Headquarters, 'Navy Recruiting Com-

.mand for five years, and then destroyed. Records at Area and Dis-
trict Headquarters are retained for one year before being destroyed.
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System manager(s) and address:
Director, Recruiting Data Systems, Navy Recruiting Command,

4015 Wilson Boulevard, Arlington, Virginia 22203 Telephone: 202-
692-4089

Written requests for information should contain the full name,
social security accouht number and location where individual was
recruited, and signature.

Notification procedure:
Apply to System Manager.
Record access procedures:
The Agency's for access to records may be obtained from System

Manager.
C6ntesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager-.

Record source categories:.
Discharge Sections at Navy Recruit Training Commands Other

officials and employees of the Department of the Navy, Department
of Defense and components thereof, in the performance of their
official duties and as specified by current instructions and regulations
promulgated by competent authority.

Systems exempted from certain provisions of the act:
'None

N66715.SRCSS
System name:

Navy Recruiting Support System
System location:
Headquarters, Navy Recruiting Command, 4015 Wilson Boule-

vard, Aarlington, Virginia 22203
Decentralized Segments-Navy Recruiting Areas; Navy Recruiting

Districts; Navy Recruiting 'A Stations; Navy Recruiting Branch
Stitions.

Citegories of individuals covered by the system:
Students who have taken the Armed Forces Vocational Aptitude

Battery; Naval Reserve officers nominated by District Commanding
Officers for a collatbral duty assignment as Recruiting District Assist-
ance Council Chairmen (RDAC); Enlisted Personnel selected by
local Navy Recruiter for participation in local Navy Recruiting
effort; Community leaders and individuals who provide assistance to
'Navy Recruiters. ,

Categories of xecords in the system:
Name, Social Security Number, Address; Pertinent family informa-'

tion; Pertinent military information; Professional and education affili-
ations and experience.

Authority for maintenance of the system:
'10 USC Sections 133, 503, 504, 508, 510, 5031; 5 USC 301 Depart-

mental Regulations; 44 USC Sections 3101, 3702.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide field recruiters with various vehicles of recruiting

support; to familiarize Navy Recruiters with community leaders; to
provide a thorough interface between the Navy and the community;,
to promote the Navy among the members of the civilian community;
to provide educators with a measure of the voi:ational aptitude of
their students through administration of the Armed Services Voca-
tional Aptitude Battery; cultivate community awareness; to assign
inactive Reserve officers to Recruiting support functions as Recruit-
ing District Assistance Council Chairmen; to facilitate liaison with
various business and social and edubation cultures in the community;,
obtain media support for the Nav Recruiting Command; Assist the
local recruiter in anyway the recruiter feels necessary; to generate
prospective applicants for the United States Navy. Enlisted/Officer
Navy Recruiters; Navy Recruiting District Commanding Officers;
Navy Recruiting Area Commanders; Navy Recruiting Headquarters
staff personnel; Naval Reserve Officers filling official recruiting sup-
port functions.

Officials and employees of the Department of the Navy in the
performance of, their duties in managing and contributing to the
recruitment of qualified men and women for officer programs in the
regular and reserve components of the Navy.

Officials and employees of the Department of Defense in carrying
out their official duties.

Officials and employees of the Department of Transportation in
carrying out their official duties;

The Comptroller General or any of his authorized representatives,
upon request, in the course of the performance of duties of the
General Accounting Office relating to the management of quality

.military recruitment.
The Attorney General of the United States or his authorized repre-

sentatives in connection with litigation, fraudulent enlistment or other-
matters under the jurisdiction of such agencies. Officials and employ-
ees of other Departments and agencies of the Executive Branch of
government, upon request, in the performance-of their official duties
related to the management of quality military recruitment.

Officials and employees of the Veterans Administration and Selec-
tive Service Adminitration in the performance of their official duties
related to enlistment and reenlistment eligibility and related benefits.

The Senate or the House of Representatives of the United States
or any committee or subcommittee thereof on matters within their
jurisdiction requiring disclosure of files or records of personnel cov-
ered by this system.

Pollceland practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File cabinets and magnetic tape
Retrievabllty:
Information can be accessed by name and social security n-umber
Safeguards:
Lists and files are handled with discretion and accessible only to

those personnel having a need to know.
Retention and disposal:
Records are retained for the tenure of the individual involved or in

the case of high school Armed Services Vocational Aptitude Battery
lists for a maximum two-year period or until information is no longer
useful for recruiting support.

Magnetic tapes are demagnetized; other manual files are shredded
or burned when discarded.

System manager(s) and address:
Director. Recruiting Support Department, Navy Recruiting Com-

mand, 4015 Wilson Boulevard, Arlington, Virginia 22203
Notification procedure:
Information may be obtained from: Director, Recruiting Support

Department, Navy Recruiting Command, 4015 Wilson Boulevard,
Arlington, Virginia 22203 Telephone:. 202/6924795

Requester is required to supply full name, rank/rate (if applicable),
address and social security number.

Record access procedures:.
The agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
Subject of the information; Field Recruiters; Area Commanders/

District Commanding Officers; Chief of Naval Personnel- Chief of
Naval Reserve; District Commandants; Chief of Naval Education
and Training; Vocational Testing Group;, Recruit Traing Com-
mands; Service Schools Commands and other officials and employees
in the Department of the Navy and other components of the Depart-
ment of Defense in the performance of their officials duties and as
specified by current instructions and regulations promulgated by
competent authority.

Systems exempted from certain provisions of the act:
None

N68056 005
System name:

Legal Records System
System locatiom
Commanding Officer
Naval Regional Medical Center
San Diego, CA 92134
Categories of Individuals covered by the system:
Patients, visitors, staff and employees of Naval Regional Medical

Center, Sair Diego, CA 92134.
Categories of records In the system:
Incident reports and in-house investigations; records of Command-

ing Officer's Nonjudicial Punishment and appeals thereof; files of
litigation and potential litigation.
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Authority for maintenance of the system:
5 U.S.C. 301, Departmental Regulations; Federal- Tort Claims Act;

Medical Care Recovery Act; Article 15, UCMJ." I I I

Routine uses of records-maintained in the system, including catego-
ries of users and the purposes of such uses: ,

Some are protected by' atiorney-client relationship, and thus Are
not released without consent of client or used in any way other than
original purpose." Incident iepoits -Ied for internal administrtion of'
Medical Center (to correct errors 'and improve procedures) and to
notify attorney of incidents having a potential for legal actior.,In-
house investigations used to'prepare for litigation. Records of NJP
used in administering Article 15, UCMJ, punishment and for referral
to Military Personnel System (for performance evaluation, adminis-
trative separation, etc.).

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders,.forms, letters.
Retrievability:
Name.
Safguards:
Available to staff of Staff Judge A'd(,ocate (three p&ions) on a

'need to know' basis only. Otherwise, maintained in locked cabinets
and/or in locked rooms.

Retention and disposal:
Retained as required; destroyed or moved to National Personnel

Records Center, St. Louis, MO, as "directed by Department Regula-
tions.

System manager(s) and address:
StaffJudge Advocate
Naval Regional Medical Center
San Diego, CA 92134

Notification procedure:
Individuals can determine whether the system contains records

pertaining to them by writing or visiting the System. Manager and
supplying full name, SSN, military status, approximate date of con-
tact with system (if known).

Record access procedures:,
The agency's rules. for access to records may be obtained from. the

* System Manager.,
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from.the
System Manager.

Record source categories:,
Investigative reports (as from JAG Manual" investigatioris, Office

of Naval Intelligence reports, Security System, etc.), Military Person-
nel System, medical records, personal interviews, personal observa-
tion, reported by persons witnessing or knowing of incidents.

Systems exempted from certain provisions of the act: -
Parts of this system may be exempt under 5 U.S.C. 552 a (j or.(k),

,as applicable. For additional information contact the System Man-
ager.

N68142MH"-
System name:

Manhour Accounting System
System location:
Naval Education and Training Information Systems Activity Naval

-.Air Station Pensacola, FL 32508
Categories of individuals covered by the system: ' -"

Active military and civilian personnel assigned to maintenance
activitids in the Naval Education Training Corhmand

Categories of records in the system:
One type record which contains the following: Assigned organiza-

tion code Work center code Name Grade code Pay rate Social
Security Number NEC/MOS Labor Code Type Transaction Labor
Code Hours assigned

Authority for maintenance of the system:,
5 USC 301

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Master roster listing Work center labor code Work' center labor
utilization Grade code utilization Internal Navy Users arc Naval
Education Training Command Activities
' Policles and bractices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Punched cards, magnetic tape and fiat paper
Retrievability:
Organizatdoh code Social Security number Work Center

.Safeguards:
Files are stored in a limited access area. Information provided via

batch processing is of a predetermined and strictly formnatted nature.
Retention and disposal:
Individual personal data are retained only for that period of time

that an individual is assigned to or is supporting a training evolution
or activity. Upon departure of an individual, personal data are de-

'leted from the records and history records are not maintained.
System maiager(s) and address:
Chief of Naval Air Training Building I Naval Air Station Corpus

Christi, TX 78319
Records Holder:

Conimanding Officer -
Naval Education and Training
Information Systems Activity
Naval Air Station
Pensacola, FL 32508

Notification procedure:
Individuals desiring information whether the system contains rec-

ords pertaining to them should request that determination from thp
Records Holder listed under SYSMANAGER. The requester should
provide his social security number and full name. The office of the
Records-Holder listed under SYSMANAGER may be visited for this
determination but the requester must present his social security card
and military identification card.

Record access procedures:
The Agency;s rules for access to records may be obtained from the

systems manager.
Contesting record procedures:
The Agency's rules for contesting conitents and appealing Intitlal

determinations by the individual concerned may be obtained from the
systems manager.,

Record source categories:
Naval Air Training Command Activities and organizations

TSystems exempted from certain provisions of the act:
None -

N68142PDBA/SIPM
System name:

"Personnal Data Base Applicat.ion/Student Instructor Performance
Module.

'System location:
Naval Education and Training Information Systems Activity Naval

Air Station Pensacola, FL 32508
Categories of individuals covered by the system:
Students under instruction at Naval Air Training Command Activ-

ities Instructors at Naval Air Training Command Activities Staff and
Base Support Personnel at Naval.Air Training, Command and Naval

'Air Training Command Activities
Categories of records in the system:
Basic Identificatiori Records i.e.; social security number, name, Sex,

date of birth. Personnel records' i.e., rank/rate/grade, Branch of
Service, Billet, Expiration of Active Obligated Service. Professional
records i.e., Navy Enlisted Classification, Subspecialty Code, Test
Scores. Educational Records i.e., Education Levels, Service and Ci-

-vilian Schools attended, Degree6, majors.' Location Records i.e.,
Duty Stations, Home addresses. '

Authoriy for-maintenance of the system:-
'5'USC 301 '
Routine uses of records maintained In ihe'system, including 'catego-

ries of users and the purposes of such uses:
Student performance, progression and'prediction Instructors Per-

formance Organizational and Administrative Control Internal Navy
Uses are Chief of' Naval. Personnel, Naval Air Training Command
staff personnel, and NAVAIRTRACOM Activities staff personnel

I
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Punched cards, magnetic tape, direct access storage devices and

"ilat paper.-
Retrievability:
Social Security Number, Name
Safeguards:.
Data on file is protected as follows. On-line access is controlled by

terminal identification and a' password system. Terminal Identifica-
tion is positive and maintained by a single control point. Physical
access to terminals is restricted to specifically authorized individuals.
Password .authorization, assignment and monitoring are the responsi-
bility of the functional managers. Information provided via batch
processing is of a predetermined and rigidly formatted nature. Any
output is controlled by the functional managers who also control the
distribution of output.

Retention and disposal:
Individual personal data is retained only for that period of time

that an individual is assigned to or is supporting a training evolution
or activity. Upon departure of an individual, personal data is deleted
from the records. History records are not maintained.

System manager(s) and address:
Chief of Naval Air Training Building I Naval Air Station Corpus

Christi, TX 78319
Records Holder.

Commanding Officer
Naval Education and Training
Information Systems Activity
Naval Air Station

-Pensacola, FL 32508 -

Notification procedure:
Individuals desiring information whether the system contains rec-

ords pertaining! io. them should request that determinihtion from the
Records Holder listed under SYSMANAGER. The requester should
provide his social security number, full name and present status, i.e.,
Military or Civilian. The office of the Records Holder listed under
SYSMANAGER niay be'visited for-this determination but the re-
quester must present his iocial security card and military or Civilian
identification card.

Record access procedurem
The Agency's rules for access to records may be obtained from the

systems manager.
Contesting record procedures:.
The Agency's.rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
systems manager.

Record source categories:.
Chief of Naval Personnel, Naval Air Training-Command Activities

staff and Instructors personnel, Educational Institutions, Individuals
Systems exempted from certain provisions of the act:
None

-N68221 PERSRESCHSYSTM
System name:

Personnel Management and Training Research Statistical Data
System

System location:
Commanding Officer "
U. S. Navy Personnel Research and Development Center
San Diego, California 92152
Categories of individuals covered by the system:
U. S. Navy and Marine Corps Personnel and applicants thereto:

Active duty, reserve, prior service, dependents, retired, and Depart-
ment of the Navy civilians from 1951 to present. (Only samples of
data from each category are on file, depending on research study.)

Categories of records in the system:
Perforinance, attitudinal, biographical, aptitude, vocational interest,

demographic, physiological. Data in any file are limited, depending
on purpose of the research study.

Authority for'malnfeiafie of the system:
5 USC 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.

The data are used solely by Navy Personnel Research and Devel-
opment Center researchers who analyze them statistically to arrive at
recommendations to management on such topics as: Comparison of
different training methods, selection tests, equipment designs, or poli-
cies relating to improving race relations and decreasing drug abuse.
In no case are the data used for other than statistical purposes; that
isrthe data are not used in making decisions affecting specific indi-
viduals as individuals.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Magnetic tapes, magnetic disk, punched cards, and coding
Retrievability:.
Records are retrievable by name, social security number, or serv-

ice/file numbers, but such identifying information is used only to
permit collation of data for statistical analysis, and is not used for
retrieval of individual records.

Safeguards:
Unauthorized access to records is controlled by: Security clear-

ances for all Research Center and contractor personnel; physical
security including a badge system for entry to the Center and a 24-
hour guard maintained on a fenced compound; control of visitors;
data bank users having special access codes; and, access limited to
only designated personnel.

Retention and disposal:
Records are destroyed five years after termination of a research

project. They are maintained within the confines of the Research
Center. Destruction is accomplished by degaussing magnetic tapes
and disks, and punched cards are recycled.

System Manger(s) and address:
Director of Programs (Code 03PA)
U. S. Navy Personnel Research and D,-felopment Center
San Diego, California 92152
Notification procedure:
Research Center files are organized by research study. To deter-

mine if Center files contain information concerning himself, an indi-
vidual would have to specify time and place of participation in the
research, unit to which attached at the time, and descriptive informa-
tion about the study so that appropriate data may be located. For
further information, contact the System Manager.

Office to visit: Contact System Manager
Visitor Identification: System Manager will specify
Record access procedures:
The agency's rules for access to records may be obtained from the

System Manager.
. Contesting record procedures:

The agency's rules for contesting contents and appealing initial
determinations by the individual concerned may be obtained from the
System Manager.

Record source categories:
The source depends on purpose and nature of study: From the

subjects themselves, educational institutions, supervisors, peers, in-
structors, spouses, and job sample tests.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5U.S.C. 552 a (J) or (k),

as applicable. Fdr additional information, contact the System Man-
ager.

N96021 - 263
System name:

Tests and Examinations Record Systems
System locatiom
Office of Civilian Manpower Management (OCMM), Regional Of-

fices of Civilian Manpower Management (ROCMM's), Capital Area
Personnel Services Office-Navy (CAPSO-N); and Navy Staff, head-
quarters, and field activities employing civilians. Mailing addresses
are provided in the Department of the Navy Directory published, in
the Federal Register.

Categories of Individuals covered by the system:
All Navy civilian employees, or applicants for civilian employment

paid from appropriated funds, serving under career, career-condition-
al and excepted appointment and occupying competitive excepted
service positions.

Categories of records In the system:
System consists of non-automated records reflecting information

pertaining to the employee's scores on a written or performanci test.
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Automated records of employees test scores are kept by some activi-
ties. Manual records of the test scores are maintained by the designat-
ed Test Control Officers in activities providing testing services.

Authority for maintenance of the system:
Title 5, USC 3304a' Noncompetitive Examinations'
Routine uses of records maintained in the system,"including catego-

ries of users and the purposes of such uses:
Officials anId employees of the Department of the Navy in the

performance of their official duties for merit promotion selection
purposes, for placement, training and employee development pur-
poses. Representatives of the United Sstates Civil Service Commis-
sion on matters relating to inspection, survey, audit or evaluation of
Navy civilian personnel test and measurement programs, personnel
actions, or such other matters under the jurisdiction of the Commis-
sion. The Comptroller General or any of his authorized representa-.
tives, in the course of the performance of duties of the General
Accounting Office relating to the Navy's civilian, personnel records.
The Attorney General of the United States or,his authorized repre-
sentatives in connection with litigation, law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies. A duly appointed Hearing Examiner for the purpose of con-
ducting a hearing in connection with an employee's grievance or
complaint involving the disclosure of the records pertaining to. perr
formance on the tests. The Senate or the House of Representatives of
the United States or any Committee or subcommittee therof, any
joint committee df Congress or subcommittee of joint committees on
matters within their jurisdiction requiring disclosure of the files or
records of test and examinations. Officials and employees of other
Components of the Department of Defense in the Performance of
their Official duties related to the selection of candidates for vacant
positions. Officials and employees of other departments'and agencies
of the Executive Branch of government upon request in the perform-
ance of their official duties related to the selection of candidates for
vacant positions.

Policies and practices'for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual records of test scores are retained in paper files folders..

Automated records are on magnetic tapes, disks, or, punched cards.
Retrievability:
Manual and automated records retrieved by the last name or-social

security number.
Safeguards:
Manual and automated records are available only to authorized

personnel having a need to know.
Retention and disposal:
Manual and automated records of employee's test scores are re-

tained for at least two years from the date of'the test administration.
System manager(s) and address:
The Director of Civilian Manpower Management, and the heads of

Navy Staff, Headquarters and field activities employing civilians.
Notification procedure:
Request by correspondence should be addressed to the Director of

'Civilian Manpower Management or the head of Navy Staff, Head-
quarters and field activities employing Civilians. The letter should
contain the full name and' social security account number of the
requester and his signature. The individual may visit the SYSMAN-
AGER at the address which, is provided in the Department of the
Navy Directory published in the Federal Register. Proff of identifica-
tion will consist of a Department of Defense (DOD) or Navy build-
ing pass, or identification badge or drivers license, or by other types
of identification bearing picture or signature, or by providing verbal
information that could be verified with the individual's record.

Record access procedures: ' _
The agench's rules for access' to -records may be obtained from

SYSMANAGER
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by theindividual concerned may be obtained from the
SYSMANAGER. -

Record source categories:
Employee's performance on officially approved Navy or the U.S.

Civil Service Commission written' or performance tests.
Systems exempted from certain provisions of the aeb
None

N96021-LQA
System name:

Living Quarters and Lodging Allowance
System location:
Overseas organizational elements of the Department of the Navy

as indicated in the directory of Department of the Navy mailing
addresses.

Categories of individuals covered by the system:
Appropriated and non-appropriated fund U.S. civilian employees

eligible for allowance.
Categories of records in the system:
Employee's name,,grade, address, rent and utility expenses, living

quarters and lodging allowance, and name of family and/or members.
Authority for maintenance of the system:
Executive order number 10903 of 9 January 1961, executive order

number 10970 of 27 October 1961, executive order number 10853 of
27 November 1959, and executive order number 10982 of 25 Decem-
ber 1961, as implemented by State Department regulation.Routine uses of records maintained in the system, including catego.
ries of users and the purposes of-such uses:

Used by civilian personnel office to record employee's living quar-
ters or temporary lodging allowance entitlement. Other users include

•Naval Supply Depot Payroll Office, the employing office, disbursing
office; Commander, Fleet Activities FPO Seattle 98762- and the U.S.
Department of State.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
File folders.
Retrievability:
File folders maintained by surname.
Safeguards:
Tersonnel screening and visitor control.
Reiention and disposal:
Files retained for a period of two years and then destroyed.
System manager(s) and address:
Overseas commanding officer of the activity in question, See dircc-

tory of Department of the Navy mailing addresses.
Notification procedure:
A copy, of living quarters allowance is provided to each employee.
Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The .agency's rules 'for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Official personnel files.
Systems exempted from certain provisions of the act:
None.

N96021-02
System name:

Supervisors Report of Potential to Perform and Reference Check
Records System -

System location:
Office of Civilian Manpower Management (OCMM), Regional Of-

fices of Civilian Manpower Management (ROCMM's), Capital Area
Personnel Services Office-Navy (CAPSO-N), and Navy Staff, heal-
quarters, and field activities employing civilians. Mailing addresses-
are provided in the Department of the Navy Directory published In
the Federal Register.

Categories of individuals covered by the system:
Navy civilian employees, paid from appropriated funds serving

under career, career-conditional, or excepted appointments who have
applied for vacant positions under the Recruitment, Employment and
Internal Placement Record System or who are registered in the
Navy Civilian Career Management Inventory and Referral System,
or who may submit nominations and.applications for training pro.
grams under thei Training and Employee Development Record
System.

Categories of records in the system:
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System comprises manual records reflecting information pertaining
to the supervisor's judgement as to employee's potential to perform
work in other positions and the responses- to inquiries constituting

-reference checks in merit promotion, career management, employ-
ment and other actions. This information is used for screening and
selection of candidates for employment, referral in career programs,
training programs, or placement programs. Manual iles, maintained
in paper folders, contain the employee's appraisal of potential forms
and/or reference checks.

Authority for maintenance of the system:
Title 5, US Code 301,'Departmental Regulations'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in he

performance of their official duties related to the screening and
selection of candidates-for training programs, career programs, or
placement programs; and admidistration of grievances, appeals and
litigation involving the disclosure of records of potential and refer-
ence checks. Representatives of United States Civil Service Commis-
sion on matters relating to the inspection, survey, audit or evaluation
of Navy civilian personnel management programs, or personnel ac-
tions, or such other matters under the jurisdiction of the Commission.
The Comptroller General or any of his authorized representatives, in
the course of the performance of duties of the General Accounting
Office relating to the Navy's civilian manpower management pro-
grams. The Attorney General of the United States or his authorized
representatives in connection with litigation, law enforcement, or
other matters under the direct jurisdiction of the Department of
Justice or carried out as the legal representative of the Executive
Branch agencies. A dulj, appointed Hearing Examiner or Arbitrator
(an employee of another Federal Agency) for the purpose of con-
ducting a hearing in connection with an employee's grievance involv-
ing the disclosure of the records of the career porgram, training
program or employment or placement program. An arbitrator who is
given a contract pursuant to a negotiated labor agreement to hear an
employee's grievance involving the disclosure of the records of the
supervisor's report of potential to perform and the responses to
reference checks. The Senate or the House of Representatives of the
United States or any Committee or sub-committee thereof, any joint
committee of Congress or subcommittee of joint committees on mat-
ters within their jurisdiction requiring disclosure of the supervisor's
report of potential to perform and the responses to reference checks.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records-in the system:.

Storage:
Manual records are stored in paper ile folders.
Retrievability:
Manual records are filed by name.
Safeguards:
Manual records are available only to authorized personnel having a

need to know.
Retention and disposal:
Potential and reference check records are destroyed after two

years.
System manager(s) and address:.
The Director of Civilian Manpower Management, and the heads of

Navy Staff, Headquarters and field activities employing civilians.
See EXEMPTION.
Notification procedure:
See EXEMPTION.
Record access procedures:
See EXEMPTION.
Contesting record procedures:
See EXEMPTION.
Record source categories:
See EXEMPTION.
Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552 a (j) or (k),

as applicable. For additional information contact the System Man-
ager.

N96021-06
System name:

Navy Automated Civilian . Manpower Information System
(NACMIS)

System location:

Office of Civilian Manpower Management (OCMM), Department
of the Navy and designated contractors; field divisions of Civilian
Manpower Management; Capital Area Personnel Services Office -
Navy (CAPSO-N ; and Navy staff, headquarters and field activities
employing civilians, and the Navy Command Systems Support Ac-
tivity and its designated contractors. The addresses of the activities
are furnished in the Department of the Navy directory published in
the Federal Register.

Categories of Individuals covered by the system:
Department of the Navy civilian employees paid from appropri-

ated funds and Navy military personnel included in the automated
training record segment of NACMIS.

Categories of records In the system:
The system comprises automated and non-automated records de-

scribing and identifying the employee (e.g., name, social security
account number, sex. birth date, minority designator, citizenship,
physical handicap code); the position occupied and the employees
qualifications; salary and salary basis; employee's status in relation to
the position occupied and the organization to which assigned; tickler
dates for impending changes in status; education and training records;
previous military status; functional code; previous employment
record; performance appraisal and other data needed for screening
and selection of an employee; referral records; professional licenses
and publications; and reason for position change or other action
affecting the employee. The records are those found in the five
modules of. NACMIS which are: Training and Employee Develop-
ment Record System/Training Requirements and Information .Man-
agement System (TRIM); Personnel Automated Data System
(PADS); Navy Civilian Career Management Inventory and Referral
System; and local automated personnel Information System (LAPIS).

Authority for maintenance of the system:
5 USC 2951, Reports; 5 USC 301, Departmental Regulations; 5

USC 4103. Establishment of Training Programs; 5 USC 4118, Train- -
ing; 5 IJSC 4115, Collection of Training Information; Executive
Order 9397, Numbering System for Federal Accounts Relating to
Individual Persons; Public Law 92-261, The Equal Employment Op-
portunity Act of 1972.

Routine uses of records maintained In the s)stem, including catego-
ries of users and the purposes of such uses:

Officials and employees of the Department of the Navy in per-
formance of their official duties related to the management and
administration of the Department's civilian personnel and civilian
manpowerplannin$ programs and in the design, development, main-
tenance andoperaton of the automated system of records; employees
and officials of the Department of Defense where there exists a need-
to-know in the performance of their official duties, employees and
officials of the Civil Service Commission in the performance of theirofficial duties. The Comptroller General or any of his authorized-
representatives, in the course of the performance of duties of the
General Accontin$ Office. The Attorney General of the United
States or his authorized representatives in connection with litigation,
law enforcement, or other matters under the direct jurisdiction of the
Department of Justice or carried out as the legal representative of
Executive Branch agencies. Officials and employees of other depart-
ments and agencies of the Executive Branch of government upon
request in the performance of their official duties related to the
screening and selection of candidates for vacant positions. Repre-
sentatives of the United States Department of Labor on matters
relating to the inspection, survey, audit or evaluation of the Navy's
apprentice training programs or on other such matters under the
jurisdiction of the Labor Department. Representatives of the Veter-ans Administration on matters relating to the inspection, survey,
audit or evaluation of the Navy's apprentice and on-the-job training
program. The Computer Systems Group Contractor (or other such
contractor) and its employees for the purpose of card punch record-
ing of data from employee personnel actions and training documents,
or data collection forms and other documents. Employees and offi-
cils of the Naval Command Systems Support Activity and their
designated contractors for the pune of systems support. A duly
apiointed hearing examiner or arbitrator (an employee of another
Federal agency) for the purpose of conducting a hearing in connec-
lion with an employee's grievance. An arbitrator who is given acontract pursuant to a negotiated labor agreement to hear an employ-
ee's grievance involving the.disclosure of records. The Senate or the
House of Representatives of the United States or any committee or
sub-committee thereof, any joint committee of Congress or sub-com-
mittee of joint committees on matters within their jurisdiction requir-
ing disclosure of the tiles or records of the Department's civialian
personnel and manpower management program. An appointed com-
plaints examiner for the purpose of conducting a hearing in connec-
lion with an employee's formal Equal Employment Opportunity

74659



Federal Register / Voql4, No 243 / Monday, December 17, 1979 / Notices

(EEO) complaint. Officials and employees of schools and other insti-
tutions engaged to provide training. Employee unions when unions
are authorized to canvas employees or at the time of a union elec-
tion. Designated contractors of the Department of the Navy in per-
formance of their duties with respect to equipment and system
design, development, test and maintenance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records are stored on magnetic- tape, disc, drum and -

punched cards and computer printouts. Manual records are stored in
paper file folders..

Retrievability.:
Information is retrieved by Social Security Account Number

(SSAN), name; or by specific employee characteristics such as date
of birth, grade, occupation, employing organization, tickler dates; a
combination of data elements contained in the Training Requirements
Information Management (TRIM) subsystem, on apprentice program
master files; academic specialty or education level. Specific sub-
groups of employeds may be identified through the use of computer-
ized indices. Manual records are retrieved by name.

Safeguards:'
The computer facility and terminal are accessible only to author-

ized persons that have been properly screened, created and trained.
-Manual and automated records and computer printouts are at'ailable
only to authorized personnel having, a need-to-know. In the case of
EEO data, output from the central Office of Civilian Manpower
Management file is authorized only by the Department of the Navy
Director of Equal Employment Opportunity or his Deputy. Output
from the activity minority census files must be, authorized in writing
by either the head of the activity or the activity's 'deputy EEO
officer.

Retention and disposal 2

For TRIM and the apprentice programs the computer magnetic
tapes are permanent. Manual records are maintained on a fiscal year
basis and are retained for varying periods from I to 5 fiscal years.
For the Department of the Navy's centrally-administered programs,
files on selected candidates are maintained for 5 years (from date
selection process is completed). Records of non-selected candidates
are retained only for that period of time sufficient to permit appropri-
ate review (usually less than 60 days). For PADS, computer magnet-
ic tapes are retained permanently. Magnetic discs are erased after use.
Computer printouts are destroyed after 3 months. Input documents,
(NAVSO 12280/Il) are destroyed after data is converted to machine
,readable form. Input punch cards are retained for 2 weeks. For
career-management computer magnetic tapes and discs are erased 5
years after they are created; manual records are destroyed 2 years
after the employee has been dropped from the career inventory.
Manual records are destroyed upon separation of the employee from
the activity. For LAPIS, records are maintained in an active status
until a separation action on dn employee is completed. Historical
records for LAPIS are maintained for a m~ximum of 5 years.

System manager(s) and address:
Director of Civilian Manpower Management, Office of Civilian

Manpower Management, Department of the Navy and the command-
ing officers of the employee's activity.

Notification procedure:
Requests from individuals should be addressed to the SYSMAN-

AGER or to the civilian personnel officer under his cognizance.
Requests must be accompanied by th& individual's full -name, social
security, number and name of eniploying activity. Requesters may
visit the civilian personnel office of the naval activity covered by the
system to obtain information. In such case proof of identity will
consist of full name, social security account number and a third
positive identificition such as driver's license, Navy building pass oi
identification badge, birth certificate, Medicare card, etc. Address of
the activity is furnished in the Department of the Navy directory of
mailing addresses plubjished in the Federal Register.

Record access procedures:
The Agency's rules for access to records may be obtained from the

system manager. \
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:
Categories of sources of records in the system are: the civilian

personnel office of the employing activity; the payroll office; the

security office of the employing activity; line managers, other deSig-
nated officials and supervisors; the employee and persons named by
th~eemployee as references.

Systems exempted from certain provisions of the act:
None

N96021-07
System namer

Area Coordinator Information and Operation Files
System location:
Office of Civilian Manpower Management (OCMM), Regional Of.

fices of Civilian Manpower Management (ROCMM's), Capital Area
Personnel Services Office-Navy (CAPSO-N); and Navy Staff, head-
quarters, and field activities employing civilians. Mailing addresses
are provided in the Department of the Navy Directory published in
the Federal Register.

Categories of individuals covered by the system:
Civilian employees, paid from appropriated and non-appropriated

funds, military personnel or private citizens affected by or involved
in action of area coordination significance, and speakers, specialists
and other interested participants.

'Categories of records in the system:
System is composed of but not limited to records compiled in

accordance. with regulations, correspondence regarding status of
EEO investigations, index file of program administration and interest-
ed participants including ad hocs, summaries compiled for budget
administration, biographies of speakers or of key officials obtained
from individual.

Authority foi maintenance of the system:
Title 5, U.S.C 301 Departmental Regulations.
Routine uses of records maintained in the system, including catego-

ties of users and the purposes of such uses:
Officials and'employees of the Department or the Navy in the

performance of their official duties related to the management of,
civilian employees or of special programs. Representatives of the
United States Civil Service Commission on matters relating to the
inspection, survey, audit or evaluation of Navy civilian pesonnel
management pr6grams, or personnel actions, or such other matters
under the jurisdiction of the Commission. The Comptroller General
or any of his authorized representatives, in the course of the perform.
ance of duties of the General Accounting Office relating to the
Navy's civilian manpower management programs. The Attorney
General of the United States or his authorized representatives in
connection with litigation, law enforcement, or other matters under
the direct jurisdiction of the Department of Justice or carried out as
the legal representative of the Executive Branch agencies. Officials
and employees of other components of the Department of Defense in
the performance of their official duties related to the management of
special programs or subject. Officials and employees of other Depart.
ments and agencies of the Executive Branch of government upon
request in the performance of their official duties related to the
special programs or subject. A: duly appointed Hearing Examiner or
Arbitrator (an employee of another Federal agency) for the purpose
of conducting a hearing in connection with an employee's grievance.
An arbitrator who is given a contract pursuant to a negotiated labor
agreement to hear an employee's, grievance. The Senate or the House
of Representatives of the United States or any member, Committee
or sub-committee thereof, 'any joint committee to Congress or sub.
committee of joint committees on matters within their jurisdiction
requiring disclosure of the files or records.

Policies and practices for storing, retrieving, accessing, retaiing and
disposing of records in the system:"

Storage:
Ricords are stored in paper file folders, list finders, index cards, or

- logs or other indexing systems.
Retrievability:
Records are retrieved by subject matter, of by name.
Safeguards:
Records are available only to authorized personnel having a need

to know. y

Retention and disposal:
Records are retained for varying lengths of time as required by

local regulations; some records may be maintained indefinitely.
System manager(s) and addrdss:
The Director of Civilian Manpower Management, and the heads o'

Navy Staff, Headquarters, and field activities employing civilians.

. . .. " " ' " - I I Inil
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Addresses are provided in the Department of the Navy directory
published in the Federal Register.

Notification procedure:
Requests by correspondence or in person should be made to the

Director of Civilian Manpower Management, or to the head of the
nearest Navy activity or to the Navy activity with which the individ-
ual is employed or serves as a contact point or participates with in
matters relating to the program of his interest. Correspondence
should contain the full name, social security number and signature of
the requestor. For personal visits, proof of identification will consist
of a Department of Defense or Navy building pass or identification
badge or drivers license or other types of identification bearing his
signature or picture or by providing information which may be
verified against the record. Addresses of these activities are in the
directory of Department of the Navy mailing addresses.

Record access procedures:
The Agency's rules for access to records may be obtained from the

System Manager.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the System Manager.
Record source categories:
Navy Civilian Personnel Offices and their represintatives.
Systems exempted from certain provisions of the act:
NONE

N96021-21
System name:

Navy Civilian Career Management Inventory and Referral System
System location:
Office of Civilian Manpower Management (OCMM), Regional Of-

fices of Civilian Manpower Management (ROCMM's), Capital Area
Personnel Services Office-Navy (CAPSO-N); and Navy Staff. head-
quarters, and field activities employing civilians. Mailing addresses
are provided in the Department of the Navy Directory published in
the Federal Register.

Categories of individuals covered by the system:
Navy civilian employees, paid from appropriated funds serving

under career or career-conditional appointments and occupying com-
petitive service positions, who are registered in the career inventory
system

Categories of records in the system:
System comprises automated and non-automated records reflecting

information pertaining to the employee's identification, education.
qualifications, training, abilities, current and previous employment,
profissional licenses, authored publications, and the appraisal of the
employee's performance and potential by supervisors and by asso-
ciates named by the employee, and other data needed for screening
and selection of candidates for referral for vacant ptions. The
manual files, maintained in paper folders, contain the employee's
registration document, appraisal forms, responses to reference inquir-
ies, and a record of referrals.

Authority for maintenance of the system:
Title 5, USC 4103, 'Establishment of Training Programs' and Ex-

ecutive Order 9397, 'Numbering System for Federal Accounts Relat-
ing to Individual Persons"

Routine uses of records maintaified in the system, Including catego-
ries of users and fl-purposes of such uses:

Officials and employees of the Department of the Navy in the
performance of their official duties related to thejnanagement of
civilian employee career programs; the design, development, mainte-
nance, and operation of the manual and automated system of records;
the screening and selection of candidates for Vacant positions in the
occupations ana specialties covered by the inventories; and adminis-
tration of grievance, appeals, and litigation involving the disclosure
of-records of the career management system. Representatives of the
United- States Civil Service Commission on matters relating to the
inspection, survey, audit or evaluation of Navy civilian personnel
management programs, or personnel actions, or such other matters
under the jurisdiction of the Commission. The Comptroller General
or any of his authorized representatives, in the course of the perform-
ance of duties of the General Accounting Office relating to the
Navy's civilian manpower management programs. The Attorney
General of the United States or his authorized representatives in
connection with litigation, law enforcement, or other matters under
the direct jurisdiction of the Department of Justice or carried out as
the legal representative of the Executive Branch agencies. Officials
and employees of other components of the Department of Defense in

the performance of their official duties related to the screening and
selection of candidates for vacant positions in the occupations and
specialties covered by the inventories; or in the management of
Department of Defensewide career programs. Officials and employ-
ees of other Departments and agencies of the Executive Branch of
government upon request in the performance of their official duties
related to the screening and selection of candidates for vacant pos-
tions in the occupations and specialties covered by the inventories.
The Computer Systems Group Corporation (a contractor) and its
employees for the purpose of card punch recording of data from
employee registration forms and other documents. A duly appointed
Hearing Examiner or Arbitrator (an employee of another Federal
Agency) for the purpose of conducting a hearing in connection with
an employee's grievance involving the disclosure of the records of
the career management and referral system. An arbitrator who is
given a contract pursuant to a negotiated labor agreement to hear an
employee's grievance involving the disclosure of the records of the
career management inventory and referral system. the Senate or the
House of Representatives of the United States or any member, Com-
mittee or sub-committee thereof, any joint committee to Congress or-
sub-committee of joint committees on matters within their jurisdic-
tion requiring disclosure of the files or records of the career manage-
ment system.

Policies and practices for storing, retrieving,'accessing, retaining, and
disposing of records in the system:

Storage:.
Autotated records are stored on magnetic tapes and discs and on

punched cards. Manual records are stored in paper file folders.
Retrievability:
Automated records are retrieved by social security number and

name, or by one, or a combination, of characteristics such as educa-
tion level or academic speciality. Manual records are by last name.

Safeguards:
The computer facility and terminal are located in restricted areas

accessible only to authorized persons that are properly screened,
cleared and trained. Manual records and computer printouts are
available only to authorized personnel having a need to know.

Retention and disposal:
Computer magnetic tapes and discs are erased 5 years after they

are created. Manual records are destroyed 2 years after the employee
has been dropped from the career inventory.

System manager(s) and address:
The Director of Civilian Manpower Management, and the heads of

Navy Staff. Headquarters and field activities employing civilians.
Notification procedure:
Request by correspondence should be addressed to the Director of

Civilian Manpower Management (Attn. Code 21) Department of the
Navy, Washington, D.C. 20390. The letter should contain the full
name and social security account number of the requester and his
signature. The individual may visit the Navy Civilian Career Man-
agement Center (CCMC). Room 820, Crystal Plaza Building Number
5, 2211 Jefferson Davis Highway, Arlington, Virginia, or the Civilian
Personnel Office of the Navy activity at which he is currently
employed, or of the nearest Navy activity, which office will contact
the CCMC by telephone, 202-692-1270, if no record is locally availa-
ble. Proof of identification will consist of a Department of Defense
(DOD) or Navy building pass, or identification badge or drivers
license, or by other types of identification bearing picture or signa-
ture, or by providing verbal information that could be verified with
his career inventory record.

Record access procedures:
The agencies rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source ategories:
Navy civilian personnel offices; current and previous supervisors.

of the employee; current and previous associates of the employee
named by the employee as references.

Systems exempted from certain provisions of the act:
NONE

N96021-26
System name:

Recruitment, Employment and Internal Placement
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System location:
Office of Civilian Manpower Management (OCMM), Regional Of-

fices of Civilian Manpower Management (ROCMM's), Capital Area
Personnel Services Offices-Navy (CAPSO-N). and Navy Staff, head-
quarters, and field activities employing civilians. Mailing addresses
are provided in the Department of the Navy Directory published in
the Federal Register.

Categories of individuals covered by the system:
.Current and former civilian employees of the Department of the

Navy and individuals who may have applied for civilian positions
with the Department of the Navy.

Categories of records in the system:
System comprised of automated and non-automated records, in-

cluding correspondence, reflecting information pertaining to individ-
ual's identification, current and previous employment,, related back-
ground information provided by the individual, education and train-
ing, appraisal of individual's performance (and records of potential
obtained after September 27, .1975) by supervisors and by other.
associates, and other data needed for screening and-selection, rating
and ranking, of candidates for positions of merit promotion and
continued employment with the Department of the Navy.

Authority for maintenance of the system:
Title 5, U§C, Book I, Vol. B, Chapter 31 'Authority for Appoint-

merit', Chapter 33 'Examination. Selection and Placement', and Chap-
ter 35 'Retention Preference, Restoration and Reemployment'. Ex-
ecutive Orders 10577 'Career Conditional Appointment System',
10774 'International Organizations', 10973 'Foreign 'Assistance', 11103
'Peace Corps Volunteers; employment of former', 11222 'Conduct of
Employees and Conflicts of Interest', "11315 'Executive Assignment
System', 11478 'Equal Employment- Opportunity', 1152f 'Transitional
and Veterans Readjustment Appointments', 11552 'International Or-
ganizations', 11589 'Intergovernmental Personnel Act', 11695 'Stabili-
zation of the Economy', 11701 'Employment of Veterans', 11813
'Cooperative Education'.

Routine uses of recordsmaintained in the system,' including catego-
ries of users and the purposes of such uses:

Officials and employees of the Department of the Navy in the
performance of their official duties related to the recruitment, em-

ployment, merit promotion and internal placement, and non-disciplin-
ary separation of civilian employees. Representatives of the United
States Civil Service Commission on matters relating to the inspec-
tion, survey, audit or evaluation of Navy civilian personnel manage-
ment programs, or personnel actions, gr such other 'matters under the
jurisdicition of the Commission. The Comptroller General. or any of
his authorized representatives, in the course of the performance of
duties of General Accounting Office relating to the Navy's civilian
manpower management programs. The Attorney General of the-
United States or his authorized 'representatives in connection with
litigation, law enforcement or other matters under the direct jurisdic-
tion of the Department of Justice or carried out as the legal repre-
sentative of the Executive Branch agencies. Officials and employees
of other components of the Department of Defense in the perform-
ance of their official duties related to recruitment, 'employment, inter-
nal placement, and non-disciplinary separations of civilian employees.
Officials and employees of other. Departments and agencies of the
Executive Branch of government upon request in the performance of
their official' duties related to recruitment, employment, internal
placement, and non-disciplinary separations of civilian employees. A
duly appointed Hearing Examiner or Arbitrator (an employee of
another Fereral agency) for the purpose of conducting a hearing in
connection with an employee's grievance related to recruitment, em-
ployment, merit promotion, internal placement, and non-disciplinary
separations. An arbitrator who is given a contract pursuant to the
negotiated labor agreement to hear an employee's grievance involv-
ing the disclosure of records'of employment, recruitment, merit pro-
motion, internal placement, or non-disciplinary separation. The
Senate or the House of Representatives of the United' States or any
member, Committee or subcommittee thereof, any joint committee of
Congress or subcommittee of joint committees on matters within
their juiisdiction requiring disclosure of the files or records -of re-
pruitment, employment, internal placement or non-disciplinary sepa-
rations.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:'

Storage:
Automated records are'stored on magnetic tapes and discs and on

punched cards. Manual recor'ls are stored in paper file folders.
Retrievability:

Automated- records are retreved by Social Selurity number and
name, or by one, or a combination, of characteristics such as educa
ton level, of academic speciality. Manual records are by last nanu

Safeguards: -
Automated and manual records are available only to authorized

personnel laving a need-to know,
Retention and disposal:
Records'are maintained from a minimum period of one year to, ii

some cases, permanent retention.
System manager(s) and address:
The Director ofUCivilian Manpower Management, and tire heads of

Navy Staff, Headquarters and field activities employing civilians
Notification procedure: '
Request by correspondence should be addressed to the Director of

Civilian Manpower Management or the head of'Navy Stafr, Head
quarters and field activities at which the individual is or was em
ployed or to which he has submitted an application for employment
The letter should contain the full name and Socihl Security account
number of the requester and his signature. The induvidual may visit
the SYSMANAGER at the address which is provided in the Depdtrt,
ment of the Navy Directory published in the Federal Register. Proof
of identification will consist of a Department of Defense (DOD) or
Navy building pass, or identification badge or drivers license, or by
other types of identification bearing picture or signature, or by pro.
viding verbal information that could be verfied with the individual's
records

Record access procedures:
The agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record proedures:
The agency's rules for contesting contents and appealing Initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Navy civilain personnel offices; Navy recruiters; current and previ-

ous supervisors of the employee; current and previous associates of
the employee named by employee as references; educational institu.
tions; automated interface systems.

Systems exempted from certain provisions of tie act:
NONE

N96021-261
System name:

Appraisals of Performance Record System
System location:
Office of Civilian Manpower Management (OCMM), Regional Of-

fices of Civilian Manpower Management (ROCMM's), Capital Area,
Personnel Services Office-Navy (CAPSO-N); and Navy Staff, head-
quarters, and field activities employing civilians. Mailing addresses
are provided in the Department of the Navy Directory published in
the Federal P4egister.

Categories of individuals covered by the system:
Navy civilianifemployees, paid from appropriated funds, serving

under career, career-conditional, and excepted appointments; except
those empl6yees exempt by the Civil Service Commission and
OCMM.

Categories of records in the system:
System comprised of automated and non-automated records re-

flecting information pertaining to the employee's performance.
Manual records of evaluations and ratings are maintained fit the
official personnel folder and other files and may be retained by the
supervisor. Other files are maintained on appeals of ratings, corre-
spondence on inquiries, warning letters, and supportive documenta.
tion on unsatisfactory and outstanding ratings,

Authority for maintenance of the system:
Title 5, USC 4302. 'Performance Rating Plans; Establishment of.'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and. employees of the Department of the Navy in thie

performance of their official duties involving the membership in
performance rating panels or rating and ranking panels for merit
promotion purposes, for merit' promotion selection ptrposes, for
award purposes, adverse action purposes, or for appeals purposes, or
for career program assignment purposes. Representatives of the
United States Civil Service CommisSion acting as Chairman of the
Statutory Review Board on appeals 'of performance ratings for pur-

74662 "



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

poses of reviewing case,..iles, conducting hearings and rendering
decisions. Representatives of the United States Civil Service Com-
mission on matters relating to the inspection, survey, audit or evalua-
tion of Navy civilian personnel management programs or such other
matters under the jurisdiction of the Commission. The Comptroller
General or any of his authorized representatives, in the course of the
performance of duties of the General Accounting Office relating to
the Navy's civilian personnel records. The Attorney General of the
United States or his authorized representatives in connection with
litigation; law enforcement, or other matters under the direct juris-
diction of the Department. of Justice or carried out as the legal
representative of the Executive Branch agencies. Computer System
Contractors and their employees for purposes of automatic listings of
performance ratings. A duly appointed Hearing Examiner for the
purpose of condacting a hearing in connection with an employee's
grievance involving the disclosure of the records pertaining to per-
formance evaluation and rating. The Senate or the House of Repre-
sentatives of the United States or any inember, Committee or sub-
committee thereof, any joint committee of Congress or subcommittee
of joint committees on matters within their jurisdiction requiring
disclosure of the files or records of the Appraisals fo Performance
Record Systems. Officials and employees of other Components of the
Department of Defense in the performance of their official duties
related to the screening and selection of candidates for vacant posi-
tions. Officials and employees of other-departments and agencies of
the Executive Branch of government upon request in' the perform-
ance of their official duties related to the screening and selection of
candidates for vacant positions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records are stored on magnetic" tapes and discs. Manual

records and computer print-outs are retained in paper file folders.
Retrievability.
Manual records retained by name. Computer records are retrieved

by Social Security number, payroll number, name, or other identifier.
Safeguards:
Manual and automated records are available only to authorized

personnel having a need to know.
Retention and disposal:
Computer tapes and discs are erased after 5 yegrs. Old computer

print-outs are destroyed when the new print-outs are processed at the
end of the performance rating period, which is on an annual basis.
Manual records of satisfactory are retained for up to three years or
longer when used for career management purposes. Outstanding and
unsatisfactory ratings and supporting documents are retained perma-
nently in the official personnel file or for a shorter period in other
files.

System manager(s) and address:.
The Director of Civilian Manpower Management, and the heads of

Navy Staff, Headquarters and field activities employing civilians.
Notification procedure:
Request by correspondence should be addressed to the Director of

Civilian Manpower Management or the head of Navy Staff, Head-
quarters and field activities at which the individual is or was em-
ployed or to which he has submitted an application for employment.
The letter should contain the full name and social security account
number of the requester and his signature. The individual may visit
the SYSMANAGER at the address which is provided in the Depart-
ment.6f the Navy Directory published in the Federal Register. Proof
of identification will consist of a Department of Defence (DOD) or
Navy building pass, or identification badge or drivers license, or by
other types of identification bearing picture or signature, or by pro-
viding verbal information that could be verified with the individual's
record.

Record access procedures:
The agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Navy civilian personnel offices; Navy recruiters; current and previ-

ous supervisors of the employee, current and previous associates of
the employee named by the employee as references.

Systems.exempted from certain provisions of the act:

NONE
N96021.41•

System name:
Labor Management Relations Records System
System location:
Office of Civilian Manpower Management, Regional Offices of

Civilian Manpower Management, Capital Area Personnel Services
Office, Navy, and Navy Staff, Headquarters and Field Activities
employing civilians. Mailing addresses are provided in the Depart-
ment of the Navy Directory, published in the Federal Register.

Categories of Individuals covered by the system:
Navy civilian employees paid from appropriated and non-appropri-

ated funds, who are involved in a grievance which has been referred
to an arbitrator for resolution; Navy civilian employees involved in
the filing of an Unfair Labor Practice complaint which has been
referred to the Assistant Secretary of Labor-Management Relations;
union officials; union stewards; and representatives.

Categories of records in the system:
Records comprise Manual files, maintained in paper folders, man-

ually filed by type of case and case number (not ifidividual). Folder
contains all information pertaining to a specific arbitration case or
specific Unfair Labor Practice with whom Navy has dealings; field
activities maintain manual roster of local union officials and union
stewards.

Authority for maintenance of the system:
Executive Order 11491, as amended 'Labor-Management Relation

in the Federal Service.'
Routine uses of records maintained in the system, ineluding catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their official duties related to the Labor-Management
Relations Program, e.&: Administration/mplementation of arbitra-
tion awards; interpretation of the Executive Order through 3rd party
case decisions; National Consultation and other dealings with recog-
nized unions. Representatives of the U. S. Civil Service Commission
on matters relating to the inspection, survey, audit, or evaluation of
Navy Civilian Personnel Management Programs. The Comptroller
General or any of his authorized representatives, in the course of the
peformace of duties of the General Accounting Office relating to the
Navy's Labor Management Relations Program. Officials and employ-
ees of other components of the Department of Defense in the per-
formance of their official duties related to the administration of the
Labor- Management Relations- Program. A duly appointed hearing
examiner or arbitrator for thq purpose of conducting a hearing in
connection with an employee's grievance. An arbritrator who is
given a contract pursuant to a negotiated labor agreement to hear an
employee's grievance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual records are stored in paper folders.
Retrievability:
Manual records are retrieved by case subject, case number, and/or

individual employee names.
Safeguards: -
All manual files are accessible only to authorized personnel having

a need to know.
Retention and disposal
Case files are permanently maintained. Union official rosters are

normally destroyed after a new roster has been established.
System manager(s) and address:
The Director of Civilian Manpower Management, Department of

the Navy, Washington, D. C. 20390.
Notification procedure:.
Request by correspondence should be addressed to the Director of'

Civilian Manpower Management (Attn: Code 04), Department of the
Navy, Washington, D. C. 20390; field activities.

Record access procedures.
The agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appeaing initial determinations by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
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Navy civilian personnel offices; rbitrator's office; office of the
Assistant Secretary of Labor for Labor-Management Relations; union
headquarters offices.

Sysiems exempted from certain provisions of the act.
None

N96021-431
System name:

Employee Relations Including Discipline, Employee Grievances,
Complaints, etc.

Sy-tem location:
Office of Civilian Manpower Management,, Regional Offices of

Civilian Manpower Management, Capital Area Personnel Services
Office, Navy, and Navy Staff, Headquarters and Field Activities
employing civilians. Mailing addresses are provided in the Depart-
ment of the Navy Directory, published in the Federal Register.

Categories of individuals covered by the system:
Navy civilian employees, paid from appropriated funds serving.

under career, career-conditional, temporary and excepted service ap-
pointments on whom discipline, grievances, and complaints records
exist. Discrimination complaints- of Navy civilian, employees,, paid
from appropriated and non-appropriated funds, applicants for em-
ployment and former employees in appropriated and, non-appropri-
ated positions. Appeals of Navy civilian employees paid frm.appro-
priated funds., Filipino employee appeal case files ('Filipinos, who are
lawfully admitted residents.') Cases reviewed by CINCPA:C under
Filipino Employment Policy Instructions. Management Operation
Record System consisting of manual file maintained by immediate
supervisors and high level managers concerning employee perform-
ance, capability, informal discipline, attendance, leave-and tardiness,
work assignments, and similar work related employee records.

Categories of records in the system:
Manual files, maintained in paper folders, contain copies of docu-

ments and information pertaining to discipline, grievances, com-
plaints, and appeals.

Authority for maintenance of the system:
Executive Order 9830, Amending the Civil Service Rules and

Providing for Federal Personnel Administratipn; 4 U.S.C. 1302, 3301,
3302; Executive Order 10577, Amefiding the Civil Service Rules and
Authorizing a New Appointment System for the Competitive
System. P.L. 92-261, The Equal Employment Opportunity Act of,
1972; P.L. 93-259, extension of Age Discrimination in 'Employment
Act of 1967.,5 U.S.C. 7512; Executive Ordir 11491, Labor-Manage-
ment Relations in the Federal Service.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses: : , , ,

Officials of the Department of the Navy in the performance of
their official duties related to the management of civilian employees
in the processing, administration, and adjudication of discipline,
grievances, complaints, appeals, litigation, and prograin evaluation.
Representatives of the United States Civil Service Commission on
matters relating to-the inspection, survey, audit or evaluation of.
Navy civilian personnel management firograrns or personnel actions,
or such other matters under the jurisdiction of the Commission.
Appeals officers a.td complaints examiners of-the Federal Employee
Appeals Authority for the'purpose of conducting hearings in connec-
tion with employees appeals from -adverse actions and formal dis-
crimination complaints. The Comptroller General or any of his au-
thorized representatives, in the course of the performance of duties of
the General Accounting Office relating to the Navy's civilian man-
power management programs. The Attorney General of the United
States or his authorized representatves in connection with litigation,
law enforcement, or other matters under the direct jurisdiction of the
Department of Justice or carried out as the, legal representative of
the Executive Branch agencies. The Senate or the House of Repre-
sentatives of the United States or any member, committee or subcom-
mittee of joint committees on matters within their jurisdiction relat-
ing to the above programs.

Policies and practices for storing, retrieving, accessing, retainin , and
disposing of records in the system:

Storage:
Manual records are stored in paper folders.
Retrievability:
Manual records are filed by last name.
Safeguard&:
All records are, stored under'strict control, and are available only

to authorized personnel having a need to know.
Retention and disposal:
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Manual records are destroyed upon separation of the employee
from the activity, or in accordance with appropriate record disposal
schedule.

System manager(s) and address:
The Director, of Civilian Manpower Management, Department of

the Navy,_Washington, D.C. 20390.
Notification procedure:
!Request by correspondence should be addressed to the Director of

Civilian Manpower Management, Department of the Navy, Wasliing.
ton, D.C. 20390, Commanding Officers or Heads of Navy Staff
Headquarters and Field Activities. The letter should contain the full

'name, social security number, and signature of the requester. The
individual may visit the Director of Civilian Manpower Manngement,
Department of the Navy, Washington, D.C. or the Navy activity at
which he or she is employed. The addresses of these activities are
provided in the Department of the Navkr Directory, published In the
Federal Register.

Record access procedures:
The agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from
SYSMANAGER..

Record source categories:
Supervisors or other appointed officials designated for this por-

pose.
Systems exempted from certain provisions of the act:
NONE

N96021-433
System name:

Employee Assistance Program Case Record System
System location:
Office of Ciilian Manpower Management, Regional Offices of C1-

,vilian Manpower Management, Capital Area Personnel Services
Office, Navy, and Navy Staff, Headquarters and Field Activities
employing civilians. Mailing addresses are provided in the Depart-
ment of the Navy Directory, published in the Federal Register.

Categories of individuals covered by the system:
All civilian employees in appropriated and non-appropriated fund

activities who are referred by management for, or voluntarily re-
quest, counseling assistance.

Categories of records in the system:
System is comprised of case ,records on employees who are pa..

tients (counselees) which are maintained by individual counselors and
consist of information on cdhdition, current status, and progress oC
employees or dependents who have alcohol, drug, emotional, or
other personal problems. '

Authority for maintenance of the system: -

Drug Abuse Office and Treatiient Act of 1972, as amended by
Public Law 93-282 (21 U.S.C. 1175); Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment, and Rehabilitation Act of
1970, as amended by Public Law 93-282 (42 U.S.C. 4582) Sub-
chapter A of Chapter I, Title 42, Code of Federal Regulations.

Routine uses of records maintained in the system, Including catego-
ries-of users and the purposes of such uses:

Used by the Navy counselor in the execution, of his counseling
function as it applies to the individual patient (counselce). With
specific, written authority of the patient, selected information may be
provided to and 'used by other counselors or medical personnel,
research pers~onnel, -employers, patient representatives such as legal
counsel, and to other agencies or individuals when disclosure Is to
the patient's benefit, such as for processing retirement applications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system':

Storage:
Case records are stored in paper file folders.
Retrievability:
By employee name or by locally assigned identifying number.
Safeguards:
-All'records are stored under strict control, They are maintained in

spaces normally accessible only, to authorized persons, normally in
locked cabinets. -

Retention and disposal:
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Records are purged of patient identifying information within five
years after termination of counseling.

System manager(s) and address:
The Director of Civilian Manpower Management and Employee

Assistance Program Administrators at Department of the Navy Staff,
headquarters and field activity levels.

Notification procedure:
Request by correspondence should be addressed to the Director of

Civilian Manpower Management or to the appropriate Employee
Assistance Program Administrator. The letter should contain the full
name and signature of the requester and the approximate period of
time, by date, during which the case record was developed.

Record access procedures:
The agency's rules for access to records may be obtained from the

SYSMANAGER.
Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

-Record source categories:
Counselors; other officials, individuals or.practitioners; and other

agencies both in and outside of Government.
Systems exempted from certain provisions of the act:
NONE

N96021-434
System name:

Suggestions and Awards Record System
System location:
Office of Civilian Manpower Management (OCMM), Regional

Office of Civilian Manpower Management (ROCMM), Capital Area
Personnel Services Office, Navy (CAPSO-N), and Navy Staff, head-
quarters and field activities. Addresses are provided in the Depart-
ment of the Navy Directory published in the Federal Register.

Categories of individuals covered by the system:
Navy civilian employees paid from appropriated funds, military

personnel on active duty, and private citizens who have received or
have been nominated for Department of Navy, Department of De-
fense or Presidential awards.

Categories of records in the system:
Automated records contain data relating to Quality (Salary) In-

creases. Manual records contain information relating to Superior Per-
formance, Special Achievements, Beneficial Suggestions, Inventions,
Scientific Achievements, Navy honorary awards, such as Distin-
guished Civilian Service Award, non-Navy awards; e.g., Rockefeller
Public Service Award and Civil Servide League Awards. Records of
awards to private citizens for contributions benefitting the Navy are
also maintained.

Authority for maintenance of the system:
Section 4503 of Title 5, U.S. Code (Civilian cash awards), 10 USC

1124,' P.L. 89-198 (Cash Awards for Suggestions, Inventions, and
Scientific Achievements for Military Personnel).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Officials and employees of the Department of the -Navy in the
performance of their official duties related to recognition of accom-
plishments and tontributions by Navy Department personnel and
related statistics. Representatives of the U.S. Civil Service Commis-
sion on matters relating to inspection, survey, audit or evaluation of
Navy Incentive Awards Programs. The Comptroller General or any
of his authorized representatives in the course of the performance of
duties of the General Accounting Office relating to the Navy Incen-
tive Awards Program. The Attorney General of the United States or
his authorized representatives with respectto litigation or other mat-
ters under the jurisdiction of the Department -of Justice or carried out
as the legal representative of Executive Branch agencies. Officials
and employees of the other components of the Department of De-
fense in performance of their official duties relating to matters of
mutual concern with respect to the DOD Incentive Awards Pro-
grams. Officials and employees of other Departments and agencies of
the Executive Branch of the Government in the performance of their
official duties relating to matters of mutual concern regarding Incen-
tive Systems Programs of the U.S. Government. A duly appointed
Hearing Examiner or Arbitrator for the purpose of cohducting a
hearing in connection with an employee's grievance or complaints
involving disclosure of^the status or disposition of award claim or
nominations. Any member or official representative of the Legislative

Branch of U.S. Government on matters within their jurisdiction or in
behalf of constituents involving disclosure of records of the Navy
Incentive Awards Program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:,

Storage:
Automatdd records are stored on magnetic tapes, discs, and/or on

punched cards. Manual records are stored in paper file folders.
Retrievability.
Automated records are retrived by social security number and

name, or by one, or a combination of characteristics, academic speci-
ality. Manual records are by last name.

Safeguards.
The computer facility and terminal are located in restricted areas

accessible only to authorized persons who are properly screened,
cleared and trained. Manual, records and computer printouts are
available only to authorized personnel having a need.toknow.

Retention and disposal
Computer tapes and discs are erased five years after they are

created. Most manual records of Beneficial Suggestions are destroyed
two years after the cases are closed. Others are retired in accordance
with the appropriate activity records disposal schedule. Most honor-
ary awards records are retained two to five years-and sent to the
Records Center or destroyed. Records of awards conferred by the
Secretary of the Navy are retained indefinitely in OCMM for avail-
ability of information often requested by authorized sources.

System manager(s) and address:.
The Director of Civilian Manpower Management, and the heads of

Navy staff, headquarters and field activities. Addresses are provided
in the Department of Navy Directory published in the Federal Reg-
ister.

Notification procedure:
Request by coihesponden-e should be addressed to the Director of

Civilian Manpower Management or to the Head of Navy Staff,
headquarters or field activity where the individual, is or was em-
ployed. The letter should contain the full name and social security
account number of the requester and his signature. The individual
may visit OCMM, the Civilian Personnel Office of the Navy activity
at which he is or was previously employed, or of the nearest Navy
activity, which office will contact the Office of Civilian Manpower
Management, if no record is locally available. Proof of identification
will consist of a Department of Defense (DOD) or Navy building
pass, or identification badge or driver's license, or by other types of
identification bearing picture or signature, or by providing verbal
information that could be verified.

Record access procedures:
The agency's rules for access to record& may be obtained from

SYSMANAGER.
Contesting record procedures:.
The Department of the Navy's rules for access to records and for

contesting contents and appealing initial determinations by the indi-
vidual concerned may be obtained from the SYSMANAGER.

Record source categories:
Navy civilian personnel offices and current and previous supervi-

sors of the employee.

Systems exempted from certain provisions of the act:
None

N96021-44A
System name:

Navy Central Clearance Group (NCCG) Records
System location:
Office of Civilian Manpower Management (Code 44), Department

of the Navy, Washington, DC 20390
Categories of individuals covered by the system:
Incumbent and former civilian employees in and applicants for

sensitive and nonsensitive postions at Department of the Navy appro-
priated fund activities.

Categories of records in the system:
The records are comprised of (1) reports and other investigative

material and information developed by investigations conducted by
Federal investigative agencies pursuant to statute and exedutive
order, (2) reports of arrest, criminal activity and theirdisposition, (3)
results of the review of the reports by the NCCG, including the
security or suitability determination made on the case; (4) copies of
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correspondence regarding the case and/or reflecting the.determina-
tion made by the NCCG; and (5) an index file card on each case.

Authority for maintenance of the system:
(1) Executive Order 10450 (as amended), 'Security Requirements

for Government Employment'. (2) 5 USC 7532, 'Suspension and
'Removal'.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The records are maintained (1) to meet the statutory requirements
of 5 USC 7532 and E.O: 10450 which require the establishment an'd
maintenance of an effective program to insure that the employment
and retention in employment of any civilian officer or employee
within the Department is clearly consistent with the interest of the.
national security and which require adjudication and readjudication
of the information as appropriate, and (2) to have the material fur-
nished by the Civil Service Commission readily available for return
to the Commission upon request. Upon receipt of investigative re-
ports and security information on civilian employees andapplicants,
the NCCG reviews the material. The Office of Civilian Manpower
Management (OCMM) Security By'anch then transmits the material
to the employing activity with a letter or stamped endorsement
apprising the command of the security determination made by the
NCCG. During the period that the reports and documents are at an
activity, the material is under the custody of the activity's Security
Manager. 'Following the review of the material by the activity's
commanding officer or his designee, the material is (1) returned to
the source from which received, if required,. (2) retained until the
employee is separated, or (3) destroyed if it is of no further-value. If
the employing activity determines that an adverse action aganst the
employee is warranted based on information in .the report, appropri-
ate action in accordance with Civil Service Commission suitability
procedures is initiated by the activity. In some cases the NCCG will
make a suitabtility determination. Other users of the records may
include members of Security Hearing Boards and officials and em-
ployees of the Department of the Navy in performance of their
official duties related to the Department of the Navy Civilian Person-
nel Security Program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored ih file folders and on file cards
Retrievability:
Name (last, first, middle), and.date of birth.
Safeguards:
Records maintained in GSA approved security containers accessi-

ble only to authorized employees of OCMM Security Branch who
are properly sceened and trained and who have proper sectirity
clearance.

Retention and disposal:
Records with the.exception of the index file card are retained in

active file until end of third calendar year following last entry and
then retired to the Federal Records Center, Suitland, MD. Index
cards are retained in active file until destroyed. Records are de-
stroyed in accordance with GSA General Schedule 18.

System manager(s) and address:
The Director of Civilian Manpower Management, Department of

the Navy, Washington, DC 20390.
Notificationi procedure:
Request should be by correspondence addressed to the Director of

Civilian Manpower Management (Attn: Code 44), Department of the
Navy, Washington, DC 20390. The letter should contain the full
name, date and place of birth, and social security number of the
rcquestet and his signature.

Record access procedures:
The agency's rules for access to records may be obtained from

SYSMANAGER.
Contesting record procedures:'-
The agency's rules for contesting -contents and appealing initial

determinations by the individual concerned may be obtained from
SYSMANAGER.

Record source categories:
Investigation results And information provided by appropriatein-

vestigative agencies of the Federal Government.
I Systems exempted .from certain provisions of the act:

Parts of this system may be exempt under 5 U.S.C. 552 a (j) or (k),
as applicable. For additional information contact the System Man-

-ager.

N96021-44B
System name:

Civilian Personnel Security Files

S, stem location:
Department of the Navy Staff, Headquarters and Field Activities

employing civilians in sensitive and nonsensitive positicins. Official
mailing addresses are provided in the Department of the Navy Direc-
tory published in the Federal Register.

Categories of individuals covered by the system:
Civilian employee, nonappropriated fund employees, contractor

employees and visitors requiring base or activity access, and appli-
cants under consideration for employment within the employing ac-
tivity.

Categories of records in the system:
Files contain records and information appropriate to the activities

civilian employee security program and may include certificates of
personnel security clearances and source documents which identify
the appropriate investigative basis for clearance eligibility, security
access informaition, copies of'requests for investigation, personal his-
tory and qualifications statements and other information provided by
the employee, signed security briefing and debriefing statemen(s, ex-
ception documents, copies of letters of reprimand or suspension,
memorandums between the personnel officer or other officers and
the security manager, final and interim reports of investigations cont-
pleted, correspondence concerning personnel security matters, rec-
ords of security orientation, education and training provided employ-
ees, internal security information, records of security violations, and
information from law. enforcement agencies, former employers and
supervisors, references and schools attended.

Authority for maintenance of the system:
Executive Order 10450 (as amended), 'Security Requirements for

Government employment'. Internal Security Act 1950, 18 USC 1382,
and Title 18 U.S. code.

Routine uses of records maintained in the system, including catego-
ries of usefs and the purposes of such uses:

To provide an effective program to insure that the employment
and retention in employment of any ciilian officer or employee
within the activity is clearly consistent with the interests of national
security. To determine the investigative requirements for appoint-
ment and retention of civilian officers and employees..To provide
information concerning the security clearance and degree of access
granted each empjoyee. To provide a basis by which an applicant or
employee may be determined suitable for employment or retention In
employment in sensitive or nonsensitive positions within the Federal
civilain service. To provide a record of favorable security and suit-

"ability determinations made by the Navy Central Clearance Group,
.of favorable- and unfavorable determinations made by the Secretary
of the Navy and of suitability determinations made by the Civil
Service Commission and the activity. Users include officials and
employees of the Department of the Navy in the performance of
their official duties related to the Department of the Navy Civilian
Personnel Security Program.

Policies and practices'for storing, retrieving, accessing, .retinlng, and
disposing of records in the system:

Storage:
Paper records in file folders and on file cards.
Retrievability:
Name (last, first, middle), date of birth, and social security number,
Safeguards:
Safekeeping and storage in accordance with the Department of the

Navy Information Security Program Regulation, OPNAV 5510,1E,
Chapter V.

Retention and disposal:
Records are retained during the employment of the employee at

the activity, and during period applicants are being considered for
employment, but may' be disposed of at any time after serving their
purpose. The records are disposed of upon separation (retirement,
transfer, resignation, termination, etc,) of the employee. Disposal may
be made by (1) return to the source from which received, ifrequircd,
(2) forwarding to the Department of Defence activity to which an
employee is transferred, or (3) destruction,

System manager(s) and address:
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. Commanding officers of Heads of Department of the Navy Staff,
Headquarters and field activities employing civilians.

Notification procedure:
Request should be by correspondence addressed to the SYSMAN-

AGER. The letter should contain the full name, date and place of
birth, and social security number of the requester and his signature.
Official mailing addresses are provided in the Department of the
Navy Directory, published in the Federal Register. The employee
may visit the Security Manger's Office of the activity at which she
or he is employed.

Record access procedures:
the agency's rules for access may be obtained from SYSMAN-

AGER.
Contesting record procedures:
The agency's -rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from
SYSMANAGER.

Record source categories:
Investigation results and information provided by appropriate in-

vestigative agencies and the Office of Civilian Manpower Manage-
ment.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under 5 U.S.C. 552 a (j) or (k),

as applicable. For additional iliformation contact the System Man-
ager. ,

N96021-51
.System name:

Job Evaluation, Position Classification, Job Grading, Position Man-
agement, etc.

System locatiom
Office of Civilian Manpower Management, Department of the

Navy; Regional Offices of Civilain Manpower Management; Capital
Area Personnel Servicing Office-Navy; and Navy Staff, Headquar-
ters, and Field Activities employing civilians. Mailing addresses are
provided in the Department of the Navy directory published in the
Federal Register.

Categories of individuals covered by the system:
Civilain employees paid from appropriated and non-appropriated

funds, serving in jobs and positions covered by Title 5, United States
Code. *

Categories of records in the system:
System is comprised of descriptions of duties and responsibilities

constituting jobs and positions to which individual employees are
assigned, evaluation statements regarding those jobs and positions,
audit notes related to those jobs and positions, appeal decisions re-
garding those jobs and positions, and other miscellaneous information
which relates to those jobs and positions. Files are maintained in
loose leaf binders or paper folders which are filed by organizational
location, occupational title, occupational code, and/or employee's
name, -

Authority for maintenance of the system:
Title 5, United States Code Sections 5101, 5106, 5107, 5108, 5110,

5112, 5113, 5346 Classification, Pay Rates and Systems
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Officials and employees of the Department of the Navy, the De-

partment of Defense, and the Civil Service Commission in the per-
formance of their duties related to recruitment, selection, retention,
training, and promotion of employees, classification of positions and
grading of jobs, adjudication of employee appeals, management of
resources, determination of pay rates for employees, determination of
benefits for. employees, and other management relqied functions
which involve the categorization of jobs, positions, or employees by
the types of duties and responsibilities assigned and/or performed.
Labor organization members and/or representatives involved in rep-
resentation of employees in grievance and appeal cases. The Comp-
troller General of the United States or his representatives in the
performance of duties related to the management of government
operations. The Attorney General of the United States or his repre-
sentatives in- cases involving litigation, law enforcement, or other
official matters. Hearing examiners and/or arbitrators during hearings
regarding employee grievances. Members or committees of the Con-
gress of -the United States in cases wherein civilian- employment
matters are under study or investigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in loose leaf binders or paer file folders.
Retrievability:
Records are retrieved by job or position title, job or position

number, organizational location, job or position occupational code,
and/or by employee name directly or through cross reference files
maintained by other entities.

Safeguards:.
Files are maintained in standard file cabinets or bookcases. Files

are located in buildings or spaces which are locked to the public
during non-working hours. Files are issued only on the basis of a
demonstrated need to know.

Retention and disposal:
Files are maintained during the period of their currency and must

be maintained for 2 years after positions or jobs are abolished or
superseded.

System manager(s) and address:
The Director of Civilian Manpower Management and the heads of

Navy Staff, Headquarters, and Field Activities employing civilians.
Addresses are provided in the Department of the Navy directory
published in the Federal Register.

Notfication procedure:.
Request by correspondence should be addressed to the Director of

Civilian Manpower Management, Department of Navy, Washington,
D.C. 20390, or the head of the concerned Navy Staff, Headquarters,
or Field Activity of current or former employmenL Mailing address-
es for the concerned activities are provided in the Department of the
Navy directory published in the Federal Register. Corresponcence
should contain the requester's name, job or position title, series and
grade, organizational assignment, employing activity name and ad-
dress, and official signature or witnessed mark. The individual re-
quester may visit the Office of Civilian Manpower Management,
1735 North Lynn Street, Arlington Virginia, the various Regional
Offices of Civilian Manpower Management, Navy Staff or Headquar-
ters offices, or the Personnel Office of the Navy activity at which
currently or formerly employed or of the nearest Navy activity to
request information. The office contacted Will contact the cognizant
office by telephone if no record is locally available and the cognizant
office can be identified. Addresses of activities and offices are pro-
vided in the Department of the Navy directory published in the
Federal Register. Proof of identification will consist of a Department
of Defense (DOD) or Navy building pass or identification badge,
driver's license, or other type of identification bearing a photograph
or signature or both, or by providing verbal information that can be
verified by reference to the file information requested.

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
Tie agency's rules for contsting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories:.
Navy Civilain Personnel Offices and their representatives, current

and previous supervisors and/or associates of the employee, employ-
es' representatives, and other miscellaneous sources having knowl-
edge of the employees' assigned duties and responsibilities, past and
present.

Systems exempted from certain provisions of the act:
NONE

N96021-53
System name:

Health Programs, Insurance and Annuties
System locatiom
Office of Civilian Manpower Management, Heads of Navy Staff,

Headquarters and Field Activities employing civilians. Mailing ad-
dresses are provided in the Department of the Navy directory pub-
lished in the Federal Register.

'Categories of Individuals covered by the system:
Navy civilian employees who are injured while in the performance

of duty.
Categories of records in the system:
Files consist of non-automated records concerning information per-

taining to the employee's identification, address, injury or occupa-
tional disease, and attending physician's report.
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Authority for maintenance of the system:
Title 5, U.S. Code 8120, Report of injury and 8121., Claim
Routine uses of records maintained in the system, including catego-

ries of usirs and the purposes of such uses:
Officials and employees of the Department of the Navy and the

Department of Labor in the performance of their official duties
related to the processing of injury compensation claims. The Comp-
troller General, or any of his authorized representatives, in the per- -
formance of duties of the General Accounting Office with regard to
claims arising from on-the-job injuries. The Justice Department in the
event of litigation, insuring agencies, the Civil Service Commissioi,
and beneficiaries, or their legal representatives, in connection with
injury, health benefits, or life insurance claims.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in paper file folders
Retrievability:
Records are retrieved by employee name directly.
Safeguards:
Records are available only to authorized personnel having a need

to know.
Retention and, disposal:
Manual records are kept indefinitely
System manager(s) and address:
The Director of Civilian Manpower Management, 'and the Heads

of Navy Staff, Headquarters, and Field Activities employing civilians
, Addresses are provided in the Department of the Navy directory
published in the Federal Register.

Notification procedure: -
Request by correspondence should be addressed' to the Director of

Civilian Manpower Management, Department of the Navy, Washing-
ton, D.C. 20390, or the head of the concerned Navy Staff, Headquar-
ters, of Field Activities. Mailing addresses for the concerned activi-
ties are provided in the Department of the Navy directory published
in the Federal Register. Correspondence should contain the reques-
tor's name, employing activity name and address, and official signa-
ture. The individual requestor riay visit the Office of Civilian Man-
power Management, 1735 North Lynn Street, Arlington, Virginia,
Navy Staff or headquarters offices, or the Safety Office of the Navy
activity at which currently or formerly employed.

Record access procedures:
The agency's rules for access to records may be obtained from the

-systems manager.
Contesting record procedures:
The agency's- rules for contesting contents-and appealing initial

determinations by the individual concerned may be obtained from the
systems manager.

Record source categories:
Navy safety offices.
Systems exempted from certain provisions of the act:
NONE

N96021-54
'System name:

Travel Allowance Cdlaims Record System
System location:
Office of Civilian Manpower Management, Department of the

Navy; Regional Offices of Civilian Manpower Management; Capital
Area Personnel Servicing Office-Navy; and Navy Staff, Headquar-
ters, and Field Activities employing civilians. Mailing addresses are
provided in the Department of the Navy directory published in the
Federal Register.

Categories of individuals covered by the system:
Navy civilian employees, with or without c6mpensation, or a new

appointee to a position outside the continental United States, or to
certain positions within the 50 States and the District of Columbia.
When performing official travel at the expense of the 'Department ofr
the Navy, employees of other Government' departments and agen-
cies.

Categories of records in the system: System comprises nonautomat-
ed records peflecting information pertaining to the employee's identi-
fication, 'travel authorizations including dates of travel; expense in-

" curred, locations visited; movement- of household goods including
weight, method and cost of shipment; and nuriber and identification
of dependents.

Authority for maintenance of the system:
Chapter 57 of Title 5, United States Code, Travel, Transportation

and Subsistence
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Officials and employees of the Department of the Navy in the

performance of their official duties related to the authorization of
official travel, reinbursement of expenses incurred by the travelers,
and auditing of travel claims and payments made to travelers, Tite
Comptroller General, or any of his authorized representatives, In the
performance of duties of the General Accounting Officer relating to
the review of supplemental travel claims and to other aspects of the
Navy's civilian manpower management programs. The Department
of Defense Per Diem, Travel and Transportation Allowance Com-
mittee in its review of requests for actual expense allowances, TheJustice Department in the event of litigation.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Records are stored in paper file folders
Retrievability:
Records ?re retrieved by last name
Safeguards:
Records are maintained in file cabinets in buildings .or spaces

which are locked to the general public during non-working'hours
and are available only to authorized prsonnel having a need to know,

Retention and disposal:
Records are maintained indefinitely
System manager(s) and address:
-The Director of Civilian Manpower Management and the heads of

Navy Staff, Headquarters, and Field Activities employing civilians,
Addresses are provided in the Department of the Navy directory
published in the Federal Register.

Notification procedure:
Request by correspondence should be addresscd to the civilian

personnel office or comptroller department of the activity which
issued the travel orders or processed the travel claim. The letter
should contain the full name of the requester and his signature, Tie
individual may visit the civilian personnel office of the Navy activity
at which he is currently employed, or of the nearest Navy activity,
which office will contact the appropriate civilian persohnei office or
comptroller department by telephone. Proof of identification will
consist of a Department of Defense or N.vy building pass or identifi
catiqn badge, or drivers license, or by other types of Identification
bearing picture or signature.

'Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determiniations by the individual concerned may be obtained from
the system manager.

Record~source categories:
Travel orders prepared by a transportation officer, travel claims

submitted by the employee, and supevisors requiring the travel In
connection with official duties.

Systems exempted from certain provisions of the act:
NONE

N96021-62
System name:

Personnel Automated Data System (PADS)
System location:
Office of Civilian Manpower Management (OCMM), Capital Area

Personnel Services Office-Navy (CAPSO-N), Regional Offices of
Civilian Manpower Management, and Navy Staff, Headquarters and
Field activities employing civilians. Mailing addresses are provided in
the Dept. of the Navy directory published in the Federal Register.,

Categories of individuals covered by the system:
Navy civilian employees paid from appropriated funds. Covers all

United States citizen direct hire employees (full time, part time, and
intermittent pay basis) and Non-citizens who are direct hire employ-
ees paid from appropriated funds.
. Categories of records'in the system:
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System comprises automated records reflecting information per-
tamining to the employee's identification and other items pertaining to
the employee such as: name, unit identification code, sex, birthdate,
citizenship code, minority group identifier, veterans preference code,
type of appointment code, tenure code, servic computation date,
physical handicap code, retirement status code, federal employees
group life insurance code, pay plan, occupation/series/grade/step,
functional code, pay base, salary, location code, position occupied
code, state apportionment code, uniformed service designation code,
date of retirement from uniform service, uniformed service-pay
grade, workschedule code, pay rate determinant code, special pro-
gram identifier code, supervisory position code, position status code,
excepted appointment code, strength accounting status code, overseas
transportation agreement code. The manual files maintained in paper
folders contain the Individual Employee Data Collection NAVSO
Form 12280/11, Notification of Personnel Action, Standard Form 50
as modified by the Navy, Payroll Change Slip, Standard Form 1126
and computer printouts.

Authority for maintenance of the system:
Title 5 USC 301 'Departmental Regulations -

Routine uses of records maintained in the system, including athgo-
ries of users and the purposes of such uses:.

Officials and employees of the Department of the Navy in the
performance of their official duties related to the management of the
Navy direct hire employees paid from appropriated funds. the design.
development,. maintenance and operation of the automated system of
records. The United States Civil Service Commission, as systems
proponent for the'Federal-wide Central Personnel Data File because
the Navy Personnel Automated Data System is the central Navy-
wide source of data to that system, -and on matters relating to the
inspection, survey, audits or evaluation of Navy civilian personnel,
management programs, or personnel actions, or such other matters
under the jurisdiction of the Commission. The Comptroller General
or any of his authorized representatives in the course of the perform-
ance of duties of the .General Accounting Office relating to the
Navy's civilian manpower management programs. The Attorney
General of the United States or his authorized representatives in
connection with litigation, law enforcement, or other matters under
the direct jurisdiction of the Department of Justice or carried out as
the legal representative of the Executive Branch agencies. Officials
and employees of other components of the Department of Defense in
the performance of their official duties related to the management of
the Department of Defense civilian manpower management pro-
grams. Officials and employees of other Departments and agencies of
the Executive Branch of government upon request in the perform-
ance of their official duties related to the management of civilian
manpower management programs. The Computer Systems Group
Corporation (a contractor) and its employees for the purpose of card
punch recording of data from employee personnel action documents
or data collection forms and other documents. The Senate or the
House of Representatives of the United States or any member Com-
mittee or sub-committee therof, any joint committee of Congress or
subcommittee of joint committees on matters within their jurisdiction
requiring disclosure of the files or records of the Navy's civilian
manpower management program.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Automated records are stored on magnetic tapes and discs and on

punched cards and computer printouts. Manual records are stored in
paper file folders.

Retrievability:
Automated records are retrieved by social security number, name,

or by one, or a combination of data elements such as Submitting
Office Number (SON), Unit Identification Code (UIC), Major Claim-
ant Code, Occupational Series, Grade, etc.

Safeguards:
The computer facility and terminal are located in restricted areas

accessible only to authorized persons that are properly screened,
cleared and trained. Manual records and computer printouts are
available only to authorized personnel having a need to know. Mi-
nority data outputs are authorized by the DON Director of EEO or
his deputy.

Retention and disposal:
Computer magnetic tapes are retained permanently. Magnetic discs

are erased after use. Computer printouts are destroyed after three
months. Input documents (NAVSO 12280/11) are destroyed after
data is converted to machine readable form. Input punch cards are
retained for two weeks.

System manager(s) and address:
The Director of Civilian Manpower Management, and the Head of

Navy Staff, Headquarters, and Field activities employing civilians.
Notification procedure:.
Request by correspondence should be addressed to the Director of

Civilian Manpower Management or the Head of Navy Stafl, Head-
quarters or Navy Field activities where the individual is currently
employed or was last employed. Mailing addresses are provided in
the Department of the Navy directory, published in the Federal
Register. The letter should contain the full name and social security
account number of the requester and his signature. The individual
may visit the Office of Civilian Manpower Management, Pomponio
Plaza Building, 1735 N. Lynn Street. Arlington, VA, or the Civilian
Personnel Office of the Navy activity at which he is currently
employed; or of the nearest Navy activity, which office will contact
the OCMM Code 62 by telephone 202-694-8535 if no record is
locally available. Proof of identification will consist ofa Department
of Defense (DOD) or Navy building pass, or identification badge or
drivers license, or by other types of identfication bearing picture or
sigature, or by providing verbal information that could be verified
with his career inventory record.

Record access procedures:
The agency's rules may be obtained from the SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Navy Civilian personnel offices
Systems exempted from certain provisions of the act:
None

N96021-63
System name:

Local Automated Personnel Information System (LAPIS)-Proto-
type.

System location:
The Office of Civilian Manpower Management, Dept of the Navy

and contractors under agreement with OCMM. The Civilian Person-
nel Offices located at activities employing civilians The following
activity in performance of system design, development and mainte-
nance, Naval Command Systems Support Activity (NAVCOSSACT)
and contractors under agreement with NAVCOSSACT. The ad-
dresses of the above arc furnished in the Department of the Navy
directory published in the Federal Register

Categories-of individuals covered by the system:
All Navy and Marine Corps civilian employees paid from appro-

priated fund
Categories of records in the system: "
The system contains automated records containing information de-

scribing and identifying the employee (e.g. name, sex, birth date,
minority designator, citizenship, physical handicap code); the position
he/she occupies and his/her qualifications; salary and salary basis;
his/her status in relation to the position occupied and the organiza-
tion to which assigned; tickler dates for impending changes in status;
educational background; previous military status; and reason for posi-
tion change or other action affecting the employee.

Authority for maintenance of the system:
Title 5, USC,2951 Reports; and 5 USC 301 Departmental Regula-

tions.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To support the production of all official records and reports per-

mining to tile employment of civilian appropriated fund employees
employed by activities serviced by the participating civilian person-
nel offices. Users are: Employees and officials of the Department of
the Navy and Department of Defense where there exists a need-to-
know in the performance of their official duties; Employees and
officials of the Civil Service Commission in the performance of their
official duties; The Comptroller General or any of his authorized
representatives, in the course of the performance of duties of the
General Accounting Office relating to Navy's civilian manpower
management' programs; The Attorney General of the United States
or his authorized representatives in.connection with the litigation,
law enforcement, or other matters under the direct jurisdiction of the
Department of Justice or carried out as the legal representative of
the Executive Branch agencies; A duly appointed Hearing Examiner

I
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or Arbitrator (an employee of another Federal Agency) for the
purpose of conducting a hearing in connection with an employee's
grievance; An arbitrator who is given a contract pursuant to a
negotiated labor agreement to, hear an employee's grievance; Em-
ployce unions when unions are authorized to canvas employees or at
the time of a union election; .nva e

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The automated records are stored on magnetic tape, disc, drum

and punched cards.
Retrievability:
Information is 'accessed by Social Security Account Number

(SSAN), name, or by specific employee characteristics such as date
of birth, grade, occupation, employing organization and tickler dates.
specific sub-groups of employees may be identified through the.use
of computerized indices.

Safeguards:
The computer facility and terminals are accessible only to author-

ized person's that have been properly screened, cleared and trained.
Manual and automated records and computer printouts are available
only to authorized personnel having a need-to-know.

Retention and disposal:
Records are maintained in an active status until a separation action

on an employee is completed. Historical records are maintained for a
.maximum of five years.

System inanager(s) and address:
Director of Civilian Manpower Management. Commanding Offi-

cers of the activities listed under LOCATION.
Notification procedure:
Requests from individuals should be addressed to the SYSMAN-

AGER or to the Civilian Personnel Officer under his cognizance.
Requests must be accompanied by the individual's full name, social
security number and name of employing activity. Requesters may
visit the Civilian Personnel Office of the Naval activity covered by
the system to obtain information. In such' dase proof of identity will
consist of full name, social security account number and a third
positive identification such as drivers license, Navy building pass or
identification badge, birth certificate, Medicare card, etc. Address of
the activity is furnished in the department of the Navy Directory
published in the Federal Register.,

Record access procedures:
The Agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules for contesting contents and 'appealing initial

determinations. by the individual concerned may be obtained from the
system manager.

Record source categories:
Catagories of sources of records in the system are: the civilian

personnel office; the payroll office; the security office of the employ-
ing activity; and the line managers and supervisors.

Systenis exempted from certain provisions of the act:
'NONE

N96021-64A'
System name:

Computer Assisted Manpower Ana.lyses System (CAMAS)-
System location:
Office of Civilian .Manpower Management (OCMM) and Navy

Department staff, headquarters, and field activities employing civil-
ians; mailing addresses are provided in the Navy Department directo-
ry published in the Federal Register.

Categories of individuals covered by the system:
Navy civil.an employees paid from appropriated fund.
Categories of records in the system:
Files contain records from the Personnel Automated Data System

(PADS) which contain job related "data'including individual identifi-
cation, location information, and salary.

Authority for maintenance ofthe system:
Title 5 U.S.C. 301 Departmental Regulations
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of iuch uses:- 
Officials and employees of the Department of the Navy, and con-

tractor personnel in the performance of their official duties related to .

aggregate manpower planning, including calculating transition rates,
forecasting number of retirements, and running models to deternine
the extent to which projected manpower requirements can be met.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tape and drum.
Retrievability:
Accessed by social security number.
Safeguards:
Records are maintained in areas accessible only to authorized per-

sonnel.
Retention and disposal:
Records are permanent.
System manager(s) and address:
Director of Civilian Manpower Management, Department of the

Navy, Washington, D.C. 20390.
Notification procedure:
Request by correspondence should be addressed to the Director of

Civilian Manpower Management, Department of the Navy, Washing,
ton, D.C. 20390. Written requests for information must contain full
name of the individual, current address and telephone number, and
birth date and social security number. The individual may visit the
OCMM at 1735 North Lynn Street, Arlington, Virginia. Proof of
identification will consist of a Department of Defense (DOD) or
Navy building pass, or identification badge or drivers license, or by

.other types 'of identification bearing picture or signature, or by pro-
viding verbal information that could be verified.

Record access procedures:
The agency's rules for access to records may be obtained from the

system, manager.
Contesting record procedures:
The agency's rules for contesting 'contents and appealing initial

determinations by the individual concerned may be.obtaingd from the
system manager.

Record source categories:
Personnel Automated Data System (PADS)
Systems exempted from certain provisions of the act:
None

N96021-64B
System name:,

Models for Organizational Design and Staffing (MODS)
System location:
Office of Civilian Manpower Management (OCMM) and Navy

Department staff, Headquarters, and field activities employlng civil-
ians; also at contractor facilities; mailing addresses are provided in
the Navy Department directory published in the Federal Register.

Categories of individuals covered by the system."
Navy civilian employees paid from appropriated funds.
Categories of records in the system:
Automated and manual files contain information on individual.s

proficiencies and.knowledges as reported in self-evaluation question-
naires vouchered by the supervisor, as well as data on the require-
ments of specific jobs submitted by the supervisor.

Authority for maintenance of the system:
Title 5 U.S.C. 301 Departmental Regulations
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses: ,
Officials and employees of the Department of the Navy in the

performance of their official duties related to testing the operational
usefulness of a muilti-attribute assignment model in the areas of orga-
nizational design and staffing. Officials and employees of the Civil
Service Commission in the performance of their official duties related
to evaluation' of civilian manpower programs. University of Texas.
faculty and students working under a contract relating to M..DS tl
monitor progress of research study. Carnegie-Mellon University fitc-
ulty and students working under Navy contract relating to MODS to
assist in research project.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
C •omlutee. magnetic'tape and drum, and optical scanner forms and

computer printouts,
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Retrievability.
Accessed by social security number.
SafeguCrds:
Records are ilaintained in areas accessible only to authorized per-

sonnel.
Retention and disposal:
Records are retained so long as personnel continue to work at

same activity.
System manager(s) and address:
Director of Civilian Manpower Management, Department of the

Navy, Washington, D-C. 20390.
Notification procedure:
Requwst by correspondence should be addressed to the Director of

Civilian Manpower Management, Department of the Navy, Washing-
ton, D.C. 20390 or to the head of the Navy activity at which the
individual is or was employed. Written requests for information must
contain full name of individual, current add:ess and telephone
number, and date of birth and social security number. The individual
may visit the OCMM at 1735 North Lynn Street, Arlington, Virgin-
ia, or the field activity at which he is or was formerly employed.
Proof of identification will consist of a Department of Defense
(DOD) or Navy building pass, or identification badge or drivers
license, or by other types of identification bearing picture or signa-
ture, or by providing verbal information that could be verified

Record access procedures:
The agency's rules for access to records may be obtained from the

system manager.
Contesting record procedures:
The agency's rules' for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
system manager.

Record source categories: -
First-line supervisors and personnel automated data system

(FADS).
Systems exempted from certain provisions of the act:
None

N96021/23
System name:

Training and Employee Development Record System
System location:
Office of Civilian Manpower Management (OCMM), REgional Of-

fices of Civilian Manpower Management (ROCMM's), Capital Area
Personnel Services Office - Navy (CAPSO-N), and Navy Staff, head-
quarters and field activities employing civilians. Mailing addresses are
provided in the Department of Navy directory published in the
Federal Register.
- Categories 'of individuals covered by the system:

Navy civilian employees, full-time and part-time, U.S. citizens aid
foreign national direct hires receiving training supported by the Fed-
eral Government, paid from approprated funds. Navy military per-
sonnel may be included in the automated training information system,
and non-approprated funded personnel may be included in some of
the stations' manual records

Categories of records in the system:
Under the Departments' Training Requirements and Information

Management System (TRIM), or other locally developed systems,
automated and nonautomated records are maintained reflecting infor-
mati6n pertaining to the employees' identification, social security
number, occupational status (series, grade level, and supervisory
status), course identification, course length, category and purpose of
training received, date on which training was completed, associated
costs, pre-post test results, etal. input, documents for the system
include, but is not limited to completed NAVSO Forms 12410/19
and /19A, Training Report, Authorization and Record, keypunched
cards. The manual files are maintained in paper folders containing
employee's registration and/or record of training documents. Under
the Navy's Appreintice, on-the-job Training Program, and similar
trainee intake programs, manual and automated records are main-
tained, reflecting information pertaining to subject employee's identi-
fication, date of birth, entrance date to program, dates and nature of
personnel actions which occurred during fiscal year, student pro;-
ress,_and statistical data which effects the numbers of apprentices in
training as of a given date. At OCMM, nomination forms and docu-
ments (non-automated) for the Department of the Navy's centrally-
administered education and training programs are maintained. The
manual files contain the candidate's nomination documents, training

request, enrollment and registration and other documents related to
aning. Manual files are maintained at OCMM, the ROCMM's,

CAPSO-N, and the several naval installations regarding courses con-
ducted on their premises, or for which they sponsor, listing such
things as completion dates, and course participants. Additionally,
manual files are typically found at the field activities containing
information regarding an employee's supervisory status, an indication
as to whether or not he/she has participated in supervisory training.
Files are often maintained regarding an employee's certification/
recertification or demonstrated proficiency in one or more of the
Navy's skills areas; an activity-wide annual training plan should also
be maintained, as well as individual training plans. Files are also
maintained regarding professional licenses held by station personnel.

Authority for maintenance of the system:
Title 5, USC 4103, 'Establishment of Training Programs,' Title 5,

USC 4118, 'Training,' Title 5, USC 4115, 'Collection of Training
Information' Agreement between the Department of the Navy and
the Department of Labor, Bureau of Apprenticeship and Training,
'Registration of the Navy Apprentice Program' - June 1968

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Officials and employees of the Department of the Navy in the
performance of their official duties related to the management of the
Department's civilian employee training programs, the design, devel-
opment, maintenance and operation of the manual and automated
system of record keeping and reporting; the screening and selection
of candidates for centrally-administered programs;, and administration
of grievance, appeals, complaints, and litigation 'involving the disclo-
sure of records of the training programs. Representatives of the
United States Civil Service 'Commission on matters relating to the
inspection, survey, audit or evaluation of Navy civilian training pro-
grams, or such other matters under the jurisdiction of the Commis-
sion. The Comptroller General or any of his authorized representa-
tives, in the course of the performance of duties of the General
Accounting Office relating to the Navy's civilian training programs.
The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation,' law enforcement, or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies. Officials and employees of other components of the Department
of Defense in the performance of their dfficial duties related to the
screening and selection of candidates for the service schools. Officials
and employees of other departments and agencies of the- Executive
Branch of government upon request in the pe'formance of their
official dities related to the screening and selection of candidates for
programs sponsored by their organization. Representatives of the
United States Department of Labor on matters relating to the inspec-
tion, survey, audit or evaluation of the Navy's apprentice training
programs or on other such matters under the jurisdiction or the
Labor Department. Representatives of the Veterans Administration
on matters relating to the inspection, survey, audit or evaluation of
the Navy's apprentice and on-the-job training programs. The Com-
puter Systems Group Contractor (or other such contractor) and its
employees for the purpose of card punch recording of data from
employee training documents. Employees and officials of the Naval
Command Systems Support Activity, Washington Navy Yard for the
purpose of systems support. A duly ,appointed Hearing Examiner or
Arbitrator (an employee of another Federal Agency) for the purpose
of conducting a hearing in connection with an employee's grievance
involving the disclosure of the records of the Department's Trainin-
program. An arbitrator who is given a contract pursuant to a negoti-ated labor agrement to hear an employee's grievance involving the -disclosure of the records of the Navy's Training and Employee

Development Record system. The Senate or the House of Repre-sentatives of the United States or any member, Committee or sub-
committee thereof, any joint committee of Congress or sub-commit-tee of joint cdmmittees on matters within their jurisdictiom requiring
disclosure of the files or records of the Department's civilian training
program. Colleges, schools, or other institutions engaged to providetraining.

Policies and practices for storing, retrieving, accessing, retaining, anddisposing of records in the system:

Storage:
Automated records are stored on magnetic tapes, drums, computer

printouts, and on punched cards. Manual records are stored in paper

fie folders.
Retrievaility:
Automated records are retrieved by social security number and

name, or by one, or a combination of data elements contained i the
TRIM or apprentice program master firds. Manual records are re-
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trieved by employee-last name, by course control' information, or by
training program title.

Safeguards:.
The computer facility and terminal are located in restricted "areas

accessible only to authorized persons that are properly .screened,
cleared and trained. Manual records and computer printouts are
available only to authorized personnel.having a need to know.

Retention and disposal:
For TRIM and the apprentice programs the computer magnetics

tapes are permanent. Manual records are maintained on a fiscal year
basis and are retained for varying periods from one to five fiscal
years. For the Department of the Navy's centrally-administered pro-
grams, files on selected candidates are maintained for. five years (from
date selection process is completed). Records of non-selected candi-
dates are retained only f9r that period of.time sufficient to permit
appropriate review (usually less than 60 days). CAPSO-N, ROCMM,
and activity records are maintained for varying periods.

Systeni manager(s) and address:
The Director of Civilian Manpower Management, the Regional

Offices of Civilian Manpower Management, Capital Area Personnel
Services Office - Navy, and -the heads of- Navy staff, headquarters,
and field activities employing civilian employees.

Notification procedure:
Request by correspondence should be addressed to the Director of.

Civilian Manpower Management, the Regional Offices of Civilian
Manpower Management, the Capital Area Personnel Services Office
- Navy, or Navy ,staffs, headquiprters or field activities dmploying
civilians, Mailing addresss,,are provided in the Department "of the
Navy directory published in the Federal Register. The letter should
contain the full name and social security number of the requester and
his signature. Proof of identification will consist'of a Department of
Defense (DOD) or Navy building pass, or identification badge, or
driver's license" or by' other' types of 'dentification bedring an, em,-
ployee picture and signature.

Record access procedures:.'-
The ligency's. rules for access to records may 'be obtained from

SYSMANAGER. '

* Contesting'record procedures:v" '
The agency's rul-s for contesting the contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Navy civilian personnel offices; current and previous suervisors

of employees (when appraisals of performance/potential are used).
Systems exempted from certain provisions of the act:
NONE

DIRECTORY OF.
DEPARTMENT OF THE NAVY MAILING

'ADDRESSES
Assistance in obtaining any Navy mailing address not included in

the following directory may be obtained from:
Chief of Naval Operations

(Op-09B1)
Navy Department
Washington DC 20350

Such assistance concerning any Marine Corps address may be
obtained from:

Commandant of The Marine Corps
(Code M)
Washington DC 20380 " -.

ALASKA

Officer in Charge
Naval Petroleum Reserve No4
Calais Office Ceiter
3201 C Street
Anchorage AK 99503

Commanding Officer .

Naval Arctic Reearch Laboratory

Barrow AK 99723

ARIZONA
Commanding Officer

Marine Corps Air Station
Yuma Arizona 85364

CALIFORNIA
Commanding Officer

Navy Space Systems Activity,
PO Box 92960 I
Worldway Postal Center
Los Angeles CA 90009

Director
Navy Office of Information
Los Angeles Branch
11000 Wilshire Blvd Rm 10201
Los Angeles CA 90024

Commanding Officer
Marine Barracks

- Naval Weapon Station
Seal Beach CA 90740

Commanding Officer
Naval Weapons Station
Seal Beach CA 90740,

-Supervisor of Shipbuilding
-Conveisioh aidd Rep ir USN
Long -Beach Naval Shipyard
-Long Beach CA .90801 ,

Commanding Officer
Naval Regional Medical Center
7500 Cars6n Street'
Long Beach. CA 90801

-Officer in Charge
Naval Regional Procurement Office
Long Beach CA 90801 ,

Officer in Charge' , ,
Navy Conimissary Store Region
Long Beach CA 90801

Officer in Charge
Navy,Einance Office.
Naval Support Activity
Long Beach CA 90801

Military Sealift Command
Office Long Beach
Naval Support Activity
Long Beach CA 90801

Director Consolidated
Civilian Personnel Office
Naval Support Activity Los Angeles

'Long Beach CA 90822
Commander

Long Beach Naval Shipyard
Long Beach CA 90822

Commanding Officer
Naval Regional Dental Center
Long Beach CA 90822

Commanding Officer
Naval Support. Activity
Los Angeles-Long Beach
Long Beach CA 90822

Commanding Officer
Office of Naval Research
Branch Office
1030 East Green St
Pasadena CA 91101

Commanding Officer
Marine Barracks
Fallbrook Annex
Naval Weapons Station

- - Fallbrook CA 92028
Commanding Officer

Field Medical Service School
Marine Corps Base
Camp Pendleton CA 92055

- Commanding General
I Marine Amphibious Force FMF
Camp Pendleton CA 92055

Commanding General .

U
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Marine Corps Base
Camp Pendleton CA 92055

Commanding Officer
Naval Regional Dental Center
Camp Pendleton CA 92055

Commanding Officer
Naval Regional Medical Center
Camp Pendleton CA 92055

Commanding General
1st Marine Division FMF
Camp Pendleton CAr92055

Commanding General
4th Marine Division FMF
US Marine Corps Reserve
Camp Pendleton CA 92055

Director Western Field Div
Office of Civilian Personnel
Western Field Division
Suite 1313 Charter Oil Bldg
San Diego CA 92101

Commanding Officer
Navy Submarine Support Facility
140 Sylvester Road
San Diego CA 92106

Director.
Naval Audit Service
Western Region
1220 Pacific Highway
San Diego CA 92132

Commander
Naval Base
San Diego CA 92132

Commander
Naval Base San Francisco
Naval Base
San Diego CA 92132

Commanding Officer
Naval Education and
Trainig Support Center Pacific
Fleet Station Post Office Bldg
San Diego CA 92132

Commander
Naval Reserve Readiness Command-
Region Nineteen
960 North Harbor Drive
San Diego CA 92132

-Commanding Officer
Naval Supply Center
937 North Harbor Drive
San Diego CA 92132

Commanding Officer
Navy Manpower and Material
Analysis Center
Pacific
San Diego CA 92132

Commanding Officer
Navy Regional Finance Center
937 N Harbor Drive
San Diego CA 92132

Commanding Officer
U S Naval Communication
Station San Diego
937 N Harbor Drive
San Diego CA 92132

Commandant
I 1th Naval District°
Naval Base
San Diego-CA 92132

Commandant
12th Naval District
Naval Base

'San Diego CA 92132
Commanding Officer

Human Resource Management Center,
San Diego
Naval Training Center
San Diego, CA 92133

Commanding Officer
Naval Administrative Command
Naval Training Center
San Diego CA 92133

Commander '
Naval Training Cehter

San Diego CA 92133
Commanding Officer

Recruit Training Command
Naval Training Center
San Diego CA 92133

Commanding Officer
Service School Command
Navil Training Center
San Diego CA 92133

Commandipg Officer
Naval Regional Medical Center
San Diego CA 92134

Commanding Officer
Naval School of Health Sciences
San Diego, CA 92134

Naval Air Systems
Command Representative
Pacific
Naval Air Station North Island
San Diego CA 92135

Commanding Officer
Enlisted Personnel
COMNAVAIRPAC/COMASWWINGPAC
Box 1300 NAS North Island
San Diego CA 92135

Officer in Charge
Fleet Aviation Accounting
Office Pacific
Naval Air Station North Island
San Diego CA 92135

Commanding Officer
Marine Barracks
Naval Air Station North Island
San Diego CA 92135

Commanding Officer
Naval Air Rework Facility
Naval Air Station North Island
San Diego CA 92135

Commanding Officer
Naval Air Station
Ndrth Island
San Diego CA 92135 -

Commanding Officer
Naval Weather Service Facility
Naval Air Station North Island
Sap Diego CA 92135

Commanding Officer
Pacific Fleet Data Processing
Service Center San Diego
Naval Air Station North Island
San Diego CA 92135

Commander Naval Air Force
US Pacific Fleet
Naval Air Station North Island
San Diego CA 92135

Director Consolidated
Civilian Personnel Office Code 12
PO Box 118 Naval Station
San Diego CA 92136

Supervisor of Shipbuilding
Conversion and Repair USN
Naval Station
Box 119
San Diego CA 92136

Commanding Officer
Fleet Training Center
Naval Station
San Diego CA 92136

Commanding Officer
Naval Alcohol Rehabilitation Center
Naval Station
San Diego CA 92136

Officer in Charge
Naval Construction Battalion
Unit-405
San Diego CA 92136

Commanding Officer
Naval Development & Training Center
Naval Station Box 106
San Diego CA 92136

Officer in Charge
Naval Legal Service Office
Naval Station
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San Diego CA 92136
Commanding Officer

Naval Regional Dental Center
San Diego CA 92136

Commanding Officer
Naval Station
San Diego Calif 92136

Officer in Charge
Navy Commissary Store Region
San Diego CA 92136

Officer in Charge
Navy Environmental and Preventive
Medicine Unit No 5
Naval Station, Box 143
San Diego CA 92136

Officer in Charge
Navy Exchange Service Center
Naval Station
Sah Diego CA 92136

Director
Navy Public Affairs Center
San Diego
Box 125 Naval Station
San Diego CA 92136

Commanding Officer
Navy Public Works Center
Naval Base
San Diego CA 92136

Director,
Navy Publicatibns and Printing
Service Western Division
Bldg 154 Naval Station
San Diego CA 92136

Senior Member
Sub-Board of Inspection
and Survey Pacific
Building 116 Naval Station
San Diego CA 92136

Commanding Officer, Naval
Electronic Systems Engineering
Center, San Diego
PO Box 80337
San Diego CA 92138

Commanding Officer
Naval Investigative Service Office:
San Diego
P0 Box 80667
San Dieg9 CA 92138

Commanding Officer
Naval Sea Support Center Pacific
PO Box 80548
San Diego CA 92138

Commanding General
Marine Corps Recruit Depot
San Diego CA 92140

Commanding Officer
Naval Air Station
Miramar
San Diego CA 92145

Commanding Officer
Naval Drug Rehabilitation Center
Naval Air Station, Miramar
San Diego CA 92145

Commanding Officer
Fleet Anti-Submarine Warfare
Training Center, Pacific
San Diego CA 92147

Commanding Officer
Fleet Combat Direction Systems
Support Activity San Diego
San Diego CA 92147

Commanding Officer
.Fleet Combat Training Center
Pacific,
San Diego CA 92147

Commanding Officer
Fleet Intelligence Training Center
Pacificr
Bldg 5 Fleet ASW School
San Diego CA 92147

Director -
Joint Tactical Air Control Systems/
Tactical Air Defense Systems

Interface Test Force
San Diego CA 92147

Commander Training Command.
US Pacific Fleet
San Diego CA 92147

Commanding Officer
Naval Health Research Center
San Diego, CA 92152

Commander
Naval Ocean Systems Center
San Diego CA 92152

Commanding Officer
Navy Personnel Research and
Developmnt Center
San Diego CA 92152

Commander Amphibious Group
Eastern Pacific
Naval Amphibious Base Coronado
San Diego CA 92155

Commanding Officer
Naval Amphibious Base Coronado
San Diego CA 92155

Commanding Officer
'Naval Amphibious School
Coronado
San Diego CA 92155

-Commander
Naval Surface Force
US Pacific-Fleet
San Diego CA 92155

Commanding Officer
National Parachute Test Range
El Centro CA 92243

Commanding General
Force Troops
Fleet Marine Fdrce Pacific
Marine Corps Base
Twentynine Palms CA 92278

Commanding General
Marine Corps Base
Twentynine Palms CA 92278

Commanding Officer
Marine Corps Logistics Support Base
Pacific
Barstow CA 92311.

Commander
Marine Corps Air Bases Western Area
Marine Corps Air Station
El Toro, Santa Ana CA 92709

Commanding General
.Marine Corps Air Station El Toro
.Santa AnaCA 92709

Commanding General
3rd Maine Aircraft Wing
Marine Corps Air Station El Toro.
.Santa Ana CA 92709

Commanding Officer "
Marine Corps Air Station
(Helicopter)
Santa Ana CA 92710

Commanding Officer
Naval Air Station
Point Mugu CA 93042

Commanding Officer
Naval Facility
San Nicolas Island
Point Mugu CA 93042

Commanaing Officer
Navy Astronautics Group
Box 30
Point Mugu CA 93042

Commander
Pacific Missile Test Center
Point Mugu CA 93042

Commanding Officer
Naval Construction
Battalion Center
Port Hueneme CA 93043

Commanding Officer
Naval Construction Training Center
Port Hueneme CA 93043

Commanding Officer
Naval Hospital

I1' •
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Port Hueneme CA 93043
Officer in Charge

Naval Nuclear Power Unit
Port Hueneme CA 93043

Commanding Officer
Naval School
Civil Engineer Corps Officers
Port Hueneme CA 93043

Commanding Officer *

Naval Ship Weapon Systems
Engineering Station
Port Hueneme CA 93043

" Officer in Charge
Navy Finance Office
Port Hueneme CA 93043

Officer in Charge
Det Lemoore Pacific Fleet Data
Processing Service Center Alameda
Naval Air Station
Lemoore CA 93245

Commanding Officer
Marine Barracks
Naval Air Station
Lemoore CA 93245

Commanding Officer
Naval Air Station
Lemoore CA 93245

Officer in Charge
-Naval Construction Battalion
Unit 406
Naval Air Station
Lemoore CA 93245

Commanding Officer
Naval Hospital
Lemoore CA 93245

Officer in Charge
Naval Petroleum Reserves in
California
PO Box 11
Tupman CA 93276

Commander
Naval Weapons Center
China Lake CA 93555

Commanding Officer
Naval Facility
Point Sur
Big Sur CA 93920

Director .
Defense Resources Management
Education Center
Naval Postgraduate School
Monterey, CA 93940

Commanding Officer
Fleet Numerical Weather Central
Monterey CA 93940

Director
Manpower Research and Data Analysis
Center
Naval Postgraduate School

-Monterey, CA 93940
Commanding Officer

Naval Environmental Predintion
Research Facility
Monterey CA 93940

Superintendent
Naval Postgraduate School
Monterey CA 93940

Officer in Charge
Det Moffett Field Pacific Fleet
Data Processing Service Center'
Naval Air Station
Moffett Field CA 94035

Commanding Officer
Naval Air Station
Moffett Field CA 94035

Officer in Charge of
Construction Naval Facilities
Engineering Command Contracts
Elk Hills
San Bruno CA-94066

Commanding Officer
Western Division
Naval Facilities Engineering

Command PO Box 727
San Bruno CA 94066

Officer in Charwe
Fleet Post 0 ce
390 Main Street
Room 304
San Francisco CA 94105

Director Consolidated
Civilian Personnel Office
Room 173 Bldg 7
Treasure Island
San Francisco CA 94130

Commanding Officer
Marine Barracks
Naval Support Activity"
Treasure Island
San Francisco CA 94130

Commanding Officer
Naval Investigative Service Office
San Francisco
Bldg 7 Treasure Island
San Francisco CA 94130

Officer in Charge
Naval Legal Service OfficF-
Naval Support Activity Treasure Is
Treasure Island
San Francisco CA 94130

Commanding Officer
Naval Regional Dental Center
San Francisco CA 94130

Commanding Officer
Naval Regional Medical Clinic
Treasure Island
San Francisco CA 94130

Commander
Naval Reserve Readiness Command
Region Twenty Bldg I NAVSUPPACT
Treasure Island
San Francisco CA 94130

Commanding Officer
Naval Support Activity
Treasure Island
San Francisco CA 94130

Commanding Officer
Naval Technical Training Center
Treasure Island
San Francisco CA 94130

Commander
Navy Recruiting Area Eight
Naval Support Activity
Bldg 1 Treasure Island
San Francisco CA 94130

Commanding Officer
Navy Regional Finance Center
Treasure Island
San Francisco CA 94130

Supervisor of Shipbuilding
Conversion and Repair USN
San Francisco CA 94135

Commanding Officer
Marine Barracks "
Naval Air Station
Alameda CA 94501

Officer in Charge
Naval Air Logistic Control Office
Eastern Pacific
Naval Air Station
Alameda CA 94501

Commanding Officer
Naval Air Rework Facility
Naval Air Station
Alameda CA 94501

Commanding Offier
Naval Air Station
Alameda Calif 94501

Officer in Charge
Naval Construction Battalion
Unit 416
Naval Air Station
Alameda, CA 94501

Commanding Officer
Naval Weather Service Facility
Naval Air Station
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Alameda CA 94501
Officer in Charge

Navy Disease Vector Ecology and
Control Center
Naval Air Station
Alameda CA 94501

Commanding Officer
Pacific Fleet Data Processing
Service Center Alameda
Naval Air Station
Alameda CA 94501

Commanding Officer
Marine Barracks
Naval Weapons Station
Concord CA 94520

Commanding Officer
Naval Weapons Station
Concord Calif 94520

Commanding Officer
Combat Systems Technical
Schools Command
Mare Island'
Vallejo CA 94592

Commanding Officer, Naval
Electronic Systems Engineering
Center, Vallejo
Vallejo, CA 94592

Officer in Charge
Engineering Duty Officer School
Mare Island
Vallejo CA 94592

Commander
Mare Island Naval Shipyard.
Vallejo CA 94592

Commanding Officer
Marini Barracks
Mare Island
Vallejo CA 94592

Commanding Officer
Naval Support Activity Mare Island
Vallejo CA 94592

Officer in Charge
Navy Commissary Store Region
PO Box 24183 Main PO Station
Oakland CA 94623

Commanding Officer
Navy Public Works Center
San Francisco Bay
P.O. Box 24003
Oakland CA 94623,

Commander
Military Sealift Command Pacific
Oakland CA 94625

Officer in Charge
Naval Biosciences Laboratory
Naval Supply Center
Oakland CA 94625

Comrmanding Officer
NAval School Transportation
Management
Naval Supply -Center
Oakland CA 94625

Commanding Officer
Naval Supply Center
Oakland CA 94625

Officer in Charge
Navy Regional Plant Equipment
Office
Naval Supply Center
Oakland CA 94625

Officer in Charge
Navy Resale System Offie
West Coast Branch
Naval Supply Center
Oakland CA 94625

Commanding Officer
Naval Regional Medical Center
Oakland CA 94627

Commanding Officer
Naval Communication Station
Stockton
Stockton CA 95203.

Commanding Officer

- Naval Security Group Activity
Skaggs Island
Sonoma CA 95476

Commanding Officer
Naval Facility Centerville Beach
Ferndale CA 95536

Commanding Officer
Naval Air Training Unit
Mather AFB
Sacremento CA 95655

COLORADO
Commanding Officer.

Naval Unit
Lowry Air Force BaseCO 80230

CONNECTICUT
Commanding Officer

Naval ,uclear Power Training Unit
Windsor CT 06095

Supervisor of Shipbuilding
Conversion and Repair USN
Groton CT 06340

Commanding Officer
Marine Barracks
Naval Submarine Base New London
Groton CT 06340

Officer in Charge
Naval Construction Battalion
Unit-414
Naval Submarine Base, New London
Groton CT 06340

Commanding Officer -
Naval Submarine Base New London
Box 00
Groton Conn 06340

Commanding Officer
Naval Submarine Medical Center
Naval Submarine Base New London
Groton CT 06340

Commanding Officer
Naval Submarine Medical Research
Laboratory
Naval Submarine Base New London
Grotopn CT 06340

Commanding Officer
Naval Submarine School
Box 700
Groton CT 06340

Commanding Officer
Naval Submarine Support Facility
New London
Groton CT 06340

Officer in Charge
Navy Finance Office
Naval Submarine Base New London
Groton CT'06340

DELAWARE
Commanding Officer

Naval Facility
Lewes DE 19958

DISTRICT OF COLUMBIA
Director

Defense Printing Service
Room BD-831 Pentagon Building
Washington DC 20301

Asst SECNAV for
Financial Management
Marine Aide
Room 4E748 Pentagon
Washington DC 20301

Director
Navy Courier Service Headquarters

I Ill
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Forrestal Bldg
Washington DC 20314

Director
Department of the Navy Automatic
Data Processing Management
Navy Departmfient
Washington DC 20350

Director
Department of the N avy Program
Informatiori Center
Navy Department
Washington DC 20350

Director
Navy Broadcasting Service
Department of the Navy
Washington DC 20350

Comptroller of the Navy
Navy Department
Washington DC 20350

Chief of Information
Navy Department
-Washington DC 20350

Secretary of the Navy
Navy Department
Washington DC 20350

Chief of Legislative Affairs
Navy Department
Washington DC 20350

Under Secretary of the Navy
Navy Department
Washington DC 20350

Officer in Charge
Navy Internal Relations Activity
Navy Department
Washington DC 20350

Director
Office of Program Appraisal
Navy Department
Washington DC 20350

Chief of Naval Operations
Department of the Navy
Washington DC 20350

Asst Secretary of the Navy
(Financial Management)
Navy Department
Washington DC 20350

Asst Secretary of the Navy,.
(Manpower & Reserve Affairs)
Navy Department
Washington DC 20350

Asst Secretary of the Navy
(Research and Development)

- Navy Department
Washington DC 20350

Commander
Anti-Submarine Warfare Systems

"Projects Office
Washington DC 20360

Commander
Naval Electronic Systems Command.
Naval Electronic Systems Command
Headquarters
Washington DC 20360

Commanding Officer -
Naval Material Command Support
Activity
Washington DC 20360

General Counsel
Navy Department
Washington DC 20360

Chief of Naval Material
Navy Department
Washington DC 20360

Director
Office of Naval Petroleum and Oil
Shale Reserves
Navy Department
Washington DC 20360

Asst Secretary of the Navy
(Installation and Logistics)
Navy Department
Washington DC 20360

Commander

Naval Air Systems Command
Naval Air Systems Command
Headquarters
Washington DC 20361

Commander
Naval Sea Systems Command
Naval Sea Systems Command
Headquarters
Washington DC 20362

Commander
Naval Ship Engineering Center
Washington DC 20362

Commander
Naval Supply Systems Command
Naval Supply Systems Command
Headquarters
Washington DC 20362

Recorder
Board for Corrections of Naval
Records
Navy Department
Washington DC 20370

Senior Member
Board of Decorations and Medals
Arlington Annex Room 3028
Navy Department
Washington DC 20370

President
Board of Inspection
and Survey
Navy Department
Washington DC 20370

Director
Naval Legal Service
Department of the Navy
Washington DC 20370

Commanding Officer
Naval Personnel Program
Support Activity
Room 1074 AA
Washington DC 20370'

Judge Advocate General
Navy Department
Washington DC 20370

Chief of Naval Personnel
Navy Department
Washin.ton DC 20370

Commandmg Officer
Navy Regional Finance Center
Washington DC 20371

Chief
Bureau of Medicine and Surgery
Navy Department
Washington DC 20372

Commanding Officer
Fleet Weather Facility
Suitland
Navy Department
Washington, DC 20373

Commander
Naval Oceanographic Office
Washington, DC 20373

Com~fmanding Officer
Chesapeake Division. Naval
Facilities Engiheering Command
Washington Navy Yard
Washington, DC 20374

Director Consolidated
Civilian Personnel Office

- Bldg 200 Vashington Navy Yard
Washington DC 20374

Director
Department of Defense Computer
Institute
Washington Navy Yard
Washinton DC 20374

Director
Field Support Activity
Washington Navy Yard
Washin.ton. DC 20374

Commanding Officer
Naval Administrative Unit
Bldg 146
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Washington Navy Yard
Washington DC 20374

Commandant
Naval District Washington
Washington Navy Yard
Washington DC 20374

Director
Naval Historical Center
Washington Navy Yard -
Washington DC 20374

Officer in Charge
Naval Legal Service Office
Washington Navy Yard
Washington DC 20374

Commanding Officer
Naval Photographic Center
Washington, DC 20374,

Commander
Naval Reserve Readiness Command
Region Six
Washington Navy Yard
Washington DC 20374

Commanding Officer
Naval School Diving and
Salvage
Washington Navy Yard .
Washington DC 20374

Director
Naval Weapons Engineering
Support Activity
Washington Navy Yard
Washington DC 20374

Officer in Charge
NaVy Appellate Review Activity
Office of Judge Advocate General
Washington Navy Yard
Washington DC 20374

Officer in Charge .
Navy Band
Washington Navy Yard
Washington DC 20374

Commanding Officer
Navy Food Service Systems Office
Washington Navy Yard
Washington DC 20374

Officer in Charge
Navy Recruiting Exhibit Center
Washington Navy Yard
Washington, DC -20374

Commanding Officer
Navy Regional Data Automation
Center Washington
Washington Navy Yard
Washington DC 20374

Officer in Charge
Navy Regional Procurement Office
Washington Navy Yard
Washi gton, DC 20374

Officer in Charge'
Navy Tactical Doctrine Activity
Washington Navy Yard
Washington DC'20374

Chief
Navy-Marine Corps Trail Judicary
Washington Navy Yard
Washington DC 20374

Director, Navy Publication and
Printing Service
Management Office
Washington Navy Yard Bldg 157-3
Washington DC 20374

Commandinb Officer -
Naval Research Laboratory
Washington DC 20375

Commander
Navy'Accounting and Finance Center
Navy Department
Washington DC 20376

Department of the Navy
Navy Automatic Data Processing
Selection Office
Washington DC 20376

Commandant of the Marine Corps

Navy Department
Washington DC 20380

Commanding Officer
Marine Barracks
8th and I Sts SE
Washington DC 20390

Commander
Military Sealift Command
Department of the Navy
Washington DC 20390

Commanding Officer
Naval Air Facility
Washington D C 20390

Commanding Officer
Naval Communication Unit Washington
Washington DC 20390

Commanding Officer
Naval Electronic Systems Security
Engineering Center
3801 Nebraska Ave N.W.
Washington DC 20390

Commanding Officer
Naval Intelligence Support Center
4301 Suitland Rd
Washington DC 20390

Superintendent
Naval Observatory
34th and Massachusetts Ave NW
Washington DC 20390

Director
Naval Observatory Flagstaff Station,
Care of Superintendant
Naval Observatory
Washington DC 20390

Director
'Naval Observatory Time Service
Substation Care of Superintendent
Naval Observatory
Washington DC 20390

Naval Security Group Command
Naval Security'Group Headquarters
3801 Nebraska Ave NW
Washington DC 20390

Commanding Officer
Naval Security Station
3801 Nebraska Ave NW
Washington DC 20390

Commander
Naval Telecommunications Command
4401 Massachusetts Ave N W
Washington DC 20390

Director of Civilian Personnel
Navy Department
Washington D C 20390

Director
Seasparrow Project Support Office
Department of the Navy
Washington DC.20390

Officer in Charge
Naval.Support Unit State Department
Washington DC 20520

FLORIDA
Officer in Charge-

Navy Fuel Depot
PO Box 9068
Jacksonville FL 32208

Commanding Officer
Naval Air Rework Facility
Naval Air Station
Jacksonville FL 32212

Commanding Officer
Naval Air Station
Jacksonville FL 32212

Commanding Officer
Naval Alcohol Rehabilitation Center
Naval Air Station
Jacksonville, FL 32212

Commander
Naval Base
Jacksonville FL 32212
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Officer in Charge
Naval Construction Battalion
Unit-410
Naval Air Station
Jacksonville FL 32212

Officer in Charge
Naval Legal Service Office
Naval Air Station
Jacksonville FL 32212

Commanding Officr
Naval Regional Dental Center
Jacksonville, FL 32212

Commander
Naval Reserve Readiness Command
Region Eight -
Bldg 90 Naval AR Station
Jacksonville FL 32212

Commanding Officer
Naval Weather Service Facility
P 0 Box 85
Naval Air Station
Jacksohville FL 32212

Officer in Charge
Navy Commissary Store Region
Jacksonville FL 32212

Officer in Charge
Navy Disease Vector Ecology and
Control Center
Naval Air Station
Jacksonville FL 32212

Officer in Charge
-Navy Finance Office
Naval Air Station
Box 79
Jacksonville FL 32Yi2

Commanding Officer
Naval Regional Medical Center
Jacksonville FL 32214

Officer in Charge
Fleet Air Intelligence Support
Center Cecil
Naval Air Station
Cecil Field FL 32215

Commanding Officer
Marine Barracks
Naval Air Station
Cecil Field FL 32215

Commanding Officer
Naval Air Station
Cecil Field FL 32215.

Supervisor of Shipbuilding
Conversion and Repair USN
Drawer T
Mayport Naval Station
Jacksonville FL 32228

Commanding Officer
Fleet Training Center
Naval Station
Mayport FL 32228

Commanding Officer
Naval Station
Mayport FL 32228

Commanding Officer
Navy Experimental Diving Unit
Panama City FL 32401

Commanding Officer
Naval Coastal Systems Laboratory
Panama City FL 32407

Chief of laval Education
and Training
Naval Air Station
Pensacola FL 32508

Commanding Officer
Helicopter Combat Support Squadron
Sixteen
Naval Air Station
Pensacola-FL 32508

Commanding Officer
Naval Aerospace Medical
Research Laboratory

-Naval Air Station
Pensacola FL 32508

Commanding Officer

Naval Aerospace Medical Institute
Naval Air Station
Pensacola FL 32508

Commanding Officer
Naval Air Rework Facility
Building 604
Naval Air Station
Pensacola FL 32508

Commanding Officer
Naval Air Station
Pensacola FL 32508

Director
Naval Aviation Museum
Naval Air Station
Pensacola FL 32508

Commanding Officer
Naval Aviation Schools Command
Bldg 633 Naval Air Station
Pensacola FL 32508

Officer in Charge
Naval Construction Battalion
Unit 402
Naval Air Station
Pensacola FL 32508

Commanding Officer
Naval Education and Training
Information Systems Activity
Naval Air Station
Pensacola. FL 32508

Officer in Charge
Naval Legal Service Office
Naval Air Station
Pensacola. FL 32508

Commanding Officer
Naval Regional Dental Center
Pensacola, FL 32508

Commanding Officer
Naval Weather Service Facility
Naval Air Station
Pensacola FL 32508

Officer in Charge
Navy Commissary Store Region
Pensacola FL 32508

Commanding Officer
Navy Flight Demonstration Squadron
(Blue Angels)
Naval Air Station
Pensacola, FL 32508

Commanding Officer
Navy Public Works Center -
Naval Air Station
Pensacola FL 32508

Commander
Training Air Wing Six
Naval Air Station
Pensacola FL 32508

Commanding Officer
Training Squadron Eight-Six
Naval Air Station
Pensacola FL 32508

Commanding Officer
Training Squadron Four
Naval Air Station
Pensacola FL 32508

Commanding Officer
Training Squadron Ten
Naval Air Station
Pensacola FL 32508

Director
Defense Activity for Non-Tradition
Education Support
Pensacola FL 32509

Superintendent
Dependents Education Office
Atlantic
Ellyson, Building 995
Pensacola FL 32509

Commanding Officer
Naval Education and Training
Program Development Center
Ell)son
Pensacola FL 32509

Chief of Naval Education and

74679



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Training Support
Pensacola FL 32509

Commanding Officer
Naval Technical Training Center
Corry Station
Pensacola FL 32511

Commanding Officer
Naval Aerospace and Regional
Medical Center
Pensacola FL 32512

Commanding Officeir
Helicopter Training Squadron Eight
Naval Air Station Whiting Field
Milton FL 32570

Commanding Officer
Helicopter Training Squadron 18
Naval Air Station Whiting Field
Milton FL 32570

Commanding Officer
Naval Air Station
Whiting Field
Milton FL 32570

Commander
Training Air Wing Five
Naval Air Station Whiting Field
Milton FL 32570

Commanding Officer
Training Squadron Six
Naval Air Station Whiting Field

ZMilton FL 32570
Commanding Officer

Training Squadron Three
Naval Air Station Whiting Field
Milton FL 32570

Commanding Officer
Training Squadron Two
Naval Air Station Whiting Field
Milton FL 32570 - .

Commanding Officer
Naval Administrative Command
Naval Training Center
Orlando FL 32813

Commanding Officer
NavAl Nuclear Power School,
Nayal,Training Center
Orlando FL 32813

Commanding Officer
Naval Regional Dental Center
Orlando FL 32813

Commanding Officer
Naval Regional Medical Center
Orlando FL 32813

Commander
Naval Training Center
Orlando FL 32813

Commanding Officer
Naval Training Equipment Center
Orlando FL 32813

Officer in Charge
Navy Finance Office
Orlando FL 32813

Commanding'Qfficer
Recruit Training Command
Orlando FL 32813

Commanding Officer
Service School Command
Naval Training Center
Orlando FL 32813

Commanding Officer'
Naval Ordnante Test Unit
Patrick AFB FL 32925

Military Sealift Command
Office Port Canaveral
PO Box 4066
Patrick Air Force Base FL 32925

Commanding Officer
Naval Security Group Activity
Homestead FL 33039

Commanding Officer
Marine Barracks
Naval Air Station
Key West, FL 33040

Commanding Officer

Naval Air Station
Key West FL 33040

Commanding Officer
Naval Communication Unit
Key West FL 33040

Commanding Officer
Naval Hospital
Key West FL 33040

Officer in Charge-
Navy Finance Office.
Truman Annex
Naval Air Station
Key West FL 33040

GEORGIA
Commanding Officer

Nayal Air Station Atlanta
Marietta GA 30060

Director
Navy Office of Information
Atlanta Branch
1459 Peachtree St .Suite 300
Atlanta GA 30309

Commanding Officer
,Naval Supply Corps School
Athens, GA 30601

Commander
NaVy Recruiting Area Three
PO Box 4887 451 College St
Macon GA 31208

Officer in Charge
Navy Autodin Switchinj Center
Albany Marine Corps Logistics
Support Base Atlantic
Albany GA 31704

HAWAII
Corzmanding Officer

Pacific Missile Facility
Hawiian Area, Barking Sands
Kekaha, Kauai, HI 96752

Director Consolidated
Civilian Personnel Office
4300 Radford Drive
Honolulu HI 96818

IDAHO
Offib5er in Charge

Naval Administration Unit
525 Second Street
Idaho Falls ID 83401

Commanding Officer
Naval Nuclear, Power Training Unit
PO Box 2751
Idaho Falls ID 83401

ILLINOIS
Commanding Officer

Naval Air Station
Glenview IL 60026

Commanding Officer
Naval Weather Service Facility
Glenview IL-60026

Director Consolidated
CivilianPersonnel Office
Room 7 Bldg 3
Great Lakes IL 60088

Commanding Officer, Naval
Electronic Systems Engineering
Center, Great Lakes

-Bldg 3209
Great Lakes IL 60088

Commanding Officer
Naval Administrative Command

.Naval Training Center
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Great Lakes IL 60088
Commander

Naval Base
Building 1
Great Lakes IL 60088

Officer in Charge
Naval Construction Battalion
Unit 401
Naval Training Center Bldg 3215
Great Lakes IL 60088

Commanding Officer
Naval Dental Research Institute
Naval Base
Great Lakes IL 60088

Commanding Officer
Naval Hospital Corps School
Great Lakes IL 60088.

Officer in Charge
Naval Legal Service Office
Naval Training Center
Great Lakes IL 60088

Commanding Officer
Naval Regional Dental Center
Great Lakes IL 60088

Commanding Officer
Naval Regional Medical Center
Great Lakes IL 60088

Commander
Naval Reserve Readiness Command
Region Thirteen

- Bldg 1 Naval Training Center
Great Lakes IL 60088

Commander
Naval Training Center
Great-Lakes IL 60088

Officer in Charge
Navy Commissary .Store Region
Great Lakes IL 60088

Commanding Officer
Navy Public Works Center
Bldg IA
Great Lakes IL 60088

Commander
Navy Recruiting Area Five
Bldg 3
Great Lakes IL 60088

Commanding Officer
Navy Regional Finance Center
Bldg 122
Great Lakes IL 60088

Commanding Officer
Recruit Training Command
Naval Training Ce:1ter
Great Lakes IL 60088

Commanding Officer
Service School Command
Bldg 520
Naval Training .Center
Great Lakes IL 60088

Commanding Officer
Transient Personnel Unit
Naval Administrative Command
Naval Traning Center
Great Lakes IL 60088

Commandant
9th Naval District
Building I
Great Lakes IL 60088

Director
Navy Office of Information
Chicago Branch
536 South Clark St Room 252
Chicago IL 60605

Commanding Officer
Office of Naval Research
Branch Office
536 S Clark St
Chicago IL 60605

INDIANA
Commanding Officer

Naval Avionics Facility
21st and Arlington Avenue
Indianapolis IN 46218

Commanding Officer
Naval Weapons Support Center
Crane IN 47522

KANSAS
Commander

Naval Reserve Readiness Command
Region Eighteen
301 Navy Drive
Industrial Airport KS 66031

KENTUCKY
Commanding Officer

Naval Ordnance Station
Louisville KY 40214

LOUISIANA
Director Consolidated

Civilian Personnel Office
Naval Support Activity
New Orleans LA 70146

Supervisor of Shipbuilding
Conversion and Repair USN
New Orleans LA 70146

Commanding Officer
Marine Air Reserve Training Command
Naval Support Activity
4400 Dauphine St
New Orleans, LA 70146

Commander
Military Sealift Command
Gulf Sub-Area
4400 Dauphine St
New Orleans LA 70146

Commanding- Officer
Naval Air Station
New Orleans LA 70146

Commanding Officer
Naval Regional Medical Center
New Orleans LA 70146

Commander
Naval Reserve Readiness Command
Region Ten
Bldg II Naval Support Activity
New Orleans LA 70146

Commanding Officer
Naval Reserve Support Office
New Orleans LA 70146

Commanding Officer
Naval Support Activity
New Orleans LA 70146

Officer in Charge
Navy Finance Office
New Orleans LA 70146

Chief of Naval Reserve
New Orleans LA 70146

Commandant
8th Naval District
Chief of Naval Reserve Hdqtrs
New Orleams LA 70146

Commanding Officer
Naval Reserve Personnel Center
New Orleans LA 70149

Commanding Officer
Enlisted Personnel
Management Center
New Orleans LA 70159

Commanding Officer
Naval Investigative Service Office
New Orleans
PO Box 6438
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New Orleans LA 70174

MAINE
Commanding Officer

Marine Barracks
Naval Air Station
Brunswick ME 04011

Officer in Charge
Navy Commissary StoreRegion
Brunswick ME 04011

Commanding Officer
US Naval Air Station
Brunswick ME 04011

Supervisor of Shipbuilding
Conversion and Repair USN
574 Washington St
Bath ME 04530

Commanding Officer
Naval Communication Unit
Cutler East Machias ME 04630

Commanding Officer
Naval Security Group Activity
Winter Harbor ME 04693

MARYLAND
Commanding Officer

National Naval Dental Center
Bethesda MD 20014

Commanding Officer
National Naval Medical Center
Betfiesda MD 20014

Commanding Officer
Naval Health Sciences Education and'
Training Command
National Naval Medical Center
Bethesda, MD 20014

Commanding Officer .
Naval Medical Data Service Center
National Naval Medical Center
Bethesda MD 20014

Commanding Officer
Naval Medical Research and
Development Command
National Naval Medical Center
Bethesda, MD 20014

Commanding Officer
Naval Medical Research Institute
National Naval Medical Center
Bethesda MD 20014

Commanding Officer
Naval School of Health Care
Administration
National Naval Medical Center
Bethesda MD 20014

Commander
David' W. Taylor Naval Ship Research
and Development Center
Bethesda, MD 20084

Commanding Officer
Naval Explosibe Ordnance'
Disposal Facility
Indian Head MD 20640

Commanding Officer
Naval Ordnance Station
Indian Head MD 20640

Commanding Officer
Naval School"
Expldsive Ordnance Disposal
Naval Ordnance Station
Indian Head MD 20640

Commanding 'Officer
Naval Air Station

'Patuxent River MD 20670
Commander

Naval Air Test Center
Patuxent River MD 20670

-Commander
Naval Aviation Integrated Logistic
Support Center

Patuxent River MD 20670
Commanding Officer
- Naval Hospital ,

Patuxent River MD 20670
Officer in Charge

Navy Commissary Store Regibn
Patuxen(River MD 20670

Officer in Charge
Navy Special Services
Administrative Activity
Patuxent River MD 20670

Commanding Officer
Marine Barracks
Fort Meade MD 20755

Commanding Officer
Naval Security Group Activity
Fort George G Meade MD 20755

Commanding Officer
Navy Field Operational
Intelligence Office
Fort George G Meade MD 20755

Officer in Charge
Strategic Analysis Support Group
8621 Georgia Ave
Silver Spring MD 20910

Commanding Officer
Marine Barracks
Naval Station
'Annapolis MD 21402

Superintehident -,

Naval Academy.
Annapolis MD 21402

Officer in Charge
Naval Construction Battalion
Unit 403 Naval Academy
Annapolis MD 21402

Commanding Officer
Naval Hospital
Annapolis MD 21402

Commanding Officer '
Naval -Station
Annapplis MD 21402

Officer in Chairge
Navy Liaison Group
Alternate Joint Communications
Center
Fort Ritchie MD 21719

Commanding Officer
Naval Support Facility
Box 277
'Thurmont MD 21788

MASSACHUSETTS
Officer in Charge

Navy Clothing and Textile
Research Facility'
-21 Strathmore Road
Natick MA 01760

Officer in Charge
Naval Blood Research Laboratory

'Talbot Bldg 82 East Concord St
Boston MA 02118

Director
Navy Office of Information
Boston Branch
575 Technology Square 8th Floor
Cambridge MA 02139

Commanding Officer
Naval Air Station
South Weymouth MA 02190

Supervisor of Shipbuilding
Conversion and Repair USN
Bldg 114 Section D
666 Summer St
Boston MA 02210

Commanding Officer
Office of Naval Research
Branch Office
495 Summer Street-

J I II III
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Kansas City MO 64197

MICHIGAN
Commanding Officer

Naval Air Facility Detroit
MT Clemens MI 48043

MINNESOTA
Commander Naval Reserve

Readiness Command Region Sixteen
'Bldg 715
Minn-St Paul International Airport
Minneapolis MN 55450

MISSISSIPPI
Commanding Officer

Naval Air Station
Meridian MS 39301

Commanding Officer
Naval Technical Training Center
Meridian, MS 39301

Commander
Training Air Wing One
Naval Air Station
Meridian MS 39301

Commanding Officer
Training Squadron Nine
Naval Air Station
Meridian MS 39301

Commanding Officer
* Training Squadron Nineteen
Naval Air Station
Meridian MS 39301

Commanding Officer
Training Squadron Seven
Naval Air Station
Meridian MS 39301

Commanding Officer'
Naval Construction
Battalion Center,
Gulfport MS 39501

Commanding Officer
Naval Construction Training Center
Gulfport MS 39501

Governor
Naval Home
01800 East Beach Blvd
Gulfport MS 39501

Commanding Officer
Naval Ocean Research and
Development Activity
National Space Technology Labs
Bay St Louis.MS 39520

Director
Naval Oceanography and Meteorology
National Space Technology
Laboratories
Bay St Louis MS 39520

Supervisor of Shipbuilding
Conversion and Repair USN
Pascagoula MS 39567

MISSOURI
Director

Marine Corps Automated
Services Center
1500 E Bannister Rd
Kansas City MO 64131

Director
Marine Corps Reserve Forces
Administrative Center
1500 East Bannister Road
Kansas City MO 64131

Commanding Officer 4
Marine Corps Finance Center

NEVADA
Commanding Officer

Naval Air Station
Fallon NV 89406

Commanding Officer
Marine Barracks
Naval Ammunition Depot
Hawthorne NV 89415

Commanding Officer
Naval Ammunition Depot
Hawthorne NV 89415

NEW HAMPSIRE
Commanding Officer

Marine Barracks
Portsmouth Naval Shipyard
Portsmouth. NH 03801

Commanding Officer
Naval Regional Medical Clinic
Portsmouth NH 03801

Commander
Portsmouth Naval Shipyard
Portsmouth NH 03801

NEW JERSEY
Commander

Military Sealil't Command Atlantic
Military Ocean Terminal Bldg 42
Bayonne NJ 07002

Commanding Officer
Navy International Logistics
Control Office
Bayonne NJ 07002

Commanding Officer
Marine Barracks
Naval Weapons Station, Earle -

Colts Neck NJ 07722
Commanding Officer

Naval Weapons Station Earle
Colts Neck NJ 07722

Director
Naval Audit Service Northeast Regio-
Central Camden Parkade Bldg 215
30 North 5th Street
Camden NJ 08102

Commanding Officer
Naval Air Propulsion Test Center
Trenton NJ 08628

Commanding Officer
Naval Air Engineering Center
Lakehurst NJ 08733

Commanding Officer
Naval Air Technical Training Center
Naval Air Station
Lakehurst NJ 08733

Officer in Charge
Navy Branch Aviation Supply Office
Catapult and Arresting Gear
Naval Air Station
Lakehurst NJ 08733

NEW MEXICO
Commanding Officer

Naval Weapons Evaluation Facility
Kirkland Air Force Base
Albuquerque NM 87117

Commanding Officer
Naval Ordnance Missile
Test Facility
White Sands Missile

Boston MA-02210
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Range NM 88002

NEW YORK
Director

Navy Office of Information
New York Branch
663 Fifth Ave 3rd Floor
New York NY 10022

Commanding Officer
Navy Resale System Office
3rd Ave and 29th St
Brooklyn NY 11232

Counsel New York Branch
Office of the General Counsel
Department of thi NaIvy
3rd Ave and 29th St
Brooklyn NY 11232

Director Consolidated
Civilian Personnel Office
Washington & Flushing Ayes
Brooklyn NY'11251 -

Supervisor of Shipbuilding
Con':ersion and Repair USN
Flushing and Washington Ayes
Brooklyn NY 11251

Commanding Officer
Naval Investigative Service Office.
New York
Flushing-Washington Ayes
Brooklyn NY 11251

Comnianding Officer
Naval'Support Activity
Flushing and Washington Ayes.
Brooklyi'NY 11251

Officer in Charge
Navy Motion Picture Service
Bldg 311 Flushing Ave
Brooklyn NY 11251

Officer in Charge
Fleet Post Office New York
182- 150th Ave
Jamaica NY 11413

Commanding Officer
Naval Nuclear Power Training Unit
POBox 300
Ballston Spa NY 12020

Officer in Charge -
Naval Administrative Unit
Scotia NY 12302

Commander
Naval Reserve Readiness Command:
Region Two Bldg 1
Scotia NY 12302

Commander
Navy Recruiting Area One
Scotia NY 12302

NORTH CAROLINA
Commanding Officer

Naval Facility
Cape Hatteras
Buxton NC 27920

Commander
Joint Unconventional Warfare Task
Force Atlantic US Army JFK
Center for Special Warfare
Fort Braff NC 28307

Commander
Marine Corps Air Bases Eastern Area
Marine Corps Air Station
Cherry Point NC 28533

Commanding General
Marine Corlis Air Station
Cherry Point NC 28533

Commanding Officer
Naval Air Rework Fadility
Marine Corps Air Station
Cherry Point NC 28533

Commanding Officer

Naval Hospital
Cherry Point NC 28533

Commanding General
'2nd Marine Aircraft Wing
Marine Corps Air Station
Cherry Point NC.28533

Commanding Officer
Marine Corps Air" Station
(Helicopter)
New Ris.er
Jacksonville N C 28540

Commanding Officer
Field Medical Service School
Marine Corps Base
Camp Lejeune NC 28542

Commanding General
Force Troops Atlantic
2D Force Service Support Group FMF
Camp Lejeune NC 28542

Commanding General
Marine Corps Base
Camp Lejeune NC 28542

Commanding Officer
Naval Regional Dental Center
Camp Lejeune NC 28542

Commanding Officer
Naval Regional Medical Center
Camp Lejeune NC 28542

Commanding Gerneal
2nd Marine Division FMF
Camp Lejeune NC 28542

OHIO
Commander

Navy Recruiting Area Four
Columbus Federal Bldg Room 409
200 North High St
Columbus OH 43215

Director
Navy Family Allowance Activity
Anthony J. Celebrezze Federal Bldg.
1240 East 9th Street
Cleveland OH 44199

Commanding Officer
Navy Finance Center
Anthony J Celebrezze Federal Bldg
Cleveland OH 44199

Commander
Naval Reserve Readiness Command
Region Five Bldg 1033 USAAP
Ravenna OH 44266

Commanding Officer
Navy Environmental Health Center
3333 Vine St
Cincinnati OH 45220

OKLAHOMA
Commanding 6fficer

Marine Barracks
Naval Ammunition Depot
McAlester OK. 74501

Comdanding Officer
'Naval Ammunition Depot
Mc Alester OK 74501

OREGON
Commanding Officer

Naval Facility Coos Head
PO Box 5660
Charleston OR 97420

PENNSYLVANIA
Commanding Officer

Navy Fleet Material Support Office
Mechanicsburg PA 17055
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Commanding Officer
Ships Parts Control Center
Mechanicsburg PA 17055

Commander
Naval Air Development Center
Warminster PA 18974

Commanding Officer
Naval Air Facility
Warminster PA 18974

Commanding Officer
Naval Air Station
Willow Grove PA 19090

Commanding Officer
Naval Air Techanical.
Services Facility
700 Robbins Avenue
Philadelphia Penna 19111

Commanding Officer -
Navy Aviation Supply Office
700 Robbins Avenue
Philadelphia PA 19111

Director
Navy Publications and Printing
Service, Northern Division
Bldg 4 Section D 700 Robbins Ave
Philadelphia PA 19111

Director Consolidated
Civilian Personnel Office
Bldg 75 Naval Base
Philadelphia PA 19112

Commanding Officer, Naval
Electronic Systems Engineering
Center, Philadelphia
Philadelphia, PA 19112

Commanding Officer
Marine Barracks
Philadelphia PA 19112

Commandiag Officer
Naval Aviation Engineering Service
Unit
Philadelphia PA 19112

Commander
Naval Base
Philad6lphia PA 19112

Commander
Naval Base Boston
Fourth Naval District Headquarters
Philadelphia PA 19112

Commander
Naval Base New York
Fourth Naval District Headquarters
Philadelphia PA 19112

Commander
Naval Damage Control
Training Center
Philadelphia PA 19112

Officer in Charge
Naval Legal Service Office
Naval Base
Philadelphia PA 19112

Officer in Charge
Naval Material Industrial
Resources Office
Bldg 537 2nd FL Naval Base
Philadelphia PA 19112

Commanding Officer
Naval Regional Dental Center
Philadelphia,.PA 19112

Officer in Charge
Naval Regional Procurement Office
Philadelphia PA 19112

Commander
Naval Reserve Readiness Command
Region Four Bldg 662 Naval Base
Philadelphia PA 19112

Commanding Officer
Naval Support Activity
Philadelphia PA 19112

Officer in Charge
Navy Finance Office
Bldg 76 Naval Base
Philadelphia PA 19112

Commanding Officer

Northern Division
Naval Facilities Engineering
Command
Philadelphia PA 19112

Director Northein Field Div
Office of Civilian Personnel
Northern Field Div
Bldg 4 Naval Base
Philadelphia PA 19112

Commander
Philadelphia Naval Shipyard
Philadelphia PA 19112

Commandant
1st Naval District
Fourth Naval District Headquarters
Philadelphia PA 19112

Commandant
3rd Naval District
Fourth Naval District Headquarters
Philadelphia PA 19112

Commandant
4th Naval District
Philadelphia PA 19112

Commanding Officer
Naval Publication and Forms Center
5801 Tabor Avenue
Philadelphia PA 19120

Commanding Officer
Naval Medical Material Support
Command
3500 South Broad St
Philadelphia PA 19145

Commanding Officer
Naval Regional Medical Center
17th St and Pattison Ave
Philadephia PA 19145

PUERTO RICO AND VIRGIN ISLANDS
Commanding Officer

Camp Garcia
Fleet Marine Force Atlantic
Vieques PR 00765

RHODE ISLAND
Commanding Officer

Marine Barracks
Naval Education & Training Center
Newport, RI 02840

Commander
Naval Education and Training Center
Newport RI 02840

Commanding Officer
Naval Justice School
Newport, RI 02840

Officer in Charge
Naval Legal Service Office
Naval Education and Training Center
Newport RI 02840

Commanding Officer
Naval Regional Dental Center
Newport RI 02840

Commanding Officer
Naval Regional Medical Center
Newport RI 02840

Commander
Naval Reserve Readiness Command
Region One Bldg 344
Naval Education and Training Center
Newport RI 02840

Commanding Officer
Naval Underwater Systems Center
Newport RI 02840

President
Naval War College
Newport RI 02840

Officer in Charge
Navy Commissary Store Region
Newport RI 02840

Officer in Charge
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Navy Finance Office
* Newport RI 02840

Commanding Officer
Surface Warfare Officers School
Command
Newport RI 02840

Commanding Officer
Naval Construction
Battlion Center
Davisyille RI 02854

SOUTH CAROLINA
Commanding Officer

Naval Electronic Systems
Engineering Center Room 512
Federal Bldg, 334 Meeting St
Charleston SC 29403

Commanding Officer
Atlantic Fleet Polaris Material
Office
Naval Base
Charleston SC'29408

Commander
Charleston Naval Shipyard
Naval Base
Charleston, SC 29408

Supervisor of Shipbuilding
Conversion and RepairUSN
Naval Base
Charleston SC 29408

Commanding Officer
Fleet and' Mine Warfare
Training Center.
Naval Base
Charleston SC29408

Commanding.Officer
Marine Barracks , -
Naval Weapons.Station"
Charleston SC 29408

Commander
Mine Warfare Command
Charlest6n SC 29408

Commander
Naval Base
Charleston SC 29408

Officer in Charge
Naval Construction Battalion
Unit-412
Naval Station Naval Base
Charleston SC 29408

Commanding Officer
Naval Investigative Service Office
Charleston,
Naval Base -

CHarleston SC 29408
Officer in Charge

Naval Legal Service Office-
Naval Base

- Charleston SC 29408
Commandifig Officer

Naval Regional Dental Center
Charleston SC 29408

Commanding Officer
Naval Regional Medical Center,
Charleston SC 29408

Commander
Naval Reserve Readiness Command
Region Seven -
Naval Base ,
Charleston SC 29408

Commanding.Officer
Naval Security Group Activity
Naval Base

'Charleston'SC 29408
Commanding Officer

Naval Station
Naval Base
Charleston S029408

Commanding Officer
- Naval Weapons Station
Charleston SC 29408

Officer in Charge
Navy Commissary Store Region
Charleston SC 29408

Officer in Charge -

Navy Finance Office
-Naval Base
Charleston SC 29408

Commanding Officer
Navy Fleet-Ballistic Missile
Submarine Training Center
Naval Base
Charleston SC 29408'

Director
Navy Publications and Printing
Service Southeast Division"
Naval Base, Bldg,35
Charleston SC 29408

Commanding Officer
Polaris Missile Facility
Atlantic
Charleston SC 29408

Commandant
6th Naval District
Naval Base
Charleston SC 29408

Commanding Officer
Naval Supply Center
Charleston SC 29411

Commanding Officer
Southern Division Naval Facilities
Engineering Command'
PO Box 10068
Charleston SC 29411

Commanding Officer
Marine Corps Air Station
Beaufort SC 29902

Commanding Officer
Naval Hospital
Beaufort SC 29902

Commanding .General
Marine Corps Recruit Depot
Parris Island SC 29905

Commandihg Officer
Naval Regional Dental Cen'ter'
Parris Island SC 29905

A

TENNESSEE
Commander

Naval Reserve Readiness Command
Region Nine
Bldg E34 Naval Air Station Memphis
Millington TN 38045.

Commanding Officer
Human Resource Management School
Naval Air Station Memphis
Millington TN 38054

Commanding Officer
Naval Air Maintenance Training
Group
Naval Air Station Memphis
Millington TN 38054

Commanding Officer
Naval Air Station Memphis
Millington TN 38054C~ommianding Officer

Naval Air Technical Training
Center
NAS Memphis (85)
Millington TN 38054

Officer in Charge
Naval Construction Battalion
Unit 404.
Naval Air Station Menphis
Millington TN 38054

Officer in Charge
Naval Legal Service Office
Naval Air Station Memphis'
Millington TN 38054

Commanding Officer
Naval Regional Medical Center
Memphis -. :
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Millington TN 38054
Officer in Charge

Navy Commissary Store
Naval Air Station Memphis
Millington TN 38054

Chief of Naval
Technical Training
Naval Air Station
Memphis
Millington TN 38054

TEXAS
Director

Navy Office of Information
Dallas Branch Main Tower Bldg
1200 Main St Suite 230
Dallas TX 75202

Commanding Officer
Naval Air Station
Dallas TX 75211

Commander
Naval Reserve Readiness Command
Region Eleven
Bldg 11 Naval Air Station
Dallas TX 75211

Commander
Navy Recruiting'Area Seven
1499 Regal Row
Dallas TX 75247

Commanding Officer
Naval, Air Station
Chase Field,
Beeville TX 78102

Commander
Training Air Wing-Three
Naval Air Station Chase Field
Beeville TX 78102

Commanding Officer
Training Squadron Twenty-Five
Naval Air Station Chase Field
Beeville TX 78103 -

Commanding Officer
Training Squadron Twenty-Four
Naval Air Station Chase Field
Beeville TX 78103

Commanding Officer
Training Squadron Twenty-Six
Naval Air Station Chase Field
Beeville TX 78103

Commanding Officer
Naval Air Station
Kingsville TX 78363

Commander
Training Air Wing Two
Naval-Air Station
Kingsville TX 78363

Commanding Officer
Training Squadron Twenty-One
Naval Air Station
Kingsville TX 78363

Commanding Officer
Training Squadron Twenty-Three
Naval Air Station
Kingsville TX 78363

Commanding Officer
Training Squadron Twenty-Two
Naval Air Station *
Kingsville TX 78363

Commanding Officer
Naval Air Station
Corpus Christi TX 78419

Chief of Naval Air Training
Naval Air Station "
Corpus Christi TX 78419

Officer in Charge
Naval Construction Battalion

* Unit 407
Naval Air Station
Corpus Christi TX 78419

Officer in Charge
Naval Legal Service Office

Naval Air Station
Corpus Christi TX 78419

Commanding Officer
Naval Regional Medical Center
Corpus Christi TX 78419

Officer in Charge
Navy Commissary Store Region
Corpus Christi TX 78419

Commander
Training Air Wing Four
Naval Air Station
Corpus Christi TX 78419

Commanding Officer
Training Squadron Thirty-One
Naval Air Station
Corpus Christi TX 78419

Commanding Officer
Training Squadron Twenty-Eight
Naval Air Station
Corpus Christi TX 78419

Commanding Officer
Training Squadron Twenty-Seven
Naval Air Station
Corpus Christi TX 78419

VIRGINIA
Director

Naval Audit Service Capital Region
PO Box 1206
Falls Church VA 22041

Director
Naval Audit Service Headquarters
PO Box 1206
Falls Church VA 2241

Commanding General
Marine Corp Development
and Education Command
Quantico VA 22134

Commanding Officer
Marine Corps Air Facility
Quantico VA 22134

C6mmanding Officer
Naval Hospital
Quantico VA 22134

Commanding Officer
Human Resource Management Center
Washington:
1000 North Glebe Road
Arlington VA 22201

Director
Capital Area Personnel Services
OfIce Navy Department of the Navy
801 North Randolph St
Arlington VA 22203

Commander
Navy Recruiting Command
4015 Wilson Boulevard
Arlin ton VA 22203

Officer in Charge
H adquarters Navy-Marine Corps
Mars Radio Station Navy Service Ctr
8th Street and South Courthouse Rd
Arlington VA 22204

Commanding Officer
Headquarters Battalion
Headquarters US Marine Corps
Henderson Hall
Arlington VA 22214

Commanding Officer
Marine Security Guard Battalion
Headquarters (State Department)
US Marine Corps Henderson Hall
Arlington VA 22214

Chief of Naval Research
800 North Quincy St
Arlington VA 22217

Commanding Officer
Naval Administrative Services
Command Room 901
4660 Kenmore Avenue
Alexandria VA 22304
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Commanding Officer
Navy Petroleum Office
Cameron Station,
Alexandria VA 22314

Commander
Naval Intelligence Command
Naval Intelligence Command Hdqtrs
2461 Eisenhower Ave
Alexandria VA 22331

Commanding Officer
Naval Intelligence Processing
System-Support Activity
2461 Eisenhower Ave
Alexandria VA 22331

Director Naval Investigative
Service/Commanding Officer Naval
Investigative Service Headquarters .
2461 Eisenhower Ave
Alexandria VA 22331

Oceanographer of'the Navy
Hoffman II
200 Stovall Street
Alexandria VA 22332

Commander
Naval Facilities Engineering
Command NAVFACENGCOM Hdqtrs
200 Stovall Street
Alexandria VA 22332

Officer in Charge
of Construction Naval Facilities
Engineering Command Contracts
Bethesda, 200 ,$tovall St.
Alexandria, VA 22332

Commanding Officer
Naval Space Surveillance System
Dahlgren VA 22448

Commander
Naval Surface Weapons Center
Dahlgren VA 22448

Officer in Charge
Cheatham Annex
Naval Supply Center Norfolk
Williamsburg VA 23185

Commanding Officer
Naval Security Group Activity
Northwest "
Chesapeake VA.23322

Director
Naval Audit Service Southeast-Regio
5701 Thurston Ave
Virginia Beach VA 23455

Officer in Charge
Fleet Air Intelligence Support
Center Oceana
Naval Air Station Oceana
Virginia Beach VA 23460.

Commanding Officer
Naval Air Station
Oceana
Virginia Beach VA 23460

Officer in Charge
Naval Construction Battalion
Unit-415
Naval Air Station, Oceana
Virginia Beach.VA 23460 ,

Officer in Charge
Central Test Site for Personnel and
Trainink-Evaluation Program
Navy Guided Missiles School DamNeck
Virginia Beach VA 23461

Commanding Officer
Fleet Combat Direction Systems
Support Activity Dam Neck
Virginia Beach VA 23461

Commanding Officer
Fleet Combat Training Center
Atlantic
Dam Neck
Virginia Beach *VA 23461

Commanding Officer
Naval Guided Missiles School
Dam Neck
Virginia Beach VA 23461

Commanding Officer
Human Resource Management Center,
Norfolk
5621-23 Tidewater Drive
Norfolk, VA 23509

Conmmanding Officer
Atlantic Command Operations Support
Facility
Naval Station
Norfolk VA 23511

Commander ' '
Atlantic Division
Naval Facilities Engineering
Command -
Norfolk VA 23511

Commanding Officer
Atlantic Fleet Data Processing
Service Center Norfolk.
Norfolk VA 23511,

Commanding Officer
Camp Elmore
Marine Corps
Norfolk VA 23511

Naval Air Systems
Command Representative,
Atlantic
Naval Air Station
Norfolk VA 23511

Commanding Officei"
Fleet Accounting and Disbursing
Center U S Atlaritic Fleer
Building 132 Naval Station
Norfolk VA 23511

Commanding Officer
Fleet Anti-Stfbmarine Warfare
Training Center, Atlantic
Naval Station
Norfolk, VA 23511

Director
Fleet Home To ,tn News Center
Norfolk VA 23511 -

Commanding Officer
Fleet Intellience Center
Europe and Atlaiitic i
Norfolk VA 23511

Commanding Officer
Fleet Intelligence Training Center
Atlantic
Bldg N25A, Naval Station,
Norfolk VA 23511

Commanding General
Fleet Marine Force Atlantic/
Commanding General Fleet Marine
Force Europe (Designate)
Norfolk VA 23511

Commanding Officer
Fleet Training Center
Norfolk VA 23511"

Commanding Officer
Fleet Weather Central
McAdie Building (U-I 17)
Naval Air Station
Norfolk VA 23511

Commanding Officer
Marine Barracks
Norfolk VA 23511

Commanding Officer
Naval Administrative Command
Armed Forces Staff College
Norfolk VA-23511

Commanding Officer
Naval Air Rework Facility
Naval Air Station
Norfolk VA 23511

Commanding Officer
Naval Air Station
Norfolk VA 23511

Commanding Officer
Naval Alcohol Rehabilitation Centei,
Building J-50
Naval Station
Norfolk VA 23511

Commander

MMNNE
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Naval Base
Norfolk VA 23511

Commanding Officer
Naval Communication Area Master
Station Lant
Norfolk VA 23511

Officer in Charge
Naval Construction Battalion
Unit-411
Naval Station
Norfolk VA 23511

Commanding Officer
Naval Education and Training
Support Center, Atlantic
Bldg Z-86, Naval Station
Norfolk VA 23511

Commanding Officer
Naval Investigative Service Office
Norfolk
Norfolk VA 23511

Officer in Charge
Naval Legal Service Office
Naval Base
Norfolk VA 23511

Commanding Officer
Naval Regional Dental Center
Norfolk VA 23511

Commander
Naval Safety Center
Naval Air Station
Norfolk VA 23511

Commanding Officer
Naval Station
Norfolk VA 23511

Commander
Naval Surface Force
US Atlantic Fleet
Norfolk VA 23511

Officer in Charge
Navy Environmental and
Preventive Medicine Unit No 2
Norfolk VA 23511

Commanding Officer
Navy Manpower and Material
Analysis Center
Atlantic
Norfolk VA 23511

Commanding Officer
Navy Material Transportation Office
Bldg Z-133
Naval Station
Norfolk VA 23511

Director
Navy Public Affairs, Center Norfolk
Naval Station
Norfolk VA 23511

Commanding Officer
Navy Public Works Center
Norfolk VA 23511

Commander
Oceanographic System Atlantic
Box 100
Norfolk VA 23511

Director Southern Field Div
Office of Civilian Personnel
Southern Field Division
Bldg A-67 Naval Station
Norfolk VA 23511

Commander
Submarine Force
US Atlantic Fleet
Norfolk VA 23511

Commander in Chief
US Atlantic Fleet-
Norfolk VA 23511

Commander Naval Air Force
US Atlantic Fleet
Norfolk VA 23511

Commander Training Command
US Atlantic Fleet
Norfolk VA 23511.

Commandant
5th Naval District

Norfolk VA 23511
Commanding Officer

Naval Supply Center
Norfolk VA 23512

Military Sealift Command
Office Norfolk Bldg YI00A
Naval Supply Center
Norfolk VA 23512

Senior Member
Sub-Board of Inspection
and Survey Atlantic
Naval Amphibious Base
Norfolk VA 23520

Commanding Officer
Naval Amphibious Base
Little Creek
Norfolk VA 23521

Commanding Officer
Naval Amphibious School
Little Creek
Naval Amphibious Base
Norfolk VA 23521

Officer in Charge
Navy Commissary Store Region
Norfolk VA 23521

Commanding Officer
School of Music
Naval Amphibious Base
Little Creek
Norfolk VA 23521

Supervisor of Shipbuilding
Conversion and Repair USN
Newport News Shipbuilding and
Drydock CO
Newport News VA 23607

Commanding Officer
Naval Ophthalmic Support and
Training Activity
Yorktown, VA 23690

Commanding Officer
Marine Barracks
Naval Weapons Station
Yorktown VA 23691

Officer in Charge
Naval Mine Engineering Facility
Yorktown VA 23691

Commanding Officer
Naval Weapons Station
Yorktown VA 23691

Commanding Officer
Naval Sea Support Center Atlantic
St Juliens Creek Annex
Portsmouth VA 23702

Supervisor of Shipbuilding
Conversion and Repair USN
PO Box 215
Portsmouth VA 23705

Commanding Officer, Naval
Electronic Systems Engineering
Center, Portsmouth
PO Box 55
Portsmouth VA 23705

Commanding Officer
Naval Regional Medical Center
Portsmouth VA 23708

Commanding Officer
Marine Barracks
Norfolk Naval Shipyard
Portsmouth, VA 23709

Commanding Officer
Naval Inactive Ship
Maintenance Facility
Norfolk Naval Shipyard
Portsmouth VA 23709

Commanding Officer
Naval School Cryogenics Class C
Norfolk Naval Shipyard
Portsmouth VA 23709

Commander
Norfolk Naval Shipyard
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Portsmouth VA 23709

WASHINGTON -

Director Consolidated
Civilian Personnel Office
Naval Support Activity
7200 Sand Point Way
Seattle WA 98115

Supervisor of Shipbuilding
Conversion and Repair USN
Seattle WA 98115

Officer in Charge
Naval Legal Service Office
Seattle WA 98115

Commanding Officer
Naval Regional Medical Clinic
Naval Support Activity
Seattle WA 98115

Commander
Naval Reserve Readiness Command
Region Twenty-Two Bldg 9
Naval Support Activity
Seattle WA 98115

Commanding Officer
Naval Support Activity
Seattle WA 98115

Officer in Charge
Navy Commissary Store Region
Seattle WA 98115

Officer in Charge
Navy Finance Officer
Seattle WA 9S115

Commandant
13th Naval District
Seattle Wash 98115

Military Sealift
Command Office Seattle
Pier 91
Seattle Wash 98119

Officer'in Charge
Naval Radio Station T
Jim Creek
Oso WA 98223

Commanding Officer.
Marine Barracks
Naval Air Station Whidbey Island
Oak Harbor WA 98277

Commanding Officer
Naval Air Station
Whidbey Island
Oak Harbor WA 98278

Officer in Charge
Naval Construction Battalion417
Naval Air Station, Whidbey Island .
Oak Harbor WA 98278 "

Commanding Officer
Naval Hospital
Whidbey Island
Oak Harbor WA 98278

Officer in Charge of Construcf
Naval Facility Engineering Command
Trident 5610 Kitsap Way
PO Box UU Wycoff Station
Bremerton, WA 983 10

Commanding Officer
Naval Inactive Ship
Maintenance Facility
Puget Sound Naval Shipyard
Bremerton WA 98314

Commanding Officer
Naval Regional Dental Center
Bremerton, WA 98314

Commanding Officer .
Naval Regional Medic'al Center
Bremerton WA 98314

Commanding Officer
Naval Supply Center Puget Sound
Bremerton WA 98314

Officer in Charge
Pacific Fleet Polaris Material
Office

Puget Sound Naval Shipyard
Bremerton WA 98314

Commander
Puget Sound Naval Shipyard
'Bremerton WA 98314

Commanding Officer
Marine Barracks
Naval Submarine Base Bangor
Bremerton WA 98315

Commanding Officer
Naval Submarine Base Bangor
Baremerton WA 98315

Commanding Officer
Trident Training Facility
Bangor
Bremerton WA,98315

Commanding Officer
US Naval Torpedo Station
Keyport WA 98345

Commanding Officer
Strategic Weapons Facility, Pacific
Silverdale, WA 98383

Commanding Officer
Naval Facility
Pacific Beach
Pacific Beach WA 98571

\ WEST VIRGINIA
Commanding Officer

Naval Radio Station R
Sugar Grove WV 26815

WISCONSIN
Supervisor of Shipbuilding

Conversior and Repair USN
PO Box 26
Sturgeon Bay WI 54235

WYOMING
Officer in Charge Navy,

Petroleum and Oil Shale Reserves
Colorado Utah and Wyoming
400 East First St Suite 311
Casper WY 82601

APO/FPO ADDRESSES
Commander

Military Sealift Command Eastern
Atlantic and Mediterranean
APO New York 09069

Commanding Officer
US Naval Air Facility
APO New York 09127

Military Sealift
Command Office
APO New York 09159

Chief
Navy Technical Assistance Field
Team Box 2501
APO New York 09205

Commanding Officer
US Naval Security Group Activity
APO New York 09240

Officer in Charge
of Construction Naval
Facilities Engineering Command
Contracts Spain
APO New York 09285

Liaison Officer
US Navy Shipbuilding Liaison Office
Spain
APO New York 09285

Commanding Officer
TUSLOG Detachment 28
APO New York 09324

I
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' Commander
US Forces Azores
APO New York 09406

Commanding Officer
US Naval Air Facility
APO New.York 09406

Commander
US Naval Forces Azores
APO New York 09406

Commanding Officer
US Naval Security Group Activity
APO New York 09406

Commanding Officer
US Naval Security Group Activity
-APO New York 09458

Commander
Amphibious Group 2
FPO New York 09501

Commander
Antisubmarine Warfare Force
US Sixth Fleet
FPO New York 09501

Commander
Attack Carrier Striking Force
Sixth Fleet
FPO New York 09501

Commander
Middle East Force
FPO New York 09501

Commander
Second Fleet
FPO New York 09501

Commander
Sixth Fleet
FPO New York 09501

Commander
South Atlantic Force
US Atlantic Fleet
FPO New York 09501

Commander in Chief
US Naval Forces Europe
FPO New York 09501

Military Sealift
Command Office
Box 29
FPO New York 09510

US Commander
Eastern Atlantic
FPO New York 09510

Counsel
European Branch
Office of the General Counsel
Department of the Navy
FPO New York 09510

Commanding Officer
Fleet Operations Control Center
US Naval Forces Europe/US
Easterft Atlantic Box 12
FPO Nev York 09510

Commanding Officer
Human Resource Management Center
3ox 23
FPO New York 09510

Commanding Officer
Marine Barracks
US Naval Activities
FPO New York 09510

Commanding Officer
Office of Naval Research
Branch Office Box 39
FPO New York 09510

Commander
US Naval Activities United Kingdom
FPO New York 09510

Commanding Officer
US Naval Communication Unit
FPO New York 09510

Commanding Officer
US Naval Investigative Service
Office
Box 11
FPO New York 09510

Officer in Charge

US Navy Commissary Store Region
ef United Kingdom

FPO New York 09510
Commanding Officer

US Naval Aviation
Weapons Facility

- FPO New York 09511
Commanding Officer

US Communication Station
FPO New York 09512

Commanding Officer
U S Naval Communication- Unit
FPO New York 09516

Commanding Officer
US Naval Security Group
Activity
FPO New York 09518

Commanding Officer
U S Naval Facility
FPO New York 09519

Commander
Area ASW Forces Sixth Fleet
U S Naval Support Activity
FPO New York 09521

Commander
Fleet Air Mediterranean
FPO New York 09521

Commanding Officer
Marine Barracks
FPO New York 09521

Commander
Military Sealift Command
Mediterranean Sub-Area
PO Box 23
FPO New York 09521

Commander Maritime
Surveillance and Reconnaissance
Forces U S Sixth Fleet
FPO New York 09521

Officer in Charge
US Naval Legal Service Office
US Naval Support Activity
FPO New York 09521

Commanding Officer
US Naval Regional Medical Center
PO Box 19"
FPO New York 09521

*Officer in Charge
- US Naval Regional Procurement

Office
FPO New York 09521

Commanding Officer
US Naval Support Activity
FPO New York 09521

Officer in Charge
US Navy Commissary Store Region
FPO New York 09521

Officer in Charge
US Navy Environmental and
Preventive Medicine Unit No. 7
FPO New York 09521

Commanding Officer
U.S. Naval Regional Dental Center
FPO New York 09521

Officer in Charge
Detachment Sigonella
Commander Antisubmarine Warfare
Force US Sixth Fleet Box 288
FPO New York 09523

Commanding Officer
US Naval Air Facility
FPO New York 09523

Commanding Officer
U S Naval Communication Area Master
Station Med-
FPO New York 09524

Director
US Navy Publications and Printing
Service European Division
Box 108
FPO New York 09524

Commanding Officer
U S Naval Communication
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Station
FPO New York 09525

Commanding Officer
US Naval Medical Research Unit 3
FPO New York 09527

Commanding Officer
US Navy Support Office
FPO New York 09533

Officer in Charge
Detachment Rota
Commander Antisubmarine Warfare
Force US Sixth Fleet
FPO New York 09540

Commanding Officer
Fleet Weather Central
Box 31
FPO New York 09540

Commanding Officer
Marine Barracks
FPO New York 09540

Commander
US Naval Activities Spain
FPO New York 09540

Commanding Officer
US Naval Communication

-Station
FPO New York 09540

Commanding Officer
US Naval Hospital
FPO New York 09540

Commanding Officer
US Naval Station
FPO New York 09540

Officer in Charge
US Navy Commissary Store
FPO New York 09540

Commanding Officer
U S Naval Communication
Station
FPO New York 09542

Commanding Officer
Marine Barracks
FPO New York 09544

Officer in Charge
Navy Commissary Store Region
FPO New York 09544

Officer in Charge
US Naval Radio Station T
FPO New York 09546

Commander
Antilles Defense Command
FPO New York 09551

Commanding Officer
Atlantic Fleet Weapons
Training Facility
FPO.New York 09551.

Commander
Fleet Air Caribbean
FPO New York 09551

Commanding Officer
Marine Barracks
FPO New York 09551

Officer in Charge
US Commissary Store Region
FPO New York 09551

Commander
US Naval Base
FPO New York 09551

Commander
US Naval Forces Caribbean
FPO New York 09551

Commanding Officer
US Naval Hospital
FPO New York 09551

Commanding Officer
US Naval Station
FPO New York 09551

Commanding Officer
U.S. Naval Regional Dental Center
FPO New York 09551

Commanding Officer
US Naval Facility
FPO New York 09,552

Commanding Officer
US Naval Facility
FPO New York 09553

Commanding Officer
U S Naval Communication
Station
FPO New York 09554

Commanding Officer
US Naval Security Group Activity
FPO New York 09555

Commanding Officer
US Naval Facility
FPO New York 09556

Commanding Officer
US Naval Facility
FPO New York 09558

Commanding Officer
Marine Barracks
FPO New York 09560

Commanding Officer
US'Naval Air Station
FPO New York 09560

Commanding Officer
US Naval Facility
FPO New York 09560

Officer in Charge
US Navy Commissary Store
FPO New York 09560

Commander
Fleet Air Keflavik
FPO New York 09571

Commander
Iceland Defense Force
Box 1
FPO New York 09571

Commanding Officer
Marine Barracks
FPO New York 09571

Commanding Officer
Naval Security Group Activity
FPO New York 09571

Commanding Officer
U S Na-.al Facility
Box 7
FPO New York 09571

Corhmanding Officer
US Naval Communication
Station Box
FPO New York 09571

Commander
US Naval Forces Iceland
FPO New York 09571

Commanding Officer
US Naval Station
FPO New York 09571

Officer in Charge
US Navy Commissary Store
FPO New York 09571

Military Sealift
Command Office
FPO New York 09580

Commanding Officer
US Naval Communication Station
FPO New York 09580

Commanding Officer
US Naval Security Group
Activity
Box 5028
FPO New York 09584

Commanding Officer
Marine Barracks
FPO New York 09585

Commanding Officer
U S Naval Station
FPO New Yorlk09585

Commanding Officer
Marine Barracks
FPO New York 09593

Commanding Officer
U S Naval Station
FPO New York 09593

Commanding Officer
US Naval Air Station
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FPO New York 09593
Commander

US Naval Base
Box 34
FPO New-York 09593

Commanding Officer
US Naval Hospital
FPO New York 09593

Commanding Officer
US Naval Security Group Activity
US Naval Base Box 41
FPO New York 09593

Officer in Charge
US Navy Commissary Store
FPO New York 09593

Commanding Officer
U S Naval Facility
FPO New York 09597

Officer in Charge
US Navy Commissary Store
FPO New York 09597

Officer in Charge
US Sending State Office
for Italy
APO New York 09794

Commanding Officer
US Naval Security Group Activity
APO San Francisco 96210

Military Sealift
Command Office
APO San Francisco 96259

Military Sealift
Command Office
Box 25
APO San Francisco 96263

Commanding Officer
Headquarters Support Activity
Box 25
APO San Francisco 96263

Commanding Officer
US Naval Hospital
Box 4
APO San Francisco 96263

Commanding Officer
US Naval Medical Research Unit No 2
Box 14
APO San Francisco 96263

Officerin Charge -
US Navy Commissary Store Region
APO San Francisco 96263

Commander
US Talwan Defense Command
APO San Francisco 96263

Commanding Officer
U S Naval Security Group Activity
APO San Francisco 96274

Commander
U S Forces Korea
APO San Francisco 96301

Commander
US Naval Forces Korea
APO San Francisco 96301

Commander
US Forces Japan
APO San Francisco 96328

Commanding Officer
US Naval Security Group
Activity
Torii Station
APO San Francisco 96331

Officer in Charge
Naval Medical Admininistrative Unit
Tripler Army Medical Center
APO San Francisco 96438

Commanding Officer
US Naval Air Facility
APO San Francisco 96519

Officer in Charge
of Construction Naval Facilities
Engineering Command Contracts
Southwest Pacific
APO San Francisco 96528

Commander

Amphibious Group I
FP0 San Francisco 96601

Commander
Carrier Striking Force
Seventh Fleet
FPO San Francisco 96601

Commander
Cruiser Destroyer Force

'Seventh Fleet
FPO San Francisco 96601

Commander
Seventh Fleet
FPO San Francisco 96601

Commander Amphibious Force
Seventh Fleet .
FPO San Francisco 96601

Commander
US Naval Support Force Antarctica
FPO San Francisco 96601

Commanding General
III Marine Amphibious Force FMF
FPO San Francisco 96602

Commanding General
1st Marine Aircraft Wing
FPO San Francisco 96602

Commanding General
3D Marine Division FMF
FPO San Francisco 96602

Commanding Officer
Camp H M Smith US Marine Corps
FPO San Francisco CA 96610

Military Sealift
Command Office
Box 115
FPO San Francisco 96610

Supervisor of Shipbuilding
Conversion andRepair USN
Box 400
FPO San Francisco 96610

Commanding Officer
Fleet Intelligence Center
Pacific
FPO San Francisco 96610

Commandin$ General
Fleet Manne Force Pacific
FPO San Francisco 96610

Commanding Officer
Fleet Weather Central
Box 113
FPO San Francisco 96610

Commanding Officer
Human Resource Management Center
FPQ San Francisco 96610

Commanding Officer
Marine Barracks Hawaii
FPO San Francisco 96610

Commander
Marine Corps Base Pacific
FPO San Francisco 96610

Officer in Charge
Naval Air Logistic Control Office
Pacific CINCPACFLT Box 3
FF0 San Francisco 96610

Commander
Naval Base
Box 110
FPO San Francisco 96610

Officer in Charge
Naval Construction Battalion
Unit 413 Naval Station
FPO San Francisco 96610

Commanding Officer
Naval Investigative Service Office
Pacific Box 76
FPO San Francisco 96610

Officer in Charge
Naval Legal Service Office
Box 124
FPO San Francisco 96610

Commander
Naval Logistics Command
US Pacific Fleet
FPO San Francisco 96610
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Commanding Officer
Naval Regional Dental Center
Box Ill
FPO San Francisco 96610

Commanding Officer
Naval Regional Medical Clinic
Hawaii, Box 121
FPO Sao Francisco 96610

Commanding'Officer
Naval Ship Systems Command
Management Office Western Pacific
Area, Box 400
FPO San Francisc6 96610

Commanding Officer
Naval Shore, Electronics Engineering
Ac*tivityPacific
Box 130
FPO San 'Fzancisco 96610' -

Commanding Officer
Naval Station

"FPO San Francisco 96610
Comminding Officer

Naval Submarine Base
FPO San Francisco 96610

Commanding Officer -
Naval Submarine Training
'Center Pacific
FPO San Francisco 96610

Commanding Officer
Naval Supply Center "
Box 300
FPO San Francisco 96610

Officer in Charge
* Navy Commissary Store Region
FPO San Francisco 96610

Officer in Cha'rge " I . I
Navy.Environmental and Preventive
Medicine Unit No 6 Box 112- -
FPO San Francisco 96610

Officer in Charge
• Navy Finance Office
-FPO San Francisco 96610

Commanding Officer
'Navy Public Works Center
.FPO San Francisco 96610

Director
Navy Publications and Printing
'Service Pacific Division.-
Box 126 ,. :
FPO San Francisco 96610

Commander,
Oceanographic System Pacific

'Box,1390
FPO San Francisco 966,10

'Officer in Charge "
of Construction Naval' Facilities,
Engineering Command Contracts
Mid Pacific -
FPO San Francisco 96610

Director Pacific Field Div
Office of Civilian Personnel

'Pacific Field Divi Box 119
FPO San Franrisco 96610-

Commander
Pacific Division:
Naval Facilities Engineering
Command
FPO San Francisco 96610

Commanding Officer
Pacific Fleet Data Processing

* Service Center Pearl Harbor
FPO San Franciscb96610

Commander
Pearl Harbor Naval Shipyard
Box 400
FPO San Francisco 96616' -

Commander
Submarine Force

"'US Pacific Fleet
FPO San Francisco 96610

Commander'
Third Fleet
FPO San Francisco 96610

Commander in Chief
US Pacific Fleet
FPO San Francisco 96610

Commandant
14th Naval District
Naval Base
Box 110
FPO San Francisco 96610

Commanding Officer
Naval Air Station
Barbers Point
FPO San Francisco 96611

Commanding Officer
Naval Facility
FPO San Francisco 96611

Commanding Officer
Naval Magazine
FPO San Francisco 96612'

Commanding Officer
Naval Communication Area Master
Station EASTPAC

-Honolulu
FPO San Francisco 96613.

Commanding Officer
US Naval Facility
BoX 100 -
FPO San Francisco 96614

Commanding Officer
US Naval Station
FPQ.San Francisco 96614

Commanding Officer
Marine Corps Air Station
FPO San Francisco 96615

C6mmanding Officer
Marine Barracks
FPO San Francisco 96630

Office in Chaige-
of Construction Naval Facilities
Engineering Command Contracts
FPO San Francisco 96630'

Military Sealift Command
Office Naval Station'-
Box 198
FPO San Francisco 96630'

Commanding Officer "
U S Fleet Weather Central
Box 12
COMNAVMARIANAS.
FPO San Francisco 96630

Commanding Officer
U S Naval Communieatibn Area Master
Station WESTPAC
FPO San Francisco 96630

C6mmander
US Naval Base
FPO San Francisco 96630' -

Commanding Officer
US Naval Facility
FPO San Francisco 96630

Commander
US Naval Forces Marianas
FPO San Francisco 96630

Officer in Charge
US Naval Legal Service Office
CQMNAVMARIANAS
FPO San Francisco 96630

Commanding Officer
US Naval Magazine
FPO San Francisco 96630

Commanding Officer
US Naval Regional Medical Center
FPO San Francisco 96636

Commanding Officer
US Naval Ship Repair Facility'
FPO San Francisco 96630

Officer in Charge
US Naval Shore Electronics
Engineering Activity
Box 194
FPO Sad Francisco 96630

Commanding Officer
US Naval Station
FPO San Francisco 96630

I I z l
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Commanding Officer
US Naval Supply Depot
FPO San Francisco 96630

Officer in Charge -
US Navy Commissary Store
PO Box 179 US Naval Station
FPO San Francisco 96630

Officer in Charge
US"Navy Finance Office

* FPO San Francisco 96630
Commanding Officer

US Navy Public Works Center
FPO San Francisco 96630

Commanding Officer,
U.S. Naval Regional Dental Center
FPO San Francisco 96630

Commanding Officer
US Naval Air Station
FPO San Francisco 96637

Commanding Officer
Marine Barracks
FPO San Francisco 96651

Military Sealift Command
Office Philippines
Box 11
FPO San Francisco 96651

Commanding Officer
U S Naval Regional Medical Center
FPO San Francisco 96651

Commander
US Naval Base
FPO San Francisco 96651

Commander
US Naval Forces Philippines
Box 30
FPO San Francisco 96651

Commanding Officer
US Naval Investigative Service
Office Box 36
FPO San Francisco 96651

Officer in Charge
US Naval Legal Service Office
US Naval Base ,

--FPO San Francisco 96651
Commanding Officer

-US Naval Magazine
Box 68
FPO San Francisco 96651

Commanding Officer
US Naval Ship Repair Facility
FPO San Francisco 96651

Officer in Charge
US Naval Shore Electronics
Engineering Activity
Box*91
FPO San Francisco 96651

Commanding Officer
US Naval Station
FPO San Francisco 96651

Commanding Officer
US Naval Supply Depot
FPO San Francisco 96651

Officer in Charge
US Navy Commissary Store Region
Box 28 -
FPO San Francisco 96651

Commanding Officer
US Navy Public Works Center
FPO San Francisco 96651

Commanding Officer
U.S. Naval Regional Dental Center
FPO San Francisco 96651

Officer in Charge
Detachment Cubi Point
Commander Fleet Air Western Pacific
FPO San Francisco 96654

Commanding Officer
Fleet Air Intelligence Support
Center Western Pacific
Box 12
FPO San Francisco 96654

Commanding Officer
- US Naval Air Station

FPO San Francisco 96654
Commanding Officer

US Naval Communication
Station
FPO San Francisco 96656

Commanding Officer
US Naval Communication
Station
FPO San Francisco 96680

Officer in Charge
US Navy Commissary Store
FPO San Francisco 96680

Commanding Officer
US Naval Communication Station
FPO San Francisco 96685

Officer in Charge
Detachment Delta
US Naval Support Force Antarctica
FPO San Francisco 96690

Officer in Charge
US Naval Communication Unit
FPO San Francisco 96690

Officer in Charge
Detachment Alira
US Naval Support Force Antarctica
FPO San Francisco 96692

Officer in Charge
US Navy Office
FPO San Francisco 96699

Commanding Officer
Military Sealift Command Office
APO Seattle 98742

Commanding Officer
Naval Security Group Activity
APO Seattle 98742

Commander
Military Sealift Command Far East
FPO Seattle 98760

Commander
Fleet Activities
FPO Seattle 98762

Commanding Officer
Marine Barracks
FPO Seattle 98762

Commanding Officer
U S Naval Weather Service Facility
FPO Seattle 98762

Commanding Officer
US Naval Communication
Station Box 3
FPO Seattle 98762

Commander
US Naval Forces Japan
FPO Seattle 98762

Commanding Officer
US Naval Investigative Service
Office Box 76
FPO Seattle 98762

Officer in Charge
US Naval Legal Service Office
COMNAVFORJAPAN
FPO Seattle 98762

Commanding Officer
US Naval Ship Repair Facility
FPO Seattle 98762

Officer in Charge
US Naval Shore Electronics
Engineering Activity
Box 5
FPO Seattle 98762

Commanding Officer
US Naval Supply Depot
FPO Seattle 98762

Officer in Charge
US Navy Commissary Store Region
FPO Seattle 98762'

Commanding Officer
US Navy Public Works Center
FPO Seattle 98762

Commanding Officer
Marine Corps Air Station
FPO Seattle 98764

Commanding Officer
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US Naval Regional Dental Center
FPO Seattle 98765

Commanding Officer
US Naval Regional Medical Center
FPO Seattle 98765

Commanding Officer
US Naval Ordnance Facility
FPO Seattle 98766

Officer in Charge
Naval Air Logistic Control Office
Western Pacific
U S Naval Air Facility
FPO Seattle 98767

Commanding Officer
US Naval Air Facility
FPO Seattle 98767

Coriimander Fleet Air
Western Pacific
FPO Seattle 98767

Commander Patrol and
Reconnaissance Force Seventh Fleet
FPO Seattle 98768

Commander
US Taiwan Patrol Force
Pacific Fleet
FPO Seattle 98768

Officer in Charge
US Navy Commissary Store
FPO Seattle 98769

Military Sealift
Command Office
FPO Seattle 98770

Commander
Fleet Activities/US Naval Air
FacilityA
FPO Seattle 98770

Commanding Officer
US Marine Corps Air Station
(Helicopter)
FPO Seattle 98772

Commainding General
Marine Corps Base
Camp Smedley D Butler
FPO Seattle 98773

Commanding Officer
Naval Security Group Activity
FPO Seattle 98777

Commanding Officer
U S Naval Regional Medical Center
FPO Seattle 98778

Comm'anding Officer
Marine Barracks
Naval Station
FPO Seattle 98791

Commanding Officer
Naval Facility
Box 71
FPO Seattle 98791

Commanding Officer
USNaval Station
FPO Seattle 98791

illing Code 3810.71F -

DEFENSE CONTRACT AUDIT AGENCY

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular xecord system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information as may be -required, to locate.
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of. the records have been established,

that are applicable to every record system maintained within the
Department of Defense, unless specifically, stated otherwise within a
particular record system. These additional blanket routine uses of-the

records are published below, only once in the interest of sihiplicity
economy and to avoid redundancy, before the individual record

-system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that a system of records maintained by thii compo-

nent to carry out its functions indicates a violation or potential
violation of law, whether civil, criminal or regulatory in nature, and
whether arising by geheral statiute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records

,may be referred, as a routine use, to the appropriate agency, whether
federal;, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing ther statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN. REQUESTING INFORMATION
A record from a system of records maintained by this component

may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision concerning
the hiring or retention of an employee, the issuance of a security
clearaneb, the letting of a contract, or the issuance of a license, grant
or other benefit.

- ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, In
connection with the hiring or retention of an employee, the issuanco
of a security clearance, the reporting of an investigation of an em-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
'on the matter.'-

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of hn individ-
ual in response to an inquiry from the congressional office made at
the request of that individual. I

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from 'a system of records maintained by. this component
may be disclosed as a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminil investigations of the Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management and Budget in connection
with the review of private- relief legislation as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY

INTERNATIONAL AGREEMENTS
A record from a system of records maintained by this Component

may 1ke disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in. foreign countries of Department of Defense military and civilian
personnel,

- ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W-2 which Is
maintained in a record from a system of records maintained b this
Component may be disclosed to State and local taxirg' authorities
with which the Secretary of the Treasury has entered into agree-'
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which tin employ-
ee or military member is or was subject to tax regardless of whether

d Ir II lie
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tax is or was withheld- This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and-any-other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

RDCAA 152.13
System name: "

152.13 Notifications of Visits
System location:
Security Officer, Defense-Contract Audit Agency (DCAA), Head-

quarters, DCAA, and, Security Control Officers of DCAA Regional
and Field Audit Offices, whose addresses are in the DoD directory
in the appendix to DCAA'S SYSTEMS notices.

Categories of individuals covered by the system:
All DCAA personnel with security clearance who are required to

visit defense contractors or other Federal agencies on official busi-
ness.

Categories of-records in the system:
Correspondence or forms indicating security clearance information

on DCAA employees and notifications of visits by DCAA personnel
to Office of Secretary of Defense, DoD components, other Federal
agencies, and DoD contractors either on a one-time or recurring
basis. Correspondence may include employees social security
number, date and place of birth, official title and other related data.

Authority for maintenance of the system:
44 USC 2904, 3102; 5 USC 7531 through 7533, Executive Order

10450, 'Security Requirements for Government Employees,' as
amended; Executive Order 11652, 'Classification and Declassification
of National Security Information and Material'

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Security Officer, Headquarters, DCAA and Regional and Field
Audit Office Security Control Officers - To advise security officers
of defense contractors, Offices of the Secretary of Defense, DoD
components, andother Federal agencies of the security clearance
status of DCAA personnel who are assigned to or may be visiting
their offices.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability: -

Filed in numerical order based on file number, then by subject,
then alphabetfcall) by last name of individual at DCAA Regional
and Field Audit Offices. Fileil in numerical order based on file
number, then by organizational activity (DCAA Headquarters or
.field-activities), then alphabetically by last name of individual in

Headquarters, DCAA. Official copies in official personnel folders are
filed alphabetically by last name of employee.

Safeguards
Records are accessible only to authorized personnel who are prop-

erly cleared and trained and who require access in connection with
their official duties. Records are stored in locked filing cabinets after
normal business hours and are stored only in buildings protected by
guard force systems after normal business hours.

Retention and disposal:
Records are destroyed upon expiration of notification. Unexpired

notifications are updated annually, and retained in current files; prior
year notifications are destroyed.

System manager(s) and address.
Security Officer, Headquarters, DCAA and Security Control Offi-

cers of the Regional and Field Audit Offices, DCAA.
Notification procedure:
Information may be obtained from:
Records Administrator

Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:
Requests from individuals should be addressed to Records Admhi-

istrator, Defense Contract Audit Agency, Cameron Station, Alexan-
dria, VA 22314.

Written requests for information should contain 'the full name of
the individual, current address and telephone number and current
business address. Visits are limited to those offices (Headquarters and
6 regional offices) listed in the DoD directory in the appendix to
DCAA's system notice.

For personal visits, the individual should be able to provide some
acceptable identification, that is drivers license or employing offices!
identification card.

Contesting record procedures:.
The Agency's rules for contesting contents and appealing initial-

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
Director of Personnel, Headquarters, DCAA; Chiefs of Personnel

Divisions, DCAA Regional Offices; Regional Security Control Offi-
cers, DCAA Regional Offices; Heads of Field Audit Offices, DCAA,
from application and security forms submitted by individuals prior to
employment.

Systems exempted from certain provisions of the act:
NONE

RDCAA 152.17
System name:

152.17 Security Status Master List
System location:
Security Officer, Defense Contract Audit Agency (DCAA), HQ,

DCAA
Categories of Individuals covered by the system:
All applicants for employment with DCAA; all DCAA U.S. citi-

zen employees; all DCAA non-U.S. citizen employees assigned to
sensitive, positions; all military personnel assigned, detailed, or at-
tached to DCAA who are assigned to sensitive positions; all persons
hired on a conttactual basis by, or serving in an advisory capacity to
DCAA, who require access to classified information.

Categories of records In the system:
Record contains type of investigation, date completed, file number,

agency which conducted investigation, security clearance data infor-
mation, name, social security number, date and place of birth, organi-
zational assignment, dates interim and final clearance issued, position
sensitivity and related data.

Authority for maintenance of the system:
44USC 2904, 3102; 5 USC 7531 through 7533; Executive Order

10450. 'Security Requirements for Government Employees,' as
amended; Executive Order 11652, 'Classification and Declassification
of National Security Information and Material'.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

Security Officer, DCAA-Serves as a ready reference- on security
clearance status of DCAA personnel, sensitivity of positions con-
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cerned, and scope of investigations completed on individuals con-
cerned.

Other uses include disclosure to DoD components, DoD bontrac-
tors and other Federal agencies'to'furnish security clearance data on
DCAA employees who may be assigned to or visiting a contractor
facility or applying for employment with another Federal agency.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Card File
Retrievability:
Cards filed alphabetically by last name of individual concerned for

all DCAA regional personnel. Separate file maintained alphabetically
by last name of individual concerned for DCAA Headquarters ele-
ments.

Safeguards:
Cards are accessible only to those authorized personnel required to

prepare, process, and type necessary documents; and answer author-
ized inquiries for information contained thereri. Cards-are stored in
locked filing cabinets after normal business hours and are stored in a
locked room and buildiig which is protected by a guard force
system after normal business hours.

Retention and disposal:
These cards are destroyed two years after an individual is separat-

ed from the Agency.

System manager(s) and address:
Security Officer, DCAA, Headquarters, DCAA, Cameron Station,

Alexandria, VA 22314.
Notification procedure:
Information ma be obtained fiom:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:
Requests from individuals slhould be addressed to Records Admin-

istrator, Defense Contract Audit Agency, Cameron Station, Alexan-
dria, VA 22314.

Written requests for information should contain the full name of
the indivilual, ,current address and telephone number and current
business address. Visits are limited to DCAA Security Office, Head-
quarters, DCAA, Cameron Station, Alexandria, VA 22314.

For personal visits, -the individual should be able to provide ac-
ceptable identification, that is, driver's license or employing office
identification card. , o

Contesting record procedures:
The Agency rules for contesting contents and appealing initial

determinations may be obtained from the Records. Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
.22314.

Record source categories:
Security Officer, Headquarters, DCAA Director of Personnel,

Headquarters, DCAA; Chiefs of Personnel Divisions, DCAA region-
al offices; Regional Security Control Officers, DCAA Regional .Of-
fices; Chiefs of DCAA Field Audit Offices; and reports of investiga-
tion conducted by-Federal investigative agencies.

Systems exempted from certain provisions of the act.
NONE

RDCAA 152.2
System name:

152.2 Personnel Security Data Files
System location:
Primary System - Security Officer, Defense Contract Audit

Agency (DCAA), Headquarters, DCAA.
Decentralized Segments - Director of Personnel, DCAA; Chiefs of

Personnel Divisions, DCAA Regional Offices; Regional Security
Control Officers, DCAA Regional Offices; Chiefs of DCAA Field
Audit Offices, whose addresses are in the DoT) director3 in the
appendix to DCAA's system notices.

Categories of individuals covered by -the system:
All applicants for employment with DCAA; all DCAA U.S. citi-

zen employees; all DCAA non-US citizen employees assigned -to
sensitive positions; all military personnel assigned, detailed, or at-
tached to DCAA who are assigned to sensitive positions; all p ersons.

hired on a contractual basis by, or serving in an advisory capacity to
DCAA, who require access to classified information.

Categories of records in the system:
- File contains copies of individuals' employment applications, secu-

rity investigative questionnaires; requests for and approvals or disap-
provals of emergency appointment authority; requests for investiga-
tion or security clearance; interim and final security clearance certifi-
cates; security briefing and debriefing certificates; and orders assign-
ing security control duties.

Authority for maintenance of the system:
44 USC 2904, 3102; 5 USC 7531 through 7533; Executive Order

10450, 'Security Requirements for Government Employees,' as
amended; Section 6, Executive Order 11652, 'Classification and De.
classification of National Security Information and Material',

,Routine uses of records maintained in the system, Including catego-
;.s of users and the purposes of such uses:

Security Officer, DCAA-To provide a basis for requesting appro.
priate pre-appointment and post-appointment investigations concern-
ing suitability, eligibility and qualifications for employment and reten-
tion in the Federal Service, employment and retention in sensitive
positions, and access to classified information; to permit determina-
tions to be made that employment or retention in sensitive positions
is clearly consistent with the interests of national security; to author-
ize and record access by individuals to specific levels of classified
information; to furnish notice of security clearance and access au-
thorizations to appropriate DCAA activities, other Department of
Defense (DoD) components, other Federal agencies, and DoD con-
tractors requiring such information; to record the appropriate brief-
ing and debriefing of persons prior to and after their access to

"various levels and categories of classified information; to record the
assignment of specific security control duties to Agency personnel;
and to provide a basis for the periodic updating of personnel security
questionnaires, updating of personnel security investigations and
readjudication for retention in sensitive positions.

Director'of Personnel, DCAA and Chiefs of Personnel Division,
DCAA regional offices-To coordinate and take appropriate personnel
action on determinations concerning suitability for Federal employ-
ment and employment or retention in sensitive positions; to record
such determinations, with related documents in official personnel
folders; and- to prepare and transmit requests for appropriate investi-
gations.

Regional Security Control Officers, DCAA-To permit initial secu-
rity review of applicants for sensitive positions; to prepare and trans-
mit appropriate requests for investigations and requests for security
clearances; to record, maintain and disseminate, as appropriate, no-
tices of security clearances and access determinations.

Chiefs of DCAA field audit offices-To prepare and transmit re-
quests for appropriate security investigations; to maintain a record of
employee's security clearance and access authorizations; to maintain a
record of the security briefing and debriefing of employees; to main-
tain a record of the assignment of security control duties to employ-
ees.-

Other'routine uses could include disclosure to officials of the
Office of the Secretary of Defense, other DoD components, and
other Federal agencies, for investigative purposes. 

Policies and practices for storing; retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records-in file folders.
Retrievability:
Folders are filed in numerical order based on file number, then by

organizational element (DCAA Headquarters or DCAA field activi-
ties) and then alphabetically by last name of individual concerned,

Safeguards:
Records are accessible only to authorized personnel who are prop-

erly cleared and trained and who require access in connection with
their official duties. Records are stored in locked filing cabinets after
normal business fhours and are stored only in buildings protected by
guard force systems after normal business hours.

-Retention and disposal:
Records pertaining to Federal employees, military pcrsonnqi, and

persons furnishing services to DCAA on a contract basis arc de-
stroyed upon separation of employees, transfer of military personnel
from' DCAA,. and upon termination of the contracts 'of contractor
personnel. Records pertaining to applicants are destroyed within one
year of receipt of the application if an appointment to the Agency is
not made.
'System manager(s) and address:

I I I
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Security Officer, DCAA, Headquarters, DCAA; Cameron Station,
Alexandria, VA 22314.

Chiefs, Personnel Divisions, DCAA Regional Offices; DCAA Re-
gional Security Control Officers, Chiefs of DCAA Field Audit Of-
fices; and the Director of Personnel, DCAA, whose addresses are in
the DoD Directory in the appendix to DCAA's systems notices.

Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:.
Requests from individuals should be addressed to Records Admin-

istrator, Defense Contract Audit Agency, Cameron Station, Alexan-
dria, VA 22314.

Written requests for information should contain the full name of
the individtWaa, current address and telephone number and current
business address. Visits-are limited to those offices (Headquarters and
6 regional offices) listed in the DoD Directory in the appendix to
DCAA systems notices.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license or employing offices'
identification card. -

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
Security Officer, Headquarters, DCAA Director of Personnel,

Headquarters, DCAA Chiefs of Personnel Divisions, DCAA Re-
gional Offices; Regional Security Control Officers, DCAA Regional.
Offices;, Chiefs of DCAA Field Audit Offices,

Systems exempted from certain provisions of the act: -

NONE

RDCAA 152.3
System name:

152.3 Reports of Personnel Security Investigations
System locatiom
Primary System-Security Officer, Defense Contract Audit Agency

(DCAA), Headquarters, DCAA.
Decentralized Segments-Regional Security Control Officers of

DCAA Regions whose addresses are in the DoD directory in the
appendix to DCAA's systems notices.

Categories of individuals covered by the system:
All applicants for employment with DCAA; all DCAA U.S. citi-

zen employees; all DCAA non-U.S. citizen employees assigned to
-sensitive positions; all military personnel assigned, detailed, or at-
tached to DCAA who are assigned to sensitive positions; all persons
hired on a contractual basis by, or serving in an advisory capacity to
DCAA, who require access to classified information.

Categories of records in the system:
File contains non-record copies of classified or unclassified investi-

gations or summaries or extracts of the results of investigations con-
ducted to determine suitability, eligibility or qualifications for Federal
civilian employment, military service, or access to classified informa-
tion.

Authority for maintenance of the system:
44 USC 2904, 3102; 5 USC 7531 through 7533; Executive Order

10450, 'Security Requirements for Government Emjployees,' as
amended; Executive Order 11652, 'Classification and Declassification
of National Security Information and Material.'

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:
- Security Officer, DCAA - To permit a final determination to be
made that the subject of investigation is suitable, eligible, and quali-
fied for Federal civilian employment, employment or retention in a
sensitive position, or access to classified information.

Regional Security Control Officers, DCAA -To review the results
of pre-employment National Agency Checks conducted by the Civil
Service Commission, recommend appointment or non-appointment
action on the basis of such Agency Checks, and transmit results of
such Agency checks to the Security Officer, DCAA, for further
investigations and clearance actions.

Routine uses may include disclosure to Agency management offi-
cials and employees who are required to take action on reports,
disclosure to officials of the Office of the Secretary of Defense,
disclosure to the security officials of other DoD components, disclo-
sure to accredited representatives of law enforcement and investiga-
tive agencies for investigation and possible criminal prosecution, civil
court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
Paper records and microfiche in file folders.
Retrievablility.
Folderd are filed in numerical order based on file number, then by

organizational element (DCAA Heddquarters or DCAA field activi-
ties) and then alphabetically by name of individual concerned.

Safeguards:
When not in use, records are stored in combination lock file

cabinets authorized for the storage of classified information, which
are locked after normal business hours. Combinations are known only
by authorized personnel. The offices housing these file cabinets are
locked after normal business hours, and the buildings concerned are
under security guard protective measures after normal business hours.
During normal business hours the records are either under constant
surveillance of security personnel or the containers housing them are
kept locked. Access to the records is limited to personnel who are
properly screened, cleared, trained and have an authenticated need
for access to accomplish a routine use of the record. Classified
records are protected in accordance with the provisions of Executive
Order 11652 as implemented by DoD Regulation 5200.I-R.

Retention and disposal.
Record copies are maintained by the investigative agency which

conducted the investigation and are retained in accordance with the
retention standards of those agencies. Non-record copies furnished to
DCAA are disposed of in accordance with instructions furnished by
the investigative agency concerned. These instructions require that
the records be returned to the investigative agency concerned or be
destroyed upon separation of the subject of investigation, and permit
earlier return or destruction when no longer needed for reference
purposes. Records on applicants not appointed are destroyed within
one year after declination of appointment or non-appointment deter-
mination.

System manager(s) and address:
Security Officer, Headquarters, DCAA, Cameron Station, Alexan-

dria, VA 22314.
Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, Va 22314
Telephone: Area Code 202/274-7285

Record access procedures:.
Action on requests from individuals for access is the responsibility

of the investigating agency which prepared and which maintains the
record copy of the report of investigaton. Individualswho are aware
of the identity of the investigative agency concerned may apply
directly to that agency. Individuals not aware of the identity of theinvestigative agency concerned should address requests to the Rec-
ords Administrator, Defense Contract Audit Agency, Cameron Sta-

tion. Alexandria, Va 22314, who will rout e request tothe appro-priate investigative agency.
Written requests for information should contain the full name ofthe individual, current address and telephone number, and currentbusiness address. Visits are limitedo those offices (headqarters and6 regional offices) listed in the DoD directory in the appendix to

DCAA systems notices.
For personal visits, the individual should be able to provide some

acceptable identification, that is drivers's license or employing of-
fice's identification card.

Contesting record procedures:
The Agency's rules for contesting contents and appealing inital

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, Va

22314.
Record source categories:
Investigative, intelligence, counter-intelligence, regulatory, and law

enforcement agencies which provide reports pertaining to the suit-
ability, eligibility, or qualifications of individuals for Federal employ-
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ment, military service, assignment to sensitive positions, or access to
classified information.

Systems exempted from certain provisions of the act:
None

RDCAA 152.4
System name:

152.4 Personnel Security Adjudication File
System location:
Security Officer, Defense Contract Audit Ag6ncy (DCAA), Head-

quarters, DCAA.
Categories of individuals covered by the system:
DCAA personnel and applicants for DCAA employment oh whom

appropriate investigations have been completed and concerning
whom a formal security or suitability determination must be made in
connection with their employment or their access to classified infor-
mation.

Categories of records in the system:
File may contain classified or unclassified summaries or extracts of

reports of investigation; internal Agency memorandums and corre-
spondence furnishing analyses of results of investigation in so far-as
their relationship to the criteria contained in Executive Order 10450,
in the Federal Personnel Manual, and in Department of Defense
directives and DCAA regulations; .comments and recommendati6is
of the DCAA Central Clearance Group to the Director, DCAA; and
determinations by the Director, DCAA.

Authority for maintenance of the system:
44 USC 2904, 3102; 5 USC 7531 through 7533; Executive Order

10450, 'Security Requirements for Government Employees,' as
amended; and, Executive Order 11652, 'Classification and Declassifi-
cation of National 'Security Information and Material'.

Routine uses of records maintained in.the system, including catego-
ries of users and the purposes of such uses:

To furnish summaries of pertinent investigative data, analyses- of
the relationship between such data and security/suitability standards,
and recommended determinations and icourses of action to the
DCAA Central Clearance Group and the Director, DCAA, for the
purpose of adjudication of personnel security cases and reaching
security/suitability determinations.

Policies and practices for stoing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Filed in numerical order based on file number, then by organiza-

tional activity (DCAA Headquarters or field activities), then alpha-
betically by last name of individual

Safeguards:
When not in use, records ,are stored in combination lock file

cabinets authorized for the storage of classified information, which
are locked after normal business hours. Combinations are known only
by the Security Officer, DCAA, and personnel under his supervision.
The office 'housing these file cabinets is locked after normal business
hours, and the building concerned is under security guard protective
measures after' normal business hours. During normal business hours
the records are either under constant surveillance of security person-
nel or the containers housing them are kept locked. Access to the
records is limited to personnel who are properly screened, cleared,
trained and have an authenticated need for access to accomplish a
routine use of the record. Classified records are protected in accord-
ance with the provisions of Executive Order 11652 as implemented
by DoD Regulation 5200.1-R, 'Information Security Program Regu-
lation',

Retention and disposal:
Where no adverse action is taken, records are destroyed upon

completion of final security and suitability determinations. Where
adverse action is taken, records are destroyed two years after the
individual concerned is separated from the Agency, or in the case of
applicants, within one year after a non-appointment determination is
made.

System manager(s) and address:
Security Officer, Headquarters, Defense Contract Audit Agency,

Building 4, Cameron Station, Alexandria, VA 22314.
- Notification procedure:

Information may be obtained from:
Records Administrator

Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:
'Requests from individuals should be addressed to Records Admin-

istrator, Defense Contract Audit Agency,
Cameron Station, Bldg. 4, Room 4A320, Alexandria, VA 22314.

Written requests for information should contain the full name of
- the individual, current address and telephone number and current

business address. Visits are limited to those offices (Headqtarters atid
6 regional offices) listed in the DoD Directory in the appendix to
DCAA systems notices.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license or employing office's
identification card.

Contesting record procedures:
The Agency's rules for tontesting contents, and appealln* Initial

determinations may' be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314

Record source categories:
Reports of investigations conducted in connection with employ.

ment or access to classified information; advisory data prepared by
members of DCAA Central Clearance Group.

Systems exempted from certain provisions of the act:
None.

RDCAA 152.5
System name:

152.5 Notification of Security Determinations
System location:
Primary System-Security Officer, Defense Contract Audit Agency

(DCAA), Headquarters, DCAA.
Categories of individuals covered by the system:
DCAA personnel and applicants for DCAA employment on whom

specific security or suitability action must be taken.
Categories of records in the system:
Records may contain a summary of pertinent security or suitability

information; the results of security determinations approved by the
Director, DCAA; and directed or recommended actions to be taken
at DCAA Regional Office or Field Audit Office leVel.

Authority for maintenance of the system:
44 USC 2904, 3102; 5 USC 7531 through 7533; Executive Order

10450, 'Security Requirements for Government Employees,' as
amended and Executive Order 11652, 'Classification and Declassfica.
tion of National Security Information and Material.'

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

To permit required actions of a suitability or a security nature to
be taken by appropriate Agency officials at DCAA Regional Office
and Field Audit Office level, including regional managers, heads of
field audit offices, security control officers, and chiefs of regional
personnel divisions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in rile folders.
Retrievability:
Folders are filed in numerical order based on file number, then by

organizational element (DCAA Headquarters or DCAA field aclivl-,
ties) and then alphabetically by name of individual concerned,

Safeguards:
Records are accessible only to authorized personnel who are prop.

erly cleared and trained and who require access in'connection with
their official duties. Records are stored in locked filing cabinets after
normal business hours and are stored only in buildings protected by
guard force systems after normal business hours.

Retention and "disposal:
Destruction is directed individually in each case upon completion

of final security or suitability actions or automatically upon non.
appointment of applicants or separation of employees, whichever Is
'earlier.

System manager(s) and address:
Security Officer, Headquarters, DCAA, Cameron Station, Alexan.

dria, VA 22314.
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Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:
Requests from individuals should be addressed to Records Admin-

istrator, Defense Contiact Audit Agency, Cameron Station, Alexan-
dria, VA 22314.

Written requests for information should contain the full name of
the individual, current address and telephone number and current
business address. Visits are limited to those offices (Headquarters and
6 regional offices) listed in the DoD directory in the appendix to
DCAA systems notices.

For personal visits, the individual should be able to provide some
acceptable identification, that is driver's license or employing office's
identification card.

Contesting record procedures:
The Agency's rules for-contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
Results of investigations received from Federal agencies and rec-

ommendations for action from appropriate DCAA Headquarters stair
elements.

Systems exempted from certain provisions of the act:
None

RDCAA 152.6
System name:

152.6 Regional Security Clearance Request Files
System location:
Primary System-Security Control Officers of DCAA Regional and

Field Audit Offices and Chiefs of Personnel Divisions, DCAA Re-
gional Offices, whose addresses are in the DoD directory in the
appendix to DCAA's system notices.

Decentralized Segment-Security Officer, Defense Contract Audit
Agency, Headquarters, DCAA.

Categories of individuals covered by the system:
All applicants for employment with DCAA all DCAA U.S. citi-

zen employees; all DCAA non-U.S. citizen employees assigned to
sensitive positions; all military personnel assigned, detailed, or at-
tached to DCAA who are assigned to sensitive positions; all persons
hired on -a contractual basis by, or serving in an advisory capacity to
DCAA, who require access to classified information.

Categories of records in the system:
Files contain personnel security data forms submitted by employ-

ees and applicants and required in the processing of security investi-
gations; requests for various types of security clearance actions; re-
quests for appointment of employees to security control duties:
copies of notices of proposed appointments; and requests for and
approvals/disapprovals of changes of sensitivity of positions.

Authority for maintenance of the system:
44 USC 2904, 3102; 5 USC 7531 through 7533, Executive Order

10450, 'Security Requirements for Government Employees.' as
amended; Executive Order 11652, 'Classification and Declassification
of National Security Information and Material.'

Routine uses of records maintained in the system, including categr-
ries of users and the purposes of such uses:

Security Control Officers of DCAA Field Audit Offices - To
obtain necessary data to process personnel security investigations
from employees and applicants for forwarding to Chiefs of Regional
Personnel Divisions or Regional Security Control Officers, as appro-
priate.

Chiefs of Personnel Divisions, DCAA Regional Offices and Direc-
tor of Personnel, Headquarters, DCAA - To obtain and transmit
necessary data required to process requests for personnel security
investigations on applicants and employees for forwarding to Region-
al Security Control Officer and/or Security Officer, DCAA, as ap-
propriate.

Regional Security Control Officers - To screen, review and proc-
ess requirements for all personnel security actions and to transmit
requests for investigations to the Security Officer, DCAA or appro-
priate Federal investigative agency as required.

Security Officer, Headquarters, DCAA - To review and request
appropriate security -investigation from Federal investigative agen-
cies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievabifity
Filed alphabetically by last name of individual concerned in sub-

ject file.
Safeguards:
Records are accessible only to those authorized personnel required

to prepare, review, process, and type necessary documents. Records
are stored in locked riling cabinets after normal business hours and
are stored in locked rooms and buildings or buildings that are pro-
tected by a guard force system after normal business hours.

Retention and disposal:
These are transitory riles at DCAA Regional and Field Audit

Office level and are maintained only during processing and pending
final action on requests; upon receipt of final action taken on request,
riles are destroyed. Segments of the system held by the Security
Officer, DCAA are destroyed upon separation of the employee or
within one year after non.appointment of an applicant.

System manager(s) and address:.
Security Officer, Headquarters, DCAA, Cameron Station, Alexan-

dria, VA 22314.
Chiefs, Personnel Divisions, DCAA Regional Offices; DCAA Re-

gional Security Control Offices; Chiefs of DCAA Field Audit Of-
fices, whose addresses are in the DoD directory in the appendix to
DCAA's system notices.

Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:.
Requests from individuals should be addressed to Records Admin-

istrator, Defense Contract Audit Agency, Cameron Station, Alexan-
dria, VA 22314.

Written requests for information should contain the full name of
the individual, current address and telephone number, and current
business address. Visits are limited to those offices (Headquarters and
6 Regional Offices) listed in the DoD directory in the appendix to
DCAA system notices.

In personal visits, the individual should be able to provide accept-
able identification, that is driver's license or employing offices' identi-
fication card.

Contesting record procedures:
The Agency rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
Chiefs of Personnel Divisions, DCAA Regional Offices; Regional

Security Control Officers, DCAA Regional Offices; Chiefs of
DCAA field audit offices.

Systems exempted from certain provisions of the act:
NONE

RDCAA 152.7
System name:

152.7 Clearance Certification
System location:
Primary System-Security Officer, Defense Contract Audit Agency

(DCAA). Headquarters, DCAA and Regional Security Control Offi-
cers of DCAA Regional Offices, whose addresses are in the DoD
directory in the appendix to DCAA's system notices.

Decentralized Segments-Director of Personnel, Defense Contract
Audit Agency (DCAA), Headquarters, DCAA; Chiefs of Personnel
Divisions, DCAA Regional Offices; and Security Control Officers of
DCAA Field Audit Offices, whose addresses are in the DoD directo-
ry in the appendix to DCAA's system notices.

Categories of Individuals covered by the system:
All DCAA personnel who require access to classified information.
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Categories of records in the system:
Files contain interim and final security clearance certificates attest-

ing to type of investigation conducted and degree of access to classi-
fied information which is authorized.

Authority for maintenance of the system:
44 USC 2904, 3102; 5 USC 7531 through 7533, Executive Order

10450, 'Security Requirements for Government Employees,' as
amended; Executive Order 11652," 'Classification and Declassification
of National Security Information and Material.'

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Security Officer, DCAA, Security Control -Officers of DCAA
Regional and Field Audit Offices-To authorize DCAA employees in
sensitive positions access to specific levels of classified information;
and to furnish notice. of secunty clearance and access authorizations
to appropriate DCAA activities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:'
Filed alphabetically by last name of individual concerned within

subject file.
Safeguards:
Records are accessible only to those authorized personnel required

to act upon a request for access to classified defense information.
Records are stored in locked filing cabinets after normal business
hours and stored in locked rooms or buildings that are ptotected by a
guard force system'after normal business hours.

Retention and disposal:
Files pertaining to Federal employees, military personnel, and per-

sons furnishing services to DCAA on a contract basis are destroyed
upon separation of employees, transfer of military personnel from
DCAA, and upon termination of contractor personnel. Files of indi-
viduals transferring within DCAA are transferred to security c;ontrol
office of gaining element for maintanence.

System manager(s) and address:
Security Officer, DCAA, Headquarters, -DCAA, Cameron Station,

Alexandria, VA 22314. t
Regional Security Control Officers in .DCAA Regional'Offices

whose addresses are in the DoD directory- in' the appendix to
DCAA's system notice.

Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:
Requests from individuals should be addressed to Records Admin-

istrator, Defense Contract Audit Agency, Cameron Station', Alexan-,
dria, VA 22314.

Written requests for information should contain the full name of
the individual, current address and telephone number and current
business address. Visits are limited to those-offices (Headquarters and
6 regional offices) listed in the DoD directory in the appendix to,
DCAA's system notice.

For personal visits, the individual should be able to provide some
acceptable identification, that is drivers's license or employing of-
fices' identificittion card.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations .may be obtained from the Records' Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
Security Officer, DCAA;' Regional Security Control Officers,'

DCAA Regional Offices.
Systems exempted from certain provisiins of the act:
NONE,

RDCAA 160.5
System name:

160.5 Travel Orders
System location: -

All DCAA offices whose addresses are listed in the DoD directory
in the appendix to DCAA's systems notices.

Categories of individuals covered by the system:
Any civilian employee of DCAA performing any official travel,
Categories of records in the system:
File contains individual's orders ,directing or authorizing rlty offi-

cial travel to be performed including approval for transportation of
automobiles, documents i'clating to dependents travel, bills of lading,
vouchers, contracts, and other documents relating to the specific
travel order.

Authority for maintenance of the system:
5 USC 301; 10 USC 133; 44 USC 2901, et.seq.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
Office staff responsible for initiating, effectin.* or implenenting

government travel, servicing Accounting and Finance offices, and
GAO.

Other routine uses could include disclosure to other Department of
Defense components, the Civil Service Commission, the Department
of Justice, or to law enforcement or investigatory authorities for
investigation and possible criminal prosecution, civil court action, ot
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: I

Paper records in file folders
Retrievability:
By fiscal year, by name, alphabetically
May be filed in numerical sequence, by travel order number.
Safeguards:
Under staff supervision during duty hours; buildings are locked

and/or guarded by tecurity guards during non-duty hours.

Retention and disposal:
Destroy after 4 years

'.System manager(s) and address:
Assistant Director, Resources, Headquarters, DCAA
Regional Managers, DCAA
Chiefs of Field Audit Offices, DCAA
Official adalresses are in tha Department of DefenSe directory In

the appendix to DCAA's systems notices.
Notification procedure:
Information may be obtained from SYSMANAGER
Record access procedures: '
Requests from individuals should be addressed to SYSMANAGER

of office concerned.
Written requests should contain the full name, address, and tele-

phone number of the individual. Visits are limited to those offices
listed in the Department of Defense directory in the appendix to
DCAA's systems notices.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employee identifica-
tion card.

Contesting record protedures:
The Agency's rules for contesting contents and appaliln* initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit- Agency, Cameron Station, Alexandria, Vat
22314.

Record source categories:
Administrative offices; Personnel offices; servicing payroll offices:

employee
Systems exempted from certain provisions of the act:
None

RDCAA 240.12
System name:

240.1 Cross-Reference Index to Legal Opinions
System location:
Office of Counsel, Headquarters, DCAA

.Categories of individuals covered by the system:
Records which have been referred to the Counsel for review for

legal sufficiency. Records may be filed by name of individual or
subject matter.

Categories of records in the system:



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Card index which identifies legal opinions and diiects the staff to
subject or name files of legal opinions.

Authority for maintenance of the system:
5 USC 301; 10 USC 133; 44 USC 2901, et. seq.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Office of Counsel as an index to the files of legal opinions.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Three by five cards in file boxes
Retrievability:
Filed alphabetically by subject or name of individual or corpora-

tion
Safeguards:
Under legal staff supervision during duty hours, buildings are

guarded by security guards during nonduty hours.
Retention and disposal:
Index cards are destroyed when obsolete, superseded or no longer

needed.
System manager(s) and address:
Counsel, Headquarters, DCAA
Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202 274-7285

Record access procedures:
Requests from individuals should be addressed to Records Admin-

istrator, Defense Contract Audit Agency, Cameron Station, Alexan-
dria, VA 22314

Written requests for information should contain the full name of
the individual, current address and telephone number. Visits are
limited to the Records Administrator, Building 4, Room 4A320,
Cameron Station, Alexandria, VA.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license or some other form
of identification.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Building 4, Room 4A320, Cameron Station, Alexandria, VA 22314.

Record source categories:
Documents contained in the legal opinion case files.
Systems exempted from certain provisions of the act-
NONE

RDCAA 240.2
System name:

240.2 Statements of Employment and Financial Interest
System location:
Office of Counsel, Headquarters, DCAA
Supervisors of all DCAA auditor employees, GS-13 and above.

Offices listed in DoD directory in appendix to DCAA's systems
notices.

Categories of individuals covered by the system:
Information obtained from all DCAA auditor personnel in grades

GS-13 and above.
Categories of records in the system:
Department of Defense Forms 1555 and 1555-1, Confidential State-

ment of Employment and Financial Interest
Authority for maintenance of the system:
Executive Order 11222 dated May 8, 1965.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Data is collected for purpose of assuring compliance with conflict

of interest laws and regulations.
Irregularities may be divulged to other DoD components and

Department of Justice.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing-of records in the system:
Storage:

Paper records in file folders
Retrievability:.
Alphabetically by Last name of employee
Safeguards:
Stored in locked tumbler safe during nonduty hours; only the staff

of the DCAA Counsel is permitted access during duty hours
Retention and disposal
Counsel, DCAA-Thee records ate destroyed two years after ter-

mination of employment with DCAA.
Supervisors-These files are destroyed upon transfer or separation

of the employee
System manager(s) and address:
Counsel, Headquarters, DCAA
Notification procedure:
Information may be obtained from:

Counsel
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A175
Alexandria, VA 22314
Telephone: Area Code 202/274/7321

Record access procedures:
'Requests from individuals should be addressed to Counsel, Defense

Contract Audit Agency, Cameron Station, Alexandria, VA 22314
Written requests for information should contain the full name of

the individual, current address and telephone number. Visits are
limited to the Office of Counsel, Building 4, Room 4A175, Cameron
Station, Alexandria, VA.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license or employment iden-
tification card.

Contesting record procedures
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
NONE
Systems exempted from certain provisions of the act-
NONE

RDCAA 240.3
System name:

240.3 Legal Opinions
System locatiom
Office of Counsel, Headquarters, DCAA
Categories of Individuals covered by the system:
Any DCAA employee who files a complaint with regard to per-

sonnel problems that requires a legal opinion for resolution.
Categories of records In the system:
Fraud.Files contain interoffice memorandums, citations used in de-

termining legal opinion, in some cases copies of investigations (FBI),
copies of Agency determinations.

EEO-JFiles contain initial appeal, copies of interoffice memoran-
dums, testimony at EEO hearings, copy of Agency determination.
Citations used in determining legal opinions.

Adverse Actions-Files contain interoffice memorandums, citations
used in determining legal opinion, Agency determination.

Grievances-Files contain correspondence relating to DCAA em-
ployees filing grievances regarding leave, removals, resignations, sus-
pensions, disciplinary actions, travel, citations used in determining
legal opinion, Agency determinations.

Awards-Files contain correspondence relating to DCAA employee
awards, suggestion evaluations, citations used for legal determination,
Agency determination.

Security Violations-Files contain interoffice correspondence relat-
ing to DCAA employee security violations, citations used in determni-
nations, Agency determination.

Authority for maintenance of the systenu
Federal Records Act 1950 (44 USC 2904, 3102, 3309), Records

Disposal Act 44 USC 3301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Office of Counsel-Determine legal sufficiency.
Assistant Director, Resources-Legal opinion considered in Final

determinations.
Executive Officer-Legal opinion considered in final determination.
Other DoD components-Referral for investigations, determinations.
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Department of Justice-Referral for possible criminal prosecution of
fraud.

Disclosure to law enforcement or investigatory authorities' for in-
vestigation and possible criminal prosecution, civil court action, or'
regulatory order.

Policies and practices for storing, retrieving, accessing, retainig, and
disposing of records in the system:

,Storage: ' . '
Paper records in file folders.
Retrievability:
Primary filing system is by subject; within subjects, files are alpha-

betical by subject, corporation, name.of individual.
Safeguards:
Under staff superisioiin during duty hours; security guards are

provided during nonduty hours:
Retention and disposal:
These files are for permanent retention. They are-retained in active

files for five years and retired to Washington National Records
Center.

System manager(s) and address:
Counsel, Headquarters, DCAA, Cameron Station, Alexandria, VA.

22314.
Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency, Cameron Station'
Alexandria, VA 22314 .

Telephone: Area Code 202/274/7285
Record access procedvres:
Requests from individuals should be addressed to Records Admin-

istrator, Defense Contract Audit Agency, Cameron Station, Alexan-
dria, VA 22314.

Written requests from individuals for information should contain
thd full name of the individual, current address and telephone
number. Visits are limited to Records Administrator, Buildifig 4,

.Room 4A320, Cameron Station, Alexandria, VA, 22314.
For personal visits, the individual should be able to provide some

acceptable identification that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified with 'case' folder.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial.

determinations may be obtained from the Recoras Administrator,
Building 4, Room. 4A320, Cameron Station, Alexandria, VA 22314.

Record source categories:
Correspondence from individbal's supervisor, DCAA employees,

former employers, between DCAA staff members, and between
DCAA and other Federal agencies.

Systems exempted from certain provisions of the act:
None

RDCAA,240.5
System name:.

240.5 Standards of Conduct, Confliciof Interest
System location:
Office of Counsel, Headquarters, DCAA.
Categories of individuals covered by the system:
Any DCAA emplyee who has accepted gratuities from contrac-

tors or who has business, professional or financial interests that
would indicate a conflict between their private interests and those
related to their duties and responsibilities as DCAA personnel. Any
DCAA employee who is a member or officer of an organization that
is incompatibl6 with their official government position, using public'
office for private gain, or affecting adversely the confidence of the
public in the integrity of the Government.

Categories of records in the system:
Office of Counsel-Files contain documents and background materi-

al on any apparent conflict of interest or acceptance of gratuities by
DCAA personnel. Correspondence may involve interoffice memoran-
dums, correspondence between forner DCAA employees and Head-
quarters staff members, citations used in legal determinations and
Agency determinations.

Authority for maintenance of the system:
Executive Order 11222 dated May 8,1965.

Routine uses of records maintained in the system, Including catego-
ries of users and the purpotes of such uses:

Office of Coubsel-Determine, legal sufficiency.
Assistani, Director, Resources-Legal opinion considered in 'final

determinhtion.
Other DoD components-Referral for investigation, dctermniitlol,
Department of Justice-Referral for possible criminal prosecution or

fraud.
'Disclosure to la'v enforcement or investigatory authorities for In.

vestigation and, possible criminal prosecution, civil court action, or
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, nd
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Primary filing system is by subject, within subject, files are alpha.,

betical by subject, corporation, name of individual. -

Safeguards:
Under staff supervision during duty hours; buildings have security

guards during nonduty hours.
Retention and disposal:
T'hese files are for permanent retention. They are retained in active

files for five years and retired to Washington National Records
Center.

System manager(s) and address:
Counsel, Headquarters, DCAA, Cameron Station, Alexandria, Va.

22314
Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency

- Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA. 22314
Telephone: Area Code 202/274-7285

Record access procedures:
'Requests from individuals should be addressed to Records Admin-

istrator, Defense Contract 'Audit Agency, Cameron Station, Alexiin-
dria, VA 22314.

Written requests from individuals for information should contain
the full name of the individual, current address and telephone
number. Visits are limited to Records Administrator, Room 4A320,
Cameron, Station, Alexandria, VA 22314.

For personal visits, the individual should be able to provide some
acceptable identification that is, driver's license, employing office's
identification card, and give some verbal information that could b
verified with 'case' folder.

Contesting record procedures:
The Agency's rules for contesting contents and appealinq initial

determinations may be obtained from the Records Administrator,
Room 4A320, Cameron Station, Alexandria, VA 22314

Record source categories:
Correspondence from individual's supervisor, DCAA employces,

former -employees, between DCAA staff members, and between
DCAA and other Federal agencies.

Systems exempted from certain provisions of the act:
None

RDCAA 260.4
System name:

260.4 White House Correspondence
System location:
Primary System-Executive Office, Headquarters, DCAA;
Decentralized Segmrents-DCAA Regional Offices and Field Audit

Offices; Official mailing addresses are in' the Department of Defense
directory in the appendix to DCAA's systems notices.

Categories of individuals covered by the system:
Any individual who has written to the President or a member of

his staff about a matter under the purview of the Defense Contract
Audit Agency if the letter was referred by the White House for
information or reply.

Categories of records in the system:
Copies of correspondence from the individual, the referral letter

from the White House,' the reply made by DCAA either, to the
individual or. to the White House, and any backup material -devel-
oped in the process 'of preparing the reply.

I I I
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Authority for maintenance of the system:
5 United States Code 301; 10 United States Code 133; 44 United

States Code 2901, et. seq.
Routine uses of records maintained in the system, including catego-

ries of users-and the purposes of such uses:
Office staff responsible for preparing the reply or for prdviding

information on which to base a reply.
Other routine uses could include disclosure to other Department of

Defense components, other Federal agencies, the Department of Jus-
tice or law enforcement or investigatory authorities for investigation
and possible criminal prosecutiorf, civil court action, or regulatory
order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
These records are filed chronologically under the sdbject 'White

House Correspondence,' and may be indexed by subject of the corre-
spondence and name of writer.

Safeguards:
Files are under staff supervision during duty hours; buildings are

locked and/or guarded by security guards during non-duty hours.
Retention and disposal:
Files maintained by the Executive Office are for permanent reten-

tion. They are retained in active files for five years and retired to
Washington National Records Center.

Files maintained by other offices are retained in active files for one
year, then retired-to a Federal Records Center for destruction after
four years.

System manager(s) and address:
Headquarters, DCAA, Executive Officer
Regional Managers, DCAA
Chiefs of Field Audit Offices
Official addresses'are in the Department of Defense directory in

the appendix to DCAA's systems notices.
Notification procedure: -

Information may be obtained from:
Executive Officer
Defense Contract Audit Agency, Bldg. 4, Room 4C346
Alexandria, VA 22314
Telephone: Area Code 202/274-7319"

Record access procedures:
Requests from individuals should be addressed to: Executive Offi-

cer, Defense Contract Audit Agency, Cameron Station, Alexandria,
VA 22314.

Written requests for information should contain the full name of
the individual, and the current address and telephone bumber. Visits
are limited to the Executive Office, Cameron Station, Alexandria,
VA 22314.

For personal visits, the individual should be able to provide some
acceptabie identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified in the file.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Correspondence originating in the White House, in the staff offices

of the Defense Contract Audit Agency, and other Federal agencies;
_notes and documents collected in the process of formulating a reply.

Systems exempted from certain provisions of the act:
None

RI)CAA 260.5
System name:

260.5 Congressional Committee Correspondence
System location:
Primary System-Executive Office, Headquarters, DCAA;
Decentralized Segments-DCAA Regional Offices and Field Audit

Offices; Official addresses are in the Department of Defense directo-
ry in the appendix to DCAA's systems notices.

Categories of individuals covered by the system:.
Any individual Member of a Congressional Committee or a staff

member of the Committee who has written to DCAA about a matter
under the purview of DCAA.

Categories of records In the system:
Copies of correspondence from the Committee member or staff

member, the reply made by DCAA and any backup material devel-
oped in the process of preparing reply.

Authority for maintenance of the system:
5 United States Code 301; 10 United States Code 133; 44 United

States Code 2901; et.'seq.
Routine uses of records maintained in the system, including catego-

ries of users and the purposa of such uses:.
Office staff responsible for preparing the reply or for providing

information on which to base a reply.
Other routine uses could include disclosure to other Department of

Defense components, other Federal agencies, the Department ofrJus-
tice or law enforcement or investigatory authorities for investigation
and possible criminal prosecution, civil court action, or regulatory
drder.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders.
Retrievability:
These records are filed chronologically under the subject 'Commit-

tee Correspondence* and may be indexed by subject of the corre-
spondence and the name of the Committee or the individual.

Safeguards:
Files are under staff supervision during duty hours; buildings are

locked and/or guarded by security guards during non-duty hours.
Retention and disposal:
Files maintained by the Executive Office are for permanent reten-

tion. They are retained in active files for five years and retired to the
Washington National Records Center.

Files maintained by other offices are retained in active files for one
year, then retired to a Federal Records Center for destruction after
four years.

System manager(s) and address:
Headquarters, DCAA, Executive Officer
Regional Managers, DCAA
Chiefs of Field Audit Offices
Official addresses are in the Department of Defense directory in

the appendix to DCAA's systems notices.
Notification procedure:
Information may be obtained from:

Executive Officer
Defense Contract Audit Agency, Bldg. 4, Room 4C346
Alexandria, VA 22314
Telephone: Area Code 202/274-7319

Record access procedures.
Requests from individuals should be addressed to: Execrutive Offi-

cer, Defense Contract Audit Agency, Cameron Station, Alexandria,
VA 22314.

Written requests for information should contain the full name of
the individual, and the current address and telephone number. Visits
are limited to the Executive Office., Cameron Station, Alexandria, Va

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's
identification card, and give some verbal information that could be
verified in the file.

Contesting record procedures:
The Agency's.rules for contesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:.
Correspondence originating in the Congressional Commnittee, in the

staff offices of the Defense Contract Audit Agency, and other Feder-
al agencies; notes and documents collected in the process of formu-
lating a reply.

Systems exempted from certain provisions of the act:
None

RDCAA 260.6
system name:

260.6 Congressional Correspondence
System location:
Primary System-Executive Office, Headquarters, DCAA
Decentralized Segments-DCAA Regional Offices and Field Audit

Offices. Official mailin& addresses are in the Department of Defense
directory in the appendix to DCAA's systems notice.
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Categories of individuals covered by the system:
Any individual who has written to a Member of Coigress con-

cerning employment information or assistance in obtaining employ-
ment that was referred to DCAA for reply by the& Congressman.-

Categories of records iq the system:
Copies of the correspondence "from the individual if forwarded by

the Member, copies of the referral letter from the Member, the reply
made by DCAA to either the individual or the Member, and any
backup material developed in the process of preparing the reply.

Authority for maintenance of the system:
5 United States Code 301; 10 'United States Code 133; 44 United

States Code 2901; et. seq.
Routine uses of records maintained in 'the system, including catego-.

ries of users and the purposes of sutah uses:
Office staff responsible for preparing the reply or for'providing.

information on which to base a reply.
Other routine-uses could include disclosure to other Department of'

Defense components or other Federal agencies.
Policies and' practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders.
Retrievability:
These records are filed chronologically under the subject 'Con-

gressional Correspondence,' and.may be indexed by Congressman's
name and include subject of letter and name of individual, if knbwn.

Safeguards:
Files are under staff supervision during duty hours; buildings are

locked- and/or guarded by security guards during non-duty hours.
Retention and disposal: -

These files are retained in current files for one year, then retired to
a Federal Records Center for destruction after four years.

System manager(s) and address:
Headquarters, DCAA, Executive Officer
Regional Managers, DCAA
Chiefs of Field Audit Offices
Official addresses -are in the Department of Defense directory in

the appendix to-DCAA's systems notice.
Notification procedure:
Information may be obtained from:

Executive Officer
Defense Contract Audit Agency, Bldg. 4, Room 4C346
Alexandria, VA 22314
Telephone: Area Code 202/2747319

Record access procedures: " .
Requests from individuals should be addressed to: Executive Offi-

cer, Defense Contract Audit Agency, Cameron Station, Alexandria,
VA 22314.

Written requests for information should contain the full name of
the individual, and the current address and telephone number. Visits,
are limited to the Executive Office, Cameron Station, Alexandria,
VA 22314.

For personal ,visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employing office's.
identification card, and give some verbal information' that could be
verified in the file.

Contesting record procedures:
The Department's rules for contesting contents and appealing ini-

tial determinations may be obtained, from the SYSMANAGER.
Record source categories:
Correspondence originating in the Congress, in the staff offices of

DCAA and other Federal agencies; notes and documents collected 'in
the process of -formulating a reply.

Systems exempted from certain provisions of the act:
NONE

RDCAA 311.3,
System name:

311.3 Applicant Supply File Index
System location:
Personnel Office of Headquaiters, DCAA and each regon main-

taining an applicant supply file. " d
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's systems notice
Categories of individUals'coeied by the system:

Individuals who have applied for employment at the respective
organizational elements at which the application is retained,

Categories of records in the system:
Card. index :showing location of applitions which are filed else-

,where by job category and date of reccipt.
Authority for maintenance of the system:
5 USC 301;- 10 USC 133; 44 USC 2901; Appendix A,'Chapter 333,

Federal Personnel Manual
-Routine uses of records maintained in the system, including catego-

ries of'users and the purposes of such uses:
To identify' and locate the applications on file
Used by the staff of the Personnel. office to quickly locate applica-

tions in the applicant supply file;, maintain inventory of applicant
supply file., I

Other routine uses could include disclosure to other Department of
Defeise components, the Civil S rvice Commission, the Department
of Justice or to law enforcement or investigatory authorities for
investigation and possible criminal prosecution, civil court action, or
regulatory order,
- Policies and practices for storing, retrieving, accessing, retalnlhg, and

disposing of records in the system:
Storage:
The index is a card file maintained in a file box
Retrievability:
Filed by name, alphabetically
Safeguards:
Under, control of Personnel office-staff during duty hours; building

or office area locked during nonduty hours.
Retention and disposal:
Destroyed when application to which it pertains is removed from

applicant supply file.
System manager(s) and address:
.Director of Personnel, Headquarters, DCAA; Personnel offices at

re'gional headquarters; addresses in Agency directory.
Notification procedure:
Requests for information should be sent or made to the SYSMAN.

AGER of the office to which the application was submittdd.
-Written requests must include the individuals' full name, current

address, and telephone number.
Individual may visit office of the SYSMANAGER
For personal visits, 'individuals must -be able to furnish positive

identification.'
Record access procedures:
Individuals may obtain information on access to records by con*'

municating with the SYSMANAGER where application was submit.
ted.

Contesting record procedures:
The Agency's rules for access, to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Records Administrator, Defense Contract
Audit Agency, Cameron Station, Alexandria, VA.22314.

Record source categories:
Information comes from the application'submitted by the individu.

al. EXEMPTIONS NONE
Systems exempted froziicertain provisions of the act:
NONE

RDCAA 311.4
System name:

311.4 Applicant correspondence
System location:
At those regions maintaining alphabetical file of corresiondence

with applicants.
Official mailing addrestes 'are in the Department of Defense direc-

tory in the appendix toDCAA's system's noticer.
Categories of individuals covered by the system:
Individuals who have made application, for or inquiry concerning

employment"
Categories of records inthe system:
Correspondence between the applicant or inquirier and the region-

al Personnel office,
Authority for maintenance of the system:
5uSC 301; 10 USC 133; 44 USC 2901; Chapter 333, Federal

Personnel Mhnuhl

._ Ill I I

7i706



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

Routine uses of records maintained'in the system, including catego-
ries of users and the purposes of such uses:

The record is used to provide continuity in corresponding with
individuals regarding employment; to maintain complete package in
conjunction'with applicant supply file; for use in following up on
applicants.

May be used by Personnel office staff for responding to corre-
spondence or applications; for following up on applicants; as part of
referral to management officials for consideration of the applicant.

Management officials who consider the applicants for employment.
Other routine uses could include disclosure to other Department of

Defense components, the Civil Service Commission, the Department
of Justice or to law enforcement or investigatory authorities for
investigation and possible criminal prosecution, civil court action, or
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper reicord in file folder
Retrievability:.
Filed alphabetically by name
Safeguards:
Under control of Personnel office staff during duty hours; building

locked during nonduty hours
Retention and disposa: -

Destroyed when application to which it pertains is removed from
applicani supply file

System manager(s) and address:
Personnel officer of regions maintaining such file
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's system's notice.
Notification procedure:
Information may be obtained from the SYSMANAGER. of the

regioi to vhich application or inquiry'has been submitted.Written requests must include the individuals' full name, current
address, and telephone number

Iridividualmay visit the Personnel office of the region to which
application or inquiry was submitted. '

For personal visits, individual must be able to furnish positive
identification.

Record access procedures:
Individual may obtain information on access to records by commu-

nicating with the SYSMANAGER where application or inquiry Was
submitted.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the-individual concerned
may be obtained from the Records Administrator, Defense Contract
Audit Agency, Cameron Station, Alexandria, VA 22314.

Record source categories:
Correspondence from applicants and response thereto

Systems exempted from certain provisions of the act:
NONE

RDCAA 315.10
System name:

315.10 Executive Development Program
-System location:
Personnel Division, HQ DCAA Personnel Office, Regions
Official mailing addresses are in the Department of Defense direc-

•tory in the appendix to DCAA's systems notice
Categories of individuals covered by the system:
DCAA Auditor employees, GS-13 and above who have been ap-

proved as participants in the DCAA Executive Development Pro-
gram.

Categories of records in the system:
Correspondence regarding nomination and selection for Executive

Development Program; Assessment of Promotion Potential; Assess-
ment for Specific Positions; Auditor Performance Evaluation; Avail-
ability Statement; SF-171; DCAAF 1435-I, DCAA Executive Devel-
opment Program; Executive Development Plan.

Authority for maintenance of the system:
5 USC 301; 10 USC 133; 44 USC 2901;'Fderal Personnel Manual,

Chapter 412

Routine uses of records maintained in the system, including catego -
ries of users and the purposes of such uses:

Information collected to determine employee qualification for par-
ticipation in EDP; consider for promotion, developmental or mission-
requirement reassignment; monitor training and development; record
stated availability.

Personnel staff members; members, Career Management Board,
Executive Manpower Resources Board; involved management offi-
cials.

Personnel Staff: Receipt, filing; preparation of submission to Ex-
ecutive Manpower Resources Board; rating and ranking; surveys
nomination for training; Career Management Board/Executive Man-
power Resources Board: Consideration of individual for the program;
promotion, reassignment; review ortraining plan; progress. Involved
management officials: evaluating, assessing, nominating, considering
for assignment, reassignment, promotion, recognition.

Other routine uses could include disclosure to other Department of
Defense components, the Civil Service Commission, the Department
oa Justice or to law enforcement or investigatory authorities for
investigation and possible criminal prosecution, Civil court action or
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining. and
disposing of records In the system:

Storage:
Paper records in file folders
RetrieTability:
By name, Alphabetically
Safeguards:
Files under surveillance of Personnel Office staff during duty

hours; building secure and guarded during nonduty hours.
Retention and disposal:
Retained in Executive Development Program file during-individ-

uals retention in the Program. Transferred to Official Personnel
Folder upon release from program. Destroyed upon separation from
Agency.

System manager(s) and address:.
Chairman, Executive Manpower Resources Board, HQ DCAA
Notification procedure:
Information may be obtained from SYSMANAGER
Written requests should contain individual's full name, current ad-

dress, telephone number, and office of assignment.
Individuals may visit the office of the SYSMANAGER.'
For personal visit, individual must furnish positive identification.
Record aecess procedures:
Individdals may obtain information on access to records by com-

municating with the SYSMANAGER.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Records Administrator, Defense Contract
Audit Agency, Cameron Station, Alexandria, VA 22314

Record source categories:
Individual
'Regional Manager
Supervisor
EMRB, Chairman
Director
Systems exempted from certain provisions of the act:
NONE

RDCAA 315.11
System name:

315.11 Career Files
System location:
Headquarters, DCAA, Personnel Division; Personnel Division,

each regional headquarters.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's system notice
Categories of Individuals covered by the system:
Employees of DCAA:
At Headquarters, DCAA, GS-12 and above

- At regional headquarters, all employees of the respective regions
Categories of records in the system:
File contains copies of Performance Evaluations, Assessments of

Promotion Potential; SF 171, Employee Qualification Record; Indi-
vidual Employee Inventory Record; Experience Resume; 1Records of
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Training; copies of letters of commendation and appreciation; Official
Performance Ratings; Report of Professional Activitids; Auditor
Progress Report; Auditors' Availability Statement.

Authority for maintenance of the system:
5 USC 301;.10 USC 133; 44 USC 2901; Federal Personnel Manual,

Chapter 335
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To provide the. Executive Manpower Resources Board, Career

Management Boards, and management officials with necessary 'career
progression and development- information to make decisions on per-
sonnel actions regarding the individual

Material in the Career Files ii made available to members of the-
Executive Manpower Resources Board, Career Management Board,,
and management officials involved in making personnel action deci-
sions regarding the individual employee. . -

The material is used in connection with developing training plans
for employees, rating and ranking for promotion, determining career
development reassignments; as a basis for recognition.

Other routine uses would includ6 disclosure to other Department
of Defense components, the Civil. Service Commission, the Depart-,
ment of Justice or to law enforcement oi investigatory aithorities for
investigation and possible criminal piosecution, civil court action, or
regulatory order. o

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Re'triedability:."

Filed: At Headquarters, DCAA, by rdgion, by grade, auditdr,
administrative, alphabetically; At regions: by. grade, alphabetically;
by FAO, by grade, auditor, administrative, alphabetically.

Safeguards:
Stored in file cabinets under constant surveillance of Personnel

Office Staff during duty hours; cabinet locked during nonduty hours;
buildings locked and guarded during nonduty hours.

Retention and'disposal:
Files are retained during tenure of the employee concerned.
System manager(s) and address:
Director of Personnel, Headquarters, DCAA
Chief, Personnel Divisions, all regions, DCAA
Official mailing addresses are in the Department of. Defense, direc-

tory in the Appendix to DCAA's system's -notice.
Notification procedure:
Information may' be obtained from the SYSMANAGER of the

-respective region.
Written requests for 'information should contain individual's full

name, current address, telephone number, General Service grade, and
office of assignment.

For personal visits, individual must furnish positive identifibation.-
Requestor may visit the servicing personnel office to determine

whether the system contains information pertaining to him/her. Offi-
cial mailing addresses are in the Department of Defense directory in:
the appendix to DCAA's system's notice.

Individual may visit any DCAA personnel office which provides
personnel services to the individual or to the personnel office, Htad-
quarters, DCAA, if GS-12 or above.

Record access procedures: . -

Individuals may obtain information on access to records by com-
municating With the SYSMANAGER,

Contesting record' procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Records Administrator, Defense Contract
Audit Agency, Cameron Station, Alexandria, VA 22314

Record source categories:
Former and present supervisory personnel; individual concerned; -

personnel office; Defense Contract AUdit Institute; Automatic Data
Processing-Personnel Inventory Systems; persons writing commenda-
tions and favorable communications.

Systems exempted from certain provisions of thi act:
NONE

RDCAA 322.7
System name:

322.7 Students and Instructors

Iondaki, December 17, 1979 / Notices

System location:
All DCAA offices. Official mailing'addresses are in the Depart-

ment of Defense directory in the appendix to DCAA's systems no-
tices-

Categories of individuals covered by the system.

Any individual who has been a student or instructor for any
training courses sponsored by DCAA.

Categories of records in the system:
Documents relating to applications and selections of students and

guest instructors for DCAA-sponsored training courses.
Authority for maintenance of the system:
5 USC 301; 10 USC 133; 44 USC 2901, et. seq.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Office staff providing the training, or offices involved in the

review process of training sponsored by DCAA.
Other routine uses could include disclosure to other Department of

Defense components, the Civil Servibe Commission, the Department
of Justice or to law enforcement or investigatory authorities for
investigation and possible criminal prosecution, civil court action, or
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
These records aie filed by course title, then by name of individual

participants.
Safeguards:
Files are under staff supervision during duty hours; buildings are

locked and/or guarded by' security guards during non-duty hours.
Retention and disposal:
These files are destroyed afteT two years..
System manager(s) and address:
Assistant Director, Resources, Headquarters, DCAA
Assistant Director, Operations and Professional Development,

Headquarters, DCAA
Regional Managers, DCAA
Chiefs, Field Audit Offices, DCAA
Manager, Defense Contract Audit Institute, Memphis, Tennessee
Official addresses, are in the Department of Defense directory in

the appendix to DCAA's systems notices.
Notification procedure:
Ififormation may be obtained from SYSMANAGERS.
Record access procedures: •
Re~ixests from individuals should be addressed to SYSMANAGER

of office coxfcerned.
Written requests should contain the full name, address, and tele-

phone number of the individual. Visits are limited to those offices
listed in the Department of Defense' directory in the appendix to
DCAA's systems notices.

For personal visits, the individual should be able to provide some
acceptable identification; that is, driver's license; employee identifica-

"-tion card.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
-Correspondence originating in any DCAA office sponsoring train-

ing courses, from students and instructors of courses.
Systems exemnpted from certain provisions of the act:
None

RDCAA 347.2
System name:

347.2 Labor Management Relations Case Files
System location:
Personnel Divisiop, Headquarters, DCAA and regional Personnel

Offices
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's system's notice.
Categories of individuals covered by the system:
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Employees who are involved in grievances or other administrative
proceedings and are represented by recognized unions having negoti-
ated agreements with DCAA.

Employees involved in the filing of an Unfair Labor Practice
(ULP) complaint which has been referred to the Assistant Secretary
for Labor-Management Relations. -

SDesignated union officials, stewards, and representatives.
Categories of records in the system:
Case files contain all information pertaining to a specific proceed-

ing or ULP including correspondence, statements, exhibits, and deci-
sions. "

Personnel Division, Headquarters, DCAA and regional Personnel
-Offices maintain lists of local union officials, stewards, and repre-
sentatives.

Authority for maintenance of the system:
E.O. 11491, as amended, 'Labor-Management Relations in the Fed-

eral Service.'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Data is used -by DCAA officials to whom authority has been

delegated to direct, manage, and implement the provisions of E.O.
11491, as amended, 'Labor-Management Relations in the Federal
Service!

Other routine users could include officials of other DoD compo-
nents, representatives of -other Executive Branch Departments and
AgencieS, and duly appointed examiners or arbitrators who 'are
charged with program Tesponsibilities under E.O. 11491, as amended.
'Labor-Management Relations in the Federal Service.'

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records are stored in file folders or case jackets.
Retrievability:.
Records are retrieved by case subject, case number, or individual

employee name.
Safeguards:
Records are under the surveillance of Personnel Office staff during

duty hours. During nonduty hours, records are secured in locked file
cabinets or combination safes,

Retention and disposal:
Case files destroyed 5 years after supersession, obsolescence or

final adjustment.
Lists of union officials, stewards, and representatives are normally

destroyed after a new roster has been established.
System manager(s) and address:
Director of Personnel, HQ DCAA
Personnel Officer of each region
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's systems notices.
Notification procedure:
Requests for information should be made to the region in which

the case originated. -
Written requests should contain individual's full name, current ad-

dress, telephone number and office of assignment.
Individuals may visit the personnel office of the region in which

the case originated.-
For personal visits, individual must furnish positive identification.
Information will be at the Personnel Office of the Region in which

the case originated or HQ,DCAA.
Record access procedures:
Individuals may obtain information on access to records by com-

municating in writing or personally with the SYSMANAGER or
Personnel Officer of the Region of record.

Contesting record procedures.
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Records Administrator, Defense Contract
Audit Agency, Cameron Station, Alexandria, VA 22314

Record source categories:
DCAA Personnel Offices; Office of the Assistant Secretary of

Labor for Labor-Management Relations; individual employees; union
officials, stewards, and representatives.

Systems exempted from certain provisions of the act:
None

RDCAA 358.1
System name:

358.1 General EEO Files
System location:
-Primary System.office of EEO Counselors throughout DCAA Of-

ficial Mailing addresses are in the DoD Directory in the Appendice
to the DCAA Systems Notices

Decentralized Segments-Office of EEO Officer, HQ, DCAA,
Office of Counsel, HQ, DCAA; Regional EEO Officer in Region
where complaint arose

Categories of individuals covered by the system:
Any civilian employee of DCAA who has contacted an EEO

Counselor regarding any form of discrimination against them by any
organizational level of DCAA

Categories of records in the system:
CSC Form 894, Complaint of Discrimination in the Federal Gov-

ernment; affivadits; EEO Counselors Report; correspondence be-
tween Counselor and local offices of DCAA

Authority for maintenance of the system:
EEO Act of 1962 as implemented by CSC Federal Personnel

Manual Chapter 713
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
EEO Counselor; Regional EEO Officer;, EEO Officer HQ.

DCAA; Counsel, HQ, DCAA; may be disclosed to any component
of DoD, Department of Justice and CSC

Policies and practices for storing, retrieving, aicessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders
Retrievability:
Filed alphabetically by last name of complainant
Safeguards.
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Destroy after 2 years.
System manager(s) and address.
EEO Counselor concerned; Regional EEO Officer;. EEO Officer,

HQ, DCAA
Notification procedure:
Information may be obtained from:

EEO Officer
HQ. DCAA
Room 4C346
Cameron Station
Alexandria. Virginia 22314
Telephone: 202-274-7319

Record access procedures.
Requests from individuals should be addressed to: EEO Officer,

DCAA. Cameron Station, Alexandria, VA 22314
Written requests for information should contain the full name of

the individual, current address and telephone number, present or
former DCAA office.

Visits are limited to EEO Office. Headquarters, DCAA. Room
4C346, Cameron Station, Alexandria, VA 22314

For personal visits, the individual should be able to provide somne
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified with his 'case' folder.

Contesting record procedures.
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from EEO Officer. HQ. DCAA,
Cameron Station, Alexandria. VA 22314

Record source categories:
Letters from complainant; affivadits of supervisors and others

knowledgeable of circumstances surrounding complaint; other corre-
spondence relative to complaint.

Systems exempted from certain provisions of the act:
NONE

RDCAA 35821
System name:

358.21 EEO Complaints Resolved by DCAA
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System location:
Primary System-Office of EEO Officer, HQ, DCAA Official Mail-

ing addresses are in the DoD'Directory in the Appendice to the
DCAA Systems Notices,

Decentralized Segments-Office of Counsel, HQ, DCAA; Regional
EEO Officer in Region where complaint arose

Categories of individuals covered by the system:
Any civilian employee of DCAA who has brought an EEO com-

plaint against any organizational level of DCAA.
- Categories of records in the system:

CSC Form 894, Complaint of, Discrimination in the Federal Gov-
ernment; Affivadits; EEO Counselor's report; Investigator's Report;
transcript and other documents relating to the hearing; correspond-
ence between all echelons of DCAA concerning this complaint; inter
and intra agency correspondence.

Authority for maintenance of the system:
EEO Act of 1962; US Civil Service Commission Federal Personnel

Manual Chapter 713
Routine uses bf records maintained in the system, including catego-

ries of users and the purposes of such uses:
Director, DCAA; EEO Officer, HQ, DCAA; Counsel, HQ,

DCAA; Dir. of personnel, HQ, DCAA, Regional Manager in Region
of Complaint; may be disclosed to any component of DoD, Depart-
ment of Justice, and Civil Service Commission.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

'Storage:
Paper records infile folders.
Retrievability:
Filed alphabetically by last name of complainant.
Safeguards:
Buildings employ security guards.Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
Destroy 7 years after final adjustment. Records are retained in

active file until end of calendar year in which complaint was settled,
held one additional year in inactive file and subsequently retired to
Washington National Records Center.

System manager(s) and address:,
EEO Officer, HQ, DCAA Cameron Station, Alexandria, VA.

22314
Notification procedure:
Information may be obtained from:

EEO Officer
HQ, DCAA
Room 4C346
Cameron Station
Alexandria, Virginia 22314
Telephone: 202-274-7319

Record access procedures:
Requests from individuals should' be addressed to: EEO Officer,

DCAA, Cameron Station, Alexandria, VA 22314
Written requests. for information should contain the full name of

the individual, current address and telephone number, present or
former DCAA office.

Visits are limited to EEO Office, Headquarters, DCAA, Room
4C346, Cameron Station, Alexandria, VA -22314

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and giye some verbal information that could be
verified with his 'case' folder.

Contesting record procedures:
The Agency's rule!; for contesting contents and appealing initial

determinations may be obtained from EEO Officer, HQ, DCAA,
Cameron Station, Alexandria, VA 22314

Record source categories:
Letters from complainant; affivadits of supervisors and others

knowledgeable of circumstances surrounding complaint; correspond-
ence between all echelons of DCAA concerning the complaint; inter-
agency and intraagency correspondence.

Systems exempted from certain provisions of the act-
NONE

RDCAA 358.22
System name:

358.22 EEO, Cases resolved by CSC.
System location:IPrimary System-Office of EEO Officer, HQ, DCAA Official Mail-

ing addresses are in the DoD Directory in the Appendice to the
DCAA'Systems Notices

Decentralized Segments-Office bf Counsel, HQ, DCAA; Regional
EEO Officer in Region where complaint arose

Categories of individuals covered by the system:
Any civilian employee of DCAA who has brought ar EEO cont-

plaint against any organizational level of DCAA.
Categories of records in the system:
CSC Form 894, Complaint of Discrimination in the Federal Gov-

ernment; Affivadits; EEO Counselor's report; Investigator's Report;
transcript and other documents relating to the hearing; correspond-

'ence between all echelons of DCAA concerning this complaint; iter
and intra agency correspondence.

Authority for maintenance of the system:
EEO-Act of 1962; US Civil Service Commission Federal Personnel

Manual Chapter 713
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Director, DCAA; EEO' Officer, HQ, DCAA; Counsel, HQ,

DCAA; Dir. of Personnel, HQ, DCAA, Regiodal Manager in Region
of Complaint;' may be disclosed to any component of DoD, Depart-
mnent of Justice, and Civil Service Commission.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by last name of complainant.
Safeguards:
Buildings employ security guards. Records are maintained it areis

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposal:
According to USCSC records schedule
System manager(s) and address:
EEO Officer, HQ, DCAA; Cameron Station, Alexandria, VA.

22314
Notification procedure:
Information may be obtained from:

EEO Officer
HQ, DCAA

- Room 4C346
Cameron Station
Alexandria, Virginia 22314
Telephone: 202-274-7319

Record access prpcedures:
Requests from individuals should be addressed to: EEO Officer,

DCAA, Cameron Station, Alexandria, VA 22314
Written requests for information should contain the full nme of

the individual, current address and telephone number, present or
former DCAA office.

Visits are limited to EEO Office, Headquarters, DCAA, Room
4C346, Cameron Station, Alexandria, VA 22314

For Oersonal'visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card,. and give 'some verbM information that could be
verified with'his 'case' folder.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinatiins may be obtained from EEO Officer, HQ, DCAA,
Cameron Station, Alexandria, VA 22314.

Record source 'categories:
Letters from complainant; affivadits of supervisors and others

knowledgeable of circumstances surrounding complaint; correspond.
ence between all echelons of DCAA concerning the complaint; inter-
agency and intraagency correspondence.

Systems exempted from certain provisions of the act:
NONE

RDCAA 358.23
System name:

358.23 Other copies of EEO Complaint Case'files
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System location:
Primary System-Office of EEO Officer, HQ, DCAA Official Mail-

ing addresses are in the DoD Directory in the Appendice to the
DCAA Systems Notices

Decentralized Segments-Office of Counsel, HQ, DCAA; Regional
EEO Officer in Region where complaint arose

Categories of individuals covered by the system:
Any civilian employee of DCAA -who has brought an EEO com-

plaint against any organizational level of DCAA.
Categories of records in the systemi •
CSC Form 894, Complaint of Discrimination in the Federal Gov-

ernment; Affivadits; EEO Counselor's report; Investigator's Report;
transcript and other documents relating to the bearing; correspond-
ence between all echelons of DCAA concerning this complaint; inter
and intra agency correspondence.

Authority for maintenance of the system:
EEO Act of 1962; US Civil Service Commission Federal Personnel

Manual Chapter 713 Director, DCAA; EEO Officer, HQ, DCAA;
Counsel, HQ, DCAA

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Dir. of Personnel, HQ,- DCAA, Regional Manager in Region of
Complaint; may be disclosed to any component of DoD, Department
of Justice, and Civil Service Commission.

Policies and practices for storing, retrieving, accessing, retaining, and
disposiag of records in the system:

Storage:
Paper recordsin file folders.
Retrievability:
Filed alphabetically by last name of complainant.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened.
cleared and trained.

Retention and disposal:
Destroy after 1 year-
System manager(s) and address:
EEO Officer, HQ, DCAA; Cameron Station, Alexandria, Va.

22314
Notification procedure:
Information may be obtainled from:

EEO Officer
HQ, DCAA
Room 4C346
Cameron Station
Alexandria, Virginia 22314
Telephone: 202-274-7319

Record access procedures:
Requests from individuals should be addressed to: EEO Officer,

DCAA, Cameron Station, Alexandria, VA 22314
Written requests for information should contain the full name of

the individual, -current address and telephone number, present or
-former DCAA office.

Visits are limited to EEO Office, Headquarters, DCAA, Room
4C346, Cameron Station, Alexandria, VA 22314

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified with his 'case! folder.

Contesting record procedures:
The Agency's rules for contestinig contents and appealing initial

determinations may be obtained from EEO Officer, HQ. DCAA.
Cameron Station, Alexandria, VA 22314.

Record source categories:

Letters from complainant; affivadits of supervisors and others
knowledgeable of circumstances surrounding complaint; correspond-
ence between all echelons of DCAA concerning the complaint; inter-
agency and intraagency correspondence.

Systems exempted from certain provisions of the act:
NONE

RDCAA 358.24
System name:

358.24 EEO Background Documents not included in case files.
System locatiom

Primary System-Office of EEO Officer, HQ, DCAA Official Mail-
ing addresses are in the DoD Directory in the Appendice to the
DCAA Systems Notices

Decentralized Segments-Office of Counsel, HQ, DCAA;- Regional
EEO Officer in Region where complaint arose

Categories of Individuals covered by the system:
Any civilian employee of DCAA who has brought an EEO com-

plaint against any organizational level of DCAA.
Categories of records In the.system: "
CSC Form 894, Complaint of Discrimination in the Federal Gov-

ernment; Affivadits; EEO Counselor's report; Investigator's Report;
transcript and other documents relating to the hearing; correspond-
ence between all echelons of DCAA cocerning this complaint; inter
and intra agency correspondence.

Authority for maintenance of the system:
EEO Act of 1962; US Civil Service Commission Federal Personnel

Manual Chapter 713
Routine uses of records maintained in the system, including c2tego-

ries of users and the purposes of such uses:
Director, DCAA; EEO Officer, HQ, DCAA; Counsel, HQ.

DCAA; Dir. of Personnel, HQ, DCAA, Regional Manager in Region
of Complaint; may be disclosed to any component of DoD, Depart-
ment of Justice, and Civil Service Commission.

Policies and pracHces for storing, retrieving, accessing, retaining, and.
disposing of records In the system:

Storage:
Paper records in tile folders.
Retrievability:.
Filed alphabetically by last name of complainant.
Safeguards:
Buildings employ security guards. Records are maintained in areas

accessible only to authorized personnel that are properly screened,
cleared and trained.

Retention and disposah
Destroy 3 years after final adjustment
System manager(s) and address.
EEO Officer, HQ, DCAA; Cameron Station, Alexandria, Va.

22314
Notification procedure:
Information may be obtained from:

EEO Officer
HQ, DCAA
Room 4C346
Cameron Station
Alexandria, Virginia 22314
Telephone: 202-274-7319

Record access procedures:.
Requests from individuals should be addressed to: EEO Officer

DCAA, Cameron Station, Alexandria. VA 22314
Written requests for information should contain the full name of

the individual, current address and telephone number, present or
former DCAA office.

Visits are limited to EEO Office, Headquarters, DCAA,' Room
4C346, Cameron Station, Alexandria, VA 22314

For personal visits, the individual should be able to provide some
acceptable identification, that is, drivers license, employing office's
identification card, and give some verbal information that could be
verified with his 'case" folder.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from EEO Officer, HQ: DCAA,
Cameron Station, Alexandria, VA 22314.

Record source categories: -
Letters from complainant; affivadits of supervisors and others

knowledgeable of circumstances surrounding complaint; correspond-
ence between all echelons of DCAA concerning the complaint; inter-
agency and intagency correspondence.

Systems exempted from certain provisions of the act:
NONE

RDCAA 358.3
System name:

358.3 Grievance & Appeal Files
System location:
Grievances by HQ employees; Personnel Division, HQ DCAA.
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Giievance by field employees; Personnel Division. of region of
origin.

Official mailing addresses are in the Department of Defense direc-
tory in the appendix to DCAA's systems notices.

Categories of Individuals covered by the system:
Employees who havi filed formal grievances pursuant to Chapter

58, DCAAM .1400. 1.
Categories of records in the system:
The written grievance; assignment of examiner; statements of wit-

nesses; written summary of interviews; written, summary of group
meetings; transcript of hearing if one held; correspondence relating to
the grievance and conduct of the inquiry; exhibits; evidence; trans-
mittal; decision.
"Authority for maintenance of the system:
* 5 USC 301; 10 USC 133; 44rUSC 2901;Part 771, Civil Service

Regulations.
Routine uses of records maintained in the §ystem, including catego-

ries of users and the purposes of such uses:
The purpose of the grievance & appeal file is to record the griev-

ance or appeal, the nature and scope of inquiry into the matter being
aggrieved or appealed and treatment accorded the matter.by manage-
ment.

Users are the grievant and grievant's representative; the Examiner;
the Regional Manager;, Personnel Office staff, the Assistant Director,
Resources; the Director; Counsel; administrative staff involved in
typing and processing the grievance.

The employee and representative are furnished a copy of the file
for review and comment before decision. ,

The'Examiner compiles the file and mikes a Report of Findings
and Recommendations based on the file. .

, The Regional Manager, when the deciding official, reviews the file
to reach a decision.

Personnel Office staff may review the file to prepare a brief or
write a decision for the deciding official; The Assistant Director,
Resources may review the file as program manager. "

The Director may review the file as deciding official.
Administrative staff members are involved in the physical handling

and processing of the grievance such as typing, copying, transmit-
ting.

Counsel may review file in making legal determinations.
Other routine uses could include disclosure to other Department of

Defense components, the Civil Service Commission, the Department
of Justice or to law ,enforcement or investigatory authorities for
investigation and possible criminal prosecutiop, civil court action or
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records stored in tyable jackets in file cabinets or open shelf

files.
Retrievability:
Grievance files are filed by name alphabetically.
Safeguards:
Grievance files are under surveillance of Personnel Office staff

during duty hours. During nonduty hours, the building is.locked and
under guard.

Retention and dsposal:
Each case file is retained in current files for 7 years after the case

is closed, then destroyed.
System manager(s) and address:
Director of Personnel, HQ DCAA;
Personnel Officer of each region;
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's systems notices.,
Notification procedure:
Requests 'for information should be made to the region in which

the grievance originated.
Written 'requests should contain individual's full nime, current ad-

dress, telephohe number and office of assignment.
Individuals may visit the personnel office of the region- in which

the grievance was filed.
For personal visits, individual must furnish positive identification.
Information will be at the Personnel Office of the Region in .which

the'grievance originated or HQ, DCAA.
Record access procedures:

I Individuals may obtain information on access to records by con-
municating in writing or personally with the SYSMANAGER or
Personnel Officer of the Region of record.

Contesting record procedures:
The Agency's rules for access to records and 'for contesting con-

tehts and appealing initial determinations by the individual doncerned
may be obtained from the Records Administrator, Defense Contract
Audit Agency, Cameron Station, Alexandria, VA 22314.

Record-source categories:
Grievant;
Witnesses;
Exhibits furnished in evidence 6y grievant and witnesses;

,.Grievance examiner;,- ,
Persons interviewed by the Examiner, other'than witnesses.
Deciding official (decision).
Systems exempted from certain provisions of the act:
None.

RDCAA 371.1
System name:

3 71.1 Name Files
System location:
Office, Director of Personnel, HQ DCAA.
Categories of individuals covered by the system:
Civilian employees of DCAA on whom copies of communicatons,

favorable' or unfavorable, have been received.
Categories of records in the system:
Copies of correspondence concerning the employee performance

and conduct; warning notices to the employee; reports and records of
counseling;.copies of disciplinary action correspondence.

Authority for maintenance of the system:
5'USC 301; 10 USC 133; 44 USC 2901 et. seq.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
The file serves as a repository of material furnished by field activi-

ties for information of the HQ staff. It is retained to provide continu.
ity of knowledge and understanding of long term matters which may
.develop into adverse actions.

Personnel Office staff
Employee concerned
Management personnel with need to know
Director
Deputy Director
Assistant Director, Resources
Assistant Director, Operations & Professional Development
Executive Officer
Counsel
DCAA Mangement personnel with need-to-know;
The Personnel Staff for maintaining the files; advising management

on appropriate actions and taking of actions.
The employee concerned, to be aware of matter and act on the

knowledge.
Management personnel in evaluating information; initiating actions.
Director in ,order to be aware of those matters which could affect

the agency; initiate action.
Deputy Director to be aware of matters which could affect other

agency; initiate action in absence of Director.
Assistant Director, Resources, to be aware of matters which could

affect the agency; initiate actions on the matter; advise Deputy DI-
rector and Director.

Assistant Director, Operations & Professional Development, to be
aware of matters which could affect the agency; initiate actions;
advise the Deputy Director and Director.

Other routine use could include disclosure to other Department of
Defense components, the Civil Service Commission, the Department
of Justice, or-to law enforcement or- investigatory authorities for
investigation and possible criminal prosecution, civil court action or
regulatory order...

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records'in the system:

Storage:
Name files are paper records stored in file folders.
Retrievability:
Name files are filed alphabetically.
Safeguards:
Files are under surveillance of Personnel Office staffduring duty

hours. Building is locked and guarded during nonduty hours.
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Retention and disposah '
Files are retained for a period of 2 years after separation from the

Agency.
System manager(s) and address:
Director of Personnel, HQ DCAA, Cameron Station, Alexandria,

VA 22314. -
, Notification procedure:

Requests for information should be sent to the SYSMANAGERL
Written requests must include the individuals full name, current

address, telephone number and office of assignment.
Individual may visit the SYSMANAGER.
For personal visits, individual must furnish positive identification.
Information will be at the Office, Director of Personnel, HQ

DCAA, Cameron Station, Alexandria, VA 22314.
Record access procedures:

Individual may obtain information on access to records by commu-
nicating in writing or personally with the SYSMANAGER.

Contesting record procedures:.
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
,,may be obtained from the Records Administrator, Defense Contract

'Audit Agency, Cameron Station, Alexandria, VA 22314.
Record source categories:
Supervisory, management personnel.
Systems exempted from certain provisions of the act:.
None

RDCAA 371.13
System name:

371.13 Official Personnel Folders
System locatiom
Office, Director of Personnel, HQ DCAA
Personnel Office, all regions
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's system's notice.
Categories of individuals covered by the system:
Each civilian employee of DCAA
Categories of records in the system:
Notifications of Personnel Actions; appointment documentation;

oath of office; application; payroll change slips; Official Performance
Ratings; records of training; Letters of Commendation; Records of
awards and recognition; health benefit and insurance registration and
changes to position descriptions; Notice of Ratings; Service computa-
tion; designation of beneficiary; certificate of security clearance, SF-
52s; performance evalpations; report of medical examination; employ-
ment inquiries; correspondence related to all the above.

Authority for maintenance-of the system:
5 USC 301; 10 USC 133; 44 USC 2901; Federal Personnel Manual,.

Chapter 296-31
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Files are used to determine employee's qualifications, eligibilities

and as a repository for those documents and records pertaining to the
employee's career, position, salary and benefits.

Files are used by the Personnel Office staff to initiate, effect and/
or record personnel actions; pay actions; determine qualifications;
defermine eligibility; as basis for cbunseling the employee regarding
rights entitlements.

May be used by management officials and boards in considering
employees for assignment, promotion, training, adverse actions.

May be used by Office of Council in advising management on legal
aspects of matters involving the employee.

Other routine uses could include disclosure to other Department of
Defense components, other Federal departments and agencies, the
Civil ervice Commission, the Department of Justice or to law en-
forcement-or investigatory authorities for investigation and possible
criminal prosecution, civil court action, or regulatory order.

Policies and practices for storing, retrieving,.accessing, retaining, and
disposing of records in the system:

Storage:
Paper records bound in file folder
Retrievability:
Filed by name
Safeguards:

Under constant surveillance of Personnel Office staff during duty
hours; stored'in locked cabinet in locked and guarded building during
nonduty hours.

Retention and dlsposal:
Retained during tenure of the employee; disposed of in accordance

with FPM, Chapter 296.
System manager(s) and address:
Director of Personnel, HQ DCAA
Personnel Offices at each region
'Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's systems notice.
Notification procedure:
Requests for information should be addressed to SYSMANAGER
Written requests for information must contain individual's full

name, current address, telephone number, GS grade and office of
assignment.

Individuals may visit the personnel office which provides person-
nel service to them.

For personal visits, individual must furnish-proper credentials and
above information orally.

Record access procedures:
A personal or written request to the SYSMANAGER
Contesting record procedures:

'The Agency's rules for access to records and for contesting con-
tents and appealing initial determinations by the individual concerned
may be obtained from the Records Administrator, Defense Contract
Audit Agency, Cameron Station, Alexandria, VA 22314.

Record source categories:.
Employee; Personnel Offices; former and present supervisory per-

sonnel; payroll servicing offices; Civil Service Commission; training
and education institutions; individuals who submit communications
concerning the employee.

Systems exempted from certain provisions of the act
NONE

RDCAA 371,2
System name:

371.2 Supervisor Personnel Records
System location:
Each Field Audit Office and each staff office at regional headquar-

ters and HQ DCAA
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAAs systems notice
Categories of Individuals covered by the system:
Each employee, except the supervisor, assigned to the organiza-

tional element.
Categories of records In the system:
Contains information relative to the individual employee; personnel

actions in progress; copies of position descriptions; copies of perform-
ance evaluations, assessments of promotion potential, progress re-
ports; copies of correspondence and communications relative the
employee; record of duty assignments; record of leave status.

Authority for maintenance of the system: '
5 USC 301; 10 USC 133; 44 USC 2901; Federal Personnel Manual,

Chapter 295
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used by supervisors as reference or reminder of past actions; as

basis for initiating personnel actions on the employee; rotation of
duty assignments; for consideration of employees separated for mili-
tary service for absentee personnel actions; monitor leave use '

Used by the Supervisory auditor of the employee -concerned for
the above stated purposes.

Used by the Field Audit Office chief for the above purposes.
Used by administrative personnel for maintenance, clearance of

obsolete materiall"extraction of statistical data, status checks.
Other routine uses could include disclosure to other Department of

Defense components, the Civil Service Commission, the Department
of Justice or to law enforcement or investigatory authorities for
investigation and possible criminal prosecution, civil court action, or
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining. and
disposing of records In the system:

Storage:
Paper records in file folders
Retrievability:
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Filed by name, alphabetically
Safeguards:
Under control of office staffs during duty hours. Work area or

cabinet locked during nonduty hours.
Retention and disposal:
Review annually; destroy material which has been superseded or is

-no longer applicable; destroy entire file 1 year after transfer or
separation of the employee.

System manager(s) and adcdess:
Each fIELD Audit Office and each staff office at regional head-

quarters and HQ DCAA addresses are in the DOD Directory in the
appendix to DCAA's systems notice.

'Notification procedure:
Requests for information should be sent or made to the SYSMAN-

AGER of that organizational element to. which the individual is
assigned.

Written requests must include the individuals' full name, current
address, telephone number'and office of assignment. .

Individual may visit the office of the. SYSMANAGER.
For personal visits, individual must furnish positive identification.
Record access procedures:
Individuals may obtain information on access to records by com-

municating with their-current supervisor.
Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual cont:erned
may be obtained from the Records Administrator, Defense Contract,
Audit Agency, Cameron Station, Alexandria, VA 22314

Record source categories:
Supervisors
Systems exempted frbm certain provisions of the act-
NONE

RDCAA 371.5
System name:

371.5 Locator Records
System location:
Office, Director of Personnel, HQ DCAA, Cameron Station, Alex-

andria, VA 22314. Regional Offices and ,Field Audit Offices whose
addresses are in.the DoD directory in the'appendix to DCAA's
systems notices.

.Categories of individuals covered by the system:
All civilian employees of DCAA-
Categories of records in the system:
Employee's name, office room number,. telephone, office symbol,

home address, home telephone number, date prepared, spouse's name.
Authority for maintenance of the system:
5 USC 301; 10 USC 133;.44 USC 2901, et. seq.
Routine uses ,of records maintained in the system, including catego-.

ries of usirs and the purposes of such uses: -
Ready reference of employee home address and'telephone number
Copy furnished to Office of Director and Deputy Director for

business, social and protocol purposes.
Copy furnished the travel offices which use it to:
Furnish home telephone nurfiber to air carrier when booking

flights for the individual;
Estimating, local travel costs from home address;
Dispatching staff cars to individual's home;
Planning group travel .
Copy remains in Personnel Office for use in responding to inquiries,

regarding employees home address, telephone number.
Other routine -use could include disclosure to other Department of

Defense components, the ,Civil Service Commission, the Department
of Justice or to law enforcement or investigatory authorities for
investigation and possible criminal prosecution, civil court action, or.
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system: -

Storage: . . -

3x5 card, stored in index card box.
Retrievalhility,
Filed by name.
Safeguards:
Under control of office staff during duty -hours Building locked

and/or guarded during nonduty hours.

Retention and. disposal:
Retained until separation of employee, then destroyed.
System manager(s) and address:
Director of Personnel, HQ DCAA, Cameron Station, Alexandria,

.A 22314.
Notification procedure:
Information may be obtained from the SYSMANAGER.
Written requests for information must include individual's hll

name, current address, telephone number and office of assignment.
Individual may visit the Office of the SYSMANAGER
For jersonal visit, individual must furnish positive identification.
Record access procedures:
A personal or written request to the SYSMANAGER.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

"Record source categories:
Employee

-Systems exempted from certain provisions of the act:
None

RDCAA 371.7
System name:

371.7 Service Record File
System location:
Office, Director of Personnel, HQ DCAA
Personnel Office, each region
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's systems notice,
Categories of individuals covered by the system:
Each civilian employee of each respective appointing office.
Categories of records in the system:
Current information regarding the individual employment statu,

chronology-of personnel actions showing nature, date, position title,
series' grade, salary, organization, date of birth, Social Security
number, retention subgroup, service computlition date, date next
Within Grade Increase due, leave category emergency addressee,

Authority for maintenance of the system:
5 USC 301; 10 USC 133; 44 USC 2901; et seq. Federal Personnel

Manual Chapter 295
Routine uses of records maintained in the system, Including catego-

ries of users.and the purposes of such uses:
To provide a ready referencb on actions taken during the employ-

ee's tenure with the appointing office; to basic information-for peri-
odic :actions and frequent reference; position control,

Used by Personnel 6ffice'staff in carrying out routine personnel
functions; to determine various items of information concerning indi-
viduals in accomplishing routine functions; schedule periodic actions
such as within'grade increases, length of service awards.

- May be used by management officials for above purposes with
respect to subordinates.

Other routine uses could include disclosure to other Department of
Defense components, the Civil .Service Commission, the Department
of Justice or to law enforcement or investigatory authbritics for
investigation and, possible criminal prosecution, civil court action or
regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Dodble. 5x8 cards, fired in Kardex file.
Retrievability:
Filed by organizational element, grade and name.
Safeguards:
Under surveillance of Personnel Office staff during duty hours-

locked Kardex file in locked and guarded building during nonduty
hourg.

Retention and disposal:
Placed in inactive file upon s paration of employee.
System manager(s) and address:
Director of Personnel, HQ DCAA
Personnel Officer at each region

m " I
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Official mailing addresses are in the Department of Defense direc-
tory in the appendix to DCAA's systems notice.

Notification procedure:
Information may be obtained from SYSMANAGER where em-

ployed or formerly employed..
Written requests for information must include individual's full

name, current address, telephone number and office of assignment.
Individuals may visit the Personnel Office of the region in which

employed or formerly employed.
For personal visits, individual must furnish positive identification.
Record access procedures:
A personal or written request to the SYSMANAGER
Contesting record procedures:
The -Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314

Record source categories:
Former and present employees; Official Personnel Folder;, person-

nel actions.
Systems exempted from certain provisions of the act:
NONE

RDCAA 371.8
System name:

371.8 Inactive Service Records
System location:
Office, Director of Personnel, HQ DCAA.
Personnel Office, each region
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's systems notice.
Categories of individuals covered by the system:
Each former civilian employee of each respective appointing office
Categories of records in thesystemn
Information regarding the individual's status during employment;

chronology .of personnel action taken; date of birth; SSN; retention
subgroup;, Service -Computation Date;- leave category;, forwarding
address; date and reason for separation.

Authority for maintenance of the system:
Federal Personnel Manual, Chapter 295; 44 USC 2901 et seq.
Routine uses of records maintained in the system, including catego-

ries" of users and the purposes of such uses:
Used by the Personnel Office staff to respond to inquirees regard-

_ ing former employees; reuse in -cases of reemployment of the individ-
ual.

Other routine uses could include disclosure to other Department of
Defense components, the Civil Service Commission, other Federal
departments or agencies, the Department of Justice or to law en-

-forcefment or investigatory authorities fo'r investigation and possible
criminal prosecution, civil court action, or regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Double 5x8 cards, filed in file box.
Retrievability:
Filed by name
Safeguards:
Under surveillance of Personnel Office staff during duty hours.

Building locked and guarded during nonduty hours.
Retention and disposal:
Retained for 3 years after separatiorl of individual, then destroyed.
System manager(s) and address:
Director or Personnel, HQ DCAA
Personnel Officer at each region.
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's systems notice.
Notification procedure:
Information may be obtained from SYSMANAGER where for-

merly employed.
Written request for information must include individual's full name,

current address, telephbne number and office of former assignment.
Individual may visit the Personnel Office of the region in which

formerly employed.
For personal visits, irdividual must furnish positive identification.

Record access procedures:.I
A personal or written request to the SYSMANAGER.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
Individual concerned; Official Personnel Folder;, personnel actions.
Systems exempted from certain provisions of the act:
NONE

RDCAA 440.2
System name:

440.2 Time and Attendance Reports
System locatiom
Primary System-Information Systems and Services Branch, Head-

quarters, DCAA.
Decentralized Segments-DCAA Regional Offices and Field Audit

Offices. Official mailing addresses are in the Department of Defense
directory in the appendix to DCAA's systems notices.

Categories of individuals covered by the system:
All civilian employees of the Defense Contract Audit Agency.
Categories of records in the system:
File contains a copy of individual's time and attendance report and

other papers necessary for the submission of time and attendance
reports and collecting of pay from the non-DCAA payroll office.

Authority for maintenance of the system:
5 United States Code 301; 10 United States Code 133; 44 United

States Code 2901; et. seq.; 31 United States Code 66a.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses-
Supervisors of employees review and certify accuracy of reports.
Reports are furnished to the appropriate Finance and Accounting

office, which is another Department of Defense componenL
Other routine uses could include disclosure to the Department of

Justice or to law enforcement or investigatory authorities for investi-
gation and possible criminal prosecution, civil court action, or regula-
tory order.

Policies and practices for storing, retrieving, accessing. retainiag, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievabillty:
Filed alphabetically by last name of employee.
Safeguards:
Files are under staff supervision during duty hours; buildings are

locked and/or guarded by security guards during non-duty hours.
Retention and disposal:
These records are destroyed six months after end of pay period to

which applicable.
System manager(s) and address:
Assistant Director, Resources, Headquarters, DCAA
Reional Managers DCAA

Chiefs of Field Audit Offices
Official addresses am in the Department of Defense directory in

the appendix to DCAA's systems notices.
Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station. Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:
Requests from individuals should be addressed to: Records Admin-

istrator, Defense Contract Audit Agency. Cameron Station, Alexan-
dria, VA 22314.

Written requests for inforihation should contain thg full name,
address, telephone number of the individual and the employee
payroll number. Visits are limited to those offices listed in the
Department of Defense directory in the appendL to DCAA's
systems notices. ,
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For personal visits, the individual should be able to provide some
acceptable identification, that is, drver's license, employee identifica-
tion card.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency. Cameron Station, Alexandria, VA.
22314.

,Record source categories:
Time and Attendance reports are completed by the time and at-

tendance clerk.
Systems exerppted from certain provisions of the act:
None

RDCAA 502.6
System name:

502.6 Freedom of Information Administrative Appeals
System location: <
Office of Counsel, Headquarters, DCAA:
Office of Assistant Director, Resources, Headquarters, DCAA
Office of Records Administrator, Information Systems and Serv-

ices Branch, Headquarters, DCAA,

Categories of individuals covered by the system:,
Any individual who appeals an initial denial of information by the

Agency.
Categories of records in the system:
Office of Counsel-File contains all documents created in the proc-'

ess of responding to administrative appeal for the release of informa-
tion initially denied, including a copy of the letter from the appellant,
all pertinent background data concerning the information denied,
interoffice and interagency correspondence concerning the informi-
tion denied, a copy of the appeal decision, and documents pertaining
to civil action in the event of suit.

Office of Assistant'Director, Resources-File contains a cbpy of the
letter from the appellant, pertinent background information concern-
ing the infohmation initially denied, interoffice and interagency corre-
spondence concerning the information denied, and a copy of the
appeal decision.

Office of the Records Administrator-File contains a copy of the
letter from the appellant and a copy of the appeal decision.

Authority for maintenance of the system:
,5 U.S.C. 552.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Office of Counsel-To determine legal sufficiency'of information

denial and response to the appellant.
Office of Assistant Director, Resources-To make appellate deci-

sion.
Office of Records Administrator-To prepare report to Congress of

Freedom of Information Activity. , . -
Disclosed to Department of Justice in event of civil action.
Disclosed to DoD in event of civil action.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage: . I - i,
Paper records in file folders.
Retrievability:
Office of Counsel-Filed alphabetically by last- name of appellant.
Office of Assistant Director, Resources-Filed alphabetically by last

name of appellant.
Office of Records Administrator-Filed chronologically.
Safeguards:
During duty hours, records are under the supervision of the staffs

of the three offices; security guards are provided,
Retention and disposal:
Office of Counsel-These files retained in the Office of Counsel'and

destroyed 10 years after final action.
Office of Assistant Director, Resources-These files are destroyed

two years after final action.
Office of Records Administrator. These files are destroyed three

years after report to Congress.
System manager(s) and address:
Records Administrator, Headquarters, DCAA, Cameron Station,

Alexandria, VA. 22314.
Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, Va. 22314
Telephone: Area Code 202/274-7285

Record access procedures:
Requests from, individuals should be addressed to Records Admin-

istrator, DefenSe Contract Audit Agency, Cameron Station, Alexan-
dria, VA 22314.

Written requests for information should contain the full name of
the individual, current address and telephone number. Visits are
limited td the Records Administrator, Building 4, Room 4A320,
Cameron Station, Alexandria, VA.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license or some other form
of identification.

Contesting record procedures:,
The Agency's rules for contesting contents and appealing initial

determinations may'be obtained from the Records Administrator,
Building 4, Room 4A320, Cameron Station, Alexandria, VA, 22314.'

Record source categories:
Correspondence and other communications from the individual

appealing the detdrmination; correspondence between DCAA staff
members concerning the availability of the information; correspond-
ence between DCAA and other Federal agenciee concerning the
availability of the information; workpapers and drafts of rcplls,

Systems exempted from Zertain provisions of the act:
None

RDCAA 503.5
System name:

503.5 Privacy Act Administrative Appeals
System location:
Office of Counsel, Headquarters, DCAA;
Office of Assistant Director, Resources, Headquarters, DCAA;
Office of Records Adminisirator, Information Systems and Serv-

ices Branch, Headquarters, DCAA
Categories of individuals covered by the-system:
Any individual who appeals an initial denial of information by

DCAA under the Privacy Act of 1974.
Categories of records in the system:
Office of Counsel '- File contains all documents created in the

process of responding -to administrative appeal for the release of
information initially denied, including a copy of the letter from tile
appellant, all pertinint background data concerning the informatiqn
denied, a copy of the appeal decision, and documents pertaining to
ci,il action in the event of suit.

Office of Assistant Director, Resources - File contains a copy of
-the letter from the appellant, pertinent background information con-
cerning the information initially denied, interoffice and interagency
correspondence concerning the information denied, and a copy of the
appeal decision.

Office of Records Administrator - File contains a copy of the letter
from the appellant and a copy of the appeal decision.

Authority for maintenance of the system:'
5 USC 552(a)
Routine uses of records maintained in the system, 'including catego-

ries of users and the purposes of such uses:,
Office of Counsel - To determine legal sufficiency of jnformation

denied and response to appellant.
Office of Assistant Director, Resources - To make appellate deci-

sion. - I I
Office of Records Administrdtor - To maintain statistics for annual

report to Congress on the number of records which were exempted
and the reasons for the exemptions, and such other information as
indicates efforts to fully administer this Act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability: -
Office of Counsel-Filed alphabetically by last name of appellant;
Office of Assistant Director, Resources - Filed alphabetically by

last name of appellant; -
Office of Records Administrator - Filed chronologically.
Safeguards:

m I I
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Under. staff supervision during duty hours; buildings provide secu-
rity guards during nonduty hours.

Retention and disposal:
Retention periods have not been determined and approved by the

National Archives and Records Service of the General Services
Administration. All files will be retained until this determination is
made.

System manager(s) and address:
Records Administrator, Defense Contract Audit Agency. Cameron

Station, Alexandria, VA 22314.
Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:.
Requests from individuals should be addressed to Records Admin-

istrator, Defense Contract Audit Agency, Cameron Station, Alexan-
dria, VA 22314.

Written requests for information should contain the full name of
the individual, current address and telephone number. Visits are
limited to the Records Administrator, Building 4, Room 4A320,
Cameron Station, Alexandria, VA 22314.

For personal visits, the individual should be able to provide some
acceptable identification, that is driver's license, and give some verbal
information that could be verified with *case folder.

Contesting record procedures.
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
Correspondence and other communications from the individual

appealing the determination; correspondence between DCAA staff
members concerning the availability of the information; correspond-
ence between DCAA and other Federal agencies concerning the
availability of the information; work papers and drafts of replies.

Systems exempted from certain provisions of the act:
None

RDCAA 575.4
System name:

575A PostalDirectory
System locatiom
Personnel Offices at Headquarters and Regional Offices;
Mail Rooms in all DCAA offices;,
Official mailing addresses are in the Department of Defense direc-

tory in the appendix to DCAA's systems notices;
Categories of individuals covered by the system:
Present and former civilian'employees of DCAA.
Categories of records in the system:
Records utilized in mail rooms and personnel offices, used as a

locatoi system, to facilitate delivery of mail to individuals, such as
locator cards; copies of assignment or transfer orders; and similar
records.

Authority for maintenance of the system:
5 United States Code 301; 10 United States Code 133; 44 United

States Code 2901, et. seq.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
To deliver mail to individuals.
Other routine uses could include disclosure to other Department or

Defense components, the Department of Justice or to law enforce-
ment or investigatory authorities forinvestigation and possible crimi-
nal prosecution, civil court action, or-regulatory order.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name.
Safeguards.

Files are under staff supervision 'during duty hours; buildings are
locked and/or guarded by security guards during non-duty hours-.

Retention and disposal-
Records at each location are to be destroyed six months after

departure of employee.
System manager(s) and address:
Assistant Director Resoures. Headquarters, DCAA;
Regional Managers, DCAA;
Chiefs of Field Audit Offices;
Addresses are listed in the Department of Defense directory in the

appendix to DCAA!s systems notices.
Notification procedure:
Information may be obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, Va. 22314
Telephone: Area Code 202/274-7285

Record access procedures:
Requests from individuals should be addressed to: Records Admin-

istrator Defense Contract Audit Agency, Cameron Station, Alexan-
dria, Va 22314.

Written requests for information should contain the full name,
address, and telephone number and theofficial address of the individ-
ual. Visits are limited to those offices listed in the Department of
Defense directory in the appendix to DCAA's systems notices.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license, employee identifica-
tion card.

Contesting record procedures:
The Agency's rules for contesting contents -and appealing initial

determinations may be obtained from the Records Administrator,.
Defense Contract Audit Agency, Cameron Station, Alexandria, Va
22314.

Record source categories:
Correspondence originating in DCAA offices.
Systems exempted from certain provisions of the acL-
NONE

RDCAA 590.8
System name:

590.8 DCAA Management Information System (MIS)
System location:
Information Systems and Services Branch, Management Division,

Headquarters, DCAA; Financial and Administrative Services Divi--
sions, DCAA regional offices; field audit offices, respective DCAA
regions whose addresses are in Department of Defense Directory in.
the appendix to DCAAs systems notices; Computer Sciences Corpo-
ration, 815 Commerce Drive, Oak Brook. Illinois 60521. wlicfi main-
tains systems data under contract with General Services Administra-
tion.

Categories of Individuals covered by the system:
Information Systems and Services Branab, Headquarters, DCAA,

all current civilian employees of DCAA; and former employees who
were on Agency rolls any time after system implementation on 1
July 1974.

Financial and Administrative Servies Divisions, DCAA regional
offices; all current civilian employees of respective DCAA regions
and former employees who were on regional rolls any time after
system implementation on 1 July 1974.

Field Audit Offices DCAA; all current civilian employees of re-
spective field audit offices and former employees who were assigned
to office any time after system implementation on 1 July 1974.

Computer Sciences Corporation; all current civilian employees of
DCAA and former employees who were on Agency rolls any time
after system implimentation on 1 July 1974.

Categories of records in the system:
Individual employees are identified in system by social security

account number recorded on input document, Employee Monthly
Activity Report, Card 50. This record contains unique number of
direct and indirect work assignments and the number of hours ex-
pended on each during reporting month. This is -the only record in
system directly associated with employee. However, individual data
can be related to following additional data stored in system: (t)
profile of contractors for which Agency has audit congnizance; (i)
inventory of contracts which are active and require audit effort
during current fiscal year; (iii) inventory of direct audit and indirect
assignments with descriptive data to which effort will be charaged
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during current fiscal year or to which effort has been charged in
previous fiscal years; (iv) audit determinations on assignments com-,
pleted; and (v) information related to disposition of completed audit
assignments.

Authority for maintenance of the system:
5 USC 301; 10 USC 133; 44 USC 2901, et. seq.
Routine uses of records maintained in the system, including catego--

ries of users and the purposes of such uses:
Information Systems'and Services Branch, Headquarters, DCAA:

To produce statistical reports reflecting Agency-wide audit planning,
programming, and performance, which are used by Headquarters,
DCAA, management officials to evaluate and analyze audit oper-
ations. f

Financial and Administrative Services Divisions, DCAA regional
offices: -To update data files and obtain statistical .reports reflecting
region-wide audit planning, programming, and performance, which
are used by regional officei management officials to evaluate, analyze,
and control regional audit operations.

FieldAudit Offices, DCAA: To submit update input data and-
obtain statistical reports related to planning, programming, and per-
formance of audit assignments for the purpose of evaluating, analyz-
-ing, and controlling;assignments of the office.

Computer Sciences Corporation: To maintain data and computer
oper-ting' systems necessary to-permit DCAA personnel to process
data, maintain system, and produce required output reports. Comput-
er Sciences Corporation does not obtain outputs from system and
does not directly access stored 4Lata.

Other routine uses could include disclosure to antohet DoD com-
ponent, Federal agency, -the Department of Justice, or to law en-
forcement or investigatory authorities for investigation and possible
criminal prosecution, civil court action, or regulatory orddr.

Policies-and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: -.
Input paoer documents are stored in file folders and/or, file cabi-

nets; information converted to automated form for storake in system
is stored on magnetic tape and/or disks; output reports on computer
printout paper are stored in file cabinets, specialized file containers,
or library shelving.

Retrievability: -
Individual records are retrieved by social security acount number; -

other statistical data are retrived by unique organizational code as-.
signed to each element of DCAA down: to field audit suboffice level.
" Safeguards:

Access to computerized data requires knowledge and use of series
of systems identification codes and passwords which must be entered
in proper sequence before access to system is premitted. Access to
computerized data is restricted 'to system analysts, programmers,, and
management analysts assigned 'to Headquarters, DCAA. and regional
offices. Regional offices can access only data pertaining to organiza-
tions and individuals-within their respective'region. - . -

Access to printed output reports is controlled by systems analysts,
and management analysts 'assigned to Headquarters, DCAA and re-
gional offices who determine type of report to be distributed to
requesting management officials,

Retention and'disposal: -"-

Paper input documents and outlut printputs are retained for refer-
ence purpose until siijperseded by subsequent reports or until no
longer required for data validation; normally held for no longer than
two years at which time they are destroyed. -

Data converted to automated form and- stored in computer system
are midintained on magnetic tape for period of ten years after which
data are destroyed.

System manager(s) and address:' 
Chief, Information Systems and Services Branch, Heidquarters,

DCAA, Cameron Station, Alexandria,'Virginia 22314.
Notification procedure:
Information may be obtained form:
- Records Administrator - ...

-Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320

- Alexandria, Virginia 22314 , ' I I
Telephone: Area Code 202/274-7285 . ---

Record access procedures: -

Requests from individuals should be addressed to: Records Admin-
istrator, Defense Contract Audit Agency,, Cameron Station, Alexan-
dria, Virginia 22314. .

Written rgquests for information should contain the full name,
address, and telephone number and the official address of the individ-
ual. Visits are limited to those offices listed in the Department of
Defense directory in the appendix to DCAA's systems notice,

For personal visits, the individual should be able to provide some
acceptable identification, that is, drives's license, employee identifica-
tion card.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

deteminations may be obtained from the Records Administrator, De-
fense Contract Audit Agency, Cameron Station, Alexandria, Virghla
22314.

Record source categories:
Information in system, other than data directly related to Individu-

al employees, is obtained by field audit office supervisors from audit
reports and workpapers.

Systems exempted from certain provisions of the act:
NONE

RDCAA 590.9
System name:

590.9 DCAA Automated Personnel Inventory System (APIS)
System location:
Information System and Services Branch, Management Division,

Headquarters, DCAA; Personnel Division, Headquarters, DCAA;
Personnel Divisions, Regional Offices, whose addresses are in De-
partment of Defense directory in the appendix to DCAA's systems
notices; Computer Sciences Corporation, 815 Commerce Drive, Oak
Brook, Illinois 60521, which maintains system data undercontract
with General Services Administration.

Categories of individuals covered by the system:
Information Systems and Services Branch, Headquarters, DCAA

and Computer Sciences Corporation-active applicants for employ-
ment with DCAA, all current civilian employees of DCAA, and
former employees who were on Agency rolls any time after system
implementation ont 1 January 1969.

Categories of records in the system:
Individual employees are identified in the system by social security

account number. Current and historical records contain the following
types of data: Data related to positions employee has occupied in the
Agency such as grade, occupational series, title, organizational loca-
tion, salary and step, competitive area and level, geographical Iocag
tion, supervisory designation;, data related to employees status and
tenure in the Federal civil service including veterans preference,
competitive status, service computation date, tenure group; data per-
sonal to the employee such as birth date, physical and mental liandl-
cap code, and minority group designation code; benefits data such "as
enrollment in Federal employee life and health insurance and retire-
ment programs; education and training data such as educational level,
training accomplishment and requirements; career management data
such as assessments of employee potential for advancement and eval-
uations of past performance; awards and recognition data such as
performance ind suggestion awards recei.ed; and professional quail-
fications data including certification as a Certified Public Accountant
or membership in recognized professional societies,

Authority for maintenance of the system:
5 USC 301; 10 USC 133; 44 USC 2901, et. seq.
Routine uses of'records maintained In the system, including catego-

ries of users and the purposes of such uses: .7
Information is collected, stored, and retrieved by Headquarters,

DCAA, and DCAA Regional Offices to mect personnel and man.
power managemefit information requirements in support of program
operations, evaluation and analysis activities, and *for satisfying exter-
nal and internal reporting requirements. Data is used by the Director,
DCAA and those officials to whom authority, has been delegated to
direct, manage, and-operate the Agency. Designated automated data
processing vendors with whom the Agency may contract are author-
ized to'maintain and enhance data and computer operating systems
necessary for DCAA personnel to process data, maintain and en-
hance the system, and produce required outputs. Vendors neither
obtain output from 'the'system nor access stored data for other that
validated, approved test procedures. Other routine uses could include
disclosure to another DoD component, the United States Civil Serv-
ice Commission, the Department of Justice or to law enforcement or
investigative authorities for investigation and possible criminal pros.
ecution, civil court uses, and regulatory policy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

-- ' I
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Storage:
Input -paper documents are stored in file folders and/or file cabi-

nets. Information converted to automated form for storage in system
is stored on magnetic tape and/or disks. Output reports on computer
printout paper are stored in file cabinets, specialized file containers,
or library shelving. IndividUal employee output reports are filed in
folders retained with official. personnef records and/or career files.

Retrievability.
Records and/or reports pertaining to an individual employee or

applicant are retrieved by social security account number or random
access.

Safeguards:.
Access to computerized data requires knowledge and use of series

of system identification code and passwords which must be entered
in proper sequence to gain access to data in system. Access to
computerized data is restricted to systems analysts and programmers
assigned to Headquarters, DCAA. Regional personnel do not have
access to automated data base and can access system only for the
purpose of obtaining output reports previously formatted by Head-
quarters, DCAA, personnel.

Output reports are retained in personnel offices or other authorized
Headquarters, regional, or field audit offices. Access. to reports is
controlled by assigned personnel during duty hours. After duty
hours, reports are.Tetained in locked offices or jn buildings controlled
by security personnel or alarm systems.

Retention and disposah
Records in the data base are permanent; however, paper input

documents and output printouts are retained for reference purposes
only -until superseded or no longer required for data validation.

System manager(s) and address:
Chief, Information System and Services Branch, Headquarters,

DCAA, Cameron Station, Alexandria, VA 22314.

Notification procedure:
Information may be-obtained from:

Records Administrator
Defense Contract Audit Agency
Cameron Station, Bldg. 4, Room 4A320
Alexandria, VA 22314
Telephone: Area Code 202/274-7285

Record access procedures:
Requests from individuals should be addressed to: Records Admin-

istrator, Defense Contract Audit Agency, Cameron Station, Alexan-
dria; VA 22314.

Written requests for information should contain the full name,
address, and telephone number and the official address of the individ-
ual. Visits are limited to the Information Systems and Services
Branch, HQ, DCAA, Cameron Station, Bldg. 4, Room 4B363, Alex-
andria, VA 22314.

For personal visits, the individual should be able to provide some
acceptable identification, that is, driver's license or employee identifi-
cation card.

Contesting record procedures:.
The Agency's rules for contesting contents and appealing initial

determinations may be obtained from the Records Administrator,
Defense Contract Audit.Agency, Cameron Station, Alexandria, VA
22314.

Record source categories:
Basic personnel and position information is obtained from docu-

ments prepared by personnel offices in accordance with regulations
prescribed by U.S. Civil Service Commission.

Assessment of employee's potential and evaluation of performance
are obtained from documents completed by employee's supervisors.

Training data are obtained from employee's supervisors, Agency
training facilities, and documents prepared by employee's personnel
office. -

All other information is obtained from questionnaires or other
documents completed by employee.

Systems exempted from certain provisions of the act:
None

DEFENSE CONTRACT AUDIT AGENCY

OFFICES
(Alphabetically by State and City)

California
DCAA LOS ANGELES REGIONAL OFFICE

2500 Wilshire Blvd Suit 1270
Los Angeles CA 90057

DCAA SAN FRANCISCO REGIONAL OFFICE
450 Golden Ave
Box 36116
San Francisco CA 94102

Georgia
DCAA ATLANTA REGIONAL OFFICE

805 Walker St
PO Box 1498
Marietta GA 30061

Illinois
DCAA CHICAGO REGIONAL OFFICE

527 LaSalle St Rm 652
Chicago IL 60605

Massachusetts
DCAA BOSTON REGIONAL OFFICE

424 Trapelo Rd
Waltham MA 02154

Pennsylvania
DCAA PHILADELPHIA REGIONAL OFFICE

1421 Cherry St
Philadelphia PA 19102

Tennessee
DEFENSE CONTRACT AUDIT INSTITUTE

Admin Bldg 3rd Fl Defense Depot
Memphis TN 38114

VIrginia
DCAA HEADQUARTERS

Cameron Station Rm 4A320
Alexandria VA 22314

BtItmG COOE 3510-70-F

DEFENSE LOGISTICS AGENCY

HOW SYSTEMS OF RECORDS ARE ARRANGED. Defense
Logistics Agency records are arranged by major functional catego-
ries. Systems of records notices are grouped similarly. For example, a
system oF records on personnel security clearances may be found in
the 153 series and about military pesonnel in the 322 series. These
numbers are part of the system identification -which precedes the
notices in the Federal Register and look like this: S32201 DLA-K.
The letter S means Defense Logistics Agency. The first digit repre-
sents the primary functional area, the next two digits represents the
sub-functional category of the primary functional area and the last
two digits represents the numerical listing within that category. The
suffix letters are internal management accounting devices.

HOW TO USE THE INDEX GUIDE. As an aid in locating a
particular system of records, first determine the numerical series by
functional area as listed below. This list identifies each series in the
order in which it appears in this issuance. Having done so, use the
series number to locate the systems ofrxecords in which you are
interested.

SYSTEM
IDENTIFICATION

SUBJECT SERIES SERIES

Administration 100

Planning and Managcment.......... .. 200

Personnel 300
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SUBJECT SERIES

nmance .................................... .............. .................

SYSTEM
IDENTIFICATION
SERIES

400

Transportation ............................................... :.......... 600

Procurement ......... ................. 800

REQUESTING RECORDS
Records are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
,requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal information *as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that are applicable, to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These additional blanket routine uses of the
records are published below, only once in. the interest of. simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system..

ROUTINE USE -'LAW ENFORCEMENT
In the event that a system" of records maintained by this compo-

nent to carry out its functions indicates a violation or potential
violation of law, whether civil, criminal or regulatory in nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN I
REQUESTING INFORMATION

A record from a system of records maintained by this componejit
,may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevanit enforcement information
or other pertinent information, such as current licenses, if necessary
to obtain information relevant to a component decision_ concerning
the hiring or retention of an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant,
or other benefit. , I

-ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A record from a system of records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an eimployee, the issuance
of a security clearance, the reporting. of an- investigation of.an em-'
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES'
Disclosure from a system of records maintained by this component

may be made to a congressional office from the record of an individ-
ual in response to-an inquiry from the congressional office made at
the request of that individual.

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system of records maintained by this component
may be disclosed as a routine use to other t'omponents of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions and criminal investigati6ns of the Component
requesting the record.
ROUTINE USE - PRIVATE RELIEF LEGISLATION

Relevant information contained in all systems of records of the
Department of Defense published on.or before August 22, 1975, will

be disclosed to the Office of Management and Budget in connectlon
with the review of private relief legislation as Set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear-
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS ,

A record from a system of records maintained by this Component
may be disclosed to foreign law enforcement, security, invcstigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claim rights conferred in international agreements
and arrangements including those regulating the stationing and status
in foreign countries of Department of Defense military and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS.Form W-2 which is
maintained in a record from a system of records maintained by this
Componeit'may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which tn employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This-routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07,

ROUTINE USE - DISCLOSURE TO THE OFFICE
I OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE -DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routinie use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.
ROUTINE USE - DISCLOSURE TO DEPARTMENT

OF HEALTH, EDUCATION, AND WELFARE
All systems of records relating to compensation, employment or

retirement, or extracts therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro.
gram statute, or by regulation, rule, or order issued pursuant thereto,

S11I.11DCRA-AA
System name:

Atlanta Personnel Data Bank System.
System location:
Primary System - Office of Civilian Personnel, Employment and

Management Assistance Division (DCRA-EE), Defense Contract
Adminstration -Services Region (DCASR) Atlanta. Decentralized
Systems -..Birmingham District Civilian Personnel Office and Orlan.
do District Civilian Personnel Office.

Categories of individuals covered by the system:
Civilian Personnel currently employed by the DCASR Atlanta,
Categ6ries of records in the system:
Data on current position occupied by employee, data on employ-

ee's current employment status with DLA, training data, and selected,
personal data, including: social security account number (SSAN),
name, sex, date of birth, age, physical handicap, Government insur-
ance, veteran's preference, military reserve status, retired military
status, education, and whether individual passed the Federal Service
Entrance Examination or Professional and Administrative Career Ex.
amination.

I I
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Authority for-maintenance of the system:
5 U. S. C,Sec._301, 302, E.O.10561.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Information is used as follows: Personnel Alert Register - As

suspense list for Performance Appraisals, Step Increases, Career
Status, Save Pay, and Leave Category Change. Accepted/Rejected
Transaction List - Used to check and make correction to the monthly
input to the data system. Retention Register - Maintained on current
basis reflecting each competitive level affected by a reduction-in-
force. Rotation Schedule - Maintains current status of employees
occupying positions which require continuous contact with contrac-
tors. Notification of Pay Change - Standard Form (SF) 1126 used for
processing pay changes. A copy of the SF 1126 is sent to the Payroll
Office for use in processing the pay change. Input Cards for Head-
quarters Defense Logistics Agency (DLA) Automated Civilian Per-
sonnet Data Bank System - Used to transmit data input to the
Headquarters DLA Automated Civilian Personnel Data Bank
System, which system uses the data to prepare reports required by
the Executive, Legislative and Judicial Branches of the government,
and to provide information to officals of the Defense Logistics
Agency for effective personnel administration. All segments of the
system, except as noted above, are used in the Office of Civilian
Personnel.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer paper printouts filed in binders and stored in file cabinet

except for Notification of Pay Changes, distributed as required and
Input Cards and magnetic tape which are stored in the Computer
Room at DCASR Atlanta.

Retrievability. -

Filed by title of System Component and/or alphabetically by last
name of employee. Records on magnetic tape retrieved by SSAN.

Safeguards:
Magnetic tapes are maintained in a tape library which are accessi-

ble -only to authorized personnel. Computer personnel who process
the reports are appropriately cleared.

Paper records are maintained in files in the Civilian Personnel
Office in areas accessible only to Civilian Personnel Office employ-
ees. During non-duty hours, -the Civilian Personnel Office is locked.

-Retention and disposal:
Records are maintained for three months after which they are

destroyed (updated reports are furnished monthly) except as follows:
Notification of Pay Changes become a permanent record in the
Official Personnel Folder and Retention Register is destroyed after
two years unless an appeal is pending.

System manager(s) and address:
Civilian Personnel Officer, DCASR Atlanta.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Employee need only to supply full name and
organization.

Record access procedures
Written or personal requests are to be directed to the Office of

Civilian Personnel, DCASR Atlanta. Requesting individual should be
able to certify to his/her identity. Official mailing address is con-.
tained in the Department of Defense Directory in the appendix to the
DLA systems notice.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Official Personnel Folder and other personnel documents, activity

supervisors, applications and forms completed by the individual.
-Systems exempted from certain provisions of the act:
None

S111.I1DCRT-E.
System nathe:

111.11 Defense Contract Administration Services Region
(DCASR) Dallas Personnel Data Bank

System Iocation:
Office of Systems and Financial Management (DCRT-F),. DCASR

Dallas. -

Categories of Individuals covered by the system:
All current civilian employees of DCASR Dallas. Records are also

maintained on individuals who have left the employment of DCASR.
Dallas but are deleted in no more than 12 months from the time the
individual leaves.

Categories of records in the system:
The system contains the following information on each individual:

Social Security number;, nature of action taken; effective date of
action; name; sex; date of birth, veterans' preference; tenure group;
service computation date, physical handicap code; group life insur-
ance coverage information: retirement system coverage, reserve
status; education; eligibility for health benefits; information on wheth-
er the individual has passed the Federal Service Entrance Examina-
tion; type of appointment; organizational functional code, quit code;
employing activity code;, whether the individual is retired military;
title, pay plan, series, grade, step of current position; a code identify-
ing whether the individual is a supervisor; organizational code; work
schedule; salary;, location code; pay rate determinent; academic disci-
pline, educational level, and year degree attained; submitting office
number;, for ex-military, information on the service, the component,
and the military pay grade, a code as to whether the individual is a
manager or not; tor retired military only-date of retirement from the
military;, position number;, due date for next within grade increase;
competitive level and competitive area for reduction- in-force pur-
poses; information as to whether veterans' preference is applicable
for reduction-in-force; date of last Outstanding Performance Rating;
dates of last position change and last promotion; information on
mandatory career courses and other training received; and informa-
tion on performance awardi and other recognition received.

Authority for maintenance of the system:
5U.S.C., Se. 301, 302, 2951, 2952, 2954, E.O. 10561. Provides the

Management Information System required of Federal agendes in
Federal Personnel Minual (FPM) Chapter 250, Subchapter 1-4. Pro-
vides a means of automating the.production of pay change notifica-
tions and reduction-in-force information required by FPM Chapter
293

Routine uses of records maintained n the system, including catego-
ries of users and the purposes of such uses.

The information in the system is collected to provide recurring and
one-time reports to DCASR management to use for manpower plan-
ning purposes and for such related purposes as Upward Mobility and
Equal Employment Opportunity. The system is also used to provide
information to the individual on certain records maintained on him/
her in the system. The users of the system are limited to current
DCASR employees; DCASR operating management; and Defense
Logistics Agency (DLA) management. Employees use the informa-
tion in the system to determine current benefits accruing to them
from Federal employment and similar purposes. Operating manage-
meit uses the system to track the performance of personnel programs
and to do effective manpower planning. The Civilian Personnel
Office uses the system to obtain in an automated form reports or
other documents already provided in a manual form.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Records in the storage are maintained on magnetic discs and/or

magnetic tape, Printouts are stored in file drawers.
Retrievability. -

Records may be retrieved from the system by matching any ele-
ments of data in any record. Normally records are retrieved by
name, social security number, organizational code, position identifi-
ers.

Safeguards.
The system can be accessed only by programs prepared by the

Office of Systems and Financial Management and access to the
computer room is tightly controlled. Printouts are stored in locked
file drawers in the Office of Civilian Personnel.

Retention and disposal
Tapes used to create the current tape are erased after 90 days.

Printouts are destroyed when superseded by an updated printouL
System manager(s) and address:
Civilian Personnel Officer, DCASR Dallas.
Notification procedure:.
Individuals can determine whether the system contains records

pertaining to them by contacting the SYSMANAGER. Official mail-
ing address is contained in the Department of Defense directory in
the appendix to the DLA systems notice. Current employees of the
DCASR should furnish full name and social security number. Former
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employees of the D5CASR should furnish full name, social -security
number and title, series 'and grade of the last position haeld at the
DCASR. I

.For personal visits, current -employees of the DCASR 'need'only
identify themselves verbally; former DCASR -employees need -to
present some form of appropriate identification such -as -a 'valid 'driv-
er's license.
, Record access procedures:.
'Individuals -nay ibe 'notified bow to gain access to any Tecord 'by

contacting the SYSMANAGER.
-Contesting Tecord 'procedures:
The aigencfs .rules for contesting contents and appealing nitim

determination by the individual concemed may -be -obtained from the
SYSMANAGER. -

Record source categories:
All information in the system is -taken from documents which 'are

filed in thef employee's official personnel folder.
Systems exempted from -certain provisions of the act
None

'S1l13DDTC-
System name:

:111.11 Civilian.'Personnei Data Bank
System locatiom
'Office of Civilian Pe- onnel, Defense Depot-Tracy ,
,iiCtegories of individuals -covered by-the syslem: ' "
All civilian employees rurrently serviced by Defense Depot Tracy

Civilian Personnel Office. "
Categories ofxecords in the system:
Data on current position .occupied :by cemplo3iee data -on employ-

ee'scurrent emtyloymentstatus -with DLA. training data, and selected
personal data,.including: sociga security account number, name, sex,
date of 'birth, physical handicap, Government insurance, veteran~s
preference, military i'eserve status, retired military status, education,'
and whether individual passed the Federal Service Entrance Exami-
nation or Professional 'and Admniristrative 'Career Examination.

Authority'for maintenanceoT the system:
5 U.S.C., 'Sec. 301,'302, E.O. 10561, .and -O. 9397.
Routine ,uses of records maintained'in thesystem, including catego-

rie of users and the purposes of such uses:
Information is maintained in support -of ,he Civilian 'Personnel

System in accordance 'with the Federal Personnel Manual. -Informa-
tion is used by 'Civilian Personnel Office staff and employees' super-
visors as a'ocator file -ofall employees, toinsure -personnel actions
are taken on timely and accurate -basis, to prepare one-time -statistical
reports as xequired, to -establish seniority rosters to identify employ-
ees for changes to prime shifts, -to :establish retention registers for-
reduction-in-force.and position vacancies.

Policies 'and practices for storing, retrieving, -accessing, 'retaiing, and
disposing of records in-the system:

Storage:
Computer paper-printouts, magnetic tape.
Retrievability:
Information identifiable to -an individual is accessed -by social -=cu-

rity account number (SSAN).
Safeguards:
Magnetic 'tapes are kept -in the computer room which -is itself a

security container with'locked Boor and .access 3infited to persons
appropriately cleared and identified. Tapes are stores -in a tape 1i-
brary when not used in processing. Computer personnel who process
these reports are appropriately cleared. Printouts are kept in locked
storage cabinets.

Retention and disposal:
Computer listings destroyed by burning -or shreddlg when-super-

seded or after one month, wbhichever is sooner.
System manager(s) and address:
,Civilan Iersorinel 'Officer Defense Depot Tracy.

* Notification procedure: -

Written or personal requests for information may be directed to
SYSMANAGER. Official mailing address-is contained in 'the Depart-
ment of Defense directory in the appendix to the Defense togstics
Agency.systems amotice.

Record access procedures: -

Reguests, should be addressed 'to 'the SYSMANAGEI -and must
contain full --name and SSAN. Written Tequests must -contain a return

address. For personal visits, the individual Should be able to provide
some acceptable identification, such as employing office identification
card.

Contesting record procedures:.
;I'he agency's rules for contesting contents and appealing initial

determinations by'the individual concerned may be Obtained from tie
SYSMANAGER.-

Recordsource categories:
Civilian Personnel Office staff, official -personnel folder.
Systems vexempted from certain provisions of the act
Nqne

SlILJDESC-KER
System ame

Civilian Personnel and Manpower Control System
-System location:
Office of Civilian Personnel, Records Group (DESC-KER),

DESC.
- Categoies of individuals covered -by the system:
'All civilian personnel employed at Defense Electronics Supply

Center (DESC) -under authorities of the Civil Service Commission,
Categories of records in the system:
Information relative to 'employees.and positions to which assigned,

Included in 'the -system are employee and position data such as: birth
date; social security number; sex; name; citizenship; veteran's prcfcr-
ence; tenure group; service computation date; handicap codes; federal
employee group life insurance.membership; whether covered by ivil
service xetirement'or social security act; -nature 'and effective date of
last personnel actibn; position -title sequence number, position title,
position number, primary skill, reverse code for grade, civil service
classification series, present step of grade, effective date of last quciv-
alent increase, next step due of grade, and date for -next salary step
increase; -number -of quality increases xeceived and effective date of
last quality increase; -present salary, if employee holds an Irregular
salary (saved rate, special rate, saved pay); organizational symbol;
operative location numbers; competitive level; tenure sub group, re--
tired military; highest grade :previously held; performance rating
date of last grade change; education level, 'degree and major and
'minor area of study; titles of years of service award 'due and due
date;' federal enip'loyee health benefits carrier and 'enrollment code,
promotion eligibility code.

Authority for maintenance of the system:
EO 10561, and EO 9397.
Routine uses -of records maintained in the system, Including catego-

ries of users -and the purposes of such -uses:
Information is maintained to provide current data -in the functional

areas of high grade control; projected service award presentations;
employment by occupation, grade, and organization; manpower skill
utilization; health benefit status; retirement, eligibility; skills listings;
organization manning documents; and for preparation of 3tatistical
reports required by Eugherauthority.

Information is used by: Security Office (DESC-WS) as a ready
reference of employees and unit of assignment. Mail and Distribution
Branch (DESC-WAM) as a ready reference of employees and unit -of
assignment. Office ofPlanning and Management (DESC-L) for 1hlgb
grade control, position -control, skills listings, organizational staffing,
and identification of employees and unit of assignment. Office of
Civilian Personnel (DESC-K) to identify employees by name and
social security number; reduction-in-force actions; handicap plnce-
ments; processing personnel actions; counseling employees; employee
career management program; high grade control; notification of -Su-
pervisors of due dates for service ,awards and step -increases, ready
reference or employees enrolled in Health Benefit or Life Insurance
prograins; ready -reference for number of years of service toward
retirement, position title and grade, classification series, organization
of-assignment, current salary, competitive level, education level and
area of study, and other elements of data in the .file. Data 'used to
prepare reports.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: '
Data-is stored on computer -magnetic tapes and computer paper

printouts, and microfiche.
Retrievability: ,
Information can be accessed and retrieved by social security ac-

count number -only.
'Safeguards:

I I|
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Records are maintained in such a manner that make them available
only to DESC authorized personnel.

Retention and disposal-
Data on individual employees is automatically deleted from the

entire system when individual separates from DESC. Paper printouts
and coding sheets are retained for a maximum of six months, or when
superseded, and then destroyed.

System manager(s) and address:.
Director, Civilian Personnel Office, (DESC-K) Defense Electron-

ics Supply Center (DESC).
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide name, social security
number, and periods(s) of employment at DESC. For personal visits,
the individual should provide some acceptable identification.

Record access procedures:.
Individuals should contact the SYSMANAGER.
Official mailing addresses are in the Department of Defense Direc-

tory in the appendix to the DLA system of records notice.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source. categories:
Information from system is extracted from documents located in

Official Personnel Folder.
Systems exempted from certain provisions of the act:
None

Slll.llDLA.K
System name:

111.11 Rotation of Employees From Foreign Areas and the Canal
Zone

System location:
Staffing and Employee Relations Division, Staff Director, Civilian

Personnel, Headquarters Defense Logistics Agency (HQ DLA), Ca-
meron Station, Alexandria, VA. 22314

Categories of individuals covered by the system:
Employees or former employees of DLA who have requested

extension of tour of duty in Canal Zone and foreign areas beyond
five years, or for whom management has made such a request.

Categories of records in the system:
Files include requests for extension of duty in Canal Zone and

foreign areas, request letters, statements as to need or justification
and, when management initiates request, statement of employee's
consent. Statement of approval or disapproval by the Staff Director,
Civilian Personnel, HQ DLA, or his Deputy and comments by the
staff elements as appropriate.

'Authority for maintenance of the system:
1OUSC Sec. 1586; Department of Defense Instruction 1404.8.
Routine uses of records maintained in the system, including catego-

'ries of users and the purposes of such uses:
Information is used in determining whether extension of employ-

ee's overseas tour of duty beyond five years should be approved or
disapproved. Information is used by HQ DLA Office of Civilian
Personnel and management officials concerned with the extension.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:.
Filed alphabetically by employee's last name.
Safeguards:.
Records are maintained in locked filing cabinets in areas accessible

only to Agency personnel.
Retention and disposal-
Re ords are retained in active file until end of calendar year and

held. one to three additional years in inactive file and subsequently
destroyed.

System manager(s) and address:
Staff Director, Civilian Personnel, Headquarters Defense Logistics

Agency, Cameron Station, Alexandria, VA. 22314
Notification procedure:

Written or personal requests for information may be directed to
the SYSMANAGER. Individual must provide full name.

Record access procedures:
Official mailing address is in Department of Defense Directory in

the appendix to the Defense Logistics Agency systems notice- Writ-
ten requests for information should be addressed to the SYSMLAN-
AGER and contain the full name, current address and telephone
numbers of the individual. For personal visits, the individual should
be able to provide some acceptable identification, that is, driver's
license or employing office identification card, and give some verbal
information which could be verified with his records.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSINANAGER.

Record source categories:
Employee's supervisors, civilian personnel offices and government

officials or other parties having an interest in the employee's assign-
ment.

Systems exempted from certain provisions of the act:
None

S1I.11DLA-KP
$)Stem name:

1 11.11 Bye-Bye Retirement System
System location:
System may exist at Decentrilized DLA Primary Level Field Ac-

tivities
Categories of Individuals covered by the system:
System may contain information about Civilian Personnel of DLA

Primary Level Field Activities (PLFAs) who are eligible for retire-
ment.

Categories of records in the system:
Printout statement indicating estimated retirement annuity for em-

ployee. Information includes name of employee, service computation
date, birth date, current salary and date began and accumulated sick
leave hours.

Authority for maintenance of the system:
5 U.S.Code Sec 8331-8348, Civil Service Retirement.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Information is maintained for the purpose of supplying employees

who are eligible for retirement with decision information. Informa-
tion is used by the Civilian Personnel Office to counsel employees
who are eligible to retire. Information is used by computer program-
mers for programming and reprogramming purposes.

Policies and practices for storing, retrfeving, accessing, retaining, and
disposing of records In the system:

Storage:
Individual paper printout are stored in corresponding employee's

Official Personnel Folder. Information may also be maintained in a
Mark III remote time-sharing computer system.

Retrievabilty:
Filed by alphabetical order within individual PLFA files. PLFA

listings filed in single computer file and retrieved by file name.
Safeguards:
Records are maintained in locked file area and in locked computer

terminal room. System access codes are restricted to Agency officials
with a need for the information.

Retention and disposal:
Repords are destroyed after retirement of employee
System manager(s) and address:
PLFA Civilian Personnel Officers. Official mailing addresses are in

the DLA appendix to the DoD systems of records notices.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Employee need only supply full name and
organization location.

Record access procedures:
Employee may visit the Personnel Office and review his Official

Personnel Folder. Employee should be able to certify tobis identity.
Contesting record procedures:
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'The agency's rules for contesting .contents -and ap'ealing -initial
-determination .by the individal ,concerned -may be'obtaned from the
SYSMANAGER.

Record source categories:
Information Turnashed 'by 'the Office oT -i0ian Personnel and

extracted from The employee's Official Personnel Folder. Accumulat-
ed sick leave 'hours are obitined from i'e epayroll office.

Systems-exemptedfrm ertanprovisios -oftheaet:
None

S1IU.1IDLA-KS
System name:

1.11.11 Official Records for Host.Enrollee Prqgrams
System locatiom
Geographically and organizationally decentralized' d Ithe Defense

Logistics Agency (DLA) primary level field activities VI.LFA)wliich
.act as hosts for individuals sponsored by 'local, state and federal
agencies 'who ,seek 'work experience :and training 'ith DLA.acfivities
with -or -without DLA participation relative to compensation Znd,
reimbursement.

Categories of-individuals covered1ythesystem:
All applicants and selectees of-Host Enrollee Programs.
Categories of records in the system: -
Various forms and records pertaining to the selection-and -other

administrative information originating during the tenure and afterthe
separation of the selected individuals in the Host Enrollee Trogram
of the DLA PLFA. Normally such records as time and attendance,
training records, periodic evaluations, data ,on -enrollee ,designee for
emergency contact, work -site -location -of enrollee, official address,
telephone number, etc., are-maintained.

Authority for maintenance -of the system:
Rehaibilitation Act of 1973, Emergency Jobs and -Unemployment

Assistance Act -of 1974 (P. L. 93-567), Comprehenshe Employment
and Training Act (CETA) (P. L. 93-203).

Routine uses of records maintained In the system, including catego-
ries-of-users-andthe -purposes of sah'ases:

This information is collected .ana anined lo asssist personnel and
management officials 'to a'dminisler a "uniform program of -work and -
training experience to enrollees and 'to make a proper evaluation of
the enrollees and the respective Host ,Enrollee Program. The use -of-
the records are restricted to -ofiial: personnel for adminrdistrative
purposes.

Policies and practices 'for storing,cetrieving sccessing, ietafning, nd
disposing of records in Ahe.system

'Storage:
Paper records ia file storage.,
Retrlevability,
Filed alphabetically by =mjloyee name under .partiular -type 'of

Host Enrollee Program. ',

Safeguards:
Maintained in locked filing cabinets. Direct aqcess to Ithe files -is

limited to civilian personnel office employees and "to supervisors and
others wbo are identifid is 'having a 'specic and legitimae 'need.

Retention and disposah
Records are maintained -for -the duration of the enrollee's 'program

assigamenL "They :are.hd Tor tw, years after aepartion Srom the
program and-hen destroyed.,

System manager(s) and address: -
Civilian -Personnel -Offcers (CPOs) -of DLA Primary Level Fidld

Activities.
Notification procedure:
Requests for information from former enrollee about himself -or

herself should be' forwarded ito the SYSMANAGER at the ,PLFA
Where the enrollm~ent -occurred. Individuals currently enrolled i the
Host Enrollee Program may obtain information -direct from 'the SYS-
MANAGER.

Record access 'procedures:
Enrollees should contact the designated SYSMANAGER. Written

requests should include iequestor's full name, job -'itle and name of
program enrolled orformerly enrolled and job title held. For -persoh-
'al visits employees should be able to provide some zcceptablle identi- -
fication.

Contesting xecord procedures: -

The SYSMANAGER will -prov de The agencys and~or activity's
rules for contesting contents of records ondappeal rights. , -

Record source categores:.
Information contained in records of enrollees is 6btincd from

employee, program sponsor, educational institutions, supervisors and
others who ,contribute to 'the work and .training excricnce of tie
enrollee whie registered 3n the rxespective Most Enrollee rogram of
'The activty.

Systems exempted from certain provilsions of the act:
-None.

S111.R1DLA-XA
System name:

111.11 Personnel Roster/Locator Files
system location:
Headquarters -Defense.Logistics Agenc (DLA) and all field activ;-

ities'where-iuiintained. '
Categories of indivduals covered by the -system:
Civilian employees .and military personnel for the DLA .activity

where records ire maiintained.
Categories of records -in The system:

The system may contain 'name, organizational assignment, office
and home telephone number, home address, grade/rank, military
branch -of service and ,date of rank, position title, job -series, and
spouse's -name.

Authority for maintenance of the system:
5 U.S.C., 301
Routine'uses -of records -maintained in The system, including catego-

ries of users and the purposes of such uses:
To notify DLA personnel of the urrhal of visitors, to plan 'social

functions, to recall personnel to duty station when required, for ruse
in emergency notification, and to perform relevant functions/requIre.
ments/actions consistant with managerial functions. .

Policies and practices for storing, xetrieving, accessing, retaining, .and
disposing -of records in the.:system:

Storage:
Paper records in file -folders, -card files and some on magnetic tape

ordisk.
"Retrievability. '

Alphabetically by name,'by organization, or grade/Yank.
Safeguards:
Recordsare accessible -only-to authorized DLA personnel.
Retention and disposal:
Reaords are destroyed upon termination/departure -of DLA per-

sonnel or upon preparation of new locator cards/rosters.
System manager(s).-and address:
'Heads 'of HQ DLA pfincipal staff -elements and Heads of DLA

field activities -which naintain locator/roster Ides.
-Notification procedure: -

Written or personal -requests for information may be directed to
the SYSMANAGER. Individual inust provide -full -name, -name of
DLA activity and specific-office at which -employed,

Record cess ,procedures:
Official mailing address of SYSMANAGER are in the DoD Di-

rectory in 'the .appendix to the DLA system notice. Request should
contain full name, iurrent address -and telephone number of the
individual. For personal visits, the individual should be able -to pro-
vide some acceptable identification; that is, drivers license, or DLA
idenification-card.

Contesting record procedures:
The Agency's rules for contesting contents ,may be obtained from

the SYSMANAGER.
Record source categories:
Individual,- upon assignment to -DLA, and "when -changes occur.
Systems exempted from certain provisions of the net:
,Nlone

S120.05DLA-K
System name:

120.05 Sc'hedule'and Record -of'Overtime Assignment and Request
System location:
First line supervisor or other supervisory levels in each organiza-

tional unit where a formalized overtime record is maintained. The
record is -not .maintained by all supervisors but only by those -who
need such a record or where such a record is required by rnegqtiated
labor agreements.

v - - . v"1 I I
74724



Federal Register / VoL 44, No. 243 / Monday, December 17, 1979 / Notices

Categories of individuals covered b1y the system:
Any civilian. employee in those organizational segments where

formalized overtime records are kept may be covered.
Categories of records in the system:
A roster of civilian personnel in the organizational segment, sched-

ules of proposed overtime, dates overtime was offered, record of
whether employee accepted the overtime, hours and dates worked,
amount of work produced during the overtime hours, and other
information directly related to overtime usage.

Authority for maintenance of the system-
5 U.S.C.. Sec. 301,302, and 5542, Overtime rates; computation.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used by the supervisor to assign overtime on an

equitable, or rotational basis and to plan and schedule overtime as
needed. It may also be used to determine the most productive of
overtime workers. May be shown to employee representatives, such
as unions, to demonstrate nature and equity of the system.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system.

Storage:
Paper records in file folders or file index cards.
Retrievability.
Filed or listed by employee name within individual organizational

segments.
Safeguards:.

" Records are maintained in file cabinets under the supervisor's con-*
trol.

Retention and disposal-
Records are destroyed after one year from the last date of over-

time usage.
System manager(s) and address:
Office of Civilian Personnel of the appropriate Defense Logistics

Agency (DLA) Primary Level Field Activity.
Notification procedure:

Individuals may determine whether or not there is an overtime
record pertaining to them by request to thei immediate supervisor or
to the SYSMANAGER.

Record access procedures:-
Written request for assistance in obtaining access to information

should be directed to the SYSMANAGER. Official mailing address
is in the Department' of Defense directory in the appendix to the
DLA systems notice. For personal visits to the SYSMANAGER,
individual should be able to provide some acceptable identification
such as office identification card or driver's license. However, inquir-
ies will normally be made to the immediate supervisor by personal
visit.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
The individual supervisors and others involved in the management

of overtime in the activity.
Systems exempted from certain provisions of the act:
None

S120.05DLA-KP
System name:

120.05 Supervisors' Records and Reports of Employee Attendance
and Leave.

System location:
This system is decentralized by organization and geography to the

supervisory level at all Defense Logistics Agency (DLA) field activi-
ties and Headquarters DLA_ All records described are not necessar-
ily maintained by all supervisors

Categories of individuals covered by the system:
Employees of the Defense Logistics Agency, and former such

employees.
Categories of rec6rds in the system:
Schedule of planned leave, record of sick and annual leave and

other types of leave taken, record of tardiness, absence without
leave, leave without pay, adminfstrative leave, and other absences of
types of leave. In some. cases the record may also contain notation of

time actually present, time on temporary duty (TDY). and time on
special assignments or temporary assignments. Record may be kept
by the hour, day, week, pay period, quarter, or year. While records
maintained in accordance with this notice are all 'hard copy' or
manual in nature, some of the records may be produced by automat-
ed data processing as printouts from automated payroll and leave
accounting systems described under other notices.

Authority for mafntena.ce of the system:
Chapter 63, Title 5 United States Code; Leave.
Routine uses of records maintained In the system, incudng catego-

ries of users and the purposes of such uses
Data is uskl by supervisors and by civilian personnel office staff

for the following purposes: Monitoring sick leave use and" detecting
patterns of attendance and sick leave usage which may be indications
of problems in the use of leave or which should be discussed with
the employee. Scheduling annual leave in an organized. ffr and
planned way. Identif)ing employees who may be congratulated for
accumulation of sick leave or limited use of sick leave- Preparing
statistical reports on leave use and attendance maiters and for statisti-
cal evaluation and analysis of leave usage patterns Posting daily
leave usage onto time and attendance reports or records and answer-
ing employee questions on leave charges.

Policies and practices for storing, retreving, accessfig retaraing, and
disposing of records In the system:
Storage:
Paper records in file folders or binders or file index cards.
Retrievability:
By employee name within organizational segments, or chronologf-

cally by some time period.
Safeguards:
Any part of the records containing any personal or potentially

sensistive data are maintained in locked filing cabinets or supervisors
locked desks.

Retention and disposal-
Records are kept for one year and then destroyed.
System manager(s) and address:
Civilian Personnel Officer at each'DLA Primary Level Fkld Ac-

tivity.
Notification procedure:
Employees who wish to determine what leave records are being

maintained at supervisory or personnel office level should address
their inquiries to their immediate supcrvisors or to the primary level
field activity office of civilian personnel.

Record access procedures:
Personal requests for record content should be made to the imme-

diate supervisor or to, SYSMANAGER. Written request for assist-
ance in obtaining access should be directed to the SYSMANAGER,
and should contain the full name and organizational location of the
employee. Official mailing addresses of the SYSMANAGER. are in
the Department of Defense directory in the appendix to the DLA
systems notice. For personal visits to SYSMANAGER. the indi'vidu-
al should provide some acceptable identification, such as activity
identification card or driver's license.

Contesting record procedures:
The agency rules for contesting contents and appealing initial de-

terminations by the individual concerned may be obtained frot the
SYSMANAGER

Record source categories:
Payroll office and payroll record% including automated payroll

systems, employee's supervisors, timekeepers, time and attendance
clerks, leave slips (Standard Form 71 or equivalent).

Systems exempted from certain provisions of the act-
None

S150.20DLA-T
System name:

150.20 Security Violations Fil s
system location:
Primary System - Reports of the more serious security violations

involving information or material classified in the interests of national
defensem Command Security Office, Headquarter Defense Logistics
Agency (HQ DLA), Decentralized segments - Above fles plus all
other reports of security violations= DLA Primary Level Field Ac-
tivities (PLFAs)
- Categories of Individuals covered by the system:
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Civilian and military personnel currently or formerly employed by
or assigned to-DLA, employees of Department of Defense (DOD)
contractor facilities, and other persons who may be involved in
security violations.

Categories of records in the system:
Reports of informal and'formal administrative inquiries, investiga-

tions, statements of witnesses, photographs, and related papers re-
garding security violations pertaining to DLA activities.

Authority for maintenance of the system:
E.O. 11652 which pertains to the protection of information and

material classified in the interests of national, defense. DOD Directive
5200.1-R.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The information in the system is used by Security Officers in HQ
DLA and PLFA's for the following:

Determining the suitability of DLA personnel involved in security
violations to have continued access to classified information;

Evaluating the safeguards established within DLA to protect clas-
sified information and material; and

Referring violations involving Atomic Energy information and
those in which espionage is suspected to the Justice Deparfment as
required should contain the full name, current address and telephone
number of the individual and must be accompanied by a notorized
statement attesting to by law. p by a

Policies and practices for storing, retrieving,.accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievabitity:
Filed alphabetically by name of any individual held to be responsi-

ble for the violation.
Safeguards: I

As a minimum, records are stored in locked containers whenever
authorized DLA personnel are not present to control access to themn.
Any of these files containing classified documents, are, maintained in
security containers approved by HQ DLA for storage -of classified
information.

Retention and disposal:
Normally, records are retained in the active'file two years ifter all

aspects of the case are closed and then destroyed. Reports concern-
ing violations of a.sufficiently serious nature to be considered felonies
are retained for two years in the active file and then held eight years
in the inactive files and subsequently destroyed.

System manager(s) and address: -

Command Security Officer, HQ DLA; Security Officers,DLA Pri-
mary Level Field Activities.

Notification procedure:
Written or personal requests for information may be directead to

the SYSMANAGER. Individuals must provide their full names and
the identity of DLA activity at which the ,violation occurred as well
as the date of its occurrence.

Record access procedures:
Official mailing addresses of the SYSMANAGER are in the DOD

Directory in the appendix to the'DLA systems notice. Written re-
quests for, information the identity of the requestor and containing
the following: 'I understand that knowingly and willfully seeking. or
obtaining access to records about another individual under false pre-
tenses is punishable by a fine of up to 5,000 dollars under the
provisions of the Privacy Act of 1974'. For personal visits, the
individual should be, able to provide some acceptable identification,
that is', driver's license, employing office identification card, and give
some verbal information that could be verified with his file.- If the
requestor cannot present suitable evidence of identification a notor-
ized statement similar to that described above may be required.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Officials appointed to conduct administrative inquiries,'informal or

formal investigations as well as reports from DOD or other federal
investigative agencies.

Systems exempted from certain provisions-of the act. -

Parts of this system may be exempt under Title 5 U.S.C. 552a (k)
(2) as applicable. Agency rules pertaining to this exemption are set'

forth in Appendix C of 32 CFR Part 1286 and DLA Regulation
5400.21. For additional information, contact the System Manager.

S153.01 DLA-T
System name:

153.01 Personnel Security Files
System location: .
Primary System - Investigatory records containing unfavorable

information requiring clearance action by the Defense Logistics
Agency (DLA) Central Clearance Group (CCG) and records per-
taining to persons involved in highly sensitive projects: Command
Security Office, Command Security Officer, Headquarters Defense
Logistics Agency (HQ DLA).

Decentralized segments - above files plus all other investigatory
records: Security Officer, DLA Primary Level Field Activities
(PLFAs).

Categories of individuals covered by the system:
All civilian employees and military personnel who have been the

Subject of a National Agency Check (NAC); a Background Investl-
"gation (BI); or Special Background Investigation (SBI) pertaining to
their qualifications for access to classified information.

Categories of records in the system:
Reports of investigations conducted by the Civil Service Commis-

sion (CSC), the Federal Bureau of Investigation (FBI), the Defense
Investigative Service (DIS), the investigative units of the Army,
Navy, and Air Force, and other Federal investigative organizations,
Also, evidence of security clearances and access to classified lnformal
tion granted to individuals and certifications of security briefings and
debriefings signed by individuals.

Authority for maintenance of the system:
Executive Order (E.O.) 10450, as amended, which was issued by

virtue of the authority Vested in the President by S6ctlon 7532 of
Title 5, United States Code and other statutes enumerated In E.O,
10450.

Routine'uses of records maintained inthe system,, Including catego-
ries of users and the purposes of such uses:

The investigato-y reports are used by appropriate Security Officers
and Commanders or other designated officials as a basis for determin.
ing a person's eligibility for access to information classified in the
interests of national defense.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: :
Paper records in file folders.
Retrievability:
Reports are filed alphabetically by name, date and place of birth.

No indices are used to retrieve individual records from the system,
Safeguards:
As a minimum, records are stored in locked containers, whenever

authorized DLA personnel are not present to control access to them.
Any of these files containing classified documents are maintained In
security containers approved b)y HQ DLA for storage of classified
information.

Retention and disposal:
'Reports are retained as long as the person is employed or assigned

to DLA. After the person leaves DLA, the reports are placed in an
inactive file, retained for two years, and then destroyed or returned
to the agency which conducted the investigation.

System manager(s) and address:
Command Security Officer, HQ DLA; Security Officers of Prima-

ry Level Field Activities.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGERS.
-Record access procedures:

* Official mailing addresses of the SYSMANAGERS are in the
Department of Defense Directory in the appendix to the DLA sys-
tems notice. Written requests for information should contain the full
name,'date and place of birth, current address and telephone number
of the requestor. For personal visits, ,the requestor must be able to
provide some acceptable identification (i.e., driver's license, parent's
name, identification card, date and place of birth, dates and place(s)

"of employment with DLA, if applicable). Written requests must be
accompanied by a notarized statement attesting to the requestor'9
identity and containing the following: 'I understand that knowhigly
or-willfully seeking or obtaining access to records about another

I
74726



- .-- lFederal Register 1 Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

individual- under false pretenses is punishable by a fine of up to 5,000
dollars under the-provisions of the Privacy Act of 1974.'

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Reports of investigations conducted by the CSC, FBI, DIS, inves-

tigative units of the Army, Navy, and Air Force, as well as other
Federal investigative organizations.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C 552a (k)

(2) as applicable. Agency rules pertaining to this exemption are set
forth in Appendix C of 32 CFR Part 1286 and DLA Regulation
5400.21. For additional information, contact the System Manager.

J S153.20 DLA-T
System name: ./,

153.20 Personnel Security Clearance Stitus - CAPSTONE
System location:
Primary System-Central computer programs and files maintained at

the Defense Logistics Agency Administrative Support Center
(DASC) provide a central index for information regarding the per-
sonnel security clearance status of civilian employees and military*
personnel within DLA. Ready reference listings are furnished by
DASC to Defense Logistics Agency Primary Level Field Activities
(PLFAs) and to Primary Staff Elements (PSEs) at HQ DLA con-
cerning personnel under their jurisdiction.

Categories of individuals covered by the system:
All DLA civilian and military personnel who have been granted a

security clearance for access to information classified in the interests
of national security.

Categories of records in the system:
Computer listings both alphabetically in the form of a Mister

Capstone File (MASCAP) and by organization in the form of a
Records of Access Authorization and Eligibility (RACEL). These
listings provide the.init Security Officer with complete personnel
security data on the entire unit work force and the Head of each
PLFA and HQ PSE a roster reflecting each individual who has been
authorized access, as well as the level of access, to classified informa,-
tion.

Authority for maintenance'of the system-
Executive Order (E.O.) 10450, as amended, which was issued by

virtue of the authority vested in the President by Section 7532 of'
Title 5, United States Code and other statutes enumerated fi E.O.
10450.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

These records are used by Security Officers at all levels-as well as
other appropriate supervisors to determine whether or not DLA
civilian employees or military personnel have been cleared for and/
or granted access to classified information; and, if so, the level of
such clearance or access.

Policies and practices for storing, retrieving, accessing; retaining, and
disposing of records in the system:

Storage:
Paper records in file folders; magnetic tape; computer print-out.
Retrievability.
-Identities of persons whose names are contained in the system are

listed in the MASCAP and RACEL alphabetically. All data in the
system about each person is set forth next to the person's name.

Safeguards:
As a minimum, records are stored in locked c6ntainers whenever

authorized DLA personnel are not present to control access to them.
Any of these files containing classified documents are maintained in
security containerm approved by HQ DLA for storage of classified
information.

Retention and disposal:
New. MASCAP and RACEL listings are published monthly and

old listings are destroyed as soon as the new lists are verified but in
no case beyond 90 days.

System manager(s) and address:
Security Office, DASC and Security Officers of all PLFAs.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGERS.

Record access procedures:
Official mailing addresses of the SYSMANAGERS axe in the

Department of Defense Directory in the appendix to the DLA sys-
tems notice. Written requests for information should contain the full
name, current address and telephone numbers of'the individual- For
personal visits the individual should be able to provide someaccept-
able identification, such as, driver's license, employing offfc= identifi-
cation card, and give some verbal information thit could be verified
with his file.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

.tents and appealing Initial determinations by the individual concerned
may be obtained from the SYSMANAGERS.

Record source categories:
Certificates of clearance and/or record of personnel security inves-

tigation which are completed during a review of reports of investfga-
tion conducted by the Civil Service Commission, the Federal Bureau
of Investigation, the Defense Investigative Service, and investigative
units of the Army, Navy, and Air Force, as well as other Federal
investigative organizations. Also, personnel security.files maintained
on individual.

Systems exempted from certain provisions of the act-
None

S155.05 IDLA-NS
System name:

155.05 Enrollment, Registration and Course Completion Record.
System location:
Defense Industrial Security Institute (DlS) Defense General

Supply Center Richmond, Virginia 23297
Categories of individuals covered by the systems
U.S. Government military and civilian personnel and employees of

industry who have attended the Industrial Security Basic Course,
Industrial Security Specialist Course, Industrial Security Career
Seminar, Industrial Security Executive Seminar, Informatiobn Security
Management Course, Industrial Security Management Course: or the
Industrial Facilities Protection Course&

Categories of records In the system:
Information contained in the stem regarding each individual in-

eludes: name, local address (while attending school); ofti phone;
military rank or GS rating; Social Security Account number, posi-
tion; level of security clearance; duty station or employer's address;
course(s) attended; name and mailing address of supervisor; date of
course, class standing; final grade, and, whether or not the course
was satisfactorily completed.

Authority for maintenance of the system:
Presidential Executive Order 10865, Safeguarding Classified Infor-

mation Within Industry.
Routine uses of records maintained ln the, system, including catego-

ries of users and the purposes of such uses-
ThIs system exists for record purposes only. The Defense Industri-

al Security Institute is the sole user.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
The system is maintained on 5 x 9 file cards.
Retrievabllity.
The system is maintained and accessed alphabetically.
Safeguards:
Only DISI employees are authorized access to the system or inror-

maion contained therein. The records are maintained in file cabinets
within a locked room. The building is patrolled at intervals byroving
patrols on foot and in vehicles. Access to the military'installation is
controlled at all times.

Retention and disposah
The records in this s)stem are retained permanently.
System manager(s) and address:
The official responsible for policies and procedures governing this

system is the Executive Director of Industrial Security, DLA-N.
Operational management is exercised by the Commandant, Defense
Industrial Security Institute.

Notification procedure:
An individual who wishes to be notified if the system contains a

record about him or her should direct a request to the Commandant,
DISI, Defense General Supply Center, Richmond, Virginia 23297.
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Requests must contain name and Social Security Account nimber. If
known, the request should also identify courses(s) attended and the
inclusive dates of the course(s).

An individual mpy also visit ;DISI ,to determine if the system
contains a record about-him or her.

For visits an individual must present proof of identity such as birth
certificate, driver's license or employer ID (preferably picture type)
and proof of Social Security Account number.,

Record access procedures:
An individual can obtain access to or a copy. of any record pertain-

ing to him or her by directing a request to the Commandant, DISI,
Defense General, Supply Center, Richmond,. Virginia 23297. A
record can be released at DISI, Richmond, Virginia, or through one
of the 11 Regional Offices of Industrial Security (OIS) or a Field
Office of any Regional OIS. A release will take place at the OIS
nearest the residence or place of employment of the requester. The
11 Regional OISs are located in Atlanta, Boston, Chicago, Cleveland,
Dallas, Detroit, Los Angeles, New York, SanFrancisco, Philadelphia
and St. Louis.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER; the Chief, 0IS.

Record source categories:
The sources of information contained in the system are the em-

ployers and the DISI. ,
Systems exempted from certain provisions of the act:
None

S155.05 2DLA-NS
System name:

155.05,2 Guest Instructor Introduction Card'
System location:
Defense Industrial Security 'Institute' (DISI) Defense General

Supply Center Richm6nd, Virginia 23297 -

Categories of individuals covered by the system:
System contains a record of any individual who has appeared as a

guest speaker at the Defense Industrial Security. Institute (DISI).
Categories of records in the system:-
Information in this system includes: name; date of guest instructor's

appearance; pbsition; and biographical (education; employment, etc.)
data.

Authority for maintenance of the system:
Presidential Executive Order 10865, Safeguarding Classified Infor-

mation Within Industry.
Routine uses of records maintained in 'the systen, including.catego-

ries of users and the purposes of such uses:
Information is used to introduce speakers and is retained as a

record of the speaker's participation. DISI is the sole user.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:.
Storage:
The system is maintained on 5 x 8'file cards. .
Retrievability:
The system is maintained and accessed alphabetically.
Safeguards:
Only DISI employees- are authorized access to the.system or infeor-

mation contained therein. The records are maintiined in file cabinets
within a locked room. The building is patrolled at intervals by roving
patrols on foot and in vehicles.. Access to the military installation is
controlled at all times. - . - - I I

Retention and disposal:
The records in this system are-retained permanently.., .
System manager(s) and addressr
The official responsible for policies and procedures governing this

system is the Executive Director of Industrial Security, DLA-N.
Operational management is exercised by the Commandant, Defense
Industrial Security Institute. '

Notification p'rocedure, . -

An individual who wishes, to be notified if, the system contains a*
record about him or her should direct a request to the Commandant,
DISI, Defense General Supply Centei, Richmond, Virginia 23297.
Requests must contain name and Social Security Account number. If
known, the request should also identify 'course(s) attended and the
inclusive dates of the course(s)._An individual may also visit DISI to

determine if the system contains a record about him or her. For visits
an individual must present proof of identity such as birth certificate,
driver's: license or employer ID (preferably picture type) and proof
of Social Sectirity Account number.

Record accesi procedures:
An individual can obtain access to or a copy of any, record pertain-

ing to him or her by directing a request to the Commandant, DISI,
Defense General Supply- Center, Richmond, Virginia 23297. A
record can be released at DISI, Richmond, Virginia, or through one
of the 11 Regional Offices of Industrial Security (OIS) or a Field
Office of any Regional OIS. A release will take place at the OIS
nearest the. residence or place of emplo'ment of the requester. The
II Regional OISs are located in Atlanta, Boston, Chicago, Cleveland,
Dallas, Detroit, Los Angeles, New York, San Francisco, Philadelphia
and St. Louis.
'Contesting record procedures:
The Agency's rules for contesting contepts and appealing initial

determination by the individual concerned may be obtained from the
System Manager, the Chief, OIS.

Record source categories:
Information contained in this system is provided by the individual.
Systems exempted from certain provisions of the act:
None

S155.53DLANS
System name:

155.53 Industrial Personnel Security Clearance Filk
System location:
Defense Industrial Security Clearance Office, Defense Construc-

tion Supply Center, P.O. Box 2499, Columbus, Ohio 43216
A duplicate file of the Defense Industrial Security Clearance

Office record of Overseas Security Eligibilities is retained by (tie
Office of Industrial Security, Europe, Brussells, Belgium.

Categories of individuals covered by'the system:
Employees of Government contractors who have been issued, now

possess, or are in process for personnel security clearances, including
Overseas Security Eligibilities.

Categories of records in the system:
Information contained in eachrecord in the automated portion of

the system may include: name of the individual; aliases; maiden name;
date of birth, place of birth, Social Security Account number; name
and address of employer, level of security clearance granted; date'
security clearance granted; type of investigation, date of investiga.
tion; identity of investigating agency; file or case numbdr; location of
file; record of Communication Security (COMSEC) security clear.
ance and sequential re'cord of security clearance terminations, trans.
fers.and reinstatements.'

Information contained in each record in the manual portion of the
system may contain the original application for security clearance
(Personnel Security Questionnaire); a copy of the personnel security
investigation; -a record of security clearance; record of COMSEC
security clearance; Overseas Security Eligibility; Control records
foreign travel reports; all correspondence concerning the processing
of the initial, clearance, termination, reinstatement, transfer, emergen-
cy suspension, revocation or denial of security clearance; adjudica.
tion suspense records;.adverse information reports; security violation
reports; and internal Government correspondence and interoffice
memoranda relative to the security clearance process.

Authority for maintenance of the system:
Presidental Executive Order 10865 as amended by Executive

Order 10909, both titled, Safeguarding Classified Information Within
Industry.

Routine uses of records maintained in the system, Including catego.
ries of users and the purposes of such uses:
. The automated portion of the system is retained as a central record
of industrial security clearances, granted. Access to this record is
restricted to authorized Defense Logistics Agency employees, The
Defense Industrial Security 'Clearance Office will verify security
clearance status only to cleared Department of Defense contractors
land authorized Government agencies. Also, on occasion, the blear-
ance' record may be used to reconcile security' clearaned records
maintained by the individual's employer.

The manual portion of the system serves as a central repository for
all hard copy material concerning an applicant for industrial security
personnel clearancb. All information contained in this record is used
to back up the security clearance determination. Disclosure o'f this
record is permitted only to personnel of the Department of Defense
involved in the industrial personnel clearance process or to a legaly

I i
74728,°



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

constituted law enforcement activity within or under the control of
the United States when C') a violation of law relative to the purpose
of the security clearance program is suspected, or (ii) requested by
the head of the law enforcement activity or his designated repre-.
sentative provided that the portion of the record desired is specified
and the law enforcement activity identified. Disclosure of foreign
travel information contained in the record will be permitted to Fed-
eral Government investigative agency personnel for civil or criminal
law enforcement activity.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: " 7

Automated Records are maintained in compute: disc packs, mag-
netic tapes, and associated data processing files used to initially build
or update the master file. The individual records in the manual part
of the system are microfiche, 5 x 8 cards and hard copy paper
records maintained in file folders.

Retrievability:.
Automated records are accessed by individual Social Security Ac-

count number. Computerized indices are required to retrieve records
from the system. Manual Records are accessed by Social Security
Account number or alphabetically by name.

Safeguards:

In the automated part of the system special codes, available only to
authorized Defense Logistics Agency personnel, are required to
access records by means of cathode ray tube readers located only in
the Defense Industrial Security Clearance Office area. Access to the
manual records is limited to authorized personnel of the Defense
Industrial Security Clearance Office. The Defense Industrial Security
Clearance Office area is on a military controlled installation and
segregated from other Government operational areas. All visitors are
badged and escorted. During nonworking hours the entire area is
secured and protected by a perimeter alarm system and roving guard
patrols, motorized and on foot.

Retention and disposa"
The automated records are retained for 25 months following the

termination of a security clearance. A record concerning an individu-
al is retained, following termination, until the individual wotild reach
the chronological age of 80 years in those cases where adverse
information is existant or'the clearance is terminated because of the

-death of the holder. Destruction is accomplished through degaussing
the disc pack entry or magnetic tape. Retention of the manual rec-
ords is authorized for 30 years after the date of the last action;
however, records arc purged 10 years after the date of the last
action. Destruction is by burning. Microfiche records are updated at
approximately 30-day intervals and superseded records are burned.

System manager(s) and address:
The official responsible for policies and procedures governing this

system is the Executive Director of Industrial Security, Defense
Logistics Agency. Operational management of the system is exer-
cised by the Chief, Defense Industrial Security Clearance Office.

Notification procedure:
'An individual who wishes to be notified if the system contains a

record about him or her should direct the request to the Chief,
Defense Industrial Security Clearance Office, Defense Construction
Supply Center, P.. 0. Box 2499, Columbus, Ohio 43216. Requests
must contain the full name, date and place of birth and Social
Security Account number. An individual may also visit the Defense
Industrial Security Clearance Office to determine if the system con-
tains a record pertaining to him or her. For visits to the Defense
Industrial Security Clearance Office the individual must present
proof of identity such as birth certificate, driver's license, or employ-
ee identification card,.and proof of Social Security Account number.

Record access procedures:
An individual can obtain access to or a copy of any recbrd pertain-

ing to him or her, except for the personnel security investigation, by
directing a request to the Chief, Defense Industrial Security Clear-
ance Office, Defense Construction Supply Center, P.O. Box 2499,
Columbus, Ohio 43216. Requests for personnel security investigations
will be promptly referred to the appropriate investigative agency
which is authorized to release the record. A record can be released
at the Defense Industrial Security Clearance Office, Columbus, Ohio
or through one of the 11 Regional Offices of Industrial Security or a
Field Office of any Regional Office of Industrial Security. A release
will take place at the Office of Industrial Security nearest the resi-
dence or place of employment of the requester. The 11 Regional
Offices of Industrial Security are located in -Atlanta, Boston, Chica-
go, Cleveland, Dallas, Detroit, Los Angeles, New York, San Francis-
co, Philadelphia, and St. Louis. A record may also be released by

mail in those cases where the requestor was provided an original
notarized authorization for such release.

Contesting record procedures
The Agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
System Manager, the Chief, Office of Industrial Security.

Record source cajegorles:
The sources of information contained in a record are the employer

and the Defense Investigative Service which is responsible for con-
ducting personnel security investigations.

Systems exempted from certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C. 552a (k)

(2) as applicable. Agency rules pertaining to this exemption are set
forth in Appendix C of 32 CFR Part 1286 and DLA Regulation
5400.21. For additional information, contact the System Manager.

S160.50 DLA-T
System name:

160.50 Criminal Incidents/Invstigatiohs file
System location:
Primary System - case files on all incidents of known or suspected

criminal activity or other serious incidents which may arouse local or
national news media or Congressional interest: Command Security
Office, Headquarters Defense Logistics Agency (HQ DLA). Decen-
tralized segments - above files plus incidents of minor nature--'
HQDLApXrincipal staff elements, DLA Primary Level Field Activi-
ties (PLFA)

Categories of Individuals covered by the system:
Civilian and military personnel of DLA, contractor employees, and

other persons who committed or are suspected of having committed
a felony or misdemeanor on DLA controlled activities or facilities;
or outside of those areas in cases where DLA is or may.be a party of
interqst.

Categories ofxecords In the system=
Reports of Investigation, messages, statements of witness, subjects

and victims, photographs, laboratory reports and other related
papers.

Authority for maintenance of the system=
Section 21. Internal Security Act of 1950 (Public Law 831, 81st

Congress) DOD Instruction 5200.22, Reporting of Security and
Criminal Violations, and Memorandum Deputy Secretary of Defense
dated 7 May 1974, which assigned to the Director of DLA the "
responsibility for identifying all DLA activities requiring criminal
investigative support and crime prevention surveys, provide control
coordination of such investigation and surveys, and to ensure opti-
mum investigative support and mutual exchange of relevant informa-
tion between participating agencies.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

Information is maintained for the purpose of monitoring the prog-
ress of investigations, identification of crime conducive condition,
crime and loss prevention, and preparation of statistical data required
by higher authority. Information may be referred to local, state, or
federal law enforcement agencies when the information indicates a
violation of local, state, or federal laws. Information is used by: DIA
Security personnel - to monitor progress of cases, develop non-
personal statistical data on crime and loss incidence; crime and loss
prevention and to enable planning of required criminal investigatiye
support for the future. DLA counsel - review of cases and determina-
tion of proper legal action. DLA supervisors and managers - to
determine actions required to correct the causes of losses, and to take
appropriate action against DLA employees in cases of their involve-
ment.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records, photographs, laboratory reports in file folders,

bound logs and card index files.
Retrievability:
Filed chronologically by DLA case number and cross indexed in a

log and card index file. Indexed either by name of the individual or
firm involved, when such are known, if not by DLA activity or
facility havingiprimary interest in the case.

Safeguards:
Records are maintained in areas accessible only to DLA security

personnel.
Retention and disposal-
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Records are destroyed 5 years after submittal'or receipt -of 2a final
report in each case or when no -longer needed,, which everis later.

System manager(s) and address:
Command Security Officer, DLA; 'Heads -of PLFAs.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER
Record access procedures:
Official mailing addresses of the SYSMANAGERS are in the

Department of Defense 'Directory in -the -appendix to the DLA. sys-
tems notice. Written requests for information shouldcontain the full
name, current address and 'telephone numbers of the individual. For
personal visits, the individual -should be able to provide some accept-
able identification, that is, driver's license, employing office identifi-
cation card, and give some verbal information that could be verified
with the file. - -

- Contesting record procedures:
DLA's rules for contesting contents as well as appealing -initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Reports of investigation by DLA Security Officers, Federa, State

and Local law enforcement agencies. ' -

Systems exemptedfrom certain provisions of the act:
Parts of this system may be exempt under Title 5 U.S.C. 552a (k)

(2) as applicable. Agency rules pertaining to this- exemption are set
forth in Appendix C of 32 "CFR 'Part 1286 and DLA Regulation
5400.21. For additional information, contact "the System'Manager.'

- S161.20DIA.T
System name:,. -

161.20 Visitors and Vehicle Temporary Passes and Permits File
System location:
Decentralized: Documents and records relating to -issue, surrender,

withdrawal of temporary visitor -and vehicle passes and -permits:
Heads of Defense. Logistics Agency (DLA) Primary Level Field
Activities (PLFA).

Categories of individuals covered-by the system:
All persons requiring temporary access -to, DLA activities and

facilities. -

Categories of records in the-system:
Applications, surrendered passes, permits, and-related papers relat-

ing to temporary visitorand-vehicle-passes or permits.
-Authority for-maintenance of the system:
Section 21 of the Internal Security Act 1950 (Public Law £31, 81st

Congress) and Department-of Defense Directives 5200.8 -and -5105.22
which assign to the Director, DLA the/reiponsibility for protection
of propertyand facilities under his control.

'Routine uses of records maintained in the system, including catego-
ries of, users and the purposes of such uses:

Information 1s maintained to provide adequate controls on move-
ment of vehicles and persons ,on DLA activities and facilities. Infor-
mation is used by DLA Security personnel: To ensure that only
authorized persons and vehicles enter DLA'activities and ,facilities.

Policies and-practices for storing, retrieving, accessing, retaining,-and"
disposing of records in the system:
Storage:
Paper records, applications,-surrendered -pases and -permits. -Paper

records in file folders.
Retrievability:
Filed alphabetically by name and by expiration date. "
Safeguards: --

Records are maintained inareas accessible only-to DLA personnel.
Retention and disposal:
Destroy 6 months after expiration date.
System manager(s) and -address:
Security Officers at'PLFAs. ' - '

Notification procedure: - - "
Written or personal requests for informati6h may be directed to

the SYSMANAGER. Individual must provide his full name and
identity of DLA activity-to which access -was-granted; and ifindivid-
ual is or was a DLA employee, identity of employing DLA-actfvity.
Record access procedures:I-

Official mailing addresses of the SYSMANAGERS are in ilie
DoD Directory-in theappendix to the DLA systems notice. Written
requeststfor information should contain the full name, current addret
and telephone number of the individual. For personal visits, thu
individual should be able to provide some acceptable identification,
such as, driver's license, employing office identification card, and
give some verbal information that could be verified from hig file.

Contesting record procedures:
DLA's -rules for contesting contents and appealing initial deterni.

nations by the individual concerned may be-obtained from the SYS-.
MANAGERS.

Record source categories:
Individuals applying for passes or permits and Security Office

personnel.
Systems exempted from certain provisions of the act:
None

S161.25DLA-T
System name:

161.25 Individual Access Files
System location:
Decentralized: Documents relatingto the request for authorization,

issue, receipt, surrender, withdrawal and accountability pertaining to
identification, badges, cards and passes: -Heads of Primary Level
Field Activities (PLFAs) of the Defense Logistics Agency (DLA).

Categories of individuals covered by the system:
* DLA civilian and military personnel, contractor employees, and
other individuals granted 'or denied access to DLA Activities and

/ installations.
'Categories ofrecords in the system:
Application forms, photographs, letters of .debarment, and related

papers.
Authority for maintenance of the system:
Section 21 of the Internal Security Act 1950 (Public Law 831, 81st

Congress) and Department of Defense (DoD) Directives 5200.8 and
5105.22 which assign, to the Director, DLA the responsibility for
protection .of property and facilities under his control.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information is maintained and used by DLA and DloD security
personnel and General Service Administratior Protective Service
personnel to adequately control access to, and, movement on DLA
activities and facilities.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the systemi

Storage:
Paper records in file folders and index cards.
Retrievability:
Filed alphabetically by name.
,Safeguards:
Records are maintained in areas accessible only to authorized

DLA personnel.
lRetention and disposal:
Records are destroyed 1 -year after termination or transfer of

person :granted access, except that individualbadgs, photographs or
passes will be destroyed upon revocation, cancellation, or expiration,
Records relating to persons'barred from a facility will be destroyed 5
years' after the person is notified he is barred from an activity or
installation.

System manager(s) and address:
Security Officers of PL]iAs
Notification procedure:
Written-or- personal requests for ,information may be directed to

the appropriate SYSMANAGER.
Record access procedures:.
,Official mailing addresses of SYSMANAGERS are fn the DoD

Directory in the appendix to the DLA .systems notice. Written re-
quests for information should contain the full name, current address

- and telephone numbers of the individual. For personal visits, the
individual should 'be able to provide some acceptable identification,
that is,_driver's liaense, employingoffice identification -card, and give
some verbal information that-could be verified from his file.

'Contestini'Tecord procedures:

T I
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DLA's rules for contesting contents of records and appealing ini-
tial determinations regarding access may be obtained from the SYS-
MANAGER.

Record source categories:
Individuals' applying for identification badge, card, or pass, security

personnel, and Commanders who bar persons from access to their
activities or installations.

Systems exemptedfrom certain provisions of the act:
None

S161.30DLA-T
System name:

161.30 Motor Vehicle Registration Files
System locatiom

-Decentralized: Documents and records relating to permanent regis-
tration of private vehicles to include commercial vehicles: Defense
Logistics Agency (DLA) Primary Level Field Activities (PLFA).

Categories of individuals covered by the system:
DLA civilian and military personnel, contractor employees, ven-

dors, and other persons requiring use of private vehicles on DLA
activities or facilities.

Categories of records in the system:
Application forms and related papers.
Authority for maintenance of the system:
National Highway Safety Act of 1966 and National Highway

Safety Program Standards, which direct such programs as vehicle.
traffic supervision, periodic motor vehicle inspections, pedestrian
safety, police traffic services and records, accident investigation and
reporting.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information is maintained to provide adequate controls on move-
ment of privately owned motor vehicles on DLA activities and
facilities, consistent with safety and applicable traffic regulations.

Information is used by DLA Security personnel to ensure that
only authorized vehicles enter DLA facilities and activities and that
those vehicles carry required liability insurance. Also, to plan for
additions or reductions in parking requirements and to be able to
identify vehicles and their owners by decal number in the eyent of
emergency or traffic problems.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders, application cards, and on some activi-

ties logs containing accountability for decals.
Retrievability:.
Filed alphabetically by last name and cross-referenced by decal

number.
Safeguards:

-Records are maintained in areas accessible only to DLA security
personnel.

Retention and disposal:
Destroy upon normal expiration or 3 years after revocation of

registration.
System manager(s) and address:
Heads of PLFAs which are responsible for the installation on

which they are located.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER Individual must provide full name and name of
DLA activity at which registration occurred; or if individual is or
was a DLA employee, name of employing activity is also required.

Record access procedures:
Official mailing addresses of the SYSMANAGERS are in the

Department of Defense Directory in the appendix to the DLA sys-
tems notice. Written requests for information should contain the full
name, current address and telephone numbers of the individual. For
personal visits, th6 individual should be able to provide some accept-
able identification, that is, driver's license, employing office identifi-
cation card, and give some verbal, information that could be verified
with his 'case' folder.

Contesting record procedures:
DLA rules for contesting contents and appealing initial determina-

tions by the individual concerned may be obtained from the-SYS-
MANAGER-

Record source categories:
Information provided by the applicant and DLA security person-

nel
Systems exempted from certain provisions of the act:
None

SI61AODLA-T
system name:

161.40 Vehicle Accident Investigation Files
System location:
Decentralized: Reports, sketches, photographs, alcohol test reports,

and related papers concerning traffic accident investigations: Heads
of Defense Logistics Agency (DLA) Primary Level Field Activities
(PLFA).

Categories of Individuals covered by the system:
Any person involved in'a vehicle traffic accident on property

controlled by DLA or operating a DLA vehicle.
Categories of records In the system:
Reports, sketches, photographs, medical reports and related papers.
Authority for maintenance of the system:
National Highway Safety Act of 1966 and National Highway

Safety Program Standards. which direct such programs as vehicle
traffic supervision, periodic motor vehicle inspections, pedestrian
safety, police traffic services and records, accident investigation and
reporting.

Routine uses of records mant2aned In the system, including catego-
ries of users and the purposes of such uses:

Information is maintained for purposes of accident - cause identifi-
cation and to formulate accident prevention programs for improve-
ment in traffic patterns and for preparation of statistical reports
required by higher authority.

Information is used by:
Security Officers and DLA Police:. To determine actions required

to correct the cause of the accident.
Safety Officers: (In cases involving personal injury.) To provide

verification in processing workmen's compensation cases.
Claims Officers: To determine validity of claims against U.S. Gov-

ernment, when such are filed by a person involved in an accident.
Federal Law Enforcement Agencies: (In cases involving fatalities or
serious hit and jun accidents.) To investigate, identify suspects,, and
to determine if criminality or criminal negligence was involved.

Medical personnel both government and non-government to make
medical determinations about individuals involved in accidents.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system=

Storage:
Paper records in file folders, photographs.
Retrievability:.
Filed alphabetically by last name of person involved, when known,

or by victims name or by police report number in unsolved hit and
run cases.

Safeguards:
Records are maintained in areas accessible only to DLA personnel
Retention and disposah
Destroy after 2 years, except that cocumentation pertinent to

claims will be maintained for 10 years after final settlement.
System manager(s) and address:
Heads of PLFAs who are responsible for the DLA installation or

vehicle in olved.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide full name and name of
DLA activity at which acciddnt occurred; or if individual is or was a
DLA employee, name of employing activity is also required.

Record access procedures:
Official mailing addresses of The SYSMANAGER are in the De-

partment of Defense Directory in the appendix to the DLA systems
notice. Written requests for information should contain the full name,
current address and telephone numbers of the individual. For person-
al visits, the individual should be able to provide some acceptable
identification, that is, driver's license, employing office identification
card, and give some verbal information that could be verified ffon
his file.

Contesting record procedures:
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DLA's rules for contesting contents and appealing -initial determi-
.nations by the individual concerned may be obtained from .the SYS-
MANAGER.

Record source categories:
DLA, Department of Defense, General Services Administration

Police, Federal Law Enforcement Agencies, Medical facilities;.
Systems exempted from certain provisions of the act:
None

S161.5ODLA-T
System name:

161.50 Traffic Violations File.
System location:
Decentralized: -Documents relating -to traffic citations for ,moving

and non-moving violations, withdrawal of driving privileges and re-
lated papers: Defense Logistics Agency (DLA) Primary Level Field
Activities (PLFA).-

Categories of Individuals covered by the system: "
All persons 'who commit a traffic violation -ori DLA controlled

prope0ty.
Categories of records In the systein
Traffic tickets, documents- relating to withdrawal of driving privi-

leges, and reports of corrective or disciplinary action taken.

Authority for maintenance of the system k,

National Highway Safety Act'of 1966 and National Highway
Safety 'Program Standards,, which direct such programs as vehicle
traffic supervision, periodic motor vehicle inspections, pedestrian
safety, police traffic services and xecords, -ccident investigation and
reporting. . -

Routine uses of records maintained in the system, Including-catego-
ries of users and the purposes of such uses: I . 11

Information is maintained to identify traffic -offenders, to enforce
applicable traffic regulations and 1o promote safety. Information is
used by:

DLA Security Officers DLA and DoD 'To identify traffic viola-
tions, to enforce applicable traffic regulations, to promote safety and
to initiate 'corrective or disciplinary action against the offenders.

DLA supervisors-and managers --o ,take corrective or disciplinary
action against offendersunder -their supervision.
- Policies and practices for storing, retrieving, secessing, retaining, and
disposing of records In the system
Storage:

VPaper records, ticket books, card index.iles.
Retrievabilityr. . - -

Filed alphabetically by last name of the offender, -and cross-in-
dexed by ticket number. ,

Safeguards:
Records are maintained in areas accessible only to DLA personnel.
Retention and-disposab -

- Destroyed after 2 years. -

System manager(s) and address:
Heads of PLFA's which have responsibility for managing traffic

on the installation.
Notification procedure:
Written or personal r&luests for information may-be directed' to

the SYSMANAGER. Individual must provide full name and name of
DLA activity at which violation occurred; or if individualis or was
a DLA employee, name of employing activity is also required.

Record access procedures:

Official mailing addresses of the SYSMANAGER are in the DoD
Directory in the appendix to the DLA systems notice. Written re-
quests 1 for information should contain the full name, current address
and telephone numbers of the individual. For :personal visits, the
individual should be able :to provide some acceptable identification.,
that is, driver's license, employing office identificationcard, and give
some verbal information that could be verified from his file.

Contesting record procedures:
The agency's -rules -for -contesting contents .and appealing' initial

determinations by the individual concerned may be obtained from 1he"
SYSMANAGER.

Record source.categories:
DLA, DoD Security Police and traffic offenders. . ."
Systems exempted from certain provisions of the act:
None

S16"L6ODLA-T
-System -name: 

.61.60 Seizure and Disposition of Property Records
System location: -

Decentralized - Documents pertaining to acquisition, storage and
disposition of contraband and physical evidence: Defense 1.ogistics
Agency (DLA), Primary Level Field Activities (PLFAs),

Categories of individuals covered by the system:
Any person identified on DLA controlled property, as being in

possession of contraband or physical evidence connected with crimi.
nal offense.

'Categories of records in the system:
Receipts, chain of custody documents, release, and disposition or

destruction certificates.
Authority for maiantenance.of the system '
Section2l of the Internal Security Act 1950 (Public Law 831, 81st

Congress) and Department of Defense (DoD) Directives 5200.8 ,and
5105.22 which assign to the Director, DLA the responsibility for
prote ation of property and facilities under his control.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information is maintained and used by DLA security personnel to
provide accountability for confiscated contraband and acquired phys-
ical evidence. To maintain chain of custody on evidence for presenta.
tion in court in cases requiring criminal prosecution. Information will
,beprovided to local, state, and federal law enforcement agencies and
courts of competent jurisdiction when criminal action is being taken,
I Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in ,the system:
Storage:
Paper files and property logs.
Retrievability:
Filed by property log number, and last narpe, ifa :person has been

identified -in .the -articular case; by incident number if property Was
found on the premises or recovered from a crime scene.

Safeguards:
Records ar" maintained in areas accessible only to DLA personnel,
Retention and disposal:
Destroy'3'years after final action on or disposition of the property

and responsibility therefore has been appropriately terminated.
System manager(s) and address:
Heads of PLFAs who are responsible. for investigating suspected

criminal-acts.
Notification procedure:
Written or ,personal requests for information may be directed to

the SYSMANAGER.
Record access procedures:
Official mailing addresses of the SYSMANAGER are in the DoD

Directory in the appendix to the DLA systems notice. Written re-
quests for information should contain the full name, current address
and telephone numbers of the individual. For personal visits, the
individual should be able -to provide some acceptable identification,
that is, driver's license: employing office identification card, and give
some verbal information that could be verified from his file.

Contesting record procedures:
'DLA's rules for contesting contents and appealing initial determi-

nations by the individual concerned may be obtained from the SYS-
MANAGER.

Record source categories:
Individuals involved, security personnel, local, state and Federal

Law Enforcement Agencies and DoD investigative agencies provid-,
ing support to DLA.

Systems exempted from certain provisions of the act:
None

S161.70DLA-T
System name:.

161.70 Firearms Registration Records
System location:
Decentralized - Firearms registration forms: Defente Logistics'

Agency (DLA), Primary Level Field Activities (PLFAs),
,Categories of individuals covered by the system:
Civilian and military personnel having privately owned firearms

-and occupying quarters' on DLA controlled activities or facilities.
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Categories of records in the system:
Firearms registration forms, and other documents relating to regis-

tration of privately owned -firearms.
Authority for maintenance of the system:
Section 21 of the Internal Security Act 1950 (Public Law 831, 81st

Congress) and Department of Defense DoD Directives 5200.8 and
510522 which .assign to Tthe Director, DLA the responsibility for
protection of property and facilities under his control.

Routine uses-of records maintained in the system, including catego-
ries of users and'the purposesof such uses:

Information is used by DLA Security personnel to ensure proper
maintenance ad safekeeping .of privately owned weapons by person-
nel residing on DLA controlled premises. Records are also used to
identify the owner of a particular weapon by DoD security person-
nel,local, state, and federal law'enforcement agencies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
' Paper xecords rTile folders.

Retrievability:
Filed alphabetically 'by last name of -the -owner of the firearm.
Safeguards:
Records are maintained in areas accessible only to DLA personnel.
Retention and disposah
Destroy 6 months after cancellation of registration or departure of

the registrant from the jurisdiction of the registering activity.
System manager(s) and address:
Heads of PLFAs who are responsible for base housing on a DLA

installation.
Notification procedure:
Written or personal requests for information :may be directed to

the SYSMANAGER. Individual must provide full name and identity
-of DLA installation upon which he resided.

Record access procedures:
Official mailing addresses of SYSMANAGER are in the DoD

Directory in the appendix to the DLA systems notice. Written Xe-
quests for information should contain the full name, current address
and telephone numbers of .the individual. For personal visits, the
individual should be able to provide ome acceptable identification,
that is, drivers license, employing 'oflice identification card, -and give
some -verbal information that could be'verified from his file.

Contesting record procedures:
DLA's rules for contesting -contents zand appealing initial determi-

nations by the individual concerned may be obtained from the SYS-
MANAGER.

Record source categories:.
Persons registering firearms, and DLA security personnel.
Systems exempted from certain provisins of the act:
'None

S162.60DLA-T
System name:

162.60 Police Force Records
System location:
Decentralized - Documents relating to the operation and use of

security "police: -Defense Logistics Agency -(DLA) 'Primary Level
Field Activities (PLFAs).

Categories.of individuals-'overed by-the system:
DLA Security Ploice personnel
Categories of records in the system:
Documents :relating to-operation =and mse of police, security clear-

ances, weapons qualification, training, uniforms, weapons, shift as-
signments and related papers.

Authority fkrminaintenanceof the system:
Section 21 of the Internal Security Act 1950 (Public Law 831, 81st

Congress) and Department of Defense (DoD) Directives 5200.8 and
5105.22 which assign to the Director, DLA the responsibility for
protection of:property and 'facilifies under his control

Routine uses of records maintained in the system, including catego-
ries of users and the .purposes of such uses:

Information is maintained and used "by DLA Security Officers and
Police Supervisors to niaintain coitrol of property, 'weapons and
anmunition; to ensure _proper training; to develop schedules and
procedures to improve efficiency..Records are used to determine if

an individual is qualified in the use of firearms and if he .has a
security clearance which would authorize him to handle classified
information.

Policics and practices for storing, retrieving. accessing, retaning. and
disposing of records In the system:

Storage:
Paper records in file folders, weapon cards, and property receipts.
Retrevabllity.
Filed in alphabetical order by name.
Safeguards:
Records are 'maintained in areas accessible only to "DLA security

supervisory personnel.
Retention and disposal:
Destroy after 5 years or when superseded or 'obsolete, ms applica-

ble.
System mimager(s) 2nd address:
Heads of PLFAs who are responsMle 'for 'the operation of base or

facility security forces.
Notification procedure:
'Written or personal requests for information maybe -directed 'to

the SYSMANAGER.
Record access procedures:
Official mailing addresses or the SYSMANAGERS ;are in the

DoD Directory in the appendix to the DLA systems notice. Written
requests for information should contain the full name, current address
and telephone numbers of the individual. For personal visits, the
individual should be able to provide some acceptable idenification,
that is, driver's license, employing office identification card, and give
some verbal information that could be verified from his file.

Contesting record procedures:
'DLAs rules for contesting contents and appealing initial determi-

nations by the individual concerned may be obtained from the SYS-
MANAGER.

Record source categories:
DLA Security Officers and Security Police personnel.
Systems exempted from certain provisions of the act:
None

S214.IODCRIN-MA
System name:

214.10 Emergency Transportation of Essential Persomel
System location:
Plans and Analysis Division, Office of Planning and Management,

Defense Contract Administration Services Region, New York
(DCASR, N.Y.)

Categories of individuals covered by the system:
Essential civilian and military personnel assigned to Headquarters

DCASR, N.Y. and HQ Defense Contract Administration Services
District, New York (DCASD, N.Y.) who would require'transporta-
tion to their duty station in the event of a disruption of public
transportation in New York City caused by any 'eason.

Categories of records In the system:
Data pertaung to desgnated essential personnel which includes

full name, organization of assignment, home address, Postal Zone
Improvement Plan (ZIP) Code, home and office telephone numbers,indication of ownership of a private vehicle, indication of possession
of a valid State drivers licese, indication of pssesson of a valid
United States (US) government drivers cen e, dication of'wether
an individual would or would not drive ther privately owmed vei-
c in a car pool indication 'whether an inpivitl would or world

not drive a US 'government vehile in car pool, indication o
individual'ns ormatmen s of transportation to their duty sa tion.

Authority for maintenance of the systemi
Executive Order 11490, Asigning Emergency Preparedness Func-

tions to Federal Departments and Agencies, directs departments and
agencies of the FederalGovernment todevelopsuch'plans s may'benecesary to assure that ,it will be able to perform its essential func-
tions in any emergency. Department of Defense Directive 3020.26
directs 'Department of Defens¢e (DoD) components 'to 'prepare a
Continuity of Operations Plan (COOP) in-implementation 'of this
directive:

Routine uses of records maintained 'n the system, including catego-
ries of utsers and the purposes of s-uch usen:

The data is maintained and used for the purpose or determining. in
a transportation disruption situation, how to accommodate essential
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personnel assigned to HQ DCASR-NY, and HQ DCASD-NY as
concerns supplying them, or directing them to sources of transporta-
tion which will enable them to report to their duty station for the
purpose of conducting essential agency business.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage: " , -,
Data is on computer magnetic tape.
Retrievability:, -
Data is retrieved by entering User number, program name, and

identification number assigned each designated essential individual.
Computerized indices" are utilized.

Safeguards:
Records can only be accessed by agency personnel.
Retention and disposal:
Records are destroyed when obsolete, superseded or no longer

required for planning or emergency purposes.
System manager(s) and address:
Chief, Plans and Analysis Division, Office of Planning and Man-

agement, DCASR-NY
Notification procedure:
Written or personnel requests for information may be directed to

the SYSMANAGERI Individual must provide full name and organi-
zation assignment.

Record access procedures:
Official mailing add'ess is in the DoD Directory in the appendix to

the DLA systems notice.
Contesting record proeedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained firom the
SYSMANAGER.

Record source categories:
Individual's supervisor.
Systems exempted.froin certain provisions of the act-
None

S214.20DLA-L
System name:

214.20 Emergency Assignment and Training Records
System location:
Headquarters Defense Logistics Agency (DLA) and all DLA field

activities.
Categories of individuals covered by the system:
Present DLA civilian/military personnel who have volunteered

for, or been designated to perform, some duty or assignment in time
of emergency that is not-regularly included in their present duties.
Former personnel who have recently left the activity may also be
included to the extent that the records have not yet been purged of
their names.

Categories of records in the system:

Individuals' names, grades, organizational locations; titles, office
and residential phone numbers, training as pertaining to emergency
duties, security clearance, -experience in performing emergency
duties, authority to operate Government vehicles, emergency assign-
ment, agreement to perform emergency duties; and similar informa-
tion related to the emergency assignment.

Authority for maintenance of the system:
50 U.S.C., 402 through 405, National Security Act of 1947; 50

U.S.C., App. 2251, Federal Civil Defense Act of 1950; E.O. 10952,
Assigning Civil Defense Responsibilities to the Secretary of Defense,
EO 11490, Assigning Emergency Preparedness Functions to Federal
Departments and Agencies : ,

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The records are used by the management and supervisory person-
nel of DLA in the day-to-day planning and management of emergen-
cy actions. These include the war and emergency support plan,
staffing of fallout shelters, physical security of the post or other
premises, and similar purposes. The use might involve emergencies of
both a civil or military nature, in time of peace or war, and would
also include natural as well as man-made disasters.

Policies and practices for storing, retrieving, accessing, retaining, 'and
disposing of records in the system:

Storage:

Paper'records and card files.
Retrievability:
Accessed by organization, type of emergency assignment, or Indi-

vidual name.
Safeguards:
Maintained in areas accessible only to authorized DLA manage-

ment and staff, aid afforded appropriate protection at all times.
Retentionand disposal:
Continuous updating/purging to reflect current information.
System manager(s) and address:
Chief, Military Plans Division, HQ DLA; and commanders, DLA

Primary Level Field Activities and subordinate field activities.
,Notification procedure:
Written or personal requests should be directed to the SYSMAN-

AGER.
Record access procedures:
Individuals should contact 'SYSMANAGER. Official mailing ad-

dresses are in the DoD directory in the appendix to the DLA
systems notice. Written requests should include the requestor's full
name, job title and name of organization where employed or former-
ly employed. For personal visits, employee should be able to provide
some acceptable identification such as driver's license or employee
identification badge.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the iidividual concerned maybe obtained from tho
SYSMANAGER.

Record source categories:
Information contained in the system is obtained from the employ-

ee, official personnel records, and piesent and forme'r supervisors.
Systems exempted from certain provisions of the act:
None.

S233.10DLA-K
System name:

233.10 Work Assignment, Performance and Productivity Records
and Reporting Systems--

System location:
Immediate supervisor and other appropriate supervisory and man-

agement levels within the individual primary level field activities of
the Defense Logistics Agency (DLA) or of the DLA Headquarters,
Some or all of the records listed may or may not be kept by any
particular supervisor or at any particular organizational level.

Categories of individuals covered by the system:
Employees of organizational sdgments for which such records are

kept or former such employees.
Categories of records in the system:

.Descriptions of individual, assignments, target dates, progress
against targets, hours expended against particular assignments or cat-
egories of assignments, cost accounting codes and Mimilar workload
data, including such matters as number of contracts or projects as-
signed and description of assignments.

Authority for maintenance of the system:
Chapter 33, Title 5, United States'Code, 5 U.S.C. 301,302.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes' of such uses:
The information is used by the employee's immediate supervisor

and other appropriate management officials to record and make re-
ports on individual work assignments and the amount of effort devot-
ed to each assignment. The information is used to schedule work,
make progress reports and supervise and control workload. It is used
to assure that workload is equitably assigned and to determine which
employees have performed which categories of assignment in order
to determine the experience for assignment of new work or for
resolving problems, such as those related to a particular item or a
particular contract. The data may also'be used to evaluate individual
and group performance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of recdrds in the system:

Storage:
Paper records in file folders or binders and file index cards.
Retrievability:
Retrievable by employee's name, although records may be filed

chronologically or by type'of assignatent.
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Safeguards:
Records are maintained in file cabinets and are accessible to -au-

thorized agency personnel only.
Retention-and disposa
Records are retained so long as 'the employee is engaged in the

same work in the same organizational segment, but, in no case,
longer than 5 years. Records are ilestroyed when employees leave
the job or the organizational.unit, or 5 years 'have elapsed.

System manager(s) nd.address:.
The Commander, DLA Primary Level Field Activities.
Notification procedure:
Individual inquiries as to what work assignment records are main-

tained-regarding a given person -should-be directed to the immediate
or second line supervisor.
* Record access procedures:.

Personal or written requests for the content of the record should
be addressed 'to the first or second line supervisor. Written requests
for information may, however, be addressed to the SYSMANAGER
and should identify the employee by name and organizational seg-
ment. Official mailing addresses -of the SYSMANAGER. are in the
Department of Defense -directory in the appendix to the DLA sys.
tems notice. Fbr personal visits to the SYSMANAGER. the individ.
ual should provide some acceptable identification, such as activity
identification card or driver's license.

Contesting record procedures:
The agency's rules for contesting contents and appealing Initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Employee's supervisors or team leaders.
Systems exempted from certain provisions of the act:
None

S233.20DLA-L
System name:

233.20 Data Processing Project Control Assignment and Machine
Utilization

System location:
System may exist at all Defense Logistics Agency (D A) .Primary

Level Field Activities (PLFAs), Data Systems Automation Orfice
(DSAO) and Systems Division, Assistant Director Plans, Programs,
and Systems, Headquarters DLA.

Categories of individuals covered by the system:
This system may' contain information pertaining to all civilian

personnel assigned to or performing duties in a DLA data processing
organization.

Categories of Teords in the system:
The basic 'records within the system contain information on the

work performed by personnel. This may include total number of
hours worked -on a project with an-expected completion date. On
operational projects, personnel time may be accumulated to show the
amount of time spent on a particular project. This information can be
for a specific incident, week or month. Also data onequipment usage
and volume of production.

Authority for maintenance of the system:
40 U.S.C., Sec F 59, Procurement, Maintenance, Operation, and

Utilization of Automatic-Data Processing Equipment'
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
These reports are used for the internal management of the Auto-

mated Data Processing (ADP) Divisions" 'resources, both for person-
nel and equipment usage. They are used to evaluate progress on
uncompleted projects, work accomplished on an accumulated basis
and may be used in forecasting the capability for acceptance for
additional work projecs, and in evaluating individual job perform-
ance..-

-Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The "basic updated data is coitained on computer reading-storage

media and printouts.
Retrievabilitr.
Information may be retrieved by employee number, name, day and

work project or equipment type.
Safeguards-

Records are filed in an area accessible only by DLA personnel.
Retention and disposah
Retain five years or when obsolete.
System manager(s) and address:
Chief of Data Processing, DLA PLFAs; Chief or DSAO; and

Chief of Systems Division, Assistant Director Plans, Programs, and
Systems, Headquarters, DLA.

Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide full name and the
month or months in which the individual engaged in data processing
work. Official mailing addresses are contained in the Department of
Defense directory in the appendix to the DLA systems notice.

Record arcess procedre
Individual may contact SYSMANAGER for access procedure.

- Contesting record procedures:
The agency's rules for contesting contents and appealing initial"

determinaions by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individuals assigned to the data processing organization.
Systems exempted from certain provisions of the act:
None

S243.3ODLA-X
system name:

243.30 Complaints
System location:
Staff Director, Civilian Personnel, Headquarters Defense Logistics

Agency (HQ DLA), and primary level field activities (PLFAs).
-Categories of Indliduals covered by the system:
DLA Civilian and military personnel, and former personnel, con-

tractor employees, union spokesmen, and other individuals and orga-
nizations who have presented complaints to the President, Members
of Congress, Secretary of Defense, Director of Defense Logistics
Agency (DLA), or other offical which have been referred to Staff
Director of Civilian Personnel, Headquarters DLA, for response;
action or idformation.

Categories of records in the system:
Case files concern complaints to the President, Members of Con-

gress. Secretary of Defense, Director of Defense Logistics Agency
and Staff Director for Civilian Personnel, Headquarters Defense Lo-
gistics Agency. Thes= include letters, telegrams, xeports statements
of witnesses, input from staff elements and field acivities and related
and supporting papers regarding specific complaint.

Authority for maintenance of the system:
5U.S.C. 552; E.O. 11491; Department of Defense Directive 5400.4,

20" February 1971 and titled: Provision of Information to Congress; $

and Department of Defense Directive 5105.22, titled. Defense Logis-
tics Agency.

Routine uses of records maintained in the system, inddiag catego-
ries of users and the purposes of such uses:

Purpose:. Information is collected in order to base reply to com-
plaint and to determine need for, and course 'of action to be taken
regarding complaint.

Information is used by:,Agency Director and stall, field Command-
ers, Managers and supervisors in replying to additional inquiries and -

for bringing to attention of higher level Management, when appropri-
ate.

Information is used by complainant for his own purpose Informa-
tion is furnished to individuals or organizations who 'wrote to DLA
on behalf of the complainant and who use it to respond to the
complainant, or for other related purposes.

Policies and practices for storing, retrieving, accessing,'retaining, and
disposing of records in the system:

Storage:
Paper records inile folders and a-log book.
Retrlevablltys
Complaints to the President and Members of Congress are filed

alphabetically by last name of individual or employee or by DLA
activity name. Employee group complaints are tfled 'under the activi-
ty where originated. Union or Civil Rights organization complaints,
complaints to the Secretary of Defense and to the Director of'DLA
arefIded under complaints in one folder, or by activity mame.

Individuals can be located within activity f'les.
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Safeguards:
Records are maintained in locked filing cabinets in areas accessible

only to Agency personnel.
Retention and disposal:
Records are retained in active file until end of calendar year and

held one to three additional years in inactive file and subsequently
retired to Federal Records Center. After a total of ten years records
are destroyed.

System manager(s) and address:
Staff Director, Civilian Personnel, HQ DLA, and Civilian Person-.

nel Officers, PLFAs.
Notification procedure:
Written or personal' requests for information may be directed to

the SYSMANAGER. Individual must provide full name, the name of
any DLA activity involved, and general nature of complaint individ-
ual believes to be filed in this system.

Record access procedures:
Written requests' for information' should be addressed to the SYS-

MANAGER and contain the full name, current address and tele-
phone number of the individual, and 'the general nature of complaint
individual believes to be filed in this system. For personal visits,
individual should also be able to provide some acceptable identifica-
tion, tliat is, drivers license, work identification card, and give some
verbal information that could be verified with his case folder.

Contesting record procedures:
The agency's -rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Employee's supervisors, civilian personnel office of employee's ac-

tivity, U.S. Civil Service Commission, Agency staff elements,- other
Federal Agencies,'DLA activities or, other parties that may have
information pertinent to specific complaint, or an interest in the
complaint.

Systems exempted from certain provisions of the act:
None

S252.50 DLA-G
System name:

252.50 Claims, & Litigation, other than Contractual
System location:
Primary System-Case filas on claims or potential claims against

the Government, law suits and potential law suits arising 'from the
non-contractual operation of the Defense Logistics Agency (DLA);
Office of Counsel, Headquarters, DLA. Decentralized segments-
corresponding files at Offices of Counsel, DLA Field Activities.

Categories of individuals covered~by the system:
Employees,' groups of employees, members of'the g'€neral public

and public interest organizations.
Categories of records in the system:
Letters from individuals and/or other attorneys, Agency or ,other

investigative reports,. witness statements, complaints, pleadings and
other court documents, litigation reports, working papers and drafts;
documentary and physical evi'dence.

Authority for maintenance of the system:
These files are created and maintained pursuant to the direction of

the Attorney General of the United States under the authority con-
tained in Chapter 31, Title 28, of the United States Code, The
Attorney General. Z

Routine uses of records maintained in the system," including eatego-
ties of users and the purposes of such uses: ,

Information is used in settlement of claims or lawsuits: Information
is used in the defense and prosecution of law suits involving DLA.

Information is used by Government attorneys in, this Agency,
individual claimants or litigants or their representatives, the'Depart-
ment of Defense, the Department of Justice, and other Executive
agencies as appropriate and the General Accounting Office -in the
conduct of litigation and administrative settlement of claims.

Policies and practices for storing, retrieving, accessing retaining, and
disposing of recoids in the system:

Storage:
Paper records in file folders and/or card index-files."'
Retrievability: , .
Filed' alphabetically by, the name of the litigant and/or by" year.
Safeguards: ' ' .-

Records ar6 maintained in areas accessible only to Agency person-
nel.

Retention and disposal:
Files are destroyed ten years after final disposition of claim.
System manager(s) and address:
Counsel, Headquarters, DLA; Counsel, DLA Field Activities
Notification procedure:.
Written requests for information shalt be directed to the SYS-

- MANAGER. Request must contain name .of litigant, year of Incl-
dent, and should contain court case number in order to insure proper
retrieval in those situations where a single litigant has more than one
case with the Agency:

Record access procedures:
Official. mailing addresses are in the DoD Directory' in the appen-

dix to the DLA systems notice. Written requests for information
should contain the full name, current address and telephone number
of the individual.

Contesting record procedur'es:
The Agenby's rules for contesting contents and appealing initial

determination may be obtained from the SYSMANAGER,
Record source categories:
Agency investigation and legal discovery under the Federal Rules

of Civil Procedure.
Systems exempted from certain provisions of the act:
None

S253.10 DLA-G
System name:

253.10 Invention Disclosures
System location:
Files of Patent Counsel, Defense Logistics Agency, DLA-G
Categories of individuals covered by the system:
Employees and military pdrsonnel' assigned to DLA who have

submitted inveition disclosures to DLA-G
Categories of records In the system:
Files documenting invention disclosures and investigation as to

'patentability thereof.
Authority for maintenance of the system:
E.O. 10096, Jan. 23, 1950 as amended by E.O. 10930, Mar. 24, 1961

Defense Logistics Procurement Regulation, 9-000.50.
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Used by DLA Patent Counsel for determinations regarding acqui-

sition 'f patents and rights of inventors. Information may be referred
.to other Government agencies or to non-Goveinment'personncl (in.
cluding contractors or prospective contractors) having an identified
interest in a particular invention and the Government's rights therein,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and card index files.
Retrievability:
Filed by names of inventors.
Safeguards:
Accessible only to DLA personnel.
Retention and disposal:
Destroyed 26 years after file is closed.
System manager(s) and address:
Counsel, DLA-G. ' '
Notification procedure:
Direct information requests to SYSMANAGER.
Record access procedures:
Official mailing adclress of the SYSMANAGER IS Office of

Counsel, Defense Logistics Agency. Written requests should Include
full name, current address and telephone numbers of requestor. For
personal visits, each individual shall provide acceptable identification,
e.g., driver's license or identification card.

Contesting record procedures:
Thig Agency's rules for contesting contents and appealing initial

determinations'by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:

IL . .. .. . ... . I

74739 -, -



Federal Register / Vol. 44, No. 243 / Monday, December 17, 1979 / Notices

DLA Patent Counsel's investigation of published and unpublished
records and-files both within and without the Government, consulta-
tion with Government and non-Government personnel, information
from other Government agencies and information submitted by Gov-
ernment officials or other persons having a direct interest in the
.subject matter of the file.

Systems exempted from certain provisions of the act:
None

S253.30DLA-G I
System name:

253.30 Royalties
System location:
Files of Patent Counsel, Defense Logistics Agency DLA-G
Categories of individuals covered by the system:
Individuals and firms to whom patent royalties are paid by De-

fense-Logistics Agency contractors
Categories of records in the system:
Reports from DLA procurement centers of patent royalties submit-

ted pursuant to Armed Services Procurement Regulation under
Report (ASPR) forwarded to Defnse Logistics Agency Headquar-
ters, Office of Council for approval, and included in pricing of
respectiye contracts.

Authority for maintenance of the system:
10 U.S. Code 2304(g) DLPR 9-1 10 ASPR 9-110;
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Review by. DLA Patent Counsel for approval of royalties on

continuing basis. Information may be referred to other Government
agencies or to non-Government personnel (including contractors or
prospectivie contractors) having an identified interest in the allow-
ance of royalties on DLA contracts.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders and card index files.
Retrievability:
Filed by patent number. From numbers, names of inventors and

patent owners are retrievable.
Safeguards: -

Accessible only to DLA personnel.
Retention and disposal:
Destroyed after 26 years.
System manager(s) and address:
Counsel, DLA-G.
Notification procedure:
Direct information requests to SYSMANAGER.
Record access procedures:"
Official mailing, address of the SYSMANAGER IS Office of

Counsel, Defense Logistics Agency. Written requests should include
full name, current address and telephone numbers of requestor For
personal visits, each individual shall provide acceptable identification,
e.g., driver's license or identification card.

Contesting record procedures:
This Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
DLA Patent Counsel's investigation of published and unpublished

records and files both vithin and without the Government, consulta-
tion with Government and non-Government personnel, information
from other Government agencies-and information submitted by Gov-
ernment officials or other persons having a direct interest in the
subject matter of the file.

Systems exempted from certain provisions of the act:
None

S253.30DLA-G 2
- System name:

253.30 Patent Licenses and Assignments
System. location:
Files of Patent Counsel, Defense Logistics Agency (DLA), DLA-

G.
Categories of individuals covered by the system:

Individuals and firms which have granted patent licenses or assign-
ments to DLA.

Categories of records In the system:
Files including patent license and assignment agreements and ac-

counting records indicating basis for Government payment of royal-
ties during life of agreements.

Authority for maintenance of the system:
10 U.S. Code 2386 Armed Services Procurement Regulation

(ASPR) 9, Part 4; Defense Logistics Procurement Regulation
(DLPR) 9-401.50

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Used by DLA Patent Counsel for acquisition and administration of
patent license and assignment agreements. Information may be re-
ferred to other Government agencies or to non-Government person-
nel (including contractors or prospective contractors) having an iden-
tified interest in the potential or actual infringement of particular
p5atents.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders and card index files.
Retrievability:
Filed by name of individual or firm granting rights.
Safeguards:.
Accessible only to DLA personnel.
Retention and disposal:
Destroyed 26 years after file is closed.
System manager(s) and address.
Counsel, DLA-G.
Notification procedure:.
Direct information requests to SYSMANAGER.
Record access procedures.
Official mailing address of the Sysmanager is Office of Counsel,

Defense Logistics Agency. Written requests should include full
name, current address and telephone numbers of requestor. For per-
sonal visits, each individual shall provide acceptable identification,
e.g., driver's license or identification card.

Contesting record procedures:
This Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories;
DLA Patent Counsel's investigation of published and unpublished

records and files both within and without the Government, consulta-
tion with Government and non-Government personnel, information
from other Government agencies and informatton submitted by Gov-
ernment officials or other persons having a direct interest in the
subject matter of the file.

Systems exempted from certain provisions of the act-
None

S253.40DLA-G
System name:

253.40 Patent Infringement.
System location:
Files of Patent Counsel, Defense Logistics Agency, DLA-G
Categories of individuals covered by the system:
Individuals and firms involved in potential or actual claims -or

litigation against Government for infringement of patents.
Categories of records In the system:
Investigative files relating to patentability and enforceability of

asserted patents and procurement of accused items.
Authority for maintenance of the system:
10 U.S.Code 2386; U.S.Code 2356;, 28 U.S.Code 520; 28 U.S.Code

1498; 35 U.S.Code 181-188; and 35 U.S.Code 286. Armed Services
Procuremeqt Regulation (ASPR)9, Part 4; Defense Logistics Pro-
curement Regulation (DLPR) 9-401.50.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

Used by DLA Patent Counsel for action, determinations or recom-
mendations regarding disposition of claims or litigation by DLA,
Military Departments or Department of Justice. Information may be
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referred to other Government agencies or to non-Government per-
sonnel (including contractors or prospective contractors) having, an
.identified interest in the potential or actual infringement of particular
patents.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper Records in file folders and card index files.
Retrievability:
Filed by name of claimant or litigant.
Safeguards:
Accessible only to DLA personnel.
Retention and disposal:
Destroyed 26 yeais after file is closed.
System manager(s) and address-.
Counsel, DLA-G..
Notification procedure:
Direct informationrrequests to Sysmanager.
Record access procedures:
Official mailing address of the SYSMANAGER IS Office of

Counsel, Defense Logistics. Agency. Written requests should include
full name, current address and telephone numbers of xequestor.'For
personal visits, each, individual shall provide acceptable identification,
e.g., driver's license or identification card.

Contesting record procedures:
This Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
DLA Patent Counsel's investigation of published and unpublished

records and files both within and without the-Government, consulta-
tion -with Government and non-Government personnel, information
from other Government -agencies and information submitted by Gov-
ernment' officials or other persons- having a direct interest in the
subject matter of the file.

Systems exempted from certain provisions of the act: -

None

S255.01 DLA-G - -

System name:
255.01 Fraud & Irregularities .
System location:
Primary System-Case files on actual or suspected fraud, criminal

conduct and antitr)st, violations which arise from procurement, or
the disposal of surplus property, or the administration ofcontracts by
any operation of the Defense Logistics Agency (DLA): OFFICE OF
Counsel, Headquarters, DLA. Decentralized segments-correspond-
ing files at Offices of Counsel for field activities

Categories of individuals covered by the system:
Any individual or group of individuals or other entity, involved in

or suspected of being involved in any fraud, criminal conduct or
antitrust violation relating to DLA procurement, property disposal or
contract administration.

Categories of records in the system:
Investigative reports, complaints, pleadings and other court docu-

ments, litigation reports, working papers, documentary and physical
evidence, contractor suspensions and debarnients.

Authority for maintenance of the system:
These files are created and maintained pursuant to the direction of

the Attorney General of the United States under the authority con-
tained in Chapters 31 and 32, Title 28, of the United States Code.

Routine. uses of xecords. maintained'in the system, including catego-
ries of users and the purposes of such uses:

Information- is used in'the investigation and prosecution of criminal
or civil actions involving fraud, criminal conduct and antitrust viola-
tions and is used in determinations to suspend or debar individuals or
other entities from DLA procurements and sales. -. Information may be referred to and used by Federal investigators
and Government attorneys in this, Agency, the DepartmEnt of De-
fcnse, the Department of Justice, and other Executive agencies as
appropriate.

Policies and practices for storing, retrievingi accessing, retaining, and
disposing of records in the system:

Storage:

Paper records in file folders and card index files.
Retrievabilitk,'

Filedalphabetically by the name of the subject individual or btliet
entity.

Safeguards:
Records are maintained in areas accessible only to Agency person-

nel.
Retention and disposal:
Records are destroyed ten years, afteri all aspects of the case are

closed.
System manager(s) and address:
Counsel, Headquarters, DLA; DLA Field Activity Counsels
Notification procedure: I
Written -requests for information shall be directed to the SYS-

MANAGER. Requests must contain name of subject and sufficient
identification of the incident in order to insure correct retrieval.

Record access procedures:
Official mailing addresses are in the DoD Directory in the appen-

dix to the DLA systems notice. Written requests for information
should contain the full name, current address and telephone number
of the individual.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained front the
Sysmanager.

Record source categories:
Federal, State and local investigative agencies; other federal'agen-

cies; DLA employees; and individuals.
Systems exempted from certain provisions of the act:
None

S257.10 DLA-G
System name:

257.10 Standards of Conduct
System location:
Decentialized system--Office of Counsel, Headquarters, Defense

Logistics.AgencyrDLA-G, Standard of Conduct Certification for
personnel of Headquarters Counsel's Office, investigated incidents of
violation of standards of conduct by Headquarters, DLA employees,
reports by DLA field activities of violations of standards of conduct
and Statements of Employment and, Financial Interests.(DD 1555) on
Headquarters, DLA employees and Commanders, Deputy Com-
manders, and Counsels of Primary Level Field Activities (PLFAs).
Other DD 1555s required in the PLFA and initial reports of viola-
fions of standards of conduct on PLFA employees are maintained at
the DLA Field Activity Office of Counsel Standard of Conduct
Certifications are maintained in each Headquarters and PLFA Prima-
ry Staff Elements

Categories of individuals covered by the system:
Includes DLA employees, General Schedule 13s and above, and

Lieutenant Colonel, Commander and above, involved in approving
awards for contracts or contractor audits (Defense Logistics Agency
Regulation 5500.1, Standards ofr Conduct Regulations) or any em-
ployee of DLA involved in potential violation of standards of con-
duct, e.g., acceptance of gratuities, conflict of interests.

Categories of records in the system:
'Includes.semi-annual certification that Standard of Conduct Regu-

lations have been read, may include DD Form 1555s or allegation of
a violation of standards of conduct, investigatory reports by the
Government, recommendations and determinations as to whether a
violation of the standards of -conduct occurred and what sanction
may be appropriate and/or was imposed.

Authority for maintenance of the system:
Executive Order 11222 prescribing standards of ethical conduct for

Government officers and employees.
Routine uses of records maintained In the. system, including catego-

ries of users and the purposes of such uses:
Information is used by Counsel's-Office in making determinations

to preclude Government employees involved in procurement or con-
tractor audit decisions from making determinations in areas where
such decisions might be or appear to be in conflict with personal
interests. Information is used by Counsel's Office for the purpose of
determining if DLA personnel are observing the highest standards of
business ethics. Records may be referred to the Department of Jus-

:tice for possible use in prosecution action or forwarded to Director,
DLA or DLA Field Activity Commanders for appropriate action

I I I
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Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:.
Records are retrievable by surname of employee or by date.
Safeguards:
Records are'retained in areas accessible only to authorized person-

nel in Office of Counsel or others as determined by Counsel, DLA.
DD Forms 1555 are retained in locked file cabinets.

Retention and disposal:
Incidents of violation of standards of conduct, indefinitely; DD

1555s, until employee leaves employment of DLA.
System manager(s) and address:
Office of Counsel, Headquarters, Defense Logistics Agency DLA-

G; Counsel, PLFA.
Notification procedure:
Requests for information should be addressed to the SYSMAN-

AGER. Individual requesting information should state name, subject
matter of information requested, and date of form or (alleged) viola-
tion.

Record access procedures:
SYSMANAGER can provide assistance. Official mailing address is

in the DoD Directory in the appendix to the DLA Systems Notice.
Contesting record procedures:
The Agency's'rules for contesting contents may be obtained from

the SYSMANAGER.
Record source categories:
Individuals, other employees, and non-employees having knowl-

edge of the alleged violation of the standards of conduct.
Systems exempted from certain provisions of the act:
None

S259.05DLA-G
System name:

259.05 Legal Assistance
System location:
Decentralized System at Office of Counsel, Headquarters, Defense

Logistics Agency, and at Primary Level Field Activites (PLFAs).
Categories of individuals covered by the system:
Authorized military personnel and dependants; who have requested

legal assistance.
Categories of records in the system:
Wills, Powers of Attorney and other legal documents prepared in

response to requests for legal advice. Also background information
supplied by requester to prepare the documents.

Authority for maintenance of the system:
5 USC 301, 302.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Documents are used to provide copies for individuals requesting

the assistance, their representative or where otherwise appropiate
members of their immediate faifilies. Documents may also be used as
models or examples for preparing future documents.
- Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system: -

Storage:
Paper records in file folders and/ar card files.
Retrievability:
Filed by surname of requester.
Safeguards:.
Attorney operating folders are kept in a file cabinet or other

storage devises accessible only to authorized personnel of the Office
of Counsel or as determined by Counsel.

Retention and disposal:
Destroy 2 years after completion of case, except documents with-

drawn for use as precedents may by held by topics until no longer
required for references purposes.

System manager(s) and address:.
Office of Counsel, Defense Logistics Agency, DLA-G, and Offices

of Counsel, PLFAs.
Notification procedure:

Written or personal requests for information may be directed to
the SYSMANAGER. Individual must provide full name and, if ap-
propriate, date assistance was requested.

Record access procedures:
The agency's rules for access to records by the individual con-

cerned may be obtained from the SYSMANAGER.
Contesting record procedures:
The Agency's rules for contesting contents and applealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Individual requesting Assistance Systems exempted from certain

provisions of the Act: None.
Systems exempted from certain provisions of the'ict:
None

S270.10DLA-K
System namet

270.10Request for Assistance and Information
System locationu
Staff Director, Civilian Personnel, Headquarters Defense Logistics

Agency (HQ DLA), and primary level field activities (PLFAs).
Categories of Individuals covered by the system:
Civilian and military personnel, former employees, contractor em-

ployees, attorneys, and other individuals or organizations who have
requested assistance and information from-the President, Members of.
Congress. Secretary of Defense, Director of Defense Logistics
Agency (DLA) or other officals, which have been referred to the
Staff Director, Civilian Personnel, Headquarters DLA, for response,
action or information.

Categories of records In the system:
Case files include requests for assistance and information to the

President, Members of Congress, Secretary of Defense, Director of
Defense Logistics Agency and Staff Director for Civilian Personnel,
HQ DLA These include letters, responses, reports statements -and
papers related to basic request.

Authority for maintenance of the system:
5 USC 552, Pul31ic Information Department of Defense Directive

5400.4, 20 Februrary 1971 and titled: Provisigns of Information to
Congress and Department of Defense Directive 5105.22, titled: De-
fense Logistics Agency.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Purpose: Information is maintained for replying to additional in-
quiries and as background for similar situations, and for determining
appropriate course of action.

Information is used by: Agency Director and his staff, field Com-
manders, managers and supervisors for determining areas needing
additional emphasis or corrective action to clarify misunderstandings,
adjust inadequacies, and solve or prevent problems. Members of
Congress, U. S. Civil Service Commission, and other Federal Agen-
cies, attorneys, Civil Rights organizations, and parties involved in
Veteran's benefits and training and other matters affecting DLA
employees.

Policies and practices for storing, retrieving, accessing, retaining,'and
disposing of records In the system:

Storage:
Paper records in file folders and log book.
Retrievability:
Alphabetically by last name of individual involved with or request-

ing information and assistance. or by DLA field activity name, when
requests are from groups.

Safeguards.
Records are maintained in locked filing cabinets in areas'accessible

only to Agency personnel.
Retention and disposal:
Records are retained in active file until end of calendar year, held

one to three additional years in an inactive file, and subsequently are
destroyed.

System manager(s) and address:
Staff Director, Civilian Personnel, HQ DLA; Civilian Personnel

Officers, PLFAs.
Notification procedure:.
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide full name, the name of
any DLA activity that is involved, and the general nature of the
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request for assistance or information, individual believes may be filed
in this system.

Record access procedures:
Written requests for information should be addressed to the SYS-

MANAGER and contain the full name, current address'and tele-
phone number of the individual, the name -of any DLA activity
involved, and the general nature of the re'quest for issistance or
information individual believes may be filed in this system. For per-
sonal visits, the individual should be able to provide some acceptable
identification, that is, driver's license, work identification card, and
give some verbal information that could be verified with his case
folder.-

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Employee's supervisors, civilian personnel office of employee's ac-

tivity, U. S. Civil Service Commission, Federal Agencies involved
and other persons or organizations that could assist in final solution
of the matter. I I ,-

Systems exempted from certain provisions of the* act:-
None

S270.30DLA,-B
System name:
S270.3 Biography File

System location:
Office of the Special Assistant for'Public Affairs, Headquarters

Defense Logistics Agency (DLA) and Primary Le;el Field Activi-
ties (PLFAs).

Categories of individuals covered by the system:
Civilian and military personnel currently and formerly assigned to'

DLA and 'other persons affiliated with DLA and the Department of
Defense (DoD). . -

Categories of records in the system:
Biographical information provided by the individual.
Authority for maintenance of the system:
5 U.S.C, Sec 301, 302
Routine uses of records maintained in the system,'including catego-

ries of users and the purposes of such uses:
Information is maintained as background material for news and,

feature articles covering activities, assignments, retirements, and reas-
signments of key DLA commanders and executives, annual visits or
other activities by persons affiliated with DLA or DoD. Information
is used by DLA public affairs personnel to prepare news and feature
articles with the knowledge and. consent of the individual concerned.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders and/or card index file.
Retrievability:
Filed 'alphabetically by last name
Safeguards:
Records are maintained in an area accessible only to. DLA Public

Affairs Office personnel.
Retention and disposal:
Files are retained in current files area and destroyed 2 Siears after

retirement, transfer or death of DLA personhel or termination of
affiliation with DLA or DoD by other persons.

System manager(s) and address:
Special Assistant for Public Affairs, DLA and Public Affairs Offi-

cers, PLFAs.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must-provide full name and employ-
ing activity.

Record access procedures:
Official mailing addresses of SYSMANAGER are in the Depart-

ment of Defense Directory in the appendix to 'the DLA systems
notice. Written request for information should contain th&full name,
current address and telephone numbers of the individual. For person-
al visits, the individual should be able to provide some acceptable
identification, that is, driver's license, or employing office identifica-
tion.

Contesting record procedures:
The Agency's iules for contesting contents and appealing, initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individuals concerned on a'strictly volunteer basis.
Systems exempted from certain provisions of the act:
None

S322.10DLA-LZ'
System name:

Defense Manpower Data Center Data Base.
System.location:
Primary location: W.R. Church Computer.Center, Navy Postgrad-

uate School, Monterey, CA 93940.
'Back-up locations for processing: Air Force Data Services Center,

Room ID167, The Pentagon, Washington, D.C. 20330.
U.S. Army Management Systems'Support Agency, Room BD972,

The Pentagon, Washington, D.C. 20310.
National Military Command Systems Support Center, Room

BE685, The- Pentagon, Washington, D.C. 20331.
Back-up files mnaintained at two offices of the Defense Manpower

Data Center, Seventh Floor, 300 N. Washington St., Alexandria, VA
22314 and 26d Floor, 550 Camino El Estero, Monterey, CA 93940.

Selected historic files are maintained at Air Force Data Services
Center, Room ID167, The Pentagon, Washington, D.C. pursuant to
court order in IBM anti-trust case. These files will be withdrawn
from current location when legally permissible':

Decentralized segments-military personnel research centers, and
military personnel centers of the services; .selected civilian contrac-
tors with research contracts in manpower area; other Federal agen-
cies.

Categories of individuals covered by the system: -
All officer and enlisted personnel who served on active duty from

July 1, 1968 and later;, or who have been a member of a reserve
component since July 1975; or are retired military; participants In
Project 100,000 and Project Transition and the evaluation control
groups for these programs; all individuals examined to determine
eligibility for military service at an Armed Forces Entrance and
Examining Station from July 1, 1970, and later; DoD civilian em-
ployees-or civiliian employees separated since January 1, 1971; all
veterans who have utilized Vietnar-era GI Bill education and train-
ing entitlements, who visited a State Employment Service office
since July 1,1971, or who participated in a Department of Labor
special training program since July 1, 1971; all individuals who ever
participated in an educational program sponsored by the U.S. Armed
Forces Institute, all individuals who participated in the Armed
Forces Vocational Aptitude Testing Programs at the high school
level since September-1969, individuals who respondei to various
paid advertising campaigns seeking enlistment information since July
1, 1973; participants in the DHEW, Office of Education and Longitu-
dinal Survey, individuals responding to Recruiting Advertisements
since January 1978.

Categories of records in the system:
Name, Service Number, Selective Service Number, Social Security

Account Number, demographic information such as home town, age,
sex, race, and educational level; civilian- occupational information,
military personnel information such as rank, length of service, mili&.
tary occupation; aptitude scores, post-service education, training, and
employment information for veterans; participation in various in.
service education and training programs, military hospitalization rec-
ords.

Authority for maintenance of the-system:
10 U.S.C. 136.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of the system of records is to provide a longitudinal

statistical analysis capability for assessing military manpower trends
and evaluation programs impacting of military personnel, potential
enlistees, and veterans.

Defense Manpower Data Center-used to analyze accession patterns'
and trends, promotion and occupation patterns and trends, loss pat.
terns and trends, qualification rates, effectiveness of recruiting pro-
grams, participation in education and training programs, force char-
acteristics, post-service experiences of veterans, evaluation of military
special -pays and bonuses; evaluation of special programs affecting
military personnel; to select sample population for surveys; to pro-
vide statistical data to OMB, GAO, the Military Services, DoD
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civilian contractors, educational institutions and other Federal agen-
cies.

"Personnel Research and Personnel Management activities of the
Military Services-uses are same as those specified above.
* Veterans Administration, Management Sciences Staff, Reports and
Statistics Service, Office of the Comptroller-used to .select sample for
surveys asking veterans about the use of veterans benefits and satis-
faction with VA services, and to -validate eligibility for VA benefits.

Office of Research and Statistics, Social Security Administration-
used for statistical analyses of impdct of military service and use of
GI Bill benefits on long term earning.

DoD Civilian Contractors-used by contractors preforming research
on manpower problems for statistical analyses.

Aggregate data and/or individual records contained in the record
system may be transferred to other Federal agencies having legiti-
mate use for such information and applying appropriate safeguards to
protect data so provided.

Records may be disclosed to the Civil Service Commission con-
cerning pay, benefits, retirement deductions; and other information
necessary for the Commission to carry out its Government-wide
personnel management functions.

Any record. contained in the system of records may be transferred
to any other component of the Department- of Defense having the
need-to-know in the performance of official business.

Name and address information of former military personnel ob-
tained from the Veterans Administration or the Military Department
may be released to a number of DoD Components for use in attempt-
ing to recruit and reenlist -prior service personnel through direct
contact methods. These components are as follows. U.S. Army Re-
cruiting Command;-U.S. Army Forces Command; Navy Recruiting
Command: Chief of Naval Personnel; Chief of Naval Reserve; U.S.
Air Force Recruiting Service, U.S. Air Force Tactical Air Com-
mand; Headquarters Air Force Reserve; National Guard Bureau;
Headquarters, U.S. Marine Corps; District Directors, U.S. Marine
Corps; Commanding General, 4th Marine Division; Commanding
General, 4th Marine Air Wing: Commandant, U.S. Coast Guard.

Information on the name, rank, social security accounting number,
duty station, birth date, retirement date, and retirement annuity may
be" disclosed to the Department of Health, Education, and Welfare
(DHEW) for the following purposes:

To the Office of Education, DHEW, for the purpose of identifying
individuals who appear to be in default on their guaranteed student
loans so as to permit the DHEW to take action, where appropriate,
to accelerate recoveries of defaulted loans.

To the Bureau of Supplemental Security Income, Social Security
Administration, DHEW, in order to verify and adjust as necessary
payments made to active and retired military members under the
supplemental security income program.

To the Office of the Inspector General, DHEW, for the puTo of
identifying and investigating DOD employees (military and civilian)
who may be improperly receiving funds under the Aid for Families
6f Dependent Children. (AFDC) program.

Policies and practices for storing, retrieving, accessing, retaining. and
disposing of records in the system:

Storage:
Magnetic computer tape.

Retrievability.
Retrievable by name, SSAN, age, occupation, or any other data

element contained in system.
Safeguards:
Primary location-at W.R. Church Computer Center, tapes are

stored in a locked cage in machine room, which is a controlled
access area; tapes can be physically accessed only by computer
center personnel and can be mounted for processing only if the
appropriate security code is provided.

At back-up locations in Alexandria, VA and Monterey, CA tapes
are stored in rooms protected with cypher locks, buildings are locked
after hours, and only properly cleared and authorized personnel have
access.

The Air Force Data Services Center, the U.S. Army Management
Systems Support Agency, and the National Command Systems Sup-
port Center are all TOP SECRET facilities.

Retention and disposal:
Files constitute i historical data base and are permanenL

System manager(s) and address.
Deputy Chief, Defense Manpower Data Center (DMDC), 550

Camino El Estero, Monterey, CA 93940.
Notification procedure: .

Information may be obtained from: Deputy Chief, Defense Man-
power Data Center, 550 Camino El Estero, Montery, CA 93940.
Telephone:. Area Code 408/646-2951.

Record access procedures:
Requests from individuals should be addressed to Deputy Chief,

Defense Manpower Data Center (DMDC), 550 Camino El Estero,
Montery, CA 93940.

Written requests for information should contain the full name,
Social Security Account Number, date of birth, and current address
and telephone number of the individual

For personal visits, the individual should be able to provide some
acceptable identification such as driver's license, or military or other
ID card.

Contesting-record procedre
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the SYSTEM MANAGER.

Record source categories:
Thne Military Services, the Veterans Administration, the Office of

Education of the Department of HEW, from individuals via survey
questionnaires, the Department of Labor, the Civil Service Commis-
sion.

Systems exempted from certain provisions of the act:
None

S322.15 DLA-M
System name:

322.15 Information Military Personnel Records
system locatiom
Staff Director, Military Personnel, HQ Defense Logistics Agency

(DLA), (DLA-M) Heads of Primary Level Field Activities (PLFAs)
Categories of individuals covered by the system:
Active duty and reserve personnel assigned to DLA
Categories ofrecords In the system:
Incident reports, general and special orders, leave slips, qualifica-

tion records, applications for ID Cards, security clearance, and mis-
cellaneous correspondence.

Authority for maintenance of the system:
10 USC 501 et seq. Personnel, 5USC 302(b) (1)
Routine uses of records maintained in the system, including dalego-

ries of use ad the purposes of such us
The purpose of the records is to accumulate documents relating to

the military member while assigned to DLA. The records are sed
by the Staff Director and his staff and beads of PLFAs and their
staff for notification of assignments, career briefs, assignment orders,
promotion data, personal data. awards and decorations, training data,
recommendations for disciplinary action, review procedures instituted
to control incidents, and advising the Director of incidents.

Policies and practices for stoking, retrieving, accessing, retaining, and
disposing of records in the systezu

Storage:
Retained in file folders
Retrievahlllity.
Filed alphabetically by last name.
Safeguards:
Locked in file cabinets within areas accessible only to authorized

personnel.
.Retention and disposal
Retained during individuals assignment to DLA and destroyed

within I year of departure.
System manager(s) and address:
Staff Director, Military Personnel, HQ DLA and Heads of PLFAs
Notification procedure:
The requestor should send a by name request to Staff Director,

Military Personnel, HQ DLA and both SYSMANAGER if assigned
to a PLFA. The requestor may visit the office of either or both
SYSMANAGER's with appropriate identification

Record access procedures:
Contact the SYSMANAGER. Official mailing addresses are in the

DoD Directory in the appendix to the DLA systems notice.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.
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Record source categories:
Special orders, service records, in/out processing documents, and

computer listings.
Systems exempted from certain -provisions of the act:
None

S322.20DLA-LZ
System name: "

Reenlistment Eligible File (RECRUIT).
System location:
W. R. Church Computer Center, Naval Postgraduate School,

Monterey, CA 93940.
Back-up file-Department of Defense Manpower Research and Data

Analysis Center, 7th Floor, 300 N. Washington St., Alexandria, VA
22314.

Back-up file-Department of Defense Manpower Research and Data
Analysis Center, 550 Camino El Estero, Monterey, CA 93940.

Categories of individuals covered by the system:
Former enlisted personnel of the military services who separated

from active duty during the immediately. preceding forty-eight
months and who are eligible for immediate reenlisTment.

Categories of records in the system:
Social Security Account Number, Name, Service, Date of Birth,

and Date of Separation.
Authority for maintenance of the system:
10 U.S.C. 136
Routine uses of records maintained in the system, including catego-

ries 6f users and the purposes of such uses:
The purpose of the system is to assist recruiters in reenlisting prior-

service personnel.
Department of Defense Manpower Research and Data Analysis

Center, used to provide to recruiters in the military service and the
Coast Guard information on individuals eligible for immediate reen-
listment; for statistical analyses of prior-service reenlistment trends
and of demographic characteristics of applicants for reenlistment;
such analyses may require merging with other, record systems

Any individual records contained in the system might be trans-
ferred to any component of tie Department of Defense having a"
need to know in the performance of official business.

Any record may be disclosed to law. enforcement or investigatory
authorities for investigation and possible criminal prosecution, civil
court action, or regulatory order.
: Policies and practices for storing, retrieving, accessing, retaining, aind

disposing of records in the system:
Storage:
Most recent thirty-six months separation stored on magnetic disci

frill forty-eight months stored on magnetic tape.
Re trievability:
Retrievable ly Social Security Account Number.
Safeguards:
DISC File is protected by_ password access and hard-wire system.

Alexandria, Virginia location has tape storage areas in locked, room
cccessible only to authorized personnel; building is locked after

hours.
Monterey, California location has tape storage area in locked room

accessible only to authorized personnel; building is locked after
hours.

Recruiters making telephone inquiries must have valid recruiter
identification and call back number.

Retention and disposal:
Records more than forty-eight months old are purged from the

system.
System manager(s) and address:
Directoi', Manpower. Research and Data Analysis Center, 550

Camino El Estero, Monterey, Californ'ia 93940.
Notification procedure:
Information may be obtained from: Manager, RECRUIT system,

Manpower Research and Data Analysis Center, 300 N. Washington
St., 7th Floor, Alexandria, VA 22314, Telephone: Area Code 703/
325-0490.

Record access procedures:
Requests from individuals should be addressed to: Manager, RE-

CRUIT System, Manpower Research and Data Analysis Center, 300
N. Washington Street, Alexandria, VA 22314.

Written request for information should contain the full name,' cur-
rent address, telephone number; Social Security Account Number,
and date of separation of the individual.

For personal visits, the individual should be able to provide sonic
acceptable identification such as driver's license.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from'the SYSTEM MANAGER.

Record source categgries:
The data contained in the system are obtained from the Army,

Navy, Air Force, Marine Corps, and Coast Guard.
Systems exempted from certain provisions of the act:
None

S322.35 DLA-M
System name:

322.35 Officer/Enlisted Evaluation Report File and File Summary
System location:
Staff Director, Military Personnel, HQ Defense Logistics Agency

(DLA) (DLA-M) ,
Categories of individuals covered by the system:
'All military personnel currently assigned to the Defense Logistics

Agency (DLA).
Categories of records in the system:
The system contains the name, social security number, grade, date

of rank, unit of assignment, duty title, career specialty, appraisal of
performance, estimate of potential value to the service, and promo-
tion potential. .

Authority for maintenance of the system:
10 USC 501 et seq. Personnel; 5 USC 302 (b)(l), DoD Directlive

5105.22(IX)
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
The purpose of the file is to insure that continuous and consistent

performance appraisals are prepared for each member, The files and
summary are used by the Staff Director, Military Personnel and hIls
staff to review consistency of performance, reliability of information,
compliance with parent seivice terminology and regulations, prijudl.
cial comments, grammar, misleading statements, accuracy of word
picture, question abrupt changes in rating, observe 'trends, establish
suspense dates, and statistical data.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
'Magnetic tape and disc, computer printouts, and evaluation re-

ports.
Retrievability:
Alphabetically by last name by officer and enlisted personnel.
Safeguards:
Maintained in areas accessible only to authorized personnel.
Retention and disposal:
The records are destroyed within one year after member, departs

from DLA
System manager(s) and address:
Staff Director, Military Personnel, HQ DLA
Notification procedure:
Written requests to the SYSMANAGER will 6ontain the full

name, social security number, and address. The requestor may visit
the SYSMANA'GER'S office and present the appropriate, military
identification card.

Record access procedures:
Contact the SYSMANAGER. Official mailing addresses are in the

DoD Directory in the appendix to the DLA systems notice. Written
requests will include a notarized statement attesting to the reqtcstor's
identity and the statement that 'I understand that knowingly or
willingly seeking or obtaining access to records about another Indi-
vidual under false pretenses is punishable by a fine of up to 5,000
dollars under the provisions of the-.Privacy Act of 1974.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER

Record source categories:

, .. ..... m I
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Officer/Enlisted Evaluation Report
Systems exempted from certain provisions of the act:
None

S322.45 DLA-M
System name:

322.45 Military Personnel Data Bank System
System location.
Staff Director, Military Personnel, HQ Defense Logistics Agency

(DLA) (DLA-M) Heads of Primary Level Field Activities (PLFAs)
Categories of individuals covered by the system:
All military personnel currently assigned to the Defense Logistics

Agency (DLA) and history records of those individuals previously
assigned.

Categories of records in the system:
The categories of information contained in the system are organi-

zation, position, identification grade, service specialty, position title,
special requirements, education requirements, geographic location,
name, service, temporary date of rank, social security number, duty
specialty, permanent grade, permanent date of rank, date assigned,
date of rotation, remarks, primary specialty, job related experience,
civilian education, military school, skill courses, date of birth, retire-
ment date, separation or expiration of enlistment, and zero rating.

Authority for maintenance of the system:
10 USC 501 eL Seg., Personnel 5 USC S 302(BXI)
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of the file is to insure effective personnel/ career

management for DLA and DLA military personnel. The printouts
are used by the Staff Director and Deputy Staff Director, Military
Personnel, the Chief and Assistant Chief, Assignments and Reserve
Affairs Division and Staff Specialists of the Division. An extract
printout of the specific PLFA is used by the Commander and his
personal staff. The data bank is used to prepare the alphabetical
roster, rotation roster, colonel roster, listings of specialty codes, serv-
ice listings, functional listing, and advanced degree listing. These
documents are used to accurately report data on the individual and
position to which he is assigned, requisition replacements, select
assigned personnel for higher level positions, provide assigned
strength figures for OSD, and assist individual military personnel in
their career management.

Policies'ad practices for storing,retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Magnetic tape and disc, and computer paper printouts.
Retrievability.
Alphabetically .by. last name in Alpha Roster. This roster contains

coded identification that indicates where the individual is assigned.
Safeguards:
Maintained in areas accessible only to authorized personnel.
Retention and disposal
Printouts are held for one year and then retired to Federal Rec-

ords Center. The computer tapes are held for three years and five
years and the degaussed.

System manager(s) and address:
Staff Director, Military Personnel, HQ DLA
Notification procedure:
The name of the requestor should be sent to the SYSMANAGER.

The requestor may visit the Office of the SYSMANAGER, and
present the appropriate military ID Card.

Record access procedures:
Contact the SYSMANAGEIL Official maling addresses are in the

DoD Directory in the appendix to the DLA systems notice.
Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Military Personnel records and Position Distribution Report
Systems exempted from certain provisions of the act:
None

S322.70 DLA-M
System name:

322.70 Reserve Affairs

'System location:
Staff Director, Military Personnel, HQ Defense Logistics Agency

(DLA) (DLA-M)
Categories of individuals covered by the system:
All Ready Reserve (Army, Air Force and Navy) personnel as-

signed to DLA Mobilization Designation (Mob Des) positions:
Categories of records In the system:
Individual reference/control card name, grade, SSAN, Service,

career specialty, position title, date of birth, commission date, promo-
tion date, release date, security clearance education, home address, &
civilian occupation.

Authority for maintenance of the system:
10 USC 50let seq. Personnel 5 USC S 302 (b)(1), DoD Directive

5105.22 (M).
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The purpose of the card is to have information readily available in

the day to day operation of the Reserve Mobilization program. It is
used by the Staff Director, his Deputy and the Reserve personnel
specialists. Data is used in preparation of personnel actions such as
reassignments, classification actions, promotionsw scheduling and veri-
fying active duty and inactive duty training

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Vertical card files
Retrierabllity:
Alphabetically by last name
Safeguards:
Maintained in area accessible only to authorized personnel
Retention and disposal
Destroyed one year after individual departs DLA
System manager(s) and addres=
Staff Director, Military Personnel, HQ DLA
Notification procedure:
The name of the requestor should be sent to the above SYSMAN-

AGER. The requestor may visit the office of the SYSNIANAGER
and present the appropriate military ID Card.

Record access procedures:
Contact the SYSMANAGER. Official mailing addresses are in the

DoD Directory in the appendix to the DLA systems notice
Contesting record procedure
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Data processing output from the Military Services
Systems exrmpted from certain provisions of the act:
None

S322-3SDLA-LZ
System nme:

Survey Data Base.
system location:
Primary Location-W.R. Church Computer Center, Naval Post-

graduate School, Monterey, California 93940.
Decentralized locations for back-up files-Department of Defense,

Manpower Research and Data Analysis Center, 7th Floor, 300 N.
Washington St., Alexandria, Virginia 22314 and 2nd Floor, 550
Camino El Estero, Monterey, California 93940.

Categories of Individuals covered by the system:
Individuals who selected at random for suryey administration and

who completed survey forms. Survey data is collected on a periodic
basis. Current data were collected at selected Armed Forces En-
trance and Examining Stations (AFEES), during September 1974,
May-1975, or since January 1975; additional data were collected by
Gilbert Youth Organization (civilian contractor) in nation-wide sur-
veys during May or November 1973, or May or November 1974.

Categories of records in the system:
SSAN and responses to survey items dealing with attitudes toward

the military.
Authority for malntenanee of the system:
10 U.S.C. 136.
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Routine uses of records maintained in the system, including catego-.
ries of users and the purposes of such uses:

The purpose of the file is to saijple attitudes toward enlistment in
the military and determine reasons for enlistment decisions.

Manpower Research and Data Analysis Center-used to analyze
trends in enlistment motivation, attitudes toward military service,
attractiveness of various enlistment incentives; survey fiins are linked
with military personnel inventory, gain, and loss files to statistically
relate survey data to later advancement, attritions, and-reenlistment
patterns.

Any individual record in the system may be transferrid to any
component of the Department of Defense having the' need to knoi-
in the performance of official business. i

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in. the system:

Storage:
Magnetic Computer Tape
Retrievability;
Records can be retrieved by Service of accession, period of

survey,' race, sex, education level,' or Social Security Account
Number.

Safeguards:
Tapes stored at the primary location are kept in a locked storage

cage in a controlled 'access area; tapes stored at the back-up lochtions
are kept in locked storage areas in buildings which are locked after
hours.

Retention and disposal: -

Records are permanent. Survey answer- sheets which afe ps-
canned to create tape'are'destroed after tape is created.

System manager(s) and address:
Director, Manpower Research and Data Anaylsis Center, 550

Camino El Estero, Monterey, California 93940.
Notification procedure:
Information may be obtained from: Chief, Market and Survey

Research Division, )Manpower Reearch and Data Analysis Center,
300 N, Washington St., 7th Floor, Alexandria, Virginia 22314, Tele-
phone: Area Code 703/325-0490.

Recordaccess procedures:
Requests from individuals should be addressed to: Chief, Market

and Survey Research Division, Manpower Research and Data Anal-
ysis Center, 300 N. Washington St., Alexandria, VA 22314.

Written requests for information shiuld contain the full 'name,
Social Security Account Number, and current address.and telephone
number of the individual. In addition, the approximate date and
location where the survey was completed should be provided. .

For personal visits, the individual should be able to provide some
acceptable identification such is driver's license or military or other
ID card.'

Contesting record procedures:,
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by' the individual concerned
may be obtained from the SYSTEM MANAGER"

Record source categories:
The survey information is provided by the individual; additioinal

data which are linked to survey data as described in the routine uses_
section, are obtained from the military services.

Systems exempted from certain provisions of the act:"
None

5330.15 DPSC-G
System name:

330.15 Authorization File
System location:
Office of Counsel (DPSC-G) Defense Personnel Support Center

Bldg 12, Wing g 2800 South 20th Street Philadelphia, PA 19101
Categories of individuals covered by the system: ,
All civilian personnel in the Office of Counsel,' DPSC, who have

ahd or currently have authorizati6n to 'act in an officiifly appointed,
capacity.

Categories of records in the system:-'
DD Form 577, copies of special orders appointing individuals in

various capacities, requests for special orders, letters and correspond-
ence re various -appointments of office personnel, DCTSC Form
1322, 'Delegation of Authority', DPSC directives.

Authority for maintenance of, the system:

10 U.S.C. 125 DoD Directive 5105.22
Routine uses of records maintained in the system, Including catego?

ries of users and the purposes of such uses:
Information is'maintained for purposes of determining which office

personnel have had or currently have authorization to act in an
officially appointed capacity. Information is used solely by office
managers to insure that delegations of authority arc properly handled
and to maintain records in which capacity one or more office person.
nel are-empowered to act.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:
.Filed chronologically
'Safeguards:
Records are maintained in a locked file drawer and are accessible

only to office personnel.
Retention and disposal:
Records are maintained indefinitely and are reviewed annually to

determine if the oldest records are still necessary.
System manager(s) and address:
Associate Counsel, DPSC, Philadelphia, PA
Notification procedure:
Written or personal reguests for information may be directed to

the SYSMANAGER. Individual must provide full .name, Social Se-
curity Account' Nimber and dates of employment at Office of Coun-
sel, DPSC. Individual may visit Office of Counsel, DPSC, to obtain
information on whether the system contains records pertaining to
that individual.

Record access procedures:
Access may be had through the Office of Couiisel, DPSC. Vritten

requeits for information should contain the full name, current addrcss
and- telephone number of the individual. For personal visits, the
individual should provide some ' acceptable'identificiltion, i.e., drivers
license, employee identification card, etp. -

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the SYSMANAGER.

Record source categories:
Military personnel, Associate Copnsel, DPSC, personnel in Office

of Counsel.
Systems exempted from certain provisions of the act:
None

S330.50DPSC
System name:

330.50 Defense. Personnel Support Center (DPSC) Civilian Person-
nel File

- System location:
Office of Civilian Personnel, Management Assistance and Liaison

Division, DPSC.
Categories of individuals covered by the system:
All current civilian personnel serviced by DPSC except those

working'for the Defense Subsistence Regions, the Subsistence Lhbo.
ratory or the Orthopedic Footwear Clinic.

Categories of records in the system:
Name, Social Security Account Number (SSAN), sex, year of

birth, veterans' status, retention grouping, service computation date,
type of appointment, title, job number, supervisory status, service
-code, series, grade, competitive level code, organization, activity,
Julian date, nature of action.

Authority for maintenance of the system:
5 U.S.C., Sec. 301, 302, E.O. 10561 and E.O. 9397.
Routine uses of records maintained in the system, Including catego.

ries of users and the purposes of such uses:
. This listingis used only by the DPSC Office of Civilian, Personnel,
Information is used for maintenance and update of retention registers
and for one-time management information reports.

Policies and practices for storing, retrieving, accessing, retaining, and.
disposing of records in the system:

Storage:
Magnetic tape, computer paper printouts stored in filing cabinet.
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Retrievability.
Individual information is accessed by SSAN.
Safeguards:
Magnetic tape is kept in a tape library which is accessible only to

authorized personnel. Computer personnel who process the reports
are appropriately cleared.

Computer paper records are maintained in areas accessible only to
Office of Civilian Personnel employees. Personnel Office is in build-
ing.which is under security guard surveillance during non-duty
hours.

Retention and disposa:
A-new listing is prepared monthly; the previous one is destroyed at

that time.
Magnetic tape records are kept for 60 days, then destroyed.
System manager(s) and address:
Chief, Management Assistance and Liaison Division, Office of Ci-

vilian Personnel, DPSC.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER and must contain full name and SSAN. Official
mailing address is in the Department of Defense directory in the
appendix to the DLA systems notice.

Record access procedures:
Assistance may be obtained from the SYSMANAGER.
Written requests for information should contain the full name,

current address and telephone number of the individual. For personal
visits, the individual should be able to provide some acceptable

-identification, such as driver's license, employing office identification
card, and give some verbal information that could be verified by
examining the individual's entry on the listing.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Standard Form 50's (Notification of Personnel Action) and annual

position classification surveys.
Systems exempted from certain provisions of the act:
None

S330.60DCRT-E-Z
System name:

330.60 Dallas Internal Personnel Management Information System
(DIPMIS)

System location:
Office of Civilian Personnel (DCRT-E), Defense Contract Admin-

istration Services Region (DCASR) Dallas.
Categories of individuals covered by the system:
DCASR Dallas Civilian Personnel who have been hired, separated

or had an internal position change since 1 July 1973.
Categories of records in the system:
Contains a code for the type of personnel action; the name of the

individual; the type of appointment on which the individual is serv-
ing;, the month and year of the action; the series and grade from
which the individual moved; the series and grade to which the

- individual moved; the year of birth; the organizations from which
and to which the individual moved; the length of time taken to
process the action in the Civilian Personnel Office; the number of
months which the individual worked for DCASR Dallas (for separa-
tion actions only); and the supervisor's evaluation of the employee's
overall effectiveness (for separation actions only).

Authority for maintenance of the system:

5 U.S.C. Sec. 301, 302, E.O. 10561, FPM Chapter 250, Subchapter
1-4.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

The purpose of this system is to provide operating management
with reliable summary data on which to base manpower planning. A
secondary purpose is to provide iiformation for related planning
purposes such as Upward Mobility, Equal Employment Opportunity
(EEO) and Labor Management Relations.
- Some information is provided from the file (normally in highly
summarized form) to authorized external investigators such as griev-
ance examiners, EEO complaint investigators, DLA Inspector Gen-
eral Teams.

Internal DCASR Dallas management uses this information to fore-
cast type and number of hires; to evaluate staffing performance by
the Civilian Personnel Office; to gather historical data such as
number and kinds of promotions or reassignments and internal move-
ments of the clerical workforce. Users external to DCASR Dallas
receive information from it which is directly related to such purposes
as the resolution of EEO complaints or grievances.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:
Storage:
Records are maintained in the GE Mark IlI time-shared computer

system, presumably on magnetic discs. Records for the second fiscal
year preceding the current one are transferred to paper tape and
stored in the DCASR Dallas Office of Civilian Personnel.

Retrievability:
Information in the system may be retrieved using any data element

contained in the system. While it is possible to retrieve all of the
information on a specific individual, this is not normally done. Infor-
mation identifiable to a specific individual is accessed by name.

Safeguards:
Records can be accessed only by individuals who know the files

structure and are familiar with the software required. In addition,
access to the system re.quires use of an access code and password
known only to selected individuals in the Office of Civilian Person-
nel.

Retention and disposal:

Records are retained in computer memory for no more than 24
months. Records from the second previous fiscal year and earlier are.
transferred to paper tape and stored in the Civilian Personnel Office.
Records are destroyed when they pertain to the sixth previous fiscal
year.

System manager(s) and address:.
Civilian Personnel Officer, Office of Civilian Personnel, DCASR

Dallas.
Notification procedure:
Individuals who desire to know if the system contains information

on them should contact the SYSMANAGER, and should provide
last name, dates of employment with DCASR Dalls, title, series and
grade of current (or last) position held. An individual may visit the
Office of Civilian Personnel to obtain information on whether the
system contains records pertaining to that person. For personal visits,
a current employee of the DCASR need only verbally identify him-
self or herself. Former employees need to provide positive identifica-
tion (such as a driver's license) and the last Standard Form 50
(Notification of Personnel Action) from their employment at the
DCASR.

Record access procedures.
Individuals may determine how to gain access to records by con-

tacting the Civilian Personnel Officer, DCASR Dallas at the mailing
address listed in the Department of Defense Directory in the appen-
dix to the DLA system of records notice.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:.
All information in the system is taken from the employee's official

personnel folder except that the appraisal of the value of employees
separating from DCASR Dallas is provided by the immediate super-
visor of the employe.

Systems exempted from certain provisions of the act:
None

S332.01DLA-KS
System name:

332.01 Employment Inquiries
System location:
Staffing and Employee Relations Division, Staff Director, Civilian

Personnel, Headquarters, Defense Logistics Agency (HQ DLA); pri-
mary level field activities (PLFAs).

Categories of Individuals covered by the system:
DLA civilian and military personnel, contractor employees, and

other individuals or organizations on behalf of individuals who have
forwarded employment inquiries to Members of Congress, Secretary
of Defense, Director of Defense Logistics Agency (DLA), Staff
Director for Civilian Personnel, or other official.
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Categories of records in the system:
Case files include.employment inquiries to Members of Congress,

Secretary of Defense, Director of Defense "Logistics-Agency and
Staff Director for Civilian Personnel, Headquarters Defense Logistics
.Agency and others which have been referred to Staff Director Civil-
ian Personnel for response, action or information. "These include
statements of qualifications, letters, photographs, letters of apprecia-
tion and, recommendation, certificates, ratings, eligibility forms and
related papers concerning employment.

Authority for maintenance of the system:
5 U.S. Code, Sec. 301, 302, and E.0. 10561; Department of De-

fense Directive 5400.4 20 February 1971 and titled: Provisions of
Information to Congress and Department of Defense Directive
5105.22, titled: Defense Logistics-Agency. .-

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Purpote: Information is maintained for purposes 6f replying to-
additional inquiries,-and follow up action.

Information is used by: Civilian personnel offices-and other appro-
priate officials of DLA in order to determine qualifications and for
giving proper consideration in the filling of vacancies. The civilian
personnel office, when hiring applicant, uses, information as part of
the employee's permanent record. Members of Congress and other
individuals or organizations -who, wrote to DLA. on- behalf of an
individual and wh6 use' it to respond' to the individual, or for other
related purposes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders and log book.
Retrievability:
Filed alphabetically by last nane of individual submitting- employ-

ment inquiry.,
Safeguards:
Records are'maintained in locked file-cabinets -in areas accessible-

only to Agency personnel.
Retention and+ disposal.
Records are retained in active'fileuntil end of calendar year and

held one to three additional years in inactive file and subsequently
retired to Federal Records Center. After a total -of ten -years records
are destroyed.

System manager(s) and, address:-
Staff Director, Civilian. Personnel, HQ DLA; Civilian Personnel

* Officers, PLFAS.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide full name.
Record access procedures:
Official mailing address'of the SYSMANAGER is in the Depart-

ment of Defense Directory in the appendix to the DLA systems
notice. Written requests for information should be addressed to SYS-
MANAGER and, cohtain the full nanie, current address and tele-
phone numbers of-the individual. For personal visits, the individual
should be able to provide some acceptable identification, that is,
driver's license,.work identification card, and give some verbal infor-
mation that could be .verified with his case folder.

Contesting record procedures: ,
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER. '. .

Record source categories:
No additional sources of information other than provided by indi-

vidual involved, and other correspondence relating to tha employ-
ment inquiry. ,

Systems exempted from certain provisions of the act,
None

S333.10 DLA-G
System name:

333.10 Attorney Personal Information and Applicant Files

System location:
Primary System-Office of Counsel, Headquarters, Defense5Logis-

tics Agency, DLA- G, holds personal information records of-all DLA
attorneys and ipplicants for-DLA legal positions.- .. -

Decentralized- segments--Office of Counsel, Primary Level Field
Activities (PLFAs) hold personnel records for resident attorneys and
applicants for positions.
- Categories of individuals covered by the system:

All DLA attorneys, former DLA attorneys, and applicants for
DLA legal positions.

'Categories of records in the system:
- Cover letters, resumes, and Forms 171 submitted by applicants and
replies thereto, and records of promotions, courses completed, post-
tion descriptions, performance appraisals, Forms 171, personnel ac-
tions,'educational transcripts, recommendations and personal data or
DLA attorneys.

Authority for maintenaince of the system:
5 USC 3101, General Authority to Employ, Executive Order

10577, Civil Service Regulation, Section 213.3102(d) and (e), 10 USC
137.
* Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Applications are used for filling positions in all DLA legal offices.
Attorney information folders are maintained for review incident to
personnel ,actions including promotions performance appraisals, rcas-
sighments; etc. and as a general performance and experience record,
Parts of these folders may be submitted to other agencies considering
the attorney for employment. Information -nay be used in answering
inquiries from Individuals, Congressmen or other Government agen-
cies or for verification of employment.,

Policies and practices forstoring retrieving, accessing, retaining, and
disposing of records in' the system:

Storage:
Paper records in file folders.
Retrievability:

-Filed by surname of attorney or applicant
Safeguards:

- Attorney information folders are kept in a safe; applications are
kept in file cabinets accessible only to authorized personnel of the
Office of Counsel or as determined by Counsel.

Retention and disposal:
Applications are kept for two years from receipt. Attorney infor-

- mation folders are kept indefinitely.
- System manager(s) and address:

Office of Counsel; Defense Logistics Agency DLA-G, and Offices
of Counsel, PLFAs.

Notification procedure:
Written or personal requests for information may be. directed to

the SYSMANAGER. Individual must provide full name and, if ap-
propriate, date application was submitted.

Record access procedures:
* SYSMANAGER, Official mailing addres is in the DoD Directory
in the Appendix to the DLA Systems Notices.

Conte'sting record procedures:
The Agency's rules for ontesting contents and appealing initial

determinations may be obtained from the SYSMANAGER.
Record source categories:
Applicants, employees, co-employees, outside references. supervi.

sors, and personnel offices. '
Systems exempted from certain provisions of the act-
None

S334.O5DLA-K'

System name: .
334.05 Civilian Persodinel Administration Career Program
System location:
Training and Incentives Division, Staff Director, Civilian Person-

nel, Headquarters, Defense Logistics Agency (DLA)
Categories of individuals covered by the system;
_DLA employees and other applicants for registration, GS-11 and

above, engaged in civilian personnel administration to include. Per-
sonnel Management Specialists, GS-201; Personnel Staffing Special-
ists, GS-212; Position Classification Specialists, GS-221; Employee
Relations Specialists and Labor Relations Specialists, GS-230; AND,
Employee Development Specialists, GS-235.

.Categories of records in the system:
-Personal* Qualifications Statement, Individual Development Plan,

Assessment of Qualifications for Advancement, Employee Career

. I I II I I IIII
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Evaluation, Screening Panel ratings, and lists of referrals for vacan-
cies, other documents or correspondence submitted by employees or
their supervisors.

Authority for maintenance of the system:
5 U.S. Code, See. 4103, Establishment of Training Programs DI:A

Manual 1445.17, DLA Civilian Career Program for Civilian Person-
nel Administration.

Routine uses-of records maintained in the system, including catego-
ries of users and the purposes of such uses:

Information is maintained for purpose of screening and referral of
registered careerists to fill civilian personnel positions at grade GS-12
and above throughout DLA. Information is used by: Agency Screen-
ing Panel - to screen and review careerists for referral. DLA Career
Program Technical Staff for administrative review and update of
files. DLA Training personnel - to determine long-range training
needs. DLA Selecting officials in selecting a registrant to fill the
position opening.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:.
Filed by series and grade alphabetically by last name of careerist.
Safeguards:
Records are maintained in locked file cabinet accessible only to

authorized Agency personnel. Authorized Agency personnel include:
Staff Director, Civilian Personnel, Division Chiefs, staff members of
the Training Division.

Retention and disposah
Records are retain'ed with annual updating by the registered ca-

reerist. The material is destroyed as it becomes outdated, and upon
annual review when individual is no longer eligible for registration.
The records are retained a maximum of two years.

System manager(s) and address:
Staff Director, Civilian Personnel, Headquarters Defense Logistics

Agency.
Notification -procedure:
Written or personal requests for information may be directed to

the SYSMANAGER, ATTN: Career Program Technical Staff, Offi-
cial mailing address is contained in Department of Defense Directory
in the -appendix to the DLA systems notice. Requester must give
name, personnel job title, series, grade, and address. No identification
required for personal visit.

Record access procedures: Y
Written requests for information should-contain the full name,

series, current address and telephone number of the registered career-
ist. For personal visits, the individual should be able to provide some
acceptable identification and give some verbal information that could
be verified with his folder.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Careerist, careerist's supervisor, intermediate supervisors, members

of career screening panel, Civilian Personnel Officers.
Systems exempted from certain provisions of the act:
None

S334.10DLA-KTI
System name:

334.10 Central Inventory; Comptroller/Financial Management
Career Program

System location:
Training and Incentives Division, Office of Civilian Personnel,

Headquarters Defense Logistics Agency (HQ DLA.)
Categories of individuals covered by the system:
-Employees of the Defense Logistics Agency at grades GS-13 and

above and others who are registered in the Department of Defense-
wide Civilian Career Program for Comptroller/Financial Manage-
ment Personnel.

Categories of records in the system:
Personnel Qualifications Statement and Employee Career Apprais-

al on all careerists registered in the inventory.
Authority for maintenance of the system:

5 U. S. C. 4103, Establishment of Training Program DoD-wide
Civilian Career Program for Comptroller/Financial Management
Personnel DoD Manual 1430.10-M-4.

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:.

Information is used by the HQ DLA, Training and Incentives
Division and other DLA officials for referral of interested candidates
for vacancies in grades GS-14 and above throughout the Department
of Defense.

Documents are used by the Career Management Staff of the hiring
component for referral of ten (10) best qualified candidates to hiring
activity.

Documents of referred candidates are used by selecting supervisor
in determining best qualified candidate for the vacancy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records are kept in individual file folders.
Retrievability:
Documents are filed by name and cross-referenced to organization-

al activity.
Safeguards:
Records are maintained in locked file cabinets in areas accessible

only to Program Management Staff.
Retention and disposal:
Records are updated annually by registered careerist. Material is

destroyed as it becomes outdated, and on annual review when indi-
vidual no longer eligible for registration. Records are retained a
maximum of two years.

System manager(s) and address:
Chief, Employee Development and Incentives Division. Staff Di-

rector, Civilian Personnel, Headquarters, DLA.
Notification procedure:
Written requests for information may be directed ;o the SYSMAN-

AGER.
Record access procedures.
Assistance may be obtained from the SYSMANAGER. Official

mailing address is contained in Department of Defense Directory in
the appendix to the DLA systems notice. Written requests should
contain the full name, current address and telephone number of the
individual. For personal visits and written requests, individual must
provide some acceptable identification or information that could be
verified before information is released.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Information provided by registrants, immediate and reviewing su-

pervisors, and others with knowledge of the registrant.
Systems exempted from certain provisions of the act:
None

S335.01DLA-K
System name:

335.01 Training and Employee Development Record Systems
System location:
Headquarters, Defense Logistics Agency (DLA) and Primary

Level Field Activities.
Categories of individuals covered by the system:
Civilian employees, U.S. citizens and foreign national direct hires

receiving training supported by the Federal Government, paid from
appropriated funds. Department of Defense military personnel may
be included il" the automated training information system, and non-
appropriated fund personnel may be included in some of the installa-
tion manual records.

Categories of records In the system:
Automated and non.automated records are maintained reflecting

information pertaining to-the employees' identification, social secutiry
number, occupational status (series, grade level and supervisory
status) cpurse identification, course length, category and purpose of
training received, date on which training was completed, associated
costs, pre-post test results, et al. Input documents for the systems
include, but are not limited to completed automated forms, training
reports, authorization and record, key punched cards. The manual
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files are maintained in paper folders containing employees' registra-
tion. and/or record of training documents. Apprentice, on-the-job
training program, and similar trainee intake program manual and
automated records are maintained, reflecting informati6n pertaining
to subject employee's identification, date of birth, entrance date of
program, dates and nature of personnel. actions which occurred
during fiscal year, student progress, and' statistical data which effects
the numbers of apprentices in trining as of a given date. At Head-
quarters level, nomination forms and documents (nqn-automated) for
centrally-administered education and training programs are main-
tained. The manual files contain the candidate's nomination docu-
ments, training request, enrollment and registration and other docu-
ments related to training. Manual files are maintained at installations
regarding courses conducted on their premises,- or for which they
sponsor, listing such things as completion dates and course partici-
pants. Additionally, manual files are typically found at the field
activities contanirig information regarding an employeq's superyisory
status, an indication as to whether or not he/she has participated in
supervisory training. Files aie often maintained regarding an employ-
ee's certification/recertification or demonstrated proficiency in one
or more skills areas; an activity-wide annual training plan should also
be maintained, as well as individual training plans. Files are also
maintained regarding professional licenses held by installation person-
nel.

Authority for maintenance of the system:.

5 U.S.C. 4103, 4118, AND 4115.
Routine uses of records maintained in the system, including catego--

ries of users and the purposes of such uses:
Officials and employees of the Department of Defense components

in the performanceof their- official duties related to the management
of the Defense components civilian employee training programs, the
design, devgJopment, maintenance aiid operation of the manual and
automated system of record keeping and reporting; the screening and
selection of candidates:for centrally administrated programs;, and
'administration of grievrance,, appeals, complaints and litigation involv-
ing the disclosure of records of the training programs. Representa-
tives of the United States Civil Service Commission on matters. relat-
ing to the inspection, survey, audit or-evaluation'ofDefense compo-
nents civilian training programs, -or such other matters under the
jurisdiction of the Commission. The Comptroller General or, any of
his authorized' representatives, in. tha course of the performance of
duties of the General 'Accounting Office relating to the Defense
components civilian training programs. The Attorney General of the
United States or his authbrized repre-' sentatives in- connectiorr with
litigation, law enforcement; or other-matters 'under the'directjuris-
diction of the Department -of Justice. or carried- out as-the legal
representative of the 'Executive Branch agencies. Official:suand em-
ployees of other Departments and agencies of the Executive- Branch
of Government upon request, in the performance of their official
dutes related to the screening and selection- of candidates" for pro-
grams sponsored by-their organizatiod. "R'epresentati,.es of the-United -
States Department of Labor on matters relating to the inspection,
survey, audit or evaluation. of the Defense components apprentice
training, programs or on other such matters under. the jurisdiction -of
the Labor Department. Representatives of the -Veterans Administra,
tion on matters relating to the inspection, survey; audit or-evaluation
of the Defense components apprentice and on-the-job training pro-
grams. The Computer-systems group contractor (or other such con-
tractor) and its employees for the purpose of card -punch recording
of data from employee training documents. A duly appointed-hearing
examiner or arbitrator for the -purpose of conducting a hearing in
connection with an employee's grievance involving the disclosure of
the records of the Defense Department's components training pro-
grams. An arbitrator who is- given acontract pursuant to a. negotiated
labor agreement to hear an employee's grievance involving the dis-'.
closure of the records of -the, Defense component's training and
employee development record system.

The Sedhate or the House of Representatives of the United States
or any committee or sub-committee' thereof, any' joint committee of
Congress or sub-committee, orjoint committees on matters withiti
their jurisdiction requiring disclosure of the files or'rcords -of the
Defense Department's civilian training program.

Representatives of educational institutions which have been award-
ed contracts to conduct training for-Defense components create and
maintain individual training records of those who attend.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:'
Automated records are stored on 'magnetic tapes, drums, computer

printouts, and on punched cards. Manual records are stored in paper
file folders.'

Retrievability:
Automated records are retrieved by SSN and name, or by one, or

a combination of data elements contained in the program master files.
Manual -records are retrieved by employee last name, by course
control information, or by training -program title.

* Safeguards:.
The computer facilities are located in restricted areal accessible

only to authorized persons that are properly screened, cleared and
trained. Manual records and computer printouts are available only to
authorized personnel having a need-to-know.

Retention and disposal-
Manual records are maintained on a fiscal year basis and are

retained for varying periods from one to five fiscal years. For cen-
trally administered programs, files on selected candidates are main-
tained for five years (from date selection process is completed).
Records of non-selected candidates are retained only for that period
of time sufficient to permit appropriate review (usually less than 60
days). Some installation records are maintained for varying periods.

System manager(s) and address:
Civilian personnel officer or comparable official of the Civilian

Personnel Office servicing the activity/installation.
Notification procedure:
Request by correspondence should be addressed to the Civilian

Personnel Officer servicing the headquarters of field activities em-
ploying civilians. The letter.should contain the full name of the
requestor and his signature. Proof of identification will consist of a
Department of Defense component building pass or identification
badge, or driver's license, or by other types of identification bearing
an-employee picture and signature.

Record access procedures:
Above procedure for notification apply.
Contesting record procedures:
The agency's rules for contesting the contents and appealing initial

determinations by the individual concernednmay be obtained from the
SYSMANAGER

Record source categories:
Civilian personnel offices; current previous supervisors of employ-

ees (when appraisals of performance/potential are used).
Systems exempted from certain provisions of the act:
None

S335.80DLA-Q -

Sistem name:
335.80 Quality Assurance Staff Development Program
System location-,
.Theprimary-system of records is maintiined in the Defense Con-

tract Administration, Services (DCAS) Quality Assurance Staff De-
velopment Office. (DQADO), Headquarters, Defense' Logistics
Agency, Cameron Station, Alexandria, VA,. 22314. A secondary do-
centralized system of training records is maintained, in the DCAS
Region Quality Assurance Directorate, DCAS District, or DCAS
Office where the staffdevelopment trainee is assigned.

Categories of individuals covered by the system:
Each trainee in the DCAS Quality Assurance Staff Development

Program.
Categories of records in the sysiem:'
Personnel qualifications statement; Individual Training Plans (ITP);

records of training requested, received, waived, and planned for each
trainee; informal training evaluations of each on-the-job training as-
signment; quarterly tiainee progress reports and evaluations; budget-
ed and actual cost of training; records and evaluations of special
projects performed by trainees; trainee correspondence related to
ITPs; records and reports of trainee attendance and leave, including
records of sick, annual and other types of -leave taken and other
absences; -time in special or temporary duty assignments; official
correspondence related to a trainee's attendance and leave; and pro-
motion and target position data. While records maintained are cur-
rently manual in nature, some records may be produced by automat-
ed data processing systems described in other notices.

.Authority for maintenance of the system:
-Chapter 41, Title 5, U.SC.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
'Data is used by the' DQADO program staff and DCAS training

program managers for scheduling of training, determining progress of
trainees and eligibility for promotion in the program and graduation

I -- Jl
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from the program, determiningwhen a trainee requires special atten-
tion; data on leave and attendance is used for pay purposes. Defense
Logistics Agency managers and supervisors in the quality assurance
function use the records to determine adequacy of training and ap-
propriate assignments for trainees.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability.
Filed alphabetically by last name of trainee.
Safeguards:
Records are maintained in locked fide cabinets.
Retention and disposah
Records are maintained for one year following graduation of the

trainee, and are then destroyed.
System manager(s) and address:
DCAS Quality Assurance Staff Development Office, ATTIN:

DQADO-S, Headquarters Defense Logistics Agency (DLA)
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGERL Individual must provide full name. Official
mi'ling address is in the Department of Defense directory in the
appendix to the DLA systems notice.

Record access procedures:.
-Written or personal requests for information should be directed to

the SYSMANAGER.-No identification is required for personal visits.
For written. requests, identity of requester will be verified by com-
paring signature with signature in record.

Contesting record procedures:
The Agency's rules for contesting contents of records may be

obtained from the SYSMANAGER.
Record source categories:.
Individual quality assurance staff development trainees, Govern-

ment training school personnel and records, the program managers
and supervisors, and other Agency officials directly involved in train-
ee's progress in the program..

Systems exempted from- certain proiisions of the act:
None

S336.10 DCRS-F
System name:

336.10 Personnel Cost Forecast System
System location:
Budget Function, Budget and Management Support Division,

Office of Systems and Financial Management, Defense Contract Ad-
ministration Services Region (DCASR) St. Louis.

Categories of individuals covered by the system:
All current and former civilian personnel assigned to DCASR SL

Louis.
Categories of records in the §ystem:
Master employee record showing grade, date of next step increase,

assignment code, and in some instances, hourly rate. Personnel Cost
Forecast- listing shows assignment and projected salary for each GS
salaried employee by month. Identity is by social security number.
Manual subsidiary records are kept by employee showing date en-
tered on duty, date departed, promotion date, and incentive awards.

Authority for maintenance of the system:
5 USC Chap. 53, Pay Rates and Systems, 10 USC 136
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses.
The system is used to project basic- pay costs in the budget devel-

opment and execution stages at DCASR St. Louis. Statistical records
are maintained for at least three prior years to develop promotion
trends, attrition rates, average grades of employees leaving, and aver-
age grade of new hires.

Policies and practices for-storing, retrieving, accessing, retaining, and
disposing of records in the system:-

Storage:
Listings are stored in binders. Other data is -maintained on 13

column work paper.
Retrievability.-
Master file-is in alphabetical sequence and controlled by social

sefufrity- number. The Personnel Forecast listings are generated, one

at branch level and the other by cost code. Both control on socal
security number.

safeguard:
Records are maintained in budget area and are restricted to person-

nel performing budget duties.
Retention and disposah
Mechanized listings arc retained for current year plus one prior

year. Manual records are retained for current year plus three prior
years.

System managers) and address:
Chief, Office of Systems and Financial Management, DCASR StL

Louis..
Notification procedure:
Written or personal requests for information may be duected to

the SYSMANAGER or to the senior budget analyst. Budget and
Management Support Division, Office of Systems and Financial Man-
agement DCASR St. Louis.

Record access procedures:
Requests should be addressed to the SYSMANAGE]L Written

requests should contain full name, current address, telephone, and
social security number of individual. For personal visits, individuals
should be able to provide some acceptable identification that can be
verified with the files; such as identification badge or driver's license
Official mailing addresses are in the Department of Defense directory
in the appendix to the DLA system of record notices.

Contesting record procedures:
The agency's rules for contesting contents and appIealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Personnel actions generated by the Office of Civilian Personnel,

DCASR St. Louis.
* Systems exempted from certain provisions of the act:

None

S336.60DLA-KMI
System name:

336.60 Position Classification Appeals
System locatiom
Headquarters Defense Logistics Agency (DLA) for only those

cases requiring Headquarters decision, and at DLA. Primary Level
Field Activities (PLFAs) for others.

Categories of Individuals covered by the system:
All DoD employees serviced by a DLA Civilian Personnel Office

who have filed classification or job grading appeals.
Categories of records In the system:
Case files relating to individual or group classification appeals

consistin$ of the wntten appeaL complete identification -of the posi-
tion. position organization chart, functional statement, comprehensive
evaluation statement which has been reviewed by the.individual or
group submitting the appeal (the appellant), efforts to resolve locally,
recommended action and any supplemental information pertinent to
the case.

Authority for maintenance of the system:
5 U.S. Code SS 5112, 5113; FPM Chapter 511, Subchapter 6.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such user.
This information is used during decision making on (adjudication)

classification appeals to HQ DLA or the Civil Service Commission
(CSC) by DLA employees. Personnel specialists at the DLA PLFA.
will furnish file to appropriate CSC Regional Office when a DLA
employee appeals directly to the CSC; use classification app q deci-
sions to initiate appopriate personnel actions; may also use thisfile as
a reference for classification precedent in classifying other similar
DLA PLFA positions.

CSC officials use this file to adjudicate the classificati6n. alppeal
when DLA employees appeal the classification of their position to
CSC.

Personnel specialists at DLA HQ use this file to adjudicate the
classification appeal when a DLA employee appeals the classification
of his position to Headquarters; may also use this file as a reference
for classification precedent in classifying other DLA PLEA posi-
tions.

Policies and practices for storing, retrieving, accessing, retainng, ind
disposing of records In the system:

Storage:
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Paper records in file folders.
Retrievability:
Accessed by classification series, appellant's name and organiza-

tion.
Safeguards:
Made available to appellant, DLA personnel speciaiists concerned

and CSC. Precedent decisions- when issued by DLA HQ exculde
appellant's name and personal data. Maintained in locked containers.

Retention and disposal:
Placed in inactive file after final decision and completion of any

resultant action. Headquarters precedent-setting decision, cases, ex-
cluding personal data, are filed with Classification Standards and kept
until superseded. The DLA PLFA inactive file is cut off at the end
of the calendar year, held 5 years in current files areas, then de-
stroyed. Headquarters files are retained indefinitely.

System manager(s) and address:
Staff Director, Civilian Personnel, HQ DLA; DLA PLFA-Civilian

Personnel Officers.
Notification procedure:
Requests may be directed to, the appropriate PLFA 'Civilidn Per-

sonnel Officer or to Staff Director, Civilian Personnel, HQ DLA.
The employee or former -employee must provide full name,-DLA
organizational element in which employed at time of appWd, iosition
description number and, if requesting in person, must present activity
identification badge or other suitable identification. activit

Record access procedures:
Assistance may be-obtained from SYSMANAGER. Official mail-

ing addresses are in the DoD directory-in the appendix to ihe DLA
systems notice. Written-requests for information should contain the
full name, current address and telephone numbers of the7 individual.
For personal visits, the individual should provide full namie,'organiza-
tional element at time of appeal, position description 'number and
activity identificaiion badge or other suitableidentification.

Contesting record procedures:
The agency's rules for cohtesting contents and appealing initial

determination by the'individbal concerned may b obtained froin the
SYSMANAGER.

Record source categories:
Appellant, cognizant Office of Civilian Personnel, supervisors, HQ

DLA Personnel Office staff and CSC officials.
Systems exempted from certain provisions of the act:
None

S337.01DLA-K
SysteM name:

337.01 Labor Management Relations Records Systems
System location:
Headqugrters, Defense Logistics Agency (HQ DLA) and Primary

Level Field Activities.'
Categories of individuals covered by the system:
Civilian employees who are involved in a grievance which has

been referred to an arbitrator for resolution; civilian employees in-
volved in the filing of an Unfair Labor Practice complaint which has
been referred to the Assistant Secretary of Labor Management Rela-
tions; union officials; tinion stewards; and representatives.

Categories of records in the system:
.Folder contains all information pertaining to'a specific arbitration

case or specific Unfair Labor Practice with whom Department of
Defense has dealings; field activities maintain Foster of local inion
officials and union stewards.

Authority for maintenance of the system:
EO 11491 as amended Labor-Management Relations in the Federal

Service.
Routine uses of records maintained in the system, including'catego-

ries of users and the purposes of such uses:
Officials and employees of ihe Department of Defense (to include

Army, Navy, Air Force, and other DoD agencies) in the perform-
ance of their official, duties related to the' Labor-Management Rela-
tions Program, e.g. administration/imlilementation of arbitration
awards, interpretation' of the Exectitive Order through third party'
case decisions; national consulation and other dealings w-ith the rec-
ognized unions.

Representatives of the U.S. Civil Service Commission on matters
relating to the inspection, survey, audit, or evaluation of-Civilian
Personnel Management Programs.

The Comptroller General or any of his authorized represeniatives,
in the course of the performance of duties of the General Accounting
Office 'relating to the Labor Management Relations Program,

Officials and employees of ther components of the Department or
Defense in the performance of their official duties related to the
administration of the Labor-Management Relations Program, A duly
appointed hearing examiner or arbitrator for the purpose of conduct-
ing a hearing in connection with an employee's grievance.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual files,.maintained in paper folders.
Retrievability:
Manual records are retrieved by case subject, case numbers, and/

or individual employee names.
Safeguards:
All individually indentifiable files are accessible only to authorized

personnel having a need-to-know.
Retention and disposal:
Case files retained for ten years. Union official rosters are normally

destroyed after a new roster has been established.
System manager(s) and address:
Civilian Personnel Officei or comparable official of the Civilian

Personnel Office servicing the activity/installation.
Notification procedure:
Request by correspondence should be addressed to: Civilian Per-

sonnel Officer of activity/installation. The letter should contain the
full name, and signature of the requester. The individual may visit
the Department of Defense mictivity at which he or she is employed,

Record access procedures:
Procedures for notification shown above apply. In addition, rc-

quester must be able to provide some suitable type of identification.
Contesting record procedures:
The agency's rules for *contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Servicing Civilian Personnel Offices, arbitrator's office, Office or

Assistant Secretary of Labor for Labor-Management Relations, union
headquarters office.

Systems exempted from certain provisions of the act:
None

S337.25DLA-K
System'name:

337.25 Employee Relations pnder Negotiated Grfevence 'Proce-
dures

System location:
,.Headquarters, Defense Logistics Agency (HQ DLA) and Primary

Level Field Activities..
Categories of individuals covered by the system:
Department of Defense civilian employee whom discipline, gric-

vence, and complaints records exist. Discrimination complaints or
civilian employees, applicants for employment and former employees
in appropriated and non-appropriated positions.

Categories of records in the system: .
Manual files! maintained in, paper folders, contain copies of docu-

ments and information pertaining to discipline, grievences, com-
plaints, and appeals.

Authority for maintenance of the system:
EO 9830, Amending the Civil Service Rules, and providing for

Federal Personnel Administration; 4 U.S.C. 1302, 3301, 3302; EO
10577, Amending the Civil Service Rules and Authorizing a New
Appointment System for the Competitive System; P.L 92-,26l, Equal
Employment Opportunity Act of 1972; P.L. 93-259, Extension of
Age Discrimination in Employment Act of 1967; 5 U.S.C. 7512, EO1
11491, Labor-Management Relations in the Federal Service.

Routine uses of records maintained in the system, Including catego-
ries of users and the purposes of such uses:

Officials of the Department of Defense (to include Army, Navy,
Air Force or other DoD agencies) in the performance of their
official duties related to the management of civilian employees in the
processing, administration, and adjudication of discipline, grievance,
complaints, appeals, litigation, and program evaluation, Representa-
tives of theUnited States Civil Service Commission on matters relat-
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ing to the inspection, survey, audit on evaluation of civilian personnel
management programs or personnel actions, or such other matters
under the jurisdiction of the Commission. Appeals authority for the
purpose of conducting hearings in connection with employees' ap-
peals from adverse actions and formal discrimination complaints.

The Comptroler General or any of his authorized repesentatives
in the course of the performance of duties of the General Accounting
Office relating to the civilian manpower management programs.

The Attorney General of the United States or his authorized repre-
sentatives in connection with litigation, law enforcement or other
matters under the direct jurisdiction of the Department of Justice or
carried out as the legal representative of the Executive Branch agen-
cies.

The Senate or the House of Representatives of the United States
or any member, committee or subcommittee or joint committees on
matters within their jurisdiction relating to the above programs.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual records are stored in paper folders.
Retrievability.
Manual records are-filed by last name.
Safeguards:
All records are stored under strict control and are available only

to authorized personnel having a need to know.
Retention and disposal:
Manual records destroyed after five years.
System manager(s) -and address:
Civilian Personnel Officer or comparable official of the Civilian

Personnel Office servicing the Department of Defense activity/instal-
lation.

Notification procedure:
Request by correspondence should be addressed to: Civilian Per-

sonnel Office of activity/installation. The letter should contain the
full name, and signature of the requester and the type of record
sought. The individual may visit the activity at which he or she is
employed.

Record access procedures:
Above procedures for notification apply. In addition, rdquester

must provide some suitable type of identification.
.Contesting record procedures:
The agency's rules for c6ntesting contents, and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source-categories:
Supervisors or other appointed officials designated for this pur-

pose.
Systems exempted from certain provisions of the act:
None

S339.10 DLA-C
System name:

339.10 Auditor Profile
System location:
Auditor General, Office of the Comptroller, Hcadquartcrs Defense

Logistics Agency (HQ DLA)
Categories of individuals covered by the system:
Civilian audit staff members of the Auditor General, DLA
Categories of records in the system:
Cards which present employees" background, specific work assign-

ments, training and development activities. Employee statement on
desires for work assignment, training, and rotation.

Authority for maintenance of the system:
IOUSC 136(b)(3)(1D), 5USC 302 (b)(1)
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Used as a guide to supervisors in identifying the employee's specif-

ic training and development requirements, and in preparing various
personnel reports. Used by HQ DLA to select members of audit
review teams.
, Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Papercard file

Retreyability:
Organizationally and alphabetically by last name of employee.
Safeguards:
Records are maintained in areas accessible only to Auditory Gen-

eral personnel.
Retention and disposal:
Records are destroyed upon employee's separation from Auditor

General's Office.
System manager(s) and address:
Auditor General, DLA.
Notification procedure:
Written or personal requests may be directed to the SYSMAN-

AGER.
Record access procedures:
Requests should be addressed to the SYSMANAGER. For person-

al visits, individual must provide some form of identification, such as,
driver's license. Written requests must contain fully name and address
of the employee. Official mailing address is listed in the DoD direc-
tory.

Contesting record procedures:
The agency's rules for contesting contents and appealing iitial

determination by the individual concerned may be obtained from the
SYSMANAGER. " "

Record source categories:
Qualifications statements (Standard Form 171), personnel actions,

annual employee questionnaire. .
Systems exempted from certain provisions of the act:
None

S339,10DLA-K
System name:

339.10 Headquarters Defense Logistics Agency (HQ DLA) Auto-
mated Civilian Personnel Data Bank Sys

System location:
Office of Civilian Personnel, DLA Administrative Support Center

(DASC-Z). Cameron Station, Alexandria, VA 22314
Categories of Individuals covered by the system:
U. S. Citizen civilian employees of the DLA who are paid from

appropriated funds, and former such employees.
Categories of records In the system:
Data on current position occupied by employee, data on employ-

ee's current employment status with DLA, training data, and selected
personal data including: social security account number; name; sex;
minority group designation; date of birth; physical handicap; Govern-
ment insurance; veteran's preference, Military Reserve Status; Re-
tired Military Status; education; and whether individual passed the
Federal Service Entrance Examination or Professional and Adminis-
trative Career Examination.

Authority for maintenance of the system:
5 U. S. Code, Sec. 301, 302, and 2951, 2952, 2954. MO. 10561,

E.O. 9397, and Federal Personnel Manual Chapters 250 and 291
Routine uses of records inaintalned in the system, including catego-

ries of users and the purposes of such uses:
Purposes of this system are to prepare reports required by the

Executive, Legislative and Judicial Branches of government, and to
provide information to officials of DLA for effective personnel ad-
ministration.

Information is used: To provide management data for use of HQ
DLA and Field officials. For transfer of current data to the Civil
Service Commission on a monthly basis for inclusion in their Central
Personnel Data File.

For disclosures to members or committees of Congress with a
stated valid need for the information in the performance of their
official duties. To furnish or publish information on the DLA Civil-
ian workforce to Federal Agencies, the Congress, or courts or law,
and other Freedom of Information Releases.

To provide information in litigation and other administrative
review processes.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Magnetic tape and disc, computer paper printouts, microfiche.
Retrievability:
Records identified to a specific civilian employee are accessed and

retrieved by social security account number.
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Safeguards:
Paper printouts or microfiche records which contain Only statisti-

cal information are released to responsible persons whose stated
needs are not in violation of Federal Statute.

Paper printouts or microfiche records which' contain individually
identifiable information are releasable only under conditions author-
ized by Federal Statute.

Records are secured in appropriate storage and/or file cabinets
when not under the control of Personnel Office officials during duty
hours. .

During non-duty hours, records are secured in either locked stor-
age and/or file cabinets. The area in which the records are secured is
protected by a building security guard *ystem.

Individually identifiable personnel documents will either be hand-
carried or will be transmitted in envelopes addressed to a specific
office or individual and marked to be opened by addressee only.

Magnetic tape and disc are'kept in the computer room which is
itself a security container with locked door and access limited to
persons appropriately cleared 'and identified. Tapes and disc packs
are stored in a tape library when not used in processing and are
logged in and out only to cleared personnel with an official need.
Tapes are transmitted to the Civil Service Commission by mail or
courier. Reports with individual data are closely controlled. Person-
nel who process these reports are appropriately cleared and maintain
continuous observation of reports during all processing phases. Re-
ports are kept under appropriate physical safeguards when not being
processed or used.

An individual requesting information in records must identify self -

and his relationship to the individual upon whom the record infoirma-
tion is being requested.

An individual other than the individdal of record must specify-
what information is requested and the purpose for which it would be
used if disclosed. The SYSMANAGER or his delegated assistant
determines if request is reasonable and consistent with provisions of
the Freedom of Information Act and the Privacy -Act 'of 1974.

Physical access, that is the ability to obtain the record, is limited
to:

Personnel Office officials
Civil Service Commission officials
Data processing officials
Supervisors for those records which they are authorized to

maintain
Retention and disposal:
Printouts or microfiche reports are considered as working papers

to support particular projects, inquiries, studies or administrative
need. They will be retained until the purpose for which generated.
has been met. They will then be destroyed by shredding or burning.

Data maintained on magnetic tape or disc are to be retained for
five years. They will then be degaussed.

System manalger(s) and address:
Chief, Civilian Personnel Division,' DASC, Cameron Station, Alex-

andria, VA 22314 St
Notification procedure:
Information may be, obtained from:

Chief, Civilian Personnel Division
DASC-Z, Room 4D690 .
Cameron Station-
Alexandria, VA 22314

Requestor must provide last name, first name, middle initial, and
social security account number. If request is by mail, requestor must
also furnish current address.

Record access procedures:.
Requests from individuals should be addressed to:

Chief, Civilian Personnel Division
DASC-Z, Room 4D690 .. -

Cameron Station
Alexandria, VA 22314

Requests for information must be in writing'and contain last'name,
first name, middle initial, social security account number, date of
birth; current address, phone number where individual may be
reached during the day, and a signed statement certifying that-the
individual understands that knowingly oi willfully seeking or obtain-
ing access to records about another individual under false pretenses is
punishable by a fine of up to 5,000 dollars. Complete records are
maintained only on magnetic tapes or discs and are not available-for
access by personal visits.

Contesting record procedures:
The agency's rule. for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Input from employees of civilian personnel offices and Equal Em-

ployment Opportunity Officers who obtain information from.c the
Official Personnel Folder and other personnel documents, personal
contact with ijidividual concerned, applications and forms completed
by the individual; and input from interface with the DLA Automated
Payroll, Cost and Personnel System (APCAPS).

Systems exempted from certaln provisions of the act:
None

S339.50DLA-X
System name:

339.50 Supervisors' Personnel Records
System location:
Office of supervisor or manager having supervision over the indi-

vidual employee, ateach Defense Logistics Agency, (DLA) activity.
Categories of individuals covered by the system:
DLA civilian employees, full time and part time, paid from appro-

priated or nonappropriated funds,
Categories of records in the system: '
lAecords oif supervisors who are geographically accessible td their

employees' Official Personnel Folders may contain Standard Forms
7A and 7B (Employee Recoid Card and continuation); Supervisor's
copy of position description, performance evaluations, other evalua.
tions for official purposes (such as promotion or for application for
other positions); supervisor's notations of employee successes or short
comings, for use in developing performance evaluations, for counsel-
ing employees and for basing disciplinary actions; records of training
requested, scheduled or taken; printouts from automated personnel
systems providing supervisors with day-to-day operating level infor-
mation concerning their employees; letters, documents, notations or
other information maintained only temporarily by the supervisor re-
garding an individual employee during the tine some particular
action relating to the employee is being planned or takeh. Informa-
tion jn these records will be the minimum essential to effective
supervision. An operating or work personnel folder may be main-
tained by operating officials in field offices geographically remote
from the personnel office, or by personnel or administrative offices of
field installations that do not have full delegated personnel manage-
ment authority (and their official personnel folders are maintained by
higher echelon in another city or geographic.location). In addition to
ihe contents listed above, such records may contain information on
employee experience, education, special qualifications -and skills and
conduct.'

Authority for maintenance of the system:
5 U.S.C. 1302; E.O. 10561; FPM Supplement 293-31, Subchaptcrs

7 and 8.
Routine uses of records maintained iQ the system, including catego.

ries of users and the purposes of such uses:
Supervisors, managers and other officials of the DLA in carrying

out their official duties for supervision and counseling of civilian
employees and the administration of employee evaluation, discipline
and training. ,

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Manual records in file folders or in card files, Records in this

system will be kept at only one organizational level and not duplicat-
ed in other organizational levels.

Retrievability:

By employee name or by organizational segment or, in some cases,
by name within subject matter, such as training.

Safeguards:
All records are maintained under the strict control of the supervi-

sor or other management official and are accessible only to author-
ized persons. They are retained in locked cabinets or in supervisors'
locked-desk drawers or in a secured room or area

Retention and disposal:
Records are maintained during the employee's tenure with the

particular supervisor or organization and, after purging, are trans.
ferred to the emplo 'ee's subsequent supervisor if. in the same DLA
activity. When an employee leaves the activity through transfer or
other separation the records-will be sent to the personnel office for
comparison with the official personnel folder. The personnel office
.will screen the records to ensure that no documents are included
which should be permanently filed in. the official personnel folder
and then destroy the remainder. Documents which are purge'd from

II II
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the official personnel folder during employment are also purged from
supervisor's records.

System manager(s) and address:.
Civilian Personnel Officer servicing the DLA activity involved.
Notification procedure:
Requests for information will normally be addressed to the em-

ployee's immediate supervisor or to a higher level supervisor. Re-
quest by correspondence should be addressed to the Civilian Person-
nel Officer of the particular activity where the individual is em-

- ployed or was formerly employed. Mailing addresses are provided in
the Department of Defense component directory published in the
Federal Register. The letter should contain the full name of the
requestor and his signature.

Record access'procedures:
The agency's rules for access to records by the individual con-

cerned may be obtained from the SYSMANAGER.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:.
The data is gathered from the individual employee, the employee's

present and former supervisors at various levels, from official person-
nel folders and other personnel documents.

Systems exempted from certain provisions of the act:
None

S339.50DSAO-S
System name:

339.50 DSAO Staff Information File
System location:
DLA, Data Systems Automation Office, P.O. Box 1605, Columbus,

Ohio 43216.
_Categories of individuals covered by the system:
All DSAO employees.
Categories of records in the system:
Personnel type information concerning each staff member, includ-

ing name, home address, grade and step, sex, job class, position title,
home and office telephone numbers, birth date, service computation
date, subsidiary cost code, office symbol, position code, supervisory
code, employee account number, Social Security Number, War
Emergency Support Plan assignment, and AUTOVON approval.

Authority for maintenance of the system:
5 U.S.C., Sec 301, 302.
Routine uses of records maintained in the system, including catego-

Ties of users and the purposes of such uses:
Information is maintained to provide readily accessible data about

staff which are required for day-to-day operations and which would
be impractical to organize and use on a manual basis or from other
records. Information is used by officials of the DSAO and the De-
fense Construction Supply Center (DCSC): As a reference report to
determine or verify data concerning each staff member in the process
of day-to-day operations; to provide the Operations Control Center
the capability to contact individuals during non-duty hours for pro.
viding assistance to system users; to determine staff members eligible
for retirement in the next five years and develop plans as necessary
for replacement of personnel who could retire; to forward congratu-
latory messages on the anniversary of individual's birth; to provide a
complete list by organizational assignment and to identify location of
each staff member, account for vacancies and encumbered positions
and determine progress toward average grade level goal(s); for ac-
counting purposes in submitting jobs to the computer center, to
provide a list of the identifying numbers assigned to each staff posi-
tion for use in various personnel actions; to provide a list of subsidi-
ary cost codes assigned to each individual, to determine that correct
code is assigned, for use on various personnel actions; to assign
parking spaces; to identify individuals assigned responsibility under
the War Emergency Support Plan (WESP); to identify individuals
eligible to authorize AUTOVON calls during non-duty hours; to
verify and/or modify the Profile Data Analysis Report concerning
minority and female employees; and to produce a telephone list for
DSAO staff use.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
On ADP punched cards and hard copy printouts.

Retrieability:
Individual information is retrievable by Social Security Number

and name.
Safeguards.
Information is discloscdonly to agency.officials on a need-to-know

basis.
Retention and disposal:
Reports are destroyed when superseded by new reports-
System manager(s) and address:.
Chief, Data Systems Automation Office.
Notification procedure:
Requests should be addressed to the SYSMANAGER. Individual

must provide full name and Social Security Number. Personal visits
may be made to the Management Support Office, DSAO. Individual
must provide identification card/badge or other Federal Govern-
ment-issued identification.

Record access procedures:.
Procedures same as for notification.
Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Individual personnel actions, DCSC Name and Address Change

Notice, and other similar documents.
Systems exempted from certain provisions of the act:
None

S3520DLA-K
System name.-

352.10 Nominations for Awards
System location:
Agency officials to evaluate contributions (approve or disapprove

award). other nominations for honorary and cash awards. Organiza-
tional elements of HQ DLA and PLFAs: Files on nominations for
awards initiated or evaluated within the organizational element.

Categories of Individuals covered by the system:
Civilian personnel assigned to DLA who are nominated for De-

fense, (OSD), other Government activities, and private organizations;
cash awards which exceed 1,000 dollars based on tangible benfits, 500
dollars based on intangible benefits or 1,500 dollars based on a com-
bination of tangible and intangible benefits and various awards.

Categories of records In the system:
Justifications submitted in support of award nominations, evalua-

tion statements, photographs when required by the sponsoring orga-
nization, minutes of DLA Recognition and Awards Board meetings,
registers of cases, and reports submitted to Office of the Secretary of
Defense and Civil Service Commission.

Authority for maintenance of the system:
5 U.S.C. 4501.4506, 10 U.S.C. 1124, Chapter 451 of the Federal

Personnel Manual.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:.
Information is maintained in support of action taken on contnbu'

tions and award nominations and for preparation of statistical and
narrative reports required by Office of the Secretary of Defense and
Civil Service Information is used by: Commission. Headquarters De-
fense Logistics Agency (HQ DLA): Nominations for DLA Primary
Level Field Activities (PLFA): Above files plus all Training and
Incentives Division, Staff Director, Civilian Personnel, honorary
awards sponsored by DLA, Office of the Secretary of Members of
DLA Recognition and Awards Board - to evaluate contributions
requiring approval of the Director, DLA. Members of other Federal
activities and members of Private Organizations - to evaluate nomina-
tions for awards sponsored by them for which DLA personnel are
nominated. Officials of other DoD Components and other Govern-
ment activities - to evaluate for possible adoption and use contnbu-
tions made by DLA personnel that concern the operation of their
functions.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders, card index files, and registers in

notebooks.
Retrievability.
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Award nominations may be filed alphabetically by nomincesname
or by award title, in personnel ,offices..Filed by .type .of,award or
suggestion in organizationa elements oFHQ'DLA and 'LFAs.

Safeguards:
Maintained.in locked containers in areas.accessible only ,to Agency

persdnndl.
Retention and disposal:
Nominations .for.Awards - files .are closed upon cnompletion ,of.the

action, cut-off at the end of the Tiscal year, ield Tr ,twp -years, then
destroyed.

System manager(s) and address:
Incentives Awards Administrator, Chief, Trdining and Incentives

Division, 'Staff Director, iCivilian 'Personnel, 1HQ DLA; iCivilian Ter-
sonnelrOfficers of DLA PLFAs.

Notification3rocedure:
Wiitten or personal requests for inTormation nay be d3irected .to

the SYSMANAGER. Individual must provide full name and type of
award for which nominated, and activity at Wliic'h nomination was
submitted.

Ricord access procedures:,
Requests Tor'assistance should be directed to -the "SYSMA'NAGER.

Official 'mailing addresses "are in, the :DoD -Directory in the -appendix
to the DLA systems notice. Individual must provide "full -name -and
type of award for which nominated and activity-nt Which-aomingtion
wassubmitted.

Contesting record procedures:
The agency's rules :for contesfing tcontents :and 'appealing :initial

determination by the individual concerned may be obtained fromthe
SYSMANAGER. -

Record sourci categories:
DLA supervisors and managers- who initiate, and evaluate noniina-

tions, members of DLA Recognition and 'A-vards Board.
Systems exempted from certain provisions of the act:
None

;S370,20DLA-K.H
System name:

370.20 Individual Accident-Case Files
System location:
Primary 'System - 'Case 'iles -on ,disa'bling 'work "(lost 4'im6) AIjuries,

property 'damage accidenls (100 -ti6llars 'or morq), 'and motor 'vehicle
accidents with 'a-disa'bling ,work injury or'propertydam ge exceeding
100 dollars: 'Safety and hIealth Dlivision, 'Staff Director, 'Civilian 3Per-
sonnel, Headquarters, Defense Logistics Agency (KQ :DLA). ]Decen-
tralized segments - Above files kplus 'all other injuries ,and accidents:
HQ DLA principal staff-elements, DLA .Primary .evel Field Activi-
ties (PLFA), secondary and third level -field :activities, wlhere jinci-
dents .occurred.

Categories of individuals covered by thersystemn
Civilian and military personnel, zontractcfr :cmployees, and (other

personnel who tare injured -on the, premises, of DLA zr iperforming
assignment incident- to DLA operations. Also relates 'to accidental
damge to vehicles, equipment, and property. -

Categories of records in 'the systen
Reports, statements ,of 'witnesses, ,photographs ;and related lpapers,.

includiqg s-ummarized information maintained ,for ,the 1purpose of
identifying accident repeaters and safety -award recipients, ,regarding
accidents incident 'to DLA operations, )pertaining to diuries -to 'indi-
vidualsor~ancidents involving -notor vehicles:and ,other~equipmeit or
structural propertydamage.

Authority for anaintenance tof fthe system:
PL '91-596, The :Occupational 'SaTety and "-ezilth Act -aT J1970

(OSHA), required 'each agency 'to 'keep adequate 'records 'oT all
occupational accidents and illnesses for proper-evaluafion 'and neces- -

sary ,corrective action.' E 6.'1612.
Routine uses ,of xecords 'ma ntained :n -the system, including catego-

ries-of users 'andthe 'purposes of suc'h'uses:
Information is'.maintaied Jfor'accident-cause ,identification, rformu-

lation of accident prevention programs, accident repeater, identifica-
tion, - safety award recipient identification, and for ,preparation -of
statistical Teports 'required by 'hig'her authority.

Information is used by: "
Agency supervisors and managers - to determine actions required

toccorrect rthe cause of the mcident. " ,
Safety offices - to insure actions proposed by, stipervisors tand

managers are adequate to prevent future accidents, -to -identify .acci-

dent -repeaters ,and -safety -award :recipients, to 1provide -verificttfion
that an accident occurred to personnel involved in 1processing ,work-
men's compensation cases, to extract .nonpersonal ,data lo prapare
statistical reports, accident summaries, and accident prevention Infor-
mation 'forinclusion in Agency internal -publications.

Security personnel - for verification of accidont ccause, and ('or
formulation-oflpossible changes -o activity rules oficonduct.

Government ,and Non-Government Medical :personnal - tin imaking
medicaldeterniinations about individ uals tinvolved inaccidents.

Facilities engineers and 'maintenance personnel - for ,formulation of
future installation .facilities and equipment plans -and ibtudgets, .attd
correction-of qperating procedures.

Polic.s :and.pradfices for atoring,;retricving,'accessing, .retalnlng, and
disposing of rec6rds in the system:

Storage:
Paper:records in file folders and card index -files.
Retrievability:
Filed by organizational activity and/or flp'htibefically 'by llast 'name

of injured iperson or principal 7person involved 'in 'accident, ',when
known.

Safeguards:
Records are maintained in areas accessibleoily tto 'Agency person-

nel.
Retention.andi lisposah
Records are destroyed ten years after -fill aspects of the case are

closed., They are retained in active :file until -end ofcalentlar year 'in
which case is closed, held one to- three additional years in inactive
file arid subsequently retired to .Fedcral Records Center, held for the
remaining Years and destroyed.

System manager(s) and adiress:
Staff Director, Civilian Personnel, DLUA; 'Safety 'O~ficers, "DLA

Primary Level Field Activities.
Notification ,procedure:
Written or personal requests for information may be directed "o

the SYSMANAGER. Individual 'must-provide -Tdll 'name nnd'nnmeof
DLA activity at which incident occurred; or ifindividual is-or'wasa
DLA employee, name of employing.activity jis also rcquired.

Record access procedures:
Official mailing addresses of the SYSMANAGER are 'in the DoD

Directory in 4he -appendix Tto 'the DLA sysfems intice. 'Written xe-
quests -for Zinformation .should contain the Ifull name, -current ,address
and telephone !numbers -of the individual and ia -signed -statcment
asserting .:his-or her identity and stipulating that the individual Lunder-
stands that knowingly or willfully seeking .or .obtaining access to
records about another individual under false pretenses is punishable
by a fine of up to 5,000 dollars. For personal -visits, 'the 'indilidual
should -be 'able -to provide 'some -acceptable ;identification, That 'is,
driver's license, employing office identification ,card, and 'give 'some
verbal-information .thatcottld -be 'verified with his Icase'foldcr.

Contesting record iprocedures:
The -agency's iules -for 'contesting 'contents 'and "appecifling -initial

determinafions 'bythe indisidual -concerned :may be :6btained -from'the
SYSMA'NAGER.

Record source categories:
Employee's supervisors, medical 'units, IDLA 'protective service,

civilian police, -fire department, 'investigating 'officer, or ,witness (to
accident.
- Systems zxempted from:ertain rprovisions iof-the met:

None

S380.01DA-K
Systmnmame: -

380.01 Employee Assristance Program -Case 'Record 'Sygtcnis
System 'locafion:
Headquartes Defense Logistics ,Agency -(HQ .DLA) and .Primary

LecelT Feld Activities.
Categories vLTindvduils "cuvered -ythe.system:
Allcivilian employees in mppropriated -and mon-oppropriated 'fund

activities Qi.'lre'reTerred. by-management 'for, -or -voluntarily 're-
quest,,counsel.ing -assistance. ,

Categories of records in 'the system:
Systems are comprised 'of .case records on employees which are

maintained 'by'coinselors, -super;isors, civilian personndl offices and
social action officis and consist of information on condition, current
status, and progress of employees or dependents who have filcoliol,
drug, emotional, or other job perfrmnnce ,'problems.
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-Authority for maintenance of the system:
Drug Abuse Office and Treatment Act of 1972, as amended by

Public Law 93-282 (21 U.S.C. 1175); Comprehensive Alcohol Abuse
and Alcoholism Prevention, Treatment, and Rehabilitation Act or
1970, as amended by Public Law 93-282 (42 U.S.C. 4582); Sub-
chapter A of-Chapter I, Title 42, Code of Federal Regulations;
Chapter 43 of Title 5, U.S.C.
-Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
, Used by the counselor in the execution of his/her counseling
function as it applies to the individual employee, selected information
may beprovided to and used by other counselors or medical person-
nel, research personnel, employers, representatives such as legal
counsel, and to other agencies or individuals when disclosure is to
the employee's benefit, such as for processing retirement applications.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Case records are stored in paper file folders.
Retrievability.
By employer name or by locally assigned identifying number.
Safeguards-
All records are stored under strict control. They are maintained in

spaces normally accessible only to authorized ersdns, normally in
locked cabinets.

Retention and disposal
Records are purged of identifying information within five years

after termination of counseling or destroyed when they are no longer
useful.

System manager(s) and address:.
Civilian Personnel Officer or comparable official of the Civilian

Personnel Office servicing the activity/installation.
Notification procedure:
Request by correspondence should be addressed to servicing civil-

ian personnel office or to the appropriate Employer Assistance Pro-
grami.administrator at the activity. The letter should contain the full
name and signature of the requester and the approximate period of
time, by date, during which the case record was 4eveloped.

Record access procedures:.
Requests from individuals should be addressed to the SYSMAN-

AGER.
Contesting record procedures:
The rules for contesting contents and appealing.initial determina-

tions by the individual concerned way be obtained from the SYS-
MANAGER.

Record source categories:-
Counselors, other officials, individuals or practitioners, and other

agencies both in and outside of Government.
Systems exempted from certain provisions of the act:
None

S380.20DLA-K
System name:

380.20 Civilian Medical Case Files
System location:
Geographically decentralized to Defense Logistics Agency (DLA)

primary level field activities (PLFA), secondary and third level field
activities where records are maintained.

Categories of individuals covered by the system:
Civilian employees and other personnel who are provided medical

support at DLA activities.
Categories of records in the system:
Health record case iles on periodic medical reports, injury reports,

dispensary treatment records, allergy history, immunization records,
and medical correspondence. Reports of dispensary treatments, re-
ports from private physicians of health units, records of immuniza-
tions and allergies, records of health related work assignment restric-
tions. This system excludes records required by the Civil Service
Commission, that is it excludes pre-employment physical examina-
tions, Health Qualification Placement Records, disablilty retirement
examinations, and fitness for duty examinations which become a part
of the Official Personnel Folders (Standard Form 66) upon separa-
tion, but which may be maintained separately from the folder prior
to separation.

Authority for maintenance of the system: I

5 U.S.C. Section 7901, Health Service Programs.
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
Information is maintained in support of the medical treatment and

preventative health programs. Medical and health personnel use the
records to prescribe treatment, identify health problems, and inter-
pose health related restrictions of work activities. They provide nec-
essary information to Agency supervisors and managers to alleviate
health related problems on the job and to insure compliance with
health related restrictions.

Policies and practices for storing, retrieving, accessing, ritaining, and
disposing of records in the system:

Storage:
Paper records in file folders and card index files, magnetic tape

and disk, computer paper printout, microfiche.
Retrierability.

Filed alphabetically by last name of person in the unit.
Safeguards:
Records are maintained in locked cabinets or in secured rooms.

Access is limited to the health unit staff.
Retention and disposal:
New files ar6 set up each year. Records from previous years

related to an individual are brought forward when that individual is
treated again. Records are destroyed six. years after date of last
papers in file.

System manager(s) and address:
Director, Civilian Personnel, DLA primary level field activities.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Written requests shall include a signed em-
ployee statement authorizing release of record material.

Record kccess procedures:
Official mailing addresses of the SYSMANAGER are in the DoD

Directory in the appendix to the DLA systems notice. Written re-
quests for information should contain the full name, current address
and telephone numbers of the individual and a signed statement
asserting his or her identity and stipulating that the individual under-
stands that knowingly or willfully seeking or obtaining access to
records about another individual under false pretenses is punishable
by a fine of up to 5,000 dollars. For personal visits, the individual
should be able to provide some acceptable identification, that is,
driver's license, employing office identification card, and give some
verbal information that could be verified with his *case" folder.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Physicians, medical technicians, administrative personnel engaged

in medical treatment or health programs at agency, contract or
private facilities.

Systems exempted from certain provisions of the act:
None

S390.01DLA-KS
Systim name:

390.01 Grievance Examiners and Equal Employment Opportunity
Investigators Program

System location:
Starling and Employee Relationr Division, Staff Director Civilian

personnel, Headquarters Defense Logistics Agency (HQ DLA).
Categories of Individuals covered by the system:
Military and Civilian employees of Defense Logistics Agency

(DLA), or former employees, who have been nominated by Com-
manders of Primary Level Field Activities (PLFAs), to serve as
DLA grievance examiners and EEO investigators; and have been
approved by HQ DLA are listed by name on regional rosters as
available for serving in those areas. Also retired Federal civilian
employees and others approved by HQ DLA as grievance examiners
and EEO investigators tor the Agency and available to serve under a
non-personal services contract are listed by name on regional rosters.

Categories of records In the system:
Files include regional rosters of approved investigators/examiners

of rievances and Equal Employment Opportunity (EEO) complaints
which are available to Commanders of Defense Logistics Agency
Primary Level Field Activities.

74755



Federal Register ,f 'Vol. 44, No. -243 d Monday, Dcefhber '17, 1,979 /a Ntices

Agency regional rosters, ilettersof momintion amd p.proval, ,,posi-
tion descriptions, certificates tot-training, -personal qualifications estate-
ment, 'Standard 'Form T'11 (SF-37.), .and .rzlated .correspondenc .ana
papers pertinent .to Agency grievance exaniners and 'ED "invesfiga-
torsprogram.

Authority Tormiintenance oTthe.system:
.5USCI02, 3301 2& 3302, 3.105. iEO. 1l478,ms Amended
"Rottine uses 'of records mdidtaineil iin the "system, including ,catego-

ries'df users and ttherpurposes oftsuch-uses:
Purpose: Information is maintained for purposes of establishing

Agency 'grievance ,exniiners 'and IEED iinvestV tors 'program 'and
insuring the availability of quality personndl-ons'hort'motice.

Information is used by: Civilian Personnel officials of HQ DLIA
and .other ,involved iDLA ,HQ -and ifield -officials rtoselect ;and super-
vise grievance examiners and iEEO dnvestigatorsasreguired.

Policies and practices for storing, retrieving, accessing,,retaining,and
disposing of records inlhe system:

Storage:
Paper records inile-folders.
Retrievability:
Filed alphabetically by last name within regionalarea.
,Safeguards:
tRecords mare niintained :in locked Ifile 'cabinets 'in .'areas macessib'le

odly (to .Aencyipersonndl.
Retention and disposal:
Records are retained in active file on'current'basis. 'New'approvls

are .'addell tcontinuously and ,idletions .or 'Withdrawals are'held 'one fto
three years in inactive-file and subsequently retired 'to iFederal ,.ec-
ords Center. Records.aredestroyed -after a.total often_,years.

.ystemrmanagcrLs)rand aiddress:
Staff Director, (Cihilian rpeysonndl, rDL-A.
Notification procedure:
vWitten ,or personil 'requests 'Tor inTormafion 'may lbe adiredted "to

the 'SYSMANA3'ER. ndiitlal 'mutt ,provide Till 'name and, if 'a
current IDLA employee namevf IDLA 'aefi,;ity at 'wliidh .erqployel.

'Recorlfaccessdprocedures:
.Official .mailing,address is ;in 4.he De prtment of,Defense Directory

in the gppendix do the ,DLA systems noice. Written requests for
information should beaddressed totthe,SYSMANAGER and contain
the :full ,name,c.urrent ,address rand ,telephonenumbers ,ofthe individu-
al, .For personalvisits, ,the individual should ,be table do promide some
acceptable identification, ,that ds, tlriverls dicensc, employing -office
identificatiop card, and give some verbal information that could .be
verified with the Agency folder.

Eontesflng.record,proceures:
The agency's rules for contesting contents and appetaiig fifiiii

determinations by the individual concerned .may .be .obtained -from
SYSMANAGER.

:Recora urce :ctegoiies:
DLA PLFA Commanders, DLA civilian personnel .dffice ztffs,

other DLA officials ,and others ,who ,may .be able to irecommand ,or
provide information on potential or present candidates 'for this work.

Systems exempted from certain.provisions of the act:
None

S.390.05 DCRB-M
System name:

S390.05 Boston Equal Employment Opportunity .(EOQ) -Skills
Bank.

System 3ocation:
Equal Employment Office, Defense 'Contrat Administration zServ-

ices .Region .(DCASR),.Boston.
£~atgoriesofzindividualsr .vered bybthe ystem:
Tersonnel "presently remployel 'by')DC'ASR, -Boston and -referrals

fromother'agencies.
'Categries "dftecords'i^he:sytenu
;Individal .s'kills ,records, "inluding .name .of 3ndividual,',present 'pa-

sizioa, ,present grade~and ,lengh T.time in £grade, .acuipational Skis,educational bacl~ground, d1ypes cofijobs ipresently .for whch ,.qualified.
areas of'job interest (future), geographic .work.areas .where individual
is willing to locate. ". .

Atithorlty'Tor-idhtewance oT~the.L~s'.tem:"
• E,. ii114.7. LEO 'i abeo .'ederal ,'Government and _EO ,Act ,of

1972 (Pub. L.92-"261) amending the C ivila~ightsAdtrof 11964,.

Routine uses of records maintained ,in 'the -gystem, dncluding tcatigo-
riesof users.and.thepurposesof such .uses:

The d1 pose of thissystem'is'to assure that tgualified employcs are
informed of qpward 'mobility opportunities. Information isuscd 'as a
means of treferral of'candidates ,when specific'organizational 'leneits
make irequests so .that candidates may be atlerted to be -sure necessary
background materials are in files; as a means f refcrral dfcandidates
to .other Federal and public agencies when specific inquiries .ar
made: as a means Tor notlfying,possible candidates oTtraining courses
in .present or anticipated fields. Data relatLve to outstanding rcTerrdls
from 'other -geniis as -well 'as -w-lk-in ajpplicants may "be added to
the -system -Tor'referril .purposes.

Policies andpractices Jor.stoiing, xetrievfzig, accessing, retalning, and
di~poaing.ofxecordsian 1he system:

Storage:,
Magnetic tapesand iomputer 1printouts-stored iin filc cabinct.
Retrievability:
Information is retrieved by grade, occupational skills, presoztt j b

qualifications, job avocation, and -location '(antered by kcatogory
code), and therein alphabetically by name.

Safeguards:
Magnetic tapes are maintfiined in tape library which are ac'cessiblc

only .to authorized personnel. Computer Personnel who process re-
ports -axe 'ppropriately'dlcared. -Paper -records nrc 'maintained 'in flies
in 'the 'Equrl'Opportunity 'Office in ifile 'cabinets, w'hich 'arc lodked
during non-duty hours.

Retention and disposal:
Records 'on 'current 'employees 'will be ,destroyed cupon 'employee's

separation. "Records'on outside 'referrals will :be ,retained Ifor'one 'year
after which they will be destroyed.

System manager(s) and address:
EEO rOfficer,7DCASR, Boston.

" Notification procedure:
Written or personal requests for information 'may 'be directed to

the SYSMANAGER. 'For persondl visits, 'positive 'idenfification 1sudh
as 'a DIA iden/fificalion mard, ,triveris "license, 'sodial 'security 'nuntber'
or :any 'idcrtfificttion 'contairiing 'a %picture ,df 'the 1requestor tmutt :be
presented. ritten ,requests -must contdin 'Tull 'name, 'and 'sociil 'secu-
rity number orilte'dfirth.

Record access procedures:
,W-itten" or rpersonal .requests 'directed to 'the mEO tOfficer,

DCASR, Boston.
* Contesting record procedures:

The 'agencf!s.'rdls Ifor ,contcting ,coilteits -and 'appealing 'iilfial
determination iby the "liviidual tonccrned tmay ibeldbtamed from ihe
SYSMANAGER.

Record source categories:
Forms 'filled :oi tby :individudl emlloyees'and .npplicants. 'Patticipa-

tion in Skills Bank is voluntary. Data ,will be 'updated ta 'the trequest
of the individual candidietormpplicant.

Systems exempted from certain provisions of the act:
None

S431.15DLA-C
System name:

431.15 Travel Record
,System locatiom
-Records 're maintained 'at .il Defense Logitics 'Agency t(DU/A)

Primary Level Field Activities (PIJF 9)

Categories of indiyidualstcovereitlby' the system: -

iAlI ,employees, ocivilian ,and 'military, .Who perform 'travdl, 'Tempo-
rary Duty (TDY) or Permanent Change of Station .(PCS) for DLA,

Categories of records in the system:
•Consists mYftcopies 'of requet -and 'atfhorization :Tor'TDY 'travdl df

DoD tpersonnel, 'equest and authofizafion $for "DoD ,civilian tperma-
nent.dutyttravel, trav 1 woucher, -'trail "oucherorsdbvouoher, dlnim
for rreinibursemeit fforexpenditures :onofficial'business 'id record ,of
travel rpaymenits.

A-iihority Nor muiitenanceof'the'system:
i MAP E,3'Iitle 3'ltiited 'States.Code.
MRoutinie .uses mf'records snaiitained in the system, including xcatcgo-

ries.oTausers .and the 1purposesdfzsueh uses:
'Iihefilezis:usedl by theAccounting -'and IFinance Officerto auninls.

ter his disbursing and accounting duties for government Itravdl par-
formed by both military and civilian femployes hmder his iadminatra.

I I II|
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tive control. Data is also used by Counsel to determine that expenses
of the sale or purchase of the residence for a PCS are reasonable and
customary to the locality of the transaction.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:.
By name and social security number.
Safeguards:
Records are maintained in an area that is accessible to office

personnel only.
Retention and disposal:
Records of military personnel are maintained until separation or

transfer of the military members. Records of civilian personnel are
destroyed one year after termination of their employment.

System manager(s) and address:
Accounting and Finance Officer at edch PLFA.
Notification procedure:
Request for information can be addressed to the SYSMANAGER.
Record access procedures:
Written requests for information must contain the full name and

social security number of the employee. Employees making a person-
al,request must present identificatioi; i.e., employee badge, drivers
license, etc. Official mailing addresses are in the Department of
Defense directory in the appendix to the DLA system of record
notices.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER

Record source categories:
Request for travel forms, travel vouchers, claims for reimburse-

ment.
Systems exempted from certain provisions of the act:
None

S434.15DLA-C
System name:

434.15 Automated Payroll Cost and Personnel System (APCAPS)
System location
Records maintained at .Defense Logistics Agency (DLA) Centers

and Depots.
Categories of individuals covered by the system:
Current and former civilian and military personnel who have been

paid or costed by APCAPS.
Categories of records in the system:
Rec6rds are maintained in manual and mechanical files for all data

which affect an employee's pay, deductions, employer contributions,
leave, retirement, position status, or cost accumulation.

Authority for maintenance of the system:
10 USC 136, DoD Dir 5105.22
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used in preparing payrolls, cost and manpower

reports.
Information is used by: Agency supervisors and managers - to

determine leave usage, manpower allocations and labor distribution.
Payroll office - to compute and control payroll and allocate labor
costs. Personnel office - to determine leave usage and changes that
affect an employee's pay. Security office - to determine location of
employees. Disbursing office - to determine the distribution of checks
and bonds. Financial Institutions - to determine disposition of net pay
or allotments of pay. Treasury Department - to determine registra-
tion of bonds and federal tax allocation. Unions, charities, and insur-
ance organizations - to determine participation in these organizations.
Civil Service Commission - to determine status of employee and for
disposition of retirement records. State and local taxing authorities -
to determine tax liability.

Non-government organizations - to verify employment and credit
data furnished to financial institutions by employee. Bureau of Em-
ployment Compensation - to process employee disability claims. State
employment offices - to submit data for unemployment compensa-

. tion. Local courts --to -determine disposition of pay withheld -for
-Sgarnishm.ent of wages.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Microfilm, magnetic tape, disc pack, computer paper printouts-

vertical file cards, paper records in file folders.
Retrievabillty:
Hardcopy documents are filed by payroll block and/or alphabeti-

cally by last name. Data stored on mechanized storage devices are
retrieved by SSAN.

Safeguards:
Access to mechanical records is limited to authorized DLA data

systems personnel All other records are maintained in areas accessi-
ble only to office personnel.

Retention and disposal
Retention of data varies from I to 3 days for niechanical working

files up to an employee's total length of service with an activity for
permanent payroll information.

System manager(s) and address:
Comptroller, DLA.
Notification procedure:.
Written or personal requests for information may be directed to

the Chief, Payroll Branch. Accounting and Finance Division, Office
of Comptroller at each DLA center and depot.

Record access procedures.
Written requests must contain full name and social security number

of the employee. Employees making a personal request must present
identification; i.e., employee badge, driver's license, etc. Official mail-
ing addresses are in the Department of Defense directory in the
appendix to the DLA system of records notices.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Recol-d source categories:
Employee's supervisors, civilian personnel office, military person-

nel office, financial institutions, local courts, military services or
other government agencies.

Systems exempted from certain provisions of the act:
None

S434.15DLA-KP
System name:

434.15 Automated Payroll. Cost and Personnel System (APCAPS)
Personnel Subsystem

System location:
Offices of Civilian Personnel at
Defense Construction Supply Center (DCSC)
Defense Electronics Supply Center (DESC)
Defense General Supply Center (DGSC)
Defense Personnel Support Center (DPSC)
Defense Property Disposal Service (DPDS)
Defense Depot Memphis (DDMT)
Defense Depot Ogden (DDOU)
Defense Depot Tracy (DDTC)
Defense Depot Mechanicsburg (DDMP)
Defense Logistics Agency Administrative Support Center (DASC)
Categories of Individuals covered by the system:
Defense Logistics Agency (DLA) civilian employees serviced by

Offices of Civilian Personnel at the activities listed under LOCA-
TION and other Department of Defense civilian employees who are
both serviced by the Offices of Civilian Personnel and paid by the
activities listed under LOCATION.

Categories of records In the system:
Employee data segment of APCAPS data bank, including data

being manually collected prior to implementation of the automated
record system. For the civilian personnel segment of APCAPS, the
employee data segment of the APCAPS data bank contains, for
civilian employees, current personnel data on employment status and
selected personal data, such as Social Security Number (SSN), name,
sex, minority .group designator, date of birth, age, physical handicap,
Government insurance, military reserve status, retired military status,
education, whether individual passed the Federal Service Entrance
Examination or the Professional and Administrative Career Examina-
don, status preceding employment with DLA, U.S. citizenship, and
.veterans preference.

I l l I I
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Position data tlsegment of APCAPS data bank. For the civilian
personnel segment of APCAPS, the position dita segment of the
APCAPS data bank contains positiondata pertinent to established
positions, both those positions occupied by a civilian employee as
well as those not so occupied.

Personnel history file.-The personnel history file contains .a profile
of selected civilian employee personnel .data as of the most, recent.
transaction processed against it, as well as a chronological extract of
all prior transactions processed on the employee. .

Authority f6r maintenance of the system:
5 U.S.C., Sec.-301, 302; EO 10561; Federal Personnel Manual

-Chapter 293.
Routine uses of records maintained in the system; including catego-

ries of users and.the purposes of such uses:
Purposes of the system are to effect Federal personnel actions,

maintain the Federal personnel service control system; fulfill Federal
personnel reporting requirements, and provide informatiod to officials
of DLA for effective personnel management and personnel adminis-o
tration.

Prospective employees. For employment determination purposes.
Credit firms. For verification of data for credit determination pur-

poses.
Taxing authorities. For tax administration purposes.
Officials of the Executive Branch: For performance of official

'duties.
Officials of the Legislative Branch. For performance 'of official

duties.
Officials of the Judicial Branch. For performance of official duties.
Hospitals, medical offices and institutions. For medical/hospital

administration purposes. "
Executor or administrator of 'the estate of i' deceased employee,

former employee, or-annuitant, or next-of-kin. For estate settlement
purposes.

Policies and practices forjstoring, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tapes or discs., Computer paper printouts.

Paper records in file folders.
Retrievability:
Information identified to a specific ci'ilian employee is accessed

and retrieved by Social Security Number..
Safeguards:
Records are either secured in locked storage and/or file cabinets

or-under the constant observation of personnel office officials during
duty hours. During non-duty hours, records are either secured in
locked storage and/or file cabinets; the records file area is locked,
and/or the building is which the records are stored is protected by
building security guard. If the records area is not protected, by
security guard, all records must be locked. Individually identifiable
personnel documents will either be handcarried or will be transmitted
in envelopes addressed to a sp6ecific office or individual land marked
to be opened by addressee only. Magnetic tapes and disc are kept in
the computer room which is itself'a security container with locked
door and access limited to persons appropriately cleared and identi-
fied. Tapes and disd packs are stored in a- tape library when not used
in processing, and are logged in and out only to cleared personnel
with an official need. Reports with individual data are closely con-
trolled. Computer personnel who, process these reports are appropri-
ately cleared and maintain continuous observation of reports during
all processing phases. Indivudual requesting information must identify
himself/herself and his/her relationship to the individual upon whom
the record information is being requested. Individual other than the
individual of record must specify what information is requested and
the purpose for which it would be used if disclosed. Personnel office
official determines if request is reasonable and consistent With provi-
sions of the Freedom of Information Act and the Privacy Act of
1974. In order to prevent unauthorized modification of records con-
tents, original records documents may only be reviewed in the'pres-
ence of a witness designated by the PersOnnel Office.

Physical access, that is the, ability to obtain the record, is limited
to:, ' . ' , .1

Personnel office officials -

Civil Service Commission 6fficials
Data processing officials
Supervisors for those records for which they ire ,authorized to

maintain.
Responsible officials are granted temporary custody of an original.

record in order to monitor the review of the record by the individual
to whom it pertains, when the individual is geographically remote
from the personnel office.

Retention and disposal:
Records which are filed in the Official Personnel Folder (OPF) are

retained in the personnel office until the employee leaves the agency.
At that time the permanent portion of the OPF is transferred to the
gaining Federal agency and temporary OPF records are destroyed
by shredding or burning. Copies of records which are furnished to
the employee concerned, may be retained at his or her discretion.
Copies of records authorized to be maintained by supervisors or
other operating offices are destroyed by shredding or burning when
the employee leaves the agency. Operating records maintained within
the Civilian Personnel Office may be retained up to three years, as
needed. At that time, or sooner, they may be destroyed by burning
or shredding.

System manager(s) and address:
Staff Director, Civilian Personnel, HQ DLA and Directors ofr

Civilian Personnel at' DCSC, DPDS, DESC, DGSC, DPSC,
DDMT, DDOU, DDTC, DDMP, or DASC.

Notification procedure:
Written or personal requests may .be directed to the SYSMAN.

AGER at the activity where the record is maintained. Individual
must provide name (last, first, middle initial) and SSN In order to
determine whether or not the system contains a record about hini/
her. If a written r~quest, individual must provide a return address,

For personal visits, the individual should be able to provide some
.,cceptable identification, such as employing office identiflactlon, card,

Record access procedures:
Written requests are required. The request is to contain the name

of the individual (last, first, 'middle initial), SSN, return mailing ad-
dress, telephone number where individual can be reached during the
day, and a signed statement certifying that'the individual understands
that knowingly or willfully seeking or obtaining accesa to records
about another individual under false pretenses ispunhsbable by a fline
of up to 5,000 dollars. Complete records are maintained only on
magnetic tapes or discs and are not available for access by, personal
visits.

Contesting record procedures:
The agency's rules for contesting cotents and appealing Initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
Agency supervisors and administrative personnel, medical officials,

previous Federal' employers, U.S. Civil Service Commission, applica-
tions and forms completed by indiiidual.

Systems exempted from certain provisions of the sit:
None

S434.20DLA-C
System name:

434.20 Mechanization of Contract Administration Services - ID
Payroll (MOCAS IB)

System location:
Records maintained at all Defense Contract AdministrationService

Regions (DCASRs) !ess Philadelphia (DCRP).
Categories of individuals covered by the system:
Current and former civilian personnel who have been paid by the

DCASRs.
Categories of records in the system:
Records are maintained'in manual and mechanical files for all data

which affect an employee's pay, deductibns, employer contributions,
leaVe, retirement, or position status.

Authority for maintenance of the system:
10 USC 136, DoD Dir., 5105.22
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used in preparing payrolls.
Information is used by: Agency supervisors and managers - to

determine leave usage, manpower allocations. Payroll office - to
compute and control payroll. Personnel office - to determine leave
usage and changes that affect an employee's pay. Security office - to
determine location of employees. Disbursing office - to determine the
distribution of checks and bonds. Financial Institutions - to determine
disposition of net pay or allotments of pay. Treasury Department - to
determine registration of bonds and federal tax allocation, Unions,
charities, and insurance organizations - to determine participation In
these organizations. Civil Service Commission, to determine status
of employee and for disposition of retirement records. State and local
taxing authorities - to determine tax liability.

II I I
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Non-government organizations - to verify employment and credit
data furnished to financial institutioils by an employee. Bureau of

.Employment Compensation - to process employee disability claims.
State employment offices - to submit data for unemployment com-
pensation. Local courts - to determine disposition of pay withheld for
garnishment of wages.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Microfilm, magnetic tape, disc pack, computer paper printouts,

vertical file cards, paper records in file folders.
Retrievability:
Hardcopy documents are filed by payroll block and/or alphabeti-

cally by last name. Data stored on mechanized storage devices are
retrieved by name, employee number or SSAN.

Safeguards:
Access to mechanical records is limited to authorized DLA data

systems personnel. All other records are maintained in areas accessi-
ble only to agency personnel.

Retention and disposaI
Retention of data varies from I to 3 days fo? mechanical working

files up to an employee's total length of service with an activity for
permanent payroll information.

System manager(s) and address:
Comptroller, DLA.
Notification procedure:
Written or personal requests for information may be directed to

the Chief, Payroll and Travel Branch, Accounting and Finance Divi-
sion; Office of Systems and Financial Management at DCASRs.

Record access procedures:
Written requests must contain the full name of the employee.

Employees making a personal request for information must present
identification, i.e., employee badge, driver's license, etc. Official mail-
ing addresses are in the Department of Defense directory in the
appendix to the DLA system of record notices.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:.
Employee's supervisors, civilian personnel office, financial institu-

tions, local courts, military services or other government agencies.
Systems exempted from certain provisions of the act:
None

S434.87DLA-C
System name:

434.87 Debt Records for Individuals
System location:
Primary System - Accounting and Finance Division, Finance Sys-

tems Branch, Headquarters, Defense Logistics Agency (HQ DLA).
Secondary system - DLA Primary Level Field Activities (PLFAs).

Categories of individuals covered by the system:
Current and former civilian and military personnel who arc indebt-

ed to the U.S. Government.
Categories of records in the system:
Administrative reports with supporting documentation; employee's

financial condition; personnel actions, and requests for waiver.
Authority for maintenance of the system:
31 USC 951-953 (Federal Claims Collection Act of 1966); Public

Law 90-616; Public Law 92-453.'
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is used-to collect monies owed the U.S. Government.

Information is maintained to support case files; financial statements
provide an understanding of individuals' financial condition with
respect to request for deferment of payments. When debts are uncol-
lectible, case files are forwarded to U.S. General Accounting Office
for further collection action.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:,

Storage:
Paper records in file folders.
Retrievability:

Filed alphabetically by employee name.
Safeguards:
Records are maintained in areas accessible only to office personnel.
Retention and disposal:
Records are destroyed ten years after all aspects of the case are

closed. Collected in full claims are retained for six months and then
destroyed. Claims terminated, compromised or waived are retained
for three years and subsequently retired to Federal Records Center,
held for remaining years and destroyed. Claims settled by US. Gen-
cral Accounting Office retained one year after settlement and retired
to Federal Records Center, held for remaining years and retired.

System manager(s) and addres
Chief, Finance Systems Branch, Accounting and Finance Division,

Office of Comptroller, HQ DLA.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER.
Record access procedures:.
Official mailing address is in the DoD Directory in the appendix to

the DLA systems notice. Written requests from individuals should
contain their full name, current address and telephone number. For
personal visits, the individual should be able to provide acceptable
identification, such as an employee badge or driver's licens etc.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determination by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:.
Primary Lcvel Field Activities, civilian and military personnel

offices.
Systems exempted from certain provisions of the act:
None

S49L10 DLA-MI
System name:

491.10 Nonappropriated Fund (NAF) Membership Records
System location:
Officers Open Messes at Defense Construction Supply Center

(DCSC), Defense Electronics Supply Center (DESC), Defense Gen-
eral Supply Center (DGSC), Defense Personnel/Support Center
(DPSC), Defense Depot Ogden (DDOU), Defehse Depot Tracy
(DDTC), Golf Club at Defense Depot Memphis (DDMT)

Categories of Individuals covered by the syste=m
Members of the NAF
Categories of records In the system:
The record contains the member's name, rank. social security

number, spouse's- name, birthdate, and home/office telephone
number.

Authority for maintenance of the system
.5 USC Secs. 301, 302
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The record is maintainid to have a current file of membership in

the activity. The records are used by the manager of.the fund to
determine eligibility for membership, mailing NAF activity notices,
billing for dues, indicating payment or non-payment of dues, social
functions, and membership card number. The record could be used
by the Council to ;erminate membership for nonpayment of dues.

Policies and practices for storing, retrieving, accessing, retaining, and -
disposing of records In the system:

Storage:.
Card files. The records may also be automated.
Retrievability:
Filed alphabetically by last name
Safeguards:
Maintained in areas accessible only to authorized personnel
Retention and dLsposab
Destroy one year after member departs
System manager(s) and address:
The manager of the NAF at DCSC, DESC, DGSC, DPSQ,

DDMT, DDOU, DDTC
Notification procedure:.
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Contact the SYSMANAGER by signing a request for the data or
personal visit with identification.

Record access procedures:
Contact the SYSMANAGER. Official mailing addresses of SYS-

MANAGER are in the DoD Directory in the appendix to the DLA
.systems notice.

Contesting record procedures:
The rules for contesting contents and appealing initial determina-

tion by the individual concerned may be obtained' from the SYS-
MANAGER.

Record source categories:
Assignment orders, ID Card, financial records.
Systems exempted from certain provisions of the act:
None

S493.10DLA-K
System name:

493.10 Official Personnel Folders for Non-Appropriated Fund Em-
ployees

System location:
Geographically and organizationally decentralized to the'Defense

Logistics Agency (DLA) primary level field activities which employ
non-apprbpriated fund employees.

Categories of individuals covered by the system:
All employees of non-appropriated fund (NAF) activities of DLA

,and former such employees.
Categories of records in the system:
Various forms and records pertaining to the selection and appoint-

ment of NAF employees, personnel actions and other reiords origi-
nating during an employee's service and records pertaining to the
employee's separation, classification, trainiig, adverse or disciplinary
actions, and other employment related forms and documents.

Authority for maintenance of the system:
5 U.S.C. Sec. 301,302, 10 U.S.C. Sec. 136. •
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
The information is collected and maintained to provide personnel

officials and supervisory officials with information on which to base
employmentAdecisions affecting employees. It also provides a record
of the employee's employment. The use of the record is restricted to
official personneladministration uses and for answering inquiries
from credit sources or other outside sources when appropriate and
requested.

Policies and practices for storing, retrieving, accessing' retaining, and
disposing of records in the system:

Storage:
Paper records in file folders.
Retrievability:
Filed alphabetically by employee name.
Safeguards:
Maintained in locked filing cabinets. Direct access to" the files is

limited to civilian personnel office employees and to supervisors and
others who are identified as having a specific 4nd legitiiriate need..

Retention and disposal:
Folders are maintained for the duration of the employee's employ-

ment. They are retired to the National Personnel Records Center
(civilian), 11 Winnebago Street, St. Louis, Missouri 63118, 30 days
after separation, except as follows:

Off-duty U. S. Military personnel, destroy 2 years after termination,,
of employment.

Non-U. S. citizens residing outside of Continental United States
(CONJS), Alaska, or Hawaii but working within CONUS, Alaska,
and Hawaii, diestroy 3 years afte" separation.

System managers) and address:
Civilian Personnel Officers (CPOs) of DLA Primary Level Field

Activities (PLFAs) where there are NAF employees.
Notification procedure: -

Request for information from an employee abouthimself or herself
should be forwarded to the SYSMANAGER at" the PLFA' where
the employment occurred,-and contain requestor's full. name and
location of organization where employed. The requestor may visit
the Office of Civilian Personnel of the appropriate field activity .to
obtain information on whether the system contains records pertaining
to him or her.

Record access procedures:

Individuals should contact the SYSMANAGER. Official mailing
addresses are in the DoD Directory in the appendix to the DLA
systems notice. Written requests should include requestor's full name,
job title and name of organization where employed. For personal
visits employee should be able to provide sonie acceptable identifica.
tion such as driver's license or employee identification badge,

Contesting record procedures:

The agency's rules for contesting contents and appealing Initial
determinations by the individual concerned may be obtained from the
SYSMANAGER. " I

Record source categories:
Information contained in the folder is obtained from the employ-

ee's previous employer educational institution, trade associations,
references and others who would have knowledge of the employee's
skills or employment characteristics and papers originating with the
activity during the employee's work history.

Systems exempted from certain provisions of the act:
None

S672.70DLA-X
System name:

672.70 Dependents Travel
System location:
Transportation Officer or Civilian Personnel Officer (CPO) at Pri-

mary Level Field Activities (PLFA)
Categories of individuals covered by the system:
Dependents of civilian personnel authorized travel to new duty

sta tio n . .. .

Categories of records in the system:
Documents relating to arrangements for movements of dependents

such as applications for transportation, and authorizations to obtain
passports, and port calls.

Authority for maintenance of the system:
5USC 5724 5USC 5724, ,Relocation expenses of employees trans-

ferred or reemployed
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Information is maintained and used by Agency personnel to ensure

completion of pre-travel arrangements, satisfactory conclusion of
travel to new duty stations and for preparation of statistical reports,
Non-government personnel-applications for visas are forwarded to
appropriate foreign country Embassies.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:,
Paper records in file folders
Retrievability:
Filed numerically by Travel Order (TO) number
Safeguards:
Records are maintained in areas accessible only to Agency person-

nel.I
Retention and disposal: •
Records are destroyed after two years
System manager(s) and address:
Staff Director, Administration, Defense Logistics Agency and

Transportation Officer or CPO, PLFA
Notification procedure:
Written or personal requests for information miy'be directed to

SYSMANAGER. Individual'must provide full name, TO number,
and name of DLA activity from which travel was initiated.

Record access procedures:
Official mailing addresses of SYSMANAGER are in the Depart-

ment of Defense Directory if the appendix to the DLA systems
notice. Written requests for information should contain the full name,
current address,travel o'ders numbers, and telephone numbers of the
individual. For personal visits, the individual should be able to pro-
vide copy of travel ordei-s and some acceptable identification, Such as
driver's license.

Contesting recod procedures:
The Agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:

r i i
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Individual employee concerned and servicing civilian personnel
officer.

Systems exempted from certain provisions of the act:
None-

S690.10DLA-W
System name:

690.10 Individual Vehicle Operators File
System location:
Decentralized: At all Primary Level Field Activities (PLFAs)

which issue vehicle operator's Identification Cards (I.D.): Heads of
PLFAs.

Categories of individuals covered by the system:
All persons for whom Defense Logistics Agency (DLA) has issued

permits to operate motor vehicles or equipment.
Categories of records in the system:
Applications for identification cards which may include personal

data and the following: State and number of currently valid license;
list of arrests or summonses for violation of motor vehicle laws
(excluding parking violations) and convictions, if any; suspensions or
ievocations of his state license or identification card within the past
five years; and any motor vehicle accidents within the past five
years. Standard Form 47 and other related papers.

Authority for maintenance of the system:
Federal Property and Administrative Services Act of 1949, as

amended (40 USC 471); Federal Personnel Manual, Chapter 930.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records are maintained and used by DLA officials to determine an

individual's qualifications and fitness to operate government vehicles
and/or equipment. Referral to local, state, and federal law enforce-
ment agencies and courts for use during investigations and court
proceedings.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records-in file folders.
Retrievability:
Filed alphabetically by name and social-security number.
Safeguards:
Records are accessible only to DLA officials.
Retention and disposal:
Records are destroyed 3 years after the individual's termination or

__ transfer or after cancellation of authorization.
System manager(s) and address:

.Heads of PLFAs.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide full name and name of
DLA activity at which licensing occurred; or if individual is or was
a DLA employee, name of employing activity is also required.

Record access procedures:
Official mailing addresses of SYSMANAGERS are in the DoD

Directory in the appendix to the DLA systems notice. Written re-
quests for information should contain the full name, current address
and telephone numbers- of the individual. For personal visits, the
individual should be able to provide some acceptable identification,
that is, driver's license, employing office identification card, and give
some verbal information that could be verified from his file.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
SYSMANAGER.

Record source categories:
State driver's licenses, Standard Forms 47 and 48, court records,

supervisors, and related documents. -

Systems exempted from certain provisions of the act:
None

S810.50 DLA-P-1
System nae:,

810.50 Contracting Officer Files
System locatiom

Director of Procurement, Headquarters Defense Logistics Agency
(HQ DLA), and Heads of DLA Primary Level Field Activities.

Categories of Individuals covered by the system:
All Present and Former Contracting Officers.
Categories of records In the system:
DLA Headquarters - Contracting Officer Certificate of Appoint-

ments; Contracting Officer Appointment Documentation Sheet (con-
tains information on education, training and experience). Field Activ-
ities - Resumes, references and records of training necessary to sup-
port the appointment of each contracting officer. Summary of each
Contracting Officer's proficiency and evaluation of performance for
the twelve (12) months preceding supplied by the employing pro-
curement division. Comments and recommendations of the Contract-
ing Officer Review Board on continuing the warrants of each re-
viewed Contracting Officer.

Authority for maintenance of the system:
10 USC 2302, Armed Services Procurement Regulation 1-405-2(b)

and Defense Logistics Procurement Regulation 1-405.2(b). The
Office of each appointing authority shall maintain a file containing all
documents (such as resumes, references, and records of training)
necessary to support the appointment of each contracting officer.

Routine uses of records maintained In the system, including catego-
ries of users and the purposes of such uses:

DLA Headquarters - Provide a current profile of contracting offi-
cers. Field Activities - Necessary to maintain an active, centralized
control over the issuance.of Contracting Officer warrants. This file
serves as the source for historical information on each Contracting
Officer which is essential for annual reviews of performance. It is
also a registry for the quantity of warrants and their distribution. The
information is used by the members of the Contracting Officer
Review Board, at activities where they exist, to perform their func-
tion of advising and recommending to the Commander the issuance
or termination of warrants.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records In the system:

Storage:
Paper records in file folders, and loose leafbinders
Retrieability .

Filed by organizational activity and alphabetically by last name of
Contracting Officer. Chronological actions by Contracting Officer
Review Board are filed in separate folders.

Safei'unds:
Records are maintained in an area accessible only to Office of

Procurement Policy Personnel
Retention and disposal:
Documents relating to and reflecting the designation of Contract-

ing OFFICERS AND TERMINATIONS OF SUCH DESIGNA-
TIONS (Designating Office - Destroy 6 years after termination of
appointment. Others - Destroy upon termination of appointment.)

System manager(s) and addresm
Executive Director, Directorate of Procurement DLA and Heads

of PLFAs.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide full name and name of
DLA activity at which employed.

Record access procedures:.
Official mailing address of SYSMANAGER are in the DoD Di-

rectory in the appendix to the DLA systems notice. Requests should
contain the full name, current address and telephone number of the
individual. For personal visits, the individual should be able to pro-
vide some acceptable identification, that is driver's licence, or DLA
identification card.

Contesting record procedures:
The Agency's rules for contesting contents may be obtained from

the SYSMANAGER.
Record source categories:
Employee's supervisors, Contracting Officer Review Board.
Systems exempted from certain provisions of the act:
None

SSSO.IODLA-Q 1
System name:

850.10 Quality Assurance Activity Certification Report
SyStem location
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Primary System - Computer tape in the library of each Defence
Contract Administration. Services Region (DCASR). Decentralized
segments - Print-outs of all or part of this record may be maintained
by the DCASR Quality Assurance Directorate, Defense Contract
Administration Services District (DCAS), Defense Contract Admin- -
istration Services Office (DCASO) where individual is assigned. The
official mailing.addresses. of the organization, cited are contained im
the Department of Defense Directory in- the Appendix to the De-
fenge Logistics Agency system of records notice.

Categories of individuals covered by the system
Applies to all DCASK QA. personnel involved in Procurement

Quality Assurance' (PQA) functions at each DCASR.
Categories of records in the system:
The system contains' name, grade and step; organization assigment,.

type of position, length of service information, certifications award-
ed, technical courses completed, courses for which, the individual has
been nominated and special qualifications as appropriate.

The file is created and maintained during the employe tenure in
DCASR Quality Assurance and is deleted when his employment is
terminated or upon transfer to another government agency. Changes
are made as courses are completed or specific goals are met requiring
a file update.

Authority for maintenance of the system:
Title 5, USC 4103
Routine uses of records maintained in the system, including catego--

ries of users and the purposes of such uses-
Information is maintained 'for purposes of determining training

requirements, training costs, qualifications for certification in various
commodity fields and- records of those certified in various commod- -
ity fields. The information is used by the first line supervisor in
determining the need for training consistent with: the individuals past
experience and the current goals or needs of the 'DCASR organiza-
tion. . I

The DCASR Training Coordinator uses the information in sum-
mary form to justify the need and priority for training.

Individual data is used only at the DCASR.
Policies and practices for storing, retrieving, accessing, retaining, and.

disposing of records in the system:
Storage:
Magnetic tape in the computer tape library.
Retrievability:
Filed by person code assigned to each individual.

Safeguards:
Records are maintained in areas accessible only to DCASR person-

nel.
Retention and disposa:.
Records are destroyed after two years
System-manager(s) and address:
DCAS Quality Assurance .Staff Development Office (DQADO),
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide full name and person
code if known.

Record access procedures:
Official mailing addresses are in the DoD directory in the Appen-

dix to the DLA systems notice. Written requests for information
should contain the full name,, person code and telephone number of
the individual. For personal visits the individual should hove their
DLA identification card. The system provides a, report of datm by
individual. A. copy of the report is available to the individual through
his supervisor When a change/ update has been .made to, the com-
puter file, an updated version of the individual file, is distributed to
the individual, the appropriate supervisor and the training coordina-
tor.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing. initial determinations by the individual concerned-
by be obtained from the SYSMANAGER.

Record source categories: "
Employees supervisor, college and techniciil' school staffs for,

course contents and government training 'school personnel and
record.

Systems exempted from certain, provisions of the act:
None

S850.10DLA-Q 2
System name:

850.10 Monthly Quality Assurance Activity Report by Persol
System location: ,
Primary System - Computer tape-in the tape library of each De-

fense Contract Administration Services Region (DCASR). Decentral-
ized segments - print-outs of all or part of this record may be
maintained by the DCASR Quality Assurance Directorate, Defense
Contract Administration Services District (DCASD), Defense Con-
tract Administration Services Office (DCASO), where individual. is
assigned. The official mailing addresses of the organization cited are
contained in the Department of Defense Directory in the Appendix
to the Defense Logistics Agency system of records, notice.

Categories of individuals covered by the system:
Air Quality Assurance personnel performing PQA functions at

contractor facilities.
Categories of records in the system:
Record ofhours devoted' by an individual person performing Pro-

curement Quality Assurance (PQA) functions in the contractor's
plant, Record' may include specific categories of effort in PQA as
well as count ofractions, contract count and dollar value of contracts
received, completed and shipments.

Authority for maintenance of the system:
Title 5, USC 4103
Routine uses of records, maintained in the system, including catego,-

ries of users and. the purposes. of'such uses:
The information, is used by the first line supervisor to determine

how direct, labor (individual) effort is distributed for the purpose of
evaluating mission effectiveness and performance. The individual
data is, used only within the DCASR and its subordinate activities.

Policies and. practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape in the computer tape library, printed copies in the

DCASR, District, DCASO offices.,
Retrievability:
Printed reports may be iled by person- code, under the Division,

Branch and Section to which facilities or personnel are assigned.
Safeguards: I
Records are maintained in areas accessible only to DCASR person-

nel.
Retention and disposal:
Destroy records after two years,
System manager(s) and address:
Plans and Systems Mgmt Division (DLA-QR)
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER. Individual must provide full name, person
code, Division and Branch assigment.

Record access' procedures:
Official mailing addresses are in the DoD directory in the appendix

to the DLA systems notice. Written requests for information should'
contain the full name, person code and telephone number of' the
individual For personal visits the individual should have his/her
DLA identification card.

The. system provides for A monthly report in summary form by
indiVidual of all data/information reported during the month. The'
individual normally receives a copy of this data through supervisory
channels.

Contesting record' procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained. from the SYSMANAGER.

Record source categories:
The source of the data/information is the individual No other

source is used
Systems exempted from certain provisions of the act:
None

$866.15DPSC
System name: /

866.15 Manufacturing Payrbll System; Weekly Piece Work
System location:
Defense Personnel Support Center (DPSC), Philadelphia, Pa.
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Categories of individuals covered by the system:
Current and former civilian personnel who have been paid by the

manufacturing payroll system.
Categories of records in the system:
Records are maintained for all data which affect an employee's

pay, deductions, employer contributions, leave and retirement.
Authority for maintenance of the system:
5 USC Ch. 53, Pay Rates & Systems, 10 USC 136.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
Information is maintained for purposes of affecting the weekly pay.

INFORMATION IS USED BY Agency supervisors and managers -
to determine leave usage, manpower allocations and labor distribu-
tion. Payroll office - to compute and control payroll. Personnel office
- to determine leave usage and changes that affect an employee's pay.
Security office - to determine location of employees. Disbursing
office - to determine the distribution of checks and bonds. Financial
Institutions - to determine disposition of net pay or allotments of pay.
Treasury Department - to determine registration of bonds and federal
tax allocation. Unions, charities, and insurance organizations - to
determine participation in these organizations. Civil Service Commis-
sion - to determine status of employee and for disposition of retire-
ment records. State and local taxing authorities -' to determine tax
liability. Non-government organizations - to verify employment and
credit data furnished to financial institutions by employee. Bureau of
Employment Compensation - to process employee disability claims.
State employment offices - to submit data for unemployment com-
pensation. Local courts - to determine disposition of pay withheld for
garnishment of wages.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Magnetic tape, disc pack, computer paper printouts, paper records

in file folders.
Retrievabilty.
Records are maintained in alphabetical and employee number

order.
Safeguards:
Access to mechanical records is limited to authorized DPSC data

systems personnel. All other records are maintained in areas accessi-
ble only to office personnel.

Retention and disposah
Records are retained 18 months.to 3 years after their active termi-

nation of employment.
System manager(s) and address:
Chief, Accounting and Finance Division,- Office of Comptroller

DPSC.
Notification procedure:
Written or personal requests for information may be directed to

the SYSMANAGER.
Record access procedures:
Written requests must contain the full name and social security

number of the employee. Employees making a personal request must
present identification; i.e., employee badge, driver's license, etc. Offi-
cial mailing addresses are in the Department of Defense directory in
-the appendix to the DLA system of record notices.

Contesting record procedures:
The agency's rules for contesting contents and appealing initial

determinations by the individual concerned may be obtained from the
,SYSMANAGER.

Record source categories:
Employee's supervisors, civilian personnel offices, financial institu-

tions, local courts, other government agencies.
Systems exempted from certain provisions of the act:
None

DEFENSE LOGISTICS AGENCY OFFICIAL
MAILING ADDRESSES

Headquarters, Defense Logistics Agency
Cameron Station, Alexandria, Virginia 22314
Special Assistant for Congressional Affairs
Special Assistant for Public Affairs
Inspector General

Counsel
Assistant Director, Plans. Programs, and Systems
Comptroller
Command Security Officer
Staff Director, Administration
Staff Director, Civilian Personnel
Staff Director, Installations and Services
Staff Director, Management Review
Staff Director, Military Personnel
Staff Director, Small and Disadvantaged Business Utilization
Executive Director, Procurement
Executive Director, Supply Operations
Executive Director, Technical and Logistics Services
Executive Director, Contract Administration
Executive Director, Industrial Security
Executive Director, Production
Executive Director, Quality Assurance

DEFENSE LOGISTICS AGENCY PRIMARY LEVEL
FIELD ACTIVITIES (Alphabetically by State)

CALIFORNIA
Defense Contract Administration

Services Region, Los Angeles
11099 South La Cienega Blvd.
Los Angeles, California 90045

Defense Depot Tracy
S. Chrisman Road
Tracy, California 95376

GEORGIA

Defense Contract Adminstration
Service Region, Atlanta
805 Walker Street
Marietta, Georgia 30060

ILLINOIS

Defense Contract Administration
Services Region, Chicago
O'Hare International Airport
6400 North Mannheim Road
P.O. Box 66475
Chicago Illinois 60666

MASSACHUSETIS

Defense Contract Administration
Services Region, Boston
666 Summer Street, Boston, Massachusetts 02210

MICHIGAN

Defense Logistics Service Center
Federal Center
Battle Creek, Michigan 49016

Defense Property Disposal Service
Federal Center
Battle Creek, Michigan 49016

MISSOURI
Defense Contract Administration

Services Region, St. Louis
1136 Washington Avenue
St. Louis, Missouri 63101

NEW YORK
Defense Contract Administration

Services Region, New York
'60 Hudson Street
New York, New York 10013

OHIO

Defense Contract Administration
.Services Region, Cleveland
Anthony J. Celebrezze Federal Building
1240 East Ninth Street
Cleveland Ohio 44199

Defense Construction Supply Center
Columbus, Ohio 43215
Defense Industrial Security Clearance Office
P.O. Box 2499
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Columbus, Ohio 43216 -

Defense Logistics Agency" Systems
Automation Center
P.O. Box 1605
Columbus, Ohio 43216

Defense Electronics Supply Center
1507 Wilmington Pike, Dayton, Ohio 4-5444

Defense Automatic Addressing System, Office
Gentile Air Force Station
Dayton,. Ohio 45444

PENNSYLVANIA

Defense Depot Mechanicsburg
Mechanicsburg, Pennsylvania 17055

Defense Contract Administration
Services Region, Philadelphia
P.O. Box 7478
Philadelphia, Pennsylvania 19101

Defense Industrial Supply Center
700 Robbins Avenue
Philadelphia, Pennsylvania
19111

Defense Personnel Supptbrt Center
2800 South 20th Street
Philiadephia, Pennsylvania
19101

TENNESSEE'

Defense Depot Memphis "
2163 Airways Boulevard
Memphis, Tennessee 38114

Defense Industrial Plant
Equipment Center
Memphis, Tennessee 38114

TEXAS

Defense Contract Administration
Services Region, Dallas
500 South Ervay Street
Dallas, Texas 75201

Defense Depot Ogden
Ogden, Utah 84407

UTAH

VIRGINIA

Defense Documentation Center
Cameron Station
Alexandria, Virginia 22314- -'"

Defense Fuel Supply Center
Cameron Station
Alexandria, Virginia 22314

Defense Logistics Agency Administrative
Support Center
Cameron Station
Alexandria, Virginia 22314

Defense General Supply Center
Richmond, Virgina 23297

[BILUNG CODE 3620-011

DEFENSE INVESTIGATIVE SERVICE.

REQUESTING RECORDS
Records are retrieved by fname or by some other personal identifi-

er. It is therefore especially- important for expeditious service when
requesting a record that particular attention be provided' to the Noti-
fication and/or Access Procedures of the -particular record system
involved so as to furnish the required personal identifiers, or any
other pertinent personal informationas, may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of the records have been established,

that are applicable to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a
particular record system. These: additional blanket routine uses of-the
records are published below, only once in the interest of simplicity,

economy and -to avoid redundancy, before the individual record
system notices, begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT
In the event that" a system of records mai'ntained by this compo-

nent. to carry our its functions indicates a violation or potentitl
violation of law, whether civil, criminal or regulatory in nature, and
whether -arising by general statute,, or by regulation, rule or order
issued pursuant thereto, the relevait records'in the system of records
may be referred, as a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged* with enforcing
or implementing, the statute, rule, regulation or order issued pursuant
thereto.

ROUTINE USE - DISCLOSURE WHEN
UEQUESTING INFORMATION

A record from a system of records maintained by this component
may be disclosed, as a routine. use- to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent: information, such as current licenses, if necessary
to obtain information relevant to a component: decision. concerning
the hiring or retention of- an employee, the issuance of a security
clearance, the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED
INFORMATION

A-record from a system of records maintained by this component
may be disclosed to a federal agency; i response to its request, in
connection with the hiring or. retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an em,
ployee, the letting of a, contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on the matter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this component

may be. made to a congressional, office from the record of an individ-
ual in response, to an inquiry from the congressional office mstde at
the request of that individual.

-ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system of records maintained by this component
may be disclosed as. a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance of n
lawful function: such as, bt not limited" to, personnel actions, person-
nel security actidns and criminal investigations of the Component
requesting, the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of the

Department of Defense- published on or before August 22, 1975, will
be disclosed to the Office- of Management and Budget in connection
with the review- of private relief legislation as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear.
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component -

may be disclosed to foreign law enforcement, security, investigatory,
or administrative authorities in order to, comply with requirements
imposed by, or to claim rights conferred in, international agreement&
and arrangements including those regulating the stationing and status
in foreign countries of Department of Defense military- and civilian
personnel.

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained. in IRS Form W-2 which is
maintained in a record from a system of records maintained by this
Component may be, disclosed to- State and local taxing authorities
with which the Secretary of the Treasury- has- entered into agree-
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and

"only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
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tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE - DISCLOSURE TO THE OFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may- be disclosed to the Office of
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of44 U.S.C. 2904
and 2906.

ROUTINE USE - DISCLOSURE TO DEPARTMENT
OF HEALTH, EDUCATION, AND WELFARE

All systems of records relating to compensation, employment or
retirement. or extractM therefrom, maintained by this Component may
be disclosed as a routine use to the Department of Health, Education,
and Welfare- for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in brder to, verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

VI-01
System name:

Vl-01 Privacy and Freedom of Information Request Records
System location:

- Office of the Assistant for information (D0020), Defense Investiga-
tive Service, 1000 Independence Ave. S.W., Washington, DC 20314

Categories of individuals covered by the system:
Individuals who have submitted or were the subjects of requests

under 5 U.S.C. 552 and 552a.
Categories of records in, the system:
Copies of all correspondence with requesters or pertaining to re-

"quests. for information released or withheld; summaries, and logs of
actions taken regarding requests..

Authority for niaintenafiee of the system:
5 U.S.C. 301, Departmental Regulations
5 U.S.C. 552 as amended by P. L. 93-502, Freedom of Information

Act.
5 U.S.C. 552a (P.L. 93-579) Privacy Act of 1974.
Routine uses of records maintained in the system, Including catego-

ries of users and the purposes of such uses:
Purposes.for which information is maintained:
To permit responses to individual requests.
To document actions taken for agency use in subsequent requests,

appeals, or litigation.
To provide a basis for reports required by the.laws and implement-

ing directives.
To correct or amend ihvestigative or other records. Categories or

Users and specific uses are: DIS Assistant for Information, action
officers, legal and appeal officials for the uses described above.

Action officers of other agencies when coordination or referral is
necessary for the purposes listed above.

DIS investigative control personnel when the release of informa-
tion may have an impact on investigative activities, or where investi-
gative activity is necessary to verify assertions of the requester, or
obtain permission for release of identification of sources.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in-file folders
Retrievabilityr
Information is retrieved by-the name of the subject of the request.
Safeguards:

Records are maintained in security containers and only personnel
who have a need to know the information arc permitted access.

Retention and dIsposak
A log entry is made and afile folder established upon the receipt

of each request. Copies or summaries of key documents are retained
for as long as released material is retained.

System manager(s) and address:
The DIS Assistant for Information at the address listed under

location.
Notification procedure:
Requests should be addressed to the SYSMAN'AGER. The full

name, date and place of birth. Social Security Number and the
approximate date of earlier requests are necessary for retrieval of
information. The Office of the Assistant for Information. Defense
Investigative Service (130020), ROOM 211043, 1000 Independence
Ave. S.W., Washington, DC 20314 may be visited by personnel
making inquiries regarding this system. A check or personal ifdentiff-
cation %ill be required of all visitors making inquiries for personal
records.

Record access procedures:
Access may be obtained through the SYSMANAGER ar the ad-

dress previously listed.
Contesting record procedres:
The agency's rules for contesting contents and appealing initia

determinations may be obtained from the SYSMANAGER.
Record source categories:
Information in this system is obtained from requesters, from other

federal agencies with collateral interest in a request, and from rec-
ords which were the subject of requests.

Systems exempted from certain provisions ofthe act:
Information in this" system may identify al or portions of records

previously withheld in accordance with the exemptions of 5 U.SC.
552(b)- or 5 U.S.C. 552a0") or (k). Any such exemptions will continue
on requests of this system submitted under the same law.

VI-02

System name:
VI-02 DIS Personnel Locator System
System locatiotu
Primary System- Administrative Division, Directoram of Logistics-

* and Services (00145), Defense Investigative Service, Forrestat Bldg,
1000 Independence Ave., S.W. Washington, DC

Decentralized Segments - Field units including centers.
Categories of individuals covered by the system:
Military and civilian personnel assigned or attached to DIS-
Categories of records In the system:
Primary system contains DISHQ Form 4, DIS Locator Car.

Field unit decentralized segments include DISHQ Form 4 or optional
documents reflecting the required information.

Authority for maintenance of the system:
5 U.S.C. 301, DoD Directive 5105.42, and DIS Regulation 1-10.
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of suc s
Purposes:
Records are used to maintain a locator system of all personnel

assigned to the Defense Investigative Service.
Users:
Records are used by administrative personnel and supervisors; [

headquarters and field units.
Uses:
To determine current assignment of DIS personneL
As an aid in distributing communications addressed- to Individuals..
To make and to verify entries in required personnel rosters, direc-

tories, and listings subject to cetain restrictions placed on the infor-
mation by the individuals concerned.

Policies and practices for storing, retrieving, accessing,retaining, and
disposing of records In the system:

Storage:
Paper records.
Retrievabilitys
Filed alphabetically by last name.
Safeguards:
Filed in security containers or locked file cabinets, accessible only-

to authorized personnel that clearly have a need. to know the infor-
mation.
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Retention and disposal:
Records remain in, the active file until departure of the individual,

when they are placed hi the inactive file and destroyed after one
year.

System manager(s) and address:
Chief, Administrative Division.,(D0145), Defense Investigative

Service, Forrestal Bldg, 1000 Independence Ave., S.W., Washington,
DC 20314,

Notification procedure:
Information may be obtained from the primary system by contact-

ing the SYSMANAGER. Information regarding decentralized seg-
ments may be obtained from the field unit maintaining portions of
these records.

Record access procedures:,
Access to any records maintained as a part of this system may be

obtained from the DISHQ or field ufiit maintaining them.
Contesting record procedures:
While not considered applicable, DIS rules hre described in DISR

28-4.
Record source categories:
Only the individual on whom records are maintained.
Systems exempted from certain provisions of thb act:
None.

V2-01
System name:-

V2-01 Inspector General Complaints
System location:
Office of the Inspector General, 'Defense Investigative Service,

(D0010), 1000 Independence Ave. S.W., Washington, DC 20314
Categories of individuals covered by the system:
Past and present civilian ehiployees of the DIS and military per-.

sonnel currently or formerly assigned to DIS for duty who have
made a complaint, or requested assistance from the Inspector Gener-
al, or whose complaint or request has been referred to the Inspector
General for Action, assistance or information.

Citegories of records in the system:
Documents which have been provided by individual complainants

in support of their requests, or which have been provided by others
in support of, ,or in rebuttal to, these requests, such as: letters of
reprimand, personal financial statements, medical recbrds, promotion
board actions, travel orders, personnel computer printouts, medical
bills from civilian sources, accident reports, reports of survey, rec-
ords of personnel actions, evaluation reports, efficiency reports, test
results, courtesy letters, letters of appreciation or commendation,
screening board actions, leave and earnings statements, movement
orders for household goods.

Authority for maintenance of the system:
5USC301
DoD Dir 5105.42 (paragraph III B5, part VI), Charter for the

Defense Investigative Service
DoD Dir 5200.26 (paragraph 5C2), Defense Investigative Program
Routine uses of records maintained'in the system, including catego-

ries of users and the purposes of such uses:
The purpose for which information in the system is collected is the

resolution of a complaint; the redress of a problem or to provide
assistance.

The-users are: members of Congress, DIS management officials,
various service IG offices, various military personnel offices, boards;
and record management offices.

The specific uses are: to correct records; take or recommend
disciplinary action; reevaluate or rescind previous actions or deci-
sions; conduct or recommend formal investigations or inquiries; pro-
vide assistance or guidelines in following prescribed procedures for
specific problems; and to provide advice on how to obtain exc.eption
to policy.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper records in file folders
Retrievability:
Filed by name
Safeguards:
Building employs security guards. Files are contained in a locked

file safe.and accessible only to the IG staff. Information from this
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record system is made available to other officials only on a need to
know basis.

Retention and disposal:
Destroyed after two years by pulping.
System manager(s) and address:
Inspector General, Defense Investigative Service, 1000 Indepen-

dence Ave. S.W., Washington, DC 20314
Notification procedure:

-Information may be obtained from: Assistant for Information
(D0020), Room 2H043, Forrestal Building, 1000 Independence Ave.
S.W., Washington, DC 20314, Telephone: Area Code 202/693-1740

Record access procedures:
Requests from individuals should be addressed to: Defense Investi.

gative Service (D0020) Washington, DC 20314
Written requests for information should contain the full name of

the individual, current address and telephone number, and the identi-
ty of Ihe DIS element with which affiliated. Visits are limited to the
Office of the Assistant for Information (D0020) Room 2H043, 1000
Independence Ave. S.W., Washington, DC 20314

For personal visits, a check of personal identification will bq re-
quired.

Contesting record procedures:
The agency's rules for access to records and for contesting and

appealing initial determinations by the individual concerned may be
obtained from the Assistant for Information at the above listed ad-
dress.

Record source categories:.
DIS personnel office, consolidated civilian personnel offices, DIS

comptroller, military personnel offices, military finance offices, mili-
tary medical record repositories, DIS Investigative Files.

Systems exempted from certain provisions of the act:
None

V4-01
System name:

V4-01 Civilian Employee Personnel Records
System location:
Civilian Personnel Branch (D0154), Defense Investigative Service,

P.O. Box 1211 Baltimore, MD 21203
Civilian Personnel Division (D0151), Defense Investigative Serv-

. ice, 1000 Independence Ave. SW., Washington, DC 20314. 1000
Independence Avenue, Washington, D.C. 20314.

Categories of individuals covered by the system:
Civilian employees of the Defense Investigative Service.
Categories of records in. the system:
Permanent and temporary records pertaining, to the individual's

employment.
Authority for maintenance of the system:
Executive Order 10561
FPM Supplement 990-I, Book 11, Parts 293 and 294
FPM Chapter 295 . -

5USC301.
Routine uses of records maintained In the systeni Including catego-

ries of users and the purposes of such uses:
USES
Individual's employment history; disclosure for verification of per-

sonnel information; details of employee qualifications; eligibility for
proposed personnel actions or new employment,

USERS
Personnel specialists
Personnel clerks
.DIS supervisors with a clear need for the information.
Accredited investigators .with a clear need for the information,
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders, or
5 X 8 cards in card file drawers
Retrievability:
Filed alphabetically by last name of employee
Safeguards:
Buildings employ security guards. Records are maintained in

locked file cabinets, accessible only to authorized personnel that are
properly screened, cleared, and trained.

Retention and disposal:
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Records are both permanent and temporary. Permanent records
are transferred to the National Personnel Records Center when no
longer required by the agency. Temporary records are destroyed
when the file leaves the agency, or whea utility of the record is no
longer significant.

System manager(s) and address:
Chief, Civilian, Personnel Officer (DO151), Civilian Personnel Divi-

sion, Defense Investigative Service, 1000 Independence Ave. S.W.,
Washington, DC 20314; and, Chief Civilian Personnel Branch
(D0154), P.O. Box 1211 Baltimore, MD 21203.

Notification procedure
Information may be obtained from: SYSMANAGERS
Record access procedures:
Requests from individuals should be addressed to: SYSMAN-

AGERS
Written requests for information should contain the full name of

the requesting' individual, current address and telephone number, if
known, and the name of the individual that appears on the desired
file. Visits are limited to- SYSMANAGERS offices
S.For personal visits, the individual should be able to provide some

acceptable identification, Le, driver's license or building pass.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determination by the individual concerned
may be obtained from the Assistant for Information, (D0020), De-
fense Investigative Servictj 100 Independence Ave S.W., Washing-
ton, DC 20314

Record source categories:.
Previous empoyers, references, supervisors, UYS Veterans Admin-

istration, US. Civil Service Commission, DIS Civilian Personnel
Office- DIS Security Officer, other Federal agencies.

Systems exempted from certain provisions of the act:
None

V4-02
System names

V4-02 Optional Personnel Management Records (OPMR)
System location:
Primary System - Director of Personnel (DOIS) Defense Investi-

gative ° Service, 1000 Independence Ave. S.W., Washington, DC
20314 and Civilian Personnel Branch, Defense Investigative Service,
P.O. Box 1211, Baltimore, MD 21203

Decentralized Segments - Partial records are maintained at staff
directorates, district headquarters, operational centers and field of-
fices. (See DoDfappendix for addresses.)

Categories of individuals covered by the system:
Military and civilian personnel assigned or attached to DIS and

those being considered for assignment or employment.
Categories ofrecor& in the system:
File contains records which may include working documents,

copies of correspondence and forms processed in anticipation of, or
during, tour of duty with DIS that relate to assignment, security
clearance, promotion, duty status, training, special duty, retirement,
separation, reenlistment, performance appraisals, matters pertaining to
military specialty qualification, manner of performance, morale and
discipline, special personnel management and assignment factors and
other personnel actions that affect the individual or his assignment
with DIS. Qualification records, leave and financial documents, and
award recommendations are also among the items that may be in-
cluded in the records. Decentralized portions also contain emergency
notification and locator information, security clearance data, individ-
hal workload and productivity measurement records (mg., DIS Form
45) not necessarily retained, by DISHQ Personnel Division activities.

Authority for maintenape of the system:
Executive Order 10561, 5 USC 301, DOD Directive 5105.42,

Charter for the Defense Investigative Service (DIS), and other DIS,
DOD- and CSC directives on records, maintenance and disposition

Routine uses of records maintained intthe system, including catego-
ries of users and the purposes of such use.,
PURPOSES
Records are used in fulfilling military-and civilian personnel man-

agement responsibilities in both field elements and DIS hesaquarters.
USERS
Records are used by directors, commanders and supervisors at the

Field Office, District and- DIS headquarters level.
Primary users are the Director of Personnel, the Civilian and

Military Personnel Officers and their staffs, and the Director. DIS.

USES
To serve as basis for recommendations for employment, selectioc

assignment, promotion, awards, training, relief and disciplinary ac-
tions

To record appraisals of performance and performance ratings-
To record reenlistment, retirement, separation and relief from

active duty or employment.
To record information on qualifications, schooling, training, experi-

ence and career programs affecting personnel actions
To record morale and disciplinary actions.
To document completed actions, as basis for responding to inquir-

ies, and for use in substantiating and processing subsequent related
personnel actions.

Policies and practices for storing. retrieving, accessing, retainingand
disposing of records In the system:

Storage:
Paper records
Retrievability:.
Filed alphabetically by last name
Safeguards:
Records filed in security containers or locked file cabinets, accssr-

ble only to authorized personnel that clearly have a need to know-
the information.

Retention and dispal:
Documents in each record are retained for one calendar year

following year in which individual departed DIS and then destroyed,"
unless earlier destruction is prescribed. Manhour documents (DIS
Form 45) are maintained for four months only.

System manger) and address:
Director of Personnel (D0150), Defens Investigative Service, 1000

Independence Ave. S.W., Washington, DC 20314
Notification procedure:
Information may be obtained from: SYSMANAGER.
Record access procedures:
Access to partial decentralized segments may be obtained from

District/Field Office headquarters. Requests from an individual for
information pertaining to himself from the centralized repository
should be addressed to the SYSMANAGER at the above address.

Written requests for information should contair the full name of
the individual, current address and telephone number grade, SSN.
unit and period of assignment with DIS. Visits should be made to the
SYSMANAGER.

For personal visits, a check of personal identification will be re-
quired.

Contesting record procedurer.
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Assistant for Information, (D0020), De-
fense Investigative Service, 1000 Independence Ave. S.W. Washing-
ton, DC 20314.

Record source categories:
Sources of information other than from the individual are servicing

Civilian Personnel Offices (CPO), the Military Departments and the
individual's commander or supervisor.

Systems exempted from certain provisions of the act-
None

V4-04
System name:

V4-04 Civilian Applicant'Records
System location:
Civilian Personnel Division (1)0151), Defense Investigative Serv-

ice, 1000 Independence Ave. SA., Washington, D.C. 20314
Civilian Personnel Branch (DO154). Defense Investigative Servce,

P.O. Box 1211 Baltimore, MD 21203.
Categories of individuals covered by the system
Applicants for positions with the Defense Investigative Service.
Categories of records In-the system-
Temporary record of applicants' stated interest in and/or qualifica-

tions for employemnt.
Authority for maintenance of the system:
FPM Chapter 333
FPM Chapter 332
5USC301
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Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such uses:

USES
Identification of 'applicants, and determination of eligibility for

positions with DIS disclosure to other agencies for verification.
USERS
Personnel specialists qf DIS and the CSC
Personnel clerks
Supervisors with a clear need for-this information
Accredited invstigators.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in files, looseleaf binders
Paper files of 3 X 5 cards.'
Retrievability:
Filed by type of position for which the applicant applied, or
Filed alphabetically by last name of applicant, or
Filed numerically by Sequential Control Number.
Safeguards:
Buildings employ security guards. Records are maintained in files,

accessible only to authorized personnel that are properly screened,
cleared, and trained.

Retention and disposal:
Records are temporary, and are destroyed in accordance with DIS

Records Disposition Schedule.
System manager(s) and address:
Chief, Civilian Personnel Officer (DO151), Civilian Personnel Divi-

sion, Defense Investigative Service, 1000 Independence Ave. S.W.,
Washington, DC 20314; and, Chief, Civilian Personnel Branch
(D0154), Defense'Investigative Service, P.O. Box 1211, Baltimore,
MD 21203.

Notification procedure:
Information may be obtained from: SYSMANAGERS
Record access procedures:
Requests from individuals should be addressed to: SYSMAN-

AGERS ' -
Writtew requests. for information should contain the full nami of

the individual,, current address and telephone number, and the name
of the individual that appears on the desired file. Visits are limited to:
SYSMANAGERS offices.

For personal visits, the individual should be able to provide some
acceptable identification, eg., driver's license or building pass.

Contesting record procedures:
The'agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Assistant for Information, (D0020) Defense
Investigative Service, 1000 Independence Ave.' S.W., Washington,
DC 20314

Record source categories:
Civilian Personnel Officers
Personnel clerks
Civilian personnel specialists
U.S. Civil Service Commission.
Subject Individual.
Systems exempted from certain provisions of the act:
None

V4-05
System name:

V4-05 Military Personnel Management Information System
(MILPERS)

System location:
Primary System-Information Services Division (D0830) Personnel

Investigative Center, P.O. Box 1211 Baltimore, MD 21203 "
Decentralized Segments-Military Personnel Division and Security

Division, DIS Headquarters; Support, Services Division, PIC; DIS
District Headquarters and Field Offices.

Categories of individuals covered by the system:
All military personnel currently assigned or attached to, DIS and'

those projected for assignment.
Categories of records in the system:
File contains computer records consisting of: (a) Identification

Data on the individual; (b) Assignment Data; (c) Duty Information;
(d) Basic Personnel Data; (e) Personal Data; (f) Agent qualifications.

Authority for maintenance of the system:

DOD Directive 5105.42, Charter-for the Defense Investlgative
Service.

5 USC 301
Routine uses of records maintained In the system, Including catego-

ries of users and the purposes of such uses:
Personnel Managers in DIS: To monitor manning posture of DIS

elements, statistical reporting, to respond to requests for personnel
data from internal DIS, DOD and Congressional sotirces, detcrmine
qualification and eligibility for specific assignments training or reas-
signments within DIS, locator reference, strength accountab.ity, ver-
ification of manually prepared personnel actions.

Administrative Personnel in DIS: To prepare personnel actions,
i.e., award recommendations, retirement applications, etc., as locator
reference file, mail routing, for input of data to central file to pro-
duce consolidated reports for DISHQ staff elements. ,

Commanders/Supervisors in DIS: To monitor manning situation
for unit under jurisdiction, determine qualification of personnel for
special duty assignment or duty in selected areas, meet administrative
reporting requirements.

DIS Security Officer: To monitor gains and losses to insure cur-
rency of files and security briefing/debriefing, determining periodic
revalidation requirements, respond to queries concerning security
clearance or access information.

DIS Headquarters Staff: To make decisions on policy and proce-
dural matters, determine agent qualifications, security access, and
complete administrative, actions.

In the event that records maintained in this system indicate a
violation or potential violation of law, whether civil, criminal or
regulatory in nature, and whether arising by general statute or partic-
ular program statute, or by regulation, rule or order issued pursuant
thereto, the relevant records in. the system of records may be 7re-
ferred, as a routine use, to the appropriate agency, charged with the
responsibility of investigating' or prosecuting such violation or
charged with enforcing or implementing the statute, or. rule, regula-
tion or order issued pursuant thereto.

A record from this system of records may be disclosed to a federal
agency, in response to its'request, in connection with the hiring or
retention of an employee, the, issuance of a security clearance, the
reporting of an investigation of an employee, or the granting of
beilefits by the requesting agency, to the extent that the information
is relevant and necessary to the requesting agency's decision on the
matter.

Policies and practices.for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Computer magnetic tape and paper output in folders or binders
Retrievability:
Filed by Social Security Number (SSN)
Safeguards:
Magnetic tape storage is within a secured area accessible only toa

authorized personnel.
Paper products are secured in cabinets and only personnel 'with a

need to know are granted access to these documents.
Retention and disposal: Y
Magnetic tape records are retained on active file until Individual's

departure from DIS and then on historical file for 3 years. After 3
years, erased from computer file and output reports reflecting person-
nel data on the individual destroyed by shredding or chemical de-
composition. Paper products are retained for one year following the
departure of the individual.

System manager(s) and address:
Director of Persbnnel (DO150), Defense Investigative Service, 1000

Independence Ave. S.W., Washington, DC 20314
Notification procedure:
Information may be obtained from: SYSMANAGER
Record access procedures:
Access to partial decentralized segments may be obtained from

District/Field Office headquarters. Requests from an individual for.
information pertaining to himself from the centralized repository
should be addressed to the SYSMANAGER at the above address,

Written requests for information should contain the full name of
the individual, current address and telephone number, grade, SSN,
unit and period of assignment with DIS. Visits should be made to the
office of the SYSMANAGER

For personal visits, a check of personal identification will be re-
quired.

Contestingiecord procedures:
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The agency's rules for access to records and for contesting con-
tents and appealing initial determinations by the individual concerned
may be obtained from the Assistant for Information, (130020), De-
fense Investigative Service, 1000 Independence Ave. S.W., Washing-
ton, DC 20314.

Record source categories:
Sources of information other than from the individual are Military

Departments and the individual's commander or supervisor.
Systems exempted from certain-provisions of the act:
None

V4-06
System name:

V4-06 Civilian Personnel Management Information System
(CPMIS)

System location:
Primary System-Information Services Division (130830), Personnel

Investigations Center, P.O. Box 1211, Baltimore, MD 21203
Decentralized Segments-Civilian Personnel Division and various

DIS Headquarters elements.
Categories of individuals covered by the system:
Civilian employees of the DIS.
Categories of records in the system:
Records consisting of: identification and employment data; special

qualifications and other information found in the Official Personnel
Record

Authority for maintenance of the system:
Title 5, United States Code
Section 301 (Agency Regulations)
Section 1302 (regulations)
Section 2951 (reports to- the Commission)
Section 4118 (training)
Section 4308 (performance rating)

-Section 4506 (incentive awards)
Sections 5113, 5115, and 5338 (classification)
Section 6311 (leave)
Sections 8334(0, 8342(b), 8343(a), and 8347 (retirement)
Section 8716 (life insurance)
Section 8913 (health insurance)
Civil Seivice Rules, sections 7.2, 5.1, 5.2 and 5.3
Executive Order 10561, September 13, 1954
Executive Order 9830, section 01.2(e) and (), February 24, 1947 as

amended
Executive Order 10800, section 2(d), January 15, 1959
Executive Order 10988, section 14, January 17, 1962
Executive Order 11222, section 405, May 8, 1965
Executive Order 11246, Section 104, September 24, 1965 as amend-

ed
DOD Directive 5105.42, Charter for the Defense Investigative

Service
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Uses
CSC, DOD and internal reports on employment characteristics of

civilian employees
The identification- of personnel with selected characteristics or

special qualifications.
Users
Personnel Specialists and Clerks.
DIS Commanders and supervisors with a need to know.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Computer magnetic tape and paper output in folders or binders.
Retrievability.
Filed by date of listing, organization of assignment, name or Social

Security Number (SSN).
Safeguards:
Magnetic tape storage is within a secured area accessible only to

authorized personnel.
Paper products are secured in cabinets and only personnel with a

need to know are granted access to these documents. Personnel with
access are properly screened, cleared and trained.

Retention and disposal:
Magnetic tape records and paper products of this system are re-

tained until individual's departure from DIS and then on historical
file for 90 days.

System manager(s) and address:
Chief, Civilian Personnel Officer, (D0151), Civilian Personnel Di-

vision, Defense Investigative Service, 1000 Independence Ave. S.W.,
Washington, DC 20314

Notification procedure:
Information may be obtained from: SYSMANAGER
Record access proceddres:
Requests from individuals should be addressed to: SYSMAN-

AGER
Written requests for information should contain the full name of

the individual, current address and telephone number, and the name
of the individual that appears! on the desired listing. Visits are limited
to SYSMANAGER or Civilian Personnel Branch (130154), Bldg.
320, Fort Holabird, Baltimore Maryland

For personal visits, a check of personal identification will be re-
quired.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be-obtained from the Assistant for Information (130020), Defense
Investigative Service, 1000 Independence Ave. SAW., Washington, D.
C. 20314.

Record source categories:
Notifications of Personnel Action, SF-50 and 50a, Payroll Change

Notices, SF1126, Personnel Qualifications Statements, SF-171 and
certificates of training.

Systems exempted from certain provisions of the act:
None

V4-07
System name:

V4-07 Adverse Actions, Grievance Files and Administrative Ap-
peals

System location:
Civilian Personnel Branch (D0154), Defense Investigative Service,

P.O. Box 1211, Baltimore, MD 21203
Civilian Personnel Division (130151), Defense Investigative Serv-

ice, 1000 Independence Ave. S.W., Washington, D. C. 20314
Categories of individuals covered by the system:
Affected civilian employees of the Defense Investigative Service
Categories of records in the system:
Notifications of Personnel Actions
Findings of inquiry into allegations of grievance or complaints
Authority for maintenance of the system:
FPM Chapter 751
FPM Chapter 752 and 5 U.S.C. 301.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:.
USES
Consideration by examiner and appellate levels of the specifics of

each case within and outside of DIS.
In preparing the instant case and subsequent cases for considera-

tion.
USERS
Personnel Specialists and clerks.
DIS and U.S. Civil Service Commission appellate personnel.
Management staff of DIS with a clearly demonstrable need to

know specifics of the case.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:
Filed alphabetically with the Official Personnel Folder
Filed by functional code in personnel office files
Safeguards:.
Buildings employ security guards. Records are maintained in tue

cabinets, accessible only to authorized personnel who are properly
screened, cleared and trained.

Retention and disposal:
Records are both permanent and temporary. Permanent records

are filed in the Official Personnel Folder. Temporary records are
destroyed when the individual leaves DIS. or they are no longer
needed. Individual records may be retained indefinitely in subjective
reference files.
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System manager(s) and address:
Chief, Civilian Personnel Officer (D0151), Civilian Personnel Divi-

sion, Defense Investigative Service, 1000 Independence Ave. S.W.,
Washington, DC 20314; and, Chief, Civilian Personnel' Branch
(D0154), Defense Investigative Service, P.O. Box 1211, Baltimore,
MD 21203.

Notification procedure:
Information may be obtained from:.SYSMANAGERS
Record access procedures:
Requests from individuals should be addressed to: SYSMAN-

AGERS.
Written requests for information should contain the full name of

the individual, current address-and telephone number, and the name
of the individual that appears on the desired file. Visits are limited to
SYSMANAGERS offices.

For personal visits, a 'check 'of personal identification will be re-
quired.

Contesting record procedures:
The agency's rules for access to records, contesting contents, and

appealing initial determinations by the individual concerned may be
obtained from the Assistant for Information (D0020), Defense Inves-
tigative Service, 1000 Independence Ave. S.W., Washington, D. C.
20314.

Record source categories:
Supervisors, complainants, investigators, appropriate law enforce-

ment agencies, servicing civilian personnel offices, appellate agencies.
Systems exempted from certain provisions of the act:
None t I

V4-08
System name:

V4-08 EEO Complaints
System location:
Primary System
Civilian Personnel Division (D0151), Defense Investigative Serv-

ice, 1000 Independence Ave. S.W., Washington, D.C. 20314
Civilian Personnel Branch (D0154), Defense Investigative Service,

P.O. Box 1211, Baltimore, MD 21203
Decentralized Segments - at Districts, DIS Headquarters and Cen-

ters by EEO Counselors
Categories of individuals covered by the system:
Persons involved in complaints and DIS civilian employees who

have been officially counselled.
Categories of records in the system:
Temporary records pertaining to the individual's complaint ofrdis-

crimination.
Authority for maintenance of the system:
FPM 713
Routine uses of records maintained in the* system, including catego-

ries of users and .the purposes of such uses:,
USES I
To determine 6ffectiveness of EEO Program.
To determine validity" of and trends in complaints.
As a basis for corrective action if'a finding of discrimination is.

made.
USERS
EEO officials
Personnel Specialists and clerks
EEO Counselors at Headquarters, Centers and Districts
Policies and practices for storing, retrieving, accessing, retainini, and

disposing of records in the system:
Storage:
Paper records in file folders
Retrievability:
Alphabetically by last name of complainant
Safeguards:
Records are maintained in locked file cabinets accessible only by

authorized personnel that are pr'ope'ly screened, cleared and trained.
Retention and disposal:
Records are temporary and destroyed within two years following

the resolution of the complainant. Primary system records may be
retained in subjective reference files.

System manager(s) and address:
Chief, Civilian Personnel Officer (D0151), Civilian Personnel Divi-

sion, Defense Investigative Service, 1000 Independence Ave. S.W.,

Washington, D. C. 20314; and Chief, Civilian Personnel Branch,
Defense Investigative Service, P.O. Box 1211 Baltimore, MD 21203

Notification procedure:
Information may be obtained from. SYSMANAGERS
Record access procedures:
Requests from individuals for access to centralized records should

be addressed to Defense Investigative Service,' Civilian Pcrsonnel
Division (D0151), Rm 2H086, Forrestal Building, 1000 Independence
Ave. S.W., Washington, DC 20314.

Written requests for information should contain the full name of
the individual, current address and telephone number, and the name
of the individual that appears on the desired file. Visits are limited to
Civilian Personnel Division, Room 2H086, Forrestal Bldg,, 1000 In-
dependence Ave. S.W., Washington, D. C. 20314

For personal visits, a check of personal identification will be rc-
quired.

Access to decentralized segments (counselling records) by individ-
uals concerned may be obtained locally.

Contesting record procedures:
DIS rules for access to records and for contesting contents and

appealing initial determinations by the individual concerned may be
obtained from the Assistant for Information (D0020), Defense Inves-
tigative Service, 1000 Independence Ave. S.W., Washington, D. C.
20314

Record source categories:
Civilian employees of this agency
Systems exempted from certain provisions of the act:
None

V4-09
System name:

V4-09 Merit Promotion Plan Records
System location:
Civilian Personnel Branch, (D0154), Defense Investigative Service,

P.O. Box 1211, Baltimore, MD 21203
Civilian Personnel Division (DO151), Defense Investigative Serv-

ice, 1000 Independence Ave. S.W., Washington, D. C. 20314
Categories of individuals covered by the system:
Civilians who'have applied for certain vacancies within the De-

fense Investigative Service
Categories of records in the system:
Temporary records pertaining to the individual's consideration for

promotion
Authority for maintenance of the system:
FPM Chapter 335
Routine uses of records maintained in the system, including catego-

riesof users and the purposes.of such uses:
USES
To identify eligible candidates for specific promotion opportunities.
USERS 

i f

Personnel specialists and clerks of this agency.
Supervisors of this agency with interest in the particular promotion

action
Accredited investigators with a clear need for the informttion.
Policies and practices for storing, retrieving, accessing, retalnlng, and

disposing of records in the system:
Storage:
'Paper records in file folders
Retrievability:
Appraisals filed alphabetically by employees last name

- Promotion panel computations filed by announcement number
Safeguards:
Buildings employ security guards. Records are maintained in

locked cabinets, accessible only to authorized personnel that are
properly screened, cleared and trained.

Retention and disposal:

Records are destroyed two 'years after'the effective date of the
establishment of the promotion register

System manager(s) and address:'
Chief, Civilian Personnel Officer (DO151), Civilian Personnel Divi-

sion, Defense Investigative Service, 1000 Independence Ave. S.W.,
Washington, DC 20314; and, Chief, Civilian Personnel Branch
(D0154), P.O. Box 1211, Baltimore, MD 21203.

Notification procedure:
Information may be obtained from: SYSMANAGERS

I II I I I I '
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Record access procedures:
Requests from individuals should be addressed to: SYSMAN-

AGERS
Written requests for information should contain the full-name of

the individual, current address and telephone number, and the name
of the individual that appears on the desired file. Visits are limited to
SYSMANAGES offices.

For personal visits, a' check of personal identification will be re-
quired.

Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Assistant for Information (D30020), Defense
Investigative Service, 1000 Independence Ave. S.W., Washington, D.
C. 20314.

Record source categories:
Evaluation of rankinig panel members, supervisory appraisals, ap-

praisal of potential by supervisor.
Systems exempted from certain provisions of the act:
None

-_ 
V4-10

System name:
V4-10 Incentive Awards
System location:

- Civilian Personnel Branch (DO154), Defense Investigative Service,
P.O Box-1211, Baltimore, MD 21203

Categories of individuals covered 1y the system:
Civilian and military personnel of the Defense Investigative Serv-

ice or persons outside. of DIS making suggestions relating to DIS
functions.

Categories of records in the system:
Temporary records relating to proposed awards and suggestions.
Authority for maintenance of the system:
5 USC 301
FPM Chapter 451
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
USES
Records are used to provide basis for recommending action on

proposed awards including but not limited to awards for length of
service, quality step increases,"sustained superior performance, special
act and service, meritorious and exceptional service, outstanding per-
formance, and similar awards.

USERS
Executive Secretary, Incentive Awards Committee, and committee

members and coordinators of suggestions.
Personnel specialists and clerks
Accredited investigators of the U. S. Civil Service Commission
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file folders

-Retrievability:

Suggestions filed by number.
Award actions are filed alphabetically by last name of individual.
Safeguards:.
Building employs security guards. Records are maintained in file

cabinets, accessible only to authorized personnel that are properly
trained, cleared and screened.

Retention and disposal
Records are temporary and are destroyed when no longer required

for a maximum of two years.
System manager(s) and address:
Chief, Civilian Personnel Officer (D0151), Civilian Personnel Divi-

sion, Defense Investigative Service, 1000 Independence Ave. S.W.,
Washington, DC 20314; and, Chief, Civilian Personnel Branch
(D0154), Defense Investigative Service, P.O. Box 1211, Baltimore,
MD 21203.

Notiffication procedure:
Information may be obtained from: SYSMANAGERS
Record access procedures:
Requests from individuals should be addressed to: SYSMAN-

AGERS

'Written requests' for information should contain the full name of
the individual, current address and telephone number, and the name
of the individual that appears on the desired file. Visits are limited to
SYSMANAGERS offices.

For personal visits a check of personal documents will be required-
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
may be obtained from the Assistant for Information (130020), Defense
Investigative Service, 1000 Independence Ave. S.W., Washington,
DC 20314.

Record source categories:
Reports of evaluating officials, committee determinations.
Systems exempted from certain provisions of the act
None

VS-01
System name:

V5-0l Investigative Files System
system locatiom
Defense Investigative Service (DIS)," Investigative Files Division,

(130840) P.O. Box 1211, Baltimore, MD 21203 has primary control
over the system and is responsible for the maintenance of completed
investigative records. The Special Investigations Center, 1000 Inde-
pendence Ave. S.W., 'Washington, DC 20314 maintains limited cate-
gories of these records. DIS operational centers; District Offices;
Field Offices; Resident Agencies and various DIS headquarters staff
elements originate and have temporary control over portions of rec-
ords.

Categories of individuals covered by the system:
Military personnel who are on active duty, applicants for enlist-

ment- or appointment and reservists and National Guardsmen; DoD
civilian personnel who are paid from appropriated funds; industrial or
contractor personnel who are working in private industry in firms
which have contracts involving access to classified DoD information
or installations; Red Cross personnel and personnel paid from nonap-
propriated funds who have DoD affiliation; ROTC cadets; former
military personnel; individuals residing on, having authorized official
access to, or conducting or operating any business or other functions
at any DoD installation or facility.

Individuals not affiliated with the Department of Defense when,
during the previous year, their activities have directly threatened the
functions, property or personnel of the DoD or they have engaged
in, or conspired to engage in, criminal acts on DoD installations or
directed at the DoD.

Categories of records in the system:
Official Reports of Investigations (RO's) prepared by DIS or

other DoD, Federal. state or local official investigative activities
DIS Information Summary Reports (ISR's) which record unsolicit-

ed information received by DIS concerning a person or incident
which is of direct-interest to other DoD components or Federal
agencies. (When such information is received by DIS it is reported as
it was received, without investigation or confirmation, by ISR and
transmitted to the interested activity.)

Attachments to ROIs or ISWs includifig exhibits, subject or inter-
viewee statements, police records, medical records, fingerprint cards,
credit bureau reports, employment records, education records, release
statements, summaries of or extracts from other similar records or
reports.

Case control and management documents which are not reports of
investigation, but that serve as the basis for investigation, or serve to
guide and facilitate investigative activity, including documents pro-
viding the data to open and conduct the case, such as the Personnel
Security Investigation Request; documents,.initiated by the subject
such as personnel history documents, and fingerprint records; and
documents used in case managementSand control, such as release
statements, case transfer forms, and documents directing the inquiry.
DIS file administration and management documents accounting for

the disclosure, control and access to a file, such as warning sheets,
separators, forwarding correspondence and accounting records re-
quired by 5 U.S.C. 552 and 552a.

Cross references to chronological correspondence files disclosing
unfavorable and administrative action taken based on DIS investiga-
tions.

Authority for maintenance of the system:
Section 301 of 5 U.S.C. Departmental Regulations
Section 310 of 44 U.S.C. Records Management
Sections 2, 3, 4, 5. 6, 8 and 9, Executive Order 10450, Security

Requirements for Government Employment.

II I I I II I I I
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Section 6(A), Executive Order 11652, Classification and Declassifi- (5) Other accredited federal agencies conducting investigations to
cation of National Security Information and Material. ., evaluate suitability for employment or access to classified inforina-

Sections III and .V, DoD Directive 5105.42, Charter for the De- tion.
fense Investigative Service. f (6) Congressional committees and the Government Accounting

Section IIIA, DoD Directive 5200.2b,-Defense Investigative Pro- Office.
gram. Specific uses of DIS investigative records arm

Section IV A and B, DoD Directive 5200.27, Acquisition of Infor- To determine the'loyalty; suitability, eligibility, and general trust-
mation Concerning Persons and Organizations not, Affiliated with the, worthiness of individuals for access to Defense information. and facili-
Department of Defense. ties by the first twbi categories of users, above.

Section IX, DoD Directive 5210.7, Department ofDefense Civil- To determine the eligibility and suitability of individuals for entry
ian Applicant and Employee Security Program. into and retention in the Armed Forces by the second category of

Section I, DoD Directive 5210.8, Policy on Investigation and users, above.
Clearance of DoD Personnel for Access to Classified Defense Infor- To provide information pertinent' to the protection of persons
mation. V ounder the provisions of 18 U.S.C. 3056, by the first three categories

Section VII, DoD Directive 5210.9, Military Personnel Security of users, above.
Program For use in criminal law enforcement investigations including statu.

-Section V A 2., DoD Instruction 5210.25, Security Acceptability tory violations, counterintelligence, as well as counterespionage and
of American National Red Cross Employees at Department of De- other security matters by the first through fourth and the sixth

fense Installations and Activities. categories of users, above.

Sectiop I, DoD Instruction 5210.26, Investigation of American In the event that records maintained in this system indicate a
National Red Cross Employees on Duty at Department of Defense violation or potential violation of law, whether civil, criminal or

regulatory in nature, and whether arising by general statute or partic-
Installatiohs and Activities in the Zone of Interior. * ular program statute, or by regulation, rule or order issued pursuant

End 3, paragraphs b 2 and 3, DoD Directive 5210.41, Security thereto, the relevant records in the system of records may be rc-
Criteria and Standards for Protecting Nuclear Weapons. ferred, as a routine use, to the appropriate agency charged with the

Section III, DoD Directive 5210.45, Personnel Security in the responsibility of investigating or prosecuting such violation or
National Security Agency. charged with enforcing or implementing the statute, or rule, regula-

Section VII, DoD Directive 5210.55, Selection of Department of tion or order issued pursuant thereto.
Defense Military and Civilian Personnel for Assignment to Presiden To provide information in judicial or adjudicative proceedings
tial Support Activities. including'litigation, or in accordance with a court order by the first

Section IV, C, DoD Directive 5220.6, Industrial Personnel Secu- three categories of users, above.
rity Clearance Program. ' I " To make statistical evaluations of DIS investigative activities by

Section V B, DoD ristruction 5220.28, Application of Special the first, second and sixth categories of users, above.
Eligibility and Clearance Requirements in the SIOP-ESI Program for To respond to Freedom of Information aid Privacy Act access
Contractor Employees. requests, by the first category of users, above.

Section I '(a) and 2, Executive Order 108.65, Safeguarding Ciassi- To provide information in response to Inspector General, and
fi~d Information Within Industry. - EEO or other complaint investigations and Congressional inquiries

Section III, DoD Instruction 5030.34, Agreement between the by the first, second and sixth categories of users, above.
Department of Defense concerning Protection of the President and T6 determine' the eligibility and suitability of an individual for
Other Officials. . personnel actions in the Armed Forces of the United States, as

Paragraph 10, Director oftCentral Intelligence Directive No. 1/14, deemed appropriate by the second category of users, above.
Uniform Personnel Security Standards and Practices Governing A record such as identification data, from this system of records
Access to Sensitive Compartmented Information C. may be disclosed as a routine use to a federal, state local or foreign

Section II, DSA Regulation 5705.2, Criminal Investigative Support agency maintaining relevant information or to business enterprises to
to the Defense Supply Agency. obtain employment records if necessary to obtain information rele-

Routine uses of.records maintained in 'the system, including eatego- vant to an assigned investigation. d t
ries of users and the purposes of such uses: A record from this system of records may be disclosed to a federal

ri fserntepurposesfrfwhichco . . agency, in response to its request, in connection with the hiring or
'Purpose for which ollcted. - " "retention of an- employee, the issuance of a security, clearance, the
Personnel security investigative information is collected to insure reporting of an investigation of an employee, or other benefit by the

that the acceptance or retention of persons to sensitive DoD 'posi- requesting agency, to the extent that the information is relevant and
tions, or granting individuals access to classified information, includ- necessary to the requesting agency's decision on the matter by any
ing those employed in defense industry, is clearly consistent with - agency of the first, second, third or fifth categories of users, above,
national security. - I Transfers of information from this record system to other DoD

Criminal investigative information is collected on request to identi- components is a routine intra-agency use under the provisions of 5
fy offenders, provide facts and evidence upon which to base prosecu- U.S.C. 552a3(b)(1).
tion' and effect the recovery of property which has been wrongfully Policies and practices for storing, retrieving, accessing, retaining,' and
appropriated. disposing of records in the system:

Information contained in ISR's (see description in RECORD-
CATEGORY) regarding criminal, personnel security, counterintelli- Storage:
gence, or intelligence matters, when received, is disseminated to -- Paper ricords in file folders, microfilm, magnetic tape or supple-
appropriate Federal agencies or other DoD componeits. mentary index cards.

Criminal and personnel security information is, collected during Retrievability:
reciprocal investigations conducted for other DoD and federal inves- Investigations are centrally retrievable through the DIS Case Con-
tigative elements (or in limited instances, criminal information for .trol System (DCCS) or the Defense Central Index of Investlgations
local, or state law enforcement agencies) for maintenance and use by (DCII) systems described separately in this notice. Reciprocal investi-
the requesting activity. gations-jurisdictions, may be retrieved only through a limited manual

Information regarding alleged security violations is collected on. disclosure accounting system
request to establish whether or-not- a compromise occured and to Safeguards:
identify the personnel involved.

Criminal information received by DIS personnel in the course of Completed investigative records are maintained and stored in
their duties which is of direct interest to 'a local law enforcement powe. files, open shelves and filing cabinets which are housed in
agency and therefore furnished to that agency orally or by letter, secured areas accessible only to authorized personnel who are prop-Users of DIS investigatve information are: erly screendd and have a need to know. Information contained on

(I) DIS personnel in the course of their official duties. magnetic tape is secured in the same manner as the DCII, described
(2) Other accredited DOD investigative components, DOD agen- separately. Recipients of investigative information are responsible for

cies,-element of the Military Departments designated by the depart- safeguarding information within the guideline's provided by DIS.
ments and representatives of the Secretary of Defense and the Joint Retention and disposa-.
Chiefs of Staff. ',Retention of closed DIS investigative files is authorized for 30

(3) Accredited* Federal criminal and- civil.'law, enforcement and. -'-years-imaximum; except as follows: (1) Files which have resulted in-
-intelligence agencies. - . adverse action, against an individual will be-retained permanently, (2)

(4) State -and. local official, criminal law -enforcement agencies. Files-developed on persons who are being considered for affiliation
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with the Department of Defense -will be,dstroyed within 'one year if
the affiliation is not completed. In cases involving a pre-appointment
investigation, -if the .alUointment is not -made 'due to information
developed by investiioni he i'ile will be retained permanently. If
the -appointment is mot ?made ,for .some -other reasons not zelated 'to
the investigation, -the Idle will ,be destroyed 'within one year; (3)
Information within the purview of the Department of Defense Direc-
tive 5200.27, 'Acquisition of Information Conceming Persons ,and
Organizations Not Affiliated with the Department of Defense', is
destroyed 'wit'in 90 -days after'acquiition by DIS 'unless its-retention
is Tequired by law or unless'its retention as'been'specifically author-
ized by the Secretary -of Defense ior through fie Chairman, DIRC.

'Generally, ,SRs -and Teciprocal investigations .are -retained 'for only
60,days.

]Partial duplicate records oT -personnel security investigations ar
retained for 60 days by DIS field elements. Partial duplicate :records
in,criminil 'and special investigations are'retained :for -one year.

'System manager(s) ani add
,Director, Defense Investigative Service, 1000 Independence Ave.

S. WVWahington, DC -20314
Ndtifictfion :nrocedure:
'Requests 'should .be -addressed 'to 'the Assistant for Information,

Defense Investigative Service, 10W Independence Ave. SV, %Vash-
ingt6n, DC 20314. '1he Wfull mame, date-and place ofbirth, mnd social
sectfity 'account number are necessary for 'retrieval oT information.
More information or a notarized -statement 'verifYing 'the identity of
requesters may be required. The Information uOffice, at 'Room 2H043
1000 Independence .Ave, Washington, 20314 DC may -be visited "by
personnel making inquiries regarding this system. A. check cfCperson-
al identification will be required of all visitors .making suchi inquiries.

Record access procedures:
Access may -be obtained through 'the Information Office .at ;the

address listed -above.
Contesting record procedures:
DIS rles for 'contesting 'and appeiling irntial determinations 'may

be 'obtained 'from the Assistant for Information 'at 'the -address listed
above

Record source xategoies:
Categories ofsources of.records.
Sdbjects of investigations.
Records of other DoD activities and components.
Federal, state, county and municipal records.
Employment Records of private business and industrial firms.
Educational -and liscip'iary records of schools, -colleges, 'universi-

ties, technical and trade schools.
Hospital, clinic and other medical records.
-Records of commercial .enterprises such as real estate .agencies,

credit 1ureaus, loan companies, .credit unions, banks .and other finan-
cial insfitutlons whaich raintaln credit information on individuals,
transportation companies, TairTmes, railroad, etc.)

The interview of individuals who are thought 'to 'have -knowledge
of'the subject's background and activities.

The interview of witnesses, -victims and confidential sources.
T1he interv-ew of 'any individuals .deemed necessary 7to 'complete

the DIS investigation.
2&iscellaneonsulirectories,'o rsmand :correspondence.
Any other type of record deemed necessary to complete :the DIS

investigation.
'Systems-exempte afrom '-ertain provaiions'of'the 'aet:
In accordance with subsection 3j(2) of the Act. information main-

tained by the Special Cases Division ,of :DIS may be exempted from
the provisions ,of subsections (o3) and '(4); ft, (eXl), '(2) 'and (3),
(e)(5) and(S)r: and ig). Information ,naintated -by, or iat the direction
of, .this 'nit includes -criminal investigations for which'ahe DIS 'has
primary responsiblity and certain 1SR's and reciprocal investigations.
and securityorcountemintelligence information 'which may be used in
criminal prosecution. The withholding fT This information will be 'to
allow 'he DIS Special Cases Division, ,criminal law enforcement
component, ito conduct t'Tfective investigalions into alleged wulawful
activity or 'crime conductive situations without jeapordizing :uch
investigations. Knowedge of'the investigations mf the Special 'Cases
Division'could =enablesuhjects -to ake,'actions 'to prevent ldetction of
criminal activities, 'conceal 'evidence, or to 'escape 'prosecution. It
could 2also -lead to intimidation- -of (or 'mm 'o =sources, informants,
witnesses' and their families. Information from this system will be
withheld only to the extent that its release would interfere with such
investigations.

tUider subsection Skil) .of 'he Act properly classified material
contained in DIS investigatory, files is. exempt.from the provisions of
subsection (d). This exemption will protect information, the .disco-

sure ,of .uhich would 'have'an -advecrmeflct -on the mational defense
or 'foreign-policy.

.Under subsection 3k(2) or 'he Act, other investigatory material
including certain reciprocal investigations and counterintelligence in-
formation is exempt from subsection (c) (3).,(d), {e) (4)'(G,HandI)
and #Q) mtil such ime :as action is uaken xegarding allegations, and
after ahat 'time .only to the cxtent .that 'the in'formation -would identify
a 'confidential source 'who 'furnished information under an 'express
promise that the identity fhe source -would be eld in'confidence
(or prior to -the-effective date 'oT-the Act 'under an implied 'pronfise).
Ths exemption will ,pernmit ,he .DIS -to conduct ,certain lawenfTorce-
ment investigations effectively and to protect the identities of sources
who would not otherwise provide information.

Protective Service:. Under subsection 3k(3) of the Art, DISinvesti-
gatory material maintained in connection -with assisting the US Secret
Service (USSS) to provideprotective services to the President of the
United States ,or cother -individuals pursuant .to 'section 3056 'of Title
18 is exempt frommsubsoctions'() ). (d), -(e) { .e),(4).',(g.hand i),
and '(). This exemption provision will enable ,DIS to continue its
support of the US Secret Service without -compromising -the -efffec-
tivens of either activity.

Under subsection 3k(5) of the Act. personneJ security .investigatory
material from subsections (c) "(3). (d) and (), is exempt to the extent
that the -disclosure of mch material 'would reveal 'the identity of a
confidential'source-as'described above. This "exemption provision will
allow DIS .to collect information from certain 'sources 'w'ho wotld
otherwise be-unwilling to provide information necessartopersonne
security investigations.

VS-02
System ane:

V5-02 Defense Central Indexof Investigations. (DCI)
System 'io1tiom
Central Facility
Information Services Division, (DO). Personnel Investigations

Center, PO Box 1211, Baltimore, Maryland 21203.
R~emote Terminal Loc.tions:
Crime 'Records Directorate, US Army 'Crimnal Investigations

Command. '2301 -Chesapeake Avenue, Baltimore, Maryland 21222
Air -Force 'Office of 'pecial 1nvcsfiptions7SUD. Forrestal Bud"

ing, Washington, 3D.'C. 20314
Naval Investigative Service 'Headquarters, Iloffman '3uilding 1.

2461 'Eisenhower Avenue, ATTN: 'Code 30. Alexandria, Virginia
22331

Defense Industrial Security Clearance Office, P. '0. 'Box 2499.
Columbus, Ohio 43216:(DISCO)

US Army Investigative Records Repository, Building 4452,'Fort
Meade Maryland 20755

DIS Special Investigations Center, Forrestal Building Washington,
DC 20314

DIS Personnel Investigations Center fl0l0, D0820 and 1)0842,
P.O. 'Box 1211 Baltimore, Maryland 21203

Caotu of 4l'iidalsoerd by't1he system:
Any -person-described 's -a 'subrct, - 'victim, or -a cross-Teference in

an investigation completed by or for a DOD investigative orga nfi=-
tion when 'that investigation is retained by ,he organization and The
'ifame is submitted for central indexing..

Categories of recordsa -the system:
DCII MASTER INDEX
Composed o locator Teferences 'to investigations ,conducted 'by or

for DOD investigative organizations and retained "by them..Index
records contain.the name and other personal identifying information
on individuals who "were indexed.

FILE TRACING
Reference 'to an investigation maintained 'by .one of the investiga-

tive records repositories. It identifies the individual by name and
personalidentifiers,'the custodian of the file, the yearindexed and the
number used by the repository to locate the file

OPEN CASE TRACING
A 'record input 'by either Army investigative activites ,or DIS

reflecting the existence of an investigation in progress. It identifies
the subject -individual .by nme and personal identifiers, the location
ofhe -open investigation, -the year indexed and %he mber iased 'to
locate The investigative file.

NAC PENDING -TACING
'Record of a National Agency Ciedt INAC) investigation 'i cprog-

ress. It identifies the subject individual by tname, personal identifiers,
the case anmber the category 'of The msquester of 3he NACiad 'he
type'of NAC Ocing Tr,NACiIISTORY 3RACING
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A record of completed favorable, or incomplete, national agency
checks. 'It identifies the individual by name dd 'personal identifiers,
the -date the NAC was completed and the agencies that were
checked.

DCII NAME ONLY INDEX (NOI)
Composed of names of persons who are referenced but not fully

identified in investigative files. A Name Only Index record identifies
the individual by name'and lists the custodian agency of the file, year
indexed and the number used by the repository to locate the file.
Positive identification is impossible from the index and maf well be
impossible from the case file itself. DIS has placed no records in this
index.

Authority for maintenance-of the system:
5 U.S.C. 301 Departmental Regulations
44U.S.C. 3101 Records Management
Memorandum, Secretary of Defense, May 27, 1965
Memorandum, Secretary of Defense, December 3, 1965, subject:

Establishment of a Central Index of DOD Investigations.
DOD Directive No. 5105.42, April 18, 1972, subject: Charter for

Defense Investigative Service (DIS).
Routine-uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
File tracing information is collected and maintained in the DCII so

that authorized users may determine the existence and location of
DOD investigative records.

NAC history -information is maintained for authorized users in
granting clearances, access to defense installations, entry into military
service or employment in sensitive civilian positions.

Categories of users: "
Components listed under the LOCATION caption are the princi-

pal users and (with the 'exception of DISCO) the file custodians.
Listed terminal holders (with the exception of DISCO) may release.
general DCII information to users of their investigative records .or
listed in their investigative records systems descriptions in this regis-
ter.

It should be noted that information contained in the system is
regarded as the property of the submitting activities. DIS can neither
monitor, nor assume respqnsibility for the propriety or accuracy of
the data in the system, other than that portion belonging to DIS.

-Transfer of information from this records system to other DOD
components is a routine intra-agency use under the provisions of 5
U.S.C. 552a3Qo)(1)..The use of the DCII by terininal holders to
advise requesters of the possible location of information, where there
is no disclosure of personal information from the DCII, does not
require an accounting.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:.
Master Index data is maintained in direct access storage devices,

disk and data cell. It is also contained on magnetic tape for continu-
ity of operations pdrposes to permit processing at alternate locations
in the event of computer failure. -

Name Only Index data is maintained on magnetic tape and micro-
fiche. Each contributor is provided his portion on a quarterly basis.

Retrievability:
Master Index records are accessed through name and at least one

personal identifier (PID). Personal identifiers are: date of birth; place
of birth, social security number and the last four (4) digits of military
service number. Inquiries may enter the system in card form or by
being keyed in at remote terminals. A non-standard retrieval capabili-
ty also exists which permits retrieval without PID, or on parts of a
name, and produces references to all individuals by that name. It
should be noted that in many cases, the subject's SSAN is necessary
to make a positive identification.

Name Only Index records are accessed through the name or some
portion thereof. Records are retrieved based on an exact match with
the name submitted. Inquiries may enter the system only in bard
form.

Safeguards: -

Generalized validation is provided in- batch retrieval through pro-
gram edits to prevent unauthorized access.'
I User terminals with access to the Master Index are located in
controlled'access areas. Access to the system is limited to specified
time of the day. Terminals are connected via dedicated data circuits
which prevent access from standard dial-up telephones. -

Activities must be a pirt of'DOD and accredited on the basis of
authorized requirements before a new terminal is established or
before batch requests will be honored and processed. Terminal hold-
ers, nid organizations authorized access by other means, are responsi-
ble for insuring that individuals and organizations to whqm they

disclose index information have appropriate authoilty and need to
know.

The computer room is located within a building controllcd by
security personnel at all times. Identification badges are required for
entrance. Access to the computer room is controlled by a combina.
tion lock on the entrince. Critical backup files are stored in locked
fireproof data safes. -

Retention and disposal:
Retained for as long as files are retained.-When the record reposi-

tory disposes of the file, they are responsible to delete all index
tracings pertaining thereto, in accordance with established proce-

•dures. Processing of a deletion transaction flags the computer record
which precludes it being given out thereafter. Such flagged records
are eliminated from the system during periodic file restructuring
procedures.

Open Case Tracings. Retained for as long as the investigation Is
open. When the investigation is completed, the contributor replaces
the'open case tracing with a file tracing as described above,

NAC History Tracings. Retained for a period of four (4) years
from the date of completion and then automatically deleted unless
specific action is sooner taken to delete the record. Should a subse-
quent favorable NAC be completed, the entering of a new history
record will delete the first history record.

NAC Pending Tracings. Retained until completion of the NAC at
which time they are replaced by a NAC History or file tracing,
unless sooner deleted by the originator.

System manager(s) and address:
- Director, Defense Investigative Service, 1000 Independence Ave,
SW, Washington, DC 20314

Notification procedure:
Infohnation may be obtained from:
Assistant for Information, Defense Investigative Service (D0020),

Room 2H043, Forrestal Bldg., 1000 Independence Ave. S.W., Wash-
ington, DC 20314.

Information Required: Full name and all maiden and alias names
under which files may be maintained and personal identifiers listed
under RETRIEVABILITY. Note, Social Security Account Numbers
may be necessary for positive identification of certain records.

Office Which May be Visited: Information Office, Defense Investi-
gative Service, Room 2H043, 1000 Independence Avenue, S.W.,
Washington, DC 20314.

Proof of Identity: Check of personal documents.
Record access procedures:
Access may be obtained through the Information Office at the

address previously listed.
Contesting record procedures:
The agency's rules for access to records, contesting contents and

appealing initial determinations by the 'subject individual may be
obtained from the Assistant for Information, at the above address,

Record source categories:
DOD investigative organizations listed under the LOCATION

caption, excluding DISCO, and additionally:
Defense Supply Agency, ATTN: DSAH-T Cameron Station, -Al-

exandria, Virginia 22314.
Director of Security, National Security Agency, ATTN: M-552

Fort Meade, Maryland 20755
Assistant Chief of Staff of Intelligence, Department of the Army,

ATTN: Counterintelligence Division, Washington, D. C. 20315
(ACSI) -

Systems exempted from certain provisions of the act:
In accordance with Subsection 3(j)(2) of the Act, certain refer.

ences from criminal law enforcement components contained in thli
system of, index records may be exempted from the provisions of
subsections (c)(3), (c)(4), (d) and (e)(8). this exemption will allow the
contributing components to conduct effective investigations into al-
leged unlawful activity or crime conductive situations and use the
DCII without jeopardizing such investigations. Knowledge of inves-
tigations by criminal law enforcement components would enable sus-
pects and subjects to take actions to prevent detection of criminal
activities, conceal evidence or to escape prosecution. It could also
lead to intimidation of or harm to informants, witnesses, sources and
their families, information from this system will be withheld only to
the extent that its release would interfere with such investigations.

V5-03
System name:

•V5-03 National Agency Check (NAC) Case Control System
(NCCS)

System location: , "
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InTormation Services Division (D0830) Tersonnel :6vmsfigations
Center, P.O. Box 1211, Baltimore, Maryland 21203

Categories of individuals covered by the system:
Any person the subject if an active or recently =ompleted Nation-

al Agency Check conducted by DIS.
-ategoriesof .records in 4he system:
NCCS MASTER FILE
Composed of records of NAC's which are being conducted Jor

DOD activites. Records contain the name and other personal identi-
fying- information, the type of NAC, Tequester rategory, -and -case
number.
• CCS "-'HSTORY FILE
'Conssts otf Tecords of completed NA'. Records rontazin 'the

name md .other personal identifying information, 'the Type of NAC,
requester category, case mumber -and date closed.

Authmity for maintenance of fhesystem:
SU.S.-C. 301, Departmental Regulation

44 U.S.C. 3101, Records Management
DOD Dir 5210.8, 15 February 1962, Policy .on Investigation and

Clearance of DOD Personnel for Access -to Classified Defense lnfor-
mation.
-DOD Directive 5105.42, 18 April 1972, 'Chrter for the Defense

Investigative Service (DIS).
Routine uses of records maintained in 'the 'system, including catego-

ries mf masrnd the purposes of such mses:
:PURPOSES FORWHICH-COLECTED
The NCCS Mister File records are retained to aid in =ca emanage-

ment-and for the production of statistical reports.
The .NCCS .History File is 'used -to obtain case .management data

and statistical reports.
CATEGORIES OF USERS
DIS Case Control Centers and the Defense Industrial Security

Clearance Office
SPECIFIC USES
To determine the existence; location and status of 'the case lile.
Control of workload'and prepare statistical reports.
AUTOMATED INTERFACES
The Defense Central Index of Investigations (DCII) System as

described separately in %his motice.
Policies and pracfices for stoing, etrieving, tacesSung, Xetaining,and

dispoing vfxecords -in thesystem:
-Storage:
The NCCS Master File is maintaimed on magnetic'tape.
Retrievability:
Records -may be accessed 'through name or case control number.

Queries may enter the system in either -card -or tape Tormor 'indirect-
lyithrough the DC1I.

-Safeguards:
As descnbed in thS DCII -system descripion,'this notice.
Retention zaa Aisposah
Monthly history tapes are xetained for two years.
System manager(s) and address:
,Director, Defense Investigative Servic, 1000 Independence Ave.

S.W, Washington, DC 20314
Notification procedure:
InTormafion nay be obtained from:
'Assistant for Information, Defense 'Investigative Service, Room

2H043, Forrestal Bldg, 1000 Independence Ave "S.WV., Washington.
DC23i14

INFORMATION REQUIRED
Full name and all maiden or alias names under which files may ,be

maintained.
-Personal Identifiers which include date -and place of birth, social

-security -:number, and last four 'digits of anilitary service 'number.
OFFICES WHICH MAY BE VISITED
Assistant for Information, Defense Investigative Service, Room

2E1043, 1bo0 Independence Ave. S.W., Washington DC.20314
'PROOF OF IDENTITY
Routinecheck'of personal documents.
Record maccess "procedures:
Information Office -at -above address.
r.ontesftg record proceaures:
The agencys -rales for ,access to secords and for ,contesting con-

tents and appealinzg initial determinations 'by -the individual concerned
may be obtained from 1he Assistant for 'Informalion at the -address
listed above.

RDS Carcecategores.
DIS Case Control Centers.
Systems exempted from certain provisions of Te act:
None

"VS-D4

System name:
V5.04 Defense Case Control System.(DCCS)
System location:
Information Services Division, (D0). Personnel Investigation

Center, P.O.'Box 1211, Baltimore,14aryland21203
Categories of individuas cov cd:itythezystem:
Any person ,or cti the subject or an =ongoing ;or xecently

completed Defense nvesugative Service (DIS) investigation.
Categories of records In the system:
The DCCS Master file is composed of records of investigations

which are being or have been conducted for DOD activities. Rec-
ords contain the name and other personal identifying information on
individuals who are investigated.

The DCCS History File consists of records of investigations that
have been closed. Records contain the name and other personal
identifying information -on individuals who have -been investigated.

The DCCS Investigative Assignment 'File '(lAP) zonsists 'of Tec-
ords of leads assigned to DIS field 'elements -for those investigations
in progress as reflected in the DCCS Masterfile. Records =xotin the
name, social security number, case control number the investigative
leads assigned and theirstatus.

Authority for maintenance of ike system:
5 U.S.C. 301. Departmental Regulations
44 U.S.C. 3101, Records Ianagement
DOD Directive No. 5105.42, April 18, '1972, Charter for the 'De-

fense Investigative Service (DIS).
Routine o.ses of records maintained In the system, includlngcatego-

ries of users and the purposes of such uses:
;PURPOSES
T1e DCCS Master ,File contains open cases ,and 'cases closed

during the prior 15 days io 4i in case management mad 'for -the
production ofstatistical reports.

Ihe DCCS History File contains a record of all closed cases 'to
obtain case maagement dataand statistical =ports.

The DCCS assignment files ase Aused by DIS field elements to
control local aspects of the investigation.

CATEGORIES OF USERS
DIS case control ccntersznd:fied elements.
The Defense Industrial Security Clearance Office
SPECIFIC USES
To determine ihe existence, location -and status of the cases.
To control workload and prepare statistical reports.
To inform federal agencis ,or requesters of investigations regard-

ing.The status-of on-going cass.
AUTOMATED INTERFACES
The DCII System as described sepaatelyin his ntice.
Policies and practices for storing, retrieving, accessing, xetiligand

disposing of records In the system:
Storagc:
The DCCS Waster Fie in Direct Access Storage Devices

(DASD). A -copy of he Master File z alo contained on magnetc
tipe for continuity of operations -to permit processing .at :alternate
locations in the event of computer failure.

The DCCS History File is contained in magnetic tape.
DCCS Investigative Assignment Files are retained in paper form.
"Retrievability:
Master and History File Records are accessed ,primarily through

the case control number. Records can also be accessed hrough
Military Service Number or Social Security 'Number. Queies may
enter the system in card form and Tram magnetic tape or indirectly
through I)e'DCII.

Lead asignment XIAF) data is retrievable'by name oTindividual or
case control number.

Safeguards:
For the Master and History Files as described in the 'DCII system

description, this notice.
LAF documents.
Retention and disposah
Monthly history tapes are retained for two years. IAF'records-are

retained one year after completion of feld'leads.
System manager(s) and address:
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Director, Defense Investigative Service, 1000 Independence Ave.
S.W., Washington, DC 20314

Notification procedure:
Information may' be obtained from:
Assistant for Information, Defense Investigative Seivice (D0020),

Room 2H043, Forrestal Bldg., 1000 Indeiiendence Ave. S.W., Wash-
ington, DC 20314

INFORMATION REQUIRED:
Full name and all maiden or alias names under which files may be

maintained.
Personal Identifiers which include date and place of birgh, social

security number, and last four digits of military service number.
OFFICES WHICH MAY BE VISITED
Assistant for Information, Defense Investigative Service, Room

2H043, Forrestal Bldg. 1000 Independence Ave.'S.W., Washington,
DC 20314

PROOF OF IDENTITY:
Routine check of personal documents.
Record access procedures:
Information Office, at above address.
Contesting record procedures:
The agency's rules for access to records and for contesting con-

tents and appealing initial determinations'by the individual concerned
may be obtained from the Assistant for Information ,

Record source categories:
DIS Case Control Centers
Systems exempted from certain" provisions of the act:
In accordance with Subsection 30)(2) of the Act, certain, refer-

ences contained in this system of case control records, may be
exempted from the provisions of subsections (c)(3), (c)(4), (d) and
(e)(8). This exemption will allow the DIS Special Cases Division, a
criminal law enforcement component, to conduct effective investiga-
tions into alleged unlawful activity or crime conductive situations
and use the DCCS without jeapordizing such investigations. Knowl-
edge of the investigations of the Special Cases Divisions could enable
subjects to take actions to-prevent detection of criminal activitites,
conceal evidence, or to escape' prosecution. It could also lead to
intimidation of or harm to sources, informants, witnesses and their
families. Information from this system will be withheld only to the
extent that its release would interfere with such investigations.

V5-05
System name:

V5-05 Subject and Reference Locator Records.
System 'location:
A decentralized system maintained by Defense Investigative Serv-

ice field units.
Categories of individuals covered by the system:
Military personnel and civilian employees of the Department of

Defense.
Categories of records in the system:
Personnel, locator, assignment" rosters and housing records fur-

nished by-Army, -Navy, Air Force and Marine Corps posts, bases and
stations in the U.S. and Puerto Rico and retained for periods longer
than they are retained by originating activities. Examples of such
records are Army Locator/Organizational Rosters .(A0102.03a
DAAG) and Army Housing Files(Al511.01aDAPE).

Authority for maintenance of the system:
10 U.S.C. 133, E.O. 10450, E.O. 10865, DoD Directive 5105.42.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
Records are maintained by DIS investigative elemeits for use in

locating supervisors, coworkers and character references of subjects
of DIS investigations and to identify or verify the locations and
assignments of subjects when this information cannot be obtained
through other local sources. Information from this system' may be
provided to law efif6rcement agencies for the same purposes.

Policies "and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
Paper listings in files-or binders, 'computer products, microfiche,

index cards.
Retrievability:.
By name and other identifying data.
Safeguards:

Maintained in locked cabinets or locked rooms and only DIS
personnel have access.

Retention and disposal:
Records are retained for a maximum of five years.
System mafiager(s) and address:
Director, Defense Investigative Service, 1000 Independence Ave,

SW., Washington, D.C20314.
Notification procedure:
Requests should be addressed to the Assistant for Information,

Defense Investigative Service, Washington, D.C,20314. The full
name, date and place of birth, social security account number, mill-
-tary service numbers are required and the name and location of the
post, base, or station and periods of assignment or employment so
that a thorough search can be conducted. A notarized statement
verifying the identity of requestors is required. The Information
Office, at room 2H043, 1000 Independence Ave. S.W., Washington,
D.C. may be visited by personnel making inquiries regarding this
system. A check of personal identification will be required of all
visitors making such inquiries.
,Record access procedures:
Access may be obtained through the Information Office at the

address listed above.
Contesting record procedures:
DIS rules for access to records and for contesting and appealing

initial determinations are contained in 32 CFR Part 298a and DIS
Regulation 28-4.

Record source categories:'
Military personnel offices, training schools and housing offices for

installations.
Systems exempted from certain provisions of the act:
NONE

V6-01
System" name:

V6-01 Personnel Security Files
System location:
Primary System - Security Division, (D0146), Defense Investiga-

tive Service, 1000 Independence Ave. S.W., Washington, DC 20314
Decentralized System - Partial records are maintained at workilig

locations as a part of the Optional Personnel Management Record
System described separately in this notice.

Categories of individuals covered by the system:
Every DIS employee, civilian and, military, withbut exception,
Categories of records in the system:
Individual's Certificate of Security Clearance, Security Briefing

Statement, Certificates of Clearance from other Services, Defense
Central Investigations Index (DCII) check results, summaries of ad-
verse information, debriefing statements, and similar related docu-

,-ments varying in certain cases. Sufficient individual, identifying data
to confirm identities is also contained in this system,

Authority for maintenance of the system:.
Requesting agency, to the extent that the inf6rmation is releyant

and 5 U.S.C. 301 (Departmental Regulations) and DoD Dircctlo
5210.7, Department of Defense Civilian Applicant and Employee
Security Program and DoD Directive 5210.8, Policy on Investiga-
tions and Clearances of DoD Personnel for Access to Classifiqd
Defense Information.

Routine uses of records maintained In the system, Including catego-
ries of users and the purposes of such uses:

Uses
Files are to provide a basis for granting security clearances.
Files are also used to provide information of security clearances

for individuals attending official activities of other offices on classi-
fied matters.

They also are used to provide security clearances information toother governmental offices where change of employment is being
considered.

In the event that records maintained in this system indicate a
violation or potential violation of law, whether civil, criminal or
regulatory in nature, and whether arising by general statute or partic-
ular program statute, or by regulation, rile or order issued pursuant
thereto, the relevant records in the system of records may be re-
ferred, as a routine use, to the appropriate agency, charged with the
xesponsibility of investigating or prosecuting such violation or
charged with enforcing or implementing the statute, or rule, regula-
tion or order issued pursuant thereto.
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A record from this system of records may be disclosed as a
'routine use' to a federal, state or local agency maintaining civil,
criminal or other relevant enforcement information or other pertinent
information, such as employment records, if necessary to obtain in-
formation relevant to an agency -decision concerning the hiring or
retention of an employee, the issuance of a security clearance, or
other benefit.

'Users
Director of Personnel and his office.
DIS Security officer and-his office. J
All Supervisors, Commanders, and Office Chiefs, but only for

confirming clearance level information.
Security officials of other DoD elements or governmental agencies

when required for clearance verification or pre-employment consid-
eration, consideration.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Individual files are established when an aliplication for employ-
ment or assignment to the DIS is first received. As an investigation is
completed and adjudicated, a clearance certificate is filed. If the file
is iufavorable and the individual is not accepted, the file is placed in
the 'dead' file section and retained for one year.
Storage:
Paper records in file folders.
Retrievability:.
Filed alphabetically by last name.
Safeguards:
For the primary system building employs security guards (Federal

Protective Service). Records are maintained in locked containers in
areas accessible only to authorized personnel who have a need to
know.

Retention and disposal:
Records are maintained for the period of time an individual is

assigned to the DIS and for one year afterwards. Disposal is as
classified waste.

System manager(s) and address:
Chiet', Security Division (130146), Defense Investigative Service,

1000 Independence Ave. S.W., Washington, DC 20314
Notification procedure: -

Information regarding the primary system may be obtained from:
Security Officer (1D0146), Defense Investigative Service, Room
3F087, Forrestal Building, 1000 Independence Ave. S.W., Washing-
ton, DC 20314

Record access procedures:
Access to the decentralized records may be obtained at any time.

Requests for access to the primary system from individuals should be
addressed to: The Assistant for Information, Defense Investigative
Service, ATTN: D0020, 1000 Independence Ave. S.W., Washington,
DC 20314

Written requests for information should contain the full name of
the individual, current address and telephone number. Visits are
limited to the Office of The Assistant for Information, Defense Inves-
tigative Service, Room-2H043, 1000 Independence Ave. S.W., Wash-
ington, DC 20314

For personal visits, a check of peronal documents will be conduct-
ed.

Contesting record procedures:
The Agency's rules for contesting contents and appealing initial

determinations may -be obtained from the Assistant for Information
Office at the above address.

Record source categories:
Application and related forms from the individual, summaries of

information from background investigations of the individual.
Systems exempted from certain provisions of the act:
None -

V6-02
System name:

V6-02 Special Compartmented Intelligence (SCI) Access file.
System location:
Security Division, (D0146), Defense Investigative Service, 1000

Independence Ave. S.W., Washington, DC 20314
Categories of individuals covered by the system:
DIS personnel who have been granted Special Access to SCI

information.
Categories of records in the system:

A roster is maintained of-personnel holding-access clearances and a
certificate of clearance for each such individual.

Authority for maintenance of the system:
DIAM 50-1 (C).
Routine uses of records maintained In the system, including catego-

ries of users and the purposes of such uses:
USES
The SCI Access File is used to determine who in DIS has an SCI

clearance.
Data is used also to monitor the program within DIS.
USERS
DIS Security Officer, and his office.
Chief, DIS Special Investigations Center, to determine SCI clear-

ance for assignment of investigative duties entailing access.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
All data is maintained in one file folder. The roster is provided by

DIA. Copies of clearance certificates are maintained for each individ-
ual having the special access. When a person is taken off this access
and has been debriefed, this is noted in the file. -

Storage:
Paper records in file folder.
Retrievability:
Roster is in alphabetical order, clearances are filed in chronological

order.
Safeguards:
Files are maintained in an authorized security container within a

locked room. The Federal Protective Service controls entrance to
the building.

Retention and disposal:
Records are maintained for the period that the individual is grant-

ed the special access and then for one year thereafter.
System manager(s) and address:
Chief, Security Division (130146), Defence Investigation-Service

1000 Independence Ave. S.W., Washington, DC 20314
Notification procedure:
Information may be obtained from:
SYSMANAGER. Chief, Security Division, Defense Investigative

Service, Room 3F087, Forrestal Building, 1000 Independence Ave.
S.W., Washington, DC 20314, Telephone: Area Code 202/693-0720

Record access procedures.
Requests from individuals should be addressed to: Assistant for

Information, Defense Investigative Service, ATTN: D0020, Room
2H043, Forrestal Building. 1000 Independence Ave. S.W., Washing-
ton, DC 20314.

Written requests for information should contain the full name of
the individual, current address and telephone number. Visits are
limited to Office of Information, Defense Investigative Service,
Room 2H043, Forrestal Building, 1000 Independence Ave. S.W.,
Washington, DC 20314

Contesting record procedures:.
The agency's rules for contesting contents and appealing initial

determinations may be obtained from the Assistant for Information,
at the above listed address

Record sourcecategories:
Personnel Security File on the individual.
Systems exempted from certain provisions of the act:
None

UNIFORMED SERVICES UNIVERSITY OF
HEALTH SCIENCES

REQUESTING RECORDS
Records, are retrieved by name or by some other personal identifi-

er. It is therefore especially important for expeditious service when
requesting a record that particular attention be provided to the Noti-
fication and/or Access Procedures of the particular record system
involved so as to furnish thi required personal identifiers, or any
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other pertinent personal information as may be required, to locate
and retrieve the record.

BLANKET ROUTINE USES
Certain blanket 'routine uses' of'the records have been established,

that are applicable to every record system maintained within the
Department of Defense, unless specifically stated otherwise within a.
particular record systep. These additional blanket routine* uses of the
records are published below, only once in the interest of simplicity,
economy and to avoid redundancy, before the individual record
system notices begin rather than repeating them in every individual
record system.

ROUTINE USE - LAW ENFORCEMENT -

In the event that a system of records maintained by this compo-
nent to carry out its functions indicates a violation or potential
violation of law, whether civil,'criminal or regulatory in. nature, and
whether arising by general statute, or by regulation, rule or order
issued pursuant thereto, the relevant records in the system of records
may be referred, as' a routine use, to the appropriate agency, whether
federal, state, local or foreign, charged with the responsibility of
investigating or prosecuting such violation or charged with enforcing
or implementing the statute, rule, regulation or order issued pursuant
thereto. d

ROUTINE USE - DISCLOSURE WHEN
REQUESTING INFORMATION"

A record from a system of records maintained by this component
may be disclosed as a routine use to a federal, state or local agency
maintaining civil, criminal or other relevant enforcement information
or other pertinent information, such as 'current licenscis, if necessary
to obtain information relevant to a component decision 'concerning
the hiring or retention of an employee, the issuance of a' security
clearance the letting of a contract, or the issuance of a license, grant
or other benefit.

ROUTINE USE - DISCLOSURE OF REQUESTED,
- INFORMATION

A record frdm a system of-records maintained by this component
may be disclosed to a federal agency, in response to its request, in
connection with the hiring or retention of an employee, the issuance
of a security clearance, the reporting of an investigation of an ema-
ployee, the letting of a contract, or the issuance of a license, grant, or
other benefit by the requesting agency, to the extent that the infor-
mation is relevant and necessary to the requesting agency's decision
on thematter.

ROUTINE USE - CONGRESSIONAL INQUIRIES
Disclosure from a system of records maintained by this componehi

may be made to a congressional, office from the record of an individ-
ual in response to an inquiry from the congressional office made -at
the request of that individual. • f

ROUTINE USE WITHIN THE DEPARTMENT OF
DEFENSE

A record from a system of records maintained by this component
may 6e disclosed as a routine use to other components of the Depart-
ment of Defense if necessary and relevant for the performance of a
lawful function such as, but not limited to, personnel actions, person-
nel security actions" and criminal investigations of th'b Component
requesting the record.

ROUTINE USE - PRIVATE RELIEF LEGISLATION
Relevant information contained in all systems of records of- the

Depakrtment of Defense published on or before August 22, 1975, will
be disclosed to the Office of Management'and Budget in connection
with the review of private relief legislation. as set forth in OMB
Circular A-19 at any stage of the legislative coordination and clear.
ance process as set forth in that Circular.

ROUTINE USE - DISCLOSURES REQUIRED BY
INTERNATIONAL AGREEMENTS

A record from a system of records maintained by this Component
may-be disclosed to foreign law enforcemerit, security, investigatory,
or administrative authorities in order to comply with requirements
imposed by, or to claiii rights conferred in international agreemenis
and arrangements including those regulating the stationing and status

in foreign countries of Department of Defense military and civilian
personnel- '. I

ROUTINE USE - DISCLOSURE TO STATE AND
LOCAL TAXING AUTHORITIES

Any information normally contained in IRS Form W.2 which is
maintained in a record from a system of records maintained by this
Component may be disclosed to State and local taxing authorities
with which the Secretary of the Treasury has entered into agree.
ments, pursuant- to Title 5, U.S.Code, Sections 5516, 5517, 5520, and
only to those State and local taxing authorities for which an employ-
ee or military member is or was subject to tax regardless of whether
tax is or was withheld. This routine use is in accordance with
Treasury Fiscal Requirements Manual Bulletin Nr. 76-07.

ROUTINE USE -DISCLOSURE TO THE OFFICE
OF PERSONNEL MANAGEMENT

A record from a system of records subject to the Privacy Act and
maintained by this component may be disclosed to the Office of'
Personnel Management concerning information on pay and leave,
benefits, retirement deductions, and any other information necessary
for the Office of Personnel Management to carry out its legally,
authorized Government-wide personnel management functions and
studies.

ROUTINE USE - DISCLOSURE OF
INFORMATION TO NARS (GSA)

A record from a system of records maintained by this component
may be disclosed as a routine use to the National Archives and
Records Service of the General Services Administration in records
management inspections conducted under authority of 44 U.S.C. 2904
and 2906.
ROUTINE USE- DISCLOSURE TO DEPARTMENT

OF HEALTH, EDUCATION, AND WELFARE
All systems of records relating to compensation, employment or

retirement, or extracts therefrom, maintained by this Component may
bedisclosed'as a routine use to the Department of Health, Education,
and Welfare for the purpose of comparing such record with records
of programs administered by and in the possession of the Department
of Health, Education, and Welfare in order to verify information
where such verification is required by law or regulation or to identi-
fy violations or potential violations of law, whether criminal, civil, or
regulatory, and whether arising by general statute or particular pro-
gram statute, or by regulation, rule, or order issued pursuant thereto.

WUSUO
System namet

Uniformed Services University of the Health Sciences (USUHIS)
Personnel Files

'System location: '

A central personnel record ifie will be maintained at the USUIIS
Personnel/Manpower Office, 4301 Jones Bridge Road, Bethesda,
MD 20014. Copies of 171's and curriculum vitae's of applicants and
employees will be maintained in the Personnel/Manpower office as
by the Dean of the School of Medicine, and by the Department
Chairman, having a need for the information. A supplemental file
consisting of summary data on each civilian employee will be stored
in the computer at Boiling AFB, Washington, D. C. 20332 for
military personnel assigned to USUHS; at WRAMC military person.
nel office, NNMC military personnel office, Andrews AFB personnel
office and at PHS personnel office, Parklawn Bldg., Rockville, MD
20850. Home phone numbers of key personnel will be provided to
other key personnel, and those of' students to other students un a
need-to-know basis, and only with the express permission of the
individual concerned, for an emergency call system. Biographical
information on students to be maintained in the Commandant's office.

Categories of individuals covered by the system:
Records will be maintained on all personnel assigned to USUHS

full-time and part-time.
Categories of records in the system:
The type of information which will be maintained on employe s is

as follows: Identity and demographic information (e.g., SSAN, name,
sex, address, birth date, minority status, etc.). Academic and experi-
ence background data consisting of: (1) Schools attended; (2) De-
grees earned; (3) Work experience, awards, etc.- (4) Letters of refer-
ence, performance evaluations, etc.; (5) Time and attendance cards;
and (6) Biographical data file.

I I II J ] I I I li
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Authority for maintenance of the system:
Title 10, United States Code, Section 136.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
The System will be used for documenting the work experience of

applicants and USUHS personnel and for notification of key person-
nel in case of emergency during nonworking hours. Biographical
data file will be used for ,providing background information on
USUHS students to lecturers.

-EXTERNAL USERS, USES, AND PURPOSES
See Office of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Material stored in file folders.
Retrievability:.
The system will be indexed by name and SSAN. Records will be

available to: The individual concerned. Employees of USUHS on a
need to know basis. Other agencies of the Government to satisfy
requests for routine reports.

Safeguards:
The file will be maintained in securable file cabinets.
Retention and disposa*
Indefinite files that are retained while the individual is employed

and then retired.
System manager(s) and address:
The personnel officer of the University will be the custodian of

this file (business address: 4301 Jones Bridge Road, Bethesda, Mary
land 20014). Telephone: 202-295-2158.

Notification procedure:
Inquiries regarding the personnel files should be directed to the

System Manager.
Record access procedures:
Information on the procedures for gaining access to and contesting

records will be furnished each' employee by the Personnel Office
upon entry into duty with USUHS.

Contesting record procedures:
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Information contained in the file is furnished by the employee,

supervisors and references supplied by the employee.
Systems exempted from certain provisions of the act:
None

VWUSU02
System name: -

- Uniformed Services University of the Health Sciences (USUHS)
Payroll System.

System locatiom
Central files are maintained at Bolling Air Force Base Accounting

and Finance Office, Civilian Pay Branch. Satellite file maintained at
USUHS Administrative Offices at 4301 Jones Bridge Road, Bethesda,
Maryland 20014.

Categories of individuals covered by the system:
All civilian personnel paid by the USUHS.
Categories of records in the system:
Information contained in the system includes: Name, SSAN, Pay

Grade, Number of Withholding Exemptions, Gross and Net Pay,
Other Earnings and Leave Information (icluding Time and Attend-
ance Records).

Authority for maintenance of the system:
Title 10, United States Code, Section 136.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
The system will produce data -for budget purposes and as backup

information for audits.
EXTERNAL USERS, USES, AND PURPOSES

See Office of the Secretary of Defense (OSD) Blanket Routine
Uses at the head of this Components published system notices.

Policies and practices for storing, retrieving, accessing, retaining, and
disposing of records in the system:

Storage:
The information will be stored as computer printout.
Retrierabllity:
The system will be indexed by name.
Safeguards.
The information will be available for personnel in the Personnel/

Manpower Directorate of the USUHS or other personnel who have
a demonstrated need to know, e.g., auditors, Congress, etc. The
material will be stored in metal file containers.

Retention and disposal
The records will be maintained for one year and then destroyed by

burning.
System manager(s) and address:
The responsible official in the USUHS for the Civilian Pay System

is the Director of Personnel/Manpower, 4301 Jones Bridge Road,
Bethesda, Maryland 20014. Telephone: 202-295-2180.

Notification procedure:
Any inquiries should be directed to the Personnel/Manpower Di..

rectorate at the above address.
Record access procedures:
Information may be accessed in person at the above address. Re-

quests for change to the information must be made in writing at the
above address.

Contesting record procedures:.
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are cqntained in 32 CFR 286b and OSD Administrative Instruction
No. 81.

Record source categories:
Computerized pay records from Bolling Air Force Base Account-

ing and Finance Office.
Systems exempted from certain provisions of the act:
None

WUSU03
System name:

Uniformed Services University of the Health Sciences (USUHS)
Student Record System.

System location:
The file will be maintained in the Registrar's Office, USUHS, 4301

Jones Bridge Road, Bethesda, Maryland 20014.
Supplemental file consisting of student evaluation forms, grades,

and course examinations pertaining to their Department, will be
maintained in each department by department chairmen, as well as in
the Registrar's office.

Categories of individuals covered by the system:
Records will be maintained on 'ill students who matriculate to the

University.
Categories of records in the system:
Grade reports and instructor evaluations of performance/achieve-

ment; transcripts summarizing by course title, grade, and credit
hours; records of disciplinary action; records of awards, honors, or
distinctions earned by students; and data carried forward from the
Applicant File System.

Authority for maintenance of the system:
Public Law 92426, Ch 104, Section 2114.
Routine uses of records maintained in the system, including catego-

ries of users and the purposes of such uses:
INTERNAL USERS, USES, AND PURPOSES
The System will be used for documenting the academic achieve-

ment of students.
EXTERNAL USERS, USES, AND PURPOSES
See Oi'ice of the Secretary of Defense (OSD) Blanket Routine

Uses at the head of this Component's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records In the system:
Storage:
Paper records in file folders.
Retrievability:
The system will be indexed by name and SSAN.
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Safeguards:
Records will be maintained, in metal file cabinets in a securable

area.
Retention and disposal:
Records will be maintained permanently.
System manager(s) and address-
The Registrar of the University, 4301 Jones Bridge Road, Bethes-

da, Maryland 20014.
Notification procedure:
Information may be obtained from:

USUHS
Registrar's Office
4301 Jones Bridge Road
Bethesda, Maryland 20014
Telephone: 202-295-2118

Record accesi procedures:
Requests to review individual student's records may be made by

telephone or visit to the Registrar's Office, USUHS, 4301 Jones
Bridge Road, Bethesda, Maryland 20014.

Written requests should include name, SSAN, and 'dates attended.
Contesting record procedures'.
The Agency's rules for access to records and for contesting con-

tents and appealing initial determinations by the individuar concerned
are contained in 32 CFR 286b and OSD- Administrative Instruction
No. 81.

Record source categories:
Information is furnished by instructor personnel,
Systems exempted from certain provisions of the act:
None

S WUSUO4-

System name:
Uniformed Services University of the Health Sciences (USUHS)

Applicant Record System.
System location- , -, - I

A central applicant record file will be maintained 'at the USUHS'
Admission Office, 4301 Jones Bridge Road, Bethesda, Maryland
20014.
A supplemental file consisting of summary data on 'each applicant

to be derived from data collected in the central file, will be stored on
magnetic tape and maintained at the Pentagon Computer Center,
Washington, D. C.

Categories of individuals covered by the system:
Records will be maintained on all individuals applying for admis-

sion.
Categories of records in. the system: "
Identity and demographic information (e.g., SSAN, name, sex,

minority' status; address, birth date, citizenship, etc.); Academic and
aptitudinal. background data consisting of-(I) Schools attended, (2)
Degrees earned, (3) GPA for college and graduate work, (4) Course
hours completed in college and graduate school, (5) Medical College
Admission. Test scores and percentiles; information regarding work
experience, s6coeiconomic background, hobbies, extracurricular in-
volvements in college, community/service activities, honors and
awards achieved, and professional and/or societal contributions; Let-
ters of reference; biographies; personal statements (autobiographical
in nature); service preference statemeht; interview evaluations; test
results and personality inventory scores oninstruments used to assess
noncognitive potential and aptitude;, official college transcripts and
health data. Unsolicited -information provided by applicants will also
normally be retained when suchlinformation pertains to the matters
described above.

Authority for maintenance of the system:
Public Law 92-426, Ch 104, Section 2114."
Routine uses of records maintained in the system, including catego-

ries of users and the-purposes of such uses:.
INTERNAL USERS, USES, AND PURPOSES
The system will be used' for selecting students to USUHS, and

- conducting studies of the selection'proeess.
EXTERNAL USERS, USES, AND PURPOSES -
See Office of the Secretary of Defense, (OSD) Blanket Routine

Uses at the head of this Compqnent's published system notices.
Policies and practices for storing, retrieving, accessing, retaining, and

disposing of records in the system:
Storage:
Paper records in file, folders and magnetic tape.-

Retrievability:
The central file will be indexed by name. The computer file will be

sequenced by SSAN, with data retrievable by any single or combina.
tion of variables stored, e.g., sex, minority status, ranking by aca-
demic performance, ranking by test achievement, state of residence,
college attended, etc.

Safeguards:
All material willbe maintained in metal rotary files in a securable

office;- the satellite file on disks, securely stored at the Pentagon
Computer Center.

Retention and disposal:
Records of applicants who matriculate fo the school will be con-

verted to students records and maintained permanently. Records of
applicants who do not matriculate will be retained for five years and
then destroyed by burning. Portions of the record may be retained
on magnetic tape for longer periods.

System manager(s) and address:
The USUHS officer who will be responsible for the Applicant

Record System is, the Assistant Dean for Academic Support (business
address: 4301 Jones Bridge Road, Bethesda, Maryland 20014),

Notification procedure:
Inquiries regarding the sytem should be directed to the Assistant

Dean for Academic Support, 4301 Jones Bridge ROad, Bcthesda,
Maryland 20014. Telephone. 202-295-2125.

Record acess procedures:
Request for access for an individuals's file should be made by

either,writing or calling the Assistant Dean for Academic Support.
For written requests the information should contain the full name

of the individual, current address and telephone number.
Contesting record procedures:
The Agency's rules fdr access to records and for contesting con-

tents and appealing initial determinations by the individual concerned
are contained in 32 CFR 286b and OSD Administrative Instruction
No. 81.,

Record source categories:
The bulk of the information in the system will be furnished by the

applicants. It will be either prepared by them personally, or submit-
ted by other individuals/agencies in their behalf at their (the appli-
cants') specific request. The remaining elements of the systems, the
data not furnished by the applicants, will consist of evaluative rec-
ords prepared and developed by admissions personnel based an inter-
views, school administered tests, and analyses of applicant records.

Systems exempted from certain provisions of the act:
None

[BILLING CODE 38t0-701.
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